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PREPACE 

This report is presented 1n two parts. Part I 1s an aud1t 

report ot the Vietnamese records keePing system, written in APr1l 

1961, by E. H. Adk1na, Jr., Public satety Adv1sor, M1chigan State 

UniverSity V1et Ham Advisory Group. It is a abroad brusha treat­

ment ot records keeping practices and 1s not intended as a detailed 

guide of reorganization of these praotices. It is included for the 

1nterest 1t may have for techniciana and students who encounter sim­

ilar problems in other places. 

V1etnamese records keeping practices, founded under the french 

penal system, are d1fferent in many ways trom the un1ted States 

common-law system. onder the french method, every scrap ot wr1tten 

informat10n pertaining to an investigative jud1c1al case 1s reta1ned, 

filed, and crols indexed several ways in the national archives in 

the belief thet someday, somewhere, it may be necessary in invest1-

gation. There 1s little effort to olassify the information as to 

its potentlal value, or whether or not it is specif1c in nature or 

of national soope. 

Under the United States system, information 1n evaluated in 

the above terma, and, if found not to be of national 1mport, it 1s 

retained on a local basil. The bulk of information filed after an 

invest1gative case 1s closed is never used again. It is wasted ef­

fort, time, and money to load a system w1th n~~ttal and non-speo1fic 

data, and makes it mo~ d1fficult to locate pertinent informat10n. 

Also, informat10n can usually be redeveloped by investigation in 

the conoerned geographical area. 
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It is necessary to effect an efficient, practical marriage of 

the common-law English and the French penal reoords keeping systems. 

Part II of this report is a free English translation of a Viet­

namese text prepared by Mr. Ho~ng Kham Sen, Division Chief of the 

Records, Identification, and Technical Laboratory Services of the 

Nat10nal Directorate General of Police and Suret~ 1n saigon, Viet 

Ham. This text was the basis of a series of lectures given by Mr. 

Sen in local law enforoement educational programs. It presents a 

detailed account of some classification and fiUng practioes now in 

use. 

It is not the writer1s intentIon to discard per se the present 

system as reflected in Mr. Senls text. There are many worthwhile 

aspects outlined there. However, an effort will be rrAde to take 

the beet of the United States and Vietnarr2se systems to arr1ve at 

a series of records keeping Pllctices which will meet the local 

needs of Viet Ham. 

The writer would like to express his appreciation to Mr. Hoang 

Kham Sen for furnish1ng the textual material and for his enthusi­

astic cooperation in other programs. 

E. H. Adkins, Jr. 
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PART I 

SURVEY OF 'I.'HE lfATIOHAL RECORDS SYSTEM OF '1'HE 

POLICE AID SECURITY SERVICES OF VII'!.' HAM 

by 

E.B. Adkins, Jr. 

MlCHIGAB S'l.'ATE ll!IIVERSI'rY 
VIET HAt! AIWISORr GROuP 



INTRODUCTION 

Th1s is a report of a survey made by agreement between Mich­

igan State university Viet Nam Advisory Group and the Directorate 

General of the Police and Security Services of Viet Nam, in Novem­

ber 1960. The purpose of the, survey was to assess in broad terms 

the current situation of the records keeping system of the Police 

and security Services.. This was not a detailed or methods-tyPe 

review which would deal w1th the mechanics of paper hand11ng. On 

the contrary, the survey1s aim was to make broad recommendations 

for improving and modernizing the present reoords keeping praotices. 

These reoommendations appear at the end of the survey report. 

This survey covered the following: Central Record Bureau, 

Camp des Mares, Saigonr Record Elureaus of the Delat Police De­

pat!tment, Central Highlands surete and Police Department at Ban-' 

MeThllot, the Central Lowlands Surete and Police Department at HUe, 

the Surete and Police Department at Danang (Tourall.e); the Records 

System in the Judicial Bureau, ,Technical Servioes Division, Surete 

at Camp des Mares. The files of the Central Intelligence Bureau 

were not exam1ned because of a temporary heavy work load on the 

Bureauts staff. 

The writer interviewed the head of each organization unit, 

explored the table of organization,'jur1sdj,ct1on and source of 

reoords, and followed the handling of documents step by step to 

their final storage. Mr •. Bui Xuan Toan assisted the writer in 

these studies. 
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In consideration ot this report and in the tmplementation ot 

atlJ recommendations" reterenoe should be made to nprel1minary Re ... 

port on the Establishment at a Central Record Bureau Service" by 

Protessor Ralph J'. Turner, MSUG, August 1957, and "Organization 

Survey ot the Second Precinot ot Saigon Municipal Police and Ree ... · 

ommendations tor Centralization ot Records" by MSUG Advisor Ray­

mond C. Johnston, 1959. 
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SURET~ CENTRAL RECORD BUREAU, SAIGON 

Generally, infOrmation arrives at the surete Headquarters in 

the form of Incident or Individual· Reports, There are also in­

quiries concerning either incidents or individuals which must be 

answered. When a document arrives at Surete Headquarters, it 

first goes to the Clerical Bureau under the Surete Administrative 

Division where the matter is recorded. It is then sent to the 

Chief of the Cabinet!s off.1ce where it is assigned to the appro­

priate division for action. The persons interviewed advised that 

it was necessary to make the assignments at this high level as 

only there would be found the judgement and authority necessary 

to demand proper attention and evaluation, 

The sending agency normally classifies the documents under 

Judicial, Intelligence, or Administrative Reports, The Central 

Record Bureau acts principally as a depository for records. Only 

upon request does the Bureau fu~nish the sending agency any infor­

mation contained in the files. 

An Organization Chart of the Central Record Bureau is in­

clUded as Exhibit No, 3, 

The Secretar1.§ll Sectiol2 

This is the receiVing section of the Central Reoord Bureau, 

Documents may be received from the Chief of Cabinet's office or 

any other division of the $l1.rete. The send1ng d1vision maintains 

its own file while a matter is under action and it is not until 

their work is finished that they forward all material to the Reo­

ord Bureau. 

• 
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The Secretarial Section classifies the dossiers into Incident 

or Individual Reports which are subsequently processed by two sep­

arate routes. 

Incident ~ Seotion 

Each.document received in this section is registered in a 

bound ledger with columns for the number of doouments received, 

the date, serial numbers of the documents, their origin, and the 

date of the report. It .was noted that some of the sending agen" 

cies were the Intelligence Division of the Suret~, saigon Munioi­

pal Police Department, Army Commandos, Department of Interior, 

and the Department ,of Public Works. 

The dossiers arrive in lightweight manila folders (see Ex­

hibit No.1), and are stamped with the receiving date. A search 

is then made of the Incident indices which are maintained on 3"x5" 

cards. If any previous record is found pertaining to a newly ar­

rived dossier, it is consolidated. 

The sending agency marks the dossiera "An, "Bn, "C", "0", or 

"E" in descending order of reliability of the information con­

tUned in thim. 

A typical Incident Report ("affaire") was a report from a 

uniformed police officer stating that on a particular night he 

had observed five persons near the Chi-Hca railroad station. As 

they were hanging around and' wearing depk clothing, he suspected 

they might be Viet Congo He told them \0 move on and turned in his 

report which was ultimately given a separate file number and jacket 

to become another Incident RePort at the national level. 
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Another report concerned l~ people who were Picked up in Cholon 

in a gambl1ng raid. Each person was named and physically descrl.bed. 

