PN-AC

GHANA

THE INVESTOR ROADMAP

February 1995

Foreign Investment Advisory Service
a joint service of the
International Finance Coroporation and
The World Bank

and

U.S. Agency for International Development

-30

Fi mal Yinal Draft

¥



Acronyms and Abbreviations

D
BOG Bank of Ghana
CEPS Customs, Excise & Preventive Service
ECG Electricity Corporation of Ghana
EPC Environmental Protection Council
FD Forestry Department
FIAS Foreign Investment Advisory Service
GIPC Ghana Investment Promotion Centre
GIS Ghana Immigration Service
GoG Government of Ghana
GSB Ghana Standards Board
GTB Ghana Tourism Board
GWSC Ghana Water and Sewerage Corporation
IDF import Declaration Form
IRS Internal Revenue Service
iT Income Tax
kgs kilograms
kwh kilowatt hours
PAYE Paye-As-You-Eam
P&T Posts & Telecommunications Corporation
SAD Single Administrative Document
88 Social Security
SSNIT Social Security and National Insurance Trust
TCP Town and Country Planning
USAID United States Agency for International Development

VAT Value Added Tax




Table of Contents

L ey

Executive Summary Overview i
Bureaucratic Constraints i
Conclusions

Recommendations

Chapter 1
introduction

A. Overview
B. Report Purpose

L ey
Chapter 2
General Approvals, Registrar-General's Department 2-1
Permits, and Licenses Ghana Investment Promotion Centre (GIPC) 2-5
Bank of Ghana (BOG) 2-7
Ghana Immigration Service (GIS) 2-8
Internal Revenue Service (IRS) 2-9
Value Added Tax (VAT) Office 2-12
Accra Metropolitan Assembly 2-12
L o
Chapter 3
Site Development A. Land 3-1
Lands Commission 31
State Land 3-2
Traditional/Private Land 3-4
B. Development and Construction 3-5
Town and Country Planning Department {TCP) 35
Accra Metropolitan Assembly (Engineering Department) 3-8
Accra Metropolitan Assembly (Health Department) 3-8
Environmental Protection Council (EPC) 3-10
C. Utility Providers 3-11
Electricity Corporation of Ghana 3-11
Ghana Water and Sewerage Corporation (GWSC) 3-13
Posts & Telephone Corporation (P&T) 3-15
Telephone Service 3-15
Mail Service 3-16
I
Chapter 4
Specialized Approvals Ministry of Food and Agriculture 4-1

Fishing 4-1




Table of Contents (continued)

T — Agricuiture 4-2
Ghana Standards Board (GSB) 4.2
Ministry of Trade and Industry 4-4
Ghana Tourism Board (GTB) 4-5
Hotels 4-5
Travel and Tour Operators 4-6
Forestry Department 4-9
Timber Export and Development Board 4-11
Customs, Excise & Preventive Service 4-11
L
Chapter 5
Operational A. Finance 5-1
Requirements Bank of Ghana 5-1
Commercial Banks 5-2
Ghana Stock Exchange 5-5
B. Labour 5-6
Department of Factories Inspectorate 5-6
Ministry of Employment and Social Welfare 57
Social Security and National Insurance Trust (SSNIT) 5-9
C. Import/Export Process 5-10
Customs, Excise & Preventive Service {(CEPS) 5-10
L "
Chapter 6
Conclusions and A. Bureaucratic Constraints 6-1
Recommendations B. Conclusions 6-2
C. Recommendations 6-4
L o
Annexes

Annex A: Application Forms for General Approvals,
Permits and Licenses
Registrar-General’s Department
Table A Application Form {Company Regulations)
Form No. 3 (Company Particulars)
Form No. 4 (Compiiance with Code)
Annual Return- Form
Ghana Investment Promotion Centre
Form GIPC/R1 (Registration Form)
Form GIPC/T1 (Technology Transfer Registration)
Internal Revenue Service
Income Tax Form 22A (Company Retum)




Table of Contents (continued)

L . .
iT form 299B (Annual Registration)

IT Form 22 (Partnership Return)

IT Form 21 (Individual Return)

IT Form 51 (Income Tax Deduction Form)

IT Form 54 (New Employee Registration)

IT Form 53 (Employee Termination)
Ghana Immigration Service

Application Form for Residence Permit

Annex B: Site Development Forms
Town and Country Planning
TCP Form 1 (Development Permit)
Accra Metropolitan Assembly
Building Permit Application Form
Ghana Water & Sewerage Corporation
Appiication for New Water Service Connection

Annex C: Specialized Approval Application Forms

Ghana Standards Board

Form CM.1 (Application for License to use Standard Mark)
Ghana Tourism Board

Accommodation Enterprises Application Form
Travel and Tour Operators Application Form

Catering Enterprises Application Form
Forestry Depanment

Form FD/CV/ (Application for Timber Concession)
Customs and Excise Prevention Service

Bonded Warehouse Application Form

Annex D: Operational Requirement Forms
Bank of Ghana
Form B.1 (Extemalizing Funds)
Depariment of Factories Inspectorate
Form FL.1 ( Notice of Occupation of Factory)
Social Security and National Insurance Trust
Form SS/2 (Employer's Registration)
Form SS/1 (Registration of New Employees)
Commercial Banks/Bank of Ghana
Form A1 (Imports)
Form A2 (Exports)
Ministry of Trade and Industry
Import Declaration Form
Customs, Excise and Preventive Service
Single Administrative Document {Imports)
Ghana National Chamber of Commerce
Certificate of Origin (Exports)




Figures and Tables

T ———
FIGURES

Figure 1-1:
Figure 2-1:
Figure 3-1:
Figure 3-2:

TABLES

Table 2-1:
Table 3-1;
Table 4-1:
Table 4-2:
Table 4-3:
Table 5-1:
Table 5-2;
Table 6-1:

Investment Process Categories

General Approvals, Permits & Licenses
Land Allocation Process (State Land)
Development and Building Permit Procedure

General Approvals, Permits, and Licenses
Site Development

Specialized Licenses By Sector

Ghana Tourism Board Fees

Specialized Approvals

Returns and Filings Required

Operational Requirements

Start-Up Costs and Delays

1-3

3-3
3-7

2-13
3-18

4-8
413

5-13
6-3




Executive Summary

L e
Overview

Since its economic adjustment program began, Ghana has made a number of critical reforms to
Support private sector development. These reforms include:

liberalizing the foreign exchange market:

rationalizing tax and tariff rates:

establishing investment and export incentives;

allowing 100 percent foreign exchange earnings retention for non-traditional exporters;
creating a more stable macroeconomic environment.

Despite these and other improvements, reform of the private sector policy and regulatory environment
remains incomplete. Most of the reforms made to date have been on highly visible matters such as
taxes, tariffs, and foreign exchange regulations. The imponance of these reforms should not be
underestimated. But many of these are “easy" reforms in the sense that they could be established
through ministerial decree and required relatively straightforward implementation efforts.

The success of the major reforms has overshadowed the great deal of "second-tier" regulatory and
policy reforms which remain to be addressed. These second-tier constraints comprise issues which
are less obvious and/or more difficult to address. Some second-tier constraints have been addressed
in recent years; nonetheless, there is a long list of continuing regulatory and policy constraints
hampering private sector development. Some of these constraints -- when looked at individually -
may appear to be more annoyances than binding constraints. However, when grouped together as
a whole, these constraints become overwhelming and pose as critical threats to continued private
sector development.

Ly
Bureaucratic Constraints

In conducting this research, the difficulties faced by investors in dealing with the multitude of
bureaucratic steps to set up a business were experienced first-hand. Despite the fact that in most
offices there were several people with no apparent assignments, it was common that there was only
one person who had access to the required forms or information; frequently, these people were not
available despite pre-set appointments. In a few cases, outright demands for money were made. In
other cases, required forms were out of print or could only be obtained at a branch office.

Investors face particularly strong bureaucratic obstacles in the following areas:

. u access to land and titles. The Lands Commission notes that a three to six month delay is
typicai for obtaining land. Many others stated that delays are even longer with waits of as
much as two years. in particular, the unavailability of industrially zoned land could, if not
urgently addressed, become an absolute block to further industrial development. The private
market for real estate remains undeveloped partially due to difficulties in obtaining land titles.
The repurcussions of land policy are widespread, because land is commonly used as
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collateral; the lack of land titles restricts financing, particularly in Ghana where borrowing
requires heavy coilateral levels.

L utility installation and service. Investors installing utilities are often subject to waits of several
months. Based on location, phone lines and post office boxes may be totally unavailable.
Due to budgetary constraints within the utilities, investors are generally required to pay 100
percent of the installation costs up-front: this increases working capital costs when the
companies can least afford it. Even after instailation, investors face severe difficutties with the
quality of the P&T’s service.

u industrial estates. Ghana does not have any industrial estates with standard factory buildings
available for lease. The presence of ready-to-occupy standard shells has proven to be an
important promotionai tool in other countries seeking to attract foreign investment in
manufacturing which at the same time experience serious infrastructure shortcomings. Given
the extreme difficulties in accessing land and utilities, the absence of a well-managed industrial
estate is a critical constraint.

= import procedures. Despite significant reforms currently being implemented at the port of
Tema, import procedures remain cumbersome. Interviewees reported delays of 4-10 days if
everything is in order -- longer if there is a problem. In most countries, physical inspections
are done only on a random basis. In Ghana, each container is subject to two to four physical
inspections. These inspections increase delays, damage, petty corruption, and pilferage. The
long delays also encourage firms to enlarge the size of their inventories, which increases their
working capital costs and makes them less competitive.

1
Conclusions

Despite the commitment to broad liberalization at a high level, the framework for intervention by
government officials persists, and a hostile attitude ensures that procedural "checks® become delays
and added costs. it is difficult to determine the true source of these bureaucratic constraints.
Depending on the informant, some combination of the following three reasons are given:

" civil servants’ lack of awareness or indifference to the problems faced by the private sector;

n the need for extensive government controls because of the pervasive dishonesty of the private
sector,

u the need for "supplemental income generation” by underpaid government officials.

Whatever the reason, the level of service that the government provides to investors is generally
perceived as being poor. There are too many steps, too many agencies, and too many delays
involved in the investment process. Given the typical delays encountered in accessing iand, receiving
development and building permits, obtaining utilities, and receiving approval from the EPC, a project
can easily take two years before it is operational.

The difficulty of the existing investment environment is evidenced by three observations.
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Officials at the GIPC as well as at international accounting offices, strongly recommend that
foreign investors find local partners. Joint venture agreements are essential because of the
difficulties a foreign investor would face in dealing with the Ghanaian bureaucracy.

A large number of investors use consultants or lawyers to assist them in dealing with red tape
in the investment process. The extensive use of lawyers and consuitants in this manner is a
sign that the regutatory environment is severely constrained. Intemnational accounting firms
note that it is essential that legal representation be obtained before investing in Ghana.

There appears to be a substantial gap between approved and actual investment. in 1993,
452 projects with expected investment of approximately US$170 million were approved. Actual
investment was substantially less with 117 projects bringing in cash and capital equipment
totalling US$27 million. Low realization rates are frequently an indication of excessive red tape
as investors become frustrated and abandon their projects. Realization rates in the 60 to 70
percent range are a typical target of promotion agencies worldwide. In some countries the
actual realization rate is lower than 20 percent (i.e. Pakistan at 14 percent), while locations like
Singapore claim realization rates of over 80 percent. While more extensive analysis would be
needed to determine Ghana’s rate, it appears to be on the lower end of the scale.

Recommendations

The above analysis provides strong evidence that Ghana's policy and regulatory environment remains
an important constraint to private sector development. The fact that these obstacles persist should
not be interpreted as a failure of the reform program. The government has made great strides on a
series of constraints; these remaining bottlenecks can generally be classified as second-tier
constraints. Given this situation, a few key recommendations can be made.

The govemnment should continue to stress the need for second-tier policy and regulatory
reform. A new or already established public/private sector task force should be given the
mandate o address these issues. Experience in other countries demonstrates that strong
public/private sector cooperation is needed to effect real policy and reguiatory reform. Implicit
in this statement is that the private sector can no longer be viewed as "guilty until proven
innocent.” Regulations and procedures can be dramatically changed with the assumption that
the private sector is innocent until proven guilty. Making this leap of faith is difficult, however,
and requires constant pressure from the most senior levels of the government to be
successfully implemented. At the same time, civil service reform must proceed to provide a
leaner, better paid, and more responsive bureaucracy.

As part of this reform effort, a number of potential changes should be considered. These include:

Remove unnecessary, outmoded, or duplicative steps from the investment process.

When steps cannot be eliminated, improvements can often stili be made. This can be done
through simplification of documents and ensuring the availability of forms.

Streamline Customs procedures and the import clearing process.

Make necessary policy and regulatory changes to improve land and utility constraints.

iii
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= Establish private sector developed and managed industrial estates to address constraints
related to land access, development/building permit process, and utilities hookup.
= Solve the government’s inadequate inter-agency information sharing by setting up better and

wider information networks. This should remove the need for investors to personally contact
each relevant agency.

Given the severe difficulties; the GIPC's new emphasis on investor facilitation is an important step in
the right direction. While it will be difficult for the GIPC to shift from its former focus of screening to
facilitation and promotion, this transformation is critical and should be supported by its partner
agencies throughout the government. As the GIPC gears up to take a more active promctional role
overseas, however, it is important that it not allow facilitation efforts to be neglectad.

The President and many senior level officials have shown great resolve in advancing the reform effort;
in other countries, high fevel backing was a critical element in reducing bureaucratic constraints.
Continued pressure for implementing these reforms is required if Ghana is to maximize its potential
and successfully compiete the reform effort.




Chapter 1

Introduction

A. Overview

Since its economic adjustment program began, Ghana has made a number of critical reforms to
support private sector development. These reforms include:

liberalizing the foreign exchange market;

rationalizing tax and tariff rates;

establishing investment and export incentives;

allowing 100 percent foreign exchange earnings retention for non-traditional exporters;
creating a more stable macroeconomic environment.

Despite these and other improvements, the policy and regulatory environment for private business
establishment and expansion remains less than ideal. Most of the reforms made to date have been
on highly visible matters such as taxes, tariffs, and foreign exchange regulations. The importance of
these reforms should not be underestimated. But many of these are "easy" reforms in the sense that
they could be established through ministerial decree and required relatively straightforward
implementation efforts.

The success of these reforms has overshadowed the great deal of "second-tier” regulatory and policy
reforms which remain to be done. These second-tier constraints comprise issues which are less
obvious and/or more difficult to address -- such as land and labor policy. In addition, second-tier
constraints include policies which have been established on paper but have never been implemented -
- an excellent example of this is the non-operational free zone law.

B. Report Purpose

Some second-tier constraints have been addressed in recent years. The Private Sector Advisory
Group was established under the second Structural Adjustment Program to review faws inhibiting the
private sector. The Group played a central role in the revision of the Investment Act and it expects
to focus next on the Foreign Exchange Control Act, Industrial Relations Act and the Labour Decree.
Other second-tier reforms include:

= simplifying customs procedures and establishing an operational duty drawback program;
= improving port operations;
] easing access to expatriate work permits under the new Investment Act by explicitly linking

investment levels to specified immigration quotas.

Nonetheless, there is a long list of continui'ng regulatory and policy constraints hampering private
sector development. Some of these constraints -- when looked at individually -- may appear to be
more annoyances than binding constraints. However, when grouped together as a whole, these

1-1
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constraints become overwhelming and pose as one of the most critical constraints to private sector
development in the country.

The purpose of this report is to catalog in detail, all the steps that must be completed by an investor
to be legally established in Ghana. These requirements are segmented into the following categories:

general approvals, permits, and licenses:

site development (land, construction and utilities);

specialized approvals (required only for certain types of investment);
operational requirements (finance, labour, and import/export processes).

On page 1-3, a table with the relevant agencies for each category in the overall investment process
is shown.

The objectives of this exercise are twofold. First, the Roadmap clearly identifies for the Ghana
Investment Promotion Centre (GIPC) and the Ghanaian Government the current impediments to
investors. As such, this report can be utilized as a tool to streamline the investment process. Second,
this document can be modified for use as an Investors Services Guide, which details, on a step-by-
step basis, all the requirements faced by investors.

Since this is a document prepared for the GIPC and the Foreign Investment Advisory Service, the
Roadmap is done from the perspective of a foreign investor. Because foreign investors are required
to undertake steps not required of Ghanaian investors (e.g., immigration permits, GIPC registration),
this is a more comprehensive perspective; nonetheless the Roadmap is still useful to local investors
who are subject to the vast majority of the steps outlined. Finaily, this document does not list the
steps required for mining investments, as these projects do not fali under the purview of the GIPC.

The Roadmap is generic in the sense that investors in all sectors and regions of the country would go
through the same process. For practical purposes, however, the processes related to District
Assemblies have focused on the procedures in place in the Accra metropolitan area. There are a
number of reasons for this orientation. First, from a practical perspective, the vast majority of new
investment is being made in the Accra metropolitan area, and thus Accra-based contacts will be of
greatest use to new investors. Second, from a logistical perspective, it was not possibie for time and
budgetary reasons to collect addresses and contact persons for each region and District Assembly.
Moreover, bureaucratic constraints are typically more difficuit in the larger cities than they are in more
isolated areas where it is easier to obtain access to government officials.

One final note: Government officials were taken at their word in terms of the costs and delays that
should be anticipated. The reality is likely to be even more difficult than is presented in the Rocadmap.
For each step in the investment process, the constraints are identified and possible solutions are
recommended. A final chapter to the Roadmap has been prepared to identify the most critical
bottlenecks and to make recommendations on how some of these constraints can be eliminated or
reduced. Annexes containing the application forms referred to in the text has been assembled.
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Chapter 2

General Approvals, Permits, and Licenses

This chapter focuses on the general approvals, permits, and licenses required of all businesses in
Ghana. An overview of the process is presented in Flowchart 2-1. With the changes made to the new
Investment Act, the process has been simplified to some extent. Both the Registrar-General’s
Department and the Ghana investment Promotion Centre are now required to register firms within five
day periods. in addition, the Ghana Immigration Service’s granting of visas to expatriates should be
accelerated under the clear linking of immigration quotas to investment levels. According to relevant
government officials, the changes brought about by the new Investment Act should allow this portion
of the investment approval process to be completed in less than a month's time. Despite these
changes -- as evidenced by the complexity of the flowchart -- there is further room for improvernent
in the process.

Required steps for each of the agencies is detailed below.

Registrar-General’s Department
P.O. Box 118

Accra

Telephone: 664691/3

Contact: Jacob A. Saah, Assistant Registrar-General

The Law regulating the formation of companies is the Companies Code, 1963 - Act 179. The types
of business enterprises that can be set up in Ghana include:

Limited Company;

Unlimited Company;

Branch of External Company;
Partnership;

Joint Venture;

Business Name (Sole Proprietorship).

The most common structure utilized by businesses is the Limited Company -- particularly for foreign
investors -- who want to limit their liabilities. Any one or more persons may form an incorporated
company by complying with the code in respect of registration. The minimum number of shareholders
for any type of company is one; all shares in Ghana are of no par value and all amounts paid in
respect of shares form part of the company’s stated capital. Every company must have at least two
directors; there must at all times be at least one director in Ghana but there is no legislation requiring
Ghanaian directors. Every company must appoint a company secretary who need not be an employee
of the company. The information required for registration includes:
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the name of the company with the word "Limited” as the last word in the name;

the nature of the business which the company is authorized to carry on;

a statement that the company possesses all the powers of a natural person of full capacity;
a statement that the liability of the company is limited;

the names of the directors of the company.

Registration Procedure. Limited liability companies are expected to fill out the Table A Application
Form (Step 1a on Figure 2-1) which serves as the company’s regulations. The information required
includes the name of the company, the nature of the business, the names of the directors, and the
share capital. Limited liability companies are required to be registered with a minimum stated capital
of C25,000 (of which C1,000 must have been paid in cash). A processing fee of C10,000 is
submitted with the application.

Following the incorporation and a series of steps with other agencies, firms are expected to fill out
Forms Number 3 and 4 (Step 5a). Both forms can be obtained from the Registrar-General’s
Department for C500. Form 3 -- "Particulars of the Company" requires information such as the names,
addresses, and nationality of the directors, secretary, and auditor; address and P.Q. box of both the
registered office and principal place of business; the amount of stated capital, number of authorized
and issued shares of each class.

Form 4 -- "Declaration of Compliance” states that the conditions of Section 28 of the Companies Code
has been met. This means that a minimum capital issue of C25,000 has been paid and signed by ali
directors and the secretary of the company. A stamp tax on the stated capital exceeding C25,000 of
0.2 percent is imposed.

Once the above three forms are completed and accepted, the Registrar-General's Department issues
a "Certificate to Commence Business" (Step 5b). For foreign investors {both 100 percent and joint
venture partners), this certificate is issued after the Registrar-General has received confirmation that
capital has been deposited in a bank. If the capital is in non-monetary form (such as equipment and
machinery), then companies must fill out Form Number 6 from the Registrar-General's Department.

All companies must have an auditor, who must be a member of the Institute of Chartered Accountants
but should not be an officer or servant of the company or be an employee or partner of such persons.
The directors must appoint the auditors before the first annual general meeting. All companies must
also have a common seal.

The process for external companies, partnerships, and sole proprietorships is virtually the same as
that outlined above with slightly different information requirements.

The period to register firms under the new Investment Act is five days, but Registrar-General officials
note that the typical delay is only three days.

2-2
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Annual Returns. Within 15 months of the original registration application date, a company is expected
to provide an annual return form. This form can be purchased at the Registrar-General's Department
for C1,500. An audited financial statement should be attached to the form.

The following statutory records must be kept by all companies:

register of members;

minutes of members;

register of directors and secretary;
register of mortgages and debentures:
register of directors’ holdings.

Attached to every financial statement presented to the Board meetings must be an auditor's report
stating that he or she has had full access to all information and that the financial records represent
an accurate portrayal of the company's financial state.

Constraints Analysis.  Aithough not particularly time-consuming, the registration process at the
Department is overly complex. Currently, investors must submit three separate forms at two different
junctures. In addition, firms are required to submit proof of capital investment before they can receive
their Certificate to Commence Business. The reason for this requirement is unclear as the Department
is not responsible for determining whether minimum investment leveis have been attained to receive
tax privileges.

First-hand experience with the Department demonstrated the difficulties in obtaining certain forms.
To receive examples of some forms, the consultant had to borrow the personal copy of one staff
member and make photocopies as original copies could not be readily obtained. There appear to be
two reasons for this unavailability. First, because the forms must be purchased by investors, only a
limited number of people at the Registrar-General's have access to them. Second, some forms are
just unobtainable due to infrequent printing schedules or insufficient print runs.

The reasoning behind requiring an annual return from investors is unclear. At present, investors are
to provide a copy of their audited returns to the Department.  Since firms are already expected to
submit annual returns and audited accounts to the Internal Revenue Service, this step is duplicative
of that required by another government agency. The need for these retums at the IRS is evident for
tax collection purposes; the need for the Registrar-General's Department to have them is less evident.

Recommendations. The multiple steps and application forms required by the Registrar-General's
Department should be simplified by consolidating the multiple forms into a singie document; this is the
accepted practice in most countries with more simple registration procedures. The requirement that
investors show proof of capital inflows should be ended as it serves little purpose. As such, the
Department should issue the registration of incorporation and the certificate to commence business
at the same time.

The Department needs to ensure easier access to required forms by making them available from a
larger number of staff. In addition, the Department needs to have a ready supply of forms by printing
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sufficient number of copies. Since the forms must typically be paid for by investors, printing costs can
easily be passed on to applicants.

The annual return required of investors should be unnecessary unless changes have been made in
terms of share ownership or directors. Moreover, the requirement to provide audited retums on an
annual basis should be ended as it is both unnecessary and duplicative. It is therefore recommended
that annual returns no longer be required and that firms must re-register with the Department only
when changes have been made in share ownership or directors.

Ghana investment Promotion Centre (GIPC)
P.O. Box M. 183

Central Ministries Area

Accra

Contact: Chief Executive

Telephone: 233-21-665125/664276
Fax: 233-21-663801

The Ghana Investment Promotion Centre was established in 1985 and has the following primary
functions:

= collect, collate, analyze and disseminate information about investment opportunities;

] serve as a liaison between investors and Ministers, Government depariments and other
Ghanaian or other institutional authorities concerned with investment;

= assist incoming and existing investors to procure necessary permits required for the

establishment and operation of enterprises.

The GIPC is responsible for registering all investments which qualify under the GIPC Act, 1994. The
Act does not apply to either mining or petroleum enterprises. Non-Ghanaians may invest and
participate in the operation of any enterprise with the exception of:

petty trading, hawking or selling from a kiosk at any place;

operation of taxi or car hire service (unless having a fleet of at least ten new vehicles);
all aspects of pocl betting business and lotteries (except footbali pools);

operation of beauty salons and barber shops.

Foreign investment in other sectors is permitted with the following restrictions:

n in the case of a joint enterprise with a Ghanaian enterprise, the foreign investor must invest
at least US$10,000 (or its equivalent worth in capital goods) by way of equity participation;

| in the case of a 100 percent foreign owned enterprise, foreign capital of at least US$50,000
{or its equivalent worth in capital goods) by way of equity participation;
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L any trading enterprise which is wholly or partly owned by a non-Ghanaian must have an
investment of foreign capital (or its equivalent in goods) worth at least US$300,000 and employ
a minimum of 10 Ghanaians.

Registration Process. Investors are required to complete in triplicate Form GIPC/R1 (Step 2). There
is no fee for the application form but the processing fee is US$250. Within five days from the date
of receipt of Form GIPC/R1, Registrar-General's Certificate of Registration and copy of the company
regulations, and evidence that the minimum foreign equity capital requirement has been complied with
(through bank transfer receipts andfor CEPS bill of entry), the GIPC will formally register the
investment.

The GIPC is also responsible for the registration of technology transfer agreements. To register these
agreements, enterprises are required to complete form GIPC/T1. This form is available for C1 0,000
and a processing fee of US$350 is assessed. Technology transfer regulations limit total remittances
to parent companies to eight percent of net sales. Net sales are defined as “ex-factory selling price
of the product exclusive of sales tax and excise duties minus the landed cost or payment for any
component, materials and supplies imported from the technology supplier.”

While most equipment and machinery imported for registered projects will pay no duties (they are zero-
rated), some projects will utilize items which are subject to duty {for example, a hotel may import air
conditioners which are subject to import duties) but are a necessary part of the investment. In these
cases, an investor can apply by letter to the GIPC for a duty exemption; the GIPC will then request
from Customs that the goods receive an exemption.

Constraints Analysis. The new registration process being instituted at the GIPC should prove to be
significantly easier than the previous screening process utilized. If the five-day registration period is
respected, this will represent a substantial reduction in the delays encountered by investors. At this
juncture, it is too early to judge the effectiveness of the implementation of this policy.

The GIPC is still responsible for the registration of technology transfer agreements. According to GIPC
officials, only a few agreements are registered annually. Nonetheless, the technology transfer
regulations introduce restrictions that are disincentives to business growth.

Recommendation. Technology transfer agreements are not common in developed countries. The
registration of technology transfer agreements has not proven to be a useful tool and generally seemns
to stem from central bank concerns on hard currency management (and, as such, the ability of the
local licensee to be able to repatriate the regular payments required). Given Ghana's liberal foreign
exchange regulations, this is no longer a concemn and therefore the technology transfer regulations are
outdated and introduce unnecessary structural rigidities on business operations..
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Bank of Ghana (BOG)
Treasury Department

P.O. Box 2674

High Street

Accra

Telephone: 666902/8

Contact: Foreign Transaction Examinations Office

The Bank of Ghana is responsible for informing the GIPC that a foreign investor has made an initial
deposit in 2 commercial bank. The investor is expected to leave the minimum amount in the account
until the equipment is in the country. The Bank of Ghana requires the following documents as
evidence of receipt of foreign equity capital into Ghana (Step 3) from external sources:

= bills of lading (original);
u bank foreign exchange transaction receipts;
] cedi credit advance in the name of the company in which the foreigner is investing.

In circumstances where equipment or goods are imported and values are to be used as foreign equity,
the following documents should be supplied:

bills of lading (originais);

pre-shipment inspection certificates (originals);
Customs Bill of Entry (page 5);

Import Declaration Form;

certified final invoices.

The BOG prefers that the money come in by wire or cheque form and not in cash. Moreover,
investors are not to take hard currency to foreign exchange bureaus and then try to register the cedis;
the cedi equivalent will not be accepted.

Constraints Analysis. The BOG's requirement that investors demonstrate proof of foreign capital
inflows (either cash or in-kind) is a vestige of the past foreign exchange regime. The registration of
foreign capital inflows was a common policy in Africa so as to set limits on capital which could
eventually be repatriated.

Recommendation. Given Ghana’s current foreign currency regime, this type of restrictive registration
of hard currency inflows is no longer necessary and should be abolished.
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Ghana immigration Service (GIS)
Private Mailbag, Ministries Post Office
Accra

Telephone: 221667

Contact: K. Hodari-Okae, Deputy Director

Application Process. Under normal circumstances, most investors who come to Ghana will get a
"Short-Term Resident” (STR) Visa of three months upon request. The GIS expects investors to make
their investment within this three month period. Once the GIPC informs the GIS that the investment
has been made, an investor is expected to complete an "Application Form for Residence Permit” (Step
4). This form is to be used for both the investor and expatriate employees, as well as their
dependents. Technically, however, shareholders receive residence permits while expatriate employees
receive work permits. The same form is used for both investor/workers and their dependents.

Under the Ghana Investment Promotion Act, 1994, foreign investors are guaranteed immigration
quotas based on their investment level. Every enterprise with a paid-up capital of the amounts listed
below (or its equivalent in cedis), shall be automatically entitled to the immigration quotas .

Paid -Up Capital Immigration Quota
US$10,000-100,000 one person
US$100,000-500,000 two persons
US$500,000 plus four persons

A foreign investor investing less than US$100,000, for example, would be automatically entitled to
his/her own residence permit (which also serves as a work permit). For an investment of that size,
however, the project would not be entitied to receive an additional permit for other expatriate
employees (dependents of the investor would of course be eligible for resident permits). The
application form is free but a 20,000 processing fee for each year of the residence permit is required.

A foreign shareholder receives a residence permit with no termination date while an expatriate
employee can receive a permit anywhere from 3 to 10 years in length; most applicants receive a five-
year permit.

The GIS is typically able to provide the residence permit within two weeks of receiving notification from
the GIPC that the investment has been made.

To request additional permits beyond the appropriate quota level, an investor needs to apply by letter
to the Chief Executive of the GIPC.

Operations. Ghanaian nationals are expected to be trained as understudies for any expatriate
employees hired. If an extension is requested, the Labour Inspectorate investigates the matter to
ensure that it is justified.
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After the initial three years of operation, the GIS considers that the immigration quotas has been
fufilled and any expatriate employment will have to be justified.

Constraints Analysis. While the GIS often posed as an obstacle to foreign investors, it is expected
that the new Investment Act’s straightforward guidelines on this issue will simplify and accelerate the
process significantly. There is a concern that the GIS requirement that the investment has been made
before the resident permit can be granted could prove problematic. The passage of the new
Investment Act is so recent, however, that the effectiveness of these provisions has not yet been
thoroughly tested.

Recommendation. Given the long delays experienced in accessing land and utilities, many investors
may be reluctant to bring in investment funds or equipment before these matters have been settled.
Consequently, it is recommended that the GIS grant resident permits on the basis of intended rather
than actual investment levels.

Internal Revenue Service (IRS)
Headquarters, Kinbu Road

P.O. Box 2202

Accra

Telephone: 664961

Contact: Deputy Comrmissioner

The IRS is responsible for assessing and collecting tax in Ghana; the IRS has 43 district offices
located throughout the country.

Registration Process. After incorporating a business at the Registrar-General’s Department, investors
are required to inform the IRS by letter that they have registered (Step 6). Limited liability companies
must complete IT Form 22A (tax return form for limited liability companies) and IT Form 233SB
(application form for registration of trade, business, profession or vocation) while partnerships are
required to complete IT Form 299B, IT Form 22 {tax return form for partnerships), and IT Form 21 {tax
return form for individuals). The IRS will provide the investor with a file number in less than an hour's
time upon receiving the applications; the IRS registration fee is C2,500 for all new companies.

Tax Clearance Certificate. New investors should also ask for a "Tax Clearance Certificate™ which will
be needed if the company is intending to import any equipment, raw materials, or goods. The

Certificate represents that the holder has no taxes due or that satisfactory arrangements for payment
have been made. li is required to:

obtain many licenses and pemits;
import and clear goods into Ghana;
register any land or obtain a lease;
obtain a building permit;

2-9

2.2



8

THE INVESTOR ROADMAP TO GHANA

= obtain a government contract exceeding C100,000;
= obtain payment on insurance claims;
N enable foreigners to leave Ghana.

For new companies, this certificate can Qenerally be obtained with less than an hour's delay; the
charge for the Tax Clearance Certificate is C500.

Income Tax Rates. At the time of this writing a draft Income Tax Bill was before the Parliament but
the following tax provisions are expected to be in place for 1995. The standard comporate tax rate is
35 percent but there are a number of more attractive rates for priority sectors. These include:

n Non-traditional exports 8 percent
n Hotels 25 percent

Tax Holidays. Tax holidays of various duration are also offered in a number of sectors from the start
of operations:

Sector Years
L] Rental income from residential and commercial premises 5
= [ncome from the construction, sale, or letting of

residential premises 5
u Rural Banks 10
= Cattle Ranching 10
L] Livestock (except poultry) 5
L] Tree Crops 10
" Poultry, Fishing, and Cash Crops 5

In addition to the above, cocoa farmers and producers as well as non-resident air and sea transport
companies have an indefinite income tax exemption. The minimum chargeable income tax of five
percent of turnover -- which is normally levied on firms with chronic income tax losses or poor
accounting records -- cannot be imposed on companies during their first five years of operation.

Capital Allowances. Attractive capital allowances are offered to all sectors except banking, finance,
commerce, insurance, mining, and petroleum in place of accounting depreciation charges. The capital
allowance for plant and machinery is 50 per annum for two years. For buildings, a depreciation rate
of 20 percent per annum is allowed for a period of five years.

Locational Incentives. Locational incentives are also available for industries willing to locate outside
Accra and Tema. For industries located in regional capitals other than Accra and Tema, an income
tax rebate of 25 percent is offered. For industries located outside regional capitals, a 50 percent
income tax rebate is given.

Loss-Carry-Over Provisions. Companies in all sectors except insurance are aliowed to cany losses
forward for a period of five years. For insurance companies, the loss-carry-over period is unlimited.
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Withholding Taxes. The withholding tax rate on dividends is 10 percent while it is 15 percent on
royaities, management and technology transfer fees. The withholding tax on interest has been
reduced from 30 to 10 percent.

Capital Gains Tax. Capital gains are taxed at a rate of five percent; there is no adjustment allowed
to factor in the impact of infiation.

Double-Taxation Treaties. Double-taxation treaties have been signed with the United Kingdom,
France, Gambia, Nigeria, Sweden, and Sierra Leone.

Personal income Taxes. Ghana utilizes a progressive income tax policy with a maximum rate of 35
percent. This rate is imposed on residents with annual incomes above C14,082,000. For non-
residents, a flat tax of 35 percent is levied regardiess of the income level.

Annual Returns. At the beginning of the year, taxpayers are expected to send their annual income
projections (iT Form 299B}) to the IRS to determine how much tax should be paid quarterly as well as
the annual registration fee (which ranges from C1200-100,000 depending on the size and type of
activity). Within six months of the end of its financial year, companies are required to submit IT Form
22A together with a copy of its certified accounts and a computation of its estimated tax liability.
Taxpayers exempt from tax and those enjoying tax holidays are still required to submit retums within
the stipulated time period. The Commissioner can on application grant an extension generally not
exceeding two months.

For each employee hired, the employer is expected to fill out IT Form 54; this document is used to
determine the amount of taxes that need to be deducted from the employee’s tax under the Pay-As-
You-Earn (PAYE) system. When someone is no fonger employed by the enterprise the IRS should
be notified through the submission of IT Form 53.

Constraints Analysis. Currently, IT Form 2998 must be submitted upon the commencement of a new
enterprise to determine how much tax should be paid on a quarterly basis. While the need for this
information is clear in the stari-up phase, it is less clear once the company has become operational.
After the initial year of operations, tax withholding amounts should be determined on the basis of the
previous year's operations and not on IT Form 299B’s revenue projections. Moreover, the need to pay
an annual licensing fee with the form is duplicative of the annual licenses required by local authorities
and represents an additional tax on businesses.

Recommendation. 1t is therefore recommended that the need for annual registration and licensing at
the IRS be eliminated after the inittal year of operation.
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Value Added Tax (VAT) Office
P.O. Box 17177

NCR House (3rd Floor)

Adabraka, Accra

Telephone: 664353

Contact: Commissioner

At the time of this writing, a draft VAT bill was still being considered in Parliament and as such, the
details of the VAT are yet to be determined. If the bill passes, businesses making or importing
taxable supplies above the minimum threshold will be required to register at their local VAT Office.
Registered persons will be required to maintain VAT-specific records and to submit a monthly VAT
return form.

