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aystem. This guido, tihoxcfore, will assist the HCY personnel
in the proper catrblishient and tmintenoncen of a podernizsd

rooords ransgecal operation.
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The records of the NGS5 should be availsble to authorized
personuel on & 24~hour basie. This is very difficulibt te achieve
uniesw the records sre cantralized, Time is verz;r often a vital
elenent in the solutfon of a oxime, Many tines Informatiun that
was *locked=up® in the filed of & Uspaviment and which was not
available after normal working hours has meant the dlfferenco
hetween the wisvocessful questioning of a susieat and the rnlus=
tion of a orime.

Administrators and directovs of polins prencies are inboye
ested in efficiency, an? efficieruy iv encovenged by a conktrals
ized records pystma. ALL enployees eam be trained in the variw
pus typea of reword duties and can be rotated on assighnents
when vacationn or pickness interfere with normal records manas
gonenty oy, when any particular phase pE recohrds work becones
congested. Duplication of records work is reduced to a bare
mininum when vecords sre centralized. To properly discharge
tha obligations and responsibilitles of his office, there are
three basic things concerning crime about which the NGS Com=
mander must be furnished current and complete Informations
(1) how much of each type of crime occuray {2} whera theme
crimes are occuring; and {3) vwhere do they wccour. With this
knowlodyn the Commander has the greatest ghance of placing
+he best available manpower in the most strategic preag at

the mest opportune time.



INDICES ORGANIZANTON AND PROCEDIIRES

The true temt of any £iling system is the ability to
answer ®yes" to tho question "Can I £ind what I waﬁt when I
want it?", Tha operation and raintetianee of the various
files and indices that greatly assist all police operations
is a technleal skill, which i£ allowed to become disorganized
will probably destroy any effectivences of the recordsy theme
selves, IF index cardy aze misfiled they are extremely dif-
ficult £¢ locate. Considexable supervision is therefore
needed to _maint:aité the indices and £iles in their proper
order. I may very well be possible after a test period pf
Criminal Pile Section operations, tha® the quantity and seope
- of the work to be performed by the £ile segtion will necessitake
the apsignment, of additional personncl to maintain the neces=
Bary racords effectively and accurately.

"B, Sopbval Name Indices .
3+ Index caxds axe prepared for £iling Sfrom a variely
of sources. Hames of cbmplaina‘m:s and victing ave
indexed as aro the names of. aryrested persons, wﬁnted
persons, persons injured in txéf'fits accidents and
the like. Indexing and searching of indices can he
post efficiently handled i:E the nupber vf separate

name index Files is kept to a mimimum,
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2« The mimplest mysten iz usvally the best system.

3.

The wany advauntages of +he gingle MHaster Name Index
are appayent when practical nae of the index wards
are congidored. With all the NGS nane caxdy in one
£ile there iz no chance of £iling an index card in
the wrong £ile. ¥n addition, vihen it im necéssary to
determine what information the complete files of the

~ X3S contain on & particular name, the name mearch is

 necessary in only one index file. This single name

geayxch will datermine whether the individual was
ayer a wanted or arvested pewsgon, a ﬂ;:implaihant.
witnesa, etc. In yeneral, eveyything the HCS knows
about hin should be indicxted in +he Haster Name
Indices. Thus, duplication of manpover, time, ma-
terial and the effort of prepaving cavds For ae;veral
nama indices iy reduged to a bare minimum: and |
rocords menzgement, training, and provedures. are
considexably simplified. |

The Magter Name Index for the NGB should include
index caxds ont

a) Arrested Personsg

B} Tanted Yersons
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#001519

PENA-Trejos, Julio

la. A.S.#45, Sesori, Reg. #5

1966 Chev.Sed.,rojo,mtr D7-S4575869
chas Cb45~-0398722

De curva mencionada direccidén 3-5pm 3,8/66

Direc.Duefio: 55 A.S.#3,Sesorl

Sospechosos: Juan PERLA-Rosas
Mario VASQUEZ-Luna
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TARJETA DE INDICE POR INFRACCION DE HURTO
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PEREZ-Santos, Robo

#00085

Juan

la. C.P.#219,8an Sebastidn, Reg.#l
Entré por escalera,ventana cocina 20. piso.
RobS:2 trajes hombre,demés ropa-<¢300.00

8:20-10:00 Noche 4/2/66

Sospechosos: desconocidos.

