
1.M/SER/AAM/A/SUP 2. Date PIO/T Received In 
Action Monitor M/SER/AAM/A/SUPCONTRACTAGREEMENT 

DATA SHEET B 2035J4 )G 06 07 ,88 

COMPLETE EACH BLOCK FOR BOTH NEW ASSISTANCE/ACQUISITION AND MODIFICATION ACTIONS 
1. Contract/Agreement/N umber 

OTR-0158-A-00-8156-00 
4. Contractor/Recipient NamE 5. Contractor Acronym
International Voluntary Services, Inc. ___5 

6. Project Title 7. Project Number 
Matching Gralt 938-0158
 

8. Project Officer's Na ne 9. Bureau or USAID Symbol 
M. Potee FVA/PVC

10 PIOIT Number 21. Budget Plan CodeEDNA.88-.13810_KGll 
8381315 ARP. 72-1181021.3 ALL. 843-38-099-00-76-81 

1 J.TYPE OF ACTION 22. Country or Region of Performance 

A. New Acquisition/Assistance 
_ __ _ _"_ __._B . A mend ment /Mo dif i a t io n 7A I _ _ __ 

1. New/Revised Scope 23. A. This Action Increases or Decreases TEC by 
2. Funded Extension $ - 

3. No Cost Extension
 
4 Transfer of action from AID/W to Mission/Mission to AID/W B. Total Estimated Cost of Contractual Document
 
5. Incremental Funding $ 3,SCo ,ooo 
6. Overhead Rate Adjustment 1 

7. Contract Closeout 24. Amount of Non-Federal Funds Pledged to the Project 
8. Other
 

CFPRorFAR 
 -4- 3 5o% 000 

12. Amount of this PIO/T 25. Effective Date at this Action 
Obl. u.s. $ 700,000 /?
 

13"Amount [ Obligated Ei Subobligated [] Deobligated 26. Estimated Completion/Expiration Date
 
by this Contract or Amendment
 

u.$ 7oo o j /3o / 
27. Contrdator DUNS Number
 

14 "Cjmulative Obligation (Life of Contract) 
 o0 -. "o3o M10 

U.S. $ " O O 28. Consultant Type Award 
15. This Action Funded Through 

32 YES [ NO 
_ _ _ _ _ _ _/_ _ __c9 29.Number of Person Moiihs (PASA/RSSA only) 

16. Date Contractual Documents Signed by AID Official 

17. Incrementally Funded Contracts 30. N f Persons (PASA/RSSA only) 

[ YES [] NO . , 
"
. .'  

COI PO [
18. Host Country/Counterpart Institution t/University Contracts) i ,-t':1 / T,,xj f:TYPE F ' 

oxdPri @Afy: LiFFP 
0osI E lI19. Campus Coordinator (University Contracts) "_/0 muremn FPEPA 0I FPIJ 
os imbursement 

20. ADVANCE C IQC an-equirements Contracts 

B. NAdvance D.Gran CAASA/RSSA 

B AvnNoE. Contracts with Individuals 
C. Advance FRLC 

32. Neqotiator's Typed Name 33. 7 eyotiator's Signature 34. Date Signed 

_C.A._M iaiA-,s .. Ai CA'Q /35. Contract/Grant Officer's Organization Symbol 3 .Cntrat/Gr t Officer's Signature 137. Date Signed 

AID 1420-49 (2-86) Page 1 M/SER/AAM /SUP (COORS) , 1 2I 99 1 



38. SUBJECT TO STATUTORY REQUIREMENT 

A. WAlsh-Healey Act, Manufacturer* 

B. Walsh-Healey Act, Regular Dealer* 
C.Service Contract Act 

(U.S, ONLY. Guards, Maintenancl, Loborers) 

D. Davis-Bacon Act (Construction) 

E. Not subject to Walsh -Bacon Act 

(Most AID Contracts) 

*Equipment,Supplies, Materials, and Commodities 

39. Country of Manufacture 

40. CURRENCY INDICATOR 

A. U.S. Dollar 
B. Local Currency 

C. Combination 
D. Unfunded 

41. SUBCONTRACTS 

Is there a provision for a subcontract? (Contracts only) 

YES , NO 

42. TYPE OF SERVICE 

A. Training of Participants 
B. Technical Assistance to Host Country 

(Program, Project related except A&E Services) 

C. A&E Services 

D. Cdnstruction 

E. Research 

F. Technical Services to AID 
(other than training: usually operating expense) 

G. Training Service for AID 
H. Equipment, Material.,, Supplies, Commodities 

I. Translation Service 

43. CONTRACT/AGREEMENT SOURCE 

A. U.S. Contractor/Grantee 
B. NOn-U.S. Contractor/Grantee 

C. Combination of A & B 
44. TYPE OF AMERICAN OWNERSHIP 

(U.S, Persons or Firms Only) 

Minority 

A. Asian/Pacific Islander 

B. Black American 

C. American Aleuts or Eskimos 

D. American Indian 

E. Hispanic 

G. Non-Minority 

45. METHOD OF SOLICITATION 

A. Sealed Bid 

B. Competitive Proposal 

C.Combination/Competition 

D.Other Competition 
E. Nonicompetitive 

AID 1420-49 (2-86) - Page 2 

46. LABOR SURPLUS AREA PREFERENCE 

Labor Surplus Area 

A. No Preference 

B.Tie Bid Preference 

C. Total Set Aside 

D.Not a Labor Surplus Area Preference Award 

47. TYPE OF BUSINESS 

A. Source: Non-U.S. and Used

I__I Outside U.S. & Possessions
 

B. Source: Non-U.S. and Possessions 

[ ](Foreign Purchases Used Inside U.S)FA-J (If U.S Source, complete C through 0) 
C. Firm - Profit Making & PSC's 

Non-Profit Organizations 
D. Private Educational Organizations 

E. Hospitals 
F. Research Institutions, Foundations, and Laboratories 

G. Other 

Private Voluntary Organizations 

H. U.S.Registered 

I,U.S. Non-Registered 

J. Foreign 

State/Local Government 

K. Educational Institutions 

L. Hospitals 

M. Research Organizations 
N. Other 

0. International Agricultural Research Organizations 

P. Public Ihternational Organizations 

0. U.S. Cooperatives 

I 48. Women Owned Business?E J 
LI YES NO 

I 
49. TYPE OF AWARD 

Small Business 
A. Not Set Aside 

B. Partial Set Aside 

C. Total Set Aside 

Other Than Small Business 

D.Personal Service Contract 

E. Individual Non-Personal Service Contract 

F. U.S. Government 
G. University 

H.Non-Prof It Organizations and PVOs 

I. Large Businesses 

50. Paying Office:
 

Payment willCbetmade by
 

M/SER/AAM/SUP (COORS)
 



AGENCY FOR INTERNATIONAL DEVELOPMENT 
WASHINGTON. D C 20523 

UG9 988 

Ms. Nan Borton
 
Executive Director
 
International Voluntary Services, Inc. (IVS)
 
1424 Sixteenth Street, N.W., Suite 204
 
Washington, D.C. 20036
 

SUBJECT: Cooperative Agreement No. OTR-0158-A-00-8156-00
 

Dear Ms. Borton:
 

Pursuant to the authority contained in the Foreign
 
Assistance Act of 1961, as amended, the Agency for
 
International Development (hereinafter referred to as "A.I.D."
 
or "Grantor") hereby provides to the International Voluntary

Services, Inc. (hereinafter referred to as "IVS" or
 
"Recipient") the sum of $3,500,000 to provide support to the
 
Recipient under A.I.D.'s Matching Grant Program as more fully

described in the Enclosure 1 of this Cooperative Agreement

entitled "Schedule" and Enclosure 2, entitled "Program
 
Description."
 

This Cooperative Agreement is effective and obligation is
 
made as of July 1, 1988, and shall apply to commitments made by

the Recipient in furtherance of program objectives through the
 
estimated completion date of June 30, 1993.
 

This Cooperative Agreement is made to the Recipient on
 
condition that the funds will be administered in accordance
 
with the terms and conditions as set forth in Enclosure 1
 
entitled "Schedule," Enclosure 2 entitled "Program
 
Description," and Enclosure 3 entitled "Standard Provisions,"
 
which have been agreed to by your organization.
 



Please acknowledge receipt of this Cooperative Agreement by

signing all copies of this Cover Letter, retaining one set for
 
your files, and returning the remaining copies to the
 
undersigned.
 

Sincerely,
 

Carolyn R. Eldridge
 
Grant Officer
 
Management Services Branch
 
Office of Procurement
 

Enclosures:
 

1. Schedule
 
2. Program Description
 
3. Standard Provisions
 
4. PVO Annual Reporting Guidelines
 

ACCEP D BY: INTENIOAL VOLUNTARY SERVICES, INC.
 

TYP E: MAN 'I -RJM 
TITLE: C-CVrcn; D/ef-Me, 
DATE: AUGUCST 24 I9 

FISCAL DATA
 

PIO/T NO.: 8381315 FISCA AFUNDS AIORE 
APPROPRIATION NO.: 72-1181021.3 1 
ALLOTMENT NO.: 843-38-019-00-76-81 AUG 111988 
BUDGET PLAN CODE: EDNA88 13810 KGll 
THIS OBLIGATION: $700,000 
TOTAL OBLIGATION: $700,000 Program Acctg Fin Division 
TOTAL ESTIMATED AMOUNT: $3,500,000 Oiceof FinanCial Mangemeli 
TECHNICAL OFFICE: FVA/PVC,Marguerite Potee 
FUNDING SOURCE: M/FM/PAFD 
DUNS NO.: o2- o0- -%13b
 
DOC #: 60320
 



Enclosure 1
 

SCHEDULE
 

A. Purpose of Cooperative Agreement
 

The purpose of this agreement is to provide support for the
 
International Voluntary Services', Inc. program to
 
professionalize and strengthen the impact of its activities in
 
South Asia, the Eastern Caribbean, the Andes, and Southern
 
Africa, as more specifically described in Enclosure 2 to this
 
agreement entitled "Program Description." In the event of an
 
inconsistency between the Recipient's proposal, the program

description, and this schedule; the schedule ard then the
 
program description shall take precedence.
 

B. Period of Agreement
 

1. This agreement is effective July 1, 1988. The
 
estimated completion date is June 30, 1993.
 

2. Funds obligated hereunder are available for program

expenditures for the estimated period July 1,1988 to June 30,
 
1989 as shown in the budget below. In the event there are
 
funds remaining after this date, the Recipient is authorized to
 
utilize them for the purposes of the Agreement as long as they
 
are used within the period shown in B.1 above.
 

C. Amount of Agreeient and Pa ent
 

1. The total estimated amount of this agreement for the
 
period shown in B.1. above is $3,500,000.
 

2. AID hereby obligates the amount of $700,000 for program

expenditures during the period set forth in B.2. above and as
 
shown in the Budget below.
 

3. Payment shall be made to the Recipient in accordance
 
with procedures set forth in Attachment 3 - Optional Standard
 
Provision, entitled "Payment - Letter of Credit".
 



4. Additional funds up to the total amount of the
 
agreement shown in C.I. above may be obligated by A.I.D subject

to the availability of funds, program priorities at the time,

and the requirements of the Mandatory Standard Provision of
 
this Agreement, entitled "Revision of Grant Budget."
 

D. Budget
 

The Budget may be found at Enclosure la of this agreement.

The Recipient may not exceed the total estimated amount or the
 
obligated amount, whichever is less (see Section C above).
 

Notes to the Budget:
 

1. Recipient is allowed 5% flexibility among cost elements in
 
the budget. Within the cost elements however, the Recipient

has full flexibility of funds.
 

2. The Recipient is expected to use its own private

cost-share/matching funds for all procurement of non-U.S.
 
vehicles and other non-U.S. non-expendable property estimated
 
at over $500 each. This alleviates the requirement for a
 
source/origin waiver and also places the title to property
 
completely in the Recipient's name.
 

3. The Recipient has agreed to expend from its non-Federal
 
funds by the end of the life-of-program (LOP) period at a ratio
 
of at least 1 to I. The Recipient is required to meet the
 
requirements of the Standard Provision of this Agreement
 
entitled "Cost Share/Matching".
 

4. If this award was made on rhe basis that the Recipient has
 
offered to cost share at a rate greater than 1 to 1, the
 
Recipient is required to notify the Grant and Project Officer
 
of any changes in the amount to be cost shared by the Recipient

in accordance with the Standard Provision entitled "Revisions
 
to Grant Budget". Such a change may impact on future funding

decisions under this Agreement.
 

5. The Recipient is required to report in its Annual Reports

to FVA/PVC, in their Incremental Funding Request Letter, and in
 
the Financial Status Report Form (SF 269), the total amount of
 
cost-sharing to date. Although the Recipient is required to
 
cost share on a life-of-program basis, they are also expected
 
to expend those funds on a pro rated basis per year and not
 
wait until the last year of the agreement to expend their cost
 
share.
 



E. Substantial Involvement
 

It is understood and agreed that A.I.D. will be involved in the
 
following:
 

1. Countries: The following countries are approved for
 
direct in-country program support under the Cooperative

Agreement: Bolivia, Eastern Caribbean, Ecuador, Botswana,
 
Zimbabwe, and Bangladesh. Other countries may be approved

during the period of the grant. Such approval must be
 
communicated by A.I.D. in writing after consultation with the
 
relevant A.I.D. Missions.
 

2. Evaluation: The scope of work for the independent

mid-term and/or final evaluation must be developed with, and
 
the evaluator(s) chosen to carry out this activity, with the
 
prior approval of the FVA/PVC Project Officer. This approval
 
must be communicated in writing. The Recipient is encouraged
 
to provide at least one evaluator from its permanent staff for
 
the evaluation(s). At least one evaluator will be an
 
individual not currently employed by the Recipient. The
 
FVA/PVC Project Officer is to participate in the pre- and post
evaluation briefings and to recieve six (6) copies of the
 
completed evaluation report for FVA/PVC, and one copy for each
 
country evaluated.
 

3. Evaluation: Self-evaluation will be conducted by the
 
Recipient in accordance with its normal evaluation program as
 
described in its grant proposal. In addition, from
 
time-to-time A.I.D. Officers will, with prior notification to
 
your headquarters office, visit selected project sites. An
 
independent mid-term and/or final evaluation in collaboration
 
with the Recipient will be carried out at either the mid point

of the program or no later than June of the last year of the
 
grant. Special requirements for this project evaluation are
 
delineated under No.2. of Section B, "Substantial Invovlement"
 
above.
 

F. Reporting
 

1. Financial Reporting
 

a. Financial reporting requirements shall be in accordance
 
with the Optional Standard Provision of this agreement entitled
 
"Payment - Letter of Credit", as shown in Enclosure 3.
 



b. The original and one copy of all financial reports

shall be submitted to A.I.D., Office of Financial Management,

Program Accounting and Finance Division (FM/PAFD), Room 700,

SA-2, Washington, D.C. 20523. In addition, one copy of all
 
financil reports shall be submitted to the Technical Office,
 
FVA/PVC.
 

2. Program Reporting
 

a. Annual Report: Ten copies of the Annual Report plus
 
one copy for the A.I.D. Mission in each target country in the
 
program will be submitted to the A.I.D./FVA/PVC Project Officer
 
30 days prior to each anniversary date of the agreement.

Annual reports will describe project activities and the
 
Recipient's financial contribution to the project. Guidance
 
for Periodic and Final Reports to FVA/PVC on Grant
 
Accomplishments is provided as Enclosure 4 for illustrative
 
purposes. (AID/FVA/PVC is in the process of submitting this
 
guidance format to OMB for their clearance. Once OMB clearance
 
is given the suggested format will be required.)
 

The Annual Report will also include a country data sheet
 
for each subproject activity and will be furnished in the
 
standard format prescribed by FVA/PVC for its grant information
 
system (AID FORM 1550-11 included in Enclosure 4). Other
 
current A.I.D. grants cooperative agreements and contracts such
 
as OPGs, will be noted in tne report with an explanation of any

relationship of such agreements to this cooperative agreement

supported program.
 

b. Interim Reports: Prior to the required final
 
performance reporting date, events may occur that have
 
significant impact upon the project. 
 In such instances, the
 
recipient shall inform the Grant and Project Officer as soon as
 
the following types of conditions become known.
 

i. Problems, delays, or adverse conditions that will
 
materially affect the ability to attain program objectives,
 
prevent the meeting of time schedules and goals, or
 
preclude the attainment of project work activities by the
 
established time period. This disclosure shall be
 
accompanied by a statement of the action taken, or
 
contemplated, and any assistance needed to resolve the
 
situation.
 

ii. Favorable developments or events that enable time
 
schedules to be met sooner than anticipated or more work
 
activities to be performed than originally projected.
 



C. Final Report: The final year report, as described in
 
the PVO Annual Reporting Guidelines, which are provided for
 
illustrative purposes, will be the last report required under
 
this Agreement. All work to be charged to the Agreement,

including preparation of the final report, must be completed

prior to the expiration date of this Agreement.
 

G. Indirect Cost Rates
 

Pursuant to the Optional Standard Provision of this
 
Cooperative Agreement entitled "Negotiated Indire-zt Cost Rates
 
- Provisional", a rate or rates shall be established for each
 
of the Recipient's Grantee's accounting periods which apply to
 
this agreement. Pending establishment of revised provisional
 
or final indirect cost rates for each of the Recipient's

accounting periods which apply to this agreement, provisional
 
payments on account of allowable indirect costs shall be made
 
on the basis of the following negotiated provisional rates(s)

applied to the base(s) which are set forth below.
 

1. Type of Rate - (Overhead) Provisional
 

Rate - 21.54
 

Base - Total direct program costs less any
 
extraordinary purchases of project equipment.
 

Period - 1/1/87 - until amended
 

2. Type of Rate - (G & A) Provisional
 

Rate - 11.13%
 

Base - Total direct program costs plus total program
 
services costs
 

Period - 1/1/87 - until amended
 

H. Title to Property
 

Title to all property purchased under this agreement shall be
 
vested in the Recipient.
 

I. Special Provisions
 

Deviation to the Standard Provision entitled "Air Travel
 
and Transportation."
 

As shown in paragraph (a) of this Standard Provision,
 
delete the following:
 



"The Grantee is required to present to the project officer
 
for written approval an itinerary for each planned
 
international trip financed by this grant, which shows the
 
name of the traveler, purpose of the trip,

origin/destination (and intervening stops), and dates of
 
travel, as far in advance of the proposed travel as
 
possible, but in no event at least three weeks before
 
travel is planned to commence," and in lieu thereof
 
substitute the following:
 

"Advance notification and approval by the project officer
 
of the Recipient's travel intentions overseas is waived for
 
this Agreement. All other terms and conditions of this
 
Standard Provision remain unchanged."
 

/D
 



Enclosure No. la
 

AGREEMENT BUDGET
 

If
 



NOTE: IVS
 

Total Match 

Cost Element 
FR: 711188 
To: 6130/89 

FR: 711/89 
To: 6/30193 

FR: 711/88 
To: 6/30/93 Total Amount 

A.I.D. Recipient A.I.D. Recipient A.I.D. Recipient 

Program Costs $ 503,000 $ 623,000 $ 1,959,000 $ 2,538,000 $ 2,462,000 $ 3,161,000 $ 5,623,000 

Indirect Costs 137.000 33,000 514,000 126,000 651,000 159,000 810,000 

Procurement 16,000 39,000 135,000 108,000 151,000 147,000 293,000 

Evaluation 44,000 5,000 192,000 28,000 '136,000 33,000 269,000 
Total Amoumt $700,000 $700,000 $2,800,000 $2,800,000 $3,500,000 $3,500,000 $7,000,000 



Enclosure No. 2
 

PROGRAM DESCRIPTION
 



Enclosure 3 pp I - 2
 

PIO/T No.
 
Wang 63691 pg. 11
 

PROGRAM DESCRIPTION
 

I. Program Goal:
 
The goal of the proposed grant is to strengthen the
 
capacities of local groups and institutions to solve
 
development problems in increasingly self-reliant ways.
 

II. Program Purpose:
 
The purpose of the proposed grant is to strengthen the
 
management and technical skills of local NGOs in small-scale
 
agriculture, micro-enterprise, health and resource
 
conservation, and increase the impact of local NGOs by
 
establishing program links among the NGOs and with
 
governments.
 

IIl.Principal Activities:
 
To accomplish the goal and purpose, IVS plans to bridge the
 
gap between traditional problem-solving systems operating at
 
local levels and the complexity of modern economic and
 
social problems. IVS expects to narrow the gap by
 
strengthening the abilities of local organizations to deal
 
with complex development problems. The PVO will help to
 
build competence in:
 

(a) 	effective delivery of needed goods and services;
 
(b) 	management rrsponsiveness to its constituency;
 
(c) 	self-reliant use of local resources;
 
(d) 	creating links and networks between and among
 

private organizations and local governments, and
 
(e) 	establishing partnerships with international
 

agencies.
 

IVS provides technical assistance through internationally
 
recruited skilled volunteers and field staff. IVS staff in
 
both 	Washington and the field are experienced development
 
professionals. Volunteers are recruited to provide specific
 
technical skills identified by the IVS field director and
 
host organization as necessary but missing within the host
 
organizaticn's program. The technical skills of the
 
volunteer are used within the organizational development
 
framework of the IVS and host program.
 

In some instances, IVS also provides other resources such as
 
materials, seeds vehicles, or operating expenses to ensure
 
project success.
 

