
i 1. M/SER/AAM/A/SUP 2. Date PIO/T Received in 

I Action Monitor M/SER/AAM/A/SUPCONTRACT/AGREEMENT 
DATA SHEET
 

COMPLETE EACH BLOCK FOR BOTH NEW ASSISTANCE/ACQUISITION AND MODIFICATION ACTIONS 
1.Contract/Aoreement/Number 	 1__-- __ 

4. Contractor/Recipient Name 5. Contractor Acronym 

6. Projct T 17. 	 Project Numberl 

8. Project Of ficeis Name 9. Bureau orUSAID Symbol 

10. PIOIT Number 	 21. Budget Planf W411 
I I TYPE OF ACTION 22. Country or Region of Performance
 

& "w Acquisition/Assistance 
 / 
0. Amendment/Modification .J hMJ X b'V c 

1. Nbw/Revised Scope 	 23. A. This Action Increales or Decreases TEC by 
2. Funded Extension $ 
3. No Cost Extension 
4. Tranifer of action from AID/W to Mission/Minon to AID/W B. Total imated Cost of Cont usi Document 
5. Incremantal Funding 

6. Overhead Rate Adjustment 
7. Contract Closeout 24. Amount of No aerlFu sPledged to the Project 
B.Other 

C.FPR or FAR ,_ __._ _ 

12. Atiount of this PIOIT 125. Effective Date of this Action 

US.$ 4 0O, oo 
- Deobllgated 26. Estimated Compltion/Expiration Date 

13Amount ,Z Obligated [] Subobligated 

by this Contract orU.S.$/Amendment660o 66 	 2 / 0 0' 
Contractor DUNS Number 

14>Cumulativa Obligation (Life of ('intract) 

U.S. $/ 000, 06 	 28. Consultant T Award 
15. This Action Funded Through f A 	 /g-'ri 

/ ::: 3/ / 	 29. Number of Peso MntsSSA oniyi 

po,,2 	 29. N b of P16. Date Contractual Documents Signed by AID 

17. emnntally Funded Contiacts 	 30. Number f o ns (PASARSSA only) 

[]YES NO 
11. Host Countr'/Counterpart Insti n a ity Contracts) 	 1. CONTRACT TYPE 

A. Fixed Price (specify. El FFP 

El FPRD C3 FPEPA El FPI)
19. Campus Coordnatgr-fUniversity Contracts) B. Cost Reimbursement 

(specify: El CR El CPFF 
0l CS El CPAF El CPIF)

20. 	 AdVANCE . IOC and Requirements Contracts 
A. No Advance -L1 (d.rGnt/CAPASA/RSSA
 

(Bmvance Nonll 
 F412J E. Contracts with Individuals 
C. Advance FRLC 

32. Nogotiator's Typed Name 	 33, Negotiator's Signature 34. Date Signed 

35. Contract/Grant Officer's7rganization Symbol 36.Contract/Grant Officer's Signature 37. Date Signed 
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38. SUBJECT TO STATUTORY REQUIREMENT 

A. Walsh.Haloy 'Manufacturer* 	 L .. 
B. Walsh-Healey Act. ular Dealer 

C. Service Contract Act 

(U.S. ONLY- Guards, Main nanc rers) 

D. Davis4-Becon Act (Consctirue 

E. Not subject to Walsh -Be Act 

(Mort AID Contracts) 

*Equipment,Suppi es, Materials, and Commodl39.COUntry of M nufacture I 


40. CURRENCY INDICATOR 

A. U.S. Dollar LLJ 
B. Ldcal Currency 

C. Combination 

D.Unfunded 
41. 	SUBCONTRACTS 


Is there a provision for a subcont (Contractlonly) 


[] YES 

42. TYPE OF SERVICE 

FH. 
A. Training of Participants 
0. Tdchnical Assistance to Host Country 

(Program, Project related except A&E Services) 

C. A&E Sorvlces 
D.Cdnstruction 
E. Reserch 

F. Technical Services to AID 

(other than trvining; usually operating expense) 

G. Trining Service for AlD 

H. Equipment, Materials, Supplies, Commodittes 

I. Translation Service 

43. CONTRACT/AGREEMENT SOURCE 

A. l.S. Contractor/Grantee 
0. Non-U.. Contractor/Grantee 

C. Combination of A & B
 

44.TYPE OF AMERICAN OWNERSHIP 


(U.. Persons or Fimns Only) 

L~j 
Minority 

A. AsianlPacific Islander 

0. Black American 

C.American Aleuts or Eskimos 

D. American Indian 

E. Hispanic 

G. Non-Minority 

,,45. METHOD OF SOLICITATION 

A. Soaled Bid 

1. Competitive Proposal 

C. 	Combination/Competiton 


. Other Competition 

E. Noncompetitive 
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46. LABOR SURPLUS AREA PREFERENCE 

Labor Surplus Area 

A. No Preference 

B. Tie Bid Preference 

C. Total Set Aside 

0. Not a Labor Surplus Area Preference Award 

47.TYPE OF BUSINESS 
[
 

A. Source: Non-U.S. and Used 

Outside U.S. & Possessions 
B. Source: Non-U.S. and Posesions 

(Foreign Purchases Used Inside U.4%)
 
(If U.S Source,complete C through 01
 

C. Firm - Profit Making & PSCs 

Non-Profit Organizations
 

;,D. Private Educational Organizations
 

'-E.Hospitals
 

F. Research Institutions, Foundations, and LaboratorIes 

G. Other 

Private Voluntary Organizations 
U.S. Registered 

I. U.S. Non-Registered 
J. Foreign 

StatelLocal Government 
K. Educational Institutions
 
L Hospitals
 

M. Research Organizations 

N. Other 

0. International Agricultural Research Organizations 

P.Public International Organizations 

0. U.S. Cooperatives 

48. Women Owned Business? 

[ YES ZL NO 

49. TYPE OF AWARD 

Small Business H 
A.Not Set Aside 

B.Partial Set Aside 

C.Total Set Aside
 

Other Than Small Business
 

D.Personal Service Contract 

E. Individual Non-Personal Service Contract 

F. U.S. Government 
G. University
 

H.Non-Profit Organizations and PVOs
 

I. Large Businesses 

50. Paying Office:
 

.Payment will be made by
 

41 	 1 
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51. SYNOPSIS PRIOR TO AWARD 54. APPLICABILITY OF COMPETITION IN CONTRACT ACT (CICA) 

