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'PREFACE
- The. materials presénted here have been drafted for field sv.veys on: inigrdtibn in countrie:
of the ESCAP region. The migrztion surveys were sei up in response to the recommendations mad

in several population conferences held over the last ten years.!

The migration surveys are components of a regional project, the “‘Comparative study or
migration, urbanization and development in the ESCAP region”. The first phase of this projeci
consists of analyses of census materials on 1aigration and urbanization in the participating countries
Althcugh special tabulations from the 1970 round of censuses have been generated to focus speci
fically on migration and urbanization, these have limitations in providing information on the relation:
ships between migration, urbanization and development. The main aim of the national migration
surveys is to provide the kinds of detailed information that cannot be collected in national population
censuses.

The data to be collected in the migration surveys will focus on the following four major
issues:

(a) Patterns and types of population mobility;
(b) Demographic and socio-economic characteristics of migrants and non-migrants;
(c) Motivations of people to move or not to move;

(d) Demographic and socio-economic consequences of migration in areas of both origin and
destination. '

Preliminary versions of the questionnaire were circulated in 1978 to a large number of experts
throughout the ESCAP region and in other parts of the world. Their comments were taken into
consideration in the production of a questionnaire which was tested in Indonesia, Pakistan and Thai-
land in 1979. The results of these tests were discussed at the first session of the Advisory Committee
on Migration and Urbanization, held at Bangkok from 29 October to 1 November 1979, The dis-
cussions and recommendations of this Committee are published in Asian Population Studies Series,
No. 47, issued by ESCAP in 1980. The Advisory ‘Committee recommended that a small working
group should be set up to revise the questionnaire, taking into consideration the results of the pre-
tests and the discussions of the Committee. A revised version of the questionnaire was further cir-
culated among the Committee members for their comments and then tested in a piloi survey con-
ducted in Thailand in May 1980. The results of this survey were used to modify the present
document.

The materials presented here are regarded as a “‘core’ and it is hoped that participating coun-
tries will follow them as closely as possible, allowing for minor modifications which may be required
to meet local circumstances. ESCAP will welcome the opportunity to discuss any modifications which
a participating country feels will be necessary. While priority is given to individ-al country require-
ments it is recommended that the information collected should be as uriform as possible to allow
standardization of materials and procedures. The results should allow a comparison between coun-
tries which will maximize the understanding of 2 common problem affecting the majority of coun-
tries in the ESCAP region. '

1 Recommendatior: were made by the Second Asian Population Confereace, held st Tokyo in 1972; the Word Popuistios Con--
fereace, hold at Bucharest in 1974; Habitat: United Nations Conference on Human Sctilsenents, held at vancouver ia 1976; the ESCAP.
Committee on Population at its first session, held at Bangkok in 1976; the Expest Grosp Meeting on Migration snd Mumen Settiemteney.
held at Bangkok in 1977; and ESCAP at its thirty-fourth seasion, held st Bangkok in 1978 sad its thisty-80h seasbon, Mt &
in 1979. o TR Ntk
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This provisional msnual of instructions for interviewers is divided into five chapters: in-
structions for listing; peneral interviewing procedures; specific field procedures; the household
schedule; and the inZividual questionnaire. Whilz not all countries may require all the materials con-
tained in the earlier parts of this manual, it is felt that there is benefit in providing all the basic pro-
- cedures and methods nzeded for the implementation of a complicated and large-scale sample surve -
such as the national migration survey. , . T



L. INSTRUCTIONS FOR LISTING
A. OVERVIEW AND THE INTERVIEWER'S ROLE

The migration survey is a sample survey, which means that some, but not all, of the Liouse-
holds in your country will be interviewed for the survey. The information obtained from this group
(or sample) of households will then be used to make inferences about all the households in your
country.

The data from the sample of households can bs used only if the sample truly represents all
households. If it does not, then the sample is biased and the survey data will present a’distorted
picture. The only way to ensure an unbiased sample is to give every eligible household in the country
a chance to be selected for the sample.

The way we plan to ensure that every unit has an equal chance of selection in the sample is
by a carefully controlled listing procedure whereby every household within a sample area appears
on the list we use to select the sample households. The list you compile must contain relevant infor-
mation about every household in your assigned area. The area ynu are assigned is called an enumera-
tion area or EA. If househoids in your EA are omitted, duplicated or misclassified, the list will be
biased even though it was done for the specific purpose of selecting a sample of households. The
listing is therefore critical to the success of the survey. We are relying on you, the interviewer, to
provide complete and accurate information during the listing procedure. You must travel every
street, road and path in your assigned enumeration area, locate and spot on the map all housing units.
This section of the manual provides detailed instructions for the listing operation.

Your role and responsibilities as an enumerator during the listing operation consist of three
equally important and related steps:

(a) Precanvassing;
(b) Planning your best route of travel;

(c) Listing each housing unit and household: spotting housing units o the map and filling
in the listing sheet. .

For the listing procedure you will need a map of your enumeration area and a listing book.

B. MAPS OF ENUMERATION AREAS
1. Care of maps

You are responsible for the care of your EA maps. The maps will be used throughout the _
survey and must remain in a legible condition. _

It is better not to fold or roll your map. An EA map is normally small enou':_l_l. for ‘YQ'JQ to
keep flat at all times. If it must be folded, however, do so the same way each time so that it remains
a neat, compact package. Since folding will develop lines of weakness in the paper, it is best to limit
the number of folds. If the map is torn, it should be repaired as soon as possible, aothatthe problem
does not become worse. } . R ST S S

In the field, you should take care to’ protect your map during bad
cular, causes rapid deterioration of the paper. Make all entries on the map



If the map should get wet, the ink might run and destroy valuable information. Also, errors in pencil
can be easily erased. ' '
2. Map symbols
- EA maps will usually have symbols, a legend and a scale. Symbols are designs that represent
natural or man-made features suck: as rivers, swamps, parks, roads, public buildings and houses. They

may be in the form of figures, lines, colours or patterns. The legend will give an explanation of all
the symbols used on the map. The scale will help you determine the distances in covering your EA,

"« symbols are shown on the EA map, you should know how to interpret them usiﬁg the
legera. Understanding the map symbols is essential for identifying boundaries, planning travel,
recognizing multiple dwellings and locating landmarks so as to keep within the. EA. Remember
that you must visit every structure or place where people might live in the EA, whether or not the
structure is shown on the EA map. :

C. BEFORE STARTING TO CANVASS AND LIST .
1. Identify your EA

One of the most important features on EA maps is the EA boundary. This boundary iden-
tifies the area in which you are to perform the listing operation. It serves as a “fence’’ around your
assignment and helps to ensure complete coverage of the housing units in the EA. You must be able
to recognize the boundaries and locate them accurately. You are to list only within the EA bounda-
ries. If the boundary is the middle of a street or road, you should include only the side of the street
that is inside the boundary. - '

In order to locate your EA, you must often first locate the- general area immediatély outside
the EA. If the EA map does not show this surrounding area, request assistance from your supervisor.

2. Orient yourself

lpon arrival in the field, you must orient yourself with respect to your EA map. The first
step is to lay the map flat so that the entire map and legend are clearly visible. It is usually preferable
to begin listing at a major street or road intersection, since this can often be readily located both on
the map and on the ground. Other nearby features such as houses, churches, railways and rivers
should be checked against the symbols shown on the ma,.. Note that certain man-made features,
especially buildings, may be newly constructed and others may no longer exist. You must still use
your map even if changes have taken place on the ground which are not reflected on the map.

3. Map corrections
Maps of EAs may sometimes be out of date or they may contain incorrect information about

specific group ‘eatures. You are responsible for making corrections on your EA map. 'Map correction - ‘
is an essential part of your listing job. ' ' P e

(a) Changes in names R .
) S . L. y N — [ T A 34;’,1’1‘;,37.8(7 . "
Streets and roads are important since they represent lines of travel andlkti!i\lnﬂww
mining location of features. They are the primary references within an EA, The name of 4 road
street serves to separate that particular feature from other gimilar ones and all names must be secvint

..-‘.4"\ et
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and current. If a name change is found, including a change in spelling, draw a line through the original
nar.ie on the map and enter the cornicct one. Corrections for spelling and placement of names should
not be limited to roads and streets; naries and locations of all natural and man-made features on the
map should be examined and corrected, if necessary. : ~

(b) Adding or deleting féarures

It is important to add to the EA map any new features in the area. This includes new roads,
important buildings, bridges, etc. When adding such features, locate them as accurately as possible
and enter them on the map with symbols similar to those indicated in the legend. Ground features
that have been demolished or otherwise removed from the area should be crossed out on the map.
A*X"can be used to cross out buildings and eliminate roads. Map corrections can be made throughout
the listing operation. ' ‘ '

D. PLANNING YOUR PATH OF TRAVEL

Travel your EA from boundary to boundary, along the main road, before doing any listing,
in order to obtain a general idea of the location and layout of the housing units. This is called can-
vassing. Plan the most efficient route for canvassing the EA. Canvass the entire area, being certain to
cover it from boundary to boundary. Canvass all roads and paths, even though they may not be
shown on your map. If a road or path is not indicated on your map, draw it in as you canvass it.

Begin at one boundary on a main road if possible. Canvass on the right side of the road as
you travel along it. Always keep to the right side of any road or path. When you come to an inter-
secting road or path, enter it; keep to the right and continue your path of travel.

In urban-type areas, the EA usually will be a city block (or blocks). Proceed as follows|(see
figures I and II):

(a) Start at one corner of the block and proceed in a clockwise fashion;
(b) Asyou proceed, walk through all alleyways, passageways, courts and footpaths in the EA;

(c) Look for “hidden’ units, such as living quarters at the back of a store or behind other
houses;

(d) Cover one block completely before proceeding to the next.

In figure I, the arrows indicate the direction for travel of an EA comprising three city blocks.
The “X” indicates the starting point. ) '

The EA in figure Il comprises two blocks of different typ'es. In the first block, the cul-de-sac
in the eastern boundary is considered part of Pohang Avenue. Note that in the second block to the
east, the starting point is the entrance to the group of units rather than a corner of the block.

In rural EAs, where there is no uniform street or road pattern, you may encounter obstacies
during your canvassing. These obstacles may include natural features such as swamps, rivers, deep
valleys or mountains. Most obstacles of this type are essentially permanent and.may:!')e_l'hOWn on

.the EA map. You should take such difficulties into account in planning the listing. ..While such

obstacles are rarely impassable, a lengthy side trip may be required to travel around them. A good -

plan for your path of travel must make allowance for this. For example, if during your canvassing

you find a large stream in your EA with only one bridge, your path of travel should provide for. -

separating the area into sections which would minimize the number- of times the stream must be
crossed. _— IR D
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Figure I. Directions for travel in three city blocks of similar shape
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Here are some guidelines for listing in rural areas:

(a) Begin at some convenient corner and make sure you cover every road, road section
and path within the EA. Indicate the point where you begin listing by entering a ‘X" and the
notation “Start here.” .

(b) In general, travel in a clockwise fasion. Proceed along the main road that forms one of
the boundaries; of the EA until it intersects one of the other boundaries; proceed along this boundary
until it intersects the next, etc. o '

(c) Where secondary roads, private roads or footpaths intersect the boundaries, you will
have to interrupt your listing of a main road. ' ‘

(d) On roads, footpaths, etc. that are within the EA, list all the housing units on both sides
of the road, path or stream. _

(e) For each road, path or stream thatAforms the outside boundary of the EA, list only those
units on the side that falls within the EA. : ~

(f) List each housing unit once, and only once, from the most accessible road or path.

(g) Look for side paths, breaks in the trees, electric wires, etc., that may indicate the pre-
sence of housing uniis.

(h) Walk up all paths and lanes to see whether they lead to housing units.

(i) Inquire whether there may be housing units in the arsa even where there are no obvious
paths.

(j)  Enter successive arrows on the map to show your route of travel.

Draw these arrows as you canvass the area and list the units.

In figure III, the arrows indicate a possible direction of travel to ensure systematic coverage.
Note that you must list all housing units on both sides of Daimaru Path and Cliff Path since these
paths lie entirely within the EA. On the other hand, you would list only the housing units on the
south side of Matara Road, the west side of Ilocos Road, the north side of Jinju Path, and the east
side of Chidlom Lane.

The starting point is the intersection of Chidlom Lane and Matara Road. . You would travel
east on Matara Road to Ilocos Road, then south on Ilocos Road to Solo River. Since there is no path
along the river bank, you would travel along Daimaru Path, making sure you cover the housing units ,
between the path and the river as well as the housing units to.the north of Daimaru Path. On Cliff
Path, since the map indicates you would retumn to Daimaru Path, you would cover the cast side as -
you proceed north and the west side on the return trip. Proceeding north on Jinju Path, then Chidlom . -
Lane, you would complete the coverage of the EA., : B

S sy B gnnhinshpor

SPECIAL DWELLING:UN

E. LISTING HOUSING UNITS, HOUSEHOLDS AND

. . L, . e e Sl e e
~ List housing units in an orderly fashion. In'an area of sin anyy Houset
units as you come to them. If there is more than o > Housing unit on 158’ senie’

. S ‘ Sm T ;“?}Hl”z‘if!n)?%i

general rule is to list front before rear. -
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Matara Road -

Listing area boundary

Figure III. Directions for travel in a rural area

1. What to list N | »
You will be listing housing units, households within housmg units and speclal dwelun. units
A housing unit, or living quarters, is a group of rooms or a single room which is oocupwd ara npmte o

and independent place of abode, or if vacant, which is mtended for occupmcy asa lepmte and’ in-
dependent abode. , RIS e T IR T ; .

The two important words are separate and independent.. An enqlonm is i
if it is surrounded by walls, a fence, etc. and covered by a Foof 80 thﬂ itl‘ occupmts <
selves from otlier members of the community for purposes of deep J. e
ting themselves from the hazards of chmate ‘or the envxronmcnt



going through someone else’s premises. Dir:ct ace:ss can be a direct entrance to the housing unit
from the outdoors, sich as a street, road, alley, courtyard, driveway, path, etc. or an entrance to the
housing unit from a hall, lobby or vestitule which is usually used by the: occupani: of more than
one unit or by the general public. : S :

A household would comprise either an individual living alone jn all or part of a housing unit,
or a group of two or more persons who combine to occupy the whole or vart of % housing unit and
to provide themselves with food or the other essentials of living. The general criteria which should
be used in identifying members of a household are common housekeeping arrangements, sharing the
principal meals in tte sense that the household’s food supply is obtained for common consumption
or paid for out of a common budget, and having common arrangements for supplying basic living
needs.

The occupants of a housing unit do not automatically constitute a single household. The
fact that the occupants share the same housing unit does not mean that they occupy the unit collec-
tively. They may constitute two or more distinct groups, each of which has exclusive rights to 1:art
of tiie accommodation, takes its meals apart from the other group or groups and has a separate budget.
As each of these groups make up a separate household, it follows that there can be two or more
ncuseholds in the same housing unit. '

Special dwelling units are housing units where six or more uncelated people live together
or places where people live collectively for health, disciplinary, religious, education or other reasons;
such places as monasteries, school dormitories and work camps fit into this category. Army barracks,
hotels and compulsory special dwelling units such as prisons, hospita'z a1d nuising homes are to be
excluded from this survey. However, all the following special dwelling units are to be listed and
included in the survey: ‘

School dormitories
Industrial living compounds and dormitories
. Work camps
Boarding houses
Mouasteries
Refugee camps
Houses with six or more teachers living together

However, if an industrial living compound or work camp is divided into separate housing
units, the household listing procedures described in the previous pages should be used.

2. Map spotting L

Place a small square on the map at the spot where the housihg'unit orspecialdwelllngn

located. I¢catify each square by using the number of the nousing unit in the listiny bodk for that

particular housing unit. If you cannot pinpoint the exact location of the housing unit, place s symbol
at the approximate location. At a minimum, indicate the side of.the road ot street on. which the
housing unit is located. In urban areas, it is ordinarily not possible to plot the locltionof esch
housing unit on the EA map because of the large number of housing units in . myxhlockmd the

relatively small size of the map,so you can put the range of the housing unit numbers for that block.
However, if there is a hidden housing unit or one which is difficult to locate, indicaty
on the map. T PR SRR T . !

soalanggly gt
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3. Listing

A , o
Make sure that you cover each part of the EA. In order to ensure complete coverage md
proper sampling, you must proceed in a systematic fashion. .

In structures containing more than one housing unit, determine first whether the units are
already identified by a number or letter.