'V
 



This program is part of IVS' strategic planning to improve
 
the conceptual and managerial professionalism of local and
 
U.S. PVOs, and of IVS itself. IVS's proposed program will
 
aim to consolidate its professional and managerial gains of
 
the past five years, and expand its institutional
 
development assistance to regional and U.S. PVOs. IVS
 
intends to help NGO coalitions address the factors
 
constraining regional development, and encourage more
 
consistent sharing of development strategies and successes
 
in those regions.
 

The approaches will differ by region but include
 
strengthening networks addressing regional development
 
issues (Southern Africa); enabling direct agency-to-agency
 
technical transfer within a nation and a region (Bangladesh
 
and South Asia); cost-covering local ownership of a
 
technical assistance network (the Eastern Caribbean); and
 
promoting public and private sector links to affect
 
government development policies and services delivery (the
 
Andes).
 

A means of enabling direct agency-to-agency technical
 
transfer within a nation will be through the device of
 
multiple hosts. To reach more local organizations, IVS will
 
focus on having each volunteer wcrk with several local host
 
organizations rather than just one. This increases
 
volunteer impact, and is attractive to organizations seeking
 
intense but short-term technical assistance. A volunteer
 
may spend several months providing management services and
 
training at each of several organizations with similar
 
needs, returning to each for follow-up training or system
 
refinement. This approach creates connections between the
 
organizations IVS is serving, allows more counterparts to be
 
trained, and increases the cost-effectiveness of IVS
 
technical assistance.
 

An aoditional goal is to ensure that technical assistance
 
teams can become cost-covering, so that the changes IVS
 
helps local groups make will promote the survival of these
 
trained groups. To do this, IVS will seek technical
 
assistance from the for-profit sector during the period of
 
this matching grant to determine if and how regional

technical assistance teams can be financially supported by
 
the region which they serve. There are indications in the
 
IVS Caribbean program that cost-covering potential exists;
 
IVS wishes to learn how this can be accomplished, and what
 
implications it has for the types of organizatiohs which
 



could be served. IVS will undertake a series of studies,
 
not to create a for-profit arm for IVS, but to establish
 
what mix of technical assistance is the most affordable and
 
attractive within a region, so that IVS' regional skills
 
teams may become locally owned and supported.
 

To foster and promote mutual professional growth, IVS plans
 
to:
 

(1) undertake collaborative activities with U.S. PVOs to
 
share IVS experience and distinctive competencies;

(2) provide technical assistance to smaller, less
 
established U.S. PVOs;

(3) participate in and provide leadership to groups and
 
associations of U.S. PVOs (such as InterAction, SEEP, and

PACT) to increase their joint abilities to deliver
 
development assistance;
 
(4) work more closely with USAID Missions where IVS
 
programs are complementary to Mission priorities;

(5) establish program relationships with multi-lateral
 
development programs to improve IVS' abilities to deliver
 
development services.
 

IVS plans the following outputs per year:
 

(1) 25-30 NGOs trained in appropriate financial
 
management skills and systems;
 
(2) 5-10 NGOs trained and using systematic development
 
planning and management;
 
(3) 1000 counterparts and community participants
 
directly trained in improved agriculture.

(4) 1000 counterparts and community participants
 
directly trained in micro-enterprise production,

planning, and management.
 
(5) 225 communities getting better development services
 
from IVS-assisted local NGOs.
 
(6) one major case study a year on the effects of
 
improved PVO management capability on local development;
 
(7) 3-5 U.S. PVOs assisted by IVS in recruitment, local
 
institutional development, project management, or other
 
topics as requested.
 



The 	regions and countries in which IVS proposes to 
use 	this
 
matching grant are 
the 	Andes (Bolivia and Ecuador); South
Asia (Bangladesh); the Eastern Caribbean (the OECS countries
 
and Barbados); and Southern Africa (Botswana and Zimbabwe).
The Eastern Caribbean will be phased out 
of the program
during the first eighteen months of the grant, however.
 

IV. 	Program Management

Nan Borton, Executive Director, and James Cawley, Deputy

Director/Director of Programs, International Voluntary

Services, Inc., will be principally responsible for the
 
overall management and implementation of the Matching Grant
Program. They will be assisted by program officers in the
Washington Headquarters and by field directors.
 

K?
 



Enclosure No. 3
 

STANDARD PROVISIONS
 



C4B Control No. 0412-0510
 
Expiration Date: 12/31/89 

MNA7RY STANDARD RVISIONS FORU.S., NaO MMOCRAL GRANEES 

INDEX OF 
MIDATORY STANDARD PROVISIONS 

1. Allowable Costs 7. Ineligible Countries 
2. Accounting, Audit, and Records 8. Nondiscrimination 
3. Refunds 9. U.S. Officials Not to Benefit 
4. Revision of Grant Budget 10. Nonliability 
5. Termination and Suspension 11. Amendment 
6. Disputes 12. Notices 

1. AUDABLE COSTS (NOVMBER 1985) 

The grantee shall be reimbursed for costs incurred in carrying out the 
purposes of this grant which are determined by the grant officer to be 
reasonable, allocable, and allowable in accordance with the terms of this 
grant, any negotiated advance understanding on particular cost items, and the 
applicable* cost principles in effect on the date of this grant. 

* NOTE: For Educational Institutions use CHB Circular A-21; for all other 
non-profits use OMB Circular A-122; and for profit making firms use 
FAR 31.2. and AIDAR 731.2. 

2. ACCJNTING, AUDIT, AND RE0ORDS (JANUARY 1988) 

(a) The grantee shall maintain books, records, documents, and other evidence 
in accordance with the grantee's usual accounting procedures to sufficiently 
substantiate diarges to the grant. The grantee's financial management system 
shall provide for the following: 

(1) Accurate, current, and omplete disclosure for each A.I.D.
sponsored project or program in accordance with the reporting requirements of 
this grant. While A.I.D. requires reporting on an accrual basis, the grantee 
shall not be required to establish an accrual accounting system but shall 
develop such accrual data for its reports on the basis of an analysis of the 
documentation on hand. 

IWhen these Standard Provisions are used for cooperative agreements, the 
following terms apply: "Grantee" means "Recipient," "Grant" means 
"Cooperative Agreement," and "A.I.D. Grant Officer" means "A.I.D. Agreement 
Officex." 



that identify adequately 	the source and application of
(2) Records 

funds for A.I. D.-sponsored activities. These records shall contain 
authorizations, obligations,information pertaining to Federal awards, 

and income.unobligated balances, assets, outlays, 

(3) 	 Effective control over and accountability for all funds, 
Grantee shall adequately safeguard all such

property, and other assets. 
that they are used solely for authorized purposes.assets and shall ensure 

for each grant.(4) Comparison of actual outlays with budget amounts 

Financial information should be related to performance and unit-cost data 

whenever appropriate. 

(5) Procedures to minimize the time elapsing between the transfer of 

funds from the U.S. Treasury and the disbursement by the recipient, 
whenever funds are advanced by the Federal Goverment. 

(6) 	 Procedures for determining the reasonableness, allowability, and 
with the provisions of the applicableallocability of costs in 	 accordance 

Federal cost principles and the 	terms of the grai-t. 

supported by documentation that 	at a(7) Accounting records that are 
minimm will identify, segregate, accumulate, and record all costs 

incurred under a grant and which fully disclose (i) the amount and 

disposition by the grantee of the proceeds of such assistance, (ii) the 

total cost of the project or undertaking in connection with which such
 
or used, (iii) the amount of that portion of the cost
assistance is give, 

of the project or undertaking supplied by 	other sources, and (iv) such 

other records as will facilitate an effective audit. 

the form of audits or internal audits shall be(8) Examinations in 
made by qulified individuals that are sufficiently independent of those 

that authorize the expenditure of A.I.D. funds to produce unbiased 
or judgments. They shall meet independenceopinions, conclusions, 

Part B of the U.S. Generalcriteria along the lines of Chapter IV, 
Accounting office Publication Standards for Audit of Governmental 

(1981 Revision). TheseOrganizations, Programs, 	 Activities, and Functions 
intended to ascertain the effectiveness of the financialexaminations are 

management systems and internal procedures that have beer establ ished to 
It is not intended that eachmeet the terms and conditions of the grant. 

grant awarded to the grantee be examined. Generally, examinations should 

be conducted on an organization-wide basis to determine whether the 

institution has implemented and 	utilizes appropriate financial and 
administrative systems and controls in accordance with the uniform 
administrative requirements of OMB Circular A-10 and the applicable cost 

principles specified in the "Allowable Costs" standard provision of this 
and to test the fiscal integrity of financial transactions,grant, 

toincluding accuracy and reliability of financial reports submitted 

A.I.D. 	 and other Federal agencies under agreements to which the terms of 
as well as compliance with theAttachment G of C4B Circular A-110 apply, 



tenTs and conditions of the A.I.D. grant. Such tests would include an 
appropriate sarpling of A.I.D. and other Federal grants and agreements. 
Examinations will be conducted with reasonable frequency, on a continuing 
basis or at scheduled intervals, usually annually, but not less frequently 
than every two years. A copy of the audit report shall be furnished to 
the A.I.D. grant officer who shall make appropriate distribution within 
the Agency. The frequency of these examinations shall depend upon the 
nature, size, and the omplexity of the activity. These grantee 
self-examinations do not relieve A.I.D. of its audit responsibilities, but 
ray affect the frequency and scrpe of such audits. 

(9) A systematic method to ensure timely and appropriate resolution 
of audit findings and reounendtions. 

(b) The grantee shall preserve and make available such records for 
examination and audit by A.I.D. and the Cmptroller General of the United 
States, or their authorized representatives: 

(1) until the expiration of three years from the date of termination 
of the grant; 

(2) for such longer period, if any, as is required to complete an 
audit to resolve all question- concerning expenditures unless written 
approval has been obtained from the grant officer to dispose of the 
records. A.I.D. follows generally accepted accounting practices in 
determining that there has been proper accounting and use of grant funds. 
The grantee agrees to make available any further information requested by 
A.I.D. with respect to any questions arising as a result of the audit; and 

(3) If any litigation, claim, or audit is started before the 
expiration of the three year period, the records shall be retained until 
all litigations, claims or audit findings involving the records have been 
resolved. 

(c) The grantee shall require subrecipients to adopt the standards in 
paragraphs (a) and (b) above except that portion of subparagraph (a) 1 
that would require specific financial reporting forms and frequencies in 
accordance with the payment provisions of the grant. 

3. REn)N (JANUARY 1988) 

(a) The grantee shall remit to A.I.D. all interest earned on funds 
provided by A.I.D. at least quarterly, except that interest amounts up to 
$100 per year may be retained by the grantee for administrative expense. 

(b) Funds obligated by A.I.D. but not disbursed to the grantee at the 
time the grant expires or is terminated shall revert to A.I.D., except for 
such funds encumbered by the grantee by a legally binding transaction 
applicable to this grant. Any funds advanced to but not expended by the 
grantee and not ercumbered by a legally binding transaction applicable to 
this grant at the time of expiration or termination of the grant shall be 
refunded to A.I.D. 

2'
 



(c) If, at any time during the life of the grant, or as a result of final 
audit, it is determined by A.I.D. that funds it provided under this grant 
have been expended for purposes not in accordance with the terms of this 
grant, the grantee shall refund such amount to A.I.D. 

4. REVISION OF GRANT aJDGET (NOVEMM 1985) 

(a) The approved grant budget is the financial expression of the 
grantee's program as approved during the grant award process. 

(b) Ihe grantee shall immediately request approval from the grant officer 
when there is reason to believe that within the next 30 calendar days a 
revision of the approved grant budget will be necessary for the following 
reasons:
 

(1) Changes in the scope or the objectives of the program and/or 

revisions in the funding allocated among program objectives. 

(2) The need for additional funding. 

(3) The grantee expects the amount of A.I.D. authorized funds to 
exceed its needs by more than $5,000 or five percent of the A.I.D. award, 
whichever is greater. 

(4) The grantee plans to transfer funds budgeted for indirect costs 
to absorb increases in direct costs or vice versa. 

(5) The grantee intends to contract or subgrant any of the 
substantive programmatic work under this grant, and such contracts or 
subgrants were not included in the approved grant budget. 

(6) The grantee plans to incur an expenditure which would require 
advance approval in accordance with the applicable Federal cost principles 
and was not included in the approved grant budget. 

(7) The grantee plans to transfer funds allotted for training 
allowances to other categories of expense. 

(c) When requesting approval for budget revisions, the grantee shall use 
the budget formats that were used in the application unless a letter 
request will suffice. 

(d) Within 30 calendar days from the date of the receipt of the request 
for budget revisions, the grant officer shall review the request and 
notify the grantee whether the budget revisions have been approved. If 
the revisions are still under consideration at the end of 30 calendar 
days, the grant officer shall inform the grantee in writing of the date 
when the grantee may expect the decision. The grant officer shall obtain 
the project officer's clearance on all such requests prior to 
communication with the grantee. 



(e) If the requested bIdget revision requires the obligation of 
additional funding, and, If after notification pursuant to this standard 
provision, AID determines not to provide additional funds, the AID grant 
officer will, upon written request of the grantee, terminate this grant 
pursuant to the standard provision of this grant, entitled "Termination 
and Suspension." 

(f) Eceopt as required by other provisions of this grant specifically 
stated to be an exception from this provision, the Governent shall not be 
obligated to reimburse the grantee for costs incurred in excess of the 

total amount obligated under the grant. The grantee shall not be 
obligated to continue performance under the grant (including actions under 
the "Termination and Suspension" provision) or otherwise to incur costs in 
excess of the amount obligated under the grant, unless and until the grant 
officer has notified the grantee in writing that such obligated amount has 
been increased and has specified in such notice the new obligated grant 
total amount. 

5. TEMIATION AND SUSPENSION (MAY 1986) 

(a) For Cause. This grant may be terminated for cause at any time, in 
Vhole or in part, by the grant officer upon written notice to the grantee, 
whenever it is determined that the grantee has failed to comply with the 
conditions of the grant. 

(b) For Convenience. This grant may be terminated for convenience at any 
time by either party, in whole or in part, if both parties agree that the 
continuation of the grant would not produce beneficial results 
onoensurate with the further expenditure of funds. Both parties shall 
agree upon termination conditions, including the effective date and, in 
the case of partial terminations, the portion to be terminated. The 
agreement to terminate shall be set forth in a letter from the grant 
officer to the grantee.
 

(c) Suspension: Termination for Changed Circumstances. If at any time 
AID determines that continuation of funding for a program should be 
suspended or terminated because such assistance is not in the national 
interest of the United States or that it would be in violation of an 
applicable law, then AID may, following notice to the grantee, suspend 
this grant and prohibit the grantee from incurring additional obligations 
chargeable to this grant other than necessary and proper costs in 
accordance with the terms of this grant during the period of suspension. 
If the situation causing the suspension continues for 60 days or more, 
then AID may terminate this grant on written notice to the grantee and 
cancel that portion of this grant which has not been disbursed or 
irrevocably cormitted to third parties. 

(d) Termination Procedures. Upon receipt of and in accordance with a 
termination notice as specified in either paragraph (a) or (b) above, the 
grantee shall take imediate action to minimize all expenditures and 



obligations financed by this grant and shall cancel such unliquidated 
obligations whenever possible. Except as provided below, no further 

Thereimbursement shall be made after the effective date of termination. 
grantee shall within 30 calendar days after the effective date of such 
termination repay to the Government all unexpended AID funds which are not 
otherwise obligated by a legally binding tzansaction applicable to this 
grant. Should the funds paid by the Goverrunent to the grantee prior to the 
effective date of the termination of this grant be insufficient to cover 
the grantee's obligations in the legally binding transaction, the grantee 
may submit to the Governmnt within 90 calendar days after the effective 
date of such termination a written claim covering such obligations. The 
grant officer shall determne the amount(s) to be paid by the Government 

accordance with the applicable costto the grantee under such claim in 
principles. 

6. DISPUITES (MARC 1987) 

(a) Any dispute under this grant shall be decided by the AID grant 
officer. The grant officer shall furnish the grantee a written copy of 
the decision. 

(b) Decisions of the AID grant officer shall be final unless, within 30 
days of receipt of the decision of the grant officer, the grantee appeals 
the decision to AID's Associate Assistant to the Administrator for 
Managmnt. Any appeal made under this provision shall be in writing and 
addressed to the Associate Assistant to the Administrator for Management, 
Agency for International Development, Washington, D.C. 20523. A copy of
 
the appeal shall be concurrently furnished to the grant officer.
 

(c) In order to facilitate review on the record by the Associate 
Assistant to the Administrator for Management, the grantee shall be given 
an opportunity to submit written evidence in support of its appeal. No 
hearing wilU be provided. 

(d) A decision under this provision by the Associate Assistant to the 

Administrator for Management shall be final.
 

7. nE=IGIBLE aXUNRIE (MAY 1986) 

Unless otherwise approved by the AID grant officer, funds will only be 
expended for assistance to countries eligible for assistance under the 
Foreign Assistance Act of 1961, as amended, or under acts appropriating 
funds for foreign assistance. 

8. NONDISC(lUIENATION (MAY 1986) 

(This provision is aplicable when work under the grant is performed in 
the U.S. or when employees are recruited in the U.S.) 



No U.S. citizen or legal resident shall be excluded from participation in, 
be denied the benefits of, or be otherwise subjected to discrimination 
under any program or activity funded by this grant on the basis of race, 
color, national origin, age, handicap, or sex.
 

9. U.S OFFICIALS NOT TO BENT (NOVEMBER 1985) 

No member of or delegate to the U.S. Congress or resident U.S. 
aummissioner shall be admitted to any share or part of this grant or to 
any benefit that may arise therefrom; but this provision shall not be 
construed to extend to this grant if made with a corporation for its 
general benefit. 

10. NCNLIABILnI (NOVEMBER 1985) 

AID does not assume liability for any third party claims for damages 
arising out of this grant. 

11. AMEEI' (NOVEMER 1985) 

The grant may be amended by fonal modifications to the basic grant 
document or by means of an exchange of letters between the grant officer 
and an appropriate official of the grantee. 

12. NOTICES (NOVEMB 1985) 

Any notice given by AID or the grantee shall be sufficient only if in 
writing and delivered in person, mailed, or cabled as follows: 

To the AID grant officer, at the address specified in the grant. 

To grantee, at grantee's address shown in the grant or to such other 
address designated within the grant. 

Notices shp.ll be effective when delivered in accordance with this 
provision, or on the effective date of the notice, whichever is later. 

(END OF MANDATORY STANDARD PROVISIONS) 



ADDITIONAL STANDARD PROVISIONS FOR 
U.S., 	NONGOVER10EM GRANTE
 

The following standard provisions which have been checked are hereby 
incorporated into the grant/agreement.
 

I. Payment - Letter of Credit 
2. Payment - Periodic Advance 
3, Payment - Cost Rebftwsement 
4. Air Travel and Transportation 
5. Ocean Shipment of Goods 
6. Procurement of Goods and Services 
7. AID Eligibility Rules for Goods and 

Services
 
8. Subagreements
 
9. Local Cost Financing 
10. Patent Rights 
11. Publications 	 X 
12. Negotiated Indirect Cost Rates -


Predtermined
 
13. 	 Negotiated Indirect Cost Rates -


Provisional
 
14. Regulations Governing Employees 
15. Participant Training 
16. Voluntary Population Planning 
17. 	 Protection of the Individual as a
 

Research Subject
 
18. Care of Laboratory Animals 
19. 	 Government Furnished Excess Personal
 

Property_ _
 

20. Title to and Use of Property (Grantee 
Title)
 

21. 	 Title to and Care of Property (U.S.
 
Government Title)
 

22. Title to and Care of Property
 
(Cooperating Country Title) 

23. Cost Sharing (Matching)
 
24. Ilse of Pouch Facilities
 
25. 	 Conversion of United States Dollars
 

to Local Currency
 



CMB Approval No. 0412-0510
 

Expiration Date: 12/31/89 

1. Payment - Letter of Credit (NOVEMBER 1985) 

(i)(This provision is applicable only when the following conditions are met: 

the total advances under all the grantee's costreimburse men t contracts and 
assistance instrLTEfts with AID exceed $120,000 per annum, (ii) AID has, or 

expects to have, a continuing relationship with the grantee for at least one 

(iii) the grantee has the ability to maintain procechies that willyear; 
minimize the time elapsing between the transfer of funds and the disbursement 

thereof; (iv) the grantee's financial management system meets the standards 

for fund control and accountability required under the standard provision of 
(v) thethis grant, entitled "Accounting, Audit, and Records" and, either 
less thanforeign currency portion of the totkl advance under this grant is 

50%or (vi) the foreign currency portion of the total advance under this grant 
than one foreign currency country is involved.)is more than 50%but more 

of a Letter of Credit (LOC)
(a) Payment under this grant shall be by means 

instructionsin accordance with the terms 	and conditions of the 10C and any 

issued by AID's Office of Financial Management, Program Accounting and Finance 

Division (MFM/PAFD). 

(b) As long as the LOC is in effect, the terms and conditions of the LOC and 

any instructions issued by M/F/PAFD constitute payment conditions of this
 

grant, superseding and taking pre'.edence over any other provision of this
 

grant concerning payment.
 

(c) Reporting: 

shall be prepared on an accrual(1) A "Financial Status Report" SF-269, 

basis and submitted quarterly no later than 30 days after the end of the
 

period, in an original and two copies to AID/M/FT/PAFD, Washington, D.C.
 

20523. lf the grantee's accounting records are not normally kept on the 
the grantee shall not be required to convert its accountingaccrual basis, 

system, but shall develop such accrual information through best estimates 

based on an analysis of the documentation on hand. T"he final report must be 

submitted within 90 days after the conclusion of the grant to M/FN/PAFD. In 
an informationcases where grants are Mission funded, the Grantee will forward 

copy to the AID Mission accounting station at the same time the original and 

one copy are mailed to M/FMPAFD, AID/Washington. 

