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SECTION 1 

Pinkerton Computer Consultants, Inc. was engaged, in 

September 1982, to develop a new Participant Training Information 

System (PTIS) conceptual design, to adequately serve the Agency 

for International Development/Office of International Training 

(AID/OIT) operational needs through the 1980's. In November 

1982, a Survey Report, documenting the findings and recommenda- 

tions of Phase I of the task, was submitted, for review, to 

OIT's Data Management (DM) and other cognizant AID off ices. The 

objectives of Phase I were to: 

o Establish a PTIS system requirements baseline 

o Recommend a cost effective hardware/software facility 

solution to best meet AID/OIT needs 

o Identify system and organizational impacts that may 

result from the new PTIS 

o Identify related problems or conditions that need to be 

addressed by A I D / O I T .  

The approved PTIS general system requirements and the 

recommended hardware/software facility solution were critical to 

initiating any Phase I1 efforts. The report noted that if the 

recommended use of AID/DM Automated Data Processing (ADP) re- 

sources as the hardware/software solution, was to be an effective 

solution, interactive response times and log-on times could not 

exceed specified limits. 

AID comments concerning the system baseline were used as an 

information resource for Phase I1 efforts. A prototype 



I~Qu~~E/sAs-based PTIS, implemented by AID/DM, during the course 

of the study, currently operates on a basis which is consistent 

with the baseiine requirements. The Phase I survey report, as 

revised, serves as a basis for the Phase I1 effort. 

The purpose of this report is to document a conceptual 

system design for a revised PTIS and present a suggested 

development approach for implementation. The report discusses: 

o System flow of the conceptual PTIS 

o Improved data collection instruments 

o Improved data capture procedures 

o New report processing procedures 

o Approaches for using computerized data 

o Estimated number of direct hours, by labor category, 
needed to operate the proposed system. 

1.2 Structure pf Ll22 ReDort 

The report is comprised of ten sections and eight appendices, 

Sections 2 through 7 document, at varying levels of detail, the 

proposed PTIS. Sections 8 through 1 G  discuss a proposed system 

development approach, the environment in which the proposed PTIS 

will function and recommendations and future considerations. 

Some information is intentionally duplicated in several sections 

to preclude the need for reviewers to constantly reference other 

sections of the document. 

Section 2 provides an overview of the conceptual PTIS. It 

discusses source documents, data inputs and .reports in relation 

to the organizations that provide data to the PTIS or use infor- 

mation from it. The section also presents the flow of source 



documents, a s s o c i a t e d  ADP p roces s ing  procedures  and t h e  sequence 

of o r g a n i z a t i o n a l  r e s p o n s i b i l i t i e s .  

S e c t i o n  3 e x p a n d s  t h e  ADP s y s t e m  d e s c r i p t i o n  d i s c u s s e d  i n  

S e c t i o n  2 by p r e s e n t i n g  t h e  d e s i g n  s t r a t e g i e s  d e f i n i n g  t h e  

o p e r a t i o n a l  c h a r a c t e r i s t i c s  o f  t h e  PTIS which  p r o v i d e  i n s i g h t  

i n t o  t h e  o v e r a l l  i n t e n t  o f  e a c h  f u n c t i o n a l  module.  D a t a  f l o w  

diagrams a r e  p re sen ted  i n  a c o n c e p t i o n a l  framework. 

S e c t i o n  4 d e f i n e s  and d i s c u s s e s  t h e  PTIS i n p u t s .  S o u r c e  

documents  a r e  c l a s s i f i e d  a s  e i t h e r  p r i m a r y  o r  s u p p l e m e n t a l  

depending on t h e i r  use  i n  t h e  PTIS. Some of  t h e  i n p u t s  d i s c u s s e d  

a r e  t h e  PIO/P, a new P a r t i c i p a n t  D a t a  Form, a new Program Agent  

Ass ignment  Form, t h e  IAP 66A and  d a t a  r e c e i v e d  i n  machine-  

r e a d a b l e  form. 

'Sect ion 5 d i s c u s s e s  t h e  o u t p u t s  gene ra t ed  by t h e  concep tua l  

PTIS. The o u t p u t s  a r e  g r o u p e d  i n t o  m e a n i n g f u l  c a t e g o r i e s ,  

i n c l u d i n g  s t a t u s  r e p o r t s ,  management c o o r d i n a t i o n  r e p o r t s ,  ad hoc 

r e p o r t s ,  i n t e r f a c e  d a t a  and s t a t i s t i c a l  r e p o r t s .  

The i n t e r f a c e s  through which computerized d a t a  is exchanged 

wi th  t h e  PTIS a r e  d i s c u s s e d  i n  S e c t i o n  6. The o r g a n i z a t i o n s  w i th  

which t h e  PTIS i n t e r f a c e s  a r e  AID 'S  O f f i c e s  of F i n a n c i a l  Manage- 

ment (FM), C o n t r a c t s  Management ( C M ) ,  t h e  Bureau o f  Program and  

Po l  i c y  Coord ina t ion  (PPC) , t h e  United S t a t e s  In format ion  Agency 

(USIA) , Immigration and N a t u r a l i z a t i o n  S e r v i c e  (INS), and program 

a g e n t s  such a s  United S t a t e s  Department of  A g r i c u l t u r e  (USDA) and 

P a r t n e r s .  

S e c t i o n  7 d i s c u s s e s  t h e  a n t i c i p a t e d  environment i n  which t h e  

concep tua l  PTIS w i l l  opera te .  S u b j e c t s  p re sen ted  i n c l u d e  t h e  ADP 



resources required by the PTIS, the recommended locations of 

PTIS terminals, support provided by AID/DM, OIT offices requiring 

user training, training required for data entry, and additional 

personnel required to support the PTIS. 

The proposed approach for developing the conceptual PTIS is 

presented in Section 8. A development schedule and an estimate 

of the resources required for PTIS development and implementation 

are included. Conversion specifications for data elements 

contained in the prototype PTIS and the processes required to 

convert them for inclusion in the conceptual PTIS are also 

presented. 

Section 9 contains the data element dictionary for the 

conceptual PTIS. Data elements for the PTIS Participant File and 

the Contractor Extract File are listed in alphabetic sequence. 

Required decode tables and the structure and organization of the 

PTIS data base are included. A table, cross-referencing PTIS 

data elements with the source documents from which they are 

obtained is presented. 

S e c t i o n  10 i d e n t i f i e s  a c t i o n s  w h i c h  t h e  P i n k e r t o n  p r o j e c t  

team recommends to ensure successful implementation of the PTIS. 

Considerations for future actions related to the PTIS are pre- 

sented. 

Eight appendices which contain supporting information are 

appended. They are: 

Appendix A - Source Documents for Conceptual FTIS 

Appendix B - Former PTIS Source Documents 

AppendixC - Financial Management Participant Payment 
System (PPS) Fields Definition Table 



Appendix D - Contract Management's Contract Online Report- 
ing System (COORS) Data Base Fields Defini- 
tion Table 

Appendix E - USIA's Exchange Visitor Information System 
(EVIS) File Description and Record Format 

Appendix F - INS'S Non-Immigrant Information System (NIIS) 
1-94 Ar rival/Departure Document 

Appendix G - Field Derivation Specifications for Data BAse 
Conversion 

Appendix H - Suggested Handbook 10 Revisions. 



SECTION 2 

2.0 Svstem O v e r v k x  

T h i s  s e c t i o n  p r e s e n t s  a n  o v e r v i e w  o f  t h e  c o n c e p t u a l  PTIS. 

The s e c t i o n  is organized  i n  f o u r  p a r t s :  

o  System F e a t u r e s  

o  System Informat ion  Flow 

o System Func t ions  

o System Data Flow 

2.1 s y s t e m ~ e a t u r e s  

The c o n c e p t u a l  PTIS d i f f e r s  f rom t h e  c u r r e n t  PTIS i n  many 

ways. New d a t a  sou rces  a r e  i n c l u d e d  and some c u r r e n t l y  used d a t a  

s o u r c e s  a r e  d i scont inued .  New d a t a  e n t r y  t echn iques  and opera- 

t i o n s  t o  e n s u r e  t h e  i n t e g r i t y  o f  t h e  d a t a  b a s e  a r e  i n c l u d e d .  

Inareased  r e p o r t  c a p a b i l i t i e s  p r o v i d e  more meaningful  in format ion  

t o  A I D  and s u p p o r t  i nc reased  l e v e l s  of feedback t o  o r g a n i z a t i o n s  

e x t e r n a l  t o  A I D .  The concep tua l  PTIS accomodates bo th  computer 

r e a d a b l e  d a t a  and d i s t r i b u t e d  p roces s ing ,  us ing  microprocessors .  

2 .1 .1  P o s l t l v e ~ c a t b - t  P r o a r m  S t a t u s  
. a . . . a 

To s u p p o r t  t r a c k i n g  A I D  p a r t i c i p a n t s  and m o n i t o r i n g  t h e  

l e v e l  of  s e r v i c e s  p rov ided  by program agen t s ,  t h e  PTIS, p r o v i d e s  

t h e  c u r r e n t  p rogram s t a t u s  o f  a n y  i n d i v i d u a l  p a r t i c i p a n t  o r  

i d e n t i f i e s  t h o s e  p a r t i c i p a n t s  mainta ined o r  p l a c e d  i n  a  p a r t i c u -  

l a r  s t a t u s  a t  a  s p e c i f i c  time. 

2.1.2 n t a l  Source Data 

Sys tem i n p u t s  a r e  c l a s s i f i e d  a s  . e i t h e r  p r i m a r y  o r  s u p p l e -  

mental  i n p u t s ,  i n  t h e  concep tua l  PTIS. Primary i n p u t  documents 

p r o v i d e  t h e  main sou rce  of d a t a  f o r  t h e  PTIS d a t a  base. Supple-  



mental inputs provide data items which reinforce or provide a 

cross-check on data received from primary inputs and serve to 

improve the quality of the PTIS data base. Unless a participant 

is entered into the PTIS with data from the correct primary input 

document, the participant is classified as undefined. An unde- 

fined particpant may be reclassified as active, if a primary 

source document for that participant is submitted to OIT. 

PIO/P1s are the primary source document for establishing a 

PTIS record for directly funded and independently funded partici- 

pants. PD1s are the primary source document for establishing a 

PTIS record for participants programmed under contract agreement. 

2.1.3 t Date (PDI Form 

This new form identifies new participants to the PTIS, 

records changes to training programs, and supplies program 

completion data and informs the HAC fund admiinistrator of 

participants eligible for insurance coverage. The PD will pro- 

vide an improved means of capturing participant data, a1 lowing 

more definitive identification of program status and eliminate 

many problems associated with data entry. Section 4 discusses 

the use of the new form and Appendix A contains a draft copy of 

the form. 

Nore Defana.uve I J & u & b n  on overstau 
. . .  2.1.4 

Contractors and program agents will be expected to supply 

more conclusive data on when participants depart the U. S. or 

arrive in their home countries. Participants in a technical 

training program are placed in an overstay status if they do not 

depart the U. S. within 14 days of program completion. Partici- 



pants in an academic training program are placed in this cate- 

gory, if confirmation of their arrival in their home country is 

not received within 30 days. Contractors and program agents must 

coordinate with participants and missions to obtain departure and 

arrival dates. These dates are provided to AID/OIT on the PD 

form. 

2.1.5 Qiscontin~~ed Usaue of Certain Forms 

The following currently used forms are replaced by the new 

PD form: 

o Health and Accident Coverage (HAC) Program Participant 
Enrollment Card (AID 1380-98) 

o Monthly Report of Third Country Training (AID 1380-7) 

o Monthly Report of Participants under Grant, Loan or 
Contract Programs (AID 1380-9) 

o Participant Program and Training Data (AID 1380-59). 

Additional ly, copies' of PIO/P1s for participants programmed 

under mission awarded contracts are not forwarded to OIT as the 

PD form replaces these PIO/P1s as primary source documents. 

2.1.6 UgmudJnterface with HAC Trust Fund A-trator . . 
(TFAI 

A copy of the PD is used to inform the TFA of participants 

covered by AID insurance. Each PD contains a unique control 

number which can be used to coordinate participant identification 

among OIT, TFA, AID/FM, program agents and contractors. Partici- 

pants can also use the control number as a means of identifica- 

t ion. 

2.1.7 Efflclent Date Entrv Tec- . . 

Screens formats, organized to closely resemble the format of 

input documents, provide a more efficient means of entering data 



i n  t h e  PTIS. The c o n c e p t u a l  PTIS r e q u i r e s  t h a t  t h e  m a j o r i t y  o f  

d a t a  e n c o d i n g  e f f o r t s  b e  p e r f o r m e d  by t h e  o r i g i n a t o r s  o f  t h e  

sou rce  d a t a  documents, r a t h e r  than  d a t a  e n t r y  pe r sonne l .  Addi- 

t i o n a l l y ,  d a t a  e n t r y  o p e r a t o r s  a r e  p rov ided  t h e  f l e x i b i l i t y  t o  

e n t e r  encoded d a t a  o r  nonencoded d a t a ,  depending on which is t h e  

most r e a d i l y  a v a i l a b l e .  

2.1.8 Ucr-ed Data Base Intearitv 

The c o n c e p t u a l  PTIS i n c l u d e s  s e v e r a l  new o p e r a t i o n s  t o  

ensu re  t h e  i n t e g r i t y  of  t h e  d a t a  base. Data i s  t o  be  recorded a s  

soon  a s  i t  i s  r e c e i v e d  a t  O I T  and manual  and a u t o m a t e d  c h e c k s  a r e  

p rov ided  t o  p r e c l u d e  d o u b l e  e n t r y  of  p a r t i c i p a n t s .  Data e n t e r e d  

i n  t h e  s y s t e m  i s  e d i t e d  t o  e n s u r e  t h a t  i t  i s  c o n s i s t e n t  w i t h  

s p e c i f i c a t i o n s  and  i n  a g r e e m e n t  w i t h  p r e v i o u s l y  r e c o r d e d  d a t a .  

Audi t  t r a i l s  f o r  d a t a  e n t r y  o p e r a t i o n s  a r e  p rov ided  by r eco rd ing  

t h e  sou rce  of e n t e r e d  d a t a  and t h e  a s s o c i a t e d  d a t e  of en t ry .  . 

2.1.9 U i e t v  of D a t a A k L k y a l  Ca&&.aJitles . . a 

INQUIRE i n t e r f a c e d  wi th  SAS i s  a  powerful  and f l e x i b l e  means 

of o b t a i n i n g  and manipula t ing  d a t a  from t h e  PTIS d a t a  base. The 

P T I S  d a t a  b a s e  c o n s t i t u t e s  a  u s e f u l  and  r e s p o n s i v e  s o u r c e  o f  

i n f o r m a t i o n  f o r  s t a t i s t i c a l  r e p o r t s .  D a t a  r e t r i e v e d  f rom t h e  

d a t a  b a s e  c a n  b e  d i s p l a y e d  i n  s c h e d u l e d  r e p o r t s ,  ad  hoc  q u e r i e s  

and ad hoc r e p o r t s .  

2.1.10 Feedback t o  E x t e r n a l  Or- 

The e x t e n s i v e  r e p o r t  g e n e r a t i o n  c a p a b i l i t i e s  o f  t h e  PTIS 

c o u p l e d  w i t h  p o s i t i v e  program s t a t u s  t r a c k i n g  p r o v i d e  t h e  

c a p a b i l i t y  t o  c o o r d i n a t e  p a r t i c i p a n t  d a t a  w i th  bureaus ,  miss ions ,  

c o n t r a c t o r s ,  program a g e n t s ,  t h e  HAC TFA and o t h e r  o r g a n i z a t i o n s  

e x t e r n a l  t o  OIT .  The c o o r d i n a t i o n  i s  s u p p o r t e d  by s c h e d u l e d  



reports which are generated by the PTIS and forwarded to the 

organizations. The organizations can compare the reports with 

their files and coordinate changes with OIT. 

2.1.11 ~ c c o ~ e s  M a u e  Readable Data 

The majority of data in the conceptual PTlS is entered 

through online terminals. Some data from supplemental sources is 

entered by batch-mode programs using machine-readable data from 

automated systems external to AID/OIT. Machine-readable data 

from any primary or supplemental source could be entered in the 

PTIS, if presented in the correct format. 

2.1.12 Interface for Microprocessor U D ~  

An IBM Personal Computer or any similar microprocessor could 

be interfaced with the PTIS for offloading some operations. 

Primary candidate operations are associated with the data entry 

and report generation functions. 

2.2 Pvstem -n F l ~ u  

The general information flow of the conceptual PTIS is 

presented in Figure 2-1. Organizations external to OIT originate 

the majority of source data for the PTIS. The PTIS functions of 

control, data entry, report generation and system management 

provide the capability to maintain a data base containing 

participant program information and to retrieve the data for 

dissemination within AID or to other organizations. 

Figure 2-2 presents PTIS information sources and Figure 2-3 

identifies the outputs supplied to each organization. Figure 2-4 

further identifies the relationship between input source docu- 

ments and document originator while Figure 2-5 identifies the 
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LEGEND: P=PRIMARY DATA SOURCE 
S=SUPPLEMENTAL DATA SOURCE 
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(3)=ASSUMES A L L  CONTRACT DATA, ESPECIALLY PROJECT NUMBER, RECEIVED FROM 

THE PD 
(4)=OPTIONAL FOR HOST COUNTRY CONTRACT 

F i g u r e  2 - 4 :  T y p e  S o u r c e  D a t a  a n d  O r i g i n a t o r  
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FUNDING/CONTRACT ARRANGEMENT /FUNDING // FUNDIIVG// CUNTKHC I 

MAJOR DATA SOURCES 

P I O I P ,  I N I T I A L  

PD, COMPLETION 

I A P  66A, EXTENTIONS 

CABLE, FUNDING CONFIRMATION 

AID/FR (FLINDING) 

A 1  D/CM (CONTRACT) 

LEGEND: P=PRIMARY DATA SOURCE 
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(1 )=P IO/P  NUMBER AND DATE ONLY 
 P ORIGINATED FROM DIRECTLY FUNDED P I O I P  AND FORWARDED TO PROGRAM AGENT 
 ASS ASSUMES A L L  CONTRACT DATA, ESPECIALLY PROJECT NLIMBER, RECEIVED FROC1 

THE PD 
(4)=  OPTIOIVAL FOR HOST COUNTRY CONTRACT 

F i g u r e  2 - 5 :  T y p e  S o u r c e  D a t a  a n d ,  F u n d i n g i c o n t r a c t  A r r a n g e m e n t  

2 - 1 0  



relationship between input source document and type of program 

funding and country of training. Figures 2-4 and 2-5 also iden- 

tify input sources. Figure 2-6 identifies the reports recom- 

mended for generation by PTIS. Very few statistical reports are 

presented, because those required, on a scheduled basis, need to 

be carefully defined by OIT personnel. Additionally, ad hoc 

statistical reports are easily generated, using the capabilities 

of SAS. 

2.2.1 AID/OIT 

AID/OIT uses the PTIS primarily to monitor and track the 

progress of participants and to supply information to organiza- 

tions which comprise the participant training community. The 

majority of input data supplied by AID/OIT will result from 

interface coordination with other organizations. The purpose of 

the data is to update PTIS participant records to reflect correc- 

tions identified by review of PTIS generated output. The over- 

stay report (INS Liaison Report) provides positive identification 

of participants who should be classified as nno go'sn. 

The conceptual PTIS provides AID/OIT with participant 

training information in hard copy or CRT display format. 

Scheduled and ad hoc reports provide individual or aggregate 

information on participant training programs. Coordination 

reports are provided to bureaus, missions, contractors, program 

agents, the HAC TFA and others. 

For directly funded participants and independently funded 

participants, in academic training programs, the PTIS automatic- 

ally creates the assignment form which is forwarded to OIT/CM for . 



PARTICIPANT PROGRAM STATUS REPORTS - I d e n t i f i e s  p a r t i c i p a n t s  i n  a  p a r t i c u l a r  s t a t u s  
mainta ined by PTIS 

r Received - PTIS computer reco rd  c rea ted f rom source 
document 

r Undefined - reco rd  c rea ted f rom supplemental document 

r Unassigned - program agent n o t  assigned t o  d i r e c t l y  
funded o r  OIT assigned p a r t i c i p a n t  

r Assigned - program agent assigned 

r Programmed - t r a i n i n g  program and budget es tab l i shed  

r Onboard - p a r t i c i p a n t  entered count ry  o f  t r a i n i n g  

r Completed 

r Departed 

r Returned 

- t r a i n i n g  program ended, success fu l l y  o r  
o therw i  se 

- techn ica l  p a r t i c i p a n t  l e f t  t h e  coun t r y  o f  
t r a i n i n g  

- conf i rmed a r r i v a l  o f  academic p a r t i c i p a n t  
i n  home coun t r y  (U.S. t r a i n e d  o n l y )  

r Overstay - p a r t i c i p a n t  i n  t echn ica l  t r a i n i n g  program 
(INS L i a i s o n  Report)  n o t  depar t ing  U.S. w i t h i n  14 days o f  program 

complet ion o r ,  a r r i v a l  o f  p a r t i c i p a n t  i n  
acadeniic t r a i n i n g  program n o t  confirmed 
w i t h i n  30 days o f  program complet ion 

r R e t i r e d  - reco rd  moved t o  h i  s t o r y  s t a t e  

r Record D isp lay  - d i s p l a y  o f  a l l  data recorded f o r  an i n d i v i d -  
ual  p a r t i c i p a n t  

r Visa - i d e n t i f i e s  onboard p a r t i c i p a n t s  w i t h  exp i  r e d  
v i sas  o r  w i t h  v i sas  e x p i r i n g  w i t h i n  a  c e r t a i n  
p e r i o d  o f  t ime 

COORDIIVATIOIV REPORTS - Provides feedback on PTIS mainta ined p a r t i c i p a n t  program 
s ta tus  t o  o rgan iza t i ons  p rov id ing  source documents t o  PTIS o r  i n t e r f a c i n g  w i t h  
OIT 

r Assignment Form - used by OIT/CM t o  ass ign program agents 

r Insurance - i d e n t i f i e s  p a r t i c i p a n t s  e l  i g i  b l e  f o r  AID 
insurance 

r Program Agent - i d e n t i f i e s  and prov ides  s t a t u s  o f  p a r t i c i -  
pants adminis tered by a  p a r t i c u l a r  program 
agent 

r Country 

r Cont rac tor  

- i d e n t i f i e s  and prov ides s t a t u s  o f  p a r t i c i -  
pants by reg ion  and coun t r y  f o r  miss ion  o r  
bureau rev iew 

- i d e n t i f i e s  and prov ides s t a t u s  o f  p a r t i c i -  
pants adminis tered by a  p a r t i c u l a r  c o n t r a c t o r  

F igure  2-6: PTIS Generated Reports 
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INTERFACE REPORTS - Ident if ies  resul t s  of scheduled interface processing and u t i l i t y  
of interface data 

a EVIS Comparison - resul t s  of processing USIA data 
a VISA Ut i l i ty  - counts and percent of times USIA data record- 

ed i n  PTIS 

a NIIS Comparison - resul t s  of processing INS data 
a NIIS Ut i l i ty  - counts and percent of times INS data recorded 

in PTIS 

STATISTICAL REPORTS - Provides aggregate counts of occurrence of part icular  data in 
PTIS records (only ones required by external organizations and samples of other 
types ) 

a DAC 

a COLOMBO 

- counts of students i n  training categories by 
f iscal  year 

- technical cooperation s t a t i s t i c s  

r Agent Programming Trends - counts of number of participants adrninistrat- 
ed by program agent by month 

Figure 2-6: PTIS Generated Reports (Cont'd) 
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generation by the PTIS, when the assignment data is entered. 

2.2.2 AIDMissions/Bureaus 

AID missions and bureaus establish participant training 

program agreements using PIO/Pgs. PIO/Pfs are also the primary 

source document most commonly used by AID/OIT to establish a PTIS 

participant record. All PIO/Pfs for participants in directly 

funded or independently funded programs are primary source docu- 

ments for the PTIS. 

When an AID mission or bureau submits a funded PIO/P to 

AID/OIT, it recommends the establishment of a training program 

for the participants named on the PIO/P. The mission or bureau 

ensures that appropriate supporting documents such as 

transcripts, certificates, and photos are included for the 

participants named. Each mission provides AID/OIT with an 

information copy of its PIO/P1s for third country training 

participants, for U. S. trained participants programmed under 

mission awarded contracts, and for most independently funded 

participants receiving U. S. based training. As noted in Figure 

2-5, PIO/P1s for participants programmed under mission awarded 

contracts are considered supplemental source documents by the 

PTIS. 

Amendments identifying changes to previously submitted 

PIO/P1s are also submitted to AID/OIT. Missions normally submit 

annual funding PIO/P1s for participants maintained in multiyear 

academic programs. Participant record changes for these PIO/Pf s 

are entered into each affected participant's PTIS record. 



Misgions and bureaus also prepare PD's for independently 

funded participants or participants enrolled in third country 

training programs. In this role, the mission or bureaus prepare 

the PD to support the function previously handled by the AID 

Forms 1380-7 and 1380-9, as specified in AID Handbook 10. 

The mission or bureau forwards, to AID/OIT, copies of 

appropriate Visa Request forms, IAP 66A, for each participant 

named on a PIO/P, when the request has been approved. Visa 

extension requests are also forwarded by the mission or bureau. 

The PTIS provides a scheduled report identifying the status 

of participants by regions and country of residence. The 

mission/bureau should review this report and coordinate any 

changes with AID/OIT. 

2.2.3 Proaram Aalents 

Program agents are responsible for arranging and scheduling 

U.S. based training programs for assigned participants, monito'r- 

ing their progress, coordinating required program changes, being 

a participant point of contact, and determining when participants 

depart the U. S. for their home country. Program agents are 

personnel assigned to AID/OIT or organizations under AID/OIT 

contract, to provide training placement services for directly 

funded participants. 

Program agents receive PIO/P packages and associated PD's 

upon assignment by OIT. When programming actions are completed, 

appropriate data is entered on the PD, a copy is forwarded to OIT 

and another to the HAC TFA. Any program changes are entered on 

the PD and a copy forwarded to OIT and to the HAC TFA, if appro- 

priate. When participants in technical training programs depart 



the U. S. or participants in academic training arrive in their 

home country, the PD is completed and forwarded to OIT. 

Program agents also generate TIP cables which permit mission 

review of a programmed training program. IAP 66A extensions are 

forwarded to OIT with sufficient lead time for participants to 

obtain a new visa. 

Program agents receive scheduled reports from the PTIS iden- 

tifying the status of participants assigned to them. The report 

is reviewed and corrections coordinated with OIT. 

Training contractors, under contract to AID missions or 

bureaus, provide the same participant programming services to 

participants as do program agents. Administration of health and 

accident insurance [HAC) coverage differs, in that the contractor 

must pay a monthly insurance premium for each participant, 

regardless of whether or not he/she is using another insurance 

carrier. 

Contractors forward PDfs to AID/OIT when programming actions 

for a participant program is completed. AID/OIT forwards a copy 

of the PD to the HAC TFA, after review. Contractors follow the 

same procedures as program agents for submitting data on program 

changes and completions. 

2.2.5 -t Coveraae (HAC) Trust Fund Admin - 

The HAC Trust Fund Administrator processes the payment of 

insurance claims to participants. In performing this task, the 

HAC administrator must ensure that: 



o HAC entitlements are verified promptly for each quali- 
fied new participant 

o HAC identification cards are promptly prepared and made 
available to each participant on or before the day of 
the participant's arrival in the U. S. 

o Claims for qualified participants are processed 
promptly 

o Claim payments are held, but not refused, for partici- 
pants identified within the PTIS as "undefined", and 
that this AID/OIT insurance coordinator is informed if 
the conditions occurs. 

AID/OIT and program agents provide the insurance administra- 

tor with PD's that specify insurance entitlement dates for quali- 

fied participants. These, in conjunction with access to the 

PTIS monthly reports, provide the insurance administrator with 

the required base of information needed to perform his task. 

2.2.6 AJD/FpI 

AID/FM provides 'budget accounting services for each 

participant programmed by AID/OIT or OIT's program agents. The 

most pertinent PTIS source data AID/FM provides to AID/OIT is 

program cost and duration information. AID/OIT receives this 

data on an information copy of the confirmation cable, from 

AID/FM to the affected mission. 

Cost and program duration figures are treated as 

"contractual" figures by AID/OIT, and bind the mission affected, 

unless the mission responds otherwise within 30 days. Funding 

confirmation data is also used by the PTIS to update the 

participant's milestone progress. Anomalies in expected progress 

are reported to AID/OIT program managers so that they may take 

appropriate action. 



PTIS provides AID/PPC a base of participant training data to 

support agency budgetary and long term planning strategy. 

AID/PPC requires statistical information on participant training 

for categories of training and for each region or mission. This 

information must be organized by AID project number to be 

meaningful to PPC. 

AID/CM provides the PTIS with contract information which is 

used to either verify the contents of the PTIS contractor file or 

to build entries when incomplete data is received by AID/OIT from 

contractors. The most significant data supplied by AID/CM is the 

project number required to satisfy the information needs of 

USIA provides to AID/OIT the data with which to reconcile 

PTIS participant records with USIA data collected from IAP 66A 

Visa application forms. USIA provides AID/OIT a computer media 

extract of AID participant records on a scheduled basis. These 

records are matched against present PTIS records to determine the 

presence of previously undetected AID training participants, and 

to indicate where the normal information flow from mission to 

AID/OIT is breaking down. Results of this matching process are 

supplied USIA. 

OIT uses information provided by USIA to assist in ensuring 

that all contractor managed U. S. based participants are known to 

AID/OIT, and that the duration of these participants' training 



programs are known to AID/OIT. AID/OIT provides to the USIA, on 

request, participant visa records missed by the USIA system. 

2.2.10 ration and Na 

INS provides, to AID/OIT, the data with which to 

automatically verify whether or not a participant who has 

completed training has left the U. S. The INS information 

coupled with the contractor and program agents requirement to 

"confirm with the mission" each academic participant's arrival in 

his home country, produces a clear verifiable status of non- 

returned participants. 

wTechnical" participants historically have not created a 

non-returnee problem, and therefore are not subjected to return 

verification. Technical participants may be verified through INS 

to have departed the U. S. AID/OIT supplies INS with the results 

of scheduled processing which compares PTIS and INS data. 

2.2.11 1 G o v e r n m e n t  Auencies 

The PTIS generates training statistics information which is 

annually presented to Congress. The PTIS produces information to 

support AID/OIT responses to Congressional staff ad hoc queries. 

Embassies may query AID/OIT for statistics on participants from 

their home countries. Most ad hoc queries are answered in 24 

hours or less. Similar statistical information can be provided 

to designated government agencies. 

2.3 Svstem Functions 

The PTIS is organized into an executive module and three 

major functional modules. 



o Data Ent ry  Module 

o Report  Genera t ion  Module 

o PTIS System Management 

The PTIS Execu t ive  Module i n i t i a l i z e s  t h e  PTIS use r  s e s s i o n ,  

a p p r o p r i a t e l y  c o n f i g u r e s  t h e  PTIS f o r  e i t h e r  " c o n v e r s a t i o n a l  

d i a l o g u e "  o r  f o r m a t t e d  s c r e e n  ( d e p e n d i n g  upon t h e  t y p e  o f  

t e r m i n a l  t h e  o p e r a t o r  is  u s i n g ) ,  and p a s s e s  e x e c u t i v e  c o n t r o l  t o  

t h e  o p e r a t o r  s e l e c t e d  work r e l a t e d  module. 

The D a t a  E n t r y  Module  p r o v i d e s  an  o n l i n e  e n v i r o n m e n t  f o r  

d i r e c t l y  e n t e r i n g  d a t a  from PTIS sou rce  documents. A fo rma t t ed  

CRT s c r e e n  is s e l e c t a b l e  f o r  each PTIS s o u r c e  document. Conver- 

s a t i o n a l  d a t a  e n t r y  i s  s u p p o r t e d  t h r o u g h  a  f i e l d  by f i e l d  d i a -  

logue. Ca ta  is  e n t e r e d  i n  t h e  o r d e r  of occurence f o r  each s o u r c e  

document. P a r t i c i p a n t  r e c o r d s  be ing  updated o r  c r e a t e d  a r e - f u l l y  

v e r i f i e d  f o r  format ,  range,  and f i e l d  c o n s i s t e n c y  b e f o r e  r eco rd  

update  is permi t ted .  

The Report  Genera t ion  Module is  suppor ted  through use  of t h e  

INQUIRE and SAS f a c i l i t i e s ,  and a  l i b r a r y  of s t a n d a r d  o p e r a t i o n a l  

r e p o r t  p rograms .  An a u t o m a t e d  r e p o r t  g e n e r a t i o n  s u b f u n c t i o n  

p r o c e d u r e  c o n d u c t s  a  c o n v e r s a t i o n a l  d i a l o g u e  w i t h  t h e  u s e r .  

Through t h i s  d i a l o g u e ,  t h e  u s e r  s e l e c t s  s t a n d a r d  r e p o r t s ,  a d d s  

a d d i t i o n a l  s e l e c t i o n  c r i t e r i a ,  a s  d e s i r e d ,  and submi ts  r e q u e s t s  

t o  t h e  computer f o r  o u t p u t  execut ion.  Ad hoc r e p o r t s  and q u e r i e s  

a r e  p r e p a r e d  and s u b m i t t e d  f o r  computer  e x e c u t i o n  by a PTIS 

system a n a l y s t .  

The PTIS Sys tem Management f u n c t i o n  p r o v i d e s  t h e  s y s t e m  

manager w i th  c o n t r o l s  o v e r  A I D / O I T  deve loped  r e p o r t  programs, and 



moni tors  PTIS r e p o r t  p roduc t ion  schedules .  The f u n c t i o n  prompts 

t h e  o p e r a t o r  when p e r i o d i c  o r  o t h e r  scheduled  r e p o r t s  a r e  due. 

A more d e t a i l e d  d i s c u s s i o n  of  t h e  PTIS f u n c t i o n a l  modules is 

provided i n  S e c t i o n  3. 

2.4 U t a  Flow and O g a t i o n s  P rocedures  

T h e  d a t a  f l o w s  a n d  p r o c e d u r e s  f o r  p r o c e s s i n g  s o u r c e  

documents used by t h e  PTIS a r e  d i s c u s s e d  i n  t h i s  s e c t i o n .  Block 

d i a g r a m s  p i c t o r i a l l y  p r e s e n t  t h e  d a t a  f l o w s  and accompanying 

t a b l e s  p r o v i d e  suppor t ing  n a r r a t i v e .  The diagrams and t a b l e s  a r e  

c ros s - r e f e renced  by numbers i d e n t i f y i n g  each  s t e p  i n  t h e  process .  

Flows and procedures  f o r  d a t a  r e c e i v e d  i n  machine-readable format  

a r e  d i s c u s s e d  i n  S e c t i o n  6. T a b l e  9-1 i d e n t i f i e s  t h e  s p e c i f i c  

d a t a  e lements  e n t e r e d  from each sou rce  document d i scus sed .  

The o r g a n i z a t i o n a l  e n t i t y  i d e n t i f i e d  i n  t h e  b l o c k  diagrams 

a s  O I T  C o n t r o l  is a p r o p o s e d  f u n c t i o n a l  component  o f  A I D / O I T  

t h r o u g h  which  a l l  documen t s  e n t e r i n g  o r  l e a v i n g  A I D / O I T  mus t  

pass.  A major r e s p o n s i b i l i t y  o f  t h i s  u n i t  is t o  rev iew documents 

f o r  c o m p l e t e n e s s  and t i m e  s t a m p  them p r i o r  t o  r o u t i n g .  C e r t a i n  

o p e r a t i o n s  performed by d a t a  e n t r y  may a l s o  be  i nc luded  i n  t h i s  

a r e a ,  i f  d e s i r e d  by OIT management. 

2.4.1 R i r e c t l v  F u d e d  Par t ic -  . . - ts  U . . 

Figure  2-7 and T a b l e  2-1 p r o v i d e  t h e  d a t a  f l o w s  and suppor t -  

ing n a r r a t i v e  f o r  p roces s ing  PIO/P1s r e c e i v e d  f o r  d i r e c t l y  funded 

p a r t i c i p a n t  t r a i n e d  i n  t h e  U.S. The s e q u e n c e  o f  e v e n t s  i s  i n i -  

t i a t e d  by miss ions  p repa r ing  t h e  PIO/P package. 
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TABLE 2-1 

DIRECTLY FUNDED PARTICIPANTS 

U.S. TRAINING 

STEP - FUNCTI'ON ACTIVITY 

1.1 Prepares a PIO/P for participant(s). Mission 
Verifies appropriate supporting docu- 
ments are attached. Sends the PIO/P 
package to AID/OIT. 

Receives the PIO/P package and ini- OIT Control 
tializes PTIS records for each new or 
participant named (participant number Data Entry 
is generated). Identifies attached 
supporting documents. Prints an 
assignment form for each assigned 
participant using the printer available 
for that purpose. Routes the PIO/P 
packages to OIT Contract Management 
for verification. 

1.3 Verifies that the PIO/P package is AID/OIT Contract 
complete and with appropriate funding. Manaqement 
Verifies that the time interval remain- 
ing to program the participant (s) is 
reasonable. Assigns a Program Agent. 
Forwards the PIO/P package and com- 
pleted assignment sheet to Data 
Entry. 

1.4 Receives assignment sheet (s) . Re- 
trieves each participant record with 
initial PIO/P data entered (by 
participant number identified on 
the assignment sheet) and enters the 
remaining data. Files a copy of the 
PIO/P document appropriately after 
data entry is complete. Prints 
Part 1 of PD including the computer 
generated participant number on the 
printer available for that purpose. 
Forwards entire PIO/P package with PD 
to OIT Control. 

Data Entry 

1.5 Distributes each verified PIO/P OIT Control 
package with an assignment form to 
the appropriate Frogram Agent. 

1.6 Receives the PIO/P package and PD Program Agent 
form. Initiates programming actions. 



2 . 4 . 2  Pro-nt Process ina  of New P- . . 

F i g u r e  2-8 and T a b l e  2-2 p r e s e n t  t h e  d a t a  f l o w s  and sup-  

p o r t i n g  n a r r a t i v e  f o r  t h e  s e q u e n c e  o f  e v e n t s  a s s o c i a t e d  w i t h  

program agent  a c t i o n s  subsequent t o  r e c e i v i n g  t h e  PIO/P package 

and PD from AID/OIT. 
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TABLE 2-2 

PROGRAM AGENT PROCESSING OF NEW PARTICIPANTS 

STEP FUNCTION ACTIVITY 

2.1 Initiates programming and estab- Program Agent 
lishes a training placement strategy 
that satisfies the AID project and 
the participant's needs. Notifies - 

the mission of the proposed training 
strategy via TIP cable. 

Forwards copies of the TIP cable to OIT Control 
the appropriate AID/OIT Program 
Manager. 

Recommends adjustments to the train- Mission 
ing plan, or approves the TIP via cable. 

Assumes the training plan is acceptable Program Agent 
if no response is provided by the mission 
to the TIP within 5 days. Continues 
with placement efforts upon preparation 
of the TIP if the programming time- 
frame is critically short. 

Completes participant placements. 
Calculates various costs and prepares 
these on a budget worksheet. Completes 
Part 2 of the PD. Submits a copy of 
the PD and budget worksheet to the 
AID/OIT program manager. Forwards 
the insurance copy of the PD to the 
HAC Trust Fund Administrator. 

Receives PD and budget worksheet and 
routes them to the appropriate Program 
Manager. 

OIT Control 

Reviews the training plan presented on AID/OIT Program 
the TIP cable and coordinates recommen- Manager 
dations with the Program Agent. For- 
wards a copy of the TIP cable to Data 
Entry. 

Receives the budget worksheet and 
attached PD. Retrieves the corre- 
sponding PIO/P and after review and 
approval of the budget, routes the 
PIO/P and signed budget worksheet to 
AID/FM. Forwards the PD to Data Entry. 



TABLE 2-2 (continued) 

PROGRAM AGENT PROCESSING OF NEW PARTICIPANTS 

STEP FUNCTION ACTIVITY 

2.7 Receives the PIO/P and approved AID/FM 
budget worksheet. Enters the 
PIO/P data into the FM data base. 
Calculates the escalated budget 
and prepares and transmits a 
funding confirmation cable to the 
mission. 

Forwards copies of the confirmation 
cable to the appropriate Program 
Manager 

.Reviews the confirmation cable for 
conformity with the budget work- 
sheet. Forwards a copy of the 
cable to Data Entry. 

Receives the TIP cable and enters 
the date of the cable in the appro- 
priate participant record. Uses the 
PIO/P number and family name as the 
search criteria. Receives the PD. 
Retrieves the participants record 
using particippnt number and enters 
the data from the PD. File the PD. 
Receives the confirmation cable. 
Enters the date of cable in correct record. 

