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Section 1: I ntroduction

AMIR program deals with several microfinance institutions (MFI) that need to submit their
financial datato AMIR for review by the end of every month.

The MFI Indicator website is the medium through which data submission and tracking as well as
the approval processis carried out. This website allows MFI Users to submit their financial records
and to track their financial status based on their monthly submitted data.

The following pages will describe the MFI Indicator website for MFI Users, including the different
menus, functionalities and permissions assigned to them.

ANNID DranvAan-
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Section 2: MFI Indicator for MFI Users

MFI Users can access the MFI Indicator website by entering the website's URL (http://www.amir-
jordan.org/mfireports). This opens the website's main page, which includes the User 1D and
Password:

i Sa L an A S b Tgaa s mal iy
kr:immm: aff hma?t—f]'ﬂr'ﬂ'}' It il Resuits Prograrm
4 e 9 R e

Copyrght & Disdaires Conta Infermationt mivapodafiamie-orden og

Enter the User 1D and Passwor d assigned to you by the system Admin then click on the Submit
button. This opensthe MFI User personal page:

ofl & 334 HJLME"L»HH’M,F_; A el
M”J‘ Achlievementof Initiathies and Results Prograim

Fumied by the Liniecd biebe rtiorel Devesngment

Welcome to the MFI Indicator Website.

This site contains & set af links organized by topical categories sllowing you to perform g series of anling operations,
fram changing yauwr password, o submitting and tracking your financial data and finally ta generate data reports,

Cick on the relevant link in the wper menu to go to vour designated page.

Plea== note that Decembery/ 2002 data are only for cumulative and some initial data reguired for Januwary/Z003.

This page contains a welcome note to MFI users, in addition to a declaration that the December
2002 data was used as preliminary data ONLY, which was required to initiate the MFI Data
submission for January 2003. The MFI User persona page includes six menus:

Change Password

Data Submission
Tracking Submitted Data
MFI Data Report
Detailed Report

L ogout

VVVVYVY

In addition, a Help Index is provided for MFI Users that contains help screens for quick reference.
By clicking on the (.) link, a new window is displayed containing MFI Data Help Summary.

ANNID DranvAan- 2
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Section 2.1: Change Password
Clicking the Change Password link on the top menu of the MFI — Indicator website opens the
Change Passwor d page:

(o Plons 1 gy pgpbadly ot gl
vertal & Friendly I i Resalts Program

Hame

Change Fassword

User [0 ld
Old Pasiword: * l—
Hew Fassword :* l—
Coanfirn Password:* I—

Save | Rogst [

=m
ﬁ%%
To change the current password:

Enter the old password in the Old Password field
Enter a new password in the New Password field
Reenter new password in the Confirm Password field
Click on the Save button

pwWNPE

Section 2.2: Data Submission

Clicking the Data Submission link on the top menu of the MFI — Indicator website opens the
welcome page for data submission:

G398 Plas W Ay e piady it el
Achievernent of Market-Friendly Initiatives and Results Program

thie Linmd Saabes Agercy ko irrssational Drvricoment

Waleome to the MET Indicator Website.

This site cantains a sat of links arganized by topical categories allowing you to parform @ seras of onine oparations, from changing pour
passward, 10 submit :|I'Ig and Lrack.ng waur financlal data and finally ta qenerale data reparis.

Click on the relevant link in the wper menu to go to your designatad paps

=

ANNID DranvAan- 2
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The welcome note includes a brief description of the MFI — Indicator website. To start submitting
data, click on Sart. Thisopensthe MFI Data Submission page:

,L"”I JJJ‘:'I.:.'IJI.-.E‘HILA._.;J__@HJ ) ]
| Achicvement of Mariet-Fricndly Initiatives and Results Program

M”P‘ Funded by the Linbed Statm Agenoy o iInernations Drvviogme
MFI-Indicator

NIFE ata Submission
Please select the year ard the monkh for the dats pou want b submit

rear ;* —- Select Walug - =]
Month :* - Gelect Walug - =]
[LES

This page alows MFI Usersto select the desired period (year and month) for the data they want to
submit. It contains two dropdown fields: Y ear and Month.

1. Select ayear from the Y ear dropdown menu
2. Select a month from the M onth dropdown menu
3. Click on the Next button to proceed

% Note:
1

. If you click the Next button before selecting a year or month, an error message will be
displayed prompting you to select a valid year or month!