The entire incident was compiled in an Incident DOSSier and sent to 

the Incident Report Section wherG individual files or dossiers were 

made for each person mentioned in the report. Again, 811 informa­

tion was f1led at the national le~e1. 

Inaident and Individual Dossier jackets are man1la-type fold­

ers, legal size,' appropriately printed, in which the documents are 

f1led loosely in chronological order held together w1th a straight 

pin. (See Exhibits Nos. I and 2.) All enclosed documents are reg­

istered on the inside of the jacket as are any w1thdrawals. ~I1th­

drawals may be made at the request of various agencies, For ex­

ample, if the Judicial Division of the Suret~ wishes the records 

searched for particular informs tion, it fOl'vlards a mimeographed 

request form to the Incident Report Section. Information found on 

f1le is delivered in 1ts entirety to the requesting agency and the 

Secretarial Seation of the Reoords Bureau retains the request slip 

as their receipt for the f1le. The Record Bureau has no control 

over the f1les after they leave the office except for these re­

ceipts. 

The Inaident Report Section handles daily ,about 500 dossiers 

from all parts of Viet Nam. There is no standard report form and 

information usually comes in letters or memoranda. 

Individual IX:nrte.r Section 

Here the dossiers are received from the Incident Report Sec­

tion, alassified into tYjles of offenses and assigned a f1le number 
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it none has been previously noted. 

A oopy of the Inoident Report is made for eaoh name appear-

. ing in the dossier. There are no duplioating machines in this 

section and all copies are typewritten. In one instance ob­

served by the writer, seventy oopies were prepared of a report 

concerning a relatively minor gambling raid. 

Arohives Seotion 

The dossiers then proceed to the Archives Section on the 

second floor of the new Reoords Building where they are made up 

into books of some fifty dossiers each. There are apprOXimately 

200,000 Incident Dossiers and 1,000,000 Individual Dossiers in 

this building stored on steel racks, tour rows high. It was 

stated that original dossiers are still maintained at BartMeThuot 

and Hue for incidents under their jurisdiction as there is not 

suffioient room at Camp des Mares to consolidate these records. 

Only brief resumes of these dOSSiers are sent to Saigon. 

The Records Building, whioh also oontains an Index Section 

referred to later in this report, appeared to have 95 per oent 

of its spaoe utilized, with the exoeption of half of the second 

floor which seemed about half full. Some 500 to 700 dossiers 

of both catezories are received daily. The Saigon Munioipa1 

Po1ioe Department and other municipal polioe departments and the 

Immigration Service generally maintain their own reoords. 

The Incident DOSsiers remain filed in books unless some in­

terested agenoy requests them. 
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Index Section 

As mentioned before, the Individual Dossier Section makes 

Individual Dossiers for each name in the Incident Dossier, as-

signing a tile number and makir.g a jacket. After registration 

and before the Individual Dossiers are enclosed in the jackets, 

each name is searched through the index cards in the Records 

Building. It is noted that the Individual Dossier Section is 

not in this same building. 

There are six separate sets of indices through which each 

name must be searched. There are also varied sizes of index 

cards as follow: (also see Exhibit No. IJ..) 

1. New Master Index 
10 1/2 c. X 8 c. 

2. Old Suret~ Index 
15.5 c. X 10.5 c. 

3.· Special Police of the west 
5.3 c. X 8 c. 

IJ.. General Archives of the 
Old Police of the South 
15.5 c. X 10.5 c. 

5. Special Archives of the 
Police of South Viet Nam 
15.5 c. X 10.5 c. 

6. Special Order of Cholon 
5.3 c. X 8 c. 

It was observed that with the exception of 'Number 1, the 

newniaster index, which is typewritten and uniform in s1ze, all 
, 

other cards vary in size and are handwritten, as shown in Ex-

hibit No. IJ.. The new master index cards are slightly shorter 

than a standard 3" X 5" card. 

If identification of a name is made, the jacket, of that dos­

sier is withdrawn and sent to the Assembly Sect10n where non- . 

identifioations are l1kewisereoeived with appropriate notations. 

In the Assembly Section, inq~ir1es are answered, jackets are made 

and index oards typed. File number registers are maintained here 
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and the jaokets are assembled into the 50-dossier books. SUch 

consolidation as is required is done in this section. The books 

of dossiers are then sent back to. the other building ~lhere they 

are filed until there is further use for them. (Photographs 
• 

of the indices files are shown in Exhibits 5 and 6.) 

Criminal Bulletin Section (detailed in Part II) 

The "Criminal Bulletin" is a weekly report sent to various 

police agencies. It is mimeographed in 500 copies in legal-size 

volume. The cover contains the usual organizational data and 

instructions to resPective agencies, such as requests for complete 

descriptions, fingerprints, canoellation requests upon arrests, 

property reoovered, me.thods of reporting to headquarters, and 

classification of information. 

The Bulletin contains notices of fugitives, stolen property, 

abandoned children, military deserters, draft dodgers, oancella-

tions, and a table of contents. Officials state. they have been 

unsble to obtain necessary funds to print PhotograPhs or finger­

prints in the "Criminal Bulletin". 

This Section compiles a monthly statistical report of printed 

information. The following figures were reported for the months 

of October and November, 1960, 

ITEM 

Cance lla t i on of t:Js1ttY,.,;,nJilt1 ces 
Stolen property reports 
B10yc1ss and Motorb1keS.stolen 
l1ugit1:venot10e$ published 
. unserved~r~e.f\1ts 
Escaped Prisonere 
Fugitives sentenoed en absentia 
Army deserters . 
Draft dodgers 

OCTOBER 

37 
208 
1j.97 
526 
136 

2 
37 

1,779 
176 

NOVEMBER 

383 
48 

189 
349 

84 
7 

102 
1,169 

92 
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In a room approximately 5 x 10 meters, in a small building, 

the bulletin 1s mimeographed on an eleotrio maohine whioh is old 

and often out of oommission. In this same room, six people work 

on a separate Bet of 10.5 o. X 15.5 o. index oards whioh refer to 

dossiers oontaining the information sent to this seotion for pub-

lioation. When .. a general searoh is made in the Reoord Bureau, 

this set of indioes is also searohed. It was stated that this et 

of indioes is kept to show what material was published in the 

"Cl'iminal Bulletin." 

General 

There are 169 employees in the Reoord Bureau. There is no 

un11'orm orime reporting system, or Central Statistioal ·Bureau. 

There are no stolen property files. If serial numbers of weapons 

or other stolen property are reported, they are published onoe in 

a single notioe in the Bulletin. If stolen property is reoovered, 

all issues of the Bulletin must be searohed to looate the offended 

party. No aooident reports are reoeived here. Fugitive notioes 

are published onoe unless otherwise requested, whioh haPpens 00-

oasionally. 