Constraints Analysis. It is too early to determine what -- if any -- implementation problems will occur
as a result of the VAT program.

Accra Metropolitan Assembly
P.O. Box 772
Accra

Telephone: 664196

Business Licenses. Annual business licenses are required from local assemblies (Step 7). In the
Accra Metropolitan Assembly, the cost of the business license depends on the type of operation and
size of the premises. For industrial operations, the cost of an annuai license in Accra ranges from
C50,000 to C120,000. In similar fashion, the business license for hotels varies according to
classification (number of stars) and the number of rooms. A five-star hotel with more than 50 rcoms
would obtain an annual license at a cost of C1.5 million while a “Budget Hotel" (no stars) could receive
a license for as little as €25,000.

Property Taxes. Commercial and industrial enterprises are also expected to pay propeny taxes. In
the Accra metropolitan area, property values are assessed by the Land Valuation Board and the
property tax for commercial/industrial property is set at 0.005 (half of one percent) of the assessed
value.

Payment. Within the Accra metropolitan area, the property tax and business ficenses are payable at
any of the six sub-district offices.

Constraints Analysis. To be determined.
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The following table summarizes the proposed solutions to constraints identified in this chapter.

TABLE 2-1: GENERAL APPROVALS, PERMITS, AND LICENSES

AgencyNeme- | Constraint _ Proposed Solution . . | . Action: "
Registrar-General’s multiple steps and Consolidate multiple application forms legislative and
Department applications; delays in into single document. End requirement intemal

obtaining forms; that the R-G be informed of capital
unnecessary annual investment. Ensure easy access to
retums required forms. End requirement of
annual registration if no changes have
been made in share ownership or
directors. End requirement of providing
audited accounts as it is duplicative of
the IRS.
Ghana Investment unnecessary technology End registration of technology transfer tegislative
Promotion Cenire transfer registration arrangements given liberalization of
{GIPC) foreign exchange controls.
Bank of Ghana (BOG) unnecessary requirement End requirement of demonstrating ministerial
Treasury Department to demonstrate inflow of | foreign capital investment.
foreign capital
Internal Revenue unnecessary annual Eliminate annual registration after intial ministerial
Service (IRS) registration year of operation as it is duplicative of
other IRS tax retumn requirements.
Value Added Tax (VAT) presenlly in start-up phase | not applicable not applicable r
Office E
Ghana Immigration resident permis granted Grant permits on the basis of intended internal
. Service (GIS) only after investment made | rather than actual investment. 1
Accra Metropolitan
. Assembly
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Chapter 3

Site Development

This chapter focuses on the various aspects of site development and includes matters such as land
allocation, development and building permits, infrastructure, as well as meeting environmental
standards. Flowcharts 3-1 and 3-2 are presented which show the fand allocation process and the
development/building permit approval process. In general, it can be stated that the greatest delays
and difficulties faced by investors in the start-up of a business occur within the site development
stage. Land allocation alone can represent a two-year wait: electricity hook-up nomnally takes three
to four months while a detailed environmental impact assessment can take a year to prepare.

Required steps for each of the agencies is detailed below.

.y
A. Land

The land process varies somewhat according to the type of land. In Ghana, land can generally be
segmented into the following categories:

] State land;
u Traditional land ("Stool" or "Skin" land);
= Private and Family land.

A commercial real estate market is not well developed in Ghana and most investors must look for land
themselves. Despite the fact that land in Ghana is predominately traditionaily held, most investors get
land from the state rather than from traditional or private sources.

Lands Commission
Private Mail Bag
Ministries P.O.

Accra

Telephone: 777322

Contact: Mr. Somevi

The Lands Commission is responsible for distributing state land as well as providing concurrence of
any transfer of traditionally held land.

Nationals can lease land for up to 99 years while non-Ghanaians can get leases of up to 50 years.
For industrial and commercial property, the typical lease for both Ghanaians and foreigners is 50
years.

3-1
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State Land

Application Process. A fiowchart outlining the steps involved in obtaining state land through the Lands
Commission is shown on the following page. The series of actions undertaken between the Lands
Commission and the applicant means that in the best of circumstances, delays of three to six months
can be expected. These waits can be significantly longer if one is applying for industrially zoned land
in the Accra metropolitan area. As shown in Figure 3-1, an applicant must undertake several steps
at the Lands Commission.

investors seeking industrial/commercial zoned land should apply by letter to the Lands Commiission
(Step 1a on Figure 3-1). Attached to this letter should be the corporate registration, the cerificate to
commence business, a picture of the managing director, and information about the type and size of
plot required. The Lands Committee meets on a monthly basis and writes an "Allocation Letter® (Step
1b) which specifies the plot number and the recipient’s initial obligations. These obligations typically
include:

u payment of a development charge (for two acres a C1 0,000,000 would be normal);
= surveying, pillorying, and demarcation fee {typically C100,000).

Once these obligations have been fulfilled (Step 1c), the applicant receives a "Right of Entry Letter”
(Step 1d) to the plot which gives authorization from that date and the terms that are being offered
(length of lease etc.). Subsequently, applicants are given an "Offer Letter* which includes the price
to be paid, development charge for roads, and covenants such as:

u rental rafe;
n responsibility for repairs;
| time period to undertake development and minimum investment required (to prevent applying

~ for land for speculative purposes).

If the applicant agrees, then they fill out the "Acceptance Form" (Step 1e). At this juncture a lease will
be prepared by the Lands Commission (Step 1f) and a processing fee of C5,000 is levied for
commercial and industrial properties {Step 1g).

Delays. Assuming that land is available and no problems arise, the Lands Commission notes that
most investors should have land after a delay of three to six months. However, some investors have
waited more than two years for plots.

Once the lease has been executed and the rent and processing fee have been collected an investor
goes to the Land Valuation Board of the Lands Commission (Step 2). There, land recipients pay a
one-time stamp duty which averages five percent of annual rent. This typically takes less than one
day. At this juncture (Step 3), the investor would go to the Deeds Registration (part of the Lands
Commission) or Land Title Registry (a pilot project applicable only for land in the Accra area).
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FIGURE 3-1: LAND ALLOCATION PROCESS (State Land)
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Rental Rates. Within the Accra metropolitan area, industrial and commercial zoned fand generally
ranges between C100,000-150,000 per acre per year. The rental rates are substantially lower outside
Accra and can range as low as C10,000-20,000 per acre annually. If land is expropriated for business
use, investors are required to pay all legal and grievance fees which can add to the initial costs.

Availability. There is little industrial land available in the Accra metropolitan area and no formal
industrial estates exist. Currently, most industrial operations which wish to locate in the Accra
Metropolitan area locate in an area 18-20 kilometers from the Central Business District.

Traditional/Private Land

The process is essentially the same for traditional and privately held land although investors would
have to go to Town and Country Planning to determine where industrial/commercial zoned land is
established. After this, the investor wouid look in the general area to see if it is appropriate. lfitis
suitable, the investor can determine who currently holds the property by doing a title search at the
Lands Commission.

At this point, the investor can approach and negotiate an agreement with the property holder. Once
the lease is prepared it should be brought to the Lands Commission for processing, concuirence, and
payment of the stamp duty. For private sales or assignments of land, a two percent fee on the capital
value - usually the building -- of the property is assessed.

Delays. The time from the signing of a lease with traditional landholders to receiving concurrence from
the Lands Commission varies from five to eight months.

Constraints Analysis. The real estate market in Ghana remains relatively undeveloped and private
ownership of land remains restricted. As a result, most investors obtain fand from the state rather than
from private sources. Delays encountered take three to six months in the best of circumstances but
there are numerous examples of those who have waited for significantly longer periods of time.
Because of the poor state of records, it is time-consuming to determine who holds particular properties
and what land is available from the Commission. Long delays are also experienced in receiving title
to land due to the lack of computerization, conflicting claims, and inefficiencies in the Deeds and Title
Reagistries.

The acute shortage of industrially zoned land in the Accra metropolitan area poses as a particularly
important constraint to prospective foreign investors. While private real estate groups are becoming
increasingly active, they are yet to become involved in developing industrial properties; to date, they
have focused almost exclusively on the residential market. The idea of establishing industrial estates
of any kind has only recently resurfaced. However, these discussions have focused on the
establishment of an export processing zone rather than all-purpose industrial estates serving
companies oriented to both local and export markets.

Recommendations. These constraints require a drastic change in government policy on land issues.
First and foremost, the govermment needs to establish a policy of private land ownership for both
Ghanaians and foreigners. As part of this effort, state lands should be privatized to a large extent
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through an auction system (either on a one-time or on-going basis). Broadening the private ownership
of land will strengthen property rights and encourage land development for industrial, commercial, and
residential purposes. Given the high collateral levels required by banks in Ghana, improved property
rights and increased access to titles will also encourage banks to assume higher levels of risk in
making ioans.

In terms of institutional reform, it is recommended that the Lands Commission and Deeds and Title
Registries be computerized to reduce delays and improve recordkeeping. This should also allow the
Lands Commission to efficiently produce a periodic list of available commercial and industrial plots on
state land.

B. Development and Construction

As shown in Figure 3-2, a number of different organizations are involved the site development and
construction phases. Because of the complexity of the process and the interlinking of the various
organizations, the discussion of their constraints is consolidated below. As evidenced by the large
number of institutions and steps, this process is not easy and generally takes between three to six
months.

Town and Country Planning Department (TCP)
(Ministry of Environment, Science, and Technology)
Greater Accra Regional Office

P.O. Box 2892

Accra

Telephone: 663419

Contact: Deputy Director

Under Government Act Number 462, TCPs are to serve as technical advisors to District authorities
on land planning issues. TCP offices are located in 86 of Ghana's district jurisdictions.

Zoning. In general, investors need not make direct contact with the Town and Country Planning office
regarding zoning matters as the Lands Commission has all relevant information. However, should an
investor wish to change the zoning for a particular site, then contact would be necessary with Town
and Country Pianning.

To change zoning plans for a particular site, investors need to submit a “change of use” request letter.
This letter should be accompanied with a copy of the site plan and a justification for the request. To
justify the change, the rezoning request should not confine itseif solely to the plot in question; a
broader look should be taken of the impact of the change on the surrounding area. Consequently, an
environmental impact assessment is required. In addition, a socio-economic impact and technical
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feasibility study should also be undertaken. Generally, the applicant will receive a response within one
month. If the change is non-controversial, the zone use modification can be made unilaterally by Town
and Country Planning. If the request is controversial, however, it will be submitted to the Planning
Committee -- which meets on a monthly basis. If the Planning Committee agrees that a change in
zoning is justified, the request then goes to the Minister for affirmation. There is no processing fee
for the change in zoning.

Development Permit Application Process. After obtaining Development and Building Permit application
forms (Step 1 on Figure 3-2) from the Local Assembly and TCP offices, investors need to fill out TCP
Form 1 and provide the following attachments (Step 2):

n three copies of a site plan to the scale of 1/1250 or two copies 1o the scale of 1/2500 on
transparent linen;

u three copies of a block plan to a scale of 1/240 {20 feet to one inch) showing the position of
the building and other works upon the site;

= three copies of plans showing the elevations and design of buildings at an appropriate scale;

| two copies of the Building Permit Application Forms (which are forwarded to the City Engineer

in the event of the development application being approved).

Upon submission of the above to Town and Country Planning, a processing fee of C3,000 is collected.
TCP then examines the application to ensure that the proposed development conforms to zoning,
height standards and existing local activity.

TCP writes to the Lands Commission (in the form of a Development Application) to confirm that the
land is actually held by the applicant (Step 3a). While TCP officials complete the form, the applicant
typically delivers it personally to the Lands Commission as a way of accelerating the process. Within
four to six weeks, the Lands Commission usually responds with the needed information (Step 3b).

Once the Lands Commission responds in the affirmative that the applicant is the iegal holder of the
site, the application can be formally submitted to the Planning Committee (Step 4a) which is comprised
of the chief executive of the district (Chairman of the Committee), officials from Town and Country
Planning (secretary), the Lands Commission, Architectural and Engineering Services Corporation,
Urban Roads/Highways, Public Works Department, and the local Ministry of Health official. The
Planning Committee meets on a monthly basis and most applications are approved within four to six
weeks (Step 4b).

When the Planning Committee issues the Development Permit, there is a specified time perod in
which development must occur (typically within two years). At this point, the investor can legally clear
the property to ready it for construction.

3-6
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Accra Metropolitan Assembly (Engineering Department)
P.O. Box 772

Jamestown -- Accra

Telephone: 664196

Contact: City Engineer

Building Permit Application Process. The Building Permit Application Form must be obtained at the
beginning of the Development Permit process as the two applications are evaluated jointly; once the
Local Planning Committee approves the Development Permit application {Step 4b), the investor can
then turn his attention to the local Assembly’s Engineering Department. The application form can be
purchased for C5,000 (Step 1) from the local Assembly's Treasury and relevant building drawings
should be attached to the application; applicants must have a soil test conducted, which can be done
by a private contractor (Step 5). Based on the information provided, the Metropolitan Engineer
estimates the cost of the building (Step 7a). For example, in a first class area, a commercial building
in Accra would be assessed at C250,000 per square meter of under-roof space, C300,000 for fencing
and drainage and C60,000 per gate. A 1,000 square meter building with one gate would therefore be
assessed at C250,360,000. This figure is multiplied by 0.25 percent (one quarter of one percent) to
determine the building permit fee. Once this fee is paid to the local Assembly’s Treasury (Step 7b),
the application goes to the District Chief Executive for final approval (Step 8).

A "Notice of Intention to Commence Work" is required by the Metropolitan Engineer 48 hours prior to
the commencement of construction. The engineering office will periodically inspect the construction
to ensure that it follows approved plans. When work is completed, the investor is required to submit
a "Notice of Completion." The Metropolitan Engineers would then make a final inspection before the
Health Department official issues the "Certificate of Habitation." There are no processing or application
fees for any of these forms.

According to Accra Metropolitan Assembly officials, the Development/Building Permit process generally
takes between three to six months.

Accra Metropolitan Assembly (Health Department)
P.O. Box 133

Accra

Telephone: 228966

Contact: Dr. Lamptey, Chief Medical Officer

The Health Department is responsible for ensuring that adequate sanitary services are provided in all
buildings.
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Application Process. To accelerate the process, most investors go directly to the Health Department
after completing the Building Permit Form obtained from the Accra Metropolitan Assembly (Engineering
Department). There is no separate application form for this step (Step 6) and investors are expected
to provide the completed Building Permit Application.

Because the Heaith Department lacks sufficient vehicles, the investor is normally requested to
transport Health officials for a site inspection. At that point, the Health Department examines the
terrain and soil to determine optimal sanitation methods. If the site is within the reach of the central
sewage system, the investor will be required to connect into that system. For most buildings however,
a septic system will be utilized. The Heaith Department will recommend the type of seplic system to
be utilized based on local conditions (e.g. type of soil, position of water table).

Delays. If the investor provides transportation to the site, the Health Department can typically make
its recommendation to the Engineering Department within three days. If all is in order at this point,
the Building Permit will be issued.

Qperations. After the building has been completed, Health Department officials are responsible for
an inspection of the facility. If everything is in order, the Healith Department will issue a “Certificate
of Habitation."

The Health Department reserves the right to make "house-to-house” inspections to ensure that refuse,
water, and sanitary disposal methods are being maintained.

Fees. The Health Department charges no application or processing fee for this service.

Constraints Analysis.  The present delay of three to six months to go through the
Development/Building Permit process is excessive. Part of the problem is due to the fact that the
Town and Country Planning Department, the Lands Commission, and the Engineering and Heaith
Departments of the Accra Metropolitan Assembly are not well linked. The poor state of
telecommunications, absence of electronic links, unreliability of the postal service, and geographic
diffusion of the agencies unnecessarily complicates and slows the process. The poor linkages must
be bridged by the investor, who serves as the messenger between the different agencies to prevent
a breakdown in the process. For example, the Town and Country Planning Department requires
confirmation from the Lands Commission that the site in question is legally held by the applicant.
While this inquiry is supposed to be done directly between officials of the two agencies, the officials
themselves suggest that the investor deliver the application to assure its safe and prompt passage.
A similar situation occurs between the Engineering and Health Departments of the Accra Metropolitan
Assembly.

Recommendations. To streamiine the Development/Building Permit process a number of
recommendations are appropriate. First, local planning committee meetings for the granting of
Development Permits should occur more frequently than the one time per month that are currently
scheduled. Second, the final approval granted by the local assembly chief executive (Step 8 on Figure
3-2) should be eliminated, as this input is already made within the local planning committee. Third,
electronic links between the relevant agencies should be established to facilitate communication.
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Environmental Protection Councit (EPC)
Environmental Assessment and Audit Services
P.O. Box M.326

Accra

Telephone: 664697/8
Fax: 662690

Contact Point: Executive Director

The EPC is in the process of establishing guidelines on allowable pollutants. Currently, the EPC
utilizes World Health Organisation standards.

Application Process. Potential investors are required to fill out an application form covering issues
such as location of investment, current zoning classification, nature of processes to be utilized, and
likely environmental impact.

Following submission of the application, the EPC can take up to 21 days to conduct a site visit.
Subsequently, the EPC will make one of three determinations:

= no impact. The project will have no negative environmental impact and can proceed without
further study.
u minimal impact. Project could potentially have a small impact on the environment and as such

a "preview report” providing a higher level of detail than that required in the application form
must be provided. The preview report should be 10-20 pages in length and typically can be
done using existing information. In normal circumstances, an investor should be able to
complete the report within one to three months.

= impact. Project could potentially have a negative environmental impact and, as such, a
"detailed environmental assessment” is required. This assessment is much more detailed than
that of the preview report and would typically require the use of consultants. Before the work
is undertaken by consuitants, the EPC must approve the consuitants’ Terms of Reference.
It would normally require one year to prepare, as baseline statistics through two seasons on
air and water quality are required. Certain industries -- such as agro- and seafood processing,
forestry, pulp and paper, chemicals and petrochemicals -- will always require this level of
assessment. In addition, projects in environmentally sensitive areas will always need to
conduct detailed environmental impact assessments.

The fee for processing applications is a minimum of C10,000 but can be significantly higher, as
determined by the EPC. The processing fee for an environmental impact assessment would typically
range between C50,000-100,000. The processing time for the assessments is normally 45 days.

Following the EPC's review, projects can receive one of three judgements:
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= permission to proceed;
L] permission to proceed with modifications;
n permission rejected.

Upon commencement of operations, a firm will be given a provisional license for one year. If there
are no objections after one full year, a full license is granted. At the present time, no standard license
fees are in place.

Constraint Analysis. The EPC is currently in the process of establishing its procedures and guidelines.
Inthe past, the EPC procedures appear to have been overly cumbersome and lacking in transparency.
As currently articulated, it appears as though every industrial operation -- including relatively harmiess
light manufacturing processes -- needs to conduct a detailed environmental impact assessment. This
can result in delays of over a year as well as high consulting costs as these are typically undertaken
by overseas firms. The Terms of Reference for the consultants must be approved by the EPC which
causes additional defay. Moreover, the EPC has yet to publish a standard set of application
processing fees.

Recommendations. While the need for strong environmental protection is understood, the EPC must
balance this concern without becoming a drag on environmentally sound projects. As a consequence,
it is recommended that the EPC formulate clear guidelines on which industrial sub-sectors and which
locations will be subject to providing detailed environmental impact assessments. To further
streamline the process, it is recommended that the EPC issue standard guidelines on the information
required in environmental impact assessments and guidelines on the preparation of appropriate Terms
of References; this would eliminate the need for the EPC’s vetting of each Terms of Reference
prepared by applicants. Lastly, a standard application fee structure should be established to end this
area of ambiguity.

C. Utility Providers

Electricity Corporation of Ghana
(Electro-Volta House)

P.O. Box 521

Accra

Contact: Commercial Manager

Telephone: 221124/664941
Fax: 666262

The Electricity Corporation of Ghana (ECG) is responsible for the distribution of electricity within all
but northem Ghana.
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Application Procedure. Investors need to apply by letter to the ECG. This letter should include the
following information:

where the company will be located:

a site plan of the area as obtained from Town and Country Planning;
total load required;

processes to be used;

number of shifts.

There is no fee for the processing of this request.

Following receipt of the letter, the ECG makes a visit to the site to determine the nearest source of
supply and to assess the cost of the connection. From the time the investor submits the letter to the
preparation of the cost estimate is generally about one month.

installation. Before installation can be effected, the investor typically pays 100 percent of the
installation costs. (In some cases, the ECG has agreed to let the investor pay 50 percent of the
installation costs up-front and the balance over the next 24 months.) The ECG generally has the
required equipment in stock and installation typically occurs 2-3 months after payment.
Commercial/industrial users have no special priority in the installation of service.

Investors are permitted to do their own installation and are allowed to import the transformer and other
equipment duty-free (the transformer and all other equipment become the property of the ECG and
all imported equipment must be approved by the ECG). The ECG will supervise the instailation if done
by the investor or private sub-contractor.

Installation costs vary depending on a number of factors. In general, the cost per km of a 11 kv line
would be C8,765,521. This is inclusive of all equipment, materials, and installation charges. The cost
per km of a 33 kv line is C9,282,244. For those required or wishing to install underground cable rather
than overhead lines, the cost per km for 11 kv cable would be approximately C29,260,620.

Most industrial users are expected to provide room for a transformer, have a ring main unit and low
voltage distribution board.

Tariff Rates. Rates are approved by the Ministry, Parliament, and the Office of the President. The
current rates are as follows:

High Voltage Supplies Maximum Demand C1500/KVA monthly
(above 415 volts) Energy Charge C16/kwh
Service Charge C3500/month
Low Voltage Supplies Maximum Demand C1610/KVA monthly
Energy Charge C23/kwh
Service Charge C3500/month
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In addition to the above charges, consumers pay a C1.20/kwh national electrification surcharge and
a C0.20/kwh surcharge for street lighting.

There is no deposit against consumption.

Payment Procedures. Efectricity bills must be paid at the nearest ECG office.

Reliability of Supply. Electricity supply is relatively stable in Ghana as virtually all is produced by
hydroelectric generation. Due to variations in rainfall, electricity supply problems do occur every 7-10
years. Most firms in Ghana do not have stand-by generators. Voltage fluctuation is not a problem
as it generally ranges below six percent.

Constraints Analysis. The main constraint in terms of electricity is the slow and expensive installation
procedure. The three to four month installation delay commonly experienced by new companies is
a deferrent to new investment. In addition, the requirement that investors pay 100 percent of
installation costs up-front imposes a significant working capital cost on firms when they can least afford
it. Commercialfindustrial users receive no special priority in receiving hook-ups. Transformers and
other related equipment that are imported by investors automatically become the property of the ECG.

Recommendations. Experience in other countries has demonstrated that utility services improve with
greater private sector involvement. There are numerous potential alternatives including outright
privatization, private management contracts, use of build-operate-transier mechanisms, and/or the
creation of public utility commissions to serve as public watchdogs.

As done by the Ghana Water and Sewerage Corporation, commercial and industrial consumers should
be given priority as they are the largest as well as the most reliable paying customers. On the issue
of installation charges, several power companies around the world encourage power consumption by
reducing or even eliminating installation charges. The ECG should consider instituting standard
options allowing firms to defer some portion of the installation costs {with interest or higher tariff
rates). Lastly, consumers who purchase transformers and other equipment outside of Ghana should
be allowed to retain ownership as the current practice represents an on-going policy of smail-scale
nationalization.

Ghana Water and Sewerage Corporation (GWSC)
P.C. Box 1840

Accra

Contact: The Distribution Engineer

Telephone: 6663555

Application Procedure. Investors apply by letter to the GWSC requesting a water connection. This
letter should contain the following information:

= post office box number;
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u site plan;
n expecied water use;
n quality of water required if to be used for production purposes.

Once the GWSC receives the letter, it undertakes an inspection of the site to determine the quantity
of water available in the area, the proximity to the mains, the quality of water (if to be used for
production purposes), and water pressure (to determine whether a water tank is necessitated).
Following this inspection, the GWSC prepares an installation cost estimate.

Instailation. Installation is generally faster if the investor procures and installs the materials and
equipment. This is because the GWSC does not always have needed construction materials in stock.
GWSC policy is that 100 percent of installation costs must be made before installation can begin. For
companies that do the installation themselves, a supervisor from the GWSC will be provided; a charge
of 5-10 percent of estimated water installation costs may be assessed for this supervisory role.

Installation costs vary depending on location, size of main, pipe length, etc. Typical connections for
commercial and industrial users could be expected to be in the range of C140,000-340,000.

Small pumps are generally locally available but large pumps should be imported.

While delays in installation will vary depending on exact location, availability of materials etc., the
GWSC notes that a 2 inch supply line can generally be instalied within two weeks while a 4-6 inch line
will take up to two months. Industrial/commercial users are given priority as they are seen as more
reliable customers.

There is no deposit against consumption,

Tariff Rates. Water tariffs are the following:

0-3,000 gallens/month C414 per 1000 galions

3-10,000 gailons/month C1,010 per 1000 gallons
10-25,000 gallons/month C1,435 per 1000 gallons
25-50,000 gallons/month C1,656 per 1000 gallons
50-100,000 gallons/month C1,725 per 1000 galions
1008-200,000 gallons/month 1,904 per 1000 galions
over 200,000 galtons/month 2,038 per 1000 galions

in addition to the above, there is a one percent surchargé for public use of water for firefighting and
a two percent surcharge for rural water development. For those consuming less than 3,000 gallons
per month, there is a minimum charge of C1,279 (which includes the three percent surcharge).

Payment Procedures. Payment is made fo the local GWSC office or can be made directly to the
GWSC meter reader. Payments should be made on a monthly basis.

Reliability of Supply. Reliability of water supply depends on location. Within the Accra Metropolitan
area, water supply is generally reliable except on the outskirts of the city. In these areas, companies
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usually have storage tanks. Water cut-offs in the area typicaily occur only a few times a year. In the
eastern part of Accra, however, water distribution utilizes electric pumps so that water supply can be
affected by power cut-offs. Water pressure is good with a 45-55 foot head.

Sewerage Service. A central sewage system is only available in Central Accra and tends to add 15-20
percent to one’s water bill. Sewerage charges are placed on the water bill and should be paid at the
same time. Throughout the rest of Ghana, septic tank systems are utilized.

Constraints Analysis. As with electricity, the main constraint faced by water users is the slow and

expensive installation procedures encountered. Delays of up to two months are possible for large-
scale users.

Recommendation. While the need appears fo be less dramatic than in the provision of electricity or
telecommunications services, increased private sector involvement could improve the responsiveness
of the GWSC. Potential alternatives include outright privatization, private management contracts, use
of build-operate-transfer mechanisms, and/or the creation of public utility commissions 1o serve as
public watchdogs.

Posts & Telecommunications Corporation (P&T)
Headquarters
Accra North

Contact: Regional Marketing and Commercial Director -- Accra Metropolitan Area

Telephone: 221001 (extension 305)
Fax: 667979/669393

Telephone Service

Appiication Procedure. Investors should request by letter (on company letterhead) the installation of
telephone service. Investors are required to have a post office box or private mailbag before
requesting service.

Following receipt of the request for service, the P&T conducts a site inspection and makes cost
estimates.

Instailation. installation costs are typically between C50,000-100,000 per line (minimum installation
charge is C50,000). Installation costs and the annual rental fee for terminal equipment must be made
before service can start. Investors are allowed to import terminal equipment but approval is required
from the Frequency Board. There is no connection fee but for international direct dial service a deposit
of C200,000 per line is required.
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If lines are available in the area, installation can typically be effected within seven days. In most
residential areas in Accra, however, no lines are available and delays of one year or more are
possible.

Tariff Rates. Annual telephone rental charges are as follows:

Direct Exchange Line Manuai Auto

within 3 km C6,000 C12,000
3-5 km C7,500 C15,000
5-8 km CS3,000 C18,000
beyond 8 km C12,000 C24,000

International telephone charges range from C1,000-2,000 per minute within ECOWAS and from
C1,300-2,000 per minute to Europe and the United States.

Trunk charges within Ghana are C50 per minute within the same town and between C100-150 per
minute for calls of longer distance.

For large telecommunications users, dedicated overseas lines are available at US$7,500/month.

Payment Procedure. Payments for phone bills are to be paid at the nearest P&T office.

Reliability of Service. A local phone call completion rate of over 80 percent is in effect. At present,
international phone calls between the hours of 10:00 am and 3:00 pm are difficult but this situation is
expected to improve in 1985.

Private Service. British Telecom and AT&T offer international telecommunications service in Ghana.
In addition, cellular phone service is available through Mobitel and Celtel.

Mail Service

Application Procedure. The P&T is also responsible for mail service. To obtain a post office box or
private mailbag an investor should apply by letter to the nearest post office in care of the post master.
This letter should indicate the location of your residence. Because of shortages of P.O. boxes in many
locations, delays of 2-3 years are possible. Consequently, it is often easier o obtain a private mail
bag.

Cost. Depending on their size, P.O. boxes cost C6,000-15,000 per year with a C2,000 key deposit.
Private mailbags cost an initial C25,000 for the bag pius an annual fee of C15,000.

Payment Procedure. Rental of postal boxes is done on a calendar year basis and payment must be
made by January 31st. After January 31st, a surcharge is applied. If no payment is received by April,
P&T assigns the box to another party.
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Constraints Analysis. The P&T offers a generally low level of service to its customers. Currently,
telephone lines are unavailable in most residential areas of Accra and delays of over a year are not
uncommon. Similarly, there is a massive undersupply of post office boxes and waits of 2-3 years are
typical in many locations. While the cost of international telecommunications have been substantially
reduced over previous levels, the cost of dedicated overseas lines remains expensive and could pose
as a constraint to developing international service sectors.

Recommendations. The private provision of telecommunications service is increasingly being
accepted world-wide as the optimal strategy. In Chile and other developing countries, private phone
companies have reduced rates while simuitaneously expanding networks and increasing service levels.
The privatization of postal services is less common but has been a great success in New Zealand.
Poor postal service and shortages of post office boxes have led to the mushrooming of private courier
services and the private provision and rental of post office boxes in the United States. It is therefore
recommended that the government consider increasing private sector involvement in the
telecommunications sector. Potential alternatives include outright privatization, private management
contracts, use of build-operate-transfer mechanisms, and/or the creation of public utility commissions
to serve as public watchdogs.

The following table summarizes the proposed solutions to constraints identified in this chapter.
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TABLE 3-1: SITE DEVELOPMENT

Agency Name: - Constraint- Proposed Solution Action -
_ L com et _ - Required:
Lands Commission | undeveloped real Establish policy of private land | legislative,
estate market; long ownership for both Ghanaians ministerial,
delfays of two years and foreigners. Computerize and
or more in obtaining Lands Commission and Deeds | intemal
land and land titles and Title Registries. Compile
a list of available commercial
and industrial plots on state
land. Insfitute a land auction
system for state land.
Encourage the establishment
of industrial estates by
quaiified groups.
Town and Country long delays in Accelerate approvals of the ministerial
Planning obtaining development permit by and
Department (TCP) development permits | instituting more frequent local intemnal
planning committee meetings
and electronically linking TCP
and the Lands Commission.
Accra Metropolitan | long delays in Eliminate the final approval of ministerial
Assembly obtaining building the local assembly chief
(Engineering permits executive as this input is
Department) already contained within the
planning committee.
Accra Metropolitan | poor links between Electronically link the Health internatl
Assembly (Health the Engineering and and Engineering Departments.
Department) Health Departments
adds to delays and
investor
responsibilities
3-18
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Environmental
Protection Council
(EPC)
Environmental
Assessment and
Audit Services

unclear procedures
and guidelines

Establish clearer guidelines
and fee structures on EPC
requirements. Industry sub-
sectors and geographic
locations that always require
full environmental impact
assessments should be
explicitly named and
published.

intemal

Electricity
Corporation of
Ghana

slow and expensive
installation
procedures

Allow private provision of
electricity service through
outright privatization, contract
management, BOTs, and
public utility commissions to
improve service levels. Give
priority to industrial and
commercial consumers. Allow
firms to defer the cost of
installation. Consumers who
purchase transformers and
other equipment should retain
ownership.

legisiative,
ministerial,

and
internal

Ghana Water and
Sewerage
Corporation
(GWSC)

slow and expensive
installation
procedures

Allow private provision of
water service through outright

| privatization, contract

management, BOTs, and
public utility commissions to
improve service levels.

| legisiative

and

rmimisterial

Posts &
Telecommunication
s Corporation

(P&T)

slow and expensive
installation
procedures; poor
level and high cost of
service; shortage of
lines and p.o. boxes

Allow private provision of
domestic telecommunications

- and p.o. box rental services

through outright privatization,
contract management, BOTs,
and public utiflity commissions

- to improve service levels.

Reduce the cost of dedicated

- overseas telecommunications
- lines to more competitive
- international rates.

legisiative
¢ and
© ministenal
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Chapter 4

Specialized Approvals

Specialized approvals comprise those necessary for only certain types of investments. It is very
difficult to generalize about the difficulties related to specialized approvals. Procedures, delays, and
levels of transparency vary widely from agency to agency. As shown in Table 4-1, most of the
specialized approvals consist of those from sectoral ministries or agencies. Evidence of a problem
is indicated by the fact that operating licenses are in many cases issued by a different agency than
the export permits for the same products. On the positive side, it is worth noting that the need for
industrial licenses has been terminated. In addition, no sectoral licenses are required for agriculiure
or aquaculture.

The steps required for the various agencies are explored below.

L
Ministry of Food and Agriculture
P.O. Box M.37

Accra

Telephone: 662961

Contact: The Minister

The Ministry of Food and Agriculture is responsible for both agriculture and fisheries.

Fishing

Foreign investors are not allowed in the fish trawling sector. Foreign investors may - if they have local
partners -- apply for fishing licenses in the tuna industry. No license is required for investment in
aquaculture.

Application Process. This application should be done by letter. This letter should contain information
on the type and tonnage of the ship to be used as well as proof of the ship’s ownership. There is no
processing fee for a fishing permit which is good for one year (and can be renewed). The permits are
typically granted within one week’s time.

Constraints Analysis. At the present time, foreign investors are not allowed to participate in fishing
outside the tuna fishing sub-sector. This restriction on foreign investment is a contradiction of the new
Investment Act which clearly states which sectors are off-limits to foreigners (petty trading, taxi and
car hire service, pool betting and lotteries, beauty salons and barber shops). The requirement that
foreign investors have focal partners to become involved in tuna fishing also appears to be in violation
of the provisions of the Investment Act. These restrictions are a deterrent to foreign investment in
this sector. There are also reports that the restrictions have encouraged fishing operations to use
neighboring countries as bases of operation for trawling activities despite the fact that most of the
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fishing activity occurs in Ghanaian waters. Consequently, Ghana is losing foreign exchange
revenues, jobs, and other economic benefits due to this policy.

Recommendations. Restrictions against foreign investment in the fishing industry should be ended
as it is a direct contravention of the Investment Act and prevents Ghana from fully reaping benefits
related to the fishing sector. If the restrictions on foreign involvement in the fishing sector are based
on conservation concerns, it would be more advisable for the government to establish a policy of
auctioning quotas to the highest bidders. These quotas could be established at levels that would allow
catches to be sustainable over a long-term period as is now being done in Namibia. While this policy
would strike a good balance between maximizing potential of the fishing sector with sound
conservation principles, it would likely require Ghana {o increase its marine policing efforts.

Agriculture

No license or permit is required for those investing in agriculture and all sectors are open to foreign
investment. Non-traditional horticuitural exports must be certified by the "Plant Protection and
Regulation Services" which is responsible for granting phytosanitary certificates at the airport and port.
The fee is C5,000 for shipments under 5 tons.

Contact: Mr. Dickson, Director
Plant Protection and Regulation Services, Pokuase
(no phone)

Ghana Standards Board (GSB)
P.O. Box M 245
Accra

Telephone: 665421
Fax: 776092

Contact: Quality Assurance Division

The GSB is responsible for certifying all goods that are industrially produced in Ghana or imported into
Ghana.

Application Process. Application for an “Initial Certificate" of product is formally lodged with the
submission of duplicate CM.1 forms; these forms are available for C6,000. Applicants are also required
to submit two copies of the Certificate of Registration from the Registrar-General's office, the
processes and the materials to be used, inventory methods, and quality control checks.

Ideally, it takes four weeks from the time of application to the awarding of a license. Because of the
large number of goods currently being produced, outside laboratories are increasingly being used. If
a product is tested outside of the GSB, the waiting time increases to 6-8 weeks.