If there is a regular numbering or lettering system, proceed as follows:

(a) Begin with the lowest number or letter and proceed numerically or alphabetlcally to
the highest number or letter. :

(b) If there are some units which are not numbered or lettered (for example, the owner or
manager may live in an unnumbered apartment), be sure tc list them; where possible, list such units
first, then list the numbered or lettered units.

If there is no regular numbering or lettering system, proceed as follows:
(a) Always list units on a lower floor before listing those on a higher floor.

(b) Proceed in a clockwise fashion when listing units on each floor of a multi-unit structure.
If this is not feasible, then list units in the front before llstlng those in the back, covering the floor
in a systematic fashion.

Note: In some situations, it may be advisable to draw a rough sketch of the structure showing
the location of each unit and the housing unit number from the listing sheet for the unit. Do this
only when you feel that another person would have difficulty in determining the locatiori of a unit
you have listed in a structure which has no regular numbering or lettering system.

F. FILLING IN THE LISTING SHEETS
1. Household listing

Always ask a responsible person when inquiring about living arrangements Normally this
would be an adult who lives in the structure. '

List each vacant housing unit as well as each occupied unit. A vacant housing unit is living
space intended to be occupied as separate living quarters by a family or other group of persons, or
by a person living alone.

You will be listing households within housing units. Remember that the occupants of a
housing unit do not automatically constitute a single household. You will need to determine if there
is more than one household in a housing unit. Check to see whetlier all members of the housing unit
prepare and eat their meals together, That will be an indication of a single household. If. they do
not, then there is more than one household in the housing unit and you wlll need to get the name. ot'
each head of household. ' .. : .

Complete the columns (a) to (f) in your household llstmg sheet (figute IV) udmmd below' ,

I LR

(a8) Housing unit number. Each housing unit should have its own: unlq\ie ﬂlﬂu
with 1 for the first housing unit in your EA and continue ‘numbering’ consewﬁnly*’ ; at’
may be buildings with several housing units; for example; apartment bliiklinp.v
in an apartment building should be given a different number. :

8



“IGURE IV. HOUSEHO!  "ISTING 3HEET

Page. .. of. .. pagesl
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B District............... Village, town orcity. .............. Name of enumerator. . ........ .
FOR SUPERVISOR USE ONLY
Housing Household Address/ Name of head of Callback Not Sample Assiened t Returned | Status
unit number number unit description household information ores selection ssgned to ¢ ‘
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FIGURE V. SPECIAL DWELLING UNIT LISTING SHEET

P:ge.....of....a.#
ClusterNo..........
Province.............. District. .............. Village, town orcity............. LT Name of enumerator. . ...... e
Name and address of Type of
ial dwelling unit. .. ................. special dwellingunit. ...................
, FOR SUPERVISOR USE ONLY
Person Room No. Name of person | CaIIbac'k Notes Sample Assigned to Returned Status
number or location information selection
(a) (b) (c) (d) (e) (f] (gl (h) (i)
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Special dwelling unit: Housing units where six or more iinirelated: people’ live together, 'orplaces
S s where people live collectively for health, disciplinary, religious or other reasoris.
Symbols: Designs representing natural or man-made features.
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~ IL GENERAL INTERVIEWING PROCEDURES' -
A. INTRODUCTION
1. What is a survey?

A survey usnally involves collecting data from a scientifically selected sample of the popula-
tion. The sample ss selected to represent the entire population to be studied accurately. Data are
collected from ihe sample respondents by administering a questionnaire.

-

Skilful interviewing procedures are used to ensure full and accurate information. Careful
techniques are used so that the data gathered from the sample of the respondents can be used with
confidence to represent the total population. The use of a sample means that a small number of
respondents can be selected to represent the whole population. This makes it possible to avoid the
expensive and time-consuming process of taking a census, which involves a complete accounting of
every person in the population being studied.

Survey information can be collected in many different ways. Questions can be asked face
to face or questionnaires car: be distributed by hand or through the mail. Questionnaires can request
extended comment by the resp~ndent or answers indicated by simply marking a box or circling a
code number. The type of survey technique used varies from study to study, depending on the
type of information sought, factors of time and budget, and the characteristics of those who are
surveyed. '

The ESCAP national migration survey is a two-stage personal interview. In this type of inter-
view, the interviewer goes to the home of the respondents to administer the questionnaire face to
face. In the first stage, you wiil complete the household section of the questionnaire with the head
of the household and, in the second stage, you will complete the individual section with a randomly
selected person in the household.

2. Role and duties of the interviewer -

The field interviewer is the eyes and ears of the research team. The interviewer serves as a
link between those who analyse and act upon the data and the respondents who furnish the data.
The information collected in any survey is only as good as the interviewers working on the survey.
Interviewer quality, in turn, depends on all interviewers following the same procedures. Only when
the same techniques have been used for all interviews can the data be effectively analysea ~ud policies
confidently implemented. ‘ -

In general, your duties include:

(a) Locating the correct dwelling unit and household to be inter‘viewed;'v- C T '
(b) Administering the household schedule to the appropriate household member, R ,

. B N T A:‘f-':f ":{;"?‘./':'t"-"':-‘z}i'):‘{‘ e P
~ (c) Following specific guidelines in choosing the respondent for the individual question-
naire and carefully administering it; e e b s .

i

g3 Fralat

IS

(d) Calling back to intérview households and/or individuals thit were Aot s
time of your first visit; i s

A R A A

.- (e) Maintaining contact with your supesvisor. - - - x
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you about the general purpose of the study, the confidential nature of the interview; and the im-
portant and impersonal use of the survey information. In addition, you must be able to answer any
general questions that respondents may have about you and the survey.

3. Introduction at the door

(8) Tell the respondent who you are and whom you represent

Introduce yourself by name and tell the respondent what government agency you represent.
You will have an identification badge in order to offset any possible suspicions about your identity
Or purpose. » '

(b) Tell the respondent what you are doing

Have information about the survey clearly in mind so that you can explain it in such a way
that it stimulates the respondent’s interest.

(c) Doorstep introduction should be brief

The doorstep introduction should be just long enough to obtain the respondent’s co-operation
so that he will invite you inside to complete the interview. Be careful, at the door, not to ask ques-
tions which can lead to a negative response. For example, instead of asking “May I come in?”, use
the positive statement, ‘I would like to come in and talk to you on an important matter”’.

You should attempt to complete the household section of the interview on the first contact
but make arrangements to return at another time if the respondent suggests it or if you think the
respondent might be more willing to be interviewed later. You will almost always need to return
at a later date to complete the individual section of the interview.

Use the following introduction:

“Good morning. J am (name) from (sponsoring agency). Here is my identification card.
You have probably heard that we are conducting a national migration survey. Your household
has been selected to be included in the sample for this survey. I would like to come in and
ask you some questions. The information that you give me will be held strictly confidential.
It will not be used in any way for purposes of taxation or investigation. It is going to be
combined with the information gathered from other persons to produce country-level statistics
and analysis. The report that (sponsoring agency) will write will only include data concerning
groups of persons or households. It will never contain any information concerning only
one person or household, nor will it ever mention anyone by name.” :

4. Answering respondents’ questions

.....

It is not unusual for respondents to ask questions at'the door or during themt
of the questions respondents most frequently ask and suggested answersare: - - - -

(a) Basic information

~ “Who are you?”
“What do you want?” -
, Your answer to this question should includé your namé dﬂ’w P‘glw :
mention of the government agency you are representing. < ' | - ¥ S






stand the questionnaire and the principles for its use, including how to ask the questions, hbw':io
follow instructions in the questionnaire and how to identify the various types of questions.

1. Asking the questions

(a) Always remain neutral

You must maintain a neutral attitude with respondents. You must be careful that nothing
in your words or manner implies criticism, surprise, approval or disapproval of either the questions
asked or of the respondent’s answers.

You can put respondents at ease with a relaxed approach and gain their confidence. The
respondent’s answers to the questions should be obtained with as little influence as possible by the

" interviewer. Another inte~viewer should be able to obtain exactly the same answers as you.

The questions are all carefully worded to be neutral. They do not suggest that one answer
is preferable to another. When a respondent gives an ambiguous answer, never assume what the res-
pondent means; never say something like “Oh, I see, I suppose you mean. . . Is that right?”’, If
you do this, very often the respondent will agree with your interpretation, even though it is not
correct, '

(b) Ask all questions in the order presented in the questionnaire

Never change the order of the questions in the questionnaire. The questions follow one
ancther in a logical sequence; to change that sequence could alter the intention of the qi:stionnaire.
Asking a question out of sequence can affect answers you receive later in the interview,

(c) Ask all questions exactly as they are worded

Do not change even one small word in the question. If the respondent does not seem to undei-
stand the question, simply repeat it. However, if you do have to repeat a question, read all the words
in the question. In order that the information from all the questionnaires can be put together, each
question must be asked in exactly the same way to each respondent. .

In some unusual cases, the respondent may simply not be able to understand a question. If it is
apparent that a respondent does not understand a question after you have repeated it using the origi-
nal language, you can rephrase it in simpler or more colloquial language. However, you must be care-
ful not to alter the intention of the question when doing this.

Sometimes, respondents will ask you to define words in a question or explain some part
of a question. When this occurs, consult the question-by-question specifications in chapters IV or
V of this manual. All important words and terms are defined there. If a word is not defined, tell
the respondent to answer using his (or her) own definition. Say, “Whatever it means to you — just
answer that way.” c :

(d) Every effort should be made to ensure that the respondent does not see the questions ‘

Respondents can be influenced by knowing what questions are coming next or by seeing the
answer categories which are not read with the questions. .

2. Instructions in the questionnaire .

In addition to the questions you must ask, the questionnaire contamsim:\ctxohitoyou, o

the interviewer. The instructions are there to help you. to use the guestionnaire costectiy and riust
be followed closely. These instructions are printed so that you can tell the difference between
structions and questions. SO g e

" A e ey v B8
[REAS A SR BTN S I ST BT

19 -




() .Skip instructions

- Skip instructions direct the flow of the interview and tell you which question to ask next.
Skip instructions are a method of tailoring the questionnaire to fit the respondent’s situation and to
prevent you from asking irrelevant questions. Skip instructions appear in two di{ ‘erent ways. In
many cases, an arrow is used to indicate what you should ask rext. In other cases, the instructions

are written out.
EXAMPLE: Question 105. Have you ever been to school?
1. Yes 2. 'No

106. Can you read newspapers?
1. Yes 2. No
~ (Skip to question 109)

) -
107. What is the highest level and grade of formal education you have completed?

In the above example, a “No” response leads to question 106 (as indicated by the arrow under
“No”), which further requires skipping to question 109 (as indicated by the instruction). A “Yes”
answer leads you to question 107 (as indicated by the arrow under “Yes"’).

(b) A space in a question marked by a row of dots

Sometimes you will have to insert the appropriate word or phrase in a question. This is
another method of adapting the questionnaire to fit the respondeat.

EXAMPLE: Question 127a.What was the main reason for moving from. . . . . (See REFERENCE
LOCATION above)?

When asking this question, you should insert the name of the last place where the respondent
used to live before he or she moved here to the present place. In this case you have to refer back to
the REFERENCE LOCATION given on the same page. In all the questions where a choice of words
has to be made, the correct word or phrase will be apparent from observatlon or auswers to earlier
questions,

(¢) Question-specific instructions

In addition, there are “question-specific’’ instructions.to you in the questionnaire. These
instructions usually alert you to a consistency check that has to be made at the time of the interview,
or tell you how to record an answer. In all cases, these instructions will be printed in italics.

EXAMPLES:

Question 008. INTERVIEWER: Ask number of mon:hs only if duration is less than one yeur.
Question 118. INTERVIEWER: Circle all that apply. , Lo ek |

3. Type of questions a BEES

You will find the following types of question in the questionnaire:

(a) Precoded questions

it ]
,,,,,,,,,

A precoded question is one m wluch the answer categones are ' rinted in the'

(i) The simplest form of a precoded question requn'es a “yel/n vmwer i

2


http:instructions.to

EXAMPLE: Question 131. At the time of arrival here from your last place of residence, did you look
for employment or work? =~ . $ \

1. Yes _ 2. No

(i) Others offer several possible answers of which You iuusi cirgle one.

EXAMPLE: Question 167.Would you prefer to live in the capital city, another big city, a town, a
village or abroad? S

. Capital city

Another big city

. Town

Village

Abroad

Don't know

S N

(iiij) Occasionaliy, a precoded question may call for multiple answers. In this case you would
circie all the answer categories the respondent selects. '

EXAMPLE: Question 119.During this first move from. . . . . (Place in question 114), who accom-
panied you to your destination (v/t/c)?

INTERVIEWER: Circle all that apply

1. Nobody

2. Spouse or children

4, Parents

8. Brothers or sisters
16. Parents -, brothers - or sisters-in:law
32. Other relatives or friends
64. Other (Specify)

7

(b) Open-ended questions

Open-ended questions are those which do not list the possible answers in the questionnaire.
There are two types of open-ended questions. One type usually asks the respondent to give a number
or perhaps a date (“How long?”, “How much?”, “When?””). This type of question is followed by a
line or boxes in which to enter the answer. These are questions which, in theory, could have been
followed by precoded categories, but for one reason or another (for instance, one cannot list all the
lengths of time) do not include these categories. This type of question is answered by recording
the number or date on the line or in the boxes. . TR IS T B

[EX O

EXAMPLE: Question 103.What is your date of birth? ”ﬁ“’
. [Month - lYeaf s —. “]

TS e ” cesa e AN
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QUESTION: Question 008. How I ias this person been living in. . . . {This place) since
he/she last came to. . .. This place)?

ANSWER: ' Four or five diys. (Respondent is not sufficiently ﬁpeciﬁc.)

QUESTION: Question 169a. What is the main reason for your choosing this place or this
) type of place?

ANSWER: I had a job here and housing is cheap. (The question asks for

the main reason and the respondent gave two reasons.)

- QUESTION: Question 114. When you were 15 years old, where did you usually live?
ANSWER: I lived in the province of Chiang Mai, (Not specific enough;
the respondent must give the name of the village, town or city

and the district.) ) ' '

QUESTL:>M: Question 009. Did this person sleep in this household last night or was he/she
: away last night? :
ANSWER: Yes. (Respondent has misunderstood the questioin.)

2. Understanding the intention of the question

The kind of probe to use must be adapted to the particular respondent and the particular
answer given. There are some general types of probes that are frequently useful but the most impor-
tant point is to avoid getting into the habit of using the same probe. Instead, you must seek to under-
stand what the intention of each question is, so that you will always know in what way a particular
answer falls short of being satisfactory. The probe, then, should be devised to meet this gap. This
will require ingenuity, tact and persistence. '

3. Neutral probing methods
It is always very important to use neutral probes. By “neutral” we mean that you must not
imply to the respondent that you expect a particular answer or that you are dissatisfied with an
answer. The reason for probing is to motivate the respondent to answer more fully or more precisely

without introducing bias. Bias is the distortion of responses caused by the interviewer favouring
one answer over another.

Examples of biased probes

QUESTION: Question 165a. What is the main reason you still want to move from. . . ..

(Present place)?
ANSWER: I feel uncomfortable here.
IMPROPER PROBE: Do you mean that this place is run down or that you don't

get along with the people you live with?

(This improper probe is pushing the respondent to one of two alternatives when the mm
dent may mean something entirely different.) '

PROPER PROBE: - What do you mean by uncomfortable?
QUESTION: Question 145. Compare your situation now with v)hen ‘you. used to live in your

last place of residence. Do you think that by moving to. ...,
(Present place) your situation is better, the same or/#0me with

regard to (a) your type of work? o
ANSWER: : I’m'doins all ﬁ&ht. I U L s
IMPROPER PROBE: Then you would say your litudbnkmé
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5. The “don’t know” (DK) response

W.en respondents say “I don’t know,” they can mean a number of things. For example:

(a) They don’t understand the question and say “don’t know” to avoid saying ey don’t
understand;

(b) They are thinking about the question and say “‘don’t know” to fill the silence while they
are thinking;

(c) They may be trying tn evade the issue because they are afraid of giving the “wrong”
answer or because the question seems too personal;

(d) They may really not know.

Try to decide which of the above is the case. Do not immediately settle for a ““don’t know”
reply. If you sit quietly - but expectantly - the respondent will usually think of something to say.
Silence and waiting are frequently your best probe for a “don’t know” answer. You will also find
that other useful probes are: “Well, what do you think?”’ or “I just want your own ideas on that.”

If you feel that the respondent has answered “don’t know” because he or she was afraid
of admitting ignorance, you should say that there are no right or wrong answers to the questions
aad that you just want the respondent’s answer or opinion. Likewise, if you think the respondent
says ‘“‘don’t know” because a question is too personal, you should remind the respondent that the
survey information is confidential.

