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Introduction

The purpose of this manual 1s to set forth the directions
to be followed for filling of the various data collection sheets
for six data bases which compose the System of Information on

Justice Administration (SIAJ)

Each of the sheets 1s 1ncluded, with indications of length
and the defined features for each field, as well as the symbols
used for the purpose. Then, the guidelines to fill each of the

fields included by each of the following sheets:

- Questionnaire for donor agencies
- Users’ Gulde

- Data Base on Legislation

- Data Base on Diagnoses

- Consultant Bank

- Data Base on Agenda

It 1s expected that said instrument be employed to achieve
the standardization of the data when transferring them from the
primary source of collection sheet to be entered into the

programme



SYMBOLS

Type:

C = Character

F = Date (DD/MM/YY)
N = Numerical

T = Table

M = Memo

The length of the field 1s specified enclosed by parentheses.
* Obligatory Field

B = Searchable

Example:

C(20)B*

Field: character
Length: 20
Searchable

Obligatory



DATA BASE ON DONOR AGENCIES



ADMINISTRACION DE JUSTICIA

* SISTEMA DE INFORMACION EN
SIAJ

No de cuestionario

Nombre y Cargo de la persona entrevistada C(250)*

Documentos de Referencia MEMO#*

Entrevistador C(80)

Fecha F

CUESTIONARIO PARA AGENCIAS DONANTES

1 NOMBRE DE LA AGENCIA DONANTE C(150) B*

2, PAIS DE ORIGEN DE LA AGENCIA C(2) B*




Sede

Sede

Sede

Sede

Sede

Sede

Sede

Sede

Sede

Sede

Sede

Sede

Sede

Sede

Sede

DIRECCION (por calies y avdas puntos de referencia)

Cential C(l120)*

Regional C(120)%

Nacional C(120)%

APARTADO POSTAL

Central C(80)

Regional  C(80)

Nacional C(80)

TELEFONO

Central C(40)

Regional  C(40)

Nacional C(40)

FAX

Central C(40)

Regional C(40)

Nacional C(40)

NOMBRE DEL DIRECTOR O REPRESENTANTE

Central C(70) B

Regional C(70) B

Nacional C(70) B




ﬁ
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‘ 8 CARGO QUE DESEMPERNA

Sede Central C(60)

; Sede Regional C(60)

Sede Nacional C(60)

9 TIPO DE SEDE TABLA *
( ) CENTRAL
( ) REGIONAL
{ ) NACIONAL

10 AREA GEOGRAFICA DE TRABAJO TABLA - REPETIBLE B

América del Sur {) América Central ()

Cono Sur () México ()

Regién Andina (} Caribe {)
q América Latina ()

-

11 PAISES EN DONDE FINANCIA PROYECTOS REPETIBLE T B

() El Salvador SV { ) Montserrat MS

H () Antigua AG () Granada GD { ) Nicaragua NI

{) Antillas Neerlandesas AN () Guadalupe GP {) Panamé PA

{] Argentina AR () Guatemala GT { )} Paraguay PY

{ | Bahamas BS {) Guayana Francesa GF { ) Peru PE

{ ] Barbados BB () Guyana GY { ) Puerto Rico PR

{ ] Belice BZ () Haiti HT { } Republica Dominicana DO

{ )} Bolivia BO () Honduras HN () San Custébal Nieves Anguilla KN

{} Brasil BR () Islas Caiméan KY ( ) SantalLucfa LC

( } Colombia CO () Islas Malvinas FK ( } San Vicente vC

) Costa Rica CR {)Islas Turcas y Caicos TC ()} Sunname SR

() Cuba CU {) Islas Virgenes Britdnicas VG { ) Tnnidad y Tobago T7T

{] Chile CL () Jamaica JM { } Uruguay uy

1 () Dominica DM () Martinica MO { )} Venezuela VE
{} Ecuador EC () México MX

A



12

13

14

15

{CUALES SON LOS RANGOS DE DONACION (EN U S$) DE SU AGENCIA?
MARCAR CON X
a Para proyectos nacionales {indique el monto anual)
0 - 50 000
50 000 - 100 000
mas de $100 000
Depende del Proyecto
MARCAR CON X
b Para proyectos regionales (indique el monto anual)
$ 50 000 - 100 000
$100 000 - 200 000
$200 000 - 300 000
$300 000 - 400 000
$400 000 - 500 000
mas de $500 000
Depende del Proyecto

— e .

—— p— . pmy g, -
e

INDIQUE S| PARA PRESENTAR PROPUESTAS DE PROYECTO TIENE
MARCAR CON X

a Su propio formato (Anexar copia) { )
b Acepta el formato de Naciones Unidas ()
c Acepta otros tipos de formatos ()

DESCRIBA BREVEMENTE EL PROCESO Y LA DURACION DE LOS TRAMITES
DE APROBACION DE PROPUESTAS

MEMO

PARA APROBAR UN PROYECTO, REQUIERE SU AGENCIA DE UNA
CONTRAPARTIDA NACIONAL
MARCAR CON X , CAMPO OBLIGATORIO
a Si ()
b No ( )



16

18

20

Observaciones MEMO

17.

S| RESPONDE S, ;EN QUE CONSISTE?

MEMO

(ESTARIA SU AGENCIA ANUENTE A COFINANCIAR PROYECTOS?

MARCAR CON X , CAMPO OBLIGATORIO
a Si ()
b No ()

S| RESPONDE SI, ;CON CUALES OTRAS AGENCIAS DONANTES?
{(NOMBRE DE LA AGENCIA) -

MEMO

¢{PARA  UN COFINANCIAMIENTO, REQUIERE SU AGENCIA DE LA
ELABORACION DE UN PROYECTO CON OBJETIVOS Y PRODUCTOS
PROPIOS?

MARCAR CON X » CAMPO OBLIGATORIO

a Si ()

b No ( )



DESCRIPTORES
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NOTA PARA EL ENTREVISTADOR

SI CORRESPONDE, LLENAR LAS HOJAS DE
| PROYECTOS Y LINEAS PROGRAMATICAS

PROYECTOS EN PERSPECTIVA

Area Programatica MEMO *

Nombre C(250) B *

Monto N (9 2) 9=ENTEROS/2=DECIMALES

Duracion c(30)

Descripcion MEMO




Paisas Beneficiarios B TABLA REPETIBLE

{ } El Salvador SV { ) Montserrat MS

{) Antigua AG () Grenada GD { ) thceragua Hi
() Antillas Neerlandesas AN () Guagalupe GP {1 Peramé FA
() Argentina AR {) Guatemala GT ( ) Paraguay PY
{} Bahamas BS [ } Guayana Francesa GF () Peru PE
{) Barbados BB (]} Guyana GY { ) PuertoRico PR
{) Belice BZ () Hatf HT { ) Republica Dominicana DO
() Bolivia BO () Honduras HN { } San Cnistdbal Nieves Angula KN
{} Brasi BR () Islas Caiméan KY { ) Santa Lucla LC
{) Colombia CO () Islas Malvinas FK { } San Vicente vC
{1 Caosta Rica CR (] lislas Turcas y Caicos TC ( } Surnname SR
() Cuba CU () Islas Virgenes Britdnicas VG { } Tnnidad y Tobago TT
(] Chile CL (}Jamaica JM ( ) Uruguay Uy
(} Dominica DM {) Martinica MQ { ) Venezuela VE
{) Ecuador EC () México MX
Area Geografica de Trabajo TABLA-REPETIBLE

América del Sur () Aménca Central ()

Cono Sur {} México ()

Regidén Andina {) Canbe {)

América Latina ()

Posibles Instituciones Ejecutoras MEMO

Descriptores C(50) B REPETIBLE




PROYECTOS EN EJECUCION

Area Programaética MEMO *

Nombre C(250) B *

Monto N (9 2)

Duracién C(20)

Descripcion MEMO

STk

Paises Beneficiarios B TABLA REPETIBLE

{ ) El Salvador sv { ) Montserrat MS
() Antigua AG () Granada GD { ) Nicaragua N!
{} Antillas Neerlandesas AN () Guadalupe GP {) Panama PA
{} Argentina AR () Guatemala GT ( ) Paraguay PY
() Bahamas BS () Guayana Francesa GF { ) Peru PE
{) Barbados BB () Guyana GY { } Puerto Rico PR
(] Belice BZ ( } Hatf HT { } Republica Domnicana DO
(]} Bolivia BO {) Honduras HN {} San Cnstébal Nieves Anguila KN
{) Brasil BR { ) Islas Caimén KY { ) SantalLucia LCc
{) Colombia CO () Islas Malvinas FK { ) SanVicente vC
() Casta Rica CR () Islas Turcas y Caicos TC () Suniname SR
() Cuba CU () Islas Virgenes Britanicas VG () Tomdad y Tobago T7T
{) Chile CL () Jamaica JM { ) Uruguay uy
. { ) Dominica DM () Martinica MQ { ) Venezuela VE
{) Ecuador EC () México MX

| y

e N B D



@

i1‘% Geografica de Trabajo TABLA REPETIBLL

Aménca del Sur ()
Cono Sur ()
Regidn Andina ()
Aménca Latina {)

Instituciones Ejecutoras MEMO

América Central
México
Caribe

— e —

— — —

Cédigo del Proyecto c(20)

Estado del Proyecto TABLA *

() Ejecutado
() En marcha
() Suspendido -

Descriptores C(50) B REPETIBLE

o



DEL PUNTO A AL PUNTO H TODOS SON PARA MARCAR CON X

EN RELACION CON EL MEJORAMIENTO DEL SECTOR JUSTICIA Y LA
PREVENCION DEL DELITO, SENALE CUALES DE LAS SIGUIENTES LINEAS
PROGRAMATICAS ESTARIA EN DISPOSICION DE APOYAR SU AGENCIA