Receives the PD and records the 
participant's information. Pre- 
pares an insurance identification 
card for each new authorized par- 
ticipant, or each established par- 
ticipant who has his insurance 
entitlement extended. Mails the 
card (s) to the appropriate con- 
tractor or program agent. 

OIT Control 

AID/OIT 
Program 
Manager 

Data Entry 

Insurance 
Trust Fund 
Administrator 

Receives the monthly insurance 
report from AID/OIT and compares 
it against own records. Coordi- 
nates differences with the OIT Insu- 
rance Coordinator. 



2.4.3 e- . m . . - . . 

Figure 2-9 and Table 2-3 provide the data flows and 

supporting narrative for processing PD's received from 

contractors who are administering participants receiving training 

in the U.S. The sequence of events is initiated by the 

contractors forwarding a PD to AID/OIT with Part 1 and Part 2 

completed. 





TABLE 2-3 

CONTRACTOR ADMINISTERED PARTICIPANT 

STEP - 
3.1 

U.S. TRAINING 

FUNCTION 

Receives a PIO/P, or other 
participant programming requests. 
Places the participant(s). Prepares 
Part 1 & 2 of a serialized PD form 
and mails the original and insurance 
copy (to establish each participant's 
insurance entit1ement)to AID/OIT. 

Receives a contractor PD. 
Searches the PTIS for the participant 
identified on the PD. If found, with 
a different participant number, and 
with a grossly different training 
program, defers the PD to contract 
management. If a participant is 
new, creates a PTIS record using the 
PD serial number as the participant 
number. Completes data entry on all 
of PD-Parts 1 & 2. Distributes a PD 
copy to the insurance coordinator. 
Files the original PD Form. 

If the contract number entered on 
the PD is not in the PTIS data base, 
the participant cannot be entered. 
Contract/contractor data is entered 
in the data base from the PD if 
sufficient data is provided. Other- 
wise, the PD is placed in a hold 
status until the contract/contractor 
data is obtained from AID/CM. 

Reviews the PD and, if approved, 
forwards the PD to the HAC Trust 
Fund Administrator. Provides 
AID/FM and HAC TFA with a monthly 
list of new or updated participants 
authorized for insurance. 

(See Step 2.10 in Table 2-2) 

Compares Insurance Report with own 
data and coordinates differences 
with the OIT Insurance Coordinator. 

ACTIVITY 

Contractor 

OIT Control 
or 

Data Entry 

OIT Insurance 
Coordinator 

Trust Fund 
Administrator 



2.4.4 w t l v  Funded P- a .  

Figure 2-10 and Table 2-4 provide the data flow and 

supporting narrative for processing PIO/P1s for independently 

funded participants receiving academic training in the U.S. 

Participants in technical training programs under this funding 

arrangement are not included as they are handled similarly to 

third country participants discussed in paragraph 2.4.5 An 

exception is that PD1s are not used for these participants. 

Technical training programs are usually very short in 

duration and historically, there have been very few problems 

associated with these participants not departing the U.S. upon 

program completion. Because of this, the PTIS uses the data 

submitted on the initial PIO/P as-the data source for these 

participants. Changes to the technical training programs for 

these participants are expected to be received by PIO/P 

amendment. 

Participants receiving training under independently funded 

programs are not eligible for AID insurance coverage. 





TABLE 2-4 

STEP - 

INDEPENDENTLY FUNDED PARTICIPANTS 

FUNCTION 

Steps 4.1 through 4.5 are the same as 
Steps 1.1 -through 1.5 discussed in 
Table 2-1. Differences are: 

Receives PIO/P package and provides 
assistance to mission in establish- 
ing a training placement strategy. 
Completes Part 2 of PD when training 
placement is completed and forwards 
the PD to Data Entry. 

Also completes Part 3 for changes 
and Part 4 when confirmaton of 
participant arrival in their country 
of residence is verified by the 
mission. A copy of the PD is for- 
warded to Data Entry when Part 3 or 
Part 4 is completed. 

Searches PTIS for participant 
records using participant number 
and applies appropriate updates. 

ACTIVITY 

OIT Program 
Agent 

Data Entry 



2.4.5 T h i r d ~ o u n t r v  T r a l n u g  . . 

F i g u r e  2-11  and T a b l e  2-5 p r o v i d e  t h e  d a t a  f l o w s  and  

s u p p o r t i n g  n a r r a t i v e  f o r  p r o c e s s i n g  P I O / P t s  o r  PD's f o r  p a r t i c i -  

p a n t s  r e c e i v i n g  t r a i n i n g  i n  a  t h i r d  c o u n t r y .  T h i r d  c o u n t r y  

p a r t i c i p a n t s  a r e  n o t  e l i g i b l e  f o r  A I D  i n s u r a n c e .  P a r t i c i p a n t s  

r e c e i v i n g  t r a i n i n g  i n  a  t h i r d  coun t ry  can  be i n i t i a l l y  e n t e r e d  i n  

t h e  PTIS v i a  a  PIO/P, i f  d i r e c t l y  f u n d e d ,  o r  v i a  a  PD i f  unde r  

c o n t r a c t  funding. 
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TABLE 2-5 

THIRD COUNTRY TRAINING 

STEP FUNCTION 

5.1 Prepares a PIO/P for participant(s). 
Verifies appropriate supporting 
documents are attached and sends 
the PIO/P package to AID/OIT, or 

Prepares a request for third country 
training and sends request to Mission/ 
Bureau contractor. 

Receives the participant programming 
request. Places participant and 
prepares Part 1 & 2 of an initial 
PD, and sends one copy of the PD to 
AID/OIT. 

ACTIVITY 

Mission 

Contractor 

Receives the PIO/P. Initializes PTIS OIT Control 
records for each new participant or 
named. Enters detailed PIO/P data. Data Entry 
Files the PIO/P document. (Partici- 
pant number is generated-.) 

Receives the initializing PD. 
Searches PTIS for the participant. 
If found, verifies the disposition 
with AID/OIT management. 

If the PD is verified as a new 
participant, enters the PD data. 
Files the PD document appropriately. 
Updates the contractor file as 
needed. 



2.4.6 Hast Cou- 

The data flows for processing documents identifying 

participants receiving training under host country contracts are 

similar to the flows and narrative presented in paragraph 2.4.3 

for contract administered participants receiving training in the 

U.S. An exception is that participants under this training 

arrangement have the option to use AID provided insurance 

coverage or other insurance coverage. An insurance copy of the 

PD is forwarded if AID insurance is desired and Part 2 of the PD 

contains required insurance data. 

2.4.7 Dnfunded P a r t i c w t s  Received bv PLQ,& . . 

The primary source document for establishing unfunded 

participants on the PTIS is a PD. However, realizing that 

unfunded PIO/P1s are currently received at AID/OIT and will 

probably continue to be received for some time after the 

conceptual PTIS is implemented, provisions have been made for 

entering participants from these sources. 

Participants identified on unfunded PIO/P1s received at OIT 

control are compared against the PTIS data base to determine if 

they were previously established. For each new participant an 

undefined record is created. The record remains in that state 

until the appropriate PD is received. Participants previously 

established on the PTIS by a PD identifying the same training 

program as the unfunded PIO/P are disregarded and the PIO/P is 

filed, if needed. Participants discovered to have previous AID 

training programs are forwarded to OIT/CM for proper disposition. 



2.4.8 P r o g . . C o m g & & i o n  Procesuu - lv 
(U.S.] 

Figure 2-12 and Table 2-6 provide the data flows and 

supporting narrative for processing program changes and 

completions for directly funded participants receiving training 

in the U.S. These changes are usually associated with mission 

initiated PIO/PS for £01 lowing year funding. Changes can result 

from program agent interactions with educational institutions. 

Program agents are responsible for acquiring the correct 

dates when participants in technical programs depart the U.S. and 

when participants in academic programs arrive in their home coun- 

try. Participants are placed in an overstay status when the 

departure date is not received within 14 days of program comple- 

tion or when the mission confirmed arrival date is not received 

within 30' days after program completion. 
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TABLE 2-6 

STEP - 
6.1 

PROGRAM CHANGE/COMPLETION PROCESSING - 
DIRECTED FUNDED (U. S . ) 

FUNCTION ACTIVITY 

Request changes to training Mission 
program on PIO/P amendment form. 
Sends PIO/P amendment to AID/OIT, or 

Prepares a follow year funding 
PIO/P for participant(s) in multi- 
year training programs. 

Receives a PIO/P for an amendment/ 
follow year funding. Retrieves 
the PTIS participant record using 
family name, sex, and cooperating 
country. Updates the record with 
the new PIO/P number and date. 
Forwards a copy of funding PIO/PVs 
to AID/OIT Program Manager. For- 
wards amending and funding PIO/PVs 
to the Program Agent. 

Receives the PIO/PVs and makes 
required changes in participant(s) 
training program. Cables the mission 
confirming changes. Prepares 
"Change" PD (Part 3) and transmits 
the PD to AID/OIT. 

Prepares a budget worksheet, if 
required, and submits it to the 
AID/OIT program manager. 

(Steps 6-4 through 6.9 correspond,respectively, to 
steps 2.5 through 2.11 in Table 2-2.) 

6.4 See Step 2.5 

6.5 See Step 2.6 

6.6 See Step 2.7 

6.7 See Step 2.8 

OIT Control 
or 

Data Entry 

Program 
Agent 

6.8 See Step 2.9 



TABLE 2-6 (continued) 

PROGRAM CHANGE/COMPLETION PROCESSING - 
DIRECTED FUNDED (U. S . ) 

STEP - FUNCTION ACTIVITY 

6.9 See Step 2.10 

6.10 See Step 2.11 

6.11 Verifies the participant is properly 
debriefed at completion of the 
training program. Verifies the 
participant departs the U.S. 
Verifies with the mission that the 
participant returns, if the par- 
ticipant was in an academic program. 
Prepares a final PD (part 4) and 
forwards the PD to AID/OIT. Inf o m s  
AID/OIT of each academic participant 
that has not returned home within 
30 days of program completion. 

6.12 Receive PD with Part 4 completed. 
Searches the PTIS usinq the par- 
ticipant number to obtain the par- 
ticipant's record and enters Part 4 
data. Files the PD. 

6.13 Reviews the overstay report to 
identify,overstays who should be 
confirmed as "NO-GO'S". Forwards 
the reviewed report to Data Entry. 

Program 
Agent 

OIT Control 
or 

Data Entry 

INS Liaison 
Officer 



2.4.9 Proar-~h Complntion P~ocessiDu - Third Coutrv 

Figure 2-13 and Table 2-7 present data flows and supporting 

narrative for processing program changes and completions for 

participants administered by contractors, and for participants 

receiving training in a third country. The majority of the 

changes and completion data for third country participants are 

originated by missions via Part 3 and Part 4 of the PD form. 

Contractors also use the same parts of the PD form to submit 

changes and completion data. 

Changes to U.S. based training programs for participants 

under AID or host country contracts may affect the insurance 

coverage of the participants. When this occurs, copies of PD's 

with Part 3 completed must he forwarded to the HAC Trust Fund 

Administrator. 

Contractors administering participants receiving training in 

the U.S. are also responsible for obtaining the correct dates for 

participant departure from the U.S. and confirming their arrivals 

in their country of residence. 

2.4.10 IBg 66A P r o c p u  

Missions forward AID/OIT a copy of each IAP 66A completed 

for participants entering the U.S. Either OIT control or data 

entry searches the PTIS data base to find participants identified 

by the IAP 66A1S. Family name, date of birth and cooperating 

country are used as the search criteria. When a match occurs, 

the participant record is updated to reflect receipt of the IAP 

66A. An undefined record is created for participants not 

maintained by the PTIS. The undefined record stays in that state 

until the appropriate primary source document is received. 
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TABLE 2-7 

PROGRAM CHANGE/COMPLETION PROCESSING - 

STEP 

THIRD COUNTRY AND CONTRACT 

FUNCTION ACTIVITY 

Identifies changes to third 
country training programs by 
completing Part 3 of a PD and 
forwarding a copy to AID/OIT. 

Mission/ 
Contractor 

Copy of the PD with Part 3 completed OIT Control 
is received. PTIS is searched for or 
applicable participant record and Data Entry 
program changes are entered. The 
serialized PD number which is also 
the participant number is used as 
the search criteria. A copy of the 
PD is forwarded to AID/OIT insurance 
coordinator if the change impacts 
insurance coverage. 

7.3 Reviews the PD and if it impacts AID/OIT 
insurance coverage, forwards the Insurance 
PD to the HAC Trust Fund Adminis- Coverage 
trator. Also sends monthly insurance 
reports to HAC TFA and AID/FM. 

7.4. Updates appropriate files. Reviews HAC Trust 
the monthly report and coordinates Fund Adminis- 
changes with AID/OIT. trator 

7.5 Reviews the monthly report and 
coordinates change with A I D / O I T .  

7.6 Verifies the participant is properly Contractor 
debriefed at completion of a program. 
Verifies that technical participants 
depart the U.S. Verifies with 
missions that academic participants 
arrive in their home country. Pre- 
pares a final PD (Part 4) and for- 
wards it to AID/OIT. Informs AID/OIT 
of academic participants not returning 
to their home country within 30 days 
or program completion. 

Prepares a final PD (Part 4) and 
forwards it to AID/OIT when a par- 
ticipant returns from third country 
training. 

Mission 



TABLE 2-7 (continued) 

PROGRAM CHANGE/COMPLETION PROCESSING - 
THIRD COUNTRY AND CONTRACT 

STEP FUNCTION ACTIVITY 

7.8 Searches PTIS data base and enters OIT Control 
data for the appropriate participant or 
record. Data Entry 

7.9 Reviews the overstay report to AID/OIT 
identify overstays that should be Liaison 
confirmed as "NO-GO'S". Forwards Officer 
the reviewed report to Data Entry. 

7.10 Updates applicable participant 
record. 

Data Entry 



SECTION 3 

3.0 Part ic-t  T r a l n l n a  Information SvGem (PTISI F u n c t i m  . . . . 

T h i s  s e c t i o n  d e s c r i b e s  t h e  f u n c t i o n a l  c h a r a c t e r i s t i c s  of  t h e  

proposed concep tua l  PTIS.' The d i s c u s s i o n  is a t  a  l e v e l  of d e t a i l  

t h a t  f a c i l i t a t e s  an i n t e g r a t e d  unders tanding  of t h e  purpose and 

c h a r a c t e r i s t i c s  o f  e a c h  f u n c t i o n .  Diagrams ,  d e p i c t i n g  t h e  

f u n c t i o n a l  s t r u c t u r e ,  g r a p h i c a l l y  d i s p l a y  t h e  proposed PTIS con- 

c e p t s .  

The PTIS s u p p o r t s  many of  t h e  p a r t i c i p a n t  t r a c k i n g ,  program 

p lann ing  and e v a l u a t i o n  f u n c t i o n s  of AID/OIT and r e c e i v e s  i n£  or -  

m a t i o n  f rom and  s u p p l i e s  i n f o r m a t i o n  t o  o t h e r  o r g a n i z a t i o n a l  

e n t i t i e s  w i t h i n  and e x t e r n a l  t o  A I D .  The s y s t e m  m a i n t a i n s  two 

ma jo r  f i l e s .  One ma jo r  f i l e  c o n t a i n s  p a r t i c i p a n t  i n f o r m a t i o n .  

The o t h e r  c o n t a i n s  c o n t r a c t o r  da ta .  

I npu t  d a t a  f o r  t h e  PTIS is ob ta ined  from sou rce  documents o r  

c o m p u t e r  r e a d a b l e  m a g n e t i c  m e d i a .  S o u r c e  d o c u m e n t s  a r e  

o r i g i n a t e d  b y  b u r e a u s  a n d  m i s s i o n s ,  AID/OIT, t r a i n i n g  

c o n t r a c t o r s ,  p rogram a g e n t s  and o t h e r  o f f i c e s  w i t h i n  A I D .  

F i g u r e s  2-4 and  2-5, i n  t h e  p r e v i o u s  s e c t i o n ,  d i s p l a y  t h e  P T I S  

s o u r c e  documents  and t h e  u s e  o f  e a c h  a s  a  p r i m a r y  o r  supp lemen-  

t a r y  d a t a  source.  

PTIS o u t p u t s  a r e  used f o r  A I D / O I T  i n t e r n a l  purposes  and f o r  

supp ly ing  in fo rma t ion  t o  o t h e r  A I D  o f f i c e s  and t o  e x t e r n a l  users .  

System o u t p u t s  may be produced, a s  s c r e e n  (CRT) d i s p l a y s ,  p r i n t e d  

copy  o r  m a g n e t i c  r e c o r d i n g s .  Some o u t p u t s  a r e  p roduced  on a  

s c h e d u l e d  b a s i s ,  o t h e r s  a r e  p roduced  a s  needed  o r  on a n  a d  hoc  

b a s i s .  



The concep tua l  PTIS a s  i l l u s t r a t e d  i n  F igu re  3-1, c o n s i s t s  

of  a  system e x e c u t i v e  and t h r e e  f u n c t i o n a l  modules: 

o Data Ent ry  Module 

o  Report  Generat ion 

o System Management, 

3.1 D a t a y  Module 

The PTIS d a t a  e n t r y  module a c c e p t s  and p rocesses  i n p u t  d a t a  

r eco rds  i n  e i t h e r  an o n l i n e  o r  a  b a t c h  mode. I n  e i t h e r  mode, t h e  

d a t a  e n t r y  module e d i t s  and v a l i d a t e s  i n p u t  d a t a ,  u ses  v a l i d  d a t a  

t o  u p d a t e  t h e  s y s t e m  d a t a  b a s e  and l i s t s  o r  d i s p l a y s  d e t e c t e d  

i n p u t  d a t a  e r r o r s ,  f o r  c o r r e c t i v e  a c t i o n .  D a t a  i n p u t ,  i n  b a t c h  

mode, is r e c e i v e d  on computer r e a d a b l e  media. O n l i n e  d a t a  i n p u t  

is r e c e i v e d  on sou rce  documents. 

3.1.1 QnJJne Data E n t r v  

The o n l i n e  d a t a  e n t r y  f u n c t i o n ,  a s  i l l u s t r a t e d  i n  F i g u r e  

3-2, has  seven  subfunc t ions :  . 
o E s t a b l i s h  Record 

o  S e l e c t  Menu 

o  V a l i d a t i o n  

o Disp lay  

o Look Up 

o E x t e r n a l  T ransac t ion  

o  Update/Create. 

3.1.1.1 -cord 

This  f u n c t i o n  r e t r i e v e s  a  record  from t h e  PTIS d a t a  base  f o r  

update ,  i f  a  s p e c i f i e d  p a r t i c i p a n t ' s  record  e x i s t s .  The record  

t o  b e  u p d a t e d  i s  r e t r i e v e d  by p a r t i c i p a n t  number, i f  i t  is  
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known. If the participant number is not known, the participant 

can be located by searching on a combination of name, birthdate, 

and cooperating country. The participant's name may be specified 

using segments of his or her name to generalize the search when 

there is some doubt as to how the name is spelled. 

If the system locates more than one qualifying participant, 

this function permits the operator to select the participant 

record from a displayed list or to reinitialize the search. If 

no participant record exists, this function permits all complete 

search parameters to be used as direct input to establish a new 

record. 

3.1.1.2 W e c t  M e w  

This function performs as an executive module once a record 

has been established. It permits the operator to select the 

appropriate screen and perform one of the following subfunctions: 

o Validate 

o Display 
/ 

o Look Up 

o External Transaction 

o Update/Create. 

3.1.1.3 Validation 

The validate function performs range, format and consistency 

checks on all data elements entered by the operator. This 

function verifies that newly entered data elements are consistent with 

previously entered data, even if the previous data is not 

displayed on the selected screen. All participant record data 



e l emen t s  a r e  a v a i l a b l e  f o r  v a l i d a t i o n  p roces s ing ,  r e g a r d l e s s  o f  

which s c r e e n  is  p re sen ted  f o r  i n p u t .  

The v a l i d a t e  f u n c t i o n  i s  p e r f o r m e d  a f t e r  t h e  o p e r a t o r  h a s  

c o m p l e t e d  d a t a  e n t r y  on t h e  f o r m a t t e d  s c r e e n  p r e s e n t e d .  Each 

PTIS d a t a  base  e lement  r e p r e s e n t e d  on t h e  s c r e e n  is  a p p r o p r i a t e l y  

v e r i f i e d .  F i e l d s  which d o  n o t  s a t i s f y  t h e  v a l i d a t i o n  c r i t e r i a  

a r e  i d e n t i f i e d  by " b l i n k i n g "  o r  " b r i g h t e n i n g n  t h e  s c r e e n  f i e l d  

p o s i t i o n  t o  i n d i c a t e  an e r r o r  condi t ion .  E r r o r s  a r e  i d e n t i f i e d  

and p re sen ted  on t h e  s c r e e n  wi th  an a s s o c i a t e d  n a r r a t i v e  message, 

a t  t h e  o p e r a t o r ' s  reques t .  The v a l i d a t e  f u n c t i o n  g e n e r a t e s  cor -  

r e c t  d a t a  v a l u e s  f o r  d a t a  e lement  v a l u e s  t h a t  can be  l o g i c a l l y  

g e n e r a t e d  and d i s p l a y s  a  c a u t i o n a r y  c o n d i t i o n  f o r  e a c h  s u c h  

f i e l d .  

The v a l i d a t e  f u n c t i o n  c o n t r o l s  r eco rd  update  and c r e a t i o n .  

No i n p u t  record  may be  used t o  update  t h e  PTIS d a t a  base ,  u n l e s s  

i t  h a s  s u c c e s s f u l l y  p a s s e d  v a l i d a t i o n .  Most  v a l i d a t i o n  

c r i t e r i o n  used by t h i s  f u n c t i o n  may be  a l t e r e d  wi thout  hav ing  t o  

p h y s i c a l l y  reprogram t h e  PTIS. 

3.1.1.4 wsglay 

The d i s p l a y  f u n c t i o n  manages e r r o r  o p e r a t i o n s  and  and  

o p t i o n a l  d i s p l a y s  used d u r i n g  d a t a  en t ry .  The d i s p l a y  f u n c t i o n  

r e c o n f  i g u r e s  s c r e e n s ,  when m u l t i p l e  r e c o r d s  h a v e  b e e n  found  

d u r i n g  t a b l e  s e a r c h i n g  o p e r a t i o n s ,  t o  p e r m i t  a l l  r e c o r d  o c c u r -  

r e n c e s  t o  b e  p r o p e r l y  d i s p l a y e d .  The d i s p l a y  f u n c t i o n  i s  a l s o  

used t o  invoke  look-up p roces s ing  f o r  each f i e l d  marked f o r  look 

UP 



3.1.1.5 LaPk UD 

The look up f u n c t i o n  p r o v i d e s  t h e  o p e r a t o r  t h e  c a p a b i l i t y  t o  

v e r i f y  coded e n t r y  d a t a ,  by code o r  a c t u a l  va lues .  The argument 

v a l u e  f o r  a  t a b l e  s e a r c h  may be  segmented ,  i f  i t  p r o v i d e s  a  

r e a s o n a b l e  u n i q u e n e s s ,  o r  i t  may b e  s p e c i f i c .  Look up may be  

used  i n  c o n j u n c t i o n  w i t h  t h e  v a l i d a t e  f u n c t i o n .  A l l  l o o k  up 

f u n c t i o n s  p e n d i n g  a r e  p e r f o r m e d  p r i o r  t o  o t h e r  v a l i d a t i o n  

r o u t i n e s .  The l o o k  up f u n c t i o n  p r o v i d e s  a c t u a l  v a l u e  f e e d b a c k  

f o r  e a c h  coded v a l u e  e n t e r e d .  To d i s p l a y  t h e  a c t u a l  v a l u e s  on 

t h e  s c r e e n ,  t h e  o p e r a t o r  m u s t  s e l e c t  t h e  d i s p l a y  o r  v a l i d a t i o n  

func t ion .  

3.1.1.6 a 
T h i s  f u n c t i o n  pe rmi t s  computer r e a d a b l e  f i l e s  from o u t s i d e  

t h e  PTLS t o  be used f o r  updat ing o r  v e r i f y i n g  PTIS records .  The 

f u n c t i o n  makes a  f i e l d  by f i e l d  comparison f o r  p o t e n t i a l  matches 

p r i o r  t o  d i s p l a y .  D i s p l a y s  f o r  t h e  PTIS and e x t e r n a l  r e c o r d  

o c c u r s  unde r  two c o n d i t i o n s :  a  f i e l d  v a l u e  e x i s t s  i n  t h e  

e x t e r n a l  r e c o r d ,  b u t  n o t  i n  t h e  PTLS r e c o r d ;  o r  f i e l d  v a l u e s  

e x i s t  i n  bo th  r eco rds ,  bu t  a r e  d i f f e r e n t .  

T h i s  f u n c t i o n  i s  s u p p o r t e d  by t h e  l o o k  up f u n c t i o n  which 

pe rmi t s  p re sc reen ing  of an e x t e r n a l  f i l e  t o  i d e n t i f y  and i s o l a t e  

t h o s e  r e c o r d s  t h a t  h a v e  a  h i g h  p r o b a b i l i t y  b e i n g  u n i d e n t i f i e d  

from primary sou rce  documents. T h i s  s u b s e t  f i l e  is then  used 

by t h e  o p e r a t o r  f o r  t r i a l  matching on s i m i l a r  records .  

3.1.1.7 

The purpose of  t h i s  f u n c t i o n  is t o  c r e a t e  a  new record  o r  t o  

update an e x i s t i n g  record.  A new record  w i l l  be c r e a t e d ,  o n l y  i f  

t h e  p a r t i c i p a n t  r e c o r d  s t a t u s  c o n d i t i o n  is  s e t  t o  'new' d u r i n g  



t h e  e d i t  s e s s i o n  f o r  t h i s  s p e c i f i c  record.  I f  t h e  p a r t i c i p a n t  is  

new, t h i s  f u n c t i o n  w i l l  g e n e r a t e  t h e  nex t  s e q u e n t i a l  number t o  be 

used  f o r  f i l e  c o n t r o l .  I f  t h e  r e c o r d  b e i n g  c r e a t e d  i s  f o r  a  

d i r e c t l y  funded p a r t i c i p a n t ,  t h e  f u n c t i o n  w i l l  a s s i g n  t h e  v a l u e  

of t h e  c u r r e n t  f i l e  c o n t r o l  number t o  t h e  p a r t i c i p a n t  number. The 

f u n c t i o n  w i l l  a u t o m a t i c a l l y  a s s i g n  t h e  update  o r  record  c r e a t i o n  

d a t e  and t h e  i d e n t i t y  code of t h e  sou rce  document used t o  e s t ab -  

l i s h  o r  update  t h e  record.  

3.1.2 B- 

Data r e c e i v e d  on computer r e a d a b l e  media is processed i n  a  

ba t ch  mode by t h e  concep tua l  PTIS. The d a t a  undergoes v a l i d a t i o n  

c h e c k s  s i m i l a r  t o  t h o s e  f o r  o n l i n e  d a t a  e n t r y .  S o u r c e s  o f  t h i s  

d a t a  a r e  AID/FM, AID/CM, USIA and INS. I n t e r f a c e  ba t ch  process-  

ing is more f u l l y  d i scussed  i n  S e c t i o n  6. 

The r e p o r t  g e n e r a t i o n  f u n c t i o n  manages t h e  r e p o r t  l i b r a r i e s  

and d i r e c t o r i e s  through e x e c u t i v e  procedures.  These procedures  

permi t  t h e  o p e r a t o r  t o  i n t e r a c t i v e l y  s e l e c t  s t anda rd  PTIS r e p o r t  

programs, s p e c i f y  s e l e c t i o n  c r i t e r i a ,  and execute s p e c i f i e d  re- 

p o r t  programs.  R e p o r t  g e n e r a t i o n  m a i n t a i n s  a  d i a l o g u e  w i t h  t h e  

ope ra to r  through t h e  use  of menus and c o n v e r s a t i o n a l  i n t e r a c t i o n .  

The r e p o r t  g e n e r a t i o n  f u n c t i o n s  and procedures  s a t i s f y  a t  l e a s t  

70% of t h e  common o p e r a t i o n a l l y  o r i e n t e d  r e p o r t  q u e r i e s  p re sen ted  
3 

t o  t h e  PTIS. R e p o r t  g e n e r a t i o n  a l s o  makes r e p o r t s  a v a i l a b l e  

o n l i n e  f o r  a c c e s s  by o t h e r  A I D  u s e r s  e i t h e r  i n  r e p o r t  form o r  i n  

a f i l e  form s u i t a b l e  f o r  use  a s  a  computer r e a d a b l e  t r a n s a c t i o n  

f i l e .  
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Report generation, as illustrated in Figure 3-3, consists of 

three subfunctions: 

o Generate Report 

o Ad Hoc Report Queries 

o Report Age Monitor 

3.2.1 Generate Re~orL 

This subfunction is a system executive procedure used by the 

operator to create reports through a conversational editing pro- 

cess. The operator is provided a menu of reports and a menu of 

selection criteria. The operator provides parameters for each 

record selection criteria. For example, from a range of 

prewritten standard reports available in the PTIS report library, 

the operator may select one or more specific standard reports. 

The operator is then presented a list of selection criteria, 

e.g., Cooperating Country, Active Date, Training Arrangement, 

Degree Objective or Field of Study. The operator selects the 

desired criteria and enters the associated parameters. The sys- 

tem verifies these parameters for legal syntax, format, and 

range. The operator-selected parameters are then displayed. 

The system then returns to the selection criteria screen to 

permit further operator entries. Each selection criteria is 

logically connected with an "and" operator that results in one 

compound record selection being produced. This selection state- 

ment is merged with the standard report program selected and 

with any required supporting syntax to produce an executable 

INQUIRE or SAS program. When the program building process is 

complete, a copy is saved in a temporary library for later use. 



Before actual execution , the report program should be 
tested with a small test data base, where data base contents are 

highly defined, and where report results can be easily verified. 

After successful testing, the report program may be executed 

against the PTIS data base. 

3.2.2 Hoc R e e p r t  U i e s  

This function uses built-in INQUIRE and SAS features and the 

services of a system analyst. The program documentation features 

provided by the system management function assure that system 

analyst generated report programs are properly specified. 

The first and most important step in creating a PTIS ad hoc 

query or report is developing a set of report requirements that 

clearly specify the report requestor's requirements. After having 

developed a set of report requirements, in coordination with the 

requestor, the analyst specifies the report program requirements, 

using the PTIS online report program documentation prompter, 

which is built into the PTIS system management function. This 

feature assigns a report program name and tracks all report 

program versions associated with the report specification. 

Before preparing a new program, the analyst checks the 

library for a similar query that has been previously produced and 

kept on file. If this is the case, the operator can retrieve a 

copy of this similar program and modify it to satisfy his or her 

report requirements; otherwise, the analyst prepares the program 

from scratch. 

Once the program is developed, it is verified for syntax, 

and then verified againstatest data base,which is a very small 

version of the PTIS data base. Verification detects and corrects 



program errors to assure successful report generation when the 

report program is run against the full PTIS. 

3.2.3 w o r t  Age- 

This subfunction is used to purge online report files from 

the system when they have aged to a specified time limit, or are 

to be replaced with an updated version. 

3.3 

This function performs operations oriented system manage- 

ment.Figure 3-4illustrates the subfunctions. 

3.3.1 W e r a t e  S D e c l f l c a t i o n s  . . 

This subfunction provides an online means for ensuring that 

AID/OIT developed report programs are documented, and subjected 

to a limited, but sufficient, level of configuration management. 

3.3.2 PTIS* Re!Jue& 

This subfunction provides an online means for submitting 

requests for PTIS system changes, and provide the means to 

monitor approval and implementation progress. 

This subfunction provides three levels of message handling: 

(1) System messages for time/event detected conditions, 

(2) System messages to announce operational conditions to 
operators and report users, and 

(3) System maintenance messages which are maintained in a 
dated PTIS worklog that includes progress monitoring 
capabilities. 



Figure  3-4: System Management Subfunctions 
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SECTION 4 

f rom 

The m a j o r i t y  o f  t h e  i n p u t  d a t a  f o r  t h e  c o n c e p t u a l  PTIS a r e  

s o u r c e  documents  f o r w a r d e d  t o  O I T  f o r  o n l i n e  d a t a  e n t r y .  

Some i n p u t  d a t a  a r e  from automated systems which i n t e r f a c e  w i th  

t h e  PTIS w h i l e  o t h e r  i n p u t  d a t a  o r i g i n a t e  w i t h i n  OIT. A few d a t a  

e l emen t s  a r e  a u t o m a t i c a l l y  gene ra t ed  by t h e  PTIS. 

Two s o u r c e  documents, c u r r e n t l y  used by t h e  p r o t o t y p e  PTIS, 

and a  new sou rce  document p r o v i d e  i n p u t  d a t a  f o r  t h e  concep tua l  

PTIS. Four p r e v i o u s l y  used sou rce  documents were r e p l a c e d  by t h e  

new document ,  t h e  P a r t i c i p a n t  D a t a  (PD) form. The documents  

r e p l a c e d  a r e :  

o H e a l t h  a n d  A c c i d e n t  C o v e r a g e  ( H A C )  P r o g r a m  
P a r t i c i p a n t  Enro l lmen t  Card ( A I D  1380-98) 

o M o n t h l y  R e p o r t  on T h i r d  C o u n t r y  T r a i n i n g  ( A I D  
1380-7) 

o Monthly Report  of P a r t i c i p a n t s  under Gran t ,  Loan 
o r  Con t r ac t  Programs ( A I D  1380-9) 

o P a r t i c i p a n t  Program and T r a i n i n g  D a t a  ( A I D  1380-  
59) 

A copy of each of t h e s e  forms is  d i s p l a y e d  i n  Appendix B. 

PTIS s y s t e m  i n p u t s  c a n  b e  c l a s s i f i e d  a s  e i t h e r  p r i m a r y  o r  

s u p p l e m e n t a l  i n p u t s .  P r i m a r y  i n p u t  documents  p r o v i d e  t h e  main 

sou rce  of d a t a  e s s e n t i a l  t o  t h e  i n t e g r i t y  of t h e  PTIS d a t a  base. 

Supplemental  i n p u t  documents p r o v i d e  d a t a  i t ems  which r e i n f o r c e  

o r  p r o v i d e  a  cross-check on d a t a  r e c e i v e d  from pr imary i n p u t s  and 

s e r v e  t o  improve t h e  q u a l i t y  of t h e  PTIS d a t a  base. Supplemental  

i n p u t  documents  were  i n c o r p o r a t e d  i n  t h e  PTIS, b e c a u s e  of  con-  

c e r n s  about  t h e  q u a l i t y  and t i m e l i n e s s  of of  pr imary i n p u t  docu- 



ments. The use of supplemental input documents should be 

analyzed periodically to evaluate their continued usefulness to 

the PTIS. 

Unless a participant is entered into the PTIS with data from 

the specified primary input document, the participant is classi- 

f ied as undefined. A properly entered participant is eligible 

for insurance and is tracked through all phases of his or her 

training program by the PTIS. Participants entered in the PTIS 

from supplemental source documents are not eligible for insurance 

payment and are not tracked by the PTIS. An undefined partici- 

pant may be reclassified as active, if a primary source document 

for that participant is submitted to OIT. This section identifies 

and discusses PTIS primary and supplemental source documents. 

4.1 V u t  Doc- 

A participant's funding arrangement and country of training 

determines the primary input document which must be forwarded to 

OIT to create a participant record in the PTIS. The relationship 

between funding arrangement and primary source documents is: 

Direct Funding PIO/P 

Contract Funding PD 

Third Country Direct PIO/P 

Independently Funded PIO/P 

Although the PIO/P and PD are the only primary input docu- 

ments used to create participant records in the PTIS, data essen- 

tial to the operations of the PTIS is entered from other source 
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documents. The following paragraphs discuss the primary input 

documents. 

4.1.1 . . ect -tatmn Order/Partlci~ant (PIO/P) 

PIO/P forms will continue to be submitted to OIT for 

participant training programs which are funded directly or inde- 

pendently and for participants receiving training in third 

countries. When a PIO/P identifies a new training program, data 

on the form is used to create a new participant record. If a 

PIO/P form amends or provides additional funding for an ongoing 

program, the appropriate participant records maintained in the 

PTIS are updated. A single PIO/P can identify training programs 

for more than one participant and a PTIS record is created or 

updated for each participant on the form. The current manual 

operations associated with logging PIO/Pts, generating partici- 

pant numbers and typing route sheets are replaced by the PTIS. 

PIO/P packages for directly funded participants are routed 

to OIT/CM for program agent assignment. A computer-generated 

assignment form is attached to the package. The assignment form 

contains the participant data initially entered in the PTIS and 

provides space for entering the name of the assigned program 

agent and the date of assignment. Figure 4-1 presents an example 

of the assignment form. OIT/CM verifies the participant data, 

places the program agent name and date of assignment on the form 

and forwards a copy to data entry. 

PIO/P packages for directly funded participants and 

independently funded participants, in an academic training pro- 

gram, are forwarded to assigned program agents with a PD form 

containing Part 1 data. Part 1 data is printed on the form by 
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t h e  PTIS. PIO/P'S f o r  i ndependen t ly  funded p a r t i c i p a n t s  e n r o l l e d  

i n  t e c h n i c a l  p rog rams  and  p a r t i c i p a n t s  r e c e i v i n g  t r a i n i n g  i n  

t h i r d  c o u n t r i e s  a r e  f i l e d ,  a f t e r  t h e  p a r t i c i p a n t  d a t a  is e n t e r e d  

i n  t h e  PTIS. 

4.1.2 t Data Form (PD) 

The new PD form i s  a  m u l t i  p u r p o s e  fo rm used  t o  e n t e r  new 

p a r t i c i p a n t  r e c o r d s  i n t o  t h e  PTIS, t o  r e p o r t  t h e  o c c u r r e n c e  o f  

c h a n g e s  i n  p a r t i c i p a n t  s t a t u s  and t r a i n i n g  p rog rams ,  and t o  

r e p l a c e  t h e  HAC ca rd  a s  t h e  v e h i c l e  f o r  i d e n t i f y i n g  p a r t i c i p a n t s  

c o v e r e d  by A I D  i n s u r a n c e .  Appendix A c o n t a i n s  a  c o p y  o f  t h e  PD 

form. 

The PD form i s  a  f o u r - p a r t  form. Each p a r t  i s  d e s i g n e d  t o  

p r o v i d e  d a t a  r e l a t e d  t o  p a r t i c u l a r  phases  of  a t r a i n i n g '  program. 

The f o u r  p a r t s  a re :  



o Part 1 - Administrative Data 
o Part 2 - Program Data 
o Part 3 - Program Changes 
o Part 4 - Program Completion Data 

Some fields of the form are color coded to indicate that they are 

to be filled out only by specified entities, i.e., program agents 

or contractors. 

The PD form is a multi copy form. The various copies are 

used to notify OIT, program agents and the insurance trust fund 

administrator of new participants and of changes in the status of 

active participants and their training programs. One copy is a 

file copy. Four different colors are used to identify the six 

copies of the PD. The title of each copy and its respective 

color is: 

o Initiate Participant Program (White) 

o Insurance Copy (Blue) 

o Agency Programming/Changes/Completion Data (Green - 3 
copies) 

o File Record (Rust) 

The PD form, for contractors, carries a preprinted partici- 

pant number (Control Number). For directly funded participants 

and OIT-assigned independently funded participants, the part ici- 

pant number will be system generated. This number also serves as 

the HAC administrator's participant identifier. 

An advantage of preprinted numbers for contract participants 

is that the contractor will be able to give the participant his 

participant (HAC) number upon, or prior to, his U.S. arrival. In 

the current system only direct participants can obtain this 



information at this early stage. Another benefit to the pre- 

printed participant number for contract participants is that the 

contractor will know each number, without OIT feedback. 

While the preprinted participant number is appropriate for 

contractors, the system-generated concept works well for direct 

and OIT-assigned independently funded participants. OIT would be 

hampered by forms containing preprinted participant numbers 

because a computer record is generated prior to program agency 

receipt of the training request; OIT communicates the system 

generated participant number to the program agent via a PD with 

Part 1 data that was automatically printed. Continuous-feed, 

blank PD forms are maintained in one of OIT's printers especially 

for this purpose. The use of the PD form varies, depending on 

the funding arrangement for a participant program and the country 

of training. 

4.1.2.1 PD Dsaae For Direc-ganLs . . 

Program agents receive all six copies of the computer- 

generated PD forwarded by OIT. When programming actions are 

completed, Part 2 of the form is completed and the insurance copy 

(blue) is forwarded to the Trust Fund Administrator (TFA). A 

green copy is forwarded to OIT. If any changes occur to a parti- 

cipant's training program, the changes are entered in Part 3 of 

the PD and a copy is forwarded to OIT. If the changes affect 

insurance coverage, a copy is also forwarded to the TFA. 



