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Preface 
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Administrative Mode is the mode that is available to the administrators. This mode can 
be password protected as was explained in the "Installation & Setup Manual" in Chapter 
2. When you access this mode, all the buttons available in Teacher Mode which was 
explained in the "User's Guide" is also available with some other buttons. Some of the 
buttons available in "Administrative Mode" was also explained in the "Installation & 
Setup Manual". These buttons are only available in Administrative Mode base on the fact 
that the information been stored on the school, teachers and students requires some form 
of confidentiality. 

1. To access "Administrative Mode" click on the "Administrative Mode" button 
shown in figure A below 



2. The form (figure B) will appear type the password created as explained in the 
"Installation & Setup Manual" in Chapter 3, then press "Enter" on the keyboard. 
Figure C will appear 
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3. If no password was created then you will go straight into "Administrative Mode" 
as shown in (figure C) below. 

Figure C 



4. As explained earlier in the "Administrative Mode" you will be able to access all 
the buttons explained in the "Installation & Setup Manual" and "User's Guide" 
and three other buttons which will be explained in detail in the chapters below. 



The principal's page is one of the reporting aspects of this software. It reports at the 
teacher level, the grade level and the school level. This form shows the level each class 
is at, where improvements are needed and in some cases and facts to help bring certain 
points across to both parents and teachers by the principal. 

CONTENTS 

Principal's Page 
Class Final Grades 
Historical Average Class Grades 
Class Attendance Data 
Teacher Class Attendance History 
Grade 1 Readiness 



The form below (figure 1.1) shows the different buttons that produces varied repons. 
These reports are categorized by teacher and by class. 

Figure 1.1 

1. Select the school year, term and grade by clicking the down arrow to the right of 
the of the list boxes labeled likewise Sshoolvmmr T-- 
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2. After selecting those information above the form will list all the teachers for the 
selected grade. -. -. 

3. Beside each teachers name you will also see the days for which attendance have 
been recorded which is colour coded. Colour coding is based on the percentage 
of days from the beginning of the term attendance could have been recorded on. 
Blue=90% or better, Green=80% - 89.99%, Yellow=70% - 79.9955, Red=Less 
than 70%. 

@ 



4. Besides the "Days Attendance Recorded" label you will see the "Average Class 
Size" which is also colour coded. This is the number of currently registered 
students in each class. Blue=20 or less, Green=21-30, Yellow=31-40, R e d 4 1  or 
more. 

5. Besides the "Average Class Size" label is the "Attendance % label, which shows 
attendance for both males and females; which is also colour coded. . This also 
takes into account student withdrawals and entries. Blue=90% or better, 
Green=80% - 89.99%, Yellow=70% - 79.99%, Red=Less than 70%. 

6. Across to the right of all these information by the click of the following button: 
Class Find Grades, Historical Average Class Grade, Class Attendance Data and 
Teacher Attendance History shown below you will access information on the 
class that is listed above the buttons. 

S o w n .  Mrs. Hv-in* ---I 

Figure 1.2 

Class Final Grades 
7. By clicking the "Class Final Grades" button shown in figure 1.2 the chart in 

figure 1.3 will appear which shows the distribution of the final average grade by 
sex for the term 
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Historical Average Class Grades 
8. By the clicking the "Historical Average Class Grades" button the form below 

figure 1.4 shows the average grades for all the classes that this teacher has taught 
at the school. 

9. By clicking the "Exit Form" button you will be able to close this repon shown in 
figure 1.3 

10. By clicking the button with the printer icon beside the "Exit Form" bunon you 
will be able to print this reports shown in figure 1.3 

-- 

T a m  *a% 96F 11 11 ? I  i r g  ! I  nP 
2alL.iMl S a c  Gr- I **re1 Pr-S raulirxoa I 
200%-2001 lasrcr C r M c  I Tcural i d u a i l o n  D. 
2m,,-2m2 CmI.- O.& I Ceirra, Pr-, Idu*r>on 21 

:m:m 
2 .  s r/ -  1 _xr.I R-r I d ~ n z l o a  19 '5 71.5 S 71.0 
2000-am, z v r e r  ~ r -  I *lri-~ =-7 ==-:ion 19 
2-200, C W I S M  6.- 1 *ir**l R-7 id=a:.oir * 

Figure 1.4 



Class Attendance Data 
11. By clicking the "Class Attendance Data" button shown in figure 1.2 the following 

chart will appear figure 1.5. This chart shows the attendance pattern for the class 
for this term. 

Both sexes: Both sesrions I 
100 Clarr Serrionr Recorded 77% Overall Attendance I 

1 Mon Tue Wed Thu 

Figure 1.5 

The chart presently is showing the attendance pattern for both males and females for both 
sessions. This chart can be modified to show the attendance pattern for either male or 
female for both sessions or either session 1 or session 2 

To modify this chart to show the different categories under this report, click the 
appropriate check box under Student Sex and Session. 

