Operational Manual of FATA Assets Management System

PREFACE

Since the creation of FATA secretariat, different donors especially USAID have
contributed in the soft as well as hard form, to enhance the capacity of FATA
Secretariat, Peshawar. In all such cases the Assets are received by Administration,
Infrastructure and Administration (Al&C) Department and are distributed among
departments and directorates. Although some records are maintained either in manual
or semi-automated form yet it is not clear as to which department or directorate is the
custodian of what assets at a given point in time. Similarly the assets purchased by the
departments and directorates need to be accounted for.

With this background, AI&C department preferred the development of FATA Assets
Management System (FAMS). The FAMS is the initiative of FATA Institutional
Strengthening Project (FISP) — a USAID funded project implemented by
AbacusConsulting. As a first step System Requirement Specification (SRS) was developed
and approved by the Department. Following approval of SRS, the development of
software was started. The software of FAMS, which is an on-line web based system, has
been developed in the following environment.

PHP: PHP is a server scripting language, and is a powerful tool for making dynamic and
interactive Web pages. PHP is a widely-used, free, and efficient alternative to
competitors such as Microsoft's ASP.

MySQL: MySQL is the most popular open-source database system. MySQL is a database
server, ideal for both small and large applications. MySQL compiles on a number of
platforms and is free to download and use.

FAMS has been developed and implemented under ‘Training & System Development”
stream of the FISP. With the implementation of the system it is envisaged that the FAMS
will assist the FS in the improved record keeping, tracking and stock taking of all their
assets.

This user/operational manual describe step by step procedure to operate FAMS and

provide support to the system users/operators while using the system and also forms
and effective training material for On Job Training (OJT).
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1. An Overview of FATA Assets Management System (FAMS)

Normally the Assets in FATA secretariat are acquired through purchases, donations from

the development partners and inherited.

1.1 Purchases

Demands from all the Departments and Directorates duly approved by the
administration department, are received by the representative of the W&S (Assistant
Engineer) stationed at the FS, who purchases the required items and issues to the

demanding department/directorate.

1.2  Donations by the Projects

Normally the equipment is donated by the Projects through Admin Department, who
then distributes to other Departments/ Directorates. However in some cases the
equipment has been directly given to the Directorates without the
involvement/knowledge of AI&C Department. The information of all such equipment is

available in the shape of issue vouchers.

1.3 Stocks Inherited

The assets taken over from FDC need to be entered in the FAMS.

1.4  System Capabilities

The FAMS provides support to the complete life cycle of Assets Management.

FATA Assets Management Life Cycle

Initiation,
Acquisition M)

Reports/

Analysis Maintenance

Tracking Disposal
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2. Initiation and Acquisition

This step covers the following activities

2.1  Setup Entries

This refers to providing the fixed information to the system from which the required
information is selected using drop down instead of typing in every time. This
information is in the following areas.

e Departments

e Directorates

e Fields Offices

e Designations

e Room Numbers

e Categories of Assets

e Assets Manufacturers
e Assets Models

e Development Partners
e Projects

e Suppliers

e Acquisition sources

e Store keepers of Departments / Directorates / Field Officers

2.2 Users Authorization

Three layers of users with different authorities to use the system are defined here.
These are

e Administrator — The overall in charge of the system with all the authorities.
There will be only one administrator in the FATA secretariat responsible for
FAMS operations.

e Editors — This second level user is the in charge of each Department, Directorate
or Field Office. He will have access to the information of his respective area with
limited authority.

e Viewers — The third level of users are those who can only view the information
and have no authority to perform any other function in the system.

Each type of user will have his own User Name and Password to access the System. Each

user will also have the capability to change his Password whenever he wishes to do so.
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2.3  Acquisition of Assets

Add all the newly acquired Assets in the System. Tags for each item of the Asset are
printed. This Tag number becomes the permanent Identification of each item used for
subsequent processing in the System.

2.3.1 Inventory

This process includes Issue, Accept, Return and Re-issue of the Assets functions

among the Departments, Directorates, Field Offices and Designations.

2.3.2 Maintenance

The Maintenance (Repair) functions performed on the Assets are recorded against
each Asset. This step includes the recording of the following Status against the Items

involved in Maintenance.

* Out of Order. This status is marked against the asset which is reported
not functioning.

* Sent for Repairs. As soon as the asset is sent for repairs, this status is
posted against the Asset along with the date sent for repairs and short
description of the problem faced.

* Received Repaired Asset. This status is marked against Assets after that
is repaired and received back.

* Declared not Repairable (Beyond Repairs). When an Asset is declared
not repairable by the Repairing Agency, this status is marked against the
Asset. This Asset is then recommended for Disposal action by the
competent authority.

2.3.3 Disposal

Assets are recommended for Disposal in the following conditions.

e When the Asset is declared Beyond Repairs.

e When the Asset has completed its useful life.

e When the asset has reached the minimum Depreciated Value.
All such Assets are reported to the system Administrator through Alerts via
Dashboard. The Administrator reports these Iltems to the Management for the

appropriate action which could be one the following:
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e Extend the life of the Asset based on the condition of the Asset.

e Reevaluate the minimum depreciated value.

e Approve Disposal either through ‘Right off’ or through ‘Auction’

recommending the minimum acceptable value.

2.3.4 Tracking

This very useful function allows the User to track any Asset from its induction to

disposal depicting all the events in between.

2.3.5 Reports / Analysis

The essence of any Computerized System is its capability of producing Alerts,

Analysis and Reports. The FAMS provides the following Reports, Alerts, statistics and

Reports:

2.3.5.1 Decision Support Statistics (DSS)

DSS is for the Management and includes the following:

Assets under repair over 1 month

Assets repaired more than 3 times in an year
Assets in stock (not issued)

Assets in need of Repair

Assets completed useful life

2.3.5.2 Normal / Periodic Reports

Under the Reports option the following reports are provided:

Stock Register. This is the mandatory requirement and is provided
in the approved format.

Stock Taking Listing. Helps in physical stock taking which again is
a mandatory requirement.

Assets by Main Categories.