Always probe at least once to obtain a response to a “‘don’t know” before accepting it as
the final answer, but be careful not to antagonize the respondent or force an answer if they say
again that they don’t know. Each time you have to accept a “don’t know” as the final response,
be sure to record a “DK” next to the appropriate answer box in the questionnaire. Your supervisor
will then knc » that the question was not omitted or overlooked.

6. When to stop probing

You should stop probing only when you have a clear, relevant answer. However, if at any
time the respondent becomes irritated or annoyed, stop probing that question. We do not want
the respondent to refuse to complete the rest of the interview.

E. RECORDING ANSWERS
Asking the questions correctly and obtaining clear answers is only part of your job. Equally

important is recording the answers given by the respondents. Always record answers in blue ball-
point pen, and always have extra pens with you in the field. :

1. Recording precoded questions v
Precoded questions are easy to record. The answers will be cleady shown on the questionnaire :

and will be designated by numbers corresponding to the respondent’s reply. The way to indicate the
answer is to circle the appropriate code, as shown in the example below. ‘ S
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EXAMPLE: Question 137.How did you arn about. . . .. (Present place)?
INTERVIEWER: Circle all that apply

1. Lived here before 8. From neéwspaper, radio or
, other mass media

2. Previous visit 16. From government agencies

4. From relatives or friends 32. Other (Specify) 7

An “Other” category, as shown in the example, is for answers that do not correspond to the given
categories. In addition to circling the code (32 in the example) v~u als-- ' _uid write out in the
space provided the actual answer given by the respondent.

There will sometimes be a ‘“don’t know” choice added to the list of codes to be circled.
Follow the rules in section D (5) above on probing if the respondent answers ‘‘don’t know” to a
precoded question, that is, probe at least once when you receive a “don’t know” response.

Another type of precoded question requires you to mark “X* to indicate the answer.

EXAMPLE: Question: Are there any other persons, such as small children, infants or old persons
that we have not listed? .

[J Yes
No
2. Recording open-ended questions

If the question calls for a number or an amount, carefully record the figure on the msWer
line provided.
EXAMPLE: Question 104.How old are you?
Age in complete years. .........

Another type of open-ended quest’~n -equires a few words or a sentence to answe}.' Thé_
key to this type of question is to “record verbatim”. This means you must write down exactly what

the respondent says in his or her own words. Do not suinmarize what the respondent said and do - .

not try to improve or correct the language used by the respondent. Write down the answer during
the interview. You should not rely on your ability to recall the answer after you have left the unit.

EXAMPLE: Question 133a. What was the main reason for choosing. . . . . (Present place)?

Z wes dow b ny plam f o

A third type of open-ended question requires you to enter numbers or anumberinbmm, ‘, ‘ L

EXAMPLE: Question 068.How many rooms are there in this dweiling?
Exclude kitchens and bathrooms

rooms

Main reason
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To code the answer, you simply enter the number of rooms in the boxeo ,V mi |

. If there is more than one answer box, you :hould n;ht—justify and zero-ﬁll the. mvnr Thh

meam ‘that the answer should be recorded in the boxes furthest: to the right, ‘and that. you should -
enter zeros (*‘0”) in the unused boxes on the left.

EXAMPLE: Question 062.How many. . .. ( Type) employees are working on your land and pmd by

you?
Assume the respondent says “7”, This 'answerishould\be reeorded as: "
0107
NoT 7/0]0
and NOT 7
and NOT | 7

In order that the answer is clear and unambiguous, it can only be;

(] 0l7

3. General rules for recording answers
(3) Pre-coded questions

In precoded questions, carefully circle the code or mark “X” in the box. It is unfortunate
if an answer has to be thrown out because the interviewer, in a hurry, made a circle that covered

two codes or ticked two answers and did not make corrections. In these cases, we. cannot determine -
which answer is correct.

(b) Open-end questions

In open-ended questions, carefully and legibly record the respondent answer on the lmu

provided. Numbers or words that cannot be read are of no use Remomber to zero-ﬁll lnd Mt
justify numbers entered in boxes. W

(c) Refusal

If a respondent refuses to answer a question, explain ulmthe
survey. If the respondent still refuses, leave the msiver categodeh
next to the question.




(d) Mistakes

v If you make a mistake in recording or’ the iespondent‘changes his mind, do not erase the
wrong recording. ' Cross it out with two horizontal lines and then circle or tick the correct ‘code.

F. ENDING THE INTERVIEW

It is important that you leave respondents with the idea that you are grateful for their co-
operation. After all the questions have been asked, thank the respondent and mention that his or
her co-operation has been most helpful in providing information for the study.

G. EDITING THE QUESTIONNAIRE

As soon as possible after leaving a household, you should read through the interview(s) to
check for accuracy, completeness and legibility. Even if you have asked a question, probed and
obtained a full answer, the entire response can be lost if what you wrote or coded is unclear. The
process of reading and checking through the questionnaire is called “‘editing” and it is an important
part of your job as an interviewer.

There are two main reasons for editing:
(a) To learn from your mistakes

By editing each questionnaire soon after it has been completed, you will become aware of *
any errors you have made and will be able to avoid making, those same errors in the future.

(b) To correct errors and omissions in recording

This is probably the most important reason for editing. During an interview, you may in-
advertently omit questions, ask unnecessary questions or record responses in an unclear way. Editing
gives you the opportunity to clarify illegible writing or unclear coding. In addition, editing soon
after the interview gives you the opportunity to return to a household easily to ask any questions
which were omitted by mistake.

At the back of each questionnaire there is an edit checklist. This s called the critical items check-
list. It must be completed as soon after leaving the househcld as possible. Detailed instructions on
how to complete this list can be found in chapter VI of this manual. The checklist contains a list of
certain key items in the questionnaire. In addition to reading through the entire questionnaire, all
items on the list should be carefully checked on each questionnaire before it is handed in to your
supervisor. :

The easiest way to edit the questionnaire is to go through it twice — first for general legibility,
consistency, completeness, etc. and secondly to review the items on the critical items checklist.
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Ill. SPECIFIC FIELD PR\ CEDURES .
A. GENERAL CONCEPTS AN DEFINITIONS

Some of the general concepts and definitions that will be used throughout the survey are
now explained. These are very important, as they are the basic elements and terms of the survey
operation. /

1. Household survey

A household survey is the total process of collecting, compiling, evaluating, analysing and
publishing data pertaining, at a specified time, to a sample of households. in a country. The data
generally are demographic, economic and social in nature. '

‘2. Enumeration

Enumeration is the action of obtaining data for a popixlation.‘ (Population is used here in
its statistical sense, that is, a set of statistical units defined in such a manner that it is always possible
to sy if a unit belongs to the population or not.)

3. Building

A building is any independent free-standing structure consisting of one or more rooms or
other spaces covered by a roof and enclosed within external walls or dividing walls which extend
from the foundation to the roof. It usually consists of one or more rooms internally connected with
one another, having a common entrance and exit. '

A building can be intended for living, storage, shelter, manufacturing or some other useful
purpose. Not included in the definition of “building” are farm structures in which no-one sleeps
(these are an extension of the farmer’s residence). Also not included are buildings used for animals
such as chickens, pigs and dogs, structures such as police outposts, cigarette and newspaper stands,
makeshift stores which contain no “housing unit” (see next definition), and other small structures
such as curing barns for tobacco or storehouses for farmers,

4. Housing units

Housing units are structurally separate and independent places of abode. An enclosure may
be considered separate if it is surrounded by walls, fences, etc. and covered by a roof, so that its
occupants can isolate themselves from other members of the community for purposes of sleeping,
preparing meals and protecting themselves from the hazards of climate or the environment. The
criterion for independence is direct access from the street or, more generally, an arrangement whereby
the occupants can enter or leave their living quarters without going through someone else’s living
quarters, ' ) )

5. Aétualplaceofmidence RTINS
Actual place of residence is the geographic place (vi,lvlvage‘,“_» town, clty, et()

enumerated households reside at the time of the survey.' In the uestionnaire
city * is often abbreviated as v/t/c. REE ARSI s
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6. Household

" A household comprises either an individaal ﬁvmg a'lbxie 'in all or part of a housing umt ora

group of two or more persons who combine to occupy the whole or part of a housing unit and to .

provide themselves with food or other essentials of living. The general criteria which should be used
in identifying members of a household are common housekeeping arrangements, sharing the principal
meals in the sense that the household’s food supply is obtained for common consumption or paid
for out of a common budget, and having common arrangements for supplying basic living needs v
Other details are given in chapter I, section E. :

7. Definitions of migrants

As population migration involves a movement across space and through time, it must be
defined basically in spatial and temporal terms. The spatial or areal units will be predefined by the
participant countries. These will usually be the basic administrative units into which a country is
divided. Movements from one of these divisions to another will constitute a migration. There are
additional questions to gauge movements within sectors (e.g., intra-urban mobility).

There are two temporal divisions. Long-term migration consists of all moves involving a resi-
dence at a destination of 12 months or more. All moves involving a period of residence of less than
12 months will also be considered migrations provided that thelr purpose was for work, to look for
work or to study.

B. SURVEY MATERIALS

The materials needed to carry out your job can generally be divided into two categones
the questionnaires and the normal supplies necessary for interviewing.

1. Questionnaires

The core questionnaire consists of two main parts: -
(a) The household schedule for collecting information on aii the household membefs;

(b) The individual questionnaire for collecting in-depth mformatnon from a selected member |
within the household. :

2. Interviewing supplies

Before going into the field make sure that you have the following itenﬁs:

(a) Your copy of the Manual for Interviewers;

(b) Your identification card and letter of introduction; -

(c) A clip board or heavy piece of cardboard to support'th,e questlonmirew ,

writing; ' PR

, (d) A briefcase or something similar for carrying the queatnonnlirel ao thlt they wlll"bo
protected from the weather; :

......

~ (e) Any personal belongmgs you may need lf you am m o
for several days without returning home.
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While in the field make sure that you have these.additional materials ‘before going out' to
work every day: ) .

(a)  Your listing sheets;
(b) A sufficient quantity of household and individual questionnaires;
(c) Blue ballpoint pens for filling in the questionnaires;

(d) A list of the addresses you have to visit and any maps or sketches that may be available
to help you to locate the selected units.

C. FIELD PROCEDURES
1. Contact procedures

Since it is impossible to predict when respondents may be home, you must be prepared to call
back at units when an initial attempt to interview is not successful. The following contact procedures
apply for this survey.

You will almost always need to visit a household twice to complete the core questionnaire.
This is because the core questionnaire may be asked of two different persons. The head of the house-
hold (or another knowledgeable adult) is the respondent for the household schedule - the first part
of the questionnaire. A randomly selected person in the household is then asked to be the respondent
for the individual questionnaire - the second part. In some cases, the respondent for the household
schedule may be the same as the randomly selected respondent for the individual questionnaire. If
the randomly selected individual is in the household after you have completed the household schedule,
then the individual questionnaire may be completed during that visit if that person is agreeable.
However, it is likely that the selected person is not in the household and you will have to make an
appointment to come back when he or she will be there. As a general rule, you should plan to make
at least two visits to a household in order to complete the entire core questionnaire.

] Three callbacks must be made (for each type of questionnaire) before a case can e assigned a
“non-interview” status and given to your supervisor. You must strictly adhere to the following
points:

(a) All contact attempts must be made by actually going to the door of the housing unit.
Simply walking by a place and concluding that it looks as if no one is at home cannot be counted as
an attempted contact. ' '

(b) If no one is home on your first visit, ycu s'iould call back at a different time of day or
on a different day. '

(c) Use good judgement and common sense when attempting to interview. Any information
from a neighbour or non-respondent household member should be taken into consideration in de-
ciding when callbacks should be made,

(d) If you find out that a household or individual is going to be away during the entire time
you are working in an area, make only one more attempt to interview, That attempt should be made
near the end of your work in the area. : .

2. Potential field problems

There are several types of problems you may encounter at a specific unit. This % : du- X
cribes potential problems and methods of handling them. T
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.

(8) Address not found ‘ 3 , , L . ._..

If you cannot locate a unit where you are supposed to interview, mnke mqumel from people
in the area. If you are still unsuccessful, report the case to your supervisor. The supervisor wnll decide
what to do next. o

(b) Address not a dwelling

If you find that an address is not a dwelling, make sure that there are no hvmg quarters at-
tached to the building or upstairs. If there are none, report the case to your supervisor.

(c¢) Dwelling unit vacant or demolished

If this occurs, report the case to your supervisor. Do not follow ‘ormer residents to their
* new unit, ‘

(d) Incamplete interview

If a respondent is unwilling to answer a question, remind him of the confidential nature of
the interview. If the respondent still refuses to answer, note “Refused” next to the question and
continue. Do the same if a respondent refuses to answer a series of questions or breaks off the in-
terview before completing it.

(e) Interruptions during the interview

If this happens, be patient and polite. If an interruption becomes too long and your presence
is clearly an inconvenience, you should suggest returning at another time to complete the interview.

3. Handling refusals

In any survey, there are always some respondents who refuse to be interviewed. With a good’
approach and introduction on your part, the number of respondents who donotco-operate can be kept
quite small. However, interviewers do need to be prepared to obtain co-operation from a respondent
who does no’ want to be interviewed. Successful handling of these respondents depends upon the
resourcefulness of the interviewer. If you are pleasant and good-natured, yet business-like, in your
approach, most respondents will co-operate with you. You should understand that this is an impor-
tant survey and be able to convey th-t idea to respondents.

Just as one respondent d.ffers from another, the reason for refusals are many and varied.
Some respondents may not refuse outright, but may express some hesitancy, reservation or initial
hostility. In a short time, you will become sensitive to how firm a *“no” you are receiving. You -
may be able to overcome resistance by being understanding and adapting yourseif to fit the respon-
dent’s point of view. You will begin to sense reasons behind the hesitancy and develop ways to reas-
sure the respondent. It is always helpful to precede a rebuttal to a respondent’s objection with a
token agreement or understanding of his viewpoint; that is, saying something like, “I can undes-
. stand that” or “You certainly have the right to feel that way.” This takes the respondent off the, ;
defensive. ‘ P

Finally, try to leave before receiving a final, absolute “no”. You mly hl'l viiﬁd ﬂb Iﬂ-
pondent at a bad time or he may have misunderstood the purpose of your vislt: Remmhr‘tﬁﬂ
you or another interviewer may have more luck with the respondent ata Iltet VHt If the >
does appcar to be final, report the case to your supervisbr ‘ , S ;
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D. RELATIONS WITH THE SUPERVISOR
1. Overview of interviewer supervisor relations

While in the field you will work in teams and be accompanied by your supervisor. While
you do most of the actual interviewing, your supervisor is responsible for ensuring that you do your
work in a satisfactory manner. You will receive assignments from the supervisor and return completed
cases to him. Since the supervisor is responsible for planning and monitoring the field-work in any
given work area, your duty is to accept whatever work is allocated to you and to complete it on time.
Of course, the supervisor will try to ask of you only what is reasonable.

Upon receiving your work, the supexvisor will check it to see that the interviews have been
carried out correctly. In some cases, the supervisor may ask you to return to a unit and ask questions
that have been omitted by mistake. The supervisor will occasionally observe your interview in order
to spot errors and improve your performance as an interviewer. You will meet the supervisor regularly
to discuss any problems with your work and any new instructions from the Central Office.

In addition, your supervisor will revisit some respondents after you have interviewed them.
During these visits the supervisor will readminister parts of the questionnaire to verify that no mistakes
were made. Such checking by supervisors is used in all good surveys and is an integral part ot a survey
which aims to collect high-quality data.

Juestionnaire, sample addresses,
maps and sketches from the Central Office. You receive these materials from the supervisor and
should return them when you have finished interviewing.

The supervisor receives the necessary field supplies such as

The supeivisor will have general information on such matters as travel, accommodation, etc,
for the areas in which you work. It is your duty to ensure that he passes on the relevant information
to you. If, for example, you are supposed to make your own arrangements for travel, accommodation
or food in s me area, you should be told this before going into the field. Similarly, you should be
ioid if you a = required to take along anything personal like bedding, utensils, food,etc.

