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U. S. AID MISSION TO DOMI'YICAN REPUBLIC —

AMERICAN EMBASSY, P, U, Box 867
SANTO DOMINGO. DOMINICAN REPUBLIC

Mr. Pedro Antonio Rodriguez ) . FOR U, S. CORRESPONDENTS:
President, Board of Directors SEP 3 0 1906 gpaa:gm‘zg:;:?
Instituto Cultyral Dominico-Americano . )

Abraham Lincoln No, 21

Ciudad

Dear Mr. Rodriguez:

Subject: English Language Training Program

Pursuant to the authority of the Foreign Assistance Act of 1961, as amended, the
Agency for International Development (hereinafter referred to as "A.I.D." or
"Grantor"”) hereby grants to the Instituto Cultural Dominico-Americano (hereinafter
referred to as "ICDA" or "Grantee"), the sum of Twenty~three Thousand United
States Dollars (US$23,000), or the equivalent in Dominican Pesos for the purpose
of remodeling additional classroom/administrative space for the English Language
Training (ELT) Program and continuation of the ELT Program. The purpose 1s more

fully described in Attachment I, entitled "Schedule" and in Attachment II entitled
"Program Description".

This Grant is effective and obligation is made as of the déte of this letter, and
shall apply to commitments under this Grant 1in furtherance of the program

objectives during the period beginning with the effective date and ending July 31,
1987,

This Grant is made to the Grantee on the condition that the funds will be
administered in accordance with the terms and conditions as set forth 1n
Attachment 1, “Schedule"; Attachment 2, entitled "Program Description”; and

Attachment 3, entitled "Standard Provisions”; which form an integral part of this
Agreement.

Please sign the original of this letter to acknowledge your receipt and acceptance
of the Grant and its conditiens.

Direftor

Attachments: 1. Schedule
2, Program Description
3. Standard Provisions
4. Procedures,for Disbursement of USAID Funds

’
’
/s

ACCEPTED BY: ..',»"," vl 2 et
Mr. Pedro -Antonio RodEEghez

TITLE: President, Board of Directors, ICDA

DATE; ol e




* FISCAL DATA

Appropriation 72-1161021

Budget Plan Code LDAA-86-25517-DG13

Total Estimated Amount Us$23,000

Total Obligated Amount Us$23,000

Funding Source - PD&S-SDA 517-0000

RES. CONTROL NO. P600181




ATTACHMENT I

SCHEDULE

A, Purpose of.GragE

for the English Language Training Program ang to provide English Language
Training (ELT) to AID Participants sgelected for full-tipe university study in

the U,S. The Project ig more 8pecifically described ip Attachment II to this
Grant entitled "Program Description”,

B. Period of the Grant

The effective date of thig grant is September 29, 1986, The Project
Asslstance Completion Date (PACD) of this Grant ig July 31, 1987,

C. Amount of Grant and Payment

1, AID hereby obligates the amount of Twenty-three Thousand United States

Dollars (US$23,000) or the equivalent Ip Dominican Pegog for the Purpose of thig
Grant,

2. Payment to the Grantee will be made ip accordance witp Procedures get
forth in the Financial Plap,

D.  Project Responsibilities

1. Project Implementation

(a) Remodeling of Facilitjes;

activity, 1Icpa Personnel and the Professionalg Contracted by it Will wmonitor
the effort, '

(b) ELT Program;

The Institure Cultural Dominico-Americano (ICDA) wina be
responsible for the administration of this GCranpt which will include the hy
of qualified Personnel; furnishing of adequate Physical facilitieg and
classrooms: supplying bookg and materials; maintaining all materials gpqg
equipment ipn 800od wocking order; and monitoring ang evaluating the pfogress of
all ELT students, In addition, ICDA will keep A,I.D, and the .employers of the

Participants, gag applicable, informed of student Progress and of any problemnsg
related to their ELT studies,
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2, Regorting

a. 'ﬁemodeling of Facilities:

ICDA will report on a bi-weekl
progress. USAID will have the right to 1in

y basis the status of the remodeling
prior to final payment,

Spect and approve the renovation work

b. ELT Program:

(1) Periodic Status Reports and Evaluation System = Monthly progress
reports will be prepared which will cover: a) Project progress to date; b) the
current status of the individualg in

the program; ¢) any problems or delays; and
d) the activities expected over the next reporting period.

(2) Summary Status Reports = At the end of the ELT sessio
status report will be Prepared. This report will include,
an analysis of the achlievements realized under the contrac

delays encountered; and a description of any recommended
supported by a detailed rationale,

N a summary
but not be limited to:
t; any problems and/or

Programmatic changes,

(3) Evaluation - A formal evaluation
Language Institute Georgetown University (ALICU)

of the Program by the American
conclusion of the ELT sesgion, This evaluation wi

will be conducted upon the
11 be funded directly by A L,D,
E. Special Provision

The mandatory Standard Provisions, and the Optional Standard Provisions Number
1, 5, 6, 7, and 8 of the Optional Standard Provisions for
Non-Governmental Grantees apply to this Cr

ant and are hereby included as an
integral part of the Grant.

F. Financial Plan

1. Remodeling of Facilities:

Financial Plan

(*) R.D, Peso
Remodelingh* ) US Dollar Equivalent
Four (4) classroonm spaces 36,000 315,000
Administrative/laboratory space 4,000

0,000

1
US;l0,000 RD325,000

(*) Peso/dollar exchange calculated at 2.5
(**) All peso costg
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amount of the Construction contract, Within 30 days of the completion of the
work, ICDA will provide a certified report summarizing the expenditures incurred
under this Grant. This report will serve ag g basis to account for the advance

grantee funds, Including other funds granted by A.I.D, The Procedures for the
disbursement of thege funds will be ip accordance with Attachment 1v, Initial
funds are provided to finance the purchase of materialg and additional equipment
prior to the beginning of ELT classes in mid-November and start-up instructional
costs. Incremental funding may be provided as needed to Cover the total pProgram
costs, pending availability of funds. Pego costs will be relmbursed 1in Dominican
Pesos and US$ costg will be disbursed in US Dollars, Revisions to the Financial

Plan shall be made inp accordance with the Standard Provisions of this Grant
entitled "Revision of Financial Plapg,"

FINANCIAL PLAN
(u.s. Dollars)

Initial Funds
Faculty Salarieg

Provided *
(3) Instructors - 35 hourg Per week; at RD$14.00 an hoypks -5533:535—-_-
(1) Coordinator ~ 35 hours per week; at RD$18.00 an hour*x* 1,200
(1) Tutor - 20 hours per week; at RD$12.00 an hoypx* 300
(2) Substitute - 160 hours (total); at RD$12.00 an hour** 200

Insurance/Severance (.075% of salarieg)**
3 Instructors and 1 Coordinator 300

Other Direct Costs
Equipment, Reference Materials, Books 6,000

Indirect costs (30%)% 2,000
TOTAL Us313, 000

*This Financial Plan is for incremental funding of the five-month ELT Program,
** All peso costs
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ATTACHMENT II

PROGRAM DESCRIPTION

A.  Purpose of the Grant

mid-November, 1986,

B. Background

In November 1985, AID began a Pllot S-month intensive ELT Program at the
Instituto Cultural Dominico~Americano (ICDA), The goals of the pilot Program were
to prepare AID participantsg selected for long~term u,s, training in the basic
skills of English to a level of profic; ¢y equivalent to 450-475 TOEFL in the
Dominican Republiec. Having demonstrated this proficiency, the student was to

Proceed to the United States to continue a 10~12 week Program which would include
additional ELT and an academic orientation program, .

As a result of the progress of the 45 studentsg enrolled in the Pilot program
and the significant budgetary savings due to economies of scale, AID Plans o
continue and expand the pProgranm,

C. Program Description

1. Remodeling of Facilities:

their training in the basic skills of Engligh in November 1986, Currently, the
ELT participants are being trained in ICDA regular classroom Space; however, thege
will be required during the Fall anpd Spring Semesters for the normal Engligh
classes offered by the ICDA, I addition, the Lincoln Library requires the use of
the office/laboratory SPace currently being utilized by the ELT pProgram,

This Project will Provide the financing required to Provide four
environmentally acceptable, sound=-proof classrooms and adminiscrative/ laboratory
8pace to house the expanded program,
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2. ‘The ELT Program:

The training will . consist of 500 hoursg of 1intensive English
instruction over a 25 yaek periad, Participants Will be tegted and placed ip
a language clagg according to their level of Proficiency ag measured by t)e
ALI/cu test, g writing sample, and ap oral interview, the size of any classg
ls limited to 12 students, Qpe course at the beginning level ang one course
at tche low-intermediate level will pe offered, 1CpaA will be Tesponsible for
acquiring Daterials needed and develOped speciﬁically for uye in thig
Program, a1 inaterialsg developed Specifically for use 1n thig Program becoge
the Property of A,1,p, and are restricted to yge only in thig Program, 4,I.p

will be responsible for all the activitieg required o Fecruice, test, ang
place Participants in the prograu,

a. Program Considerations:

(1) Curriculug guldelines apg Performance objectiveg:
guldelinesg with well-defined rerformance objectives, Since A.1.D,
Participants are 8tudying Engligh in order ¢to enter academic of training
Programs, the curricula nugt Provide g Program to develop Participant's skills
in reading and writing for academic Purposes, 3s well gag listening and
8peaking, Further, q¢ is important that a11 Parts of the Program bpe
integrated gng unified by 4 sound Pedagogical Tationale, The Program will pe

based on a get of Performance objectives which will deteruine the Pedagogy ang
the materialg Selected,

(2) Instructiongl materialgs

Student ; will be Tequired to yg Several getg of textbook
they progregs through the levels of the pProgram, Alchough books ang e€quipuent
have Leep Purchased underp 8 geparate agrecuent, teaclhery will pe Fequired o
have g4 thorough knouledge of thege uwaterials gpq kaow Ly to pace the
inscruction, The Englisy 48 a Forefgy Lunguuge (ErL) fiely offucg g Vurlecy
of good textg Which focus op dcquisition of academic skillg, CeBe; analytfca]
skills ip reading apgd writing, which 4re essential g order to uucccusfully

function in 4 university environment, (See Paragraph 5 below for detailed
list of textbooks, materials apg equipment),

(3) Evaluatiop

Appropriate English tests will pe adminigtereq approximately
half way through, as well as at (e end of each gession, Teacherg will offer

feedback ¢q Students on tleqp Progress, gapg complete evaluatiop forms for
Project Officers after each exan,

(4) Scheduling

rates, Some wi]] reach “plategyg® and be glgy to
will make rapid strides 15 thetr dcquisicion of the lap
be able to: 1) periodically
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(5) Cultural orientacion

An important. component of the program will be g cultural
orientation‘to Prepare participants to live in the United States, As part of
the ELT program, at least 4 speclal sgeminars will be financed during the
program utilizing well~known soclologists, Psychologists and/or former
Participants. Thege guest lecturers wil] speak on topics related to U.§,
culture, education, soclety and ad justments, T)e activities wi

11 serve as a
cultural bridge and to lessen student anxlety and the Btrain of ¢t

he unknown,

(6) FProgram facilities

Facilities should provide environments .conducive | to learnlng;
therefore, good physical facilities are fequired in order to make the
teacher's task of providing Stimulating instruction easjier, For this
criterlon, the key factor is to have avallable facilitieg where classrooms are

quiet, 1isolated and equipped for an intense program, Speciflcally, the
facilities will include the followling:

a) availability of classrooms from 9:00 to 3:00 pm;

b) classrooms large enough for 12-14 students with appropriate space
for class activities;

c) one classroom for each course level;

d)  one "common" area where students cap gather during class breaks
and where students can study. This area should be available one
hour before and after class;

e) One room large enough to house a 16~position laboratory;

) a teachers' roow with individual desks for eachi teacher and the
coordinator, as well ag A separate location for student-teacher
conferences. This room will also have avallable bookcases and
flle cabinets for texts and teaching materlals.

3. Personnel Required

One coordinator, ga minimum of three teachers, and a tutor will be
contracted on a full-tipe basis for the trainlng program, Tle coordinator
wlill have the following responsibilities:

overseeing the day-to-day operation of the program;
mondltoring the teaching activities;
supervising the teachers;

maintaining the liomogeneous nature of the classes;
providing student counseling;

selecting materialg to énsure integration of instrubtion;

reporting to AID;
teaching 2 hours per day plus 5 liours on-gite preparation,

Cccococ oo o
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It is desirable that the coordinator |

Or a closely related field, lle/slie wlll haye experlence ip teaching Englisy

ag g Foreigy Language to adultg in ay intensive Program, Curriculuy
dcvelopment, teaqher‘trainipg} and programn admin;

lave apg advanced degree 1, TEEL,

o teaching the basic skillg of listening, Feadiung, writing, anpd

§peaking 4 hiours per day plys 3 hours on-site Preparation apg
Program activities;

0 offering remediagl help to students wit), Jearning Problems;

o using tlhe language luboratory;

o developing materials ¢o Supplement e regular teaclifug
activities;

o evaluating gtudent progressg,

teaching adults {n an {ntensive EFL Program, Formal training iy liuguisticg

o tutoring students wig), Special needy two lhours per day,




ATTACHMENT 1V

PROCEDULES FOR DISBURSEMENT OF USAID FUNDS

ELT (non—coﬁstruction‘portion of the Grant)

The purpose of this letter ig to set forth
and reporting disbursements of local ecurren

' Language Training portion of this Grant bein
' tural Dominico—Americano (ICDA),

procedures for receiving advances
cy (Peso) costs under the Eugllsh
g implemented by the Instituto Cul-

It will he iecessary to open a separate bank accouut, Ouly USAID funds should
be placed 1 this account, USALD funds should not be comlngled with other
funds, All luterest, if any, earned on fundg deposited to thiis deceunt must
be reporved and refunded to USAlLD, The ICDA should designate an accountant
and a check signer. These should be two separate individuals. An accouantlng
system for disbursing funds, filing fuvolces and recording payments ghould bLe

establlshed., 1If you need assistance op this matter please let the USAID
Mission know,

USALD should be notified in weltiong of the b
& bank account hag been opened. USALD sliou
the name and title of the cleck signer(s) an

ank and account numbaer as soon as
Id also be notifled in writing of
d accountant,

The budget for USAID funds to be disbursed by the ICDA is set forth in Section F.2
of Attachment I, An initial advance will pe made after you have fulfilled the con-
ditions of this letter. The USAID will be working with you to determine the amount

of the advance. The maximum advance to be made under this Agreement is to cover pro-
Jected expenditures for a period of 30 days,

Records ghall be maintained, in Accordance with

adequate to glow the recelpts aund disbutsencuts o
goods and services acquired. At g

sound accountlug practlices
£ funds and the recelpt of
mindmum, a check register should be
hecks 1In chronological order, the names

€ purpose of payment and a distribution
Lo one or more of tle budget categorles shown 1n the budget. If petty cash

disbursements will be made, a petty cash Journal that slows receipts amd

dlcbursements by name of payee, a basic description and g distribution to one
or more budget categories shall be malntained,

Based on thege records, and not legg than quarterlw, the USAID Mission
requests that you report disbursements made on the following docu

wents $
SF 1034, a voucher form used by the uU,s. Covernment to facilitate
payment. This is to bpe coupleted as sliown 1in Attachuwent II,

Revolving Fund--Statug of Advance Report, to be attached to each SF
1034 voucher. This ig to be completed as shown in Attachment 111,

Subsequent reimbursement to thig accouat will be made based on ‘the submission
of the above two documents,

The holder of the advance, Instituto Cultural Dominico-Americano, is

responsible for the proper disbursement apd accounting for USAID funds
advanced under thig Agreement,
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PUBLIC VOUCHER

FOR PURCHASES AND voucker No.
4 Treasury FRM 2000 SERVICES OTHER THAN PERSONAL
U.5. DEPARTMEMT, BUREAU, OR ESTABLISHMENT AND LOCATION DATE VOUCHER PREPARED SCHEDULE O,
CONTRACT MUMBER AND DATE PAID BY

REQUISITION NUMBER AND DATE

PAYEE'S
NAME
AND
ADDRESS

-

DATE INVOICE RECEIVED

-

DISCOUNT TERMS

PAYEE'S ACCOUNY NUMBER

SHIPPEC FROM 10 WEIGH! GOVERNMENT B/L NUMBER
A:gMgi';E gEAl'IE/E(lec {Enter dunipllA'a.}lr.‘lc'ItE:s u?/gblsr'ef; ::;Cnfli.n'l or Federul Q.'L,’.'AYN' UNIT PRICE AMQUNY
OF ORDER OR SERVICE supply schedule, and ather informution decined necessary) cosy PER )

{Use continuation sheels) if nacessary) (Payee must NOT use the space bulow) TOTAL

PAYMENT, APPROVED FOR EXCi!ANGE RATE DIFFERENCES

] comrent =3 =$1.00

] rarua BY?

