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Presenter
Presentation Notes
Welcome to the webinar on submitting materials to the development experience clearinghouse. My name is Liz McLean and I’m a cataloging librarian for the Development Experience Clearinghouse. In this webinar, I will cover the purpose of the clearinghouse, what materials are submitted to the clearinghouse and the basic steps for submitting these materials. This presentation is for your reference, the webinar will not follow it frame by frame.

Places to find help in submitting to the DEC:  all one one page   https://dec.usaid.gov/dec/content/submit.aspx


Development
Experience
Clearinghouse

* Search the Agency’s

institutional memory:

Access roughly 200,000

USAID-funded technical and

programmatic documents

through the DEC.

https://dec.usaid.gov

* Submit materials:
Document your development-experience
planning, design, implementation, and results.

* Share your experience:
Comment, tag, rate, share your experiences.


Presenter
Presentation Notes
The development experience clearinghouse, affectionately known as the DEC, has over 188,000 documents available to the public through its website at dec.usaid.gov. 
Formally established in 1982 the DEC is USAID's repository of documents detailing the projects and programs that USAId has been involved with in the past 50+ years.
By submitting your materials to the DEC you will be enriching USAID's institutional memory, and improving USAID’s effectiveness by sharing your own insights and experiences. 



Why submit documents to the DEC?

* Submission of development
experience materials to the DEC
IS required (ADS Chapter 540)

* The DEC is a permanent
repository of Agency documents

* The metadata attached to the
documents make them easier to
find by a greater number of
people

* Your work gains a wider

exposure both through the DEC
itself and through postings on
USAID web sites.



Presenter
Presentation Notes
Other reasons to submit materials to the DEC are. <bullet points>


USAID operating units must submit....

* Program policy and strategy

planning documents
* Program reviews

* Development activity
analysis, design, and
authorization documents

* Program and development
activity documents

* Performance, results, and

evaluation reports

References:
ADS 540.3.2.1
USAID Branding: http://www.usaid.gov/branding


Presenter
Presentation Notes
If you are working in USAID in a bureau or mission <bullet points>
Notice that these reports all conform to a certain standard of branding for USAID.
Include link to branding guidelines.



USAID contractors and grantees must submit....

* USAID supported research,
studies, technical reports,
and publications

* Program and development
activity performance, results,

and evaluation reports

* Non-print information
products

* Any other contractor
deliverables and information
products

References:

ADS 540.3.2.3

Preparing Evaluation Reports:
http://pdf.usaid.gov/pdf _docs/PNADY976.pdf



Presenter
Presentation Notes
If you are an implementing partner <bullet points>
      Even though the branding does conform strictly to USAID guidelines, the USAID logo is on all pubs that USAID sponsors.



Before you submit,

Check these )
first! &/ YSAID

WHOWEARE ~ WHATWEDO  WHEREWEWORK  RESULTS&DATA  NEWS & INFORMATION ~ WORK WITH USAID

DEVELOPMENT EXPERIENCE CLEARINGHOUSE DEC MOBILE INFOCART HOME HELP ABOUT CONTACT ELIZABETH
SEARCH  SUBMIT  SHARE  EVALUATIONS  Reports My Preferences Search the DEC ‘ }_DJ
Submit Document B e
Restricted
Free of or Public?
PII? _ _ _
A" parts Submitted documents are available online immediately.
i nc | u ded’) To Submit, please follow these guidelines ...

If the document needs to be restricted for use by USAID staff only, check the box in the red area below. This
will ensure that the document will not be viewable by the public.

Delete any personal infarmation (SSN, home address, phone, etc.) in the document.

Enter the tifle exactly as it appears on the title page or cover.

Submitthe final approved version of each document separately

Ifthe document consists of multiple files, special quidelines apply.

Please do not resubmit decuments that were submitted by the earlier enline method.

After you submit this document, you will NOT be able to editthe information with this document.

For more information, go to the ADS Chapter 540 Guidelines.

File Final and
Approved by
COR/AOR?

Duplicate?

Required for Submission

Document Title (required):

Publication Date (required):

Language(s) (required):

Available Selected
English @ Remove
Spanish ) Clear List
French

el S
Arabic 8 seet

Paortuguese T



What does not go into the DEC?

e Classified materials

e Resumes or curriculum vitae CI -ed
* Personal information

* Social Security Numbers
* Salary information

» Specific financial information for

a project: Financial reports such as
SF-425 and SF-425a, Federal
Financial Report, and SF-270, Request
for Advance or Reimbursement

* Materials not related to USAID



Presenter
Presentation Notes
Use Adobe Acrobat features to redact PII from materials that you submit.  


Submit Directly to the DEC for Immediate
Access

https.//dec.usaid.gov/dec/content/submit.aspx



https://dec.usaid.gov/dec/content/submit.aspx

Required:

USE Internet Explorer to
Submit

o Complete Document
Title:

e Publication Date:
 Language
» Uploaded file

Also Include:

« USAID Contract
Number(s)

AND

SAVE!

—



Saved!




Sharing the link: Use the Record URI



Presenter
Presentation Notes
Post the doc to social media using icons on record, or copy and paste the Record URI to share with your colleagues so that they don’t need to go searching.  They will appreciate the time that you have saved them!
Tag, comment or rate your file record to help your project team with context for your work.


Need more help?

 More questions?

 Need to make a
change?

« Want to delete a
submission?

 \Want to take our
Search the DEC
class?

Email your questions
or comments to:
ksc@usaid.gov

USAID/DEC Cataloguing

References

e USAID Thesaurus
* Primary Subject Codes
« Document Types


mailto:ksc@usaid.gov
https://decsearch.usaid.gov/search?q=%22USAID%2FDEC+Cataloguing+References%22&client=dec_pdfs&output=xml_no_dtd&proxystylesheet=dec_pdfs&num=100&proxyreload=1&oe=UTF-8&ie=UTF-8&ud=1&sort=date%3AD%3AS%3Ad1&entsp=a__dec_results_biasing&wc=200&wc_mc=1&exclude_apps=1&site=default_collection&filter=0&getfields=*&emdstyle=true&btnG.x=9&btnG.y=10
https://decsearch.usaid.gov/search?q=%22USAID%2FDEC+Cataloguing+References%22&client=dec_pdfs&output=xml_no_dtd&proxystylesheet=dec_pdfs&num=100&proxyreload=1&oe=UTF-8&ie=UTF-8&ud=1&sort=date%3AD%3AS%3Ad1&entsp=a__dec_results_biasing&wc=200&wc_mc=1&exclude_apps=1&site=default_collection&filter=0&getfields=*&emdstyle=true&btnG.x=9&btnG.y=10
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