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ifjp; 

xHkZfujks/kdksa ds laxzg ,oa fudklh i)fr dk rkRi;Z \  
xHkZfujks/kdksa dh laxzg ,oa fudklh i)fr] fdlh Hkh dk;ZØe] tks xHkZfujks/kd lsok,¡ 
iznku djrh gS] dk ,d egÙoiw.kZ vax gSA ;g og i)fr  gS tks lk/kuksa dks fuekZ.k LFky 
ls ykHkkFkhZ rd igqpkus ds fy, ftEesnkj gS( blds vUrxZr dbZ dk;Z vkrs gSa tSls 
xHkZfujks/kdks dks b/kj&m/kj ys tkuk o mudk laxzg djuk] i;kZIr vkiwfrZ dh ek=k 
j[kuk ,oa mldk ys[kk tks[kk@fjdkWMZ j[kukA ;fn ;g i)fr Bhd dke ugha dj jgh gS 
rks lsok vkiwfrZ LFkkuksa ij lk/ku i;kZIr ek=k esa ykHkkfFkZ;ksa dks nsus ds fy, miyC/k ugha 
gks ldsaxsA 

,d xHkZfujks/kd laxzg ,oa fudklh i)fr dk mÌs”; gS fd lgh lk/ku & 

• mi;qDr ek=k esa  
• mi;qDr LFkku ij  
• lgh le; ij 
• lgh fLFkfr esa 
• eq¶r ;k mfpr ewY; ij gj le; miyC/k gksa 

nwljs “kCnksa esa tks LVkQ xHkZfujks/kdksa dh vkiwfrZ djrk gS mUgs ;g lqfuf”pr djus dh 
vko';drk gS fd& 

fdruh ¼ek=k ,oa ewY;½ 
dkSu ls ¼xHkZfujks/kd½ 

dgka ¼fdl LFkku ij½ 
dc vkSj lgh fLFkfr esa dSls igaqpk;sa vkSj miyC/k djk;sa 

xHkZfujks/kd ykHkkfFkZ;ksa dks vPNh xHkZfujks/kd lsok,¡ iznku djus ds fy;s vki 
lqfuf”fpr djsa fd vkids ikl  

• mfpr ek=k esa ¼u cgqr vf/kd] u cgqr de½  

• vPNh xq.koÙkk ds xHkZfujks/kd ¼u ,Dlik;MZ] u {kfrxzLr½  

• tks xHkZfujks/kd rjhds vkids dk;ZØe esa lfEefyr gS mudk iw.kZ laxzg tks ykHkkFkhZ 
pkgrs gks] gj le; miyC/k gksA 
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¼xHkZfujks/kd lk/ku laxzg ,oa izca/ku lacaf/kr½ 
'kCnkoyh 

bl ekxZnf”kZdk esa laxzg ,oa fudklh lacaf/kr iz;ksx fd;s x;s “kCnksa dh ifjHkk"kk fuEu gS% 

xHkZ fujks/kd rjhds % xHkZ fujks/kd Js.kh esa tSls [kkus okyh xksfy;ka ¼ekyk ,u½] 
xHkkZ”k; ds vanj j[kus okyh dkWij&Vh (IUD), daMkse ,oa bZ&fiy ¼vkikrdkyhu 
xHkZfujks/kd½  
ck¡Vuk@igqpkuk ¼ykHkkFkhZ dks½ % xHkZfujks/kd o vU; lk/ku okLrfod mi;ksxdrkZ 
¼ykHkkFkhZ½ dks miyC/k djokukA ,d lsok iznkrk xHkZfujks/kdksa dks] lsokk LFky] fDyfud 
vFkok nwljs fuxZe LFkku tSls & ?kjksa esa vFkok fdlh fuf'pr LFky ¼tSls VHND ds 
LFkku] vkaxuckM+h dsUnz½ ij ckaVrk@ckaVrh gSA  

fudklh@nsuk (Issue) : fdlh LVksj] HkaMkj vFkok lsok iznkrk dks xHkZfujks/kd miyC/k 
djkukA HkaMkj vkxs fdlh fuxZe LFkku vFkok nwljs HkaMkj dks vkiwfrZ djrk gS ¼miHkksDrk 
dks ugha½A  

vkiwfrZ vof/k (Lead time) : og le; tks ekax ,oa vkiwfrZ ¼izkfIr½ ds chp esa yxrk gSA 
fuxZe LFkku vFkok lsok miyfC/k LFky % ,d fDyfud vFkok nwljk LFky tgka 
xHkZfujks/kd miHkksDrk dks ckaVs tkrs gSaA  
ekax le; esa vUrjky (Order Interval) : fu;fer vUrjky ij ;g tkuus ds fy, fd 
u;h vkiwfrZ dh ekax dh D;k vko”;drk gS vFkok fu/kkZfjr le; ij gh vkiwfrZ ysuk 
lgh jgsxk fd ugh] dks tkuus ds fy, LVkWd dh ek=k dk iqukZoyksdu djukA  

lk/kuksa dh le; vof/k (Shelf life) : ;g og le; vof/k gS ftlesa lk/ku fcuk [kjkc 
gq, lk/kkj.k ifjfLFkfr esa mi;ksxh] lqjf{kr ,oa ifo= jgs vkSj mudh mi;ksfxrk] lqj{kk] 
ifo=rk ,oa “kfDr izHkkfor u gksA fuekZrk Lo;a izR;sd lk/ku dh le; vof/k fu/kZfjr 
djrs gSaA lk/kuksa ds vof/kikj gksus ij bUgs ugha ckaVuk pkfg,A 

LVkWd lekfIr (Stock-out) : fuxZe LFkku vFkok vkiwfrZ LFky ij fdlh lk/ku dk LVkWd 
lekIr gksukA  
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xHkZfujks/kdksa dh vkiwfrZ dk izca/ku 
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fdlh Hkh xfrfof/k ftlesa xHkZfujks/kdksa dh vkiwfrZ Hkh 'kkfey gS dks lqpk: :i ls 
izca/k djus ds fy, ,d izca/kd dks pkfg, fd & 

xHkZfujks/kdksa dh vkiwfrZ dk izca/ku 

 vko”;d lwpuk izkIr djsa 
 mldk fo”ys’k.k djsa 
 ;g r; djsa fd D;k djuk gS 
 vkSj dk;Zokgh djsa  

mnkgj.k ds fy, fdlh LokLF; dsUnz ds izca/kd dks gky gh dh frekgh esa iz;ksxdrkZvksa 
dks fdrus pØ xksfy;k¡ ckaVh xbZ dh lwpuk feyus ij ;g x.kuk djuh pkfg, fd 
*vkSlr ekfld mi;ksx* fdruk gS vkSj ;g ns[kuk pkfg, fd fiNyh fjiksVZ ds ckn blesa 
D;k *cnyko* vk;k gSA bldk fo”ys’k.k djsa fd orZeku vkiwfrZ fdrus le; rd i;kZIr 
jgsxhA ;g Hkh irk yxk;sa fd ;g vxyh izkfIr ls igys dgha lk/ku lekIr rks ugha gks 
tk,xk \ ;fn ,slh lEHkkouk gks rks lk/ku dh vfrfjDr vko”;drk dh vkiwfrZ dh ekax 
djuh pkfg, vFkok vU; lqxe lzksr tgka ;g vf/kd ek=k esa miyC/k gks] ls m/kkj ysuh 
pkfg,A 

vko';d laxzg ,oa fudklh ds vkadMs+ ¼MkVk½ 

og O;fDr tks xHkZfujks/kdksa dh vkiwfrZ dk lsok&LFkyksa ij izca/k djrk gS mls izR;sd 
xHkZfujks/kd lk/ku tks ml dsUnz ij mi;ksx esa yk, tkrs gS] ds laca/k esa fuEufyf[kr 
lwpuk j[kuh pkfg, % 
• cdk;k@'ks’k LVkWd (Stock in Hand) : mi;ksx esa vkus okys lk/kuksa dh cdk;k ek=k 

fdruh gS ¼lwpuk dk lzk sr % LVkWd jftLVj ,oa okLrfod LVkWd dh tkap½A 
• mi;ksx dh nj % vkSlr ek=k tks dsUnzksa@bdkbZ;ksa dks izR;sd ekg esa nh xbZ 

¼lwpuk dk lzk sr % jkstkuk xfrfof/k jftLVj vFkok ekfld o =Sekfld fjiksVZ½A 
• uqdlku ,oa Hkwy lq/kkj@lek;kstu % fdruh ek=k de gqbZ gS vkSj D;ksa \ ¼lwpuk 

dk lzksr % LVkWd jftLVj½A 
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iwokZuqeku (Forecasting) 

lkekU;r% iwokZuqeku xHkZfujks/kdksa ds mi;ksx ds vkadMksa dk fo”ys’k.k] ykHkkfFkZ;ksa dk 
>qdko tkuus o vkxs dk vuqeku yxkus ds fy, fd;k tkrk gSA ;|fi fdlh ifjokj 
fu;kstu dk;ZØe ls lEcafU/kr xHkZfujks/kdksa dk vf/kdkfjd iwoZvuqeku vkerkSj ls dsUnzh; 
Lrj ij fd;k tkrk gS] fdUrq fuxZe LVksj vius futh iwoZ vuqeku ls ykHk mBk ldrs gS 
fo”ks"krk vxj ekax esa cnyko gksrk gSA ;fn vki iwoZ vuqeku iwjk ugha Hkh djrs gS rks 
xHkZfujks/kdksa ds iz;ksx dks tkapuk Hkh ykHknk;d gksrk gSA xHkZfujks/kdksa dh ekax esa c<+ksÙkjh 
ls ;g fuf'pr :i ls fudyrk gS fd fuxZe LVksj dks vf/kd xHkZfujks/kd HkaMkj.k LFkku 
dh O;oLFkk djuh gksxh ,oa vko';drkuqlkj vf/kd lsok vkiwfrZ LFkku vkSj  vf/kd lsok 
iznkrkvksa dk izcU/k djuk gksxkA 

