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Junc 10, 2003

To: Iraqu, US and International Non-government Organzaunns

I'rom: The traq 1 lealth System Strengtheming Project (1TSS

Re: Grant to assist Iraqi NGOs in the health sector.

Dear Iraqi and iaternavonal colleapues.

We are pleased to invite vou to apply for grants thar the United States Ageney foc Intermagonal
Development (USAID) will provide and manage through our priyect over the nexr i@-12 months.

THSSP will award, finance, supernvise, and cvaluate grants through a carcfully designed process
explained in this Handbook.

If vou arc an [raqi, US, or third-country non-government orgzanizanon NGO} as described in
Sceton 1.5 of this handbook, you are cligible for an HISSY granc

The handbook will help you uaderstand the purpose of the granis, requrements that vou are

cxpected to meet as a prospecuve apphant, the sobataton, applcaton, awar, and grant
unplementation procedures. The handbook contams the blank Appheanon Form for vou to kil out,

complete with instructions.

If vou decide to apply and have questiens unanswered m this handbock, plcase contact us by c-
mail at: Nagib_[ lussein@hotmail.com, Jeftrey _Gould@abtassoc com and MavP2205@'cs com

Please use the samic addresses 1o subnut your grant appheations. \pphzations may be submutted
in Arabic or Eaglish.

We wish vou success m designimg, winong and implementng goants thar, we trust. wil make an
immediate and important contnbution to revitabzing the health care svstem vt Inag

Sincerely,
Mary Paterson, Ph1d Jeliey Gould,
Project Director Grant NManager
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1. Grant Description

1.1 Key definitions

Grant A gift of moncy or property for a particular projeet. The grantee is required to usc
the grant 1o finance the staled projoct, and account for spending the money i tic
manner specificd by the grantor.

Grantee Recipient of a grant.

Grantor Agency that funds and, frequenth, manages the grant 1TTINS] acts s the granter oo

behall of USALD. i strict compliance with the U'S Gowemment regulations asd
under U'SAID oversight.

1.2 Grant objectives

Grants will finance projects that guickly and visibhy contnbate to e 1afiowme shicctives

LS

4

Speed up the reconstenciion and re-cguipmant ol madical Babies - and beacth sector sfrastoacture -~
Eh care particudariy, cane focused on

priveaty will be given to those Lwcihies that suppornt pranany hea
women amd children:

Support service prosiders and comumanidy pntaines feestere b mamtaim heakh services inareas and

faciliies disrapied by the conflict;

iinhance 1SS elions and roll vut project toafts omore tacie s ez i, and commmamties of lrag to

contrebuwte to the following imporniant goals

1 restore and modernize primary heatth services, paticulasis ) scinen™s and ehaddesit's caees

3.

3.2 reconstitute health linascmg and adovnisintion,

3.3 modernize disease sunveilionce and beadth reporiing,

3.4 reconnect Iragi health providers with mtenanonal stambsrds md best p aciices theonch adermaed
chimcal franng and care managerien,

3.5 develop health aod management data sy stems o provide poboo- and docbion-nakers with the
cvidence of health aceds and heabth soctor perfonmance.

3.6 merease parncipation of the Tenp comnnotie s and Lo b maiens of @eabtic partcalarly
dssease provention and health promoties,

3.7 help heahth systen leaders of Trag desclep a broader ook e the presend and futies of the fragi health

care sector,
3.3 foster heafth care and policy rescarch,
3.9 suppon Jor prelessional associations such as doctors, nutses, phamiae sts, fab techicans. public

health and alhied health scacnces.

Other obgectives that target anportant and chivetine solubnens m the healty eare sector ol

fraq.



1.3 Award Amount

Grants to US NGOs are limiied to $100,000 cach. Grants to non-U'S NGOs may be up 10 $230.000 cach

1.4 Grant period

The duration of the grants is limited to the ife of IIISSP. The closcont date on IHSSE grants must not be
later than March 31%, 2004.

1.5 Eligibility
The IHSSP grant program is designed for non-gos ernmental organizations (NGOs}.
NGOs are organizations 1hat act neither in governmental capacity nor as 2eents of the government

Both US and non-US (mcluding Iragi) NGOs are cligible for HHISSP grants Ananternational NGO is chigible
if the majority ol its consttucnt members are NGOs. The THSSE Gramt Program accopts both moi-tor-profit
and lor-profit NGOs.

The geographic scope of HHSSP grants is himited 1o Irgg. anless international teaved s necessitated by the
grant objectives reflected in the approved plan, and is passible,

1.6 Grant regulations

Financial management of the HISSP prants must be compliant with the V.S Goverrment (USGH reeulations.
Thic Simplificd Format Grants will be the preferred regulitory format for this proges me. The main advantage
of this format is that it allows to finance equipment priced at mere than $3.000 apicce. Alse. the Simphified
Format cnables streambined grant paperwork and management.

The USG repulations allow the grantor to seleet this form Tor the grants 1o U'S and non-US NGOs as long as
the grant meets the following main requircments:

o The grantee should cover part of the peoject cost This is termied “cost-sharing and ean be arranged in
cash and/or in-kind. for example, by contributing space. cquipmem, voluntan laber, refevant
technology or expertise, paving for utilibes or transportation costs Gitantee muay contribute 1o project
financing by piedging to provide services o poor patients at a lower cost, thus, giving up part of its
revenue. HISSI will practice a flexible approach 1o the required si/c of grantees™ contributions and the
share of cash and in-kind contributions. The grantor encourages pranioes o provide thewr resources for
grant activities at visible but afTordable levels.

»  The grant will not exceed 3100,000 for US pranices and will not exceed 8230 000 for non-US granteces.
{The THSSP program does not plan to expead larger grants at this pomt amy sy ~ see Section |5
“Award amount™);

o All cosis to be charged to the grant are ilentificd 1o the grant rest aad do noticlude international
airfare and indrrect costs:



e Granice docs nol enter into sub-agreements with other arganizations to implemeat the grant.

Certain USAID restrictions on, and cligibility and source requirements for, procurement will apply to the
THSSP grants. The project licld ofTice will work with granteces to ensure that proper authorization from
USAID is obtained for purchase of restricted goods or for the use of other sources.