Lh

TABLE 4-1: SPECIALIZED LICENSES BY SECTOR

SECTOR OPERATING LICENSING AGENCY EXPORT PERMITS LICENSING AGENCY
LICENSES
Agricuiture None |- Foodstuffs, plants, & Plant Protection &
seeds Quarantine Department
Fish Tuna Fishing Ministry of Food & Fresh Seafood Ghana Standards
Agriculture Board
o - Aquarium Fish Fisheries Department
Industry Product Licensing Ghana Standards
Board
Milling Timber Export & Forest Products Forest Products
Development Board Inspection Bureau
Forestry Timber Concession Forestry Department Forest Products Forest Products
Property Mark Forestry Department Inspection Bureau
Tourism Catering Ghana Tourism Board None
Tour Operators Ghana Tourism Board
Accommodations Ghana Tourism Board
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Approximately 15 percent of all products are rejected.

Processing Costs. The testing fee is currently C50,000 per product for medium/farge-scale
manufacturers and C25,000 for small-scale manufacturers. When outside laboratories are used the
fees typically range from C100,000-200,0000. In addition, the licensing fee is C10,000 per product
for ail categories of manufacturers.

Licenses normally are good for 12 months for products which have established Ghanaian standards.
For products that have no established Ghanaian standards and the foreign standard has not been
officially adopted, licenses of six or 12 months are granted.

The GSB is also responsible for insuring the safety and quality of seafood exports 1o the European
Community. The fee for this certification is C10,000 for shipments above 500 kgs and C5,000 for
- smaller shipments. This cost is assumed on each consignment by the exporter.

Constraints Analysis. GSB approval is required for all goods produced in Ghana. In practice, this has
proven discriminatory against the formal sector as informally produced goods can evade this
requirement.

Recommendation. The performance of standards boards internationally has been mixed. In some
countries, no standard boards exist and the onus is on consumer groups, the media, self-regulated
industry standards, and consumers themselves. In other countries, monitoring is practiced oniy for
"sensitive” industries such as processed foods, meat products, and drugs.

The present burden imposed on the producers of all goods is excessive, given the large amount of
goods which are produced and distributed through informal channels which can more easily evade
these requirements. It is therefore recommended that the philosophy behind organizations such as
the GSB be reoriented. Rather than assume that every producer is selling harmful goods and
requiring them to obtain an approval, the GSB should assume that businesses are innocent until
proven guiity. Consequently, the GSB would take on a policing role and investigate products which
are suspected of being potentially harmful. Alternatively, the need for GSB approvals could be limited
to certain sectors such as processed foods, electrical appliances, etc.

Ministry of Trade and Industry
P.O. Box M.47
Accra

Telephone; 663188

No manufacturing or industrial licenses are currently required from the Ministry.

The Ministry has the right to grant waivers on pre-shipment inspection. This waiver is typically granted
to start-up projects which would be subject to the one percent pre-shipment inspection fee. There is
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no application form for this waiver and companies are advised to obtain this waiver by applying by
letter. There is no processing fee for this waiver and it can typically be obtained in one day.

Ghana Tourism Board (GTB)
P.O. Box 3106
Accra

Telepheone: 222153

Contact: Chief Executive

Businesses involved in lodging, food provision, and tour operations are required to receive permits
from the Ghana Tourism Board. The GTB currently has offices in eight regions and expects to be in
all ten regions within the near future.

Application Process. Three application forms are available at no cost from the Ghana Tourism Board:

= application for accommodation enterprise license;

L] application for catering enterprise license;

" application for travel agency, tour operators, handlers, guides, and car hire licenses.
Hotels

Within the GTB, hotel projects undergo a two-step process. The first step is essentially a registration
of the project and serves as a preliminary approval. Registration of the project generally takes two
weeks if everything is in order.

A processing fee is payable after receiving preliminary approval from the GTB. This fee is C15,000
for hotels regardless of their size or expected classification.

The GTB generally recommends that the project’s business plan be completed before an application
is submitted. Other attachments required for hotel projects include:

n company or business registration from the Registrar-General’s Department;
] Development Permit or change of use permit from the Town and Country Planning
Department;

Environmental Protection Council approval (although this is not noted on the application form);
certificate of suitability from the Department of Health;

site plan and basic building drawings;

curriculum vitaes and criminal records of key personnel and/or expatriate employees;

police (CID) permit that the premises is secure (received from the regional Commissioner’s
office).
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Construction. The GTB normally conducts periodic inspections during the construction phase to
ensure that construction is in accord with the original drawings approved. There is also an inspection
when construction is completed before final approval is granted. This last step is generaliy fulfilled
within one week if everything is in order (however, most projects have a few problems which must be
alleviated so delays are longer).

Travel and Tour Operators

Tour operators pay a C5,000 processing fee. There are a number of requirements for travel and tour
operators which include:

a fully functioning office (with a telephone, telex/fax, safe, toilet facilities, car park, directional
signs, doors and windows protected by iron grilis);

qualified personnel (for travel agencies, the manager and at least one other officer must have
an IATA/UFTAA Diploma and additional two years experience within the last four years with
an IATA approved agency or airline, while tour operators are required to have a manager and
at least one other officer who have successiully completed certified courses in tourism, tour
guiding or ground handling);

bank account in the name of the company;

basic operational books (IATA reference books, GTB information publications, guide maps);
operational vehicles.

Annual Licenses. Approved enterprises are inspected on an annual basis and there is an annual

licensing fee. The fee schedule for restaurants and clubs is as follows:

Restaurants

Grade 1 (large capacity) C100,000
Grade 1 (small capacity) C75,000
Grade 2 50,000
Grade 3 €30,000
Fast Foods €50,000
Rest Stops 20,000
Chop Bars €20,000
Snack Bars €10,000
Drinking Bars C10,000
Clubs

Discotheques C75,000
Night Clubs C50,000
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Licensing fees for travel and tour operators are as follow:

IATA tour and travel agencies C100,000
IATA travel agencies C100,000
non-lIATA tour and travel agencies C80,000
non-1ATA travel agencies C50,000
non-iATA iour operators C20,000

For hotels, the fees also vary by location as shown on the following table.
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TABLE 4-2: GHANA TOURISM BOARD FEES

PROPOSED FEES (ACCORDING TO LOCATIONS)

CATEGORY CITY MUNICIPAL OTHER DISTRICT OTHERS "
OF LOCATION SPECIFIC PLANT | (METROPOLITAN) | LOCATION & REGIONAL | CAPITAL &
PLANT AKOSOMBO CAPITALS NKAWKWAW
Accommodation A. Hotels 10% (off) 20% 30% 40%
5-Star (¢2M)
4-Star ¢ 1.5
3-Star=50 rms | ¢ 750,000
3-Star<50 rms | ¢ 500,000
2-Star ¢ 250,000 ¢ 225,000 ¢ 200,000 ¢ 175,000 ¢ 150,000
Guest House ¢ 100,000 ¢ 90,000 80,000 70,000 60,000
1-Star ¢ 100,000 ¢ 90,000 80,000 70,000 60,000
Budget Hotels ¢ 40,000 ¢ 35,000 30,000 35,000 20,000
Home Lodging ¢ 10,000
Serviced Flats™
B. Resorts ¢ 500,000
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Annual Returns. Annual operational returns for the preceding year are required which include the
number of tourists handled, country of origin of tourists, amount of foreign exchange earned, latest

audited accounts, statements on general operations of the operator (such as upcoming promotional
efforts).

Constraints Analysis. Unlike the Ministry of Trade and Industry, the GTB has not eliminated the need
for the screening of investments in its sectoral area. The screening of hotel investments is largely
duplicative, considering the extensive analysis that is undertaken on zoning and infrastructure issues
at local planning committee meetings (as discussed in the Development/Building Permit application
process). The annual licenses required -- including chop bars -- are duplicative of those needed from
local assemblies. Finally, there are difficulties in obtaining the necessary forms as only a limited
number of people appear to have access to them.

Recommendations. The GTB should follow the lead of the Ministry of Trade and Industry and end the
need for screening and annual licenses. Through its rating system, the GTB can continue to monitor
and uphold hotel standards without requiring firms to undergo an annual licensing process. In terms
of travel and tour operators, there is not a compelling need for GTB screening and licensing. In many
countries, these operations are effectively monitored through industry associations. The annual
licenses required by restaurants, discotheques, and chop bars is highly unusual and the heatth
standards of these establishments are best monitored by local assembly health departments.

Forestry Department
{Ministry of Lands and Forestry)
P.O. Box 527

Accra

Telephone: 776145
Fax: 772728

Contact: Chief Conservator of Forests

Within the Ministry of Lands and Forestry there are three agencies where an investor in a fimber-
related business would have contact.

At present, the Forestry Department is responsible for the granting of timber concessions.

Application Process. Application Form FD/CV/1 for obfaining timber concessions can be purchased
at the Forestry Department for a cost of C5,000. iIn general, each piece of land has 4-5 applicants.
A series of criteria are used to evaluate competing applicants; these include:

previous performance of the applicants;
equipment;

professional forester employees;
expected financial retumn;

g
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] amount of processing to be undertaken.

Delays of 2-3 months in the granting of concessions are typical and if a timber concession is granted,
a processing fee of C500,000 is assessed. For areas of up to three square miles, concessions are
granted for a minimum of five years; most concessionaires receive concessions of 40 years.

Following the granting of the concession, the "Property Mark" must be registered with the local District
Officer of the Forestry Department. The property mark is used so that timber products from the
various concessionaires can be tracked. There is no initial fee for the property mark but after the first
year, an annual fee of C50,000 is levied. At that time, the concessionaire must also provide a tax
clearance certificate and demonstrate that all rent and royalties have been paid.

Operationalization. The District Forestry Officer, in liaison with the concessionaire, shall inspect the
concession in order to assist in the preparation of a pre-operational logging plan. The logging plan
shall contain the following information on a contoured Ordinance Survey Map:

concession boundary;

coupe/compartments;

productive and protective working areas;

location of water courses and drainage structures;
haulage roads and major skid tracks;

log dumps and refuse sites.

In addition, the logging plan should outline the felling sequence of the harvesting operation.

Annual Fees. Regardless of the type of tree being harvested or the location, timber concessionaires
pay C1,000 per hectare annually. There are also a series of royalty fees on each tree that is
harvested. These fees can be paid at one of the Forestry Department’s regional offices.

Constraints Analysis. The present policy regarding the granting of timber concessions is currently
under review. in the past, the process has been flawed to some degree by delays and a lack of
transparency.

Recommendation. in order to ensure transparency, maximize GoG revenues, and limit timber felling
to environmentally sound levels, it is recommended that the government periodically auction off timber
concessions to the highest qualified bidder.

4-10
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Timber Export and Development Board
P.O. Box 515

Takoradi

Telephone: 031-262921/6

Contact: Samue! Appiah

Milling. If the investor has the intention of establishing a mill, then s/fhe must also register with the
Forest Products Inspection Bureau. The Bureau is responsible for quality control for both local and
export consumption.

Constraints Analysis. Presently the Timber Export and Development Board registers all milling
operations to ensure quality control. This additional step in the investment process is unlikely to be
cost-effective as quality controf standards are strongly maintained through the competitive forces of
the market.

Recommendation. The argument for licensing of industrial operations to assure quality levels is
questionable and assumes that domestic and overseas consumers are ignorant of what they are
purchasing. Experience in other countries demonstrates that government imposed quality controls
are less effective than extension services provided to producers on how to improve production and
design techniques. Therefore it is recommended that the Timber Export and Development Board
eliminate its licensing function to allow its resources to be more fully oriented to providing extension
services.

Customs, Excise & Preventive Service (CEPS)
P.O. Box 68
Accra

Telephone: 666841
Fax: 666845

Contact: Commissioner

Bonded Warehouse. To establish a bonded warehouse, an investor needs to complete Application
Form C&E 66. Attached to the application should bé the "building pian and the situation of the same
in relation to other buildings.” if the premises is found to be adequately secure by CEPS, the investor
is required to post two bonds -- a Premises Bond and a Removal Bond -- equivalent to the goods’
dutiable value. Normally, each consignment must be separately bonded although in some
circumstances CEPS will allow for an annual bond.

Bonded warehouses utilize a double-key ("Revenue Lock”) system to ensure that no leakages onto
the domestic market occur and in addition there is often a Customs officer on-site.

4-11
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While bonded warehouses are primarily used by importers of finished goods, a few manufacturing
firms are also operating under this regime.

Permission to operate a bonded warehouse must be renewed every two years.

Constraints Anaiysis. The current administration and monitoring of the bonded warehouse program
is based on both physical and paper controls. Consequently, bonded warehouses typically have an
on-site customs officer as well as being subject to periodic audits by customs officials. This dual
control system is the most cumbersome one for firms as it effectively doubles the bureaucracy. The
double key system is the least sophisticated of bonded warehouse security measures. The utilization
of the double-key system means that the customs officer must be present to reach inventories and if
the officer is absent, the planned work cannot be conducted. Despite the use of the revenue locks,
each bonded warehouse is also required to obtain two bonds to ensure that no leakages onto the local
market ocecur.

Recommendation. The extensive set of controls imposed on bonded warehouse operators are a
vestige of past government policies which featured high tariff rates and an absence of trust between
the government and the private sector. The reduction of tariff rates provides less motivation for
teakages onto the local economy than previously existed. Consequently, it is recommended that a
bonded warehouse program be established which is based solely on paper controls that are verified
by periodic CEPS audits and secured through annual bonds. As such, there would no longer be a
need for revenue locks and on-site officers. Moreover, it is recommended that Ghana require only one
annual bond as is typical in most bonded programs globally.

The following table summarizes the proposed solutions to constraints identified in this chapter.
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TABLE 4-3: SPECIALIZED APPROVALS

'At':tion “

Agency Name" ‘Constraint .. Proposed:Solution’
Ministry of Food and | foreign investment End restrictions against foreign legisiative
Agricuiture restrictions in fishing investment in non-tuna fishing
contradict specific as it is a violation of the
areas listed in Investment Act. End
Investment Act as off- requirement that foreign
limits to foreigners investors must have a local
partner in tuna fishing
operations as it is a violation of
the Investment Act.
Ghana Standards approval required for Assume firms are innocent until legislative
Board (GSB) afl goods; unfairly proven guilty: remove licensing
discriminates against requirements and focus on
formal sector firms products suspected of being
potentially harmful.
Alternatively, limit GSB
approvals o certain sectors
such as processed foods.
Ghana Tourism unnecessary and End application process for ministeriat

Board (GTB)

duplicative screening
process; unlike the
Ministry of Trade and
Industry, the GTB still
undertakes extensive
screening of all
tourism projects
despite fact that
zoning and
infrastructure issues
are covered at local
planning committee
meetings; annual
licenses required of all
operations -- including
chop bars; difficulties
in obtaining necessary
forms

tourism operations as was done
with industrial operations.
requirement for annual licenses
as was done for industrial
operations as it is duplicative of
local assembly registration.

End !
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Forestry Department | slow and non- Auction off timber concessions ministerial
(Ministry of Lands transparent timber to the highest qualified bidder to
and Forestry) concession granting maximize GoG revenues and

procedures ensure transparency of

concession awards.

Timber Export and unnecessary End registration of milling ministerial
Development Board registration of milling operations as quality control is

operations to ensure best assured by consumer

quality control demands.
Customs, Excise & unnecessarily require Establish a bonded warehouse ministerial
Preventive Service both physical and system based on paper controls
(CEPS) paper controls for that are verified by periodic

bonded warehouse CEPS audits.

operations
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Chapter 5

Operational Requirements

Once a firm is ready to begin operations, a number of other steps must be undertaken. The bulk of
these are related to labor issues and import/export procedures. In addition, there are a myriad of
returns and filings required by governmental agencies; Table 5-1 lists all of these requirements. In all,
a firm would be required to submit at least 21 separate filings per year. This figure does not include
any import or export documentation, repatriation of funds, or specialized licenses. Consequently, this
number is likely to be significanily less than the actual times an investor must encounter Ghanaian
bureaucracy. The long list of operational requirements is evidence that the bureaucratic constraints
hampering private sector development do not end once firms are legally established; in fact, red tape

negatively impacts firms in Ghana on an on-going basis.

A. Finance

Bank of Ghana
Treasury Depariment
P.Q. Box 2674

High Street

Accra

Telephone: 666802/8

Contact: Foreign Transaction Examinations Office

External Accounts. Non-traditional exporters are entitled to retain 100 percent of their foreign
exchange earnings. These companies are allowed 1o establish "external accounts” with commercial
banks either in or outside of Ghana. To apply for permission to hold an extemal account, an investor
needs to state in letter form the nature of the exports and explain why an external account is needed.
If possible, the Bank of Ghana would like to see a one year projection of exports, the percentage to
be retained abroad, and how the remainder will be utilized in Ghana. It typicaily takes one week to
approve applications for external accounts; there is no processing fee. There is also no time limit on
the use of funds within the external accounts.

Overseas Loans. The regulations on obtaining overseas loans are apparently somewhat ambiguous.
While the Bank of Ghana prefers to vet these loans they can be done directly with commercial banks
with no intervention. When the Bank of Ghana does get involved, approval of these loans can take
as long as three months time.

Lo
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Externalization of Funds. To transfer funds externally, investors are required to complete Form B1
which is available at no charge from commercial banks. This form can be used for, among others:

business profits;

dividends on equity investments:

royalties;

interest on loans from abroad;

insurance premiums, claims, and earnings;
personal remittances.

These transactions are done directly through the commercial banks and the investor would have no
direct interaction with the Bank of Ghana. Commercial banks note that the extenalization of funds
is virtually automatic and typically occurs in one day.

Constraint Analysis. Given the liberalization of foreign exchange policies, the need to apply for a
foreign exchange account is unnecessary. In many countries, these accounts can be established
through commercial banks without governmental interference. In addition, the current BoG procedures
on assuming foreign loans are somewhat ambiguous; it is unclear whether BoG approval of overseas
loans is still required and conflicting reports were made by banking officials.

Recommendations. The reforms made in the foreign exchange regime have eliminated the need for
some of the BoG's procedures related to hard currency transactions. The statutory registration of
external accounts is not difficult, but it imposes yet another unnecessary regulatory requirement on
businesses. Given the current foreign exchange regime, it is recommended that commercial banks
be free to set up foreign exchange accounts without BoG approval. The BoG should end the
confusion which exists on assuming overseas loans by explicitly terminating its policy of vetting these
transactions.

Commercial Banks

Ghana has three development banks, four merchant banks, one venture capital company, and seven
commercial banks.

The commercial banks include:

Standard Chartered Bank Ghana Limited;
Barclays Bank of Ghana Limited;

Social Security Bank Limited;

Ghana Commerciat Bank;

National Savings and Credit Bank;

Bank for Credit and Commerce;

Ghana Cooperative Bank.
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TABLE 5-1: RETURNS AND FILINGS REQUIRED

GOVERNMENT OFFICE ITEM FREQUENCY ATTACHMENTS COST
General Licenses
Registrar - General's Department Registration Annual R-G Annual Return Form C 1500
Audited Financial Statements
IRS Income Projection/ Annuat IT Form 299B Varies
Registration Copy of Certified Accounts C1200 - 100,000
{Beginning of the year - for
witholding calculation)
Tax Return (End of year) Annual IT Form 22A Varies
Copy of Cerified Accounts
PAYE New Employee
Registration IT Form 54 None
PAYE Employment
Termination IT Form 53 None
Accra Metropolilan Authority Business Licenses Annual Varies
Industry: €50,000-
120,000
Property Taxes Annual 0.5% of assessed
o value
Public Employment Centres Employment Registration Quarterly Listing of Remaining and Fillad None
Vacancies
SSNIT Social Securily Payments Monthly Employee Saiaries 12.5% - employers

contribution
5% - employees
contribution




GOVERNMENT OFFICE ITEM FREQUENCY ATTACHMENTS COosT
Specialized Licenses
Factories Inspeclorate License Annual Form Fl.A Half original
registration fee
{C5000 - 75,000)
Ministry of Food and Agriculture Tuna Fishing License Annual Type and Tonnage of Ship None
Proof of Ship’s Ownership
Ghana Standards Board Product Licenses 6 - 12 months Form CM.1 €10,000 per product
Ghana Tourism Board Catering License Annual Form L.I. 1205 Restaurant/Clubs:
Annual Operational Returns 10,000 - 100,000
Tour Operators License Annual Form L.I. 1293 Travel/Tour
Annual Operational Returns Operators;
C20,000 - 100,000
Accommodations License Annual Form L.l. 1205 Accommodation
Annual Operational Returns C10,000 - 2 million
Forestry Department Property Mark Annual Proof of Rent & Royalty Payments C50,000
Tax Clearance Certificate
Timber Concession Annual C1000/hectare
Royalty Fees Upon Varies C4000 -
Harvesting 13,220/m?
CEPS Bonded Warehouse Every 2 Years Form C&EE6 None
License Building Plan
Premises & Removal Bonds
Bank of Ghana Externalizing Funds Each Transaction | Form B1 None

Documentary Evidence




THE INVESTOR ROADMAP TO GHANA

The merchant banks and venture capital company inciude:

Merchant Bank Ghana Limited;
Continental Acceptances Limited:
Ecobank Ghana Limited;

Meridian BIAO;

Venture Fund Management Company.

The development banks include:

= National Investment Bank;
» Agricultural Development Bank;
L] Bank for Housing and Construction.

To set up an account in a commercial bank, investors need to present their certificate of incorporation,
the regulations of the firm (Table A), and their Certificate to Commence Business (all of which are
obtained from the Registrar-General's office).

Long-term finance is generally not available in Ghana. Banks note that they typically lend on an
overdraft basis even when used for long-term lending. Interest rates at this writing ranged from 24-33
percent (inflation was estimated at 21 percent). Collateral requirements are often as high as 100-150
percent of loan value although some companies are able to obtain unsecured lines of credit.

Ghana Stock Exchange

The Ghana Stock Exchange has been in operation since 1990 and companies can list shares if they:

= have a total issued amount of at least C200,000,000 nominal value and there are a minimum
100 holders of such securities;

= have a stated capital of at least C100,000,000 for the First List or C50,000,000 for the Second
List;

= are offering a sale to the public of shares whose market value is not less than €30,000,000

for the First List and C15,000,000 for the Second List and constitute not less than 25 percent
of the number of shares issued by the company.

If projects meet the necessary guidelines and have presented all required information the process will
take approximately 60 days.
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B. Labour

L
Department of Factories Inspectorate
(Ministry of Employment)

P.O. Box M.58
Accra

Telephone: 662633 or 664892

Contact: Chief Inspector of Factories

The Factories Inspectorate is responsible for ensuring the health and safety of workers. Regional
offices of the Factories inspectorate are located throughout the country. According to the Factories,
Offices and Shops Act, 1970, the definition of a factory includes any premises (whether or not within
a building) in which one or more persons are employed in manual labour.

Application Process. Investors are required to register with the Factories Inspectorate at least one
month prior to the commencement of operations. At that time, the investor must complete the
application Form Fl.1 -- " Notice of Occupation of Factory" In addition, building plans should also be
submitted.

The processing fee depends on the expected number of employees and ranges from C10,000-
C150,000.

If everything is in order, the certificate can be issued in as little as two to three days. Applications
are rarely rejected, although approximately 60 percent of applicants have to address some probiem
before obtaining the certificate,

Annual License. All factories are expected to obtain the certificate on an annual basis (at half of the
original registration fee). Inspections can be as short as two hours or as long as one week,
depending on the size of the factory and the type of operations.

Every factory is required to keep a register known as the General Register. This must contain
information on reports of accidents and industrial diseases, periodic painting/whitewashing, and other
information as required by the government.

Constraint Analysis. The license required by the Factories Inspectorate unfairly discriminates against
formal sector firms vis-a-vis informal sector firms which are much less likely to be subject to this
requirement. This, despite the fact that working conditions are generally better in formal sector firms
than informal sector firms.

Recommendations. Like the Ghana Standards Board, the Factories Inspectorate should begin a policy
of assuming that firms are innocent until proven guilty. Consequently, licensing requirements could
be removed and the Inspectorate could better focus on factories suspected of having dangerous
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working conditions. Altermatively, licensing procedures could be limited to sectors that are considered
particularly dangerous.

Ministry of Employment and Social Welfare
P.O. Box 58

Accra

Contact: nearest Public Employment Centre

Telephone: 664927

Employers are required to register employment vacancies with one of the 56 Public Employment
Centres in Ghana. Employers are legally obligated to go through the Public Employment Centres
whenever they need to engage employees; the Labour Decree prohibits the employment of persons
not in possession of a Registration Certificate Book issued by a Public Employment Centre. These
centres wili provide curriculum vitaes of appropriately qualified personnel for positions identified by
employers. If the persons referred by the Centre are not acceptable to the employer, the employer
may, after the lapse of ten days from the date of application, appoint any other duly registered person
and the terms of the employment should be fumished to the Centre. There is no charge for this
service.

Inspectors from the Labour Inspectorate check to ensure that workers are hired through the
employment centres rather than hired directly by the companies themselves. Inspection of work
premises typically occur every three to six months.

The employment of children under the age of 15 years is prohibited unless the employment is with the
child’'s own family and involves light work of an agricultural or domestic character only.

Minimum Wage. The current minimum wage is C790 per day. In Ghana the standard workweek is
40 hours.

Employers often provide transportation, rent, and meal allowances as part of the salary package but
these have been consolidated and are subject to taxation. There are no statutory training or health
care benefits.

Workers are entitled to 14-21 days of annual leave for unskilled labour and 21-36 days for skilled and
managerial workers; there are 11 statutory holidays.

Dismissal. To dismiss a worker a company needs to substantiate the termination. The standard
means for doing this is to file memos to the worker's file and make formal wamings to the worker.
However, even when this process is followed, the worker can protest the termination.

Redundancy. Section 34 of the Labour Decree states that a company must inform the Ministry of the
reason for the lay-off, how many are to be affected, and how benefits will be paid. Lay-offs of ten
workers or more cannot be effected until the Commissioner of Labour's permission has been granted.
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If an employer who has laid-off less than ten workers at a time is to create redundancies that wouid
total ten or more, they would also require permission.

When applying for permission to lay-off employees, companies are required to present the following
information:

| production plant capacity or turnover/volume for the past 3-5 years;

n materials for goods supply position (existing stocks, materials in transit, letters of credit
position);

= financial position for the past three years (after-tax profits, cash position each year together
with present indebtedness);

n total number of employees (and how the various staff levels are to be affected);

= timing of the retrenchment in respect of the various groups of employees;

= details of employees who wish to take advantage of the Redundancy Clause in the Collective
Agreement, if any;

| future status (how long the enterprise will be partially closed and whether a further
retrenchment may be needed -- stating the factors on which it would depend);

n any specific conditions in respect to the lay-off (payment of due benefits, first consideration of
who to be recalled);

= any other relevant information.

Reporting Requirements. Under the Labour Decree, employers are required to file quarterly retums
to the appropriate Public Employment Centre on filled and outstanding vacancies. Every contract
between workers and employers shall be presented to the employer for attestation by a Labour Officer
and registered by the Chief Labour Officer. All accidents must also be reported to the nearest Labour
Office.

Constraints Analysis. Mandatory registration of employment vacancies introduces a counterproductive
rigidity into the labor market. It adds an unnecessary level of government bureaucracy and has shown
little positive effect in creating job opportunities or better placing employees. The workings of the
Centres are reportedly non-transparent as they are subject to favoritism and requests for money from
job-seekers. Despite the existence of this regulation, many businesses continue to hire employees
directly, without the services of the Public Employment Centres. In this way, firms must break the iaw
to utilize efficient hiring practices.

Firms are also required to provide quarterly employment returns to the Centres. This is yet another
example of unnecessary red tape imposed upon businesses. Because firms already are required to
submit up-to-date employment information to the Social Security and National insurance Trust, this
statistical collection effort is duplicative.

The need to register every contract between employees and employers is questionable. While the
government should actively ensure that labor abuses do not oceur, the registration of private contracts
between workers and management is unusuai and represents yet another unnecessary step for
private sector enterprises.

Ghana’s rule that all lay-offs must be approved by the Ministry exists as another rigidity in the labor
market. In an increasing number of countries, this type of paternalistic policy is being rescinded.
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Recommendations. The mandatory registration of employment vacancies is a vestige of Ghana's
former centrally planned economic model. This requirement is counterproductive and should be
abolished. Similarly, the quarterly empioyment retumns that must be submitted are duplicative and
should be terminated. The registration of labor contracts is also unnecessary and can be eliminated.
While mandated severance pay structures should be maintained, it is recommended that the
requirement for approvals for lay-offs from the Commissioner of Labour be terminated.

L

Social Security and National Insurance Trust (SSNIT)
P.O. Box M149

Accra

Telephone: 667731

Contact: Director General

Social security payments are required for all enterprises that employ four or more workers. The
employer contribution is 12.5 percent of wages while the employee contribution is five percent. These
percentages are fixed for all salary levels and there are no maximum or minimum levels. Non-resident
employees are not required to contribute to the scheme provided that a similar scheme is operational
in their own country.

Registration Process. Employers are required to complete application Form SS/2. In addition, workers
must have completed application Form SS/1 if they do not yet have a social security number. The
employer is responsible for attaching a list of all employees, their social security numbers and salary
levels,

There is no fee for the application form and no processing fee. It generally takes two to three days
for an employer to receive his registration number.

Payment Process. SSNIT has 44 district offices where payments can be made. Companies are to
make the payments on a monthly basis and have a two week grace period. After the grace period,
a penalty of three percent is added.

Constraint Analysis. The current registration and reporting process for SSNIT is relatively
straightforward, however, difficulties were encountered in obtaining necessary forms as only one
person in the central Accra office has the authority to distribute them.

While nearly all countries have mandatory public sector managed pension schemes such as SSNIT,
Chile gives workers the option to make their retirement investment with either the national social
security fund or an approved private sector altemative of their choice. This program has been a great
success and has significantly increased Chile’s nationai savings rates. This in tum has made greater
funds available to be invested in productive activities.

Recommendation. SSNIT should ensure easy access to required forms by ensuring adequate print
runs and wider access to the forms within the organization. Allowing workers to opt out of the SSNIT
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in favor of alternative private pension plans would represent a radical departure from the current
system and would place Ghana at the forefront of liberalization activities in Africa. While more study
would be needed to determine such a program’s viability in the Ghanaian environment, this option is
worthy of examination.

 E—— . e
C. Import/Export Process

I

Customs, Excise & Preventive Service (CEPS)
P.O. Box 68
Accra

Telephone: 666841
Fax: 666845

Contact: Cormmissioner

Under the new systemn currently being implemented at the port of Tema, the clearing of imports
normally ranges from 3-7 days: air freighted imports can take anywhere from two hours to three days.
The information required includes:

| one copy of the pro-forma invoice:
= Import Declaration Form (IDF -- available from the Ministry of Trade and Industry for C5,000);
|

Clean Report of Findings {obtained from one of the three pre-shipment inspection agencies;
the cost of this service is one percent of CIF value or $200 -- whichever is higher.)’

Shippers Council Form (available for C2,500);

bill of entry -- A1 form (available for no charge from commercial banks, used only when import
is not internally funded).

n Single Administrative Document (SAD) -- Form C-15 (available from CEPS for C5,000);
] Form C-61;

n packing list;

[ ] bill of lading;

u

| |

The system of import permits have largely been dishanded and are now required only for a few items
such as:

food products (Ministry of Agriculture);

meat products (Ministry of Health);
phamaceuticals (Ministry of Healith);

firearms (Ministry of the Interior);

chemicals (Environmental Protection Council);

The pro-forma invoice and IDF are sent fo the pre-shipment inspection agent for fon-mining shipments over $3,000; there is no foor for food and
phamaceuticals.
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= communications equipment (Ghana Frequency Board).

The “Clean Report of Findings" is issued within Ghana by one of the three pre-shipment inspection
agencies, typically within three to five days of receiving final documentation (contractually it must be
done within seven days).

Imports -- even containers -- are typically subjected to muitiple physical examination at the port,
Though not commoniy practiced, container seals can be opened at the importers premises but
transportation for Customs, secunty and other agents must be provided and this is seen as a costly
alternative by most importers.

Exports are subject to fewer delays and are typically processed in one or two days. Upon request,
containers can be sealed at the manufacturers but they are normally sealed at the port's export shed.

Information required for export shipments include:

2 A2 form (available from commercial banks);

= Certificate of Origin (available for C3,000 from the Ghana National Chamber of Commerce
after the A2 Form is completed);

n packing list;

u pro-forma invoice;

= Single Administrative Document (available from CEPS for C5,000).

Export licenses have been eliminated for all but a few items. Exceptions include:

] ferrous scrap metal (Ministry of Trade and Industry);

= handicrafts and antiques {Ghana Museums and Monuments Board);

= foodstuffs, plants, and seeds (Plant Protection and Quarantine Department of the Ministry of
Agriculture);

| aquarium fish (Fisheries Department of the Ministry of Agriculture);

= live animals and pets (Games and Trophy Export Permit from the Games and Wildlife
Department and a Health Certificate from the Animal Health Division of the Ministry of Health);

u logs, lumber and wood products (Forest Products Inspection Bureau);

n fresh seafood (Ghana Standards Board).

Constraints Analysis. Despite the significant reforms that have been taken, import procedures in
Ghana leave a great deal of room for improvement. Despite the liberalization of trade and the
reduction in overall import tariffs, Ghana still employs a multiple physical examination of imports more
reminiscent of a closed economy. The multiple examinations have several negative repercussions as
they encourage opportunities for pilferage, damage, and corruption. The excessive number of forms
and steps means that goods still require anywhere from 4 to 10 days to be cleared. In contrast to
countries such as Singapore, which clears goods in as little as 15 minutes through its computerized,
spot check system.

Difficulties are also encountered in obtaining needed forms. With eight other documents required for
the clearing process, the import declaration form (from the Ministry of Trade and Industry) appears to
be duplicative of other forms and documents required.

—y
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While import licenses have generally been eliminated for most products, the approval required from
the Ghana Frequency Board for the importation of telephones and fax machines is unnecessary.

Recommendations. To reduce delays and decrease opportunities for pilferage, damage, and
corruption, it is recommended that Ghana adopt a random physical inspection system in favor of the

and training of Custorns officials. Delays can also be addressed by reducing the number of forms, it
is recommended that the IDF and Forms C-15 and C-61 be consolidated. To ensure competitive
clearing procedures, the government should adopt a policy of clearing goods (from ship to factory}
within a maximum 24 hours.

Board’s practice of approving the importation of telephones and fax machines in Ghana’s current
democratic environment. Consequently, it is recommended that this vestige of Ghana’s past be
removed.

The following table summarizes the proposed solutions to constraints identified in this chapter.
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TABLE 5-2: OPERATIONAL REQUIREMENTS

- Agency Name .. Constraint .| "-Proposed: Solution: - - Action-
: ‘ LT Required
Bank of Ghana unnecessary Statutory registration of ministerial
Treasury application for externai accounts is
Department external accounts; unnecessary given current
ambiguous BoG foreign exchange regulations.
procedures on those Explicitly terminate policy of
assuming overseas vetting overseas loans given
loans liberalization of the foreign
exchange regime.
Department of unfairly discriminates | Assume firms are innocent legislative
Factories against formal sector | until proven guilty: remove and
Inspectorate firms by requiring licensing requirements and ministerial
(Ministry of licenses before start- | focus on factories suspected
Employment) up as well as on an of having dangerous working
annual basis conditions. Alternatively, limit
approvals to certain sectors
considered particularly
dangerous.
Ministry of unnecessary End mandatory registration of legisiative
Employment and mandatory employment vacancies with and
Social Weifare registration of Public Employment Centres as | ministerial
employment employers should be free to
vacancies; hire the employees of their
unnecessary choice. End requirement for
mandatory quarterly firms to supply quarterly
employment returns: retums on filled and unfilled
unnecessary vacancies to Public
registration of Employment Centres. End
contracts; Mmandatory registration of t
unnecessary contracts. While maintaining
requirement for mandated severance pay
approval of lay-offs structures, end requirement for
approvals from the
Commissioner of Labour for
lay-offs.
Social Security and | difficulties in Ensure easy access to intemal
National Insurance obtaining necessary required forms.
Trust (SSNIT) forms
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Customs, Excise & multiple physical Adopt random physical legisiative,
Preventive Service inspections cause inspection system. Reduce ministerial,
{CEPS) unnecessary delays, the number of forms by and

damage, pilferage, consolidating the IDF, Forms internal

and corruption; C-15 and C-61. Adopt policy

excessive number of | of maximum 24 hour customs

forms and delays of and handling delays from ship

4-10 days on to factory. Ensure easy

imports; difficulties in | access to required forms.

obtaining forms
Ghana Frequency unnecessary End requirement for GFB ministerial
Board approval required for approval for the importation of

importation of non-sensitive

telephones and fax telecommunications

machines equipment.
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Chapter 6

Conclusions and Recommendations

_
A. Bureaucratic Constraints

In conducting this research, the difficulties faced by investors in dealing with the mulitude of
bureaucratic steps to set up a business were experienced first-hand. Despite the fact that in most
offices there were several people doing no work, it was common that there was only one person who
had access to the required forms or information; frequently, these people were not available despite
pre-set appointments. In a few cases, outright demands for money were made. In other cases,
required forms were out of print or could only be obtained at a branch office. For example, the SAD
and bonded warehouse forms could not be obtained at CEPS headquarters; one senior Customs
official had no idea where Forms C-27 and G-30 (relating to bonded warehouse operations) could be
obtained or how much they cost (privately produced forms are acceptable so long as they are printed
in red ink). An indication of the depth of the problem is that a private market in forms exists, due to
the difficulty in obtaining them from the government,

One ciear problem is the unnecessary duplication of activities. it is not clear why businesses are
required to make annual registrations at the Registrar-General when annual registrations are also
necessary with the local assembly and the Interal Revenue Service. The duplication of forms and
permits is to some degree caused by the poor level of communication between govemment agencies.
Communication problems are a resuit of poor telecommunications and the absence of computer
networks. For example, when Town and Country Planning asks the Lands Commission to determine
whether the development permit applicant is actually in possession of the land, TCP officials
recommend that the investor deliver the form to the Lands Commission to accelerate the process.
Similarly, investors should deliver building permit application forms from the Engineering to the Health
Department, despite the fact that they are both part of the Accra Metropolitan Assembly. The
establishment of the export shed at the port of Tema demonstrates that govermment services ¢an be
better coordinated to better serve the business community.

