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SECTION 1

1.0 Introduction

Pinkerton Computer Consultants, Inc., was engaged, in
September 1982, to develop a new Participant Training Information
System (PTIS) conceptual design, to adequately serve the Agency
for International Development/Office of International Training
(AID/OIT) operational needs through the 1980's. In November
1982, a Survey Report, documenting the findings and recommenda-
tions of Phase I of the task, was submitted, for review, to
OIT's Data Management (DM) and other cognizant AID offices. The
objectives of Phase I were to:

o] Establish a PTIS system requirements baseline

o Recommend a cost effective hardware/software facility

solution to best meet AID/OIT needs

o] Identify system and organizational impacts that may

result from the new PTIS

o) Identify related problems or conditions that need to be

addressed by AID/OIT.

The approved PTIS general system requirements and the
recommended hardware/software facility solution were critical to
initiating any Phase II efforts. The report noted that if the
recommended use of AID/DM Automated Data Processing (ADP) re-
sources as the hardware/software solution, was to be an effective
solution, interactive response times and log-on times could not
exceed specified limits,

AID comments concerning the system baseline were used as an

information resource for Phase II efforts. A prototype
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INQUIRE/SAS—Sased PTIS, implemented by AID/DM, during the course
of the study, currently operates on a basis which is consistent
with the baseline requirements. The Phase I survey report, as
revised, serves as a basis for the Phase II effort.
1.1 Purpose of Report

The purpose of this report is to document a conceptual
system design for a revised PTIS and present a suggested
development approach for implementation. The report discusses:

0 System flow of the conceptual PTIS

o Improved data collection instruments

o] Improved data capture procedures

o] New report processing procedures

o] Approaches for using computerized data

(o] "Estimated number of direct hours, by labor category,

needed to operate the proposed system,

1.2 Structure of the Report

The report is comprised of ten sections and eight appendices,
Sections 2 through 7 document, at varying levels of detail, the
proposed PTIS., Sections 8 through 10 discuss a proposed system
development approach, the environment in which the proposed PTIS
will function and recommendations and future considerations.
Some information is intentionally duplicated in several sections
to preclude the need for reviewers to constantly reference other
sections of the document,

Section 2 provides an overview of the conceptual PTIS. It
discusses source documents, data inputs and ‘reports in relation
to the organizations that provide data to the PTIS or use infor-

mation from it. The section also presents the flow of source
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documents, associated ADP processing procedures and the sequence
of organizational responsibilities.

Section 3 expands the ADP system description discussed in
Section 2 by presenting the design strategies defining the
operational characteristics of the PTIS which provide insight
into the overall intent of each functional module. Data flow
diagrams are presented in a conceptional framework.

Section 4 defines and discusses the PTIS inputs. Source
documents are classified as either primary or supplemental
depending on their use in the PTIS. Some of the inputs discussed
are the PIO/P, a new Participant Data Form, a new Program Agent
Assignment Form, the IAP 66A and data received in machine-
readable form.

'Section 5 discusses the outpufs generated by the conceptual
PTIS. The outputs are grouped into meaningfui categories,
including status reports, management coordination reports, ad hoc
reports, interface data and statistical reports.

The interfaces through which computerized data is exchanged
with the PTIS are discussed in Section 6. The ofganizations with
which the PTIS interfaces are AID's Offices of Financial Manage-
ment (FM), Contracts Management (CM), the Bureau of Program and
Policy Coordination (PPC), the United States Information Agency
(USIA), Immigration and Naturalization Service (INS), and program
agents such as United States Department of Agriculture (USDA) and
Partners,

Section 7 discusses the anticipated environment in which the

conceptual PTIS will operate. Subjects presented include the ADP



resources required by the PTIS, the recommended locations of
PTIS terminals, support provided by AID/DM, OIT offices requiring
user training, training required for data entry, and additional
personnel required to support the PTIS.

The proposed approach for developing the conceptual PTIS is
presented in Section 8. A development schedule and an estimate
of the resources required for PTIS development and implementation
are included. Conversion specifications for data elements
contained in the prototype PTIS and the processes required to
convert them for inclusion in the conceptual PTIS are also
presented.

Section 9 contains the data element dictionary for the
conceptual PTIS. Data elements for the PTIS Participant File and
the Contractor Extract File are 1iSted in alphabetic sequence.
Required decode tables and the structure and organization of the
PTIS data base are included. A table, cross-referencing PTIS
data elements with the source documents from which they are
obtained is presented.

Section 10 identifies actions which the Pinkerton project
team recommends to ensure successful implementation of the PTIS.
Considerations for future actions related to the PTIS are pre-
sented.

Eight appendices which contain supporting information are

appended. They are:

Appendix A - Source Documents for Conceptual PTIS
Appendix B - Former PTIS Source Documents
AppendixC - Financial Management Participant Payment

System (PPS) Fields Definition Table

v



Appendix

Appendix

Appendix

Appendix

Appendix

Contract Management's Contract Online Report-
ing System (COORS) Data Base Fields Defini-
tion Table

USIA's Exchange Visitor Information System
(EVIS) File Description and Record Format

INS's Non-Immigrant Information System (NIIS)
I-94 Arrival/Departure Document
Field Derivation'Specifications for Data BAse

Conversion

Suggested Handbook 10 Revisions,.



SECTION 2

2.0 gSystem Overview
This section presents an overview of the conceptual PTIS.

The section is organized in four parts:

o System Features
o System Information Flow
o System Functicns

o System Data Flow

2.1 gSystem Features

The conceptual PTIS differs from the current PTIS in many
ways. New data sources are included and some currently used data
sources are discontinued. New data entry techniques and opera-
tions to ensure the integrity of the data base are included.
Increased report capabilities provide more meaningful information
to AID and support increased levels of feedback to organizations
external to AID. The conceptual PTIS accomodates both computer
readable data and distributed processing, using microprocessors.

2.1.1 Positive Identification of Participant Program Status

To support tracking AID participants and monitoring the
level of services provided by program agents, the PTIS, provides
the current program status of any individual participant or
identifies those participants maintained or placed in a particu-
lar status at a specific time.

2,1.2 Usage of Primary and Supplemental Source Data

System inputs are classified as either primary or supple-
mental inputs, in the conceptual PTIS. Primary input documents

provide the main source of data for the PTIS data base. Supple-
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mental inputs provide data items which reinforce or provide a
cross—-check on data received from primary inputs and serve to
improve the quality of the PTIS data base. Unless a participant
is entered into the PTIS with data from the correct primary input
document, the participant is classified as undefined. An unde-
fined particpant may be reclassified as active, if a primary
source document for that participant is submitted to OIT.

PIO/P's are the primary source document for establishing a
PTIS record for directly funded and independently funded partici-
pants. PD's are the primary source document for establishing a
PTIS record for participants programmed under contract agreement.

2.1.3 Participant Date (PD) Form

This new form identifies new participants to the PTIS,
records changes to training programs, and supplies program
completion data and informs the HAC fund admiinistrator of
participants eligible for insurance coverage. The PD will pro-
vide an improved means of capturing participant data, allowing
more definitive identification of program status and eliminate
many problems associated with data entry. Section 4 discusses
the use of the new form and Appendix A contains a draft copy of
the form.

2.1.4 More Definitive Information on Overstays

Contractors and program agents will be expected to supply
more conclusive data on when participants depart the U. S. or
arrive in their home countries. Participants in a technical
training program are placed in an overstay status if they do not

depart the U. S. within 14 days of program completion. Partici-
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pants in an academic training program are placed in this cate-
gory, if confirmation of their arrival in their home country is
not received within 30 days. Contractors and program agents must
coordinate with participants and missions to obtain departure and
arrival dates. These dates are provided to AID/OIT on the PD
form,

2.1.5 Discontinued Usage of Certain Forms

The following currently used forms are replaced by the new
PD form:

o] Health and Accident Coverage (HAC) Program Participant
Enrollment Card (AID 1380-98)

o] Monthly Report of Third Country Training (AID 1380-7)

o Monthly Report of Participants under Grant, Loan or
Contract Programs (AID 1380-9)

o Participant Program and Training Data (AID 1380-59).
Additionally, copies of PIOQ/P's for participants programmed
under mission awarded contracts are not forwarded to OIT as the

PD form replaces these PIO/P's as primary source documents.

2.1.6 Improved Interface with HAC Trust Fund Administrator
{TFA)

A copy of the PD is used to inform the TFA of participants
covered by AID insurance. Each PD contains a unique control
number which can be used to coordinate participant identification
among OIT, TFA, AID/FM, program agents and contractors. Partici-
pants can also use the control number as a means of identifica-
tion,

2.1.7 Efficient Date Entry Technigues

Screens formats, organized to closely resemble the format of

input documents, provide a more efficient means of entering data
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in the PTIS. The conceptual PTIS requires that the majority of
data encoding efforts be performed by the originators of the
source data documents, rather than data entry personnel. Addi-
tionally, data entry operators are provided the flexibility to
enter encoded data or nonencoded data, depending on which is the
most readily available.

2.1.8 1Increased Data Base Integrity

The conceptual PTIS includes several new operations to
ensure the integrity of the data base. Data is to be recorded as
soon as it is received at OIT and manual and automated checks are
provided to preclude double entry of participants. Data entered
in the system is edited to ensure that it is consistent with
specifications and in agreement with previously recorded data.
Audit trails for data entry operations are provided by recording
the source of entered data and the associated date of entry.

2.1.9 Variety of Data Retrieval Capabilities

INQUIRE interfaced with SAS is a powerful and flexible means
of obtaining and manipulating data from the PTIS data base. The
PTIS data base constitutes a useful and responsive source of
information for statistical reports. Data retrieved from the
data base can be displayed in scheduled reports, ad hoc queries
and ad hoc reports.

2.1.10 Feedback to Exterpnal Orgapnizations

The extensive report generation capabilities of the PTIS
coupled with positive program status tracking provide the
capability to coordinate participant data with bureaus, missions,
contractors, program agents, the HAC TFA and other organizations

external to OIT. The coordination is supported by scheduled
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reports which are generated by the PTIS and forwarded to the
organizations. The organizations can compare the reports with
their files and coordinate changes with OIT.

2.1.11 Accommodates Machine Readable Data

The majority of data in the conceptual PTIS is entered
through online terminals. Somé data from supplemental sources is
entered by batch-mode programs using machine-readable data from
automated systems external to AID/OIT. Machine~readable data
from any primary or supplemental source could be entered in the
PTIS, if presented in the correct format.

2.1.12 Interface for Microprocessor Updrade

An IBM Personal Computer or any similar microprocessor could
be interfaced with the PTIS for offloading some operations.
Primary candidate operations are associated with the data entry
and report generation functions.
2.2 gSystem Information Flow

The general information flow of the conceptual PTIS is
presented in Figure 2-1. Organizations external to OIT originate
the majority of source data for the PTIS. The PTIS functions of
control, data entry, report géneration and system management
provide the capability to maintain a data base containing
participant program information and to retrieve the data for
dissemination within AID or to other organizations.

Figure 2-2 presents PTIS information sources and Figure 2-3
identifies the outputs supplied to each organization. Figure 2-4
further identifies the relationship between input source docu-

ments and document originator while Figure 2-5 identifies the
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LEGEND: P=PRIMARY DATA SOURCE

S=SUPPLEMENTAL DATA SOURCE

1)=PI0/P NUMBER AND DATE OMNLY

2)=ORIGINATED FROM DIRECTLY FUNDED PIO/P AND FORWARDED TO PROGRAM AGENT

3)=ﬁ§SUMES ALL CONTRACT DATA, ESPECIALLY PROJECT NUMBER, RECEIVED FROM
HE PD

)

(
(
(
(4)= OPTIONAL FOR HOST COUNTRY CONTRACT

Figure 2-5: Type Source Data and, Funding/Contract Arrangement
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relationship between input source document and type of program
funding and country of training. Figures 2-4 and 2-5 also iden-
tify input sources. Figure 2-6 identifies the reports recom-
mended for generation by PTIS. Very few statistical reports are
presented, because those required, on a scheduled basis, need to
be carefully defined by OIT personnel. Additionally, ad hoc
statistical reports are easily generated, using the capabilities
of SAS,.

2.2.1 AID/OIT

AID/OIT uses the PTIS primarily to monitor and track the
progress of participants and to supply information to organiza-
tions which comprise the participant training community. The
majority of input data supplied by AID/OIT will result from
interface coordination with other organizations. The purpose of
the data is to update PTIS participant records tovreflect correc-
tions identified by review of PTIS generated output. The over-
stay report (INS Liaison Report) provides positive identification
of participants who should be classified as "no go's".

The conceptual PTIS provides AID/OIT with participant
training information in hard copy or CRT display format.
Scheduled and ad hoc reports provide individual or aggregate
information on participant training programs. Coordination
reports are provided to bureaus, missions, contractors, program
agents, the HAC TFA and others.

For directly funded participants and independently funded
participants, in academic training programs, the PTIS automatic-

ally creates the assignment form which is forwarded to OIT/CM for
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PARTICIPANT PROGRAM STATUS REPQRTS - Identifies participants in a particular status

matntained by PTIS

® Received

¢ Undefined

e Unassigned
e Assigned

e Programmed
e Onboard

e Completed
e Departed

o Returned

e OQOverstay

(INS Liaison Report)

e Retired
e Record Display

o Visa

PTIS computer record created from source
document

record created from supplemental document

program agent not assigned to directly
funded or OIT assigned participant

program agent assigned
training program and budget established
participant entered country of training

training program ended, successfully or
otherwise

technical participant left the country of
training

confirmed arrival of academic participant
in home country (U.S. trained only)

participant in technical training program
not departing U.S. within 14 days of program
completion or, arrival of participant in
academic training program not confirmed
within 30 days of program completion

record moved to history state

display of all data recorded for an individ-
ual participant

identifies onboard participants with expired
visas or with visas expiring within a certain
period of time

COORDINATION REPORTS - Provides feedback on PTIS maintained participant program
status to organizations providing source documents to PTIS or interfacing with

0IT

e Assignment Form
e Insurance

e Program Agent

e Country

¢ Contractor

used by OIT/CM to assign program agents

identifies participants eligible for AID
insurance

identifies and provides status of partici-
pants administered by a particular program
agent

identifies and provides status of partici-
pants by region and country for mission or
bureau review

jdentifies and provides status of partici-
pants administered by a particular contractor

Figure 2-6:

PTIS Generated Reports
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INTERFACE REPORTS - Identifies results of scheduled interface processing and utility
of interface data

e EVIS Comparison - results of processing USIA data

e VISA Utility - counts and percent of times USIA data record-
ed in PTIS

e NIIS Comparison - results of processing INS data

o NIIS Utility - goug$?sand percent of times INS data recorded
in

STATISTICAL REPORTS - Provides aggregate counts of occurrence of particular data in
PTIS records {only ones required by external organizations and samples of other

types)
e DAC - counts of students in training categories by
fiscal year
e COLOMBO - technical cooperation statistics

» Agent Programming Trends - counts of number of participants administrat-
ed by program agent by month

Figure 2-6: PTIS Generated Reports {(Cont'd)
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generation by the PTIS, when the assignment data is entered.

2.2.2 AID Missions/Bureaus

AID missions and bureaus establish participant training
program agreements using PIO/P's. PIO/P's are also the primary
source document most commonly used by AID/OIT to establish a PTIS
participant record. All PIO/P's for participants in directly
funded or independently funded programs are primary source docu-
ments for the PTIS.

When an AID mission or bureau submits a funded PIO/P to
AID/OIT, it recommends the establishment of a training program
for the participants named on the PIO/P. The mission or bureau
ensures that appropriate supporting documents such as
transcripts, certificates, and photos are included for the
participants named. Each mission provides AID/OIT with an
information copy of its PIO/P's for third country training
participants, for U. S. trained participants programmed under
mission awarded contracts, and for most independently funded
participants receiving U. S. based training. As noted in Figure
2-5, PIO/P's for participants programmed under mission awarded
contracts are considered supplemental source documents by the
PTIS.

Amendments identifying changes to previously submitted
PIO/P's are also submitted to AID/OIT. Missions normally submit
annual funding PIO/P's for participants maintained in multiyear
academic programs. Participant record changes for these PIO/P's

are entered into each affected participant's PTIS record.
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Missions and bureaus also prepare PD's for independently
funded participants or participants enrolled in third country
training programs. In this role, the mission or bureaus prepare
the PD to support the function previously handled by the AID
Forms 1380-7 and 1380-9, as specified in AID Handbook 10.

The mission or bureau forwards, to AID/OIT, copies of
appropriate Visa Request forms, IAP 66A, for each participant
named on a PIO/P, when the request has been approved. Visa
extension requests are also forwarded by the mission or bureau.

The PTIS provides a scheduled report identifying the status
of participants by regions and country of residence. The
mission/bureau should review this report and coordinate any
changes with AID/OIT.

2,2.3 Program Agents

Program agents are responsible for arranging and scheduling
U.S. based training programs for assigned participants, monitor-
ing their progress, coordinating required program changes, being
a participant point of contact, and determining when participants
depart the U. S. for their home country. Program agents are
personnel assigned to AID/OIT or organizaﬁions under AID/OIT
contract, to provide training placement services for directly
funded participants.

Program agents receive PIO/P packages and associated PD's
upon assignment by OIT. When programming actions are completed,
appropriate data is entered on the PD, a copy is forwarded to OIT
and another to the HAC TFA. Any program changes are entered on
the PD and a copy forwarded to OIT and to the HAC TFA, if appro-

priate. When participants in technical training programs depart
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the U. S. or participants in academic training arrive in their
home country, the PD is completed and forwarded to OIT.

Program agents also generate TIP cables which permit mission
review of a programmed training program. IAP 66A extensions are
forwarded to OIT with sufficient lead time for participants to
obtain a new visa.

Program agents receive scheduled reports from the PTIS iden-
tifying the status of participants assigned to them. The report
is reviewed and corrections coordinated with OIT.

2.2.4 Contractors

Training contractors, under contract to AID missions or
bureaus, provide the same participant programming services to
participants as do program agents. Administration of health and
accident insurénce (HAC) coverdge differs, in that the contractor
must pay a monthly insurance premium for éach participant,
regardless of whether or not he/she is ﬁsing another insurance
carrier,

Contractors forward PD's to AID/OIT when programming actions
for a participant program is completed. AID/OIT forwards a copy
of the PD to the BAC TFA, after review. Contractors follow the
same procedures as program agents for submitting data on program

changes and completions.

2.2.5 Health and Accident Coverage (HAC) Trust Fund Admin-
istrator (TFA)

The BAC Trust Fund Administrator processes the payment of
insurance claims to participants. In performing this task, the

HAC administrator must ensure that:
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o] HAC entitlements are verified promptly for each quali-
fied new participant

o HAC identification cards are promptly prepared and made
available to each participant on or before the day of
the participant's arrival in the U. S.

o] Claims for'qualified participants are processed
promptly
o] Claim payments are held, but not refused, for partici-

pants identified within the PTIS as "undefined", and
that this AID/OIT insurance coordinator is informed if
the conditions occurs.

AID/OIT and program agents provide the insurance administra-
tor with PD's that specify insurance entitlement dates for quali-
fied participants. These, in conjunction with access to the
PTIS monthly reports, provide the insurance administrator with
the required base of information needed to perform his task.

2.2.6 AID/FM

AID/FM provides budget accounting services for each
participant programmed by AID/OIT or OIT's program agents. The
most pertinent PTIS source data AID/FM provides to AID/OIT is
program cost and duration information. AID/OIT receives this
data on an information copy of the confirmation cable, from
AID/FM to the affected mission.

Cost and program duration figures are treated as
"contractual"™ figures by AID/OIT, and bind the mission affected,
unless the mission responds otherwise within 30 days. Funding
confirmation data is also used by the PTIS to update the
participant's milestone progress. Anomalies in expected progress

are reported to AID/OIT program managers so that they may take

appropriate action.
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2.2.7 AID/PPC

PTIS provides AID/PPC a base of participant training data to
support agency budgetary and 1long term planning strategy.
AID/PPC requires statistical information on participant training
for categories of training and for each region or mission. This
information must be organized by AID project number to be
meaningful to PPC.

2.2.8 AID/CM

AID/CM provides the PTIS with contract information which is
used to eithér verify the contents of the PTIS contractor file or
to build entries when incomplete data is received by AID/OIT from
contractors. The most significant data supplied by AID/CM is the
project number required to satisfy the information needs of
AID/PPC. |

2.2,9 DsIA

USIA provides to AID/OIT the data with which to reconcile
PTIS participant records with USIA data collected from IAP 66A
Visa application forms. USIA provides AID/OIT a computer media
extract of AID participant records on a scheduled basis. These
records are matched against present PTIS records to determine the
presence of previously undetected AID training participants, and
to indicate where the normal information flow from mission to
AID/OIT is breaking down. Results of this matching process are
supplied USIA.

OIT uses information provided by USIA to assist in ensuring
that all contractor managed U. S. based participants are known to

AID/OIT, and that the duration of these participants' training
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programs are known to AID/OIT. AID/OIT provides to the USIA, on
request, participant visa records missed by the USIA system.

2.2.10 Immigration and Naturalization Service (INS)

INS provides, to AID/OIT, the data with which to
automatically verify whether or not a participant who has
completed training has left the U, S. The INS information
coupled with the contractor and program agents requirement to
"confirm with the mission" each academic participant's arrival in
his home country, produces a clear verifiable status of non-
returned participants.

"Technical" participants historically have not created a
non-returnee problem, and therefore are not subjected to return
verification. Technical participants may be verified through INS
to have departed the U. S. AID/OIT supplies INS with the results
- of scheduled processing which compares PTIS and INS data.

2.2.11 Congress/Embassies/Other Government Agencies

The PTIS generates training statistics information which is
annually presented to Congress. The PTIS produces information to
support AID/OIT responses to Congressional staff ad hoc queries.
Embassies may query AID/OIT for statistics on participants from
their home countries. Most ad hoc queries are answered in 24
hours or less. Similar statistical information can be provided
to designated government agencies.

2.3 System Functions
The PTIS is organized into an executive module and three

major functional modules.
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o Data Entry Module

o Report Generation Module

0 PTIS System Management

The PTIS Executive Module initializes the PTIS user session,
appropriately configures the PTIS for either "conversational
dialogue™ or formatted screen (depending upon the type of
terminal the operator is using), and passes executive control to
the operator selected work related module.

The Data Entry Module provides an online environment for
directly entering data from PTIS source documents., A formatted
CRT screen is selectable for each PTIS source document. Conver-
sational data entry is supported through a field by field dia~-
logue. Data is entered in the order of occurence for each source
document, Participant records being updated or created are fully
verified for format, range, and field consistency before record
update is permitted.

The Report Generation Module is supported through use of the
INQUIRE and SAS facilities, and a library of standard operational
report programs. An automated report generaticn subfunction
procedure conducts a conversational dialogue with the user.
Through this dialogue, the user selects standard reports, adds
additional selection criteria, as desired, and submits requests
to the computer for output execution. Ad hoc reports and queries
are prepared and submitted for computer execution by a PTIS
system analyst.

The PTIS System Management function provides the system

manager with controls over AID/OIT developed report programs, and



monitors PTIS report production schedules. The function prompts
the operator when periodic or other scheduled reports are due.

A more detailed discussion of the PTIS functional modules is
provided in Section 3.

2.4 Data Flow and Operations Procedures

The data flows and procedures for processing source
documents used by the PTIS are discussed in this section. Block
diagrams pictorially present the data flows and accompanying
tables provide supporting narrative. The diagrams and tables are
cross-referenced by numbers identifying each step in the process.
Flows and procedures for data received in machine-readable format
are discussed in Section 6. Table 9-1 identifies the specific
data elements entered from each source document discussed.

The organizational entity identified in the block diagrams
as OIT Control is a proposed functional component of AID/OIT
through which all documents entering or ieaving AID/OIT must
pass. A major responsibility of this unit is to review documents
for completeness and time stamp them prior to routing. Certain
operations performed by data entry may also be included in this
area, if desired by OIT management.

2.4.1 Directly Funded Participants - U.S., Training

Figure 2-7 and Table 2-1 provide the data flows and support-
ing narrative for processing PIO/P's received for directly funded
participant trained in the U.S. The sequence of events is ini-

tiated by missions preparing the PIO/P package.
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STEP

1.1

1.4

TABLE 2-1

DIRECTLY FUNDED PARTICIPANTS
U.S. TRAINING

FUNCTION

Prepares a PIO/P for participant(s).

Verifies appropriate supporting docu-
ments are attached. Sends the PIQO/P

package to AID/OIT.

Receives the PIO/P package and ini-
tializes PTIS records for each new
participant named (participant number
is generated). Identifies attached
supporting documents. Prints an
assignment form for each assigned
participant using the printer available
for that purpose. Routes the PIO/P
packages to OIT Contract Management

for verification.

Verifies that the PIO/P package is
complete and with appropriate funding.
Verifies that the time interval remain-
ing to program the participant(s) is
reasonable. Assigns a Program Agent.
Forwards the PIO/P package and com-
pleted assignment sheet to Data

Entry.

Receives assignment sheet(s). Re-
trieves each participant record with
initial PIO/P data entered (by
participant number identified on

the assignment sheet) and enters the
remaining data. Files a copy of the
PIO/P document appropriately after
data entry is complete. Prints

Part 1 of PD including the computer
generated participant number on the
printer available for that purpose.
Forwards entire PIO/P package with PD
to OIT Control.

Distributes each verified PIQ/P
package with an assignment form to
the appropriate Program Agent.

Receives the PIO/P package and PD
form. Initiates programming actions.

2-23

ACTIVITY

Mission

OIT Control
or
Data Entry

AID/OIT Contract
Management

Data Entry

OIT Control

Program Agent



2.4.2 Program Agent Processing of New Participants

Figure 2-8 and Table 2-2 present the data flows and sup-
porting narrative for the sequence of events associated with
program agent actions subsequent to receiving the PIO/P package

and PD from AID/OIT.
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TABLE 2-2

PROGRAM AGENT PROCESSING OF NEW PARTICIPANTS

STEP FUNCTION ACTIVITY

2.1 Initiates programming and estab- Program Agent
lishes a training placement strategy
that satisfies the AID project and
the participant's needs. Notifies
the mission of the proposed training
strategy via TIP cable.

2.2 Forwards copies of the TIP cable to OIT Control
the appropriate AID/OIT Program
Manager.

2.3 Recommends adjustments to the train- Missidn

ing plan, or approves the TIP via cable.

2.4 Assumes the training plan is acceptable Program Agent
if no response is provided by the mission
to the TIP within 5 days. Continues
with placement efforts upon preparation
of the TIP if the programming time-
frame is critically short.

Completes participant placements.
Calculates various costs and prepares
these on a budget worksheet. Completes
Part 2 of the PD. Submits a copy of
the PD and budget worksheet to the
AID/OIT program manager. Forwards

the insurance copy of the PD to the

HAC Trust Fund Administrator.

2.5 Receives PD and budget worksheet and OIT Control
routes them to the appropriate Program
Manager.

2.6 Reviews the training plan presented on AID/OIT Program
the TIP cable and coordinates recommen- Manager

dations with the Program Agent. For-
wards a copy of the TIP cable to Data
Entry.

Receives the budget worksheet and
attached PD. Retrieves the corre-
sponding PIO/P and after review and
approval of the budget, routes the
PIO/P and signed budget worksheet to
AID/FM. Forwards the PD to Data Entry.
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STEP

2.7

2.10

2.11

TABLE 2-2 (continued)

PROGRAM AGENT PROCESSING OF NEW
FUNCTION

Receives the PIO/P and approved
budget worksheet. Enters the
PIO/P data into the FM data base.
Calculates the escalated budget
and prepares and transmits a
funding confirmation cable to the
mission.

Forwards copies of the confirmation
cable to the appropriate Program
Manager

‘Reviews the confirmation cable for

conformity with the budget work-
sheet. Forwards a copy of the
cable to Data Entry.

Receives the TIP cable and enters
the date of the cable in the appro-

priate participant record. Uses the

PIO/P number and family name as the
search criteria. Receives the PD.
Retrieves the participants record
using participant number and enters
the data from the PD. File the PD.
Receives the confirmation cable.
Enters the date of cable in correct

Receives the PD and records the
participant's information. Pre-
pares an insurance identification
card for each new authorized par-
ticipant, or each established par-
ticipant who has his insurance
entitlement extended. Mails the
card(s) to the appropriate con-
tractor or program agent.

Receives the monthly insurance
report from AID/OIT and compares
it against own records. Coordi-

nates differences with the OIT Insu-

rance Coordinator.
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2.4.3 Contractor Administered Participants - U.S. Training

Figure 2-9 and Table 2-3 provide the data flows and
supporting narrative for processing PD's received from
contractors who are administering participants receiving training
in the U.S. The sequence of events is initiated by the
contractors forwarding a PD to AID/OIT with Part 1 and Part 2

completed.
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STEP

3.1

3.3

3.4

3.5

TABLE 2-3

CONTRACTOR ADMINISTERED PARTICIPANT

U.S. TRAINING

FUNCTION

Receives a PIO/P, or other
participant programming requests.
Places the participant(s). Prepares
Part 1 & 2 of a serialized PD form
and mails the original and insurance
copy (to establish each participant's
insurance entitlement)to AID/OIT.

Receives a contractor PD.