Custom Repots Provides users with opportunities to print
countless reports to fulfill their unique requirements.
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3. System Requirements

In order to use the FAMS the following requirements must be met
3.1 Server

3.1.1 Software

Either of Windows or linux based server.

e Apache:2.2.11 (Win32)-2.2.52 (Linux) or Microsoft IIS 7

PHP:5.3.0 +

e MySql:5.0.4 + (mysqli Supported)

3.1.2 Hardware

e Quad core, 2.5 GHz Intel® Xeon Processor

e 8 MB cache
e 8 GBRAM
e 160 GB HDD

e 10 TB/month
e Free Domain Name
e 1 Dedicated IP

3.2 Client

Browser: Mozilla Firefox, chrome and Internet access

4. Installation/ Deployment of Software

This application has been installed on Intranet, accessible only VPN.
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5. Operational Manual

The application is compatible with latest versions of Mozilla Firefox, Chrome. The User
will open his browser - say Mozilla Firefox. He will type application URL.
http://IP/login.php

Server will return a login page as below.

FATA Assets Management System
(FAMS)

User will type his username and password. This login page is same for application
Administrator, Department’s Editors and viewers, Directorate’s Editors and viewers,
Field Office’s Editors and viewers. System will automatically recognize user type from

user name.

We assume that user has typed Administrator username and password, and submitted
form, if these credentials will be correct, system will login this user and user will see
home page /dashboard. Very same page will open for Editors and viewers, but with less

menu options and actions.
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51 Dashboard

Users will see following screen after successful login.

Note: “User management” menu will only be available to Administrator.

(< Assets Management System

; RUNNING OI.ITOH.IFE.
‘\Tm:king

NOT REPARABLE . @ oo o

{Z)USAID | PAKISTAN 18 FATA Insfituional Strangthening Project (FISP) 2013 Barustursalting

From dashboard, user will be able to navigate into the system as per his desire and
requirement. Major function’s highlights are available in form of alerts to user like

e Statistics of issued Assets

0 Issued
0 Accepted
O Returned

e Repaired and maintenance status
0 Our for repair
O Repaired
0 Not repairable

e Pre disposal status
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0 Depreciated
0 Running out of life
0 Not repairable

e Disposals
0 Request for disposal
0 Under disposal
0 Disposed off

5.2 Issued Assets

User will click on issued alert counter, system will display list of items which are

issued to different departments/directorates/field offices/designations.

ssets Management System

_.__ HEOAR

,./ STATISTICS - DSS
0 @)

M!\NHGE SETUP ENTERIES
Accmmo o REPAIRED
. : RETURNED ° o NOT REPAIRABLE
— 0 osreoroson
nuuNlNGOtnorque °uwm DISPOSAL
Tral:imq &
NOT nmm.sﬂ oo\mo OfF

Orange circles show number of items in particular state. know as alerts.
When user click on any of this alert, respective list will load in new screen

;;j.l.,lls‘q;mmmmu ©FATAInstutional Strenghening Project {FISP) 2013 BMMH.;

[ ———
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Below list will load for issued assets (all departments, directorates, field offices and

designations)

jAssets Management System

ﬁ NASHROART Y Elesued Aesate Iy
AJf DASHBOARD et R ¢
— 10]¢] Records par page Search: Q
STATISTICS - DSS
| Bsset Name Tag Serial  Category Manufacturer Model lssued To Actions

a/ = Department - Adminstration, Infrastructure & Coordination e
s MANAGE SETUP ENTERIES | o Helio:2 Phae Hebdon TR13 Directorate - Chief Engineer Works & Senices o
Showing 101 of 1 entries
« Previous D Next
(3 USAID |PAKISTAN ©FATAInsttutional Strengthening Project (FISP) 2013 E;mmwm

Once Assets are successfully issued to a department, the department editor will see,
“issued “ assets on his screen, he will click on “issued” alert from dashboard, list of
all issued assets to this department will load. Editor will click on icon in action to
either accept or return. Following screen will open when editor will click on

accept/return icon.
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52.1 Accept/Return Form

{wAssets Management System

4 Department Level ~

) dasseonro s s

— AcceptReturn * | Accepted v|
. ATISTICS - DSS

SR
' MANAGE SETUP ENTERIES

Select Tags

T
W' 3] ‘ 00100035
‘ 00100034
REPORTS L s

Status

Issued

Issued

Tracking

AcceptReum  JEEE]

O e iy

T Asset Details

Asset Name asddfasdf

Editor will select “Accept” or “Return” from dropdown. He will select tag numbers

which he wants to accept or return. Once he will complete form and submit. System

will update assets status either accepted or returned for each tag. Admin will be

notified on his dashboard for this activity.
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5.3  Accepted

When user clicks on “accepted” alert from dashboard, below list will load in new

screen.

Assets Management System

£) vasronro - A v |
= 10[] [Records per page Search: Q

TATISTICS - DSS — — — — — —
. AssetName  Tag Serial  Category Manufacturer Model  ksuedTo Actions

‘}/ . Department - Adminstration, Infrastructure & Caordination Q
s MANAGE SETUP ENTERIES . Asset reference_0002 Ofice Equipment  IBM Ideapad Diectorste : Chief Engineer Works & Senices k:

Showing 10 1 of 1 entries
Jq USER MANAGEMENT
+~ Previous D Neat —

.

Go Back

Raperting lmveskony

;g;l;s_a__lg;rmﬂm © FATAInsttutional Strengthening Project (FISF) 2013 Elhml.'lmlﬂng

R
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54 Returned

When the user clicks on ”"Returned” alert from dashboard, below list will load in new

screen.

{w Assets Management System

ﬁ DASHBOARD L REHTEASSER #
- 10 Records per page Search: @
STATISTICS - DSS —
Asset Name Tag Serial  Category Manufacturer Model lssued To Actions |
v | Laptop- HP 00400053 Lapiop Dell InternetBaok | Department :: Adminstration, Infrastruicture & Coordination |.9 ‘

A MANAGE SETUP ENTERIES

Showing 110 1 of 1 entries
J§ USER MANAGEMENT

h” MANAGE ASSETS

o
ﬂ REPORTS

() USAID | PAKISTAN ©FATAINstusonal Strengthening Project (FISP) 2013 B bacastanslting

s bt e
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5.5  Out for Repair

When user clicks on “out for repair” alert from dashboard, below list will load in new

screen.

i Assets Management System

ﬁ DA ARD 1 UOTTorRens .l-lun'a a
o D Rl sl i
. 10[] Records per page Search @
STATISTICS - DSS — :
- Bsset Name Tag Serill  Category Manufacturer Mode| Acquisition Date Current Price in PKR) Actions
O/ I Assetd f2 0007 {ffice Equipment IBM Ideapad  Mon, 3rd June, 2013 £0.000 "Q
s MANAGE SETUP ENTERIES | fose reference | 2 Equipme: eapa n, 3rd June, | s
| pe 00100016 Offce Equipmert [EM ldezpad a1t June, 2013 o0 (&
Showing 110 2 of 2 entries

