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MEMORANDUM TO USAID EMPLOYEES 

Attached for your information and guidance is a copy of the first

USAID brochure: Equal Employment Opportunity at USAID. The purpose
of the brochure is to provide information on equal employment

opportunity programs of the U.S. Agency for International Development

(USAID). It contains references to the basic laws and programs relevant
 
to USAID on the subject of equity employment in the federal government.
 

The Office of Equal Opportunity Programs (EOP) hopes the information 
provided in this publication will be a useful tool for understanding

equal employment oppotunity and affirmative employment. However, thetrue test of our efforts will be the commitment to achieving fairness
and understanding of each other in our daily work relationships. 

Should you wish additional copies or more detailed program

information, please contact the EOP office on 
(202) 663-1333.
 

ePENDARVIS
 
Director 



OFFICE OF EQUAL OPPORTUNITY PROGRAMS
 
U.S. AGENCY FOR INTERNATIONAL DEVELOPMENT
 

WASHINGTON, D.C. 20523
 

The Equal Opportunity Programs (EOP) staff provides guidance, advice, and assistance to Agency 
management, employees, and applicants for employment on all EEO and affirmative employment­
related matters. The EOP Office islocated in State Annex-1 (Columbia Plaza) in room 1224. 

OFFICE OF THE DIRECTOR 

jessalyn L. Pendarvis, I)irector .................................................. (202) 663-1333
 
L'rai, YJohnson, Secretary ................................................... (202) 663-1330
 

AFFIRMATIVE EMPLOYMENT UNIT 

Vcant, Chief ............................................................................... (202) 663-1333
 
G;ladys S. Fry............................................................................... (202) 663-1510
 
Hispanic Employment Program
 
Disability Employment/Veterans Program
 
Glria Greene-Blackwell ................................................................ (202) 663-1335
 
African American Employment Program
 
Native American Employment Program
 
Margarctte Yu Goldstein................................................................. (202) 663-1340
 
Federal Women's Program
 
Asian/Pacific Americani
 

Employment Program
 
Widy Reddick, Clerk-Typist ...................................................... (202) 663-1329
 

COMPLAINTS ADJUDICATION UNIT 

David Gri , Chief ...................................................................... (202) 663-1333
 
Mark, L. Phillips ........................................................................... (202) 663-1339
 
Complaints Processing
 
Vondle Willin am ....................................................................... (202) 663-1338
 
Complaints Processing
 
Sandra L. Winston ....................................................................... (202) 663-1086
 
Informal Complaints
 



Rasheedah 1.Alnad ................ 

I(;/RM/IIFM 

SA-16, Room 410 


Denise A nnstroi ..................... 


NE/EMS 

SA-2, Room 227 


Jiffory Boyer ............................ 

USAll)/IPEkU/PDP 


Lima 


Gladys B. Broks ........... 

M/HR/POD/ST I1 

SA-1, Room 1143B 


Phillip E. Church ..................... 

POL/CDIE 

SA- 18, Room 219 


Johnny McLean ........................ 

FA/HIl/PMES/ES 
SA-1, Room 1127C 

Alexandria L. Panehal............... 

EUR/I)R/ENI, 
N.S., Room 4440
 

(703) 875-4237 


(202) 663-2453 


51-14-333200 

202) 663-1498 


(703) 875-4972 


(202) 663-1413
 

(202) 647-7336
 

Louise E. Pierce....................... (703)875-4177
 
IG/A/SPEC/RPTS
 
SA-16, Room 1230
 

Janet Rudasill-Bey .................... (202) 663-2621
 

NE/DP
 
SA.-2, Room 103
 

Alan G. Swan......................... (703)351-0104
 
BHR/FHA
 

SA-8, Room 303
 

Teresa Vandergriff........... (202) 647-9207
 
AFR/SWA/SG
 

N.S., Room 3491
 

Rhovetta Waters ...................... (202) 663-1476
 
M/HR/POD/ST III
 
SA-1, Room 1140
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A 

brochur" is desiged to serve As ­

rce ot grel, i-i.t)r1 ii.)tiOi a11d gtiid- support anld n ielC,,IC!,t tile cqul. 0pportui­
ace oI tile Equal EniiploVIeilt lity progranils. 