The supervisor serves as a link between you and the Central Office. Just as he informs you
of directions from tlie Central Of fice, you must inform him of problems or d:fficulties that you have.
When in doubt about a procedure or a question, ask your supervisor. If he cannot answer your ques-
tion, he will forward it to the Central Office. '

2. Receiving assignments

Your supervisor will regularly assign you sample addresses which you must visit and interview.
Your assignments will consist of enough addresses to keep you busy for at least one day and your
supervisor will give you any maps or sketches that may be helpful in locating the units, o

3. Returning assignments

Every day you should give an account to your supervisor of all the cases you completed
during the day. You will hand over your completed questionnaires and those which have to be .
abandoned as incomplete. You should discuss cases that present special problems (cannot Iocate
the unit,no one ever home, potential refusals, etc.). You keep those cases requiring additional call-
backs. ' - ‘
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IV. THE HOUSEHOLD SCHEDULE
A. THE COVER SHEET

The cover sheet must be filled in carefully, since it contains the basic mformatnon to 1dent1fy
the sample household and the status of the interview. :

l. Identification of the household

Thiy section will be completed by the supervisor, based on the information from the listing
sheet. The purpose of this section is to identify the household uniquely and to provide information
to help you to locate the correct household for interviewing. This section includes the name of
the head of househeld, address/unit description, the names of province, district and vnllage town
or city, as well as the cluster number and sample selection number.

Although the name of the head of household should help you to locate assigned households
in most cases, the key information for identifying the selected household is the address or unit descrip-
tion. If the household listed at an assigned address has moved out and been replaced by a new house-
hold, the current household should be interviewed. This is because it is the location that was sampled.
In this case, you should put a line through the name of the previous head of household and write in
the name of the new head of household. When a housing unit has more than one household, you
must be sure that the assigned household (or its replacement, if the household has moved) is inter-
viewed.

2. Interviewer record

The purpose of this section is to keep a record of the interview status and to assess the average
number of calls and the interviewing time required for the survey.

(a) Name and identification number of interviewer

At the beginning of each interview, always remember to write here your name and the iden-
tification number you were assigned during training.

(b) Results of the interview

You should record here the status of the interview at each call by checking the appropriate
box. There is one column each for three separate calls. This section refers only to the interview
results of the household schedule. The interview status for the individual schedule is recorded in the
cover sieet for that questionnaire. The five categories for interview status are: o

(i) Completed. This box should be marked only if the entire household schedule m com-,
pleted during the visit;

(ii) Not at home. If nelther the head of household nor any other .eligible respondent is at.
hoine, mark this box and try to find out from a neighbour when they are expoctcdi to,_'
return. , 3

(iii) Refused. If the household refuses to be interviewed even after you explun the oo, ‘
dentiality of the data and the importance of the survey, .check this box andflje ér A
problem to your supemsor who will contact the household persomlly to try‘ 0 abta

co-opertation. S
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(‘iy\) Vacant. This box should be checked only after it is confirmed from neighbours that
no one is currently living in the housing unit at the assigned address. ‘ :

(v) Appointment. If the head of household or other eligible respondent is too buly or nqt
available during the call, try to set up an appointment for the interview. After mar!\;m;
this box, enter the date and time of the appointment in the space provided. | L

i

(c) Complete for all calls : . i

l

At the beginning of each call, you should record the date and time in the space following the‘“f
instructions “‘Complete for all calls”. , ey

(d) Time interview started and ended

When the head of household or other eligible respondent agrees to be interviewed for the
household schedule, enter the starting time (hour and minutes) of the interview in the appropriate
boxes. As soon as the household schedule is completed, return to the cover sheet and record the

- time, as it is important to estimate the length of the interview. :

3. Questionnaire control record

This section is for supervisor and office use only.

B. THE STRJUCTURE OF THE HOUSEHOLD SCHEDULE

The remainder of the household schedule consists of eight sections:

(a) Section 1 contains a list of all the usual residents of the selected houschold and the
basic characteristics and migration status of each individual in the household;

(b) Section 2 is similar to section 1 but exclusively for non-usual residents of the house-
hold who stayed in the dwelling on the night before the interview. This includes casual visitcrs.

(c) Section 3 contains a list of people who used to be permanent members of the household
but who have been away from the household during the last five years (or since the household was
in the dwelling if it has been established in the dwelling for less than five years).

(d) Section 4 concerns money and goods sent by the household members,

(e) Section 5 concerns money and goods received by the househo: members,

(f) Section 6 concerns the land tenuré system and the access to land by household members.
(g) Section 7 concerns non-farming business owned by the household members,

(h) Section 8 concerns the characteristics of the dwelling unit.

C. SECTION 1: USUAL RESIDENTS

Dot T .

" Section 1 consists of 15 questions. The first column is for fuhplé aelection(tobe dhauuad K

d P

later) and is followed by printed serial numbers of the household members, numbers 0110 on. page

‘ h R D T oA 3

2a and numbers 11-20 on page 2b. The first question you will ask, question 001, ssks for, the name
of every individual considered by the head of household as a usmual ruadcntolﬂn ousehold, sves
those who may be away for the time being. ' . L I
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1. Head of household ‘ ' ' /.«"
The head of the household is the person who generally provides the chief source of income
for the househoid unit. This is the adult person, male or female, who is responsible for the organiza-
tion and care of the household or who is regarded as such by the members of the household. In situa-
t.ons where the actual head of the household is away for a few days and cannot be reached for the
interview, ask the spouse or any knowledgeable adult member to answer the questions in the house-

hold schedule on behalf of the actual head.

There must be one and only one head of household. In some households you will find two or
more persons who are not related sharing a house unit. Since there can be only one head, they should
designate one as the head. An example of this situation is when a group of five students live together,
share the same cooking facilities and share the same meals. Enter as head whoever is designated as
such by the residents.

You may also find a housing unit where two couples are staying together but have separate
cooking facilities and take separate meals. In this case there are two households with one head each
and.you must add the second household to your listing sheet. See your supervisor for the selection
of the household to be interviewed. An example of such a case might be that of two married couples
or a married couple and another single individual sharing one dwelling unit but cooking and eating
their meals separately.

2. Usual members of the household

These are members of the household who regard the dwelling unit as their home or the place
wlhere they usually sleep, that is, persons who usually live in the household and are not just accidental-
ly present on the day of the survey (they are not just guests, visitors, etc.).

Enter as usual members of the household a:l those temporarily absent or out of the residence
at the time of enumeration for various reasons such as vacation, a business trip, confinement in a
hospital, persons in the armed forces, in jail, etc.

Boarders or lodgers who regularly sleep and eat in the same dwelling unit should be included
as usual residents.

Members of the household who are living elsewhere for work or attending school/college
should not be included in section 1 even though they may be in the household (at home) on vacation.

Employees and domestics who live with the household or at least sleep and eat in the same
dwelling unit are also included as usual residents. (The precise location of these persons in either
section 1 or elsewhere will be based upon national census definitions.)

Question 001: “Please give all the names of persons who usually live in this household. Let’s
start. ..” '

Question 002: “What is the relationship of this person to the head of the household?”
Question 003: “‘Is this person male or female?”

Start with the head of the household and write this person’s name opposite the serial number
(01). Then ask for the names of all other members of the household. Write down their names, the
code of their relationship to the head of the household and their sex, that is, complete questions.
001, 002 and 003 for the entire household before moving to the other questions. The codes to be
used for the relationship to the head of the household can be found at the bottom of pages 3 and
3b of the questionnaire. Begin with the nuclear family, that is the. head of the hoissehold, tha
son’s spouse and their unmarried children. This is the standard order to be used.’ The 1
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Question 007: “Has this person ever lived in s place other than . . . (Place in 005) for a period
of less than one year to work, to look for work or to study?” :

This question should be asked for all respondents six years of age or older, whether they
experienced long-term moves or not. The question is not relevant for people younger than six years
old but note that, for reasons of space and flow in the questionnaire, this skip pattern has not been
written into the questionnaire. ‘

Reasons for short-term movements (less than one year) are numerous. In this survey these
reasons are classified into two categories. The first category is to work, to look for work or to study;
the second one includes reasons such as family visits, holidays or short business trips. Of central
concern here are the movements of individuals in the first category, since, for the purpose of this
study, these movements are considered to be short-term migrations. The second category of reasons
are excluded from this survey.

The codes provided for question 007 are:

Code 1. “Yes”. This code applies when the person lived for a period of less than one year
in a place different from the place in question 005 and the reason for living there was to work, to
look for work or to study.

Code 2. “No”. This code applies when the person has never lived elsewhere for a period
of less than one year to work, to look for work or to study.

Question 008:  “How long has this person been living in . . . (This place) since he/she last came
to . ..(This place)?”’

Ask for the duration of this person’s stay since he last moved to “‘this place”, that is, to
the village, town or city where you are interviewing. Record the duration in either the “years” box
or the “months” box, but not both. Only if the duration is less than one year.should you record
the number of months. If less than one month, write “00” (double zeros) in the “months” box.
The unused boxes should be left blank, unless the respondent has lived there since birth, in which
case you should write 99" in both the year(s) and the month(s) boxes. If the respondent does not
remember the duration, probe for an estimate. An effective probe is to relate the duration of stay
to some important event in the person’s personal life or in the history of the country.

If the respondent has lived here all his life except for short periods away of less than 12 months
for vacations, business trips, etc., code him or her as a lifetime resident (99,99). If the period of
absence was 12 months or more, or less than 12 months but the reason for the absence was to work,
to look for work or to study, enter the years (or months) since his or her return.

Question 009:  “Did this person sleep in this household last night or was he/she away last night?”’

This question is intended to identify the household members who usually live in the household
but who are away temporarily.

. If a person slept in the household last night, enter code *“1”* and skip to question 013 if he
or she is six years old or over. If the person is less than six years old, skip the rest of the questions
and start asking question 004 of the next household member.

If a person did not sleep in the household last night, enter code 2’ and proceed to ask ques-
tion 010. “

Question 010:  ““Is this person away for a visit or for work, to look_ for work or to ltndy?" .

B PRRNVE S

This question is to be asked only' of persons for whom you have recordedthe ;ﬁ;ﬁef"fz"'
in question 009. ’ S 1t AR S PV A
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Here you must distinguish between the persons who are absent for a short period of time
for a visit, a holiday, etc. and those who are away from the household: to work, to look for work
or to study. Record code ‘1" for those who are only visiting, code 2" for those who are temporarily
living in aviother place for work, code “3” for those who are looking for work in another place, code
“4” for those in a school or university, and code “5” for “other” reasons (be sure to specify the
reason). :

Question 011:  “How long has this person been away from this household?"’

Specify the period of absence in weeks if the person has been away for less than one month
or in months if the person has been away for one month or more. If the person has been away for less
than one week, enter ““0” in the weeks box. The unused box(es) should be left blank.

Note. Questions 009 to 011 are very important to identify the usual residents of the house-
hold. For example, sometimes the head of the household may consider that his son, who is studying
in another village, town or city is a “usual” member of the household since he is a member of his
family and is only away temporarily for schooling. However, according to the definitions used in
this survey, the son would not be considered a ‘“‘usual” resident, but an ‘“‘out-migrant”. The correct
place to record this type of person is in section 3 of the household schedule. If something like this
happens, complete the row through question 015 even if you believe that the person is not a usual
member of the household. However, be sure that the person’s name appears again in section 3.

Question 012:  “‘Where is this person now?”

This question asks for the name of the place where the person you are speaking about is
staying at the time of the survey.

To record the answer, follow the instructions for question 005.

If the person is six years old or over, proceed to question 013. Otherwise, skip the rest of the
questions and start asking question 004 for the next household member.

Question 013:  “How many school years (classes) has this person completed?”

Record the total number of school years successfully completed by this person. You must .
count all the school years successfully completed in schools, colleges and universities. Do not count:

(a) The years which the person repeated in one grade;

(b) The school years the person did not finish;

(¢) The current school year if it is not finished at the time of the survey;
(d) The years spent in kindergarten.

In general, exclude training received through correspondence. If, however, correspondence
courses were given by a regular school or university, and directed towards promotijon in the regular
school system, such years of schooling should be included. You should also include “years” com-
pleted by means of successfully passing an exam, for example, a secondary school equivalency exam.

If the person’s age is 15 years or more, proceed to question 014, Otherwise, skip the other
questions and start asking question 004 for the next household member. B T T

Question 014:  “What was this person doing most of the time last month? Tlut h,wq thh .

person...” . - LT e s ey :
'_This is the first. place the respondent is asked about his orher;"lctmtylu

important that the response is in terms of one of the codes which are given at the
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Two categories of people are to be listed in this table:

(a) Out-migrants:: - those who moved out of the household during the last five yem and
are now living in a different village, town or city.

(b) Intra-urban migrants: those who moved out of the household and are now living in the
same village, town or city.

Note. Countries have the option to restrict information regarding category (b) to the residents
of the primary city only or to residents of cities of more than one million inhabitants. In this case,
for other localities, section 3 includes only out-migrants from the household (category (a)) and ques-
tion 030 should be extended to specify these people by adding ‘‘living elsewhere in another village,
town or city?”’

Question 030:  “During the iast 5 years, or since this household has been in this dwelling if it is
less than 5 years, has anyone who used to be a permanent member of the household moved out :md
is now permanently living ¢lsewhere?”’ .

If the respondent answers ‘‘Yes”, circle code 1 and continue with question 031. If the answer
is “No”’, circle code 2 and skip to question 044, :

Repeat the question if necessary.
Questions 031-043

This group of questions is to be asked of respondents who answer “Yes” to question 03Q.

The first column in the table shows the printed serial number of persons who used to be
permanent members of this household but who have moved out during the last five years. Up to
10 persons can be included in the table. Record the names, relationships and sex as you did in sec-
tions | and 2. :

Question 031:  “What are the names of these persons?”’
For instructions, see question 001.

Question 032:  “What was the relationship of this person to the head of the household at the tlme
of the move?”

Record the person’s relationship to the head of the household at the tnne he/she moved
(codes are listed below the table).

Question 033:  “Is this person male or female?”
For instructions, see question 003.

Next ask questions 034—043, ‘ working across the page for each person listed. Preface ques-
tioning by saying: ‘“Now I would like some information about these people who used to live in your
household. Let's start with . . . (person)” using each person’s name.

Question 034:  “Where did the mother of this person usually live lt the time of hi/het birth?
For instructions, see question 005 |

Question 035:  “Where does this person usually live now?”
- For instructions, see question 005

Question 036:  “What was the main reason for this persan movin ﬁ “ . ._.; S
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A person may have many reasons for leaving his or her usual place of residence for another
place. These reasons to move may be a function of an individual’s satisfaction in connecticn with
the place where he used to live, that is, the motivations to move may be related only to the previous
place. There may have been difficulties which made him move out of that place, or, even if he had
no pressing difficulties, he may have been dissatisfied with the place for personal or economic reasons.

For others, the motivations to move may be more related to the place of destination. There
may have been no difficulties in the previous place, but the person was attracted to a new place where .
he believed that he would be happier and more satisfied. In some cases, a move is a combination of
both of these “push’ and “pull” factors which have different weights in the decision-making process.
Question 036 asks the head about the main reason why this person moved out of the interview house-
hold. It does not mean that you will record only negative factors which motivated the move but
also positive factors which motivated him to move to the other place. For some people, the main
reason to move may be related only to the other place. Write the answer exactly as the respondent
says it and do not show any sign of agreement or disagreement with what the respondent believes to
be the reason.

Question 037:  “‘How long has it been since this person moved away from this household?”

For instructions on recording the answer, see question 008, although remember that in this
case it is the time in years or months that the person has been away from the household since the -
last time he moved out.

Question 038:  “How many times has this person been back to visit this household in the last 12
months?” )

Simply record the number of visits no matter what the purpose or the duration of the visits,
You should right-justify and zero-fill responses of less than ““10”, that is, ““seven’” should be coded
in the boxes as “[0]7 ]”. If the respondent cannot remember the exact number of visits, probe for
an estimate. If there have been 100 or more visits, code . If the person has not visited the
household during the last 12 months, code [0]0 .

Question 039:  “How old was this person at the time of the move?”

For instructions, see question 004. Note that you should skip to question 043 if the age
was less than 15.

Question 040:  “How many school years (classes) had this person completed when he/she moved?”

Record the total number of school years (classes) that this person had completed prior to his
or her move out of the household. For instructions, see question 013.

Question 041:  “What was the marital status of this person when he/she moved?”’
For instructions, see question 015.

Question 042:  “What was this person doing most of the time in the month before he/she moved?
That is, was this person .. .” .

Use one of the codes that are shown at the bottom of the table. See question 014 for defini-
tions of activity status. ‘ '

Note that the reference period in the question is the month before the person left the house- .
hold. ' : :
Question 043:  “‘As far as you know, what is this penoh d(iiltg moct of thetlmenow?'l'bh is, b
this person . . .” , ' e e i e 5T e

R RN R DV b3 A

For instructions, see question 014.
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Note tlut the quemon asks for usual current activity.