TARJETA DE INBICE POR INFRACCION DE ROBO
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B. iype of Crime Indew

1.

2.

The txrimoe oy conplaint index osntaing an' index caxd
for each crine xeported to the police. Yho ladexm
porvog abt least two purposcds Ik oids in molecking -
cvages which way have been eormitied by the game oris
minal and serves as a zimple "rodus operamli® (MO)£ilos

and it enzhles the file aeét:ltm o Jopate a came file

. on whivh tho date and nanes of victins have boen forgok-

ten when Ehe natyre an&‘type of crica is knuime  In ot
thig mammor tha evime fndex is usedl 1o tle uusolved
cages togethsr which are similar in natuve. ALL of the
index carde in the “olezred" ssotion will identify
knmmJ cximinaly if fhe MOs® of porgong arroxted in

the past are noted and compared with the methods used
in curzent unaolved owrimes. ‘

Index cards propaved fox the type of crime dndex
should condain a brief description off the “nodus
operandi® ugad in each crive. e clasgification of
eriminal offonwon as afdopted by tho NE3 and applivsble
to the laws. of E1 Salvador priceidza the najor braake
dewn for ingortion on guide cards. 24 cach caﬁeg_ﬁxy
of crime within onz guide caxd soction hocoues suE~
ficitontly largs it nay be furthoy mublivided by

neing M2 headings, Suporvision of this Index should
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concentented oa the dnstallation 0O tha Central Nanc
Todices Loz sovnsal moaths. Iowewrer, at smeh tino
ag thoe LE0 Cllsonder le acsured £t the nano index
is functioning propordly, ke nay decide o 2dd tho
Stolen HropLrty Index ag it will groatly assisk tho
efficioncy of hio police xespungibilities and will
fwetler hig suxvice to ¢he polple of L1 S lvadox,.

Oae princivol objcotive of ony dnvegtigation ig the
ad atificotion aadl recovery of logk ue akolon properiy.
Jhe stolou=praporty fudsx is an dinviaitiqatdve ald of
ineatimablz valae in achieving thia objectcive.

Thers ore o maans of idontifying propertys
e ig throojh i soedial maalor nlacel un the arti=
¢la by the aumufactorer, and €he other is by the
dasoription of the acidcela yihen it coatains 19 manu-
Lactureets sozial nudber, Or whin the number is nok
mtawme  vbhwilouwsly, a serial noaber offers a more
praitive tcaae uf idzutifivation. Vhen an vnnumbozred
article contuins a monugran wr Che iaitizls of the
auier, it oo, s subject Lo tvro pusitive ddentifie
ceblon.

A pxupcaiy-ldonkificotion dndiz e svhdivided
pceoordiug o the means by which rooperky vay be

ddentificd. Cenerdly, such an dindcxy conmists of Bwo



3.

4.

® ~ ®
-O -

gectiong, nvnbered and unnumbexcd. In the nunbsred
section z3ll propexty bearing an identi¥iable number

ig indexed ac;::c.rding to the last onoy ftwo, or threw
digits of the nurber, depending vwoon the size of the
file. In the unnumberad section property not ddomtie
fiable by o sorial avmber may bo dndexsd according to

the desoription of the articla.