,d lk/kkj.k fuxZe LVksj dks iwokZuqeku yxkus ds fy, fuEufyf[kr fcUnqvksa dks izR;sd 
xHkZfujks/kd rjhds ds fy, iz;ksx djuk pkfg, ¼izR;sd czkaM ;k lk/ku ds fy, djsa ;fn 
vki ,d ls T;knk lk/ku ckaVrs gSa½A  

 xHkZfujks/kdks dh la[;k tks ykHkkfFkZ;ksa dks ckaVh xbZ ds lEca/k esa vkadMs+@MkVk ,d= 
djukA 

 ftrus vf/kd vkadMs+@MkVk vkids ikl gksaxsa mruh gh lgh fLFkfr vkids ikl gksxhA 
;fn vki okf’kZd iwoZ vuqeku dj jgsa gS rks de ls de fiNys rhu lky ds 
vkdMsa@MkVk izkIr djsa vkSj ;fn frzekfld iwoZ vuqeku djrs gS rks de ls de N% 
ekg ds vkadMs++ izkIr djsaA 

 izR;sd xHkZfujks/kd ds fy, ,d js[kkfp= rS;kj djasa ftl ij miHkksDrkvksa dks ckaVh 
xbZ ek=k dks le; vof/k ds vuqlkj n'kkZ,a ¼o’kZ ,oa =Sekl½A 

 D;k vkius dksbZ >qdko ik;k ¼;fn vki =Sekfld iwoZ vuqeku yxk jgs gS rks vki ,d 
lhtuy >qdko ns[k ldrs gSA½ 

 ;fn vkius ,d ewyr% lh/kk >qdko ns[kk gS ¼tc nksuksa fljs@fcUnq tksM+s tkrs gS rks os 
,d Li’V lh/kh js[kk cukrs gS½ Hkfo’; esa mlh fn”kk esa js[kk dks ml fcUnq rd tkjh 
j[ks ftlds fy, vki iwoZ vuqeku yxk jgs gSaA 

 Hkfo’; esa ml fnukad dks ns[ksa ftlds fy, vki iwokZuqeku yxk jgs gS vkSj r; djsa 
fd vuqeku dh js[kk mls dgka dkVrh gSA ;fn vki =Sekfld vkadMksa@MkVk dks ns[k 
jgs gSa rks ;g fcUnq ,d frekgh mi;ksx dh ek=k dks vkSj ;fn okf’kZd vkadMksa@MkVk 
dks] rks okf’kZd mi;ksx dh ek=k dks bafxr djrk gSA 
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vf/kdre~@U;wure~ bUosUVªh iz.kkyh 

vf/kdre~@U;wure~ bUosUVªh iz.kkyh dk iz;ksx vf/kd LVkWd ¼tks xHkZfujks/kdks dks O;FkZ 
gksus esa izsfjr djrk gS½ de LVkWd o xHkZfujks/kdksa dk LVkWd lekIr gksus ls jksdus esa 
lgk;d gksxkA ;g iz.kkyh lqfuf”pr djrh gS fd cdk;k LVkWd vf/kdre~ o U;wure~ 
LVkWd dh fu/kkZfjr lhek esa gSA 

vf/kdre~ o U;wure~ lhek dh vkiwfrZ ek=k eghuksa esa O;Dr dh tkrh gSA izR;sd 
xHkZfujks/kd lk/ku dh vf/kdre~ o U;wure~ ek=k tkuus ds fy, ml lk/ku dk vkSlr 
ekfld mi;ksx ls ml ek=k dks xq.kk djsaA  

vkSlr ekfld mi;ksx ,d eghus dh vkiwfrZ ds cjkcj gSA ;g vkerkSj ij fiNys rhu 
;k N% eghuksa dh vkSlr vkiwfrZ miHkksDrk xzkgdks dks dh xbZ gS] dh vkSlr ds cjkcj gS 
¼vkiwfrZ ek=k dh lwpuk jkstkuk xfrfof/k jftLVj ls yh tkrh gSA½ 

 

vkSlr ekfld mi;ksx 
Average Monthly 

Consumption 

= 
 

6 

N% eghuksa dh vkiwfrZ ek=k 

Quantity dispensed  in 6 months 

6 
 

;fn vkiwfrZ vfLFkj gS rks ,sls eghus ftuesa LVkWd dh deh ds dkj.k ¼tSls cMs LVksjksa ls 
LVkWd dh vkiwfrZ ugha gksuk½ forj.k vfLFkj gS] dks x.kuk esa lfEefyr ugha djuk 
pkfg,A mldh txg mlls igys okyk eghuk ftlesa forj.k lk/kkj.k gqvk gks dks 
lfEefyr fd;k tkuk pkfg,A 

izR;sd xHkZfujks/kd lk/ku ds fy, mDr fof/k ls *vkSlr ekfld mi;ksx* dh x.kuk djuh 
pkfg,A  

vkiwfrZ dh ekax fHktokrs le; ;k =Sekfld vk/kkj ij vkSlr ekfld mi;ksx dh x.kuk 
iqu% vkSj fu;fer djuh pkfg, 

vf/kdre~ o U;wure lhek dk r; djuk 

vf/kdre~ o U;wure lhek dk r; djus ds fy, fuEu fcUnqvksa dk ikyu djsa % 

1- vkSlr vkiwfrZ vof/k dh x.kuk fiNyh ekax ,oa vkiwfrZ vof/k tks LVkWd 
jftLVj@dkMZ vFkok ekax vkSj tkjh  okmpj dh izfrfyfi ls miyC/k gS ds vkSlr 
ds vk/kkj ij djsaA ;fn bl vof/k esa vkidh iz.kkyh es vf/kd QdZ gS rks vkSlr 
vkiwfrZ vof/k ds LFkku ij vf/kdre~ vkiwfrZ le; vof/k dk iz;ksx lqjf{kr gSA  

2- lqjf{kr LVkWd dk Hkh fu/kkZj.k djuk pkfg, vkSj bldks eghuksa esa fxuuk pkfg,A izk;% 
;g fu;fer ekax o vkiwfrZ vof/k ls vk/kh gksuk pkfg,A ;fn ekax o vkiwfrZ esa 
vkerkSj ij vf/kd varj gks rks lqjf{kr LVkWd dh lhek vf/kd j[kuh pkfg,A  

3- tc Hkh xHkZfujks/kdksa dh izkfIr vFkok fudklh gksrh gS vkSj mudh ek=k LVkWd 
jftLVj@dkMZ esa fy[krs gSa] rHkh vki u;s cdk;k LVkWd dh vf/kdre~ o U;wure~ 
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ek=k ls rqyuk djsaA ;fn fdlh xHkZfujks/kd gS lk/ku dh ek=k U;wure~ lhek ls de 
iM+rh gS rks vius vki ls fuEu iz'uksa dks iwNsaA 

 D;k ;g dksbZ fo'ks’k ifjfLFkfr gS vFkok xHkZfujks/kdksa dh ekax lkeU;r;k c<+ jgh gS\ 
;fn ,slk gS rks ekfld mi;ksx dh x.kuk iqu% djsaA 

 D;k iqu%vkiwfrZ nsjh ls igqpha gS \ ;fn ,slk gS rks ;s irk djsa fd ,slk D;ksa gS vkSj 
bl leL;k dk D;k funku fd;k tk ldrk gSA ;fn ugh rks lqjf{kr LVkWd dh 
lhek c<+k;saA  

vkiwfrZ fLFkfr dk vkdyu 

;g lqfuf'pr djus ds fy, fd D;k vkidh vkiwfrZ;k¡ i;kZIr gS \ fuEufyf[kr x.kuk 
}kjk izR;sd xHkZfujks/kd lk/ku ds fy, djsaA 
 

cdk;k LVkWd 
¼ek=k½ 

Stock on Hand        
(in quantity) 

÷ 
vkSlr ekfld 

mi;ksx 
AMC 

= 
cdk;k vkiwfrZ eghuksa esa 

Months of Supply on 
Hand 

bl x.kuk ls vkidks ;g irk yxsxk fd ;fn mi;ksx orZeku nj ls jgrk gS rks orZeku 
vkiwfrZ fdrus le; rd tkjh jg ldrh gSA ;fn vxyh vkiwfrZ izkfIr ls igys orZeku 
cdk;k LVkWd ¼eghuksa esa½ de iM+rk gS rks vkidks rqjUr@ vkikrdkyhu vkiwfrZ dk 
izcU/k djuk iMs+xkA 

vkiwfrZ ds fy, ekax 

tc Hkh vki vkiwfrZ ds fy, ekax izLrqr djsa] vkidks rRdkyhu vkadMksa ds vk/kkj 
ij vkSlr ekfld mi;ksx dh iqu% x.kuk djuh pkfg, ,oa vf/kdre~ o U;wure~ 
ek=k dh Hkh iqu% x.kuk djsaA 

fdlh Hkh xksnke ls vkiwfrZ dh ekax djus ds fy, vFkok fdlh fuxZe LFky dks 
vkiwfrZ nsus ds fy, vkxs fn, x, ekax i= ij izR;sd xHkZfujks/kd lk/ku ds fy, 
fy[ksaA  
ekax o tkjh okmpj 

laLFkku bZdkbZ tks lkexzh dh ekax djrs gS muesa ekax o tkjh okmpj dk iz;ksx ekax 
Hkstus ds fy, ,oa lkexzh izkIr gksus ij izkfIr dh jlhn ds :Ik esa gksrk gSA ;g izR;sd 
ekax o izkfIr dh izfØ;k ds le; gLrk{kj fd;k tkrk gSA 

ekax o tkjh okmpj dh ,d ewy o rhu izfrfyfi gksuh pkfg,A tc Hkh ekax tkjh dh 
tkrh gS] ,d izfrfyfi ekax tkjh djus okys O;fDr ds ikl] nwljh tks O;fDr ynku 
djrk gS] rhljh tks O;fDr ekax vkns”k izkIr djrk gS o vafre izfrfyfi ml O;fDr dks 
okil nh tkrh gS ftlus ekaxk x;k lkeku Hkstk ftlls mls ;g fo”okl gks tk, fd 
lkeku lgh igqap x;k gSA dHkh&dHkh ,d vf/kd izfrfyfi dh vko”;drk 
vuqeksnudrkZ@vf/kdkjh ds fy, gksrh gSA  
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ek¡x tkjh okmpj  REQUISITION AND ISSUE VOUCHER 

lsok dsUnz dk uke Name of Health Facility :   

ftyk District :  

Okkmpj la[;k  Voucher No. : fnukad Date : 
ek¡x Requisition Tkkjh fd;k  Issue 

fVIi.kh 
Remark 

Øe 
laŒ 
Sl 
No 

lk/ku@lkexzh 
Article 

Ckdk;k 
Ekk=k 
Quantity 
in Hand 

Ekkaxh xbZ 
Ekk=k 
Quantity 
Requested 

Ekk=k 
vuqeksfnr 
Quantity 
Approved 

Ekk=k 
izkIr gqbZ 
Quantity 
Received 

 
 