F. SECTIONS 4 AND 5: FLOWS OF MONEY AND
GOODS THPOUGH MIGRANT NETWORKS -

The objective of sections 4 and 5 (pages 8 and 9) is to collect information on inoney and
goods exchanged between the household and anyone who is currently living in another village, town
or city. These remittances are in the form of money or goods transferred from one place to another
by any method. In addition to the questions about the amount of money and goods, information
is also obtained about the places where they were sent and the purpose of the remittance. The re-
ceiving “‘unit’ in section 4 is the individual. If money or goods were sent to more than one person
in a household, there should be one entry for each individual. Likewise, in section §, if remittances
were received from more than one member of a household, each “sender’ should be listed separately.

Questions 044050

The purpos: of this set of questions is to find out whether the respondent or any member
of his or her family has sent or given money or goods to any family or household at present living
in another village, town or city during the previous 12 months (or since this household has been in
this dwelling if this is less than 12 months).

Question 044:  “During the last 12 months did you or any member of your household SEND or
GIVE money or goods to anyone who is presently living in a place other than . . . (This place)?’’

The reference period is the 12 months prior to the date of the interview (or since the house-
hold has been in this dwelling if less than 12 months). Circle code 1 for a “Yes” answer and con-
tinue. If the answer is “No”’, circle code 2 and skip to questlon 051,

Question 045:  “To whom did you or your household member send or give money or goods?”

Code the relationship of persons receiving money or goods to the head of this household
using the codes given at the bottom of the page. After listing all the receivers, start working across
the page asking questions 046 to 050 for each receiver listed.

Question 046:  “Where did this person live?”
For instructions on recording the names of the place, see question 005.
Question 047:  “What was the amount of money sent or given (to each person)?”’

This question asks the respondent to remember the amount of money sént during the last
12 months to the people listed in the first column. Insert the phrase “to each one” if there is more
than one person recorded in question 045.

You may need to add up separate amounts that have been sent by a specific person over
the last 12 months and enter the total amount. Such additions should be done at the bottom of the

page.

If no money was sent (that is, the remittances were only in terms of goods), write ‘0000" in
the spaces available. .

Question 048' “For what main purpose was the money sent or given (to each penon)?" o

You should record in the space provided the purpose for sending the money. Remember'..f»'
that the sender may send the money for different purposes.” What you should record’ hqm is e
purpose for which most of the money (more than half) was sent. The important thing is the' plllpm
for which the money was sent, not whether the receiver actually spent the money for thqt rp
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Question 049:  “What kinds of goods were sent or given (to each person)?”

Some people may send goods as well as, or instead of, money. This is particularly common
when items are cheaper in the place where the sender lives than in the receiver’s location, We are
interested in the arproximate value of the goods sent over the last 12 months. Because of the diffi-
culty in estimating the total value of these items, you should list the items first in the space pro-
vided and then ask about the approximate value of the goods.

You should ask for the approximate value of each item listed in question 049, and probe

for estimates if the respondent is unsure. An effective probe is to ask the respondent if the item was
more or less than a certain figure. , ,

If no goods were sent or given, enter “None” in question 049 and “000¢" in question 050,
Question 050:  “What was the approximate value of the goods sent or given (to each person)?”

This refers to the value of the goods to the sending household, not the value in the receiving
household. You may need to add up the values of several items; do this at the bottom of the page.
The total amount should be entered in the boxes provided. Be careful to right-justify and zero-fill.

Questions 051057

The aim of this set of questions is to find out whether the respondent or any other famly
member has received money or goods from any family or household at present living in another
village, town or city during the previous 12 months (or since this household has been in this dwelling
if less than 12 months).

For instructions, see questions 044—050.

Note. In question 055 you should ask about how the household actually used most of the
money received (that is, more than half of it). In question 057 you refer to the value of the goods
to the receiving household.

G. SECTIONS 6 AND 7: LAND HOLDING AND BUSINESS OPERATIONS

Question 058:  “Do you or any family member in the household own, rent from others, sharecrop
or otherwise have access to land for cultivation of crops or raising livestock (excluding kitchen
gardens)?” ' :

The objective here is to find out whether the head or any family member of the household
has access to land for cultivating crops or raising livestock. The land does not necessarily have to be
owned, rented or even currently used. The land inay belong to parents, relatives or friends, but it
can be used for cultivation or raising livestock by family members if they choose to do so. Included
here is any land which is used, even though the land is not owned by the household and/or no rent
is being paid for its use. If the answer is “Yes”, circle code 1 and complete questions 059 to 062,
If the answer is “No”, circle code 2 and skip to question 063. S

Question 059:  “Where is this land located?”

-

For instructions on recording the names of the locations, see question 005, Space to record
three different locations is provided. SR

Question 060:  “How much iand does your household own, rent, sharecrop or.gtherwise have scopm
to or use?” ' ' L L

T

In each row enter the total area by each type of use, that is, ovmed, rented, etclf the m L

a
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hold has access to more than one block of land at one location (from question 059) and there is
" a combination of owned and sharecropped land, you should record these amounts separately in
question 060. Enter the total amounts owned, rented, sharecropped or otherwise used in the boxes
provided. Use the local units, but specify what those units are in the space provided. R

Remember that this.includes land that may not be actually used by the household mefnbers
while you are taking the survey. It includes the land they could use if they wanted to.

Question 061:  “How is this . . . (Type) land being used? Isit...?”

You should ask this question for each “type” with an entry in question 060. For exhrhplg,
if the respondent owns and rents land, you would first ask, “How is this owned land used? Isit...?”,
and then do the same thing for the next type of use, inserting the word *‘rented”’. :

Four codes are provided:

1. Cultivated/ used for livestock by yourself
2. Rented to others

4. Lying fallow or not used

8. Given free or on loan to others

Circle all the answers that apply.

Question 062:  “How many . . . (Type) employees are working on your land and paid by you?”.
This *‘type”’ refers to “regular’ or *‘temporary*’ employees.

DO NOT INCLUDE UNPAID FAMILY WORKERS. The employees are those who are
employed by the household to help in the farm and who earn wages. Depending on the size and the
use of land, some employees will be employed regularly throughout the year and some on a temporary
basis, employed only for specific periods of time. A distinction is made between these two types
of employees. You first ask about “‘regular” employees and then about “tempor:ry” employees.
If there are no employees, enter “‘000” and “000” in the boxes provided.

Question 063:  “Do you or any family member of your household own a business which you
ooperate for non-farming activities?’’

Non-farming activities include such things as forestry, hunting, fishing, mining, quarrying,
manufacturing, construction, wholesale or retail trade, restaurants, hotels, transport, storage, com-
munication, financing, insurance, real estate and services. ‘

- If the answer is “Yes”, circle 1 and complete questions 064—066.
If the answer is “No”, circle 2 and skip to question 067.
Question 064:  “Where is this business located?”

To record the place, see the instructions in question 005. Space is provided fof'thm busi-
nesses. D o

Question 065:  “What type of business is this?” S Y S R

Ask the respondent to describe his type of business. Record the answer exactly as:the lil- ,
pondent says it. s s E

e

Question 066: -“How many . . . (Type) employees are working in this budnumd PIHW“YOIW”

For instructions, see question 062. - ‘ e

Vi,
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H. SECTION 8: HOUSING CHARACTERISTICS

Question 067:  “Do you own or rent this dwelling?”’

This question refers to the respondent’s dwelling unit, not to the land on which it is located
or to the whole building (if it is in an apartment building). You should code the unit as “owned”
if the respondent reports that he has a mortgage or loan and is in the process of buying the dwelling.

Code as “rented” if the respondent regularly pays rent for the dwelling. If the respondent neither owns
nor rents and gives another answer, specify under “other” (for example, if he lives there rent free).

Question 068:  “‘How many rooms are there in this dwelling?”’

Record here the total number of rooms in the dwelling, excluding kitchens and bathrooms.
A “room” is defined as a space in a dwelling unit enclosed by walls reaching from the floor to the
ceiling or roof covering, or at least to a height of two metres, which are of permanent or semi-per-
manent structure, of a size large enough to hold a bed for an adult. This includes bedroom, dining
room, living room and other separate spaces used or intended for dwelling purposes, as long as they
meet the criteria of walls and floor space. Passage ways, verandas, lobbies, bathrooms, toilet rooms
and kitchens should not be counted as rooms even if they meet the criteria.

If the dining room and living room are separated only by a piece of furniture or curtain, con-
sider them as only one room. However, if they are separated by a semi-permanent structure {made
of wood, cement or other material and nailed to one part of a permanent structure such as a wall
or the floor of the dwelling unit) as a divider, consider them as two different rooms.

In a case where the household shares the dwelling with one (or more) other households,
record only the total number of rooms used by the household you are interviewing. Do not record
the rooms that are used privately by the other household.

Zero-fill and right-justify in the boxes provided.
Question 069:  “What is the main type of material used in the walls of this building?”

Circle the code for the main kind of material used in the construction of the walls. Circle
only one answer. '

\

The kinds of materials used and their codes are as follows:

Concrete, including hollow blocks, adobe, stone, bricks, etc.
Galvanized iron or other metals

Wood, including plywood

Bamboo

Stréw, mud, etc.

Other (Specify)

AN S o

If the walls are constructed of more than one material, the predominant material should be
reported. If you cannot determine the type of construction materiz! from the above-mentioned
criteria, determine the type of material from the point of view i permanency of construction or
on an assessment of its durability. (The precise code categories will be establighed by the countries.)

Question 070:  “What is the main source of drinking water used by this houaeholq?"

Circle the code corresponding to the main source of drmkmg water for the hou ehold. Circlo
only one answer. : -
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for the remainder of the interview, the individual questionnaire. In order to do this, you will use
information collected in sections 1 and 2 and a “random number table” (see below). There are
specific procedures for selecting the respondent. ' '

(a) Tumn back to section 1, the table listing usual residents. Using the information in ques-
. tion 004 (age) and question 009 (slept here last night), you should number the persons aged 1§
to 64 inclusive who did sleep in the unit the night before (those persons aged between 15 and 64
entered in question 004 and those with “1” entered in question 009). However, you must check
the codes entered for question 010 for those persons with code 2 entered in question 009. If the
code in question 010 is 1 (absent for a visit) or 5 (absent for some other reason), you must find
out whether that person is likely to return to the household within a few days. You can take the
last day of interviewing in your area as the deadline for that person’s return. Your supervisor will
tell you the day. For example, you would ask, “Will . . . . (the person) return by next Wednesday?”,
if next Wednesday is the last day you will be interviewing in this area. If the answer is “Yes”, then
this person is eligible for interviewing and you must include him or her in the list of eligible respon-
dents. If the answer is “No” or “Don’t know”, then that person is not eligible and is omitted from
the numbering of eligible respondents. Enter these numbers (beginning with*1 ") in the box labelled
“Sample Selection No.”

EXAMPLE
Sample Serial No. Question 001 Question 004 Question 009 Question 010
Selection No.

1 1 Miguel 38 1

2 2 Samsish 39 1

3 3 Sombat 20 1
4 Adam 19 2 2

4 5 Malinee 17 1
6 Lee 07 1

5 7 Ernestina 33 1

Notice that “Adam” was not numbered. This is because he did not sleep in the unit the night before
(code 2 entered in question 009) and was away for reasons of work (code 2 in question 010).

(b) Now turn to section 2, the non-usual resident table. Continue numbering all of the
persons in question 017 who are aged 15 to 64 inclusive (question 020) and whose purpose for visiting
(question 026) is for work, to look for work or to study (code 2, 3 and 4). This means that non-
usual residents who are in the household just for a visit (code 1) should not be numbered. (Note. The
eligibility of persons in the household for any “other” reasons, code 5, will be examined after the

pilot survey.) To continue with the previous example, assume section 2 looks like this: *
Sample . ;
Selection No, Serial No. Question 017 . Question 020 Question 026
6 31 Sam B 25 3
32 Nancy 23 : 1.

7 33 Somchai | v AR )
Following the above procedures, ‘‘Sam’ becomes a person numb& 6, “chy" is notmlmbmd iaoa :
she is there just for a visit and “Somchai” is persci number 7 for sample selection.  The peesons
numbered 1-7 are those who are eligible to be meMtwaﬁeNm 0
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fc) Now tum to the table of random numbers which has been given to you. The table con-
tains 200 numbers between 1 and 20 in 10 columns of 20 numbers each. You should always read
.the table row by row from left to right. Each table has one number circled. You will begin using the
table with the first number following the circled number. If the first number following the circled
numbser is greater than the number of persons you have just numbered in the household, draw a line
through that number. Continue doing this until you get to a number less than or equal to the number
of persons to whom you assigned numbers. Draw a circle around this number, and explain to the
respondent that you now want to make an appointment to talk to the person who corresponds to the
circled number.

Using the random number table given as an example in figure VII and the example of seven
eligible persons and the circled start at 17, the next random numbers are 20, 11, 13 and 5 (in that
order). You will cross out the first three (as there are only seven eligible persons in the household)
and then circle the ““5”, You would next ask to make an appointment to speak to the person with
“5” by their name in the sample selection column in section 1. This r..eans that Ernestina would be
the respondent for the individual questionnaire. Remember that you ran never substitute respondents
for the individual questionnaire. If there are problems in contacting Ernestina, refer the case to your
supervisor. DO NOT SUBSTITUTE ANOTHER PERSON.

(d) In the next household, you will number the eligible persons as descrit 2d in steps (a) and
(b) and select the respondent as described in step (c). Your ‘“‘starting” random number in any house-
hold will be the number following the one you used in the previous household.

(e) When you have reached the bottom of the table, go back to the beginning and continue
until you reach the number that was circled when you first received the table. At this point, you
should ask your supervisor for another table of random numbers.

12 20 16 1 10 20 2 12 5 4
20 20 19 1 16 10 9 9 3
9 7 10 19 18 18 3 9 6 12
19 8 20 7 18 16 7 14 5 15
5 6 5 18 5 9 1 7 2 11
15 20 10 n - 18 14 20 13 11 13
11 12 8 7 16 20 12 15 3 20
4 15 17 9 2 5 2 3 6
1 1 6 9 19 13 8 15 2 15
13 10 14 18 10 20 12 20 8 14
8 4 20 3 6 14 17 2 8 13
s 19 13 13 2 3 3 (@ 2 n
13 5 16 16 4 5 20 17 6 8
2 8 3 6 9 19 12 14 5 R
6 17 14 8 14 3 18 3 4
3 12 15 5 7 6 7 20
2 17 10 11 4 10 7 18 4 2
20 19 16 18 3. 15 6 14 6 8
16 16 10 18 13 6 12 6 1
&gl

20 4 13 T 4 5 SR

Figiro VIL. Examiple of a table of random mumbers - "¢
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Question 109: * “(Other than formal education), have you obtained any vocational or technical
training including on-the-job training of at least one month?” . L

When asking this question, you should read the words in parenthesis (i.c., “Other than formal
education™) if the answer to question 105 was “Yes”, i.e., the respondent has been to school. If the
answer to question 105 was “No”, i.e., the respondent has not been to school, then you should
read the question as “Have you obtained any vocational or technical training . . . one month?”

Usually, the persons who possess vocational or technical training are those who are engaged
in crafts or manual operations which require the exercise of considerable initiative, independent judge-
ment and trade knowledge in varying work conditions. In addition, they may show proficiency or
technical ability in art, science, handicrafts, etc. .These abilities and this knowledge are typically
acquired through a formal programme of aprieiiticeship or training. ' ‘

If the answer to this question is *“No", circle code 2 and skip to question 111,
If the answer is “Yes”, circle code 1 and proceed tc question 110.
Question 110:  “In what type of skill have you been trained?”

Here you must inquire about the skills obtained through ‘whatever means. If the fespondeni
mentions more than one skill, ask about the type of skill whic!y the respondent considers most im-
portant. Record only one skill, using the same wording as the respondent.

Question 111a:  “What language do you speak at home?”
orb: “What is your religion?”
or c: “What is your ethnic group?”

Countries may choose one or more of the above questions according to their particular culture
and data needs. ‘ ‘

Question 112:  *“Before you reached the age of 15, did you ever live in a piace other than . . . (Place
in question 101) for a period of one year or more?” L

For instructians, see question 006.

Qﬁestion 113:  *“Before you reached the age of 15, did you ever liv¢ m a plaqé_ otherthan . .. (Place
in question 101) for a period of less than one year to work, to look for work or to study?”

