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SYSTEM OF INFORMATION ON

JUSTICE ADMINISTRATION

INTRODUCTION

Th1S document 1S created as an element for consultat1on and

reference on the operat1on of the System of Informat1on on

Just1ce Adm1nlstrat1on (SIAJ).

The ma1n purpose 1ntended w1th thlS Manual 1S to provlde a

documented mechanlsm for f1nal users, to perm1t them to def1ne

the processes conducted dur1ng the runnlng of the programme.

ThlS document shall perm1t to ach1eve the followlng goals

To provlde an eff1c1ent tool for management of searches

and consultat1ons.

Def1n1t10n of reports generated by the programme and

llm1tat1ons thereof.

The procedures to be followed for a proper utll1zatl0n of

the SIAJ Programme are deta1led step by step 1n the next pages
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I. TO ENTER THE PROGRAMME

In order to run the programme named "system of Informat1.on

on Just1.ce Adm1.n1.strat1.on", the follow1.ng steps shall be taken:

You must turn the PC on and wa1.t for the programme to d1.splay

a message such as th1.s

C-\

Once the cursor 1.S pos1.t1.oned 1.n th1.S message, you must enter

the word lLANUD and wa1.t a reasonable t1.me_

Once SIAJ has been loaded, the follow1.ng screen 1.S d1.splayed-
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Instltuto Latlnoamerlcano de las Naclones 5 I RJUnldas para la Prevencl6n del Dellto y
Tratamlento del Dellncuente IlANUD

llcda Marla Lourdes Flores
Dlrectora de Proyecto Proyecto

Sistema de InformacIon
Soporte Informatlco en Admlnlstraclon de

Ing Carlos Ivan Rivera Cordero Justlcla SIAJ
DIrector de Desarrollo Informatlco

Ing Rebeca P Vega ChInchIlla
Anallsta-Programadora

Sr Esteban VIves JImenez
Programador DIGITE SU PALABRA DE PASO

Sra Marfa de los Angeles Mata [ ]

DIgltadora
DIGITE SU CLAVE DE USUARIO

Personal Tecnlco [ ]
llcda Sandra Alpfzar

Profeslonal en Clenclas de la InformacIon
llcda Isabel Chacon

[nvestlgadora (Consultora) Derechos Reservados "ILANUD"
Sr Ronald WoodbrIdge (c) 1994

Coordlnador (Componente Investlgaclon)
[ESC] FINALIZA

I '- J[YJ: -------
)

)\... P- (j) 0 I ---- /
> "7----::::::-j ---...,--:::=-------

The preced1ng screen eases the ln1tlal access to the

programme It must be made clear that there are author1zed users

(1) and f2nal users (2). The entrance by each type of user 1S

explalned ln deta1l below:

(1) User author1zed to have full access to SIAJ. The user shall
be author1zed to enter 1nto the data lnput module, have
control of access codes, generate prlnted reports and have
access to restrlcted lnformat10n. Th1S user shall be
ass1gned a code for access to the programme.

(2) User author1zed only to search data 1n certa1n data bases
and generate only on-screen reports. ThlS user shall not
have any access code related to the programme.
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Authorlzed user:

Enter the password as ass1gned and then press ENTER to move

to the f1eld of the access code. If your password reaches the

maX1mum number of 15 d1g1ts, there 1S no need to press ENTER

to move to the follow1ng f1eld.

Enter the access code as ass1gned, and the programme w1ll

only d1splay aster1sks 1nstead of each entered character In

case of error, press BACKSPACE to delete characters from

r1ght to left. If the code does not have the e1ght characters

allowed, press ENTER after enter1ng the code, otherw1se, the

programme w1ll go to the ma1n menu once the code 1S entered

The programme w1ll

as entered. Once

author1zed user,

val1date the password and the access code

ver1f1ed that the code belongs to an

the ma1n menu for author1zed users

here1nafter presented appears If no access 15 prov1ded, the

screen w1ll only d1splay the f1nal user's menu shown 1n the

F~nal User's Manual.

If the access code 1S erroneously entered, the programme w1ll

d1splay the f1nal user's menu. It 1S then necessary to return

to the 1n1t1al screen of presentat10n and enter the correct

code.
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Fl.nal User:

S1nce no code for access to the programme has been ass1gned

to the user, a f1nal user shall have only to press ENTER 1n

the f1elds for password and access code

Upon ver1f1cat10n by the programme that the user 1S not an

authorl.zed user, the screen shown below w1ll be d1splayed

/" '\

,.. .....

Instltuto Latlnoamerlcano de Las NaClones 51 RJUnldas para La PrevenClon del DeLlto y
Tratamlento del Dellncuente - lLANUD

I MENU PRINCIPAL

I Proyecto

L
SIstema de Informac16n
en Admlnlstraclon de

Justlcla - SIAJ A - MANEJO DE BUSQUEDAS

R B GENERACION DE REPORTES

~J
C - FINALIZAR

U
DOrganlsmo EJecutor

CEDOII LANUD

\, IVll .-J I

"- .p- O) 'I
0 I /1

I

- ~--=:::>----->;;:--- -/

The select10n of any opt10n l.n the menu can be performed 1n

var10us ways
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By press1ng the key correspond1ng to the letter next to the

deS1red opt10n.

By press1ng ENTER after mov1ng the cursor to the l1ne of the

deS1red opt1on.

If you have a mouse I the cursor 1S moved to the des1red

opt10n and the left button of the mouse 1S cl1cked.

II. MANAGEMENT OF SEARCHES

,-----------------------------------.."
"'\

Instltuto Latlnoamerlcano de las NaClones
Unldas para la Prevencl6n del Dellto y
Tratamlento del Dellncuente - ILANUD 51 RJ
CrlterlOs de Busquedas

.._----------- ManeJo de Busquedas -----------...,
Busqueda

C.) SImple

i
C ) Cruzada

,
• Bases de Datos

SlIllples

·1..----~. Usuarl0S---------------------
< Borrar > < CO) >

I
Bases de Datos

I
NO Cruzadas

IAPELLlD01 I[] I 19ual ~ ~ ~~:~~StlCOS
.----------------------- [] Consultores

<Agrega> <Llmplar Busquedas> [ ] Agenclas
( ] Leglslac16n

« OK » <Mostrar > <Cancela >

CD 0 ,
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A. Screen Fl.elds:

The precedl.ng screen show the respectl.ve f1elds used for

management of search cr1ter1a, 1nclud1ng 1nput f1elds, as well

as w1ndows wl.th dl.fferent optl.ons Accord1ngly, we have the

followl.ng fl.elds:

Ventana de Crl.terl.os de Busquedas (Search Cr1ter1a W1ndow):

th1s w1ndow wl.II show by ll.ne all search Crl.ter1a def1ned to

access l.nformat10n from the des1red data bases. Thl.s w1ndow

shall manage the operator END, by default between each

cr1terl.On that 1S entered, as explal.ned l.n Annex II.

Borrar Crl.terl.os (Delete Cr1terl.a): thl.s f1eld can be used

to delete the des1red ll.ne 1n the cr1ter1a w1ndow. Thl.s ll.ne

must be tagged fl.rst, by pressl.ng ENTER or by cl1ck1ng the

left button of the mouse when the cursor 1S on the ll.ne. Th1s

fl.eld shall be enabled when a 11ne of the cr1terl.a w1ndow has

been selected, and l.t shall be represented l.n bold

Operador 0 ("0" Operator): the "0" Operatl.on can be selected

1n th1s f1eld as a cond1t10n 1n the cr1ter1a wl.ndow. Thl.s

f1eld shall be shown as enabled by the programme when 1t has

a hl.ghll.ghted tone. Th1s w111 occur when at least a 11ne has

been l.ncluded 1n the cr1terl.a wl.ndow. (See Annex II for

extensl.ve l.nformatl.on).
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TlPOS de Bllsquedas (Types of Searches): thlS fleld wll1

permlt to conduct slmple searches for a slngle data base or

else cross searches between and among several data bases

Ventana de Bases de Datos Slmples (Wlndow of Slmple Data

Bases): thlS wlndow wlll permlt to select the deslred data

base when conductlng slmple searches All avallable data

bases wlll be dlsplayed by presslng ENTER In thls fleld, In

order to select the deslred data base.

Opclones de Bases de Datos Cruzadas (Wlndow of Cross Data

Bases: lt shall be represented by each data base avallable to

cross lnformatl0n. Several data bases, as requlred, can be

tagged ThlS wlll be represented by (X) next to the name of

each data base

Ventana de Deflnlcl0n de Crlterl0s (Wlndow for Crlterla

Deflnltlon): thlS wlndow wll1 be used to deflne the search

crlterla deslred. Accordlngly, lt wll1 be composed of the

followlng flelds:

Ventana de Campos de la Base de Datos (Wlndow of Flelds of

the Data Base): lt wll1 lnclude the flelds deflned as

searchable for each data base. They change In accordance

wlth the selected data base In slmple searches, whlle

there are only two flelds for all data bases In cross

searches (descrlptores and paises).
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Operador NO (NO Operator): th1s f1eld w111 be represented

by [ ] 1n the m1ddle of the f1elds of the data bases and

the eX1st1ng operators. By press1ng ENTER 1n th1s f1eld, X

w111 appear between the parentheses, 1nd1cat1ng that the

NO operator has been selected, and can be d1sabled by

press1ng ENTER aga1n 1n the f1eld.

Ventana de Operadores Matemat1cos (W1ndow of Mathemat1cal

Operators): th1s w1ndow w111 1n1t1ally select the

operator 19ua1 (equal), but by press1ng ENTER 1n 1t, a

w1ndow W1th the current operators w111 be d1splayed for

select10n of the deS1red operator. If the selected f1eld

of the data base corresponds to a pre-def1ned table, a

w1ndow w1th the poss1ble values or terms that may be

encompassed by the selected f1eld w111 be d1splayed.

D1g1tac16n de Va10res (Typ1ng of Values): th1s f1eld w111

be used to type the term to be ass1gned to the selected

f1eld If the f1eld has values of pre-def1ned tables or a

search W1th the descr1ptor d1ct1onary 1S conducted, the

term shall not be typed. If th1s 1S not the case, the term

shall be typed, to be stored 1n cap1tal1zed letters.

Agregar Cr1ter1os (Add1ng Cr1ter1a): upon select10n of the

f1eld, the operator and the des1red value, 1t 1S necessary to

press ENTER 1n the Agreqar f1eld 1n order to def1ne that th1S
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th1s cr1ter10n w111 be 1ncluded 1n the cr1ter1a w1ndow

def1ned above. When uS1ng th1s f1eld, the programme shall

val1date that all 1nformat1on requ1red to establ1sh the

search cr1ter10n 1S complete.

L1mp1ar Busquedas (Clear Searches): 1n order to fully clear

the search cr1ter1a as def1ned, 1t 1S necessary to press

ENTER 1n th1s f1eld to clear the cr1ter1a w1ndow.

OK: 1t w111 perm1t, 1n a s1mple search, to have a count of

the records of a spec1f1c data base that meet the search

cr1ter10n or cr1ter1a as def1ned, d1splay1ng then a message

on the upper r1ght corner of the mon1tor, W1th the exact

number of records. For cross searches, th1S opt10n w111 not

d1splay the number of records found, but w111 1n1t1ate

automat1cally the search of the des1red 1nformat10n, mov1ng

then to a next w1ndow, here1nafter expla1ned.

Mostrar (Show): upon def1n1t10n of the search cr1ter1a, the

Mostrar f1eld shall be pressed 1n order to conduct the

des1red search and then v1sual1ze the selected records.

Cancelar (Cancel): By press1ng ENTER 1n th1s f1eld, the

search w1ndow w1ll be closed, and the user w111 return to the

ma1n menu of the programme. ESC can also be pressed 1n order

to cancel everyth1ng that has been done or end the process
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B. Types of Searches:

B.~. S:Lmp1.e Search:

The s1mple search perm1ts to access 1nformat1on of a s1ngle

data base. The s1mple search opt10n shall be f1rst selected on

the screen. In order to select "busqueda s1mple", ENTER shall be

pressed on th1S opt10n. The select10n 1S represented WJ.th the

s1gn "." next to the selected opt10n. Once the s1mple search

opt10n has been selected, the follow1ng steps must be followed:

Instltuto Latlnoamerlcano de las NaClones
Unldas para la Prevencl6n del Dellto y
Tratamlento del Dellncuente - ILANUD 51 nJ

------------ HaneJo de Busquedas -----------...,

Usuarlos
Agenda
DlagnostlcoS
Consultores
Agenclas
Proyectos por Agencla
Leglslac16n

< (0) >< Borrar >

CrlterlOs de Busquedas Busqueda
--------------------- • Co) SImple

I
~ I: C ) Cruzada

Bases de Datos
SImples

11""'IDol I!N~ I <gu,!