The poor flow of information was evidenced on severai occasions. Senior officials at the IRS and the
Chamber of Commerce, for example, were not informed of the passage of the new Investment Act.
As a result, the IRS was still collecting the Alien Employment Tax even though it was abolished in the
1894 amendment to the Investment Code.

Investors face particularly strong bureaucratic obstacles in the following areas:

access to land and titles:

utility installation and service;

import procedures;

environmental protection procedures:
labor laws.
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B. Conclusions

Despite the commitment to broad liberalization at a high level, the framework for counterproductive
intervention by government officials persists, and a hostile attitude ensures that procedural “checks"
become delays and added costs. it is difficult to determine the true source of these bureaucratic
constraints. Depending on the informant, some combination of the following three reasons are given:

= civil servants’ lack of awareness or indifference to the problems faced by the private sector;

= the need for extensive government controls because of the pervasive dishonesty of the private
sector;

n the need for “"supplemental income generation” by underpaid government officials.

Whatever the reason, the level of service that the government provides to investors is generally poor.
As shown on Table 6-1, there are too many steps, too many agencies, and too many delays involved
in the investment process. Given the typical delays encountered in accessing land, receiving
development and building permits, obtaining utilities, and receiving approval from the EPC, a project
can easily take two years before it is operational. The complexity of the process is evidenced by the
three flow charts presented in Chapters 2 and 3 of this report. The high opportunity costs that this
entails is particularly detrimental to small and medium-scale projects which do not have the financial
means to undergo long periods before becoming operational and thus able to generate revenue.

The difficulty of the existing investment environment is evidenced by three observations.

n First, officials at the GIPC as well as at intemnational accounting offices, strongly recommend
that foreign investors find local partners. Joint venture agreements are essential, they argue,
because of the difficuities a foreign investor would face in dealing with the Ghanajan
bureaucracy.

u Second, a large number of investors use consultants or lawyers to assist them in dealing with
red tape in the investment process. The extensive use of lawyers and consultants in this
manner is a sign that the regulatory environment is severely constrained. Internationai
accounting firms note that it is essential that legal representation be obtained before investing
in Ghana.

= Third, there appears to be a substantial gap between approved and actual investment. In
1993, 452 projects with expected investment of approximately US$170 million were approvad,
Actual investment was substantially less with 117 projects bringing in cash and capital
equipment totalling US$27 million. Low realization rates are frequently an indication of
excessive red tape as investors become frustrated and abandon their projects. Realization
rates in the 60 to 70 percent range are a typical target of promotion agencies. In some
countries the actual realization rate is lower than 20 percent (i.e. Pakistan at 14 percent), while
locations like Singapore claim realization rates of over 80 percent. While more extensive
analysis would be needed to determine Ghana’s rate, it appears to be on the iower end of the
scale.
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TABLE 6-1: START-UP COSTS AND DELAYS

!

L. General Approvals, Permits Costs Delays
& Licenses
Registrar - General Processing: C10,000 5 days
Ferms: C500
Stamp Tax: 0.2% >C25,000
Ghana Investment Promotion Registration: US $250 5 days
Centre Form: C10.000
Intemal Revenue Servica Intemal Revenue Service Registration: C2,500 1 hour
Tax Clearance Certificate: C500 1 hour
Ghana Immigration Service Processing Fee: €20,000/year 2 weeks
Accra Metropolitan Authority Business Licenses (Industries): £50,000 - 120,000
Property Tax: 0.5% of assessed value
Il. Site Development
Lands Committes Development Charge: Approximately C10 million 3-6 months

(for 2 acres)
Surveying etc.: Approximately C100.000
Processing: C5000

(can be up to 2 years)

Town & Country Planning Development Permit Processing: C3,000 8-12 weeks
Accra Metropolitan Authority-City Building Permit Form C5,000 1-3 months
Engineering Procassing Fee: 0.25% estimated building cost

Accra Metropolitan Authority- None 3 days

Health

Environmental Protection Council

Processing: €10,000 - G100,000

Up to 21 days - if mo impact

1-3 months for minimum impact mepot
EIA - 1 year to prepare: 45 days to
assess

tit. Utility Providers

Electricity Corporation of Ghana

Instaflation: Approximately C8-9 milion par kin
for 11 kv

1 month to prepare - cost estimate
2-3 months for instaliation

Ghana Water & Sewerage
Comporation

Installation: C140,000 - 340,000

2-8 woeks

Posts & Telecommunications
Corporation

Instaliation: C50,000 - 100,000/ins
Deposit: {Intemational Direct Dial Senvice)
C200,000ling

minimum 7 days {lor some,
1 year or more)

V. Speacialized
Ghana Standards Board Application Form: C6,000
Testing Fee: C25,000 - 50,000 4-8 weeks
Licensing Fes: C10,000/product
Faclories Inspectorata Processing Fee: C10,000 - 150,000 2-3 days
Social Security and National None 2-3 days
insurance Trust
Ministry of Food & Agricutture None 1 waek
Ghana Tourism Board Hotel Application Processing: C15,000 Preliminary

Tour Operators Processing: C5,000

Approval - 2 weeks

Forestry Department

Timber Concession Processing Fee G500,000

2-3 months
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C. Recommendations

The above analysis provides strong evidence that Ghana’s policy and regulatory environment remains
an important constraint to private sector development. The fact that these obstacles persist should
not be interpreted as a failure of the reform program. The govemment has made great strides on a
series of constraints; these remaining bottlenecks can generally be classified as second-tier
constraints. Despite all of the improvements -- and positive media attention -- a great deal of work
remains to be done. Given this situation, a few key recommendations can be made.

The government must continue to stress the need for second-tier policy and regulatory reform.
Increased public/private sector dialogue through organizations such as the Private Sector
Advisory Group will play a critical role in this effort. Experience in other countries
demonstrates that strong public/private sector cooperation is needed to effect real policy and
regulatory reform. Implicit in this statement is that the private sector can no longer be viewed
as "guilty until proven innocent.” Regulations and procedures can be dramatically changed
with the assumption that the private sector is innocent until proven guilty. Making this ieap of
faith is difficult, however, and requires constant pressure from the most senior levels of the
government to be successfully implemented. At the same time, civil service reform must
proceed to provide a leaner, better paid, and more responsive bureaucracy. This should be
complemented with a campaign to convince civil servants of the need to reduce unnecessary
procedures while providing assistance on standard procedures in use elsewhere.

As part of this reform effort, a number of potential changes should be considered. These include:

Remove unnecessary, outmoded, or duplicative steps from the investment process. Examples
include: end the Frequency Board's approval to import telephones and faxes; rescind annual
registration required at the Registrar-General's; terminate mandatory registration of
employment vacancies at Public Employment Centres; end the Ghana Tourism Board's
licensing of restaurants and chop bars and leave this responsibility to district assembly
officials; and simplify the approval process for hotels and tour operators so that they are in line
with those applied to other industry and service operations.

Streamline Customs procedures and the import clearing process. This can be done by
eliminating unnecessary steps, computerizing Customs, and establishing a system of spot
checks of container imports (based on the reliability of the importer) to replace multiple
physical inspections.

Make necessary policy changes to improve the investment climate. Existing land policy does
not provide sufficient security of property and restricts and slows access to land. In order to
lower costs and increase service levels, reform of utilities is essential. This reform could
include aliowing private competition, privatizing or contracting management of utilities, or
establishing public commissions to serve as consumer advocates,

When steps cannot responsibly be eliminated, improvements can often still be made. This can
be done through simplification of documents, reduction in the number of attachments, and
ensuring the availability of forms through wider distribution, easier access, and sufficient print
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runs. Copies of commonly needed forms should also be centralized in the GIPC given its role
as a focal point for investors.

= The establishment of private sector developed and managed industrial estates can address
constraints related to land access, development and building permit process, and utilities
hookup. Private sector estates of this type in many developing countries provide high quality
facilities and services at reasonable prices to users while simultaneously proving to be sound
investments for the developers. The provision of private telecommunications and electric
service in industrial estates is also becoming increasingly common in countries with high costs
or unreliable service,

u The solution to the government's poor inter-agency information sharing is not forcing investors
to personally contact each relevant agency, the proper solution is to set up better and wider
information networks. These networks could reduce delays in the application for lands and
titte, the development and building permit process, as well as in import/export procedures.
The development of a computerized tracking system for Customs would allow it to better
identify trustworthy importers and thus implement a less cumbersome spot check system.

Given the continued problems with red tape, the GIPC’s new emphasis on investor facilitation is an
important step in the right direction. While it will be difficult for the GIPC to shift from its former focus
of screening to facilitation and promotion, this transformation is critical and should be supported by its
pariner agencies throughout the government. As the GIPC gears up to take a more active promotional
role overseas, however, it is important that it not allow facilitation efforts to be neglected. Reasons
for this argument include:

u investor facilitation is less costly than expensive overseas promotional efforts and usually
requires only staff time and minimal other costs. This contrasts with the nomaliy high and
somewhat speculative costs associated with image building and investment generation
activities overseas,

= the highest potential investors are those that have alfready submitted applications. At present,
a relatively small percentage of intended investment has been realized.

= satisfied operating investors are the best promoters a country can have.

Singapore, Thailand, Malaysia, and Ireland have consistently emphasized investor service and
facilitation as part of their promotional programs. Similarly, promotional bodies in the Philippines and
Indonesia are shifting their attention to facilitating investors. While the GIPC’s upcoming promotional
efforts are important, they should not come at the expense of investor facilitation and service,
particularly given the currently difficult bureaucratic environment.

The above recommendations are based on the assumption that there is a willingness to implement
second-tier policy and regulatory reform within the government. it is difficult to determine the
willingness to deepen reform. On the one hand, many issues have not been addressed due to political
sensitivities, more pressing concems, and human resource constraints within the government itself.
Moreover, problems with petty corruption appear to be escalating; given the Jow pay of civil servants
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this is an extremely difficult issue to address. This is critical as many of the bureaucratic constraints
are at least parly attributable to a reluctance to remove steps which provide opportunities for
supplemental income generation. It is hoped that under civil service reform, with a leaner but better
paid workforce, petty corruption issues will ease. In other countries, however, higher pay levels have
not always been the solution to this problem.

On the other hand, the government has shown the willingness to carry forward difficult policy initiatives.
The President and many senior level officials have shown great resolve in advancing the reform effort;
in other countries, high level backing was a critical element in reducing bureaucratic constraints.
Continued pressure for implementing these reforms is required if Ghana is to maximize its potential
and successfully complete the reform effort.
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Table A. Application Form
{Company Regulations)

A Copy of Regulations 1 to 82
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THE COMPANIES CODE 1963 (ACT 179)
REGULATIONS OF
(A PRIVATE COMPANY LIMITED BY SHARES)

1. The name of the Company is

2. The nature of the business which the Company is antherised to
carry on are:

3. Pursuant to Section 24 of the Companies Code, 1963 (Act 179)
the Company has, for the furtheranc€ of its authorised businesses
all the powers of a natural person of full capacity except in so far
as such powers are expressly exciuded by these Regulations.

4. The First directors of the Company are:-

5. Tke powers of the board of directors are limited in accordance
with Section 202 of the Code.,

6. The Liability of the membes of the Company is limited,

7. The company is 10 be registered with Shares
of no par Value.



8 Thecompanylsapma:ocompanyamaccordmm.

(2) <he right to transfer shares is restricted in manner following, that is to
say, thc dircctors may, in their absolute discretion and without
assigniag any reason therefore decline to register any transfer of any
share;

®) lhennmbuofmbenuddcbcuwehddmafthecompany.
exdxmdp:mwhombamﬁdeinmcmp}oym:m of the
company and Wha.lmi.ng.baa.f«neﬂy-bmﬁde-h-thr
employment of company wete while in suck employment and
bave continued after the determination of such employment to be
memhcnordebenmtholdmoﬂhcoompany.islimiudmﬁ&y:

Provided that wherc two or more persons hold one or more
shares of debentures jointly they shall for the purposes of this
Teguiation be treated as a single member.

(c) theenmpanyispmh.ibindﬁ-ommakhgmyinviuﬁonmmcpnbﬁclo
dcpeai:mneyforﬁmdpaiodsorpayab!cnﬂwhﬂhubcuhgor
not bearing interest,

SHARES AND VARIATION OF RIGHTS

9. The company may, by special resolution altering these Regulations,

(a) increase the number of its shares by creating new shares;

(b) reduce the number of irs shares by cancelling shares which have not
been taken or agreed to be 1zken by any person, or by consolidating
its existing shares, whether issued or nol, into a smaller number of
shares;

(c) provide for different classes of shares by attaching to certain of the
shares referred, deferred or other special rights or restrictions
whether in regard to dividend, voting, repayment, or otherwise;

Provided that the voting rights of equity shares shall comply
with the provisions of sections 31 and 50 of the Code and the voting
rights of preference shares shall comply with the provisions of
sections 31 and 49 of the Code;

(d) in accordance with section 59 of the Code create preference shares

which are, or at the option of the company arc liable, to be redecmed
oo such terms and in such manner as may be provided, but subject to
compliance with the provisions of sections 60 to 63 of the Code,

10. (1) The company shall not issue any new or umissued shares for cash
unless the same are offered in the first instance to all the shareholders or to all
sharcholders of the class or classes being issued in proportion as pearly as may lo
be theirexistingdmidings.

{2) The offer 1o the existing sharcholders shall be by nolice specifying
the number of shares to which the sharcholder is entitled to subscribed and
Limiting a time, net beingdess timn ty-eight days after the datc of service of the
notice, after the expiration’ e offer, if act accepied, will be deemed 10
be declined.

(3)  After the expiration ¢¥such time, or on receipt of aa istimation from
the shareholder that he declines to accept the shares offered, the board of
directors may, subject to the terms of any resolution of the company and (o the
provisions of section 202 of the Code, dispose of the same at a price oot less than
that speeified in the offer in such manner as they think most bencficial to the
company.

(4) This regulation shall not be alterable -except with the unanimous
consent of alt the members of the company.



11, If at anoy time he shares are divided into different classes, the rights
ttached to any class may be varied with the writien consent of the holders of at
cast three-fourtbs of the issued shares of that class or the sanction of a special
esolution of the holders of the shares of that class.

12.  Subject to complianke with the provisions of sections 60 to 63 of the
Code the company may exercise the powers conferred by section 59 of the Code
to. :

«(a) purchase its own shares; i s
(b) acquirc-its ovm shares by a voluntary transfer to it or nominees for it
fc) forfeit in manner dereinafier appearing any shares with an unpaid
liability for non-fayment of calls or other sums payable in respeet

. thereof.

. B The company may pay commission or brokerage to any person in
donsideration of his subscribing or agmeing to subscribe or agreeing to procure
subscriptions for any shares in the company provided that the payment does not
exceed ten per centum of the price at which4he shares are issued.

14, Share certificates shall be issucd in accordance with section 53 of the
Code. .

CALLS ON SHARES

15. (1) Where shares are issued upon the terms that any part of the price
payable therefore is not payable at a fixed time the board of directors may from
time to time make calls upon the sharebolders in respect of any moneys unpaid on
their shares, provided that no call shail be payabie less than rwenty-cight days
from the date fxed for the payment of the last precediog call, and cach
Jhareholder shall subject to receiving not less than fourieen days notice specifying
the time or times and place of payment, pay to the compasy at the lime or times
and place so specified the amount called upon his shares.

{2} A call may be revoked or postponed as the directors may delermiac.

6. A call shall be deemed to have been made at the time when the

resolution of the directors authorising the call was passed and may be required to
be Plid by instalments,

17,  The joint holders of a share shall be jointly and severally liable to pay 2l
calls in respect thereol.

18.  If a sum called in respect of a share is not paid before or on the day
appointed for payment, the person from whom the sum is due shall pay interest
thereon from the date appointed for payment to the tims of aciual paymeal at
such rate not exceeding five per centum per anoum as the board of directors may
determine, but the board of directors shall be at liberty to waive payment of such
interest wholly or in part.

19.  Any sum which by the terms of issuc of a share becomes payable on
application therefore or an alloiment, or at any fixed date shail for the purposes of
these Regulations be deemed to be a call duly made and payable on the dateon
which by the terms of issuc the same becomes payable, and in the case of
non-pavment all the relevant provisions of these Regulmions as to payment of
interest and expenses, forfeiture, sale or otherwise shall apply as if sucksum bad
become payable by virtue of call duly made and notified.

20, Asberween shares of the same class the company shall not differentiate
béwmveen the kolders as to the amount of calls to be paid or the times of payment.

21, 1f the company sheil receive from any sharcholder all or any part of the
moneys not presently payabls or called upon any shares held by him the sum shall
not be mreated as i payment in respect of the shares until such sum becomes duc
antl payable op sucirshares and in the mean time shall be deemed 10 be a Joan 10
tire company upon which the company may pay interest at such raie not exceeding
five per centum per annum as may be agreed between the board of directors and
such shareholder. -



FORFEITURE OF SHARES

22. Y asharcholder fails to pay any cail or instalment of a call, including any
sum déemed to be z call under regulation 19 kereof, the board of directors may at
any time thereafter during such fime as any part of the call or instaiment remaing
unpaid, serve a notice on him requiring payment of so much of the call or
instalment as is unpaid, together with any interest which have accraed.

23.  The notice shali pame a further day not earlier than the expiration of
fourteen days from the date of service of the notice on or before which the
payment required by the noticé is to be made, and shall state that in the event

non-payment at or before the times-appointed the shares in respect of which the
call was made will be liable to be forfeited.

24.  If the requirements of such notice are not complied with, any share 1n
respect of which the notice has been given may, at any time thereafter, before the

payment required by the notice has been made, be forfeited by a resolution of the
directors to that exfect.

25. A forfeited share may either be cancelled by alteration of these
Regulations or may be retained as a treasury share until soid or otberwise
disposed of on such terms and in such manner as the board of directors think fit.

26. A person whose share have-been forfeited shall ceasc tobe a merber in
respect of the forfeited shares and shall be bound to surrender lo the company for
canceliation the share certificate or certificates in respect of the shares so
forfeited but.ehall, notwithstanding, remain lable to pay to the company 10 respecl
of the share, but his liability shall cease if and when the company shall have
reccived payment in full of such moneys in respect of the shares.

27. A statutory declaration in writing that the declaraat is a director or the
secretary of the company and that a share in the company bas becn duly forfeited
on the date stated in the declaration, shall be conclusive cvidence of the facts
therein stated as against all persons claiming to be entitfed 1o the share.

LIEN

28. {1) The company shall have a first and paramouat licn on all shares
issued with an unpaid liability {or all moneys, whether presently payabie or ootk
called or payable at a fixed time in respect of that shays.

(2) The company's lien shall extend to all dividends pavable thereon.

29,  If any sum in respeet of which the company has a lien is presently
payable the board of direciors. after serving the notice required by regulations 22
and 23 hereof, may, at anv time before the payment requircd by such notice has
been made, seil anv share on which the company has such lien instead or forfeiting
it in accordance with regulation 24 hereol.

30. (1) To give effect 1o anv such sale the board of directors may.authorise
some person to transfer the shares sold to the purchaser thereoi. T

(2) The purchaser shall bz regisiered as the holder of the share
comprised in such transfer and he shall aot be bound 10 see to the application of
the purchase money nor shall the title to his shares be affected by any irregularity
or invalidity in the proceedings i reference to the sale.

31.  The proceeds of such sale shall be recsived by the company and applied™
in payment of such part of the amount in respect of which the lien exisis as is
presently payabie, and the residue, if any. shali, subject to a like lien for sums nof-
presently payable as existed upos the shares before the sale, be paid 0 the person
entitled to the share at the date of the sale but the company shail not be bound to
make such payment unless and ugtil such person has surrendered to the company
for canceliation his share certificate or certificates relating to the sharcs so sold.

v

gb



TRANSFER AND TRANSMISSION OF SHARES

32,  Subject to regulation & (a) hereof shares shall be transferable an
transfers shall be registered in the manner provided by sections 95 and 98 of the
Code.

33 In the event of the death of any shareholder or in the cvent of the
ownership of any share devolving upon any person by reason of his being the legal
personal representative, receiver, or trustee in bankruptey of the hoider, or by
operatior of law, the provisions of section 99 of the Code shall apply.

DIVIDENDS

34. The company may, by ordinary resolution, declare dividends in respect
of any yoar or other period but no dividead shail exceed the amount
recommended by the board of directors.

35. Nodividend shall be paid unless,

(a) the company will, afier such payment, be able to pay its debts as they
fall due;

(b) the amount of such payment does not exceed the smount of the
company’s income surplus immediately prior to the making of such
payment.

36. The board of directors may, before recommending any dividend, set
aside out of the profits or income surplus of the company such sums as they think
proper iz order to provide for a known liability, including a disputed or contmgent
liability,-or as a depreciation or replacement provision and may carry forward any
profits or income surplus which they may think prudent to distribute.

37.  All dividends shall be declared and paid as a fixed sum per share and
nol & a proportion of the amount paid in respect of a share.

38. The board of directors may deduct from any dividend payable to any
sharcholder all sums of money presently payable by him to the company in respect
of his shares. i

39. (1) Anydividend payable in cash may be paid by cheque or warrant sent
by post directed to the registered address of the shareholder or, in the case of joint
haolders, to the registered address of that one who is first named on the register of
members, or to such person and to such address as the holder or joint holders may
in writing direct. Every such cheque or watrant shall bt made payabie 1o the
order of the person to whom it is seat.

(2} Any one of two or more joint holders may give effectual recepts to:
any dividends.

(3) Ewvery dividend payment shall be accompanied by a staremeni
showing the gross amount of the divideod, and any tax deducied vr
deemed Lo be deducted therefrom.

40.  Nodividend shall bear interest against the company. -

CAPITALISATION ISSUES AND NON-CASH DIVIDENDS

41.  The company, upon the recommendation of the directors, may exercise
the powers conferred by section 74 of the Code,

(2) 10 make capitalisation issues of shares in accordance with sub-section
(1) of section 74.

(b} to resolve, in accordance with subsection {3) of section 74, that any
sum standing to the credit of the company's income surplus and
which couid have been distributed by way of dividend shall be
applied in paying up amounts for the {ime being unpaid on sh.res,

(¢} to direct, in accordance with subsection {4) of section 74, that
payment of a dividend shall be wholly or partly by distribntion of
securities for money or fully paid shares or debentures of another
body corporate or of fully paid debentures of the company.



ACCOUNTS AND AUDIT
42 The board of directors shall cause proper books of account 1o be kept
*nd & profit and loss account and balance sheat (o be prepared audited and
crculated 10 accordance with sections 123 to 133 of the Code,

4% Auditors. guaitfied 1 accordance with section 270 of the Code, shall be
8ppomnted and thew duties reguiated in accordance with sections 134 to 136 of the

GENERAL MEETINGS AND RESCLUTIONS

44 The powers of the members in general meeting shall be as stated 1n
sectioe 137 of the Code.

45.  Annual general meetings shatl be held in accordance with section 149 of
the Code.

152 to 159 of the Code and accompanied by 2nv statements required to be
circulated therewith in accordance with sections 157 (0 159 of the Code,

48, Meetings may be attended by the persons referred to in section 160 of
the Code but a member shall not be estitled 1o attend unless all calls or other

sums presently payable by himy in respect of shares io the campany have been paid.

49.  The quorum required for any general meeling shall he as stared in
section 161 of the Code.

30. {a) In accord.nce with section 163 of the Code any member entitled to
artend and vote at a meeting of the company shall be entitled to appoint another
person, whether a member of the company or not, as his proxy 1¢ attend and vole
instead of him and such proxy shail have the same rights as the member 10 speak
at the meeting,

50. (b) Aninstrument appointing a proxy shall be in the following form or a

form as near thereto as circumstances admit: :

Limized
We of
being.a member/members of the above-named company bereby
appoint,
- ol
or failing him
of

as my/our
Proxy to vote for me/us on my/our behalf ar the annual/extraordinary

general meeting of the company to bs held on tne
day of 19 and ar any adjourament thereof

Signed this day of 19.
This form is 1o be used.
* in favour of
resolution qumber 1,
against
* in favour of
resolution number 2.
against -
rmywmm&wuwwmw
ifmma.umrmbmmmbem)

[V 2



Useless otherwise instructéd, the proxy will vote as he thinks &i.
* Strike out whichever is not desired”
51, A body corporate which is member of the company may attosd asd
vote either by proxy or by a represcntative appointed in accordance wilh seatien
165 of the Code. .

52. Mesti oif3ll be conducted in accordance with sections 166 to 173 of
the Code. On 2 ; !l being demanded the chairman of the mecting shall oot be
required to direct a postal ballot in accordance with subsections (6), (7) and (8) of
section 170 of the Code unles. he thinks fit or an ordinary resolution to that effect
s moved at the meeting and passed ona show of hands.

53, In accordance with section 174 of the Code a resolution in writing
signed by all the members for the time beiag entitied to attend and vote at general
meetings, or being bodies corparate by their duly authorised representatves, and
if the company has only one such member by that member shall be as valid and
effective for all purposes, except as provided by such cection 174, as if the same
had been passed at a senesal mectitg of the company duly convencd and held, and
if described as a speciat resolution chall be deemed to be a speaal resob:tion
within the meaning of the Code. ’

54,  Mioutes of general meetings shall be kept in accordance with section 17
of the Code:

55. If at any time (he shares of the company are divided ato different
classes the foregoing regulations shall apply Lo 4 meetiog of any class of members
in like manner as they apply to geaeral meetings but so that the necessary QUOrem
chall be as set out in section 175 of the Code.

VOTES OF MEMBERS
56.  Subjewt to any rights or restrictions for the time being attached 10 any
class of preference shares and which may be validly attached thercto pursuant (o
section 49 of the Code.
(a) on ashow of hands ¢ach member and cach proxy lawfully preseat at
the meeiing shall have ooe volc, and on a poll cach member prescal
in person or by proxy <hall have one vote for cach share held by him,

(b) in the evenl of a postal ballot being directed pursuant (O sub-sections
(6), (7) and (8) of scction 170 of the Code, cach member catitted 10
attend and vote at the meeting shall have one vote for each share held
by him. :

DIRECTORS
57.  The number of directors. not being less than two or mOTe than five, shall
pe determined by ordinary resolution of the members in gencral meeting and until
so determined shall be two. :

s8. The conunuing directors may act notwithstanding any vacagcy in their
body but if and so long as their number is reduced below two ot below the number
fixed by the directors as the necessary quorumrthey may as for four weeks after
the number is 50 reduced, but thercafier may act only for the purpose of
increasing their number to that number or of summoning a geoeral measing of tbe
company and for 00 other purpose.

59. ‘The appointment of directors shall be regulated by sections 181 and 272
of the Code.

60. The persons referred to in scction 182 of the Code shall not be
competeat to be appointed directors of the company.

61. A director need not be a member of the company or hold any shares
therein.

62 The office of directors shall be vacated in accordance wilh section 183
of the Code and any director may be removed from office in accordance with
section 185 of the Code.



secion 187 of te Cone an o eam i dirocioct i secordnco vt
any director may int an alternate director in
accordance with section 188 of the Code.
2 Andmwcdkmorshnnnmbem&bdmbemw
othzmiuthanoutofthercmunerazionofthzdiroctonppciminghi:m.
Gh::;. Atlcasxonzdireaorof!hccompanyshallnaﬂumu' be preseat in

65.  The remunerafion payable to any director in whatsoever capacity shall
be determined or approved by the members in general meetings in accordance
with section 194 of the Code.

66. ?heptowading;ofthedkmomshaﬂberegumwbymmdthe
Code and the board of directors may delegate any of their powess to comminees
of the directors in accordance with that section.

67. Minulmofmecﬁngsofthcboardofdh‘wmmdofmymiueed
dimctorsshaubekeptinacmrduwudthsccﬁonmloﬂhccwc.

POWERS AND DUTIES OF DIRECTORS

68. (1)  The business of the company shall be macaged by the directors who
may pay all expenses incurred in promoting and registering the company;

(2) Subject to section 202 of the Code, the board of directors may
exercise all such powers of the company, including power to borrow many and 1o
mortga’.gcorchargeiupropcrtymdundemkingoranypan thereof and to issue
dcbcnturc.asmnotbymeCodcorthmRegtﬂaﬁamreqlﬁredmbcemﬁwd
by the members in generai meeting,

69.  In any transaction with the company or on its bebalf and in the exerciae
ofthcirpovkrsthedircaorsshaﬂobscmthcduﬁesmdobﬁgaﬂmhnpmdm
them by sections 203 to 205 of the Code.

70.  Subject to compliance with section 207 of the Code, a director oy
cnter into any contract with the company and such contract or any other contract
of the company in which any dircctor is in any way interested shall not be fisbie to
be avoided nor shall any director be liable to account for any profit made thereby
by reason of the director holding the office of director or of the judiciary
relationship thereby established.

71.  Any director may act by himself or his firm in & professional capacity for
the company, except as auditor, and be or his firm shall be entitled to Proper
remuncration for professional services as if he were not a director.

EXECUTIVE AND MANAGING DIRECTORS

72 Tke board of directors may exerciss the powers conferred by section
192 of the Code to appoint onc or mare of their body to any other office or place
-of profit under the company, other than the office of auditor, for such petiod and
on such terms as they may determine and, subject to the terms of any agreement
entered into in any particular case, may revoke such appointment.

73. (1)  The board of dircctors may cxercise the powes conferred by section
193 of the Code to appoint one or more of their body to the office of managing
director for such period and on such terms as they may determing and, subject to
the terms of any agreement entered intor in any particular case, may revoke such
appointment and such appointment shall be automatically determined if the
holder of the office ceases from any cause to be a director,

(2) The directors may entrust to and confer upon a managing director
any of the powers excrcisabic by them upon such terms and with spch restrictions
asthcythinkﬁ;andeixhercoﬂmrauyﬁth,wmtheemindma&lhdrm
powers, and subject to the terms of any agrcement eatered into in any particolar
case, may from time to time revoke or vary all or any of such powers.

74.  No remugeration shall be payable to. any director in respect of any
office ot place of profit to which he is appointed under the foregoing regulations
uniess and until the terms of his appointmsat have been approved by ordinary
resolution of the company in general meeting in accordanee with section 194 of
the Code.

6‘0



SECRETARY anD OFFICERS AND AGENTS
 75.  The Secretary shali be appoinied by the board of directors for such
time, at such remuneration, and upon such conditions as they think fit, and any
secretary so appointed may be removed by them, subject however to his right to
claim damages if removed in breach of contract.

76. A provision in the Code or these Reguiations requiring or authorising a
thing to be done by or to a director and the secretary shall not be satisSed by its
being done by or to the same person acting both as director and as, or in place of,
the secretary.

T7. (1)  The board of directors may from time to time appoint officers and
agents of the company and may appoint any body corporate, firm, or body of
persons, whether nominated directly or indirectly, by the board of directors to be
the attorney ar attorneys of the company for such purposes and with such powers,
authorities and discretions, not exceeding those vested in or cxercisable by the
directors under these Regulations, and for such period and subject to such
conditions as they may think fit.

{2) Anvy such powers of attorncy may contsin such provisions for the
protection and convenicnces' of person dealing with any such attoroey as the
directors may think fit and may also authorisc any such attorney to delegate ali or
any of the powers, authorities and discretions vested in him.

THE SEAL

78, The directors shall provide for the safe custody of the seal, which shall
ouly be used by the authority of the board of directors or of a committee of the
directors authorised by tize board of directors in that behalf, and every instrument
towhichthcsealshallbca[‘ﬁxcdshaubcsignedbyndinanr,andshal.lbc
countersigned oy the secretary or by a second director or by some other person
appointed by the directors for the purpase.

79.  The company may excrcise the powers conferred by section 148 of the
Code with regard to having an official seal for use abroad, and such powers shall
be vested in the board of directors.

SERVICE OF DOCUMENTS.
80. Any document may be served by the company on apy member,
debentureholder or director of the carpany in the manner provided by scction
262 of this Code.

WINDING-UP

81. (1) If ibe company shall be wound up the liquidator may, with the
sanction of a special resolution of the company and any other sanction required by
the Code or by the Bodies Corporate (Official Liquidation) Act, 1963 (Act, 180},
divide amongst the members in specic or kind the whole or any part of the assels
of the company, whether they shall consist of property of the same kind or not,
and may for such purpose set such value as he deems fair upon any property (o be
divided as aforesaid and many determine how such division shall be carried out as
between the members or different classes of members.

(2) The liquidator may, with the like sanction vest the whole or any part
of such assets in trustees upon such trusts for the benefit of the members as the
liquidator, with the like sanction, shall think fit.

(3) Notwithstanding the foregoing no member shall be compelied to
accept any securities whereon there is any Hability.

INTERPREFATION
82.  Inthese Regulations; upless the context otherwise required,
{a) "Code" means the Companics Cods, 1963 (Act 179), or any statutory
modification or re-enactment thereof;
® wrdsorcxprwsionssha‘llhavethcmﬁnhgasiuthe@dc;
(c) mestowﬁimofmm-shﬂmmmd:mas
modified ar re-caacted from time to time



We the undersigned are desirous of forming an incorporatea
Company in pursuance of thess Reguiatiops and we respecuvely
agree to take the number of shares in the Comipany set cpposite our
respective names and to pay therefore in cash the consideraton
respectively stated. .

oo | MR | cmormon o
Subscribers Subscriber
’
!
1
Dated this day of 13
WITNESS to the above Signature:
Fyll Name -
Address......__.

Occupation. .




No. of COmPaNnY.eeeiersrmserreosess

THE COMPANIES CODE, 1963

Form No. 3
(Company Particulars)

Fee: @

RETURNS OF PARTICULARS OF THE COMPANY UNDER SECTION 27 (1) OF
THE COMPANIES CODE ON INCORPORATION

Pursuant to Section 27 (1)

Name of Company Limited
Presented by
(@) Name of Company: Limi‘ed
(5) Authorised Business or Nature of Objects:
(¢) Particulars of Directors and Secretary:
DIRECTORS
1 2 3 4 5 6
Any former Usual Rest- Business Particulars
Present Name Forename: o1 Nationality |dential Address | Occupation of other
Surname Directorship
t
v i
SECRETARY
1 2 3 i 4
Present Name Any former Forename Usual Residemial Business Occupation
, or Surname Address i ;
i




SName and Address of Auditor

i1} Address ard P.G. Box No. 3t

1. Registered Ofiice........

2, Principal Place of Business

{f) Address at which register of
members is kept and main-
tained (if elsewiere than at

the registered office).

{g) If Company has shares

* (i) Amount of Stated Capital e

{(iiy No. of authorised shares of each class

{iii) Amount of issued shares of cath class. —_—

Amount paid in cash of each class.

Amount paid otherwise than in cash of each class .o e —

0 Amc it remaising to be paid on each class

) Prosently ——— e+ o sy 22 oo i e £ e e b e s
Gy Nt gt CoT oL ‘ e . S ———

12 .ddition a fee for the stated capilal exceeding the first €3.000 is €100 for each €5.0{) or part tncicoi.



Form No. 4
(Compiiance with Code)

Nenne of Company

THE COMPANIES CODE, 1963

Stamp : ¢C1.20

DECLARATION THAT CONDITIONS OF SECTION 28 OF THE COMPANIES
CODE, 1963, HAVE BEEN COMPLIED WITH

{To he used by Companies limited by shares)

Name of Company
Presented by

To the Registrar of Companies
We
of

being Directors and Secretary respectively of Limited

do solemnly and sincerely declare:
That there has been paid to the Company for the issue of its shares consideration to the value of at kast

one thousand Cedis, of which at least two hundred Cedis have been paiid in cash within the meaning of Section 45
of the Companies Cade, 1963.

And we make this solemn declaration conscieatiously helieving the same to be true and by virtue of the
provisions of the Statutory Declarations Act, 1835.

