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EXECUTIVE SUMMARY 

I n  summarizing t h e  c u r r e n t  i n f o r m a t i o n  c h a l l e n g e s  f a c i n g  

A I D ,  i t  i s  emphasized t h a t  t h e r e  i s ,  and h a s  b e e n ,  wide 

c o n c e r n  f o r  f a c i n g  t h e s e  c h a l l e n g e s .  A number of  a t t e m p t s  

t o  t a c k l e  i n f o r m a t i o n  p rob lems  have  been made. The e f f o r t s  

t o  implement s o l u t i o n s  have  been wide ly  f ragmented .  

There  a r e  common t h r e a d s  i n  t h i s  f r a g m e n t a t i o n ,  however.  

V i r t u a l l y  e v e r y  e f f o r t  t o  c a p t u r e  i n f o r m a t i o n ,  t o  o r g a n i z e  

i n f o r m a t i o n ,  t o  c r e a t e  i n f o r m a t i o n  a r c h i v e s  o r  s y s t e m s  o r  

c o l l e c t i o n s ,  r e f l e c t s  i n  some manner t h e  same d e s i r e s :  

e t o  c a p t u r e  and p r e s e r v e  A I D ' S  memory s o  t h a t  t h i s  

v a l u a b l e  memory can  b e  u s e d ,  t o d a y  and tomorrow; 

t o  p r o v i d e  i n f o r m a t i o n  r e s o u r c e s  t o  t h o s e  a t  

AID/Washington who need t h e s e  r e s o u r c e s ;  

t o  p r o v i d e  i n f o r m a t i o n  r e s o u r c e s  t o  A I D  s t a f f  in t h e  

a v e r s e a s  development  wor ld ;  

a  t o  s e r v e  d e v e l o p i n g  c o u n t r i e s  and t h o s e  working f o r  

development .  
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Overwhe lming ly ,  a l l  e f f o r t s  t o  manage i n f o r m a t i o n  h a v e  

r e f l e c t e d  t h e  d e s i r e  o f  A I D  s t a f f  members t o  d o ' t h e i r  j o b s  

wel l .  

These  common m o t i v e s  h a v e ,  i n  t h e i r  v e r y  g e o g r a p h i c  and 

b u r e a u c r a t i c  f r a g m e n t a t i o n ,  p r o d u c e d  a b e w i l d e r i n g  a r r a y  o f  

s o l u t i o n s  t o  i n f o r m a t i o n  p r o b l e m s .  

No l e s s  t h a n  s i x  a c c e s s  v o c a b u l a r i e s  h a v e  been  c r e a t e d ,  

none  t r u l y  r e l a t e d  t o  a n y  o t h e r .  

F i v e  d i s p a r a t e  a p p r o a c h e s  h a v e  b e e n  t a k e n  t o  p r o c e s s i n g  

i n f o r m a t i o n .  

e And i n f o r m a t i o n  h a s  been  p roduced  i n  d i f f e r i n g  f o r m a t s ,  

f rom e l e c t r o n i c  t o  m i c r o g r a p h i c  $0  p a p e r s  o f  v a r y i n g  s i z e s  

a n d  s h a p e s .  

It i s  c o n c l u d e d  t h a t  f r a g m e n t a t i o n  h a s  d i s s i p a t e d  e n e r g y .  

S i n c e  A I D  i n f o r m a t i o n  p rog rams  h a v e  been  h e r e t o f o r e  

v i r t u a l l y  u n c o o r d i n a t e d ,  t h e r e  e x i s t  hand-in-hand 

d u p l i c a t i o n  o f  e f f o r t  and  t i m e  a n d  money a l o n g  with l a r g e ,  

demand ing ,  unmet ,  and  u n t i l  now o f t e n  u n e x p r e s s e d ,  

i n f o r m a t i o n  n e e d s .  

T h i s  s t u d y  recommends mos t  s t r o n g l y  i n s t i t u t i o n a l i z i n g  - 
o r g a n i z a t i o n  @ d i s s e m i n a t i o n  of i n f o r m a t i o n .  
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The c r e a t i o n  w i t h i n  t h e  Development  S u p p o r t  Bureau  o f  t h e  

O f f i c e  o f  Development I n f o r m a t i o n  and u t i l i z a t i o n  (DIU) i s  

d e s c r i b e d .  D I U 1 s  f u n c t i o n  i s  t o  p r o v i d e  a  deve lopmen t  

i n f o r m a t i o n  s e r v i c e  i n  s u p p o r t  o f  A I D ' S  deve lopmen t  

o b j e c t i v e s .  And l ldeve lopment  i n f o r m a t i o n l l  i s  d e f i n e d  a s  

I t i n f o r m a t i o n  u s e f u l  t o  a  p a r t i c u l a r  deve lopmen t  p r o c e s s . 1 1  

* Development  i n f o r m a t i o n  i s  a t  o n c e  c r o s s - d i s c i p l i n a r y  and  

t a s k - o r i e n t e d .  

I n  t h e  f u t u r e ,  t h e  Development I n f o r m a t i o n  C e n t e r  (DIC) i s  

t o  b e  a  c o m p r e h e n s i v e  s o u r c e  o f  deve lopmen t  i n f o r m a t i o n  

which  w i l l  e n a b l e  a v a r i e t y  o f  t r a n s f e r s  t o  t a k e  p l a c e :  

t r a n s f e r  o f  knowledge;  
t r a n s f e r  o f  t e c h n o l o g y ;  
t r a n s f e r  o f  e x p e r i e n c e .  

Development  o f  t h e  D I C  a s  t h e  c o m p r e h e n s i v e  i n f o r m a t i o n  

e c e n t e r  w i l l  r e d u c e  d u p l i c a t i o n  b o t h  o f  e f f o r t  and  o f  

m a t e r i a l s  t h e m s e l v e s .  The D I C  w i l l  p r o v i d e  a s i n g l e  access 

s y s t e m  t o  a l l  o f  A I D t s  i n f o r m a t i o n  e l e m e n t s .  The D I C  w i l l  

b r i n g  o r d e r  t o  A I D t s  i n f o r m a t i o n  s o u r c e s .  The deve lopmen t  

i n f o r m a t i o n  a v a i l a b l e  t h r o u g h  t h e  D I C  w i l l  b e  o f  v a l u e  

d u r i n g  a l l  s t a g e s  o f  t h e  deve lopmen t  a d m i n i s t r a t i o n  p r o c e s s ,  

from p r o j e c t  p l a n n i n g  t o  p r o j e c t  e v a l u a t i o n .  

The Development  I n f o r m a t i o n  C e n t e r ,  t o  b e  l o c a t e d  f o r  t h e  

moment i n  Room 105 RPC, w i l l  have many s a t e l l i t e s .  The 

''---=----..--- 
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m a j o r  b r a n c h  w i l l  c o n t i n u e  t o  b e  l o c a t e d  i n  NS 1656. Each 

USAID w i l l  h a v e  a m i n i - c o l l e c t i o n ,  p r i m a r i l y  on  m i c r o f i c h e ,  

o f  A I D  d o c u m e n t a t i o n  r e f e r r i n g  t o  t h a t  m i s s i o n  and t o  t h a t  

g e o g r a p h i c  a r e a .  

Sys t ems  f o r  r e g u l a r  and  o r g a n i z e d  c o l l e c t i o n  o f  A I D  

d o c u m e n t a t i o n  are  b e i n g  d e s i g n e d  and  mus t  b e  c o n t i n u e d .  

A c q u i s i t i o n  o f  e x t e r n a l  i n f o r m a t i o n  m a t e r i a l s  mus t  b e  

c e n t r a l i z e d  i n  t h e  Development I n f o r m a t i o n  C e n t e r  s o  t h a t  

c o n t r o l  w i l l  b e  p o s s i b l e .  A c q u i s i t i o n  o f  e x t e r n a l  

i n f o r m a t i o n  materials  must  b e  made e f f i c i e n t .  

I n f o r m a t i o n  a w a r e n e s s  mus t  b e  a c t i v e l y  d e v e l o p e d  t h r o u g h o u t  

A I D  s o  t h a t  deve lopmen t  s k i l l s  c a n  b e  made even  more 

e f f e c t i v e .  

0 A l l  A I D  d o c u m e n t a t i o n  and  AID-sponsored t e c h n i c a l  m a t e r i a l  

i s  t o  b e  p u t  o n t o  m i c r o f i c h e ,  t h e r e b y  p r o v i d i n g  s e c u r i t y  f o r  

t h e  c o l l e c t i o n ,  r e d u c e d  s p a c e  n e e d s  f o r  h o u s i n g  t h e  

c o l l e c t i o n ,  e a s e  o f  r e p r o d u c t i o n  o f  t h e  c o l l e c t i o n  i n  p a r t  

o r  i n  i t s  e n t i r e t y ,  and  e a s e  o f  t r a n s p o r t  o f  t h e  c o l l e c t i o n  

a r o u n d  t h e  w o r l d .  Some e x t e r n a l  mater ia l  which i s  

n o n - c o p y r i g h t e d  i s  a l s o  t o  b e  f i l m e d  f o r  m i c r o f i c h e .  

E x t e r n a l  c o p y r i g h t e d  m a t e r i a l  n o t  a l r e a d y  a v a i l a b l e  on 

m i c r o f i c h e  w i l l  n o t  b e  f i l m e d ,  b u t  w i l l  b e  used  i n  h a r d c o p y  

i n  needed  l o c a t i o n s .  

iv 
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Access t o  t h e  t o t a l  c o l l e c t i o n  -- A I D  d o c u m e n t a t i o n ,  

AID-supported t e c h n i c a l  m a t e r i a l ,  e x t e r n a l  material  -- w i l l  

b e  t h r o u g h  a n  a u t o m a t e d  i n d e x  o r  d a t a b a s e .  A s i n g l e  

v o c a b u l a r y  w i l l  p r o v i d e  t h o s e  who a r e  p r o c e s s i n g  m a t e r i a l ,  

t h o s e  who a re  s e a r c h i n g  f o r  m a t e r i a l ,  and  t h o s e  who a r e  

u s i n g  material,  w i t h  t h e  same w o r d s ,  t h e r e b y  i n c r e a s i n g  t h e  

c o n s i s t e n c y  f a c t o r  and  r e d u c i n g  t h e  p o s s i b i l i t y  o f  f a l se  

d r o p s  i n  t h e  s e a r c h i n g  p r o c e s s .  Access  w i l l  b e  p r o v i d e d  f o r  

a u d i o v i s u a l  m a t e r i a l s  a s  well a s  f o r  p r i n t  and  f i l m  

materials.  

E x t e n s i v e  r e l a t i o n s h i p s  w i t h  o t h e r  deve lopmen t  i n f o r m a t i o n  

s o u r c e s  a re  t o  b e  a c h i e v e d  t h r o u g h  a c t i v e  n e t w o r k i n g  

e f f o r t s .  O u t r e a c h  i n  t h e  form o f  h i g h  q u a l i t y  s e r v i c e  i s  t o  

b e  a imed a t  a l l  i n  t h e  deve lopmen t  wor ld  i n  c o n j u n c t i o n  w i t h  

p r o v i d i n g  s u p p o r t  f o r  t h e  a c h i e v e m e n t  o f  A I D t s  deve lopmen t  

o b j e c t i v e s .  

P u b l i c a t i o n s  mus t  b e  added  t o  t h e  D I C  c o l l e c t i o n .  M i s s i n g  

A I D  d o c u m e n t a t i o n  mus t  be  added  t o  t h e  D I C  c o l l e c t i o n .  

Equipment  and  l i b r a r y - s p e c i f i c  f u r n i t u r e  i s  r e q u i r e d  f o r  t h e  

D I G ,  t h e  New S t a t e  Branch a n d ,  i n  t i m e ,  U S A I D s .  I n f o r m a t i o n  

p r o f e s s i o n a l s  w i t h  o v e r s e a s  e x p e r i e n c e  need  t o  b e  added  t o  

A I D t s  work f o r c e  t o  c a r r y  o u t  maximum i m p l e m e n t a t i o n  o f  t h e  

f u n c t i o n  o f  p r o v i d i n g  a  deve lopmen t  i n f o r m a t i o n  s e r v i c e  i n  

v 
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s u p p o r t  o f  A I D t s  deve lopmen t  o b j e c t i v e s .  

A t t a c h m e n t s  t o  t h e  r e p o r t ,  f ound  i n  P a r t  3 ,  i n c l u d e  items 

f o r  t h e  r e c o r d  and  items f o r  t h e  f u t u r e .  I n c l u d e d  t h e r e i n  

a r e  recommended p r o c e s s i n g  f i e l d s ,  a sample  s e a r c h  f o r m ,  a  

s a m p l e  c l a s s i f i c a t i o n  s y s t e m  and  i t s  a t t e n d a n t  i n d e x ,  a n d  a 

g l i m p s e  a t  m i c r o f i c h e  which c a n  b e  u p d a t e d .  S u g g e s t e d  * e q u i p m e n t  f o r ,  and  b a s i c  i n f o r m a t i o n  t o o l s  t o  b e  a v a i l a b l e  

i n ,  e a c h  USAID are  l i s t e d .  

I f  a l l  recommendat ions  and  s u g g e s t i o n s  are  a c t e d  o n ,  A I D  

w i l l  h a v e  a w e l l - s h a r p e n e d ,  s t r o n g ,  and  e x c e e d i n g l y  

e f f e c t i v e  i n f o r m a t i o n  t o o l  w i t h  which  t o  s u p p o r t  t h e  

d e v e l o p m e n t  p r o c e s s .  
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C H E C K L I S T  R E C O M M E N D A T I O N S  

A number o f  recommendat ions  a re  i m p l i c i t  t h r o u g h o u t  P a r t  

One. P a r t  Two i s  r ecommenda t ions .  E x t e n s i o n s  o f  t h e  

r ecommenda t ions  made i n  P a r t  Two a r e  i n  t h e  A t t a c h m e n t s  i n  

P a r t  T h r e e .  The i n d e x  a t  t h e  back  o f  t h e  A t t a c h m e n t s  

p r o v i d e s  q u i c k  a c c e s s  t o  Part T h r e e .  

A s  a n  a d d i t i o n a l  a i d ,  a c h e c k l i s t  of r ecommenda t ions  i s  

p r o v i d e d  h e r e .  The . c h e c k l i s t  f o l l o w s  t h e .  o u t l i n e  o f  

i n f o r m a t i o n  f u n c t i o n s  and  f a c i l i t i e s  found  i n  P a r t  One. 

A I D  R e f e r e n c e  C e n t e r  (ARC) (NS 1656)  - 

1.  ARC t o  b e  t h e  m a j o r  b r a n c h  o f  t h e  D I C .  

2. ARC t o  b e  c a l l e d  New S t a t e  Branch .  

3. ARC t o  r ema in  i n  New S t a t e  1656. 

4. A c q u i s i t i o n s  f o r  t h e  N e w  S t a t e  Branch  t o  b e  ca r r i ed  o u t  

b y  n e w l y - c r e a t e d  A c q u i s i t i o n s  U n i t  o f  D I C .  

5. The number o f  vo lumes  i n  t h e  N e w  S t a t e  Branch  t o  b e  

r e d u c e d ;  a l l  A I D  d o c u m e n t a t i o n  and t e c h n i c a l  material t o  b e  

a v a i l a b l e  on  m i c r o f i c h e  and  one  c o p y  o f  t e c h n i c a l  m a t e r i a l  
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i n  p a p e r ;  b a s i c  r e f e r e n c e  material  t o  b e  added  t o  

c o l l e c t i o n .  

6 .  N e w  e q u i p m e n t ,  i n c l u d i n g  p h o t o c o p y  m a c h i n e ,  m i c r o f i c h e  

r e a d e r / p r i n t e r ,  a n d  p o r t a b l e  m i c r o f i c h e  r e a d e r s  t o  b e  a d d e d .  

New s h e l v i n g  recommended. 

7. Create a r e a  f o r  u s e r s  t o  work i n  NS 1656 b y  r e d u c i n g  

number o f  vo lumes .  

8. NS 1656 s ta f f  t o  work c l o s e l y  w i t h  D I C  s t a f f .  

$ 

ARDA - 

1 .  B r i n g  t h e  r e s e a r c h  and  ddve lopmen t  d a t a b a s e  i n h o u s e  f o r  

ease o f  s e a r c h i n g .  

2.  F u t u r e  i s s u e s  o f  ARDA s h o u l d  h i g h l i g h t  t h e  u s e f u l  

i n t r o d u c t o r y  n o t e s .  

3. Each i s s u e  o f  ARDA s h o u l d  h a v e  a c r o s s - r e f e r e n c e  l i s t  

be tween  PN numbers  -- p r o j e c t  number s ,  c o n t r a c t  numbers .  

4. Work w i t h  n e w l y - c r e a t e d  A c q u i s i t i o n s  U n i t . i n  c a p t u r i n g  

t e c h n i c a l  documen t s .  

C a t a l o g u e  

1. Move t h e  r e s e a r c h  and  d e v e l o p m e n t  d a t a b a s e  i n h o u s e  f o r  

viii 
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i n c r e a s e d  ease o f  u s e .  

2 .  C r e a t e  A I D  V o c a b u l a r y ,  a u n i f i e d ,  u n i q u e ,  A I D - s p e c i f i c  

v o c a b u l a r y ,  t o  b e  used  a s  a n  i n d e x i n g  t o o l  f o r  t h e  C a t a l o g u e  

and  f o r  a l l  o t h e r  i n f o r m a t i o n  p r o d u c t s  and  r e s o u r c e s  w i t h i n  

A I D .  

3 .  C r e a t e  c r o s s - r e f e r e n c e  l i s t  o f  c o n t r a c t  number s ,  p r o j e c t  

number s ,  PN o r  o t h e r  s i m i l a r  c o d e s ,  e t c .  

4. P r e p a r e  s u b j e c t - s p e c i f i c  c u r r e n t  a w a r e n e s s  

b i b l i o g r a p h i e s  on  a r e g u l a r  b a s i s  t o  b e  announced and made 

a v a i l a b l e  w i d e l y .  

D I C  ( D e v e l o ~ m e n t  I n f o r m a t i o n  C e n t e r )  - 

1.  Amalgamate t h e  v a r i o u s  i n f o r m a t i o n  r e s o u r c e s  i n  

E n g i n e e r i n g ,  P o p u l a t i o n ,  e t c .  a s  s p a c e  and  equ ipmen t  a r e  

r e a d y .  

2 .  F i l l  i n  g a p s  i n  c o l l e c t i o n  which  are e v i d e n t  now and  

which  become more s o  a s  t h e  ama lgama t ion  p r o c e e d s .  T h i s  

i n c l u d e s  p u r c h a s e  of m a t e r i a l s  and  p e r i o d i c a l s  as  well as 

c o l l e c t i o n s  of A I D  d o c u m e n t a t i o n  and  t e c h n i c a l  mater ia l .  

3 .  P r o v i d e  c u r r e n t  a w a r e n e s s  s e r v i c e s ,  i n c l u d i n g  t h e  

p r o v i s i o n  o f  c o m m e r c i a l l y  a v a i l a b l e  s e r v i c e s .  
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4. P r o v i d e  a r t i c l e  c o p i e s  a s  r e q u e s t e d ,  i n c l u d i n g  t h o s e  

a c q u i r e d  t h r o u g h  commerc i a l  document  d e l i v e r y  s e r v i c e s  and  

a l s o  t h r o u g h  D I C  s t a f f  c o p y i n g  immed ia t e ly -needed  m a t e r i a l s  

o n  p h o t o c o p y  m a c h i n e s  i n  n e i g h b o r i n g  l i b r a r i e s .  Funds f o r  

c o p y i n g  a n d  document  d e l i v e r y  s e r v i c e s  mus t  b e  a v a i l a b l e .  

5. A l l  A I D  d o c u m e n t a t i o n  i s  t o  b e  p u t  o n t o  m i c r o f i c h e  and  

t h e n  t o  b e  a v a i l a b l e  i n  t h e  D I C  a s  wel l  a s  i n  t h e  New S t a t e  ' 

Branch .  

6 .  A l l  A I D  t e c h n i c a l  m a t e r i a l  which  h a s  n o t  a l r e a d y  been  

p u t  o n t o  m i c r o f i c h e  i s  t o  b e  f i l m e d  and  t o  b e  a v a i l a b l e  i n  

t h e  D I C  a n d  i n  t h e  New S t a t e  Branch .  

7 .  T e r m i n a l s  a re  t o  b e  a v a i l a b l e  i n  t h e  D I C  f o r  s e a r c h i n g  

A I D t s  own d a t a b a s e s  and  a l s o  f o r  u s e  w i t h  e x t e r n a l ,  

c o m m e r c i a l l y  a v a i l a b l e  d a t a b a s e s .  O t h e r  equ ipmen t  -- 
m i c r o f i c h e  r e a d e r / p r i n t e r s ,  p h o t o c o p y  m a c h i n e ,  p o r t a b l e  

m i c r o f i c h e  r e a d e r s ,  e x t r a - h i g h  s h e l v i n g  t o  i n c r e a s e  s p a c e  

u s e  and  s o  f o r t h  -- a r e  a l l  needed  and  a l l  l i s t e d  i n  

A t t achmen t  L. 

8 .  S t a f f  n e e d s  a re  a c u t e .  More q u a l i f i e d  s t a f f  i s  

n e c e s s a r y  t o  p r o v i d e  good i n f o r m a t i o n  s e r v i c e  i n  t h e  

b r o a d e s t  s e n s e .  
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9.  Staff  from t h e  P o p u l a t i o n  L i b r a r y  i s  t o  b e  t r a n s f e r r e d  

t o  t h e  D I C .  

10. No d i s t r i b u t i o n  i s  t o  t a k e  p l a c e  i n  t h e  D I C .  
. 

11.  *No p r o c e s s i n g  i s  t o  t a k e  p l a c e  i n  t h e  D I C .  A l l  

p r o c e s s i n g  i s  t o  b e  t a k e n  c a r e  o f  e x t e r n a l  t o  A I D ,  c a r r i e d  

o u t  by  a q u a l i f i e d  c o n t r a c t o r .  

12.  Material on t h e  s h e l v e s  i n  t h e  D I C  and  i n  t h e  New S t a t e  

Branch  t o  b e  c l a s s i f i e d  u s i n g  c l a s s i f i c a t i o n  s y s t e m  b a s e d  on  

t h e  o n e  i n  u s e  i n  t h e  C a t a l o a u e  ( s e e  A t t achmen t  J 1 ) .  

13. A I D  V o c a b u l a r y ,  s t i l l  t o  b e  d e v e l o p e d ,  t o  b e  u s e d  by 

c o n t r a c t o r  when a s s i g n i n g  s u b j e c t  terms o r  d e s c r i p t o r s  t o  

t h e  material b e i n g  p r o c e s s e d  f o r .  t h e  D I C  and  NS 1656. 

14.  A l l  manner o f  i n f o r m a t i o n  s e r v i c e s  t o  b e  p r o v i d e d  from 

m a t t e r - o f - f a c t  q u e s t i o n  t o  c o m p l i c a t e d  i n f o r m a t i o n  p a c k a g e .  

S e a r c h i n g  and  a n a l y s i s  w i l l  b e  c a r r i e d  o u t ,  by  s t a f f  

c o m p e t e n t  i n  e a c h  s k i l l ,  work ing  t o g e t h e r .  

15. I n f o r m a t i o n  a w a r e n e s s  programs t o  b e  p u t  t o g e t h e r  and  

imp lemen ted  t h r o u g h o u t  A I D .  S e n i o r  A I D  s t a f f  t o  b e  exposed  

t o  these p rog rams  a s  much a s  p o s s i b l e .  

16.  Networking  a c t i v i t i e s  t o  b e  c a r r i e d  o u t  t h r o u g h o u t  t h e  

d e v e l o p m e n t  w d r l d .  
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17. A c q u i s i t i o n  p rog ram,  newly  d e v e l o p e d ,  t o  b e  c o n t i n u e d  

a n d  expanded .  A c q u i s i t i o n  program t o  work i n  c o n j u n c t i o n  

w i t h  I n f o r m a t i o n  Awareness  p rog rams  i n  o r d e r  t o  c a p t v r e  a s  

much A I D  d o c u m e n t a t i o n  a s  p o s s i b l e .  

18. Assist U S A I D s  i n  c r e a t i n g  r e f e r e n c e  c e n t e r s .  Ar range  

f o r  e a c h  USAID t o  have  m i c r o f i c h e  c o l l e c t i o n  o f  A I D  

d o c u m e n t a t i o n  and A I D  t e c h n i c a l  m a t e r i a l -  a p p r o p r i a t e  t o  t h a t  

USAID a n d  t o  t h a t  g e o g r a p h i c  area .  Recommend a p p r o p r i a t e  

e q u i p m e n t  and  b a s i c  l i s t  o f  r e f e r e n c e  m a t e r i a l s  ( S e e  

At t achmen t  M3 and  At t achmen t  L ) .  

DIS (Development  I n f o r m a t i o n  Svs t em)  - 

1 .  Expand t h e  b a s i c  DIS s y s t e m  by i n c l u d i n g  t h e  e x i s t i n g  

r e s e a r c h  a n d  deve lopmen t  d a t a b a s e  c u r r e n t l y  w i t h  a  

c o n t r a c t o r .  Create t h e  n e c e s s a r y  c h a n g e s  i n  s o f t w a r e  t o  

make t h a t  i n f o r m a t i o n  o n e  o f  t h e  f i l e s  i n  t h e  DIS. A s  new 

material  i s  a d d e d ,  r e c e i v e  i t  w i t h i n  t h e  s y s t e m .  

2. Expand t h e  DIS Sys tem t o  r e c e i v e  t h e  i n f o r m a t i o n  which  

w i l l  come f rom t h e  p r o c e s s i n g  o f  material  i n  t h e  D I G  and  NS 

1656,  c r e a t i n g  a f i l e  which c a n  b e  s e a r c h e d  i n t e r a c t i v e l y  

a n d  which  c a n  a l s o  p r o d u c e  a COM c a t a l o g  o f  h o l d i n g s .  

3 .  Modify t h e  s o f t w a r e  s o  t h a t  a n  u n t r a i n e d  s e a r c h e r  can 

u s e  t h e  A I D  d a t a b a s e s .  Pu t  a  t e r m i n a l  i n  e v e r y  A I D  B u r e a u ,  

xii 
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Office ,  D i v i s i o n ,  s o  t h a t  d i r e c t  s e a r c h i n g  c a n  t a k e  p l a c e .  

4. A I D  d o c u m e n t a t i o n ,  c u r r e n t l y  a c c e s s i b l e  t h r o u g h  t h e  DIS, 

" i s  t o  b e  p u t  o n t o  m i c r o f i c h e  a s  s o o n  a s  p o s s i b l e .  

5. C o n t i n u e d  p r o c e s s i n g  o f  A I D  d o c u m e n t a t i o n  t o  t a k e  p l a c e  

e x t e r n a l  t o  A I D  w i t h  t h e  work b e i n g  c a r r i e d  o u t  by  a 

q u a l i f i e d  c o n t r a c t o r .  

6 .  Use t h e  t o -be -deve loped  A I D  V o c a b u l a r y  t o  p r o v i d e  

d e s c r i p t o r s  f o r  A I D  d o c u m e n t a t i o n .  

D i s t r i b u t i o n  

1 .  D i s t r i b u t i o n  n e e d s  t o  b e  c a r r i e d  o u t  away f rom A I D  

i n s o f a r  a s  p o s s i b l e .  

2 .  No d i s t r i b u t i o n  w i l l  b e  p o s s i b l e  w i t h i n  t h e  D I C .  

3. D i s t r i b u t i o n  f u n c t i o n s  i n  E n g i n e e r i n g ,  P o p u l a t i o n ,  e t c  . , 
s h o u l d  b e  t r a n s f e r r e d  t o  e x i s t i n g  o r  new d i s t r i b u t i o n  

a r r a n g e m e n t s .  

1 .  V e r i f y  items which  h a v e  b e e n  s e l e c t e d  f o r  i n c l u s i o n  i n  

t h e  D I C  t o  make s u r e  t h a t  t h e  i tems a r e  n o t  a l r e a d y  i n  t h e  

D I C  o r  NS 1656.  
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2. P r o d u c e  c u r r e n t  a w a r e n e s s  s e r v i c e  w i t h  c o o p e r a t i o n  and  

a d v i c e  f rom D I C .  

I n t e r n a t i o n a l  T r a i n i n g  

1.  P u b l i s h  t h e  B i b l i o g r a p h v  R e f e r e n c e  M a t e r i a l s  

E v a l u a t i n g  F o r e i g n  S t u d e n t  C r e d e n t i a l s  more f r e q u e n t l y  t h a n  

e v e r y  f o u r  y e a r s .  C o n s u l t  w i t h  D I C  a s  n e e d e d .  

2. E l i m i n a t e  o u t - o f - d a t e  r e f e r e n c e  materials .  

3. Check f o r  p o s s i b l e  A I D  d o c u m e n t a t i o n  and A I D  t e c h n i c a l  

material i n  I T  o f f i c e s ,  material which  m i g h t  b e  needed  i n  

t h e  D I C  o r  NS 1656. 

P o p u l a t i o n  

1.  S e p a r a t e  i n f o r m a t i o n  mater ia l ,  t o  b e  merged w i t h  

material i n  t h e  D I C ,  f rom d i s t r i b u t i o n  m a t e r i a l .  

2. Use t h e  A I D  Vocabu la ry  and  A I D  p r o c e s s i n g  s y s t e m s  t o  

i n c l u d e  t h e  i n f o r m a t i o n  m a t e r i a l s  i n  t h e  D I C .  

3 .  A s s i g n  P o p u l a t i o n  Library s t a f f  t o  t h e  DIC. 

4. E x p l o r e  w i t h  D I C  c u r r e n t  a w a r e n e s s  s e r v i c e s  needed  f o r  

P o p u l a t i o n  s t a f f .  

5. Use t e r m i n a l s  i n  D I G  t o  s e a r c h  t h e  v a r i o u s  p o p u l a t i o n  

xiv 
(9 ?&! Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



d a t a b a s e s  as  n e e d e d .  

6 .  Merge o r d e r i n g  w i t h  D I C  o r d e r i n g  s y s t e m .  
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PART ONE: Su rvev  F i n d i n g s :  I n f o r m a t i o n  F u n c t i o n s  and -- 
F a c i l i t i e s  . 

1.0 Background - 
1 .1  I n f o r m a t i o n  i s  a v a l u a b l e  asse t .  T h i s  i s  p a r t i c u l a r l y  - 
t r u e  when a n  o r g a n i z a t i o n  d i s c o v e r s  t h a t  i n f o r m a t i o n  a b o u t  

i t s  p a s t  a c t i v i t i e s  c a n  b e  j o i n e d  w i t h  i n f o r m a t i o n  a b o u t  

t e c h n o l o g i c a l  a d v a n c e s  t o  h e l p  s o l v e  t h e  p rob lems  o f  t o d a y  

a n d  tomorrow.  The Agency f o r  I n t e r n a t i o n a l  Development h a s  

r e a c h e d  t h a t  s t a g e .  A I D  n e e d s  t o  p r o v i d e  access t o  t h e  

i n f o r m a t i o n  e s s e n t i a l  t o  t h e  smooth o p e r a t i o n  o f  p r e s e n t  and 

f u t u r e  p rog rams .  

T h i s  need  h a s  been  e s t a b l i s h e d  a t  v a r i o u s  times by v a r i o u s  

g r o u p s ,  t h e  most  r e c e n t  o f  which i s  t h e  Task F o r c e ,  headed  

by Tony Babb, whose REPORT FOR THE ADMINISTRATOR, AGENCY FOR 
I 

INTERNATIONAL DEVELOPMENT: O R G A N I Z A T I O N  A N D  STRUCTURE OF 

A . I . D .  was s u b m i t t e d  i n  Oc tobe r  1977. 

Page 111-48 o f  t h e  BABB R e p o r t  R e p o r t  i n c l u d e s  t h i s  

s t a t e m e n t :  " F u n c t i o n s  o f  D S B :  The Task F o r c e  recommends 

t h e  f o l l o w i n g  m a j o r  f u n c t i o n s  f o r  t h e  Development S u p p o r t  

Bureau:  A c q u i s i t i o n ,  , s y n t h e s i s  and  s y s t e m a t i c  
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d i s s e m i n a t i o n ,  i n t e r n a l l y  and  e x t e r n a l l y ,  o f  deve lopmen t  

i n f o r m a t i o n  ." 

1.2 A I D  p e r s o n n e l  i n  t h e  f i e l d  and  i n  Washington a r e  - 
a c t i v e l y  engaged  i n  s u p p o r t i n g  t h e  f o r w a r d  e f f o r t s  o f  

d e v e l o p i n g  n a t i o n s .  A I D  p e r s o n n e l  r e q u i r e  e a s y  a c c e s s  t o  

deve lopmen t  i n f o r m a t i o n  o f  a l l  k i n d s  i n  o r d e r  t o  b e  f u l l y  

a b l e  t o  c a r r y  o u t  t h e  v a r i o u s  r e q u i r e m e n t s  o f  deve lopmen t  

a s s i s t a n c e .  I n s t i t u t i o n s  and  o r g a n i z a t i o n s  i n  h o s t  

c o u n t r i e s  need  t e c h n i c a l  i n f o r m a t i o n  i n  o r d e r  t o  a t t a i n  and  

m a i n t a i n  a h i g h  ra te  o f  deve lopmen t .  

3&1" Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



2.0 S u r v e y  O b i e c t i v e  - 
The o b j e c t i v e  o f  t h i s  s u r v e y  i s  t o  d e s i g n  a  p l a n  wh ich ,  when 

i m p l e m e n t e d ,  w i l l  r e s u l t  i n  t h e  c r e a t i o n  o f  a  dynamic 

s e r v i c e  d i v i s i o n  w i t h i n  t h e  Development S u p p o r t  Bureau ,  a 

d i v i s i o n  which  w i l l  s u p p o r t  b o t h  i n f o r m a t i o n  exchange  and  

i n f o r m a t i o n  t r a n s f e r  i n  s e l e c t e d  i n s t i t u t i o n s  i n  d e v e l o p i n g  

c o u n t r i e s  and  i n  A I D  f i e l d  m i s s i o n s .  The f i rs t  s t e p  i s  t o  

s u r v e y  and  e v a l u a t e  t h e s e  i n f o r m a t i o n  e l e m e n t s  o f  t h e  Agency 

( a l l  o f  which  e x i s t e d  p r i o r  t o  November 1977 and which a re  

i d e n t i f i e d  h e r e i n  by  t h e i r  pre-November 1977 d e s i g n a t i o n s ) :  

t h e  I n f o r m a t i o n  Cluster/TA/PPU/RUI; PPC/DI ( i n c l u d i n g  t h e  

ARC); PHA/POP/Library; SER/ENG/Library; and  SER/ IT /L ib ra ry .  

7&vng Warner-Eddison Associates, Ins., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 
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3 . 0  A R C  (AID R e f e r e n c e  C e n t e r )  

I n f o r m a t i o n  F u n c t i o n  

3.1.1 D e s c r i p t i o n :  The p r i m a r y  i n f o r m a t i o n  f u n c t i o n  o f  t h e  

ARC h a s  been  t o  s e r v e  a s  t h e  c e n t r a l i z e d  s o u r c e  o f  

i n f o r m a t i o n  f o r  A I D  p r o j e c t  d o c u m e n t a t i o n .  I n  f a c t ,  t h e  A R C  

h a s  been  t h e  o n l y  o r g a n i z e d  s o u r c e  o f  s u c h  m a t e r i a l s ,  

p a r t i c u l a r l y  f o r  t h o s e  m a t e r i a l s  which  r e l a t e  t o  o l d e r  A I D  

p r o j e c t s .  The A I D  R e f e r e n c e  C e n t e r  i s  i d e n t i f i e d  i n  A I D  

Handbook 18 a s  t h e  mandated r e p o s i t o r y  o f  two c o p i e s  o f  

AID-generated p r o j e c t  documen t s .  The A R C  p r o v i d e s  s e r v i c e :  

t o  A I D  p e r s o n n e l ,  r e g a r d l e s s  o f  l o c a t i o n ;  t o  o t h e r  

government  a g e n c i e s  when s o  r e q u e s t e d ;  t o  c o n t r a c t  p e r s o n n e l  

work ing  on AID-f inanced c o n t r a c t s ;  t o  s t u d e n t s  and  t o  t h e  

g e n e r a l  p u b l i c .  Most r e c e n t l y ,  t h e  A R C  h a s  s e r v e d  a s  a  

b a s i c  s o u r c e  o f  raw m a t e r i a l  f o r  t h e  e v o l v i n g  Development 

I n f o r m a t i o n  S e r v i c e .  E s t a b l i s h e d  i n  1966 ,  t h e  A R C  i s  t h e  

o l d e s t  s u r v i v o r  o f  A I D t s  e f f o r t s  t o  c a p t u r e  i t s  p a s t .  

3.1.2 A n a l y s i s :  The A R C  i s  most  c e r t a i n l y  t h e  o n l y  p h y s i c a l  

l o c a t i o n  w i t h i n  t h e  s t r u c t u r e  o f  t h e  Agency where a  wide 

a s s o r t m e n t  o f  A I D  p r o j e c t  d o c u m e n t a t i o n  c a n  be  found  a s  p a r t  

o f  a f o r m a l l y  o r g a n i z e d  s y s t e m .  The A R C  most  c e r t a i n l y  h a s  

b e e n  p r o v i d i n g  s e r v i c e  w i t h i n  t h e  l i m i t s  o f  i t s  r e s o u r c e s .  

However, t h e  A R C  h a s  n e v e r  r e c e i v e d  t h e  m a n d a t e ,  t h e  f u n d s ,  

?&!' Warner-Eddiron Associates, Ins., 186 Alewife Brook Partway, Cambridge, Massachusetts 02138 
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o r  t h e  s t a f f  needed  t o  c a r r y  o u t  a n  a c t i v e  r e t r i e v a l  

p rog ram.  T h i s  l a c k  h a s  s e v e r e l y  weakened t h e  A R C  a s  w e l l  a s  

t h e  Agency i t  s e r v e s :  a  good d e a l  o f  A I D  d o c u m e n t a t i o n  h a s  

n e v e r  been  c o l l e c t e d  and  mus t  t h e r e f o r e  b e  c o n s i d e r e d  l o s t .  

A l though  A I D  p e r s o n n e l  f i n d  t h e  m a t e r i a l  w i t h i n  t h e  A R C  

v a l u a b l e  o n  many o c c a s i o n s  -- r e s p o n d i n g  t o  C o n g r e s s i o n a l  

i n q u i r i e s ,  p r e p a r i n g  f o r  t o u r s  o f  d u t y ,  d e s i g n i n g  new 

p r o j e c t s  -- t h e  i n c o m p l e t e n e s s  o f  t h e  c o l l e c t i o n  makes i t  

f r u s t r a t i n g  t o  u s e .  Acces s  t o  t h e  e x i s t i n g  c o l l e c t i o n  i s  

n o t  a l w a y s  e a s y ,  e i t h e r ,  b e c a u s e  t h e  words  u sed  t o  d e s c r i b e  

t h e  m a t e r i a l  are  p r i m a r i l y  t h o s e  found  i n  t h e  s t a n d a r d i z e d  

l i s t  o f  s u b j e c t  h e a d i n g s  a s  used  by t h e  L i b r a r y  o f  C o n g r e s s .  

Many o f  t h e s e  s u b j e c t  words  a r e  t o o  g e n e r a l  f o r  a c o l l e c t i o n  

as  s p e c i a l i z e d  a s  t h a t  i n  t h e  A R C .  

Two u n r e l a t e d  s t u d i e s  o f  t h e  A R C  h a v e  been  c a r r i e d  o u t  

w i t h i n  t h e  p a s t  y e a r :  R e f e r e n c e  C e n t e r  and I n s t i t u t i o n a l  

Memory, A u d i t  R e p o r t  Number 78-34,  I s s u e  Date November 3 0 ,  

1977 ,  O f f i c e  o f  A u d i t ,  A I D ;  a n d ,  & E v a l u a t i o n  of the 

A p p r o p r i a t e n e s s  E f f e c t i v e n e s s  of E d u c a t i o n  Human 

R e s o u r c e  Development Documents in the A . I . D .  R e f e r e n c e  

C e n t e r ,  s u b m i t t e d  by Myron Vent i n  J a n u a r y  1978. 

Both  s t u d i e s  e m p h a s i z e  t h e  need  f o r  t h e  A R C  t o  c a r r y  o u t  t h e  

f u n c t i o n  o f  p r o v i d i n g  A I D  d o c u m e n t a t i o n  more e f f e c t i v e l y  by  

cry ?&! Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 
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a c t i v e l y  c o l l e c t i n g  a s  much o f  t h e  m i s s i n g  d o c u m e n t a t i o n  a s  

p o s s i b l e .  Users f i n d  i t  t a n t a l i z i n g  t o  have  o n l y  p a r t  o f  

t h e  r e c o r d  a v a i l a b l e .  

Two s t e p s  t a k e n  d u r i n g  March and A p r i l  1978 h e l p  i n  c a r r y i n g  

o u t  t h e  A R C ' S  f u n c t i o n  o f  p r o v i d i n g  a c c e s s  t o  A I D  

. d o c u m e n t a t i o n .  The p r o v i s i o n  o f  a  compu te r  t e r m i n a l  and a  

t r a i n e d  s e a r c h e r  p r o v i d e s  t h o s e  u s i n g  t h e  A R C  w i t h  t h e  

c a p a b i l i t y  o f  s e a r c h i n g  t h e  Development  I n f o r m a t i o n  Sys tem 

( d i s c u s s e d  i n  S e c t i o n  7 . 0 ) .  The DIS, a g rowing  d a t a b a s e ,  

g i v e s  a c c e s s  t o  v a r i o u s  p o r t i o n s  o f  A I D ' S  memory by l e a d i n g  

t o  p r o j e c t  r e c o r d s .  The s econd  d e v e l o p m e n t ,  c r e a t i o n  o f  a n  

a c q u i s i t i o n  program aimed a t  f i n d i n g  a s  many o f  t h e  f u g i t i v e  

A I D  documen t s  a s  p o s s i b l e ,  w i l l  s h o r t l y  h a v e  s i g n i f i c a n t  

i m p a c t  on  a l l  e f f o r t s  t o  f i n d  o u t  what  A I D  h a s  done  b e f o r e .  

Gaps w i l l  b e g i n  t o  be  f i l l e d  a s  t h e  p rog ram,  o u t l i n e d  i n  

A t t achmen t  I ,  g a i n s  momentum. 

3.2 F a c i l i t i e s  R e s o u r c e s  

3 .2 .1  D e s c r i ~ t i o n :  Loca t ed  i n  Room 1656 i n  New S t a t e ,  t h e  

ARC i s  c o n v e n i e n t  t o  a number o f  i t s  u s e r s .  The A R C  h a s  had 

a p p r o x i m a t e l y  1600 s q u a r e  f e e t  f o r  a  number o f  y e a r s  i n  

which  t o  c a r r y  o u t  a l l  i n f o r m a t i o n  c e n t e r / l i b r a r y  p r o c e s s e s .  

C o n t a i n e d  i n  t h i s  s p a c e  a r e  a g r e a t  many r e p o r t s  an?  

documen t s  p l u s  s t a f f ,  u s e r s ,  equ ipmen t  and  f u r n i t u r e .  It i s  

?&!' Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 
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a t i g h t  s q u e e z e .  

It h a s  been  e s t i m a t e d  t h a t  some 36 ,500  t i t l e s  a r e  p r e s e n t  i n  

t h e  A R C ,  some o f  which a r e  f rom p r o j e c t s  c a r r i e d  o u t  i n  t h e  

e a r l y  1 9 5 0 ' s .  T h i s  d o e s  n o t  mean, howeve r ,  t h a t  t h e r e  a r e  

36 ,500  vo lumes  i n  t h e  A R C .  On t h e  c o n t r a r y ,  i t  means t h a t  

t h e r e  are a  g r e a t  many more vo lumes  t h a n  3 6 , 5 0 0  b e c a u s e  a l l  

A I D  p r o j e c t  d o c u m e n t a t i o n  i s  supposed  t o  b e  t h e r e  i n  

d u p l i c a t e .  No e x a c t  i n v e n t o r y  h a s  been  t a k e n .  

T h e r e  have  b e e n ,  and  s t i l l  a r e ,  a number o f  non-AID 

m a t e r i a l s  i n  t h e  A R C .  Of t h e s e ,  t h o s e  mos t  h e a v i l y  u s e d  by 

A I D  s t a f f  a r e  u s u a l l y  h o s t  c o u n t r y  d o c u m e n t s ,  s u c h  a s  F i v e  

Year  P l a n s ,  and  t h e  r e p o r t s  p r e p a r e d  by  members o f  World 

Bank t e a m s .  

A s e m i - v a u l t  area o f  a p p r o x i m a t e l y  120 s q u a r e  f e e t  c o n t a i n s  

9 3  f i l e  d r a w e r s  o f  c l a s s i f i e d  m a t e r i a l ,  some d a t i n g  back  t o  

1961. A R C  s t a f f  r e p o r t  t h a t  t h e r e  i s  a l s o  o n e  f i l e  c a b i n e t  

o f  V i e t n a m - r e l a t e d ,  m i l i t a r y - t y p e  m a t e r i a l s .  The d r a w e r s  o f  

c l a s s i f i e d  m a t e r i a l  c o n t a i n  n o n - c l a s s i f i e d  m a t e r i a l  as  w e l l ,  

a g a i n  as  r e p o r t e d  by A R C  s t a f f ,  b e c a u s e  c o m p l e t e  

p r e s e n t a t i o n s  have  been  k e p t  t o g e t h e r  e v e n  i f  o n l y  a  p a r t  o f  

t h e  p r e s e n t a t i o n  i s  c l a s s i f i e d .  Because  material  i s  

s u p p o s e d  t o  b e  d e p o s i t e d  i n  t h e  ARC i n  d u p l i c a t e ,  a  good 

d e a l  o f  t h e  m a t e r i a l  i n  t h e  c l a s s i f i e d  d r a w e r s  i s  i n  

?&!" Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 
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d u p l i c a t e .  

A Xerox 340  M i c r o f i c h e  Reader  i s  on  hand i n  t h e  A R C .  I n  

a d d i t i o n ,  Velo-Bind m a c h i n e s ,  w i t h  a p p r o p r i a t e  s u p p l i e s ,  a r e  

a v a i l a b l e .  Velo-Bind m a c h i n e s  a r e  u s e d  t o  b i n d  a n y  

documen t s  which  a r r i v e  w i t h o u t  c o v e r s  o r  b i n d i n g ,  and  t h i s  

h a p p e n s  f r e q u e n t l y .  

3 .2.2 A n a l y s i s :  Space  i s  a t  a  premium i n  t h e  A R C .  T h e r e  i s  

l i t t l e  s p a c e  f o r  u s e r s  t o  s t u d y  m a t e r i a l  on t h e  s p o t  and  

t h e r e  i s  e x c e e d i n g l y  l i m i t e d  s p a c e  f o r  t h e  s t a f f  t o  c a r r y  

o u t  t h e  v a r i o u s  f u n c t i o n s  which t h e y  h a v e  been  a s k e d  t o  

c a r r y  o u t  i n  t h a t  s p a c e .  R e c e n t l y ,  t h e  c a t a l o g i n g ,  o r  

i n p u t ,  p a r t  o f  t h e  s t a f f  was moved t o  o f f i c e s  i n  R o s s l y n .  

T h i s  h a s  c r e a t e d  more s p a c e  i n  t h e  A R C ,  t h e r e b y  making i t  

more p o s s i b l e  t o  p r o v i d e  good s e r v i c e .  The move h a s  a l s o  

p r o v i d e d  more room and b e t t e r  work ing  c o n d i t i o n s  f o r  t h e  

c a t a l o g i n g  s t a f f  t o  c a r r y  o u t  t h e i r  a p p r o p r i a t e  f u n c t i o n s .  

Too much m a t e r i a l  is  crammed i n t o  t h e  ARC and y e t  a  c o m p l e t e  

c o l l e c t i o n  i s  n o t  a v a i l a b l e .  A I D  u s e r s  w i t h  o f f i c e s  i n  New 

S t a t e  t e n d  t o  remove m a t e r i a l  i n  o r d e r  t o  u s e  i t  i n  t h o s e  

o f f i c e s .  Users w i t h o u t  l o c a l  o f f i c e s  h a v e  a l m o s t  no s p a c e  

i n  which  t o  p e r u s e  t h e  m a t e r i a l .  No c o p y i n g  mach ine  i s  

u v a i l a b l e  i n  t h e  A R C  s o  t h a t  someone who n e e d s  a s p e c i f i c  

c h a p t e r  o r  a p a r t i c u l a r  s e t  o f  s t a t i s t i c s  c a n n o t  make c o p i e s  

?&r Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge. Massachusetts 02138 
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o f  a n  a p p r o p r i a t e  page  o r  p a g e s .  

A I D  m i s s i o n s  i n  t h e  f i e l d  a r e  h a r d  p u t  t o  have  a c c e s s  t o  t h e  

ARC m a t e r i a l .  R e q u e s t s  u s u a l l y  come by  m a i l  and  t i m e  i s  

r e q u i r e d  t o  r e s p o n d .  I f  o n l y  o n e  copy  o f  a  document  i s  

a v a i l a b l e ,  a  pho tocopy  h a s  t o  b e  made b e f o r e  a n y t h i n g  c a n  b e  

s e n t  t o  t h e  U S A I D  i n  q u e s t i o n .  A t  t imes i n  t h e  p a s t ,  a 

s i n g l e  c o p y  h a s  been  s e n t  o v e r s e a s  and  n e v e r  r e t u r n e d ,  

t h e r e b y  c r e a t i n g  a  g a p  on A R C  s h e l v e s .  

S t a f f  

T h r e e  d i r e c t  h i r e  s t a f f  members work i n  t h e  A R C  and one  

works  o n  A R C  m a t e r i a l s  i n  t h e  P r o c e s s i n g  Branch  i n  Pomponio 

P l a z a ,  R o s s l y n .  Four  c o n t r a c t  p e r s o n n e l ,  u n d e r  a RSSA, a l s o  

work on  A R C  m a t e r i a l s  i n  Pomponio P l a z a .  It i s  c u r r e n t l y  

p l a n n e d  t o  add  two more c l e r k - t y p i s t s ,  u n d e r  t h e  RSSA, t o  

t h e  g r o u p  work ing  on A R C  m a t e r i a l s  i n  t h e  P r o c e s s i n g  Branch .  

O r g a n i z a t i o n  of M a t e r i a l s  

3 . 4 . 1  D e s c r i p t i o n :  M a t e r i a l s  i n  t h e  A R C  a r e  f o r m a l l y  

c a t a l o g e d  a s  l i b r a r y  m a t e r i a l s ,  u s i n g  t h e  Dewey Decimal 

c l a s s i f i c a t i o n  s y s t e m  and L i b r a r y  o f  Congres s  s u b j e c t  

h e a d i n g s  w i t h  some v a r i a t i o n s  a p p r o p r i a t e  t o  A I D .  The h e a d  

c a t a l o g e r  h a s  had  p r o f e s s i o n a l  a s s i s t a n c e  s i n c e  September  

1977 when two c a t a l o g e r s  were added ( u n d e r  t h e  RSSA); t h e  
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c a t a l o g i n g  b a c k l o g  h a s  been  r e d u c e d  c o n s i d e r a b l y  a s  a  

r e s u l t .  

The c a t a l o g e r s  u s e  a p p r o x i m a t e l y  400 s q u a r e  f e e t  o f  o f f i c e  

s p a c e  i n  Pomponio P l a z a .  The c a t a l o g e r s  make t h e  

i n t e l l e c t u a l  d e c i s i o n s  i n v o l v e d  i n  t h e  c a t a l o g i n g  p r o c e s s ,  

a n d  r e c o r d  t h e s e  d e c i s i o n s  on  c a t a l o g i n g  f o r m s .  A t y p i s t ,  

w o r k i n g  e l s e w h e r e  i n  t h e  b u i l d i n g ,  p r e p a r e s  a  m a s t e r  c a r d  

f rom e a c h  c a t a l o g i n g  fo rm.  

The t y p e d  m a s t e r  c a r d  i s  t h e n  s e n t  t o  t h e  P r i n t  Shop a t  t h e  

Depa r tmen t  o f  S t a t e  f o r  r e p r o d u c t i o n .  Two t o  t h r e e  weeks 

l a t e r  t h e  c a r d s  ( e a c h  m a s t e r  c a r d  and  i t s  c o p i e s  a r e  b u n d l e d  

t o g e t h e r )  a r e  r e t u r n e d .  A c l e r k - t y p i s t  v e r i f i e s  t h e  

c o m p l e t e n e s s  o f  e a c h  bund led  s e t ,  t y p e s  t h e  n e c e s s a r y  

s u b j e c t  and  o t h e r  h e a d i n g s  on  t h e  a p p r o p r i a t e  c a r d s ,  and  

t h e n  a l p h a b e t i z e s  t h e  c a r d s .  Completed c a r d s  a r e  f i l e d  

f o l l o w i n g  s t a n d a r d  f o r m a l  l i b r a r y  f i l i n g  p r a c t i c e s .  Ca rds  

a re  a l s o  f i l e d  by c o n t r a c t  number when a p p l i c a b l e  and  by 

g e o g r a p h i c  area .  

The head  c a t a l o g e r  estimates t h a t  2 1 / 2  p r o f e s s i o n a l  

c a t a l o g e r s  c a t a l o g  f rom 130-140 t i t l e s  p e r  week. 

3 .4 .2  A n a l y s i s :  Most p e o p l e  who u s e  t h e  A R C  t r y  t o  f i n d  

m a t e r i a l  by  u s i n g  t h e  c a r d s  which a re  t h e  s u b j e c t  c a r d s ,  
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t h o s e  c a r d s  which  i d e n t i f y  vo lumes  a s  b e i n g  on  a  c e r t a i n  

s u b j e c t ,  a n d  y e t  t h e  s u b j e c t  t e r m s  i n  u s e  i n  t h e  ARC a r e  

f r e q u e n t l y  t o o  g e n e r a l .  The l a c k  o f  s p e c i f i c i t y  h a s  a l r e a d y  

b e e n  i n  S e c t i o n  3 .1 .2 .  

The c a t a l o g e r s  h a v e  b e t t e r  work ing  c o n d i t i o n s  i n  Pomponio 

P l a z a  t h a n  t h e y  had  b e f o r e  t h e  move. N e v e r t h e l e s s ,  t h e y  a r e  

o p e r a t i n g  u n d e r  v e r y  r e a l  h a n d i c a p s  f o r  e f f i c i e n t  

c a t a l o g i n g .  S p e c i f i c a l l y ,  t h e  c a t a l o g e r s  a r e  removed from 

t h e  a u t h o r i t y  l i s t  ( t h e  l i s t  o f  t h o s e  s u b j e c t  t e r m s  a p p r o v e d  

f o r  u s e  and  u s e d  p r e v i o u s l y  i n  t h e  c a t a l o g i n g  p r o c e s s ) .  The 

c a t a l o g e r s  a r e  a l s o  removed f rom t h e  c a r d  c a t a l o g  s o  t h a t  i t  

i s  now cumbersome t o  c h e c k  w h e t h e r  o r  n o t ,  o r  how, a  t i t l e  

h a s  been  c a t a l o g e d  and  s o  f o r t h .  

I 

Whether  a  s p e c i f i c  Dewey Decimal  c l a s s i f i c a t i o n  number h a s  

been  u s e d  b e f o r e  i s  n o t  a  p rob lem f o r  t h e  c a t a l o g e r s  b e c a u s e  

t h e y  d o  have  t h e  s h e l f  l i s t  c a r d s  ( c a r d s  which  a r e  f i l e d  by 

t h e  Dewey Decimal  c l a s s i f i c a t i o n  numbers ,  r a t h e r  t h a n  

a l p h a b e t i c a l l y ) .  S h e l f  l i s t  c a r d s  a c t  as  i n v e n t o r y  c o n t r o l  

c a r d s  f o r  t h e  c o l l e c t i o n  and  f o r  t h e  c a r d  c a t a l o g .  I f  a  

volume is  n o t  on  t h e  s h e l f  i t  i s  p o s s i b l e  t o  a s c e r t a i n  which 

volume i s  m i s s i n g  by d e t e r m i n i n g  which number i s  m i s s i n g .  

If a volume i s  t o  b e  removed p e r m a n e n t l y  f rom t h e  

c o l l e c t i o n ,  f o r  w h a t e v e r  r e a s o n ,  t h e  s h e l f  l is t  c a r d  f o r  
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t h a t  volume i n d i c a t e s  which o t h e r  c a r d s  n e e d  t o  b e  t a k e n  

f rom t h e  c a r d  c a t a l o g ,  t h e r e b y  making i t  p o s s i b l e  t o  k e e p  

t h e  c a r d  c a t a l o g  c u r r e n t .  It i s  i m p o r t a n t  f o r  t h e  c a r d  

c a t a l o g ,  a c t i n g  a s  t h e  m a s t e r  r e c o r d ,  t o  r e f l e c t  a c c u r a t e l y  

a l l  of t h e  vo lumes  which a re  a c t u a l l y  a v a i l a b l e  i n  t h e  A R C .  

The c a t a l o g e r s  h a v e  t h e  s h e l f  l i s t  c a r d s ,  b u t  t h e  s t a f f  i n  

t h e  A R C  do  n o t .  It i s  v i t a l  f o r  t h e  s h e l f  l ist  t o  b e  where  

t h e  c a t a l o g e r s  a r e  w o r k i n g ,  b u t  i t  would be  b e t t e r  a l l  

a r o u n d  i f  t h e  s h e l f  l i s t  c o u l d  b e  i n  two p l a c e s .  A t  t h e  

moment t h i s  i s  n o t  p o s s i b l e .  

No e s t i m a t e  was g i v e n  f o r  t h e  amount o f  time r e q u i r e d  f o r  

t h e  c o m p l e t e  p r o c e s s  t o  t a k e  p l a c e  f o r  a  s i n g l e  vo lume,  from 

t h e  moment o f  a r r i v a l  t o  p l a c e m e n t  o n  a  s h e l f  backed  up by 

a p p r o p r i a t e  c a r d s  i n  a p p r o p r i a t e  d r a w e r s ,  b u t  i t  must  b e  

many weeks ,  p e r h a p s  a s  many a s  s e v e n  a t  a minimum. T h i s  

k i n d  of  d e l a y  would n o t  b e  needed  u n d e r  a  d i f f e r e n t  s y s t e m .  
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4 . 0  A R D A  JAID R e s e a r c h  and Development  A b s t r a c t s )  -- 

4 .1  I n f o r m a t i o n  F u n c t i o n  - 

4.1 .1  D e s c r i p t i o n :  "The g o a l  o f  A R D A  i s  t o  f a c i l i t a t e  t h e  

t r a n s f e r  o f  t e c h n i c a l  and  d e v e l o p m e n t a l  i n f o r m a t i o n  t o  

EDC1s, A I D  s t a f f  and  o t h e r  i n t e r e s t e d  p a r t i e s w  ( a s  s t a t e d  i n  

t h e  I n t r o d u c t o r y  Note o f  t h e  O c t o b e r  1977 i s s u e  o f  A R D A )  . 
ARDA a n n o u n c e s ,  on  a  q u a r t e r l y  b a s i s ,  up t o  150 r e s e a r c h  and  

d e v e l o p m e n t  p u b l i c a t i o n s  p roduced  u n d e r  t h e  s p o n s o r s h i p  o f  

A I D .  A l l  m a t e r i a l  i n  t h e  q u a r t e r l y  p u b l i c a t i o n  i s  p r e s e n t e d  

w i t h  f u l l  b i b l i o g r a p h i c  i n f o r m a t i o n  p l u s  a n  a b s t r a c t .  Each 

i s s u e  i n c l u d e s  s p e c i f i c  i n s t r u c t i o n s  a s  t o  how a r e a d e r  c a n  

g e t  c o p i e s  o f  t h e  p u b l i c a t i o n s  c i t e d  i n  A R D A .  ARDA i s  

a n o t h e r  Agency e f f o r t ,  and  an  i m p o r t a n t  o n e ,  t o  c o n t r o l  t h e  

r e c o r d  o f  t h e  r e s u l t s  o f  A I D  p rog rams .  The i n f o r m a t i o n  

c o n t a i n e d  i n  e a c h  i s s u e  o f  ARDA i s  t a k e n  f rom t h e  r e s e a r c h  

a n d  deve lopmen t  d a t a b a s e  d i s c u s s e d  i n  S e c t i o n  5 . 1 . 1 .  

4 . 1 . 2  A n a l y s i s :  T h i s  i s  a n  e x c e e d i n g l y  i m p o r t a n t  f u n c t i o n  

f o r  t h e  i n t e r n a l  A I D  community a s  well  a s  f o r  a much w i d e r  

e x t e r n a l ,  d e v e l o p m e n t a l  community.  A R D A  p r a v i d e s  o n e  o f  t h e  

i m p o r t a n t  t o o l s  f o r  m a i n t a i n i n g  c o n t r o l  o v e r ,  and  p r o v i d i n g  

a c c e s s  t o ,  c u r r e n t  d e v e l o p m e n t a l  i n f o r m a t i o n .  

4 .2  F a c i l i t i e s  and R e s o u r c e s  - 
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4.2 .1  D e s c r i p t i o n :  The s t a f f  work ing  on ARDA i s  c u r r e n t l y  

p l a c e d  i n  t h e  Development I n f o r m a t i o n  C e n t e r  i n  t h e  Ross lyn  

P l a z a  B u i l d i n g .  

Material t o  b e  i n c l u d e d  i n  t h e  n e x t  i s s u e  o f  ARDA i s  

g a t h e r e d  f rom s e v e r a l  s o u r c e s ,  p r i n c i p a l l y  f rom t h e  m a t e r i a l  

c o l l e c t e d  f o r  i n p u t  i n t o  t h e  C a t a l o g u e  ( t o  b e  d i s c u s s e d  i n  

S e c t i o n  5 . 0 ) .  The s t a f f  h a s  t h e  r e s o u r c e s  a v a i l a b l e  t o  t h e  

Development  I n f o r m a t i o n  C e n t e r  a n d ,  mos t  i m p o r t a n t l y  a t  t h e  

moment, t h e  s t a f f  h a s  t h e  f a c i l i t i e s  a v a i l a b l e  t h r o u g h  t h e  

c o n t r a c t o r ,  U n i v e r s i t y  M i c r o f i l m s  i n  Ann A r b o r ,  Mich igan .  

The m a t e r i a l  i s  c o l l e c t e d  and  v e r i f i e d  i n  t h e  ARDA o f f i c e  i n  

R o s s l y n .  An i n p u t  s h e e t  ( s a m p l e  a v a i l a b l e  i n  A t t achmen t  B1) 

i s  c o m p l e t e d  f o r  e a c h  document  by A R D A  s t a f f  and s e n t  w i t h  

t h e  m a t e r i a l  t o  Ann Arbor  where  an  a b s t r a c t  i s  p r e p a r e d .  

The a b s t r a c t s ,  i n  t u r n ,  come back  t o  Ross lyn  f o r  a p p r o v a l .  

A f t e r  a p p r o v a l  i s  o b t a i n e d ,  e a c h  document  i s  f i l m e d  i n  Ann 

Arbor  w i t h  i t s  a b s t r a c t  and i t s  c o r r e c t  b i b l i o g r a p h i c  

i n f o r m a t i o n  a p p e a r i n g  a s  t h e  f i r s t  page  t o  b e  f i l m e d .  The 

c o n t r a c t o r  a l s o  c a r r i e s  o u t  t h e  v a r i o u s  work s t e p s  r e q u i r e d  

t o  p r o d u c e  a q u a r t e r l y  p u b l i c a t i o n .  I n  a d d i t i o n ,  t h e  

c o n t r a c t o r  a c t s  a s  t h e  i s s u i n g  a g e n c y  f o r  t h e  m i c r o f i c h e  

c o p i e s  o f  t h e  documents  i n c l u d e d  w i t h i n  t h e  ARDA 

p u b l i c a t i o n .  
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All i n f o r m a t i o n  i n  A R D A ,  o r  v i r t u a l l y  a l l ,  i s  k e p t  o n  

c o m p u t e r  t a p e  by t h e  c o n t r a c t o r .  T e c h n i c a l  p e r s o n n e l  a t  

U n i v e r s i t y  M i c r o f i l m s  r e p o r t  t h a t  t h e  s y s t e m  i s  n o t  v e r y  

c o m p l i c a t e d  and t h a t  t h e  programming l a n g u a g e  i s  COBOL. The 

a b s t r a c t s  t h e m s e l v e s  a r e  n o t  a v a i l a b l e  o n l i n e  and  t h e  d a t a  

b a s e  is  n o t  s e a r c h a b l e  e x c e p t  a t  t h e  c o n t r a c t o r ' s .  The 

s o f t w a r e  i n c l u d e s  f i e l d  i d e n t i f i c a t i o n  c o d e s ;  t h e  c o n t r a c t o r  

w i l l  s e a r c h  by f i e l d  i f  a  r e q u e s t  i s  s u b m i t t e d  by A I D .  

T h e r e  i s  no  c u m u l a t i o n  o f  t h e  q u a r t e r l y  i s s u e s  o f  A R D A .  It 

c o u l d  be  s a i d  t h a t  t h e  C a t a l o g u e  c o u l d  a c t  a s  a c u m u l a t i o n  

o f  t h e  q u a r t e r l y  i s s u e s  b e c a u s e  e v e r y t h i n g  i n  ARDA c a n  b e  

found  among t h e  m a t e r i a l  i n  b o t h  vo lumes  o f  t h e  C a t a l o g u e ,  

u p  t h r o u g h  a n  i n p u t  d a t e  o f  15 December 1977. 

I n t r o d u c t o r y  n o t e s  t o  A R D A  p r o v i d e  h i g h l i g h t i n g  s e r v i c e s  

which  a l e r t  u s e r s  who a re  f a m i l i a r  w i t h  t h e  p u b l i c a t i o n  t o  

s p e c i f i c a l l y  i m p o r t a n t  e n t r i e s  i n  t h e  c u r r e n t  i s s u e .  

4 .2 .2  A n a l y s i s :  A R D A  d o e s  n o t  r e q u i r e  l a r g e  amounts  o f  

o f f i c e  s p a c e ,  p a r t i c u l a r l y  i f  f i l m i n g  i s  k e p t  a s  a s e p a r a t e  

item. The c u r r e n t  s i t u a t i o n  i s  r e a s o n a b l y  c lumsy  b e c a u s e  o f  

t h e  d i s t a n c e  i n v o l v e d  be tween  t h e  c o n t r a c t o r  and  t h e  A R D A  

o f f i c e ;  t h e  d i s t a n c e  i s  a problem p r i m a r i l y  b e c a u s e  o f  l a c k  

of  o n l i n e  communica t ion .  If A I D  c o u l d  query i t s  own 

r e s e a r c h  and  deve lopmen t  d a t a b a s e  i n h o u s e ,  i n  a n  o n l i n e  
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c a p a c i t y ,  t h e n  t h e  l o c a t i o n  o f  t h e  c o n t r a c t o r  would be  o f  

min ima l  i m p o r t a n c e .  A t  t h e  moment s u c h  o n l i n e  q u e r i e s  a r e  

n o t  p o s s i b l e .  

4.3 S t a f f  

A R D A f s  p r i n c i p a l  s t a f f  member i s  i t s  e d i t o r ,  a p r o f e s s i o n a l  

w i t h  t r a i n i n g  i n  i n f o r m a t i o n  and  e x p e r i e n c e  i n  t h e  

deve lopmen t  w o r l d .  The e d i t o r ,  a p p r o p r i a t e l y  s u p p o r t e d  a s  

n e e d e d ,  works  i n  c l o s e  c o o p e r a t i o n  w i t h  t h o s e  who p r o d u c e  

t h e  C a t a l o g u e .  

4 . 4  O r g a n i z a t i o n  of M a t e r i a l s  - 

4 . 4 . 1  D e s c r i p t i o n :  The m a t e r i a l s  i n  e a c h  q u a r t e r l y  i s s u e  o f  

ARDA a r e  b r o k e n  i n t o  v a r i o u s  m a j o r  s u b g r o u p s  r e f l e c t i n g  

A I D ' S  m a j o r  a r e a s  o f  i n t e r e s t  and a c t i v i t y .  These  a r e :  

a g r i c u l t u r e  and n u t r i t i o n  ( w i t h  a number o f  b reakdowns  u n d e r  

t h a t  g e n e r a l  h e a d i n g ) ;  deve lopmen t  a s s i s t a n c e  e c o n o m i c s ;  

e d u c a t i o n ;  h e a l t h ;  s c i e n c e  and t e c h n o l o g y ;  s o c i a l  s c i e n c e s ;  

u r b a n  d e v e l o p m e n t .  An a u t h o r  i n d e x ,  s u b j e c t  f i e l d  i n d e x ,  

i n d e x  o f  i s s u i n g  o f f i c e s ,  o r d e r  f o r m s ,  i n s t r u c t i o n s ,  and  a 

s e c t i o n  on  b i b l i o g r a p h i e s  w i t h i n  t h e  v a r i o u s  s u b j e c t  a r e a s  

a r e  a l s o  a v a i l a b l e .  

The c i t a t i o n  and a b s t r a c t  e l e m e n t  ( A t t a c h m e n t  B1) f o r  e a c h  

document  i s  v e r y  s p e c i f i c  i n c l u d i n g  t h e  c l a s s i f i c a t i o n  o f  
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a c c e s s i o n  number ,  t h e  t i t l e ,  t h e  a u t h o r ,  t h e  document  d a t e ,  

number o f  p a g e s ,  t h e  i s s u i n g  o f f i c e  and  c o n t r a c t / g r a n t  

number o r  s y m b o l ,  t h e  s e r i e s  n o t e  ( i f  t h a t  p e r t a i n s ) ,  t h e  

a b s t r a c t  i t s e l f ,  t h e  p u b l i c a t i o n  number a n d ,  o f  c o u r s e ,  t h e  

p r i c e s  f o r  e i t h e r  p a p e r  c o p y  o r  m i c r o f i c h e  copy .  It i s  

p o s s i b l e  t o  o r d e r  t h e  p u b l i c a t i o n s  by u s i n g  t h e  p u b l i c a t i o n  

number ,  f r e q u e n t l y  r e f e r r e d  t o  a s  t h e  PN. The c o n t r a c t o r ' s  

i n s t r u c t i o n  s h e e t  f o r  t h e  A I D  Q u e r y  Sys tem i s  i n  A t t achmen t  

C .  T h i s  i s  t h e  s e t  o f  i n s t r u c t i o n s  t h a t  t h e  c o n t r a c t o r  

w i s h e s  t o  b e  f o l l o w e d  when a  r e q u e s t  i s  s u b m i t t e d  f o r  a  

s e a r c h  o f  A I D ' S  r e s e a r c h  and  deve lopmen t  d a t a b a s e  by  t h e  

c o n t r a c t o r .  