A. Synopsized prior to awards 1 .Pre-CICA[.I ii]
0. Not synopsized due to emergency 2 .Post-CICA 
C.Not synopsized for other reasons 

52. COMPETITIVE SOLICITATION PROCEDURES 

A. Normal ful and open competition 
B. Architect - Engineer 

C. Basic Research Proposal 
D. Multiple Award Schedule 
E. Alternate Source - Reduced Cost 

F. Alternate Source. Mobilization 
G. Alternats Source - Engineerr,/R&D Capability 
H. Small Business Set-Aside 
J. Labor Surplus Ame Set-Aside 

K. LSA/Small Business Set-Asde 


L.Other than full end open competition 

M. Small Purchases 

N. 8(e) Program 

P. Otherwiso authorizd by statute 
*If,A', block 57 must be completed 

53. I;UMBER OF OFFERORS 

1 Ohly one offeror 


2.More than one offeror 


55. AUTHORITY FOR OTHER THAN FULL & OPEN COMPETITION 

A. Unique Source 

A a B.Follow-on Contract 
C. Unsolicited Research Proposal 

D. PatentlDat Rights 

E. Utilities 

F. Standardization 
G.Only One Sourob -Other 1 
H. Urgency 

J. Mobilization 

K. Essential R&D Capability
 

L International Agreement
 
M,Authorized by Statute*
 

N. Authorized Resale 
P. National Security 

0. Public Interest 

*IfM', block 56must be completed 
56. SPECIAL AUTHORITY FOR NON-COMPETITIVE ACTIONS 

(Imp&Irment of Foreign AID Programs) Authorized Under AIDAR 
Sec,706.302.70(b)(3) 

1. PSCs Awarded Under Sec. 636(a) (3) 

2. An Award of $100,000 or Les by an Oversees Contracting Activity 

3. Written Determination by Assistant Administrator or Administrator 
4. None of the above. 

57. SPECIAL SELECTION PROCEDURES 

1. University Selection Procedures 

2.Collaborative Assistance Procedures 

3. None of the above 
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GRANT
 

BY THE
 

UNITED STATES OF,'AMERICA
 

TO
 

3. F. KAPNEK CHARITABLE TRUST.
 

FOR
 

THE SIMON MAZORODZE INSTITUTE
 
FOR BIOMEDICAL RESEARCH AND EDUCATION,
 

ZIMBABWE
 

Pursuant to the authority contained in Section 214 of the Foreign
 
Assistance Act of 1961, as amended, the Government of the United States
 
of America, acting through the Agency for International Development (here­
inafter referred to as "A.I.D.") hereby makes a grant of One Million Dol­
lars ($1,000,000) to the J.F. Kapnek Charitable Trust (hereinafter
 
referred to as "Grantee") to be used solely for the benefit of The Simon
 
Mazorodze Institute for Biomedical Research and Education located in
 
Harare, Zimbabwe, in accordance with and subject to the terms and condi­
tions set forth in the Appendices attached and made part of this grant,
 
as follows: Appendix A (Special Provisions), and Appendix B (General Pro­
visions: (1) Procurement of Professional Services, (2) Procurement of
 
Construction Services, (3) Procurement of Commodities, (5b) Disbursement
 
Procedures for Periodic Advances, (6) Administrative and Other
 
Provisions).
 

This grant is to cover authorized expenditures incurred from the date
 
of execution of this grant and ending December 31, 1988.
 

Age fo International Development
 

By _ ___ __ ___ _ 
tirietor, Office of American 
Schools and Hospitals Abroad 

Date MAY 2 0 1987 

This grant is accepted under
 
the terms and conditions and
 
for the purposes set forth in
 
the attached appendices.
 

J.F. Kapnek Charitable Trust
 
220 Locust Street HSH 1387-G-SS-7035-00
 
Philadelphia, Pennsylvania 19106 Grant No. AID/ASHA 441
 

By/ 'i ,> Project No. 938-1387-7389035 
I,,J Allotment No. 794-38-099-00-84-71 

Appropriation No. 72-1171013 
Title r {,, ' Budget Plan Code EASA87-13890-KGll 

TI, 
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APPENDIX A
 

SPECIAL PROVISIONS
 

ARTICLE I - PURPOSE OF THE GRANT
 

1. Under Section 214 of the Foreign Assistance Act of 1961, as
 

amended, assistance is authorized to schools outside the United States,
 

founded or sponsored by United States citizens and serving as study and
 

demonstration centers for ideas and practices of the United States.
 

2. The Grantee is a private non-profit foundation existing under the
 

laws of the State of Pennsylvania for purposes of establishing and sup­

porting the Simon Mazorodze Institute for Biomedical Research and Educa­

tion hereinafter referred to as the Institute.
 

3. When operational, the Institute will have seven Departments 


Tropical Infectious Diseases, Cytology and Histopathology, Immunology and
 

Pharmaceutics, Epidemiology, Cardiovascular and Biomedical Equipment
 

Training -- providing training in the basic sciences at 
the graduate level
 

and technical education in biomedical technology. U.S. and Zimbabwean re­

search fellows will work in collaborative teams, bringing current American
 

research ideas and practices into Institute programs and activities.
 

4. For Fiscal Year 1987, Grantee has requested assistance to help
 

with construction and 
equipping of the Institute for Biomedical Research
 

and Education. A.I.D. has determined that $1,000,000 should be provided
 

for this purpose on a cost sharing basis.
 



ARTICLE II - AUTHORIZED EXPENDITURES
 

Except as 
otherwise approved by A.I.D. in writing, the $1,000,000 pro­

vided by this grant shall be expended only for the following:
 

The procurement of architectural and engineering services,

construction services, commodities 
 and equioment to help

construct and 
 equip the facility for the Simon Mazorodze
 
Institute of Biomedical Research and Education totaling

approximately 47,000 square feet. Procurement of equipment will
 
be from the United States and prior to disbursement of any funds
 
for this purpose, Grantee will 
submit a list and estimated cost
 
of the equipment to be purchased. The cost of commodity related
 
services for shipping, insurance and installation may be charged
 
to the grant.
 