Opportunity (F.FO) Programis ot the U. S. - Anilv'.e lhd evalhites Agency eiiiploymilIt 
Agency for hiteritional I )evelopment treldS, Spctiicall III promotios hircS, and 
(USAII)). Although theloctmeii i nVe,,io,IS, to a,,ist iiil policy vel-

ITh a Mailt.is and applies EEO data system to 

I.i conitw.s 1)0 

mosIt of-the iii'orlmitiOl, \oil need to kno\ OpIl,,[ aiddnph l uCHL.0l1. 

,,bout cqtl iiiphviiiCnt opportunity and alir- - (Ordilhit'A ith tile ( )tlhc of I h11im, 
ilative eiiplovmet at USAII ). it is not in ke.sotnec I )c Celopiint and MlAmnCgeCnint 
official procedurl,nIit.,. ltVOII eed addi- and oticr progrini otticals on) Airiative 
tioil itforiiation on am. subject coy'CIcd in this Cmnp]OlVIneilt ilitit.'es. Such ASgilldaHCC Oil 
document, conisult USAII ) I laldbook 2-4. CniphlOWC e'va'.ltrtion1 mrtiO nt', 11ioio.lld 
(:hiptCr 5. or call the ( lICce oF1Equal precepts. 
Opportunity Program,, (F( V) at (2112) 63- - eads Agency div1 n'' dlirts through 11e­
1333. qlClt meetings with CIlovee interest 

groupS, 1ii.1agiCniCut ltile specialcuimpliisis 
The Otice of 'qu,,l (.)portunity lr'AaS progranil. ,nid external liason ,Isreljuired. 
advises the Adminiistriator ln1d Senior Agency 
otiCials on sigifticanit isslCs Or- pohliCis an1d COMPLAINTS ADJUDICATION UNIT 
eIStI'CS CO,i)l' llfi it ' ofc\ 1lC Op rCl'AtiOli illkd 

other program activitics with Equal -- I )irect.. tie 1lF( ) counselor rtogram. 
Emplovnent ()pportunity (1'1(.)) 1,]W. - a~uzigple Aiid tlioroighi iiiVestigatioiN -iMut 
office leads the Ageiic ctI,'t to acieIvC work Ot folrm.al com1plin,1ts. 
force diversity tlough proper application o" -repares Iiial Agcny dcihon ld ppeal 
atlriiiativc ci plovnment .,ws. The oflicc also is rCspoiisCs. 
rcsponsible kbr i.ni.ging the FF() c0npliiit - Adviscs tle ( )LiiC of'the ( ereil ( tiiiscl 
System f r the Agciicy. SpCcific ,WtiitiCN of'the in hC.iilig and civil actioii procCdin1s ill 
two units withill the ( )tiic oft"Equal support (if Agic'LLV cL'isiiills. 

)pportunity I'og'llll s are Asfolows: - Negotiates NCseleiiient ih,t rCsolve diflictilt 
prsoin1l'd .lld il teTr erslii ull prI blI i i ia isCd 

AFFIRMATIVE EMPLOYMENT UNIT bVon plai.ilnis. 

- Prepares the Agency's actioin plnS, Is
 
requircd oI an aiiiti.il basis, for internal
 
applicatioin aniid Cexit'r ,IlIrCviCw, iiCud ii ig
 
the Equal Fiiiploiiemint Opportunity
 
(OiiiiiiSiOii aind O)flice of l'ersoinIle 

aiV mnenlt evaliation. 
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(I.ci~]()1 tllulllil\ lIMIlHi]l<'kT' \\ Iiih 
t'i,il~i .ht<,(. pollI(ic'ip d(' "l',[-l~ IC l d­

,lllt'L' cL-1 )L ItMll .jL'c t~ltol.1ll1 1 , ) ll. t'X lI l, 
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AGENCY FOR INTERNATIONAL DEVELOPMENT
 

POLICY ON
 

EQUAL EMPLOYMENT OPPORTUNITY
 

"10it~CHN\ II thutic cviiTOiRT ctc tc-1 lli 

1 
11titAIti t 1ilt. w ck jdiI'L'tttt cI 1Itcitlc. 

