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Final Report

I. Introduction

OrganIZatIOns operate m a dynamIc enVIronment that force them to

contmuously adapt change to new sItuatIOns If they are to survIve and

succeed m today's hIghly complex and SophIstIcated \\ arId WhIle

change can sometImes threaten the survIVal of an orgamzatIOn, It dlso

frequently offers an unprecedented opportumty for growth (daft,

1997, Bedelan, 1989)

Chan£e IS a nnlvers(ll :l~pe('t of ~l! orgamzatIOns, Every one must

confront the challenge of contInually reorganIZIng Itself, even

redesIgmng Its baSIC structure If necessary, to achIeve Its ObjectIves

Most organIzationS fInd that they must undertake moderate

orgamzatIOnal changes at least once a year and major changes every

four to five years (BedeIan, 1989, Mescon, et al 1985)

-1-



I~

I
I
I
I
I
I
I
I
I
I
I
I
I~

I]
IJ
I]
I
I
I

Orgam~atlOnal change IS a process, not an e\entJt Ie~lllt~ from botL

mtemal and external pressures, and mvoh e substalltl\ e modIfIcatIOn

to the orgamzatIOn or parts of It Thus change can mclude VIrtually

any aspect of an organIzatIOn work schedules, bases for

departmentalIzatIOn, span of control, machmery, orgamzatIOn desIgn

and structure, employees etc (Gnffm, 1996, Robbms, 1995,

BedeIan, 1989)

The MInIstry of Water and IrrIgatIOn (MWI) m Jordan has been gomg

through a process of organrzatIOnal change for the last several )- ears

One of the proposed change IS to establIsh a \Vater Plannmg Authonty

(WPA) witlun the MWI orgamzatIOnal structure

II. Purpose

The mam purposes of tIus assIgnment are

1 To conduct desk audIts/posItIOn analySIS for the 28 posItIOns ill

the proposed WPA structure,

2 To produce Job descnptIOns for the 28 pOSItiOnS,
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3 To analyze the degree of fit between these posItIOns and the

persons whose names were furnIshed by DAI to the consultants

The aSSIgnment also mcludes the submIssIOn of a work plan and a

fmal draft report

III Methodology

The methodology used for the carrymg out of entIre aSSIgnment has

been dIscussed WIth DAI expert and offICIals It was agreed that the

adopted methodology can be most mstrument~l III producmg the

deSIred results under the available timeframe and set of orgamzatIonal

constramts the followmg methodologIcal steps have been undertaken

to accomplIsh the reqUIred tasks

A Selection of the PopulatIOn

The populatIOn of the study conSIsts of 28 baSIC pOSItIOns that have

been Indentified on the baSIS of an orgamzatIOnal structure that

seemIngly was suggested by another consultIng outfIt for the

proposed Water Plannmg Authonty
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B Sources of Data

A lIst of 25 persons (see AppendIx A) from the Water Authonty

of Jordan (WAJ) and the Jordan Valley Authonty (JVA) has been

prepared to constItute a major source of mformatIOn Many other

sources have been tapped to collect the data from These brIefly

are

1. The questIOnnaIre A comprehensIve questIOnndire was

desIgned by the consultants and approved by DAI to be used as

data collectiOn Instrument (see AppendIx B) It was dIstnbuted

on the entIre populatIOn of the study who are by and large

offIcIals currently holdmg posItiOns that are somewhat sImIlar

to those that are expected to be found m the proposed WPA

orgamzatIon structure If and when It gets approved

~ ~c. -;v'h.ch was IIldue avauable from the Ldlladlan

InternatIOnal Development Agency (CIDA) study that IS

reportedly underway
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3 Scant Data avaIlable from a prey IOu~ (1988) Job descnptIOn

study conducted by a group of mdlvlduah d,;sembled by a local

trammg InstItute to prepare Job descnptIOns for managenal

and supervIsory posItIOns that eXIsted then III IVA and WAI

4. MWI, N A and WAI Laws, regulatIOns and approved systems

of organIzatIOnal dutIes

5. Other vaned mdlvlduals and wntten sources

C Process

The followmg steps have been undertaken to facIlItate and carry

out the fIeld part of the study

1. A letter sIgned by the Secretary General of WAI was

addressed to all subjects of the study populatIOn wIth a copy of

the pOSItions analysIs questIOnnaIre attached The message

stressed the nnportance of the study and urged respondents to

cooperate WIth the consultants ill filhng ill the questIOnnaIres

-5-
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and thus contrIbutmg to the achIevement of the ObjectIves of

the study

2. A schedule for mtervIewmg all the subjects of the study

populatIOn was then set up and earned out ThIS fIrst set of

mterviews was used to collect the questIOnnaIreS and to further

mvestIgate vanous dImenSIOns of the posItIOns bemg analyzed

In several mstances these mtervIeWS had to be, for vanous

reasons, rescheduled

3 In vlrtually all cases the gathermg of data reqUIred the conduct

of a second mtervlew These semI-structured mterviews helped

m fIllIng m some gaps m the data collected as a good

percentage of the mterviewees turned out to be more

cooperatIve and forthcommg m furnIshIng requested

mformatIon

4 • A fIle for eaeh posItIOn was then establIshed contammg vanous

data obtamed from all sources to cover as much as pOSSIble of

the data needed for the pOSItIOns analySIS and these flIes are

attached to thIS report

-6-
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5. On the baSIS of the specIfIc nature of the reqUIred aSSIgnment,

the consultants desIgned a Job descnptIOn format and

submItted It to DAI DAI revIewed the proposed fonnat and,

after due consultatIOns and dIscussIOns, approved It The

adopted format encompasses the fIve elements that are

normally embodIed In a Job descnptIOn format (see

AppendIx C)

6 Data obtamed from the desk AudIts I POSItIons andlysIs, as well

as data proVIded by CIDA, the 1988 proposed Job descnptIOn~

of WAJ and JVA and other sources were compared and

analyzed to extract the reqmred Job descnptIOns needed for

the proposed WPA These ale attached to thIS report The Job

descnptIOns were then crItIcally revIewed by DAI, ChIef of

Party (COP) and several professIOnals from DAI and MWI

staff The result of thIS reVIew and the dIScussIons that went

along WIth It constItutes the fmal Job descnptIOns whIch are

mcluded 111 part dnee of lfll& repon

7. The consultants were gIven a lIst of candIdates' names whIch

correspond to the pOSItIOns In the proposed WPA

orgamzatIOnal structure (see AppendIX A)
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8 The personal qualIfIcatIOns of each candIdate along wIth the

Job descnptIOn of the correspondmg posItIOn, were compIled

to faCIlItate companson and evaluatIon of the degree of fIt

between the persons and the pOSItIOns (see AppendIX D)

9. A summary form for the degree of fIt was also deSIgned (see

AppendIx E)

1 o. The compIled data along WIth summar) form were gIven to

DAr (upon theIr request) for deCISIOns to be taken later by

MWI offICIals

D. Problems

The pfoblfan~ cllcoumeled III the conouct or lhl~ SLUuy were !lOt

unusual consldermg the currently prevaIlmg orgamzatIOnal clnnate

among some mIddle and upper managenal staff They were

tactfully handled and dId not pose any senous drawback to the

study The salIent problems encountered centered around the

followmg

-8-
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1. For many reasons, some of the IntervIews had to be

rescheduled sudden commItments, absence of the mter. lewee,

etc

2. Few mterviewees had completed the questIOnnaIres when the

fust mterview was conducted In certam cases, few questIOns

were not answered and were covered durmg the mterview In

other cases, when the questIOnnaIres were not fIlled m, the

consultants had to contact respondents agam to collect the

questIOnnaIres, or Just answers to few questIOns, even after the

InterVIew was completed ThIS forced the consultants to

perform certam tasks more than one tIme to evaluate tpe

collected mfonnatIOn and to venfy It

3. The lIst of names that was attached to the covermg letter and

the questlOnnalfes created unmtended unpressIOlls among some

f ~e li1t~lvlewees and the ~taff of WAi and j vA to the effect

that as If those IntervIewees were the only candIdates beIng

conSIdered for the Jobs In the new proposed structure That, at

tunes, reflected on the extent of cooperatIOn and readmess on

the part of some respondents to offer InfOrmatIOn Some of

them, however, went beyond what they actually do on theIr

-9-
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Jobs to show what the) also can do m order to create a posItIve

ImpreSSIOn Fmally, some mte[\. Iewees were cooperatIve and

well-prepared for the mtervIe\\ and furnIshed data requested

that was avaIlable to them

4. In certam cases, mterviewees were descnbmg what they

actually do on theIr current Jobs and not what the Job dutIes

reqUIre them to do

5 In a very few and rare cases the mterviewees lacked mterest

and were eIther not wIllmg or reluctant to furnIsh any data or

to even schedule t1ITIe for an mtervIeW

6. Data obtamed from certam mtervIewees about theIr jobs do

not correspond to those jobs lIsted on the proposed

-:,. ~gCi:1.;JadJ1. ~ u~lt.£ A\.ue WhICh was made avaIlable to the

consultants There was no relevance between what they do and

the data needed for the jobs whIch are bemg analyzed
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7 Certam Jobs m the proposed WPA lIst dId not eXIst In WAJ

and IVA structures, and the mtervlewees were of lIttle help m

that category of Jobs because they were not famIlIar wIth those

Jobs

8 Some IntervIewees furnIshed data on theIr dutIes whIch

mcluded dutIes that dId not correspond to theIr present

hIerarchIcal posItIOns

The consultants had to carefuly and tactfully deal with all of these

problematIC SItuatIOns III order to create a condUCIve enVIronment for data

offerIng and gathenng as well as for a ratIOnal understandmg of the

objectives of the study Indeed, the desk audIts data gathered has been

useful but InsuffICIent ill denvIng the Job descnptIOns requIred Valuable

mput III thIS regard came from DAI, COP and hIS staff The desk audIts

whIch are separately submItted have very IUlllted usefulness other than a

Fmally, data obtamed from the varIOUS other sources had to be worked

upon III order to SIft through and exact the speCIfIC and relevant

mformatIOn needed for the Job descnptIOns

-11-
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v. ConcludIng Remarks

The consultants have taken the proposed orgalllzatIOn structure for the

WPA as gIven ThIS IS a baSIC methodologIcal pomt that should be

underscored as the job tItles, along WIth theIr relatIve pOSItIOns as well

as the vertIcal and hOrIzontal relatIOnshIps these pOSItIOns entaIl

mfluence the entIre Job descnptIOns m general and the job dutIes III

partIcular

The ments ot the \V P -\ proposed structure are outsIde the scope of

thIS aSSIgnment Therefore, the consultants refram from makmg any

comments on It Ho\\ever, although the proposed structure has been

treated as gIven, yet It most certamly exerted a notIceable mfluence on

the draft Job descnptIOns III tenus of the specIfIC dutIes of each and Its

relatIOnshIps WIth other pOSItIOns The resultant job descnptIOns

should be seen wlthm thIS context
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Appendix A

List of Candidates' Names

and their

Corresponding Positions
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* Was not mtervIewed as he had to cancel every tIme we scheduled an mtervIew
WIth hIm

1 Bassam AI-Tal

9 Maher Iskandar

7 Rakad AI-Ta'am

PosItIOns to be Analyzed

PublIc Awareness

Data Network OperatIOn

PolIcy and Strategy
Human Resource Development

Data Network OperatIOn

NatIOnal Water Resource

PublIc Awareness

Bulk System StudIes

Enforcement CoordmatIOn

Standards and GUIdelmes

NatIOnal Water Balance

Nanonal and tsaslll ..;tlt:dles

Surface Water StudIes

Ground Water StudIes

Human Resources ServIces

H R Planmng and Adm1ll1stration

FaWZI Abu Al-Na'a]

Sman Khulaifat

3 Ahmad Abu Smneh

4 Adnan Al-ZU'bI

2 ZuhaIr Hlyasat

6 Hazem AI-Naser

5 Muhammad AI-Awamleh

8 AlI AI-Qudah

10 Thafer AI-Aalem:r:

11 Issa AI-Nsoor

14

15

Senal Name
No

112 I Munammad Abu AJamleyh

I i3 I 1.1L.dd1h•.d~,,,," ~ ..l-lviolnanI

1
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1
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Senal Name PosItIons to be -\nJlyzed
No

16 All AI-Da'aJah Legal ServIces

17 Mustafa Tarkhan Fmance

18 Taha AI-NaJI Employees AffaIrs

19 Akram AI-JunaIdI AdmmIstration

20 Uthman AI-Kurdl InternatIOnal Intersectoral AffaIrs

21 Mahmood AI-Hlyan AnalysIs

22 IbrahIm Alqam Water Sector Momtonng and
FmancIaI EvaluatIOn

Fmance and AdmInIstratIOn

23 Nawaf AI-Dawood Projects

24 Raja Jadown Water QualIty Assurance

25 Edward Kankar Data Bank
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Appendix B

Questionnaire of the Study



Date of IntervIew

Narne of IntervIewer

,
~~ '1 ~,J ~~~J La.lJL... Lal , i ",~l 11.1-6~ LL..::..~1 (,) en ... i f1'::

~ ,
~~J L.LlL... 4:h L6.¥J 0- I il b 0

Grade

! NalTlP of Year<' I n ~,_ '''e r I ~ ..- - ~ .
- ~ ~J1J1 a.. '- '.)JIU1L In'Rtu: ~tte;dro IO~::+;"::'i nelds of Study

From - To.-. , -- - - -- -----

JORDAN WQIC PROJECT
Development AlternatIves Incorporated

Project No 3114

WATER PLANNING AUTHORITY
Human Resources PlannIng

Desk AudIt / PosItIon AnalysIs QuestIonnaIre

-1-

Your SuperIor's PosItIOn TItle

Your SuperIor's Name

I Name

2. Date of BIrth

3 . AcademIc QualIficatIons (Umversity level only)

I
I
I
I
I
I
I
I
I
I
I
1
I
I
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... Prdlt lLdI I xpCflcnce

A Employment Hl'-ltOry (elll former Job", dunng till Id..,t 10 YCdI'-I elt mo~t)

BJ<,IC
N.Illll. of loh D III ., III ( IVII MOllthly n JIlgl.

~L.IJ.u OrganizatIOn TItle thl~ Job ServIce ~al.lfV Benefits Major Dunes
No and Department From - To Grade J D

, .

~
~

r'", I- - - - - f ~ ')- - - -
-2-

- - - - , f -1""'1 r~- -- - - - -



R PrCVlOU~ Trdllllng (durmg the Id\t flVC YCdP,)

-
Name of Trammg Cour~e TItle Dmatlon PI mCIpal TopH...S End of Certlficate

Senal ImtltutlOn (m number Covered m the Course
No of dJ.Y~) Course Exam

Yes No Yes No

-

-3-
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I
I c Present Employment

I (1) Department / SectIOn

I
I (2) Present Job TItle / PosItIOn

I
I (3) Were you appomted III thIS posItIon?

I (a) Yes D
(b) No D

I (4) Were you promoted to thIS posmon ')

I (a) Yes D
(b) No D

I
(5) Were you transferred to thIS pOSItIOn?

I (a) Yes D
(b) No D

I
r' " " ()'\ 1 '")

I~
,VI '-'11 \,- ..... WllCll \uClI.'C j jlJU aIv 111 1111~ .l:'0~lt1Un

IJ
(Day) (Month) (Year)

I) (7) The offIcial office hours of your Job are

(a) DaIly from ( ) tIll ( )

I~ (b) Total Weekly ( ) hours

I (8) Your present CIVIl servIce grade IS

Grade Year

I
-4-
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I

(9) Your basIc monthI) \aldry IS

JD

(10) Your fnnge benefIts are JJ..l...eu t:JUI ~,J ~Ul ~.,J' ~IJ4-:U~I)

(~ ~.~ ,Ji~ i,J~ ,Ji ..::..~I,J-4

(11) Do you have an offIcIal deSCrIptIOn of your Job? If the answer IS yes,

please attach a copy

(12) The purposes of your Job are

(13) The most Important product (s) of your Job IS (are) (1 e ,report ,

deSIgn ,study ,evaluatIOn ,etc )

-5-
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(14) The performance standdrds of your Job are (1 e, number at UnIb

whIch -,hould be produced dunng a certam penod)

(15) If your answer to (14) above IS none, please state the performance

standards that you thInk should apply to your Job

(16) Your Job dutIes and relatIve frequency

(a) In the table below wnte down the dutIes of your present Job and the

approXImate number of hours per week you allocate to each duty

Senal Bnef DescnptIon Toral Percentage Remarks
No of Dunes Hours of

per Total
Week

1 [ l, I •

-6-
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(b) Arc there any dutIes that you pertorm le~~ frequently ) Mont}

Quarterly. Annually ?

(1 ) Yes D
(ll) No D

(c) If your answer to (b) above IS yes, please state below the nature ,'It

each and ItS frequency

Senal Bnef Descnptlon Frequency Remarks
No of Duty

Monthly Quanerly Annually

1

I
•
I

(17) LISt name(s) and Job tItle(s) of persons who report to you dIrectly and

the percentage of tune you spend supervlsmg them

('-......,J Name of Job TItle -Hours per-Wee.. I'- _ .r,Q..j.

No Subordmate of Subordmate You Spend
r; lif'rvl"m", I

--~
=_~__ .r..---..... ~ ~__

~ ~

__ .-..--:r_

-7-
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(18) If you supervIse others, please check those actIvItIes that are part of

your supervIsory duties (please add any other speCIalIzed actIvItIes

that are partIcularly related)

Senal ACtIVIty Extent of Involvement or
No Percentage of TIme Spent

Hmng and Fmng

Trammg and Developmg

Schedulmg

Budaetma
b :=

PromotIng

DIsciplInmg

Evaludtmg Perfonnance

Other Speclallzed ActIvItIes

I I.
•

-8-



1'- (19) On what bases) ou e\ dluate the perfOnTIJI1le of Jour )ubordmate~ "}

Il (a) Performance eVdluJtlOn cflteflJ a", per foruMI

annual perfonndnce evaluJ.tlOn procedure

I and from D

I (b) Your own subjective 0plI11On D

I (c) Other bases D

I
(Please specIfy)

I
I
I (20) In the course of your work. whdt I~ (are) the most Important

deClSlOn(s) you take all by yourself? (Please be specIfIC)

I
I
I
I
I,

~2 ~) lil re.l.cinOL_ ~J your Job, your major pomts of strength are

13
Ij
IJ
I'
I

-9-
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(22) In relatIon to your Job, your mJJor pomts of \Veaknes~ dre

Is there any duplIcatIOn between the dutIes of your Job and those of other

IdentIfy your most Important workmg relatIOnshIps with people withm MWI

WAJ, JVA other than your subordmate(s) or your lllnuedmte supenor

D
D

Sma! Name of Person PosItlon and Frequency and
No OrgarnzatIon Nature of Contact

A Yes

B No

employ~es ?

If your answer to (6) above IS yes, does the duplIcatIon eXIst

A WIthIII the MWI D
B WIthmtheJVA 0
C WIthmtheWAJ D

5.

6

7.