Searches the PTIS for the participant
identified on the PD. If found, with
a different participant number, and
with a grossly different training
program, defers the PD to contract
management. If a participant is

new, creates a PTIS record using the
PD serial number as the participant
number. Completes data entry on all
of PD-Parts 1 & 2. Distributes a PD
copy to the insurance coordinator.
Files the original PD Form.

If the contract number entered on
the PD is not in the PTIS data base,
the participant cannot be entered.
Contract/contractor data is entered
in the data base from the PD if
sufficient data is provided. Other-
wise, the PD is placed in a hold
status until the contract/contractor
data is obtained from AID/CM.

Reviews the PD and, if approved,
forwards the PD to the HAC Trust
Fund Administrator. Provides
AID/FM and HAC TFA with a monthly
list of new or updated participants
authorized for insurance.

(See Step 2.10 in Table 2-2)

Compares Insurance Report with own
data and coordinates differences
with the OIT Insurance Coordinator.
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2.4.4 Independently Funded Participants

Figure 2-10 and Table 2-4 provide the data flow and
supporting narrative for processing PIO/P's for independently
funded participants receiving academic training in the U.S.
Participants in technical training programs under this funding
arrangement are not included as they are handled similarly to
third country participants discussed in paragraph 2.4.5 An
exception is that PD's are not used for these participants.

Technical training programs are usually very short in
duration and historically, there have been very few problems
associated with these participants not departing the U.S. upon
program completion. Because of this, the PTIS uses the data
submitted on the initial PIO/P as "the data source for these
participants. Changes to the technical training programs for
these participants are expected to be received by PIO/P
amendment.

Participants receiving training under independently funded

programs are not eligible for AID insurance coverage.
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STEP

TABLE 2-4

INDEPENDENTLY FUNDED PARTICIPANTS

FUNCTION

Steps 4.1 through 4.5 are the same as
Steps 1.1 through 1.5 discussed in
Table 2-1. Differences are:

Receives PIO/P package and provides
assistance to mission in establish-
ing a training placement strategy.
Completes Part 2 of PD when training
placement is completed and forwards
the PD to Data Entry.

Also completes Part 3 for changes
and Part 4 when confirmaton of
participant arrival in their country
of residence is verified by the
mission. A copy of the PD is for-
warded to Data Entry when Part 3 or
Part 4 is completed.

Searches PTIS for participant

records using participant number
and applies appropriate updates.
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2.4.5 Third Country Training
Figure 2-11 and Table 2-5 provide the data flows and

supporting narrative for processing PIO/P's or PD's for partici-
pants receiving training in a third country. Third country
participants are not eligible for AID insurance. Participants
receiving training in a third country can be initially entered in
the PTIS via a PIO/P, if directly funded, or via a PD if under

contract funding.
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STEP

5.1

TABLE 2-5

THIRD COUNTRY TRAINING

FUNCTION ‘ ACTIVITY

Prepares a PIO/P for participant(s). Mission
Verifies appropriate supporting
documents are attached and sends
the PIO/P package to AID/OIT, or

Prepares a request for third country
training and sends request to Mission/
Bureau contractor.

Receives the participant programming Contractor
request. Places participant and

prepares Part 1 & 2 of an initial

PD, and sends one copy of the PD to

AID/OIT.

Receives the PIO/P. Initializes PTIS OIT Control
records for each new participant or
named. Enters detailed PIO/P data. Data Entry

Files the PIO/P document. (Partici-
pant number is generated-)

Receives the initializing PD.
Searches PTIS for the participant.
If found, verifies the disposition
with AID/OIT management.

If the PD is verified as a new
participant, enters the PD data.
Files the PD document appropriately.
Updates the contractor file as
needed.
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2.4.6 Host Country Contracts

The data flows for processing documents identifying
participants receiving training under host country contracts are
similar to the flows and narrative presented in paragraph 2.4.3
for contract administered participants receiving training in the
U.S. An exception is that participants under this training
arrangement have the option to use AID provided insurance
coverage or other insurance coverage. An insurance copy of the
PD is forwarded if AID insurance is desired and Part 2 of the PD
contains required insurance data. |

2.4.7 Unfunded Participants Received by PIO/P

The primary source document for establishing unfunded
participants on the PTIS is a PD. However, realizing that
unfunded PIO/P's are currently received at AID/OIT and will
probably continue to be received for some time after the
conceptual PTIS is implemented, provisions have been made for
entering participants from these sources.

Participants identified on unfunded PIO/P's received at OIT
control are compared against the PTIS data base to determine if
they were previously established. For each new participant an
undefined record is created. The record remains in that state
until the appropriate PD is received. Participants previously
established on the PTIS by a PD identifying the same training
program as the unfunded PIO/P are disregarded and the PIO/P is
filed, if needed. Participants discovered to have previous AID

training programs are forwarded to OIT/CM for proper disposition.
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2.4.8 Program Change/Completion Processing - Directly
Funded Participants (U.S.)

Figure 2-12 and Table 2-6 provide the data flows and
supporting narrative for processing program changes and
completions for directly funded participants receiving training
in the U.S. These changes are usually associated with mission
initiated PIO/Ps for following year funding. Changes can result
from program agent interactions with educational institutions.

Program agents are responsible for acquiring the correct
dates when participants in technical programs depart the U.S. and
when participanté in academic programs arrive in their home coun-
try. Participants are placed in an overstay status when the
departure date is not received within 14 days of program comple-
tion or when the mission confirmed arrival date is not received

within 30 days after program completion.
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TABLE 2-6

PROGRAM CHANGE/COMPLETION PROCESSING -
DIRECTED FUNDED (U.S.)

STEP FUNCTION ACTIVITY

6.1 Request changes to training Mission
program on PIO/P amendment form.
Sends PIO/P amendment to AID/OIT, or

Prepares a follow year funding
PIO/P for participant(s) in multi-
year training programs.

6.2 Receives a PIO/P for an amendment/ OIT Control
follow year funding. Retrieves or
the PTIS participant record using Data Entry

family name, sex, and cooperating
country. Updates the record with
the new PIO/P number and date.
Forwards a copy of funding PIO/P's
to AID/OIT Program Manager. For-
wards amending and funding PIO/P's
to the Program Agent.

6.3 Receives the PIO/P's and makes Program
required changes in participant(s) - Agent
training program. Cables the mission
confirming changes. Prepares
"Change" PD (Part 3) and transmits
the PD to AID/OIT.

Prepares a budget worksheet, if
required, and submits it to the
AID/OIT program manager.

(Steps 6-4 through 6.9 correspond, respectively, to
steps 2.5 through 2.11 in Table 2-2.)

6.4 See Step 2.5
6.5 See Step 2.6
6.6 See Step 2.7
6.7 See Step 2.8
6.8 See Step 2.9
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STEP

6.10
6.11

6.12

6.13

TABLE 2-6 (continued)

PROGRAM CHANGE/COMPLETION PROCESSING -

DIRECTED FUNDED (U.S.)
FUNCTION

See Step 2;10
See Step 2.11

Verifies the participant is properly
debriefed at completion of the
training program. Verifies the
participant departs the U.S.
Verifies with the mission that the
participant returns, if the par-
ticipant was in an academic program.
Prepares a final PD (Part 4) and
forwards the PD to AID/OIT. Informs
AID/OIT of each academic participant
that has not returned home within

30 days of program completion,

Receive PD with Part 4 completed.
Searches the PTIS using the par-
ticipant number to obtain the par-
ticipant's record and enters Part 4
data. Files the PD.

Reviews the overstay report to
identify .overstays who should be
confirmed as "NO-GO's". Forwards
the reviewed report to Data Entry.
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2.4.9 Program Change Completion Processing- Third Country
1 Con t partici !

Figure 2-13 and Table 2-7 present data flows and supporting
narrative for processing program changes and completions for
participants administered by contractors, and for participants
receiving training in a third country. The majority of the
changes and completion data for third country participants are
originated by missions via Part 3 and Part 4 of the PD form.
Contractors also use the same parts of the PD form to submit
changes and completion data.

Changes to U.S. based training programs for participants
under AID or host country contracts may affect the insurance
coverage of the participants. When this occurs, copies of PD's
with Part 3 completed must ke forwarded éo the HAC Trust Fund
Administrator.

Contractors administering participanté receiving training'in
the U.S. are also responsible for obtaining the correct dates for
pérticipant departure from the U.S. and confirming their arrivals
in their country of residence.

2.4.10 JIAP 66A Processing

Missions forward AID/OIT a copy of each IAP 66A completed
for participants entering the U.S. Either OIT control or data
entry searches the PTIS data base to find participants identified
by the IAP 66A'S., Family name, date of birth and cooperating
country are used as the search criteria. When a match occurs,
the participant record is updated to reflect receipt of the IAP
66A., An undefined record is created for participants not
maintained by the PTIS. The undefined record stays in that state

until the appropriate primary source document is received.
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STEP

7.1

TABLE 2-7

PROGRAM CHANGE/COMPLETION PROCESSING -
THIRD COUNTRY AND CONTRACT

FUNCTION

Identifies changes to third

country training programs by
completing Part 3 of a PD and
forwarding a copy to AID/OIT.

Copy of the PD with Part 3 completed
is received. PTIS is searched for
applicable participant record and
program changes are entered. The
serialized PD number which is also
the participant number is used as
the search criteria. A copy of the
PD is forwarded to AID/OIT insurance
coordinator if the change impacts
insurance coverage.

Reviews the PD and if it impacts
insurance coverage, forwards the

PD to the HAC Trust Fund Adminis-
trator. Also sends monthly insurance
reports to HAC TFA and AID/FM.

Updates appropriate files. Reviews
the monthly report and coordinates
changes with AID/OIT.

Reviews the monthly report and
coordinates change with AID/OIT.

Verifies the participant is properly
debriefed at completion of a program.
Verifies that technical participants
depart the U.S. Verifies with
missions that academic participants
arrive in their home country. Pre-
pares a final PD (Part 4) and for-
wards it to AID/OIT. Informs AID/OIT
of academic participants not returning
to their home country within 30 days
or program completion.

Prepares a final PD (Part 4) and
forwards it to AID/OIT when a par-
ticipant returns from third country
training.
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7.9

7.10

TABLE 2-7 (continued)

PROGRAM CHANGE/COMPLETION PROCESSING -
THIRD COUNTRY AND CONTRACT

FUNCTION

Searches PTIS data base and enters
data for the appropriate participant
record.

Reviews the overstay report to

identify overstays that should be
confirmed as "NO-GO's". Forwards
the reviewed report to Data Entry.

Updates applicable participant
record.
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SECTION 3

3.0 Participant Training Information System (PTIS) Functions

This section describes the functional characteristics of the
proposed conceptual PTIS. The discussion is at a level of detail
that facilitates an integrated understanding of the purpose and
characteristics of each function. Diagrams, depicting the
functional structure, graphically display the proposed PTIS con-
cepts.

The PTIS supports many of the participant tracking, program
planning and evaluation functioné of AID/OIT and receives infor-
mation from and supplies information to other organizational
entities within and external to AID. The system maintains two
major files. One major file contains participant information.
The other contains contractor data.

Input data for the PTIS is obtained from source documents or
computer readable magnetic media. Source documents are
originated by bureaus and missions, AID/OIT, training
contractors, program agents and other offices within AID.
Figures 2-4 and 2-5, in the previous section, display the PTIS
source documents and the use of each as a primary or supplemen-
tary data source.

PTIS outputs are used for AID/OIT internal purposes and for
supplying information to other AID offices and to external users.
System outputs may be produced, as screen (CRT) displays, printed
copy or magnetic recordings. Some outputs are produced on a
scheduled basis, others are produced as needed or on an ad hoc

basis.
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The conceptual PTIS as illustrated in Figure 3-1, consists
of a system executive and three functional modules:
o Data Entry Module
o] Report Generation
o System Management,
3.1 Data Entry Module
The PTIS data entry module‘acéepts and processes input data
records in either an online or a batch mode. 1In either mode, the
data entry module edits and validates input data, uses valid data
to update the system data base and lists or displays detected
input data errors, for corrective action. Data input, in batch
mode, is received on computer readable media. Online data input
is received on source documents.
3.1.1 Online Data Entry
The online data entry function, as iliustrated in Figufe
3-2, has seven subfunctions: . -
(o] Establish Record
o Select Menu
o Validation
o] Display
o Look Up
o External Transaction

o Update/Create.

3.1.1.1 Establish Record

This function retrieves a record from the PTIS data base for
update, if a specified participant's record exists, The record

to be updated is retrieved by participant number, if it is
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known. If the participant number is not known, the participant
can be located by searching on a combination of name, birthdate,
and cooperating country. The participant's name may be specified
using segments of his or her name to generalize the search when
there is some doubt as to how the name is spelled.

If the system locates more than one qualifying participant,
this function permits the operator to select the participant
record from a displayed list or to reinitialize the search., If
no participant record exists, this function permits all complete
search parameters to be used as direct input to establish a new
record.

3.1.1.2 gSelect Menu

This function performs as an executive module once a record
has been established. It permits the operator to select the
appropriate screen and perform one of the following subfunctions:

o Validate

o] Disp%ay

o Look Up

o External Transaction

o] Update/Create.

3.1.1.3 ¥Validation

The validate function performs range, formét and consistency
checks on all data elements entered by the operator. This
function verifies that newly entered data elements are consistent
previously entered data, even if the previous data is not

displayed on the selected screen. All participant record data

with



elements are available for validation processing, regardless of
which screen is presented for input.

The validate function is performed after the operator has
completed data entry on the formatted screen presented. Each
PTIS data base element represented on the screen is appropriately
verified. Fields which do not satisfy the validation criteria
are identified by "blinking"™ or "brightening" the screen field
position to indicate an error condition. Errors are identified
and presented on the screen with an associated narrative message,
at the operator's request. The validate function generates cor-
rect data values for data element values that can be logically
generated and displays a cautionary condition for each such
field.

| The validate function controls record update and creation.
No input record may be used to update the PTIS data base, unless
it has successfully passed validation. Most wvalidation
.criterion used by this function may be altered without having to
physically reprogram the PTIS.

3.1.1.4 Display

The display function manages error operations and and
optional displays used during data entry. The display function
reconfigures screens, when multiple records have been found
during table searching operations, to permit all record occur-
rences to be properly displayed. The display function is also

used to invoke look-up processing for each field marked for look
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3.1.1.5 Look Up

The look up function provides the operator the capability to
verify coded entry data, by code or actual values, The argument
value for a table search may be segmented, if it provides a
reasonable uniqueness, or it may be specific. Look up may be
used in conjunction with the validate function. All look up
functions pending are performed prior to other validation
routines. The look up function provides actual value feedback
for each coded value entered. To display the actual values on
the screen, the operator must select the display or validation
function.

3.1.1.6 External Transaction

This function permits computer readable files from outside
the PTIS to be used for updating or verifying PTIS records. The
function makes a field by field comparison for potential matches
prior to display. Displays for the PTIS and external record
occurs under two conditions: a field value exists in the
external record, but not in the PTIS record; or field values
exist in both records, but are different.

This function is supported by the look up function which
permits prescreening of an external file to identify and isolate
those records that have a high probability being unidentified
from primary source documents. This subset file is then used
by the operator for trial matching on similar records.

3.1.1.7 Update/Create

The purpose of this function is to create a new record or to
update an existing record. A new record will be created, only if

the participant record status condition is set to ‘new' during
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the edit session for this specific record. 1If the participant is
new, this function will generate the next sequential number to be
used for file control. If the record being created is for a
directly funded participant, the function will assign the value
of the current file control number to the participant number. The
function will automatically assign the update or record creation
date and the identity code of the source document used to estab-—-
lish or update the record.

3.1.2 Batch Data Entry

Data received on computer readable media is processed in a
batch mode by the conceptual PTIS. The data undergoes validation
checks similar to those for online data entry. Sources of this
data are AID/FM, AID/CM, USIA and INS. Interface batch process-
ing is more fully discussed in Section 6.
3.2 Report Generation

The report generation function manages the report libraries
and directories through executive procedures. These procedures
permit the operator to interactively select standard PTIS report
programs, specify selection criteria, and execute specified re-
port programs. Report generation maintains a dialogue with the
operator through the use of menus and conversational interaction.
The report generation functions and procedures satisfy at least
70% of the common operationally oriented report queries presented
to the PTIS. Report generation also makes reports available
online for access by other AID users either in report form or in
a file form suitable for use as a computer readable transaction

file.
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Report generation, as illustrated in Figure 3-3, consists of

three subfunctions:
o Generate Report
o] Ad Hoc Report Queries
o] Report Age Monitor

3.2.1 Generate Report

This subfunction is a system executive procedure used by the
operator to create reports through a conversational editing pro-
cess. The operator is provided a menu of reports and a menu of
selection criteria. The operator provides parameters for each
record selection criteria. For example, from a range of
prewritten standard reports available in the PTIS report library,
the operator may select one or more specific standard reports.

The operator is then presented a list of selection criteria,
e.g., Cooperating Countfy, Active Date, Training Arrangement,
Degree Objective or Field of Study. The operator selects the
desired criteria and enters the associated parameters. The sys-
tem verifies these parameters for legal syntax, format, and
range. The operator-selected parameters are then displayed.

The system then returns to the selection criteria screen to
permit further operator entries. Each selection criteria is
logically connected with an "and" operator that results in one
compound record selection being produced. This selection state-
ment is merged with the standard report program selected and
with any required supporting syntax to produce an executable
INQUIRE or SAS program. When the program building process is

complete, a copy is saved in a temporary library for later use.
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Before actual execution , the report program should be
tested with a small test data base, where data base contents are
highly defined, and where report results can be easily verified.
After successful testing, the report program may be executed
against the PTIS data base.

3.2.2 Ad Hoc Report OQueries

This function uses built-in INQUIRE and SAS features and the
services of a system analyst. The program documentation features
provided by the system management function assure that system
analyst generated report programs are properly specified.

The first and most important step in creating a PTIS ad hoc
query or report is developing a set of report requirements that
clearly specify the report requestor's requirements. After having
develpped a set of report requirements, ip coordination with_the
requestor, the'analyst specifies the.report program requireménts,
using the PTIS online report prograh documentation prompter,
which is built into the PTIS system management function. This
feature assigns a report program name and tracks all report
program versions associated with the report specification.

Before preparing a new program, the analyst checks the
library for a similar query that has been previously produced and
kept on file. If this is the case, the operator can retrieve a
copy of this similar program and modify it to satisfy his or her
report requirements; otherwise, the analyst prepares the program
from scratch.

Once the program is developed, it is verified for syntax,
and then verified against a test data base, which is a very small

version of the PTIS data base. Verification detects and corrects
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program errors to assure successful report generation when the
report program is run against the full PTIS.

3.2.3 Report Age Monitor

This subfunction is used to purge online report files from
the system when they have aged to a specified time limit, or are
to be replaced with an updated version,
3.3 System Mapager

This function performs operations oriented system manage-
ment.Figure 3-4illustrates the subfunctions.

3.3.1 Generate Specifications

This subfunction provides an online means for ensuring that
AID/OIT developed report programs are documented, and subjected
to a limited, but sufficient, level of configuration management.

~3.3.2 PIIS Change Request

This subfunction provides an online means for submitting
requests for PTIS system changes, and provide the means to
monitor approval and implementation progress.

3.3.3 PTIS Message Handler

This subfunction provides three levels of message handling:

(1) sSystem messages for time/event detected conditions,

(2) System messages to announce operational conditions to
operators and report users, and

(3) System maintenance messages which are maintained in a

dated PTIS worklog that includes progress monitoring
capabilities.
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SECTION 4

4.0 System Inputs

The majority of the input data for the conceptual PTIS are
from source documents forwarded to OIT for online data entry.
Some input data are from automated systems which interface with
the PTIS while other input data originate within OIT. A few data
elements are automatically generated by the PTIS.

Two source documents, currently used by the prototype PTIS,
and a new source document provide input data for the conceptual
PTIS. Four previously used source documents were replaced by the
new document, the Participant Data (PD) form. The documents
replaced are:

o Health and Accident Coverage (HAC) Program
Participant Enrollment Card (AID 1380-98)

o Monthly Report on Third Country Training (AID
1380-7)

o) Monthly Report of Participants under Grant, Loan
or Contract Programs (AID 1380-9)

o Participant Program and Training Data (AID 1380~
59)

A copy of each of these forms is displayed in Appendix B.

PTIS system inputs can be classified as either primary or
supplemental inputs. Primary input documents provide the main
source of data essential to the integrity of the PTIS data base.
Supplemental input documents provide data items which reinforce
or provide a cross—check on data received from primary inputs and
serve to improve the quality of the PTIS data base. Supplemental
input documents were incorporated in the PTIS, because of con-

cerns about the quality and timeliness of of primary input docu-
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ments. The use of supplemental input documents should be
analyzed periodically to evaluate their continued usefulness to
the‘PTIS.

Unless a participant is entered into the PTIS with data from
the specified primary input document, the participant is classi-
fied as undefined. A properly entered participant is eligible
for insurance and is tracked through all phases of his or her
training program by the PTIS. Participants entered in the PTIS
from supplemental source documents are not eligible for insurance
payment and are not tracked by the PTIS. An undefined partici-
pant may be reclassified as active, if a primary source document
for that participant is submitted to OIT. This section identifies
and discusses PTIS primary and supplemental source documents.
4.1 Primary Input Documents .

A participant's funding arrangement and country of training
determines the primary input document which must be forwarded to

OIT to create a participant record in the PTIS. The relationship

between funding arrangement and primary source documents 1is:

Funding Arrangement Primary Source Document
Direct Funding PIO/P

Contract Funding PD

Third Country Direct PIO/P
Independently Funded PIO/P

Although the PIO/P and PD are the only primary input docu-
ments used to create participant records in the PTIS, data essen-

tial to the operations of the PTIS is entered from other source
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PTIS DATA MODIFICATION REQUEST

FILE NAME: PARTICIPANT/CONTRACTOR PARTICIPANT NUMBER:
PARTICIPANT NAME:

(LAST) (FIRST) (MIDDLE)

IDENTIFICATION OF MODIFIED FIELD AND DESCRIPTION OF MODIFICATION:

REQUESTED BY:

DATE OF REQUEST:

] DATE APPLIED: __/__/
INITIALS:

Figure 4-3: PTIS Data Modification Request
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documents. The following paragraphs discuss the primary input
documents.

4.1.1 Project Implementation Order/Participant (PIO/P)

PIO/P forms will continue to be submitted to OIT for
participant training programs which are funded directly or inde-
pendently and for participants receiving training in third
countries. When a PIO/P identifies a new training program, data
on the form is used to create a new participant record. 1If a
PIO/P form amends or provides additional funding for an ongoing
program, the appropriate participant records maintained in the
PTIS are updated. A single PIO/P can identify training programs
for more than one participant and a PTIS record is created or
updated for each participant on the form. The current manual
opefations associated with 1logging PIO/P's, generating partici-
pant numbers and typing réute sheets are replaced by the PTIS.

PIO/P packages for directly funded participants are routed
to OIT/CM for program agent assignment. A computer-generated
assignment form is attached to the package. The assignment form
contains the participant data initially entered in the PTIS and
provides space for entering the name of the assigned program
agent and the date of assignment. Figure 4-1 presents an example
of the assignment form. OIT/CM verifies the participant data,
places the program agent name and date of assignment on the form
and forwards a copy to data entry.

PIO/P packages for directly funded participants and
independently funded participants, in an academic training pro-
gram, are forwarded to assigned program agents with a PD form

containing Part 1 data. Part 1 data is printed on the form by
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the PTIS. PIO/P's for independently funded participants enrolled
in technical programs and participants receiving training in
third countries are filed, after the participant data is entered
in the PTIS.

4.1.2 Participant Data Form (PD)

The new PD form is a multi purpose form used to enter new
participant records into the PTIS, to report the occurrence of
changes in participant status and training programs, and to
replace the BAC card as the vehicle for identifying participants
covered by AID insurance. Appendix A contains a copy of the PD
form.

The PD form is a four-part form. Each part is designed to
provide data related to particular phases of a training program.

The four parts are:

=3
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o Part 1 Administrative Data

o Part 2

Program Data

o} Part 3

Program Changes

(o] Part 4 - Program Completion Data
Some fields of the form are color coded to indicate that they are
to be filled out only by specified entities, i.e., program agents
or contractors.

The PD form is a multi copy form. The various copies are
used to notify OIT, program agents and the insurance trust fund
administrator of new participants and of changes in the status of
active participants and their training programs. One copy is a
file copy. Four different colors are used to identify the six

copies of the PD., The title of each copy and its respective

color is:
o] Initiate Participant Program (White)
o] Insurance Copy (Blue)
o] Agency Programming/Changes/Completion Data (Green - 3
copies)
o File Record (Rust)

The PD form, for contractors, carries a preprinted partici-
pant number (Control Number). For directly funded participants
and OIT-assigned independently funded participants, the partici-
pant number will be system generated. This number also serves as
the HAC administrator's participant identifier.

An advantage of preprinted numbers for contract participants
is that the contractor will be able to give the participant his
participant (HAC) number upon, or prior to, his U,S. arrival. 1In

the current system only direct participants can obtain this
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information at this early stage. Another benefit to the pre-
printed participant number for contract participants is that the
contractor will know each number, without OIT feedback.

While the preprinted participant number is appropriate for
contractors, the system-generated concept works well for direct
and OIT-assigned independently funded participants. OIT would be
hampered by forms containing preprinted participant numbers
because a computer record is generated prior to program agency
receipt of the training request; OIT communicates the system
generated participant number to the program agent via a PD with
Part 1 data that was automatically printed. Continuous-feed,
blank PD forms are maintained in one of OIT's printers especially
for this purpose. The use of the PD form varies, depending on
the funding arrangement for a participant program and the country
of training.

4.1.2.1 PD Usage For Directly Funded Participants

Program agents receive all six copies of the computer-
generated PD forwarded by OIT. When programming actions are
completed, Part 2 of the form is completed and the insurance copy
(blue) is forwarded to the Trust Fund Administrator (TFA). A
green copy is forwarded to OIT. If any changes occur to a parti-
cipant's training program, the changes are entered in Part 3 of
the PD and a copy is forwarded to OIT. If the changes affect

insurance coverage, a copy is also forwarded to the TFA.



Part 4 of the PD form is completed and forwarded to OIT when
a program agent's responsibility for a training program is ended.
For participants in.technical programs, this occurs when the
program is completed, successfully or otherwise, and the partici-
pant departs the U.S. For academic participants, Part 4 is
completed when a mission confirms the return of the participant
to his/her country. Program agents retain the file record copy of
the PD.

4.1.2.2 PD Usage For AID Contract Administered Training (U.S,)

AID contractors, providing programming assistance for parti-
cipants receiving training in the United States, complete Part 1
and Part 2 of a PD when programming actions are completed. A
white copy and a blue copy is forwarded to OIT. OIT personnel
review the PD and, if it is properlil filled out, enter the parti-
cipant in the PTIS and forward the blue copy (insurance) to the
TFA. The white copy of the PD is filed, if necessary.

Contractors enter any changes to a participant training
program in Part 3 of a participant's PD and forward a green copy
to 0OIT. 1If the change affects insurance coverage, OIT will make
another copy of the PD and forward it to TFA.

AID contractors handle program completions as previously
discussed for directly funded participants. AID contractors also
maintain the file record (rust) copy of the PD.

4.1.2.3 PD Usage For Host Country Contractors

Organizations under contract to host countries to provide
programming assistance, for participants receiving training in
the United States, use the PD as previously discussed for AID

contractors (paragraph 4.1.2.1). Some differences occur because
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participants receiving funding from host countries are not re-
quired to use AID HAC insurance. If the initial PD received by
OIT indicates AID insurance coverage, the blue copy is forwarded
to TFA.

4.1.2.4 PD Usage For Independently Funded Participants

Part 1 of the PD is automatically generated by the PTIS when
independently funded participants enrolled in academic training
programs are entered in the PTIS. Assigned program agents must
complete Part 2 of the PD and forward it for data entry when
programming is completed. Since independently funded partici-
pants are not eligible for AID insurance, a copy is not for-
warded to TFA.

- Assigned program agents enter changes to training programs
in Part 3 and forward a green copy for entry in the PTIS. Pro-
gram completions are handled as previocusly discussed for directly
funded participants. The file record (rust) copy of the PD is
maintained for historical purposes.

PD's are not used for independently funded participants
enrolled in technical training programs. Amended PIO/P's are
used to identify program changes, for such participants.

4.1.2.5 PD Use For Directly Funded Third Country Training

Participants receiving third country training, funded
directly by AID, are initially entered in the PTIS via PIO/P's
submitted by missions. The PD is used to notify OIT of program
changes and program completions., Program changes are entered in

Part 3 of the PD and a green copy, with Part 1 completed, is
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forwarded to OIT. Copies are not forwarded to TFA since third
country participants are not eligible for AID insurance.

When a participant departs the country of training or re-
turns to his/her country of residence, applicable fields of Part
4 are filled out and a green copy forwarded to OIT. The file

record copy is maintained by the originator of the PD,

4.1.2.6 PD _Usage For Contract Administered Third Country
Traini

PD form usage for contract administered third country
training differs little from its use in other contract admin-
istered training. The only procedural difference is that a copy
of the PD is not sent to the insurance administrator.

4.1.3 PRarticipant Assignment Form

The Participant Assignment Form is automatically generated
by the PTIS whenever data from a new directly funded or OIT
assigned independently funded PIO/P is entered. The form is
attached to the PIO/P package and forwarded to Contract Manage-
ment for program agent assignment. Individuals performing the
assignment review the contents of the form, note any changes,
place the name of the assigned program agent in the space pro-
vided on the form, write the appropriate date on the form, supply
any comments and route the form back to data entry.