2. If you select a period whose data has already been submitted before, an error message will be
displayed stating that the selected period has been submitted previously

ANNID DranvAan-
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Section 2.2.1: MFI Data Submission Step 1

After selecting ayear and month from the MFI Data Submission page, and clicking on the Next

button, the MFI Data— Step 1 page is displayed:

b B o T § s 3 Pl el
and Resuits Pragram

:_!j .JJ-:I"!' ._-l.._
AMIR| Achiev

FI Db - Bagp 1 -
MFT Narre:
CarduEet Pareon:
Tmar:
Horkh

¥ Part A Raw Data

Gross Porffola

i Budget Amnual

during the Period

c Sutstanding {Ineludirg I— I—
& Fast dusl g5 of =nd of I 0.0 n.om 2.000
tha parind | |
Lwersge Gross Porfolio
H]| Gutsbending =1 of and of [ 0000 nmm [T His HB
tha pariod
] Ambunt of Loans
Disbursed Duwirg the 4.0 | o0 6000
Paricd
4q Qutstanding Balanee of
Loare with Papments I— .
=l Past Crvpr 30 Dars fco W Hie L
(Prirecipla)
5 Aminunt of Instslimants
i) Loars Pact dua Ovar 20 oo (1N LR LTS
Diays (Principle)
& 7.| Armount Wrikben- O I— ami i i W

This page contains the first table, Part A. Raw Data, of the data submission form, which includes

the following items:

Gross portfolio outstanding (including past due) as of end of the period
Average gross portfolio outstanding as of end of the period [computed!]
Amount of loans disbursed during the period

Outstanding balance of loans with payments past over 30 days (Principle)
Amount of installments loans past due over 30 days (Principle)

Amount written off during the period

Total amount received during the period

Total amount due during the period

Operating income during the period (excluding donations, investments, etc.)
10 Operating costs during the period

11. Financing costs during the period

12. Loan loss provision during the period

13. Tota equity as of end of the period

14. Total average equity as of end of the period [ computed!]

15. Total fixed assets as of end of the period

16. Total average fixed assets as of end of the period [computed!]

WO No O~ WNE
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17. Inflation Rate (according to central bank for the period) [computed!]
18. Funding liabilities as of end of the period
19. Average Funding Liabilities as of end of the period [ computed!]
20. Market Interest Rate [computed!]
21. Net Income [ computed!]
22. Total debt as of end of the period [computed!]
23. Total assets as of end of the period
24. Average total assets as of end of the period [computed!]
The table contains only three editable fields, which the MFI User should fill out. These are:

> Actual
> Budget
> Budget Annua

MFI Users should fill out these three fields for every applicable item in the Raw Data table.
However, the Budget Annual field is entered ONLY ONCE, at the beginning of every year. |.e,, if
the selected month is a month other than January, the Budget Annual field becomes READ ONLY'!

After filling out all the fields in the Raw Data table, do one of the following:
1. Click on* Next Step” to proceed to Step 2 of the MFI data submission form;

2. Clickon* Save” to save your data and continue working on the current page (i.e., MFI Data—
Step 1);

3. Click on“ Save And Exit” to save your data and close the page, in which case, the system will
open the Tracking Submitted Data page, displaying a message at the bottom of the page that
the new data has been saved successfully.

This new record will be displayed in the List of Submitted Data with “ Incomplete” status.

ANNID DranvAan-
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off Su¥et a1 A S pagla By poeagal Jyy
AN ik o Results Program
’ iy s r e

-Indicator

Traching Submittad Data

K Badrch for Deta

pericat 1T =

Eitatsi FIC Search |

¥ List of Submitted Data

il Status B Admnin Mosssge

Apil-30-2003 Pl

Jung-30-200F Figsad

July-31-2002 Pl

Cacamber- 312002 Fluws

F by -2 B-2 D3 Ipd s d

Janusry-3- 2002 Uiped stad

Februsry-2B-2000 Approved

Janmesry -3 -2 00 Approwed

June-30-2003 neongkls pelsta Disbaibe
Flap -1 200 Incongcinis Coalwtn [

Fages |

To delete this new record, click on the Delete link in the Action column, in which case the
system will display a message box prompting you to confirm the deletion action:

Microsoft Internet Explorer x|

@ Are vou sure you wank to delete this record?

al'4 & I Cancel |

Click OK to delete the record or click Cancel to cancel the operation.