A Capacitacion dentro del Sector Justicia
a Jueces de distintas categorias y personal judicial de apoyo ()
b Jueces penales en particular ()
c Fiscales y personal de apoyo {)
d Defensores Publicos y personal de apoyo {)
e Policfa Técnica {]
f Funcionarios Penitenciarios ()
g Policia cvil ()
h Policla comunitana {)
[ Procuradores en Derechos Humanos {1
) Otros yCudl(es)? ()
B Formacién Académica en Derecho -
a Fortalecimiento curricular y de planes de estudio de Facultades de Derecho {1}
b Especiahzacién en Derecho Penal a nivel de posgrado ()
c Especiahzaci6n en Administracién de Justicia (]
d Especializacién en otras éreas del Derecho
{) Derecho admunistrativo ( } Derecho municipal { ) Derecho electoral
{) Derecho aeronautico { } Derecho notanal { ) Derecho financiero
{ ) Derecho agrario { ) Derecho constitucional ( ) Derecho urbanistico
{) Derecho comercial { } Derecho procesal ( ) Derecho tributano
{) Derecho eclesidstico { } Derecho registral { } Derecho bancario
{) Derecho de tamilia ( } Derecho transito { } Derecho civil
{) Derecho econdmico ( ) Derecho monetario { ) Derecho penal
|} Derecho internacional ( ) Derecho ambiental { } Derecho publico
{ ) Derecho laboral ( ) Derecho marftimo { | Derecho privado
{ ) Derecho minero { } Derecho aduanero
C Fortalecimiento Institucional dentro del Sector Justicia
a Fortalecimiento y modernizacién de las estructuras organizacionales y
administrativas de los Poderes Judiciales {)
b Fortalecimiento y modernizacién de las estructuras organizacionales y
admunistrativas de los sujeros procesales
( ) Ministerio Publico { } Defensa

( } Procuraduria Penal ()} Policla Técnica



kit

c Fortalecimiento y modernizacién de las estructuras organizacionales y
administrativas de los Sistemas Penitenciarios

d Fortalecimiento y modernizacién de las estructuras orgamzacionales y
administrativas de os Sistemas Policiales
e Fortalecimiento y modernizacién de las estructuras organizacionales y

administrativas de las Procuradurfas en Derechos Humanos

{ Planificacién estratégica y operativa de los Poderes Judiciales

g Planificacién estratégica y operativa en el Sistema Penitenciario

h Planificacién estratégica y operativa en el Sistema Policial

( Estadfsticas Judiciales

) Estadisticas Penitenciarias

k Estadisticas Policiales

| Sistemas de Estad(sticas Integradas

m Sistemas de informacion jurldico documental (Bibliotecas Juridicas)

n Sistemas de recoleccion, sistematizacién y diseminacion de legislacion

0 Sistemas de recoleccién, sistermatizacién y diseminacion de junisprudencia

P Reforma de la normativa legal
{ } Cédigo de Procedimientos Penales ({ } Legistacién Internacional
( } Codigo Penal ( } Legislacién Militar
( ) Legislacién Contravencional { } Legislacién Penitenciana
{ ) Legislaciébn de Excepcidn () Legislacion sobre Drogas
{ | Legislacién de Menores { ) Legislacién Pohlicial
{ )} Legislacién del Sistema Judicial { ] Constitucién Politica
( ) Legislaciéon Especial

q Infraestructura y equipamiento de los Poderes Judiciales

r Infraestructura y equipamiento de las Procuradurias en Derechos Humanos

S Infraestructura y equipamiento de centros penitenciarios

t Infraestructura y equipamiento de la policla civit

u Infraestructura y equipamiento de la policla comunitana

v Otros ¢Cudl (es)?

Prevencién y Control del Delito

a Planificacién estratégica y operativa de Comisiones Nacionales y/o
de Unidades de Prevencién del Delito

Prevencién del dehto econdmico

Prevencion del delito ecoldgico

Prevencién sobre drogas

Apoyo a programas gubernamentales o de ONGs

Otros Cudl {es)?

~0ocaooT

Mujares

Creacién o reforma de legislacidon {especificar)
Violencia intrafamihar

Defensorla legal para la mujer

Formacidn para-legal

Otros }Cuaél (es)?

00 on

Menores Infractores o en Situaclén de Riesgo

a Creacién o reforma de legislacién (especificar)
b Prevencién de drogas a mivel formal
c Prevencién de drogas a nivel comunitarno

w— S — o e e Srtn o ——
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d Nifos y mihas en la calle y de la calle

e Otros (Cuadl (es)?
Etnias

a Acceso a la Justicia penal
b Derecho consuetudinario
c Otros ¢Cuél (es)?

Maecanismos Alternativos a la Solucién de Conflictos

Dentro del Sistema Judicial

A nivel administrativo

A nivel de organizaciones no gubernamentales
A nivel de organizaciones eclestasticas

aooon



. SYSTEM OF INFORMATION ON
JUSTICE ADMINISTRATION
SIAJ

Questionnalre No.

Name and position of i1nterviewed person C(250)*

Reference Documents MEMO*

Interviewer: C(80)

Date: F

QUESTIONNATRE FOR DONOR AGENCIES

1l NAME OF DONOR AGENCY: C(150) B*

2. COUNTRY OF ORIGIN OF THE AGENCY: C(2) B*




3 ADDRESS (street address, reference places)

Office Central C(120}*

Office: Regional C(120)%*

Office: National C{120)*

4. P.O BOX

Office: Central C(80)

Office Regional C(80)

Office: National C(80)

5. TELEPHONE

Office: Central C(40)

Office: Regional C(40)

Office National C(40)

6 FAX

Office* Central C(40)

Office: Regional C(40)

Office: National C(40)

7. NAME OF DIRECTOR OR REPRESENTATIVE

office: Central C(70) B

Ooffice: Regional C(70) B

Office. National C(70) B




8

Office
Office

Office:

10.

11.

POSITION

Central C(60)

Regional C(60)

National C(60)

TYPE OF OFFICE TABLE *

( ) CENTRAL

( ) REGIONAL

( ) NATIONAL

GEOGRAPHIC AREA OF WORK*® TABLE - REPEATABLE B

South America

South Cone

Andean Region

Latin America

) Central America ( )
) Mexico ( )
) Caribbean ¢ )

COUNTRIES WHERE PROJECTS ARE FINANCED:

} Antigua

) Netherland Antilles ...eccee coseeess

) Argentina

) Bahamas

) Barbados

) Belize

) Bolivia

REPEATABLE T B
AG
NA
AR
BS
BB
BZ

BO

\J



Brazil
Colombia .
Costa Rica
Cuba . .
Chile .
Dominica ..

Ecuador .

El Salvador .....

Grenada ...
Guadeloupe

Guatemala .

French Guiana

Guyana ....
Haita .

Honduras ..

@ e s 0000 s o0

Cayman Islands .

Falkland Islands

Turks and Caicos Islands ...... . .

British Virgain Islands ...

Jamaica ..

Martlnlque ...ceeccecocee a5 o ossose

Mexico ...

Montserrat .......

Nicaragua

BR

(610)

CR

CU

CL

DM

EC

SV

GD

GP

GT

GF

GY

HT

HN

KY

FK

TC

VG

MO

MX

MS

NI



( ) Panama . ...c0.. es s+  eee ese PA

( ) Paraguay .. e seee  ees ses . PY
( ) Peru ..... cese esa ees PE
( ) Puerto Rico .. = .c.ieeens ee eeess PR
( } Dominican Republic ces eas .... DO
( ) St. Kitts and Nevis - Angulla . KN
( ) Saaint Lucia .. cees sse sessss o+ LC
( ) Saint Vaincent ......... e see  aess VC
( } Suriname .. ceesesene eeseeas « « SR
( } Trinidad and TObAgO «.ccees voees .. TT
( ) Uruguay ..cccceees  ceeeena v ceces 1854
( } Venezuela . ..ieeees ces  eses VE

12. WHICH ARE THE DONATION RANGES (IN US$) OF YOUR AGENCY?
MARK WITH X
a. For national projects (specify annual amount)
$0 - 50,000
$50,000 - 100,000
More than $100,000
Depends on Project
b. For regional projects (specify annual amount)
$50,000 - 100,000
$100,000 - 200,000

$200,000 - 300,000

AR



13.

14.

15

$300,000 - 400,000 ( )

$400,000 - 500,000 ( )
More than $500,000 ( )
Depends on Project ( )

TO PRESENT PROJECT PROPOSALS, YOU

a. Have your own format (Attach copy) ( )
b. Accept U N. format ( )
c. Accept other types of format ( )

DESCRIBE BRIEFLY THE PROCEDURE AND LENGTH OF PROCEEDINGS

FOR APPROVAL OF PROPOSALS.

MEMO

IN ORDER TO APPROVE A PROJECT, DOES YOUR AGENCY REQUIRES A
LOCAL COUNTERPART?

MARK WITH X, OBLIGATORY FIELD

a. Yes ( )

b. No ( )



16

17.

18

19.

Remarks MEMO

IF YES, EXPLAIN.

MEMO

WOULD YOUR AGENCY BE WILLING TO CO-FINANCE PROJECTS?
MARK WITH X, OBLIGATORY FIELD
a Yes ( )

b. No ( )

IF YES, WITH WHICH OTHER DONOR AGENCIES~?
(NAME OF THE AGENCY)

MEMO

vi.\



20

21

FOR CO-FINANCING, DOES YOUR AGENCY REQUIRES THE PREPARATION
OF A PROJECT WITH ITS OWN OBJECTIVES AND PRODUCTS?