1.7 Payment of grant funds

By grant disbursement method, grants are classificd inta the fined obligation grants and the cost-ts pe grants.
The preferred type under the IHSSP progran is the fined obligation vrams

Fixed ODbligation Grants cnable a predeternuincd payment for a set dehiveabic. It docs not winobve close
monitoring of actual costs. Instead, the grant budget s dishorsed in chivnks, sach ¢ wnk 1o be paid per
achicved milestone. benchmark or otherwise 1ermed interim vr final re<ult.

This Format is used when a grant supports a very specihic project with clearis defired objectives and
milestones. Deliverables are matched to milestones and seadily discernable. Costs wre predictabic and
manageablc. There is cnough “cost history™. that is prior experience of producmg the same or very sinmlar
dcliverables that can be applicd to planned activities and budget. Furthermaoge, the aramor usualiy wants 1o
know that a prospective grantee has cnough capacity o manage its costs, ¢.p . 1S azcounting 15 comphiant
with standards and rcgulations. and auditing records du not reveal persistent wregularities.

Cost-type grants arc grants that do not mateh the forepaing Features of the fised obligation grants. Cost-type
granis reimburse allowable costs as they occur and usually unvolve a nghies cost contrel than under the fixed
obligation grants. Cost reimbursement grams and sinular cost-type zrants a:e used to support projects where

there is less certainty about the cost, and the accomphishment of the purpos: or milestone in the grant activity
plan is less readily discernable.

1.8 Technical assistance

1HISSP may provide limited technical assistance to grant recipients bascd on prantees” eeds and projoect
resources.

The purposc of lechnical assistance may be 1o develop the grantees’ techiencal and nanagenial capacity,
support them in planned activitics. and enable thetr conpectiviny with other groups and sies for eaperience
sharing.

2. Application process

HHISSP will constder both solicited and unsolicited applications. Prioc 1o applving Tor a grant on their own
initiative, applicams should sclf-evaluate their project Tor i~ importance b the health care sector of traq and
compliance with the 1HSSI* Grant Program agenda (sce Sectwon 1.2 “Grant ohyectives™).

2.1 Request for applications — Grant program statements

INSSP wil) issue a Request for applications {(REA} Tor numy gramis by announcmg a grant program statement
i the public media and’or posting it on the Internet. The grant progran stiament will present the entire
grant agenda (see Section 1.2 *Grant objectives™) wder the THSSE Grant Program: The penedically
rebroadeast grant program statement will be moditicd., based vn the chanzing neccs of the heahth care sector

G



of Iraq and prioritics of the project. The information communicated will include preferred grant size and
target number of grants, and where and over what time period applications should be submitted.

In addition to the grant program statement. [1ISSP may issue project-specific RFAs with clearly defined grant
objectives, size. geographic focus. cligibility criena, peniod of grant, implementation stratepy, and other
terms and conditions specificd for a particular intervention,

Some RFAs may be compelitive, others restriciod 1o i few bidders, vet eihors sole-sousce.

The RIA announcement procedures, particularhy media sources through whici REA will be disseminated, wil
be determined dependant on the post-conflict dexvelopments in Iraq

2.2 Grant application format and instructions

Applicants will usc the apphication form desenbed i this section and deplased in Aanex AL Computer users
must type in the annexed form. Apphcants without ascess o computer may tvpe o7 handwrite in the annexed
form or type/handwrite on clean sheets of paper. using as much space as tiwey nece. Electronic version of the
grant application form will be posted on the same Websue where REAw will be announced.

It ts very important that applicants accurately tollow the instroctions and present tie required mfermation
under the sime entry codes as i the instructons

If there is a future need to change the application Torm, the anndiBed Sonn wiil be postad on the Internet
and/or otherwise disseminated to the applicanis.

The instructions how to fill the application form fullow:

[, Summary:

- Grant {project) title,

. Proposed project manager: name, allilation, postion and contact infomntien;

. Objectives and expected results of the project IO wands or fea,

Reference to one (main) objective from the hstan the "Grant Oyectives” section that the propect
sceks 1o address;

Proposed grant period: beginning amb cnd dates.

Official title of applicant organization,

Legal address of applicant organization, ncluding distiict, governorate axd regien;

Application manager: name and contact information,

Project implementation sites and their location, including diinctis), gov srnozate(s). and regron(s).

by —

PRV

1

Date of application:

2.1. Patc on which application was complieted.

3. Applicant erganization:

3.1. Official title;

3.2. Lepal address. including district, povernorate, and region,

3.3, Currcnt address. mchuding distrct, povernorale, amd region.

3.4, Date when founded or chanered for business {please, speciivy,

3.5, Owaership status: government, non-govesminent with povernment finaoncing (percent). nen-
government without government Nnancing.



39.
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. Matin function. line of business and mission statement or bricf cxplanation of the orgamization’s

purpose;

. Number of emiployces for calendar vears 2000, 2004, 2002 and current 1 car;
. Budgct for fiscal vears (presumably. fiscal year comncides with the calendar vear iz lrag) 2000,

2001, 2002, and estimated 2003, denonunated in 1.000 Dinars:

Principle officer (director, chief exccunne officer. ¢1¢.): name. contact it formation, ycar when hired:
Application manager: name and contact informaton, vear when ired to this position,

Chief accountant: name, conmtact mfermation and vear whien hired 10 this posstion.

Experience i grant-related arca (100 words or fess). years, activines, results

4. Grant Ranonale:

4.1

4.2

Specification and currenmt siatus of the problem that the proposod wrant nitends to address (73 words
or less):
Potential nisk (loss) from not addressing the problem and petental bene W from sobvag i {73 words
or less).

5. Grant objectives and beneficiarics:

5.1.
52

53.

Grant obyecines (130 words or less);
Reference to one (main} objective from the hst i the “Grant Obsective”™ section of this handbook:

Who and how many would benefir.

6. Grant milestones (benchmarks) and performance indicators {260 words or Jens).

For example:

6.1,
6.2,
6.3.
6.4.

6.5.

Restored service capaciy: renovated floor space. installed equipment, hired and retravned siafl:
Additional climical volume made possible. patient visits, lab tesis. hospizal bed davs, surgeries;
Improved procurcient and inventony managcment reduced the number of stockouts in total by
essential pharmaccutical;

Social mobilization campaign resulted i so many inununizaton shots frovided. m total and by
vaccine:

New discase surveillance {improved reporting, restored fab capaciy) resulted o mmproved casc
detection; therefore, ne discase outlweaks.

7. Activiy plan and nmelmge (a narrative (7.1) and a1able):

i1
1.2

1.3

Summary implementation strateay (150 words or Jess):
Activitics (hne-wise).