~ Previous D Nexdt—

k
Regarting lvestory

(£ USAID| PAKISTAN ©FATAInstiutonal Strengtening Project (FISP) 2013 Eﬁhmlﬁ
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5.6  Repaired

When user clicks on repaired alert from dashboard, below list will load in new screen.

i« Assets Management System

11;“- palred A A
10[x] Records per page Search. Q
Asset Name Tag Serlal  Category Manufacturer Model Acquisition Date Currert Price (in prn) Actions |
Agget] referance_0003 Office Equipment 1BM Ideapad Man, 3rd June, 2013 50,000 [.9
| Laptop - HP 00400020 Laplop Dell IntemetBook  Wed, 15t May 2013 31,000 [9 ‘
Showing 1102 of 2 entrigs
~ Previous D Next —
)USAID [PAKISTAN BFATAIstutional Strengthening Project FISP) 2013 Btbestonsling
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5.7 Not Repairable

When user clicks on “Not Repairable” alert from dashboard, below list will load in new

screen. For administrator “tag” icon will not load.

(-} Assets Management System

) wseorRo A
= 10[] Records per page Search: Q
STATISTICS - DS : - :
. | AssetHame Tag Serlal  Category Manufacturer Model — Acquisition Date Current Price (ia PRy Actions
b | @
o MANAGE SETUP ENTERIES | Assal reference_0006 Offce Equipment B Ideapad  Mon, 3rd June, 2013 W00 L7
| Showing 110 1 of | entries
|
Reguision
Reportisg westory
) USAID | PAKISTAN @FATAInsttutonal Strengthening Project (FISP) 2013 Elhumring
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5.7.1 Request for Disposal

When user clicks on “Send Request for disposal” alert on dashboard, below list will load
in new screen. User will click on marked icon. System will open a form from where user

can send request for disposal.

ssets Management System

{D} Akt s &
= 10[] Records perpage Searck: 0| [
STATISTICS - DSS : :
Asset Hame Tag Serlal  Category Manufacturer Model  Acquisition Date Current Price jn pugy Actions
%MANAGE SETUP ENTERIES Assel 1 reference_D006 Office Equipment IEM Ideapad  Mon, id June, 2013 50,000 :_9‘ ‘
Showing 110 1 of 1 enlries

’ MANAGE A

+ Previous m Newd

ﬁ REPORTS

Tracking

Send request for disposal icon.

{5 US| PRISTAN ©FATAIns&uonal Strenghering Project(FISP) 2013 [ hacstonsaling
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5.7.2 Request for Disposal Form

User (Editors only) will fill in form, and submit request for disposal.

ssets Management System

Reference 678543 Actual Price Per ttem in 40,000
ATISTICS - DSS LetterVoucher Ho.) * PRR)
9 Minimum Depreciated M7 Suggested Price * fn 5000 |
’{ MANAGE SETUP ENTERIES Costa PRy wdll
Disposal Method* | - SelectDisposal Method - v Ordered By*  director cdw
3H | Sk w
i Selact Tags Status
E REPORTS i
i reference 0006 Requested for Disposal
|
/ Submit JEEN
Dposa L T
Repartieg

" Asset Detalls

AssetName Assetd
Acquisition Type Purchased
Supplier Speckrum Computers
Manifantirnr 12
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5.8 Depreciated

When user clicks on “depreciated” alert on dashboard, below list will load in new

screen.

i) Assets Management System

10[z] Records per page Search; Q
STATISTICS - DSS ( — — —
Asset CurrentPrice fin Minimum Depreciated Cost in
Hame Tag Serial  Category Manufacturer  Model  Acquisition Date  PrR) Expiry Date BHR) Actions
K MANAGE SETUP ENTERIES Ofice Sat 15 June, Tue, 25th June, Q |
sofs 00100011 Expipen B Heapad o0, 0000 1 5 g‘)
Showing 1101 of 1 entries
~ Previous III Next—
Z)USAID | PAKISTAN © FATA Instituional Strengfhening Projact (FISP) 2013 EMMIIIg

[
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5.8.1 Extend Life Procedure

ssets Management System

ﬁ DASHROARD »
10[] Records per page Search: Q |
STATISTICS - DSS — -
| Asset Current Price in Minimum Depreciated Cost in
k) | Name Tag Serial  Category Manufacturer  Model  Acquisition Date  PR) Expiry Date PRR) Actions
’( MANAGE SETUP ENTERIES | Office Sat 15th June, Tue, 25 June, |'0, |
| sofa Q010001 Eqiguigit 1BM [deapad 043 30000 2013 1 L "’
Shawing 1101 0f 1 enties
~ Previous D Net —
REPORTS
h Tracking
User click on this icon, system will open a form from where user can extemd life of asset
/Mqubk’w\
Dipossl I m)ml-
picting ity
L
(ZUSAID PAKISTAN @FATAInsStutional Strengtening Project {FISP) 2013 ﬂlh_mﬂmllhg

User will click on “marked icon” on below screen then user will be able to perform

further action i.e. Extend life.
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5.8.2 Extend life Form
User will increase life of asset in both cases (Depreciation and running out of life). Below
form will open. User will add new value in “Extend life” input and click anywhere on

form, values will be saved automatically.

ssefs Management System

1) DhsHBONRD —— ,
Tags Lifle in ey Winimum Depreciated Costyin prr) Status Extend Life in Years) Reference
00100016 20 1% | |
oet00017 2 125 | |
oo 2 s | |

ﬁ MANAGE ASSETS
IR AT A

REPORTS g il sty !

View Asset

.\kTrafking

WISHuNOW!

RssetName pe

HMU"M Acquisition Type Purchased
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5.9 Request for Disposal

User (Admin only) will receive this request and he will see below screen to make action

on it, when he will click on “Request for disposal” alert on dashboard.

