
UNITED STATES OF AMERICA 
AGENCY FOR INTERNATIONAL DEVELOPMENT 

U.S.A.I.D. MISSION TO KENYA
~OFFICE OF THE DIRECTOR 

USAID 	 USAID/ POST OFFICE BOX 30261
UNIT 64102 NAIROBI. KENYAAPO AE 09831-4102 

April 14, 1994
 

Ms. Nancy Gachoka
 
Executive Director
 
Gender Sensitive Initiatives
 
P.O. Box 28115
 
Nairobi
 

Subject: Grant No. 698-0541.15-G-00-4031
 

Dear Ms. Gachoka:
 

Pursuant to the Foreign Assistance Act of 1961, as amended, and
in accordance with the Standard Provisions attached as Attachment
 
3 to this Agreement, the Government of the United States of

America, acting through the Agency for International Development

(hereinafter referred to 
as "USAID" or "Grantor") agrees to grant
to Gender Sensitive Initiatives (hereinafter referred to as "GSI"
 or "Grantee") under the terms of this Agreement an amount not to

exceed Twenty Thousand United States Dollars (US$20,000) to meet

the costs of organizing the National Concerns Council 
(NACCO)

conference on "Democracy in a Multi-ethnic Society".
 

The effective date of the Grant is the date of signature and the

Grant will cover expenditures for approximately 12 months. The
estimated completion date of this Grant is April 15, 
1995.
 

This Agreement consists of this cover letter and Attachment 1,

Terms and Conditions, Attachment 2, Project Description,

Attachment 3, Standard Pruvisions for Special Assistance (Section

116(e) Grant) and Attachment 4, Cash Advance Guidance.
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Please sign the original and each copy of this letter to
 
acknowledge your receipt of the Grant, and return the original

and all but one copy to USAID/Kenya, Office of Projects, P.O. Box
 
30261, Kenya.
 

Sincerely yours,
 

John Westle'~
6'Mission Director
 

Attachments:
 

1. Terms and Conditions
 
2. Project Description
 
3. Standard Provisions
 
4. Cash Advance Guidance
 
5. List of USAID Geographic Codes
 

ACKNOWLEDGED:
 

GS I
 

BY:
 

TITLE: 1E -oh. 

DATE: Ii7-H -+t (9 q 4 



ATTACHMENT 1
 

TERMS AND CONDITIONS
 

A. Purpose of Grant
 

The purpose of this Grant to Gender Sensitive Initiatives
 
(GSI) is to hold the National Concerns Council (NACCO)

conference on "Democracy in a Multi-ethnic Society" as more

specifically described in Attachment 2 to this Grant
 
entitled "Project Description."
 

B. Period of Grant
 

1. The effective date of this Grant is the date of
 
signature and the Grant will cover expenditure related to
the five day conference and the publication of the results
 
of the findings of the conference. The period of the Grant

is approximately 12 months. 
The estimated completion date
 
of this Grant is April 15, 1995.
 

2. Funds obligated hereunder are available for project

expenditures for the estimated period April 15, 
1994 to
 
April 15, 
1995 as shown in the Grant budget below.
 

C. Amount of Grant and Payment
 

1. AID hereby obligates the amount of $20,000 for purposes

of this Grant.
 

2. Payment shall be made to the Grantee in accordance with
procedures set forth in Attachment Iy, entitled "Cash
 
Advance Guidance."
 

D. Financial Plan
 

The Grant budget is set forth below.
 



BUDGET
 

ESTIMATED GRANT BUDGET
 

From April 15, 1994 to April 15, 1995
 

USAID 
Cost Element Contribution 

Accommodation and 
incidental allowance 11,000 

Conference facility 400
 

Resource Personnel 2,800
 

Stationery 1,200
 

Transport 
 1,100
 

Publication 
 2,000
 

Administration and
 
Miscellaneous Expenses 1,500
 

Total 20,000
 

Assume an exchange rate of KShs 60 = $1.00
 

Note: (1) GSI contribution will be "in kind".
 