(2) 	 The grantee shall submit an original and one copy of SF-272, 
within 15 working days following the end"Federal Cash Transactions Report," 

more thanof each quarter to M/FWPAFD. Grantees receiving advances totaling 
on a monthly basis within 15$1 million per year shall submit the SF-272 

working days following the close of the month. Grantees shall report all cash 
Those cash advances in excess ofadvances in the remarks section of SF-272. 

the hands of subrecipients or 	theimmediate disbursement requirements in 
grantee's field organizations shall be supported by short narrative 

excess balances.explanations of actions taken by the grantee to reduce the 



at the discretion of the authorized LOC(d) Revocation of the LC is 
after consultation with the grant officer.

certifying officer of M/FM/PAFD 
specify the reason for

Notification of revocation miust be in writing and must 
shall provide the grant officer a copy of therevocation. M/FN/PAFD 

notice and a recommendation for an alternative method of payment
revocation 
(periodic advance or cost reimbursement) based upon the reasons for the

to
revocation. The grant officer shall immediately amend this agreement 

The recipient may
provide for an appropriate alternative method of payment. 

appeal any such revocation to the grant officer. 

(END OF STANDARD PRVISION) 



CMB Approval No. 0412-0510
 
Expiration Date 12/31/89 

2. PAYMENT - PERIODIC ADVANCE (JANUARY 1988) 

(This provision is applicable when the conditions for use of letter of credit 
cannot be met (including those pertaining to mixed dollar and local currency 
advances) and when the grantee meets the requirements of paragraph 1.0.6 of 
Handbook 13.) 

(a) Periodic advances shall be limited to the minimum amounts needed to meet 
current disbursement needs and shall be scheduled so that the funds are 
available to the grantee as close as is administratively feasible to the 
actual disbursements by the grantee for program costs. Cash advances 
made by the grantee to secondary recipient organizations or the grantee's 
field organizations shall conform substantially to the same standards of 
timing and amount as apply to cash advances by A.I.D. to the grantee. 

(b) Grantees shall maintain advances in interest bearing accounts. Advances 
of A.I.D. funds to subgrantees shall be maintained in interest bearing 
accounts.
 

(c) Gi.-ntees shall submit requests for advances at least monthly on SF-270, 
"Request for Advance or Reimbursement," in an original and two copies, to the 
address specified in the Schedule of this grant. 

(d) The grantee shall submit one copy of SF-272, "Federal Cash Transactions 
Report," 15 working days following the end of each quarter to the payment 
office address specified in the schedule. Grantees receiving advances 
totaling more than $1 million per year shall submit SF-272 on a monthly basis 
within 15 working days following the close of the month. Grantees shall 
report in the Remarks section of SF-272 the amount of cash advances in excess 
of thirty days requirement in the hands of subrecipients or the grantee's 
overseas field organizations and shall provide short narrative explanations of 
actions taken by the grantee to reduce the excess balances. 

(e) A "Financial Status Report," SF-269, shall be prepared on an accrual 
basis by the grantee and submitted quarterly no later than 30 days after the 
end of the period in an original and two copies to the payment cffice 
specified in the schedule. If the grantee's accounting records are not 
normally kept on the accrual basis, the grantee shall not be required to 
convert its accounting system, but shall develop such accrual information 
through best estimates based on an analysis of the documentation on hand. The 
final SF-269 must be submitted to the payment office within 90 days after the 
conclusion of the grant. 

(f) If at any time, the A.I.D. Controller determines that the grantee has 
demonstrated an unwillingness or inability to: (1) establish procedures that 
will minimize the time elapsing between cash advances and the disbursement 



thereof, (2) timely report cash disbursements and balances as required by the 

terms of the grant, and (3) impose the same standards of timing of advances 
field

and reporting on any subrecipient or any of the grantee's overseas 

organizations; the A.I.D. Controller shall advise the grant officer who may 

revoke the advance payment procedure.suspend or 

(END OF STANDARD PROVISION) 



OMB Approval No. 0412-0510 
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3. PAYMET - COST REnfj.RSEMT (NoVDMER 1985) 

(This provision is applicable to grants for construction, or to grants where 

the grantee does not meet the conditions for either a letter of credit or 

periodic advance payment.) 

(a) 	 At the end of each month of this grant, the grantee shall submit an 
or Reimbursement," to"Request for Advance

original and two copies of SF-270, 
the payment office address specified in the schedule of this grant. 

shall be submitted within 60 days after the conclusion 
(b) A final SF-270, 

of the grant to the payment office.
 

a cash basis. However, if the grantee's
The reports will be prepared on(c) on a cash basis, the grantee shall 

are not normlly keptaccounting records 
its accounting system to meet this requirement.

not be required to convert 

(d) Assigment of Claims (othexwise known as assignment of proceeds) is
 

authorized under this grant and will be processed by the payment office.
 

(ED OF S M RD PRVISION) 
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Expiration Date 12/31/89
 

4. AIR TRAVEL AND TRANSPORTATION (NMOMER 1985) 

(This provision is applicable when any costs for air travel or transportation 
are included in the budget.) 

(a) The grantee is required to present to the project officer for written 
approval an itinerary for each planned international trip financed by this 
grant, which shows the name of the traveler, purpose of the trip, 
origirVdestination (and intervening stops), and dates of travel, as far in 
advance of the proposed travel as possible, but in no event at least three 
weeks before travel is planned to commence. At least one week prior to 
commenceent of approved international travel, the grantee shall notify the 
cognizant U.S. Mission or Embassy, with a copy to the project officer, of 
planned travel, identifyirg the travelers and the dates and times of arrival. 

(b) Travel to certain countries shall, at AID's option, be funded from 
U.S.-owned local currency. When AID intends to exercise this option, AID 
will, after receipt of advice of intent to travel required above, either issue 
a U.S.Government S.F. 1169, Transportation Request (GTR) which the grantee may 
exchange for tickets, or AID will issue the tickets directly. Use of such 
U.S.-wned currencies will constitute a dollar charge to this grant. 

(c) All air travel and shipments under this grant are required to be made on 
U.S. flag air carriers to the extent service by such carriers is available. A 
U.S. flag air carrier is defined as an air carrier which has a certificate of 
public convenience and necessity issued by the U.S. Civil Aeronautics Board 
authorizing operations between the United States and/or its territories and 
one or more foreign countries. 

(d) Use of foreign air carrier service may be deemed necessary if a U.S. 
flag air carrier otherwise available cannot provide the foreign air 
transportation needed, or if use of such service will not accomplish the 
agency's mission. Travel and transportation on non-free world air carriers 
are not reimburseable under this grant. 

(e) U.S. flag air carrier service is considered available even though: 

(1) Comparable or a different kind of service can be provided at less 
cost by a foreign air carrier; 

(2) Foreign air carrier service is preferred by or is more convenient 
for the agency or traveler; or 

(3) Service by a foreign air carrier can be paid for in excess foreign 
currency, unless U.S. flag air carriers decline to accept excess or near 
excess foreign currencies for transportation payable only out of such monies. 

/2?
 



5f) Except as provided in paragraph (b) of this section, U.S. flag air 
carrier service must be used for all Government-financed commercial foreign 
air travel if service provided by such carriers is available. In determining 
availability of a U.S flag air carrier, the following scheduling principles 
should be followed unless their application results in the last or first leg 
of travel to or from the United States being performed by foreign air carrier: 

(1) U.S. flag air carrier service available at point of origin should 
be used to destination or in the absence of direct or through service to the 
farthest interchange point on a usually traveled route; 

(2) Where an origin or interchange point is not served by U.S flag air 
carrier, foreign air carrier service should be used only to the nearest 
interchange point on a usually traveled route to connect with U.S. flag air 
carrier service; or 

(3) Where a U.S. flag air carrier involuntarily reroutes the traveler 
via a foreign air carrier the foreign air carrier may be used notwithstanding 
the availability of alternative U.S. flag air carrier service. 

(g) For travel between a gateway airport in the United States (the last U.S. 
airport from which the traveler's flight departs or the first U.S. airport at 
which the traveler's flight arrives) and a gateway airport abroad (that 
airport from which the traveler last embarks enroute to the U.S. or at which 
the traveler first debarks incident to travel from the U.S.), passenger 
service by U.S. flag air carrier will not be considered available: 

(1) Where the gateway airport abroad is the traveler's origin or 
destination airport, and the use of U.S. flag air carrier service would extend 
the time in a travel status, including delay at origin and accelerated arrival 
at destination, by at least 24 hours more than travel by foreign air carrier: 

(2) Where the gateway airport abroad is an interchange point, and the 
use of U.S. flag air carrier service would require the traveler to wait six 
hours or more to make connections at that point, or delayed departure from or 
accelerated arrival at the gateway airport in the U.S. would extend the time 
in a travel status by at least six hours more than travel by foreign air 
carrier. 

(h) For travel between two points outside the U.S. the rules in paragraphs 
(d) through (f) of this section will be applicable, but passenger service by 
U.S. flag air carrier will not be considered to be reasonably available: 

(1) If travel by foreign air carrier would eliminate two or more 
aircraft changes enroute; 

(2) Where one of the two points abroad is the gateway airr -t (as 
defined in paragraph (g) of this section) enroute to or from the iited 
States, if the use of a U.S. flag air carrier would extend the t.ne in a 
travel status by at least six hours more than travel by foreign air carrier 



including accelerated arrival at the overseas destination or delayed departure 
from the overseas origin as well as delay at the gateway airport or other 
interchange point abroad; or 

(3) Where the travel is not part of a trip to or from the United 
States, if the use of a U.S. flag air carrier would extend the time in a 
travel status by at least six hours more than travel by foreign air carrier 
including delay at origin, delay enroute and acoelerated arrival at 
destination.
 

(i) When travel under either paragraph (g) or (h) of this section involves 
three hours or less between origin and destination by a foreign air carrier, 
U.S. flag air carrier service will not be considtred available when it 
involves twice such travel time or more. 

(j) Nothing in the abcve guidelines shall preclude ap-i no penalty shall 
attend the use of a foreign air carrier which provides transportation under an 
air transport agreement between the United States and a foreign government, 
the terms of which are consistent with the international aviation policy goals 
set forth at 49 U.S.C. 1502(b) and provide reciprocal rights and benefits. 

(k) Where U.S. Government funds are used to reimburse the grantee's use of 
other than U.S. flag air carriers for international transportation, the 
grantee will include a certification on vouchers involving such transportation 
which is essentially as follows: 

"CERTIFICATION OF UNAVAIIABILIY OF U.S. FLAG AIR CARPIERS. I hereby 
certify that the transportation service for personnel (and their 
personal effects) or property by certificated air carrier was 
unavailable for the following reason(s) ." (State appropriate reason(s) 
as set forth above). 

(1) International Travel
 

(1) As used herein, the term "international travel" means travel to all 
countries other than those within the hcme country of the traveler. Travel 
outside the United States includes travel to the U.S. Trust Territories of the 
Pacific Islands. 

(2) The grantee will be reimbursed for travel and the reasonable cost 
of subsistence, post differentials and other allowances paid to employees in 
an international travel status in accordance with the grantee's established 
policies and practices which are uniformly applied to federally financed and 
other activities of the grantee. The standard for determining the 
reasonableness of reimbursement for overseas allowance is the Standardized 
Regulations (Government Civilians, Foreign Areas), published by the U.S. 
Department of State, as from time to time amended. The most current 
subsistence, post differentials, and other allowances may be obtained from the 
grant officer. 

(m) This provision will be included in all subgrants and contracts which 
require air travel and transportation under this grant. 

(END OF STANDARD PROVISION) 
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!5. OCEAN SHIPMENT OF GOODS (MAY 1986) 

(This provision is applicable when goods purchased with funds provided under 
this grant are transported to cooperating countries on ocean vessels.) 

(a) At least 50% cf the gross tonnage of all goods purchased under this 
grant and transported to the cooperating countries shall be made on privately 
owned U.S. flag commercial ocean vessels, to the extent such vessels are 
available at fair and reasonable rates for such vessels. 

(b) At least 50% of the gross freight revenue generated by shipments of 
goods purchased under this grant and transported to the cooperating countries 
on dry cargo liners shall be paid to or for the benefit of privately owned 

flag comercial ocean vessels to the .'tent such vessels are available atU.S. 
fair and reasonable rates for such vessels. 

(c) When U.S. flag vessels are not available, or their use would result in a 
significant delay, the grantee may request a determination of non-availability 
from the AID Transportation Division, office of Procurement, Washington, D.C. 
20523, giving the basis for the request which will relieve the grantee of the 
r,:quirement to use U.S. flag vessels for the amount of tonnage included in the 
etermination. Shipments made on non-free world ocean vessels are not 
reirburseable under this grant.
 

(d) Vouchers submitted for reimbursement which include ocean shipment costs
 
shall contain a certification essentially as follows:
 

"I hereby certify that a copy of each ocean bill of lading concerned has 

been submitted to the U.S. Department of Transportation, Maritime 
Administration, Division of National Cargo, 400 7th Street, S.W., 
Washington, D.C. 20590, and that such bills of lading state all of the 
carrier's charges including the basis for calculation such as weight or 
cubic measurement." 

(e) Shipments by voluntary nonprofit relief agencies (i.e., PVOs) shall be
 
governed by this standard provision and by AID Regulation 2, "Overseas
 
Shiments of Supplies by Voluntary Nonprofit Relief Agencies" (22 CFR Part
 
202). 

(END OF STANDARD PROVISION) 



cMB Approval No. 0412-0510 

Expiration Date 12/31/89 

SERVICES (November 1985)6. =maREEnr OF GOODS AND 

(This provision is applicable when goods or services are procured under the 

grant.) 

The grantee may use its own procurement policies and practices for the 
provided they conform to 

procurement of goods and services under 	this grant, 
listed below and the standard provision 	entitled

all of AID's requirements 
for Goods and Services.""AID Eligibility Rules 

(a) 	 General Requirenents:
 

a code or standards of conduct that

(1) The recipient shall maintain 

or agents engaged in 
shall govern the performance of its officers, employees 

using AID funds. No employee,
the awarding and administration of contracts 

the selection, arard or administration
officer or agent shall participate in 

are used, where, to that individual's
of a contract in which AID funds 

partners, or
the individual or the individual's irmediate family,

knowledge, 
in which the individual or the individual's imediate fandly or 

organization 
interest or with whom that individual is negotiating

partners has a financial 
The recipients'


or has any arrangement concerning prospective employment. 
or agents shall neither solicit nor accept gratuities,

officers, employees 
from contractors or potential

favors or anything of monetary value 
standards shall provide for disciplinary actions to be 

contractors. Such 
for violations of such standards by the recipients' officers,

applied 
employees or agents. 

in a manner to
(2) All procurement transactions shall be conducted 	

Theextent practical, open and free competition.provide, to the maxinum or
recipient should be alert to organizational conflicts of interest 

or eliminatecontractors that may restrictnoncopetitive practices among 
In order to ensure objective

capetition or otherwise restrain trade. 
and eliminate unfair competitive advantage, contractors 

contractor performance of work,
that develop or draft specifications, requirements, statements 


invitations for bids and/or requests for proposals should be excluded from
 
shall be made to the bidder/offeror

competing for such procurements. Awards 
to the solicitation and is most

whose bid/offer is responsive/responsible
price and other factors considered.

advantageous to the recipient, 
Solicitations shall clearly set forth all requirements that the bidder/offeror 

order to be evaluated by the recipient. Any and all 
must fulfill in 

is in the recipient's interest to do so. 
bids/offers may be rejected when it 

(3) All grantees shall establish procurement procedures 
that provide 

the following procedural requirements:
for, at a mdninm~m, 



(i) Proposed procurement actions shall follow a procedure to
 

assure the avoidance of purchasing unneessary or duplicative items. Where
 

appropriate, an analysis shall be made of lease and purchase alternatives to
 

determine which would be the most economical practical procurement.
 

(ii) Solicitations for goods and services shall be based upon a
 

clear and accurate description of the technical requirements for the material,
 

product or service to be procured. Such a description shall not, in
 

competitive procurements, contain features which unduly restrict competition.
 

"Brand-name or equal" descriptions may be used as a means to define the 
performance of other salient requirements of a procurement and when so used 

features of the naned brand which must be met by bidders/offerorsthe specific 
shall be clearly specified.
 

(iii) Positive efforts shall be made by the recipients to utilize
 

small business and minority-owned business sources of supplies and services.
 

Such efforts should allow these sources the maximum feasible opportunity to 

compete for contracts utilizing AID funds. To permit AID, in accordance with 
the small business provisions of the Foreign Assistance Act of 1961, as
 

amended, to give United States small business firms an opportunity to
 

participate in supplying commodities and services procured under this grant,
 

the grantee shall to the maximum extent possible provide the following
 
information to the Office of Small Disadvantaged Business Utilization, AID,
 

20523, at least 45 days prior (except where a shorter time
Washington, D.C. 

is requested of and granted by the office of Small and Disadvantaged Business
 

Utilization) to placing any order or contract in excess of $25,000:
 

(A) Brief general description and quantity of goods or
 
services; 

(B) Closing date for receiving quotations, proposals, or
 
bids; and 

(C) Address where solicitations or specifications can be
 
obtained.
 

(iv) The type of procuring instruments used, e.g. fixed price 
contracts, cost reimbursable contracts, purchase orders, incentive contracts,
 
shall be determined by the recipient but must be appropriate for the 
particular procurement and for promoting the best interest of the program 
involved. The "cost-plus-a-perzentage-of-cost" method of contracting shall 
not be used.
 

(v) Contracts shall be made only with responsible contractors who
 

possess the potential ability to perform successfully under the terms and
 

conditions of a proposed procurement. Consideration shall be given to such 
matters as contractor integrity, record of past performance, financial and
 
technical resources or accessibility to other necessary resources.
 



(vi) 	 All proposed sole sou2rce contracts or where only one bid or 

which the aggregate expenditure is expected to exceed
proposal is received in 
$5,000 shall 	be subject to prior approval by an appropriate official within 

the grantee's organization.
 

(vii) 	 Some form of price or cost analysis should be made in 
Price analysis may be acconplishedconnection with every procurement action. 

including the comparison of price quotations submitted,in various ways, 
market prices and similar indicia, together with discounts. Cost analysis is 

the review and evaluation of each element of cost to determine reasonableness, 

allocability and allowability. 
in excess of(viii) Procurement records and files for purchases 

$10,000 shall include the following: 

(A) Basis for contractor selection; 

(B) Justification for lack of competition when competitive 

bids or offers are not obtained; 

(C) Basis for award cost or price. 

to(ix) 	 A system for contract administration shall be maintained 
conditions and specifications of the 

ensure contractor conformance with terms, 
adequate and 	timely followup of all purchases.contract, and to ensure 

(b) Each contract shall contain, in addition to provisions to define a sound 

and 	complete contract, the following contract provisions, if applicable, as 

any provision within this grant which requires such inclusion of that
well as a contractprovision. Whenever a provision is required to be inserted in 

under this grant, the grantee shall insert a statement in the contract that in 

all instan es where the U.S. Governrient or AID is mentioned the grantee's name 

shall be sabstituted. 

of $10,000 shall contain contractual provisions(1) Contracts in excess 
or legalfor administrative, contractualor conditions that will allow 

remedies in instances in which contractors violate or breach contract terms, 

and provide for such remedial actions as may be appropriate. 

shall contain suitable(2) All contracts in excess of 	$10,000 
by whichprovisions for termination by the recipient including the manner 

In addition, such
termination will be effected and the basis for settlement. 

contracts shall describe conditions under which the contract may be terminated
 

ay be terminated becausefor default as well as conditions where the contract 

beyond the control of the contractor.
of circumstances 

awarded(3) In all contracts for construction or facility irprovement 

for more than $100,000, recipients shall observe generally accepted bonding
 

requirements. 



(4) All contracts awarded by the grantee or subgrantee to be performed 
in the United States having a value of more than $10,000, shall contain a 

provision requiring compliance with Executive Order 11246, entitled "Equal 

Employment Opportunity," as amended, and as supplemented in Department of 
Labor Regulations (41 CFR, Part 60). 

(5) All contracts and subgrants in excess of $2,000 for construction or 

repair to be performed in the United States awarded by the grantee or 

subgrantee shall include a provision for compliance with the Copeland 
"Anti-Kick Back" Act 	 (18 U.S.C. 874) as supplemented in Department of Labor 

Part 3). This Act provides that each contractor orRegulations (29 CFR, 
subgrantee shall be prohibited from inducing, by any means, any person 
employed in the construction, copletion, or repair of public work, to give up 

any part of the compensation to which that individual is otherwise entitled. 
The grantee shall report all suspected or reported violations to AID. 

(6) 	 When required by the Federal program legislation, all construction 
in the United States awarded by the granteecontracts to be performed 	 or 

a provision for compliance withsubgrantee of more than $2,000 shall include 
the Davis-Bacon Act (40 U.S.C. 276a to a-7) as supplemented by Department of 
Labor Regulations (29 CFR, Part 5). Under this Act, contractors shall be 
required to pay wages to laborers and mechanics at a rate not less than the 
minimun wages specified in a wage determination made by the Secretary of 

less thanLabor. In addition, 	 contractors shall be required to pay wages not 
once a The grantee shall place copy of the current prevailing wageweek. 	 a 

issued by the Department of Labor in each solicitation and thedetermination 
award of a contract shall be conditioned upon the acceptance of the wage 

The grantee shall report all suspected or reported violationsdetermination. 
to AID. 