4 . 4 . 2  A n a l y s i s :  The i n t r o d u c t o r y  n o t e s ,  f ound  on t h e  i n s i d e  

o f  t h e  f r o n t  c o v e r  o f  an  i s s u e  o f  A R D A ,  a r e  p a r t i c u l a r l y  

u s e f u l  b e c a u s e  t h e y  a l e r t  r e a d e r s  t o  items w i t h i n  A R D A  which  

a r e  o f  p a r t i c u l a r  i n t e r e s t  o r  s i g n i f i c a n c e .  These 

h i g h l i g h t i n g  o r  a l e r t i n g  t e c h n i q u e s  a r e  v a l u a b l e .  They 

would be o f  g r e a t e r  v a l u e  if g r e a t e r  a t t e n t i o n  were  c a l l e d  

t o  t h e  n o t e s .  A t  t h e  moment, o n e  h a s  t o  b e  a n  i n v e t e r a t e  

r e a d e r  o f  i n t r o d u c t o r y  n o t e s  t o  know t h a t  t h e s e  n o t e s  a r e  

p a r t i c u l a r l y  h e l p f u l .  

I n d i v i d u a l  i s s u e s  o f  ARDA d o  n o t  i n c l u d e  a l i s t  o f  c o n t r a c t  

numbers  f o r  t h e  v a r i o u s  items l i s t e d .  The c o n t r a c t  number 
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f o r  a p a r t i c u l a r  r e p o r t  c a n  b e  found  by l o c a t i n g  t h e  i s s u i n g  

o f f i c e  i n  t h e  i n d e x  o f  i s s u i n g  o f f i c e s  a t  t h e  back  of  e a c h  

issue; t h e  c o n t r a c t  number ,  i f  o n e  e x i s t s ,  i s  p r o v i d e d  i n  

p a r e n t h e s e s  on  t h e  l a s t  l i n e  o f  e a c h  e n t r y .  T h i s  i s  a 

t w o - s t e p  s e a r c h  p r o c e s s .  
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5.0 C a t a l o ~ u e  ( C a t a l o g u e  of Xesea rch  L i t e r a t u r e  for 

Development )  

5.1 I n f o r m a t i o n  F u n c t i o n  

5 . 1 . 1  D e s c r i ~ t i o n :  The C a t a l o g u e ,  a v a i l a b l e  i n  two v o l u m e s ,  

h a s  c a p t u r e d  b a s i c  i n f o r m a t i o n  a b o u t  some 6 ,500 t e c h n i c a l  

documen t s  p roduced  u n d e r  A I D  s u p p o r t ,  p r i m a r i l y  s i n c e  1962.  

Volume 1 was i s s u e d  i n  December 1977 and Volume 2  was 

p u b l i s h e d  i n  A p r i l  1978.  The i n f o r m a t i o n  a b o u t  a l l  o f  t h e s e  

t e c h n i c a l  documen t s  c o n s t i t u t e s  t h e  c o r e  o f  A I D ' S  r e s e a r c h  

a n d  d e v e l o p m e n t  d a t a b a s e .  The d a t a b a s e  h a s  been  used  t o  

p r o d u c e  i s s u e s  o f  A R D A ,  vo lumes  o f  t h e  C a t a l o g u e ,  and  

r e s p o n s e s  t o  r e q u e s t s  f o r  s e a r c h e s .  

A d d i t i o n a l  vo lumes  o f  t h e  C a t a l o g u e  a r e  n o t  p l a n n e d  f o r  

p u b l i c a t i o n  a t  t h e  moment. S u b j e c t - s p e c i f i c  p u b l i c a t i o n s ,  

s u c h  a s  a b i b l i o g r a p h y  w i t h  a b s t r a c t s  o f  t e c h n i c a l  m a t e r i a l s  

i n  t h e  f i e l d  o f  n u t r i t i o n ,  f o r  e x a m p l e ,  w i l l  b e  t h e  p r o d u c t  

o f  t h e  n e x t  s e v e r a l  y e a r s .  

5 . 1 . 2  A n a l y s i s :  These two vo lumes  r e p r e s e n t  a n  enormous 

u n d e r t a k i n g  -- i d e n t i f y i n g ,  g a t h e r i n g ,  s o r t i n g ,  a b s t r a c t i n g ,  

i n d e x i n g  and  f i l m i n g  t h o u s a n d s  o f  AID- re l a t ed  t e c h n i c a l  

p u b l i c a t i o n s  which had b e e n  l a r g e l y  u n r e t r i e v a b l e  p r i o r  t o  

t h e  C a t a l o g u e .  
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The e f f o r t  t o  g a i n  c o n t r o l  o v e r  i t s  i n s t i t u t i o n a l  memory h a s  

l e d  A I D  t o  v a r i o u s  a c t i v i t i e s  i n c l u d i n g  t h e  ARC and  A R D A .  

C r e a t i n g  t h e  C a t a l o g u e  i s  a n o t h e r ;  i n  t h e  c o u r s e  o f  g a i n i n g  

this p a r t  o f  i t s  memory, A I D  h a s  c r e a t e d  a  t o o l  w i l l  f u r t h e r  

d e v e l o p m e n t .  

Now t h a t  t h e  r e c o r d  h a s  been  e s t a b l i s h e d  i n  t h e  C a t a l o ~ u e ,  

r e s e a r c h  and  deve lopmen t  e f f o r t s  announced  i n  f r e q u e n t  

s u b j e c t - s p e c i f i c  documen t s  w i l l  become i m m e d i a t e l y  u s e f u l  

t o o l s  f o r  t h o s e  work ing  i n  LDC1s on  w h a t e v e r  t h e  p a r t i c u l a r  

s u b j e c t  may b e .  

5 .2  F a c i l i t i e s  and R e s o u r c e s  - 

5.2.1 D e s c r i p t i o n :  F a c i l i t i e s  and  r e s o u r c e s  i n  u s e  f o r  t h e  

C a t a l o p u e  have  been  s i m i l a r  t o  t h o s e  u s e d  by A R D A .  The 

s t a f f  work ing  on  t h e  C a t a l o g u e  s i t s  i n  t h e  Development 

I n f o r m a t i o n  C e n t e r  i n  t h e  R o s s l y n  P l a z a  B u i l d i n g  n e a r b y  t h e  

ARDA s t a f f .  

I 

The c o n t r a c t o r  u s e d  by A R D A ,  U n i v e r s i t y  M i c r o f i l m s ,  h a s  a l s o  

b e e n  t h e  c o n t r a c t o r  f o r  t h e  C a t a l o g u e .  O t h e r  e l e m e n t s  o f  

t h e  C a t a l o g u e ' s  p r o c e d u r e  a r e  a l s o  s i m i l a r .  

5 .2 .2  A n a l y s i s :  A s  w i t h  A R D A ,  i t  would be  a g r e a t  d e a l  more 

e f f e c t i v e  if A I D  c o u l d  q u e r y  i t s  own r e s e a r c h  and 

d e v e l o p m e n t  d a t a b a s e  f rom i t s  own o f f i c e s .  The c u r r e n t  
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s y s t e m  r e q u i r e s  t h e  r e q u e s t  f o r  a s e a r c h  t o  b e  s u b m i t t e d  t o  

t h e  c o n t r a c t o r  f o r  i m p l e m e n t a t i o n .  

5.3 S t a f f  

The s t a f f  engaged  i n  t h e  p r o d u c t i o n  o f  t h e  C a t a l o g u e  h a s  

worked c l o s e l y  w i t h  t h e  s t a f f  which  p r o d u c e s  A R D A .  The 

o v e r l a p p i n g  i n t e r e s t  i n ,  and  need  f o r ,  t h e  same materials  i s  

e v i d e n t .  

The C a t a l o g u e  h a s  been  c r e a t e d  u n d e r  t h e  g u i d a n c e  and w i t h  

t h e  s k i l l s  o f  p r o f e s s i o n a l s  who combine  t r a i n i n g  i n  t h e  

f i e l d  o f  i n f o r m a t i o n ,  e x p e r i e n c e  i n  t h e  d e v e l o p i n g  w o r l d ,  

and knowledge o f  deve lopmen t  l i t e r a t u r e .  A p p r o p r i a t e  

s u p p o r t  s t a f f  h a s  c o n t r i b u t e d  a  g r e a t  d e a l  t o  t h i s  l e n g t h y  

a n d  somewhat t e d i o u s  p r o j e c t .  

5.4 O r g a n i z a t i o n  of M a t e r i a l s  
7 

5.4.1 D e s c r i p t i o n :  Volume 1 c o n t a i n s  i n f o r m a t i o n  a b o u t  some 

3 ,000  documents  which r e s u l t e d  f rom A I D  c o n t r a c t s  i s s u e d  by 

t h e  T e c h n i c a l  A s s i s t a n c e  Bureau  (TAB), mos t  o f  which were  

p roduced  a f t e r  1962 .  A few documen t s  which a r e  n o t  t h e  

r e s u l t  o f  a n  A I D  c o n t r a c t  a r e  a l s o  i n c l u d e d .  Volume 2 

c r e a t e s  t h e  r e c o r d  f o r  a b o u t  3 ,500  documen t s ,  some o f  which 

d a t e  from t h e  1 9 5 0 ' s  and some o f  which  were  p roduced  u n d e r  

A I D  c o n t r a c t s  n o t  i s s u e d  by TAB. 
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Volume 1 c o v e r s  t h e  a r e a  o f  Food P r o d u c t i o n  and N u t r i t i o n .  

S e c t i o n  I o f f e r s  a c c e s s  t o  t h e  documen t s  v i a  s u b j e c t s  a s  

d e f i n e d ,  a t  l e a s t  i n  b r o a d  c a t e g o r i e s ,  by AGRIS ( t h e  

I n t e r n a t i o n a l  I n f o r m a t i o n  System f o r  t h e  A g r i c u l t u r a l  

S c i e n c e s  and  T e c h n o l o g y ,  p r e p a r e d  by t h e  FAO). 

A p p r o x i m a t e l y  f o u r  d e s c r i p t o r s  h a v e  been  a s s i g n e d  t o  e a c h  

c i t a t i o n  i n  o r d e r  t o  make r e t r i e v a l  as  e a s y  a s  p o s s i b l e .  

Documents c a n  a l s o  b e  s o u g h t  by a u t h o r s ,  by i s s u i n g  

i n s t i t u t i o n ,  by c o n t r a c t  o r  g r a n t ,  by s e r i e s ,  and by 

g e o g r a p h i c  d e s c r i p t o r s .  A p u b l i c a t i o n  number i s  a s s i g n e d  a s  

a c o n t r o l  number t o  e a c h  document .  

Volume 2 u s e s  s u b s t a n t i a l l y  t h e  same k i n d  o f  o r g a n i z a t i o n a l  

a p p r o a c h ,  a l t h o u g h  t h e  a r e a s  c o v e r e d  h a v e  been  expanded  t o  

i n c l u d e :  d e v e l o p m e n t  and  e c o n o m i c s ,  e d u c a t i o n  and human 

r e s o u r c e s ,  h e a l t h ,  s c i e n c e  and  t e c h n o l o g y ,  and  p o p u l a t i o n ,  

a s  well  a s  o t h e r s .  

5 . 4 . 2  A n a l y s i s :  The C a t a l o g u e  s t a f f  would l i k e  i n c r e a s e d  

c o n t r o l  o v e r  c a p t u r i n g  documents  f o r  i n c l u s i o n  i n  t h e  

r e s e a r c h  and deve lopmen t  d a t a b a s e .  They f e e l ,  w i t h  

v a l i d i t y ,  t h a t  t h e  C a t a l o g u e  p r o v i d e s  a u s e f u l  d i s p l a y  o f  

t e c h n i c a l  ma te r ia l s  produced  u n d e r  A I D  c o n t r a c t s ,  b u t  t h a t  

t h e r e  i s  more mater ia l  b e i n g  c r e a t e d  a l l  t h e  t i m e  u n d e r  A I D  

s u p p o r t ,  m a t e r i a l  which a l s o  n e e d s  t o  n e e d s  t o  b e  c a p t u r e d .  
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Although  t h e r e  a r e  no c u r r e n t  p l a n s  f o r  Volume 3 ,  

i n f o r m a t i o n  a b o u t  t e c h n i c a l  m a t e r i a l  w i l l  c o n t i n u e  t o  b e  p u t  

i n t o  t h e  r e s e a r c h  and  deve lopmen t  d a t a b a s e  a s  soon  a s  i t  i s  

c a p t u r e d .  The b i g g e s t  problem e n c o u n t e r e d  by t h e  

C a t a l o ~ u e ~ s  s t a f f  h a s  been  v e r i f y i n g  c o n t r a c t  numbers ,  

p a r t i c u l a r l y  f o r  o l d e r  m a t e r i a l .  The c l o s e  c o l l a b o r a t i o n  

w i t h  t h e  ARDA s t a f f  h a s  been  i m p o r t a n t  and w i l l  b e  e v e n  more 

i m p o r t a n t  i n  t h e  f u t u r e .  

S e c t o r ,  s u b j e c t ,  a r e a  and  c o u n t r y  s t u d i e s  c a n  a l l  be  

g e n e r a t e d  f rom t h e  r e s e a r c h  and  deve lopmen t  d a t a b a s e  i f  

i n c r e a s e d  i n d e x i n g  i s  c a r r i e d  o u t .  The d e s c r i p t o r s  i n  u s e  

i n  t h e  C a t a l o g u e  a r e  a  good b e g i n n i n g ,  b u t  t h e  l i s t  i s  n o t  

d e t a i l e d  enough  f o r  i n d e x i n g  a  c o l l e c t i o n  o f  t h i s  s i z e ,  

p a r t i c u l a r l y  i n  t h e  a r e a  o f  c r o s s - r e f e r e n c e s .  The t w o - s t e p  

s e a r c h  p r o c e s s  ( f i n d  t h e  d e s c r i p t o r  and t h e n  f i n d  t h e  

s u b j e c t  a r e a  where  t h e  d e s c r i p t o r  b e l o n g s )  c a n  b e  c l u m s y ,  

t h e r e b y  p o s s i b l y  r e d u c i n g  t h e  u s a b i l i t y  o f  t h e  C a t a l o g u e .  
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6 .0  Development  I n f o r m a t i o n  C e n t e r  (DIC) 
7 

6 . 1  I n f o r m a t i o n  F u n c t i o n  - 

6. 'I. I D e s c r i p t i o n :  The Development  I n f o r m a t i o n  C e n t e r  i s  t h e  

successor t o  t h e  b a r e l y  c r e a t e d  I n f o r m a t i o n  C e n t e r  i n  t h e  

f o r m e r  T e c h n i c a l  A s s i s t a n c e  Bureau  (TAB). A few i n i t i a l  

s t e p s  were  t a k e n  t o  p r o v i d e  a  c e n t r a l  s o u r c e  o f  e x t e r n a l  

d e v e l o p m e n t  i n f o r m a t i o n  f o r  t h e  p r o f e s s i o n a l  s t a f f  o f  t h e  

TAB. The f u n c t i o n s  o f  t h e  C e n t e r  were: 

t o  p r o v i d e  i n f o r m a t i o n  i n  a n t i c i p a t i o n  o f ,  o r  i n  q u i c k  

r e s p o n s e  t o ,  t h e  n e e d s  o f  T A B 1 s  p r o f e s s i o n a l  s t a f f ;  

a t o  m a i n t a i n  a l e a n  c o l l e c t i o n  o f  c u r r e n t  b o o k s ,  

d o c u m e n t s ,  and  p e r i o d i c a l s ,  e t c . ,  which  would be  u s e d  t o  

meet TAB'S e x t e r n a l  t e c h n i c a l  i n f o r m a t i o n  r e q u i r e m e n t s ;  

t o  e s t a b l i s h  c o o p e r a t i v e  r e l a t i o n s h i p s  w i t h  o t h e r  

i n f o r m a t i o n  r e s o u r c e s  w i t h i n  t h e  Agency and o u t s i d e  o f  t h e  

Agency ; 

o t o  ac t  a s  a c o n d u i t  i n  b r i n g i n g  i n f o r m a t i o n  i n t o  TAB from 

e x t e r n a l  s o u r c e s ;  

t o  p r o v i d e  a  c o n t r o l  f u n c t i o n  f o r  TAB i n  t h e  p u r c h a s e  o f  

e x t e r n a l  s o u r c e s  o f  i n f o r m a t i o n  by m a i n t a i n i n g  r eco rds  o f  

i n f o r m a t i o n  r e s o u r c e s  a l r e a d y  i n  e x i s t e n c e  a t  TAB. 
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The I n f o r m a t i o n  C e n t e r  c o n t i n u e s  t r y i n g  t o  c a r r y  o u t  t h e s e  

f u n c t i o n s  f o r  t h e  much l a r g e r  g r o u p  which  i t  now s e r v e s .  

6 .1 .2  A n a l y s i s :  The i n f o r m a t i o n  f u n c t i o n s  o f  t h e  Development 

I n f o r m a t i o n  C e n t e r  have  been  c a r r i e d  o u t  w i t h  i m a g i n a t i o n ,  

r e s o u r c e f u l n e s s  and s k i l l ,  e s p e c i a l l y  n o t a b l e  c o n s i d e r i n g  

. t h a t  t h e  C e n t e r  h a s  had no  b u d g e t  t o  s p e a k  o f  and o n l y  a  

v e r y  s m a l l  s t a f f .  It i s  a d m i r a b l e  t h a t  s o  much h a s  been  

done  w i t h  s o  l i t t l e  i n  t h e  D I C  c o n s i d e r i n g  t h e  a l m o s t  

m a k e s h i f t  s t a t u s  o f  t h e  Development  I n f o r m a t i o n  C e n t e r .  It 

i s  d o u b t f u l  i f  t h i s  l e v e l  o f  s e r v i c e  c a n  c o n t i n u e  and it i s  

c e r t a i n  t h a t  s e r v i c e  c a n n o t  b e  expanded  u n l e s s  t h e  D I C t s  

f u n c t i o n s  a r e  e s t a b l i s h e d  a s  p a r t  o f  t h e  A g e n c y r s  o v e r a l l  

i n f o r m a t i o n  program.  

6 . 2  F a c i l i t i e s  and R e s o u r c e s  
7 

6 . 2 . 1  D e s c r i p t i o n :  The D I C  c u r r e n t l y  i s ' h o u s e d  i n  Room 105  

o f  Ross lyn  P l a z a .  S h e l v i n g ,  o b t a i n e d  f rom GSA s t o r e d  

r e s o u r c e s  and  n o t  l i b r a r y - s p e c i f i c ,  h a s  been  used  t o  d i v i d e  

a wide  a r e a  i n t o  o f f i c e  a r e a s  a s  n e e d e d .  A f l o o r  p l a n ,  

i n c l u d e d  i n  A t t achmen t  E l ,  g i v e s  a  r o u g h  i d e a  o f  t h e  

a r r a n g e m e n t  o f  t h e  room a t  t h e  t i m e  t h e  s u r v e y  was c a r r i e d  

o u t  i n  F e b r u a r y  1978. 

It i s  a l a r g e  room w i t h  t a l l  windows which look on t h e  
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c o u r t y a r d  and  t h e  p l a n t i n g  beyond .  Room 105 h a s  i n  i t  

d e s k / o f f i c e  a r e a s  f o r  up t o  1 0  s t a f f  members a t  t h e  moment, 

many o f  whom a r e  n o t  work ing  d i r e c t l y  on m a t t e r s  p e r t a i n i n g  

t o  t h e  I n f o r m a t i o n  C e n t e r .  I n  a d d i t i o n  t o  t h e  s h e l v i n g ,  

d e s k s ,  c h a i r s ,  and  a t h e r  normal  p i e c e s  o f  e q u i p m e n t ,  t h e r e  

i s  a Xerox 340  m i c r o f i c h e  r e a d e r  and t h e r e  i s  L e x i t r o n  word 

p r o c e s s i n g  e q u i p m e n t .  T h e r e  i s  no copy  mach ine .  T h e r e  a r e  

no  compu te r  t e r m i n a l s .  T h e r e  i s  no m i c r o f i c h e  

r e a d e r - p r i n t e r .  t h e r e  i s  l i m i t e d  s p a c e  f o r  t h o s e  who come 

t o  u s e  t h e  I n f o r m a t i o n  C e n t e r .  T h e r e  i s  no s p a c e  f o r  

m e e t i n g s .  

Materials i n  t h e  D I C  i n c l u d e  a  c o l l e c t i o n  o f  AID-supported 

r e s e a r c h  r e p o r t s  o n  m i c r o f i c h e  ( a s  found  i n  A R D A  and t h e  

C a t a l o g u e ) ,  m i s c e l l a n e o u s  p e r i o d i c a l s ,  b o o k s ,  documen t s ,  

r e p o r t s ,  a n d  a  s m a l l  r e f e r e n c e  c o l l e c t i o n .  Most o f  t h e  

p e r i o d i c a l s ,  b o o k s ,  and  documen t s  came t o  t h e  D I C  a s  

d o n a t i o n s  f rom t h e  v a r i o u s  TAB o f f i c e s  ( s u c h  a s  H e a l t h ,  

E n g i n e e r i n g ,  A g r i c u l t u r e ,  N u t r i t i o n ,  E d u c a t i o n  and s o  f o r t h )  

a t  t h e  time o f  t h e  c o n s o l i d a t i n g  move t o  Ross lyn  i n  1977. 

S u b s c r i p t i o n s  t o  t h e  c u r r e n t  a w a r e n e s s  p u b l i c a t i o n  C u r r e n t  

C o n t e n t s ,  p u b l i s h e d  by t h e  I n s t i t u t e  f o r  S c i e n t i f i c  

I n f o r m a t i o n  ( I S I )  i n  P h i l a d e l p h i a ,  h a v e  been  used  a s  a way 

o f  k e e p i n g  p e o p l e  a w a r e  o f  what  i s  c u r r e n t l y  b e i n g  p u b l i s h e d  
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i n  t h e i r  r e s p e c t i v e  a r e a s  o f  a c t i v i t y  and e x p e r t i s e .  If a 

r e a d e r  sees t h a t  a n  a r t i c l e  which  h e  w a n t s  t o  r e a d  i s  l i s t e d  

i n  C u r r e n t  C o n t e n t s ,  t h e  a r t i c l e  c a n  b e  a c q u i r e d  f a i r l y  

q u i c k l y  f o r  s e v e r a l  d o l l a r s  f rom I S I ,  o r  t h e  a r t i c l e  c a n  b e  

a c q u i r e d  much more s l o w l y  t h r o u g h  no rma l  I n t e r  L i b r a r y  Loan 

(ILL) p r o c e d u r e s  w i t h  c o s t s  o f  s t a f f  time and t e l e p h o n e  

c h a r g e s ,  b u t  no c a s h  o u t l a y .  If p h o t o c o p y i n g  c h a r g e s  a r e  

imposed i n  t h e  ILL p r o c e d u r e ,  t h e  D I C  c a n c e l s  t h e  o r d e r .  

A l though  b o t h  a p p r o a c h e s  a r e  u sed  by  t h e  D I C  f o r  a r t i c l e  

r e t r i e v a l ,  t h e  I L L  t e c h n i q u e  i s  t h e  a p p r o a c h  most  h e a v i l y  

u s e d  b e c a u s e  o f  t h e  e x t r e m e  b u d g e t a r y  r e s t r i c t i o n s  u n d e r  

which  t h e  D I C  h a s  been  o p e r a t i n g .  L i m i t e d  s e a r c h i n g  o f  

b i b l i o g r a p h i c  d a t a b a s e s  i s  c a r r i e d  o u t  away f rom t h e  D I C .  

6 . 2 . 2  A n a l y s i s :  Because  mos t  o f  t h e  materials were  d o n a t e d ,  

t h e  D I C  h a s  had  l i t t l e  o r  no c o n t r o l  s o  f a r  o v e r  what  i s  t o  

b e  i n  t h e  I n f o r m a t i o n  C e n t e r .  T h i s  h a s  r e s u l t e d  i n  g a p s  -- 
g a p s  i n  t h e  r e f e r e n c e  m a t e r i a l ,  g a p s  i n  t h e  p e r i o d i c a l s ,  

g a p s  i n  t h e  r e p o r t  c o l l e c t i o n .  C e r t a i n  a r e a s  s i m p l y  h a v e  

n o t  been  a b l e  t o  b e  c o v e r e d ;  c e r t a i n  t i t l e s  s i m p l y  have  n o t  

been  a b l e  t o  b e  b o u g h t .  But t h e  Development I n f o r m a t i o n  

C e n t e r  h a s  t h e  n u c l e u s  o f  a  c e n t r a l i z e d  c o l l e c t i o n  o f  

deve lopmen t  i n f o r m a t i o n .  S i n c e  t h e r e  a r e  no  t e r m i n a l s  i n  

t h e  DIG, no s e a r c h i n g  c a n  b e  done  i n  Room 105 o f  t h e  v a r i o u s  

e x t e r n a l  d a t a b a s e s ,  n o t  e v e n  o f  t h e  d a t a b a s e s  c r e a t e d  and  
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s u p p o r t e d  by  t h e  Agency. And t h e  c a p a b i l i t y  t o  c a r r y  o u t  

s e a r c h e s  e l s e w h e r e  i s  s u f f i c i e n t l y  l i m i t e d  t o  b e  

r e s t r i c t i v e .  

Room 105 ,  a s  i n d i c a t e d  a b o v e ,  i s  a  g o o d ,  u s a b l e  s p a c e  o f  

a p p r o x i m a t e l y  2400 s q u a r e  f e e t .  I f  t h e  ARDA and C a t a l o g u e  

o f f i c e s  and s u p p o r t i n g  word p r o c e s s i n g  equ ipmen t  a r e  moved 

o u t  o f  Room 1 0 5 ,  t h e n  Room 105 c a n  become more f u n c t i o n a l  a s  

a n  I n f o r m a t i o n  C e n t e r .  Room 105 i s ,  a t  t h e  v e r y  l e a s t ,  a  

p l a c e  t o  b e g i n .  A d d i t i o n a l  e q u i p m e n t  w i l l  most  c e r t a i n l y  b e  

r e q u i r e d .  T h e r e  w i l l  need t o  b e  two t e r m i n a l s ,  a n  

a d d i t i o n a l  m i c r o f i c h e  r e a d e r ,  a m i c r o f i c h e  r e a d e r - p r i n t e r  

a n d  d i f f e r e n t  s h e l v i n g .  D e t a i l e d  equ ipmen t  s p e c i f i c a t i o n s  

c a n  b e  found  l a t e r  i n  t h i s  r e p o r t .  T h e r e  w i l l  need  t o  b e  a 

b u d g e t  e s t a b l i s h e d  b o t h  f o r  t h e  p u r c h a s e  o f  p e r i o d i c a l s  and  

materials  and  f o r  t h e  a s s i g n m e n t  o f  s t a f f .  

6.3 S t a f f  

The Development  I n f o r m a t i o n  C e n t e r  h a s  t o o  l i t t l e  i n  t h e  way 

o f  s t a f f  a t  t h i s  p o i n t .  When TAB'S h e a l t h  i n f o r m a t i o n  

f u n c t i o n  was t r a n s f e r r e d  f rom H e a l t h  t o  t h e  I n f o r m a t i o n  

C e n t e r ,  t h e  s t a f f  member who had worked i n  t h a t  a r e a  came 

w i t h  t h e  ma te r i a l .  T h i s  t r a n s f e r  has  p roved  v e r y  v a l u a b l e .  

It i s  e x p e c t e d  t h a t  t h e  l i b r a r i a n  f rom t h e  P o p u l a t i o n  

L i b r a r y  w i l l  j o i n  t h e  D I C  when t h e  m a t e r i a l s  f rom t h e  D I C  
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are  merged w i t h  t h e  I n f o r m a t i o n  C e n t e r .  T h i s ,  t o o ,  w i l l  

h e l p  e n o r m o u s l y .  Very good s t a f f  h a s  been  a v a i l a b l e  t o  t h e  

C e n t e r  u n d e r  t h e  RSSA. 

6 . 4  O r g a n i z a t i o n  of M a t e r i a l s  - 

6.4.1  D e s c r i p t i o n :  The re  have  been  n e i t h e r  f u n d s  n o r  s t a f f  

f o r  p r o c e s s i n g  t h e  v a r i o u s  m a t e r i a l s  i n  t h e  D I C .  T h e r e f o r e ,  

t h e  vo lumes  have  been  g rouped  i n  a l p h a b e t i c  o r d e r  w i t h i n  

r o u g h l y - d i v i d e d  s u b j e c t  a r e a s  c o r r e s p o n d i n g  a t  l e a s t  i n  

p a r t ,  t o  t h e  o f f i c e  s t r u c t u r e  o f  t h e  Development S u p p o r t  

Bureau .  Because  t h e  m a t e r i a l s  h a v e  n o t  been  p r o c e s s e d ,  h a v e  

n o t  been  c a t a l o g e d ,  t h e r e  i s  n e i t h e r  s p e c i f i c  n o r  d e t a i l e d  

a c c e s s  t o  t h e  m a t e r i a l s  on  t h e  s h e l v e s .  I f  a document h a s  

b e e n  AID-generated and i s  i n c l u d e d  i n  t h e  C a t a l o g u e ,  t h e n  i t  

would be  p o s s i b l e ,  u s i n g  t h e  C a t a l o g u e  a s  t h e  f i n d i n g  t o o l ,  

t o  f i n d  t h e  m i c r o f i c h e  copy  o f  t h e  document .  F i n d i n g  t h e  

p a p e r  c o p y ,  howeve r ,  i s  more d i f f i c u l t  and  a l m o s t  demands 

t h e  a s s i s t a n c e  o f  a l i b r a r i a n  who i s  f a m i l i a r  w i t h  t h e  

documen t s  t h e m s e l v e s .  

6 . 4 . i  A n a l y s i s :  M a t e r i a l  i n  t h e  D I C  would be o f  g r e a t  v a l u e  

t o  A I D  u s e r s  i f  t h o s e  u s e r s  c o u l d  know what  i s  i n  t h e  D I C .  

The DIC a l s o  n e e d s  t o  know what i t  h a s  i n  r e l a t i o n  t o  t h e  

m a t e r i a l s  i n  N S  1656. A t  t h e  moment, n e i t h e r  o f  t h e s e  

b e n e f i t s  h a v e  been  r e a l i z e d .  The m a t e r i a l  i n  t h e  D I C  n e e d s  
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t o  b e  p r o c e s s e d  i n t o  a f o r m a l l y  o r g a n i z e d  s y s t e m  which  w i l l  

be  b o t h  easy t o  u s e  and e a s y  t o  m a i n t a i n .  
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7.0 O f f i c e  of Development I n f o r m a t i o n :  Development  

I n f o r m a t i o n  System 

7.1 I n f o r m a t i o n  F u n c t i o n  

7 .1 .1  D e s c r i ~ t i o n :  The O f f i c e  o f  Development I n f o r m a t i o n  

( D I )  h a s  been  c h a r g e d  w i t h  c a p t u r i n g  and p r o v i d i n g  a c c e s s  t o  

A I D ' S  i n s t i t u t i o n a l  memory e v e r  s i n c e  D I  was c r e a t e d  i n  

1976. The Development  I n f o r m a t i o n  System ( D I S )  was b o r n  a s  

t h e  r e s u l t  o f  a d d r e s s i n g  t h e  prob lem o f  how t o  e f f e c t  t h i s  

c a p t u r e  and how t o  p r o v i d e  t h i s  a c c e s s .  The DIS, a n  

a u t o m a t e d  s y s t e m  d e s i g n e d  t o  h e l p  t h o s e  r e s p o n s i b l e  f o r  

d e s i g n i n g  A I D  p r o j e c t s  and p r o g r a m s ,  i s  a p r o j e c t - e x p e r i e n c e  

d a t a b a s e  a imed a t  b r i n g i n g  i n f o r m a t i o n  a b o u t  p a s t  p r o j e c t s  

t o  t h e  p r o c e s s  o f  d e v e l o p i n g  new p r o j e c t s .  

9 . 1 . 2  A n a l y s i s :  C r e a t i o n  o f  t h e  O f f i c e  o f  Development i s  

f u r t h e r  e v i d e n c e  o f  A I D ' S  on-going  e f f o r t  t o  c o n t r o l  i t s  own 

p a s t .  D e c i d i n g  t h a t  p r o j e c t s  which had  been  p a r t  o f  a  

f o r m a l  e v a l u a t i o n  p r o c e s s  would be  o f  t h e  mos t  u s e  t o  

c u r r e n t  p r o j e c t  d e s i g n e r s  ( a n d  knowing t h a t  r e c e n t  p r o j e c t  

documen t s  would be  e a s i e r  t o  r e t r i e v e  t h a n  o l d e r  o n e s ) ,  i t  

w a s  d e c i d e d  t o  s t a r t  b u i l d i n g  t h e  d a t a b a s e  w i t h  p r o j e c t s  

which were a c t i v e  on  and  a f t e r  J a n u a r y  1974.  P r o j e c t  

documen t s  c o v e r i n g  a l l  o f  t h e s e  p o i n t s  -- b u d g e t s ,  

g e o g r a p h i c  i m p a c t ,  t i m e  f r a m e s ,  t e c h n i c a l  componen t s ,  
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p e r s o n n e l ,  o r g a n i z a t i o n s  i n v o l v e d ,  e v a l u a t i o n s  -- were  t o  b e  

g a t h e r e d  t o g e t h e r  and  p u t  i n t o  t h e  DIS. 

Automat ing  i n f o r m a t i o n  a b o u t  p a s t  and ongo ing  p r o j e c t  

e x p e r i e n c e  c a n  make t h i s  e x p e r i e n c e  e a s i l y  a c c e s s i b l e .  

P r o v i d i n g  a c c e s s  t o  p r o j e c t  d o c u m e n t a t i o n  i s  a n  i m p o r t a n t  

f u n c t i o n .  Having a c c e s s  t o  t h i s  k i n d  o f  i n f o r m a t i o n  w i l l  

c o n t r i b u t e  t o  improved q u a l i t y  i n  f u t u r e  p r o j e c t s .  The g o a l  

o f  h a v i n g  t h i s  k i n d  o f  a c c e s s  i s  j u s t  b e g i n n i n g  t o  b e  

r e a c h e d .  

The i m p l e m e n t a t i o n  o f  p l a n s  f o r  t h e  DIS h a s  been  s l o w e r  t h a n  

e x p e c t e d .  Those i n v o l v e d  w i t h  t h e  i m p l e m e n t a t i o n  have  

d i s c o v e r e d  t h a t  t h o s e  engaged  i n  d e s i g n i n g  p r o j e c t s  do want  

t o  know a b o u t  A I D ' S  p r i o r  p r o j e c t  e x p e r i e n c e  and  t h a t  t h e y  

w a n t ,  a s  w e l l ,  t o  know a b o u t  t e c h n i c a l  d e v e l o p m e n t s  i n  t h e  

s u b j e c t  f i e l d ,  t h e  e x p e r i e n c e  o f  o t h e r  a i d - g i v i n g  c o u n t r i e s ,  

and  s o  o n  and s o  o n .  I n  o t h e r  w o r d s ,  A I D  p r o j e c t  

e x p e r i e n c e ,  v a l u a b l e  as  i t  i s ,  i s  f r e q u e n t l y  n o t  enough by 

i t s e l f .  T h e r e f o r e ,  v a r i o u s  f o r a y s  i n t o  t h e  wor ld  of 

e x t e r n a l  i n f o r m a t i o n  have  been  made,  and  t h e  DIS i t s e l f  

c o n t a i n s  r e f e r e n c e s  t o  e x t e r n a l  i n f o r m a t i o n  b e c a u s e  p r o j e c t s  

f r e q u e n t l y  i n c l u d e  e x t e r n a l  i n f o r m a t i o n  s o u r c e s .  The r e s u l t  

h a s  been  a  muddying of  c l e a r - c u t  d i s t i n c t i o n  be tween  

i n t e r n a l  ( A I D - s p e r c i f i c )  and e x t e r n a l  (non-AID) i n f o r m a t i o n .  
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7.2 F a c i l i t i e s  and R e s o u r c e s  

7 . 2 . 1  D e s c r i p t i o n :  The O f f i c e  o f  Development  I n f o r m a t i o n  h a s  

i t s  o f f i c e s  i n  t h e  Pomponio P l a z a  B u i l d i n g  i n  R o s s l y n .  

C o n s i d e r a b l e  s p a c e  i s  d e v o t e d  t o  t h e  p r o c e s s e s  o f  p r e p a r i n g  

p r o j e c t  m a t e r i a l  f o r  t h e  c o m p u t e r ,  o f  u s i n g  t h e  compu te r  f o r  

s e a r c h e s  o f  t h e  d a t a b a s e ,  o f  p u t t i n g  t o g e t h e r  i n f o r m a t i o n  

p a c k a g e s  b a s e d  o n  p r o j e c t  d o c u m e n t a t i o n ,  and  t h e  l i k e .  I n  

a l l ,  some 4200 s q u a r e  f ee t  h a v e  been  d e d i c a t e d  t o  t h e  

a c t i v i t i e s  o f  t h e  O f f i c e  o f  Development  I n f o r m a t i o n .  

A p p r o x i m a t e l y  43% o f  t h i s  s p a c e  h a s  been  u s e d  b y  s t a f f  f rom 

P r a c t i c a l  C o n c e p t s  I n c o r p o r a t e d  and  s t a f f  f rom L o g i c a l  

T e c h n i c a l  S e r v i c e s  C o r p o r a t i o n .  Both o r g a n i z a t i o n s  h a v e  had 

m u l t i - y e a r  c o n t r a c t s  t o  work o n  v a r i o u s  p a r t s  o f  t h e  

d e v e l o p m e n t  o f  t h e  DIS ( s e e  S e c t i o n  7 . 4 ) .  The r e m a i n i n g  

area,  some 2400 s q u a r e  f e e t ,  h a s  been  used  by  A I D  d i r e c t  

h i r e  s t a f f  work ing  on m a t t e r s  p e r t a i n i n g  t o  t h e  O f f i c e  o f  

Development  I n f o r m a t i o n .  One o f f i c e  h a s  been  d e s i g n a t e d  a s  

t h e  Computer Room, T h i s  room h a s  had t h e  compu te r  t e r m i n a l s  

u s e d  f o r  r e t r i e v i n g  i n f o r m a t i o n  f rom t h e  c o m p u t e r .  Ano the r  

o f f i c e  i s  used  f o r  f i l e  c a b i n e t s  h o l d i n g  p r o j e c t  documen t s .  

I n  F e b r u a r y  1978 t h e r e  were  34 f i l e  d r a w e r s  o f  p r o j e c t  

d o c u m e n t s -  The a v e r a g e  p r o j e c t  f i l e ,  o r  f i l e  f o l d e r ,  

c o n t a i n s  171 p a g e s  o f  m a t e r i a l .  

'p$z\@ Warner-Eddiron Associates, Ine., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



Page 34 

M a t e r i a l  i s  p u t  i n t o  t h e  compu te r  a t  a  d i f f e r e n t  l o c a t i o n  

w i t h i n  t h e  b u i l d i n g ,  a t  a n  o f f i c e  n o t  u n d e r  t h e  c o n t r o l  o f  

D I .  

7 .2.2 A n a l y s i s :  The o f f i c e  s p a c e  i s  p e r f e c t l y  a c c e p t a b l e  f o r  

t h e  k i n d s  o f  a c t i v i t i e s  which need  t o  b e  pe r fo rmed  w i t h i n  

- t h e  s p a c e .  C e r t a i n  f u n c t i o n s  a r e  b e i n g  c a r r i e d  o u t  i n  t h e  

D I  o f f i c e  s p a c e  which do  n o t  need  t o  t a k e  p l a c e  t h e r e  and  

o t h e r  f u n c t i o n s  a r e  n o t  p r e s e n t  t h e r e  which  p r o b a b l y  s h o u l d  

be .  

7.3 S t a f f  

The O f f i c e  o f  Development I n f o r m a t i o n  h a s  r e l i e d  h e a v i l y  o n  

c o n t r a c t  s t a f f  t o  t a k e  c a r e  o f  some o f  t h e  s p e c i a l i z e d  n e e d s  

o f  t h e  p rog ram.  I n  a d d i t i o n  t o  c o n t r a c t  p e r s o n n e l  t h e r e  

h a v e  been  A I D  d i r e c t  h i r e  s t a f f  drawn from t h e  l i b r a r y  

w o r l d ,  t h e  compu te r  w o r l d ,  t h e  f o r e i g n  s e r v i c e  w o r l d ,  and  

t h e  b u r e a u c r a t i c  w o r l d .  The c o n t r a c t  s t a f f  work ing  on 

a b s t r a c t i n g  A I D  p r o j e c t  m a t e r i a l ,  a s  w e l l  a s  c o n t r a c t  s t a f f  

work ing  on p r e p a r i n g  i n f o r m a t i o n  p a c k a g e s ,  s h a r e  p r i m a r i l y  a 

v a r i e t y  o f  s o c i a l  s c i e n c e  and  h u m a n i t i e s  backgrounds  w i t h  

s m a l l  r e p r e s e n t a t i o n  f rom l i b r a r y  s c i e n c e .  Background i n  

t e c h n o l o g y ,  o r  a n y  o f  t h e  l i f e  o r  p u r e  s c i e n c e s ,  h a s  n o t  

been  e v i d e n t .  E x t e n s i v e  e x p e r i e n c e  i n  t h e  f i e l d  o f  

i n f o r m a t i o n  h a s  n o t  a p p e a r e d  t o  b e  e v i d e n t  e i t h e r .  
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O r g a n i z a t i o n  of M a t e r i a l s  

7 .4.1 D e s c r i p t i o n :  The re  a r e  many p a r t s  t o  any  p r o c e s s i n g  

s y s t e m .  T h i s  i s  t r u e  o f  t h e  DIS a s  w e l l .  DIS p a r t s  w i l l  b e  

d e s c r i b e d  h e r e i n  a s  t h e  p r o d u c t i o n  p a t t e r n  a p p e a r s  t o  f l o w .  

e P r o j e c t  documen t s  a r e  g a t h e r e d  f rom NS 1656 ( t h e  ARC) and 

f rom a s  many o t h e r  s o u r c e s  a s  may b e  n e c e s s a r y .  Rea l  

e f f o r t s  a re  made t o  f i n d  w h a t e v e r  i s  needed  t o  make a  

c o m p l e t e  package  f o r  e a c h  p r o j e c t  b e i n g  r e a d i e d  f o r  

i n c l u s i o n  i n  t h e  DIS. The documen t s  a re  e x a c t l y  t h a t  -- 
p a p e r  documents  s i t t i n g  i n  f i l e  f o l d e r s  which r e q u i r e  some 

34 f i l e  d r a w e r s  t o  h o l d  a l l  o f  them.  

e After t h e  documents  f o r  a  p r o j e c t  have  been  c o l l e c t e d ,  

t h e y  a r e  s e n t  t o  t h e  a b s t r a c t o r s .  T h i s  s t a g e  o f  t h e  work 

h a s  been  c a r r i e d  o u t  by c o n t r a c t  s t a f f  coming from L o g i c a l  

T e c h n i c a l  S e r v i c e s  C o r p o r a t i o n .  

e The documen t s  t o  b e  a b s t r a c t e d  f o r  e a c h  p r o j e c t  

i n c l u d e :  N o n - c a p i t a l  P r o j e c t  P a p e r s  (PROP), P r o j e c t  P a p e r s  

( P P ) ,  P r o j e c t  Agreements  ( P r o  Ag) ,  P r o j e c t  A p p r a i s a l  R e p o r t s  

(PAR), C a p i t a l  A s s i s t a n c e  P a p e r s  and o t h e r  a p p r o p r i a t e  

design o r  e v a l u a t i o n  documents .  

e The a b s t r a c t o r s  c o m p l e t e  f o u r  t y p e s  o f  fo rms  f o r  e a c h  

p r o j e c t :  P r o j e c t  Data  A b s t r a c t  I n p u t  Form (PDAIF);  R e l a t e d  
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P r o j e c t  I n p u t  Form (RPIF) ;  L o g i c a l  Framework Data  I n p u t  Form 

(LFDIF) ;  and  B i b l i o g r a p h i c  Da ta  I n p u t  Form (BDIF) .  

e The PDAIF, o r  P r o j e c t  Da ta  A b s t r a c t  I n p u t  Form, p r o v i d e s  

s p a c e  f o r  a b s t r a c t e d  s t a t e m e n t s  o f  p rob lem and  o f  p r o j e c t  

s t r a t e g y ,  p l u s  a summary p r o j e c t  d e s c r i p t i o n  and a l s o  

keywords  which  a r e  t o  r e f l e c t  t h e  main c o n c e p t s  o f  e a c h  

p r o j e c t .  

The RPIF, o r  R e l a t e d  P r o j e c t  I n p u t  Form, c a l l s  f o r  

i n f o r m a t i o n  a b o u t  A I D ,  t h e  h o s t  c o u n t r y ,  and  o t h e r  d o n o r  

r e l a t e d  p r o j e c t s .  The f o r m s  a s k s  f o r  p r o j e c t  number ,  

r e l a t e d  p r o j e c t  t y p e  c o d e ,  h o s t  c o u n t r y  c o d e ,  o t h e r  c o u n t r y  

c o d e ,  and  r e l a t e d  p r o j e c t  t i t l e .  

0 The LFDIF, o r  L o g i c a l  Framework Data  I n p u t  Form, a s k s  f o r  

a n  i d e n t i f i c a t i o n  o f  t h e  t y p e  o f  l o g f r a m e :  n a r r a t i v e  

summary, o b j e c t i v e l y  v e r i f i a b l e  i n d i c a t o r s ,  means o f  

v e r i f i c a t i o n  o r  a s s u m p t i o n s .  The form a l s o  h a s  s p a c e  f o r  an  

a b s t r a c t  o f  t h e  g o a l s ,  t h e  p u r p o s e ,  t h e  o u t p u t s  and i n p u t s  

o f  a p r o j e c t .  If t h e  p r o j e c t  d o c u m e n t a t i o n  d o e s  n o t  c o n t a i n  

a l o g f r a m e ,  t h e n  t h e  a b s t r a c t o r s  a r e  supposed  t o  d e f i n e  t h e  

g o a l s ,  P u r p o s e ,  and  o u t p u t s  b a s e d  on what t h e y  c a n  r e a d  i n  

t h e  p r o j e c t  documen t s .  

e The B D I F ,  o r  B i b l i o g r a p h i c  Data  I n p u t  Form, c o v e r s  a l l  
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p r o j e c t - r e l a t e d  e v a l u a t i o n  documen t s  a s  well  a s  i n f o r m a t i o n  

a b o u t  k n o w l e d g e a b l e  i n d i v i d u a l s  and i n s t i t u t i o n s  o r  

o r g a n i z a t i o n s  c o n n e c t e d  w i t h  t h e  p r o j e c t .  Space  i s  a l s o  

p r o v i d e d  f o r  a  b i b l i o g r a p h i c  i d e n t i f i c a t i o n  c o d e ,  f o r  b r i e f  

d e s c r i p t i o n s  o f  t h e  d o c u m e n t s ,  i n d i v i d u a l s  and 

o r g a n i z a t i o n s ,  and f o r  a  number o f  i n d e x i n g  terms o r  

keywords .  T h e r e  i.s ample  s p a c e  on t h e  form f o r  o t h e r  k i n d s  

o f  d e t a i l ;  t h e  many c o d e s  a re  l i s t e d  i n  t h e  A t t achmen t  D3. 

o G u i d e l i n e s  h a v e  been  g i v e n  t o  t h e  a b s t r a c t o r s  t o  e n a b l e  

them t o  p r o d u c e  u s e f u l  and  h i g h - q u a l i t y  a b s t r a c t s  r a p i d l y .  

Having t h e  g u i d e l i n e s  a v a i l a b l e  h a s  c e r t a i n l y  i n c r e a s e d  t h e  

q u a l i t y  and  c o n s i s t e n c y  o f  t h e  a b s t r a c t s .  

e The a b s t r a c t o r s  e s t i m a t e  t h a t  a p p r o x i m a t e l y  10 h o u r s  a r e  

r e q u i r e d  t o  c o m p l e t e  t h e  a b s t r a c t i n g  p r o c e s s  f o r  an  a v e r a g e  

p r o j e c t .  T h i s  time e l e m e n t  i n c l u d e s  t i m e  f o r  a t  l e a s t  o n e  

m a j o r  r e v i s i o n  o r  r e w r i t i n g  . Two t o  two-and-a-half  h o u r s  

a r e  consumed by t h e  a b s t r a c t o r s  p u t t i n g  t h e  a b s t r a c t s  o n t o  

t h e  fo rms  by hand a f t e r  t h e  a b s t r a c t s  have  been  w r i t t e n ,  

r e w r i t t e n  and e d i t e d .  (Sample  fo rms  c a n  b e  found  i n  t h e  

A t t a c h m e n t s  A3.1, A3.2, A3.3, and  A3.4) .  

The a b s t r a c t o r s  r e p o r t  t h a t  each p r o j e c t  f i l e  u s u a l l y  

c o n t a i n s  f o u r  t o  f i v e  b i b l i o g r a p h i c  items t o  b e  i n c l u d e d  i n  

the B i b l i o g r a p h i c  Data  I n p u t  Form. 
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e Completed a b s t r a c t  f o rms  a re  b a t c h e d  and r e c o r d e d  on  a  

t r a n s m i t t a l  r e c o r d  form ( A t t a c h m e n t  D4) which a c c o m p a n i e s  

t h e  i n p u t  f o r m s  when t h e y  a r e  s e n t  f o r  d a t a  e n t r y  t o  Data  

Management. The t r a n s m i t t a l  fo rm p e r m i t s  a  r e c o r d  t o  b e  

k e p t  o f  t h e  b a t c h  number;  t h e  v a r i o u s  d a t e s  o f  t r a n s m i t t a l ,  

d a t a  e n t r y ,  and r e t u r n ;  t h e  t a p e  number and t a p e  l a b e l  

e n t r y ;  t h e  p r o j e c t  number;  and  o t h e r  p r o d u c t i o n  d e t a i l s .  

The b a t c h e s  a r e  u s u a l l y  h e l d  by  t h e  d a t a  e n t r y  p e o p l e  and  

e n t e r e d  a t  a r a t e  o f  a b o u t  t h r e e  b a t c h e s  a  week. However, 

t h e  d a t a  e n t r y  s y s t e m  d e v e l o p e d  a  s e r i o u s  l o g j a m  n o t  l o n g  

a g o .  I n  March 1978 o u t s i d e  d a t a  e n t r y  c a p a b i l i t y  was b e i n g  

s o u g h t  t o  a s s i s t  w i t h  a f i ve -mon th  b a c k l o g  o f  d a t a  e n t r y .  

The need  t o  f i n d  a  d a t a  e n t r y  s e r v i c e  which had a p p r o p r i a t e  

e q u i p m e n t  ( a  S y c o r  340D t e r m i n a l )  compl . ica ted  t h e  e v e n t u a l l y  

s u c c e s s f u l  s e a r c h .  

e The a b s t r a c t o r s  h a v e  been  p u t t i n g  t o g e t h e r  l i s t s  o f  

w o r d s ,  drawn from t h e  p r o j e c t  m a t e r i a l ,  which  a r e  u sed  a s  

keywords .  L i s t s  have  been  d e v e l o p e d  i n  t h e  t h r e e  m a j o r  

f i e l d s  i n  which  a b s t r a c t i n g  h a s  been  c a r r i e d  o u t :  

A g r i c u l t u r e / R u r a l  d e v e l o p m e n t ;  E d u c a t i o n ;  and 

H e a l t h / N u t r i t i o n .  

After t h e  p r o j e c t  i n f o r m a t i o n  h a s  been  e n t e r e d  i n t o  t h e  

A I D  c o m p u t e r ,  i t  i s  a v a i l a b l e  f o r  s e a r c h i n g  o n l i n e  w i t h i n  
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t h e  Agency. The DIS s y s t e m  i s  s u f f i c i e n t l y  i n t r i c a t e  s o  

t h a t  i t  c a n  o n l y  b e  s e a r c h e d  by someone who h a s  been  t r a i n e d  

t o  d o  s o .  Us ing  t h e  DIS i s  more c o m p l i c a t e d  t h a n  u s i n g  

e i t h e r  o f  two. c o m m e r c i a l l y  a v a i l a b l e  b i b l i o g r a p h i c  d a t a b a s e  

s y s t e m s ,  Lockheed and  Sys tems  Development C o r p o r a t i o n .  

B a s i c  i n f o r m a t i o n  a b o u t  e a c h  o f  t h e  d a t a b a s e s  i n  t h e  DIS 

i s  l i s t e d  i n  A t t achmen t  Dl .  The d a t a b a s e s  a re  c a l l e d :  BREF; 

TEXT; PBAR; PAISHSTZ. A g l o s s a r y  o f  some o f  t h e  terms used  

w i t h  t h e  DIS h a s  been  compi l ed  and i s  t o  b e  found  i n  

A t t achmen t  D2. 

The DIS s y s t e m  i s  d e s i g n e d  f o r  r e t r i e v a l .  It h a s  

e x t e n s i v e  c a p a c i t i e s  which a r e  n o t  a t  t h e  moment b e i n g  used  

t o  t h e  f u l l e s t .  The s o f t w a r e  h a s  been  w r i t t e n  p r i m a r i l y  i n  

t h e  programming l a n g u a g e  COBOL w i t h  some s u b r o u t i n e s  w r i t t e n  

i n  PL / l .  The s y s t e m  p r o v i d e s  f o r  an  a b s t r a c t  f i e l d  o f  2100 

c h a r a c t e r s  as  w e l l  a s  a f i e l d  f o r  up t o  f o u r  names o f  

a u t h o r s .  A d d i t i o n a l  names c a n  b e  p u t  i n  t h e  a b s t r a c t  a s  

n e e d e d .  T h e r e  i s  a  f i e l d  f o r  t h e  A R C ' S  Dewey C l a s s i f i c a t i o n  

number ,  f o r  t h e  AGRIS number ,  a n d  a l s o  a f i e l d  40 c h a r a c t e r s  

l o n g  which i s  a v a i l a b l e  f o r  o t h e r  k i n d s  o f  i d e n t i f i c a t i o n  

number s -  Many o t h e r  f i e l d s  a r e  a l s o  b u i l t  i n t o  t h e  s y s t e m .  

The d a t a b a s e s  a r e  s t i l l  b e i n g  b u i l t .  The a b s t r a c t o r s  

r e p o r t e d  i n  F e b r u a r y  1978 t h a t  t h e y  had c o v e r e d  
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a p p r o x i m a t e l y  1300 p r o j e c t s ,  and  . t h a t  t h e y  t h o u g h t  t h a t  

t h e r e  were  a p p r o x i m a t e l y  2500 more t o  d o  i n  o r d e r  t o  b r i n g  

t h e  s y s t e m  t o  a c u r r e n t  b a s i s .  

C o n t r a c t  s t a f f  f rom P r a c t i c a l  C o n c e p t s  I n c o r p o r a t e d  u s e  

t h e  i n f o r m a t i o n  i n  t h e  DIS and  t h e  i n f o r m a t i o n  i n  t h e  

p r o j e c t  f i l e  f o l d e r s  when p r e p a r i n g  i n f o r m a t i o n  p a c k a g e s  f o r  

p r o j e c t  d e s i g n e r s  i n  t h e  A I D  m i s s i o n s  o v e r s e a s .  

Some o f  t h e  i n f o r m a t i o n  p a c k a g e s  a re  p r e p a r e d  i n  

a n t i c i p a t i o n  o f  n e e d ,  o t h e r s  a re  p r e p a r e d  i n  r e s p o n s e  t o  a  

r e q u e s t .  B r o c h u r e s  p u t  o u t  by  D I  s t a t e  t h a t  " i n f o r m a t i o n  

p a c k a g e s  a r e  d e v e l o p e d  t o  a s s i s t  t h e  deve lopmen t  o f  new 

p r o j e c t s  by  b r i n g i n g  t o  b e a r  i n f o r m a t i o n  o n  p a s t  e x p e r i e n c e  

a n d  s t a t e - o f - t h e - a r t  e f f o r t s  on '  t h a t  p r o c e s s  . l r  The 

i n f o r m a t i o n  p a c k a g e s  a r e  p a r t i c u l a r l y  a imed a t  PIDs ,  t h e  

p r e l i m i n a r y  d e s c r i p t i o n  o f  p o t e n t i a l  p r o j e c t s ,  s o  t h a t  

i n f o r m a t i o n  c a n  b e  b r o u g h t  t o  b e a r  a t  t h e  e a r l i e s t  p o s s i b l e  

moment i n  p r o j e c t  d e s i g n .  Those who p r e p a r e  t h e  i n f o r m a t i o n  

p a c k a g e s ,  c a l l e d  a n a l y s t s  by t h e  D I ,  hope  t h a t  i n f o r m a t i o n  

w i l l  b e  a b l e  t o  g e t  t o  p r o j e c t  d e s i g n e r s  a t  a n  even  e a r l i e r  

p o i n t ,  b e f o r e  a  PID i s  a c t u a l l y  p r o d u c e d .  

D I  has f o r m a l l y  e s t a b l i s h e d  f o u r  k i n d s  o f  i n f o r m a t i o n  

p a c k a g e s :  Q u i c k  Response ;  Au toma t i c  Response ;  T a i l o r e d  

Response ;  and  Si111ple Response .  D e f i n i t i o n s  o f  these  
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p a c k a g e s  ( a s  d e f i n e d  i n  t h e  f i n a l  d r a f t  o f  t h e  Development  

I n f o r m a t i o n  Manual & A n a l v s t s  p r e p a r e d  by P r a c t i c a l  

C o n c e p t s  I n c o r p o r a t e d )  a r e  g i v e n  below:  

a Q u i c k  Response  Package :  A q u i c k  r e s p o n s e  package  is  

d e v e l o p e d  a f t e r  D I  i s  n o t i f i e d  t h a t  a  PID h a s  r e c e i v e d  

i n i t i a l  a p p r o v a l .  The package  i s  i n t e n d e d  t o  s u p p o r t  t h e  

p r o j e c t  d e s i g n  by g i v i n g  a n  o v e r v i e w  o f  s imilar  A I D  p r o j e c t  

e x p e r i e n c e  a n d  o t h e r  r e a d i l y  a v a i l a b l e  t e c h n i c a l  and  p r o j e c t  

r e l a t e d  l i t e r a t u r e .  Q u i c k  r e s p o n s e  p a c k a g e s  f o r  app roved  

PIDs a re  g e n e r a l l y  s e n t  t o  t h e  u s e r  w i t h i n  two weeks a f t e r  

a s s i g n m e n t  t o  a n  a n a l y s t ,  a c c o r d i n g  t o  i n f o r m a t i o n  i n  t h e  

Manual .  

Au toma t i c  Response Package :  Again accord i .ng  t o  t h e  

Manual ,  a u t o m a t i c  p a c k a g e s  i n c l u d e  a n  e x t e n s i v e  l i t e r a t u r e  

s e a r c h ,  t h e  c o l l e c t i o n  and  a n a l y s i s  o f  s t a t e - o f - t h e - a r t  

i n f o r m a t i o n  f rom A I D  and e x t e r n a l  s o u r c e s ,  p r o j e c t  summary 

a n d  e v a l u a t i v e  i n f o r m a t i o n ,  "how t o "  and t e c h n i c a l  

i n f o r m a t i o n  a s  w e l l  a s  o t h e r  r e l e v a n t  d o c u m e n t a t i o n .  A l l  

a u t o m a t i c  p a c k a g e s  a r e  r e v i e w e d  by t e c h n i c a l  e x p e r t s  o r  

s p e c i a l i s t s  i n  t h e  a p p r o p r i a t e  s u b j e c t  area .  

Ta i lo red  Response  Package: The Manual s t a t e s  t h a t  t h e  

t a i l o r e d . p a c k a g e  i s  p r e p a r e d  i n  r e s p o n s e  t o  a r e q u e s t  f rom a 

U S A I D ,  AID/Washington,  o t h e r  a p p r o p r i a t e  r e q u e s t o r .  These 
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r e q u e s t s  a r e  o n e s  b e l i e v e d  t o  r e q u i r e  s u b s t a n t i a l  r e s e a r c h  

a n d  a n a l y t i c a l  e f f o r t  by  a n  a n a l y s t .  

S i m p l e  Response  Package :  The f i n a l  d e s c r i p t i o n  i n  S e c t i o n  

2 o f  t h e  Manual e x p l a i n s  t h a t  a  S i m p l e  Response i s  o n e  which  

r e q u i r e s  no more t h a n  two d a y s  time and o n l y  s t r a i g h t  

l i b r a r y - t y p e  r e s e a r c h  w i t h o u t  a n y  a p p l i c a t i o n  o f  a n a l y t i c a l  

s k i l l s  by  a n  a n a l y s t .  The a n a l y s t s  s t a t e d  t h a t  t h e s e  

i n f o r m a t i o n  p a c k a g e s  o n l y  t a k e  two o r  t h r e e  h o u r s  t o  

c o m p l e t e .  

The a n a l y s t s  r e p o r t e d  i n  F e b r u a r y  1978 t h a t  t h e  aim i s  t o  

p r o d u c e  t h r e e  q u i c k  r e s p o n s e  p a c k a g e s  e v e r y  two weeks ,  b u t  

a t  t h a t  time two s u c h  p a c k a g e s  were b e i n g  p roduced  e v e r y  

t h r e e  weeks .  

The a n a l y s t s  depend  h e a v i l y  on  i n f o r m a t i o n  w i t h i n  A I D  f o r  

t h e i r  v a r i o u s  i n f o r m a t i o n  p a c k a g e s :  t h e  DIS d a t a b a s e s ;  t h e  

ARC/NS 1656;  A I D  s p e c i a l i s t s ;  and t h e  Development 

I n f o r m a t i o n  C e n t e r .  The v a r i o u s  S t a t e  o f f i c e s  i n c l u d i n g  t h e  

S t a t e  Depa r tmen t  L i b r a r y  a r e  a l s o  r e f e r r e d  t o .  O t h e r  

gove rnmen t  s o u r c e s  a r e  a l s o  u s e d  f rom t i m e  t o  t i m e  a s  w e l l  

a s  non-gove rnmen ta l  s o u r c e s  s u c h  a s  u n i v e r s i t y  l i b r a r i e s  and  

commerc i a l  d a t a b a s e s .  O t h e r  gove rnmen t  d a t a b a s e s  a r e  a l s o  

c o n s u l t e d .  
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e The a n a l y s i s  p r o c e s s  i s  r e g a r d e d  by D I  a s  o n e  o f  

s e l e c t i o n ,  r e v i e w  a n d  s y n t h e s i s .  

7.4.2 A n a l y s i s :  T h e r e  i s  a n  a t m o s p h e r e  i n  t h e  O f f i c e  o f  

Development  I n f o r m a t i o n  somewhat r e m i n i s c e n t  o f  t h e  o n e  

f o u n d  i n  a USAID h a r d s h i p  p o s t :  w e  a r e  o u t  o n  t h e  f r o n t  

l i n e s ;  we a re  t h e  p i o n e e r s ;  we a r e  o p e r a t i n g  f a r  from o t h e r  

r e s o u r c e s  and  t h e r e f o r e  we mus t  d o  i t  a l l .  

T h i s  a t m o s p h e r e  i s  p e r h a p s  a  r emnan t  o f  t h e  c r e a t i v e  p r o c e s s  e l e f t  f rom t h e  e f f o r t  o f  p u t t i n g  t h e  DIS t o g e t h e r .  The 

c r e a t i o n  o f  t h e  DIS m i g h t  have  been  less  s t r e n u o u s  i f  c l o s e r  

work ing  r e l a t i o n s h i p s  w i t h  o t h e r  p a r t s  o f  t h e  i n f o r m a t i o n  

w o r l d  had  b e e n  e s t a b l i s h e d .  

The a b s t r a c t i n g ,  d a t a  e n t r y ,  and  i n f o r m a t i o n  package  

p r e p a r a t i o n  f u n c t i o n s  a l l  a p p e a r  t o  have  been  somewhat 

h a n d i c a p p e d  b y  t h i s  c o n d i t i o n  o f  a p a r t n e s s .  N e w  t h i n k i n g  

a n d  t h e  c u r r e n t  r e o r g a n i z a t i o n  a r e  r e d u c i n g  some o f  t h e s e  

o b s t a c l e s .  The a c q u i s i t i o n  o f  documen t s  w i l l  b e  made e a s i e r  

w i t h  t h e  new a c q u i s i t i o n  program d i s c u s s e d  i n  S e c t i o n  3 .1 .2 .  

?&fa Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachuxtfs 02138 



Page 4 4  

D i s t r i b u t i o n  

8.1 D e s c r i p t i o n :  It i s  e v i d e n t  t h a t  d i s t r i b u t i o n  o f  - 
i n f o r m a t i o n  m a t e r i a l s  i s  s t i l l  c o n s i d e r e d  one  o f  t h e  

f u n c t i o n s  o f  a number o f  o f f i c e s  o f  t h e  Agency. A t  t h e  same 

t ime,  d i s t r i b u t i o n  i s  a l s o  t a k i n g  place on  a  c o n t r a c t - b a s i s  

o u t s i d e  o f  A I D .  Some o f  t h e s e  a r e :  ADDS (AID Document 

D i s t r i b u t i o n  S y s t e m ) ;  t h e  c o n t r a c t ( s )  e n t e r e d  i n t o  by t h e  ' 

P o p u l a t i o n  O f f i c e ;  and  t h e  c o n t r a c t  work c a r r i e d  o u t  by  

U n i v e r s i t y  M i c r o f i l m s  f o r  t h e  C a t a l o g u e  and  A R D A .  The re  may 

well b e  o t h e r s .  

The o f f i c e s  o f  P o p u l a t i o n ,  E n g i n e e r i n g ,  S c i e n c e  and 

Techno logy ;  I n t e r n a t i o n a l  T r a i n i n g ,  and  pe ' rhaps o t h e r s ,  s e n d  

i n f o r m a t i o n  materials t o  p e o p l e  who r e q u e s t  them,  . peop le  o r  

i n s t i t u t i o n s  i n  d e v e l o p i n g  c o u n t r i e s  o r  t h o s e  i n  o t h e r  p a r t s  

o f  t h e  d e v e l o p m e n t  w o r l d ,  i n c l u d i n g  s t u d e n t s  i n  t h e  Un i t ed  

States.  

8 . 2  A n a l y s i s :  A number o f  p e o p l e  a p p e a r  t o  b e  i n v o l v e d  i n  - 
d i s t r i b u t i o n ,  i n v o l v e d  i n  a l a r g e l y  d e c e n t r a l i z e d ,  

d u p l i c a t i v e  manner .  O c c a s i o n a l l y  d u r i n g  t h e  s u r v e y  i t  was 

a l m o s t  h a r d  t o  d i f f e r e n t i a t e  be tween  m a t e r i a l  which had been  

c o l l e c t e d  f o r  t h e  u s e  o f  t h e  t e c h n i c a l  s t a f f  i n  AID and  

mater ia l  which was b e i n g  k e p t  t o  be  s e n t  i n  r e s p o n s e  t o  

r e q u e s t s .  
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I n f o r m a t i o n  h a s  l i m i t e d  v a l u e  i f  i t  c a n n o t  r e a c h  t h o s e  who 

need  i t  i n  t i m e  f o r  them t o  make u s e  o f  i t .  T h e r e f o r e ,  many 

A I D  o f f i c e s  h a d ,  a n d  some s t i l l  h a v e ,  w i t h i n  t h e i r  m a n d a t e s  

t h e  s p e c i f i c  p u r p o s e  o f  d i s s e m i n a t i n g  i n f o r m a t i o n ,  However, 

t h e  d i s t r i b u t i o n  o f  t h e  i n f o r m a t i o n  n e e d s  t o  b e  h a n d l e d  i n  a  

t r u l y  c o s t - e f f e c t i v e  manner .  D i s t r i b u t i o n  f u n c t i o n s  s h o u l d  

n o t  b e  mixed w i t h  I n f o r m a t i o n  C e n t e r  f u n c t i o n s .  Much 

g r e a t e r  u s e  s h o u l d  b e  made o f  t h e  ADDS s y s t e m  which i s  

u n d e r g o i n g  e x p a n s i o n  and  e x t e n s i o n .  

The DS/DIU/DI Month ly  R e p o r t  f o r  F e b r u a r y  15-March 15 1978 

r e p o r t s  t h a t  ADDS h a s  been  used  a s  a n  a u t o m a t e d  a d d r e s s  
8 

s y s t e m  from which  m a i l i n g  l a b e l s  u sed  t o  d i s t r i b u t e  t h e  ARDA 

p u b l i c a t i o n s  h a v e  been  p r i n t e d  e a c h  q u a r t e r  s i n c e  1973. 

P l a n s  f o r  r e v i s i o n  a n d  e x p a n s i o n  o f  t h e  b a s i c  A D D S  program 

began  t o  b e  made i n  t h e  summer o f  1977 w i t h  t h e  r e s u l t  t h a t  

t h e  ADDS program now a c c o m o d a t e s  a  w i d e r  r a n g e  o f  s u b j e c t  

i n t e r e s t s ,  more f l e x i b i l i t y  i n  r e t r i e v a l  c a p a b i l i t i e s ,  and  a  

l a r g e r  r e c o r d  c a p a c i t y .  These improvements  now make i t  

p o s s i b l e ,  t h e  Monthly R e p o r t  c o n t i n u e s ,  t o  u p d a t e  t h e  ADDS 

r e c o r d s  r e g u l a r l y ,  and  t o  a p p r o a c h  t h e  r e c o r d s  by t y p e  o f  

i n s t i t u t i o n ,  by  s p e c i f i c  o r  g e n e r a l  s u b j e c t  f i e l d s ,  and  by 

g e o g r a p h i c a l  areas .  A q u e s t i o n n a i r e  h a s  been  d i s t r i b u t e d  t o  

t h e  some 5 , 0 0 0  LDC i n s t i t u t i o n s  and  a g e n c i e s  a l r e a d y  l i s t e d  

i n  ADDS. When t h o s e  c o m p l e t e d  q u e s t i o n n a i r e s  a r e  r e t u r n e d ,  
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t h e  r e c o r d s  i n  ADDS w i l l  be  a l t e r e d  t o  r e f l e c t  t h e  c h a n g e s .  

A c o p y  o f  t h e  q u e s t i o n n a i r e ,  showing  t h e  b r e a d t h  o f  c o v e r a g e  

now a v a i l a b l e ,  i s  t o  b e  found  i n  t h e  A t t achmen t  B2.  It i s  

e x p e c t e d  t h a t  t h e  new ADDS w i l l  b e  o p e r a t i n g  e a r l y  i n  FY 

1979. 

It i s  s t r o n g l y  recommended t h a t . a l 1  d i s t r i b u t i o n  f u n c t i o n s ,  

i n c l u d i n g  t h o s e  c u r r e n t l y  c a r r i e d  o u t  i n  P o p u l a t i o n  and . 