E. ReportinQ and Evaluation
 

1) Within 30 days of the signature of this Grant, the
 
Grantee shall submit a summary report that highlights the
 
progress being made on the preparation of the conference.
 

2) 
Within 30 days of the end of the Grant period, April 15,

1995, a report on the deliberations of the conference that
 
will include resolutions and follow up action shall be sent
 
to USAID/Kenya. The report shall highlight; success of the

Grant in meeting it's stated objectives and contribution of
 
the Grant in promoting peaceful conflict resolution in
 
Kenya.
 

F. Financial Reporting:
 



Financial reporting by the Grantee will be in accordance
 
with the procedures set forth in Attachment IV, entitled
 
"Cash Advance Guidance." All financial reports shall be
submitted to the Office of the Controller, USAID/Kenya, P.O.
 
Box 30261, Nairobi, Kenya.
 

The Grantee agrees to consult with the USAID/Kenya
Controller concerning further details for submitting all
 
financial reports and estimates.
 

G. Title to Property
 

Title to all property purchased with Grant funds shall rest

with the Grantee during the Grant period, subject to
 
Attachment 3, Standard Provisions, section c.
 

H. Special Provisions
 

The Grantee acknowledges and agrees that no other indirect
 
costs associated with this project shall be funded by any

other USAID assistance.
 

I. Authorized Geographic Code
 

The authorized Geographic Code for procurement of goods and

services under this grant is USAID-Geographic Code 935
 
(Special Free World) (see attachment).
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ATTACHMENT 2
 

PROJECT DESCRIPTION
 

Introduction: 
Gender Sensitive Initiatives (GSI) is a Kenya
registered PVO established 
for the purpose of promoting the
participation 
of local people, especially women, in local
development efforts. 
GSI submitted an unsolicited proposal to the

Kenyan Mission requesting support to hold a conference 
on
 
"Democracy in a Multi-ethnic Society" in Kenya.
 

Background: 
 The National Concerns Council (NACCO), a local NGO,
submitted a proposal to 
the Embassy late 1993 requesting for
financial assistance to hold a conference on Democracy in a Multiethnic 
Society. The proposal was reviewed by USAID and the
following issues were raised: the 
legal status of NACCO, whether
the workshop would be non-partisan, participants would be invited

form outside the country, budget and 
content of the workshop.
USAID indicated 
that if the above issues could be addressed

effectively, the proposal could be considered for funding under the
Democracy and Human Rights Fund (DHRF). 
 NACCO and GSI resubmitted

the proposal in March 1994. The revised 
proposal provided a
detailed budget, list of participants, and a detailed workshop
program. In addition, NACCO indicated that they had received firm
commitment to fund the 
seminar from Friedreich Ebert Foundation

(FEF). They also indicated that they had not yet obtained GOK
registration as an NGO, and had therefore affiliated itself to GSI
who would receive the grant on their behalf. A letter from GSI and

NACCO sent to USAID confirmed this arrangement.
 

Project Purpose: The purpose of the NACCO conference on "Democracy

in a Multi-ethnic Society" 
is to provide a forum for different
interest groups 
in Kenya to discuss the origins and problems of
ethnicity in Kenya 
and develop ways of resolving these ethnic

conflicts. NACCO hopes 
that through -this workshop, it can
contribute to enhancing the spirit of tolerance and respect between
 
people of different backgrounds.
 

The Project: The workshop will be for a period of five days and it
is expected that 
one hundred people will be in attendance. The
participants will include individuals from; 
Christian and muslim
organizations, lawyers, 
 doctors , GOK ministers, business
community, NGOs, donors, provincial administration, members of
parliament and politicians with differing opinions. 

The workshop discussions will focus on:
 

- historical perspectives of ethnicity 

ethnic prejudices, animosities, conflict aggression and
 
violence
 



politics of poverty, sharing, production and market system 

politics of equality, recognition and respect for ethnic 
cultural practices. 