Declared  at the day of

19 . before me

Commissioner of Oaths

To be signed by ail Directors 2ad Secretary of the Company.

v
b



Number of
Company §~

THE COMPANIES CODE, 1963 ~ Atnual Return

Torm of Annual Return of a Company incorporated
under The Companies Code, 1963
As required by Part M of the Companies Code, 1963 (Section 1221

Fee ¢1,500.00
Aanual Returns of

T T A

made up to the day of ... ... . 19

(Being the date of the Annuai General Mecting for the vear 19 )

SITUATION AND P.O. BOX NUMBER OF REGISTERED OFFICE

The address of the Registered
Office of the Company is
SITUATION OF REGISTER OF MEMBERS SITUATION OF REGISTER OF DEBENTURE-
HOLDERS
The address of (he place) The address of the place in Ghaoa
at which the Registef other than the Registered Office
of Members is kept {if of the Company, at which is
other than the Regis- kept any Register of holders of
ered Office of the Debentures of the Company is j
Company} is

COMPANY’S PRINCIPAL PLACE OF BUSINESS

CERTIFICATE AFPPROPRIATE TO A PRIVATE. COMPANY ONLY

A. CERTIFICATE TO DE GIVEN BY A DIRFCTOR AND THE SHCRETARY OF Eviry PRIvATE CoMPARY (whether an Exempled
Body Corporate of notl.
We CERTIFY that the Company has not since Lhe date of 7 jthe incorperativn of the Company/tbe last An....
Return] issued any invitation to the public to acquire any Shares or Debentures ot the Company or to dej-
money with it.

Director Sioned . . . rrme e Secretary

s ————

t1n the ease of the first Reaurn strike out the sevomd alnoenatice, Da dhic cave af o ver
GHeralive.

- r eupsegueent Retes strike oul the first

WE CERTIEY that (@) the number of Members and debentwe-haiders ol the Company does not exceed Hily;jo
that any excess of the number of Merabers of i Company over #ifty consists wholly of persens wbo under paragiap’
(5) of Subsection {3) of Section 9 of The Companics Code. 1963, are not o be included 10 reckoning the number

of fifty.

Secretary

Signed .- Director Sipned — e eee e

The Return must be sigoed, at the end, by a Director gné the Secretary of the Company

Dolivered for filing by

Form

Gk



1.

3. Summary of Stated Capital, Shares and Debentures*

STATED CAPITAL

b

¢

() amount of total proceeds of every issue of shares for cash, including
any anounts paid on calis made on shures issued with an unpaid

Tiabilitv, without any deductions for expenses or commissions

() amount of tolal value of the cousidesation as stated in Lhe agreement,
received for every issue of shares otherwise than for cash .

{c) total amount transferred to stated capital from surplus, as defined in
section 6% of this Code, including the credit balance on the share
deals account referred to in section 63 of this Code

Total

(h) Tssurp SHARES AND DFRENTURTS

2. Number of authorised shares of cuch class

3. Number of shares of each class issued

4. Number of treasury shares of each class

BEST AVAILABLE COPY

R ——

Number

Class

ot e ShATES

shares

shares

shares

e SIATES

shares

shares

shares

shares

shares

+in §s reserved for binding and meal not be written across

NOTE.—This -,



NOTE.—This margin Is reserved for bicding and must not be written across

Amount Class
(g . . e e e e __shares
e ———— . hares
5. Total amount of calls unpaid which J -

are duc and payable of each class. l A e oeu . shares
. —— e e i emime e o ee_ Shares

Number Class
[ e e =t —shares
6. Total number of shares of each class b Tt oo - shiares
forieited. e e eem —room — - _ _shares
[ VU 1 | ©11 7 1.3

7. Total amount paid {(if any) cn shares forfeited e e

4. Particaiars of Indebtedmess

Total amount of indebtedness of the company in respect of
all mortgages and charges which arc required to be regis- }
tered with the Registrar of Compenies under the Companies 5 e e s
Code,1963,

BEST AVAILABLE COPY



NQTE.—-'tis margin is reserveil for biadieg and must pot be writtra across

Directors and Secretaries

of the company at the daie of this return

Usual residential address i Business occupauon and pamculars of other directorhips®
I .‘
1
t
L
;
i 1
\ !
!
1
Puector
Secrelar)y
NOTES
sarcs bodis corsorse incorporaied in Ghans of which the direcar Jdigwcsor siookd b g, sscmt bodes of which the
4 - ;:&wnnm‘:w’um 'u o pod ?&lmt:‘%‘z m-n-a:‘mm-.u'u::mmof
company = Uhw wholiy oupiet subsldwry. CorpOraNe i esemed 1 whoity owned sebaidinry of sacther mapbus sncot
I ;‘-ru:mmm mmmuwu#ummmnm!nhm“dmm
i Tl o} & SEpRTENS . aitached % thi falmm.
Tornere nll ihe w n S e ol s the mages and principal ofice of the frm may b savd.
BEST AVAILABLE COPY

>
~5



6. Particolars of

Particuiars of the persons who are directors®

Present Forename and Surname Any former Forename or Surrame? Nanonabizy

.
]
gl

1

Particulars of the person who is secretary of the company at the daie of this return

«=This margin Is reserved for binding and must not be writien across

Name i ! - . il gk
{In the case of an individual, present Forenames | Any former Forenarme or Forenarres { an lhg’;‘;ﬁm::fh
and Sumame. tin the ease of a corporation and Surname; i istered oF priscipat ofice}
the corporate name)© HER o . o
- i
i
I r
i !
! !
NOTES
“Diactor"imlmﬁ:-nymon-hominmmhuoﬁdiwhmmmmwmm s -rh - OF I

tionsithe arscon of tbe COmPanY AT MITHOTHA tO Sct.

$Former (a} In lh:mofmymulmfmmmumv&elh:mumm&mﬂwd“h‘on the poraom besfay tom rewty
nuinenunageolcugmu:nmuutnuaemch:uedudmfw-oumﬁml-smbulym:w

(&) Ia mwofnw‘ornmwumhmmmmmumm

BEST AVAILABLE copy

H

v
"

NOTI



5. List of Past and

*Last of persons holding shares in the company as at the date of the Aoncal
since the date of the last return. or 10 tbe case of the first retuen. of the incor-
order. an index sufficient 1o enable the name of any

Folioin NAME AND ADDRESSES, ETC.+
register - ——
ledger i foxmer f Residential and Business |
CONLAIMBE Any lormer forename esidentia posizl g _
Particular Present forename and Sumame ! or Sumame Address Occupation f Nattonaldy
, . ! ) :
i
!
i
V |
H 1
© i :
]
|
|
il
: i
f
: !
i
! 1
h ' : ' !
NOTES
*1f ke return fot cisher of the Lo immediniely procegmg Yerr has pven #3 &1 the dats of that retmrs the fult TEOUNES 1 Lo Pl A6 FITMEY SMCERSE 332
mmwmmmmwmmmamm—dum-mﬁnm oo

auﬂmm:mmmnpmmﬂ-mumammn-ummumnm“a stocx e 8y 8 Eacaor. i ouir
paTtculan o mmmm.mm»mmmum"mhmdm_m'

1TForenames of past aad present members thookd bt shown im bkl a3 well a4 carka e,

BESTAVAILABLE COPY

Ihis mnrpgin is reserved for binding and mudt oot e written ucross

¥
"

NOYIE

——

D



Present Members

General Meetiog for 19 , and of persons who have held shares therein ac any time
poration of the company.—N.B. If the names in the list are not arranged in alphabetical

person fo be readily found must be annexed.

Account of Shares

Particulars o{:hm ‘}‘:ﬂfﬂ,ﬁ since ll;gdal.e of tire Last
return, or, in the case o t return, of the incorporation
Number of shares of the company, by (a) persons who are still cyembers and

Remarks

ST,

m‘:ﬂm’ :fg:t?of (b) persons who have ceased to be members}
returm®t
Numbert Date of regisuraticn of transfer
(@ o) _"'

bR T S

NOQTE. —-This margin is reserved for binding and must not pe Writen vrusy

© At e tm

of Stated Capital and Debeatcores to kawe bisiay By up.

aatne of Los LrEaRirof &) Dok GPPOSAS 1hat of 156 anshere, but the raoe of the trenstrree may be
H site the parricabits of each treyier,

*The w&enmmd‘mu&hmmwhm,uﬂmwwu-mwuuum with (it rumbeat of shares samo i the

TWhen uummdmmmwma-wwnmduuu_wdmmuu.azmﬁmd.myhmmm&.m
lnyﬁuwh\ebﬂmﬂﬂﬂﬂ“dmmh.ﬂ—bﬁmhm

e each dme, Tho piriicuiars 1hookd bs
$The date of regicrstion of tch tressfer shooks be gyves 46 well as tbe pumber of shares trantfared oo Jo & ~

Fhcnd opockiee the
oppe

BEST AVAILABLE COPY
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NOTE.--This margin Is reserved for binding and must not be written across

Present Members—continued

General Meeting for 19 , and of persons who have held shares therein at any time
poration of the company. —~N.B.[f the names in the list are not arranged in alphabetical
person to be readily found must be annexed.

ACCOUNT OF SHARES

! Particulars of shares transferred since the datz of the last !
Nunber of shares ' getura, of, in the case of the first return, of the incorporation

30 +  of the company, by (a) persons who are still members and | Remarks
m};ﬁl’u’é :’:‘;‘;&3 of | (b) persons who have ceased to be members?
return®t i :
Numbert Date of registration of transfer

(a} I (5)

sgErcEato pumber of shives held by sach memter omat be sawed, and the sgpregates must be sdded op 10 o o s with ths pamber of shares staied ko the
Sumtnary of Stated Capital and Deatanises to have bewn tabes op.
the Qifferent ] B sb-divided s that the pamber of each clam beld, or transferred oy be sheram wparsscly. Where
anv shares have bewn comvried Wato stock (e fusant of stack beld by ssch mesber most be shown. .
$The date of Tegsiration of csch Tanster shouid be iven a5 well a8 the number o Lheres Iransfered on each dam. The perticuisrs should be placed oppocilc the
name of the el O Lhat oF the: 4 but 18 phme of the CRATErwE may Do e o iy the colarss oo ¥ OpooO-
it the partousrs of each UEnCT.

BEST AVAILABLE COPY

0

(;\
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THE NATURE OF THE AUTHORISED BUSINESS OR OBJECTS

14



SUBSIDIARY COMPANIES AND BODIES CORPORATE IN WHI
COMPANY IS BENEFICIALLY ENTITLED TO 25 *. YOTING lggl;ljfig:

MName of Company Country of Incorporanon Nuture of Bustness

NOTE.—This margin is reserved for binding and must ot be written ncross

Certified copics of Accounts

Except where the company is either an exempted body corporate as defined by section 264 (31 ol the Ceom-
panies Code, 1963, which sends with this return a certificate in the form set out below. there must be anaexed 1o
this return a written capy, certified both by a director and by the secretary of the company to be a true capy of
every balance sheet circulated to the members and debenture-holders Yor the period to which Uns teturn relates
in pursuance of section 124 ol the Companies Code. 1963. If any such balunce sheet or document required by
law to be annexed thereto is in a foreign language there must also be annexed to that balance sheet a transtation
in English of the balance sheet or document certified in the prescribed manner 10 be A correct transiation. I any
such bajance sheet as aforesaid or document required by law 10 be annexed thereto did not comply with the
requirements of the law as in force at the date of the audit with respect to the form of balance shects or documents
aforesaid. as the case may be. there must be made such additions to and corrections in the copy as would have
been required to be made in the balance sheet or documents in order 1o make it comply with the said requirements,
and the fact that the copy has been so amended must be stated thereon.

Additional Certificate to be given in the case of an Exempt Private Company by
the Persons signing the Certificates on page 1

We cerlify that. to the best of our knowledge 2n1: belief the conditions mentioned in subsection (5) of section
two hundred and sixty-nine of the Companies Coda. 1752, are satisfied at the date of this return and have been

Ll

satisfied at all times since e e e e

Dijrector

Secretary

*In the cass of the Ar3t retarn 3iriks out Lbe second alternative. [n the case of & second or subsequent Tum Strike out 1he Arst alimatie.
tinsert “1st July, 1963" (the dats of thw of the C jon Code, 1963) or, if the company was regwiered afier that daie, the date on which i1 was
gy,

|06



Ghana Investment Promotion Centre



GHANA I(-—(Rgglg;]}g{:ﬁg{?gn Form)
INVESTMENT

PROMOTION

CENTRE

INVESTOR REGISTRATION FORM

under the Ghana Investment Promotion Centre Act 1994

(ACT 478)

TO BE COMPLETED IN TRIPLICATE AND FORWARDED TO:-

The Chief Executive,

Ghana Investment Promotion Centre,
PQO. Box M193,

Accra

Tel: (233-21) 665125-9 Fax: (233-21) 663801 Telex: 2229 INVEST GH.

(i) Date received at GIPC:
(i) Application received in good order. | ]

(i) Name of Registration Officer:
(iv) Signature:

(v)“ Minimum foreign equity capital requirement satisfied.

(vi) Date Certificate Issued
{(vii) Certificate Number

L
4



Please provide information

PART | : ENTERPRISE DATA

1. General:

{a) Name of Enterprise _ T
(b) Address of Enterprise; ____
() nGhana: __..._ .. — _.

(c) Head or Registered Office:

A separate sheet may he used, if necessary.

(d) Contact Person.. e

{e) Registrar General's Particulars:

(ii} Type of enterprise (please tick)

1 Sole Proprietorship
1 Pannership
] Private Limited Liability
] Public Limited Liability
] Co-operative Society
[ ] Extemal Company (Liaison Office)
] Statutory Board/Gov't & Quasi - Gov't A
2, Equlty Structure: |

Name of Company Nationali i
or Individual "y Shareholding (%)

B A

—————————————

# In the cass of Non-Ghanaian sharsholdar({s) plaase attach as evidence Bank transfer recsipts and/or CEPS Bl
of entries as iate and

sppropriate import Declaration Form (IDF)



PART ll: PROJECT DATA

1. Project Definition / Concapt:
Give a brief description of the project:

A e = P T TR W W R R R e T A R A M o T T WP T T AR = = = 7 e k= = TR W P T = e ———

2, Location of Project: (if different from Head Offics)
(@) Streat/HNO_ . e e Town

a. Major Produce / Product(s) / Service and Output level per annum
{also indicate parcentage for Export)

5. Do you intend to anter into any technology transfer agreement?
Yes[ ]/No[ ] If yes complete form GIPC /Tl in accordance
with section 33 of Investment Act.

6.  Describe effluence & other pollutants regulting from your

enterprise & measures to control same.

------------------------------------------------------------------------------------
------------------------------------------------------------------------------------
------------------------------------------------------------------------------------
------------------------------------------------------------------------------------
e P A T e o e S S S S T S S S T S W W R M e

{Note: Environmental Protection Council may require you to
submit your Project for Environmental Impact assessment)

\\0



N

8.

Project Implementation :

Implementation Stages

Estimated Date

(a) Land or Site acquired

(b) Land/ Site Preparation completed

(c) Recruitment of Manpower initiated

(d) Building Contruction started

{e) Building Contruction completed

(h Machinery Installation started

‘g) Machinery Installation completed

{(h) Trial Production started {not applicable to services)

() Commercial Production / Operations started or service

commenced. .
Project cost and Financing :
(@) Sources of Funds :
* (i) Local Equity S USS e
(i) Foreign Equity = USS et
* (ifi) Local Loan = USS e
(iv) Foreign Loan - USS e
(v} Suppliers Credit - USS .t
(vi) Others (Specify) - USS
(vii) TOTAL c USS .
* Exchange Rateused : US$1.00=¢ .coverreeerneencceecrircrnnns
(b) Application of Funds :
L1 I 19 19
(US$) (USs) (uss) —

(i} Land & Development
(i} Building & Structures

{if) Machinery & Equipment

(v} Motor Vehicles

(v} Furniture & Office Equipment

{(vi} Working Capital
(vii) Others (Specify)
{viil) Total (i- vii)




f L A /nw\j
9. jmphéad: Give the number of employees involved.

Existing Project New Project
Present  AtFull Initial  AtFull

Capacity Capacity Capacity

Managerial - Ghanaian

Managerial - Non - Ghanaian ------- ---=---  --ssses —--e---
Skilled - Ghanaian  -=--;-= scm===x  mmmmmee emaaae-
Skilled - Non - Ghangian @ --===== -—-——-+  c-cm-ee ccc-ee-
Unskilled Ghanaian @ =e-ce+- —-sssss  ceeeesc ccema--

TOTAL

10. Have you entered into any Agreement with the Centre under
previous Investment Laws ?
Yes { ] No[ ]

11. Indicate whether you need any assistance from the Centre in
the following areas :-

Land Acquisition {1
Electricity Supply []
Water Supply [ ]
Telephone Connection { ]

Authorizations and Permits [ ] : Speciy

(@
(b)
(©

(d)
Any other Assistance [ ):Specify

W



12,

13.

Declaration :

1/ We hereby confirm that the answers given on this
Registration Form are true and correct to the best
of my/our knowledge.

| / We would be pleased to provide you with any
further information you may require.

SIGNATURE FULL NAME (IN BLOCK LETTERS)

Attachments :

Please submit the following documents together
with this form :-

(a) Photostat copy of Registrar General's
Certificate of Registration

{b} Certified true copy of Company's
Regulation

Notes :

If there should be changes in respect of the
following :-

(a) Enterprise name / status ;
(b} Location;

{c) Ownership Structure; and
{d} Projectf Concept

after this registration, please notify the Centre
accordingly.

Any subsequent changes in ownership str_ucture
shall have due regard to the minimum foreign
equity requirement.

OFFICIAL USE



Form GIPC/T1

GHANA (Technology Transfer Registration)
INVESTMENT =~
PROMOTION

CENTRE

REGISTRATION OF TECHNOLOGY TRANSFER
REEMENT FORM

AG

under the Ghana investment Promotion Centre Act 1984

(ACT 478)

Information Supplied will be treated as s

CONFIDENTIAL

TO BE COMPLETED IN DUPLICATE AND FORWARDED TO:-

The Chief Executive,

Ghana Investment Promotion Centre,
RO. Box M183,

Accra

Tel: (283-21) 6651259 Fax: (233-21) 663801 Telox: 2228 INVEST GH.

FOR GII'C OFFICE USKE ONLY

1. Daie received at GIPC:

] -—----q.----—---._-.._---..-_--——-.-----_----——--

2. Conditions fulfilled under Section 4 of L.l. 1547

8 [ ] e [ ] K[ ]
b) [ ] h 1) L]
¢ [ 1 9 I m [ ]
d B[ 1] hy [ 1 n [ 1]
I [ 1] ]
] [ ] ]

]

-------------------------------------------------------------

Name of Roglatration Officer

..................................................




1.1
1.2

1.3
1.4
1.5

1.6

1.7

1.8

INFORMATION ABOUT RECIPIENT PARTY

Name of Enterprise: _.______________

- ——-——-.--——--—-———._—..-—————_———.——.-.-.-—.—.—
T W L e . s ———— i

_-_—_—-_——-.—-u-h—-—-—.——_————--...__——--—--—

(8) Limited Liability Subsldiary

(b} Dlvision

(c) Division without separate legal existence
{(d) Othar

g ~——

Location of the ptant / place whera preduction of goods or service relat
agresment is going to take place: )

(a) Ghanaian 8hareholding (state names of main shareholders)

Nama % 8hareholding

(b} Foreign Shareholding {Stats namnes and nationalities of main shareholders)

Name Nationality % Sharsholding
O e e
Y et e e ———— et
) e _____ ———— e e
T -—— e e

1.9 Other agresment tegistered or pending with G. 1. P, C.

Title Reference number & Date




2,

21
2.2

2.3

24

2.5

341

3.2
3.3
34
3.5
3.6

3.7

38

INFORMATION ABOUT SUPPLYING PARTY

Nams of Entorprise: .o A L Tt T T
Address of OISO OMS e
{indicating hoyse number, strest, city, country)

---n-—--n-w--—----u.----.-—--.----__----.._—-._-_--—-—

GENERAL INFORMATION ABOUT THE AGREEMENT

(a) This agresment is: () answ agreement
{ii) arenewal

(b} s this agreement based on any earlier Head of Agreament ?
Yes [ ) Noe [
Title of the agreement .._.__._..____ -

Expiry date of the e

Duratlon of this agreement

I8 the agreement on the llcensing of Trademark?
Yos | ] Ne [ ]

{8 lsthe Trademark registered in Ghana?
Yes [ ] No { )

(b) 1 yas, give registration number and gate

(a) Isthe agreement on the licensing of a patant?
Yes [ ] No
(b} Ityss, give registration number ang expiry date

* --q.-q.---------q-—-'--—----

----------------

---------------------------------------------------

—..----.---—---..-.---—-._-—----

--------------------------------------------------

.-.------.-.-.-—----.---_-

.......

---------------------------------------------------------------

--------

-------

Head of Agreement means any Agraement entored Into by two 8 which has amon, '
lte terms & proviston for the subsequent exscution of a 1mom%am ?

r agresment

b



3.9 (a) lsthe patent registersd in other countrfes?
Yes { ] No [ )

(b) i yes, spacity countries

---------------------------------------------

--—--‘---------l--—-.——---ﬁ--------------w—-—----------‘-ﬁ--

3.10 (a) Isthe agreementonthe supply of technical expertise?
Yas [ ] No [ }

(b} K yes, spsacify

---..___..__—.._-—_----------—-______......---_--.---——-«——

---—-d--—u----.——--—-——--------——------_—---------q------.-.—

3.11 (a} Isthe agreement on supply of basic and datatlad engineering design?
Yos [ ] Noe [ ]

®) tyss,specity

_______-----_._.,,__-,_,__--__-_--_-._.___,___-______---_--_.__..___--,,_-

3.12 (a) ls the agresment on the provision of oparating staff?
Yes [ ] No [ ]

(b}  If yes, apecify type of personnel

--—-------————---—u-----——-----—-----------._-_-.-—----------....___—_.._-

3.13 (a) Isthe agreement on the supply of managerial asslstance?
Yes [ ] No [ ]

by MWyes speciy..

-o-----.----.-._......--..---.-....,__..-__-__-_--..__..____--_ -----

3.14 (a) Isthe agreement on training of personnal?
Yos [ } No [ 3}
{b) W yes, epecify area

-——------..-----—-----------.---—..----..----_-..-._——-

-----------------------------------------------------------

3.16 (a) Isthe agresment on other rights granted and / or sarvices to be
providad by the supplier? Yes [ ) Ne [ ]

(b) Wyes,spscify -

e e e e e e emme e m e e

--------------------------------------------------------------------
--------------------------------------------------------------------
-------------------------------
-----------------------------------------------------------------

--------'-—'------—--—-----a.----.---------—-—-——--—----..-___-..-—---



4. FEES

4.1 (a) Are the feas stipulatad in the agreement within the range
provided undsr L. L. 1547:

{y Section-14: Yes [ ] No [ )
(i) Section 15; 1. Yes [ ] No [ ]
2. Yes [ ] No [ ]
3. Yes [ ] No [ ]
(lity Section 16: 1. Yes [ ] No { ]
2. Yes [ ] No [ ]
3. Yes [ ] No { ]
(iv) Section 17: Yes [ ] No [ ]

(b) If No to any of the above, ?ive reasons for going beyond levels specified in the range.

(Provide additional shest if necessary).
8. TRAINI
5.1 Foreign peraonnel who will be rendering services locatly:
Nams of o Fiald of . Duration of
Personnat Nationality Actlvity Remuneration  stay in Ghana

Ll i Il I ) e EE T T R ., - -



S —

6. Deelat_'atloa_:

|/ Wa hereby confirm that the answers given on this Application form are
trues and correct to the bast of my / our knowledge

-

1/ We would be pleaged to Provide you with any further information you may requira.

SIGNATURE FULL NAME (IN BLOCK LETTERS)

OFFICIAL USE
7. SCHEDULES:

Please submit the-foliowing documents togather with the form:

() Coertified true copy of Certificate of Incorporation [ 1]

(Y Twe (2) contifind true copias of the Agreement to ba registerad [ ]

() A detalied training schecule (1

Note:

Ifthare shauld be changes in respect of the following:
{8) Enterprize nams / atatus

(b) Lecation

(¢} Ownership structure; and

(d)  Project Congept

Aftor this ragistration, plaase notify the Centre accordingly.

B

JRraT——
—



Internal Revenue Service



Income Tax Form 22A
(Company Return)

INTERNAL REVENUE SERVICE
GHANA

INCOME TAX

YEAR OF ASSESSMENT | 1 .
Flle NO o e (Please state I.T. file number)
Name:
!
Address:

The manager or other principal officer is hereby required to make a return of all income of
the company accruing in, derived from. brought into or received in Ghana during the vear ended
31st Decemter, [9............ or such further information as required in this form of return.

The explanatory notes on page 4 should be read carefuily before the form is completed. The
form must be completed and submitted to me not later than FOUR MONTHS after the end of
the company’s financial vear.

Commissioner of Internal Revenue
COMMUISSIONER OF INTERNAL
REVENUE

OFFICES OF THE COMMISSIONER OF INTERNAL
REVENLE

Headquarters, Kinbu Road
P. O. Box 2202, Accra. Phone 664961

I. GREATER ACCRA REGION
Accra District | (Adabraka)
Liberty Avenue. P. O. Box 930
Accra. Phone 228053

Accra District 2 (Nima)

1>, 0. Box 7149, Accra North
Phone 228354

Accra District 3 (Kaneshie)
Private Post Bug, Kaneshie
Phone 229603

Agcra Bistrict 4 {Makola)
Knutsford Avenue

P. Q. Bux 13854, Accra
Phone 666181

Accera District § (Osu)

P. Q. Box 3419, Accra

Tema District

Commupily No. 4

b. O. Box 8132, Tema

Phone 4343

Legon Sub-Office

P. O. Box 93. Legon.

Osu District Office, c/o Head Otffice
Agcra

WESTERN REGION
Western Region Head Offfce
Harbour Business Area

P. O. Box 348. Takoradi
Phone 3376

Tarkwa District

<o Past Master, Tarkwa
Half-Assint District, P, O, Box 5¢
Hal-Assin?
Sefui Wizwsn District, P. O. Box 181
sefwi Wiawsa
Asanikrazua PHston
Master, Azanhragas

3. BRONG-AHAFO REGION
Brone-Ahafo Rezien Head Office
P. O Box 108, Sunvani, Phene 235
Wenchi District. ¢:0 The Post Master
Wenchi
Goaso District, ¢fo The Post haster. Goaso

113

cro The Pest

ASHANTI REGION T
Ashanti Region Head Office

Ntomin Road, P. Q. Box 176

Kumasi, Phone 3291

Ashanti New Town District
Private Post Bag, Kumasi
Phone 3271
Konongo District
P. O. Box 67, Konongo
Phone 248
Ashaati Mampong Disteict
Private Post Bag
Ashanti Mampong, Phone §2§
Obuasi District
P. 0. Box 330
Obuasi

EASTERN REGION
Eastern Region Head Office 8.
George Sweer, P. O, Box 390

Koforidua. Phone 2731
Akim Oda District

P. O. Box 303. Akim Oda
Phone 325

wkawkaw District
P, O, Box 398, Nkawkaw, Phone 149

Asamankesc District, Private Post

Bag 9
Asamankese

Jomanva Distoict, ¢ro The Post

Master, Semanva

Odurnase District, Private Post Bar
Qausmise-kroho

NORTHERN REGION H
Northern derional Head Qifice

Box¢ 105, Tamui

Yendi District. cro The Post Master
Yend:

YOLTA REGION

Volta Region Head Olhee
Residency Road. P. O, Box 156
Ho, Phone 317

Hohoe Distriet
P. 0. Box 236. Hohoe
Phone 120

Denu/Afao District
Private Post Bag
Denu

Kerekrachi District
P. O. Box 200
Ketekeachi

Keta District

P. 0. Box 90

Keta

CENTRAL REGION

Central Region Head Otfice
Chapel Square, P. O. Box 471
Cape Coast.

Phone 2841

Swedru District, P, O. Box 39§
Agzopa Swedru, Phone 342

Dunkwa Bistrict, P. Q. Box £
Dunkwa-on-Offin, Phone 158

UPPER EAST REGION
Upper East Region Head Offes
P. O. Box 206

Solgetanca, Phone 2367

Lawiu District. clo The Post Maseer
Jawku

UPPER WEST REGION

Upoar West Region Head Office
W2 District. Private Post Bag, Wz

o



Name of company and location

Postal Address for service of notices

Branches at

Place of Incorporation.........ccoevevianiiniiiinninian. . Date of Incorporation........cccvemucuurimreennnns
Number of Number of Shareholders
Issued Capital @.......coovinennn
Shareholders resident in Ghana ...............
Nature of trade OF DUSIIESS.....couiiiiiiiiiiiiiiiiei e eieere s enn e e et sasarassneenseaanas
If a pioneer company, please: state(l) date of certificate...........cccoovviiiiiiiiiiiiinenaeeen vannaes
(2) date of production..............coooiiiiiiiiiiiiii

Name and Address of Accountants/Auditors

...............................................................

STATEMENT OF INCOME (to nearest €)

Add:  Net profit as per attached accounts

Income from sources not included in Profit and Loss Account
{attach Statement)

Amounts charged to Profit and Loss Account for
Depreciation

Capital Expenditure (attach Statement)
Provisions and Reserves (attach Statement) ...
Income Taxes

Deductions not approved under Section 4 of the Income Tax
Decree, 1975 (SMCD 5)

Other deductions not allowable under Section 5 of the Income
Tax Decree, 1975 (SMCD 5) (attach Statement)

Balancing Charges Third Schedule of the Income Tax 1975
(SMCD 5)

Deduct: Non-taxable Credlts (attach Statement)

Capital Allowances claimed (attach Statement)




RENUMERATION OF DIRECTORS

Directors’ Other
Name of each Director Fees Salary Interest Allowances Total
1n full or Payments
¢ ¢ (2 4 12

RENT PAYABLE OR PAID ON GHANA PROPERTY

Annuai Amount
Address of Property Name of Landlord Rent | period Covered | Charged
z By Payment IR Accounts
DECLARATION
Lt a e e e e e e e e eaeeeesaeseeseeesmense {full name)

of

........................................................................................................................

.............................................................................................................................

from

Postal Address

.............................................

.............................................

N

l’?



EXPLANATORY NOTES

1. Acﬁgpy of the accounts including certified Balance Sheet as at the date 1o which the accounts are made wp should be returned with this
rm

2. Theword “NIL* should be written in any space not applicable. No space should be left blapk

3. ALLOWABLE DEDUCTIONS from profit under Section 4 of the Income Tax Decree. 1975 (S.M.CD. 5} are those expenses, not being
of 3“::31“?11 nature, wholly, exclusively and necessarily incurred during the pericd covered by the accounts ip the production of the Income,
an UQae.—

{a) interest on any loan that is employed in producing the income:

(&  rents payable for the use of land or building used in the wrade or business;
(¢}  cost of repairs of fixed assels;

(d)  cost or replacement of implements, tools and utensils;

(&)  bad debts and doubtiut debis to the extent to which they are estimated to have becoms bad during the accounts period, pro-
vided that the debis were included as taxable receipts for the peried in which they were incurred or were jn the nawre of 2d-
vances, other than for capital purposes made in the normal course of business;

(f)  contribution to the NATIONAL TRUST FUND, approved Scholarship Fund or approved charity.

4: DEDUCTIONS MNMOT ALLOWABLE uader Section 5 of the Income Tax Decree, 1975 (S.M.C.D. 5) are disbursements and expenses
not wholly, exclusively and necessarily laid out in producing the income, and include:—

(@)  appropriation of profit:;

(5  capital withdrawn from or any sum employed or intended 1o be employed as capital in the business;

(¢)  Sums expended on additions, improvements or alterations:

() Sums recoverable under an insuranse of contract of indemnpity;

(¢}  amounts paid or payable in respect of income tax or other similar tax whether imposed in Ghana or tisewhere,

"5, C;;?g‘A\%é&%)LgWANCES and the manner in which they may be claimed are described in the Third Schedule to the locome Tax Decree
l ZFL Y PLR -

COMPANY RATES OF TAX

FIFTH SCHEDULE
Section 17 (2)

PART 1IN RESPECT OF THE FIRST FIVE YEARS OF OPERATION IN THE CASE OF COMPANIES WHOLLY
OWNED BY GHANAIANS WHOSE TURNOVER DOES NOT EXCEED Z200,000.00

Chargeable Income Rare of Tax
P
For every Cedi in respect of the fvst @5,000 of the chargeable income of such company 35
For every Cedi in respect of the next €5,000 of the chargeable income of such company .., 40
For every Cedi in respect of the next 10,000 of the chargeable income of such company - 43

For every Cedi in excess of ;220000 of thc chargcabte acome of such company where the compary 15 mgaged in
mining or farming ...

For every Cedi in excess of Z20.000 of the chargeable income of such company where the company 1$ Licensed undes
section 226 of the Customs and Excise Decree, 1972 (N.R.C.D. 114) 0

For every Cedi in excess of 220,000 of the chargeable income of such company where the compar\ isnot Licensed
under section 226 of the Customs and Excise Decree, 1972 (N.R.C.D. 114} 55

PART H—COMPANIES LICENSED UNDER SECTION 226 OF THE CUSTOMS AND EXCISE DECREE. 1972 (N.R.C.D.
114) OTHER THAN THOSE INCLUDED N PART I OF THiS SCHEDULE

Chargeable Income Rare of Tax

For every Cedi ... . . - . 45

PART Hl—(a) COMPANIES ENGAGED IN FARMING OPERATIONS AFTER FIVE YEARS' EXEMPTION PERIOD
() COMPANIES ENGAGED IN MINING

Chargeable Income Rateaf Tax
Ly
Forevery Cedi ... 45
PART IV—COMPANIES NOT MCLUDED IN PART ! OR II OR lil OF THE SCHEDULE

Chargeable Income Rale of Tax

Forevery Cedi ... _ ... 53

New Fimes GOIpomaiion. ACKra



- Income Tax Form 2998
3 {Annual Registration)

BT

INTERNAL REVENUE SERVICE

APPLICATION FORM FOR ANNUAL REGISTRATION OF PERSONS ENGAGED
IN TRADE, BUSINESS, PROFESSION OR VOCATION

....................................................................................

........................................................................

...........................................................................

..........................................................................................

......................................................

.................................................................................

------------------------------------------------------------------------------

b B - N T O FUR OO
5
(1]
o
=
4
hy
=2
z.
[y:]
#
3
2
%
2.
=]
S
:
g.
B

----------------

---------------------------------------------------------------------------------------------------------------------

.................................

............................................................................................

10.  If retailing or wholesaling
(@) State number of Retail, or Wholesale outlets

(b) Specify type of goods or prodncts

.........................

...................................................
------------------------------------------------------------------

---------------------------------------------------------------

11.  State annual gross receipts if engaged in business, profession or vocation other than re-
tailing  or WHOIESAHNE. ....c.emiueimeeiirte et
12. Have you ever paid income tax?

-------------------------------------------------------------------------

13.  If yes, state Income Tax File No. and last amount paid:

Last Amount Paid @.....cccvieiieninmmieinennereeeesneeeeee oo

14.  State type and registration number of motor vehicles owned (Not applicable to limited
liability companies).

() s (7 ) I OO (1) R UOUSUPURN
1) U 1) ST (VD) et ecieeennees
15.  List number of houses owned (Not applicable to limited companies)
D) s (27 OO USRI
(B0} et () e
Date..cuniiiiiciicieccerer 1 st
Signature of Applicant
OR
FOR OFFICIAL USE
Category (i) Existing
(i) NeWoortieieeeeeeee,
Registration Fee Paid @ ......cccovveeennnnnn...
Checked by  ..covveiivvieciniecciinreee e
Rank ..o, _
Approved bY ...ccocvveeereeeeiienriiee . Thumb-print of Applicant
Rank oo, I1.T. Form 299B
Date .o 19...... (®.T.0.)
New Times Corporation, Acerz



REGISTRATION FEES

Part B of Schedule To The Income Tax (Registration of Trade, Business, Profession or Voeation)

Law 1986 (P.N.D.C.L. 156)

Type of Trade, Business, Profession or Vocation

{i) Retailers:

(a)
®
(c)

()
©
G)
®

)

Supermarkets
Retail Enterprise with annual turnover exceeding

Retail Enterprise with annual turnover exceeding
but not exceeding Z100,000.000

Retail Enterprise with annual turnover exceeding
but not exceeding 70,500,000

Retail Enterprise with annual turnover exceeding
but not exceeding  £50,000.000

Retail Enterprise with annual turnover exceeding
but not exceeding  £40,000.000

Retail Enterprise with annual turnover exceeding
but not exceeding  €30,000,000

Retail Enterprise with annual turnover exceeding
but not exceeding  ¢20,000,000

(i) Retail Enterprise with annual turnover exceeding
but not exceeding  £10,000,000

(/) Retail Enterprise with annual turnover exceeding
but not exceeding 5,000,000

(%) Retail Enterprise with annual turnover not
exceeding

(if) Wholesalers:

() Wholesale Enterprise with annual turnover
exceeding 100,000,000

() Wholesale Enterprise with annual turnover
exceeding
but not exceeding  £100,000,000

(¢} Wholesale Enterprise with annual turnover
exceeding
but not exceeding  £70,500,000

(d) Wholesale Enterprise with annual turnover not

exceeding 50,000,000

(iii) Other Self-Employed Persons:

Annunal Registration Fee

¢£100,000.00

£1000,000,000 €£100,000.00

70,500,000
50,000,000
40,000,000
30,000,000
20,000,000
10,000,000

5,000,000

2,500,000

22,500,000

270,500,000

50,000,000

(@) Accountants, Architects, Doctors/Dentists, Engineers,
Lawyers, Pharmacists, Valuers and analogous professionals

&

All others

75,000.00
50,000.00
40,000.00
30,000.00
20,000.00
10,000.00

5,000.00

2,400.00

1,200.00

1060,000.00

75,000.00

50,000.00

40,000.00

25,000.00
2,500.00



(i¥) Hotels
1.