Timchine (column-wise) by biweekly period (check bineckiy coils whe v activily is in progress).

Following is an illustration of the activity/tmehine table to respond to iems 7.2 and 7.5:

Activily (eroup facilities under Milesioncs) | Week 1 | Week3 ! Week S | Week 7 | Week 3 |
Survey community opinion of primary clinic X N b :
Analyze survey results ' N !
Form community board 5 - . X . |
Draf primary clini improvement plan o o N ]

8. Sustanability of results (230 words or fess)

st

Assessment of reaulatory requirements to sustain grant resudis,



10.

10

8.2, Asscssment of additional demand for funding.
8.3. Assessment of additional demand for human resources:
8.4. Assessment of sustainability resources: governmenlt, private secior. commuity . foreten loans,

donors;
8.5. Sustainability plan winh summary asscssment of sustamabihitv a1 ¥ and $ vears:

Sustainability plan may be expanded into a scparate table and attached to the grent application form. The
sustainabitity plan will feature actions that the prantce will take to ensure fasting results of the grans-
fundcd projects. A clear definition of such actions will significantly improve the overall score of the
grant application. The sustainability measures will differ by grant For example, if a grant tarpets the
purchasing of medicat cquipment, a sustamability plan would include the following activitics: (a) project
the running costs of using that equipment at expected workloads; (by develep a funding plan to recover
additional costs; (¢} heip providers set up a rate schedule and collection procedure for user charges, (d)
fack for an extra financing to fill the expected financing gap: (€) oplimiye procu-ement to minimuze the
cost of supplics for the new equipment. If the grant s inteaded to moderize staadards of maternay and
children’s care, the sustainabilily plan would cimphasize quality control and provider performance
monitoring systems. These systems are important ta produce evidence of :mproved care. for example,
from the use of modernized clinical gudelines and. thus. 1o encourage the use o new gundehines m the
future. The sustainability plan is so important that grantees may decide 1o separcie it into a o

milestone.

Technical assistance from [HISSP, if needed

9.1. A1 project planning by 1ype {traming, information suppart, cquipaneat. [IEC, ete
9.2. At project implomentation by type,
9.3. At project evaluation by type.

Staffing;

1. Project manager: name, position, contact information.

10.2.  Project core team, specily the number of lragis: nnuber, hey mames, Summan. Sy perence,
10.3.  Short-term hired, specily the number of [raqges;

1.

12

- — m— —— w— —

Budgct (a table), 1,000 101

1.1. Milestones by column;
1.2, Costs by milestone, by hne:
Totai;
Including.
Labor;
Equipment:
Other direct;
Indirect (administrative and other not dicetly relaged 1o activties and 1destones)

Cost-sharing (sce also “Grant regulations™) = verthiabie, tolal andd Iy ivpe of co tnbution, 1.006 1QD:

Total:

Funds;

Free labor:

Fransport;

Space:

Information (paper fHiles, daafiles, other),
Other contribunions (specify):

19ttt 1dtd 19

Lo v io
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12.8. Forcgone revenue.

2.3 Submission of grant application

Applications will be submiticd by ¢-mail or using tradihonal communicatians 1o the (HSSP countny or
regional office. To be considered for a grant award, an apphication must follow the standard format and
content, clearly address the agenda of the ITHSSP Grant Program., and cleariy state tie intended praject.

3. Selection and award process

3.1 Evaluation criteria

The ISS project and grant managers, and technival experts witl evaiuae prant apphications on the basis of
weighted technical criteria. Weights will be used when several applicants compete under a project-specttic
RIA (sce Section 2.1) or have proposed projects that adidress the same IHSSP grast program objecuve (see
Section 1.2). ITHSSP will apply the following sct of cvaluation criteria and weights:

Relevance of the main grant objective: 20%
e [Expected resubts: 30%
o Sustainability of resuits: 10%
e Clear and operational definstion of milestones: 137
e Activitics are matched to milestones: 15%
o DBudget is appropriate for the stated goals: 102

3.2 Decision and notification

IHISSP grant applications will be revicwed and awand decision will be recommended for USALD approval
primarily on considerations of technical quality of the proposcd peaject The revicr., award, approval, and
signing will take no longer than three wecks upon receipt of the grant applcation. Al apphicants will be
notificd of the results of the HHISSP review process and will be oftered o comact tle THSSE grant

coordinatar within the next 10 days if they have questrons

3.3 Pre-award review and negotiations

After the winning applicant is chosen bat before the grant agreement is signed. the grant management may
contact the pre-sclected grantee to discuss the grantee’s capacity 1o manage the grint budget. account for
costs, provide financial reporting required by USARD. and manage the grani work The findings will be

submutied 10 USAID.

1HSSP may need to mect with the winning grantee 1o negotiate changes m the pro wsed grant cither at the
project initiative or at USAID request.

3.4 Grant approval and agreement
The HISSP grants over $5.000 are subject to USALD approval.

The project will sign grant agreement with grantees usiny a standard Torma: comphant with USAID
regulations {Annex B). The grant agreement with include the foifowmg man sections:

e Grant description, which describes grant obgecteves, nulestones, acos mies, ansd key staff
responsibilities:



limiled 10 the amounts absolutely needed 1o mect project start-up expenses and’or atenvate the burden of
massive procurement. Advances will be tined as close to the actual pavment dates as possibic

4.4 Grant amendment

Additional funds over the originally obligated pramt mnount will 5ot be pron ded to gramees unless the grant
1s extended within the hinits specified in Section 1.3,

Grantces may receive additional funds besond the afoicmentioned lhimat< of the gramoer and the gramies decnde
that extension with extra funding is nceessary and effective. and USAID provides a warver 10 excecd the
grant size determined in Scetion 1.3, Additional funds will be provided by fermal medification to the gram
agreement or by means of an exchange of letters betacen the parties and.of 2o roquired, with approval from

USAID.
Non-funded amendments {0 prant agreements will reguire witlen consent of botl the grantee and the gramt
manager. Gac such amendment may imply an extension ol the penad of performance without additional

funding.

4.5 Grant termination
A grant will or may be termunated for-the lollowing reasons:

tf the grantor deternnnes that grantee 1s unahle to anplement the projec! on grant agreement kerms and

o
at least one attempt 1o rectify the problem has not succceded.

e if both the grantor and the grantee apree to lcrmnate the gram hecanse contimung it 1s
counterproductive.