<Agrega> <Llmplar Busquedas>

« OK » <Mostrar > <Cancela >

r ] Agenclas
r ] Leglslaclon
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r ,
/-------------------------------------..,

Instltuto Latlnoamerlcano de Las NaClones
Unldas para La PrevencI6n deL DeLlto y
Tratamlento deL DeLlncuente • ILANUD 51 RJ
Crlterlos de Busquedas

.....---------- ManeJo de Busquedas -----------,
Busqueda

1

'--------------------_ (.) SllTpLe

l

_.. ,:" 1(_)cru_zadaBases de Datos
SImpLes

Usuarlos

< (0) >

~
APELLID01 IBases de Datos

[
APELLID02 Cruzadas
CARGO ] [ ] Agenda
INST IT COMO USUAR I0 [] 01 agnos t 1cos
INSTITUCION 1-------------· [] ConsuL tores
NOHBRE <Llmplar Busquedas> [ ] Agenclas
PAIS [ ] LeglsLac16n
USUARIO POR FUNCION OK »<Hostrar > <Cancela>

<D 0 I

1. The data base 1n Wh1Ch the search w1ll be conducted 1S

selected on the w1ndow of slmple data bases. By press1ng ENTER

1n th1S f1eld, the programme w1ll d1splay the ava1lable data

bases 1n order to select one, as shown on the prev10us screen.

2. If 1t 1S not wanted to enter any spec1f1c search cr1ter10n,

cont1nue w1th step 9.

3. On the w1ndow of f1elds ass1gned to the selected data base,

shown on the prev10us screen, 1t 1S necessary to use the cursor
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to locate the f1eld to be used for the search Once the cursor

has been moved to the des1red llne, press ENTER.

4. If wanted to use the NO operator, ENTER shall be pressed 1n

the appropr1ate f1eld to enable th1S opt10n. The enabled f1eld

1S represented by plac1ng X between the parentheses, and can be

d1sabled by press1ng ENTER aga1n 1n 1t. If not wanted to enable

the f1eld, the cursor w1ll be moved to the next f1eld

5. The user w1ll select the operator to def1ne the operat10n

that w1ll occur between the selected f1eld and the term to be

lnstltuto Latlnoamerlcano de las Naclones
Unldas para la Prevenc16n del Oellto y
Tratamlento del Dellncuente - ILANUD 51 RJ

<Agrega

< Borra~------,< (0) >
Igual 1---------IBases de Datos
dlstlnto Cruzadas
menor que [ ] Agenda
mayor que [] D1agnostlcos
menor/lgual 1---------- [] Consultores
mayor11 gua l Busquedas> [ ] Agenc Ias
sImIlar [ ] Leglslac10n
Con Olcclonarlo r1mlr> <Cancela>

Crlterl0s de Busquedas

I I[NO] [APELLID01 _

...----------- HaneJo de Busquedas -----------,
Busqueda

ee) Slmple

i
e ) Cruzada

It Bases de Datos
SImples

,,1
..------

_ _ UsuarlosL- ___

P. ill 0 I )

----------------=--:-==:--~~====/-------------------------->.'.;:-:::;:>-'---"~7:>-------"';;_;o==-----
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selected The selectl.on of the operator l.S done ll.ke l.n other

wl.ndows. Explanatl.on of each operator l.S gl.ven l.n detal.l l.n

Annex II. If the selected fl.eld l.ncludes defl.ned values l.n a

specl.fl.c table, upon selectl.on of the desl.red operator, the

programme wl.II open a wl.ndow that wl.II dl.splay the possl.ble

values to be selected, as shown on the prevl.ous screen.

6. If the term of the selected fl.eld was selected on the wl.ndow

dl.splayed, the user may go to step 7. If not, l.t l.5 necessary to

type the desl.red term to form the search crl.terl.on. If the

operator to be used l.S equl.valente (ll.ke), the term to be typed

shall contal.n at least one truncatl.on l.ndl.cator (l) l.n the

desl.red place of the ll.ne of characters typed, as explal.ned l.n

Annex II (management of operators).

7. After defl.nl.ng the desl.red search crl.terl.on, l.t l.S necessary

to press ENTER l.n the Agreqar fl.eld l.n order to l.nclude thl.s

crl.terl.on to the crl.terl.a ll.st l.n the wl.ndow located on the

left-hand upper corner of the screen. If any value l.S ml.ssl.ng,

the programme wl.II dl.splay the message nFalta Valorn (Ml.ssl.ng

Value) on the upper rl.ght corner of the screen. The followl.ng

screen wl.II show the wl.ndow wl.th thl.s new crl.terl.on ll.ne.

8. In order to contl.nue addl.ng more crl.terl.a ll.nes, l. t l.S

necessary to repeat the steps from number 3.

9. Upon defl.nl.tl.on of the search crl.terl.a, and l.n order to know

the number of records currently l.n the data base, l.t l.S
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Instltuto Latlnoamerlcano de Las Naclones
Unldas para La PrevenCl0n deL Dellto y
Tratamlento deL DeLlncuente - ILANUD 51 RJ

Bases de Datos
SlmpLes

APELLID01 Igual a CERVANTES

.----------- ManeJo de Busquedas -------------.
Crlterlos de Busquedas Busqueda
,-----------------------. (.) SImple

~ ( ) Cruzada
•
I

L- : 1__u_s_u_a_rl_o_s__1
< Borrar > < (0) >

I

Bases de Datos

I
NO Cruzadas

IAPELLID01 I[] I 19uaL I ~ ~ ~;:~~~stlCOS
L.---------------- [] Consultores

<Agrega> <Llmplar Busquedas> [ ] Agenclas
[ ) Leglslacl0n

« OK » <Mostrar > <Cancela >

'---.:!I~Vj~E~-----------__::::Lp;--------:Q):::----O-,-- )
'- --=:J~___=_______'=~ /

"--------------------------'~~'--_._-~

necessary to press ENTER ln the "OK" fleld. The programme wll1

then dlsplay the number of records that meet the search

crlterla, If any, or else, all the records of the data base If

no crlterla have been deflned. In order to only vlsuallze the

lnformatl0n of the data base, press ENTER on Mostrar

10. By selectlng the Mostrar fleld, the followlng screen wll1 be

dlsplayed. If the deslre lS only to vlsuallze the lnformatlon

retrleved, the Pantalla (Screen) optl0n shall be selected, and

then the OK optl0n, ln order to dlsplay lnformatl0n on a wlndow,



16.

Instltuto Lat1noamerlcano de las NaC10nes
Unldas para la PrevencI6n del Dellto y
Tratam1ento del Del1ncuente ILANUD 51 RJ

,-------- Control del Despl1egue de Busqueda SImple ---------,

(e) Pantalla
( ) A Impresora
( ) A Archlvo

<ArchIVo>

(e) Sln Et1queta
( ) Con Etlqueta

Impresora

« OK »

epson

<Cancela>

1n accordance w1th an already def1ned d1splay1ng format. Th1S

report can also be d1rected to a f1le or a pr1nter, although 1t

must be taken 1nto account that th1S 1nformat1on can only be

retr1eved 1n th1S way 1f the user has the respect1ve access to

retr1eve th1S 1nformat1on If not, the 1nformat1on lS v1sual1zed

on the screen.

11. In order to send the consulted 1nformat1on to the pr1nter,

the programme w1ll perm1t to select the pr1nter for the

pr1ntout. If the user w1shes to 1ssue a programme presentat10n
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sheet together w1th the label of the user to whom the

1nformat10n 1S addressed, the Con Et1queta (W1th Label) opt10n

shall be selected Upon select10n of th1S opt1on, a w1ndow w111

d1splay all users and the1r 1nst1tut10ns, 1n order to select the

user who w111 be sent the report, as can be seen on the screen

below In order to proceed to pr1nt a report, 1t 1S necessary to

check that there 1S enough paper 1n the pr1nter, Wh1Ch 1S ready

to pr1nt, and then select the OK optl0n

Inst1tute Latlnoamerlcano de las Naclones
Unldas para la Prevenc16n del Dellto y
Tratamlento del Dellncuente ILANUD 51 RJ

.-------- Control del Despllegue de Busqueda SImple ---------,

( ) Pantalla
(e) A Impresora
( ) A Arch1vo

<Arch1vo>

hrpresora
-----,

epson

( ) S1n Etlqueta
(e) Con Etlquetar------------------- Usuarlos Dlsponlbles,------------------,

ACHKAR • MAY Embajadas
ACUNA , SANDRA Agenclas de CooperacI6n
AESCHLlMANN , MARGARETA Agenclas de Cooperac16n
AESCHLlMANN • MARGARETA Embajadas
AGOUR , SHIMON Embajadas
L----------1'---- --'

OK » <Cancela >

o I

'----------------------------<:sc::::::;> 'C:7-~-
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If the user has the respect1ve access to send reports to a

f1le, th1s opt1on must be selected. The programme w1ll perIut

the user to select the <Archivo> (F1le) opt10n to select the

name of the f1le and where 1t w1ll be stored Upon select10n of

th1s opt1on, a screen to be expla1ned 1n Annex III w1ll be

d1splayed. After perform1ng the procedures expla1ned 1n the

Annex and select1ng the f1le, the OK opt10n must be selected to

send the report to the f1le.

B.2. Cross Search:

By means of a cross search, 1t 1S poss1ble to access

1nformat10n from several cross data bases at the same t1me.

F1rst, 1t 1S necessary to select the opt10n of cross search

(Blisqueda cruzada) by press1ng ENTER on 1t. Th1S shall be

represented w1th the s1gn ".It next to the selected opt1on. Once

the cross search opt10n has been selected, the follow1ng steps

must be followed'

1. To select the respect1ve data bases to conduct search after

choos1ng the opt10n of cross search. By press1ng ENTER on each

f1eld represented by a data base, the programme w1ll place X

between the parentheses next to the selected opt1on. Th1s

select10n of data bases can be conducted at any t1me before the
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search, 1f not, the programme w111 d1splay a message that a data

base must be selected.

2. If 1t lS not wanted to enter any spec1f1c search cr1ter10n,

contlnue w1th step 9.

3. On the w1ndow of f1elds ass1gned to the selected data base,

the fleld by means of WhlCh the search wl11 be conducted shall

be selected, as shown on the prevlous fleld. For cross searches,

the programme wl11 only dlsplay a wlndow of general flelds for

all data bases, as shown on the followlng screen. In th1S way,

cross searches wl11 only be conducted by the descrlptores

(descrlptors) and paises (countrles) flelds.

Instltuto Latlnoamerlcano de las NaClones
Unldas para la PrevenClon del Dellto y
Tratamlento del DeLlncuente - ILANUD 51 RJ

< CO) >

<Llmplar Busquedas>

« OK » <Mostrar > <Cancela >

< Borrar >

<Agrega>

- yl I

I
Bases de Datos

m
Cruzadas

[ DESCRIPTORES I~ (Xl Agenda
PAIS ~ (Xl DlagnostlcoS

______----1. --' (l Consul tores
( l Agenclas
( l Legl slac16n

....---------- ManeJo de Busquedas -------------,
Crl tenos de Busquedas Busqueda
,....----------------------. C ) SImple

I
~ I: C·) Cruzada

I Bases de Datos
Sl~les

CD 0 I -:J
--------------------------"~=--------o;;=:;z;;z.------"\:;::., ..===-----
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4. If wanted to use the NO operator, ENTER shall be pressed 1n

the appropr1ate f1eld to enable th1S opt10n. If 1t 1S not wanted

to enable the f1eld, the cursor w1ll be moved to the next f1eld.

5. The user must select Wh1Ch operat10n w1ll occur between the

selected f1eld and the term to be selected If the paises f1eld

has been selected, the programme wlll open a w1ndow after

select10n of an operator, d1splay1ng countr1es for select10n. If

the descr1ptores f1eld and the Con D1cc1onar1o (W1th D1ct1onary)

operator have been selected, the value wlll be selected from a

d1ct1onary of descr1ptors, as shown on the follow1ng w1ndow.