To view the details of this new record, click on the Details link in the Details column, the
system will then open the MFI Data Correction page:

-H'“] S b Slas Ay gt Ty ps smal iy
- Achicwermentof Market-Friendly Initiatives and Results Frogram
i i e

Uit iect St Agercy lor inte 2| Deviicpment

MFl-Indicator

MFI Data Correction
Fleaie eekeot tha year and tha month for the data you want to coraet

Voot EB’JB '

Maorith 1%
Mt Save And Exit

|:-JLI"IB B

=
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Click on the Next button in the MFI Data Correction page to open the record and update your
data. After updating your data, repeat steps 1, 2, or 3 above.

By clicking on the “ Save And Exit” button described in Step 3 above however, the system will
display in the Tracking Submitted Data page that UPDATED data has been submitted

successfully:

Tracking Submmitied Dets

¥ Gearch for Data

Peiod H.l =
tabun: A1 Kircs =] | suwh |

K LT of Subivétted Data

i Dpts P e I i
April-30-2000 Ham
June-Al-200 Ham
Juns-30-2003 Ham
| Juity=3i-2000 W
Coca mbar-31-700 2 Haw
Frbeuany-29-2003 Updabed
January-11-2002 Updstad
February-28-200E Bppraved
January-11-2003 Appraved
Y e R E] rconpine Deleie [T

Pages 1
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Section 2.2.2: MFI Data Submission Step 2

Pressing the Next Step button in the MFI Data— Step 1 page opens the MFI Data — Step 2 page:

ot SN L L s S b T g al iy
1 Achievemantol Market

iendly Initiathes and Resulls Program

P by e Unficd Sanes Ageroy o Blersationa | Devekspme it

HFL Nams: !

Corkact Ferson: Zaid ol Refa
TEAr EL L

Markh |

¥ Part B. Loan Portfolio

i Actuasl (Year To

i mudget (Fear To

Hame

bl = Budipet iy 55 Budget Apnual

Total Humber of Betive

h I3 Clismts 25 of and of the I A 1

| period | | !

Murmbesr af Maks 1 MiE /A A
Mumber of Femaks il ME HAA LS
% of Woman 0.0 [nonoe: [hem Hid (e
Total 1] n Min [ RS hfa
Total Nurker of Sctive |

z 13 Loans as of end of the l a =5
period | | .
Murmnbesr af Malke 1 MiE /A A
Murnbe=r af Fermslke i} PSS [/ [
% of ‘Women ooz nnme: MiA (e H'
Totsl 0,000 n min i o,

This page contains the second table of the data submission form: Part B.
includes the following items:

1. Tota number of active clients as of end of the period
0 Number of Male
0 Number of Female
Total number of active loans as of end of the period
0 Number of Male
0 Number of Female
Total number of new clients during the period
0 Number of Male
0 Number of Female
Total number of repeated clients during the period
0 Number of Male
0 Number of Female
Annual number of micro - small enterprise active credit client
0 Number of Male
0 Number of Female
Total number of loans disbursed during the period

[computed!]

L oan Portfolio, which

Cumulative number of loans disbursed since inception as of the end of the period

ANNID DranvAan-
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8. Amount of loans disbursed during the period [computed!]
9. Cumulative amount of loans disbursed since inception as of the end of the period
[computed!]

10. Cumulative number of clients since inception as of the end of the period [computed!]
0 Number of Male
0 Number of Female

11. Average loan size disbursed during the period [computed!]

12. Portfolio in arrears over 30 days as of end of the period % [computed!]

13. Portfolio at risk over 30 days as of end of the period % [computed!]

14. Loan write off ratio for the period %

15. Loan Loss Reserve Ratio %

16. On time loan repayment ratio %

Asin the first submission table, this table also contains three editable fields, which the MFl User
should fill out for every applicable item. Again, the Budget Annual field is entered ONLY ONCE,
at the beginning of every year, after which, this field becomes READ ONLY!

After filling out all the applicable fields in the Loan Portfolio table, do one of the following:

1. Click on* Back” to go back to Step 1 (Raw Data) of MFI Data Submission, however, the data
entered in Step2 will be lost if the user did not press the “ Save” button first (Point 3 below);

2. Click on* Next Step” to proceed to Step 3 of MFI Data Submission;

3. Clickon“Save” to save your data and continue working on the current page (i.e., MFI Data—
Step 2);

4. Click on“ Save And Exit” to save your data and close the page, in which case, the system will
open the Tracking Submitted Data page, displaying a message at the bottom of the page that
updated data has been saved successfully.