Part 4 of the PD form is completed and forwarded to OIT when 

a program agent's responsibility for a training program is ended. 

For participants in technical programs, this occurs when the 

program is completed, successfully or otherwise, and the partici- 

pant departs the U.S. For academic participants, Part 4 is 

completed when a mission confirms the return of the participant 

to his/her country. Program agents retain the file record copy of 

the PD. 

4.1.2.2 Pn Usaae For BID Contract Admlnlstered T r w a  ( U . a  . . . . 

AID contractors, providing programming assistance for parti- 

cipants receiving training in the United States, complete Part 1 

and Part 2 of a PD when programming actions are completed. A 

white copy and a blue copy is forwarded to OIT. OIT personnel 

review the PD and, if it is properly filled out, enter the parti- 

cipant'in the PTIS and forward the blue copy (insurance) to the 

TFA. The white copy of the PD is filed, if necessary. 

Contractors enter any changes to a participant training 

program in Part 3 of a participant's PD and forward a green copy 

to OIT. If the change affects insurance coverage, OIT will make 

another copy of the PD and forward it to TFA. 

AID contractors handle program completions as previously 

discussed for directly funded participants. AID contractors also 

maintain the file record (rust) copy of the PD. 

4.1.2.3 PD Usaae For Host CoLUltrv COntractorS 

Organizations under contract to host countries to provide 

programming assistance, for participants receiving training in 

the United States, use the PD as previously discussed for AID 

contractors (paragraph 4.1.2.1). Some differences occur because 
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p a r t i c i p a n t s  r e c e i v i n g  f u n d i n g  f rom h o s t  c o u n t r i e s  a r e  n o t  r e -  

q u i r e d  t o  u s e  A I D  HAC i n s u r a n c e .  I f  t h e  i n i t i a l  PD r e c e i v e d  by 

OIT i n d i c a t e s  A I D  i n su rance  coverage ,  t h e  b l u e  copy is forwarded 

t o  TFA. 

4.1.2.4 . . v  Funded P- 

P a r t  l o f t h e  PD i s  a u t o m a t i c a l l y  g e n e r a t e d  by t h e  PTIS when 

independen t ly  funded p a r t i c i p a n t s  e n r o l l e d  i n  academic t r a i n i n g  

p rog rams  a r e  e n t e r e d  i n  t h e  PTIS. A s s i g n e d  program a g e n t s  mus t  

c o m p l e t e  P a r t  2 o f  t h e  PD and f o r w a r d  it f o r  d a t a  e n t r y  when 

programming is completed.  S i n c e  i n d e p e n d e n t l y  f u n d e d  p a r t i c i -  

p a n t s  a r e  n o t  e l i g i b l e  f o r  A I D  i n s u r a n c e ,  a  copy  i s  n o t  f o r -  

warded t o  TFA. 

Assigned program a g e n t s  e n t e r  changes t o  t r a i n i n g  programs 

i n  P a r t  3 and f o r w a r d  a  g r e e n  c G y  f o r  e n t r y  i n  t h e  PTIS. Pro-  

gram comple t ions  a r e  handled  a s  p r e v i o u s l y  d i s c u s s e d  f o r  d i r e c t l y  

funded  p a r t i c i p a n t s .  The f i l e  r e c o r d  ( r u s t )  copy  o f  t h e  PD is  

mainta ined f o r  h i s t o r i c a l  purposes. 

PD1s a r e  n o t  u sed  f o r  i n d e p e n d e n t l y  f u n d e d  p a r t i c i p a n t s  

e n r o l l e d  i n  t e c h n i c a l  t r a i n i n g  programs.  Amended PIO/P1s a r e  

used t o  i d e n t i f y  program changes,  f o r  such p a r t i c i p a n t s .  

PD Use For D i r e c t l v  Funded Th i rd  C o m U y  T r a l n l n a  
. . 4.1.2.5 

P a r t i c i p a n t s  r e c e i v i n g  t h i r d  c o u n t r y  t r a i n i n g ,  f u n d e d  

d i r e c t l y  by A I D ,  a r e  i n i t i a l l y  e n t e r e d  i n  t h e  PTIS v i a  PIO/P1s 

s u b m i t t e d  by m i s s i o n s .  The PD i s  used  t o  n o t i f y  O I T  o f  p rogram 

changes and program complet ions .  Program changes a r e  e n t e r e d  i n  

P a r t  3 o f  t h e  PD and a  g r e e n  copy ,  w i t h  P a r t  1 c o m p l e t e d ,  i s  



forwarded to OIT. Copies are not forwarded to TFA since third 

country participants are not eligible for AID insurance. 

When a participant departs the country of training or re- 

turns to his/her country of residence, applicable fields of Part 

4 are filled out and a green copy forwarded to OIT. The file 

record copy is maintained by the originator of the PD. 
. . 

4.1.2.6 PD Usaae For Contract Admlnlstered Third C0Wx.y 

PD form usage for contract administered third country 

training differs little from its use in other contract admin- 

istered training. The only procedural difference is that a copy 

of the PD is not sent to the insurance administrator. 

The Participant .Assignment Form is.' automatically generated 

by the PTIS whenever data from a new directly funded or OIT 

assigned independently funded PIO/P is entered. The form is 

attached to the PIO/P package and forwarded to Contract Manage- 

ment for program agent assignment. Individuals performing the 

assignment review the contents of the form, note any changes, 

place the name of the assigned program agent in the space pro- 

vided on the form, write the appropriate date on the form, supply 

any comments and route the form back to data entry. 

4.1.4 . . 

A copy of the completed TIP cable is forwarded to data entry 

by OIT program managers. The date of the TIP cable is entered 

into the applicable participant record. 



4.1.5 on 

Confirmation cables are forwarded to data entry by program 

managers. The date of the cable and program cost and duration 

data is entered in the applicable participant record. 

4.1.6 -t and Na-on . . 

The OIT INS liaison officer uses the Participants in Over- 

stay Status Report to indicate which participants are confirmed 

"no-goes". Figure 4-2 displays a copy of the report. 

4.1.7 Pastlca.&ant Record Modlflcation . . . . 

Participant records maintained in the PTIS may require modi- 

fication as a result of discrepancies noted by OIT internal 

operations or through coordination with organizations external to 

OIT. All modifications to PTIS records should be accomplished by 

wiitten requests. Figure 4-3 provides a sample of a form which 

could be used. The actual format of the form should be deter- 

mined during detail design. 

4.1.8 7- 

The PTIS automatically generates certain numbers and dates 

during system operations. These data elements are: 

o. INS Indicator 

o Insurance Entitlement Indicator 

o Participant Number 

o Participant Record Indicator 

o Record Creation Date 

o Type Source Document 

o Update Date 

o Visa Source Match 



Section 9 defines these elements. 

4.2 

Data from supplemental inputs are used in the PTIS to im- 

prove the quality of data maintained in the data base and, for 

visa data, to increase the number of participants maintained in 

the PTIS. 

Data entered into the PTIS from supplemental documents 

or files should be evaluated periodically to determine its 

usefulnesstothe PTIS. If the datadoes not improve the quality 

of the PTIS data or increase the number of participants main- 

tained in the PTIS, the use of the documents or files should be 

discontinued. However, if the data improves the quality of the 

PTIS data base or increases the number of participants main- 

tained, applicable supplemental documents or files should be 

evaluated for use as a primary input. 

4.2.1 1 6 6 A o n  Form 

The responsible official who issues and signs this form is 

required to send Copy 5 (the blue copy) to OIT. There should be 

an IPA 66A for every participant to be trained in the U.S., 

whether he or she is adirectly funded, independently funded or a 

contract participant. Since the form authorizes a maximum of one 

year's stay in the U.S. A participant whose program exceeds one 

year's time must have an additional IAP 66A submitted to OIT to 

extend his or her visa. Participants entered into the PTIS from 

visa data are classified as undefined participants. 

4.2.2 Unfunded PIO/P1g 

During the transition from the prototype PTIS to the concep- 



tual PTIS, OIT will continue to receive PIO/P1s for unfunded 

training programs. While the primary source document for un- 

funded participants is a PD form, the conceptual PTIS will use 

the PIO/P to enter the participant in the PTIS. However, the 

participant will be maintained in an undefined status until the 

appropriate PD is received. 

4.2.3 /FMIs Partlc s • t P a w t  S V S ~ ~  

The main purpose of accessing Financial Management's Parti- 

cipant Payment System (PPS) is to obtain the PIO/P date of issu- 

ance and the amount of funding and duration of funding for each 

PIO/P. A computer program executed in batch mode is the vehicle 

best suited to accomplish this purpose. Additionally, OIT may 

wish to access the PPS, on an ad hoc basis, to associate PPS data 

elements with the corresponding PTIS data on direct participants. 

This interface is discussed in detail in Section 6.1. 

4.2.4 ce of C o n m c t  -ntls COO= Data Base 

The purpose of interfacing with the Office of Contract 

Management's COORS Data Base is to obtain contract data for use 

in conjunction with the PTIS Contractor Extract File. Contract 

data obtained from the COORS is used to verify contract data in 

the Contractor Extract File or to build records of unknown con- 

tractors. The Contract Management interface is discussed in 

detail in Section 6.2. 

4.2.5 lon Svstem (EVIS) 

The purpose of the EVIS inteface is to ensure the inclusion 

of all legitimate AID participants in OIT's data base. Section 

6.3 contains a detailed discussion of this interface. 



4.2.6 t Information S v s t m  

The new PTIS w i l l  i n t e r f a c e  w i th  t h e  INS NIIS t o  o b t a i n  INS 

d e p a r t u r e  d a t a  on U.S. t r a i n e d  p a r t i c i p a n t s  whose p rog rams  h a v e  

ended. S e c t i o n  6.4 c o n t a i n s  a  d e t a i l e d  d i s c u s s i o n  of t h i s  i n t e r -  

f a c e .  

4.2.7 LqDA and P a r t n e r s  i n  1 n k m a U a . d  E d u c a t i ~ n  and 

A s  p rogram a g e n t s ,  t h e  USDA and P a r t n e r s  w i l l  b e  c h a r g e d  

wi th  r e g u l a r l y  exchanging PD d a t a  w i th  OIT. S i n c e  bo th  e n t i t i e s  

m a i n t a i n  a u t o m a t e d  p a r t i c i p a n t  t r a c k i n g  s y s t e m s  in -house ,  it 

might be m u t u a l l y  b e n e f i c i a l  i f  t h e y  were t o  exchange PD d a t a  i n  

m a c h i n e - r e a d a b l e  f o r m a t .  T h e s e  m a c h i n e - r e a d a b l e  f i l e s  would  

r e p l a c e  r a t h e r  t h a n  s u p p l e m e n t  t h e  hard-copy  PD forms.  O t h e r ,  

non-automated program a g e n c i e s ,  would  c o n t i n u e  t o  s u p p l y  h a r d -  

copy  PD forms.  The i n t e r f a c e  i s  d i s c u s s e d  i n  d e t a i l  i n  S e c t i o n  

6.6. 



SECTION 5 

5.0 Sy.s&m Ou- 

The types and contents of the reports and other outputs 

proposed for the new PTIS are based on the Pinkerton project 

team's analysis of the requirements for a PTIS. The project 

team's analysis of output requirements used information developed 

during discussions and interviews with personnel in OIT. 

This section defines and discusses the system outputs of the 

proposed conceptual PTIS. The section is presented in five 

parts: 

o Participant Status Reports 

o Management Coordination Reports 

o Ad Hoc/Query Reports 

o Verification Reports 

o Statistical Reports 

5.1 ~ ~ - 4 3 l l ~ S  W ~ o r t S  
. . 

Participant status information is required for successfully 

monitoring and managing the participant program and for coordi- 

nating and interfacing with personnel in other AID offices and 

other government organizations. The purpose of the status re- 

ports discussed in this section is to provide a flexible vehicle 

for obtaining participant status information. 

Status reports can be generated to obtain information on a 

subset of participants in a particular status at a specific time 

or on a subset of participants placed in a particular status 

during a specific period of time. The participant data retrieved 



for each report is ordered by participant name unless some other 

order, such as cooperating country, program agent, etc. is speci- 

fied. Each status report provides a count of the number of 

participants listed on the report. Status reports can be grouped 

in various combinations to generate management coordination re- 

ports. 

When the new PTIS is initially implemented, status reports 

should be generated monthly as a quality control mechanism. 

After the new PTIS has been implemented for approximately three 

to four months, and the reports have demonstrated that the opera- 

tional procedures implemented with the new PTIS are effective, 

some of the reports can be generated on as "as neededu basis. 

5.1.1 w t  Status in the PTIS . . 

The conceptual PTIS maintains data in participant records 

which allows the status of any participant to be easily 

determined. The Participant Record Indicator identifies the 

state of a participant's record while key dates and the 

indication of update by a particular source document identifies 

the specific phase or status of a participant. The record status 

maintained by the PTIS are: 

o Undefined 

o Active 

o History 

o Cancelled 

The organization of each status report reflects a particular 

participant status which is the subject of that report. The 

participant status identified in the PTIS and reflected by these 

reports are: 



(1) B e c e i v d .  The r e c e i v e d  s t a t u s  i d e n t i f i e s  t h e  s p e c i f i c  

d a t e  when p a r t i c i p a n t  d a t a  i s  i n i t i a l l y  e n t e r e d  i n t o  t h e  PTIS. 

I t  i s  n o t  a  s t a t u s  m a i n t a i n e d  f o r  a n y  l e n g t h  o f  time s i n c e  e a c h  

p a r t i c i p a n t  a c q u i r e s  a  d i f f e r e n t  s t a t u s  a s  s o o n  a s  a d d i t i o n a l  

d a t a  i s  e n t e r e d .  R e p o r t s  r e l a t i n g  t o  t h e  r e c e i v e d  s t a t u s  c a n  

p r o v i d e  in format ion  on o n l y  t h o s e  p a r t i c i p a n t s  who were success -  

f u l l y  e n t e r e d  i n t o  t h e  PTIS w i t h i n  a  s p e c i f i c  p e r i o d  o f  time, 

i.e., f o r  a  p a r t i c u l a r  month, q u a r t e r ,  e t c .  P a r t i c i p a n t s  e n t e r e d  

i n t o  t h e  s y s t e m  a s  u n d e f i n e d  p a r t i c i p a n t s  a r e  n o t  i n c l u d e d  i n  

t h i s  category.  A p a r t i c i p a n t  e n t e r e d  i n  t h e  PTIS i n  t h e  r e c e i v e d  

s t a t u s  i s  c o n s i d e r e d  a n  a c t i v e  p a r t i c i p a n t  u n t i l  r e t i r e d  t o  

h i s t o r y  s t a t u s .  

( 2 )  T r a i n i n g  f o r  d i r e c t l y  funded p a r t i c i p a n t s  

and f o r  i ndependen t ly  funded p a r t . i c i p a n t s ,  i n  academic programs, 

a r e  programmed by o r g a n i z a t i o n s  under c o n t r a c t  t o  A I D / O I T  o r  by 

OIT p e r s o n n e l .  When d a t a  is  e n t e r e d  i n t o  t h e  PTIS f o r  s u c h  a  

p a r t i c i p a n t ,  he  o r  s h e  is  i n  an unassigned s t a t u s  u n t i l  a  program 

agen t  is ass igned.  A t  t h a t  p o i n t ,  t h e  p a r t i c i p a n t  s t a t u s  changes 

from unass igned t o  a s s igned .  

(3) Assigned p a r t i c i p a n t s  a r e  t h o s e  d i r e c t l y  o r  

i n d e p e n d e n t l y  funded  p a r t i c i p a n t s  who h a v e  been  a s s i g n e d  t o  a  

program agen t  and whose t r a i n i n g  program has  n o t  been programmed. 

( 4 )  P r n g r a m m e d .  T h i s  c a t e g o r y  a p p l i e s  t o  t h o s e  

p a r t i c i p a n t s  whose t r a i n i n g  program was completed by an a s s igned  

program agen t  o r  by a  c o n t r a c t o r ,  b u t  who has  n o t  a r r i v e d  a t  t h e  

coun t ry  of  t r a i n i n g ,  i.e., come onboard. 

(5 )  Onboard. A p a r t i c i p a n t  who has  a r r i v e d  a t  t h e  coun t ry  



of training is in the onboard status. He or she stays in the 

onboard status until his or her training program is completed. 

(6) -eted. When a participant has finished a training 

program, successfully or otherwise, he or she is in a completed 

status. The participant remains in this status until he or she 

departs the country of training, returns home or becomes an 

overstay. 

(7) -. Participants who have completed 

technical training programs in the United States and who have 

departed. the United States are in the departed status. The 

departure date can be obtained from a PD form or from INS data. 

Returned status references a participant who has completed 

an academic training program in the United States and has 

returned to his country, as confirmed by the mission in that 

country. 

(8) Q y u t a v .  A participant who completes a technical 

program, in the United States, and does not depart the United 

States within 14 days after program completion, is in the 

overstay status. A participant who completes an academic program 

and whose return to his/her home country is not confirmed within 

30 days after program completion, is also in the overstay status. 

A participant who does not depart/return because he/she has 

received waivers or was granted a voluntary departure exemption 

is not considered an overstay. 

( 9 )  
. . a -. A participant who receives 

training in the United States and who does not depart before 

his/her visa expires or whodoes not obtain anew visabefore the 

previous one expires, is in this category. A participant whose 



visa will expire within a period of time specified for a report 

are included in this status. A participant can be in this status 

and another at the same time. 

(10) Retired. When a participant record is reclassified 

from active to history, the participant is in the retired or 

history .status. 

(11) Ilndefined. Any participant entered in the PTIS from 

any source document other than the primary source document for 

that type participant, is in this status. For example, data for 

a directly funded participant is obtained from an IAP 66A instead 

of the appropriate PIO/P source document. Participants stay in 

the undefined status until the primary source document is re- 

ceived or the record is removed. 
. a 5.1.2 W t . 0 f  Partlclpant Status ReDOrtS 

For each report presented in this section, the following are 

discussed: 

o Description 

o Report Period 

o Distribution 

o Organization/Format 

o Selection Criteria 

o Fields 

The data elements referenced during these discussions are defined 

in Section 9 of this report. 
a .  

5.1.3 P u t i c i ~ a n t s  Received 

i~tion. The received status applies to any participant 



who is  e n t e r e d  i n  t h e  PTIS a s  an a c t i v e  p a r t i c i p a n t .  I t  does  n o t  

i n c l u d e  p a r t i c i p a n t s  i n  t h e  undef ined s t a t u s  o r  p a r t i c i p a n t s  who 

c a n c e l l e d  a  t r a i n i n g  program b e f o r e  t h e y  a r r i v e d  i n  t h e  c o u n t r y  

of t r a i n i n g  t o  s t a r t  t h e  program. 

The r e p o r t  is  used t o  i d e n t i f y ,  by name, t h o s e  p a r t i c i p a n t s  

who were  e n t e r e d  i n  t h e  PTIS a s  a c t i v e  p a r t i c i p a n t s  d u r i n g  a  

s p e c i f i e d  p e r i o d  of time. 

B e ~ o r t  Per iod .  Monthly a t  f i r s t  and then  a s  needed. 

-. OIT/RS. 

tion/Form& F i g u r e s  5-1 p r e s e n t s  t h e  l a y o u t  of t h i s  

r e p o r t .  

& L e o n  C r i t e r i a .  The c r i t e r i a  f o r  q u a l i f y i n g  p a r t i c i -  

p a n t s  f o r  t h e  r e c e i v e d  s t a t u s  a r e  t h a t  t h e  P a r t i c i p a n t  Record  

I n d i c a t o r  i s  s e t  t o  ' a c t i v e ' ,  o r  was s e t  t o  ' h i s t o r y '  d u r i n g  t h e  

p e r i o d  s p e c i f i e d ,  and t h e  Record C r e a t i o n  Date  occu r s  w i t h i n  t h e  

pe r iod  s p e c i f i e d .  

Ul&. The m a j o r i t y  o f  t h e  v a l u e s  f o r  t h e  f i e l d s  o f  t h i s  

r e p o r t  a r e  r e t r i e v e d  d i r e c t l y  f rom c o r r e s p o n d i n g l y  named d a t a  

e l e m e n t s  i n  t h e  PTIS d a t a  base .  Some a r e  d e r i v e d  f rom t h e  

r e t r i e v e d  v a l u e s  u s i n g  program l o g i c  o r  d e c o d e  t a b l e s .  An 

excep t ion  is t h e  sou rce  document f i e l d  which is ob ta ined  from t h e  

e a r l i e s t  d a t e d  e n t r y  i n  t h e  Type Source Document d a t a  element.  

5.1.4 P a r t w t s  U- . . 

-. T h i s  r e p o r t  l i s t s  a l l  d i r e c t l y  f u n d e d  o r  

AID/OIT  ass igned ,  i ndependen t ly  funded p a r t i c i p a n t s  i n  academic 

t r a i n i n g  programs, who have  n o t  been a s s igned  t o  a  program a g e n t  

a s  o f  t h e  end o f  a  s p e c i f i c  p e r i o d  o f  t ime .  The r e p o r t  i s  used  

a s  an a i d  t o  managing program agen t  assignments.  
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t P U ,  Monthly, 

, OIT/RS and OIT/CM, OIT/CM uses the report 

to assist in monitoring unassigned participants. 

Oraanization/Format. Figure 5-2 provides a layout for this 

report, The entries in the report are ordered by Record Creation 

Date from earliest to most recent date. 

Q T h e  c r i t e r i a  f o r  q u a l i f y i n g  

participants for the unassigned status are: 

. . ici~ant Record Indicator o is set to "activen 

0 
. . Tralnlna Arranaement is either "directly 

funded" or "independently funded" 

o Z y ~ e  Z~aining i s  s e t  t o  " a c a d e m i c "  f o r  

independently funded records 

o P- Aaencv is blank, 

-l&. The majority of the values for the report fields 

are obtained directly from correspondingly tagged data elements 

in the PTIS data base, Some are obtained from PTIS decode tables 

using retrieved codes, Exceptions to this are: 

Name lvation 

Date entered PTIS System Obtained from the value contained 
in the Record Creation Date data 
element 

Total Unassigned 
Participants 

Count of the number of unassigned 
participants found. 

. . 
5.1.5 Pasticagmts Assianed 

Descri~ti~n, This report applies to those directly funded 

or independently funded participants who are entered in the PTIS 

as active participants for assignment to a program agent, The 
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report is used to identify, by name, the participants maintained 

in an assigned status at a particular time or those who were 

placed in that status during a period of time. 

wort Period. Monthly at first and then as needed. 

Distribution. OIT/RS, OIT/CM and any other interested and 

authorized organizational entity. 

tion/Format. Figure 5-3 presents the organization 

and layout of this report. The report is ordered alphabetically 

by participant last name. Assigned participants can be grouped 

by program agent, contractor, country or any other field 

contained in the report. 

terh. The criteria for qualifying partici- 

pants for the assigned status are: 

0 
. . B-61 Inaicator is set to "active" 

o Zraininq Armnqemenf G Q B ~  indicates either 

"directly funded" or "independently fundedn 

o proarbm contains a value other than blanks. 

If the assigned status is associated with having occurred 

during a period of time, the criteria used for qualification are: 
. . 

-Statusuiu&QL o is "activen or was 

set to "history" during the period specified 

o TvDe document indicates the entry of data 

from a Program Agent Assignment Form during the 

period of the report. 

ul&. The values for the fields of this report are 

retrieved directly from correspondingly named data elements in 

the PTIS data base or derived from the retrieved values using 

program logic or decode tables. 
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The Total Participants Assigned field is a count of the 

number of participants listed on the report. 

5.1.6 P a r t l w t s  Proarammed . . 

tion. This report applies to those participants 

whose status changed from assigned to programmed as a result of 

programming efforts by a program agent. It also applies to those 

participants entered in the PTIS as active participants upon the 

receipt of a contractor submitted PD indicating programming ef- 

forts were completed. The report can be used to identify, by name, 

those participants maintained in a programmed status at a speci- 

fic time or those who were placed in the programmed status during 

a specified period of time. 

rt Period. Monthly at first and then as needed. 

Distribution. OIT/RS, OIT/CM, and any other interested and 

authorized organizational entity. 

tion/Fo. Figure 5-4 presents the organization 

and layout of this report which is ordered alphabetically by 

participant last name. Programmed participants can be grouped by 

any report field but would have the best utility grouped by 

Program Agent. 

l i ~ n i .  The criteria for qualifying 

participants for the programmed status are: 
. . Record UdicatQL o is set to "active" 

o Date is a date later than the time of the 

report 
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If the programmed status is associated with having occurred 

during a specified period of time, the qualifying criteria are: 

0 
. . Record Indicator is set to "active" or 

set to "history" during the period of time 

spec if ied 

o TvPe Source Doc- indicates the entry of data 

from a program agent PD form (Part 2) or a con- 

tractor PD form (Parts 1 & 2). 

Ulh. The values for the fields of this report are 

retrieved directly from correspondingly named ata elements or 

derived from the retrieved values via program logic or decode 

tables. 

The Total Participants Programmed field is a count of the 

number of participants listed for the report. 

5.1.7 -s O n b o a r d  . . 

-. This report applies to those AID participants 

who entered or came "onboardm a country for training. The report 

can be used to identify, by name, those participants maintained 

in an onboard status at a specific time or those who were placed 

in the onboard status during a specified period of time. 

&port Period. Monthly at first and then 'as needed. 

Qi~L~ihufian. OIT/RS and any other interested and 

authorized organizational entity. 

Oraanization/Format. Figure 5-5 presents the organization 

and layout of this report. The report is ordered alphabetically 

by participant last name. Onboard participants can be grouped by 

any report field such as Program Agent, Contractor, Country, etc. 
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Sele~kian,Crikeri. The criteria for qualifying 

participants for the onboard status are: 

0 
. . Indicator set to "active" 

o is a null value or Procrram 

Comr>l_etion is a date later than the date of 

the report 

o Onboard D_ate is a date earlier than the date of 

the report. 

If the onboard status is associated with having occurred 

during a specified period of time, the following qualification 

criteria are used: 

0 
. . clDant Status IndlCcato~ is set to "activew or 

was set to "historyw during the period of the 

report 

o Qnboard D_ate is a date that occurred during the 

specified period of time. 

Ul&. The majority of the values for the fields of this 

report are retrieved directly from correspondingly named data 

elements. Some are derived from the retrieval values via program 

logic or decode tables. The Total Participants Onboard field is 

a count of the number of participants listed in the report. 

5.1.8 Prourams Com~letu 

DescriRkiQn. This report applies to those AID participants 

who have completed a training program. The report can be used to 

identify by name those participants who were placed in a 

completed status during a specific period of time. While this 

repo* could be used to identify those participants who have 

completed a training program, but who have not departed the 



country of training or returned to their country, the report 

discussed in paragraph 5.2.6 of this section is specifically 

designed for that purpose. 

rt P e r i o d .  Monthly at first and then as needed. 

Distribution. OIT/RS or any otherwise interested and 

authorized organizational entity. 

atiog/Format. Figure 5-6 presents the organization 

and layout of this report. The report is ordered alphabetically 

by participant last name. Selected participants can be grouped 

by any report field such as Progran Agent, Facility, Date Com- 

pleted, etc. 

S e l e c k i a n - C r i k c r i n .  The criteria for qualifying 

participants for the completed status are: 
. . 

-J&!xXd1ndicator o is set to "activen- or 

was set to "history" during the period of the 

report 

o U m g l W  Uika is a date which occurred 

during the period of the report. 

E k l a S .  The majority of the values for this report are 

retrieved directly from correspondingly named PTIS data elements. 

Some are derived from the retrieved values via program logic or 

decode tables. The Total Programs Completed field is a count of 

the number of participants listed in the report. 

5.1.9 B u t l w t s  DeDarted/Heturned . . 

Qescrio-. This report applies to those AID participants 

who have departed the United States for their home counties after 

completing a technical training program or have returned (with 
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mission confirmation) to their home countries after completing an 

academic training program. This report is used to identify, by 

name, those participants who were placed in a departed/returned 

status during a specific period of time. 

ort Period. Monthly at first and then as needed. 

Distribution. OIT/RS or otherwise interested and authorized 

organizational entity. 

tion/For&. Figure 5-7 presents the organization 

and layout of this report. Tthe report is arranged alphabetically 

by participant last name. Selected participants can be grouped 

by report field. 

Sclesfian-Crifcria. The criteria for qualifying 

participants for the departed/returned status are: 
. . 

EartlclDant Record IndicatQL o was set to "historyn 

during the period of the report 

=- . . o W indicates "technical" training 

and neDarture Date is a date which occurred during 

the period of the report 

TvPeTralnlna 
. . o _Code indicates "academicn training 

and Confirmed Return Date is a date which occurred 

during the period of the report. 

Ul&. The majority of the values for the fields of this 

report are retrieved directly from correspondingly named PTIS 

data elements. Some values are derived from the retrieved values 

via program logic or decode tables. The Total Participatns 

Departed/Returned field is a count of the number of participants 

listed in the report. 
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5.1.10 -- . . 

Qescr;iption. This report applies to those AID participants 

who have come to the United States for a training program and 

have not returned to their home countries after successfully or 

unsuccessfully completing the program. Technical participants 

become overstays when they do not depart the United States within 

14 days after completing training. Academic participants are 

considered overstays when they complete a program and do not 

return to their home countries within 30 days. The report is 

used to identify, by name, those participants who are in an 

overstay status at a specific time. It is the vehicle used by 

the INS Liaison Officer to indicate which participants should be 

classified as con£ irmed nonreturnees. 

ort P-. Monthly. 

Distribution. The overstay report should be forwarded to 

the OIT INS Liaison Officer to assist in coordinating efforts 

associated with nonreturnees. The INS Liaison Officer should 

inform data entry, by annotating this report, of those partici- 

pants who should be placed in the confirmed nonreturnee status 

(no-go's) . 
/Form& Figure 5-8 presents the organization 

and layout of this report. The report is ordered alphabetically 

by participant last name. Selected participants can be grouped 

by any report field, i.e., country, contractor, etc. 

Sele~fi~n-C~if~~id. The criteria for qualifying 

participants for the overstay status are: 
. . -Record- o is set to "active" 



REPORTS LAYOUTS 

PARTICIPANTS I N  OVERSTAY STATUS 

PARTICIPANT NAME 

NUMBER ARNG NO FACL DATE (ACAD)' (ACAD) (ACAD, IF KNOWN) CNFRMED DATE 

X X / X X / X X  X X X X X X  X  XXXXXXXXXXXXXX xxxx X X X X  X X / X X / X X  X X / X X / X X  XXXXXX X X X X X X X X X X X X  
X X X X X X X X X X X X X X X X X X X X ,  XXXXXXXXXXXXXX X  XXXXXX X X X X X X X X X X X X X X X  X X X X X X X X X X X X X X X  X X / X X / X X  X  X X X X X X X X X  X X / X X / X X  X X / X X / X X  

cn TOTAL PARTICIPANTS I N  OVERSTAY STATUS: X X X  
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o Proaram -1- U is a date which is at 

least 14 days earlier than the date of the report 

when the Tralnlna . . is technical. The date is 

at least 30 days earlier than the date of the 

report when . . is academic. 

u l h .  The majority of the values for the fields of this 

report are retrieved directly from correspondingly named PTIS 

data elements. Some are derived from the retrieved values by 

program logic or via decode tables. The Total Participants In 

Overstay Status field is a count of the number of participants 

listed in the report. 

5.1.11 Visa Status 

D m a t l o n  . . . This report applies to those AID participants 

whose visas have expired ,or will expire within the same number of 

days as the period of the report; i.e., 30 days for. a monthly 

report, 120 days for a quarterly report, etc. The report is used 

to identify, by name, those active participants whose visas have 

expired or are expiring. 

~ o r t  Period. Monthly. 

m. OIT/RS and applicable program agents and 

contractors. 

n / F o ~ ~ .  Figure 5-9 titled Visa Status presents 

the organization and layout of this report. The report is 

ordered alphabetically by participant name for both participants 

with expired visas and for participants possessing visas which 

expire within a specified period of time. 



1 

I 
! 

i 
I 

REPORTS LAYOUTS 
I 

VISAS EXPIRED OR EXPIRING WlJHlN THE NEXT XXXXXX DAYS 

PARTICIPANT NAME 

NUMBER LAST V I S A  FACL DATE ARNG 1 D 

xx/xx/xx xx /xx /xx  xxxxxx xxxxxxxxxx xxxx xx /xx /xx  x XXXXXXXXXXXXXX XXXX X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X  
XXXXXXXXXXXXXXXXXXXX, XXXXYXXXXXXXXX X XXXXXX XXXXXXXXXXXXXXX XXXXXXXXXXXXXXX - XX/XX/XX X XXXXXXXXX XX/XX/XX XX/XX/XX 

xx/xx/xx xx/xx/xx xxxxxx xxxxxxxxxx xxxx  xx /xx /xx  x XXXXXXXXXXXXXX XXXX X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X  

Cn 
I TOTAL VISAS EXPIRED: XXX 
IU 
P 

TOTAL VISAS EXPIRING: XXX 

1 

F i g u r e  5-9:. V i s a  S t a t u s  

;<-b'old hnck a1 dulled Dine. 

Subsmctlon( J 

Doc. Docummncmd 

Nmr 0 Rmvl.lon 

Chonr Hells. # 

DATA PROCESSING 
SYSTEM DOCUMENTATION AND 

OPERATING PROCEDURES MANUAL 

SYSTEM T I T L E :  

PARTICIPANT TRAINING INFORMATION SYSTEM 
SYSTEM ID; 

PTI  S 



Sel~~Lian,GriLeria. The criteria for qualifying 

participants for the visa expired category are: 
. a Record Indicatoz o is set to "active" 

o JL- u nate is a date earlier than the date of 

the report. 

The criteria for qualifying participants for the visa 

expiring category are: 
. . Partlcrsant Record I n d i c a t ~ ~  o is set to "active" 

o JLiSg u Date is a date which is later than the 

date of the report, but occurs within the number 

of days of the report; i.e., within 30 days of the 

date of a monthly report. 

alas. The majority of the values for the fields of this 

report are retrieved directly from correspondingly named PTIS 

'data' elements. Some are derived from the retrieved values by 

program logic or from decode tables. The total fields are a 

count of the number of report participants with visas expired and 

a count of the number with expiring visas. 

5.1.12 -ts Retired . . 

This report applies to those participants 

whose records have been moved from active to "history" status. 

The report is used to identify, by name, those participants moved 

to the history status during a specified period of time. It 

could also be used to identify all participant records maintained 

in the history state, if the need ever surfaced. 

ort Pe-. Monthly at first then as need. 

tribution. OIT/RS. 



Oraanization/Format. Figure 5-10 provides a layout of this 

report. 

e l e i ~ n i i a .  The criteria for qualifying 

participants for the retired/history status is the PartlclPant . a 

Record being set to "history". 

-la. The majority of the values for the fields of this 

report are retrieved directly from correspondingly named PTIS 

data elements. Some are derived from retrieved values via 

program logic or via decode tables. The total field is a count 

of the number of participants listed in the report. 

5.1.13 m e d  Putic- . . 

Description. Those participants entered into the PTIS from a 

source document other than the appropriate source document are 

the subject of this report. The report is forwarded to appli- 

cable missions and contractors to make them aware of the unde- 

fined status of their participants and of the need to submit the 

appropriate source document. 

ort Period. Monthly. 

Qiskribnkian. O I T / R S  and applicable contractors and 

missions. 

Oraanization/Format. Figure 5-11 presents a layout of this 

report. 

k1~s;fi~n-Crif~rid. The criterion for qualifying 

participants for the undefined status is the P a r t i c i ~ w  . . 
Record 

Indicator being set to the "undefined" state. 

-l&. The majority of the values for the fields of this 

report are retrieved directly from the retrieved values using 

program logic or via decode tables. The total field is a count 
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SYSTEM TITLE: SYSTEM Ih 

PARTICIPANT TRAINING INFORMATION SYSTEM PTIS 
C h a p .  Hetlce # 

REPORTS LAYOUTS 

UNDEFINED PARTICIPANTS 

PARTICIPANT NAME SOURCE DOC ENTRY COOP COUNTRY BIRTH DATE SEX PIO/P NUMBER TYPE TRNG 
DOCUMENT DATE 

TRAIN1 NG ARRANGEMENT IAP 66A IAP 66A IAP 66A VISA STRT VISA END 
NUMBER DATE PURPOSE DATE DATE 

X X X X X X X X X X X X X X X X X X X X .  XXXXXXXXXXXXXX X  X X X X X X X X X X  X X / X X / X X  x X X X X X X X X X X X X X X  X X / X X / X X  X  X X X X X X X X X X X X X X X  X X X X X X X X X  
X X X X X X X X X X X X X X X X X X X X X X X X X X  XXXXXX X X / X X / X X  X X X X X X X X X X  X X / X X / X X  X X / X X / X X  

X X X X X X X X X X X X X X X X X X X X ,  XXXXXXXXXXXXXX X  X X X X X X X X X X  X X / X X / X X  X X X X X X X X X X X X X X X  X X / X X / X X  X  X X X X X X X X X X X X X X X  X X X X X X X X X  
X X X X X X X X X X X X X X X X X X X X X X X X X X  XXXXXX X X / X X / X X  X X X X X X X X X X  X X / X X / X X  X X / X X / X X  
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of the number of participants listed in the report. 

5.1.14 Wtlclgant Record . a 

Qescrigtion. This report provides the capability to list 

all recorded data elements for any participant. The report is 

used to obtain a hard copy display of all data maintained for a 

particular participant. 

~ o r t  P e w .  As needed. 

tion. As authorized. 

Oraanization/Format. Figure 5-12 provides a layout of this 

report. 

Sele~fi~n,GJ;iLeJ;in. The criteria for retrieving a 

participant record for hard copy display are: 

PartlclDant 
. . o Number, or 

o PnrLi~igank LnsL Name and QnLe ~f BiJ;Lh and 

Countrv. 
EFelds. The majority of the fields for this report are 

retrieved from correspondingly named data elements in the PTIS 

data base. Some are derived from the retrieved data using decode 

tables. 

5.2 w e n t  Co-ation Reports 

The status reports discussed in paragraph 5.1 are a means of 

providing the status of an individual participant or identifying 

all participants maintained in a particular status. The status 

reports provide the information necessary to monitor the per- 

formance of the PTIS and assist in managing the participant 

program, but the information required to coordinate the flow of 

participant data between different organizational units must be 
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4DMI 111 S T R A T I V E  DATA CONTROL NUMBER: XXXXXX 
F A M I L Y  NAME F I R S T  NAME M I D D L E  NAME B I R T H  DATE SEX COOP COUNTRY :CODE T R A I N I N G  C0UNTRY:CODE T Y P E  T R A I N I N G  
XXXXXXXXxXXXXxXXXXxX XXXXXXXXXXXXXX XXXXXXXXXXXXXX XX/XX/XX XXXXXX XXXXXXXXXXXXXXX XXX XXXXXXXXXXXXXXX XXX XXXXXXXXX 
REQ START DATE PROJ. NO COMPLETE P I O / P  NUMBER 
x x / x x / x x  XXXXXXXX XXXXXXXXXXXXXXX XXXXXXXXXXXXXXX XXXXXXXXXXXXXXX XXXXXXXXXXXXXXX XXXXXXXXXXXXXXX XXXXXXXXXXXXXXX 

XXXXXXXXXXXXXXX XXXXXXXXXXXXXXX XXXXXXXXXXXXXXX XXXXXXXXXXXXXXX 
PROGRAM AGENCY :CODE DOC ATTACHED T R A I N I N G  ARRANGEMENT :CODE 
XXXXXXXXXXXXXXX XXXX XXXXXXXXXXX XXXXXXXXXXXXXXXXXXXXXXXXXX X  

0 N o r  0 Rmvlslm 

ch0ne0 Notlc. I -- SYSTEM TITLE: ! 