] s

(] rrocress  [Tirte Amount verificd; correct for

D ADVANCE { Signature or injtigly)

Pursuant to authority vested in me, | certify that this voucher is corract and proper for paymaeanl,

{Duaie)

( Authonized Certifying Officer) t ( Titie)

ACCOUNTING CLASSIFICATION

CHECK NUMBER

ON TREASURER OF 1!t UNITED STATES

N CHECK NUMBER ON (Name of bunt)
-

2 [casn DATE PAYEE 2

.~

]

' When stated in foreign currency, insert name of currency, PER
* 1€ the ability 0 ccm'{ and authority to approve are combined in one Person, one signature only is necessary; other.

wise the 3ppraving officer will sign in the $pace provided, over his official ticle.
* When a voucher i seceipted in the name of & company or corporation, the name of the person wiiting the company TINE
Or corpatate name, as well as the capacity in which he signs, mus appedr. For example: “Juhiy Due Company, pes

John Smith, Secretary”, or “Treasurer”, a3 the case may be.




ATTACHMENT
AID Project Title: English Language Training Project
Contractor: Instituto Cultural Domfnico-Americano
REVOLVING-FUND-STATUS OTF ADVANCE

l. Advance balance as of

RD$
2. Expenditures for the Period - to
3. Reimbursements received during the Period to
4. Advance balance as of
Total Advances Expenditures Next
Budget Category Amount Recv'd to This Cum, 30
Budgeted late Period To Date Days
KD§ RD$ DY RD§ RD§

Totals

Less: Pesos on Hand, Ending Balance

Less: Reimbursable in Transit

Less: Expenditures this Period ' a

ADVANCE ADJUSTMENT

The undersigned hereby certifies that the payment
of the sum claimed ig proper and that appropriate
refund to AID will be made prouptly upon request
in the event of disallowance of costs not
relubursable under the terms of the Agrecment.,

Representative




ATTACHMENT 1

SCHEDULE

A. Purpose of .Grant

B. Period of the Grant

The effective date of tpig grant is Septemper 29, 1986, The Project
Assistance Completion Date (PACD) of thig Grant 1is July 31, 1987,

C. Amount of Grant and Payment

1. AID hereby obligates the amount of Twenty—~three Thousand United Statesg

Dollars (US$23,000) or the equivalent ip Dominican Pegog for the Purpose of thig
Grant,

2, Payment teo the Grantee will be nade in accordance with Procedures get
forth in the Financial Plan,

D. Project Responsibilities

1, Project Implementation

(a) Remodeling of Facilitjes;

activity., 1cDaA pPersonnel and the Professionalg Contracted by 1t will monitor
the effort, )

(b) ELT Program:

The Institute Cultural Dominico-Americano (ICDA) will be
responsible for the administration of this Grant which will include the hiring
of qualified personnel; furnishing of adequate Physical facilitieg and
claasrooms; 8upplying bookg and materials; maintaining all materials apqd
equipment inp good working order; and monitoring and evaluating the pfogress of
all ELT students, Ip addition, Icpa will keep A.I1.D, and the,employers of the

Participantg, ag applicable, informed of Student Progress and of any probleng
related to their ELT Studiesg,
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2. Regorting
a. ‘Remodeling of Facilities:

ICDA will report on a bi-weekly basis the status of the remodeling
progress. USAID will have the right to inspect and approve the renovation work
prior to final payment.

b. ELT Program:

(1) Periodic Status Re orts and Evaluation System - Monthly progress
reports will be prepared which will cover: a) Project progress to date; b) the
current status of the individualsg in the Program; c) any problems or delays; and
d) the activities expected over the next reporting period.

(é) Summary Status Reports = At the end of the ELT session a summary
status report will be Prepared. This report will include, but not be limited to:
an analysis of the achievements realized under the contract; any problems and/or
delays encountered; and a description of any recommended programmatic changes,
supported by a detailed rationale.

(3) Evaluation -~ A formal evaluation of the progranm by the American
Language Institute Georgetown University (ALIGU) will be conducted upon the
conclusion of the ELT session. This evaluation will be funded directly by A.I,D,

E. Special Provision

The mandatory Standard Provisions, and the Optional Standard Provisions Number
l, 5, 6, 7, and 8 of the Optional Standard Provisions for Non-U.s.,

Non-Governmental Crantees apply to this Grant and are hereby included as an
integral part of the Crant.

F. Financial Plap

1. Remodeling of Facilities:

Auditorium,

Financial Plan

(*) R.D. Peso

Remodeling** ) US Dollar Equivalent
Four (4) classroom spaces : 36,000 315,000
Administrative/laboratory space 4,000 10,000

US3T0, 000 RD$25, 000

(*) Peso/dollar exchange calculated at 2.5
(**) All peso costs
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Upon AID approval of the quotations and Plans, AID wi1l advance 50% - f the
amount of the Construction contract, Within 30 days of the completion of the
work, ICDA will Frovide a certified report sunmarizing the expenditureg incurred
under this Grant. Thig report will serve gag a basis to account for the advance

full-time teachers, and g tutor, The Grantee will maintain a separate accounting
for the funds granted herein and the accounting shall pot be comingled with other
grantee funds, including other funds granted by A.I.D, The Procedures for the
disbursement of these funds will be in accordance with Attachment IV. Initia]

costs, pending avallability of funds. Pego costs will be reimbursed in pg
Pesos and Us$ costs will be disbursed in US Dollars. Revisions to the Financia]

Plan sghall be made ip accordance with the Standard Provisiong of thig Grant
entitled "Revision of Financial Plans,"

FINANCIAL PLAN
(U.s. Dollars)

. Initial Funds
Faculty Salaries Provided »

(3) Instructors - 35 hours per week; at ’D§14.00 an hour** US}B,OOO

(1) Coordinator - 35 hours per week; at RD$18.00 an houpiw 1,200
(1) Tutor - 20 hours Per week; at RD$12.00 ap hour** 300
(2) Substitute - 160 hours (total); at RD$12.00 an hour*# 200
Insurance/Severance (.075% of salaries)**

3 Instructors and 1 Coordinator 300

Other Direct Costs

Equipuent, Reference Materials, Books 6,000
Indirect costg (302)* 2

*This Financial Plan is for incremental funding of the five-month EL
** All peso costg

AN
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http:RD412.00
http:RD414.00

ATTACHMENT II

PROGRAM DESCRIPTION

A, Purpose of the Grant

B. Background

In November 1985, AID began a pilot S-month intensive ELT Program at the
Instituto Cultural Dominico-Americano (ICDA), The goals of the Pilot program were
to prepare AID Participants selected for long-ternm u.s. training in the basic
skills of English to a level of Proficlency equivalent to 450-475 TOEFL in the
Dominican Republic, Having demonstrated this proficiency, the student was to
Proceed to the United States to continue a 10~12 week Program which would include

C. Program Description

1. Remodeling of Facilitjes:

In order to accommodate ap estimated 40 new AIp Participantsg selected for
long~tem U,s, training, additional Classroom space will be required to initiate

This Project wi)1 Provide the financing required to Provide four
environmentally acceptable, sound~proof classrooms apd administrative/ laboratory
space to house the expanded program,
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The training wi1) . consigt of 300 hours of intensive Englisy
lnstruction over a 25 yeek periad, Participants will be tested ang Placed jij

Program, 413 materialg developed 8pecifically for use in thig Program becoge
the Property of A,I,D, and are Testricted to yge only in thig Program, A,r,p,

| will be responsible for all the activitieg required ¢o Fecrufc, test, apqg
place Participants ip the Progranm,

a, Progran Conaiderations:

(1) Curriculup guidelines gpnq Performance objectives:

The ELT Program wjilj Operate under 4 set of curriculyp
8uldelinesg with well-defined Performance objectives, Since A I,D,
Participantg are 8tudying Engligh in order to enter academic o training
Programs, the curricula nugt Provide 3 Progranm to develop Participant'g skillg
in reading anpg writing for academic Purposes, ag ye1j as listening and
8peaking, Further, i 18 inportant that a1}l Parts of the Program be
integrated and unifieq by a sound redagogical rfationale, The Program wi]] be

based on a geg of performance objectives which wil) deteruine t)e Pedagogy apg

they progress through the levels of the progranm, Alchough books apg
have Laeq purchased under g deparate agreeucnt, teachery will
bave g thorough knowledge of thege Waterials ypq kaow
instruction, The Engligh 48 a Foreign Language (EFL) fleld off,

6kills 4q, reading ang writing, which gre essentiyl ip

function ip 4 University environment, (Sece Paragraph § below
list of textbooks, materials anpg equipment),

(3) Evaluatiop

t0 progregs further; othery
will pake rapid stridey i, their 4cquisition of tha lunguuge. It 4

be able to; 1) Perlodically transfer Students op the bagig of

learning needs, and 2) use the Bervices of the tutor to assjig
learning gessiong,
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(5) Cultural orientation

An important, component of
orientation.to ’repare participants to live
the ELT program, at least 4 during the

program utfilizing well-known soclologists, Psychologlsts and/or former
barticipants. Thege guest lecturers wil] speak on topics related to U.S,
culture, education, society and adjustments, Tl activities will serve as a
cultural bridge and to lessen student anxiety and the straip of the unknown,

the program will be a cultural
in the United States. As part of

(6) Program facilities

Facilities sghould Provide environments .conducive | to learning;
therefore, good physical facilities are required in order to make the
teacher's task of providing Stimulating instruction easier, For tllsg

criterlon, the key factor is to lhave available facilities where classrooms are
qulet, 1isolated and equipped for an

intense program. Specifically, the
facilities will include the following:

a) availability of classrooms from 9:00 to 3:00 pm;

b) classrooms large enough for 12

=14 students wit), appropriate space
for class activities;

c) one classroom for eacl course level;

d) one "common" area where students can gather during class breaks
and where students can study. This area should be available opne
hour before and after class;

e) one room large enough to liouge a 16-position laboratory;

£) a teachers!' roow with individual degk
coordinator, as well as 4 separate ]
conferences, This roowm wlll also |
file cabinets for texts and teaching

s for each teacher and the
ocation for student-teacher
ave avallable bookcases and
naterials,

3. Personnel Required

One coordinator, a minimum

of threc teachers, and a tutor will be
contracted on a full-time basis

for the training program. The coordinator

will have the following responsibilities:

(o] overseeing the day-to-duy operation of the program;

o} monltoring the teaching activities;

o supervising the teachers;

0 malntaining the homogeneous nature of the classes;

o providing student counseling;

0 selecting materials to eunsure Integration of instrubtion;

o providing in-service training to teachers; :

0 monitoring the on-going testing of participants;

o reporting to AID;

o

teaching 2 hours Per day plus 5 liours on-site preparation,
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Attachment II
I R T ——————————————.

an advaneed degree i, TER,
or a closely related field. le/ghe willl liave eXperlence iy teaching Engligl,

as g Foreigy Language to adults in g intensivye Program, curriculuy
developmeut, teaqher.trainipg} and programp ndministratlon.

Three :teachers will be hired tq be responsiple for:

0 teaching the basic skillg of listening, Feading, writing, and
speaking 4 liours pex day plus 3 hours on-gite Preparation ang

teaching adults {n gp intensive EFL Program. [Forpal training iy linguisticg

\A




ATTACHMENT 1V

PROCEDURES FOR DISBURSEMENT OF USAID FUNDS

ELT (non-codstruction‘portion of the Grant)

procedures for receiving advaunces
ncy (leso) costs under the Eugliul

emented by the Instituto Cul-
tural Dominico-Americano (ICDA), .

It will be lecessary to open a Geparate bank account, Only USAID funds should
be placed 1 this account, USALD funds shiould not be comlngled with other
funds., A1l iuterest, i1f any, earned on fundsg deposited to (lhisg account mugt
be reported and refunded to USALD, The ICDA sliould deslguate an accountant
and a check signer. These sliould be two éeparate individuals. 4An accountling
system for disbursing funds, fillng iuvoices and recording payments ghould be

established. If you need assistance op this matter please let the USAID
Mlssion know.

USAID sliould De notified 1in wreliting of the
& bank account hag been opened, USALID sliou
the name and title of tle clieck slgner(s)

ank and account number as soon ag
1d nlso be notifjed In writtag or
awd accountant,

The budget for USAID funds to be disbursed by the ICDA is set forth in Section F.2
of Attachment I. An initial advance will be made after you have fulfilled the con-
ditions of this letter. The USAID will be working with you to determine the amount

of the advance. The maximum advance to be made under this Agreement 1is to cover pro-
Jected expenditures for a period of 30 days.