     

 
 

     
 

 
                  

             

 
 

     
 

 
     

 ek¡x Requisition 
ek¡xdrkZ Requested by :  
Name, Designation, Signature    

fnukad  Date:  

vuqeksnudrkZ Approved by : 
Name, Designation, Signature   

fnukad  Date:  

  
tkjh fd;k Issue 
vuqeksnudrkZ Approved by : 
Name, Designation, Signature   

fnukad  Date:  

  
jlhn  Receipt 
izkIrdrkZ  Received by : 
Name, Designation, Signature   

fnukad  Date: 
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LVkWd jftLVj 
izR;sd xHkZfujks/kd lk/ku tks LVkWd esa gks dh ek=k dk fooj.k LVkWd jftLVj esa miyC/k 
gksuk pkfg,A ;g jftLVj] ml lk/ku dh cdk;k LVkWd dh ek=k] dksbZ Hkh uqdlku 
vFkok lek;kstu ,oa vkiwfrZ vof/k ds fo’k; esa vko”;d lwpuk miyC/k djkrk gSA 

LVkWd jftLVj dk mÌs”; vkt rd ds lHkh ysunsu ,oa orZeku cdk;k LVkWd dk C;kSjk 
miyC/k djrk gS ¼ml lk/ku dh ek=k tks izkIr gqbZ] vkiwfrZ dh xbZ vFkok vU; rjhds 
ls [kkfjt+ dh xbZ½ 

LVkWd jftLVj dk mi;ksx fuEufyf[kr ifjfLFkfr;ksa esa djs % 

 izR;sd le; tc LVkWd vyekjh esa j[krs gS vFkok ckgj fudkyrs gSA mldh fnukad 
,oa ek=k LVkWd jftLVj esa fy[ksa ,oa u;k “ks’k fudkysaA 

 tc Hkh py lEifÙk dk lR;kiu fd;k tkrk gS lR;kiu esa tks Hkh ek=k feyrh gS 
mls LVkWd jftLVj esa fy[kuk pkfg,A dksbZ Hkh vUrj ;fn lR;kiu vuqlkj o LVkWd 
jftLVj ds cdk;k esa gS rks mls uqdlku@lek;kstu@Hkwy lq/kkj ds dkWye esa 
fy[kdj mldk Li’Vhdj.k fVIi.kh ds dkWye esa djuk pkfg,A 

 tc Hkh vkiwfrZ xqe gks tk, ¼tSls& u’V gksuk ;k vof/kikj gksuk½ ;k fd fdlh vU; 
izdkj dh =qfV dk lek;kstu LVkWd esa djuk gS] tSls & xq.koÙkk tk¡p ds fy, uewus 
ysukA  

izR;sd lk/ku dh vkiwfrZ vof/k (Lead time) teus ds fy, ekax frfFk ,oa vkiwfrZ dh og 
frfFk tc lk/ku LVkWd esa ckaVus gsrq igq¡p tkrk gS dks LVkWd jftLVj ij fy[kuk pkfg, 
vkSj ,d LVkWd jftLVj dk izk:i vkxs fn[kk;k x;k gSA  
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LVkWd jftLVj dk izk:i 

LVkWd iqfLrdk 
STOCK  REGISTER 

lk/ku Commodity :  vkiwfÙkZ vof/k Lead time :   vf/kdre~ LVkWd lhek (eghus) 
Maximum Stock Level (Months): 

vf/kdre~ ek=k ¼la[;k½ Maximum 
Quantity (Nos.): 

HkaMkj.k Place of Storage: U;wure~ LVkWd lhek (eghus) Minimum Stock Level (Months): U;wure~ ek=k ¼la[;k½ Minimum Quantity 
(Nos.): 

fnukad 
Date 

izkjafHkd 
LVkWd 

Opening 
Stock 
(A) 

Ekkax ,oa fuxZe 
Requisition and Issue 

ek=k 'ks"k 
Balance 

(=A+C-D-
E) 

izkIrdrkZ 
ds 

gLrk{kj 
Sign of 

Receiver 

fVIi.kh 
Remark 

¼dkVZu tk¡p dh 
frfFk½ okmpj ua- 

Voucher 
No. 

ls@dks 
From/To 

Ekkax 
Requested 

(B) 

izkfIr 
Received 

(C) 

fudkl 
Issued 

(D) 

gkfu@ 
lek;kstu 

Loss/Adjust 
(E) 

cSp@ 
yksV 
ua- 

Batch/ 
Lot No. 

fuekZ.k 
frfFk 

Manufac-
turing   
Date 

volku 
frfFk 

Expiry 
Date 
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lk/ku esa lHkh izdkj ds xHkZfujks/kd lfEefyr fd;s tkus gSa vkSj izR;sd lk/ku dks 
vyx 'khV@dkMZ ij HkjsaA  

LVkWd jftLVj@dkMZ dks Hkjus dk rjhdk  

HkaMkj.k LFkku esa ;g o.kZu fd;k tkuk gS fd fdl LFkku ij ;g lk/ku j[kk x;k gS 
¼;g rHkh vko”;d gS tc cM+h txg esa HkaMkj.k gks½  

vf/kdre~ o U;wure~ LVkWd dh lhek ls rkRi;Z vf/kdre~ vkSj U;wure~ lhek gS tks 
fdlh xHkZfujks/kd lk/ku dks fuxZe LFkku ij ekfld [kir ds vuqlkj j[kuk gS  

vf/kdre~ o U;wure~ ek=k og ek=k gS tks lk/ku ds orZeku mi;ksx ds vuqlkj 
fudkyh xbZ gksA bl ek=k dh x.kuk ds fy, LVkWd lhek dks ekfld vkSlr mi;ksx 
ls xq.kk djuk gSA bu ek=kvksa dks isfUly ls fy[ksa D;ksafd vkidks ckj&ckj fujarj 
budh x.kuk djuh gksrh gSA ges”kk ek=k dks ,d bdkbZ ds :i esa n”kkZ,¡

fnukad ls vfHkizk; ysu nsu dh fyf[kr fnukad ls gSA fnukad dk mi;ksx vkSlr 
yhM le; dh x.kuk ds fy, gksrk gSA 

 u fd cMs+ 
cDlksa ;k dkVZu dh la[;k esaA 

fiNyk LVkWd og LVkWd gS tks fnu ds izkjaHk esa gSA 

vkiwfrZ o ek¡x okmpj ua- dkWye esa okmpj dk ua- tks ml ysu nsu ds fy, iz;ksx 
fd;k x;k gS] fy[kk tkrk gSA 

ls@rd ls rkRi;Z gS fd tgk¡ ls vkiwfrZ gqbZ gS ;k tgk¡ vkiwfrZ dh xbZ gS ;k ftl 
iz;kstu ds fy, vkiwfrZ dh gSA 

ek=k tks ek¡xh xbZ] izkIr gqbZ ;k tkjh dh ds dkWye dk iz;ksx tc xHkZfujks/kd 
lk/kuksa dh ekax vFkok izkfIr gksrh gS] rc fd;k tkrk gS ;k xksnke@LVkWd ls vkiwfrZ 
djrs le;A  

uqdlku@Hkwy lq/kkj dkWye dk iz;ksx LVkWd ds fdlh Hkh cnyko dks crkus ds fy, 
fd;k tkrk gS tSls & {kfrxzLr o ,Dlik;j xHkZfujks/kd LVkWd dks iqLrdksa@LVkWd ls 
gVkuk] okLrfod x.kuk ds vk/kkj ij lq/kkj djuk ;k xq.koÙkk tk¡p ds fy, nh xbZ 
ek=kA 

orZeku cdk;k LVkWd dh x.kuk tc Hkh LVkWd ?kVrk&c<+rk gks ml le; djuh 
pkfg,A u;s cdk;k LVkWd ds ;ksx dh vf/kdre~ o U;wure~ ek=k tks dkMZ ds Åijh 
Hkkx esa n”kkZ;h xbZ gS mlls rqyuk djsaA tc Hkh LVkWd dh okLrfod x.kuk dh tk, 
mldh la[;k bl dkWye esa fy[ksA  

fVIi.kh@dkWye dk iz;ksx mu izfof"V;ksa dks tks ?kVkSrh dkWye esa n”kkZ;h xbZ gS ds 
laca/k esa vFkok fdlh vkSj Li’Vhdj.k ds fy, djuk pkfg,A 

jkstkuk dh xfrfof/k dk jftLVj 

;g jftLVj lk/ku ds mi;ksx dk MkVk ,d= djus ds dke esa fy;k tkrk gS] ;g 
jftLVj ykHkkfFkZ;ksa ds fof'k’V nwljs MkVk] dk;ZØe izca/ku o ;kstuk cukus ds fy, Hkh 
iz;ksx fd;k tk ldrk gSA 
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Hk.Mkj.k 
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Hk.Mkj.k 

vPNh HkaMkj.k jhfr@ijEijk %  

Lkgh HkaMkj.k dk vFkZ gS] vkiwfrZ dks bl rjg ls j[kuk fd xHkZfujks/kd lk/ku lnSo 
miyC/k jgsa] vkSj vPNh fLFkfr esa ykHkkFkhZ rd igqapsA  

xHkZfujks/kd tc j[ks tk, rks {kfrxzLr u gks ;g lqfuf'pr djus ds fy, fuEufyf[kr 
ekxZfunsZ'kksa dk ikyu djsaA fuxZe LFky (delivery sites) tks de xHkZfujks/kdksa dk 
mi;ksx djrs gSa os viuh vkiwfrZ fdlh ,d vyekjh@[kkus esa j[kdj dj ldrs gSa u 
fd ,d HkaMkj esa j[kdjA ijUrq Hk.Mkj.k ds fu;e mu ij ykxw gksaxsA 

 
mi;qDr HkaMkj.k ds fy, fn'kk&funsZ'k 

  HkaMkj.k LFkku dks fu;fer lkQ ,oa laØe.k jfgr j[kukA 

 xHkZfujks/kd lk/ku dks lw[kh] izdk'ke;h ij lh/ks lw;Z ds izdk'k ls cpkdj ,oa goknkj 
txg ij HkaMkj.k djsaA 