MARK WITH X, OBLIGATORY FIELD

a Yes ( )

b. No ( )

DESCRIPTORS:

C(50) B REPEATABLE




NOTE FOR INTERVIEWER:

IF APPROPRIATE, FILL THE SHEETS OF PROJECTS AND PROGRAMMATIC

LINES

PROJECTS IN PERSPECTIVE

Programmatic Area. MEMO *

Name: C(250) B *

Amount N (9.2) 9=INTEGERS/2=DECIMALS
Length: C(30)

Description: MEMO

o
Q:c-l}



Beneficiary Countries: B TABLE REPEATABLE

( ) Antigua ..... cees 2 seees . AG
( )} Netherland Antilles .. .... . ... NA
( ) Argentina .. e e seesene AR
( ) Bahamas ..... ceve ae  sase . BS
( ) Barbados cee wae eeee ss... BB
( ) Belize . e ce eas ceeeaens . BZ
{ ) BOllV1aA ...: cceee oo ceeves .. BO
( ) Brazil . tecasenn ceescesssses BR
( ) Colombla ..ecceeence oeen - . CO
( ) Costa R1CA .+ ceee coccccens ... CR
( ) CubA ceiiiiceee  een ese 2 eeses CuU
( ) Chile .cceeeceencss cesreseoe .. CL
( ) Domlnica .... ...  cee S ). |
( ) ECUuAdOY ..ceeececccces recersee EC
( ) El Salvador tees coees  esesesss sV
( ) Grenada ....... ceeees  eesese .. GD
( ) Guadeloupe .. eee sese sssescesss GP
( ) Guatemala ..... cees ses asesa s GT
( ) French GUlana . .ee. ceees cocccocs GF
( ) GUYANa ceece  creees cee seee s .. GY
( ) Haitl ..eecececeaeann e eese & sees HT

{ ) HONAUYraS . . + sees eccae sove o+ oo+ HN



Cayman Islands .. cecerane .. KY

Falkland Islands ........ « « < FK
Turks and Caicos Islands .. . . TC
British Virgin Islands csssecsses VG
JaAmalCa see cee seccccos .. ces. M
Martinique ..... . cees e Mo
Mex1co .. .. ... . + eeeseceess. MX
Montserrat .... <¢c.... .o . MS
Nicaragua .. .ea ce seces ese o NI
Panama ... eece cooee eco  ssessess .. PA
Paraguay .. eceecee coecsces . . .... PY
PEru .cececevee ooe ceessacenns . PE

Puerto R1CO ee¢v cosceasen P 4 4

Dominican Republic cecee oe . DO
St. Kitts and Nevis - Anguila ..... . KN
Saint Lucia ... ceee e LC
Saint Vincent ...... . ceceenen vC
Suriname ....... ceceasan SR
Trinidad and Tobago ... .cecccec.- .. TT
Uruguay ceecesecesee o seoss o o Uy
Venezuela .... .cec.0e. sesesees « VE

——

[agrd



Geographic Area of Work

South America

(

TABLE - REPEATABLE

Central America

South Cone ( Mex1ico
Andean Region ( Caribbean
Latin America (
Possible Implementing Institutions: MEMO
Descraiptors: C(50) B REPEATABLE

PROJECTS BEING IMPLEMENTED

Programmatic Area*

MEMO *

Name Cc(250) B *




Amount* N (9 2)
Length: C(20)
Description: MEMO

Beneficiary Countries:

«( )
« )
«( )
« )
¢ )
¢ )
«( )
¢ )
«( )
¢ )
¢ )
¢ )
«( )
¢ )

Antigua ... e eeesens cese .
Netherland Antilles “cee PR
Argentina cevecesses  eses
Bahamas .......ccce.. . .o .
Barbados . t eeecceee  seveas
Belize ..... . ceecees ce  seenene .
Bolivia ....... . ceeee e
Brazil = === ceeceee. ceecsace
Colombia ........ ceee .ee e
Costa Rica ..eovee ceen e
Cuba ... te eeeesers eeessns
Chile ..... ce ecceecssseas  eessase
DOMIN1ICA .ececeses e eeees .o
Ecuador s es s eessesccesssssscoese

B TABLE REPEATABLE

AG

NA

BS

BB

BZ

BO

BR

Cco

CR

cu

CL

DM

EC



El Salvador ses oo secsen
Grenada ceseses o ce e .
Guadeloupe cees ee  sesena
Guatemala ... .. ... o0 ceea
French Guiana . cee  ee  eessnes
GUYANA  ceeceoccnnss cee sens
Haiti .... . . ceece eee  cesess
Honduras ...... cese eee  eess
Cayman Islands .... ... coe  ceeee
Falkland Islands ... « «c¢  coee «
Turks and Caicos Islands ... .cece.
British Virgin Islands ... ..... .
Jamalica ceecseccnnnes ceee e
Martinigque e ceecese esees ceseee
MexX1co . c.eceesceacass cee coea .
Montserrat = .......... e .« ..
Nicaragua e.eee  ceoess cee ceccens
Panama  ...... teeree ces seee
Paraguay . . oo ceesacesceancnns
Peru ....... ce  eeceeas tee ecesees

Puerto R1CO .c.cveceves cosee ooee oe
Dominican Republic . ces eee .
St. Kitts and Nevis - Anguila ......

SAINt LUCL1A ceec sevsvce o ocee secese

SV

GD

GP

GT

GF

GY

HT

HN

KY

FK

TC

VG

MO

MX

MS

NI

PA

PY

PE

PR

DO

KN

LC



( ) Saint Vincent . .. ..... . «. VC

( ) Suriname .. ee e s ceessseses SR
( ) Trinidad and Tobago ...... . e oo TT
( ) Uruguay .. cee e ceceeees o UY
( ) Venezuela ..... ces essens .. VE

Geographic Area of Work: TABLE - REPEATABLE

South America ( ) Central Ameraica
South Cone { ) Mexico
Andean Region ( ) Caribbean
Latin America { )
Implementing Institutions: MEMO
Project Code: c(20)

Project Status. TABLE *

( ) Completed
( ) Undergoing
( ) Suspended

Descriptors:* C(50) B REPEATABLE




FROM POINT A TO POINT H, MARK ALL WITH X

WITH REGARD TO THE ENHANCEMENT OF THE JUSTICE SECTOR AND CRIME
PREVENTION, PLEASE SPECIFY WHICH OF THE FOLLOWING PROGRAMMATIC

LINES WOULD YOUR AGENCY WILLING TO SUPPORT

A Training within the Justice Sector

a. Judges of various categories and judicial support

personnel «( )
b Criminal judges 1n particular ( )
c. Prosecutors and support personnel ( )
d. Public Defenders and support personnel ( )
e. Technical Police ( )
f. Penitentiary Officials ( )
g. Civil Police ( )
h. Community Police ( )
1. Human Rights Prosecutors ( )
J Others, which? ( )

B. Academic Training 1n Law
a. Strengthening of curriculum and study plans of the

Schools of Law ( )
b. Specialization 1in Criminal Law - graduate studies ( )

c. Speciralization in Justice Administration ( )



Specialization i1n other Law fields

(

)

Administrative Law
Aeronautical Law
Agrarian Law
Mercantile Law
Canonical Law
Family Law
Economic Law
International Law
Labor Law

Mining Law
Municipal Law
Notarial Law
Constitutional Law
Procedural Law
Registration Law
Transit Law
Monetary Law
Envaironmental Law
Maritime Law
Customs Law
Electoral Law

Financial Law

Urban Development Law

N



Tax Law
Banking Law
Civil Law
Criminal Law
Public Law

Private Law

Institutional Strengthening within the Justice Sector

Strengthening and modernization of organizational and

administrative structures of Judicial Branches

Strengthening and modernization of organizational and

administrative structures of procedural subjects

(
(
(
(

)
)
)
)

Prosecuting Bureau
Criminal Prosecution Office
Defense

Technical Police

Strengthening and modernization of organizational and

administrative structures of Penitentiary Systems

Strengthening and modernization of organizational and

administrative structures of Law Enforcement Systems

Strengthening and modernization of organizational and

administrative structures of Human Rights Prosecutors

Strategic and operational planning of Judicial

Branches



Strategic and operational planning of the

Penitentiary Systems

Strategic and operational planning of the

Law Enforcement Systems

Judicial Statistics

Penitentiary Statistics

Law Enforcement Statistics

System of Comprehensive Statistics

Systems of legal-documentary information

(Legal Libraries)

Systems of collection, systematization and

diffusion of legislation

Systems of collection, systematization and

diffusion of precedents

Amendment of legal provisions

(
(

)
)

Code of Criminal Procedure
Criminal Code

Misdemeanor Law

Legislation of Exception
Juvenlile Laws

Judicial Branch Legislation
Special Legislation
International Legislation

Military Legislation

ay



( ) Penitentiary Legislation

( ) Legislation on Drugs

( ) Law-Enforcement Legislation

( ) Political Constitution

Infrastructure and egquipping of Judicial Branches
Infrastructure and equipping of Human Rights
Prosecutor’s Offices

Infrastructure and equipping of Penitentiary Centers
Infrastructure and equipping of Civil Police
Infrastructure and equipping of Community Police

Others. Which®

Crime Prevention and Control

a. Strategic and operational planning of
National Commissions and/or Crime
Prevention Units

b. Prevention of economic crime

¢. Prevention of ecological crime

d. Prevention on drugs

e. Support to government or NGOs programmes

f Others. Which?