4.1.4 Iraiping Implementation Plan (TIP) Completion Cable

A copy of the completed TIP cable is forwarded to data entry
by OIT program managers. The date of the TIP cable is entered

into the applicable participant record.
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4,1.5 Confirmation Cable
Confirmation cables are forwarded to data entry by program
managers. The date of the cable and program cost and duration

data is entered in the applicable participant record.

4.1.6 Immigrant and Naturalization Service (INS) Liaison
Officer

The OIT INS liaison officer uses the Participants in Over-
stay Status Report to indicate which participants are confirmed
"no-goes"., Figure 4-2 displays a copy of the report.

4.1.7 Pparticipant Record Modification

Participant records maintained in the PTIS may require modi-
fication as a result of discrepancies noted by OIT internal
operations or through coordination with organizations external to
OIT. All modifications to PTIS records should be accomplished by
written requests. Figure 4-3 provides a sample of a form which
could be used. The actual format of the form should be deter-
mined during detail design.

4.1.8 System Generated Data

The PTIS automatically generates certain numbers and dates

during system operations. These data elements are:

o INS Indicator

o Insurance Entitlement Indicator
o] Participant Number

o] Participant Record Indicator

o Record Creation Date

o Type Source Document

(0] Update Date

(o} Visa Source Match



Section 9 defines these elements.
4.2 gSupplemental Inputs

Data from supplemental inputs are used in the PTIS to im-
prove the quality of data maintained in the data base and, for
visa data, to increase the number of participants maintained in
the PTIS.

Data entered into the PTIS from supplemental documents
or files should be evaluated periodically to determine its
usefulness to the PTIS. If the data does not improve the quality
of the PTIS data or increase the number of participants main-
tained in the PTIS, the use of the documents or files should be
discontinued. However, if the data improves the quality of the
PTIS data base or increases the numbgr of participants main-
tained, applicable supplemental documents or files should be
evaluated for use asva primary input.

4.2.1 IAP 66A Visa Application Form

The responsible official who issues and signs this form is
required to send Copy 5 (the blue copy) to OIT. There should be
an IPA 66A for every participant to be trained in the U.S.,
whether he or she is a directly funded, independently funded or a
contract participant. Since the form authorizes a maximum of one
year's stay in the U.S. A participant whose program exceeds one
year's time must have an additional IAP 66A submitted to OIT to
extend his or her visa. Participants entered into the PTIS from
visa data are classified as undefined participants.

4.2.2 Unfunded PIO/P's

During the transition from the prototype PTIS to the concep-
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tual PTIS, OIT will continue to receive PIO/P's for unfunded
training programs. While the primary source document for un-
funded participants is a PD form, the conceptual PTIS will use
the PIO/P to enter the participant in the PTIS. However, the
participant will be maintained in an undefined status until the
appropriate PD is received.

4.2.3 AID/FM's Participant Payment System

The main purpose of accessing Financial Management's Parti-
cipant Payment System (PPS) is to obtain the PIO/P date of issu-
ance and the amount of funding and duration of funding for each
PI0/P. A computer program executed in batch mode is the vehicle
best suited to accomplish this purpose. Additionally, OIT may
wish to access the PPS, on an ad hoc basis, to associate PPS data
elements with the corresponding PTIS data on direct participants.
This interface is discussed in detail in Section 6.l.

4.2.4 Office of Contract Management's COORS Data Base

The purpose of interfacing with the Office of Contract

Management's COORS Data Base is to obtain contract data for use

in conjunction with the PTIS Contractor Extract File. Contract
data obtained from the COORS is used to verify contract data in
the Contractor Extract File or to build records of unknown con-
tractors. The Contract Management interface is discussed in
detail in Section 6.2.

4.2.5 USIA's Exchange Visitor Information System (EVIS)

The purpose of the EVIS inteface is to ensure the inclusion
of all legitimate AID participants in OIT's data base. Section

6.3 contains a detailed discussion of this interface.
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4.2.6 INS Non-Immigrant Information System (NIIS)

The new PTIS will interface with the INS NIIS to obtain INS
departure data on U.S. trained participants whose programs have
ended. Section 6.4 contains a detailed discussion of this inter-

face.

4,2.7 USDA and Partpners in International Education and
Traini

As program agents, the USDA and Partners will be charged
with regularly exchanging PD data with OIT. Since both entities
maintain automated participant tracking systems in-house, it
might be mutually beneficial if they were to exchange PD data in
machine-readable format. These machine-readable files would
replace rather than supplement the hard-copy PD forms., Other,
non—-automated program agencies, would continue to supply hard-
copy PD forms. The interface is discussed in detail in Section

6.6.
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SECTION 5

5.0 System Output

The types and contents of the reports and other outputs
proposed for the new PTIS are based on the Pinkerton project
team's analysis of the requirements for a PTIS. The project
team's analysis of output requirements used information developed
during discussions and interviews with personnel in OIT.

This section defines and discusses the system outputs of the
proposed conceptual PTIS. The section is presented in five
parts:

o Participant Status Reports

o Management Coordination Reports
o Ad Hoc/Query Reports

o] Verificqtion Reports

o Statistical Reports

5.1 PRarticipant Status Reports

Participant status information is required for successfully
monitoring and managing the participant program and for coordi-
nating and interfacing with personnel in other AID offices and
other government organizations. The purpose of the status re-
ports discussed in this section is to provide a flexible vehicle
for obtaining participant status information.

Status reports can be generated to obtain information on a
subset of participants in a particular status at a specific time
or on a subset of participants placed in a particular status

during a specific period of time. The participant data retrieved
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for each report is ordered by participant name unless some other

order, such as cooperating country, program agent, etc., is speci-

fied. Each status report provides a count of the number of
participants listed on the report., Status reports can be grouped
in various combinations to generate management coordination re-
ports.

When the new PTIS is initially implemented, status reports
should be generated monthly as a quality control mechanism,
After the new PTIS has been implemented for approximately three
to four months, and the reports have demonstrated that the opera-
tional procedures implemented with the new PTIS are effective,
some of the reports can be generated on as "as needed" basis.

5.1.1 PRarticipant Status in the PTIS

The conceptual PTIS maintains data in participant records
which allows the status of any participant to be easily
determined. The Participant Record Indicator identifies the
state of a participant's record while key dates and the
indication of update by a particular source document identifies
the specific phase or status of a participant. The record status
maintained by the PTIS are:

o Undefined
o] Active

(o] History

o Cancelled

The organization of each status report reflects a particular
participant status which is the subject of that report. The
participant status identified in the PTIS and reflected by these

reports are:
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(1) Received. The received status identifies the specific
date when participant data is initially entered into the PTIS.
It is not a status maintained for any length of time since each
participant acquires a different status as soon as additional
data is entered. Reports relating to the received status can
provide information on only those participants who were success-
fully entered into the PTIS within a specific period of time,
i.e., for a particular month, quarter, etc. Participants entered
into the system as undefined participants are not included in
this category. A participant entered in the PTIS in the received
status is considered an active participant until retired to
history status.

(2) Unassigned. Training for directly funded participants
and for independently funded participants, in academic programs,
are programmed by organizations under contract to AID/OIT or by
OIT personnel. Whén data is entered into the PTIS for such a
participant, he or she is in an unassigned status until a program

agent is assigned. At that point, the participant status changes

from unassigned to ass'igned.

(3) Assigned. Assigned participants are those directly or
independently funded participants who have been assigned to a
program agent and whose training program has not been programmed.

(4) PRrogrammed. This category applies to those
participants whose training program was completed by an assigned
program agent or by a contractor, but who has not arrived at the
country of training, i.e., come onboard.

(5) Onboard. A participant who has arrived at the country
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of training is in the onboard status. He or she stays in the
onboard status until his or her training program is completed.

(6) Completed. When a participant has finished a training
program, successfully or otherwise, he or she is in a completed
status. The participant remains in this status until he or she
departs the country of training, returns home or becomes an
overstay.

(7) Departed/Returned. Participants who have completed
technical training programs in the United States and who have
departed the United States are in the departed status. The
departure date can be obtained from a PD form or from INS data.

Returned status references a participant who has completed
an academic training program in the United States and has
returned to his country, as confirmed by the mission in that
country.

(8) Qvergtay. A participant who completes a technical
program, in the United States, and does not depart the United
States within 14 days after program completion, is in the
overstay status. A participant who completes an academic program
and whose return to his/her home country is not.confirmed within
30 days after program completion, is also in the overstay status.
A participant who does not depart/return because he/she has
received waivers or was granted a voluntary departdre exemption
is not considered an overstay.

(9) Visa Expired/Expiring. A participant who receives
training in the United States and who does not depart before
his/her visa expires or who does not obtain a new visa before the

previous one expires, is in this category. A participant whose
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visa will expire within a period of time specified for a report
are included in this status. A participant can be in this status
and another at the same time.

(10) Retired. When a participant record is reclassified
from active to history, the participant is in the retired or
history status.

(11) Undefined. Any participant entered in the PTIS from
any source document other than the primary source document for
that type participant, is in this status. For example, data for
a directly funded participant is obtained from an IAP 66A instead
of the appropriate PIO/P source document. Participants stay in
the undefined status until the primary source document is re-
ceived or the record is removed.

5.1.2 Content of Participant Status Reports

_For each report presented in this section, the following are

discussed:

o] Description

o} Report Period

o Distribution

o) Organization/Format

o Selection Criteria

o Fields
The data elements referenced during these discussions are defined
in Section 9 of this report,

5.1.3 Participants Received
Description. The received status applies to any participant
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who is entered in the PTIS as an active participant. It does not
include participants in the undefined status or participants who
cancelled a training program before they arrived in the country
of training to start the program.

The report is used to identify, by name, those participants
who were entered in the PTIS as active participants during a
specified period of time.

Report Period. Monthly at first and then as needed.

Distribution. OIT/RS.

Organization/Format Figqures 5-1 presents the layout of this
report.

Selection Criterja. The criteria for qualifying partici-
pants for tﬂe received status are that the Participant Record
Indicator is set to "active", or was set to "history" during the
period sﬁecified, and the Record Creation Date occurs within the
period specified.

Fields. The majority of the values for the fields of this
report are retrieved directly from correspoﬁdingly named data
elements in the PTIS data base. Some are derived from the
retrieved values using program logic or decode tables. An
exception is the source document field which is obtained from the
earliest dated entry in the Type Source Document data element.

5.1.4 Participants Unassigned

Description. This report lists all directly funded or
AID/OIT assigned, independently funded participants in academic
training programs, who have not been assigned to a program agent
as of the end of a specific period of time. The report is used

as an aid to managing program agent assignments.
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Report Perijod. Monthly.
Distribution. OIT/RS and OIT/CM. OIT/CM uses the report
to assist in monitoring unassigned participants.
Organization/Format. Figure 5-2 provides a layout for this
report. The entries in the report are ordered by Record Creation
Date from earliest to most recent date.
Selection Criteria. The criteria for qualifying
participants for the unassigned status are:
o Participant Record Indicator is set to "active"
o] Training Arrangement Code is either "directly
funded" or "independently funded"
o TIype ITIraipnipng is set to "academic" for
independently funded records
o Program Agency is blank.
Fields. The majority of the values for the report fields
are obtained directly from correspondingly tagged data elements
in the PTIS data base. Some are obtained from PTIS decode tables

using retrieved codes. Exceptions to this are:

Name Derivation
Date entered PTIS System Obtained from the value contained
in the Record Creation Date data
element
Total Unassigned Count of the number of unassigned
Participants participants found.

5.1.5 Participants Assigned
Description. This report applies to those directly funded

or independently funded participants who are entered in the PTIS

as active participants for assignment to a program agent. The
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report is used to identify, by name, the participants maintained

in an assigned status at a particular time or those who were

placed in that status during a period of time.

Report Period. Monthly at first and then as needed.

Distribution. OIT/RS, OIT/CM and any other interested and
authorized organizational entity.

Organizatjion/Format. Figure 5-3 presents the organization
and layout of this report. The report is ordered alphabetically
by participant last name. Assigned participants can be grouped
by program agent, contractor, country or any other field
contained in the report.

Selection Criteria. The criteria for qualifying partici-
pants for the assigned status are:

o Participant Record Indicator is set to "active"

o Training Arrangement Code indicates either
"directly funded" or "independently funded"

o) Program Agent contains a value other than blanks.

If the assigned status is associated with having occurred
during a period of time, the criteria used for qualification are:

o Participant Status Indicator is "active" or was
set to "history"™ during the period specified

) Type Source document indicates the entry of data
from a Program Agent Assignment Form during the
period of the report.

Fields. The values for the fields of this report are
retrieved directly from correspondingly named data elements in
the PTIS data base or derived from the retrieved values using

program logic or decode tables.
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The Tétal Participants Assigned field is a count of the
number of participants listed on the report.

5.1.6 PRarticipants Programmed

Description. This report applies to those participants
whose status changed from assigned to programmed as a result of
programming efforts by a program agent. It also applies to those
participants entered in the PTIS as active participants upon the

receipt of a contractor submitted PD indicating programming ef-

forts were completed. The report can be used to identify, by name,

those participants maintained in a programmed status at a speci-
fic time or those who were placed in the programmed status during
a specified period of time.

Report Period. Monthly at first and then as needed.

Distribution. OIT/RS, OIT/CM, and any other interested and
authorized organizational entity.

Organization/Format. Figure 5-4 presents the organization
and layout of this report which is ordered alphabetically by
participant last name. Programmed participants can be grouped by
any report field but would have the best utility grouped by
Program Agent.

Selection Criteria. The criteria for qualifying
participants for the programmed status are:

o] Participant Record Indicator is set to "active"
o Onboard Date is a date later than the time of the

report
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If the programmed status is associated with having occurred
during a specified period of time, the qualifying criteria are:

o] Participant Record Indicator is set to "active" or
set to "history" during the period of time
specified

o] Type Source Document indicates the entry of data
from a program agent PD form (Part 2) or a con-
tractor PD form (Parts 1 & 2).

Fields. The values for the fields of this report are
retrieved directly from correspondingly named ata elements or
derived from the retrieved values via program logic or decode
tables.

The Total Participants Programmed field is a count of the
number of participants listed for the report.

5.1.7 PRarticipants Onboard

Description. This report applies to those AID participants
who entered or came "onboard" a country for training. The report
can be used to identify, by name, those participants maintained
in an onboard status at a specific time or those who were placed
in the onboard status during a specified period of time.

Report Period. Monthly at first and then as needed.

Distribution. OIT/RS and any other interested and
authorized organizational entity.

QOrganization/Format. Pigure 5-5 presents the organization
and layout of this report. The report is ordered alphabetically
by participant last name. Onboard participants can be grouped by

any report field such as Program Agent, Contractor, Country, etc.
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Selection Criteria. The criteria for qualifying
participants for the onboard status are:

o Rarticipant Report Indicator set to "active"

(o) Fipal Program Status is a null value or Prodram
completion Date is a date later than the date of
the report

o Oonboard Date is a date earlier than the date of
the report.

If the onboard status is associated with having occurred
during a specified period of time, the following qualification
criteria are used:

(o) Participant Status Indicator is set to "active" or
was set to "history™ during the period of the
report '

0 Onboard Date is a date that occurred during the
specified period of time.

Fields. The majority of the values for the fields of this
report are retrieved directly from correspondingly named data
elements. Some are derived from the retrieval values via program
logic or decode tables. The Total Participants Onboard field is
a count of the number of participants listed in the report.

5.1.8 Programs Completed

Description. This report applies to those AID participants
who have completed a training program. The report can be used to
identify by name those participants who were placed in a
completed status during a specific period of time. While this
reporng could be used to identify those participants who have

completed a training program, but who have not departed the
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country of training or returned to their country, the report
discussed in paragraph 5.2.6 of this section is specifically
designed for that purpose.

Report Period. Monthly at first and then as needed.

Distribution. OIT/RS or any otherwise interested and
authorized organizational entity.

Organization/Format. Fiqure 5-6 presents the organization
and layout of this report. The report is ordered alphabetically
by participant last name. Selected participants can be grouped
by any report field such as Program Agent, Pacility, Date Com-
pleted, etc.

Selection Criteria. The criteria for qualifying
participants for the completed status are:

o Participant Record Indicator is set to "active" or
was set to 'history" during the period of the
report

o] Program Completion Data is a date which occurred
during the period of the report.

Fields. The majority of the values for this report are
retrieved directly from correspondingly named PTIS data elements.
Some are derived from the retrieved values via program logic or
decode tables. The Total Programs Completed field is a count of
the number of participants listed in the report.

5.1.9 Participants Departed/Returned

Description. This report applies to those AID participants
who have departed the United States for their home counties after

completing a technical training program or have returned (with
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mission confirmation) to their home countries after completing an
academic training program. This report is used to identify, by
name, those participants who were placed in a departed/returned
status during a specific period of time.

Report Period. Monthly at first and then as needed.

Distribution. OIT/RS or otherwise interested and authorized
organizational entity.

Organization/Format. Figure 5-7 presents the organization
and layout of this report. Tthe report is arranged alphabetically
by participant last name. Selected participants can be grouped
by report field.

Selection Criteria. The criteria for qualifying
participants for the departed/returned status are:

o Ea;;igipant’ngg;d Indicator was set to "history”
during the period of the report

o Type Training Code indicates "technical"™ training
and Departure Date is a date which occurred during
the period of the report

o Tvpe Training Code indicates "academic”" training
and Confirmed Return Date is a date which occurred
during the period of the report.

Fields. The majority of the values for the fields of this
report are retrieved directly from correspondingly named PTIS
data elements. Some values are derived from the retrieved values
via program logic or decode tables. The Total Participatns
Departed/Returned field is a count of the number of participants

listed in the report.
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5.1.20 Qverstay Participants

Description. This report applies to those AID participants
who have come to the United States for a training program and
have not returned to their home countries after successfully or
unsuccessfully completing the program. Technical participants
become overstays when they do not depart the United States within
14 days after completing training. Academic participants are
considered overstays when they complete a program and do not
return to their home countries within 30 days. The report is
used to identify, by name, those participants who are in an
overstay status at a specific time. It is the vehicle used by
the INS Liaison Officer to indicate which participants should be
classified as confirmed nonreturnees.

Report Period. Monthly.

Distribution. The overstay report should be forwarded to
the OIT INS Liaison Officer to assist in coordinating efforts
associated with nonreturnees. The INS Liaison Officer should
inform data entry, by annotating this report, of those partici-
pants who should be placed in the confirmed nonreturnee status
(no-go's).

Organization/Format. PFigure 5-8 presents the organization
and layout of this report. The report is ordered alphabetically
by participant last name. Selected participants can be grouped
by any report field, i.e., country, contractor, etc.

Selection Criteria. The criteria for qualifying

participants for the overstay status are:

0 Participant Record Indicator is set to "active"

5-21



SYSTEM DOCUMENTATION AND
OPERATING PROCEDURES MANUAL

DATA PROCESSING

SYSTEM TITLE:

PARTICIPANT TRAINING INFORMATION SYSTEM PTIS

SYSTEMID:

Subsection(s)

Date Documented

D New D.R.vlllon

Change Notice #

22-4

REPORTS LAYOUTS

o 8 a2 W N -

PARTICIPANT NAME PART. NO PIO/P NUMBER COOP COUNTRY BIRTH DATE SEX TYPE TRNG ONBOARD  COMPLN
DATE. DATE
VISA END IAP 66A TRNG PROGRAM AGENCY CNTR  LAST FAC END DEP DATE INS MATCH I1-94 ADM NUMBER  NONRETURNEE
DATE NUMBER  ARNG NO FACL DATE (ACAD)  (ACAD) (ACAD, IF KNOWN) CNFRMED DATE
XXXXOOCXXXXXAAAN, XXXXXXXXXXXXXK X XXXXXX XXXXXXXXXXXXAAX - XXXAXXXXXXXXXXX  XX/XX/XX X XXXXXXXXX  XX/XX/XX  XX/XX/XX
XX/XX/XX XXXXXX X XXANXXAXXXXXXX  XXXX XXXX XX/XX/XX  XX/XX/XX  XXXXXX XXXXXXXXXXXX XX/ XX/ XX
XXXXXXXXXAAXXEXXXNKN, XXXXXXXXXXXXNX X XXXXXX AXAXXXXXAXXXXXX  XAXXXXXXXXXXXXX XX/ XX/ XX X XXXXXXXXX  XX/XX/XX  XX/XX/XX
XX/XX/XX  XXXXXX X XXXXXXXNXXXXXX  XXXX  XXXX  XX/XX/XX  XX/XX/XX  XXXXXX XXXXXXXXXXXX XX/ XX/ XX

TOTAL PARTICIPANTS IN OVERSTAY STATUS: XXX

HHOONGAEDFES0LELHCEBEDNEBRUE O HN RIS IS L I UL LU OHECH R UOE DO G A U E N C LG ) e C T s HE

PARTICIPANTS IN QOVERSTAY STATUS

Figure 5-8: Overstay Participants

DM O LU UCT IR 00 LR

Oﬂ.‘ln-'

© & u

°©

"3
14
18

(L]
(3]
e

e
20
21
z2
23
28

<8
20
27

29
30

3
3z
23
s
a8

37

3

|40

41

42

43
44

tH 12 13

| ~afE————Wold back at dotted line,

48




o Program Completion Data is a date which is at
least 14 days earlier than the date of the report
when the Iype Training is technical. The date is
at least 30 days earlier than the date of the
report when Type Training is academic.

Fields. The majority of the values for the fields of this
report are retrieved directly from correspondingly named PTIS
data elements. Some are derived from the retrieved values by
program logic or via decode tables. The Total Participants In
Overstay Status field is a count of the number of participahts
listed in the report.

5.1.11 Visa Status

Description. This report applies to those AID participants
whose visas have expired or will éxpire within the same number of
days as the period of the report; i.e., 30 days for a monthly
report, 120 days for a quarterly report, etc. The report is used
to identify, by name, those active participants whose visas have
expired or are expiring.

Report Period. Monthly.

Distributiopn. OIT/RS and applicable program agents and
contractors.

Organization/Format. Figure 5-9 titled Visa Status presents
the organization and layout of this report. The report is
ordered alphabetically by participant name for both participants
with expired visas and for participants possessing visas which

expire within a specified period of time.
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Selection Criteria. The criteria for qualifying
participants for the visa expired category are:

o] Participant Record Indicator is set to "active"

o Visa to Date is a date earlier than the date of
the report.

The criteria for qualifying participants for the visa
expiring category are:

o Participant Record Indicator is set to "active”

o Visa to Date is a date which is later than the
date of the report, but occurs within the number
of days of the report; i.e., within 30 days of the
date of a monthly report.

Fields. The majority of the values for the fields of this
réport are retrieved Qirectly from correspondingly named PTIS
‘data elements. Some are derived from the retrieved values by
program logic or from decode tables. The total fields are a
count of the number of report participants with visas expired and
a count of the number with expiring visas.

5.1.12 Participants Retired

Rescription. This report applies to those participants
whose records have beeh moved from active to "history" status.
The report is used to identify, by name, those participants moved
to the history status during a specified period of time. It
could also be used to identify all participant records maintained
in the history state, if the need ever surfaced.

Report Period. Monthly at first then as need.

Distributijon. OIT/RS.
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Organization/Format. Figure 5-10 provides a layout of this
report.

Selection_Criteria. The criteria for qualifying
participants for the retired/history status is the Participant
Record Indicator being set to “history".

Fields. The majority of the values for the fields of this
report are retrieved directly from correspondingly named PTIS
data elements. Some are derived from retrieved values via
program logic or via decode tables. The total field is a count
of the number of participants listed in the report.

5.1.13 Undefined Participants

Description. Those participants entered into the PTIS from
source document other than the appropriate source document are
the subject of this report. The report is forwarded to appli-
cable missions and contractors to make them aware of the ﬁnde-
fined status of their participants and of the need to submit the
appropriate source document.

Report Period. Monthly.

Distribution. OIT/RS and applicable contractors and
missions.

Organization/Format. Figure 5-11 presents a layout of this
report.

Selection Criteria. The criterion for qualifying
participants for the undefined status is the Participant Record
Indicator being set to the "undefined" state.

Fields. The majority of the values for the fields of this
report are retrieved directly from the retrieved values using

program logic or via decode tables. The total field is a count
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of the number of participants listed in the report.
5.1.14 Pparticipant Record
Description. This report provides the capability to list
all recorded data elements for any participant. The report is
used to obtain a hard copy display of all data maintained for a
particular participant.
Report Period. As needed.
Distribuytion. As authorized.
Organization/Format. Figure 5-12 provides a layout of this
report.
Selection Criteria. The criteria for retrieving a
participant record for hard copy display are:
o Participant Number, or
o Participant Last Name and Date of Birth and
Cooperating Country.
Fields. The majority of the fields for this report are
retrieved from correspondingly named data elements in the PTIS

data base. Some are derived from the retrieved data using decode

tables.
5.2 Management Coordination Reports

The status reports discussed in paragraph 5.1 are a means of
providing the status of an individual participant or identifying
all participants maintained in a particular status. The status
reports provide the information necessary to monitor the per-
formance of the PTIS and assist in managing the participant
program, but the information required to coordinate the flow of

participant data between different organizational units must be
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XXXXXXAAXXAAXXK XXXXXXXRXXXXXKN XXXXXXXKXXXXXXK XXXXX XXX XXXXXXX

PROGRAM AGENCY :CODE DOC ATTACHED TRAINING ARRANGEMENT :CODE

XXXXXXXXXXXXXXX XXXX  XXXXXXXXXXX ~ XXXXXXXXXXXXXXXXXXXXXXXXXX X

JPROGRAM DATA

ONBOARD DATE FIELD OF TRAINING :CODE MAJOR COURSE OF STUDY :CODE

XX/ XX/ XX XXOOOXXXAXXXXAXXXXXXNXXXAXXXXXXXXXKXAXXXXXXXXXKKKK XXXX XXXXKAAXXX XX XXX KX XKXX XXX XXX XXX XXX XXX XXX XXKXXXXX XXXX

FUTURE OCCUPATION :CODE DEGREE 0BJ:CODE PROJ COMPL DATE

XXXXXXXXXXXXXCOOXXXXXXXXXXXXX XXX XXX XXXXKRXBXXAXXXXXXKK XXX XAXXRAKAKRXN XXXX XXXXXXXXXX X XX/ XX/ XX

PROGRAMMER ID :CODE INS ENTLMT ENTLMT STRT-END DATE TRAINING FACILITY :CODE  START DATE END DATE

XXXXXXXXXXXXXX XXXX XXX XX/ XX/XX XX/XX/XX XXXXXXXXXXXXXXXXXXX XX XXX XAXXXX A XXX XXX XX XXXXXXKXXK XXXKK XX/XK/XK XX/ XX/ XX

XXXXXKXXXXXXXXXXXXXXXXXXXKXXX XK KX XXX XXX XXXXXKXXKK XXXXX XX/XK/XK XK/ XK/ XX
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XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXAAXRXXXKXXXKXXK XXX XX/XX/XX XK/ XX/ XX
XXXXXXXXKXXXXXXXXXXXXXXX XX XXX XXX KX XA XAXXKXXXXXXX XXXXX XX/XX/XX XX/ XX/ XX
XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX XXXXX XX/XX/XX  XX/XX/XX

CONTRACTOR NAME :CODE . NUMBER AGENCY ADMINISTRATOR
XXXXAXXXXXXAXXXXXXXXXXXXXXXXXXXXXNXXXKAN XKKKK XXXXXXXXXXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXXXXX
ADDRESS (STREET, CITY, STATE AND ZIP CODE) : PHONE NUMBER  PD ISSUED DATE
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CONTROL NUMBER: XXXXXX XXXXXX XXXXXX XXXXXX XXXXXX XXXXXX XXXXXX XXXXXX XXXXXX XXXXXX
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ACTION DATE: XX/XX/XX XX/ XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/ XX/XX XX/XX/XX XX/ XX/XX XX/XX/XX XX/ XX/XX

PURPOSE OF FORM:CODE

XXNNUXXXXK X XXXXXXXXXK X XXXXXXXNXX X XXXXXXXXXX X XXXXKKXXXX:X XXXXXXXXXX:X XXXXXXXXXX:X XXXXXXXXXX:X XXXXXXXXXX:X XXXXXXXXXX:X

COUNTRY OF BIRTH:CODE

XXXXXXKXXXXXXXX XXX Figure 5-12: Participant Record ‘ (Page 1 of 2
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presented in a more aggregated manner. The reports required to
coordinate the flow of participant data with OIT and between OIT
and the missions, program agents, insurance trust fund and con-
tractors are:

o Assignment Report/Form

(o] Participant Insurance Status

o] Participant Status by Program Agent

o Participant Status by Country/Region

(o] Participant Status by Contractor.

5.2.1 Assignment Report/Form

Description. The program agent assignment report
(assignment form) is generated by the PTIS whenever data from a
new directly funded or OIT assigned independently funded PIO/P is
entered. The form will be attached to the PI0/P package and
forwarded to Contract Management for program agenf assignment.
The CM individual who makes the assignment will review the con-
tents of the form, note any changes, place the name of the

assigned program agent in the space provided on the form, write

the appropriate date on the form, supply any comments, and route
a copy of the form back to data entry.
Report Period. Whenever data from a directly funded or
independently funded PIO/P is first entered in the system.
Distribution. The report will be attached to each directly
funded and independently funded PIO/P package forwarded from data
entry to OIT/CM,

Organization/Format. Figure 5-13 provides a layout of the

report.
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Selection Criteria. The report will be automatically
generated upon completion of data entry operations for applicable
PIO/P's.