As far as the Reoord Bureau is oonoerned, there is no tiokler 

system or method of following up fugitive matters. There are no 

systems of Dead storage or of duplioation for Remote storage of 

Reoords. There are now an estimated 1 to 1 1/2 milll.on duplioate 

Pottecher System oards and registry slips 'at the Xdent11'ioation 

Bureau, and i1 1s expeoted that they will be oonsolidated into 

the Record Bureau, although it has not bee.n deoided how it will 

be done. 
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DALAT, TUYEN DUC PROVINCE 

At the Suret~ Record Bureau in Dalat, employing five persons, 

the same basic system as in Saigon was in use, i,e., Individual 

Dossiers, Incident Dossiers, index cards on 8 X 6 em cards, a 

numerical and classification register, and the customary book­

type files on wooden shelves. 

Records are received from investigative divisions of the 

Sured after all action has been taken. 1.n most matters, copies 

of reports are sent to BanMeThuot and in important matters, to 

Saigon as well. The method of determining the importance of a 

report was rather vague. The Dalat Record Bureau maintains some 

15,600 dOSSiers and has no Dead storage or Destruction of Rec-

0rda program, 

Mr. Trinh Van Giuc, Chief of the Dalat Police, reviewed the 

report making and record keeping practices of his department. 

When a crime is reported, such as burglary, his officers visit 

the scene, make sketches ( he presented some which were satis­

factory), interview witnesses, and report their findings. If a 

latent print search is required, the Surete is requested to make 

it and if the case appears' to be "improtant", the sured con­

ducts the investigation. The Surete also handles all matters in­

volving internal security, 

The record system is essentially the sa.me as in the Central 

Record Bureau, but only a small amo~nt of informa.tion in kept in 

Dalat as the local court directed the Chief not to keep any, but 

he does retain copies oC reports on important cases. (No Similar 
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restrictions 'were discovered in any other areas visited during 

the study.) There is no index card system at the Delat Record 

Bureau. 

BANME'rHUOT, DARLAC PROVINCE 

Mr. Truong Due Trieu, Chlef of the Record Bureau, is a for­

mer participant. He has 16 employees in his bureau located ln 

the home of the Dlrector of Pollee and Security for the Highlands. 

The bureau space ls very orowded and the 15 stacks of files ob­

served on the staircase testified to the lack of adequate.·fac1l1-. 

ties. 

Reports are received at BanMeThuot from all provlnces ln the 

Highlands and prooessed about the same as in Delat and Saigon. 

No statlstics are kept and no stolen property file is meintained. 

An index oard is made for eaoh name in the "Criminal Bulletin." 

The Bureau prePares an average of 100 Individual and 50 Incident 

Dosslers per day. 

Mr. LEI Quang Dong, Chief of the BanMeThuot Police, allo a 

former particlpant, maintains a modest record system of the 

Suret~ type. He handles no internal securlty matters and he and 

the Suret~ both investigate crimes. He sends copies of reports 

on important cases to the Suret~ birector • 

• 

TOURANE (DANANG1, QUANG NAM PROVINCE 

Mr. Nguyen Van Suong, Chief of the ReoordBureau, stated 

he had five people, inoluding himself in the Bureau. In December 
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1960, they reoe1ved 272 Ind1v1dual and 70 Ino1dent doss1ers. There 

WC"8 a'total of 6,000 Ino1dent and 17,200 Ind1v1dual Doss1ers 01\' 

f1le and about 6,000 Inc1dent f1les yet to be conso11dated. The 

1nf01'lll1 t10n 1n the II Cr1m1nal Bullet1n" 1s not 1ndexed here. The 

equ1pment 1noludes one typewr1ter but there 1s no typ1st on the 

staff. The off1oe space of the Bureau 1s very orowded. The same 

system w1th the same def101eno1es was observed 1n Tourane. 

Mr. Duong Chanh V1nh, Ch1ef of Po11oe, ma1nta1ns a record 

system 1n wh10h reports are f1led ohronolog1oally. Each .ect10n 

of the po11ce department keeps 1ts own f1les and there 1s l1ttle 

class1f1cat10n of offesees and no 1ndex card f1le. 30 or 40 of-

fenSes are reg1stered each month, 1nvest1gated by the Po11oe Ch1ef 

and the Suret6. The report1ng pract10es here are s1m1lar to those 

of the other po11oe departments. 

HUE, THUA THIEN PROVINCE AND 
QUANG TRI PROVINCE 

Mr. Than Trong T1nh, Ch1ef of the Central Reoord Bureau at 

Hue, 1s under the d1reot10n of Colonel Thuong. They operate the 

usual system and the1r bureau apace 1s alao orowded. They pre-

pare about 600 Ind1v1dual Doss1ers per month and, at the t1me of 

thlutw:Jy, had some 110,000 Ind1V1d~ and 34,500 lllc1dnet DoB-

s1ers on f1le. They had requested perm1ss10n from Sa1gon to form 

a Comlll11ttee for the Destruct10n of Rel!prds, but had rece1ved no 

reply. There are 30 People 1n the b~'au, thre"e typewr1ters, but 

no tYP1sts. The" Cr1m1nal Bullet1n" is 1n4exed, tak1ng the full 

t1me of three employees. The same l1mitationa were noted here as 
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in othl!r burea~s,. 

CAMP DES MARES, SAIGON 

Mr. Vo Van Sang had been Chief ot the Judicial Bureau Tech­

nioal Services Division tor three years. He stated the Judicial 

Bureau was empowered to investigate matters in the general crimi­

nal tield, municiPally, provincially, and nationally under certain 

ciroumstances. These matters extend trom thett ot government 

tunds to orimes ot violence. 

Local crimes are usually reported to the Saigon Munioipal , 

Polioe who oonduct the preliminary investigation and send a re­

port ,to a court which 18 roughly equivalent to a united States, 

Court ot Crimes. The court reviews the report and it additional 

evidenoe is neoessary the matter is reterred to the Judioial Bur­

eau which then conducts a "complementartl investigation. The 

Judioial Bureau a180 conducts investigations upon direction ot 

the Director General ot the Police and Security Services or upon 

specitic request trom province chiets. The Judicial Bureau does 

not initiate investigations on their own or ~on complaints trom 

the general public. Mr. Sang stated that nearly allot the in­

vestigations in Viet Nam involved intra-city or intra-provincial 

crimes and only oooasionally would there be inter-provincial act­

ivity. 

Mr. Sang directed 200 emplOyees ot whom 120 were invest1sa­

tors, divided into seven brigades, eaoh ot which is aSBigned a 

Beries ot related crimes to investigate. A constant org8nizational 

.'. -
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problem 18 that the Bureau looks to the court in investigative 

matters and to the Suret6 for administrative support.. 

The Judioial Bureau reoeives reports and pro'C9sses them much 

the same as was observed in other units of the Suret6. There is 

no att'empt to nationally supervise or coordinate investigative 

actl,vity except as mentioned in the preceeding paragraPh. 

The physical facil.1ties of, the Bureau, housed in two build­

ings, were' inspected and the space for handling records and con;' 

duct1riginterviews was found to be inadequate. All records are 

ma1ntained in the .)'Udic1S:1 Bureau until an investigation is com-

pleted and the court his 'disp,osed of the case l the records are 

then sent to the Central Record Bureau. 

~~ERAL R!£Q~NDAT!OTI~ 

The following is offered as a basis for implementing spe-

o1t'1Cirecommendatl.Ons. 