Women

a. Creation or amendment of legislation (specify)



Family violence
Legal defense for women
Para-legal training

Others. Which®

Juvenile Delinquents or Juveniles in Risk

a. Creation or amendment of legislation (specify)
b. Drug prevention at formal level

C Drug prevention at community level

d Children on the street and from the street

e Others Which?

Ethnics

a. Access to Criminal Justice

b. Common Law

c. Others. Which?

Alternate Mechanisms for Conflict Resolution

a.

b.

Within the Judicial Systenm
At administrative level
At the level of Non-Government Organizations

At the level of Church organizations



NAME OF THE AGENCY (NOMBRE DE LA AGENCIA)
This field will be filled with the full name of the agency.
If the agency 1s known by an abbreviation, the appropriate

letters shall be used for this field

Example-
Agencla Espafiola de Cooperacidén International
JICA

DANIDA

COUNTRY OF ORIGIN OF THE AGENCY (PAIS DE ORIGEN DE LA AGENCIA)

This field will be filled with the name of the country

ADDRESS (DIRECCION)

This field will be filled with data provided by the donor

agency

P.0. BOX (APARTADO POSTAL)
This field will be filled with the mail address, as

indicated by the agency.

TELEPHONE AND FAX (TELEFONO Y FAX)
For these fields, the typing of country and city codes will

be standardized, as well as the appropriate numbers according to



the country. If there 1s more than one number, it
separated by / and the area code will not be repeated
Examples:

COSTA RICA: (506) 221-3886/255-1080

NICARAGUA: (505) (2)663191/663195

HONDURAS: (504) 32-4432/311800

will be

NAME OF DIRECTOR OR REPRESENTATIVE (NOMBRE DEL DIRECTOR O

REPRESENTANTE)

First the name and then the surname

POSITION (CARGO QUE DESEMPERNA)

Data provided by the interviewed person are recorded.

TYPE OF OFFICE (TIPO DE SEDE)

The type of office will be enclosed i1n a circle.

GEOGRAPHIC AREA OF WORK (AREA GEOGRAFICA DE TRABAJO)
Check with X the geographic areas of work

cooperation agencies. It can be more than one.

of the

COUNTRIES WHERE PROJECTS ARE FINANCED (PAISES DONDE FINANCIAN

PROYECTOS)

Check with X.



IF PROJECTS ARE BEING FINANCED, THE PROJECT FORMS MUST BE

FILLED.

DONATION RANGES (RANGOS DE DONACION)
This field 1s filled checking with X the donation range

indicated by the interviewed person.

PROJECT FORMAT (FORMATO DE PROYECTO)

Check with X any option(s) in the form as appropriate

PROCEDURE AND LENGTH OF PROCEEDINGS (PROCESO Y DURACION DE
TRAMITE)
This field 1s filled with information provided by the donor

agency

APPROVAL OF A PROJECT (APROBACION DE UN PROYECTO)
Mark with an X as appropriate. Any remarks will be
indicated as provided by the agency or as considered by the

interviewer.

REMARKS ON THE NEED OF A LOCAL COUNTERPART
If yes, this field will be filled by briefly explaining

about the counterpart, as indicated by the agency.



CO-FINANCING OF PROJECTS AND PARTICIPATION OF OTHER AGENCIES

First, check with X. If yes, specify agencies.

FOR CO-FINANCING, IS A PROJECT REQUIRED?

Check with X.

DESCRIPTORS (DESCRIPTORES)

Each programmatic 1line indicated by the Agency shall be
subject to the appropriate indexing. This means that more than
one descraptor can be assigned per programmatic line, separating
each descriptor by %. The terminological control instruments
shall be the following Thesaurus:

* Tesauro de Derecho Laboral. San José (Costa Rica): Supreme
Court of Justice. Judicial Branch. Precedents’ Digest, 1991.

* Tesauro de Derecho de Familia. San José (Costa Rica): Supreme
Court of Justice. Judicial Branch. Precedents’ Digest, 1991.

* Tesauro de Derecho Agrario. San José (Costa Rica): Supreme
Court of Justice. Judicial Branch. Precedents’ Daigest,
Attorney General‘’s Office, 1991. N

* Tesauro de Derecho Civil. San José (Costa Rica): Supreme
Court of Justice. Judicial Branch. Precedents’ Digest, 1990.

* Tesauro de Derecho Administrativo. San José (Costa Rica):

Attorney General’s Office, ILANUD, 1991.



* Tesauro de Derecho Constitucional. San José (Costa Rica):
National Commission for Enhancement of Justice
Administration. Project of Collection of Bibliographical
Records on Constitutional Law. 1992.

* Macrotesauro de Derecho. San José (Costa Rica): Attorney
General’s Office, ILANUD, 1989.

* Tesauro de Politica Criminal (TEPOCRILA) ILANUD, 1988.

PROJECTS IN PERSPECTIVE (PROYECTOS EN PERSPECTIVA)
PROGRAMMATIC AREA (AREA PROGRAMATICA)

This field will be filled with information provided by the
agency, 1in accordance with the programmatic areas included 1in

question number 12 of the form.

NAME (NOMBRE)

Full name of Project.

AMOUNT (MONTO)
Amount 1in $ or currency used by the agency financing the

Project.

LENGTH (DURACION)

Months and/or year(s) that the Project will take.



DESCRIPTION (DESCRIPCION)

Information as provided by the interviewed person.

BENEFICIARY COUNTRIES AND GEOGRAPHIC AREA (PAISES BENEFICIARIOS
Y AREA GEOGRAFICA)

This field 1s checked with X according to the table of
countries 1included in the form. More than one option can be

checked.

POSSIBLE IMPLEMENTING INSTITUTIONS (POSIBLES INSTITUCIONES
EJECUTORAS)
This field 1s filled with the full name of Project

implementing institutions

DESCRIPTORS (DESCRIPTORES)

Follow the indications previously provided for this field

PROJECTS BEING IMPLEMENTED (PROYECTOS EN EJECUCION)
The fairst eight fields will be filled taking into account

the specifications given for PROJECTS IN PERSPECTIVE.

PROJECT CODE (CODIGO DEL PROYECTO)
The coding system used by each agency shall be respected to

fi111l this field

e
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PROJECT STATUS (ESTADO DEL PROYECTO)

Check with X

DESCRIPTORS (DESCRIPTORES)

Follow the indications previously provided for this field

PROGRAMMATIC LINES (LINEAS PROGRAMATICAS)

Check with X on the sheets at the end of the questionnaire.



11.

DATA BASE ON USERS



Sistema de Informacién en
Administracién de Justicia

SIAJ
DIRECTORIO DE USUARIOS
DATOS PERSONALES
C(20)B* C(20)B* C(20)B*
Primer apelhdo Segundo Apelhdo Nombre
Cargo C(100)B*
Instituctdn en la cual trabaja C(120)B*
Direccidn lugar de trabajo C(120)
§ PAIS SEDE C(2)B* CODIGOS 150
Direccién postal C(80)
Teléfono C(40) = DEFINIR EL ESTANDAR EJ. (506) 280-3624
# Fax C(40)=— DEFINIR EL ESTANDAR EJ (506) 234-2270

Correo electrénico. ¢(50)




AUSTITUCIONES COMO USUARIOS

1 * TABLA B
BAgencias de Cooperacion :—L\_L/
MAsambleas Legislativas

‘@bblotecas Jurfdicas

salomisionados Nacionales
'‘BComisiones Nacionales de Justicia
cflomités
=gCortes Supremas de Justicia
‘BDefensorias

Jtmbajadas
+Btscuelas Judiciales
Facultades de Derecho
Si@fundaciones

gLANUD
‘BMinisterios Publicos o Fiscalias

B Ministerios de Justicia
“Aalinisterios de Gobernacién y Policfa
gMinisterios de Planificacién
c#MMunicipalidades o Gobiernos locales
<M 0fictnas de Cooperacidn Internacional
;B Procuradurias
Tnbunales Constitucionales

el

BEST AVAILABLE COF¥

S S DL e, . . e e SEEn, G N g, pv— g g, g . g g, g~ p——

i i L B N e i S . Ji S




USUARIOS POR FUNCION

* TABLA@ B
Bibliotecdlogos

Cancllleres

Comisionados

Coordinadores Generales

Decanos

Directores de Proyectos

Directores o Presidentes de Fundaciones

Directores de Escuelas Judiciales

Directores

Ejecutivos Municipales o Alcaldes

Embajadores o Cdnsules

Funcionarios de Agencias de Cooperacion

Miembros Comisiones Nacionales de Mejoramiento de Justicia

Ministros

Ombudsman

Personal de Proyectos

Presidentes de Concejos Municipales

Presidentes de Comisiones Naclonales de Mejoramiento
de Justicia )

Presidentes de Comités

Presidentes de Asocilaciones

Presidentes de los Congresos

Presidentes de Salas

Presidentes de Colegios de Abogados

Presidentes de Cortes

Presidentes de Fundaciones

Procuradores

Secretarios Ejecutivos/Comisiones

Secretarios de Estado

P, v, g p i p, S e P . . S — — g—

e®  Nage® N e et et et N N e Nt N T S g Nemat e

M Mt sttt Nt g Nwm® et et et g



SYSTEM OF INFORMATION ON
JUSTICE ADMINISTRATION

USERS’ GUIDE

PERSONAL DATA

SIAJ

C(20)B* C(20)B* C{20)B*

First surname Second surname Name
Position C(100)B*
Place of work (Institution). C{120)B*
Address, place of work: C(120)
HOST COUNTRY: C(2)B* ISO _CODES
Mail address: c(80)
Telephone: Cc(40 TO DEFINE STANDARD: E.G. (506) 280-3624
Fax No c(40 TO DEFINE STANDARD: 506) 234-2270
E-Mail. C(50)