Fields. The majority of the values for the report fields
are retrieved directly from correspondingly named data elements
in the PTIS data base. Some values are derived from PTIS decode
tables using the retrieved values. An exception to this is the
value for the field named Date Entered PTIS System which is
obtained from the data element, Record Creation Date.

5.2.2 Pparticipant Insurance Status

Description. This report provides the status of all
participants entitled to AID insurance coverage. The report
identifies the participants who gained or lost entitlement to AID
insurance during the period of the report and all participants
entitled to the insurance when the report was generated. Those
participants covered by AID insurance but using nonAID insurance
coverage are reported. Participants entitled to AID insurance
and whose period of insurance coverage has expired are also
reported. The report is used to inform the organizational entity
that administers the insurance trust fund of the status of those
participants entitled to AID insurance coverage. Any differences
noted between the contents of the report and the files maintained
by the insurance trust fund should be coordinated with OIT. The
report is also used to resolve with contractors and program
agents those anomalies that occur in the insurance coverage

program.
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Report Period. Monthly.

Distribution. OIT/RS, insurance trust fund, applicable
contractors/agents and AID/FM. AID/FM is provided a copy,
because they have a high level of interaction with insurance
trust fund personnel. Contractors and program agents handling
participants with insurance problems would be forwarded copies of
aplicable subsections of the report. Noted problems should be
resolved with OIT personnel.

Organization/Format. Fiqure 5-14 provides a layout of the
report. The report is organized into five subsections as follow:

o Participants whose insurance entitlement started
during the period of the report

o Participants whose insurance entitlement expired
during the period of the report

(o] All participants entitled to insurance when the
report was generated

o Participants covered by AID insurance as stated in
Handbook 10 but using insurance other than AID'S

o Participants entitled to AID insurance but their
reported period of insurance coverage has expired.

Selection Criteria. The criteria for selecting participant
records for this report are:

o] Participant Record Indicator is set to either
"active™ or “history"; however, the history status
must have been set within the month of the report.

o Insurance Entitlement Indicator is set to a value

indicating a participant is entitled to insurance.
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Participant records qualified using these major selection
criteria are further qualified to determine the appropriate
subsections under which participant data should be placed. The
data elements, Insurance Entitlement Start Date and Insurance
Entitlement End Date, are used for this level of qualification.

Fields. The fields for each subsection are discussed in
Section 5.1 of this report. The subtotals and totals are derived
by tallying the number of selected participants in each status
category.

5.2.3 Pparticipant Status by Program Agent

Description. The report shows the status of participants
handled by program agents, such as USDA and Partners, and parti-
cipants programmed by OIT. The names and relevant data about
selected participants are listed in specific categories depending
upon the status of a selected participant.

The report is the vehicle for providing each program agent
feedback on the OIT status of their assigned participants. Pro-
gram agents compare the contents of the report with the status of
the participants as maintained in their own records, and coordi-
nate any differences with OIT.

Report Period. 1Initially the report should be generated on
a monthly basis until the files of the program agents and OIT
agree. Afterwards, the report could be generated on a quarterly
or, "as needed" basis if the files remain in a synchronized
status.

Distribution. OIT/RS, OIT/CM and applicable programming

agents.
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Organization/Format. Figure 5-15 provides a layout of the
report which is organized into the two major sections, academic
participants and technical participants. Each major section can
have up to nine subsections depending upon the status of the
participant records retrieved. The nine possible subsections can

provide data on participants who:

(o] Are in an assigned status, but not programmed

o Are in a programmed status, but not onboard

o Are onboard but do not have a completed program

(o] Have completed a program during the month of the
report

(o] Are technical participants who departed the U.S.

or are academic participants who returned home
during the month of the report

o Are in an overstay status

o Have a visa which expired dhring the month of the
report or have a visa which expires within thirty
(30) days of the report

o Had their records removed from the "active" status

during the month of the report.

The report also contains a section which provides subtotals
and totals by selected status categories for both academic and
technical participants.

Only those subsections for which participants qualify are
included in the report.

Selection Criteria. The major criteria for selecting

participant records for this report are:
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o Participant Record Indicator is set to "active™ or
"history"” but the history status must have been
set within the same period as the period of the
report.

() Training Arrangement Code indicates "directly-
funded" or "independently-funded"

o Program Agent contains a value other than blanks.

Selected data elements of participant records qualified
using these major selection criteria aroused to further qualify
participants for each of thé subsections of the report.

Fields. The fields for each subsection of the report are
discussed in Section 5.1 of this report. The subtotal and total
fields are derived by tailying the number of selected
participants in each status category presented in Figure 5-15.
Monthly subtotals are presented for those categories in which
participants were placed during the month of the report. Current
subtotals are presented for all those participants maintained in
a particular status at the time of the report.

5.2.4 PRarticipant Status by Country/Mission

Description. This report presents the status of AID
participants in cooperating country sequence. The names and
relevant data of selected participants are listed by status
category for each country which has a participant in some phase
of a training program. The countries are organized by region.

This report is the vehicle for providing each mission and
region feedback on the status of their participants as maintained

by OIT in the PTIS. Missions compare the report with the status
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of the participants as maintained in their records and coordinate
any differences with OIT.

Report Period. Quarterly or as needed.

Distribution. OIT/RS, applicable missions and regional
offices.

nganiza;ignlﬁgxma;. _Figure 5-16, entitled Participant
Status by Country, provides a layout of the report. The report
is organized by country within a specific regional area. Each
country can have as many as seven subsections depending upon the
status categories of the qualified participant records. The
subsections provided data on all participants who:

o Had valid source documents forwa;ded to OIT and

were entered in the PTIS

o- Are in a programmed but not onboard status
o Are in an onboard but no£ completed status
o Completed ‘programs dﬁring the period of thé report
o Technical participants who departed or academic

participants who returned during the period of the

report
o] Are in an overstay status
o Are in an undefined status.

The report also contains a subsection providing subtotals
and totals, by status category, for each region and country.
Subtotals and totals are also provided for the entire report.
This subsection can be generated by itself if desired.

The individual subsections have the participants ordered by
project number. Only those subsections for which participants

qualify are included for each country.
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Selection Criteria. The major criterion for selecting

participant records for this report is Participant Record
Indicator. This key data element is set to either "active” or

"history®; however, the history status must have been set within
the period (i.e., three month) of the report. This history
status is used to prequalify participants for those subsections
of the report where data is provided on participants whose status
changed to history during the period of the report.

Fields. The fields for each subsection of the report are
described in Section 5.1 of this report. Regional areas are
derived from the first digit of the Cooperating Country data
element. The subtotal and total fields are derived by tallying
the number of selected participants in each status category
presented in Figure 5-16. Monthly subtotals are presented for
those categories in which participants were placed during the
period of the report. Those participants maintained in a
particular status at the time the report was generated are
presented under the Current Subtotals field.

5.2.5 Participant Status by Contractor

Description. The status of AID participants is presented by
contractor organization in this report. The names and relevant
data of participants are listed by status category for each
contractor. The report is the vehicle for providing each con-
tractor feedback on the OIT status of their participants. Con-
tractors compare the contents of the report with their files and

coordinate any differences with OIT.

Report Period. Quarterly or as needed.
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Distribution. OIT/RS and applicable contractors.
Organization/Format. Figure 5-17 provides a layout of the
report. The report is organized by contractor name with each
contractor having as many as eight subsections depending upon the
status categories of the participants qualifying for the report.
These subsections provide data on participants who:
o Had valid source documents forwarded to OIT and

were entered in the PTIS

o] Are in a programmed but not onboard status

.0 Are in an onboard but not completed status
o Completed programs during the period of the report
o Technical participants who departed or academic

participants who returned during the period of the
report
o Have expired visas or visas expiring in the next

ninety days

(o] Are in an overstay status
o Were removed from the active status
o Are in an undefined status.

The report also contains a section providing subtotals and
totals, by status category, for each contractor. This subsection
of the report can be generated by itself if only subtotals and
totals are desired. Only those subsections for which partici-
pants qualify will be included for each contractor.

Selection Criteria. The major criteria for selecting
participants records for this report are:

o Participant Record Indicator is set to either

"active"™ or "history"; however, the history status
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must have been set within the time frame of the
report, i.e., three months.

o Training Arrangement Code indicates a contract
arrangement

o Contractor Code contains a value other than
blanks.

Selected data elements of participant records qualified
using these major selection criteria are used to further qualify
participants for the different subsections of the report. These
data elements are discussed in Section 5.1 of this report.

Fields. The fields for each subsection are discussed in
Section 5.1 of this report. The subtotals and totals are derived
by tallying the number of.selected participants in each status
category. Subtotals are presented for those categoties in which
participants were placed during the period of the report. Those
participants maintained in a particular status at the time the
report was generated are presented under Currepnt Status subtotals.
5.3 Ad Hoc/Query Reporis

Ad Hoc reports are generated for a special purpose and
usually on a one time basis. The capabilities of SAS/INQUIRE
packages provide an effective means to easily generate a variety
of ad hoc reports. Ad hoc reports generated on a frequent basis
should be incorporated into the set of defined system reports.
| INQUIRE also provides a good query capability which allows
participant records to be retrieved by different fields. Key
fields which provide rapid access to participant records have

been identified for the new PTIS. The key fields are:
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o Participant Number

(o] Participant Record Indicator

o Family Name

o Date of Birth

(o] Cooperating Country Code

o PIO/P Number

o Training Arrangement Code

o Contractor Code
These fields were chosen to support system operations and
anticipated query operationé.

If OIT personnel, who must interface with the PTIS, have
ready access to terminals to perform querying operations, the
existing locator report is not required. If an adequate number
of terminals are not available to support OIT query operations,
the locator report should be generated.

5.4 Verification Reports

The conceptual PTIS will utilize computer based data ob-
tained from USIA and INS to verify the arrival and departure of
AID participants in the United States. Additionally, the PTIS
uses computer—-based data from AID/FM to supplement PIO/P
funding/duration data and data from AID/CM to supplement
contractor data. Section 6 discusses these interfaces in detail.

The following paragraphs discuss the reports generated as a
result of cross-checking the participant data maintained in the
PTIS with that data maintained in EVIS and NIIS. Similar reports

should be designed for the AID/FM and AID/CM interface.
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5.4.1 PTIS-EVIS Data Comparison Results

Description. This report provides the results of comparing
the participant visa data maintained in USIA's system called EVIS
with visa data maintained in the PTIS. Counts are provided of
the number of participants compared, number matched, number
matched by visa number, number matched by a combination of
name/date of birth, cooperating country, and the number of new
AID participants maintained c¢cn the EVIS, but not in the PTIS.
The report also list data for each new participant found. This
report is generated by a batch mode program which cross-checks
the contents of the two systems. Section 6 of this report dis-
cusses the program functions and additional details of this
interface.

The report is used as a source document to enter AID
participants in the PTIS in an undefiﬁed status using basically
the same operations as if the data were entered via én IAP 66A
received at OIT.

Report Period. Monthly.

Distribution. OIT/RS, USIA and Data Entry.

Organization/Format. Pigure 5-18 provides a layout for this

report. The participants are sequehced alphabetically by parti-
cipant name.

Selection Criteria. The EVIS maintained visa data is com-
pared against the PTIS data using either the visa control number
or a combination of Family Name, Date of Birth and Cooperating
Country.
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Fields. The majority of the values for the fields of the
report are retrieved directly from data in the EVIS file. See
Appendix F for a layout of the file.

The Country Code field is obtained by converting the two
character country code maintained on EVIS to the PTIS code. The
Purpose Code is converted in a similar manner. The total counts
are ¢btained by tallying the number of participants found for
each category.

5.4.2 PTIS-USIA Visa Utility Report

Dgag;ip;ign. This report provides information on the
utility of visa data as a source document for entering partici-
pants in the PTIS. For a selected period of time,‘the report
provides the following:

o Total number of participants entering the U.S.

o Number and corresponding percent of participants
with visa data matched/receivéd from USIA

(o] Number and corresponding percent of participants
with visa data entered via IAP 66A's received at
OIT

o) Number and corresponding percent of participants
with no visa data

o Number and corresponding percent of USIA visas
used as the source document for entering
participants in the PTIS

o Number and corresponding percent of IAP 66A's used
as the source document for entering participants

in the PTIS.
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A listing of those participants entered in the PTIS via IAP
66A's or EVIS may be obtained or, those participants with visa
data obtained from either the IAP 66A or EVIS may be obtained,
but not both.

The report is used to evaluate the effectiveness of using
visa data to increase the universe of participants maintained in
the PTIS. The report is also used to determine whether IAP 66A's
or EVIS, or a combination of both are the best source of visa
data. For example, if one hundred percent of all participants
entering the United States had IAP 66A's forwarded to OIT, there
would be no need to access EVIS data. Also, if for a period of
time no participants were initially entered in the PTIS via visa
data, continuing those operations associated with entering visa
data should be re-evaluated.

Report Period. Quarterly.

Distribution. OIT/RS and USIA.

Organizatijon. PFigure 5-19 provides a layout of the report.
The participants are sequenced alphabetically by name.

Selection Criteria. The major criteria for qualifying par-
ticipants for this report are:

o Participant Record Indicator is any value other
than a value indicating cancelled

o Iraining Arrangement Code is not a value
indicating third country

o Record Creation Date is a date which occurred

during the specified pericd of the report

o Country of Training is the United States
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Other criteria are used to further qualify participants for
different fields of the report.

To include a participant in the count of the number of
participants with visa data obtained from USIA or from an IAP 66A
received at OIT, any occurrence of the Type Source Document
element must contain, respectively, a value indicating EVIS or
IAP 66A.

To include a participant in the count of the number of
participants where the initial source document was USIA or was an
IAP 66A, the first occurrence of the Type Source Document data
element must contain, respectively, a value indicating EVIS or
IAP 66A. To include a participant in the count of the number of
participants without visa data, no occurrence of the Type Source
Document element should contain a value indicating EVIS or IAP
66A.

The criteria for listing a participant on the report are:

o) Visa Match Source is not set to match for any
occurrence of the field

o Type Source Document is a value indicating either
EVIS or IAP 66A for the initial occurrence of this
field.

Fields. The immediately preceding paragraph discusses how
the values for the totals fields are obtained. The majority of
the other values for the fields are obtained from correspondingly
named data elements in the PTIS. Exceptions are USIA EVIS, PTIS
IAP 66A and PTIS Proagram Documentation which contain either a
"yes" or "no" value depending upon whether the indicated document

is found for a particular participant.
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" 5.4.3 PRIIS-NIIS Comparison Results

Description. This report provides the results of comparing
the academic participant departure data maintained in INS's
system called NIIS with the departure data maintained in the
PTIS. Counts are provided of the number of participants com-
pared, the number of participants matched, but having different
departure dates, the number of participants matched where only
NIIS retained a departure date, and the number of participants
matched by I-94 admission numbers or matched by a combination of
name, birth date and cooperating country. The reports also list
those participants where only a NIIS departure date was found.

The report is used to provide a summary of the processing
performed by the batch job which compares the data. It could be
used initially to verify that the batch program set certain
fields in the PTIS data base. The report also identifies the
element by which records were matched and thus provides.a means
of determining the effectiveness of using I-94 numbers for
comparison.

Report Period. Monthly.

Distribution. OIT/RS and INS.

Organization/Format. Figure 5-20 provides a layout of the
report. Listed participants are ordered sequentially by last

name.
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Selection Criteria. The NIIS maintained participant data is
compared against PTIS data using either the I-94 Admission Number
or a combination of the Family Name, Date of Birth and Cooper-—
ating Country. See Section 6 of this report for additional
discussions on the comparison functions.

Fields. The totals fields were discussed in the immediately
preceding paragraph. The values for the other fields are re-
trieved from correspondingly named data base elements in the
PTIS. An exception is the NIIS Dep. Date which is obtained from
the NIIS data. |

5.4.4 PTIS-NIIS Utility Report

Description. This report provides information on the
utility of comparing departure data maintained in the NIIS with
that maintained in the PTIS. For a selected period of time, the
report provides the.following: |

o Total academic participants deparﬁing the U.S.

o] Number and corresponding percent of academic
participants with departure data obtained from
NIIS

o] Number and corresponding percent of academic
participants with departure data obtained from
that entered in the PTIS

o Number anq corresponding percent of academic
participants with departure data obtained from
only NIIS

o] Number of corresponding percent of academic
participants with only departure data entered in

PTIS.
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The report is used to evaluate the effectiveness of using
departure data from the NIIS. If the reports indicate that only
a small percentage of the departure data is obtained from the
NIIS, continuing the operations associated with comparing that
data should be re-evaluated.

Report Period. Quarterly.

Distribution. OIT/RS and INS.

Organization/Format. Figure 5-21 provide a layout of the
report.

‘Selection Criterija. The major criteria for qualifying
records for the report is the Type Training Code set to academic
and the Participant Record Indicator set to "history™ on a date
which is during the period of the report. Other criteria are
used to further qualify participants- for the different fields of
the report.

To include a pa}ticipant in the count of the number of
participants with departure dates obtained from NIIS or from
PTIS, any occurrence of the Iype Source Document must contain,
respectively, a value indicating NIIS or PD. To include a
participant in the count of the number of participants with
departure dates obtained from both NIIS and PTIS, different
occurrences of the Tyvpe Source Document element must identify
both the NIIS and PD as source documents. To include a
participant in the count of the number of participants where only
departure date was available, the Type Source Document element

must contain only a value indicating NIIS or PD.
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Fields. The fields are discussed in the immediately pre-

ceding paragraph.

5.5 Statistical Reports
The proposed PTIS has the capability to provide a wide

range of statistical reports to support AID/OIT management goals
and objectives. Since management needs vary, the statistical
reporting processes include a capability to define or modify
statistical reports, as needed. This section presents and dis-
cusses a sampling of potentially useful reports, but does not
attempt to define all statistical reports AID/OIT mangement may
wish to use, at some future time.

The specific PTIS statistical reports discussed, in this
section are:

o Program Agent Workload

o Participant Training Costs by Placement Service
o Participant Training Cost at Selected Universities
o Education Trends

o The Columbo Report
o The Development Assistant Committee (DAC) Report
5.5.1 Program Agept Workload
The Program Agent Workload report develops statistics
related to the past, present and forecast workload of the program
agents under AID/OIT contract. Aspects of program agent workload
that may be of interest in relation to this report include:

o] Maintenance of the workload of every program agent
above an AID/OIT specified minimum threshold
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o Preferential assignment of workload to program
agents with the lowest placement costs

o Preferential assignment of workload to avoid the
need to increase or decrease a program agent's
placement programmer staff

In short, the AID contract manager could use program agent
workload statistical reports to assist him or her in assigning
participants to program agents. Figures 5-22 and 5-23 illustrate
two forms in which such reports might be produced by the PTIS.

5.5.2 Pparticipant Training Costs by Placement Service

This type of report could display statistical information
such as cost per month per participant for each program agent or
contractor. The PTIS data that can be used to develop the
information may include actual or projected costs. The report
information could be displayed as shown in Figure 5-24,

5.5.3 Cost Per Participant Training at Selected Universities

This report example uses PTIS funding information to
establish average training costs., The costs are present by

participant-training month for specific institutions, for each

major field of study, and for each academic level. The report

can be used by management to assist in identifying the most
economical training programs for fields of study.

The report results could be produced in tabular form, and in
graphic form, similar to Figure 5-25 and Figure 5-26.

5.5.4 Education Trends

This sample report consists of two parts. One report
segment is produced for academic trends over the previous years.
The other report segment identifies technical education trends

for the same period. This two part report could be used to
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assist in projecting out-year training needs for each country.
The report could be produced in tabular form as presented in
Figure 5-27, Figure 5-28, and Figure 5-29,

5.5.5 Colombo Report

The Colombo report is an annual report which provides
technical cooperation statistics on academic and technical
participants for cooperating countries in the Colombo plan.

These countries currently include:

Afghanistan Malaysia
Bangladesh Maldives
Bhutan Nepal
Burma Pakistan
~ Piji Papua, New Guinea
India Philippines
Indonesia Singapore
Iran Sri Lanka
Kampuchea Thailand
Korea, Republic of Other Regional (Country of

origin unidentifiable)
Laos

The conceptual PTIS provides the capability to produce the
Colombo report using the same data elements, format and
organizations as previously used.

5.5.6 DAC Report

The DAC report is an annual participant—-training summary
report produced to support AID/PPC planning activities and was
originally organized and formatted in response to instructions
dated September 1963. »During the past few years, the PTIS

stopped maintaining several data items used to generate sta-
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tistics for the original DAC report. While the conceptual PTIS
does maintain some of these data items, the values for other data
items originally used for DAC reporting were modified. Figure 5-
30 presents the organization and layout of a DAC report which

could be produced by the PTIS using available data elements.
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SECTION 6

6.0 System Interfaceg

The conceptual PTIS encompasses programmed interfaces to
seven automated systems maintained by other organizational enti-
ties. An additional system interface, that with the HAC Adminis-
trator, could eventually be converted from its current manual
mode of operation to a regqularly scheduled, machine-readable file
transfer. Of the seven planned interfaces, three will be to data
bases maintained by other AID offices -- namely, FM, CM and PPC.
The interface with the USIA will be concerned with verifying the
inclusiveness of the number of participants maintained in the
PTIS data base. The INS interface will cross-reference program
completion of acade@ic participants with INS-recorded data on
departures and suspected overstays. Finally; two of OIT's pro-
gram agencies, Partners for International Educational Training
and the USDA may be induced to exchange participant program data
in machine-readable format rather than on hard-copy PD Forms.

The interfaces with AID/FM, AID/CM, USIA and INS provide
participant data which supplements data provided to the PTIS from
primary sources. For example, the PIO/P data obtained from FM
should be available from PIO/P's and confirmation cables. The
use of these four interfaces must be monitored to determine their
utility to the PTIS. If they provide more useful and consistent
data than does the primary data source, efforts should be taken
to discontinue or modify the procedures associated with process-
ing the primary data source. On the other hand, if the data

provided via the interfaces is not consistent or does not improve
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the quality of data in the PTIS, the continued use of the inter-
faces should be evaluated.
6.1 AID/FM Interface

AID's Office of Financial Management maintains a financial
system, the Participant Payment System (PPS), containing budget
and invoice information on directly funded participants. This
information can be used by the PTIS to determine aggregate and
average costs of participant programs. The PTIS will retrieve
cost and program duration data from the FM files to place into
the Participant File br to generate statistical reports.

The data retrieved from the PPS file is used to supplement
similar data entered in the PTIS from confirmation cables. If
the FM interface proves to be a useful and accurate means of
entering this data in the PTIS, entering data from the confirma-
tion cable can be discontinued. |

6.1.1 PPS File Organization

PPS is an AID agency-wide file maintained in INQUIRE DBMS
format. A record is maintained for each directly funded parti-
cipant and the PIO/P number is the key field for accessing
records. PIO/P data is maintained in repeating fields in a
manner similar to the PTIS. Participant records are created in
the PPS after the confirmation cable is forwarded to the appro-

priate mission. Appendix C defines the PPS data elements.
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6.1.2 PPS-PTIS Interface
PPS-PTIS interface processing can occur on a regqularly
scheduled or ad hoc basis, at OIT's option.
(1) Scheduled Processing. The regularly scheduled
PPS~-PTIS interface processing accesses both data bases
simultaneously to match participant records. The PIO/P number is
the criterion used to initially match records. When a match on
the PIO/P number occurs, the PTIS records are further qualified
using the following criteria:
o Participant Record Status is active
o TIype Scource Document and Update Date do not
reflect the presence of PPS data entered in the
last three months.

. PTIS records, qualified using these criteria, are compared
against the PPS records using Ea;;igipan; Numhgx‘and the most
recently entered PIOQO/P Nuhhgx. When a match oécurs, the fol-
lowing data elements are retrieved from the PPS record and added

to the PTIS record:

PTIS Data Element PPS Data Element
PIO/P ISSUANCE DATE PIOP-DT
PIO/P FUNDING AMOUNT PIOP-AMT
PIO/P FUNDING DURATION PIOP-DUR

The next repeat of the Type Source Document data element is
updated to reflect PPS and the Update Date is set to the current
date, Using the values for these data elements, the average
monthly costs for all directly funded participants and various

subsets of participants can be determined.
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(2) Ad Hoc Processing. The PPS-PTIS interface can
occur on an ad hoc basis to associate the PPS data elements with
each direct participant’s PTIS record. For example, for each
participant, the PPS maintains four budget worksheet subtotals
for last year (CRED-LY1l, CRED-LY2, etc.) and the current year
(CRED-CY1, CRED-CY2, etc.). Through INQUIRE, the two data bases
can be logically linked and accessed as one. OIT could then
access financial information on particular participants to
generate statistical reports on all or special subsets of
directly funded participants.

The criteria for matching records, for ad hoc
processing, would be PIQ/P Number and Participant Number.

6.2 AID/CM Interface

AID's Office of Contract Management maintains a system con-
taining inférmation on each contract awarded by AID and the
contractors who were awarded the contracts. The CM system is
called Contract Online Reporting System (COORS) and the PTIS
interfaces with COORS primarily to obtain or verify project
numbers associated with each AID contract awarded to manage a
participant program. The inclusion of project number as a PTIS
data element satisfies requirements of AID's Bureau of Program
and Policy Coordination, Other data related to aid contracts are
also obtained from COORS for other uses in the PTIS.

Project numbers and related data are maintained in the PTIS
Contractor Extract File (See Section 9). The PTIS retrieves the
project number from the Contractor Extract File and places it in
the PTIS when a participant, managed by a contractor, is entered

in system. The inclusion of the project number in the Partici-
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pant File permits participants to be grouped and statistical data
to be generated by project number. Other data maintained in the
Contractor Extract File is used for the Insurance Entitlement
Program and for report generation.

While the project number associated with training programs
for directly funded participants can be obtained from the full
PIO/P number, the project number for a contract participant is
not available unless provided by the contractor on a PD form.
The Pinkerton project team's analysis of the OIT data currently
received from contractors, did not lead the team to believe that
a high percentage of contractors would provide a project number
or that the numbers provided would be the correct ones. By
accessing the COORS files, the PTIS can obtain or verify project
numbers and related data. If contractors consistently provide
the correct project numbers on the PD's, the use of this inter-
face could be discontinued.

6.2.1 COORS File Organization

COORS is an agency-wide file maintained in INQUIRE DBMS
format. A record is maintained for each AID contract and Con-
tract Number is a prefix key field of the file. Appendix D
defines the COORS data elements.

6.2.2 COORS-PTIS Interface

The PTIS will access COORS through a batch mode program to
obtain desired data for building records in the Contractor Ex-
tract File or to compare the contents of records built through
data entry operations. When records are to be built, the cri-

teria for selecting data records from the COORS file is the
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Contract Number. The data elements retrieved from COORS for the

Contractor Extract File are:

DATA ITEM COORS FIELD IAG
Contractor Name CNMSHORT
Contractor Address ADDRESS1
Project Number PROJECT

When the COORS file is accessed to compare records created
by data entry during a specific week, records are selected from
the Contractor Extract File by Record Creation Date. This date
must be within seven days of the date of the data base mainte-
nance run. COORS records are again selected by contract number.
The data compared are:

Contractor Name
Contractor Address
Project Number
A list of the records built and updated is created at the

end of the maintenance run.

6.3 USIA Interface

Use of the IAP 66A as a source document will enable OIT to
improve control over the participant universe. AID missions are
required to submit a visa application form for each participant
to be trained in the U.S. By processing the visa applications and
cross-checking the PTIS data base against USIA's Exchange Visitor
Information System (EVIS), OIT will effectively track all parti-
cipant arrivals and provide evidence of the degree of control

achieved over participant reporting.
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The EVIS contains visa applications collected from partici-
pants entering the country. If a mission neglects to forward a
copy of the IAP 66A to OIT, positive identification of an unre-
ported participant will occur as a result of this cross-checking.
Additionally, IAP 66A's, which exist on EVIS but lack corres-
ponding PTIS program data, may assist in identifying bogus visas.
A sample IAP 66A is shown in Appendix 1.

6.3.1 EVIS File Organization.

The EVIS contains visa applications collected from partici-
pants entering the United States. EVIS includes all collected
visa applications regardless of program sponsor, although program
sponsor is a data item maintained for each application. (The
code identifying AID as the program sponsor is G20263.) Addi-
tional data fields include the IAP 66A control number, partici-
pant name, birthdate, country of residence, the wvisa from and to
dates and the action date. Appendix E defines the EVIS data
elements.

6.3.2 EVIS-PTIS Interface

PTIS/EVIS processing will take place, at least once each
month at a reqularly scheduled time. The first step is to ex-
tract program sponsored G20263 (AID) data from the EVIS master
file. Data fields to be included are:

o IAP 66A Control Number

o Name

o Sex

0 Birth Date (month, day, year)
o Country of Residence

0 Purpose of Form
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o Visa from Date
o Visa to Date
o Action Date.
The criteria used in selecting PTIS participant records for

comparison against EVIS records are:

o] Training Arrangement Code is not third country

o] Participant Record Indicator is active, undefined
or history, but the history state must have been
set within six months of the time of the run.