Mandatory Standard Provision 5 { Anitea D} details the grant termmation procecures.

4 6 Grant closeout

Completion of grant activities: The IHSSP country or regtenal oflice will meet or othenwise communicate
with the grantee to review and determine that all grant actnvaties han e been comaicicd and milestoncs and
final results achieved at the acceptable level of quabiy. I important and prachical. the field office will arranpe
for a limited technical assistance to improve the qualiy and-or compleicnsss of the grant products.

Grant reporting: The geantee will subtavit all final financial and techmical reports within 30 days of the
compiction of the grant. The HISSP country office will be responsible for receiving these reports. Grantees
will be advised to keep grant records and financial documcentation for three veas.

Budyet reconciliation: IHSSP will not reimburse the grantee for costs in excess of the oblipated grant amount
(according to the Mandatory Standard Provision 4 — Annex D). Atthe same time, the grantor will require
and ensure that the grantee rcfunds any balance of the unspent cash that is not zuthorized 1o be retained by

the grantce. This is a likely requirement under the cost-type grants (see Section 1.7 “Payment of grant
funds™).

PREVIOUS PAGE BLANK 2



Annexes

Annex A. Grant Application Form

The form stanis on the neat page



INDDF WIANL APPHLAUON FOMN {pAage 1 ot 4)

I Title —

1.2 Praposed projcct managcer:

(N2amC, sd plsadbacesr peeptyeen art cetiagianton el

1.3 Objectives and expected results:

1.4 Reference to an HHISSP grant objective

e Seuhien 10 eDihe Grant Applaani’s 1 oandbovks

1.5 Proposcd cffective date Proposed cid date -
DD MALPYYY) R AR

1.6 Official tnle of applicam organization

1.7 Legal address of applicant organization

1.8 Application manager Contact il

1.9 Project implementation sites

fanscluding dextercs Converons e and e

2. Ixate of application: ‘
NP EYTE

3. Applicant organization:

3.1 Official title
3.2 Legal address

3.3 Currcnl address

3.4 Daic when (cheek) founded T or chartered for business — DDAMMAYYYY

3.5 Check ownership status: Government 0 NGO with government share . NGO wio government funds o

3.6 Main function, linc of business. mission stalcment: ~

3.7 Number of employees (persons): 2000 2001 2002 2003
3.3 Budget (1,000 1QD) 2000 2001 200z 2003 (est)

3.9 Principle ofTicer

fnume_ contaci info. vear when drired fo tii positans

3.10 Application manager

fname, contaciinfo. year when hured ta ting poosaiaos

3.11 Chief accountant L

frame, contact info. year when hired ta tias pasinon;

3.12 Experience in grant related arca




IHSSP Grant Application Form (page 2 of 4)

4. Grant rationale:

4.] Specification and current status of the problem:

4.2 Potential nisks of doing nothing and benefirs of addressing the problemy

5. Grant objectives and benceliciarics:

5.1 Gram objectives:

5.2 Reference to an 1HSSP grant objective

(soe Sechion 1.2 el e Grast Applrzant s ilandbood )

5.3 Who and how many would benefit

6. Grant milestones and performance indicators

7. Activity plan and timcline (see:

7.1 Summary implemcntation strategy

7.2 - 7.3 Activities and timeline (expand il needed. sce Scction 2.2 for sflustrative 1abie):

Milcstones/activities titles Tune biwechiy (W=wceks)
W2 W We WE WI0 WIZ Wit WI( WES W20 W22 W24

Milestone |:
Activity |:
Activity 2:

............

Milestone 2:
Activity |;
Aclivity 2:

Milcstone 3:
Activity 1:
Activity 2:

............




HICalth a le o SOOI b b6 sems s vvevnas doy  weee ey -

IHSSP Grant Appiication Form {page 4 of 4)

11. Sample grant budget (modify if necessary), 1,000 Dina-s

Cost category Unitcost | Quantity | Cost | Funded | TOTAL
Umit, Cost, | share by
Dinar | IHSSP

1. Salaries Month |

A. Professional Month [ 1 :

8. Other | Month |

2. External Day | A

consultants

3. Travel and ,
. transportation |

' A. Ground travel Trip
B. Perdiem & Day
incidental expense

4. Other direct cost

. A. Pharmaceuticals &

i health supplies

- B. Other expendable

goods

C. Communications & Month
Internet

D. Printing & Page
duplication Day

E. Computer/network

charges

§. Durable goods &

services

A. Capital construchion Day
& renovation

B. Medical equipment Unit
. C. Computers &

- peripherals Sel or
r D. Furniture uni

E. Other

TOTAL

PREVIOUS PAGE BLANK




Annex B. Sample grant agreements

Sample Fixed Obligation Agreement
Mandatory Reference: N/A
Supplementary Reference: 303
File Namc. ads16/3036s2.doc
SAMPLE
FIXED OBLIGATION GRANT
Mr./Ms.
Organization
SUBJECT: Grant No. {use normal grant numbering)
Dcar Me/Ms. :
In respanse Lo your request for agsistance dated Famn pieascd o awand
to the Organization this grant in the amount not to exceed $ asa
coninbultion [ YOUr progrant (o

during

the period o - We umndersiand that the Oreanization

will contribute poods and services valued at approximateiy $ to the program.

The accomplishment of each fixed obligation grant objective will be hased on the compiction of the tasks o
successful submintal or completion of the miestones indicaed. (Fumling payments for cich grant may alse
be based on a percentage of the total budyct for each milestone).

MILESTONLE |
(Describe i suffictenr deseil estahlished progeam milestone, methad of USAID verificonnn and assocuated pasmen:
dollars or percentaye of total amount
MILESTONE 2
{Describe in sufficremt denadl estoblished proveam mdestong. method of USATD verdication gmid cssocuted payme:
: dullars or percentage of tonaf srnonnt §

Paymeni shall be made by (should by sinular 1o the Standard Provision "Pavment Peimbursement
Also must include a statemend requtiring recapient "certification” that the activiiy was comaleted).

USAID does not assume liability for any thied pany claims for damages ansing out of this grant. USAL
may terminale this grant upon 30 days written notice. Also. the grani may be suspended or terminated
USAID, if USAID has notice of or has reasanable cause to belivve that the grantee is unatle to pay its
obligations in the ordinary course of business. Any disputc under or relating to this grant shall be deci
the USAID Agreement Officer.