Def1n1t10n of each operator 1S developed 1n Annex II.

Instltuto Latlnoamerlcano de las NaClones
Unldas para la PrevenClon del Dellto y
Tratamlento del Dellncuente • ILANUD 51 RJ

_-------,-- DlcclonarlO de Descrlptores ----.1------....,

Busqueda par

ABSTENERSE DE CONSUMIR SUSTANCIAS
ACCION PENAL
ADMINISTRACION
ADMINISTRACION DEL SISTEMA DE JUSTICI
ADMINISTRACION DEL SISTEMA JUDICIAL
ADMINISTRACION JUDICIAL
ADOLESCENCIA

r----------------IBusqueda
( ) SImple
(.) Cruzada

Crlterlos de Busqu

•

< BorraL..----------------I

I
Bases de Datos

I
NO Cruzadas

IDESCRIPTORJ [] I~on DICCI J [X] Agenda
, ,,' [X] DlagnostlcoS
~---------------------- [] Consultores

<Agrega> <Llmplar Busquedas> [ ] Agenclas
[ ] Leglslac16n

« OK » <Mostrar > <Cancela >

~ lD 0 I

~------------------------',~---~ -
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6. If the term of the selected f1eld was selected on the w1ndow

d1splayed, the user may go to step 7. If not, 1t 1S necessary to

type the des1red term 1n order to form the search cr1ter10n. If

the operator to be used 1S equ1valente (11ke), the term to be

typed shall conta1n at least one truncat10n 1nd1cator (%) 1n the

des1red place of the l1ne of characters typed (value)

7. After def1n1ng the des1red search cr1ter10n, 1t 1S necessary

to press ENTER 1n the Agregar f1eld 1n order to 1nclude th1s

cr1ter10n to the cr1ter1a l1St 1n the w1ndow located at the

/'

/'

Instltuto Latlnoamerlcano de las NaClones
Unldas para la PrevenCl0n del Dellto y
Tratamlento del Dellncuente ILANUD 51 RJ
Crlterlos de Busquedas

.....---------- ManeJo de Busquedas -------------,
Busqueda

....----------------------.. ( ) SImple
DESCRIPTORES Con Olcclonarlo 19ual a DERECHO PENAL. (.) Cruzada-------0------- .DESCRIPTORES Con Olcclonarlo 19ual a DERECHO I Bases de Datos
PAIS 19ual a COSTA RICA SImples

l--. : I I
< Borrar > < (0) >

« OK » <Hostrar > <Cancela >

<Agrega> <Llmplsr Busquedas>
I I

Bases de Datos
NO Cruzadas

IDESCRIPTORI (l I ~gUal I (Xl Agenda
, " (Xl Dlagnostlcos
-----------------------. (l Consul tores

( l AgencIss
( l Leglslac16n

(]) o I

'--------------------------<:::_:7~-____'.".-=
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left-hand upper corner of the screen. If any value 1S m1ss1ng,

the programme w1ll d1splay the respect1ve message on the left-

hand upper corner of the screen. W1th the add1t1on of the

cr1ter1on, the w1ndow shall be as shown on the prev10us screen.

8. In order to cont1nue add1ng more cr1ter1a l1nes, 1t 1S

necessary to repeat the steps from number 3.

9. Upon def1n1t10n of the search cr1ter1a, and 1n order to

v1sual1ze the 1nformat1on 1n the data bases, ENTER shall be

pressed 1n the Mostrar f1eld or the OK f1eld

10. The follow1ng screen w1ll be d1splayed upon select10n of

the opt10n to v1sual1ze data.

I'
r

r

Instltuto latlnoamerlcano de las Nactones 5 I RJUntdas para la Prevenct6n del Dellto y
Tratamtento del Dellncuente ILANUD

Control del Despltegue de Busquedas Cruzadas

I
ee) Pantalla

I
I~resora I Ie ) A Impresora epson

ee) Stn Ettqueta Emttlr Reporte de
e ) Con Ettqueta [I Agenda I~Dlagnosttco

« OK » <Cancela >

EVlI ./

P- O) 0 I --"-
:::::=:;z 'C::;;' \~
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If the deS1re 1S only to v1sual1ze the 1nformat10n

retr1eved, the Pantalla (Screen) opt10n shall be selected Slnce

the search 1S conducted over several data bases at the same

t1me, the programme w111 d1splay a w1ndow w1th the head1ng

"Emltlr Reporte de:" (To lssue report of) By presslng ENTER 1n

th1S f1eld, 1t wl11 be posslble to v1suallze all the names of

the data bases where the search was conducted, as shown on the

screen, 1n order to select the data base Wh1Ch lnformat10n w111

be v1sual1zed

Once the data base has been selected, 1t 1S necessary to

press OK ln order to dlsplay the 1nformat10n on a w1ndow, w1th a

pre-def1ned d1splaylng format. ThlS report can also be dlrected

to a fl1e or a prlnter, although 1t must be taken 1nto account

that th1S lnformat10n can only be retr1eved In th1S way 1f the

user has the respectlve access to retr1eve thlS lnformat10n. If

not, the retrleved lnformat10n can only be vlsuallzed on the

screen.

11. If the user has the respect1ve access to send reports to a

fl1e, th1S optl0n must be selected. The programme wl11 perm1t

the user to type the name of the fl1e and where the 1nformat10n

wl11 be stored. Th1S fleld wlll be d1splayed next to the ArChlVO

f1eld. Then ENTER shall be pressed In the OK f1eld. Th1S

procedure was explalned for the slmple search.
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In order to send the consulted 1nformat10n to the pr1nter,

the programme w111 perm1t to select the pr1nter for the

pr1ntout If the user w1shes to 1ssue a programme presentat10n

sheet together w1th the label of the user to whom the

1nformat10n 1S addressed, the Con Etlqueta (W1th Label) opt10n

shall be selected Upon select10n of th1S opt10n, a w1ndow w111

d1splay all users and the1r 1nst1tut10ns, 1n order to select the

user who w111 be sent the report, as can be seen on the screen

below. In order to proceed to pr1nt a report, 1t 1S necessary to

check that there 1S enough paper 1n the pr1nter, Wh1Ch 1S ready

to pr1nt, and then select the OK opt10n.

The generat10n of the report from a cross search shall be

made per data base. Accord1ngly, the programme w111 generate a

report w1th the format allocated to each data base.
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III. GENERATION OF REPORTS

f
r

r
,..

Instltuto Latlnoamerlcano de las Naclones 5 IR JUnldas para la PrevencI6n del Dellto y
Tratamlento del Dellncuente - ILANUD

: GENERACION DE REPORTES I

I Proyecto , - USUARIOS

L
Sistema de InformacI6n
en Admlnlstrac16n de 2 - AGENDA

Justlcla - SIAJ

R 3 - DIAGNOSTICOS

4 - CONSULTORES

N 5 - AGENCIAS

U 6 - LEGISLACION

7 - MENU ANTERIOR

DOrganlsmo EJecutor
CEDO/I LANUD

n/t
-Q- (]) 0 I ../

'- ~ ./-

The generatJ.on of reports J.S the optJ.on that permJ.ts to

vJ.sualJ.ze and select among the varJ.ous formats to generate

J.nformatJ.on for each data base AccordJ.ngly, a new menu WJ.th

optJ.ons of entrance to each format wJ.ll be dJ.splayed for each

data base selected.
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For any generatlon of reports, the programme wll1 dlsplay

the screen of prlntlng control, WhlCh wll1 permlt to dlsplay the

format selected, as follows:

,.-
,.---------------------------------------.......

Instltuto Latlnoamerlcano de las Naclones
Unldas para la Prevenclon del Dellto y
Tratamlento del Dellncuente - ILANUD 51 RJ

.------------ Opclones de Impresl6n -------------,

,..----- Descrlpcl6n ------,

Reporte que permlte vIsuallzar
etlquetas con la InformacIon
referente a Usuarlos

( ) Pantalla
( ) A Impresora
(.) A Archlvo

<Archlvo> REPORTE TXT

« OK »

Impresora I
epson

-----

<Cancela >

o I

\... ~I~VI~~ _;_:_----------./
.p. (J)

As can be noted, the screen has a wlndow that wll1 dlsplay

a descrlptlon of the report that has been selected. It wll1

change lts contents per each report format selected.
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As lllustrated, the opt1on to where the format w1ll be sent

(screen, pr1nter, f1le) 1S selected by press1ng ENTER 1n 1t. The

programme w1ll place the slgn". 1 next to the selected opt10n If

the report 1S sent to the pr1nter, 1t 1S necessary to select the

appropr1ate pr1nter by press1ng ENTER 1n the pr1nter w1ndow.

Then, 1t 1S necessary to POS1t10n the cursor there and press

ENTER aga1n. It 1S then necessary to proceed to select the OK

opt10n 1n order to generate the report. The Cancelar opt10n

shall be selected 1n order to cancel and return to the prev10us

menu.

If the user has the respect1ve access to send reports to a

f1le, th1S opt10n must be selected. The programme w1ll perm1t

the user to select the <Archl.vo> (F1le) opt10n to select the

name of the f1le and where 1t w1ll be stored. Upon select10n of

th1S opt10n, a new screen, to be expla1ned 1n Annex III, w1ll be

d1splayed. After perform1ng the procedures expla1ned 1n the

Annex and select1ng the f1le, the OK opt1on must be selected to

send the report to the des1red f1le

The formats of reports, def1ned 1n accordance w1th each

data base, wl.ll be detal.led l.n the follow1ng pages.
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1. USERS

ThlS optlon wlll permlt us to retrleve lnformatl0n

concernlng users that recelve the programme serVlces. In

accordance to the lnformatl0n contalned In thls data base, the

posslble formats to be selected wlll be:

Et1quetas de Usuar10S (Users' Labels)

ThlS format wlll perm1t to prlnt the labels used to send

lnformat10n to programme users. The labels wlll be sorted by

Pais (Country), Inst1tuc16n como Usuar10 ( Instltutlon as User)

and Alfabet1co per el nombre del Usuar10 (Alphabet1cal Order by

User's Name)

The selectl0n of th1s optl0n wlll result In the d1splay of

the aforesald screen. After selectlng how the report wlll be

generated, the followlng screen for selectl0n of lnformat10n

w111 be d1splayed:



29

(/...-----------------------------

Instltuto Latlnoamerlcano de las NaCl0nes
Unldas para la Prevenc16n del Dellto y
Tratamlento del Dellncuente ILANUD 51 RJ

r----------- Etlquetas de Usuarlos ----------~

r--- Descrlpclon -----,

0pCl0n de Eleglr el pafs

para emltlr las etlquetas

respectlvas

(.) General por Instltuc16n
( ) Instltuclon en EspecIal

Instltuc16n

( ) General por Pais
(.) Pais en EspecIal

Pafs CR
COSTA RICA

« OK »

<Cancela >

w1ndow that shows a

IVI'----=~~-------------~--------~__== ~P-~ ~(f)~ fO~I /)

'-. --------------------~_:7----'--- ---:::- -------->. ~-~- -~

As can be noted, th1s screen w111 1nclude the follow1ng

f1elds:

Descr1pc16n (W1ndow for Descr1pt1on):

descr1pt10n of the screen d1splayed.

Selecc16n de Paises (W1ndow for country Select1on): by means

of th1s w1ndow, 1t 1S poss1ble to select 1f you w1sh to

retr1eve general 1nformat10n by country or 1nformat10n for a

country 1n part1cular. The s1gnu • u w1ll be placed next to the



30.

selected opt1on. If the select10n lS for a country 1n

part1cular, 1t 1S necessary to type the appropr1ate country

code or else press ENTER for d1splay1ng of a new w1ndow

conta1n1ng the ava1lable countr1es, 1n order to select any of

them.

Inst1tuc16n (W1ndow for Select10n of Inst1tut10ns): 11ke the

preced1ng f1eld, 1nformat10n can be selected for all

1nst1tut10ns or for a spec1f1c 1nst1tut10n as user If the

opt1on for an 1nst1tut10n 1n part1cular, ENTER shall be

pressed 1n the f1eld of Inst1tuc16n for d1splay1ng of a new

w1ndow conta1n1ng the ava1lable 1nst1tut10ns, 1n order to

select any of them by also press1ng ENTER 1n the respect1ve

11ne.