 HkaMkj.k LFkku esa ikuh dk fjlko ugha gksuk pkfg, ,slk lqfuf'pr djsaA 

 vkx cq>kus okys ;a= dh miyC/krk ,oa ml rd vklkuh ls igaqp lqfuf'pr djsaA 

 fujks/k ds dkVZuksa dks fctyh dh eksVjksa ,oa pedhyh jks'kuh ls cpkdj j[kukA 

 lHkh lk/kuksa ds dkVZu dks de ls de 4 bap Q'kZ ls mij ,oa nhokj ls vkSj nwljs dkVZuksa 
ls 1 QqV nwj j[ksaA lk/kuksa ds dkVZuksa dh dqy ÅapkbZ 8 QqV ls vf/kd u gksA  

 dkVZuksa dks bl izdkj tek;sa fd mudh igpku ds yscy ,oa ,Dlik;jh frfFk@fuekZ.k 
frfFk Li"V fn[kkbZ nsA  

 xHkZfujks/kd lk/ku ds dkVZuksa dks igys volku frfFk (Expiry Date) ds 
Øekuqlkj] fQj izFke forj.k] x.kuk ,oa lk/kkj.k izca/ku ds fy, bl izdkj 
j[ksa tks vklkuh ls miyC/k gks ldsA 

 xHkZfujks/kd lk/ku dks dhVuk'kdksa] j;k;u] iqjkuh Qkbys] dk;kZy; lkexzh ,oa nwljs 
lkeku ls vyx j[ksA 

 ,Dlik;MZ ,oa [kjkc xHkZfujks/kd lk/ku dks vyx djsa ,oa mUgs LFkkuh; ,oa nkrk ds 
fu;eksa ds vuqlkj rRdky u"V djsaA 

 mfpr lqj{kk O;oLFkk lqfuf'pr djsaA 

mailto:frFkh@fuekZ.k�
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igys ,Dlik;j] igys fudklh  (FEFO) 
;g lqfuf”pr djus ds fy, fd xHkZfujks/kd forj.k ls igys ,Dlik;j u gks] **igys 
,Dlik;j] igys fudklh** tks FEFO ds uke ls tkuh tkrh gS ds fu;e ds 
vuqlkj ikyu djsa& 

 Tkc xHkZfujks/kdksa ds dkVZu vkrsa gS izR;sd dkVZu ij ,Dlik;jh fnukad lkQ&lkQ 
fy[ksA  

 dkVZuksa dks ,Dlik;jh fnukad ds vuqlkj j[ksa ftlls iqjkuh fnukad okys ds Åij 
;k ubZ vkiwfrZ ds vkxs dh rjQ j[ks rkfd murd vklkuh ls igqpk tk ldsaA    

 ;g lqfuf'pr djsa fd iqjkus lk/ku dh igys vkiwfrZ dh tk, ij ;g ns[ksa fd og 
vof/kikj fnukad ds fudV u gks vkSj vof/kikj u gksA 

tc xHkZfujks/kdksa dh vkiwfrZ vkrh gS& 

tc xHkZfujks/kdksa dh vkiwfrZ vkrh gS tc fuEufyf[kr dk ikyu djsa & 

 mudh ,Dlik;jh frfFk ns[ksaA ;fn ckDl ij fuekZ.k frfFk fy[kh gS rks mldh 
mi;ksx vof/k tksM+ dj ,Dlik;jh frfFk fudkys  

 ckWDl ij ,Dlik;jh frfFk cMs+ 'kCnksa vkSj vadks esa fy[ksA 

 ,Dlik;jh frfFk ds ckjs esa lkspas] vkSj lqfuf”pr djsa fd HkaMkjksa o ykHkkFkhZ ds  
iz;ksx ds fy, mudh vof/kikj gksus esa i;kZIr le; ckdh gSA ;fn vof/kikj 
fnukad fudV gks rks lk/ku dk xyrh ls Hkh forj.k u fd;k tk,A ;g jksdus ds 
fy, mls vkiwfrZdrkZ dks okil ykSVk nsaA  

 [kksyus ls igys dkVZuksa dh tk¡p djsa fd mudh dksbZ {kfr ugha gqbZ gksA ;fn dksbZ 
{kfr gqbZ gS rks vki ml dkVZu dh lko/kkuh ls tk¡p djsaA vius LVkWd jftLVj] 
ekax o tkjh okmpj ij vafdr djsa fd veqd lkeku {kfrxzLr izkIr gqvk gSA 

 dqN xHkZfujks/kdksa dh tk¡p djsa fd os lgh fLFkfr esa gS vkSj {kfrxzLr ugha gq, gSa 
¼xHkZfujks/kdksa dh xq.koÙkk dSls tkaph tk,] dk o.kZu vxys Hkkx esa vkxs fd;k x;k 
gS ½ 
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xq.koÙkk fu;a=.k 
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xHkZfujks/kdksa dh xq.koÙkk dc tk¡ph tk, 

xHkZfujks/kdksa dks ckaVus ls igys ;g lqfuf”pr djuk vfr vko”;d gS fd os vPNh 
fLFkfr esa gSA xHkZfujks/kdksa dh xq.koÙkk dbZ ckj fuEuor tk¡ph tk, % 

 tc xHkZfujks/kdksa dh vkiwfrZ igqprh gS rks izca/kd dks ckgj o vUnj ds cDlksa dh 
tk¡p djuh pkfg, fd dgha fdlh uqdlku ds ladsr rks ugha gSA 

 ckaVus okys deZpkfj;ksa dks xHkZfujks/kdksa dks ckaVus ls igys mUgs tkap ysuk pkfg,A  

 ;fn vkiwfjr lkexzh igaqpus ij vPNh fLFkfr esa gS vkSj mls N% eghuksa esa ckaV fn;k 
tkrk gS rks mUgs iqu% tkap djus dh vko”;drk ugh gS tcrd dksbZ vlk/kkj.k 
ifjfLFkfr u gks tSls ck<+ ls uqdlkuA 

 ;fn vkiwfrZ lkexzh N% eghuksa ls vf/kd HkaMkj es jgrh gS ;k HkaMkj.k ds LFkku dh 
fLFkfr [kjkc gS ¼tSls vf/kd xehZ ;k xhykiu@vknzrk½ rks mudh le;&le; ij 
tkap djuh pkfg,A 

xHkZfujks/kdksa dh xq.koÙkk dSls tk¡ph tk, 

fuEufyf[kr fcUnq O;kid tkap esa vkids fy, lgk;d gksxsa % 

 tc xHkZfujks/kdksa dh vkiwfrZ igqaprh gS ;k mudh fu;fer tkap djrs gS] ,d ;k 
nks dkVZu esa ls ,d&,d lsEiy ys ysaA ;g vko”;d gS fd lsEiy lkjs dkVZu esa 
ls fy;k tk, u fdlh ,d gh Hkkx lsA mnkgj.k ds fy, ,d ckDl dkVZu ds 
mij ls ],d uhps ls vkSj ,d fdlh vU; dksus ls fy;k tk,A  

 vUnj ds izR;sd ckDl ls ,d ;k nks lk/ku pqus ¼tSls IUDs ;k xksfy;ksa dk iSdsV½ 

 mudh xq.koÙkk dh tkap djds mldk ifj.kke fy[ksaA 

 tkap iwjh gksus ij lsEiy dks okil vUnj ds cDls esa tgka ls fy;k x;k Fkk] ogha 
ij j[kasA 

 vUnj ds cDlksa dks okil dkVZu esa j[ksA  

 dkVZu ij tkap dh fnukad fy[ks o gLrk{kj djsa fd ;g tkap fy;k x;k 
gS rFkk bldh entry stock register esa Hkh dh tk;A  
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xHkZfujks/kd lk/ku dh xq.koÙkk ds psrkouh ladsr 

u rks bLrseky djsa vkSj u gh ckaVs vxj % 

[kkus okyh xHkZfujks/kd xksyh 

 xksfy;ka Li"V :i ls ¼VwVh gqbZ] QVh gqbZ ,oa pwj&pwj gqbZ½ fn[kkbZ nsA 

 xksyh dh ,Y;wfefu;e iSfdax VwVh gqbZ gksA 

 iSdsV esa ls dksbZ xksyh xk;c gksA 

 {kfrxzLr gksus ds ¼Hkwjs nkx] xksyh dk vklkuh ls pwj&pwj gksuk½ y{k.k fn[kkbZ nsaA 

daMkse 

 dksbZ Hkh iSdsV ;fn caMy esa dM+d@l[r fn[kkbZ ns ;k VwVk gqvk gksA 

 ;fn dksbZ Hkh iSdsV ihyk iM+ x;k gksA 

 ;fn daMkse ds iSdsV dh lhy [kafMr gksA 

IUDs  

 iSfdax [kjkc] VwVh gqbZ vFkok QVh gqbZ gksA 

 iSdsV esa ls dksbZ Hkh lkexzh xk;c gksA 

uksV & ;fn iSfdax [kjkc u gks rks xgjk jax gks tkus ij dkWij ;qDr IUDs dk izHkko u"V 
ugha gk srk gSA  
 

bUoSUVªh dk HkkSfrd lR;kiu djuk 

HkkSfrd lR;kiu lHkh miyC/k xHkZfujks/kdksa ds LVkWd dh ,d x.kuk gSA deZpkfj;ksa dks 
;g lR;kiu x.kuk izR;sd frekgh esa vo”; dj ysuh pkfg,A

 ;g tk¡p djsa fd “ksYQ esa j[ks lkeku dh ek=k mruh gh gS ftruh LVkWd jftLVj 
esa gSA 

 blds mÌs”; fuEu gS % 

 ;fn vko”;d gks rks fjdkWMZ dks Bhd djsaA 

 ;g r; djsa fd dkSu lk LVkWd {kfr ds dkj.k ;k ,Dlik;j gksus ds dkj.k 
mi;ksx ds fy, mi;qDr ugha gS vkSj mls ogka ls gVk nsaA 

 xHkZfujks/kdksa dks izHkko”kkyh o lqjf{kr <ax ls izkIr djus o laxzg djus vkSj ys[kk 
j[kus esa dksbZ Hkh lq/kkj dh t:jr gks rks mldh igpku djsaA  

 ;g izfØ;k HkaMkj dks O;ofLFkr djus dk Hkh volj nsrh gSA 

;fn okLrfod cdk;k LVkWd ,oa LVkWd jftLVj@dkMZ~l ds LVkWd esa vf/kd vUrj gS 
;k fuxZeLFky@LVksj NksVk gS rks lR;kiu vf/kd ckj djsaA 
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lk/ku dh x.kuk ds fjdkMZ ds fy, mfpr rjhdk  

 HkaMkj ds fdlh ,d fljs ls nwljs fljs rd x.kuk djus ds ckn vxys Hkkx dh 
x.kuk “kq: djsa ¼;fn vkidk HkaMkj cM+k gS½A  