E n g i n e e r i n g ,  b e  c o n s i d e r e d  f o r  i n c r e a s e d  i n c l u s i o n  i n  t h e  

on-demand A I D  R e p o r t s  D i s t r i b u t o n  s y s t e m  ( e s t a b l i s h e d  f o r  

t h e  moment w i t h  t h e  c o n t r a c t o r ,  U n i v e r s i t y  M i c r o f i l m s ) .  
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9.0 E n g i n e e r i n g  ( O f f i c e  or E n g i n e e r i n g  = DSIENGR) 

I n f o r m a t i o n  F u n c t i o n  

9.1.1 D e s c r i p t i o n :  The main  i n f o r m a t i o n  f u n c t i o n  o f  t h e  

Office o f  E n g i n e e r i n g  h a s  been  t o  p r o v i d e  a s t r o n g  

b a c k s t o p p i n g  s e r v i c e  f o r  A I D  e n g i n e e r s  i n  t h e  f i e l d .  T h i s  

s e r v i c e  i n c l u d e s  k e e p i n g  t h e  e n g i n e e r s  a w a r e  o f  new 

t e c h n i c a l  d e v e l o p m e n t s  and  new c r i t e r i a  a s  well a s  p r o v i d i n g  

i n f o r m a t i o n  a b o u t  new e q u i p m e n t ,  new me thods  and  new 

a t e c h n i q u e s .  The E n g i n e e r i n g  N e w s l e t t e r  i s  t h e  m a j o r  t o o l  o f  

t h i s  c u r r e n t  a w a r e n e s s  s e r v i c e .  An e n g i n e e r i n g  l i b r a r y  a l s o  

e x i s t s ,  a s  d o  t n d i v i d u a l  c o l l e c t i o n s  i n  t h e  o f f i c e  o f  t h e  

e n g i n e e r s .  

C u r r e n t  i n t e r e s t  i s  aimed h e a v i l y  t o w a r d s  v a r i o u s  u s e s  o f  

s o l a r  e n e r g y ,  u r b a n  o r  mass t r a n s p o r t a t i o n ,  p l u s  t h e  v a r i o u s  

e n v i r o n m e n t a l  c o n s i d e r a t i o n s .  It i s  f e l t  s t r o n g l y  t h a t  t h e  

mos t  r e c e n t  i n f o r m a t i o n  a v a i l a b l e  on new m a t e r i a l s ,  i d e a s  

a n d  equ ipmen t  i n  t h o s e  f i e l d s  mus t  b e  t r a n s m i t t e d  t o  t h e  

e n g i n e e r s  i n  t h e  f i e l d  as  s o o n  a s  p o s s i b l e .  

9 .1 .2  A n a l y s i s :  The E n g i n e e r i n g  Newsletter i s  v o l u m i n o u s ,  

f r e q u e n t l y  o v e r  100 p a g e s .  I n c l u d e d  i n  t h e  n e w s l e t t e r  a r e  

s p e c i a l i z e d  n e w s l e t t e r s  f rom o t h e r  s o u r c e s  ( I R R I N E W S  - 
Newsletter o f  t h e  I n t e r n a t i o n a l  I r r i g a t i o n  I n f o r m a t i o n  
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C e n t e r  - i s  o n e  e x a m p l e ) ,  news a b o u t  NTIS o r  o t h e r  

s p e c i a l i z e d  p u b l i c a t i o n s ,  b r o c h u r e s  a b o u t  new e q u i p m e n t ,  and  

a g r e a t  d e a l  o f  o t h e r  v a l u a b l e  i n f o r m a t i o n .  The E n g i n e e r i n g  

. Newsletter is  r e l e a s e d  c a r r y i n g  t h i s  c a v e a t :  

T h i s  i s  a n  i n f o r m a l  means o f  communica t ing  
p e r s o n a l ,  p r o f e s s i o n a l  and  g e n e r a l  t e c h n i c a l  
i n f o r m a t i o n  from t h e  D i r e c t o r ,  SER/ENGR, t o  A I D  
e n g i n e e r s .  It i s  n o t  a n  o f f i c i a l  A I D  p u b l i c a t i o n  
n o r  i s  i t  i n t e n d e d  f o r  g e n e r a l  d i s t r i b u t i o n .  
T e c h n i c a l  p a p e r s ,  a r t i c l e s ,  commerc i a l  d a t a  o r  
o t h e r  s u p p l e m e n t a r y  m a t e r i a l  a r e  p l a c e d  h e r e i n  
s o l e l y  f o r  t h e  p u r p o s e  o f  u p d a t i n g  e x i s t i n g  d a t a  
o r  p r e s e n t i n g  v a r i o u s  p o i n t s  o f  v i ew  and  t h u s  d o e s  
n o t  r e p r e s e n t  a n y  A I D  o f f i c i a l  p o s i t i o n .  

If t h e  e n g i n e e r s  who r e c e i v e  E n g i n e e r i n g  N e w s l e t t e r  a c t u a l l y  

r e a d  i t  and  u s e  i t ,  t h e n  t h e  E n g i n e e r i n g  Newsletter is  a n  
$ 

e f f e c t i v e  c u r r e n t  a w a r e n e s s  t o o l .  The E n g i n e e r i n g  L i b r a r y  

i s  a much l e s s  e f f e c t i v e  r e s o u r c e .  

9,2 F a c i l i t i e s  and R e s o u r c e s  

9 . 2 . 1  D e s c r i o t i o n :  A s e p a r a t e ,  and  good- s i zed  o f f i c e ,  h a s  

been  d e v o t e d  t o  t h e  E n g i n e e r i n g  L i b r a r y .  Some 252 l i n e a r  

f e e t  o f  l i b r a r y  materials o f  v a r i o u s  v i n t a g e s  a r e  t h e r e ,  i n  

a d d i t i o n  t o  4 5  l i n e a r  fee t  ( 1 5  t h r e e - f o o t  s h e l v e s )  o f  

m a t e r i a l  t o  b e  d i s t r i b u t e d .  

The r e s o u r c e s  i n  t h e  l i b r a r y  c o l l e c t i o n  i n c l u d e :  

A I D  C o n t r a c t  R e p o r t s ;  

Handbooks ; 
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Vendor c a t a l o g s  ; 

Army T e c h n i c a l  Manuals ; 

S w e e t ' s  c a t a l o g s  ( v a r i o u s  y e a r s )  ; 

ASTM S t a n d a r d s  f o r  1966;  

T r a n s a c t i o n s  of the American S o c i e t y  of C i v i l  
E n g i n e e r s  1945-1974; 

Des ign  S t a n d a r d s  ; 

I n s t r u c t i o n s  f o r  s p e c i f i c  c o n d i t i o n s ;  

G-eneral  r e f e r e n c e  m a t e r i a l ,  e t c  . 
A small c o l l e c t i o n  o f  c u r r e n t  p e r i o d i c a l s  i s  d i s p l a y e d  i n  

t h e  an t e room o u t s i d e  o f  t h e  E n g i n e e r i n g  L i b r a r y .  

Almost e v e r y  e n g i n e e r  h a s  a  small l i b r a r y  a v a i l a b l e  t o  him 

i n  h i s  o f f i c e ,  a  l i b r a r y  b u i l t  up i n  t h e  c o u r s e  o f  h i s  

c a r e e r  t o  s u p p o r t  h i s  p a r t i c u l a r  e n g i n e e r i n g  s p e c i a l t y .  The 

p e r s o n a l  l i b r a r y  i s  u s e d  h e a v i l y  o v e r s e a s ,  where  t h e  

e n g i n e e r  may b e  f a c e d  w i t h  a myr i ad  o f  q u e s t i o n s  c a l l i n g  

upon s o u r c e s  i n  a wide  number o f  areas .  When i n  Wash ing ton ,  

t h e  e n g i n e e r ,  a w a r e  o f  t h e  n e e d s  o f  c o l l e a g u e s  o v e r s e a s ,  

i n c r e a s e s  h i s  l i b r a r y  c o l l e c t i o n  i n  o r d e r  t o  b e  a b l e  t o  

h a n d l e  r e q u e s t s  f rom t h e  f i e l d .  

Some Washington-based  e n g i n e e r s  h a v e  more t h a n  o t h e r s :  

p e r h a p s  t h e  l a r g e s t  o f f i c e  c o l l e c t i o n  u s e s  75 l i n e a r  f e e t  o f  

s h e l v i n g  ( 2 5  t h r e e - f o o t  s h e l v e s )  p l u s  26 f i l e  d r a w e r s .  

O t h e r  c o l l e c t i o n s  consume a p p r o x i m a t e l y  66  l i n e a r  f e e t  o f  

?&!" Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



Page 50 

s h e l v i n g ,  o r  6 3 ,  o r  54 and on down t o  l esser  amoun t s .  I f  

t h e  f o u r  i n d i v i d u a l  o f f i c e  c o l l e c t i o n s  s i n g l e d  o u t  h e r e  were  

combined i n t o  o n e  l i b r a r y ,  i t  would be  o f  s imilar  s i z e  t o  

t h e  E n g i n e e r i n g  L i b r a r y  i n  F e b r u a r y  1978. 

9.2.2 A n a l y s i s :  A g r e a t  d e a l  o f  t h e  material  i n  t h e  

E n g i n e e r i n g  L i b r a r y  i s  t h e r e  b e c a u s e  no  o t h e r  home c o u l d  b e  

f o u n d .  E f f o r t s  have  been  made i n  t h e  p a s t  t o  o r g a n i z e  t h e  

m a t e r i a l ,  t o  k e e p  i t  c u r r e n t  and  t o  make i t  r e a d i l y  

a v a i l a b l e ,  b u t  none  o f  t h e s e  e f f o r t s  h a v e  been  a b l e  t o  b e  

s u s t a i n e d .  A s  a r e s u l t ,  t h e  m a t e r i a l  i s  f r e q u e n t l y  t o o  o l d  

t o  b e  r e l i a b l e  w i t h o u t  c h e c k i n g ,  o r  is  i n c o m p l e t e ,  o r  i s  

i n a c c e s s i b l e  b e c a u s e  no  o n e  r e a l l y  knows what i s  t h e r e  o r  

what  s h o u l d  b e  t h e r e .  

9.3 S t a f f  

One s e n i o r  e n g i n e e r  ( d i r e c t  h i r e )  f u l f i l l s  t h e  r o l e  o f  

m e d i t o r  o f  t h e  N e w s l e t t e r  and e f f e c t i v e l y  a c t s  a s  a c o n d u i t  

f o r  e n g i n e e r i n g  i n f o r m a t i o n ,  d r a w i n g  on i n f o r m a t i o n  

r e s o u r c e s  w i t h i n  t h e  Agency and  w i t h o u t .  

a O r g a n i z a t i o n  of M a t e r i a l s  

9.4.1 D e s c r i p t i o n :  The E n g i n e e r i n g  L i b r a r y  has  no s y s t e m  o f  

c a t a l o g i n g  o r  o t h e r w i s e  m a i n t a i n i n g  r e c o r d s  o f  t h e  mater ia l  

w i t h i n  t h e  L i b r a r y .  Volumes a r e  s h e l v e d  i n  r o u g h  s u b j e c t  
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o r d e r ,  t h e r e b y  making i t  p o s s i b l e  t o  f i n d  m a t e r i a l .  

9.4.2 A n a l y s i s :  The re  i s  no way o f  t a k i n g  a n  i n v e n t o r y ,  f o r  

example ,  b e c a u s e  t h e r e  a re  no r e c o r d s .  
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10 .0  Office of I n t e r n a t i o n a l  T r a i n i n g  (DS/IT)  - 

10.1  I n f o r m a t i o n  F u n c t i o n  - 

10 .1 .1  D e s c r i p t i o n :  The O f f i c e  o f  I n t e r n a t i o n a l  T r a i n i n g  

s u p p o r t s  f i e l d  m i s s i o n  p r o j e c t s  and  p rog rams  which p l a c e  

f o r e i g n  p a r t i c i p a n t s  i n  e d u c a t i o n a l  i n s t i t u t i o n s  i n  t h e  U.S. 

a n d  o t h e r  c o u n t r i e s .  

The c e n t r a l  i n f o r m a t i o n  f u n c t i o n  o f  DS/IT h a s  been  t o  

p r o v i d e  s t r o n g  b a c k s t o p p i n g  f o r  f i e l d  m i s s i o n s  a s  w e l l  a s  

f o r  t h o s e  a c t i v e  i n  t h e  f i e l d  w i t h i n  t h e  U.S. 

P u b l i c a t i o n ,  r o u g h l y  e v e r y  f o u r  y e a r s ,  o f  A B i b l i o g r a p h y  of 

R e f e r e n c e  Materials for E v a l u a t i n g  F o r e i g n  S t u d e n t  

C r e d e n t i a l s ,  i n  c o o p e r a t i o n  w i t h  t h e  American A s s o c i a t i o n  o f  

C o l l e g i a t e  R e g i s t r a r s  and  Admiss ions  O f f i c e r s ,  i s  c o n s i d e r e d  

p a r t  o f  I T ' S  i n f o r m a t i o n  f u n c t i o n .  A new e d i t i o n  o f  t h e  

B i b l i o g r a p h y  i s  d u e  t o  b e  i s s u e d  i n  1978;  t h e  l a s t  o n e  was 

p u t  o u t  i n  J a n u a r y  1974. 

The m a t e r i a l s  l i s t e d  i n  t h e  B i b l i o g r a p h y  a re  a l l  on  hand i n  

t h e  I T  l i b r a r y  and  c a n  b e  used  i n  t h e  L i b r a r y ,  o r  c a n  b e  

c o p i e d  on r e q u e s t .  

1 0 . 1 . 2  A n a l y s i s :  The i n f o r m a t i o n  p r o v i d e d  by the Office of  

I n t e r n a t i o n a l  T r a i n i n g  i s  o f  g r e a t  v a l u e  t o  t h e  i n s t i t u t i o n s  
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wh ich  t h e  s t u d e n t s  p l a n  t o  a t t e n d .  It i s  h i g h l y  s p e c i a l i z e d  

i n f o r m a t i o n ,  n o t  r e a d i l y  a v a i l a b l e  e l s e w h e r e .  The 

B i b l i o ~ r a p h ~  s h o u l d  be  p u b l i s h e d  more f r e q u e n t l y  i f  i t  i s  t o  

b e  a r e a l l y  u s e f u l  t o o l .  

10 .2  F a c i l i t i e s  R e s o u r c e s  - 

10 .2 .1  D e s c r i p t i o n :  The c o l l e c t i o n  o f  m a t e r i a l s  i n  I T  i s  

r e l a t i v e l y  small a n d ,  f o r  t h e  mos t  p a r t ,  p a r t i c u l a r l y  

ge rmane  t o  t h e  a c t i v i t i e s  o f  t h e  o f f i c e .  The l a r g e s t  and  

mos t  s p e c i a l i z e d  c o l l e c t i o n  i s  t h a t  o f  c o l l e g e  c a t a l o g s  and  

o t h e r  s u p p o r t i n g  m a t e r i a l  h a v i n g  t o  d o  w i t h  e d u c a t i o n a l  

i n s t i t u t i o n s .  

Some 51  l i n e a r  f e e t  ( 1 7  t h r e e - f o o t  s h e l v e s )  c o n t a i n  

m i s c e l l a n e o u s  A I D  and  o t h e r  g o v e r n m e n t a l  d o c u m e n t s ,  g e n e r a l  

e d u c a t i o n  v o l u m e s ,  g e n e r a l  ( a n d  u s u a l l y  o u t - o f - d a t e )  

d i r e c t o r i e s  s u c h  a s  a 1969 e d i t i o n  o f  Thomas R e g i s t e r ,  t h e  

s e v e n t h  e d i t i o n  o f  t h e  E n c y c l o p e d i a  of A s s o c i a t i o n s  ( a n  

a n n u a l  p u b l i c a t i o n  whose 1 1 t h  e d i t i o n  was p u b l i s h e d  i n  

1 9 7 7 ) .  

1 0 . 2 . 2  A n a l y s i s :  The s p e c i a l i z e d  c o l l e c t i o n  a p p e a r s  t o  b e  i n  

good o r d e r ,  w e l l  m a i n t a i n e d  and  f r e q u e n t l y  u s e d .  The 

g e n e r a l  c o l l e c t i o n  o f  m i s c e l l a n e o u s  r e f e r e n c e  ma te r i a l  i s  i n  

l e s s  good o r d e r  and  f r e q u e n t l y  o u t - o f - d a t e .  T h i s  p a r t  o f  
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t h e  c o l l e c t i o n  n e e d s  t o  b e  l o o k e d  a t  w i t h  some c a r e  s o  t h a t  

s p a c e  i s  n o t  g i v e n  t o  vo lumes  which  c o n t a i n  i n f o r m a t i o n  no 

l o n g e r  n e c e s s a r i l y  a c c u r a t e .  

10.3 S t a f f  

A l though  no  p e r s o n  is  a s s i g n e d  s p e c i f i c a l l y  t o  t h e  L i b r a r y ,  

a n  E d u c a t i o n a l  S p e c i a l i s t  ( d i r e c t  h i r e )  c a r r i e s  o u t ,  o r  h a s  

c a r r i e d  o u t ,  v a r i o u s  l i b r a r y  f u n c t i o n s .  The c u r r e n t  

E d u c a t i o n a l  S p e c i a l i s t ,  who may r e t i r e  i n  t h e  c o u r s e  o f  

1978 ,  e f f e c t i v e l y  a c t s  a s  a c o n d u i t  f o r  i n f o r m a t i o n  b o t h  

w i t h i n  t h e  Agency and  w i t h o u t .  

10 .4  O r g a n i z a t i o n  of M a t e r i a l s  - 

10.4 .1  D e s c r i p t i o n :  The c a t a l o g s  and  s u p p o r t i n g  m a t e r i a l s  

a r e  s h e l v e d  s e p a r a t e l y  and  f i l e d  a l p h a b e t i c a l l l y  by name o f  

i n s t i t u t i o n  w i t h i n  g e o g r a p h i c  a rea .  

The o t h e r  material  i s  n o t  o r g a n i z e d  u n d e r  any  s y s t e m  o f  

c l a s s i f i c a t i o n ,  a l t h o u g h  t h e  c o l l e c t i o n  i s  s o  small t h a t  o n e  

p e r s o n  work ing  w i t h  i t  on a r e g u l a r  b a s i s  would be  v e r y  

f a m i l i a r  w i t h  i t .  

10.4.2 A n a l y s i s :  The c a t a l o g  c o l l e c t i o n  d o e s  n o t  n e e d  a 

f o r m a l  s y s t e m  i n  o r d e r  t o  b e  u n d e r  a d e q u a t e  c o n t r o l  a l t h o u g h  

some r e c o r d  s h o u l d  b e  k e p t  o f  which  c a t a l o g s  a r e  a v a i l a b l e  
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a s  o f  what  d a t e .  The g e n e r a l  c o l l e c t i o n  s h o u l d  b e  p a r t  o f  a  

l a rger  s y s t e m .  The amount o f  i n f o r m a t i o n  which  w i l l  d e p a r t  

f rom I T  i n  t h e  b r a i n  o f  t h e  c u r r e n t  E d u c a t i o n a l  S p e c i a l i s t  

when s h e  r e t i r e s ,  i s  c o n s i d e r a b l e .  
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11.0 P o p u l a t i o n  (DS/POP) - 

I n f o r m a t i o n  F u n c t i o n  

11 .1 .1  D e s c r i p t i o n :  DS/POP h a s  e x t e n s i v e  i n f o r m a t i o n  

f u n c t i o n s  which  e x t e n d  beyond A I D  Wash ing ton  and  USAIDs. 

Some t h e s e  f u n c t i o n s  a r e  c a r r i e d  o u t  by  c o n t r a c t o r s  who 

p r o v i d e  s o p h i s t i c a t e d  i n f o r m a t i o n  s e r v i c e s  t o  a l a r g e  

p o p u l a t i o n  a u d i e n c e .  The S t a t e m e n t  o f  Work c a l l i n g  f o r  a 

P o p u l a t i o n  I n f o r m a t i o n  Program ( p a r t  o f  RFP AID/pha-50108 

Rapid  D i f f u s i o n  o f  P o p u l a t i o n  R e s e a r c h  F i n d i n g s ,  i s s u e d  

12 /2 /77 )  i s  i n c l u d e d  i n  A t t achmen t  G 3 .  

The p r o d u c t i o n  o f  a p o p u l a t i o n  d a t a b a s e  i s  a m a j o r  p a r t  o f  

t h e s e  f u n c t i o n s .  A p o p u l a t i o n  d a t a b a s e  c r e a t e d  u n d e r  A I D  

s u p p o r t ,  POPINFORM, i s  made a v a i l a b l e  f o r  o n l i n e  a c c e s s  t o  

s u b s c r i b e r s  by a  p r i v a t e  company, I n f o r m a t i c s ,  I n c  . , i n  

R o c k v i l l e ,  Mary l and .  POPINFORM c o n s i s t s  o f  6 f i l e s  which  

c o v e r  c o n t r a c e p t i v e  t e c h n o l o g y ,  f a m i l y  p l a n n i n g  p r o g r a m s ,  

p o p u l a t i o n  law and  p o l i c y ,  demograph ic  and  v i t a l  s t a t i s t i c s ,  

and  more .  Each f i l e  i s  i d e n t i f i e d  i n  A t t achmen t  G 4 .  

The Office o f  P o p u l a t i o n  h a s  m a i n t a i n e d  t h e  P o p u l a t i o n  

R e f e r e n c e  L i b r a r y  t o  p r o v i d e  s t r o n g  s u p p o r t  s e r v i c e  t o  

P o p u l a t i o n  O f f i c e r s  o v e r s e a s  and  i n  Wash ing ton ,  a s  w e l l  a s  

t o  r e s p o n d  t o  q u e r i e s  f o r  i n f o r m a t i o n  a b o u t  p o p u l a t i o n  
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matters f rom s t u d e n t s ,  s c h o l a r s ,  a g e n c i e s  and  o t h e r s  f rom 

t h e  U n i t e d  S t a t e s  and  a r o u n d  t h e  w o r l d .  D i s t r i b u t i o n  o f  

i n f o r m a t i o n  and  m a t e r i a l s  a b o u t  p o p u l a t i o n / f a m i l y  p l a n n i n g  

m a t t e r s  t o  M i s s i o n s  and  o t h e r  c o o p e r a t i n g  i n s t i t u t i o n s  and  

a g e n c i e s ,  p a r t i c u l a r l y  t o  t h o s e  i n  d e v e l o p i n g  c o u n t r i e s ,  i s  

c o n s i d e r e d  o f  paramount  i m p o r t a n c e  by  t h e  O f f i c e  o f  

P o p u l a t i o n .  

11.1.2 A n a l y s i s :  The Office o f  P o p u l a t i o n  h a s  been  a n  

o p e r a t i n g  g r o u p  i n  many ways ,  f r e q u e n t l y  s u p p o r t i n g  f rom 60 

t o  70 P o p u l a t i o n  O f f i c e r s ,  b o t h  o v e r s e a s  and  i n  Wash ing ton .  

DS/POP h a s  f e l t  v e r y  s t r o n g l y  t h e  r e s p o n s i b i l i t y  t o  k e e p  

t h e s e  o f f i c e r s  i n f o r m e d  o f  c u r r e n t  d e v e l o p m e n t s  i n  t h e  f i e l d  

o f  p o p u l a t i o n  and  a l s o  t o  s u p p o r t  t h e  l o c a l  work o f  

P o p u l a t i o n  O f f i c e r s  i n  t h e  v a r i o u s  c o u n t r i e s  t o  which  t h e  

O f f i c e r s  we re  a s s i g n e d .  I n  t h e  c o u r s e  o f  c a r r y i n g  o u t  

c u r r e n t  a w a r e n e s s / i n f o r m a t i o n  a w a r e n e s s  and  d i s t r i b u t i o n  

f u n c t i o n s ,  b o t h  f u n c t i o n s  h a v e  become i n t e r t w i n e d .  T h i s  

d o e s  n o t  h a v e  t o  b e  and  s h o u l d  n o t  b e .  

The O f f i c e  o f  P o p u l a t i o n  h a s  s u p p o r t e d  s o p h i s t i c a t e d  

i n f o r m a t i o n  s e r v i c e s  o u t s i d e  o f  t h e  Agency; some o f  t h e s e  

same s e r v i c e s  s h o u l d  be a v a i l a b l e  t o  DS/POP w i t h i n  t h e  

Agency and  a l s o  t o  o t h e r s  w i t h i n  A I D  whose p r o f e s s i o n a l  

a r e a s  o f  a c t i v i t y  t o u c h  on a number o f  t h e  i n f o r m a t i o n  
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e l e m e n t s  a v a i l a b l e  w i t h i n  t h e  P o p u l a t i o n  R e f e r e n c e  L i b r a r y .  

1  1 .2  F a c i l i t i e s  and R e s o u r c e s  - 

11.2 .1  D e s c r i p t i o n :  The P o p u l a t i o n  R e f e r e n c e  L i b r a r y  h a s  t h e  

most u p - t o - d a t e  r e f e r e n c e  c o l l e c t i o n  and  e x t e n s i v e  j o u r n a l  

c o l l e c t i o n  o f  a n y  o f  t h e  u n i t s  v i s i t e d .  Back i s s u e s  o f  

j o u r n a l s  consume a  good d e a l  o f  s p a c e .  T h e r e  a re  o v e r  300 

l i n e a r  f e e t  ( o r  100 t h r e e - f o o t  s h e l v e s )  o f  l i b r a r y  

mater ia ls ,  p l u s  some 256 l i n e a r  f e e t '  o f  n e w s l e t t e r s  and  

j o u r n a l s ,  p l u s  16 f i l e  d r a w e r s  ( f i l l e d  w i t h  documen t s  and  

o t h e r  m a t e r i a l s  f o r  which  t h e r e  i s  no more s h e l f  r o o m ) .  

C u r r e n t l y ,  t h e  L i b r a r y  o c c u p i e s  a four - room a r e a  which 

a p p a r e n t l y  was b u i l t  t o  b e  a s u i t e  o f  o f f i c e s .  So much 

s p a c e  i s  t a k e n  up w i t h  m a i n t a i n i n g  a n  i n v e n t o r y  o f  i t e m s  t o  

b e  d i s t r i b u t e d ,  t h a t  no rma l  i n f o r m a t i o n  c e n t e r / l i b r a r y  

s e r v i c e s  a r e  somewhat s q u e e z e d .  Materials a v a i l a b l e ,  

p a r t i c u l a r l y  t h e  j o u r n a l  c o l l e c t i o n ,  a r e  b o t h  c l i n i c a l  a n d  

c u r r e n t .  

A p o p u l a t i o n  f i l m  c o l l e c t i o n ,  b e l i e v e d  t o  b e  p o p u l a r  and  

u s e d  e x t e n s i v e l y ,  a l s o  i s  housed  i n  t h e  P o p u l a t i o n  R e f e r e n c e  

L i b r a r y .  A c o l l e c t i o n  o f  n o t e w o r t h y  p o p u l a t i o n  r e p o r t s  i s  

a v a i l a b l e  o n  m i c r o f i c h e  i n  t h e  l i b r a r y .  

?&I@ Warner-Eddison Associates, Ins., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



Page 59 

11 .2 .2  A n a l y s i s :  The P o p u l a t i o n  R e f e r e n c e  L i b r a r y  m i x e s  

s t a n d a r d  l i b r a r y  f u n c t i o n s ,  i n f o r m a t i o n  c e n t e r  f u n c t i o n s  and  

d i s t r i b u t i o n / m a i l  room f u n c t i o n s .  

S p a c e  is  d i v i d e d  u n e q u a l l y  be tween  t h e  d i s t r i b u t i o n  f u n c t i o n  

and  t h e  l i b r a r y  f u n c t i o n ,  w i t h  t h e  d i s t r i b u t i o n  f u n c t i o n  

f i l l i n g  t h e  l a r g e r  s e c t i o n .  D i s t r i b u t i o n  c o u l d  be  c a r r i e d  

o u t  i n  a d i f f e r e n t  a r e a .  The r e f e r e n c e  materials  a r e  

l a r g e l y  d u p l i c a t i v e  o f  m a t e r i a l s  u s e d  a n d / o r  needed  by o t h e r  

A I D  o f f i c e s .  

1 1 . 3  S t a f f  

The P o p u l a t i o n  R e f e r e n c e  L i b r a r y  i s  i n  t h e  c h a r g e  o f  a  

f u l l - t i m e  s taff  member ( d i r e c t  h i r e )  who v a l i a n t l y  combines  

t h e  r o l e  o f  r e f e r e n c e  l i b r a r i a n ,  c a t a l o g e r ,  a c q u i s i t i o n s  

l i b r a r i a n ,  c h i e f  c l e r k ,  t y p i s t  and  mail room c l e r k .  

11 .4  O r g a n i z a t i o n  of M a t e r i a l s  - 

11 .4 .1  D e s c r i ~ t i o n :  Some o f  t h e  m a t e r i a l  i n  t h e  P o p u l a t i o n  

R e f e r e n c e  L i b r a r y  h a s  been c a t a l o g e d  ( a p p r o x i m a t e l y  h a l f ,  

a c c o r d i n g  t o  t h e  l i b r a r i a n )  a l t h o u g h  c a r d s  had n o t  been  

p roduced  a t  t h e  t i m e  o f  t h e  s u r v e y  f o r  a l l  o f  t h e  c a t a l o g e d  

items. The c l a s s i f i c a t i o n  s y s t e m  c u r r e n t l y  b e i n g  used  i n  

t h e  c a t a l o g i n g  p r o c e s s  i s  a n  a d a p t a t i o n  o f  a  s y s t e m  d e v i s e d  

by I n t e r n a t i o n a l  P l anned  P a r e n t h o o d  i n  London and used  i n  
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t h e i r  l i b r a r y .  The s y s t e m  began t o  b e  u s e d  i n  A I D 1 s  

P o p u l a t i o n  R e f e r e n c e  L i b r a r y  i n  F e b r u a r y  1977. A 

d e s c r i p t i o n  o f  t h e  c l a s s i f i c a t i o n  s y s t e m  c a n  b e  found  i n  

A t t achmen t  G2. R e p r o d u c t i o n  o f  c a r d s  a p p a r e n t l y  i s  s t i l l  

b e i n g  c a r r i e d  p u t  m a n u a l l y  o n  a t y p e w r i t e r .  

1 1 . 4 . 2  A n a l y s i s :  A c o l l e c t i o n  of  s e v e r a l  t h o u s a n d  b o o k s ,  

r e p o r t s  and  j o u r n a l s  n e e d s  t o  b e  o r g a n i z e d  i n  a s y s t e m a t i c  

f a s h i o n ;  t h e r e  i s  no d o u b t  o f  t h a t .  I m p o s i t i o n  o f  a f o r m a l  

s y s t e m  p r o v i d e s  b o t h  c o n t r o l  o v e r  t h e  material  and a c c e s s  t o  

t h e  c o l l e c t e d  m a t e r i a l .  However, i t  i s  d o u b t f u l  t h a t  i t  i s  

n e c e s s a r y  t o  have  a s e p a r a t e  s y s t e m  f o r  o n e  s p e c i a l i z e d  

c o l l e c t i o n .  
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12.0 PART ONE:  Summation --- 

The many d i f f e r e n t  i n f o r m a t i o n  e l e m e n t s  w i t h i n  A I D  wh ich  

h a v e  been  d e s c r i b e d  i n  PART ONE s h a r e  a l m o s t  ove rwhe lming  

d e s i r e s :  

t o  c a p t u r e  A I D t s  memory; 

t o  p r o v i d e  i n f o r m a t i o n  r e s o u r c e s  t o  t h o s e  who need  them 

i n  A I D  and  i n  t h e  d e v e l o p m e n t  w o r l d ,  p a r t i c u l a r l y  t h o s e  who * a r e  o v e r s e a s ;  

a t o  do  t h e i r  j o b s  we l l ;  

a t o  s e r v e  d e v e l o p i n g  c o u n t r i e s  and  t h o s e  work ing  f o r  

d e v e l o p m e n t .  

A t  t h e  same t ime,  t h e s e  same i n f o r m a t i o n  e l e m e n t s  s h a r e  a  

w ide  r a n g e  o f  i n d i v i d u a l  and  d i f f e r i n g  s o l u t i o n s  t o  

o p e r a t i o n a l  n e e d s .  L i s t e d  be low are  some o f  t h e  

d i f f e r e n c e s :  

I n p u t  fo rms :  3 d i f f e r e n t  a p p r o a c h e s  -- A R C ,  A R D A ,  t h e  

r e s e a r c h  and  d e v e l o p m e n t  d a t a b a s e ,  and  t h e  D I .  

V o c a b u l a r i e s :  6 o f  them -- A R C ;  t h e  C a t a l o g u e ;  t h r ee  i n  D I ,  

a n d  t h e  P o p u l a t i o n  v o c a b u l a r y .  No o n e  v o c a b u l a r y  i s  r e l a t e d  

t o  any  o f  t h e  o t h e r s .  
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P r o c e s s i n g  me thods :  5 d i f f e r e n t  a p p r o a c h e s  -- A R C ;  A R D A  and  

t h e  C a t a l o g u e  ; Development  I n f o r m a t i o n  C e n t e r  and  

E n g i n e e r i n g ;  D I ;  P o p u l a t i o n .  

Forms of o u t p u t  : O n l i n e ,  m i c r o f i c h e ,  d o c u m e n t s ,  n e w s l e t t e r s ,  

a n d  o t h e r s .  

T h e r e  i s  n e e d  t o  u s e  a l l  o f  A I D 1 s  i n f o r m a t i o n  r e s o u r c e s .  

Recommendat ions  which  w i l l  make i t  p o s s i b l e  s o  t o  do  w i l l  b e  

t a k e n  up i n  PART TWO o f  t h i s  r e p o r t .  

It i s  e v i d e n t  t h a t  f r a g m e n t a t i o n  h a s  d i s s i p a t e d  much e n e r g y  

d e v o t e d  t o  A I D t s  i n f o r m a t i o n  p rog rams  i n  t h e  p a s t .  

U n c o o r d i n a t e d  i n f o r m a t i o n  p r o g r a m s ,  work ing  i n  s e p a r a t e  

b u r e a u s  and  o f f i c e s ,  r e s u l t  i n  d u p l i c a t i o n  o f  e f f o r t  on  t h e  

o n e  hand b a l a n c e d  by  unmet n e e d s  on  t h e  o t h e r  h a n d .  

I n s t i t u t i o n a l i z i n g  o r g a n i z a t i o n  and u s e  o f  i n f o r m a t i o n  w i l l  

p e r m i t  A I D t s  d e c i s i o n  make r s  t o  have  t h e i r  i n f o r m a t i o n  n e e d s  

met s w i f t l y ,  p r o f e s s i o n a l l y  and  e f f e c t i v e l y .  A I D  w i l l  h a v e  

access t o  a l l  o f  i t s  i n f o r m a t i o n  r e s o u r c e s .  
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PART TWO -- 

1 .0  Background - 

1 . 1  The s u r v e y  r e s u l t s ,  p r e s e n t e d  i n  PART O N E ,  d e m o n s t r a t e  

c l e a r l y  A I D ' S  s c a t t e r e d  e f f o r t s  o f  t h e  l a s t  15 y e a r s  t o  

c o n t r o l  d e v e l o p m e n t  i n f o r m a t i o n  w h e t h e r  i t  was i n f o r m a t i o n  

b a s e d  on A I D 1 s  own e x p e r i e n c e  o r  on  AID-supported p r o g r a m s ,  

o r  w h e t h e r  t h e  i n f o r m a t i o n  came from o t h e r  a i d - g i v i n g  

o r g a n i z a t i o n s ,  LDC l s ,  e t c .  The f r a g m e n t a t i o n  o f  t h e s e  

e f f o r t s  d i f f u s e d  e n e r g y  and  c r e a t e d  h i g h  l e v e l s  o f  

f r u s t r a t i o n  w i t h i n  t h e  Agency. 

1 . 2  A I D  h a s  many i n f o r m a t i o n  t o o l s ,  r e s o u r c e s  and  n e e d s .  

The need  t o  f o c u s  on a l l  o f  t h e s e ,  t o  b r i n g  t h e  p a r t s  

t o g e t h e r  a n d ,  by  s o  d o i n g ,  t o  s t r e n g t h e n  t h e  Agency ' s  

c a p a b i l i t y  t o  meet i t s  deve lopmen t  o b j e c t i v e s ,  was 

r e c o g n i z e d  i n  t h e  A / A I D  R e o r g a n i z a t i o n  N o t i c e ,  11 /16 /77 ,  

which  e s t a b l i s h e d ,  w i t h i n  t h e  Development S u p p o r t  B u r e a u ,  

t h e  Office o f  Development I n f o r m a t i o n  and U t i l i z a t i o n  ( D I U )  

which i n c l u d e s  a D i v i s i o n  o f  Documenta t ion  and  I n f o r m a t i o n  

(DIU/DI) and a U t i l i z a t i o n  D i v i s i o n  (DIU/U) . The 

R e o r g a n i z a t i o n  N o t i c e  c e n t r a l i z e d  i n  t h e  D i v i s i o n  o f  

Documen ta t ion  and I n f o r m a t i o n  t h e  PPC/DI ( i n c l u d i n g  t h e  
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ARC), t h e  TA I n f o r m a t i o n  C l u s t e r ,  t h e  PHA/POP L i b r a r y ,  t h e  

SEH/ENG L i b r a r y .  

2 .0  F u n c t i o n  - 

The f u n c t i o n  o f  t h e  D i v i s i o n  o f  Documen ta t i on  and 

I n f o r m a t i o n  i s  t o  p r o v i d e  d e v e l o p m e n t  i n f o r m a t i o n  s e r v i c e  i n  

s u p p o r t  o f  AID1s d e v e l o p m e n t  o b j e c t i v e s .  

"Development  i n f o r m a t i o n "  i s  a l l  i n f o r m a t i o n  u s e f u l  t o  a  

p a r t i c u l a r  d e v e l o p m e n t  p r o c e s s .  Development  i n f o r m a t i o n  i s  

b o t h  c r o s s - d i s c i p l i n a r y  and  t a s k - o r i e n t e d  . 
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3.0 O b j e c t i v e s  

3.1 P r o v i d e ,  t h r o u g h  the D I U / D I , a  c o m p r e h e n s i v e  s o u r c e  

d e v e l o p m e n t  i n f o r m a t i o n  which  w i l l  e n a b l e  a v a r i e t y  o f  

t r a n s f e r s  t o  t a k e  p l a c e :  

t r a n s f e r  o f  e x p e r i e n c e ;  

e t r a n s f e r  o f  knowledge;  

t r a n s f e r  o f  t e c h n o l o g y .  

Development  o f  t h i s  s o u r c e  o f  d e v e l o p m e n t  i n f o r m a t i o n  w i l l  

r e d u c e  d u p l i c a t i o n ,  w i l l  b r i n g  o r d e r  t o  AID1s i n f o r m a t i o n  

r e s o u r c e s ,  a n d  w i l l  p r o v i d e  a s i n g l e - a c c e s s  s y s t e m .  

I n f o r m a t i o n  a v a i l a b l e  t h r o u g h  t h e  DIS w i l l  be  o f  v a l u e  

d u r i n g  a l l  s t a g e s  o f  t h e  deve lopmen t  a d m i n i s t r a t i o n  p r o c e s s  

i n c l u d i n g  p r o j e c t  p l a n n i n g  and p r o j e c t  a d m i n i s t r a t i o n ,  

p o l i c y  c r e a t i o n ,  n e e d s  i d e n t i f i c a t i o n  and p r o j e c t  

e v a l u a t i o n .  

3.2 C r e a t e  2 Development I n f o r m a t i o n  C e n t e r  ( D I C )  w i t h  

a p p r o p r i a t e  b r a n c h e s  t o  s e r v e  u s e r s  o f  deve lopmen t  

i n f o r m a t i o n  by c o l l e c i n g ,  o r g a n i z i n g  and  d i s s e m i n a t i n g  

i n f o r m a t i o n .  Complete  s e r v i c e  i s  t o  b e  p r o v i d e d  b y  t h e  D I C  

which ,  a c t i n g  a s  a s w i t c h i n g  mechanism,  r e c e i v e s  and  f i e l d s  

a l l  deve lopmen t  i n f o r m a t i o n  i n q u i r i e s .  The D I C  ( t h e  c e n t r a l  
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f a c i l i t y  f o r  c o l l e c t i n g ,  s t o r i n g ,  o r g a n i z i n g  and s w i t c h i n g  

i n f o r m a t i o n )  r e a c h e s  A I D / W ,  USAIDs, A I D  c o n t r a c t o r s ,  o t h e r  

d e v e l o p m e n t  a s s i s t a n c e  d o n o r s ,  and  t h o s e  i n  d e v e l o p i n g  

c o u n t r i e s .  The t r a n s f e r  o f  i n f o r m a t i o n  i s  a n  o n g o i n g  

p r o c e s s ,  r e a c h i n g  t h o s e  who h a v e  i n q u i r e d  a s  well  a s  o t h e r s  

w i t h  whom t h o s e  who made t h e  i n q u i r i e s  come i n  c o n t a c t .  

O u t r e a c h  s e r v i c e s  e x t e n d  t h e  u s e  o f  i n f o r m a t i o n  a s  a  

deve lopmen t  t o o l .  

3.2.1 D I C  Branch  = 1656 ( A I D  R e f e r e n c e  C e n t e r )  

The A I D  R e f e r e n c e  C e n t e r  (ARC), o r  NS 1656,  i s  now t o  b e  

r e f e r r e d  t o  a s  t h e  New S t a t e  Branch  ( o r  some o t h e r  

a p p r o p r i a t e  name c h a n g e )  i n s t e a d  of c o n t i n u i n g  t o  b e  c a l l e d  

A I D  R e f e r e n c e  C e n t e r .  The D I C t s  main b r a n c h  w i l l  b e  i n  NS 

1656. 

A m a j o r  D I C  b r a n c h  i s  needed  i n  New S t a t e  t o  p r o v i d e  

r e f f e c t i v e  s e r v i d e  t o  t h e  l a r g e  g r o u p  o f  A I D  s t a f f  and  o t h e r  

u s e r s  i n  t h a t  b u i l d i n g .  One s e t  o f  a l l  a v a i l a b l e  A I D  

p r o j e c t  d o c u m e n t a t i o n  ( o n  m i c r o f i c h e )  w i l l  b e  l o c a t e d  i n  NS 

1656 a s  w i l l  AID-supported t e c h n i c a l  and  r e s e a r c h  and  

deve lopmen t  material  i n  b o t h  p a p e r  and m i c r o f i c h e  f o r m a t s .  

A s m a l l  c o l l e c t i o n  o f  bas ic  r e f e r e n c e  mate r ia l s  w i l l  b e  

t h e r e  a s  w e l l .  A compu te r  t e r m i n a l  w i l l  p r o v i d e  a c c e s s  ( a s  

w i l l  t h e  t e r m i n a l s  i n  t h e  D I C )  t o  A I D ' S  memory t h r o u g h  t h e  
C .  
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A I D  d a t a b a s e s  and  a l s o  access t o  e x t e r n a l  d a t a b a s e s  i n  t h e  

v a r i o u s  d i s c i p l i n e s .  S t a f f  a s s i g n e d  t o  NS 1656 w i l l  be  i n  

c o n s t a n t  communica t ion  w i t h  s t a f f  i n  t h e  D I C  and  v i c e  v e r s a  

b e c a u s e  e a c h  i s  p a r t  o f  t h e  w h o l e .  

3 .2.2 A I D  M i s s i o n s  (USAIDs) 

Each  USAID w i l l  h a v e ,  a t  t h e  v e r y  l e a s t ,  a  m i c r o f i c h e  

c o l l e c t i o n  o f  A I D  p r o j e c t  d o c u m e n t a t i o n  f rom t h a t  p a r t i c u l a r  

m i s s i o n  and f rom t h a t  p a r t i c u l a r  g e o g r a p h i c  area .  T h i s  

minimum c o l l e c t i o n ,  s u p p o r t e d  by  n e c e s s a r y  i n d e x i n g  and  

o t h e r  a c c e s s  t o o l s ,  w i l l  make i t  p o s s i b l e  f o r  t h e  USAIDs t o  

h a v e  r e a d y  a c c e s s  t o  i m p o r t a n t  p a r t s  o f  A I D 1 s  memory. F o r  

e x a m p l e ,  a  m i s s i o n  c o u l d  t r a n s m i t  a n  i n q u i r y  t o  t h e  D I C  f o r  

i n f o r m a t i o n  a b o u t  p r o j e c t s  i n  a p a r t i c u l a r  s e c t o r  which  had  

t a k e n  p l a c e  i n  t h a t  m i s s i o n  o v e r  t h e  p r e c e d i n g  10 y e a r s .  

The D I C  would c a r r y  o u t  a compu te r  s e a r c h  o f  t h e  A I D  

d a t a b a s e s  a n d  t h e  s e a r c h  would g e n e r a t e  r e f e r e n c e s  t o  

p a r t i c u l a r  A I D  d o c u m e n t a t i o n .  The r e f e r e n c e s  c o u l d  b e  s e n t  

t o  t h e  m i s s i o n  whe re  t h e  m i c r o f i c h e  o n  wh ich  t h o s e  documen t s  

were l o c a t e d  c o u l d  be  f o u n d ,  p u t  o n t o  t h e  m i c r o f i c h e  r e a d e r  

i m m e d i a t e l y  and  s t u d i e d  r i g h t  t h e r e ,  a l l  o f  t h i s  b e i n g  

p o s s i b l e  w i t h i n  m i n u t e s  o f  t h e  a r r i v a l  o f  t h e  airgram f rom 

Washington  s h o u l d  t h a t  amount o f  s p e e d  b e  d e s i r e d .  
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On o t h e r  o c c a s i o n s ,  m i s s i o n  s t a f f  c o u l d  f i n d  needed  

documen t s  on  t h e  m i c r o f i c h e  a t  t h e  m i s s i o n  by u s i n g  t h e  

i n d e x  t o o l s  t h e m s e l v e s .  Each USAID c o u l d  u s e  t h e  t e c h n i c a l  

m a t e r i a l  p r e s e n t  on  m i c r o f i c h e  i n  t h e  M i s s i o n  i n . w o r k  w i t h  

t h e  h o s t  c o u n t r y :  t h e  p o r t a b l e  m i c r o f i c h e  r e a d e r  and 

documen t s  i n  m i c r o f i c h e  f o r m a t  c o u l d  b e  t a k e n  a l o n g  f o r  u s e  

a t  a h o s t  c o u n t r y  i n s t i t u t i o n  o r  m e e t i n g .  The o u t r e a c h  

p o s s i b i l i t i e s  c r e a t e d  t h r o u g h  t h e  p o r t a b i l i t y  o f  m i c r o f i c h e  

and  m i c r o f i c h e  r e a d e r s  a r e  numerous i n d e e d .  

E v e n t u a l l y  e a c h  USAID w i l l  h ave  d i r e c t ,  o n l i n e  communica t ion  

c a p a b i l i t y  w i t h  t h e  D I C .  

3.3 C o l l e c t  i n f o r m a t i o n  a b o u t  a11 i n f o r m a t i o n  r e s o u r c e s  

which  a p p l y  t o  t h e  deve lopmen t  p r o c e s s .  T h i s  i m p l i e s  b o t h  

b u i l d i n g  a c o l l e c t i o n  o f  f i n d i n g  t o o l s  and  c r e a t i n g  o t h e r s .  

F o r  example ,  t h e  D I C  s h o u l d  b u i l d  a n  i n d e x  t o  t h e  

h i g h l y - s p e c i a l i z e d  e x p e r i e n t i a l  and p r o f e s s i o n a l  s k i l l s  

w i t h i n  A I D .  

E s t a b l i s h  a p p r o p r i a t e  work a s s i g n m e n t s  t o  e n a b l e  

s u c c e s s f u l  e x e c u t i o n  of  a c t i v i t i e s  needed  t o  p r o v i d e  a 

c o m p r e h e n s i v e  s o u r c e  o f  deve lopmen t  i n f o r m a t i o n .  These 

i n c l u d e :  a c q u i s i t i o n s ;  p r o c e s s i n g ;  o u t p u t s / p u b l i c a t i o n s ;  

s e r v i c e s / o u t r e a c h ;  n e t w o r k i n g .  
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3.5 C o l l e c t .  c o n t r o l ,  a b s t r a c t .  i n d e x  gncJ o t h e r w i s e  make 

r e a d v  f o r  access a p p r o p r i a t e  deve lopmen t  i n f o r m a t i o n  

r e s o u r c e s  f o r  t h e  DIC and  i t s  b r a n c h e s .  

3.6 E s t a b l i s h  i n f o r m a t i o n  exchange  and c o l l e a a i a l  

r e l a t i o n s h i p s  w i t h  i n f o r m a t i o n  c e n t e r s  and  i n f o r m a t i o n  

r e s o u r c e s  w i t h i n  t h e  Un i t ed  S t a t e s  Government ,  o r g a n i z a t i o n s  

a n d  i n s t i t u t i o n s  i n  t h e  U.S., i n t e r n a t i o n a l  and  o t h e k  

a i d - g i v i n g  o r g a n i z a t i o n s ,  l i b r a r i e s  and  o t h e r  o r g a n i z a t i o n s  

i n  L D C t s  a n d  a l l  o t h e r  s e g m e n t s  o f  t h e  deve lopmen t  

community .  Networking  i n c r e a s e s  r e s o u r c e s  by  c o n n e c t i n g  o n e  

o r g a n i z a t i o n  w i t h  o t h e r  o r g a n i z a t i o n s .  An e x c e e d i n g l y  

i m p o r t a n t  a c t i v i t y  o f  t h e  D I U / D I  i s  t o  r e a c h  o u t  t o  o t h e r  

o r g a n i z a t i o n s  i n  t h e  deve lopmen t  f i e l d  and  t o  make 

c o n n e c t i o n s  w i t h  o t h e r  s o u r c e s  o f  s p e c i a l i z e d  i n f o r m a t i o n .  

Greater u s e  n e e d s  t o  b e  made o f  U.S. i n s t i t u t i o n s  w i t h  

h i g h l y - d e v e l o p e d  and  h i g h l y - s p e c i a l i z e d  i n f o r m a t i o n  

r e s o u r c e s ,  r e s o u r c e s  which u n d o u b t e d l y  grew d u r i n g  t h e  time 

t h e  i n s t i t u t i o n  was i n  r e c e i p t  o f  a 2 1 1 ( d )  g r a n t  o r  was an  

A I D  c o n t r a c t o r .  A t t achmen t  N1 i n d i c a t e s  some o f  t h e  

i n f o r m a t i o n  r e s o u r c e s  t o  b e  found  a t  t h e s e  i n s t i t u t i o n s .  

Greater u s e  n e e d s  t o  b e  made o f  t h e  e x t e n s i v e  f e d e r a l  

gove rnmen t  i n f o r m a t i o n  n e t w o r k .  G r e a t e r  u s e  n e e d s  t o  b e  

made o f  t h e  e x p a n d i n g ,  and  i n c r e a s i n g l y  s o p h i s t i c a t e d ,  
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i n t e r n a t i o n a l  i n f o r m a t i o n  n e t w o r k s ,  some o f  which a r e  

d i s c i p l i n e - o r i e n t e d ,  some o f  which  a re  t a s k - o r i e n t e d .  A I D 1 s  

Development  I n f o r m a t i o n  C e n t e r  n e e d s  t o  b e  i n  t o u c h  w i t h ,  t o  

b e  a w a r e  o f ,  a s  many i n t e r n a t i o n a l  i n f o r m a t i o n  n e t w o r k s  a s  

p o s s i b l e .  A t t achmen t  N2 s u g g e s t s  some i n t e r n a t i o n a l  

p o s s i b i l i t i e s .  

3,1 D i s s e m i n a t e  deve lopmen t  i n f o r m a t i o n  w i t h i n  A I D  and  

w i t h i n  t h e  b r o a d e r  deve lopmen t  w o r l d ,  p a r t i c u l a r l y  w i t h i n  

t h e  w o r l d  o f  d e v e l o p i n g  n a t i o n s .  

3.8 Assist t h o s e  USAIDS work ing  w i t h  a p p r o p r i a t e  

i n s t i t u t i o n s  i n  d e v e l o p i n g  c o u n t r i e s  i n  c r e a t i o n  and  d e s i g n  

o f  t e c h n i c a l  i n f o r m a t i o n  c e n t e r s  and  s y s t e m s .  

3,9 A c t i v e l y  c rea te  i n f o r m a t i o n  a w a r e n e s s .  Awareness  o f  

i n f o r m a t i o n  ( a w a r e n e s s  o f  A I D 1 s  p a s t  and  of  A I D 1 s  

p r e d e c e s s o r  a g e n c i e s ,  a w a r e n e s s  o f  t h e  a c t i v i t i e s  and  

p rog rams  o f  o t h e r  deve lopmen t  a s s i s t a n c e  a g e n c i e s  and  

c o u n t r i e s ,  a w a r e n e s s  o f  new t e c h n o l o g i c a l  d e v e l o p m e n t )  

p r o m o t e s  t r a n s f e r  o f  i n f o r m a t i o n ,  t r a n s f e r  o f  knowledge ,  

t r a n s f e r  o f  t e c h n o l o g y .  I n f o r m a t i o n  a w a r e n e s s  w i l l  h a v e  t o  

b e  c u l t i v a t e d  w i t h  care  b e c a u s e  many i n  A I D  a r e  unused  t o  

h a v i n g  i n f o r m a t i o n ,  a r e  unused  t o  i n q u i r i n g  a b o u t  p rog rams  

a n d  p r o j e c t s .  S p e c i a l  p rog rams  t o  e x p o s e  A I D  p e r s o n n e l  t o  

i n f o r m a t i o n  r e s o u r c e s ,  i n  s y d e r  t o  c r e a t e  a n  i n f o r m a t i o n  
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a w a r e n e s s ,  w i l l  n e e d  t o  b e  d e v e l o p e d .  
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4.0 O p e r a t i o n s  - 

4 .1  A c a u i s i t i o n s :  AID d o c u m e n t a t i o n  - 

4 . 1 . 1  E s t a b l i s h m e n t  o f  a n  A c q u i s i t i o n s  Program i n  March 

1978, u n d e r  t h e  d i r e c t i o n  o f  a GS-14 w i t h  l o n g  e x p e r i e n c e  i n  

work ing  w i t h  A I D  d o c u m e n t a t i o n ,  a u g u r s  w e l l  f o r  p r e s e n t  and  

f u t u r e  c o l l e c t i o n  o f  A I D  d o c u m e n t a t i o n .  The a c q u i s i t i o n  

program i s  o u t l i n e d  i n  A t t achmen t  I. For  t h e  f i r s t  time i n  

A I D ' S  h i s t o r y ,  a t a r g e t e d  s c h e d u l e  e x i s t s  f o r  a c q u i r i n g  

m i s s i n g  A I D  d o c u m e n t a t i o n .  A mechanism f o r  e s t a b l i s h i n g  

r o u t i n e s  t o  i n s u r e  c o m p l e t e  document  c o v e r a g e  i n  t h e  f u t u r e  

h a s  a l s o  been  e s t a b l i s h e d .  An e x c e l l e n t  b e g i n n i n g  h a s  been  

made i n  t h i s  e v e r - c h a l l e n g i n g  f i e l d .  The recommendat ion  

made i n  t h e  r e p o r t  f rom t h e  Office o f  A u d i t  ( s e e  A t t achmen t  

H) h a s  been  p u t  i n t o  a c t i o n .  

4 .1 .2  The I n f o r m a t i o n  Awareness  Program,  d i s c u s s e d  i n  

S e c t i o n  3 .9 ,  s h o u l d  be  t i e d  t o  t h e  A c q u i s i t i o n s  Program,  a t  

l e a s t  i n  p a r t ,  b e c a u s e  t h e  message  o f  i n f o r m a t i o n  a w a r e n e s s  

c a n  b e  c a r r i e d  w i t h  t h e  message a b o u t  c o n t r i b u t i n g  A I D  

documen t s  t o  t h e  D I C .  If a l l  A I D  u n i t s  a r e  aware o f  t h e  

a v a i l a b i l i t y  o f  A I D  d o c u m e n t a t i o n  w i t h i n  t h e  D I C ,  t h e y  w i l l  

a l s o  b e  a w a r e  o f  t h e  need  f o r  p r o v i d i n g  t h e  d o c u m e n t a t i o n  t o  

b e  i n c l u d e d  i n  t h e  s y s t e m .  Wi thou t  d o u b t ,  t h e  o n e  need  can  

s u p p o r t  t h e  o t h e r .  
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4 .1 .3  E v e r y  M i s s i o n  D i r e c t o r  r e t u r n i n g  t o  Washington  s h o u l d  

b e  i n t r o d u c e d  a s  a matter o f  c o u r s e  t o  t h e  newly-merged 

Development  I n f o r m a t i o n  C e n t e r .  Eve ry  newly -appo in t ed  

M i s s i o n  D i r e c t o r ,  s i m i l a r l y  a u t o m a t i c a l l y ,  s h o u l d  b e  exposed  

t o  t h e  D I C  b e f o r e  l e a v i n g  f o r  t h e  new a s s i g n m e n t .  The same 

e x p o s u r e  s h o u l d  b e  g i v e n  t o  a l l  s e n i o r  A I D  o f f i c i a l s  

whenever  i n  Washington o r  p r i o r  t o  d e p a r t u r e  on new 

a s s i g n m e n t s .  B e g i n n i n g  s u c h  a  p r a c t i c e  w i l l  be  s l o w  a t  

f i r s t ,  b u t  i n  a r e l a t i v e l y  s h o r t  t i m e  v i s i t i n g  t h e  D I C  w i l l  

b e  as  a u t o m a t i c  as p i c k i n g  up t r a v e l  documen t s .  The p a y o f f  

w i l l  b e  l a r g e  i n  t e r m s  o f  a c q u i s i t i o n  o f  A I D  documents .  The 

p a y o f f  w i l l  b e  even  l a r g e r  i n  t e r m s  o f  i n c r e a s e d  

e f f e c t i v e n e s s  o f  A I D  p e r s o n n e l  i n  c a r r y i n g  o u t  deve lopmen t  

o b j e c t i v e s .  

4.1.4 An a c q u i s i t i o n  program w i l l  h a v e  t o  b e  m a i n t a i n e d  a t  

a l l  times. A t  t h e  moment, t h e  need  i s  p a r t i c u l a r l y  a c u t e  

b e c a u s e  d o c u m e n t a t i o n  from t h e  p a s t  i s  s t i l l  b e i n g  c a p t u r e d ;  

however ,  c o l l e c t i o n  o f  t h e s e  documen t s  w i l l  n e v e r  become 

t o t a l l y  a u t o m a t i c .  P e o p l e  w i l l  c o n t i n u e  t o  need  t o  be 

nudged .  The s y s t e m  must  a l l o w  f o r  c o n t i n u a t i o n  o f  t h e  

program i n  terms o f  staf.f a s s i g n m e n t s  and  b u d g e t s .  

4 . 2  A c q u i s i t i o n s :  AID-supported E x t e r n a l  M a t e r i a l s :  A - 
program has eq i s t ed  f o r  s e v e r a l  yea r s  t o  c a r r y  out  t h i s  
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p a r t i c u l a r  document  c a p t u r i n g  a c t i v i t y  ( a s  t h e  b a s i s  f o r  t h e  

c r e a t i o n  o f  t h e  r e s e a r c h  and  deve lopmen t  d a t a b a i e  and  t h e  

r e s u l t i n g  p u b l i c a t i o n  o f  t h e  C a t a l o g u e  and o f  ARDA) . 
A c q u i s i t i o n  o f  AID-supported t e c h n i c a l  materials  s h o u l d  b e  

c l o s e l y  c o o r d i n a t e d  w i t h  a c q u i s i t i o n  o f  A I D  p r o j e c t  

d o c u m e n t a t i o n .  The newly -de f ined  A c q u i s i t i o n  Program 

r e c o g n i z e s  and  p r o v i d e s  f o r  t h i s  c l o s e  c o o r d i n a t i o n .  

A c ~ u i s i t i o n s :  Non-AID E x t e r n a l  M a t e r i a l s  

4 .3 .1  Books and o t h e r  m a t e r i a l  o f  i m p o r t a n c e  t o  t h e  

a t t a i n m e n t  o f  A I D ' S  deve lopmen t  o b j e c t i v e s  s h o u l d  be  

p r o c u r e d  t h r o u g h  t h e  D I C .  Reco rds  t o  p r o v i d e  c o n t r o l ,  

t h e r e b y  m i n i m i z i n g  d u p l i c a t i o n ,  c a n  b e  m a i n t a i n e d  i f  t h e  

p r o c u r e m e n t  p r o c e s s  i s  c e n t r a l i z e d  i n  t h e  main i n f o r m a t i o n  

f a c i l i t y .  D I C  s t a f f  working  on a c q u i s i t i o n s  s h o u l d  c o n f e r  

w i t h  D I C  s t a f f  work ing  w i t h  u s e r s  on  a  r e g u l a r  b a s i s  s o  t h a t  

e a c h  g r o u p  i s  aware o f  t h e  n e e d s  and  newly  a v a i l a b l e  

p u b l i c a t i o n s .  A r e g u l a r  s c a n n i n g  o f  deve lopmen t  i n f o r m a t i o n  

t o o l s  mus t  b e  c a r r i e d  o u t  f o r  t h e  D I C  s o  t h a t  a c c e s s  t o  t h i s  

d i v e r s e  f i e l d  c a n  b e  m a i n t a i n e d  a t  a h i g h  and  c u r r e n t  l e v e l .  

T h i s  c e n t r a l  m o n i t o r i n g  will, f o r  t h e  f i rs t  t i m e ,  p e r m i t  t h e  

Agency t o  know w i t h  a c c u r a c y  what i n f o r m a t i o n  t o o l s  a re  on  

o r d e r  o r  m i g h t  b e  o r d e r e d .  C e n t r a l  l o c a t i o n s  w i t h i n  b o t h  

t h e  D I C  and  t h e  b r a n c h  i n  NS 1656 s h o u l d  c o n t a i n  d i s p l a y s  t o  
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a l e r t  u s e r s  t o  i n f o r m a t i o n  t o o l s  which  m i g h t  b e  o f  v a l u e  t o  

p a r t i c u l a r  p r o g r a m s .  I f  enough  A I D  u n i t s  f e e l  t h a t  a  

p a r t i c u l a r  document  v a l u e  p a r t i c u l a r  p r o j e c t  , 
t h e n  a p p r o p r i a t e  o r d e r s  c a n  b e  p l a c e d .  The p u r c h a s e s  w i l l  

b e  a b l e  t o  b e  made w i t h  c o n f i d e n c e  b e c a u s e  r e c o r d s  w i l l  

e x i s t  wh ich  w i l l  show c l e a r l y  what  i s  o n  hand and  what  i s  

n o t .  

P u b l i c a t i o n s  mus t  b e  a b l e  t o  b e  p r o c u r e d  w i t h  s p e e d  i n  o r d e r  

t o  meet o p e r a t i n g  n e e d s .  Mechanisms f o r  r a p i d  a c q u i s i t i o n  

mus t  b e  e s t a b l i s h e d .  W a j t i n g  f o r  m o n t h s ,  which  i s  o f t e n  

c u r r e n t  p r a c t i c e ,  i s  c l e a r l y  u n s a t i s f a c t o r y .  

4 .3 .2  P e r i o d i c a l s :  C e r t a i n  s p e c i a l i z e d  t o o l s  o f  i m p o r t a n c e  

t o  d e v e l o p m e n t  a p p e a r  o n l y  a s  p e r i o d i c a l s ,  n e w s l e t t e r s ,  o r  

b u l l e t i n s .  These  w i l l  need  t o  b e  p r o c u r e d  by t h e  D I C  w i t h  

care and  r e s o u r c e f u l n e s s .  O t h e r ,  more s t a n d a r d  p e r i o d i c a l  

l i t e r a t u r e  c a n  b e  made r e a d i l y  a v a i l a b l e  t h r o u g h  j u d i c i o u s  

u s e  o f  v a r i o u s  a l e r t i n g  t o o l s  s u c h  a s  t h o s e  p roduced  by t h e  

I n s t i t u t e  f o r  S c i e n t i f i c  I n f o r m a t i o n  ( I S I )  , C u r r e n t  C o n t e n t s  

a n d  a l s o  A S C A  T o p i c s .  C u r r e n t  C o n t e n t s  a r e  p u b l i c a t i o n s  

w i t h i n  t h e  v a r i o u s  d i s c i p l i n e  a reas  which  d i s p l a y  t a b l e s  o f  

c o n t e n t s  o f  c u r r e n t  p e r i o d i c a l s .  A S C A  T o p i c s  a r e  

c o m p u t e r i z e d  l i t e r a t u r e  s e a r c h e s  c a r r i e d  o u t  o n  a s p e c i f i c  

t o p i c  on  a r e g u l a r  b a s i s  f o r  a f e e .  A r t i c l e s  i n c l u d e d  i n  
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C u r r e n t  C o n t e n t s  o r  A S C A  T o p i c s  and  wanted  c a n  t h e n  b e  

o r d e r e d ,  f o r  a f e e ,  t h r o u g h  I S 1  which  h a s  e x c e l l e n t  

a r r a n g e m e n t s  b o t h  f o r  s u p p l y i n g  a r t i c l e s  and  f o r  m e e t i n g  a l l  

c o p y r i g h t  r e q u i r e m e n t s  w h i l e  s o  d o i n g .  A r t i c l e s  which  a r e  

n o t  a v a i l a b l e  t h r o u g h  I S 1  c a n  o f t e n  b e  found  i n  l o c a l  

l i b r a r i e s  o r  some t imes  t h r o u g h  o t h e r  commerc i a l  s o u r c e s  i f  

n e c e s s a r y .  R e t r i e v a l  o f  wanted a r t i c l e s  o n  a r a p i d  b a s i s  i s  

o n e  o f  t h e  f o u n d a t i o n  s t o n e s  o f  a good i n f o r m a t i o n  s e r v i c e .  

A I D  s h o u l d  c e r t a i n l y  h a v e  good s e r v i c e .  

Budget  c a p a b i l i t y  t o  p r o v i d e  t h e  f l e x i b i l i t y  n e c e s s a r y  f o r  

c o p y i n g  a n  a r t i c l e  a t  a n e a r b y  p u b l i c  l i b r a r y ,  f o r  e x a m p l e ,  

o r  f o r  p u r c h a s i n g  t h e  p r o v i s i o n  o f  a r t i c l e s  f rom I S 1  

( t h r o u g h  t h e i r  OATS s e r v i c e )  o r  o t h e r  document  d e l i v e r y  

s e r v i c e s  i s  a b s o l u t e l y  n e c e s s a r y .  

4 . 4  I n f o r m a t i o n  Awareness  - 

Greater u t i l i z a t i o n  o f  knowledge and  e x p e r i e n c e  c a n  b e  

g e n e r a t e d  by  a c t i v e l y  i m p l e m e n t i n g  a program o f  i n f o r m a t i o n  

a w a r e n e s s  ( r e f e r r e d  t o  e a r l i e r  i n  S e c t i o n s  3 .9  and 4 . 1 . 2 ) .  

A r e q u i r e m e n t  t h a t  e v e r y  P ID  b e  s u b m i t t e d  w i t h  e v i d e n c e  o f  

a n  i n f o r m a t i o n  s e a r c h  h a v i n g  been c a r r i ed  o u t  would 

c e r t a i n l y  h e i g h t e n  i n f o r m a t i o n  a w a r e n e s s .  A r e q u i r e m e n t  

t h a t  a p r e l i m i n a r y  i n f o r m a t i o n  s e a r c h  b e  t h e  f i r s t  s t e p  o f  

a l l  t e c h n i c a l ' c o n t r a c t s  would f u r t h e r  h e i g h t e n  i n f o r m a t i o n  
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a w a r e n e s s .  However, s u c h  r e q u i r e m e n t s  c o u l d  i n c r e a s e  t h e  

a l r e a d y  l a r g e  r e g u l a t o r y  b u r d e n  which  A I D  car r ies .  

A p o s i t i v e  program o f  i n f o r m a t i o n  a l e r t i n g  and  i n f o r m a t i o n  

a w a r e n e s s ,  implemented  and managed by  t h e  Development 

I n f o r m a t i o n  C e n t e r ,  would p r o d u c e  s a t i s f a c t i o n ,  d e l i g h t  and  

r e l i e f  r a t h e r  t h a n  g r u m b l e s  and  g r o a n s .  The D I C  c o u l d  

a r r a n g e  t o  p r o v i d e  e a c h  USAID, e a c h  A I D / W  b u r e a u  and  o f f i c e  

w i t h  r e g u l a r  i n f o r m a t i o n  a l e r t s  on  p a r t i c u l a r  s u b  S e c t s .  

Such a l e r t s  s h o u l d  be  b a s e d  on  r e g u l a r  s e a r c h e s  o f  e x t e r n a l  

d a t a b a s e s ,  r e g u l a r  s c a n n i n g  o f  p e r i o d i c a l s ,  r e g u l a r  u s e  o f  

C u r r e n t  C o n t e n t s ,  ASCA T o p i c s  a n d  o t h e r  c o m m e r c i a l l y  

a v a i l a b l e  a w a r e n e s s  s e r v i c e s .  The deve lopmen t  o f  s u c h  a 

program i s  o f  p r ime  i m p o r t a n c e .  L e t t i n g  p e o p l e  know t h a t  

a p e c i f i c  i n f o r m a t i o n  e x i s t s  which c a n  h e l p  them meet  t h e i r  

c h a l l e n g e s ,  a n d  t h a t  t h a t  i n f o r m a t i o n  c a n  b e  s u p p l i e d ,  i s  a 

v e r y  p o w e r f u l  i n f o r m a t i o n  a w a r e n e s s  t o o l .  

P r o c e s s i n g  M a t e r i a l s  = G e n e r a l  

The p r o c e s s i n g  o f  i n f o r m a t i o n  m a t e r i a l s  must  p r o d u c e  two 

r e s u l t s :  ease o f  a c c e s s  f o r  t h e  u s e r  and  ease o f  c o n t r o l  f o r  

t h e  i n f o r m a t i o n  s p e c i a l i s t .  Material which c a n n o t  b e  found  

i s  b o t h  i n a c c e s s i b l e  and  o u t  o f  c o n t r o l .  

The s u r v e y  o f  A I D 1 s  v a r i o u s  i n f o r m a t i o n  e l e m e n t s  p o i n t e d  o u t  
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t h e  m u l t i p l i c i t y  o f  methods  c u r r e n t l y  i n  u s e  f o r  p r o c e s s i n g  

v a r i o u s  i n f o r m a t i o n  materials .  C u r r e n t  me thods  ' r a n g e  from 

d o i n g  n o t h i n g  t o  a b s t r a c t i n g  a n d  e n t e r i n g  t h e  i n f o r m a t i o n  

i n t o  an  a u t o m a t e d  s y s t e m .  A s i n g l e  a u t o m a t e d  s y s t e m  c a n  

e l i m i n a t e  t h e  need  f o r  a v a r i e t y  o f  i n p u t  f o r m s ,  c a n  

e l i m i n a t e  t h e  need  f o r  d i f f e r e n t  v o c a b u l a r i e s ,  and  c a n  

s t r e n g t h e n  e a c h  i n f o r m a t i o n  e l e m e n t .  

4 .5 .1  C o n t r o l  numbers  and  l o c a t i o n s  numbers:  A t t achmen t  K 

d e s c r i b e s  i n  some d e t a i l  t h e  c o n t r o l  numbers  t o  b e  u s e d  f o r  

a l l  mater ia l ,  r e g a r d l e s s  o f  f o r m a t ,  r e g a r d l e s s  o f  l o c a t i o n .  