I
I
I
I
I
I
I
I
I
I
I
I
I
1
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IJ
r
I
I
I
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1
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1

8 \Vlth WhKh Pdrtlcular umt (DIrectorate/sectIOn) does the duplICdtll111

anse J (PIeLhe be specltll)

9. Indentify your most Important workmg relatIOnshIps wIth others (outsIde

your orgamzatIOn)

Send! \ arne of Person PoSitIOn / Nature and Reasons for
No Orgamzanon RelatIOnshIp / Contact

j
__~ ____ l_~

t

~~~ ~~ - - ~ --

10. What III your OpInIOn are the mmnnum educatIOnal qualIficatIOns requued from

the occupant of your pOSItIon ?

A Degree? B SpecIalIzatIon?

-11-
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11 \Vhat In your OpInIOn are the kmds of expenence reqUIred for the proper

dI~charge of the duties of your posItIOn?

SenJ.1
No Type of Expenence RequITed Number of Years

12 What m your opmIOn are the kmds of SkIlls reqUIred for the proper dIscharge

of the dutIes of your posItIOn? (Please lImit your answer to a maXImum of fIve

kmds)

13. What m your opmlOn are the kmds of trammg courses needed for the duties of

your posItIon?

-12-
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Please wnte dO\\ n any Issue relJted to your Job whIch you deem sIgmficant and

was not covered m thIS questlOnr1JIre

Thank you!

-13-
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Appendix C

Job Description Format



I Job Title. II Job Number Page

III Organizational Component .
1 AdmmlstratIon

2 DIrectorate

3 DIVIsIOn I Section

IV Relationships ...
1 Reports to

2 SupervIses -
A

B

C

D

E

3 Works wIth -

A

B

C

I
I
I
I
I
I~

I
I
I
I
I
I
I
IJ
I]

IJ
I
I
I
I

WATER PLANNING AUTHORITY
JOB DESCRIPTION

V. Job Objective (8) :

Tb- t 11 ... -1:: E. ::t- ::..
of Jc __ ::
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VI Job Duties.

VII Job QualIficatIOns .

I~D_ate I,--p_rep_are_d_by ---I
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Appendix D

Compiled

Candidate's Personal Qualifications

and

Corresponding Job Specifications



II PosItIOn TItle

I Source of InformatIOn

VI. General Remarks :

v Trmmng'

IV Academic QualIfications of Person Interviewed

1

2

3

4

III 'lame of Candidate Nommated for the PosItIon

L....--- l I

Course TItle DuratIOn LocatIOn Year
mDays

I I I
II I

I
I

1
r
I
I~

I
I
I
I
I
I
I
1$

IJ
I
I
Is

I~

I
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I Source of InformatIOn

II PosItIOn TItle

III Name of Candidate Nominated for the Position.

IV Job SpeCIfIcatIons for the Position :



I
I 1 Degree of FIt .

I
I
I 2. RecommendatIOns :

I
I
I
I
I
I
I
I
I
11
I
I
I
I
I
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Appendix E

A Summary Form for

the Degree of Fit

Bet\veen Persons and Positions



A Summary form for the Degree of Fit

Betweem Persons and Positions

-
No N,une of Per<,on Interviewed POSItIon Title Cuncntly Oc..1uplld Po<,ltIon Title In ve<,tIgated Remarks

';oulc..e of InfonnatIOn

I B.l<,<,..Ul1 AI-Tal Ac;;C;;IMant Seerewry Genu ...1 Polley ,md Suategy DU(o:...tOldte.
I Ium..lI1 Re<,our(..es Developme1 SeetIon

2 Uthman AI-Kurdl Head, Tenders DIVISion Intel1ldt!onal / Interseetor... l AffaIr" Seenon

3 Mahmod AI-Hlyan AdVIsor to the Secretary Gen6ral AnalySIS SectIOn

4 Hazem AI-Nailer Advl~or Ndtlonal Water Resources Dlrectnrate

-
5 Rakad AI-Ta'am Head, Surface Water StudIes DIVISIOn Standards and GUIdelmes Umt

6 AlI AI-Qudah DIrector, WAJ / Amman Governorate Enforcement CoordmatIOn Umt

'\;P

cJ\

- - - - - - - - •• - - - ___ iii ,- - - -



-
No N,lnlC of PCI<.,on IntervIewed PO"ltlOn TItle Currently Ou.lIpled Po" ,n TItle Inve"tlgatec:l Remark"

<"OllICl. of Infoll11<1tlon

7 Mdhel I"kdnder DIrector", Dam~ Bulk Systems StudIes SectIon

X TIMfer AI-Adlem ASsIstant Secretary Genel al NdtlOndl Water Balance SectIon

() }<,<.,J Al-N<.,oor Head, Surface Water StlldlC<, SectIOn SurtJce Water StudIes Vmt

IO Muhanunad Abu-Ajanueh Consultant, MWI / Watel Pohey Ground Water StudIes Un t

11 MuhJJnmdd AI-Momam Member of the WOlkmg GlOup WAJ / NatIonal and Basm StudIes Umt
MWI/USAID

-
12 ibrahIm Alkam Head, FmancIaI AnalysIs SectIon FlI1dnCe and AdmImstratIon DIrectorate

Water Sector Morutormg and Ftl'anclal
EvaluatIon DIrectorate

13 Nawaf AI-Dawood AssIstant Secretary Genel al PrOject DIrectorate

--

\l
rJ'

- - - -- _ _ _ _ _ _ _ _ _' r--r:l r ,., 1 iiI' _ _ _



--
No Name of Person IntervIewed POSItIon TItle Cunently Occupied Po<;ltion TItle Investlga _::. Remark<;

Source of InfolmatIOn -
14 ZuhaIr Heya<;at Head, Computer Section Data Network Operation SectIon

---
] ~ Ahmad Abu Smneh System Managel / DAI Datd Network OperatIon SectIOn

!h Cdw,ud Qunqar DIrector, MWI / Watel IntOi md.tlOn Dd.ta Bank SectIon
SectIon

-
17 R II I 1,ldown Dlre<.tor, Labm ,nory WJtel QualIty / A<;surance SectIO'1

-
IX I ,IWll Abu-NI,I,IJ Dneum HUlllJI1 Re<,oUlll<, Hum,1I1 Re<,ol\lce<; ServIce' Direct late

Development ----- ----- ---

I I) ')m,lI1 Khul,utat A~<;I<;tdnt Secretary Genel d Human Re<,ource<; Plannm r and j Irumstration
(AdnumstratIon & F1I1dOce)

--

20 AlI AI-DdaJdh Clerk 111 the Legal Affan <; DIrectorate Legal ServIces DIrectorate

--

o
'Y

- - - \- - TP- - - - -- - --- iii iii .. - -



-
No Name of Person IntervIewed POSItIon TItle Currently OccupIed PosItIOn TItle Investiga , d Rematks

Sourc.e of Infol11IUuon

21 Mu<;tafa Tarkhan DIrector, Fmance Fmance SectIOn

22 f..tha AI-NdJI Head, Per~onnel Set-tIOI1 Employees AffaIrs Section_.
21 AkI,illl AI-Jumadl Consultant to the Secretary GeneI..t1 Admmi~tratIon SectIon

-
24 Adn..tn AI-Zu'bI DIree...tor, PublIc ServKe DIVI~lon Pubhc AWdlenes~Drrecto ~te

---
2') Muh,1I11I11..td AI-Aw..trnleh CoordIl1d.tor, PublIc Aw,lIene<,~ Pubh<.' Awareness Dlrecto ate

Progral11 / DAI

--

---'

J

- -- _----------~-J-----



I
I
I
I
I
I~

I
I
I
I
I
I
I
I~

IJ
IJ
I~

I
I
I

F.1 : Work Plan
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JORDAN WATER QUALITY IMPROVEMENT

AND CONSERVATION PROJECT

USAID CONTRACT # 278-0288-C-OO-4026-00

DAI PROJECT NUMBER 3114

Water Planning Authority

Human Resources

Work Plan

The followmg pages contam the contents of the Work Plan WhICh

detaIl how the fIve tasks are to be performed along WIth a tIme frame

for the completIon of the tasks and submIssIon of the requIred

outplJts / debverables
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Output Step DeSCrIptIOn and Methodology Man - Effort

1 1 PreparaTIon and SublTIlssIOn of the Work Plan SC 16

2 DIscussIOn and amendment of the Wark Plan SC 4

3 Producmg the fmal verSIOn of the Work Plan and obtammg apprO\ al SC 2
1E 5

4 Re" leWIng and slgnmg of contract 0
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I

Output Step DescnptlOn and Methodology \-Ltn - Etto-

2 1 Conduct and produce desk audIts / posItIOnS analysIs of SC 70
approXImately 27-29 pOSItIOns R 55

TE 14
- Prepare, type, edit, produce and photocopy forms
- Arrange and perfonn audIt mtervlews
- OrganIze, reVIew and produce draft audIt forms
- Conduct analysIs of collected mformatlon tabulate, etc

to determme areas of strengths and weaknesses

2 ObtaIn and reVIew available mforrnatlon (DAI, CIDA, nPA, SC 12
Consultant FlIes, etc ) of pOSItIOns under mvestigatIOn R 3

TE 0

3 Arrange for and conduct mterviews of selected personnel holdIng SC 16
pOSitIOnS at MWI (NA, WAJ) sundar to those under study at R 4
WPA m order to fine-tune mfonnatlOn gathered for the dIsk TE 0
audits / pOSltlons analysIs

4 Conduct nece~sary compansons and analyses to produce desk. SC 21
audIts I posltlons analv ~lS R 21

TE 14

5 Draft report on desk audIts / pOSItlons analysIs SC 35
R 14
TE 20

6 Subnut report to DAr and obtam wntten feedback SC 2
R 0
TE 0

7 IDISCUSS OArs comments, suggestions and requIrement SC 4
I I R 0

1E 0

8 Incorporate amendments and produce fmal report appended SC 12
thereto the actual desk audIts / pOSItiOnS analySIS R 0

1E 15
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Output Step DeSCrIptIOn and Methodology Man - Efton

3 1 DesIgn Job descnpoon fonnat and dISCUSS same wIth DAI SC 4
R 0
TE 2

2 Produce final Job descnptIon fonnat SC 2
R 0
TE 1

3 ReVIew avatlable Job descnpoon data (CIDA, JIPA, etc ), conduct SC 56
necessary mterviews and produce draft Job descnptIOns R 54

TE 18

4 Submit Job descnpoons (draft) to DAI SC 1
R 0
1E 0

5 Obtam DAI'~ WrItten comments, suggestIOns and approval SC 4
R 2
TE 2

6 Produce fmal verSIOn of lob descnptIOns and relevant repon SC 8

I
R 0
1E 5

i I
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Output Step DescnptIOn and ~1ethodology Man - Effor

4 1 Detennme WhICh posItIOns are currently filled (m the MWl) and SC 1
whIch newly created pOSitIOnS m the WPA that are sull vacant R 0

1E 0

2 Prepare a lIst of fIlled pOSitIOnS WIth names of offIceholders of SC 1
these pOSItIOnS thIS IS LIst A R 0

1E 0

3 Prepare a lIst of pOSItIOnS that are not fIlled thIS IS LISt B SC 1
R 1
1E 2

4 ObtaIn and analyze personnel data on employees m LIst A SC 12
R 6
TE 0

5 Compare data obtained m (4-4) \Vlth desk audIts/posItIOns anal\\,:,> SC 12
and Job descnptIons to deterrrune whIch pOSitIOnS are R a
(a) Currently fIlled adequately and (b) to proVIde prelImmary 1E a
thoughts on whIch of the fI""11ammg posItIons should be contracted

6 Consult WIth OAI on phrasmg dIsclaImer regardmg proposed SC 6
actIOn m step (4-5) above and dISCUSS status of thIS subjective R a
output 1E 0

7 COfllbille It:~L It,l) V1 <.1h..pv ( r .J) a.t~u ~ ,-0) aJove, vr pate a lepOlt ~C 4
WIth the amended illsclmma and submIt to DAr R 4

1E 3,

8 ObtaIn DAI's comments and suggestions SC 2
R 0
1E 0

9 Produce a final verSIOn of the report SC 1
R 0
1E 6
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Ourput Step DescnptIOn and Methodology Man - Effon

5 1 Prepare a draft report whIch mcludes SC 30
(a) A bnef (2 pages) executive summary of the fmdmgs, R 50
(b) A bnef (2-3) pages) descnptIon of the methodology and 1E 60

techmques used In the collection and analysIs of data, and
(c) AppendIces

2 Subrrnt draft for DAI's comments SC 4
R 0
1E 0

3 Obw.rn DAI's comments read ~Jme modIfy dJSlUS~ and get approval SC 6
R 0
1E 0

4 Produce final verSIOn of the report SC 2
R 6
1E 18



JORDAN WATER QUALITY IMPROVEMENT

AND CONSERVATION PROJECT

USAID CONTRACT # 278-0288-C-OO-4026-00

DAI PROJECT NUMBER 3114
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Deln erable

F 1
F2
F3
F4
F5

TIme Frame for SubmIssIon
of DeIIverables

ApprOXImate Date

October 12, 1996
November 9 1996
November 26 1996
December 7, L996
December 29, 1996
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F.2 : Desk Audits / Position Analysis,

Which Has Been Submitted

Separately



v . Job Goals :-

1 The fonnulatlOn and ImplementatIOn of a comprehensIve busmess plan for

the entue water sector whIch mcludes major projects fmancIng, tanff

proposals, subsIdy reqUIrements and the reqUIred budgets,

2 The assurance of complIance of the AuthOrIty and the pnvate sector

contractors WIth the establIshed polICIes and regulatIOns

I
I

Page 1 / 3

Tbe HUjmlte Kll,~~Jm

of Jordan

Water Sector MOllltormg and Fmancial

EvaluatIOn

WATER PLANNING AUTHORIT\
JOB DESCRIPTION

DIrector of Water Sector MOnItonng II Job Number
and Fmanclal EvaluatIOn DIrectorate

III OrganIzatIOnal Component

Dlfectorate

IV RelatIOnshIps : -

1 Reports to Secretary General

2 SupervIses - OrganIzatIOnal UnIts as they may be eventually decIded

upon by the relevant orgamzatIOnal authorIty and which carry out the

followmg functIOns -

A RevIew and AnalysIs of Busmess Plans, Budgets and major Project

Fmancmg,

B Tanff Proposal and SUbSIdy ReqUIrements,

C Momtormg ComplIance wIth PolIcies, Laws and RegulatIOns,

D Pnvate Sector Contract (BOT) MOnItonng

3 Works With -

A DIrector of NatIOnal Water Resources DIrectorate

B DIrector of Projects DIrectorate

C DIrector of Data ServIces DIrectorate

I Job Title

I
I
I
I
I
I,

I
I
I
I
I
I
I
I
I
I
I
I
I
I
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F.3 : Job Descriptions



r--

v Job Goals .-

1 The formulatIOn of draft water strategIes, polIcIes and plans for effective

water resources development and utilIzatIOn,

2 The preparatIOn of draft pOSItIOn papers on water polIcy Issues,

3 The contmuous enhancement of the AdvISOry Water CouncIl delIberatIOns,

polIcy deCISIOns and general outputs

Page. 1 /3

The Huhemlte KLD,[':uOl

of Jordan

II Job Number

" -\TER PL .\.NNI'lG AUTHORITY
JOB DESCRIPTION

IV RelatIOnshIps .-

I Reports to Secretary General

2 SupervIses -

A Head of InternatIOnal / Intersectoral Affairs SectIOn

B Head of AnalysIs SectIon

3 Work.s wIth -

A DIrector of NatIOnal \Vater Resources DIrectorate

B DIrector of Water Sector MOllltormg and FmancIaI EvaluatIon

DIrectorate

C DIrector of Projects DIrectorate

D DIrector of Data ServIces DIrectorate

III OrganIzatIOnal Component -
DIrectorate Pohcy and Strategy

I Job Title' DIrector of Pohc\ and Strategy
DIrectorate

I
I-J
I~

r
I
11

I
I
I
I
I
I
I
I
IJ
IJ
I~

I
I
I
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VI Job Duties

1 Manage the IntematlOnal / lntersectoral AffaIrs and AnalySIS SectIOns and

oversee the perfonnance of theIr actiVIties,

2 Act as a water polley expert m a nonvotmg, ex offICIO capacIty to the

AdvIsory Water CouncIl,

3 ProVIde all secretanat servIces to the AdvIsory Water CouncIl,

4 Propose and/or update the polIcy framework for the Mmistry of Water

and IrngatIOn,

5 Develop strategIes for llllplementmg the Mmistry of Water and IrngatIOn

polIcy framework,

6 Propose mdividual polIcy recommendatIOns and scenarIOS for the

successfulllllplementatIOn of approved strategIes

7 Draft poSItIOn papers on water Issues and submIt same to the AdvIso!)

Water CouncIl,

S ApprIse concerned authonties of obtamed results of water tarIffs

senSItIvIty analYSI~ and recommend policy deCISIOns thereupon,

9 UtIlIze the natIOnal water resources masterplan and perfonn analySIS of

the obtamed regIOnal water data and appnse supenors thereof,

10 Collate data on long-tenn adverse envIronmental effects on water as a

consequence of present socIetal nonns and habIts,

11 Draft III conjUnctIOn WIth the Legal ServIces DIrectorate proposed

changes to the legIslatIOns to cope WIth the polley recommendatIOns,

12 WGlk wnn otner mmlstnes to ensure that water sector polICIes do not I
conflIct WIth polICIes of other mstitutlOllS such as the ~1D'~1~tnes of I

PlannIng, AgrIculture, Energy and Natural Resources, Health and

Industry and Trade

VII. Job QualificatIons

1 AcademIC trammg ill the fields of engmeermg and economICS or busmess

at the Masters level,



FIfteen years of expenence or more In wdter pldnDlng and polIcy arena~

at the semor managenal levels wIth a focu ... on strdtegy fonnulatiOn and

ImplementatIOn, polIcy analysis and environmental Impact along wIth

extensIve knowledge of water resources m Jordan,

-\.dvanced trammg III strategIc plannmg economIC analysIs, project

appraIsal and financmg, report wntmg and envIronmental Issues,

Proven abIbties III EnglIsh language, commuDlcatIOns, mterpersonal and

confhct resolutiOn skills, and computer skIlls for the effectIve

management of mformatIOn

IPdge 3/3
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IV Relationships :-
I Reports to DIrector of Pohcy and Strategy DIrectorate

2 SupervIses OrgalllzatlOnal Ulllts as they may be eventually deCIded

upon by the relevant orgalllzatlOnal authonty and WhICh carry out the

followmg functIons -

A LIaISOn with Donors,

B LIaIson WIth InternatlOnal Water Groups,

C ReglOndl Agreements Support,

D Project Fmancmg

E Secretanat of Ad\ ISOry Water CouncIl,

F LIaIson WIth other MITIlstnes,

G InternatIOnal and Local Research ActiVIties

3 Works WIth -

Head of AnalySIS SectIon

Page 1 /3

The H..helmte KLO!doro

of J ordaD

II Job Number .

I• _~ _,~ ...J

Pohcy and Strategy

InternatIOnal! Intersectoral AffaIrs

WATER PLANNING AUTHORITY
JOB DESCRIPTION

III OrganizatIOnal Component

1 DIrectorate

2 SectIOn

I Job TItle . Head of InternatIOnal/ Inter~ectoral

AffaIrs SectIOn

'- -

I
I
I
I
I
I
I
I
I
I
I
I
I
I
Ij
Ij V. Job Goals :-

I~

I
I
I

1 The establIshment and mamtenance of effectIve contact and balson WIth

mternatIonal water groups, InternatIOnal donors, and fundmg sources for

projects' fInanCIng,



I
~

I~

I

I
I-
I'
I
I
I
I
I
I
I
IJ
IJ
t

oJ

1-:

I
I

IPdge 2! 3

2 The effectIve partIcIpatIOn In the preparatIOn of Jomt re~earch dC!I\ 1tIe~

wIth other mmistrIeS,

3 The provIsIon of tImely and hIgh qualIty secretanat ~erVIces to the

AdVIsory \Vater CounCIl

VI Job Duties

1 EstablIsh organIzatIOnal contact wIth mternatIOnal donors and fundmg

sources,

2 Llalze wIth mternatIOnal water groups,

3 ASSIst m the settmg-up of necessary arrangements for engagement of

mternatIOnal fmanclal mstltutIOns m new projects' fundmg,

.:1- CompIle, store data and appnse supenors as needed on regIOndl /

mternatIOnal water resources,

5 ProvIde technIcal support for regIOnal and lllternatlOnal water

agreements,

6 LIaize wIth relevant mmlstnes, other concerned departments, and

mstItutIOns on water polIcy matters,

7 Prepare draft progress reports for donors on proJects' ImplementatIOn,

8 ASSISt III the draftmg of terms of reference for water studIes,

9 Coordmate water research actIVItIes WIth local and regIOnal orgamzatIOns,

10 ASSISt m the conduct and reVIew of water projects' feaSIbIlIty studIes,

11 Tend to the secretanat dutIes of the AdvlSDry ~lV~te! COllnClI prepare

agenda, set-up meetmgs, produce mmutes, record deCISIOns, follow-up,

etc

12 Manage the vanous umts of the SectIOn and superVIse the assIgned

personnel thereto
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VII

IDate

IPJge 3 / ~
Job QualifIcations

1 AcademIc trammg III engmeenng and busme~~ tIlldnce preterdbly dt po~t

bachelor le\ et

Ten years of expenence or more III mternatIOnal and regIOnal \\ ater

~ector actIVItIeS,

Advanced trammg m mternatIOnal negotiatIOns, feaSIbIlIty studIes, how to

close an agreement, report wrItmg, management of meetmgs, legal aspects

of regIOnal and mternatIOnal agreements and general management,

Proven abIlIties m EnglIsh language, computer lIteracy, negotIatIOns and

arbItratIOn skIlls

IPrepared by



V. Job Goals :-

1 The analySIS and evaluatIon of water scenanos and strategIes,

2 The coordmatIOD of deSIgn and conduct of water research and studIes,

3 The establIshment of a framework for the assessment of envIronmental

nnpact

IV RelationshIps .•

1 Reports to DIrector of Pohcy and Strategy DIrectorate

2 SupervIses OrgamzatIOnal Umts as they may be eventuall) decIded

upon by the relevant orgamzatIOnal authorIty and whIch carry out the

followmg functIOns -

A Water PolIcy and Strategy Development and Evdluatlon

B Techmcal Polley AnalYSIS,

C AnalytIcal Cntena and Methods Development,

D Scenano AnalySIS,

E Research CoordmatlOn,

F EnvIronmental Impact Assessment Framework

3 Works WIth -

Head of InternatIOnal / Intersectoral AffaIrS SectIOn

Page 1 /2

Tht h ..ht:::lHe KI..D~dolD

of JordaD

Pohcy and Strategy

AnalysIs

II Job \umber

WATER PLANNING AUTHORITY
JOB DESCRIPTIOi'

OrganIzational Component

1 DIrectorate

2 SectIOn

III

I Job Title: Head of AnalysIs SectIOn

I
I
I
I
I
I
I
I
I
I
I
I
I
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VII

Job DutIes

I Analyze water ddtJ and eVJluate re~ulb tor the preparatiOn of scenarIo ....

and strategy formulatIOn,

2 Develop CrIterIa for alternatIve strategy e\ aluatIon and adoptIon,

3 Draft terms of reference for proposed \Vater studIes on proJecb and

mtematlOnal agreements m relatiOn to theIr economIC, SOCIal and

envIronmental Impact,

4 PartiCIpate ill the deSIgn and lffiplementauon of selected water studIes

5 MOllitor, prOVIde analySIS and evaluatIOn of water studIes that are

contracted to outSIde organIzatIOns,

6 EstablIsh cntena, standards and pnontIes, coordmate and reVIew for

water research actIVItIes,

7 Propose gUIdelmes for long-tenn aqUIfer management,

8 ArchIve research results m a tabulated and analyzed form~ for ed~ \

retneval,

9 DeSIgn and perIodIcally reVIew applIed ~y~tems for the a~ses~ment or

envIronmental Impact,