Records slall pe maintained, in aAccordauce with

adequate to shoy the recelpts and disbutsements 0
8oods and services acqulred, At a mindmun, a check register should be
mafntulned that glows the issuance of checks in chronologlcal order, the names
ol the payee, a basic description of the purpose of payment and a distribution
Lo one or more of tle budget categories shown in the budget. If petly cash
disbursements wif] be mude, a petty cash journal chat sliows receipts and

disbursements by name of payee, a baslc description and a distribution Lo one
or more budget categories shall e malntained,

Based on thesge records, and not Jlegsg than quarterly, the USAID Mission
requests that you report disbursements ‘made on the following documents:

sound accounting practices
£ Lunds and the recelpt of

SF 1034, a voucher form used by the uU.sS, Covernment to facilitate
payment. This 18 to be completed as shown ip Attachwent II,

Revolving Fund--Statug of Advance Report, to be attached to each SF
1034 voucher, 1This ig to be completed gs shown in Attachment III,

Subsequent reimbursement t

o this account will bpe made based on tlhe submission
of the above two documentsg,

The holder of the advance, Instituto Cultural
responsible for the proper disbursement
advanced under this Agreement,

DomInico-Americano, is
and accounting for USAID funds

pR
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Stunglaed Fors 1033 PUBLIC VOUCHER FOR PURCHASES AND vouctex No.

L T A 2000 SERVICES OTHER YHAN PERSONAL
U-$. DEPARTMENT, BUREAU, OR ESTABLISHMENT AN LOCATION DATE YOUCHER PREPARED SCHEDULE NO,
CONTRACT NUMBER AND DATE PAID BY

REQUISITION NUMBER AND DATE

-

PAYEE'S
NAME DATE INVOICE RECEIVED
AND
ADDRESS L _J OISCOUNT TErms
PAYEE'S ACCOUNT NUMBER
SHIPPED FROM 10 WEIGHT GOVERNMENT 8/L NUMBER
NUMBER DATE OF . ARTICLES OR SERVICES QUAN. UNIT PRICE AMOUNT
AND DATE DELIVERY (Enter description, itewm Number of comtrait or Federal Ty
OF ORDER OR SERVICE supply schedule, und other informution deemed aeceiary) cost PER
{Use continuation sheet{s} o necessary) (POV.O mus) NOT use "\O space b.lOW) TOTAl
PAYMENT, APPROVED FOR EXCHANGE RATE DIFFERENCES
[ commen =3 =$1.00
] ranuia T&
-{ [ mma
D PROGRESS THLE Amount verificd; correct for
D ADVANCE (Sigmature or injtialy)

Pussuant 1o outhority vested in me, | cortify what this voucher is correct and Pioper for payment,

{ Duie) (Auttirised Certifying Officer) (Title)
' ACCOUNTING CLASSIFICATION
. | CHECK Numaer ON TREASURER OF THE UNITED STATES CHECK NUMBER ON (Nume of bust)
-
s CASH DATE PAYEE
“ls

' When staied in foreign curtency, insert name of currency,

* Ut the ability o ceni ' and authority 10 approve are combined in one Petson, one signaure only i necessary; other-
wise the approving oflicer will li[ﬁl in the space provided, over his othicial citde.
L]

PER

0 & voucher b receipted in the name of a company Of corporation, the name of the Peison writing the <company NnE
OF Lorpatate name, as wel) ay the Cpacity in which he signs, muy appear. For cxample: “John Doe Company, et
Juha Smith, Secretary”, of “Treawurer”, a5 the case may be.
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AID Project Title:

Contractor:

ATTACHMENT

English Language Training Project

Institut& Cultural Dominico-Americano

REVOLVING -FUND~STATUS OF ADVANCE

Advance balance as of

RD$
2. Expenditures for the Period - to
3. Reimbursements received during the Period to
4. Advance balance as of
Total Advances Expenditures Next
Budget Category Amount Recv'd to This Cum, 30
Budgeted Date Period To Date Days
kDY RD$ 1D} RDY RDY

Totals

Less: Pesos on Hand, Ending B
Less: Reimbursable in Transit
Less: Expendlitures this Perio
ADVANCE ADJUSTHMENT

alance

d

The undersigned hereb

Yy certifies that the payment
of the sum claimed ig

Proper and that appropriate
refund to AID will be made prowptly upon request
in the event of disallowance of costs not
reimbursable under the terms of the Agrecment.

Representative




MANDATORY §

L. Allowable Costs

2 Accounting, Audit and Records
3. Refundy ]

4. Revision of Grun Budget

5. Termination gnd Suspe
6. Disputes

7. Ineligible Countrics

nsion

' The lollowing st

andard provisions are
When these

Standard Provisions are y

“Grantee' meuns “Recipient,
“Grant™" means "*Cooperative
"AID Grant Office

I ALLOWABLE Cco

STS (NOVEMBER 1984)
The grantee shalj be re

carrying out the purpuses of this grant which are

inatter referred (o as
plicable cos principles™) in ¢

which are attached.
(@) Reasonable, Shal mean those costs th
cead those which would be
dent person in the conduct of normy| business,
(b) Allocable Costy. Shall mean those
fecessary 1o the gran.
(©) Allowwable Coggy, Sh
conform (o any

incurred by un ordinarily

all mean those costy which must
limitations set forh in this grant,

(d) Unallowable costs, direet or indireer, include but
are not limited 1o the following examples: Advertising,
bad  debuy, contingencies, entertainment, fines and
penalties, interest, fung raising
costs, losses on other awards,
unless specifically o
professional se
litigation

. investment managemeny
taxes, first class air fure
PProved, certain relocation Costs, and
rvice costs incurred in connection with
against the U, S, Government, ang organization
orrcorganization costs, Additionally, public information
Service costs are unallowable as indjreet costs. The ap-
plicable cost principles do authorize some of the
listed unallowable CONtS in-appropriate cire
Prior 1o incurring questionable
erantee should obtain the grant oft
mination as 1o whether the

iwbove
umstances.
Or unique cost, the
icer's written deter-
cost will be allowable,

*NOTE: OMB Circulur A-21 g
universities,
OMB Circular A-122
all other non-profits.
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mandatory for yse
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ap-
flect on the date of this grant,

atdo not ex-
pru-
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TANDARD PROVISIONS FOR
NON-U.S., NONGOVERNMENTAL G

RANTEES ¢
INDEX OF

ISIONS

g, Nondiscrimination in Fed
Assisted Progragy
Y. U.s. Officials Not 10 Benefit
10. Covenany Against Contingent Feey
. Nonliuhilily
12, Amendmenty
13. Noticey

crally

inall grants wigh non-4.8.

- ongovernmenty) orginizations,
¢ agreements, the follow

ing termy apply:

Agreement,”" angd
F-means “*AID Agreemeny Officer.*

2, ACCOUNTING,

AUDIT, AND RECORDS
(NOVEMBER 984,

deter- (@ The pruntee  yhyll maintain - bhooks, records,
mined by the grun officer to he reasonable, allocable, documents, und other evidenee in acaardance with the
and allowable in decordance with the werms of this gramt graniee’s usual accounting
and the coy principles (here

procedures 1o sutliciently
The graniee's financial
ide for the lollowiny:

- and complege

substantiate charges 1o the grant,
Mmaniagement system shyll prov

() Accurate., curren
cuch AID-sponsored project or program
with the reporting requireme
requires reporting on an
not be required 1o ey
but shail e
basis of an

disclosure roy
in accordanee
s of this grant, Whije AlD
aceruad basis, the gruntee shall
ablish an aceruy aecounting sysiem
velop such acerual dagy for its reports on (he
aniysis of the documentation on hand.

(2) Records thy idemify ddequately the souree ind
application of tunds for AlD-sponsored activities, These
records shall contuin information pert

aining 1o Federy
awirds, authorizations, oblje

gations, unobligited balances,
SSCts, outlays, and income,

(3) Effective control over
funds, property, and other agse
safeguard all such assets
used solely for authorize

) Compurison o actual outlays  with
amounts for cach grung, Financi
related 10 pertormanee

appropriate, _

(S) Accounting  records that
documentation they ata mininmum w
accumulate, and record
and which fully disclos
by the grantee of the

and accauntability for o))
ts. Grantee shyl)
and shall ensyre
d purposes.

adequately
that they are

budget
al information should be

and unit-cost data whenever

aresupported by
il identify, sepregate,
all costs incurreq under a grang
¢ (i) the amount ang disposition
Proceeds of such assistanée, (i) the
total cost of the project or undertaking jn connection with
which such assistance is given or used, (iii) the
of that portion of the Cost of the
supplied by other source
will facilitue

wmount
project or undertaking
Seand (iv) such other ree

ords uy
an effective audit,




(b) The grantee shall preserve and make available such
records for examination and audit by AID and the Comp-
troller General of the United States, or their authorized
representatives (1) until the expiration of three years from
the date of termination of the grant and (2) for such longer
period. if any, as is required to complete an audit to
resolve all guestions concerning expenditures unless writ-
ten approval has been obtained from the grant officer to
dispose of the recards. AID follows generally accepted
accounting principles and auditing standards in determin-
ing that there has been proper accounting and use of grant
funds. The grantee agrees to make available any further
information requested by AID with respect to any ques-
tions arising as a result of the audit.

(¢) The grantee shall require subgrantees to adopt the
standards in paragraph (b) above.

3. REFUNDS (NOVEMBER 1984)

(@) Ifuse of the AID funds results in accrual of interest
to the grantee or to any other person to whom the grantee
makes AID funds available, the grantee shall refund to
AID the amount of interest accrued.

(b) Funds obligated by AID but not disbursed to the
grantee at the time the grant expires or is terminated shall
revert to AID, except for such funds encumbered by the
grantee by a legally binding transaction applicable to this
grant. Any funds disbursed to but not expended by the
grantee at the time of expiration or termination of the grant
shall be refunded 1o AID.

(¢) If, at any time during the life of the grant, or as
a result of finud audit, it is determined by AID that funds
it provided under this grant have been expended for pur-
poses not in accordance with the wrms of this grant, the
grantee shall refund such amount 1o AID.,

4. REVISION OF GRANT BUDGET (NOVEMBER
1984)

(i) "The approved grant budget is the financial expres-
sion ol the grantees program as approved during the grant
award process,

(by The grantee shall immediately request approval
from the grant ofticer when there is reason o believe that
within the next 30 calendar days a revision of the approved
grant budget will be necessary for any of the following
FCUSONS:

(1) To change the scope or the objectives of the pro-
ject and/or revise the funding allocated among project
objectives,

(2) Additional funding is nceded.

(3) The grantee expects the amount of AID
authorized funds o exceed its needs by more than $5.000
or live pereent of the AID award, whichever is greater.

(4) The grantee plans to transfer funds budgeted for
indireet costs to absorb increases in direct costs or vice
versi,

AID 1420-53 (1-85)
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(5) The grantec intends to contract or subgrant any
of the work under this grant, and such contracts or
subgrants were not included in the approved grant budget.

(c) Exceptas required by other provisions of this grant
specifically stated to be an exception from this provision,
the Government shal!l not be obligated to reimburse the
grantee for costs incurred in excess of the total amount
obligated under the grant. The grantee shall not be
obligated to continue performance under the grant (in-
cluding actions under the **Termination® provision) or
otherwise to incur costs in excess of the amount obligated
under the grant, unless and until the grant officer has
notified the grantee in writing that such obligated amount
has been increased and has specified the new grant total
amount.

5. TERMINATION .
(NOVEMBER 1984)

AND  SUSPENSION

(a) For Cause. This grant may be terminated for cause
atany time, in whole or in part, by the grant ofticer upon
writien notice to the grantee, whenever it is determined
that the grantee has failed to comply with the conditions
of the grant,

(b) For Convenience. This grant may be terminated for
convenience at any time by either party, in whole or in
part, if both parties agree that the continuation of the grant
would not produce beneficial results commensurate with
the further expenditure of funds. Both partics shall agree
upon termination conditions, including the effective dute
and, in the case of partial terminations, the portion to be
terminated. The agreement to terminate shall be set forth
in a letter from the grant officer to the grantee.

(¢) Termination Procedures. Upon receipt of and in ac-
cordance with a termination notice as specified in cither
paragraph (a) or (b) above, the grantee shall take im-
mediate action to minimize all expenditures and obliga-
tions financed by this grant and shall cancel such unliqui-
dated obligations whenever possible. Except as provided
below, no further reimbursement shall be made atter the
effective date of termination. The grantee shall within 30
cilendar days after the effective date of such termination
repay to the Government all unexpended AID tunds which
are not otherwise obligated by a legally binding transac-
tion applicable to this grant. Should the funds paid by the
Government to the grantee prior to the effective date of
the termination of this grant be insufficient to cover the
grantee’s obligations in the legally binding transuction,
the grantee may submit to the government within 90 calen-
dar days after the effective date of such termination a writ-
ten claim covering such obligations. The grant ofticer shall
determine the amount(s) to be paid by the Government
to the grantee under such claim in accordance with the
applicable cost principles.

(d) Suspension: Termination for Changed Circum-
stances. If at any time AID determines that continuation




of funding for a program should be suspended or ter-
minated because such assistance is not in the national in-
terest of the United States or that it would be in violation
of un applicable law, then AID may, following notice to
the grantee, suspend this grant and prohibit the*grantee
from incurring additional obligations chargeable 1o this
grant other than necessary and proper costs in accordunce
with the terms of this grant during the period of suspen-
sion. If the situation causing the suspension continues for
60 days or more, then AID may terminate this grant on

written notice to the grantee and cancel that portion of

this grant which has not been disbursed or irrevocably
committed to third parties. Financial settlement of this
grant shall be governed by the termination procedures
specified in paragraph (¢) above.

6. DISPUTES (NOVEMBER [984)

() Any disputc under this grant shall be decided by
the AID grant officer. The grant ofticer shall furnish the
grantee a written copy of the decision.

(h) Decisions of the AID grant officer shall be finul
unless, within 30 days of receipt of the decision of the
grant officer, the grantee appeals the decision to the Ad-
ministrator of AID. Any appeal made under this provi-
sion shall be in writing and addressed (o0 the Ad-
ministrator,  Agency for International Development,
Washington. D.C. 20523. A copy of the appeal shall be
concurrently furnished to the grant officer,

() In connection with any appeal proceeding under this
provision, the grantee shall be given an opportunity to
be heard and to offer evidence in support of its appeal.

(d) A decision under this provision by the Ad-
ministrator or an authorized representative shall be final
unless overruled by a court of competent jurisdiction,

7. INELIGIBLE COUNTRIES (NOVEMBER 1984)

Unless otherwise approved by the AID grant officer,
no funds will be expended for costs incurred in countries
incligible for assistunce under the Foreign Assistance Act
of 1961, as amended., or under acts appropriating funds
for foreign assistance,

8. NONDISCRIMINATION IN FEDERALLY
ASSISTED PROGRAMS (NOVEMBER 1984)

No person in the United States, consistent with the laws
of the United States, shall be excluded from participation
in, be denied the benefits of, or be otherwise subjected
to discrimination under any program or activity funded

AlID 1420-53 (1-85)
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by this grant on the busis of race, color. national origin.
age, handicap, or sex.

9. U.S. OFFICIALS NOT TO
(NOVEMBER 1984)

No member of or delegate to the U.S. Congress or resi-
dent U.S. Commissioner shall be admitted 1o any share
or part of this grant or to any benefit that may arise
therefrom: but this provision shall not be construed to ex-
tend to this grant if made with a corporation for its general
benefit.