PTIS records, selected for comparison against the EVIS
records, are matched using the IAP 66A Control Number and a
combination of Family Name, Date of Birth and Cooperating Coun-
try. The EVIS records can relate to the PTIS records as follows:

0 The IAP 66A Control Number of an EVIS record will
match a PTIS IAP 66A Control Number

o The IAP 66A Control Number of the EVIS record will
not be found on the PTIS data base but an EVIS
and PTIS record will match on name, birth date,
and cooperating country and the EVIS visa dates
will logically relate to the participant's program
dates

o An EVIS record showing AID sponsorship will not
match a PTIS record on IAP 66A control number nor
on the combination of name, birth date,
cooperating country and 1logical date
relationships.

The processing associated with each of these conditions is:
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(1)

(2)

(3)

EVIS/PTIS IAP 66A Control Number Match. This is the
ideal situation. Processing steps to occur at this
point are:

o Change the appropriate occurrence of the ¥Yisa
Match field from indicating a PTIS IAP 66A only to
indicating matching IAP 66As on PTIS and EVIS

o] Update the next repeat of Type Source Document
code and Update Date.

Name, Birth Date and Cooperating Country Matches and
Logical Date Relationships. This is the situation
where the EVIS IAP 66A control number is not found on
the PTIS data base, yet the EVIS and PTIS records
contain matching name, birth date and cooperating coun-
tries and the EVIS from and to dates logically relate
to a participant's training dates. In this event, the
processing to be accomplished is:

o] The next occurrence of the visa application-
related repeating fields are moved from EVIS to
PTIS and the appropriate occurrence of the ¥Yisa
Match field is set to indicate EVIS IAP 66A only

o The next repeat of the Type Source Document Code
and Update Date fields are provided or generated.
An exception report will be produced pointing out
the absence of the in-house copy cf the IAP 66A.

AID Participant Not on QIT's Data Base. This is a case

in which there is no EVIS/PTIS match on IAP 66A control

number and subsequent programmed searches uncover no

match on name, birth date, cooperating country and
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logical date relationships. The condition represents
an individual who has entered the U.S., i.e., the form
was collected from the individual at the port of entry,
on an AID-sponsored visa (program sponsor G20263), but
the person is not represented on OIT's data base.
Although a major purpose of the EVIS interface is to
uncover any such cases, hopefully very few or none at

all will occur.

An exception report will be produced when this condi-
tion occurs. OIT's first step should be to search its
own records (the data base and hard copy files) to
discover the participant. Perhaps the name or birth
date has ‘been transposed or entered incorrectly on
OIT's data base. 1If the participant is not found, a

PTIS record is created using the data on the report.

6.4 INS Interface

The PTIS interface, with the Non-Immigrant Information
System (NIIS) maintained by INS, will provide definite departure
information (whether positive or negative) on each academic
participant. While the NIIS could also be used to track
technical participants, OIT management does not believe it is
warranted at this time. The NIIS tracks arrivals and departures
of nonimmigrant visitors to the U.S. The principal source docu-
ment for NIIS is the newly revised I-94 form shown in Appendix F.
NIIS is a new system just implemented in January of 1983. De-

tailed information on its files/operations was not available, at
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the date of this report. Additional coordination with INS is
required to use NIIS data.

The PTIS contains a data element for maintaining the I-94
admission number which is the primary means of matching NIIS and
PTIS records. The I-94 admission number is to be supplied on
PD's by a program agent‘or contractor when a participant it is
managing leaves the United States. By monitoring the departure
information obtained from NIIS and comparing it with departure
data provided on PD's, the utility of the interface can be deter-
mined. |

6.4.1 NIIS File Qrganization

A detailed definition of data elements for the NIIS is not
available; however, some information is known.

The I-94 contains two detachable parts, the arrival reéord
(top section) and the departure record (bottom section).. Botﬁ
sections of the form are filled out upon the visitor's arrival in
this country. INS-provided language experts at each port of
entry ensure the accuracy of the entered information. The INS
agents require that items 8, 9 and 10 (name, birth date and
country of citizenship), of the bottom section, match items 1, 2
and 3, respectively, of the top section. Date of arrival, type
of admission (J-1, etc.) and planned return date are stamped in
the blank space on the arrival record portion of the form. The
bottom section is detached and retained by the visitor until he
or she departs. Arrival record data is entered into the NIIS.
When the visitor departs, the departure date and port are stamped

in the blank square of the departure record portion of the form,
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the form is collected by the INS and its data is matched to the
corresponding arrival data in NIIS. The primary matching field
is the admission number.

An arrival is posted as a single record in the NIIS.
Notices of extensions to stay and adjustments of status are used
to update the record. This arrival data constitutes an
"unresolved®” record. When the departure data is applied to the
"unresolved" record, it is considered to be "resolved."” As the
data base becomes saturated, it is periodically purged of
"resolved" records. "Unresolved" records remain on the data base
indefinitely. "Unresolved" records with expired "to dates"
represent overstay (or no-go) visitors.

6.4.2 NIIS-PTIS Interface

Monthly processing against NIIS will provide OIT and each
mission, contractor and progrém agent with repofts of academic
participant programs cdmpleted and the cor}esponding NIIS
departure verification. Only records with type of admission
indicating a J-1 visa and resolved (verified departures) will be
selected from the NIIS data base for processing against the PTIS.
The criteria used in selecting PTIS participant records for
comparison against NIIS records are:

o Type Training Code is academic

o Training Arrangement Code is not set to third
country

o] Participant Record Indicator is not cancelled or a
history state set more than ninety days before the

date of the monthly processing

o INS Indicator is not set to match
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PTIS records selected for comparison against the NIIS
records are matched using the I-94 Admission Number and a combi-
nation of Family Name, Date of Birth and Cooperating Country.
NIIS records can relate to PTIS records as follow:

o I-94 Admission Numbers match

o) I-94 Admission Numbers don't match but Name, Date
of Birth and Cooperating Country match and the
NIIS departure dates logically relate to the
participant's departure date

o NIIS and PTIS records don't match.

The processing related to each of these conditions is:
(1) I-94 Admission Number Match. This is the ideal condi-

tion. Processing steps which occur at this point are:

0. Change the INS Indicator to match

o Move the NIIS date of departure to the PTIS
departure date

(o) Update the next repeat of the Type Source Document
toreflect NIIS and the Update Date to the current
date

(2) Record Match on Name. Date of Birth and Cooperating

Country. Processing is same as for I-94 Admission
Number Match
(3) A report identifying theupdated PTIS records is
generated.
For cases in which the I-94 admission number is not provided
by contractors or programming agents, OIT could obtain more

accurate processing against the INS/NIIS data base if INS would
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include program sponsor (program sponsor G20263 indicates AID
sponsorship) as one of its data elements. INS personnel have
indicated that the program sponsor could be entered (coded or
stamped) on the back of the I-94 formby the INS agent collecting
the forms., If this were done, program sponsor would also be a
data element of the NIIS. In this case, PTIS would be interfaced
against the NIIS records of AID-sponsored exchange visitors
rather than against the entire J-1 visitor category. Pinkerton
recommends that OIT formally request this enhancement of the
NIIS as soon as possible.
6.5 PRC Interface

AID's Bureau for Program and Policy Coordination (PPC) uses
data captured by the PTIS to support agency planning. The PPC-
PTIS data base interface requires the following:

o Accessing Contract Management's COORS data base to
obtain project numbef from contract number for
contract participants

o Maintaining project numbers in the PTIS data base
to accommodate PPC

o Allowing PPC to access OIT's data base in online
and batch mode, for reporting and ad hoc query
purposes

o Generating exception reports concerning certain
field deviations, for resolution by PPC staff

o] Possibly, allowing PPC maintenance access
privileges to OIT's data base for the resolution

of field deviations
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The INQUIRE DBMS format of PPC's Program Budget Data System
(PBDS) and the Congressional Presentation (CP) file will facili-
tate implementation of the interface. The familiarity of PPC
staff members with INQUIRE will allow PPC easy access to OIT's
data base (in read only mode) for its own use. The PPC staff are
capable of performing PPC-related updates to OIT's data base,
should they be allowed maintenance access.

6.5.1 PPC File Organization

PPC requires that specified data elements, (i.e., bureau
office, decision unit, project number and funding source) be
associated with each participant's computer record. PPC's defi-
nition of these data elements is:

ELEMENT NAME MEANING

BUR~OFIC Code for bureau-level
organization within AID.
This two-character field
uses the Bureau name
decode file.

DECUNIT Code for country/office-
level management unit
within AID. This should
refer to the unit with
responsibility for
management of the activity
rather than to the

location of the activity.
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PROJECT

FDSOURCE

The three-character field
uses the Country/Office

Name decode file.

Project numbers are
assigned by the bureau
responsible for the
activity, or the mission,
if so delegated. This
field uses the Project
Title decode file.

Codes for funding source
of AID activity. Contains
APPROP for appropriation
code and LG for loan/grant

indicator,

The most important of these data elements, for the PPC/PTIS

interface, is the project number.

6.5.2 PPC-PTIS Interface

A batch program maintained by PPC personnel will be run on

a weekly or monthly schedule, to generate a report of new con-

tract participants entered during the period. The criteria for

selecting PTIS participant records are:

0 Iype Training Arrandemenf indicates a contract

participant

0 Participant Record Indicator is active or history,

if the record state has been set during the period

of the report, i.e., 7 days for a weekly report or

30 days for a monthly report.



Participant records selected using these two criteria are further
qualified by having a Record Creation Date that occurred within
the period of the report,

The generated report will use the project number obtained
from the PTIS to derive related bureau office, decision unit and
funding source fields from PPC files. PPC personnel have in-
formed the Pinkerton team that, approximately 90% of the cases,
bureau office, decision unit and funding source can be logically
derived if the project number is known. For the 10% of cases
which do not conform to this rule, PPC personnel would need to
analyze project number on a case-by-case basis to derive these
fields.

6.6 Program Agent Interface

The USDA and Partners, as well as other OIT program agen-
cies, are required to exchange -program data with the PTIS for
each participant at program initiation, when a program change is
affected and at program completion. The data is planned to be
exchanged in hard-copy format on the new PD form, Comparison of
the currently used PPTD form (AID 1380-59) with the newly
designed PD form demonstrates that neﬁ data reduction and coding
demands will be placed upon the program agencies with
implementation of the new PTIS. Since the program agencies will,
in any case, have to adjust to the new requirements, those who
currently maintain automated systems, i.e., USDA and Partners,
may wish to alter those systems to exchange machine-readable
data. Should this be the case, exchanging machine-readable files

instead of the hard-copy forms would benefit the operations of
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all organizations involved, by reducing data entry workloads and

providing a more error free and expeditious means of transferring

data.

Although further analyses are required to fully implement

this capability, considerations for exchanging machine-readable

data include:

(1)

(2)

(3)

Each transaction contained on a data exchange
transaction file should be edited for validity of
format, conformity to proscribed data element
code structures, and for consistency with the
PTIS record to be updated.

Any data element failing either of the above edit
categories should not be applied to a PTIS record
but should be written to an exception report. All
updated records should be listed in both their
‘before' and ‘after' forms on an update report.
Both the edit exception report and the update
report should be carefully examined.

Problems uncovered by the update or edit report
should be resolved either by: corrections supplied
by the next transaction file, or by online data
base maintenance performed after consulting the

applicable organization.
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SECTION 7

7.0 Conceptual PTIS Epnvironment

The conceptual PTIS can be expected to effect the daily
operational environment in which the PTIS presently functions,
New sources of data and data forms will be used and the use of
some existing source data forms will be discontinued. New data
reduction and entry techniques will be used and new reports will
be generated. The BAC insurance function will no longer use HAC
cards but a new form to inform the trust administrator of insu-
rance entitlement,

These changes and others will alter the existing operational
environment within OIT and within the participant community.
This section discusses the anticipated environment in regards to
the number and_location of required terminals, expected system
support, areas within OIT reqﬁiring training, changes to adminis-
tration guidelines including Handbook 10 and changes in personnel
levels.

7.1 Equipment

The conceptual PTIS uses the existing AID/DM computer re-
sources as presently configured at the Universal North site.
Terminals located within OIT interface with DM's computer re-
sources via a 3270 terminal controller and possibly via a 1200
baud dialup communications link. At least three OIT functional
offices will require ready access to a PTIS terminal to accommo-
date the operations of the conceptual PTIS. These functional

offices are:
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(o] OIT Control

o Detailed Data Entry (currently called Statistics)

o HAC Functions.
A fourth area, Reports Control, requires access to a PTIS ter-
minal to accomplish tasks associated with generating reports, but
the frequency of access does not necessitate permanently locating
a terminal within that area. Other personnel within OIT will
require access to a PTIS terminal but only on an occasional
basis.

The OIT functional offices requiring frequent access to a
terminal do not require a dedicated terminal. Two 3270 video
terminals and two printers located in close proximity to these
offices can satisfy their terminal access requirements as well as
the anticipated access requirements for the rest of OIT.

Figure 7-1 presents a recommended layoﬁt for the terminals
and printers required to support PTIS. The OIT office space
located on the second floor area and presently occupied by HAC
and PIO/P control appears to be the optimal location for the PTIS
terminals. The detailed data entry personnel could be located in
this area as could OIT control, HAC, report control and data
management. This terminal/printer configuration provides a
central point for sharing resources among those offices of OIT
requiring frequent access to them plus a single location for
others who require less frequent access., This layout also
concentrates in one area those personnel interfacing with the
PTIS and provides the opportunity for easier and more frequent

exchange and transfer of knowledge of the operation of the PTIS.
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The layout also provides flexibility in formally shifting work
assignments among the personnel located in the area.

A slight modification to the proposed terminal/printer
layout could provide a video terminal which would be used only
for queries and thus not require screen format capabilities.
This type terminal would accommodate the terminal requirements of
the BAC functional area and the query requirements of other OIT
personnel and free the 3270 terminals for data entry operations.
The terminal would not have to be a 3270 type terminal and could
be supported by a dialup modem or a dedicated telephone line.
The OIT facsimile machine's dedicated "send" phone could be used
on a temporary basis, if and when it does not impact facsimile
operations.

7.2 DM System Support

7.2.1 Development Support

AID's Office of Data Management (DM) should have overall
responsibility for development of the new system, conversion of
the present data base to the new format and final implementation
of the new system. Because of the level of interaction required
between OIT and DM during this phase, a technical staff familiar
with PTIS and the operations of the systems is recommended.
Additional hardware and software facilities needed to support
PTIS implementation should be coordinated by DM.

7.2.2 QOperational Support

When the new system becomes operational, DM again assumes
the role of managing OIT's computer resources. This includes

normal, operational responsibilities such as:
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o] Preventing unauthorized access to the PTIS data base

o] Ensuring adequate hardware and operating system
performance
o] Ensuring the physical quality of system products,

i.e. reports, tapes for outside interfaces, etc.
o] Ensuring the timely execution of regularly

scheduled and ad hoc batch jobs

o] Providing file backup
o] Ensuring adequate online response time
o Ensuring against excessive system "downtime®.

7.3 Required User Training

The new PTIS can be expected to effect the daily operations
performed by OIT personnel. Restructured office procedures will
be required, new data reduction and entry techniques will be
instituted, néw source data forms will be used and the use of
some existing source data forms will be discontinued. Designated
OIT personnel will be required to understand and monitor several
new outside system interfaces., The PTIS data base will have an
expanded format and a thorough understanding of its potential
capabilities and maintenance requirements will be required.

7.3.1 New PD Form

One innovation which will require adjustments on the part of
OIT staff members is the recently designed Participant Data (PD)
Form-—-a participant identification and reporting document desig-
nated for contractor and program agent use. This new form is
required, due to OMB's mandate discontinuing several monthly

reporting forms. The PD Form replaces the Monthly Contractor
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Report (AID 1380-9), the Monthly Report on Third Country Training
(AID 1380-7), the Participant Program and Training Data Form (AID
1380-59) and the HAC Enrollment Card. The new form serves the
dual purpose of enrolling participants in the AID insurance
program and supplying program training data to the new system.

The PD form encompasses more information items than were
collectively contained on the replaced forms. However, some
information must be provided in coded rather than in narrative
form, and some information may be provided optionally by code
instead of the long narrative form. This feature transfers the
burden of encoding from OIT data entry personnel to the con-
tractors and program agents. This should be equitable for the
contractor and program agents since they will submit the PD form
only when the status of an individual participant changes instead
of reportihg monthly on the status of each participant.

Appendix A contains a copy of the PD form and Section 4,
Svstem Inputs, discusses its use.

7.3.2 Insurance Coverage Administration

Since the new PD form replaces the HAC card, the procedures
for informing the Insurance Trust Fund Administrator (TFA) of the
participants entitled to insurance have changed. The TFA will
now be informed of those participants covered by AID insurance
via a PD form forwarded either by a program agent for directly
funded participants or by AID/OIT for other entitled

participants.
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When a directly funded participant is assigned to a program
agent by OIT, a PD with Part 1 completed, is forwarded to the
assigned program agent. When programming actions are completed
for that participant, the program agent completes Part 2 of the
PD and forwards a copy to TFA and a copy, with a budget work
sheet, to OIT for review and entry into the PTIS.

AID and host country participants covered by AID insurance,
have Part 1 and Part 2 of the PD form completed and forwarded to
OIT for review and entry of certain data into the PTIS. Part 2
of the form indicates if a participant is to be covered by AID
insurance. After successful processing by OIT, a copy of the PD
is forwarded to TFA,

Procedures to effect this exchange of PD forms must be
.established and designated OIT personnel made aware of them.
Additionally, since the new PTIS will contain data on the
participants covered by insurance and their respective periods of
coverage, OIT personnel must be trained, if currently not
trained, to retrieve participants' records from the PTIS to
obtain this insurance data.

Monthly reports providing participant insurance status will
be produced by the PTIS and forwarded to the TFA., Designated OIT
personnel must become familiar with the contents of these reports
to effectively interface with the TFA. The PTIS has other query
and report capabilities to assist in managing participant
insurance coverage; designated OIT personnel should become

knowledgeable of these capabilities.



7.3.3 New Reports

The new PTIS has the capability to generate a large variety
of planned and ad hoc reports. OIT personnel must become
familiar with the content of the planned reports as they provide
participant status by different entities such as program agent,
contractor, region, country, etc. The planned reports provide
documentation of the status of many different aspects of the
participant program. OIT personnel should select the reports
which are useful to them and request that copies be provided.
OIT personnel should also identify any discrepancies in or
improvements to the reports and recommend new reports when
needed.

OIT peréonnel should also acquire a general knowledge of the
query, ad hoc report and statistical report capabilities bf the
SAS/INQUIRE package. Since many OIT personnel are assigned
specialized areas of responsibility where information is useful
only if organized in a specific format, potential information
resources contained in the PTIS may go unused if the report
capabilities of the PTIS are not explored by these OIT indivi-
duals.

7.3.4 Data Management

The PTIS data base is not large or complex, input/output
volume is relatively small and the input/output data is straight-
forward; however, OIT must ensure that the PTIS provides the
information required to manage the participant training program.
The integrity of the data base should be ensured by periodic

analysis of the data. Output reports should be examined for
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accuracy, utility and timeliness. Input data operations should
be scrutinized to identify improvements/deficiencies in data
entry operations,

Interfaces with other systems and the use of data from other
systems to supplement data received via PIO/P's or PD's are
particularly important., The effectiveness and continuing
usefulness of reports created during batch runs to compare PTIS
data with data from another system should be periodically
evaluated. Examples of such data are visa data from EVIS and
participant departure data from NIIS. The effectiveness of using
data from visas to increase the universe of participants
maintained in the PTIS is an example of the type of comparison
that might be made.

7.3.5 Data Entry

System innovations which may require retraining OIT data
entry personnel include:

o Using the PTIS source document logging feature to
replace existing procedures associated with
manually logging incoming PIO/P's

o] Using the new PD as a primary data source

o] Using new data input screen tableaus to
accommodate PD's, IAP 66A's and other source docu-
ments

o] Using diagnostic notices generated by the new PTIS

data consistency and verification checks
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o Using different procedures for routing/
distributing PTIS input source documents and

output reports,

7.4 Administrative Guid to Participant Training C X

New data submission requirements should be directed to the
participant training community, i.e. missions, contractors and
program agencies., Most of these requirements center around use
of the new PD form, but also include requirements to ensure
PI0/Ps and IAP 66A's are submitted to AID/OIT for all partici-
pants presently identified in AID Handbook 10. OIT will have the
responsibility for providing instructional material for mission,
contractor and program agency personnel to use in completing the
new PD form. Additionally, OIT should revise and extend Handbook
16 to emphasize the role of the PTIS in meeting AID/OIT, mission,
and contractor needs. The necessity for timely and accurate data
submission by missions, confractors and program agents should be
emphasized from a "joint needs" viewpoint. Suggested Handbook 10
revisions are summarized in Appendix H.

In addition to Handbook 10 revisions and extensions, OIT
should prepare a document describing OIT's information system.
The document could be published in brochure or pamphlet form, and
distributed to missions, program agencies and contractors. The
document should describe the significance of the input forms,
data elements, schedules and interfaces, and should include
detailed coding instructions for each form. Encoding tables

should be provided for data elements, as required.
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7.5 Reguired OIT Technical Personnel

OIT information management problems have been compounded by
the lack of a permanent, full-time, appropriately skilled system
analyst. | If the PTIS is to be a viable system, OIT must have the
personnel resources to skillfully manage its information system
to ensure that it can "adaptively" interface with those agencies
and organizations that either provide source data or receive PTIS
generated reports.

Additionally, OIT requires a strong information management
capability to support its evolving role in training
administration and contract management. The shift in emphasis
within OIT, from direct participant programming toward contract
monitoring and training program evaluation and assessment
requires that the PTIS evolve to accomodate these new areas of
interest. As new information requirements surface, the PfIS will
need to be modified with minimum disruption to the existing data
base, and to ongoing data entry, report and query operations. As
the shift in OIT's function continues toward monitoring, evalua-
tion and assessment, the need for detecting trends in training
programs in process, and for supporting out-year projections,
through statistical analysis, will become increasingly apparent.

These tasks require a staff person who is thoroughly
knowledgeable in OIT operations, the PTIS, one or more
statistical packages (particularly SAS), the INQUIRE DBMS and
other computer facility system software. These requirements

exceed the present capabilities of OIT.
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Pinkerton recommends that at least two persons within OIT be
skilled in the full range of PTIS operations and system design.
One of these individuals could be an existing OIT person,
presently involved in the PTIS update and query operations. The
second person should be a senior ADP person, and should be
assigned full-time to OIT until the new PTIS has been
operational for six months. Thereafter, a PTIS-knowledgeable ADP
person should be available on an "as needed" basis. The selected
AID/DM person should be capable of strengthening the skills of
-the primary PTIS staff person to the degree required to meet
present and future information processing needs.

7.6 QOther Personnel Requirements

The conceptual PTIS will not require additional administra-
tive, clerical or data entry personnel to support its operation.
In fact, we believe features designed in the cghceptual PTIS will
reduce the operations aésociated with HAC insurance, data entry
and PIO/P control. With appropriate cross-training, OIT per-
sonnel can perform multiple operations associated with PTIS and
reduce, from the existing levels, the number of individuals

required to support the PTIS.



SECTION 8

8.0 Development Approach

This section presents a recommended approach to developing
and implementing the conceptual PTIS. It includes an estimate of
the work power required for that effort and an estimated schedule
of performance. It identifies review and approval points and
recommends an approval and change control procedure. The section

is presented in nine parts:

o Recommended Approval and Change Control Procedure
(o) Review and Approval of the Proposed Conceptual Design
o] Review and Approval of the Proposed Development Plan

and Schedule

o Development of an Approved Detailed System Design

o - Development of Programs and Procedures

o Development of an Approved Implementation Plan and
Schedule

o] System Implementation

o Data Base Conversion

o Estimated Schedule

8.1 Recommended Approval and Change Control Procedure

The conceptual PTIS has numerous organizational and data
exchange interfaces; therefore, Pinkerton recommends that a
document approval and change control procedure be developed to
assure that all interested, cooperating organizations are
involved in approving schedules, specifications and any necessary
changes thereto. A PTIS Review Group might be a useful mechanism

for implementing such procedures. The objectives of such a
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procedure are to assure that approvals have the concurrence of
all cognizant parties, to document approvals and to prevent the
introduction of uncontrolled change into specifications and
schedules.
8.2 Review and Approval of the Proposed Conceptual Design

The proposed PTIS conceptual design is the foundation from
which system and program specification and implementation plans
will be developed. Any changes to the proposed conceptual design
that are required by AID/OIT or by other cognizant AID offices
should be reflected in an approved versioﬁ of the conceptual
design.

AID/OIT will control and manage all required review and
approval activity in connection with the PTIS conceptual design.
Changes introduced as a result of review activity may require

corresponding changes to workpower and schedule estimates.

8.3 Review and Approval of the Proposed Development Plan and
Schedule

The development plan and schedule presented in tﬁis report
may require augmentation or revision. Any such needed changes
should be made after the PTIS conceptual design has been approved
but before work is completed on the detailed design. After
needed modifications have been made and approved, the development
plan and schedule will provide the baseline for future
development work. The approved baseline plan and schedule will
be the standard against which development performance will be
evaluated.

8.4 Development of an Approved Detaijled System Design

The approved PTIS conceptual design will provide guidance
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for the development of detailed system and prcgramming
specifications and support procedures., Detailed specifications
will be developed in accordance with structured design concepts,
applicable standards and guidelines, and will include detailed
definition of inputs, outputs, data files and computer processes.
It will specify data flow into, through and out of the computer
procedures and will identify and define the interfaces between
computer and manual procedures.

During this development phase, supporting clerical and
administrative procedures will be specified in detail. Input
documents, data flow control documents, logs and clerically
maintained files will be defined. Output validation,
distribution and security procedures will be specified.
Procedures for data security and disaster recovery will be
defined.

8.5 Development of Programs and Procedures

Computer programs will be coded and unit tested and pro-
cedures documented, in accordance with the approved detailed
design. User procedures will be documented, in hard copy and on
line. Supporting clerical, administrative and computer operator
procedures will be documented. As a final step, programs and
procedures will be integration tested to assure that the total
system operates in accordance with the detailed specifications.
8.6 Development of an Approved Implemepntation Plan and Schedule

A draft implementation plan and schedule will be developed
and submitted to AID/OIT for review and comment. The draft plan

and schedule will be revised, as necessary, and submitted for
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approval. The approved plan and schedule will become the.

baseline for the implementation effort.
For the PTIS, the implementation plans and schedules will

provide for:

o] All needed training

o File conversion

o] System transition

o] System acceptance testing

The training segment of the plan will define the target
trainee groups. The objective, scope and content of the training
and the training materials and methodologies to be used will be
defined for each group. The plan will provide an estimate of the
number of trainer hours needed and a training schedule by target
trainee group and will include a training evaluation procedure.

The file conversion segment of the plan,- which is discussed
in more detail in Section 8.8, will specify the conversion
procedures by file, record or data element, as appropriate. It
will identify conversion sources and destinations by file or data
element, as appropriate, and provide a time framed sequence of
conversion processes and events.

The system transition segment of the plan will identify the
organizational entities involved in system transition. It will
provide a transition schedule, by organization, transition
activities and events, define the transition activities required
of each organization and define a transition monitoring and
control methodology.

The system acceptance testing segment of the plan will

define the procedures or activities required to demonstrate that
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the PTIS operations are in accordance with approved
specifications. It will specify evaluation procedures and
criteria and will recommend a system acceptance test schedule.
8.7 System Implementation

System implementation will be conducted in accordance with
the approved implementation plan and schedule. During this
period training will be conducted for all target trainee groups
identified in the plan. File conversion and system transition
procedures will be executed and system acceptance testing will be
conducted. AID/OIT's evaluation and approval of system test
results will conclude the implementation task.
8.8 Data Base Conversion

The conceptual PTIS contains two files, the Participant File
and the Contractor Extract File. These files must be built using
the data base of the prototype PTIS as the primary source of
data. A program should be designed and written to retrieve data
from the prototype PTIS, and when necessary, convert the data to
values and records consistent with the conceptual PTIS
Participant File. Each conversion processing step should include
editing the source fields for internal consistency. Source
fields failing the edits should not be converted (i.e., output to
the new data base). Detected source field errors should be
listed, researched and resolved. This process will aid in
purging the PTIS of low quality data records.

8.8.1 Participant File Creation

Appendix G gives field derivation specifications for each

field in the new Participant File. Where a current PTIS field is
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the source of a new data base field, its field tag is capitalized
in the table's source field column. The source field column also
indicates where code conversions or field reformats are required
and where field conversions are to be processed separately, by
routines executed subsequent to the initial conversion program.
Some new data base fields do not exist on the current data

base and will therefore contain null values in the newly con-
verted records. However, for currently active or recently termi-
nated participants, many of these fields may be added during the
course of the training program or during program completion
processing. These fields include:

o Date of Birth

o Pfoject Number

o Documents Attached

o PD Issuance Date

0 Future Occupation Code

o Nonreturnee Status

0 I-94 Admission Number

0 INS Departure Date

o Final Program Status

o Confirmed Return Date

o IAP 66A Control Number

0 Visa Match Source Field

o Visa From Date

o Visa To Date

o IAP 66A Action Date

0 IAP 66A Purpose of Form Code

o0 Country of Birth Code
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o TIP Cable Date
o Confirmation Cable Date.