I, Ihilhlltlt I0 icclltttci cc	 dW 01tt1tttt1111tutt 

i.'lttio mc CH(11 )pjcctttii ci 2 
C It'lCH ic-itu (0 t -1i1111(iItci cijit c ~ 33 

illctutt LT.jl 

lt ciii- ilti 	Itiil- cm cmIt, t c pfli(i\o U.c irm 	 \\or i, 

f6ol dic6, 	 llm h]IAldA l1 '­

4(l"CA A ) Wil11.11dllL'W 101)Nbllt\ ill 



AGENCY FOR INTERNATIONAL DEVELOPMENT
 

POLICY ON
 
PROHIBITION OF SEXUAL HARASSMENTr
 

qI;lITh FIIC 'lfl~fIpuollwiHt Opportunity It Is the policy of-the AlI.-ciwv tilr IMILcLItIldI,1 
CAU 11i'6I1~j~U tl( NLH.1 ii-&ItV 'I lt .IS Deve o iciu: 

LCl('I VII1CAItL'.ilItI(iCC 01l 1I)\XMi­

CIIICo.'sis fO1 1 A )jCI. bIL lipI\ 1o IflIillliNIIJI I 101 ptosidcINH I tQCo 

1.11 111-i.ILIJI Ncmlak(V 5C\ 11 O lt 1 C(I)I -t1 10t, 1) 1 Il 1SAIII JI LXt;I'i 

III(( It\C li III ()I LII.IC(jiy M I iti\ ( Ol( prohiii illt. i iiislhi.cpii 

LIli ( I 1 ic , 101 of11~iTS.I 10i 1111 I IollIN 1ixi b'io ilonI~ofl ihC Iii5 -I~Iii11)( t 11 

.IlICIIi 1i.1 ( I I1L(ok (rc iii \11L~~oiIvis wo \ InL ( I' Imniiimtkn)puo I( tiii 1 
il1 111MV L11 11pill(2I]-- L NII IiW2lt kd l IL L(o ( it pO 10 liit ICtl ( 11.1'.1Ni t Md 1A 
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AGENCY FOR INTERNATIONAL DEVELOPMENT
 

POLICY ON
 

EQUAL EMPLOYMENT FOR EMPLOYEES
 

WITH DISABILITIES
 

Thei IRcI1Ihliill ui \C I 73. J".11IL-IC-1 It 1,,tlw po i Itlic AiMcILAv fill 
I-CILIjII-L" Ik IClAl ILC 1 ) IlIcIIL Ell)I),ilI IL~ 0 )lLIt to~il~( 11)(I 

111,1111tii~iff thL 111 . ~111Hiniii1(A 

tc.()l.N.1pp itiicI nlithl iIt Riit iii url~l 

,.tmi~~~~~~~hrds.~~~~JbabrOliltikih VMIJ)L C-1110h~ ,1)%\il 

H"A II- l~tIO S Y 11 lL II.11 -t(Iil-tilI .111i l 



AGENCY FOR INTERNATIONAL DEVELOPMENT
 

OPERATIONAL GUIDANCE ON
 
IMPLEMENTATION OF EQUAL EMPLOYMENT
 

OPPORTUNITY POLICIES
 

NONDISCRIMINATION 	 \VOll III, nnritic. ,-ind dV~illcd \iid IL\I.a
 
where IIlti~'l''l '-l Iiil ltg I,. IIvt t.I\ I)N
I(itN lt,t 

muVo I ) d, loiupiThe cA is" t i1 IAtrll .lit. rcbh)InIC. t ,IttItll WIII 1 11'c till)i "II 


w ill IW't ido .il tL0j))0ItLctilrt th Rtii ltIr cIi Ic1.1 l ii tilitC
p t,11 plov- t ii IIu 