BENEFIT

10. COVENANT AGAINST CONTINGENT FEES
(NOVEMBER 1984)

The grantee certifies that no person or selling agency
has been employed or retained to solicit or secure this
grant upon an agreement or understanding for a commis-
sion, percentage, brokerage, or contingent fee exeept bona
fide employees or bona fide established commercial or
selling agencies maintained by the grantee for the pur-
pose of securing business. For breach or violation of this
certification, AID shall have the right to cancel this grant
without liability or, to deduct from the grant amount, or
otherwise recover, the full amount of each commission.
pereentage. brokerage. or contingent fee.

11.  NONLIABILITY (NOVEMBER 1984)

AID doces not assume liability for any third party cluims
for damages arising out of this grant.

12. AMENDMENT (NOVEMBER 1984)

The grant may be umended by formal modifications 1o
the basic grant document or by means of un exchange of
letters between the grant officer and an appropriate of-
ficial of the grantee.

13. NOTICES (NOVEMBER 1984)

Any notice given by AID or the grantee shall be suffi-
cient only it in writing and delivered in person, mailed.
or cabled as follows:

To the AID grant officer, at the address specified in
the grant, .

To grantee, at grantee's address shown in the grant or
to such other address designated within the grant.

Notices shall be effective when delivered in accordance
with this provision, or on the effective date of the notice,
whichever is later,




OPTIONAL STANDARD PROVISIONS FOR
NON-U.S., NONGOVERNMENTAL GRANTEES

INDEX OF OPTIONAL STANDARD PROVISIONS

I. Payment—Periodic Advance AID 1420-54A
2. Payment—Cost Reimbursement AID 1420-54B
3. Air Travel and Transportation AID 1420-54C
4. Ocean Shipment of Goods AID 1420-54D
5. Procurement of Goods and Services AID 1420-54E
6. Inecligible and Restricted Goods and Services AID 1420-54E
7. Subagreements AID 1420-54F
8. Local Cost Financing with U.S. Dollars AID 1420-54G
9.  Publications AID 1420-54H
10.  Patent Rights AID 1420-54]

1. Regulations Governing Employees AlD 1420-54)

12, Participant Training AID 1420-54K
13. Voluntary Population Planning AID 1420-54L
14, Protection of the Individual as a Research Subject AID 1420-54M
15.  Negotiated Overhead Rates—Provisional AID 1420-54N
16. Government Furnished Excess Personal Property AID 1420-540
7. Title To and Use of Property (Grantee Title) AID 1420-54p
18. Title To and Care of Property (U.S. Government) AID 1420-54Q
19. Title To and Care of Property (Cooperating Country Title) AID 1420-54R
20. Cost Sharing AID 1420-545
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PAYMENT—PERIODIC ADVANCE (NOVEMBER
1984) .

(This provision is applicable when (1) the grantee has an
aceeptable accounting system (2) the grantee has the ability
to maintain procedures that will minimize the time elaps-
ing between the transfer of funds and the disbursement
thereof, and (3) the grantee’s financial management
systiem meets the standards for fund control and accoun-
tability required under the standard provision of this agree-
ment entitled **Accounting, Audit and Records™,)

(a) AID funds shall not be commingled with other
grantee owned or controlled funds, The grantee shall
deposit all AID cash udvances in g separate bank account
and shall make all disbursements for goods and services
from this account,

(b) Each quarter, after the initial cash advance, the
grantee shall submit to the AID Controller, identified in
the schedule, voucher SF 1034 (original) and SF 1034-A
(three copies), entitled **Public Voucher for Purchases
and Services Other Than Personal*”, copies of which are
attached.

(¢) Each Voucher shall be identified by the appropriate
grant number and shall be accompanied by an original
and three copies of a report in the following format:

FEDERAL CASH ADVANCE STATUS REPORT
(Report Control No, W-245)

A. Period covered by this report:
FROM (Month, day, year)
TO (Month, day, year)
Period covered by the next report
FROM (Month, day, year)
TO (Month, day, year)
B.  Cash Advance Use and Neods:

I. Cash advance on hand at the
beginning of this reporting period . . . ., $

2. US. Treasury check advance(s)
received during this reporting period .. $
3. Interest carned on cash advance
during this reporting period ..., ... S
4. GROSS cash advance available
during this reporting period (Lines I,
20&3) ¥
5. LESS, interest remitted to AID
during this reporting period .. ... .. ... S
1
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6. NET cash advance available dur-
ing this reporting period (Line 4 minus
) $
7. Total disbursements during this
reporting period, including subadvances
(sce footnote 1) .......... . .. ... . $

available at the end of this reporting
period (Line 6 minus Line 7). ... ... .. 3
9. Projected disbursements, including
subadvances, for the next reporting
period (see footnote 2) ........ . ...

quested for the next reporting period

(Linc 9 minus Line 8).......... . . $
I'l. Total interest carned on cash ad-

vance from the start of the grant to the

end of this reporting period, but not

remitted o AID ..., $
I2. Total cash advances to

subgrantees, if any, as of the end of

this reporting period .......... .. . . A

FOOTNOTES:

I. The grantee shall submit a cumulative detailed report
of disbursements by BUDGET Line item quarterly.

2. The grantee shall attach g Summary, by BUDGET line
item, of its projected disbursements for the next report-
ing period,

C. Certification:

The undersigned hereby certifies: (1) that the amount in
paragraph B.9 above represents the best estimate of tunds
needed for the disbursements to be incurred over the
period described, (2) that appropriate refund or credit to
the grant will be made in the cvent of disallowance in ac-
cordance with the terms of the grant, (3) that appropriate
refund or credit to the grant will be made in the event
funds are not expended, and (4) that any interest accrued
on the funds made availuble herein will be refunded 1o
AlID.

BY
TITLE

DATE




PAYMENT - COST REIMBURSEMENT
(NOVEMBER [984)

(This provision is applicable to grants for construction or

to grants not qualified to recejve periodic advances. )
(1) The grantee shall submit to the AID Controller an

original and 3 copies of SF 1034, **Public Voucher for
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Purchases and Services Other Than Personal'* and SF
1034A, Continuation of SF 1034, ona monthly basis and
in no event no later than on a quarterly basis. Each
voucher shall be identified by the grant number and shall
state the total costs for which reimbursement js being
requested.

(b) Copies of SF 1034 and SF 1034A are attached,




AIR TRAVEL AND T RANSPORTATION
(NOVEMBER 1984)

(This provision is applicable when any costs for air travel
or transportation are included in the budget.) -

() The grantee is required to present to the project of-
ficer for written approval an itinerary for cach planned
international trip financed by this grant, which shows the
name of the traveler, purpose of the trip, origin/destina-
tion (and intervening stops), and dates of travel, as far
in advance of the proposed travel as possible, but in no
event less than three weeks before travel s planned to

commence. At least one week prior to commencement of

approved international travel, the grantee shall notify the

cognizant mission, with a copy to the project officer, of

planned travel, identitying the travelers and the dates and
times of arrival.

(b) Travel to certain countries shall, at AID's option,
be funded from U.S. -owned local currency. When AID

intends to exercise this option, AID will, after receipt of

advice of intent to travel required above, cither issue a
Government Transportation Request (GTR) which the
grantee may exchange for tickets, or AID will issue the
tickets directly. Use of such U.S. -owned currencies will
constitute a dollar charge to this grant.

() Allair travel and shipments under this grant are re-
quired to be made on United States flag air carriers to
the extent service by such carriers is available, A U.S.
flag air carrier is defined as an air cirrier which has a
certificate of public convenience and necessity issued by
the U.S. Civil Acronautics Bourd authorizing operations
between the United States and/or its territories and one
or more foreign countries.

(d) Usc of foreign air carrier service may be deemed
necessary if a U.S. flag air carrier cannot provide the
foreign air transportation needed, or if usc of such service
will not accomplish the agency’s mission. Travel and
transportation on non-free world air carriers are not reim-
burscable under this grant.

(¢) U.S. flag air carrier service is considered available
cven though:

(1) Comparable or a different kind of service can be
provided at less cost by a foreign air carrier;

(2) Foreign air carrier service is preferred by or is
more convenient for the agency or traveler; or

(3) Service by a foreign air corrier can be paid for
in excess foreign currency, unless U.S. flag air carriers
decline to uccept excess or near excess foreign curren-
cies for transportation payable only out of such monics,

() Except as provided in paragraph (b) of this section,
U.S. flag air carrier service must be used for all

Government-financed commercial foreign air travel if
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service provided by such carriers is available, In deter-
mining availability of a U.S. flag air carrier, the follow-
ing scheduling principles should be followed unless their
application results in the last or first leg of travel to or
from the United States being performed by a foreign air
carrier:

(1) U.S. flag air carrier service available at point of
origin should be used to destination or in the absence of
dircct or through service to the farthest interchange point
on a usually traveled route;

(2) Where an origin or interchange point is not served
by U.S. flag air carrier, foreign air carrier service should
be used only to the nearest interchange point on a usually
traveled route to connect with U.S, flag air carrier serv-
ice; or

(3) Where a U.S. flag air carrier involuntarily re-
routes the traveler via a foreign air carrier the foreign air
carrier may be used notwithstanding the availability of
alternative U.S. flag air carrier service.

(8) For travel between a gateway airport in the United
States (the last U.S. airport from which the traveler's flight
departs or the first U.S. airport at which the traveler's
flight arrives) and a gateway airport abroad (that airport
from which the traveler last embarks enroute to the U.S.
or at which the traveler first debarks incident to travel
from the U.S.) passenger service by U.S. flag air carrier
will not be considered available:

(1) Where the gateway airport abroad is the traveler's
origin or destination airport, and the use of U.S. fag air
carrier service would extend the time in a travel status,
including delay at origin and accelerated arrival at destina-
tion, by at least 24 hours more than travel by foreign air
carrier;

(2) Where the gateway airport abroad is an inter-
change point, and the use of U. S, flag air carricr service
would require the traveler to wait six hours or more o
make connections at that point, or dclayed departure from
or accelerated arrival at the gateway airport in the United
States would extend the time in a travel status by at [east
six_hours more than travel by foreign air carrier.

(h) For travel between two points outside the United
States the rules in paragraphs (d) through (f) of this sec-
tion will be applicable, but passenger service by U.S. flag
air carrier will not be considered to be reasonably
available:

(1) If travel by foreign air carrier would climinate
WO or more aircraft changes enroute:

(2) Where one of the two points abroad is the
gateway airport (as defined in paragraph (g) of this sec-
tion) enroute to or from the United States, if the use of
a U.S. flag air carrier would extend the time in a travel
status by at least six hours more than travel by foreign




air carrier including accelerated arrival at the oveseas
destination or delayed departure from the overseas origin
as well as delay at the gateway airport or other interchange
point abroad; or

(3) Where thé travel is not part of a trip to or from
the United States, if the use of 4 U.S, flag air carrier would
cxtend the time in a travel status by at least six hours more
than travel by foreign air carrier including delay at origin,
delay enroute and accelerated arrival at destination.,

(i) When travel under cither paragraph (g) or (h) of this
section involves three hours or less between origin and
destination by a foreign air carrier, U.S. flag air carrier
service will not be considered availuble when it involves
twice such travel time or more.

(j) Nothing in the above guidelines shall preclude and
no penalty shall attena the use of 4 foreign air carrier
which provides trunsportation under an air transport agree-
ment between the United States and a forcign government,
the terms of which are consistent with the international
aviation policy goals set forth at 49 U.S.C. 1502 (b) and
provide reciprocal rights and benefits.

(k) Where U.S. Government funds are used to reim-
burse the grantee’s use of other thun U.S. ag air car-
riers for international transportation, the grantee will in-
clude a certification on vouchers involving such transpor-
tation which is essentially as follows:
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CERTIFICATION OF UNAVAILABILITY OF U.S.
FLAG AIR CARRIERS

I hereby certity that the transportation service for per-
sonnel (and their personal effects) or property by cer-
tificated air carrier was unavailable for the following
reason(s): state appropriate reason(s) as set forth above),

() International Travel

(1) As used herein, the term *international travel"”
includes travel 1o all countries other than travel within
the home country of the grantee,

(2) The grantee will be reimbursed for travel and
the reasonable cost of subsistence, post differentials and
other allowances paid 1o employees in an international
travel status in accordance with the grantee’s established
policies and practices which are uniformly applied to
federally finunced and other activitics of the grantee. The
standard for determining the reasonableness of reimburse-
ment for overseas allowance is the Standardized Regula-
tions (Government Civilians, Foreign Arcas), published
by the U.S. Department of State, as from time to time
amended. The most current subsistence, post difterentials,
and other allowances may be obtained from the grant
officer,

(m) This provision will be included in all
subagreements and contructs which require air travel and
transportation under this grant.




OCEAN sHIPMENT OF GOODS (NOVEMBER 1984)

(This provision is applicable when gocds purchased with
funds provided under this grant are transported to
cooperating countries on ocean vessels.)

(@) A least 50% of the gross tonnage of all goods pur-
chased under this grant and transported 1o the cooperating
countries shall be made on privately owned U.S. flag com-
mercial ocean vessels, to the extent such vessels are
available at fair and reasonable rates for such vessels.

(b) Atleast 50% of the gross freight revenue generated
by shipments of goods purchased under this grant and
transported to the cooperating countries on dry cargo
liners shall be paid to or for the benefit of privately owned
U.S. flag commercial ocean vessels to the extent such
vessels are available at fair and reasonable rates for such
vessels,

(¢) When U.S. flag vessels are not available, or their
use would result in a significant delay, the grantee may

AlD 1420-54D (1-85)

OMB Approval No. 0412-0510

Expiration Date: 1/31/87

request a determination of non-availability from the AID
Transportation Support Division, Office of Commodity
Maunagement, Washington, D.C. 20523, giving the basis
for the request which will relieve the grantee of the re-
quirement to use U.S. flag vessels for the amount of ton-
nage included in the determination. Shipments made on
non-free world ocean vessels are not reimburseable under
this grant.

(d) Vouchers submitted for reimbursement which in-

clude ocean shipment costs shall contain 4 certification
essentially as follows:
"L'hereby certify that a copy of each ocean bill of lading
concerned has been submitted to the U S, Department of
Transportation, Maritime Administration, Division of Na-
tional Cargo, 400 7th Street, S.W., Washington, D.C.
20590, and that such bills of lading state all of the car-
rier’s charges including the basis for calculation such as
weight or cubic measurements.




PROCUREMENT OF GOODS AND SERVICES
(NOVEMBER 1984)

(This provision is applicable when goods or services
are procured under the grant.)

The grantee may use its own procurement policies and
practices for the procurement of goods and services under
this grant, provided they conform to all of AID's re-
quirements listed below and the standard provision cn-
titled **Incligible and Restricted Goods and Services'':

(a) General Requirements:

(1) The recipient shall maintain a code or standards
of conduct that shall govern the performance of its of-
ficers, employees or agents engaged in the awurding and
administration of contructs using AID funds. No
employee, officer or agent shall participate in the selec-
tion, award or administration of a contract in which AID
funds are used, where, to his/her knowledge, he/she or
his/her immediate family, partners, or organization in
which he/she or his/her immediate family or partners has
a financial interest or with whom he/she is negotiating
or has any arrangement concerning prospective employ-
ment. The recipients’ officers, employees or agents shall
neither solicit nor accept gratuities, favors or anything
of monetary value from contractors or potential contrac-
tors. Such standards shall provide for disciplinary actions
to be applied for violations of such standards by the reci-
pients” officers, employees or agents.