By accepting this grant the  Organization agrees 1o
. Document that reazonable steps were 1aken 1o ensory that all purchases charged 1o the grant »
reasonable prices and from responsible sources;
Maintain complete records of all costs charged to the grant for a period of three vears after o
expiration of the grant and make snch recoards availably 1o USAID or its representaives for
any time; and
3. ALUSAID request, refund 1o USATY any lunds receined from USAID that repeesent reimb
fur any cosis deternnned by USAITD nut to mect the tenms and conduions of this pront.

ty

Picase sign the original and each copy of this ketter to acknow ledee your recerpt of this
grant and retarn the original to the Grant OHicer.

Sincerely yours,




Grant Officer

ACKNOWLEDGED:
Organization
By:
Title
Date:
Accounting Data:

Mandatory Reference: 303
Supplementary Reference: NfA
File: 30351 3m

Sample Simplified Format Grant
Mr./Ms.
Orpanization
SUBIJECT: Grant No. (usc normal grant mumbering)
Dear Mc/Ms. .
In response to vour request for assistance dated 1 am pieasad 1o award to the

Orgamization this grant in the amount not to excecd 45 3 contnibulio to Your program o
during the peniad
10 - We understand that the . Greamzation sall contnbute poods and

services valued at approximately $ to the program.
Funds provided uader this prant may be utilized 1o reimburse vour orgamization for : ceal incurred costs

of

1equired to complete

the program. Requests for renmbursement shall be made 10 the
Controller, i
By accepting this grant the Organization agrees (o

1. Document that reasonable steps were taken 1o ensurs that all purchiases charged (¢ the prant are at
rcasonable prices and from responsible sources:

2. Maintain complete records of all costs charged to the grant for a penad of three years afier the
expiration of the grant and make such recards avaitable 1o USATD or 1< sepresentatives for review at any
time; and

3. ALUSAID request, refund wo USAID any funds reccrved Trom USALD that represzat rennbursement for
any costs determined by USAID not to meet the 1enns and conditions of tius grant.

USAID docs not assumc fiability for any third pany claims for damages ansing out Hf this grant. USAID
may terminate this grant upon 30 days written nolice.

Please sign the original and cach copy of this letter 10 achnowledge your

receipt of this grant and return the original to the Grant Qtficer.

Sincerely yours,

Grant Officer

ACKNOWLEDGED:
Crganization
By:
Tule
Date:

Accouniing Data:
PIO/T No.___. Appropriation No.___, BPCC:___ . Obligation Ne. PRCDI Fadsfini303515m
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Annex C. Sample Financial Reporting Forms

Voucher for Purchases amd Services

Date of Voucher:

This voucher covers: (please check one): Grant Agreement Funds Matching
Funds

Name and Address of Grantee:

Datc of Quantsty | 'nee ltem  § Total Price
Purchase Description of Purchase of Scrvice i (%) (S
i
;
i
i
I
: i
|
|
Exchange Rate: fowa: __ __ __

Completed By:

Title:

Signature:

Approved by:
{Representative of Abt Associates)




Cash Advance Status Report

A. Period covercd by this report: Period covered by the next report:
FROM: / N FROM: ;

(Month. day, ycar) (Montk. day, vear)
TO: / / TO:

{Month, day, vear) 1Monthi. das, vear)

B. Cash Advance Use and Needs:

1. Cash advance on hand at the beginmimg of this reporting pered s
2. Advance(s) received durning this reporting period s
3. Interest carncd on cash advance during this reporting period s
4. GROSS cash advance available durmg this reportine period (lnes 1,2, &30 8
5. LESS, interest remiticd to Abt Associates duning this reporling period S
6. NET cash advance available during this reporting peniod (Line 3 minus Line $
)
1. Total disbursemceats during thes reporting period, including subadsanzes (ree
foomote 1) <
8. Amount of cash advances avatlable at the eud of this reporting perind (Linc 6
minus Line 7) b)
9. Projected disbursements, including subadvances. for the next repasting pe-ied
(scc footnoie 2) S

10. Additional cash advance requested for the next reporting peried (Line 9 noinus
Linc 8) 5
C. Certification:

The undersigned hercby certifies: (1) that the ameunt s paragraph 13 9 above -epresents the best estimate
funds nceded for the disbursements 1o be incurred vver the peried described, (2) that appropriate refund .
credit to the grant agreement will be made in the event of disatlowance in accordance with the terms of 1
grant. (3) that appropriate refund or credit to the grant apreement will be made in the event funds are w
’cxpcndcd. and (4} that any interest accrucd on the funds made avaiiable horein will be refunded to A

Associales.

BY

DATE TITLE

e e P e ey TRt L ]

FOOTNOTES:
1. The Grantee shall submit a comulativ e detniled report of disbursenaents by BUDGET line item quarter?:

2. The Grantee shall attach a Summary, by BUDGET line wem, of its {rojected disbursements for 1l
next reporting period.



‘.
3 O Mid-term Report
4

CnAkmem e e

srant Agreement Period:

5 Re

porting P'eriod:

6 Grant Agreement Projedt
Expenditeres
Fxpenses

1 _..n?l._:..._,.w‘.__h:,./.
R EACE
e d Tl
N ,.,w.._.._..:..C._..?......_ bapenses
IV Bquipment
N Sub-Contracts
V1 Program & Trinning

<‘__....smzﬂm.q.vr../1n.__mnm
TOTAL

7 Remarks:

Name and Title

CAANT JPPHRCANT S AN R B find 1901

NGO ._”.f.mm.:n.::: Numiher:

1 Nuame and Address of Recipient Organization:

0 Final Report

From

From

ﬂ

Carasntey

Financial Stutus Report

200 To ‘ L 200_
200 T . 200
Mid-Term | Final
1SS Tota) Grantee HISSK Tonal
Funds Funds unds

IFunds

% of Budgcet Expended

THSSP
Funds

Grantee
Funds

Telephone:

Total

8 Centification: | certify to the best of my knowledge and belief that this repont is correct and complete and that all outlays and unliquidted obligations are for
the purposes set forth in the award documents

ZZ .