When the initial conversion program is executed and its
results approved, subsequent tasks should process the contractor
code and project number fields for contract participants, the
PIO/P number reléted fields for directly funded participants, and
the program agency and program ID codes.

8.8.2 Contractor Extract File Creation

Section 9 provides a layout of the Contract Extract File,
defines its structure and data elements and explains its use in
the PTIS. The data elements contained in this file are:

o0 Contractor Code

o Contractor Name

o Contract Number

o Fontracting Agency

o Contractor Addfess

o Contract Administrator

o Contract Administrator's Phone Number

0 Project Number

0 Record Creation Date
Of these elements, only the contractor name and contract number
are maintained in the prototype PTIS.

The contractor code element is a five digit key field used
to identify both contractor name and associated contract number.
After existing contractor names and associated contract numbers
are correlated to a contractor code, the contract number can be

used to access AID/CM's COORS file to acquire the data necessary
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to build the Contractor Extract File

8.8.3 PIO/P Number Related Fields

These fields, which include PIO/P number, issuance date,
funding - amount and funding duration are available from FM's
Participant Payment System (PPS). The new system's PPS interface
is discussed in Section 6.

The data base conversion processing required to derive these
fields is similar to that described in the FM-PPS interface
discussion with one exception: the current PTIS contains only
the most recent, rather than all participant-related PIO/P
numbers. Nevertheless, by linking the two data bases on the
participant number field, all occurrences of PIO/P number and its
related fields can be retrieved and added to the appropriate PTIS
records. |

8.8.4 Program Agency and Programmer ID Codes

The current PTIS contains programmer name (DTSFNAME) and

program agency name (CONTAGNM if CONTAGCD P) fields, i.e., name

fields rather than code fields used by the conceptual PTIS.
Additionally, a large percentage of these fields apparently
contain invalid data. A first task is to establish lists of
valid codes for the new system. Then a program (or INQUIRE
macro) can be written to convert most or many of the fields.
8.9 Estimated Schedule

This subsection identifies the tasks required to design and
implement the conceptual PTIS. Sufficient advanced design was
conducted during this study to establish reasonable estimates for
the work required to implement the PTIS. Each PTIS functional

module identified in Section 3, was subjected to a cost/benefit
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analysis to ensure that each module is necessary, and that each
module's capability can be achieved within available resources.
Staff hours identified represent the time required to perform the
defined tasks.

An IBM personal computer (PC) approach to implementing the
data entry module is recommended. This approach would permit the
PC to perform most screen handling tasks through use of
commercially packaged, low cost software. The PC approach could
significantly reduce module development costs.

Documentation manhours are a significant portion of the
overall costs associated with developing the PTIS. The
temptation to reduce development costs by short changing this
segment of the product should be avoided. Poor system
documentation has contributed heavily to past PTIS problems, and
Pinkerton rgcommendS‘that management carefully consider the
consequences of trying to maintain a PTIS that is a magnitude
more sophisticated than its predecessors without appropriate
documentation.

The phased approach recommended for PTIS implementation
permits essential functions to be operational early in the
implementation, and before test and operational shakedown.
System management functions can be implemented later in the
development effort without seriously impacting the PTIS, as long
as development staff are available.

Task 1: Detailed System Design - The responsible system
designer should prepare a system design document that specifies

each program module and data structure. The level of detail
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should be sufficient for a programmer/analyst to fully comprehend
input data and control components, output data and control compo-
nents, and the full logical structure of the specified module
function.

The system design documentation should address interim
modules and support data bases used to support early development
phases. It should specify the kind of stubbed functions, the
extent of simulation and specific interim functions required to
support the development process and the purpose and structure of
each system test file or data base required to support
development. |

The design team should conduct advanced development on key
modules to demonstrate the feasibility or usefulness of major
system features. The team should conduct a demonstration of
features, at the conclusion of this task, and before the first
major design review.

Concurrently with the development of design documentation,
the design team should prepare a plan and procedures document
that defines the system development process, the PTIS data base
conversion process, and system installation procedures. The plan
should include a training plan that addresses training
requirements and documentation for operators, system analysts and
end users. The plan should address system operational, design
and maintenance manuals and system tutoring via online ‘system
help' features. The overall plan should include a system test
and acceptance plan .that addresses the test criteria to be used
by AID to ensure that the implemented system meets operational

expectations and an interface control document that defines the
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data and control 1logic interface characteristics of each agency
or organization that interfaces via computer media with the PTIS.

The deliverables to be expected from this task include:

(o] Detailed System Design Document
o Development Plan

o Summary Implementation Plan

o PTIS Data Base Conversion Plan
(o] Training Plan

o System Acceptance Test Plan

o Interface Control Document

Task 2: ©Phase I System Implementation - In this task,
programs and procedures for the data entry and report generation
modules will be developed. Program module components will be
developed in a series of builds that permits the evolving design
to be demonétrated at the completion of each module integration
event. The PTIS data entry and report generation modules must
all function on at least a limited basis. Interim mbdules are
permitted at low levels. In this phase, the development team
will prepare detailed system acceptance procedures and detailed
PTIS data base conversion procedures.

The deliverables from this phase are:

(o] Program Documentation for Interim Data Entry
and Report Generation Modules

o] PTIS Data Base Conversion Procedures

o System Acceptance Test Procedures and Schedule

Task 3: Phase II System Implementation - In this task,
system management modules and supporting subprograms will be

developed. Table designs used to support data entry and report
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generation functions will be fully developed. System documenta-

tion will be completed. Training documentation and aids will be

fully developed and training sessions for operators, users and

system maintenance staff will be conducted. System acceptance

tests and parallel operation tests will be conducted. The data

base will be converted and the new system fine tuned.

The deliverables from this phase include:

o]

o]

System Program Documentation
System Acceptance Test Report
Final Evaluation Report
Training

- operator

- system analyst/manager

- user

System Maintenance Documentation (supplementary to
program documentation)

Figure 8-1, the Proposed PTIS Development and Implementation

Schedule,

presented on the following pages represents a

development schedule for installing a fully featured PTIS.
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Table 3-1: Proposed PTIS Development and Implementation Schedule
CONTRACT MOMNTHS

TASK 1: DETAILED SYSTEM
DESIGN

5 6

7 8

Deliverables:
o System Detailed Design

Document
Summary Implementation
Plan
PTIS Data Base Conver-
sion Plan
Training Plan
System Acceptance Test
Plan
Interface Control
Document
Concept Demo
Development Plan

Labor Category:
1: = & m.m.

2: =3 m

5: = 2.

m.

U'l

e —— — ' —

1ST CDR

A

LABOR CATEGORY
LEGEND:

1 = Senior System
Analyst

2 = Senior Programmer
Analyst

5 = Documentation
Specialist

TASK 2: PHASE I - SYSTEM
IMPLEMENTATION ~

Deliverables:

0 Preliminary Program
Documentation
- Data Entry
- Report Generation

o Approved Implementation
Plan

o PTIS Data Base Conver-
sion Procedures

0 System Acceptance Test
Procedures and Schedule

Labor Category:
1: 8 m.m.

2:
5:

5 m.m.
2 m.m.

2ND CDR

GRESS DEMO -

TASK 3: PHASE II - SYSTEM
~ IMPLEMENTATION

Deliverables:

0 System Program
Documentation

o System Maintenance
Documentation Supple-
ment

o Training Documentation
- Operator
- System Analyst/Mgr
- User

o System Acceptance Test

o Final Evaluation
Report

Labor Category:
1: Jm.

2:
5:




SECTION 9

9.0 Data Elements Dictionary

This section names and defines the PTIS data elements., It
provides a short description of each of the two major PTIS files
and links each data element to the file or files in which the
element is used. Table 9-1, following this section, presents a
summary overview of significant characteristics of the PTIS data

elements and cross references each element to its data sources.

9.1 RParticipant File
The participant file is the major file of the PTIS and
contains a record for each participant entered in the system.
Each record is in one of the four major categories:
0 Undefined
o Active
o History
o Cancelled
Undefined participant records refer to participants entered
into the PTIS on the basis of source documents other than the
appropriate source document. For example, the record of a
directly funded participant is classed as undefined when the
participant is initially entered in the system on the basis of
data from an IAP 66A instead of from a PIO/P, the appropriate
source document. The record remains in the undefined state until

the appropriate source document is received.
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Active participants are participants entered in the PTIS as
a result of data from appropriate source documents. The record
remains in active state until transferred to history or can-
celled.

A participant record is transferred to the history state
when the referenced participant, in a technical training program,
departs the U.S., or when the referenced participant, in an
academic training program, returns to his/her home country, as
confirmed by the mission, or when the referenced participant is
classified as a no-go or receives a waiver or voluntary departure
exemption.

A participant's record is transferred to the cancelled state
when the referenced participant cancels a training program before
arriving in the country of training.

~ The personél status of each participant changes as he or she
progresses through various stages of a training program. Each
participant's status at a given time, can be identified by
examining the values in specified data elements, during system
operation.

The data elements for the participant file are listed below
in alphabetic sequence. Each element is defined, unless the name
of the element is such that an explanation is not required. The
code structure identifies the values that must be reflected by
each data element. Actual codes are not presented, as they

should be determined during detailed system design.
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CONFIRMATION CABLE DATE

DEFINITION: The date of the budget confirmation cable.
CODE STRUCTURE: None
CONFIRMED RETURN DATE

DEFINITION:
CODE STRUCTURE:
CONTRACTOR CODE

DEFINITION:

CODE STRUCTURE:

Date of participant's return to his country,
as determined by program agent or contractor
communication with the mission.

None

A five-digit key field used in OIT's
participant and contractor data bases which
will logically link the two data bases.

The first three digits idéntify the
contractor while the next two identify the

individual contract.

COOPERATING COUNTRY CODE

DEFINITION:

CODE STRUCTURE:

A three-digit number assigned by AID to
identify a specific geographic entity.

The first digit identifies the region in
which the country is located. The second and
third digits identify the specific country.
Aliases include ‘country of residence' and

'cooperating country’.

9-3



COUNTRY OF BIRTH CODE

DEFINITION:

CODE STRUCTURE:

A number assigned by AID to identify the
participant's country of birth. This data
element will be available to the new
system from the IAP 66A and will be required
for the INS NIIS interface.

A three digit number

COUNTRY OF TRAINING CODE

DEFINITION:

CODE STRUCTURE:

A number identifying the country of training.
For use in reporting third country training.
When country of training is U.S., code should
be 000,

A three digit number.

DATE OF BIRTH (MONTH, DAY, AND YEAR)

DEFINITION: Self-explanatory
CODE STRUCTURE: None
DEGREE ACHIEVED CODE

DEFINITION:

CODE STRUCTURE:

Self-explanatory. Only relevant to completed
programs,

—- Associate of Arts

-- Bachelors

-— Masters

-- PhD

—-= None
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DEGREE OBJECTIVE CODE

DEFINITION:

CODE STRUCTURE;

DEPARTURE DATE
DEFINITION:

CODE STRUCTURE:

DOCUMENTS ATTACHED
DEFINITION:

CODE STRUCTURE:

FACILITY CODE
DEFINITION:

Self-explanatory. Only relevant to completed
programs.

—— Associate of Arts

—- Bachelors

-- Masters

-- PhD

—— None

The date on which the participant departed
the country as reported on a Participant Data
Form or as recorded by the INS. Available to
the PTIS through the INS NIIS interface.

None

Identifies the document attached to a PIO/P
forward to OIT.

-- PIO/P

—-- Biodate

-- Photo

-- Transcript

-— Certificate

The code which identifies the training
facility and allows access to the training
facility name via the decode file, A

repeating field.
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CODE STRUCTURE: A five-digit number.

EACILITY END DATE

DEFINITION: The date training ends at a particular
training facility. A repeating field.

CODE STRUCTURE: None

EACILITY START DATE

DEFINITION: The date training starts at a particular
training facility. A repreating field.

CODE STRUCTURE: None

FAMILY NAME

DEFINITION: The participant's surname;. a maximum of 20
positions.

CODE STRUCTURE: None

FIELD OF TRAINING CODE

DEFINITION: A code used to iéentify the functional field
of activity to which the project is
principally directed.

CODE STRUCTURE: A four digit number.

FILE CONTROL NUMBER

DEFINITION: A system generated number automatically

assigned to each record as it is added to the

database. It remains with the record
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CODE STRUCTURE:

throughout its life span. It should not be
confused with participant number.

Six numeric digits

EINAL PROGRAM STATUS INDICATOR

DEFINITION:

CODE STRUCTURE:

FIRST NAME

DEFINITION:

CODE STRUCTURE:

Code to indicate whether a previously on-
board (active) participant's program was
completed or cancelled.

-- Completed

~-- Cancelled

The participant's first or given name, 14
positions or less in length.

None

FUTURE OCCUPATION CODE

DEFINITION:

CODE STRUCTURE:

IAP 66A ACTION DATE
DEFINITION:

CODE STRUCTURE:

A 2 digit alphanumeric code identifying the
participant's future occupation.

These codes are listed in HB 10, Chapter 22A,

The date the IAP 66A was prepared, as
indicated by the date (and signature) in
block 7 of the form.

None
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IaP_66A CONTROL NUMBER

DEFINITION:

CODE STRUCTURE:

The number printed in red in the upper left
corner of the IAP 66A. A maximum of 10

characters in length.
Numeric., Blocks of numbers are assigned to

each mission.

IAP 66A PURPOSE OF FORM CODE

DEFINITION:

CODE STRUCTURE:

INS INDICATOR
DEFINITION:

CODE STRUCTURE:

Self explanatory

-— Begin new program

-- Extended an on-going program

-- Transfer to a different program

-- Replace a lost form

-- Permit the visitor's family to enter the

U0.S. separately

U.S. departure verification by means of
matching INS J-1 visitors against PTIS
program completed records.

—- Departure verified

~- Overstay verified

-~ No match between PTIS and INS

INSURANCE ENTITLEMENT END DATE

DEFINITION:

CODE STRUCTURE:

Insurance entitlement end date

None
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INSURANCE ENTITLEMENT INDICATOR

DEFINITION:

CODE STRUCTURE:

Self-explanatory. Not all participant

trainees require HAC.

-- Insurance required

-- Insurance not required

-- Insurance requirement unknown

INSURANCE ENTITLEMENT START DATE

DEFINITION: Insurance entitlement start date.
CODE STRUCTURE: None
I-94 ADMISSION NUMBER

DEFINITION:

CODE STRUCTURE:

The number that is pre-printed on the arrival
record portion a well as on the departure

record portion of the I-94 form.

A 3-digit prefix followed by an 8 digit

suffix.

MAJOR COQURSE OF STUDY CODE

DEFINITION:

CODE STRUCTURE:

MIDDLE NAME
DEFINITION:

CODE STRUCTURE:

A code indicating the specific course or
field of study as opposed to the broad field.
For example, the broad field may be
Agriculture, with specific course in
Agronomy.

A four digit code.

The participant's middle name or initial.

None



NON-RETURNEE STATUS
DEFINITION:

CODE STRUCTURE:

ON-BOARD DATE
DEFINITION:

CODE STRUCTURE:

PARTICIPANT NUMBER
DEFINITION:

CODE STRUCTURE:

An indicator to reflect the participant's
return or no-return status after program
completion.

—- Overstay

-- Voluntary departure

-- Waiver status

The date on which the participant officially
begins. For AID-financed training, this is
the date when the participant is picked up
for per diem.

None

A number primarily intended to identify each
participant to the health and accident
coverage administrator but also used to
identify the participant in the new system.
For contract participant it will be pre-
printed on the Participant Data Form, while
for directly funded participants it will be
computer generated.

Six digits
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PARTICIPANT RECORD INDICATOR

DEFINITION:

CODE STRUCTURE:

CODE STRUCTURE:

PD ISSUANCE DATE
DEFINITION:

CODE STRUCTURE:

Code to identify whether a participant record
is: l) currently in training, 2) has
completed training, 3) has been cancelled
prior to program inception, or 4) is in
undefined status due to missing PIO/P or PD
Porm documentation.

—- Active

-- History (program completed)

—-— Cancelled prior to program inception

-- Undefined (appropriate source document not

received)

-- Active

-- History (program completed)

-- Cancelled prior to program inception

—-- Undefined (appropriate source document not

received)

The date of the computer produced Participant

Data Form or the data entered in Part 2 by a

contractor.

None



BIO/P FUNDING AMOUNT

DEFINITION:

The amount of money provided by the PIO/P.

Entered from the confirmation cable and also

available to the new system via the FM

interface.
CODE STRUCTURE: None
PIO/P FUNDING DURATION

DEFINITION:

CODE STRUCTURE:

The number of months of funding provided for
by the PIO/P. Entered from the confirmation
cable and also available to the new system via
the FM interface.

None

RIO/P ISSUANCE DATE

DEFINITION:

CODE STRUCTURE:

RPIO/P NUMBER
DEFINITION:

CODE STRUCTURE:

Date the PIO/P was issued. Available to the

new system from PIO/P's and the FM interface.

None

Number used to identify a Project
Implementation Order Participant. The new
system will retain the entire PIO/P number
for directly funded participants.

As described in AID Handbook 18, Appendix D,

it consists of 4 segments, as follows:
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g I 4 Positi Definiti

1 3 geographic code
2 Jor 4 project serial no.
3 1 PIO0 document code
4 5 or 7 document serial no.
(if 5) or obligation
number (if 7)
PROGRAM AGENCY ID
DEFINITION: The code identifying the organization which

has the primary responsibility for developing
and arranging the participant's program (e.g.,
OIT or a participating agency).

CODE STRUCTURE: A four character code

PROGRAM COMPLETION DATE
DEFINITION: ’ Respondent's estimate as to the total time

required for the participant to complete tﬁe
program arranged. It may or may not be
identical to the time which the USAID has

funded in the PIO/P.

CODE STRUCTURE: None
PROGRAMMER ID CODE
DEFINITION: Identification number of the program agent

employee or IT staff member responsible for
the participant's program.

CODE STRUCTURE: None
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PROJECT NUMBER
DEFINITION:

CODE STRUCTURE:

The AID project number. For directly funded
participants, it is the first 7 or 9 digits of
the PIO/P number., For contract participants,
it is obtainable from the Contractor Extract
File where it was placed after retrieval from
the Office of Contract Management's database.

The normal structure of the project number
includes three parts: a 3 digit decision unit
identifier (i.e., geographic code), a 4 digit
sequence number and a 2 digit sub-project

serial number.

RECORD CREATION DATE

DEFINITION:

CODE STRUCTURE:

The date the computer record entered the
database. System generated in YYMMDD format.

None

REQUESTED START DATE

DEFINITION:

CODE STRUCTURE:

SEX
DEFINITION:

The requested start date of the training
program from item 10 (Terminal Start Date) of
Page 1 of the PIO/P document and item 9 of the
PD form.,

None

Participant's sex
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CODE STRUCTURE:

—-- Male

-- Female

TIP CABLE DATE

DEFINITION: The date of the TIP cable
CODE STRUCTURE: None

TRAINING ARRANGEMENT CODE

DEFINITION:

CODE STRUCTURE:

Characterization of the training program
and/or arrangements under which the
participant is trained. Formerly known as
document code.

-- Continental U.S., Regular

- Contract, U.S. and off-shore U.S.

—— Third Country (regular)'

-=— Independently Financed

—— Third Country Contract

—-- Host Country Contract

IYPE SOURCE DOCUMENT

DEFINITION:

CODE STRUCTURE:

A one-position repeating field identifying the
data source. The first repeat identifies the
first data source; last repeat identifies
latest data source. Each repeat is paired
with an update date to identify the date of
each data source.

-- PIO/P

-- PD
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-- Assignment Form

-~ TIP

-- Confirmation Cable
-- INS Liaison

-— NIIS (INS)

- EVIS (Us1ia)

-~ IAP 66A

~-~ Operator Entered

IYPE TRAINING CODE
DEFINITION: A code to indicate whether the training

program is academic or technical.

CODE STRUCTURE: -- Acadenmic
~- Technical
UPDATE DATE
DEFINITION: A repeating date field, each occurrence of

which corresponds to the parallel occurrence

of the type source document identifier.

CODE STRUCTURE: None

YISA FROM DATE

DEFINITION: Self-explanatory
CODE STRUCTURE: None.
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VISA MATCH SQURCE

DEFINITION: This field will indicate the source(s) of each
occurrence of IAP 66A data.

CODE STRUCTURE: -- OIT's IAP 66A only
-— OIT's IAP 66A and USIA's IAP 66A

-- USIA's IAP 66A only

VISA TI0 DATE
DEFINITION: Self-explanatory
CODE STRUCTURE: None

9.2 Contractor Extract File

Records are created in the Contractor Extract File through
data entry operations or by extracting data on participant
training contractors from the Office of Contract Management's
Contract Online Reporting System '(COORS) data base.ﬁ Records are
created through data entryidperations when a new'contractor or
contract is identified and the requisite data is available to
build the record. When required data is not available, records
are built for new contractors/contracts during data base mainte-
nance. During data base maintenance, the Contractor Extract and
Participant files will be concurrently open and logically linked
by the contractor code key field. The contractor code will be
five digits, of which the first three digits will point to the
contractor while the fourth and fifth digits will refer to the
associated contract. This key field is to be included in each
contract participant's computer record in the Participant file.

The Contractor Extract File will contain a minimum of two

records per contractor. The first record identifies a specific
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contractor and the second and subsequent records identify the
contracts held by the contractor identified in the first record.
The key of the first record, to be known as the contractor root
record will consist of the three digit contractor code followed
by two zeros. In addition to the key, each root record will
contain the contractor name and contractor identification, when
only the contractor name or a portion of it is known.

The key to the second and subsequent records consists of five
digits. The first three digits are the contractor code of the
root record and the last two digits are the code identifying the
contract. In addition to the key, these records will contain the
following data elements:

Contractor Name

Contractor Address

Contract Administrator's Name

Contract Administrator's Phone Number

Contract Number

Project Number

Record Creation Date

On the new Participant Data (PD) form, contractors are
required to provide their contract number, contractor name,
address, administrator's name and phone number. These items of
information are currently supplied to OIT on the HAC card.
Contractors will be supplied their contractor code numbers and
asked to include them on the PD forms. By using this code,

contractors will not have to repetitively provide name, address,
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contract number, etc. as that data will be obtained from the

Contractor Extract File.

Some of the features of the Contractor Extract File are:

0 Validates the contractor code during data entry processing

o

Eliminates redundant contractor data, which will now be
carried only once for each contract, rather than once for
each contract participant

Eliminates the need to enter the entire contractor name
and/or contract number, a time consuming and error prone
procedure

Eliminates the need for a Contractor Decode File

Provides additional data items on each contract such as
the contractor's address, phone number and contract
administrator. Currently these items are coded on the HAC
cards but not carried on the system

Provides the AID project number associated with each

contract participant.

The following provides an alphabet listing of the data

elements maintained in the Contractor Extract File.

CONTRACT CODE

DEFINITION: A five-digit keyed field on OIT's participant

and contractor data bases which will

logically link the two data bases.

CODE STRUCTURE: The first three digits will identify the

contractor while the next two will identify

the individual contract.
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CONTRACTOR ADDRESS
DEFINITION: Contractor mailing address, i.e., number and
street, city, state and zip code.

CODE STRUCTURE: None

CONTRACT ADMINISTRATOR'S NAME

DEFINITION: The contractor employee to contact in regard
to the participant's training program or
health and accident coverage.

CODE STRUCTURE: None

CONTRACTOR ADMINISTRATORS PHONE NUMBER
DEFINITION: Contractor phone number.
CODE STRUCTURE: A three-digit numeric area code followed by

seven numeric digits.

CONTRACTOR NAME
DEFINITION: The business name (company name) of the

contractor.

CODE STRUCTURE: None

CONTRACT NUMBER
DEFINITION: A number designating the particular contract
under which the participant is being trained.

CODE STRUCTURE: None
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PROJECT NUMBER

DEFINITION:

CODE STRUCTURE:

The AID project number. For directly funded
participants, it is the first seven or nine
digits of the PIO/P number. Por contract
participants, it is obtainable from the Office
of Contract Management's data base via
contract number.

The normal structure of the project number

includes three parts: 1) a 3 digit decision

‘unit identifier (i.e., geographic code), 2) a

four digit sequence number, and 3) a two digit

subproject serial number.

RECORD CREATION DATE

DEFINITION:

CODE STRUCTURE:

9.3 Decode Tables

The date the record was created.

None

The tables used to convert codes in the Participant file to

meaningful names are listed below.

COUNTRY NAME

DEFINITION:

SIZE:

Actual country name, accessed by cooperating
country code, country of training code and
country of birth code.

Fifteen positions.
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DEGREE OBJECTIVE/ACHIEVED NAME

DEFINITION: Short verbal description of the academic
degree, accessed by either the degree
objective code or the degree achieved code.

SIZE: Fifty positions.

EACILITY NAME

DEFINITION: Name and address of the training facility

(i.e.y, college, university, technical
training institute, etc.). Accessed by
facility code.

SIZE: Fifty positions.

EIELD OF TRAINING NAME

DEFINITION: A verbal description of the functional field
of activity to which the project is
principally directed, accessed by field of
training code.

SIZE: Fifty positions.

EUTURE OCCUPATION NAME

DEFINITION: Verbal description of participant's future
occupation, accessed by future occupation
code.

SIZE: Fifty positions,
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" IAP 66A PURPOSE OF FORM NAME
DEFINITION: Verbal description of the purpose of the IAP

66A, accessed by IAP 66A purpose of form code.

SIZE: Ten positions.
MAJOR COURSE OF STUDY NAME
DEFINITION: A short verbal description of ¢the

participant's major course of study, accessed

by major course of study code.

SIZE: Fifty positions.
PROGRAM AGENCY NAME
DEFINITION: The name of the office symbol of the

organization responsible for arranging the

participant's program, accessed by program

agency ID,

SIZE: Fifteen positions.

PROGRAMMER NAME

DEFINITION: Name of the individual training specialist,
employed by OIT or a programming agent,
responsible for the participant's program.
Accessed by programmer ID code.

SIZE: Fourteen positions.
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REGION NAME
DEFINITION: Actual region name, accessed by region code
which is the first digit of a three digit

country code.

SIZE: Fifteen positions.
TRAINING ARRANGEMENT NAME
DEFINITION: A verbal description of the training

arrangement, accessed by the training

arrangement code.

SIZE: Twenty-six positions.
IYPE SOURCE DOCUMENT NAME
DEFINITION: Identification of type source document,

accessed by type source document code.

SIZE: . Six positions.
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N
S
X
g
G
b
X
X
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X
G
X

PARTICIPANT FILE
ELEMENT NAME
INSURANCE ENTITLMT END DATE
INSURANCE ENTITLEMENT IND
INSURANCE ENTITLMT STR DATE
| 1-94 ADMISSION NUMBER
P10/P FUNDING DURATION
PI10/P ISSUANCE DATE .
RECORD CREATION DATE
REQUESTED START DATE

P10/P NUMBER
PROGRAM COMPLETION DATE

MAJOK COURSE OF STUDY EODE
MIDDLE NAME
NONRETURNEE STATUS
ONBOARD DATE
PARTICIPANT NUMBER
PARTICIPANT RECORD IND
PD ISSUANCE DATE
PI0/P FUNDING AMOUNT

4| PROGRAMMER ID CODE.
PROJECT NUMBER

INS INDICATOR
PROGRAM AGENCY 1D

8.
6
6

1
6
1
(i)
12
4
14
1
6
6
-3
6
6
15
4
[

10/ ¢ 2

10/A 1 6
10/A
10/A

X
X
X
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PARTICIPANT FILE
ELEMENT NAME

VISA MATCH SOURCE
VISA TO DATE

RESERVED

CONTRACTOR CODE
CONTRACT ADMIN NAME
CONTRACT ADMIN PHONE NBR
CONTRACT NUMBER
CONTRACTOR ADDRESS
CONTRACTOR NAME

PROJECT NUMBER

RECORD CREATION DATE

TRAINING ARRANGEMENT CODE
TYPE SOURCE DOCUMENT CODE
"]TYPE TRAINING CODE

TIP CABLE DATE
UPDATE DATE

YISA FROM DATE

SEX

6
1
1
1
6
6
1
6
21
2
20
10
25
70
40
o
8
A = P10/P DATA

Aukewk kX CONTRACTOR EXTRACT FILEf****#px

VISA DATA AND G = MACHINE GENERATED

FACILITY DATA

UPDATE DATA

15/C.
15/C
10/D
10/D
10/D

]
c
]

LEGEND:

Data Elements (Cont'd)



SECTION 10

10.0 Conclusions, Recommendations and Future Considerations

The findings and conclusions of the current study support
and reinforce those of the prior PTIS study, "Survey Report -
Agency for International Development Office of International
Training's Participant Training Information System (PTIS)," dated
November 2, 1982. Briefly, an automated data processing applica-
tion exists to serve the information needs of operational and
management personnel. 'As information needs change, the automated
data processing application must be modified in a controlled way
to respond to those changes. To assure that the automated data
processing application is effectively maintained, the managing
organization must have appropriate procedures for monitoring
system requirements, for specifying needed modifications and for
controlling the implementation of change..