(2) All procurement transactions shall be conducted
in a manner to provide, to the maximum extent practical,
open and free competition. The recipient should be alert
to organizational contflicts of interest or noncompetitive
practices among contractors that may restrict or eliminate
competition or otherwise restrain trude. In order to en-
sure objective contractor performance and eliminate un-
fair competitive advantage, contractors that develop or
draft specifications, requirements, statements of work, in-
vitations for bids and/or requests for proposals should be
excluded from competing for such procurements. Awards
shall be made 1o the bidder/offeror whose bid/offer is
responsive/responsible to the solicitation and is most ad-
vantageous to the recipient, price and other factors con-
sidered.  Solicitations shall clearly set forth all re-
quirements that the bidder/offeror must fulfill in order o
be evaluated by the recipient. Any and all bids/offers may
be rejected when it is in the recipient's interest to do so.

(3) All grantees shall establish procurement pro-
cedures that provide for, at a minimum, the following pro-
cedural requirements:

(i) Proposed procurement actions shall follow
a procedure to assure the avoidance of purchasing un-
neeessary or duplicative items. Where appropriate, an
analysis shall be made of lease and purchase alternatives
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to determine which would be the most economical prac-
tical procurement. Such an analysis shall not be required
for motor vehicles,

(i) Solicitations for goods and services shall be
based upon a clear and accurate description of the
technical requirements for the material, product or ser-
vice to be procured. Such a description shall not. in com-
petitive procurements, contain features which unduly
restrict competition, **Brand-name or equal® descriptions
may be used as a nicans to define the performance or other
sulient requirements of a procurement and when so used
the specific features of the named brand which must be
met by bidders/offerors shull be clearly specified.

(iii) Positive cfforts shall be made by the reci-
pients to utilize small business and minority-owned
business sources of supplies and services. Such efforts
should allow these sources the maximum feasible oppor-
tunity to compete for contracts utilizing AID funds. To
permit AID, in accordance with the small business pro-
visions of the Foreign Assistance Act of 1961 , 4 amend-
ed, to give United States small business firms an oppor-
tunity to participate in supplying commodities and ser-
vices procured under this grant, the grantee shall to the
maximum extent possible provide the following informa-
tion to the Office of Small Disudvantaged Business Utiliza-
tion, AID/Washington, D.C. 20523, at least 45 days prior
(except where a shorter time is requested of and granted
by the Office of Small and Disadvantaged Business
Utilizaiion) to placing any order or contract in excess of
$25,000:

(A) Brief general description and quantity
of goods or services:

(B) Closing date for receiving quotations,
proposals, or bids; and

(C) Address where invitations or specifica-
tions can be obtained.

(iv) The type of procuring instruments used, e.g.
fixed price contracts, cost reimbursable contracts, pur-
chase orders, incentive contracts, shall be determined by
the recipient but must be appropriate for the particular
procurement and for promoting the best interest of the
program involved, The “cost-plus-a-percentage-of-cost ™
method of contracting shall not be used,

(v) Contracts shall be maude only with respon-
sible contractors who possess the potential ability to per-
form successtully under the terms and conditions of pro-
posed procurement. Consideration shal] be given to such
matters as contractor integrity, record of past perfor-
mance, financial and technical resources or accessibility
to other necessary resources,

(vi) All proposed sole source contracts or where
only one bid or proposal is received in which the aggregate

l"))‘




expenditure is expected to exceed $5,000 shall be sub-
Ject to prior approval by an appropriate official within the
grantee’s organization. .

(vii) Some form of price or cost analysis should
be made in connection with cvery procurement action.
Price analysis may be accomplished in various ways, in-
cluding the comparison of price quotations submitted,
market prices and similar indicia, together with discounts,
Cost analysis is the review and evaluation of euach cle-
ment of cost to determine reasonableness, allocability and
allowability,

(viii) Procurement records and files for purchases

in exeess of $10,000 shall include the following:

{A) Basis for contractor selection:

(B) Justification for lack of competition
when competitive bids or offers are not obtained;

(C) Basis for award cost or price.
A system for contract administration shall be maintained
to ensure contractor conformance with terms, conditions
and specifications of the contract, and to ensure adequate
ard timely followup of all purchases.

(b) Each contract shall contain the following contract
provisions as well as any provision within this grant which
requires such inclusion of that provision. Whenever a pro-
vision is required 1o be inserted in a contract under this
grant, the grantee shall insert a statement in the contract
that in all instances where the U.S. Government is men-
tioned the grantee's name shall be substituted.

(1) Contracts in excess of $10,000 shall contain
contractual provisions or conditions that will allow for
administrative, contractual or legal remedies in instances
in which contractors violate or breach contract terms, and
provide for such remedial actions as may be appropriate.

(2) All contracts in excess of $10,000 shall contain
suitable provisions for termination by the recipient in-
cluding the manner by which termination will be eftected
and the basis for settlement, In addition, such contracts
shall describe conditions under which the contract may
be terminated for default as well as conditions where the
contract may be terminated because of circumstances
beyond the control of the contractor.

(3) Inall contracts for construction or facility im-
provement awarded for more than $100,000, recipients
shall observe generally accepted bonding requirements.

(4) Contracts, the principal purposc of which s 1o
create, develop or improve products, processes or
methods; or for exploration into fields that directly con-
cern public health, safety or welfare: or contracts in the
fields of science or technology in which there has been
little significant experience outside of work funded by
Federal assistance, shall contain a notice to the effect that
matters regarding rights to inventions and materials
generated under the contract are subject to the regulations
included in these grant provisions. The contractor shall
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be advised as to the source of additional information regar-
ding these matters.

(5) All negotiated contracts over $10,00C awarded
by recipients shall include a provision to the effect that
the recipient, AID, the Comptroller General of the United
States, or any of their duly authorized representatives,
shall have access to any books, documents, papers and
records of the contractor which are dircetly pertinent to
the specific program for the purpose of making audits,
examinations, excerpts and transcriptions,

INELIGIBLE AND RESTRICTED GOODS AND
SERVICES (NOVEMBER 1984)

(This provision is applicable when goods or services are
procured under the grant.)

() Ineligible and Restricied Goods and Services: If
AID determines that the grantee has procured any of the
restricted or ineligible goods and services specified below,
or has procured goods and services from unauthorized
sources, and has received reimbursement for such pur-
pose without the prior written authorization of the grant
officer, the grantee agrees to refund 1o AID the entire
amount of the reimbursement.

(1) Ineligible Goods and Serviees., Under no cir-
cumstances shall the grantee procure any of the follow-
ing under this grant:

(i) Military equipment,

(i) Surveillance equipment,

(iii) Commoditics and services for support of
police or other law enforcement activities,

(iv) Abortion equipment and services,

(v) Luxury goods and gambling equipment, or

(vi) Weather modification equipment,

(2) Ineligible Suppliers. Funds provided under this
grant shall not be used to procure any commodity or
commodity-related services furnished by any supplier
whose name appears on the List of Incligible Suppliers
under AID Regulation 8, "*Suppliers of Commodities and
Commodity-Related Services Ineligible for AID Financ-
ing’ (22 CFR 208). The grantee agrees 10 review said
list prior to undertaking any procurement under this grant.
AID will provide the grantee with this list.

(3) Restricted Goods, The grantee shall not procure
any of the following goods and services without the prior
writlen authorization of the grant officer:

(i) Agricultural commoditics,

(ii) Motor vehicles,

(iii) Pharmaccuticals,

(iv) Pesticides,

(v) Rubber compounding
plasticizers,

(vi) Used equipment,

(vii) U.S. Government-owned cxcess property, or

(+iii) Fertilizer,

chemicals and




(b) Source, Origin, and Nationality: The cligibility of

the source, origin, and nationality of the goods_and ser-
viees is divided into the following categorie s of under and
over $250,000 for the total procurement :lement during
the life of the grant. The total procurement clement in-
cludes procurement of all goods (e.g. cquipment,
materials, supplies) and services. Guidance on the
cligibility of specific goods or services may be obtained
from the grant officer. AID policies on source. origin,
and nationality are contained in Chapters 4 and § of AID
Handbook 1, Supplement B, (Procurement Policies).

(1) When the total procurement element during the
life of this grant is valued at $250,000 or less, the follow-
ing rules apply:

(i) All goods and services, the costs of which are
to be reimbursed under this grant and which will be finane-
cd with United States dollars, shall be purchased in and
shipped from only **Special Free World®” countries (i.c..
AID Geographic Code 935) in accordance with the follow-
ing order of preference:

(A) The United States (AID Geographic code
000),

(B) The Cooperating Country,

(C) “Sclected Free World™ countries (AID
Geographic Code 941),

(D) **Special Free World"' countries (AID
Geographic Code 935)."

(ii) Application of Order of Preference: When the
grantee procures goods and services from other than U.S.
sources, under the order of preference in puragraph b(l)
above, the grantee shall document its files (o justify cach
such instance. The documentation shall set forth the cir-
cumstances surrounding the procurement and shall be bas-
¢d on one or more of the following reasons, which will
be set forth in the grantee's documentation:

(A) The procurement was of an emergency
nature, which would not allow for the delay attendant 1o
soliciting U.S. sources,

(B) The price differential for procurement from
U.S. sources exceeded by 50% or more the delivered price
from the non-U.S. source,

(C) Impelling local political  considérations
precluded consideration of U.S. sources,

(D) The goods or services were not available
from U.S. sources, or

(E) Procurement of locally available goods and
services, as opposed to procurement of U.S. goods and
services, would best promote the objectives of the Foreign
Assistance program under the grant.

(2) When the total procurement clement exceeds

$250,000, the following rule applies: Except as may be
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specifically approved or directed in advance by the grant
officer, all goods and services, which will be reimbursed
under this grant and financed with United States dollars,
shall be procured in and shipped from the United States
(Code 000) and from any other countries within the
authorized geogiaphic code as specified in the Scheduls
of this grant,

(¢) Marine Insurance: The eligibility of marine in-
surance is determined by the country in which it is placed.
Insurance is placed in a country if' payment of the in-
surance policy is issued by an insurance company located
in that country. Eligible countries for placement are
governed by the authorized geographic code, except that
if Code 941 is authorized, the Cooperating Country is also
cligible. Section 604(d) of the Foreign Assistance Act re-
quires that if a recipient country discriminates by statute,
decree, rule, or practice with respect 1o AID-financed pro-
curement against any marine insurance company author-
ized 1o do business in the United States, then any AID-
financed commadity shipped to that country shall be in-
sured against marine risk and the insurance shall be placed
in the United States with- a company or companics
authorized to do marine insurance basiness in the United
States.

(d) Ocean and air transportation shall be in accordance
with the applicable provisions contained within this grant,

¢. Primted or Audio-Visual Teaching Marerials: If the
effective use of printed or audio-visual teaching materials
depends upon their being in the local language and if such
materials are intended for technical assistance projects or
activities financed by AID in whole or in partand it other
funds including U.S.-owned or U.S.-controlled local cur-
rencies are not readily available to finance the procure-
ment of such materials, local language versions may be

procured from the following sources, in order of

preference:
(1) Code 000, United States.
(2) The Cooperating Country.
(3) Code 941, Sclected Free World.
(4) Code 899, Free World,

(1) Special Restriction on the Procurement of Construc-
tion or Enginceering Services: Section 604(g) of the
Foreign Assistance Act provides that AID funds may not
be used for **procurement of construction or engineering
services from advanced developing countries, cligible
under Geographic Code 941, which have attained a com-
petitive capability in international markets for construc-
tion services or engineering services.” In order to insure
cligibility of a Code 941 contractor for construction or
engineering services, the grantee shall obtain the grant
officer's prior approval for any such contract.




SUBAGREEMENTS (NOVEMBER 1984)

(This provision is applicable when sub'grants or
cooperative agreements are financed under the grant.)
All subagreements shall as 4 minimum contain the
following provisions as well as any that are specifically
required by any othe provision in this grant. Whenever
a provision within this grant is required to be inserted in
a subagreement, the grantee shall insert a statement in the
subagreement that in all instances where the U.S. Govern-
ment is mentioned, the grantee's name will be substituted,
(4) Subagrecments in cxcess of $10,000 shall con-
tain provisions or conditions that will allow for ad-
ministrative or legal remedies in instances where subreci-
picnts violate subagreement terms and provide for such
remedial action as may be appropriate.

(b) All subagreements in excess of $10,000 shall con-
tain suitable provisions for termination by the recipient
including the manner by which the termination will be
effected and the busis for settlement. In addition, such
subagreements shall describe conditions under which the
subagreement may be terminated for default as well as
conditions where the subagreement may be terminated

AID 1420-54F (1-g5)

because of circumstances beyond the control of the
subrecipient,

(¢) Subagreements, the principal purpose of which iy
to create, develop or improve products, processes or
methods; or for exploration into fields that directly con-
cern public health, safety or welfare: or subagreements
in the ficld of science or technology in which there has
been little signiticant experience outside of work funded
by Federal assistance, shall contain a notice 1o the effect
that matters regarding rights to inventions and materials
generated under the subagreement are subject to the
regulations contained in the provisions of this grant. The
subrecipient shall be advised as to the source of additional
information regarding these matters.

(d) All subagreements over $10,000 issucd by reci-
pients shall include a provision to the effect that the reci-
pient, AID, the Comptroller General of the United States,
or any of their duly authorized representatives, shall have

dccess to any books, documents, papers and records of

the subrecipient which are dircctly pertinent to the specific
program for the purpose of making audits, cxaminations,
excerpts and transcriptions. '

.




LOCAL COST FINANCING WITH U.S.
DOLLARS (NOVEMBER 1984)

(This Provision is applicable when local financing is
authorized under the grant and must be used in conjunc-
tion with the provisions entitled ** Procurement of Goods
and Services™ and ' Ineligible and Restricted Goods and
Services™,)

(@) Local cost financing is the use of appropriated
U.S. dollars to finance the procurement of goods and serv-
ices paid for with local currency in the cooperating country
for furtherance of grant purposes. Local cost financing
must be specifically authorized in the Schedule of the
grant. The amount of U.S. dollars wich may be used
must be specified in the authorization, together with any
special restrictions on their use.

(b) Procurement of goods and services under local
cost financing is subject to the restrictions listed in the
grant provisions entitled **Procurement of Goods and
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Services'
Services.'

(¢) Authorization of local cost financing makes the
cooperating country, in addition to the United States and
any other country included in the authorized geographic
code for the project, an eligible source for the purchase
of goods or services in the cooperating country. Goods
or services purchased under local cost financing must be
located in the cooperating country at the time they are
purchased; they cannot be imported specifically for the
project being implemented by this grant. The supplier
from which goods or services are purchased under local
cost financing must also be in the cooperating country,
Suppliers of goods or services under local cost financing
must meet the nationality eligibility tests prescribed in
Chapter 5 of AID Handbook 1, Supplement B.