Annex D. Standard Provisions

MANDATORY STANDARD PROVISIONS FOR NON-U .S .
NONGOVERNMENTAL RECIPIENTS

1. Allowable Cosis 5 Debarment, Suspension, and

2. Accounting, Audit, & Records Other Responsiiality Matiers

3. Refunds 9 investment i'temotien

4. Revision of Award Budgct 10 Nennahihiy

5. Termination and Suspension 1 Amendmon

6. Disputes 1 Noetices

7. Incligsble Countrics 13. Metrie Syaaem of Measuroment

1. ALLOWABLE COSTS (OCTOBER 1998)

{a) The recipient shall be reimbursed for costs mecuried in carrving et the proposes of Uis award wheeh are

determined by the Agreement Officer 1o be reasenable. allecable. and ablowable o accorda e wak ihe terms of thus
award and the applicable® cost principles in effect on the daie of tis award 1 is recsment may ehixn 2 copy from the
Agreement Gfficer. Oricf definitions of what may be consudered as reasenabic, al ocable. i nd adewabic costs are
provided below, however, i1 is the recipient’s responsibehity 1o cusure 107 So8i¢ moarned anc in 2seoedancs with the
applicable set of Cost Principles.

(1) Reasonable. Shali mean those costs whicli are peneraiis rocognsed as o dman and necessan and
would be incurred by a prudent person in the conduct of pormal business

()] Allocable Cosis. Shall mean thosce costs which are incurred speaficaliy or the award
(3} Allowable Costs. Shall mcan those costs which conform o any fislations an the award
{b) Prior 10 incurring a questionable or umque cosi. the reaipient shall obiam the Agrcemeni Officer’s written

determination on whether the cost will be allowable.

(c) Itis USAID policy that no funds shall be paid as prodit or fec o a recpsem ander thus Jgreement or any
subrccipient. This restriction does not apply 10 contractual relationsips under s agreem ot

2. ACCOUNTING, AUDIT, AND RECORDS (OCTORBITR 1998)

(a) The recipient shall maintain financial records. supporting documents, stanstical records and all other records
pertinent to the award th accordance with generally accepted accounting principles fermally prescribed by the U5, the
cooperating country, or the International Accounting Standards Commuttee (an aftifiaic of he Iniernational Federation
of Accountants) to sufficiently substantiate charges 1o this award. Accounting records that are supporicd by
documentation will a5 a mimimum be adequale to show all costs incurred under the award, receipt, and use of coods and
services acquired under the award. the costs of the program supplicd from other cources, and the overall progress of the
program. Unless otherwisce notified, the recipient records and subrecipent records which pertaim io this award shail be
retained for a period of three years from the date of sebanission of the final expend:ture repon and may be audited by

USAID and/or its represeniatives.
{b) Foreign for-profit and non-profil organizations that expend $300.000 or mere per their fiscal vear m "USAID

awards™, i.c. as recipients or subrecipicnts of USAID grants or cooperative agreenients, of 15 cost reimbursable
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subcontraciors of USAID grants or coopcrauve agreements, shall have an anaual audit conducicd in accordancs wih the
"Guidclines for Financial Audits Contracted by Forcren Reoipients™ issucd by the USAID Inspe tor General

(c} Foreign for-profit and nen-profit orgamizations cxperding less than $300.000 jer thow fiscal year vrder USAID
cost-reimbursable contracts, grants, cooperative agreements, or agreements with host povernme s shall be exempt from
the above financial audit requirements, but are subject to the regurdment 1o make recerds avails bis upon roquest toc
review by USAID officials or thewr designecs

(d) USAID shall retain the night 10 conduct a financial revicw | regaire an audi, or vtherwise enure adeguate
accountability of organizations expending USAID funds regardives of the andi regquirciment.

(¢} Forcign organizauens that provide USAID resources o cilicr ergamzations o ¢y cut the JSALD progran 3ad
activitics shali be responsible for monioring thewr subcomtractors or subgranices  Ajlowabic costs for imited scope
subrecipient audils charged 1o USATL funds shall be hiied 10 one or mere of the solowing iypes of complance
requirements: activitics allowed or unallowed; allowable costs cost principles, ehgibaling matelung, fovel of effort,
carmarking; and reporting.

{N The audit report shall be subsmutied 10 USAID withm 30 das < after compiction of the audit: (e audst thall be
completed, and the report submitied, not Iyer than 9 menths afier the close of the recpient’s fiscal year. The USALD
Inspector General will review this report to determine whether # compiaes wiih the audst requitements of this anard.
No audit costs may be charged to this award if audits bave not peen made in accondance with the terms of this provision.
In cases of continued inabiliny or unwillingness to have an audit performed in accordance with e terms of this
provision, USAID will consider appropnime sanctions which may include suspension of all or a percentage of
disbursements until the audit is sausfactorily compleied.

(g} This provision in its entirety shall be incorporated into all subawards with non-U S crganizations which meet the
$300.000 threshold as described at paragraph {b) of this Provision. Subawards io non-U S, organizations which are for
more than 310,000 bur do not mect the $300.000 theeshold shall at a manumum incorporate paragraph (d) of thus

Provision. Subawards of grants and cooperaive agreements made to US. orgxuzations shall sine that the U S
organization is subjcct to the audit requirements contained in OMB Circular A-133

3 PAYMENT ADVANCES AND REFUNDS (OCTOBER 1998)
{a) Recipients shall maintain advances of USALD funds m interest bearing acconms, unless:
(1) the recipient receives less than $120,000 0 US. Government imards per sear;

(2) the best reasonably available inerest beaning aceount would not be expecicd ta carm interest in excess af
$250 per yvear on U.S. Government cash balances; or

(3] the depository would require an average or nunsniim balance so lngh that it would pet be pracial o
mainain the advance in an interest bearing account

(b) Interest carned on advances will be remitted 10 USAHY. Howcever, the reqipreat may raian up 1o $250 of
interest carnings per accoum per year, for admimstrative capenses.

{c) At the ime the award expirces or is terminated. the following types af funds shali immediately revert to
LUSAID:

{1} USAID has obligated funds 10 the award, but has not disbursed them to the recspaent; of
(2) USAID has advanced funds 1o the recipicnl, but the reciment has not expended them.

Notwithstanding {c) (1) and (2) above. funds which the recipicnt has ebiizated in legally bindin @ transacuions applicable
to this award will not revert to USAID.

(d) USAID reserves the right 10 require refund by the recipient of any amount which the redipient did not spend in
accordance with the 1erms and conditions of this award. In the event that a final audst as net bzen performed phior o
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the closeout of this award, USAID retains the right to a refund untii all claims which may rrseh from e final aeda

have been resolved between USALD and the recymen

4. REVISION OF AWARD BUDGET (OCTUBER 19955

{a) The nppm\‘cd award budgcl is the finaucial CAPFCSII ol 1 FOCHMICR S Prooram 38 AP o ,jur;ng the
award process.

e

() The recipient is required to report devianons from: budeer and pregran pians, and roguess poios arprovals ftom
the Agreement Officer for any of the following reasens

(1) To change the scope or the objectines o the prosedt and 6o soviee the fun bing 3Locsted amony poojedt
objectives.