() Assets Management System

) oasreonro L CHE A IORDR PORaEEeetS -
— 71039&(“!;’8})@9@ Search: Q| |
TATISTICS - DSS ; : - - - - - -
" Asset Name Tag Serial  Category Manufacturer Model  Acquisition Date Current Price fin PiR) Actions
chair 00600034 Chairs Henredon TR413 Mon, dth February, 2013 400 \9 4

Shawang 110 1 of 1 enlries

~ Previous D Next —

=
H REPORTS

Send for disposal icon

()USAID | PAKISTAN © FATA Institutional Strengthening Project (FISP) 2013 [ Abacastansabiing

Admin will click on blue icon under action label. Below form will open, admin will fill in

the form and now this asset will be moved into “under disposal”
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5.9.1 Send for Disposal Form
Admin user will fill the below form to send this asset for disposal. Once form is
successfully submitted, this asset will be removed from “request for disposal” and will

be available in “Under disposal”.

ssets Management System

@ DASHBOARD © SLihauie) -
u Reference | 678543 Actual Price (Per item in 40,000

Pa8 STATISTICS - DSS [LetterVoucher Ho) * PHR]

] Minimum Depreciated 417 Suggested Price * jin 5000 |

/; MANAGE SETUP ENTERIES Coatpernm oy

PN USER MANAGEM S DisposalMethod* | - SelectDisposal Methad - ~ Ordered By*  director cdw

e
i Selact Tags Status
E REPORTS =
il reference_0006 Requested for Disposal
lTrad'lng I

Submit ML

E : .V"w -

L AREqUES= TOT iop0Sa [ ssats é
Hepartieg inveatory :
Asset Details
AssetName Assetd
Acquisition Type Purchased
Supplier Spacirum Computers
Manifantirnr 12
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5.10 Under Disposal

|II

User will click on “under disposal” alert on dash board, a list of assets will open from

where admin can choose an item to view its detail and moved it to disposed off.

nent System

1) DasteosrD EURCERDER oSS HECEE &
10 (] Records per page Search: @
TATISTICS - DSS
Asset Name Tag Serial  Category Manufacturer Model  Acquisition Date Current Price fin gy Actions ‘
Asset 1 reference_0006 Office Equipment EM ldeapad ~ Mon, 3rd June, 2013 50,000 [9 ‘

Showing 1 to 1 of 1 entries

<« Previous |I| Next —

Repeaing Inptslory
By o

(5)USAID | PAKISTAN © FATA Institutional Strengthening Project (FISP) 2013 [Bibaostonsuiting

nnnnnnnn
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5.10.1 Dispose off Form

User will click on details icon and below form will open, admin will fill in auction price

and press dispose icon. System will move this item into “disposed off” assets list.

Gy 0
Tags Bar Code Status Auction Price n ey Action
wess | NAVILNIN i
teference 000
(o Back
(O FATA Intitutional Strenghening Project (FISP) 2013 [botonsling

vt Moo v
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6. Menu Features

6.1 Statistics — DSS

These are premade reports which will help manager to make decisions.

6.1.1 Assets under Repair over One Month

This will show list of assets which are sent for repair, but in system their status hasn’t

been updated for more than 30 days.

ets Management System
{2) orsteoARD | i o b
- | 10[x] |Records perpage Search: Q
STATISTICS - D55 I'i
- Asset Name Tag Serial Category Manufacturer Mode!
! | Asset 1 referenca_0010 Office Equipment 1EM |deapad |
Showing 10 1 of 1 entries
+— Previous m Ned —
ST ’
s MANAGE SETUP ENTERIES
(Z)USAID [PAKISTAN ©FATAInsttutional Stangthening Project (FISP) 2013 [Bvacustonsulting
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6.1.2 Assets Repaired more than 3 Times in a Year

This list will show assets which had been repaired more than 3 times in last 360 days.

sets Management System

| 10[x] |Recards perpage Saarch: Q /’
TATISTICS - DSS -

Asset Name Tag Serial Category Manufacturer Model
Asszet1 referance_0007 Office Equipmant 1BM Ideapad

Showing 110 1 of 1 entries
+ Pravious IIl Mext —

_ User will click on print icon, a popup screen will open, which will show
' all data in simpltabular form, carrying a print button. user will click on print button, and this
% MANAGE SETUP ENTERIES report will beprinted.

ﬂ USER MANAGEMENT
h’ MANAGE ASSETS

==
@ REPORTS
ng

 §

(Z/USAID | PAKISTAN ©FATAlnstitutional Strengthening Propect (FISP) 2043 BMWIM
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6.1.3 Assets in Stock (Not Issued)

This list will show the assets which are added in the system, but havn’t been

issued to any one.

sets Management System

10[w] Records parpage Search:| Q

STATISTICS - DSS

- Ass et Name Tog Serfal Category Price fin PXR)
Asset | refarence_0005 Office Equipm ent 50,000

Showing 110 1 of 1 entries

+ Previous III MNext —

% MANAGE SETUP ENTERIES

'LFSER MANAGEMENT

]

=i
@ REPORTS

Imventary
N~
(Z/USAID | PAKISTAN ©FATAInstiutional Strengihening Project (FI3P) 2013 EI%E!B
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6.1.4 Assets in Need of Repair

List of items which are “Out of order”.

ts Manageme

IDEEREME perpage Search @ | |
| Asset Name Tag Serial  Category Date Hotes Possession
Infrastructure & Coordinat
Aszet reference 0004 Office Equipmi ent 2862013 0640 RAMissue Chisf Enginser Works & Senvices
Laplop- HP 00400025 Laptop 281062013 0640
| hssot ] reference_0008 Ofice Equipment 230620130640 systam heaing up
chair D0E00045 Chairs 2906/2013 0050 system is not working

Showing 1 1o 4 of 4 enfries

~— Pravious El Mexd—

% MANAGE SETUP ENTERIES

ﬁY USER MANAGEMENT

==
@ REPORTS

\ZJUSRID | PAKISTAN © FATAInsttuional Strangthening Project (FISP) 2013 [ tbacusCensalting
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6.1.5 Assets Completed Useful Life

List of assets which have completed their factory proposed life.

sets Management System

10[] Records perpage Search- Q | |

ATISTICS - DSS — —_——
Asset Name Tag Serial Category Manufacturer Model
sofa 00100011 Office Equipment 1M Ideapad
sofa 00100011 Office Equipment 15M Ideapad

Showing 110 2 of 2 entris

— Previous |I| Nedt—

’{ MANAGE SETUP ENTERIES

ﬁ" USER MANAGEMENT

REPORTS

=
kTra-:l‘.ing

=\

K

(Z)USAID | PAKISTAN © FATAInsButional Strengthening Praject(FISP) 2013 Bibarustonsalting
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6.2  Manage Setup Entries

Note: Add and edit functions are alike for all of below setup entries, with only
difference, that while editing, previously added values will be available in input boxes.