ARIICLE 1I1 - OTHER SPECIAL CONDITIONS
 

1. Cost Sharing -- Grantee has agreed to 
provide, in addition to the
 

land on which the 
Institute will be built, an additional $1,292,850
 

raised from sources other than the Government of the United States of
 

America. Prior to final disbursement of grant funds, Grantee will 

certify in writing that these additional funds have been raised and that 

records exist in the Grantee's files to document receipt of the 

contributions. 

2. Reporting of Grant Funds Converted to Local Currency
 

a. Verification of Prevailing Dollar Exchange Pate 
- Within 30 

days after the signing of the grant and prior to disbursement of funds,
 

Grantee will notify A.I.D. of 
the legal dollar exchange rate on the date 

the grant was signed. (U.S. $1.00 =-------- ) 



b. Local Currency Budget - Prior to disbursement of any funds 

foi activities authorized in Article II that require the conversion of
 

grant funds into local currency, Grantee will submit to A.I.D. a local
 

currency budget. 
 This budget will show total dollar amounts authorized
 

fr each item and the equivalent in local currency based upon the dollar
 

exchange on the date of submission. For each dollar amount converted
 

grantee must report currency transactions and their use pursuant to 2.c.
 

below.
 

c. Conversion of Dollars to Local Currency 
-- In addition to 

the requirements of the grant's General Provisions B(5b), paragraph D,
 

and 2.a. above; Grantee must 
insure that accurate records are maintained
 

on all currency conversions involving grant funds. These records, which
 

are to be submitted to ASHA with each quarterly progress report, must
 

include the 
following: (1) the date of the currency transaction and the
 

exchange rate used at the time of conversion, (2) the amount of grant 

funds converted and local currency received and (3) the purpose for which 

the local currency has been or is being used. For methoI of 

disbursement, refer to Appendix B(5b), page 3, B.1 of the General 

Provisions. 

d. A.I.D. Approval -- In the event funds excess to those 

needed to achieve the purposes of Article II become available, either as 

a result of currency exchange transactions or from unexpected savings in
 

construction or procurement, Grantee must seek prior A.I.D. approval for
 

the use of such funds.
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3. Prohibition Regarding Foreign Taxes -- No funds provided by this 

grant shall be used to pay any value added tax, import tax or duties on 

commodities imported into Zimbabwe for this project. 

4. Periodic External Audit -- Grantee should give special attention 

to Appendix B(6), Section B of the General Provisions. This section has 

been amended to establish standards for periodic audits of Grantee's and 

the overseas institution's records and books of account and the submission 

of audited statements to A.I.D. 

5. Self-Evaluation Following Completion of Project -- Within 12 to 

15 months following completion of the project funded in Article II, above, 

Grantee shall evaluate and submit two copies of a report to A.I.D. on its 

impact. The report should address all or a majority of the following to 

show how the assistance has increased the institution's ability to 

a. transfer capabilities 
development, 

that promote economic and social 

b. adapt American educational and/or me
area served and promote innovative 
solving, 

dical practices 
approaches to 

to the 
problem 

c. train independent thinkers and promote free inquiry, 

d. educate a cadre of citizens with 
including those who can communicate, 
with Americans in business, governm
other mutually beneficial endeavors, 

individual ini
share values and 

ent, the scien

tiative 
work 

ces and 

e. serve as a model for replication, 

f. increase understanding between 
States and the area served and 

the people of the United 

g. promote a favorable image of the United States.
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The report should not exceed four pages. However, materials may
 

be attached as appropriate to illustrate and support statements in the
 

report. (NOTE: This requirement is in &riuition to the progress and
 

financial reports required by the General Provisions.)
 



Appendix B (1)
 
General Provisions
 

PROCUREMENT OF PROFESSIONAL SERVICES
 

to be procured
 

A. Definition; Place of Procurement 

Professional services refer to architectural-engineering, management 

and other consultant services. Professional services are 

in the United States or 
in the country in which Grantee's institution is
 

located, except as 
otherwise specified in Appendix A, Special Provisions.
 

B. 	Method of Procurement
 

1. 	Selection of Professional Services Firm
 

When professional service3 are to be financed by AID, the
 

following procedures shall apply:
 

(a) For procurement of services in the United States, Grantee
 

shall obtain proposals from as many firms as practicable. For work.
 

estimated to cost over $50,000, Grantee shall, 
as part of its effort to
 

obtain proposals, prepare a notice describing the project and services
 

involved for submission to AID for publication in Commerce Business Daily
 

of the United States Department of Commerce.
 

(b) For procurement of services in the country in which Grantee
 

is located, Grantee shall obtain expressions of interest and proposals
 

from firms in accordance with local law and practice. Grantee shall
 

negotiate 
a prcposed contract with the firm Grantee determines to be best
 

qualified, taking into account cost and quality of technical proposal.
 

2. 	Qualifications and Contract
 

Whether or not professional services are to be financed by AID,
 

Grantee shall submit to AID the 
names of the firms from whom Grantee
 

obtained proposals and the reasons for selecting tile firm chosen. The
 

qualifications of the 
firm selected shall be submitted to AID for
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approval on SF 254, Architect-Engineer and Related Services
 
Questionnaire, or SF 255, Architect-Engineer and Related Services
 

Questionnaire for Specific Project, as appropriate.
 

The proposed contract for professional services is subject to
 
written AID approval and shall be submitted to AID for approval of the
 
scope of work, adherence to good contracting practice, and, if financed
 
by AID, reasonableness of price. 
No grant funds may be disbursed for
 
professional services prior to written approval of the award and the
 

contract by AID.
 

11 



APpendix B (2)
GpneraI Provluionn
 

PROCUREMENT OF CONSTRUCTION SERVICES
 

A. General
 

Construction services shall be procured competitively, in a
 
manner 
to ensure award of a contract to that qualified and responsive
 
bidder offering the lowest price. 
Construction services shall be
 
procured under a fixed or 
unit price contract except as AID may otherwise
 

approve in writing.
 