OK: th1S opt10n perm1ts to 1n1t1ate the generat10n of a

report 1n accordance W1th the selected 1nformat1on If no

spec1al 1nformat10n 1S selected, the programme w111 lssue

labels for all current users If the selected 1nformat1on

does not eX1st 1n the data base, the programme w111 send a

message wh1ch w111 appear on the r1ght-hand upper corner of

the screen, and no report w111 be generated

An example of the label pr1ntout format 1S 11lustrated 1n the

follow1ng page:
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EXAMPLE:

SANDOVAL , BARBARA
REPRESENTANTE
USAID
34 GABOUREL LANE, BELIZE CITY

POBOX 817, BELIZE CITY
BELICE

ACUNA , SANDRA
JEfE DE OPERACIONES
ORGANIZACION INTERNACIONAL PARA LAS MIGRACIONES
300 METROS AL SUR Y 50 AL ESTE DE LA POPS CURRIDABAT, SAN
PEDRO
122-2050
COSTA RICA

AESCHLIMANN , MARGARETA
PRIMER SECRETARIO Y CONSUL
EMBAJADA DE SUIZA
PASEO COLON, CENTRO COLON 10MO PISO

895 1007 CENTRO COLON
COSTA RICA

AUGER PEREZ, ISABEL
ENCARGADA DE NEGOCIOS
COMISION DE LAS COMUNIDADES EUROPEAS
DE LA ESQUINA NOROESTE DEL INS 50 MTS NORTE, SAN JOSE

836-1007 SAN JOSE
COSTA RICA

AYUKA~A , NORIYUKI
ASESOR DE CooPERACION
EMBAJADA DEL JAPON
DE LA CASA DE OSCAR ARIAS 300 OESTE Y 100 NORTE, ROHMOSER

501-1000 SAN JOSE
COSTA RICA

BLANKEMBERG f , L
MINISTRO CONSEJERO
EMBAJADA REAL DE LOS PAISES BAJOS
EDlflCIO OflCENTRO, DETRAS DE LA CONTRALORIA, SABANA SUR
PRIMER PISO, SAN JOSE
10285-1000 SAN JOSE
COSTA RICA

BOY , DONALD
OflCIAL POLITICO
EMBAJADA AMERICANA
EMBAJADA AMERICANA,PAVAS, SAN JOSE

920-1200 PAVAS
COSTA RICA
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D1rector10 de Usuar10S (Users' GU1de):

By means of th1s report, 1t 1S poss1ble to pr1nt a Users'

GU1de, ordered by Country (Pais) or Inst1tut1on as User

(Inst1tuc10n como Usuar1o), or an alphabet1cal gU1de by users'

name (Alfabet1co par el nombre del Usuar1o).

When th1s opt10n 1S selected, 1t 1S then necessary to

choose where the 1nformat1on w111 be d1splayed. Then, a screen

11ke the one used 1n the generat10n of labels w1ll be d1splayed

to select 1nformat10n as requ1red. The format of the users I

gU1de 1S 1llustrated next.
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EXAMPLE:

DIRECTORIO DE USUARIOS
Instltuclones vlnculadas con

La Admlnlstraclon de Justlcla
Proyecto SIAJ

CEDO/ILANUD

COSTA RICA

Agenclas de Cooperac16n

ACUNA , SANDRA JEFE DE OPERACIONES, ORGANIZACION INTERNACIONAL
PARA LAS HIGRACIONES 300 METROS AL SUR Y 50 AL ESTE DE LA POPS
CURRIDABAT, SAN PEDRO Apdo 122 2050 Tel (506)
225-2554/224-1152 Fax (506) 253 2402

AESCHLIMANN , MARGARETA PRIMER SECRETARIO Y CONSUL, EMBAJADA DE
SUIZA PASEO COLON, CENTRO COLON 10MO PISO Apdo 895-1007 CENTRO
COLON Tel (506) 221-4829 Fax (506) 255-2831

AUGER PEREZ, ISABEL ENCARGADA DE NEGOCIOS, COMISION DE LAS
COMUNIDADES EUROPEAS DE LA ESQUINA NOROESTE DEL INS 50 MTS NORTE,
SAN JOSE Apdo 836 1007 SAN JOSE Tel (506) 333-2755 Fax (506)
221-6595

AYUKA~A , NORIYUKI ASESOR DE CooPERACION, EMBAJADA DEL JAPON DE
LA CASA DE OSCAR ARIAS 300 OESTE Y 100 NORTE, ROHMOSER Apdo
501-1000 SAN JOSE Tel (506) 232-1255/296-1706 Fax (506) 231 3140

BLANKEMBERG F , L HINISTRO CONSEJERO, EMBAJADA REAL DE LOS PAISES
BAJOS EOIFICIO OFICENTRO, DETRAS DE LA CONTRALORIA, SABANA SUR
PRIMER PISO, SAN JOSE Apdo 10285 1000 SAN JOSE TeL (506)
296-1490 Fax (506) 296-2933

BOY , DONALD OFICIAL POLITICO, EMBAJADA AMERICANA EMBAJADA
AMERICANA,PAVAS, SAN JOSE Apdo 920-1200 PAVAS Tel (506)
220 3939 Fax (506) 220 2305

BUERGENTHAL , ROBERT JEFE OFICINA REGIONAL DE ADMINISTRACION DE
JUSTICIA, USAID 1 KH NORTE DE LA EMBAJADA AMERICANA, ROHRMOSER
Apdo. 825-1200 SAN JOSE Tel (506) 220 4545 Fax (506) 220 3434

CASTRO MONGE, LIGIA ECONOMISTA LOCAL, BID EDIFICIO CENTRO COLON,
12VO PISO, PASEO COLON, SAN JOSE Apdo 1142 1007 CENTRO COLON
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Inst1tuc10nes del Sector Just1c1a (Inst1tut10ns 11nked to the

Just1ce Sector):

The pr1ntout format of "Inst1tuc1ones del Sector JustJ.cJ.a"

w111 perm1t to generate a report of all users currently 1n the

data base. WJ.th the select10n of th1s opt10n, 1t J.S only

necessary to select how J.S g01ng to be generated the prJ.ntout

format, and all 1nformat10n found wJ.Il be sent wJ.th no need for

data selectJ.on. As show J.n the followJ.ng screen, the prJ.ntout

format wJ.ll be ordered by Inst1tut10n as User (Inst1tuc16n como

Usuar10), User accord1.ng to Funct10n (Usuar1o par Func16n),

country (Pais), Place of Work (Inst1tuc16n de Traba)o).
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EXAMPLE:

Instltuclones del Sector Justlcla
Proyecto SIAJ

CEDO/ILANUD

Agenclas de Cooperaclon

EmbaJadores 0 C6nsules

Pafs PANAMA

EMBAJADA DE LA REPUBLICA FEDERAL DE ALEMANIA

IJOLKER , ANDING
EMBAJADOR. EMBAJADA DE LA REPUBLICA FEDERAL DE ALEMANIA CALLE 50 Y 53 ESQUINA
"EDIFICIO BANCOMER", PISO 6, EL OBARRIO, PANAMA Apdo 4228 PANAMA, REPUBLICA
DE PANAMA Tel (00507) 637733/641147 Fax (00507) 236664 Correo Elect (0379)
2979. KENNUNG 2979 ACIPAN PG

FunClonarl0s de Agenclas de Cooperac16n

Pafs BELICE

USAID

SANDOVAL , BARBARA
REPRESENTANTE, USAID 34 GABOUREL LANE. BELIZE CITY Apdo POBOX 817, BELIZE
CITY Tel (501) (2) 31066 Fax (501) (2) 30215

Pafs COSTA RICA

AGENCIA ESPANOLA DE CooPERACION INTERNACIONAL

PALOMERA GUES. FEDERICO
CONSEJERO DE CooPERACION TECNICA, AGENCIA ESPANOLA DE CooPERACION
INTERNACIONAL PASEO COLON ENTRE AVENIDA 2DA Y CALLE 32, SAN JOSE Apdo
10150-1000 SAN JOSE Tel (506) 257-2919 / 222-1933 Fax (506) 222 4180

BID
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ReV1S16n de Usuarl0s (Users' Revlew):

Report used for reVlew of the lnput of lnformatl0n to the

users' data base ThlS form wlll keep the order In WhlCh records

were entered lnto the data base After selectl0n of where the

report prlntout wlll go, the followlng screen wlll be dlsplayed

As can be noted, thlS screen permlts to type the range of

records as deslred, by lndlcatlng the reglstratl0n lnltlal

number and the reglstratl0n flnal number After typlng the

.- range, OK wlll be selected to generate a report

-

------------------------<'C"::7--'--::7 __--"~.=-c==---

........

/'

Instltuto latlnoamerlcano de las NaClones 5 I RJUnldas para la Prevencl6n del DeLlto y
Tratamlento deL DeLlncuente IlANUD

Rango de Reglstros para Revls16

Oescrlpcl6n

Estableclmlento de rangos Reglstro InlClaL
1

para reglstro lnlclal y
Reglstro Fmal

flnal a reVI sar 1

« OK » <CanceLa >

II
( ) A Impresora I I ! 'I

I« OK » <Cancela >

111'1
.p- m 0 I -

- --

--
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The follow1ng 1S an example of the format of th1s report·

EXAMPLE:

DIRECTORIO DE USUARIOS
PARA REVISIONES

Instltuclones vlnculadas con
la Admlnlstrac16n de Justlcla

Proyecto SIAJ
CEDO/IlANUD

ARONNE lAURITO, GIANNINA JEFE BIBlIOTECA JUDICIAL, CORTE SUPREMA DE
JUSTICIA CAllE 21 AVENIDAS 6 Y 8 Apdo 10 SAN JOSE Tel(506)
255-0122 EXT 3247/3246 COSTA RICA Blbllotecas Jurfdlcas
Blbllotecologos

2 BUERGENTHAl, ROBERT JEFE OFICINA REGIONAL DE ADMINISTRACION DE
JUSTICIA, USAID 1 KM NORTE DE lA EMBAJADA AMERICANA, ROHRMOSER
Apdo 825-1200 SAN JOSE Tel(506) 220 4545 Fax (506) 220-3434 COSTA
RICA Agenclas de Cooperac16n FunClonarlOS de Agenclas de
Cooperaclon

3 CARAZO ZElEDON, RODRIGO DEFENSOR DE lOS HABITANTES, DEFENSORIA DE
lOS HABITANTES DEL ICE EN SABANA, 150 METROS Al ESTE Apdo 1240
CENTRO COLON, 1007 SAN JOSE Tel(506) 296-4114 Fax (506) 296-2512
COSTA RICA Defensorfas Ombudsman

4 GANDARa VALENZUELA, JULIO EMBAJADOR, EMBAJAOA REPUBLICA DE
GUATEMALA 50 HTS ESTE DE CEMACO, CARRETERA A PAVAS Apdo 32B-1000
SAN JOSE Tel(506) 231 6645 Fax (506) 231-6645 COSTA RICA
EmbaJadas EmbaJadores 0 Consules

5 CERVANTES VlllAlTA, EDGAR PRESIDENTE, CORTE SUPREMA DE JUSTICIA
CAllE 21, AVENIDAS 6 Y 8 SAN JOSE Apdo 21003 Y 991003 SAN JOSE
Tel(506) 255-0122 1 257 0666 Fax (506) 257-0801 COSTA RICA Cortes
Supremas de Justlcla Presldentes de Cortes

2. AGENDA

Th1S opt10n w1ll perm1t us to generate reports W1th

1nformat10n on act1v1t1es held and currently stored 1n the data

base on agenda In accordance w1th the type of 1nformat10n

--

conta1ned 1n th1S data base, the poss1ble formats to be selected

w1ll be:
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Agenda Internac10nal de Act1v1dades (Internat10nal Agenda of

Act1v1t1es):

Report that w1ll perm1t to retr1eve 1nformat1on about the

agenda of act1v1t1es dur1ng a spec1f1c per10d. After select1ng

Wh1Ch dev1ce w1ll generate the report, 1t 1S necessary to type

the 1n1t1al and f1nal dates of the per10d and the 1nst1tut10n

1nvolved, as shown 1n the follow1ng screen. The order of d1splay

of the f1elds 1S Mes (Month), Lugar (Place) and Inst1tuc16n que

Convoca (Host Inst1tut10n)

The f1elds 1n the screen are.