10 Manage, tram, develop and evaluate staff aSSIgned to AnalySIS SectiOn

Job QualIficatIOns

I AcademIC trammg m statIstics or engmeermg WIth water related tOpICS

preferably covered,

2 Ten \tears of CADerl('n('~or more III water research and analY~Is actlvItlf'~

3 Advanced trammg III quantItative methodologIes, envIronmental water

Issues, economICS and general management,

4 Proven abIlIties ill EnglIsh language, computer lIteracy, communIcatIOns

and presentatIon skIlls

I~

I
I
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y
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A DIrector of PolIcy and Strategy DIrectorate

B DIrector of Water Sector MODltormg and Fmancial EvaluatIOn

DIrectorate

C DIrector of Projects DIrectorate

D DIrector of Data ServIces DIrectorate

v Job Goals ."

1 The effIcIent and effective handlmg of overall Issues that are dIrectly

related to water resources m Jordan,

2 The conduct of bulk system studIes covenng the Kmgdom for future

efficIent use thereof,

3 The assurance of mamtammg as much as possIble a water balance between

sources and uses and on a natIOnal level
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II Job ~umber

"-\TER PLANNING AUTHORITY
JOB DESCRIPTION

3 Works wIth

III OrganIZatIonal Component •

DIrectorate NatIOnal Water Resources

IV Relationships :.

1 Reports to Secretary General

2 SupervIses -

A Head of Regulatory SectIOn

B Head of Bulk System StudIes SectIOn

C Head of NatIOnal Water Balance SectIOn

I Job Tdle DIrector of NatIonal Wdter
Resources DIrectorate

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
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\! I Job DutIes
1 Act dS a reference pomt on water resources avaIlabIlIty dnd me data

2 Determme long-term, optImal, natIOnal, actual pre~ent and altemau\ e

water applIcatIons,

3 Allocate avaIlable water quantIties III conformlt) WIth polIcy and

dIrectIves,

4 DeSIgn water qualIty network and select and operate water qualIty

samplmg statIons,

5 SupervIse water resources demand and supply studIes as well as standards

III tenus of both qualtty and quantIty and appnse supenors thereof,

6 ASSISt III the collectIOn of data for the preparatIOn of water resources

masterplan and pOSItIOn papers,

7 Prepare long-term, computenzed natIOnal water resources development

ma~terplanand update same regularly,

8 Momtor the conduct of bulk system ~tudIes,

9 Approve bull allocatIOn delIvery accordmg to pre-set standards,

10 Negotiate WIth consultants and research study teams rendenng servIces to

the DIrectorate,

11 Instruct relevant water operatIOns offIces as to the proper poltcy for

Issumg water wells and dnllmg lIcenses and permIts,

12 SyntheSIze vanous (ground, effluent, bulk, etc ) water mfonnatIOn

gathered and/or made avaIlable and avaIl same to deCISIOn-makers and to

POlICY and Stralegy,

13 Tend to the affaIrs of thr l}!!~st(;r3.t~ Itst31f ~nr.. ~ iC'r-v ,,,\, ~hF thrpl-" I
Sections compnsmg It .

VII. Job QualifIcations :-

1 Advanced graduate level academIC trammg (M Sc or Ph D) m water

SCIences or engmeermg WIth water related fIeld as the area of

speCIalIzatIon,



IV RelatIOnshIps :.

I Reports to DIrector of NatIOnal Water Resources DIrectorate

2 Supef\ Ises -

A Head of Standards and Gmdelmes Umt

B Head of Enforcement CoordrnatIOn Umt

3 Works WIth

Page I /3
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of Jordan

II Job ~umber

NatIOnal Water Resources

Regulatory

WATER PLANNING AUTHORITY
JOB DESCRIPTION

1 DIrectorate

2 SectIon

A Head of Bulk System StudIes Section

B Head of NatIOnal Water Balance SectIOn

Job Goals

1 The plannrng and control of water standards and usage III terms of qualIty

and quantity,

2 The protectIOn of water resources, especIally wells, from envIronmental

hazards

III Organizational Component •

I Job Title. Head of Regulatory SectIon

I
I
I
I
I
I
I
I
I
I
I
I
I
I

J
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VI Job Duties

1 Determme \\ ater qualIty and quantIty standards m conformIty wIth IOCdl

regulatIOns and mternatIOnal norms,

2 Evaluate the prepared gUIdelmes for water usage wIthIn the constraInts of

envIronmental conSIderatIons,

3 Oversee IllspectIOn procedures for water usage III relatIOn to Its

conformIty WIth standards and gUIdelInes,

4 Set standards and gUIdelmes for yIeld of aqUIfers, water qualIty ObjectIves

for streams and water qualIty standards for effluent,

5 Liaize with other mIlllstnes and concerned authOrItIes for the proper

enforcement of rules and regulations for varIOUS water uses,

6 FurnIsh the standards and gUIdelInes that should be Incorporated III the

terms of reference of planned water studIes m relatIOn to renewable

supply for each water source,

7 Mamtam comprehenSIve term records of all ground and surface wdter

vaned uses

8 CompIle records of Issued water use lIcenses and pennlts and retneve as

needed,

9 Regulate approval of new applIcatIOns for water licenses or permits on the

baSIS of outstandmg ones and ill conformIty WIth polIcy deCISIons,

10 ReVIew water qualIty IndIcators to set m motIOn control actIOn agamst any

pollutant or abuse,

II Rey cw h/a.tel use StatIstICS and appnse supenors of excepilOllal fIgures or

trends,

Ii Observe and demand penodic reVISIOns of establIshed forms and

procedures for water use applIcatIOns and enforcement,

13 Coordmate SectIOn actIVItIes WIth others SectIons m the DIrectorate and

relevant unIts,

14 PrOVIde proper superviSIOn of the unIts WithIll the SectIOn,

15 Manage the functions of the SectIOn and Its staff
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VII Job QualIfIcations

I AcademIC trammg III or water SCIences engmeenng WIth conCentrdtlon In

the area of standardIzatIOn or statIstIcal measurement,

2 Ten years of expenence or more III a supervIsory capacIt) III water

engmeermg related post,

3 Knowledge of natIOnal and mternatIOnal water qualIty standards and

mspectlOn regulatIons,

4 EnglIsh language profIcIency, computer lIteracy, statIstIcal analySIS skIlls

and samplmg technIques

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

Date Prepared by



V. Job Goals :.

1 The establIshment of qualItatIve and quantItative standards and gUIdelmes

for vanous types of water and vanable uses,

2 The observance and mItIgatIon of envIronmental unpacts on varIOUS water

sources

Head of Enforcement CoordmatIOn Umt

Page 1 /3
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of Jardao

NatIOnal Water Resources

Regulatory

Standards and GUIdelmes

WATER PLANNING AUTHORITY

JOB DESCRIPTION

OrganizatIonal Component

1 DIrectorate

2 SectIOn

3 Umt

Relationships :.

1 Reports to Head of Regulatory SectIOn

2 SupervIses - OrgamzatIOnal Umts as they may be eventually decIded

upon by the relevant organIzatIOnal authonty and whIch carry out the

followmg functIOns -

A Wells,

B EnvIronment,

C QulaIty

3 Works wIth

III

I Job Title: Head of Standards and GUIdelmes II Job Number
Umt

IV

I
I
I
I
I
I
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I
I
I
I
I
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VI Job DutIes
1 Set-up water quality ~tandards and ~peCIfIcdtIon, that are approved by

local relevant authonties and whIch are comparable to water qualIty

standards InternatIOnally,

2 Prepare gUIdelInes for water allocatIon and u~e withm the approved

parameters for envIronmental protectIOn,

3 SpeCIfy and recommend effluent standards m relatIOn to speCIfic dIscharge

pennlts,

4 DeVIse standards and gUIdelmes for mclUSIOn III the tenns of reference of

mtended water studIes,

5 Make aVaIlable to enforcement coordmatIOn and to other concerned

partIes all standards and gUIdelInes that are currently applIcable,

6 DeSIgn fOnTIS for water use applIcation,

7 EstablIsh and put In use procedures for the processmg of water use

applIcations

8 Gather and store InfOrmatIOn on water use applIcatIOns and retrIeve as

needed

9 Keep detaIled IndIVIdual and corporate ....tatIstics on out~tandmg water

lIcenses and permIts along WIth actual records of quantItIes utIlIzed,

10 Coordmate umt actIVIties wlthm the NatIOnal Water Resources DIrectorate

and WIth other relevant umts,

11 Manage Dmt affaIrS and supervIse employees actIVItIeS

VII Job Qualifications

1 AcademIC trammg m statIstIcs and / or engmeermg,

2 SIX years of expenence or more III a supervIsory capaCIty m a water

momtonng offIce,
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Knowledge of qu.mtltJtl\e methods, samplIng technrques and

en\ Ifonmental c(\n\ldefatlOn~,

FacIlIty \\i Ith the EnglIsh language, famIlIarIty wIth computer operatIons

and analytIc systems, report \\intmg and commUnICatIOns SkIlls

IPrepared by
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of Jordan

Regulatory

Enforcement CoordmatlOn

WATER PLANNING AUTHORITY
JOB DESCRIPTIOl'

2 SectIOn

3 Umt

Jot ~oa13

1 The assurance that the standards and gUIdelInes that have hFPn PJ1~trtpil

msofar as water qualIty and quantIty are concerned, are mdeed bemg

observed and that corrective measures are applIed whenever deVIatIOns

occur,

2 The assurance that the protectIOn of the enVIronment IS accorded pnonty

and damages thereto are bemg SWIftly redressed

IV RelatIonships .•

1 Reports to Head of Regulatory SectIOn

2 Supervises - OrgamzatIOnal Umts as the) may be eventually decIded

upon by the relevant organIzatIOnal authont\ and whIch carry out the

followmg functIons -

A InspectIon,

B Legal AdvISOry FunctIOns

:3 Works WIth -

Head of Standards and GUIdelmes Umt

III. OrganizatIOnal Component •
1 DIrectorate NatIOnal Water Resources

I Job Title. Head of Enforcement CoordmatIOn II Job Number.
Umt

I
I
I
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'I Job Duties

1 LIJIZe program at actIvItIes WIth standard~ and gUIdelInes as well as WIth

other relevant orgamzatIOnal umts InsIde the MInIstry or outsIde, I e wIth

other departments

2 Develop audIt and InSpectIOn procedures for water qualIty and actual

water usage and apply same to make sure that standards and gUIdelmes are

regularly adhered to,

3 Inspect lIcenses and permIts outstandmg to make sure that they are

properly Issued and are used for theIr mtended purpose,

4 PublIcIze the functIOns of the Umt on both concerned agenCIes and the

publIc,

5 PrOVIde feedback on results of work performed to standards and

gUIdelmes and regulatory,

6 SIgnal aspects and clreas of repeat VIOlatIOns for extra care In

enforcement,

7 Act In an adVISOI\ capaCIty from legal enforcement perspectIve as deemed

necessary,

8 MamtaIn c1lmuiatIve records of deViatIons qualItatIvely and quantitativel)

and furnIsh to supenors when demanded,

9 Operate In a proactIve style and tram staff to handle emergencIes and to

act WIth precISIOn,

10 Manage the functIons of the Dillt and supervIse the staff

VII Job Qualifications

1 AcademIC trammg ill the fields of engmeenng or law,

2 SIX years of expenence or more III a supervISOry capaCIty III water qualIty

assurance offIce or a role of sundar nature WIth enforcement of the law

bemg an mtegral part of the dutIes of the offIceholder,
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Trammg m audIt, mspectlOn, follow-up and reportmg, and expertIse m

applymg rules and procedure\),

EnglIsh language profIcIency, computer hteracy and legal and persuaSIve

skIlls

"--- I_p_f_ep_a_re_d_b_
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V. Job Goals :.

1 The smooth functIOnIng of bulk systems management and proper water

harvestmg,

2 The collectIOn of data on present water demand and prOjectIOn of future

demand levels m companson WIth annuallll1poundmg,

3 The analySIS and penodIc reVIew of water tanff systems

RelatIOnshIps •

1 Reports to DIrector of NatIOnal Water Resources DIrectorate

2 SupervIses - OrgamzatIOnal Umts as they may be eventually decIded

upon by the relevant organIzatIOnal authonty and which carry out the

followmg functIOns -...

- - ----'
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II Job Number .

Bulk Systems StudIes

"VATER PLANNING AUTHORITY
JOB DESCRIPTION

A Development and OperatIon of System Models,

B Assemble System Data,

e VenfIcatIOn of Bulk AllocatIOn DelIvery Accordmg to Usage,

D Tanff AnalysIs,

E EXIstmg and Future Water Demands,

F CoordmatIOn of Bulk Supply and OperatIOns

3 Works WIth -

A Head of Regulatory SectIOn

B Head of NatIOnal Water Balance SectIOn

2 Section

III OrganIzatIOnal Component •

1 DIrectorate NatIonal Water Resources

I Job Title . Head of Bulk Systems Studies
SectIOn

IV

j
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Job Qualifications :.

1 AcademIC trammg m engmeermg, hydrology or geology,

2 Ten years of expenence or more m a managenal capaCIty m the area of

bulk systems management,

" I

VII.

Job Duties

1 PnorItlze bulk system projects and water harvestmg OperJtIOn~,

2 Prepare safety evaluatIOn for eXlstmg ddms (SEED) report

3 CompIle, update and forecast data on avaIlable water quantItIes and

vanous types of demand thereupon,

4 UtilIze computer models for operatIOns of sources and mterconnectIOns,

5 Calculate, record and analyze annual Impoundmg on a bulk and regIOn

bases,

6 Mamtam up-to-date comprehensIve records on bulk water sources,

7 DeVIse plans for bulk water dIspatch accordmg to regulatIOns and

demand,

8 Conduct studIes on future dams locatIOn and water harvestmg,

9 Support Authonty partICIpatIOn with the MIDlstry of Planmng and other

departments m negotiatiOns for bulk systems mfrastructure and

mterconnectIOns proJects,

10 Contnbute to the formulatIOn of engmeermg serVIces dgreements

constructIOn and executIOn of mfrastructural projects for bulk water,

Evaluate techmcal studIes on bulk mfrastructural projects,

Determme water unIt cost and compare WIth tanff on sector and

governorate bases,

13 Coordmate actIVItIes WIth Regulatory m terms of standards and WIth

NatIOnal Water Balance III terms of effluent and usage,

l
~ '1 ~..1a.ila6e the affaIrs of the SectIOn and [he personnel tnerem

------------
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Advanced expertIse In bulk s\ ~tem) dlong \\ Ith tirm knowledge of

economIC analysIs tools,

ProfIcIency In EnglIsh, computer profIcIency, SkIlls In SCIentIfIC

methodology and statistIcs

IPrepared by



V Job Goals •

1 The desIgn of regular momtonng and reportmg system on surface, ground

and natIOnal basm water studIes,

2 The assurance that studIes reportmg on natIOnal water balance are earned

out regularly and the results drawn are relIable

3 Works wIth

Page 1 /2
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II Job Number :

WATER PLANNING .\.UTHORITY

JOB DESCRIPTION

III OrganIzational Component .

1 DIrectorate NatIOnal Water Resources

2 SectIon NatIOnal Water Balance

A Head of Regulatory SectIOn

B Head of Bul1. System StudIes SectIOn

C DIrector of Data ServIces DIrectorate

D AnalYSIS

IV RelatIOnshIps . -

1 Reports to DIrector of NatIOnal Water Resources DIrectorate

2 SupervIses -

A Head of Surface Water StudIes Umt

B Head of Ground Water StudIes UnIt

C Head of NatIOnal and Basm StudIes Umt

I Job Title Head of NatIOnal Water Balance

SectIOn

I~
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VI Job Duties

I Coordmate vanou~ "lurface, ground and natIOnal and basm wdter ~tudle~

2 Approve terms of reference for and supervIse water studle~ ground

surface and natIOnal and basm,

3 Assess the adequacy of water momtonng network and coordmdte

corrective measures as needed,

4 Assess the avaIlabIlIty of surface waters on a natIonal level and the use~

thereof,

5 Compare total surface and ground water capabIlItIes WIth vanous water

demands on countrywIde baSIS and calculate defICIt (or surplus),

6 SupervIse studIes conducted to fmd out effects of long-term changes

(habIts, chmate, etc ) on water balance of demand and supply,

7 Exchange VItally relevant mformatIOn WIth Regulatory SectIOn,

S Document results and fmdmgs of vanous studIes and furnIsh same to

concerned partIes, espeCIally Strategy and Pohcy,

9 Oversee the organIzatIOnal umts that report to thIS SectIOn,

10 Manage the admInIstratIve affaIrs and personnel of the SectIOn

VII Job QualIficatIons :

1 AcademIC trammg m water SCIences or relevant engmeermg fIeld,

2 Ten years of expenence or more III a supervISOry or managenal capacity

in Vv ater stuJles offH,e,

3 Advanced knowledge of operatIOn" management, ~C1Pntlfic methodology

and actual unaenakmg of fIeld studIes,

4 ProfICIency III EnglIsh and proven capabIlIty WIth computer operatmg

systems and statIstIcal slalls

IDate I_p_r_ep_a_re_d_b_
y
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V. Job Goals :-

1 The compIlatIOn of water surface fIeld data mcludmg spnng water and

processmg same,

2 The deSIgn of hydrometry and hydrometerological statIOns networks

covermg the entIre Kmgdom, collatmg and classIfymg data so gathered and

calculatIOn of the water budget from raInfall to the upper aqUIfers

IV RelatIOnships •

1 Reports to Head of NatIOnal Water Balance Section

2 SupervIses - OrgamzatIOnal Umts as they may be eventually decIded

upon by the relevant orgamzatIOnal authonty and whIch carry out the

followmg functIOns -

A Surface Water AvaIlabIlIty AnalysIs,

B Projects Hydrology,

C Network EvaluatIOn

3 Works WIth -

A Head of Ground Water StudIes Dmt

B Head of NatIOnal and Basm StudIes UnIt

III OrganIZatIOnal Component •

1 DIrectorate NatIOnal Water Resources

Page. 1 /3
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II Job Number

NatIOnal Water Balance

Surface Water StudIes

'VATER PLANNING AUTHORITY
JOB DESCRIPTION

2 SectIOn

3 Umt

I Job TItle Head of Surface Water StudIes
Umt

I
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Job Duties

I DesIgn and site selectIOn for hydrometnc and hydrometeoroiogical

statIOns networks covermg the entIre country,

2 ClasSIfy and calculate net"" arks data to estimate water budget from

ramfall to the upper aquIfers,

3 Process and examme charactenstics and changes of the qualIty and

quantIty of the surface water,

4 Study the hydrology of the dIfferent valleys (WadIs) III Jordan,

5 Evaluate ramfall quantItIes m vanous locatIOns and evaporatIOn rates and

prepare comparatIve tables for the dIfferent sItes,

6 AudIt calculated est1ll1ates for WadIs peremal run-off and flood quantItIes,

7 PartICIpate m the desIgn and constructIon of networks statIons,

8 Share m the updatmg of the natIOnal water plan of the Kmgdom,

9 SyntheSIze vanous data gathered from dIfferent sources on surface water

and report results on regular baSIS monthly, quarterly, semIannually and

annually,

10 PartICIpate m the authorshIp of the "Jordan HydrologIcal Yearbook",

11 FurnIsh techmcal data produced by the Dmt to all cone 'TIed m the

DIrectorate and the Authonty,

12 Manage the affaIrs of the Umt and the personnel therem

t

J~~ ~ ... '}! L'~catiVi1S '. I
1 AcademIC trammg m water SCIences or eng1l1eermg With (,\T1('~ntr~tl0P "'...,

nycuology or hydrogeology,

2 SIX years of expenence or more m operatmg hydrologIcal networks,

sample deSIgn and hydrologIcal analySIS of surface and sprmg water,

3 Knowledge of samplmg technIques and hydrologIcal analySIS and trammg

m report wntmg,
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4 EnglIsh Idnguage profIcIency, hydrologIcdl software sktlh and

commumcatlOn~ and presentatIOn SkIlls

IDate IPrepared by
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IV RelationshIps :-

1 Reports to Head of NatIOnal Water Balance SectIOn

2 SupervIses - OrgamzatIOnal Umts as the) may be eventually deCIded

upon by the relevant organIzatIonal authont} and whIch carry out the

followmg functIOns -

A Research and Management Plans,

B Techmcal AdvIce, I
C Follo\\ -up of Projects Standards

3 Works WIth -

A Head of surface Water StudIes Umt

B Head of NatIonal and Basm StudIes Umt

Job Goals :-

1 The compIlatIon of ground water data and processmg same qualItatIvely

and quantItatIvely,

2 The detemunatlOn of the qualIty and quantIty of ground water and the

optImum utilIzatIOn thereof WIthout causmg envIronmental damage to

ground water
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II Job Number'