(7) Where applicable, all contracts awarded by the grantee or 
subgrdntees in excess of $2,000 for construction contracts to be performed in 
the United States and its territories and in excess of $2,500 for other 
contracts that involve the employment of mechanics or laborers, shall include 
a provision for compliance with sections 103 and 107 of the Contract Work 
Hours and Safety Standards Act (40 U.S.C. 327-330) as supplemented by 
Department of Labor 	Regulations (29 CFR, Part 5). Under section 103 of the 

Act, each contractor 	shall be required to compute the wages of every mechanic 
and laborer on the basis of a standard work day of 8 hours and a standard 
workweek of 40 hours. Work in excess of the standard workday or workweek is 

permissible provided 	that th' worker is compensated at a rate of not less than 

1 1/2 times the basic rate of pay for all hours worked in excess of 8 hours in 

any calendar day or 	40 hours in the workweek. Section 107 of the Act is 
applicable to construction work and provides that no laborer or mechanic shall 
be required to work 	in surroundings or under working conditions that are 

asunsanitary, hazardous, or dangerous to the worker's health and safety 
determined under construction safety and health standards promulgated by the 
Secretary of Labor. 	 These requirements do not apply to the purchases of 
supplies of materials or articles ordinarily available on the open market, or 

contracts for transportation or transmission of intelligence. 
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(8) Contracts, the principal purpose of which is to create, develop or 
improve products, processes or methods; or for exploration into fields that 
directly concern public health, safety or welfare; or contracts in the fields 
of science or technology in which there has been little significant experience 
outside of work funded by Federal assistance, shall contain a notice to the 
effect that matters regarding rights to inventions and materials generated 
under the contract are subject to the regulations included in these grant 

of additionalprovisions. The contractor shall be advised as to the source 
information regarding these matters. 

(9) All negotiated contracts over $10,000 awarded by the grantee shall 
include 	a provision to the effect that the grantee, AID, the Conptroller 

of the United States, or any of their duly authorized representatives,General 
shall have access to any books, documents, papers and records of the 
contractor which are directly pertinent to the specific program for the 
purpose 	of making audits, examinations, excerpts and transcriptions. 

(10) Contracts in excess of $100,000 to be performed in the United 
States shall contain a provision that requires the contractor to agree to 
comply with all applicable standards, orders or regulations issued pursuant to 
the Clean Air Act of 1970 (42 U.S.C. 7401) and the Federal Water Pollution 
Control Act (40 CFR 15) as amended. Violations shall be reported to AID and 
the Regional office of the Environmental Protection Agency. 

(11) Contracts vAhich require performance outside the United States shall 
contain a provision requiring Workmen's Copensation Insurance (42 U.S.C. 
1651, et seq.). As a general rule, Department of Labor waivers will be 
obtained for persons enployed outside the United States who are not United 
States citizens or residents provided adequate protection will be given such 
persons. The grantee should refer questions on this subject to the AID grant 
officer.
 

(END OF STANDARD PROVISION) 



OMB control No. 0412-0510 

Epiration Date: 12/31/89 

IU1ES FOR GOODS AND SERVICES (NOVEMBER 1985)
7. AID ELZGIBILITY 

or services are procured under the 
(This p.-vision is applicable when goods 
grant.) 

If AID determines that 
(a) Ineligible and Restricted Goods and Services: 

the grantee has procured any of the restricted or ineligible goods and 

or has procured goods and services from unauthorized 
services specified below, 

for such purpose without the prior
and has received reimbursementsources, 

of the grant officer, the grantee agrees to refund to 
written authorization ineligible and 
AID the entire amount of the reimbrsement. AID's policy on 

4 of AID Handbook 1,services is contained in Chapterrestricted goods and 
Supplement B, entitled "Procurement Policies". 

Under no circumstances shall the
(1) Ineligible Goods and Services. 


grantee procure any of the following under this grant:
 

(i) Military equipnt, 
(ii) Surveillance 	equipment, 
(iii) Commodities and services for support of 

police or other law enforcement activities, 
(iv) 	 Abortion equipment and services, 

and gambling equipment, or
(v) luxury goods 
(vi) Weather modification equipment. 

Funds provided under this grant shall not be 
(2) Ineligible Suppliers. 

firms or individualsor services furnished by anyused to procure any 	goods 
whose name appears on the AID Consolidated List of Debarred, Suspended, and 

entitled "Debarment, Suspension
Ineligible Awardees 	under AID Regulation 8, 

AID will provide the grantee with a copy of 
and Ineligibility" (22 CYR 208). 
this list upon request. 

The grantee shall not procure any of the
(3) Restricted Goods. 

srv ioes without the prior written authorization of the 
following goods ana 
grant officer: 

(i) Agricultural commodities, 
(ii) Motor vehicles, 
(iii) Pharmaceuticals,
 
(iv) Pesticides, 

cquring chemicals and plasticizers,
(v) Rubber 
(vi) Used equipment, 

excess property, or(vii) U.S. Government-owned 
(viii) Fertilizer. 



(b) Source, Origin, and Nationality: The eligibility rules for goods and 
services are based on source, origin, and nationality and are divided into two 

categories. One applies when the total procurement during the life of the 

grant isover $250,000 and the other applies when the total procurement
 

over $250,000. The totalelement during the life of the grant is not 

procurement element includes procurement of all goods (e.g., equipment,
 

Guidance on the eligibility of specific
materials, supplies) and services. 

goods or services may be obtained from the grant officer. AID policies and
 

definitions on source, origin, and nationality are contained 
in Chapters 4 and
 

5 of AID Handbook 1, Supplement B, entitled "Procurement Policies".
 

(1) When the total procurement element during the life of this grant is 

valued at $250,000 or less, the following rules apply:
 

(i) All goods and services, the costs of which are to be 
dollars,

reimbursed under this grant and which will be financed with U. S. 

and shipped from only "Special Free World" countries
shall be purchased in 
(i.e., AID Geographic Code 935) in accordance with 

the following order of
 

preference:
 

(A) The United States (AID Geographic code 000),
 

(B) The Cooperating Country, 
(C) "Selected Free World" countries (AID
 

Geographic Code 941), and
 
(D) "Special Free World" countries (AID
 

Geographic Code 935).
 

When the grantee
(ii) Application of Order of Preference: 


procures goods and services from other than U.S. sources, 
under the order of 

preference in paragraph b(1)(i) above, the grantee shall document 
its files to 

justify each such instance. The documentation shall set forth the
 

circumstances surrounding the procurement and shall 
be based on one or more of
 

the following reasons, which will be set forth in 
the grantee's documentation:
 

(A) The pLDocurement was of an emergency nature, which would 

not allow for the delay atterrant to soliciting U.S. 
sources, 

sources

(B) The price differential for procurement from U.S. 


exceeded by 50% or more the delivered price from the non-U.S. 
source,
 

(C) Impellinr local political considerations precluded
 

consideration of U.S. sources,
 

(D) The goods or services were not available from U.S.
 

sources, or
 

(E) Procurement of locally available goods and services, 
as 

opposed to procurement of U.S. goods and services, would best promote 
the 

objectives of the Foreign Assistance program under the grant. 



(2) When the total procurement element exceeds $250,000, the following 
rule applies: Except as may be specifically approved or directed in advance 
by the grant officer, all goods and services, which will be reimbursed under 
this grant and financed with U. S. dollars, shall be procured in and shipped 
from the U. S. (Code 000) and from any other countries within the authorized 
geographic code as specified in the schedule of this grant. 

(c) Marine Insurance: The eligibility of marine insurance is determined by 
the ocountry in which it is placed. Insurance is placed in a country if 
payment of the insurance premium is made to, and the insurance policy is 
issued by an insurance company located in that country. Eligible countries 
for placement are governed by the authorized geographic code, except that if 
Code 941 is authorized, the Cooperating Country is also eligible. Section 
604 (d) of the Foreign Assistance Act requires that if a recipient country 
discriminates by statute, decree, rule, or practice with respect to 

to doAID-financed procurement against any marine insurance company authorized 
business in the U. S., then any AID-financed comodity shipped to that country 
shall be insured against marine risk and the insurance shall be placed in the 
U. S. with a company or cocpanies authorized to do marine insurance business 
in the U. S. 

(d) Ocean and air transportation shall be in accordance with the applicable 
provisions contained within this grant. 

(e) Printed or Audio-Visual Teaching Materials: If the effective use of 
printed or audio-visual teach /g materials depends upon their being in the 
local language and if such materials are intended for technical assistance 
projects or activities financed by AID in whole or in part and if other funds 
including U.S.-owned or U.S.-controlled local currencies are not readily 
available to finance the procurement of such materials, local language 
versions may be procured from the following sources, in order of preference: 

(1) 	 The United States (AID Geographic Code 000), 
(2) 	 The Cooperating Country, 
(3) 	 "Selected Free World" countries (AID Geographic
 

Code 941), and
 
(4) 	 "Special Free Wc ld" countries (AID Geographic
 

Code 899).
 

(f) Special Restrictions on the Procurement of Construction or Engineering 
Services: Section 604 (g) of the Foreign Assistance Act provides that AID 
funds may not be used for "procurement of construction or engineering services 
from advanced developing countries, eligible under Geographic Code 941, which 
have attained a competitive capability in international markets for 
construction services or er'gineering services." In order to insure 
eligibility of a Code 941 contractor for construction or engineering services, 
the grantee shall obtain the grant officer's prior approval for any such 
contract. 

(END OF STANDARD PROVISION) 



B. SUBAMIEE4W (NOVEMBER 1985) 

(This provision is applicable when subgrants or cooperative agreements are
 

financed under the grant.)
 

(a) Funds provided under this grant shall not be used to support any
 

subrecipient whose name appears on the AID Consolidated List of Debarred,
 

Suspended, or Ineligible Awardees under AID Regulation 8, entitled 
"Debarment,
 

AID will provide the grantee with
 Suspension and Ineligibility" (22 CFR 208). 


a copy of this list upon request.
 

minimum contain, in addition to provisions
(b) All subagreements shall as a 


to define a sound and complete agreement, the following 
provisions as well as
 

any that are specifically required by any other provision 
in this grant.
 

Whenever a provision within this grant is required to be inserted 
in a
 

subagreement, the grantee shall insert a statement in the subagreement 
that in
 

the grantee's name willGovernment is mentioned,all instances where the U.S. 
be substituted.
 

excess of $10,000 shall contain provisions or
(1) Subagreements in 

conditions that will allow for administrative or legal remedies 

in instances
 

where subrecipients violate subagreement terms and provide 
for such remedial
 

action as may be appropriate.
 

excess of $10,000 shall contain suitable
(2) All subagreenents in 
 by whichprovisions for termination by the recipient including the manner 
In addition, such
 termination will be effected and the basis for settlement. 


subagreements shall describe conditions under which the subagreement 
may be
 

terminated for default as well as conditions where the subagreement 
may be
 

terminated because of circumstances beyond the control of the 
subrecipient.
 

(3) Subagreements, the principal purpose of which is to create, develop
 

or inprove products, processes or methods; or for exploration 
into fields that
 

directly concern public health, safety or welfare; or subagreements 
in the
 

field of science or technology in which there has been little 
significant
 

experience outside of work funded by Federal assistance, shall 
contain a
 

notice to the effect that matters regarding rights to inventions 
and materials
 

generated under the subagreement are subject to the regulations 
contained in
 

The subrecipient shall be advised as to the
 the provisions of this grant. 

source of additional information rearding these matters.
 

(4) All subagreements over $10,000 issued by recipients shal. 
include a
 

provision to the effect that the recipient, AID, the Comptroller 
General of
 

the United States, or any of their duly authorized representatives, 
shall have
 

access to any books, documents, papers and records of the 
subrecipient which
 

are directly - -rtinent to the specific program for the purpose of making
 

audits, c .... nations, excerpts and transcriptions. 

(END OF STNDARD PROVISION) 



9. OCAL OST FNANCING (MAY 1986) 

(This provision applies only when local costs are authorized by the grant, and 

must be used with the standard provision entitled "Procurement of Goods and 
Services. ") 

(a) Costs qualifying as local costs are eligible for financing under the
 
grant in accordance with the terms of this standard provision. Local costs 
are defined as (1)indigenous goods, (2)imported shelf items, and (3)
 
services provided by suppliers meeting the requirements contained in
 
subparagraph (b). Indigenous goods are those that have been mined, grown or
 
produced in the cooperating country through manufacture, processing or
 
assembly. In the case of produced goods containing izrported components, to
 
qualify as indigenous a conm=.rcially recognized new commodity must result that
 
is substantially different in basic characteristics or in purpose or utility
 
from its components. Imported shelf items are goods that are normally
 
imported and kept in stock, in the form in which imported, for sale to meet a 
general demand in the country for the item.
 

Imported shelf items are eligible inunlimited quantities if they have their
 
origin in a country included in AID Geographic Code 941. Imported shelf items
 
having their origin in any country included in Code 899 but not in Code 941
 
are eligible if the price of one unit does not exceed $5,000. For goods sold
 
by units of quantities; e.g., tons, barrels, etc., the unit to which the local
 
currency equivalent of $5,000 is applied that which is customarily used in
 
quoting prices. The total amount of imported shelf items purchased from
 
countries included in Code 899 but not in Code 941 may not exceed $25,000 or
 
10% of the total local costs financed by AID for the grant, whichever is
 
higher; however, in no case may the total amount of such purchases exceed
 
$250,000 without first obtaining a specific geographic source waiver.
 
Imported shelf items produced in or imported from countries not included in
 
Geographic Code 899 are ineligible for AID financing.
 

(b) To qualify as local costs, goods and services must also meet the 

following additional requirements:
 

(1) They must be paid for in local currency. 

(2) They must not be specifically imported for this grant. 

(3) The ipplier must be located in the cooperating country and must be
 
o cooperating country nationality as defined in AID Handbook IB, 
Chapter 5. 

(4) Any comrponent from a country not included in AID geographic 
code 935 renders a ocumodity ineligible for financing. 



(c) Ineligible Goods and Services: Under no circumstances shall the grantee 

procure any of the following under this grant: 

(1) 	 Military equipment, 

(2) 	 Surveillance equipment, 

(3) 	 Comidities and services for support of police or other law 
enforcement activities, 

(4) 	 Abortion equipment and services, 

(5) 	 Luxury goods and gbling equipment, or 

(6) 	 Weather modification equipment. 

(d) Ineligible Suppliers: Funds provided under this grant shall not be used 
to pr --ure any goods or services furnished by any firm or individual whose 
name appears on AID's Consolidated List of Debarred, Suspended, or Ineligible 
Awardees (AID Regulation 8, (22 CFR 208)). AID will provide the grantee with 
this list upon request. 

(e) Restricted Goods: The grantee shall not procure any of the folloing 
goods and services without the prior written authorization of the grant 
officer:
 

(1) 	 Agricultural commkodities, 

(2) 	 Motor vehicles, 

(3) 	 Pharmaceuticals, 

(4) 	 Pesticides, 

(5) 	 Rubber compounding chemicals and plasticizers, 

(6) 	 Used equipment, 

(7) 	 U.S. Goverrment-cwned excess property, or 

(8) 	 Fertilizer. 

(f) If AID determines that the grantee has procured any of the restricted or 
ineligible goods and services specified in subparagraphs (c) through (e) 
above, or has received reimbursement for such purpose without the prior 
written authorization of the grant officer, the grantee agrees to refund to 
AID the entire amount of the reimbursement. 

(END OF STANDARD PR VISION) 
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10. PATEIT RIGHTS (NOVBE 1985) 

(This provision is applicable whenever patentable processes or practices are 
financed by the grant.) 

(a) Definitions. 

(1) Invention means any invention or discovery which is or may be 
patentable or otherwise protectable under Title 35 of the United States Code. 

(2) Subject invention means any invention of the recipient conceived or 
first actually reduced to practice in the performance of work under this 
agreement. 

(3) Practical application means to manufacture in the case of a 
composition or product, to practice in the case of a process or method, or to 
operate in the case of a machine or system; and, in each case, under such 
conditions as to establish that the invention is being utilized and that its 
benefits are, to the extent permitted by law or Govermnent regulations,
available to the public on reasonable terms. 

(4) Made when used in relation to any invention means the conception or 
first actual reduction to practice of such invention. 

(5) Small business firm means a domestic small business concern as 
defined at Section 2 of Public Law 85-536 (15 U.S.C. 632) and implementing 
regulations of the Administrator of the Small Business Administration. For 
the purpose of this clause, the size standards for small business concerns 
involved in Government procurement and subcontracting at 13 CFR 121.3-8 and 13 
CFR 121.3-12, respectively, shall be used. 

(6) Nonprofit organization means a domestic university or other 
institution of higher education or an organization of the type described in 
Section 501(c)(3) of the Internal Revenue Code of 1954 (26 U.S.C. 501(c)) and
 
exenpt from taxation under Section 501(a) of the Internal Revenue Code (26
 
U.S.C. 501(a)) or any domestic nonprofit scientific or any educational
 
organization qualified under a state nonprofit organization statute.
 

(b) Allocation of Principal Rights: The recipient may retain the entire 
right, title, and interest throughout the world to each subject invention 
subject to the provisions of this clause and 35 U.S.C. 203. With respect to 
any subject invention in which the recipient retains title, the Federal 
Government shall have a non-exclusive, non-transferable, irrevocable, paid-up 
license to practice or have practiced for or on behalf of the United States 
the subject invention throughout the world. 

(c) Invention Disclosure, Election of Title, and Filing of Patent 
Applications by Recipient: 



(1) The recipient shall disclose each subject invention to AID within 

two months after the inventor discloses it in writing to recipient personnel
in the form ofThe disclosure to AID shall be

responsible for patent matters. 
identify the agreement under which the invention 

a written report and shall 
It shall be sufficiently complete in technical 

was made and the inventor(s). 

detail to convey a clear understanding, to the extent known at the time of the
 

chemical,purpose, operation, and the physical,
Cisclosure, of the nature, The disclosure 

or electrical characteristics of the invention.
biological 

on sale or public use of the invention 
shall also identify any publication, for 
and whether a manuscript describing the invention has been subTitted 

has been accepted for publication at the 
so,publication and, if whether it 
In addition, after disclosure to AID the recipient shall 

time of disclosure. 
promptly notify AID of the acceptance of any manuscript describing the 

or of any on sale or public use planned by the 
invention for publication 

recipient.
 

or not to retain title
 
The recipient shall elect in writing whether 

to any 
(2) 
such invention by notifying AID within twelve months of disclosure to 

any case where publication, on sale, or public
the recipient, provided that in 
use has initiated the one-year statutory period wherein valid patent 

in the United States, the period of election 
can still be obtainedprotection 

date that is no more than 60 days prior
of title may be shortened by AID to a 


to the end of the statutory period.
 

The recipient shall file its initial patent application on an
(3) if earlier, prior to the 

elected invention within two years after election or, 

end of any statutory period wherein valid patent protection can be obtained in 

on sale, or public use. The recipient
the United States after a publication, 
shall file patent applications in additional countries within either ten 

months of the corresponding initial patent application or six months from 
to
the 

date permission is granted by the Commissioner of Patents and Trademarks 
a 

file foreign patent applications where such filing has been prohibited by 

Secrecy Order.
 

Requests for extension of the time for disclosure to AID, election,
(4) 

and filing may, at the discretion of AID, be granted. 

obtain Title: The recipient shall
(d) Conditions When the Government May 

title to any subject invention: 
convey to AID upon written request, 

or elect the subject invention
(1) If the recipient fails to disclose 

AIDor elects not to retain title.
within the tires specified in (c) above, 
may only request title within sixty days after learning of the recipient's
 

failure to report or elect within the specified times.
 

fails to file patent
(2) In those countries in which the recipient 

(c) above; provided, however, that 
applications within the times specified in 

if the recipient has filed a patent application in a country after the times 

but prior to its receipt of the written request of AID 
specified in (c) above, 

to retain title in that country.the recipient shall continue 



(3) In any contry in which the recipient decides not to continue the 
prosecution of any application for, to pay the maintenance fees on, or defend 
in reexamination or opposition proo ing on a patent on a subject invention. 

(e) Minivtr Rights to Rpcipient: 

(1) The recipient shall retain a nonexclusive, royalty-free license 
throughout the world in each subject invention to which the Government obtains 
title except if the recipient fails to disclose the subject invention within 
the times specified in (c) al-ve. The recipient's license extends to its 
domestic subsidiaries and affiliates, if any, within the corporate structure 
of which the recipient is a party and includes the right to grant sublicenses 
of the same scope to the extent the recipient was legally obligated to d sc 
at the time the agreement was awarded. The license is transferable only with 
the approval of AID except when transferred to the successor of that party of 
the recipient's business to which the invention pertains. 

(2) The recipient's domestic license may be revoked or modified by AID 
to the extent necessary to achieve expeditious practical application of the 
subject invention pursuant to an application for an exclusive license 
submitted in accordance with applicable provisions in the Federal Property 
Management Regulations and agency licensing regulations (if any). This 
license shall not be revoked in that field of use or the geographical areas in 
which the recipient has achieved practical application and continues to make 
the benefits of the invention reasonably accessible to the public. The 
license in any foreign country may be revoked or modified at the discretion of 
AID to the extent the recipient, its licensees, or its domestic subsidiaries 
or affiliates have failed to achieve practical application in that foreign 
ountry. 

(3) Before revocation or modification of the license, AID shall furnish 
the recipient written notice of its intention to revoke or modify the license, 
and the recipient shall be allowed thirty days (or such other time as may be 
authorized by AID for good cause shown by the recipient) after the notice to 
show cause why the license should not be revoked or modified. The recipient 
has the right to appeal, in accordance with applicable agency licensing 
regulations (if any) and the Federal Property Management Regulations 
concerning the licensing of Government-owned invention-, any decision 
concerndng the revocation or modification of its license. 