P A R T I C I P A N T  T R A I N I N G  lNFORMAT!ON SYSTEM 

PROGRAM DATA 
ONBOARD DATE F I E L D  OF T R A I N I N G  :CODE MAJOR COURSE OF STUDY :CODE 
XX/XX/XX X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X x x x x x x x x x x  xxxx X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X x x x x x x x x x x  XXXX 
FUTURE OCCUPATION :CODE DEGREE 0BJ :CODE PROJ COMPL DATE 
X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X x x x x x x x x x x x x x x x x x x x x x x x x x x x x x  XXXX XXXXXXXXXX X XX/XX/XX 
PROGRAMEIER I D  :CODE I N S  ENTLMT ENTLMT STRT-END DATE T R A I N I N G  F A C I L I T Y  :CODE START DATE END DATE 
XXXXXXXXXXXXXX XXXX XXX XX/XX/XX XX/XX/XX XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX XXXXX XX/XX/XX X X l X X i X X  

SYSTEM IR 

P T I S  

X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X x x x x x x x x x x  XXXXX XX/XX/XX XX/XX/XX 
X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X x x x x x x x x x x  XXXXX XX/XX/XX XX/XX/XX 
x X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X x x x x x x x x x x  XXXXX xX/xX/xx X X / X X / X X  
X X X X X X X X ~ X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X  XXXXX XX/XX/XX XX/XX/XX 

CONTRACTOR NAME :CODE ' NUMBER AGENCY ADMINISTRATOR 
X X X X X X X X X X X x X X X X x X X x X X X X X X X X X X X X X X X X X X X X  XXXXX, X X X X x X X X X X X X X X X X X X X X X X X X X  XXXXXXXXXXXXXXXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXXXXX 
ADDRESS (STREET, CITY, STATE AND ZIP CODE) PHONE NUMBER PD ISSUED DATE 
X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X x x x x x x x x x x x x x x x x x x x x x x x x x x x x x  (XXX)XXX-XXXX XX/XX/XX 

I 

PROGRAM COMPLETION DATA I 
NONRETURNEE STATUS DEPARTURE 1 - 9 4  ADM NO F I N A L  PROG STATUS DEG A C H I E V E D  CONFIRMED RETURN DATE PD I S S U E D  DATE 
XXXXXXXXXXXXX XX/XX/XX XXXXXXXXXXXX XXXXXXXXX xxxxxxxxxx xx /xx /xx  xx /xx /xx  

PROJECT IMPLEElENTATION ORDER/PARTIC IPANTS ( P I O / P )  DATA 
ISSUANCE DATE: XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX 
FUNDING AMOUNT FUNDING DURATION 
XX,XXX XX,XXX XX,XXX XX,XXX XX,XXX XX,XXX XX,XXX XX,XXX XX,XXX XX,XXX XX XX XX XX XX XX XX XX XX XX 

A P  6 6 A  DATA 
CONTROL NUMBER: XXXXXX XXXXXX XXXXXX XXXXXX XXXXXX XXXXXX XXXXXX XXXXXX XXXXXX XXXXXX 
V I S A  START DATE: XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX 
V I S A  END DATE: XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/dX/XX XX/XX/XX XX/XX/XX XX/XX/XX 
A C T I O N  DATE: XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX XX/XX/XX 
PURPOSE OF F0RM:CODE 
XXXXXXXXXX:X XXXXXXXXXX: X  XXXXXXXXXX:X XXXXXXXXXX:X XXXXXXXXXX:x XXXXXXXXXX:X XXXXXXXXXX:X XXXXXXXXXX:X XXXXXXXXXX: X  XXXXXXXXXX:X 
COUNTRY OF B1RTH:CODE 

:<-).'old back n l  dulled Ilne. 
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ABLE DATA INFORMATION 
T I P  DATE CONFIRMED DATE 
xx/xx/xx xx/xx/xx 

ENERATED DATA CONTROL NUMBER RECORD CREATED 

xx/xx/xx xx/xx/xx xx /xx /xx  xx /xx /xx  xx /xx /xx  xx /xx /xx  xx /xx /xx  xx /xx /xx  xx /xx /xx  xx /xx /xx  xx /xx /xx  
xx /xx /xx  xx/xx/xx xx/xx/xx xx /xx /xx  

PART. STATUS I N D  I N S  MATCH V I S A  MATCH SOURCE F I E L D  ' 
X X X X X X X  X X X X X X X X X X 
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p r e s e n t e d  i n  a more a g g r e g a t e d  manner. The r e p o r t s  r e q u i r e d  t o  

c o o r d i n a t e  t h e  f l o w  of p a r t i c i p a n t  d a t a  w i th  OIT  and between OIT  

and t h e  m i s s i o n s ,  p rogram a g e n t s ,  i n s u r a n c e  t r u s t  f u n d  and con-  

t r a c t o r s  a re :  

o Assignment Report/Form 

o P a r t i c i p a n t  In su rance  S t a t u s  

o P a r t i c i p a n t  S t a t u s  by Program Agent 

o P a r t i c i p a n t  S t a t u s  by Country/Region 

o P a r t i c i p a n t  S t a t u s  by Con t r ac to r .  . 

5.2.1 -t &,gort~/Form 

k s ~ x i g f i a n .  The  p r o g r a m  a g e n t  a s s i g n m e n t  r e p o r t  

( a s s i g n m e n t  form) i s  g e n e r a t e d  by t h e  PTIS whenever  d a t a  f rom a 

new d i r e c t l y  funded o r  OIT  a s s igned  independen t ly  funded PIO/P is  

e n t e r e d .  The fo rm w i i l  b e  a t t a c h e d  t o  t h e  PIO/P p a c k a g e  and 

f o r w a r d e d  t o  C o n t r a c t  Management f o r  p rogram a g e n t  a s s i g n m e n t .  

The CM i n d i v i d u a l  who makes t h e  ass ignment  w i l l  r ev iew t h e  con- 

t e n t s  o f  t h e  form,  n o t e  a n y  c h a n g e s ,  p l a c e  t h e  name o f  t h e  

a s s i g n e d  program a g e n t  i n  t h e  s p a c e  p r o v i d e d  on  t h e  form,  w r i t e  

t h e  a p p r o p r i a t e  d a t e  on t h e  form, s u p p l y  any comments, and r o u t e  

a  copy of  t h e  form back t o  d a t a  en t ry .  

o r t  P e r i o d .  Whenever d a t a  f rom a  d i r e c t l y  f u n d e d  0.r 

independent ly  funded PIO/P is f i r s t  e n t e r e d  i n  t h e  system. 

Distribution. The r e p o r t  w i l l  be a t t a c h e d  t o  each  d i r e c t l y  

funded and independen t ly  funded PIO/P package forwarded from d a t a  

e n t r y  t o  OIT/CM. 

on/Fo-. F i g u r e  5-13 p r o v i d e s  a  l a y o u t  of t h e  

r e p o r t .  
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* ENQUIRE * 
*CONTROL NUMBER* DO NOT WRITE * * I N  THIS BLOCK 
* XXXXXXXX * 
************A*** 

Subs.ctla(a) 
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PARTICIPANTNAME(LAST) (FIRST) (MIDDLE) PIO/P NUMBER COOP COUNTRY BIRTH DATE SEX 
XXXXXXXXXXXXXXXXXXXXXXXXX XXXXXXXXXXXXXX XXXXXXXXXXXXXX XXXXXXXXXXXXXXX XXXXXXXXXXXXXXX XX/XX/XX X 

SYSTEM IR 

PTlS 

PARTIC IPANT NUMBER PROJECT NUMBER TYPE TRAINING TRAINING COUNTRY TRAINING ARRANGEMENT DATE ENTERED P T I S  
XXXXXX XXXXXX XXXXXXXXX XXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXXXXX XX/XX/XX 

DATE: XX/XX/XX 

REQUESTED START DATE DATE PIO/P ISSUED DOCUHENTS FORWARDED 
xx /xx /xx  xx/xx/xx XXXXX. XXXXXXX, XXXXXXXXXX, XXXXX, XXXXXXXXXXX 

COMMENTS: (NOT TO BE KEY ENTERED) .................................................................................... 
PROGRAM AGENT ASSIGNED I N I T .  .............................. * 

* -- 
* * * 

* 1 .............................. 
*1-- 

DATE FORWARDED TO DATA ENTRY * i 
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S e l - n .  The r e p o r t  w i l l  b e  a u t o m a t i c a l l y  

gene ra t ed  upon comple t ion  of d a t a  e n t r y  o p e r a t i o n s  f o r  a p p l i c a b l e  

PI0/P1s .  

Fields. The m a j o r i t y  o f  t h e  v a l u e s  f o r  t h e  r e p o r t  f i e l d s  

a r e  r e t r i e v e d  d i r e c t l y  from c o r r e s p o n d i n g l y  named d a t a  e l e m e n t s  

i n  t h e  PTIS d a t a  base. Some v a l u e s  a r e  d e r i v e d  from PTIS decode 

t a b l e s  u s ing  t h e  r e t r i e v e d  va lues .  An excep t ion  t o  t h i s  is t h e  

v a l u e  f o r  t h e  f i e l d  named D a t e  E n t e r e d  PTIS Sys t em which  i s  

ob ta ined  from t h e  d a t a  e lement ,  Record C r e a t i o n  Date. 
. . 5.2.2 Partic-ce S 1 U  

-. T h i s  r e p o r t  p r o v i d e s  t h e  s t a t u s  o f  a l l  

p a r t i c i p a n t s  e n t i t l e d  t o  A I D  i n s u r a n c e  c o v e r a g e .  The r e p o r t  

i d e n t i f i e s  t h e  p a r t i c i p a n t s  who ga ined  o r  l o s t  e n t i t l e m e n t  t o  A I D  

i n s u r a n c e  d u r i n g  t h e  p e r i o d  o f  t h e  r e p o r t  and  a l l  p a r t i c i p a n t s  

e n t i t l e d  t o  t h e  i n s u r a n c e  when t h e  r e p o r t  was g e n e r a t e d .  Those  

p a r t i c i p a n t s  covered  by A I D  i n su rance  b u t  us ing  nonAID insu rance  

c o v e r a g e  a r e  r e p o r t e d .  P a r t i c i p a n t s  e n t i t l e d  t o  A I D  i n s u r a n c e  

and  whose p e r i o d  o f  i n s u r a n c e  c o v e r a g e  h a s  e x p i r e d  a r e  a l s o  

repor ted .  The r e p o r t  is used t o  inform t h e  o r g a n i z a t i o n a l  e n t i t y  

t h a t  a d m i n i s t e r s  t h e  i n su rance  t r u s t  fund of  t h e  s t a t u s  of t h o s e  

p a r t i c i p a n t s  e n t i t l e d  t o  A I D  i n su rance  coverage.  Any d i f f e r e n c e s  

noted between t h e  c o n t e n t s  of t h e  r e p o r t  and t h e  f i l e s  main ta ined  

by t h e  i n su rance  t r u s t  fund s h o u l d  be  coo rd ina t ed  wi th  OIT. The 

r e p o r t  i s  a l s o  u sed  t o  r e s o l v e  w i t h  c o n t r a c t o r s  and  p rog ram 

a g e n t s  t h o s e  a n o m a l i e s  t h a t  o c c u r  i n  t h e  i n s u r a n c e  c o v e r a g e  

program. 



rt P e r m .  Monthly. 

D_istribution. OIT/RS, insurance trust fund, applicable 

contractors/agents and AID/FM. AID/FM is provided a copy, 

because they have a high level of interaction with insurance 

trust fund personnel. Contractors and program agents handling 

participants with insurance problems would be forwarded copies of 

aplicable subsections of the report. Noted problems should be 

resolved with OIT personnel. 

Fo-. Figure 5-14 provides a layout of the 

report. The report is organized into five subsections as follow: 

o Participants whose insurance entitlement started 

during the period of the report 

o Participants whose insurance entitlement expired 

during the period of the report 

o All participants entitled to insurance when the 

report was generated 

o Participants covered by AID insurance as stated in 

Handbook 10 but using insurance other than AID'S 

o Participants entitled to AID insurance but their 

reported period of insurance coverage has expired. 

ection Criteria. The criteria for selecting participant 

records for this report are: 
. . -Record- o is set to either 

'active" or "historya; however, the history status 

must have been set within the month of the report. 

Insurance -ator o is set to a value 

indicating a participant is entitled to insurance. 



REPORTS LAYOUTS ! 

INSURANCE ENTITLEMENT FOR THE MONTH OF XXXXXXXXXX 

TOTAL PARTICIPANTS START I NG : XXX 
(See Figure 5-5 f o r  the  format of t h i s  subsect ion) 

TOTAL PARTICIPANTS ENDING : XXX 
(See Figure 5-6 f o r  the  format o f  t h i s  subsect ion) 

Cn 
I TOTAL PARTICIPANTS ENTITLED: XXX 

W 
ol (See Flgure 5-5 f o r  the format o f  t h i s  subsect ion) 

TOTAL PARTICIPANTS USING NON-AID INS: X X X  \ 
(See Figure 5-5 f o r  the  format of t h i s  subsect ion) 

(See Figure 5-5 f o r  the  format o f  t h i s  subsect ion) 
I 

Figure 5-14: Monthly Insurance En t i t l ement  
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Participant records qualified using these major selection 

criteria are further qualified to determine the appropriate 

subsections under which participant data should be pl'aced. The 

data elements, Insurance Entitlw Start and 

Entitlement w, are used for this level of qualification. 
-la. The fields for each subsection are discussed in 

Section 5.1 of this report. The subtotals and totals are derived 

by tallying the number of selected participants in each status 

category. 

5.2.3 PbEtlclDanttus by P- . . 

tion. The report shows the status of participants 

handled by program agents, such as USDA and Partners, and parti- 

cipants programmed by OIT. The names- and relevant data about 

selected participants are listed in specific categories depending 

upon the status of a selected participant. 

The report is the vehicle for providing each program agent 

. feedback on the OIT status of their assigned participants. Pro- 

gram agents compare the contents of the report with the status of 

the participants as maintained in their own records, and coordi- 

nate any differences with OIT. 

ort P e r m .  Initially the report should be generated on 

a monthly basis until the files of the program agents and OIT 

agree. Afterwards, the report could be generated on a quarterly 

or, 'as neededn basis if the files remain in a synchronized 

status. 

pistrj.buti,Qn. OIT/RSI OIT/CM and applicable programming 

agents. 



Figure provides layout the 

report which is organized into the two major sections, academic 

participants and technical participants. Each major section can 

have up to nine subsections depending upon the status of the 

participant records retrieved. The nine possible subsections can 

provide data on participants who: 

o Are in an assigned status, but not programmed 

o Are in a programmed status, but not onboard 

o Are onboard but do not have a completed program 

o Have completed a program during the month of the 

report 

o Are technical participants who departed the U.S. 

or are academic participants who returned home 

during the month of the report 

0 Are in an overstay status 

o Have a visa which expired during the month of the 

report or have a visa which expires within thirty 

(30) days of the report 

o Had their records removed from the "active" status 

during the month of the report. 

The report also contains a section which provides subtotals 

and totals by selected status categories for both academic and 

technical participants. 

Only those subsections for which participants qualify are 

included in the report. 

Sflgction C u t e - .  The major criteria for selecting 

participant records for this report are: 



RE PORTS LAYOUTS 

SUMMARY OF PARTICIPANT STATUS BY PROGRAM AGENT 
FOR THE MONTH OF XXXXXXXXXX 

PROGRAM AGENCY 
XXXXXXXXXXXXXXX 

TOTAL PARTICIPANTS ASSIGNED: XXX 
(See Figure 5-3 f o r  the format o f  t h i s  r epo r t  subset) 

Ln 
TOTAL PARTICIPANTS PROGRAMMED: XXX 

I (See Figure 5-4 f o r  t he  fornlat o f  t h i s  r e p o r t  subset) 
G) 
cO 

TOTAL PARTICIPANTS ONBOARD: X X X  
(See Figure 5-5 f o r  the format o f  t h i s  r epo r t  subset) 

TOTAL PROGRAM: COMPLETED: X X X  
(See F i g ~ r e  5-6 f o r  the format o f  t h i s  r e p o r t  subset) 

TOTAL PARTICIPANTS: XXX 
(See Figure 5-7 f o r  the format o f  t h i s  r epo r t  subset) 

I 

TOTAL PARTICIPANTS IN OVERSTAY STATUS: X X X  
(See Figure 5-8 f o r  the format o f  t h i s  r epo r t  subset) 

F igure 5-15: Part.icipant Status by Program Agent 

Lb. .o ia (s )  

DOI. D.cun.nt.d 
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REPORTS LAYOUTS 

SUMMARY OF PARTICIPANT STATUS BY PROGRAM AGENT 
FOR TME MONTH OF xxxxxxxxxx (CONTID) 

Subaectla(m) 

Dote Docurnen~ed -- 
0 New a Rmrlmlon 

Chap .  Netlcm # -- 

DATA PROCESSING 
SYSTEM DOCUMENTATION AND 

OPERATING PROCEDURES MANUAL 

..................................... V ISAS EXPIRED OR EXPIR ING WITHIN THE NEXT THIRTY DAYS ....................................... 

TOTAL VISAS EXPIRED: XXX 
TOTAL VISAS EXPIRING: XXX 

( S e e  F i g u r e  5 - 9  f o r  the f o r m a t  o f  t h i s  r e p o r t  s u b s e t )  

SYSTEM TITLE1 

PARTICIPANT TRAINING INFORMATION SYSTEM 

............................. PARTICIPANTS REMOVED FROM ACTIVE STATUS DURING THE MONTH OF XXXXXXXXXX .............................. 

TOTAL PARTICIPANTS REMOVED: XXX 
(See  F i g u r e  5 - 1 0  f o r  t h e  f o r m a t  o f  t h i s  r e p o r t  s u b s e t )  

SYSTEM ID; 

PTIS 

TECHNICAL PARTICIPANTS 
( R e p e a t  s u b s e t s  p r e s e n t e d  f o r  a c a d e m i c  p a r t i c i p a n t s )  

*** TOTALS *** ..................... T H I S  MONTH ------------------- -------- CURRENT STATUS ---------- 
ASSIGNED PRO- ON- COM- DEP/ V I S A  RETIRED ASSIGNED PRO- ON- V I S A  OVER- 

GRAWED BOARD PLETED RETURNED EXPIRED GRAMMED BOARD EXPIRED STAYS 
ACADEMIC 
PARTICIPANTS XXXX XXXX XXXX XXXX ! XXXX . XXXX XXXX XXXX XXXX XXXX XXXX XXXX 

TECHNl CAL I 
PARTICIPANTS XXXX XXXX XXXX XXXX 1 XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX 

TOTAL ALL I 

PARTICIPANTS XXXX XXXX XXXX XXXX ; XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX 

F l g u r e  5 -15 :  P a r t i c i p a n t  S t a t u s  by P r o g r a m  A g e n t  

Fuld back a1 dulled line. 



0 
. . 

lpant &cord Udicatoy is set to "activen or 

"history" but the history status must have been 

set within the same period as the period of the 

report. 

. . o !Uauung Arranaement a indicates "directly- 
funded* or "independently-funded" 

o Program Agent contains a value other than blanks. 

Selected data elements of participant records qualified 

using these major selection criteria aroused to further qualify 

participants for each of the subsections of the report. 

Ul&. The fields for each subsection of the report are 

discussed in Section 5.1 of this report. The subtotal and total 

fields are derived by tallying the number of selected 

participants in each status category presented in Figure 5-15. 

Monthly subtotals are presented for those categories in which 

participants were placed during the month of the report. Current 

subtotals are presented for all those participants maintained in 

a particular status at the time of the report. 

5.2.4 p a r t l c a & x a t u s  by Countrv/Mission . . 

Qaa~ri~kian. This report presents the status of AID 

participants in cooperating country sequence. The names and 

relevant data of selected participants are listed by status 

category for each country which has a participant in some phase 

of a training program. The countries are organized by region. 

This report is the vehicle for providing each mission and 

region feedback on the status of their participants as maintained 

by OIT in the PTIS. Missions compare the report with the status 



of the participants as maintained in their records and coordinate 

any differences with OIT. 

~ o r t  Period. Quarterly or as needed. 

m. OIT/RS, applicable missions and regional 

offices. 

tion/-. Figure 5-16, entitled Participant 

Status by Country, provides a layout of the report. The report 

is organized by country within a specific regional area. Each 

country can have as many as seven subsections depending upon the 

status categories of the qualified participant records. The 

subsections provided data on all participants who: 

o Had valid source documents forwarded to OIT and 

were entered in the PTIS 

o- Are in a programmed but not onboard status 

o Are in an onboard but not completed status 

o Completed .programs during the period of the report 

o Technical participants who departed or academic 

participants who returned during the period of the 

report 

o Are in an overstay status 

o Are in an undefined status. 

The report also contains a subsection providing subtotals 

and totals, by status category, for each region and country. 

Subtotals and totals are also provided for the entire report. 

This subsection can be generated by itself if desired. 

The individual subsections have the participants ordered by 

project number. Only those subsections for which participants 

qualify are included for each country. 



DATA PROCESSING Lbmectla(m) , 
SYSTEM DOCUMENTATION AND 

OPERATING PROCEDURES MANUAL Doc* Docummnted 

0 Nmr 0 Rerlslon 

SYSTEM TITLE: SYSTEM ID. 

PTIS 
Chmp. Notlce # 

PARTICIPANT TRAIN1 NG INFORMATION SYSTEM 

REPORTS LAYOUTS 

PARTICIPANT STATUS BY COUNTRY 
COUNTRY NAME FOR THE PERIOD XX/XX/XX TO XX/XX/XX 
XXXXXXXXXXXXXXX 

k******************************* PARTICIPANTS FORWARDED AND ENTERED 1N THE P T I S  DURING THIS  PERIOD ................................. 

TOTAL PARTICIPANTS: XXX 
(See  F i g u r e  5-1 f o r  t h e  ' f o r m a t  o f  t h i s  s u b s e c t i o n )  

TOTAL PARTICIPANTS: XXX 
(See F i g u r e  5-4 f o r  t h e  f o r m a t  o f  t h i s  s u b s e c t i o n )  

k * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * k * * * * *  PARTICIPANTS ONBOARD . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  " 

TOTAL PARTICIPANTS ONBOARD: XXX 
(See  F i g u r e  5 - 5  f o r  t h e  f o r m a t  o f  t h i s  s u b s e c t i o n )  

I D  

k * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *  PROGRAMS COMPLETED DURING THIS  PERIOD . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 0  

2  I I 
TOTAL PROGRAMS COMPLETED: XXX 1 

'I 
........................................ PARTICJPANTS DEPARTED/RETURNED DURING T H I S  PERIOD ......................................... 

I 
TOTAL PARTICIPANTS DEPARTED/RETURNED: XXX 1 

(See  ~ l g u r e  5-7 f o r  t h e  f o r m a t  o f  t h i s  s u b s e c t i o n )  
I 2 

TOTAL OVERSTAYS : XXX 
(See  ~ i g u r e  5-8 f o r  t h e  f o r m a t  o f  t h i s  s u b s e c t i o n )  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  PARTICIPANTS I N  UNDEFINED STATUS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
I 

TOTAL PARTICIPANTS UNDEFINED: XXX 
(See  F i g u r e  5-11 f o r  t h e  f o r m a t  o f  t h i s  s u b s e c t i o n )  

4 0  

F i g u r e  5 -16 :  P a r t i c i p a n t  S t a t u s  b y  C o u n t r y  

;M-l,'uld back a1 dulled l i l ~ e .  



REPORTS LAYOUTS 

PART1 CIPANT STATUS BY COUNTRY 
FOR THE PERIOD X X I X X I X X  TO X X I X X I X X  (CONT'D) 

*** TOTALS *** ------------------ THIS PERIOD .................... ----------- CURRENT STATUS ----------- 
FORWARDED PROGRAMMED ONBOARD COMPLETED DEPIRETURNED PROGRAMMED ONBOARD OVERSTAYS UNDEFINED 

REGION: X X X X X X X  
COUNTRY: X X X X X X X X X X X X Y X X  X X X X  X X X X  X X X X  X X X X  X X X X  

REGION SUBTOTALS: X X X X  X X X X  X X X X  X X X X  
REGION TOTAL : 

REGION: X X X X X X X  
COUNTRY; X X X X X X X X X X X X X X X  X X X X  X X X X  X X X X  X X X X  X X X X  

cn 
RCGKON SUBTOTALS : X X X X  X X X X  X X X X  X X X X  

I REGION TOTAL: X X X X X  
-P 
P REPORT SUBTOTALS : X X X X X  X X X X X  X X X X X  X X X X X  X X X X X  X X X X X  X X X X X  X X X X X  X X X X X  

REPORT TOTALS: X X X X X  X X X X X  X X X X X  X X X X X  X X X X X  X X X X X  X X X X X  X X X X X  X X X X X  

F i g u r e  5-16: P a r t l c i p a n t  S t a t u s  b y  C o u n t r y  

kbamctlon(a) 

Datm Docummnamd 

New Rmvlalon 

C h a p  Notlcm 8 -- 
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Slelection Criteria. The major criterion for selecting 
. . participant records for this report is B e c o d  

toz. This key data element is set to either "active* or 

"history"; however, the history status must have been set within 

the period time., three month) of the report. This history 

status is used to prequal ify participants for those subsections 

of the report where data is provided on participants whose status 

changed to history during the period of the report. 

EklaS. The fields for each subsection of the report are 

described in Section 5.1 of this report. Regional areas are 

derived from the first digit of the Cooperating Country data 

element. The subtotal and total fields are derived by tallying 

the number of selected participants in each status category 

presented in Figure 5-16. Monthly subtotals are presented for 

those categories in which participants were placed during the 

period of the report. Those participants maintained in a 

particular status at the time the report was generated are 

presented under the Current U m  field. 

5.2.5 partlclpant bv C o n t x a c t o ~  . . 

Description. The status of AID participants is presented by 

contractor organization in this report. The names and relevant 

data of participants are listed by status category for each 

contractor. The report is the vehicle for providing each con- 

tractor feedback on the OIT status of their participants. Con- 

tractors compare the contents of the report with their files and 

coordinate any differences with OIT. 

~ o r t  P e r u .  Quarterly or as needed. 



QistUutim. OIT/RS and applicable contractors. 

n/Fo&. Figure 5-17 provides a layout of the 

report. The report is organized by contractor name with each 

contractor having as many as eight subsections depending upon the 

status categories of the participants qualifying for the report. 

These subsections provide data on participants who: 

o Had valid source documents forwarded to OIT and 

were entered in the PTIS 

o Are in a programmed but not onboard status 

o Are in an onboard but not completed status 

o Completed programs during the period of the report 

o Technical participants who departed or academic 

participants who returned during the period of the 

report 

o Have expired visas or visas expiring in the next 

ninety days 

o Are in an overstay status 

o Were removed from the active status 

o Are in an undefined status. 

The report also contains a section providing subtotals and 

totals, by status category, for each contractor. This subsection 

of the report can be generated by itself if only subtotals and 

totals are desired. Only those subsections for which partici- 

pants qualify will be included for each contractor. 

slection -. The major criteria for selecting 

participants records for this report are: 

. . --Indicator o is set to either 

"active" or "history"; however, the history status 
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REPORTS LAYOUTS , , ! 

PARTICIPANT STATUS BY CONTRACTOR 
FOR THE PERIOD X X / X X / X X  TO X X / k X / X X  

ONTRACTOR NAME : NUMBER 
X X X X X X X X X X X X X X X X X X X X X X X X X X X l X X X X X X X X X X X X ;  xxxxxxxxxxxxxxxxxxxxxxxxx 

TOTAL PARTICIPANTS: X X X  . 
(See Figure 5-1 f o r  t he  format o f  t h i s  subsection) 

TOTAL PARTICIPANTS: XXX 
(See Flgure 5-4 f o r  the fonnat  of t h i s  subsection) 

cn 
I 
P 
V 

TOTAL PARTICIPANTS ONBOARD: X X X  
(See Figure 5-5 f o r  the f o rn~a t  o f  t h i s  subsection) 

I 

TOTAL PROGRAMS COMPLETED: X X X  
(See ~ i g u r e  5-6 f o r  the format o f  t h i s  subsection) 

TOTAL OVERSTAYS: XXX 
(See Figure 5-8 f o r  the format o f  t h i s  subsection) 

F igure 5-17: Pa r t i c i pan t  Status by Contractor 
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DATA PROCESSING 
SYSTEM DOCUMENTATION AND 

OPERATING PROCEDURES MANUAL 

REPORTS LAYOUTS 

PARTIC I PANT STATUS BY CONTRACTOR 
FOR TIIE PERIOD XX/ZZ!ZZ TO X X / X X / X ~  (CONT'D) 

..................................... VISAS EXPIRED OR EXPIRING WITtlIN THE NEXT THIRTY DAYS ....................................... 

TOTAL YlSAS EXPIRED: XXX 
TOTAL YISAS EXPIRING: XXX 

(See F l g u r e  5-9 f o r  t h e  f o n a t  o f  t h i s  s u b s e c t i o n )  

TOTAL PARTICIPANTS REMOVED: XXX 
(See F i g u r e  5-10 f o r  t h e  f o r m a t  o f  t h i s  s u b s e c t i o n )  

ul 
I 'TOTAL PARTICIPANTS UNDEFINED: XXX 
P 
Q3 

(See F i g u r e  5-11 f o r  t h e  f o r m a t  o f  t h i s  s u b s e c t i o n )  

ONTRACTOR NAME : NUMBER 
X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X  :Xxxx~XxxxxxxxxxxXXxxxxXxx  

- - " C - - - - - - - - - - - _ - - - - - " -  

REPORl SUBTOTALS: XXXX XXXX XXXX XXXX XXXX 
REPORT TOTAL: XXXXX XXXX XXXX 

I 

F l g u r e  5-17:  P a r t i c i p a n t  S t a t u s  by C o n t r a c t o r  

SYSTEM TITLEI SYSTEM Ih 

PTIS PARTICIPANT TRAINING INFORMATION SYSTEI4 

- - 

Clnon~. Hotlco # 



m u s t  have been s e t  w i t h i n  the  time frame of the  

repor t ,  i.e., t h r ee  months. 
. . o Tralnlna Arrannement i nd i ca t e s  a  con t r ac t  

arrangement 

o GQPLL~CLQS. C ~ d g  c o n t a i n s  a  v a l u e  o t h e r - t h a n  

blanks. 

Selec ted  da t a  elements of p a r t i c i p a n t  records q u a l i f i e d  

using these major select ion c r i t e r i a  are  used to  further qual ify 

participants for the different  subsections of the report. These 

data elements are discussed i n  Section 5.1 of t h i s  report. 

The f i e l d s  f o r  each subsect ion a r e  discussed i n  

Section 5.1 of t h i s  report. The subtotals  and t o t a l s  are  derived 

by t a l l y i n g  the  number of s e l e c t e d  p a r t i c i p a n t s  i n  each s t a t u s  

category. Subtotals are  presented for those categories i n  which 

participants were placed during the period of the report. Those 

p a r t i c i p a n t s  maintained i n  a  p a r t i c u l a r  s t a t u s  a t  t he  time the  

report was generated are presented under Status subtotals. 

5.3 * L 

A d  Hoc repor t s  a r e  generated fo r  a  s p e c i a l  purpose and 

u s u a l l y  on a  one time basis .  The c a p a b i l i t i e s  of S A S / I N Q U I R E  

packages provide an ef fec t ive  means to  ea s i l y  generate a  variety 

of ad hoc reports. Ad hoc reports generated on a  frequent basis 

should be incorporated into the s e t  of defined system reports. 

I N Q U I R E  a l so  provides a  good query capabil i ty  which allows 

p a r t i c i p a n t  records t o  be r e t r i e v e d  by d i f f e r e n t  f i e l d s .  Key 

f i e l d s  which provide rapid access t o  p a r t i c i p a n t  records have 

been identified for the new PTIS. The key f i e ld s  are: 



o Participant Number 

o Participant Record Indicator 

o Family Name 

o Date of Birth 

o Cooperating Country Code 

o PIO/P Number 

o Training Arrangement Code 

o Contractor Code 

These fields were chosen to support system operations and 

anticipated query operations. 

If OIT personnel, who must interface with the PTIS, have 

ready access to terminals to perform querying operations, the 

existing locator report is not required. If an adequate number 

of terminals are not available to support OIT query operations, 

the locator report should be generated. 

5.4 Yerlflcationorta . . 

The conceptual PTIS will utilize computer based data ob- 

tained from USLA and INS to verify the arrival and departure of 

AID participants in the United States. Additionally, the PTIS 

uses computer-based data from AID/FM to supplement PIO/P 

funding/duration data and data from AID/CM to supplement 

contractor data. Section 6 discusses these interfaces in detail. 

The following paragraphs discuss the reports generated as a 

result of cross-checking the participant data maintained in the 

PTIS with that data maintained in EVIS and NIIS. Similar reports 

should be designed for the AID/FM and AID/CM interface. 



- D_atacQumAQn 5.4.1 mf E V E  Results 

-. This report provides the results of comparing 

the participant visa data maintained in USIA1s system called EVIS 

with visa data maintained in the PTIS. Counts are provided of 

the number of participants compared, number matched, number 

matched by visa number, number matched by a combination of 

name/date of birth, cooperating country, and the number of new 

AID participants maintained cn the EVIS, but not in the PTIS. 

The report also list data for each new participant found. This 

report is generated by a batch mode program which cross-checks 

the contents of the two systems. Section 6 of this report dis- 

cusses the program functions and additional details of this 

interface. 

The report is used as a source document to enter AID 

participants in the PTIS in an undefined status using basically 

the same operations as if the data were entered via an IAP 6 6 A  

received at OIT. 

ReDort Period. Monthly. 

ution. OIT/RS, USIA and Data Entry. 

Formaf;. Figure 5-18 provides a layout for this 

report. The participants are sequenced alphabetically by parti- 

cipant name. 

tion Criteria. The EVIS maintained visa data is com- 

pared against the PTIS data using either the visa control number 

or a combination of Family w r  Date pf Birth and -j&lg 

(30untrv. 



PTIS - EVIS COE1PARISON RESULTS 
FOR THE MONTH OF X X X X X X X X X X  

*** TOTALS *** 

MATCHED BY MATCHED BY IDENTIFIED 

*** NEW PARTICIPANTS TO BE E N T E ~ E D  IN PTIS *** 

PART1 CZ PANT NAME IAP66A SEX BIRTH DATE COUNTRY PURPOSE VISA DATE 
CONTROL # CODE CODE FROM 

Cn 
I X X X X X X X X x X X X X X X X X X X X X X x X X X X X X x  X X X X X X  X  X X / X X / X X  X X X  x xx/xx/xx xx/xx/xx 
cn X X X X X X X X X X X X X X X X X X X X X X X X X X X X X X  X X X X X X  X  X X / X X / X X  X X X  x xx/xx/xx xx /xx /xx  
IU 

I 

. I 

F i g u r e  5-18: P T I S  - EVIS Comparison Repor t  
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ml&. The majority of the values for the fields of the 

report are retrieved directly from data in the EVIS file. See 

Appendix F for a layout of the file. 

The Countrv Codg field is obtained by converting the two 

character country code maintained on EVIS to the PTIS code. The 

m o s e  && is converted in a similar manner. The total counts 

are cbtained by tallying the number of participants found for 

each category. 

5.4.2  ETIS - US= YisaQkiliuE4!32Lk 

Desc-. This report provides information on the 

utility of visa data as a source document for entering partici- 

pants in the PTIS. For a selected period of time, the report 

provides the following: 

o Total number of participants entering the U.S. 

o Number ,and corresponding percent of participants 

with visa data matched/received from USIA 

o Number and corresponding percent of participants. 

with visa data entered via IAP 66A's received at 

OIT 

o Number and corresponding percent of participants 

with no visa data 

o Number and corresponding percent of USIA visas 

used as the source document for entering 

participants in the PTIS 

o Number and corresponding percent of IAP 66A's used 

as the source document for entering participants 

in the PTIS. 



A l i s t i n g  of t h o s e  p a r t i c i p a n t s  e n t e r e d  i n  t h e  PTIS v i a  IAP 

66A1s o r  EVIS may b e  o b t a i n e d  o r ,  t h o s e  p a r t i c i p a n t s  w i t h  v i s a  

d a t a  o b t a i n e d  f rom e i t h e r  t h e  IAP 66A o r  EVIS may b e  o b t a i n e d ,  

b u t  n o t  bo th .  

The r e p o r t  i s  used  t o  e v a l u a t e  t h e  e f f e c t i v e n e s s  o f  u s i n g  

v i s a  d a t a  t o  i n c r e a s e  t h e  u n i v e r s e  of p a r t i c i p a n t s  main ta ined  i n  

t h e  PTIS. The r e p o r t  is a l s o  used t o  de te rmine  whether IAP 66A1s 

o r  EVIS, o r  a  c o m b i n a t i o n  o f  b o t h  a r e  t h e  b e s t  s o u r c e  o f  v i s a  

d a t a .  F o r  e x a m p l e ,  i f  one  hundred  p e r c e n t  o f  a l l  p a r t i c i p a n t s  

e n t e r i n g  t h e  United S t a t e s  had IAP 66A1s forwarded t o  OIT, t h e r e  

would  b e  no need  t o  access EVIS d a t a .  A l s o ,  i f  f o r  a  p e r i o d  o f  

t i m e  no p a r t i c i p a n t s  were i n i t i a l l y  e n t e r e d  i n  t h e  PTIS v i a  v i s a  

d a t a ,  con t inu ing  t h o s e  o p e r a t i o n s  a s s o c i a t e d  wi th  e n t e r i n g  v i s a  

d a t a  s h o u l d  be  re -eva lua ted .  

BePort U. Q u a r t e r l y .  

Distribution. OIT/RS and USIA.  

-. F i g u r e  5-19 p r o v i d e s  a l a y o u t  o f  t h e  r e p o r t .  

The p a r t i c i p a n t s  a r e  sequenced a l p h a b e t i c a l l y  by name. 

C r i t e r i a .  The major c r i t e r i a  f o r  q u a l i f y i n g  par-  

t i c i p a n t s  f o r  t h i s  r e p o r t  a r e :  
. . 

A Q m I L ~ ~  o i s  any  v a l u e  o t h e r  

t han  a  va lue  i n d i c a t i n g  c a n c e l l e d  

o Z ra in ins  Armngemen-t Gade i s  n o t  a  v a l u e  

i n d i c a t i n g  t h i r d  c o u n t r y  

Record- o Date i s  a  d a t e  which o c c u r r e d  

du r ing  t h e  s p e c i f i e d  p e r i o d  of  t h e  r e p o r t  

CountrvpfTralnlna 
. . o is t h e  United S t a t e s  
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, PT IS  - USIA VISA UTIL ITY REPORT , , ,  

FOR THE PERIOD X X / X X / X X  TO X X / X X / X X  

*** TOTALS *** 
USIA AND U S I A V I S A S A S  PTIS  IAP66A'S 

TOTAL PARTICIPANTS US14 VISAS PTIS  IAP66AtS PTIS  VISAS NO VISA DATA SOURCE DOCUMENTS SOURCE DOCUMENTS 
ENTERING THE U.S. TOTAL PERCENT TOTAL PERCEIIT TOTAL PERCENT TOTAL PERCENT TOTAL PERCENT TOTAL PERCENT 

xxxx XXXZ X X X X  X X X I  XXXX X X X I  XXXX X X X I  X X X X  X X X Z  X X X X  XXX% 

*** EXCEPTIONS *** 

cn 
I xxxxx xx /xx /xx  xx/xx/xx xx /xx /xx  X X / X X l X X  X X l X X / X X  xxx x x x  
cn 
cn TOTAL EXCEPTIONS: X X X X  

, ,  , 

F l g u r e  5-19; V i s a  U t i l i t y  R e p o r t  
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O t h e r  c r i t e r i a  a r e  u sed  t o  f u r t h e r  q u a l i f y  p a r t i c i p a n t s  f o r  

d i f f e r e n t  f i e l d s  of t h e  r e p o r t .  

To i n c l u d e  a  p a r t i c i p a n t  i n  t h e  c o u n t  o f  t h e  number o f  

p a r t i c i p a n t s  w i t h  v i s a d a t a o b t a i n e d  fromUSIA o r  f r o m a n  IAP 66A 

r e c e i v e d  a t  O I T ,  any  o c c u r r e n c e  o f  t h e  Source Dosumenlt 

e lement  must con ta in ,  r e s p e c t i v e l y ,  a v a l u e  i n d i c a t i n g  EVIS o r  

IAP 66A. 

To i n c l u d e  a p a r t i c i p a n t  i n  t h e  c o u n t  o f  t h e  number o f  

p a r t i c i p a n t s  where t h e  i n i t i a l  sou rce  document was USIA o r  was an 

IAP 66A, t h e  f i r s t  o c c u r r e n c e  o f  t h e  T v ~ e  d a t a  

e lement  must con ta in ,  r e s p e c t i v e l y ,  a  v a l u e  i n d i c a t i n g  EVIS o r  

IAP 66A. To i n c l u d e  a p a r t i c i p a n t  i n  t h e  count  of  t h e  number of  

p a r t i c i p a n t s  wi thout  v i s a  d a t a ,  no occur rence  of t h e  Source 

Doc- e l e m e n t  s h o u l d  c o n t a i n  a v a l u e  i n d i c a t i n g  EVIS o r  IAP 

The c r i t e r i a  f o r  l i s t i n g  a  p a r t i c i p a n t  on t h e  r e p o r t  a r e :  

YiSd M&kh &uuxg i s  n o t  s e t  t o  match f o r  any  

occur rence  of t h e  f i e l d  

o T- Source Document is  a  v a l u e  i n d i c a t i n g  e i t h e r  

EVIS o r  IAP 66A f o r  t h e  i n i t i a l  occur rence  of t h i s  

f i e l d .  

pje. The immediately preceding  paragraph d i s c u s s e s  how 

t h e  v a l u e s  f o r  t h e  t o t a l s  f i e l d s  a r e  obtained.  The m a j o r i t y  of  

t h e  o t h e r  v a l u e s  f o r  t h e  f i e l d s  a r e  ob ta ined  from co r re spond ing ly  

named d a t a  e l emen t s  i n  t h e  PTIS. Except ions  a r e  USIA EVIS, PTIS 

IAP 66A and PTIS P r o w  Doc- which c o n t a i n  e i t h e r  a  

"yes" o r  "non v a l u e  depending upon whether t h e  i n d i c a t e d  document 

is found f o r  a p a r t i c u l a r  p a r t i c i p a n t .  