2) To change a key person whcre spoaiticd i the award, or aiion 2 28 re wotion 1 timie dosoted to the
project.

(3) Addinanal funding 1s needed.

{4} Where indirect costs have been authonized, the redpiem plans o rransfer funds pedecied for indtredt

costs 1o absorb increascs in direct cosls Or Vice versa

(%) The inclusion of costs that require prior approval i accordancy wah the pplizable setof Cost
Principles.

(6} The transfer of funds allotted for trannng allowanges (direct pavirent to “rainees) te other Calepories
of expense.

(7 The recipicnt intends 1o contract o subaward any of the work ander thes award. and sech contracts or

subawards were not included m the approved award budgel

{c) Hspeeified in the Schedule of the award. the recipient may be Jurther resinicied from tansferring funds among cost
categorics. Such a restriction would require the recipient o got the prior appron al of the Agreement Officer before
making budget shifts which cxpect 10 exceed 10%. of ihe toial budyet

(d) USAID is under no obligation to reimburse the recipiem for costs incured in cxcess o “the total amount obfiated
under the award. I the 1ota) oblipated amount under the avward has been increaced. the Agreement Officer wall notify
the recipient in writing of the increase and specily the new total obligated award amount.

5. TERMINATION ANID SUSPENSION {OCTORER 998}

{a) The Agreement Officer may terminate 1his award at any bane, in whole o i parl. upen writen soiice to the
recipient, whenever it is determined that the recipient has materially failed fo compiy with the terms and conditions of

the award.

(b) This award may be terminated at any time. in whole or 1n part. by the Azreement Officer weth the consent of
the recipient. Both parties shall agree upon termumation conditions. cluding the effective date and. i the case of
partial teeminations, the portion of the award to be ternunated. Fhe agrecinent te ternmnat > shall be sct forth in a letter

from the Agreement Officer to the recipient.

(c) This award may be terminated al any time in whole or ia part by the recipient upon sending written notification
10 the Agreement Officer with the following information: the reasons for the wrnumation, he cffective date, and. in the
casc of a partial termination, the portion to be terminated. llowever, if LSAID detcrmines in she case of panial
termination that the reduced or modified portion of the award wail not accomphish the purposes for which the award was
made, USAID may ternunate the award in its entircty m accordance wath pasazraphs {3) 07 (b) above.




{d) Ifat any time USAID determines that continuation of all or past of the fuading for 1 program should be
suspended or terminated because such assistance would not be in the national interest of the United Siates or would be
in violation of an applicable taw, then USAID may. follow ing notice 1o the recipient, suspend of terminate tius award in
whole or part and prohibit the recipient from incurring addimonal obhgations chargcable 1o this award other than those
cosls specified in the notice of suspension during the periad of suspension. 1f the situation < ausing the suspension
continues for 60 days or more, then USAID may terminaie thas award on writlen netice to it ¢ resipeent and cancel that
portion of this award which has not been disbursed or wrevocably committed 1o third particy

(c) Termination and Suspension Pracedures. Upon recoipt of and m accordance with  lermunation notice as
specified above. the recipient shall take immediate achion o munimize ali expenditures and obhizatiens nanced by this
award and shall cancel such unliquidated obligations whenever possible. Excep? as provide d below, the recepeent shal!
not incur costs after the effective daic of termination.

The recipicnt shail within 30 calendar days after the effective date of such icrnunation sepay 1w the U S Government ail
uncxpended USAID funds which are not otherwise ahhigated by a lepally bindisg wransaction apphicabic to this award.
Should ihe funds paid by USAID to the recipient prior to the efTective date of the werninaticn of this avard be
insulficicnt to cover the recipient’s obligations in the logally binding ransactien, the reqipient may submet to the
Government within 90 calendar days afier the effective date of such lermination a wraiten cinm covening such
abligations. The Agreement Officer shall determine the amountis) te be pand b 1'SAID ¢ he recapiont under such
claim in accordance with the applicable Cost Principics

This provision must be inciuded i all subagreemenis,

6. DISPUTIIS (OCTOBER 1998)

(a) Any dispute under this award shall be decided by the USAID Agreement Officer. The Agreement Ofticer shail
furnish the recipient a written copy of the decision.

(b) Decisions of the USAID Agreement Officer shall be final uniess. witinn 30 days of receipt of the decision of
the Agreement OfTicer, the recipicnt appeals the decision to USAID's Assistance Eaczutive. Any appeai made ander
this provision shatl be in writing and addressed to the Assaistance Executine. U.S. Agency fo- International
Development, Office of Pracurement, 15300 Pennsylvania Ave, N W, Washingion. D.C. 20225, A copy of the 2ppeal
shall be concurrently furnished to the Apreement Officer.

{c) In order 1o facilitate review on the record by the Assistance Exccutive, the recipien shall be given an
opportunity 10 submit written evidence in support of its appeal No hearing w:l be providec

(d) A decision under this provision by the Assisiance Unecutive shall be Tial

1. INELIGIBLE COUNTRIES {(MAY 19306)

Unless otherwise approved by the USAID Agreemem O7ficer. funds wiii oniy be expended ‘or assistance (o countrics
cligible for assistance under the Foreign Assistance At of 1964, as amended. or under acts . ppropriating funds for

forcign assistance.