(f) Recipient Action to Protect the Government's Interest: 

(1) The recipient agrees to execute or to have executed and pronptly 
deliver to AID all instruments necessary to (i) establish or conform the 
rights the Government has throughout the world in those subject inventions to 
which the recipient elects to retain title, and (ii) convey title to AID when 
requested under paragraph (d) above, and to enable the Government to obtain 
patent protection throughout the world in that subject invention. 



(2) The recipient agrees to require, by written agreement, its 
employees, other than clerical and nontechnical employees, to disclose 
promptly in writing to personnel identified as responsible for the 
acMdnistration of patent matters and in a format suggested by the recipient 
each subject invention made under agreement in order that the recipient can 
comply with the disclosure provisions of paragraph (c) above, and to execute 
all papers necessary to file patent applications on subject inventions and to 
establish the Goverrient's rights in the subject inventions. This disclosure 
format should require, as a minimum, the information required by (c) (1) 
above. The recipient shall instruct such employees through employee 
agreements or other suitable educational prorams on the importance of 
reporting inventions in sufficient time to permit the filing of patent 
applications prior to U.S. or foreign statutory bars. 

(3) The recipient shall notify AID of any decision not to continue the 
prosecution of a patent application, pay maintenance fees, or defend in a 
reexamination or opposition proceeding on a patent, in any country, not less 
than 30 days before the expiration of the response period required by the 
relevant patent office. 

(4) 	 The recipient agrees to include, within the specification of any 
aUnited States patent application and any patent issuing thereon covering 

subject invention, the following statement: "This invention was made with 
Goverrmant support under (identify the agreement awarded by AID). The 
Government has certain rights in this invention." 

(g) Subae ts and Contracts: The recipient shall include this standard 
provision suitably modified to identify the parties, in all subagreements and 
contracts, regardless of tier, for experimental, developmental, or research 
work to be performed by a small business firm or nonprofit organization. The 
subrecipient or contractor shall retain all rights provided for the recipient 
in this standard provision, and the recipient shall not, as part of the 
consideration for awarding the contract or subagreement, obtain rights it. the 
contractor's or subrecipient's subject inventions. 

(h) Reporting Utilization of Subject Inventions: The recipient agrees to 
submit on request periodic reports no more frequently than annually on the 
utilization of a subject invention or on efforts at obtaining such utilization
 
that are being made by the recipient or its licenseaes or assignees. Such 
reports shall include information regarding the status of development, date of 
first conmercial sale or use, gross royalties received by the recipient, and 
such other data and information as AID may reasonably specify. The recipient 
also agrees to provide additional reports as may be requested by AID in 
connection with any march-in proceedings undertaken by AID in accordance with 
paragraph (j) of this provision. To the extent data or information supplied 
under this section is considered by the recipient, its, licensee or assignee to 
be privileged and confidential and is so m-,rked, AID agrees that, to the 
extent permitted by law, it shall not disclose such information to 	persons 
outside the Government. 



(i) Preference for United States Industry: Notwithstanding any other 
nor any

provision o7 this clause, the recipient agrees that neither it 

assignee will grant to any person the exclusive right to use or sell any 
subject invention in the United States unless such person agrees that any 

the subject invention shall be manufactured substantiallyproducts embodying 
in individual cases, the requirement for suchin the United States. Hmever, 

showing by the 	recipient or its an agreement may be waived by AID upon a 
assignee that reasonable but unsucessful efforts have been made to grant 

licenses on similar terms to potential licensees that would be likely to 
in the United States or that under the circumstancesmanufacture substantially 


dcmestic manufacture is not comercially feasible.
 

(j) March-in Riqhts: The recipient agrees that with respect to any subject 

invention in which it has acquired title, AID has the right to require the 

recipient, an assignee or exclusive licensee of a subject invention to grant a 
or exclusive license in any field of usenon-exclusive, partially exclusive, 

to a responsible applicant or applicants, upon terms that are reasonable under 

the circumstances, and if the recipient, assignee, or exclusive licensee 
a license itself ifrefuses such a request, AID has the right to grant such 

AID determines that: 

(1) Such action is necessary because the recipient or assignee has not 

taken or is not expected to take within a reasonable time, effective steps to 

achieve practical application of the subject invention in such field of use; 

(2) Such action is necessary to alleviate health or safety needs which 

are not reasonably satisfied by the recipient, assignee, or their licensees; 

(3) 	 Such action is necessary to meet requirements for public use 
regulations and such requirements are not reasonablyspecified by Federal 


satisfied by the recipient, assignee, or licensees; or
 

(4) Suzh action is necessary because the agreement required by 
of this clause 	has not been obtained or waived or because aparagraph (i) 

or sell any subject invention in thelicense of the exclusive right to use 

United States is in breach of such agreement.
 

(k) Special Provisions for Agreements with Nonprofit O izations: If the 

recipient is a nonprofit organization, it agrees that: 

(1) 	 Rights to a subject invention in the United States may not be 
except where such assignment is xW.ie toassigned without the approval of AID, 

of its primary 	functions the management ofan organization which has as one 
does not hold a substantialinventions and which is not, itself, engaged in or 

interest in other organizations engaged in the manufacture or sale of products 
that might utilize the invention or be in comrpetitionor the use of processes 

with embodiments of the invention provided that such assignee shall be subject 

to the same provisions as the recipient. 



(2) The recipient may not grant exclusive licenses under the United 

States patents or patent applications in subject inventions to persons other 

than small business firms for a period in excess of the earlier of: 

necessary to obtain premarket clearance, 

(i) Five years from first commercial sale or use of the invention; 
or 

(ii) Eight years from the date of the exclusive license excepting 

that time before regulatory agencies 
unless on a case-by-case basis, AID approves a longer exclusive license. If 
exclusive field of use licenses are granted, commercial sale or use in one 

field of use shall not be deemed comercial sale or use as to other fields of 

use and a first commercial sale or use with respect to a product of the 
invention shall not be deemed to end the exclusive period to different 
subsequent products covered by the invention. 

(3) The recipient shall share royalties collected on a subject 
invention with the inventor; and 

(4) The balance of any royalties or income earned by the recipient with 
respect to subject inventions, after payment of expenses (including payments 
to inventors) incidental to the administration of subject inventions, shall be 
utilized for the support of scientific research or education. 

(1) Communications: Communications concerning this provision shall be 
in this agreement.addressed to the grant officer at the address shown 

(END OF STANDARD PROVISION) 



OMB Control No. 0412-0510 
Expiration Date: 12/31/89 

11. PUBLICATIONS (NOVEEER 1985) 

(This provision is applicable when publications are financed under the grant.) 

(a) If it is the grantee's intention to identify AID's contribution to any 
publication resulting from this grant, the grantee shall consult with AID on 
the nature of the acknowledgement prior to publication. 

(b) The grantee shall provide the AID project officer with one copy of all 
published works developed under this grant and with lists of other written 
work produced under the grant. 

(c) In the event grant funds are used to underwrite the cost of publishing, 
in lieu of the publisher assuming this cost as is the normal practice, any 
profits or royalt" s up to the amount of such cost shall be credited to the 
grant unless the schedule of the grant has identified the nrofits or royalties 
as program income. 

(d) Except as otherwise provided in the terms and conditions of the grant, 
the author or the recipient is free to copyright any books, publications, or 
other copyrightable materials developed in the curse of or under this grant, 
but AID reserves a royalty-free nonexclusive and irrevocable right to 
reproduce, publish, or otherwise use, and to authorize others to use the work 
for Government purposes. 

(END OF STANDARD PROVISION) 

i"
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CMB Control No. 0412-0510 
Expiration Date: 12/31/89 

12. NDGOMIATED INDIRECT COST RATES - PREDD (MAY 1986) 

(This provision is applicable to organizatiors whose indirect cost rate(s) 
under this grant are on a predetermined basis.) 

(a) The allowable indirect costs under this grant shall be obtained by 
applying predetermined indirect cost rate(s) to the base(s) agreed upon by the 
parties, as specified in the schedule of this grant. 

(b) Not later than 90 days after the close of the grantee's fiscal year, the 
grantee shall submit to the ccgnizant Govern nent Audit Activity in accordance 
with OMB Circular A-88 a proposed predetermL'ed indirect cost rate(s) and 
supporting cost data. In the event AID is the cognizant agency or no 
cognizant agency has been designated, the grantee shall submit a copy of the 
proposed predetermined indirect cost rate(s) and supporting cost data to the 
AID Inspector General, Washington, D.C. 20523, and to the Overhead and Special 
Costs - Contract Closeout Branch, Office of Promr nt, Washington, D.C. 
20523. The. pnposed rate(s) shall be based on the grantee's actual cost 
experience duxinj that fiscal year. Negotiations of predetermined indirect 
cost rate(s) shall begin as soon as practical after receipt of the grantee's 
proposal. 

(c) Allowability of costs and acceptability of cost allocation methods shall 
be determined in accordance with the provisions of the applicable cost 
principles in effect on the date of this grant. 

(d) Rates for subsequent periods shall be negotiated and the results of each 
negotiation shall be set forth in a written indirect cost rate agreement 
executed by both parties. Such agreement shall be automatically incorporated 
into this grant upon execution and shall specify (1) the agreed upon 
predetermined rate(s), (2) the base(s) to which the rate(s) apply, (3) the 
fiscal year (unless the parties agree to a different period) for which the 
rate(s) apply, and (4) the specific items treated as direct costs or any 
changes in the items previously agreed to be direct costs. The indirect cost 
rate agreement shall not change any monetary ceiling, grant obligation, or 
specific cost allowance or disallowance provided for in this grant. 

(e) Pending establishment of predetermined indirect cost rate(s) for any 
fiscal year or different period agreed to by the parties, the grantee shall be 
reimbursed either at the rate(s) fixed for the previous fiscal year or other 
period or at billing rate(s) acceptable to the AID grant officer subject to 
appropriate adjustment when the final rate(s) for the fiscal year or other 
period are established. 



(f) Any failure by the parties to agree on any predeterined indirect cost 
rate(s) under this provision shall not be considered a dispute within the 
meaning of the "Disputes" provision of this grant. If for any fiscal year or 
other period specified in the grant the parties fail to agree on a 
predetermined indirect cost rate(s), it is agreed that the allowable indirect 
costs under this grant shall be obtained by applying negotiated final indirect 
cost rate(s) in accordance with the terms of the standard provision of this 
grant entitled "Negotiated Indirect Cost Rates - Provisional". 

(END OF SEANDARD PROVISION) 



aMB Control No. 0412-0510
 
Expiration Date: 12/31/89 

13. NEGOTIATED INDIRECr cOST RATES - PROVISIONAL (MAY 1986) 

(This provision is applicable to any organization which does not have 
predetermined indirect cost rate(s); however, it shall also be included when 
the NBrIAT£E NDIRECT COST RATES - nRE , standard provision is used.) 

(a) A provisional indirect cost rate(s) shall be established for each of the 
grantee's accounting periods during the term of this grant. Pending 
establishment of a final rate(s), the parties have agreed that provisional 
payments on account of allowable indirect costs shall be at the rate(s), on 
the base(s), and for the periods shown in the schedule of this grant. 

(b) Not later than 90 days after the close of the grantee's fiscal year, the 
grantee shall submit to the cognizant Government Audit Activity in accordance 
with OMB Circular A-88 proposed final indirect cost rate(s) and supporting 
cost data. In the event AID is the cognizant agency or no cognizant agency 
has been designated, the grantee shall submit a copy of the proposed final 
indirect cost rate(s) and supporting cost data to the AID Inspector General, 
Washington, D.C. 20523, and to the Overhead and Special Costs - Contract 
Closeout Branch, Office of Procurement, Washington, D.C. 20523. The proposed 
rate(s) shall be based on the grantee's actual cost experience during that 
fiscal year. Negotiations of final indirect cost rate(s) shall begin as soon 
as practical after receipt of the grantee's proposal. 

(c) Allowability of costs and acceptability of cost allocation methods shall 
be determined in accordance with the applicable cost principles in effect on 
the date of this grant. 

(d) The results of each negotiation shall be set forth in a written indirect 
cost rate agreement executed by both parties. Such agreement shall specify 
(1) the agreed upon final rate(s), (2) the base(s) to which the rate(s) apply, 
and (3) the period for which the rate(s) apply. The indirect cost rate 
agreement shall not change any monetary ceiling, grant obligation, or specific 

cost allowance or disallowance provided for in this grant. 

(e) Pending establishment of final indirect cost rate(s) for any period, the 
grantee shall be reimbursed either at negotiated provisional rate(s) as 
provided above or at billing rate(s) acceptable to the grant officer, subject 
to appropriate adjustment when the final rate(s) for that period are 
established. To prevent substantial over or under payment, the provisional or 
billing rate(s) may, at the request of either party, be revised by mutual 
agreement, either retroactively or prospectively. Any such revision of 
negotiated provisional rate(s) provided in this standard provision shall be 
set forth in a modification to this grant. 

(f) Any failure by the parties to agree on final rate(s) under this
 
standard provision shall be considered a dispute within the meaning of the
 
standard provision of this grant entitled "Disputes" and shall be disposed of
 
in accordance therewith.
 

(END OF STANDARD PROVISION) 



c 

14. RBGJLATIONS GOVRNING E DYEES (NOVEMDER 1985) 

(The following applies to the grantee's employees who are not citizens of the
 
erating country.)
 

(a) The grantee's employees shall maintain private status and may not rely 
on local U.S. Government offices or facilities for support while under this 
grant. 

(b) The sale of personal property or autcacbiles by grantee employees and 
their dependents in the foreign ountry to which they are assigned shall be 
subject to the same limitations and prohibitions which apply to direct-hire 
AID personnel employed by the Mission except as this may conflict with host 
government regulations. 

(c) Other than work to be performed under this grant for which an employee 
is assigned by the grantee, no employee of the grantee shall engage directly 
or indirectly, either in the individual's own name or in the name or through 
an agency of another person, in any business, profession, or occupation in the 
foreign countries to which the individual is assigned, nor shall the 
individual make loans or investments to or in any business, profession or 
occupation in the foreign countries to which the individual is assigned. 

(d) The grantee's employees, while in a foreign country, are expected to 
show respect for its conventions, customs, and institutions, to abide by its 
applicable laws and regulations, and not to interfere in its internal 
political affairs. 

(e) In the event the conduct of any grantee employee is not in accordance 
with the preceding paragraphs, the grantee's chief of party shall consult with 
the AID Mission Direcb:r and the employee involved and shall recommend to the 
grantee a course of ac.ion with regard to such employee. 

(f) The parties reccx.nize the rights of the U.S. Ambassador to direct the 
removal from a country of any U.S. citizen or the discharge from this grant of 
any third country national when, in the discretion of the Ambassador, the 
interests of the United States so require. 

(g) If it is determined, under either (e) or (f) above, that the services of 
such employee shall be terminated, the grantee shall use its best efforts to 
cause the return of such employee to the United States, or point of origin, as 
appropriate.
 

(END OF STANDARD PROVISION) 



C'IB Control No. 0412-0510 
Expiration Date: 12/31/89 

15. PARTICIPAN' TRAINING (MAY 1986) 

(This provision is applicable when any participant training is financed under 
the grant.) 

(a) Definition: A participant is any non-U.S. individual being trained 
under this grant outside of that individual's home country. 

(b) Application of Handbook 10: Participant training under this grant is to 
be conducted according to the policies established in AID Handbook 10, 
Participant Training, except to the extent that specific exceptions to 
Handbook 10 have been provided in this grant with the concurrence of the 
Office of International Training. (Handbook 10 may be obtained by submitting 
a request to the Office of International Training (S&T/IT), Agency for 
International Development, Washington, D.C. 20523.) Except for paragraph (h) 
on orientation, the following paragraphs in this standArd provision are not 
subject to waiver except as specifically stated. 

(c) Participant Training Information System: All grante'.s shall ensure that
 
participants trained in the United States or in a third ccountry are included 
in the Agency's Participant Training Information System. 

The grantee shall fill out form AID 1381-4 entitled "Participant Data" and 
send it to the addresses indicated on the back of the form. The grantee can 
obtain a supply of these forms and additional instructions for corpleting them 
from the Office of International Training. Data should be submitted prior to 
the initiation of participant travel. If this is not possible, the forms 
should be prepared and submitted immediately after arrival of the 
participant(s). The grantee shall also submit to the Office of International 
Training a blue copy of the form when subsequent changes in the participant's 
training program are made and at termination of participant's training 
program, ensuring that the original participant number (pre-printed on the 
form) is used. 

(d) Visa Requirements for Training Within The United States: 

(1) Under the authority of Section 635(f) of the Foreign Assistance 
Act, AID-sponsored participants are admitted to the United States under the 
Department of State/USIA Exchange Visitor Program and are issued J-1 visas. 
The program identification number is G-2-0263. 

(2) J-1 visas are issued by the U.S. Embassy or Consulate for 
AID-sponsored participants upon submission by the participant of Form TAP-66A 
which may be obtained only from the AID Mission. The Mission retains one copy 
of the IAP-66A and forwards one copy to AID/S&T/IT. 



(i) The enrollment fee shall be accompanied by a letter which 
lists the names of the participants (identical to that on the Participant Data 
Form), participant I.D. numbers from the Participant Data Form, period of 
coverage, fee amount paid, grant number, name of grantee, host country, and 
the U. S. Government appropriation number as shown on the grant. 

(ii) The enrollment fees shall be calculated on the basis of fixed 
rates per participant per each 30 day period. The enrollment fees may not be 
prorated for fractional periods of less than 30 days and should cover the 
current training period for which funds are obligated under the grant. 
Current rates are found in Handbook 10 Participant Training Notices. 

(4) The grantee shall assure that enrollment begins immediately upon 
the participant's departure for the United States for the purpose of 
participating in a training program financed or sponsored by AID, and that 
enrollment continues in full force and effect until the participdnt returns to 
his or her country of origin or is released from AID's responsibility, 
whichever occurs first. The grantee shall continue enrollment coverage for 
participants whose departure is delayed due to medical or other compelling 
reasons, with the written concurrence of the grant officer. 

(5) The grantee shall provide each participant with a copy of the HAC 
brochure, copies of which are available from S&T/IT at the address indicated 
in section (b)above.
 

(6) If the grantee has a mandatory, nonwaivable health and accident 
insurance program for participants, the costs of such insurance will be 
allowable under this grant. Any claims eligible under such insurance will not 
be payable under AID's HAC plan or under this-grant. However, even though the 
participant is covered by the grantee's mandatory, nonwaivable health and 
accident insurance program, the participant must be enrolled in AID's HAC 
Program. In addition, a copy of the mandatory insurance policy must be 
forwarded to the HAC Claims Office. 

(7) Medical costs not covered by the grantee's health service program 
or mandatory, nonwaivable health and accident insurance program, or AID's HAC 
Program shall not be reimbursable under this grant unless specific written 
approval from the grant officer has been obtained. 

(g) Participant Counselir For Training within The United States: Problems 
involving participants such as serious physical or emotional illness, accident 
or injury, arrest, death, the voluntary or involuntary early termination of a 
program, and the refusal of a participant to return to the home country upon 
completion of the program should be referred to the AID Participant Counselor 
at the Office of International Training. 

The Counselor can be reached by calling the Office of International Training 
during workdays and the AID Duty Officer (202-647-1512) at other times. In 
referring cases, give the Counselor the name, country, and current location of 



the participant as well as a brief description of the problem with names and 

telephone numbers of hospitals, physicians, attorneys, etc. Following verbal 
and next of kin, and locationreferral, the participant's name, home address, 
who will transmit theof training should be sent to the grant officer, 

information to the S&T/IT Counselor. 

In addition to the above mandatory requirements for all(h) orientation: 
in collaborationparticipants, grantees are strongly encouraged to provide, 

with the Mission training officer, predeparture orientation (see Chapter 13 of 

and orientation in Washington at the Washington InternationalHandbook 10) 
Center (see Chapter 18D of Handbook 10). The latter orientation program also
 

provides the opportunity to arrange for home hospitality in Washington and 
Council forelsewhere in the United States through liaison with the National 

(NCIV). If the Washington orientation is determinedInternational Visitors 
anot to be feasible, home hospitality can be arranged in most U.S. cities if 

who will transmit therequest for such is directed to the grant officer, 
request to NCIV through S&T/IT. 

(END OF STANDARD PROVISION) 



16. VOUiNTARY POPLJATION PLANNING (AUGUST 1986) 

(This provision is applicable to all grants involving any aspect of voluntary 
population planning activities.) 

(a) Voluntary Participation: 

(1) The grantee agrees to take any steps neoessary to ensure that funds 
made available under this grant will not be used to coerce any individual to 
practice methods of family planning inconsistent with such individual's moral, 
philosophical, or religious beliefs. Further, the grantee agrees to conduct 
its activities in a manner which safeguards the rights, health and welfare of 
all individuals who take part in the program. 

(2) Activities which provide family planning services or information to 
individuals, financed in whole or in part under this agreement, shall provide 
a broad range of family planning methods and services available in the country 
in which the activity is conducted or shall provide information to such 
individuals regarding where such methods and services may be obtained. 

(b) Voluntary Participation Requirements For Sterilization Programs:
 

(1) None of the funds made available under this grant shall be used to 
pay for the performance of involuntary sterilization as a method of family 
planning or to coerce or provide any financial incentive to any person to
 
practice sterilization. 