INSTITUTIONS AS USERS
* TABLE B
Cooperation Agenciles
Legislative Assemblies

Legal Libraries



Ministries of Foreign Affairs

Bar Associations and Professional Associations
National Commissioners

National Commissions of Justice
Committees

Supreme Courts of Justice
Defenders’ Offices

Embassies

Judicial Schools

Law Schools

Foundations

ILANUD

Prosecuting Bureaus

Ministries of Justice

Ministries of Government and Police
Ministries of Planning

Municipal or local governments
International cooperation offices
Attorney General’s Offices

Constitutional Courts

USERS PER FUNCTION
* TABLE B

Librarians



Ministers of Foreign Affairs
Commissioners

General Coordinators

Deans

Project Dairectors

Foundation Directors or Presidents
Directors of Judicial Schools
Directors

Municipal Officials or Majors
Ambassadors or Consuls

Officers of Cooperation Agencies
Members, National Commissions for Enhancement of Justice
Ministers

Ombudsman

Project Personnel

Presidents of Municipal Boards
Presidents,National Commissions for Enhancement of Justice
Presidents of Committees
Presidents of Associations
Presidents of Congresses
Presidents of Chambers

Presidents of Bar Association
Court Chief Justices

Presidents of Foundations



Attorneys General
Executive Secretaries / Commissions

State Secretaries
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PERSONAL DATA (DATOS PERSONALES)
This field will be filled 1n accordance with the Anglo-
American Cataloguing Rules, second 1issue, specifically chapter

22, "Headings for persons", rule #22.5, entry under surname.

POSITION (CARGO)
This filed will be filled using the data provided by the

source giving the information, as appeared 1in said source.

PLACE OF WORK (INSTITUCION EN LA CUAL TRABAJA)
This field will be filled with the full name of the
institution. If the agency 1s known by an abbreviation, the

appropriate letters shall be used for this field

ADDRESS OF PLACE OF WORK (DIRECCION LUGAR DE TRABAJO)
This field will be filled with data provided by the source

of i1nformation, respecting the format given by said source

HOST COUNTRY (PAIS SEDE)
This field will be filled with the code of the country to
which the 1nformation refers, in accordance with the ISO Code

Table of countries, i1ncluded below:

LATIN AMERICA e s+ s esessssssses XL

A%
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Antigua .... . oo

Netherland Antilles

Argentlna ..cceceeeeces oo

Bahamas .. cee oa
Barbados .. ...
Belize ... ... .o
Bolivia .. ... c...
Brazil cecereseses
Colombia .. ....
Costa Rica ..

Cuba ceecanes  sese
Chile ..... ceceenn
Dominica .. .. .
Ecuador ......

El Salvador ........
Grenada . ...
Guadeloupe ..
Guatemala ..........
French Guiana .
GUYANA .eeeeenccccss
Haiti ...........
Honduras ..........
Cayman Islands .....

Falkland Islands

AG

NA

BS

BB

BZ

BO

BR

Cco

CR

CU

CL

DM

EC

SV

GD

GP

GT

GF

GY

HT

HN

KY

FK
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Turks and Cailcos Islands ..... ees TC
Braitish Virgin Islands ceieeses «s VG

Jamaica e+ seescsssssse cee eessos JM

Martinique . . cees ceen MO
Mexico . ... ceecae . een MX
Montserrat .... .. ceeens s «. MS
Nicaragua «.cescess ceveses oee. NI

Panama ... cccseccees o  coesses seo. PA
Paraguay .. cecececsosces ssecesasrss PY
Peru .. cees veosa eesss. PE
Puerto Rico ... cese cessse PR
Dominican Republic . ......... ... DO
St [Kitts and Nevis - Anguilla ...... KN
SaInNt LUCIA .. <ceresececsss o esessas LC
Saint Vincent © e esees « eses VC
Suriname . ...ec... e eesessse ses SR
Trinidad and Tobago ... ...eeceesaos TT
Uruguay cee cene eees UY

VeneZuela .eecece oo cssseesossscessees VE

MAIL ADDRESS (DIRECCION POSTAL)
This field 1s filled with data provided by the source,
respecting the format of the mail address as indicated by the

source.
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TELEPHONE AND FAX (TELEFONO Y FAX)
For these fields, the typing of country and city codes will
be standardized, as well as the appropriate numbers according to
the country. If there 1s more than one number, 1t will be
separated by / and the area code will not be repeated
Examples
Panama Telephone: (507) 69-0866
FAX: (507) 23-0730

El Salvador Telephone: (503) 981763
FAX: (503) 983338

Costa Rica Telephone: (506) 257-1414

FAX: (506) 233-8113

E-MAIL (CORREO ELECTRONICO)

This field 1s filled with i1nformation as appeared in the
main source, following the format used by each country:

Panama: 3620 (a/b PROPANA P6)

Costa Rica: UNCJIN TC N4035

El Salvador: 20033 (a/b PRODROME HD)

INSTITUTIONS AS USERS AND USERS PER FUNCTION (INSTITUCIONES COMO
USUARIOS Y USUARIOS POR FUNCION)
These fields are checked with X 1n accordance with the

appropriate option, that 1s, according to the ainstitution to

(Ve

)



l6.

which the user belongs and the position he/she has 1n this

entity, using the lists included in the form.

LI

LAY



17.

DATA BASE ON LEGISILLATITON



PROYECTO SISTEMA DE INFORMACION BASE DE DATOS DE LEGIS
EN ADMINISTRACION DE JUSTICIA

BASE DE DATOS DE LEGISLACION

AUTORI(ES) CORPORATIVO(S) C(250)B*

3

.; +TITULO C(250)B

*TITULO POR ARTICULO/ANALITICA C(250)B

{ LIBRO

1 No Hojas €(20)
Lugar C(50) Pals C(20) Editorial c(120)
Dia c(15) Mes ___ ¢(15) " Afo c(15)

*Cuando menos uno de los dos debe digitarse




1

1

L

' { REVISTA
{ Péginas c(20) Vol No Rev
3
Lugar C(50) Pals C(20)
Dia C(15) Mes C(15) ARo c(15)
ﬂ
DESCRIPTOR DE CONTENIDO TABLA B *
1
( )Codigo de ( )Legislacién de { )Legislacion militar
3 | procedimientos penales menores
; ( )Cédigo penal ( )Legislacién del ( )Legislacibn
; sistema judicial penitenciaria
1 & { Legislacién { )Legslacion especial { )Legislacién policial
contravencional
{ )Legislacion de excepcion | ( )Legislacién ( )Constitucion
Internacional politica

DESCRIPTOR GEOGRAFICO
{ JAntillas Neerlandesas
( JAntigua

( JArgentina

( }Bahamas

( }Barbados

( )Belice

( }Bolivia

( }Brasil

{ )JColombia

( }Costa Rica

{ }Cuba

{ )Chile

{ JDominicana

{ JEcuador

( JEl Salvador

( )JGranada

( YGuadalupe

{ JGuatemala

{ YJGuayana Francesa
( YGuayana

{ JHaitf

( YJHonduras

TABLA B REPETIBLE

AN . { Mslas Caiméan

AG ( Mslas Malvinas

AR ( Mslas Turcas y Caicos
BA ( Mislas Virgenes y Britdnicas
BB { JJamalca

BZ ( YMartinica

BO ( IMéxico

BR ( YMontserrat

CO { )Nicaragua

CR { )Panama

Cu ( YParaguay

CL { }Peru

DM { JPuerto Rico

EC { )JRepublica Dominicana
SV ( )San Cristobal-Nieves-Anguila
GD { )Santa Lucia

GP { }San Vicente

GT { YSuriname

GF { )YTrinndad y Tobago

GY { JUruguay

HT ( }Venezuela

NH ( JOtros

KY
FK
TC
VG
JM
Ma
MX
MS
NI
PA
PY
PE
PR
DO
KN
LC
vC
SR

uy
VE



‘§ NOTAS
MEMO

IDIOMA ESPANOL/ ITALIANO/ FRANCES/ INGLES/ OTROS__C(20) REPETIBLE




SYSTEM OF INFORMATION
ON JUSTICE ADMINISTRATION

LEGIS DATA BASE

DATA BASE ON LEGISILATION

CORPORATE AUTHOR(S): C(250) B *

* TITLE: C(250) B *

* TITLE PER ARTICLE/ANALYSIS: C(250) B

BOOKS:

Number of pages. C(20)

Place: C(50) Country-* c(20) Publisher: C(120)
Day" Cc(15) Month: C(15) Year: C(15)

*¥* At least one of them must be typed



MAGAZINE

No. of pages C(20)_ Vol.. Mag. No.
Place: C(50) Country. C(20)

Day: C(15) Month-* c(15) Year: C(15)

CONTENTS DESCRIPTOR: TABLE B *

( )} Code of Criminal Procedure
( )} Craiminal Code

( ) Misdemeanor Law

( ) Legislation of Exception

( ) Juvenile Laws

( ) Judicial Branch Legislation

( ) Special Legislation
( ) International Legislation

( ) Military Legislation

( ) Penitentiary Legislation
( ) Law-Enforcement Legislation
( ) Political Constitution

GEOGRAPHIC DESCRIPTOR: TABLE B REPEATABLE
Antigua .... ... teccessceae s o AG
Netherland Antilles ...... ¢c...... NA
Argentina ........ . . . ... AR

Bahamas ... ... e secscscecsse . BS



Barbados .. ceee .
Belize . ...... .
Bollvia . c.ccce ¢ soe0ess
Brazil ... ceeccsessens
Colombla .. «cecocces =
Costa Rica ... .