Edit screens are not shown below.

Add Supplier
Supplior Nama * |
u Cancal
Ao -
| 10[=] Reewrds per page Search Q|
Supplier Name Actions
H Tech ® ¢4 [
Spactrum Com puters (= (7 [
Shewing 110 2 of 2 entries
sl e
Q' MA
a
H REPORTS
/4........\\
Blapeaal E Drpreciation
g...... »....2
-“‘—-_/
S usap paxistan ©FATAInsttuional Strangtha ning Project(FISF) 2013 [ tsacustensaiting
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6.2.1 Departments

Admin User will be able to add/edit departments. Individual

department/directorate/Field office editor will not have this option.

e e -
Add Department
Dopartment Nama * |

s MANAGE SETUP ENTERIES

FADEpaTEments o
1GE!Rucuum perpage Search: Q| |
| Department Name Actions
Planning & Development ®* @
Financs B & &
&0 B & G
Social Sechor @ Q &
Production & Livelihaod Development B @ &
Law & Order Qe @ &

Showing 180 6 of & entnas

N USER MANAGEMENT — Previous III N —

-
’\Tr-‘j.;kil'u;!

(EUSAIN | PAKISTAN @ FATAInstituional Strenghening Propct(FISF) 2013 !l.hu!ﬂnnm
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6.2.2 Directorate

Admin User will be able to add/edit directorate. Individual department will only be able

add/edit directorate under its own tree.

Dopartment* | ~Select D epartment - ~]

Directorme Name* |

e o

& iaas -
10[] Records per page Search: cl.'[ 1

Directorate Department Actions

Chiaf Engineer Warks & Serdces inswation, & Coordinan B @& & \
Irrigation insiration. cure & € B @ G

Local Gavernm ent & Rural Develapmant &C B @ G i
Sports. Cullure & Youth Affrairs instration. & Coordinati B @ 6 ‘
o s B @ G ‘
™ call ins ac " @& & ‘
PIAL far TARRUC! ac B @ G \
Paltcal Agenis FATA DEOs FRs Law & Grder B & &
FATADisaster Manangsment Aithority Law & Order 2 @ % ‘
Directorate of Projects PFlanning & Development & @ %

Shoming 1 1o 10 of 23 enties

— Previous m 2 3 Ned —

(ZIUSAID | PAKISTAN ©FATA Instituional ing Praject (FISP) 2013 [ tharsslonsulting
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6.2.3 Field Offices

Admin User will be able to add/edit all field offices. Individual department editor and

directorate editor will only be able add/edit field office under its own tree.

G A MRS ~

Add Field Office
+ [ sk - Directarate® | — SelectDueciorate -
Field Office Name * | |
B
1 domces ~
| BRUGAsCY &

| 10[] Resords per page Search. Q| |

Field Office Direetorate Department Actions

Field Offica 1 Chief Engineer Warks & Servigas : &c M @
Showing 1o 1 of 1 antrses

e | 1 | e
ER USER MANAGEMENT
(BUSAID | PAKISTAN ©FATAInS ttulianal Strengthe ning Project (FISP) 2013 3 tharestansuiting
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6.2.4 Designation
Admin User will be able to add/edit all designation. Individual department editor,
directorate editor and field office editor will only be able add/edit designation under its

own tree.

ts Management System

G il ~

Add Designation
* | - SelactD ~f Ditectorate | — Sefect Directarate —
Field Office | - Selact Fisld Offica — -} MName *
(=
i grationss P
10[=][Records perpage Soarch: Q |
Departmant Actions

Finance Officer Financs R @ rx

Supardsor Field Offica 1 Chief Engineer Works & Sonices i ac & @ &
Showing 110 2 of 2 anries

a1 ] o

_—

USER MANAGEMENT
MAT TS

()USAID | PAKISTAN O FATAInsttubonal Strengthening Project (FISP) 2013 B barustomsulting
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6.25 Link Designation with Room

Admin User will be able to add/edit all designation’s room linking. Individual

department editor, directorate editor and field office editor will only be able to add/edit

room linking of designation under its own tree.

Department* | - Select Deparimant -« -] Directorate | - Select Directorate -

FloldOffice | — Select Field Office — - * | - BelectDesignation -
Room Number *
B ceee
L Foom S -~
| 10[=] Records perpage Search: Q.|
Room Numbar Dosignation Fiold Office Diractorate Dopartment Actiors ‘
1 Supsrvsor Field Ofica 1 Chiaf Enginser Works & Sarvicas instration. | & Coordinati [ ‘

Showing 110 1 of 1 enbies

—protous | 1] o~

(ZIUSAID | PAKISTAN O FATA Strangth ject ) 2013 ﬂmmﬂuﬂ
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6.2.6 Categories

Admin user, department editor, directorate editor and field office will be able to

manage categories.

1B} oasHB0ARD | ; ~
Add Category
Main Category —é{leuParimCamngy:- ;|
i al
Category Name * 7
Category Description | 0ce Equipmant
~Computers
—Laptop
~Printmrs
Fumiture
~Chairs
——-Rocking chait
| —Tables
. | -o-Rownd Tabio =3 A
T ®
| “
| 10[=] Records por page Search @ | |
Main Category Sub Category Detalled Category Actions
Fumiturs (2 Zz G
Ofice Equipmant s (¥4 %
: Fumiure Chais = (4 Ok
i i @. Q G
. Ofice Equipmant Computars & @ [
s St Exmrny S B 2 6
i — Lg Q &
Fumitire Chairs Rocking chair (528 @ X
=
Shewlng 1108 of 8 aniries
o
// \ —prevoue [ 1] Hon—e
apea a SRR
g.m., .....2
u
@qﬁﬂ_ﬂ_|”llsm" ©FATAINS itubanal Strengthening Project (FISP) 2013 !mM
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6.2.7 Manufacturers

Admin user, department editor, directorate editor and field office will be able to

manage manufacturers.

Add Manufacturer
Gotegory® | _ SelestCategory -
Manufacturer Name * ‘
S e

B e -~
| 10[=] Records parpages Search, Q
Manufacturas Cattegory Actions
Hickory Tables & 2 (%
Harredon Chairs & 2 G
Dall Tapog & @ (x
HP Computers [9' Q GE
o Camputers B & G
Showing 1105 of 5 entries

o] + [

AcgunEisa

o

=l
i

Baporiing iosentoey
\--.___./
(FUSAID | PAKISTAN & FATAInsftutional Strengthening Project [FISP) 2093 [BitaeusCenselting
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6.2.8 Model

Admin user, department editor, directorate editor and field office will be able to

manage model.