. 5.4.3 PTIS - Results 

Description. This report provides the results of comparing 

the academic participant departure data maintained in INS'S 

system called NIIS with the departure data ma.intained in the 

PTIS. Counts are provided of the number of participants com- 

pared, the number of participants matched, but having different 

departure dates, the number of participants matched where only 

NIIS retained a departure date, and the number of participants 

matched by 1-94 admission numbers or matched by a combination of 

name, birth date and cooperating country. The reports also list 

those participants where only a NIIS departure date was found. 

The report is used to provide a summary of the processing 

performed by the batch job which compares the data. It could be 

used initially to verify that the batch program set certain 

fields in the PTIS data base. The report also identifies the 

element by which records were matched and thus provides a means 

of determining the effectiveness of using 1-94 numbers for 

comparison. 

Be~ort m. Monthly. 
Distribution. OIT/RS and INS. 

/For-. Figure 5-20 provides a layout of the 

report. Listed participants are ordered sequentially by last 

name. 



REPORTS LAYOUTS 

PTIS - N I I S  COMPARISON RESULTS 
FOR THE MONTH OF XXXXXXXXYX 

*** TOTALS *** 

PARTICIPANTS PARTICIPANTS PARTICIPANTS PARTICIPANTS PARTICIPANTS PARTICIPANTS 
MATCilED BY MATCHED BY WlTH DIFFERENT WITH ONLY 
1-94 NUMBER NAME DEPARTURE DATES N I  I S  DATE 

*** PARTICIPANTS WITH DIFFERENT DEPARTURE DATES OR ONLY N I I S  DATE *** 

PARTICIPANT NAME PART. NO PROGRAM DSTES VISA END PTIS  DEPARTURE N I I S  DEPARTURE 
FROM TO 

ul 
I 
ul XXXXXXXXXXXXXXXXXXXX XXXXXXXXXXXXXX XXXXXXXXXXXXXX XXXXXX XX/XX/XX XX/XX/XX XX/XX/XX X X / X X / X X  
03 XXXXXXXXXXXXXXXXXXXX XXXXXXXXXXXXXX XXXXXXXXXXXXXX X X X X X I  XX /XX /XX XX/XX/XX XX/XX/XX XX/XX/XX 

I 

P l g u r e  5-20:  PTIS  - N I l S  Cornpar4son R e p o r t  

DATA PROCESSING 
SYSTEM DOCUMENTATION AND 

OPEHATING PROCEDURES MANUAL 
I 

SYSTEM TITLE: SYSTEM ID; 

PARTICIPANT 'TRAINING INFORMATiON SYSTEM PTIS 

Suba*oi~n(a)  - 
Dot* Dorumentad -- 

M r r  0 R.vlalon 

C h a p *  Nri4ca # 



ec- Cuteria. The NIIS maintained participant data is 

compared against PTIS data using either the 1-94 Admission Number 

or a combination of the Family m, na_te pf Birth and Cooner - 
-. See Section 6 of this report for additional 

discussions on the comparison functions. 

Fields. The totals fields were discussed in the immediately 

preceding paragraph. The values for the other fields are re- 

trieved from correspondingly named data base elements in the 

PTIS. An exception is the NIIS DeD. Date which is obtained from 

the NIIS data. 

5.4.4 PTIS - NILS ~~ 
-. This report provides information on the 

utility of comparing departure data maintained in the NIIS with 

that maintained in the PTIS. For a selected period of time, the 

report provides the following: 

o Total academic participants departing the U.S. 

o Number and corresponding percent of academic 

participants with departure data obtained from 

NIIS 

o Number and corresponding percent of academic 

participants with departure data obtained from 

that entered in the PTIS 

o Number and corresponding percent of academic . 
participants with departure data obtained from 

only NIIS 

o Number of corresponding percent of academic 

participants with only departure data entered in 

PTIS . 



The report is used to evaluate the effectiveness of using 

departure data from the NIIS. If the reports indicate that only 

a small percentage of the departure data is obtained from the 

NIIS, continuing the operations associated with comparing that 

data should be re-evaluated, 

Period. Quarterly. 

Distribution, OIT/RS and INS. 

t i o a / F o r ~ ,  Figure 5-21 provide a layout of the 

report. 

tion Criteria. The major criteria for qualifying 

records for the report is the set to academic 

and the set to "history" on a date 

which is during the period of the report. Other criteria are 

used to further qualify participants for the different fields of 

the report, 

To include a participant in the count of the number of 

participants with departure dates obtained from NIIS or from 

PTIS, any occurrence of the TvPe Source Document must contain, 

respectively, a value indicating NIIS or PD. To include a 

participant in the count of the number of participants with 

departure dates obtained from both NIIS and PTIS, different 

occurrences of the Source Roc- element must identify 

both the NIIS and PD as source documents. To include a 

participant in the count of the number of participants where only 

departure date was available, the DocuyisnL element 

must contain only a value indicating NIIS or PD. 
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P T I S  - N I I S  U T I L I T Y  REPORT, 
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*** TOTALS *** 

TOTAI. PART I C I PANTS N I I S  P T I S  N l I S  AND P T I S  N I I S  AS P T I S  AS 
DEPARTING THE U.S . DEPARTURE DEPARTURE DEPARTURES DEPARTURE ONLY DEPARTURE ONLY 

TOTAL PERCENT TOTAL PERCENT TOTAL PERCENT TOTAL PERCENT TOTAL PERCENT 

XXXXX XXXX X X X I  X X X X  X X X Z  XXXX X X X Z  XXXX X X X Z  X X X X  XXX% 

I 

! 
I 

1 
1 
1 

d 
1 

I 

F i g u r e  5-21: P T I S  - N I I S  U t l l d t y  R e p o r t  



ELel&. The fields are discussed in the immediately pre- 

ceding paragraph. 

5.5 Statistical RePorts 

The proposed PTIS has the capability to provide a wide 

range of statistical reports to support AID/OIT management goals 

and objectives. Since management needs vary, the statistical 

reporting processes include a capability to define or modify 

statistical reports, as needed. This section presents and dis- 

cusses a sampling of potentially useful reports, but does not 

attempt to define all statistical reports AID/OIT mangement may 

wish to use, at some future time. 

The specific PTIS statistical reports discussed, in this 

section are: 

o Program Agent Workload 

o Participant Training Costs by Placement service 

o Participant Training Cost at Selected Universities 

o Education Trends 

o The Columbo Report 

o The Development Assistant Committee (DAC) Report 

5.5.1 P r o w e n t  Workload 

The Program Agent Workload report develops statistics 

related to the past, present and forecast workload of the program 

agents under AID/OIT contract. Aspects of program agent workload 

that may be of interest in relation to this report include: 

o Maintenance of the workload of every progran agent 
above an AID/OIT specified minimum threshold 



o Preferential assignment of workload to program 
agents with the lowest placement costs 

o Preferential assignment of workload to avoid the 
need to increase or decrease a program agent's 
placement programmer staff 

In short, the AID contract manager could use program agent 

workload statistical reports to assist him or. her in assigning 

participants to program agents. Figures 5-22 and 5-23 illustrate 

two forms in which such reports might be produced by the PTIS. 

5.5.2 ppr;ticwt T r u a  Costs by Placement Servicg . . . . 

This type of report could display statistical information 

such as cost per month per participant for each program agent or 

contractor. The PTIS data that can be used to develop the 

information may include actual or projected costs. The report 

information could be displayed as shown in Figure 5-24. 
. . . . . . 

5.5.3 W t  Tr-ecbd U n i v e r s l t l e s  

This report example uses PTIS funding information to 

establish average training costs. The costs are present by 

participant-training month for specific institutions, for each 

major field of study, and for each academic level. The report 

can be used by management to assist in identifying the most 

economical training programs for fields of study. 

The report results could be produced in tabular form, and in 

graphic form, similar to Figure 5-25 and Figure 5-26. 

5.5.4 EducatFpD Tr- 

This sample report consists of two parts. One report 

segment is produced for academic trends over the previous years. 

The other report segment identifies technical education trends 

for the same period. This two part report could be used to 



Figure 5-22: Par t i c ipan t  Assignment Workloads, 
Actual and Projected,  by Program 
Agent 
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assist in projecting out-year training needs for each country. 

The report could be produced in tabular form as presented in 

Figure 5-27, Figure 5-28, and Figure 5-29. 

5.5.5 Colombo -or t 

The Colombo report is an annual report which provides 

technical cooperation statistics on academic and technical 

participants for cooperating countries in the Colombo plan. 

These countries currently include: 

Afghanistan Malaysia 

Bangladesh Maldives 

Bhutan Nepal 

Burma Pakistan 

- 
Fiji 

India 

Papua, New Guinea 

Philippines 

Indonesia Singapore 

Iran Sri Lanka 

Kampuchea Thailand 

Korea, Republic of Other Regional (Country of 
origin unidentifiable) 

Laos 

The conceptual PTIS provides the capability to produce the 

Colombo report using the same data elements, format and 

organizations as previously used. 

The DAC report is an annual participant-training summary 

report produced to support AID/PPC planning activities and was 

originally organized and formatted in response to instructions 

dated September 1963. During the past few years, the PTIS 

stopped maintaining several data items used to generate sta- 
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tistics for the original DAC report. While the conceptual PTIS 

does maintain some of these data items, the values for other data 

items originally used for DAC reporting were modified. Figure 5- 

30 presents the organization and layout of a DAC report which 

could be produced by the PTIS using available data elements. 
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GRADUATE TOTAL 
NON-CONTRACT TOTAL 
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UNDERGRAD 

BACHELOR 
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UNDERGRAD TOTAL 

GRADUATE 
MASTERS 
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Figure 5-30:  DAC Report 
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SECTION 6 

6.0 -terf aces 

The c o n c e p t u a l  PTIS encompasses  programmed i n t e r f a c e s  t o  

s e v e n  automated systems mainta ined by o t h e r  o r g a n i z a t i o n a l  e n t i -  

ties. An a d d i t i o n a l  system i n t e r f a c e ,  t h a t  w i th  t h e  BAC Adminis- 

t r a t o r ,  c o u l d  e v e n t u a l l y  b e  c o n v e r t e d  f rom i t s  c u r r e n t  manual  

mode of  o p e r a t i o n  t o  a r e g u l a r l y  scheduled ,  machine-readable f i l e  

t r a n s f e r .  Of t h e  s e v e n  p lanned  i n t e r f a c e s ,  t h r e e  w i l l  be  t o  d a t a  

bases  main ta ined  by o t h e r  A I D  o f f i c e s  -- namely, FM, CM and PPC. 

The i n t e r f i t c e  w i th  t h e  USIA w i l l  be  concerned wi th  v e r i f y i n g  t h e  

i n c l u s i v e n e s s  o f  t h e  number o f  p a r t i c i p a n t s  m a i n t a i n e d  i n  t h e  

PTIS d a t a  base. The INS i n t e r f a c e  w i l l  c r o s s - r e f e r e n c e  program 

c o m p l e t i o n  o f  academic  p a r t i c i p a n t s  w i t h  INS-recorded  d a t a  on 

d e p a r t u r e s  and suspec t ed  o v e r s t a y s .  F i n a l l y ,  two of OIT1s  pro- 

gram agenc ie s ,  P a r t n e r s  f o r  I n t e r n a t i o n a l  Educa t iona l  T ra in ing  

and t h e  USDA may be  induced t o  exchange p a r t i c i p a n t  program d a t a  

i n  machine-readable format  r a t h e r  t han  on hard-copy PD Forms. 

The i n t e r f a c e s  w i t h  A I D / F M ,  A I D / C M ,  USIA and INS p r o v i d e  

p a r t i c i p a n t  d a t a  which supplements  d a t a  p rov ided  t o  t h e  PTIS from 

p r i m a r y  s o u r c e s .  Fo r  example ,  t h e  PIO/P d a t a  o b t a i n e d  f rom FM 

s h o u l d  b e  a v a i l a b l e  f rom PIO/P1s and  c o n f i r m a t i o n  c a b l e s .  The 

use  of t h e s e  f o u r  i n t e r f a c e s  must be monitored t o  de te rmine  t h e i r  

u t i l i t y  t o  t h e  PTIS. I f  t h e y  p r o v i d e  more u s e f u l  and c o n s i s t e n t  

d a t a  t h a n  d o e s  t h e  p r i m z r y  d a t a  s o u r c e ,  e f f o r t s  s h o u l d  b e  t a k e n  

t o  d i s c o n t i n u e  o r  modify t h e  procedures  a s s o c i a t e d  wi th  p roces s -  

i n g  t h e  p r i m a r y  d a t a  s o u r c e .  On t h e  o t h e r  hand ,  i f  t h e  d a t a  

p rov ided  v i a  t h e  i n t e r f a c e s  is  n o t  c o n s i s t e n t  o r  does  n o t  improve 



the quality of data in the PTIS, the continued use of the inter- 

faces should be evaluated. 

6.1 AID/FM Interface 

AID'S Off ice of Financial Management maintains a financial 

system, the Participant Payment System (PPS), containing budget 

and invoice information on directly funded participants. This 

information can be used by the PTIS to determine aggregate and 

average costs of participant programs. The PTIS will retrieve 

cost and program duration data from the FM files to place into 

the Participant File or to generate statistical reports. 

The data retrieved from the PPS file is used to supplement 

similar data entered in the PTIS from confirmation cables. If 

the FM interface proves to be a useful and accurate means of 

entering this data in the PTIS, entering data from the confirma- 

tion cable can be discontinued. 

6.1.1 PPS Eile Or- 

PPS is an AID agency-wide file maintained in INQUIRE DBMS 

format. A record is maintained for each directly funded parti- 

cipant and the PIO/P number is the key field for accessing 

records. PIO/P data is maintained in repeating fields in a 

manner similar to the PTIS. Participant records are created in 

the PPS after the confirmation cable is forwarded to the appro- 

priate mission. Appendix C defines the PPS data elements. 



6.1.2 - 
PPS-PTIS i n t e r f a c e  p r o c e s s i n g  c a n  o c c u r  on a  r e g u l a r l y  

scheduled  o r  ad hoc b a s i s ,  a t  OIT's  op t ion .  

(1) SChgduld p r o c e s s i n c r .  The r e g u l a r l y  s c h e d u l e d  

PPS-PTIS i n t e r f a c e  p r o c e s s i n g  a c c e s s e s  b o t h  d a t a  b a s e s  

s i m u l t a n e o u s l y  t o  match p a r t i c i p a n t  records .  The PIO/P number is 

t h e  c r i t e r i o n  used  t o  i n i t i a l l y  match r e c o r d s .  When a  match on  

t h e  PIO/P number occu r s ,  t h e  PTIS r e c o r d s  a r e  f u r t h e r  q u a l i f i e d  

us ing  t h e  f o l l o w i n g  c r i t e r i a :  
. . R m  S t a t =  is a c t i v e  

o Tyge Sanrce QncnmenL a n d  Pgdake Rake d o  n o t  

r e f l e c t  t h e  p r e s e n c e  o f  PPS d a t a  e n t e r e d  i n  t h e  

l a s t  t h r e e  months. 

. PTIS r eco rds ,  q u a l i f i e d  us ing  t h e s e  c r i t e r i a ,  a r e  compared 
. . a g a i n s t  t h e  PPS r e c o r d s  u s i n g  Number and  t h e  most  

r e c e n t l y  e n t e r e l )  Number. When a  match  o c c u r s ,  t h e  f o l -  

lowing d a t a  e l emen t s  a r e  r e t r i e v e d  from t h e  PPS r eco rd  and added 

t o  t h e  PTIS record:  

ErJSDataElement PPSDataElement 

PIO/P ISSUANCE DATE PIOP-DT 

PIO/P FUNDING AMOUNT PIOP-AMT 

PIO/P FUNDING DURATION PIOP-DUR 

The n e x t  r e p e a t  o f  t h e  TVljg SC)UTce Doc- d a t a  e l e m e n t  i s  

updated t o  r e f l e c t  PPS and t h e  UDdate is set  t o  t h e  c u r r e n t  

d a t e ,  Using t h e  v a l u e s  f o r  t h e s e  d a t a  e l e m e n t s ,  t h e  a v e r a g e  

monthly c o s t s  f o r  a l l  d i r e c t l y  funded p a r t i c i p a n t s  and v a r i o u s  

s u b s e t s  of  p a r t i c i p a n t s  can be determined. 



(2) Ad HQG EEpces-. The PPS-PTIS interface can 

occur on an ad hoc basis to associate the PPS data elements with 

each direct participant's PTIS record. For example, for each 

participant, the PPS maintains four budget worksheet subtotals 

for last year (CRED-LY1, CRED-LY2, etc.) and the current year 

(CRED-CY1, CRED-CY2, etc.). Through INQUIRE, the two data bases 

can be logically linked and accessed as one. OIT could then 

access financial information on particular participants to 

generate statistical reports on all or special subsets of 

directly funded participants. 

The criteria for matching records, for ad hoc 

processing, would be PIO/P Number and Part- . . 
Number. 

6.2 AID/CM Interface 

AID'S Office of Contract Management maintains a system con- 

taining information on each contract awarded by AID and the 

contractors who were awarded the contracts. The CM system is 

called Contract Online Reporting System (COORS) and the PTIS 

interfaces with COORS primarily to obtain or verify project 

numbers associated with each AID contract awarded to manage a 

participant program. The inclusion of project number as a PTIS 

data element satisfies requirements of AID'S Bureau of Program 

and Policy Coordination. Other data related to aid contracts are 

also obtained from COORS for other uses in the PTIS. 

Project numbers and related data are maintained in the PTIS 

Contractor Extract File (See Section 9). The PTIS retrieves the 

project number from the Contractor Extract File and places it in 

the PTIS when a participant, managed by a contractor, is entered 

in system. The inclusion of the project number in the Partici- 



pant File permits participants to be grouped and statistical data 

to be generated by project number. Other data maintained in the 

Contractor Extract File is used for the Insurance Entitlement 

Program and for report generation. 

While the project number associated with training programs 

for directly funded participants can be obtained from the full 

PIO/P number, the project number for a contract participant is 

not available unless provided by the contractor on a PD form. 

The Pinkerton project team's analysis of the OIT data currently 

received from contractors, did not lead the team to believe that 

a high percentage of contractors would provide a project number 

or that the numbers provided would be the correct ones. By 

accessing the COORS files, the PTIS can obtain or verify project 

numbers and related data. If contractors consistently provide 

the correct project numbers on the PD's, the use of this inter- 

face could be discontinued. 

6.2.1 1 

COORS is an agency-wide file maintained in INQUIRE DBMS 

format. A record is maintained for each AID contract and 

-act Number is a prefix key field of the file. Appendix D 

defines the COORS data elements. 

6.2.2 CQQRS - P-acterface 
The PTIS will access COORS through a batch mode program to 

obtain desired data for building records in the Contractor Ex- 

tract File or to compare the contents of records built through 

data entry operations. When records are to be built, the cri- 

teria for selecting data records from the COORS file is the 



C o n t r a c t  Number. The d a t a  e l emen t s  r e t r i e v e d  from COORS f o r  t h e  

Con t r ac to r  E x t r a c t  F i l e  a re :  

DATAITEM c o o R s F I E L D u  

Con t r ac to r  Name CNMSHORT 

Con t r ac to r  Address 

P r o j e c t  Number 

ADDRESS1 

PROJECT 

When t h e  COORS f i l e  i s  a c c e s s e d  t o  compare  r e c o r d s  c r e a t e d  

by d a t a  e n t r y  d u r i n g  a  s p e c i f i c  week, r e c o r d s  a r e  s e l e c t e d  f rom 

t h e  Con t r ac to r  E x t r a c t  F i l e  by Recod C r e a t i o n  Date. Thi s  d a t e  

mus t  b e  w i t h i n  s e v e n  d a y s  o f  t h e  d a t e  o f  t h e  d a t a  b a s e  m a i n t e -  

nance run. COORS r e c o r d s  a r e  aga in  s e l e c t e d  by c o n t r a c t  number. 

The d a t a  compared a re :  

Con t r ac to r  Name 

Con t r ac to r  Address 

P r o j e c t  Number 

A l i s t  o f  t h e  r e c o r d s  b u i l t  a n d  u p d a t e d  i s  c r e a t e d  a t  t h e  

end of t h e  maintenance run. 

6.3 I n t e r f a c e  

Use o f  t h e  IAP 66A a s  a s o u r c e  document  w i l l  e n a b l e  O I T  t o  

improve c o n t r o l  o v e r  t h e  p a r t i c i p a n t  un iverse .  A I D  mi s s ions  a r e  

r e q u i r e d  t o  submit  a  v i s a  a p p l i c a t i o n  form f o r  each p a r t i c i p a n t  

t o  be t r a i n e d  i n  t h e  U.S. By p roces s ing  t h e  v i s a  a p p l i c a t i o n s  and 

cross-checking t h e  PTIS d a t a  base  a g a i n s t  USIA1s Exchange V i s i t o r  

In format ion  System (EVIS), OIT w i l l  e f f e c t i v e l y  t r a c k  a l l  p a r t i -  

c i p a n t  a r r i v a l s  and p r o v i d e  e v i d e n c e  o f  t h e  d e g r e e  o f  c o n t r o l  

ach ieved  o v e r  p a r t i c i p a n t  r epo r t i ng .  



The EVIS c o n t a i n s  v i s a  a p p l i c a t i o n s  c o l l e c t e d  from p a r t i c i -  

p a n t s  e n t e r i n g  t h e  c o u n t r y .  I f  a  m i s s i o n  n e g l e c t s  t o  f o r w a r d  a  

copy  o f  t h e  IAP 66A t o  O I T ,  p o s i t i v e  i d e n t i f i c a t i o n  o f  a n  u n r e -  

p o r t e d  p a r t i c i p a n t  w i l l  occur  a s  a  r e s u l t  of  t h i s  cross-checking.  

A d d i t i o n a l l y ,  IAP 66A's, which e x i s t  on EVIS b u t  l a c k  c o r r e s -  

ponding PTIS program d a t a ,  may a s s i s t  i n  i d e n t i f y i n g  bogus v i s a s .  

A sample  IAP 66A is shown i n  Appendix 1. 

6.3.1 = I S  F i l e  0-. 

The EVIS c o n t a i n s  v i s a  a p p l i c a t i o n s  c o l l e c t e d  from p a r t i c i -  

p a n t s  e n t e r i n g  t h e  United S t a t e s .  EVIS i n c l u d e s  a l l  c o l l e c t e d  

v i s a  a p p l i c a t i o n s  r e g a r d l e s s  of  program sponsor ,  a l t h o u g h  program 

s p o n s o r  is  a  d a t a  i t e m  m a i n t a i n e d  f o r  e a c h  a p p l i c a t i o n .  (The 

c o d e  i d e n t i f y i n g  A I D  a s  t h e  program s p o n s o r  i s  G20263.) Addi-  

t i o n a l  d a t a  f i e l d s  i n c l u d e  t h e  IAP 66A c o n t r o l  number, p a r t i c i -  

pan t  name, b i r t h d a t e ,  c o u n t r y  of r e s idence ,  t h e  v i s a  from and t o  

d a t e s  and t h e  a c t i o n  d a t e .  Appendix E d e f i n e s  t h e  EVIS d a t a  

e lements .  

6.3.2 EVIS - P m  

PTIS/EVIS p r o c e s s i n g  w i l l  t a k e  p l a c e ,  a t  l e a s t  o n c e  e a c h  

month a t  a  r e g u l a r l y  s c h e d u l e d  t ime .  The f i r s t  s t e p  i s  t o  ex- 

t r a c t  p rog ram s p o n s o r e d  G20263 ( A I D )  d a t a  f r o m  t h e  EVIS m a s t e r  

f i l e .  Data f i e l d s  t o  be  i nc luded  a r e :  

o  IAP 66A Con t ro l  Number 

o  Name 

o  Sex 

o  B i r t h  Date (month, day,  y e a r )  

o  Country o f  Residence 

o  Purpose of Form 



o Visa  from Date  

o  Visa  t o  Date 

o  Act ion  Date. 

The c r i t e r i a  used i n  s e l e c t i n g  PTIS p a r t i c i p a n t  r eco rds  f o r  

comparison a g a i n s t  EVIS r e c o r d s  a r e :  
. . o Tralnlna Arranaement Code is  n o t  t h i r d  c o u n t r y  
. . I&&msa& Record l n i b a t o r  o is a c t i v e ,  undef ined 

o r  h i s t o r y ,  b u t  t h e  h i s t o r y  s t a t e  mus t  h a v e  b e e n  

set  w i t h i n  s i x  months of  t h e  time of t h e  run. 

PTIS r e c o r d s ,  s e l e c t e d  f o r  c o m p a r i s o n  a g a i n s t  t h e  EVIS 

r e c o r d s ,  a r e  matched  u s i n g  t h e  IBP 668 _Control Number and a  

combination of  Familv Name, Date pf Birth and CooDeratins Coun- 

w. The EVIS r e c o r d s  c a n  r e l a t e  t o t h e  PTIS r e c o r d s  a s  f o l l o w s :  

o The IAP 66A C o n t r o l  Number of  an EVIS r eco rd  w i l l  

ma tch  a  PTIS IAP 6 6 A C o n t r o l N u m b e r  

o  The IAP 66A C o n t r o l  Number of  t h e  EVIS r eco rd  w i l l  

n o t  b e  found  on t h e  PTIS d a t a  b a s e  b u t  a n  EVIS 

and PTIS r e c o r d  w i l l  match on name, b i r t h  d a t e ,  

and c o o p e r a t i n g  c o u n t r y  and t h e  EVIS v i s a  d a t e s  

w i l l  l o g i c a l l y  r e l a t e  t o  t h e  p a r t i c i p a n t ' s  program 

d a t e s  

o An EVIS r e c o r d  showing A I D  s p o n s o r s h i p  w i l l  n o t  

match a  PTIS record  on IAP 66A c o n t r o l  number nor 

o n  t h e  c o m b i n a t i o n  o f  n a m e ,  b i r t h  d a t e ,  

c o o p e r a t i n g  c o u n t r y  a n d  l o g i c a l  d a t e  

r e l a t i o n s h i p s .  

The p roces s ing  a s s o c i a t e d  w i t h  each of t h e s e  c o n d i t i o n s  is: 



(1) E Y L S m  468 Number M a t c h .  T h i s  i s  t h e  

i d e a l  s i t u a t i o n .  P r o c e s s i n g  s t e p s  t o  o c c u r  a t  t h i s  

p o i n t  a re :  

o Change t h e  a p p r o p r i a t e  o c c u r r e n c e  o f  t h e  Yisa 

Match f i e l d  from i n d i c a t i n g  a  PTIS IAP 66A o n l y  t o  

i n d i c a t i n g  matching IAP 66As on PTIS and EVIS 

o Update  t h e  n e x t  r e p e a t  o f  Tvne W 

code and UPdate Date. 

( 2 )  Name,BirthDateaad-c=ounttvMathesaad 

-1 D_ate &l-. T h i s  i s  t h e  s i t u a t i o n  

where  t h e  EVIS IAP 66A c o n t r o l  number is  n o t  found  on 

t h e  PTIS d a t a  b a s e ,  y e t  t h e  EVIS and  PTIS r e c o r d s  

c o n t a i n  matching name, b i r t h  d a t e  and coope ra t ing  coun- 

t r i e s  and t h e  EVIS from and t o  d a t e s  l o g i c a l l y  r e l a t e  

t o  a p a r t i c i p a n t ' s  t r a i n i n g  da t e s .  I n  t h i s  e v e n t ,  t h e  

p roces s ing  t o  be accomplished is: 

o The n e x t  o c c u r r e n c e  o f  t h e  v i s a  a p p l i c a t i o n -  

r e l a t e d  r e p e a t i n g  f i e l d s  a r e  moved f rom EVIS t o  

PTIS and t h e  a p p r o p r i a t e  o c c u r r e n c e  o f  t h e  1- 

Match f i e l d  is  set  t o  i n d i c a t e  EVIS IAP 66A o n l y  

o The n e x t  r e p e a t  o f  t h e  Type S o u r c e  Document Code 

and Update Date  f i e l d s  a r e  p rov ided  o r  generated.  

An excep t ion  r e p o r t  w i l l  be  produced p o i n t i n g  o u t  

t h e  absence of t h e  in-house copy c f  t h e  IAP 66A. 

( 3 )  B I S P a E t l C l D a n t  
. . && M BIT'S Data Base. T h i s  is a  c a s e  

i n  which t h e r e  i s  n o E ~ I ~ / P T I S m a t c h o n  I A P 6 6 A c o n t r o l  

number and s u b s e q u e n t  programmed s e a r c h e s  u n c o v e r  no 

match  on name, b i r t h  d a t e ,  c o o p e r a t i n g  c o u n t r y  and  



logical date relationships. The condition represents 

an individual who has entered the U.S., i.e., the form 

was collected from the individual at the port of entry, 

on an AID-sponsored visa (program sponsor G20263), but 

the person is not represented on OIT1s data base. 

Although a major purpose of the EVIS interface is to 

uncover any such cases, hopefully very few or none at 

all will occur. 

An exception report will be produced when this condi- 

tion occurs. OIT1s first step should be to search its 

own records (the data base and hard copy files) to 

discover the participant. Perhaps the name or birth 

date has .been transposed or entered incorrectly on 

OIT1s data base. If the participant is not found, a 

PTIS record is created using the data on the report. 

6.4 - t e r m  

The PTIS interface, with the Non-Immigrant Information 

System (NIIS) maintained by INS, will provide definite departure 

information (whether positive or negative) on each academic 

participant. While the NIIS could also be used to track 

technical participants, OIT management does not believe it is 

warranted at this time. The NIIS tracks arrivals and departures 

of nonimmigrant visitors to the U.S. The principal source docu- 

ment for NIIS is the newly revised 1-94 form shown in Appendix F. 

NIIS is a new system just implemented in January of 1983. De- 

tailed information on its files/operations was not available, at 



the date of this report. Additional coordination with INS is 

required to use NIIS data. 

The PTIS contains a data element for maintaining the 1-94 

admission nlimber which is the primary means of matching NIIS and 

PTIS records. The 1-94 admission number is to be supplied on 

PD's by a program agent or contractor when a participant it is 

managing leaves the United States. By monitoring the departure 

information obtained from NIIS and comparing it with departure 

data provided on PD's, the utility of the interface can be deter- 

mined. 

6.4.1 NUS File 

A detailed definition of data elements for the NIIS is not 

available; however, some information is known. 

The 1-94, contains two detachable parts, the arrival record 

(top section) and the departure record (bottom section). Both 

sections of the form are filled out upon the visitor's arrival in 

this country. INS-provided language experts at each port of 

entry ensure the accuracy of the entered information. The INS 

agents require that items 8, 9 and 10 (name, birth date and 

country of citizenship), of the bottom section, match items 1, 2 

and 3, respectively, of the top section. Date of arrival, type 

of admission (J-1, etc.) and planned return date are stamped in 

the blank space on the arrival record portion of the form. The 

bottom section is detached and retained by the visitor until he 

or she departs. Arrival record data is entered into the NIIS. 

When the visitor departs, the departure date and port are stamped 

in the blank square of the departure record portion of the form, 



t h e  form is c o l l e c t e d  by  t h e  INS and i t s  d a t a  i s  matched  t o  t h e  

cor responding  a r r i v a l  d a t a  i n  NIIS. The pr imary matching f i e l d  

is t h e  admiss ion number. 

An a r r i v a l  i s  p o s t e d  a s  a  s i n g l e  r e c o r d  i n  t h e  N I I S .  

No t i ce s  of e x t e n s i o n s  t o  s t a y  and ad jus tmen t s  of s t a t u s  a r e  used 

t o  u p d a t e  t h e  r e c o r d .  T h i s  a r r i v a l  d a t a  c o n s t i t u t e s  a n  

" u n r e s o l v e d n  r e c o r d .  When t h e  d e p a r t u r e  d a t a  is a p p l i e d  t o  t h e  

" u n r e s o l v e d w  r e c o r d ,  i t  is  c o n s i d e r e d  t o  b e  w r e s o l v e d . n  A s  t h e  

d a t a  b a s e  becomes s a t u r a t e d ,  i t  i s  p e r i o d i c a l l y  p u r g e d  o f  

" r e s o l v e d w  records .  "Unresolvedn r e c o r d s  remain on t h e  d a t a  base  

i n d e f i n i t e l y .  " U n r e s o l v e d n  r e c o r d s  w i t h  e x p i r e d  " t o  d a t e s "  

r e p r e s e n t  o v e r s t a y  ( o r  no-go) v i s i t o r s .  

6.4.2 U I S  - P- 

. Monthly p roces s ing  a g a i n s t  NIIS w i l l  p r o v i d e  OIT and each 

m i s s i o n ,  c o n t r a c t o r  and  program a g e n t  w i t h  r e p o r t s  o f  academic  

p a r t i c i p a n t  p rog rams  c o m p l e t e d  and  t h e  c o r r e s p o n d i n g  NIIS  

d e p a r t u r e  v e r i f i c a t i o n .  O n l y  r e c o r d s  w i t h  t y p e  o f  a d m i s s i o n  

i n d i c a t i n g  a  J-1 v i s a  and r e s o l v e d  ( v e r i f i e d  d e p a r t u r e s )  w i l l  be 

s e l e c t e d  from t h e  NIIS d a t a  base  f o r  p roces s ing  a g a i n s t  t h e  PTIS. 

The c r i t e r i a  u sed  i n  s e l e c t i n g  PTIS p a r t i c i p a n t  r e c o r d s  f o r  

comparison a g a i n s t  NIIS r e c o r d s  a r e :  

TvPeTralnlna 
. . o Codg is  academic 

a .  o Tralnlna Arranaement Code is  n o t  s e t  t o  t h i r d  

c o u n t r y  
. . 

4?MkRecordIndicator o is no t  c a n c e l l e d  o r  a  

h i s t o r y  s t a t e  se t  more than  n i n e t y  days  b e f o r e  t h e  

d a t e  of  t h e  monthly p roces s ing  

LNS I n d i c a t o r  o  is n o t  set t o  match 



PTIs r e c o r d s  s e l e c t e d  f o r  c o m p a r i s o n  a g a i n s t  t h e  NIIS  

r e c o r d s  a r e  matched us ing  t h e  2-94 Admission Number and a combi- 

n a t i o n  o f  Family Name, D&e pf Birth and  COOD- -. 
NIIS r eco rds  can r e l a t e  t o  PTIS r e c o r d s  a s  f o l l o w :  

o 1-94 Admission Numbers match 

o 1-94 Admission Numbers don ' t  match b u t  Name, Date 

o f  B i r t h  and C o o p e r a t i n g  C o u n t r y  match and  t h e  

NIIS d e p a r t u r e  d a t e s  l o g i c a l l y  r e l a t e  t o  t h e  

p a r t i c i p a n t ' s  d e p a r t u r e  d a t e  

o NIIS and PTIS r e c o r d s  d o n ' t  match. 

The p roces s ing  r e l a t e d  t o  each of t h e s e  c o n d i t i o n s  is: 

(1) 1-94 Admission Number &&&. T h i s  is t h e  i d e a l  condi- 

t i o n .  P roces s ing  s t e p s  which occur  a t  t h i s  p o i n t  a r e :  

o .  Change t h e  I n d i c a t o r  t o  match 

o Move t h e  NIIS  d a t e  o f  d e p a r t u r e  t o  t h e  PTIS 

d e p a r t u r e  d a t e  

o Update t h e  n e x t  r e p e a t  of  t h e  T V D ~  source Doc- 

t o  r e f l e c t  NIIS and t h e  aPdatgr)ate t o  t h e  c u r r e n t  

d a t e  

( 2 )  R E G u i i  Hatch an Name. nate pf Birth and Coonera t inc r  

-. P r o c e s s i n g  i s  same a s  f o r  1-94 Admiss ion  

Number Match 

(3 )  A r e p o r t  i d e n t i f y i n g  t h e u p d a t e d  PTIS r e c o r d s  i s  

gene ra t ed .  

For c a s e s  i n  which t h e  1-94 admission number is  n o t  p rov ided  

by c o n t r a c t o r s  o r  programming a g e n t s ,  O I T  c o u l d  o b t a i n  more 

a c c u r a t e  p roces s ing  a g a i n s t  t h e  INS/NIIS d a t a  base  i f  INS would 



i n c l u d e  program s p o n s o r  (p rog ram s p o n s o r  G20263 i n d i c a t e s  A I D  

s p o n s o r s h i p )  a s  o n e  o f  i t s  d a t a  e l e m e n t s .  INS p e r s o n n e l  h a v e  

i n d i c a t e d  t h a t  t h e  program s p o n s o r  c o u l d  b e  e n t e r e d  (coded  o r  

s t amped)  on t h e  back  o f  t h e  1-94 form b y  t h e  INS a g e n t  c o l l e c t i n g  

t h e  forms.  I f  t h i s  were  d o n e ,  p rogram s p o n s o r  would a l s o  b e  a  

d a t a  e lement  of  t h e  NIIS. I n  t h i s  c a s e ,  PTIS would be  i n t e r f a c e d  

a g a i n s t  t h e  NIIS r e c o r d s  o f  AID-sponsored exchange  v i s i t o r s  

r a t h e r  t han  a g a i n s t  t h e  e n t i r e  J-1 v i s i t o r  ca tegory .  P inke r ton  

recommends t h a t  OIT f o r m a l l y  r e q u e s t  t h i s  enhancement  o f  t h e  

NIIS a s  soon a s  p o s s i b l e .  

6.5 PPC I n t e r f a c e  

AID'S  Bureau f o r  Program and P o l i c y  Coord ina t ion  (PPC) uses  

d a t a  c a p t u r e d  by  t h e  PTIS t o  s u p p o r t  a g e n c y  p l a n n i n g .  The PPC- 

PTIS d a t a  base  i n t e r f a c e  r e q u i r e s  t h e  fo l lowing :  

o Accessing Con t r ac t  Management's COORS d a t a  base  t o  

o b t a i n  p r o j e c t  number f rom c o n t r a c t  number f o r  

c o n t r a c t  p a r t i c i p a n t s  

o Main ta in ing  p r o j e c t  numbers i n  t h e  PTIS d a t a  base  

t o  accommodate PPC 

o A l l o w i n g  PPC t o  a c c e s s  OIT1s d a t a  b a s e  i n  o n l i n e  

and  b a t c h  mode, f o r  r e p o r t i n g  and  ad  hoc  q u e r y  

purposes  

o  G e n e r a t i n g  e x c e p t i o n  r e p o r t s  c o n c e r n i n g  c e r t a i n  

f i e l d  d e v i a t i o n s ,  f o r  r e s o l u t i o n  by PPC s t a f f  

o P o s s i b l y ,  a 1  l o w i n g  PPC m a i n t e n a n c e  a c c e s s  

p r i v i l e g e s  t o  OIT's d a t a  b a s e  f o r  t h e  r e s o l u t i o n  

of  f i e l d  d e v i a t i o n s  



The INQUIRE DBMS format of PPC1s Program Budget Data System 

(PBDS) and the Congressional Presentation (CP) file will facili- 

tate implementation of the interface. The familiarity of PPC 

staff members with INQUIRE will allow PPC easy access to OIT's 

data base (in read only mode) for its own use. The PPC staff are 

capable of performing PPC-related updates to OIT's data base, 

should they be allowed maintenance access. 

6.5.1 PPC File Or- 

PPC requires that specified data elements, e . ,  bureau 

office, decision unit, project number and funding source) be 

associated with each participant's computer record. PPC1s def i- 

nition of these data elements is: 

ELEMENTNAME 

BUR-OF IC 

DECUNIT 

MEANING 

Code for bureau-level 

organization within AID. 

This two-character field 

uses the Bureau name 

decode file. 

Code for country/office- 

level management unit 

within AID. This should 

refer to the unit with 

r e s p o n s i b i l i t y  f o r  

management of the activity 

rather than to the 

location of the activity. 



PROJECT 

FDSOURCE 

The three-character field 

uses the Country/Office 

Name decode file. 

Project numbers a r e  

assigned by the bureau 

responsible for the 

activity, or the mission, 

if so delegated. This 

field uses the Project 

Title decode file. 