AFlFIMtill pVEl Mll,P ld LM pNTi lli t t i tIl tls prctC,,,111
Iit)
dIis l lill~itit~t, bJ'Wdt (ill IIt'C',c(- I lt , 	 ICtt1 lVA lc" t'x Spcc~l .11l s, l ,J % 1.1iL' Cl~ict .il10liS. lI 

rellion, ,l1titjltN Il or d i tlitv. i wts ililI i tilli tout I )itII
 

lLi1".i ilHS ptlu t ly .i 


ill ib Tilrc bC d 	 i't\'lllt'll 

Wil illltL i it'tl lI ic 	 p ilIk itl iI i SL\il ltli, ulcil litlLc 	 l l t tx et'Oilttcxt thl'it hiv dwe 1)l,~ 1. ld 	 l i~l~g'ii.,,l~'vtr tll t e 

Cr-inlill.Itillg' (Ml (MCll c', 11thSWllet!,bove'. 	 PO"Iiills'. 

ACCOUNTABILITY 	 PROH1131TION OF SEXUAL
 

HARASSMENT
 

hc htl rcrt lNL ilti,,,, d Oti lc.thelto illi 

I)cp tt,\ Ah ll irct -	 It V,tilt'] ,. ('1111 C.,011011,1 '.ltt-q.. , m 	 I",11,111d ) V' CtiiVAi-ic' t S1I,111 bC rVc,,ptll,il-c t0Ir ,ik-hic,,illg L!SNA II ) cill(AltSy c Wt10t-.lili1 l(Itll 'Wi,xllilh' 
11r-0,r1',, In II t lC, dtC,crbCdt hclIL-1. Ihc ]iL'11r,i,,,,il" hIlCI iIV1r ilIII 1C \tv lkI].lcC. lhlldcr 
ob tltvc otltimic'd 1ii Ihi,, il0tItC hlivc theL 1111 l C.t.IlI C rt-ct H1 011,Iii, lIi~l~ ',i ,1)iit-1I ,,upI vi,,N0r,, 

,,upptlrtl1ih Sc 0'll li~ ll.,'ll'Il lt W3111ll.1 he bc.lr ) ~ip c clill\f Oti~lll',~libli 
Agenlcv will,,ltc 'tce ill trtVAitlllg , lii10del \\(rI-k ,,' ii,] h1,li.i,,,,l~l'i lailt[ l~I- ((llt tlliw th - (()I]­
C'lIvlr0 11iltl \\hiII til~t" (1ti,1tVi .id iL110ftthi rl - %ii~i 'CIII)]()\ LCc,', \ 11 011AILc 
CLIU,llity. ,is \veil ,1h [~ll'111S l l'tgi O ,, l d III OWi, 1r)h] iltl .11t', ill p ,irtltcip'i- l.tl)h IL lL-

tioll b\v AI ,'\go' L ) 0V(-~,",. 1)()( 01 )IVkill L'(1, t 'lllL iHitli, (Wr-lit'l (ACt'l It'ULi\ 

A1t't0lls. but i,,, . 1 11% miIV 11.i ,cmtial II.1ililt 
AFFIRMATIVE EMPLOYMENT t'''lt Cltxl!tlh~lt IJl',itl111'lic 

CHl 0rtllllt'lM . A ll bllit'.ilN, ilii'01 ,3,ll, .ltl 
C , ,1It]1"111. i t C'llIi4)hLxT N,\FCdCl',il ;ig1i.I SM It'rCLuirc'1L to t~clkt rm '11l01111ht ll fllII 'll ]ii,it 

ti t'l'tll ill',, I . .1,,p1C'ttS01lc1110iqt\ illl t, CO~itItit! t~L Hi I'>lll'ClA iI 1i.ilrim, niiiti. I hit 
II~inld g hiigOif~lttlltll iinlg ~ikc - Iltl']( plliilil rlrili 
;i,IsltIIIl ClWt;, tiiJ i601iii-i.,l'iAii" ,iitrll 10 &', I~II thiisc'~luWi M .. ilid Iiritvitc hi . 
A till ltIL" V,.C'llIIII( -1-ilt'l tO .Ik~lWtC' L'ti11,11 0 '0 -!lt. 