B. Place of Procurement
 

Construction services may be procured from a firm in the country
 
in which Grantee's institution is located unless otherwise specified in
 

Appendix A, Special Provisions.
 

C. Method of Procurement
 

1. Selection of Firms to Bid
 

Grantee shall prepare a synopsis describing its project for
 
use 
in soliciting the interest of construction firms to bid in accordance
 
with local law and practice. 
Grantee shall obtain qualifying information
 
necessary to determine that interested firms have satisfactory experience
 
on projects of similar kind and size, adequate financial capacity,
 
necessary manpower and equipment, and any specialized qualification.
 
Grantee shall then determine those firms it considers qualified to bid.
 

2. AID Approval Prior to Bidding
 

Prior to issuance of its Invitation for Bids (IFB),
 
Grantee's bid package shall be submitted to AID for approval. 
The
 
submission shall include three copies of the following:
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(a) 
the notice and instruction to bidders 
(3 copies)
(b) 	the bid form, including the bid-price schedule if
bidding is for 
a unit price contract (3 copies)
(c) 	 the proposed contract (3 copies)

(d) 	the plans, drawings and specifications (1 set)
(e) 
other documents and information included in the IFB (3


copies).
 

3. 	AID Approval Prior 
to Construction
 

Following the bidding, the Grantee shall submit to AID three
 
copies of 
(1) a tabulation and analysis of the bids received, together
 
with the architect's recommendations and the qualifications of the bidder
 
with 	whom the Grantee proposes contracting, and 
(2) a contract with the
 
lowest qualified and responsive bidder, which contract shall be made
 
subject to AID approval of the award and contract. Grantee shall not
 
issue 
a notice to proceed with construction, nor may grant funds be
 
disbursed for construction, prior to written approval of the award and
 

contract by AID.
 

D. 	Marking Requirements
 

An appropriate sign, readable at a reasonable distance, shall be
 
displayed at 
the construction site indicating that the facility being
 
constructed is financed by AID. 
Upon completion of construction, a
 
durable metal plaque shall be affixed to 
the 	facility giving due credit
 
to the American people for providing the resources 
to construct the
 
facility. 
The form of and wording for the plaque shall be submitted to
 

AID 	for approval.
 

,
 



Appendix B (3)
 

General Provisions
 

PROCUREMENT OF COMMODITIES
 

Paragraphs A through H apply to procurement of commodities and
 

commodity related services by the Grantee and any Grantee procurement
 

agent. When AID is financing a fixed or unit price contract of the
 

Grantee for construction services, paragraphs A and B, but not paragaphs
 

C through H, will apply.
 

A. 	Place of Procurement
 

Commodities authorized for procurement shall be procured only in
 

the United States, or 
in the country in which Grantee's institution is
 

located 
(except as Appendix A. Special Provisions, limits procurement to
 

the United States only).
 

1. 	Procurement in the United States
 

Commodities procured in the United States shall have been
 

produced in the United States. 
A commodity shall not be eligible as
 

being produced in the United States if
 

(a) 	more than 50 percent of the total cost of its
 
components were imported into the United States, and
 

(b) 	it contains components from any communist country,

excluding Yugoslavia.
 

2. 	Procurement in 
the Country in which Grantee's Instiltution is
 
Located
 

(a) 	shall not have entered the market on order from, or

otherwise to satisfy a specific need of, the Grantee,

except commodities produced in the United States, and
 

(b) 	shall not have been produced in, nor -- to the best of
 
Grantee's knowledge or the knowledge of any agent or
contractor of the Grantee 
-- contain components from,
any communist country, excluding Yugoslavia.
 

B. 	U.S. Carriers
 

Shipment of commodities from the United States shall be on U.S. flag
 

carriers except as otherwise approved by AID.
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C. 	Quotations and Bids
 

Procurement shall be made in accordance with Grantee's regular
 

methods of procurement, provided Grantee employs good business practices
 

which, except as permitted by paragraph D below, shall include:
 

I. Obtaining quotations or bids, as appropriate, from as
 
many alternative sources as may be feasible, and
 

2. Procurement at the lowest price except 
as extenuating

circumstances or non-responsive bids otherwise dictate.
 

0. 	Proprietary Procurement
 

Proprietary procurement, i.e., procurement from a single source
 

and without obtaining quotations or 
bids from other manufacturers or
 

suppliers, is hereby authorized (1) to assure 
compatibility or
 

standardization with existing commodities, (2) when special design
 

requirements are needed and available only from a single source, 
(3) when
 

a specific commodity has proven to be most economical, dependable or
 

serviceable under local conditions, and (4) when 
a specific commodity has
 

a sole manufacturer or supplier. 
 Any 	decision by Grantee to procure a
 

commodity on a proprietary basis shall be documented pursuant to
 

paragraph E below, except for procurement of spare parts and components
 

for 	existing commodities which may be undertaken on 
a Proprietary basis
 

without the documentation required in paragraph E below.
 

E. 	Notification to AID
 

Any decision by Grantee to procure a commodity (1) at other than
 

the lowest price offered or (2) on a proprietary basis (except for spare
 

parts and components for existing commodities) shall be supported by a
 

statement setting forth the reason(s) and the name(s) of the person(s)
 

deciding that such procurement was 
advisable and necessary. Statements
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substantiating the above kinds of action shall be included in Grantee's
 
record and furnished to AID when the procurement is undertaken.
 

F. 	AID Financed Export Opportunities Bulletin
 

For commodities costing $25,000 or more to be procured from the
 
United States, Grantee shall prepare and submit to AID notice(s) of
 
prospective procurement for publication in the AID Export Opportunities
 
Bulletin. 
 Each notice shall (1) describe generically the commodities to
 
be procured, (2) provide an address in the United States where more
 
detailed information may be obtained by interested parties, and 
(3) state
 
that procurement will begin 45 days (or such later date as Grantee may
 
desire) after publication of notice.
 

G. 	Marking Requirements
 

The Grantee shall insure that all major commodities financed
 
under this grant are marked with the official AID ("clasped hands")
 
emblem, except as AID may otherwise approve in writing.
 