A t t a c h m e n t s  J 1  and  5 2  g i v e  a s a m p l e  c l a s s i f i c a t i o n  s y s t e m  

( b a s e d  on  t h e  o n e  i n  u s e  i n  t h e  C a t a l o g u e )  and an  i n d e x  t o  

t h e  s y s t e m .  T h i s  c l a s s i f i c a t i o n  s y s t e m  i s  t o  b e  a p p l i e d  t o  

e a c h  document  on  a s h e l f  i n  t h e  DIC o r  i n  i t s  b r a n c h  i n  NS 

1656. Use o f  t h i s  s y s t e m  w i l l  e n a b l e  r o u g h  s u b j e c t  g r o u p i n g  

t o  t a k e  p l a c e  on t h e  s h e l v e s  s o  t h a t  u s e r s  c a n  browse  t h e  

s h e l v e s  a s  w e l l  a s  t h e  i n d e x e s .  

4 . 5 . 2  C r o s s - i n d e x e s  w i l l  need  t o  b e  c r e a t e d  which w i l l  

e n a b l e  someone w i t h  o n l y  o n e  number t o  f i n d  t h e  o t h e r  

numbers .  I n d e x e s  a re  needed  be tween  c o n t r a c t  number s ,  

p r o j e c t  number s ,  O L D N O f s  and t h e  new series  o f  a l p h a n u m e r i c  

c o d e s .  Once t h e  c r o s s - i n d e x e s  a re  c r e a t e d ,  t h e y  c a n  b e  

a u t o m a t e d  s o  t h a t  m a i n t e n a n c e  o f  t h e  i n d e x e s  w i l l  be  e a s y .  
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4 .6  A c c e s s  Vocabu la rv  - 

One expanded  v o c a b u l a r y  i s  n e e d e d ,  making u s e  o f  t h e  v a r i o u s  

v o c a b u l a r i e s  a l r e a d y  i n  e x i s t e n c e ,  bu% g o i n g  beyond them i n  

t h e  c r e a t i o n  o f  a u n i f i e d ,  s t r u c t u r e d  a c c e s s  v o c a b u l a r y  f o r  

A I D .  Once c r e a t e d ,  t h e  A I D  Vocabu la ry  w i l l  be  found  i n  many 

l o c a t i o n s  and  w i l l  h ave  many f u n c t i o n s .  The A I D  V o c a b u l a r y  

w i l l  b e  i n  e a c h  USAID, i n  e a c h  A I D / W  b u r e a u  and  o f f i c e .  The 

A I D  V o c a b u l a r y  w i l l  b e  w i t h  e a c h  A I D  c o n t r a c t o r  and 

c o o p e r a t i n g  i n s t i t u t i o n .  The A I D  Vocabu la ry  w i l l  p r o v i d e  a  

communica t ion  t o o l  t o  c l a r i f y  and  s t r e n g t h e n  communica t ion  

i n  deve lopmen t  terms t h r o u g h o u t  t h e  d e v e l d p n e n t  and  

d e v e l o p i n g  w o r l d .  C r e a t i o n  o f  s u c h  a  v o c a b u l a r y  i s  o f  t h e  

h i g h e s t  i m p o r t a n c e .  It i s  a p r o j e c t  which  c a n  b e  c a r r i e d  

o u t  e f f e c t i v e l y  o u t s i d e  o f  A I D  by  t h o s e  who s p e c i a l i z e  i n  

b u i l d i n g  a c c e s s  v o c a b u l a r i e s .  It would n o t  b e  a  m a j o r  

p r o j e c t  t o  c rea te  t h e  v o c a b u l a r y .  

P r o c e s s i n a  P r o c e d u r e s  

B a s i c  p r o c e s s i n g  p r o c e d u r e s  i n c l u d e  c a t a l o g i n g ,  i n d e x i n g ,  

a b s t r a c t i n g ,  s o r t i n g ,  s t o r i n g  and  making i t  p o s s i b l e  t o  

r e t r i e v e  a document .  It i s  recommended t h a t  a l l  o f  t h e s e  

b a s i c  p r o c e d u r e s  b e  t a k e n  c a r e  o f  away from t h e  p h y s i c a l  

s i t e  o f  t h e  Development I n f o r m a t i o n  C e n t e r  and t h a t  t h e  

p r o c e d u r e s  b e ' c a r r i e d  o u t  by a q u a l i f i e d  c o n t r a c t o r  work ing  
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i n  c l o s e  c o l l a b o r a t i o n  w i t h  a p p r o p r i a t e  D I  p e r s o n n e l .  

I n  mos t  c a s e s ,  t h e  c o n t r a c t o r  would r e c e i v e  f rom t h e  D I C  t h e  

material  t o  b e  p r o c e s s e d .  - A f t e r  c o m p l e t i n g  a p p r o p r i a t e  

P r o c e s s i n g  E n t r y  o r  I n p u t  Forms,  t h e  c o n t r a c t o r  would r e t u r n  

t h e  f o r m s  t o  t h e  D I C  f o r  a p p r o v a l .  Once a p p r o v e d ,  t h e  

i n f o r m a t i o n  'on t h e  form would b e  e n t e r e d  v i a  a n  o n l i n e  

s y s t e m  o n t o  t a p e ,  c o m p a t i b l e  w i t h  t h e  compu te r  s y s t e m s  i n  

u s e  a t  A I D .  

Tapes  t o  b e  c r e a t e d  by  t h e  c o n t r a c t o r  a r e  t o  b e  t h e  b a s i s  o f  

A I D t s  o n l i n e  c a t a l o g  o f  i n f o r m a t i o n  m a t e r i a l s ,  a u n i q u e  

d a t a b a s e  which  w i l l  i n c l u d e  a l l  o f  t h e  A I D  d o c u m e n t a t i o n  

c u r r e n t l y  p r o c e s s e d  a n d  t h a t  t o  b e  p r o c e s s e d ,  t h e  A I D  

t e c h n i c a l  m a t e r i a l  i n  t h e  C a t a l o g u e  and A R D A ,  and  t h a t  t o  b e  

c r e a t e d ,  a s  well a s  i n f o r m a t i o n  a b o u t  t h e  e x t e r n a l  m a t e r i a l s  

i n  t h e  D I C  a n d  NS 1656. 

A b s t r a c t s  t o  b e  p r e p a r e d  b y  a  c o n t r a c t o r  must  b e  p r e p a r e d  i n  

a c c o r d a n c e  w i t h  t h e  s t a n d a r d s  s e t  f o r t h  i n  t h e  most  c u r r e n t  

v e r s i o n  o f  t h e  A N S I  S t a n d a r d  f o r  W r i t i n g  Abs t rac t s ,  A N S I  

239.14. D e s c r i p t o r s  w i l l  be  s e l e c t ed  from t h e  A I D  

V o c a b u l a r y  s o  t h a t  c o n s i s t e n c y  i n  i n d e x i n g  and a b s t r a c t  

p r e p a r a t i o n  w i l l  be p r e s e n t  a t  a l l  t i m e s .  P r e c i s i o n  c a n  b e  

g a i n e d  t h r o u g h  a  w e l l - d e s i g n e d  v o c a b u l a r y  p r o p e r l y  a p p l i e d  

t o  material  by  t h o s e  s k i l l e d  i n  i n d e x i n g .  
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Documents on  m i c r o f i c h e  mus t  h a v e  a d e q u a t e  m a r k i n g  and  

i d e n t i f i c a t i o n ,  u s i n g  t h e  c o n t r o l  numbers  d e s c r i b e d  e a r l i e r .  

Hardcopy m a t e r i a l s  t o  b e  s h e l v e d  w i l l  r e q u i r e  l a b e l s  f o r  t h e  

material  a n d  a p p r o p r i a t e  l a b e l s  f o r  a c i r c u l a t i o n  s y s t e m .  

I n  t h e  b e g i n n i n g ,  w h i l e  t h e  DIC i s  m e l d i n g  i t s  d i s p a r a t e  

p a r t s ,  i t  w i l l  b e  b e t t e r  t o  l i m i t  c i r c u l a t i o n  c o n t r o l s  t o  

t h e  mos t  s i m p l e .  The o n l i n e  c a t a l o g  s y s t e m  must  p r o v i d e  t h e  

c a p a b i l i t y  t o  c o r r e c t  and  w i t h d r a w  r e c o r d s  f o r  t h o s e  

i n f o r m a t i o n  i t e m s  which  a r e  no  l o n g e r  c o n s i d e r e d  u s e f u l  s o  

t h a t  t h e  f i l e  c a n  b e  k e p t  i n  a  s t a t e  o f  a c c u r a c y  and  

c u r r e n c y .  E v e n t u a l l y ,  c u r r e n t  A I D  d o c u m e n t a t i o n ,  a p t  t o  b e  

added  t o ,  s h o u l d  p r o b a b l y  b e  f i l m e d  on t h e  k i n d  o f  

m i c r o f i c h e  which  i s  u p d a t a b l e .  T h i s  i s  d e s c r i b e d  i n  

A t t a c h m e n t  P2 .  

A l a r g e  e f f o r t  w i l l  b e  needed  i n  t h e  b e g i n n i n g  t o  c o v e r  a l l  

of  t h e  u n c a t a l o g e d ,  u n p r o c e s s e d  m a t e r i a l ,  b u t  t h i s  e f f o r t  

w i l l  make i t  e a s y  t o  p r o c e s s  i n  a s t r a i g h t f o r w a r d  and  e a s y  

manner  a f t e r  t h e  i n i t i a l  c o l l e c t i o n  i s  u n d e r  c o n t r o l .  

P r o d u c t i v i t y  w i l l  be  i n c r e a s e d  c o n s i d e r a b l y  o v e r  what  i t  i s  

now i n  mos t  areas b e c a u s e  a u n i f i e d  s y s t e m  w i l l  b e  i n  

operation. 
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4.8 S e a r c h i n q  and R e t r i e v i n g  - 

The D I C  p r o v i d e s  s e a r c h  s e r v i c e s  o f  deve lopmen t  i n f o r m a t i o n  

i n  r e s p o n s e  t o  r e q u e s t s  r e c e i v e d .  A s e a r c h  r e q u e s t  i s  a 

r e q u e s t  f o r  i n f o r m a t i o n ,  on  o n e  o r  more s u b j e c t s ,  which  i s  

r e s p o n d e d  t o  by  c o n s u l t i n g  o n e  o r  more a p p r o p r i a t e  

i n f o r m a t i o n  s o u r c e s .  I n f o r m a t i o n  s o u r c e s  may b e :  a u t o m a t e d  

d a t a b a s e s  ( i n t e r n a l  o r  e x t e r n a l ) ;  i n - p r i n t  p u b l i c a t i o n s  

( i n t e r n a l  o r  e x t e r n a l )  ; micro fo rm p u b l i c a t i o n s  ( i n t e r n a l  o r  

e x t e r n a l )  ; k n o w l e d g e a b l e  i n d i v i d u a l s  o r  o r g a n i z a t i o n s  

( i n t e r n a l  o r  e x t e r n a l ) ,  o r  a n y  c o m b i n a t i o n  o f  t h e s e .  

A S e a r c h  R e q u e s t  Form, i n  A t t achmen t  0, h a s  been  d e s i g n e d  t o  

d e m o n s t r a t e  a form which c o u l d  b e  a t  e v e r y  d e s k  i n  A I D ,  i n  

Washington  and  o v e r s e a s ,  t o  h e l p  f o r m u l a t e  t h e  b a s i c  

s t r u c t u r e  o f  a s e a r c h .  A s a m p l e  s e a r c h  r e q u e s t  i s  on t h e  

back  o f  t h e  fo rm.  The form c o u l d  a l s o  b e  h e l p f u l  if a 

s e a r c h e r  i s  work ing  w i t h  a u s e r .  

When t h e  m u l t i f i l e  A I D  d a t a b a s e  h a s  been  expanded  t o  i n c l u d e  

t h e  C a t a l o g u e  i n f o r m a t i o n  p l u s  t h e  new i n f o r m a t i o n  t o  b e  

g a i n e d  f rom t h e  p r o c e s s i n g  n o t  y e t  c a r r i e d  o u t ,  t h e n  t h e r e  

w i l l  b e  a s i n g l e  s o u r c e  o f  deve lopmen t  i n f o r m a t i o n  u n i q u e l y  

a p p l i c a b l e  t o  A I D .  

T h e r e  were some 62 t e r m i n a l s  i n  A I D / W  i n  March 1978, n o t  
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i n c l u d i n g  t h o s e  i n  Data Management. If t h e  A I D  s o f t w a r e  i s  

s i m p l i f i e d  a n o t c h  o r  two s o  t h a t  i t  c a n  l e a d  a . . . u se r  t h r o u g h  

t h e  r e q u e s t  t e c h n i q u e ,  and  i f  t h e  t e r m i n a l s  c a n  b e  

r e a r r a n g e d  s o  t h a t  t h e r e  i s  a t  l e a s t  o n e  i n  e v e r y  B u r e a u ,  

Office and  D i v i s i o n ,  t h e n  q u i c k  r e q u e s t s  c a n  b e  p u t  d i r e c t l y  

t o  t h e  s y s t e m  w i t h o u t  h a v i n g  t o  make u s e  o f  a  t r a i n e d  

s e a r c h e r  a s  a n  i n t e r m e d i a r y .  T r a i n e d  s e a r c h e r s  w i l l  be  

a v a i l a b l e  i n  t h e  D I C  and  i n  NS 1656 and  t h e y  a r e  by  f a r  t h e  

mos t  a p p r o p r i a t e  p e o p l e  t o  c a r r y  o u t  a n  e x t e n s i v e  s e a r c h  o r  

a  s e a r c h  which  i n v o l v e s  e x t e r n a l  d a t a b a s e s ,  many o t h e r  

s o u r c e s ,  o r  a mix o f  a l l  o f  t h e s e .  

A v a r i e t y  o f  p r o d u c t s  w i l l  come o u t  o f  t h e  D I C ,  a l l  mos t  

i m p o r t a n t .  The a n a l y s i s  u n i t  w i l l  p r e p a r e  i n f o r m a t i o n  

p a c k a g e s  i n  c o n s u l t a t i o n  w i t h  t h e  D I C  s e a r c h e r s  s o  t h a t  

a n a l y t i c a l  a n d  r e t r i e v a l  s k i l l s  a r e  s h a r p e n e d  f o r  e a c h  

g r o u p .  I n f o r m a t i o n  p a c k a g e s  c a n ,  and  s h o u l d ,  b e  p r e p a r e d  

f o r  g e n e r a l  d i s t r i b u t i o n  o r  a v a i l a b i l i t y  on t o p i c s  

c o m p a t i b l e  w i t h  A I D ' S  deve lopmen t  o b j e c t i v e s .  The same 

k i n d s  o f  packages w i l l  be  p r e p a r e d  i n  r e s p o n s e  t o  s p e c i f i c  

r e q u e s t s ,  

ARDA w i l l  c o n t i n u e  i t s  r e g u l a r  p rogram o f  announcement  and 

d i s s e m i n a t i o n .  S p e c i a l  s u b j e c t  b i b l i o g r a p h i e s ,  a form o f  
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i n f o r m a t i o n  p a c k a g e ,  w i l l  b e  p r e p a r e d  and  d i s t r i b u t e d  w i d e l y  

a s  p a r t  o f  a n  i n f o r m a t i o n  a w a r e n e s s  p rogram.  F ~ o m  time t o  

time, o t h e r  p u b l i c a t i o n s  o r  p r o d u c t s  w i l l  b e  p r e p a r e d  t o  

meet c e r t a i n  n e e d s  which  a re  e x p r e s s e d  o r  d i s c o v e r e d .  

4.10 Materials - 

Materials t o  b e  p h y s i c a l l y  a v a i l a b l e  i n  t h e  C e n t r a l  DIC w i l l  

i n c l u d e  : 

A I D  p r o j e c t  d o c u m e n t a t i o n  i n  m i c r o f i c h e  f o r m a t ;  

A I D  s u p p o r t e d  t e c h n i c a l  r e s e a r c h  a n d  d e v e l o p m e n t  m a t e r i a l s  

i n  h a r d c o p y  and  a l s o  i n  m i c r o f i c h e  f o r m a t ,  when p o s s i b l e ;  

T e c h n i c a l  m a t e r i a l  f rom o t h e r  d e v e l o p m e n t  a s s i s t a n c e  d o n o r s  

s u c h  a s  t h e  World Bank, some i n  p a p e r  c o p y  and  some i n  

m i c r o f i c h e  ; 

Basic r e f e r e n c e  m a t e r i a l s  f rom e x t e r n a l  s o u r c e s  ( i n d e x e s ,  

d i r e c t o r i e s ,  b i b l i o g r a p h i e s ,  h a n d b o o k s ,  e n c y c l o p e d i a s ,  

e t c . ) ;  

C u r r e n t  , h i g h l y - s p e c i a l i z e d  p e r i o d i c a l s  i n  p a p e r  c o p i e s  

backed up where n e c e s s a r y  w i t h  back i s s u e s  o n  m i c r o f i c h e ;  

I m p o r t a n t  d a i l y  and  week ly  n e w s p a p e r s ,  n e w s l e t t e r s  and o t h e r  

f r e q u e n t  c o m m u n i c a t i o n s  o f  v a l u e  t o  t h e  deve lopmen t  f i e l d  
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wh ich  w i l l  i n c r e a s e  t h e  a w a r e n e s s  o f  A I D  s t a f f  o f  a c t i v i t i e s  

i n  t h e  o v e r a l l  f i e l d  o f  d e v e l o p m e n t .  

O f  g r o w i n g  i m p o r t a n c e  w i l l  b e  materials  which a re  n o t  

n e c e s s a r i l y  p r e s e n t  i n  e i t h e r  t h e  D I C  o r  NS 1656. Access  t o  

t h e s e  materials  w i l l  b e  g a i n e d  t h r o u g h  compu te r  t e r m i n a l s  

which  w i l l  c o n n e c t  t h e  D I C  w i t h  A I D ' S  own d a t a b a s e s ,  a s  well  

a s  w i t h  e x t e r n a l  d a t a b a s e s  on a wide  v a r i e t y  o f  t e c h n i c a l  

s u b j e c t s  s u c h  as  e n g i n e e r i n g ,  m e d i c i n e ,  h e a l t h ,  s c i e n c e ,  

a g r i c u l t u r e  and s o  f o r t h .  The t e l e p h o n e  w i l l  a l s o  b e  an  

e x c e e d i n g l y  i m p o r t a n t  a c c e s s  t o o l .  The t e l e p h o n e  w i l l  l i n k  

t h e  D I C  t o  t h e  many o t h e r  i n f o r m a t i o n  c e n t e r s  w i t h i n  t h e  . 

U n i t e d  S t a t e s  a n d ,  i n c r e a s i n g l y ,  w i t h i n  t h e  d e v e l o p i n g  

w o r l d .  

A t t a c h m e n t  M i n c l u d e s  l i s t i n g s  o f  e x a m p l e s  o f  v a r i o u s  k i n d s  

o f  m a t e r i a l s  which s h o u l d  b e  a v a i l a b l e  i n  t h e  D I C .  Also  i n  

A t t achmen t  M i s  a l i s t  o f  100 deve lopmen t  j o u r n a l s ,  some o f  

wh ich  a re  s u f f i c i e n t l y  a p p r o p r i a t e  t o  A I D t s  i n t e r e s t s  t o  b e  

i n c l u d e d  i n  t h e  D I C .  The l a s t  i t e m  i n  A t t achmen t  M i s  a  

l i s t  o f  mater ia ls  which  m i g h t  b e  i n  e v e r y  U S A I D ,  t h e  bas ic  

r e f e r e n c e  s h e l f .  O b v i o u s l y ,  a m i s s i o n  i n  C e n t r a l  America 

w i l l  n o t  n e e d  a  d i r e c t o r y  t o  t h e  F a r  East, b u t  e a c h  m i s s i o n  

s h o u l d  h a v e  t o o l s  a p p r o p r i a t e  t o  i t s  area.  A small ,  b a s i c  

r e f e r e n c e  c o l l e c t i o n  c a n  b e  p u t  t o g e t h e r ,  o n e  whose 
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f ramework  c o u l d  be  a p p r o p r i a t e  f o r  e v e r y  USAID a s  i s  t h e  

s a m p l e  o n e  i n d e x e d  h e r e i n .  
. 

The ama lgama t ion  o f  d i f f e r e n t  i n f o r m a t i o n  u n i t s  i n t o  t h e  D I C  

w i l l  b r i n g  v a r i o u s  c o l l e c t i o n s  o f  i n f o r m a t i o n  r e s o u r c e s  t o  

b e  added  t o  t h e  D I C .  A l l  s u c h  material must  b e  c a r e f u l l y  

checked  f o r  d u p l i c a t i o n  and c u r r e n c y  a g a i n s t  t h e  m a t e r i a l  i n  

t h e  D I C  o r  N3 1656 (ARC), s i n c e  t h e r e  i s  no room on a  

l i m i t e d  amount o f  s h e l v i n g  t o  add m a t e r i a l s  u n e n d i n g l y  and  

u n t h i n k i n g l y .  

The i t e m s  i n  t h e  E n g i n e e r i n g  L i b r a r y ,  f o r  example ,  mus t  b e  

c a r e f u l l y  c h e c k e d  b e f o r e  b e i n g  i n c l u d e d  i n  t h e  D I C t s  

c o l l e c t i o n .  The documents  k e p t  by E n g i n e e r i n g  t o  u s e  f o r  

d i s t r i b u t i o n  mus t  b e  s e p a r a t e d  v e r y  s p e c i f i c a l l y  f rom t h e  

m a t e r i a l  s e n t  t o  Room 105. M a t e r i a l  t o  b e  d i s t r i b u t e d  must  

b e  added  t o  a d i s t r i b u t i o n  s y s t e m .  

From now o n ,  a l l  c o n t r a c t s  and  o t h e r  documents  which c a r r y  

w i t h  them t h e  r e q u i r e m e n t  t o  d e p o s i t  two c o p i e s  o f  a 

c o m p l e t e d  r e p o r t  i n  t h e  A R C  s h o u l d  r e a d  t h a t  t h e  c o p i e s  a re  

t o  b e  s e n t  t o  t h e  D I C  where t h e  r e p o r t s  w i l l  b e  i m m e d i a t e l y  

a v a i l a b l e  f o r  p r o c e s s i n g .  

The m a t e r i a l s  i n  t h e  D I C  and  i t s  b r a n c h e s  a re  t h e  t o o l s ,  t h e  

i n f o r m a t i o n  t o o l s ,  which w i l l  be  u s e d  t o  assist t h e  Agency 
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i n  m e e t i n g  i t s  deve lopmen t  g o a l s .  T h e r e f o r e ,  t h e  m a t e r i a l s  

mus t  b e  s e l e c t e d  w i t h  c a r e .  A t t e n t i o n  mus t  b e  d e v o t e d  t o  

c o n s i d e r a t i o n  b o t h  o f  a p p r o p r i a t e n e s s  and  t i m e l i n e s s .  The 

D I C  i s  n o t  d e s i g n e d  t o  b e  a m a j o r  a r c h i v e  o f  deve lopmen t  

s c i e n c e .  The D I C  and  i t s  b r a n c h e s  a re  i n t e n d e d  t o  b e  a c c e s s  

p o i n t s  t o  deve lopmen t  i n f o r m a t i o n  w h e r e v e r  deve lopmen t  

i n f o r m a t i o n  may b e .  

4 1 1  F a c i l i t i e s  

4 . 1 1 . 1  The p r i m a r y  f o c u s  o f  a n y  s p a c e  p l a n n i n g  f o r  an 
a 

i n f o r m a t i o n  s e r v i c e  mus t  b e  t h e  u s e r .  The Development 

I n f o r m a t i o n  C e n t e r  h a s  u s e r s  i n  a  number o f  d i f f e r e n t  

b u i l d i n g s  and  c o m m u n i t i e s  w i t h i n  t h e  g r e a t e r  Washington  a r e a  

p l u s  a f a r - f l u n g  c o n s t i t u e n c y  i n  A I D  m i s s i o n s  a c r o s s  t h e  

w o r l d ,  i n  d e v e l o p i n g  c o u n t r i e s  and  i n  h o s t  c o u n t r y  

i n s t i t u t i o n s .  It h a s  been  amply  d e m o n s t r a t e d  e l s e w h e r e  t h a t  

i n f o r m a t i o n  which  i s  n o t  r e a d i l y  a v a i l a b l e  i s  a p t  n o t  t o  b e  

u s e d ,  no  matter how h e l p f u l  t h e  s p e c i f i c  i n f o r m a t i o n  may b e .  

T h e r e f o r e ,  t h e  s e r v i c e s  t o  b e  p r o v i d e d  by  t h e  D I C  must  b e  

a v a i l a b l e  w h e r e v e r  i t s  u s e r s  a r e  and s p a c e  i n  which t o  

p r o v i d e  the  s e r v i c e s  needed  mus t  a l s o  be  a v a i l a b l e .  

4.11.2  DIC and  1656: S e r v i c e  c a n  b e  d i r e c t e d  and  p r o v i d e d  

f rom o n e  c e n t r a l  l o c u s .  T h a t  c e n t r a l  a r e a  i s  t o  b e  room 105 
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o f  t h e  Ross lyn  P l a z a  B u i l d i n g .  A s  d e s c r i b e d  e a r l i e r ,  Room 

105 i s  a room well  s u i t e d  f o r  u s e  a s  a n  i n f o r m a t i o n  c e n t e r  

-- c e n t r a l l y  l o c a t e d ,  h i g h  c e i l i n g s ,  open  and l i g h t  -- a l l  

o f  which  combine  t o  make t h e  room a p p e a l i n g  t o  t h e  u s e r .  

Some 2400 s q u a r e  f e e t  o f  s p a c e  c a n  h o u s e  t h e  c e n t r a l  

c o l l e c t i o n  o f  i n f o r m a t i o n  a n d ,  a l m o s t  more i m p o r t a n t l y ,  t h e  

. t r a i n e d  s t a f f  r e a d y  t o  r e s p o n d  t o  a l l  n e e d s  f o r  deve lopmen t  

B i n f o r m a t i o n ,  a s  well  as  t h o s e  who come t o  make u s e  o f  t h e  

i n f o r m a t i o n .  

The Development  I n f o r m a t i o n  C e n t e r  w i l l  h a v e  s p a c e  which  

w i l l  e n a b l e  i t  b o t h  t o  c o n t a i n  a c o r e  o f  i n f o r m a t i o n  on t h e  

p r e m i s e s  and  t o  p r o v i d e  c o n n e c t i n g  l i n k s  t o  i n f o r m a t i o n  

t h r o u g h o u t  t h e  Agency, t h e  c i t y ,  t h e  c o u n t r y  and  t h e  w o r l d .  

4.11.3 Sample f l o o r  p l a n s  o f  t h e  DIC, i n  A t t achmen t  E ,  

i l l u s t r a t e  how t h e  a r e a  i n  Room 105  h a s  been  and  m i g h t  b e  

u s e d .  The k e y  t o  t h e  f l o o r  p l a n  d e s c r i b e s  how t h e  DIC c o u l d  

b e  used  t o  c o n t a i n  t h e  m a t e r i a l s ,  t h e  equ ipmen t  and  t h e  

s taff  r e q u i r e d .  

A s a m p l e  f l o o r  p l a n  f o r  N S  1656 i s  a l s o  i n c l u d e d  i n  

A t t achmen t  E.  The s u g g e s t e d  a r r a n g e m e n t  r e f l e c t s  t h e  

d e c r e a s e d  q u a n t i t y  o f  p a p e r  t o  b e  k e p t  i n  t h a t  s p a c e  and t h e  

i n c r e a s e d  space a v a i l a b l e  f o r  u s e r s ,  s o m e t h i n g  which h a s  

been  n e e d e d  f o r  y e a r s .  NS 1656 w i l l  c o n t i n u e  t o  b e  h e a v i l y  
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s e r v i c e  o r i e n t e d  and  s p a c e  w i l l  now b e  a v a i l a b l e  f o r  t h a t  

f u n c t i o n .  

4.11.4 A c q u i s i t i o n  P r o c e s s i n g  

A c q u i s i t i o n  and p r o c e s s i n g  a re  f o u n d a t i o n s  o f  an  i n f o r m a t i o n  

s e r v i c e .  T r a d i t i o n a l l y ,  a c q u i s i t i o n  and  p r o c e s s i n g  s e r v i c e s  

a re  s e p a r a t e d  from a r e a s  open  t o  u s e r  c l i e n t e l e .  The two 

k i n d s  o f  work r e a l l y  d o n ' t  mix v e r y  w e l l .  T h e r e  w i l l  be  no  

s p a c e  w i t h i n  Room 105  o r  NS 1656 f o r  a n y  o f  t h e  p r o c e s s i n g  

o r  i n p u t  o r  t e c h n i c a l  s e r v i c e  f u n c t i o n s .  Any s e r v i c e s  o f  

t h a t  n a t u r e  c u r r e n t l y  i n  t h e  D I C  o r  NS 1656 w i l l  b e ,  o r  have  

b e e n ,  t r a n s f e r r e d  t o  more t r a d i t i o n a l  o f f i c e  s p a c e .  

Office s p a c e  w i l l  need  t o  b e  p r o v i d e d  f o r  t h o s e  work ing  on 

t h e  v i t a l  a n d  c o m p l i c a t e d  p r o c e s s  o f  a c q u i r i n g  t h e  m i s s i n g  

p i e c e s  o f  A I D t s  memory. The o f f i c e  space needed  w i l l  h ave  

t o  i n c l u d e  s h e l v i n g  on  which  t o  p u t  t h e  materials  r e c e i v e d  

w h i l e  t h e y  a re  b e i n g  r e c o r d e d  and  v e r i f i e d .  

Office s p a c e ,  a d j a c e n t  t o  t h a t  u sed  f o r  A c q u i s i t i o n s ,  i s  

a l s o  needed  f o r  t h e  P r o c e s s i n g  Unit. P r o c e s s i n g  i n  t h i s  

c a s e  i n c l u d e s  p r e p a r i n g  mate r ia l  f o r  i n c l u s i o n  i n  t h e  A I D  

d a t a b a s e s ,  and  p r e p a r i n g  mater ia l  f o r  s h i p m e n t  t o  t h e  

p r o c e s s i n g  c o n t r a c t o r  who w i l l  c a r r y  o u t  t h e  more 

t r a d i t i o n a l  l i b r a r y  p r o c e s s i n g  a c t i v i t i e s  f o r  t h e  m a t e r i a l  
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t o  b e  s h e l v e d  i n  t h e  DIC a n d  t h e  ARC.  Space  f o r  a d a t a  

e n t r y  o p e r a t o r  s h o u l d  a l s o  b e  a l l o w e d .  S i m i l a r x y ,  o f f i c e  

s p a c e  mus t  be a l l o c a t e d  t o  t h e  P u b l i c a t i o n s / O u t p u t s  u n i t  and  

t o  t h e  Networking  a c t i v i t i e s .  

Such o f f i c e s  s h o u l d  b e  w i t h i n  c l o s e  r a n g e  o f  e a c h  o t h e r  

b e c a u s e  t h e  f u n c t i o n s  t o  b e  c a r r i e d  o u t  w i t h i n  e a c h  o f f i c e  

a r e  s u p p o r t i v e  o f  t h e  f u n c t i o n s  t o  b e  c a r r i e d  o u t  i n  a l l  o f  

t h e  o t h e r  o f f i c e s .  And a11 o f f i c e s  mus t  b e  i n  c l o s e  t o u c h  

w i t h  t h e  D I C  and  i t s  b r a n c h e s .  I s o l a t i o n  i s  n o t  recommended 

f o r  a n y  p a r t  o f  a n  e f f e c t i v e  i n f o r m a t i o n  s e r v i c e .  

4 .11 .5  It i s  most  i m p o r t a n t  t h a t  t h e  p h y s i c a l  r e l o c a t i o n  o f  

s t a f f  a n d  materials b e  c a r e f u l l y  s c h e d u l e d  s o  t h a t  n e i t h e r  

s t a f f  n o r  materials  f rom a n y  o n e  l o c a t i o n  a r r i v e  a t  a new 

l o c a t i o n  n o t  y e t  r e a d y  t o  a c c e p t  t h e  a r r i v a l .  These v a r i o u s  

b -  r e l o c a t i o n s  w i l l  r e q u i r e  some r e a d j u s t m e n t s  o f  f u n c t i o n  

s i n c e  s p a c e  w i l l  o n l y  b e  a v a i l a b l e  f o r  i n f o r m a t i o n  c e n t e r  

f u n c t i o n s ,  n o t  f o r  d i s t r i b u t i o n  f u n c t i o n s .  P r o v i s i o n  w i l l  

n e e d  t o  b e  made t o  accomodate  d i s t r i b u t i o n  f u n c t i o n s  

e l s e w h e r e .  

F o r  e x a m p l e ,  t h e  P o p u l a t i o n  L i b r a r y  i s  s u f f i c i e n t l y  l a r g e  t o  

c a l l  f o r  i t  t o  b e  m a i n t a i n e d  a s  a  u n i t  u n t i l  t h e  D I C  h a s  had  

s p a c e  f i r m l y  a l l o c a t e d  and  u n t i l  t h e  v a r i o u s  f u r n i t u r e  

r e a r r a n g e m e n t s  and  r e q u i r e m e n t s  h a v e  been  t a k e n  c a r e  o f .  I n  
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o t h e r  w o r d s ,  t h e r e  r e a l l y  i s  no p l a c e  i n  Room 105  f o r  t h e  

c o n t e n t s  o f  t h e  P o p u l a t i o n  L i b r a r y  u n t i l  t h e  n o n - i n f o r m a t i o n  

c e n t e r  a c t i v i t i e s  a r e  moved o u t  o f  t h e  D I C  t o  a l t e r n a t e  

o f f i c e  s p a c e  and  u n t i l  s h e l f  s p a c e  h a s  b e e n  made a v a i l a b l e  

f o r  t h e  P o p u l a t i o n  L i b r a r y ' s  h o l d i n g s .  A move o f  a  

c o l l e c t i o n  o f  t h a t  s i z e  mus t  b e  c a r e f u l l y  p l a n n e d  and  

c l o s e l y  c o o r d i n a t e d .  T h a t  wh ich  i s  t o  b e  moved i s ,  o f  

c o u r s e ,  o n l y  t h e  l i b r a r y  m a t e r i a l s  ( b o o k s ,  p e r i o d i c a l s ,  and  

f i l m s ) .  The l a rge  amount o f  material  k e p t  on hand f o r  

d i s t r i b u t i o n  by t h e  P o p u l a t i o n  L i b r a r y  c a n n o t  b e  p l a c e d  i n  

Room 105 .  T h e r e  l i t e r a l l y  i s  no  room f o r  t h e  m a t e r i a l s  b u t ,  

more i m p o r t a n t l y ,  m i x i n g  d i s t r i b u t i o n  and  i n f o r m a t i o n  c e n t e r  

f u n c t i o n s  i s ,  a n d  would c o n t i n u e  t o  b e ,  h i g h l y  

i n a p p r o p r i a t e .  

4 .12  S t a f f  - 
The c r e a t i o n  o f  t h e  Development  I n f o r m a t i o n  C e n t e r  w i t h  i t s  

f u n c t i o n  o f  p r o v i d i n g  d e v e l o p m e n t  i n f o r m a t i o n  i n  s u p p o r t  o f  

t h e  Agency ' s  d e v e l o p m e n t  o b j e c t i v e s  p r e s e n t s  t h e  need  f o r  

t h e  c r e a t i o n  u f  a c o r e  g r o u p  o f  i n f o r m a t i o n  p r o f e s s i o n a l s  

w i t h  i n t e r n a t i o n a l ,  d e v e l o p m e n t  e x p e r i e n c e .  Such a g r o u p  

would b e  p a r t  o f  A I D 1 s  work f o r c e ,  i n f o r m a t i o n  p r o f e s s i o n a l s  

w i t h  o v e r s e a s  e x p e r i e n c e .  R e g u l a r  r o t a t i o n  be tween  

a s s i g n m e n t  t o  USAIDs and a s s i g n m e n t  t o  D I C  a c t i v i t i e s  i n  t h e  
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Washington  area c a n  now b e g i n  t o  b e  p l a n n e d  f o r .  

Development  o f  a c o r e  g r o u p  o f  i n f o r m a t i o n  p r o f e s s i o n a l s  

w i l l  g o  hand-in-hand w i t h  t h e  n u r t u r i n g  o f  a  b e t t e r  s e n s e  o f  

p r o f e s s i o n a l i s m  i n  deve lopmen t  work a s  c a l l e d  f o r  i n  t h e  

Babb R e p o r t  ( I V - 1 0 ) .  

A w ide  v a r i e t y  o f  i n f o r m a t i o n  s k i l l s  w i l l  b e  c a l l e d  f o r  

w i t h i n  t h e  D I C ,  i t s  b r a n c h e s  and  a c t i v i t i e s :  s e a r c h i n g ,  

m a n u a l l y  and  by mach ine ;  a n a l y s i n g  and e d i t i n g ;  p r o c e s s i n g ;  

p u b l i s h i n g ;  r e t r i e v i n g .  A l l  o f  t h e s e  s k i l l s  w i l l  be  needed  

i n  o n e  p l a c e  o r  t h e  o t h e r .  The s k i l l s  w i l l  h ave  t o  b e  

s u p p l i e d  by  p e o p l e  w i t h  a p p r o p r i a t e  t r a i n i n g ,  a r e c o r d  o f  

h i g h  q u a l i t y  p e r f o r m a n c e  i n  p r e v i o u s  employment ,  and  

o v e r s e a s  e x p e r i e n c e  o r ,  a t  t h e  v e r y  l e a s t ,  deve lopmen t  

l i t e r a t u r e  e x p e r i e n c e .  S t a f f  t o ' c a r r y  o u t  a l l  o f  t h e  

i n f o r m a t i o n  c e n t e r  f u n c t i o n s  w i l l  need  t o  b e  b u i l t  up o v e r  

time, b u t  a f o r m a l l y  o r g a n i z e d  b e g i n n i n g  w i t h  A I D f  s r e g u l a r  

p e r s o n n e l  s y s t e m  n e e d s  t o  b e  e s t a b l i s h e d  now. Fo r  t h e  

moment, a good n u c l e u s  o f  s t a f f  i s  work ing  s t r e n u o u s l y  a t  

t h e  c h a l l e n g e  o f  p r o v i d i n g  deve lopmen t  i n f o r m a t i o n .  

4 . 1 3  Equipment  

Equipment  f u r n i t u r e  and  s u p p l i e s  t o  make t h e  p r o v i s i o n  o f  

d e v e l o p m e n t  i n f o r m a t i o n  b o t h  p o s s i b l e  and  e f f i c i e n t  a re  

r e q u i r e d .  E x t e n s i v e  l i s t i n g s  o f  recommendat ions  a r e  
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a v a i l a b l e  i n  A t t achmen t  L. Recommendations f o r  t h e  b a s i c  

e q u i p m e n t  f o r  e a c h  USAIDfs mini-DIC i s  g i v e n  a s s w e l l  a s  more 

e x t e n s i v e  s p e c i f i c a t i o n s  f o r  t h e  D I C  and  t h e  New S t a t e  

Branch .  M i c r o f i c h e  r e a d e r s ,  m i c r o f i c h e  r e a d e r  p r i n t e r s ,  and  

p h o t o c o p y  m a c h i n e s  a re  recommended. A m i c r o f i c h e  mach ine  

w i t h  a n  a t t a c h m e n t  which  makes i t  p o s s i b l e  t o  u s e  m i c r o f i l m  

as  well  a s  m i c r o f i c h e  h a s  been  recommended a s  o n e  o f  t h e  

m a c h i n e s  f o r  t h e  D I C .  Having s u c h  a mach ine  w i l l  make i t  

p o s s i b l e  t o  bo r row d i s s e r t a t i o n s  f rom t h e  L i b r a r y  o f  

C o n g r e s s  and  r e a d  them i n  t h e  D I C  i n s t e a d  o f  h a v i n g  t o  b u y ,  

a t  l a r g e  c o s t ,  p a p e r  c o p i e s  o f  t h e  d i s s e r t a t i o n s .  Equipment  

a n d  f u r n i t u r e  recommended f o r  t h e  D I C  and  NS 1656 i s  

t a s k - s p e c i f i c  and  c o s t - e f f e c t i v e .  These  p u r c h a s e s  s h o u l d  b e  

made w i t h o u t  d e l a y .  
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procurement pr ice .  The g ra in  had t o  be s to red  i n  f a c i l i t i e s  t h a t  afforded poor 
p ro tec t ion  from weather, i n s e c t s ,  rodents ,  and t h e f t .  Losses of  the s to red  wheat 
were immense. F e r t i l  i z e r  o f f t a k e  f i g u r e s  suggest  a s i m i l a r  production inc rease  f o r  
1977. Recommendations o f  the study team f o r  immediate a c t i o n  a re :  Damaged wheat 
s tocks  should be i d e n t i f i e d  and s o l d  immediately f o r  animal food. An agency-should 
be set up t o  coordinate  g ra in  s to rage  a c t i v i t i e s  i n  the pub l i c  s e c t o r .  Current  gra in  
s tocks  i n  good condi t ion  should be adequately protec ted  from i n s e c t  and moisture damage. 
In the  medium term, s t u d i e s  should be conducted t o  determine t h e  b e s t  s t o r a g e '  
f a c i l  i t y  l o c a t i o n s  and s i z e s .  A1 t e r n a t i  ve s to rage  designs should be inves t iga ted .  
Marketi ng economists and technica l  personnel should be rec ru i  t ed  and t r a i  ned . In 
the long term, a thorough s tudy o f  the post-harvest  system should be made, A s tudy 
of  the e n t i r e  marketing system should be made t o  f i n d  the  b e s t  l oca t ion  and use f o r  
s to rage  f a c i  1 i t i e s  and t o  exami ne the effects of government pol i c i e s  . 
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SAMPLE DdCUMENTAtlON CITATION 

Y tem Number & 
AND ABSTRACT 

Authons) 

(016) RURAL-URBAN MIGRATIONS IN SIERRA LEONE, 
DETERMINANTS AND POLICY IMPLlCATlONS 

Document Date & Byerlee. Derek: Tommy. J. 1.: Fatoo. ~ a b i b ]  
Number of Pages -1 1g76* 12bP- 

Mich. State (CSD-3625 ~ e s . ) )  Issuing Office & 
ContractGrant 

Series ~ote-{(ln African Rural Economy paper no. 13) Number or Symbol 

Related titles in a series are frequently listed below the 
citation. 

(The three objectives of this survey were: I )  to increase the 
understanding of rurai-urban migration processes in Africa and 
particularly in Sierra Leone: 2)  to develop and test a theoretical 

When completing order forms at the rear of this issue, be 
certain to use the Publication Number. 

. schema and survey methodolop): for migration research. and 3)  
to evaluate the effects of policies of migration. I t  was found that 
the young and educated were dominant in rural-urban migration. 
Education played a major role in migration behavior. Rural 
household heads and parents of migrants were important to the 
decision to migrate, most! y because of the young age of migrants. 
The analysis of rural-urban migration was based on a modified* 
casc'returns model of the decision to migrate. The results con- 

Abstract. finned that economic variables - particularly rural and urban 

1 
wages were important in determining migration. although effects 
of these variable depended importantly on the level of urban 
unemployment doesnot appear to have much influence on migra- 
tion. The eight most important policy variables and the elements 
of the migration decision the) influence are discussed each in 
relation to the rate. the concentration. and the composition of 
rural-urban migration. The eight are: I )  policies to raise rural 
incomes. 2) policies affecting urban incomes. 3 )  food pricing 
policies. 4 )  educational policies, 5 )  distribution of social 
amenities, 6) policies affecting urban living costs. 7 )  policies 
affecting information flows. and 8) policies directly controlling 
migration. 

Publication , { PN-AAC-755 Paper copy $10.45 
Number Microfiche $ 2.00 - t 



s sA. AGENCY FOR INTERNATIONAL DEVELOPMENT 
I 

WASHINGTON, D.C. 20523 

AID RESEARCH AND DEVELOPMENT ABSTRACTS 
AND REPORTS QUESTIONNAIRE 

IF THE ADDRESS ABOVE IS NOT CORRECT PLEASE PRINT OR TYPE 
THE CORRECT ADDRESS BELOW: 

TITLE OF INDIVIDUAL WHO IS TO RECEIVE COPIES OF THE ARDA 
AND SPECIAL REPORTS 

NAME OF DEPARTMENT WITHIN THE INSTITUTION 

NAME OF INSTITUTION 

ADDRESS (STREET OR POST OFFICE BOX) 

CITY, COUNTRY AND POSTAL ZONE 

A I D  1620-4 (12-77) 

ATTACHMENT 

THIS QUESTIONNAIRE SHOULD BE FILLED OUT, IF YOUR 
a - 

ORGANIZATION WANTS TO CONTINUE TO RECEIVE THE QUARTERLY 
PUBLICATION, AID RESEARCH AND DEVELOPMENT ABSTRACTS 
(ARDA). YOUR ASSISTANCE IN THlS MATTER WILL ENABLE US TO 
CORRECT, UPDATE, AND REFINE OUR MAILING LIST. THOSE 
RECIPIENTS WHOSE QUESTIONNAIRES ARE NOT RECEIVED WITHIN 
90 DAYS WILL BE REMOVED FROM OUR MAILING LIST. 

WE WlLL SOON BEGIN TO SEND ANNOUNCEMENTS AND INFORMATION 
COMPILED ALONG SPECIFIC SUBJECT AND GEOGRAPHICAL LINES. 
YOUR INDIVIDUAL INTERESTS, EXPRESSED THROUGH THlS 
QUESTIONNAIRE, WlLL PERMIT US TO TARGET DISTRIBUTION OF 
THESE SELECTIVE MAILINGS APPROPRIATELY TO ARDA RECIPIENTS. 
OF COURSE, IF YOU COMPLETE AND RETURN THE QUESTIONNAIRE 
PROMPTLY, YOU WlLL CONTINUE TO RECEIVE THE ISSUES OF ARDA 
REGULARLY. 

PLEASE COMPLETE THE THREE PARTS OF THE QUESTIONNAIRE INSIDE 
"DESCRIPTION OF ORGANIZATION," "GEOGRAPHICAL AREAS OF 
INTEREST," AND "FIELDS OF INTEREST." PLEASE CHECK TO SEE 
THAT YOUR ADDRESS SHOWN ON THlS PAGE IS CORRECT. DO NOT 
USE PERSONAL NAMES IN  YOUR ADDRESS; RATHER, PLEASE 
INCLUDE YOUR POSITION TITLE AND/OR THE NAME OF YOUR 
DEPARTMENT/OF FICE WITHIN YOUR INSTITUTION. 

WE WlLL ALSO APPRECIATE YOUR ADVICE AND ASSISTANCE AS FOLLO 

1) IF YOU HAVE EVER ORDERED TITLES ANNOUNCED IN ARDA, 
PLEASE CHECK THIS BOX Cl 

2) IF YOUR ORGANIZATION HAS A MICROFICHE READER, OR ACCESS 
TO A MICROFICHE READER, PLEASE CHECK THlS BOX 0 

3) IF YOU KNOW OF ANY OTHER INSTITUTIONS THAT COULD USE 
ARDA OR OTHER AID INFORMATION OUTPUTS, PLEASE ASK THEM 
TO WRITE TO US: 

EDITOR OF ARDA 
BUREAU FOR DEVELOPMENT SUPPORT 
AGENCY FOR INTERNATIONAL DEVELOPMENT 
WASHINGTON, D.C. 20523 
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PART I - DESCRIPTION OF ORGANIZATION -.. 
I 

. STATUS I 8. TYPE OF ORGANIZATION 

CHECK THE ONE ITEM WHICH APPLIES 
TO YOUR INSTITUTION. 

CHECK THE ONE ITEM WHICH BEST DESCRIBES YOUR ORGAMCZATION. IF YOURS IS 
A UNIVERSITY OR CQLLEGE LIBRARY, SPECIAL LIBRARY, GOVERNMENT LIBRARY, 
OR RESEARCH LIBRARY, CHECK THE BOX FOR LIBRARY. 

01 GOVERNMENTAL UNIT 07 El RESEARCH INSTITUTE 

02 El PRIVATE 1 02 O EDUCATIONAL iNST1TUTION 08 U BUSINESS OR CORPORATION 

03 MIXED - PUBLIC AND PRIVATE 1 03 FINANCIAL INSTlTlJTiON 09 0 VOLUNTARY AGENCY 

1 04 O LIBRARY 10 D FOUNDATION 

1 05 O HOSP4r~l- OR CLINIC 11 PROFESSIONAL ASSOClAf ION 

08 U INTERNATIONAL ORGANIZATION 12 Q OTHER (SPECIFY) 

I - 
PART' l l  - GEOGRAPHIC AREAS OF INTEREST -- 

JECK THE ONE AREA WHICH IS THE MOST SPEClFlC GEOGRAPHIC lNf EREST OF YOUR ORGANIZATION. HOWEVER, IF  YOUR ORGANIZATION 
INTERESTED I N  Ai-R. ""FFRICA, ASIA, OR Lb71N AMERICA, CHECK THE BOX FOR ONE OF THESE AilEAS AND 00 NOT CHECK ANY OF THE 

IALLER AREAS , W INTEREST IS TRUL b lNTERNATlONAL IN SCOPE, CHECK THE BOX FOR WORLDWIDE. 

10 tl WORLDWIDE 30 C l  LATIN AMERICA 50 U OCEANlA 

21 El ANGLOPHONE AFRICA 
22 0 FRANCOPHONE AFRICA 
23 0 CENTRAL AFRICA 
24 0 NORTH AFRICA 
25 C SOUTH AFRICA 
26 EAST AFRICA 
27 WESi AFRIC4 

/ 

2 

31 @ CENTRAL AMERICA 
32 LJ WIITH AMERlCA 

40 ASlA 

41 F A R  EAST 
-1 WUTH ASlA 
i SOUTHEAST ASIA 

Ll NEAR EAST 



PART Ill - FIELDS OF INTEREST 

YOU MAY CHOOSE UP TO 20 FIELDS OF INTEREST. CHOOSE THE MOST SPECIFIC FIELDS THAT ARE LISTED IN WHICH YOUR INSTITUTION IS 
INTERESTED. WHEN YOU CHECK A SPECIFIC FIELD, YOU DO NOT NEED TO CHECK THE GENERAL CATEGORY OF WHICH IT IS A PART. IF 
YOUR lNTERESTS DO COVER AN ENTIRE CATEGORY (BOLD FACE TYPE), CHECK THE LARGER CATEGORY. 

010000 URBAN DEVELOPMENT 

020000 0 ECONOMICS 

020100 D PLANNING 

020101 COUNTRY 

020102 0 REGIONAL 

020103 SECTORAL 

020200 STATlSTiCAL ANALYSIS 

020300 El TAXATION 

020400 0 RESOURCES ALLOCATION AND TRANSFERS 

020500 BUSINESS ADMINISTRATION 

020501 CREDIT 

020502 D SMALL BUSINESS 

020503 D MARKETING 

020600 a PR~DUCTIV~TY 

020700 EMPLOYMENT 

030000 0 DEVELOPMENT ADMINISTRATION 

030100 ORGANIZATION THEORY 

030200 TECHNICAL ASSISTANCE METHODOLOGY 

030300 DEVELOPMENT PROJECT PLANNING 

030301 a PROJECT OESlGN 

030302 tl PROJECT IMPLEMENTATION 

AND MANAGEMENT 

030303 a PROJECT EVALUATION 

030400 0 INSTITUTION BUILDING 

030500 0 LOCAL PARTICIPATION 

030600 a PLANNING AND BUDGETING 

030700 0 LEGISLATION 

040000 U EDUCATION 

040100 0 EDUCATIONAL TECHNOLOGY 

0402011 fJ EDUCATIONAL ADMINISTRATION 

040300 NON-FORMAL EDUCATION 

040400 ti ADULT EDUCATION 

040500 INSTRUCTIONAL MATERIALS 

040600 El FORMAL EDUCATION 

040601 U PRE-SCHOOL AND ELEMENTAL 

040602 U SECONDARY 

040603 U HIGHER AND PROFESSIONAL 

040604 TECHNICAL AND VOCATIONAL 

040700 a TEACHER EDUCATION 

040800 D CURRICULUM DEVELOPMENT 

050000 NUTRlTfBBN 

050100 n CLINICAL STUDIES 
050200 0 FOOD TECHNOLOGY 
050300 PLANNING 
050400 NUTRITION EDUCATION 

060000 Cl MEDIClNE AND PUBLIC HEALTH 

060100 0 DISEASE PREVENTION AND CONTROL 

060200 Cl HEALTH PLANNING 

060300 IJ HEALTH CARE DELIVERY SYSTEMS 

060400 0 SANITARY ENGINEERING 

070000 CI POPULATION AND FAMILY PLANNING 



PART III - FIELDS OF INTEREST (CONT'D) -- -' 
I 

10 0 AGRCCULTURE 
080100 13 PLANT PRODUCTION AND BREEDING 

0801 10 0 CEREAL CROPS 
080120 SUGAR AYD STARPQ CROPS 
080130 13 OIL CROP5 
0813140 FIBER CROPS 
080150 FRUIT CROPS 
0801 60 U VEGETABLE CROPS 
080170 !3 PASTURE AND FEE0 CROPS 

QBMldQ SOIL SCIENCES AND FERTILIZERS 
080350 0 WATER RESOURCES AND MANAGEMENT 

, 0804QO AQUACULTURE 
080500 FARMING SYSTEMS 
080600 13 BGRSCULTURAL ECONOMICS 
0;8Ff7iN PLANT PATHBLOGY AND PROTECTiCthd 
080800 U ANlMAL PRODUCTlOk 
080900 0 ANIMAL DISEASES AND PESTS 
fb410W FORK.>- FU 

1OQ 13 AGRlrt J!,TLtRAL Eis. ditw%kR~I-jG 

10 U RURAL DEVELOPMENT 

:" n HOUSING 

10 0 TRANSPORTATION 

120000 I2 COMMUNICATIONS 

130000 Cl WOMEN 

14OOtH5 YOUTH 

150000 VQCUNTEERSSM 

160000 COOPERATltES 

170060 INTERMEDlATE/APPROPRlATE TECHNOLOGY 

180000 INDUSTR IES AND INDUSTRIAL DEVELOPMENT 

190000 ENVIRONMENT 

200000 U NATURAL RESOURCES 

210000 ENERGY 

13 RESEAP UTILIZATIOM 

250000 0 TECHNO! "' Y TGANSFER 

REMEMQER: WE Aht i  .*4TERESTED IN KNOWING YOUR SPEClFIC I N f  ERESfb 
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D query syste 
- - 

order form 
We will proces yaw= query b d  on the key- thre words per line a r ~  entered. Inart commas 
Mmis you spa'ify Ww? between wards. Circle any word in each line . 

which must not appew in a tide. 
All words [up to six) orr asingle iine kwt appear 
in a pabliciption for that We to be retieved. Read instructions on appassite page carefully be- 

- Usuaily no citations will be retrieved Ff more than fore attempting to fill OW% this form. 

- f KEYWORDS 
PLEASE PRINT CLEARLY iN INK OR TYPE. { A m  additional sheet for more keywords if necessary,) 

2 QUERY REFERENCE 
The data (address, name, e.tc.1 entered below will to identify the individual q ~ d e s .  Thsa space 
appear on the computer prinmut with each of may be! ieh blank. 

' the above queries. The s o k  pulpme of which is 

3 MAIUNG & PRICE INFORMATION 



AID QUERY SYSTEM 
order form directions 

Please read alf instructions carefully before Riling out the order form. 

WHAT ARE THEY? 

The Computer is Afrrsoluvly Literal and Wii l  
, Eead Words Exactly as SpelIed. 

: It does not distinguish variws meanings of tbe 
,sane word, nor proper name from common 
nouns. tf there is more than one way to spell a 
word, all variant spellings should be entered on 
separate lines, including all plurals and endings. 

The retrieval program of the AID query system Example: If your topic is "Studks on ~ a i s n ~  
b based on the "Keyword indexing" technique. Methodsfor Rice Field Rats,"the best keywords 
Therefore, your retrieval request must be fomu- would cleariy be "Baiting", "Rice," and "Rats." 
lated in terms of keywords relating to (and con- Using these keywords, the f itst four lines could 
tained in) the desired publications. read as follows: 

HOW DO YOU USE THEM? 
You must express your topic in keywords likely 
to appear in the publication in which you are in- 

Line 1: 8AiTlNG, RICE, RATS 
Line 2: BAITS, RICE, RAT 
Une 3: BAIT, R t CE, RATS 
tine 4: BAITING, RICE, RAT 

d d .  Do not express your topic as a subject 
or concept, i.e., do not use words such as The Computer Recognizes No Word Order. 

"study of" or "theories on." A query for HORSE, RACE would yield publica- 
tions on a horse race and on a race horse. 

ti& the Keywords That You Think Will 8e in the 
Publications You Want. 
Important! The words listed on any one line 
must all appear in the publication to be retrieved 
("and" nlationship). Keywords listed on sepa- 
rate lines will have an "or" relationship and re- 
trieve all publications containing any of these 
keywords 

Example: If you want publications on the Mis- 
sissippi River, print the words MISSISSIPPI, 
RIVER (or RIVER, MISSISSIPPI) on one line. 
Always use a comma to separate words. Print- 
ing just MISSISSIPPI on one line and RIVER 
on a second line would retrieve all publications 
containing MISSISSIPPI and all publications 
containing R IVE R. . 

Choose Two or Three Words From Your Topic. 
Words that best characterize the subject matter 
of your topic are likely to be the most relevant 
keywords. List two or three such wards on the 
fire   in^ and tlrp rrt,hre-,r~vt lines fnr cvnnnv- 

The Keyward F requencv List. 
All keywords that are used by the query system 0 
appear on a list showing their frequency of oc- 
currence in the data base. It may be helpful to 
refer to this list before submitting a query to be 
e m i n  your words are included in the data base 
and with witat frequency. 

Keyword Generation. 
Keywords are mechanically extracted from the 
AID Bibliographic l nput Sheet from the follow- 
ing fields: 

- Primary and secondary subject cfassif ica- 
tion. - Publication t i t le  and subtitle. - Author. 0 

- Document date. - Reference organization. - Supplementary notes. - Keyword descriptors. - Contract number. 



D'S DEVELOPMENT INFORMATION SERVICE DATA BASES 

BREF - 
1 

BREF and TEXT make up the Development Information System (DIS) (DS/DI). BREF 
stands for Bibliographic Reference. 

DESCRIPTION OF FILE 

BREF records the contents of the actual project file folder. It includes 
Project Papers, Capital Assistance Papers, names of organizations and 
individuals, projects, subprojects, evaluations, other publications, etc. 

RECORD CONTENTS (Selected fields; other fields available) 

Some important fields: 
BIBID record identification # 
BIBTYPE two-digit code representing document type (part of BIBID) 

ABSTRACT short abstract of the document 
ORGN name of knowledgeable institution 
TITLE-EN title of reference 
BTYPNAM description of the BIBTYPE 

INDEXED FIELDS (Directly searchable) 

PROJECT 
BIBID 
KEY SUBJ 

ACCESS 

Access is through same keywords as TEXT. The BIBID can be obtained through 
TEXT and used to search BREF. 

OUTPUT OF SEARCH 

Typical printout will provide the information contained in specific records as @ out lined above, particularly the names of knowledgeable people. 

USES/IMPT. FEATURES 

Useful sources of names of knowledgeable individuals and institutions. Major 
source of evaluation documents. BREF is automatically Searched when quick 
response report is needed. BREF should be searched with same keywords as TEXT 
when TEXT is searched, and vice versa. 

Table drawn from information in DI's Manual for Analysts, Final Draft, 
December, 1977. 

5/7 8 ?&!" Warner-Eddiron Asioeiates, Lo., 186 Alewife Brook Parkway, Cambridge, Massachusetts 01118 



LI D'S DEVELOPMENT INFORMATION SERVICE DATA BASES 

TEXT - 
2 

MANAGEMENT 

TEXT and BREF together make up the Development Information System (DIS). 

DESCRIPTION OF FILE 

TEXT contains records of subpro'ects from the PBAR file and selected subprojects 
from the history file (PAISHSTZJ. The latter were chosen on the basis of the 
availability of the record and its importance, as determined by "expert 
consultant". 

RECORD CONTENTS (Selected fields; other fields available) 

Some of the fields included in each TEXT record are: 

PROJECT 9 
TITLE 
PROBLEM 
STRATEGYL 
SUMMARY 
GOAL-NL 
PURP-NL 
OUTPUT -NL 
KEY SUBJ 
KEYWORD 

subproject code 

problem, as abstracted from project documents 
latest strategy, as abstracted from project documents 
as abstracted from project documents 
latest project goal, as abstracted 
latest purpose of project, as abstracted 
latest expected project output, as abstracted 
contains just keywords (up to 20) 
contains keywords (up to 20) with numerical prefix which 
indicates relationship (links) of keyword to other fields 
in record (the problem, output, output, purpose, or all 
three, or combination). 

INDEXED FIELDS (~irectly searchable) 

BIB ID 
KEY SUBJ 
PROJECT 

ACCESS 

The TEXT file is usually searched using keywords which define the subject areas 
covered by a project. The keywords are more specific than PBAR's purpose or 
technical codes. 

Specific records can be retrieved directly using BIBID and PROJECT codes. 

OUTPUT OF SEARCH 

Project printouts include: abstracted statement of goal, purpose, outputs, 
problems, strategy and summary, as well as assigned keyword descriptors. 

USES/IMPT. FEATURES 

TEXT is used to search for a number of similar (in subject) projects. 
Limitation: TEXT file lacks project date, financial and project status 
information at planning stage of project. TEXT should be searched with the 
same keywords as BREF when BREF search is carried out, and vice versa. 

Table drawn from information in DI's Manual for Analysts, Final Draft, 
December, 1977 
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PrI D'S DEVELOPMENT INFORMATION 

PBAR - 
3 

SERVICE DATA BASES 

MANAGEMENT 

PBAR is part of the Country Program Data Bank (CPDB) managed by the Office of 
Program Information and Analysis Service (PPc/PIAS). 

DESCRIPTION OF FILE 

PBAR contains records of all projects that were active in September 1974, all 
projects active since September 1974, and all ro osed projects mentioned in * the Annual Budget Submission of the Missions as o t e current fiscal year. 

RECORD CONTENTS (Selected fields; other fields available) 

PROJECT 
YY-DTST 
YY-DTCP 
ECS-LPTL 
FP-INE-E 

FP-FIN-E 
AMTAUTH 
DT - STRT 
DT-CMPR 
STAGE 

seven-digit project #/ (replaces OLDNO of PAISHSTZ) 
starting date of the project 
completion date of the project 
estimated life-of-project costs (in planning stage) 
estimated initial fiscal period of authorization or 
obligation for project 
estimated final fiscal period 
total amount of project funding authorized 
date of project start 
most recent estimate of project completion date 
current state of project development (P=planning sta e; 
A-active; I=inactive, either completed or terminated7 

INDEXED FIELDS (Directly searchable) 

PROJECT 

ACCESS 

There is no keyword index to PBAR. The file may be searched by using the scan 
command to list project titles. In addition, PRPCD-P (purpose code) and 
TECCD-P (technical code) fields may be searched to locate projects by subject 
area. (Complete list of these codes is available). 
Database can be searched directly by PROJECT code, to print record(s) from 
known pro j ect . 

OUTPUT OF SEARCH 

A typical search printout will contain the following: 
project 41 
project title 
beginning & ending dates of project 
country name 
project expenditures 
project obligations 
accounting & financial data and key events over project life cycle 

uSES/IMPT. FEATURES 

Used to find out costs of a project and also dates of project's life cycle. 

Includes projects at all phases of the planning and implementation process. 
PBAR not useful for completed project. 

Table drawn from information in DI's Manual for Analysts, Final Draft, 
December, 1977. 
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A1 D'S DEVELOPMENT INFORMATION SERVICE DATA BASES 

PAISHSTZ 

MANAGEMENT 

PAISHSTZ (Project Accounting Information System History File) is part of 
the Project Accounting and Infomation System (PAIS); it is managed by the 
Office of Financial Management (sER/FM). 

DESCRIPTION OF FILE 

PAISHSTZ contains a record of all completed AID projects and all active 
AID projects except those which became active in the current year. 

RECORD CONTENTS (Selected fields; other fields available) 

OLDNO old project #/ 
TITLE project title 
OLD-TEC old technical code 
YY-DTST starting date of project 
YY-DTCP completion date of project 
EXPS-TA total AID expenditures 
OBLS-TA total AID obligation 
PROJECT new project j/ 

INDEXED FIELDS (~irectly searchable) 

OLDNO 
OLD-TEC 

ACCESS 

There is no keyword index to PAISHSTZ. The file may be accessed by scanning 
the TITLE field or by using the OLD-TEC code to retrieve records on a 
specific topic. Specific records can be retrieved by using the OLDNO. 

OUTPUT OF SEARCH 

A typical printout will display the following for each record retrieved: 

project 4/ 
project title 
starting & completion date of project 
country name 
project expenditures 
project obligations 

Not used very frequently by DIS. PAISHSTZ useful for completed projects 
and for active projects, not for projects in planning stage. 

Table drawn from information in DI's Manual for Analysts, Final Draft, 
December, 1977. 
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Glossary of Terms used with AID Databases 

(~erms and Definitions taken from DI' s Manual for Analysts, Final Draft, 
December, 1977) 

AMTAUTH : 

A field in PBAR containing the total amount of project funding authorized. 

BIBID : 
Bibliographic data information 

or 
Bibliographic identification number 

The record identification number in BREF file. 

BIBTYPE : 
Bibliographic type 

A two digit code representing the document type of records in the BREF f i l t  

BREF : - 
Bibliographic reference file 

BREF and TEXT files together make up the Development Information System. 
BREF records the contents of the actual project file. It includes: 
Project Papers, Capital Assistance Papers, names of organizations, * individuals, projects, subprojects, evaluations, other publications, etc. 

CAPS, - 
Capital Assistance Papers 

COMMANDS : 
Instructions used to search AID databases. 

COUNT : 

A subcommand used in searching AID databases. The COUNT command will tell 
you the number of items that were found in your search. 

3 
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CPDB: - 
Country Program Data Bank 

DAPs : - 
Development Assistance Papers 

The papers presenting the basic strategy for each AID assisted country. 

DEDs : 

Data Element Dictionaries 

Listings of the contents (fields) of files BREF, TEXT, PBAR & PAISHSTZ. 

A field in PBAR containing the estimated life of project costs, as 
determined at the planning stage. 

ESBD : - 
Economic and Social Data Bank 

Provides descriptive statistics 

EXPS-TA : 

such as GNP, population, etc. 

A field in PAISHSTZ file containing the total amount of AID expenditures @ on a specific project. 

FDAS : - 
Foreign Disaster Assistance System 

Supplies "Country Profile" booklets. 

Field Name : 

An identifier or tag which is used to reference a field. For example, 
BIBTYPE is the name of the field which contains the code for the 
document type. 
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- - 

Field value: 
- -  

The actual data content of a field. For example, BIBTYPE = 59, the 
number 59 is the field value; this code indicates that the document 
retrieved is an End-of-tour report. 

FP-INI-E : 

A field in PBAR containing the estimated initial fiscal period of 
authorization or obligation for project. 

FP-FIN-E : 

A field in PBAR containing the estimated final fiscal period of a 
project. 

a 
GOAL-NL r 

The latest stated goal of a subproject, as abstracted from project 
documents. GOAL-NL is the name of a field in the TEXT file. 

INQUIRE : 

The database management system used to conduct queries and generate 
reports from the BREF, TEXT, PBAR & PAISHSTZ - files. 

KEYWORD : 

A field within the TEXT file which contains up to twenty descriptors 
(called keywords) with numerical prefixes indicating the relationship 
of the descriptor to three other fields in the record: the problem, 
the output, or the purpose. Keywords may be related to one or more 
of these fields. 

KEYSUBJ 

A field in the TEXT file containing up to twenty keywords describing a 
subproject. 

\ 
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LIST: - 
A subcommand used in searching AID databases. LIST will cause 
output of search to be printed one item after another across a 
line (going from left to right). 

OBLS -TA : 

A field in PAISHSTZ file containing totab amount of AID obligations 
for a particular project. 

A field in the PAISHSTZ file containing the old project number. 

OLD-TEC : 

A field in the PAISHSTZ file containing the old technical code for 
a project. 

ORGN : - 
Organization 

Code for field in BREF file containing names(s) of knowledgeable 
institution(s) to be contacted for additional information on a 
particular topic. 

OUTPUT-NL: 

The latest expected output of a subproject, as abstracted from project 
documents. OUTPUT-NL is a field in the TEXT file. 

PAISHSTZ : 

Project Accounting Information System History file 

PAISHSTZ contains a record of all completed AID projects and all active 
AID projects except those which became active in the current year. 

PAR : - 
Project Appraisal Report 
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PBAR : - 
Planning, Budgeting, Accounting, Reporting file 

PBAR is part of the Country Program Data Book, managed by the Office 
of Program Information and Analysis Services. PBAR contains records 
of all projects that were active in September 1974, all projects 
active since September 1974, and all proposed projects mentioned in 
the Annual Budget Submissions of the Missions as of the current fiscal 
year. 

PID: - 
Project Information Document 

A preliminary description of potential projects submitted to AID/w 
by USAID field missions. 

Project Papers 

Pro Ag: 
Project Agreement 

PROJECT : 

A field containing the seven digit project number. The PROJECT field 
is found in BREF, TEXT, PAISHSTZ and PBAR. It is a directly searchable 
field in all files exce t PAISHSTZ (where the OLDNO, or old project 
number, is searchab r+ e 

PROP : - 
Non-capital Project Papers 

PRPCD-P : 

A field in PBAR file containing the purpose code relating to a project. 
(See: purpose code). PRPCD-P may be searched to locate projects of 
similar purpose. 
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PURP-NL : 

The latest purpose for which a subproject is undertaken, as abstracted 
from project documents. PURP-NL is the name of a field in the TEXT 
file. 

Scan: . - 
A command used to search the PBAR files; used to search the contents of 
specific fields. 

STRATEGYL : 

Latest strategy used in executing a subproject. STRATEGYL is a field 
name in the TEXT file. 

(See Commands) 
An instrmction used in searching AID databases which dictates the 
format of the output. The three major subcommands are: COUNT, TAB 
and LIST. 

TAB : - 
A subcommand used in searching AID databases. TAB will cause data to 
be listed in columnar format. 

A field in PBAR file containing the technical code related to a project. 
(See: Technical code). The field may be searched to locate projects by 
subject area. 

TEXT and BREF together make up the Development Information System. TEXT 
contains records of subprojects from the PBAR file and selected  subproject^ 
from the history file (PAISHSTZ). 
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TSO: - 
Time sharing option 

A system of furnishing computing services to multiple users simultaneously. 

A field in the PAISHSTZ and PBAR files containing completion date of a 
pro j ect. 