WATER PLANNING ALTHORITY
JOB DESCRIPTION

III OrganIZatIOnal Component -
1 DIrectorate NatIOnal Water Resources

2 SectIOn NatIOnal Water Balance

3 Umt Ground Water StudIes

v

I Job Title. Head of Ground Water StudIes
Umt
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Issues,

8 Manage the dutIes of the UnIt and the affaIrs of the personnel therem

I PJ~e :2 / 2

\'1 Job Duties

I Conduct studIe~ of ground\\ater levels, quantItIes, quality, safe YIeld dnd

UtIlIzatIOn,

2 Test vanous groundwater specIfIcatIOns to determme SUltdblht) tor

vanous uses,

IPrepared by
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3 Prepare terms of reference for contracted groundwater studIes and

partIcIpate ill the supeIVISIon of such studIes,

4 Explore and locate probable productIOn wells,

5 SupervIse dnllIng actIVItIes and schedule, pump test water and assess

actual quahty and antICIpated productIOn capacIty,

6 Document the fmdmgs and results of vanous studIes and make avaIlable to

supenors upon request,

7 PrOVIde technIcal counsel to MInIstry's rankmg offICIals on ground water

V'I Job QualIficatIOns

1 AcademIC trammg m SCIences or engmeenng WIth concentratIOn on

hydrology or hydrogeology,

2 SIX years of expenence or more III fIeld duty related to groundwater

studIes, hydrogeology and statIstIcal analySIS,

i\:now1eQge of SCIentIfIc methodology, statIstIcal estImatIOn methods and

groundwater envIronmental Issues,

EnglIsh language profIcIency, hydrology software, report wfltmg, and

commumcatlOns and presentatIOn skIlls

IDate
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WATER PLANNING AUTHORITY
JOB DESCRIPTION

III OrgamzatIonal Component .
1 DIrectorate NatIOnal Water Resources

2 SectIon NatIOnal Water Balance

3 Umt NatIonal and Basm StudIes

I Job Title Head of NatIOnal and Basm StudIes II Job Number
Umt

1 The detennmatlon of actual levels of water demand and supply on macro

level as well as actual and prospectIve defiCIts m each water type,

2 The observatIOn of natIOnal and basm water movements and qualIty

changes therem

IV RelatIOnships : •

1 Reports to Head of NatIOnal Water Balance SectIOn

2 SupervIses - OrgamzatIonal Umts as they may be eventually decIded

upon by the relevant organIzatIonal authont\ and WhICh carry out the

followmg functIons -
~

A Water Supply and Demand StudIes,

B NatIOnal Balance MOnItonng and Reportmg

3 Works WIth -

A Head of Surface Water StudIes Umt

B Head of Ground Water StudIes Umt

I
I
I
I
I
I
I
I
I
I
I
I
I
I
II

..J
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V I Job Duties

1 DesIgn and carry out macro level studIes on aggregate water supply and

demand,

2 EstImate the total suppl) of each t) pe of water and the qualIty thereof,

3 Esttmate the actual and expected annual demand on each type of water,

4 Calculate water defICIts by type of \\ ater and propose means to cover that

defICIt,

5 Observe and report on natIOnal and shared basm water movements and

SIgnal qUalIty changes,

6 SyntheSIze fmdmgs of studIes conducted III relatIOn to kmds of basm

pollutants and report to supenors,

7 Prepare terms of reference of major contracted natIOnal and baSIn water

studIes and tend to the ImplementatiOn of these studIe~,

8 UtIlIze studIes fmdmgs m mappmg and updatmg natIOnal and basm water

aCtiVIty.

9 Render counsel and submIt reports when requested by rankmg Mmistr)

offICials on natIOnal and basm water status,

10 Manage the functIOns of the Dmt and the affaIrs of the staff therem

VII Job Qualifications .•

1 AcademIC trammg m water SCIence" or f'n3!!,p~rmgWIth concentratIOn on

hydrology or hydrogeology,

2 '\tx y~ars r...f '?,~<~'"' Ul..-~ (11 l.uVle ill lleld dULY or research center on

natIOnal water Issues,

3 Knowledge of SCIentIfIC methodology, statistIcal estImatIOn methods and

natIOnal water envlfonmentaiissues,

4 English language profICIency, computer lIteracy, report WrItIng and

commumcatlOns and presentatIOn skIlls

IDate IPrepared by
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Job Duties

1 Prepare, con\olIddte, reVIew and submIt for approval ot comprehemd\ e

annual busmess plans for the AuthorIty,

2 MOnItor Authonty's vanous dIrectorates actIvitIes In accordance wIth the

law and regulatIOns,

3 MonItor ImplementatIOn of pnvate sector contracts and progress

achIeved,

4 Employ SenSItIVIty analysIs and other advanced fmancIal analysIs

technIques to project financmg and momtor perfonnance,

5 Calculate tanff rates, determme basIs for subsIdy computatIOns, propose

schedules for each type of water and for each water use, and mOnItor

adherence to polIcy decIsIOns,

6 Momtor contracts for provISIOn of water to ensure that all act1\ Illes dre

carned out In accordance wIth the contracts,

7 DesIgn, prepare and Issue all sorts of momtonng reports ~uch a~

Authonty annual performance, analySIS of actual water and sewerage co~t

analySIS of servIces rendered by the Authonty, AnalySIS of bIllmg results

analySIS of water unaccounted for, malysls of per capIta water

consumptIOn, etc and submIt same to Secretary General and other

rankmg MInIstry offICIals,

8 Manage the dutIes of the DIrectorate and follow-up on the personnel

affaIrs

~ ~- -----~ ~ --~ ---~--~-~-----------.

Job QualIfIcatIOns

1 AcademIC trammg m engIneermg and bUSIness on the graduate level,

2 FIfteen years of expenence or more In semor admIsltratIve posts m water

utIlIty whIch deals WIth bUSIness plan fonnulatIOn, project fInanCIng,

tanffs calculatIOn, budgetmg and overall evaluatIOn
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Knowledge of the water sector In Jordan, rule\ and regulatIOn-- ot

government / pnvate sector Interface and an abIlIty to con--olIdate Jll ot

thIS expertIse m actual managenal settmg,

ProfIcIency III EnglIsh language, computer lIteracy, macro level thmk.mg

and strategIc management technIques along \\ ah negotiatIOns sk.Ills

IPrepared by



C DIrector of Data Services Drrectorate

D DIrector of Pohcy and Strategy DIrectorate

V Job Goals :.

1 The conduct and / or supervISIOn of feaSIbilIty studIes,

2 The proper management and operatIOn of the hydraulIc, SOlI and matenal

laboratones,

3 The management and catalogmg of water projects

Page 1 /3
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WATER PLANNING AUTHORITY

JOB DESCRIPTIO~

III Organizational Component •

DIrectorate Projects

IV Relationships :.

1 Reports to Secretary General

2 SupervIses - OrgamzatIOnal Umts as they may be eventually decIded

upon by the relevant orgamzatIOnal authorIty and WhICh carry out the

followmg functIOns -

A In-House FeaSIbIlIty StudIes,

B Contracted FeasibIltty StudIes,

C SoIl and Matenal Lab,

D HydraulIc Laboratory,

E Project Catalogue Management,

F Contracts BOT

3 Works wIth -

A DIrector of NatIOnal Water Resources DIrectorate

B DIrector of Water Sector Momtonng and FrnanCIal EvaluatIOn

DIrectorate

I Job TItle : DIrector of Projects DIrectorate II Job ~umber

I
I
I
I
I
I
I
I
I
I
I
I
I
I
Ii
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VI Job DutIes

1 Coordmate, superVIse and Imple-ment pIlot and feaSIbIlIty studIes ot

proposed wdter ~uppl) and tran~mbSIOn projects,

2 Mamtam and track the status ot water projects whIch mclude cost

estImates, sources of fundmg and antIcIpated Impacts and results,

3 Prepare terms and partIcIpate m the negotiatIons WIth pnvate sector fmns

for feasIbIllty studIes contracts,

4 Conduct detatled feaSIbIlIty studIes for water projects mcludmg

hydrologIcal assessment, on-SIte mappmg. matenals analySIS, cost and

fmancial analysIs and report preparatIOn,

5 ReVIew techmcal aspects WIth contractors, momtor progress reports

negotIate and recommend or authonze payments,

6 Process and follow-up contractor'~ claIms accordmg to establIshed

procedures,

7 Operate hydraulIc soIl and materIal laboratones and render technIcal

servIces to reque~tmg partles m the -'\.uthonty,

8 Record status of all oUbtandmg contracts,

9 ArchIve all feaSIbIlIty studIes of projects which have been performed,

10 ASSISt m marketmg and secunng of fmances for feasIble proJects,

11 Evaluate the performance of the DIrectorate to determme the degree of

utilIzatIon of avaIlable manpower and matenal resources, Ie, the two

laboratones,

1:2 PU!lUsh t11C Sc::-;: "-1 J C;"""'::1 al dilO rankmg water sector offICIals WIth

reports on project Ideas that have '1 consIderable bkebhood of succeGs.

1:' .l~t;llder It.CllliICdl servIces and adVIce to the tenders comnuttee,

14 PartIcIpate m the fmal deltvery of the project and partIcIpate III the

authonzatton of final settlement,

15 Manage the dutIes of the DIrectorate and tend to the personnel affaIrs

VII. Job QualificatIons

1 AcademIC trammg ill engmeenng coupled WIth post graduate trammg ill

busmess fmance or econometncs,
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FIfteen yedr~ ot expenence In feasibIlIty studIes, prOject appraIsal and

dpplIed sCIentIfIC re~edrch In the wdter sector,

Proven abIlItIes m the conduct of feaSIbIlIty studIes, fmancmg and

effectIve cost calculatIOns,

Command of EnglIsh language, computer lIteracy and analytIcal skIlls

IPrepared by



v. Job Goals .

1 The- management of all types of water data collectIOn, claSSIfIcatIOn,

tabulatIon, stonng, retnevmg, presentatIOn and dIstnbutIOn locally and

worldWIde III accordance WIth pre-set rules, procedures, agreements and

obJectIves,

2 The management of central water qualIty laboratory, meteorologIcal and

hydrologIcal statIOns, observatIOn wells and data banks as well as the

trammg and development of a cadre of water data measurement and

management speCIalIsts,

3 The performance of the dutIes of the mam water repOSItory and source of

mformatIOn III Jordan

IV RelatIOnships .•

1 Reports to Secretary General

2 SupervIses -

A Head of Data Network OperatIOns SectIOn

B Head of Data Bank SectIOn

C Head of Water QualIty Assurance SectIOn

D Head of InternatIOnal Data SectIOn

3 Works wIth -

A DIrector of Projects DIrectorate

B DIrector of Pohcy and Strategy DirectOl dte

C DIrector of Water Sector Momtonng and Fmancial EvaluatIOn

DIrectorate

D DIrector of National Water Resources DIrectorate

Page: 1 / 3
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II Job Number .

WATER PLANNING AUTHORITY

JOB DESCRIPTION

I Job TItle. DIrector of Data ServIces
DIrectorate

III OrganIZatIOnal Component -

DIrectorate Data ServIces

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I.
I
I
I
I
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\ I Job DutIes

1 Manage the macro water mtormation ~y~tem m Jordan dnd supervIse the

management of water mfoffi1atlOn system In the Authonty,

2 SupervIse and monItor the operatIon of network systems 0:

meteorologIcal and hydrometnc statIOns and water wells,

3 PartIcIpate m the settmg-up of \\ ater qualIty standards and specIfIcatIOn~

and obtam local approval thereof,

4 Oversee the runnmg of the natIOnal water data bank and the central

laboratory for water quahty assurance,

5 Inspect data gathenng and measunng processes and make sure that water

data statIstIcs are properly handled,

6 Analyze the level of mformatIOn technology avaIlable In the vanou~

sectIons and alIgn same for proper functIOnmg of the DIrectorate,

7 SynthesIze and coordmate data gathermg operatIOns to aVOid duplIcatIOf

of effort and possIble conflIct,

8 FaCIlItate and encourage the cooperatIOn between the vanous sectIOns o·

the DIrectorate and other dIrectorates and sectIOns such a~, but not IImItec

to, Standards and GUIdelInes, Enforcement CoordmatIOn, NatIOnal Water

Balance, ProJects, PublIc A\\areness, etc ,

9 SanctIOn and recommend tor approval the acqUISItIOn of software

hardware, computer systems, gauges and eqUIpment as determmed

necessary for the proper functIOnmg of the DIrectorate,

10 Seek local and foreIgn consultatIOn ~ervlce~ for thf' mnderIllZQh0il an,-i

updatmg of the products and servIces of the DIrectorate, I
-:lIAate and encoUldge t~le (cl-ruI1Ldl tramlllg of tne uIrecfofaLe.., 1>talt I

locally and abroad, and act as promoter of technIcal trammg for the

Authonty's staff at large,

12 Handle and offICIate the exchange of water data locally and

mternatIOnally,

13 ASSISt the other studIes sectIons and Projects DIrectorate WIth technIcal

Inputs generated through the functIOnIng of the DIrectorate,

14 Act as an authontatIve source of InfOrmatIOn and source of expert

consultants In the areas of DIrectorate's expertIse,
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15 Delegate representatIve~ to 10Cdi and mtematIOndl water ddta reLlted ~ymp0'lILl

and coordmatlon meetmgs

16 Oversee the affaIrs of the sectIOns withm the DIrectorate and manage the

affaIrs and personnel of the DIrectorate

VII Job Qualifications ..

1 Advanced graduate academIc trammg m water SCIences or related

engmeenng, mformatlOn technology, statIstIcs and quantItatIve methods,

2 FIfteen years of expenence or more m a managenal capaCIty of water

measurement and management operatIOns,

3 Demonstrable abIlItIes m mfonnatlcs, data orgamzatIOn, statIstIcal analySIS

and management of speCIalIsts,

of ProfIcIency III the EnglIsh language, advanced skill) m computer

management and applIcatIOn, expertIse m troubleshootmg and hIgh

mdustnous and concentratIOn skills

IDate IPrepared by
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v Job Goal :-

The management of a network system of hydrometnc and

hydrometeorologlcal statIOns and observatIon wells for water qUalIty

samplIng and water measurement operatIOns as well as water data

computatIOn, venficatIon and tabulatIOn In presentable and publIshable

form

Page 1 ')
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Data ServIces

Data Network OperatIons

WATER PLANNING AUTHORITY

JOB DESCRIPTION

I Job Title Head of Data Network OperatIOns II Job Number .
SectIOn

III OrganizatIOnal Component

1 Dlfectorate

2 SectIon

IV RelatIOnships :.

1 Reports to Dlfector of Data ServIces DIrectorate

2 SupervIses - OrgamzatIOnal Umts as they may be eventually deCIded

upon by the relevant organIzatIOnal authOrIty and whIch carry out the

followmg functions -

A Measurement and Samplmg OperatIOns,

B Data ComputatIOn and TabulatIOn

3 Warks WIth -

A Head of Data Bank SectIOn

B Head of Water QualIty Assurance SectIon

C Head of InternatIOnal Data Section

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
II

..1

It

I
I
I



I
I
I
I
I
I
I
I
I
I
I
I
I
I
IJ
~

IJ
11

I
I

VI Job Duties :

1 Manage a network S) stem of hydrometnc and h\ drometeorologICal

statIOns for water qualIty and measurement,

2 Manage a network of observatIOn wells for water qualIty samplmg and

measurement,

3 SupervIse the momtonng programs for the detennmatlOn of the qualIty

and quantIty of sprmgs water,

4 Take random samples and measure water qualIty,

5 Orgaruze, venfy and present data obtamed from network operatIOns

6 Develop and put lUtO applIcatIOn computenzed systems to manage and

control the network operatIOns,

7 PartIcIpate m updatmg the data base fIles and menus to be compatible wIth

the changmg nature of work reqUIred,

8 ServIce and mamtam data recordmg de\ ices and eqUIpment

9 ASSISt m the trammg functIon whenever requested to do ~o especIall) In

the SectIOn's areas of expertIse,

10 ProvIde other concerned umts wIth data produced to facilItate the

carrymg out of theIr dutIes,

11 Manage the dutIes of the SectIOn and the affaIrS of the personnel therem

VII Job Qualifications .

1 AcademIc tramIng m watpr ~CH~nces Of ~~~_::"''..'r~n:; ,'" 1-h concentratIOn 011

hydrometrIc, water qualIty and mformatIOn acqUlSltIon,

2 Ted y.:::dlS 01 eXpeUeIll"..e Of mOle 111 a 3Up-=.fvisory capacity In

hydrometncs and water qualIty data acquISItion,

3 Demonstrable abIlIty to carry out fIeld studIes, faculty wIth quantItative

methods and statIstIcal analySIS,

4 EnglIsh language profIcIency, proven computer skIlls, data organIzatIOn

skIlls and presentatIOn skIlls

IDate IPrepared by



V Job Goals :-

1 The establIshment and updatmg of a natIOnal Water data bank for Jordan,

2 The management of InstItutIOnal relatIonshIps between the local water data

bank and neighbounng and other water data banks

IV. Relationships . -

1 Reports to DIrector of Data ServIces DIrectorate

2 SupervIses - OrgamzatIOnal Umts as they may be eventually decIded

upon by the relevant organIzatIOnal authorIty and whIch carry out the

followmg functIOns -

A Data Management,

B Water Data Bank,

C LIaIson wIth Other Data Banks

3 Works WIth -

A Head of Data Network OperatIOns SectIOn

B Head of Water QualIty Assurance SectIon

C Head of InternatIOnal Data SectIOn

Page: 1 /2
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II Job Number .

WATER PLANNING AUTHORITY
JOB DESCRIPTION

III Organizational Component -

1 DIrectorate Data ServIces

2 SectIOn Data Bank

I Job Title : Head of Data Bank SectIon

I
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I
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VI Job Duties

1 EstablI'ih, run and contmuou)l: upddte the natIonal water data bank,

2 ReceIve and collect water datJ from other sources and enter same Into the

data bank,

3 ComputerIze the operatIOn'> of the data bank entry, stonng and

retnevmg and update contmuously,

4 Feed authonzed users of the data bank wIth selectIve access mechamsms to

utIlIze the stored acceSSIble data,

5 Observe compiled data, reVIew and report exceptIOnal fIgures,

6 Recommend the acqUISitIOn of modem hardware, software and systems

whenever necessary,

7 Consult with technIcal umts In the AuthOrIty to enhance the process of

data collection and storage,

8 Act as a source of mformatIOn dnd respond to legItImate requests from

sector offICIals

9 Manage the SectIOn dutIes and the personnel therem

VII Job QualIfIcations :.

1 AcademIC trammg III water SCIences, mformatIOn systems and systems

deSIgn and analySIS on the masters level (mformatIOn technology),

2 Ten years of expenence or more m a managenal capaCIty m statIstIcal

111etnOdology and water resources data management and mformatlcs, I
3 Advance trammg m sCIentIfIC methodology, quantItatp'e analyns and f

taxonomy,

4 ProfICIency In EnglIsh language, computer systems expertIse and archIves

management

IDate IPrepared by



V Job Goals :-

1 The detennmatIOn of water qualIty objectIves and analytIcal standards,

2 The management and operatIOn of a central water qualIty laboratory,

3 The techmcal support prOVISIOn to enforcement actIVItIes through the

settmg-up of water quahty standards

A Head of Human Network OperatIOns SectIOn

B Head of Data Bank SectIOn

C Head of InternatIOnal Data SectIOn

,-- --

Page 1 /3....
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Water QualIty Assurance

WATER PLAl\~ING AUTHORITY
JOB DESCRIPTION

2 SectIOn

RelatIOnshIps .•

1 Reports to DIrector of Data ServIces DIrectorate

2 SupervIses - OrgamzatIOnal Umts as they may be eventually decIded

upon by the relevant organIzatIOnal authonty and whIch carry out the

followmg functIOns -

A Central Water QualIty Laboratory,

B AnalytIcal Standards,

C Water Quahty ObJectIves,

~ Trammg

3 Works wIth

I Job Title Head of Water QualIty Assurance II Job Number
SectIOn

III Orgamzahonal Component •

1 DIrectorate Data ServIces

IV

I
I
I
I
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" I Job Duties

1 Manage an advanced central laboratory for water quahty testmg and

contmuously upgrade same,

") ProvIde other laboratones wIth "blmd" water samples to momtor theIr

technIcal capabIlltIes,

3 Defme trammg needs of the SectlOn's staff and develop them (and others)

mto a cadre of effectIve water qualIty assurance techmcal specIalIsts,

4 Coordmate traming actIvItIes WIth the central OrganIzatIonal

Development Umt especIally m the area of computer traInIng

development and mtroducmg modem trammg technIques,

5 Contnbute to technIcal research and studIes conducted In the DIrectorate

especIally m the areas of water standards and qualIty assurance,

6 Coordmate activIties WIth the other sectIOns In the DIrectorate In relatIOn

to water and other effluent standard~,

7 Cooperate closely wIth Regulatory SectIon and specIfIcally with Standards