Annual Turnover exceeding
(@) In Cities
(6) In Rural Areas

Annual Turnover exceeding
50,000,000

(a) In Cities
(b) In Rural Areas

Annual Turnover exceeding
£40,000,000

(@) In Cities
(5) In Rural Areas

Annual Turnover exceeding
30,000,000

(@) In Cities
(b) In Rural Areas

Annual Turnover exceeding
20,000,000

(@) In Cities
{&) In Rural Areas

Annual Turnover exceeding
{a) In Cities
(&) In Rural Areas

{v) Restaurants Grade I

I.

Annual Turnover exceeding
{a) In Cities
(b) In Rural Aress

Annual Turnover exceeding
50,000,000

(@) In Cities
(b) In Rural Areas

Annual Turnover exceeding
40,000,000

(a) In Cities
(0) In Rural Areas

Annual Turnover exceeding
30,000,000

(2} In Cities
(6) In Rural Areas

50,000,000

40,000,000 but not exceeding

30,000,000 but not exceeding

£20,000,000 but not exceeding

£10,000,000 but not exceeding

10,000,000

50,000,000

40,000,000 but not exceeding

30,000,000 but not exceeding

20,000,000 but not exceeding

Z20,000.00
10,000.00

£10,000.00
5,000.00

£5,000.00
2: Sm-m

£50,000.00
25,000.00

£40,000.00
20,000.00

£30,000.00
15,000.00

£20,000.00
10,000.00
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5. Annual Turnover exceeding 10,000,000 but not exceeding
20,000,000

{a@) In Cities
(») In Rural Areas

6. Amnnual Turnover not exceeding (10,000,000
{a¢) In Cities
() In Rural Areas

(vi) Restanrants Grade II

1. Annual Turnover exceeding & 20,000,000
(@) In Cities
(b) In Rural Areas

2. Annual Turnover exceeding € 10,000,000 but not exceeding
720,000,000

(@ In Cities
() In Rural Areas

3. Annual Turnover not exceeding €10,000,000
(@) In Cities
(5) In Rural Areas

{vii) Video Operators and Renters

1. Video Operators
(@) In Cities
(5) In Urban Areas where public electricity supply is available

(¢) In Urban Areas where public electricity supply is not
available

(@) In Rural Areas

2. Videc Renters
(viii) Cinema Hounses
(@) In Cities and Urban Areas

(#) In Urban Areas where public electricity supply is not
available

(¢) In Rural Areas

(ix) Night Clubs
{a) In Cities and Urban Areas
(&) In Rural Areas

. (x) Discotheques
(@) Im Cities and Urban Areas
() In Rural Areas

£10,000.00
5,000.00

Z5,000.00
2,500.00

£20,000.00
10,000.00

£10,000.00
5,000.00

(£5,000.00
2,500.00

25,000.00
15,000.00

5,000.00
1,200.00

£50,000.00

£15,000.00

5,000.00
1,200.00

Z10.000.00
5,000.00

£10,000.00
5,000.00

oD



Income Tax Form 22
(Partnership Return)

‘ORM FOR RETURN OF INCOME TO BE MADE BY OR ON BEHALF OF A BODY OF FEIRSCNS
>ARTNERSHIP, ETC., AS SPECIFIED BY THE COMMISSIONER UNDER SECTION 74 OF THE
NCOME TAX DECREE, 1975.

vourFile NO. ..o {Please state I.T. fle number.)

Narme:

Address:

By virtue of the provisions of the Income Tax Decree, 1975, you are hereby required 1o make a Return

ShowIng thetotal inCOME OF ... it e eeeeeeree oo
{Partnership Name}

accruedin, derived from, broughtinto, or received in Ghana tor the year ended 31st December 13 undetthe
separate headings on page 2 of this form.

Read carefully the Explanatory Notes on pages 3 and 4 before completing the form. The form musl be
completed and submitted 1o me within THREE MONTHS after the end of the body of persans, partnersmp
3 WOunling year.

It you have any difficulty in completing the form or require furthe- infarmation, you are invited 1o wnite

1o me or call at the address given below.

OFFICES OF THE COMMISSIONER OF ATERNAL

COMMISSIONER OF INTERNAL

REVENUE REVENUE
P.Q. Box 2202, Accra, Phone 654961,
1. AGCRA REGION 4. ABHANTI REGION 7. VOLTAREGION
Accip Dastret 1 (Adsbraks) Ashaoir Rogeoedieecs Qe Voia Ragron Head Oftce

Liberty Avenue P.0. Box 530
Accep, Phone 228053,

Ntomin Road P.O. Box 176
Kumas:, Phone 3291

Res.dency Road. P O. Box 144
Ho, Phone 317

Accra District 2, (Nima) Ashart: New Town Distoct Hohow Destrrt
£.0. Box 7149, Accrs-nonh Pireate Post Hag. Kumas: P 0. Box 236, Hotvoe
Phone 228354. Phone 3271 Phone 120
Accra District 3. (Kaneshis) Konongo District Denuw/Aflao Drstict
Prrvate Post Bag, Kanashie P.0. Box 57, Konongo Prrvate Post Bag
Phone 229603 Phone 248 Denu
Accra Distrct 4, {Makols) Ashant Mampong Orstrct Ketowrach: Disinct
Knutslord Avanus Private Post Bag P.0. Box 200
£.0. Box 13854, Accra Ashanti Mampong, Prone 125 Ketakrach:
Phone 666181
Accra District 5, {Osu} Obuasi Dastret Fata Drstinct
£.0. Box 3419. Accra £.0. Box 330 Obuas P O. Box S0 Xetd
Tema District 5. EASTERN REGION
Community No. 4 8. CENTRAL REGION
P.0. Box 8182, Tema Eastemn Regron Head Office
Phons 4348 George Strest, PO, Box 390 Cesrtrai Region Hesd Offica
Legon Sub-Office Kofondua. Phone 2731 Chapel Square. P O Box 471
P.0.Box 93, Legon Cape Coast

Al Oda Drstict Phone 2841

2. WESTERN REGION PO Box 303, Akim Ocla
Phone 225 Swradru Desinct

Western Ragion Hesd Office PO Box 395, Agons Swadns
Harbour Business Ares Phone 342
P.O. Box 348, Takorad:. Niswiaw Disinct
FPhone 3376 PO, Box 339, Nkswkaw
Phone 149 DOunkwa Drs*rict
Tatiowa Dsstrict P.0. Box 4. Duniwa-On-Offn

oo Post Master Tarkwa Asamantese Drstnct Phane 158
Private Post Bag

Hat Assira Distrect Asamanksie 9. UPPER EAST REGION
PO. , Halt Assim -

©-Box 58, HaltAss Somanya Datrict Upper EsstRegion Hesd Otfics
St Wiawso Disinct Cio The Post Master P.O. Hox 206, Boigatangs

< Box 181, oa I Prone 2367

! umase Ul

Setw Wiawso Privale Post Bag Bawky Destnct
Asankragwa Oistrict Odumasa-Xiobo Clo The Post Master
¢'o The Post Master Bawku
Asank agwa 8. HORTHERN REGION

3. BROMNG AMAFO REGK «

Phone 2181 Lipper Wierz Fegron Haead Offics
Brang Ansfo Region + 4d Office Wa District
20 Box 108, Sunyan: Yendi Dustrict Private Post Bag
Phone 235 Clo The Post Master Wa

Yend:

Wanchi District
C/o Tha Post Master. Wenchc

Goaso Dustrict
{  Co Tha Post Master, Goase

Northaern Regional Haad Oifice
P.0. Box 105, Tamale:

10. UPPER WEST REGION

4 —

-



Page 2

A ﬂnmosmmmmunmg

1. TRADE BUSINESS. PROFESSION OR VOCATION cartind on st:—

¢

Head Office

Naturg of trade, = L
2. Em.‘ummqmmmhmdmmmm

pany this return) NetRents | ...
kR INTEREST. (A staterment showing the ¢ from sach & MUSt sCtoem-

pany this retumn} S
& RiMITTANCESFROMSOURCESDUTS&OEGHANA {Give detasis of sources and srmounts. )
5. INCOME FROM SOURCES NOT INCLUDED ABOVE — (Give detsils of H

INCOME DECLARED ¢

B, DEDUCTIONSCI.NMEDFOR!H!EIESTCHMGESONMO&EYMON

xmomm.uummtmmmmmm r—

N THIS RETURN AND NOT ALREADY DEDUCTED ABOVE

A ¢ Secyrity Name and sddvess of Lender Purposs for which money Irnseum

of Dabx fste wat borrowed charge for

Your enced
Ittt Dec
9 __
¢
TOTAL #

C. GLAN FOR CAPITAL ALLOWANCES »

fi} We do not wish to claim any capral sl for yasr of 19

i} 'We with 10 daim only snnusi aliowsnces for year of assessment 19,

it} Wa wish to daim both initial and antwal aHlowances for yesr of sssesarnent 19

fiv] W with (o ¢t copitel sllowsnces for year of essessment 19 se shown onth  smisch | comoutiton

Strike out ifems which do no spply.

120



2. DSTRIBUTION OF PARTNERSMIP INCOME

Page 3
“Slesping L Besisof | Amount
Navtve st acddvess of aach parto af Salery on eutri o AT
- Capitsl | ofbelance | shave ol
balance
[ - [ ¢
DECLARATION
1 ol
Fapraby deciate that Chis retiam ing & true snd sccurate of the whohe of the income of
for the year snded 31st December, 15........
1 turther that the inf O given in the clssm for capstsl S true snd
The ontrolsnd mansgement of the buss Tt i {country)
Sige of person making th
D L
Postel Addeess ...
Deota
EXPLANATORY NOTE
1. TmsFonnshoulébceunpmndmﬁ\mﬁ!mmmmmmwddm ing year sed by & copy of the

o & cartified Bal Sheat &3 &t the dats (o which the ACCOUTIE S8 TGS LD,

2. H sccounts are made up 10 & date other then 31t Decembee, 13.......ths INCome shown on this retuth should be the income of
!MmmmMmMmmﬁummdemmmmmamm

3. Thistorm should be compietad:
{a) inthe cesa of a body of bythe ge+ of other principed oificad in Ghana:
{b) in the case of & parmership, by the PHICE3ENT BCTIVE DATLNSr resident I Ghand of, whies (o DICUNC is resident in Ghans
by the attormery, Sgent, manager o factor of the parmersin resident m Ghana.

4. The world *NIL” should ba written in sty space not soplicabls. No space should be bty blsnk.

5. UABIUTY TO GHANA INCOME TAX
Porsona lisbla 10 tax include:

{a] all parsons {which 1erm includes a company of bady of parsons whether corporats or not COrpotate) rerident within
Ghana, of whatever nytionalay. snd

(D) 2k other persons, of whatever NatioNafity, 10 the ex1ent that they derve incoms from Ghans.

6. ASCERTAINMENT OF INCOME
EXPENSES THAT MAY BE DECUCTEO IN COMPUTING PROFITS

Thmmmhwhmwnmmm i wholly, vty and iy wred, Sunng
the yaa? of the sccounts s the p of the et —
{2} imersst on any money b g whens the b ‘mumbmmmm-rmuﬁmmnﬂn

d.aumdanmanMm&mAnmmmenwammmww
Section B should be Grven On & SECETEE SHest.

{2} unnpanbh!orm-muﬂmdotmmmm poes of rireg the i

{c} costof repair of plam, Y.

id} costof ofi it

o) mmnhmmmwdwummmnmmmwwmmmmh
BOCOWNTS YSar. meM-Mummnmmmmmmumn
mmnoimmmmmmmnnmmdm

) contribution 1o the NORMAL TRUST FUND, sporoved Scholarship Fund of spproved charity.

=y



rs

Pagud

EXPENSES WHICH MAY NOT BE DEDUCTED IN COMPUTING PROFITS
] mohdomudcorpmm-nm,

{b) disbursaments or exp not wholly ‘.-ndmayhidminmmwm.
{c} capitat withdrawn ounv_sum empiayed or intended

uohmnmmmm

{d) sums on add! mpeor OF Mteratorm,

{8} sums recoverabls under an ihsUrance or contract nf hdemnty.

N mumaminmmmmumwuﬁumwmumimmm & Ghans or el

7. CAPITAL ALLOWANCES

8. RELIEF IN RESPECT OF DOUBLE TAXATION

Hunvihcomodtduwmmismummmﬂmbhuto-mmmunmﬂumhmmmmmmmmhun
Doubie Taxation Agreemant, rebef may ba due under Sections 20 and 21 of the income Tax Decres, 1975,

152~



Income Tax Form 21
(Individual Return})

INTERNAL REVENUE SERVICE
GHANA

INDIVIDUAL INCOME TAX RETURN

FOR THE YEAR/ACCOUNTING PERIOD

m—
TAX PAYER NUMBER

SOCIAL SECURITY NO. (If any)

NATIONALITY

FOR OFFICE USE ONLY

L.T. FORM 21

| %>



CEIRST.NAME - o i L SIDOLE NAMES - oo

FULL OFFICE ADDRESS l

RESIDENTIAL ADDRESS i
DATE OF BIRTH: ' MARITAL STATUS: MARRIEENSINGLEARDOWED

| 1 CONSOULDATED SALARY:
. NON-CONSOLIDATED ALLOWANGES AND BENEFITS (Specty}:

" lninin

o f[th s (N

7 Total Non—Consclidated income (A d d 2,3.4.5 and 8) TOTAL 1 7is
o 8 GROSS EMOLUMENTS (Add 1 and 7) TOTAL | 8le
BUSINESSINCOME o NET PROFIT (Adiusted) i o
10 Director's Fees 10
| 11 Commission, Royalties 11

[

2 Discounts, Pramiums 12

3 Charge, Annuity 12

14 Taxabls Rent Income {Net) 14
i1s FR— 15
E 16 16
(17 17
ﬁsa Total Other Income (Add  10,11,12,13,14,15,10 and 17) ' TOTAL 18
‘19 Assessable Income {Add 5. 9 and 18} 19
- 20 Capithi Allowances {Attach Schewule) 20
. 21 Assessable less Capital Allowances {Deduct 20 ftom 19) 21
: 22 Life Assurance
" 23 Social Secunty

*FPEFTFIFPFR

wnlnln|n

24 Marmiage/Responsibility
; 25 Children's Education
o8 28

.27 27
|28 Total Reliefs (Add 22, 23, 24, 25_ 26 and 27) TOTAL i2al ¢ !
- 2§ Chargeabls [ncome (Daduct 23 from 21} > |20l e
30 Tax Chargeable > i301 e
31 Tax Rebate 31l e.
"' 32 Tax Payabls {Deduct 31 from 30) lazt g
33 Tax witheld from Salary 33
| 34 Tax Cradits 34
{as 3s
ias 38 £
137 Total Payments (Add 33.34,35 and 38) YOTAL iszle
i 38 Outstanding Tax Liability (Deduct 37 from 32) of > issie
3% Refund Duse (f 37 Is bigger than 32, deduct 32 frem 37} > 30 e

BIRIB8
w|nin|sin]n

w[oin ]

DECLARATION

For persens making return on their own behatf

1 hetaby declare that this returmn and accompanying tchedules and stalements ase Lo the bett of my
knowladge and belief true. comect xnd complete.

Sign Here. Date

. DECLARATION ‘

Eor persons making returm on behll-t_ol another person.

knowledge of.

Sign Here Date

ADORESS

VY



{) POSITION (if an employee)

() NAME AND ADDRESS
OF EMPLOYER

() PRINCIPAL BUSINESS
ACTIVITY (H saif Employed)

(IV) BUSINESS NAME AND
LOCATION (if salt Employed)

(VDTYFE OF ACCOUNTING METHOD USED (If Sa!f Employad):

{v) State whether you keep regular Accounting Records (If Self Employed)

() No. ofNon Oependenl

i) No. of Dapendam
Children Child

:‘ ¢ ren

YES

—3

NO

I
Cash{__| Accrual [ | Other (Spedify) e i -

FULL NAMES AND ADDRESSES

| RELATIONSHIPI
TO YOU

AMOUNT

| CONTRIBUTED ¢

CONTFHBU"IO\!
'; INKIND ¢ ~

()} FULL NAME:

(i) ADDRESS:

{i) OCCUPATION:

P

NG
TO YOU

SRR

N ANDIOTHER DEPENDANTS SR
"““""”""FfEmb

oucxﬂMsr}ran 55

NAME AND ADDRESS OF INSURANCE COMPANY COR SOCIETY

CAPITAL SUM ASSURED
[

,.VALUE FIESA
QFLOAN €

o e

RTAKENCURINGYEAR

INTEREST PAID
DURING YEAR ¢

HOW LOAN IS USED _

NAME ANG ADDRESS OF PAYER

NATUR'E oF
INCOME

GHOSS T

TAX \'-'ITHHELD

e



LOCATIONAL AODDRESS
OF PROPERTY

DESCRIPTION GF TYPE
OF HOUSE

COST OF |
ROPERTY ¢ !

E

< Bl

LOGATIONAL ADDRESS RELATIONSHIP
(if Land or Buiiding) OF GIVER TO YOU

KIND OF GIFTS

| DATE OF GIFT |

GROSS RENT
[

MARKET VALUE

OF GIifT 4

NAME AND ADDRESS DATE OF DATE OF
OF PURCHASER ACQUISITION DISPOSAL
1
L INFORMATION ON BENEFITS
) Did youlive in accommedation provided by your employer?

YES | | No | |
If "Yes®, indicate monthly deduction frem your salary for the use of this facility, ¢ ...

Was motor vehicle placed at your disposal by your employer for persanai use?

ves [ ] vo [ ]

{a) if Yeg, indicate engine capacity of vehicle. c.c

(b} Was vehicie fuelied by your employer?

ves [ | vo [ 7]

{c) Did you cottribtte towards the maintenance and running of the vehicie?

ves ] O —

{d) if "yes™ indicate your monthly contribution ¢

If you need apy further assistance or information regarding this form please CONTACT any of the offices

Listedin
"NOTES ON COMPLETION OF THE L.T. FORM 21",

\26



INTERNAL REVENUE SERVICE
INCCME TAX DEDUCTION fORM

Income Tax Form 51
(Income Tax Deduction Form)

Year of Assessment 19......

File No. ;

i .
Employee’s Name.-u.ocooiniiiiinar i ierceavercenasenes Employee’s Signature or Thumb Print

Bonusand] in kind Emolu- Social Net LT. Receipt
RBasic ther | Other than Y
Year Montk Satary Al?owan- Rent and Rent Car menst | Security/| Taxable Tax No. and

£ I 7 . W IO NSV FUTUURUURY ORI AUPURUIN RUNRIRURUIE SO RO R
) 511 TR SRR S VSRR IR UUUTN SR U AR DR ORI
1. €3 RS [ A INUUUUTOUON TR (NS U R TRTORT NUTUOR I
.
PN oo R OUN ENRON SN SO IS ISR AR AR AUUUTT: Ao
May  |oceeecedormmennediennrrrnnnederneinnderrennne e s e e
EVE s TS FURRSR NN FRURRPURS U RSN PUUUN AP RSP TR SN
Jaly  Joeveiiifoic oo e LSRN SN PO
AuZ. i e e O SN AU
Sept. SRR ROUUURE RN [SUUUUPU HOUIUNE UTORUN N RUUOUIUN R SORORO
[0 7; SN WO UV ISR AU N A R RPN IS PO
3 O e P U FON eeeeeenenns
| 51" A ESUUUURIIUN U ISR AU RUUUTE POV SRS SOV S ISP
Total @

Please follow the instructions in the Income Tax Regulations, 1980 & 1982 (L.I. 1252 and (I..1. 1269)
Table A & B of the Second Schedule to the Income Tax Decree 1975 (S.M.C.D.5.)

TABLE A: Car Element— ADD applicable rate of basic salary as follows:-
For use of (/) motor cycle 2.5 % (ii) driver only 2.5 % (iii) fuel or fuel coupons 35 %(iv) car only 7.5%
(v) car with driver only 10 % (vi) car with fuel only 12.5 % (vif) car with both driver and fuel 5%
TABLE B: Reat Element— ADD applicable rate of basic salary as follows:-
(i) soft furnishing accommodation 159 (if) hard furnishing accommodation 10 (iii) accommoda-
tion only 7.5% (iv) soft furnishing only 7.5% (v) bard furnishing only 577

NB: For shared accommodation the rate in each case should be halved.
Deduct any rent or charges paid to your employer in respect of the accommodation and for
furnishing.
- CERTIFICATE

1 Certify that the entries made above are correctinevery detail and that the income tax deducted has
been paid to the Internal Revenue Service.

Signature of Employer

Nsamankow Press, North Kaneshie, Accra. LT. Forma 51 (Supplenemiary)

127




INTERNAL. REVENUE SERVICE

Income Tax Form 54

(New Employee Registration)

File NO ..oovvviiinnn miemviisie i tccree e Employer’s Ref. No........ccccovvvvnnnen.
TO  eeevereniiiriime it etisirsss s csr s e s s naran e From .oovieeiiiiiiiiin e
F a0 R 1 O R U

.....................................................................................

The following particulars are given in respect of a new employee:

i. Full name Of e Ployee. oottt v e e e et e e aa e nen e nnvaen
2. Nature of empPlOYmIEIE oo e ecrt e e e anerr e e e raaeearean
3. Date of apPOIMIIIERT. ..ottt it r e ee e e eeeeae e e e e eee e raee e er e enaenan e
4. (2) Annual rate of fixed remuneration................... . e
(b () Allowances (please speCify)......... e
.......................................................................................... AU PURIOR
(i) COMMUISSION ..uvveerneenneiiiieiiee e, ceeenens /U
(F71) BOMUS «eeveeiiiictiiieiniinc it cren e oo e
(iv) Benefits in cash (please specify) .............ccoooiiiini e
........................................................................................... /R
Benefits in kind (please specif¥) ..o N
........................................................................................... e ecr e
{c) Other fiuctuating emoluments not included above...........cccoovriiiiiiiiiiiiis
......................................................................................... e e
Date on which 4 (¢} Will e KNOWD. cccoe i et r s ea e

5. Name and postal address of previous employer (if known)
Signature....... .
.................................... 19..... Designation.........ccoeveeoevie.

New Times Corporation, Accra.

(3¢



INTERNAL REVENUE SERVICE, GHANA

Income Tax Form 53

(Employee Termination)

File.No .......ccceeeene. Employer's Reference No..............

" To: From:

.............................................................................................

FOR IMMEDIATE ATTENTION

The following particulars are given in respect of an employee who left my employment

1. Full name of employee... ......oovvivuiuiieiiieiiiieiee e e ta e eean e

2. Nature of employment..................... et ——e e —— e e et ee s e rer e e v
See Notes:
AL 30 Dateceased 10 DB PaAIA. ... iuiiii i e an

4, (é.) Fixed remuneration and allowances, including leave pay:-

B. () YU t031/12 i e
' (i) 11/ to 3112 ....... ettt e, e,
C. (D) 11/ 80 QA8 3 et e e e
D. (b) Fluctuating emoluments: 1/1/ to date 3
(D) oot e e e ST
() oeeee ettt e e e ettt n et e raneeeaen e
171 T OOV UU PP N
i) et s e eeerreae
(¢) Contributions form 1/1/ to 3:-
() Provident/Pension Fund .................. e eeeeeeeeraeeae
(ii) Social Security Fund.....__................. o UUU
5. Address to which correspondence may be forwarded
6 I attach relevant LT. Form 51 (Supplementary) in respect of Para. 4 (a). (b)and (c)
Date. ... e, 343t D4 ) (U
Designation. oo viiciti e
NOTES: 7 :
A . Para. 3. The date from which the employee’s pay will cease to be paid.
B. Para. 4. (a) (i) & (if) Insert the remuneration for the two vears endsd on the 3ist
Dec. before leaving employment.
C. Para. 4. (a) (iii) Insert the remuneration for the period frem the first Jan. next before
leaving to the date shown in 3.
D. Para. 4. (b) Describe the fluctuating emoluments, e.g. bonuses, etc.
Neamaokow Pregs, North Eaneshie, Accra, I.T. Form No. 53



Ghana Immigration Service



Appication Form for Residence Permit
APPLICATION FORM FOR RESIDENCE PERMIT

I. L) T - T T B o P PP
(8)  PHACE OF ISSUEareraemnimniam i rieras s s rat s tstimaamr v e remnasmnessransoesnnsmnnarnsaennvasenatasonmnsmnnsetbonmtes
[ T B 5 Y G R T

() DAIE  OF EXPITY:ceennaareraeeianieartrrserass s inetatte e e e rrass u s rassaesrassnrensamenssansrsnssrasssennncemnnnnemcan

I

Name (0 fuld) AIr M IS IS8 ettt e craves e smmsasracasn s smnanensmnsamnansamannnnennn

T L T T T

ba

Place & Daks of Birl e et et st st e e e e e s
5. Address in Ghana (in Q) eeeevrcnencenni e e rENsEammememasaearanrstaareanteantaremaann st naan
€] Posial (0fCe/BUSINESS v ettt e e s e

< TR T - Y T USROS

L T L T Tt MR & 1 T PO SO U USRS

Tel. NO. (I BNttt rsreesars e ts s b sn s s rss s ss s s s an e s s a s n s b e mmanmbtsabnanann

LTI e 1§ LTt 5 SOOI
7. Educational QuUalifCAtION «-eatemnsammiriar ettt cetieeenae e s e st e e r e s e m e ee s es e s asar e rasrnansann
X, (@) OCCUPALIDI crvervrararerrrrarurrasmnssrassstssassrassstasiiscnsmnneeren s amms e bonoaesnebasnbssarsantostansssnnsrannsessnsian

(5) DUration Of PrESENE COMMIACTIarermurrrmnrmmmrernrserestsiimntnsssnstassstossssasssnnssbasnnssanasnnsasnssssnsasnssans

{€) CommeRCemENnt dale Of CONMIACK v unriiimmt it srmiseitimtctsstumtssteransssrmstasssnnssirasanssnasasnrnssnssrins

() EXDIFY dA1E OF COMIIACT rreremnrmreunarenntenasinsnemrrassis cerars setesasss cessmesassasansans sanssessrannanisnmrsnaraaas

«¢y Numbar of times contract had been rencwed for present job...ocoveerinnnas A
Y. How long resident in Ghama - oo renr i s vnr s as s s s e s s e pn s e s pe s naane senaan
L Dyars of Arst arrival 1 GRaNa- e e vaarerer s rr e a st s et s ema e ettt e aas
11, Date of 1St ATTIVAL 1N GRARBreecrrrretreeeatiiaraem i rsrarassessreessesssrsssesssnssssansanassasesnsnssnsnareremsnsrnnnrs
12 Proposed length oF S12Y N GHami e i i i st n st cr s s s s n st s m e an bn e e e s aen
LR TR G £ Y N 7 1 €1 T G PPN
14 (@ Name of wifefhusband......... SO, CheeresisasmsTessesretesenaatencareneerasassnas arensnanmanantnanant

2 TR 2 U 1T 1 RO
) Date & Place of BNt ss s s ts s s s s s b s s se e va s e e rann
1) OCCHPATION evntniie ettt teerire et cmta s er e s bao e rbra s ae s mnas s van rarass anssrenns R
[€)  PasSpPOrT N vt i ittt ee sttt n et re et et e b s bad s naens baeeteebetheatareare e ananeaennnn

(R I T T T i P o A 0 - PP

!



{2) EBducational QUABACAION.....ivirrreimeriseeteraamtinnreeeeerereseeemns e eoeeoessoeeeeees oo
{(f) Children (NATE(E) ANA AGE(S)screeemrmmearimamereeeesreereeeeeeeeems oo e ees e
15, If married woman (Maiden D&MEI....eeeereecrmrireeeieireeieeee e rses e e sot s esesens e s e

16. The application will be subject to the provisions of the Aliens Act and Regulations 196, amepomeni~
and subsidiary Laws and must be supported by & letter from the employer or Company.

1 solemnly declare that the above particulars given by me are true in SubStance and in fact

Attachments — (&) Two (2). cwrtent pasfport size photographs (Black ard White)
(&) Photocopy of approval from Quota Committee (if applicable}
(¢} Title Deed of the Land (Farming) (if applicable)
(d} Photocapy of 5. A. E. T. (if applicable)
(9) Bonds may be executed (if applicable)

(f) Photocopie? of birth and marriage cenificates (if applicable)

W2



Annex B: Site Development Forms
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Town and Country Planning
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Town and Country Planning Form 1

TOWN AND COUNTRY LANNING ORDINANCE | FOR OFFiCE USE ONLY (Development Permit)
CAP. 84 APPN. NO.. . .. .. -
Scaedule DATE REGD. . oo o . .
REGULATION NO. 2 (I) PERMIT NO.. . e
THE e . __PLANNING AREA

APPLICATION TO DEVELOP LAND OR TO CONSTRUCT OR TO
CABRY OUT WORK UPON A BUILDING WITHIN

A PLANNING AREA

1/We — . U

of.

-

being (interested in) the owners of the land indicated on tho attached 1/1250 *1/2500 site plan apply to the_ _ ___ .~

ot o e e o Planning Committee for permission to:—

1. Develop the land indicated on the attached site plan for use as. ..

andfor 2. Construct a building on the land indicated on the attached site plan for use as

andfor 3. (a) Demolish (b) Alter
(c) Extend . {d) Repair e
(¢) Renew the ouilding on the land indicated on the attached site plan in accordance with the plans sub—"

mitted with the application.
Dated this day of. _ 9.
TO THE SECRETARY o ‘ SIGNED
e s s e e PLANNING COMMITTEE ADDRESS o
Delete whichever is inapplicable T.C.P.Form1

NOTE ON THE SUBMISSION OF DEVELOYMENT APPLICATIONS
(This Note does vot form part of T.C.P. Form 1 above but it is printed as & guide to applicants)

An applicant requiring permission to dsvelop land by means of building or orther operations involving 2 physi-
cal ¢h anga in the state of the site (such as the laying out of roads aad 3ccess) shouid submit the following information
to thoPlanning Committes :—

(i) Onccopy of T.C.P. Form 1;
{ii) Three copics of a site plan to the scale of 1/1250 or J/2500 two on transparent linen;
" (iii) Threa copics of a block plan to a scale of 1/240th (20 feet 1o | inch) showing the posifion -of the
building and other works upon the site. ’
(iv) Thres copies of Plans showing tho clevations and design of the buildings at an appropirate scale;
(v) Two copies of the Building Pormit Application Forms (which are forwarded to the City Enginesr
in the eyont of the devalopment application being approved.

If the applicant required “permission in principle” only details have to be submitted later) or if ke is saeking
permission to change the use of land or buildings without carrying out any building operations, then he nesds only
submit the information required under (i) and (ii) above provided the proposal is fully explainpd.

This information required under (i), (i) and (iv) above can oftenbe conveniontly grouped together on the pisns
80 a8 1o avoid submitting a large number on separate sheets. This sumplifies tho bandling of applications, reduces
printing cost and also minimises the risk of the developer loging ons of the approved plans which is aventually
returncd to him.

S



Accra Metropolitan Assembly
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Building Permit Application Form

Estimated Cost ' €060 2 p paid vide receipt
TSR I T P

Building Permit Appli

{For Office use only}

BPFee . ... BP Nodated
Recommended by...........cco.ooeveeeee . TBNOw o dated. ..o
Bldg. Inspt. L
Application No..............conoreneann....

Approvedby............ccooiemriee i,
Metropolitan Engineer

ACCRA METROPOLITAN ASSEMBLY
ACCRA BUILDING REGULATIONS, 1944

BUILDING PERMIT APPLICATION FORM

(Regulation ¢)

Paid vide ReceiptNo..........ooooeooe .

To: THE METROPOLITAN ENGINEER B eSO ' SO
ACCRA

........................................................................................................................................................
...............................................................................................................................................................

subject to the provision of the Acera Building Regulations, 1944, and in accordance with the pamcu]ars -hezein
set forth and the drawings hereto attached.

Signature

o7



DESCRIPTION OF MATERIALS. ETC. TO BE USED IN THE WORK

ALL PLANS MUST BE FULLY DIMENSIONED

Description
FOUNDATIONS .. . - - Material
Proportions
WALLS .. . - - . Manerial
Proportions
FLOORS - - N .| Material
Proportions
Joists, Dimensions
Joists, Spacing
Covering Thickness
WINDOWS . . . .| Type
Dimensions
DOORs .. - .- - ~1 Type
Dimensions
ROOQF . - - . -4 Type
Covering,
Spacing of Trusses
STEPS AND STAIRS - - .| Material
VERANDAHS .. - - -} Material
FENCING . . - -1 Material
Height
YARDS .
OuT BUILDINGS
MODE OF DRAINAGE .
Ruposefa'wiﬂchthepruposadurildingistobeumd..............._.. - S—
P R
Areatobe lef unbrult UPOIL e s o eeteuereseaebereareeaameneeni R s RS LOP——

Parcentage of Total area tobe BUIILUPOM ... cooconvrcrnremisssssssss s s s



4y

(O

2)

(3)

#®

(3)

(0

@

3

(a)
b
()

(e)

ACCRA METROPOLITAN ASSEMBLY

EXTRACTS FROM ACCRA BUILDING REGULATION 15441

Save a: is otherwise provided by Regulation 114, no person shall begin to construct any butlding or to
execuie any work except under and in accordance with the terms and conditions of a permit in the
prescribed form signed by the Metropotitan Engineer (hereinafter callted a "building permit™}

Every applicant for a building permit shall submit 10 the Metropolitan Engineer an application in the
prescribed form.

The Metropolitan Engineer may require an application to submit such plan, sections. glevations. calcu-
lations and drawings and such description of materials to be used as the Metropohitan Engineer may
think necessary.

Every plan section, elevation and drawing shall be submisted in accordance with the directions in l:hal
behalf contained in Schedule 2.

Notwithstanding that a pan has been approved. the provisions of these Regulanons shalt prevail and be
observed.

If it is proposed to use any building material for which provisions 1s not made in these Regulauons. the
Metropolitan Engineer shall, in his absolute discrenon determine whether such matenal may be used.

SECOND SCHEDULE

DIRECTIONS FOR SUBMISSION OF PLANS

All plans, sections and elevations required by the Metropolitan Engineer - 1« shall be clearly and accurately
delineated in ink or otherwise in 2 suitable permanent manner on suitable durable matenal other than wracing
paper unmounted. to a scaje of not less than one inch to every eight feet_ th) shall show clearly and accu-
rately the position. form and dimensions of the several parts of the burlding which it15 propased 1o construct
orin respect of which it is proposed to execute any work and of its appurienances. and () shall descnbe the
building so as to show clearly for what purpose it is intended 10 be used.

If the permit applied for is for the execution of any work on an existing building. such plans. sections and
elevations shall also show in black the building as it exists and in ted the building as  proposed. and.

If the parmit applied for is for erection of, or the execution of work in connection with a public buitding such
plans, sections and elevations shall also show the seating and other accommodation wiuch it is proposed 1o
provide.

Any site pian required by the Metropolitan Engineer shall be clearly and accurately dehineated in ink othei-
wise in a suitable permanent manner on suitable and durable matenal other than tracing paper unmounted 1o
ascale of not less than 1 inch to 104, 16 feet (1 to 1250). and shali show:-

the boundaries of the site;

the position of building and appurtenances on the properties adjoining -.

the width and level of the street or lane, if any, in front and at the rear of the proposed building,

the level of the towest fioor of the poposed building and of any vard or open space belonging therelo.

the intended lines of drainage and the dimensions and inclinauion of such drains: and

a block plan drawn to a scale of not less than 1 to 20 feet showing the sizes and levels of the drains whethier
existing or proposed, and the generai layout of the systei.: ‘~~'uding the position of nianholes. gullies. vent
pipes and septic tanks ’

Every plan. section, elevation or drawing required by the Metropolitan Engineer shall be signed by the per-
son who has prepared the same.

B.P.A. Form



Ghana Water & Sewerage Corporation
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GHANA WATER AND SEWERAGE GORPORATION Application for New Water Service
\PPLICATION FOR NEW WATER SERVICE CONNECTION Connection

REGION.. . e s NG No 05303
LSTBYLELAWS
DISTRICT . . er .. .. COLLECTION.. .
ADDRESS OR LOCATION WHERE NAME AND ADDRESK 0
SUPPLY REQUIRED: APPLICANT:

WILAE 1n P SUPPLY
REQUIRED 1'OR?