YY-DTST: 

A field in PAISHSTZ and PBAR files containing starting date of a project. 
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(BIBTYPE) (~ibliographic Type Code   able) D 3 

Description - .- ---- 

IIE 
PAR 
Scheduled Evaluation Report 
Sector Assessment 
Special Evaluation Report 
audit Report 
Economic Analysis Abstracts 
Knowledgeable AID Individual$: 
Knowledgeable non-AID Individual;';* 
Knowledgeable Undifferentiated Individual;k*;k 
Knowledgeable Group 
Knowledgeable Institution 
Feasibility Study 
Undi-ff erentiated Report 
Annual Report 
Pro ress ~eport/~nterirn Report h ~hesis/~octoral Dissertation 
Periodica- 

56 Yearbook 
57 Loan Paper/~apital Assistance Paper3e:;':;k 
58 Bibliography 
59 End-of-tour Report 
60 Incoming Cable (Mission to AID) 
61 Outgoing Cable (AID to Mission) 
62 AID Supported Study 
63 Research Study 
64 Task Force Report 
65 Working Paper 
66 Book 
67 Handbook 
68 Final Report 
69 Newspaper 

6 ;: AID Discussion Paper 
Sector ~nalysis/Sector Study 

72 Incoming Airgram (~ission to AID) 
73 Outgoing Airgram (AID to Mission) 
74 Development Studies Program Tutorial Papers 
75 Quick Response 
76 Tailored Response 
77 Simple Response 
78 Automatic Response 
80 World Bank (IBRD) Project Performance Audit Report 

All descriptions shown will appear in automated reports with the 
following exceptions: 
1. Only the portions of an underlined description will appear. 
2.n This descriptor will be abbreviated to INFORMED AID INDIVID. 
3 This descriptor will be abbreviated to INFORMED NON-AID INDIVTD. 
4.**;': This descriptor will be abbreviated to INFORMED UNDIFF. INDIV. 
S.;ht;':;kThis descriptor will be abbreviated to LOAN/CAP.ASSIST.PAPER 
x = May be abstracted in future, but not in use as of 2/7/78. 
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INQUIRE" 

Concepts & Facilities 

This document presents the INQUIRE inte- 
grated database management system. The 
facilities of INQUIRE are discussed in suf- 
ficient depth to enable you to understand and 
evaluate INQUIRE'S capabilities in database 
management, information retrieval, and re- 
port generation. 
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lnfodata Systems INQUIRE Concepts & Facilities 

INQUIRE SECTION I. 

SECTION I A. INTRODUCTION 
INQUIRE is a fully integrated database management system that responds quickly and effectively to the 
user's need for maintaining and interpreting information. Storing and fetching data are performed auto- 
matically at the user's request. The user is free to create logical storage structures dynamically. Search 
strategies are unlimited, and new applications are independent of the storage structures of previous 
applications. Interpretive reporting facilities are built in and provide immediate availability of informa- 
tion - as soon as data is entered - without writing computer programs. 

INQUIRE performs database management and information retrieval functions in batch or teleprocessing 
environments, and extends the power of both facilities by the dynamic structuring of logical data Storage. 
INQUIRE enables the user !o tnteract with its facilities by way of an English-like language that has a 
built-in capacity to grow 

SECTION I B. SUMMARY OF DATABASE MANAGEMENT FEATURES 
Database Definition and Structure Database Integrity 

Multiple Database Hierarchies Record and Database Protection 
Multiple Database Networks Backup and Recovery Procedures 
Relational Databases Database Security 

Database Loading 
via Utilities 
via Host Programs 

Database Maintenance 
via Command Language 
via Host Programs 

Database Accounting 

Transaction Teleprocessing 

Batch Processing 

Database Access 
Direct by Multiple Keys 
Sequentially 
Field Requests by Host Programs 

SECTKIN I C. SUMMARY OF INFORMATION RETRIEVAL AND REPORT GENERATION FEATURES 
Non-programmer User Language Report Formatting 

Flexible Retrieval Methodologies Tabulation 

Multi-key Selection Criteria Page and Line Control 

Boolean Logical Operations Editing of Data Fields 

Keyword Root Searching Data Manipulation 
Sequential Scan Retrieval Computation 
Word Proximity Relationships Multi-Level Sorting 

Dynamic Linking of Multiple Databases Multi-Level Summarization 

Multiple Database Field Extraction Word.'Text Processing 
Iterative Hierarchical Searching Thesaurus Control and Browsing 
Interactive Heuristic Searching Full-text Storage and Searching 

On-Line and Batch Access Specialized Text Searching Language 

Same Language 

SECTION I D. INQUIRE SYSTEM ENVIRONMENT 
INQiilRE operates on any IBM 360/370 computer under the control of OS, VS, MVS, or CMS. A minimum of one 
direct access device is required. Any direct access device supported by the operating system is acceptable to 
INQUIRE. 

INQUIRE operates in a batch or remote job entry (RJE) mode, or in a fully interactive teleprocessing en- 
vironment Multtple term~nal usage is supported via a wide variety of telecornmuntcations monitors in- 
cluding TSO. CICS. IMS/DC. TCAM, or independent monitors (such as INTERCOMM, TASKMASTER. etc.). Any 
terminal types supported by these monitors will be acceptable to INQUIRE. 

The INQUIRE Command Language requlres a minimum of 130K bytes of core, depending upon user-con- 
trolled requirements. The Procedural Language Interface requires a minimum of 40K and may be shared 
among any number of applicatton programs 
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RELATED QUESTIONS AND ANSWERS SECTION XI. 

1 Q. What computer hardware will INQUIRE require? What is the operating system? 
A. INQUIRE runs on any IBM System 360/40 or 3701135 or larger under control of OS, VS, MVS, or CMS. A 

minimum of one direct access device is required. 

2 Q. What telecommunications facilities are available with INQUIRE? 
A. INQUIRE can respond to single or multiple terminal users via the following telecommunications mon- 

itors (1) CICS. (2) TSO, (3) IMS/DC, (4) others such as INTERCOMM. INQUIRE supports all IBM-compatible 
terminals supported by the monitor. 

3 0. Does INQUIRE have to be initiated for each query? 
A. INQUIRE processes multiple queries in a single execution of the job with a variety of output options. 

4 Q. Can a user define his database to INQUIRE? 
A. The user has complete choice in this database definition. One can specify that fields be numeric, fixed 

or variable. One can provide for multiple level subfields and can define numeric subfields from fixed 
fields. Repeating fields can be specified with variable or fixed elements with or without upper bounds 
on the number of elements. 

5 0. Does INQUIRE accommodate variable length fields? 
A. INQUIRE accommodates multiple variable length fields. These can be either independent fields or ele- 

ments of repeating fields. There is no restriction on the number of variable length fields and the maxi- 
mum size is 32,760 bytes. 

6 0. Can a user define a multiple number of repeating fields? 
A. The user is allowed any number of repeating fields as with any field in an INQUIRE database. 

7 Q. What about bibliographic or textual data? 
A. INQUIRE can accommodate variable length character fields, and repeated fields whose elements are 

variable length. This can be used to store sentences and/or paragraphs. 

8 Q. What happens if data overflow a record? 
A. INQUIRE wilt automatically generate a recorc overflow area for the additional data. 

9 0. Can fields be redefined (as in COBOL)? 
A. INQUIRE is completely flexible in the area of field redefinition. This can be done at database generation 

time or on an ad hoc basis to process a query. Any field, including subfields which overlap, can have 
multiple names and multiple definitions. 

10 Q. Can data be entered, updated, or deleted on-line? 
A. Yes, either by commands in the Command Language, or by applications programs using the Proce- 

dural Language Interface. 

11 Q. Can databases grow without database reorganization? 
A. Yes. INQUIRE utilities or applications programs can add to INQUIRE databases. Additions never re- 

quire database reorganization. 

12 Q.  Can INQUIRE databases grow without impacting system performance? 
A. Yes, INQUIRE'S direct access structure for each database results in retrieval processing that is large- 

ly independent of the volume of data. 

Effective 12/77 X l l l  



lnfodata Systems INQUIRE Concepts & Facilities 

RELATED QUESTIONS AND ANSWERS SECTION XI. 

13 Q. Is the INQUIRE language suitable for non-data processing personnel? 
A. Yes, the INQUIRE Command Language is modular and can be learned as short simple commands, or as 

longer, more powerful command sequences. 

14 0. What about combining searches? 
A. INQUIRE search capability includes ANDIOWAND NOT/LINK logic to combine not only multiple keys 

but multiple keys with field value conditions. These field value conditions are query facilities that allow 
the user to retrieve non-keyed information without processing the entire database. Users can also 
match or merge the results of one search with those of another in an iterative fashion. 

15 Q. Are arithmetic functions available? 
A. Yes, in addition to totaling and subtotaling, INQUIRE computation facilities include addition, subtrac- 

tion, multiplication, division, and a number of built-in functions. 

16 Q. Are statistical functions available to calculate means, standard deviations, standard error, maximum 
and minimum? 

A. Yes, via the STATPACK feature. 

17 Q. Are counting and summary functions available at various levels? 
A. Yes, via the BREAK subcommand. 

18 Q.'Can the INQUIRE language search a database for a range of values? 
A. Yes, the INQUIRE language allows searches over a range of records. The language also provides for 

range searching within data values to retrieve records. This can be combined to provide for multiple 
range searches. 

19 Q. Can root searching on keywords be performed? 
A. Yes. Also, keyword range searches can be made (e.g. FIND keyword TO keyword). 

20 Q. Can INQUIRE effectively search text? 
A. INQUIRE'S wordltext capabilities are available at several levels. The INQUIRE CONTAINS operator 

searches any INQUIRE field to determine i f  the specified character string is contained anywhere within 
the field. Most INQUIRE users employ the CONTAINS operator in combination with keyword searching. 
Keywords are first used to initialize or subset the search, thus minimizing the text that must be read. 
At the next level. thesaurus databases can be established. These can be browsed within themselves to 
determine hierarchical or synonymous relationships and dynamically linked to citation or other text- 
related databases. Finally, full-text databases can be searched by proximity relationships between words 
embedded in the text. 

21 Q. Can standard questions be stored for easy use? 
A. The INQUIRE language includes a powerful macro facility which provides a means of storing commands 

or Parts of commands, and then inserting these strings as input to the INQUIRE language Processor. 

22 Q. What facilities are available on-line? 
A.. All of them, using the same language 

23 Q. Can reports be generated without format restrictions? 
A. Yes, the user is only restricted by the output device and device conventions. 

Effective 12/77 X1/2 



lnfodata Systems INQUIRE Concepts & Facilities 

RELATED QUESTIONS AND ANSWERS 

24 0. Can reports be sorted in any specified sequence? 
A. Yes. 

25 0. Can application programs request data independently of their location in the database? 
A. Yes, access is by field request, totally independent of record structure. 

SECTION XI. 

26 Q. How many databases can be accessed simultaneously? 
A. Up to thirty-two INQUIRE databases can be open at one time. 

27 Q. What documentation is available with the system? 
A. The INQUIRE user is provided with a complete set of User Language Tutorials and Installation and Operations 

Guides. Summary reference booklets are also provided. The User Language Tutorial is designed to teach the 
INQUIRE language to beginning users. The Installation and Operations Guide gives specific details to allow 
creation and maintenance of INQUIRE databases. Complete examples of all JCL requirements are given. Also 
available are a Programmer's Handbook, a Data Management Supervisor Systems Guide, an EDICT (data 
dictionary) manual, and other specialized manuals. 

28 Q. Is there a training course available? 
A. A series of courses ranging from basic to advanced is available. Courses are held at users' locations, and also 

periodically in various cities on a per-student basis. Each student receives training materials and a certificate of 
completion. 

29 Q. What is Infodata's policy on enhancements? 
A. Subscribers to Field Service receive releases each year which contain new features as well as corrections to 

any outstanding problems. Major features which may be useful to certain users are available as options and are 
priced separately. 

30 Q. What support is available from Infodata? 
A. Field Service subscribers are provided with "Hot Line" telephone service. Members of the lnfodata technical 

staff are also available for consulting through a variety of contractual arrangements. 
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Software 

INQUIRE 
Infodata Systems Inc. 

MANAGEMENT SUMMARY 

With all the interest being directed toward the evolution 
of data base management systems to handle total com- 
pany information storage, retrieval, control, and main- 
tenance, it is not surprising that a number of software 
companies that supply sophisticated file management 
systems have restructured their products to incorporate 
data base management concepts. Infodata has been more 
successful than some other vendors, inasmuch as its 
INQUIRE system has successfully weathered the transi- 
tion to a DBMS environment while maintaining its CHARACTERISTICS 
existing file management user base. 

INQUIRE is a broad-based d a t a  base man- 
a g e m e n t  s y s t e m  with integrated information 
retrieval a n d  full-text processing capabilities. 
It fea tures  rapid start-up of applications a n d  
h a s  facilities fo r  both t h e  technical a n d  non- 
technical user. INQUIRE runs  on IBM Sys-  
tem/360 o r  370 a n d  Amdahl computers  
under  t h e  O S  o r  O S / V S  operating systems.  

From its inception in early 1969, INQUIRE was 
marketed as an information retrieval and reporting sys- 
tem, earning considerable user acclaim in that capacity. 
In 1975 its developers enhanced it to the point that two 
major governmental installations acquired the system as a 
full-blown DBMS. Since then, Infodata has further en- 
hanced the applicability of the system by incorporating 
certain word proximity features and a full-text data 
handling and manipulation facility. Although INQUIRE 
may not be as sophisticated a DBMS as some of the more 
widely known offerings on the market, it does include all 
the language interfaces, access method facilities, and data 
control qualities found in most other data base manage- 
ment systems. 

INQUIRE'S 75 users are widely distributed over a range 
of application areas in industry, educational institutions, 
and governmental agencies. It is used in installations with 
heavy reporting requirements, complex computational 
demands, and even where there is heavy reliance on data 
analysis, as in laboratory environments. With the new 
full-text data handling capabilities, INQUIRE now ex- 
tends to the courtroom or lawyer's office the ability to 
store and retrieve litigation data, legal documents, and 
transcripts. 

To facilitate the transition from an in-house file structure 
to a multipledata-base access environment, Infodata pro- 
vides the capability whereby data bases are dynamically 
related at querylexecution time, rather than through the 
use of an off-line utility. This tends to make the design of 
multi-data-base environments straightforward and easily 
adaptable to change. The user can load many of his 
existing files directly into INQUIRE, and with a new 
Generalized Preprocessor facility, he can also load most 
other files without requiring conversion programming. 
To aid the data base administrator in the design and 
documentation of the data bases, INQUIRE includes a 
data dictionary feature. 

INQUIRE permits the establishment of non-redundant 
and mutually compatible data bases. It provides access, 
manipulation, computation, retrieval, and reporting in an 
interactive or batch environment. Data base management p- 

SUPPLIER: Infodata Systems Inc., Information Products 
Division, 5205 Leesburg Pike, Falls Church, Virginia 22041. 
Telephone (703) 578-3430. 

BASIC FUNCTION: INQUIRE is a data base manage- 
mentldata management system that features multiple-data- 
base information retrieval and reporting capabilities. It is 
user-oriented and can be used in an interactive on-line or 
batch environment. INQUIRE contains powerful Command 
Language facilities that support both non-programmer and 
programmer personnel, and a host Procedural Language 
that allows installation-written application programs to 
interface with the DBMS. With the latest enhancements, the 
system now supports the handling of full-text informational 
data bases as well as structured data, or any combination 
thereof. 

OPERATIONS: INQUIRE consists of eight basic facilities: 
Basic Storage Management, which serves as the basis for the 
INQUIRE retrieval and information processing facilities; 
Advanced Storage Management, which can be used to 
implement structuring techniques for networks, hierarchies, 
and relational table formations; a Command Language, 
used to formulate queries for retrieval and reporting; a 
Procedural Language Interface, which allows programmers 
to access the data bases from high-level language applica- 
tions; a Teleprocessing Interface, which allows INQUIRE 
Command Language and Procedural Language programs to 
operate in a teleprocessing environment that can be es- 
tablished with most of the popular TP monitors on the 
market; security and accounting modules; a Loader system, 
a series of programs that allow the user to create and add to 
data bases; and a series of utilities, which are used to main- 
tain and control the integrity of the files or data bases. These 
eight facilities are individually described in the paragraphs 
that follow. 

BASIC STORAGE MANAGEMENT: An individual 
INQUIRE data base consists of logical records containing 
fields. Fields may be fixed or variable in length, and may be 
single-valued or multiple-valued (or repeating). Fields may 
be redefined at will, and translations of coded fields may be 
centralized in a common Decode Fie. 

Multiple fields may be keyed to facilitate direct access to 
records. In addition, keys which are not part of my data 
field may be used to index records. In a multiple-data-base 
envuonrnent, new logical records are "joined* together into 
"group records" by keyed relations between data base. 
However, each data base can stand alone, as there is no need 
for establishing "hard-wiredn pointers from one data base to 
another. This joining is done at search (or query) time, and 
data bases can be linked hierarchically or in any order 
demanded by a network structure. B- 
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> services such as backuplrecovery, security, 'and account- > Each index entry in the system is known as a keyword, and 
ing are self-contained within INQUIRE. can function either as a descriptor of records in the data 

base. a classifier of data  a method of direct access to  records 

A host Procedural Language Interface (PLI) is provided 
to enable application programs written in COBOL, 
FORTRAN, PL/ 1, or Assembler language to update and 
retrieve information from INQUIRE data bases. PLI 
utilizes a call mechanism to effect this interfacing func- 
tion. Fields are requested by name, making programs 
independent of the data base structure or changes af- 
fecting any other fields. The primary purpose of the PLI 
is for data collection, editing, and high-volume trans- 
action processing. Update actions can be logged, and re- 
covery restart capabilities invoked in the went of system 
or data base failure. 

The INQUIRE Command Language is a self-contained 
language that provides access, data manipulation, and re- 
porting facilities for both batch and interactive, on-line 
users. Although the vendor indicates that this free-form, 
English-like query language is designed with non-pro- 
gammers in mind, it is important that the user be well 
versed in the syntax of the language as well as the specific 
nature of his data base. The Command Language will 
handle an unlimited number of data bases, with up to 32 
data bases simultaneously available in a single query. 

For technical personnel using INQUIRE, the Command 
Language can be extended through a powerful Macro 
facility. This allows the user to define new commands in 
terms of old ones. The Macro facility also allows tutorial 
and prompting modes of operation and full conditional 
branching and control, so that large and complex systems 
can be tailored by both programmers and non-program- 
mers. 

For full-text applications, a fully inverted index can be 
superimposed on an existing INQUIRE document data 
base. Extensions to the Command Language provide for 
searching for words within a sentence or "near" each 
other. Unlike many other systems of this type, the in- 
verted index does not need to be reorganized when new 
documents are added, and only the affected portion of 
text needs to be reinverted when changes are required. 
KWIC (keyword in context) and KWOC (keyword out of 
context) indexes can be produced, and other utilities are 
available to index documents automatically and to build 
data bases with thesaurus control over the indexing 
vocabulary. An automated thesaurus management sys- 

in the data base, a mnemonic label for subsets of the data 
base, or a pointer to records in the data base. The user 
controls the way in which the keyword is related to  the 
records. Through user specifications, keywords are auto- 
matically generated by the system. 

A record is a collection of fields, and each record can conskt 
of data that is either integer, binary, packed decimal, zoned 
decimal, or character in nature. Fields can be defined to have 
subfields, and the use of repeated fields is supported to 
permit a single data element name to refer to multiple values 
that can be specified with an index. 

INQUIRE permits the user to associate data elements in 
different data bases and construct "dynamic" records by 
consolidating records from these data bases. it does this by 
establishing keyword linkages between data bases. Dynamic 
associative structuring of data offers the user some im- 
portant benefits, such as controlied redundancy, data 
security, new application independence, and data base in- 
dependence. 

ADVANCED STORAGE MANAGEMENT: By using the 
associative method of data structuring previously men- 
tioned, INQUIRE can be used to implement the three well- 
known data structuring techniques: network, hierarchical, or 
relational. INQUIRE'S keyword l i i a g e  permits any data 
base to  be linked to any other data base. INQUIRE is quali- 
fied by its vendor as a relational data base system became of 
its ability to form group records as a function of keyword 
linkages. Keywords serve as "logical relationsn between 
simple records. in  order to implement a relational data base 
with INQUIRE, the data base designer needs only to ignore 
the repeated fields option in defining INQUIRE records. The 
user controls the "logical relationsw between, and the se- 
quence of, simple records as he specities the formation of 
group records (or tables). 

The physical storage structure of the INQUIRE data base if 
supported by four files: 

An Index File in lSAM or VSAM format, containing 
one record for each unique keyword in the data base. 
Index File records are fixed-length, up to 120 bytes 
long, and blocked according to user specifications., 

A Search File in BDAM format, containing one logical 
record for each item or entry in the data base. It 
contains pointers to records in the Data Fie. The 
pointers are chained together if they point to  records 
associated with a keyword. A Search File record can 
belong to more than one chain. The records are fixed- 
length and can be blocked up to one track long, de- 
pending upon the number of keys per item. 

r A Data Fie, also in BDAM format, containing all the 
information in a complete data record. Data records 
that are variable in leneth can be blocked into fixed- 

tern called AVOCON is another Infodata product that length blocks with proviskn for overflow from one block 
can be incorporated into the INQUIRE system and to the next. Multiple variable-length fields and multiple 
linked to other data bases by INQUIRE. repeating groups with a variable number of repeats are 

allowed. 

There is an active INQUIRE Users' Group that meets A Decode File, an ISAM or VSAM file that contains 
annually. Their ninth meeting, held in September 1976, encoded data which is pointed to by codes in the Data 
attracted over 250 ueoule. At these sessions. users ex- Fie. 

A .  

change ideas and interact with company representatives 
to express their opinions in shaping the direction of future COMMAND LANGUAGE: The INQUIRE Command 

Language is primariiy designed for non-programmer end 
enhancements for INQUIRE. As part of its continuing users. Some of its capabilities are: 
policy, Infodata has an "engineered expansion" program 
whereby enhancements or upgrades for INQUIRE are re- * Free-form, English-like language, identical in either an 
leased on a regular basis. This policy has contributed to a p on-line or batch mode. 
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generally high level of user satisfaction with both Multi-key selection criteria with Boolean logical opera- 
INQUIRE and Infodata Systems. tions. 

USER REACTION 

In the 1976 Datapro survey of proprietary software users, 
six respondents rated the INQUIRE system. To enlarge 
the sample, we contacted three more users from a list 
supplied by the vendor. The combined ratings of all nine 
respondents were as follows: 

Excellent Good Fair Poor WA* ----- 
Overall satisfaction 3 5 1 0 3.2 
Throughput /efficiency 0 4 4 1 2 3  
Ease of installation 4 2 3 0 3.1 
Ease of use 1 7 1 0 3.0 
Documentation 0 3 5 1 2 2  
Vendor technical support 1 6 2 0 2 9  
Training 1 4 3 0 2 8  

@ 
*Weighted Average on a scale of 4.0 for Excellent. 

Several of the users said that INQUIRE is one of the 
most flexible and easy-to-use packages they have ever 
seen. It is notable that eight of the nine respondents rated 
their overall satisfaction either excellent or good. Many 
of the users noted, however, that the system throughput 
could be improved, along with the documentation, as can 
be seen from their ratings of those categories. 

Datapro was recently informed by Infodata management 
that completely new documentation is being prepared 
and will be available for general distribution in April 
1977. Infodata has assured us that this documentation is 
not reworked material, but is entirely new. Furthermore, 
in response to one user's complaint that INQUIRE 
training sessions "lack the proper supportive documenta- 
tion to comp!ement their training class," Infodata in- 
formed us that it has completely revised its training aids 
and constructed an entirely new approach to its training 
curriculum. These efforts to improve its documentation 
and training are characteristic of Infodata's responsive- 
ness to its users' wants and needs, which was praised by 
nearly all of the users we contacted. 

The survey respondents had been using INQUIRE for an 
average of 25 months, and the average main storage 
usage they reported was 198K bytes. All were using IBM 
System/370 computers, with one respondent using the 
system on a time-sharing surcharge basis. operating 
system usage ranged from OS to VM/370. 

Five of the INQUIRE users reported that the system per- 
formed as advertised "immediately," while the other four 
said that it did so "eventually." Six of the users noted that 
no modifications were required, while the other three 
indicated that some modifications were made by either 
the vendor or the user and vendor combined. These 
modifications were primarily directed to interfacing 
special own-code exits and link-editing of routines to 
meet the user's configurational set-up. One user men- 
tioned that his installation was instrumental in the de- 
velopment of the Generalized Preprocessor module, 
which is now part of the standard INQUIRE system. C, 

Field value selection criteria including range tests, and 
arithmetic and character comparisons. 

Keyword root searching. 

Direct (FIND) or sequential (SCAN) searching. 

Computation using fields (single-valued or repeating) 
and constants. 

Sorting on multiple control fields (ascending or 
descending). 

9 Control breaks (summarization or subtotaling to any 
level). 

Report formatting-page headings, explicit or defaulted 
column title generation, numeric editing, conditional 
printing of fields, text insertion, table lookup, etc. 

9 Security through password control (a security exit is 
also provided for the user's own-code control). 

Maintenance (add, delete, or replace). 

Statistical operations (mean, standard deviation, etc.) 
through the optional Statpack feature. 

For the more technically oriented programmer, the power 
of the Command Language can be further extended through 
a feature known as the Macro facility. These macros 
permit users to: 

Store any command or portion of a command under a 
user-specilied name, 

9 Recall the stored information at any point, 

Alter the stored information through parameters, 

Interact with the Command Language in a prompting 
mode, and 

* Extend the logic of the Command Language with 
branching or conditional execution. 

PROCEDURAL LANGUAGE: The host Procedural 
Language Interface (PLI) supports instailation-written appti- 
cation programs in COBOL, FORTRAN, PL/1, or As- 
sembly language. Programmers use control blocks passed as 
parameters to CALL statements to request retrieval, addi- 
tion, deletion, or replacement operations on the data base. 
No precompiler is needed. 

TELEPROCESSING: INQUIRE'S approach to a telepre 
cessing environment applies to both Command Language 
and application programs using the Procedural Language 
Interface. Interfaces are available for various TP monitors 
such as TSO, CICS, and Intercomm. A multi-region a p  
proach is used to make the data base operations inde- 
pendent of the operational status of the monitor. Some of 
the features that reside in the region include: data protection 
and security procedures, transaction logging facilities, page 
queuing, conversational rollout, and buffer management 
features. 

SECURITY AND ACCOUNTING: INQUIRE offers sev- 
eral automatic e x h  which can be augmented by user-written 
security routines. Some of the exits available occur: at sign- 
on and sign-o& after opening a data base; before com- 
mands, subcommands, and PLl cPlls, before executinpl) ;L\ 
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> We then asked the respondents to indicate the principal 
advantages and disadvantages of the system. Eight users 
noted that the system was flexible, and six said that it 
saved human resources as well. Only three users had any 
disadvantages to report. One said that the system was 
complex, slow, and uses excessive resources. Another 
complained that it was costly and that there was an initial 
compatibility problem, and the third user also felt that the 
system was costly. All three of these respondents, how- 
ever, rated the package high in overall satisfaction. It's 
clear that the advantages cited by the users greatly out- 
weigh the disadvantages of the system. 

INQUIRE has proved that a data management system 
can grow to the point where it is a true data base 
management system. Its users obviously appreciate the 
efforts put forth by the vendor to provide a flexible 
system that is easy to implement, easy to use, and cames 
with it vendor dedication to enhancements and product 
improvement. With the close working arrangement that 
Infodata enjoys with its users, it is a near certainty that 
whenever shortcomings crop up with the system, they will 
soon be addressed and resolved by the vendor. If you are 
in the market for either a full-fledged data base manage- 
ment system or a system that can be initially installed to 
handle simple data management needs with the potential 
of growing into a DBMS environment, it should be 
worth your while to investigate what INQUIRE has to 
offer. 

)selected macros; before referencing a field; at system start- 
up; at system shutdown; and after reading a record. In addi- 
tion, there is password protection and the system offers 
image dump and restore facilities. 

An INQUIRE data base is provided to capture operational 
data concerned with system usage, resources required, sys- 
tem response, and cost of system usage. Some of the data 
maintained are: user identification, time of transaction or 
query start, CPU time, elapsed time, time waiting in queue, @ response time, 110 counts, data bases referenced, fields 
referenced, number of records retrieved, terminal identifi- 
cation, INQUIRE errors, and security violations. 

LOADER SYSTEM: This group of programs creates the 
data base, performs data validation and editing, and pro- 
vides for bulk additions. Rejected items are placed on a 
separate file for examination, correction, and resubmission 
by the user. Each new record is physically placed at the end 
of a Data File, with updates to the appropriate keyword 

frequency counts (Index Fie) and respective 'chained &itsn 
of pointers or threads (Search Fie). As a result, new items 
are added to the f i e  without the need for any reorgnniza- 
tion. 

UTILITIES: A number of special utility programs are pro- 
vided to augment the maintenance of the data bases. They 
include: dump data and/or search files to tape; restore data 
and/or search f ie  to disk; load and unload index f i e  
purge physical data base of logical deletions; create and 
maintain Decode Files; print keyword lists in muiti- 
columnar format; apply changes recorded in log fde to re- 
stored data base; image dump/restore of complete data base; 
a key change utility to  optimize application of keyword 
changes from Command Language maintenance, PLI u p  
dating, or the Loader System; and data element directory 
utilities. 

The full-text applications feature recently incorporated into 
the system is provided by the Proximity Searching facility, 
which extends the Command Language to include retrieval 
of documents or portions of documents where words are in 
the same sentence or field, or within a user-specified 
distance. 

HARDWARE/SOFTWARE REQUIREMENTS: IN- 
QUIRE runs on an IBM System/360 or 370 or Amdahl470 
computer under OS, VS, or VM!CMS. The Command 
Language processor requires approximately 150K bytes of 
main memory. (User-adjustable internal tables permit the 
system to take advantage of as much core as can be al- 
located to it.) The Procedural Language Interface uses 
approximately 40K bytes or more, depending on the system 
configuration. A minimum of one direct-access device (any 
device supported on the system) is required for INQUIRE. 

PRICING: The INQUIRE Data Base Management System 
is available for a paid-up license fee of $80,000, including 
system installation and training. A monthly Field Service fee 
of $500 entitles the user to new releaws, "hot-linen telephone 
consultation, system maintenance, the INQWELL news- 
letter, mailings, and participation in the INQUIRE Users' 
Meeting. Other configurations, such as a basic information 
retrieval version, are available starting at 09,500. 

Lease plans are also available. Educational institutions and 
organizations with multiple installations are eligible for 
discounts. INQUIRE is On the GSA Schedule for U.S. 
Government agencies. 

A 60-day Systems Evaluation Plan is offered for %3,950. 

INITIAL INSTALLATION: July 1969. 

CURRENT USERS: Approximately 75 installations as of 
January 1977.. 
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NOTES FOR DEVELOPMENT INFORMATION CENTER FLOOR P~   PROPOSE^)) 

Section A: REFERENCE 

Reference materials are shelved here. The area includes a 
computer terminal for use with external databases. Seven . 

foot high stacks are used. Librarians are available in this 
area or adjacent to it. 

Section B: STACK AREAS 

The basic print collection is shelved in the stacks which run 
all the way around the Information Center. Single-faced stacks 
supported by a wall are nine feet high allowing maximum vertical 
space use for storage of materials (this height still allows 
access from a step stool). The double-faced stacks and those 
in the center of the room are seven feet high to allow more 
light into the area. Two user work tables are located in the 
stack area. 

Section C: PERIODICALS AND CURRENT AWARENESS 

Periodicals are shelved on ordinary flat shelving (not slanted 
periodical shelving) for maximum storage capacity. Again, these 
stacks are seven feet high to allow access and to allow light 
to enter the room. Along the glass walls are 42" tall contour 
shelving to allow for displays of recent materials and to allow 
for shelving while retaining as much light as possible. The 
photocopy machine is located here, adjacent to the periodicals: 
a large user table and comfortable chairs are provided. 

section D: MICROFICHE *RE* 

The microfiche collection and two readers and a reader-printer 
are housed here. A second computer terminal is available as 
well and a work table for staff or users. Filing cabinets for 
flimsy materials are shown as well as storage shelving seven 
feet high. 

Section E: OFFICE 

?&!" Warner-Eddison Associates, Inc., I86 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



KEY TO FLOOR PLANS 

Double faced stacks of shelving, seven feet tall. 
Seven shelves are assumed per stack unit, each 36'' x 10''. 

Single faced units of shelving, nine feet tall. 
Nine shelves are assumed per stack unit, each 36" x 10". 

Single faced stacks of shelving, seven feet tall. 
Seven shelves per stack unit, each 36" x 10". 

All stack shelving is bracket-type (with no end panels 
in order to let maximum light through) and with a 
12" deep base. 

Low units of shelving, 3% feet tall. Three shelves 
are assumed per stack unit plus the top surface. The 
shelves would be 36" x 12". All low units of shelving 
placed along glass surfaces would be backed. 

Desks, standard office 30" x 60" with chairs. 

Work tables, 6' x 3' with chairs. 

Work tables, 5' x 2%' with chairs. 

Computer terminals (on work table 4' x 2%'). 

Microfiche reader/printer on work station (4' x 2%'). 

Microfiche readers on work stations (4' x 2%' ). 

Microfiche storage cabinets, 21" x 28". 

File cabinets, letter size. 

Photocopier (~erox 3100). 

Armchairs 

?&)@ Warner-Eddison ~ s s o c i r t k ,  Inc., 186 Aewifc Brook Parkway, Cambridge, Massachusetts 02138 



Excerpted from: 

AID HANDBOOK, 18-IV:2 
December 21, 1977 

HANDBOOK 18 - INFORMATION SERVICE 
PART IV - INFORMATION SOURCES IN AID 

4. Engineering 

The Office of Engineering (SER/ENGR) upon request, has 
available: 

a. Criteria relating to project appraisal, prefeasi- 
bility, and feasibility analyses, cost estimating, benefit- 
cost evaluations, desalination technology, environmental . 
assessment, and engineering/constructisn services delivery 
systems. 

b. TDY assistance by direct-hire engineers, consultants, 
or contractors at the request of Bureaus and Missions. 

c. Engineering inspection and appraisal of used, excess, 
rebuilt, or rehabilitated equipment and replacement parts; 
and engineering services and technical advice for the pro- 
curement of new equipment such as locomotives, boats, barges, 
dredges, and construction equipment. 

d. Contacts with the U.S. private engineering community 
to encourage the transfer of appropriate technologies and 
management systems in engineering and construction. 

e. Engineering expertise in appraising and evaluating 
contractors claims against borrower/grantee or against AID. 

f. SER/ENG prepares and distributes to AID Bureaus, 
Offices, and Missions the fo'llowing publications: 

(1) Special studies of engineering and construe- 
tion problems in developing countries. 

(2) Requirement contracts for architect/engL 7 neer 
services which m a y  be called upon by all 
parts of AID to meet requirements for studies, 
surveys, planning, advice, environmental prob- 
lems, or other architectlengineer services. 

(3) Engineering News Letter on a bimonthly basis. 
This letter is intended as ai~ informal means 
of comunicating general and technical advisory 
information. 

Warner-Eddison Associates, Iric., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



AID continued 
18-IV: 2 
December 21, 1977 

( 4 )  A list of firms holding current AID engineering 
and construction contracts. 
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Excerpted from: 

AID HANDBOOK, 18-IV:2 
December 21, 1977 

HANDBOOK 18 - INFORMATION SERVICE 
@ART IV - INFORMATION SOURCES IN AID 

11. Population 

The Office of Population (PHA/POP) offers the following 
information services: 

a. Compiles and distributes to Missions and cooperating 
institutions and agencies technical and program data relating 
to AID assistance to population/family planning activities in 
developing countries; summary reports including program re- 
ports, demographic analyses, technical evaluative reports, 
research studies and reports. 

be Makes available to Population Officers in Missions 
and posts abroad needed technical reports, journal articles, 
and reference textbooks to assist in keeping these officers 
informed of current research and related data on population 
matters; provides to AID specialists and their co-workers 
in various countries copies of selected training materials. 

c, Provides technical advisory services on request to 
Bureaus and Missions relating to information for all facets 
of population programs in assisted countries. 
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This scheme is  a n  a d a p t a t i o n  and a b b r e v i a t i o n  of t h e  po&ia t ion  Family 
i 

Planning  C l a s s i f i c a t i o n  developed by me. Jacquel ine  Forge t ,  Head, L ib ra ry  and 

Documentation Service (London, I n t e r n a t i o n a l  Planned Parenthood Fede ra t ion ,  

1975). I f  there a r e  problems i n  t h e  placement of r~ i r r tc r ia l s  i n  t h i s  scheme, 

t h e  f u l l  v e r s i o n  s h ~ u l d  be c o n s u l t e d  f o r  guidance. 

i f  a v a i l a b l e ,  
Re fe rence  ( subd iv ide  by au thor ,  o r  o r g a n i z a t i o n ,  d a t e )  

A 
0,O General. 

B ib l iog raph ie s ,  gene ra l (p1ace  b i b l i o g r a p h i e s .  on s p e c i f i c  
t o p i c s  i n  t h e  c l a s s i f i c a t i o n  f o r  t h a t  t op ic - - i . e . ,  a b ib l iog raphy  
on a b o r t i o n  ~ u l d  be placed i n  2.5,  I3ib)(subdivi.de by au thor ,  d a t e j  

I 0.2 Encyclopedias  

0,3 D i c t i o n a r i e s ,  G l o s s a r i e s  

0.4 A t  l a s e s ,  Haps 

0.5 D i r e c t o r i e s  of i n s t i t u t i o n s ,  programs(not  d i r e c t o r i e s  of  
s p e c i f i c  i n s t i t u t i o n s ,  bu t  of many d i f  f c r ~ n t  i n s t i  t u t i o c s ,  
i.e., t h e  1975 Name and Address L i s t )  

I n s t i t u t i o n s - - a n n u a l  r e p o r t s ,  d i r e c t o r i e s ,  d e s c r i p t i o n s ,  
t e l ephone  books ( subdiv ide  by name of i n s t i t u t i o n ,  a l l  
u n i v e r s i t i e s  preceded  by a fVrl) 

0.8 Biographic d i r e c t o r i e s  

0.9 Misce l laneous  ca talogs--equipment .  g r a p h i c  s u p p l i e s ,  e t c .  

AID Documents ( subdiv ide  by bureau o r  o f f i c e ,  t h e n  year, t h e n  month) 

A I D  program d e s c r i p t i o n s ,  annual  r c p o r t s ,  Congress iona l  
p r e s e n t a t l o n s ,  proposed.  p r o g r m s  

1. ? Loans and g r a n t s  



AID Documents, cont. 

Lb2.1 Research and development abstracts 

Appropriation allotment reports ' 

1.4 qperations reports 

1.5 Population program data systems reports 

1.6 Field budget submissions 

1.6.1 Development assistance programs (country and date) 

Trip reports (country and date) 

lb8 AID Bibliography Series (subdivide by series and number) C 
lb9 Miscellaneous (Economic Growth Trends--subdivide by Region and 

date) 

1.+lO Other U. S. Government (includes GPO, DHEV, e tc. ; subdivide by 
Agency, year and month) 

Fanily Planning, Health, Maternal and Child ~ealth (subdivide by author and date) 

2.0 General 

2.3 Contraception--distriOution programs, reports of use, etc. 

2.4 Contraception, medical--subdivide by type of contraception, 
author and date 
Con--more than one type of contraception 
Cond- -condom 
Ster--sterilization 
Oral--oral 
Pros--pros tag landins 
Diap-diaphragm 
Sper-spexmicide 
f .Ar --periodic abstinence 
IUD--1ntra-uterine device 

~bortioni-includes menstrual regulation, uterine aspiration 

Family Planning 

Xaternal and Child Heal~h 

Reproduction--Obs t e  t r i c s  



Biomedical Study and Research on Human Reproduction (subdivide by au thor  and d a t e )  

General,  biology,  medicine 

Genetics ,  h e r e d i t y ,  evo lu t ion  

3.3 Female r ep roduc t ive  system--gynaecology 

3.4 Male reproduct ive  system 

3.5 F e r t i l i t y  and i n f e r t i l i t y  

Soci-a1 Sciences Rela ted  t o  Family Planning and Populat ion (subdivide by au thor  
and date)  

4.0 General, women 

4.2 psycho logy 

4.3  s c i o l ~ g ~ ,  Family, Soc ia l  Ghange, R e l i g i o n  and Rel ig ious  
sttitudes 

4.4 General popula t ion  S tud ies ,  Populat ion growth 

4 ,4 .1  Demography, Methodology, computers, census and s c i e n t i f i c  

4.5 ~ o l i t i c a l  sc i ences ,  Populat ion po l i cy ,  Populat ion and l a w  

4.7 Economy, Economic cond i t ions ,  Soc ia l  and economic development, 
Finance, Labor, Populat ion development , Populat ion development 
p lanning 

4.8 Environnent , Populat ion ecology 

4.9 Agriculture, food,  n u t r i t i o n  

Edtlcation and Training (subdivide by author  and date) 

5.0 General 
* 

5.3 Sex and Family Planning Education 

5.4 Populat ion educat ion  



Information and Coanrmnication ( subdiv ide  by a u t h o r  and d a t e )  

6.0 General 

6.5 Couununicat i o n  

6.6 Films and media 

6.9 Propaganda ( fami ly  p lanning ,  vd, e t c .  

Vni ted  Nations and Conferences 

7.1 U.NI F u b l i c a t i o n s  ( subd i s ide  by i s s u i n g  agency: ECA, ESCAP, 
ECE, ECLA, ESC, ESOB, bXESC0, UNFPA, then  by d a t e - - e x c e ~ t i o n :  -- 
Asian Popu la t ion  S t u d i e s  S e r i e s  (APSS) , Popula t ion  S tud ie s  (PS)) 

Conferences--complete c l a s s i f i c a t i o n  number by a t t a c h i n g  the 
s u b j e c t  number a f te rwards- -subdiv ide  by coun t ry  i n  which c o n f e r ~ n c e  
is  held, t hen  y e a r  of conference- - inc ludes  meet ings ,  seminars ,  
workshops, proceedings  

Count r ies  and Geographic Regions - ( subd iv ide  by name of count ry ,  a u t h o r  and dare) 

8.0 S p e c i f i c  c o u n t r i e s  n o t  i n  the same r eg ion  

8.1' Africa 

8.2 Americas, excep t  U,S, 

8.3 Asia 

8.4 Europe 

8.5 Middle East 

8.6 Oceania 

8.8 United Sta tes  ( subdiv ide  by a u t h o r ,  d a t e )  
I 

8.9 LDCts ( s u b d i v i d e  by a u t h o r ,  d a t e )  

When the book cove r s  ths e n t i r e  reg ion ,  o r  more than  one count ry  i n  t h e  sane 
r eg ion ,  a b b r e v i a t e  t h e  a rea  and  p u t  t h i s  a b b r e v i a t i o n  where t h e  name of t h 2  c o c n c r  
should  go. 



Administrat ive (subdivide by author  and d a t e )  

9.0 General 

Serials Shelf (subdivide a s  below) 

A m  - organizat ion 
Cons - type of publ ica t ion  
Bang - country 
Q~en  - author  
1970 -date  

PIIIORXTIES FOR CLASSfFIWION 

A. Is i t  a reference work? Put i t  i n  t h e  ' Q r t  sect ion,  

3. 1s i t  an A I D  Publ ica t ion?  Put i t  i n  the  "1" sect ion.  

C, Is i t  a United Nations document? Put i t  i n  the  fV.1lt sect ion.  - 
D. Is i t  a conference proceeding o r  r epo r r ?  Fut  i t  i n  the  f'7.2.ti sect ion.  

E. Is it about a country o r  geographic region? F t ~ t  i t  i n  the "8" sect ion.  

All o the r  ma te r i a l s  a r e  p u t  i n t o  one of the sub jec t  o r  document categor ies .  
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ARTICLE I - STATEMENT OF WORK 

A. Objectives: During the per iod o f  t h i s  contract,  the Contractor w i l l  under- 

take those tasks described herein t o  provide a Population Information Program 

as a service for co l l ec t i on  and analysis o f  worldwide population information 

and f t s  rap id  d i f f u s i o n  among professional, pub l ic  and government users working 

with or i n  less developed countries w i th  the goal o f  assist ing- such countries i n  

se lect1 ng, u t i l i z i n g ,  and improving sui  tab1 e f e r t i l i t y  contro l  methods, d i  s t r i bu t i on  

systems and p o l i c y  and legal  options t o  achieve t h e i r  respect ive . population . and 

development object ives . 

8. Plan of Work 

1. Methodolosy and Pro jec t  Outputs 

In p m v i  d l  ng service o f  co l  l e c t i  on, analysis , and dissemination o f  

accurate, up-to-date information on fami l y  plannir.g/population research and 

programs worldwide, the contractor w i  11 undertake the f o l  lowing measures and . 
a c t i v i t i e s :  

(a) Matntenance o f  a Core Staff: A competent, q u a l i f i e d  Core Staf f  

and Project Direc tor  w i l l  be maintained, covering u wide range o f  s k i l l s  i n  

medical and s c i e n t i f i c  w r i t i n g  and ed i t i ng  ; informat i  on system managenent; 

pub1 i c a t i o n  production; mail f ng systems development and u t i  1 ization; know1 edge 

o f  contraceptives marketing and services i n  lesser developed countries, family 

planning programs, and the academic and professional persons who are generating 

new l i g h t  and experience i n  the f i e l d .  

(b) Mu1 ti - p r i n t  Pub1 icat ions:  The p r i n c i  ka1 output of t h i s  p ro jec t  

wj11 be a series o f  population reports.  

1 The series w i l l  cover the f i e l d  o f  contraceptive technology, - 



ins1 ud5 ng current developments i n  drugs, techniques or equipment, method o f  

application, mode of action, contraceptive effectiveness, side effects and 

safety, practicality i n  field settings, cost factors, current status of  dis t r i -  

butSon to users, continuation rates of use, and evaluation of demographic 

impact; law and public policy affecting contraceptive availa: l i t y ,  marriage 

and reproduction, and economic and social factors affecting fer- i ty;  family 

planning programs, i ncl uding such aspects as de1 i very systems, iwcentive programs, 

acceptor data and evaluation, progpam fmpact on development, progress of out- 

standing programs, etc. 

2 Development of content of population reports, when appropriate - 
and mutual ly agreeabl e between the Contractor, the AID Technical Off ice and the 

appropriate AID contrectors or grantees will draw upon currently sponsored or 

funded projects now product ng informati on i n  the project's subject areas. Joint 

preparat$on or merging _of information output media w i  l l be considered w i t h  the 

relation: hf p and financing as mutual ly agreeable between the contractor, the 

AID Tech-Acal Ofqice and the A I D  contr 5ctors. 

3 Subject areas icr the population reports will include, b u t  are - - 0 
not limited to  the following topical or series headings: 

C 

a Oral Contraceptives - 
b Intrautsrine Devices - 
c Steri 1 i zati on, Female - 
d Sterilization, Male - 
e Law E E ~  Pol icy - 

', 
f Pregna*icy Teminati on - 



9 Prostaglandins 

h Barrier Methods - 
i Periodic Abstinence - 
J. Family Planning Programs 

k Injectables and Implants - 
I Special Topic Monographs .- 

The final t l t l e s ,  organization format and concepts of content of the reports 

0 will be developed in collaboration w i t h  the cognizant AID Technical Office. 

4 The ~opulation reports will be prepared i n  a looseleaf format tc - 
make f t possible t o  add and update continually, thereby providing current and 

access1 ble information i n  the specific fief ds selected. Fu l l  indexing and cross- 

referencf ng w i  11 be grovided. Binders will be prcduced for each language serie:. 

5 The population reports will maintain a high standard of scientific - 
objectivity. All data presented will be fully footnoted and as completely verified * as possible. 

6 Each year, subject to production changes agreed upon by A. I .D. - 
and the contractor, the- following w i  11 be issued: 

a Ten to  14 E n g l i s h  language p o p u l a t i o n  reports on topics i n  - 
Series q through - 1 us ing  outside experts as writers whenever possible. 

b Ten to 14 translations o f  these (or prior year issues) - 
population reports i n  each of three 1 anguages ; Frer ~ c h  , Spanish and Portuguese. 

c Four t o  eight translations o f  these (or prior year issues) - 
popul a t f  on reports i n  Arabic . 



7 'Dissemination of Population ,Reports An international mi lSng - 
l is t  o f  up t o  100,000 names will be maintaIr&ed and enlarged. 

a Efforts will be directed towards including t h k  growing number - 
o f  p ~ l i c y  makers and mass media ou t l e t s ,  as we1 1 as physicians, researchers and 

health professionals, pr incipal ly in  developing countries,  plus r n a j ~ w  t ra ining 

and information centers elsewhere. Contacts 5y s t a f f  members in  selected devel- 

oping counrrf es , par t icu lar ly  Africa, a re  p;anned t o  ident ify key audience groups 

who a r e  not now receiving population r ~ a o r t s  but who could benefit from the up- 

to-date technical inFormation provided by e repcrts .  Reviews of the mailing . 
I t s t w i l l  beconductedinco1laboration h A . 1 . D .  regional deskoffi::ers. 

Further development of the  mai 1 i n g  l i s t  w i  11 draw upon organizati ono including 

A. I .  D., the Populati ,n Counci 7 ,  IPPF, the  Interna*l.ional Federation of Gynecoiog.'. 

and Obstetrics,  national family planning organizations, professional, medical, 

legal and populatton societ ies .  Dissemination t o  LDCs w i  11 be stressed. 

b The mailing l i s t  will : L  s t r a t i f i e d ,  allowing select ive - 
d i s t r i  bution o f  fnformation according t o  s i en t i  f i c  discipl  ine ,  organization, 

language, and occupa-ional ro le ,  e tc .  The international mai 4 j ~ g  1 ist  w i  11 be 

made avai lable  t o  other* organ'l'zations "s, disseminate t h e i r  pub1 ications more 

%ddely ,  convenbently, and ecanomically, w i t h  p r ior  approval of the cognizant A .  I .D. 

Techn~cal Office. 

c M a i l i n g  arrangements f o r  tDCs w i l l b e  periodically exafored t o  - 
detmnine means of d is t r ibut ion  a t  lowest possible cos t ,  including use of b u l k  .tir 

f r e igh t  shi pment of pre-addressed materials w i  t k  local stamping and m a i l  ing . 
Sub-contracts arrangements for local mail ing will be permitted i f  appropriate, 
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subject t o  the Contracting Officer's approval . 

d Research on improved distribution and circulation techniques - 
I n  developing countries, including user needs studies may be undertaken, as 

appropriate. 

' \ 

2. Reports, Specfal Responses, etc. 

(a) Preparation (a t  the request of A. I .D .  or interested overseas users 

i n  the developing ccuntri es ) of ad hoc reports, overviews, bibliographies , such 

as specific requests requiring no more than two hcurs of staff  time daily, b u t  

w i t h  the possibilitj  of further service dependent upon the nunber of such requests 

and mutually agreed upon terms. Preference will ,)e given t o  requests from LDC 

organizations. 

(b) Responses-to ad  hoc requests from U.S. population organizations, 

access t o  recent indi vidua? art icles or materials, bibliographies w i t h  abstracts, 

key words, or answers to  specific queries, t o  require no more than two hours 

of staff  time daily i n  conjunction w i t h  " (a)"  as above. This time limitation 

does not include A. I. D. contractors and may be waived by mutual agreement of 

the A.I.D. Project ~on<tor  and the contractor. 

3. Additional D i s t r i b u t i o n  and Utilization of Inforkation 

( a )  New reports o r  selected data, transmitted either directly o r  

through an intermed. ary to press and other media fo r  public use. Press 

conferences to announce the release of such material may be held as appropriate. 

( b )  Applicaticn of  evaluation o f  feedback procedures to make the pub- 
L 



Ifcations and distribution as useful, rapld, eff i  dent and cos,t-effecthe as 

possible, 

(c)  Sub-contracts will be eh &:d Into v2iich will include the 

fo l  law$ ng provi st ons : 

1 Purchase of pub1 ishing bghts to as many as F ~ u r  pub1 ications -. 
artG w.*''8y on population "sues. 

2 U ~ J e s s  available to the pr' . contractor, a sub~ontract to  - 
support a compaiterr'ared information retr ie ,  istern for population i wformation 

as described i n  5. below. 

4. Data Collectfon 

(a )  Collectftrn of data inputs f i ~ m  a variety of sources will be required 

but principally, and in depth, from sc n' r, legal and technical data i n  the 

subject fie1 ds covered i n  books, 1 i brar4 , "urnal s , bibliographies , newsletters, 

and fnfomatd. - system. The project wd7"  ifdentify and catalogue the most recent 

research, developing the necessary bac5 .3 vaterial i n  the f i l e  for more comp'ete 

analysis . 
(b) This data gethering effort will ik%clude, b u t  will not be limited to: 

1 Regular review ans3earch of scfentific p~sblications on a continuing - 
basis including, b u t  not " :mi ted t c ,  the American Journal of Obstetrics and Gym- 

col p &, Ferti 1 i ty and Steri 1 i t y  , The International Journal of Gynecology and - 
8t LP. ?csI Demoqraphy, 5fudbes Spa Faanfly P l a n n i n q ,  American Journal o f  Public Bfealth., 
-&.- - 
Prd t l s h  Medical B u l l e t i n ,  Lancet, Britf sh MedJ *&Z?urnaI, Contraception, Prosta- -- 
ql andins, Endocrinoloqy , Family Planning Persrett'ves -- , JAMA, Journal o f  Family We1 fare, 

Journal of Reproduction and Ferti l i ty,  Journal sf Sex Research, Medical Wbrld News, 



Mi1 bank Memorial Fund Quarter ly,  Medical Let ter ,  Obstetrics and Gynecology, 

Ob. Gyn News, Science, Nature, Sc lent l f ic  American, "The Blue Sheet", Drug 

Research Reports, FDA Reports, American Journal of  Soci oloqy , The Public In teres t ,  

The But l e t i n  of Atomic Sc ient i s t s ,  The American Behavioral Sc ien t i s t ,  American 

Journal of Psycholoqy , Comparative Pub1 i c  Administration, American Economic 

Review, American Socf oloqical Review, Popuf a t fon  (INFO), Population Studies,  

Social Bioloqy, Country Prof i les ,  Reports on Population/Family Planninq, Inter-  

national Famf l y  Planning Digest, Journal of Biosoc. Science, New Enqland Journal 

of Medi c i  ne. 

2 New books and monographs i n  the subject area. - 
3 Papers Presented a t  conferences and internal  working papers of - 

organ1 za t i  ons and gc vernment. 

4 Mairltenance of c lose l ia i son  w i t h  U.S. and foreign l i b r a r i e s  ard - 
bfblographic services dealing w i t h  population topics  i n  the  subject area. Organ- 

izat ions and services should include b u t  not be l imited to :  1/ The WHO- Karolinska 

informa t ion  program f o r  biomedical research i n  reproduction; 2/ Ins t i tu t e  fo r  

e Sc ien t i f i c  Information (Philadelphia); 3/ Columbia University ; 4/ The U.S. National 

Library of Medicine; 5/ Biological Abstracts ; 6/ Planned Parenthood/World 

Population; 7/ Current 'Contents ; 8/ The Inter-Agency Comni t t e e  on Population 

Research; 9/ UN organizations including UNFPA (Population Division, WHO, UNESCO, 

ESCAP; 10/ Popula t ion  Counci 1 (Current pub1 i cations i n  Population/Fami ly  P l a n n i n g )  ; 

11/ U.S. NIH (Population Sciences; Index of Biomedical Research); 12/ Index 

Medicus; 13/ IPPF; 14/ Bibliography of Reproducticn; and 15/ Libraries and 

Information Services of National Family Planning Programs, U.S. and Foreign 

Foundations and organi za t i  ons s upportS ng population research. 



5 Go1 lection o f  marketing and commerci a1 information as appropriate - 
from pharmaceutical f i r m s .  This effort  will be coordf,~ated with those of 

Westtnghouse, IPPF, Population Council and o t h e ~ ;  i n  t n i s  Field. 

6 Indi v5duaIs active i n  the f ie ld will be reg~larly queried for - 
.%~df tiona9 material and requested t o  keep the Information Program on their 

m: W n g  l i s t  for a12 ,ew a r t k l e s .  

7 Pugi tive information w i  11 be cot lected from: rniscell aneous - 
r~,:ports, newsletters, pui gications, press reports, ar t ic les ,  plus telephone 

checks, and frequent contacts, d l  rectly or a t  conferences, with those involved 
a 

i n  research, program and informati on fie1 ds , particularly in the developing c0untrie.s. 

5. Storage and Analvsjs: A library gf111 be maintained, wherein population i n -  

formation will be stored Jn hard copy in accordance w i t h  standard library procedures. 

The project will also be supported by an on-line computer storage and retrieval 

data base ~znagernent system that w i  11 supply abstracts and citations from multiple 

f ndexes and multiple on-l ine thesauri. A7 1 data bases i n  the systea should be 

searchable Independently o r  concurrently. Storage and analysfs o f  mate~ial will  

f ncl ude the fol lowing: 
a 

(a)  Maintenance of a Thesaurus - Co~tractor 's  Thesaurus will Be based 

on the National Library o f  Medicine's Meir, (Medical Subject Headings) which 

provides in-depth indexing in t h e  areas of contraception and sontracegtive tech- 

nology. The terminology will be regularly updated t o  reflect current trends and 

usage and reprinted as necessary. 

(b) Analysis of Material : Abszracts ,  Extracts, - and Key Words - 
1 A l l  naterfal collected wil l  be analyzed w i t h  both  the subject  - 

areas and the type of ccverag'e i n  mfnd. 



2 I f  a sa t i s f ac to ry  informati ye abs t rac t  i s  not avai lable ,  one - 
wfll be prepared and f i l e d  f o r  future reference. 

3 Key words will be selected for  each a r t i c l e  from the subject- - 
oriented thesaurus. 

4 Abstracts will be prepared fo r  use i n  wri t ing the population - 
reports. 

(c) Computer Storage of Data - The Population Information Program's 

on-line data  base and re t r ieva l  service,  will include s i x  f i l e s  covering contra- 

a ception and c o n t r a c e ~ t i v e  technology, population a ~ d  family planning programs 

and pol icies ,  w i t h  a t o t a l  of over 50,000 records. Items will be processed a t  

the r a t e  of approximately 200 a week for  inclusion i n  the data base storage. 

(d )  I t  is ant1 cipated tha t  w i t h i n  approximately one year, the National 

Library of Medi cine w i  11 maintain and disseminate the computer-stored population 

information data base. However, the Population Information program w i  7 1 continue t o  

prepare b i  bl iographic information, incl uding key words, abs t rac ts  sui table  for  

entry in to  the data base. 

@ C. Reports 

Contractor will provide the A. I .D.  technical monitor (PHA/POP/IE) w i t h  an 

additional f ive  copies of a l l  reports required under contract General Provision 

No. 12. 



POPINFORM 
DATA BASES 

George Washington University, Population Information Program (PIP) 
Anticipated file size ofdD.000 citations with abstracts. 
Covers contraceptive technology, family planning programs and 
population law and policy. 
PIP Thesaurus is based on the Nat~onal Library of Medicine's 
MeSH (Medical Subject Headings) and will provide greater in- 
depth indexing in the areas of contraception and contraceptive 
technology. 

George Washington University, Prostaglandin Information Center 
(GWU-PG) 

Worldwide literature on prostaglandins relating to fertility regula- 
tion. 
File includes more than 2,100 entries with abstracts and index 
terms. 

Columbia University, International lnstitute for the Study of Human Re- 
production (CUIISHR) 

Citations and in-depth indexing in the special field of family plan- 
ninq evaluation. 
Anticipated file size of 3,000 entries. 

$ U. S. Dept. of Commerce, Bureau of the Census, International Demo- 
graphic Data Directow (IDDD) 

Presently includes over 4,000 tables and bibliographic reference 
to tables. 
Entries include tabular da:a on demographic and vital statistics; 
also statistics on family planning program activities, and selected 
economic and educational characteristics. 
World wide data with primary emphasis on African, Asian and 
Latin American countries. 
Sources: census reports, United Nations documents, sample 
surveys, journal articles, conference reports on population and 
family planning, published and unpublished papers. 

Center for Disease Control, Family Planning Evaluation Division 
ICDC-FPED) 

Includes over 6,000 citations with abstracts and index terms. 
Estimated growth rate is 1.2W entries per year. 

COPY Comprehensively covers U S .  information on family planning 
evaluation, pregnancy termination, complications associated 
with oral contraceptives and IUDs. 
Sources include journal articles, conference papers, published 
and unpublished reports. 

East-West Center, East-West Communication Institute (EWCI) 
Worldwide collection of information on populationJfamiIy plan- 
ning information, education, and communication. 
Sources include published and unpublished material with em- 
phasis on unpublished reports and documents not routinely col- 
lected by libraries nor listed in standard bibliographies. 
Anticipated file size of 1.500 entries. 

% 

?&\@ Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 01138 
a a 



BEST AVAILABLE COPY 



IXTRODUCT ION 

.-- . ., . 
The AID Reference Center of the Office of Development IPforclation serves 
as AID'S data bazt  for  project  and progran events'; I't was estzblished ia 
1966, par t ly  i n  response to  c r i t i c i s ~  that  BID Lacked an fnst i tut iooel  
memory. Now located i n  the Main Stace Departznent 5uf l&zg,  with a fu l l -  
t i m e  s t a f f  of seven, the AID Reference Center acts  es the centrs l  rer'srs.=lce 
f a c i l i t y  fo r  D-gener r t ed  p r o j e c t  clocrrments. AD-generzta3.doc--ats 
include project  s tzf f papers, 0 p e r a t . 1 ~  docucents , and reports o r  p ~ b l i c a -  
tiorrs prepared by AID direct-hi-a employees, contract persozcel, zrrd otizers 
- - - _ - _  
whose work is financsd by 0. 

Coqle te  project infomatian f i l e s  are needed at the A D  Reference CeriEer 
for  a vzriety of reasons. Such data are o5ten i n  dszzz~d t o  odequacsly 
plan new projects, t o  p ro f i t  from tke successes a d  to z v o i d  re7ezzLrg 
the problems of the pat. Also, _the AID Reference C s ~ f a r  s;?culZ be one 
of the principal checLtlpoirrts in preventing costly d ~ l i c a z i o i l s  ar~d ovez- 
laps of AID surveys and studies. 

Ln order t o  assure oarselves t h a t  the AID Reference Canter ar;d other *or- 
mation. sources are adequate t o  prevent irrzdvertent du?licaricos of e5or=, 
we e x d n e d  selected AD-fiaanced feasibi l i ty sradies i~ dif feres t  comszla: 
B e  audit was conciucted inte&ttently during *e perioci Ysy througk 
Septenber 1977 and included v i s i t s  t o  the A D  R e g i o d  Office f o r  Lacb 
America aid Psnama i n  Guaruaala, and the Regional Eco?onic Davelopzzt 
Services Ozfice, East Africa, as well. as the foLlowir=g A D  dsslorrs: 
Egypt, Jordan, Syria, Eaitf  , Kenya, Liberia, Indonesia, arid t5e Pi ;L l i?pL~~s.  
We also vis i ted *e AiD Reference Center in Washington a d  rzec trith OZfice 
of Developneat In50==izeion of5icials. 

.- 

We discussed the findings i n  th i s  report w i t h  off ic iz ls  of cbe Bureac ?or 
Program and Policy Coordinaticn (AA/PFC) durixg the course of b e  z ~ i d i t  
and thgir ci)zaexts w ~ r e  t a b  into consideration  en the  draf t  repor, 
was prepared. A copy of the draf t  report was subkitzed t o  W P P C  p r i o r  t o  
.issuance 2nd ttsey had no additional cozzments. . 

v-, . 
... . 

-1 We found t5a t  the AID Reference-Genter does not contain docu~entation on 
a l l  A D  projects and that overseas liission l ibrar ies  are not consisten= 
in purpose or i n  the types of docmnzs  they &=in. Poss ib i l i t ies  do 
ex i s t  for  Lztdverteat duplicarioc of 83D s t d i e s  d e r  the preseat s y s s z .  

i 



During the zudit we noted instances of. possible C~p'lications o r  overlqs 
in AD-financed feasibilizy studies. 

One exlmple was a 1977 AD-finnhced feasibility study i n  E,-t where the 
International Bank for Reconstruc+ion a d  Development fziled t o  coordhzte 
a related s.tudy wizh USD/E,oypt, 

b 

b o t h e r  was a 1973 AID-fi-ced Zeasibility s t d y  h .&lawi that apparentzy 
Covered s a  of the sa3e naterial as was covered is a 1972 AID-fixzrzced 
study, Althougn corrective actiorr for these studies i s  not  now pracziczl, 
we believe that the condition cotrld be *roved by tightening d 2 ~ 2  accTm- 
lation procedures for ft\e AID Reference center in- Washington m d  ' by pro- 
viding guidelines for &e operation of overseas Mission libraries. 

I 
AID Reference Center  --. .- 

Office of Developuent Infomtion off ic ia l ,~  t o l d  us that f i les  at tke AID 
Reference Center are incomplete, due to two major reasons: 

1, A D  wzs i a  existence for yems before the Reference CenZer w;;s 
established. 

2, The variars burezus , Hissions , corrtraceors a d  others do zzot 
submit required docmntation on all projects uld activit iss  
t o  the Reference Cznter, 

. .. 
W e  confirmed the fact that m y  reports are missing by c~xparii;g l l s t s  of 
contractors ' f easibi1it.j surveys obtained i n  tbe field w i t 5  the Xi2 
Reference Center's card catalog system, O f  45 studies selected, we fo~fnd 
only 1 6  contractors ' fezsibility surveys in ~ i e  AID 2eferesce Center 2iles. 
We found no documentation, such as evaluation reports and contractor pro- 
gress reports,. f o r  the other 29 studies. 

There i s  no way know how couplere o r  incomplete the AID Refereztce Ceater 
f i les  are, but the concernus i s  ~ z t  significant amounts of info=tFsn 
are dssing. .It seems f a i r l y  certain, moreover, that the mzjority of 
those project reports that are now nissing are lost forever, because t;,ert 
is no praczkal means of  identifyiixg and locaciag them, The value'of &e 
AID Reference Center would be enbaceci i f  all future final project progress 
reports, evaluations, etc,, were required t o  be filed in rhe Ceilter, 

AID Handbook 18 describes the types of documents &at are supposed t o  --.. be - 
submi~ted t o  the AID Reference Center, and assigns responsibilities 



J 
f o r  doing so. Also, all D/w and E s s i o n  contrac ts  z r e  su?posed t o  require  1 
that copies of contractor  r epor i s  be submitted t o  the 89) ReCerence Ceazzr. 1 
' Nonetheless, these procedrrres a re  not  be- s ~ f i c i e n t l y  enforced Since 1 

I 
the AID Reference Center s t i l l  is not  receiving a l l  required doc- ta t i i ;~  

i . 1 
We bel ieve  thac tbe O f f  i c e  of Development Info-tikn should increase i ts 
e f f o r t s  t o  educate k2y A D  of f  i c e s  on the  need t o  provide the Seference 
Center w i t h  required p ro jec t  data. Additionaily, the OfFice of Develop- 
ment Lnforzation should icstitxte a follow-up system. t o  ass- that z ~ p r o -  
p r i a t e  repor t s  are beiizg received. 

I RecomendatFon No. 1 

The Office of Developmen: I&omzzioa i d o m  
appropriate  operating o f f i c e s  of the need t o  
see t h a t  a l l  required project i n f o m t i o n  i s  
submitted t o  *e AID Reference Center, a d  
i n s t i t u t e  follow-up procedures t o  assure  that 
needed repor ts  are received by fie AID k f e r e n c e  
Center. 

Mission Libraries 

The f i e l d  aud i t  discloseci that Mission l i b r a r i e s  vzrp considerably -b 
purpose a d  content from Xission t o  Xission. S m e  YLs-sions have fzirly 
complete, up-to-date l i b r a r i e s ,  others  have a f e w  documents on f l le ,  
o the rs  do nor even hzve l i b r a r i e s .  Missions do not have c'j.zre=c AD/W 
guidel ines r e g a r c i a  the puqose s  of the l i b r a r i e s ,  reqtrired contents,  
and methods 02 operations, These expensive f a c i l i t i e s  serve as ?fission 
"memories" and t h e i r  operations should be made as e f f i c i e z t  and econodcz l  
as possible.  

In another, separate aud i t  we a r e  cur ren t ly  reviewing s e l t c t e d  c ~ q l e t e 5  
AID pro jec t s  in foreign countries. The aud i t  involves v i s i t i n g  sites of 
projects completed f i v e  o r  nore years zgo;. t o  derembe tihe curzent s t z u  
of the pro jec t s ,  One of the rnajor obstacles we are encoun:eriog i s  the lack 
of illfoz=~afE6i1 at the Essions on coqleted projec ts ,  In  Bfricz, f o r  ex- 
ample, the audit covers s-ix countries and two  regioril  offices, W e  have 
found an a h s t  ca3plete lack of i n s t i t u t i o n a l  memory at =st of the eight 
locat ions ,  Files on old p ro jec t s  are e i t h e r  incomplete o r  e n t i r e l y  d s s i q ,  
having been l o s t  o r  s en t  t o  AiDIW f o r  d ispcs i t ion ,  Consequently, i t  is  
impossible t o  know ir. d e t a i l  a t  the Missioas what a c c o q l i s h e o t s  a d  
f a i l u r e s  have occurrsd i n  the past.  



Besides the need to h o w  about the results and problems o f  sknilar o l e  
projects when p l a n a i q  new projects ,  Ytssioas need to be awzre of their 
own histories for  general planning purposes. AID Bandbook 2, on Progran 
Plnnning and Budgeting, pa ints  this oat: 

"...fie Devalopnent Assistance P r o g r m  (W) fur  eacb couarrp 
i s  the result of a set of specific steps, but it aiso derives , 

from t h e  combined e?eriences, over a nu& longer period 05 
t ime,  of the less developed coun+rv (UC) itself and of  the  
country Afl) Ession." 

Recomnendaticn No. 2 
. . 

The Office& Development Xnforsation provide 
grcidelines f a r  t he  use of E s s i o n  Libraries. 



11) 
A I D  Documentation 

Project connected: 
PIDs, PPS (PROPS, CAW) 
ProAgs, PIO/tlls, PESs 
(PARS) 

Program connected: 
ABS, CPS, aRPs 

Spec i a1 evaluations 
RW i e w  paper st  memos, kc. 

~ c q u i s  it ion Targets: 

(1) 
a. Complete acquisition of bask 

documentation, FY 1974- 

b. Establish progrm to insure can- 
ple te  documentation coverage, 
FY 1979- 

Current Activities t 

(1) 
a. Establ i sh  management mechanism 

for acquisition and processing 
of docmentation 

b. Distribute airgram on activity 
s t a tus ;  need for collaboration; 
on support for development of 
~ i s s i o n  documentation u n i t s  

c.  Zmplenent micrographing of doc* 
mentat ion 

e. Wvelop a schedule of Mission 
v i s i t s  to promote acquisition 

Other AID-~uppor ted/Generatd 
Materials ( incl. &Dl 

Monographs 
Annual and per iodic reports 
Findings reported in journals 
Theses, dissertations 
Policy and discussion papers 
~ e a s l b i l  i ty  studies 
Sector analyses 
Proceedings, bibliographies, di- 
rectories, t c  . 