This record will be displayed in the List of Submitted Datawith “ Incomplete” status.

ANNID DranvAan- 1N
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Section 2.2.3: MFI Data Submission Step 3

.u.ul ‘:HJL’-I'H'-["“N-I‘—.#HM’H:FQ'*
RAR| Achievementaf Market Frisndly Initiatives and Results Program
i T Ay -

wrdvd by the Linked & ¥ for intrmastione Devpieomnt

MFl-Indicator
MIFL Data - Bhep 3 -

FFI Mameal FF'M
Contast Percant

fmear;

Month;

¥ Part . Productivity

1 Tatal Murnber of Ermployess as of end | | = 61
of the pariod
Humbier of Losn Cfficersy Credit Lgerts | &4
as of and of the perind |

§ % of Loan Cfficers To the Gverall Staff
a= Erd oF the Month = of snd of the 100 000 A
pariad

“* Cliants par Loan Officar as of and of in
the period o a MR
Partfallo par Loan Officar ag of and of | .
thee pesiod om oo i

The MFI Data — Step 3 page contains four tables/parts:

Part C. Productivity: List

This part contains the following items:

Total number of employees as of end of the period

Number of loan officers/credit agents as of end of the period

% of Loan officersto the overall staff as end of the month as of end of the period
Clients per loan officer as of end of the period

Portfolio per loan officer as of end of the period

agbrwbdE

Only item (1) and (2) have editable fields, the rest of the items included in this part are computed,
i.e., they are automatically calculated by the system.

Part D. Financial: List

This part contains the following items:

Operational sustainability %

Financial sustainability %

Debt to equity ratio % as of end of the period [Computed!]
Return on equity ratio %

Return on total assetsratio %

Yield on portfolio %

oubkowdE
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Part E. Efficiency: List

This part contains the following items:

1. Operating Cost Ratio
2. Cost per Unit Lent
3. Cost per Loan Made

Only item (1) has editable field(s), the rest of the items included in this part are computed, i.e., they
are automatically calculated by the system.

Part F. General: List

This part contains the following items:

1. Total number of clients outside Amman during the period
0 Number of Male
0 Number of Female

2. Number of branches as of end of the period

Fill out the required fields for every applicable item in these tables. Again, asin step 1 and 2
described above, the Budget Annual field is entered ONLY ONCE at the beginning of every year,
after which, this field becomes READ ONLY'!

ANNID DranvAan- 1
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Some of the items in the Data Submission form (Step 1, 2, and 3) are supported with help glossaries
that explain some of the terms used in the Data Submission form. To open the help glossary for a
certain item, click on the help icon () next to the item description; this opens the help window for
that item:

¥ Part E. Efficiancy

Cperational Cost Ratio
¥ Part F. General

e ri P

is 2 caloulstion det=rmining oparatng casts relstve o ootrtanding laans [or

i performing sss=tz); regarded 55 ndicstion of the sficisncy of the l=nding
L Tokal rani| e ratinn, falso called the sfficiancy indicator)
L Catzade O
period
Formaulaz
Humbar ¢ a
Ciperating Costs
Humber cf = o
Auerage Total Assasts
Toksl '
i of Clig
e durire th "
% OF Hal [
A of Fan 4
Hum ber o O S rwm ]
aof thie period
- Al amnouets in (AR
pack | [Eave Eave and Exit | | Eubmie | _cancsl |

After filling out all the required fields for every applicable item in the MFI Data— Step 3 page, do
one of the following:

1.

Click on* Back” to go back to Step 2 of the MFI Data Submission form, however, the data
entered in Step3 will be lost if the user did not press the “ Save” button first (Point 2 below);

Click on “ Save” to save your data and continue working on the same page, i.e., the MFI Data —
Step 3 page;

Click on “ Save And Exit” to save your data and close the page, in which case, the system will
open the Tracking Submitted Data page, displaying a message at the bottom of the page that
updated data has been saved successfully.

This record will be displayed in the List of Submitted Datawith “ Incomplete” status.