(d) Unless otherwise specifically authorized, the
policies in Chapter 18 of AID Handbouk 1, Supplement
B are applicable to all local cost financing,

and ““Incligible and Restricted Goods and

qy\(f




PUBLICATIONS (NOVEMBER 1984)

(This provision is applicable when publications are
financed under the grant.)

(@) It itis the grantee's intention to identity AID's
contribution to any publication resulting from this grant,
the grantee shall consult with AID on the nature of the
acknowledgement prior to publication.

(b) The grantee shall provide the AID project officer
with one copy of all published works developed under this
grant and with lists of other written work produced under
the grant.
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(¢) In the event grant funds are used to underwrite
the cost of publishing, in lieu of the publisher assuming
this cost as is the normal practice, any profits or royalties
up to the amount of such cost shall be credited 1o the grant,

(d) Except as otherwise provided in the terms and
conditions of the grant, the author or the recipient is free
to- copyright any books, publications, or other
copyrightable materials developed in the course of or
under this grant, but AID reserves a royalty-free nonex-
clusive and irrevocable right to reproduce, publish, or
otherwise use, and to authorize others 1o use the work
for Government purposes.




PATENT RIGHTS (NOVEMBER 1984)

(This provision s applicable whenever patentable pro-
cesses or practices are financed by the grany).
@) Definitions.

(1) “*Invention"" meyns any invention or discovery
which is or may he Patentable or otherwise protectable
under Title 35 of the United States Code.

(2) **Subject Invention®*, means any invention of the
recipient conceived or first actually reduced 10 pructice
in the performance of work under this agreement,

(3) **Practical Application® means 1o manufacture in
the case of 4 composition or product, 10 practice in the

case of a process or method, or 1o operate in the case of

4 michine or system: and, in each case, under such con-
ditions as 10 establish that the invention s being utilized
and that its benefits dre, to the extent permitied by law
or Government regulations, available o the public on
reasonable terns,

(4) "Made"" when use in relation 10 any invention
means the conception or firs actual reduction 1o practice
of such invention,

(5) "*Smull Business Firm™ means a small business
concern which meets the size standards for small business
conceerns involved in Government Procurement and sub-
contracting at 13 CFR 121.3-8 and 13 CFR 121.3-12,
respectively,

(6) **Nonprofit Organization’ meang a university or
other institution of higher education or an organization
which is not organized for profit as described jn the laws
of the country in which it was organized.

(b) Allocation of Principal Rights.

The recipient may retain the entire right, title, and jn-
terest throughout the world 1o cach subject invention sub-
Jeet 1o the provisions of this clause and 35 U.S.C. 203,
With respect 1o any subject invention in which the recj-
pient retains title, the Federal Government shall have y
hon-exclusive, non-transferable, irrevocable, paid-up

license to practice or have practiced for or on behalf of

the United States the subject invention throughout the
world,
() Invention Disclosure, Election of Title and Filing
of Patenr Applications by Recipien,
(1) The recipient shall disclose cach subject inven-
tion to AID within two months afier the inventor discloses
it in writing 10 recipient personnel responsible for patent

matters. The disclosure 1o AID shall be i the form of

a written report and shall identify the agreement under
which the inventjon was made and the inventor(s). It shall
be sufficiently complete in technicel detajl lo convey 4

clear understanding, to the extent known at the time of

the disclosure, of the nature, purpose, operation, and
plivsical, chemical, biological or electrica) characteristics
of the invention. The disclosure shall also identify any
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publication, on sale or public use of the invention and
whether y manuscript describing the invention has been
submitted for publication and if o, whether it has been
deeepted for publication the time of disclosure, In
addition, afier disclosure 10 AID the recipient sha)
Promptly notify AID of the acceptance of any manuscript
describing the invention for publication or of any on sale
or public use planned by the recipicnt,

(2) The recipient shalj clect in writing whether or not
to retain title 1o any such invention by notifying AID
within twelve months of disclosure to the recipient, pro-
vided that in any case where publication, on sale, or public
use has initiated the one-year statutory period wherein
valid patent protection can still be obtained in the United
States, the period of clection of title may be shortened
by AID to u date that is no more than 60 days prior 1o
the end of the statutory period.

(3) The recipient shll file its initia) patent applica-
tion on an eclected invention within two years after elee-
tion or, if carlicr, prior to the end of any statutory period
wherein valid Patent protection can be obtained in the
United States afier 4 publication, on sale, or public use,
The recipient shall fije patent application in additionyl
countries within either tep months of the corresponding
initial patent application or six months from the date per-
mission is granted by the Commissioner of Patents and
Trademarks 1o fife foreign patent application where such
filing has been prohibited by 4 Secrecy Order.

(+) Requests for extension of the time for disclosure
0 AID, election, and filing may, at the discretion of AID,
be granted,

(d) Conditions When the Governmeny May Obtain Tule.

The recipient shall convey to AID upon written re-
quest, title to any subject invention:

(1) If the recipient fails to disclose or clect the sub-

Jeet invention within the times specified in ¢. above, or

elects not 1o retain title, AID may only request title within
sixty days afier learning of the recipient’s failure o report
or elect within the specified tines,

(2) In those countries in which the recipient fails 1o
file patent applications within the times specified in ¢,
above: provided, however, that if the recipient has filed
4 patent application in y country after the times specified
inc., above, buy prior 1o ity receipt of the written request
of AID the recipient shall continye 10 retain title in thay
country,

(3) Inany country in which the recipient decides not
to continue the prosecution of any application for, to pay
the maintenance fees on, or defend in reexamination or
opposition proceeding on a patent on 4 subject invention,

(¢} Minimum Rights 10 Recipieny,

(1) The recipient shall retain a nonexclusive, royalty-
free license throughout the world in each subject inven-
tion to which the Government obtains ije exeept if the
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recipient fails to disclose the subject invention within the
times specified in c.. above. The recipient’s license cx-
tends to its subsidiaries und affiliates, if any. within the
corporate structure of which the recipient is a party and
includes the right to grant sublicenses of the same scope
to the extent the recipient was legally obligated to do so
at the time the agreement was awarded. The license is
trunsferable only with the approval of AID except when
transierred to the suceessor of that party of the recipient's
business to which the invention pertains.

(2) The recipient’s license may be revoked or
modified by AID 1o the extent necessary to achieve ex-
peditious practical application of the subject invention pur-
suant to an application for an exclusive license submirted
in accordance with applicable provisions in the Federal
Property Management Regulations and agency licensing
regulations (it any ). This license shall not be revoked in
that field of use or the geographical arcas in which the
recipient has achieved practical application and continues
to make the benefits of the practical application and con-
tinues to make the benefits of the invention reasonably
accessible to the public. The license in any foreign country
may be revoked or modified at the discretion of AID to
the extent the recipient, its licensees, or its subsidiaries
or affiliates have failed 10 achieve practical application.

(3) Before revocation or modification of the license.,
AID shall furnish the recipient written notice of its inten-
tion to revoke or modify the license, and the recipient shall
be allowed thirty days (or such other time as nuy be
authorized by AID for good cause shown by the recipient)
after the notice to show cause why the license should not
be revoked or modified. The recipient has the right 10
appeal. in accordance with applicable agency licensing
regulations (if any) and the Federal Property Management
Regulations concerning the licensing of Government-
owned inventions, any decision concerning the revoci-
tion or modification of its license.

() Recipient Action 10 Protect the Govenment's
Interest.

(1) The recipient agrees to exeeute or to have executed
and promptly deliver 1o AID all instruments necessary to
(i) establish or conform the rights the Government has
throughout the world in those subject inventions to which
the recipient elects to retain title, and (ii) convey title 1o
AID when requested under paragraph d. above, and to
cnable the Government o obtain patemt protection
throughout the world in that subject invention.

(2) The recipient agrees to require, by written agree-
ment. its employees, other than clerical and nontechnical
employees, to disclose promptly in writing to personnel
identified as responsible for the administration of patent
matters and in a format suggested by the recipient cach
subject invention made under agreement in order that the
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recipient can comply with the disclosure provisions of

paragraph ¢. above. and 10 execute all papers neeeessary
to file patent applications on subject inventions and to
establish the Government” rights in the subject inventions,
This disclosure format should require, as a minimum. the
information required by ¢, (1) above, The recipient shall
instruct such employees through cmployee agreements or

other suitable educational programs on the importance of

reporting inventiops in sufficient time 1o permit the fil-
ing of patent application prior to U.S. or foreign statutory
bars.

(3) The recipient shall notify AID of any decision not
to continue the prosecution of a patent application. pay
maintenance fees. or defend in a reexamination or opposi-
tion proceeding on a patent, in any country, not less than
30 days before the expiration of the response period re-
quired by the relevant patent office.

(4) The recipient agrees to include. within the
specification of any United States patent application and
any patent issuing thereon covering a subject invention,
the following statement: **This invention was made with
Government support  under (identity the agreement
awarded by AID). The Government has certain rights in
this invention, ™

(g) Subagreements and Contracts.

The recipient shall include this clause suitably modified
to identity the parties. in all subagreements and contracts.
regardless of tier, for experimental, developmentul or
rescarch work to be performed by a small business firm
or nonprolfit organization, The subrecipient or contruc-
tor shall retain all rights provided for the recipient in this
clause, and the recipient shall not, as part of the considera-
tion for awarding the contract or subagreement obtain
rights in the contractor's or subrecipient's  subject
inventions,

(h) Reporting Utilization of Subject Inventions.

The recipient agrees 1o submit on request periodic
reports no more frequently than annually on the utiliza-
tion of a subject invention or on efforts at obtaining such
utilization that are being made by the recipient or its
licensees or assignees. Such reports shall include infor-
mation regarding the status of development, date of first
commercial sale or use, gross royalties received by the
recipient, and such other data and information as AID may
reasonably specity. The recipient also agrees to provide
additional reports as may be requested by AID in con-
nection with any march-in proceedings undertaken by AID
in accordance with paragraph j. of this provision, To the
extent data or information supplied under this section is
considered by the recipient, its licensee or assignee to be
privileged and confidential and is so marked, AID agrees
that, 1o the extent permitted by law, it shall not disclose
such information to persons outside the Government,

[t

-
—

~



() Preference Jor United Starey Indusiry,

Notwithstanding any other provision of this clause, the
recipient agrees that neither it nor any assignee will grant
W any person the exclusive right to use or sefl iny sub-
Ject invention in the United States unless such person
agrees that any products embodying the subject invention
shall be manufacturcey substantially in the United States.
However, in individual cases, the requirement for such
anagreement may be wajved by AID upon a showing by
the recipient or ity assignee that reasonable but unsuc-
cesstul efforts have been made to grant licenses on similar
terms o potential licensees that would be likely 1o
manufacture substantially in the United States or that
under the circumstances manufacture in the United States
is not commercially feasible.

G) March-in Rights

The recipient agrees that with respect 1o any subject
invention in which it hus acquired title, AID has the right
in accordance with the procedures in OMB Cireular A- 124
to require the recipient, an assignee or eaclusive licensee
of i subject invention 1o grant a non-exclusive, partially
exclusive, or exclusive license in any field of use 10 g4
responsible applicant or applicants, upon terms that are
reasonable under the circumstances, and il'the recipient,
assignee, or exclusive licensee refuses such u request, AID
has the right o grant such a license itsell it AID deter-
mines that:

(1) Such action iy necessary because the recipient or
assignee has not taken or is not expected to (ke within
arcasonable time, effectjve Sieps to achieve practicyl ap-
plication of the subject invention in such tield of use;

(2) Such action is necessary 1o alleviate health or
safety needs which are not reasonably satistied by the reci-
pient, assignee, or their licensees;

(3) Such action is fecessary to meet requirements for
public use specificd by Federal regulutions and such re-
quirements are not reasonably satisficd by the recipient,
assignee, or licensees: or

(4) Such action s neeessary because the agreement
required by paragraph i. of this clause has not been ob-
tained or waived or because a license of the exclusive righ
to-use or sell any subject invention in the Unjted States
is in breach of such agreement,
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(X) Special Provisions Jor Agreementy with Nouprofit
Organizations,

It the recipient is a nonprofit organization, jt agrees
that:

(1) Rights 10 u subject invention may not be assigned
without the approval ot AID, except vehere such issign-
ment is made to an organization which has as one of jts
primary tunctions the management of inventions and
which is not, jtself, engaged in or does not hold 4 substun-
tial interest in other organizations engaged in the manufe-
ture or sale of products or the use of processes that might
utilize the invention or be il competition with em-
bodiments of the invention (provided that such assignee
shall be subject 1o the same provisions as the recipient,

(2) The recipient may not grant exclusive licenses
under the United States patents or patent applications jn
subject inventions to person other than small business
firms for a period in excess of the carlier of:

(i) Five years from first commercial sule or use of
the invention: or

(iiy Eights years from the date of the exclusive
license exeepting that time before regulatory agencies
flecessary to obtain premarket clearance., unless on a case-
by-case basis. AlD approves a longer exclusive license,
Ifexclusive field of use licenses are granted, commercial
sile or use in one field of use shall not be deemed com-
mercial sale or use as to other ficlds of use and u firy
commercial sale or use with respect to u product of the
invention shall not be deemed to end the exclusive period
to different subsequent products covered by the invention,

(3) The recipient shall share royalties collected on o
subject invention with the inventor; and
(4) The balance ofany royalties or income carned by
the recipient with respect to subject inventions, afier pay-
ment of expenses (including payments 1o inventors) in-
cidental to the administration of subject inventions, shall
be utilized for the support ol scientific research or
education,
() Commumications,
Communications coneerning this provisjon shall be ad-
dressed to the grant officer at the address shown on the
tace of this agreement,
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REGULATIONS GOVERNING EMPLOYEES
(NOVEMBER 1984)

(The following applies to the grantees employees who
are not citizens of the cooperating country, )

(@) The grantee's employees shall maintain private
status and may not rely on local U.S, Government offices
or facilities for support while under this grant.

(b) The sale of personal property or automobiles by
grantee employees and their dependents in the loreign
country to which they are assigned shall be subject 1o the
same limitations and prohibitions which apply to direct-
hire AID personnel employed by the Mission exeept as
this may conflict with host government regulations,

(¢) Other than work 0 be pe

rformed under this grant
for which an cmployee

or consultant is assigned by the
grantee, no employee or consultant of the grantee shall
engage directly or indirectly, cither in the individual's own
hame or in the name or through an ageney of another per-
SO, in any business, profession, or oceupation in the
forcign countries to which the individual is assigned, nor
shall the individual make loans or investments 1o or in

any business, profession or oceupation in the foreign coun-
tries to which the individual is assigned,

(d) The grantee's employees, while
try. are expected 10 show respect fo
customs, and institutions, 1o abjde
and regulations, and not (o interfere
aftairs,

in a foreign coun-
r its conventions,
by its applicable luws
inits internal political

(¢) In the event the conduct of any grantee employee
is not accordance with the preceeding paragraphs, the
grantee’s chict of party shall consult with the AID Mis-
sion Director and the employee involved and shall recom-
mend to the grantee a course of action with regard 1o such
cmployee.