A Records AdVisor should be assigned to the project of 

improving the records keeping system of Viet Nam, ·Th1a 

aSSignment could be either: (1) a full-tima project for 

an advisor for a period of three to six month3 ,to out­

line imprOVements, or (2) as an addition to other duties 

of an advisor for an extended period. Thef1rst solu-

tion has the advantage of oonoentrated attention and ef-

fort but laCks the time factor for an effective follow-

up;and continued development. The "lllernative has the 
: .. i " .,', '" ' 

disadvaTltage of divided interest on the part of the 
, ,.'\ ',.' " . "·8 
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advisor but does allow time for adequate follow-up 

at the national and 100.1 levels. 

SPECIFIC RECOMMENDATIONS 

1. An exoessive amount of non-speoifio and relatively un­

important information il maintained in the Central Reoord Bureau. 

A uniform system of classifioation and evaluation should be set 

UP on a national basis to deorease the amount of non-specifio 

information and the purely looal data. Provisions should be 

made for munioipal andprovinc181 recording of thil information 

for future reference. 

2. The present system of preparing an Inoident Dossier and 

and Individual Dossier for each person mentioned in a report should 

be eliminated. There should be one dossier prepared at the invel­

tigative level containing all pertinent-faotl and the names of 

the prinoipal subjects and their al18ses used a8 the oase caption. 

These should be thoroughly indexed acoording to important individ­

uals in the report. A broader olassification system relating to 

speoifio criminal statutes should be installed in Ueu of the 

Present conseou1l1ve nl1Dlbering sYltem and limited breakdown. 

,. All reoords should be miorofilmed and then deltroyed. 

Miorofilm negatives Inould be stOred in a remote, seoure loca­

tion such as a bank vault, and the indexing and Positive micrO­

film storage should be in the Present Reoords Building. Adequate 

miorofilming, viewing, and Proof •• ing equiPment and faoilitiel 
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should be prov1ded. Also, a seoure method of destruot10n of the 

t11es should be installed. It is noted that the Viet Nam Press 

haa been miorofilming all 1tl reoords sinoe 1956. 

~. All index oards in the various files should be oonsoli­

dated into a single index system, preferably on }" x 5" 1ndex 

oards whioh are standard for Un1ted states f11ing cab1nets. Suf­

fioient filing oabinets, preferably of the rotary type, should 

be prooured. 

5. A manual of 1nstruotions based on a un1form national 

reoord keep1ng system should be prepared, and oentral and pro­

v1noial train1ng oourseB should be 1nst1tuted. 

6~ Cons1deration should be given to the establishment or'a' 

oentral stastioal seotion within the struoture of the ReoordBur­

eau and a system of uniform orime reports should be developed. 

Th1s report1ng system should be national and uniformly applicable 

to all areas', 

7. Considerat10n should be given to instituting a standard 

system of investigat1ve report wr1t1ng w1th ade~uste report forms, 

inoluding abstraot slips to be filed at the national level. A 

manual of 1nstruotions and 8 training program ehould be 1111Ple­

mented. 

8. National and local stolen property files should be inaug­

urated and maintenanoe instruot10n and tra1ning 1nst1tuted. 
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9. The weekly ·Crim1nal Bullet1n" should be studied for re­

,v1s10ns to 1nclude f1ngerpr1nt class1t1cat1on, photographs, end 

a s1ngle~t1ngerpr1nt of 1mportant fug1t1ves. Th~ necEssary e­

qu1pment and suppUes must be I:rov1ded. A mult111th r:ach1ne cf 

adequate capac1ty 1s presently ass1gned to Camp des f!''''~res. It 1s 

receommended that the Bullet1n be 1ssued monthly and the Infcrma­

t10n pr1nted lim1ted to 1nter-prov1nc1al cr1n:inal actjivlty, For 

1nstance, there 1s Uttle po1nt 1n reportLng to Hue bicycles 

stolen in Sa!gcn. A Qn1torm review and index1ng Of pert1nent 

informat10n 1n the :Bullet1n should be established at mun1c1P!'~l 

and prov1ncial levels. 

10. Based On a study of space reqUirements for microf:l~d 

records, recommendations should be made for any additional build­

ings or space required tor the Record Bureau. At!' co-.:dlt1on:l.r:g 

should be installed in the m1crofilm storege ereas. 
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I. CRIMINAL BULLETIN 

A. Purpose and US!! ot the n Criminal Bulletin" 

Judicial, administrative, and military organizations of all 

countries must apprehend andproseoute oriminals to maintain so-

otal security and order. To expedite.justioe administration, many 

countries oirculate Periodic printed reviews oontaining informa-

tion on prose outed oriminals who have not served sentenoes --es-

caPed prisoners, military deserters, draft dodgers, etc. In ad-

dit1on, the following information is also inoluded in theSe pub-

Uoat1onsl 

- stolen and lost property 
- banned moving piotures, 
- material tor.whioh publication is prohibited, eto. 

The weekly review in Viet Nam, entltled "Criminal Bulletin'l is 

published by the Central Reoord Bureau and distributed to all 

governmental agenoies. 

B. Souroe 

The "Criminal Bulletin" was established during the Frenoh 

rule by authority of the following doouments: 

- the Arreds of November 22, 1930 (Article 7) and Deoember 
193~ (Artiole 2) signed by the GOvernor of Indoohina; 

- the Ciroulars # 28~, 310, 135, 294, and 335, of August 13, 
1933 and August 20., 1935, signed by former Governors of 
Coohinohina. 

The Vietnamese-FrenC!l'lagreement of'Maroh 8, 1949, and the 

Vietnamese-Frenoh Convention of Deoember 30, 1949, stipulated 

the maintenanoe of the "Criminel Bulletin." 
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C. Aotivities of the' Criminal Bulletin Section of the Central 
Reoord Bureau 

The Criminal Bulletin Section is responsible for: 

1. Receiving and classifying all criminal doouments trom 
various mil1tary and adn.inistrative agencies l 

2. Writing and editing all copy for the Bulletin; 

3. Printing and distributing copies to military and admin­
istrative agencies; 

4. Establishing, classifying, and filing criminal name 
index cards, and searching them. 

The Seotion Chief is in charge of the coordination, super-

vision, and resolution of all matters oonoerning the Section, and 

he and the Deputy Chief are responsible for the reception and 

classification of all documents • 

. All oriminal documents sent to the Criminal Bulletin Section 

are classified by the Seotion Chief as follows·. 

a. Notices or warrants 

1. Execution of justice warrants I 
- subpoenas 
- arrest warrants 
- arrest warrants signed by the Military Court 
- arrest warrants signed by the Court of Appeal. 

2. IndiViduals wanted for executions of petitions in 
bankruptcy. 

3. Search orders concerning escaped prisoners: 
- sentenced political prisoners 
- exlledordinary prisoners 
- incarcerated military prisoners 
- ord1r2~T and political prisoners sent to agrioul-

tural centers and correction centers 
- young delinquents sent to eduoational centers 
- prostitutes sent to vocational oentera. 

4 •. Individuals wanted for sentencing. 