For instructions, see question 007.
Question 114:  “‘When you were 15 years old, where did you usually live?”
~ For instructions, see question 005.

The entry required here is the name of the place the respondent usually lived when he was
15 years old. If the respondent, at his fifteenth birthday, was temporarily away from the usual
place of residence, do not record the name of the place where he was temporarily staYihs"Bijt rather -
the name of the place where he usually lived. T

Question 115:  “Since you were 15 years old, have you ever lived in a place other than . . (H‘ca '

in question 114) for a period of one year or more?”’

For instructions, see question 006. -

Fieds TLEp R i

Note that the person referred to in this quatnon is the W’nt;:. :
question 115 are as follows: o - o himsclf.

57



.. .Code 1. *Yes" applics when the respondent, between the age of 15 and the. time of the
interview, lived in one or more places different from the place recorded in question 114 for a period
of one year or more at each place.

Code 2. “No"” applies when the respondent never lived in a place other than the one stated
in question 114, or if he or she did, they were there for a period of less than one year.

Question 116:  “‘Since you were 15 yesm old, have you ever lived in a place other than . . .(Place
in question 114) for a period of less than one year to work, to look for work or to study?”’

For instruetions, see question 007.

If the answer to both questions 115 and 116 is “No”, skip to page 16 of the questionnaire,
enter the location from question 114 on the first line of the table (age 15) of question 121. Continue
to question 122 and ask questions 123 to 125 for a full life history. If the answer to either question
115 or 116 is ““Yes”, continue with question 117.

2. Information on first move made since the age of 15

Questions 117-120

Note that the time referred to in these questlons is the time when the respondent first moved
away from the place where he was living at the age of 15.

Question 117a:  “What was the main reason for moving from . . . (Place in question 114), that is,
for your first move after the age of 157"

Carefully record the main reason on the first line provided, writing down exactly what the
respondent says. Then ask:

Question 117b: *“‘What other reasons can you think of?”

Again write down what the respondent says. Space is provided for recording two additional
reasons. Probe for these but don’t force the respondent to reply. There may be only one main
reason.

Question 118:  “Who was mainly responsible for making the decision for you to move from .
(Place in question 114), that i is, your first move after the age of 157

Circle all answers that app!,.

Code 1. Himself or herself. This applies when the respondent made the decision alone with-
out consulting any other person. ’

Code 2. Spouse or children. This applies when the spouse and/or child(ren) of the respondent
were responsible for the decision.

Code 4. Parents. This applies when either one or both of the parents of the respondent were
responsible for the decision to move. . ;

Code 8. Brothers or sisters. This applies to brothers and/or sisters of the respondent
Code 16. Parents- brothers- or sisters-in-law. Thrs apphes to the m-hws ot' the respondent -

Ny XYYEY ; l e
Code 32. Other relativs or friends. This applies when other. relatives (u.m mtl,if“
nephews, nieces, cousins, grandfathers, grandmothers or fnends of the mpondeat) \ '
for the decisionto move. - -
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- Code 64. Employers. This applies when the employer of the respondent was responsible
for the move (this is the case when the respondent is transferred by his employer).

Code 128. Other (specify). This applies when codes 1 to 64 are not applicable. In this
case, specify, in the space provided, the name of the person or the thing (for example, work) which
was involved in the decision.

Question 119:  “During the first move from . . . (Place in question 114), who accompanied you
to your destination (v/t/c)?”

Here you should record those persons who accompanied the respondent. By “accompanied”
we mean those people who moved with the respondent from the place in question 114 to the des-
tination to settle in that destination. Circle all that apply. See instructions for question 1 18, although
note that code 1 in this question is “‘nobody”, 1If this code is circled, clearly no other code can be
circled.

Question 120:  “After this first move, who followed you from . . . (Place in question 114) to your
destination (v/t/c)?”

Record those persons who followed the respondent to his destination (defined as the v/t/c)
after he moved there. By “followed” we mean those people known to the respondent who moved
from the place in question 114 to the destination to settle in that destination after the respondent
had moved. Circle all that apply. See instructions for questions 118 and 119.

3. The life history

The next section of the questionnaire is the life history. It is in many ways the centre of the
questionnaire and its most important part. The life history is in the form of a table. The principai
purpose of the table is to obtain basic information about the respondent’s life since the age of 15.
The information obtained is:

(a) Question 121: location of all residences of one year’s duration or more; or shorter than
one year if the reason for the move was for work, to look for work or to study;

(b) Questions 121-124: what types of activities and occupations the respondent has done
since the age of 15;

(c) Question 125: what important events have occurred in the respondent’s family life
since the age of 15 (such as marriage, divorce, birth of sons or daughters and deaths in the family).

In other words, the life history is a whole history of the respondent in tabular form where
his employment and significant events in his family life can be linked to his movements from age
15 to the present time.

Notice that the respondent’s age is printed down the left side of the pag-. so that all of the
locations and activities reported in the questions (121-125) can be linked directly to the respondent’s
age. The general rule for this table is that it flows down the columns rather than across the rows.
This means that question 121 is repeated until the respondent reports P:s last move to the place of
his current residence and you come down to his current age, at whi.h time you will begin asking
question 122, ,

In the “year” column, calculate and enter the last two digits o [the vear in which the respon-
dent was aged 15 (from question 103), i.e., 46 (for 1946), or 52 (for i752). ‘The euiefst way todo -
this is to find out the respondent’s current age. Circle that age and enter the present year'(19800r . o
1981) in the boxes provided. You can then work back to fmd'qut' what year'it was whon'No wiis: .
15 years old. T L
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There are several general points to keep in mind while asking the respondent for the informa-
tion in the life history. '

(a) This is the one place in the questionnaire where we want the respondent to see the
questionnaire form. The reason for this is that, as the respondent’s moves, occupations and important
events are laid out visually before him or her, the respondent will tend to remember things he or she
might otherwise have forgotten and will also provide answers that are more accurate.

(b) Your most successful probe for these questions will be to reference an event already
reported. For example, if the respondent is not sure when he changed jobs, you might say something
like “Was that before or after you were 19 and moved from place A to place B?” Or, if the respon-
dent is not sure when a child was born, you may be able to probe according to a change in activity
or location that occurred about the same time. You may also want to reference the year in which
an event occurred. This is done by calculating and entering the year in the first column for every
event reported by the respondent in questions 121 to 125. In the ideal situation, the respondent will
view the life history almost as a game, in which moves, activities and events are linked to his age at
the time they happened.

(c) The respondent will be an active participant in completing the life history and there
is a likelihood that you will frequently need to change incorrect responses. This will happen as the
sequence of moves, activities and events becomes clearer in the respondent’s mind. When the respon-
dent changes his mind about the timing of something, you should carefully cross out the incorrect
answer (with two horizontal lines) and enter the new answer opposite the correct age.

You will notice that the questions are laid out down the left-hand side of the table. This is
purely for reasons of space and layout. The nature of the question “location”, “‘occupation or educa-
tion”, etc. only is given at the head of each column while the detailed questions you read are down
the left-hand side. With practice you will find this form remarkably easy to use in the field, although
at first it may appear rather frightening,.

Question 121:  Location and duration of residence

This question asks the respondent to give the exact location of all the places where he lived
from the age of 15 up to the present time. This means, according to our usual definitions, all resi-
dences of cne year’s duration or more; or shorter than one year if the reason for the move was to
work, to look for work or to study. The question also obtains the approximate duration of the
respondent’s stay at each location.

There are two ways of entering the life history. The first is if the respondent has never moved,
that is, if the answers to both questions 115 and 116 are “No”. In this case you skip questions 117 to
120 and enter directly at question 121. You write in the place where the respondent was living when
he was 15 years old (from question 114) in the top line of question 121 opposite age 15. As the
respondent has “‘never moved” according to our definitions, there is no need to continue asking
question 121. Just draw a line down the first column from where the respondent was at the age of 15
to his or her current age. This shows that the respondent has never changed his or her place of resi-
dence. Then you continue to questions 122 to 124 to ask about the respondent’s occupatlonal hxstory
from age 15 to current age and question 125 on his or her family history. . :

The second way of entering the table is if the answers to either questions 115 or 116 are -
“Yes”, in which case you know that the respondent has “‘migrated’’ according to the. definitions
used here, that is, moved since the age of 15 for one year or more, or less than one yeas.if the move
was for work, to look for work or to study. In this case, you continue asking questions 117.t0 120
and arrive at the life history knowing that the respondent will report at least two.jocations;of resk
dence. Pl wissw A1
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The first question of this series is question 122 which relates the activity ‘statu's-‘t'b‘ where a
person is living. . : o ) . :
Question 122: “Duriﬁg this time in . . . what was your main activity. thatis . . .?”

This question is designed to obtain information about the respondent’s activities - the main
types of things he has done in his life. It is very important that you read all of question 122 to the
respondent exactly as it is worded. By doing this, the respondent will be encouraged to answer with
one of the categories provided (e.g., “employed by the government”, “employed by a private firm”,
etc.) If the respondent does not answer with one of the provided categories, you will need to prbbe.
The instructions to complete this question are those for question 014, However, there is one impor-
tant difference. The reference period is obviously not the month before the survey but applies to
what the respondent’s principal activity was while he was at a particular location or during a parti-
cular period. The reference period is therefore flexible. As with the location, there is space to record
two activities against every year so it is possible to record the principal activity of every six-month
period. If there are more than two activities in any one year, again find out which ones the respon-
dent considered to be the most important and record those:

You will start by asking the main activity at age 15. There are several rules you should follow
in recording the answers to question 122: ’

(a) The answer must be one of the categories provided in the question, that is, ilou enter
the 2-digit code most appropriate to what the respondent was doing. For example, if the person
owned a business and employed people, you enter 04.

(b) As with question 121, if there was no change of activity, you should draw é line down
to the age at which the respondent’s activity did change.

(¢) There must be an activity corresponding to every year of the respondent’s life since
age 15, that is, the answer column must contain an unbroken line of entries and vertical lines from
age 15 to current age.

Once you have determined the activity status at age 15 you will then have to find out the
type of occupation or level of education in which the respondent is involved (question 123). How-
ever, this applies only to certain types of activities. Codes 01 to 05 and code 08 demand an entry
in question 123, codes 06, 07, 09 and 10 do not. When any of the latter four codes, which do not
have occupation or type of industry, are entered in question 122, you will continue down the activity
status column relating activities to the lc- itions and checking for any changes in the activity between
two locations. You should always ask the built-in probe, “During your stay in . . . did you change
your main activity?” If the answer is “Yes™, repeat question 122 and then ask questions 123 and
124, if appropriate. '

With codes .01 to 05 you will automatically have to record an occupation in question 123
and an industry in question 124. With code 08 (full-time student) you will automatically have to
record the type of education in question 123 but there will be no entry under question 124 on in-
dustry' o R

Question 123a: ““What was your main occupation at this time?”” This question is asksd if the res-
pondent was working (codes 01—05) at the time. S ‘ ¥

I
A

The purpose of this question is to describe the specific job or occupation performed by the
respondent, e.g., typist, bus driver, car mechanic, civil engineer, lawyer and 5o on. " “You must record -
the most detailed answer possible. For this purpose, you have to describe the specific job or otcupeld.
tion performed by the person, such as farmer, typist, bus driver, lawyer, doctor; etc. Such aiives§ -
to the question on occupation as “‘agent” or engineer’” do not adequately- de.brmélhi'&w ”
formed. coe e e e vlney s o gk b b
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As with Eluestion 122 on activity status, the reference period is flexible. We want to know the
occupation the respondent did most of the time during a particular year or when he or she was at a
particular place. For a person working at two jobs, the job at which he or she worked longer hours
should be the entry. If respondents spent almost the same amount of time on each job, enter the
job which they considered the main one. For example, a secretary who also teaches at night in a
vocational school should be reported as a secretary if she works the full eight hours a day as a secreta-
ry. However, if the length of time devoted to these two jobs is equal, let the respondent decide which
one is the main occupation.

Remember that a person’s occupation could have changed although the activity status did
not. Therefore tite built-in probe “During your stay in . . . did you change your occupation?” is
particularly important. If the answer is “Yes”, you will have to repeat question 123a.

You should probe for changes in occupation with changes in location. For example, ‘I see
that you moved from Chiang Mai to Bangkok at this time. Did you change your occupation as well?”,
The secret to filling out the life history well is continuous probing. With practice you will soon build
up considerable expertise in questioning and going back and forth and up and down the table in
relating the events to each other.

Question 123b:  “What was your level of education at this time?"’

This question is asked if the respondent was a student (code 08) at the time. The purpose
of this question is to describe the level of education that a person has reached at a specific time,
that is, secondary, technical secondary, vocational, university, post-graduate. Write down exactly
what the respondent says. Remember that code 08 in question 121 refers to full-time education. You
do not write down part-time courses that a respondent might have been doing while engaged in other
activities. Educational levels will clearly be more important for the ages between 15 and 25 in respon-
dents’ lives. You must probe to see if the level of education changed at particular locations or was
associated with changes in location and pay particular attention to this early period in respondents’
lives. Ask the built-in probe, “During yourstay in .... did you change your level of education?”’ If
the answer is “Yes”, you must repeat question 123b. Also look out for the change from education to
another activity that you should already have recorded under question 122 as a change from 08 to
another code.

After recording each occupation you must ask for the type of industry to which it belongs.
Question 124:  **{n which type of industry, agriculture or service were you working at this time?”’

This question is asked if the respondent was working (codes 01-05) at the time. Here you
refer to the type of industry to which each occupation belongs that you have recorded in question
123a. Again you should probe for changes in the type of industry even though there hove been no
changes recorded in occupation. For example, a respondent could have been a * driver” and changed
from one government department to another. This type of change should be recorded. '

Always check with the probe “During your stay in . . . did you change your typé of indus-
try?”. If the answer is “Yes”, repeat question 124. o

The answer to the question on type of industry should describe specifically and sdequately
the character and nature of the industry of the place where the work was being performed in con- -
nection with the job or occupation, e.g., farm, leather shoe factory, rice mill, etc. If the answer to

this question is vague or is not specific, clarify the respondent’s answer by asking such probing ques- .

tions as: “What kind of retail store was this, a grocery, bazaar?” or “Did this factory manufacture -
leather or rubber shoes?”’ S o PARE G
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Company names or firm names are n»t acceptable entries since many large companies engage
in different types of business. Hence, further clarification is required.

If a person was in government service, the name of the office will generally suffice except
when the government office engages in activities other than administrative services, such as education,
communication, health, transportation and construction. Persons working in such offices must be
reported in their corresponding activity, such as railroad, airport, insurance, public high school, high-
way construction or cement factory.

A distinction should be made between manufacturing and repairing in cases where an establish-
ment engages in both activities. The entry in this column should be according to the part of the es-
tablishment in which the respondent works. Similarly, manufacturing should be differentiated from
wholesaling. For example, a travelling salesman working for a distributor of soft drinks will have an
entry of *“‘wholesale distributor for soft drinks” for industry. You must also distinguish between
two kinds of businesses specializing in sellmg A wholesale store sells primarily to retailers and a retail
store directly to consumers.

For a person who conducted his business in his own home, report his business just as you
report regular establishments, such as tailor shop, radio repair shop, law office or dental clinic.

In cases where a person’s work was done “on the spot” rather than at a specific location,
report the kind of business or industry of the firm for which this person worked. If a person worked
on his own account, describe the kind of business in which he was engaged.

Industries which need special care in classification

In certain industries, the common titles are inadequate. Listed below are examples of indus-
tries over which special care must be taken:

Agency Specify bill collection agency, advertising agency, real
estate agency, travel agency, etc.

Agriculture Specify rice paddy, sugar-cane plantation, a tobacco
plot, etc.

Assembly plant Specify motor vehicle assembly plant, furniture as-
sembly plant, etc.

Box factory “Specify paper box factory, wooden box factory, metal
box factory, etc.

Business Specify kind of business.

Canning factory Specify fruit-canning factory, vegetable-canning factory,
fish-canning factory, etc.

Clinic : Specify dental clinic, medical clinic, etc.

Club Specify golf club, fraternity club, night club, etc.

Construction company Specify building construction, highway, road or street

- construction, irrigation project, waterwnrh comtruo-
tion, airport construction, etc. . : a0

Factory y ‘ “ Specnfy hardware factory, candy factory, soap factory,
- rope factory, etc. SR T T
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Fishing
Fumiture factory

Laundry .

Lumber company '
Mill

Mining

Office

Plant
Private firm

Public utility

Public works project

‘Repair shop
School

Shoe factory
Shop

Terminal

Textile

Transportation company

Specify fish pond, lake fishing, river fishing, shoré
fishing, deep-sea fishm; pearl diving, etc.