H. 	Procurement Documentation
 

Grantee's records shall include copies of all solicitations maje
 
for bids or quotations for commodities procured under this grant; all
 
quotations or bids received; suppliers commercial invoices; and, as
 
applicable, other pertinent documents related to procurement, e.g., bills
 
of lading or other evidence of shipment, including insurance; sales and
 
service contracts or agreements; 
and Grantee's documentation for
 
proprietary procurement and procurement at other than the lowest price
 

pursuant to paragraph E above.
 

1')
 



Appendix B (5b)
 
General Provisions
 

DISBURSEMENT PROCEDURES
 

Periodic or Prescheduled Advances
 

Prescheduled advances are 
intended for grant financed activities
 

when costs cannot be met by grant recipients on a reimbursement for
 

expenses basis, e.g., construction and major equipment procurement
 

projects,
 

A. Procedures 
for Requesting Disbursement
 

1. 
Upon request from the Grantee, AID will make prescheduled
 

advances to 
meet Grantee's cash disbursement needs 
for maximum periods of
 

three months. However, Grantee's requests must reflect each month's
 

requirements and 
funds will be disbursed to the Grantee on 
a monthly
 

basis only.
 

2. 'To obtain such advances, the Grantee shall submit to AID
 

Standard Form 270, "Request for Advance or Reimbursement" (a sample copy
 

of SF 270 is attached). An original and three copies of a properly
 

completed SF 270 shall be submitted to 
the Office of Financial Management
 

(FM/PAD), Agency for International Development, Washington, D.C., 
20523.
 

To ensure timely response, the 
request should be received by AID not
 

later than the 10th working day of the month prior to the month for which
 

an advance disbursement is requested.
 

3. Any reduction or 
increase in any month's requirements for
 

which an advance of funds is requested shall be promptly called to AID's
 

attention by submission of a revised SF 270 clearly marked "REVISION."
 

4. In the event that funds disbursed to Grantee for any month
 

exceed Grantee's requirements, funds in excess of requirements for that
 

month shall be promptly refunded to AID.
 

1C 
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B. 
Financial Reporting Reguirements
 

Each quarter, and within 15 working days after the end of the
 
reporting period, the Grantee shall submit to the Office of Financial
 
Management (FM/PAD), Agency for International Development, Washington,

D.C., 20523, an 
original and 2 copies of SF 269 "Financial Status Report."
 

C. Special Bank Account
 

Until advance payments made hereunder are liquidated, the
 
advance payment and 
all other payments under this grant shall be
 
deposited by the Grantee in 
a special bank account separate from the
 
Grantee's general 
or other funds. A separate account number shall be
 
assigned by the Grantee for operation of this grant, and all 
requests and
 
disbursements shall be recorded thereunder by the Grantee in such manner
 
that it will be possible to ascertain the 
nature of the withdrawal and
 
the balance of 
the advance payment account at any time. 
 The records
 
thereof shall he preserved and be subject to inspection and audit in
 
accordance with applicable provisions of 
this grant.
 

D. Conversion of Dollars 
to Local Currency
 
Unless prohibited by Appendix A,* 
Grantee is authorized to
 

convertUnited States dollars to 
local currency. 
 Such conversions shall
 
be made under arrangements approved in writing by 
a United States
 
Disbursing Officer (U.S.D.O.) 
at 
the AID Missionf American Embassy, or
 
Consulate in the country where Grantee's institution is located. 
 Such
 
conversions may be handled by the U.S.D.O. directly or 
through commercial
 
banking channels depending on the circumstances in each country.
 

If Grantee institution is located in 
an 
excess or near-excess
country, Appendix A will prohibit conversion except through a U.S.
Disbursing Office.
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E. Restriction on 
Interest
 
Interest earned on 
all or 
any part of the funds disbursed under
 

this grant, whether dollars or 
dollars converted to 
local currency, shall
 
be refunded 
to AID in dollars.
 

F. 
Additional Documentation
 

AID is authorized to 
require the submission of additional
 
documentation necessary to 
support the authorized expenditures charged by
 
the Grantee to 
this grant.
 

C,~
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I1TRUCTOMS
 

Please type or print legibly. Items 1, 3, 5, 9, 10, 1 c, lie, llf, IIg, I1, 12 and 13 are self.explanatory; 
specific instructions for other Items are as follows: 

fem Estry 

2 	 Indicate whether request is prepared on cash Or e-
crued expenditure basis All requests for advancee 
shell beprepared on a cash basis 

4 	 Enter the Federal grant number, or other Identi.yng 
number assigned by the Federal sponsoring ency If 
the advance or reimbursement is fo, more then one 
rsit or other egreement, insert N/A, then, show the 

auregate amounts On a separate Sheet, list each 
grant or agreement numoer end the Federal share of 
outlays medeagainst the grant or agreement 

6 	 Enter the employer identification number assigned by 
the US Internal Revenue Service, or the FICE(institu
tion) code if requested by the Federal agency 

7 	 This spaceis reserved for an account number or other 
Identifying number that may be assigned by the 
recipient 

8 	 Ester the month, diy. and year for the beginning and 
ending of the period covered in this request If the re-
quest is for an advance or for both an advance and re-
Imbursement, show the period that the advancewill 
cover -It the request is for reimbursement, show the
period for which the reimbursement Is requested 

Note 	 The Federal sponsoring agencies have the option of 
requiring recipients to complete items I I or 12,but not 
both Item 12 should be used when only a minimum 
amount of information is needed to mdke an advance 
and outlay information contained in item 11 can be
obtained in a timely manner from other reports 

II 	 The purpose of the vertical columns (a), (b), end(c), is 
to providespacefor separatecost breakdownswhena 
project haa been planned and budgetedby program, 
function, or activity If additional columns are needed, 

item etry 

use asmany additional forms as neededand Indicate 
pop number In Sp e provided In upper right- how­
ever, the summary totals of ell programs, functions. 
or activities should be shown in the "total" column on 
the first page 