Munberes Ssetien

- Numbeyred property would be indexed by a thras-digit
£file containivng guids cards nunbered from 600 throtgh
999. A1l munbered property may ha indexed aceording
to the lagt thrae digits of the avwbor withont regard
to tho tyro of articele. Licenses, autonobile motoré.
watches, fircams:. elaectric ﬁrins, vte., are indexad
togathar aceording to the léat thres digits of the
serial nunbors regardlegss of the poki or model of thn
article. ‘

. Tho index cards in cach section arve filed bohind
the guide carde porreapcnding to the last three digits
of the number. The :inﬂex cardg are f£iled bahind cach
gulde card in nmrerical order accoxding to the fourth
and £ifth digits Fzom the end,

Unnumbered Seotion

Property not identifiable by a manufacturer®s serlal
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nunber ig indexed in the ummumbered meckion by descrips-
tion of the priicle and much of the succeas of thix
secﬁan of the index depends upon the aceuracy and
caxra w,_i.th which the property iz indexed,

The main 'cslasaificatiqn, such as clothing, furndis
tuze, footwear, jewelry, tools, eteo., should bhe indi-
cative of the general character of tho arkigle indoxed.
Material of which the various articles are composed
such as glath, gold, leathexr, plastic, steel, otc.,
shagl&‘ be ayoided as priwary classification.

Within gach general grouy, the limt should be
further reﬂﬁce& by pmviding foy speecific typea of
articles. For exanpie, under the rain classification
of "alothing" there should be subdivisions for “make®
and within sech of ‘i:'flEEe a brezﬁt;dmm foxr ﬁe type of
article. Under the ﬁeading *femala“,- guide caxrds way
ba mads for naats.m‘ drenmes, shivte, suits, miscal-
ncovs, ete. Ag these subsections grow they may ho
broken down Enrther &ccordinglta the material, color
size, and style,

The breoskdown by type of avticle and the veferenco
éarda should be in as great detall as possible fox in
this unounbered section the search iz made entiraly
according to the degoription of the property, and all
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persons £iling ond searching wust be thoroughly familiar

- with the indexing procedure.

Degoxiption of Stolon Propoerty
In order that the Index may be of mestinun value €0 a

department it is essential that invectigating officers
obtain complete deserviptions of property reported stolen.
The manufacturer®s serial nunber ghould Le obtained in

. every instance if one is available. If not kmown, the

vietim or pymer way be encouraged 0 obtaiu the nunbor
to assiast the department in identifying and recoyering

the article. Iﬁ‘;ﬁ = watch has been xopaized, the jewelor may

" have maae a rogord Of the wagtceh moveaant or the sarateh

nuiber which he inseribed in the cvase. The jeweler from
whom the wateh was purchaasd may have a record of the
caxe and imvément nuobiers. If a gearantee wag regise
tered wiﬁx the nanufaciurer of an artisle, the owricy
tight obtain the number from that source,

Many law enforcement agencics through NeWSpapLLs,
vadio talks, and the like, yave encotsaged: the public
to make a record of all their pjmgeity which contains
& nunher, or initials, and descpiptivo of uﬂ;iﬁ::zherea

propexrty. Hnnumberéd property wust ke more fully dea-

cribed than numbered property becausae the only means of

xecovery is through the degeription. As many gqualifying
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adjectives as poasible should ba wsed in describing

- cach artlélo. A ring deseribed hy a deteative op by

the Complainant ag *one 1ad;?*’a nedive=sized diamond
xing" dogs nok mear much to the pereon who nust indoy
¥ha article. Y
'Mr:lea sontaining a monogram ox initials way be
indexed acqoxding o the engvaved ox impxinta& iettara-
Major broakdowng in alphabotical raequancar ray he prau |

_viﬂea for the list lotter in the indtial or monogran.

Honogrome, parkicularly, should be cross-xeferenced
with all letterg dus to the difficnlty in many cases
OEf dei-.ez:minmg the proper order of t!;:he leiters.

Praparing :tndex Cards
At least ona indeyx card will Bo prepared for each

article reported loat or atolen, uniesg it is slear

the srticle is not worth indexing. Separate index
cards should be prepared If an sriicle contains pore
than one identifying number. An exa:ﬁpie of this ig
found in a watch which cnntains a movement mumber omd

a cize numbsr. Xach would be indexad.