 “ksYQ ds mijh Hkkx ls fupys Hkkx rd tk,aA fdlh Hkh iafDr ;k <sj dks u NksMsaA 

 lHkh x.kuk bdkbZ;ksa es djds fy[ks ¼tSls xksfy;ksa dk pØ o daMkse~l dh la[;k ½ 
dk u fd dkWVZu ;k cDlksa dh la[;k] D;ksfd muesa ek=k fHkUu&fHkUu gks ldrh gSA 

 vxj dksbZ vkiwfrZ@LVkWd [kjkc ;k ,Dlik;MZ gS rks ;g lwpuk fdlh vyx 
dkxt ij fy[ksA bl vkiwfrZ@LVkWd dks ogka ls gVk nsaA 

v/kwjs@[kqys dkVZuksa dh okLrfod ek=k dh x.kuk lqfuf”pr djsaA  

deZpkjh tks HkkSfrd lR;kiu dj jgsa gS mUgs ;g ns[kuk pkfg, fd dkSu ls 
xHkZfujks/kd vkusokys le; esa ,Dlik;j gks jgs gSa mudh ,Dlik;jh frfFk o ek=k Hkh 
fy[ksaA 

Tkc HkkSfrd lR;kiu iwjk gks tk, rks izR;sd okLrfod lkexzh dk feyku LVkWd 
jftLVj@dkMZ ls djsaA ;fn dksbZ deh gS rks mlds dkj.k dk irk yxk;saA  

=qqfV;ksa dk dkj.k % 

 orZeku ;k iwoZ lR;kiu esa Hkwy@xyr x.kuk A 

 lR;kiu ds le; gVk;h ;k izkIr gqbZ lkexzh dk LVkWd jftLVj esa ugha fy[kk 
tkukA 

 lR;kiu ds nkSjku fdlh dkVZu dk xqe@NwV tkukA 

 [kjkc ;k ,Dlik;MZ xHkZfujks/kdksa dks vyx dkxt ij fy[k fy;k x;k fdUrq 
LVkWd jftLVj esa mls ugh ?kVk;k x;kA 

 Lkkexzh dk lgh LFkku ij ugha gksukA 

 Pkksjh gksukA 

HkkSfrd lR;kiu QkeZ ij dksbZ Hkh =qfV ikbZ xbZ gks mldk dkj.k fy[ksaA 

HkkSfrd lR;kiu o LVkWd jftLVj dk feyku djus ij fuEu dk;Z djsa % 

 LVkWd jftLVj@dkMZ ds fjekdZ dkWye esa HkkSfrd lR;kiu dh ek=k fy[ksa 

 ;fn HkkSfrd lR;kiu esa vUrj gS rks fjekdZ dkWye esa vafdr djsa fd vki lq/kkj 
dj jgs gS] tSls **lR;kiu }kjk lgh fd;k x;k^^ ;k **lR;kiu esa ,Dlik;MZ ik;k 
x;k^^A 

 HkkSfrd lR;kiu QkeZ ij ftl O;fDr us lR;kiu fd;k ,oa vkiwfrZ izca/kd ds 
gLrk{kj o fnukad vafdr djasA ml QkeZ dks LFkk;h fjdkMZ esa yxk;saA   



xHkZfujks/kd lk/ku laxzg ,oa izca/ku & lanHkZ iqfLrdk   Page - 23 

 



xHkZfujks/kd lk/ku laxzg ,oa izca/ku & lanHkZ iqfLrdk   Page - 24 

 

 

 

 

 

 

 

laxzg ,oa fudklh  

lkekU; leL;k,¡] laHkkfor dkj.k ,oa gy  
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laxzg ,oa fudklh lacfU/kr lkekU; leL;k,a] laHkkfor dkj.k ,oa 

gy 

leL;k laHkkfor dkj.k laHkkfor gy 

de vkiwfrZ xyr vuqeku vuqekfur vkadMksa es lq/kkj 

Ckps gq, lk/ku dh xyr ,oa 
v/kwjh x.kuk  

LVkWd fu;a=.k fof/k ij iqufoZpkj ¼vFkZkr~ 
ys[kk&tks[kk ,oa LVkWd j[k&j[kko dh tkudkjh 
nsuk½ 

lk/ku ds mi;ksx esa lhtuy 
o`f) 

lhtuy vUrj ds vuqlkj ekax ,oa vkiwfrZ dks 
Bhd djuk  

vf/kd 
vkiwfrZ   

xyr vuqeku vuqekfur vkadMksa es lq/kkj 

Ckps gq, lk/ku dh xyr ,oa 
v/kwjh x.kuk 

LVkWd fu;a=.k fof/k ij iqufoZpkj ¼vFkZkr~ 
ys[kk&tks[kk ,oa LVkWd j[k&j[kko dh tkudkjh 
nsuk½ 

lk/ku ds mi;ksx esa lhtuy 
deh 

lhtuy vUrj ds vuqlkj ekax ,oa vkiwfrZ dks 
Bhd djuk   

ykHkkFkhZ dh izkFkfedrk ds dkj.k 
mi;ksx esa deh   

deZpkjh dks vQokvksa ,oa nq"izHkko ls fuiVus ds 
fy, izf”kf{kr djuk  ;k ;g Øe tkjh jgs rks 
iwokZuqeku iqu% lq/kkjuk  

mlh lk/ku dk nwljs ek/;e ls 
miyC/k gksuk  

nwljs dk;ZØeksa ds leUo; esa lq/kkj] ,oa tkap 
djuk fd ykHkkFkhZ nwljs ek/;e dk mi;ksx D;ksa 
dj jgs gaSA  

[kjkc 
LVkWd   

 

xyr j[k&j[kko  

 

xksnke ds deZpkfj;ksa dks mfpr lq>ko@lwpuk 
nsuk ,oa j[k&j[kko dh fof/k;ksa esa lq/kkj ds fy, 
ns[kHkky c<+kukA 

xyr HkaMkj.k 

 

vkiwfrZ ds mfpr HkaMkj.k dh uhfr dk iqufoZpkj 
djuk] HkaMkjksa dh ns[kHkky c<+kuk] xksnkeksa dh 
ejEer ,oa mudk uohuhdj.k djuk] lk/kuksa ij 
jks”kuh] ikuh] jlk;u] laØkfed thoksa ds izHkko 
dks de djukA  

vof/kikj 
LVkWd 

vf/kd vkiwfrZ   mij of.kZr vf/kd vkiwfrZ dk gy ns[ksa  

lcls iqjkus lk/ku dks igys 
mi;ksx esa ysus esa vleFkZrk 

igys] vof/kikj gksus okys LVkWd dks igys ckgj 
fudkyus dh jhfr@uhfr ykxw djuk ,oa HkaMkj.k 
esa lq/kkj ykukA  

vof/kikj ds ikl dh fnukad ds 
lk/ku dks ysuk 

izkIr lk/kuksa dh cph gqbZ de ls de vof/k ds 
fo’k; esa uhfr ykxw djukA  

iSfdax nwf"kr gksus ds dkj.k HkaMkj.k dh uhfr esa lq/kkj djuk] [kjkc lk/ku dks 
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mi;ksx esa ugha ysuk izf”k{k.k ds dke esa ysuk ,oa [kjkc lk/kuksa dks 
ugha ysus dh uhfr ykxw djukA 

leL;k laHkkfor dkj.k laHkkfor gy 

LVkWd 
fjdkMZ esa 
okLrfod 
x.kuk@lwp
h ls vUrj 

 

izkfIr ,oa fudklh dh xyr 
izfof"V;k¡ djuk o nks"kiw.kZ xf.kr 
lEcU/kh =qfV djuk  

izfof"V;ksa ds djus esa ,oa x.kuk esa vf/kd 
lko/kkuh j[kuk] QkeZ ,oa fjdkMZ dks ljy cukuk] 
deZpkfj;ksa dks rktk izf”k{k.k ,oa dSydqysVj 
miyC/k djkuk 

ysu nsu dh foyac ls izfof"V 
djuk  

ysu&nsu dh rqjUr izfof"V;k¡ djus dks ,oa pSd 
djus dks c<+kok nsuk 

fglkc esa xyr bdkbZ dk mi;ksx 
djuk 

izR;sd O;fDr }kjk ,d gh bZdkbZ mi;ksx esa ykus 
dh uhfr ykxw djsa vFkZkr~ xksfy;ksa dk pØ u fd 
dkVZu 

LVkWd dks le;&le; ij tkapus 
esa vleFkZrk 

LVkWd lwph le;&le; ij tk¡puk 

,d gh lk/ku dks vyx&vyx 
LFkku ij j[kuk 

,d izdkj ds lk/ku dks ,d gh LFkku ij ,d 
lkFk j[kukA 

pksjh ,oa ?kVr lqj{kk esa lq/kkj djukA 



xHkZfujks/kd lk/ku laxzg ,oa izca/ku & lanHkZ iqfLrdk   Page - 28 

 

 

 

 

 

 

liksfVZo lqijfotu 
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liksfVZo lqijfotu 

vkiwfrZ izca/ku dk i;Zos{k.k  

;g Hkkx mu O;fDr;ksa ds fy, gS] tks ,sls deZpkfj;ksa dh tks xHkZfujks/kd vkiwfrZ ds 
izca/ku ds fy, ftEesnkj@mÙkjnk;h gSa] dh ns[kHkky djrsa gSaA blds vfrfjDr laxzg 
,oa fudklh laca/kh deZpkjh bl Hkkx dk mi;ksx laxzg ,oa fudklh i)fr dk 
ewY;kadu djus gsrq vukSipkfjd :i ls dj ldrs gSA  

i;Zos{k.k ds fl)kar 

,d Lkqpk: :Ik ls pyus okys ifjokj fu;kstu dk;ZØe ds fy, vPNh ns[kHkky 
vko”;d gSA ,d fujh{kd dk eq[; dk;Z LVkQ@deZpkfj;ksa dks muds dke dks lgh 
<ax ls djus ds fy, ekxZn”kZu ,oa lgk;rk djuk gSA ,d fujh{kd dks ;g lqfuf”pr 
dj ysuk pkfg, fd deZpkjhs vius laxzg ,oa fudklh laca/kh dk;Z djus ds fy, Kku 
,oa dkS”ky j[krs gSaA bldk rkRi;Z gS fd ;fn fdlh deZpkjh ds dkS”ky esa lq/kkj dh 
vko”;drk gS rks mls dk;Z izf”k{k.k fnykuk gSA  

fujh{kd ds fy, ;g ns[kuk o fVIi.kh djuk vR;Ur vko”;d gS fd lk/ku Bhd ls 
O;ofLFkr gSa] ;k ;fn dksbZ leL;k gS rks mls gy djuk gSA  