(2) The grantee shall ensure that any surgical sterilization procedures 
supported in whole or in part by funds from this grant are performed only after 
the individual has voluntarily gone to the treatment facility and has given 
informed consent to the sterilization procedure. Informed consent means the 
voluntary, knowing assent from the individual after being advised of the 
surgical procedures to be followed, the attendant discomforts and risks, the 
benefits to be expected, the availability of alternative methods of family 
planning, the purpose of the operation and its irreversibility, and the option 
to withdraw consent anytime prior to the operation. An individual's consent 
is considered voluntary if it is based upon the exercise of free choice and is 
not obtained by any special inducement or any element of force, fraud, deceit, 
duress, or other forms of coercion or misrepresentation. 

(3) Further, the grantee shall document the patient's informed consent 
by (i) a written consent document in a language the patient understands aod 
speaks, which explains the basic elements of informed consent, as set out 
above, and which is signed by the individual and by the attending physician or 
by the authorized assistant of the attending physician; or (ii) when a patient 
is unable to read adequately a written certification by the attending 
physician or by the authorized assistant of the attending physician that the 
basic elements of informed consent above were orally presented to the patient, 
and that the patient thereafter consented to the performance of the operation. 
The receipt of the oral explanation shall be acknowledged by the patient's mark 
on the certification and by the signature or mark of a witness who shall be of 
the same sex and speak the same language as the patient. 

(4) Copies of informed consent forms and certification documents for 
each voluntary sterilization procedure must be retained by the grantee for a 
period of three years after performance of the sterilization procedure. 

KL 



(c) Prohibition on Abortion-Related Activities: 

(1) No funds made available under this grant will be used to finance, 
support, or be attributed to the following activities: (i) procurement or 
distribution of equipment intended to be used for the purpose of inducing 
abortions as a method of family planning; (ii) special fees or incentives to 
women to coerce or motivate them to have abortions; (iii) payments to persons 
to perform abortions or to solicit persons to undergo abortions; (iv) 
information, education, training, or communication programs that seek to
 
prte abortion as a method of family planning; and (v) lobbying for abortion. 

(2) No funds made available under this grant will be used to pay for 
any biomedical research which relates, in whole or in part, to methods of, or 
the performance of, abortions or involuntary sterilizations as a means of 
family planning. Epidemiologic or descriptive research to assess the 
incidence, extent or consequences of abortions is not precluded. 

or(d) Ineligibility of Foreign Nongov ernmetal Organizations That Perform 
Actively Promote Abortion As A Method of Family Planning: 

(1) The recipient agrees that it will not furnish assistance for family 
planning under this grant to any foreign nongovernmental organization which 
performs or actively promotes abortion as a method of family planning in 
AID-recipient countries or which provides financial support to any other 
foreign nongovernmental organization that conducts such activities. For 
purposes of this paragraph (d), a foreign nongovernmental organization is a 
nongovernmental organization which is not organized under the laws of any 
State of the United States, the District of Columbia or the Commonwealth of 
Puerto Rico. 

(2) Prior to furnishing funds provided under this grant to another 
nongovernmental organization organized under the laws of any State of the 
United States, the District of Columbia, or the Commonwealth of Puerto Rico, 
the recipient shall obtain the written agreement of such organization that the 
organization shall not furnish assistance for family planning under this grant 
to any foreign nongovernmental organization except under the conditions and 
requirements that are applicable to the recipient az set forth in this 
paragraph (d). 

(3) The recipient may not furnish assistance for family planning under 
this grant to a foreign nongovernmental organization (the subrecipient) unless; 

(i) the subrecip-t±nt certifies in writing that it does not perform 
or actively promote abortion as a method of family planning in AID-recipient 
countries and does not provide financial support to any other foreign 
nongovernmental organization that conducts such activities, and 

(ii) the recipient obtains the written agreement of the 
subrecipient containing the undertakings described in subparagraph (4), below. 



(4) Prior to furnishing assistance for family planning under this grant 
in writing that: 

to a subrecipient, the subrecipient mst agree 

while receiving assistance under 
(i) The subrecipient will not, 

as a method of familythis grant, perform or actively promote abortion 
or provide financial support to other 

planning in AID-recipient comtries 
foreign nongovernmental organizations that conduct such activities. 

The recipient and authorized representatives of AID may, at 
(ii) 

(A) inspect the documents and aterials maintained or 
any reasonable time, 

of its operations that 
prepared by the subrecipient in the usual course 

describe the family planning activities of the subrecipient, including
 

reports, brochures and service statistics; (B) observe the family planning
 
(C) consult with family planning

activity conducted by the subrecipient; 
a copy of the audited financial 

personnel of the subrecipient; and (D) obtain 

report of the subrecipient, if there is one.


statement or 


or AID has reasonable cause to

In the event the recipient(iii) not to perform

believe that a subrecipient may have violated its undertaking 
as a method of family planning, the recipient 

or actively promote abortion 
shall review the family planning program of the subrecipient to determine
 

The subrecipient shall
 
a violation of the undertaking has occurred.whether 

such books and records and other information 
make available to the recipient 

order to conduct the review. AID may also 
as may be reasonably requested in 
review the family planning program of the subrecipient under these 

to such books and records and
and AID shall have accesscircuTmstances, 

information for inspection upon request.
 

shall refund to the recipient the entire
(iv) The subrecipient 

furnished to the subrecipient under 
amount of assistance for family planning 

this grant in the event it is determined that the certification provided by 

(3), above, is falLe.
the subrecipient under subparagraph 


Assistance for family planning provided to the subrecipient

(v) 

under this grant shall be terminated if the subrecipient violates any 

in the agreement required by subparagraphs (3) and (4), and the 
undertaking 

subrecipient shall refund to the recipient the value of any assistance
 

used to perform or actively promote
furnished under this grant that is 

a method of family planning.abortion as 

for family planning
(vi) The subrecipient may furnish assistance 

under this grant to another foreign nongovenmental organization (the 
writing that(A) the sub-subrecipient certifies in 

sub-subrecipient) only if 
as a method of family

it does not perform or actively promote abortion 

planning in AID-recipient countries and does not provide financial support to 

any other foreign nongovernmental organization that conducts such activities 

obtains the written agreement of the sub-subrecipient
and (B) the subrecipient as

undertakings and obligations to the subrecipient

that contains the same 

as described in
 
those provided by the subrecipient to the recipient 


abave.
subparagraphs (4)(i)-(v), 



(5) Agreements with subrecipients and sub-subrecipients requirel under 
subparagraphs (3) and (4) shall contain the definitions set forth in 
subparagraph (10) of this paragraph (d). 

(6) The recipient shall be liable to AID for a refund for a violation 
of any requirement of this paragraph (d) only if (i) the recipient knowingly 
furnishes assistance for family planning to a subrecipient who performs or 
actively promotes abortion as a method of family planning, or (ii) the 
certification provided by a subrecipient is false and the recipient failed to 
make reasonable efforts to verify the validity of the certification prior to 
furnishing assistance to the subrecipient, or (iii) the recipient knows or has 

to know, by virtue of the monitoring which the recipient is required toreason 
perform under the terms of this grant, that a subrecipient has violated any of 
the undertakings required under subparagraph (4) and the recipient fails to 
terminate assistance for family planning to the subrecipient, or fails to 
require the subrecipient to terminate such assistance to a sub-subrecipient 
which violates any undertaking of the agreement required under subparagraph 
(4) (vi), above. If the recipient finds, in exercising its monitoring 
responsibility under this grant, that a subrecipient or sub-subrecipient 
receives frequent requests for the information described in subparagraph 
(10) (iii)(A)(II), below, the recipient shall verify that this information is 
being provided properly in accordance with subparagraph (10) (iii)(A)(II) and 
shall describe to AID the reasons for reaching its conclusion. 

(7) In submitting a request to AID for approval of a recipient's 
decision to furnish assistance for family planning to a subrecipient, the 
recipient shall include a description of the efforts made by the recipient to 
verify the validity of the certification provided by the subrecipient. AID 
may request the recipient to make additional efforts to verify the validity of 
the certification. AID will inform the recipient in writing when AID is 
satisfi,d that reasonable efforts have been made. If AID concludes that these 
efforts are reasonable within the meaning of subparagraph (6) above, the 
recipient shall not be liable to AID for a refund in the event the 
subrecipient's certification is false unless the recipient knew the 
certification to be false or misrepresented to AID the efforts made by the 
recipient to verify the validity of the certification. 

(8) It is understood that AID also may make independent inquiries, in 
the community served by a subrecipient or sub-subrecipient, regarding whether 
it performs or actively promotes abortion as a method of family planning. 

(9) A subrecipient must provide the certification required under 
subparagraph (3) and a sub-subrecipient must provide the certification 
required under subparagraph (4)(vi) each time a new agreement is executed with 
the subrecipient or sub-subrecipient furnishing assistance for family planning 
under the grant. 

(10) The following definitions apply for purposes of this 
paragraph (d): 



method of family 	planning when it is for the
(i) 	 Abortion is a 

This includes, but is not limited to, abortions purpose of spacing birchs. 	 includeor mental health 	of the mother but does not
performed for the physical 

thle life of the 	mother would be endangered if the fetus 
abortions performed if 

or incest (sinceto term or abortions performed following rapewere carried 
is not a family planning act).

abortion under these circumstances 

a(ii) To perform abortions means to operate facility whe.-e 

a method of family planning. Excluded from this 
abortions are performed as their 
definition are clinics or hospitals which do not include abortion in 

family planning programs. 

for an organization to
 (iii) To actively promote abortion means 
in a substantial 	or continuing effort to 

ocmmit resources, financial or other, 
as a method of family planning.or use of abortionincrease the availability 


not limited to, the following:
(A) This includes, but is 

(I) Operating a family planning counseling service 

as part of the regular program, providing advice and
that includes, 
information regarding the benefits and availability of abortion as a method of 

family planning; 

advice that abortion is an available(II) 	 Providing 
are not

the event other methods of family planning are not used or
option in (passively responding to 
successful or encouraging women to consider abortion 	

notlegal 	abortion may be obtained is 
a question regarding where a safe, 

womanif the question 	is specifically asked by a 
considered active promotion 

states that she has already decided 
who is already pregnant, the woman clearly 

and the family planning counselor reasonably
to have a legal abortion, 	 aprofession in the country require
believes that the ethics of the medical 

response regarding where it my be obtained safely);
 

(III) 	 Icbbying a foreign government to legalize or mpke 

a method of family planning or lobbying such a
available abortion as 

a method of family planning;
to continue the 	legality of abortiongoverrm.nt 	 as 

(IV) Conducting a public information campaign in 

AID-recipient countries regarding the benefits and/or availability of abortion 

a method of family planning.as 

(B) 	 Excluded from the definition of active promotion of 

family planning are referrals for abortion as a result 
abortion as a method of 

the life of the 	mother would be endangered if the fetus 
of rape, incest or if 

were carried to term.
 

individual acting in the individual's
(C) Action by an 
capacity shall not be attributed to an organization with which the individual 

associated, provided that the organization neither endorses nor provides
is that the

for the action and takes reasonable steps to ensure
financial support 

improperly represent that the individual is acting on 
individual does not 

behalf of the organization.
 

[.0e
 

http:goverrm.nt


(iv) To furnish assistance to a foreign nongovernmental 
organization means to provide financial support under this grant to the family 
planning program of the organization. and includes the transfer of funds made 

funds, butavailable under this grant or goods or services financed with such 
does not include the purchase of goods or services from an organization or the 
participation of an individual in the general training programs of the 
recipient, subrecipient or sub-subrecipient. 

(v) To control an organization means the possession of the power 
to direct or cause the direction of the management and policies of an 
organization. 

(11) In determining whether a foreign nongovernmental organization is 
eligible to be a subrecipient or sub-subrecipient of assistance for family 
planning under this grant, the action of separate nongovernmental 

shall not be imputed to the subrecipient or sub-subrecipient,organizations 
unless, in the judgment of AID, a separate nongovernmental organization is 
being used as a sham to avoid tl-e restrictions of this paragraph (d). 
Separate nongovernmental organizations are those that have distinct legal 
existence in accordance with the laws of the countries in which they are 
organized. Foreign organizations that are separately organized shall not be 
considered separate, however, if one is controlled by the other. The 
recipient may request AID's approval to treat as separate the family planning 
activities of two or more organizations, which would not be considered 
separate under the preceding sentence, if the recipient believes, and provides 
a written justification to AID therefor, that the family planning activities 
of the organizations are sufficiently distinct as to warrant not imputing the 
activity of one to the other. 

(12) Assistance for family planning may be furnished under this grant by 
a recipient, subrecipient or sub-subrecipient to a foreign government even 
though the government includes abortion in its family planning program, 
provided that no assistance may be furnished in support of the abortion 
activity of the government and any funds transferred to the government shall 
be placed in a segregated account to ensure that such funds may not be used to 
support the abortion activity of the government. 

(13) The requirements of this paragraph are not applicable to family 
planning assistance furnished to a foreign nongovernmental organization which 
is engaged primarily in providing health services if the ubjective of the 
assistance is to finance integrated health care services to mothers and 
children and birth spacing or family planning is one of several health care 
services being provided by the organization as part of an integrated system of 
health service delivery. 

(e) The grantee shall insert paragraphs (a), (b), (c), and (e) of this 
provision in all subsequent subagreements and contracts involving family 
planning or population activities which will be supported in .hole or part 
from funds under this grant. Paragraph (d) shall be inserted in subagreements 
and sub-subagreements in accordance with the terz, of paragraph (d). The term 
subagre nt means subgrants and subcooperative agreements. 

(END OF SEANDARD PROVISION) 
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OMB Control No. 0412-0510
 
Expiration Date: 1/31/87
 

17. PR0TECTION OF ME TNDIVIJAL AS A RESEARCH SUBJECT (NOMMM 1985) 

(This provision is applicable when human subjects are involved in research 
financed by the grant.) 

(a) Safeguarding the rights and welfare of human subjects involved in
 
research supported by AID is the responsibility of the organization to which
 
support is awarded. It is the policy of AID that no work shall be initiated
 
under any grant for the support of research involving human subjects unless
 
the research is given initial and continuing review and approval by an
 
appropriate committee of the applicant organization. This review shall assure
 
that (1) the rights and welfare of the individuals involved are adequately
 
protected, (2) the methods used to obtain informed consent are adequate and
 
appropriate, and (3) the risks and potential medical benefits of the
 
investigation are assessed.
 

(b) The organization must provide written assurance to AID that it will
 
abide by this policy for all research involving human subjects supported by
 
AID. This assurance shall consist of a written statement of compliance with
 
the requirements regarding initial and continuing review of research involving
 
human subjects and a description of the organization's review committee
 
structure, its review procedures, and the facilities and personnel available
 
to protect the health and safety of human subjects. In addition to providing
 
the assurance, the organization must also certify to AID for each proposal
 
involving human subjects that its committee has reviewed and approved the
 
proposed research before any work may be initiated.
 

(c) Since the welfare of the subject individual is a matter of concern to
 
AID as well as to the organization; AID advisory groups, consultants, and
 
staff may independently review all research involving human subjects, and
 
prohibit research which presents unacceptable hazards. This provision,
 
however, shall not derogate in any manner from the responsibility of the
 
organization set forth herein.
 

(d) All of the above provisions apply to any research involving human
 
subjects conducted outside of the United States and, in addition, such
 
overseas research will conform to legal and other requirements governing human
 
research in the country where they are conducted.
 

(e) In addition to the procedures set forth above, studies with unmarketed
 
drugs will be carried out in accordance with provisions applicable in the
 
country where the study is conducted. In the United States, the regulations
 
of the Food and Drug Administration will be followed and evidence of such
 
compliance provided to AID.
 

(f) Guidance on procedures to safeguard human subjects Involved in research
 
is found in Title 45, Part 46, of the Code of Federal Regalations.
 
Compliance with these procedures, except as modified above, is required.
 

(END OF SMADRD HVISION) 



a4B Control No. 0412-0510 

Expiration Date: 12/31/89 

18. CARE OF IABORATORY ANMAS (NOVEMB 1985) 

are involved in research(This provision is applicable when laboratory animals 
financed by the grant.) 

(a) 	 Before undertaking performance of any grant involving the use of 
the grantee shall register with the Secretary oflaboratory animals, 


Agriculture of the United States in accordance with Section 6, Public Law
 
August 24, 1966, as 	amended by Public89-544, Laboratory Animal Welfare Act, 

Law 91-579, Animal Velfare Act of 1970, December 24, 1970. The grantee shall 

furnish evidence of such registration to the grant officer. 

(b) The grantee shall acquire animals used in research under this grant only 

from dealers licensed by the Secretary of Agriculture, or from exempted 
sources in accordance with the Public Laws enumerated in (a) above. 

(c) 	 In the care of any live animals used or intended for use in the
 
to the principles
performance of this grant, the grantee shall adhere 

enunciated in the Guide for Care and Use of Laboratory Animals prepared by the 
Institute of Laboratory Animals Resources, National Academy of Sciences -
National Resexrch Council, and in the United States Department of 
Agriculture's (USDA) regulations and standards issued under the Public Laws 

above. In case of conflict between standards, the higherenumerated in (a) 
st-vidard shall be used. The grantee's reports on portions of the grant in 
which animals were used shall contain a certificate stating that the animals 
were cared for in accordance with the principles enunciated in the Guide for 
Care and Use of Laboratory Animals prepared by the Institute of Laboratory 
Animal Resources, NAS-NRC, and/or in the regulations and standards as 
promulgated by the Agricultural Research Service, USDA, pursuant to the 
Laboratory Animal Welfare Act of 24 August 1966, as amended (P.L. 89-544 and 
P.L. 91-579). NOTE: The grantee may request registration of the grantee's 
facility and a current listing of licensed dealers from the Regional Office of 
the Animal and Plant Health Inspection Service (APHIS), USDA, for the region 
in which the grantee's research facility is located. The location of the 
appropriate APHIS Regional Office as well as information concerning this 
program may be obtained by contracting the Senior Staff office, Animal Care 
Staff, USDA/APHIS, Federal Center Building, Hyattsville, Maryland 20782. 

(END OF STANDARD PROVISION) 



(NOVEM 1985)19. GOVEReT FUMS{ED EXCESS PERSONAL PROPERIV 

is furnished under the grant.)
(This provision applies when personal property 

The policies and procedures of Handbook 16, "Excess Property," and the 
apply to the Government furnishedappropriate provisions of 41 CFR 101-43 

excess property under this grant. 

(END OF SMARD FRVISION) 



4

TITLE TO AND USE OF PROPERTY (GRANTEE TITLE) (NOVEMBER 1985)
20. 

vests title to property in
(This provision is applicable when the Government 
.,e grantee only.) 

the grantee,-.e to all property financed under this grant shall vest in 

.oject to the following conditions: 

he grantee snall not charge for any depreciation, 
amortization, or use
 

(a) 	 in the grantee under this provisiontitle to which remainsof 	any property, 
Government agreement, subagreement,

under this grant or any other U.S. 
contract, or subcontract. 

to 	use and maintain the property for the purpose of 
(b) The grantee agrees 	 and 
the grant in accordance with the ra'uirementr of paragraphs (c), (d), (e), 
(f) below. 
(c) 	 RealPrpty
 

land, including land improvements, structures

(1) 	 Real property means 

but excluding movable rachinery and equipment.
and appurtenances thereto, 

(2) Use of Real Property: 

the re-Al property for the authorized
(i) The grantee shall use 

as 	long as it is n'pded.purpose of the project, 

(ii) 	 The grantee shall obtain approval from AID for the use of 

in other projects when the grantee determines that the property
real property 

for the purpose of the original program. Use in other 
is 	 no longer needed 
programs shall be limited to those 	under other federally sponsored programs
 

that have purposes consistent with those
 
(i.e., grants or other agreements) 
authorized for support by AID. 

When the real property is no longer
(3) Disposition of Real Property: 

the grantee shall request disposition
needed as provided in (2) above, 

or 	its successor Federal sponsoring agency. AID or the 
instruct .ons from AID 

Federal sponsoring agency shall observe the following rules in the 
successor 

disposition instructions:
 

(i) The grantee may be permitted to retain title after it 
amount comuted by applying the

the 7:ideral Government in ancorpensates 
in 	the cost of the original program to the 

Federal percentage of participation 

fair market value of the property.
 

The grantee may be directed to 	sell the property under
(ii) 

sponsoring agency and pay the Federal 
guidelines provided by the Federal 

computed by applying 	the Federal percentage of 
an amount 


participation in 

Government 

the 	cost of the origiral program to the proceeds from sale 
if 	 any,

(after deducting actual and reasonable selling and fix-up expenses, 



from 	the sales proceeds). When the grantee is authorized or required to sell 
the property, proper sales procedures shall be established that provide for 
competition to the extent practicable and result in the highest possible 
return. 

(iii) The grantee may be directed to transfer title to the 
property to the Federal Government provided that in such cases the grantee 
shall be entitled to compensation computed by applying the grantee's 
percentage of participation in the cost of the program to the current fair 
market value of the property. 

(d) Nonexpendable Property: 

(1) Nonexpendable personal property means tangible personal property 
having a useful life of more than two years and an acquisition cost of $500 or 
more 	per unit.
 

(2) 	 Use of Nonexpendable Personal Property: 

(i) 	 The grantee shall use the property in the program for which it 
was acquired as long as needed, whether or not the program continues to be 
supported by Federal funds. When no longer needed for the original program, 
the grantee shall use the property in connection with its other federally 
sponsored activities in the following order of priority: 

(A) 	 Activities sponsored by AID. 

(B) 	 Activities sponsored by other Federal 
agencies. 