Click on “ Submit” to send the data to the Admin, in which case, a message box is displayed
prompting you to confirm your action. Press OK to submit the form or press Cancel to cancel
the operation and go back to Step 3 of the Data Submission form:

ANNID DranvAan- 12
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Microsoft Internet Explorer x|

@ Are wou sure you want to submit this daka?
oK I Cancel |

By clicking OK however, the system will send the data along with a notification email to the Admin

and will display a confirmation message in the Tracking Submitted Data page stating that
submission of data has been successful:

[l
vis and Resulks Program

reTiRETT

¥ Smairch bor Data

fre c R

[tats: A1 =l Caich

¥ List of Sabmitted Date

i3 Date Persod Erni | i Actsmn | & pmtails

Bord-a0-20 03 Hew

June-30-2002 HEr

July-31-2002 Hew

Ciecwrber-31-2002 L

Fataruaip-25- 2003 Updated

Januarp-3l-2003 Updatad

Febniare--o0s Appensed

Jsnusrp-3L-2003 Apprayad

Pages 1
Il Paka
-

5. Clickon“Cancel” to cancel the whole operation and close the page. In which case, the system

will open the Tracking Submitted Data page displaying the record in the List of Submitted
Datawith “ Incomplete” status:

ANNID DranvAan- 11
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¥ gearch for Data

Parod:
[Shartu 5

¥ List of Submitted Dota

5 Status m MEssage i metaidls
April-30-2003 =L
June-30-2002 h=n
Judy-31-200 Ll
Cigpamber-31-2002 (L]
Februsry-28-2003 Lodab=d
January-21-2002 Lpdated
| February-28-20D2 boproved
| 1scuary-31-zO03 amproved
|_May-a1-2003 ncorpisin Cialata Datails

Bages 1

Section 2.3;

I—Ib

Tracking Submitted Data

Clicking the Tracking Submitted Data link on the top menu of the MFI — Indicator website opens

the Tracking Submitted Data page:

OO B JleaNA Sy systaTymcagalis
Achievement of Market-Friendly Initiatives and Resuits Program

Funded by the United States Agency for International Development

MFI-Indicator

| Qe rd

¥ Search for Data

Data Submi

Tracking

Tracking Submitted Data

Feriod:

Status;

=1 =
All Kinds | search |

i pata Period

¥ List of Submitted Data

il Status

% Admin Message

Home
d Report

April-30-2003 Mew
June-30-2003 Mew
May-51-2003 hew
July-31-2002 New
Decernber-31-2002 Mew

June-30-2002

Under Review

This form is declined as ...

...More =3

Details

February-28-2003 Updated
January-31-2002 Updated
February-25-2002 Approved
January-31-2003 Approved

ANNID DranvAan-
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This page contains two sections:

Section 2.3.1: Search for Data

This section contains two search filters: Period and Status used to search for submitted data. Select
amonth and year from the Period dropdown menus and a status from the Status dropdown menu,
and then click on the Search button. The system will then return search results that match the search
criteria which you have selected.

Section 2.3.2; List of Submitted Data

This section contains the MFI User’s table of submitted data. It includes the following fields:

Field Name Description
Data Period: Displays the date of the submitted data: month, day and year
Status: Displays the status of the submitted data:

> New: newly submitted data (no action is taken yet by the Admin)

» Under Review: submitted data declined by the Admin. Returns to
the MFI User with Under Review status

» Updated: submitted data declined by the Admin (sent back to the
MFI User with Under Review status) that has been updated and re-
submitted by MFI User

> Approved: submitted data obtaining the Admin’s approval

» Incomplete: submission form has not been completed and submitted
by the MFI User

Admin Message:

If the Status of the submitted datais set to “Under Review” thisfield
displays the decline message sent by the Admin. Clicking on More opens
the message window, which contains the full message sent by the Admin:

_x

Sdminiztrator Message

Thiz form ia decliped as zome of the items pes=d

-
Lo DE modiried 3

Doz |

Gt

Action:

Displays the Delete link for forms with Incomplete status ONLY'!

ANNID DranvAan-
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Field Name Description

Details: A hyperlink that allows the MFI user to open and update the submitted data
(if the status is “Incomplete”’ or “Under Review” only!)

@ Note: Whenever the Admin declines the submitted data for any period, the MFI user will be
sent a notification email, in which case the status for the declined period will change from
“New” or Updated” to“ Under Review” .

SECTION 2.3.2.1: MFI DATA CORRECTION

If the status of the submitted data in the List of Submitted Data is set to either Under Review or
Incomplete, a Details link appears in the Details column. Clicking this link opens the MFI Data
Correction page:

._L‘"i S350 B s Ay o aT as amal i
u..-'.R Achievement of Market-Fricndly Initfatives and Results Program
R A Fancind by tha Lin a4 ona | Dvwwlcpme e

skt St Aggercy For dndmana onal D

MFI-Indicator

Draba Submission

MFT Data Correction
Flease selek the year ard the month for the dat wou want to correck

Taw 20 =

Miorth ¥
@ Zave find Exit |

This page alows MFI Users to select the desired period for the data they want to correct. It contains
two dropdown fields: Y ear and Month.