Codes for funding source 

of AID activity. Contains 

APPROP for appropriation 

code and LG for loan/grant 

indicator, 

The most important of these data elements, for the PPC/PTIS 

interface, is the project number. 

6.5.2 PPC - PTJS Interface 

A batch program maintained by PPC personnel will be run on 

a weekly or monthly schedule, to generate a report of new con- 

tract participants entered during the period. The criteria for 

selecting PTIS participant records are: 

lxa=Tralnlna 
. . o indicates a contract 

participant 
. . lDant lwxxd u d i c a t o ~  o is active or history, 

if the record state has been set during the period 

of the report, i.e., 7 days for a weekly report or 

30 days for a monthly report. 



P a r t i c i p a n t  r eco rds  s e l e c t e d  us ing  t h e s e  two c r i t e r i a  a r e  f u r t h e r  

q u a l i f i e d  by hav ing  a  Record Creation Date t h a t  occur red  w i t h i n  

t h e  pe r iod  of  t h e  r epo r t .  

The g e n e r a t e d  r e p o r t  w i l l  u s e  t h e  p r o j e c t  number o b t a i n e d  

from t h e  PTIS t o  d e r i v e  r e l a t e d  bureau o f f i c e ,  d e c i s i o n  u n i t  and 

f u n d i n g  s o u r c e  f i e l d s  f rom PPC f i l e s .  PPC p e r s o n n e l  h a v e  i n -  

formed t h e  P i n k e r t o n  team t h a t ,  a p p r o x i m a t e l y  90% o f  t h e  c a s e s ,  

bureau o f f i c e ,  d e c i s i o n  u n i t  and funding sou rce  can be  l o g i c a l l y  

d e r i v e d  i f  t h e  p r o j e c t  number i s  known. F o r  t h e  1 0 %  o f  c a s e s  

which d o  n o t  conform t o  t h i s  r u l e ,  PPC p e r s o n n e l  would  need  t o  

a n a l y z e  p r o j e c t  number on a  c a s e - b y - c a s e  b a s i s  t o  d e r i v e  t h e s e  

f i e l d s .  

6.6 -am Aa-ace 

The USDA and  P a r t n e r s ,  a s  w e l l  a s  o t h e r  O I T  program agen-  

c ies ,  a r e  r e q u i r e d  t o  e x c h a n g e - p r o g r a m  d a t a  w i t h  t h e  PTIS f o r  

each p a r t i c i p a n t  a t  program i n i t i a t i o n ,  when a program change is 

a f  f e c t e d  and a t  p rogram c o m p l e t i o n .  The d a t a  is  p l a n n e d  t o  b e  

exchanged i n  hard-copy format  on t h e  new PD form. Comparison of  

t h e  c u r r e n t l y  u sed  PPTD form (AID 1380-59) w i t h  t h e  newly  

designed PD form demons t ra tes  t h a t  new d a t a  r educ t ion  and coding 

d e m a n d s  w i l l  b e  p l a c e d  u p o n  t h e  p r o g r a m  a g e n c i e s  w i t h  

implementat ion of  t h e  new PTIS. S ince  t h e  program agenc ie s  w i l l ,  

i n  a n y  c a s e ,  h a v e  t o  a d j u s t  t o  t h e  new r e q u i r e m e n t s ,  t h o s e  who 

c u r r e n t l y  m a i n t a i n  a u t o m a t e d  s y s t e m s ,  i.e., USDA and P a r t n e r s ,  

may wi sh  t o  a l t e r  t h o s e  s y s t e m s  t o  exchange  m a c h i n e - r e a d a b l e  

da ta .  Should t h i s  be t h e  ca se ,  exchanging machine-readable f i l e s  

i n s t e a d  o f  t h e  hard-copy  f o r m s  would b e n e f i t  t h e  o p e r a t i o n s  o f  



a l l  o r g a n i z a t i o n s  i n v o l v e d ,  by reducing d a t a  e n t r y  workloads  and 

p r o v i d i n g  a more e r r o r  f r e e  and e x p e d i t i o u s  means of t r a n s f e r r i n g  

d a t a .  

Although f u r t h e r  a n a l y s e s  a r e  r equ i r ed  t o  f u l l y  implement 

t h i s  c a p a b i l i t y ,  c o n s i d e r a t i o n s  f o r  exchanging machine-readable 

d a t a  i nc lude :  

(1) Each t r a n s a c t i o n  c o n t a i n e d  on a  d a t a  exchange  

t r a n s a c t i o n  f i l e  shou ld  be  e d i t e d  f o r  v a l i d i t y  of  

f o r m a t ,  c o n f o r m i t y  t o  p r o s c r i b e d  d a t a  e l e m e n t  

c o d e  s t r u c t u r e s ,  and f o r  c o n s i s t e n c y  w i t h  t h e  

PTIS record  t o  be  updated. 

( 2 )  Any d a t a  e lement  f a i l i n g  e i t h e r  of  t h e  above e d i t  

c a t e g o r i e s  s h o u l d  n o t  be  a p p l i e d  t o  a PTIS r eco rd  

b u t  s h o u l d  be  w r i t t e n  t o  an excep t ion  r epo r t .  A l l  

u p d a t e d  r e c o r d s  s h o u l d  b e  l i s t e d  i n  b o t h  t h e i r  

' b e f o r e 1  and ' a f t e r 1  fo rms  on an u p d a t e  r e p o r t .  

Both  t h e  e d i t  e x c e p t i o n  r e p o r t  and t h e  u p d a t e  

r e p o r t  s h o u l d  be  c a r e f u l l y  examined. 

(3)  P r o b l e m s  u n c o v e r e d  by t h e  u p d a t e  o r  e d i t  r e p o r t  

s h o u l d  be r e s o l v e d  e i t h e r  by: c o r r e c t i o n s  s u p p l i e d  

by  t h e  n e x t  t r a n s a c t i o n  f i l e ,  o r  by  o n l i n e  d a t a  

b a s e  m a i n t e n a n c e  p e r f o r m e d  a f t e r  c o n s u l t i n g  t h e  

a p p l i c a b l e  o rgan iza t ion .  



SECTION 7 

7.0 Conce~tW- 

The c o n c e p t u a l  PTIS c a n  b e  e x p e c t e d  t o  e f f e c t  t h e  d a i l y  

o p e r a t i o n a l  e n v i r o n m e n t  i n  which  t h e  PTIS p r e s e n t l y  f u n c t i o n s .  

N e w  s o u r c e s  o f  d a t a  and d a t a  f o r m s  w i l l  b e  u sed  and  t h e  u s e  o f  

some e x i s t i n g  sou rce  d a t a  forms w i l l  be  d i scont inued .  N e w  d a t a  

r educ t ion  and e n t r y  t echn iques  w i l l  be  used and new r e p o r t s  w i l l  

be  generated.  The HAC in su rance  f u n c t i o n  w i l l  no l o n g e r  u se  HAC 

c a r d s  b u t  a  new form t o  i n f o r m  t h e  t r u s t  a d m i n i s t r a t o r  o f  i n s u -  

rance  e n t i t l e m e n t .  

These changes and o t h e r s  w i l l  a1  ter  t h e  e x i s t i n g  o p e r a t i o n a l  

e n v i r o n m e n t  w i t h i n  O I T  and w i t h i n  t h e  p a r t i c i p a n t  community. 

T h i s  s e c t i o n  d i s c u s s e s  t h e  a n t i c i p a t e d  environment  i n  r e g a r d s  t o  

t h e  number and l o c a t i o n  o f  r e q u i r e d  t e r m i n a l s ,  e x p e c t e d  s y s t e m  

suppor t ,  a r e a s  w i t h i n  OIT r e q u i r i n g  t r a i n i n g ,  changes t o  adminis- 

t r a t i o n  g u i d e l i n e s  i n c l u d i n g  Handbook 10 and changes i n  p e r s o n n e l  

l e v e l s .  

7.1 EauiPment 

The c o n c e p t u a l  PTIS u s e s  t h e  e x i s t i n g  A I D / D M  compu te r  r e -  

s o u r c e s  a s  p r e s e n t l y  c o n f i g u r e d  a t  t h e  U n i v e r s a l  N o r t h  s i t e .  

T e r m i n a l s  l o c a t e d  w i t h i n  O I T  i n t e r f a c e  w i t h  DM'S computer  r e -  

s o u r c e s  v i a  a  3270 t e r m i n a l  c o n t ' r o l l e r  and p o s s i b l y  v i a  a  1200  

baud d i a l u p  communications l i n k .  A t  l e a s t  t h r e e  OIT f u n c t i o n a l  

o f f i c e s  w i l l  r e q u i r e  ready  a c c e s s  t o  a PTIS t e r m i n a l  t o  accommo- 

d a t e  t h e  o p e r a t i o n s  0.f t h e  c o n c e p t u a l  PTIS. These  f u n c t i o n a l  

o f f i c e s  a r e :  



o OIT Control 

o Detailed Data Entry (currently called Statistics) 

o HAC Functions. 

A fourth area, Reports Control, requires access to a PTIS ter- 

minal to accomplish tasks associated with generating reports, but 

the frequency of access does not necessitate permanently locating 

a terminal within that area. Other personnel within OIT will 

require access to a PTIS terminal but only on an occasional 

basis. 

The OIT functional offices requiring frequent access to a 

terminal do not require a dedicated terminal. Two 3270 video 

terminals and two printers located in close proximity to these 

offices can satisfy their terminal access requirements as well as 

the anticipated access requirements for the rest of OIT. 

Figure 7-1 presents a recommended layout for the terminals 

and printers required to support PTIS. The OIT office space 

located on the second floor area and presently occupied by HAC 

and PIO/P control appears to be the optimal location for the PTIS 

terminals. The detailed data entry personnel could be located in 

this area as could OIT control, HAC, report control and data 

management. This terminal/printer configuration provides a 

central point for sharing resources among those offices of OIT 

requiring frequent access to them plus a single location for 

others who require less frequent access. This layout also 

concentrates in one area those personnel interfacing with the 

PTIS and provides the opportunity for easier and more frequent 

exchange and transfer of knowledge of the operation of the PTIS. 
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The layout also provides flexibility in formally shifting work 

assignments among the personnel located in the area. 

A slight modification to the proposed terminal/printer 

layout could provide a video terminal which would be used only 

for queries and thus not require screen format capabilities. 

This type terminal would accommodate the terminal requirements of 

the HAC functional area and the query requirements of otner OIT 

personnel and free the 3270 terminals for data entry operations. 

The terminal would not have to be a 3270 type terminal and could 

be supported by a dialup modem or a dedicated telephone line. 

The OIT facsimile machine's dedicated usendm phone'could be used 

on a temporary basis, if and when it does not impact facsimile 

operations. 

7.2 DM Svstem S m  

7.2.1 Develo~ment SUD- 

AID'S Office of Data Management (DM) should have overall 

responsibility for development of the new system, conversion of 

the present data base to the new format and final implementation 

of the new system. Because of the level of interaction required 

between OIT and DM during this phase, a technical staff familiar 

with PTIS and the operations of the systems is recommended. 

Additional hardware and software facilities needed to support 

PTIS implementation should be coordinated by DM. 

7.2.2 P ~ e r a t i o n a l u ~ ~ o r t  

When the new system becomes operational, DM again assumes 

the role of managing OIT's computer resources. This includes 

normal, operational responsibilities such as: 



o Preventing unauthorized access to the PTIS data base 

o Ensuring adequate hardware and operating system 

performance 

o Ensuring the physical quality of system products, 

i.e. reports, tapes for outside interfaces, etc. 

o Ensuring the timely execution of regularly 

scheduled and ad hoc batch jobs 

o Providing file backup 

o Ensuring adequate online response time 

o Ensuring against excessive system "downtimeR. 

7.3 w e d  User Tr- 
. . 

The new PTIS can be expected to effect the daily operations 

performed by OIT personnel. Restructured office procedures will 

be required, new data reduction and entry techniques will be 

instituted, new source data forms will be used and the use of 

some existing source data forms will be discontinued. Designated 

OIT personnel will be required to understand and monitor several 

new outside system interfaces. The PTIS data base will have an 

expanded format and a thorough understanding of its potential 

capabilities and maintenance requirements will be required. 

7.3.1 N l  

One innovation which will require adjustments on the part of 

OIT staff members is the recently designed Participant Data (PD) 

Form--a participant identification and reporting document desig- 

nated for contractor and program agent use. This new form is 

required, due to OMB1s mandate discontinuing several monthly 

reporting forms. The PD Form replaces the Monthly Contractor 



Report  ( A I D  1380-9), t h e  Monthly Report  on Thi rd  Country T r a i n i n g  

( A I D  1380-7), t h e  P a r t i c i p a n t  Program and T r a i n i n g  Data Form ( A I D  

1380-59) and t h e  HAC E n r o l l m e n t  Card.  The new fo rm s e r v e s  t h e  

d u a l  p u r p o s e  o f  e n r o l l i n g  p a r t i c i p a n t s  i n  t h e  A I D  i n s u r a n c e  

program and supp ly ing  program t r a i n i n g  d a t a  t o  t h e  new system. 

The PD f o r m  encompasses  more i n f o r m a t i o n  items t h a n  were  

c o l l e c t i v e l y  c o n t a i n e d  on t h e  r e p l a c e d  forms.  However,  some 

i n f o r m a t i o n  mus t  b e  p r o v i d e d  i n  coded  r a t h e r  t h a n  i n  n a r r a t i v e  

form,  and some i n f o r m a t i o n  may b e  p r o v i d e d  o p t i o n a l l y  by  c o d e  

i n s t e a d  of  t h e  l ong  n a r r a t i v e  form. T h i s  f e a t u r e  t r a n s f e r s  t h e  

b u r d e n  o f  e n c o d i n g  f rom O I T  d a t a  e n t r y  p e r s o n n e l  t o  t h e  con-  

t r a c t o r s  and  program a g e n t s .  T h i s  s h o u l d  b e  e q u i t a b l e  f o r  t h e  

c o n t r a c t o r  and program a g e n t s  s i n c e  they  w i l l  submit  t h e  PD form 

o n l y  when t h e  s t a t u s  o f  an i n d i v i d u a l  p a r t i c i p a n t  changes i n s t e a d  

of r e p o r t i n g  monthly on t h e  s t a t u s  o f  each p a r t i c i p a n t .  

Appendix A c o n t a i n s  a  c o p y  o f  t h e  PD fo rm and S e c t i o n  4 ,  

System Inpu t s ,  d i s c u s s e s  i t s  use. 
. . 7.3.2 ce C o v c  

S i n c e  t h e  new PD form r e p l a c e s  t h e  HAC c a r d ,  t h e  p r o c e d u r e s  

f o r  informing t h e  In su rance  T r u s t  Fund Admin i s t r a to r  (TFA) o f  t h e  

p a r t i c i p a n t s  e n t i t l e d  t o  i n s u r a n c e  h a v e  changed.  The TFA w i l l  

now b e  i n f o r m e d  o f  t h o s e  p a r t i c i p a n t s  c o v e r e d  by A I D  i n s u r a n c e  

v i a  a  PD form f o r w a r d e d  e i t h e r  by a  p rogram a g e n t  f o r  d i r e c t l y  

f u n d e d  p a r t i c i p a n t s  o r  b y  A I D / O I T  f o r  o t h e r  e n t i t l e d  

p a r t i c i p a n t s .  



When a directly funded participant is assigned to a program . 

agent by OIT, a PD with Part 1 completed, is forwarded to the 

assigned program agent. When programming actions are completed 

for that participant, the program agent completes Part 2 of the 

PD and forwards a copy to TFA and a copy, with a budget work 

sheet, to OIT for review and entry into the PTIS. 

AID and host country participants covered by AID insurance, 

have part 1 and Part 2 of the PD form completed and forwarded to 

OIT for review and entry of certain data into the PTIS. Part 2 

of the form indicates if a participant is to be covered by AID 

insurance. After successful processing by OIT, a copy of the PD 

is forwarded to TFA. 

Procedures to effect 'this exchange of PD forms must be 

.established and designated OIT personnel made aware of them. 

Additionally, since the 'new PTIS will contain data on the 

participants covered by insurance and their respective periods of 

coverage, OIT personnel must be trained, if currently not 

trained, to retrieve participants' records from the PTIS to 

obtain this insurance data. 

Monthly reports providing participant insurance status will 

be produced by the PTIS and forwarded to the TFA. Designated OIT 

personnel must become familiar with the contents of these reports 

to effectively interface with the TFA. The PTIS has other query 

and report capabilities to assist in managing participant 

insurance coverage; designated OIT personnel should become 

knowledgeable of these capabilities. 



7.3.3 New Reports 

The new PTIS has the capability to generate a large variety 

of planned and ad hoc reports. OIT personnel must become 

familiar with the content of the planned reports as they provide 

participant status by different entities such as program agent, 

contractor, region, country, etc. The planned reports provide 

documentation of the status of many different aspects of the 

participant program. OIT personnel should select the reports 

which are useful to them and request that copies be provided. 

OIT personnel should also identify any discrepancies in or 

improvements to the reports and recommend new reports when 

needed. 

OIT personnel should also acquire a general knowledge of the 

query, ad hoc report and statistical report capabilities of the 

SAS/INQUIRE package. Since many OIT personnel are assigned 

specialized areas of responsibility where information is useful 

only if organized in a specific format, potential information 

resources contained in the PTIS may go unused if the report 

capabilities of the PTIS are not explored by these OIT indivi- 

duals. 

7.3.4 Data Manaaement 

The PTIS data base is not large or complex, input/output 

volume is relatively small and the input/output data is straight- 

forward; however, OIT must ensure that the PTIS provides the 

information required to manage the participant training program. 

The integrity of the data base should be ensured by periodic 

analysis of the data. Output reports should be examined for 



accuracy, utility and timeliness. Input data operations should 

be scrutinized to identify improvements/deficiencies in data 

entry operations. 

Interfaces with other systems and the use of data from other 

systems to supplement data received via PIO/P1s or PD's are 

particularly important. The effectiveness and continuing 

usefulness of reports created during batch runs to compare PTIS 

data with data from another system should be periodically 

evaluated. Examples of such data are visa data from EVIS and 

participant departure data from NIIS. The effectiveness of using 

data from visas to increase the universe of participants 

maintained in the PTIS is an example of the type of comparison 

that might be made. 

7.3.5 Data Entrv 

System innovations which may require retraining OIT data 

entry personnel include: 

o Using the PTIS source document logging feature to 

replace existing procedures associated with 

manual ly logging incoming PIO/P1s 

o Using the new PD as a primary data source 

o Using n e w  d a t a  input s c r e e n  t a b l e a u s  t o  

accommodate PD1s, IAP 66A1s and other source docu- 

ments 

o Using diagnostic notices generated by the new PTIS 

data consistency and verification checks 



o Using different procedures for routing/ 

distributing PTIS input source documents and 

output reports. 

New data submission requirements should be directed to the 

participant training community, i.e. missions, contractors and 

program agencies. Most of these requirements center around use 

of the new PD form, but also include requirements to ensure 

PIO/Ps and IAP 66A1s are submitted to AID/OIT for all partici- 

pants presently identified in AID Handbook 10. OIT will have the 

responsibility for providing instructional material for mission, 

contractor and program agency personnel to use in completing the 

new PD form. Additionally, OIT should revise and extend Handbook 

10 to emphasize the role of the PTIS in meeting AID/OIT, mission, 

and contractor needs. The necessity for timely and accurate data 

submission by missions, contractors and program agents should be 

emphasized from a "joint needsn viewpoint. Suggested Handbook 10 

revisions are summarized in Appendix Ha 

In addition to Handbook 10 revisions and extensions, OIT 

should prepare a document describing OIT1s information system. 

The document could be published in brochure or pamphlet form, and 

distributed to missions, program agencies and contractors. The 

document should describe the significance of the input forms, 

data elements, schedules and interfaces, and should include 

detailed coding instructions for each form. Encoding tables 

should be provided for data elements, as required. 



7.5 Beauired OIT T e W a l  Personnel 

OIT information management problems have been compounded by 

the lack of a permanent, full-time, appropriately skilled system 

analyst. If the PTIS is to be a viable system, OIT must have the 

personnel resources to skillfully manage its information system 

to ensure that it can *adaptivelyn interface with those agencies 

and organizations that either provide source data or receive PTIS 

generated reports. 

Additionally, OIT requires a strong information management 

c a p a b i l i t y  t o  s u p p o r t  i t s  e v o l v i n g  r o l e  i n  t r a i n i n g  

administration and contract management. The shift in emphasis 

within OIT, from direct participant programming toward contract 

monitoring and training program evaluation and assessment 

requires that the PTIS evolve to accomodate these new areas of 

interest. As new information requirements surface, the PTIS will 

need to be modified with minimum disruption to the existing data 

base, and to ongoing data entry, report and query operations. As 

the shift in OIT's function continues toward monitoring, evalua- 

tion and assessment, the need for detecting trends in training 

programs in process, and for supporting out-year projections, 

through statistical analysis, will become increasingly apparent. 

These tasks require a staff person who is thoroughly 

knowledgeable in OIT operations, the PTIS, one or more 

statistical packages (particularly SAS), the INQUIRE DBMS and 

other computer facility system software. These requirements 

exceed the present capabilities of OIT. 



Pinke r ton  recommends t h a t  a t  l e a s t  two pe r sons  w i t h i n  O I T  be  

s k i l l e d  i n  t h e  f u l l  range of  PTIS o p e r a t i o n s  and system design.  

One o f  t h e s e  i n d i v i d u a l s  c o u l d  be  a n  e x i s t i n g  O I T  p e r s o n ,  

p r e s e n t l y  i n v o l v e d  i n  t h e  PTIS update  and query  ope ra t ions .  The 

s e c o n d  p e r s o n  s h o u l d  b e  a  s e n i o r  ADP p e r s o n ,  and  s h o u l d  b e  

a s s i g n e d  f u l l - t i m e  t o  O I T  u n t i l  t h e  new P T I S  h a s  b e e n  

o p e r a t i o n a l  f o r  s i x  months. T h e r e a f t e r ,  a  PTIS-knowledgeable ADP 

person  s h o u l d  be  a v a i l a b l e  on an "as  neededn bas i s .  The s e l e c t e d  

AID/DM p e r s o n  s h o u l d  b e  c a p a b l e  o f  s t r e n g t h e n i n g  t h e  s k i l l s  o f  

t h e  p r i m a r y  PTIS s t a f f  p e r s o n  t o  t h e  d e g r e e  r e q u i r e d  t o  meet 

p r e s e n t  and f u t u r e  i n fo rma t ion  p roces s ing  needs. 

7.6 

The concep tua l  PTIS w i l l  n o t  r e q u i r e  a d d i t i o n a l  admin i s t r a -  

t i v e ,  c l e r i c a l  o r  d a t a  e n t r y  pe r sonne l  t o  s u p p o r t  i t s  ope ra t ion .  

I n  f a c t ,  w e  b e l i e v e  f e a t u r e s  des igned  i n  t h e  concep tua l  PTIS w i l l  

reduce t h e  o p e r a t i o n s  a s s o c i a t e d  wi th  HAC insurance ,  d a t a  e n t r y  

and PIO/P c o n t r o l .  Wi th  a p p r o p r i a t e  c r o s s - t r a i n i n g ,  O I T  p e r -  

s o n n e l  can perform m u l t i p l e  o p e r a t i o n s  a s s o c i a t e d  w i t h  PTIS and 

r e d u c e ,  f rom t h e  e x i s t i n g  l e v e l s ,  t h e  number o f  i n d i v i d u a l s  

r equ i r ed  t o  s u p p o r t  t h e  PTIS. 



SECTION 8 

8.0 Develogment Amroach 

This section presents a recommended approach to developing 

and implementing the conceptual PTIS. It includes an estimate of 

the work power required for that effort and an estimated schedule 

of performance. It identifies review and approval points and 

recommends an approval and change control procedure. The section 

is presented in nine parts: 

o Recommended Approval and Change Control Procedure 

o Review and Approval of the Proposed Conceptual Design 

o Review and Approval of the Proposed Development Plan 

and Schedule 

o Development of an Approved Detailed System Design 

o .Development of Programs and Procedures 

o Development of an Approved Implementation Plan and 

Schedule 

o System Implementation 

o Data Base Conversion 

o Estimated Schedule 

8.1 g e c m d e d  lipproval and C m a e  Control P r o c e d u  

The conceptual PTIS has numerous organizational and data 

exchange interfaces; therefore, Pinkerton recommends that a 

document approval and change control procedure be developed to 

assure that all interested, cooperating organizations are 

involved in approving schedules, specifications and any necessary 

changes thereto. A PT'IS Review Group might be a useful mechanism 

for implementing such procedures. The objectives of such a 



p r o c e d u r e  a r e  t o  a s s u r e  t h a t  a p p r o v a l s  h a v e  t h e  c o n c u r r e n c e  o f  

a l l  cogn izan t  p a r t i e s ,  t o  document a p p r o v a l s  and t o  p r e v e n t  t h e  

i n t r o d u c t i o n  o f  u n c o n t r o l l e d  change  i n t o  s p e c i f i c a t i o n s  and  

schedules .  

8.2 Beview a n d ~ ~ r o v a l  of  the P r o ~ o s e d  Conc- 

The proposed PTIS concep tua l  d e s i g n  is t h e  founda t ion  from 

which system and program s p e c i f i c a t i o n  and implementat ion p l a n s  

w i l l  be  developed.  Any changes t o  t h e  proposed concep tua l  d e s i g n  

t h a t  a r e  r e q u i r e d  by A I D / O I T  o r  by o t h e r  c o g n i z a n t  A I D  o f f i c e s  

s h o u l d  b e  r e f l e c t e d  i n  an  a p p r o v e d  v e r s i o n  o f  t h e  c o n c e p t u a l  

des ign .  

A I D / O I T  w i l l  c o n t r o l  and manage a l l  r e q u i r e d  r e v i e w  and  

a p p r o v a l  a c t i v i t y  i n  connec t ion  wi th  t h e  PTIS c o n c e p t u a l  des ign.  

Changes  i n t r o d u c e d  a s  a  r e s u l t  o f  r e v i e w  a c t i v i t y  may r e q u i r e  

cor responding  changes t o  workpower and schedu le  e s t i m a t e s .  

8.3 R e v i e w  -a1 of  t h e  P r o ~ o s e d  Deve-rlt P l a n  and 
Schedule 

The development  p l a n  and s c h e d u l e  p r e s e n t e d  i n  t h i s  r e p o r t  

may r e q u i r e  a u g m e n t a t i o n  o r  r e v i s i o n .  Any s u c h  needed  c h a n g e s  

s h o u l d  be made a f t e r  t h e  PTIS concep tua l  d e s i g n  has  been approved 

b u t  b e f o r e  work is c o m p l e t e d  on t h e  d e t a i l e d  d e s i g n .  A f t e r  

needed m o d i f i c a t i o n s  have  been made and approved,  t h e  development  

p l a n  a n d  s c h e d u l e  w i l l  p r o v i d e  t h e  b a s e l i n e  f o r  f u t u r e  

development work. The approved b a s e l i n e  p l a n  and s c h e d u l e  w i l l  

b e  t h e  s t a n d a r d  a g a i n s t  which  d e v e l o p m e n t  p e r f o r m a n c e  w i l l  b e  

eva lua t ed .  

8.4 V t  of an A p ~ r o v e d  D e t a i h e d g i g n  

The approved PTIS concep tua l  d e s i g n  w i l l  p r o v i d e  gu idance  



for the development of detailed system and prcgramming 

specifications and support procedures. Detailed specifications 

will be developed in accordance with structured design concepts, 

applicable standards and guidelines, and will include detailed 

definition of inputs, outputs, data files and computer processes. 

It will specify data flow into, through and out of the computer 

procedures and will identify and define the interfaces between 

computer and manual procedures. 

During this development phase, supporting clerical and 

administrative procedures will be specified in detail. Input 

documents, data flow control documents, logs and clerically 

maintained files will be defined. Output validation, 

distribution and security procedures will be specified. 

Procedures for data security and disaster recovery will be 

defined. 

8.5 Develo-t of Pro~rriams and Procedures 

Computer programs will be coded and unit tested and pro- 

cedures documented, in accordance with the approved detailed 

design. User procedures will be documented, in hard copy and on 

line. Supporting clerical, administrative and computer operator 

procedures will be documented. As a final step, programs and 

procedures will be integration tested to assure that the total 

system operates in accordance with the detailed specifications. 

8.6 Deve1o-t of an A~~roved -ntation P u n  w d  S c h e U  

A draft implementation plan and schedule will be developed 

and submitted to AID/OIT for review and comment. The draft plan 

and schedule will be revised, as necessary, and submitted for 



approval. The approved plan and schedule will become the. 

baseline for the implementation effort. 

For the PTIS, the implementation plans and schedules will 

provide for: 

o All needed training 

o File conversion 

o System transition 

o System acceptance testing 

The training segment of the plan will define the target 

trainee groups. The objective, scope and content of the training 

and the training materials and methodologies to be used will be 

defined for each group. The plan will provide an estimate of the 

number of trainer hours needed and a training schedule by target 

trainee group and will include a training evaluation procedure. 

The file conversion segment of the plan,-which is discussed 

in more detail in Section 8.8, will specify the conversion 

procedures by file, record or data element, as appropriate. It 

will identify conversion sources and destinations by file or data 

element, as appropriate, and provide a time framed sequence of 

conversion processes and events. 

The system transition segment of the plan will identify the 

organizational entities involved in system transition. It will 

provide a transition schedule, by organization, transition 

activities and events, define the transition activities required 

of each organization and define a transition monitoring and 

control methodology. 

The system acceptance testing segment of the plan will 

define the procedures or activities required to demonstrate that 



the PTIS operations are in accordance with approved 

specifications. It will specify evaluation procedures and 

criteria and will recommend a system acceptance test schedule. 

8.7 

System implementation will be conducted in accordance with 

the approved implementation plan and schedule. During this 

period training will be conducted for all target trainee groups 

identified in the plan. File conversion and system transition 

procedures will be executed and system acceptance testing will be 

conducted. AID/OIT1s evaluation and approval of system test 

results will conclude the implementation task. 

8.8 m t a  m e  Conversion 

The conceptual PTIS contains two files, the Participant File 

and the Contractor Extract File. These files must be built using 

the data base of the prototype PTIS as the primary source of 

data. A program should be designed and written to retrieve data 

from the prototype PTIS, and when necessary, convert the data to 

values and records consistent with the conceptual PTIS 

Participant File. Each conversion processing step should include 

editing the source fields for internal consistency. Source 

fields failing the edits should not be converted (i.e., output to 

the new data base). Detected source field errors should be 

listed, researched and resolved. This process will aid in 

purging the PTIS of low quality data records. 

8.8.1 Partlc-t File Creation . . 

Appendix G gives field derivation specifications for each 

field in the new Participant File. Where a current PTIS field is 



t h e  s o u r c e  o f  a n e w d a t a b a s e  f i e l d ,  i t s  f i e l d  t a g  is c a p i t a l i z e d  

i n  t h e  t a b l e ' s  sou rce  f i e l d  column. The s o u r c e  f i e l d  column a l s o  

i n d i c a t e s  where code c o n v e r s i o n s  o r  f i e l d  r e fo rma t s  a r e  r e q u i r e d  

and where  f i e l d  c o n v e r s i o n s  a r e  t o  b e  p r o c e s s e d  s e p a r a t e l y ,  by 

r o u t i n e s  executed  subsequent  t o  t h e  i n i t i a l  conve r s ion  program. 

Some new d a t a  b a s e  f i e l d s  d o  n o t  e x i s t  on  t h e  c u r r e n t  d a t a  

b a s e  and w i l l  t h e r e f o r e  c o n t a i n  n u l l  v a l u e s  i n  t h e  n e w l y  con-  

v e r t e d  records .  However, f o r  c u r r e n t l y  a c t i v e  o r  r e c e n t l y  te rmi-  

na t ed  p a r t i c i p a n t s ,  many of t h e s e  f i e l d s  may be added d u r i n g  t h e  

c o u r s e  o f  t h e  t r a i n i n g  program o r  d u r i n g  program c o m p l e t i o n  

process ing .  These f i e l d s  i n c l u d e :  

o Date  of B i r t h  

o P r o j e c t  Number 

o Documents At tached 

o PD I s suance  Date  

o F u t u r e  Occupation Code 

o Nonreturnee S t a t u s  

o 1-94 Admission Number 

o INS Depar ture  Date 

o F i n a l  Program S t a t u s  

o Confirmed Return Date  

o IAP 66A Con t ro l  Number 

o Visa  Match Source F i e l d  

o Visa  From Date  

o Visa  To Date  

o IAP 66A Act ion  Date 

o IAP 66A Purpose of Form Code 

o Country of B i r t h  Code 



o TIP Cable Date 

o Confirmation Cable Date. 

When the initial conversion program is executed and its 

results approved, subsequent tasks should process the contractor 

code and project number fields for contract participants, the 

PIO/P number related fields for directly funded participants, and 

the program agency and program ID codes. 

8.8.2 -t-ct File Creation 

Section 9 provides a layout of the Contract Extract File, 

defines its structure and data elements and explains its use in 

the PTIS. The data elements contained in this file are: 

o Contractor Code 

o Contractor Name 

o Contract Number 

o Contracting Agency 

o Contractor Address 

o Contract Administrator 

o Contract Administrator's Phone Number 

o Project Number 

o Record Creation Date 

Of these elements, only the contractor name and contract number 

are maintained in the prototype PTIS. 

The contractor code element is a five digit key field used 

to identify both contractor name and associated contract number. 

After existing contractor names and associated contract numbers 

are correlated to a contractor code, the contract number can be 

used to access AID/CM1s COORS file to acquire the data necessary 



t o  b u i l d  t h e  Con t r ac to r  E x t r a c t  F i l e  

8.8.3 PIO/P_Number Re la t ed  F i e l d s  

These  f i e l d s ,  which i n c l u d e  PIO/P number, i s s u a n c e  d a t e ,  

f u n d i n g  , amoun t  and f u n d i n g  d u r a t i o n  a r e  a v a i l a b l e  f rom F M f s  

P a r t i c i p a n t  Payment System (PPS). The new system's PPS i n t e r f a c e  

is d i scussed  i n  S e c t i o n  6. 

The d a t a  base  conve r s ion  p roces s ing  r e q u i r e d  t o  d e r i v e  t h e s e  

f i e l d s  i s  s i m i l a r  t o  t h a t  d e s c r i b e d  i n  t h e  FM-PPS i n t e r f a c e  

d i s c u s s i o n  w i t h  one  e x c e p t i o n :  t h e  c u r r e n t  PTIS c o n t a i n s  o n l y  

t h e  mos t  r e c e n t ,  r a t h e r  t h a n  a 1  1 p a r t i c i p a n t - r e l a t e d  PIO/P 

numbers. N e v e r t h e l e s s ,  by l i n k i n g  t h e  two d a t a  b a s e s  on t h e  

p a r t i c i p a n t  number f i e l d ,  a l l  occur rences  of PIO/P number and its 

r e l a t e d  f i e l d s  can be r e t r i e v e d  and added t o  t h e  a p p r o p r i a t e  PTIS 

records .  

8.8.4 Proaram m c v  and Pros-r I D  Cod= 

The c u r r e n t  PTIS c o n t a i n s  programmer name (DTSFNAME) and 

program agency name (CONTAGNM i f  CONTAGCD = P) f i e l d s ,  i.e., name 

f i e l d s  r a t h e r  t h a n  c o d e  f i e l d s  u sed  by t h e  c o n c e p t u a l  PTIS. 

A d d i t i o n a l l y ,  a  l a r g e  p e r c e n t a g e  o f  t h e s e  f i e l d s  a p p a r e n t l y  

c o n t a i n  i n v a l i d  d a t a .  A f i r s t  t a s k  i s  t o  e s t a b l i s h  , l i s t s  o f  

v a l i d  c o d e s  f o r  t h e  new sys tem.  Then a  p rogram ( o r  I N Q U I R E  

macro) can be w r i t t e n  t o  c o n v e r t  most o r  many of t h e  f i e l d s .  

8.9 Es t imated  Schedule  

Th i s  s u b s e c t i o n  i d e n t i f i e s  t h e  t a s k s  r e q u i r e d  t o  d e s i g n  and 

imp lemen t  t h e  c o n c e p t u a l  PTIS. S u f f i c i e n t  a d v a n c e d  d e s i g n  was 

conducted du r ing  t h i s  s t u d y  t o  e s t a b l i s h  r e a s o n a b l e  e s t i m a t e s  f o r  

t h e  work r e q u i r e d  t o  imp lemen t  t h e  PTIS. Each PTIS f u n c t i o n a l  

module i d e n t i f i e d  i n  S e c t i o n  3, was s u b j e c t e d  t o  a  c o s t / b e n e f i t  



analysis to ensure that each module is necessary, and that each 

module's capability can be achieved within available resources. 

Staff hours identified represent the time required to perform the 

defined tasks. 

An IBM personal computer (PC) approach to implementing the 

data entry module is recommended. This approach would permit the 

PC to perform most screen handling tasks through use of 

commercially packaged, low cost software. The PC approach could 

significantly reduce module development costs. 

Documentation manhours are a significant portion of the 

overall costs associated with developing the PTIS. The 

temptation to reduce development costs by short changing this 

segment of the product should be avoided. Poor system 

documentation has contributed heavily to past PTIS problems, and 

Pinkerton recommends ' that management careful ly consider the 

consequences of trying to maintain a PTIS that is a magnitude 

more sophisticated than its predecessors without appropriate 

documentation. 

The phased approach recommended for PTIS implementation 

permits essential functions to be operational early in the 

implementation, and before test and operational shakedown. 

System management functions can be implemented later in the 

development effort without seriously impacting the PTIS, as long 

as development staff are available. 

 ask u l d  s m  Desian - The responsible system 
designer should prepare a system design document that specifies 

each program module and data structure. The level of detail 



should be sufficient for a programmer/analyst to fully comprehend 

input data and control components, output data and control compo- 

nents, and the full logical structure of the specified module 

function. 

The system design documentation should address interim 

modules and support data bases used to support early development 

phases. It should specify the kind of stubbed functions, the 

extent of simulation and specific interim functions required to 

support the development process and the purpose and structure of 

each system test file or data base required to support 

development. 

The design team should conduct advanced development on key 

modules to demonstrate the feasibility or usefulness of major 

system features. The team should conduct a demonstration of 

features, at the conclusion of this task, and before the first 

major design review. 

Concurrently with the development of design documentation, 

the design team should prepare a plan and procedures document 

that defines the system development process, the PTIS data base 

conversion process, and system installation procedures. The plan 

should include a training plan that addresses training 

requirements and documentation for operators, system analysts and 

end users. The plan should address system operational, design 

and maintenance manuals and system tutoring via on1 ine 'system 

help1 features. The overall plan should include a system test 

and acceptance plan .that addresses the test criteria to be used 

by AID to ensure that the implemented system meets operational 

expectations and an interface control document that defines the 



data and control logic interface characteristics of each agency 

or organization that interfaces via computer media with the PTIS. 

The deliverables to be expected from this task include: 

o Detailed System Design Document 

o Development Plan 

o Summary Implementation Plan 

o PTIS Data Base Conversion Plan 

o Training Plan 

o System Acceptance Test Plan 

o Interface Control Document 

Task 2t Phasg I Svs- -1- - In this task, 
programs and procedures for the data entry and report generation 

modules will be developed. Program module components will be 

developed in a series of builds that permits the evolving design 

to be demonstrated at the completion of each module integration 

event. The PTIS data entry and report generation modules must 

all function on at least a limited basis. Interim modules are 

permitted at low levels. In this phase, the development team 

will prepare detailed system acceptance procedures and detailed 

PTIS data base conversion procedures. 

The deliverables from this phase are: 

o Program Documentation for Interim Data Entry 
and Report Generation Modules 

o PTIS Data Base Conversion Procedures 

o System Acceptance Test Procedures and Schedule 

Task Phase ll Syg&gm -1- - In this task, 
system management modules and supporting subprograms will be 

developed. Table designs used to support data entry and report 



generation functions will be fully developed. System documenta- 

tion will be completed. Training documentation and aids will be 

fully developed and training sessions for operators, users and 

system maintenance staff will be conducted. System acceptance 

tests and parallel operation tests will be conducted. The data 

base will be converted and the new system fine tuned. 

The deliverables from this phase include: 

o System Program Documentation 

o System Acceptance Test Report 

o Final Evaluation Report 

o Training 
- operator 
- system analyst/manager 
- user 

o System Maintenance Documentation (supplementary to 
program documentation) 

Figure 8-1, the Proposed PTIS Development and Implementation 

Schedule, presented on the following pages represents a 

development schedule for installing a fully featured PTIS. 



Table 3-1 : Proposed 

TASK 1: DETAILED SYSTEM 
DESIGN 

- 

Del i v e r a b l  es : 
o System Deta i led  Design 

Document 
o Summary Implementation 

Plan 
o PTIS Data Base Conver- 

s i on  Plan 
o T ra in i ng  Plan 
o System Acceptance Test 

Plan 
o I n t e r f a c e  Control  

Document 
o Concept Demo 
o Development P l  an 

Labor Category: 
1: = 8 m.m. 
2: = 3 m.m. 
5: = 2.5 ,m.m. 