,d fujh{kd ds dk;Z fuEu gSa % 

 vPNs dke dh ljkguk djuk o c<+kok nsukA  

 deZpkfj;ksa dks muds dke dks vPNh izdkj djus esa lgk;rk djuk A 

 deZpkfj;ksa@LVkQ ds lkFk feydj leL;kvksa dk gy djukA 

 deZpkfj;ksa@LVkQ ds izf”k{k.k dh vko”;drkvksa dks igpkuukA 

 deZpkfj;ksa@LVkQ dks t:jh dkS”ky esa fuiq.k cukuk ;k izf”k{k.k dk izcU/k djukA 

 izkFkZukvksa ,oa leL;kvksa esa lgk;rk djukA 

 deZpkfj;ksa@LVkQ dks ifjokj fu;kstu dk;ZØe ds fu;e ,oa mÌs”;ksa dks ;kn 
fnykuk ,oa mUgsa izksRlkfgr djukA 

 ;g lqfuf”pr djuk fd deZpkfj;ksa@LVkQ dks laxzg ,oa fudklh ds fn”kk&funsZ”kksa 
,oa rjhdksa dh tkudkjh gS ,oa mudk vuqikyu gks jgk gSA 
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i;Zos{k.k dh tk¡plwph 

uhps fn;s x;s oxhZd`r iz”uksa dk iz;ksx ;g tkapus ds fy, fd;k tk ldrk gS fd D;k 
orZeku ykxw uhfr lgh dke dj jgh gSA  

dksbZ Hkh **ugh** es a mÙkj n” kkZrk gS fd bl leL;k dk gy fd;k tkuk 

pkfg,A 

LVkWd lwph izca/ku 

fjdkMZ j[kuk % gk¡ ugha 

D;k vktrd dh LVkWd lwph fjdkMZ iw.kZ ,oa lgh gS \  

LVkWd dkMZ@LVkWd lwph dUVªksy fjdkMZ ;g ns[kus ds fy, pSd djs fd os 
gky gh esa iz;ksx esa yk;s x;s gSA 

  

D;k LVkWd lwph fjdkMZ lgh gS \  
(D;k os j[ks gq, okLrfod LVkWd ls esy [kkrs gS) 

  

D;k x.kuk lgh gS \    
D;k xHkZfujks/kd lkeku dh ek=k dk fjdkMZ tks ykHkkFkhZ dks nh tkrh gS] 
dks lgh fy[kk tkrk gS \ 

  

D;k LVkWd dkMZ esa n”kkZ;h x;h ek=k vkerkSj ij LVkWd lwph ls esy [kkrh 
gS \ 

  

LVkWd lhek,¡ % 

D;k izR;sd xHkZfujks/kd lk/ku dh LVkWd lhek vf/kdre~ o U;wure~ lhek 
ds chp gS\ 

  

D;k vkSlr ekfld mi;ksx dh x.kuk lgh ,oa gky gh esa dh x;h gS\   

D;k fudkl LFkku *LVkWd lekIr gksus dh fLFkfr* dks Vkyus esa l{ke gS \   

xq.koÙkk lqfuf'pr djuk % 

D;k xHkZ fujks/kd lk/kuksa dh mi;ksfxrk ,oa xq.koÙkk dks tk¡pus dk dksbZ 
rjhdk gS\  

  

D;k xHkZ fujks/kd lk/kuksa dh ykHkkFkhZ dks nsus ls rqjUr igys xq.koÙkk dks 
tk¡p dh tkrh gSS \ 

  

D;k lHkh fjiksVZ dh xbZ leL;kvksa dk fjdkMZ j[kk tkrk gS \   

LVkWd lwph dh HkkSfrd x.kuk % 

D;k LVkWd lwph dh HkkSfrd x.kuk o"kZ esa de ls de ,d ckj dh tkrh 
gS\ tgk¡ de LVkWd j[kk tkrk gks] ogk¡ ,d vFkok nks eghuks esa dh tkrh 
gS \ 
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ek¡x djuk % 

vxj fuxZe LFkku vkiwfrZ dk vkns”k nsrs gS rks D;k ,sls vkns”k le; ij 
fn;s tkrs gS vkSj D;k ;s vf/kdre~ vkSj U;wure~ LVkWd lhek esa   gS \  

  

D;k ek¡xh xbZ ek=k dh lgh x.kuk dh xbZ gS \   

fjiksVZ Hkstuk % 

D;k fjiksVZ lgh le; ij izLrqr dh tkrh gS \   

D;k dksbZ fjiksVZ fiNys N% efguksa esa izLrqr ugha gqbZ gS \   

D;k fjiksVZ lgh Hkjh xbZ gSa \   

D;k fjiksVZ esa nh xbZ tkudkjh lgh gSa \   

[kkfjt+ djuk % 

D;k vof/kikj ,oa [kjkc xHkZfujks/kdksa ;k HkkSfrd LVkWd lwph dh] ,d ckj 
okf"kZd tk¡p dh tkrh gS] tgka vuqi;ksxh xHkZfujks/kd ,d rjQ j[k fn, 
x;s gks \ 

  

D;k dk;ZØe funsZ”kksa ds vuqlkj vof/kikj ,oa [kjkc xHkZfujks/kdksa dks gVk;k 
,oa [kkfjt+ fd;k tkrk gS \ 

  

lkeku % 

D;k deZpkfj;ksa ds fy, fuxZe lwph miyC/k gS \    

D;k fjiksVZ ,oa ek¡x djus ds fy, lgh QkeZ dh miyC/krk gS \   

HkaMkj.k fLFkfr ¼LVkWd dks Bhd <ax ls j[kuk½A  

D;k dkVZuks ds drkj dh mpkbZ 2-5 ehVj ¼8 QqV½ ls vf/kd ugh gS \   

D;k dkVZuks dh drkjsa Q”kZ ls 4 bap Åij ¼ifÍ;ksa ij ;k vyekjh ds [kkuksa 
esa½ gS \ 

  

D;k dkVZuks dh drkjsa nhokj ls 1 QqV nwj gSa \   

D;k dkVZuks dh drkjksa ds chp i;kZIr txg ¼de ls de 30 lseh-@1 QqV½ 
gS \ 

  

O;oLFkk,¡ % 

D;k ckj&ckj mi;ksx esa vkus okyh lkexzh vklkuh ls feyus okys LFkku 
ij j[kh xbZ gS \ 

  

D;k xHkZfujks/kdksa dks lk/ku ,oa mi;ksx ds rjhdksa ds vuqlkj vyx&vyx 
j[kk x;k gS \ 

  

D;k vuqi;ksxh xHkZfujks/kdksa dks mi;ksxh xHkZfujks/kdksa ls nwj j[kk x;k gS \   
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vof/kikj dhs jksdFkke % 

D;k dkVZuksa ij vof/kikj fnukad lkQ&lkQ fy[kh xbZ gS \   

D;k dkVZu FEFO ds vuqlkj j[ks x, gS (D;k igys vof/kikj gksus okyh 
lkexzh dks lkeus vkSj vklkuh ls igaqp ds LFkku ij j[kk x;k gS½A 

  

rkieku % 

D;k HkaMkj.k LFkku dk rkieku 40°C ls de gS \   

goknkj@jks'kunku % 

D;k xeZ ekSle esa HkaMkj.k LFkku esa] gok dks iwjs LFkku ij QSykus ds fy, 
ia[ks vFkok jks'kunku miyC/k gS \ 

  

lw[kkiu % 

D;k Q'kZ ,oa nhokjsa lw[kh gS \   

D;k Nr] f[kM+fd;k¡ ,oa njoktksa ds jkLrs fjlko ugha gks jgk gS \   

dk;Z LFky % 

D;k vko';d lkexzh j[kus ds fy, i;kZIr HkaMkj.k LFkku gS \   

D;k HkaMkj.k LFkku dk vkdkj forj.k] izkfIr ,oa lIykbZ tkap ds fy, 
mi;qDr gS \ 

  

izdk'k % 

D;k lk/ku ds igpku fpUg ,oa yscYl vklkuh ls i<+us ds fy, i;kZIr 
jks'kuh gS\ 

  

D;k lk/ku lh/ks lw;Z ds izdk'k vkSj pedhys izdk'k ls cph gqbZ gS\   

lQkbZ % 

D;k HkaMkj.k LFkku lkQ&lqFkjk ,oa /kwy jfgr gS \   

Øec)rk % 

D;k dsoy xHkZfujks/kd vkSj vU; t:jh lkexzh gh xHkZfujks/kd HkaMkj.k 
LFkku ij j[kh x;h gS ¼jlk;u xHkZfujks/kd lk/ku ls nwj j[kus pkfg, vkSj 
ml LFkku ij VwVs gq, fpfdRlk lacaf/k ;U=] iqjkuh Qkbysa] ,oa vU; lkeku 
ugha j[kuk pkfg,½A 

  

gkfu dh jksdFkke % 

D;k [kqys daMkse ds dkVZuksa dks fctyh dh eksVjksa] pedhys izdk”k ,oa xehZ 
ls nwj j[kk tkrk gS \ 

  

laØe.k jfgr LFkku % 

D;k HkaMkj.k LFkku laØked tho ,oa dqrjus okys tkuojksa ¼thfor vFkok   
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vthfor dhMs+ ,oa muds v.Ms½ ls jfgr gS \ 

lqj{kk ,oa cpko % 

D;k dksbZ lqj{kk O;oLFkk gS tks HkaMkj.k LFkku ij lh/ks tkus ls jksdrk gS \   

vxj HkaMkj.k LFkku ij njokts ,oa f[kM+fd;ka gS rks D;k os lqjf{kr gS\   

D;k vfXu'keu ;a= rqjUr miyC/k gS \   

miyC/krk % 

D;k dksbZ vf/kd̀r pkHkh lfgr O;fDr dk;Zle; ds nkSjku ogka jgrk gS\ 
ftlls LokLFk&dehZ tc Hkh vko”;d gks] lkexzh izkIr dj ldsA 

  

 