IlI 	 Enter In "as of date', the month, day, and year of the 
ending of the eccounting ptriod to which this amount 
applies Enter programoutlays to dale (net of refunds, 
rebates, and discounts), in the appropriate columns 
For requests prepared one cash basis, outlays are the 
sumof ectual cash disbursements for goods and sern 
Ices, the amoun' of Indirect expanseschrgted, the 
value of in luindcontributions applied and the amount 
of cash advancesand payments madeto subcontrac 
ton and subrecipients For reques:s prepared on anaccrued expenditure basis, outlays are the sum of the 
actual cash disbursements, the amount of Indirect es 
penies Incurred, and the net increase (or decrease) In 
the amounts owed bythe recipient for goods and other 
property rvceived and for services performed by em 
plopey. contracts, subranees a rdother payees 

Ib 	 Enter the cumulative cash income received to date, If 

requests are prepared on a cash basis For requests 
prepared on en accrued expenditure basis, enter the 
cumulative ircome earned to date Under either basis, 
enter only the amount applicable to program income 
that was required to be used for the project or pro­
gram by the termsof the grant or other agreement 

!ld 	 Only when mlkng requests for advance payments. 
enter the total estimated amount of Cash outlays that 
will be madeduring the perod covered bythe advance. 

13 	 Complete the certification before submitting tis 
request 
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Appendix B(6)
 

GENERAL PROVISIONS
 

ADMINISTRATIVE AND OTHER PROVISIONS
 

A. Reports to 
Office of American Schools and Hospitals Abroad
 

As a condition of accepting this grant, Grantee agrees to

keep the 
Office of American Schools and Hospitals Abroad (ASHA)

informed of its activities toward accomplishing the purposes of
 
this grant as well as its successes and problems as an American
founded or sponsored institution overseas. 
 To this end, Grantee
 
agrees, pursuant to the provisions set forth below, to submit
 
to ASHA
 

-
 quarterly reports of grant expenditures,
 
- quarterly progress reports 
on capital improvements, and
 
- an annual institutional report.
 

Grantee should bear in mind 
that failure to submit the reports

enumerated above lead to
could suspension of disbursement of
 
funds by A.I.D.
 

1. Quarterly Report of Grant Expenditures*
 

Grantee 
shall submit to ASHA a quarterly report of
 
grant expenditures as illustrated in the attached format, 
(See

Attachment A). Two copies of this report shall be 
submitted
 
within 15 days following the end of each quarter of the calendar
 
year, until the (a) expiration date of the grant, (b) total ex­penditure of grant funds, (c) completion of the purpose of the
 
grant, or (d) termination of 
the grant, whichever is earliest.
This report is separate from and additional to expenditure re­
ports submitted with disbursement vouchers 
prepared pursuant to
 
the Disbursement Provisions of this grant.
 

* Standard Form 269 acceptable for submission of Quarterly
 
Report which is due 
even if no grant disbursements were made
 
during the quarter.
 

2. Quarterly Progress Report on Capital Improvements
 

If the Special Provisions of this Grant (Appendix A)

provide fundirg for construction, commodity procurement or other
 
capital improvements, Grantee shall 
submit two copies of a pro­
gress report within 15 days following the end of each quarter

of the calendar year. The reports should include the 
following

information 
and may be consolidated into one quarterly report,
 
as applicable.
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Administrative and Other Provisions
 

a. Construction Progress
 

The status of 
planning, contracting, constructon
and related procurement by a fixed or unit 
price contractor
should be reported in full. 
 Each report should show 
the per­centage of completion of 
each major segment of work, e.g. final
architectural-engineering planning, excavation, structural work,
mechanical work, electrical work, 
etc., and should indicate how
the rate of work compares with the progress 
schedule adopted at
the inception of the project. The 
progress schedule should be
included in report, with
each along any revisions made in the
schedule and 
the reasons for such revisions. As aplicable, one
or more photographs 
should be included showing the work 
in pro­gress. The report should 
include a statement of utilization of
funds for the project and should separately identify both grant
funds and any 
other funds financing the project, 
as applicable.
The report should 
inform ASHA of any current or potential prob­lems affecting the character 
and progress of and
work steps
taken, 
or which are to be taken, to resolve them.
 

b. Commodity Procurement
 

Commodity procurement undertaken during the re­porting period by the or
Grantee Grantee's procurement agent,
excluding procurement undertaken 
by a fixed or unit price con­struction contractor, 
should be reported as follows:
 

Description 

Place of
and Amount of 
 Number of 
 Purchase
Commodities 
 Quotations/ Lowest Price 
 (U.S., Local
Procured 
 Price Bids* 
- (yes/no) Country) 

* Indicate any proprietary procurement with a "P11 (See the
 
grant provisions relating 
to Procurement of Commodities for

information regarding proprietary procurement.
 

3. Annual Institutional Report
 

Grantee shall 
submit an Annual Institutional Report
informing ASHA of 
significant activites, accomplishments, prob­lems, plans the
for future, -and the contribution this grant is
making 
to Grantee's educational 
and/or medical endeavors. The
report should cover 
the goals of the institution as well as the
assumption on the
which goals 
are based; changes, improvements

or setbacks in the academic 
or medical programs; local
international developments and
 

or trends affecting operations;
administration; staffing; budget and 
finance. Three copies of
the report shc'.J be submitted to 
ASHA for each 12 month period,
covered in whole 
or part by the 
term of the grant, at such times
as is most 
relevant in terms of Grantee's academic or fiscal
 
year.
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Administrative and Other Provisions
 

9. Records and Books of Account 
- Right of Inspection
 

The Grantee shall keep 
full and complete records ard books
of account, in accordance generally
with accepted accounting
principals, covering financial details applicable to 
the grant.
A.I.D. and the Comptroller General of the United States, or any
of their authorized representatives, shall have the right to
examine, 
audit and copy, at all reasonable times, all such re­cords and books of account, and all other documents or reports,
pertaining 
 grant. such
to the All books and records shall be
maintained by and
Grantee Subgrantees; 
(1) for at least three
 years after the date of the 
last disbursement by A.I.D.; 
(2) for
a longer period, if necessary, to complete audit re­an that
solves all 
 questions concerning expenditures unless written
approval has 
been obtained from 
the qrant officer to dispose of
the records. 
 A.I.D. follows generally accepted accounting
oractices in determining that 
there has been proper accounting
and use of grant funds. The grantee agrees to make 
available
 any further information requested by 
A.I.D. with respect to any
questions arising 
as a result of the audit; 
 and (3) if any
litigation, claim, or 
audit is started before the expiration of
the three year 
period, the records shall be retained until all
activities involving records
the 
 have been resolved. Grantees
 
shall also provide for the following:
 

1. External Audit by Qualified Individuals
 

Examinations 
in the form of audits shall be made by
qualified 
 individuals i.e.,(Certified 
Public Accountants or
equivalent) that 
are sufficiently independent of 
 those that
authorize the expenditure of A.I.D. 
funds, to produce unbiased
opinions, conclusions, or judgments. all
In matters relating
to the audit work, the auditing organization and the individual

auditors must 
be free from personal or external impairments to

independence and must be 
organizationally independent.
 