5. Individuals wanted for exeoution of penalties: 
-judgements by default beooming definite 
- contradictory judgements beooming definite 
- definite judgements •. 
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6. Individuals wanted for having evaded foroed residenoes., 

7. Ind111lduals wanted for serving notification ot oanoe1-
1ation of sojourn •. 

B. Individuals wanted for: 
- execution of a decision of deportation 
- execution of an arret' sending them bJck to their 

birthp1aoe 
- incorporation into a special formation ot labor 

battalions 
- notification ot a deoision keeping them ott oertain 

zones and localities 
- failure of submission of their identity oarc1l for 

visas 
- notification of deci.ions ooncerning their alsigned 

residences. 

9. Military deserters., 

lO~ Sailors wanted by Marine Inscript:l.on". 

11. Disobedients. 

12. Workers breaking their oontracts.· 

1}. Requ1B1tioned workers who desert. 

14. Vietnamese sailors departed to serve a foreign power. 

b. Request for search: 
- Judicial 
- Administrative 
- Information conoerning,fami1y intereats. 

o. Repression of orimes and criminals. 

d. Jewelry and other objeots stolen or lost; 
- stolen bioyoles 
- false identity oards 
- cancellations of PBsses serving for temporary identity 

oards. 

e. Prohibited publioations. 

f. Counterfeit money: 
- prohibited moving pictures. 

g. Announcements of deteotionr' 
- announcements conoerning lost seals. 

h. Cessation of Search. 
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1. SuPPlementary information. 

j. Rect1f1oat1on of errors. 

k. Table of Contents. 

D. Responsibility of Each Criminal Bulletin. Sub-Section . 
The activities of the Criminal Bulletin Section are oarr1ed 

out by the following sub-sections. 

1. Editing Sub-Seot1on: . This sub-section is responsible for 

writing the Bulletin oopy acoord1ng to the above ohapters and 

items.. Each issue is compo,ad in one ·week. Based on documents 

assigned by the Sectton Chief, eaoh worker prepares tha material 

first ·1n a simple summary form, then in the final approved form 

for printing, and finally, aocord1ng to chaPters and items. 

The follOWing is a dooument reoe1ved by the Criminal· aul1etin 

Section to be edited. 

Republic of Viet Ham 
Ba1gon Judicial Service 
An G1ang·Court 

Case #1 1.073 Publ1cProsecutor 
267 Magistrate 

SUBPOENA 

ON BEHALF OF THE VIETNAMESE PEOPLE, 

I; .Ngo Tan Canh, Magistrate at the 
An-Giang Court, inform all military otf1cials ot the Republic 
ot Viet Nam that thej MuSt, according to justice, bring betore 
us the hereatternamed: . 

- THIEtJ-VAN-.LAP ,southern' about ~7 years old, about lm70 tall, 
slender, l1ght comPlexion, th1nfaoe .Ilnd aqu1l1ne nose, three gold­
en teetlt..at the right and two at tile ~eft of the lower .law, l1v1ng 
at Khanh~An, An~01e.ng: . 

Accused of Violation. 
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Must be quest10ned about h1s crime. 

All respons1ble m1litary off1cials of the Republic of V1et Nam 
are requested to help us to serve this subpoena; and in order for 
th1s to be successful, we have·signed and sealed this Bubpoena. 

Issued at An-G1ang, th1s subpoena 1s dated November 114-, 1958. 

eel Clerk of the Mag1strate 1s 
Office. 

MAGISTRATE 

(s1gned) NGO-TAN-CANH 
(seal) An-G1ang Court of 

Peace w1th extended 
jurisd1ct1on. 

Atter ed1t1ng, the above informat1on would·appear 1n the 

"Cr1minal Bullet1n" 1n the chapter t1tled II Not1ces of warrant", 

under the sect10n "Execut1on of Tribunal Orders", sub-sect1on 

" Subpoenas," 1n th1s form: 

THIEU-VAN-LAP, b1rthplace: south, about 27 years old, 
l1ving at Khanh-An (An-G1ang), 1s accused of v1olat1on. 

IDENTIFICATION: about lm70 tall, slender, aqu1l1ne nose, 
th1nface, light sk1n; bav1ng } golden teeth at the r1ght 
and 2 at the left of the lower jaw. 

Subpoena #1.07}-BL!267-DT of November 114-, 1958, s1gned by 
Mr. NGO-TAN-CANH, Mag1strate at the Court of Peace .w1th 
extended jur1sd1ct1on of An-G1ang. 

Here 1s a seoond dooument l.'e.ce:\.ved for publ1cat1on in the 

"Crim1nal Bullet1n." 
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FORM #6 
(Artiole 24 of General Instruction) 

FUGITIVE ANNOUNCEMENT 
Conoerning a Deserting Soldier 

Republio of Viet Ham 
Vietnamese Republio A,rniy 

First Military Zone 
Field DivisiQn #4 

Infantry Regiment #10 
Battalion #3 

Company #1 
#1293/DDI/3/58 

Please try to looate Can Van Dinh, soldier of seoond class, 
military number 193.371. 

Absent from the oompany sinoe December 14, 1958. 

Has been considered as a deserter since December 15, 1958. 

WHEN THE DESERTER IS ARRESTED: please detain him and infQ1'11I the 
Commanding Officer of APo.4906 and the Commanding Offioer of Re­
gional Administrative Unit #1 - APO.4.204. 

DESERTION CASE: The concerned soldier'voluntarily left his post 
when the Company was mOVing on Deoember 14, 1958; he was oon­
sidered as a deserter since December 15, 1958. 

~ None 

MILITARY CLOTHING: 
- Khaki shirt; 2 pcs; - sooks (2 pairs) 
- Trousers with shirt (khaki): 2 different kinds 
- Tin can: 1 set - Saddle bagl 1 pc. - Individual Tent: 

1 pc. 

----------
IDENTIFICATIONi 
Born in 1937 in Thai-Binh provinoe, son of Mr. Dam Hiong and 
Mrs. Le-Thi-Hoa, liVing at An Loc, Xuan Loc, Long-Khanh. 

APPEARANCE I 
Black hair, blaokeyes, normal front, flat nose, oval faoe, 
Im50 tall. 

MILIRARY DUTY DETAILS: 
New reoruit sinoeFebruary 26, 1958, was assigned to Battalion 
3/10. 

Addresses: 
- Chief of Provinoe, Bien-Hoa 
- Chief of Gendarme GrouP 
- Chief of POlice 

- Direotor of VN Police 
and Seourity, Saigon 

- Commander of VN Gendarmerie 
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. APo.4,906, December 16, 1958 
By order of Captain CAO VAN CHON, 
Chief of BS.ttallon 3/10, 

Lteutenant NGUYEN'Trt~N!I NGUYEN, 
Supervisor of Battalion :Offt.ce • 

(signed and sealed) 

REQUEST FOR INVESTIGATION AND CLARIFICATION OB' REPORT. 'IN CRIMINAL 
POLICE IDENTIFICATION RECORDS: 

- .Secretary of State, DOD (~!il1tary ,TUdic1al Service HO.ll-.386) 

- the Colonel, Commander.of 1st ~lll1tary Region (Si;aff 2 and 
Chief of Judicial Servioe, 1st Military Region, APO 4772) 
(for convenience). 

- Commanding Officer· of Administrative Unit, 1st MiUtary .Re-
gion, APO 420ll-. . 