(2)  
a. Establish prograi to insure cam- 

plete acquisition of these 'publi- 
cations Agency-wide on a current 
basis 

(2)  - % 

a. Distribute Catal ue v. 2 and Air- 
granonne  & or colaborat ion 

b. Distr ibute country pr int-outs f ran 
Catal ue v. 1-2 and Airgram on 

or collaboration & 
c,  Revise standard provisions of con- 

tracts/grants to cover acquisition 
of these mater i a l s  

d. Develop a schedule of Mission v i s i t s  
to promote acquisition of these ma- 
ter ltals 

 on-AID Deve lopn t  
Science Materials 

Books 
Journals 
Journal a r t i c l e s  
Other donor pub1 ica t  ions 

(Reference books, series, r e  
quis i te  project formats, micro- 
forms, tic.) 

' ( 3 )  
a. Develop budget resources for 

an acquisitions program to 
support the DIC and Missions 

b. Develop exchange agreemnts; 
deposit accounts for quick 
mthods of acquisition; &c. 

a. Promote use of Current Con- 
tents in  AIDD -sions - 

b. Pranote use of l i te ra ture  
searches 

f .  Discuss Mission needs dur frrg 
scheduled v i s i t s  

c. Research possible exchange 
progr- 

d. Develop accessions list 

e. Develop budget proposals for 
acquisitions program 

ACQUISITIONS 

.- 

w 



CLASSIFICATION SCHENE 

DEVELOPmNT INFORMATION CENTER 

Class A: Food Production and Nutrition 

AAOO General 
AA50 Research 
AA75 Surveys 

AB50 History of Agriculture 

ACOO Agricultural Education, Extension 
and Advisory Work 

AD10 Administration of Agriculture 

AE50 Rural Sociology 

AE70 Distribution and Marketing 

AFOO Plant Production 
~~lO~i/leteorology and Climatology 
AF20 Soil Science 
AF22 Soil Chemistry and Physics 
AF23 Soil Classification and 

Genesis 
AF24 Soil Surveys and Mapping 
AF25 Soil Fertility, Fertilizers, 

and Plant Nutrition 
AF26 Soil Resources and Management 
AE'28 Soil Erosion and Reclamation 
AF30 Plant Breeding 
AE'60 Plant Physiology and Bio- 

Chemistry 

AH00 Plant Protection 
AH10 Pests of Plants 
AH20 Plant Diseases 
AH60 Weeds 

AKOO Forestry 
AKlO Forestry Production 
AK50 Wood Technology and Industries 

ALOO Animal Production 
AL30 Animal Nutrition 
AL50 Animal Physiology and Bio- 

chemistry 
AL72 Pests of Animals 
AL73 Animal Diseases 

AM00 Fisheries 
AM40 Aquatic Biology 

AN00 Agricultural Machinery and 
Buildings 
AN10 Agricultural Engineering and 

Structures 
AN20 Farm Equipment 
. .. (continued) 



CLASSIFICATION SCHEME - DEVELOPMENT INFORIWTION CENTER 

APOO Natural Resources 
APlO Water Resources and 

Management 
AP12 Drainage and Irrigation 
AP20 Land Resources 

AQOO Food Science 
AQlO Food Processing 
AQ20 Food Microbiology and 
Toxicology 

AROO Home Economics 

AS00 Human Nutrition 
AS10 Food Composition 
AS20 Physiology of Nutrition 
AS30 Feeding 

Class C: Communications 

CAOO General 
CASO Research 
CAT5 Surveys 

CCOO Applications 

CDOO Media 
CDlO Newspapers 
CD20 Magazines 
CD30 Radio 
CD40 Television 

CD45 Cable TV 
CD50 Films 

CGOO Satellites/Telecommunications 
CGlO Telex/TWX 
CG20 Facsimile 
CG30 Teleconferencing 

CFOO Communications Systems, 
Telephones, Telegraphs 

Class D: Development Administration 

DAOO GeBeral 
DA50 Research 
DA75 Surveys 

DBOO Project Planning 
DB25 Project Design 
DB50 Project 1mPlementa<ion 

and ,Management 
DB75 Project Evaluation 

(continued) 
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CLASSIFICATION SCHEME - DEVELOPMENT INFORMATION CENTER 

Class D: Development Administration 

DDOO Technical Assistance Methodology 

DFOO Institution 

DGOO Local Participation 

DJOO Organization Theory 

DL00 Planning and Budgeting 

DPOO Public Administration 

Class E: Economics 

EAOO General 
EA50 Research 
EA75 Surveys 

EBOO Agricultural Economics 

ED00 Development Economics 
ED50 Development Assistance 
ED80 Development Banking 

EFOO Labor Economics 

EGO0 Education Economics 

EHOO Transportation Economics 

EKOO Economic Planning 
EKlO Country 
EK30 Regional 
EK50 Sectoral 
EK70 Resource ~llocation 

EM00 Economic Models 

EN00 Statistical Analysis 

Class F: Industries and Industriali- 
za t i on  

FA00 General 
FA50 Research 
FA75 Surveys 

FBOO Trade and Commerce 
FB70 Business ~dminiStration 

FDOO Productivity 

FEOO Employment 
FE50. Labor Unions 

(continued) 

3p- t0 Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



CLASSIFICATION SCHEME - DEVELOPMENT INFORMATION CENTER 

FIOO Industries * 
FIlO Cottage Industries 
F120 Small Scale Industry 
F140 Medium Scale Industry 
F160 Large Scale Industry 

$ 

Class G: Environment 

GAOO General 
GAS0 Research 
GA75 Surveys 

GBOO Environmental Planning and 
Design 

GCOO Water Pollution 
GClO Industrial 
GC20 Rural 
GC30 Urban 
GC50 Coastal 
GC70 River 

GDOO Air Pollution 

GFOO Environmental Impact 

Class H: Enerqy 

HA00 General 
HA50 Research 
HA75 Surveys 

HBOO Energy Resources and Supply 
HE310 Demand/~onsumption 

MDOO Energy Industries 

HGOO Electricity 
HGlO Rural 
HG20 Urban 
HG30 Generators 
EG40 Battery Systems 

HMO0 Energy Technology 
HMlO Fossil Fuels 
HM20 Nuclear Power 
HM30 Solar Energy 

HNOO Alternate Energy Technologies 
HNlO Wind 
HN20 Water 

HLU22 S t e m  
HLU25 Water Driven 

m 3 0  ~herrnal 

(continued) 
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CLASSIFICATION SCHEME - DEVELOPMENT INFORMATION CENTER 

.- 

Class 3: Education 

JAOO General 
JA50 Research 
JA75 Surveys 

JCOO Teaching and Learning 
JC30 Instructional Materials 
JC36 Audio-visual Materials 
JC70 Testing and Measurements 

JDlO Administration 

JElO Education Financing 

JE30 Education and Development 

JE50 Educational Sociology 

JFOO Pre-school, Elementary, Secondary 
and Vocational Education 
JF20 Elementary Education 
JF30 Secondary Education 
JF50 Technical and Vocational 

Education 

JGOO Higher and Professional Education 
JG55 Teacher Education 

JKOO Adult Education and Literacy 
Programs 

JLOO Non-Formal Education 

JMOO Technologies Used in Education 
JMlO Educational Radio 
JM20 Educational Television 
JM50 Satellite and Tele- 

communications 
JM70 Automation 

Class K: Law & Development 

KAOO General 
KA50 Research 
KA75 Surveys 

KB00 Population Law 

KC00 Agricultural Law 

KDOO Environmental Law 

KEOO Building Codes 

KG00 ~ornmunibations Law 

(continued) 
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CLASSIFICATION SCHEME - DEVELOPMENT INFORMATION CENTER 

KJOO Transfer of Technology And 
Intellectual Property Law 
KJ50 Patents 
KJlOO Copyright 

KLOO Industrial Development Law 
KLlOO Labor Law 

KMOO Tax Law 

KPOO Educational Law 

Class L: Urban Development 

LAO0 General 
LA50 Research 
LA75 Surveys 

LBO0 Urban Planning 
LB50 Urban Planning Administration 

LDOO Urban Housing 
LD50 Urban Housing - Planning 
LD75 Urban Housing - Financing 

LKOO. Land Use 

LNOO Shelter Construction 
LN50 Building Materials 
LNlOO Building Methods 

LSOO Waste Management 

Class M: Libraries and Information 
Science 

MA00 Libraries and Information 
Science - General 
MA50 Research 

. MA75 Surveys 

MCOO Library Science/Documentation 

Class N: Health 

NAOO General 
NA50 Research 
NA75 Surveys 

NCOO Education and Manpower 

NDOO Delivery Systems 
ND50 Rural Delivery Systems 
NDlOO Urban Delivery Systems 

NHOO Maternal and ~'1.iild Health Care 

NSOO Tropical Diseases 
(continued) 
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Class P: Population 

PA00 General 
0 

PA10 Population Studies 
PA20 Population Planning 
PA30 Demography 
PA40 Statistics 
PA50 Research 
PA75 Surveys 
PA80 Conferences 

PC00 Family Planning 
PC10 Family Plannins Prosrams 
PC20 ~istribution o? contra- 

ceptives 

PEOO Contraceptive Methods 
PElO Condom 
PE20 Diaphragm 
PE30 IUD's 
PE40 Oral 
PE50 Research 
PEG0 Spermicides 
PE70 Prostaglandins 
PE80 Sterilization 
PE85 Periodic Abstinence 
PE90 Abortion . . 

PGOO ~uman Reproduction 
PG20 Genetics, Heredity, Evolution 
PG30 Female Reproductive System 
PG40 Male Reproductive System 
PG50 Fertility 
PG55 Infertility 

PKOO Population Education and Informa- 
tion Programs 
PK20 ~opulation Information Programs 
PK30 Population Education 
PK40 Sex and Family Planning Educa- 

tion 
PK50 Propaganda (VD, Family Planning, 

etc. ) 
PK60 Population Films 

ClassR: Rural Development 

RAOO General 
RA50 Research 
RA75 Surveys 

RDOO Rural Housing 
RD50 Rural Housing-Planning 
RD75 Rural Housing-Financing 

(continued) 
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CLAS.SIFI'CATION SCHEME - DEVELOPMENT INFORMATION CENTER 

RKOO Land Tenure 
RK50 Land Reform 

RNOO Shelter Construction 
RN50 Building Materials 
RNlOO Building Methods 

Class S: Social Sciences 

SBOO Anthropology 

SDOO Political Science 

SEOO Sociology 
SE20 Family 
SE30 Women 
SE4O Youth 
SE50 Volunteerism 

SGOO Psychology 

SIOO Religion 

Class T: Science and Technoloqy 

TAOO General 
TA50 Research 
TA75 Surveys 

TCOO Applications 

TDOO Technology Transfer/Utilization 

TFOO Appropriate Technology 

TGOO Computer Technology 

TJOO ~easurement/Analysis 

Class V: Enqineerinq 

VAOO Engineering General 
VAlO Management of Operations 
VA20 Design of Systems 
VA30 Materials 
VA40 Equipment 
VA5O Research 
VA60 Methods 
VA70 Standards 
VA75 Surveys 

VBOO Engineering Consulting 
VBlO Estimates 
VB20 Feasibility Studies 
VB30 ~ppraisals/Inspections 
VB40 Contracts 
VB50 Surveys/~tudies 

(continued) 
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CLASSIFICATION SCHEME - DEVELOPMENT INFORMATION CENTER 

Class V: Enqineering 

VEOO Environment/Sanitary Engineering 

W O O  Industrial Engineering 

VJOO Transportation Engineering 

VMOO Water Resources Engineering 
VM20 Desalinization 

Class 2: Biblioqraphies 



INDEX TO CLASSIFICATION SCHEME 

DEVELOPMENT INFORMATION CENTER 

Abortion-Population 

Adult Education 

Agricultural Buildings 

Agricultural Economics 

PE90 

no0 ' 

AN10 

EBOO 

Agricultural Education, Extension and ACOO 
Advisory Work 

Agricultural Engineering AN10 

Agricultural Law KC00 

Agricultural Machinery AN00 

Agriculture - Class A 
Agriculture - ~dministrat'ion of AD10 

Agriculture, Distribution and Marketing AE70 

Agriculture - General 
Agriculture - History of 
Agriculture - Research 
Agriculture - Surveys 
Air Pollution 

Alternate Energy Technologies 

Animal Diseases 

Animal Nutrition 

Animal Physiology 

Animal Production 

Animal Production - ~iobhemistr~ 

AAO 0 

AB50 

AA50 

AA7 5 

GDOO 

HNOO 

AL7 3 

AL30 

AL50 

ALOO 

AL50 

Anthropology SBOO 

Appropriate Technology TFOO 
Aquatic Biology AM40 

Audio-visual Materials - Education JC36 

Automation - Educational Technology JM70 

Battery Systems - Electricity HG40 

Bibliographies - Class F 
Biochemistry, AF60 

Budgeting - Development Administration DL00 

Buiiding Codes KEOO 



INDEX TO CLASSIFICATION SCHEME 

Building Materials - Rural 
Building Materials - Urban 
Building Methods - Rural 
Building Methods - Urban 
Business Administration 

Cable TV 

Child Health Care 

Climatology - Agriculture 
Commerce 

Communications - Class C 
Communications - Applications 
Communications, General 

Communications Law 

~ornmunications - Research 
Communications - Surveys 
~ommunication Systems 

Computer Technology 

Contraceptive Methods 

Contraceptive Methods - Research 
Contraceptives - Distribution 
Copyright 

Cottage Industries 

Delivery Systems - Health 
Demography - Population 
Desalinization 
Development Administration - Class D 
Development Administration - General 
Development Administration - Research 
Development Administration - Surveys 
Development Assistance 

Development Banking 

Development Economics 

Documentation - Library Science 
Drainage - Agriculture 

--.- -. 

RN5 0 

EN50 

RNlOO 

LNlOO 

FB70 

CD45 

m o o  
AFlO 

FBOO 

ccoo 
CAOO 

KG00 

CA5 0 

CA7 5 

CFOO 

TGOO 

PEOO 

PE50 

PC20 

KJlOO 

FIlO 

NDOO 

PA30 

VM20 

DAOO 
DA50 

DA7 5 

ED5 0 

ED80 

ED00 

MCOO 

AP12 

3PT ld Warner-Eddison Associates, lnc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



INDEX TO CLASSIFICATION SCHEME 

Economic Models 

Economic Planning 

Economics - Class E 
Economics - General 
Economics - Research 
Economics - Surveys 
Education - Class J 
Education - Administration 
Educational Law 

Educational Radio 

Educational Sociology 

Educational Television 

Education Development 

Education Economics 

Education - Financing 
Education - General 
Education - Measurements 
Education - Research 
Education - Surveys 
Electricity 

Elementary Education 

Employment 

Energy - Class H 
Energy Consumption 

Energy Demand 

Energy - General 
Energy Industries 
Energy - Research 
Energy Resources 
Energy Supply 

Energy - Surveys 
Energy Technology 

Engineering - Class V 
Engineering T Consulting 

Engineering Appraisals 

EM00 .- --- 

EKOO 

EAOO -, 

EA50 

EA7 5 

JDlO 

KPOO 

JM10 

JEOO 

JM20 

JE30 

EGO0 

JElO 

JAOO 

JA7 5 

HGOO 

SF20 

FEOO 

HB10 

HBlO 

m o o  
HDOO 

HA50 

HBOO 

HBOO 

HA7 5 

HMO0 

VBOO 

VB30 

?$?, Warne~Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02118 



INDEX TO CLASSIFICATION SCHEME 

Engineering Contracts 

Engineering Estimates 

Engineering Inspections 

Engineering Studies 

Engineering - Design of Systems 
Engineering - Equipment 
Engineering - General 
Engineering - Management of Operations 
Engineering - Materials 
Engineering - Methods 
Engineering - Research 
Engineering - Standards 
Engineering - Surveys 
Environment - Class G 
Environmental Impact 

Environmental Law 

Environmental Planning Design 

Environment Engineering 

Environment - General 
Environment - Research 
Environment - Surveys 
Evolution - Population 

Facsimile - Communications 
Family Planning 
Family Planning Education 
Family Planning Programs 
Family Sociology 3 

Farm Equipment 

Eeasibility Studies 

Feeding - Nutrition 
Fertility - Population 
Fertilizer , 

Films 

VB40 

VBlO 

VB30 ' 

VB50 

VA20 

VA40 

VAOO 

VA10 

VA30 

VA60 

VA50 

VA70 

VA7 5 

GFOO 

KDOO 

GBOO 

VEOO 

GAOO 



INDEX TO CLASSIFICATION SCHEME 

. - 
PK60 Films - Population 

Fisheries AM00 

' Food Composition AS10 

Food Microbiology 

Food Processing 

AQ20 

AQlO 

Food Production and Nutrition - Class A 
Food Science AQOO 

Food Toxicology 

Forestry 

Forestry - Industries AK50 

Forestry Production AK10 

Fossil Fuels HMlO 

Generators 

Genetics' 

Health - Class N, 
Health - Education 
Health - General 
Health - Manpower 
Heredity 

Higher Education 

Home Economics 

Housing 
Use 

Rural Housing 
Urban Housing 

Human Nutrition 
Human Reproduction 

Industrial Development Law 

Industrial Engineering 

Industrialization - Class F 

NCOO 

NAOO 

NCOO 

PG20 

JGOO 

AROO 

'RDOO 
LDOO 

AS00 
PGOO 

KLOO 

VAOO 

Industries and Industrialization - Class F 
Industries -*General FA0 0 

Industries - Research 

3 0  lo , orner-"ridicqn A - - r  -i"t-'- Tnr 186 Ale-  r i f -  Rrr -1, P - r k w - y  P-rnhridp \d- - - r h ~  nttr 07118 



INDEX TO CLASSIFICATION SCHEME 

Industries - Surveys 
Infertility - Population 
Information Science - Class M 
Information Science - Research 
Information Science - Surveys 
Institution Building - Development 

Administration 

Instructional Materials - Education 
Intellectual Property Law 

Irrigation 

Labor Economics 

Labor Law 

-, 
MA50 

MA7 5 

DFOO 

JC30 

KJOO 

AP12 

EFOO 

KLOO 

Labor Unions FE50 

Land Reform - Rural RK50 

Land Tenure - Rural RKClO 

Land Use - Urban k00 

Land Resources AP20 

Large Scale Industry F160 

Law and Development - Class K 
Law - General KAOO 

Law - Research 
Law - Surveys 
Learning 

Library Science - Class M 
Library Science - Research 
Library Science - Surveys 
Literacy Programs 
Local Participation - Development 

Administration 

Magazines - Communications 
Mapping - Agriculture 
Maternal Health 

KA50 

KA75 

JCOO 

CD20 

AF24 

m o o  
Measurement/~nalysis - Science and TJOO 

Technology 

?O )@ 'Wart. r Ffi-li qn  A qr in t -  Tnc 1 2 '  A 1  .if Rrnnk Park. ( a ~ r  P-mhrirlae M-cc-rhl . - - t t"  i Y l 7 O  
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INDEX TO CLASSIFICATION SCHEME 

Media - Communications 
Medium Scale Industry 

Meteorology - Agriculture 

Natural Resources 

Newspapers - Communication 
Non-Formal Education 

Nuclear power ' - Energy 
Nutrition - Class A 

CDOO 

F140 

AF'10 

APOO 

CDlO 

JLOO 

Organization Theory - Development DJOO 
Administration 

Patents 

Pests of Animals 

Pests of Plants 

Physiology of Nutrition 

Planning - Development Administration 
Plant Breeding 

Plant Diseases 

Plant Nutrition 

Plant Physiology 

Plant Production 

Plant Protection 

Political Science 

Population - Class P 
Population - Conferences 
Population Education 
Population Films 
Population - General 
Population Information Programs 

Population Law 

Population Planning 

Population - Research 
Population - ,Statistics 
Population ~(udies 

Population - Surveys 

KJ50 

AL7 2 

AH10 

AS20 

DLOO 

AF30 

AH20 

AF25 

AF60 

AFOO 

AH00 

SDOO 

PA80 
PKOO 
PK60 
Paoo 
PK20 

KBOO 

PA20 

PA50 

PA40 

PA10 

PA7 5 



INDEX TO CLASSIFICATION SCHEME 

.Population - Propaganda 
Pre-School Education 

Productivity 

Professional Education 

Project Design - Development Adminis- 
tration 

Project Evaluation - Development 
Administration 

Project Implementation - Development 
Administration 

Project Management - Development 
Administration 

Project Planning - Development 
Administration 

Psychology 

Public Administration 

Radio - Communications 
Regional Planning - Economic 
Religion 

Reproductive System - Female 

PM50 

JFOO 

FDOO " 

JGOO 

DB25 

DBOO 

SGOO 

DPOO 

CD30 

EK30 

SIOO 

PG30 

Reproductive System - Male PG40 

Resource Allocation EK70 

Rural Delivery Systems - Health ND5 0 

Rural Development - Class R 
Rural Development - General 
Rural Development - Research 
Rural Development - Surveys 
Rural Electricity 

Rural Housing 

Rural Housing - Financing 
Rural Housing - Planning 
Rural Sociology 

see also ,Sociology 

Rural Water Pollution 

RAOO 
RA5 0 

RA7 5 

HGlO 
RDOO 

RD7 5 

RD5 0 

AE50 

SEOO 

GC20 
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INDEX TO CLASSIFICATION SCHEME 

Sanitary Engineering 

Satellites - Communications 
Satellites - Education 
Science and Technology - Class T 
Science and Technology - General 
Science and Technology - Applications 
Science and Technology - Research 
Science and Technology - Surveys 
Secondary Education , 

Sectoral Planning 

Sex Education 

Shelter Construction - Rural 
Shelter Construction - Urban 
Small Scale Industry 

Social Sciences - Class S 
Sod~loCf~t - _ -  - . - 

,--SEE ALSO - 
- - -  Educational Socioloav 

Rural Sociology 
Soil Chemistry 

Soil Classification 

Soil Erosion 

' Soil Fertility 

Soil Reclamation 

Soil Resources 

Soil Science 

Soil Surveys 
Solar Energy 
Statistical Analysis 

Steam - Energy 
Sterilization - Population 

Tax Law 

Teacher Education 

Teaching 

VEOO . 

CGOO 

JM5 0 

TAOO 

TCOO 

TA50 

TA7 5 

JF30 

EK50 

PK40 

RNOO 

LNOO 

F120 

SEOO 

JEOO 

AE50 

AE'22 

AE'23 

AF28 

AF25 

AF28 

AP26 

-20 

AF24 

HM30 

EN00 

m 2  2 

DE80 

KMOO 

JG55 

JCOO 
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INDEX TO CLASSIFICATION SCHEME 

, Technical Assistance Methodology 

~echnikal Education 

Technologies Used in Education 

Technology Transfer 

Technology Transfer - Law 
Telecommunications - Communications 
Telecomunications - Education 
Teleconferencing - Communications 
Telegraph - Communications 
Telephones - Communications 
Television - Communication 
Television - Education 
Telex - Communication 
Testing- Education 

Thermal, Energy 

Trade 

Transfer of Technology - Law 
Transportation Economics 

Transportation Engineering 

Tropical Diseases - Health 
TWX - Communications 

Urban Delivery Systems - Health 
Urban Development - Class L 
Urban Development - General 
Urban Development - Research 
Urban Development - Surveys 
Urban Electricity 

Urban Housing 

Urban Housing - Financing 
Urban Xousing - Planning 
Urban Planning 

Urban Planning - Administration 
Urban Water Pollution 

DDOO 

JF50 

moo 
TDOO 

KJOO 

CGOO 

JM50 

CG30 

CFOO 

CFOO 

CD40 

JM20 

CGlO 

JC70 

HN30 

FBOO 

KJOO 

EGO0 

VJOO 

NSOO 

CGlO 

KG20 

LDOO 

LD7 5 

LDSO 

LBO0 

LB50 

GCOO 
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INDEX TO CLASSIFICATION SCHEME 

Vocational Education 

Volunteerism 

Waste Management 

Water Driven Energy 

Water - Energy 
Water Management 

Water Pollution 

Water Pollution - Coastal * Water Pollution - Industrial 
Water Pollution - River 
Water Pollution - Rural 
Water Pollution - Urban 
Water Resources 

Water Resources ~ngineering 

Weeds - Agriculture 
Wind - Energy 
Women in Development 

Wood Technology - Agriculture 

Youth in Development 

LSOO 

APlO 

GCOO 

GCSO 

GClO 

GC70 

GCOO 

APlO 
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PROCESSING FIELDS FOR AID'S DEVELOPMENT INFORMATION CENTER 

INTRODUCTION 

P r o c e s s i n g  E n t r y  Forms mus t  p r e s e n t  a l l  p e r t i n e n t  
i n f o r m a t i o n  i n  a  manner  s o  t h a t  a t v ~ i s t / k e v ~ u n c h e r  c a n  C O D V  
t h i s  i n f o r m a t i o n  e x a c t l y .  To t h i s  e n d ,  t h e  f o l l o w i n g  
s u g g e s t i o n s  a r e  made: 

1 .  P l e a s e  make h a n d w r i t i n g  a s  c l e a r  and l e g i b l e  a s  
p o s s i b l e .  Use b l a c k  P e n t e l - t y p e ,  o r  F l a i r - t y p e  p e n ,  NOT 
b a l l - p o i n t  pen o r  p e n c i l .  

2 .  W r i t e  i n f o r m a t i o n  e x a c t l y  a s  i t  i s  t o  a p p e a r .  Pay 
s p e c i a l  a t t e n t i o n  t o  u p p e r  c a s e  and l o w e r  c a s e  l e t t e r s .  
Each l i n e  b e g i n s  w i t h  u p p e r  c a s e .  Words w i t h i n  a  l i n e  a r e  
a l l  l o w e r  c a s e  e x c e p t  f o r  p r o p e r  names o r  ac ronyms .  Pu t  i n  
a l l  p u n c t u a t i o n .  

3. Be c o n s i s t e n t  a t  a l l  t i m e s .  When u s i n g  a b b r e v i a t i o n s  
and  a c r o n y m s ,  b e  s u r e  t h a t  e x a c t l y  t h e  same s p e l l i n g  / 
s p a c i n g  / p u n c t u a t i o n  i s  u s e d  c o n s i s t e n t l y .  

4. Use l t &  i n s t e a d  o f  Itand" whenever  p o s s i b l e .  

5.  Use a  d e l t a  ( A )  whenever  you wi sh  t o  i n d i c a t e  a  s p a c e  
wh ich  m i g h t  n o t  b e  c l e a r .  F o r  e x a m p l e ,  i f  t h e r e  a r e  two 
words  which  m i g h t  c o n c e i v a b l y  b e  w r i t t e n  a s  o n e  word ( s u c h  
a s  Itcook book" and l l c o o k b o o k n ) ,  u s e  t h e  d e l t a  ( A )  t o  
i n d i c a t e  t o  t h e  t y p i s t / k e y p u n c h e r  t h a t  you d o ,  i n d e e d ,  w i sh  
a s p a c e  be tween  t h e  words  v c o o k u  and  "booki1 .  

6 .  You d o  n o t  have  t o  p u t  a p e r i o d  a t  t h e  end o f  a f i e l d .  
The compu te r  w i l l  do  t h a t  f o r  you .  I f ,  h o w e v e r ,  t h e  f i e l d  
e n d s  w i t h  some o t h e r  p u n c t u a t i o n  mark ( s u c h  a s  in this 
t i t l e ,  Deve lopmen t? ,  you would p u t  t h a t  mark i n  .) 
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PROCESSING FIELDS 

L o c a t i o n  No. 
C o n t r o l  No. 
P e r s o n a l  Author  
C o r p o r a t e  Au tho r  
T i t l e  
S u b t i t l e  
P l a c e  o f  P u b l i c a t i o n  
P u b l i s h e r  
J o u r n a l  Name v n  p 
Date 
R e p o r t  No. 
C o n t r a c t  No. 
P r o j e c t  No. 
N o t e s  
S p o n s o r i n g  Agency 
P h y s i c a l  Format  
S e r i e s  
ISBN 
ISSN 
O r d e r i n g  I n f o r m a t i o n  
D e s c r i p t o r s  
T r a c i n g s  
A b s t r a c t s  
Medium 
No. o f  I t e m s  
S p e c i f i c  Format/Medium 
Leng th  
Sound 
C o l o r  
S i z e  
Speed  
R e c o r d i n g  mode 
Accompaniments 
S N  No. 
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PROCESSING FIELDS 

F i e l d  01: L o c a t i o n  No. 

T h i s  f i e l d  i s  f o r  t h e  s h e l f  l o c a t i o n  c o d e  f o r  m a t e r i a l  
p h y s i c a l l y  a v a i l a b l e  w i t h i n  I n f o r m a t i o n  C e n t e r s / L i b r a r i e s .  
The l o c a t i o n  c o d e  may b e  a  f o r m a l  c l a s s i f i c a t i o n  c o d e ,  a  
s t r a i g h t  a c c e s s i o n  number ,  a n  a l p h a n u m e r i c  c o d e ,  o r  some 
v a r i a t i o n  o n  a n y  o n e  o f  t h e s e .  Whatever  t h e  l o c a t i o n  
number ,  i t  s h o u l d  b e  w r i t t e n  on t h e  P r o c e s s i n g  E n t r y  Form i n  
a  s t r a i g h t  l i n e .  The f a c t  t h a t  p a r t  o f  t h e  s h e l f  l o c a t i o n  
c o d e  w i l l  b e  p r i n t e d  be low a n o t h e r  p a r t  i s  shown by u s e  o f  a  
d e l t a  ( 6 ) .  

Example : AE 10 
RAA332 s h o u l d  b e  w r i t t e n  AEIO RAA332 

F i e l d  C o n t r o l  

C o n t r o l  numbers  a r e  u s e d  t o  p r o v i d e  an  i d e n t i t y  t o  e a c h  
i tem, w h e t h e r  i t  i s  a n  A I D  documen t ,  a n  AID-sponsored 
r e s e a r c h  documen t ,  a n  e x t e r n a l  n o n - c o p y r i g h t e d  p u b l i c a t i o n  
( s u c h  a s  o n e  f rom t h e  World B a n k ) ,  a n  e x t e r n a l  c o p y r i g h t e d  
p u b l i c a t i o n ,  o r  a u d i o v i s u a l  m a t e r i a l s .  C o n t r o l  numbers  
would be  made up  o f  a n  a l p h a n u m e r i c  c o d e  c o n s i s t i n g  o f  o n e  
o f  s e v e r a l  t w o - l e t t e r  c o m b i n a t i o n s  p l u s  r a n d o m l y - a s s i g n e d  
a c c e s s i o n  numbers  and  l e t t e r s .  P o s s i b l e  t w o - l e t t e r  c o d e s  
a r e  g i v e n  h e r e :  

PD = A I D  documen t s  
PN A I D  RandD documen t s  
PR = e x t e r n a l ,  n o n - c o p y r i g h t  
PV = a u d i o v i s u a l  m a t e r i a l s  
PX = e x t e r n a l ,  c o p y r i g h t e d  

Each document  o r  a u d i o v i s u a l  i t e m  would have  i t s  own u n i q u e  
c o n t r o l  number s o  t h a t  i t  wo'uld a l w a y s  b e  a c c e s s i b l e  and 
c o n t r o l l a b l e  w i t h i n  t h e  s y s t e m .  
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Field 03: Personal Author -- 
Use f o r  t h e  p e r s o n a l  n a m e ( ~ )  o f  t h e  a u t h o r ( ~ )  o r  e d i t o r ( ~ )  
o r  c o m p i l e r ( s )  e x a c t l y  a s  l i s t e d ,  a l w a y s  p u t t i n g  t h e  surname 
f i r s t .  Use f o r  up t o  4 a u t h o r s .  

Examples  : 

Wasserman, P a u l ,  e d  
J a m i s o n ,  Mary S .  , comp 
Conway, Anne; A r n o l d ,  R u t h ;  B a k e r ,  A l e x a n d r a ;  Carr, 

Je rome 

F i e l d  & C o r p o r a t e  Au tho r  

Do n o t  u s e  t h i s  f i e l d  i f  F i e l d  0 3 ,  P e r s o n a l  A u t h o r ,  h a s  b e e n  
f i l l e d  i n .  The c o r p o r a t e  a u t h o r  f i e l d  i s  used  i f  t h e  
document  h a s  been  p roduced  by a  company, a n  i n s t i t u t i o n ,  an  
a s s o c i a t i o n ,  a gove rnmen t  a g e n c y ,  e t c  . 
When r e f e r r i n g  t o  c o r p o r a t e  a u t h o r s ,  u s e  common 
a b b r e v i a t i o n s  s u c h  a s  I1corp . I t  f o r  s t c o r p o r a t i o n " .  Use 
a c r o n y m s ,  i f  common. It is l m ~ o r t a n t  to be c o n s i s t e n t  
u s i n g  ac ronvms  and a b b r e v i a t i o n s .  Always c o n s u l t  t h e  A I D  
V o c a b u l a r y  f o r  t h e  acronyms and  a b b r e v i a t i o n s  a c c e p t e d  f o r  
u s e  i n  t h i s  s y s t e m .  

Examples  : A I C P A  
M i t r e  Corp.  
NASA 
Tymshare ,  I n c  . 

F i e l d  T i t l e  

F i l l  i n  t h e  main t i t l e  o f  t h e  p u b l i c a t i o n .  A t i t l e  c a n  b e  
s h o r t  o r  l o n g  i n  l e n g t h .  

Examples  : 

Chicken  L i t t l e  
M.A.S.H. 
Use o f  management and b u s i n e s s  l i t e r a t u r e  
P r o c e e d i n g s  o f  t h e  C o n f e r e n c e  on  C h e m i s t r y  and  Coal  
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(Remember: u s e  f i r s t  c a p s  f o r  t h e  f i rs t  word and p r o p e r  
names o n l y ) .  

F i e l d  06: S u b t i t l e  

F i l l  i n  t h e  s u b t i t l e ,  o r  s e c o n d  p a r t  o f  t h e  t i t l e ,  a n d / o r  
a n y  a d d i t i o n a l  t i t l e  p a g e  i n f o r m a t i o n  n e c e s s a r y  t o  i d e n t i f y  
t h e  p u b l i c a t i o n  ( s u c h  a s  e d i t i o n ) .  

Examples  o f  T i t l e s  ( F i e l d  0 5 )  and S u b t i t l e s  ( F i e l d  0 6 )  
f o l l o w :  

0 5  ( t i t l e )  Day and  n i g h t ;  t h e  work ing  mo the r  

06  ( s u b t i t l e )  S t u d y  p r e p a r e d  f o r  t h e  Subcommit tee  on  
Employment,  9 5 t h  C o n g r e s s ,  2nd s e s s i o n  

0 5  ( t i t l e )  S t a t i s t i c s  s o u r c e s :  

06 ( s u b t i t l e )  a  s u b j e c t  g u i d e  t o  d a t a  on  i n d u s t r i a l ,  
b u s i n e s s ,  s o c i a l ,  e d u c a t i o n a l ,  f i n a n c i a l  and  o t h e r  t o p i c s  
f o r  t h e  U n i t e d  S t a t e s  and  i n t e r n a t i o n a l l y .  5 t h  e d .  

F i e l d  07: P l a c e  of P u b l i c a t i o n  

Use F i e l d  07 i f  i n f o r m a t i o n  a b o u t  t h e  p l a c e  o f  p u b l i c a t i o n  
i s  a v a i l a b l e  and  n e e d e d .  Use o n l y  t h e  c i t y  name i f  t h e  c i t y  

0 ' 

i s  w e l l  known s u c h  a s  London, New York o r  C a l c u t t a .  Use 
b o t h  c i t y  and  s t a t e  o r  c o u n t r y  i f  t h e  c i t y  i s  n o t  well  known 
o r  i f  t h e r e  i s  a n y  a m b i g u i t y  o r  d o u b t .  

Examples  : C a i r o ,  I l l i n o i s  o r  M a n c h e s t e r  , England  

F i e l d  08: P u b l i s h e r  

Use a b b r e v i a t i o n s ,  ac ronyms o r  s h o r t  f o r m s  o f  company names ,  
i f  a p p r o p r i a t e .  

Examples  : AMACCM 
I B R D  
Mc Gr aw-Hill 

3&!" Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 
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Somet imes  t h e  p u b l i s h e r  and  t h e  C o r p o r a t e  Author  ( F i e l d  0 4 )  
a r e  t h e  same w i t h  t h e  same o r g a n i z a t i o n  h o l d i n g  
r e s p o n s i b i l i t y  f o r  b o t h  w r i t i n g  and  p u b l i s h i n g  a  documen t .  
I n  t h i s  c a s e ,  t h e  name o f  t h e  o r g a n i z a t i o n  w i l l  a p p e a r  t w i c e  
o n  t h e  P r o c e s s i n g  E n t r y  Form. 

F i e l d  09: J o u r n a l  A r t i c l e s  

If t h e  item b e i n g  c a t a l o g e d  i s  a  j o u r n a l  a r t i c l e ,  u s e  F i e l d  
09  t o  i n d i c a t e  t h e  name o f  t h e  j o u r n a l ,  t h e  vo lume ,  number 
a n d  p a g e  n u m b e r ( s ) .  I f  u s i n g  F i e l d  09 do n o t  u s e  F i e l d  08 .  

Example : L i b r a r y  J o u r n a l ,  ~ 0 1 . 2 8 ,  no  .24, p .  1196 

F i e l d  10 :  Da te  

I n d i c a t e  i n  F i e l d  10  t h e  da te  t h e  p u b l i c a t i o n  was p r o d u c e d .  

F o r  books  u s e  t h e  y e a r  a l o n e ,  s u c h  a s  1977. 

F o r  r e p o r t s  u s e  b o t h  t h e  month and y e a r ,  s u c h  a s  J u n e  1977.  

F o r ' > i o u r n a l  a r t i c l e s  u s e  t h e  month and  d a y  and y e a r ,  s u c h  a s  
6 /30 /77 .  I f  a q u a r t e r l y ,  i n d i c a t e  month o r  s e a s o n  and y e a r :  
J u n e  1977 o r  S p r i n g  1974.  

I f  no d a t e  i s  a v a i l a b l e ,  p u t  "n .d  . I 9  i n  F i e l d  10 .  If you 
* h a v e  a n  a p p r o x i m a t e  d a t e ,  p u t  " c U  i n  f r o n t  o f  t h e  d a t e  as  i n  
Itc. 195211. 

F i e l d  11: R e p o r t  

U s e  F i e l d  1 1  when t e c h n i c a l  r e p o r t s  o r  s i m i l a r  d o c u m e n t s  
c a r r y  a u n i q u e  r e p o r t  n u m b e r .  S e e  e x a m p l e  i n  F i e l d  15.  

F i e l d  12: C o n t r a c t  No. 

Use F i e l d  12  f o r  A I D  c o n t r a c t  number s ,  w h e t h e r  t h e  number i s  
o n  A I D  d o c u m e n t a t i o n  o r  on  A I D  R D  p u b l i c a t i o n s .  I f  t h e  
document  b e a r s  a non-AID c o n t r a c t  number ,  h a v i n g  come from a 
d i f f e r e n t  o r g a n i z a t i o n ,  F i e l d  1 2  s h o u l d  a l s o  b e  u s e d .  
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F i e l d  & P r o j e c t  No. 

F i e l d  1 3  i s  f o r  A I D 1 s  p r o j e c t  number s .  Aga in ,  t h e  p r o j e c t  
number s h o u l d  b e  g i v e n  f o r  a l l  A I D  d o c u m e n t a t i o n  and when 
a v a i l a b l e ,  f o r  a l l  A I D  R D  p u b l i c a t i o n s .  

F i e l d  j& Notes  

T h i s  f i e l d  i s  f o r  w h a t e v e r  a d d i t i o n a l  i n f o r m a t i o n  may b e  
n e e d e d .  F o r  e x a m p l e ,  i f  a  b i b l i o g r a p h y  i s  a v a i l a b l e  a s  p a r t  
o f  t h e  p u b l i c a t i o n  o r  t o  l i s t  t h e  d i f f e r e n c e  be tween  s e v e r a l  
vo lumes .  

Examples  : 

B i b l i o g r a p h y ,  p.171-188 

C o n t e n t s :  v . 1 :  Theo ry ;  v . 2 :  A p p l i c a t i o n s ;  v . 3 :  A p p e n d i c e s ;  
v .4 :  I n d e x  

F i e l d  15: Srsonsor ing Agencv 

Use F i e l d  15 f o r  t h e  name o f  t h e  a g e n c y  o r  company which  
c o n t r a c t e d  f o r  t h e  r e p o r t ,  a s  opposed  t o  t h e  p e r s o n a l  o r  

a c o r p o r a t e  a u t h o r  p r o d u c i n g  t h e  r e p o r t .  

Government -sponsored  r e s e a r c h  u s u a l l y  i n d i c a t e s  t h e  
s p o n s o r i n g  a g e n c y .  

Example : 

M i t r e  C o r p o r a t i o n  

D i g g i n g  c o a l  i n  A p p a l a c h i a ;  R e p o r t  MTR-408 f o r  t h e  Bureau  o f  
Mines  u n d e r  c o n t r a c t  BM 51-7043. 

a The c o r p o r a t e  a u t h o r  ( F i e l d  0 4 )  is  M i t r e  Corp.  
e The r e p o r t  number ( F i e l d  1 1 )  i s  MTR-408. 

The s p o n s o r i n g  a g e n c y  ( F i e l d  15 )  is  Bureau o f  Mines. 
a The c o n t r a c t  number  ( F i e l d  1 2 )  i s  BM 51-7043. 

?&tb Warner-Eddison Associates, inc., 186 Alewife Brook Parkway, Cambridge, Marsash~sefts 02138 
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F i e l d  P h v s i c a l  

Page  8  

Format  

Use f o r  i n f o r m a t i o n  a b o u t  t h e  p u b l i c a t i o n  which  may b e  
h e l p f u l ,  s u c h  a s  f r e q u e n c y  o f  p u b l i c a t i o n  o f  a s e r i a l  o r  
s e r i e s ,  t y p e  o f  b i n d i n g ,  e t c .  Examples  o f  t h i s  k i n d  o f  
s i t u a t i o n  a r e  l o o s e l e a f  s e r v i c e s ,  a n n u a l s  and  a n n u a l  vo lumes  
w i t h  q u a r t e r l y  u p d a t e s .  

Examples  : F i e l d  04 Commerce C l e a r i n g  House 
F i e l d  06  T a x a t i o n  o f  h o s p i t a l s  
F i e l d  10 1977-- 
F i e l d  16 L o o s e l e a f  s e r v i c e  

F i e l d  17: S e r i e s  

Use f o r  a s e r i e s  t o  which  t h e  p u b l i c a t i o n  b e l o n g s  

Examples  : Management i n f o r m a t i o n  g u i d e ,  n o .  33. 
Economics  i n f o r m a t i o n  g u i d e  s e r i e s .  

F i e l d  18:  ISBN 

The i n t e r n a t i o n a l  s t a n d a r d  book number ,  i f  w a n t e d .  

Example : 0-8103-1295-6 

F i e l d  19 :  ISSN 

I n t e r n a t i o n a l  s t a n d a r d  s e r i a l  number ,  f o r  s e r i a l s ,  i f  
wanted  . 

Example  : 0361-526X 

F i e l d  O r d e r i n g  I n f o r m a t i o n  

T h i s  f i e l d  i s  f o r  a n y  i n f o r m a t i o n  u s e f u l  f o r  o r d e r i n g  t h e  
p u b l i c a t i o n ,  s u c h  a s  o r d e r  number s ,  p r i c e ,  e t c  . I n c l u d e d  
h e r e ,  f o r  e x a m p l e ,  would be  i n f o r m a t i o n  a b o u t  o r d e r i n g  f rom 
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t h e  A I D  R e p o r t  D i s t r i b u t i o n  C e n t e r .  

Example : NTIS PB 806 625  
$ 4 - 5 0  
$ 2 0 / y e a r  

F i e l d  21: D e s c r i p t o r s  

F i e l d  21 i s  u s e d  f o r  t h e  d e s c r i p t o r s / s u b j e c t  
t e r m s / a u t h o r i z e d  s u b j e c t  h e a d i n g s .  Those d e s c r i p t o r s  
a u t h o r i z e d  f o r  u s e  a r e  i n  t h e  A I D  V o c a b u l a r y .  & s u r e  to 
u s e  t h e  A I D  V o c a b u l a r v  t o  v e r i f y  t h a t  a  d e s c r i p t o r  h a s  been  --- 
a u t h o r i z e d  and  t o  c o n f i r m  t h e  e x a c t  form ( a b b r e v i a t i o n s ,  
e t c . )  i n  which  i t  h a s  been  a u t h o r i z e d .  Be s u r e  t h a t  e a c h  
d e s c r i p t o r  i s  i n d i c a t e d  c l e a r l y ,  d i s t i n c t  f rom o t h e r  
d e s c r i p t o r s .  Remember t o  wr i te  c l e a r l y .  The re  i s  no 
p r e s c r i b e d  o r d e r  i n  which  d e s c r i p t o r s  a r e  t o  b e  u s e d .  Use 
a s  many d e s c r i p t o r s  a s  n e e d e d ,  up t o  40 i n  a l l .  C a p i t a l  
l e t t e r s  a r e  u sed  f o r  t h e  f i r s t  l e t t e r  and f o r  p r o p e r  names 
o n l y .  

F i e l d  22: T r a c i n g s  

F i e l d  a A b s t r a c t  

?a0 Warner-Eddison Associates, In.., 186 Alewife Brook Parkway, Cambridge, Msssashusctts 02138 
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AUDIOVISUAL DESCRIPTION FIELD CODES 

F i e l d  Medium 

Use f o r  t h e  p h y s i c a l  fo rm o f  a n  a u d i o v i s u a l  i t e m ,  i n  v e r y  
g e n e r a l  t e r m s .  The medium i s  a l w a y s  g i v e n  i n  s i n g u l a r  fo rm.  
( S e e  F i e l d  2 6  f o r  t h e  s ~ e c i f i c  medium) . 

Examples  o f  medium: 

A u d i o r e c o r d i n g  
c h a r t  
f i l m s t r i p  
k i t  
m a c h i n e - r e a d a b l e  d a t a f i l e  

map 
mic ro fo rm 
m o t i o n  p i c t u r e  
s l i d e  
t r a n s p a r e n c y  
v i d e o r e c o r d i n g  

F i e l d  25 :  No. of Items 

Use f o r  t h e  number o f  p a r t s  making up t h e  i t e m  b e i n g  
p r o c e s s e d .  

Some e x a m p l e s  : 1 d a t a f i l e  
7 m i c r o f i c h e  
1 c h a r t  
6 c a s s e t t e s  

F i e l d  26: S p e c i f i c  f o r m a t  of the medium 

F i e l d  24  d e s c r i b e s  t h e  g e n e r a l  c l a s s  o f  t h e  medium b e i n g  
p r o c e s s e d ,  t h e  s p e c i f i c  f o r m a t  i n  F i e l d  26  d e s c r i b e s  t h e  
s u b - c a t e g o r y .  

Examples  : 

I f  t h e  medium i s  a  m a c h i n e - r e a d a b l e  d a t a f i l e ,  t h e  s p e c i f i c  
medium c o u l d  be o n e  o f  t h e  f o l l o w i n g :  d i s c ,  punched c a r d ,  
punched p a p e r  t a p e ,  t a p e .  
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I f  t h e  medium i s  m o t i o n  p i c t u r e ,  t h e  s p e c i f i c  medium c o u l d  
b e :  c a r t r i d g e ,  l o o p  o r  r e e l .  

F i e l d  27: L e n g t h  

Use t o  d e s c r i b e  t h e  t i m e  i n v o l v e d  i n  h e a r i n g / v i e w i n g / m a c h i n e  
r e a d i n g  t h e  i tem. 

Example : F o r  a u d i o r e c o r d i n g  : n o .  o f  m i n u t e s  
F o r  m o t i o n  p i c t u r e :  n o .  o f  m i n u t e s  
F o r  f i l m s t r i p  n o .  o f  f r a m e s  
F o r  d a t a f i l e  n o .  o f  l o g i c a l  r e c o r d s  

F i e l d  28: Sound 

Use t o  d e s c r i b e  m o t i o n  p i c t u r e s  and  v i d e o r e c o r d i n g s .  The 
a b b r e v i a t i o n  &. i s  used  t o  i n d i c a t e  s i l e n t  f i lms ;  a. 
i n d i c a t e s  s o u n d .  

F i e l d  29: C o l o r  

Use f o r  a  d e s c r i p t i o n  o f  t h e  c o l o r  o f  t h e  AV i t e m  b e i n g  
p r o c e s s e d ,  when a p p r o p r i a t e .  Used u s u a l l y  f o r  i t e m s  s u c h  a s  
c h a r t s ,  f i l m s t r i p s ,  m o t i o n  p i c t u r e s ,  v i d e o  r e c o r d i n g s .  
U s u a l l y  i n d i c a t e d  by  t h e  f o l l o w i n g  a b b r e v i a t i o n s :  a. o r  
bw. - 

F i e l d  30:  S i z e  

Use f o r  t h e  p h y s i c a l  s i z e  o f  t h e  A V  i t e m s  b e i n g  p r o c e s s e d .  

Examples :  

a u d i o r e c o r d i n g :  d i a m e t e r  o f  d i s c s  o r  w i d t h  o f  r e e l  o f  tape  
c h a r t :  122 x 9 2  cm 
m o t i o n  p i c t u r e :  8mm o r  1 6  mm 
s l i d e s :  8 x 10  cm 
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F i e l d  31 : Speed 

Use f o r  a u d i o r e c o r d i n g s  and  v i d e o r e c o r d i n g s .  

Examples  : 

a u d i o r e c o r d i n g s  : number o f  m i n u t e s  ( o r )  i n c h e s  p e r  s econd  
( o r )  r e v o l u t i o n s  p e r  m i n u t e  

v i d e o r e c o r d i n g s :  number o f  m i n u t e s  ( o r )  r e v o l u t i o n s  p e r  
m i n u t e  ( o r )  i n c h e s  p e r  s e c o n d  ( o r )  c e n t i m e t e r s  p e r  s econd  

s t a n d a r d  a b b r e v i a t i o n s :  
rpm - r e v o l u t i o n s  p e r  m i n u t e  
i p s  - i n c h e s  p e r  s econd  
cmps - c e n t i m e t e r s  p e r  s econd  

F i e l d  32: R e c o r d i n g  Mode 

Use when i n d i c a t i n g  t h e  r e c o r d i n g  method u s e d  f o r  
a u d i o r e c o r d i n g s .  Mode may b e  monophic  ( m o n o ) ,  s t e r e o p h o n i c  
( s t e r e o )  , o r  q u a d r o p h o n i c  ( q u a d )  . 

F i e l d  33: A c c o m ~ a n i m e n t s  

T h i s  f i e l d  c a r r i e s  t h e  i n f o r m a t i o n  a b o u t  i t e m s  i n  a n o t h e r  
medium which  accompany t h e  p r i m a r y  o b j e c t  ( s )  b e i n g  
p r o c e s s e d .  F o r  e x a m p l e ,  f i l m s t r i p s  c o u l d  accompany 
a u d i o r e c o r d i n g s .  

F i e l d  34: a No. 

S t a n d a r d  number:  a 1 0 - d i g i t  i d e n t i f i c a t i o n  number ,  s i m i l a r  
i n  f o r m a t  t o  t h e  ISBN number ( s e e  F i e l d  18) now b e i n g  
a s s i g n e d  t o  e a c h  v e r s i o n  o f  a 16mm e d u c a t i o n a l  f i l m .  
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SHELVING RECOMMENDATIONS 
\ -  - -- 

All stack units are to be free-standing , open-based, cantilevered 
type shelving. This type of shelving allows maximum light flow 
through the room and gives great flexibility in type of shelves 
used, heights, and accessories. Recommended is the Reflector 
Hardware Space Master LSM line. Specifications are attached. 

End panels, canopy tops and closed bases are not recommended 
for reasons of light and economy, except in the case of 42" 
counter height shelving used adjacent to desks and along the 
glass walls of the Development Information Center. These would 
need to be finished off, and the top adds more horizontal space 
for storage and display of materials. 

For all shelving except that for periodicals, 10" divider shelves 
are recommended. For periodicals and 42" cases, flat shelving 
is needed for greater storage flexibility. Shelving used along 
the walls in the stack areas of the Development Information 
Center is to be 108" in height. This is the tallest standard 
height carried by Reflector Hardware and appears to be the highest 
in stock shelving available anywhere. The 108" height allows 
maximum use of the high ceilings in the Center for vertical 
storage of materials. Stacks located on the floor of the Center, 
on the other hand, should be 84" in height to allow light throughout 
the room. In the New State Branch all shelving is to be 84'' in 
height. The base is 12" deep, the shelves 10". 

The recommended shelving is available in a number of light, 
attractive colors. Such colors are recommended in order to 
minimize dust problems and to maximize light. Other bright 
colors are available as options, but are not maintained in stock. 

Since all items listed are "stock" items, Reflector Hardware can 
deliver in about 10 days after receipt of the order. Prices 
given include freight but not installation. In this quantify, 
there would be a discount of 25%. Reflector Hardware has done 
work in the Washington area and can recommend a contractor for 
installation. They presently have a $6.2 million contract for 
the new James Madison building of the Library of Congress. They 
give as a reference the Library of Congress Planning Officer, 
Paul Berry. 

The contact for this shelving is: 
Andrew W. Fenton, ~ a n a ~ e r y  Institutional Products Div. 
Reflector Hardware Cor~oration 
1400 North 25th streeti 
Melrose Park, IL 60160 
312-345-2500 

Mr. Fenton is in Washington every two weeks or so for the Library 
of Congress Project and would be available to meet with AID 
personnel if desired. 
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SHELVING: DEVELOPMENT INFORMATION CENTER 

108" STACK UNITS - SINGLE-FACED: 
5 starter units and 11 adder units with 9 
10" divider shelves per unit (144 shelves) 

84" STACK UNITS - SINGLE.FACED: 
10 starter units and 6 adder units, with seven 
10" divider shelves per unit (112 shelves) 

54" STACK UNITS - DOUBLE-FACED: 
8 starter units, and 21 adder units with 14 
10" divider shelves per unit (406 shelves) 

42" BOOKSHELF UNITS - SINGLE-FACED: 
10 starter units and 9 adder units with three 
10" standard flat shelves per unit. Each 
unit to have steel backing, steel side panels 
and a steel canopy top. Gusset brackets for 
installation of the top and sides are included 
in the price. 

TOTAL SHELVING 

ACCESSORIES 
12 upright mounted card holders for 3 X 5 cards 
to fit :he slotted standard uprights, and 327 
shelf label holders to fit the metal shelving. 

TOTAL 
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SHELVING: D I C  NEW STATE BRANCH: 

84" SINGLE FACED STACKS: 

34 units: 5 starter units and 29 adder 
units with seven 10" divider shelves per 
unit . 

84" DOUBLE FACED STACKS: 

33 units: 6 starter units and 27 adder 
units with fourteen 10" divider shelves 
per unit. 

TOTAL SHELVING 

STACK ACCESSORIES: 

14 u~rieht mounted 3 X 5 card holders and 
327 ;hey£ label holders. 

TOTAL 
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EQUIPMENT RECOMMENDATIONS 

1. KICK STOOLS: Round 14" stools on retractible casters. These 
will reach to the top of 7' stacks and can be moved easilv 
from one location to- another. KIK-STEP brand, universityd 
Products 406-0420 as shown or equivalent. 

@ $20.75 commercial price 

JaIC SA 18/105: two $ 41.75 
f4lIC NS 1656: three 62.25 

Total $104.00 

2. FOUR-STEP STEP LADDER: One ladder, 36" tall at the top 

e step with retractibhe casters. To allow access to the top 
of a 9' stack of shelving. University Products 406-1040 as 
shown or equivalent. 

@ $165.00 commercial price 

DIC SA 18/105: one $165.00 
Total $165.00 

3. BOOK TRUCKS: One truck with standard 4" casters and three 
tlat shelves to allow maximum flexibility in use. University 
Products 501-1041 as shown, or equivalent. 

@ $108.50 comercia1 price 

DIC SA 18/105: one $108.50 

a DIC NS 1656: one 108.50 
Total $217.00 

4. PHOTOCOPIER: One copier that will easily accomodate books 
and periodicals and which produces high-quality copies on 
plain bond paper. Recommended is the Xerox 3100 as shown, 
or its equivalent. 

@ $5500 commercial price + installation 
DIC SA 18/105: one $ 5555.00 
DIC NS 1656: one 5555.00 

Total $ll,llO. 00 

"DIG SA 18/105: Development Information Center, State Annex 18, Room 105 

+:+:DIG NS 1656: Development Information Center, New State Branch, Room 1656 
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5. MICROFICHE READER PRINTER: Recommended is a reader/printer 
that will produce high-quality prints on plain bond paper 
using a dry toner process. Xerox 740 as shown, or equivalent. 

@ $3515 for 1-9 printers - GSA price 
DIC SA 18/105: one 
DIC NS 1656: one 

$3515 
3515 

Total 97030 

6. TABLE TOP MICROFICHE READERS: Two readers for use in the 
information centers. Front projection readers are 
recommended for reasons of bitter viewing angle and less 
eyestrain during extended use. These readers also have a 
reference line which allows users easy access to a specific 
page on the fiche. There are two possibilities recommended; 
the difference between them is that the smaller (11" x 11" 
screen) does not allow full-size viewing of COM microfiche, 
if that is an important consideration, and the larger (11'' x 
14" screen) does. Both allow full viewing of source 
document (24x) microfiche and are otherwise virtually 
identical. There are other models on the market equivalent 
to the Micro Design 950 or 960 recommended. Two are the 
Bell and Howell SR 900 (11" x 11" screen) and the Realist 
Valiant models, offered in either the 11" x 11" or the 
11" x 14" screen format. Micro Design 950 or 960 shown, or 
equivalent. 

950 @ $207 commercial price 
960 @ $229 commercial price 

DIC SA 18/105: two 

DIC NS 1656: one $207 
Or $229 

Total or $621 
$687 

7. PORTABLE MICROFICHE READERS: 

a) A portable reader with projection capacity for presenta- 
tions is needed. Recommended is the Micro Design 
"portable" model which has a rechargeable battery pack 
option and can be adapted to an automobile cigarette 
lighter. The cover of the briefcase-size case can be 
removed to allow projection onto a wall or screen. 

@ $250 commercial price 

DIC SA 18/105: one $250 
DIC NS 1656: one 250 - 

Total $500 
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b) Two (or more) portable desk or lap readers for use 
outside the library or at library work tables away 
from the lar~er table readers. Recommended is the 
MMI "Monitor . This model is easily carried, fits 
comfortably in a lap or on a table, has the option 
of an auto accessory plu and accepts a number of 
standard magnifications 9 24x to 36x). 

@ $148 (for 1-5) or $110 (for loo+) commercial price 

DIC SA 18/105: two 
DIC NS 1656: two 

$296 
296 - 

Total $592 

8. MICROFICHE CABINETS: 21" x 28" steel 10-drawer cabinets 
(capacity: 81,000 iiche) to keep with table readers. Russ 
Basset MF-10-3 as shown or equivalent. 

@ $865 commercial price 

DIC SA 18/105: three $1995 
DIC NS 1656: one 865 

Total $2860 

9. MICROFICHE WORK STATIONS: 48" x 29" x 28" single pedestal 
work stations with a two-drawer file unit for frequently 
used microfiche. Visu-Flex MD 112-40 as shown, or 
equivalent. 

@ $372 commercial price, shipping included 
Discount to Washington, D.C.: 21% 

DIG SA 18/105: three $1116 
DIC NS 1656: one 372 

Total $1488 

10. WORK STATIONS FOR TERMINALS: Two 48" x 28" work stations 
with laminated to~s. Visu-Flex MD-100-40 as shown. or 

L 

equivalent. 
@ $188 commercial price, shipping paid 
Discount to Washington, D.C.: 21% 

DIC SA 18/105: two $376 
Total $376 

Contact: Margo Schalz 
Visu-Flex Company 
1646 West ~ollink Avenue 
Orange, CA 92667 
714-633-2142 
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11. MICROFICHE DUPLICATOR: Tabletop low volume diazo microfiche 
duplicator for in-house library use (to fill requests from 
overseas missions and from Washington users with urgent 
need for microfiche copies). Bruning OP 10 as shown, or 
equivalent. 

@ $1800 commercial price 

DIC SA 18/105: one $1800 
DIG NS 1656: one 

Total $3600 

12. RECTANGULAR WORK TABLES: 

a) 5' x 2%' rectanglar tables for users. Laminated tops 
with protective edging. Reflector Hardware LFS-RT-3060 
as shown, or equivalent. 

@- $138.13 commercial price 

DIC SA 18/105: two $276.26 
DIC NS 1656: two 

(one for computer terminal) .. 
Total 690.65 

b) 6' x 3' tables for staff and users as above. 
Reflector Hardware LFS-RT-3672 as shown, or equivalent. 

@ $202.71 commercial price 

DIC SA 18/105: three 
DIC NS 1656: two 

Shipping is included in the prices. 
Reflector Hardware offers a 25% discount. 
Representative: Andrew W. Fenton 

Reflector Hardware Corporation 
1400 North 25th Avenue 
Melease Park, IL 60160 
312-345-2500 
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13. CHAIRS: 

a) Adjustable height swivel chairs for staff desks and 
work stations. 

DIG SA 18/105: ten 
DIC NS 1656: six 

Total 16 

b) Wooden library-style side chairs for work tables. 

DIC SA 18/105: sixteen 
D I G  NS 1656: twenty 

Total 36 

c) Armchairs for current awareness and periodical 
section. 

DIG SA 18/105: two 
Total 2 

14. MICROFICHE BOOKS: For lending small quantitites of microfiche 
with portable readers. Several manufacturers offer these: 
shown-are the Visu-Flex line. Prices are shown in the price 
schedule in the Visu-Flex Attachment. The Visu-Flex discount 
schedule varies according to quantity ordered. 

$ 10 - 50 15% 
50 100 18% 
150 1000 22% 

Over $1000 25% 

Contact the representative listed in item 9. 

& Warner-Eddiron Associates, Ine., 186 Alewife Brook Parkway, Cmibridge, Massachusetts 02138 
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EQUIPMENT FOR FIELD USE 

1. READER/PRINTER: A microfiche reader/printer will best suit 
the in-house needs of an AID overseas mission. Microfiche 
may be read in the machine and copies may be made if wanted. 
The Xerox 740 is recommended for a number of features: 

- It uses plain bond paper. Storage of chemical paper 
is unnecessary and the copies are of markedly better 
quality than those on chemical paper. - Supplies and service for the machines would be available 
through a large network of overseas offices. - The chemical used is a dry powder toner; liquid chemicals 
need not be transported and stored. - The copy unit is a regular Xerox copy machine and c-~n 
be serviced by any Xerox agent; no special expertise 
is necessary. 

- Specifications are attached. 
GSA price: 1-9 $3513 each 

10+ 3325 each 

The Xerox 740 is a brand new product, and specifications 
are not yet available for foreign current options. We have 
been assured, however, that a good-sized order would be met 
with interest. The copier is based on the standard Xerox 650 
machine which is used worldwide and the representative we 
contacted anticipated no real problem. The person to contact 
is: 

John Sullivan 
Xerox Corporation 
Xerox Square 
Rochester, NY 14644 
716-423-3731 

2. PORTABLE MICROFICHE READER/PROJECTORS FOR THE FIELD: I 
Recommended is the MicroDesign "Portable" model, which is 1 
briefcase sized, has a foreign current option and an internal I 

rechargeable battery option. It also has an automobile i 
cigarette lighter adapter. It can be used for wall projection 
for presentations by removing the cover which holds the 
screen. 

GSA price with foreign current option $ 285.00 
An equivalent model is also shown, the WSI Infomant 11. 

3. MICR07ICHE INITIAL COLLECTION SHIPPING AND STORAGE: Each 
USAID will have a collection, on microfiche, of the reports 
about that area and country. This collection must be 
transported and stored in an organized fashion. 

?&! Warner-Eddimn .4ssociates. lnc , 186 Alexife Broob ParLaal. Cambridge. Massachusett. 021 31i 



A number of manufacturers offer plastic filing boxes, 
with covers, for microfiche. Such boxes can be used first 

! 
to file the microfiche appropriately, then to ship the 
collection in, and finally to store the microfiche in next 

I 
to the microfiche reader/printer at the mission. Recommended 
are either the Visu-Flex 'multi-system file" (which will hold 
up to 1600 microfiche in a 16" tray; use of dividers will 
reduce the capacity of the tray) or the Visuflex "touch-fan" 
system (which holds 300 microfiche in a 16" tray and allows 

I 
i 

for greater ease of use.) Both allow easy access to the 
microfiche. I ! 

Dividers to fit the trays are available in a variety of 
styles. 

Prices (all shipping costs included): 
16"Multistyle trays @ 22.50 
16" Multistyle covers @ 5.75 
16" Fantouch trays @ 48.95 
16" Fantouch covers @ 5.75 

Discount schedule $10 - $50 15% 
50 - 150 18% 
150 -1000 22% 
over 1000 25% 

Person to contact: 

Margo Schalz 
Visu-Flex Company 
1641 Wesf Collins Avenue 
Orange, CA 92667 
714-633-2142 

4. SHIPPING SMALLER QUANTITIES OF FICHE: For shipping smaller 
quantities of microfiche which may be requested to back up 
a special project, or for carrying microfiche to special 
presentations, plastic file cases with mailing envelopes 
are recommended. The Accu-Pak 90 holds 90 microfiche (50 
with fiche jackets) and has mailing envelopes; the case is 
plastic to protect the microfiche while being mailed. 

@ $1.10 with mailing envelope 
An alternative suggestion is the microfiche book offered by 
a number of manufacturers. The Visu-Flex model is shown. 
Vinyl covers and a closing strap make this system secure; and 
the fan opening makes it easy to locate and re-file the 
microfiche. Price infomation is attached. See #3  in this 
section for discount schedule and representative to contact. 
All shipping is p a i d  by Visu-Flex. 

?&! " Warner-Eddl\or, Assoc~,ites, lnc . 186 Aleu~fr Brooh ParLlsay, Cambridge. ?rlassachusetts 07138 



SHELVING REQUImmNTS : aEVELOPMENT INFORMATION CENTER 

108" STACKS: SINGLE FACED 
5 S t a r t e r  u n i t s  Q65.64 $328 -20 

11 Adder u n i t s  (3% 033 399.63 
144 10" d i v i d e r  she lves  - 9 she lves  p e r  u n i t  

@?a99 1150.55 
To ta l  . $1878.38 

84" STACKS: SINGLE3 FACED 
10 S t a r t e r  u n i t s  @47 -20 

6  Adder u n i t s  (327.01 
112 10" d i v i d e r  she lves  - 7 she lves  p e r  .un i t  

e7.99 
Tota l  

84" STACKS: DOUBLE FACED 
8 S t a r t e r  u n i t s  @53 60 

21 Adder u n i t s  @30 .21 

406 10" d i v i d e r  she lves  - 14 she lves  p e r  u n i t  
Q7.99 

To ta l  

42" STACKS: SINGE3 FACED 
10 S t a r t e r  , un i t s  @51050 

9 Adder u n i t s  @38,34 ( she lves  
inc luded)  

19 S t e e l  back panels  Q24.95 
18 End panels  Q29.72 
T o t a l  

STACK ACCESSORIES 

12 Upright mounted 3x5" card  holders  f o r  
s l o t t e d  s tandard  upr igh t s  @2.64 

336 Shelf  label  holders  t o  f i t  the  s h e l v i n g  - 
4" long ,  c l e a r  p l a s t i c .  Three p e r  s i n g l e  
s t a c k  uni t .  @ a 3 5  

T o t a l  

?&I" Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



SHFLVING REQUIREMENTS: D I C  NEW STATE BRANCH 

84" STACKS: SING= FACED 

j S t a r t e r  u n i t s  @47,20 $236.00 

29 Adder uni ts  @27.01 783 .29 

231 10" d i v i d e r  she lves  - 7 she lves  p e r  u n i t  
@7 0 99 1845.69 

To ta l  $2864.98 

84" STACKS: DOUBU FACED 

6 S t a r t e r  u n i t s  @53.60 
27 Adder u n i t s  @30.21 

462 10" d i v i d e r  she lves  - 14 she lves  p e r  u n i t  
@7 • 99 3691 • 38 

Tota l  $4828.65 

STACK ACCESSORIES 

14 Upright  mounted 3x5" card  ho lde r s  f o r  
s l o t t e d  u p r i g h t  s t andards  '32.64 36 a 96 

300 Shel f  l a b e l  ho lde r s  t o  f i t  t h e  s h e l v i n g  - 
4" l o n g ,  c l e a r  p l a s t i c .  Three p e r  s i n g l e  
s t a c k  uni t  @ a 3 5  105.00 

To ta l  $141 . 96 

Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 P" 
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t 
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Equipment: 

I 
; 0 1  I 

I 1 I 
1 

I 165 1 COM 
1 

, 109 , 
I 
I j 217 COM 

I 
5555 ' 5555 ' / 11,110 COM 

/ Micrbf ichb realder/printeks 5515 '3515 I 7,030 GSA 
i 
MicrkfichL 950; readers  (960) * 414 * (458) 207 (229) 621 '(687) CO@ 

I ; ~ i c r b f i c h L / f i l L  reader  , 
, 235 : 0 ,  , 235 COM 

I I I 
1 ~ o r t b b l e  leaders I 250 I 250 I , 500 , COM 
I I j Lap keadebs I I 296 1 296 I 

1 
5 9 2  COM 

/ ~ i c r b f  ichb cabinets :  1995 I ' 885 2,860 COM 
I I I ~ i c r b f i c h L  work s t a t i o n s  1116 865 

I 

1 I Less[ 21% discount  -78 1 
1 

; 294 1 ' 1 \ l r 7 6 ,  GSA 
I j 

I 376  1 ! 0 1  
I 

I I i I 
1 

I I ~ e s s  2156 discount  1 :-79 o : ! I I 
I i 

I 

I i I 1297 , O I , i i 297 ' GSA 

F8O0 I 1800 I 3,600 COT4 
i I 

1276 : 41b 
I 

I I ' I  25% biscoLnt , -104 I , I 

I 
- 

I i 
I I / 207 j 310 I 1517 GSA 

6 ' xi 3 ' work t ab l e s  / 608 405 1 
I i I 

ir_52 ' -101 4- I I I 
I 145-6 I 8 I I 1 304. j 

I ' 7 6 0  GSA I I 

I I I 

Equipment s u b t  b t a l  
I I I 

I I I 

Grand t o t a l  

I .  