The current study report presents a recommended conceptual
design for an enhanced PTIS. This section summarizes the

recommendations of the study team and discusses some considera-

tions for future maintenance and enhancement of the Participant
Training Information System.
10.1 Recommendations

The major recommendation of this study is that AID/OIT take
immediate action to develop and implement the PTIS which is
conceptually defined in this report; however, other actions are
required for AID/OIT to realize the full benefits of this and the
prior Pinkerton study. This section presents the study team's

recommendations for AID/OIT action.
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10.1.1 PTIS Review Group
The study team recommends that AID/OIT establish a PTIS

Review Group in which all cooperating organizations would be
invited to participate. The initial purposes of the PTIS Review
Group would be to monitor and evaluate the development and
implementation of the conceptual PTIS, to review, evaluate and
approve PTIS design and planning documents and to review,
evaluate and approve or disapprove proposed changes to
specifications, plans and schedules. After transition to the new
PTIS the PTIS Review Group would periodically review the status
of the PTIS and recommend or approve proposed modifications or
enhancements of the system.

10.1.2 New Participant Data Form

The newly designed Participant Data Form must be approved by
AID and the Office of Manégement and Budget before it can be
" implemented.  Because this form is a major source document for
PTIS data, failure to implement it would require substantial
design changes. Pinkerton recommends that AID/OIT take all
necessary action to assure early approval of the form and that,
on approval, it take action to print and‘distribute a supply of
the form to all organizations who will be asked to use it.

10.1.3 New HAC Administrative Procedures

The change in HAC documents and document flow, attendant on
implementation of the proposed PTIS, will require procedural
changes in administrative and clerical processes in many of the

organizational entities involved in participant training. The
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study team recommends that AID/OIT‘take the lead in coordinating
these needed changes.

10.1.4 Changes to Handbook 10

In Appendix H of this report, the study team has presented a
set of recommended changes to Handbook 10. These changes should
be documented and distributed, as soon as possible. In addition,
the team recommends that AID/OIT develop and distribute a pamph-
let describing the objectives, benefits, scope and operation of
the PTIS and relating the changes in the PTIS to the applicable
changes in Handbook 10.

10.1.5 ZIerminal Layout

The study team recommends that AID/OIT take appropriate
steps to implement the terminal layout described in Section 7 of
this report. _

10.1.6 PIIS System Manager .

The study teaﬁ is convinced that successful operation of the
conceptual PTIS requires, at minimum, the level of staffing
discussed in Section 7 of this report. The team recommends that
an AID/OIT person be assigned to the proposed PTIS
analyst/manager position and that a suitable DM person be
detailed to OIT at the earliest possible date. These individuals
should be in place during the development and implementation of
the proposed PTIS.

-10.1.7 Exchanging Computer Readable Data

Pinkerton recommends that AID/OIT continue its efforts to
implement the exchange of data, in computer readable form, with

USDA, and Partners. If a high volume of data is interchanged
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with other entities, in the future, similar arrangements should
be sought with such entities.

10.1.8 INQUIRE/SAS

The study team recommends that AID/OIT take appropriate
action to train additional personnel in the use of INQUIRE/SAS
and to enhance the training of personnel who have some
INQUIRE/SAS capabilities.

© 10.1.9 Automated Data Interchange Procedures

Pinkerton recommends that AID/OIT take the lead in
documenting and coordinating procedures, for automated data
interchange, with external organizations, such as INS and USIA.
Such documented procedures will facilitate requesting data and
provide an agreed upon basis for responding to requests and for
saf?guarding data and the physical recording media.
10.2 Future Considerations

The proposed conceptual PTIS employs state-of-the-art
concepts and methodologies using the existing array of hardware
and system software that is available to AID/OIT. As other
hardware/software becomes available to or is acquired by AID/OIT,
additional énhancements to the PTIS may become practical.

Potential near term improvements include:

(o) Increased use of computer readable input

o Remote on-line input and output using telecommuni-
cations

o Cross—-linking with word processing and other office

automation functions
o Distributed data entry and report generation using

microcomputers
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10.2.1 Increased Use of Computer Readable Input

This potential improvement in PTIS operation is dependent on
the identification and exploitation of opportunities to
substitute automated for manual input processes. Some potential

opportunities are:

o Data from other program agents and contractors
o Health and Accident Coverage data
(o] TIP and confirmation cable data

Additional opportunities may surface as office automation is
installed in AID headquarters, bureaus and missions and externél
organizations.

10.2.2 Remote Input/Qutput

The convergence of ADP and telecommunications technologies
and the steady, rapid increase in installed
ADP/Teiecommunications hardware/software, suggests that the
electronic interchange of data between the PTIS and bureaus,
missions, contractors and program agents on an on;line basis is a
near-term possibility. The benefits that would be realized from
such a capability are substantial and readily apparent.

10.2.3 Cross-Linking with Office Automation Functions

The installed base of office automation (0A)
hardware/software is growing at a rapid and accelerating rate.
Cross—-linking the PTIS to such OA functions as word processing,
elecironic mail, automated ticker files, and the like, could
provide substantial benefits for AID/OIT. For example,
responding to Congressional inqueries, issuance of reminder

memoranda and the like could be facilitated.
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10.2.4 Distributed Input/Qutput

Many low-cost microcomputers, e.g., the IBM Personal Com-
puters, that are now available have very substantial memory and
procesing capabilities. Should this class of hardware become
available to AID/OIT, it would be relatively simple to download
some data entry and some report generation segments of the PTIS
to one or more microcomputers. This could prove to be a
cost/beneficial method of lightening the workload of DM's main

frame computer.
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This section contains appendices referenced in other sections

of the report.

Appendix

The appendices are:

Contents

A
B
C

Source Documents for Conceptual PTIS
Former PTIS Source Documents

Financial Management's Participant Payment System (PPS)
Fields Definition Table

Contract Management's Contract Online Reporting System
(COORS) Fields Definition Table

USIA's Exchange Visitor Information System (EVIS) File
Description and Record Format

INS' Non-Immigrant Information System (NIIS) I-94
Arrival/Departure Document

Field Derivation Specifications for Data Base Conversion
Suggested Handbook 10 Revisions



"~ APPENDIX A

Source Documents for Conceptual PTIS

Documents included in this section are:
e Project Implementation Order/Participant -
PI0/P AID Form 1380-1 '

e Participant Biographic Data - Bijodata AID
Form 1380-1

e Certificate of Eligibility for Exchange
Visitor Status - IAP 66A

e Participant Data Form (newly designed)
e TIP Completion Cable ~

e Budget Confirmation Cable
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AGENCY FOR INTERNATIONAL DEVELOPMENT

PROJECT IMPLEMENTATION ORDER/

1. COOPERATING COUNTRY

2. PIO/P NUMBER

3. PROJECT ACTIVITY NUMBER & TITLE

PARTICIPANTS (PIO/P)
3. APPROPRTATION 5. ALLOTMENT
6. DATE ORIGINAL ISSUE 7. DATE THIS ISSUANCE |
PAGE 1 OF }
8. PROJECT COMPLETION DATE 9. DESIRED START DATE 10. TERMINAL START DATE 11. NUMBER OF
, PARTICIPANTS

13. LOCATION/DURATION OF TRAINING

12 ORIGINA R ‘
% AMENDM;NT NUMBER Clus M [ coeny pM  [JCommtry____ PMM
14, FINANCING
AGENT TYPE OF A B. c D.
EXPENSE PREVIOUS TOTAL INCREASE DECREASE NEW TOTAL
AID @)
MISSION {b) Int.. Travel
{c) Maint. Advance
AID/W @
(e)
THIRD COUNTRY ®

(g)

(h)

(i)

OPERATING COUNTRY
15. COOPERAT ANCING

A. TRUST ACCOUNT NUMBER

C. AUTHORIZED

D. CURRENCY UNIT | E. AMOUNT

16. U.S. TRUST
ACCOUNT B. ALLOTMENT SYMBOL
17. SPECIAL PROVISIONS
A.REF:  PIL NUMBER GRANT LOAN
B. SUPPLEMENTARY INFORMATION
C. NAME(S) OF PARTICIPANTS
18. MISSION CLEARANCES
SIGNATURE DATE SIGNATURE DATE

19. HOST COUNTRY/BORROWER/GRANTEE

SIGNATURE

TITLE

DATE

20. AGENCY FOR INTERNATIONAL DEVELOPMENT

1D 1380-1 (12-79)

Al

| Page 1 of 2
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1. COOPERATING COUNTRY 2. PIO/P NUMBER
AGENCY FOR INTERNATIONAL DEVELOPMENT

PROJECT IMPLEMENTATION ORDER/

PARTICIPANTS 3. 8] ORIGINAL 4, DATE
TRAINING REQUEST FORM O AMENDMENT NO.,
PAGE 2 OF

5. TRAINING REQUEST

A. DESCRIPTION OF TRAINING REQUESTED. (Describe clearly the training desired; summarize the project input, output, and purpose to
which the training will be applied)

B. ACADEMIC TRAINING ONLY: DEGREE OBJECTIVE

MAJOR FIELD OF STUDY

C. RELATED INFORMATION

D. PARTICULAR EMPHASIS DESIRED

E. SUGGESTED TRAINING FACILITIES (If known)

6. PART|CIPAN.T'S FUTURE EMPLOYMENT

. CH ROP
A. CHECK APPROPRIATE BOX (B47) 8. OCCUPATIONAL
CATEGORY CODE
0 GOVERNMENT O PRIVATE [ JOINT (B48-49)

AID 13801 (1279)
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KEYPUNCH COPY
FOR AID/W USE ONLY

BATCH NUMBER

AGENCY FOR INTERNATIONAL DEVELOPMENT
PARTICIPANT’'S BIOGRAPHICAL DATA

PAGE 30OF

1. COOPERATING COUNTRY

2.P1I0/P NUMBER

(cC1-2) 3. NAME (MR., MRS., OR MiSS) CAPITALIZE OR UNDERLINE LEGAL SURNAME (812-46)
PARTICIPANT ,
NUMBER
(CC3-8) 4. HOME/MAILING ADDRESS CITY OR TOWN (T43-68)
STREET (T12-38) .
REGIONAL
NUMBER {CTH-1T)

5. ATTACHMENTS 6. BIRTHDATE (MO/DAY/YR) (B56-57) 7. PLACE OF BIRTH
O TRANSCRIPTS
O pHOTOS 8. EMERGENCY CONTACT 9. SEX/ MALE FEMALE
(] QEPENDENT (COUNTRY OF TRAINING)
a 8$§EI:ICATION : MARITAL [0 SINGLE O SsINGLE
(Specify) STATUS | [J MARRIED O MARRIED

10. LANGUAGE

PROFICIENCY

A. ENGLISH LANGUAGE PROFICIENCY STATUS (Check appropriate box)

[0 TEST GIVEN

O TEST WAIVED

[J FURTHER TRAINING NECESSARY

O RETEST
NECESSARY

B, APPROXIMATE DATE SCORES OR RATING TO BE REPORTED

b

C. TEST SCORES/RATINGS (Check and complete appropriate boxes)

USAGE ORAL VOCAB/READ |LISTENING
O ToEeFL a kg SCORE
TOTAL SCORE GIVEN FORM
SPEAKING READING WRITING
0. PROFICIENCY LANGUAGES Excellent| GOOD | FAIR [Excelient] coop | Fair fexcelient| coop [ FaIrR
IN OTHER
LANGUAGES

E. FURTHER TRAINING NECESSARY

[0 HOME COUNTRY

[0 RECEIVING COUNTRY

11. IF YOU HAVE LIVED, STUDIED, OR TRAVELLED ABROAD, COMPLETE THE FOLLOWING

DATES (MO. & YR.)

PURPOSE (e.g., Travel, Training, Conference. If Training, indicate type

COUNTRY FROM TO of program & sponsor)
12, EDUCATION
A. TOTAL IB. HIGHEST DEG REE OBTAINED (Check one) (M14) C. gg'LI'JRITNREYDWHERE DEGREE
YEARS O sBACH OF ARTS 0o MAETER OF O pHD
COMPLETED BACH OF SCIENCE
(12-13) O SCIENCE O ~mo O tTGER D.COUNTRY CODE (M15-17)
MASTER
O SASTER O ovm O NONE

E, LIST BELOW IN CHRONOLOGICAL ORDER, ALL SCHOOLS ATTENDED. INCLUDE PRIMARY, MIDDLE OR SECONDARY SCHOOLS,

UNJIVERSITIES, VOCATIONAL OR TRADE SCHOOLS. (Use continuation sheet if necessary)

NAME OF
INSTITUTION

MAJOR FIELD
OF STUDY

LANGUAGE OF
INSTRUCT!ION

TITLE OF DEG REE,
DIPLOMA, OR
CERTIFICATE

DATES A
FROM

ENDED

TO RECEIVED

13.

EMPLOYMENT

A. BRIEF TITLE OF PRESENT POSITION/OCCUPATION (M15-43)

B. DATES OF EMPLOYMENT

C. TOTAL YEARS
FROM TO PRESENT M

44-45)

D. PRESENT EMPLOYER (Name & Address) (Q38-63)

E. NUMBER OF EMPLOYEES

F. SIZE (Approx. No.
SUPERVISED

of Employees)

G. BRIEF DESCRIPTION OF WORK

0O GoVERNMENT

[0 eriVATE O soinT

O stupenT

AID 1380-1 (12-79)
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PLEASE DO NOT STAPLE THIS FORM OMB A28 S 0019
[ AGENCY FOR INTERNATIONAL DEVELOPMENT TNTERNATIONAL COMMUNICATION AGENCY '
OFFICE OF INTERNATIONAL TRAINING ASSOCIATE DIRECTORATE FOR EDUCATIONAL AND CULTURAL AFFAIRS
cantrol No 065591 CERTIFICATE OF ELIGIBILITY FOR EXCHANGE VISITOR {J - 1) STATUS

PART 1 — IT IS HEREBY CERTIFIED THAT:

{ )} Male THE PURPOSE OF THIS FORM IS TO:

1 : { ) Femnale .
(FAMILY NAME OF EXCHANGE VISITOR! (FIRST NAME, IA\HDI)LF‘: NAME) o) Begin a new progrom 3
born Y W— [ y I | 2{- | Extend an on going program |
(Mo.) (Day) (Yr)" ° . (Coty) (Country)
A RN : . R . L .
) |3 Transfer to o different program
o legol permanent resident of — 3. whose position in ( } e PR prog
. (Coxntry) {Coder ey ]
T Sy ) . \ S - 14 ) Replace o lost form :
thot country is . L —t : ST &
NN T (Pos Coder | 5( ) Permit visitor's immediate fomily
L N Dot al LR oo Wl . L i N
: to enter U.S. se, tely. :
U.S. address. R . - : - . . . . ) nter parately

2. which will be sponsored by the AGENCY FOR INTERNATIONAL DEVELOPMENT, U.S. INTERNATIONAL DEVELOPMENT COOPERATION
AGENCY to participate in the EXCHANGE VISITOR PROGRAM NO. G-2-0263 which is still valid and is officially described as follows:

e v : AT & t :

. A program of the Agency for International Development, U.S. International Development Cooperation Agency to bring participants to the United States

for training, academic study, observation or consultation in keeping with the objectives of human resource development as contained in the Foreign
Assistance Act of 1961 as amended. o : : ’ T - - ) :

ST WML A sy UET T e L R A N TS crees gl
RcEA Coar gt e o AR L, DL T IR TT TR B« LS U A DEERTT AT . !
=71 - Nesg ~ FARTM N 3
i 5 fE ir " ‘ i I RS i b
PIO/P No. g ‘DTS No. Contractor
3. This form covers the period from «__s . %0, st )l , (one year maximum.} Passport No. .
{Mo.) (Day) (Yr.) (Mo.) (Day) (Yr.)
1f this form is for family travel or replaces a lost form, the expiration date on the exchange visitor’s 1-94 is .
4. The category of this visitoris 1 { ) Student, 2 ( ) Trainee, 3 { ) Teacher, 4 ( ) Professor, 5 ( ) Research Scholar or Specialist,
6 { ) International Visitor, 7 { ) Professional Trainee, and the specific educational field or non-study activity to be engaged in is
CodeNo. , ; o verbally described as follows:
' {Sudj/Field Code) o ) C :
ot ro N AR PR N e I LR A . S ) v i
W R BeY) s A1 sy 1 Tos T P Cartee ol H
5. During the period covered by this form, it is estimated that the following financial support (in U.S. $) will be provided to this exchange visitor by:
8. { ). The Program Sponsor in item 2 above R YN SO | : . A e i
Financial subport from organizations other than the sponsor will be provided by one or more of the following: ) R :
b1.{ ) US. Government Agencyfies):- ____ -~ (Agency Code); $ : b2, {Agency Code), $ -
c1. (.) International Organization(s): ———— __(Int. Org.Code), § €2 {int. Org. Code) . $ .
d. ( ) The Exchange Visitor's Government .. ... ...... . _._ .. .8 oL .- :If r;ectz,sfaryt; use,a'b.o»:e :fasces
L - R . . . -for funding by multiple U.S.
e. { ) The binational Commission of the visitor’s Country - $ —- Agencies or Intl. Organizations)
f. { ) All other organizations providing support $ . ‘
g. { )Personal funds ) T - s . i
6.1.N.S. USE i B
7. - L . L . LR
{Name of Official Preparing Form) (Title)
{Address)
B {Signature of Responsidle Officer or Alternate R.O.) {Date)
PART 1l — ENDORSEMENT OF CONSULAR OR IMMIGRATION PART Il —STATEMENT OF RESPONSIBLE OFFICER FOR RELEASING
OFFICER REGARDING SECTION 212{e) OF THE t. N.A. SPONSOR (FOR TRANSFER OF PROGRAM)
r - —
No endorsement of Consular or Immigration Officer regarding Sec. 212(e) Date , Transfer of this exchange visitor from
of the Immigration and Naturalization Act is necessary because . . . program No. sponsored by

ALL AID PARTICIPANTS ARE SUBJECT TO ‘ to the program specified in item {2) is necessary or highly desirable and
THE TWO YEAR RESIDENCE REQUIREMENT is in conformity with the objectives of the Mutual Educational and

Cultural Exchange Act of 1961.
Keypunch Information:  Col 138=1

Col 1391
Col 140=1

{Signafure o UJficer] - TOarey

BEST AVAILABLE LUFY

IAP 66A (9-79)
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. TRAINING IMPLEMENTATION PLAN: (/F WLASHINGTON. D.C.
SEPTEMBER 2+ 1982 FOR ORIENTATION WIC AND USDA: SEPTEMBER
?. ENROLL TC Lu0-2. AGRICULTURAL PROJECT PLANNING AND
ANALYSIS+ SECTION II. COMPLETE OUTLINE REF Ay DEPART
NOVEMBER 13+ L982. BUDGET BEING FORWARDED ASAP. ADVISE
ETA AND AMA PAID. PP 0?740/00053 vwv
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SUBJECT: AID 13808-1A CONFIRMATION COPY PIO/P 621208025
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1. USDA 2. USDA T C 14@8-2 b
3. NON-ACADEMIC 4. 3 MONTHS 5. ONE
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R35A/CONTRACTOR COSTS §$25
AID/W ADMINISTERED SERVICES—————400
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VWORK-SHEET AMOUNT S, 060
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UPON CALL FORWARD CR OTHER APPLICABLE ACCRUAL DATE
AND COMPLETE 1 QUARTERS LATER. 110/853 SHULTZ

UNCLASS [ 1ED

A13

OUTGOIHG
TELEGRAI

PAGE 01 STATE 314853 2744 085570 AIDB321
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APPENDIX B

Former PTIS Source Documents

Documents included in this section are:

e Monthly Report on Third Country Training -
AID Form 1380-7

e Monthly Report of Participants under
Grant, Loan or Contract Programs -
AID Form 1380-9

e Participant Program and Training Data -
PPTD Form 1380-59

e Health and Accident Coverage (HAC)
Program Participant Enrollment Card
AID 1380-98
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\1D 1380.7 {4.7}) REPONRT NO, U-137 |1, NEPORT‘lNO B‘ONYN AHD YEAR 2. REPORTING MISSIONt .‘ /‘/’_j
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. > 8 —~—[LrtetonmoTYPE | DEOREE AND countny or . 1
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le. per 2a. USAID/Jakart,a dods not send participangts
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or AID Representitives.
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Z 1193-500-1-80067 (L parbi: ipants‘)' from Thailand| | . : '_ s
1. Jaran Samibut{¥r) T < ..~ |10/1/78 | 500 | 0BS - - 1,97-10/1-11/11/7? 11/11/78
2. Amnach Laotong(¥r) . - S " " - - "o "
3, Hrs. Kallayance - " " " - - " ' "
L, Miss Patcharee " 1" " - - " o
308-0001-1-80285 (I participants) from Bangladesh: o T .
I, Hir. H.k. Aziz - .- |10/19/18) o001 | " - - - |497~-10/19-28/78 | 10/28/78
2, Mr, Enamul Haque ' - : " " " - - .o "
3. Mr. Shaikh Abdul Haqu - . " " " - - " n
he Hr. A Latif Mallick . ! LI "
' |
263-029-1-70290 (3 partidipdnts) from Epyp 4 Lo _ ' C ! .
1. Hir. Ahmed Shawky Abde] Hamid  « 10/20/78| 029 i - - - |497-10/20-26/78 | 10/26/18
2. Mr, Hamed Abdel Salam{hhmed Askar - " " n - - " "
3. Wr. lichamed Rashad AbJallah - ; " " " - - Y bow
. - '
Mrs. Lalla Stino (Escirt) ‘ R
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0.M.8. No. 24-R00

OEPARTMENT OF STATE

" AGENCY FOR INTERNATIONAL DEVELOPMENT

WASHINGTON, D.C, 20523

MONTHLY REPORT OF PARTICIPANTS UNDER GRANT, LOAN,

OR CONTRACT PROGRAMS -

1, DATE

6/30/79

3. TOTAL ON DOARD

167

4, CONTRACTOR/GR

ANTEE

2. CONTRACT L RANT/LOANYUMBER
AID-1t-28 :

s, éoonommohmufsc‘ron

90¥d IOVIINOD ¥O

{Sec Reverse for Instuctions) SECI Colden Murchinson, Director
6. L, . 7. B, 9. 10, 11, 12. o 1J. .
PIO/P NUMBER AND NAME OF ! DEPARTURE DATE
PARTICIPANT 3 DATE OF FIELD OF TYPE MAJOR/ NAME, LOCATION, AND
AN e - € : OF DURAT|ON OF TRAINING .
O eotey of o™ x | ARRVAL| TRAINING frpap.| CEGREE AT EACH FACILITY Poeporture. | Boparture | Exgir. Oate
(2) DEPARTURES
497-V-042-1-60424 M|9/22/78 | 995 -|{ACA { MBA Florida International
Sion Siregar Accountn% University
: Miami, FA : g
i 9/22/78-6/13/79 6/13/79 1/15/17
278-0146-1-60115TQ . |M]1/29/77 [ 690 ACA |B.A. | University of Missour, R
Mr. Al. Ghalith, Asad. S . . English-| Columbia
) 1/29/77-curtent* 8/80 1/12/79 1/26/7
698-384-1-617890/90123 | M| 6/12/77 | 810 ACA |M.A. - University of Missouri | v
Mr. N'Diaye, Seydou . : Comm., Columbia _ o ' )
w Development6/12/77 ~ 5/21/79 5/30/79 16/1/79 6/12/7
663-138-1- 63023 ‘ M|8/1/75 680’ ACA | Ph.D. University of Texas, . .
Mr. Asfaw, Melaku : Curricylym Austin, Texas z C o . '
L s Instiuc 8/1/75 5/20/79 - |5/24/79._16/4/79 6/1/79
497-188-1-80146 _ M 8/10/77 | 810 ACA M. A, Vanderbilt University , - S
Mochamad Mukeho ' Cconomiced/ Nashville, Tenn. 5/30/79 - 5/30/79 8/10/7
. Demograptly . "
514-0190-1-6550132 M| 7/24/71 | 180 ACA |M.S. | ALIGU
Louis E. Ruiz-Rubio - : Aquacultyre Washington, D. C. r
7/24/771-9/13/77 '
" Auburn University . o
Ayburn, Alabama . .
9/14/77-6/7/79 6/7/79 - |6/10/79 7/24/7
*barticipant st11l at U. |Midsouri, Columbia; hoyever{ no longdr being carried by AID.
Y ° ' .
Va, N

LNYED ddANO SINYAIDIINVYA J0 130438 XTHINOW
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PARTICIPANT PROGRAM AND TRAINING DATA

See Annex A to Training Procedure 42 for
instructions on completing form.

CARD D PART | - PROGRAM DATA (As developed by AID/W)
BATCH NO. |1.PARTICIPANT |2. PIO/P NO. (Original) ~.3. DTS IDENTIFICATION 4. TRAINING ACTIVITY
(12 NO. (3-8) A, CTRY/ | B. DOCU. SERIAL | A. CODE | B. NAME CODE  (15-17)
REG.9-11) NO (12-14)
5. PARTICIPANT'S NAME 8. ON BOARD DATE | 9. wiC_ (24)
{18-23)
Yes No
1 2
10. PARTICIPATING AGENT/PARTICIPATING AGENCY 10. CODE (25-28) | 12. TYPE PROGRAM (33)
1 lndividual
11. PA 11. CODE (29-32) 2 Group
3 Combination
13. TYPE TRAINING (Circie one} (34) 14. ACADEMIC LEVEL (Circle one} (35)
ACAD oJT OBSER SEMINAR MIXED NONE 00s PREP UNDERGRAD GRAD
1 2 3 a s 1 2 3 a4 s
15. DEGREE OBJECTIVE (Circle one) (36) 16. SPECIFIC MAJOR COURSE OR 20. FUNDING | 96. TRAINING
FIELD OF STUDY (37-40) TERMINA- CATEGORY
BACHELOR MASTER MD DVM PH.D OTHER NONE TION DATE (a7
1 3 5 6 7 8 9 (41-46)
CARD E TRAINING DATES
CODE TRAINING FACILITY NAME CITY STATE STARTING DATE ENDING DATE
17 (12-16) 18 (17-22) 1E (23-28)
33 (29-33) . 28 (34-39) 2E (40-45)
34 (46-50) 3B (51.56) 3E (57-62)
35 (63-67) 48 (68-73) 4E {74-79)
36 (12-16) 58 (17-22) SE (23-28)
v7|
37 (29-33) 6B (34-39) 6E (40-45)
38 (46-50) 78 (51-56) 7E (57-62)
39 (63-67) 8B (68-73) 8E (74-79)
DATE TO TS/MD P>
PART I - PROGRAM CHANGES
ITEM NO. PROGRAM CHANGE '
DATE TO TS/MD .
CARD F PART 1l - PROGRAM COMPLETION DATA
25. TERMINATION DATE 98. TYPE TRAINING lcircle one) (18) 26. ACADEMIC LEVEL (circle one} (19)
(1217 ACAD OJT OBSER SEMINAR MIXED NONE ©0OS PREP UNDERGRAD GRAD
1 2 3 4 5 1 2 3 4 5

27. DEGREE OBTAINED (circle one) (20}
BACHELOR MASTER ™MD DVM PH.D OTHER NONE

28. SPECIFIC MAJOR COURSE OR
FIELD OF STUDY (21.24)

30. PROFESSIONAL SOCIETY
{25) JOINED OR APPLIED TO

Yes No Notknown
1 2 3

1 3 S 6 7 8 9
31. PORT OF EXIT (circle one) (26-27) DATE TO TS/MD
12 LOS ANGELES 22 MIAMI 34 CHICAGO 39 WASHINGTON, D.C.
14 SAN FRANCISCO 24 NEW ORLEANS 356 NEW YORK 42 HONOLULU
16 SEATTLE 32 BOSTON 38 PUERTO RICO OTHER (specify)

AID 1380-59 (10-77)

B-3



[ . G e e e o e

HEALTH AND ACCIDENT COVERAGE (HAC) PROGRAM 1. Contract Number
PARTICIPANT ENROLLMENT CARD :
(Please type or print ALL information)

2. Contractor's Name 3. Contractor’s Address (Street, City, State, ZIP Code)

4. Contract Administrator 5. Administrator’s Telephone Number

PARTICIPANT INFORMATION

6. Participant’s Name (Last, First, Middle Initial) 7. Sex
(M=Male;
F=Female)
8. Date of Birth Mo. | Day | Yr. 9. Dat.c Entitlement Mo. | Day | Yr. 10. Date Entitlement Mo. |Day | Yr.
Begins Ends
11. Name of Training Facility l [ 12. Address of Training Facility (City. State)

© (For AID Use ONLY)

ELIGIBILITY STATEMENT
All Participants coming to the United States for training under contracts or grants with AID must be enrolled by the sponsoring
contractor or grantor in the HEALTH AND ACCIDENT COVERAGE (HAC) PROGRAM sponsored by AID, No other purchase
of Health and Accident Coverage is authorized without the written concurrence of the Agency’s contracting officer. For informa-
tion conceming the mandatory HAC Program enrollment, call the Office of Internationc! Training at (703) 235-1962. Collect
calls will not be honored. ‘

AID 1380-98 (10-80)

B-4
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APPENDIX C

Financial Management's Participant Payment System (PPS)