() The parties recognize the rights of the U.S, Am-
bussador to direct the removal from g country of any U.S,
citizen or the discharge from this grant of any third coun-
try national when, in the discretion of the Ambassador,
the interests of the United States so require,

(2) I itis determined, under cither (¢) or (f) above,
that the services of such employee shall be terminated,
the grantee shall use ity best efforts to cause the return
of such employee 10 the United States., or point of origin,
4s appropriate.




PARTICIPANT TRAINING (NOVEMBER 1984)

(This provision is applicable when any participant train-
ing is financed under the prant.)

(a) Definitions:

(1) Participant training is the training of any non-U.S,
individual outside of his or her home country using AID
funds or under AID sponsorship.

(2) A participant is any non-U.S. individual being
trained under this grant outside of his or her home country,

(b) Application of Handbook 10:

Participant training under this grant is to be conducted
according to the policies established in AID Handbook
10, Participant Training, except to the extent that speeific
exception to Handbook 10 have been provided in this granl
with the concurrence of the Office of International Train-
ing. (Handbook 10 may be obtained by submitting a re-
quest to the grant officer.) The following provisions sum-
marized from Handbook 10, however, may not be
excluded from any grant.

(c) Participant Training Information Svstem

All grantees shall ensure that participants trained in the
United States or in a third country are included in the
Agency’s Participant Training Information System,

For participants trained in the United States, data is sub-
mitted by means of the form AID 1381-4, **Participant
Data Form*’, simultancously with enrollment in the Health
and Accident Coverage Program (see Section (1) below),
For participants trained in third countries, grantees shall
submit to the grant officer only the top white sheet of the
Participant Data Form (and blue copies il subsequent
changes in the participant's training program are made).
Copies of the Participant Data Form may be obtained from
the grant officer. The grant officer will submit the com-
pleted forms to the Office of International Training
(S&T/IT), Washington, D.C. 20523,

() Visa Requirements For Training Within The United
States

(1) Under the authority of Section 635() of the
Foreign Assistance Act, AID-spoansored participants are
admitted to the United States under the Department ol
Stute/UISA Exchange Visitor Program and are issucd J- |
visas. The program identification number s G-2-0203.

(2) J-1 visas are issued by the U.S. Embassy or con-
sulate for AID-sponsored participants upon submission
by the participant of form IAP-66A which may be ob-
tained only from the AID Mission.

(3) Holders of J-1 visas are subject to the Immigra-
tion and Nationality Act, as amended, and may sot apply
for an immigrant or a nonimmigrant visa until 2 years'
residency is completed in their home country, after com-
pletion of training,
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(4) Participant passports and visas should normally
be valid for six months beyond the duration of the pro-

posed program to allow for program readjustments if

necessary. This may not be regarded as an opportunity
o encourage program extensions.

(¢) Maintenance and Other Allowances:

Grantees must observe the muintenance and other
allowances for AID-sponsored participants in the United
States and third countries as set forth in Handbook 10.
No exceptions or variations are permissible except with
the advance concurrence of the Office of International
Training,

() Health and Accident Coverage (HAC) Program For
Training Within The United States

The grantee shall enroll all participants training in the
United States in AID's HAC Program,

(1) The HAC Program enables the participant, or the
provider of medical services, to submit bills for medical
costs resulting from illness and accident 1o the HAC
Claims Office which pays all reasonable and necessary
medical charges for covered services not otherwise
covered by other insurance programs (sce paragraph §
below), in accordance with the standard coverage
established by AID under the HAC Program,

(2) The grantee shall, as carly as possible and no later
than the initiation of travel to the United States by cach
participant financed by AID under this grant, fill out form
AID 1381-4 entitled “Participant Data Form®* and muil
it to the grant officer, who shall transmit it to the ad-
dressees indicated on the back of the form. The grantee
can obtain a supply of these forms and instructions for
completing them from the grant officer.

(3) Enrollment fees shall be submitted, thirty days
prior to the beginning of cach new enrollment period. The
current enrollment fee amount shall be obtained from the
grant officer. Payments will be made via check made
payable to AID and submitted to:

Ageney for International Development
Office of Financiul Development
Central Accounting Division-Cashicr
(FM/CAD)

Washington, D.C. 20523

(i) The enrollment fee shall be accompanied by a let-
ter which lists the names of the enrollees (identical to that
on the Participant Data Form) period of coverage, fee
amount paid, grant number, and the U.S, Government
appropriation number as shown on the grant cover letter,

(i) The enroliment fees shall be caleulated on the
basis of fixed rates per participant per each’ 30 day period.
The enrollment fees may not be prorated for fractional
periods of less than 30 days and should cover the current
training period for which funds are obligated under the
grant,

A




(4) The grantee shall assure that enrollment begins im-
mediately upon the participant’s departure for the United
States for the purpose of participating in a training pro-
gram financed or sponsored by AID., and that enrollment
continues in full foree and cffect until the participant
returns to his or her country of origin or is released from
AID’s responsibility, whichever oceurs first.

(5) The grantee shall provide cach participant with a
copy of the HAC brochure, copies of which are available
from the grant officer.

(6) If'the grantee has a mandatory, nonwaivable health
and accident insurance program for participants, the costs
of such insurance will be allowable under this grant. Any
claims eligible under such insurance will not be payable
under AID's HAC plan or under this grant. However,
even though the participant is covered by the grantees
mandatory, nonwaivable health and accident insurance
program, the participant must be enrolled in AID's HAC
Program. In addition, a ¢ py of the mandatory insurance
policy must be forwarded to the grant officer, who will
forward it to the HAC Claims Office,

(7) Medical costs not covered by the grantee's health
service program, or mandatory, nonwaivable health and
accident insurance program, or AID's HAC Program shall
not be reimbursable under this grant unless specific writ-
ten approval from the grant officer has been obtained.

(8) Participant Counseling For Training Within The
United States.

Problems involving participants such as serious physical
or emotional illness, accident or injury, arrest, death, the
voluntary or involuntary carly termination of a program,
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and the refusal of a participant to return to the home coun-
Iry upon completion of the program should be referred
to the AID Participant Counselor at the Oftice of Inter-
national Training,

The Counselor can be reached by calling the Office of
International Training during workdays and the AID Duty
Officer (202-632-1512) ut other times. In referring cases,
give the Counselor the name, country, and current loca-
tion of the participant as well as 4 brief description of the
problem with names and telephone numbers of hospitals,
physicians, attorneys, etc. following verbal referral, the
participant's name, home address, and next of kin, and
location of training should be sent to the grant officer,
who will transmit the information o the S&T/AT
Counselor.

(h) Oriemtation:

In addition to the above mandatory requirements for
all participants, grantees are strongly encouraged to pro-
vide, in collaboration with the Mission training officer,
predepat wre orientation (see Chapter 13 of Hundbook 10)
and orientation in Washington at the Washington Inter-
national Center (See Chapter 18D of Handbook 10). The
latter orientation program also provides the opportunity

10 arrange for home hospitality in Washington and
clsewhere in the United States through liaison wiih the
National Council for International Visitors (NCIV). If the
Washington orientation is determined not to be feasible,
arrangements for home hospitality can be arranged in most
U.S. cities if a request for such is directed to the grant
officer, who will transmit the request to NCIV through
S&T/T.,




VOLUNTARY POPULATION PLANNING
(NOVEMBER [984)

(This provision is applicable to all grams involving any
aspect of voluntary population planning activities,)

(@) Yoluntary Puarricipation

The grantee agrees to take any steps necessary to en-
sure that funds made available under this grant will not
be used to coerce any individual to practice methods of
family planning inconsistent with such individual's moral,
philosophical, or religious beliefs, Further, the grantee
agrees to conduct its activities in 4 minner which
safeguards the rights, health and welfare of all individuals
who take part in the program,

(b) Prohibition on Abortion-Reluted Activites

(1) No funds made available under this grant will be
used to finance, support, or be attributed to the follow-
ing activities: (1) procurement or distribution of cquip-
ment intended 10 be used for the purpose of inducing abor-
tions as a method of family planning; (b) special fees or
incentives to women (o cocree or motivate them to have
abortions; (c) piayments to persons to perform abortions
or to solicit persons to undergo abortions; (d) informa-
tion, education, training, or communication programs that
seek to promote abortion ag amethod of family planning;
and (e) lobbying for abortion.

(2) No funds made available under this grant will be
used to pay for any biomedical research which relates,
in whole or in part, to methods of, or the performance
of, abortions or involuntary sterilizations as a means of
family planning, Epidemiologic or descriptive research
10 assess the incidence, extent or consequences of abor-
tion is not precluded.

(©) Volumary Farticipation Requirements For Steriliza-
tion Programs

(1) None of the funds made available under this grant
shall be used to pay for the performance of involuntary
sterilization as a method of family planning or to coerce
or provide any financial incentive to any person to prac-
tice sterilization,
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(2) The grantee shall ensure that any surgical steriliza-
tion procedures Supported in whole or i part by funds
from this grant are performed only after the individual
has voluntarily gone to the treatment facility and has given
informed consent to the sterilization procedure, Informed
consent means the voluntary, knowing assent from the in-
dividual after being advised of the surgical procedures to
be followed, the attendant discomforts and risks, the
benefits to be expected, the availability of alternative
methods of family planning, the purpose of the operation
and its irreversibility, and the option to withdraw con-
sent anytime prior to the operation. An individual's con-
sent is considered voluntary if it is based upon the exer-
cise of free choice and js not obtained by any special in-
ducement or any clement of force, fraud, deceit, duress,
or other forms of coercion or misrepresentation.

(3) Further, the grantee shall document the patient's
informed consent by (1) a written consent document in
a language the patient understands and speaks, which ex-
pliins the basic elements of informed consent, as set out
above, and which s signed by the individual and by the
attending physician or by the authorized assistant of the
attending physician; or (b) when a patient is unable to read
adequately a written certification by the attending physi-
cian or by the authorized assistant of the attending physi-
cian that the basjc clements of informed consent above
were orally presented to the patient, and that the patient
thereatter consented to the performance of the operation,
The receipt of the oral explantation shal] be acknowledg-
ed by the patient’s mark on the certification and by the
signature or mark of 4 witness who shall be of the same
sex and speak the sume language as the patient.

(4) Copies of informed consent forms and certifica-
tion documents for each voluntary sterilization procedure
inust be retained by the grantee for a period of three years
after performance of the sterilization procedure,

(d) The grantee shall insert this provision in all subse-
quent subgrants and contracts involving family planning
Or population activities which wil| be supported in whole
or part from funds under this grant,




PROTECTION OF THE INDIVIDUAL AS A
RESEARCH SUBJECT (NOVEMBER 1984)

(This provision is applicable when human subjects are
involved in research financed by the grant.)

(a) Safeguarding the rights and welfare of human sub-
Jects involved in research supported by AID is the respon-
sibility of the organization to which support is awarded.
Itis the policy of AID that no work shall be initiated under
any grant for the support of rescarch involving human sub-
Jects unless the research is given initial and continuing
review and approval by an appropriate committee of the
applicant organization. This review shall assure that (1)
the rights and welfare of the individuals involved are ade-
quately protected, (2) the methods used to obtain informed
consent are adequate and appropriate, and (3) the risks
and potential medical benefits of the investigation are
assessed.

(b) The organization must provide written assurance
to AID that it will abide by this policy for all research
involving human subjects supported by AID. This
assurance shall consist of a written statement of com-
pliunce with the requirements regarding initial and contj-
nuing review of research involving human subjects and
a description of the organization’s review committee struc-
ture, its review procedures, and the facilities and person-
nel available to protect the health and safety of human
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subjects. In addition to providing the assurance, the
organization must also certity to AID for cach proposal
involving human subjects that its committee has reviewed
and approved the proposed rescarch before any work may
be initiated.

(¢} Since the welfare of the subject individual is a matter
of concern to AID as well as 1o the organization; AID
advisory groups, consultants, and staff may independently
review all rescarch involving human subjects, and pro-
hibit research which presents unacceptable hazards. This
provision, however, shall not derogate in any manner
from the responsibility of the organization set forth herein,

(d) All of the above provisions apply to any research
involving human subjects conducted outside of the United
States and, in addition, such overseas rescarch will con-
form to legal and other requirements governing human
research in the country where they are conducted.

(¢) In addition to the procedures set forth above, studies
with unmarketed drugs will be carried out in accordance
with provisions applicable in the country where the study
is conducted.

(1) Guidance on procedures 1o safeguard human sub-
Jects involved in research is found in Title 45, Pant 46,
of the Code of Federal Regulation. Compliance with these
procedures, except as modified above, is required,




NEGOTIATED OVERHEAD RATES—
PROVISIONAL (NOVEMBER [984)

(This provision is applicable to all recipients who have
an established provisional overhead rate.)

(@) An overhead rate shall be established for each of
the grantee's accounting periods during the term of this
grant. Pending establishment of 4 final rate, provisional
overhead payments shall be at the rate(s), on the base(s),
and for the period(s) shown in the Schedule of this grant,

(b) The grantee, not later than 6 months after the close
of cach of its accounting periods during the term of this
grant, shall submit to the grant officer a proposed finl
rate(s) for the period, together with supporting cost data.
Negotiation of final overhead rate(s) by the grantee and
the grant officer shall be undertaken as promptly as prac-
ticable after receipt of the grantee’s proposal,
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(¢) The results of each negotiation shall be set forth in
an amendment to the grant and shall specify (1) the agreed
upon final rate(s), (2) the base(s) to which the rate(s)
apply, and (3) the period for which the rates apply. The
overhead rate amendment shall not change any monetary
ceiling, grant obligation, or specific cost allowance or
disallowance provided for in this grant.

(d) To prevent substantial over or under payment, the
provisional or billing rates may, at the request of cither
party, be revised by mutual agreement, cither retroactively
Or prospectively. Any such revision of negotiated provi-
sional rates provided in this provision shall be set forth
in an amendment to this grant,

(c) Any failure by the parties to agree on any final
rate(s) under this provision shall be considered a dispute
within the meaning of the standard provision of the grant,
entitled **Disputes'”,




GOVERNMENT FURNISHED EXCESS PERSONAL

The policies and procedures of Handbook 1 6, **Excess
PROPERTY (NOVEMBER 1984) Property,” and the appropriate provisions of 41 CFR
10143 apply to the Government furnished excess property

(This provision applies when personal property is fur- under this grant.

nished under the grant.)
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TITLE TO AND USE OF PROPERTY (GRANTEE
TITLE) (NOVEMBER 1984)

(This provision js applicable when the Government vests
title in the grantec only,)

Title to all property financed under thig grant shall vesy
in the grantee, subject (o the following conditions:

(a) The grantee shall not charge for any depreciation,
amortization, or yse of any property, title to which re-
mains in the granee under this provision under this grant
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Or any other U, S, Government grant, subagreement, con-
tract, or subcontract,

(b) The grantee agrees to use and maintajn the property
for the purposes of the grant in dccordance with the re.-
quirements of paragraph IT of Chapter | of Handbook 13,

(¢) With Fespect to nonsxpendable Property having an
acquisition cogt of $1,000 or more, title to which vests

the grant officer from time to time as they are acquired
and 1o maintajn 4 control system which will permit their
ready identification and locatjon,




TITLE TO AND CARE OF PROPERTY
(U.S. GOVERNMENT) (NOVEMBER 1984)

(This provision is applicable when title to property is
vested in the U.S. Government.)