. Tha corplete deseription should be reocorded on

the index cord to eliminate the nesd for a searcher

to check the investigative report o ohiain the complete
deseription..
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Whensyoy an axticie ig r&cavercﬁ, the corresponding
indew carda way be romoved fxom the file and degtroyed.
The unnemborsid section showld be examined at lcast
onda each yoear 0 elininate thewafvon index cardsro-
9reségting'perlshab1éitems*mure than one year old. For
example, & 1aﬁy‘s.ﬂiamnnd‘braael&t'unula1prdbahiy renadn
indexed in the file indefinitely oy watil recovired
whoreas an indsx card for a pan's bluo overcoat, sime
42, would probably bo removed after fha gone ig ono
year old, sinee $he Likelihood of xecovery and idonti-
fication by that time is rather rewote. For this xroason,
ths date off the offense ﬁhouigfba racoxded on the inﬂea‘

card in evory inmtanca.



CREMIIAL FILS SECTION RECORDE

In the prececiing chantay wa have decvate X mothods 8
opevation anl thi: gropiv raintenanes off gpoadstizcd nlie e
In thischantor tho systery for rocording the intiéinl cooolaing,
the sulscguent fnvestigation and the preoporation of a clizaario-
gical £ile of arrest records will be ek forth togsther with
g doseription of £ha sctual forme apd their inplco=neation.

Tho human mind foscs a eonsiderablo i oe of dobndln
whaon it tries ko rceeall ovents and eironasmtangose  Tor thia
reason and many othevs thak Juwve hren provioogly stotel, G
ig wvery inportant that an ancurate written rooord be pde
frediately. Tho ordglinal copy of 8 veodwd, ofbonr noecanaony
coppletion, geview sndl spproval should ha Imediakoly scul o
the Criminal R:eowds Scetion Brohivas} vhere At vill rarosdve
o povinl number, tho 3x5 indew cords rertaining o tho yooond
placed in the central neme indiees, and the reoord ploeed Ia
the anpropriate £ile. Such mrocedore piroog #1L rooovds vadcr
unificd géntxal. gt of the Informatlon which envhles ths 163
to £ind a criminal would b ugnless 1 nat vaiforndy racortsd,
recorded, #nd integratad dnto a systen of znosrds.  Infornagiva
gathersd in investigotions, therefors, musk ho pganutly 2oeoordsd,
indexcd ond £iXlcd as port of the ermiplats oyot~1 which fneds

iitatcs further investigation.
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The compiaint nal investigetive xroord is the heark of
any police vecords systonte Xk is concerned with recording
crimes and othey incidents roported ko the polico and is uscd
for controliling investigation through the £iling of additional
roports. Xt i tho basis for on analysis of offenses and tho
methods by which "Ehey ara gonnitted. The systom ls nocvessary
to aasure sakisfactory disposition of each case.

An Incident callingy for police action is reported umually
by telophoner €ha cazentisl faots are byiefly zocorded, and tho
pullceven are dispatched &0 the scene. The investigating of-
fleers record all information concerning tho incident and the
resulty of tholr faveatigations in their wotkchooks. Befora
the end of thalr tour of duty, they propara the Conplaink
and Offense Report summarizing all of the facts of the caus.

concaonk

Any reports of erincg that map cone to tho direek attention
of pblite offlesrs, whother they he on duty in the streetg, in
radiie, patrol cavs, in central KNGS headguartors or aubstationg,
or whila off-duty, should boe referred provptly to tho nsarest
MGE headgquarters, Probably the najority of comnlaints will be
comparatively minor in naturey howewer, tegardless of the grae
vity or apparvent trivial wnture of a particularn conplaink, cach
ong iz Ingurtant and of porsonal councern o tho complainand

(Queretlante) and therefore should bs important to each
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official of the NGH.
Efficient polige work is important both 3 the citizens

of Bl Salvador and to the Minister of Dafense, who supervises
the activities of nest police operations within the Republic.
Therefore, polico setion should be represont~d by adequate
rocords of complaints received pnd action tekon. 0N#1} Neg
gchalons are ac:couni:ablé for the acﬁion taken or the investiga~
tion conduetod on coch orime reforved to Ehen. Az adnindstrative

aontrol, over cﬁﬁpléi!‘ttﬂ sonld be prompily established, a

. pormanonk written record must ho prepaved at the tims the

complaint iz recaived.