1 

NOTE: COM = Commercial p r i ce  
I 

GSA = GSA pr i ce  
* Parentheses r e f e r  t o  &-ice if the  option of the  

n r *  n n ' n  1 - ,7 



MANUFACTURER: Keuffel & Esser Company 
20 Whippany Road, Morristown, New Jersey 07960 

DISTRIBUTOR: Keuffel & Esser Company and Author- 
ized MICRO-MASTER (R) Dealers 

MODEL NAME: Micro Viewer, (52 9949) 
DATE INTRODUCED: February 1969 (1963 by IBM) 
ROLL FILM: Yes 

Fllm width: 16 mm, 35 mm 
Fllm Length: 100 ft. (35.5 mm) 
Magazine Loading: NO 

MICROFICHE: NO 
JACKETS: NO 
OPAQUES: No 
APERTURE CARDS: Yes 

Maxlmum SIze of Card: 73/8 X 3 '/, in. 
Frame Slzs Illuminated: Mil D 

SCREEN SIZE: 8 x 10 in. (20.3 x 25.4 cm) 
Color: Grey 
Translucent: Yes 

LENS: Special 
MAGNIFICATION: 6 . 5 ~  and 15x 

Varlabie: Yes 
IMACiE ROTATlON (DEGREES): None 
TYPE OF FLATS: 

Retracting: NO 
Stationary: Yes 
Rotating: No 
Glassless: No 

LAMP SPECIFICATIONS: 100 watt BMY 
POWER REQUIREMENTS: 1 15 vac, 1.5 amps; 60HZ, Single 

Phas 
Blower or Fan: Yes 

SPEED FORWARD: Manual 
SPEED REWIND: 

Mechanical Stage tor Cards: No 
Indexing: No 

FILM LOADING: 
Cablnet Top: NO 
Side: and front, yes 

FLOOR MODEL: NO 
TABLE MODEL: Yes 
PORTABLE: Yes 
DIMENSIONS: 

Height 13 in. (33 cm) 
Depth: 15 in. (38.1 cm) 
~ ~ d t h :  10 in. (25.4 cm) 

WEIGHT: 19 lbs. (8.6 Kg) 
ACCESSORIES: Roll film carrier (16 mm/35 mm) 

Extension legs 
Anlbiant light shield 

SPECIAL FEATURES: Dual magnification 
Scan Control for viewing entire frame at high 
magnification 

PRICE (SINGLE LENS): Dual lens - $309.00 
Extra Lenses: N/A 

DATE: 1 September 1975 

NMA GUIDE TO MICROGRAPHIC EQUIPMENT 



The MD-100 desks are basic in concept.The three essential elements, 
top, legs and microform storage unit are all modular and can be 
assembled in various combinations to meet the individual needs of 
the user. Avariety of optional features coupled with the wide selection 

a of Visu-Flex microform filing systems adds to the efficiency of this 
new micrographic work station. 
TOPS are fabricated of high-density particle board and surfaced and 
edged with wood-grained laminated plastic. 
UNDERSTRUCTURE comprised of legs, drawer pedestal and modesty 
panel is of heavy-duty steel with all-welded construction and forms 
a structurallv sound. intearal unit when assembled. . " 

DRAWERS and PEDESTALS. Extra-large drawers provide maximum 
storage. Full extension, ball bearing slides assure smooth operation. 
ASSEMBLY. Unitized construction from a variety of modular compo- 
nents is achieved by unique slip-lock design. Legs, for example, are 
securely attached in four places with one screw. 
OPTIONAL FEATURES. Drawer inserts exactly position Visu-Flex 
Touch-Fan and Multi-System files for fiche, jackets or aperature cards. 
Inserts are also available for 16mm and 35mm boxes or carttidoes. 

SIZES. Desk height- 2 9  Depth - 29': Width - 4 8  54" for single ped- 
estal 6 0  for double pedestal desks. Drawer clearance height-5K 
Width - 1 6  Depth -27': 
CAPACITY. Each drawer holds three Visu-Flex Touch Fan or Multi- 
System files in NMA14x6 or aperature card sizes. Fiche or jacket 
capacity: Touch-Fan files at 300 ea-900. Multi-System files at 1500 
ea-4500. Microfilm capacity per drawer: 90 16mm boxes or cart- 
ridges or 54 35mm boxes. 
FINISH and COLORS. High-quality, baked enamel throughout. Avail- 
able colors and top finishes are shown below. Legs are charcoal gray. 

Soft Green 

IBM Blue 

DESK C O L O R S  T O P  F I N I S H E S  

Charcoal Grav Bamboo 

Light Gray Desert Tan Walnut 

Other options include: Top cut-out and channels for reader cible. Please refer to Visu-Flex Technical Bulletins and Price Lists for de- 
Pencil drawer and drawer locks. tailed specifications, optional features and pricing when ordering. 

VISU*FLEX COMPANY; 1641 WEST COLLINS AVENUE, ORANGE, CALIF. 92667 



MICROFICHE READER 
OFFERS UNLIMITED VERSATlhlTY range of interchangeable lenses from -l8x to 
For easy -on -the-eyes viewing, the bright, 66x and a flexible modular design. The all 
extra-sharp image is projected inside the 

metal construction provides durability and 

reader to shield the image in applications practicality. 

with a high ambient light environment. The convenient viewing angle is ideal for 
Features asked for by operators and counter-top use and the reading of 
incorporated into the Model 950 include: a increasingly popular colored microfiche. 

y1 
reference line which gujdes but does not Options available include Dual Lens, Dual 
obscure, drop-in lens system with a wide Carrier and the Ultra-quiet "Hybrid" system. 

! 
@> 



MICROFICHE READER 

carrier.. ........... Accepts jac~ets, microfiche and aperture 
cards. 

carrier size.. ...... Standard: O" x 6" automatic opening 
(105mm x 152mml 

optional: 4" x 7%" automatic opening 
(105mm x 187mm) 
4" X 6" DUAL 
(two iosmm x 1~2mm1 
4" x 6" DUAL auto opening 

Left Hand Side 
4" x 6" DUAL auto opening 

~ i g h t  Hand Side 
4" x 6" DUAL automatic 

oDening Both Sides 
screen Size ........ 11" wide x 11" high 1280mm x 280mm) 

Direct proiection 
Screen Color ....... Silver 

..... gnlflcatlon Standard: Condenser B: lax, 22x. 24x, 29x. 
32~.  38X or 42X 

ODtional: Condenser E: 24X. 29X. 32% 38x. 

optional: Condenser I: 18x. 22x. 24x. 29x. 
32x, 38x or 42x 

Optional: DUAL LENS With any Combifla- 
tion of DROP-IN Lenses from one 
condenser group. 

Indexlng ........... Use of interchangeable index grids and car- 
rier frame selector assures fast access to any 
image on the Rim. A variety of index grids 
are available. 

Construction ...... steel and aluminum. 
Dlmenslons ........ Base: 9%'' wlde x 14-5/16" deep 

iz41mm x 364mml 
Overall: 12-1/15" wlde x 20" high x 14-5\16" 

deep 
i306mm x 508mm x 364mml 

Weight ............. 24 IbS. 110.9 KgS.) 
color ............... Tan and black. 
Electrical .......... Standard: 120~. 60 cycle A.C. U.L. and 

C.S.A. approved. 
optional: 240V. 50 cycle A.C., 12v. D.C.. 

120~. 60 cvcte A.c.. 1 2 ~ .  D.c., 
combination. 
240V. SO cvcle A.c.. 1 2 ~ .  D.C. . . 
comhinatibn 

Ultra-quiet Two posltion intensity, 
Hybrid: extra long life cover 1500 

hours) F.C.R. lamp (12 
volts, 100 watts). 

FOCUS .............. Positive control for individual film adjust- 
ment. FLOATING LENS assures continuous 
focus over full extent of carrier travel. 

Lamp ............... Two position intensity, "Longer-Life" Quartz 
Halogen (24 voits. 150 watts). 

Floating DROP-IN lens 
projection 
system: Keeps image in 
constant focus. 
Maintains clarity across 
entire film plane. .. 
permits instant 
magnification changes. 

Automatic opening 
carrier: Glass opens 
automasically as carrier 
is pulled toward 
operator. Speeds fiche 
changing. 

Extra "Long- Life" 
Quartz Halogen 
.Lamp: Uniform 
illumination over entire 

Positive, adjustable screen. HighILow 
focus intensities for different 
control: Precision room light conditions 
adjustment of this and film quality. 
uriique focus system 
maintains uniform 
clarity over entire 
screen area. Provides 
positive, instant 
adjustment for 
variations in microfilm 
image. 

Modular Design: The 
11" x 11" hood is 

I interchangeable with 
/ the compact bases of 
' a l l  other 900 Series 
, readers for added 

flexibility. 

Interchangeable index 
grids: Select from a 
wide variety of index 
coordinates, or special 
grid plates made to  
your specifications. 

interchangeable 
lenses: Standard 
Magnifications: 18x, 
22x, 24X, 29X, 32X, 38X, 
42x, 52x or 66x. 
 on-standard 
Magnifications Available 
upon Request. 

Division of Bell & Howell 60. 
857 W. State Street 

Hartford, Wisconsin 53027 
(414) 673-3920 





NIICROFICHE READER 

Carrier ........... Accepts jackets, microfiche and aperture 
cards. 

Carrfer Size ...... Standard: 4" x 6" automatic opening 
rl05mm x 152mml 

Optional: 4" ~ 7 % ' '  automatic opening 
(1osmm x 187rr1m) 
4" x 6" DUAL 
(two 105mm x 152mm1 
4" x 6" DUAL auto opening Left 

Hand Side 
4- x 6" DUAL auto opening 

~ i g h t  Hand Side 
4- x 6" DUAL automatic 

opening Both Sides 

Screen size ...... 14 wide x 11- high (356mm x280mm). 
Direct Projection. 

en Color ..... Silver 
... ificatfon Standard: Condenser B: 24x. 32x. 38, 42x 

or48x 
Optional: DUAL LENS with any combina- 

tion of DROP-IN Lenses from 
one condenser group. 

Indexing ......... Use.of interchangeable index grids and 
carrier frame selector assures fast access 
to  any image on the film. A variety of 
index grids are available. 

Construction .... Steel and aluminum. 
Dimensions ...... Base: 9%" wide x 14-5.16" deep 

1241 rnm x 364rnrn). 
Overall: 14-l!l6" wide x 20%' hiah x 18' - 

deep 
1357mm x 521rnm x 457mml 

Weight ........... 27% IbS. (12.47 kgs). 
............. color Tan and black. 

Electricat ........ Standard: 120~.  60 cycle A.C. U.L. and 
C.S.A. approved. 

Optional: 240V. 50 cycle A.C.. 12V. D.C.. 
IZOV, 60 cycle A.c.. 1 2 ~ .  D.c., 
comb~natlon, 
240V. 50cycie A.c.. 1 2 ~ .  D.C. 
comblnatlon 

ultra-quiet Two position intensity, 
Hybrid: extra long life (over 1500 

hours) F.C.R. lamp (12 
volts, 100 watts). 

FOCUS ............ Posltive control for individual film ad- 
justment. FLOATING LENS assures con- 
tinuous focus Over full extent of carrier 
travel. 

Floating DROB-IN lens 
projection 
system: Keeps image in 
constant focus. 
Maintains clarity across 
entire film plane ... 
permits instant 
magnification changes. 

Automatic opening 
carrier: Glass opens 
automatically as carrier 
is pulled toward 
operator. Speeds fiche 
changing. 

Extra "Long-Life" 
Quartz Halogen 
Lamp: Uniform 
illumination over entire 
screen. HighILow 

. ---- intensities for different 
rnnfrnl: Precision room light conditions 

lent of this and film quality. 
--..-. -. 

.. .-.. adjustrr-. -. 

unique focus system 
maintains uniform 
clarity over entire 
screen area. Provides 
positive, instant 
adjustment for 
variations in microfilm 
image. Interchangeable index 

grids: Select from a 
wide variety of index 
coordinates, or special 
grid plates made to 
your specifications. 

Wide range of - 
Modular Design: The interchangeable 
new 11" x 14" hood is lenses: Standard 
interchangeable with Magnifications: 24x, 
the compact bases of 32x, 38x, 42x or 48x. 
all other 900 Series  on-standard 
readers for added Magnifications Available 
flexibility. upon Request. 

Division of Bell & Howell Co. 
857 W. State Street 

Hartford, Wisconsin 53027 
(4141 673-3920 

Lamp ............. Two position intensity. ' Lon er Life 
Quartz Halogen (24 volts, 150 waqtsl: 



SUGGESTED LIST PRICES 
Effective January 1, 1978 

"Consult your Micro Design dealer concerning appropriate discounts where applicable." 

microfiche readers 

'1200 
401 0 
4020 

3. "The Portable" 
Mini Com 

reader options 

4" x 7%" Carrier 
4" x 6" DUAL Carrier 
4" x 6" DUAL Carrier 

with automatic opening 
4" x 12" Carrier 
DUAL LENS 

a 240 Volt, 50 Cycle 

microfiche readerlprinters 

RP 550 Uni-Mode 
RP 550 Bi-Mode 

readerlprinter supplies 

5%" Unimode Paper 
5%" Bimode Paper 
8%" Unimode Paper 
8lL" Bimode Paper 
11" Unimode Paper 
11"Bimode Paper 
Type A Toner 
Type B Toner 

readerlprinter options 

4" x 7%" Carrier 
4" x 6" DUAL Carrier 
4" x 6" DUAL Carrier 

with automatic opening 
4" x 12" Carrier 
DUAL LENS 
Image Rotation 
6%"Copy Length 
Copy Counter 
Low Toner Light 

nlc 
20.00 

/ accessories 

16mm Rollfilm ~ t tachment  (all) $ 34.95 
35mm Rollfilm Attachment (all) 49.95 
Fiche File 21.95 
Fiche Book 6.50 
Linefinder (all) 4.95 
Reader Cleaning Kit (metal line) 6.95 
Reader Cleaning Kit (4000 Series) 6.95 
Index Grids (4" x 6") 1.65 
Index Grids (4" x 6" DUAL) 3.35 
Dust Covers 

150,175A,250.910,930,950,1200,4010 4.95 
920 5.00 
Mini Corn 5.10 
960,4020 5.95 
RP 550 9.95 

Hood Extensions 
150.175A, 250,910,920,1200 6.95 

Turntables (Wood) 
1200 10.50 
150,175A, 250,910,920,930,950,960, 

Mini Com 11.00 

Turntables (Steel) 
150,175A, 250,910,920,930,950,960, 

Mini Com 14.75 

1200,4010,4020 18.95 
RP 550 20.95 

This supersedes all other price lists with previous effective dates. 

All prices are F.O.B. Hartford, Wisconsin and subject to change without notice. 

TERMS are net 30 days from date of invoice. 



MICROFICHE READER 
A MlCRdFtCME READER READY TO 
GO WHEN YOU ARE 
The perfect companion for anyone who travels. 
Closed, it 's a rugged, lightweight, compact 
case tha t  is easily carried or stowed under your 
plane seat. Open, i t ' s  a complete direct 
projection microfiche reader with a 
self-contained 11" x 11" screen. Image can also 
be projected on wall or larger screen for group 
presentation. 
Microfiche catalogs, documents, C.O.M. or 
aperture cards can all be viewed in sharp, 
easy-on-the eyes detail. ACIDC or optional 
internal battery pack provides complete 
flexibility in car, customer's office or the field. 
It's another "Fact Finder" from Micro Design. 

Complete range of Drop-In Lenses with 
magnifications from 24x to 48x. OptionalIDual 
Carrier, 14"x 11" Screen, Internal Re-chargeable 
R a t t p N  park and F i r l 7 ~  ctorarre Rnnklpt aic,n ,& 



MICROFICHE READER 

Carrler Size ........ Standard: 4" x 6" automatlc openlng 
1105mm x 152m7) 

Optional: 4" x 7%" automatic opening 
1105rnm x 187mrn) 

Optional: 4" x 6" DUAL wlth automatic 
openlng Both Both Sldes 
(two 105mm x 152mm) 

........ screen slze Standard: 11" wlde x l l "  hlgh (280mrn x 280mm) 
Optional: 14" wide 11" high (356rnm x 280mm) 
Wall projection capability by removing top Of 
case. 

....... Screen Color Silver 
Magnlflcatlon ...... Standard: 24x. 29x. 36x. 42x O r  48x 

......... enser Adjustable for maxlmum brightness from each 
lens axha ........... use of coordinate indexing and frame selector 
assures fast access to any Image on the fllm 

....... ~onstruct~on Steel, alumlnum and durable luggage-type case 
construction 

........ Dfmnslons Base: 14'/2" wide x 14%" deep 
(368mm x 368mm) 

. Closed: 1 4 ~ ~ "  wlde x 4 hlgh x 147/~'' deep 
(368mm x 102mm x 368mm) 

Open: 14%" wide x 16%" hlgh x 14'/2" deep 
(368mrn x 419mm x 368mrnl 

WBlpht ............. 12% IbS. (5.8 kgS.) 
color ............... Dark Brown 
Eiectrlcal ........... Standard: 120V, 60 cycle A.C.. 12V D.C. 

Comblnation 
Optlonal: 240V. 50 NCle A.C., 12V O.C. 

Comblnation 
Optional: Internal rechargeable 

Battery Pack with above 
voltage comblnatlons 

.............. FOCUS Positive control for Individual fllm adjustment. 
FLOATING LENS assures continuous focus over 
full extent of carrler travel. 

Lamp ............... Special Quartz Halogen 112 volts. 50 Watts) 

FEATURES 

Floating DROP-IN lens ~ut0mat ic  opening 
projection carrier: Glass opens 
System: Keeps image in automatically as carrier 
constant focus. is pulled toward 
Maintains clarity across operator. Speeds fiche 
entire film plane.. . changing. 
germits instant 

1 magnification changes. 

Ac/Dc Electrical I 
1 System: Completely 1 versatile, a standard wall ; 

plug and cigarette lighter ! 

Positive, adjustable adapter are provided 
focus with each reader. Can be 
control: Precision used in office or car. 
adjustment of this 
unique focus system 
maintains uniform 
clarity screen over area. entire Provides /@ . -  < a  

positive, instant I / "  

I 

adjustment for 
variations in microfilm r l 1 1 4 5 6 7  

I 

image. Wide Variety of Index 
Grid Strips 
Available: Individual 
grid strips allow for 
multiple format indexing 
capability. 

Wide range 0 
Wall Projection interchangeable 
Capability: Remove lenses: Standard 
cover and project image Magnifications: 24x, 29x; 
directly on wall or larger 36X, 42X or 48x. 
screen for group Non-Standard 
presentations. Magnifications Available 

Upon Request. 

Division of Bell & Howell Co. 
857 W. State Street 

Hartford, Wisconsin 53027 
(414) 673-3920 
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The Low Cost, Portable I 

Microfiche Reader 

MIS1 of Atlanta, to complement its reader 
printer line, acquired the manufacturing and 
marketing rights to a reader originally devel- 
oped for the U.S. Government. It was a 
good little reader to start with . . . 

Now MIS1 has perfected this fine reader 
in its illumination, optics, and fiche handling 
capabilities. We have named it the MIS1 
MONITOR, and it is NOW a GREAT LITTLE 

A new and remarkably efficient MIS1 de- 
signed lamp in the MIS1 MONITOR, together 
with some ingenious condensor optics provide 
high-level, heat filtered light. Read some of 
the features of the MlSl MONITOR: 

PO RTAB 1 LlTY 
The MONITOR is an inexpensive, lightweight, 
truly portable microfiche reader. It can be 
used on table tops or held in the lap. The 
MONITOR has clean, contemporary lines and 
is easily operated by fingertip controls. 

USE IT ANYWHERE 
The MONITOR can be used anywhere that 
information is stored on microfiche. Libraries, 
schools, hospitals, offices, parts departments, 
service trucks, or any kind of commercial, 
industrial or government operation. 

SPEC1 FlCATlONS 
Size: 13" wide x 13" high x 7%" deep 

" x 11" (21%cm.x28crn.) 
" x 6" film (105 rnrn. x 148.75 mm.) 
nts: 120 V., 60HZ. or optional 
. optional adapter plug available 

FEATURES 
Portability 
Low Cost 
8lh" x 11 " Viewing Screen 
20X, 24X, 32X or 36X Standard Magnifications 
Even illumination and resolution overentirescreen 
Accepts up to 4" x 6" microfiche 
Lap or desk-top-Vertical or horizontal viewing 
MIS1 designed lamp, 1300 hr. life 
25 foot candles through screen at 24X 
High contrast, non-glare blue screen which filters 

out yellow light 
High scratch resistant plastic screen with cover 
Built-in handle for carrying 
High-impact strength plastic housing 
Self extinguishing plastic 
Non-smudge, stay clean plastic case 
Finger-tip dial for focusing 
Single on/off switch illumination 
Optional auto accessory plug )97v 
8 foot power cord, 115 or 220V, AC 
UL Approved / 4 q  1-5- 

114 1 0 0 3 -  

There is a MIS1 Sales and Service Center near you. 

* A 

m Q 

Leadership by Design 

For additional information on MlSl readers 
and reader printers call or write: 
MICRO INFORMATION SYSTEMS, INC. 
467 Armour Ci rcle, N.E. Atlanta, Georgia 30324 
Phone: (404) 873-4421 



a better image for you 
Long Lake, Minnesota 55355 Ph. (612) 473-1271 Cable WASlCO TWX 910-576-2742 



More format flexibility. New drop-in lens design gives you greater More storage capacity. This integral fiche storage area will accommodate a 50-fiche binder, allow- 
flexibility in lens selection, and a secure storage area for additional ing you to safely carry a complete data package. The optional illuminated grid index system assures 
lenses. rapid information retrieval wtth standard and customized index cards. 

w o r e  versatility in power selection, including the option 
of an internal, rechargeable battery pack. 
Informant I1 gives you more of everything you need in a portable On the job, the Informant II offers you exceptional image 
reader-projector. It's sophisticated enough to handle any job. quality. One look at our patented MAGNIRAMATM screen, and 
It's rugged enough to stand up under the toughest field condi- you'll be convinced. The lnformant II gives you a bright, crisp, 
tions. And its trim styling makes the lnformant II a welcome clear image that's unmatched by any other portable reader on 
companion on any business call. the market today. 

Single drop-in lens design with receptacles for two addi- 
tional lenses 
115V AC and 12V DC (includes two power cords) 
Removable top case for wall projection 
MAGNIRAMATu high gain screen 
Floating lens design for constant focus 
Alpha numeric scale indexing 
Ball bearing slide carrier 
High impact plastic case 

Tri lens turret-This rotating turret mechanism provides 
maximum security and retention of up to three lenses. 
Simply rotate the turret to the desired lens. 
Illuminated grid index-The illuminated pointer moves 
with the carrier and pinpoints your location on standard 
or customized index cards. 
Internal battery-The internal, rechargeable battery pro- 
vides up to one hour of continuous operation. The bat- 
tery charges when the unit is plugged into a 115V outlet. 

230V AC and combinations of AC and DC provide power 
input capability for worldwide applications. 

Lenses-38x-for 48x COM and 42x source 
32x- for 42x COM and 42x source 
24x-for 24x source 
20x - for 24x COM 
15x-for aperature cards and special applications 

(available only in models ordered with turret) 
Screen-11 in. x 11 in. (279mm x 279mm) 
Lamp -90W, 14.5V quartz halogen reflector type- 

EPV 500 Hr. rated life. lnformant Il's shipped 
with the internal battery option will utilize a 
50W, 12V quartz halogen reflector type ENL 
lamp. 500 Hr. rated life. 

Cooling -Heat filtering optics and fan cooling (on 11 5V 
operation) 

Dimensions- Open 13% (353mm) high- 16% in. (420mm) 
deep 13 in. (330mm) wide, closed 53/4 In. 
(146mm) high 13 in. (330mm) deep, 13 in. 
(330mm) wide. 

Weight - 12 I bs (5.4 KG) 
14 Ibs (6.3 KG) with internal battery 

For more detailed information, and a demon- 
stration, contact your nearest WSI Micro- 
graphics dealer. Or contact us directly. - a a better image for you 

Long Lake, Minnesota 55356 . Ph (612) 473-1271 Cable WASlCO TWX 910-576-2742 
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MICROVISION' MOD I1 

PYJASH%KTOM %@%ENTJF$C INDUSTRIES, $?*Jcm 
Long Lake, Minnesota 55356 (612) 473-1271 Cable VdASICO TWX 910 576 2742 

SUGGESTED LIST PRICES 
E f f e c t i v e  June 1, 1978 

-a 
Microvision 

L i s t  
P r i c e  

$ 79.95 

Options 
120 AC Adapter $ 7.50 
1 2  Volt Auto Adapter 5.00 

3 INFORMANT I1 
L i s t  

S ing le  Lens 
Dual Lens 
T r i  Lens 

@ Options 
Illum. Index Grid 

P r i c e  
$ E n 0  
264.00 
299.00 

Lens Tur re t  12.00 
I n t e r n a l  Ba t t e ry  99.00 

MINI CAT TN 
L i s t  

Single Lens 
P r i c e  

$ E m 0  
Dual Lens 279.00 

Opt i o n s  
Dual C a r r i e r  $ 25.00 
Personal  Touch 

Carrier Adjustment 8.25 

M I N I  CAT MOD I 
L i s t  

S ing le  Lens 
P r i c e  

$ Z m 0  
Dual Lens 299.00 

Opt ions  
Dual C a r r i e r  $ 30.00 

M I N I  CAT MOD I1 
L i s t  
P r i c e  

S ing le  Lens $ m 0  
Dual Lens 269.00 

Opt ions  
Dual Car r i e r  
Aperture Card C a r r i e r  8.00 

The p r i c e s  l i s t e d  h e r e i n  a r e  e f f e c t i v e  f o r  o rders  taken a f t e r  t h e  above da te .  
P r i c e s  a r e  s u b j e c t  t o  change without  no t i ce .  

Specialists in Precision Machining and Assemblies: Micrographic Products; Fluid Power Drives, Transmissions and Accessories 



VISU*FLEX COMPANY, 1641 WEST COLLINS AVENUE, ORANGE, CALIF. 92667 

P R I C E  LIST' 
MICROFICHE BOOK/FILE 

L 
(For Cosati, NMA and 4 x 6 formats.) 

A precision microfiche file that closes to 

form a compact book. Exclusive non-warp. 

Visu-Flex envelopes, available in either 

laminated plastic or heavy-duty paper, hold 

each fiche perfectly flat and fully protected. 

All envelopes are thermally sealed to a 

f lexible plastic base for easy fanning 

action. Covers and straps are of electron- 

ically sealed virgin vinyl. Standard colors 

are: Brown Leather, Light Blue. Black and 

Orange. Specify color when ordering. 

Height Width Length 

DESCRlPTlON 

envelopes. Electronically sealed vinyl cover with closing 

straps. Special counter-balanced base design. 

* 
PAPER ENVELOPE BOOKS 

Electronically sealed vinyl cover and closing strap. 

NOTES: Special colors and imprinting available in higher quantities. 

TERMS: Net 30 Days. All Prices F.O.B. Factory. 

All Visu-Flex products are guaranteed to be free of defects in material and workmanship. 
POLICY FOR RETURNED MERCHANDISE: 
Returned merchandise will not be accepted without prior consent. Please notify us in writing before returning rnaichandise, itemizing ma- 
terial to be returned with invoice number and date and await our authorization. Merchandise accepted for return will be credited at 80% 
of the invoice price. Merchandise will not be accepted for return 30 days after date of invoice. Prices subject to change without notice. 

+Retail orice list. See regular Visu-Flex price list for information on ths complete line of mlcrofiche files. h 
Supersedes all previous price lists. 5-1-75. 

?%[ 





Touch-Fan filing represents a major advance in the full utilization of microfiche and jacket systems. Wherever 
protection, fast access and positive retrieval is a factor the Touch-Fan system offers a perfect solution. And, in 
addition, the Touch-Fan system can be tailored to your specific needs, with special features, sizes and colors. 
For further details onTouch-Fan filing and other Visu-Flex microfiche systems, see your dealer or write Visu-Flex. ' 

VISU-FLEX COMPANY; 1641 WEST COLLINS AVENUE, ORANGE, CALIF. 92667 





Select the system that fits your needs. The Multi-System file will hold Large systems or small files. Whether you need a small file or a large 
anything from jackets to  envelope-enclosed fiche with unequalled pre- system, you can enjoy the exclusive benefits of the Visu-Flex Multi- 
cision. Just select the desired system, file size, number of supporting System file. Individual files are equipped with rigid plastic snapon 
dividers. Technical details are available on all Visu-Flex systems. covers for desk usage and files without covers will f i t  anything from 
Select the indexing. Plastic index dividers are available preprinted special Visu-Flex work stations to lateral files and tub desks. For addi- 
with alpha or monthly codes or unprinted with pressure sensitive labels. tional information see your dealer or write to  Visu-Flex. 

VISU-FLEX COMPANY 1641 WEST COLLINS AVENUE. ORANGE. CALIF. 92667 



d Envelopes 

PLASTIC FOLDERS: Microfiche EXCLUSIVE NON-WARP ENVE- 
f i le folders of matte finish white LOPES: A special, non-warp de- 

sign i n  plasticlpaper laminate. 
Matte white. Never frays or dog- 
ears. Also available i n  highquality 
24#white wove paper. 

ate. Matte finish white. 
4-1 14" x 6-5/32" 

cluality. 2 4 8  white wove. 

Same as above. For Jacket-size microfiche (4" x 6"). 

PAPER ENVELOES - VISUAL. Exclusive, non-warp design. High 4-1 14" x 6-1 132" 

00, and $2.50 per thousand in quantities of 49.000 and above. 

MONTHLY DIVIDER 

- 4-314- x 6" 

pressure sensitive labe 

PLAIN DlVtOERS 

Same as above. 

4-f 18" x 6-518" 
3.1 14" x 7-314" 



E and JACKET 
O U C H * F A N  F I L E S  O U C H * F A N  F I L E S  

-- 

TOUCH-FAN FILE: The finest 
and fastest microfiche file made. 
Precision all-plastic design. In- 
cludes Touch-Fan Dividers of 
matte-finish plastic, adjustable 
Front and Back Panels. Desert 

, . ,. Beige finish. 

5" x 7314" x 12" 
TOUCH-FAN FILE-8". Compact all-plastic design (Use Cove 

TOUCH-FAN FILE, VISUAL-16". Same precision file with full- 
, cut Touch-Fan Dividen. Front and Back Panels coded for Visual 

Indexing (Use Cover M64616). 

Same as above (Use Cover M64C12). 

TOUCH-FAN FILE, TAB CARD SIZE-16". 
and tab.sbe microfiche. 

300 Fiche 

200 Fiche 

300 Fiche 

PRICE 

, I I I f 

' , -  ++IMPORTANT NOTE: Type of touch-fan d i v i d e ~  must be specified when ordering Touch-Fan Files. Centercut dividers for 
striped fiche. Full dividers for non-striped fiche. Black plastic dividers for vesicular fiche with unstriped titles. 

L T I * S Y S T E M  F I L E S  

-SYSTEM FILES: Rugged, 
plastic tray with extra- 

If-centering and adjustable 
Includes precision Side 
Front Panel, Back Panel, 
d and three Supporting 

PRICE 

FlLE COVERS: Matching plastic 
,. cover provides strong file with 

clean modern desiqn. fits both 
Mul t  i-System andTouch-fan files 

- * .  
. ITEM 

1 .  
6 < . . +': $ . DEWRlPTloN SIZE CAPACITY 

H W L Linear Inches PR'CE ' 
- -- - -  - - - -- -- 

M64616 FILE COVER-16". Removable with sna 1-1/2"x8" x16-318" $!j -5.75 
Mti4612 FILE COVER-12". Same as above. 1-112" x 8" x 12-318" * 4.85 

M6448 FILE COVER- 8". Sameas above for M 1-114" x7-114" x 8" 

I 3-20 

MTAB-CIG FILE COVER-16". Tab card size. For 5.85 

rdering instructions and terms. 



ADVANCE ACCESS GROUP 
10526 W. Cermak, Westchester, lL 60153 

31 21562-521 0 

LIST PRICE 

PRODUCT PRICE MIN. ORDER SHIP. WT. 

Accu-Fiche Envelopes* $ 7.50/M 5M 33 Lbs. 

Accu-File 1400 34.95/Ea. NONE 3 Lbs. 

Accu-File 1401 34.95/Ea. NONE 3 Lbs. 

Accu-Guides for fiche** 1.75/Set 1 Doz. Sets 3 Lbs. 

Accu-Guides for mag 6 
aperture cardsA* 1.75/Set 1 Doz. Sets 3 Lbs. 

Accu-Mark Pen 42.00/Doz. 1 Doz. Pens 1 Lb. - 
-7 Accu-Pack 90 + -with mailing envelope l.lO/Ea. 2 Doz. 2 Lbs. 

-without mailing envelope .97/Ea. 2 Doz. 2 Lbs. : 

Field File 400 29.95/Ea. NONE 3 Lbs. 

Flex 80/~ccu- ex*** 57.95/Ea. NONE 6 Lbs. 

Terms of Sale: FOB Factory 

Terms of Payment: 1%-10 Days, Net 30 Days 

*No Cash Discount On Accu-Fiche Envelopes/Afl Sales Net 30 Days 

**lo Vinyl Cards With Tabs Per Set 

***Accu-Dex also available individually 

Prices Effective May 1, 1978 



Inexpensive micro-pack for pocket or ( briefcase, field or office 

+ Slips into coat pocket, briefcase, service- 
man's tool box or desk drawer 

+ Comes with it's own envelope for mailing 
to protect valuable film in the US mail 

+ Featherweight: 1 oz (28 grams), tough 
ABS polymer 

+ Fits all Accu-File cases - ideal aid for 
mini-filing 

+ Indent on cover for label 

Slim - 112" thick (1 -5 cm) 

Ideal storage module for use in a tool box 
or anywhere small quantities of fiche are kept 

High impact case features indent for label 
on cover 
Distinctive, Accu-Pack can be personalized 
with company name and logo 

Capacity: 1-90 fiche 15 mil) 
1-50 fiche jackets 

Color: Executive gray with textured finish 

Size: 7/16" ht. x 6 1/8" wdth. x 4 112" dpt. 
(1.5cm x i 6  cm x 11.5 cml 



BRUNING 

G R A P H I C S  

NEW! Compact Microfiche Duplica 



L-- 

- High efficiency in a tiny space! 

This little fiche duplicator can high-quality fiche copy ready the fiche copying needs of Completely Self-contained 
be placed anywhere adjacent for use. You can start another almost everyone using 
to your work area and makes exposure during the few microforms. By itseif, i t  120 Volts A.C. 

up to 200 fiche copies per seconds the first copy is 60 HZ-Single-Phase handles the entire duplicating Amperes 
hour! It's so easy to operate- beinq developed. job of many microfiche 
simply place   our original 

- 
The Bruning OP 10 is the systems, and as a satellite 250 Watt Lamp Circuit 

and diazo film in the exposure only one of its kind-it is a station in high-volume 
area and then insert the diazo self-contained all-in-one 

systems it saves time and Size Length 17" 

film in the developer slot. dollars in auxiliary copying. Depth 17M" 

Within seconds you have a fiche duplicator that answers See it today -the one and Height 93/4" 

only OP 1 O! Net 44 Ibs. 



shelves and displays materials featureslbookstacks 
to you, its you the ultimate in choice of modules 

concerted effort and heights, shelving applications, conven- 
ing, most functional and t eatures and details that offer ience, comfort and safety, 

featured characteristics merit 

fully %" radiused brackets. , . Prevents knifing of books 
res maximum longitudinal 

q f i t  with a minimum gap. when reshelving. 
lity, nan-mechanical Tapered bracket has two Upward pressure will not acci- 
ning to upright. Keeps hooks and a safety lug. Adjust dentally dislodge shelf but 

on 1 " centers. even loaded shelf may be 
"walked up" upright. 

standard Fully adjustable with a screw- 
integrated T-BASE design . . . A fully coordinated plastic capped glides . . . driver to compensate 
available on stacks, system for a total, contempo- for hard floors. No premium for uneven floors. 
seating, technical furniture, rary library with perfect for alternate carpet glides 
special designs. design continuity. for carpeted areas. 

\C 

modified closed base design . . . Exposed chrome base coordi- nine standard heights . . . ( b' Wide range of standard op- 
leaves the chrome base nates effectively with (6" increments from 42" - !3£@ tions eliminates costly specials, 
exposed. fully open T-BASE furnish- and two standard allows wide range of 

ings, eliminates scuff marks on modular widths (30", 36"). shelf spacing and versatile 
decorative ends caused range lengths. 
by normal floor maintainance. 

spacemaster's mobile base. . . converts ordinary 
bookstacks up to 9' in length and heights to  
66" into an easy-to-handle, moveable system. 
Its 5" casters assure mobility even over carpeted 
floors. An excellent solution for transferring 
books, A.V. material and other non-print 
media throughout your facilities. Great to 
bring books from your work room to shelves 
and as shelving to re-define areas within 
your library. 

To Order: use standard catalog number of stack unit 
(e.g.: LSM4236S 1 A-20-24) w ~ t h  
9180015 for starter mobile and 9180016 
for adder mobile. 

Photo shows how spacemaster's open and 
closed base bookstacks coordinate har- 
moniously in a problem solving application at 
Walworth County Campus of Gateway Tech- 
nkal Institute. Elkhorn, Wisconsin. Single face 
stacks were made free-standing without floor 
anchoring by T-ing double face stacks at 
intervals in the range to divide available space 
into two areas of totally unrelated functions. 
Interplay of stak-masterTMand space-stak " 
bookstacks and their flexibility allows change 
or areas as dictated by changes in 
environment or educational programs. 

PAGE 5 



standard heights: on  12" centers . . . uti l ize integrated 
T-BASE without sacrificing book capacity. 

f 48" H 
recommended for 
basic reference, 
phonograph records, 
easy reading materials 

60" H 
recommended for 
elementary 
collections, 
juvenile books 

72" H 
recommended for 
general collection in  
elementary & junior 
high school libraries 

b -1 general collections 
E 

alternate heights: 42". 54", 66", 78", 90" (see LSS 
Hts.) A l l  feature the same integrated T-BASE design. 
standard shelf depths: 8". 9". lo", 12" nominal (actu- 
al' dimension 1" less). Special shelves available (see 
shelving). 

84" recommended H fo r  

specif icationsiboo kstacks 
stale-masterTM open base ( LSM) space-stakB closed base (LSS) 
general characteristics: The S T A K - M A S T E R ~ M S ~ ~ I ~ ~ ~ ~  system is characterized by  a modern 
T-BASE design, the upright terminating at  the f loor i n  a polished chrome plated base furnished 
wi th  leveling glides t o  accommodate f loor irregularities. B id  proposals f rom manufacturers not 
offering such a contemporary system wil l  no t  be considered responsive. The SPACE-STAK@ 
shelving system is characterized by conventional closed base construction in  which the bottom 
shelf, approximately 4" f rom the floor line, produces a closed base appearance i n  conjunction 
w i th  a kickplate and a filler between the t w o  bot tom shelves. Al l  other shelves are adjustable 
on  one-inch centers. 

type o f  equipment: Both STAK- MASTER^^^^^ SPACE-STAK@ are bracket or  "cantilever" 
type shelving i n  which shelves and other components bracket f rom a slotted center upright col- 
umn and are adjustable on  one-inch centers. B id  proposals offering "case-type" or  commercial 
type steel shelving shall not  be considered responsive t o  this specification. 

depths: The base is available in  single face depths f rom 9"-17" factual depths), and in  double 
faced depths f rom 16"-32" as required for shelves selected. NOTE: For maximum flexibil i ty 
i n  a modern library, we recommend a 12" nominal single face depth and 24" actual double face 
depth permitting interchange of shelves i n  the bays, including periodical and divider shelves. 
Standard bracket shelves are available i n  depths ranging at one inch intervals f rom 5" t o  1 6 .  
(NOTE: Shelf depths are measured from the center line of a two-inch upright - t h e  actual depth 
is one inch less than the scheduled depth.) Also available are work and storage shelves to  a 
depth of 24". and special purpose shelves - divider and periodical, for example. 

decorative accessories: Optional ends, tops and backs are available i n  a variety o f  materials, as 
required, for decorative and aesthetic appeal. Materials include plain and patterned steel, plas- 
t ic  laminates, wood grained plastic vinyl. Decorative accessories are not structural and may, 
therefore, be added at any time. 
other accessories: The following full range of common accessories are available: plate, wire 
and hook-on book supports; range finders; card holders; shelf label holders; in-stack carrels; 
work shelves, etc. 

gauges o f  steel: The gauge (thickness) o f  steel parts used varies w i th  the function o f  the part. t o  
assure long lasting stability of the completed units. Gauges utilized include: 

Uprights . . . . . 14 ga. Shelves.. . . . . 18 ga. Backs.. . . . . . . 20ga. Ends (Steel). . . 18 ga. 
Brackets . . . . . 16 ga. inner Base . . . 13 ga. Tops . . . . . . . . 18 ga. Outer Base.. . . 13 ga. 

Books are better displayed, 
and cared for, i f  alternate 
heights are specified for spe- 
cial collection shelving. 
Photo illustrates 48" height 
furnished as closed base t o  
allow shelves on 15" centers 
for  oversize art books and 
reference material. When 
orderina simulv substitute 
LSS ~ O ~ L S M  in catalog 
number. 

42" H 
recommended for 

basic references, 
records, easy readers b 

54" H 
recommended for 

general 
elementary collections 

LSS-5436S-10-12/LSS-5436S-20-24 

66" H 
recommended for 

juvenile and general 
elementary collections 

LSS-6636s-10-12ILSS-6636s-20-24 

78" H 
recommended for 

middle school 
aeneral collections 

90" H 
recommended for 

general collections, 
senior high school 

and up 

alternate heights: 48". 60". 72". 84" (see LSM Hts.). 
standard shelf depths: 8". 9 ,  lo", 12" nominal (actu- 
al, 1" less). Special shelves available (see shelving). A l l  
heights available as T-BASE. Substitute "LSM" for 
"LSS" in catalog number. 
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standard f l a t  shelf . . .  a practical way to 
accommodate varying 
sizes o f  books and bound periodicals. 

back s top  ... may be used with above shelf. 
Order separately. LIB-BS-36, 30 

ins tack  coat rack.. .chrome rod with 
brackets locks securely under front 
o r  rear o f  standard shelf for single face or 
double face application. 

shelves and displays materials shelvinglaccessories 

. . .  integral backstop shelf.. . avoids clutter and periodical display shelf functional dis- 
annoyance o f  having books player for magazines at viewing 
being pushed through on double face level, has a 1" l ip  t o  provide secure dis- 
shelving. Available in  10" actual depth play. Available 
common t o  school installations. for  f ixed or hinged installation. 

... sliding reference shelf ... convenient for storage shelf heavy duty steel, brackets 
browsing through a book or for taking in to  slotted uprights at desired height 
notes without returning t o  the for box or f lat compact storage 
study tables. Shelf extends 9" and f i ts un- of periodicals under periodical display shelf. 
der 10". 11 ", 12" shelves. 

... .. divider shelf . . .  slotted back and shelf sur- in-stack work surface . . .  provides conven- newspaper displayer accommodates six new microf i lm /paperback shel f .  
face accepts dividers at 1" intervals. ient work or display space for a wide rods i n  the nominal 12" shelf depth. indispensable for  storage and display o f  
Designed t o  ho ld  portfolios, files, pamphlet . variety o f  uses including index labeling, in- microf i lm boxes, recording tapes or  paper- 
cases a n d  albums. (Furnished: 5 dividers stack typing stations, work-room back books. May be mounted i n  6"H 
per shelf unless otherwise specified) processing, microfi lm reader stations or  back - 4" shelf depth position o r  in  rever- 

Library of Congress shelving. sed position t o  provide 4"H back, 
dividers ... available in  6'; 9': 12" heights. 6" shelf depth. 

range finder 9 shelf label holder book supports 

3 k3 a. 3 x 5, chrome, end panel Clear, scratch proof Keeps books i n  shape, protects binding, makes for neater 
mounted, LIB-RF-EP plastic, 4" long, L shelves, faster accessib~lity. 

b. 3 x 5, chrome, for  range end 
LIB-LH-04 

4 t P "  
a,* Available i n  9" or 6" size. LIB-FP-06.09 

C. 
wlthout end panels, LIB-RF-U b.* Same as above except for  hook-on t o  shelf face edge. 

%I c. 3 x.5, chrome, mounts f lat on  
a. %i LIB-FH-06.09 

-$p P W H  
end panels, concealed attach- c. Tension fits under shelf. LIB-W-09, 12 

b. ment, LIB-CF-35 %+ b. * Opt~onal  cork bases available 
PAGE 7 



stak-masterT*"/open base LSM and space-stuk@/ closed base LSS 

single face bookstacks double face bookstacks 

catalog number starter adder 
wt. lbs. & price wt. lbs. price price 

LSS LSS 

J 
42" high LSS illustrated. 42" high LSM available 

- SECS (-SEOS) steel end panel; all depths . . . . . . . . . $ 20.68 
- SECV (-SEOV) vinyl laminated end panel; all depths . . . . 29.68 
- SECP (-SEOP) HPL end panel; all depths . . . . . . . . . 46.83 
- BPCS (-BPOS) steel back panel; 30" or 3 6  W . . . . . . . $ 24.95 

catalog number starter adder 

wt. Ibs. price price wt. lbs. price price 
LSM LSS LSM LSS 

- DECS 1-DEOS) steel end panel; al l  depths . . . . . . . . . $ 29.72 
- DECV (-DEOV) vinyl laminated end panel; al l  depths . . . . . 36.52 
- DECP (-DEOP) HPL end panel; al l  depths . . . . . . . . . 57.89 
- BPCS (-BPOS) steel back panel; 30" or 36"W . . . . . . . . $ 24.95 

48" high LSM illustrated, 48" high LSS available 

- SECS (-SEOS) stee! end panel; all depths . . . . . . . . . $ 21.80 
- SECV (-SEOV) vinyl laminated end panel; all depths . . . . . 32.57 
- SECP (-SEOP) HPL end panel; all depths . . . . . . . . . 48.69 
- BPCS (-BPOS) steel back panel; 30" or 36" W . . . . . . . $ 26.57 

- DECS (-DEOS) steel end panel; al l  depths . . . . . . . . . $ 32.30 
- DECV (-DEOV) vinyl laminated end panel; a l l  depths . . . . . 39.70 
- DECP (-DEOP) HPL end panel; al l  depths . . . . . . . . . 62.42 
- BPCS (-BPOS) steel back panel; 30" or 3 6 W .  . . . . . . $ 26.57 
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/ 72" high LSM illustrated, 72" high LSS available 
1 

- SECS (-SEOS) steel end panel; al l  depths . . . . . . . . . $ 26.15 
- SECV (-SEOV) vinyl  laminated end panel; al l  depths . . . . . 44.15 
- SECP (-SEOP) HPL  end panel; a l l  depths . . . . . . . . . 65.96 
- BPCS (-BPOS) steel back panel; 30" or 3 6  W . . . . . . . $ 33.60 

- DECS (-DEOS) steel end panel; a l l  depths . . . . . . . . . $ 4 
- DECV(-DEOV) v i ny l  laminated end panels; a l l  depths . . . . 5 
- DECP (-DEOP) H P L  end panel; a l l  depths . . . . . . . . . 7 
- BPCS (-BPOS) steel back panel; 30" or 36W . . . . . . . . $ 3 

7 8  high LSS illustrated, 78" high LSM available 

- SECS (SEOS) steel end panel; al l  depths . . . . . . . . . $ 27.21 
- SECV (-SEOV) vinyl  laminated end panel; al l  depths . . . . 47.00 
- SECP (-SEOP) HPL  end panel; a l l  depths . . . . . . . . . 70.37 
- BPCS (-BPOS) steel back panel; 30" or 3 6  W . . . . . . . $ 35.78 

- DECS (-DEOS) steel end panel; a l l  depths . . . . . . . . . $ 4 
- DECV (-DEOV) v i ny l  laminated end panel; al l  depths . . . . . 5 
- DECP (-DEOP) H P L  end panel; a l l  depths . . . . . . . . . 8 
- BPCS (-BPOS) steel back panel; 30" or 36"W . . . . . . . . $ 3 

9 84" high LSM illustrated, 84" high LSS available 

- SECS (SEOS) steel end panel; a l l  depths . . . . . . . . 
- SECV (SEOV) vinyl  laminated end panel; a l l  depths . . . . 
- SECP (SEOP) H P L  end panel; a l l  depths . . . . . . . . 
- BPCS (-BPOS) steel back panel; 30" or 36" W . . . . . . 

$ - 84365 - 8436A 
cs* 

16 - 20 156 $ 116.58 $ 117.24 137 $ 94.10 $ 9 
18-20 170 120.54 120.54 151 98.06 10 
20 - 20 173 12522 124.44 153 102.74 10 
20 - 24 176 126.06 427.16 157 103.16 10 
24 - 24 192 137.34 136.56 173 114.44 11 
P D - 2 4  235 245.52 243.16 216 222.62 22 

D :22 222 188.66 187.88 103 165.96 16 
D-28 225 190.04 191.46 206 166.65 17 

- DECS (-DEOS) steel end panel; a l l  depths . . . . . . . . . $ 4 
- DECV (-DEOV) v i ny l  laminated end panel; a l l  depths . . . . . 5 
- DECP (-DEOP) H P L  end  panel; al l  depths . . . . . . . . . 8 
- BPCS (BPOS) steel back panel; 30" or 36W . . . . . . . .$ 3 



single face starter adder 
bookstacks catalog no. 

wt.  lbs. price price Wt. lbs. price price 
LSM LSS LSM LSS 

90" high LSS illustrated, 90" high LSM available 

08 - 10 108 $ 85.86 $ 87.10 90 $ 65.24 
09 - 10 115 88.17 89.08 93 67.55 
10 - 10 118 90.90 91.42 100 70.28 
10 - 12 119 91.28 92.74 101 70.47 
12 - 12 129 97.86 98.38 111 77.05 
PD- 12 145 164.18 163.91 127 143.37 
D-  11 147 127.79 128.31 129 107.10 
a-  14 151 128.41 130.03 133 107.41 

u 
- SECS (SEOS) steel end panel; all depths . . . . . . . . $ 29.36 
- SECV (-SEOV) v iny l  laminated end panel; al l  depths . . . . 52.82 
- SECP (-SEOP) HPL end panel; all depths . . . . . . . . 78.84 
- BPCS (-BPOS) steel back panel; 30" or  36" W . . . . . . $ 40.26 

double face 
bookstacks 

starter adder 
8 
5 

catalog no. 
wt. lbs. price price wt.  lbs. pr ice price 

LSM LSS L S M  LSS 

- DECS (-DEOS) steel end panel;all depths . . . . . . . . . $ 50.13 
- DECV (-DEOVI vinyl laminated end panel; all depths . . . . . 62.69 - DECP (-DEOP) HPL end panel; all depths . . . . . . . . . 107.83 
- BPCS (-BPOS) steel back panel; 3 0  or 36"W . . . . . . . . $ 40.26 

product description catalog number weight lbs. price 

mobile base Create portable double faced shelving sections u p  t o  60" high in  range lengths of LIB - MBS - 36 $ 62.70 
three, SIX and nine feet, depending on  weight o f  shelved material. Mobile LIB - MBA - 36 49.61 
base adds 5 112" t o  overali shelving height. T w o  casters have brakes, all 
are fu l l  swivel and are rated 200 pounds each. Order for  starter o r  adder 
shelving units. Base finished i n  black and chrome. 

8 starter 

->decorative canopy tops 18 ga. steel tops modular t o  shelving (30" and 36") i n  five single and double face ->- SCTS steel top 11 $ 8.14 
depths cover and intermember w i th  uprights. 16 ga. brackets and mounting hard- - SCTV vinyl  laminated top 11 19.96 
ware are furhished. - SCTP high pressure laminate top 11 29.80 
1" thick 45 Ib. density particle board wood grained tops are available i n  two 6 mi l  
vinyl laminates (V9028 walnut and V9031 oak) and in  two  1/16" Textolite lam- - DCTS steel top  20 $ 14.16 
inates (M44 oak and M45 walnut). Special finish laminates in Textolite only by  - DCTV vinyl laminated top 20 32.71 
special quote. Edge banding is alway black HPL. - DCTP high pressure laminate top 20 47.92 
Vinyl  panels are face finished each side; HPL has neutral backing sheet. 394000718 
mounting gussets furnished, w i th  hardware, i n  F5403 matte black. Available i n  
continuous lengths t o  cover u p  t o  three section ranges. 

gusset bracket Use t o  attach dealer-furnished wood core tops and ends. Furnished i n  left 3940007 lefthand bracket $ 2.02 
(3940007) and right (39400081 handed models. 16 ga. steel. Baked enamel finish. 3940008 righthand bracket 2.02 
Specify finish: - F5403 (matte black); - F5224 (bristol beige); 

- F5223 (antiqua ivory); special colors. 

corner / island filler 

island filler 

Used i n  closed corners (or peninsular applications). Eliminate open top  i n  LIB - TCP - 1110 for abutting 10" units 
high shelving (extends laminate t op  on  l ow  shelving). Alwaysused i n  conjunction LIB - TCP - 1312 for abutting 12" units 
w i th  steel end panels t o  create complete enclosure. Order as "LIB - TCP- 1'' 
and sizes o f  adjacent end panels. Baked enamel finish. 
Specify finish: - F5403 (matte black); - F5224 (bristol beige); 

- F5223 (antiqua ivory); special colors. 
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3940022-00000 upright insert 
3940023-01000 splicer 
3940024-09600 channel 

Required on  all 96" and 108" double face shelving and all shelving 
84" o f  higher in  which the base and adjustable shelves are the same 
depth. Eliminates swaying characteristic o f  bracket shelving. 

lop bracing 

wire book support Nickel plated No. 5 wire f i ts any o f  four standard f lat shelves. Extends t o  L I B  - W - 09 
7 - 112" below shelf, t o  also support small books. N o t  fo r  use wi th  divider type L I B  - W - 12 
shelves or wi th canopy tops. Order "-09" for 8". 9" and 1 0  shelves; 
order "-1 2" fo r  12" shelves. 

indable plate book support Available 6" and 9" high. Made o f  18 gauge steel. Support formed w i th  112" edge. L I B  - FP - 06 
Eliminates "losing" i t  in  shelf o f  books. Both sizes available w i th  cork L I B  - FPC - 06 
bases t o  prevent scratching shelf. ("FPC" model). L I B  - FP -09 
Specify Finish: - F5403 (matte black); - F5224 (bristol beige); L I B  - FPC - 09 - F5223 (antiqua ivory); special colors. 

findable hook-on book support Same as above except w i th  formed edge that engages fo rm on shelf face t o  
prevent careless misplacing o f  support. 
Specify finish: - F5403 (matte black); - F5224 (bristol beige); 

- F5223 (antiqua ivory); special colors. 

L I B  - FH - 06 
L I B  - FHC - 06 
L I B  - FH - 09 
L I B  - FHC - 09 

shelf label holder 

a 
Four inch long clear plastic. Index paper held i n  posit ion b y  pressure o f  application L I B  - LH - 04 
t o  shelf. Will no t  scratch paint wi th constant change common wi th  its use. 

3at card holder Chrome plated. Matches base channels for range face indexing. Fastening t o  L I B - C F  -35 
end panel concealed behind 3 x 5 card. Insert f rom top  t o  prevent 
accidental dislodgment. General use, one per face. 

end panel mounted card holder Same characteristics as L I B  - CF - 35, except w i th  welded plate t o  permit mounting L I B  - RF  - EP 
at right angle t o  end panels for easy range location. 

upright mounted card holder Same characteristics as L I B  - CF - 35, except w i th  welded mounting plate t o  L I B - R F - U  
permit bracketing in to  slotted standard for easy range location. 
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product description catalog number weight lbs. 
L 

price +- 

C 

starter price LSM price LSS 
'single face NF, - LSM - open base I LSS - closed base frame unit - 4236s (4230s)-SF.(10",11",12",14",16") $ 33.90 $ 34.42 

Frame Units - 9 heights, 2 widths, 5 single and 5 double face depths, in - 483s  (483OS)SF- 35.58 36.10 
open (LSM) or closed (LSS) base models. - 5436s (5430S)SF- 37.18 37.70 

To order "special" units with uncommon shelf complements: Basic 
- 6036s (6030s)-SF- 38.80 39.32 

order number produces all basic parts except the shelves, which - 6636s (6630s)-SF- 42.26 43.78 

must be ordered separately. Ends and backs are priced with - 7236s (723OS)SF- 43.88 44.40 
basic shelving units, and should match base depth ordered on - 7836s (7830s)-SF- 45.54 46.06 
frame unit. Baked enamel finish. - 84365 (843OS)SF- 47.20 47.72 
Specify finish: - F5403 (matte black); - F5224 (bristol beige); - 9036s (903OS)SF- 48.82 49.34 

- F5223 (antiqua ivory); special colors -9636s ( 9630s)-SF 64.26 
- 108368 (10830s)-SF 65.64 
adder I 

LSM / LSS - 4236A (4230A)-SF-(10",11",'12",1Q',16'r) 
% 

$ 20.36 $ 22.50 
- 4836A (4830A)-SF- 21.20 23.34 

( 1 ) 30" modules available. To order, substitute 3 0  for 3 6  in - 5436A (5430A)-SF- 22.00 24.14 
catalog number. - 6036A (6030A)SF- 22.81 24.95 

( 2 ) Uprights 14 ga. Back (steel) 20 ga. - 6636A (6630A)SF- 24.54 26.68 
Brackets 16 ga. Ends (steel) 18 ga. - 7236A (7230A)-SF- 25.35 27.49 
Shelves 18 ga. Ends (wood grained) - 7836A (7830A)-SF- 26.18 28.32 
Bases(inner 13 ga. 1" thick 45 Ib. density particle board - 8436A (8430A)-SF- 
and outer) 

27.01 29.15 

All metal parts are electrostatically applied baked enamel, applied to a - 9036A (9030A)-SF- 27.82 29.96 

thoroughly cleaned and phosphotized metal surface, except the - 963644 ( 9630A)-SF- 35.64 @ M a b  
outer base channel which is  chrome plated. - 10836A (10830A)-SF- 36.33 w 

double face (DF) - LSM - open bate 1 LSS - closed base frame unit 

When ordering single and double face uprights, order one "starter" and as 
many "adders" as needed. "Starter" includes two double slotted uprights, 
two spreader bars, and two chrome finished bases. "Adders" include one 
double slotted upright, two spreader bars, and one chrome finished base. 
Uprights are slotted at 1" intervals. 

Please note: for single face units, order bases and base shelves 1" deeper 
than adjustable shelves. For double face units order bases 2" deeper 
than adjustable shelves. Base shelf on either side of frame should be 1" 
deeper than adjustable shelf. 

starter 
- 42365 (4230s)-DF-(20' 
- 4836s (4830s)-DF- 
- 5436s (5430s)-DF- 
- 6036s (6030s)-DF- 
- 6636s (6630s)-DF- 
- 72365 (7230s)-DF- 
- 7836s (7830s)-DF- 
- 8436s (8430s)-DF- 
- 90365 (9030s)-DF- - 9636s ( 9630s)-OF- 
- 10836s (10830s)-DF- 

adder 
- 4236A (4230A)-DF-(20"P2"~4"~8'*,32'*) 
- 4836A (4830AbDF- 
- 5436A (5430AI-DF- 
- 6036A (6030A)-OF- 
- 6636A (6630A)-DF- 
- 7236A (7230A)-DF- 
- 7836A (7230A)-DF- 
- 843649 (8430A)-DF- 
- 9036A (9030AI-DF- - 9636A ( 9630A)-DF- 

10836A (10830A)-DF- 



wall standard 14 gauge double slotted standards for mounting to walls. Wall anchors nbt 
provided. Order locally to suit specific wall conditions. 
Specify finish: - F5403 (matte black); - F5224 (bristol beige); 

- F5223 (antiqua ivory); special colors. 

LIB-WS-36 
LIB - WS - 48 
LIB-WS-60 
LIB-WS-72 
LIB - WS - 84 
LIB-WS-96 

- 
sta~~dard f lat  shelf 18 gauge shelves with symmetrically formed 314" edges. End forms are LIB - S - 3608 (3008) 8 $ 5.40 

"dimpled" to engage embossed shear forms, for positive shelf and bracket lock, LIB - S - 3609 (3009) 9 5.73 
but readily disengage for flat storage. Brackets 16 ga. with 114" continuous LIB - S - 3610 (3010) 10 6.12 
radius. Depths are "nominal"; actual depth is 1" less. Baked enamel finish. LIB - S - 3612 (3012) 11 7.06 
Specify finish: - F5403 (matte black);- F5224 (bristol beige); 

-- - F5223 (antiqua ivory); special colors. 

- 
C$ bat rack Chrome plated 1" diameter rod engages front or rear form of any standard LIB - SCR - 36 $ 14.53 

I or divider shelf. One end plate removable for use with non-losable 
hanger devices. 

back stop 18 gauge, rolled top and bottom. Brackets into slotted standards LIB - BS - 36 
behind shelf. Baked enamel finish. LIB -BS-30 
Specify finish: - F5403 (matte black); - F5224 (bristol beige); 

- F5223 (antiqua ivory); special colors. 

Note: not needed on two shelves backed by spreader bars - all heights. 

integral backstop shelf 4" high back integral to basic 18 ga. shelf. Available in three depths. 
NOTE: will not accept wire book support. Front bf shelf to 
upturned back is 1" less than catalogdepth. Baked enamel finish. 
Specify finish: - F5403 (matte black); - F5224 (bristol beige); 

- F5223 (antiqua ivory); special colors. 

LIB - DSX - 3611 (3011) 
LIB - DSX - 3614 13014) 
LIB - USX - 3616 (3016) 

divider shelf / dividers As above except with slots on one inch horizontal centers for dividers. Use D l  361% V.40 
for children's easy reader books, back issue periodical, record storage, LIB - DS - 3614 (3014) 9.22 
or shelf filing. Normally furnished with five dividers per snelf (see below). LIB - DS - 3616 (3016) 10.00 
Engage at three points in divider shelves, above. Standard height i s  6". LIB-D -06 
but also available in alternate 9" and 12" heights for specialized purposes. L IB-D-09  
Baked enamel finish. Specify finish: - F5403 (matte black); LIB - D - 12 
F5224 (bristol beige); - F5223 (antiqua ivory); special colors. 

sliding reference shelf Available in 36" module only. Slides factory attached to brackets for positive LIB - SRS - 3610 
action. Available in single face units only, to allow independent "face" 

- 
LIB - SUS - 3611 

use. Extends 9" from front of face of shelf under which it operates. LIB - SUS - 3612 
Baked enamel finish. Price does not include shelf under which "SRS" slides. 
Specify finish: - F5403 (matte black); - F5224 (bristol be~ge); 

- F5223 (antiqua ivory); special colors. 



Maximum Capacity - 6 Drawers 

Fiche or  Jackets Boxes or  Cartridges 

Double pedestal desk, as above, with 2 2-drawer 

Maximum Capacity - 4 Drawers 

Fiche or Jackets Boxes or Cartridges 

Single pedestal desk, complete with laminated top, 
legs, modesty panel, and 1 3-drawer file unit. Size: 
29" high, 28" deep and 54" wide. 

Maximum Capacity - 3 Drawers 

Fiche o r  Jackets Boxes or Cartridges 
Touch-Fan Files. . . .  2,700 16mrn . . . . . . . . . .  270 
Multi-System Files . 13,500 35mrn . . . . . . . . . .  162 

Maximum Capacity - 2 Drawers 

Single pedestal desk, complete with laminated top, 
legs, modesty panel, and 1 3-drawer file unit. 
Size: 29" high, 28" deep and 48" wide. 

Maximum Capacity - 3 Drawers 

Fiche or  Jackets Boxes or  Cartridge? 

Maximum Capacity - 2 Drawers 

Fiche or  Jackets Boxes o r  Cartridges 
Touch-Fan Files. . . .  1,800 16mm . . . . . . . . . .  180 

All purpose work station with laminated top, legs 
and modesty panel. Size: 29" high, 28" deep and 

Locks: Add $19.50 for each 3drawer pedestal and $17.00 for each 2drawer pedestal. 
Pencil Drawer: Add $30.00 for pencil drawers on  all desks. 



Xerox 740: Quality, Simplicity, Economy 

1. Screen 
Front projection white screen 
recessed to shield ambient light. 

2. PRINT Button 
Pushed to initiate hard copy of 
screen image. 

3. Lamp Reset 
Reactivates the lamp (which 
automatically shuts off after 2'/2 
minutes of non-use.) 

4. Ready Light 
Indicates when the next print 
cycle can begin. 

5. ON Button 
Activates the 740 for instant 
printing. No warm-up time 
needed. 

6. OFF Button 
Turns 740 off. 

7. Search Light 
Comes on before the ready light 
in the print cycle, to indicate 
when the fiche holder can be 
moved to locate the next print 
image or to change fiche. 

8. Lens Storage Rack 
Holds the lens not in use. 

9. Contrast Dial 
Varies the light intensity to 
compensate for varying fiche 
image density. 

10. Microfiche Holder 
Holds the fiche from which 
prints are to be made. 

XEROX 

11. Focus Control 
Directly on the floating lens for 
positive control. 

12. Input Paper Tray 
Contains up to 250 cut sheets of 
plain paper for high-quality, 
low-cost output. 

13. Output Print Area 
Plain paper output is received 
here. 

14. Xerographic Processor 
Transfers images from the drum 
to your choice of plain cut-sheet 
paper. 

Specifications 

Input format: 
Two models of the 740 are available, 
one for positive, one for negative 
fiche of size 4" x 6"or less. 

Magnifications: 
Six lenses are available for 
different reduction ratio 
requirements. 

Microfiche Printback 
Format Magnification 

24.0~ Portrait 24.0f 1x 
24.0~ Landscape-COM 18.5 1 1 x 
42.0~ Portrait 42.Oilx 
42.0~ Landscape-COM 31.5 + 1 x 
48.0~ Portrait 48.0f 1x 
48.0~ Landscape-C0M 36.42 1x 

Viewing Screen Size: 
11 Y4"x 9'/4". 

Output Format: 
Positive image framed on ordinary 
paper. Maximum paper size is 8V2" x 
14". Minimum size is 5 % " ~  81/2". 

Cycle Speed: 
15 seconds between ready lights. 
Search light activated 10 seconds 
after print cycle started permitting 
next frame or fiche to be aligned. 

Electrical Requirements: 
115V, single phase, grounded plug, 
15 AMP, 60 Hz. 

Physical Characteristics: 
Width 26" Depth 20" Height 38" 
Weight 250 Ib. . - 
Allowable Space: 
15" minimum clearance on ail sides. 

Xerox Corporat~on 
\ 

Xerox Square 
Rochester. New York 14644 XEROX@ and 740 are trademarks of XEROX CORPORATION. Pr~nted ln U S A. 610P10848 



rt 
Effective 

October 1, 1977 

MICROFICHE READER/PRINTER 
REGULAR PRICE PLAN 

3 
Product Type Commercial 

Reorder Number Description Purchase Price 
740MICROFICHEREADERlPRINTER 

847P Microfiche ReaderlPrinter (Positive Copy from Positive Filml 
847N Microfiche ReaderIPrinter (Positive Copy from Negative Film) 

1-9 units $3,700 
10-24 units $3,500 
2599 units $3,300 

100+ units quoted upon request 

Full Service Maintenance Agreement 
Full Maintenance Plan, including all necessary drums and brushes is available at the following prices: 

Product Type 
Reorder Number Description 

847 740 MICROFICHE READERIPRINTER 

Monthly Minimum 
Charge 

$30 

Quarterly Print Allowance - In each three month period there will be a quarterly print allowance of 3,000 prints, Prints in excess of 
3,000lqtr. will be billed quarterly at S.01 /print. 
Commercial Rental Price Plan 

ProductType Monthly Minimum 
Reorder Number Charge 

740MICROFICHE READERIPRINTER $120 
847P Microfiche ReaderIPrinter (Positive Copy from Positive Film) 
847N Microfiche ReaderIPrinter (Positive Copy from Negative Film) 

Quarterly Print Allowance - In each three month period there will be a quarterly print allowance of 5,000 prints. Prints in excess of 
-.. 5,000lqtr. will be billed quarterly at $.04/print. 
) Accessories 

-f Reorder 
Number 
925770- 18 
925770-17 
925770-16 
925770-21 
925140-03 
925740-04 
85847 

Description 
740 Lens Kit 24X Landscape Format 
740 Lens Kit 4W Landscape Format 
740 tens Kit 48X Landscape Format 
740 Lens Kit 24X Portrait Format 
740 Lens Kit4W Portrait Format 
740 Lens Kit48X Portrait Format 
Projection Bulb 
Any one lensand projection bulb included with saleor rental. 

Price 
$95.00 
$95.00 
$95.00 
$95.00 
$95.00 
$95.00 
$15.00 

Supplies 
Xerox paper, toner, developer, application and specialty products are available through a wide range of purchase options, including: 

Quantity discounts determined by the total order quantity of: 
-product sizes 
-product types within broad product categories 
Annual Supply Agreements 
Pre-Scheduled Delivery 
Mill Direct Delivery of Paper 
Special Orders for Unique Requirements 

Consult your Xerox Sales Representative or the Supplies Price Lists, for complete details on products, prices, and terms and conditions. 
Some of the supply products which are recommended for the 740 are listed below. 

Recommended Initial Supply Orderr* . . . . . . . . . . . . . . . . . . . . . . . . 6R172 Dry imager - 1 carton (4canisters per carton) 
3R565 Paper - 2 cartons (twelve250sheet packslctn) 

Reorder Developer - 1 carton (1 pkg. per carton) 
Number Description - Paper: Consult Supplies Price List 
6R172 Xerox740 Dry Imager (4 canisters1 ctn) 

.-l 6R173 Xerox 740 Dry Imager (8 canisterslctn) 
5R86 Xerox740 Developer for Negative to Positive Processing 
5R55 Xerox740 Developer for Positive to Positive Processing 
4R38 Drum Cleaning Web 
*+Recommendation Based on Annual Copy Volume Estimate 

Subject to termsand conditions on reverse side. Supply prices, terms and conditions subjectto change without notice. ?#? 



XEROX 
Terms and Condltlons 
Rental Equipment - 740 Microfiche Reader/Printer 
1. EXECUTION OF SERVICE AGREEMENT 

Execution of a Xerox Service Agreement is required prior to shipment of Equipment except where blanket contracts are,in effect. 
2. CANCELLATION OF AGREEMENT - NOTICE 

Either party may terminate this Service Agreement upon 30 days priorwritten notice to the other provided the Equipment has been installed a minimum of 60 days on the , -7 
effectivedateof termination. 

3. CHANGES OF PRICES, TERMS AND CONDITIONS 
Equipment, accessory and supply prices, terms and conditions shall be those in effect on the date the Equipment is installed. Equipment and accessory prices may be 
changed by Xerox at any time upon written notice, subject to the right of Customer to terminate this Agreement upon 30 dayswritten notification to Xerox. If such Cancella- 
tion by Customer is made within 5 working daysafter receipt of notification of a price change, charges incurred prior to termination will be billed at the rates prevailing prlor 
to the pricechange. Equipment and accessory termsand conditions. supply prices, terms and conditionsare subject to change without notice. 

4. MONTHLY CHARGES 
There is a monthly minimum charge plus a charge of $.04/print in excess of 5000 prints made in any quarter. 