Teacher Class Attendance History 
12. By clicking on the "Teacher Class Attendance History" button shown in figure 

1.2 button, you will open the report shown in figure 1.6. This report shows the 
average attendance for males, females, total and the days recorded. 



Grade 1 Readiness 
13. The buttons below namely "Grade 1 Readiness", Grade 3 Language Arts", Grade 

3 Mathematics", "Grade 4 Literacy" and "Easter Term Attendance" are used to 
generate reports on the overall performance of students on throughout a grade or 
all grades in the school. 

Figure 1.7 

14. By clicking the "Grade 1 Readiness" button shown in figure 1.7 you generate the 
report shown in figure 1.8 which shows the performance of all the students in 
Grade 1 that sit this test. This chart breaks down the student performance in each 
category that they were tested on. 
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15. The other three buttons namely "Grade 3 Language Arts", Grade 3 Mathematics" 
and Grade 4 Literacy" generates similar reports 

16. By clicking the "Easter Term Attendance" button you will be able to generate a 
report similar to the report in figure 1.5. The difference between the one 
generated above and this one is; this chart shows the attendance record for the 
term selected, in this case Easter term and it uses data for all the teachers in a 
selected grade or all grades as oppose to a selected teacher for the selected term. 

17. By checking the "All Grades" check box you are able to access charts and other 
reports on all the classes in the school. 
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18. The two arrows to the side of the class listings are used to navigate back and forth 
through the list to access reports pertaining to specific teachers. 



This software has a built in backup and recovery facilities. This is use to make copies on 
the database incase there are situation where you have lost your database; you will be 
able to retrieve a database. 
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Backup the Database 

1. When you open the JSAS software and you haven't made a backup the 
message shown in figure 2.1 will pop up. This message tells you that you 
haven't made a backup and ask if you wish to make one. 

I A back-up OF the database hasn't been made yet. 
Do you want to do that now? 

Figure 2.1 

2. Click "Yes" if you wish to make a backup.(figure 2.1) 
3. Click "No" if you do not wish to make a backup. (figure 2.1) 
4. After making the backup the message shown below figure 2.2 will pop up 

which tell you that a backup was successfully created, click " O K  to 
close the pop up form 

1 The back-up was %uccessfully created. 
i 

Figure 2.2 

NB: the option to make backup in not only available at startup but also in 
Administrative Mode 

As explained in Chapter 2 in the JSAS Setup and Installation Manual under 
Administrative and teachers mode. Only the administrators (principals) should have 
access to the button available on this screen. (Figure 2.3) 

5. Click the "Backup the Database" button to make a backup shown in figure 
2.3. 

6. Follow.step 4 above to complete this process 



Figure 2.3 

Recovery of the Database 

When you have made backup, in case of any problems with your database you are able to 
retrieve any of the backup that you have made by just clicking the one you wish to 
retrieve. 

1. Click on the "Recover a Backup of the Database" button in figure 2.3 to 
recover a backup, the popup form in figure 2.4 will open. 

2. You are able to make up to three backups as shown in figure 2.4 below, each 
backup shows the date and time each back up was made. From the oldest to 
the most recent backup. 

3. Click on the backup you wish to recover (figure 2.4) 
4. Or click the "Cancel the Recovery Operation" button if you don't want to 

recover any of these backups. (figure 2.4) 
5. After selecting one of the backups the message in figure 2.5 will appear which 

tells you which backup you have recovered 
6 .  Click OK to record the changes 



I I dates and times. Select the one you wish to use or press the 
"Cancel the Recover Operation" button. The First time you I I 
r r c ~ e r  >re of the tacl:ups, a copy n.1 be majo c f  the c ~ r v e n t  
database, ~ n t c h  you ,-.I bo eblc to gc bacn to by presjrng the 
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Jan 2003 08: 17 AM 
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3an 2003 07:35 AM 

The Oldest Backup: I 

Figure 2.4 

I The database was recovered from the backup of Tuesday, 7 Jan 2003 0&17 AM I 

Figure 2.5 

7. After making a recovery there is also the option to return to the database 
that you were using prior to the recovery as shown below in figure 2.6 

8. Click on the "Database Before Recovery" button in figure 2.6 to recover 
this database 

9. Click "OK" as shown in figure 2.7 to record the changes which tell you 
that the database has been reverted to the original before recovery. 



I "Cancel the Recover Operation" button. The first time you 
recover one of the backups, a copy win be made of the current 
database, which you will be able to go back to by presshg the 
button which wll amear caned "Database Wore  Recoven'. 

- 
I Database Before Recovery: 
1 Tuesday, 7 h n  2003 09:03 AM 

1 The Most Recent Backup: 

1 Tuesday, 7 h n  2003 09:03 AM 

Tuesday. 7 Jan 20[3 =:53 AM 

1 The Oldest Badwp: 
Tuesday, 7 Ian 2003 =:I7 AM I 

I [cancel t he  ~ e c o v e r  ~ ~ e r a t i o n l  I 

Figure 2.6 

1 The Databa+e has been Reverted to the Original beflme Reaweq  
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Figure 2.7 