Inj;e&a; Apﬂiﬁﬁiog

All npmplain,ts should be received and recorded by & police
official of tl;a NGS who is responsible to the executive head of
the NGS Regiﬁm who in turn, is resmponsible only ¥o the Come
nandey of the NGS. Yhe matier shaufi.& be pronpély relaved to
the unit that will be responsible for #akirgthe :eqﬁired
police avtion. This sckion will then be recorded in detail
on the eonbined :Eom‘"cmplaint and Offense Fepori® by £he
nEficer who conducts the prelin@ihm:g investigatinn into the
campléint. ' ’

' Yach of the 5 NGS Regions of the Republic of Bl Salvadox
should be included im the reporting mystem agt desoribed theveatier.
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thus, erimes that ocowr ond are _ﬁenﬁgate;‘i by MNGS police
personnel entively within one NG Region, should be recorded in
duplicate by the headquariers of that region. ¥or example, a
robbery that may ccour in Chinamsca, a su‘burian tovm of San
Higuel in the 5th NGI Region, should be ‘investigated by NGB
pergonnel of that regions 7The detalls should be recorded on the
CDfaplaint and Offense Report in duplicate at the headgquarters in
Ean Miguel. If an arvest and confinement is yeguested, that
action should be recorded on the Avrest Record {5xB card) also -
in duplicate. Tho original of each form oy recoxd should bs
forwarded ¢ the Criminal Filex Seption of BGS Eieadqﬁarter# in
San Salvador for immediate inclusion in their Files, If a similx
erime should ogcur within ‘Elie Jurisdiction of the NGY heaﬂquaﬁera
in San Salvador that action should be recorded in exactly +he
same manner and the foxms and yecords forwerded immediately by

the Shift Commeuader to tha Crininal ¥Yilcs Scobion.
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uoilaint and tcaca Dopork

A. Dogerintica end Annliecation

b1 eonpdodntg $hat £011 inko the calogory oobeasing tuo
Inag, thofl, uy foatiedion of rrosoRky ov injuny &9 porauud,
shandd be follow:d up irccfiatoly ou €ho rotusi 0f tho isvene
tigating offieces by the gubbission oF the L*m"ﬁ;r;iaini: ani Of-
feaso Xepord (GLR). & vopy of the vl Sollows this pmao
aal ig ligendl op pyvhibit ;‘&". |

vhe daveutinating officor slovld woeosrd tho duvosiigae-
L£ivo actinn $en oo ho ordiginol pul coxkon cooy 0F Gy (Ul
Hoth copies of the CoR will thon bo rovicwed for sufficicncy
Ly tho Shife chlef anddor thoy chifs Curoadse, vwho will
Indicnto his owrovod ond digpopltion of thy untbow. IMmy
entag ean Bo closcl with the subndasion of the proliiinary
report = £ha €0, vhen there is no fuethor inveatigaﬁiun
to ko conduet-3. I this 1o tho cogo ther Shife Comouiny
O Chift Chiod will Iadicatoe his disrogition and will Tl
Forwend thy oeiginal cupy of o (O & (e N0 Cobrimd
Hilea Heetion for thody pronpt inciugion in the epntral
nace indices ond tho preparation Of the central investigae
i £l iu tho raktoz.
Be Lwbaedny oooleing el Offcnse Krpogtd

(mna soerics OFf nidbers for Fillng ol caterisl pertie

nenk €0 the oone Ingostigation should o uged. It paked
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bt
FORMULARIO DE QUEJA E INFRACCION