0[] |Records per pags Search: Q. |

Model Manufacturer Actions

RC362 Hichoiy & @ X
TRA13 Henredon N
Internet Book Dell rg’ Q G
Proboak 45305 WP B @
22 s Ideapad 1Bt B @
a Showing 1105 of5 envies
USER MANAGEMENT
— Pravious m Nt~
'ik king
//~..u..\
L Irventary
\“_____/
[ USAID | PAKISTAN ©FATAIsiulonal Stengthening Project (FISP) 2013 [Bibscustonsulting

Page 42




Operational Manual of FATA Assets Management System

6.29 Development Partner
Admin user, department editor, directorate editor and field office will be able to

manage development partner.

, 10[=] Records per page Search- Q| 1

Dewslopment Partner Hame Actions
USAD & @ [
Shawing 110 1 of 1 enties
— Previous El New—

Bttty

(Zusain| PaxisTaN © i ghening Froj 12013 e
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6.2.10 Project

Admin user, department editor, directorate editor and field office will be able to

manage project.

18 pasneoARD | Gl Gagtans -
- . Add Project

Dévelopment Partner | — Select Devalopment Part . = |

Project Name*
E3 o
2 N
10[] [Records perpage Search: Q | |
| Projeet Development Partner Actions
FisP UsAan B @ &

Showing 110 1 of 1 entries

— Pravious III Nt —

B USER MANAGEMENT

&
[E"] REPORT:

s

@

(5 USAID | PRKISTAN © FATAMERUtenal Srengtening Prepect (FISP) 2013 (3 abarestansuiting
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6.2.11 Supplier

Admin user, department editor, directorate editor and field office will be able to

manage supplier.

|ﬁ DASHBOARD R -
- Add Supplier
STATIS uppl
Suppler Name* |
e o
[ 25 o~
| 10[5] Records per page Rearch: O, |
Suppliar Neme: Actions
NH Tech ® ¢4 [
‘Spednum Cam putars = (7 %
Showing 110 2 of 2 entriss
s gl
Y
D REPORTS
/4_...,..._\\
Giaprnal a Drpreciation
&...... ....-2
-“‘—-_/
Susa pacistan ©FATA Institutional Strangthaning Projact (FISF) 2013 Bascustamsting
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6.2.12 Acquisition Source

Admin user, department editor, directorate editor and field office will be able to

manage acquisition source.

| Gl Sl -
Add Acquisition Source
Acquisition sonau-me-] ) |

Cancel

User will be able to add new source above , as soon as he will add a value and save, new value will load
low listing box J

L Sl ~
10[w] Recordiger page Search @ |
Acquisition SourceName Actions
ran ® 4 %
Showing 1101 of 1 entiies
e [ 1] Woa—
EsAID PAKISTAN ©FaT et (FISF) 2013 [Bisssustansaiting
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6.2.13 Store keeper

Admin user, department editor, directorate editor and field office will be able to

manage store keeper.

e >
Add Store Keeper

= | - SokoctDoparment-- -] [T r— -1

Fiest Name* | | Last Name * |

P'uw" J

2 Sl A
10[=] Racoeas perpage Searen: Q |
Hame Phone Directoaate Department Aetions
Navesd Asim 3231232132 Chist Engincor Works & Soricos | &C B @
Azal Khan 03001234567 Chiel Enginaar Works & Serics inatration. e & € Q% |
Showing 110 2 of Z enbiies
e
7 am—
o a 7
Roparting. imveatuny
“‘-——_——/
() USAID | PAKISTAN B FATAMsSwtional Sirenghening Project (FISP) 2013 {3 sbacssConsulting
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6.3  User Management
Only admin will be able to manage users. This menu link will not be available to editors.

6.3.1 Users

Admin will click on users link, below screen will load. From upper part admin can add

new users, as soon as user is added, it will be shown in below list.

ssets Management System

STATISTICS - DSS

ﬁ USER MANAGEMENT

oermecnreo ) Q) recuestror oo
RUNKING OUT OF IJFE° oéo‘?? °wuin DISPOSAL
vorreraraets () @ ovoseoor
5 USAID | PAKISTAN ©FATAInsttutional Strengthening Praject (FISP) 2013 !Wﬁ%
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6.3.2 Change password

Only admin will be able to change password upon request. There is no self-password

change for any user, also forgot password feature isn’t available for security reasons.

ssets Management System

ﬂ-. SHEO (t1CH I:II‘-':H‘! A
Edit User
. STATISTICS - DSS
* User Type* \_ Editar
MANAGE SETUP ENTERIES E
Department * \ Finance - Directorate  — Select Directorate ~ bd|
Field Office | ~ SelectField Ofios - - Designation*  Finance Offcer .
First Name * ‘Fmance LastName*  Dzparment
Email* ‘ﬁnance@dep(.cnm | User Name * =f.naml
h" MANAGE ASSETS -
Password  sssses : Contirm Password
REPORTS
(Z/USAID | PAKISTAN @ FATAInstitusonal Strengthening Project (FISP) 2013 Ewuj
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6.4  Manage Assets

This is core of the assets management system. To add an asset, user must ensure that all

setup entries are predefined. User clicks on Manage Assets below screen opens.

')/; MANAGE SETUP ENTERIES

-
1]

USER MANAGEMENT

RUNNING QUT OF HFEQ

NOT wmmo
N

=il
EI REPORTS

{5/ USAID | PAKISTAN ‘©FATA Instituonal Strengthening Project (FISP) 2013 [ Abatustomsalting

et
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6.41 Add Asset
Admin, department editor, directorate editor and field office editor will be able to add
assets. An assets added by admin or any of the editor will be viewable to him only or the

admin, these assets will not be accessible to other editors.

ssets Management System

Assat Hama * Assot Ficture (sie Fa fe selecies | Choose File
Gy
Dascription of ey Reference
{Letaricuches b |
Acguisition Date *
Price Pec e = PHR) * Lifa o vears) *
QALY (in Furmisens Minimum Depreciated
Cast
Product Serial
numbars
Acquisiton Type * | — Sehect Atquisition Type — .
Categony ~ Salect Category - - Manifacturer * - Salact Manufacturer - -
Model * — Sabect Model — -, Expiry Date *
B o
(USRI | PAKISTAN © FATA, Instiutional Strengthening Projact (FIZR) 2013 [BAbarustomaling

There are few drop downs from where user has to choose values, if desired value is
available in the drop down, user must select that, in other case, user have to add

respective value from setup entries and then he should fill form.