ctl'7<l't< tol incre,,aw tiWt rIVIrt'L-1ii,itioil 0t' 



NONDISCRIMINATION BASED ON 
SEXUAL ORIENTATION 

1'herc shabe n dis~ticrimiinationgin III\, 
Ai\cy Cmnp11Lovc IbAd 011 SCNtIAI 01rI'ItL-

tioji. It is'HtlcspoJlsibihitv o-ich nininaclr 
.Uld StIp)Cri-VSlI to *h tll th CL1ltl11t\ Of' 

()PP)Orttllhit\ InI All tuILCci 01'CmnphI0V\nCnt 1101. 
bC IlCHIuje to .hI1\ il~i\'Viln1 heeanw~o. of'NexnM 
Vieita f)Itill 

SPECIAL EMAPHASIS PROGRAMS 

tieSIgI,'id to InupIRoVe the' emnphwuumIL't stLIP Of' 

W0111(e!.111, ltl t i'Isuihitics. Illd I~Icl­

elliplil~v progr'lulls Luri tho! iSSt tiCL 

(It otirII),It l\CII euilp10\IIt 

\\ikh~tet. hindl 1NoVIdt 0one HItehul otptlhLINIl 

I"1 I/1i1"/Ii tle.coittritto1s olthuuic ol 

lilult \hIltihl eupIIOlove. lI)OVeeL"Al! l n1e 
el](i Ieo'llged to iprtanld participa te InI thee 
pro.,11n. 

DISCRIMINATION COMPLAINTS 

h!igh L4 I iiiii lI)SCOl I-doll III IcTlmo,O bt 
m1oJctaryco!\ , AOL\,Ccol-olilhlv. LJSl I) \vIll 

iti!111101.111,11I- c~ointiom of 11nl)Icrcrlt 

Alldu ChII)hIAIWIlt \\WIR1~L I)T NI bc 

W\hent dli,, 1, not po""Iblc. (11 I )nettor)I 0! tIile 

)t]ieeC ol' lKAII.ul ( .,1hhhuPprrntvl I"dci­

eguttd tle Ire,)Nbihh(\ to 1Ii\VNtiIt.It 11i 
Adjtdiiie 1ite C hIsIL'Int \\hth I *(tiLT.1l lI\',, 

Alniro~]dEUnjliddnee. conuiiiuiu.11 Otldis­
"hl1I)AU.LtlI nt the htuthh0ri LVto Senle eASes 

? Iiuitpo~uiIInI A 
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* EQUAL 
AMENDED 

PAY ACT OF 1963, AS U CIVIL 
1978 

SERVICE REFORM ACT OF 

- I'thliiits Jny discriliination, of) tit basis of 

[ CIVIL RIGHTS ACT OF 1964, AS 

AMENDED BY THE EQUAL EMPLOYMENT 
OPPORTUNITY ACT OF 1972 

-T[Itt V1 1 i tiNCI-11111,ll II li l-i 
lillclt [b, ,,.d oilf lvc.' Iil(. tors: r*I-,lc' o]l, ced, 

"Lx, ol mitimn.,l rii 

- I:stbiish1Cd tW FedeIai I'" l ityl 
itsItI (.Iidl ltii. A| i')Iilitlilg Ii'UI'tlitit'III t 

il?.Illll iil* d t e jiite iidtrrcple­
(it 1iiilI01Ati'S III it' \Vflkl(ii'. 