Guardia Nacional de El Salvador
. ardcter de la

y — « .. wnfraccidn Queja N°
Querellante Teléfono
Domicilio Pais

Fecho y Fora en que se
Investigedor: comend la indraccidn

Luger (donde ocurrid) ] — -

Otras personcs que interviniern —— . ——

Domicilio Pais
informe recibido por o - el a las horas
N = - L2}
Detalles de lo intraccién Exponer todas 'ss circursiancias)
Foto
13
|
)
Esta infraccidn es declarada:
firmado fecha
oficial agenie o detective
firmado fecha
comondante
0 Infundada ‘Exhibit rCn

D Aclarada con orresto
) Excepcionalmente g¢larada

0] inactiva (No Aclarada)

i3 -~ _—
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PROPIEDAD ROBADA : Valor RECUPERADA
{describir) Cantidad Estimodo
Fecha Yalor
Total: Total:
Propistario
Recuperado por: .
firmcdo en propiedad fecha
DESCRIPCION DE SOSPECHOSOS O PERSONAS BUSCADAS
NUMERO 1 NUMEROQ 2
Nombre
Domicilio
Raoza
Sexo y edad

Altura y peso

Color Cabello

Color ojos

Cutiz-barba

Vestimenta-Marca

Ocupacidn

Nacionalidad
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£n::‘s:1:np15.cii;tg arnid pmvide:-;c a sinple chronological record
of activities. O1d xecords may he removed without disturbiug
_ th;é Hyatém'and all cuzrent, £iles are in one place . A straight _
‘numexical éyatem medified for use by all cchelons of the o
NGS is highly xeconmended Eng’i an explanation bE its NGS
appliuatiqn follows.
A bamic 5 diglt nuwbering systen should be instailed

. which wilt function very mmoothly and iz easily .agipliﬁsi,
Hach of the 5 NGS :egigri& should be igsued a bloc# of 1,000 '
nurbers from which ﬂmﬁ pan consecutively nunber cuch '
Complaint and Dffense Report ‘(GOR) that is prepared fmé each
7 separate investigation. The Eirvet nunber will always xew -‘
present the NGS region and the next fouxy nuwmbers yepresent
the numerical geguence of investigationy as each casze i |
. opencd by an NOS ﬁagion. For oxample. the 26fh inveatigas~
fion initiated by thé_ 5th NGE Regilon in Ban Miguel, that will
regiuire .« the preparation of a COR, will ba nurbored 50026.
Another example would be the 536th COR prepared by the 2nd
RGH Region at fanta Ana and should be ' .punbered as 2§_§§_€_§. ;
The numbers ﬁhoﬁi& be assigned by ea.c:h region as followa-

1 to 1000 agmigned the lat Reg.ion; San Salvador=~ 10001

1 o 1000 8. 2ud ganta Anx - 20001
1 to 1000 agsigned * 33:41 “ Cojutepeque ~ 30001
1 to 1000 b B £ . S Pacatoaoluea- 440001

1t 1000 = - ® Stht ¥ Ban Miguel - 50001
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NGY Headgvariers should issue the gecond thousand
gorics of nwiberg o a NGY Rogion only i€ that Region hag
entirely vscd nusbers ¥ throvngh 099. Thin process oF fgsuiny
nuabera should bu eontyrulled by NGS headguarters and van Lo
continued in:‘:teﬂiniteiir without atarting & new geries each
year, At the tine the raximum nusber posaible, 9329, ig
tued in any ong region, the entive process can be repeated
by vaging the prefix "K* before the five diglit nurbherx,
suheeguantly "B eto.