5. SERVICE BY XEROX 
Installation, operator training, parts and Equipment service, during Xerox's normal business hours, will be provided by Xerox to Customer and is included in applicable 
monthly charge paid by Customer under this Service Agreement. 

6. TRANSPORTATION CHARGES 
Eauipment placement. removal and any required rigging charges will be paid by the Customer. The charges are applicable to machines and accessories. -- - . 

7. INVOICING 
A. The monthly minimum charge is invoiced in advance. This charge Is pro-rated during any calendar month that the Equipment is installed for less than the full month. 
B. Meter copy charges are invoiced post-quarterly, upon receipt of the Customer's quarterly meter card. If the Customer's meter card is not timely received by Xerox, the 

meter copy charges will be estimated by Xerox and invoiced accordingly. 
8. PAYMENT 

All invoices are payableupon receipt without discount. 
9. BILLING ADJUSTMENT 

For billina Durooses. all aoolicable monthlv charaes shall beadiusted on the basis of the numberof calendardays covered by the billing period using a3Gday month. . - 
lo. ACCESS~~RIES ' ' '~ 

Monthly use charges for all accessories are Invoiced in advance on applicable accessories. All accessories are cancellable upon 30 days written notice. 
11. SUPPLIES 

All supplies will beshipped F.O.B. destination. Delivery will be made in accordance with the established delivery schedule subject to any and all conditions beyond the 
control of Xerox. A maximum $3.00 handling charge will be added to any Supply order totaling less than 925.W. The handling charge will be the difference (up to S3.M)) 
between the amount of theorder and$25.M 

- 

All developer will bechanged by the Xerox Technical Representative upon his/herdetermination of theend of useful life. Upon removal of Xerox developer, the Technical 
Representative may, at Xerox' option, remove the material from the Customer's premises unless the Customer specifically requests that the developer be left in its 
possession. - supply Returns 
Xerox Corporation will accept for credit certain Xerox supplies returned under the following circumstances: (1) Customer cancellation of Xerox Equipment or exchange by 
Customer of one Xerox machine for another Xerox machine. (2) Xerox or Customer error in the ordering or shipping process, providing the supplies are returned by Cus- 
tomer to Xerox within 90 days of their receipt. (3) Receipt of defective supplies or failure of supplies under the applicable Xerox warranty. 
Supplies returned for credit must be in complete cartons and in good and resalable condition, except where the supplies are defective or fail undertheapplicable warranty. 
Supplies will be accepted and credit given by Xerox only if the supplies are eligible under the Xerox Supply Return Credit Policy, prior notice is given to the Xerox Regional 
Distribution Center, and the suppliesare returned to Xerox in strict accordance with the Policy, acopy of which is furnished by Xerox upon request. 

12. DAMAGE CLAUSE - Effects of Cancellation. Breach 
A. This agreement is cancellable by Xerox upon breach by Customer of any stated terms and conditions. 
8. In theevent of breach or cancellation of this Agreement prior to the initial 60-day minimum installation period, other than as prov~ded In this Agreement, the Cus- 

tamer shall oav al l  monthlv minimum charaes remainina for the balance of the initial %day notification period. . -. ....... - 
C. Upon breach Gr cancellatic;n, all unpaid mGer copy charges are due and payable immediateiy. 
D. Customer shall pay for any repairs or replacements made necessary by its negligence or other conduct in breach of this agreement. 

13. WARRANTY 
Xerox developer is subject to a Pro-Rata Warranty. See your Xerox Sales Representative for full details. 
Xerox warrantsthat itsEaui~ment and supplies will be free of defects in material and workmanship. Xerox will replaceany supplies, and repair or replace Equipment which ' 

is found to bedefective under this warran'ty. 
OTHER THAN THEOBLIGATION OFXEROX EXPRESSLY SET FORTH HEREIN. XEROX DISCLAIMS ALL WARRANTIES. EXPRESSED OR IMPLIED. INCLUDING BUT - --- - 
NOTZIMITED TO ANY IMPLIED WARRANTIES OFMERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE. 
THEFOREGOING CONSTITUTES XEROX' SOLEOBLIGATION WITH RESPECT TO DAMAGES. WHETHER DIRECT, INCIDENTAL OR CONSEQUENTIAL. RESULTING 
FROM THE USE OR PERFORMANCE OF THE EQUIPMENT. OR FROM DEFECTS IN DEYELOPER OR OTHER SUPPLIES. 

Customer shall pay all taxes, levied or based upon the rental of the equipment pursuant to this Agreement, including state and local sales and use taxes (not withstanding 
their designation as excise, gross receipts or privilege taxes) and all amounts paid or payable by Xerox in discharge of the foregoing taxes. Xerox shall pay personal properfy 
taxes on the Equipment and taxes based on Xerox' net income. 

ELECTRICAL REQUIREMENTS 
IMPORTANT: Circuit conductors and grounding con- 
ductors must be installed in accordance w i t h  the local 
electrical requirements. 
Voltage (nominal) ................................... 11 5V. 60Hz. AC 
Range ( w i t h  machine running).. 107V (min)-125V (max) 
Phase ....................................... Single (2-wire plus ground) 
Current' ...................................................................... 1 5 A  
Power Consumption ............................................... 1400W 

NOTE: Sole use of branch circuit is recommended. 
'Overload protection and wiring requirements t o  be de- 
termined b y  the local electrical code. 

SPACE REQUIREMENTS - 250 lbs., cannot be moved after installation 
- Stands 3 9  high above tabletop 
- Standard table height - 29" 
V E N T I L A T I O N  
STATISTICS 
Heat Emit ted in to  

Surrounding 
A i r  ........... 70  B t u l m i n  

E N V I R O N M E N T A L  
L I M I T A T I O N S  
Temperature 

Range ....... 6 0  t o  9 0 ' ~  
Humidi ty  

........ Electrical Receptacle-The electrical receptacle is supplied Range 15 t o  85% 
b y  Xerox Corporation. This work must b e  done b y  a Maximum 

...... quali f ied electrician and in  accordance w i t h  a l l  local Elevation 5000 ft. 

requirements. above sea level 
PHYSICAL -pji+~ .................. 
DiMENSlONS 
Width 26 in .  Operator Side 

Glouna .................. ,G.s... W,r.l Depth 2 0  in." 36" 
.................. 

*n Sad. ~w8r.1 SIIO 
Height 38 in. 

1811th wit4 IYHII~. W.,I Weight .............. 225 Ib"* 
wall *Includes paper tray. The 740 is not  movable unless placed o n  a 

1 
"With supplies. solid mobile stand. The stand should be a t  
NOTE: The dimensions are least 20" wide and 27" deep. A minimum 

B. rnanomvm viewed and measured f r o m  o f  75" clearance must b e  maintained at the  
the normal operating rear and right side o f  the machine fo r  vent- 

F,DW pos~t ion.  ilation, if placed o n  a mobile stand. 

A 15" 

(Venti lat ion Area) ' 
Backside 

15" 'I 36" 

Xerox Corporation 
Xerox Square 
Rochester, New York 14644 

Lef t  Side 
(Toner 
Station) 

4 > 

50357 
XEROX@ and 740are trademarksof XEROXCORPORATION. 
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Right Side 
(COPY 

Delivery) 
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The 3100.. . Everyone's Copier 
The 31 00 copier introduces a new level of quiet 
efficiency. This versatile, productive, compact unit 
can go anywhere because it has its own mobile stand. 
Into the quiet office, into the accounting department, 
into the manufacturing area, and anywhere else there 
is a need for copies. That's why it's everyone's copier. 

Quality To Piease Everyone 
Everyone will like the copies the 31 00 makes because 
they are top quality. The main characteristics of 31 00 
copies are their sharpness, clarity, and contrast. And 
these copies have that emphatic snap to attract attention. 

The 3100.. . Responsive, It's There When You Need It! 
The 3100 has a working speed of 20 copies per minute. 
The first copy is at your fingertips in 8 seconds. Since 
there is no waiting for warmup, the 31 00 is always 
ready and responsive to your needs. 

Easy To Operate 
Self-guiding features take the guesswork out of copying. 
All you have to do is place the original on the platen and 
touch the PRINT button. And you have a copy. It's that 
simple! 

XEROX 



The 3100 ... It's That Simple 

Sopier Versatiliiy At Its Best 
:ou can make copies of anything written, printed, or 
Irawn, including photographs and halftones. The original 
:an also be mounted on stiff, artist's board. It also can 
x? a composite of small items. The 31 00 flat, open platen 
s ideal for copying from bound items. The platen allows 
he original to lie flat without damaging the binding or 
laving a distorted or blurred copy. 

i n d  then any original can be copied onto plain bond; 
:olored bond; preprinted stock; letterhead; pressure- 
;enskive; adhesive-backed label material; or overhead 
ransparencies. 

XEROX 

Platen Features Corner Loading 
Just lay the original on the platen and push it into the 
upper left-hand corner. It's in position . . . done simply 
with the fingertips. The bother of centering or aligning 
the original with a scale is eliminated. 

Also, the 3100 flat platen means that your valuable 
original documents will never be wrinkled, torn, or 
defaced while being copied. 

aaper SuppIy Cassettes Xerox 3100 . . . Specifications 
The 31 00 has a unique paper supply system. Removable Maximum Image Area: 8%" x 1 4  
laper cassettes make it possible to change copy paper in Copy Paper: 8" x 10" to 8%" x 14" 
;econds. The cassette is adjustable for any size between Paper Weights: 16 Ib. to 24 Ib. substance 
3" x 10" to 8%'' x 14" and holds up to 250 sheets of Paper Tray: Removable, interchangeable cassette 
20 Ib. stock. So you can switch from one size to another First Copy Speed: 8 seconds 
with ease. Copy Rate: 20 copies per minute 

Copy Counter: 1 to 99 resettable counter 

Electrical Requirements 
Voltage: 107VAC (min) to 125VAC (max) 
Frequency: 60 Hz 
Power: 15 Amps 
Circuit: Standard outlet. Should have sole use of 15 amp 
branch circuit. 

Dimensions: 
Width 34%" Depth: 28%" Height: 37" Weight: 300 Ibs. 

Xerox Corporation 
Xerox Square 

Rochester, New York 14644 

XEROX@ and 3100e are trademarks of XEROX CORPORATION. 
Printed in U.S.A. 610P5699A 



XEROX 
Effective 

December31. 1 9 n  
COPIER/DUPLICATOR, AND ACCESSORY SALE PRICE LIST 

NEW AND REMANUFACTURED EQUIPMENT 

REORDER 

Og; a 446 
758 
769 
282 
533 
706 
150 
289 
186 
226 
336 
336 
759 
392 

DESCRIPTION 
........................... 3100 Copier* 

3100 LDC Copier ........................ 
............................ 3107Copier 
............................ 3400 Copier 

4000 Copier ............................ 
4500 CopierIDuplicator* ................ 
5100 CopierIDuplicator ................. 
2400 Copier/Duplicator* ................ 
3600-1 CopierIDuplicator* ............... 
3600-111 Copier/Duplicator* ............. 
7000 Reduction Duplicator* ............. 
9200 1 Duplicating System ............... 
9200 11 (without Sorter) .................. 

................ 9400 Duplicating System 
6500 Color Copier.. ..................... 

COMMERCIAL 
PURCHASE 

PRICE 
$ 5,500.00 

6,700.00 
8,300.00 

17,000.00 
15,000.00 
20,000.00 
25.000.00 
18,500.00 
24.000.00 
26,500.00 
28,500.00 
75,000.00 
68,000.00 
85.000.00 
19,000.00 

.................... 71 9A 920 JoggerIStitcher 3,150.00 

.................... 719B 920 JoggerIStitcher 3,500.00 
*Remanufactured equipment only 

MAX. OPTION 
TO PURCHASE 

CREDIT 
NORMAL EQUIPMENT 
PLACEMENT CHARGE 

S 55.00 
55.00 
55.00 

115.00 
85.00 

110.00 
115.00 
135.00 
135.00 
170.00 
135.00 
375.00 
275.00 
375.00 

Placement 77.00 
Transportation 58.00 

50.00 
50.00 

RECONDITIONED EQUIPMENT 
............................ 660-1 Copier $1,895.00 $ 379.00 $45.00 

1000 Copier ............................ 3,700.00 1.110.00 85.00 
O'~;?ION TO PURCHASE 

Customers renting CopierIDuplicators and related Accessories may accumulate Option to Purchase credits up to a maximum of 20% (30% for 
the 1000 and 4000) of the purchase price in effect at the time of conversion toward the purchase of the Equipment already in place on a rental 
basis. This is retroactive to the rental installation date. Option to Purchase credit will be accumulated at 1 % (1 % %  for the 1000 and 4000) of the 
Equipment Purchase price for each full calendar month of installation, with the month of conversion counting as a full month. 

ACCESSORIES 
REORDER COMMERCIAL NORMALEQUIPMENT 
NUMBER 

;:g 
XI93 
x2w 
X260 
X I  91 
X311 
x459 
x565 

DESCRIPTION PURCHASE PRICE 
660-11660-111660-111 Copier Console . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $ 119.95 each 
Sorter Module (10 Bins) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2,200.00each 
Sorter, Additional 10 Bin Module . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1.000.00each 
SlitterIPerforator (Mainframe Attachment) . . . . . . . . . . . . . . . . . . . . . . .  700.00each 
SlitterIPerforator (Sorter Attachment) . . . . . . . . . . . . . . . . . . . . . . . . . . .  700.00each 
Variable Weight Paper Feeder . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  875.00 each 
Variable Weight Paper Feeder . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  875.00 each 
ComputerFormsFeeder . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  900.00 each 
Automatic Input Device ..... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1,600.00each 
Document Assist Device ....................................... 375.00 each 
813Auditron ................................................. 300.00 each 

................................................. 660 Auditron 300.00each 
91417201 1000 Auditron ........................................ 300.00 each 
3100/3100LDCl3107Auditron .................................. 300.00each 
341100 Auditron ................................................ 300.00 each 
400014500 Auditron ........................................... 300.00each 

.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  5400 Auditron 300.00 each 
240013600Auditron . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  300.00 each 
6500 Color Copy Counter . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  300.00 each 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  7000 Auditron 300.00each 
Auditron Cartridge . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  20.00 each 
6500 Color Copy Counter Cartridge . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  18.00each 
2400/3600-117000 Foot Pedal Switch . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  - 61.30each 
Installation Chargefor240013600-117000 Foot Pedal Switch . . . . . . . . . .  20.00 each 
3600-111FootPedalSwitch . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  77.35each 
Installation Charge for3600-111 Foot Pedal Switch . . . . . . . . . . . . . . . . . . .  20.00 each 
400014500FootPedalSwitch . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  28.90 each 
Installation Charge for400014500 Foot Pedal Switch . . . . . . . . . . . . . . . .  25.35 each 
914 Coin Operated Accessory . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  525.00 each 
72011000 Coin Operated Accessory . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  525.00 each 
2400/3600 Coin Operated Accessory . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  525.00 each 
3100 Coin Operated Accessory .................................. 895.00each - 
4000 Coin Operated Accessory .................................. 775.00 each 
6500 Slide Adapter II .......................................... 2,000.00 each 
Automatic Distribution Device . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  450.00 each 

................................... 9200 Large Document Handler 350.00 each 
900  Sorter .................................................. 4,000.00 each 
9200 Sorter . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  7,000.00 each 

PLACEMENTCHARGE 
- 

$ 48.00 
30.00 
10.00 
10.00 
10.00 
10.00 
25.00 
25.00 
- 
- 
- 

Prices, terms anc! conditions including the option to purchase credit, may be changed at any time without notice. 
Sale* 12-31-77 Purchase Bill Codes* XEEP 5191 - 5194; NON-XEEP5195- 5198 
r--f,, a 1') q1 77 mill rnr' - - MnnR 7 YR F;QqI. MOns/nTp 5YR GQ41 z3 



Rugged, durable, and built with welded steel construction. Frames are 1" square tubing. Standard 4" 
casters. 5" casters are additional and optional. Choice of walnut vinyl end panels or baked enamel end 
panels. Please specify body colors: LT. TAN, BAMBOO OR BLUE. (All models not shown). 

CAT. NO. 501-1080 CAT. NO. 501-1060 

CAT. NO. 501-1000 

CAT. NO. 501-1020 CAT. NO. 501-1040 CAT. NO. 501-1090 

/ Walnut End Panel Enamel End Panel 
. . , Q 

3 - 
< <*  

- 1 - i r  ,,?y? s - -  , . 
501-1000 $1 27.00 6 Sloping Shelves 36"LxI WWx43"H 501-1001 $1 17.50 6 Sloping Shelves 36"LxI 8"Wx43"H 
501-1020 127.00 4 Sloping, 1 Flat 36"Lx15"Wx41"H 501-1090 83.00 3 Sloping Shelves 
501-1040 110.00 3 Flat Shelves 36"LxI VWx36"H Single Face 28"Lxl V'Dx44"H 
501-1080 102.00 2 Flat Shelves 30"LxI !5"Wx3SWH Shelves 30"LxI 8Vifx36"H 
501-1060 106.00 4 Sloping Shelves 30"LxI V'Wx36"H 36"Lx15"Wx41"H 

Flat Shelves 30"LxI 5"Wx36"H 
- - 

- "  
--I_-- - -- - -- 

14 ~ e v \ s e d p * U  ,,& 



- -- -- - <- - -- -- - - -- -- - - - - 

TIJBULAR STEEL ECOK -'RdG:<S 
I 1 

1 Tubular steel book trucks for economical long lasting library use. Welded construction for greater strength. Full 1" 

1 x 16 gauge steel tubing combined with 20 gauge cold rolled steel. Sound proofed underneath the shelves makes the 

I book truck s i le~ t  running. Four inch ball bearing rubber caster wheels for easy moving. Wheels are non-marring and 
will not rattle or shimmy. Enamel finish. All shelves have 12" clearance. Specify colors: Mist Green, Desert Sand, 
Platinum Grey or Black. 

I ------ --------- -- m--" .- - 
i BOOK TRUCK \JV i?W 1 ;cs,,~;( T ~ ' c ; , ~ , (  1y?71-4 

FOUR SLOP1NG SW E L i / E S  , 3 i 8 :' I I -  - .3 

I I 

I 
Two double sloping shelves, 28" long x 17" wide x 36" 
high. Load capacity 500 Ibs. with room for approx. 85 
books. F.O.B. Factory - Add $15.00 for oversize 5" 

I caster wheels. 

P R I C E  

$71.50 

BOOK TFiUCi( i"llTi! 
T H R E E  SLOPING S H E L V E S  

Three double sloping shelves, 28" long x 17" wide x 42" 
h~gh. Load capacity is 500 Ibs. w ~ t h  space for approx. 
150 books. F.O.B. Factory - Add $15.00 for overslze 
5" caster wheels. - - 
I - * ,  1L 

408- 1066 $103.75 
- - . -- - - -- - - - - - -- - - - - -- - - - - - - - - - - 

Three single sloping shelves, 28" long x 13" wide x 42" Two flat shelves, 29" long x 16" wide x 36" high. 
high. Load capacity i s  500 Ibs. with space for approx. 65 Load capacity is  500 Ibs. with space for approx. 85 books 
books. Add $ 15.00for oversize 5" caster wheels - F.O.B. Add $1 5.00 for oversize 5" caster wheels - F.O.B. Factory. 
Factory. 



to Bookcard in 

CAT. NO. QTY. PRICE 

, - - - -  
EEP M E  CLEAN 

FOR REFERENCE REMEMBER To WASH YOUR 
I -- 1 HANDS BEFORE READING ME 

1 .- _.- -----..I 

N O T T O  BE T A K E h  tROh1 T H E  ROOM 
I I 

- - -  - - 1 
-. -- - -- - - . .- - .--2 i 1 This book-moy be kept only 1 

i 
i r" - 7 Days : 

I Tbis book may be kept only i 
I 

14 Days 
I Because of special demand 

I it cannot be renewed 
i . .- -. - - . .. . - . - - - -. 

CAT. NO. 
20531 38 Reference 
20531 14 Keep me'clean 
2052478 7-day book 
2052578 14-day book 

Because of special demand 1 1  
I 

it cannot be renewed I 

2 ' I  
i 

CO LO R SIZE 
Red on White 3" x 1-3/8" I 

Black on White 3" x 1%" 
Black on Buff 2%" x 7/8" 
Black on Green 2%" x 7/8" ' 

5 PADS $1.60 10 PADS $2.70 100 PADS $24.10 ' 

I 
! Two stepladder, top step i s  18" Three stepladder, top step i s  27" 

1 high. Overall dimensions 22%'' high; high. Overall dimensions 31%" high; 
, 
I 21" wide; 19%" deep. Sturdy 21" wide; 26%" deep. Sturdy square 

1 1  
square tubular construction for long tubular construction for long life. 
life. Silvertone color. Si lvertone color. 

CAT. NO. 4060120 $1 05.00 ea. CAT. NO. 40601 30 $1 25.00 ea. 

Roll it on non-marking casters. Bumpers protect furniture 
and walls. STEP UP and the instant you apply weight to the 
platform, the spring loaded casters retract and the plastic 
base ring locks to the floor. STEP DOWN and the instant 
the users weight i s  completely removed, the casters ex- 
tend and the kik-step is ready to roll. Made of heavy gauge 
metal and available in the following decorator color& 

CAT. NO. 
406-0005 
406-0052 
406-0098 
406-0323 
406-0227 
406-0042 
406-0357 
406-0406 
406-0040 
406-0206 
406-0446 
406-0033 
406-0226 

COLOR 
Silvertone 
Mimosa Yellow 
Grey 
Cameo Beige 
Turquoise 
Copperglo 
Black 

Fire Red 
Coppertan 

Mist Green 

Bristoi Blue 
Desert Sage 
Light Olive 

PRICE: $20.75 ea. 
406-0420 White 

Four stepladder. Top step is 36" 
high. Overall dimensions 40%"; 
21" wide; 33%" deep. Sturdy square 
tubular construction. Silvertone 
color. 
CAT. NO. 4080140 $1 65.00 ea. 

Erasing ink or typewriting becomes quick and easy. Starts 
when picked up-stops when put down. Compact and 
balanced for easy holding. Extra 36'' erasers included. 

CAT. NO. PRICE 
407-0862 $21.24 ea. 
407-0863 Refills 1.35150 



LABEL H O L D E R S A N D  D I V I D E R S  L 

COLORS A V A I L A B L E :  

1 

Clear 

HBL-DEX SELF-ADHESIVE PLASTlC L A B E L  R O L D E R  

This is a modern clear, transparent label holder. Made f r o m  plastic w i t h  a n  
adhesive backing. Adheres t o  steel and w o o d  shelving. Can be moved as collec- 
t i o n  shifts, ye t  stays i n  place when pressed against the edge o f  the shelf. 
T w o  blank wh i te  inserts come w i t h  every label holder. 

CAT.  NO. SIZES 1-5 Boxes ' 6-24 Boxes 

420-41 00 318" x 6" 12 per Box $4.20 $3.85 
420-4200 1 /2" x 6" 12 per Box 5.00 4.60 
420-4300 314" x 6" 12 per Box 5.80 5.35 
420-4400 1" x 6 "  12 per Box 6.75 6.25 
420-4500 2" x 6" Each .80 each 

Transparent-Green-Blue-Red-Lemon, h~l in imum orders per cola(-5 bo::es 

! 
I DIV-1-DEX FILE AND DESK DRAWER DIVIDERS i I 

Divides drawers i n t o  six f lexible compartments, 
keeps folders erect f o r  increased visibi l i ty f o r  letter 
and legal size f i le cabinets, desk drawers o r  transfer 
files. 

?,AT PI2 .>c: i',; - -  
420-51 00 For rod  type  drawer, 9% x 8 x 3%" $1 2.50 
420-51 02 For rodless files o r  desk drawers 

and transfer files, 9% x 8 x 3%" 1 5.00 
420-51 03 For oversized f i le  drawers 

14% x 12% x 3%" 22.50 

BIND->( TRANSPARENT PLASTIC LABEL HOLDER 

A transparent, seamless plastic label holder fo r  open 
back books, post binders, o r  ledgers. Particularly 
valuable fo r  the new computer pr in t -out  sheets since 
it can be attached permanently o r  temporari ly.  
Packaging: 12 - six inch strips per box. 

CAT. i\iC. SIZES 7~ic-s 

1 i W IRE  BOOK AND PA?ER3ACi< ACCESSOWfES 

7 .  ,*, n .  --... - .  .., . - -. , 
3iiC.K STAND PA?E3SACI< STLCV jT+t-?'IC L C ( >  \ 0SGAi:'iZf 3 < - -  - 

I - a --.,,. ,, ,.. 

' For displaying books or pictures. "No hands" study stand. This stur- Expandable from 1" to  12". Holds Adjustable and lockable. Expands 
' Nickel plated. Folds flat for easy dy paper back holder belongs where- books eas~ly and locks in  position. to hold paperbacks neat and orga- 
j storage. ever books are displayed. Nickle plated with plast~c feet to n~zed. Nickel plated with plastic 

protect any surface. feet to  protect any surface. 
CAT. NO. 1 4 CAT. NO. 1 4 CAT. NO. 1 4 CAT. NO. 1 4 
439 1 000 $1.40 $1.30 ea. 439-1 I 00~-_$1.40$1.30 ea. 4391 200 $ 2 . 4 0  $2.30 ea. 439~300-- $2.05 $ 1 . 9 5 _ e a .  



carrel - double face starter / add-on '7"-Base double "T" double face study carrel available i n  3 standard heights of LFS - SCS - DF 
23", 26", 29" (height of writing surface). Modular for choice of configurations. LFS - SCA - DF 
dimensions: 
OVERALL HEIGHTS: 42". 45", 48". LENGTH: 36" MODULE. 
DOUBLE 'T"-BASE 32" 
Putty Tops only. 

quad carrel '7"-Base quad carrel available i n  3 standard heights of 23". 2 6 , 2 9  
(height o f  writing surface). 
dimensions: 
OVERALL HEIGHTS: 42". 45", 4 8 .  FORMS SQUARE 72" X 72". 
"T"-BASE 24" 
Putty Tops only. 

--- 

LFS - SC - QD 

study table single / double face '7"-Base study table features low partitioning t o  define user space while LFS - STS - SF 
permitting supervision and group work. Available as starter and adder units. LFS - STA - SF 
dimensions: LFS - STS - DF 
SINGLE FACE: 36"W MODULES X 24"D X 23". 26". 29"H DESK HEIGHTS; LFS - STA - DF 
"T"-BASE 24" 
DOUBLE FACE: 36"W MODULES X 4 8 D  X 23". 26". 2 9 H  DESK HEIGHTS; 
DOUBLE 'IT"-BASE 32" 
Putty Tops ohly. 

children's sloped top reading table '7"-Base sloped top reading table provides comfortable reading position for all LFS - RT - ST $281.20 
readers. 
dimensions: 
6 0 W  X 36"D X 22"H STANDARD HEIGHT A T  FRONT LIP. ALSO 
AVAILABLE I N  19" and 25" HEIGHTS 

rectangular table '7"-Base reading tables - rectangular, have 1" HPL tops. Available i n  3 standard LFS - RT - 3060 
heights of 23", 26.29". LFS - RT - 3072 
Specify finish: - M44 (English oak); -M45 (walnut); - M47 (putty) 
dimensions: 

LFS - RT - 3660 

3 0 W  X 60"1 72-1; 3 6 W  X 60"1 72"L 
+LFS - RT - 3672 

round table Pedestal base reading tables - round, have 1" HPL tops. Available i n  3 standard LFS - RT - 36R 
heights o f  23", 26.29. LFS - RT - 42R 
Specify finish: - M44 (English oak); - M45 (walnut); - M47 (putty) LFS - RT - 4f3R 
dimensions: 
36", 42". 4 8  diameters 

Square table Pedestal base reading tables - square have 1" HPL tops. Available i n  3 standard LFS - RT - 36s $154.55 
heights of 23". 26", 29". LFS - RT - 425 158.49 
Specify finish: - M44 (English oak); - M45 (walnut); - M47 (putty) LFS-RT-48S 169.33 
dimensions: 
36", 42". 58" square 
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RUSS BASSETT COMPANY 

Formulating sound decisions concerning an 
efficient storage and retrieval system often gain 
complexity when considering the many pre- 
requisites involved. To lend latitude to these 
considerations, Russ Bassett Company has 
expanded its MF Series with the addition of the 
MF-7-3 Microfiche Cabinet. The MF-7-3 is com- 
prised of seven drawers, each with three rows 
and compressors. Design and manufacturing 
components are consistent with the MF-10-3 
and include our full extension 150 Ib. capacity 
ball-bearing suspension. When used as coun- 
ter-high units, optional durable plastic laminated 
tops are available as special order. Optional 
features include one-key locking and a wide 
range of standard finishes. 

SPECIFICATIONS 

MF-10-3 
Medium to extensive microfiche and jacket 
storage requirements are best solved by Russ 
BassettCompanyls MF-10-3 Microfiche Cabinet. 
Appropriate design considerations involving 
high load factors associated with microfiche 
have been incorporated in manufacturing to. 
ensure lasting structural integrity. Drawers oper- 
ate effortlessly to full extension on 150 Ib. 
capacity ball-bearing suspensions. This full ex- 
tension capability allows storage utilization of 
entire drawer interior. The MF-10-3 is comprised 
of ten drawers, each with three rows. Standard 
equipment includes a compressor in each row 
to maintain proper microfiche protection. Op- 
tional features include one-key locking, and a 
wide range of standard finishes. 

MODEL DESCRIPTION LIN. IN. MICROFICHE H OUTSIDE CASE DIM. W D WEIGHT 

M F-7-3 7 Drawers 567 56,700 41% 21% 28v2 240 

MF-10-3 10 Drawers 810 81,000 57% 21% 281h 330 

1 



Page 1 

,m+ MC - MODELS - MICROFILM CABINETS 
L Micro f i  lrn Storage - Pages 2 & 3 

. 
MODEL NUMBER PRICE DESCRIPTION 

MC-4-6 545.00 Four Drawer Un i t  - No Lock 

MC-4-6-WGL 585.00 Four Drawer Un i t  - With Lock 

MC-5-6 630.00 Five Drawer Un i t  - No Lock 

MC-5-6-WGL 670.00 Five Drawer Un i t  - With Lock 

MC-8-5* 700.00 Eight Drawer Un i t  - No Lock 

MC-8-5-WGL* 755.00 Eight Drawer Un i t  - With Lock 

0 MC-11-5 835.00 Eleven Drawer Un i t  - No Lock 

MC-1 1 -5-WGL 895.00 Eleven Drawer Un i t  - With Lock 

MC - MC 2.50 Magnetic Compressor 

*Contact factory f o r  counter-height tops. 

WEIGHT 

/- 

MRS - MODELS - MICROFILM RECORD SHELVING 
Microf i lm Storage - Page 4 

MODEL NUMBER PRICE DESCRIPTION ,WEIGHT 

MRS-42-3690 180.00 Single Face Shelving 

* MRS-84-3690 245.00 Single Face Shelving 

MRS-42-3610-DF 310.00 Doubl e Face S he1 v i  ng 

MRS-84-3610-DF 420.00 Double Face She1 ving 

MF - MODEL - MICROFICHE CABINET 
Microfiche Storage - Page 5 

MODEL NUMBER PRICE DESCRIPTION WEIGHT 

MF-7-3* 725.00 Seven Drawer Uni t  - No Lock 240 

MF-7-3-WGL* 780.00 Seven Drawer Un i t  - With Lock 245 

MF-10-3 865.00 Ten Drawer Cabinet - No Lock 3 30 

MF-10-3-WGL 925.00 Ten Drawer Cabinet - W i t h  Lock 340 
'... 

"Contact factory f o r  counter-height tops. 



100 DEVELOPMENT JOURNALS 

1. African affairs (LONDON) 22. Community developmen: 

2. African development journal (LONDON) 

- - -  

44. Indwtrits et travaux 
d'ouuc-mer (PARIS) 

(LONDON) 

3.  African sodill research 

23. Cuadernos de emnomia 
(SANTIAGO DE CHILE) 

45. Institute of Development 
Smdies bulletin (BRIGHTQN) 

( LUSAKA) 

4. Africana bulletin 

24. Demografia y economia 
(MEXICO) 

46. Inter-American economic 
affairs (WASHINGTON) 

( WARSAW) 25. Demography (WASHINGTON) 47. Inter economics (HAMBURG) 
5. AmCrica Latina 

(RIO DE JANEIRO) 48. International develop- 
ment review (WASHINGTON 

6. American ccanomic ~ v i c w  
(MEN ASHA ) 27. Deaarrollo rural en las 

Amtricas (BOGOTA) 
49. Internationl labour review l 

e Revista intern~clonal del 
trabajo/ou Revue inter- 
nadonale du travail 
(GENEVA) 

7. American journal of agri- 
cultural economics 
(LEXINGTON) 

28. Deveioping economies 
(TOKYC) 

8.  American journal of 
29. Dgvelopment and change 

sxiology ( CilICAGO) (THE HAGUE) 

9. American urrologcal 30. Eastern Africa economic 

review (WASHINGTON ) review (NAIROBI) 

50. International soda1 
scitna journaltou Revue 
intcrnntionale des sciences 
sociales (PARIS) 

5 1 . Investigacidn ccon6mica 
(MEXICO) 3 1 . Eastern Africa journal of 

rural development (KAMPALA) 

1 I. Asian suwey f BERKELEY) 32. Economia y desarrollo 

12. Bannladesh etonomlc (LA HABANA) 
52. Journal of administration 

oventas (LONDON ) 

studies (DACCA) 
33.  Economic bulletin for Asia 53. Journal of Asian and 

African studies (LEIDEN) 
13. Boletin ccondmico de 

America Latina/or Economic 
and the Far East ( BANGKOK/ 
NEW YORK) 

54. Journal of developing 
areas (MACOMB) 

~ ~ ~ ~ - - -  
bulletin for Latin Amcnca 
(SANTiAGO/NEW YORK) 34. Economic bulletin of 

Ghana (ACCRA) 55. Journal of development 
planning/ou Journal de la 
planificacion du dCveloppe- 
ment/o Revista de la plani- 
ficad6n de1 desarrollo 
{NEW YORK) 

14. Bulletin of Indonesian 
rnnoAc stud,es ( CANBERRA) 35. Economic development and 

cultural change (CHICAGO) 
IS. Bulletin of the Oxford 

University lnrtitutc of 
Economics and Statistics 
(OXFORD) 

36. Economic journal (LON W N  ) 

37. Econormc m r d  (MELBOURNE) 56. Journal of development 
s t u d b  (LONDON ) 38. b n b m i c a  (LONDON) 16. Cahien a f r i w s  

d 'adminisuarion publiquc 
African administrative 
studies (TANGER) 

57. Journal of modem African 
studies (LONDON ) 

39. Europe outre-mer (PARIS) 

40. Finance and developmcnt/ou 
Finances et dtveloppcmcnt/o 
Finaws y dcsarrollc 
(WASHINGTON ) 

58. Journal. of political 
economy (CHICAGO) 17. Cahiers d'ttudrs 

africaincs ( PARIS) 
59. Journal of world trade law 

(TWICKENHAM) 18. Cahiers d'ourrc-mcr 
(BORDEAUX) 41. Food Rexorch Incututc 

, studies in ognculturvl 
economics, trade and 
devclopmtnc (STANFORD) 

19. Canadian journal of 
I African studies (OTTAWA) 61. Land economics (MADISON) 

20. Canadian journal of 42. lndian econormc journal 
economics (TORONTO ) (BOMBAY) 

62. Latin American research 
review (AUSTIN) 

2 1 . Civilisations (BRL'XELLES) 43. Industrial and labor 
relations rrv~cw ( ITHACA f 

63. Malayan economic review 
(S~NGAPORE) 

& Warner-Eddiron Associates, Inc., 186 Alewife Brook Parkway, C :ambridge, Massachusetts 02138 



- 100 DEVELOPMENT JOURNALS ( ~ o n t  . ) . 
64. Manchertcr School of 

Economic and Social 
Studies (MANCHESTER) 

65. Manpower and unemployment 
mearch in Africa 
(MONTREAL) 

66. Manpower journal (NEW 
DELH!) 

67. March& tropicaux et 
mtditerranCens I PARIS 1 

68. Milbank Memorial Fund 
quarterly (NEW YORK) 

84. Revista de  la integraci6n 
(BUENOS AIRES) 

85. Revista de planeaabn y 
desarrollo (BOGOTA) 

86. Revista mexicafia de 
racioiogia (MEXICO) 

87. Revista paraguaya de 
d o l o g i a  (ASUNCION) 

88. Revue r lg t rkme  de 
sciences juridiques . 
Coonomiqua et politiques 
(ALGER) 

69. Monda  en dCveloppcmtnt 89. Revue tunisienne de 
(PARIS) sciences sociales (TUNIS) 

90. Rural Africana (EAST 
70,' Narody Azii i Afriki LANSING) 

(MOSKVA) 

7 1. Nigerian journal of 
-economic and social 
studies ( IBADAN ) 

72. Oxford economic papers 
( LONDON ) 

73. Pakistan development 
review (ISLAMABAD) 

9 1 . Rural sociology 
(UNIVERSITY PARK) 

92. Social and economic 
studies (KINGSTON) 

93. Sociologia mralis (ASSEN) 

94. South African journal of 
economics (JOHANNESBURG ) 

74. Pesquisa e planc!amento 95. Staff papers. IMF 
econdmico (RIO DE JANEIRO) (WASHINGTON ) 

75.  Philippine journal of 96. Studies in comparative 
public ad ministration international development 
(MANILA) (NEW BRUNSWICK) 

76. Population (PARIS) 97 . Tiers-monde (PARIS) 

77. Population studies 
(LONDON) 

98. Trimcsuc ccondmim 
(MEXICO) 

78. Problemas del desarrollo 99. Vieneljahmkrichte . 
(MEXICO) Probleme der Enrwicklungs- 

lander (BAD GODESBERG) 
19. Quanerly journal of 

economtcs (CAMBRIDGE) 100. World development (OXFORD) 

80. Review of economic 
studies (EDINBLRGH) 

81. Review of economics and 
statisria (CAMBRIDGE) 

82. Review of income and 
wealth (NEW HAVEN) 

83. Revista brasileira de 
economia (RIO DE JANEIRO) 

?&!" Warner-Eddiron Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



EXAMPLES OF TYPES OF MATERIALS TO BE IN THE DEVELOPMENT INFORMATION CENTER 

U.S. Government Documents: 

U.S. Library of Congress. Congressional Research Service. Survey of 
Proposals to Reorganize the U.S. Foreign Affairs Agencies. - 9/3. U.S. Govt. Printing Otfice, 19//. 

Prepared for the Subcommittee on International Operations, 
Committee on International Relations, U.S. House of Representatives 

U.S. Congress. 95th.. House. Committee on Post Office and Civil 
Service. Subcommittee on Census and Po~ulation. Collection and 
Publication of World Population Data. hearings before-the 
Subcommittee ... U.S. Govt. Print. Otf., 1977. 

P.11-19, Testimony of Allan R. Furman, Acting Assistant Administrator 

e for Population & Humanitarian Assistance, AID. 

U.S. Congress. 95th. Senate. Committee on Governmental Affairs. 
Symposium on the Role of the United States in Specialized 
International Organizations. Hearing betore the Committee... 
U.S. Govt. Print. Okt,, 19/7. 

U.S. Congress. 95th. House. Committee on International Relations. 
Foreign Assistance Legislation for Fiscal Year 1978. Hearings 
betore the Committee...U.S. Govt. Print. Otf 9 / /. 

U.S. Comptroller General 
U. S. participation in International Agricultural Research. 
Report to Congress...U.S. GAO, 19/8.  

Report of the GAO on AID activities. 

?&!@ Warner-Eddison Associates, Inc., 186 Alewife Brwk Parkway, Cambridge, Massachusetts 02138 



Specialized Directories: 

1. Commonwealth Specialist Periodicals: An Annotated Directory 
ok Scientific, Technical and Prokessional Journals Published 
in Commonwealth Developing Countries. London: Commonwealth - - Secretariat, 1 Y / / .  

Organized by subject with a title and country index. 

2. United Nations Development Programme. Directory of Services 
for Technical Co-operation among Developing Countries. 
UNDP, TCDC Special Unit, 19//. 
Listing of over 900 organizations in 67 countries that offer 
other developing countries technical cooperation in 16 economic 
and social sectors. Cross referenced. 

3. Directory of Appropriate Technology Centres. Paris: OECD 
Bevelopment Centre, 19/8. 
Major centers listed with description of activities, source 
of finance, number of employees and institutional affiliation. 

1975 Technology Transfer Directory of People: a list of persons 
interested in the process of technology transker. National 
Science Foundation, 19/3 
Prepared by the Naval Postgraduate School, Monterey, CA for 
the National Science Foundation, RANN Program, Division of 
Intergovernmental Science and Public Technology. An alpha- 
betical listing giving address & areas of interest and 
expertise. 

7&!@ Warner-Eddiioo Associates, Ins., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



Encyclopedias: 

Del~ar . Helen 
L .  

Encyclopedia of Latin America 
New York, McGraw-Hill, 19/4 
$33.30 cloth ISBN 0-07-016263-8 

Lapedes, Daniel N., ed. 
~ccraw-Hill ~nc~c1o~edi.a of Science & Technology, 4th ed. 
New York, McGraw-Hill, 19// 
$425 cloth, 15 vols. ISBN 0-07-079590-8 

Indexes: 

Applied Science & Technology Index 
Bronx, N.Y.. HOW. Wilson Co. 
1977 1 onward; monthly except July 

Biological & Agricultural Index 
Bronx, N.Y., H.W, Wilson Co. 
1977 - onward; monthly except August 
Business Periodicals Index 
Bronx, N.Y., H.W. Wilson Co. 
1977 1 onward; monthly except August 

AID publications: 

Complete AID Handbook Series 

Agency for International Development, Organizational Task Force. 
Organization and Structure of A.I.D., 1977 
Report for the Administrator. 

?&Vm Warner-Eddiion Associates, Ins., I86 Alewife Brook Parkway, Cambridge, Marsachurefts 02138 
e 



Assorted Publications of Relevance to AID Programs 

Katz, Elihu and Wedell, George. Broadcasting in the Third World: 
Promise and Performance. Harvard University Press, 19 /8 .  

Based on field research in Algeria, Brazil, Cyprus, Indonesia, 
Iran, Nigeria, P e w ,  Senegal, Singapore, Tanzania and Thailand. 
Discusses the transfer and adaptation of western broadcasting 
techniques to developing countries. 

National Approaches to the Acquisition of Technology, No. 1(1D/187) 
Case histories governmental policy hand1 ing technology transfer. 
Available from the Editor, UNIDO Newsletter, UNIDO, PO Box 707, A1011, 
Vienna, Austria 

Petru, William C. & West, Martha W. Tecnicas del Bibliotecario. 
Editorial Pax-Mexico, Libreria Carlos Cesarman, S.A. , 19/3. 
A Spanish language edition of The Library: an Introduction for 
Library Assistants. Special Libraries Association, 196/. 

$ 

Transfer of Technology: Some Dimensions. APO, 4-14, Akasaka, 8-Chome, 
RinatoLku,/, Japan. 
A series of the Asian Productivity Organization. 

Transfer of Technology: The Future of Regulation. New York: Fund for 
Multinational Management Education, 19//. 
Series of 9 monographs resulting from a Council of the ~mericas/Fund 
for Multinational Management Education conference on transfer of 
technology. 

0 
UNIDO Abstracts on Technology Transfer (1970-1976) 
Compilation of UNIDO documents taken from the "Industrial Development 
Abstracts" series, 
Available from the Editor, UNIDO Newsletter, UNIDO, PO Box 707, 
A-1011 Vienna, Austria. 

?&I6 Warner-Eddison Associates, Ine., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



Bannock, Graham et a1 
Penguin dictionary of economics 
New York, Penguin, 1973 
$3.95 paper ISBN 0-14-051051-6 

Columbia University Press 
The new Columbia encyclopedia 
Philadelphia, Lippincott, 1975 

$79.50 cloth ISBN 0-397-03672-1 

Countries of the world and their leaders 
3rd ed. 

a Detroit, Gale Research, 1976 
$20.00 cloth ISBN 0-8103-1038-4 

Dickie, John & Alan Rake 
Who's who in Africa 
New York, International Publications Service, 1974 
$27.50 cloth ISBN 0-9502755-0-6 

Europa, Inc. 
Africa south of the Sahara, 1977-78 
7th ed. 
Detroit, dist. by Gale Research, 1977 
$63.00 cloth ISBN 0-905118-10-3 

). 

Europa, Inc. 
Far East and Australasia 1977-78 
9th ed. 
Detroit, dist. by Gale Research, 1977 
$66.00 cloth 

Europa, Inc. 
International who's who, 1977-78 
Detroit, dist. by Gale Research, 1977 
$70.00 cloth 

?&vO Warner-Eddiron Asociafes, Ins., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



Europa, Inc. 
Middle East and North Africa, 1977-78 
24th ed. 
Detroit, dist. by Gale Research, 1977 
$54.50 cloth ISBN 0-905118-11-1 

Europa Year Book 1977: a world survey. 
2 vols. 18th ed. 
Detroit, Gale Research, 1977 
$94.50 set 
Vol. 1 - International organization, Europe 
Vol. 2 - Africa, the Americas, Asia 6 Australasia 

Directory of agencies assisting cooperatives in developing countries 
New York, Unipub, 1976 
$4.00 paper 

FA0 
Production yearbook 1975 
New York, Unipub, 1977 
$35.00 paper 

FA0 
Trade yearbook: 1975 
New York, Unipub, 1977 
$25.00 paper ISBN 92-5-000084-7 

e 
Fowler, F.G. & H.G. Fowler, comp. 
The Concise Oxford Dictionary of Current English 
6th ed. 
Oxford, Oxford University Press, 1976 
$11.95 cloth 

Hammond, Inc. 
The Hammond New Contemporary World Atlas 
Garden City, N.Y., Doubleday, 1977 
$12.50 ISBN 0-385-12895-9 

?&!" Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



Lapedes, Daniel N., ed. 
McGraw-Hill Encyclopedia of Food, Agricnlture & Nutrition 
New York, McGraw-Hill, 1977 
$24.50 cloth ISBN 0-07-045263-6 

Newspaper Enterprise Association 
The world almanac and book of facts, 1978 
Garden City, N.Y., Doubleday, 1977 
$5.95 paper 

Sobel, Lester A., ed. 
Latin America 1976 
New York, Facts on File, 1977 * $11.95 cloth ISBN 0-87196-256-X 

UNESCO 
Statistical Yearbook, 1975 
New York, Unipub, 1977 (text ed.) 
$60.00 cloth ISBN 92-3-001412-5 

United Nations Statistical Office 
Statistical Yearbook, 1975 
New York, U.N. 
$42.00 cloth 

?&v9 Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



INDEX TO INFORMATION RESOURCES AT 211(d) INSTITUTIONS - BY INSTITUTION 

(Based on information provided in A Directory of 
Institutional Resources Su~~orted bv Section 211(d) 
Grants : U.S. Centers ot Cbkpetencerkor ~nternational 
Development, January 19 / b )  

1) Auburn University/International Center for Aquaculture Library 

Aquaculture 
Fisheries 
Latin America 
Philippines 
Thai land 

a 
2) Colorado State ~niversity/~ater Management Program Library & 

Engineering Research Center 

Irrigation 
Pakistan 
Water conservation 
Water law 
Water management 
Water resources 

3)  Cornell ~niversity/~epartment of Agronomy Library 

Soils 
Tropical soils 

8 4) Cornell University/International Collections 

China 
India 
Latin America (Andean region) 
Southeast Asia 

5) Cornell university/~ibrary & Department of Agricultural economics 

Agricultural economics 

?&I8 Warner-Eddiron Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



6) Cornell ~niversity/Linguistics Department 

Burmese 
Classical Chinese 
Indonesian 
Tagalog 
Thai 
Vietnamese 

7 )  Cornell ~niversity/Pro ram on Policies for Science & Technology 
in Developing Nations 7 PPSTDN) 
LDC * s 
Technical assistance 
Techno logical change 
Technology transfer 

.e 8) Cornell universitY/wason Collection 

Asia 

9) Duke ~niversity/Libraries 

Asia 
British Commonwealth Countries 
India 
Japan 
Latin America 
Legislative systems 
South Asia 

@ 10) Florida State university/Center for Educational Technology 

Educational radio 
Educational technology 
Educational television 
Educational transfer 
LDC s 
Programmed instruction 

11) Georgia Institute of ~echnolo~y/International Development Data Center 

Economic development 
Employment 
Industrial development 
Latin America 
Small scale industries 
Unemployment 

?&IQ Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



Iowa State ~niversity/~epartment of Economics 

Agricultural economics 
Economic development 
Income distribution 
Land tenure 
Latin America 
Peru 
Underemployment 
Unemployment 
Water resources 

13) Iowa State ~niversity/~ibrary 

Latin America 

14) Johns Hopkins ~niversity/~epartment of International Health 

Disease control 
Family planning 
Health delivery 
Health services 
LDC ' s 
Nur s ing 
Population growth 

15) Kansas State University/~ibrary & Department of Grain Science & Industry 

Feeding stuffs 
Food technology 
Grain crops 
India 
South Asia 
Storage 

16) Massachusetts Ins.titute of ~echnolo~y/International Nutrition Planning 
Program 

Malnutrition 
Nutrition 

?&I@ Warner-Eddison Associnter, Ins., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



17) Michigan State University/Department of Agricultural Economics 

A£ rica 
Agricultural economics 
Colombia 
Economic development 
Employment 
Food economics 
Latin America 
Pakistan 
Unemployment 

18) Midwest Universities Consortium for International Activities 
(MUCIA)/PASITAM Documentation & Analysis Center 

Institution building 
Technical assistanc; 

19) North Carolina State university/D.H. Hill Library & Social Science 
Department 

Latin America 
Soil classification 
Soil fertility 
Soil properties 
Soils 
Soil science 
Tropical soils 

20) Ohio State ~niversity/~gronorn~ Library 

Brazil 
Farm crops 
India 
Soil chemistry 
Soil fertility 
Soils 
Soil water 
Tropical soils 

21) Pace ~niversity/Document Center 

Economic development 
Exports 
Foreign exchange 
International trade 
LDC ' s 

?&I@ Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



22) Prairie View A & M university/Resource Center in Tropical Soils 

Soil fertility 
Soil properties 
Soils 
Tropical soils 

23) Purdue ~niversity/Library 

Beef cattle 
Dairy cattle 
Goats 
Guyana 
Livestock production 
Sheep 

24) Southern Illinois ~niversity/Morris Library 

Cambodian 
Chinese 
Lao 
Southeast Asia 
Vietnam 
Vietnamese 

25) Stanford university/Law School 

Chile 
Costa Rica 
Italy 
Latin America 
Law 
Legal systems 
Mexico 
Peru 
Social change 
Spain 

26) Stanford university/Library 

Communication theory 
Educational technology 
Educational transfer 

?&vO Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



27) Texas A & M ~niversity/~nstitute of Tropical Veterinary Medicine 
Library 

Breeding 
Dairy cattle 
Livestock diseases 

2 8 )  Tufts University/Fletcher School Library 

Economic development 
International law 
Political development 
Social change 

2 9 )  Tuskegee 1nstitutelLibrary 

Af rica 
Animal husbandry 
Beef cattle 
Dairy cattle 
Guyana 
Livestock production 
Swine 

30)  University of Arizonal~epartment of Watershed Management 

Arid lands 
Erosion 
Water management 
Water resources 
Watersheds 

3'1) University of ~rizona/~epartment of Hydrology & Water Resources 

Water management 
Water resources 

32) University of Arizona/~ibrar~ 

Land use 
Resources 
Water resources 

Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



. 
3 3 )  University of ~rizona/~ffice of Arid Land Studies 

Arid lands 

34)  University of California, Berkeley/Program in International 
Education Finance Library 

Educational administration 
Educational finance 
Educational technology 

3 5 )  University of California, Los Angeles/University Research Library & 
Latin American Center 

Educational technology 
Educational transfer 
Latin America 

3 6 )  University of California, Riverside/college of Biological & Agricultura. 
Sciences 

Arid lands 
Water management 
Water resources 

3 7 )  University of ~lorida/~enter for Tropical Agriculture 

Animal nutrition 
Breeding 
Farm crops 
Forage crops 
Livestock diseases 
Livestock production 
Tropical soils 

3 8 )  University of ~awaii/Agronomy & Soil Science Department 

Soil microbiology 
Soil science 
Tropical soils 

?&I8 Warner-Eddison Associates, Inc., 186 Alewife Brwk Parkway, Cambridge, Massachusetts 02138 
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44)  University of Michigan/Center for Population Planning Reference 
Center 

Family planning 
Population growth 

45) University of Michigan/Library of the Center for Research on 
Economic Development 

Af rica 
Economic development 
LDC ' s 
National planning 
Technical assistance 

46)  University of ~innesota/~conomic Development Center, Department of 
Agricultural & Applied Economics 

Agricultural economics 
Economic develo~ment .. 
Employment 
Income distribution 
India 
Japan 
Latin America 
Technological change 
Technology transfer 

47) University of Minnesota/Libraries 

East Asia 
Southeast Asia 

48) University of ~issouri/Department of Agronomy 

Farm crops 
India 
Maize 
Plant breeding 
Soybeans 
Wheat 
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University of North ~arolina/Carolina Population Center Library 

A£ rica 
Asia 
Family planning 
India 
Population growth 

50)  University of Rhode ~sland/International Center for Marine Resources 
& Development 

Aquaculture 
Coasts 
Fisheries 
Marine technology 

51) University of ~ennes see/~~ricultural Library 

Agricultural economics 
India 
Rural sociology 

52)  University of ~isconsin/~and Tenure center Library 

Africa 
Agricultural economics 
Asia 
Economic development 
Land tenure 
Latin America 
Political development 
Social change 

53) Utah State ~niversity/~epartment of Agricultural & Irrigation 
Engineering 

Irrigation 
Latin America 
Water management 
Water resources 
Water rights 

5 4 )  Yale LJniversity/Program in Law & Modernization 

Africa Law 
Brazil Legal sys terns 
East Africa 
India 

?&(' Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Mnssachusetts 02138 



INDEX TO INFORMATION RESOURCES AT 211(d) INSTITUTIONS - BY SUBJECT 

(~ased on information provided in A Director~ of 
~nstitutional ~esources Supported by ~ectioh ~ll(d) 
Grants: U.S. Centers oi- Competence for International 
Development, January 1975) 

A£ rica 

Agricultural economics 

Animal husbandry 

Animal nutrition 

Aquaculture 

Arid lands 

Asia 

Beef cattle 

Brazil 

Breeding - animals 
British Commonwealth 
Countries 

Burmese language 

Cambodian language 

Chile 

Chinese language 

China 

Coasts 

Colombia 

Communication theory 

Costa Rica 

?&)@ Warner-Eddison Associates, Icc., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



Dairy cattle 23, 27, 29 

Disease control - health 14 

East Africa 54 

East Asia 47 

Economic development 11, 12, 17, 21, 28, 40, 45, 46, 52 

Educational administration 34 

Educational finance 34 

Educationa;l radio 10 

Educational technology 10, 26, 34, 35, 43 

@ Educational television 10 

Educational transfer 10, 26, 35, 43 

Employment 11, 12, 17 

Erosion 30 

Exports 21 

Family planning 14, 44, 49 

Farm crops 20, 37, 48 

Feeding stuffs 15 

@ Fisheries 1, 50 

Food economics - nutrition 17 
Food technology 1.5 

Forage crops 37 

Foreign exchange 

Goats 

Grain crops 

Grain storage 

Guyana 
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Health delivery 

Health services 

Income distribution 

India 

Indonesia 

Indones ian language 

Industrial development 

Institution building 

International law 

International trade 21 

Iran 41 

Irrigation 2, 53 

Italy 25 

Japan 9, 39, 46 

Korea 39 

Land tenure 12, 52 

Land use 32 

Laotian language 24 

Latin America 1, 4, 9, 11, 12, 13, 17, 19, 25, 35, 46, 52, 53 

Law 25, 54 

Legal systems 25, 54 

Legislative systems 9, 39, 42 

Livestock diseases 2 7 ,  29, 37 

Livestock production 23, 29, 37 

Maize 48. 

Malnutrition - nutrition 16 

Marine technology 50 

Mexico 25 

7&v8 WarnerEddiron Associates, Ine., 186 Alewife Brook Parkway, Cambridge, Massachusetts 02138 



National planning 45 

Nursing 14 

Nutrition 16 

Pacific Islands 39 

Pakistan 

Peru 

Pest control 

Philippines 

Plant breeding 

* Plant diseases & pathology 40 

Population growth 14, 44, 49 

Programmed instruction 10 

Rural sociology 51 

Sheep 23 

Small scale industries 11 

Social change 2 5 ,  28, 52 

Soil chemistry 20 

Soil microbiology 

Soil properties 

Soil science 

Soil water 

Soils 

South Asia 

Southeast Asia 

Soybeans 

Spain 
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Storage - grain 
Swine 

Tagalog language 

Technical assistance 

Technological change 

Technology trans£ er 

Thai language 

Thailand 

Tropical soils 

e Underemployment .-. - - - 

Unemployment 

United Arab Republic 

Vietnam 

Vietnamese language 

Water conservation 

Water law 

Water management 

a Water resources - 
Water rights 

Watersheds 

West Asia 

Wheat 

7&1" Warner-Eddison Associates, Inc., 186 Alewife Brook Parkway, Cambridge, Marsachusetts 02138 



EXAMPLES OF INTERNATIONAL NETWORKING POSSIBILITIES 

Brazil. The Instituto do Planejamento Economico e Social (IPEA), 
whiEh-is a unit of the Ministerio do Planejamento e Coordenacao Geral, 
is organising a reference centre that will attempt to establish 
bibliographic control over all unpublished Brazilian economic 
literature and data. Access will be achieved by means of the 
computer retrieval system of the Catholic Ponkifical University 
of Rio de Janeiro. 

Canada. The International Development Research Centre has, since 
January 1975, attempted to make a comprehensive collection of the 
Canadian-produced development literature and to analyse it. 

India. In a country as vast as India, there are, in fact, many - XmDortant initiatives in resDect of the national socio-economic 
de;elopment information. pe;haps one of the more significant is 
that carried out at the Documentation Research and Training Centre 
of the Indian Statistical Institute (Bangalore). 

Jamaica. For many years, the Library of the Institute of Social 
a n d n o m i c  Research (ISER), University of the West Indies (~ona) 
has maintained a documentation service for the benefit of researchers 
and government officials. Recently the Institute has proposed to 
expand this service, particularly for the benefit of decision- 
makers, and to create a "Developnent-Output Evaluation and Research 
Service" (DOERS) - primarily tb synthesise the wide array of national 
documents, reports, surveys, speecnes; to classify, analyse and 
interpret these materials; and to disseminate information in a 
variety of forms. 

Morocco. In recent years, a model national socio-economic information - 
service has been created in Rabat, first with the aid of FAO, later 
with the aid of both FA0 and UNESCO. The Centre National de- 
Documentation reports to the Prime Minister through the Secretariat 
d'Etat au Plan et au Developpement Regional. 
The Centre makes every effort to capture all development-related 
information produced in or concerning Morocco and to make this 
available to decision-makers . 
Netherlands. Starting in 1974, the Central Library of the Royal 
Tropical Institute created a Netherlands Documentation Centre for 
Developing Countries (NEDO) which identifies information produced 
in the Netherlands dealing with social and economic concerns of 
the Third World. It publishes abstracts and indexes of this 
information, four times a year, in a periodical known as WEDO-abstracts. 

Inf ormation taken - A 

from DEVSIS: the preliminary design of an 
international iniormation system tor the development sciences. 
Ottawa, Canada: International Development Research Centre, f 976. 
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Development Information Service 

Agency for International Development 
Department of State 

SEARCH REQUZST 

Requestor 

Off ice Telephone 

USAID/ PROJECT 

Request Date Effective Date Due Date 

SUBJECT OF SEARCH: Please describe the problem/subject of 
search in as much detail as possible. Provide any terms, 
keywords, project names, names of persons or Offices writing on 
this topic, names of knowlegeable institutitions - anything 
that will help to define your interest more clearly. Please 
define any words or phrases that have special usage or technical 
meaning. (Use the back of this form for more space.) 

. - - 
EXCLUSIONS: Indicate any topics, approaches, applications, 
points of view, or authors which you wish to exclude from 
this search. 

RESTRICTIONS: Search output should be: 

- AID documentation only All approprizte sources 

LANGUAGE: What language(s) is acceptable for search output? 

- English only Any language is acceptable 

TIME FRAME: Do you wish to restrict the search to publication 
ot a specific time period (last 10 yrs., last year, 1976 thru 
present, etc.)? 

OUTPUT: I would like to receive: (check all that apply) 

- A bibliography (& perhaps selected article copies later) 

- Bibliographic citations and abstracts (if available) 
- Copies of relevant journal or newspaper articles or 

books, etc. 

- In£ ormation packet 
UPDATES: Would you like us to continue to search for inlcormation 
on this topic? We can provide you with new infonnation as it 
appears, or search for new information periodically (once a 
month, quarterly, etc.) 

This is a one-time-only search 

- I would like an on-going search on a 
(time period) basis 



SAMPLE SEARCH REQUEST 

SUBJECT OF 
SEARCH: 

Related terms are: environmental law; pollution 
laws and legislation; land utilization; noise 
control; refuse disposal; conservation of natural 
resources; environmental impact. 

EXCLUSIONS : 

TIME FRAME: 

LANGUAGE : 

OUTPUT : 

UPDATES : 

Exclude books/articles on environmental policies 
in developed countries such as Western Europe. 

Last five years (1973 to 1978) 

x English only - 
x Bibliography - 
x I would like an on-going search on a quarterly -- period) basis. 



microfiche by just pulling 
an index divider forward. Sturdy, 
lightweight aluminum trays have 
built-in lifetime magnets that act 
upon wafer thin metal embedded 
in 2-ply separator cards causing :. - . I() them to fan out fiche. Get the 
details-on its full line of quality 
products from BEA + 

Circle reader inquiry card or send 
the coupon. Or for instant action; 
call Toll Free 800/323-5165 
(tn Illinois call collect - 312/673-0520). 

OK, Magne Dex, I'm intrigued by : : your.magnetic action. Send I I 
I : detailed brochure on how it'll 
I 

1 work in my business.. 
I 

IRM-4 ! 
: Name . . i 

: Address I I 
1 B 
1 City 
1 : 

1 p - : -? h e ricc Card arele item 532 

A New Frontier For Source Documentation 

A mong the most advanced systems 
for document file management is 

updatable microfiche. 
In addition to the traditional advan- 

tages of microforms, an updatable 
fiche system such as the A. B. Dick/ 
Scott System 200 offers the same flex- 
ible and open-ended characteristics of 
conventional paper files. Such a system 
also can be used as a "stand-alone" 
information records system or in paral- 
lel with a computerized data bank. 

Presently System 200 is the only up- 
datable fiche system in general com- 
mercial use. It was debuted in Febru- 
ary 1973 and has been in user 
applications for the last three years. 
The largest application of System 200 
for a source document f i e  is the U.S. 
Army's personnel file system, the well- 
publicized RAM2 project. 

In System 200, a desk-size record . 
processor is a fully automatic camera- 
processor that uses a transparent elec- 
trophotographic process and a spec- 
cially-coated polyester base film. After 
placement in the machine, the f i e  film 
is sensitized and exposed and the mi- 
croimage (nominal reduction of 27X) is 
developed by the deposition of carbon 
toner particles and then bonded to the 
film by applying radiant energy. The 
process takes eight seconds. Film does 

' 

not become photosensitive until placed 
in the record processor so it can be 
handled under normal office condi- 

System 200 is an ad- 
v a n c e d  m i c r o -  
graphic record-pro- 
cessing system based 
on transparent elec- 
fro-photography.  
T h e  200 c o p i e s  
source documents 
onto file film in a 
microfiche format. 
it is a file manage- 
ment system that is 
easy to use. No spe- 
cial technical skills 
are required, and 
operator training 
n o r m a l l y  t a k e s  
about two hours. 

tions. 
Images are recorded a - frame at a 

time allowing the f i i  to be removed 
from the unit, stored, used, and later 
returned to add images until all 98 
frames are filled. This is the updatable 
quality of the film. 

The System 200 also alIows updating 
by voiding an image through super- 
imposition of a "void" or "super- 
sede" target on the outdated image 
and addition of a later one. The old 
image can be annotated with the loca- 
tion of the upto-date documents or 
further pertinent information. 

Copies can be made as they would 
from any other fiche onto dizao or ve- 
sicular film. The duplicate serves as a 
reference or distribution copy while the 
original stays in the master file for fur- 
ther updating or annotating. 

Images produced on System 200 File 
File have a minimum resolution of 125 
lines pairs per millimeter, which ex- 
ceeds existing standards for micro- 
graphics reproduction. An interim Na- 
tional Bureau of Standards report also 
indicates that file film images are suit- 
able for long-term storage. 

In addition to the U.S. Army, early 
users of the System 200 updatable 
fiche system for source documents 
have been banks, insurance companies, 
hospi tals  a n d  law enforcement  
agencies. All need the flexibility of up- 

CONTINUED 



OURS WORK 
Anyone who operates an Allen Minimal maintenance 
Productsfirm processor will tell Self-cleaning plumbing;  an 
you how well it works- '7he automatic  fil trationirecir- 
most dependable make on the culation system; and 1316 SS 
market" is a phrase they often construction hold down time 

. use to describe our machines. down. You get the job done. 
And it's true. We build de- 
pendability into each model. Thrifty chemicaI usage 
~ u t  there-are also other ad- 
vantages to owning an Allen 
processor. Check these unique 
features: 

Easy to operate 
' Daylight operation, COM or 

camera magazine adaptors and 
automatic controls make them 
a snap to run. You do not need 
an engineering degree. 

Five minute cleanup 
Routine cfeaning takes only a 
few minutes a day. Rollers are 
not removed and there's noth- 
ing to take apart. You have 
more processing time. 

A P  processors can develop 
thousands of miles of film be- 
fore a chemical change. You 
save time and money. 

Archival quality 
Our photographic processing 
quality is the best there is. You 
receive the compliments. 

Dependable Film Transport 
Our exclusive ATA (Automatic 
Tension Adjusting) System 
provides uniform control over 
all films, regardless of thick- 
ness or  width. You don't have 
to worry. 

So for orocessors that really 

UPDATABLE FICHE 
CONTINUED FROM PAGE 30 
datable records but seek the security 
and compactness of high-density struc- 
tured microfiche. 

Besides System 200 there are cur- 
rently two other updatable fiche sys- 
tems. One is now in government appli- 
cations and expected to  go into 
commercial production 'and distribu- 
tion shortly; the other is still in the fi- 
nal development stage. 

File Film has an add-on 
capacity and prior recorded 3 1 
documents can be 
amended or voided to 
reflect specific changes. $1 

work, taik with an AP Rep. 

ALtEN PRODUCaS 

Visit our NMA Show Booth #I625 

The ~llezroducts Company, Box 417,780 Warnpus Lane, Milford, ff 06460 1 I 
European Office, Cat; House, The High, Harlow, Essex, England 1 ! 

I 
More Information? On Serv~ca Card,circle item 528 

r " 

i 
The system now in use at govern- 

ment installations is the MX2431 u p  
updating microfiche system from Mi- 
crox, a joint venture of Gordon Lyle 
lnc., Bell & Howell, and General Elec- 
tric. It has a desktop camera-processor 
and a separate duplicator which are I 

used in conjunction with specially t ' I 
coated, polyester-base photoplastic 
film (PPF). The film is inert until ekc- 
trostatically charged during the expo- 

: I 
sure cycle in the camera and therefore ' I  
can be handled in normal room light. '1 
Microx offers an image erasure feature I I 
with the ability to add new images to 
the same location (not indefinitely) but 
requires a special duplicator to make 

lvesicular copies from the PPF film. 
The system under development is the 
Micro-Ovonics system now marketed 

I 
- 1 

by 3M Company. It utilizes a special ' I  

film in which the image is scribed on a 
metal coating locked between layers of 

I 
I 

photoplastic film. The system will al- l 
low annotation on fiche with full or 
partial deletion capabilities, have in- 
definite shelf Iife, be in negative for- 
mrrt, and a record cycle of six seconds 
in a camera/processor. In addition, 
several other companies are said to be 
working on updatabie technologies in 
their research laboratories. 

Updatable microfiche systems are 
only in their infancy as source docu- 

1 ment aids but their future is a very 
1 bright one. 



PART 3: I N D E X  

Abstract - Sample Documentation Citation & Abstract 
Acquisitions Program DIU/DI 
AID/DIS Databases 
AID Handbook Excerpts 
AID Query System Order Form 
AID Reference Center & Institutional Memory Audit Report 
ARC Input Sheet 
ARDA Catalogue Bibliographic Input Sheet 
ARDA Sample Documentation Citation and Abstract 
Audit Report Aid Reference Center 

Basic Collection for Each Mission 
Batch Form 
Bibliographic Data Input Sheets 
Bibliographic Type Code Table 
Bibliographies - Basic Collection for Each Mission - Development qournals - Materials to be in the DIC 
BIBTYPE 
Branch - NS 1656 Floor Plan 
Citation - Sample Documentation Citation & Abstract 
Classification Schemes 

Data bases - AID/DIS - POPINFORM 
Development Journals 
DIC - Classification scheme, Index to 

- Floor plans - Materials to be in the DIC - Processing fields 
Diffusion of population research findings 
DIS - Batch Form 

- Data bases - Input sheets 
DIU/DI Acquisitions Program 

Engineering (AID Handbook Excerpt) 
Equipment Specifications 
Examples cf International Networking Possibilities 
Examples of Types of Materials to be in the DIC 

Field - Equipment for the Missions - Suggested Basic Collection for Each Mission 
Floor Plans 
Furniture,' specifications 

Glossary of Terms Used with AID Data Bases 

Handbook Excerpts 
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PART 3 : INDEX (Cont. ) 
-. 1 

Index to DIC Classificati3n Scheme 
Index to Information Resources at 211 (d) Institutions 
Information Resources at 211(d) Institutions 
Input Sheets 
INQUIRE 
International Networking Possibilities 

Journals, development 

Key to Floor Plans 

Logical Framework Data Input Sheet 

Materials - to be in the DIC - Suggested Basic Collection for Each Mission 
Microfiche equipment specifications 
Microfiche (Updatable) 
Missions - Equipment for - Suggested Basic Collection 
Networking Possibilities 
New State Branch Floor Plans 
Notes for DIC Floor Plan (Proposed) . 

POPINFORM Data Bases 
Population (AID Handbook Excerpt) 
Population Reference Library Classification Scheme 
Population research findings, diffusion of 
Processing Fields for DIC 
Project Data Abstract Input Sheet 

Query system order fonn 
Questionnaire - ARDA 
Rapid Diffusion of Population 3esearch Findings 
Related Projects Data Input She2t 
Research - Search Request ~ o r m  
RFP #AID/pha-50 108 

Sample Dccunentation Citation and Abstract 
Search Request Form 
Shelving, specifications 
Specifications - Equipment, Furniture, Shelving, Supplies 
Suggested Basic collection for Each Mission 
Supplies, specifications 

Updatable Microfiche 
USAIDS - Equipment 
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