Rango de Fechas (Date Range): note that 1t 1S necessary to

type the 1n1t1al and f1nal date of the per10d for wh1ch

1nformat10n 1S sought, uS1ng the format DAYjMONTH/YEAR, as

shown 1n the screen.

Ventana de Inst1tuc16n que convoca (Host Inst1tut10n): th1s

w1ndow w1ll essent1ally prov1de the opt10n to select the

agenda for all host 1nst1tut1ons, or only for act1V1t1es

convened or hosted by lLANUD The s1gn".n w1ll be placed next

to the selected opt10n.
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r-
r-,.-----------------------------------......

/

Instltuto latlnoamerlcano de las NaClones
Unldas para La PrevenClon deL DeLlto y
Tratamlento del Dellncuente - ILANUD 51 RJ

per lnstltuclones

r---- Descrlpc16n

per rango de fechas generaL

Opclones para eleglr Agenda

r------------ Agenda per Perfodos -----------~

~ Rango de Fechas deL PerfodoJ
Fecha InlclaL 01/07/1994

Fecha FInal 31/08/1994

« OK »
(e) General per Instltuclon que Convoca
( ) ILANUD

<CanceLa>

--
'- EViI I

~------------------~n~-~CL~--..20l..-!...1----)
"'___ -'-:----:>= ---<:::-_7-- ~;.==c-_

In order to generate a report, 1t 1S necessary to press

ENTER 1n the OK opt1on, or select Cancel to return to the

preced1ng menu. The report pr1ntout format w1ll be as follows
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EXAMPLE:

Agenda Internaclonal de Actlvldades
Proyecto SIAJ

CEDO/ILANUD

Agenda del Mes de JULIO

Lugar NICARAGUA MANAGUA

Instltuc16n que Convoca
CORTE SUPREMA DE JUSTICIA ESCUELA JUDICIAL

Fecha del 01/07/1994 al 15/07/1994
Nombre de Actlvldad REVISION MATERIALES POR PARTE COMlrE DOCENTE DE
JUECES DE DISTRITO
TlPO de Actlvldad Reunlones,
Oescrlptores
CAPACITACION JUDICIAL, ESCUELAS JUDICIALES,
Contactos
JOAQUIN TALAVERA DIRECTOR ESCUELA JUDICIAL NICARAGUA Tel (505) 72182
EMILIA GONZALEZ DIRECTORA DE PROYECTO ILANUD 3ER PISO EDIFICIO OIJ
Tel (506) 221 3886

Fecha del 01/07/1994 al 30/07/1994
Nombre de Actlvldad ELABORACION MATERIALES POR PARTE COMITE DOCENTE
PROCURADORES
Tlpo de Actlvldad Reunlones,
Descrlptores
CAPACITACION JUDICIAL, ESCUELAS JUDICIALES,
Contactos
EMILIA GONZALEZ DIRECTORA DE PROYECTO ILANUD 3ER PISO EDIFICIO OIJ
Tel (506) 221-3886
JOAQUIN TALAVERA DIRECTOR ESCUELA JUDICIAL NICARAGUA Tel (505) 72182
CARMEN SOLORZANO SUB PROCURADORA PROCURADURIA GENERAL DE NICARAGUA
Tel

Fecha del 11/07/1994 al 15/07/1994
Nombre de Actlvldad EVALUACION GLOBAL DE CAPACITACION A JUECES LOCALES
Tlpo de Actlvldad Talleres,
Descrlptores
CAPACITACION JUDICIAL, ESCUELAS JUDICIALES,
Contactos
JOAQUIN TALAVERA DIRECTOR ESCUELA JUDICIAL NICARAGUA Tel (505) 72182
EMILIA GONZALEZ DIRECTORA DE PROYECTO ILANUD 3ER PISO EDIFICIO OIJ
Tel (506) 221-3886
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Llstado de Revls16n de Agenda (Check Llst for Agenda):

Report used to check the lnformatl0n currently stored ln

the data base on agenda. ThlS format wlll follow the order ln

WhlCh the data were entered to the data base. After selectlng

where the report wlll go, the screen that was shown before wlll

be dlsplayed, promptlng the user to type the range for the

records wanted.

-

After typlng

generatl0n of the

wlll be generated·

the range and presslng OK to lnltlate

report, a report wlth the followlng format
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EXAMPLE:

Llstado de Revls16n para Agenda
Proyecto SIAJ

CEDO/ILANUD

CORTE SUPREMA DE JUSTICIA ESCUELA JUDICIAL EJECUCION DE
SEMINARIOS A JURADOS Semlnarlos DEL 18/04/1994 AL 28/05/1994 EN
MANAGUA, NICARAGUA
Contactos
EMILIA GONZALEZ DIRECTORA DE PROYECTO ILANUD 3ER PISO EDIFICIO
OIJ Tel (506) 221-3886
JOAQUIN TALAVERA DIRECTOR ESCUELA JUDICIAL NICARAGUA Tel (505)
72182
Descrlptores
CAPACITACION JUDICIAL, ESCUELAS JUDICIALES,

EmILIa Gonzalez, Dlrectora de Proyecto
Lllllana Romero, ASlstente de Proyecto
Fecha 24/03/1994

2 CORTE SUPREMA DE JUSTICIA ESCUELA JUDICIAL PRIMERA REUNION CON
CCHITE DOCENTE DE PROCURADORES Talleres EL 31/05/1994 EN
MANAGUA, NICARAGUA
Contactos
JOAQUIN TALAVERA DIRECTOR ESCUELA JUDICIAL NICARAGUA Tel (505)
72182
EMILIA GONZALEZ DIRECTORA PROYECTO ILANUD 3ER PISO EDIFICIO
OIJ Tel (506) 221 3886
Descrlptores
CAPACITACION JUDICIAL, ESCUELAS JUDICIALES,

EmILIa Gonzalez, Dlrectora de Proyecto
Lllllana Romero, ASlstente de Proyecto
Fecha 24/03/1994

3 ILANUD PROYECTO DE DEFENSA PENAL EN CENTROAMERICA TALLER DE
CAPACITACION LA DEFENSA EN EL DERECHO PENAL MOOERNO Talleres
DEL 30/05/1994 AL 03/06/1994 EN GUATEMALA, GUATEMALA
Contactos
ORA ANA ISABEL GARITA DIRECTORA DE PROYECTO ILANUD 3ER PISO
EDIFICIO OIJ Tel (506) 221 3886
Descrlptores
CAPACITACION JUDICIAL, DERECHO PENAL, PRINCIPIO DE DEFENSA,
DEFENSOR, PRINCIPIOS CONSTITUCIONALES PENALES,

3. DIAGNOSES

Optlon to generate report Wlth lnformatlon on dlagnoses

currently stored In the data base. The posslble formats w1ll be.
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D1agn6st1co par Pais (Dlagnos1s per Country):

By means of the format of Dlagnosls per Country, lt w111 be

posslble to retrleve all records for each country Slnce there

may be dlagnoses for several countrles at the same t1me, th1s

dlagnosls wll1 be d1splayed for each country The programme w111

lnlt1ate a new page for each dlfferent country, and order the

report by Pais (Country) , Sector (Sector) , Titulo del

y por sector

D1agn6st1co (D1agnosls T1tle).

After select1ng where the prlntout format wl11 go, the

followlng screen wl11 be d1splayed. Dlagnoses can be requested

Instltuto Latlnoamerlcano de las NaClones 5 I RJ
Unldas para la Prevencl6n del Dellto y
Tratamlento del Dellncuente - IlANUD

.-------------- 01 agnostl cos Por Pars -------------,

Descrlpclon~
( ) General por Pars

Opclones para el reporte (.) Pars en EspecIal

de Dlagn6stlc Sectores Dlspombles -----.......

Blbllotecas Jurldlcas
Coleglos de Abogados
Facultades de Derecho
Justlcla Penal y Grupos Vulnerables

( ) General por Sec 1-..---------1"----------1
(.) Sector en ESpecL--------------------..I

Sector
<Cancela :>

'---------------------------'----=--, ------'.._:;, - --'-~-==--

llVl!.
P. OJ o I

I

I,
I
I
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for all countr1es or for a part1cular country, as well as for

all sectors def1ned or for Just one sector.

The follow1ng f1elds wlll appear·

Ventana de Selecc16n del Pais (W1ndow for Select10n of

Country): as 1nd1cated above, lt 1S poss1ble to generate a

general report per country or else a report for a partlcular

country, wh1ch shall be selected uS1ng the approprlate

country code.

Ventana de Selecc16n del Sector (Wlndow for Selectl0n of

Sector): lnformatl0n can be retrleved In general per sector

or select1ng a partlcular sector. In order to select a

speclflc sector, ENTER w1ll be pressed In the fleld of the

sector. The precedlng wlndow wlll be d1splayed to permlt

selectlon of a sector among those prev10usly deflned.

After selectlng the type of lnformatl0n deslred, the user

must press OK In order to dlsplay the followlng format:
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EXAMPLE:

Dlagn6stlco para COSTA RICA
Proyecto SIAJ

CEDO/ILANUD

Sector Blbllotecas Jurfdlcas

==========================================================================================
GUILLEN, VANESA, DIAGNOSTICO SOBRE LA ADMINISTRACION DE JUSTICIA, COSTA RICA San Jose
(Costa RIca) ILANUD, AsoclacI6n para la Democracla y el Desarrollo de Centroamerlca y
Bellce-ADD, COPANEL sobre AdmlnlstracI6n de Justlcla Grupo de trabaJo sobre Democracla,
1993 COSTA RICA Dlsponlble en CEDO/ILANUD St 2617

Problema
BIBLIOTECAS EN CORTE SUPREMA DE JUSTICIA Y OTRAS INSTITUCIONES Llmltaclones en el
presupuesto aSlgnado para el mantenlmlento de las blbllotecas, sobre todo la partIda
destlnada a la adquIslclon de materlales blbllograflcos Creaclon del Centro de
InformacIon en materIa constltuclonal en la Sala IV

BIBLIOTECAS JURIDICAS
INFORMACION JURIDICA
CORTE SUPREMA DE JUSTICIA

Problema
SISTEMATIZACION BIBLIOGRAFICA Incorporar las blbllotecas de la Corte Suprema de Justlcla
y de la Asamblea Leglslatlva en el proceso de sIstematlzacl6n de la Informac16n
blbllograflca Jurfdlca de Costa RIca

SISTEMATIZACION BIBLIOGRAFICA

D1agn6st1co par Descr1ptor (D1agnos1s per Descr1ptor):

ThlS format w111 permlt to retrleve lnformat10n detalled

per descrlptor. Therefore, 1f all descrlptors are selected, It

w111 appear as many d1agnoses as descr1ptors. Th1S format wll1

be ordered by Descr.I.ptor (Descrlptor), Sector (Sector), Titulo

del D1agn6st1co (D1agnos1s T1tle).

After select1ng where the pr1ntout format wll1 go, the

followlng screen w111 be dlsplayed. D1agnoses can be requested

1n general for all descrlptors or for a part1cular descrlptor.
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Ventana de Selecc16n del Descr1ptor (W1ndow for Select10n of

Descr1ptor): as 1nd1cated above, 1t 1S poss1ble to generate

a general report per descr1ptor or else a report for a

part1cular descr1ptor, wh1ch shall be selected uS1ng the

appropr1ate country code In order to 1ssue a report for a

part1cular descr1ptor, the cursor shall be moved to the f1eld

of the descr1ptor and ENTER pressed to select the des1red

descr1ptor 1n a new w1ndow d1splayed for the purpose.

/'

r,.-----------------------------------..

Instltuto Latlnoamerlcano de las Naclones
Unldas para la Prevenclon del Dellto y
Tratamlento del Dellncuente • ILANUD 51 RJ

r---------- Dlagn6stlcoS Por Descriptor ------------,
,..-------- Descrlpcl6n ----------.

Opclones para el reporte de Dlagn6stlcos para un

descriptor especfflco

(.) General par Descriptor
( ) Descriptor en Especial

Descriptor

ABSTENERSE DE CONSUMIR SUSTANCIAS
ACCION PENAL
ADMINISTRACION
ADMINISTRACION DEL SISTEMA DE JUSTICIA PENAL
ADMINISTRACION DEL SISTEMA JUDICIAL

•...
•
I
,:;

« OK ))

<Cancela >

(]) o I

)

_______________________--"-:=:;>7-__,":=7~,--~-------
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After selectlng the type of lnformatlon deslred, the user

must press OK In order to dlsplay the followlng format.