1. Select ayear from the Y ear dropdown menu

2. Select a month from the M onth dropdown menu

3. Click on Save and Exit to make changes only to the date without opening the form and
making other changes. In which case, the system will display a message at the end of the
Tracking Submitted Data page indicating that the updated data has been saved successfully.
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| b Change Password

¥ Search for Data
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AMIR| Achievementof Market-Friendly Initiatives and Resuits Program

Funded by the United States Agency for International Development

b Tracking Submitted Data P MFI Data Report

Tracking Submitted Data

Period:

Status;

All

=|  search |

2 Data Period

¥ List of submitted Data

22 Admin Message =% Action 2t Details

July-31-2002 Mew

December-31-2002 New

Novernber-30-2003 Under Review Details
November-30-2003 Under Review Details
August-31-2003 Under Review Details
April-30-2003 Updated

January-31-2002 Updated

February-28-2002 Approved

January-31-2003 Approved

Tpdated Data Has Been Saved Successfully

E

4. Click on Next to open MFI Data Submission — Step 1 page

% Note: If you click the Next button before selecting a year or month, an error message will be
displayed prompting you to select a valid year or month!

After making the necessary changes in the MFI Data— Step 1 page:

1. Clickon* Next Slep” to proceed to Step 2 of the MFI data submission form;

2. Clickon* Save” to save your data and continue working on the current page (i.e.,, MFI Data—

Step 1);

3. Click on “ Save And Exit” to save your updated data and close the page, in which case, the
system will open the Tracking Submitted Data page, displaying a message at the bottom of
the page indicating that the updated data has been saved successfully. However, the status of the
record will remain “ Under Review” for previously submitted and declined data or
“Incomplete” for records that have never been submitted to the Admin.

By clicking on the Next Step button however, the system opens the MFI Data — Step 2 page. After
making all necessary changes.
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1. Click on " Back” to go back to Step 1 (Raw Data) of MFI Data Submission;
2. Clickon“ Next Sep” to proceed to Step 3 of MFI Data Submission;

3. Clickon“Save” to save your data and continue working on the current page (i.e., MFI Data—
Step 2);

4. Click on“ Save And Exit” to save your updated data and close the page, in which case, the
system will open the Tracking Submitted Data page, displaying a message at the bottom of
the page indicating that the updated data has been saved successfully. Again, the status of the
record will remain “ Under Review” for previously submitted and declined data or
“Incomplete” for records that have never been submitted to the Admin.

Clicking the Next Step button (Number 2 above) opensthe MFI Data — Step 3 page. After making
all necessary changes:

1. Click on* Back” to go back to Step 2 of the MFI Data Submission form;

2. Clickon* Save” to save your updated data and continue working on the same page, i.e., the
MFI Data— Step 3 page;

3. Click on “ Save And Exit” to save your updated data and close the page, in which case, the
system will open the Tracking Submitted Data page, displaying a message at the bottom of
the page indicating that the updated data has been saved successfully. Again, asin MFI Data
Step 1 and 2 above, the status of the record will remain “ Under Review” for previously
submitted and declined data or “ Incomplete” for records that have never been submitted to the
Admin.

4. Click on“ Submit” to send the data to the Admin, in which case, a message box is displayed
prompting you to confirm your action. Press OK to submit the form or press Cancel to cancel
the operation and go back to Step 3 of the Data Submission form.

If the submitted record is a new record, i.e., its status was set to “ Incomplete” , the record’s
status will change to “ New” after it is submitted to the Admin, and a message will be displayed
at the end of the Tracking Submitted Data page indicating that the submission of the updated
data has been successful.

If the submitted record’ s status was set to “ Under Review” , i.e., it has been previoudy
submitted to and declined by the admin, the record’ s status will change to “ Updated” after it is
resubmitted to the Admin, and a message will be displayed at the end of the Tracking Submitted
Data page indicating that the submission of the updated data has been successful:
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5. Click on“Cancel” to cancel the whole operation and close the page. In which case, the system
will return to the Tracking Submitted Data page.