There is a drop down with sub drop downs.
Acquisition type

e Inherited
e Donated
e Purchased
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6.4.1.1 Inherited Assets Dropdown

Aszat Mama * Assat Plcture (Sise t fis smkcter | Choose File
i e i
Description i sy Referonce | |
fLearsucher Ho | -
Acquisition Date * | |
Price @ s in PRR} Lifa jin ¥ears) |
Quantity (in umbers} * Minimum Depreciated
Cost
Product Sarlal
imbers
Aciuisition Typé * | inhurited - Inbedited From ® |~ Select nherted From - [=)
Catagory * -] Manifacturer* | - Select Manufacturer ~ = |
Model® | - Solect Modol - Expiry Date® |
e
(ZIUsAID PAKISTAN & FATA Institutional Strengibening Projact (FISF) 2013 B abscusCansaiting

P
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6.4.1.2 Donated Acquisition Type Drop Down

User has to select development partner and project.

nagement
Add Asset
Asset Hame * Assot Pictura jsias: o T maecteg Choosas Mis
L]
Description wam | | Reference |
{Lerberioucher Hai®
| Acquisition Oate = | |
Priee e mem i P * | Lite gn vesrsy ™ |
Cuanity gn Nemben | Minimum Depraciated
Cost.
Product Serial |
nismbers ‘
Type * [ Daonated '] Development Partner -SDII;EI Dn.‘\rc;onr-r.n..'r;-l:'::mn;l =&l - .‘u‘nln:.:-Pr;l]n:t.- I:.
. |
Category * | ~Salsct Catogary - - Manufactisrer® | — Select Manufachurer - ¥
Modal * | — Selact Model — - Exgpiry Data* |
e o
(ZIUSAID | PARKESTAN © FATA Institutional Strengihening Project (FISP) 2013 B herusConsulting
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6.4.1.3 Purchased Asset drop down

User has to select supplier.

ssets Management Sys

Add Asset
Baset Hame " Anetl PICINre (e | Mo Messiecisd | ChaossFile
’{ MAMAGE SETUP ENTERIES 1B}
Description g am Referance |
fLeSnrVoucher Mo |
- Acquisition Date * |
PHCE [P Sem i PRR © Life fin veara) * |—-

rﬁ REPORTS

S QUARTRY Pty * | Minimum Degreciatad

.~ Cost

kTm'J:lnu

Product Sarkal
I BT
/.q..p.-.w\

. Byl Acquisition Type * | Purchassd -] Supplier® | - Select Supgier - [=]
K ) Category * | - Select Catagory - - + | = Salect Marudaciurer - -
Rngrrting Ly

— Modal* | — Sefect Modsl — = | Explry Dot ® |

(SIMBAIR | PARISTAN

© FATA Instiligional Strengibening Project [FISP) 2013
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6.4.2 Issue Asset

Admin and editors are able to issue asset as per following rules.

e Admin user can issue assets to all departments, directorates, field offices and
designations.

e Each department editor can issues assets added by him to directorates, field
offices and designations of this department only.

e Each directorate editor can issues assets added by him to field offices and
designations of this directorate only.

e Each field office editor can issues assets added by him to field offices and
designations of this field office only.

Doabgmatian

=1 Rt e

0013010
00160016 ]

SR G A e L sk -

Assel Datails

Aawas Hama P
Accuibailan Teps Funehss st
Bappii s Hpeatrum Gomputens.
Mlnnulscturar ]
Mool ideapad
ety Eomgndnrs
L ] 3
By 6 s
Asaialaivien Dt St A6EN dune. 2013
Fratun trear nam in e #0000

L e marni 20

LRI | AR TAN o FATA st i, il Srerp i Preajact (FISF) 3013 B anseustansaming
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6.4.3 Re-issue Asset

This is same as issue asset, with the difference that this feature will be used to reassign

an asset to a designation. System will show previously issued details as per tag number.

3

Fumhased

Spactrum Computsrs

Mot [Ee——
il d e
PP e L e 4 L
o Y i Pt 4
Anmuleltion Dats Tl T8 June. 2013
PaACe g e i 0,000
Ll g v »a

e [E— = FATA inatitsianal Sersngiiening Pragsct (F1SP) 2013 [ T I—
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6.4.4

Change of status

Admin user and editors will be able to change status of an asset from this screen. User

have to change status using status drop down and have to write comments. As soon as

user will write comment and press tab or click anywhere on the form other than current

focused input box, values will be saved. Green color outline will be highlighted on the

changed status row.

SEETS

REPORTS

i Tracking

PN

ZIUSAID| PAKISTAN

L YCHEEEEAS TS,

-~
10 [] | Reconds per page Search:| Q
Asset Ilumu Tag Serlal  Category Manufacturar Model m_ _thlu;r Descripthon
e 10100015 Computers  |BM Ideapad | | Ot of Quder =] gystem fiol working
re 00100018 Computers  |6M ideapad | —Change Stats - [z]
pe oa00017 Computers | |BM Ideapad l Fiot Reparable | bumed oo
p 00100015 Compiters (BN ospad | ~ Change Stals - []
sofa 10100011 Computers  [BM Wespad | | —Change Stas - [x] _
sofa 00100011 Computors  1BM Idwapad | Ot for Repair &l ‘matherbosrd nesd r2placement
aols po100011 Comeuters  IBM Ideapad | — Thange Satus — =
sefa 0100011 Computers  [BM leapad | - Change Stalus -~ [x]
fasat 1 efzrancs, 0009 Computers | [BM Wespad |~ Change Stas - []
Assol 1 rederonce_0003 Compders B ideapad | —Charge Satus—  [=]
Showing 1 to 10 of 18 entries
— Presious Iﬂ 2 Hext —
2 FATA Institulional Strengthening Praject (FISP) 2013 ﬂmw\mﬁu
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6.5 Reports

Admin and editors will be able to generate reports.

| {3 osssBoARD

(Z)USAID | PAKISTAN © FATAInstitubanal Strengthemng Praject (FISP) 2013 ﬂlhm“
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6.5.1 Assets by Department and Directorate