These examinations are intended to 
ascertain the effec­tiveness of the 
financial management systems 
and internal pro­cedures that have 
been established 
to meet the 
terms and condi­tions of the grant. It is not intended that each grant 
awarded
to the grantee be examined. 
 Generally, examinations should be
conducted on 
an organization-wide 
basis to test 
the fiscal
integrity of 
financial transactions, 
as well as compliance with
the terms and conditions of the 
A.I.D. grant. Such tests would
include an appropriate sampling 
of Federal grants and 
agree­ments. Examinations will be conducted on a 
continuing basis,
usually annually, but not less frequen-ly than every 
two years.
The frequency of these examinations shall depend upon the na­ture, size, and the complexity of the activity. These grantee
self-examinations 
do not relieve A.I.D. of its 
audit responsi­bilities, but may affect the frequency and scope of such audits.
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Administrative and Other Provisions
 

Two copies of the 
audit report shall be furnished to A.I.D.'s
Office of American Schools and Hospitals Abroad, Agency for
International Development, Washington, D.C. 
 20523 one of which
will be forwarded to 
the Agency's Regional Inspector General for
Audit in Washington.
 

2. Resolution of Audit Findings and Recommendations
 

Grantee shall 
ensure that a systematic method is estab­lished for timely and appropriate resolution of 
audit findings

and recommendations.
 

C. Reimbursment to A.I.D.
 

1. In the case of any disbursement which is not 
supported
by valid documentation in accordance 
with this agreement, or
which is not made or 
used in accordance with this agreement, 
or
which was for goods 
or 
services not used in accordance with this
agreement, A.I.D., notwithstanding the availability or 
exercise
of any other remedies under this agreement, may require the
Grantee 
to refund the amount of such disbursement in U.S. Dol­lars to 
A.I.D. within sixty (60) days after receipt of a request

therefore.
 

2. If the failure of Grantee to comply with any 
of its
obligations under this agreement 
has the result that goods or
services financed 
under the grant are not used effectively in
accordance with this agreement, A.I.D. may require the Grantee
to refund all or any part of the 
amount of the disbursements
under this agreement 
for such goods or services in U.S. Dollars
to 
A.I.D. within sixty (60) days after receipt of request there­
fore.
 

3. The right under subsection (1.) or (2.) to require a
refund of a disbursement 
will continue, notwithstanding any
other provision of this agreement, for three years from the date
of the last disbursement under this agreement.
 

4. (a) Any refund under subsection (1.) or (2.), or (b)
any refund to A.I.D. from 
a contractor, supplier, bank 
or other
third part with respect to goods or services financed under the
grant, which refund 
relates to an unreasonable price for or
erroneous invoicing of goods 
or services, or to goods that did
not conform to specifications, or to services that were inade­quate, will (i.) be 
made available first for 
the cost of goods
and services required for the project, to 
the extent justified,
and (ii.) the remainder, if 
any, will be applied to reduce the
 
amount of the grant.
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0. 	 Non-Liability
 

A.I.D. disclaims all liability with respect 
to 	any, claims
arising out or
of connected with activities Supported by this
 
grant.
 

E. 	 Equal Opportunity
 

Grantee's employment practices with regard 
to U.S. nationals
shall 
provide equality of opportunity without regard to race,
religion, sex, color or national origin. Further, in the carry­ing out of its educational 
and/or medical program, Grantee
 agrees that no person shall, 

sex, 

on the grounds of race, religion,

color or national origin, be excluded from participation,


be denied benefits, or 
be otherwise subject to discrimination.
 

The above shall not be construed 
to 	require enrollment of
students 
of both sexes at an educational institution enrolling

boys or girls only.
 

F. 	Covenant Against Contingent Fees
 

The Grantee warrants that no person or 
selling agent has
been employed or retained to solicit or this
secure grant 
upon
agreement or understanding for 
a commission, percentage, broker­age, or contingent fee. 
 For 	breach or violation of this 
warran­ty, 	 A.I.D. shall the to
have right cancel this grant without
liability or, in 
 its discretion, deduct the
to from grant
amount, or otherwise recover, the 
full amount of each commis­
sion, percentage, brokerage, or 
contingent fee.
 

G. 	Officials Not to Benefit
 

No member or delegate to the Congress or resident commis­
sioner shall be admitted to any share part
or 
 or this grant or
 
to any benefit that may arise therefrom.
 

H. 	Termination
 

A.I.D. may revoke this grant at 
any 	time for the convenience
of 
the United States Government by giving written notice to such
effect to the Grantee. Upon receipt of 
and 	in accordance with
such notice, Grantee 
shall take appropriate action to minimize
all 	expenditures and 
cancel outstanding obligations financed by
this grant wherever possible. Grantee shall 	 for
be 	reimbursed
all 	obligations incurred prior 
to the date of termination which
have not been cancelled and which it 
has 	made in accordance with
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Administrative and Other Provisions
 

the provisions of this grant,. 
 Grantee shall refund 
to A.I.D.
 
any unexpended and/or non-obligated portion of the funds which
have been disbursed to the Grantee by A.I.D. within ninety (90)

days after the termination of 
this grant. In addition, upon
such termination 
A.I.D. may, at A.I.D.'s expense, direct that
title to 
goods financed under the grant be transferred to A.I.D.

if the goods are from a source outside the country in which
Grantee's institution 
is located, are in a deliverable state and
have not been off loaded in ports 
of entry of the country in
 
which Grantee's institution is located.
 