A contxol yecord for the COR nurmbers should be estobe
lished in each of the five NGS regions. N3 cach nurber is
issucd in numerical sequence, the number, date, subject's
nane and the offcusa shovld be ligted on o pne-~ling entry.
This provadure gan eagily be paintained in an inexpenzive
loghook or looge=-leaf binder as fdlows:

30019 7/25/66 lopesz-Romerd, HMiguel Roko

30020 7/25/35 Rodriguez~Santo, Josd Hurto

30021 7/27/66 CGarafa~-Medina, Antonic | Ustafa
¢, Filing the GOX and Related Material

The Criminal Files Section should enter the same
number, as recoived on a COR from any 0Ff the five NGB
regions, divectly onto the file guida-strip of a manila
file folder. UThoreafier all material of a documentary
nature which has a bearing on the investigation shouid be
placed within the same file folder. Thiwm xefers to auch
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material as sianed statomonts: Suoploaontary OEfense
Reportsy photographs of subject, crime sconesy correspondenco
telegrans, ate, On this wanner the LGS will haveaeorplicte
ehronological £ile on each orine commitbked and investigation
conducteds. X8 it happens that several investlgations
ntilizing conseccuative numbers and congsisting only of CORa of
minor incidents occur, theme may all be £iled consecutively
together within anc file folder. 7This folder in turn should
be adequately marked to denote its contenksy for sxamplo,
10075 ~ 10090,

A1Y inveptigative files which represent crines that
have occured entirely within one NGS Region and avre denoted
by the numerical scquence of nunbers on lssucd to that Region,
ghcvuld be £iled together. This can fpasily he ascomplished
in a T drawer £iling cabinst by devoting one drawer to
those nurbers assigned to onz of thoe five 1S Regions,. Thus
the top deawey conld include 10001 - 19930 dsnoting thosn

investigetlony vconvivy in the Fan solveir NGS Beglon, otw.
sSufficient caxe whould alwaye 7o token &Y Casure thak
some document i plwaye in the invoatigative £ile cabinct
that will serount for every nuadbar avaigesd 0 a COR and its
investigetive £ilc. Mere nover fioudd bo a £1le auadboer

whering froxn Mo £ilo orblncte X2 en in cobtlgotive file is
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removed from the vabinet, and aniy by .an official aunthorized
by the NGS Commander, an appropriate “chaxge-out® should he
nade. The simplest method involves a charge-out sIip which
should ke a bit taller than the file folders in the file
and should bhe of bright distincetive wolor. When an inveg=
tigative f£ilo is cherged outk 0 an authorized person, the
name of the officer £o whom the file is furnighed, the

nare of the avtbjéct of the investigation, the date the £file
was charged out and the £ile nunber should be recoxded on
the Ychaxge-ouk slip". This slip should extend above the
£ile folders anl a glance at a file drawer will iﬁdicate
what files are missing. ' '
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Su enea Uffenso Resord

Most cases wiil De clused with the submizsion of the <uR
when there iz no further investigation logically to by cunlucted,
If an investigation ig leff In & pending ghabuyg after a pru—
liminsry report in submitéed, a supplementery offense repori
should be aubwmitted ai definite atated pericds wakil the vase is
clozad. For exampie, 2 aué;;lementa:g repakE way by xegulred
3-5 dayz after the proiivinezy inwvestigatioo is zeported aud
weekly thereafier.

A suoplemencary report shouwld be made vubt by any RGF pugaon—
nel who gaing informativn bearing on the investigation aftex ¥ho
COR han been Tiled. uhms, wnile the majority of the supplenentaxy
offense zeports will ke wade by the investigating NGS personnel
assigned to the investigation, wone mey be made by other KRGS
persoonel, Az an exaoole, an NGS petrol douring thelr touvr of
duty, recovers gone of the stolen property listed in a burglarny
cagx, Or He learpns from an informant thab i recenk yobhery was
comnitted by a certain person. This information should be
recorded on the suprlementary offense roport form in duplicate
and the original irmediately sent to the Crimiasl Records Sccotion
for inclusion in the invemtigative file in thism matter. If one
of the srininals ingolved is srrested for z» crimelin which

there has been swmitied a preliminary CORt, the arrestiny pollce
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officer is résponsih:!.e for the preparation of a supplement.al
repork, Iisi:ing all the éircwnstances ‘of ‘i‘;he a::'rést.
‘ JThe supplementiry report will ba giyen em&ily the sane
number as agaigned to the o::;'f.g‘inai Complaint and Offense Report
and each succeeding report will also bear the same number until
the investié'atiml ii;s closed. Following is set Forth a model of

the Supplementary Offenafe Repo:t recommended Fox use 'by the
NGS and listed ag Exhibit "D" ‘