(a) Property, title to which vests in the Government
under this grant, whether furnished by the Government
or acquired by the grantee, is subject to this provision and
is hereinafter collectively referred to as **Government
property.™ Title to Government property shall not be af-
fected by the incorporation or attachment thereof to any
property not owned by the Government, nor shall such
Government property, or any part thereof, be or become
a fixture or lose its identity as personality by reason of
affixation to any realty.

(b) Use of Government Property

Government property shall, unless otherwise provided
hercin or approved by the grant officer, be used only for
the performance of this grant.

(¢) Control, Maintenance and Repuair of Government
Property

The grantee shall maintain and administer in accordance
with sound business practice a program for the
maintenance, repair, protection, and preservation; of
Government property so as to assure its full availability
and uscfulness for the performance of this grant. The
grantee shall take all reasonable steps to comply with all
appropriate directions or instructions which the grant of-
ficer may prescribe as reasonably necessary for the pro-
tection of the Government property.

The grantee shall submit, for review and written ap-
proval of the grant officer, a records system for property
control and a program for orderly maintenance of Govern-
ment property; however, if the grantee's property con-
trol and maintenance system has been reviewed and ap-
proved by another Federal department or agency pursuant
to Attachment N of OMB Circular No. A-110 (see
paragraph IT of Chapter 1, Handbook 13), the grantee
shall furnish the grant officer proof of such approval in
lieu of another approval submission.

(1) Property Control
The property control system shall include but not
be limited to the following:

(i) Identification of each item of Government
property acquired or furnished under the grant by a
seriatly controlled identification number and by descrip-
tion of item. Each item must be clearly marked **Property
of U.S. Government."

(ii) The price of each item of property acquired
or furnished under this grant.

(iii) The location of each item of property ac-
quired or furnished under this grant.
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(iv) A record of any usable components which
are permanently removed from items of Government pro-
perty as a result of modification or otherwise.

(v) A record of disposition of each item acquired
or furnished under the grant.

(vi) Date of order and receipt of any item ac-
quired or furnished under the grant,

The official property control records shall be kept
in such condition that at any stage of completion of the
work under this grant, the status of property acquired or
furnished under this grant may be readily ascertained. A
report of current status of all items of property acquired
or furnished under the grant shall be submitted yearly con-
currently with the annual report.

(2) Maintenance Program
The grantee's maintenance program shall be con-
sistent with sound business practice, the terms of the grant,
and provide for:

(i) disclosure of need for and the performance of

preventive maintenance,
(i) disclosure and reporting of need for capital type
rehabilitation, and
(iii) recording of work accomplished under the
program.
(A) Preventive maintenance—Preventive
maintenance is maintenance generally performed on a

regularly scheduled basis to prevent the occurrence of

defects and to detect and correct minor defects before they
result in serious consequences.

(B) Records of maintenance—The grantee's
maintenance program shall provide for records sufficient
to disclose the maintcnance actions preformed and defi-
ciencies discovered as a result of inspections.

A report of status of maintenance of Government
property shall be submiued annually concurrently with
the annual report.

(d) Risk of Loss
(1) The grantee shall not be liable for any loss of or
damage to the Government property, or for expenses in-
cidental to such loss or damage except that the grantee
shall be responsible for any such loss or damage (including
expenses incidental thereto):

(i) Which results from willful misconduct or lack
of good faith on the part of any of the grantee's directors
or officers, or on the part of any of its managers,
superintendents, or other equivilent representatives, who
have supervision or direction of all or substantially all of
the grantee’s business, or all or substantially all of the
grantee's operation at any one plant, laboratory, or
separate location ia which this grant is being performed:

(i) Which results from a failure on the part of the
grantee, due to the willful misconduct or lack of good faith




on the part of any of its directors, officers, or other
representatives mentioned in (i) above: :

(A) to maintain and administer, in accordance
with sound business practice, the program for
maintenance, repair, protection, and preservation of
Government property as required by (i) above, or

(B) to take all reasonable steps to comply with
any appropriate written directions of the grant officer
under (c¢) above;

(iii) For which the grantee is otherwise responsi-
ble under the express terms designated in the Schedule
of this grant;

(iv) Which results from a risk expressly required
to be insured under some other provision of this grant,
but only to the extent of the insurance so required to be
procured and maintained, or to the extent of insurance
actually procured and maintained, whichever is greater; or

(v) Which results from a risk which is in fact
covered by insurance or for which the grantee is other-
wise reimbursed, but only to the extent of such insurance
or reimbursement;

Provided, that, if more than one of the above excep-
tions shall be applicable in any case, the grantee’s liabili-
ty under any one exception shall not be limited by any
other exception.

(2) the grantee shall not be reimbursed for, and shall
not include as an item of overhead, the cost of insurance,
or any provision for a reserve, covering the risk of loss
ot or damage to the Government property, cxcept to the
extent to the Government may have required the grantee
to carry such insurance under any other provision of this
grant,

(3) Upon the happening of loss or destruction of or
damage to the Government property, the grantee shall
notify the grant officer thercof, shall take all reasonable
steps to protect the Government property from further
damage, separate the damaged and undamaged Govern-
ment property, put all the Government property in the best
possible order, and furnish to the grant officer a state-
ment of:

(i) The lost, destroyed, and damaged Government
property;

AID 1420-54Q (1-85)

(ii) The time and origin of the loss, destruction,
or damage;

(iii) All known interests in commingled property
of which the Government property is a part; and

(iv) The insurance, if any, covering any part of or
interest in such commingled property.

The grantee shall make repairs and renovations of the
damaged Government property or take such other action
as the grant officer directs.

(4) In the event the grantee is indemnified, reim-
bursed, or otherwise compensated for any loss or destruc-
tion of or damage to the Government property, it shall
use the proceeds to repair, renovate or replace the Govern-
ment property involved, or shall credit such proceeds
against the cost of the work covered by the grant, or shall
otherwise reimburse the Government, as directed by the
grant officer. The grantee shall do nothing to prejudice
the Government's right to recover against third partics
for any such loss, destruction, or damage, and upon the
request of the grant officer, shall, at the Government's
cxpense, furnish to the Government all reasonable
assistance and cooperation ( including assistance in the pro-
secution of suits and the exccution of instruments or
assignments in favor of the Government) in obtaining
recovery,

(¢) Access

The Government, and any persons designated by it,
shall at all reasonable times have access to the premises
wherein any Government property is located, for the pur-
posc of inspecting the Government property.

() Final Accounting and Disposition of Government
Property

Upon completion of this grant, or at such earlier dates,
as may by fixed by the grant officer, the grantee shall sub-
mit, in a form acceptable to the grant officer, inventory
schedules covering all items of Government property not
consumed in the performance of this grant or not
theretofore delivered to the Government, and shall
prepare, deliver, or make such other disposal of the
Government property as may be dii _ted or authorized
by the grant officer.

(g)Commumnications

All communications issued pursuant to this provision
shall be in writing.




TITLE TO AND CARE OF PROPERTY
(COOPERATING COUNTRY TITLE) -
(NOVEMBER 1984)

(This provision is applicable to property titled in the
name of the cooperating country or such public or private
agency as the cooperating country government may
designate.)

(a) Except as modified by the Schedule of this grant,

title to all equipment, materials and supplices, the cost of

which is reimbursable to the grantee by AID or by the

cooperating country, shall at all times be in the name of

the cooperating country or such public or private agency
as the cooperating Government may designate, unless ti-
tle to specified types or classes of cquipment is reserved
to AID under provisions set forth in the Schedule of this
grant; out all such property shall be under the custody
and control of grantee unti! the owner of title direets other-
wise or completion of work under this grant or its ter-
mination, at which time custody and control shall be
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turned over to the owner of title or disposed of in accor-
dance with its instructions. All performance guarantees
and warrantics obtained from suppliers shall be taken in
the name of the title owner.

(b) The grantee shall prepare and establish a program,
to be approved by the Mission, for the receipt, use,
maintenance, protection, custody and care of equipment,
materials and supplies for which it has custodial respon-
sibility, including the establishment of reasonable controls
to enforee such program. The grantee shall be guided by
the requirements of paragraph IT of Chapter 1, Hand-
book 13,

(¢) Within 90 days after completion of this grant, or
at such other date as may be fixed by the grant officer,
the grantee shall submit an inventory schedule covering
all items of equipment, materials and supplies under the
grantee's custody, title to which is in the cooperating coun-
try of public or private agency designated by the
cooperating country, which have not been consumed in
the performance of this grant. The arantee shall also in-
dicate what disposition has been made of such property,




COST SHARING (NOVEMBER 1984)

(This provision is applicable when the recipient is cither
voluntarily cost sharing or is required to provide a match-
ing share.) )

(a) Foreach year (or funding period) under this grant,
the grantee agrees to expend from non-Federal funds an
amount at least equal to the percentage of the total ex-
penditures under this grant specified in the schedule of
the grant. The schedule of this grant may also contain
restrictions on the application of cost sharing/matching
funds. The schedule takes precedence over the terms of
this provision.

(b) Eligibility of non-Federal funds applicd to satisty
cost sharing/matching requirements under this grant are
set forth below:

(1) Charges incurred by the grantee as project costs.
Not all charges require cash outlays by the grantec dur-
ing the project period; examples are depreciation and use
charges for buildings and equipment.

(2) Project costs financed with cash contributed or
donated to the grantee by other non-Federal public agen-
cies and institutions, and private organizations and in-
dividuals, and

(3) Project costs represented by services and real and
personal property, or use thereof, donated by other non-
Federal public agencies and institutions, and private
organizations and individuals.

(¢) All contributions, both cash and in-kind, shall be
accepted as part of the grantee's cost sharing and match-
ing when such contributions meet all of the following
criteria;

(1) Are verifiable from the grantee’s records;

(2) Are not included as contributions for any other
Federally assisted program;

(3) Are necessary and reasonable for proper and ef-
ficient accomplishment of project objectives;

(4) Are types of charges that would be allowable
under the applicable Federal cost principles;

(5) Are not paid by the Federal Government under
another grant or agreement (unless the grant or agreement
is authorized by Federal law to be used for cost sharing
or matching);

(6) Are provided for in the appreved budget when
required by AID; and

(7) Conform to other provisions of this paragraph.

(d) Values for grantee in-kind contributions will be
established in accordance with the applicable Federal cost
principles.

(e} Specific procedures for the grantee in cstablishing
the value of in-kind contributions from non-Federal third
parties are set forth below:
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(1) Valuation of volunteer services. Volunteer ser-
vices may be furnished by professional and technical per-
sonnel, consultants, and other skilled and unskilled labor.
Volunteer services may be counted as cost sharing or
matching if the service is an integral and necessary part
of an approved program.,

(i) Rates for volunteer services. Rates for
volunteers should be consistent with those paid for similar
work in the grantee's organization. In those instances in
which the required skills are not found in the grantee’s
orgunization, rates should be consistent with those paid
for similar work in the labor market in which the grantee
competes for the kind of services involved.

(i) Volunteers employed by other organizations.
When an employer other than the grantee furnishes the
services of an employee, these services shall be valued
ut the employee’s regular rate of pay (exclusive of fringe
benefits and overhead costs) provided these services are
of the same skill for which the employee is normally paid.

(2) Valuation of donated expenduble personal prop-
erty. Donated expendable personal property includes such
items as expenduble equipment, office supplies, laboratory
supplies or workshop and classroom supplies. Value
assessed to expendable personal property included in the
cost/matching share should be reasonable and should not
exceed the market value of the property at the time of the
donation,

(3) Valuation of donated nonexpendable personal
property, buildings, and land or use thereof,

(i) The method used for charging cost sharing or
matching for donated nonexpendable personal property,
buildings and land may differ according to the purpose
of the grant as follows:

(A) If the purpose of the grant is to assist the
recipient in the acquisition of equipment, buildings or
land, the total value of the donated property may be claim-
ed as cost sharing or matching,

(B) If the purpose of the grant is 1o support ac-
tivitics that require the use of cquipment, buildings, or
land, depreciation or use charges for equipment and
buildings may be made. The full value of cquipment or
other capital assets and fair rental charges for land may
be allowed provided that AID has approved the charges,

(ii) The value of donated property will be deter-
mined in accordance with the usual accounting policies
of the grantee with the following qualifications:

(A) Land und buildings. The value of donated
land and buildings may not exceed its fair market value,
at the time of donation 1o the grantee as established by
an independent appraiser; and certified by a responsible
official of the grantee.

(B) Nonexpenduble personal property. The value




of donated nonexpendable personal property shall not ex-

ceed the fair market value of equipment and property of

the same age and condition at the time of donation,

(C) Use of spuce. The value of donated space
shall not exceed the fair rental value of comparable space
as established by an independent appraisal of comparable
space and facilities in a privately owned building in the
same locality.

(D) Borrowed equipment. The value of bor-
rowed equipment shall not exceed its fair rental value,

(1) The following requirements pertain to the grantee’s
supporting records for in-kind contributions from non-
Federal third partics.

(1) Volunteer services must be documented and, to
the extent feasible, supported by the sume methods used
by the grantee for its employees.

(2) The busis for determining the valuation for per-
sonal services, material, equipment, buildings and land
must be documented.

() Individual expenditures do not have to be shared
or matched provided that the total expenditures incurred
during the year (or funding period) are shared or matched
in accordance with the agreed upon pereentage set forth
in the schedule of the grant.

(h) If at the end of any year (or funding period)
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hereunder, the grantee has expended an amount of non-
Federal funds less than the agreed upon percentage of total
expenditures, the difference may be applied to reduce the
amount of AID funding the following year (or funding
period), or, if this grant has expired or been terminated,
the difference shall be refunded to AID,

(i) Failure 10 meet the cost sharing/matching re-
quirements set forth in paragraph (a) above shall be con-
sidered sufficient reasons for termination of this grant for
cause in accordance with paragraph (a) entitled **For
Cause™ of the standard provision of this grant entitled
**Termination."

() The restrictions on the use of AID grant funds
hereunder set forth in the standard provisions of this grant
are applicable to expenditures incurred with AID funds
provided under this grant. The grantee will account for
the AID funds in accordance with the standard provision
of this grant entitled "Accounting, Audit and Records”.

(k) Nonwithstanding paragraph (b) of the standard pro-
vision of this grant entitled “Refunds’”, the parties agree
that in the event of any disallowance of expenditures from
AID grant funds provided hereunder, the grantee may
substitute expenditures made with funds provided from
non-Federal sources provided they are otherwise eligible
in accordance with paragraph (b) of this provision.

e