Cuba . ... ceeee  sa ceas
Chile . ... ceeeccoaccsscas
DOMINICA sece seecocne =« o
FEcuador ......

El Salvador .... seseese

Grenada ceeeec cecosscccsas

Guadeloupe . .... . .
Guatemala cseenas cos
French Guiana ...¢¢eeeeeee
Guyana .. .... . .

Haiti ....ccc00 oo oooen
Honduras ... cesecccsan
Cayman Islands . .... . .
Falkland Islands ........
Turks and Calicos Islands
British Virgin Islands ..
JamalcCa ceee coesocee oo

Martinigque ........ <coo

BB

BZ

BO

BR

co

CR

cU

CL

DM

EC

SV

GD

GP

GT

GF

GY

HT

HN

KY

FK

TC

VG

MO

4L



Mexico cesecscnn cee o ceeeee MX
Montserrat ce  es e MS
Nicaragua .cesececeees eeeses eeesess NI
Panama ce  ee eee PA
Paraguay . ceses seee PY
Peru ..ccceoeaceace ¢« eensee eeseese PE
Puerto RicO .....c.c... ce aes eeeee. PR
Dominican Republic .. .. .... .+ . DO
St. Kitts and Nevis - Anguila ...... KN
Saint Lucia . . . cse¢  es oo . LC
Saint Vincent . . cesee  eeese vC
Surinanme cececsces oea ese eeseess SR
Trinidad and Tobago . .ccceece & . TT
Uruguay ccceceesecee cosese ossaae .. UY
Venezuela cee 4 eee  es ees . - VE
NOTES: MEMO

LANGUAGE SPANISH/ITALIAN/FRENCH/ENGLISH/OTHERS C(20) REPEATABLE

1
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CORPORATE AUTHORS (AUTORES CORPORATIVOS)
This field will be filled taking into account the following

options:

1. When the author 1s an entaity, the Anglo-American
Cataloguing Rules, second 1issue, will be used, specifically
chapter 24, "Headings for entities", rule 24.17, official

entities and their authorities.

2. When 1t concerns a law or a decree, the respective
country will be specified, with indication of the subject matter
enclosed by brackets, taking 1into account the categorization

used in TEPOCRITA, pages 78-79, that 1is

ENVIRONMENTAI. LEGISLATION (LEGISLACION AMBIENTAL)

LEGISLATION OF EXCEPTION (LEGISLACION DE EXCEPCION)

JUVENILE LEGISLATION (LEGISLACION DE MENORES)

TRANSIT LEGISLATION (LEGISLACION DE TRANSITO)

LEGISLATION ON VAGRANTS AND ROGUES (LEGISLACION DE VAGOS Y
MALEANTES )

LEGISLATION ON THE JUDICIAL SYSTEM (LEGISLACION DEL SISTEMA
JUDICIAL)

SPECIAL LEGISLATION (LEGISLACION ESPECIAL)

INTERNATIONAL LEGISLATION (LEGISLACION INTERNACIONAL)

MILITARY LEGISLATION (LEGISLACION MILITAR)
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CRIMINAL LEGISLATION (LEGISLACION PENAL)
PENITENTIARY LEGISLATION (LEGISLACION PENITENCIARIA)
LAW-ENFORCEMENT LEGISLATION (LEGISLACION POLICIAL)

LEGISLATION ON ALCOHOLISM (LEGISLACION SOBRE ALCOHOLISMO)
LEGISLATION ON DELINQUENCY (LEGISLACION SOBRE DELINCUENCIA)
LEGISLATION ON DRUGS (LEGISLACION SOBRE DROGAS)

LEGISLATION ON MENTAL DISEASES (LEGISLACION SOBRE ENFERMEDAD
MENTAL)

LEGISLATION ON SOCIAL DANGERS (LEGISLACION SOBRE PELIGROSIDAD
SOCIAL)

LEGISLATION ON PROSTITUTION (LEGISLACION SOBRE PROSTITUCION)

Example:

Costa Rica. [lLegislacién sobre Drogas/; Costa Rica. [Legislacién
sobre vagos y maleantes]. Subjects that do not enter into
TEPOCRILA’s categories will be placed 1n special legislation
(women, natives, extradition, drugs, terrorism, environment,
migration and foreigners affairs, social defense, crime

prevention, inter alia).

3. In the case of agreements, treaties, inter—-governmental
agreements, the State that subscribed the agreement will be
indicated, followed by Legislacién internacional (International

Legislation) enclosed by brackets.
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Example.

Costa Rica. [Legislacién internacional]

4, In the case of Criminal Codes, Codes of Criminal
Procedure or Political Constitutions, the name of the
appropriate country will be 1ndicated, followed by the subject
matter enclosed by brackets. The subject matter will take into

account the categories contemplated in TEPOCRILA, pages 20-21

CIVIL CODE (CODIGO CIVIL)

COMMERCE CODE (CODIGO DE COMERCIO)

JUVENILE CODE (CODIGO DE MENORES)

CODE OF CIVIL PROCEDURE (CODIGO DE PROCEDIMIENTOS CIVILES)
CODE OF CRIMINAL PROCEDURE (CODIGO DE PROCEDIMIENTOS PENALES)
LABOR CODE (CODIGO DE TRABAJO)

CRIMINAL CODE (CODIGO PENAL)

Examples:
Costa Rica. [C6édigo de procedimientos penales/; Costa Rica.

[Constitucién politica/; Costa Rica. [Cédigo penal/.

TITLE (TITULO)

This field will be filled as follows:
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Monographs,

It wi1ill 1ndicate the title of the 1legislation (laws,
decrees, regulations) or the title of the book as appears in the
text, followed by a comma and then the word "ley" (law) or
"decreto" (decree) and the number thereof
Example:

Monografias: Coédigo penal y leyes conexas, ley 4573

(Monographs. Criminal code and related laws, law 4573)

Leyes: Ley Orgdnica del Poder Judicial y Leyes Conexas, ley 8
(Laws: Structural Law of the Judicial Branch and related laws,

law 8).

Magazlines,

It will i1ndicate the name of the legislation as 1t appears
in the publication, followed by a comma and then the word "ley"
(law) or "decreto" (decree) and the respective number thereof.
Example:

Ley orgédnica de la jurisdiccioén tutelar de menores, ley 3260

I.S.B.N.

The International Standard Book Number will be typed 1in
this field 1f the book has one.
Example:

ISBN: 9977-944-23-7
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PRINTER’S MARK (PIE DE IMPRENTA)

Book, 1f all the information 1s 1included, all fields are
filled

Monographs, the total number of pages of the document must
be i1ncluded in the appropriate field
Example:

11p. San José, Costa Rica: Porvenir, mayo 1991.

Book analysis, the field referred to number of pages will
include the first and last pages of the article.
Example

pp. 65-66 San José, Costa Rica: Juridica, 1985.

Magazine, 1f all the information i1s 1included, all faields
are filled. The field referred to number of pages will include
the first and last pages of the article
Example*

pp.22-71, vol. 5, no.8, San José, Costa Rica: semestre 2,

1979.

CONTENTS DESCRIPTOR (DESCRIPTOR DE CONTENIDO)

Check with X the contents descriptor as appropriate.

CODE OF CRIMINAL PROCEDURE (CODIGO DE PROCEDIMIENTOS PENALES)
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CRIMINAL CODE (CODIGO PENAL)

LEGISLATION OF EXCEPTION (LEGISLACION DE EXCEPCION)

JUVENILE LEGISLATION (LEGISLACION DE MENORES)

LEGISLATION ON THE JUDICIAL SYSTEM (LEGISLACION DEL SISTEMA
JUDICIAL)

SPECIAL LEGISLATION (LEGISLACION ESPECIAL)

INTERNATIONAL LEGISLATION (LEGISLACION INTERNACIONAL)

MILITARY LEGISLATION (LEGISLACION MILITAR)

PENITENTIARY LEGISLATION (LEGISLACION PENITENCIARIA)
LAW-ENFORCEMENT LEGISLATION (LEGISLACION POLICIAL)

POLITICAL CONSTITUTION (CONSTITUCION POLITICA)

Special Entraies

The following descriptors will mean-

Legislacién de Excepclén (Legislation of Exception): state
of suspension of constitutional riaights and guarantees or state
of emergency.

Legislacién Especial (Special Legislation): any legislation
that does not meet the pre-defined descriptors (women, natives,
extradition, drugs, terrorisn, environment, artificial
insemination, political crime, refugees, migration and
foreigners affairs, vagrancy, mendacity and abandonment, social

defense, crime prevention, 1i1nter alia).
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Legislacién Internacional (International Legislation)
legislation such as treaties, 1intergovernmental agreements,

agreements, etc

GEOGRAPHIC DESCRIPTOR (DESCRIPTOR GEOGRAFICO)
Check with X the country which enacted or passed the

legislation.

NOTES (NOTAS)

This field will 1indicate the date of enactment of the
legislation where the document 1s physically located, and any
other remarks with regard to modifications, extensions,

amendments, etc. and known by ILANUD’s Documentation Centre

A standardized record of the entities of each country that
are in charge of the systematization of the legislation shall be

kept.

COSTA RICA

For legislation i1n force, make contact with Base de Datos
de Legislacién Vigente (Data Base on Legislation 1in force),
Procuraduria General de 1la Republica de Costa Rica (Attorney

General’s Office), telephone number (506) 223-7533.
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EL. SALVADOR

For legislation 1in force, make contact with Comisién
Revisadora de la Legislacidén Salvadoreha (CORELESAL) (Comission
for Review of Salvadoran Legislation), Paseo General Escalén No

5019, P.0O. Box 2823, San Salvador, El Salvador.