- Warrant Officer ( 3 cOPl,es)- .ohief ot Pers.onnel Sect.1on 

. - Reading file 

This document would appear In the follow1.ng form i,n the It Crim-

inalBulletin", under the item "Mll1tal'y Deserters ," 

, , . --------------------------------
DAM VAN DINH, soldier of second class defending ill Company 

I, Battalion 3,ilo, APO l~.906, military number 193.371, born in 
1937 at Thai B1nh (North), son of Dam Huong and Le Thi Hoa, de­
serted.stnce Deoember 15, 1958 (not requll-ed tQ de,Bcribe mili­
tary clothes, but it is necessary to describe any arm(l1inken 1. 

by the deserter or any money stolen by him. ) 

Identificat1on: Helght lm50, flat nosed, oval face., ,- , 

--------------------------------



When all oopy has been edited, the Editing Sub-Seot1on then 

prepares a "guilty name list" for the ohapter "Pug1tive Not1oes 

and Request for Fugitive Investigat1on," A "Table of. Contents," 

listing eaoh ohapter and item and its page numbe~ is also pre­

pared as the first page of the "Cr1minal Bulletin." 

The "guilty name list" appears on the last page of the Bulle-

tin and 1noludes: 

1. Issue number of the Bulletin; 

2. Fugi tives ; 

3. Birth dates: 

~. Provinoe or APO (Army Post Off1oe), and the order or the 
request for pursuit. 

This information appears as follows: 

--------------------------------
Alphabetioal list of fugitive names 

I 

In Bulletin # ____ _ 

FUGITIVE NOTICE, ___ _ 

8~.621 Bu1-Van-A 1932 APO ~.l31 

2. Publioat1onSub-Seot1on: The oompleted Bulletin copy is sent 

to the Publication Sub-Section whioh has responsibility for outt1ng 

stencils, mimeographing, binding, and distribution. ~'he entire 
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".., .. 1:10n1s s1inilar to that of a print1ng shop. It.if were 

i'~osS1ble to have the Bullet1n printed by a cOmmerc1al pr1nter, 

,phOtograPhs and f1ngerpr1nts of fug1t1ves could be inoluded, 

a:1d!l:ng".1n the apprehons1on of rhese wanted persona. 

3. ',Index Card Fil1ng Sub-Sect1..~: Th1s sect10n is in c~arge of 

.olass1gy1ng and fil1ng all 1ndex ca.rds, a;1d check1ng 1ndex cards 

w1th pol1oe records received from var10us mil1tary and adm1.n1s­

.trat1ve agenc1es. Although these ax'e technical opera tiona, th1s 

Bub-seat10n ma1ntains lia1son w1th the Ecl1t1ng and Publicat10n 

Sub-Sections. Th1s w1ll be expla1ned lat'3I' 1n tile sect10n deal-

tng w1th lISearch of Records." 

a. Index CardF1l1ng Metho~ 

Index cards on fug1t1ves aI'8 f11ed 1n pa1:r~s a.~ the t1me 

the IfCr1minal Bullet;1n" is pubUshed" On the;3e carda., 

family names and middle names are wr1tten in small let-

tel'S, and pr11:ted letters are used for the given names. 

This facil1tates searches. 

If a document provides all deta113 cOrl(:ernlng a fug1t1ve, 

the 1ndex card 1s completed as foJ.lows: 

- Family names andg1v9n name, date, b1rthple.ce, parents 1 
names •. 

- For a sold1er, h1s military nurrlber must appear above 
the Une of ds.te at:d b1J:'thplace 0 

- The year of b1rth 1s added on the lower left s1de of 
the card; on the rj.ght s1de at the bottom 1s wr1tten 
the names of theprov1nce or army post off"tce (APO) 
of the 1ssutng . agency, In the J.0101er center of the 
car.d 1s a rectangle d1v1ded 1ntot1010 parts;: on tqe 
left 1s w!'1tten the Bulletinl,number j 8.nd On the r1ght, 
the o1'd,e1' number within .the Bulletin., The 1 tem num­
ber 1s placed' above th1a" rectangle. 
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The following is an example of a fugitive index card. 

Dam Van DINH 

M.N.193371 

Born in 1937, in ThBi-Binh 
(North) 

.Dam-Huong 
BOn ofl 

Le-thi-Hoa 

l 
! 15.5 em 

high 

8 --------------------- ----item no~ 

Bulletin - ------------------1 B.612 I 5735 I ------------- -----order no. 
no. 

Birth 
date 

10.5 em wide 

-----Army Post 
Ottioe 
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E. Numbering the Bullet:tn, DOcuments and Index cards: 

When all copy is oompleted for publication, a clerk in the 

Publishing Section writes the order numbers on the draft copy. 

These nUlllbers are a continuaticn of the chapter numbers from 

the previoua Bulletin (every chapter has a number). For example, 

11" the chapter ".Fugitive Notices" :tn the previous Bulletin ended 

with the number 1,000, the first chapter of the next issue would 

be #1,001. 

When all ohapters in the draft are numbered with red ink or 

pencil, the originsl documents and the index cards are marked 

with oorresponding numbers. 
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II. DOCUMENT FILING 

A. Types ot Documents 

The word "document" reters to any letter, oert1tlcete, or 

wrItten material whIch Is relevant to the Interest or the oblIga­

tion ot a publIc admInistrative agenof or an IndIvIdual. 

Usually, an agencf or IndivIdual preserves a certain amount 

ot Important correspondence tor reterence. Theae are caretully 

maintaIned In archIve bureaus or record ottices ot the respective 

agencIes, while older documents are sent to the Central Reoorda 

Bureau which lerves al a depolltorJ tor the agencIes and II not 

authorized to Increase or decreale the number ot doouments In a 

tIle wIthout stipulatIon trom the conoerned agencf. 

Documents maf appear in the tollowlng torma: 

1. Original and carbon: A dratt (ot an otttcial letter, 

telegram, arret~, eto.) must be submItted tc a responsIble 

supervIsor tor approval, atter whIch It 18 tJped In several 

copie.. The origInal cOPJ appeara on paper bearing a letter­

head with the name ot the Issuing agenCJ and carbon copIes are 

on onIon skIn paper. The origInal 1. signed bf the approv­

Ing otticial and Bent to the addressee, who 1118)' retain 111 or 

send it to the Central Reoord Bureau where it II tiled under 

tbe receiving agency. The 18sulng agency retains a OOPf ot 

the letter and senda one copy to the Central Reoord Bureau 

where It 18 Included in the tile ot the issuing agen07. 

2. £2I!l.: COPIes may be made ot or1g1nal documents or trom 

copIes already on ttle. They alwafll beer the notatIon, d A 
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true oopy of the orig1nal," and the t1tle of the s1gn1ng 01'­

f101al. 

}. Dupl1cate: A "dupl1oate differs from a "oopy" 1n that 

the former 1s a seoond or1g1nal of the in1tial document. 

Dupl10ates are Signed and have the same value as the orig1nal. 

They are sent to admin1strat1ve agen01es wh1ch have execut1ve 

respons1b1l1ty for class1fY1ng these dupl1cates. The class1-

fy1ng agency may make any number of cop1es of the dupl1cates 

but nooopy has the same value as a dupl1cate. 