Specify rattan furmture factory, wood funutuu fac-
tory, metal furniture factory, etc.

Specify dry cleaning, steam laundry. The entry should

-be “laundry” for a laundry woman working in her own

home without a regular shop and “private family” for
a laundry woman working in the home of a pnvate
family.

Specify sawimill, lumber yard, pianing mill, logging
camp, etc.

Specify rice mill, flour mill, corn mill, native sugar mill,
sawmill, knitting mill, etc.

Specify coal mine, gold mine, chromium mine, manga-
nese mine, iron mine, etc.

Specify law office, life insurance company, bank,
municipal government, etc.

 Specify ice plant, electric light and power plant, etc.

Specify kind of business.

Specify bus company, taxicab company, electric, light
and power plant, gas company, telephone company,
waterworks, etc.

See “Construction company”’.

Specify shoe repair shop, radio repair shop, blacksi - ‘h
shop, welding shop, auto repair shop, bicycle re; r
shop, office machine repair shop, etc.

Specify public elementary school, private elementury
school, public high school, public college, private
college, dancing school, etc. .

Specify leather shoe factory, rubber shoe factory,
wooden shoe factory, etc.

Specify dress shop, beauty salon, barber uhop, auto
repair shop, radio repair shop, etc.

Specify bus terminal, raxlway terminal, llrport etc
Specify knitting mill, spmmna nn!l Jute lull ctc.‘

Specify trucking company, inter-nhnd *steg o
company, alrlme. tlxmb mplny. hu m L
etc . B AR AN KN 4“.1" ,(r .A w ¥

b!




General points on questions 222 to 124

Remember that any change in any of the three questions on activity status, occupation or
education and industry must be recorded and if there is a change in one there will usually, sithough
not necessarily, be a change in one or both of the other two. A change in activity status will almost
certainly indicate a change in the other two columns. However, it is more difficult when there is no
change in one but there have been changes in the others. Considerable probing is required using the
probe question, “During your stay in . . . did you change yonr main activity or occupation or level
of education or type of industry?" after each of the questions. You will have to repeat the questions
and the probes until all the changes have been recorded and all years from age 15 to the current age
have been accounted for.

As for location and activity status, you can draw a line down through those years when no
changes occurred in occupation or education and type of industry. You will, however, have sections
which are deliberately left blank under those two questions. This is where the questions do not apply;
that is, blank sections in question 123 for codes 06, 07, 09 and 10 (from question 122) and blank
sections in question 124 for codes 06 to 10. Otherwxse there should be entries or vertical lines
through all the ages that apply from age 15 to current age.

After completing the occupation history you return to age 15 and record the family history.
Here you will record the sequence and years of the following important events that occur in a person’s
life: marriage, divorce, birth of sons or daughters, deaths of children or spouse.

Hes.ce there are a sequence of questions that you ask for each period or location.
Question 125a:  “‘During this time in . . . were you single, married, divorced, separated or widowed?”

If the respondent got married or was divorced, find out the year when this occurred and
write in ““married’’ or “‘divorced”’ on the appropriate line.

For those who are or have been married you ask:

Question 125b:  *“Did you (or your wife, depending on who the respondent ls) give birth to a son
or a daughter at thls time?”’

Write “ Birth of son” or “Birth of daughter” on the appropriate line when the event happened.
For those who have been married and have had children, you ask:

Question 125c:  *Did any of your sons or daughters die at this time?”
Write “Death of son” or “Death of daughter’’ on the appropriate line.

As in the case of the previous questions you probe for any change in any of the above even!s,
Use the probe question, “During your stay in . . . did you change your marital status or were ihere -
births or deaths of children in the family?” If the answer is “Yes”’, you must repeat the relevant part(s)
of question 125,

Again draw a line down the column through those years when there were no changes in family
status. There should be no blanks in this column but a continuous line of entries or vertical lines
from the age of 15 to current age. e ‘

As a check that you have all the births recorded after you have complewd the funily history,
sum the number you have recorded in the life history. Then ask the check question, “How maay
children have you had, including those who died?” Record the answer in the space pmvl‘ed in the .

bottom left-hand comer of the questionnaire and compare with the total wm‘ﬂnlﬁw
If there is a difference, probe to reconcile the results and adjust accoldmdy R
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Although you will work down the columns for the three questions you will also relate back
across the table to the locations recorded in question 121. The key to this method of collecting in-
formation is to relate one event against another - occupation against location, location against family
history and so on. Respondents may remember what they were doing because they were in Chiang
Mai, or they may “member that they had a child when they were 24 years old because that was the
time they got a nev. job in Bangkok and so on and so forth. This is why it is important that the
respondents actually see the form as once the sequence of events becomes clearer in their minds they
themselves may make corrections by pointing out “No, wait a minute, that was the time I was working
for the electricity commission in Chiang Mai. My second son was born before that not after” and
you will have to adjust the answers accordingly.

You have now completed the life history. For migrants (those who answered “Yes” to either
or both of questions 115 and 116, questions 121 to 125 should have complete entries down to current
age. For non-migrants (those who answered “No” to both questions 115 and 116) there should be
a vertical line down the first column of question 121 under province (or country) and complete
entries for questions 122 to 125 from 15 to current age.

4. Interviewer instruction before questions 126a a..7 127a

When you have completed the life history, turn to page 20 of the questionnaire and “X”
the appropriate box depending on the number of locations of previous residences in question 121.

(a) If there are more than two locations in question 121, “X” box 1, write in the second
last location in question 121 in the box provided and ask the probe question, “Is it correct that the
last move you made was when you were . . . years old when you moved from . . . (Second last location
in question 121) to here?” If the answer to this probe is “No”, you will have to question further
using question 121 to find out what that last move was. You will then have to adjust the life history
and the information in the box provided here. The location written in the box is the REFERENCE
LOCATION for questions 127a, 129 and 130. When you ask these questions, you will include this
location with the question.

(b) If there are only two locations in column 121, “X” box 2 and skip to question 131
(this means the respondent has only moved once since the age of 15);

(c) If there is only one location in column 121, “X” box 3 and ask question 126a (this means
the respondent has not moved since the age of 15). '

5. Those who have never moved

Question 126a: “What is the main reason you have never moved since you were 157"

This is answered only by those who have never moved since they were 15, i.é., those with
an “X” in box 3 above. The instructions are the same as those for question 117a except that this
time you record the reasons why a person has never moved. Then ask: T

“Question 126b:  “‘V/hat other reasons can you think of?” : -. B
See instructions for question 117b. Then skip to section 11; page 24, - . ‘

B B AU MR S TR

6. Thelastmovetothepmentphoc“_,, S e

Questions 127a to 130 refer to the last move to the present place. For instructions, see .
questions 117a to 120. Remember that these questions refer to’ the move from the last place af

residence before coming to the present place, that is, from the place seconded in the hox, m«th
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the respondent is facing now to see nf these are different from the ones he or she faced on arrival at
the present place. ‘

Question 136:  “If you had known about these dlfﬁculties in. (anu place) befon 'you moved
here, would you still have decided to mova from your last phoe of residenee"” '

Here we want to test the significance and the magnitude of the diffi cultles wluch the respon-
dent experienced as a result of his move. These problems could be major ones which: had they been
known before the move, would have made him decide not to move from the previous place, Circle
either code 1 or code 2.

Question 137:  “How did you learn about . . .(Present place)? S

Here we want to know the different sources from which the respondent learned ‘about the
conditions of living, housing, etc. in the present place. Circle all the answers that apply.

Code 1. Lived here before: applies when the respondent used to live in this place in the past.

Code 2. Previous visit: applies when the respondent made one or more visits to this place
before moving. o o

Code 4. From relatives or friends: applies when the respondent has had contact with his
friends or relatives.

Code 8. From newspaper, radio or other mass media: applies when the respondent received
information through reading newspapers or any other mass media such as radio or television.

Code 16. From government agencies: applies when the respondent obtained information
through official government agencies. ’

Code 32. Other (Specify): used when the answer does not fit any of codes 1 to 16. In this
case, specify the exact source of information in the space provided.

Question 138:  “Who among your relatives or friends were already hvmg in ... (Present placé) at
the time of your arrival?”’

This question is to find out who among the respondent’s relatives and friends were already
living in the present place when the respondent arrived. If the respondent answers ‘“Nobody”, circlel
and skip to question 141. Otherwise circle all that apply and continne to question 139, ' '

Question 139:  ““‘As you know, on arrival at a new place, some people may need assistance from
their relatives or friends who are already living there. Did any of them assist you in settlmg down here
when you arrived?”

You must pay attention to ihe fact that this question refers to friends and relatnves who were
already living in the present place at the time of the respondent’s arrival.

If the answer is “No”, circle code 2 and skip to question l4l If the answer is“‘Yés", circle
code 1 and continue to question 140. T S

Question 140:  “What kind of assistance did you get from them"" ) |

Circle all that apply. The codes provided are: ‘ e ‘ T r,

Code 1. Stayed and lived with them without paying:rent: - munsthltftha ! ."’f' ndent st
in the residence of a relative or friend without paying rent for the acqomod‘m J\ wided. .

Code 2. Rented a room in their dwelling: means that the mpondene m’ i
of the people who helped him _,g/patd rent for the accommodation, pm‘ s
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"'Code 4. “Assisted with i money " mieans that the respondent’s relatives or l‘riends pve OI' Ient '
him money when he arrived or just afterwards.

Code 8. Helped to get employment or work means that the respondent's relatnvee or fnends
helped by giving him a job in their business or home, or looked for a job for him'’ prior to’ his arrival, _
or gave him recommendations because of their knowledge of the place or because of their knowledge
of potential employers. , , o

* Code 16. Other (Specify): this is to be circled if the answer does not fit any of codes 1 to 8.
In this case, you have to write the respondent’s answer in the space provided.

Question 141:  “Did any of your relatives or friends who lived in your last place of residence assist
you in settling here?"" - , .

This refers to relatives or friends who, at the time of the respondent’s move to the present
place, were living in the place where he or she came from. If the answer is “No”, circle code 2 and
skip to question 143. If ‘‘Yes”, circle code 1 and continue to question 142,

Question 142:  “What kind of assistance did you get from them?”

Record the kind of assistance that the respondent received from relatives or friends living
in the last place the respondent lived before he or she moved to the present place. Write down the
answer in the space provided, usmg the exact words of the respondent.

Question 143:  “Since you arrived here, have you ever assisted any relatlves or friends to settle
in . .. (Present place)?”’

Circle the answer “Yes” if the respondent has ever helped any relatives or friends to move
to this particular place and continue to question 144 If the answer is ‘“No”, circle code 2 and skip
to question 145,

Question 144:  “What kind of assistance did you give them?”

Circle all that apply. For instructions, see question 140. Note that in this case it is the assis-
tance that the respondent gave to relatives or friends.

Question 145:  *“Compare your situation now with when you used to live in your last place of
residence. Do you think that by moving to . . . (Present place) your situation is better, the same
or worse with regard to . . .?”

Here, for each of the ten items, you must record the respondent’s perception of his Sltllﬂthl’l:
by entering only one code (1 - better; 2 - the same; 3 - worse; 4 - don’t know; 5 - not apphcable)
in the box provided opposite each category.

The items are as follows:

(a) Your type of work;

(b) Yourincome received;

(¢} Your education or skill obtained;

(d) Schooling of your dependants;

(e) Living near the rest of your family;

(f)  Your personal relationship with your relauves, nexghboun lnd frlends it
(8) Your housing condition; R

(h) Yourhealthcare; .- = = .. .-

(i) Public transportation used; -






and/or industries, or locatnons of activity/occupation/industry or lscations of residefice while en”d
in these activities.

[
T h 3

2. 'l‘he quutlom |

The flow of this table is row by row from left to nght You take each activity in turn and
ask the appropriate questions from 147 to 156 for each activity. Then you proceed to the next
activity and so on. . ,

You will have to record all activities engaged in over the last 12 months, both main activities
and secondary activities. People often have two jobs that theydg, at the same time, one during the
day and another at night. Details on all these activities must be collected.

Question 146:  “Please tell me all the activities that you have engaged in over the last 12 months.”

You should start with the respondent’s current main-activity, that is, the last activity that
is recorded in the life history in section 10 (question 122). Always ask what the current activity is
and check that the information you record in question 146 is consistent with that in questlon 122
in the life history. If not, probe. For instructions, see question 122.

Question 147a:  (for those who were working, i.e., codes 01—05) “What is this occupation?”’ .
Question 147b: (for those who were students, i.e., code 08) “What is this level of education?”
For general instructions, see question 123a and b.

Question 148:  (for those who were working, i.e., codesO 1-05 only)“‘In which type of lndustry, agn-
culture or service is this actmty"”

For instructions, see question 124,

Again check questions 147 and 148 against questions lﬁ3 and 124 in the life table for con-
. sistency.

Question 149:  “Where is this activity located? That is, in which village, town or clty""
L_ his question is not applicable for activity codes 07, 09 and l(ﬂ

Here you record the location of the activity. See the instructions for question 005.
Bl PO

On the first row, you must write out the location mfbrmatxon Write the activity location
in detail, even if it is the same as any one mentioned before. Some types of activities may be difficult
to locate at a particular destination, for example, bus or truck drivers, salesmen or other kinds of
people who are constantly travellmg associated with their work. In these cases, you aliocat: the
- location of the activity to the company headquarters - regional or national - at Whlbh the perion is
based. .

Question 150:  “Where are you actually living (that is, sleepmg) when enpged in ( m ntMr,v)?” ,
[ his question is applicable for all actmtlesj : S e o Y

This purpose of this question is to obtain the location of the plpce \vbm th. wondent ,
lives when engaged in the activity. You must write the name of - the place, Wheﬂm'“q M&;hﬂn
same as the activity location (question 149) and even if it is the same as any of tho :
mentioned before. To write ‘“‘here” is not sufficient; you must speclfy the phoe e

Question 151:  “What is the avenge time (m mmuts) you m Qa m %
school) every day?” L e e :




A Ehu question is not applicable fcr activity codes 06, 07, 09 and l(_)]

Here you find out how long it took the respondent (in minutes) to travel between his place
of residence (question 150) and the location of the activity (question 149). If the respondent is not
sure, probe for a usual figure or an estimate. Enter the number of minutes in the boxes, being careful
to right-justify and zero-fill.

Note that this question asks for length of time taken to go to work or school only, not both
coming and going. If the respondent works in his or her residence and there is no travel time to work,

write “000”’ in the boxes provided.
Question 152:  “Do you usually go to (work/school) by:”
E his question is not applicable for activity codes 06, 07,09 and l(g

Vo,

In this question we find out the respondent’s usual mode of transportation to work or school.
You will read the answer categories to the respondent and then circle all the answers that apply.
Note that code 128 “‘on foot™ applies to those journeys which involve a substantial walk to work
or to some other form of transportation. Walking to a car or 50m to a bus would not apply.

After recording the answer, fold the page along the dotted line on page 26 and continue asking
questions 153 to 156 (if they are applicable).

Question 153:  “In which months of the year did you ehgage in .. .(This activity)?”’
[_’_l' his question applies to all activity codes_—]

Here you will circle the months of the last year during which the respondent was engaged
in the activity. For an example, if a respondent worked from January through May, you would circle
each of those months in the answer box.

Question 154:  “How many weeks did you engage in this activity during the last 12 months?”
El‘ his question is not applicable for activity codes 06— l(ﬂ

Here you ask for the number of weeks that the respondent has spent on this activity over the
last 12 months. Enter the answer in the box provided.

Question 155:  ““What was the average number of days per week engaged in this activity?"”
[ his question is not applicable for activity codes 06— le

Here you ask for the average number of days per week that the respondent, engaged in the
activity. Enter the answer in the box provided.

Question 156:  “How much . . . (Type) income did you earn per week from this activity?” . 
E his question is not applicable for activity codes 06—10_]

This question asks how much income was obtained per week from the activity. The first
time you ask the question you should insert “‘cash” in place of “type” and the second time you should
insert “in kind”. The respondent may have a difficult time remembering the exact income or placing
a value on “in kind” income, or (especially with farmers) providing an average weekly fi;ure You

will have to probe if the respondent has difficulty answering the question, .. .. . .

When you have completed the current main activity, probe for a wcondarly ictivity fhht ﬂl‘
respondent may be engaged in at the moment using the probe question, “Are you' engag ln auy_!»:
other activity at the same time?”. If the answer is “Yes”, then record the mty !
and ask all the appropriate questions between 147 and. 186, i
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If the respondent is not engaged in a secondary activity, probe for other activities that he
or she may have been engaged in over the last 12 months.