EXAMPLE:

Dlagn6stlcoS por Descrlptores
Proyecto SIAJ

CEDO/ILANUD

DescrIptor SISTEMA JUDICIAL

Sector SISTEMA JUDICIAL

=====================================================================================
GUILLEN, VANESA, DIAGNOSTICO SOBRE LA ADMINISTRACION DE JUSTICIA, COSTA RICA San
Jose (Costa Rica) ILANUD, Asoclacl0n para la Democracla y el Desarrollo de
Centroamerlca y Bellce-ADD, COPANEL sobre Admlnlstraclon de Justlcla Grupo de
trabajo sobre Democracla, 1993 COSTA RICA Dlsponlble en CEDO/ILANUD St 2617

Problema
CARRERA JUDICIAL
EXlste un proyecto de ley de Carrera JudICIaL que se encuentra pendlente de
aprobac16n en La Asamblea Leglslatlva

Problema
ORGANIZACION, PLANIFICACION Y ADMINISTRACION JUDICIAL
La estructura organlzatlva no responde a las necesldades reales deL poder JudICial
Se requlere mejorar los sIstemas de planlflcac16n y organlzac16n de Los recursos para
cumpllr a caballdad con los obJetlvos del sIstema JudICIal
Apoyo tecnlCO para el mejOramlento de los SIstemas de PLanlflcac16n y Organlzac16n

Problema
CAPACITACION ADHINISTRATIVA
Los requerlmlentos de capacltac16n para elevar la capacldad tecnlco-profeslonal de
250 funcl0narl0s admlnlstratlvos no pueden ser satlsfechos medIante los dos cursos de
cupo llmltado 80 partlclpantes en total- que se programan anualmente
Temas en los que se requlere perfeccl0nar 0 capacltar Fundamentos de La
Admlnlstraclon, Organlzaclon, Planeacl6n, Formulaclon Presupuestarla, Relacl0nes
Interpersonales, Trabajo de EqulPO, Supervls16n de Personal, Derecho Admlnlstratlvo,
Contratacl0n Admlnlstratlva

Problema
CLASIFICACION DE PUESTOS
Se encuentra en proceso de aprobac16n de La Corte Plena, un estudlo IntegraL de
claslflcac16n y valoraclon de puestos

=====================================================================================
ANA ISABEL, MINISTERIO PUBLICO EN AMERICA LATINA DESDE LA PERSPECTIVA DEL DERECHO
PROCESAL PENAL MODERNO BOLIVIA, COLOMBIA, COSTA RICA, ECUADOR, GUATEMALA Y PANAMA
San Jose (Costa Rica> ILANUD, 1991 COSTA RICA Dlsponlble en CEDO/ILANUD St 2132

Problema
ASlstenc18 Tecnlca
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Llstado de Revls16n de Dlagn6stlcoS (Check L1St for D1agnoses):

Report used to check the 1nformat10n currently stored 1n

the data base on d1agnoses. Th1s format w1ll follow the order 1n

wh1ch the data were entered to the data base After select1ng

where the report w1ll go, the screen that was shown before w1ll

be dl.splayed, prompt1ng the user to type the range for the

records wanted.

After typl.ng the range and pressl.ng OK to l.nl.tl.ate

generatl.on of the report, a report W1th the follow1ng format

wl.ll be generated:
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EXAMPLE:

Listado de RevIsI6n de Dlagn6stlcos
Proyecto SIAJ

CEDO/ILANUD

GUILLEN, VANESA, Sistema Judicial DIAGNOSTICO SOBRE LA ADMINISTRACION DE
JUSTICIA, COSTA RICA
San Jose (Costa RIca) ILANUD, Asoclac16n para la Democracla V el Desarrollo de
Centroamerlca V Bellce-ADD, COPANEL sobre Admlnlstracl6n de Justlcla Grupo de
trabaJo sobre Democracla, 1993 COSTA RICA Dlsponlble en CEDO/ILANUD St 2617

Problema
CARRERA JUDICIAL
EXlste un provecto de lev de Carrera JudiCial que se encuentra pendlente de
aprobacl0n en la Asamblea Leglslatlva

CARRERA JUDICIAL
SISTEMA JUDICIAL

Problema
INFRAESTRUCTURA Y EQUIPO
Llmltaclones en el espaclo ffslco para reallzar actlvldades academlcas
No se cuenta con el eqUlpo necesarlO para producc16n de audl0vIsuales
No se cuenta con recursos econ6mlcos para desarrollar planes de trabaJo

CAPACITACION JUDICIAL
CARRERA JUDICIAL

4. CONSULTANTS

OptJ.on to generate report WJ. th J.nformatJ.on on consultants

currently regJ.stered J.n the data base. PossJ.ble formats wJ.ll be
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D1rector1o de Consultores (Consultants' GU1de):

Th1s format w1ll perm1t to generate a gU1de of consultants

w1th1n the Just1ce Sector. S1nce a consultant may be assoc1ated

to several descr1ptors, th1s report w1ll generate the

1nformat10n on a consultant for each descr1ptor ass1gned. Th1s

format w1ll be ordered by Descr1ptor (Descr1ptor) and Hombre

completo del Consultor (Full name of consultant)

After select1ng where the pr1ntout format w1ll go, the

follow1ng screen w1ll be d1splayed:

Instltuto latlnoamerlcano de las NaClones
Unldas para La Prevencl6n deL Dellto y
Tratamlento deL DeLlncuente - ILANUD

r---------- DlrectorlO de ConsuLtores.------------.
r-------- Descrlpcl6n --------,

Opclones deL DlrectorlO de Consultores para un

descrlptor especfflco

( ) General por Descrlptor
(.) DescrIptor en Especlal

DescrIptor

ABSTENERSE DE CONSUMIR SUSTANCIAS
ACCION PENAL
ADMINISTRACION
ADMINISTRACION DEL SISTEMA DE JUSTICIA PENAL
ADMINISTRACION DEL SISTEMA JUDICIAL

•,\
•
I
.:

« OK »

<Cancela >

"-__=-l-=Vj-='I~ ,___-------
o ,

'---------------------------c::;>---c:-:=::>;z..------->.,,~~==----~
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Ventana de Selecc16n del Descrlptor (W1ndow for Select10n of

Descr1ptor): to select lnformatJ.on for all current

descrJ.ptors 1n the data base or for a partJ.cular descr1ptor.

If the optJ.on of a partJ.cular descr1ptor lS selected, ENTER

shall be pressed 1n the fJ.eld assJ.gned to the descr1ptor The

programme wJ.ll then d1splay a wJ.ndow on the screen to provJ.de

access to the lJ.st of descr1ptors for select10n of one of

them

After selectJ.ng the type of J.nformatJ.on desJ.red, the user

must press OK J.n order to dJ.splay the follow1ng format

EXAMPLE:

DIRECTORIO DE CONSULTORES
Proyecto SIAJ

CEDO/l LANUD

DERECHO CONSTITUCIONAL

HERNANDEZ VALLE, RUBEN

Datos Personates
Ced 1-342-0665, Pasaporte 1 342 665 93 FARMACIA LA PAULINA 100 METROS
ESTE 25 NORTE, MONTES DE OCA Apdo APARTADO 1571, SAN JOSE 1000 COSTA
RICA COSTA RICA Tel (506) 234-8205 Fax (506) 223-6638 COSTA RICA
Fecha Nac 05/08/1946

TRABAJOS ACTUALES
- Instltucl6n UNIVERSIDAD DE COSTA RICA FACULTAD DE DERECHO Cargo

PROFESOR DERECHO CONSTITUCIONAL Anos SerV1ClO 21

FORMACION PROFESIONAL UNIVERSITARIA
- Carrera 0 Curso DERECHO Instltucl6n FACULTAD DE DERECHO

UNIVERSIDAD DE COSTA RICA Grado LICENCIATURA Pafs COSTA RICA Ano
1970
- Carrera 0 Curso DERECHO Instltuc16n UNIVERSITA LA SAPIENZA Grado

DOCTORADO Pais ITALIA Ano 1973

IDIOMAS
Detalle Lectura Conversacl6n Redacclon

- ESPAAol Muy Bueno Muy Bueno Huy Bueno
- INGLES Huy Bueno Huy Bueno Huy Bueno
- PORTUGUES HlN Bueno ReClular ReClular
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ReV1S16n de Consultores (Check of Consultants):

ThlS format perm1ts to check the 1nformatl0n currently

stored 1n the data base on consultants. ThlS format wlll follow

the order ln WhlCh the data were entered to the data base. After

selectlng where the report wl1l go, the screen that was shown

before wlll be dlsplayed, promptlng the user to type the range

for the records wanted ln the prlntout.

After typlng the range and presslng OK to lnltlate

generatlon of the report, a report wlth the followlng format

wll1 be generated:



53.

EXAMPLE:

DIRECTORIO DE CONSULTORES
para RevIsIon
Proyecto SIAJ

CEDO/ILANUD

HERNANDEZ VALLE, RUBEN

Datos Personales
Ced 1-342-0665, Pasaporte 1-342-665 93 FARMACIA LA PAULINA 100 METROS
ESTE 25 NORTE, MONTES DE OCA Apdo APARTADO 1571, SAN JOSE 1000 COSTA
RICA COSTA RICA Tel (506) 234-8205 Fax (506) 223 6638 COSTA RICA
Fecha Nac 05/08/1946

TRABAJOS ACTUALES
- Instltuc16n UNIVERSIDAD DE COSTA RICA FACULTAD DE DERECHO Cargo

PROFESOR DERECHO CONSTITUCIONAL Anos SerV1ClO 21

FORMACION PROFESIONAL UNIVERSITARIA
- Carrera 0 Curso DERECHO Instltuc16n FACULTAD DE DERECHO

UNIVERSIDAD DE COSTA RICA Grado LICENCIATURA Pafs COSTA RICA Ana
1970
- Carrera 0 Curso DERECHO InstltucI6n UNIVERSITA LA SAPIENZA Grado

DOCTORADO Pafs IlALIA Ano 1973

IDrOMAS
Detal te Lectura Conversac16n Redacc16n

- ESPANOL Muy Bueno Muy Bueno Muy Bueno
- INGLES Muy Bueno Muy Bueno Muy Bueno

PORTUGUES Muy Bueno Regular Regular
- FRANCES Muy Bueno Muy Bueno Bueno
- ALEMAN Bueno Regular Regular
- ITALIANO Huy Bueno Muy Bueno Huy Bueno

DOCENCIA

Instltuc16n FACULlAD DE DERECHO UNIVERSIDAD DE COSTA RICA Pais
COSTA RICA

5. AGENCIES

The data base on agenc1es stores the most relevant

1nformat1on about each agency. The ava1lable formats are:
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Agenclas par Descrlptor (Agencles per Descrlptor):

ThlS format wlll permlt to generate a report on agencles

currently lncluded ln the data base, detalled by descrlptor.

Slnce an agency can be assoclated to several descrlptors,

lnformatlon on each agency wlll be repeated for each current

descrlptor. The order of the lnformatlon ln sald format wlll be:

Descrlptor (Descrlptor), Pais de Orlgen (Country of Orlg1n),

Nombre de 1a Agencla (Name of Agency) and TlPO de Sede (Type of

Headquarters) After selectlng where the prlntout format wlll

go, the followlng screen wlll be dlsplayed:

Instltuto latlnoamerlcano de las NaClones
Unldas para la PrevenClon del Oellto y
Tratamlento del Oellncuente - IlANUO 51 RJ

,------------ Agenclas Oonantes ------------,
,--------- Oescrlpclon -------......

0pclones de Agenclas Oonantes para un

descrIptor especfflco

(e) General por DescrIptor
( ) DescrIptor en EspecIal

DescrIptor

ABSTENERSE DE CONSUMIR SUSTANCIAS
ACCION PENAL
ADMINISTRACION
ADMINISTRACION DEL SISTEMA DE JUSTICIA PENAL
ADMINISTRACION DEL SISTEMA JUDICIAL

•••
I
.:

« OK »

<Cancela >

I
l.------------------------.:JP-:o..----=([)'---------"'O'---.!.I---

" --.I". ~ \....- -

)
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Ventana de Selecc16n del Descr1ptor (W1ndow for Select10n of

DeScr1.ptor): to select 1nformat1.on for all current

descr1.ptors 1n the data base or for a part1.cular descr1.ptor.