TASK 2: PHASE I - SYSTEM 
IMPLEMENTATION 

Del i vera b l  es : 
o Pre l  i m i  nary  Program 

Documentation 
- Data En t r y  
- Report Generation 

o Approved Imp1 ementation 
Plan 

o PTIS Data Base Conver- 
s i on  Procedures 

o System Acceptance Test 
Procedures and Schedule 

Labor Category: 
1 : = 8 m.m. 
2:  = 5 m.m. 
5: = 2 m.m. 

TASK 3: PHASE I 1  - SYSTEM 
IMPLEMENTATION 

II 

Del i ve rab les :  
o System Program 

Documentation 
o System Maintenance 

Documentation Suppl e- 
men t 

o T ra in i ng  Documentation 
- Operator 
- System Anal ys t lMgr  
- User 

o System Acceptance Test 
o F ina l  Evaluat ion 

Report 

Labor Category: 
1 :  = 6 m.m. 
2: = 6 m.m. 
5: = 3 n.m. 

PTIS Development and Implementation Schedule 
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SECTION 9 

9.0 Qata Elemen- 

This section names and defines the PTIS data elements. It 

provides a short description of each of the two major PTIS files 

and links each data element to the file or files in which the 

element is used. Table 9-1, following this section, presents a 

summary overview of significant characteristics of the PTIS data 

elements and cross references each element to its data sources. 

9.1 W t  F U  . . 

The participant file is the major file of the PTIS and 

contains a record for each participant entered in the system. 

Each record is in one of the four major categories: 

o Undefined 

o Active, 

o History 

o Cancelled 

Undefined participant records refer to participants entered 

into the PTIS on the basis of source documents other than the 

appropriate source document. For example, the record of a 

directly funded participant is classed as undefined when the 

participant is initially entered in the system on the basis of 

data from an IAP 66A instead of from a PIO/P, the appropriate 

source document. The record remains in the undefined state until 

the appropriate source document is received. 



Active participants are participants entered in the PTIS as 

a result of data from appropriate source documents. The record 

remains in active state until transferred to history or can- 

celled. 

A participant record is transferred to the history state 

when the referenced participant, in a technical training program, 

departs the U.S., or when the referenced participant, in an 

academic training program, returns to his/her home country, as 

confirmed by the mission, or when the referenced participant is 

classified as a no-go or receives a waiver or voluntary departure 

exemption. 

A participant's record is transferred to the cancelled state 

when the referenced participant cancels a training program before 

arriving in the country of training. 

The personal status of each participant changes as he or she 

progresses through various stages of a training program. Each 

participant's status at a given time, can be identified by 

examining the values in specified data elements, during system 

operation. 

The data elements for the participant file are listed below 

in alphabetic sequence. Each element is defined, unless the name 

of the element is such that an explanation is not required. The 

code structure identifies the values that must be reflected by 

each data element. Actual codes are not presented, as they 

should be determined during detailed system design. 



GONFIRMATIDN CAl3xJumE 

DEFINITION: The date of the budget confirmation cable. 

CODE STRUCTURE: None 

u 
DEFINITION: Date of participant's return to his country, 

as determined by program agent or contractor 

communication with the mission. 

CODE STRUCTURE: None 

DEFINITION: A five-digit key field used in OIT1s 

participant and contractor data bases which 

will logically link the two data bases. 

CODE STRUCTURE: The first three digits identify the 

contractor while the next two identify the 

individual contract. 

CODE 

DEFINITION: A three-digit number assigned by AID to 

identify a specific geographic entity. 

CODE STRUCTURE: The first digit identifies the region in 

which the country is located. The second and 

third digits identify the specific country. 

Aliases include 'country of residence' and 

'cooperating country1. 



m 
DEFINITION: A number assigned by AID to identify the 

participant's country of birth. This data 

element will be zvailable to the new 

system from the IAP 66A and will be required 

for the INS NIIS interface. 

CODE STRUCTURE: A three digit number 

G C O U  

DEFINITION: A number identifying the country of training. 

For use in reporting third country training. 

When country of training is U.S., code should 

be 000. 

CODE STRUCTURE: A three digit number. 

D A T E O F B I R T H = =  

DEFINITION: Self-explanatory 

CODE STRUCTURE: None 

c 
DEFINITION: Self-explanatory. Only relevant to completed 

programs. 

CODE STRUCTURE: -- Associate of Arts 
-- Bachelors 
-- Masters 
-- Phi 
-- None 



ORJECTIVE CODE 

DEFINITION: Self-explanatory. Only relevant to completed 

programs. 

CODE STRUCTURE; -- Associate of Arts 
-- Bachelors 
-- Masters 
-- PhD 
-- None - 

DEFINITION: The date on which the participant departed 

the country as reported on a Participant Data 

Form or as recordedbythe INS. Available to 

the PTIS through the INS NIIS interface. 

CODE STRUCTURE: None 

DEFINITION: Identifies the document attached to a PIO/P 

forward to OIT. 

CODE STRUCTURE: -- PIO/P 
-- Biodate 
-- Photo 
-- Transcript 
-- Certificate - 

DEFINITION: The code which identifies the training 

facility and allows access to the training 

facility name via the decode file. A 

repeating field. 



CODE STRUCTURE: A five-digit number. - 
DEFINITION: The date training ends at a particular 

training facility. A repeating field. 

CODE STRUCTURE: None - 
DEFINITION: The date training starts at a particular 

training facility. A repreating field. 

CODE STRUCTURE: None 

lzuuLmu 
DEFINITION: The participant's surname;. a maximum of 2 0  ' 

positions. 

CODE STRUCTURE: None 

c 
DEFINITION: A code used to identify the functional field 

of activity to which the project is 

principally directed. 

CODE STRUCTURE: A four digit number. - 
DEFINITION: A system generated number automatically 

assigned to each record as it is added to the 

database. It remains with the record 



throughout its life span. It should not be 

confused with participant number. 

CODE STRUCTURE: Six numeric digits 

us 1- 

DEFINITION: Code to indicate whether a previously on- 

board (active) participant's program was 

completed or cancelled. 

CODE STRUCTURE: -- Completed 
-- Cancelled 

DEFINITION: The participant's first or given name, 14 

positions or less in length. 

CODE STRUCTURE: None 

DEFINITION: A 2 digit alphanumeric code identifying the 

participant's future occupation. 

CODE STRUCTURE: These codes are listed in HB 10, Chapter 22A. - 
DEFINITION: The date the IAP 6 6 A  was prepared, as 

indicated by the date (and signature) in 

block 7 of the form. 

CODE STRUCTURE: None 



66A C O N T B 0 , Q J J  

DEFINITION: The number printed in red in the upper left 

corner of the IAP 66A. A maximum of 10 

characters in length. 
CODE STRUCTURE: Numeric. Blocks of numbers are assigned to 

each mission. 

66A PUBPOSE OF F m  CODE 

DEFINITION: Self explanatory 

CODE STRUCTURE : -- Begin new program 
-- Extended an on-going program 
-- Transfer to a different program 
-- Replace a lost form 
-- Permit the visitor's family to enter the 

U.S. separately 

LmLmuxm 
DEFINITION: U.S. departure verification by means of 

matching INS J-1 visitors against PTIS 

program completed records. 

CODE STRUCTURE: -- Departure verified 
-- Overstay verified 
-- No match between PTIS and INS 

DEFINITION: Insurance entitlement end date 

CODE STRUCTURE: None 



DEFINITION: Self-explanatory. Not all participant 

trainees require HAC. 
CODE STRUCTURE: -- Insurance required 

-- Insurance not required -- Insurance requirement unknown 

DEFINITION: Insurance entitlement start date. 

CODE STRUCTURE: None 

ADMISSION NUMBER 

DEFINITION: The number that is pre-printed on the arrival 

record portion a well as on the departure 

record portion of the 1-94 form. 

CODE STRUCTURE: A 3-digit prefix followed by an 8 digit 

suffix. 

MAJORa2Iwa2aESTUDYCODE 

DEFINITION: A code indicating the specific course or 

field of study as opposed to the broad field. 

For example, the broad field may be 

Agriculture, with specific course in 

Agronomy. 

CODE STRUCTURE : A four digit code. 

klmuLuw 
DEFINITION: The participant's middle name or initial. 

CODE STRUCTURE: None 



DEFINITION: An indicator to reflect the participant's 

return or no-return status after program 

completion. 

CODE STRUCTURE: -- Overstay 
-- Voluntary departure 
-- Waiver status 

DATE 

DEFINITION: The date on which the participant officially 

begins. For AID-financed training, this is 

the date when the participant is picked up 

for per diem. 

CODE STRUCTURE: None 

DEFINITION: A number primarily intended to identify each 

participant to the health and accident 

coverage administrator but also used to 

identify the participant in the new system. 

For contract participant it will be pre- 

printed on the Participant Data Form, while 

for directly funded participants it will be 

computer generated. 

CODE STRUCTURE: Six digits 



RD IM)ICATOR 

DEFINITION: Code to identify whether a participant record 

is: 1) currently in training, 2) has 

completed training, 3) has been cancelled 

prior to program inception, or 4) is in 

undefined status due to missing PIO/P or PD 

Form documentation. 

-- Active 
-- History (program completed) 

-- Cancelled prior to program inception 
-- Undefined (appropriate source document not 

received) 

CODE STRUCTURE : 

CODE' STRUCTURE: -- Active 

-- History (program completed) 

-- Cancelled prior to program inception 

-- Undefined (appropriate source document not 

received) - 
DEFINITION: The date of the computer produced Participant 

Data Form or the data entered in Part 2 by a 

contractor. 

None CODE STRUCTURE: 



c 
DEFINITION: The amount of money provided by the PIO/P. 

Entered from the confirmation cable and also 

available to the new system via the F M  

interface. 

CODE STRUCTURE: None 

O/P F U W G  DURATION 

DEFINITION: The number of months of funding provided for 

by the PIO/P. Entered from the confirmation 

cable and also available to the new system via 

the FM interface. 

CODE STRUCTURE: None - 
DEFINITION: Date the PIO/P was issued. Available to the 

new system from PIO/P1s and the FM interface. 

CODE STRUCTURE: None 

ExuEmmm 
DEFINITION: Number used t o  identify a P r o j e c t  

Implementation Order Participant. The new 

system will retain the entire PIO/P number 

for directly funded participants. 

CODE STRUCTURE: As described in AID Handbook 18, Appendix D, 

it consists of 4 segments, as follows: 



3 geographic code 
30r 4 p ro j ec t  s e r i a l  no. 
1 PI0 document code 
5 or 7 document serial no. 

(if 5) or obligation 
number (if 7) - 

DEFINITION: The code identifying the organization which 

has the primary responsibility for developing 

and arranging the participant's program (e.g., 

OIT or a participating agency). 

CODE STRUCTURE: A four character code 

DEFINITION: Respondent's estimate as to the total time 

required for the participant to complete the 

program arranged. It may or may not be 

identical to the time which the USAID has 

funded in the PIO/P. 

CODE STRUCTURE: None - 
DEFINITION: Identification number of the program agent 

employee or IT staff member responsible for 

the participant's program. 

CODE STRUCTURE: None 



DEFINITION: The AID project number. For directly funded 

participants, it is the first 7 or 9 digits of 

the PIO/P number. For contract participants, 

it is obtainable from the Contractor Extract 

File where it was placed after retrieval from 

the Off ice of Contract Management's database. 

CODE STRUCTURE: The normal structure of the project number 

includes three parts: a 3 digit decision unit 

identifier (i.e., geographic code), a 4 digit 

sequence number and a 2 digit sub-project 

serial number. 

DEFINITION: The date the computer record entered the 

database. System generated in YYMMDD format. 

CODE STRUCTURE : None 

DATE 

DEFINITION: The requested start date of the training 

program from item 10 (Terminal Start Date) of 

Page 1 of the PIO/P document and item 9 of the 

PD form. 

CODE STRUCTURE: None 

SEX 

DEFINITION: Participant's sex 



CODE STRUCTURE: -- Male 

-- Female - 
DEFINITION: The date of the TIP cable 

CODE STRUCTURE: None 

DEFINITION: Characterization of the training program 

and/or arrangements under which the 

participant is trained. Formerly known as 

document code. 

CODE STRUCTURE: -- Continental U.S., Regular 

-- Contract, U.S. and off-shore U.S. 

-- Third Country (regular) 

. __  Independently Financed 

-- Third Country Contract 

-- Host Country Contract 

c 
DEFINITION: A one-position repeating field identifying the 

data source. The first repeat identifies the 

first data source; last repeat identifies 

latest data source. Each repeat is paired 

with an update date to identify the date of 

each data source. 

CODE STRUCTURE: -- PIO/P 

-- PD 



-- Assignment Form 

-- TIP 

-- Confirmation Cable 

-- INS Liaison 

-- NIIS (INS) 

-- EVIS (USIA) 

-- IAP 66A 

-- Operator Entered 

. - 
DEFINITION: A code to indicate whether the training 

program is academic or technical. 

CODE STRUCTURE: -- Academic 

-- Technical - 
DEFINITION: A repeating date field, each occurrence of 

which corresponds to the parallel occurrence 

of the type source document identifier. 

CODE STRUCTURE: None - 
DEFINITION: Self-explanatory 

CODE STRUCTURE: None. 



- 
DEFINITION: This field will indicate the source(s) of each 

occurrence of IAP 66A data. 

CODE STRUCTURE: -- OIT1s IAP 66A only 

-- OIT1s IAP 66A and USIA1s IAP 66A 

-- USIA1s IAP 66A only - 
DEFINITION: Self-explanatory 

CODE STRUCTURE: None 

9.2 Contutor Exfract File 

Records are created in the Contractor Extract File through 

data entry operations or by extracting data on participant 

training contractors from the Office of Contract Management's 

Contract Online Reporting System (COORS) data base. Records are 

created through data entry operations when a new contractor or 

contract is identified and the requisite data is available to 

build the record. When required data is not available, records 

are built for new contractors/contracts during data base mainte- 

nance, During data base maintenance, the Contractor Extract and 

Participant files will be concurrently open and logically linked 

by the contractor code key field, The contractor code will be 

five digits, of which the first three digits will point to the 

contractor while the fourth and fifth digits will refer to the 

associated contract. This key field is to be included in each 

contract participant's computer record in the Participant file. 

The Contractor Extract File will contain a minimum of two 

records per contractor. The first record identifies a specific 



contractor and the second and subsequent records identify the 

contracts held by the contractor identified in the first record. 

The key of the first record, to be known as the contractor root 

record will consist of the three digit contractor code followed 

by two zeros. In addition to the key, each root record will 

contain the contractor name and contractor identification, when 

only the contractor name or a portion of it is known. 

The key to the second and subsequent records consists of five 

digits. The first three digits are the contractor code of the 

root record and the last two digits are the code identifying the 

contract. In addition to the key, these records will contain the 

following data elements: 

Contractor Name 

Contracto~ Address 

Contract Administrator's Name 

Contract Administrator's Phone Number 

Contract Number 

Project Number 

Record Creation Date 

On the new Participant Data (PD) form, contractors are 

required to provide their contract number, contractor name, 

address, administrator's name and phone number. These items of 

information are currently supplied to OIT on the HAC card. 

Contractors will be supplied their contractor code numbers and 

asked to include them on the PD forms. By using this code, 

contractors will not have 'to repetitively provide name, address, 



contract number, etc. as that data will be obtained from the 

Contractor Extract File. 

Some of the features of the Contractor Extract File are: 

o Validates the contractor code during data entry processing 

o Eliminates redundant contractor data, which will now be 

carried only once for each contract, rather than once for 

each contract participant 

o Eliminates the need to enter the entire contractor name 

and/or contract number, a time consuming and error prone 

procedure 

o Eliminates the need for a Contractor Decode File 

o Provides additional data items on each contract such as 

the contractor's address, phone number and contract 

administrator. Currently these items are coded on the HAC 

cards but not carried on the system 

o Provides the AID project number associated with each 

contract participant. 

The following provides an alphabet listing of the data 

elements maintained in the Contractor Extract File. 

v 
DEFINITION: A five-digit keyed field on OIT's participant 

and contractor data bases which will 

logically link the two data bases. 

CODE STRUCTURE: The first three digits will identify the 

contractor while the next two will identify 

the individual contract. 



DEFINITION: Contractor mailing address, i.e., number and 

street, city, state and zip code. 

CODE STRUCTURE: None 

DEFINITION: The contractor employee to contact in regard 

to the participant's training program or 

health and accident coverage. 

CODE STRUCTURE: None 

DEFINITION: Contractor phone number. 

CODE STRUCTURE: A three-digit numeric area code followed by 

seven numeric digits. - 
DEFINITION: The business name (company name) of the 

contractor. 

CODE STRUCTURE: None 

DEFINITION: A number designating the particular contract 

under which the participant is being trained. 

CODE STRUCTURE: None 



v 
DEFINITION: The AID project number. For directly funded 

participants, it is the first seven or nine 

digits of the PIO/P number. For contract 

participants, it is obtainable from the Office 

of Contract Management's data base via 

contract number. 

CODE STRUCTURE: The normal structure of the project number 

includes three parts: 1) a 3 digit decision 

unit identifier (i.e., geographic code), 2) a 

four digit sequence number, and 3) a two digit 

subproject serial number. 

e 
DEFINITION: The date the record was created, 

CODE STRUCTURE: None 

9.3 Decodp T W  

The tables used to convert codes in the Participant file to 

meaningful names are listed below. - 
DEFINITION: 

SIZE: 

Actual country name, accessed by cooperating 

country code, country of training code and 

country of birth code. 

Fifteen positions. 



DEFINITION: Short verbal description of the academic 

degree, accessed by either the degree 

objective code or the degree achieved code. 

Fifty positions. SIZE: - 
DEFINITION: 

SIZE: 

Name and address of the training facility 

(i.., college, university, technical 

training institute, etc.). Accessed by 

facility code. 

Fifty positions. 

DEFINITION: A verbal description of the functional field 

SIZE: 

of activity to which the project is 

principally directed, accessed by field of 

training code. 

Fifty positions. 

DEFINITION: Verbal description of participant's future 

SIZE: 

occupation, accessed by future occupation 

code. 

Fifty positions. 



66A P U m S E  OF FORM NAME 

DEFINITION: Verbal description of the purpose of the IAP 

66A, accessed by IAP 66A purpose of form code. 

SIZE: Ten positions. 

OR COURSE OF STUDY 

DEFINITION: A short verbal description of the 

participant's major course of study, accessed 

by major course of study code. 

SIZE: Fifty positions. - 
DEFINITION: The name of the office symbol of the 

organization responsible for arranging the 

participant's program, accessed by program 

agency ID. 

Fifteen positions. SIZE: - 
DEFINITION: 

SIZE: 

Name of the individual training specialist, 

employed by OIT or a programming agent, 

responsible for the participant's program. 

Accessed by programmer ID code. 

Fourteen positions. 



- 
DEFINITION: 

SIZE: 

Actual region name, accessed by region code 

which is the first digit of a three digit 

country code. 

Fifteen positions. 

DEFINITION: A v e r b a l  d e s c r i p t i o n  o f  t h e  t r a i n i n g  

arrangement, accessed by the training 

arrangement code. 

Twenty-six positions. SIZE: 

DEFINITION: Identification of type source document, 

accessed by type source document code. 

SIZE: . Six positions. 









SECTION 10 

10.0 C o n c l u s i o n s . r a t i o m  

The findings and conclusions of the current study support 

and reinforce those of the prior PTIS study, "Survey Report - 
Agency for International Development Office of International 

Training's Participant Training Information System (PTIS) ," dated 
November 2, 1982. Briefly, an automated data processing applica- 

tion exists to serve the information needs of operational and 

, management personnel. As information needs change, the automated 

data processing application must be modified in a controlled way 

to respond to those changes. To assure that the automated data 

processing application is effectively maintained, the managing 

organization must have appropriate procedures for monitoring 

system requirements, for specifying needed modifications and for' 

control ling the implementation of change. 

The current study report presents a recommended conceptual 

design for an enhanced PTIS. This section summarizes the 

recommendations of the study team and discusses some considera- 

tions for future maintenance and enhancement of the Participant 

Training Information System. 

10 .1 Beco- 

The major recommendation of this study is that AID/OIT take 

immediate action to develop and implement the PTIS which is 

conceptually defined in this report; however, other actions are 

required for AID/OIT to realize the full benefits of this and the 

prior Pinkerton study. This section presents the study team's 

recommendations for AID/OIT action. 



10.1.1 Review G r w  

The s t u d y  team recommends t h a t  A I D / O I T  e s t a b l i s h  a PTIS 

Review Group i n  which a l l  c o o p e r a t i n g  o r g a n i z a t i o n s  would  b e  

i n v i t e d  t o  p a r t i c i p a t e .  The i n i t i a l  purposes  of  t h e  PTIS Review 

Group would  b e  t o  m o n i t o r  and  e v a l u a t e  t h e  d e v e l o p m e n t  and  

i m p l e m e n t a t i o n  o f  t h e  c o n c e p t u a l  PTIS, t o  r e v i e w ,  e v a l u a t e  and  

a p p r o v e  PTIS d e s i g n  and p l a n n i n g  documents  and  t o  r e v i e w ,  

e v a l u a t e  a n d  a p p r o v e  o r  d i s a p p r o v e  p r o p o s e d  c h a n g e s  t o  

s p e c i f i c a t i o n s ,  p l a n s  and schedules .  A f t e r  t r a n s i t i o n  t o  t h e  new 

PTIS t h e  PTIS Review Group would p e r i o d i c a l l y  rev iew t h e  s t a t u s  

o f  t h e  PTIS and  recommend o r  a p p r o v e  p r o p o s e d  m o d i f i c a t i o n s  o r  

enhancements of t h e  system. 

10.1.2 N e w t  Dafa Form . . 

The newly designed P a r t i c i p a n t  Data  Form must be  approved by 

A I D  and t h e  O f f i c e  o f  Management and Budget  b e f o r e  it c a n  b e  

implemented . .  Because  t h i s  fo rm i s  a  ma jo r  s o u r c e  document  f o r  

PTIS d a t a ,  f a i l u r e  t o  imp lemen t  i t  would  r e q u i r e  s u b s t a n t i a l  

d e s i g n  changes .  P i n k e r t o n  recommends t h a t  A I D / O I T  t a k e  a 1  1 

neces sa ry  a c t i o n .  t o  a s s u r e  e a r l y  a p p r o v a l  of t h e  form and t h a t ,  

on a p p r o v a l ,  i t  t a k e  a c t i o n  t o  p r i n t  and d i s t r i b u t e  a  s u p p l y  o f  

t h e  form t o  a l l  o r g a n i z a t i o n s  who w i l l  be  asked t o  u se  it. 

10.1.3 &w HAC U t i v e  P rocedures  . . 

The change i n  HAC documents and document f low,  a t t e n d a n t  on 

i m p l e m e n t a t i o n  o f  t h e  p r o p o s e d  PTIS, w i l l  r e q u i r e  p r o c e d u r a l  

changes i n  a d m i n i s t r a t i v e  and c l e r i ca l  p r o c e s s e s  i n  many of t h e  

o r g a n i z a t i o n a l  e n t i t i e s  i n v o l v e d  i n  p a r t i c i p a n t  t r a i n i n g .  The 



study team recommends that AID/OIT take the lead in coordinating 

these needed changes. 

In Appendix H of this report, the study team has presented a 

set of recommended changes to Handbook 10. These changes should 

be documented .and distributed, as soon as possible. In addition, 

the team recommends that AID/OIT develop and distribute a pamph- 

let describing the objectives, benefits, scope and operation of 

the PTIS and relating the changes in the PTIS to the applicable 

changes in Handbook 10. 

The study team recommends that AID/OIT take appropriate 

steps to implement the terminal layout described in Section 7 of 

this report. 

The study team is convinced that successful operation of the 

conceptual PTIS requires, at minimum, the level of staffing 

discussed in Section 7 of this report. The team recommends that 

a n  AID/OIT person be assigned t o  t h e  proposed P T I S  

analyst/manager position and that a suitable DM person be 

detailed to OIT at the earliest possible date. These individuals 

should be in place during the development and implementation of 

the proposed PTIS. 

.10.1.7 Data 

Pinkerton recommends that AID/OIT continue its efforts to 

implement the exchange of data, in computer readable form, with 

USDA, and Partners. If a high volume of data is interchanged 



with other entities, in the future, similar arrangements should 

be sought with such entities, 

10.1,8 UUJlU&S 

The study team re'commends that AID/OIT take appropriate 

action to train additional personnel in the use of INQUIRE/SAS 

and to enhance the training of personnel who have some 

INQuIRE/SAS capabilities. 

10,1.9 Automated Data 1- P r o c e d w  

Pinkerton recommends that AID/OIT take the lead in 

documenting and coordinating procedures, for automated data 

interchange, with external organizations, such as INS and DSIAo 

Such documented procedures will facilitate requesting data and 

provide an agreed upon basis for responding to requests and for 

safeguarding data and the physical recording media, 

10.2 Future Considerations 

The proposed conceptual PTIS employs state-of-the-art 

concepts and methodologies using the existing array of hardware 

and system software that is available to AID/OIT. As other 

hardware/software becomes available to or is acquired by AID/OIT, 

additional enhancements to the PTIS may become practical, 

Potential near term improvements include: 

o Increased use of computer readable input 

o Remote on-line input and output using telecommuni- 

cations 

o Cross-linking with word processing and other office 

automation functions 

o Distributed data entry and report generation using 

microcomputers 



10.2-1 D d  Use of Com~uter Read- 

This potential improvement in PTIS operation is dependent on 

the identification and exploitation of opportunities to 

substitute automated for manual input processes. Some potential 

opportunities are: 

o Data from other program agents and contractors 

o Health and Accident Coverage data 

o TIP and confirmation cable data 

Additional opportunities may surface as office automation is 

installed in AID headquarters, bureaus and missions and external 

organizations, 

10.2.2 Remote 1- 

The convergence of ADP and telecommunications technologies 

and t h e  steady, rapid incre-ase i n  installe'd 

A~P/Te1ecommunications hardware/software, suggests that the 

electronic interchange of data between the PTIS and bureaus, 

missions, contractors and program agents on an on-line basis is a 

near-term possibility. The benefits that -would be realized from 

such a capability are substantial and readily apparent, 

a with 0 n Functlo~ 

The installed base of office automation (OA) 

hardware/software is growing at a rapid and accelerating rate. 

Cross-linking the PTIS to such OA functions as word processing, 

electronic mail, automated ticker files, and the like, could 

provide substantial benefits for AID/OIT. For example, 

responding. to Congressional inqueries, issuance of reminder 

memoranda and the like could be facilitated. 



10.2.4 -ut.ed Lnput/Out~ut 

Many low-cost microcomputers, e.g., the IBM Personal Com- 

puters, that are now available have very substantial memory and 

procesing capabilities. Should this class of hardware become 

available to AID/OIT, it would be relatively simple to download 

some data entry and some report generation segments of the PTIS 

to one or more microcomputers. This could prove to be a 

cost/benef icial method of lightening the workload of DM'S main 

frame computer. 



This sect ion contains appendices referenced i n  o ther  sections 

o f  the  repor t .  The appendices are: 

Appendix Contents 

A Source Documents f o r  Conceptual PTIS 

B Former PTIS Source Documents 

C Financial  Management's Pa r t i c i pan t  Payment System (PPs) 
F ie lds  D e f i n i t i o n  Table 

D Contract Management ' s Contract On1 i ne Reporting System 
(COORS) F ie lds  D e f i n i t i o n  Table 

E USIA's Exchange V i s i t o r  Informat ion System (EVIS) F i l e  
Descr ipt ion and Record Format 

F I N S '  Non-Immigrant Informat ion System (NIIS) 1-94 
Arr ival /Departure Document 

G Fie1 d Der ivat ion spec i f i ca t ions  f o r  Data Base Conversion 

H Suggested Handbook 10 Revisions 



APPENDIX A 

Source Documents f o r  Conceptual PTIS 

Documents inc luded i n  t h i s  sec t ion  are: 

P ro jec t  Implementation Order /Par t i c ipan t  - 
P IO /P  AID Form 1380-1 

P a r t i c i p a n t  Biographic Data - Biodata AID 
Form 1380-1 

C e r t i f i c a t e  o f  E l i g i b i l i t y  f o r  Exchange 
V i s i t o r  Status - IAP 66A 

P a r t i c i p a n t  Data Form (newly designed) 

TIP Completion Cable \ 

Budget Conf i rmat ion Ca b l  e 



PROJECT IMPLEMENTATION ORDER/ I 1 

, - L. 
AGENCY FOR I N T E R N A T I O N A L  DEVELOPMENT 

PARTlCIPANTS (PIO/P) 

16. DATE ORIGINAL ISSUE 
I 

. ( 7. DATE THIS ISSUANCE I 

1. COOPERATING COUNTRY 2. PIO/P NUMBER 

3. PROJECT ACTIVITY NUMBER &TITLE 

PAGE 1 O F  - 1 I 
8. PROJECT COMPLETION DATE 

I I I 

MISSION 

9. DESIRED START DATE 10. TERMINAL START DATE 11. NUMBER O F  
PARTICIPANTS 

l2 ORIGINAL 
AMEMIMENT NUMBER 

AGENT 

(b) I n t  Travel I I I i 
(cl Maint  Advance 1 I 

13. LOCATION/DURATION O F  TRAINING 
Third In 

U.S. - P/M C o u n t r y  P/M C ] ~ o u n t r ~  P/M 
14. FINANCING 

TYPE O F  
EXPENSE 

THIRD COUNTRY 

16. U.S. TRUST 
ACCOUNT 

k 
PREVIOUS TOTAL 

. . I 

A TRUST ACCOUNT-NUMBER 

B. ALLOTMENT SYMBOL 

. , 
(f) 
Id 

I I I I 

17. SPECIAL PROVISIONS 

B. 
INCREASE 

I 

C. AUTHORIZED - 

k REF: PIL NUMBER GRANT LOAN 

B. SUPPLEMEhTARY INFORMATION 

C N A ~ ~ E ( S )  OF PARTICIPANTS 

C 
DECREASE 

D. CURRENCY UNIT 

D. 
NEW TOTAL 

E. AMOUNT 

18. MISSION CLEARANCES 

TITLE ( DATE 

I 
19. MOST COUNTRY /BOKRO\VER/CRANTEE 

SIGNATURE 

.ID 1380-1 (12-79) 
n 1 Page 1: o f  2 

DATE 

I 
20. AGENCY FOR IXTERNATION.-ZL DEVELOPLlENT 

SIGNATURE SIGNATURE DATE 



5. TRAINING REQUEST 

AGENCY FOR INTERNATIONAL DEVELOPMENT 

PROJECT IMPLEMENTATION ORDER/ 
PARTlClPANTS 

TRAINING REQUEST FORM 
P A G E  2 O F  

A. DESCRIPTION O F  TRAINING REQUESTED. (Describe clearly the training desired;surnmorize the project input, output, and purpose to 
which the tmining will be applied) 

8. ACADEMIC TRAINING ONLY: DEGREE OBJECTIVE 

MAJOR F I E L D  O F  STUDY 

1. COOPERATING COUNTRY 

, 

3' ORIGINAL 

AMENDMENT NO. 

C. RELATED INFORMATION 

D. PARTICULAR EMPHASIS DESIRED 

2. PIO/P NUMBER 

4. DATE 

E. SUGGESTED TRAINING FACl  L lT lES (If known) 

Page 2 o f  2 

6. PARTICIPANT'S FUTURE EMPLOYMENT 

A. CHECK APPROPRIATE BOX (847) 

GOVERNMENT PRIVATE JOINT 

8. OCCUPATIONAL 
CATEGORY CODE 

( 8 4 8 4 9 )  I 



KEYPUNCH COPY 
FOR AlDMl USE ONLY 

NUMBER I 
(CC3-8) 4. HOME MAILING ADDRESS CITY OR TOWN (T43-68) I S T R E h  (T12-3-91 . I 

BATCH NUMBER 
(CC1-2) 

PARTICIPANT 

REGIONAL 
NUMBER I 

AGENCY FOR INTERNATIONAL DEVELOPMENT 

PARTICIPANT'S BIOGRAPHICAL DATA 

I 
3. NAME (MR., MRS., OR MISS) CAPITALIZE OR UNDERLINE LEGAL SURNAME (812-46) 

I I 

5. ATTACHMENTS 1 6. B l  RTHDATE (MO/DAY/YR) (856-57) 1 7. PLACE OF BIRTH 

PAGE  OF- 

10. LANGUAGE PROFICIENCY 

A. ENGLISH LANGUAGE PROFICIENCY STATUS (Check appropriate box) 

1. COOPERATING COUNTRY 

- 
PHOTOS 
DEPENDENT 
CERTIFICATION 
OTHER 
(Specify) 

TEST GIVEN 

2.PIO/P NUMBER 

TEST WAIVED 

8. EMERGENCY CONTACT 
(COUNTRY OF TRAINING) 

FURTHER TRAINING NECESSARY 
RETEST 
NECESSARY 

9. SEX/ 

MARITAL 

! T A U  

8. APPROXIMATE DATE SCORES OR RATING TO BE REPORTED bI 
TOEFL 

0. PROFICIENCY 

I N  OTHER 

MALE 

SINGLE 

MARRIED 

E. FURTHER TRAINING NECESSARY HOME COUNTRY RECEIVING COUNTRY 

FEMALE 

SINGLE 

MARRIED 

11. IF  YOU HAVE LIVED, STUDIED, OR TRAVELLED ABROAD, COMPLETE THE FOLLOWING 

I DATES (MO. & Y R.) I PURPOSE (e.g.. Travel, Training, Conference. If Training, indicate type 
COUNTRY FROM I TO of program & sponsor) 

I I I 

12. EDUCATION 

E. LIST BELOW I N  CHRONOLOGICAL ORDER, A L L  SCHOOLS ATTENDED. INCLUDE PRIMARY. MIDDLE OR SECONDARY SCHOOLS, 
UNIVERSITIES, VOCATIONAL OR TRADE SCHOOLS. (Use contitrrratiotr sheet if frecessclry) 

C. COUNTRY WHERE DEGREE 
OBTAINED 

D.COUNTRY CODE (M15-17) 

A. TOTAL 
YEARS 

COMPLETED 
(12-1 3) 

A. BRIEF TITLE OF PRESENT POSITION/OCCUPATION (M16-43) I 8. DATES OF EMPLOYMENT C. TOTAL YEARS 

FROM TO PRESENT (M44-45) 

6. HIGHEST DEGREE OBTAINED (Checkone) (M14) 
EACH OF ARTS MASTER OF 

SCIENCE U PHO 
BACH OF 
SCIENCE MD ITGER 
MASTER ' OF ARTS DVM NONE 

NAME OF 
INSTITUTION 

I I 

G. BRIEF DESCRIPTION OF WORK 
GOVERNMENT PRIVATE JOINT STUDENT 

MAJOR FIELD 
OF STUDY 

0. PRESENT EMPLOYER (-vame & Address) (Q38-63) 

AID 1380-1 (12-79) 

A3 
$&<' 

E. NUMBER OF EMPLOYEES 
SUPERVISED 

TITLE OF OEGREE1 
DIPLOMA, OR 
CERTIFICATE 

LANGUAGE OF 
INSTRUCTION 

F. Sl ZE (Approx. No. 
of Etnployees) 

DATES A ENDED 
FROM TO 
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UNCLASSIF IED 

USDA/OICD/ITD:R W D0AN:RJB 
8/2q/82 TEL 4 4 7 - b 0 9 5  
USDA/OICD/ITD:D P WINKELMANN 

TANZANIA CINFO3 DESK 
A ID /DS / IT /SRC {DRAFT) 

P R I O R I T Y  DAR ES SALAAM 

A I D  AC 

E - 0 -  120b5: N/A 

TAGS: 

SUBJECT: P I O / P  b21 -01L 'L - ' L -20025 i  CLETU KAPINGA 

REF: A 3  USDA CATALOG OF COURSESl L q 8 Z 1  PG- L B  

I *  TRAIN ING IRPLEMENTATION PLAN: C/F WASHINGTON, DOC- 
SEPTEMBER 2- L q 8 2  FOR ORIENTATION WIC ANb USDA; SEPTEflBEj? 
71 ENROLL TC 1 4 0 - 2 7  AGRICULTURAL PROJECT FILANNING AND 
ANALYSIS-  SECTION 111 COMPLETE OUTLINE REF A;  DEPART 
NOVEMBER 1 3 7  1782- BUDGET B E I N G  FORWARDED ASAP- ADVISE 
ETA AND A M A  P A I D -  Pfi 0 7 4 0 / 0 0 0 5 3  Y Y  

UNCLASSIF IED 
- .  
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DPW . . 
RWD 
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O U T G O  ill; 
T.ELEi;Rfiiii 

- 
P A G E  0 1  S T A T E  3 1 4 5 5 3  2 7 4 4  0 8 5 6 7 6  A 1 0 8 3 2 1  
O R I G I N  A I D - 0 0  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -* - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

O 2 I G I N  C F F I C E  I T - F 6  
I N F O  A F E A - 0 3  A F D H - 8 6  F M - 8 2  A F D A - 0 1  A G R I - 0 1  ' R E L O - 0 1  M A S T - 0 1  

S T H R - 0 1  3 V - 0 0  / a 2 2  kCl ---------------------------------------------------------------- 
I N F O  O C T - 8 0  / a 2 0  R 

D R A F T E D  B Y  A I D / S T / I T ,  A I D / F M / P A D :  W SEAALL, R  BONNAFFON 
APPROVED BY A I D / S T / I T  W SMALL 
FM/PAD: D  D I L L  ( I N F O )  

- - - - - - - - - - - - - - - - - -004052 0 9 1 0 1 1 2  / 3 8  
R 0 9 8 6 5 8 2  NOV 82  
FM S E C S T A T E  WASHDC 
T O  AMEMBASSY OAR E S  S A L A A M  
I N F O  AMEMaASSY N A I R O B I  

U N C L A S  S T A T E  3 1 4 8 5 3  

ADM A I D  

E. 0. 1 2 3 5 6 :  N / A  
TAGS: 
SUBJECT:  A I D  1 3 8 0 - I A  C O N F I R M A T I O N  COPY P I O / P  6 2 1 2 0 0 2 5  

(CLETU K A P I N G A )  

1. USDA 2. USDA T  C 1 4 0 - 2  
3. N O N - A C A D E M I C  4.  3 MONTHS 5. ONE 
APPROVED ACTUAL BUDGET 
I N S T R U C T I O N A L  COSTS 4, 1 5 8  
M A I N T E N A N C E  ALLOWANCE 3 , 7 9 9  
M I S C E L L A N E O U S  T R A I N I N G  COSTS 2 6  5 
RBSA/CONTRACTOR COSTS 5 2 5 
A I D / W  A D M I N I S T E R E D  S E R V I C E S -  4 0 0  

T O T A L  9, 1 3 9  
AVERAGE COST PER MONTH 3 ,  0 4 6  
WORK-SHEET AMOUNT 9, 0 6 0  
P I O / P  AMOUNT 9, 1 3 9  

A T T A C H  T H I S  C A B L E  T O  WORKSHEET P I O / P  
A S  F U N D I N G  A U T H O R I T Y  AND A D J U S T -  R E S E R V A T I O N /  
O B L I G A T I O N  AMOUNT T O  APPROVED P I O / P  AMOUNT. 
PFIOMPTLY B E G I N  C R E D I T  TRANSFERS 
UPON C A L L  FORWARD CR OTHER A P P L I C A B L E  ACCRUAL D A T E  
AND COMPLETE I QUARTERS LATER.  1 1 0 / 0 5 3  S H U L T Z  

U N C L A S S  l F l ED 
A 1  3 



APPENDIX B 

Former PTIS Source Documents 

Documents included i n  t h i s  section a re :  

Monthly Report on Third Country Training - 
AID Form 1380-7 

Monthly Report of Par t ic ipants  under 
Grant, Loan or  Contract Programs - 
AID Form 1380-9 

Par t ic ipant  Program and Training Data - 
PPTD Form 1380-59 

Health and Accident Coverage (HAC) 
Program Par t ic ipant  Enrol lment Card 
AID 1380-98 
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OEPARTMEINT OF STATE 
AGENCY FOR INTERNATIONAL DEVELOPMENT 

WASHINGTON. D.C. 20523 
MONTHLY REPORT OF PAnTlClPANTS UNDkn ORANT, LOAd, 

O h C O N T R A C T P n O G n A M S  ' 

(Sre Rrvrrse for I ~ ~ s ~ r u c ~ i o r i s )  ' - 
9. 