B. Aroh1ve Resouroes 

All documents, reg1ster4, or records reta1ned by an adm1n1s­

trat1ve agenoy, an asso01at10n, or an 1nd1v1dual are called ~Ar­

ch1ve Resouroes,"and may be descr1bed as follows. 

1. Reg1stersl Most reg1sters are bound books w1th numbered 

pages, and fall 1n three categor1esl 

a. In-Com1ng and Out-G01ng Reg1sters- - All off1c1al 1n­

oom1ng and out-g01ng documents must be reg1stered. 

In-com1ng doouments are date stamped and entered 1n 

the appropriate reg1ster: 00p1esot',out-g01ng docu­

ments are attaohed'to a reg1ster ( th1s 1s 1n add1-

t10n to the f11e cop1es of doouments). 

b. Aooount1ng Reg1sters -- The account1ng operat10ns of 

eaoh agency are da11y noted 1n reg1sters wh10hare pro­

v1ded by the F1nanc1al Agency. There are separate 

reg1sters for expend1tures, trevel, funds, ohecks, etc. 

o. Special or Techn1cal Registers -- OPerat10ns of var-

10us agen01es may requ1re, spec1al'reg1sters for keeping 
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'records of'civil status, taxation, "ital stat1sticsj 

eto. 

C. Files 

All doouments ooncerning the same incident are ke~t in9ne , 

file. This file is enclos~d in a lightweight, stiff folder ,or, 

jacket, with the f11,8'S seri~l nuinber, title"and opening date 
" 

noted on the cover. The number of documents in eacll file de,~ends 

on the importance of the inCident documented~ 

Files are not to be confused with folders or boxes, 'whioh are 

only USed, tDr" classified material. l A folder or box may oontain 

several files numbered with the ser1Bl numbers of the file'S.' 

ThUs, a folder or box represents a completeun1t of one 'kind of 

inoident. ' 

1. Doo,wnents '1n a file-The following types of documents 

may appear ina tile: 

a. Officfalletters, telegrams, comm:uniqu~s, ~to. are 

filed as originals or copieS i 

b. Copies (never originals) of offiC1alregulat:!.ons,' 

ordinances, deorees, arreUs, dec1e10n~, cUI'oular'a, 

etc; 

o. Invoices I 

d. Repbrts1 " 

•• 1 

1 "Files" are enclosed in a heavy man$la. jaoket oommon in ,the 
United 8t~tes:,"wFoidersll are 1/8" thiok caI'dboard oontainers, 
tied with string on the open :sic;le, ,and Containing a nwnber 
(usually 50) files; '"u:l3Oxes"Qi:'e nat, wooden, and nie.1nta:ined 
il1 staoks with referenoe numbers noted on the exposed ends. 

, - 'i~ :~::,: 1;',,,, I:'>,.'" ;.... , ::, q .' " 
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e. MaPSI charts; 

f. Name l1sts, 1nventor1es; 

g. Acoount1ng records; 

h. Material accompany1ng or enclosed w1th the above doc­
uments. 

D. Seals 

There are many tyPes of seals wh10h vary acoord1ng to eras 

and nat.1ons. The pr1no1pal types are s1gnature seals, dry seals, 

and wet seals, and are used da1ly by var10us ageno1es .• , Orig1nal 

doouments may bear many types of cert1fy1ng seals and oop1es may 

be made for authent10ating duplioate-doouments. 

E. S1gnatures 

A s1gnature 1s the wr1ter's name wr1tten-by h1m at the end 

of a letter or document and verif1es the authent1city of that 

document. Usually, a s1gnature cons1sts of the fam1ly name and 

the g1ven name l but there are some people who use only some s1mple 

strokes wh1chmay be 1lleg1ble but nevertheless are author1tat1ve. 

An .. X" or cross wr1ttenby an 1ll1terate oannot be cons1dered 

a signature. Engraved or pr1nted s1gnatures are not valid.. A 

s1gnature on a document or letter validates only the wr1t1ng wh1ch 

appears above the s1gnature and noth1ng wh1ch may follow. Any 

follow1ng portion must carry its own s1gnature. Usually, the 

f1rst1n1t1al of. a name 1s suff1c1ent for a seoond s1gnature. 

Clerks must learn toreoogn1ze signatures 0/ off1oials even 

though they aresome.Mmes· 1lleg1ble. S'l.gnatUl'eS 'may be .. ohecked 

aga1nst .the uOff1c1al Gazette." 



3'+ 

F. Administrative stamps 

Administrative stamps are usually made of metal, most often 

lead and brass. Somotimes silver and gold stamps are used by 

heads of state and kings 0 The;'e stamps e,re affixed to diplomatic 

documents (conventions, treaties, etc.) and judicial doouments. 

Judiciial agenoies often use stamps to verlfy documentfl used as 

evidence b 

1. Dry Sta.E!~ - A dry stamp is a seal ~Iith two faces -­

co.nvex and concave. All images and letters on a dry 

stamp are of equal height. These stamps are usually 

made of cast iron or brass and are used to seal photos 

and documents of the Registration Service (agreements, 

contracts, etc.). 

2. Wet Stamps - Made of brass or wood, thes'i! stamps have 

one face with oonvex ~mages or letters and use a special 

ink. All documents with wet stamps must be signed and 

sealed to be official. 

Counter-signatures are added to documents' to certify that a 

oertain Signature is authentic. Also, in certain cases, counter­

signatures are added under the Signatures of prime ministers or 

secretaries of state. 

Various regimes ha1Te dif:"erent forms for placing counter­

Signatures, such ast"Ey the Prime Ministerls OrdeI'(l," or "To 

execute the Orders of the Prime M1.nister;" etc. The Signatures 

of the authorizing officials follol, these O(r~atlons. 
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G. Rules for Filing and Establishing Lists 

Documents are filed alphabeticall~ ten items under eaoh letter 

of the alphabet and numbered decimally. For example, filed under 

the letter" A" is the unit "Organization of the Central Interior," 

subdivided into ten items numbered A.O, A.l, A.2, A.3,A.4, AS, 

etc. An expanded unit may be further subdivided into A.IO, A.ll, 

A.12, A.13, A.14, A,15, etc. 

Even when divided into sub-diviSions, this unit will retain 

its title "Organization of the Central Interior" •. 

H. Organizing Documents and Opening New Files 

Sometimes documents arrive in the Filing Section in a disorgan­

ized state, and must be separated into n classified" and ",tlnolassi-
. 1 

fied" documents. The '·'c.lassified"· documents are in final order. 

The responsible olerk cheoks the dates and contents of each doo-

ument and modifies any titles not in aocordanc.e with the texts. 

Then, beginning with the older documents, all serial numbers are 

recorded on the Qovers. 

The "unclassified" doouments are of many kinds and must be 

separated and categorized by the file clerk before he numbers them •. 

A speoial ink is IlI.!9'd for numbering the doouments and then a 

filing inventory 1s prepared for numerioal, alphabetical, and meth­

odioal filing. These three categories are made simultaneously on 

a typewriter. The firat copy is used for the. numerical listing of 

tqe document in the register. The other two copies of the 

1 The term II olassified" do~s not refer to security restrictions, 
but ref'ers to classifioation according to criminal offenses. 



lnventory are pasted on index oards to serve as filed references 

of the file title and type of inoident oonoerned. Thus J eaoh 

file is reoorded in a register and'-n .two index files. 