and GUIdelInes and Enforcement CoordmatIOn Umts,

8 Act as expert consultant m water qualIty assurance matters when

requested to dn so by Authontly's rankIng offIcIals,

9 Cooperate wIth and render technIcal assIstance to PublIc Awareness

offICIals and campaigns,

10 Manage the affaIrs of the SectIon and the personnel therem

..------~-~ - ~---

VII Job QualIfIcations :.

1 AcademIC trammg m chemIcal engmeenng, chemIstry or bIOlogy at the

graduate level,

2 Ten years of expenence or more m a supervIsory capaCIty m a water

qualIty laboratory,
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Proven abIlItIes In applIed SCIentIfIC research and standard"l and

measurement

EnglIsh language facIlIty computer skills and data orgamzatIOn and

analysIs SkIlls

IPrepared by
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v Job Goal :-

The receIpt and transmIttal of water data mternatIOnally as well as the

reVIew and dIstnbutIOn of water data that IS collected by Jomt hydrometnc

statIons and coordmate all of thIS wIth the InternatIOnal I Intersectoral

AffaIrs SectIOn

Page I /2
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II Job Number

Component -

Data ServIces

InternatIOnal Data

WATER PLANNING AUTHORITY
JOB DESCRIPTION

Organizational

1 DIrectorate

2 SectIOn

III

IV Relationships : -

1 Reports to DIrector of Data ServIces DIrectorate

2 SupervIses - OrganIzatIOnal UnIts as they may be eventually decIded

upon by the relevant organIzatIOnal authonty and whIch carry out the

followmg functIOns -

A InternatIOnal Data Exchange Agreements,

B Data RevIew and DIstnbutlOn

3 Works wIth -

A Head of Water Quahty Assurance SectIOn

B Head of Data Network OperatIon

C Head of Data Bank

I Job Title· Head of InternatIOnal Data
SectIOn

I
Il

i

I'
.1

t
I
I~

I
I
I
I
I
I
I

~

~

~
I:J

Il

I
I
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2

4

3

" I Job Duties
1 Detennme locatIOns of mternatIOnal hydrometnc ~tatIOn~,

2 Manage mternatIOnal hydrometnc statIOns tak.e readmgs keep record"

and exchange relevant data,

3 Compile data received, and summanze and arrange m presentdble form"

4 Meet with mternatlOnal counterparts on regular mtervals to coordInate

InternatIOnal hydrometnc statIOns operatIOns,

5 Coordmate actIVitIes of the SectIOn with other offices III the Directorate

and In the Authonty,

6 Represent the Authonty III meetmgs of mternatIOnal hydrometflc statIOns

operators,

7 Manage the dutIes of the SectIOn and the affaIrs of the personnel thereIn

VII Job QualIfIcatIOns

1 AcademIc trammg m water SCIences or engmeenng With concentratIOn on

hydrometeorology or a degree m statistics and mformatlcs,

Ten years of expenence or more m a supervIsory capacIty III 'ater data

gathenng and dlstnbutIOn,

Workmg knowledge III agreements ImplementatIOn and follow up as well

as data orgamzatIon and claSSIficatIOn,

ProfiCIency III EnglIsh, computer lIteracy, negotIatIOns skills, and SkIlls ill

L" }Jon exchanges dnd correspondence

Date

l

I
-j

I·
I
I
I
I
I
I
I
I
I
I
I
I

---

I
.J

~
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I
I
I



IV RelatIonshIps :-

1 Reports to Secretary General

2 SupervIses -

A Head of Human Resources Development SectIOn

B Head of Human Resources Pldnlllng and AdmmIstratIOn Secnon

3 Works wIth -

The DIrectors of all dIrectorates

mcludmg the operatIOns of a trammg center

Page 1/2
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WATER PLANNING At THORITY
JOB DESCRIPTIO~

Job Goals 0.

1 The effectIve human resources plannmg and admIlllstratlOn mC'1nnlllg ~ll I
polIcy consIderatIOns for the desIgn of fnnge benefIts,

,
? ~ If" f-'f{ll"'~~!lt TTI2.nab~ ~o~t cf h...man reS0Ul ces developmental actl vHltS

V

III Organizational Component •

DIrectorate Human Resources ServIces

I Job Title DIrector Human Resources ServIces II Job Number
DIrectorate

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I)
II

~

I
I
I
I
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~
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VI Job DutIes

1 SIgnal out ne\\ and Importdnt human re~ources Issues and recommend

pohcles thereof,

2 Set prIOntIes In the area of human resources serVIces and address

accordIngly,

3 RevIew, modIfy and approve annual manpower trammg and development

plans,

4 SyntheSIze data complIed on manpower reqUIrements and devIse plan for

future recruItment and mannmg,

5 AppraIse capabIlItIeS of manpower trammg and development

organIZatIOns, negotIate and conclude cooperatIOn agreements, reVIew

theIr performance and manage the relatIOnshIps accordIngly)

6 Approve 11sts of outsIde and guest tramers at the trammg center,

7 Handle the plannmg and follow-up of mdivIduahzed study tours abroad

for senIor staft

8 SupervIse the affdIr~ of the two SectIOns and manage the affaIrs of the

DIrectorate

VII Job QualIficatIOns

1 AcademIc trammg In busmess or publIc admmistratIOn on the graduate

level wIth concentratIOn on human resources plannmg and development,

2 FIfteeli yedr~ or eApenencc 01 more cUlmInatmg m a senIor management

posItIOn preferably wIth responsIbIlIties for human resources trammg and

development,

3 Proven abIlItIes m detaIled and metIculous planmng as well as

demonstrable capaCItIes for hIgh level strategIC plannmg and management,

4 EnglIsh language profiCIency, computer lIteracy, commUnICatIOns and

presentatIOn skills and human relatIOns expertIse

IDate IPrepared by
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III OrganizatIOnal Component •

1 DIrectorate Human Resources ServIces

2 SectIOn Human Resources Development

Page 1 /3
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of Jordao

II Job Number .

WATER PLANNING AUTHORITY

JOB DESCRIPTION

v Job Goals

1 The development of the human resources avaIlable through promulgatIOn

of relevant polIcIes and programs,

2 The overall assurance that appropnate trammg needs assessments are

conducted and Implemented

IV RelatIOnshIps . -

1 Reports to DIrector of Human Resources ServIces DIrectorate

2 SupervIses - OrgamzatIOnal Umts as they may be eventually decIded

upon by the relevant orgamzatIOnal authorIty and whIch carry out the

followmg tunctIOns -

A Needs ~ssessment / Program Plannmg,

B Overseas / In-country Trammg Plannmg,

C Cumculum Development / Program Implementation,

D Matenals Development,

E Trammg Center OperatIOns

3 Works WIth -

Head of Human Resources Plannmg and AdmImstratIOn SectIOn

I Job Title Head of Human Resources
Development SectIOn

I
I
I
t
I
I
I-
I
I
I
I
I
I
I
I-

i

I;
I
I
I
I
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EstablIsh mstItutIOnal relatIOnshIps and lInkages WIth other local and

foreIgn trammg OUtfIts,

Liaize WIth donors the actiVItIes of educatIOnal aId programmes,

Mentor nommees and partICIpants m trammg courses and development

programs WIth a VIew to select pOSSIble future speakers and lecturers,

Manage the dutIes of the SectIOn and the Center and the affaIrs of the

staff

Job Duties

1 Plan and penodIcdlly conduct manpower traImng needs assessment

studIes

2 Analyze findmgs of needs assessment to IdentIfy trammg and development

program~ needed,

3 DeSIgn trammg and development programs as two distIllct activIties,

4 Develop, m cooperatIOn WIth concerned partIes, program obJectIves,

targeted personnel, curnculum and matenal contents, courses,

methodology, approXImate duration and alternatIve venues,

5 Issue an annual trammg and development plan and dlstnbute to

appropnate personnel,

6 Request feedback on proposed trammg and development plan, analyze

returns, re\ Ise and Issue a fmal verSIOn of the trammg and development

plan,

7 InVIte nommatlOns to the course offermgs collate, and contact trammg

outfIts and experts to negotIate the actual conduct of trammg courses,

8 DeSIgn, Issue and get feedback on the development plan,

9 ReVIse returns and deCIde on duratIOns and venues whether mSIde or

outSIde the country,

EstablIsh a trammg center m the SectIOn and assume the responSIbIlIties of

carrymg out the needed trammg and development actIVItIes as planned,

Evaluate actIVIties on a pIecemeal baSIS and adjust trammg and

developmental actIvitIes accordmgly, I
Document trammg and developrren" 'Int~.-~';' -J I'. 1,1'11 "111'" rp V I

10

1')

16

11

14

15

13

\ I

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I,

)

I,
~

I,

I
I
I
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VII Job QualIfIcatIOns

1 AcademIc trdinmg m management with concentratIOn on human

resources,

2 Ten years of expenence In the area of management of human resources

and management of personnel trammg,

3 Demonstrable knowledge m formulatIOn of a trammg plan, trammg

courses desIgn and content and trammg evaluation,

4 Proven skIlls m English language, computer operatIOns, program

plannmg and ImplementatIOn and mterpersonal expertIse

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I'
I~

j

t
I
I
I

IDate IPrepared by



IV RelatIonships -

1 Reports to DIrector of Human Resources ServIces DIrectorate

') SupervIses - OrgamzatIOnal Umts as they may be eventually deCIded

upon by the relevant organIzatIOnal authonty and WhICh carry out the

followmg functlOns -

A Manpower Plannmg,

B RecruItment / SelectIOn Process,

C Performance EvaluatIOn PolIcy,

D CompensatlOn / BenefIts,

E Safety / Health,

t< hmployee CommUnICatIons,

G C8r~er ('ounselmg, I

H H R InformatIOn System,

I New Employees OnentatlOn

3 Works WIth

Head of Human Resources Development SectIon

Human Resources ServIces

Human Resources Plannmg and

AdmmistratlOn
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WATER PLANNING AUTHORITY
JOB DESCRIPTION

Organizational Component

1 DIrectorate

2 SectIOn

III

i Job Title . Head of Human Resources Plannmg II Job Number .

and AdmmlstratlOn SectlOn

I
I
I
I
I
I
I
I
I
I
I
I
I
I
Ii
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I
I
I
I
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v Job Goals

1 The plannmg, revIewmg and up-datmg of operatIOnal system~ that govern

human resources recruItment, appomtment, mductIOn, trammg promotIOn,

succeSSIOn plannmg, and all employee career developments untIl

retIrement,

2 The deSIgn of employee compensatIOn and benefIts system and perIOdIC

reVIew thereof

VI Job Duties

1 Perfonn penodic manpower plannmg exerCIses to IdentIf\ avaIlable

mventory and forecast short and long-tenn needs thereof,

2 Set-up the process of manpower recruItment and selectIOn and

perIOdIcally assess Its effectIveness,

3 DeSIgn and Implement a new employee onentatIOn progran1 evaluate and

rf \ lse regularly,

4 DeSIgn and propose employees compensatIOn package and follow-up

approval and ImplementatIOn,

5 AdmInIster the health msurance coverage program and coordmate WIth

other concerned departments thereof,

6 SupervIse the conduct from tIme to tIme of career counselrng seSSIOns to

members of the staff,

7 DeSIgn, propose and regularly reVIew employee performance evaluatIon

system and oversee ItS ImplementatIOn,

8 Act as an adVIsor to the DIrector and the AuthOrIty senIor management ill

human resources plannmg and admInIstratIon matters,

9 Manage the affaIrs of the sectIOn and Its employees



I
I
I
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I
I
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I
I
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VII Job QualifIcatIOns

1 AcademIc trammg m management wIth concentrJtlon on hUI11dI1 re"ource,

plannmg and admmistratIOn,

2 Ten years of expenence or more In a supervIsory capacIty In the area ot

personnel,

3 Knowledge of the cIvIl servIce system along wIth proper foundatIOn In I
career path plannmg and development, I

4 EnglIsh language profIcIency, computer lIteracy and demonstrable SkIlls I
ill personnel systems desIgn !

I
j

IDate IPrepared by



V Job Goals .-

1 The protectIOn of the Author.ty's Interest from brine 'IllbJect to legal

lIabIlItIes towards outsIde partIes,

2 The prOVIsIOn of proper legal counsel to semor management m order to

gUIde them m the conduct of the affaIrs of the Authonty withm the letter

and Spint of the law,

3 The rendenng of legIslative support through lllitIatIon, solIcItmg support

and follow-up of enactment of approprIate water legIslatIOn

IV. Relationships : -

1 Reports to Secretary General

2 SupervIses - OrgamzatIOnal Umts as they may be eventually decIded

upon by the relevant orgamzatIOnal authonty and whIch carry out the

followmg functIons -

A Legislatlve Support,

B Defendmg ActIOns,

C InltIatmg ActIOns,

D Legal ReVIew of Documents

3 Works WIth -

The dIrectors of all dIrectorates
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WATER PLANNING .\UTHORITY

JOB DESCRIPTION

III Organizational Component -

DIrectorate Legal ServIces

I Job Title. DIrector of Legal SeIVIces II Job Number
DIrectorate

I
I
I
I
I
I
I
I
I
I
I
I
I
I
~

IJ
~
I
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I
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VI Job Duties

1 ProvIde legal coun~el to rdnh.mg Mmlstfi offIcIals and Se'1IOr -\uthonty

management,

2 Render legIslatIve support through lllitlath1g legalleglslatlOns, sohcltmg

support for draft bIlls and follow-up and lobby the legIslature for

promulgatIOn,

3 GIve legal advIce on formulatIOn of \\ ater laws, regulatIOns and

procedures,

4 ASSIst m the phrasmg of polIcIes and mstructlon,

5 Offer legal mterpretatIon to contract artIcles when requested to do so by

AuthorIty's management,

6 ReVIew and sanctIOn contracts, agreement~ documents et.: that have

bmdmg effects on the Authonty,

7 GIve legal aSSIstance to all Authonty UnIt.:. In performmg theIr regular

duties,

8 Represent the AuthOrIty at hearIngs, tnals or htlgations,

9 Keep abreast of constitutIOnal amendments and legIslative changes that

affect the mandate or the modus operandI of the AuthorIty,

10 Handle all legal matters that mvolve the Authonty WIth outSIde parties,

11 Mamtam cordIal and workable relatIOnshIps WIth the Bureau of

LegIslatIOn at the Pnme MInIstry and WIth the OffIces of the Secretanes

General at the legIslature,

12 Pepare and produce brIefs, legal opmlOlls and contracts,

13 ReVIew legal perspectives of all agreem~'·Hs dCj("1I nf>nr~ ~." tr." -~3 0f

reference that the Authonty engages Ill,

14 Manage to the dutIes of the DIrectorate

VII Job QualificatIOns .-

1 AcademIC trammg m the fIeld of Law,

2 Ten years of expenence or more ill the fIeld, mcludmg corporate aspects

of the profeSSIon, constItutIOnal law and mtematlonallaw,

,
i
I
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3 ApproprIdte trtunmg II1 IrtlgdtIOn, corporate law, constItutIOndl law and I,
up-to-date knowledge of the publIc law and InternatIOnal law and I

arbItratIOn,

ProfIcIency In the EnglI~h language, computer sk.Ills. draftmg and

fInalIzmg legal agreement~, InternatIOnal arbItratIOn and negotiatIOn

SkIlls

IDale I_p_re_p_ar_e_d_b
y

_



1 Thp p~snran('p that tb.'" fmanczal md admllllstratIve affaIrs of the Authonty

are appropnately handled and are carned out III confonnity WIth standmg

pohcles and regulatIOns,

2 The development of finanCIal and admInIstratIve polICIes SIde by SIde WIth

the orgamzatIOnal development and changes

A DIrector of Human Resources ServIces DIrectorate

B DIrector of Legal ServIces DIrectorate

C DIrector of PublIc Awareness DIrectorate
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II Job Number

Fmance and AdmInIstratIOn

WATER PLANNING AUTHORITY
JOB DESCRIPTION

DIrectorate

III Organizational Component -

V Job Goals :-

IV RelationshIps .-

1 Reports to Secretary General

2 SupervIses -

A Head of Fmance SectIOn

B Head of AdmInIstratIOn SectIOn

C Head of Employees AffaIr~ SectIOn

3 Works WIth -

I Job TItle . DIrector of Fmance and
AdmmIstratIOn DIrectorate

I
I
I;
I
I
I
I
I
I
I
I
I
I
I
I
I,

J
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I
I
I
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\ I Job Duties

1 SupervIse and fmahze the budgets for the Directorate~ and amalgamate

mto one AuthorIty Budget and partIcIpate m the negotIatIOn WIth Centrdl

Government Budget Department,

2 Oversee the accountmg functIOns relatmg to Authonty's as~ets, lIabIlItIes,

revenues, costs, expenses, etc ,

3 SupervIse cash receIpts and dIsbursements and authorIze payments

transactIOns WIthm the specIfied lImIts,

4 Approve the payments of monthly wages and salarIes as \\ell as all other

employee cash eammgs,

5 SupervIse the fmancial audIt functIOn and make sure that fmancIal

dealmgs conform to standmg polICIes,

6 Manage AuthorIty's fmancIal relatIOnshIps wIth all government

departments, banks and other InstItutions

7 Oversee the proper applIcatIOn of accountmg and fmanera1 ~}~tems (1 e

deprecIatIOn, loan amortIzatIOn, fmancIal aSSIstance and grant~, etc ) and

reVIew audIt reports thereof regularly,

8 Represent the AuthC'flty as may be charged WIth, In fmancIaI negotIatIOns.

9 Act as expert fmancIal consultant to rankmg Authonty offIClals,

10 SupervIse and control the operatmg secunty / safety systems

11 Check and penodically supervIse the testmg of the vanous secunty /

safety systems (1 e , publIc alarm, fire-fightmg, publIc safety procedures.

etc ) and eqUipment and regularly modernIze,

12 Oversee the ImplementatIOn of mamtenance schedules and programs

espeCIally preventIve mamtenance,

13 SIgn and control contracts for offIce servIces,

14 Oversee the management of the vehIcles pool, the central filmg system,

the lIbrary systems and the purchased Insurance polICIes,

15 SupervIse the management and control of Authonty's wntten and other

communIcatIons systems, health msurance system, retIrement and SOCIal

secunty systems, and other SImIlar employees affaIrs,



I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

J

~
I
I
I
I

VII

IDate

IPage 3/:-

16 Coordmate clo~e1\ lind actIvely all offIcIal dutIe~ that cro~~ Directorat-: ...

hnes and respomn ely respond to offIcIal and legItImate requests trom

other offIcIals,

17 Make sure that the DIrectorate IS responSIve WIth publIc legItImate

demands espeCIally subscnbers affaIrs and problems,

18 Manage the duties of the DIrectorate and the personnel workmg therem

Job QualIficatIOns .•

1 AcademIc trammg preferably combmmg engIneerIng on the

undergraduate level and busmess or fmance on the graduate level (MBA

or CA or CPA)

2 FIfteen years of expenence or more m a semor management / fmance

pOSItIOn III large orgalllzatlOn whether govermnental, pnvate or mIxed

3 Demonstrable managenal acumen coupled wIth strdtegic thInkmg and

analytIcal mInd,

4 ProfIcIency In EnglIsh, facIlIty wIth fInanCIal computer software and

excellent report wntmg and present3110n skIlls

Prepared by
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v Job Goals :-

1 The appropnate handlmg of the fmancial affaIrs and m confonnity wIth

the standmg rules and regulatIOns,

2 The formulation of the annual budget, Its presentatIOn, follow-up and

approval

Page 1 I 3
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II Job ~umber

Fmance and AdmInIstratIOn

Fmance

WATER PLANNING AUTHORITY
JOB DESCRIPTION

A Head of AdmmIstratIOn SectIOn

B Head of Employees AffaIrs Section

~-------------"""""1

OrganIZational Component

1 DIrectorate

2 SectIOn

RelatIOnships . -

I Reports to DIrector of Fmance and AdmInIstratIOn DIrectorate

2 SupervIses - OrganIzatIOnal Umts as they may be eventually deCIded

upon by the relevant orgamzatIOnal authorIty and whIch carry out the

followmg functIons -

A Budget,

B Accountmg,

C Payments,

D Payroll

3 Works wIth

III

IV

I Job Title . Head of Fmance SectIOn

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

J

I
I
I
I
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VI Job Duties

1 Prepare the draft annual budget for the SectIOn and DIrectordte dnd dudn

that of the Authonty and forward same to supenors,

2 DesIgn and apply accountIng systems In conformIty wIth government

standIng polIcIes and procedures relatIve to assets, lIabIlItIes, revenues

costs, expenses, etc ,

3 Authonze payment transactIOns withm the speCIfIed lImIts,