Section 2.4: MFI Data Report
Clicking on the MFI Data Report link on the top menu of the MFI — Indicator website opens the
MFI| Data Report Query page:

rement.of Market-Friendly Initiathves and Results Program

ey the Linmd S Agercy kor brbermsational Orvrkme

MFI Data Roport Query

Plaasa salact the the desirad pariad

HPL Usar:* -
Tl 2003 et
Morth Jarumy b
ok] Rt |

Em

W'-'
]
This page contains three dropdown menus used to generate MFI data reports either for the MFI
User alone or for all MFI’s, in agiven period of time:

1. Select avalue from the M FI User dropdown menu (either your MFI or All MFI’s).
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2. Sdect ayear from the Y ear dropdown menu

3. Select a month from the M onth dropdown menu
4. Click on the OK button to proceed or press Reset to change the selected valuesin the

dropdown menus

@ Note: If you click on the OK button before selecting an MFI user, year or month, an error
message will be displayed prompting you to select a valid MFI user, year and month!

Section 2.4.1: MFI Data Report for MFI User

If you select your MFI from the MFI User dropdown menu, the system generates an MFI Data

Report for your MFI for the selected period of time, displaying the MFI name, contact person, and

the MFI Data status for the selected year and month:

IFF1 Data Bapart

[MFL Hadeel HF ¥
[Cootact Porsanc Zaid &l Refa
Wearm 2nms

M adthe Asraisry
status: wporoved

[ror @ Fring Fricndiy Yersees § ik on 2 ¢ angd Fer an Excel Yersies -Chﬂ:-w-@
B Part &, Raw Bata

| i Aactual

| (Tear To Date)

L ‘Sro=s Portfolio Dutstandirg
pInluding Past dus] 2 of 1000
and of tha pariod

2 Aversge Gromy Pocdfolio

caststanding a5 of end of .50
e periad
3 Amount af Loaps Disbursed 4.000

Caring the Period

4 Oubrbanding Balanca of
Loares with Faymesnks Past T.000
Capar A0 Do CPrivaiple)

E  Amount of [Inetaliments
Losres Past dus Over 30 LI
Days [Prndple)

&  Amount riter-OH during

tee Frviod R

1.000

050D

3.000

r.onn

=000

2,000

an Eud gt

2 Budget
[Wear To Date)

= Badger

Fun el

You can either print a“Print Friendly” version of the MFI Data Report or open the report in MS

Excda format.
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To print a print-friendly version of the report, click on the print icon (£); this opens the print
instructions window and changes the format of the MFI Data Report:

[AMIE PROCEANM - MF] Data Report

[MFL Mame: MY

IComtact Persom:  aid &1 Aafsi /3 Printor DptRons - Micoesolt Intermal Exphenee =io] =]
[oamees, ffﬁfa'r I urder be ke abile ke prind the BACKOROUNTD COIOFS For the corent
i aoproves waport, Phiaca do o follasing, om see Brosces
cheoss Fools = Intsrmet Dpkisns, then Chooss fdvancesd Tak then sst
Part &. Row Date e prindng opfion ae fellome
E
Actual i 2 Budget Busdget Anmual
Gmnmal | Sncurity | Privacy | Contert | Conne piions | Proguans {-“dﬁ {¥ear To Date )
1 |Gross Fortfolo Outstanding & lkin
(Including Past due) s of oF 000 3.000
end of the pericd B Snatinage _]
2 |Average Sross Portfola i m i/
otstanding &= of snd of n'o LA 8

tha parind

A |Arnount of Loans Dicburesd
Ciuring the P d

Sl e 1 & Depley el mnd go o e mos | Bkely sile .
i Fuuﬂut"w?,'ﬂg;ﬂﬁ;fm baarkers For the MET Db Repaet serd HET Repact Samonary, (b prefemed
Duar 30 Cayw [Princpia] that vou set the page odentation o be in LandBcapa mode,

i MR

S |Armount af netallmants
Lasre Past due Ower 30 E:umlg nen oL

Drayps (Principls) —

6 | armount writterecdf during

tha Pariod B |

Q.00 | hl.l'.ﬁ| MR LAY

This mode allows MFI Users to print the MFI Data Report with proper page breaks and improved
formatting.

To open the MFI Data Report in MS Excd format, click on the () icon; this displays the File

Download message, allowing you the option of either opening the file or saving it to your
computer:

File Download x|

o Some files can harm your computer. If the file information below
2 looks suspiciouz, of you do not fully truzt the zource. do not open or
zave this file.