Fields Definition Table




; display fiells

FIELD STEZED - PEINT - )
NAME KZY TYPE LENGTE. STRUC EPTS FOZM LEN NOT
TATAFASE ‘PPS ‘
PART-NC  PFX CHE 5 SCALAR NP €
NAME CER V 35 SCALAR P 35 -
SO2TNAME CER YV 35 SCALAR P~ 35
ADDR CER 35 vV 5 Nm €
LR - .
FIOF CKR 112 EASE V 12\ NE 112
PICP-NC  PFX CTR 12 SUFF V 12 NT 12 ¥05 1 TO
PIC2-CTY CER 3 SU®F ¥ 12 N? T 3¢S 1 1¢C
PICF-SZ3 CiR 7 SUBF V 12 NB 7 FCS & TO
PICP-AYT UNE 8 SUTF V 1e I ¥ g FAS 11 70
PI(2-IT uL? € ST®F V 12 I ** € POS 1€ TC
. EROP CER 3 SUEF V¥ 1¢ N 2 P30S 23 70
FICE-DUR UNE 3 SUEF V. 1¢ I ¥ Z FOS 25 70
CRED-2Y UrP € SGEF ¥ 12 1 ** g ®CS 31 1IC
CRED-SFY UNE € SUEF V 1¢ I *% € F0S 3% TO
CRID-LY1 UNP 6 SUEF V 1@ I %% S5 FOS 45 T0
CRED-LY2 ON? € SURF V 12 I »* € PCS 51 7%
CRZD-LY3 GNP 6 SUBF V 1¢ I %% & POS 57 TO
CRED-LY4 UN? 6 SUFF V 1¢ I *%* 6 POS 563 7
CRED-CY1 UNP 6 SUBF V 1@ I ** € POS €F TC
CRED-CY2 UND 6§ SUBF V 12 I * € POS 75 TO
CRED-CY2 UNE 6 SURF V 1@ I ** € POS 61 70
CRID-CY4 GNP € SUBF V 1@ I * € PCS &7 T0
CEZD-SU1 UNE 5 SURE V 12 I ** 5 P0S ©3 T
CIED-5U2 UNF & SUFF V 1¢ I ** £ POS &8 T0
CZEZD-SU3 UN? & SUBY V 1¢ I *%* £ 205 123 T0
CRED-SU4 GNP 5 SUEF V 1@ 1 ** £ FOS 1g8 70
TI0F-FX CER 13 TFASE SCALAR NF 13
L3 -1
PICP-NCP urP 2 SUBF SCALAR I ** 2 P0S 1 1C
EGM-AGT  SMP CER 4 SUBF SCALAE NE £ F0S 3 TC
- °YFE-TR3 CFR 1 SUEF SCALAR NF 1 P08 7<%
3S-ST&T UNP € SURF SCALAR I %% € POS & TO
F-BUDGET CER 8 BASE £ NB £
PRUD-AMT UNF 8 SUTF 5 1 *% B POS 110
7-DISE CER 3¢ BASE V 220 NR 3¢
SCE~F CHD 13 SURF V 20€ NP 12 POS 1 10
D~STAT CER 1 SU®F V 2e2 NF 1 POS 110
D-SCENC CER - € SURF V 222 N° e P0S 2 1€
“D~DATE -- -~ -UNP-~ - —- 6 SUBF -V-.-220- I-#%_--6 POS---§ TO
D-FGTLN CER 1 SUBF V 282 NP 1 FOS 14 T0
D-AMT UNP 12 SURF V =22¢ 1 *= 1p POS 1% 1C
D~FCRP CHA 15 SUEF V 2e¢ NP 18 FOS 25 T
EV-NC CER 7 SUTT § 222 NP % PCS 25 TO
S—AMT UKP 13 SUBF V 2ee¢ I #* 13 PCS = ¢
LACR-¥X CER 26 TASE SCALAR NF 2e
TT-STET UNP € SUYF SCALAR I ** 6 POS 1 10
MAINT-RT UNP € SURF SCALAR I ®** € PCS 7T
DT-COME UNP & SUBF SCALAR T ** ~ & POS 13 70
LACR-TYP CFR 1 SUTF SCALAR NF 1 FOS 1€ 70
LACR-D1T UNP € SUPF SCALAR I *% € PCS 22 1IC
DIS CHY 3 SURF SCALAR NP 3 POS 22 0
ke Ak
TEG-INZT CF2 42 SCALAR NF 47
CEO-NAME DCT 0 vV 1g A& 4C F20¥ PICP-CTY
DTS-NAMZ DCT ", SCALAR NT 4¢ FIC¥ DTS
PGM-NAMT DCD £2 SCALAZ B £7 TIOM, PGM=-3537T
K:TS ILT 24 s, 2¢
ITIMNO TLT 8 SCALAR NP g
¢FIXED CER 127 SCALAR NP 127
ALLKEYS BLT 2¢ s, 24
£ITE & TORMAT OF ‘I %%’ TAVE NO FOI¥AT DEFINED

12(PICP
2{PI(P
12{P1CF
12(FICF
24/PICD
27{?1CP
2a{PICT
2E(PICP
44(FI10P
=¢(FICP
&6 /PIC?
e2({PICP
63(PI10F
74fPICP
£G/PIOF
85(FICF
€2{PIC?
€7{P10T
122(FICF .
1271PICP
112({PIOT

AN N Sl Bl B S P e PP N SIS s

2{PICP-FY }
S(FICP-TY
?2(FICDP-FZ% )
J13{PICP-FX }
al{F-FLN2EIT)

13(E-DISE
1{p-pIsr
7'P-DISE
13{F-DISE
14 (P-DIST
24!/P-DISP
3s(F-DISE
21/p-DIST
27{P-DIs?

N

s({LACP-FX
12{LACE-F2X
12{LACR~FY
1s{IACR-FX
253{LACE-F %
28{14C3-FJ

et s

o "1° FORMAT ASSUMID

:.%l.

o st a

s

e
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{BEST AVAILABLE COPY -

1

-~

e e+




APPENDIX D

Contract Management's Contract Online Reporting System (COORS) Data Base

Fields Definition Table




‘DE2¢ . INQUIRE.FDT(CCORSEFDT

1¢21¢ CONTRACT FP 21

200¢¢ CORG FP

3¢2¢Z2 PROJNG ¥

4°C0CQ TIPS ¥P

E@¢2¢ WEORTER F

€eece rY F

7¢¢Ce AMENDNO E

¢ez¢ OLINO F
F
¥

SCONTRACT1
SCONTRACTS
SCONTRACT1Q
SCONTRACT1Z2
. SCONTRACT15
SCONTRACT2¢

&¢212 CRDENC
ovele ORITYP

o 3

e
PO N

122215 CCNTTYPE
112¢1e¢ CNMLONG
126212 CNMSHORT
132¢2¢ PRCJTITL
142212 PROJOF
1520@¢ ORGSYMR
1€8¢12 ACTTYP
172¢0¢ PIOTAMT
182¢12 CUMOFL
1¢e212 ACTERU
2¢@e12 INCFUND
210¢¢Z2 BEOSTCTRY
222¢0¢ CAMPCCRD
230712 PERF-1
2490¢12 COST
259212 NFDAMT
260012 EFFTDT
27¢7ee DUNSNO
280212 CSAWRD
280212 PERSNO
3€0¢12 PERSMN
31¢2@Z ADVANCD
32Ze@ee STATREQ

sl

[y

12¢

= (A
(RSN

[y
w

5D
$De
DT

(0) ]

$De
$Dg
DT

D1
D1

PRI ONOOWNFRL DMWY

- 33¢¢22¢ CTRYMANF
34¢21¢ CURRIND
250¢¢¢ SURCONTR
26¢¢02 SERVTYPE
372222 SOURCE
260¢€¢ SzZLECT
3¢eeg¢ TYPEOQWNR
4ge¢e22 LAERRSURP
412¢e€¢ TIDDERNC
42206¢ TYPEEUS
432228 VWOMENCWN
442067 TYPEAWRD
£508e2 CTRYLOC
4€22¢¢ STATELCC
47e022 CNTYLOC
4EQECZ2S INITDT
£€Z71¢ LDDRESS1
Seevle RTTRESS2

51¢¢12 CSDESC

b b ] 2z b e b b b b b b by b b b bl b b kb Sz e b =z = b e ] 2 == 2z b b b R b b b
MO NN NP PP PR R PR

D1 BEST AVAILABLE COPY Page 1 of 2



e aniaic e
[N
R RN

S TR IR B ]

{WINN (NN
SN AR
s )

D) N §20 D N

M -] N
S BRI RS

NN R (N

cageee
E1000C
52020
€E3e2ze
540020
639C1¢&
gE221¢&
EEQFLT
67¢C¢1Q
€eeCl2
geeri1s
6¢cor12
ECRC21E
Teee12
700215
712212
710215
720¢12
720715

ol ole
REXR

7320612
742013
742€15
741217
74162¢
758€17
{244
77212
TECee7
(43444%
eeece?
8leeee

CLDESC

FURCHOFY
CTRYFERT
CNIYPRAF

PROCACT
PROCCODE
TYPECONT
XEY1
X572
XgY3
KEY 4
KEYS
KZY6
KEY?
PROJECT
AMENDS
AMNO
AMPICT
OFPIOT
AMORLIG
CORLIG
AMSIGNDT
OSIGNTT
AMEPC
ORPC
AMEXPTIT
CEXPDT

AMPURP
AMNEGCNM
ONEGONM
AMRECIDT
URECDDT
¥PDS
GEO-NAME
PERF1-NM
CTRY—-NM
PUROF-NM
FIPS~-ST
AREA-NM

CMANFNM

Z mZeZ e e hlia] e hyig e

- = o] Z

b by

OO On o

c

E320Z¢ PRCC-NM C

8ageeg
READY

END

(NN N
N
o~

o))

$10

N0 NP O

0

$DC

40
40
40
40
20
2¢

2¢

40

AS?

SAMENIS 1

SAMENDS 4

EAMPIOT 1

SAMENES 11

"EAMGBLIG 1

SAMENDS 2¢

EAMSIGNDT1
SAMENDS 2€
EAMRPC 1
SAMENDS 41
EAMEXPDT 1
SAMENIS 47
SAMENDS 167
EAMNEGONM1
SAMENIS 183
EAMRECDDT1
SAMENDS 188
ORG

PERF-1 GEC-NAME

CTRYLOC GEO-NAME
PURCEOFFGrO-NAME
STATELOC
CTRYPERF¥IPS-ST
TRYMANFFIPS-ST
PROCCODE

189 40
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~ APPENDIX E

USIA's Exchange Visitor Information System (EVIS)

File Description and Record Format

0>



55-946 12/76

Rev,

U. S. INFORMATION AGENCY

FILE DESCRIPTION AND RECORD FORMAT

I. FILE CHARACTERISTICS: pacE ¥ op 3
APPLICATION: EVIS System .

" ANALYST: Paul Courter DATE Aug. 2' 1978 DATA PILE ID. 27W0RX1L
‘maMp: CEVIS Work File o ' co ST . -
LEVELS OF INDEX N/A INDEX MEMORY SPACE  N/A 1Xpex FILE Ip N/A
MEDIUM: TYPE DATING
ORGANIZATION: NULLS/DATA BLocx NONE CHAINED?NO

_ PEAX VOLUME OVERFLOW voLume NONE
FILES USED IN PROGRAM(S):

_ FILE CREATION PROGRAM
I1. RECORD FORMAT:
FIELD =z
:§ LOCATION |4 22 P2l
G LENGTH E:hsg Eﬁz é
a8 DATA ELEMENT NAME MspD L. RBY5E R5HE 2 COMMENTS

1l NAME 1 30 30 X

2 SEX 31 1 l X

3 FCRM PURPOSE 32 1 1%

4 BIRTHDATE 33 6 6 |X

5 COUNTRY 39 2 2 |x Y

6 POSITION 41 3 3 X

7 PPOGRAM SPONSCR 44 6 6 X

8 BEGINNING MONTH 50 2 2 X

9 BEGINNING DAY 52 2 2 X

10 BEGINMING YEAR 54 2 2 X

1} DEPARTURE MONTH 56 2 2 X

12 DEPARTURE DAY 58 2 2 X

« B « BINAKY D » SIGNZD DSCIMAL RECCRD | RLOCK FACTOR PHYSICAL LENGTH
H = HEGDSCDMAL X = UNSIGNED PACKED DECIMAL |(eENoTH BLOCKS,BUCKET
F = SIGNES PACYSD DECIMAL U = UNSIGLED _ >+ MAJCR SEQUENCE IS ID2TIFIZD BY 1.

DECTMAL ABCENDTHG NIMEERS IDTITIFY OTHER SEQUENCE

Y = ASCTI, &b - CHAR. SUBSZT OT = TRALLING SIGHED D2TIMAL FTILDS T ORDT2 OF SINIFICANC.

A = ASCENDING; D - DISCENDING

' ' Page 1 of 3
£ BEST AVAILABLE COPY ge |
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IA-946 12/76
{Rev.)

I.

v.

g.

FILE CHARACTERISTICS:

INFORMATION AGENCY

FILE DESCRIPTION AND RECORD FORMAT

4

OF3

PAGE

ApPLICATION: EVIS System
ANALYST: DATE DATA FILE ip. 27VORY]
- _ NAME: ]

LEVELS OF INDEX

INDEX MEMOKY SPACE

INDEX FILE 1D

MEDIUM: TYPE DATING
ORGANIZATION: NULLS/DATA BLOCX CHAINED?
PEAK: VOLUME - OVERFLOW VOLUME
FIiLIS USED IN PROGRAM(S): . : )
FILE CREATION PROGRAH
IT. RECORD FORMAT:
FIELD 3K f= 1
:é LOCATION ﬁég PR .
s - TR 58 B0
ae DATA ELEMENT NAME HsD L. 0 2 N e COMMENTS
13 DEPARTURE YEAR 60 2 2 X
14 VISITOR CATEGORY 62 1 1 X
15 SUBRJECT FIFLD 63 4 4 X
16 PS TUND 67 5 S X
17 USGl CODE 72 5 5 X
18 USGl FUND 77 5 S X
19 UsG2 CODE 82 5 5 X
20 ’SG2 FUND 87 5 S X
21 101 CODE 92 6 6 _5_
22 IOl FUND S8 S 5 ~
22 I02 CODE 103 S 05 v i
24 I02 FUND 108 5 S ¥
=B = sn:aa‘\: D * SICKED 2SIDMAL Rsc_om: ALOCK FACTOR PHYSICAL LENGTH
- JECIMAL Y = UNSICKED PACKED DECIMA LEXNCTH BLOCKS /BUCKET
- P - 52 PACKSD DECITMAL ' = INSIGHED e n

DECTMAL
SSr DT = TRATLING O

ASCTI, €L - C#R. SUB

IS TOENTIFIZD 271,
YEERS Lo

-~
\!:__’ l(\,f‘

RIS

IrY

OTHER SzZqu=nins

ANED DEOTAL FIoMCs.

1F.IrI8
¢ DESCEMDING

_ Page 2 of
BEST AVAILABLE COPY b




IA=946 12,16

—_ U. S. INFORMATION AGENCY
(Rev. FILE DESCRIPTION AND PECORD FOPMAT
i. FILE CHARACTERISTICS: PAGE 3 oF 3 .
APBLICATION: - EVIS System h
ARALYST: DATE paTA FILE ID, _2/WOFKL
. .LEVELS .OF INDEX -~ INDEX MEMORY SPACE INDEX FILE. ID
MEDIUM: —.. - —. TYPE DATING
- ORGANIZATION: NULLS/DATA BLOCK CHAINED?
1. PEAX voLuME .. OVERFLOW VOLUME
FILES USED IN .PRCGRAM(S):- L
FILE CREATION PROGRAM
II. RECORD FORMAT: .. _
FIELD - N W
N4 . me— e
% LOCATION a3 E °3' .
o g 1R O v jaxn) =
h P e e L, [¥] <
&2 DATA ELEMENT NAME msp [ AN puomw e i COMMENTS
25 |rc ronD 113 5 5 X
26 BNC FUND 118 S 5 x
| 27 OTHZR FUND 123 S 5 X
\ .
28 PER FOND -- - --- 128 S S X
29 ACTION DATE 133 6 ) x
20 SEC 212t 139 4 4 X
31 PPOGRAM YEAR 143 2 2 X
32 AREA | 145 3 3 7 X
33 DURATION 148 3 3 b s
L
34 DOCID 151 8 8 N
35 SORXEY 159 10 10 X
# P = ETNARY D = SIGNED DECDUL RECORD | BLOCK FACTOR __ ! __ PHYSICAL LENGTH 1176
# ~ HEYTDECDWI- -X = UNSIGNED PACKED LECTVAL “*1:268“ BLOCKS/BUCKET
P » SIGNE2 PASYSD DECIMAL U = UNSIGNED w MAJOR SRGUTHOR IS IDINTITISD BY 3.
DECDAL ASCEUDTNS WBMEERS TDRMTIFY OTHER SIQUENCE
X » ASCIT. &4 - CHAR, SUBSST DT » TRAILING SIGNED DUCTMAL FTELZS It QROT OF STWIITICANCE.
- A ALCENDING; D - DESCFNDING
£3 BEST AVAILABLE COPY Page 3 of 3
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APPENDIX F

INS' Non-Immigrant Information System (NIIS)

1-94 Arrival/Departure Document




Form Approved
OMB No. 1115077
Explres 8-31-85

;4 IMMIGRATION AND NATURALIZATION SERVICE
ARRIVAL/DEPARTURE RECORD

WELCOME TO THE UNITED STATES

INSTRUCTIONS
\LL. PERSONS EXCEPT U.S. CITIZENS MUST COMPLETE THIS FORM.
. SEPARATE FORM MUST BE COMPLETED FOR EACH PERSON IN YOUR
IROUP.

YPE OR PRINT LEGIBLY WITH PEN IN ALL CAPITAL LETTERS, USE
NGLISH. DO NOT WRITE ON THE BACK OF THIS FORM.

his form is in two parts. an ARRIVAL RECORD (ltems { through 7), and a DEPAR-
URE RECORD (ltems 8 through 10). You must complete both paris. Enter exacily
e same information in spaces 8. 9, and 10 as you enter in spaces i, 2, and 3.

ltesn 7. 1f you eatered the United Siates by land, enter **LAND"* in this space.

/HEN YOU HAVE COMPLETED ALL REQUIRED ITEMS, PRESENT THIS

ORM TO THE U.S. IMMIGRATION AND NATURALIZATION INSPECTOR.

MISSION NUMBER .

15— 0 U D U U 4 2 9 1-94 ARRIVAL RECORD
5 (Rov. 1-18)N

“AMILY NAME (SURNAME} (leave ons space between names)

iRST {GIVEN) NAME do'nioi énter middle namej =" = """~ *" "7 "7 Tt

JATE OF BIRTH 3.COUNTRY OF CITIZENSHIP

)aY | mo.] yR. I

4. COUNTRY OF RESIDENCE (country where you live)

;ADD.RES.S: WfﬂLE. IN THE UNITED STATES (Number and Stregl) C e .

'Cfty”'”'““"”“”“'““””'"”"ér:ar'e""

CITY WHERE VISA WAS ISSUED 7. AIRLINE & FLIGHT NO. OR SHIP NAME*

THIS FORM IS RE-
QUIRED BY TYHE
IMMIGRATION AND
NATURALIZATION
SERVICE, UNITED
STATES DEPART-
MENT OF JUSTICE.

F1

WARNING
* A nonimmigranl who accepts un-
suthorlzed employment is subject
to deportation.

IMPORTANT
* Retain this permit in your posses-
sion; you must surrender it when
you Jeave the U1.S. Fallure to do so
may delay your entry Into the U.S.
in the future.

ADMISSION NUMBER

995-00000423

8.FAMILY NAME (SURNAME) (same as Family Name in ltem 1 above)

ME (5ame a3 First Name in llem 1 above) ~

- . . . . . - e ® s . - 9 . -

. . . - . - - - . . « - . - .

9.DATE OF BIRTH

10. COUNTRY OF CITIZENSHIP (same as ltem I above)
(same as ltem 2) s s st e s e s, D

YR. N S

DAY ‘ MO.

: SEE REVERSE SIDE FOR OTHER IMPORTANT INFORMATION

U.S. IMMIGRATION AND

1-94 DEPARTURE RECORD
NATURAUIZATION SERVICE

(Rev. 1-1-83)N

BEST AVAILABLE COPY Page 1 of 2
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THIS SIDE FOR GOVERNMENT USE ONLY
(DO NOT WRITE BELOW THIS LINE)

Ke IMPORTANT NOTICE
NAME ,," e You are authorized to stay in the U.S. only until
. p the date written on this form. To remain past this
JINUMBER . DATEITIME REFERRED s date, without permission from immigration
z £
9 ' & authorities, isa violation of law.
¥ |REASON REFERRED < '
w g SURRENDER THIS PERMIT
g n WHEN YOU LEAVE THE UNITED STATES.
= £
£ e Byseaorair, to transportation line.
§ e Over Canadian border, 1o Canadian Official.
£2 = Over Mexican border, at the designated location.
EZ8
&y
HNNUMBER________ _ END TIME SECONDARY =
5 5 RECORD OF CHANGES
ix |osposimon RE
3 e
ey -l
1z ]
—_— -
é .
E DEPARTURE RECORD
V1. OCCUPATION £ rport:
L L Ll Lty sy s e o
P R T S T T S T A S T S S g Date:
2.SCHOOL e e e Carrier:
D Flight No./Ship Name
WWINERARY L L L L L L. .
N o ___j
14. PETITION NUMBER 15. INS FILE NO.
R | R T
15. WAIVERS

F2

Page 2 of 2




APPENDIX G

FIELD DERIVATION SPECIFICATIONS

FOR DATA BASE CONVERSION




FIELD DERIVATION SPECIFICATIONS

FOR DATA BASE CONVERSION

NEW FIELD
NUMBER

NEW DATA BASE FIELD

SOURCE FIELD

1

CONFIRMATION CABLE DATE

‘| Not available, ignore.

2 |CONFIRMED RETURN DATE Not available, ignore.

3 CONTRACTOR CODE From Contractor Extract File. See
Section 8.8.1.

4 COOPERATING COUNTRY CODE CTRYCODE

5 COUNTRY OF BIRTH CODE Not available, ignore.

6 COUNTRY OF TRAINING CODE If DECCODE if third country, or third
country contract, country of training
is not available, else use country code
of U.S.

7 DATE OF BIRTH Not available, ignore.

8 DEGREE ACHIEVED CODE DEGOBJ, if current date >TERMDTE.

9 DEGREE OBJECTIVE CODE DEGOBJ, however, convert from current
new code structure.

10 DEPARTURE DATE TERMDTE

11 DOCUMENTS ATTACHED Not available, ignore.

12 FACILITY CODE FACCODE

13 FACILITY END DATE FACENDDT

14 FACILITY START DATE FACSTDTE

15 FAMILY NAME PARTNAME Reformat PARTNAME into three
parts (to include New Field Numbers 19
and 30 below).

16 FIELD OF TRAINING CODE TECHATCD

17 FILE CONTROL NUMBER System generated.

18 FINAL PROGRAM STATUS Not available, ignore.

19 FIRST NAME See New Field Number 15 above.

20 FUTURE OCCUPATION CODE Not available, ignore.

21 IAP66A ACTION DATE Not available, ignore.

22 IAP66A CONTROL NUMBER Mot available, ignore.

23 IAP66A PURPOSE OF FORM CODE Not available, ignore.

24 INS INDICATOR Not available, ignore.
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S

FIELD DERIVATION SPECIFICATIONS

~ FOR DATA BASE CONVERSION

NEW FIELD
NUMBER NEW DATA BASE FIELD SOURCE FIELD
25 INSURANCE ENTITLEMENT END DATE TERMDTE if available, else ESTCMPDT.
26 INSURANCE ENTITLEMENT INDICATOR | If DOCCODE is F, H or K set to 'Not
- : Required', else if DOCCODE is R set to

"Unknown', else set to 'Required’.

27 INSURANCE ENTITLEMENT START DATE | ONBRDDTE

28 I1-94 ADMISSION NUMBER Not available, ignore.

29 MAJOR COURSE OF STUDY CODE MAJSTUDY

30 MIDDLE NAME See New Field Number 19.

31 NONRETURNEE STATUS Not available, ignore.

32 ONBOARD DATE ONBRDDTE

33 PARTICIPANT NUMBER PARTNBR

34 PARTICIPANT RECORD INDICATOR ACTIVESW

35 PD ISSUANCE DATE Not available, ignore.

36 PIO/P FUNDING AMOUNT Get these fields from FM's PPS data

- base. However, if the record has

37 PI0/P FUNDING DURATION .been deleted from the PPS, use the

38 PI0/P ISSUANCE DATE PTIS PIOPNBR.

39 PIO/P NUMBER

40 PROGRAM AGENCY ID If CONTAGCD = P then CONTAGNM contains
the program agency name. See Section
8.8.3.

41 PROGRAM COMPLETION DATE ESTCMPDT

42 PROGRAMMER ID CODE This field comes from DTSFNAME after the
programmer ID codes have been agreed
upon. See Section 8.8.3.

43 PROJECT NUMBER Derive from Contractor Extract Data Base.
See Section 8.8.1

44 RECORD CREATION DATE CREATEDT

45 REQUESTED START DATE ONBRDDTE

46 SEX SEX

47 TIP CABLE DATE Not available, ignore.

48 TRAINING ARRANGEMENT CODE DOCCODE

G2
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FIELD DERIVATION SPECIFICATIONS

FOR DATA BASE CONVERSION

NEW FIELD
NUMBER NEW DATA BASE FIELD SOURCE FIELD
49 TYPE SOURCE DOCUMENT Supply a value which will indicate the

50

51

52
53
54

TYPE TRAINING

UPDATE DATE

VISA FROM DATE
VISA MATCH SOURCE
VISA TO DATE

entire record origniated with this data
base conversion. This will be the first
repeat. ‘

If DEGOBJ is 'Technical', convert to
appropriate technical value, else to
'Academic' value.

Use the file conversion (current) date.
This will be the first repeat.

Not available, ignore.
Not available, ignore.
Not available, ignore.
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APPENDIX H

RECOMMENDED HANDBOOK 1C CHANGES




SUGGESTED HANDBOOK 10 REVISIONS

‘"Handbook 10

Chapter
4 - Functions Performed
Overseas

5 - Punctions Performed
by AID/W

6 — Training Under Contract
Arrangements

7 - Third Country Training

H1

Paragraph 4E-2 should discuss
use of the PD form.

Include a discussion or
reference to AID/OIT's role in
participant information manage-
ment and its role in the
function of maintaining the
automated data base, Stress
the fact that performance of
this function depends upon the
full cooperation of the mis-
sions, contractors and program
agencies.

Paragraph 6C-2C should be
revised to reflect using the PD
versus HAC cards for AID
insurance coverage. Paragraphs
6C-2F (which discusses unfunded
record copies of PIOPs) and 6C-
2G (which discusses the Monthly
Contract Report, AID 1380-9)
should be replaced by a discus-
sion of Contractor Submission
of the PD Form.

Use of the IAP 66A should be
mentioned somewhere in para-

graph 6C.

Paragraph 6D-4 discusses use of
the Monthly Contractor Report
in relation to Host Country
Contracts. Paragraph 6D-5
discusses the HAC card for Host
Country Contract participants.
Both paragraphs should be
replaced by an explanation of
use of the PD Form for Host
Country Contract participants.

The sample AID 1380-9 form
should be removed from Chapter
6.

Paragraph 7M should outline



9 - Independently Funded
Participants

1l - Documentation for Non-
Contract Participants

14 - Visa Requirements

15 - Participant Travel

19 - Arrival and Orientation
in the United States

23 - Health and Accident
Coverage

H2

Third Country Training
Reporting Requirements, i.e.,
use of the PD form for both
directly administered and
contract administered Third
Country Training.

A Section should be added which
defines the use of the PD Form.

A section should be added which
discusses the IAP 66A require-
ment.

A discussion on the use of the
IAP 66A as a PTIS source docu-
ment should be added.

Paragraphs 15F (Return Travel -
Departure Notice system) and/or
15G (Stayovers and Stopovers)
should be amended to:

1) include the new stipulation
that program agencies and
contractors must contact the
mission to verify the partici-
pant's return and report this
information to OIT on the PD
form, and 2) describe the INS
interface which will obtain INS
departure information on each
participant.

Paragraph 19C should include
mention of the necessity for
obtaining each participant's I-
94 Admission Number and report-
ing it to OIT. Also mention
the utility of the serial num-
ber on the participants PD,
i.e. insurance.

Replace the Paragraph 23B-1-c
reference to the HAC Enrollment
Card with a reference to the PD
Form requirement.

Delete the sample HAC
Enrollment Card (Attachment
233).

~
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27 - Program Extensions and
Transfers

28 - Nonreturnees

H3

RN
A%

This chapter should discuss the
Visa Application Form (IAP 66A)
requirements.

In regard to contract
participants, paragraph 27A-3
should discuss the required PD
Form resubmission as well as
the IAP 66A extension.

In regard to program transfers,
Section 27B should discuss the
required final PD Form
submission.

This chapter should emphasize
the fact that contractors and
program agencies are charged
with 1) returning the partici-
pant to his home country, 2)
verifying the date of return of
participants in academic pro-
grams with the cooperating
mission, and 3) reporting
this information to OIT on the
final PD Form submission.

Also, include a discussion of
the INS interface which will
demonstrate that IT will obtain
INS departure data on each
participant.

Describe the necessity for
obtaining and reporting to IT
the I-94 Admission number of
each participant.

Describe the OIT -~ mission com-
munication via the Nonreturnee
Status Report.



29 - Reports

H4

Substitute the current content

of Chapter 29 with the
suggested Information System
Description discussed above in
Section 7.4.

Change the Chapter title to
accurately describe its
content,

Distribute copies of this
chapter, printed in brochure or
booklet form, to missions,
contractors and program agents.