ERUINAUED DENANTE BN GALS/ALLN
OR LUSEC OR NUMBER AND TYPE OF
FUVUFINGS 1O BE SEPPLIELD:

N(L OF PERNMINS OGCCUPYING i
PREMISES i

NAME AND ADDRESS OF
PLUMBER

]
i
‘=
ol
1
|

PLUMBUER™S REA1S FRATION NUMBER

I agree to o
Panv ke clolees nonrred in he provision of the new conpection

Provide and muaintais all pipework bevond the connertion in aecordimee windy tlus Coe e
ratinn’s Brelaws.

i3 Fasare that no estension or jurther connections 10 he approved pipework e mad
withont the  Corporation’s prior approval.

Ahlde by she Corporadion’s terms and conditions eelatiing 1o the supplp of waae

stened

. (Applicant - e

PLEASL NAU'I'I-'. THAT A PLAN SHOWING THE LOCATION QF THE PROPERTY
AND THE PROPOSED PIPEWORK RUNS SHOULD B SUBMITTED WITH THI»
APPLICATION.

FOR O OFFICING USE ONLY -

PIRPOISTTY LA o . . ..REC'D BY . - JIATTE
ERINE PR .- SIGNED
1O 2 SALES MANAGER . - 0 veveet s mveeeeeee e e L WJBISTRIGT. L

CUNNECGTION CCMPLETED ON: e

SITE - TYPE - SERIAL NO. OF METER INSTALLED:.

DATE:. © e w2 NSCOUNIT AMANAGER...



GHANA WATER AND SEWERAGE CORPORATION
NEW SERVICE CONNECTIONS—DBYELAWS APPROVAL

IMPORTANT NOTICE:

The Corporalion maintains Byclaws to preveat undue Consumption, Misuse, Contamination or
Waste of Water. Before the new connection will be made, the Corporation’s Byclaws Inspector will
visit the property to check that the new service line and plumbing fittings are of suitable quality
and have been correctly installed in compliance with these Byclaws. Copics of the Byelaws may be
viewed at the Corporation’s New Service Connection Unit Offices.

PLEASE COMPLETE AND RETURN THE NOTIFICATION SLIP BELOW TO EITHER THE
NSC UNIT OR DISTRICT OFFICE WHEN YOUR PIPEWORK IS READY FOR INSPECTION

DETACH HERE o

TO: NSC UNIT MANAGER
SERJAL NO.

The private pipswork at

has been installed in accordance with the Corporation’s Byelaws and is now ready for inspection:

Signed: (Applicant) — (Date)
FOR OFFICIAL USE ONLY YES NO/REMEDIAL ACTION REQ.
BYELAWS CHECK LIST

Is the service line laid to the
Minimum depth of 45mm {187)?

Are the pipes of suitable quality
{Class C) and properly jointed?

Is the line properly ducted or
protected where exposed?

Are Internzl pipe runs/fittings
of approved standard/quality

Are Internal pips runs/fittings
correctly instalied?

Any other commanisfrequirements

Siened .. .. e . (Byelows Imspectory. . ... L. DRSO { b 1)

-~



SERIAL NO

GHANA WATER AND SEWERAGE CORPORATION
NEW SERVICE CONNECTION ESTIMATE DETAIL SHEET
NAME OF APPLICANT: 1vvvovvemsermveseseeosesessessessssseeseossessssssesmssssseemees sessssssassesssssssaneeses
STTIE ADDRESS: .vovveerevseeeseseesesssesssessessmesees s eneessesesssesessesesessesranssessmmsesssssasssssssssssssees
SIZE OF MAIN: e.roeeermeeevemeseeeesesesssessnesesnsns SIZE OF CONNECTION...cocorvvesersressanernes
SADDLE . +.ovosevoeeeeeeeeeeseeeeseeeseessaes et eesemeeee e s s ees st s oo eeveeneseseeren
FERRULE «.oeeooooeeeoe oo seeeses oo eeeseesesseaseessosasassenesee s senssann. B oo reeeeeeeeemsesesenans
DUCT PIPE (LENGTH)....ooocomsvermrnnesen ) eerereeeeeeeeeeeeeeemeee e eesreanes @ oo emeeee e
PIPE (LENGTH) —reeverereeesrerermererssne Y e er oo eeeeee e s
STOPCOTK. oooooeveeeeseseseessesseesereeesresesseaesseneseesesseseasreseresresseeeee Zoroeereeeeeeereserereeesenenne
VALVE SOCKET . - oeeeeeseeersesersaseseesesseseseesemsessssemmssseessssssssnsses oo seree
METER BOX. +vvveroeeeeeseeeesessessesseseososemsseseeemmeeeeeemmssesecsssasanes D oo eeeees i
METER INSTALLATION/MAINTENANCE CHARGE......coommmrenn, G eeeeeeeeeeeneese s
ADDITIONAL MATERIALS ..o eeemoeeeoeseeaeoeesereseseseessesesesssseenens £ e reereseeeen
FRANSPORT .ovvsossvseeesereseeeesesenseseesessseserasosssssssoeesemreeremsnee oo eeeeeeeeeeemeseneens
LABOUR oooeo e eeeveoeeeee e eeeseeseest e eesesessseseesnsasessesssmsonsesessnnsas Zoooereeeerereeeesseseenseson .
REINSTATEMENT OR MOLING CHARGE.......coovererveemmnrereenns,  eeereeeeeereeresessereeenneeees
SUB TOTAL ooooroeveeeeessssesssseesseeeesesseenesesessees s asesessosesseesssensose € eeeereeereeeeereeeessenesonnen
INFRASTRUCTURE CHARGE .eorereveeeemmesesreseseremsesensossesemsosonedZ sesemssessmssssssssssssaseas
TOTAL ESTIMATED COSTeurvvereeenoeeeeeseeesnesesessssssssssssesesssnne @ oreeereeeeeereeereeesesen e
SUBTRACT ADMIN DEPOSIT IF APPLICABLE .....o.evvverrereeeernnnns @ eooeeeeeeeeeeeresereenenenersonn
TOTAL DUE FOR PAYMENT: .ooooeerrneoeeeseeeemeseessssssessssssssenees. B oooeeeeeeeereevreeeeeeesenee
ESTIMATE PREPARED BY :.veveneeeereeresseseromeossoeemosressse DATED covooeeiceaiaeccssssseessaras
ESTIMATE APPROVED BY: ooovvooooreeeeeeesescvereseressenesessosns DATE e tosssssssasssssnsssaseesenne
...................................................... DETACH HERE +..vvooeeseeeseseesesesesssesesesesarssssseseos
TO: SALES MANAGER _
SERIAL NO.
............................................. DISTRICT

PLEASE NOTE THE FOLLOWING NEW SERVICE CONMNECTION ESTIMATE HAS BEEN

ISSLED:
NAME OF APPLICANT fivr it ctitireis st raresmr e s riastass s st ssnra s et s sssam s nasaransanan
SITE ADDRESS: i nirmneass S bertbertessrasarnrtrisennstmnasaeanrensnn
APPROVED ESTIMATE AMOUNT £..ciicinciinneianniinenan
DATE L iiiiiiriisiraisrrrrsrcrareremneesssssannsenns SIGNED iiivieiimrecssstiiisnras s rnesssrnanses
NSC UNIT MANAGER
ariand Prese Limitad_ Accra,



GHANA WATER AND SEWERAGE CORPORATION
NEW SERVICE CONMNECTION ESTIMATE

REGION.....ccvcvcemmereeismmnerecsssee e sarenese
SERIAL NO. ! i
l |
TR Lot O
ADDRESS OR LOCATION WHERE NAME AND ADDRESS OF
SUPPLY REQUIRED: APPLICANT:
|
................................................................................................................................. i
--------------------------------------------------------------------------------------------------------------------------------- i

TO PROVIDE............NO............"Service Connection, lenght......._. M) — Ce

Less Administration charge aiready paid (if applicable) —-C

TOTAL DUE FOR PAYMENT el

PLEASE NOTE THAT ESTIMATES ARE FOR 90 DAYS ONLY

Recerved by .o (Sales Manager) Date

Bye-laws Approval by....c.oocoiviiicicnrieeieenreeeee (Inspector}  Date

PLEASE RETAIN THIS FORM AT ALL TIMES. T IS YOUR RECORD THAT AN OFFICIAL
GWSC CONNECTION HAS BEEN MADE. STRICT PENALTIES INCLUDING FINES AND
OR IMPRISONMENT APPLY FOR THE MAKING OF ILLEGAL CONNECTIONS OR DE-
FRAUD OF THE CORPORATION IN ANY WAY

DETACH HERE

FOR OFFICIAL USE ONLY
TO: NSC UNIT MANAGER

FROM: SALES MANAGER...........iiiiiccrecir e reas s e (PISTRICT)

SERIAL NO, i
Payment of €..vvvvreerrerrrine +--...has been received from:
............................................................ in respect of new service
Connection Charges Abi..... ..o e et e e e s areaane
RECBIPE INO- oottt e e e e s et s me s e e be e e e oo e e e mes e et eme e
Datel e Signed.....ooiiiiii . (Sales Mznager)

1S



Annex C: Specialized Approval
Application Forms
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Ghana Standards Board

>



Form CM.1 (Application for License
to use Standard Mark)

FORM CM. 1

GHANA STANDARDS BOARD
THE GHANA STANDARDS (CERTIFICATION MARK) RULES, 1970

Application for Licence to use
The Standard Mark

(RULE 2)

31



FORM CM .1
GHANA STANDARDS BOARD

THE GHANA STANDARDS (CERTIFICATION MARK) RULES 1970
APTLICATION FOR LICENCE TO USE THE STANDARDS MARK'
{RULE 2)

{Patticulars to be submined by Applicznt)

(State Postal Address and Telephone Number)

3. Postal Address of the Factory or Place where Goods are Manufactured or Stored:

(State exact Location. District and Region)
5. Goods in respect of which Licence is being applied for:

() 008 ittt ittt e ee e ettt e e e e e e e e e

{a) Are there any Quality Control units incorporated in your Process YesiNo.
(b) If Yes, meation grades of officers in charge of the Quality Control stages....cocueeeeceeeceeeee e .

(¢} Attach the following decuments in respect of (b) above:—-
(i} The Scheme of Inspection and Testing of the saia goods 10 cnsure
con firmity with the relevant Ghana Standards.

(i) Records of Routine Inspection and Test in respect of good<
according to scheme (i) during the last year of operatica.

(@) If No, explain the absence of Quality Controf unirs in Your process

.............................................................................................................................................



7. Standards vo which goods conform: Other National or International Standards)
(Ghana Standards )

b [ T LGTHer e L Novceiivnns RSO N T
B O Tile e e Nl g U1 { [ U
Nowrci e, Title oo XU e Tie .
‘8. Production Figures for the said Goods: T T
3
Year Procustion Unit

Last Yecar from January to December

Current Year from January to December
(as Estimated:}

9. Should it be necessary, in order to ensure conformity of the said goods te the relevant Standards, I;\We
undertake to modify, amead or alter myjour Schere of Quality Control to bringit inline with that which
may be specified by the Board from time to time. Further, I/We undertake To put in operalicn  ony
such Scheme as recommendca by the Board,

10. I/We undertake to co-operaie fully with the Board in the exercise of Inspection and Testipg of the said
goods and 1/We also agree to pay all cxpenses in respect of the said exercise, including charges for testing
of the said goods as well as charges for testing by other independent testing authorities as and when re-
Quired by the Board.

11. Should the Lincence be granted and as long as it remains operative, I/We undertake to abide by all the
terms and coaditions of the Licence and the prescribed rules in respect of Certification and Marking.
In the event of the Licence being cancelled or suspended. I/We also underteke to cease with immediate
cffect to use the Standards Mark on any article covered by the Licence and to withdraw all relevant ad-
verlising inattcrs and take such steps as may be nccessary to fulfil the provisions of the Certification
Mark Rules.

12. Particulars of all Dircciors/Partners:

..............................................................................................................................................
.............................................................................................................................................
...........................................................................................................

.............................................................................................................................................

(Name and Address of cach Director/Partner to be stated)

PO L

{Signature of Applicans)

.................................................................................

{ Designation)

For and on Behall 6f it eccre s e e e aneenes eaen e beretressesesemtesentateasiennnrnrnnann
(Name of Firm)

DECLARATION

1 declare thar. to the best of my knowledge, all the information supp lied above is correct and I under-
stand that any false declaration renders this application invalid.

“(The attention of all applicants is drawn to sections & and 9 of the Ghana Standards (Certificotion Mark)
Rules. 1970 (L.1.662) witick tmpose penalties for false declarations.)

Dated ThiS....iiiiicirrrirenrrserrrraareasrrrcsremes srarrinss o day of e, 190 .



Ghana Tourism Board
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tr‘ 0

oI. 1205 -~ .CCOIRDLTION DUTETRISES RIcULamiong Accomodation Enterprises
: - Application Form

1900..

FIRST S5CDUIE
(REcuia?Ions (2) (3)

" FOk ONFICE USE

FORM 4CCOM/ENT
CLTEBGORY esesecesscae

ie
(1) Name of Lppllca.n‘ﬁ. P T L Y T e T T T Y Y Y R P Y R Y,
(BIOCK CAPITALIS)
{2) Wame of Establishments I L L T T Y R Y Y Y Y YL Y]
(3) House HO./P].Ot FOus sessacansssscacssoesenettttttdettiottadsnassseess
(4) S't;ree't/Roaad: FasssrrrssavagsassIsIssERCcestsesTO s taR R CtoRRRg
(5} Jocntiont sesvesncescnsscscncecsss (_6) Ci'ty/TOHn: sssssvesvangy
7 (1) Distance from centre of towm: secsvsssssspsesresessaserenstasInT )

‘8} Postal Address: A L R R R R R L I LA R AT R Y I P Y FY Y Y I

(9) Telephom Loz PP sERITICVILETSOTTES

‘10) Bankers: LR Y Y T Y Y YT YT Y

2y MAMAGEMENT AND STLFF
i{1) Manager?s Fame in Fulll sescy:esssecessssssssagrcassssrasrensonape
(2) 2805 evvecsessnensnsse (3} Eotionality: eeeecsseccsscervongg
(4) Qualification (ottach photo copics of certificate)

£a..) .Proi‘cssionalz Setpetigsassssarrsngedansnvnanes sdogueaaestiend

...-.g....-.--.-oo..-.o...o-.-.o.oooooo..oo--o.-o.otco‘!".c‘
(b) Other(5)= L T T TPy P Y FPPFYYY )
..'.....'!-O‘l.!l.l......-..-tlctttu--...-0-'-..".....'...‘
(¢} Experierce: Sireecnsetertecrittsttnnensiasesnesercnrergpgtong
!t-ccooc-ol..noocno--.-..-.ae-.-ooocu.ocoooo-o--u-cu-'ool.om
(&) Professionsl —iiociiiions of wiaich Hemager is & Member
-t..‘oocooouno-----.uo..oa-o-o.--.----ooooovtoo--o-".'o‘m
0-..-.---.----ovoo.oooooo-----.-.--.-o--oc-oo-.-.ooon...m.“

(e} Frofessionnl Lszocintions of wiich Enrirprisc is a Membor

.-c'oo.to....--.-co.l'.l.oi...on..-t-c---....-.-9........‘..“

*(Please notify he Sowrd in casc of any chansc)e

b/



- 2 -

*(5) If enterprise is a parinersaip, give full names and adiresses of all
partners. .

1) o---oo----oo---o-.oo--oo----oocu-n.oon-c..oo--oo.oo

U

iii) ...I......I-.....-....l..'.-.-....-...........-.‘..
iv)

O-.n.-oll.-00..---loc-c-..l.--l.“..cco........!‘..

....ll.“..l‘...ll..........-......‘Q.‘...I.--.'...
k

(6) If enterprise is a ligited Hobility company, give full nencs and
addresses of diroctors.

(7)  If enterprise is ownad by o
of proprietor

~1) e L L L T T pe
ii) R U

iii) ....0........!..-l...o‘..-.'.ot‘-.....---.o..uI-...
iv)

..-o..ooacc.o.c.o..c-c.o.......0--....-.-...0-.....0

3cle propriotor give full nome and address

...0.--...0..-..-..-..0.---....--o...o--l.o..tot-.o

o-.-.Q.000.--......0..----.t.o'...’n.....ot.o.'c...

(8)  Total Number of Staff

.

E"-) Trainsds LI Y ¥ O S b) Untrainods prmmrvevongasan

* Attach relevant regisiration docuncnis viz:

a)
b)
o)
d)

e)

Company or Business Regisiretion Cortificate issued by the
Registrar Gereral's Depcrinont:

Cortificate of suitability issucc in respect of Enterprise
by the Kinistry responsible for health (k.0.H, )

Police permit in respect of the uwnit by the Comnissioner of
Police (C.I.D.) -

Building pernit issucd by the City or District Enginzer's
Deparinent,

Davelopmont Permit ¢» ciaige of use pormii issued by the Town
and Country Elamning vepcertoent.

1'Z4



3. ACOCLEOIATION
PUBLIC ROOMS

a) Reception or Lobﬁy tesansnT RO rRERILE Direncions:

sesendatnsessnitstbans

b) Yo. of Restaurﬂnts: ssscessssssssnuns Lipensionss

FC IR ITEIETIROORES
C) Total Seating ca?acity:‘....o‘o--cc.. DinensSions: sesvesssscsevossscnesse
d.) Noe OF DTSt svassssescccstessrsssnse Dipensions:

Y Y Y I SRR I L g

G) Totzl sozting capaCitys eesevsessoncrsinsssnce
f) Ro. of Public Toilets:

i) TA01ICE: sessesnvses (ii) GontlchCl: secccesscicee
g) Staff convenicnces g

1) L&GiGSt sesesssses (ii) Contlomens ceeeesscescss

4. TFROPOSED TARIFTS

Single Roen Yveuble Koom Suite 1 Chaled
£ 3 7 ¢

With Breskfust

Withous Sresifist

Bl Dourd

50 OEEEIHG HOURS= o-.-o.o.-¢I-nn.-.o-.c-o-nonc-oo.-.lcoo.l-.o.ol.lo-.o.-...o‘--

6, LIST SPORTS, G &l wT.QL. l.iwl TDOVIGED OR aVallaDIE K. RBY:
{eege Video, Husic)

00.."C.Ot.ot...ooo..o.----..-eca..c-c-.-.o.-o..o.o-o--...c..oc.........ll

....'..l"........o‘..--l...l.t...-e-.-o.....ul..--...ol..c.-..c-.-ll.....
Te LIST OTEIR FuCTLTTINS FROVASLD — L.5. Sulmming Pool, Trousyport etce

.o.t.....o..o-----coo.oooon--.n-cttooo..----.oo--o----..oc---noo-.....ol.

-ou.t..o.o.o---o‘--oo...oic-cc.-----nooo.onc.o.o...a.--.0.-0--00..‘000."

.O....to'tl..o-..--l..--.t--oo..---ccooco-.-o..........tcoct.o.‘..c.....o

...I...........-l.....l....'O.l....t....lll........II......‘IO.....-.....

8., %I HEREBY APPLY FOR .o INOTEI5S T¢ T .0 LO0COMNODLTICH ETSERISE OF
LEICH DETATIS ARS 53T GUT .o0ie ¥ L0Lel TET T THFORMETION

GIVEN I TEIS APPLIC_TIOD IS g BT W

T Laxo 'l

(T Y EI RN NN RN R LRI ECeRERIPRBSSARRSIEERBRRIB RIS

DoT3X S1CILSURE OF APFLICHT

340G IBEEBRSNSERREOTRER SRR ELEDY

DIESIGHATIOR

COMPLETSD LPPLILLEICH #0720 T2 I /LD Vil & ReECIsTRATICOE FIo OF ¢........
IH WwDOITi0N 7O T.E 3l 50 SOCL DTy L SETEELATS (Sos  parogTap: S abeve )
LIL DFGIUTION GV I8 ROy

Ll IS i b




Travel and Tour Qperators

' Application Form
GHANA TOURIST BOARD

L.1.1293 TOUR OPERATORS (REGULATION &
LICENSING) REGULATIONS, 1983

FOR OFFICE USE OKLY
ATOL/LIC. FORM.........

CATEGORY:...uvyuuu.....

APPLICATION FOR TRAVEL AGENCY, TOUR OPERATORS,

HANDLERS. GUIDES, -
CAR HIRE ETC, LICENCE -

1) ENTERPRISE

2} HName of Establishment:....................
v b)

----- S e st et sanay

Nature of Business:............................................
c) Street/Road:....
d)

E A RS 21 E I

Location:................................................

e) House or Plot No:..... T
f) Postal Address:...........L............................
g) Telephone:...............
h)

1)

-----------------

----------------------------------------------

2) OWNERSHIP & CONTROL

aj Please state whether establishment is sole ownershi,

P,partnership
or limited Company:

o.--;---ooo-on-‘-o--oc-;---oo-.--.o---.--o.-

--------------------

c)

Particulars of Director/Partners with share capital

NAME NATIONALITY SHARE CAPITAL

0--.a.-.c..ou.nuv-c.-.uc.-

tttressrnscssnnntas LR N I

oo-..--o.toco.o---..n----o o-...-...-..t-.lt.lt LIE I N Y
.........-...........q.... l..l-'.‘vl.-..'...-c LA I I S,
C-..v.....d.‘..-.‘u.’-..l-

M S LA I I R

\bt



MANAGEMENT AND STAFF(Please list in line with your establishment)

i) Manager's full name:........

sesssnsssrsaacansee APCleirnenes

Hai:ionality:........._......................Tel.No.:...............

iii) Professional Qualificationz...ecccecaas

L R I R R R R R O R I I I I I I N T T T I S A Sy

(Attach photocopies of Certificates)

iv) Other{s)ieeeacsccssssrsassrsncssnsans

v) Experience:..

------------------

vi) Membershi; of Professional AssoclationS .seeesccsaceee

L R N R N N I R N N N R R A

3b) Details of other qualified staff(please attach fresh sheet and indicate
name, qualification, job description and experience)
4}

----- LR I I I R N

--------------------------------

5) AUTO RENTAL UNITS ONLY

i} Fleet of Vehicles (State numbers)

Make/Model Registration Number

YA r Sk twessrsr TR IR RARER S SIS

--------------------

LR R N AR R Ny N NN Y]

TAaS BNt AERAEAESENSSReS

(Attach photocopies of Insurance Certificates)

State whether gelf-drivenghauffeur—-driven or both

LI R R e T

L R I R R I i g

A A R T R L I T A g g g

L R R N RN RN R N T R s

M R R R I T T T R



e

3
7 . PROFESSIONAL NATIONALITY AND
- EDUCATIONAL QUALIFICATION | LICENCE | RESIDENTIAL
FULL RAME AGE | quaLiFrcaTron AND NO. ADDRESS
EXPERIENCE

6. DECLARATION

and declare that information Biven is TRUE and CORRECT.

.--oco..o-q.ooo..oo.qo..-..o--

Name of Applicant

il L I R R

Signature

i R L T T T T P,

Designation.

ALL INFORMATION GIVER ON THIS FORM IS
REGARDED AS CONFIDENTIAL.
&&&&&&&&&&&&&&&&&&&&&&&&&&

e b BB LA S AL A b L AR EEAEEEEEEEEAEEEEEEEEEE
JaB¥ " : o -



—y o

LI 1205 = O DRDIG ENTSRERISES LGUIATIOD

FIRST SCHZDULE Catering Enterprises Application

(ZOLATIONS (2) (3) Form

OR OFFICE Uon
FORY CAT,/ZRTORERIGS

CATGORY 2 scveansans

APPLICATTON FOR CATARTNG NMMRPIISS LITTICE

1. <ITZRPRISE:

(1) Name of ﬂ-pplicanv: LR E R LR LR N Y R T TR PR Iy P
(BLocK CAPTALS)

(2) Name of SStabliShMEnt: seeeseescscsssossesssessesnsesssrsascasane
(3) House Hoe/P1ot HOu sesasssessssosccnncarannsaonsenssossnsonsasces
(4) Strae't;/Ro«.‘-d: B
(5) Location! se.escescscacasese (6) City/TOHN! seeescesasesvesccnse
(7) Distance Trom Centre OF ZOWNT sesesscccssccsssesssesssossnssosnosn
(8) Postal AGUTESS? seeessversseccercscenconsssssssssosasesessansscane
(9) Telephon® Hoe sesecssscsssscscs FAX HOou sevssssvecanssnse

{(10) BankOIS: seveseecssvevencsssacrsccassocsoroaancrsnassssansonnsosas

2, CGIAAGZENT AND STAFF

(1) Mgerls Nam in Ml; (A AR IR N RN R IR NS R Y N Y N P Y Y R LRSI
(BLOCK CaPIMALS)

(2) 3302 soss0sssstensnnrns (3) Nationalit37 sassessssacangssas

(4) Qualification (attach photo copies of certificate)

(&) Professionals R e e L TR

(b) other(S)S A AR A RN A N RN R R R R P Y P R R R RS R R Y P

PR R P P P P R R O O NP RV 4 0 0 4 g b e s a BRI PR PRGN O R RO e sPesases

(C) EXperienceS L R

A LR L L R R e o
{4) Professional Associations of which Manager is a menbers

LA LA AL RS SRS R TR EY Y TN ERY Y FU I r P N W R R AP Grapapap A e )
(o) Professional Associat ons of which Snterprise is a membert

A AA AR R A S AR R Rl R R L R P O I T T LI L)

(5) If enterprise is a parinership, give full namcs and addresses
of all parincrs:

l) LA A A A A A Al Rl R A L R L R RN P Y Y Y F YR TN Y YR Y T Y s
11) A RAA AR A AL L R R AR R R RN T N N R P R U G e g
1i1) ...‘.l..‘..-...........'l‘.'...'..-C...“.‘...........-".

lv) ..'I.C..."'ll.'........O.......l......O..I.....‘OO‘C....

147



- 2 -

(8) 1If oenterprisc is o limited iiability company, sive full nazes
and addresses of dirscctors:

i) P L P AP0 bt P Attt AdiurIR s RErRROEIRRSRIRRS
ii) IR R R R R AR N R S R N P R RN R RN )
iii) [ RN RN Y Y R R R Y R RN PR R TN R RN Y )
iv) LR R Y R Y Y R R Y PN Y N R Y R R RS Y )

{(7) If enterorise is ownd by a sole proprietor zive full nane and
address of proprietor:
i) IR R R R Ny Y Y]

11) Attt e il ieTERPIrraAssIIRRANESIRNSITISRERBCTERTRR

(3) Total ¥umbcr of Stuff:
{a) 1rained: .seeeeseees Untrained? scesscsces

-~

3. Public Roomss
{2) Reception or Lobby: seecesescssssasess DiDONSIONAT seeesesesssss
(b) Yo, of ReSLAUTENTSI eeeveerrerecsceses DilONSIONS? seecssesreresss
(c) Total soating C2pacity? eeseececsssscrsses
(d) Mo OF BArS2 seeveveencossencsncnnsens DimensionStieeesascessesss
(e) Total seating copacity: vececvcoseross .
(f) To. of Fublic foilctss

(1) LeBics: ssescrsee {1i) Centlomon: ceseecccceccss
(g) Mo. of Public Bathroomss

(L) Ladicst eeeseeees (i) Contlomen: seeeccesesss

4. RISTATUNT ~ PROVISIGT OF ¥0OD:

{a) State available food service
(Breakfast, Lunch, Suppor, Snzcks)+
(v) Aitached copy of current Memm

Breakfast | Lunch iupper { Snack

H.lmm:m Rate (in £)

Service Cherge (in %)

Hours of Service

+ Delete as necessary,



——
-
—

(8)

AR

(1) Mo, Of BUTS: seeeessscsssss DiMINSIONS? sesessensrasnsssasasasces

(2) Secating cancCity: sesessesssccasscaas

{3) Iypes of Bard (Torracec, Cocktail, lounge ctc.)
Ceeasessssasasssssasatasssarrarrascasstetreotatasanannediidinsans

(4 PLOOTINIT cessenscessrssancssasantane

(5) InteTiorT DCCOT: ssessssrsscssssssstsssssssssroscsncsssssassasase

(8) ‘fentilotion (notural, coiling fan, air-condiiisn)
tesesssnecasissrssesessseerttitiiotaassentansennsssstrenacrnasans

(T) Opcning HOUI'S: secertsvesnnasscccrnsa

LIST SPORTS, %S 00 (IFLsMILIMKE RIS PROVIDED OR AVATL:IIS NAREY

Tache m.:o; E’:ULIC _-J‘I.‘"J‘
..-............I.-...-....‘.'..‘...’...‘.‘...ll.....".‘..‘.........*-‘
D BEEE NP EER Ut sIanet it tansssstastios soancetocsnearvitadaiésacsanuiessnre
...-‘..‘.."......l..l...‘.‘--'..‘.'............’...II‘..-...‘.....‘—"

P T T R R R N N N RN PR R R R E N R L R R Rl il td

LIST Of¥GR PACILITLYS PROVIDED - e.g. SUDIENN POOL, (RNGPCRT Bi7.

P T e T PN R RN PR PR R RN N TR R LR R R LA

T T Ty N P PR R R R EE R AR E R AR L

"7 ESREBY APPLY ¥OR A LICCE TO RUE & CATGRING :I'D.RPRIS: QF UEICH
DETAILS ATS SUT OUT ABOVE. I DECLaRE AT THI DINORATIM IV IO
TELIS APPLI-ATION IS TUS AFD COMRPLUETE LF ALL 252nCT5™.

Ssessevarasssdnasrentt iy I Y R I R R NN E

DATE SIGHATORS (F APPLIZANT

FrAR BN TIRNG SIS RTINS AB RS

D=STC L IION

ALL DTORHATICN GIVEN O TEIS fO® IS TUARDEID 45 COFITIITIALN.

\bq



Forestry Department



e e e ol A el e e

e R R T R e L A T R R TR S A T T W T T

FD/CV/1 )
?R;g1icgtion for Timber Concession)

SHOIC s O

S
X . FORESTR2Y DEPAPTHINT ;
n =
at

APPLICATT™: FOR A TDEER LEASE -

N R I R SR

0 IR AR e
¥

ey
s 2 Z‘
5
; 1
* S
% 3
X H
B ' i
i Informaticsn supplied will de treated as £
3 COMFIDEN,ZL. :
pY z
i : i
i.

NOTE: Pleas. use additicnal sheets to provide )

: information if neccocary oy

:
x
¥ 3
% i3
) B
& -y } . 3
o4 7o be competed ani forwmriad to: o
% : LS 7 ST 3
T AN OF CONCRSSTONS UNIT - 3
% FORSSIT DEPARTMENT, .| ¥
* - P.0. Tol 327,70 20T L 3
o e e .. ACCRA. T 5
?{ W S—— -3 - : ;:-
R e =
i ' 3
'5 . =



L o ks
A — ——

-

(o E S UNaT
JPICATCY TR TRESUISASE ggsrAvwggg'CO'Fi'

o~ PR -z -
g ~

{, T APPLICAT e T

|o---.-0.‘.00..DOOOUIOI.I...IIllllll..........

1.1 M’“ Uf m...---.--..o-.---'coooo.c------oqulboolln-

.-o-c--.llc.ll!...'-!l.!.l.l.l.l'.......'..'ll‘.....ll'....l.l

1.2 ACAreSSieessessesssssssssnnassnovssaraias

.--ooo--cooMu mlctlonil...ll'libc

(i) Inm:..couCQCOOOGIIOOOOIIOCQIUII...I.lc-l.l.llli.nlu.ll.

2.
'EEEE .-o.o---oolnlcouoielo }bo‘l!..l..l....ll..

(ji]: Q.I:Sj.de m:-onoococoo.on-.-o‘-o.o---.......;.-u

.o.lt.!l-.QIOI'lli.'.Tda-}b‘iohil..'COIQOIOOOOOI

. C AT row
. P - -

.blll..Ol.l'....l!'...l..lllll!."-llnlll'l'.lll

'YSRE LR L AL

(I-ii} }m or ?\ﬂg.stm OffiCEh-.-_-,-..f-.....f.‘.---....-.--37-..oo

.o‘lvlo-toll.oilccuuccnulocclooocul- TEXERIEE L L L)

1.3 Sype of msadm'(m or Private Limized Lizkility/

.ll.l‘...‘l..lll...l....l’..lIt.l..'.l"‘*
P : o3

L] tsssnsesuRearinind

Moo'l ..

.Illll.ll't..'...‘!ll..!.l.l!!!IIC.Q.0.00.'.01t.ltl.-.....l.!...'.."."‘i'l.
S ) .

1.4 Pamnmofmmsofcbewmfmposdw'

Nane MUY -
_— T

YYXIEEIE L] L) sespatsssiNEsT

Py
(1) ..I.l."..l."i..l..'...'ll.l..' aansssptansed sssscussssrpRIPee

O.lll.lll.....l.'ll.ICI...I‘.....I‘.

(n) -oo---ocooooo--ou-oo----uc--.o-o ey v YR EL L sesed
L.
s
(_li) ooo.ou-ooo-oo-.oo-a--o-.-.o---na TEEX XL LR LA A Clllc..'o..."t..ol..I."WIW—-
. .
.

1 . .
(i'f, -.cnu...lo.lo.‘...oo-loc..soe..- MNYYEIEEREE N .co.l.cla.‘.!oovliD"“'-"""ﬂ"“ﬂ"'

1.5 Yame(s) and Address(es) of Covpany Parkers:
o Narre of Bardt

Y

(i)

(iii) ...ll..‘..'Il..‘.‘fl.'l......lIIIVODIIlll..ll..

P L L LR R

FEEEXEE L A

OO.(-......C!II'.!IDG.lli!lli.!l..oo.oo.o...ll
= - S . -

--0----.---00.0..‘...‘--

(17) l0.'0.0..0.llII;O‘ll..l-...O..CCGIOl.lltu.-.l o.;--.'o..'i..c.-o..ooi
. ®

2 STARFDRD POGITION

2,1 Give rumber of qualified Forestry Perseerel s-p.oy“* 2= 1o be employsdi

T At Full Slaries
:.‘if_’es‘_igz Ca- Thwxal)

A —————

_ewesmesis -2 .!ll.l-ooo...--oonlill

(1) Professioral - Ghanadmn . _
(1ii) Technical -~ Chemaian ° s : reserestsnansssensrses
(iv) Tecnical ~ Non-Cranaian evereesens s

sisssnmibTR

Pyeserry "I'...l...'..l.

15



~Give mucer of other professionalst (e.g. I-eimgers/S r e achanics/etc. ) employed™ or to be
enxlaved.

Silaries
Tamal)

e————

Az Al

cresemly
A p———

spesarened

P Y Y YT TSI R R LN A A LR AR R Y NI dssvgase

dpmsevass SHEESSERESSRENENRRSIRE

IR PR

P S A X E R T A SRR A R A A LR

asasaedd

sashiionesne LR XX LR

sevenans

Y X I YT XN R RS LA R arsengranE

Total Labour Strengthi....

l...‘l'l.‘l'!"."fl'0t.-..-'l'l....'..'.......‘..'......'

1 EVIENCE OF I.{DSBS Q‘.PABHJ‘IY

TList of Road Gmsmr.tlm and Imntmame Eq\npr:m/".'_:;:..,

 New o Usad
(Give Agze}

[EXXY TR NER DL R shstedFRERERTIVS sasnavsns

YIEET YY) tessssses

i : v -

YIITYIERIL I L AL ]

(RIS ENE L

e Y X R S AN R R R N AL L A L A A . seansssnds

v a e L I LRI KT St Rl |

TYXIFXES IR RS R LR A A assbarsna asss

sessansans

b o o M a3

vy

Pt I

Ao

4

ETEEEFEYNNERS R X

s+ I4d00BSNrRETARS SRS TRRENRIEER
[

sa8ABRBEAbEse BBt IR RRORIRS

sesssesetissvsasasiodidenntisecse

I RIY RS SER RS LA o)

tRABNGAN IR AP AN ETRI PN IERIRR S

AEPELSBEDT LIRS

IETERXER S AN}

sesdBanes

srssasvas

(AR R 2R R 2

TEasnnbey

(XXX L RN

(RN NN

(IR RT3 NN

LR R L R LL]

LY

assasnases

IAEERNERE L AN Y S

T EFR RS 22 2 )

sssDrOIOISIRNRROSIEES

1 :
SEEEINBEILENNINIES

. T XXRXN LN XL}

LstofFeJJJnga:ﬂihlﬂmg_qmpnentrzsﬁortobepmc::ﬁ** .-

Nrhee ol

Yoty or Lbed I"stlmte:l

Gois

101ve &7

Value {

NEEIXTEXR L RN [EXERREZ IR RY ] seproavidses sesesbdandiape . agasssrs
sLlSwodanseinidIe (Y EITIT R Y BN SRR RE X RN} IXXTEXEENL 2] '.OO..'O
1 sensestsivaNNENSBRIRRREENES (A2 X1 RL RN addebyas, o i!ll.tt.