This is report which is also known as stock taking. User has to select either of

department, directorate, field office, designation.
ets Management System

Department | — SelectDepartment-- -} Directorate | — Select Direciorate - -
Field Office — SelectField Office — ~) Designation | —SelectDesignation — -
Room | - SelectRoom = .:
Cancal
User will set criteria from above drop downs and click on submit button. New values will load in
below box.
EXDSES \\ o
Category Name Count
Laptop (3
Office Equipment 15

User can print reports , if he will click on PRINT icon

IUSAID | PAKISTAN B FATAInstutional Strengthening Project (FISP) 2013 Ellunﬂn-lli;
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6.5.2 Assets by main category

User will click on “Assets by main category”. He will be show below screen; he will fill in

form and will get desired report.

anagement

Department | - SoloctDopatment - Divme rata SelectD irectormie -]
L erer— o eErT—

Roam [ - SemctrRoom - = Category | — Solacts ategary - -

I oo

2 i -~
Cotegory Mama Count
Lapop L]
Details Against Laptop
10[=] | Recarda par page Search: @ |
Anz ot Name Tag Pricoan um Particulars
Lapiop - HE 00400023 37,000 RAM: 268 HDD: 16068 Camba Dive 3d Graphic Card
Aenei 1 roimrmnce_ G001 50,000
paser1 rotarance_oooT 50.000
Ampat1 rafarance_000T 50,000
Ja— Aaset retarsnce_onaT 50,000
Aana i rafarance_0007 50,000
Haset rafarance_0D0E 50,000
Onpsimn Aanat raference_0004 £0.000
Aaze i referanca_0001 50,000

Snowing 1 @ 8 ol # eniies

—erous |1 ] o

Office Equipmane 15

Details Against Office Equipment

+0[=] | Recaras par page Sauren: @ |
Aas ot Hama Tag Price gm mom Particulars

Lapiop - HE 00400023 I7.000  RAM 2GDHDD: 160GD Comba Drve 3d Graphic Cars
Aasat rafuranca_0001 0,000

heser ratarance_ooor 50000

hasar rafaranea_ 0007 0,000

Aazar ratarance_0007 0,000

heset 1 ratarance_ooo7 s0.000

hacar1 rataranca_0008 0,000

Annet 1 reference_0004 40,000

Assar rateranca_0001 s0.000

Snewing 1 8 of 3 eniries

e [ [ N
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6.5.3 Stock register

This report is legal requirement of FATA secretariat. User will click on “Stock register”

link and will get following screen. List of categories will load

sets Management Syste

| & pasHEOARD | 2 stk »
' 10 o] Rocorts pr pce O
TATISTICS - DSS —
Main Category Sub Category Detailed Category Actions
O‘ MANAGE seTUP EnTERIES IR &
. Ofice Equipment &
FN USER MANAGEMENT i Chasirs @
Furniture Tables @‘
Office Equipment Computers @
Dffice Equipment Laptop @'
Office Equipment. Printers @
Fumiture Chairs Rocking chair Eg'
Fumiture Tables Round Table [C;"
Showing 1 ta 3 of 9 entries
— Pravious III Next —
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6.5.3.1 Stock register category details

User will click on any category to get details about it.

L Admin Oficer «

O Sl i i) A fa
[tem Details W.R.T Chairs Category
10 [] Records per page Search: Q ‘
Price fin Field
I A Date Reference PR} Received Issued Balance Department Directorate Office Room
‘ JOU0G/2013 4566(2246) 10 20 2 1 Adm\rfst@inn, Infrastructure & CﬁefEngmea Works &
| Coordination Senices
n” MANAGE ASSETS
Showing 1to 1 of 1 entries
=
Tracking
(Go Back

Reparting leventory
(Z)USAID | PAKISTAN © FATA Institutional Strengthening Project (FISF) 2013 smmmm
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6.6  Tracking

Asset history can be tracked from this menu. User will click on “By Tag”, he will get list

of assets available in system

USER MANAGEMENT

RUNNING OUT OF I.IFEQ

NOT R.E’NRABLEo

£ USAID | PAKISTAN @ FATAInsttutional Strengthening Project {FISP) 2013 [Batacastonsatng

[yt
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ssets Management System

) rstisorgo L sdile) A
L J
W Records per page Search: Q ]—|
STATIST DSs — -
AssetName  Tag Serial  Category Manufacturer  Model Acquisition Date Current Price jin PRy Actions
chair (00600048 Chairs Henredon TR#3 Man, 4th February, 2013 400 [?‘
chair 00600041 Chairs Henredon TR413 Mon, 4th February, 2013 400
it L chait 00600035 Chairs Henredon T3 Mon, dth February, 2013 m (&
. : Q
NAGEACSET chair 00600045 Chairs Henredon TR413 Men, 4th February, 2013 400 ]:p
chair 00600047 Chairs Henradon TR413 Man, dth February, 2013 400
REPORTS chair 00600040 Chairs Henredon TRI13 Mon, dth February, 2013 400
chair 00600033 Chairs Henradon TR413 Maon, dth February, 2013 400
chair 00600034 Chairs Henredon TR413 Man, 4th February, 2013 400 [_?‘
chair (00600046 Chairs Henredon TR#3 Mon, 4h February, 2013 400
Aequintisn
chair (0600033 Chairs Henredon TR413 Man, 4th February, 2013 400 [9
Showing 1 to 10 of 50 entries
— Presious D 2 3 4 5 Nedt—
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Tz er P e |
Asset Creation

Reference
Tag
Sarial

PBrice e tom i #13)

Background Information

Assignment History

Refarence

Dopartmont

Dirpctornte

FisldOffice.

Des ignation
Room

Background Information

Status Change History

Status

Backgraund Information

refarence

reference_0002

50000

Inzerted By: Admin Cfficer

Inssrted On: Tussday. dth of Juns, 2013 106519 PM
Updatad By: DapartmantLavsl

Updated On: Tuesday 4th af June. 2013 11.03.35 FM

issue_melerance

Chisf Enginear Warks & Senices

Fisic Office 1

Supervizar

Insaried By Admin Officar
Insarted On: Tussday, 4th of Juna, 2013 10:56:32 P
Updated By Admin Officer
Updated On. Tueaday 4th of June, 2013 105632 PM

Accaptod

Inserted By Depanment Level
Insarted On: Tussday. dih of June, 2013 11:03.45 PM
Updatad By DapanmentLavel
Updated On: Tuesday 4th of June, 2013 11:03:45 B
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