Arrcpt Regord

Ao 31l five W2 Rogions bave destention canabilities with
tenporpry oonfincrent faeilities availsble within the reglonal
headquartors, Fthere nsturally muat be & record of oach prrest
made by tho NGB prasonuel.

noondiataly Yollouing this discussion is = copy of the
Anrest Rrased, Tohihis "r¥, intonded for use by the NG and
yresred in Aumlieoks dn oreh core whone on oricst has been
et Ty PO poapadie i, Thin Snen providaon for vecording €he
dvocrintive daba »o1 alrxonnstancss surrounding the arrest on
$Le Srone, with e st of nrisoner's yroperiy snd the recoind
thevrefore to he 1isted on the back. Sufficient space is also
avoilzhio on the voverae aide of the Arzyogk Rucord for re-
cording the plain Soprpring hireessions of the xight haad
on both copien iFf myoh ds desired by the NGS CommandeX.

A chronologicad £file of arrest recoxds iy readily adanted
o phobintica) {riatwent, 3. ., the arrests for a wonth axe
availabile for snalysis ay to sge, me¥, yeos, and the like and,
= the cone time, #wn argoskt record of a rporaon van be pronwtly
Jocstad through the alphabetical index. Then, tov, as thae file
of crrrtrencrey qyoia, Phe olfler ones can he zomaved for

shoregs very ensi¥¥e oo pvwert pacords ol il bo Fitod &

civick nuoerdeal wrdty Loigiming with neohoery 1 end contimebng
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on in:'!éfinitelg. Pach 25 Axredt Reports should be scparagsd

by a guide eard that liste the 25 numbers ropresenting the filed
Arrest Reporis betwaen gnide cards, sach as 150~175. Thus the
numerical sequense will be the same for all NGS Reglons and

can ha nmurhorad by cuch region ag followas

HGS Reglon #1, San Salvador - 150-175 A
" NCH Region 52, Santa Ana 150175 B
NES Hagion 153, Codntapegue - 180175 ¢
WE8 Rogien 4, Zacatocolucs 150-175 D
KGS Region 455, Son Miguel 150-175 B

Tha original should bn Fforwarded o the Crinminnl Reconds Bection
at NGS Headquartews for :lnc:lugiun in thelr central arrest
rceorde f£ile. | ' |

Tt must bo corhnsizsd that the arrest record is incomploto
until the final dismesition is reenxdsd thayaoon. The ouwteome
OF any trial should hawvn ~sm;; bearing on the administration of
the HES 2n3 in some ¢ases will reflect on the adeguacy of the
invostigation. - Thvy arrangements must ke nade €O obtain tho
£inal dispoaition for recording on the ordiginal arrest record

in cach ivngtanca.
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Apellidos— ler Nombre — 2do. Nombre Apcdos No de Arresto
A N I

Direccion Residencial Saxo Razeo Edad Altura Peso Cab. Dios

Oficio Tez Fecho y Lugar de Nacimiento Necionaliddd

Acusacién/Nioloeidn Lugor de Arrasto Arresto-Horoy Fecha Arreste hecho por

No de Ident./Foto Profesion Numero de la Denuncia Reportes Hecho per

Juzgado Disposicion Fecha de] Fallg Nembre de! Jouz

Brevemente — Circunatancias bajo las cuales se hize el arresto:

Exhibit  nEn#

.. . PREPARED F(R THE SPANISH VERSION
REGISTPO DE ARREST(. - GUARDIA NACIONAL, DE EL SALVADOR
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