If the opt1.on of a part1.cular descr1.ptor 1S selected, ENTER

shall be pressed 1n the f1eld ass1.gned to the descr1.ptor. The

programme w1.11 then d1.splay a w1.ndow on the screen to prov1.de

access to the 11.st of descr1.ptors for select1.on of one of

them.

After select1.ng the type of l.nformat1.on des1.red, the user

must press OK l.n order to d1.splay the follow1ng format:

EXAMPLE:

Llstado de Agenclas Donantes par DescrIptor
Proyecto SIAJ

CEDO/ILANUD

SISTEMA JUDICIAL

Pafs de Orlgen HOLANDA

DIRECCION GENERAL PARA LA CooPERACION INTERNACIONAL DEL HINISTERIO DE
ASUNTOS EXTERNOS DE LOS PAISES BAJOS Sede RegIonal, Naclonales,

DlreccI6n EDIFICIO OFICENTRO, SABANA SUR, 3ER EDIFICIO, 1ER PISO
(DETRAS DE LA CONTRALORIA) Apdo 10285-1000 SAN JOSE, COSTA RICA
Tel (506) 296 1490 Fax (506) 296-2933 DIrector 0 responsable
CHRISTINA VAN KOOTEN Cargo PRIMER SECRETARIO DE LA EMBAJADA REAL DE
LOS PAISES BAJOS

AREA GEOGRAFICA DE TRABAJO
- AmerIca Central

PAISES DONDE FINANCIA PROYECTOS
COSTA RICA EL SALVADOR GUATEMALA HONDURAS NICARAGUA

RANGOS DE DONACION EN PROYECTOS NACIONALES
- 5 O· 50 000
- mas de 5100 000
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Perfll de Aqenclas de Cooperac16n (Proflle of Cooperatlon

Agencles):

By means of thlS format, wlll be posslble to generate a

report on agencles currently ln the data base, slmllar to the

one prevlously descrlbed, but detal1ed per country of orlgln

The order of the lnformatlon ln sald format wl11 be: Pais de

Orlgen (country of Orlg1n), Hombre de la Agencla (Name of

Agency) and TlPO de Sede (Type of Headquarters). After selectlng

where the prlntout format wl11 go, the followlng screen wl11 be

dlsplayed·

Instttuto Lattnoamertcano de las Nactones
Unldas para la Prevenct6n del Dellto y
Tratamtento del Deltncuente - ILANUD 51 RJ

r---------------------- PerfIles de Agenclas de Cooperac16n -----------------------,

...---- DeScrtpclon ---,

Opct6n de Elegtr el pafs

para emlttr los perfIles

de Agenctas de Cooperacton

(e) General par Pais
( ) Pafs en EspecIal

Pais

« OK »<Cancela >

o I

'-----------------------------------------<:::::::>::----".:::J__._.-L-"==------
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It w111 1nclude the follow1ng f1elds.

Ventana de Selecc16n del Pais (W1ndow for Select10n of

Country): 1t perm1ts to select 1nformat10n for all countr1es

at the same t1me or to select a part1cular country. If the

opt1on of a spec1f1c country 1S selected, 1t lS necessary to

select the appropr1ate country code.

After select1ng the type of 1nformat1on des1red, the user

must press OK 1n order to d1splay the follow1ng format:
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EXAMPLE:

PerfIles de Agenclas de Cooperaclon
Proyecto SIAJ

CEDO/ILANUD

Pafs de Orlgen HOLANDA

DIRECCION GENERAL PARA LA CooPERACION INTERNACIONAL DEL MINISTERIO DE ASUNTOS EXTERNOS
DE LOS PAISES BAJOS Sede Regional

DireccI6n EDIFICIO OFICENTRO, SABANA SUR, 3ER EDIFICIO, 1ER PISO (DETRAS DE LA
CONTRALORIA) Apdo 10285-1000 SAN JOSE, COSTA RICA Tel (506) 296 1490 Fax (506)
296 2933 Director 0 responsable CHRISTINA VAN KOOTEN Cargo PRIMER SECRETARIO DE LA
EMBAJADA REAL DE LOS PAISES BAJOS

AREA GEOGRAFICA DE TRABAJO
- America Central

PAISES DONCE FINANCIA PROYECTOS
COSTA RICA EL SALVADOR GUATEMALA HONDURAS NICARAGUA

RANGOS DE DONACION EN PROYECTOS NACIONALES
- $ a - 50 000
- ~s de S100 000

RANGOS DE DONACION EN PROYECTOS REGIONALES
- $ 50 000 - 100 000
- mas de $500 000

PARA PRESENTAR PROPUESTAS DE PROYECTO TIENE
- Su proplO formato
- Acepta el formato de NaClones Unldas

ReV1S10n de Agenc1as (Agency Check Report):

Th1s report wl11 be slml1ar to the other checklng reports,

havlng the same format of the precedlng report, but followlng

the order In WhlCh the data were entered to the data base.
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6. LEGISLATION

The data base lncludes lnformatl0n concernlng the

blbll0graphlc references of the leglslatl0n. It wll1 lnclude the

followlng prlntout formats:

Leglslac16n par Pais (Leglslatl0n per Country):

By means of thlS format, lt wll1 be posslble to generate a

report of the current blbllography stored In the data base on

leglslatl0n It wll1 be detalled per country. The order of the

lnformatl0n In sald format wll1 be' Descrlptor Geograflco

(Geographlc Descrlptor), Descrlptor de Contenldo (Contents

Descrlptor), Autor (Author) and Titulo (Tltle). By selectlng

thlS opt10n 1n the menu of avallable formats, the programme w111

d1splay the followlng screen to select the 1nformat1on as

des1red.

It wll1 have the follow1ng flelds·

Ventana de Selecc16n del Pais (Wlndow for Select10n of

Country): 1t permlts to select 1nformat10n for all countr1es

at the same t1me or to select a partlcular country. If the

opt10n of a spec1f1c country lS selected, It lS necessary to

select the approprlate country code In the respect1ve f1eld.
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/'

Instltuto Latlnoamerlcano de las NaClones
Unldas para la Prevenc16n del Dellto y
Tratamlento del Dellncuente ILANUD 51 RJ
~---------- Leglslac16n Por Pa{s --------------,

Descrlpc16n =l
( ) General por Pafs

Opclones para el reporte (e) Pafs en EspecIal

de Leglslac16 Descrlptores de Contenldo --------------,

y por descrlp CODIGO PENAL
CODIGO DE PROCEDIMIENTOS PENALES
CONSTITUCION POLITICA
LEGISLACION DE EXCEPCION

( ) Genera l por DesL~::::::::::::::::::=__,. ....
(e) DescrIptor en E

DescrIptor
<Cancela>

l Jl_-vJ_Jl p.~-_=<D=_-~:-=O=I:__---!
'-------------------------..0.;::.:--:=;>-----<:::=::;:>---->.,,<,,==-----.'

Ventana de SelecC16n del Descrlptor (Wlndow for Selectl0n of

Descr1ptor): to select 1nformat1on for all current

descr1ptors In the data base or for a part1cular descrlptor.

If the opt1on of a part1cular descrlptor lS selected, ENTER

shall be pressed In the f1eld asslgned to the descr1ptor. The

programme w1ll then d1splay a w1ndow wlth a llSt of contents

descr1ptors for selectl0n of one of them.

After selectlng the type of lnformatl0n deslred and press

OK, a report wlth the followlng format wlll be generated.



61.

EXAMPLE:

Leglslac16n de COSTA RICA
Proyecto SIAJ

CEDOII LANUD

CONSTITUCION POLITICA

COSTA RICA [CONSTITUCION POLITICAl CONSTITUCION POLITICA SAN JOSE, COSTA RICA
PUBLICACIONES JURIDICAS, FEBRERO, 1994 58P
ESPANOL
NOTA Dlsponlble en CEDO/ILANUD ST2627 Telefono (506) 255 1080 Promulgada el 7 de
novlembre de 1949 Para efectos de la leglslaclon vlgente comunlquese can la Base de
Datos de Leglslac16n Vlgente de la Procuradurfa General de la RepublIca de Costa Rlca al
telefono (506) 223-7533

ReV1Sl0n de Legls1aclon (Legls1atl0n Check Report):

ThlS report wl11 be slml1ar to the other checklng reports,

havlng the same format of the precedlng report, but followlng

the order In WhlCh the data were entered to the data base.
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ANNEX I

Def1n1t10n of Operators

The programme wll1 perm1t to conduct varl0US types of

searches on data bases, In wh1ch cases lt wll1 allow access to

1nformatl0n In a slngle data base or else to make cross searches

of lnformatlon between 11nked f1elds In several data bases at

the same tlme The defln1tl0n of operators to conduct searches

are as follows

Log1cal Operators:

The management of searches can be made by means of loglcal

operators, thus permlttlng to conduct operatl0ns among all

deflned search crlter1a. The operators used are.

Y (AND): lt wll1 permlt to conduct lntersectl0ns of records

WhlCh meet the requlrement to 1nclude terms used to 11mlt the

search. For example, we can make an lntersectl0n of terms to

select all records that conta1n the terms "Derecho" (Law) and

"S1stema Jud1c1al" (Judlclal System) at the same tlme.

Th1s operator w1l1 be used by default for each l1ne 1ncluded

1n the l1St of search cr1ter1a, 1f no other 1S selected.
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o (OR): lt wlil permlt to establlsh unlons of records by

means of deflned terms. For example, If we JOlned the terms

"DERECHO" (Law) and "SISTEMA JUDICIAL" (Judlclal System), all

records contalnlng elther or both terms wlil be retrleved

NO (NO): lt wlil be used to reJect any expresslon used at

the tlme of deflnlng each search crlterlon. For example,

should we wlsh to obtaln records that do not lnclude the term

"DERECHO" (Law), we must lndlcate that descr1ptor NO contenga

DERECHO (descrlptor wlil NOT contaln LAW).

Mathemat1cal Operators:

When deflnlng the fleld accordlng to WhlCh the crlterlon

for search In a speclflc data base, 1t 1S also necessary to

deflne WhlCh term wlli be encompassed by thlS fleld, as well as

WhlCh type of operat10n wlli be conducted between the fleld and

the deflned term Accord1ngly, mathematlcal operators wlil be

necessary to deflne the operat10ns to be conducted for each

selected fleld. The followlng types of operators w1ll be used

Igual (=) (Equal to): used to match a deslred fleld to the

term that wlll llm1t the search. ThlS operator functlons In

such way that 1t wlll seek those records WhlCh meet the
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search cr1ter1on 1nd1cated at the beg1nn1ng of the f1eld

spec1f1ed, regardless of the 1nformat1on or text 1ncluded

after th1S.

For example, 1f we w1sh to retr1eve all Users whose name 1S

EDGAR or whose name beg1ns w1th th1S word, we must select the

HOMBRE (NAME) f1eld as a p01nt of access and match 1t to the

des1red value, as 11lustrated here

HOMBRE = EDGAR

All users whose name 1S exactly 11ke EDGAR as well as those

whose name beg1ns w1th th1S term, such as EDGARDO.

Distlnto « » (Not equal to): operator that excludes all

records Wh1Ch conta1n the deflned term If we say

descrlptor < > DERECHO

all records wlll be retrleved, except those WhlCh begln wlth

the term DERECHO as the descrlptor.