File name: MFI_Report_Print.=lz
File type:  Microzoft Excel Worksheet
Frarm: 10.0.0.31

“would you like to open the file or zave it to your computer?

Open % Save I Cancel tdore Info

v Alwaps azk before opening this ype of file

% Note: Depending on your browser settings, the system might open the Excel sheet directly
without displaying the File Download message!
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Section 2.4.2: MFI Data Report for All MFI’s

If you select All MFI’s from the MFI User dropdown menu, the system generates an MFI Data
Report for al MFI’s, including your own institution. The MFI Data Report status will always
appear as APPROVED for any selected period of time:

ol ST T Ay e Ty s Al
= Achimvement of Market-Fricndily Inftiatives and Results Frogram

st byt Limbed Shstrs Acgeroy For infenatc

Hame

¥FI1 Data Report

MFD Hame:! HLL NFT's
Contact Personz -

T ear 00z

i ndth: January
|5t atus: Approved

For o Beant Fromdly Wescion (Rck on i ¢ Al faee 20 Excol Nﬂdo-n!ll-:l-mﬁ

¥ Part A Raw Data

L  Gross Partfalio Outstanding [Cnoludineg Past due) as of end of the pesod 0.000 0000
2 Averags Gross Povifolia Dutstanding as of end of te pariad 0,000 pooo
3 Amount of Laans Dicbursed Curng the Penod 0,000 oono
4 Dutstanding Balance of Loars with Paymsnts Past Over 20 Days [Principle) 0,000 o.onn
= Amount of Inskaliments Loans Past dus Ower 30 Days (Frircipls] 0,000 o.onn
& Amcunt Writken-0FF during the Perind 0,000 0000
v Tuoktal Amount Receved Curing the penod 0,000 oann
&  Tatal Amount dug During the period 0. 000 o000
@ Operating [noome Ouring the period (Excluding Donatons, [heastments .ate.) 0.000 o000
L0 Operabing Costs During the period 0.000 0000
11 Firsnong Costs Dwring the perad 0,000 0000
12 Loan Lass Provision Dunng the penod 0,000 o.oon
L3 Tntal Equity 25 of #nd of the penod o.onn oo

Unlike the MFI Data Report generated for asingle MFI, this report displays only the Actual and
Year to Date fields for all MFI’s. This type of report can be very useful to compare your own
MFI’s datawith other MFI’s for a selected period of time.

This report can be printed in a“Print Friendly” version or opened in MS Excel format just like the

MFI Data Report generated for asingle MFI.
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Section 2.5: MFI Detailed Report

Clicking on the Detailed Report link on the top menu of the MFI — Indicator website opens the MFI
Detailed Report Query page:

i O3 B Tl ae M Sy gla Sy e el S
| A erit of Market-Friemdly Initia and Rescts Pragrarm
Furd I S Agercy o8 Wleinalion. ¥

SO i

WFI Datailed RErport Quary

MFT Lser o T =
Yemar: ¥ |—”SEi.E\'J "'."-.:llur.-—g
k| | Reex

Lo

—

This page contains two fields:

» MFI User: Thisisagrayed out field that displays all the MFI’'s
» Year: A dropdown menu from which the MFI User can select a year to generate a detailed
report

Click on the OK button to proceed or press Reset to change the selected value in the Y ear
dropdown menu.

@ Note: If you click on the OK button before selecting a year, an error message will be displayed
prompting you to select a valid value from the Year field!
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By clicking on the OK button however, the system generates an MFI Detailed Report for al the
MFI’s for the selected year. This report displays the MFI’s Data for al the months of a given year
(showing only Part B through Part F) of the MFI Data Submission items:

a1 Bl ae W A S pagladamo s mal S5
Achisvemental MarketTriendly nitiztives and Results Frogram

Fusiciend by e Liriied States Agenoy kor interaational Dessiopmei]

MFI Datailed Report

MFI Marmes: nLL HFI's
Tear: i

For @ Pricd Friendly Wersian Click on &

¥ Part B. Loan Portfolio

(] *Total Meamber of
Active Chents as of

the end of the
poriad
Az
k rumber of
Femals
50, 980% 0. 000% 0.000%: 0. 000 o.000% oooo%
00000 0, Do 00005 ((nul ] (el ] 0000

Section 2.6: L ogout

Clicking on the Logout link on the top menu of the MFI — Indicator website logs out the MFI User
from the website, and prepares the website to be used by someone el se:
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