8 DEDARMENT, SUSPENSION, AND OTHER RESPONSIDILITY MATTERS {MARCH 1959).
() The recipient certifics 10 the best of its knowledie and belief. that it and its princaipals:
(a) Are not prescnily debarred, suspended. proposed for debarmicnt, declared neligible, or voluntaniy

excluded from covered transactions by any Federal department or agency:

(b) Have not within a three-year peried preceding this proposal been convicie § of or had a ovil judgment
rendered against them for commission of fraud or a criminal oflensc in connccbon with obtz isng, attempting to obtain,
or performing a public (Federal, State, or local) transaction or coirtract under 2 parblic transa ttion; vielation of Federal



or Stale antitrust statutes or commission of embezzicmen:. thefl, forzer, briben . falsification or dostrucien 3§ records,
making falsc statements, or receiving stolen propeny,

(c) Are not presently indicted for or otherwase cominally or eavilly charged by @ governmeniai eauty
(Federal, State, or local) with commission of any of the offunses erumerated i paragraph (1k ) of itus certrfication;
and

{d} Have not within a thice-vear period preceding thes applicaiien propesal had e or more public
transactions (Federal, State, or local) terminated for cavse or Jefaalt

(2) The recipient agrees that, unless authornized b the Agrcement Officor, o wall not knovingiv onrier o ans
subagreements or contracts under this grant with a person or ety that s ancladed oo the "Lis's o Partes Eagluded
from federal Procurement or Nonprocurement Programs™ Thic recipaent funtior sorees 1o md ade e fvtion ng
provision in any subagreements or contracts entered mio under this awasd

DEBARMENT, SUSPENSION, INELIGIBILITY . AND VOLUNTARY PXCLUSHON (MARCH 1980

The recipient/contractor certifics that nenher i nor s pemcspais s proseniy debarred suspended, proposad for
debarment, declared ineligible, or voluntandy excloded frons pariacipaten mothas raneasien by am Fodernal
department or agency.

(3 The policies and procedures applicable 1o debanment, suspenuon, and inchadluy wncer LSAID-Mnanced
transactions are sei forth in 22 CFR Part 208.

9. INVESTMENT PROMOTION (JANUARY 1994)
No funds or other support provided hereunder may be used in a project or activn roxsenably D hels o oive the
relocation or eapansion outside of the United States of an entesprise focated b Uhzd States i nen-ULS. produciion

in such relocation or expansion replaces some or all of the production of, and reduces 12 numi o of emipiovecs a8, saed
enterprise in the United States.

No {unds or other support provided hercunder may be used in a preject oz activin e purpose of which is tie
eslablishment or development in a forcign country of any capent processing sone of wesignated arca wheee the labor,

environmental, tax, tariff, and safcty laws of the country would not apply, wibont the prior writien approvat of USAID

No funds or other support provided hercunder may be used 1 a propect or actinvily whivh conirnutes 10 the violation of
internationafly recognized riglts of workers in the recipient country, inciuding these m any des gnated zonc or area in
that country.

This provision must be included in all subagreements.
10. NONLIABILITY (NOVEMIER 1935)

USAID docs not assume liability for any 1hird party clauns for damages ansng oul of this awaid

1. AMENDMENT (OCTOBLR 1998)

The award may be amended by formal niodifications 1o the basic award decunient o7 byocans of an exchange of Felters
or forms between the Agreement Officer and an appropriate ool of the recapien?

12. NOTICES (OCTOBER 1998)

Any notice given by USAID or the recipicnt shall be sufficient only if in weitnig and delivered n persen or maiied as
follows:

To the USAID Agreement Cfficer and Cognizant Techmical Qfficer, at the addresses specified a the award. To
recipient, at recipicnt’s address shown in the award or to such othier address dewgnaied wahin 1l ¢ anard.



Netices shall be cffective when dedivered in accordance wath this provision. or on effecine date of the aotice, windheve:
is later.

13. METRIC SYSTEM OF MEASUREMENT {AUGUST ')

Wherever measuremenis are required or authorized. they shall be made, computed. and recerded i metne sy stem snis
of measurement. unless otherwise authorized by the Agreement Qfficer im wrniting when o has founc tmat such usage s
impractical or 1s hkely 10 cavse U5, firms 10 expenence srzmificant incthicicngies of the oss of marseis Where the
metric sysiem is nol the predominant standard for 3 paruicular applicaticn, measurements 12y be oxorzssed i boath the
melric and the traditional equivalent unus. provided the mctrae mnts are listed s

(END OF MANDATORY STANDARD PROVISIONS)

REQUIRED AS APPLICABLE STANDARD PROVISIONS FOR
NON-U.S., NONGOVERNMENTAL RECIPIENTS

Tie following standard provisions are required 10 be used when applicable
i PAYMENT - ADVANCE (OCTOBER 1998}

{This provision is applicable when the recipient’s accounting and linancial management sxstems cor form 10 the
standards for funds control and accountability requircd under: the standard provision of this agteen: oot caiithed
"Accounting, Audit, and Records”, ADS Chapier 305.59 and 22 CFR 226 .20 through 226 221

{a) In accordance with the Standard PProvision entitled “Pasmient Advances and Relund™ US/AD funds shail not
be commingled with other recipient owned or controfled funds: the recipiont shall deposit ali USAID ¢ash advances ina
scparate bank account and shall make all disbursements lor goods and services from this account.

{b) Advances shall be limited to the minimum amoums needed o meet current dishursement nxeds {generaih 50
days) and shall be scheduled so that the funds are availabic to the grantee as close as 15 admimistratively feasible 1o the
actual disbursements by the grantec for program costs. Advances made by the recipicnt 1o subrecip cnts of the
recipient’s ficld organizations shall conform substantialiy to the same standards of iinung and amount as apph to cash
advances by USAID 1o the recipient.

Procedures

(c) After receipt of the initial advance, the recipient shall subnnt a Standard Form 1034 for cach upconung month
{30 day period), with the statement "Request for Advance” printed at the 1op of the form. The recip cnt may submit 3
set of these forms on a guarterly basis (i.c. submission of thice SF 10345 one for cach monih in the upceming quarier).
At the end of each quarter the recipient shall submit a SF 1034 pmathed "Liguidation of Advances™) to liquidate the
advances of the previous quarter. The tecipient may submit 3 new sct of SI 10335 {"Request for Acvanae™) ence the
"Liquidation of Advances™ has been submitted. Each SF 1034 shall be idennified by the appropnate award number.

(END OF STANDARD PROVISION)

2. PAYMENT - REIMBURSEMENT (MAY i956)

(This provision is applicable 10 grants for construction of o awards where the recipient does not me:t the conditions for
periodic advance payment.)

(a) The recipient shall submit to the USAID Centroller noted in the Sciiedule of the award an vriginal and 2 copics
of SF 1034, "Public Voucher for Purchases and Services Other Than Personal™ and SF 1034A, Contmuation of SF (034,
on a monthly basis and in no event no later than on a quarterly basis. Each voucher shall be identifid by the award
number and shall state the to1al costs for which reimbursenient is being requesied.

(b) Copics of SF 1034 and 1034A may be obtained fram the Controllcr.

{END OF STAKDARD PROVISION)