 ;fn vkius mij ds fdlh Hkh iz”u dk mÙkj **ugha** es fn;k gS rks ml fLFkfr dks 
Bhd djus dh vko”;drk gSA  

 depkfj;ksa ls ckr djsa vkSj muls mldk dkj.k iwNasA  
 fQj muds lkFk feydj mldk gy <wa<sA 
 ;fn ,d nkSjs ij dksbZ leL;k ikrs gSa vkSj depkfj;ksa ds lkFk feydj mldk gy 

fudky ysrs gS rks vxys nkSjs ij ml fLfFkfr dks nqckjk tkap djsa vkSj ns[ks fd 
fLFkfr Bhd gS ;k vkSj vf/kd lgk;rk dh vko”;drk gSA 

vU; /;ku ;ksX; ckrsa & 

mij ds iz”u iwNus ds vfrfjDr ,d fujh{kd dks uhps fy[kh fLFkfr dks /;ku esa 
j[kuk pkfg, %  
 D;k fdlh ekaax esa ckn esa ifjorZu gqvk gS \ (vkSlr ekfld mi;ksx dks ns[ksa )  
 D;k dksbZ ?kVkSrh ;k LVkWd lekfIr gqbZ gS \ (;fn ,slk gS rks mldk dkj.k tkusa) 
 D;k lIykbZ izkfIr esa dHkh dksbZ leL;k vkbZ gS \ (tSls fd nsjh vkSj vi;kZIr ek=k 

esa Hksth xbZ lIykbZ½ 
 D;k fdlh ekaax esa ckn esa ifjorZu gqvk gS \  

o bl izfØ;k esa lkexzh ds uqdlku dh D;k ek=k@nj gS \ (vFkkZr~ vof/kikj 

gksus ds dkj.k] u’V gksuk] xk;c gksuk bR;kfn ds dkj.k uqdlku)  
o D;k ;g ek=k@nj bruh vf/kd gS ftlls leL;k mRiUu gks jgh gS \ 

 ,sls dkSu ls laxzg ,oa forj.k dk;Z&dyki gS tks ckn esa O;ofLFkr gq, gSa \ 
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fof/k lw= 
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Formulas 
lw= 

ekfld vkSlr mi;ksx dh x.kuk 
Calculating Average monthly consumption  

vkSlr ekfld mi;ksx 
Average Monthly 

Consumption 

 

= 
 

6 
N% eghuksa dh vkiwfrZ ek=k 

6 
Quantity dispensed  in 6 months 

cdk;k LVkWd dh ekfld x.kuk ¼eghuksa esa½ 
Calculating Month of Supply on Hand (In Months) 

cdk;k LVkWd  
¼ek=k½ 

Stock on Hand 
(in quantity) 

÷ ekfld vkSlr mi;ksx  
Average Monthly 

Consumption 

= LVkWd miyC/krk  
¼eghuksa esa½ 

Months of Supply on Hand 

vf/kdre@U;wure LVkWd lhek dh x.kuk ¼eghuksa esa½ 
Calculating Maximum And Minimum Stock level (In Months) 

vf/kdre LVkWd lhek  
¼eghuksa esa½ 

Maximum Stock level 
(in months) 

x ekfld vkSlr mi;ksx  
Average Monthly 

Consumption 

= vf/kdre LVkWd ek=k 
¼la[;k esa½ 

Maximum Stock quantity 
(in number) 

U;wure LVkWd lhek  
¼eghuksa esa½ 

Minimum Stock level 
(in months) 

x ekfld vkSlr mi;ksx  
Average Monthly 

Consumption 

= U;wure LVkWd ek=k 
¼la[;k esa½ 

Minimum Stock quantity 
(in number) 

vf/kdre@U;wure LVkWd lhek dh x.kuk 
Calculating Maximum And Minimum Stock level   

lqjf{kr LVkWd 
¼eghuksa esa½ 

Safety Stock        
(in months) 

+ 

vkiwfrZ vof/k 
¼eghuksa esa½ 

Lead Time 
(in months) 

= 

U;wure LVkWd lhek 
¼eghuksa esa½ 

Minimum Stock Level 
(in Months) 

U;wure~ LVkWd 
¼eghuksa esa½ 

Minimum Stock 
(in Months) 

 

+ 

ekax vUrjky LVkWd                    
¼eghuksa esa½ 

Order Interval 
Stock                    

(in months) 

= 

vf/kdre~ LVkWd lhek 
¼eghuksa esa½ 

Maximum Stock Level 
(in Months) 
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vf/kdre@U;wure LVkWd ek=k dh x.kuk 
Calculating Maximum And Minimum Quantities  

vf/kdre LVkWd lhek  
¼eghuksa esa½ 

Maximum Stock level 
(in months) 

 
x 

ekfld vkSlr mi;ksx  
Average Monthly 

Consumption 

 
= 

vf/kdre LVkWd ek=k 
¼la[;k esa½ 

Maximum Stock quantity 
(in number) 

U;wure LVkWd lhek  
¼eghuksa esa½ 

Minimum Stock level 
(in months) 

 
x 

ekfld vkSlr mi;ksx  
Average Monthly 

Consumption 

 
= 

U;wure LVkWd ek=k 
¼la[;k esa½ 

Minimum Stock quantity 
(in number) 

ek¡x dh x;h ek=k dh x.kuk 
Calculating Order Quantity 

 
vf/kdre ek=k  

Maximum 
Quantity 

 
− 

cdk;k LVkWd 
Stock on 

Hand 

 
− 

LVkWd dh ek¡x 
Stock on Order 

 
= 

iwfÙkZ ds fy, cdk;k LVkWd  
¼eghuksa esa½ 

Months of Supply on Hand 
(in months) 

 
U;wure LVkWd lhek] lqjf{kr@Qkyrw LVkWd + vkSlr vkiwfrZ vof/k ¼eghuksa esa½ ds 
cjkcj 

lqjf{kr LVkWd 
¼eghuksa esa½ 

Safety Stock 
(in months) 

+ 

vkiwfrZ vof/k 
¼eghuksa esa½ 
Lead Time 
(in months) 

= 

U;wure LVkWd lhek 
¼eghuksa esa½ 

Minimum Stock Level 
(in Months) 

vf/kdre~ LVkWd lhek] tkuus ds fy, ekax vUrjky dks U;wure~ LVkWd lhek esa tksMs+ 
A 

U;wure~ LVkWd 
¼eghuksa esa½ 

Minimum Stock 
(in Months) 

 

+ 

ekax vUrjky 
LVkWd                    

¼eghuksa esa½ 
Order Interval 

Stock                    
(in months) 

= 

vf/kdre~ LVkWd lhek 
¼eghuksa esa½ 

Maximum Stock Level 
(in Months) 

 

U;wure LVkWd lhek dh x.kuk gsrq dk;Zi= 
Worksheet for Calculating Minimum Stock Level 

lqjf{kr LVkWd 
¼eghuksa esa½ 

Safety Stock       
(in months) 

+ 

vkiwfrZ vof/k 
¼eghuksa esa½ 
Lead Time           
(in months) 

= 

U;wure LVkWd lhek 
¼eghuksa esa½ 

Minimum Stock Level 
(in Months) 



xHkZfujks/kd lk/ku laxzg ,oa izca/ku & lanHkZ iqfLrdk   Page - 40 

 
vf/kdre LVkWd lhek dh x.kuk gsrq dk;Zi= 

Worksheet for Calculating Maximum Stock Level 

U;wure~ LVkWd 
¼eghuksa esa½ 

Minimum Stock 
(in Months) 

+ 

ekax vUrjky 
LVkWd                    

¼eghuksa esa½ 
Order Interval 

Stock                    
(in months) 

= 

vf/kdre~ LVkWd lhek 
¼eghuksa esa½ 

Maximum Stock Level 
(in Months) 

vf/kdre ,oa U;wure~ ek=k dh x.kuk 
vf/kdre ,oa U;wure~ ek=k  izkIr djus ds fy, vf/kdre ,oa U;wure~ LVkWd lhek 
¼eghuksa esa½ dks vkSlr ekfld mi;ksx ls xq.kk djsa A 
vf/kdre LVkWd lhek 

¼eghuksa esa½ 
Maximum Stock level 

(in Months) 

x 

vkSlr 
ekfld 
mi;ksx 
AMC 

= 

vf/kdre LVkWd ek=k       
¼la[;k esa½ 

Maximum Stock quantity 
(in number) 

U;wure~ LVkWd lhek     
¼eghuksa esa½ 

Minimum Stock level 
(in Months) 

x 

vkSlr 
ekfld 
mi;ksx 
AMC 

= 

vf/kdre LVkWd ek=k       
¼la[;k esa½ 

Maximum Stock quantity 
(in number) 

 
vf/kdre ,oa U;wure~ ek=k dh x.kuk gsrq dk;Zi= 

Worksheet for Calculating Maximum and Minimum Quantities 
vf/kdre LVkWd lhek ¼eghuksa esa 

Maximum Stock level (in Months) 
U;wure~ LVkWd lhek     ¼eghuksa esa½ 
Minimum Stock level (in Months) 

x 
vkSlr ekfld mi;ksx 

Average Monthly 
Consumption 

x 
vkSlr ekfld mi;ksx 

Average Monthly 
Consumption 

= 

vf/kdre LVkWd ek=k 
(la[;k esa) 

Maximum Stock 
quantity (in number) 

= 

U;wure LVkWd ek=k       
¼la[;k esa½ 

Minimum Stock 
quantity (in number) 
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cdk;k LVkWd dh vkiwfrZ ¼eghuksa esa½ x.kuk djus ds fy, dk;Zi= 
Worksheet for Calculating Months of Supply on Hand 

cdk;k LVkWd 

(ek=k) 
Stock on Hand        
(in quantity) 

÷ 
vkSlr ekfld 

mi;ksx 
AMC 

= 

cdk;k LVkWd dh vkiwfrZ 
¼eghuksa esa½ 

Months of Supply on 
Hand 

 

vf/kdre 
ek=k 

Maximum 
quantity 

- 

cdk;k 
LVkWd 

Stock on 
Hand 

 

- 

ekax ds 
le; 
LVkWd 

Stock on 
Order 

= 

cdk;k LVkWd dh 
vkiwfrZ ¼eghuksa esa½ 
Months of Supply 

on Hand 
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i;Zos{k.k dh tk¡plwph 

uhps fn;s x;s oxhZd`r iz”uksa dk iz;ksx ;g tkapus ds fy, fd;k tk ldrk gS fd D;k 

orZeku ykxw uhfr lgh dke dj jgh gSA  

dksbZ Hkh **ugh** es a mÙkj n” kkZrk gS fd bl leL;k dk gy fd;k tkuk 

pkfg,A 

LVkWd lwph izca/ku 

fjdkMZ j[kuk % gk¡ ugha 

D;k vktrd dh LVkWd lwph fjdkMZ iw.kZ ,oa lgh gS \  

LVkWd dkMZ@LVkWd lwph dUVªksy fjdkMZ ;g ns[kus ds fy, pSd djs fd os 
gky gh esa iz;ksx esa yk;s x;s gSA 