4 ExamIne payroll on monthly basIs, makIng sure that mcrements and

deductions are precIsely applIed,

5 Make sure that all sectIOns and dIrectorates conform m theIr fmancial

dealIngs to standmg polICIes,

6 Contact other mstitutIOns as reqUIred to address outstandmg fInanCIal

Issues,

7 ReVIew contract~ and agreements for conformIty to polIcy and budgetary

lImIts,

8 Make sure that proper fmancIaI terms for procurement or contractmg are

bemg adhered to,

9 SupervIse annual stock tak.mg and follow-up mventory transactIOI and

make sure that all petty expenses are properly authOrIzed,

10 Act as a fmancIaI adVIsor to semor management,

11 Render accountmg and fmancial servIces as they may be reqUIred m the

conduct of Authonty busmess,

I ~L_Manage the_aff:l~ of the SectIOn and the employees therel~ J

VII. Job QualIfications : •

1 AcademIC tramIng In busmess admInIstratIon WIth concentratIOn m the

areas of accountmg and fmance, eIther CA of CPA or masters In fmance

as ammIffiUffi,
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Ten years of expenence or more In dccountmg / fInance supervisory

capacity WIth advance trdmmg m long-tem1 corpordte fmancw.l plannmg

Demonstrable knoVv ledge of government dccountmg systems and budget

preparatIOn procedures,

EnglIsh language profIcIency, computer lrterdcy and skIlls m fmancial

analySIS and costmg technIques

IPrepared by
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Page 1 / .2II Job Number.

Employees AffaIrs

\, -\TER PLANNING AUTHORITY
JOB DESCRIPTION

2 SectIOn

Job Goals :-

1 The smooth functIOnmg of the daIly affaIrS of the correspondence of the

Authonty both mcommg and outgomg,

2 The ImplementatIOn of varIOUS day-to-day deCISIOns that affect employee

affaIrS

v

III Organizational Component •

1 DIrectorate Fmance and AdmmistratIOn

I Job Title. Head of Employees AffaIrs
SectIOn

IV RelationshIps : •

1 Reports to DIrector of Fmance and AdmInIstratIOn

2 SupervIses - OrganIzatIOnal Umts as they may be eventually decIded

upon by the relevant organIzatIOnal authOrIty and whIch carry out the

followmg functIons -

A Inward and Outward Correspondence,

B Salanes and SOCIal Secunty AffaIrs,

C Lea"es,

D Annual EvaluatIOn keports,

E Managmg sundry affaIrs health msurance, end of servIce and

retIrement, Identity cards, etc

3 Works WIth -

A Head of Fmance SectIOn

L~. B__H_e_ad O_fAdmmlstr~tl~n seCllOn~ . . _ _ _ . --1

I
I
I
I~-

I
I
I
I
I
I
I
I
I
I
I

J

11
-l

Ii

I
I
I



I
I
I
I
I
I
I
I
I
I
I
I
I
I
I,

~

Ii
~

I
I
I
I

IPdge 2/2

VI Job DutIes

1 Recel\' e reghter and dIrect all Authonty's mcommg mdll,

2 RegIster I~sue and forward all Authonty's outgomg correspondence,

3 Prepare wages and salanes lIsts and forward to Fmance SectlOn,

4 Manage, follm,\ -up and keep up-to-date all employee~ affairs that relate to

CIVIl sen Ice retirement, socIal secunty plans Jommg and dropmg out,

5 Manage, follow-up and keep up-to-date all employees affaIrs that relate to

government health msurance Jommg, claSSIficatIon, and droppl11g out,

6 Keep records of employees leaves of all kmds,

7 ReceIve, organIze and fIle employees annual evaluatIOn forms and

executmg promotion decIsIOns,

8 Issue employees IdentIty cards for the CIvIl ServIce ConsumptIOn

Corporatlon entItlement,

9 Coordmate closely all functIOns and dutIes wIth the Fmance and

AdmmistratIOn SectIOns as well as wIth Human Resources DIrectorate,

10 Manage the actl\ ItIes of the SectIOn and the affaIrs of the personnel

therem

VII Job QualIfications

1 AcademIc trammg III publIc or busmess admmlstratlon or law,

2 FIve years of expenence or more m an operatIOnal capaCIty III a personnel

functIOn,

3 Knowledge of government regulatIOns and procedures r"ppc1a!1y heaItf-t

Insurance, SOCIal securIty and Issuance of Identity cards for CIvIl ServIce

ConsumptIon CorporatIOn,

4 Practical knowledge of the EnglIsh language and abIlIty to use computers,

abIlIty to follow up on detaIls and organIzatIOnal skIlls

Date Prepared by



3 Works wIth

A Head of Fmance Section

B Head of Employees Affairs SectIOn

Page 1/2

The Hubemlle KLD~dolD

of JordaD

Fmance and AdmmistratIOn

AdmmistratlOn

..-

WATER PLANNING AUTHORITY
JOB DESCRIPTION

1 Reports to DIrector of Fmance and AdmmistratIOn DIrectorate

2 SupervIses - OrganIzatIOnal UnIts as they may be eventually decIded

upon by the relevant organIzatIOnal authonty and whIch carry out the

followmg functIOns -

t\ LIbrary.

B Central Files,

C Office ServIces,

D Secunty / Safety,

E Mamtenance

III OrgamzatlOnal Component

1 DIrectorate

2 SectIOn

I Job Title Head of AdmmistratIOn SectIOn II Job Number

IV RelatIOnships

v Job Goals :-

1 The provIsIOn of auxIlIary admmistrative servIces,

2 The proper stockmg and managmg of the hbrary,

3 The control of the safety / secunty systems,

4 The handlmg of the mamtenance functIOn

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
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V I Job Duties

1 fvlanage, operate, and rev Ie\\ penodically the secunty / safety systems for

bUlldmgs and premIses

2 Mamtam the secunty / sdtety systems for the employees and the pubhc

frequentmg the premIse~ at all times,

3 PubhcIze proper publIc safety procedures and carry out penodic dnlls,

4 Test fire-fightmg eqUIpment and eXIts at regular mtervals,

5 Install and mamtam publIc alarm system,

6 Test secunty / safety systems to determme degree of readmess,

7 DevIse and handle mamtenance schedules, programs and operatIOns,

8 Contract major mamtenance Jobs to outSIde partIes and superVIse

operatIOns and commItment,

9 Manage and operate the vehIcle pool,

10 Render and supervIse all offIce ~ervices such as cleamng, heatmg and

coolmg,

11 Mamtam, operate and automate, It pOSSIble, a central fIlmg system,

12 Develop, estabhsh and manage an effectIve lIbrary system,

13 Negotiate and purchase annual msurance polICIes on all assets of the

Authonty m accordance WIth goyemment rules and regulatIons,

14 Manage the affairs of the SectIon and the personnel workmg therem

IVII Job QualificatIOns ;- I
1 AcademIC trammg m busmess or publIc admIlllstratIOn WIth concentratIOn

on management;

2 Ten years of expenence III supervIsory or managenal capaCIty III a faIrly

large organIZatIOn,

3 Knowledge of records management, trammg m lIbrary SCIence, general

expertIse III handlmg pressunng demands and coordmatmg expertIse,

4 ProfICIency ill EnglIsh, lIteracy m computers, and effectIve orgamzatlOnal

skIlls

IDale I_p_r_e_p_ar_e_d_b_y -----J



IV Relationships : •

1 Reports to Secretary General

2 SupervIses - OrganIzatIOnal UnIts as they may be eventually deCIded

upon by the relevant organIzatIOnal authorIty and WhICh carry out the

followmg functIOns -

A PublIc ServIces

B Research and InformatIOn,

C NatIOnal PublIc InformatIOn and Awareness

3 Works with -

A Directol of Human Resources ServIces DIrectorate

B DIrector of Legal ServIces DIrectorate

C DIrector of Fmance and AdmInIstration DIrectorate

Job Goals 0.

1 The development of mformatIOn, educatIOn and commUnICatIOn matenals I
apd ~e:'VlCC~ '"'')n-:er''}mg ~he water sector WhICP at e alI1Ittl at pohcy I

Page 1 / 3

The Huhe~lte K1D~:l}m

o( Jordan

'VATER PLANNING AUTHORITY
JOB DESCRIPTION

DIrector of Pubhc Awareness II Job Number
DIrectorate

makers, other mInIstrIeS, educatIOnal InstitutIOns, and other publIc and

prIvate sector mstitutIons,

2 The creatIOn of favorable publIc Image as to the AuthOrIty's efforts to

prOVIde all types of waters for vanous uses In qualIty standards and

suffiCIent quantitIes at reasonable pnce to consumers,

3 The enhancement of publIc awareness and educatIOn as to the real value of

water to human and all other forms of lIfe and to persuade the publIc to

JUdICIOusly use and conserve thIS preCIOUS natIOnal resource

III Organizational Component •

DIrectorate PublIc Awareness

I Job Title

v

I
I
I
I
I
I
I
I
I
I
I
I
I
I
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"

I~ " I Job DutIes

1 Manage and dIrect the mformatIon, educatIon <md commumcdth.1ns limt,

I 2 Develop and manage a umt WhICh wIll provIde resource dnJ techI1lcdl

mfonnatIOn for other MmIstnes, publIc orgamzatIOns, non-go\ emmental

I orgarnzatIons, mdustry, agrIculture and local commumtIes m developmg

publIc awareness campaIgns,

I 3 Develop and manage a UnIt WhICh WIll develop lectures, semmars,

workshops or medIa campaIgns as needed or requested by the general

1= publIc,

4 SupervIse the desIgn and productIOn of mass commUnICatIOns matenal

I such as bulletms, pampWets, fact sheets, televIsIOn and radIO spots whIch

I
WIll be used m publIc mformatIOn and publIc awareness

5 Duect, manage and track the mformatIOn needs of the general publIc,

I
mdustry, and orgamzatlons and mea~ure the result~ thereof,

6 Develop new technIques such a~ telephone servIces m dIfferent language~,

I mternet mformatIOn whIch WIll provIde mformatIOn and/or educatIOn to

the consumer

I 7 ASSIgn a symbolIc natIOnal reward or "honor" to a person who reportedly

conserved or drew the attentIOn of officiab to measures WhICh purport to

I systematIcally conserve water,

8 Mamtam contacts WIth the legIslature, medIa and publIc opmIOn CIrcles to

I support the efforts of the SectIon,

9 PublIsh m all medIa and on re-gular mtf'fv;:JI" mformatIOn on the 'vater

I defICIt on the natIOnal (and regIOnal) levels and the growmg, expandmg

I,
gap between tates vr llICil.,..dSI,; ili 1'lUppl)' ana aemand,

10 Hold semmars to Authonty and MInIstry offICIals and educate the
j

Ii
partIcIpants as to theIr crucIal role III the success of publIc awareness

campaigns,
J

11
11 Keep abreast of the charactenstics of the water sector and polIcy III

Jordan;

I 12 Enhance publIc awareness and educatIOn as to the real value of water m an

and clImate as obtams III Jordan,

I 13 DeSIgnate a natIOnal water day (a la arbor day) and program natIOnal all

day long actlvitIes

I
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VII Job QualifIcatIOns

1 Academic trdll1Ing In commUnICatIOn... or bl'h.l\ lOll I II "Clenee"

2 Ten yedr~ ot experIence or more m the meul.l III ll1 public relJtlOn~

managendl CdpaClty or In developmg JI1d U~lI1g pu bIlc Jwareness

techmques, both mass commUnICatIOn and communIty development,

3 Demonstrable knowledge III human behavIOr, motlvdtmg other~, and the

charactenst!cs of the water sector ill Jordan,

4 ProfIcIency ill EnglIsh, computer lIteracy, commUnICatIons and persuasIve

oral and wIItmg skills and teamwork bUlldmg capablhtle~

IDate I_p_re_p_ar_e_d_b
y

----'
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I Source of InformatIon . Bassam AI-Tal

II PositIOn Title . PolIcy and Strategy DIrectorate

III Name of Candidate Nommated for the PosItion .

IV AcademIc QualificatIOns of Person IntervIewed .

B Sc m CIvIl Engmeenng, PakIstan UmversIty, 1973

V TraIning:

Course TItle DuratIOn LocatIon Year
mDays

1 DesIgn of Sewerage Networls 120 England 1977
2 Tenders AnalySIS 4 England 1986
3 OrgamzatIOn Development 6 Jordan 1987
-+ HIgher Management Course 45 Jordan 1989
5 Follow-up Course 14 Jordan 1989
6 Work Sunphfication 4 Jordan 1992
7 AutoCad 30 Jordan 1991
8 rJuman Resources Management 14 Jordan 19~ r

9 SupervISOry SkIlls 5 Jordan 1994
10 Needs Assessement 6 Jordan 1995
11 DelegatIOn of Authonty 4 Jordan 1995
12 Cost AccountIng for Engmeers 6 Jordan 1995
13 Water Supply Management 14 S\\eden 1995
14 Hebrew Language 45 Jordan 1995
15 Water Management 4 Jordan 1996

VI General Remarks :

1 Employed III WAJ III 1983,

2 DIrector of Projects 1983 - 1989,

3 DIrector of WAJ, Zarqa Governorate 1989 - 1991,

4 DIrector of DeSIgn and StudIes Department, 1992 - 1994,

5 Director of Human Resources Development and Trammg, 1994 - 1995,

6 ASSistant Secretary General for Pohcy, 1995 - 1996
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I Source of InformatIOn Bassam AI-Tal

II PosItion TItle Pohcy and Strategy DIrectorate

III Name of CandIdate Nommated for the PositIOn .

IV Job SpecIfIcations for the PosItIon .

1 AcademIc trammg m the fIelds of engmeenng and economICS or busmess at

the Masters level,

2 FIfteen years of experIence or more m water plannmg and polIcy arenas at

the semar managenal levels wIth a focus on strategy fonnulatIOn and

implementatIOn, policy analySIS and envIronmental Impact along WIth

extensive lillowledge of \Vater resources rn Jordan

3 Advanced trammg m strategIC plannmg, economiC analYSiS, project appraIsal

and frnancrng, ieport wrItrng and envIronmental l~sues,

4 Proven abIlItieS III Enghsh language, commumcatIOns, mterpersonal and

conflIct resolutIOn skIlls, and computer skIlls for the effective management of

mformatiOn
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I Source of InformatIOn Uthman AI-Kurdl

II PosItion TItle InlcffiutlOnall Intersectoral AffaIrs SectIOn

III Name of CandIdate \ammated for the PosItion

IV Academic QualIficatIOns of Person Interviewed :

I B Sc m CIVIl Engmeenng, Hatfield Poly UnIversIty, UK, 1979,
2 M Sc ill CIVIl! Structure, Manhattan College, 1982

v TrainIng.

Cour~e TItle DuratIOn LocatIon Year
mDays

1 Projects Supply 30 USA 1984

2 Health Engmeenng 90 Japan 1986
'-' ~

3 Water Resources \\ ork.~hop 21 ThaIland 1989

4 HIgher Management Cour~e 60 Jordan 1996

5 \Vater Management 4 Jordan 1996

6 f\.1anagement of \\ ater Atfairs 14 Sweden 1996

VI General Remarks .

1 Two workmg VISItS (m 1994, ar..d l~ 1996) to the Cunstn ctJ0D Bank of

Germany for technIcal aSSIstance negOtIatIOn,

2 One worklllg VISIt to Japan for eqUIpment procurement,

3 Head of Tenders DIVISIon at WAJ smce 1984
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I Source of InformatIOn . Uthman AI-KurdI

II PosItIOn Title InternatiOnal / Intersectoral AffaIrs SectIOn

III Name of Candidate Nominated for the PositIOn

IV Job SpecIfIcations for the PositIOn :

1 AcademIc trammg m engmeenng and busmess fmance preferably at post

bachelor level,

2 Ten years of expenence or more m mternatIOnal and regIOnal water sector

actI\- ItIes,

3 Ad\ anced trammg m mternatIOnal negotIatIOns, feaSIbIlIty studIes how to

close an agreement, report wntmg, management of meetmg~ legal aspects of

regIonal and mternatlOnal agreements and general management,

4 Proven abIlIties m EnglIsh language, computer lIteracy, ne2JtIatIOns and

arbItratIOn skills
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I Source of InformatIOn MJhmood AI-Hlyan

II PosItIOn TItle . AnalY~ls SectIon

III Name of Candidate Nommated for the PosItIOn

IV AcademIc QualIfIcatIOns of Person IntervIewed .

B Sc ill Mechamcal EngmeerIng Alexandna UmversIty, 1968

V Training

Course TItle DuratIOn LocatIOn Year
mDays

1 Engmeenng Work.shop 13 Lebanon 1971
2 Water DlstnbutlOn and Se\\erage 115 USA 1976

3 ElectncIty GeneratIOn StatIon~ 4 S\veden 198( I

4 FmancIal IncentIves 5 Somaha 198-
5 Management of Water Insurance 60 Holland 198-

6 Water Resources Development 21 Yogosiavia 1986
7 Water Management Systems 15 England 1988

8 Water ConservatIon and RatIOnmg 8 Iraq 1989

9 Management and Plannmg of Water Resources 18 ThaIland 1989
10 Water Supply for Human Settlement 3 TumsIa 1991

11 Re-operatmg Water StatIOns 5 Iraq 1991

12 Water Management Confert;:T1ce I '] Italy 1992J

13 Water Management 2 Spam 1993

14 CooperatIon Between Jordan and Sudan 14 Sudan 1993
15 Water Management Workshop 4 Jordan 1996

VI General Remarks •

1 Employed m WAJ In 1976,
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I Source of InformatIOn Mahmood AI-Hlyan

II PosItIon TItle AnalYSIS SectIOn

III Name of CandIdate Nominated for the PosItIon

IV Job SpecIfIcatIOns for the PosItIOn :

1 AcademIc trammg In statIstIcs or engmeermg WIth water related tOpICS

preferably covered,

2 Ten years of expenence or more m water research and analysIs actIvItIes,

3 Advanced trammg In quantItative methodologIes, envIronmental water Issues

economICS and general management,

4 Proven abIlItIes III EnglIsh language, computer lIteracy, commUillcatlOns and

presentatIOn sh.Ills
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I Source of InformatIOn Hazem AI-Naser

II PosItion TItle . NatIOnal Water Resources DIrectorate

III Name of CandIdate Nommated for the PosItion .

Year;
I

DuratIOn LocatIOn
mDays

Course Title

v Trainmg'

IV. Academic QualIfIcatIons of Person IntervIewed .

1 B Sc ill ApplIed Geology, Umversity of Jordan, 1985,

2 M Sc In Hydrogeology, Umversity of Jordan, 1987,

3 Ph D ill Hydrology, Wuerzburg UnIversIty, Germany, 1991

VI. General Remarks .

1 Attended three regIOnal conferences on water Issues two In Germany and one

m Morocco

2 Has been project manager at WAJ SInce 1991

3 Member of the Jordaman teams In the Muiti-Workmg Group on Water

Resources, and the bIlateral negotIatIOns WIth Israel smce 1993

1 Isotope Hydrology 10 Syna 1993

2 Technology of Water UtIlIzatIOn 3 Eygpt 1993

3. Regi Jl1al Project for Isotope Use 3 Turkey 1994

4 Groundwater and Groundwater Geology 14 Bahram 1995

5 Groundwater Systems 4 Gennany 1995

6 Water Resources Strategy Lebanon 1996

7 Water Management 4 Jordan 1996

l~ Env~~ru~ental E:on:~l~~an~d_p_o_~lI_c_Ie_S_A_na_l_y_SI_S_-,-_3_0_........._U_S_A~~...-...I-' "_1_9_96J
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I Source of InformatIOn . Hazem AI-Naser

II PosItIon TItle NatIOnal Water Resources DIrectorate

III Name of CandIdate Nominated for the PosItIon

IV Job SpecifIcatIons for the PositIOn :

1 Advanced graduate level academIc trammg (M Sc or Ph D) m water

SCIences or engmeermg wIth water related field as the area of specIalIzatIOn,

2 FIfteen years of expenence (post M Sc ) or ten (post Ph D ) ill a capacIty at

the natIOnal le\ el m the vaned areas of \Vater resources with focu~ on water

balance, bulk S) stems and regulatory measures

3 Well-focused trammg III economICS, management, coordmatIOn, and

standard~ formulatIOn,

4 Command of En~lIsh and computer lIteracy as well as presentatIOn and

commUnICatIOns SkIlls
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I Source of InformatIOn

II Position Title RegulatoI) SectIOn

III Name of CandIdate Nommated for the PosItIOn

IV AcademIc QualIfIcatIons of Person Interviewed

v TraInIng

Course TItle DuratIOn LocatIOn Year
In Da\s

VI General Remarks .
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I Source of InformatIOn

II PosItIOn Title . Regulatory SectIOn

III Name of CandIdate Nommated for the PosItIOn

IV Job SpecificatIOns for the PositIOn

1 AcademIC traillmg ill or water SCIences engmeenng WIth concentratIOn ill the

area of standardIZatIOn or statIstIcal measurement,

2 Ten years of expenence or more III a supervIsory capacIt\ In water

engmeerillg related post,

3 Knowledge of natIOnal and mternatIOnal water qualIty standards and

mspectlOn regulatIOns,

-+ EnglIsh language profICIency computer hterac), statIstIcal analysl) sh.Ills and

samplmg technIques

t
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I Source of InformatIOn Rakad AI-Ta'am

I I PosItion TItle : Standards and Gurdelmes Umt

III Name of CandIdate Nommated for the PosItIOn

IV AcademIc QualIficatIOns of Person IntervIewed

1 B Sc III Geology Engmeenng, UmversIty of Istanbul, 1976,

2 M Sc m Geology - Hydrology, Yannouk UmversIty, 1992,

3 Ph D In Geology - Hydrology, Baghdad UmversIty, 1996

v Trammg:

Course TItle DuratIOn LocatIOn Year I
mDavs I

1 Surface \Vater 98 USA 1983 i
2 Water SCIences 60 Chma 1985

13 Envlfonment Hydrolog) 60 Eygpt 1989
14 InternatIOnal Agreement on DesertifIcatIOn ProtectIOn

.,
Jordan- 1996 j

I

5 HIgher Management Course
.,

Jordan 19961-
I

6 Past, Present and Future Conference 3 Jordan 1996

" I General Remarks .

1 Employpd 1il \VA"- ,- 1977

2 Semor HydrologIst, Water Resources m North Jordan ProJect, 1986 - 1988,

3 Head of Surface Water StudIes DIVISIOn, 1988 - Present
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I Source of InformatIOn RdLld AI-Ta am

II PosItIon TItle . Standards and GUldelmes Umt

III Name of Candidate Nommated for the PosItIOn

IV Job SpecifIcatIOns for the PositIOn

1 AcademIc trammg ill statIstIcs and / or engmeermg,

2 SIX years of expenence or more In a supervIsory capacIt\ In a water

momtormg offIce,