(ii) Shared use - During the time that nonexempt nonexpendable 
personal property is held for use on the program for which it was acquired the 
grantee shall make it available for use on other programs if such other use 
will not interfere with the work on the program for which the property was 
originally acquired. First preference for such other use shall be given to 
other programs sponsored by AID; second preference shall be given to programs 
sponsored by other Federal agencies. User charges should be considered if 
appropriate. 

(3) Disposition Of Nonexpendable Personal Property - With A Unit 
Acquisition Cost Of Less Than $1,000: The grantee may use the property for 
other activities without reimbursement to the Federal Government or sell the 
property and retain the proceeds. 

(4) Disposition Of Nonexpendable Personal Property With A Unit 
Acquisition Cost Of $1,000 Or More: 

(i) The grantee agrees to report such items to the grant officer 
from time to time as tb1'- are acquired and to maintain a control system which 
will permit their ready identification and location. 



(ii) 	 The grantee may retain the property for other uses provided 
The amount of compensationthat OzmPensation is made to AID or its 	sucoessor. 

shall be camputed by applying the percentage of Federal participation in the 
cost of the original program to the current fair market value of the 
property. If the grantee has no need for the property and the property has 
further use value, the grantee shall request disposition instructions from AID. 

(iii) AID shall determine whether the property can be used to meet 
AID requirements. If no requirement exists within AID the availability of the 
property shall be reported to the General Services Administration by AID to 
determine whether a requirement for the property exists in other Federal 
agencies. AID shall issue instructions to the recipient no later than 120 
days after the grantee's request and the following procedires shall govern: 

(A) If so instructed or if disposition instructions are not 
issued within 120 calendar days after the grantee's request, the grantee shall 
sell the property and reimburse AID an amount computed by applying to the 
sales proceeds that percentage of Federal participation in the cost of the 
original program. However, the grantee shall be permitted to deduct and 
retain from the Federal share $100 or ten percent of the proceeds, whichever 
is greater, for the grantee's selling and handling expenses. 

(B) If the grantee is instructed to ship the property 
elsewhere, the grantee shall be reimbursed by the berefiting Federal agency 
with an amount which is computed by applying the percentage of the recipient's 
participation in the cost of the original grant program to the current fair 
market value of the property, plus any reasonable shipping or interim storage 
costs incurred.
 

(C) If the grantee is instructed to otherwise dispose of the 
property, the grantee shall be reimbursed by AID for such costs incurred in 
its disposition. 

(e) Expendable Personal Prpry: 

(1) Expendable personal property means all tangible personal property 
other than nonexpendable property. 

(2) The grantee shall use the expendable personal property for the 
authorized purpose of the grant program, as long as it is needed. 

(3) If there is a residual irnventory of such property exceeding $1,000 
in total aggregate fair market value, upon termination or completion of the 
grant and the property is not needed for any other federally sponsored 
program, the grantee shall retain the property for use on nonfederally 
sponsored activities, or sell it, but must in either case, compensate the 
Federal Government for its share. The amount of compensation shall be 
cqmpted in the same manner as nonexpendable personal property. 



(f) The grantee's property management standards for nonexpendable personal 

property shall include the following procedural requirements: 

(1) Property records shall be maintained accurately and shall include: 

(i) A description of the property. 

(ii) Manufacturer's serial number, model number, Federal stock 
number, national stock number, or cther identification number. 

(iii) Source of the property, including grant or other agreement 
number. 

(iv) Whether title vests in the grantee or the Federal Government. 

(v) Acquisition date and cost. 

(vi) Percentage (at the end of the budget year) of Federal 
wasparticipation in the cost of the project or program for which the property 

acquired. 

(vii) Location, use, and conditiun of the property and the date 
the information was reported. 

(viii) Unit acquisition cost. 

(ix) Ultimate disposition data, including date of disposal and 
sales price or the method used to determine current fair market value where 
the grantee compensates AID for its share. 

(2) A physical inventory of property shall be taken and the results 
reconciled with the property records at least once every two years. Any 
differences between quantities determined by the physical inspection and those 
shown in the accounting records shall be investigated to determine the causes 
of the difference. The grantee shall in connection with the inventoLy, verify 
the existence, current utilization, and continued need for the property. The 
inventory listing shall be retained as documentation in accordance with the 
standard provision of this grant entitled "Accounting, Audit, and Records." 

(3) A control system shall be in effect to insure adequate safeguards 
to prevent loss, damage, or theft of the property. Any loss, damage, or theft 
of nonexpendable property shall be investigated and fully documented. 

(4) Adequate maintenance procedures shall be implemented to keep the 
property in good condition. 

(5) Where the grantee is authorized or required to sell the property, 
proper sales procedures shall be established which would provide for 
competition to the extent practicable and result in the highest possible 
return.
 

(END OF STANDARD PROVISION) 



21. TITLE TO AND CARE OF PROPERTY (U.S. GCOIERM TITLE) (NOVDERM 1985) 

(This provision is applicable when title to property is vested inthe U.S.
 

Goverrment.) 

(a) Property, title to which vests in the Government under this grant, 

whether furnished by the Government or acquired by the grantee, is subject to 

this provision and is hereinafter collectively referred to as "Government 
property." Title to Government property shall not be affected by the 

incorporation or attachment thereof to any property not owned by the 

Government, nor shall such Government property, or any part thereof, be or 

beoe a fixture or lose its identity as personal property by reason of
 

affixation to any real property.
 

(b) Use of Government Property: Government property shall, unless otherwise 
be used only for theprovided herein or approved by the grant officer, 

performance of this grant.
 

(c) Control, Maintenance and Repair of Government Property: 

(1) The grantee shall maintain and administer in accordance with sound 

business practice a program for the maintenance, repair, protection, and 

preservation of Government property so as to assure its full availability and 
usefulness for the performance of this grant. The grantee shall take all 

reasonable steps to comply with all appropriate directions or instructions
 

which the grant officer may prescribe as reasonably necessary for the
 

protection of the Government property.
 

(2) The grantee shall submit, for review and written approval of the
 

grant officer, z records system for property control and a program for orderly 

maintenance of uovernment property; however, if the grantee's property control 
and maintenance system has been reviewed and approved by another Federal 

department or agency pursuant to Attachment N of CtIB Circular No. A-l10, the 

grantee shall furnish the grant officer proof of such approval in lieu of
 

another approval submission.
 

(3) Property Control: The property control system shall include but
 

not be limited to the following:
 

(i) Identification of each item of Government property acquired or 
furnished under the grant by a serially controlled identification number and 

by description of item. Each item must be clearly marked "Property of U.S. 
Government." 

(ii) The price of each item of property acquired or furnished
 
under this grant.
 

(iii) The location of each item of property aoquired or furnished 
under this grant. 

A



(iv) A record of any usable components which are permanently 
removed from items of Government property as a result of xriification or 
otherwise. 

(v) A record of disposition of each item acquired or furnished 
under the grant. 

(vi) Datea of order and receipt of any item acquired or furnished 
under the grant. 

(vii) Tnn official property control records shall be kept in such 
condition that at any stage of completion of the work under this grant, the 
status of property acquired or furnished under this grant may be readily 
ascertained. A report of current status of all items of property acquired or 
furnished under the grant shall be submitted yearly concurrently with the 
annual report. 

(4) Maintenance Program: The grantee's maintenance program shall be 
consistent with sound business practice, the terms of the grant, and provide 
for: 

(i) disclosure of need for and the performance of preventive 
maintenance,
 

(ii) disclosure and reporting of need for capital type 

rehabilitation, and 

(iii) recording of work accomplished under the program: 

(A) Preventive maintenance - Preventive maintenance is 
maintenance generally performed on a regularly scheduled basis to prevent the 
occurrence of defects and to detect ard correct minor defects before they 
result 12, serious consequences. 

(B) Records of maintenance - The grantee's maintenance 
program shall provide for records sufficient to disclose the maintenance 
actions performed and deficiencies discovered as a result of inspections. 

(C) A report of status of maintenance of Government 
property shall be submitted annually concurrently with the annual report. 

(d) Risk of Loss: 

(1) The grantee shall not be liable for any loss of or damage to the 
Goverrment property, or for expenses incidental to such loss or damage except 
that the grantee shall be responsible for any such loss or damage (including 
expenses incidental thereto): 

7. 



on(i) Which results from willful misconduct or lack of good faith 
the part of any of the grantee's directors or officers, or on the part of any 
of its managers, superintendents, or other equivalent representatives, who 
have supervision or direction of all or substantially all of the grantee's 

onebusiness, or all or substantially all of the grantee's operation at any 
being performed;plant, laboratory, or separate location in which this grant is 

the part of the grantee, due(ii) Which results from a failure on 
to the willful misconduct or lack of good faith on the part of any of its 
directors, officers, or other representatives mentioned in (i) above: 

(A) to maintain and administer, in acordance with sound 
business practice, the program for maintenance, repair, protection, and 
preservation of Government property as required by (i) above, or 

(B) to take all reasonable steps to corply with any 
appropriate written directions of the grant officer under (c) above; 

(iii) For which the grantee is otherwise responsible under the 
express terms designated in the schedule of this grant; 

(iv) Which results from a risk expressly required to be insured 
under some other provision of this grant, but only to the extent of the 
insurance so required to be procured and maintained, or to the extent of
 
insurance actually procured and maintained, whichever is greater; or
 

(v) Which results from a risk which is in fact covered by 
insurance or for which the grantee is otherwise reimbursed, but only to the
 
extent of such insurance or reimbursement;
 

(vi) Provided, that, if more than ae of the above exceptions
 
shall be applicable in any case, the grantee's liability under any one
 
exception shall not be ihmited by any other exception. 

as(2) The grantee shall not be reimbursed for, and shall not include 
an item of overhead, the cost of irLuranoe, or any provision for a reserve, 
covering the risk of loss of or damage to the Government property, except to 
the extent that the Government may have required the grantee to carry such 
insurance under any other provision of this grant. 

(3) Upon the happening of loss or destruction of or damage to the 
the grantee shall notify the grant officer thereof, shallGovernment property, 

from furthertake all reasonable steps to protect the Government property 
damage, separate the damaged and undamaged Government property, put all the 

and furnish to the grantGovernment property in the best possible order, 
officer a statement of:
 



(i) The lost, destroyed, or damaged Government property; 

(ii) The time and origin of the loss, destruction, or damage; 

(iii) All known interests in commingled property of which the 
Government property is a part; and 

(iv) The insurance, if any, covering any part of or interest in 
such oumingled property. 

(4) The grantee shall make repairs and renovatiois of the damaged 
Government property or take such other action as the grant officer directs. 

(5) In the event the grantee is indemnified, reimbursed, or otherwise 
compensated for any loss or destruction of or damage to the Government 
property, it shall use the proceeds to repair, renovate or replace the 
Government property involved, or shall credit such proceeds against the cost 
of the work covered by the grant, or shall otherwise reimburse the Government, 
as directed by the grant officer. Th. grantee shall do nothing to prejudice 
the Government's right to recover against third parties for any such loss, 
destruction, or damage, and upon the request of the grant officer, shall, at 
the Governments expense, furnish to the Government all reasonable assistance 
and cooperation (including assistance in the prosecution of suits and the 
execution of instruments or assigrments in favor of the Government) in 
obtaining recovery. 

(e) Access: The Government, and any persons designated by it, shall 
at all reasonable times have access to the premises wherein any Government 
property is located, for the purpose of inspecting the Government property. 

(f) Final Accounting and Disposition of Government Property: Upon 
completion of this grant, or at such earlier dates as may be fixed by the 
grant officer, the grantee shall submit, in a form acceptable to the grant 
officer, inventory schedules covering all items of Government property not 
consumed in the performance of this grant or not theretofore delivered to the 
Government, and shall prepare, deliver, or make such other disposition of the 
Governt property as may be directed or authorized by the grant officer. 

(g) Conmunications: All communications issued pursuant to this provision 
shall be in writing. 

(END OF STANDRD PROVISION) 



22. TITE TO AND CARE OF PROPEI Y (OOPERATING CMNTRY TITLE) (NOVEMER 1985) 

(This provision is applicable to property titled in the name of the 
cooperating country or such public or private agency as the cooperating 
country goverrrn;nt may designate.) 

(a) Except as modified by the schedule of this grant, title to all 
equipment, materials and supplies, the cost of which is reimbursable to the 
grantee by AID or by the cooperating ountry, shall at all times be in the 
name of the cooperating country or such public or private agency as the 
cooperating country may designate, unless title to specified types or classes 
of equipment is reserved to AID under provisions set forth, in the schedule of 
this grant. All such property shall be under the custody and control of 
grantee until the owner of title directs otherwise or c=letion of work under 
this grant or its termination, at which time custody and control shall be 
turned over to the owner of title or disposed of in acoordance with its 
instructions. All performance guarantees and warranties obtained from 
suppliers shall be taken in the name of the title owner. 

(b) The grantee shall maintain and administer in accordance with sound 
business practice a program for the maintenance, repair, protection, and 
preservation of Government property so as to assure its full availability and 
usefulness for the performance of this grant. The grantee shall take all
 
reasonable steps to corply with all appropriate directions or instructions 
which the grant officer may prescribe as reasonably necessary for the 
protection of the Goverment property. 

(c) The grantee shall prepare and establish a program, to be approved by the 
appropriate AID Mission, for the receipt, use, maintenance, protection, 
custody and care of equipment, materials and supplies for which it has 
custodial responsibility, including the establishment of reasonable controls 
to enforce such program. The grantee shall be guided by the following 
requirements:
 

(1) Property Control: The property control system shall include but 
not be limited to the following: 

(i) Identification of each item of cooperating country property 
acquired or furnished under the grant by a serially controlled identification 
ntmber and by description of item. Each item mist be clearly marked "Property 
of (insert name of cooperating country)." 

(ii) The price of each item of property acquired or furnished 
under this grant. 

(iii) The location of each item of property acquired or furnished 
under this grant. 



(iv) A record of any usable components which are permanently 
removed from items of cooperating country property as a result of modification 
or otherwise. 

(v) A record of disposition of each item acqired or furnished 
under the grant. 

(vi) Date of order and receipt of any item acquired or furnished 
under the grant. 

(vii) The official property control records shall be kept in such 
condition that at any stage of completion of the work under this grant, the 
status of property acquired or furnished under this grant may be readily 

orascertained. A report of current status of all items of property acquired 
furnished under the grant shall be submitted yearly concurrently with the 
annual report. 

(2) Maintenance The grantee's maintenance program shall be 
consistent with sound business practice, the terms of the grant, and provide 
for: 

(i) disclosure of need for and the performance of preventive 
maintenance,
 

(ii) disclosure and reporting of need for capital type 

rehabilitation, and
 

(iii) recording of work accomplished under the program: 

(A) Preventive maintenance- Preventive maintenance is 
maintenance generally performed on a regularly scheduled basis to prevent the 
occurrence of defects and to detect and correct minor defects before they 
result in serious consequences. 

(B) Records of maintenance - The grantee's majin'enance 
program shall provide for records sufficient to disclose the maintenance 
actions performed and deficiencies discovered as a result of inspections. 

(C) A report of status of maintenance of cooperating country 

property shall be submitted annually concurrently with the annual report. 

(d) Risk of Loss: 

(1) The grantee shall not be liable for any loss of or damage to the 
cooperating country property, or for expenses incidental to such loss or 
damage except that the grantee shall be responsible for any such loss or 
damage (including expenses incidental thereto): 

/1 



(i) Which results fran willful misconduct or lack of good faith on 

the part of any of the grantee's directors or officers, or on the part of any 

of its managers, superintendents, or other equivalent representitives, who 

have supervision or direction of all or substantially all of the grantee's 

business, or all or substantially all of the grantee's operation at any one 

or separate location in which this grant is being performed;plant, laboratory, 

on the part of the grantee, due(ii) Which results fram a failure 
to the willful misconduct or lack of good faith on the part of any of its 

directors, officers, or other representatives mentioned in (i) above: 

(A) to maintain and administer, in accordance with sound 
business practice, the program for maintenance, repair, protection, and 

preservation of cooperating country property as required by (i) above, or 

(B) tr take all reasonable steps to carply with any 
(b) above;appropriate written directions of the grant officer under 

(iii) For which the grantee is othezwise responsible under the 
express terms designated in the schedule of this grant; 

(iv) Which results from a risk expressly required to be insured 
under some other provision of this grant, but only to the extent of the 
insurance so required to be procured and maintained, or to the extent of 
insurance actually procured and maintained, whichever is greater; or 

(v) Which results fram a risk which is in fact covered by
 

insurar .e or for which the grantee is otherwise reimbursed, but only to the 
extent of such insurance or reimbursement; 

(vi) 	 Provided, that, if more than one of the above exceptions 
oneshall be &aplicablein any case, the grantee's liability under any 

exception shall not be limited by any other exception. 

as(2) The grantee shall not be reimbursed for, and shall not include 

an item of overhead, the cost of insurance, or any provision for a reserve,
 
covering the risk of loss of or damage to the cooperating country property,
 
except to the extent that AID may have required the grantee to carry such
 
insurance under any other provision of this grant.
 

(3) Upon the happening of loss or destruction of or damage to the
 
cooperating country property, the grantee shall notify the grant officer
 

shall take all reasonable steps to protect the cooperating countrythereof, 
property from further.' damage, separate the damaged and undamaged cooperating 
country property, put all the cooperating country property in the best 
possible order, and furnish to the grant officer a statement of: 



(i) The lost, destroyed, or damaged cooperating country property; 

(ii) The time and origin of the loss, destruction, or damage; 

(iii) 	All kn interests in coingled property of which the 

a part; andcooperating country 	property is 

(iv) The insurance, if any, covering any part of or interest in 

such condngled property. 

(4) The grantee shall make repairs and renovations of the damaged 
or take such other action as the grant officer

cooperating country property 
directs. 

(5) In the event the grantee is indemnified, reimbursed, or otherwise 
compensated for any loss or destruction of or damage to the cooperating 

renovate or replace the
country property, it 	 shall use the proceeds to repair, 

or shall credit such 	proceeds against
cooperating country 	property involved, 

or shall otherwise reimburse AID,
the cost of the work 	covered by the grant, 

The grantee shall do 	nothing to prejudiceas directed by the grant officer. 
against third parties for any such loss, destruction,

AID's right to recover 
and upon the request 	of the grant officer, shall, at the 

or damage, 
furnish to AID all reasonable assistance and cooperationGoverments expense, 


(irYcludiL- assistance in the prosecution of suits and the execution of
 

ins '1uments or assignments in favor of the Government) in obtaining recovery.
 

(e) Access: AID, and any persons designated by it, shall at all reasonable 

times have access to the premises wherein any cooperating country property is 

located, for the purposo of inspecting the cooperating country property. 

(f) Final Accounting and Disposition of Cooperating Country Property: 
may beWithin 90 days after 	completion of this grant, or at such other date as 

an
fixed by the grant officer, the grantee shall submit to the grant officer 

inventory schedule covering all items of equipment, materials and supplies 
title to which is in the cooperating country or 

under the grantee's 	custody, 
public or private agency designated by the cooperating country, which have not 
been consumed in the performance of this grant. The grantee shall also 
indicate what disposition has been made of such property. 

(g) Communications: All cmmunications issued pursuant to this provision 

shall be in writing. 

(END OF STANDARD PRVISION) 



23. SHARING (Sr(mGIING) (NOVEMM 1985) 

(Ihis provision is applicable when the recipient is required to cost share or 
provide a matching share.) 

(or funding period) under this grant, the grantee agrees(a) For each year 
to expend from non-Federci funds an amunt at least equal to the percentage of 
the total expenditures under this grant specified in the schedule of the 
grant. The schedule of this grant may also contain restrictions on the 
application of cost sharing (matching) funds. The schedule takes precedence 
over the terms of this provision. 

(b) Eligibility of non-Federal funds applied to satisfy cost sharing 
(matchin) rgquirerents under this grant are set forth belcA," 

(1) Charges incurred by the grantee as project costs. Not all charges 
require cash outlays by the grantee during the project period; exarples are 
depreciation and use charges for buildings and equipment. 

(2) Project costs financed with cash contributed or donated to the 
grantee by other non-Federal public agencies (may irclude public international 
organizations or foreign governments) and institutions, and private 
organizations and individuals, and 

(3) Project costs represented by services and real and personal 
property, or use thereof, donated by other non-Federal public agencies and 

institutions, and private organizations and individuals. 

(c) All contributions, both cash and in-kind, shall be accepted as part of 

the grantee's cost sharing (matching) when such contributions meet all of the 
following criteria: 

(1) Are verifiable fron the grantee's records; 

(2) Are not included as contributions for any other Federally assisted 
program; 

(3) Are necessary and reasonable for proper and efficient 
aconplishment of project objectives; 

(4) Are types of charges that would be allowable under the applicable 
Federal cost principles; 

(5) Are not paid by the Federal Goverrm~nt under another grant or 
agreement (unless the grant or agreement is authorized by Federal law to be 
used for cost sharing or matching); 

(6) Are provided for in the approved budget when required by AID; and 

(7) Conform to other provisions of this paragraph. 



(d) Values for grantee in-kind contributions will be established in 
accordance with the applicable Federal cost principles. 

(e) Specific procedures for the grantee in establishing the value of in-kind 
contributions from non-Federal third parties are set forth below: 

(1) Valuation of volunteer services: Volunteer services may be 
furnished by professional and technical personnel, consultants, and other 
skilled and unskilled labor. Volunteer services may be counted as cost 
sharing or matching if the service is an integral and necessary part of an 
approved program: 

(i) Rates for volunteer services: Rates for volunteers should be 
consistent witli those paid for similar work in the grantee's organization. In 
those instances in which the required skills are not found in the grantee's 
organization, rates should be consistent with those paid for similar work in 
the labor market in which the grantee competes for the kind of services 
involved. 