  

D;k LVkWd lwph fjdkMZ lgh gS \  
(D;k os j[ks gq, okLrfod LVkWd ls esy [kkrs gS) 

  

D;k x.kuk lgh gS \    
D;k xHkZfujks/kd lkeku dh ek=k dk fjdkMZ tks ykHkkFkhZ dks nh tkrh gS] dks 
lgh fy[kk tkrk gS \ 

  

D;k LVkWd dkMZ esa n”kkZ;h x;h ek=k vkerkSj ij LVkWd lwph ls esy [kkrh 
gS\ 

  

LVkWd lhek,¡ % 

D;k izR;sd xHkZfujks/kd lk/ku dh LVkWd lhek vf/kdre~ o U;wure~ lhek ds 
chp gS\ 

  

D;k vkSlr ekfld mi;ksx dh x.kuk lgh ,oa gky gh esa dh x;h gS\   

D;k fudkl LFkku *LVkWd lekIr gksus dh fLFkfr* dks Vkyus esa l{ke gS \   

xq.koÙkk lqfuf'pr djuk % 

D;k xHkZ fujks/kd lk/kuksa dh mi;ksfxrk ,oa xq.koÙkk dks tk¡pus dk dksbZ 
rjhdk gS\  

  

D;k xHkZ fujks/kd lk/kuksa dh ykHkkFkhZ dks nsus ls rqjUr igys xq.koÙkk dks tk¡p 
dh tkrh gSS \ 

  

D;k lHkh fjiksVZ dh xbZ leL;kvksa dk fjdkMZ j[kk tkrk gS \   

LVkWd lwph dh HkkSfrd x.kuk % 

D;k LVkWd lwph dh HkkSfrd x.kuk o"kZ esa de ls de ,d ckj dh tkrh gS \ 
tgk¡ de LVkWd j[kk tkrk gks] ogk¡ ,d vFkok nks eghuks esa dh tkrh gS \ 
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ek¡x djuk % 

vxj fuxZe LFkku vkiwfrZ dk vkns”k nsrs gS rks D;k ,sls vkns”k le; ij fn;s 
tkrs gS vkSj D;k ;s vf/kdre~ vkSj U;wure~ LVkWd lhek esa   gS \  

  

D;k ek¡xh xbZ ek=k dh lgh x.kuk dh xbZ gS \   

fjiksVZ Hkstuk % 

D;k fjiksVZ lgh le; ij izLrqr dh tkrh gS \   

D;k dksbZ fjiksVZ fiNys N% efguksa esa izLrqr ugha gqbZ gS \   

D;k fjiksVZ lgh Hkjh xbZ gSa \   

D;k fjiksVZ esa nh xbZ tkudkjh lgh gSa \   

[kkfjt+ djuk % 

D;k vof/kikj ,oa [kjkc xHkZfujks/kdksa ;k HkkSfrd LVkWd lwph dh] ,d ckj 
okf"kZd tk¡p dh tkrh gS] tgka vuqi;ksxh xHkZfujks/kd ,d rjQ j[k fn, x;s 
gks \ 

  

D;k dk;ZØe funsZ”kksa ds vuqlkj vof/kikj ,oa [kjkc xHkZfujks/kdksa dks gVk;k 
,oa [kkfjt+ fd;k tkrk gS \ 

  

lkeku % 

D;k deZpkfj;ksa ds fy, fuxZe lwph miyC/k gS \    

D;k fjiksVZ ,oa ek¡x djus ds fy, lgh QkeZ dh miyC/krk gS \   

HkaMkj.k fLFkfr ¼LVkWd dks Bhd <ax ls j[kuk½A  

D;k dkVZuks ds drkj dh mpkbZ 2-5 ehVj ¼8 QqV½ ls vf/kd ugh gS \   

D;k dkVZuks dh drkjsa Q”kZ ls 4 bap Åij ¼ifÍ;ksa ij ;k vyekjh ds [kkuksa 
esa½ gS \ 

  

D;k dkVZuks dh drkjsa nhokj ls 1 QqV nwj gSa \   

D;k dkVZuks dh drkjksa ds chp i;kZIr txg ¼de ls de 30 lseh-@1 QqV½ gS 
\ 

  

O;oLFkk,¡ % 

D;k ckj&ckj mi;ksx esa vkus okyh lkexzh vklkuh ls feyus okys LFkku ij 
j[kh xbZ gS \ 

  

D;k xHkZfujks/kdksa dks lk/ku ,oa mi;ksx ds rjhdksa ds vuqlkj vyx&vyx 
j[kk x;k gS \ 

  

D;k vuqi;ksxh xHkZfujks/kdksa dks mi;ksxh xHkZfujks/kdksa ls nwj j[kk x;k gS \   
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vof/kikj dhs jksdFkke % 

D;k dkVZuksa ij vof/kikj fnukad lkQ&lkQ fy[kh xbZ gS \   

D;k dkVZu FEFO ds vuqlkj j[ks x, gS (D;k igys vof/kikj gksus okyh 
lkexzh dks lkeus vkSj vklkuh ls igaqp ds LFkku ij j[kk x;k gS½A 

  

rkieku % 

D;k HkaMkj.k LFkku dk rkieku 40°C ls de gS \   

goknkj@jks'kunku % 

D;k xeZ ekSle esa HkaMkj.k LFkku esa] gok dks iwjs LFkku ij QSykus ds fy, ia[ks 
vFkok jks'kunku miyC/k gS \ 

  

lw[kkiu % 

D;k Q'kZ ,oa nhokjsa lw[kh gS \   

D;k Nr] f[kM+fd;k¡ ,oa njoktksa ds jkLrs fjlko ugha gks jgk gS \   

dk;Z LFky % 

D;k vko';d lkexzh j[kus ds fy, i;kZIr HkaMkj.k LFkku gS \   

D;k HkaMkj.k LFkku dk vkdkj forj.k] izkfIr ,oa lIykbZ tkap ds fy, mi;qDr 
gS \ 

  

izdk'k % 

D;k lk/ku ds igpku fpUg ,oa yscYl vklkuh ls i<+us ds fy, i;kZIr 
jks'kuh gS\ 

  

D;k lk/ku lh/ks lw;Z ds izdk'k vkSj pedhys izdk'k ls cph gqbZ gS\   

lQkbZ % 

D;k HkaMkj.k LFkku lkQ&lqFkjk ,oa /kwy jfgr gS \   

Øeo/krk % 

D;k dsoy xHkZfujks/kd vkSj vU; t:jh lkexzh gh xHkZfujks/kd HkaMkj.k LFkku 
ij j[kh x;h gS ¼jlk;u xHkZfujks/kd lk/ku ls nwj j[kus pkfg, vkSj ml 
LFkku ij VwVs gq, fpfdRlk lacaf/k ;U=] iqjkuh Qkbysa] ,oa vU; lkeku ugha 
j[kuk pkfg,½A 

  

gkfu dh jksdFkke % 

D;k [kqys daMkse ds dkVZuksa dks fctyh dh eksVjksa] pedhys izdk”k ,oa xehZ ls 
nwj j[kk tkrk gS \ 

  

laØe.k jfgr LFkku % 

D;k HkaMkj.k LFkku laØked tho ,oa dqrjus okys tkuojksa ¼thfor vFkok   
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vthfor dhMs+ ,oa muds v.Ms½ ls jfgr gS \ 

lqj{kk ,oa cpko % 

D;k dksbZ lqj{kk O;oLFkk gS tks HkaMkj.k LFkku ij lh/ks tkus ls jksdrk gS \   

vxj HkaMkj.k LFkku ij njokts ,oa f[kM+fd;ka gS rks D;k os lqjf{kr gS\   

D;k vfXu'keu ;a= rqjUr miyC/k gS \   

miyC/krk % 

D;k dksbZ vf/kdr̀ pkHkh lfgr O;fDr dk;Zle; ds nkSjku ogka jgrk gS\ 
ftlls LokLFk&dehZ tc Hkh vko”;d gks] lkexzh izkIr dj ldsA 

  

 

 ;fn vkius mij ds fdlh Hkh iz”u dk mÙkj **ugha** es fn;k gS rks ml fLFkfr dks 
Bhd djus dh vko”;drk gSA  

 depkfj;ksa ls ckr djsa vkSj muls mldk dkj.k iwNasA  
 fQj muds lkFk feydj mldk gy <wa<sA 
 ;fn ,d nkSjs ij dksbZ leL;k ikrs gSa vkSj depkfj;ksa ds lkFk feydj mldk gy 

fudky ysrs gS rks vxys nkSjs ij ml fLfFkfr dks nqckjk tkap djsa vkSj ns[ks fd 
fLFkfr Bhd gS ;k vkSj vf/kd lgk;rk dh vko”;drk gSA 

vU; /;ku ;ksX; ckrsa & 

mij ds iz”u iwNus ds vfrfjDr ,d fujh{kd dks uhps fy[kh fLFkfr dks /;ku esa 
j[kuk pkfg, %  
 D;k fdlh ekaax esa ckn esa ifjorZu gqvk gS \ (vkSlr ekfld mi;ksx dks ns[ksa )  
 D;k dksbZ ?kVkSrh ;k LVkWd lekfIr gqbZ gS \ (;fn ,slk gS rks mldk dkj.k tkusa) 
 D;k lIykbZ izkfIr esa dHkh dksbZ leL;k vkbZ gS \ (tSls fd nsjh vkSj vi;kZIr ek=k 

esa Hksth xbZ lIykbZ½ 
 D;k fdlh ekaax esa ckn esa ifjorZu gqvk gS \  

o bl izfØ;k esa lkexzh ds uqdlku dh D;k ek=k@nj gS \ (vFkkZr~ vof/kikj 

gksus ds dkj.k] u’V gksuk] xk;c gksuk bR;kfn ds dkj.k uqdlku)  
o D;k ;g ek=k@nj bruh vf/kd gS ftlls leL;k mRiUu gks jgh gS \ 

 ,sls dkSu ls laxzg ,oa forj.k dk;Z&dyki gS tks ckn esa O;ofLFkr gq, gSa \ 
  



. 
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