For example, If you want to know all agenda actlvlt1es to be

conducted In all countr1es other than COSTA RICA, 1t 1S
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necessary to def1ne PAIS (country) as access f1eld, and "not

equal to the term COSTA RICA" as the operat1on It w1II be

represented as follows:

PAIS < > COSTA RICA

Menor que «) (Less than): used to def1ne that a f1eld w1II

be under a spec1f1c value. If the f1eld 1S a date, all

records w1th a date before the typed date 1n sa1d f1eld w1II

be retr1eved. If the f1eld 1S an alphabet1cal value, all

records before to the glven value 1n alphabet1cal order w1II

be retr1eved

For example, 1n order to retr1eve agenda act1V1t1es to be

conducted before September 1, 1994, Fecha lnlclal ( In1t1al

Date) w1II be deflned as f1eld for access to th1S

1nformat1on, and the operat1on w1II be represented as

follows:

PECHA INICIAL < 01/09/1994

Note that 1t 1S necessary to type the year 1n full and use

the format of day/month/year.
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Mayor que (» (Greater than): used to def1ne that a f1eld

w1II be over or greater than a spec1f1c term or value. It 1S

bas1cally used w1th dates or alphanumer1cal f1elds

For example, 1n order to retr1eve all consultants whose f1rst

surname 1n alphabet1cal order 1S after HERNANDEZ, the f1eld

of access w1lI be the f1rst surname and the records retr1eved

w1II be consultants that are not named HERNANDEZ and whose

names are 1n alphabet1cal order after HERNANDEZ. Therefore, a

consultant named ROJAS w1II be 1ncluded 1n the IlSt of

consultants to Wh1Ch access has been ga1ned, but not one

named GONZALEZ

Th1S operator can also be used for records W1th a spec1f1c

date after a pre-def1ned date.

Menor/Igual ( < = ) (Less than / Equal to): slm1lar to the

Menor que operator, w1th the only change that 1t w1Il

retr1eve those records w1th a f1eld under the spec1f1ed term

and also those Wh1Ch match the glven term.

In order to retr1eve agenda act1v1t1es to be conducted on or

before September 1, 1994, the operator w1ll be used as

follows·
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FECHA INICIAL < = 01/09/1994

In such way that the operator wlll retrleve all records under

or equal to the speclfled value

Mayor/Igual ( > =) (Greater than / Equal to): lt retrleves

those records wlth a fleld over the speclfled term and also

those WhlCh match the glven term.

USlng the same date of the precedlng example, we can now

retrleve all agenda actlvltles to be conducted after or on

the speclfled date. The command wlll be:

FECHA INICIAL > = 01/09/1994

Equ1valente (LIKE): lt wlll deflne that a fleld can be

equlvalent to a glven term. ThlS operator requlres the use of

the slgn %, thus lndlcatlng truncatlon of the speclfled

fleld. ThlS operator wlll be used as follows:

descr1ptor LIKE DERECHO% (truncatlon to the rlght)

descr1ptor LIKE %PENAL (truncatlon to the left)

cargo LIKE %PRESIDENTE% (full truncatlon)
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th1S operator w111 perm1t to retr1eve any records Wh1Ch f1eld

encompasses the def1ned term, truncat1ng or 19nor1ng

1nformat1on to the r1ght or as the truncat10n was def1ned

For example, 1n order to retr1eve d1agnoses Wh1Ch source

t1tle 1ncludes the word DIAGNOSTICO (d1agnos1s) 1n any place

of the f1eld, 1t 1S necessary to def1ne that the f1eld of

access w111 be TITULO (t1tle) and f1nd an equ1valent to the

word DIAGNOSTICO, Wh1Ch may be located 1n any place of the

f1eld. Accord1ngly, a full truncat10n shall be def1ned as

follows

TITULO LIKE %DIAGNOSTICO%

In th1S way, the slgn % before and after the spec1f1ed value

w111 perm1t to def1ne that there may be any other word before

or after the def1ned term.

If we know that a certa1n word 1S exactly at the end of the

des1red f1eld, the command w111 only be def1ned w1th

truncat10n at the beg1nn1ng of the des1red term. For example,

1n order to access d1agnoses Wh1Ch t1tIe 1ncludes the term

COSTA RICA at the end of the f1eld, the command w111 be.

TITULO LIKE %COSTA RICA
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Con D1CC10nar1o (==) (w1th d1ct10nary): operator that w111

perm1t to retr1eve records Wh1Ch value 1n the f1eld selected

be exactly 11ke the one selected 1n the d1splayed table Th1S

operator 1S only used W1th the d1ct10nary of descr1ptors

def1ned by the programme.

For example, 1f we w1sh to retr1eve all Cooperat1on Agenc1es

Wh1Ch have a contents descr1ptor 11ke SISTEMA JUDICIAL

def1ned, 1t 1S necessary to select DESCRIPTORES (descr1ptors)

as f1eld of access, and choose the operator can D1CC1onar10

(w1th d1ct10nary) Then, the term SISTEMA JUDICIAL w111 be

selected from the d1ct10nary of descr1ptors, and the command

w111 be as follows:

DESCRIPTORES SISTEMA JUDICIAL

The agenc1es retr1eved w111 be only those Wh1Ch 1nclude a

descr1ptor exactly 11ke SISTEMA JUDICIAL.
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ANNEX II

Keyboard Funct10ns

It 1S 1mportant to have full knowledge of the d1str1but1on,

locat10n and the name of each key used for the management of the

system

NAME OF THE KEY IN ENGLISH: ENTER, RETURN

FUNCTION: It conf1rms entrance or select10n of data

NAME OF THE KEY IN SPANISH: ENTRADA, RETORNO

NAME OF THE KEY IN ENGLISH: ESC, ESCAPE

FUNCTION: It cancels or abandons the performance of a procedure

NAME OF THE KEY IN SPANISH: ESCAPE

NAME OF THE KEY IN ENGLISH: TAB

FUNCTION: It 1S used to move from one f1eld to the other

NAME OF THE KEY IN SPANISH: TAB

NAME OF THE KEY IN ENGLISH: SHIFT

FUNCTION: It perm1ts to cap1tal1ze all letters. If the CAPS

LOCK key 15 enabled, the letters are typed 1n lowercase.
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Furthermore, J. t permJ.ts to type the character located on the

upper part of certaJ.n keys.

NAKE OF THE KEY IN SPANISH: t

NAKE OF THE KEY IN ENGLISH: CAPS LOCK

FUNCTION: Key to enable or dJ.sable capJ.tal letters

NAKE OF THE KEY IN SPANISH: BLOQ MAYUSCULAS

NAKE OF THE KEY IN ENGLISH: NUN LOCK

FUNCTION: Key to block the numbers on the numerJ.cal keyboard

NAME OF THE KEY IN SPANISH: BLOQ. NUM

NAME OF THE KEY IN ENGLISH: INS, INSERT

FUNCTION: ThJ.s key handles the J.nsertJ.on or overtypJ.ng of

characters.

NAKE OF THE KEY IN SPANISH: INS, INSERTAR

NAKE OF THE KEY IN ENGLISH: DEL, DELETE

FUNCTION: ThJ.s key J.S used to delete the character where the

cursor has been posJ.tJ.oned

NAKE OF THE KEY IN SPANISH: SUPR, SUPRIMIR

NAME OF THE KEY IN ENGLISH: +- BACKSPACE

FUNCTION: ThJ.s key J.S used to erase a character to the left of
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the cursor

NAME OF THE KEY IN SPANISH: ~ RETROCESO

NAME OF THE KEY IN ENGLISH: HOME

FUNCTION: Th1S key lS used to go to the beg1nn1ng of a llne

NAME OF THE KEY IN SPANISH: INICIO

NAME OF THE KEY IN ENGLISH: END

FUNCTION: Th1S key lS used to go to the end of a llne

NAME OF THE KEY IN SPANISH: FIN

NAME OF THE KEY IN ENGLISH: PAGE UP, PG UP

FUNCTION: Th1S key lS used to go back to the preced1ng page.

NAME OF THE KEY IN SPANISH: RETROC PAG, RET PAG

NAME OF THE KEY IN ENGLISH: PAGE DOWN, PG DN

FUNCTION: Th1S key lS used to move to the next page.

NAME OF THE KEY IN SPANISH: AVANCE PAG, AV PAG

NAME OF THE KEY IN ENGLISH: ~ t J. -+

FUNCTION: These keys are used to move the cursor up and down,

to the left and to the r1ght.

NAME OF THE KEY IN SPANISH: DIRECCIONAL, ~ t J. -+
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It 1S also necessary to bear 1n m1nd the follow1ng

1nd1cat1ons:

Two mechan1sms can be employed keyboard and mouse, be1ng

the mouse recommended for eaS1er d1splacement and rap1d1ty g01ng

through the w1ndows. If a mouse 1S used, 1t must be remembered

that:

The cursor must be moved to the des1red f1eld, and then the

left button the mouse 1.S cl1cked to select any opt1on The

movement 1n an 1nput w1ndow and typ1ng of 1nformat10n must be

made uS1ng the keyboard.

If only a keyboard 1S used, 1t w1ll be poss1ble to move

uS1ng the keys descr1bed above.

Movement from one f1eld to the other shall be made uS1ng t or

SHIFT + TAB to go back and J or TAB to advance.

In order to eX1t a w1ndow, only TAB can be used to go to the

follow1ng f1eld

ENTER shall be essent1ally used to open w1ndows of opt10ns

and select a spec1f1c opt1.on.
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For f1elds 1n Wh1Ch a w1ndow w1th pre-def1ned opt1ons lS

d1splayed by press1ng ENTER, the user can move as follows

By means of keys t and ~, to move from opt1on to opt1on

By means of keys HOME and END, to move to the beg1nn1ng or

the end of the llstS of opt1ons.

Press1ng the f1rst letter of the eX1st1ng opt1ons, for

example, 1f we w1sh to select the "DERECHO" opt1on 1n the

table of eX1st1ng descr1ptors, we press the key for the

letter "0" and then the cursor w1ll be moved to the f1rst

opt1on of the terms that beg1n w1th th1S letter
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ANNEX III

Reports d1rected to F11e

In order to generate any type of report towards any

speclflC flle, lt 1S necessary to select the flle, the drlve and

the dlrectory where the report format wlll be stored. Therefore,

upon selectl0n of the respectlve optlon ln any screen for

generatlon of reports, the followlng wlndow wlll be dlsplayed.

It permlts to follow those procedures ln order to dlrect a

report format to the deslred flle.

InstltUto Latlnoamerlcano de las Naclones 51 RJUnldas para la Prevencl6n del DeLlto y
Trataml ento del De 11 ncuente - ILANUD

Envlar reporte a ,.... [rn:::J.c ]
REPORTE1

DIrectory IILANUD I
« OK »

( ) Pantall [ ] All FIles < Cancel >

~
( ) A IqJre
(.) A Archl REPORTE TXT

<Archl

« OK » <Cancela >



77.

In accordance wlth the above, the screen wl11 present the

followlng flelds and optlons

Ventana de ArChlVOS (Wlndow for FlIes): ThlS wlndow wl11

lnclude the names of the text-type flIes stored ln the

dlrectory and the drlve that lS currently actlve. In order to

select the name of a current fl1e to send the new format of

the report selected, 1 t lS necessary to move the cursor to

the approprlate 11ne and press ENTER ln the fleld

Ventana del "Orlve" (Drlve Wlndow): ThlS wlndow shows the

letter asslgned to the currently actlve drlve. In order to

select, for example, drlve A, ENTER must be pressed ln thlS

wlndow. ThlS wl11 result ln the dlsplay of the drlvers

permltted and the one deslred must be selected, as shown ln

the precedlng screen.

Opc16n "All FlIes" (All FlIes Optl0n): ThlS optl0n can be

selected by presslng ENTER ln It. ThlS wl11 result ln a

dlsplay ln the wlndow of flIes of all current flIes ln the

actlve drlve, even lf they are not text-type flIes.

Ventana del D1rectorlo (Dlrectory Wlndow): Wlndow that

dlsplays the name of the actlve dlrectory In the current

drlve By presslng ENTER ln thlS wlndow, the aval1able

dlrectorles wll1 be dlsplayed, and the user can select the

dlrectory where the fl1e wll1 be stored
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Campo para d1g1tar el nombre del arch1vo (F1eld to type the

name of the f1le): Th1S f1eld lS d1splayed on the left-hand

lower corner of the w1ndow and conta1ns the name of the f1le

where the report w1ll be stored If the user w1shes to change

th1S name, 1t lS only necessary to type the new name of the

f1le

opc16n OK (OK Opt1on): Th1S opt1on w1ll be selected once

f1le name, dr1ve and d1rectory have been selected to store

the report. It w1ll perm1t to return to the screen for

generat10n of reports.

Opt10n cancel (Cancel Opt1on): Th1S opt1on w1ll perm1t to

cancel any procedure conducted 1n th1S screen W1th the

select10n of th1S opt1on, the programme w1ll ass1gn the same

name 1n1t1ally selected to the f1le and eX1t the w1ndow.

~
I