3 Knowledge of quantItatIve methods, ~amplmg techDlque~ dnd em lronmentJ 1

consIderatIOns

4 FaCIlIty \\ Ith the EnglIsh language, famIlIarIty \\ Ith computer operatIOn~ dnd

analytIc S\ ~tems, report wntmg and comn1UmcatIOn~ ~k.Ills
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I Source of InformatIOn All AI-Qudah

II PosItIon TItle Enforcement CoordmatlOn Umt

III Name of CandIdate NomInated for the PosItIon

IV AcademIc QualIfIcations of Person IntervIewed :

B Sc m Mechamcal Engmeenng, Lawrance InstItute of Technology, USA

1981

v TraInIng.

Course TItle DuratIOn LDcatron Year
m Days

1 Problems Soh m~ and DecISIOn Makmg 6 Jordan 1993

2 Supplymg Dnnllllg \Vater 6 HollJ11d 199.+

3 EnVIronment Technology 3 Jordan 1995

4 Management of \Vater Systems 30 England 1995

5 Management of \\ ater Systems 4- Jordan 1996

6 Toward the Plannmg of Jordan Umt} 2020 3 Jordan 1996

7 DOS / Wmdows 5 Jordan -

8 RestructurIng of Amman Governorate wIth the - - -

German (OMS)

I

VI General Remarks:

1 Served for 26 years m the Jordaman Armed forces,

2 Employed m WAJ m 1992,

3 DIrector of WAI, Irbid Governorate 1992 - 1995,

4 DIrector of WAI, Amman Governorate 1996 - Present
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I Source of InformatIOn All AI-Quddh

II PosItIon TItle Enforcement CoordmatIOn UnIt

III Name of CandIdate Nommated for the PosItIon

IV Job SpecIfIcatIOns for the PositIOn

1 AcademIc trammg m the fIelds of engmeermg or law,

2 SIX years of expenence or more m a supervIsory capacIty III water qualIty

assurance office or a role of ~ImIlar nature wIth enforcement of the lav. bemg
'-

an mtegral part of the dutIe~ at the offIceholder

3 Trammg m audIt mspectlOn to11o\\ -up and reportmg and expertIse III

applymg rules and procedure~

4 EnglIsh language protlClenCy computer lIteracy and legal and persuasIve

SkIlls



1
1
I)
I~

I
I-J
1
1
I
I
1
1
I
I
I~

11
~

11
I'
I
I

I Degree of FIt

2 RecommendatIons



I
I
I
I~

I
I
I
I
I
I
I
I
I
I
I
I J

Ii

I
I
I

I Source of InformatIOn . Maher Iskander

II PositIOn Title . Bulk. System StudIes SectIOn

III '\arne of Candidate NomInated for the PosItIon

IV Academic QualIficatIOns of Person Interviewed :

1 B Sc rn CivIl Engrneenng, UmversIty of Carro, 1966,

2 M Sc ill FoundatIOn Engmeenng, UmversIty of BIITmngham, 1976

V TraInIng

Course TItle DuratIOn LocatIOn Year
mDays

1 Contractmg, ConstructIOn and AIrports Semmars 12 USA 1985

2 Higher Management Course 60 Jordan 1994

3 ?\IS-DOS and Word Processmg - Jordan -

4 PublIc Awareness Course - Jordan -

VI General Remarks .

1 Employed m WAJ m 1976,

2 A.ssIstant DIrector of Dams, 1984 - 1988

3 Project Manager, AI-Wehdah Dam, 1988 - 1991,

L1 Head cf SEED, 1991 - 1993,

5 DIrector of PublIc Awareness, 1994,

6 DIrector of Dams, 1994 - Present
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I Source of Information Maher Iskander

II PosItIOn TItle Bulk System StudIes SectIOn

III Name of Candidate Nominated for the PosItion.

IV Job SpecIfIcatIons for the PosItIOn

1 AcademIc trammg ill engmeenng, hydrology or geology,

2 Ten years of expenence or more In a managenal capacIty In the area of bulk.

systems management,

3 Advanced expertIse In bulk sy~tem~ along \\11th fmn knO\\ ledge of economIc

analySIS tools

4 ProfICIenCy In EnglIsh, computer profICIency sh.I1ls In SCIentIfIC

methodology and statIstICS
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I Source of InformatIOn Thafer Al-Aalem

II PositIOn TItle . '!atIonal Water Balance SectIOn

III Name of CandIdate Nommated for the PosItIon

IV Academic QualIficatIOns of Person Interviewed .

1 B Sc m Geology, Umversity of CaIro, 1964,

2 M Sc III Hydrology Engmeermg, Umversity of London, 1969

V Training

Course TItle DuratIOn locatIOn Year
mDays

VI General Remarks
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I Source of InformatIOn Thafer AI-Aalem

II PositIOn Title NatIOnal Water Balance SectIOn

III Name of Candidate Nominated for the PositIOn .

IV Job Specifications for the PosItIon

1 AcademIc trammg m water SCIences or relevant engmeermg field,

2 Ten years of expenence or more m a supervIsory or managenal capaCity ill

water studIes office,

3 Advanced knowledge of operatIOns management ~CIentifiC methodolog\ and

actual undertakmg of field studIes,

4 ProfICIency III English and proven capabilIt) wIth computer operatmg

systems and statIstIcal skills
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Name of CandIdate Nominated for the PosItIOn

Source of InformatIOn Issa AI-Nsoor

AcademIc QualIfications of Person Interviewed .

1 B Sc m Geology, Mousel UmversIty, 1978,

2 DIploma m Hydrology, Padova UmversIty, ItaI), 1986,

3 DIploma ill Hydrogeology, Uruversity of London, 1993,

4 M Sc m Hydrogeology and Ground Water Resources, UmversIty of London,

1994

PositIOn Title . Surface \Vater StudIes Urnt

Trmnmg

General Remarks .

1 Attended two meetmgs for the Arab commIttee for Hydrology program In

Iraq and TunISIa m 1982 and 1983 respectIvely

2 Employed ill WAJ m 1979,

3 HydrologIst and DIstnct Engmeer 1986 - 1990,

4 Head of Surface Water StudIes SectIon 1990 - Present

6 '-!yorology and Groundwater

III

I

II

v

IV

Course TItle DuratIon LocatIOn Year
III Days

1 Deyelopment of \vater MOilltonng Networks 5 TUnISia 1985

2 Groundwater and Groundv.. ater Geology 24 Bahram 1995

3 EvaporatIOn and EvapotranspIratIOn Assessment 5 TunISIa -

and Measurement TechnIques

4 InstallatIOn, OperatIOn and Mamtenance of the 15 France 1996

DCP's Platform for Hydrometry StatIOns

5 Water Data CollectIon 7 I~qab_a II~~~ I
1:

VI
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I Source of InformatIOn h~a AI-Nsoor

II PosItIon Title Surface Water StudIes UnIt

III Name of Candidate Nommated for the Positron

IV Job SpecifIcations for the PosItIOn

1 AcademIc trammg III water SCIences or engmeenng WIth concentratIOn on

hydrology or hydrogeology,

2 SIX years of experIence or more m operatIng h\ droiogical netv. orks sample

de~Ign and hydrologIcal anal) ~IS of surface and "prmg water,

3 Knowledge of samplmg technIques and hydrolo;Ical analySIS and tramIng m

report WrItIng,

4 EnglIsh language profIcIency, hydrological software ~h.I1ls and

commumcatIons and presentatIon skIlls
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I Source of InformatIOn Muhammad Abu A]3D11eh

II PosItIOn TItle Ground Water StudIes Umt

III ""arne of CandIdate Nommated for the POSItIOn .

IV AcademIc QualIficatIOns of Person IntervIe\ted .

1 B Sc m Geology, Am Shams UmversIty, CaIro, 1961,

2 B Sc m GeologIcal Engrneermg, Umverslty of Anzona, 1965,

3 M Sc m Petroleum Engrneermg, Umversity of Anzona, 1996,

4 DIploma III SeIsmIC exploratIOn, FIGNR, Hannover, Germany, 1970

v TraInmg.

Course TItle DuratIOn LocatIOn Year
In Dm.s

1 ArtIfiCIal Recharge - - -v

2 GeophysIcs and Structural Geology - - -
3 Cntena for Investment rn \Vater Projects - - -
4 Management InformatIon System - - -
5 InstItutIOnal Thmkmg Among Leaders - - -

6 OrganIZatIOns - - -

VI GenerBI Rpm::trL ~

1 Past and present mewbershlp III JordanIan Compames ProfessIOnal

A~SOCIdnons 3l1U 1eCIlIllldl ,-OfwT1Htees ill JOldan and Abroad,

2 Head of GeophySICS DIVISIOn, NRA of Jordan, 1968 - 1974,

3 DIrector of GeologIcal Survey and Department of Mmes, NRA of Jordan

1974 - 1986,

4 Deputy DIrector General and Techmcal Consultant to the MInIster of Energy

and Mrneral Resources, 1986 - 1993,

5 Deputy DIrector General, NRA of Jordan, 1993 - 1994,

6 Consultant to the !\-ImIstI)' of Water and IrngatIOn Chamnan of the Team of

Expert for Water Pohcy, 1995 - Present
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I Source of InformatIOn 1\luhammdd Abu AJamieh

II PosItIon TItle . Ground Water StudIes Dmt

III Name of Candidate Nommated for the PositIOn

IV Job Specifications for the Position :

1 AcademIc trammg m SCIences or wIth concentratIon on hydrology or

hydrogeology,

2 SIX years of expenence or more m field duty related to groundwater studIes

hydrogeology and statistical analysis,

3 Knowledge of sCIentific methodology, statistical estImatiOn method~ and

groundwater envIronmental issues,

4 English language proficiency, hydrology software, report wntIng and

commUnICatIOns and presentatiOn skills
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I Source of InformatIOn Muhammad AI-MomdnI

II PosItIOn TItle NatIOnal and Basm StudIes UnIt

III Name of Candidate Nominated for the POSitIOn

I\' AcademiC Qualifications of Person Interviewed :

1 B Sc m GeologIcal Engmeermg, Black Sea TechnIcal UmversIty, Turkey,

1960

2 DIploma m Water Resources Management, Perugla UmversIty, Italy, 1987

v TraIning.

Course TItle DuratIon LocatIOn Year
mDays

I SoIl and \Vater 5 Jordan 1986
2 Projects StudIe~ SupervIsIon 19 Jordan 1986
3 Sensmg Technologv 30 USA 1988
-+ Water Resources .Management 11 IndIa 1992
5 Isotopes Uses 8 Jordan 1992
6 Isotopes ApplIcatlons 4 Austna 1991
7 ~ nsmg Culture 3 Egypt 199_
8 Isotopes m Water Syna 1993
9 Isotopes ApplIcations 11 Austna 1994

10 ImgatlOn Systems 4 Jordan 1995
11 PollutIOn Control 9 Morocco 1995
12 HIgher Management Course 60 Jordan 1996
1-' Water Managemem 4 Jordan

1

1996
14 Study Tour 23 USA 1996

I

I

VI General Remarks •

1 PartICIpated m Many TechnIcal Conferences and Semmars,

2 Employed ill WAJ m 1978,

3 Team Leader, WAJ / WRSD, North Jordan, 1986 - 1989,

4 Project OffIcer, WAJ / WRSD, Isotope Hydrology ProJect, 1989 - 1994,

5 Head DIy ISIon, WAJ / WRSD, 1993 - 1996,

6 t\lember of the \Vorkmg Group, WAJ / MWI In CooperatIOn WIth USAID,

1994 - 1996,
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I Source of InformatIOn FaWZI Abu-'\I3.3.j

I I PositIOn Title : Human Resources ServIces DIrectorate

III Name of Candidate Nommated for the PosItIOn .

IV Academic QualIficatIOns of Person InterVIe'led :

1 B Sc ill CIvIl Engmeenng, UmversIty of llimOls, USA, 1960

2 M Sc ill CIvIl Engmeenng (Water and Sarutar)) Oklahoma State UnIversIty,

1962,

" Training

Course TItle DuratIOn locatIOn Year
mDays

1 InternatIOnal Control 18 USA 1986

2 Water Supply 6 Jordan 1986
3 Computer Use 6 Jordan 1988

4 DesalmatIOn Technology 15 fleA -
5 Management of Change Issues and OppOrtwlltles 4 Jordan -

6 Advanced Trammg for DIrectors of HRD UnIts - - -

7 MS-DOS Computer Operatmg System 25 Jordan -

~~ --

'\ T Genpral Remarks

1 Employed m WAJ m 1985

2 DIrector of Projects, 1985 - 1988,

3 DIrector of Plannmg 1988 - 1991,

4 DIrector of Plannmg Development, 1991 - 1992,

5 DIrector of Plannmg, Development and InfonnatlOn, 1992 - 1996,

6 DIrector of Human Resources Development, 1996 - Present
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I Source of InformatIOn Fa\VZI Abu-NIaaJ

II Position Title . Human Resources ServIces DIrectorate

III Name of Candidate Nominated for the PositIOn :

IV Job SpecificatIons for the PosItIon

1 AcademIc trammg ill busmess or publIc admmistratlOn on the graduate level

wIth concentratIon on human resources plannmg and development,

2 FIfteen years of expenence or more culmmatmg III a semor management

pOSitIOn preferabl) with responSIbIlItIes for human resources trammg and

development,

3 Proven abIIItles III detaIled and metIculous plannmg as well as demonstrable

capacItIes for hIgh le\ el strategIC plannmg and management,

4 EnglIsh language profICIency, computer lIteracy, commUlll ~atIOns and

presentatIOn SkIlls and human relatIons expertIse
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I Source of InformatIOn . Basam AI-TJI

II PosItIon TItle . Human Resources Development SectIOn

III Name of Candidate Nommated for the PositIOn

IV AcademIc QualIficatIOns of Person IntervIe\led

B Sc ill CIVll Engmeenng, PakIstan UmversIty, 1973

V. TrainIng.

Course TItle DuratIOn LocatIOn Year
mDays

1 DesIgn of Sewerage Net\\ orks 120 England 1977
2 Tenders AnalysIs 4 England 1986
3 OrgamzatIOn Development 6 Jordan 1987
4 HIgher Management Course 45 Jordan 1989
5 Follow-up Cour~e 14 Jordan 1989
6 Work SlffiphflcatIOn 4 Jordan 1992
7 AutoCad 30 Jordan 1993
8 Human Resources :Management 14 Jordan 1994
9 SUpervISOf\ Sk.Ills 5 Jordan 1994

10 Needs Assessement 6 Jordan 1995
11 DelegatIon of Authonty 4 Jordan 1995
12 Cost Accountmg for Engmeers 6 Jordan 1995
13 Water Supply Management 14 Swedfn J995-- -...
14 Hebrew Language 45 Jordan 1995
15 Water Ma.nageIPent 4 Jordan i 1996

VI General Remarks .

1 Employed III WAJ III 1983,

2 DIrector of Projects 1983 - 1989,

3 DIrector ot WAJ, Zarqa GO\ eruorate 1989 - 1991,

4 DIrector of DesIgn and Studies Department, 1992 - 1994,

5 DIrector of Human Resources Development and Tralmng 1994 - 1995

6 ASSIstant Secretary General for PolIcy, 1995 - 1996

l~
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I Source of InformatIOn Basam AI-Tal

II PosItIon TItle Human Resources Development SectIOn

III Name of CandIdate Nominated for the Position

IV Job SpecIficatIOns for the PosItion

1 AcademIc trammg m management wIth concentratIOn on human resources,

2 Ten Jears of e"\penence m the area of management of human resources and

management of personnel trammg,

3 Demonstrable "knowledge m fonnulatIOn of a trammg plan, trammg course"

desIgn and content and trammg evaluatIon,

-+ Proven skIlls m EnglIsh language, computer operatIOns, program plannm~

and ImplementatIon and mterpersonal expertIse
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I Source of InformatIOn Sman Khutllfat

II PosItIOn TItle Human Resources Plannmg and AdmmIstratIOn

III Name of CandIdate ~ ommated for the PosItIon

IV Academic QualIfIcations of Person InterHewed

B Sc III Engmeenng, Al-Azhar UmversIty, 1972

V Traimng.

Course Title DuratIOn LocatIOn Year
mDays

1 Water Resource i\lanagement 30 France 1981

2 ConstructIOn ot De~almat1on StatIons 14 UAE 1983

3 Operatmg and Mamtammg Se\\ erage Net\\ orls 15 England 1984

4 Health AtfaIrs 30 France 1984
5 Strategy 17 Au~tfla 1985

6 QuantItatIve Methods 12 Jord. 1 1985
7 Orga11lZatlOn Behav lor 12 Jordan 1986

8 Performance AppraI~al 6 Jordan 1986

9 Work SIlllphhcatIon 18 Jordan 1987
10 The One Mmute Manager 2 Jordan 1987

11 CnsIs Management 5 Jordan 1992
12 Water Ma.Tlagement 4 Jordan I 1 ()9A

1.7 ,

13 Health Sewerage 14 USA 1996

VI General Remarks

1 Employed III \\'AJ m 1978
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I Source of InformatIOn Sman Khulalfat

I I PosItion TItle Human Resources Plaruung and AdmIll1stratIOn

III Name of CandIdate NomInated for the PosItion .

Iv Job SpecIfIcatIOns for the PositIOn .

1 AcademIc trammg In management wIth concentratIOn on human resources

plannmg and admInIstratIon,

2 Ten years of expenence or more In a supervIsory capacIty m the area of

personnel,

3 Knowledge of the CI\ II servIce system along with proper foundatIOn In career

path plannmg and de\ elopment,

4 EnglIsh language profIcIency, computer lIteracy and demonstrable SkIlls In

perC'')nnel systems desIgn
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I Source of InformatIOn . MuhdIllmad AI-Moman!

II Position Title : NatIOnal and BasIn StudIes UnIt

III Name of Candidate Nominated for the PosItIOn .

IV Job Specifications for the PosItion .

1 AcademIc trammg m water SCIences or engmeermg WIth concentratIOn on

hydrology or hydrogeology,

2 SIX years ot expenence or more III fIeld duty or research center on natIOnal

water Is~ues,

3 Knowledge of SCIentIfIC methodolog) statIstIcal estImatIOn methods and

natIOnal \\ ater envIronmental Issues,

-+ EnglIsh language profIcIency, computer lIteracy, report WrItIng and

commUDlcatIOns anc presentatIOn skills
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I Source of InformatIOn Ibrahun Alkam

II PosItIOn Title • Water Sector Momtonng and Fmancial EvaluatIOn DIrector... .:

III Name of Candidate Nominated for the Position

IV AcademIc QualIfIcatIOns of Person IntervIewed

DIploma ill Accountmg, Arab Commumty College, 1980

V TraIning:

Course TItle DuratIOn locatIOn Ye2~

In Days

1 Statistical AnalYSIS Usmg SPSS 14 Jordan 19l.~ I
I

2 Fmancial AnalySIS For Accountants 10 Jordan 19° ~ I
1
j,

VI General Remarks

1 Employed ill WAJ III 1978 as a clerk,

2 Accountant, 1978 - 1993,

3 Counterpart WIth Amencan AdVIsor, 1983 - 1986

4 Head of Cost Center SectIOn, 1986 - 1987,

:; Counterpart WIth Cordroy Company, Black and Veatch, and GTZ 1987-

1991,

6 Head of Fmanclal AnalySIS SectIOn 1991 - 1992,

7 Counterpart WIth GTZ, 1992 - 1993,

8 Head of FmanClal AnalySIS SectIOn, 1994 - Present
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I Source of InformatIOn IbrJhlfTI AIJ...Jfl1

II PositIOn TItle Water Sector MOnItonng and Fmancial EvaluatIOn DIrectorate

III Name of Candidate Nominated for the PosItIon

IV Job SpecificatIOns for the PosItion

1 AcademIC trammg m engmeenng and busmess on the graduate level,

2 FIfteen years of expenence or more m semor admisitrative posts m \\ ater

utilIty \\ hlCh deals \\ Ith busmess plan formulatIOn, project fmancmg, tarIffs

calculatIOn, budgetmg and 0\ erall e\ aluatIOn

~ Knowledge of the water ~ector III Jordan, rules and regUlatIOn~ of
~ ~

government / prIvate ~ector mterface and an abIlIty to consolIdate all ot thIS

expertIse III actual managenal settmg,

4 ProfICIency m Engll~h language, computer lIteracy macro level thl mg and

strategIC management techmques along WIth negotIatIOns SkIlls
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I Source of InformatIOn Nawaf AI-Dawood

II PosItIon Title Projects DIrectorate

III Name of CandIdate Nommated for the PosItIon

IV AcademIc QualIficatIOns of Person IntervIewed .

B Sc In CIVIl Engmeenng, Hallab (Aleppo) UmversIty, 1970

V Training:

Course TItle DuratIOn locatIOn Year
III Days

1 Projects Management 42 USA 1981

:2 Networks DesIgn, OperatIOn and Mamtenance 28 USA 1984

3 DecIsIons Makmg 30 Jordan 1986
'-

4 Water Semmar 21 England 1986

5 OrganIzatIOn BehavIOr 14 Jordan 1987

6 DeCISIon Makmg SkIlls 5 Jordan 1987

7 HIgher Management Course 30 Jordan 1990

8 DesalmatlOn StatIOns 7 TunIsIa 1995

9 Techrucal Consultmg 3 Syna 1996

10 Health Sewerage Management 21 USA 1996

I I I I

VI General Remarks:

1 Employed ill WAJ III 1977,

2 Two VISItS to Germany to negotIate technIcal and fmancial assIstance,

3 PartIcIpated ill conferences and study tours ill Jordan and abroad,

4 Currently he IS an ASSIstant to the Secretary General



I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

I Source of InformatIOn . Nawaf AI-Dawood

II PosItIOn TItle • Projects DIrectorate

III Name of Candidate Nommated for the PositIOn

IV Job SpecIficatIOns for the PosItIOn

1 AcademIc trammg m engmeenng coupled with post graduate trammg m

busmess fmance or econometncs,

2 FIfteen years of e\.penence ill feaSIbIlIty studIes project appraI)al and applred

SCIentIfIC research ill the water sector

3 Pro\ en abIlItIes In the conduct of feaSIbIlIty stUQIeS, fIndncmg and efkctl\ e

cost calculatIOns,

4 Command of EnglIsh language, computer lIterac) ~md andl) tIcal ~kllb
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I Source of InformatIOn

II PosItIOn TItle . Data ServIces DIrectorate

III Name of Candidate Nominated for the PositIOn

IV AcademIc QualIficatIOns of Person IntervIewed

v TraInIng:

Course TItle DuratIOn locatIOn Ye:.-
mDavs

!

~/I General Remarks .
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I Source of InformatIOn

II PositIOn Title . Data ServIces DIrectorate

III Name of Candidate Nommated for the PositIOn .

IV Job Specifications for the PosItion .

1 Advanced graduate academIC trammg m water SCIences or related

engmeenng, mformatIOn technology, statIstIcs and quantItatIve merhods,

2 FIfteen years of expenence or more m a managerIal capaclt\ of water

measurement and management operatIOns,

3 Demonstrable abIlItIes In mfonnatIcs, data orgamzatlOn statIStIC d anal) SIS

and management of speClalIsts

-+ ProfIcIency m the EnglI~h language, advanced sh.Ills m computer n-;"magement

and ar~hcatlOn, expertIse In troubleshootmg and hIgh mdu"rnous and

concentratIon skills
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I Source of InformatIOn Zuhulr Heya.... at

II PosItIOn TItle Data Network. OperatIOns SectIOn

III. Name of CandIdate Nommated for the PositIOn.