N PREGNANCY DIISCRIMINATION ACT OF 
17 

-whIh ~ ibi lte xli(it aph'nt 

* AGE DISCRIMINATION IN 
EMPLOYMENT ACT OF 1967 

-I'-hibit di,,Cri-111.1101 IbAwdL 0on age against 
ildilVidl.,1]1w1 t .ire .1Viatc-Il .in d e l'. ii 

ellipioy'es tili os belausC ofregu ,Is
t'ilt tht I'tO 

wo(irk it .i spcliticd tot, uii',s, tie icmphlver 
(,Il 1)1-0\ .'(')l"il',,It''','iV ' 

FOREIGN SERVICE ACT OF 1980, AS 

N EXECUTIVE ORDER 11478 OF 1969 AMENDED 

ReLtqui-e's the heaid ot Cli Cxi'ttItive "cput-
nICnt ,'Iod , gCmtot e'stAblish ,uld t11,utILIIII 

,itli'lliAtivc t'iili-)yl 'itl . 111(1pciii-
ti's. 

- il-cllccts ( nIigiicWIrI Ai1ital1l(lins thiit 111(111-­
b ripC-,11()'t I-tl ( rcI--gIIScTl(Vi sl IV c 

.cprt'c'utiitie of die Americani pcoplc and 
thAi lilt.C itt' s hiiuhiC ()ptrlettd iOU the 

'IsPct (lpt'rM)lulc po01Lcy AM]d I)--i, IcIIcil 

Ciltyai(iO iit i 1nli, , dvuicap 
Mid tr ',il't -tiih i ntilii) 

, i 

nillt' 

rlll ililsltO;*\mi 

to 

hliiiliI iphlynlcn 

rc(,Illcilt 

hLil lr pigC.'i)lI V 

-lI'rhuhis Elt)IsCilillt 

RI C L10 il-C ' t hllt 11C I-MlliI 

gil 0 11 1 illle 

l 'A N IC ,I )iii TCl 

o~l'rhvivtosi 

111.1 

hstioisiriivoi.t 
M i~ ld c(1 , iltv ( )f (q pp~rmi vllitm i 

('(u1.11LI C tIr ,itilililt lirf 11 )A,il 

!', ir a nd 

1roi,\\'itill(It 

i)isiblilaiil'IIP(Ist-agI 

Fedvr,12REHABILITATION 
AMENDED 

i] ( ; l~c~iiil-ih,il.i
ACT OF 1973, AS 

i ,il s 'iiti\' lilii'i l iii I po itl ;ical 

- Prohlibits discrillli on Ill Ciil1mpltl icit oil 

the ba.sis ot'phyvsicaiI orl.'ental h3ildic~i.1)i 
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N USAID ASIAN PACIFIC AMERICAN EMPLOYEES COMMITTEE 

The Asian Pacific American Employees Committee's objective isto assist the Agency in promoting and 
establishing n effective and equitable participation of Asian Pacific Americans in the workforce. Its 
membership consists of Civil Service and Foreign Service USAID employees. For more information 
contact Prem Sethi, Chair, on (703) 875-1413. 

N HISPANIC EMPLOYMENT COUNCIL - FOREIGN AFFAIRS AGENCIES 

The Hispanic Employment Council (HEC) isa voluntary, non-partisan, organization of Foreign Service 
and Civil Service USAID employees. Its purpose is to ensure Hispanic Americans, and other minorities 
are provided equal opportunity in recruitment, training, promotions and assignments within USAID. 
For more information contact Audon Trujillo, USAID Vice President, on (703) 875-1848. 

M THURSDAY LUNCHEON GROUP 

The Thursday Luncheon Group (TLG), a non-partisan organization comprised of Foreign Service and 
Civil Service personnel, was founded in 1973. Its priority purpose isto increase the participation of 
African Americans in the formulation, articulation, and implementation of U.S. foreign policy. For 
more information on the TLG, contact Carolyn Coleman, USAID Vice President, on (703) 875-4274. 

M WOMEN'S ACTION ORGANIZATION 

The Women's Action Organization (WAO), which was founded in 1970, isa voluntary, non-profit 
organization committed to the ad ,,ncement ofForeign Service and Civil Service women in USAID, 
the Department of State, and the U.S. Information Agency. For more information on the WAO, con­
tact Ravi Aulakh, President, USAID chapter, on (202) 736-7457. 