Note. In this case, when you ask the questions relevant to each activity they will have to be phnsed
in the past tense.

After completing each additional activity, probe again for secondary activities and then for
other activities. Work back through time until you have covered the entire 12—month period.

Note. The “level of education” in question 147b is very general (see question 123b) — secondary,
university, post-graduate. When a respondent reports being a student part-time at evening courses,
record 08 under question 146 and note evening course or part-time under question 147b. It is not
necessary to write down the type or the name of the course.

When you have completed all the activities a respondent has engaged in over the last 12
months, check in question 153 thiit all the 12 months have been accounted for, thatis, that each month
has been circlea at least once acrcsss all the activities recorded. Remember that a particular month can
be circled several times if the tespondent was engaged in different activities during that month.

3. An example

Assume that the respondent answers question 146 by saying ‘‘At present as you know, I am
working for a private firm.” You should enter 02" in the first?dw of column 146 and begin asking
questions 147—156. At question 153, the respondent says he has been engaged in this activity from
June until December (assuming the interview to be taking place in December). You would circle
those months and continue with question 154.

In response to the second probe question after question 156, the respondent says ‘I was
looking for work sometimes during the year”. You should return to question 146 and enter ‘06
in the second row. You would then only ask questions 149, 150 and 153 as these are the only ones
relevant to the “looking for work” activity status. For question 153, the respondent reports looking
for work in May. You circle “May”’ and repeat the probing qucstion for activities earlier in the year.

In answer, the respondent says ““I was self-employed for a while early in the year.” You
should return to question 146 and begin recording information in the third row. In the case of activi-
ty “03” all questions 147 to 156 apply. Enter code 03> and then ask about the respondent’s specific
occupation (question 147) and industry (question 148). Continue asking questions 149—156 about
this activity. Note that there is no contradiction if, for example, the respondent says “April and
May”’ at question 153, that is, even though the respondent earlier reported “looking for work” in
May, it is perfectly possible to have more than one activity per month.

After completing this third activity the respondent reports, in response to the probe question,
that he or she was “sick for a while”. This is activity status “10” and the information for ihis activity
is entered on the fourth row. This entire process is repeated until the respondent answers the probe
question by saying that he had no other activities during the past 12 months and you can see from
question 153 that no other months remain to be accounted for.

4. General rules for recording answers to questlons 146-156
(a) In question 153, it is possible to have more than one actmty cncled per month. How-

ever, all months must be accounted for. This means that while it is acceptable to have levcn,l ’ctmties
circled for, for example, March, it is not acceptable to have nothmg cu'cled for Much

secondary activity or activities back through the last 12 monthis."
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(c) It is important that you agk only the relevant questions for each activity. These questions

are:
Activity Questions to ask
Working (codes 01—05) 147a-156
Unemployed, looking for work : 149, 150, 153
Unemployed, not looking for work 150, 153
Studying or training 147b, 149-153
Housework 150, 153
Too old, retired, disabled, sick 150, 153

Note. All activities answer questions 150 and 153.

(d) Remember that any change in any one of the following: activity (question 146), occupa-
tion (question 147a), level of education (question 147b), industry (question 148), location of activity
(question 149), or location of residence (question 150) means that you must complete another row
in the table. ‘

5. Other regular mobility

Question 157:  “‘Apart from your daily cominuting, did you travel regularly between . . . (Present
place) and another village or town or city over the last 12 months (or since the respondent came to
this place if less than 12 months)?”’ )

The purpose of this question is to pick up regular patterns of commuting apart from a daily
journey to work or school, that is, regular. travelling to other villages, towns or cities. For example,
a respondent worked in place A during the week and retuined to place B for the weekend, not to
engage in any activity but just to rest. (Note that if the respondent did engage in an activity during
the weekends, it should have been recorded in the previous table.)

If the answer is “No”, circle code 2 and skip to section 12. If the answer is “Yes”, circle
code 1 and proceed to question 158.

Question 158:  *‘To which place(s) did you travel regularly?”
Specify the location(s) using the usual format.

Question 159:  “How often did you travel to this place: once or twice a week, once 6r twice a
month or a few times a year?" .

Circle the code that applies.

Questions 158 and 159 ask the respondent to give the locations of regular travel apart from
the daily journey to work or school and the frequency of the travel. Be on the lookout particularly
. for regular travel back to the home village, perhaps at weekends. o

Question 160:  ““What was the main reason for travelling regularly to this place?” L

Write down exactly what the respondent says. Note that here we are mterestgd‘ only in the
main reason. Any other reasons are not required. ‘ N ' o

There is space o record three places to which ‘a respondent might ‘travel regularly After
recording the first place, probe to see if there were. other places, and complete  the :table sccordingly.

et
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D. SECTION 12: FUTURE MOBILITY
1. Introducticn

This section considers the respondent’s future plans with regard to migration. It also deals
with the location of the respondent’s friends and relatnves and whether or not the respondent visited

them in the last year.

Begin by reading the short mtroductory statement, “Now I want to ask you some questions
about your future plans with regard to movmg :

2. The background questions

Question- 161:  *“Have you ever wanted to move from . . . (Present place)?”
Circle code 1 if the. respondent ever wanted to move and skip to question 163.
If the answer is ‘““No”, circle code 2 and proceed to question 162.
Question 162a: “What is the main reason you have never wanted to move from . . . (Present place)?”’
b: *“What other reasons can you think of?”

This question is to be asked only of persons who have answered “No” to question 161, For
instructions for this type of question, see question 117. After recording the main reason, probe for
additional reasons and then skip to question 173.

Question 163:  *‘Do you still want to move from . . . (Present place)?” .

If the answer is “Yes”, circle code 1 and skip to question 165. If the answer is “No”, circle
code 2 and proceed to question 164. ’

Question 164a: ““What is the main reason you changed your mind about moving?*’
b: “What other reasons can you think of?”

Since the respondent wanted to move but failed to do so, we want to know why he changed
his mind. For instructions, see question 117. Once you single out the main reason, ask about other
reasons, if any, and record them in the space provided.

After completing question 164, skip to question 173.

3. Questions relating to definite intention to move

This set of questions deals with the motivations of the persons who, at the time of the survey,
want to move from their present place of residence. ,

This group of questions is to be asked of the rcspondents who have anlwered “Yal" to bo&hv '
questions 161 and 163. - L

Question 165a:  “What is the main reason you still want to move from . (Mt pbn) o
b: “What other reasons can you thmk ot?" L

Here you must record what the relpondent says g the main “" o f“ ﬂ‘
Write down exactly what the respondent says. ;
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For instructions, see question 117. Note that reference is made to m ing from the village,
town or city, not from the household. Once you single out the main reason, t othet feasons,
if any, and record them in the space provided.

Question 166:  *“Do you know exactly where you want to gd‘.'”

If the answer is “Yes"”, circle code 1 and probe to find out the place to which the respondent
wants to move. Specify in the usual format in the space provided. After recording the answer, skip
to question 168. If the answer is “No”, circle code 2 and proceed to question i67.

Question 167:  “Would you prefer to live in the capital city, another big city, a town, a village or
abroad?” » , .

If the answer to question 166 is “No”, the respondent does not know the exact place he wants
to move to, but he may have some idea about the type of place he would prefer to live in. The
answers provided are:

1. Capital city

2. Another big city

3. Atown .

4. Avillage ] » , )
5. Abroad - '

6. Don’t know

Circle one code. If the answer is one of the codes 1 to 5, skip to question 169. If the answer
is code 6, skip to question 173.

Question 168:  “How did you learn about this place?” ,
LT_his question is to be asked only of persons who have answered “Yes” to question 166_.7

Here we want to know the different sources from which the respondent received information
about the place to which he wants to move. Circle all the answers that apply. For instructions, see
question 137.

Question 169a:  “What is the main reason for your choosing this place or this type of place?”
b: “What other reasons can you think of?”’ \

: [hls question is to be asked only of persons who have answered questlon 167 w1th one of
codes 1 to 5./

To record the answer, refer to question 117. Write the main reason first and then ask “What -
other reasons can you think of?” If there are any other reasons, spec1fy these in the space prowded

Question 170:  ‘‘What do you expect to do when you arrive at . . . (New place)?”’

This question refers to expected activity status. To record the 2 answer, refer to questlon 014
However, because you are referring to future activities, the categories are not exactly the same. There '
is no “unemployed, not looking for work” and there are two new categories: ‘10 “Don’t knbw'; ,
when the respondent has no idea what he or she. will be doing on arrival at the new place; and 11 -
“Other” where the answer does not fit into any of the categories: given, ln,‘th,n case you. 'ﬂm
to specify what the respondent says in the space provided. The answer cltgonu are '
ferently. T RS

Question 171:  “Do you know when you will move from ‘e (Pnnnt pbu) " B



1f the mpondent knows when he will move, write down his answer in temu of monthl fnom
now. If he does not know, circle “No"",

Question 172: “How leng do you expect to live there - less than one yu;r‘or one yesr 9'., more?”

Circle the correct code and continue. If the respondent does not know, circle code 3.‘

4. Location of relatives

The filter questions 173 and 174 and the accompanying table are designed to do two things:

(a) To obtain the location of the resxdence of the respondent’s parents children, brothers
and other relatives;

(b) To find out whether or not the respondent has visited any of them dunng the past‘
12 months.

Begin by reading the introductory comment, “Now I would like to ask you some questions
about where your relatives are living”, and then ask the filter question 173.

Question 173:  *“Do any of your relatives live in another village, town or city or abroad?”

If the answer is “Yes”, circle ““Yes” and continue with question 174. If the answer is “No”,
circle “Nc” and the interview is now finished for that respondent.

Question 174a: “Which relatives live in another village, town or city or abroad?”

Circle the types of relative who live ‘‘elsewhere” - that is, spouse, son(s), daughter(s), parent(s)
or other relative(s) on the top line of the table and ask:

Question 174b:  “Where does your . . . (Type of relative) live: in the capital city, in another big
city, in another village or abroad?”’

Insert the types of relative you have circled in question 174a into the question and put a“x”
in the appropriate location in the table.

Remember that if you are interviewing in the capital city you will delete this location from
the possible answers, as in this case relatives living in the capital city would be classified as living in
this city and hence should have been excluded by question 173.

Immediately you have put a *“X” in an appropriate location, ask question 174c.
Question 174c:  “During the past 12 months, have you visited hirn/her/them””

Put a “X” in either the ‘“Yes” box or the “No” box and repeat questlons 174b and 174¢
for each relative or each relative type living elsewhere.

Note that more than one location can be marked “X” for each relative ? ype (except spouse),
for example in the case where one son was in “‘another village” and another son was in “another.
town’’. , '

The interview is now over. Before leaving the household, thmk the nespondent for hll eo-'
operation and answer any questions about the survey he or'she might have. Thank: uwﬂouaehdld
head too and assure him that the mfolmatxon will be confidential md that lthll be uud td nprove
development planning in the country e o
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VI. CRITICAL ITEMS CHECKLIST
A. BACKGROUND

After leaving the household you should check your form for missing information or incon-
sistent answers. In some cases, you might even have to g0 back to collect missing data or check some
answers. It is important that you check the information as soon after leaving the household as possi-
ble as the longer you leave checking the information the more difficult it will be to go back to the
household to collect missing information or reconcile inconsistencies.

To help you check the form there is a “critical items checklist’ at the back of the question-
naire. This folds out so that you can go through the questionnaire checking the items off on the
form at the same time.

The “‘critical items’” are those considered “key”’ in the questionnaire. They will indicate if
any sections have been missed, if skips have been correctly followed and whether there may be im-
portant information that is incorrect.

There is a brief description on the checklist to remind you what you should be looking for
when you check each item. In some cases you will check the information in one question with that
in another question or other questions. In these cases, the que:*ion numbers of both questions
appear on the same line, e.g., 022:023:026.

If the question(s) checked seem to be correct or consistent, you should /' the box on the

appropriate line under “For interviewer”. If the information is missing or incorrect, put a *“X” in that
OK

box. After going through all the critical items you will have to recheck those items with a “X” and

go back to the household, if necessary, to collect missing information or to reconcile a particular

problem.

Do not write anything under the columns marked “For supervisor”, Your supervisor will
later check the critical items ior consistency.

B. CHECKS ON THE HOUSEHOLD SCHEDULE

Parts 1, 2 and 3 at Make sure that one of the boxes in each question has a “X”. If not,

bottom of pages 2a/2b you may have forgotten to ask for additional people in the household
and you should go back and check. o

006:007:008 If you have coded 2 in both question 006 and 007, you must have

9999 in question 008. If you have code | in either question 006
or --estion 007, you must have a legitimate duration in years or
months in question 008. ' -

0le Either “Yes” or *“No” must be circled and, if “Yes”, there must be an
entry in the table. If neither is circled you may have missed this
section. Check. _

022:023:026 If you have codes 2, 3 or 4 in question 026 you must have 1 in either
022 or 023. If you have coded 2 in both questions 022 and | zaj
- 'then the code in question 026 must be 1 or 5. 0 Thsonsed




(22:024

030
044
051
058
063

If there is an entry of 12 mnonths or more in question 024, then there
must be a code 1 in question 022,

Same check procedure as for 016.
Same check procedure as for 016.
Same check procedure as for 016.
Same check procedure as for 016.

Same check procedure as for 016.

C. CHECKS ON THE INDIVIDUAL QUESTIONNAIRE

101:005
107:108

112-116

Interviewer instructions
after 116

121:114
121
122-125

122-124

Interviewer instructions
at top of page 20

Sectiori 11

These should be consistent. If not, you will have to check.

Check that only one level has a “X", i.e., one of codes 1—6. Check
also for correct flow. If one of codes 1, 2 or 3 has a “X”, the flow is
to question 109. If one of codes 4, 5 or 6 has a “X”, question 108
must be completed.

Check that these are complete in every questionnaire.

Make sure that the correct skip instructions have been observed. If
“No” is circled in both questions 115 and 116, there will be no entries
in questions 117—120 and only the top line of question 121 should
be completed. If “Yes” is circled in either or both questions 115 and
116, questions 117 to 120 must be conpleted before entering the
life history table.

The information on the top line of question 121 must be consistent
with that in question 114,

Must be completed for all those who replied “Yes” to one or both of
questions 115 and 116.

Must be completed for all respondents. Make suye that the information
is complete up to the current age.

Ensure correct completion of this block. Questions 123 and 124 must
be completed for codes 01—-05. Question 123 must also be complete
for 08 (student).

Make sure the correct box has a “X”. Check the number of locations -
against those recorded in question 121 and make sure that the correct
skip instructions have been followed. More than two locations
recorded in question 121 means that your first entry after the history
was in question 127 and that questions 127—131 have been completed.
Two locations only recorded in question 121 mean that you skip to
question 131.

Only one location recorded means that you completed question 126
and then skipped to section 11, page 24. If there hgs been some

cc ifusion here, you will almost certainly have to go back to the hougq L

hold to check on missing or mcorrect mformatnon .
Check that - questions 150, and 153 .age oomplete for every: activity
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146-156 Ensure that the correct skip instructions at the bottom of pm 24
have been followed to question 146, that is, for codes 01—05 there
are entries in all the.columns of the table; for code 06 questions 149,
150 and 153 are complete; for codes 07, 09 and 10, questions 150
and 153 are complete; and for code 08 questions 147b and 149-153

are complete.
157 ’ Same check procedure as for 016.
161 Check that this is complete for all respondents and that the correct
‘ skip pattern follows. _
173 Check that this is complete for all respondents.
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Survey manuals

1. Survey organization and monitoring
II. The core questionnaire
III. Manvual for interviewers
IV. Manual for supervisors
V. Manual for interviewer trainers
VI. Sample design manual
VII. Manual for office editors and coders

In preparation

Tabulation plan
Data processing system manual

Country reports

No. 1. Migration, Urbanization and Develop-
ment in the Republic of Korea (Bangkok,
ESCAP, 1980).

No. 2. Migration, Urbanization and Develop-
ment in Sri Lanka (in press)

No. 3. Migration, Urbanization and Develop-
ment in Indonesia (forthcoming)

In preparation

Philippines
Pakistan
Malaysia
Thailand
South Pacific

For further information on the comparative study project, contact: The Chief, Population
Division, ESCAP, United Nations Building, Rajdamnern Avenue, Bangkok 2, Thailand.

For publications from the project and other Population Division publications, contact: The
Clearing-house, Population Division, ESCAP, United Nations Building, Rajdamnern Avenue, Bangkok 2,

Thailand.