‘ro)ell"".....llfl‘.‘.

I I RN ST R AR SR R A AL o0

IETATLS O CONVERSION CF PROCTESTIC PLATSS, TF ANY

Pasanevene

VrsrrtBBEEY

'a*:‘atlsﬂhemtallﬁdmityofﬁ:emsm.

1sded

# Attach C.Vs. of ;mfessm:al persct:

2% Skt un comanies only.

J e T T T T YT e S X N P R R R R R R AL R A S A i

sesobdesdonnddabad

.........O.‘.'..'.‘..

BEQT AVAILABLE COPT .
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Bonded Warhouse Application Form
GHANA CUSTOMS AND EXCISE

APPLICATION FORLICENCE OF PREMISES TOBE USED AS
A BONDED PRIVATE WAREMOUSE

To THE COLLECTOR-IN-CHARGE

Sir,
I request that a licence may be issued for the use of the following premises as a bonded warehouse:—

Whether a room or an entire building

Where situated

How bounded.. oo

Of what material built.

Dimensions

Number of doors i

Number of windows

How doors fastened

How windows fastened

Method of ventilation

If there is an upper storey, for what purpose used

2. Particulars regarding my application are as follows:—

Name and address of applicant

MName of proposed securities to bond

Type of goods to be warehoused —

Estimated amount of duty chargeable on poods likely to bz warehoused at any one time _

3. Plans of the proposed building and the situation of the same in relation to other buildings are attached.

Yours faithfally,

(Form C & E 66) (Signed)



For Official Use Only.

RECOMMENDATION TO COMPTROLLEROF CUSTOMS AND EXCISE

1 have inspected the premises described overleaf and in accordance with paragraph 3 (b) of Customs
Code Volume 2 Part 5, report as follows:-

Collector-in-Charge

Pate.

APPLICATION

Approved/Approved subject to the following alterations:-

for Comptroller

Date




Annex D: Operational Requirement Forms
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EXCHANGE CONTROL ACT. 1961

FORM E.1

(GHANA)

{(For outward non-merchandise current
transactions only).

Namne and address of Applicant’s Bankers .............

Bl/93 007581

To be completed by person/firm
forganisation receiving service and/or
making payment and suhminted to the
Bank of Ghana through Applicant’s
Bankers.

1/We, the undersigned. apply for permission to transfer the undermentioned sum:—

s . For Official
AMOUNT in fIGUPES vt v vaeecs ATIOURT I WOTAS 1o eevern oo oo Use Only
1. Currency required. tick the appropriate item:
(a) (i) Sterling to an External account (according to U.K. Exchange
Controt Regulations). O
(i) Sterling for U.K. residents and other sterling area countries. a
(b} Non-sterling arca convertible O or other currency
() Ghana Currency by <redit to a bank account in Ghana held in the
name of 2 resident in:
()  The U.K. or other steding arez country (other than Ghana),
i.c. sterling Area Account g
(ii) A non-sterling area country, i.e. Foreign Account 0
(d) By credit to a Bilateral Clearing Account 2t the Bank of Ghana O

2. Name and full address of applicant in Ghana (BLOCK CAPITALS)

- NATIONALITY

3. Name and full address of beneficiary abroad (BLOCK CAPITALS)

NATIONALITY .vereeeeeene

4. N.B. THIS PARAGRAPH SHOULD NEVER BE LEFT BLANK:—

FULL PARTICULARS MUST BE GIVEN IN ALL CASES: REFER OVERLEAF FOR

LIST OF NATURE OF SERVICES PROVIDED.

Nature of service provided. (If there is more than one item, please indicate the amounts

against cach).

1/We declare that the above statements ace true, that the payment wilt be made solely
for the purpose stated and I/We acknowledge that any permission given on this form will,
unless otherwise stated, lapse if not utilised within one month from the date of approval.

Dttt s 19 SIgNETUTE(S) o st e e rrie
Stamp of Bank verifying Stamp of Exchange Control Stamp of Authorised
applicant’s  signature  and or  Authorised  Dealer Dealer

vouching for the accuracy of approving  application, Dealing date .
the statements. Signature and date. g At e

Form B.1
(Externalizing Funds)

e
A



NOTES ON COMPLETION FORMS AND SUBMISSION EVIDENCE

Evidence — Application should normally be supported by documentary evidence, the nature of which will vary
according to the type of payment due. if the documents are not to remain permancntly awached 1o the Form
they should be déscribed briefly in the space overeaf under paragraph 4. or in the space below. Where copics only
are submitted they must be cerified by the applicant’s banker. All supporting documents should be stzmped by
the applicant’s banker.

If different currencies are required 2 separate Form must be completed for each currency.

LIST OF REMITTANCES PERMISSIBLE ON THIS FORM

A (DBusiness profits

B (ii) Dividends cn equity investments in Ghana

~
L

D

z

o}

Rovalties

Head Office expenses and miscellancous overheads ousside Ghana

Fiim Rentals
Interest on — (i) Loans from azbroad
— (ii) Bonds, etc.
Ereight eamnings of — {a) Foreign Shipping Companies

— (b) Forcign Airdine Companies
¥unds for expenditure abrozd of domestic Shipping and Airline Companies

Passenger eamnings of foreign Shipping and Airline Companics

Surplus funds of Oil Companies

Ensurance premiums/claims/eamnings — {i) Marne
— (i) Fire, Accident, =tc.
— (iii) Life

Commissions earned on foreign trade

Personal remitxances of non-nationals other than diplomatic personnel
Remittances of nationals for maintenance of family and dependanrs abroad
Gifts

Subscriiation and tuition fees

Diplumatic personnel remittance

Government transfers 1o Ghana diplomatic missions abroad

Progress payment to foreign contractors (Please give derails of contract)

Others n.e.s. (Please specify)

3
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Form FI.1
(Notice of Occupation of Factory)

DEPARTMENT OF FACTORY INSPECTORATE

Factories, Offices and Shops Act, 1970

Notice of Occupation of Factory

{ UNDER SECTIONS 2 AND 3)

PARTICULARS TO BE SUBMINTED
BY QCCUPIER OR INIENDING QCC: PIER OF FACTORY.
FOR PURPOSE OF REGISTRATION AND
RENEWAL OF CERTIFICATE OF REGISTRATION

( All Applications 1o be submitted 1o nearest Regional Distrizt offices of the Department
of Factory Inspectorate. All certificates of registration, issued under section 2 and 3 expire

on 3lst December, of each yeur of rerewul. )

o
A\



tParticaiirs o be subnitied by the occupier oF intendmz oweupiet ¢l o Factory)

1. NAME OF OCCUPTER OR INTENDING OCCUPIER OF THE FACTORY

(=)

. POSEAL ADDRISS OF THE FACTORY

Tel. No.

1 LOCATION OF THE FACTORY . e
{State exaci location. d:sirict und region)

4o 4a) STRUCTURFETYPE OF FACTORY BUILDING

e . . . Rool macde ol
iSidie whethier hined or seakest and the nnitenalf<® used)

by Neabo of doors on which factory operations are intensbed 10 be carried out

A NATURL ¢ 1 WORK OR MANUFACTURING PROCESS CARRIED ON OR INTENDFD TO
BE CARIZEL ON N THE FACTORY

¢ FULL 1w RIPTION OF MECHANICAL POWDR USED OR INTENDED TO BE USED 1IN
THE " .C1ORY

7.t NUMEER OF PERSONS FMPLOYED OR INTENDED 10O Bl § MPLOYED 1IN THE
FACTORY

Male . ) L o Female

(b Whe» persons are employed or intended 1o be employed in shilts, the maximue number emploed
or n onded to be emploved at iy on time:

Mals L e . Female

§. () PARTICULARS OF STEAM BOILER!S) IN USE OR INTENDED TO BE U'SED IN THI
FAOTORY  €0F APPLICABRLE):- -

{Wher snare than one steam boiler i3 used in the same faciory, panicalass of each boiler must be given
" ope, deseriprion and distinetise number

t8) Year and place of manulaciore . . L e e . -

i) Date of iast therouph examination

{n ) Maximuny permissible working pressure .

thy PARTICULARS OF UNFIRED PRESSURE VESSEL(S) IN USE OR INTENDED TO BF
USER IN THE FACTORY (1% APPLICABLE): -

Particnlars of each unlired pressure vessel must be given where more than one is used in the same factoryy.
1) Type. description ane distinetive nuntber -
11} Year and place of numutacture

i} Date of kast thorough examination

fivy Maumum permissible working pressure |



10.

b PARTICULARS OF HUESTS, RIS, CRANES ANIY OTHER LIE FING MAUHINES P
USE OR INTENDED TO 8F USED !N THE FACTORY T APPLICABLE:.-

G Type o muachine and idenrilivanon nuntber ot description

{u) Date of instdliion
(i) Date of kst tharoush examination

(v Masimuwm sitfe working loud

- CHEMICALS:  NAME TYPES OF CHEMICALS USED 1N MANUFACTURING PROCESS—

CHEMICAL NAML TRADE NAME
i

{u}

(i)

ini

{Use Blank sheet if necessary }

(b Any known Tovicity elfecr ?

{w1 Any Enviconmental lmpact of chemicals ™

FIRE PRECAUTIONS

(a} Means of escape in case of e providad (e.g. number and 1vpe of doors. stairs elc.)

(b} Fire-lighting equipment provided te.e.) extinguishers, ete.)

{state tvpe and number}

{ct Type ol fire alarm provided

. WELFARE FACILITIES

iy Number of sapitary copvemences provided: Male ... ................Female

{ii} State whether urinal accommodation has beon provided in astdition ta the SAMTATY CONVETHENCEe s,

i) Facilities provided for emplovees’ clathing not worn during workine howrs

(v} Type and number of washing facitities provided in the factory Jor cach sex (e, wash basins,

showers. eie.)

(vt Has a niessroom or canteen been prosided for the use of persons emploved in the fatery?



12, FIRST AlD

(i) Type ot first-aid facilities provided 1a the factory {c.@. ciinic, ambulance ronm, first d boves <3

i) Minimum contents ot first aid box e e i

\iii) Name and address of nearest Medical Officer Hospital: Chinic in the area

11, Date of oecupation vr miended vectipation ol the facrory

14. Parnculars of all Directors Partners

('Nar-n‘éuﬁﬁd"a&drcss ot each director'iaanné} 10 be stated)

Date of Application

Signaniré of Applicanr

FULL NAMES OF APPLICANT (BLOCK CAPITALS)

Form Fi. 1

\52



Social Security and National Insurance Trust
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Form SS/2

s (Employer's Registration)
3 FORMSS2 | REG. NO.
.:“ .
. %”QU‘I'
7 L . . SOCIAL SECURITY FUND, GHANA, .-
:RD CODE’ EMPLOYER'S REG. CARD
so | T ' A _ : HEAD OFFICE
ME OF-EMPLOYER_, i K o
‘LE OFHPERSON TO BE CONTACTED ABOUT socm. SECURmr
STAL ADDRESS 01= EMPLOYER o T
e _ N FOR OFFICE USE ONLY
X - ; . - .| CLASSIFICATION
LEPHONE NUMBER -

IY SPECIAL DIREC’I’ION TO PREMISESIACI‘UAL I..OCATION INSPECTION CODE

COVERABLE DATE

— PRINT OPTION
Al ..5:_ " Shggff‘ SECUR“'Y 9’35‘,%5,,_‘, SORT OPTION
ME AND f;fRESS,OF HEAD omc& TOCATION

HEAD OFFICE NO.

- ';n

NO. OF WORKERS

LEPNONE NUMBER —

PROV. CONT. LEVEL

lPLOYER’S ECONOM!C ACTIVITY (DESCRIPTION) - -
T ECONOMIC ACTIVITY

‘MBER OF WORKERS ( N _ E )
I‘IMATED ANNUAL PAY ( ) N -
TE COVERABLE BY THE SOCIAL SECURITY DECREE . oo o

IEREBY CERTIFY THAT
THE INFORMATION GIVEN ABOYE ARE ACCURATE AND TRUE

1 HAVE COMPLETED AND SUBMITTED WORKERS® REGIST RATION CARDS IN RESPECT OF
MY EMPLOYEES

AlL

1 UNDERSTAND THE PROYISIONS OF THE DECREE AND REGULATIONS RELATING TO THE PAYMEm

OF CONTRIBUTIONS PROMPTLY AND IN FULL AND WILL CONTRIBUTE ACCORDINGLY.

TE... — 9.

Signature of Employer or
Iiis Authorised Agent



NATIONAL IDENTIFICATION NO,

CARD CODB

20.

SOCIAL SECURITY FUND

MEMBER REGISTRATION CARD

SOCIAL SECURITY NUMBER

NO 46577664

Form SS5/1

(Registration of New Employees)

PLEASE COMPLETE IN BLOCK LETTERS: A NEW WORKER WHO I3 ALREADY .A MEMBER MUST GIVE HI3 SOCIAL SECURITY
NUMBER. TO HIS EMPLOYLCR. HE MUST NOT - BE REGISTERED AGAIN,

EMPEOYER REGISTRATION NUMBER

WORKER'S SERIAL NUMBER

NORMAL ‘MONTILY PAY -

WoRrKeR's | - {
Naue. . i
Surname First Name { Initials of Other Names -
Previous |- '
Name z s -
Surnanie . First Name Initials of Other Names
PERMANENT ADDRESS
SEX MARITAL STATUS "NATIONALITY DATE OF BIRTH
M SINGLE s} GJN r—— -
MARRIED {m)
F WIDOWED (w)
TRIBE HOME TOWN AND REGION -RELIGION
Naue oF*
Famaex _ s . .
Surneme - First Name Initials of Qtbér Names
Naue or
MoTuer - - -~ 2
: Surname . First Name Initials of Other Names

DECLARATION: 1 CERTIFY THAT 1| HAVE NEVER BEEN REGISTERED . AS A MEMHER OF THE FUND-AND THE
FACTS STATED ARE TRUE AND ACCURATE.
PLEASE NOTE THAT YOU ARE LIABLETO PROSECUTION IN EVENT.
MATION UNDER NRCD 127 SECTION. 31, (b) AND (o)

WT.OF ANY. WRONG INFOR-

DATE JOINFD SCHEME _ SIGNATURE OF WORKER
ieht Th ; If Right Thumb is Missing{ ). ; If Lef Thumb is Missin
.nghl umb Pnnt ld_cmify the Fingerprint below Thumb met' Identify the Fingerprint Bcghw
1XFT i RIGHT | '
* INDEX INDEX
3
I i 4
] s
REPUBLIC OF GHANA - ! REPUBLIC .OF GHANA )
‘SOCIAL SECURITY-FUND ! SOCIAL SECURITY FUND i
CERTIFICATE OF MEMBERSHIP - 4 | CERTIFICATE OF MEMPIRSHIP .
. \ 47 | ]
N2 4657766/ i | N2 46577664 T
s - DUPLICATE | . - ORIGDNAL
.NAME —— } NAME : — N .
: RIGHT THUMB ) N RIGHT THUMB
. SIGNATURE PRINT ) sioNATURE PRINT
IMPORTANT: Keep this card safely 1 IMPORTANT: Keep this card safely

and show it to new Employer. If you
. do not do so your contribution will not

be eredited to your account This card

will be required when you make a claim
Jor a benefit under the DECREE, :

PLEASE TURN OVER

) and show it to new Emplayer. If you
+ do not do so your contribution will not .
\ be credited to your account This card
1 will be required when you make a claim
1 Jor a benefit snder the DECREE,

1 PLEASE TURN OVER




BENEFICIARY NOMINATION

1 Hereby nominate the persons pamed below to rec¥ive the amotttit standing to my eradit in the fand is the
T 40 event of myy dealh, and direct that the saud wmount shall be dsibuted.amony the said parsons in the Perceotages
) Permanent Address Relationship Homsownand § ~ Agof Pacentige
Mot of Nominee of Nominee to the Membee Regicn W agnof
: H * benefit
S ! b
o b
p
b .
¥ !
Right Thutrh. Pri
.
f s Signature
Date of Completion - igna
EMPLOYERS CERTIFICATE: I CERTIFY THAT —
(a) Completion of this form was properiy m?u-mud N .
(b) The thymbprints and Signatures on thip fortn and the mexnbership certificaies -
are those of the worker pamed above.

O RS o i Faviry coots o 31 04 res i

NOTE THE PENALTY UNDER SECTION 31 Oa macop 127,
L~y Bumatars of Eopioper of F8
Aunthoriesd Agest
Pp— — ’

S5 ENSURE FREEDOM FROM WAKT INOLD " 70 ENSURE FREEDOM FROM WANEIN OLD

WGSE AND FOR FAMILY . AGEAND FOR FAMILY

b Conlinue working till retirement. Membership of the Fund 1. Continue working till Tetirement. Membership oF I8 Fuod
continues under new empioyer alio. continues under new employer ako..., . -

& Nominate ore or mox Family members to recelve 2. Nominate ope or more Family members to recaive. Bepefus,
benefits” should vou unfortunately die before retiroment; should you unfortunarcly die before retirerment; save taem
save them expense, troubke and dasiitution. expense, trouble and destibion.

8 Ketp Annual Siatements of your account carefully as 3.  Keep Annual Statements of your account carefully as record
record of your rzpidly mounting accumulations of your rapidly mounting accumulstions .

4  Refer inquires to the SSNIT distnet office in your area. 4. Refer inquires 1o the SSNIT district office it your sres, or
of to the Chief Aumunipuraior, SS.N.IT. P.O. Box to the Chicf Administmtor, SS.NIT. P.O. Box M. 1439
M. 149 ACCRA . ACCRA -

f;CET}E FUTURE WITH CONFIDENCT FACE THE FUTURE WITH CONFIDENCE
Frinme by Coatupl Prapug Warts, Lad. Tol. 30087 Acwe *

Jrcidied by Denmad Prioting Werts, Laf, Tl 3T Aewe.
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Form Al
(Imports)

ORIGIN 1
EXCHANGE  CONTROL  ACT.  i9nl

Form Al ";3681

(GHANMN A1/92 XNo.
{f-or Merchandise Imporr Only) TO B COMPLETED BY THE INPORTTR N

GHANA WHO IS RESPONSIBLE FOR
MAKING PAYMENT

To tName and address of Bank to
winch application 15 addressed ) oo

[{We the undersigned apply For permission to trunstes the undemientioned sum-

1. Name of currency required Amount in fipuzres FFor Otficial

LUse Onlv

Amount in words

(It application is to credit
Ghana pounds tg a
non-resident  account  state
whether o Sterling Area or
Foreign Account).

2. Name and tull address of Applicant in Ghana (BLOCK CAPITALS)

3. Name and full address of beneticiary abroad (BLOCK CAPITALS)

4.  Description of goods to be entered in space provided at back.

5. Details:of Import Licence including expiry date

6. Country of origin of goods to be imported

Country from which goods are to be imported

8. DatefApproximate date ot arrival of goods in (Ghana

1/We declare that the above statements are true, that the payment will be made solely for the purpose
stated and

1{We acknowledge that any permission given on this Form will, uniess otherwise stated. lapse if not utilised
within one month from the date of approval.

Date e e e e SIGRALUFPEIS] ..o ctrnsseseeeamesnenaseneanes
Stamp of bank verifying the Stamp of bank authorising Stamp of Authornised Dealer
applicant’s signature and application. and date.

vouching for the accuracy
of the statements.




Description of goods

tmport List and ltem Number Description and Ouantity — _value CLE. ¢ For Qtitciud
. : C P i UseOnly

......................................................................................................

E U .

TOTAL

The information required in this section relates to the fatest Import and Export List compiled by the
Central Bureau of Statistics.

INSTRUCTION TO IMPORTERS

1. Applications should normally be accompanied by the relative invoice and bill of lading or other
evidence that the goods have been despatched or are held ready for despatch. {Where full or part payment is
required before the latter evidence is available the applicant must produce an invoice. evidence of purchase
and of the date of expected arrival of the goods). Specific Import Licence must in all cases  be produced:
if no specific Import Licence is required this must be stated, e.g. Open General Licence.

2. The duplicate of the Form must also be completed and. in cases where pavment to 2 country outside
the Sterling Area is made through a bank in the United Kingdom,andadditional copy for use of the United
Kingdom Exchange Control. {Your own bank will telt you whether or not this copy need be completed).

3. The original of this Application Form and the copy, if necessary, for use of the United Kingdom
Exchange Control will be retained by your own bank. The duplicate, however, must be retained by vou
after-the application has been approved, until the following are available. : -

(a) a copy of the refative Customs Entry Form endorsed “For Exchange Control purposes only™ or, in
the case of imports through the post for which the Customs do not require Entry, the Parcels Past
delivery slip similarly endorsed and

(b) the settlement, invoice or. if the goods were imported on consignment. a copy of the account sales
when it must be attached to them and sent immediately to the Fxchange Control, Bank of Ghana
Thése documents are not returmnable.

4. If you are in any doubt you should consult your bank.

Printed by B of G Press, Accra



DUPLICATE

EXCHANGE CONTROL  ACT. j9n] vd G 81
Form Al )
(GHANAY A1/92 No.
{ For Merchandise Impore Onfv) TO BE COMPLETED BY THE IMPORTER IN

GHANA WHO IS RESPONSIBLE FOR
MAKING PAYMENT

To (Name and address o Bank to
which application is addressed)

1/We the undersigned apply for permission o transfes the wndermentioned s1m:

For Orticial
Use Oulv

[.  Name of currency required Amount in figunes

(if application is to credit
Ghana pounds ¢ a
non-resident account stafe
whether a Sterling  Area or
Foreign Accounn,

2. Name and full address of Applicant in Ghana (BLOCK CAPITALS)

3. Name and fuil address of beneficiary abroad (BLOCK C APITALS)

4. Description of goods to be entered in space provided at back,

5. Details of Import Licence including expiry date ..o
6. Country of origin of £00US 10 bE IMPOTEA v
7. Country from which £00ds are 10 be IMPOTted .ovvoovorereo

8. Date/Approximate date of arrival of woods in Ghana

1/We declare that the above Statements are true. that the payment will be made solely for the purpose
stated and

i/We acknowledge that any permission given on this Form will. unless otherwise stated. lapse i not utilised
within one month from the date of approval.,

DELE wevvoeeeeet e SIGNAIUre(s) ...
Stamp of bank veritying the Stamp of bank authorising Stamp of Authorised Dealer
applicant’s signature and application, and date.

vouching for the aceuracy
of the statements.




Description of comds

e ———————— e -

Vidue COLE, D For O8Tcial

Fmport Tt and les Numiber : Description wi Ouantin kLI, .
) C P U Only

e e
H H H
. M
.
H
H

=
pov]
=
P
[l

The information required in this section relates 1o the latest import and Export List compiled by the
Central Bureau of Statistics. -

INSTRUCTION TO IMPORTERS

1. Applications should normally be accompanied by the relative invoice and bill of lading or other
evidence that the goods have been despatched or are held ready for despatch. (Where full or part payment is
required before the latter evidence is available the applicant must produce an invoice. evidence of purchase
and of the date of expected arrival of the goods). Specific Import Licence must in all cases  be produced;
if no specific Import Licence is required this must be stated. e.g. Open General Licence.

2. The duplicate of the Form must also be completed and. in cases where payment to a country outside
the Sterling Area is made through a bank in the United Kingdom,andadditional copy for use of the United
Kingdom Exchange Control. ( Your own bank will teil you whether or not this copy need be completed).

3. The original of this Application Form and the copy, if necessary. for use of the United Kingdom
Exchange Control will be retained by your own bank. The duplicate, however, must be retained by vou
afterthe applicztion has been approved, until the following are available.

(a) a copy of the relative Customs Entry Form endorsed “For Exchange Control ourposes only™ or. in
the case of imports through the post for which the Customs do not require Entry, the Parcels Post
delivery slip similarly endorsed and

(b} the settlement, invoice or, if the goods were imported on consignment. a copy of the account sales
when it must be attached to them and sent immediately to the Fxchange Control, Bank of Ghana.
These documents are not returnable,

4. If you are in any doubt vou should consult your bank.

Printed by H of G Press, Accra
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GHANA EXCHANGE CONTROL FORM A2 FOR EXPORTS
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A2 FORM OMPLETING NSTRUCTIONS

TOA BANKS® OFFICIAL USE ONLY:

frratd noRZIN 00 ho oMM ZpoONMNE Jhireakid AHTEY gl e AOtrBwe™g BVTAY  Qen barcer

HAME OF ANTPHOVING AN AMHBCYIATED NAM $ALE Df APPROVEN TANK SDNREVIATED 3%

BANK OF GHAHA e LB ACHANT BANK GHANA LD 3G

FAANCLAYS BANK OF GHAZIA 1T G BANONAL HVESTMENT RALK I8

CANGARDCHARLHE D 1AM GHANALID it SOCIWL 55CURITY RANK LED 53

GIANA COMMERCIAL BAIK e 1223 OF CRFLT 8 COAWERGE GHAKA L1D e
HAIONAL SAVIGS & CHEDIT BANK L8

CRANCIECOUC -

Pronst wicate the (004 nurom o 1 Joormang Drarcn 3% Goven Dy BN of Ghata (Ivaugn ¥ 14 (0o OF T ALEOORCD LORNN)

(FOR EXPORIEAS USE OHLY)
ixcaze ensue ﬂlﬂmﬂmmsalsmwszmbﬂnm

TERMS OF PAYMENT CODES & THEIR MEANINGS CURRENCY CODES 3 THEIR MEANINGS

PREPAYMENT:-
21 = CASHForemgn Currency} At ASTRALIAN DOLLAR (A
07 = CHEQUE (F orean GurrencrnFACHD 02 = CAMAIRAN DOLLAR ICANT
23 = FAAVFLLERS CHF QUE (TCHOY 03 » MEW ZEALAND OCLEAR 2D
e s WAL TRANSFER (Mi} 24 = BELGHNF ANG COMME RCAL 7 Ky
25 = FELEGRAPHIC TRANSFERITI} M o+ POUNO STERUING IO
16 = (S DOLLAR IUS3Y
£py » LETTENS OF CI% THE (Gove £4C Mn 0 Aorsaont ar v AUSTHAIAH SHELRG (ASCH
0: = LECTE RSOF UNDERIANSG 08 = HAIWANLINE N1}
A = %) DAYS CHEDH 09 = DANISHXRONE R fOKR)
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13 = SEATERAL ACCCRRNT 14 = DUTCH FLOMKN DFL
14 - EXTERNAL ACCOUNT 15 » HORWEGIAN XAONER
15 = SAMPLES A 16 = HURL M
16 = PEPAING (N8 17 = SWEDRSH KROHER {SX iy
17 » PERSCHAL LFFECTS § OTHERG (k) 18 = SWISS FRANC (Swfn)

CORBODITY COOE 19 CEA FPANCICFAFRY

Pmmhmmawnummmmbrmmu&um

POATS OF LOADING: REGION

Q1 = KOTCKA INT, ARPORE XY GREATER ACCRA
02 = TEMAHARBOUR. GREATER ACCRA
03 = TAKORAD! HARBCUR WESTERN

FRONTIEA STATIONS:-

vif SILRM AEGION ORONG-AFWFO REG ION UPPER EAST REGION

+1 = DADCESO 1 o GONCRACM £1 = RAWKU MESSGA

12 = 1HuDd &7 = KOFIAADL KROM 62 = WMOGOMNa

W = IO WHARF 4] = KWAMESE KIOM Y - PAGA

14 = OSENKWASD KEOM a4 = NKRANKWAHTA &4 = PLLRARKCRA

15 + YARASE ’ 5 " SAWPA &5 - ZEQLA

VOLEA REGION BIORTHE AN REGION UPPEA WEST REGION
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Ministry of Trade and Industry



THIS FORM MUST GOVERNMENT OF GHANA
BE TYPE WRITTEN

3. REGISTERED OFFICE OF BUSINESS:

4. SOURCE OF FUNDING:

5. SOCIAL SECURITY FILE NO:

6. INCOME TAX FILE NO: ...

7. EXACT DESCRIPTION OF

GOODS AS [N THE IMPORT QTY. HARMONISED
AND EXPORT LIST SYSTEM CODE

e 3l
e AT ALY & e T a4
k r 2 g “atom

o COUNTRYIOR I
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8. PORT OF ENTRY:

o

e e i T e ek Stk a ]
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e

9. NAME AND ADDRESS OF SUPPLIER:

- =t T g
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ot 111 4 TS T A AU A L T W T |
S TR L e S S P |
it i

3T LA T

K |
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10. GENERAL CONDITIONS:
{A) The IDF is not transferable.

(B) The IDF does not exempt the importer from compliance with the reqmrem‘é‘nfso{?anaaﬁet

frvigrribet-tiam s

to the importation of animals, pharmaceutical products/drugs, arms-and:apmre

machines/equipment, chemicals, explosives, horticultural products and food >
{C) Unauthorized alterations will invalidate this IDF. Pl o

(D) Goods which have an FOB value of US$5,000 and above are subject to SG¥:fnspection

(E)} The IDF is valid for all countries except South Africa. ST

P L A

{F) Any Importer who Contravenes any of the terms of this Declaration may.bs fiable fo.a peasliy.

e iwmaamhe

11. I hereby declare that the information provided above is true and that the |mm;aunu"dlail b done i
with existing laws and regulations of Ghana. CTERTL e

SIGNATURE.
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GHANA

Certificate of Origin
{Exporis)

N¢ 90635

COMBINED CERTIFICATE OF VALUE AND OF ORIGIN AND INVOICE C.1
OF GOODS FOR EXPORTATION FROM GHANA

| Herewnsen Manaper, Coef Clevkoe 1, (1) ..o

iz e ¢35t may he. The pevson
MaRAE U declarauon showkd e 3

Prnapl. Cheel Clerk. Secremany or of {2) e AL E A heesamrrarre s netr i okrts

retponnable erpioyee.

*-Fereumaen e ol fenorcon Manufacturer/Supplier of goods specified in this invoice amounting 10.. .
hereby declare that I (4) have authority to make and sign this cenu:catc on beha.lf o:’ l.bc said

pay.

3} Hemwsmme ol ayor sy Manufacturer/Supplier and that | have the means of knowing and do hereby cenify the following:-

4 These words shookd e oauicd when (l)
the manatactareT or sappher Bamaeif
signsbe cemficae.

That this invoice is in 2Hl respects correct and contains a true and full statement of the price actually paid
o1 to be paid for the said goods and the actual quantity thereof,

[#14) ‘That no different invoice of the goods. mentioned in the said invoice has been or will be furnisked to
anyone; and that no arrangements or understanding affecting the purchase and price of the said goods has

5. Here \nsert parucaiirs of iny special
amangemrnt.

this invoice as foflows:-

been or will be made or entered into between imponer and purchaser, or by anyone on behalf of either of
them by way of discount, rebate. compensalion or in any manner whatsoever other than as fully shown in

() et er e e e e oo e e e e e ettt ee et eeeee s
Dated at.....ocoovreveenrennn, LS e ececeee s eaenneens day of 19
SIENAIIE O WINESS. ... eeee e ee oo Signature
Enumerate the following charges if they are not shown in the Amount in currency of State if included in Selling
invoice EXporting country Price to purchaser

1. Value of Packages and packing. inland freight and all charges
vonnected with ransport to place of shipment {only) required
for ex work or f.o.r. invoice) .

2. Royahics on the goods ...

3. Ocean Freight ..

4. Ocean and War Risks Insirance ..

3. Buying Commission of ............cooceoreeecmnnn. per cent.................

6. All other comynissions and cost not elsewhere included

State full particulars of royalues helow:-

2°



*Sie bese

Placeand Date

seneral ctam of *[nvoice of
pook Consigned by........ S AR,
to - O
TV ] IR (111] 1l B VRO BA.No.
Order No. Country from which consigned
Country of | Marks & SELLING PRICE
Origin Numbers Quantity and Description of Goods X TO PURCHASER
of package
AMOUNT
@ ¢
GNCCN292

2t



GHANA Ne 006005

COMBINED CERTIFICATE CF VALUE AND OF ORIGIN AND INVOICE C.1
OF GOODS FOR EXPORTATION FROM GHANA

. Heteansen Mamager, Chief Qe |, {1}
as e cae may be. Toe peroa

walong e decharation thould be 2
frnagan, Oiel Otk Seemury o OF (2}
responable empiayes-

12

Heeimsenimme of e i ot e Nfanufacturer/Supplier of goods specified in this invoice amounting 10..........
paor hereby declare that [ (4) have authority (0 make and sign this certificate on behalf of the said
-Hewimsn mmeof ayaeemary  Manufacturer/Supplier and that [ have the means of knowing and do hereby cerufy the following:-

-

1 Thesewodsibositbcommncdwien k1) That this invoice is in all respects correct and contains a true and full statement af the price actually paid
U mazafactares of srppbes bansell or 10 be paid for the said goods and the actal quantity thereof.
1t the cerficaie.

(2} That no different invoice of the goods. mentdoned in the said invoice has been or will be fumnished 10

. anyone; and that no amangements or understanding affecting the purchase and price of the said goods has

5. Howr s puticulate of 10y specasl been or will be made or entered into between imporier and purchaser. or by anyore oa hehalf of either of

them by way of discount, rebate. compensation or in any manner whatsoever other than as fufly shown in
this invoice as follows:-

5 EAhLRANRLARE o1 b AL R R AR ALE B4 e e £ e LA RS AR S
Dated Ab..c.cceremresesnssesennasse e this ......... day of 19
SIZnANIEOfWITIESS. . ..cereeercr e cereecrrrce et ene s et senmo e Signature .
Enumerate the fofowing charges if they are not shown in the Amount in currency of Staie if included in Selling
mvoice exporting country Price to purchaser

f. Value of Packages and packing, inland freight and all charges
connecled with transpost 1o place of stu;mem {only) required
for ex work or f.o.r. invoice) -

2. Royalties on the goods ...

3. Ocean Freight ...

4. Ocean and War Risks Insurance ...

5. Buying Commission of percent.................

6. All other commissions and cost not elsewhere included

State full pamculars of royaliies below:-



Place and Date.

“Saw e
peeeral et of *Invoice of..... -
e Consigned by.............. of....

(8 PP, of.

OB SHIPPEAPET .. it s s B/LNo...

OrderNo. ....... Couniry trom which consigned......
Countryof | Marks & SELLING PRICE
Origin Numbers Choantity and Description of Goods TO PURCHASER

of package

AMOUNT
@ ¢

GNCCN292



§- Here maent Marger, Chef Clerk. or
as e c3s¢ iy be. The person
rakng Y drclarsbon ahoald be 3
Princigol. Chict Clerk. Secrctary o
responmble drplayes.

3. Here ingert name of the firm of come
pagy-

3. Hereinsert mame of iy of cOUNTY

GHANA N¢ 00635

COMBINED CERTIFICATE OF VALUE AND OF ORIGIN AND INVOICE C.1

OF GOODS FOR EXPORTATION FROM GHANA

Manufacturer/Supplier of goods specified in this invoice amounting to.......
hereby declare that 1 (4) have authority to make and sign this centificate on behaif of the said
Manufactarer/Supplier and that [ have the means of knowing and do hereby ceruty the following:-

4. These wormmbuidbeomticawten (1) That this invoice is in all r.apects correct and conlains a true and full statement of the price actually paid
{he mamfactuses of suppher bamaell OF 10 be paid for the said goods and the actual quantity thereof.
sgns 1be conificae.
) That no different invoice of the goods. mentioned in the said invoice has been ar wifl be furnished
anyone: and that no arrangements or understanding affecting the purchase and price of the said goods has
3. Hereiaast pamcstars of 20 special been or will be made or entered into between imporier and purchaser. or by anyone oa behalf of either of
g them by way of discount. rebate, compensation or in any manner whatsoever other than as fully shown in
this invoice as follows:-
Dated ab...cocrvreereaererer e this ... day of 19
Signatureof witness Signature
Enumerate the following charges if they are not shown in the Amount in currency of State if included ta Selling
invoice exXporting country Price 10 purchaser

I. Value of Packages and packing, inland freight and all charges '
connected with transport to place of sh:pment (only) reqm.red

for ex work or f.o.r. invoice)}

2. Royalties on the goods ...

3. Occan Freight ...

4, Ocean and War Risks Insurance ...
5. Buying Commission of ..

6. Al other commissions and ¢ost not elsewhere included

State full particulars of royalties below:-



S beve
seomral ctus of BIIIVOICE OF...r.iueiescarasarserssesonssesasssestesesss st anbasas st s1mesmasssesees s o ss e oesnsamessa s beranesrmesheheses AR Eeem e 128 e SRS SR s S F s S TR
gook Consigned by........ of......
to. —_— . of.
tobe shipped per. B.LNo.
O1der NO. oo s Country from which CORSIZNEU.......ovormomoreceeerscrsssrere e sansene e
Countryof | Marks & SELLING PRICE
Origin Numbers Quantity and Description of Goods TO PURCHASER
of package
AMOUNT
@ ¢
: i
» |
GNCC/T292

28