PIOIP NUMBER A N D  N A ~ E  OF 
PARTICIPANT 

( I f r lO lP  It nor ~rscd, sliotv 

t197-V-042-1-60424 
Sion Siregar  

278-0146-1-601151~. . M 1/29/7'7 690 
Ilr. A l .  Ghalith,  A s q l ;  

- -. - 

698-384-1-6 17890/90123 M 6/12/77 810 
iIr , N l ~ i a y e ,  Seydou . 
w 
I 

N . . ,  

663- 1 38- 1-63028 8/1/75 680 '. 
Elr. Asfaw, ~ l e l a k ~  ' 

hlochnmad Wuketlo I '  
514-0190-1-6550132 M 7/24/79 180 

' 

Louis E. Ruiz-Rubio . 

% b a r t i c i p a n t  s t i l l  d t  U. Mi:.souri, Co:.umbia; ho 
.f 

, ;S . fa 

- -. I . ". ... ..,,,,a ". " -  
O.M.O. No. 24.R00 ' '. 

I. O l T E  1 2. CONTRACT&RANT/LOAN~UMDE~ I 3. TOTAL ON DOARD 

. S K I  
I a. 
rvpe 
0 F 

'RAIN- 
-. 

MBA 
ccountr 

omm , 
levelopn 

u r r  icy1 
Ins tiuc 

M.Aw 
conomic 
emograp 

no long 

Colden Nutchinson. Director  . 
12. 13. 

NAME. LOCATION, A N 0  DEPARTURE DATE 
DURATION OF TRAIb4INO 

AT eACH FACILITY A. Esllrnaled 0. Actual C. Vlrr 
Depatlurr O a p ~ r t u r o  Explr. Date 

I' 

Flor ida  In te rna t iona l  
Universi ty  
Miami, FA . 
9122178-6/13/79 

Universi ty  of Miesourl 
Columbia 
1/29/77-current* 

Universi ty  oE Missourl 
Columbia 

Universi ty  of ,Texas, 
R Austin, Texas . 811175-5/20/79 - 

Vonderbilt Universi ty  
Nashville,  Tenn. 

r 
- 

ALIGU 
:e Washington, D, C, .: 

7124177-9/13/77 . 

. Auburn University,  
Auburn, Alabama 
9/14/77-6/7/79 

r being ca r r i ed  by AID, 



PARTICIPANT PROGRAM AND TRAlNlNG DATA I See Annex A to Training Procedure 42 for 
instructions on completing form. 

NO. (3-8) 

CARD D PART I - PROGRAM DATA (As developed by AIDMI) 

BATCH NO. 11. PARTICIPANT 1 2. PIO/P NO. (Original) 3. DTS IDENTIFICATION 14. TRAINING ACTIVITY 
CODE (15-17) A. C T R Y I  

REG.IS- I I J  

9. WIC (24) 

Yea No  

1 2 

I I I I I 

10. PARTICIPATING AGENT/PARTICIPATING AGENCY 

11. PA 

15. DEGREE OBJECTIVE (Circle one) (36) 16. SPECIFIC MAJOR COURSE OR I FIELD OF STUDY (37-40) TERMINA- 
BACHELOR MASTER M D  DVM PH.D OTHER NONE TION DATE 147) 

B. DOCU. SERIAL 
NO. 

5. PARTICIPANT'S NAME 

I I 

CARD E 

8. ON BOARD DATE 
( 18-23) 

10. CODE (25-28) 

11. CODE (29-32) 

?3. TYPE TRAINING (Circle one) (34) 

ACAD 0 JT OBSER SEMINAR MIXED 

1 2 3 4 5 

CODE 

17 (12-16) 

A. CODE 
(12-14) 

12. TYPE PROGRAM (33) 

1 Individual 

2 Group 
a - 

3 combination 

14. ACADEMIC LEVEL (Circle o n d  (35) 

NONE 00s PREP UNDERGRAD GRAD 

1 2 3 4 5 

B. NAME 

86 (68-73) 8E (74-79) 

DATE TO TS/MD b 

I I I 

PART II - PROGRAM CHANGES 

TRAINING FACILITY NAME CITY STATE 

ITEM NO. I PROGRAM CHANGE 

DATE TO TS/MD - 

CARD F PART Ill - PROGRAM COMPLETION DATA 

TRAINING DATES 

STARTING DATE 

1 8  (1 7-22) 

- - 

AID 1380-59 (1077) 

ENDING DATE 

1E (23-28) 

26. ACADEMIC LEVEL (circle o n d  (19) 

NONE OOS PREP LJNDERGRAD GRAD 

1 2 3 4 5 

25.  MIN NATION DATE 
(12-17) 

9B. TYPE TRAINING (circle one) (18) 

ACAD OJT OBSER SEMINAR MIXED 

1 2 3 4 5 

30. PROFfSSlONAL SOCIETY 
(25) JOINED OR APPLIED TO 

Y m  No  N o t  known 
1 2  3 

DATE TO TS/MD 

27. DEGREE OBTAINED (circle one) (20) 

BACHELOR MASTER M D  DVM PH.D OTHER NONE 

1 3 5 6 7  8 9 

28. SPECIFIC MAJOR COURSE OR 
FIELD OF STUDY (21-24) 

31. PORT OF EXIT (circle one) (26-27) 

12 LOS ANGELES 22 MIAMI  34 CHICAGO 39 WASHINGTON. D.C. 

14 SAN FRANCISCO 24 NEW ORLEANS 36 NEW YORK 42 HONOLULU 

16 SEATTLE 32 BOSTON 38 PUERTO RlCO OTHER (specify) 



HEALTH AND ACCIDENT COVERAGE (HAC) PROGRMl 
PARTICIPANT ENROLLMEKT CARD 

(Pleare type  or print ALL information) I 1. Contract Number 

I 

. ~ - 
6. Participant's Name (Last, First, Middle Initial) 1 7. Sex 

J 

2. Contnctor's Name 

I 

[ I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I J  (itf=.tl ale: 
F=Female) 

3. Contractor's Address (Street ,  City. State, ZIP Code) 

4. Contract Administrator 

. ~~ . ~ - -- 

8. Date of Birth hln in,.. I v. 19. Date Entitlement .,- I ,-.. I 110. Date Entitlement ..- I~-.. , 

5. Administrator's Telephone Number 

(For AID Use ONL Y) I . . 

...-. m Begins 

ELIGIBILITY STATEMENT 
All Participants coming to the United States for training under contracts or grants with AID must be enrolled by the sponsoring 
contractor or grantor in the HEALTH AND ACCIDENT COVERAGE (HAC) PROCRA.il sponsored by AID. No other purchase 
of Health and Accident Coverage is authorized without the written concurrence of the .4gency's contracting officer. For inlorrna- 
tion concerning the mandatory HAC Program enrollment, call the Office of Internationcl Training at (703) 235-1962. Collect 
calls \vill not be honored. 

Ends 

AID 1380-98 (1  0-80) 

11. Name of Training Facility 12. Address of Traininp Facility (Cify. State) 



APPENDIX C 

F inanc ia l  Management's P a r t i c i p a n t  Payment System (PPS) 

F i e l d s  D e f i n i t i o n  Table 



- .- - - . -- - - - - - - - - e - . . - k - - - 4 - - .  - -. - - .- -_.__.- - --.----- . .- - -- - ... -. - 
; d i s p l a y  fie1 is 

rn 

TIZLP STEZZD - PE.IXT - 
!ih!l.1E KZY TYPE LZSCTE. STRUC EPTS ZO2P: L3E ZOTEC, 

I . .  TATAFASE 'PPS 
2991-NO PFX CEE 6 SCALAR NP € 

- #AX6 CER V 35 SCBLAR P 35 - 
S03*INAflH 
83%. 
*I0 

PIOF 
PICP-NO 
PIC?-CTY 
? ICF-S Z< 
PIC?-A:<T 
PIC?-CT 
L?E?C? 
f iC?-DUX 
cxrc-?Y 
CBr3-SF? 
C3LD-LY 1 
CB2Ii-LY 2 
C 3 Z P L Y 3  
C23-LY4 
CBE3-CS1 
CEZD-CY2 
C3 ED-CY Z 
Cii3D-C14 
CBZ3-SU1 
c3z9-SU2 
C3S3-SU3 
C3EC-SL4 

? IGF-FX 
f f l  - 

P IOP-KC? 
I-3.-AGT 
TYFE-'IBZ 
D3S-ST6T 

2-BIiDiiZT 
PFCD-hEP 

L-3ISE 
S C E-F 
D-STAT 
3-S CENC 
D-DATE - 

C-IGTLN 
D-ANT 
I!-2CP.P 
IV-NC 
S -A?l'I 

LACZ-2): 
E'S-STET 
EAINT-BT 
DT-C0E-C 
LACI1-TYP 
LACR-D'I 
3TC. "** 

YF.;-IN:T 
$23-NAY: 
3:s-KAMZ 
PGM-hAVZ 
AXIS 
ITZ5NO 
C r I k z z  
P. LLZEY S 

CE3 Y 
CEh 

SC.4LP.B 
v F 

v l@\ 
v 1 P  
F 1 2  
V I d  
v i e  
v 1" 
F i c  
v 1C 
'J 1E 
'J 1E; 
V i e  
V 1C 
v 1c 
v i e  
P i e  
v i e  
V 1 0  
v 1C 
v 1 2  
v l a  
v i e  
V 18 
SCALAS 

SCALAR 
SCALAB 
SC 4LAB 
SCALAR 

t 
5 

V 290 
V 208 
v 2ce 
V 2b2 

- V - 2 e 0 -  
V 28Z 
v 22P 
v 2 P e  
V 2 t e  
v 2ee 
SC BLAR 
SCALP.2 
SCALAR 
SC4LP.R 
SC BLlFi 
SC.9L.3'1 
SC AiA9 

SCALAR 
F i e  
SCP.LA3 
SCBLAFi 

S C  4i.42 
SC >LAB 

c Iia 
PFX cra 

CEZ 
c ;ia 
UKr' 
u ti? 
C E I  
ZiKF 
L K? 
LXF 
UNP 
U I? 
UKP 
UN? 
U K? 
U I F  
USF 
Ij NP 
UNF 
UNF. 
li N? 
l i l P  
CE? 

EASS 
SUFF 
S cur 
SUBE 
SGPi  
SZPE 
SUr't' 

1 1 2  
1 P  FOS ? TC! 

J ?C'E 1 I C  
7 PCS 4 TO 
a F?S 11 TO 
E PCS 1 C  TC 
3 P3S 5 3  TC 
2 FOS 25 "" r u 

E ?CS 31 'IC 
€ I O S  
5 FOS 
E PCS 
E POS 
6 FOS 
E POS 
E POS 
6 POS 
€ ?CS 
5 PO9 
t FOS 
E ?CS 
5 FOS 

13 

2 PCS 
a FOS 
1 FOS 
€ POS 
E 
e POS 

3 c 
13 POS 
1 POS 
E PCS 

- -6 POS - 
1 FOS 

1P POS 
15 FOS 

7 FC3 
13 PCS 
2e 

6 POS 
€ PCS 
e ~ o s  
1 FOS 
f PCS 
3 FOC 

3s TO 
4 5  1 0  
1 TG 
57 TO 
53 7 0  
€C TC 
75 TO 
61 PO 
67 TC 
93 TO 
26 TO 

1113 TO 
lea  T O  

1 'IC 
3 'IC 
7 7 0  
E TO 

1 10 

1 TO 
1 TO 
2 'IC 

- - 8  TO 
1 Q  TO 
15 'Ic 
2 5  TO 
25 TO 
25 TC 

1 TO 
7 :c 

I 3  TC 
1s TO 
2 7  TC 
2 5  70 

Suzr 
SUEF 
SUPF 
SGSF 
SUEF 
SURF 
SUSF 
SUEE 
SUEF 
SUET 
SUEF 
E 4 S 5  

SU9F 
SIjEF 
SUET 
SU3F 
SASE 
S'JTF 
B.954: 
SUP1 
SU9F 
SURF 
SUBF- 
SUEF 
SUEF 
SUEF 
s u C r  
SUBF 
IASE 
SUOZ 
SUEF 

UP? 
SKP CEZ 

c=a 
U#? 
CL?. 
CNF 
C H R  
C BE 
CFE 
C E I  

. .ufip.  -- 
CER 
UW? 
csis 
CEB 
t 6 P  
C E?. 
UNP 
Uh'? 
CH? 
CF? 

SUEF 
SEFF 
SUEF 
SUBF 

CF?. 
PC3 
DCr 
PC11 
E l "  
TL'; 
CEi. 
EL? 

I IZLDS t I T E  ZDBXAT OF 'I **' E I F E  K O  P33!-'4T DPPIY ES, ' I '  FOBVAT 4SSCYfC 

-IL - c.-~--,-*.----'--.-.- - -  - - F -- - - 

COPY - - .  



APPENDIX D 

Contract Management's Contract On1 i ne Reporting System (cOORS) Data Base 

Fields Def in i t ion  Table 



- \ 
- - -  . -  - .. - .  - . .  . - _ -  - - . ._ _______ ._ _ ._ _.._ 

' F ~ ~ ~ . I N ? L I R S . F D T ( C C O ? ; S F T ] T ~ ~ '  - ; 

1 E 2 1 4  CONTZhCT F P  21  
SP,@C@ OEG F P  3 S C W T R A ~ ? ~  
3PZPZ PEG3b!G F 4 S  CON TRACT5 
4Pt?P@ TYPI  I'P 1 SCONTEACTlQ 
ZEERE iiEO32ER F 2 SCONTRACT12 
€@@CZ FY F P  4 . SCONTRACT15 
?t?@C'@ EMZK9NO F 2 SCONTRACT2B 
4P0C OLCNO 1: 21 
E P e l B  O R D I i N G  F 2 
9PL3le GE3TYP F 
JI 4. .C 

1 
.P -4- 1. 

1 E P P 1 5  CCNTTYPX F 1 
11C?P1@ CNMLON3 F 120 
1 2 E Z 1 @  CYMSFORT F  35 
1 3 8 P 2 6  P Z C J T I T L  F  3!Z 
1 4 R P 1 2  PROJOF F 15 
153P,@@ OilGSYME F . 15 
1GBF12 ACTTYP F 1 
1 7 0 @ 0 P  PIOTAMT N 9 $DPJ 
1 g z ~ 1 2  CUYOFL N e $98 
1 S B Q 1 2  ACTERU N 6 DT 
2 9 6 P 1 2  INCFCND F 1 
21@@.e2  EOSTCTRY F 60 
2234@G! CAMPCCRD F 16 
2 3 0 P 1 2  .PEBF-1 F 3 
2 4 8 ~ 1 2  COST N c $D@ 
2 5 B P 1 2  NFDAMF N E $D@ 
2 6 ~ 1 ~ 1 2  EFFTDT N 6 DT 
278CE@ DDNSNO F 3 5 

288@12CSAWRC F P  1 
290C12 PERSKO N 4 D l  
388012 PERSMN N 4 D l  
3 1 e e . 8 2  A C V A N C D  F 1 
32ePPQ STATREQ F .'. 0. .'. 1 
-8- -.- .r 
33PEOE CTRYMANF F 2 
34iZelC C E R 6 N D  F 1 
35flQEP SUFCONTR E 1 
?5@@@@ SE2VTYPE F 1 
3 7 2 9 2 6  SOUBCS F 1 
?.EQ?,E!Z SZL,ECT F P  1 
3?0@EQ TYPEO>.'NR 7 1 
4L?@92? LAERSURP P 1 
4 1 2 E P P  EI3GERNO F 1 
42PE08 TYPEE,US P 1 
432?2P \!GKEY C W N  F 1 
44eC:G?, TYPEA!)rRI: FP 1 
4503@@ CTRYLOC F u 2 

4€'22?Z STATELOC F 2 
4?RC!Pe CYTYLOC F u 2 

a~ .? r~ .?s  I U I T C ' I  t\! 5 DT 
L c Z ? l P ,  LDDBXSSI F 52 
5 P P P l P  bZ3BBSS2 F 52 
5 1 Q P 1 2  CS2ESC F  32 

BEST AVAILABLE COPY Page 1 of 2 



5 2 F 4 1 2  CL3ESC F 1 2 2  
536rfi@ FZaCH@FF 5 3 
".pG82 C ~ ~ Y ~ h ~ ~  F 2 
c.c C1.J TTPTZF 7 6. i a, 5 
..* ... ... ..-.a- .,- 
EEPPEG P%C.\CT I? 1 
5 7 2 ? @ ?  ?R(jCC$gE P 4 
~ g g ~ . . @ p  TYPFC@?IT 2 i 
5cPCP.P $TY1 F 15 
C?!g?@C? K E Y 2  F 6 
51DFPE SEY3 F 1 
62BB2@ KEY4 F 1 
e3egea ~ 9 ~ 5  F 1 
54C?p@C? KZY6 F 6 
658P lE  KEY7 N S $ ~ 0  
m e l g  P ~ O J E C T  FP G 
SEGF17 !-MSKDS F 189 A99 
6 7 0 P l 9  A Y N O  N 3 SAMENCS 1 
ESGC12 AME'ICT F 7 SBFIENCS 4 
6 P e 9 1 5  OPIOT EAMPIOT 1 
6 S 8 9 1 2  AMOELIZ N G SDGSAMENCS 11 
61C!@15 COPLIG 'E9MGBLIG 1 
7 F 8 0 1 2  AMSIGNDT N 5 DT SAMENCS 26 
780@15 OSIGNCT EAMSIGNDTl 
712912 AVEPC F 15 SAMENCS 26 
7 1 8 2 1 5  OEPC EAMEPC 1 
7 2 0 C 1 2  AMEXPTT N 6 DT SBYSYDS 41 
7 2 @ 8 1 5  CEXPDT EAMEXPDT 1 $** 
738812 AYPURP F 1 2 0  SAMENCS 47 
74fZE13 Ai'lHSGCNM F l e  S4MENDS 167 
7 4 0 P 1 5  ONZGONM EAMY EGONK 1 
7 4 1 2 1 7  A3BECCDT N 6 DT SAMEYCS 183 
7 4 l E 2 E  GRXCDDT 38YRECDDT1 
7 5 8 P 1 7  EP3S F 1 SAMEMIIS l e g  
7 6 ~ 3 9 ~ 0  GEO-NAME C 48 OIlG 
7 7 Z Q 1 2  PERF1-NM C 40 PERF-1 GEC-b!AME 
7Ee987 CTRY-NM C 40 CTRYLOC GEO-NAME 
7 ? G U G @  FUROF-YM C a@ FU3 CEOFFGkO-NAYE 
~ m e e ~  FIPS-ST c 20 STATSLOC 
&l@P@P ARE!--NX C 26 CTRYPERFFIPS-ST - 

CYMFNV C 2C CTRYKJ.KFFI?S-ST 
E73P2Q PRCO-NM C 49 PROCCODE 

- G ~ E E E E  ZNII l e g  4e 
REfi9Y 

4 -&b 
n8'I 
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APPENDIX E 

USIA's Exchange V i s i t o r  Information System (EVIS) - 

F i l e  Description and Record Format 



Ih-946 12/76 U. 5. INPORTATION AGEKCY 
(Rev. ) FILE DESCRIPTION AND RECORD FORHAT -. 

I. FILE CHARACTERISTICS: PACE OP 

APPLICATIOY: EVIS 'yS 
- - A ~ L ~ ~ ~ :  Paul Cour t e r  DATE AUCJ. 2, 1378 DATA PILE ID. 27WOT-K1 
-: EVIS  Work F i l e  

LEVaS OF INDEX N/A INDEX HEHORY SPACE N/A Il;D&X FILE ID *IA 

t 

H6DIUH : TYPE DATING 
ORGAt~IZhTION : NULLS/DATA BLOCK NONE C H A I K ~ ? ~ J ~  

P-A! VOLUHE OVERFLOW VOLUHE NONE 
FILZS USED I N  PaOGI;AH(S): 

FILE CXEATIOP: PP.OCRXH 

BESTAVAILABLE COPY 

' 

11. RECORO FORMAT: 

Page 1 of 3 
1 \ 

- 
c-s . 

a: 
W 

x m  
W I 
E 2  

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

I 
! 12 

R - 

DATA ELEHSW NAHE 

NWLE 

SEX 

H - =3%3'AI, K - W 8 0 B D  PACi(E!l DSCIYAL 
LENCTlI tl SU)CKS/BUC);ET 

F SICKZ2 PAC?Sil 3EI2L"AL U * UNSIGI*D ++ wcx s 1 ~ 1 ~ ~ h . c ~  IS I D ~ F ; I ~ ~ ~ D  a~ 1 .  

i C.zLCC-U. .I!;C)X3T;':S S I i 5 3 S  IZZTiITY OMS. SZJEXC6 
T. = A S m ,  6b - K-lX?. SUJSZI' UT T!GILC:G S Z C 7 : 9  3V32'JL i T 2 . S  El "Z< OF SIZ!:ECS:C3. 

A = AfZC:IlI!;3; D - D 3 C D : D : G  

FCRY PURPOSE 

BTFCET'DATE 

COUNTRY 

POSITION 

PF!OGRAM SPONSOR 

BEGINNING NONTH 

BECIh'NIKG DAY 

BEGIhTIn-G YEAR 

EEPXZTUX KOKTX 

DEPARTUX DAY 

BIh'XRY D - SICS3 CECPA!, 

1 

3 1  

3  2 

3 3 

3 9 

4 1  

44 

5 0  

5 2 

5 4 

5 6 

5 6 

30 

1 

1 

6 

2 '  

30 

1 

X 

X 

1 

6 

2 

X 

X 

X 

3 i  

I 

- 

X 

X ,  

X 

x 

X 

X 

FACI'OR 

6 

2 

2 

2 

2 

2 

6 

2 

2 

2 

2 

2 

.- 

- 

RECCRD n L K K  PHYSICAL LESGIW 



BEST AVAILABLE COPY 
Page 2 of 3 

' 

I A - 9 4 6  12/76 
* 

U. S. I h'FOR)4ATION A(;Et:rY 
(Rev. ) FILE DESCZIYTION A:m RECORD FOP-V.\T 

3 
I. FILE CHARACTSRISIlCS: 3 PAGE 1 OF 

APPLICATION: m'TS Sys tem 
AKALYST: DATE DATA FILE i ~ .  27jKVKl 
W E :  

LZV=S OF' INDEX INDEX HENOhY SPACE Ih'DEX FILS I D  

RZDIL!: TYPE DATING 
ORWIe!LTIOS : N I U S / D A T A  BMCX CHXIED?- 

P f X .  V0Ltm.E 
- OVERFLOW VOf UHIS 

F i L Z S  US= I N  P R O G W ( S ) :  
FILE CREATION P R O G M  

11. 

5 
RECORD FORMAT: 

i 

X P  
G X  

13 

14 

15 

1'0 

17 

18 

19 

DATA EUHEhT h'M3E COHHEKTS 

DEPARTURE YEAR 60 2 

VISITOR CATEGORY 6 2 1 

SUEJECT FIELD 6 3 ( 4  4 X 

PS F'%D 

ESGI CODE 

C S G l  ETTD 

USG2 CODE 

I FSG2 FUh'D 2 0 

21 1 101 0 3 E  

LESrTl I 
H - 5 L C S E C Y 3  C K;SfBE3 PACKS3 DECZC-4L ULOCKS/ BUCRL? 

? - SiP.::s3 ?hCI;SD DZST?!ZL !! - IJ!;SIC'.F.D ?> ' !t :;&7.v"?,:: 1~ ;:12;3fl53 ? y  1 
DXrCM. . .: ". 

n.. ::.>l';' :;'?:-3..S I;52:TIFY OTfiP. S g E : S Z  
x - ;sty. (1: - Erqx. SLTSZl' !IT - TiCjl.l?i7 TTC:.L'3 T'"'.:! ::.z. ;:: -?;::: p: :i~:y?:;~:cz- 

A - ;.z:x:.9:.:;; ; . - J ~ ~ . - : ~ p ~ ~  
L - .  

6 7 I 5 . i 5  1 X 

2 2  

2 7 

24 

X 

I 
87 1 5  

lol Fb.i!D 

I02 CODE 

I02 FUND 

x 

X 

X 

7 2 

77 

5 

c @ - 2R:AXY D - SIC- 2Z:TL 

92 6 

58 1 5 

6 

5 I i .  I?: 

5 1 5  

5 

82 1 5 

5 

5 

i I I I 
I 

I i '103 i 6 ! 5 -. i::, -- 
f I  

5 1 '  
- 

R L t X K  TXCTOR PHYSICAL LENZTH 

108 5 

RECORD 



BEST AVAILABLE COPY 

. 

Page 3 of 3 

I&-246 12~26 - U. S. ISFOFMTJON AGFSCY 
7 

(Rev. 1 FTLE DESCRIPTION A t D  RECOPS FORMAT 

i, PILE CHAPACTERISTICS : PAGE 3 OF -, 3 , 
APPLICATION:. - EVIS System 
AXALY ST : DATE DATA FILE I D .  27WGFK1 - . - .  . -- . . .  UaE-: - 

- - LZLW -OF INDEX INDEX HEHORY SPACE ISDEX PILE ID 

Y.ECIlJ3: - -  - -  TYPE DATIKG 

--QRCiSIztLTLOY : hllLLS/DXTA RLOCX CWlIh%D?- 

. - . P W C  V O L W  - OVERFLOW VOLUME 

FILLS -USED IK PRCGRAY ( s ) : 
FILE CREATION PROGRk! 

11. 

rZ 
W 

r a  t lx  
g z  

- 
25 

2 6 

27 

28 

29 

3 0 

31 

32 

33 

34 

3 5 

cr B - 
2 - H n D E C m - - X  ' UflSiCh'D PACED D E C P X  nU)f hS/CUCKET 

P 0 S-IG!.ZI' ?Ab%D D5CDIi.L U * lVSTG!tm w ,YA.l?!l STG!X.:C8 IS 133?i7.IX-I53 3Y 1 .  
3ECDXL AsF:vt?$7t.- nP.a-4 .*.. R... ...a .\ . ,, 92 ?D?!TIPi OT<L9 SZ2LC:CS 

X * ASCII. - CIA?. SL-53 T TI1XILIllG SICZS 3KCPA1, i7.52S 2: O??Z:.! OF ST$:IxQX:;C2. 

t A ASCE:>!!i(;; 9 - 

RECORD FOREAT: - 

. . 

CO.V.HENTS 

- 

FIELD - -- --- 
LOCATION 

DATA ELEMENT NAME 

---- -.. -- 
FG FUND 

9NC EWND 

3 m R  FUND 

PER FCXD - 

ACTION DATE 

SEC 212E 

PFtOGWI YEP-R 

AREA 

DURATION 

IXiCID 

SOF-GY 

E:L:ZY D - S X Q ~  ~ I E C E ~ ~ ~  

113 

LENGTH 

118 

12 3 

128 

133 

139 

143 

14 5 

148 

151 

159 

5 

5 

5 

5 

6 

4 

2 

3 

3 

8 

10 

RECORD 

5 X 
- 

5 

5 

5 

6 

4 

2 

2; 

X 

X 

> : I  

X 

X 

. . 

3 ' ( X  

3 

8 

10 

 LOCK PXCTOR ~Y-IYSICAL LES~TH 11 15 

Y: 

X 

X 

i 

w 



APPENDIX F 

INS' Non-Immigrant Information System (NI IS) 

1-94 ~ r r i  vail~eparture Document 



34 
IMMIGRATION AND NATURALIZATION SERVICE ~ ~ ~ ~ ~ P ~ ~ : ~ ~  

ARRIVAUDEPARTURE RECORD Explras 8-31-85 

WELCOME TO THE UNITED STATES 

INSTRUCTIONS 
~1.1. PERSONS EXCEPT U.S. CITIZENS MUST COMPI.ETE THIS FORM. 
L SEPARATE FORM MUST BE COMPLETE0 FOR EACH PERSON IN YOUR 
;ROUP. 

YPE OR PRINT LEGIBLY WITH PEN I N  A L L  CAPITAL LETTERS. USE 
NGLISH. DO NOT WRITE O N  THE BACK OF THIS FORM, 

h u  form is i n  two parts. an ARRIVAL RECORD (Items I through 7). and a DEPAR- 
URE RECORD (Ilcms 8 through 10). You must complete both parts. Enter exactly 
I r w m e  inlormalion i n  spaces 8.9. and 10 as you enter i n  spaca 1.2. and 3. 

Iron 7. I f  you entered the Uniled Slates by land. enter "LAND" i n  this space. 

/HEN YOU H A V E  COMPLETED A L L  REQUIRED ITEMS. PRESENT THlS 
ORM T O  T H E  U.S. IMMIGRATION A N D  NATURALIZATION INSPECTOR. 

. . . . . . . . . . . . . . . . . .  . . . . . . . . . . .  - 
MISSION NUMaER 

0 0 0 0 0 4 2 9 1-94 ARRIVAL RECORD 
(Rw. 1 4 4 ) N  

:AMILY NAME (SURNAME} (leaw one space between names) . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  .................................................. 
'IR? (eVEN)  ME (do no!en!er?Edd!enamel . -  , . . . . . .  . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . .  
)ATE OF BIRTH %COUNTRY OF CITIZENSHIP . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . .  IAY MO. YR. 

4.?Ol!NTRY ?F RESlqENCE (foultry whey you 19 . . . . .  . . . . . . . . . . . . . . .  . . .  . . . . . . . . . . . . . . .  . . .  
aDDpES; WHILE IN THE-UNjTE! STFTE? (Nurneer?nd ?tre?U - . . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  .................................................... 
City Slate . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  
CITY WHERE VISA WAS ISSUED 7-AIRLINE 8 FLIGHT NO. OR SHIP NAME* . . . . . . . . .  . . . .  . . . . . .  . . . . . . . . .  . . . . . . . . . . .  . . . . . . . . .  . . . . . . . . . . .  

THIS FORM IS RE- 
QUIRED BY THE 
IMMIGRATION AND 
NATURALIZATION 
SERVICE. UNITED 
STATES DEPART- 
MENT OF JUSTICE. 

IMPORTANT 
Rdaln Ihls permit In your posses- 

l l1.S. Fallure to do so 

. . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  ...................................................... 
F!RST (G!VEN) NAME.(sa?e as First yam! in!tetr! 1 a.bov?) 

.. - . - ... -. - .. .  - . . . . . . . . . -  . - . - -. . -. - . - . 

F1 BEST AVAILABLE COPY Page 1 o f  2 



THlS SIDE FOR GOVERNMENT USE ONLY 
too NOT WRITE BELOW Tnls LINE) 

11. OCCUPATION . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  
12. SCHOOL . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  
13-!TF'?Y.  . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  ...................................................... 
. . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  ...................................................... 
. . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . .  
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t IMPORTANT NOTICE . 

NAME 

ll NUMBER DATElTIME REFERRED 

RWONREFERRUI 

II NUMaER END TIME SECONDARY 

WsWslTloN 

. . - -  - 

," You are authorized to stay in the U.S. only until 
r; the datc written on this form. To remain past this 

datc. without permission from immigration 
authorities, is a violation of law. 

.9 
Q - SURRENDER THlS PERMIT 

WHEN YOU LEAVE THE UNITED STATES 

By sccr or air, to transportalion line. 
Over Conadian boder, to CanadianOfficial. 
Over Mexican border. at the designated location- 

RECORD OF CHANGES 

$ DEPARTURE RECORD 
F a Port: 

% Date: 

Carrier: 

Flight No./Ship Name 
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APPENDIX G 

F I E L D  D E R I V A T I O N  S P E C I F I C A T I O N S  -- 

FOR DATA BASE CONVERSION 



FIELD DERIVATION SPECIFICATIONS 

FOR DATA BASE CONVERSION 

G 1  Page 1 o f  3 

+ 

SOURCE FIELD 

Not ava i l ab le ,  ignore.  

Not a v a i l  ab l  e, ignore.  

From Contractor  E x t r a c t  F i l e .  See 
Sect ion 8.8.1. 

CTRYCODE 

Not avai  1 able, ignore.  

I f  DECCODE i f  t h i r d  country ,  o r  t h i r d  
count ry  cont rac t ,  count ry  o f  t r a i n i n g  
i s  n o t  ava i l ab le ,  e l s e  use count ry  code 
o f  U.S. 

Not ava i l ab le ,  ignore.  

DEGOBJ , i f  c u r r e n t  da te  >TERMDTE. 

DEGOBJ, however, conver t  f rom c u r r e n t  
new code s t r u c t u r e .  

TERMDTE 

Not ava i l ab le ,  ignore.  

FACCODE 

FACENDDT 

FACSTDTE 

PARTNAME Reformat PARTNAME i n t o  th ree  
p a r t s  ( t o  i nc lude  New F i e l d  Numbers 19 
and 30 be1 ow). 

TECHATCD 

System generated. 

Not ava i l ab le ,  ignore .  

See New F i e l d  Number 15 above. 

Not a v a i l a b l e ,  ignore .  

Not ava i l ab le ,  ignore.  

Mot a v a i l a b l e ,  ignore .  

Not ava i l ab le ,  ignore.  

Not ava i l ab le ,  ignore.  

I 

NEW FIELD 
NUMBER 

1 
2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

1 9 

20 

21 

22 

23 

24 

NEW DATA BASE FIELD 

CONFIWlATION CABLE DATE 

CONFIRMED RETURN DATE 

CONTRACTOR CODE 

COOPERATING COUNTRY CODE 

COUNTRY OF BIRTH CODE 

COUNTRY OF TRAINING CODE 

DATE OF BIRTH 

DEGREE ACHIEVED CODE 

DEGREE OBJECTIVE CODE 

DEPARTURE DATE 

DOCUMENTS ATTACHED 

FACILITY CODE 

FACILITY END DATE 

FACILITY START DATE 

FAMILY NAME 

FIELD OF TRAINING CODE 

FILE CONTROL IVLINBER 

FINAL PROGRAM STATUS 

FIRST NAME 

FUTURE OCCLIPATION CODE 

IAP66A ACTION DATE 

IAP66A CONTROL NUMBER 

,IAP66A PURPOSE OF FORM CODE 

INS INDICATOR 



', 

FIELD DERIVATION SPECIFICATIONS 

FOR DATA BASE CONYERSION 

INSURANCE ENTITLEMENT INDICATOR 

NEW FIELD 
NUMBER 

25 

INSURANCE ENTITLEMENT START DATE 

1-94 ADMISSION NLIMBER 

MAJOR COURSE OF STUDY CODE 

MIDDLE NAME 

NONRETURNEE STATUS 

ONBOARD DATE 

PARTICIPANT NUMBER 

PARTICIPANT RECORD INDICATOR 

PD ISSUANCE DATE 

PIO/P FUNDING AMOUNT 

PIO/P FUNDING DLIRATION 

PIO/P ISSUANCE DATE 

PIO/P NUMBER 

PROGRAM AGENCY I D  

NEW DATA BASE FIELD 

INSURANCE ENTITLEMENT END DATE 

PROGRAM COMPLETION DATE 

SOURCE FIELD 

TERMDTE i f  ava i  1 a b l  e, e l  se ESTCMPDT. 

PROGRAMMER I D  CODE 

1 43 1 PROJECT NUMBER 

RECORD CREATION DATE 

REQUESTED START DATE 

SEX 

TIP CABLE DATE 

TRAINING ARRANGEMENT CODE 

I f  DOCCODE i s  F, H o r  K s e t  t o  'Not 
Required ' , e l  se i f  DOCCODE i s  R s e t  t o  
'Unknown' , e l  se s e t  t o  'Required' .  

ONBRDDTE 

Not ava i l ab le ,  ignore.  

MAJSTUDY 

See New F i e l d  Number 19. 

Not ava i l ab le ,  ignore .  

ONBRDDTE 

PARTNBR 

ACTIVESW 

Not a v a i l a b l e ,  ignore .  

Get these f i e l d s  f rom FM's PPS data 
base. However, i f  t h e  reco rd  has 
been de le ted  f rom t h e  PPS, use the  
PTIS PIOPNBR. 

I f  CONTAGCD = P then CONTAGNM conta ins  
t h e  program agency name. See Sect ion  
8.8.3. 

ESTCMPDT 

T h i s  f i e l d  comes f rom DTSFNAME a f t e r  t h e  
programmer I D  codes have been agreed 
upon. See Sec t i on  8.8.3. 

I Der ive f rom Cont rac tor  E x t r a c t  Data Base. 
See Sect ion  8.8.1 

CREATEDT 

ONBRDDTE 

SEX 

Not ava i l ab le ,  ignore .  

DOCCODE 
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APPENDIX H 

RECOMMENDED HANDBOOK 10 CHANGES -- 



SUGGESTED HANDBOOK 10 REVISIONS 

Handbook 10 
ChaDter 

4 - Functions Performed 
Overseas 

5 - Functions Performed 
by AID/W 

Paragraph 4E-2 should discuss 
use of the PD form. 

Include a discussion or 
reference to AID/OIT'S role in 
participant information manage- 
ment and its role in the 
function of maintaining the 
automated data base. Stress 
the fact that performance of 
this function depends upon the 
full cooperation of the mis- 
sions, contractors and program 
agencies. 

6 - Training Under Contract Paragraph 6C-2C should be 
Arrangements revised to reflect using the PD 

versus HAC cards for AID 
insurance coverage. Paragraphs 
6C-2F (which discusses unfunded 
record copies of PIOPs) and 6C- 
26 (which discusses the Monthly 
Contract Report, AID 1380-9) 
should be replaced by a discus- 
sion of Contractor Submission 
of the PD Form. 

Use of the IAP 66A should be 
mentioned somewhere in para- 
graph 6C. 

Paragraph 6D-4 discusses use of 
the Monthly Contractor Report 
in relation to Host Country 
Contracts. Paragraph 6D-5 
discusses the HAC card for Host 
Country Contract participants. 
Both paragraphs should be 
replaced by an explanation of 
use of the PD Form for Host 
Country Contract participants. 

The sample AID 1380-9 form 
should be removed from Chapter 
6. 

7 - Third Country Training Paragraph 7 M  should outline 



Third Country Training 
Reporting Requirements, i.e., 
use of the PD form for both 
directly administered and 
contract administered Third 
Country Training. 

9 - Independently Funded A Section should be added which 
Participants defines the use of the PD Form. 

11 - Documentation for Non- A section should be added which 
Contract Participants discusses the IAP 66A require- 

ment. 

14 - Visa Requirements 

15 - Participant Travel 

A discussion on the use of the 
IAP 66A as a PTIS source docu- 
ment should be added. 

Paragraphs 15F (Return Travel - 
Departure Notice system) and/or 
15G (Stayovers and Stopovers) 
should be amended to: 
1) include the new stipulation 
that program agencies and 
contractors must contact the 
mission to verify the partici- 
pant's return and report this 
information to OIT on the PD 
form, and 2) describe the INS 
interface which will obtain INS 
departure information on each 
participant. 

19 - Arrival and Orientation Paragraph 19C should include 
in the United States mention of the necessity for 

obtaining each participant's I- 
94 Admission Number and report- 
ing it to OIT. Also mention 
the utility of the serial num- 
ber on the participants PD, 
i.e. insurance. 

23 - Health and Accident 
Coverage 

Replace the Paragraph 23B-1-c 
reference to the HAC Enrollment 
Card with a reference to the PD 
Form requirement. 

D e l e t e  t h e  s a m p l e  H A C  
Enrollment Card (Attachment 
23A) . 



27 - Program Extensions and This chapter should discuss the 
Transfers Visa Application Form (IAP 66A) 

requirements. 

I n  r e g a r d  t o  c o n t r a c t  
participants, paragraph 27A-3 
should discuss the required PD 
Form resubmission as well as 
the IAP 66A extension. 

In regard to program transfers, 
Section 27B should discuss the 
required f i n a l  PD Form 
submission, 

28 - Nonreturnees This chapter should emphasize 
the fact that contractors and 
program agencies are charged 
with 1) returning the partici- 
pant to his home country, 2) 
verifying the date of return of 
participants in academic pro- 
grams with the cooperating 
mission, and 3) reporting 
this information to OIT on the 
final PD Form submission, 

Also, include a discussion of 
the INS interface which will 
demonstrate that IT will obtain 
INS departure data on each 
participant, 

Describe the necessity for 
obtaining and reporting to IT 
the 1-94 Admission number of 
each participant, 

Describe the OIT - mission com- 
munication via the Nonreturnee 
Status Report, 



29 - Reports s u b s t i t u t e  the  current  content  
o f  C h a p t e r  2 9  w i t h  t h e  
s u g g e s t e d  I n f o r m a t i o n  System 
Descr ipt ion  d i s cus sed  above i n  
S e c t i o n  7 . 4 .  

Change t h e  Chapter t i t l e  t o  
a c c u r a t e l y  d e s c r i b e  i t s  
content .  

D i s t r i b u t e  c o p i e s  o f  t h i s  
chapter,  pr in ted  i n  brochure or  
b o o k l e t  f o r m ,  t o  m i s s i o n s ,  
contractors  and program agents .  