I. File Titles 

. The title of a document file must be suooinct and clear but 

s.ufficient to desoribe the ~ontents of the file. Care must be 

exeroised in wording the title to insure effioient search of the 

files. 

For ellample, here is the title given to one file; . "A por-

tion of land of SAIGON munioipality is sold to Mr, NGUYEN THANH 

MAl for oonstruotion of an ioe faotory." 

Some words in this title are not essential to describe the 

transaotion. It is neoessary to tind the key words in the op­

eration n for instanoe, "ioe factory;tI "municipal property," 

end the name of the buyer, "Mr. Nguyen Thanh Ma1." 

J. Indexing Names 

All given names and family names are handled uniformly when 

~king index oards. Name cards are filed under the first letter 

of the family name. For example: • 
a. French names: -

. L _"''-' .;. 

Alphonse de Lamartine would be written 
Lamartine (Alphonse de), and would be 
filed under "Lamart ine • n 

Marquis Pierre de Barth61emy would be 
wrtttenBarth41emy (1'IIQ.I1Quis Pierre de) 

Henri du Paquier WOUld be Du Paquier (Henri) 

Pierre Rhelnartdes Essarts wOUld be R1ieinart 
des .Essarts (phrre) - and a seoond olWfiI . 



would be made for Des Elaarta (Plerre 
ilhelnart) 

Charles 18 Myre de Vilera would have 
two carda -- Ie Myre de Vl1ers (Charles) 
and Vl1ers (Charles le Myre de). 

'lI. ~ cl!lgl1aI1'Hallllllll : Most English names have three words 
. the famUy name and the flr8t two glven names. An Eng-

11shman l s name ls fl1ed under the faml1y name. Kames 
beglnn1ng "Macft or ftMcft are filed under lf~, such as I 

MacAulay 
MacBride 
MoCombes 
MICooh 

Pr1nce Von Bi110u -- Bll10u (Prince Von) 

d. Vietnamese names: 

e. Chlnese names: 

Nguyen Van Cat -- Cat (Nguyen Van) 
Pharo Chu -- Chu (Pharo) 

Iao Pong Yo .... Yo (Iao Pong), w1th a 
second card reading (Iao Pong Yo). 
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• • 

CLASSIFICATION 

LO~[ MI)C 
(EXHmIT No.1) 

89 N91-VY 

NHA TONG GIAM-96C CANH-SAT vo CONG-AN 

TONG VAN-KH6 

RECORD BUREAU 
. CARro", BOX 

INCIDENT I}OSSIER 

HO-SO SV-VTJ 
SUBJECT: 

Trich yeu ! ______ --'-

-----_.,---------_._-_ .. --------.. ~-.-

DATE: 
NgGlI ___ ...... llulng .. __ .. ..... _.nllm 19;;_. __ 



No. OF TilE DATE OF TIlE 
No. REPORT REPORT DESTINATION NOTE 

s6 s6 NGAy THANG 
NO! 00 DIN 

n"l ''1 C6NG ..... .i..N C6NG-VAN CllOC. CHO 

(1/ (2) (3) (t) ('<) 

. ' ----... --...... --.-.--- ------- ---------------1 • 

----- -------

11-- ----------1------1-·-----------1. 
11---1----- -----.-

If---- ----- ---.------- -.----- --
______ __ ___ 1_. -.. -.-

... __ ._----------

1--- --------. -.--. _._-- - -- -----_. __ . __ .. _._--_._-_ .. _._--_._._._._- .. _._----

_____________________ -------11.----_ .. _----_._--------

---.-.. "-'-- ·_--------1----------------11 

11--- ····-·-·---··-·----···-···-1-----1-------1···-·-·-··-·---.-.-.. ------------

11--- --.------.-- -.---.--... _ ... -----_. -----------------

. .. ------.. ---.---.-.-- ·------1 • 

....... -'-~ --_._ .. __ ... __ .. _.-_ ...... . ------.. -- .. _. __ ._ ...... ------------------
. ..... _··_---.,--_·_-------------1. 

-.-----------.-.. -.-.-... - ··.,··· .. ·_·.,··_ .... · .. .,-_·-----1 • 

0' 11--- ------- ...... -.... --.. -.--... -... .,. --_·_ .. ------11 

.. ---.-.-- ------- . i 
... _-_._.--.-1--------11 

11---1-----1------- -------·-·.,··-·--··-------------11 

'0 

1----_. __ .... - ---..... 

11---1---'---'-'-"--'- .---..... 



VltT.NAM C()NG·HOA 

19 N91-VI,I 

NIiA TONG GIAM-96C CANtl-sA T 
vA CONG.AN 

TbNG VAN.KK6 

RECORD BUREAU 

(EXHffiIT No.2) 

INDIVIDUAL DOSSIER 

'A , 
HO-SO CA-NHON 

NAMES 
89 va nn __ _ 
ALIASE 
BI danh ____ ~_ 
CITIZENSHIP 
Quoe-tjch __ _ 
'lATE OF BIRTH 
Ngay sanh. __ ...... --__ _ 
PLACE OF BIRTH 

No. 
53 

Nrri sanh - ..... ------. ........... __ .... __ ._-----
FATIIER 

NAMES OF ~ ella 
Do va Ten MOTHER . Me ___ __ 
I. D, CARD No. • 
So Can-emle ____ ~ _________ _ 
PROFESSION 
N!lM-nghi~p ___________ _ 
ADllRESS 

Bja-cbi-------------------

DATE 
S"lgon. ngall __ lh&ng . __ nlim 196_ 



; ", I " " 
EXHIBIT NO. $ 

ORGANIZATION CHART OF CENTRAL RECORD BUREAU 

CHIEF OF BUREAU 

Nguy'" - van - Vinh 

TECHNICAL ADMINISTRATIVE 
ASSISTANT ASSISTANT 

Hoang - IIII1t - Qua.. Ng3 - trll"9 - C'I 

CLERICAL INCIDENT DOSSIER INDIVIDUAL DOSSIER CRIMINAL BULLETIN 
SECTION SECTION SECTION SECTION 

Nla - t,C!ftg - CII 
.. ... a' .. ..! NIU,en - vi" - Neqe NIU"" - vln • Tltu Tr n - YOII - Nltot 



Exhibit N° 4 

INDEX CARDS 

f f , Ia 

I 
I I I 

I I I 
I I 

, 
I!JI , 

I I 
ICIJ I I I 0 
13 , , I 
IX I I 

101 , I I 

10 101 I I 

,3 0 
I I 13 
I I 

L Ix ICIJ Ie; , 
I It 10. 

T ... IX 10 

I~ IVI 13 
IX II) I It 
I~ 

1
3 I 10. 
I I 10 

I I 3 

~ I . 
I 
I 
I 
J, 

J, 



EXHIBIT S". 5 

Tili ......... 1M nri_ Iy_ of ~. 



f.XIIIBIT No.5 (cOII,'d) 

V.,ion 'ypca of iadi""", 



uuum '10. 6 

This .100 ... ~ lile. Me .,ored. 