I. Notices
 

Any notice given by any of suf­the parties hereto shall be

ficient only if in 
writing and delivered to the following:
 

To A.I.D. -- Office of American Schools and Hospitals Abroad
 
Agency for International Development
 
Washington, D.C. 20523
 

To Grantee -- Name and address as set forth 
on the cover page

of this orant, or such other address as either of
 
the parties shall have designated by notice given
 
as herein required. Notices hereunder shall be

effective when delivered 
in accordance with this
 
clause 
or on the effective 
date of the notice,

whichever is 
later. All such communications will
 
be in English, unless 
the parties otherwise agree
 
in writing.
 

3. Subordinate Agreements
 

The placement of subordinate agreements 
 (e.g., leases,

options, etc.), grants, 
or contracts with other 
organizations,

firms or institutions 
and the 
provisions of such subordinate
 
agreements are subject to prior written 
consent of A.I.D. if
they will be funded hereunder and if A.I.D. 
so notifies the
Grantee in writing that it desires 
to exercise this right. In
 no event shall any such subordinate agreement, grant, 
or con­tract be on a cost-plus-a-percentage-of-cost basis. 
 Subordinate
 
contractors 
(including suppliers) shall be selected on a com­petitive basis to 
the maximum practicable extent consistent with

the obligations and requirements of this grant.
 

K. Title to and Use of Property
 

1. Title to all property financed under this 
grant shall
 
vest in the Grantee or the beneficiary institution.
 

2. The Grantee agrees to use 
and maintain the property for

the purpose of 
the grant in accordance with the requirement of
this agreement, for the extent 
of its useful life, unless A.I.D.
 
shall agree otherwise in writing.
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INSTRUCTIONS 

Please tjlpe or print legibly Items 1 2:3.6.7 9. 1Od, lOe. 10. 101,101.1Ia, and 12 are self.aoplanatory, 
.ea 

' 

4 

5 

S 

10 
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lob 

c jm rtctions for other items are as follows 

it 

Enter the employer identification number assigned by 
tf'e U 5 Internal Revenue Serice or FICE ( nstituticn) 
.ooe, if rei. -od by the Federal sonsoring agency 

Th S space is reerved for an account number or other 
dertffp. u.-bers ftlat may e issgred by the 

rec pent 

Enter the nrth day, iid year of tie beigor ng and 
ending of t is project ;iriZd For f3rmul grants that 
are not awarded on a project basis show the grant 

period 

The purpose of vertical columns lai through (t) it to 
provide financial data for each program function and 
activity in the budget as approved by the Federal sPcn 
soring agency If additional columns are needed use as 
-ian/ additional forms as needed and indicate page 

number in space provided in upper right, however the 

totals of all programs functions or activities should be 
shown in column (gi of the fs-st page For agreements 

pertaining to several Catalog of Federal Domest c 
Assistance programs that do not require a furr'ier 
functional or activity classiicaton breakdown, enter 
.nder columrs (a) tnrough (f) tiie tile of the Protram 
For grants or other ass-staci.e agreements containing 
multiple programs where one or more programs require 
a further breakdown by function or activity uie a 

separate form for each program showing the applicable 

functions or actiities n the separate columns For 
grants or other assistance agreements containing sv 

eral functions or activties wh c, are funded Irom 

several proerams prepare a serarae for-i for ea:h 

activity or furolon wren requested br the red.ral 
sponsoring agency 

Enter the net outlay This amount should be the same 
as the amount reported in Line le of the last report 
If there has been an adjustment to the amount shown 
previously piase attach explanaton Slow .Pro i this 
is the initial report 

Enter tne total gross prograri ouftlays (less rebates 
refunds and other discounts) for fis report period 
including disbursenents of cash realized as program 
income For repo'ts that are prepared on a cash 
basis outlays are the sum of actual cash disburse 
ments for goods and services the amount of indireol 

expense charged the value of ,nkind contributions 

applied and the amount of cash advances and 
payments made to contractors and subgrantees For 
reports prepared on an accrued expenditure basis out 

lays are the sum of actual cash disbursements the 
amount of indirect expense incurred the value of in 
kind contributions applied, and the net increase (or 
decrease) in the amounts owed by the recipient for 
goods and other property received and for services 
performed by employees contractors subgrantees, and 
other payees 

Item EtrV 

10c 	 Enter the amount of all program income reatized Is 

this pono that is required by the terms and conr 
ditions of the Federal award to be deducted from total 
project costs For reports prepared on e ceih bails, 

enter the amount of cash Income received during the 
reporting period For reports prepared on an accrtal 
basis enter the amount of income earned since the 
beginning of the reporting period When the terms or 
conditions allow program income to be added to the 

total award explain in remarks the source, amount 
and Osposition of the income 

lot 	 Enter amount pertaining to the non Federal sham of 

program outlays included in the amount on line a 

10h 	 Enter total amount of unliquidated obligations for this 
o-jiect or program, including unliquidated obligations 
to subgrantees and contractors Unliquidated obi I 
tions at* 

Cash basis--obligations incurred but not paid. 

Accrued expenditure basis-obligations incurred but 
for which an outlay has not been recorded 

Do ro' include any amounts that have been included 
on ines a through g On the final report line i should 
hase a zero balance 

the Federal share of unll. dated obligations 
shown on line h the amount show, on this line should 

be the d fnererce between the amounts on lines It and I 

ID, 	 Lnter 

'Ck Enter tee sum of the amounts shown on lines g and 1 
If the report is final the report should not contain any 
uniquidated obigations 

I0m Enter the unobligated balance of Federal funds This 
amount should be the difference between lines k and I 

I lb 	 Enter rate in effect during the reporting period 

lc 	 Enter amount of the base to which the rate was applied 

I Id 	 Enter total amount of indirect cost charged duing the 

o period 

Ile Enter amount of the Federal share charged during the 
report period 

If more than one rate was applied dunng the project 
period, include a separate schedule showing bases 
against which the indirect cost rates were applied, the 
respective indirect rtes the month, day, and year the 
indirect rates were in effect amounts of indirect e 
pense charged to the project, and the Federal share of 
indirect expense charged to the project to date 
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