IV. Academic QualIfications of Person IntervIewed .

1 B Sc m Electncal Engmeenng, Marbor CmversIty, YogoslavIa, 1977,
2 DIploma m Computer SCIence, Marbor UmversIty, YogoslavIa, 1981

v Training:

Course Title DuratIOn locatIOn Year
mDays

1 Computer OperatIOns 115 USA 1982
2 Personal Computers 3 SWItzerland 198..+
3 Data AnalYSIS and S)stem \1anagement 27 USA 1985
4 DIgItal Trammg 20 England 1986
5 Advanced Copol 15 Jordan 1988
6 Foxpro 5 Jordan 1993
7 Novell Netware 5 Jordan 1993
8 Standards Semmar 2 Jordan 199.+
9 Computer Networkmg 30 Jordan 199..+

10 Computer Engmeenng and Mamtenance 35 Jordan 199.+
11 internatIOnal CommuDlcatIOns 1 Jordan 1995
12 Management of Water SUPPlY

I
3J ISweden 1995

13 TOEFL Course 21 Jordan 1996
14 Systern IIIa.ilagemellt ,(', .. 1996

I
.)v I°V

VI. General Remarks

1 Actmg Head of Data Bank. , NRA of Jordan, 1982 - 1985,

2 Project Manager, \VAJ 1985 - 1986,

3 Head of Computer SectIOn 1986 - 1990

4 Head of InformatIOn SectIon 1990 - 1993

5 Head of Computer SectIOn, 1993 - Pre~ent
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I Source of InformatIOn ZuhaIr Heyasat

II PosItion Title . Data Network OperatlOns SectIOn

III Name of Candidate Nominated for the Position .

IV Job SpecificatIOns for the PosItion .

1 AcademIc trammg m water SCIences or engmeenng wIth concentratIOn on

hydrometrrc, water qualIty and mformatlOn acqmsItlon,

2 Ten years of expenence or more m a supervIsory capacIty In h) drometncs

and water quality data acqmsl!lon,

3 Demonstrable abIlIty to carry out fIeld studIes faCIlIty \\: Ith quantitatl\ e

methods and statIstIcal analySIS,

4 EnglIsh language profICIency, proven computer skills, data orgamzatIOn skIlb

and presentatIOn skIlls
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I Degree of fit

2 RecommendatIOns:
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I Source of InformatIOn Ahmad Abu SL~eh

II PosItion Title . Data Network. OperatIOns SectIon

III Name of Candidate Nominated for the PosItion

IV Academic QualificatIOns of Person Interviewed .

1 B Sc ill CIVll Engmeenng, Techrucal Unl\erslty of Budapest, 1989,

2 Fmlshed One Year III an M Sc Program III Structures and FoundatIOns,

USIng Computer AIded Structural Matnx AnalysIs. at the Umversity of

Central Flonda, 1990 - 1991

v Training.

Course TItle DuratIOn LDcatlOn Year
mDavs

1 Structural Cablmg 15 USA. -

2 Lotus Notes 6 Jordan -

3 Networkmg 6 Jordan -

4 Wmdows 6 Jordan -
5 Oracle 36 Jordan -

" I General Remarks :

L \"I~}lr;~ ill maTl) C0Il1Pat1lt0 ill Ult UJA dunng tHe penod 1990 - 1SJ~4,

2 Structural Engmeer, Absolute Engmeenng Inc , 1990 - 1994,

3 VIce-preSIdent PreservatIOn POSSIbIlItIes Inc , 1991 - 1994,

4 CEO, CompuMate 1992 - 1994,

5 Network Center SupervIsor, SpecIal Systems, Amman from June 1994 to

December 1994,

6 Systems Manager, DAI smce December 1994
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I Source of InformatIOn . -\hmad Abu Smneh

II PosItIOn TItle Data Netv.. ark. OperatIOns SectIOn

III Name of Candidate Nominated for the PosItIOn :

IV Job SpecifIcations for the POSition .

1 AcademIc trammg ill water SCIences or engmeenng WIth concentratIOn on

hydrometrIc, water quallty and mfonnatlOn acqUISItIOn,

2 Ten years of expenence or more In a supervIsory capacity In hydrometnc~

and water qualIty data acqUlSltIon,

3 Demonstrable abIlIt\ to carry out fIeld studIes, faCIlIty v..lth quan tltat1\ e

methods and stattstlC31 anal) SIS,

4 EnglIsh language protIcIenC), proven computer skills, data orgarnzatlOll skJIls

and presentatIOn skIlls
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1. Degree of FIt

2. RecommendatIOns .



Position Title . Data Bank SectIOn

Source of InformatIOn . Ed\\ ard Qunqar

Name of CandIdate Nommated for the PositIOn

Academic QualIficatIOns of Person IntervIewed

1 B Sc ill Hydrology Engrneenng, Zagreb UmversIty, 1974,

2 DIploma III Hydrology, Delft InternatIOnal InstitutIOn, 1978

Training :

wa\......r lVlanagement

General Remarks :

1 Employed ill WAJ rn 1976,

2 PartICIpated ill many conferences and techmcal commIttees on water,

3 DIstnct Engmeer, WAJ, 1985 - 1988,

4 HydrologIst, BadIa RegIOn Study, 1989 - 1990,
5 Coordrnator, UNDP/WAJ Water Resources Pohcle'), Project I, 1990 - 1992,

6 Coordrnator, UNDPj\VAJ Water Resources PohC1e~, Project II, 1993 - 1996

7 DIrector, M\\ I f\Vater InformatIOn System 1996 - Present

II

I

III

V

IV

Course TItle DuratIOn locatIOn Year
mDavs

1 Hydrology StudIes 30 France 1981
2 Computer Cour~e 120 USA 1982
3 Water Sources Engmeenng 90 Yogosiavia 1986
4 Al-Azraq Basm Study 14 USA 1986
5 Isotopes ApplIcatIons 30 Malysla 1988
6 \Vater Resource Deyelopment and Management 42 I Sweden 19901

7 Water Resources 5 Eygpt 1992
8 Management and Plannmg of Water Sources 7 Morocco 1992
9 HIgher Management Course 60 Jordan 1993

10 Pumpmg Systems 28 Germany 1993
11 HIgher Management Course 30 Jordan 1995
........ ,-..,.. ..

VI

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
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I. Source of Information Ed\\ ard Qunqdr

II Position Title Data Bank SectIOn

III Name of Candidate Nommated for the POSitIOn

IV Job SpeCificatIOns for the PosItIon

1 AcademIc trammg III water sCIences, mforrnatlOn systems and s) ~tems desIgn

and analySIS on the masters level (mfonnatlOn technology),

2 Ten years of expenence or more m a managerIal capaCIty In statIstical

methodology and water resources data management and mfonna CS,

3 Advance trammg In SCIentIfIC methodolog\, quantItatIve z.nalysis and

taxonomy,

4 ProfICIency In EnglIsh language, computer S: stems expertIse J.nd archIves

management
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1 Degree of FIt

2 RecommendatIons:



I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

I Source of InformatIOn Raja Jadown

II PositIOn TItle . \Vater QualIty Assurance SectiOn

III Name of Candidate Nominated for the PositIOn

IV Academic QualIfications of Person IntervIewed

1 M Sc III ChemIcal Engmeenng, Mandeleev UmversIty, 1965,

2 Ph D ill HydrochemIstry, Strathdyde UmversIty, 1972,

3 DIploma III Hydrology I Water QualIty, Strasbourge, 1975

V Traming:

COUI:le TItle DuratIon Locatlon Year I
m Dav~ I

I

1 \Isotopes Workshop 4 Syna 1989
2 RadmtIOn ProtectlOn 21 Jordan 1991 i
3 Radmted Isotopes 12 C) prus 1991
4 Hydrology 3 Eygpt 1992

15 NatIOnal StrategIes 5 Syna 1993
6 Isotopes ill Water 11 Syna 1993 I
7 Isotopes Uses 11 Austna 199.+
8 Water Management 4 Jordan 199.+
9 RadIatIon ill Water 10 EnQland 1995....

10 Groundwater System 6 Germany 1995
11 Land Resources 6 Jordan 1995
12 PollutIOn Control 8 Morocco 1995
13 NHnerals atid the EnvlroIlLnent 4 Czechia 1996

VI General Remarks

1 Employed m WAJ m 1988 Before that he work.ed at NRA of Jordan and the

UNEP,

2 PartIcIpated m many techmcal and regIOnal conferences on water,

3 DIrector of Laboratof\, \\t AJ, 1983 - Present
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I Source of InformatIOn Raja Jado\\'n

II PosItIon TItle Water Quality Assurance SectIOn

III l'ame of Candidate NomInated for the PosItIon

IV Job SpecIfIcatIOns for the PosItIOn .

1 AcademIC trammg m chemIcal engmeerIng, chemIstry or bIOlogy at the

graduate level,

2 Ten years of expenence or more In a supervIsory capacIty In a water qualIt,

laboratory,

3 Proven abilIties III applIed sCIentIfIc re~earch and standards and measurement

4 English language faCIlIty, computer skIlls and datd orgamzdtIOn and andlY~1 ~

SkIlls
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1 Degree of Fit

2. RecommendatIOns :
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I Source of InformatIOn

II PosItion TItle InternatIOnal Data SectIOn

III Name of CandIdate Nominated for the PositIOn

IV Academic QualIficatIOns of Person Interviewed .

V Training

Course TItle DuratIOn LocatIOn Year
In Days

VI General Remarks .
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I Source of InformatIOn

II PosItion Title international Data SectIOn

III Name of Candidate ~ominated for the PosItion

IV Job SpeCifications for the PosItion

1 AcademIc tramIng In water SCIences or engIneenng wIth concentratIOn on

hydrometeorolog) or a degree m statI~tIcs and mformatIcs,

..., Ten years of expenence or more III a superVISOr) capacIty In \\ ater dau

gathenng and dIstnbutIon

3 Workmg knowledge III agreen1cnb ImplementatIOn and follow up a~ \\ ell z>

data orgamzation and cldssIficanon,

-+ ProfIcIency III EnglI~h computer lIteracy, negotIJtwns ~kI1b, and skIlls In

report exchanges and correspondence
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1 Degree of FIt

2 RecommendatIons.
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1 Degree of FIt
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I Source of InformatIOn AlI AI-DaaJah

II PosItIon TItle . Legal ServIces DIrectorate
'-'

III Name of Candidate NomInated for the PosItIOn .

IV Academic QualIficatIOns of Person Interviewed :

B A III Law, Arab BeIrut UmversIty, 1988

v Traming:

Course TItle DuratIOn LocatIon Year
In Days

1 Personnel Management 10 Jordan 1986

2 Modem Personnel t\ lanagement 15 Jordan 1987

3 Employee Dbclplmary 9 Jordan 1993

VI General Remarks'

1 Employed ill WAJ ill 1981,

2 ReceptlOillst, WAJ, 1987 - 1994,

3 Clerk III the Legal AffaIrs DIrectorate, 1994 - Present

)
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I Source of InformatIOn AlI AI-Daa]ah

II PosItion TItle Legal ServIces DIrectorate

III Name of Candidate Nominated for the PosItion .

IV Job SpecificatIOns for the PosItIOn .

1 AcademIc trammg m the field of Law,

2 Ten years of expenence or more m the fIeld, mcludmg corporate aspects ot

the profeSSIOn, constItutIOnal law and mternatlOnalla\\

3 Appropnate trammg m lItIgatIOn, corporate law, constItutIonal law and up

to-date knowledge of the publIc law and mternatIOnal law and arbItratIOn,

4 ProfIcIency m the EnglIsh language, computer skIlls draftmg and fmahzm~

legal agreements, mternatIOnal arbItratIOn and negotIatIon ~k.llls
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1 Degree of FIt .

2. RecommendatIOns .
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I Source of InformatIOn IbrahIm Alkam

II PosItIon Title • Fmance and AdmmistratlOn DIrectorate

III Name of CandIdate Nommated for the PositIOn :

IV Academic QualIficatIOns of Person Interviewed .

DIploma III Accountmg, Arab Commumty College, 1980

V Traming:

Course TItle DuratIOn locatIOn Year
mDays

1 StatIstIcal AnalySIS Usmg SPSS 14 Jordan 1992

2 Fmancml AnalysIs For >\'ccountants 10 Jordan 1993

VI General Remarks

1 Employed ill WAJ III 1978 as a clerk,

2 Accountant, 1978 -1993,

3 Counterpart WIth Amencan AdvIsor, 1983 - 1986,

4 Head of Cost Center Section, 1986 - 1987,

5 Counterpart wIth Cordray Company, Black and Veatch, and GTZ, 1987

1991,

7 Counterpart wIth GTZ, 1992 - 1993,

8 Head of Fmanclal AnalysIs SectIOn, 1994 - Present
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I Source of InformatIOn Ibrdhim Alkdm

II PosItIon Title Fmance and AdmmistratlOn DIrectorate

III Name of Candidate !'ommated for the PosItion

IV Job Specifications for the POSItIon .

1 AcademIC trammg preferably combmmg engmeenng on the undergraduate

level and busmess or finance on the graduate level (MBA or CA or CPA),

2 FIfteen years of experIence or more m a semor management / fmance

pOSItIOn m large orgamzatIOn whether governmental, pnvate or mIxed

3 Demonstrable managerIal acumen coupled \\ Ith strategIC thmkmg and

analytical mmd,

4 ProfICIency m EnglIsh tacilIty with fmancIal computer software and

excellent report wntmg and presentat10n skIlls
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1 Degree of FIt

2. RecommendatIOns :
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I Source of InformatIOn Mustdfa Tart\.han

I I PositIOn TItle Fmancc SectIon

III ~ame of Candidate '\ommated for the PosItion

IV AcademIc QualIfIcatIOns of Person Interviewed

B A III Accountmg, Arab Beirut UmversIty, 1977,

V TraInIng:

Course TItle DuratIOn LocatIOn Year
m Da\s

1 GO\ emment Accountmg 11 Jordan 1985
2 Letters of CredIt 2 JordJn 1985

3 Reports PreparatIOn ane \\ fItmg 6 Eygpt 1987

4 PublIc OrgamzatlOns 55 Jordan 1993
'-'

5 EnglI~h Language 30 Jordan 1993

6 PreparatIOn for Accountmg ProfessIon Exammatron 200 Jordan 1994

7 Fmancial Management 10 Jordan 1994

8 PreparatIOn for AudItmg E\ammatron 35 Jordan 1995

9 GOvernment Accountmg S)stem 21 Jordan 1995
10 Fmancial Management 10 Jordan 1995

11 UOS / W ll1dows 2 IJordan I199) I
I

12 T-~.:j", 1:' ':''iCi;~f' Proc-=d lies 5 <r)

I L '"" ~
.') .\,-

'" '1

13 HIgher Management Course 30 Jordan 1996

VI General Remarks

1 Employed ill WAJ ill 1979,

2 Head of Revenue SectIon, 1987 - 1991,

3 Head of Fmance SectIOn 1991 - 1993,

4 DIrector of Fmance 1993 - Present
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I Source of InformatIOn f\1u~tafa Tad..han

II PosItIOn TItle . Fmance SectIOn

III Name of CandIdate t-,oIDInated for the PositIOn :

IV Job SpeCIfIcatIOns for the PosItion

1 AcademIc trammg m busmess admmIstratlOn wIth concentratIOn In the areas.....

of accountmg and fmance, eIther CA of CPA or masters m fmance as a

mm11llum,

") Ten years of expenence or more m accountmg I fmance supef\ ISOry capacIt\

\\ lth advance trammg ill long-term corporate fmanclal plannmg

3 Demonstrable kno\\ kdge of government accountmg systems and budget

preparatIOn procedure~,

-+ Engh..,h language profIcIency, computer hteracy and skIlls m fmancIal

analySIS and costmg techmques
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1 Degree of Fit

2 RecommendatIOns
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I Source of InformatIOn Taha Al-NaJI

II PosItIon TItle Employees AffaIrs SectIon

III Name of CandIdate Nommated for the PositIOn

IV Academic QualIfIcatIOns of Person IntervIewed

General Secondary CertIfIcate (TawJlhI), 1964

v TraInIng.

Course TItle DuratIOn LocatIon Year
mDays

1 Typmg 90 Jordan 1966

2 Zonmg 270 Jordan 1969

3 Office WrItten Work.s 30 Jordan 1975 I
I

4 InformatIOn Systems and OrganIzatIOn Management 30 Jordan 1985 I
5 Employees Performance AppraIsal 6 Jordan 1986

1
6 Personnel AffaIrs 10 E)-gpt 1987

7 CIVIl ServIce System 6 Jordan 1988

VI General Remarks

1 Employed III WAJ ill 1970 as a TypIst,

2 Clerk, 1986 - 1989

3 Head of Personnel SectIon, 1989 - Present
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I Source of InformatIOn T.UIJ AI-J\aJI

II PosItIOn TItle Employees AffaIrs SectIOn

III Name of CandIdate Nommated for the PosItion

IV Job SpeCificatIOns for the PosItIon .

1 AcademIc trammg ill publIc or busmess admmistratIOn or law,

2 FIve years of expenence or more In an operatIOnal capacIty In a personnel

functIOn,

3 Knowledge at government regulatIOns and procedures espeCIally healtn

Insurance, sO':lal secunt\ and issuance of identIty cards for e1\ 1l ServICe

ConsumptIon CorporatIOn

4 PractIcal k.no\\ ledge of the EnglIsh language and abIlIty to use computer::.

abIlIty to fo11o\\ up on detaIls and organIzatIOnal skIll'
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1 Degree of Fit

2 RecommendatIOns:
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I Source of InformJtlOn AI-sam Al-JunaidI

II PositIOn Title . AdmmistratlOn SectIOn

III I\;ame of CandIdate Nommated for the PosItIon

IV Academic QualIfIcatIons of Person IntervIewed .

1 B Sc ill CIVIl Engmeenng, Prague Umverslty, 1971,

2 DIploma ill CIVIl Engmeermg, Impenal College, England, 1971

V Training

Cour~e TItle DuratIOn locatIOn Year
In Days

1 DesIgn of Water Sources Projects 8 Spam 1973

2 H) drology Conference 12 Holland 1974

3 DesIgn of Water Plans 30 German) 1977

4 Projects AnalysIs and Management 60 USA 1986

2 Hydrology Conference 12 Holland 1974

5 Uses of Technology 8 France 1995

6 World Forum 5 USA 1995

7 Water Management of Jordan 1996

8 Englneermg Conference 3 Jordan 1996

9 PublIc and PrIvate Sectors PartnershIp 21 USA -

.- -
VI General Remarks .

1 Employed ill WAJ m 1969,

2 PartIcIpated In many regIOnal and workmg group meetmg,

3 Currently works as a consultant to the Secretary General,
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I Source of Information Akram AI-Junaidl

II PositIOn Title . AdmmlstratIOn SectIon

III Name of Candidate Nommated for the PosItIon

IV Job SpecificatIOns for the PosItIon

1 AcademIC trammg m busmess or publIc admmIstratlOn wIth concentratIOn on

management,

') Ten years of expenence In superVIsory or managenal CapdCIty In a faIrl)

large orgamzatIOn,

3 Knowledge of records management, trammg m lIbrary SCIence general

expertI~e III handlmg pressunng demands and coordInatmg expertIse,

4 ProfICIency In EnglIsh, ltteracy In computers, and effectIve orgamzatronal

skIlls
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1 Degree of FIt
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I Source of InformatIOn Adnan AI-Zu'bi

II PositIOn Title PublIc Awareness DIrectorate

III Name of CandIdate Nominated for the PositIOn

IV Academic QualIfications of Person Interviewed .

1 B A ill Mass MedIa CommUnICatIOn, Yannouk UnIVersIty, 198.+

2 DIploma ill EducatIOnal Psychology, Yarrnouk UmversIty, 1994

v TraIning.

Course TItle DurdtlOn LocatIOn Year
In Days

1 Computer Uses In the News 30 Jordan 1986

VI General Remarks .

1 Tramee ill lTV 1983,

2 Al Shaab Newspaper 1986,

3 Head of MedIa DIvISIOn, AI-Awqaff and IslamIc Affairs MinIStf) 1986,

4 OrganIzer of Awareness Programs, MWI, 1986 - 1989,

5 Head of PublIc ServIce SectIOn, MWI, 1989 - 1990,

\) ?ubllc Awareness Expert ill Oman, 1990 - 1993 (on leave)

7 DIrector of PublIc ServIce DIVISIon and Spoh:,:;;-~ an of 1'•.f'Nl 1991 - ?n:>~eTlt



~.;;;;;;

I~;
~

I
I
I
I
I
I
I
I
I
I
I
I
I
I

-J

I
I
I
I

I Source of Information Adnan AI-Zu'bi

II PosItIOn TItle • PublIc Awareness DIrectorate

III Name of Candidate Nominated for the PosItIOn :

IV Job SpecificatIons for the Position :

1 AcademIC trarnrng rn commUnICatIOns, or behaVIOural SCIences,

2 Ten years of experIence or more In the medIa or In publIc relatIOns

managenal capacIty or In developmg and USIng publIc awareness technIques

both mass commUlllcatIOn and commumty development

3 Demonstrable knowledge In human behaVIOr motIvatIng other~ and the

characterIstIcs of the water sector ill Jordan,

4 ProfiCIency In EnglIsh, computer literacy, commUnICatIOns and persuaSIve

oral and wntrng SkIlls and teamwork bUlldmg capabIlIties
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I Source of InformatIOn Muhammad AI-Awamleh

II. PositIOn TItle . PublIc Awareness DIrectorate

III. Name of Candidate Nommated for the PosItion .

IV Academic QualificatIons of Person Interviewed :

1 B Sc mGeologIcal Engmeermg, Tuzla UmversIty, YogoslavIa, 1983

v Training:

Course TItle DuratIon LocatIOn Year
mDays

1 HIgher Management Course 70 Jordan -

2 Conservmg and Managmg 30 USA -

3 RegIOnal TenSIOns - - -

4 DOS / WmdO\\s 6 Jordan -

5 MS / Excel 6 Jordan -

6 MS /Word Perfect 6 Jordan -

7 Lotus Notes 6 Jordan -

8 Developmg and OrganIzmg a Water ConservatIOn 14 Jordan -

Program

9 Developmg and Plannmg CommUnICatIOn 14 Jordan -
CampaIgns

10 Behavlllr~l dnd Focus Group StudIes I - -

11 Foto Shop 90 Jordan -

VI General Remarks .
1 Head of StudIes SectIon, JVA, 1984 - 1994,

2 Coordmator, PublIc Awareness Program, DAI, 1994 - Present
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I Source of InformJ.tlOn t\luhdl11mJ.d AI-Awamleh

II PosItIOn Title . PublIc A\\- dreness DIrectorate

III Name of Candidate Nommated for the PosItIOn ·

IV Job SpecificatIOns for the PosItIon

1 AcademIc trammg m commUnICatIOns, or behaVIOural SCIences,

2 Ten years of expenence or more m the medIa or III pubhc relatIOns

managenal capacIty or In de\ elopmg and usmg publIc awareness technIques

both mass commUnICatIon and commumty development,

3 Demonstrable kno\\-ledge m human behavIOr, motivatmg other~, and the
~ ~

charactenstics of the \"Ivater sector m Jordan,

-+ ProfICIency ill EnglIsh computer lIteracy, commUnICatIOns and persua~l've

oral and wfltmg skIlls and teamwork bUlldrl"lg capabillties
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