HONDURAS

For 1legislation 1n force, make contact with Centro de
Informdatica y Estudios Legislativos del Congreso de la Republica
(Center of Computer Science and Legislative Studies, Congress of

the Republic).

NICARAGUA
For legislation in force, make contact with Biblioteca de

la Asamblea Legislativa (Library of the Legislative Assembly).

GUATEMALA

For legislation 1in force, make contact with Centro Nacional
de Informadtica Juridica (CENALEX) (National Center of Legal
Computer Science) of Organismo Judicial Guatemalteco (Judicial

Bureau of Guatemala).

PANAMA

For legislation 1n force, make contact with Centro de
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Investigacién Juridica de la Facultad de Derecho y Ciencias
Politicas de la Universidad de Panama (Center of Legal Research,

School of Law and Political Sciences, University of Panama).

In addition to the name of the institution where the
material 1s kept and the number of topographical signature (1f
known), the telephone number will be added.

Example:

Disponible en: (Avalilable 1in*) CEDO/ILANUD: ST 2306,
teléfono (506) 255-1080.

Disponible en: Biblioteca de la Corte Suprema de Justicia
(Library of the Supreme Court of Justice), teléfono (506) 257-

0666, ext. 3246/3247.

LANGUAGE (IDIOMA)
Check with X the 1language used for the text of the

legislataion.

-



27.

DATA

BASE ON DIAGNOSES



Sistema de Informacién en
Administraciéon de Justicia

BASE DE DATOS DE DIAGNOSTICO

PAIS *TABLA = CODIGOS ISO = REPETIBLE
B
( } El Salvador
{) Antigua AG () Granada
{) Antillas Neerlandesas AN { ) Guadalupe
{) Argentina AR { ) Guatemala
( ) Bahamas BS () Guayana Francesa
() Barbados BB () Guyana
() Belice BZ () Hatl
() Bolivia BO () Honduras
() Brasil BR () Islas Caiméan
{} Colombia COo () Islas Malvinas
{) Costa Rica CR () Islas Turcas y Caicos
{) Cuba CU ) iIslas Virgenes Brntanicas
(} Chile CL () Jamaica
() Dominica DM () Martinica
{ ) Ecuador EC () México

SECTOR *B TABLA

{ )} Sistema judicial

{ ) Sistema justicia constitucional
{ ) Sistema juridico penal

{ )} Sistema procesal penal

{ ) Facultades de Derecho

{ } Colegios de Abogados

sv
GD
GP
GT
GF
GY
HT
HN
KY
FK
TC
VG
JM
MQ
MX

SIAJ
{ )} Montserrat MS
( ) Nicaragua NI
() Panama PA
( ) Paraguay PY
() Peru PE
{ } PuertoRico PR
{ ) Republica Dominicana DO
{ } San Cnstdbal Nieves Angula KN
{ ) Santa Lucfa LC
() San Vicente vC
() Suniname SR
{ ) Tnidad y Tobago TT
{ } Uruguay uy
( )} Venezuela VE

( ) Sistema penitenciario

( ) Sistema policial

( } Prevencién del dehto

{ )} Justicia penal y grupos vulnerables
{ ) Bibliotecas Jurfdicas

|

PROBLEMAS DESCRIPTORES
M* C(50)*
REPETIBLES REPETIBLES




FUENTE
AUTOR C(80)B* REPETIBLE

Apeliidos 1 Apellidos 2 Nombre

TITULO
C(250)B*

PIE DE IMPRENTA.

MEMO
ANO N(4)B*
DISPONIBLIDAD CEDO/ILANUD St [ ]

*C(15)



DATA BASE ON DIAGNOSES

COUNTRY (PAIS):

« )
«( )
¢ )
¢ )
« )
«C )
« )
¢ )
¢ )
« )
¢ )
¢ )
«C )
«( )
«C )
«( )
« )
¢ )
« )

Antigua ..

System of Information on
Justice Adminastration

Netherland Antilles

Argentina ..
Bahamas .
Barbados ....
Belize e
Bolivia ..
Brazil ......
Colombia .
Costa Rica
Cuba .. . ...
Chile ..
Dominica ....
Ecuador .

El Salvador .
Grenada .
Guadeloupe ..
Guatemala .

French Gulana

*TABLE = ISO CODES = REPEATABLE

AG

. NA

L AR

BS

. BB

. BZ

BO

» BR

Co

CR

CuU

. CL

DM

EC

. SV

. GD

. GP

. GT

. GF

STIAJ

<D



Guyana . .

Haaitl ....... .o

Honduras .....

Cayman Islands

Falkland Islands

[ o e 00 o o e
LR A ] ®© oo 0 000 L] o o

- e « ® &0 ® 00 0

. e . e e« o 2 000 s LAY

Turks and Caicos Islands .. ¢oee...

British Virgin Islands .o

Jamaica ....

Martinique ... ..

Mex1Co .c.coes ..

Montserrat ....

Nicaragua .

Panama

Paraguay ...

Peru ...ccveecvesee

Puerto Rico

Dominican Republic . .

St. Kitts and Nevis - Angulla

Saint Lucia ...

Saint Vincent .

Suriname

Trinidad and Tobago

Uruguay ...

Venezuela .

® o5 0685 09 4090000000 " oo

GY

HT

HN

KY

FK

TC

VG

MO
MX
MS
NI
PA
PY
PE
PR

DO

LC
vC
SR
TT
Uy

VE



SECTOR: *B TABLE

( } Judicial system

( ) System of constitutional justice
( ) Criminal system

( ) System of criminal procedure

( ) Schools of Law

( ) Bar associations

( ) Penitentiary system

( ) Law-enforcement system

( ) Crime prevention

( ) Criminal justice and vulnerable groups

( } Legal libraries

PROBLEMS (PROBLEMAS) DESCRIPTORS (DESCRIPTORES)
M* C(50)*

REPEATABLE REPEATABLE




SOURCE (FUENTE)
AUTHOR (AUTOR) C(80)B* REPEATABLE

First surname Second surname Name

TITLE (TITULO):

C(250) B

PRINTER’S MARK:

MEMO
YEAR (ANO) N(4)B*
AVAILABILITY (DISPONIBILIDAD) CEDO/ILANUD St: [ ]

*C(15)
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COUNTRY (PAIS)
This field 1s checked with X, 1in accordance with the
country or countries to which the information refers, using the

list i1included 1n the form.

SECTOR (SECTOR)
This field 1s filled by checking with X the appropriate
option among those i1ncluded in the form and the sector to which

the information refers

PROBLEMS (PROBLEMAS)
This field 1s filled with information on the subject, as

found 1in the source for the diagnosis form.

DESCRIPTORS (DESCRIPTORES)

This field 1s completed assigning the appropriate
descriptor(s) for each problem indicated 1n the diagnosis and
recorded in the preceding field. If more than one descriptor 1is

assigned, they must be separated by means of % The instruments

for terminological control shall be the aforesaid Thesaurus.

AUTHOR (AUTOR)
This field will be filled 1n accordance with the Anglo-

American Cataloguing Rules, second issue, specifically chapter
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22, "Headings for persons", rule #22.5, entry under surname.

TITLE (TITULO)
This field 1s filled with the full title of the primary

source, that 1s, the diagnosis being stored.

PRINTER’S MARK (PIE DE IMPRENTA)

This field 1s completed with the name of the city, the
country and the publisher where the primary source, that is, the
diagnosis, was published. Accordingly, the information must be

taken from said source.

YEAR (ANO)
This field indicates the year of publication of the primary
source (diagnosis); accordingly, the information must be taken

from this source

AVATLABTILITY (DISPONIBILIDAD)

This field refers to the topographic signature of the
primary source (diagnosis) from which the data were taken
Accordingly, this information 1is taken from said source and 1t

was assigned by the CEDO.



30.

DATA BASE ON EXPERTS



09/05/94 Sistema de Informacidn en
Administracion de Justicia
SIAJ
BANCO DE CONSULTORES
1 DATOS PERSONALES
Ter Apelido 2do Apellido Nomobre
C(20)B* C(20)B C(30)B*

No de Pasaporte

No de Cédula

Direccion Postal

C(15)B C(15)B C(4a0)
Direccion Residencia Pais de Residencia Teléfono E’
C(100) __C@px ()__ctoyy
Pals de Ornigen
Fax
_c@s L ()__CWo______
Institucion en la que trabaja Cargo Afios de servicio

actualmente

C(80)* REPETIBLE

C(60)* REPETIBLE

N(2)* REPETIBLE

ES REQUISITO QUE AL MENOS UNO DE LOS ESPACIOS DEL No

NUMERO DE CEDULA SEAN DIGITADOS.

PASAPORTE 0O No

DEL



2 FORMACION PROFESIONAL UNIVERSITARIA

CARRERA O CURSO

INSTITUCION

GRADO OBTENIDO

PAIS ANO

C(60) REPETIBLE

C(80) REPET.