(ii, Volunteers employed by other organizations: when an employer 
other than the grantee furnishes the services of an employee, these services 
shall be valued at the eployee's regular rate of pay (exclusive of fringe 

are skill forbenefits and overhead co3ts) provided these services of the same 
which the employee is normally paid. 

(2) Valuation of donated expendable personal property: Donated 
expendable personal property includes such items as expendable equipment, 
office supplies, laboratory supplies or workshop and classroom supplies. 
Value assessed to experlable personal property included in the cost share 
(match) should be reasorable and should not exceed the market value of the 
property at the time of the donation. 

(3) Valuation of donated nonexpendable personal property, buildings,
 
and land or use thereof:
 

(i) The method use, for charging cost sharing or matching for 
donated nonexpendable p rsonal property, buildings and land may differ 
according to the purposia of the grant as follows: 

(A) If i the purpose of the grant is to assist the recipient in 
the acquisition of equi!.7ent, buildings or land, the total value of the 
donated property may be claimed as cost sharing or matching. 

(B) It; the purpose of the grant is to support activities that 
require the use of equJipment, buildings, or land; depreciation or use charges 
for equipment and buildings may be made. The full value of equipment or other 
capital assets and faii' rental charges for land may be allowed provided that 
AID has approved the ckiarges. 



(ii) The value of donated property will be determined in 
accordance with the usual accounting policies of the grantee with the 
following qualifications: 

(A) 	 Land and buildings: The value of donated land and 
at the time of donation to thebuildings may not exceed its fair market value, 

agrantee as established by an independent appraiser; and certified by 
responsible official of the grantee. 

(B) Nonexpendable personal property: The value of donated 
nonexpendable personal property shall not exceed the fair market value of 
equipment and property of the same age and condition at the time of donation. 

(C) Use of space: T1he value of donated space shall not 
exceed the fair rental value of comparable space as established by an 
independent appraisal of canparable space and facilities in a privately owned 
building in the same locality. 

(D) Borrowed equipment: The value of borrcwed equipment 
shall not exceed its fair rental value. 

(f) The following requirements pertain to the grantee's supporting records 
for in-kind uontributions from non-Federal third parties: 

(1) Volunteer services must be documented and, to the extent feasible, 
supported by the same methods used by the grantee for its erployees. 

(2) The basis for determining the valuation for personal services, 
material, equipment, buildings and land m=st be documented. 

(g) Individual expenditures do not have to be shared or matched provided 
arethat the total -xpenditures incurred during the year (or funding period) 

shared or matched in accordance with the agreed upon percentage set forth in 
the schedule of the grant. 

(h) If at the end of any ycar (or funding period) hereunder, the grantee has 
expended an amount off non-Federal funds less than the agreed upon percentage 
of total expenditures, the difference may be applied to reduce the amount of 
AID funding the following year (or funding period), or, if this grant has 
expired or been terminated, the difference shall be refunded to AID. 

(i) Failure to meet the cost 	sharing (matching) requirements set forth in 
paragraph (a) above shall be considepxd sufficient reasons for termination of 
this grant for cause in accordance with paragraph (a) entitled "For Cause" of 

.
the standard provision ot this grant entitled "Termination and Suspension". 

(~' 



(J) The restrictions on the use of AID grant furds set forth in the standard 
provisions of this grant are applicable to expenditures incurred with AID 

The grantee will account for the AID fundsfunds provided under this grant. 
in accordance with the standard provision of this grant entitled "Accounting, 
Audit, a.rd Pecords". 

(k) Notwithstanding paragraph (b) of the standard provision of this grant 
entitled "Refunds", the parties agree that in the event of any disallowancc of 
expenditures from AID grant funds provided hereunder, the grantee may 

sourcessubstitute expenditures made with funds provided from non-Federal 
provided they are otherwise eligible in accordance with paragraph (b) of this 
provision. 

(END OF STANDARD PROVISION) 



OF POUCH FACIIS (NOVMM 1985)
24. 	 USE 

the grant will take place
applicable when activities undur 

(This provision is 
outside of the United States.) 

controlled by the Department of State. The 
(a) Use of diplomatic pouch is 

of pouch facilities for AID 
Department of State has authorized the use 

as detailed in items (1) 
grantees and their employees as a general policy, 

use of pouchthe final decision regardingHowever,thragh (6) below. 	
or AID Mission. In consideration of the use 

facilities rest with the Embassy 	 to indemnify and hold 
the grantee and its employees agree

of pouch facilities, in 
harmless, the Department of State and AID for loss or damage occurring 

pouch transmission: 
use of the pouch for 

Grantees and their employees are authorized(1) 
transmission and receipt of up to a maximum of two pounds per shipment of 

in the administration of assistance
and documents neededcorrespondence 


programs.
 
use of the pouch for personal
 

(2) U.S. citizen employees are authorized 
(a) (3) below).

one pound per shipment (but see 
mail up to a maximum of 


are not considered

parcels, magazines, or newspapers(3) Merchandise, are not 

to be personal mail for purposes of this standard provision and 


to be sent or received by pouch.
authorized 
(a) (1) and (2) above sent by 

(4) Official and personal mail pursuant to 

pouch should be addressed as follows: 

Name of individual or organization (followed by 

letter symbol "G")
 
Name of post (USAID/_ )
 
Agency for International Development
 

20523
Washington, D.C. 


sent via the diplomatic pouch may not be in violation of U.S. 
(5) Mail 	 ineligible for pouch transmission.

not contain materialPostal laws and may 

(6) AID grantee personnel are not authorized use of military postal 
on an Adjutant General's decision based 

facilities (APO/FPO). This is 

existing laws and regulations governing military postal facilities and is 
to APO/FPO facilities and using 

being enforced worlc.:ide. Posts having access 
accept the grantee'showever,

such for diplomatic pouch dispatch, may, 
adequate postage is 

official and personal mail for pouch, provided of course, 

affixed. 
its employees of this 

shall be responsible for advising
(b) The grantee 	 use of pouch facilities.and limitations onthese guidelines,authorization, 


of pouch facilities in
 
on grantee use

Specific additional guidance(c) 	 available from the Post 
accordance with this standard provision is 

Center at the Embassy or AID Mission.
Communication 


(END OF STANARD PROVISION)
 



MRRENCY (NOVBOM 1985)25. COVERSION OF UINTED STATS DOLARS TO LOCAL 

(This provision is applicable when activities under the grant will take place 

outside of the United States.) 

and from time to time as appropriate,Upon arrival in the Cooperating Cokntry, 
chief of party shall consult with the Mission Director who shallthe grantee's 

provide, in writing, the procedure the grantee and its employees shall follow 
This mayin the conversion of United States dollars to local currency. 

include, but is not limited to, the conversion of currency through the 

cognizant United States Disbursing Officer or Mission Controller, as 
appropriate. 

(END OF STA~RD PR SISTON) 



Enclosure No. 4
 

ANNUAL REPORTING GUIDELINES
 



Attachment 1
 

Revised: March 29, 1988
 

Matching Grant Program
 

PVO ANNUAL REPORTING GUIDELINES
 

Specific guidelines are to be followed when submitting annual
 
reports for grants funded by FVA/PVC. Annual report information
 
should be oritten and organized in accordance with this guidance

and outlined format. A Summary and a Table of Contents should
 
introduce the annual report. Reports should cover each section
 
and sub-section of the outline. If any portion of the outline is
 
inapplicable, an explanation should be included. Pages should be
 
numbered. It is understood that the suggested paje number
 
guidance will vary depending on the number of countries, etc. A
 
completed Form 1550-11 should be submitted for each sub-project of
 
a grant (Sample is Annex C).
 

Reports submitted in the first, mid-course, and final years of
 
grants should differ in the attention devoted to the different
 
report outline sections. First-year report are to focus special

attention on Sections II and III: are all preconditions met? are
 
all inputs in place? are inputs functioning as planned? etc. The
 
first year report is also to include the more finalized project

implementation, monitoring and evaluation plans including detailed
 
baseline data, critical indicators, and targets. Mid-course
 
reports are to focus special attention on Sections IV and V: the
 
status of outputs, critical indicators, and benchmark findings.

In final year reports, greater reflection and breadth is expected

in Sections I, II, III, VII and VIII: identifying lessons learned,
 
program areas needing strengthening, targets reached, and impact
 
measurements.
 

Annual reports are due to the PVO's FVA/PVC Project Officer thirty

days before the anniversary date of the grant each year. Please
 
sugit 10 copies plus one for the A.I.D. mission in each primary
 
target country in the grant. The report period to be covered is
 
the full year. What is expected to be accomplished in the
 
remainiog month should be included.
 

OUTLINE FOR PVO ANNUAL REPORTS
 

Summary of Program, Administrative, and Financial Status
(1 page)
 

Table of Contents
 

I. Background to Grant and Project Context (2-3 pages)
 

1. Describe the PVO's organizational purpose, approach,
 
and special capability. What were the socio-economic
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political conditions and circumstances which gave rise to
 
the project and each country program? What was the
 
essence of the problem? What were the express needs of
 
beneficiaries, participants, the PVO, etc. What gender
 
concerns need attention?
 

2. What local or other resources were available to meet
 
the above needs? Why was external funding necessary?
 

It. Project Methodology (2-3 pages)
 

1. Summarize the grant project goal, purpose,

objectives, approach, methodology, and strategy? What
 
are the key inputs for achieving this strategy? Who are
 
the target groups? What are the expected outputs and
 
products? How does strategy involve women as both
 
participants and beneficiaries?
 

2. For the project generally, provide a comparison of
 
actual accomplishments with those originally proposed for
 
the period of the report. Include gender
 
accomplishments. State the reasons for any variance.
 

III. Monitoring and Evaluation (1-2 pages)
 

1. Describe and discuss PVO refinements, changes, and
 
additions to the following monitoring and evaluation
 
information from that originally presented in the PVOs
 
proposal:
 

a. baseline dr.ta
 
b. targets
 
c. critical indicators of effectiveness
 
d. benchmarks of project progress
 
e. monitoring plan
 
f. evaluation plan
 

2. Describe the Htatus of midterm assessment and final
 
evaluation. Specifically address gender concern status
 
and resLlts.
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IV. 	Review and Analysis of Project Results by Country
 
(5-10 pages)
 

1. Describe for each country for the report period:
 

a. 	the specific outputs achieved in each country
 
b. 	effect on target groups disaggregated by gender.
 
c. 	problems encountered and how they have been addressed
 
d. 	impact on local institutions, local policy, and
 

people (disaggregate by gender) outside the project
 
e. 	unintended effeLs.
 

2. For each country, provide a comp_.ison of actual
 
accomplishments with those originally proposed for the
 
period of the report. State the reasons for any
 
variance. Discuss any anticipated problems in meeting the
 
final projert objectives and PVO's plans to deal with
 
these.
 

V. 	Management: Review and Analysis of Headquarters/Support
 
Functions (L-5 pages)
 

1. 	Describe for the reporting period:
 

a. 	project planning and management activities
 
b. 	staff resources (management and technical)
 
c. training (disaggregated by staff and beneficiary and
 
gender)
 
d. 	logistical support
 
e. 	technical assistance
 
f. 	project fund-raising and marketing
 
g. 	role of the Board of Directors
 
h. 	development education
 

2. For each of the above, provide a comparison of actual
 
accomplishments with those originally proposed for the
 
period of the report. State reasons for any variance.
 
Discuss problems encountered and how they have been
 
addressed. Discuss any anticipated problems in meeting
 
final project objectives and PYO's plans to deal with
 
these.
 

VI. 	 Financial Report (2-4 pages)
 

1. 	Provide completed, updated, Project Financial Overview
 
and PVO Organizational Financial Overview (format charts
 
attached as Annexex A and B).
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2. Compare the proposed budget with actual expenditures,

both A. I. D. and PVO, for all project years to date, and,

provide update estimates for remaining project years.
Discuss &ny actua] and/or anticipated variance from the

proposed budget line items.
 

3. Discuss the status, usual timing and rate of
 
letter-of-credit drawdowns. 
Provide analysis and
 
explanation of any actual and/or anticipated changes in

the rate of drawdown as well as cost overruns or unusually

nigh expenses.
 

4. Provide a brief discussion of fund-raising plans and
 
activities: main sources, status, and actual 
or
 
anticipated problems, if any.
 

5. 
Provide a discussion of PVO cost-share: status; any

actual or anticipated problems in meeting agreed

cost-share, annual and total. 
 Include corrective measures
 
planned or taken.
 

VII. 	 Lessons Learned and Long-Term Project Implications
 
(4-1U pages)
 

1. Estimates of project costs and benefits
 
2. Institution building assessment
 
3. Estimate of sustainability
 
4. Benefit distribution (disaggregate by gender)

5. local participation (disaggregate by gender)

6. Leadership development (disaggregate by gender)

7. Innovation and teehnology transfer
 
8. Policy implications
 
9. Collaboration/networking with other agencies

10. Replication potential c- project approach and
 
activities.
 

VIII. Recommendations (2 pages)
 

1. To project leadership and PVO
 
2. To country and local leaders
 
3. To donors or other organizations seeking similar
 
impacts
 

IX. Attachments to Annual Reports
 

1. Country data sheets (see attached Form 1550-11)

2. Original logical framework (or other project design

summary), and any modifications
 
3. Any detailed addenda amplifying textual material
 
4. Tables, lists, samples of publications, etc.
 



FINANCIAL PROFILE OF THE PROJECT
 

A. BUDGETED VERSUS ACTUAL EXPENDITURES
 

(Year)*
 

Project Elements 
A. I. D. 

Budget 'Expend. Budget 
PVO 

Expend. 

List here the $ XXX $ XXX $ XXX $ XXX 
same line items that 
are in the summary $ XXX $ XXX $ XXX $ XXX 
budget of your final 
project proposal. $ XXX $ XXX $ XXX $ XXX 

TOTAL PROJECT 	 $ XXX $ XXX $ XXX $ XXX 

B. SOURCES OF PROJECT FUNDS FOR THE PVO* 
 (Same Year as above)
 

A.I.D. Matching Grant 	 $ XXXXX 
Private
 

Cash 
 XXXXX
 
In-kind 
 XXXXX
 

Host and Other Governments
 
Cash 
 XAXXX
 
In-kind 
 XXXXX
 

Other A.I.D. Grants/Contracts** XXXXX
 
Other U. S. Government** XXXXX
 

(e. g., Peace Corps)
 
Other** 	 xxxxx 

(specify, e.g., PACT, CODEL, IDB, etc.) 

TOTAL 
 $ 	XXXXXX 

*Prepare this chart for each year of the grant as well as a summary
 
table for the life of the grant.
 

**Provide separate list by country giving grant/contract number,
 
amount, years of funding.
 



FINANCIAL PROFILE OF THE PVO
 

Year 1 Year 2 Year 3*
 
A. 	Program Expenditures:
 

Small Project Grants $ XXX 

Training XXX 

Sectoral StraLegy Dev. XXX 

Disaster Relief XXX 

Evaluation XXX 

Program Management XXX 

Indirect Costs XXX 


TOrAL WORLDWIDE PROGRAM $ XXXX 


S. Sources of Funds: 
A.I.D. Matching Grant $ XXX 
Private 

Cash XXX 
In-kind XXX 

Host/Other Governments 
Cash XKX 
In-kind XXX 

Other A.I.D. Grants XXX 
or Contracts 

Otner U. S. Government XXX 
(e. g., Peace Corps)

Otner (specify) XXX 
(PACT, CODEL. IDB, etc.) 

TOTAL $ XXXX 

*continue for each year of the grant
 

Wang #1464P
 

$ XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 

$ XXX 
XXX 
XXX 
XXX 
XXX 
XXX 
XXX 

XXXX XXXX 

$ XXX $ XXX 

XXX 
XXX 

XXX 
Xxx 

XXX 
XXX 
XXX 

XXX 
XXX 
XXX 

XXX XXX 

XXX XXX 

$ XXXX $ XXXX 



PVO Type 

PVO PROJECT REPORTING INFORMATION 
ON AID SUPPORTED PVO PROJECTS 

FOR OFFICIAL USE ONLY 

Project Number 

OMB No. 0412-0530 
Expiration Date: 03/31/89 

Appropriation Level 

Country Code Fund Type Technical Code 

Project Officer Key I Key 2 

Name of Organization 
PROJFCT INFORMATION (PRIMARY) 

Grant/Contract Number 

Start Date (MMDD EnDte(MDD AID Project Officer's Name 

FY 
AID O3LIGATION BY AID.FY 

AMOUNT 
($00) 

FY AMOUNT 

LOP 

Activity D~tcription 

Status 

Country 
COUNTRY INFORMATION (SECONDARY) 

Location in Country (Region, District, Village) 

PVO Representative's Name Local Counterpart/Host Country Agency 

YEAR 

AID $ 

PVO S 
INKIND 

LOCAL 

COUNTRY FUNDING INFORMATION ($000) 

'
 AID 1550-11 inm v. , MfAP C.,. ...... 



INSTRUCTIONS 

1. For Official Use Only - To be completed by AID official ONLY. 

2. Project Information (Primary) -. Self-explanatory. Complete all boxes.
 

3 AID Obligation By AID-FY ($000) - To be completed by AID official ONLY.
 

4. Activity Description - Provide narrative (i.e., sectoral emphasis, description of beneficiaries, pro. 
gram description). Limit to space provided. 

5. Status - Provide narrative (i.e., accomplishments to date, verifiable impact, completed or sche
duledevaluations and date of writing). 
 Limit to space provided. 

6. Country Information (Secondary) -- Self-explanatory. Complete all boxes, 

7. Country Funding Information ($000) - Include data for all fiscal years of the grant (identify inthousands of dollars). Dollar figures ($000) for all completed years of the grant should indicateexpenditures. Dollar figures ($000) for all current and future years should indicate projections. 

OMB STATEMENT 
The data contained in this form is being requested as an input for the Agency for International Development's (A.I.D) Private and Voluntary (PVO) Information System. The purpose of this system
isto: 

" Broker information between PVOs and A.I.D. through an active two-way information flow; 

" Create an institutional memory which can provide information on such questions as PVOactivities and A.I.D. funding levels - which PVOs are doing what and where, with what 
amount of AoI.D. funding; 

" Improve accuracy, responsiveness, and turnaround time to inquiries about PVOs and
A.I.D. - funded PVO activities; and, 

" Disseminate information about A.I.D,'s PVO programs to meet Agency information andreporting requirements to the Congress and the public on PVO activities, A.I.D. funding
levels and PVO capabilities. 

Completion of this form isa mandatory requirement under the Conditions of Registration as outlined in Part 201, Chapter II,Title 22, Code of Federal Regulations, as amended as of November 30, 1982. 

AID 1550.11 (646) beck 



1P0/T 'Faresheet
 

Centrally Funded
 

%TE.RNATIONAL DEVELOPMENI 2 Pik) I No 

Arrnandilel No _ 

PROJECT IMPLEMENTATION 4 P o-A, i Nj,"' i fe.938-0158 -
ORDER TECHNICAL Matching Grant with International Voluntary 

SERVICES Services,, Inc 

DISTRIBUTION v- vut'+,,. ,. , 	 6 BudgetPlan Cock 

0 . 

s-3 8 Ad-,n,stfat, PeFDervatm.) In'w)W , ng Document 

{AA %"j AI.,~t,.,,;% .. 10 fh,,%PrO T is ,i, full confo naic wi....th PRO/AG No 
"di 61/W Date 

.. ) Co.,t(.tGanitCoor .. ,ve Ageemfeflr 

. . 'f.' x la o' PAA IS)A - Othr, PAS.wRSSA Refe-.ncp. Nurtwei (It this is 
-Hl .1 t-c " .'v Aq r....,I 2- an Amendmen.-t) 

12 irr:.jPJ u,.oh l S c 121 AttachtmerntsuftOrt Ot 'ohff nn tsathed Is No 

Ih Ppv s Total 121 .o.c'er$s I De~rp se 141 Total to Date 

AiL A 01, % 

n-.-. .- 700(, 000 700,000 

___ l 
Lu, l Cu"r"y 

H 	 us _,u'S 

13 	 M ssio" 14A tfltuChu)ri%to AUlhtongorJ Ageot 
Releteoces 

See a ttached con't -heet 

148 Address of Vouchef Paying Ofi"e 

AID/FM/PAFD, Washington, D.C. 20523
 

15 	 Clrances typed rvw'me otlice Sym turte tot. clearIltesInclude 	 tsy"rJunhOre and aI 

A 	 The Po,.,c Otlei certiftet that the spcdtcaI.,,,s Ph No AIf7 The staolemn of work os progan duaw" 6w Dew 
on the stUteiwt of on> on prognan descrition are dw th pt.gvawwof owe ewig oftie w.w 
techniclly adectuate awvedamg~.an 

....- ., '~FVA/P~VCJ1ai-e17 	 DPoe Sr- , ~ 

c FVA/PVC, Lenora Watlingto .. Ir Dte,5 ,' '"0 Funds frTe e,4- -- I D, 

E 
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DIV/
 

FVA/PPM, Kathy Kosar 1 _ _/__ _ _ _ _ 

I Fosthe Cooe Coxntrv tlmrn and conetdcns $e ototthhiteie I? Fo twe Age foe Inifernevanal Deedeywaln@,tvg The 

aoeheirty agrefd to 

S.gintte-	 Date -

Titl 	 ,¢ arry Ta ner, Deputy Director, FVA/PPM 
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