At the end of the workshop, the following will be achieved: 

- Participants will be aware of the background to the current 
ethnic crises in the country. 

- Strategies for eliminating ethnic conflict will have been 
formulated 

- Politics of poverty will be properly understood with a view to

formulating policy for streamlining and eliminating regional

imbalances
 

- Strategies towards achieving transparency and accountability

within the power structure to allow for greater sharing of
 
resources will be formulated
 

- The proceedings of the workshop will be compiled into a

publication for wider distribution in Kenya.
 

Funding
 

The Grant to GSI will be for a period of one year. The USAID
contribution is $20,000 which will 
fund local costs including

salaries for conference conveners, 
report editing and production

and accommodation for participants. 
All Grant funds are expected

to be expended during the one year life of the project.
 

Note: A more complete project description is contained in the

project proposal submitted 
by Gender Sensitive Initiatives

entitled, "National Concerns Council Conference on Democracy
in a Multi-ethnic Society" available 
in the Office of

Projects, USAID/Kenya. However, if provisions of the Grant

document conflict with those in the proposal (with revisions,

if any), the provisions of the Grant shall govern.
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ATTACHMENT 3
 
698-0541.15
 

STANDARD PROVISIONS FOR
 
SPECIAL DEVELOPMENT ASSISTANCE
 

A. 
 USAID shall expend funds and carry on operations pursuant to
this Agreement only in accordance with the applicable law and
regulations of the United States Government.
 

B. 
 The parties to this Agreement shall have the right at any time
to observe operations carried out 
under this Agreement. Either
party during the terms an
of activity under this Agreement and
until three 
 years after the completion of the activity, shall
further have the right (1) to any
examine property procured
through financing by that party under this agreement, wherever such
property is located, and 
(2) to inspect and audit any records and
accounts with respect to 
funds provided by, or any properties and
contract services procured through financing by, that party under
this Agreement, wherever such records may 
 be located and
maintained. 
 Each party, in arranging for any disposition of any
property procured through financing by the other party under this
Agreement, shall assure that the rights of examination,
inspection, and audit described in the preceding sentence are
reserved to the party which did the financing.
 

C. Any non-expendable personal 
property furnished through
financing pursuant to this Agreement shall, unless otherwise agreed
by the United States Government, be devoted to the project until
completion of the project, and thereafter shall be used so as to
further the objectives sought in carrying out the project, as
determined by USAID. 
 Upon completion of the Grant, the Grantee
shall request disposition instructions from USAID. 
Non-expendable
property means tangible personal property having a useful life of
more than two years and an acquisition cost of $500 
or more per

unit.
 

D. This Agreement shall enter into force when signed. All or partof the assistance provided herein may be terminated by either party
by giving the other party 30 days written notice of intention to
terminate agreement. Termination of the agreement shall terminate
any obligations of the two parties, except for payments which they
are committed 
to make pursuant to noncancellable commitments
entered into with third parties prior 
to termination 
of the
Agreement. It is expressly 
understood that all implementing
documents, such as 
purchase orders, requisitions, procurement
actions, etc., must be initiated under this obligating Agreement by
the agreed upon terminal date, but not later than one month from
the effective date of the Agreement, otherwise the cancellation
provision stated 
in the 
 will
preceding sentence automatically
become effective without the necessity of a written advance
 
notice of intent to cancel.
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ATTACHMENT 4
 

CASH ADVANCE GUIDANCE
 

Guidelines
 

The following guidelines should be used when considering the need
 
for an advance to not-for-profit recipients.
 

- When an activity commences, the grantee will prc.iide a

projection of cash requirements over a specified period

(normally 3 months/by month).
 

- Based on an analysis of this projection, the amount of the
initial advance will be determined based on a 90 days' need

from the date the advance is received by the grantee.
 

- Subsequent 90 day advance requests should be submitted with
enough lead time for processing within AID and delivery of a
check to the recipient. 
The new request should include an
updated 90 day cash requirement projection.
 