C(40) REPETIBLE

C(2) REP.|N(4) REP "

ll

I

q 22 [IDIOMAS

MARCAR CON X

-

CALIFICACION

LECTURA

CONVERSACION

REDACCION

R B |MB

R 8 | MB

R | 8| MB

Espanol *

Inglés *

Portugués %

Francés *

Aleman *

Itallano x

R = Regular

*C(20)

8 = Bueno

MB = Muy bueno



3 1 EXPERIENCIA DE TRABAJO = DOCENCIA

INSTITUCION NOMBRE DEL CURSO PAIS ANO
C(80) REPETIBLE C(60) REPETIBLE C(2) REPETIBLE C(15) REP
I
3 2 INVESTIGACION
INSTITUCION | PAIS NOMBRE DE LA INVESTIGACION | FECHA

INICIO TERMINO

C(80) REPETIB

C(2) REPETIBLK

C(60) REPETIBLE

C(15) C(15)

ll

REPETIBLI



33 CONSULTORIAS PRESTADAS

TITULO INSTITUCION | DIRECCION | TELEFONO | PAIS | FECHA
CONSULTORIA
C(60) REPETIBLE |C(80) REPETIBLHC(100) REP {C(40) REP C(2) REE C(15)REP.
4 DISPONIBILIDAD Anotar en general st puede  MARCAR CON X
A Desempeniarse como Consultor en el pais de origen S __NO
B Desempanarse como Consultor fuera de su pais S/ NO



|

@ s rusiicaciones

| rruLo

EDITORIAL

FECHA

C(60) REPETIBLE

C(30) REPETIBLE

C(15) REPET




6 AREAS DE COMPETENCIA/ESPECIALIZACION PROFESIONAL

(Por favor, en forma libre, enumere los temas, areas del Derecho o habiidades
profesionales en las cuales posee experiencia 'y conocimento profundo que lo faculten
para prestar asistencia técnica como Consultor de ILANUD en los paises
latinoamericanos  Por ejemplo Especializado en Defensa Publica, Derecho
Constitucional, Crimunologia, Investigacion en alguna materia especifica, Informdtica
Jurldica, Organizacién y Administracion de Tribunales, Estadisticas Judiciales,
Subsistema Penitenctario, Subsistema Policial, etc }

MEMO

ﬂ USO INTERNO

7 DESCRIPTORES CON BASE A TESAUROS

-

DESC C(50)B

8 INFORMACION SUMINISTRADA POR

C(25) { ) C€(15)
Nombre de la persona Telefono




System of Information on
Justice Administration

SIAJ

CONSUL TANTS’ BANK
1. PERSONAL DATA
First Surname: Second Surname: Name:
C(20)B* C(20)B C(30)B*

Passport No.:

C (15) B

Identity Card No.:

C (15) B

Mail Address:

C (40)

Home Address:

C 100

Country of Residence:
C(2)B*

Country of Origin:

Telephone No.:
( ) C(40)

Fax No.:

currently working

C(2)B* ( ) C(40)
Institution where Position Years of
consultant is service

C(80)* REPEATABLE

C(60)* REPEATABLE

N(2)* REPEATABLE

AT LEAST ONE OF THE SPACES FOR PASSPORT No

No. MUST BE FILLED.

AND IDENTITY

CARD

et

‘.‘én-a‘%



2. PROFESSIONAL UNIVERSITY TRAINING

CAREER OR COURSE INSTITUTION DEGREE COUNTRY YEAR
C(60) REPEATABLE C(80) REP C(40)R C(2) R N(4) R.
2.2 LANGUAGES MARK WITH X
GRADE READING CONVERSATION WRITING
R M MB R M MB R M MB

Spanish *

English *

Portuguese *

French #*

German *

Italian *

R = Average, B = Good, MB = Very good

*C(20)

0"



3.1 WORKING EXPERIENCE = TEACHING

INSTITUTION NAME OF COURSE COUNTRY YEAR
C(80) REPEAT. C(80) REPEAT. C(80) REPEAT C(15) REP.
3.2 RESEARCH
INSTITUTION COUNTRY RESEARCH TITLE DATE
Inic. - End
C(80) REPEAT. C(2) REP. C(60) REPEAT C(15) REP




3.3 CONSULTING JOBS

CONSULTING INSTIT. ADDRESS TELEPH. COUNTRY DATE
TITLE
C(60) REP. C(80) R C (100) R C(40) R C(2) R C(15) R

4. AVAILABILITY. If possible, indicate: MARK WITH X

A. To work as a Consultant in the country of origin:

YES

NO

B. To work as a Consultant abroad:

YES

NO



5. PUBLICATIONS

TITLE EDITORIAL DATE

C(60) REPEATABLE C(30) REPEATABLE C{15) REPEATABLE




6. AREAS OF COMPETENCE / PROFESSIONAL SPECIALIZATION

(Please, list the subjects, legal fields or professional skills
in which the consultant has deep knowledge and experience that
enable hims/her to provide technical assistance as a Consultant
of ILANUD in Latin American countries. For example: Specialized
in Public Defense, Constitutional Law, Criminology, Research 1in
a specific field, Legal Computer Science, Organization and
Administration of Courts, Judicial Statistics, Penitentiary
Subsystem, Law Enforcement Subsystem, etc.).

MEMO

INTERNAYL UsSE
7. DESCRIPTORS BASED ON THESAURUS

DESC: C(50)B

8. INFORMATION PROVIDED BY:

Cc(25) ( ) C(15)
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The fields included 1n this form are filled by the

interested party, 1in accordance with his/her resune.

DESCRIPTORS BASED ON THESAURUS (DESCRIPTORES CON BASE A
TESAUROS)

This field 1s filled with the descriptor or descraiptors
assigned by the 1ndex to the areas of specialization indicated
by the consultant The same specifications i1ndicated i1in previous

pages are also followed to fill this field

INFORMATION PROVIDED BY: (INFORMACION SUMINISTRADA POR)
This field contains the name and telephone number of the

person who provided the recorded information.



32.

DATA BASE ON AGENDA



REPETIBLE

NOTA Para cada actividad sirvase llenar una hoya
Sistema de Informacién en
Administracién de Justicia

SIAJ
BASE DE DATOS AGENDA
INSTITUCION QUE CONVOCA C(80)B*
NOMBRE DE LA ACTIVIDAD C(250)B*
F B* F
FECHA DE REALIZACION DE LA ACTIVIDAD Oel ___ /1 __+ A ___ I 4
PAIS C(20)B*—-=2150 CIUDAD C(30)
TIPO DE ACTIVIDAD TB*
{ } Congresos { ) Talleres { ) Cumbres Presidenciales
( )} Reuniones ( ) Seminanos { )} Conferencias
{ ) Cursos { ) Mesas Redandas ( ) Demostracianes
( ) Foros
CONTACTOS
NOMBRE CARGO DIRECCION TELEFONO
- incluya el cédigo
de pals
C(50)* C(40)* C(40) C(25)
FUENTE M
FECHA DE LA INFORMACION F

DESCRIPTORES (Parauso de SIAJ)
C(50) B=REPETIBLE




System of Information on
Justice Administration

SIAJ
DATA BASE ON AGENDA
HOST INSTITUTION: C(80)B*
NAME OF THE ACTIVITY: C(250)B*
DATES OF THE ACTIVITY: From: _ / / F B*x To* __/ [/ _F
COUNTRY : C(20)B* ---> 150 CITY: C(30)
TYPE OF ACTIVITY: TB¥*
( ) Congress ( ) Workshop ( ) Presidential Summit
( ) Meeting ( ) Seminar ( ) Conference
( ) Course ( ) Round Table ( ) Demonstration
( )  Forum
CONTACTS:
NAME POSITION ADDRESS TELEPHONE No.

C(50)* REP. C(40)* REP. C(40) REP. C(25) REP.




SOURCE: M

DATE OF THE INFORMATION: F

DESCRIPTORS: (For use of SIAJ)

C(50)B=REPEATABLE
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HOST INSTITUTION (INSTITUCION QUE CONVOCA):

This field 1s for the full name of the institution. If
known by an abbreviation, 1t shall be used. If the host entity
1s a divaision of an institution, the i1nstitution must be named
first and then the division
Examples:

Supreme Court of Justice. Judicial School.

UCR (University of Costa Rica). School of Law. Institute of

Legal Research.

NAME OF THE ACTIVITY (NOMBRE DE LA ACTIVIDAD):
This field 1s for the full name of the activity, as 1t

appears 1n the source from which information has been obtained.

DATES OF THE ACTIVITY (FECHA DE REALIZACION DE LA ACTIVIDAD):

Two digit Arabic numbers are used for this field. If a day
or month 1s of one digit, the first digit shall be zero (0).
Only the last two digits are used for years. When the activity
1s conducted 1n one day only, the space after "From:" (Del) 1is
the one filled, leaving the space after "To:" (Al) blank.
Examples:

From: 08/06/94 To: 08/10/94

From: 11/16/94 To: _ / [/
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COUNTRY AND CITY (PAIS Y CIUDAD):
This field contains the full name of the country and the

city where the activity 1s going to be held

TYPE OF ACTIVITY (TIPO DE ACTIVIDAD):
This field 1s filled marking with X the appropriate option

in the list provided in the form.

CONTACTS (CONTACTOS):

This field 1s filled with the names, positions, addresses
and telephone numbers of the people that can be contacted to
have information on the activity. Data are taken as they appear

in the primary source.

SOURCE (FUENTE):

This field 1s filled with the full name of the person who
provided the 1information or the bibliographic data of the
document from where the information was obtained.

Examples:
Emilia Gonzdlez, Project Director
Boletin Informativo, Rodrigo Facio University Caty:

Institute of Legal Research, 1994.

| -



35.

DATE (FECHA):

This field 1s filled taking into account the specifications
given above for the field of the dates of the activity. This
information refers to the date on which the information was

provided.

DESCRIPTORS (DESCRIPTORES):
This field 1s filled with the descriptors assigned by the
index to the activity, following the same specifications

indicated 1n previous pages.