- It may take AID as long as 30 days to process this request
and dejiver a check. Therefore, for example, the grantee
should submit a request for an advance by the last week of
August for cash needs of October through December. The
check would be put in the grantee's account as close to

October 1 as possible.
 

- Every 90 days, a Grant Financial Report is required. 
This
 
report will include a consolidated report of grant

expenditures which shows by budget line item: 
amount
budgeted per the financial plan, amount expended for the

monthly period under consideration, total cumulative amount

expended, and remaining balance per line item. 
See sample
format attached entitled "Expenditure Report." Failure to
submit such a report as required may-preclude the issuance
 
of further advances.
 

Documentation
 

The following is 
a list of what is required prior to approving a
cash advance and should be circulated with the initial advance
 
voucher:
 

A written request from the entity desiring the advance which
 
would include:
 

a detailed budget of eligible project activities
 
covering the period of the proposed advance (see sampleformat attached entitled " Statement of Certified Cash 
Needed"), 

identification of the separate bank account where the
 



advance will be placed,
 

a properly executed Standard Form 1034 
(Public Voucher

for Purchases and Services other than Personal).

Copies of SF 1034 are attached.
 



SAMPLE FORMAT
 

GENDER SENSITIVE INITIATIVES (GSI)
 

STATEMENT OF CERTIFIED CASH NEEDS
 

GRANT NO: ...............
 

An advance of funds in Kenya Shillings (or US Dollars) is, hereby
 

requested for activities during the period
 
.......... 
.............. 
to ............................
 

APPROVED BUDGET* 
 EXPECTED
 
EXPENDITURES
 

LINE 	ITEMS
 

1. 	 Accommodation and
 

Incidental allowance
 

2. 	 Conference Facility
 

3. 	 Resource Personnel
 

4. 	 Stationery
 

5. 	 Transport
 

6. 	 Publication
 

7. 	 Administration and
 
Miscellaneous Expenses
 

Total
 

The undersigned hereby certifies: 
 (1) that the above requested

amount represents the best estimate of funds needed for
disbursements to be incurred over the period described, (2) that
appropriate refund or credit to the grant will be made in the
 
event of disallowance in accordance with the terms of the grant,
(3) that appropriate refund or credit to the grant will be made
in event funds are not expended, and (4) that any interest

accrued on the funds made available herein will be refunded to
 
USAID.
 

By:
 

Title:
 

Date:
 



SAMPLE FORMAT
 

(GENDER SENSITIVE INITIATIVES)
 

GRANT NO:
 

EXPENDITURE REPORT FOR PERIOD 
.......................... 
TO .................
 

APPROVED BUDGET* 
 TOTAL CUMULATIVE 
 ACTUAL 	 CUMULATIVE AMOUNT
 
GRANT EXPENDITURES EXPENDITURES 
 EXPENDITURES REMAINING
LINE ITEMS 
 AMOUNT THROUGH 
 THIS PERIOD 
 TO DATE UNEXPENDED
 

PRIOR
 
REPORTING
 
PERIOD
 

(KSHS)
 
OR 

(US $) 

1. 	 Accommodation and
 

Incidental allowance
 

2. 	 Conference Facility
 

3. 	 Resource Personnel
 

4. 	 Stationery
 

5. 	 Transport
 

6. 	 Publication
 

7. 	 Administration and
 
Miscellaneous Expenses
 

Total
 

I CERTIFY TO THE BEST OF MY KNOWLEDGE AND BELIEF THAT THIS REPORT IS TRUE IN ALL RESPECTS
AND THAT ALL DISBURSEMENTS HAVE BEEN MADE FOR THE PURPOSE AND CONDITIONS OF THE GRANT
 
AGREEMENT.
 

TYPED 	OR PRINTED NAME AND TITLE SIGNATURE
 

DATE:
 

* The breakdown of budget line items should be in accord with the approved budget.
categories shown above are illustrative only. 

The 


