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SECTION ONE - DAY 1

MUTUAL FUNDS DEFINED

Let's start off with the definition of a Mutual Fund. A Mutual Fund (or open end investment
company) is an investment vehicle with a pre-stated investment objective that allows many
people to collectively invest in widely diversified securities. Investors do so by purchasing
shares of an existing, professionally managed portfolio (collection of securities). Mutual
Funds are set up by a corporation or trust, and stand ready to issue out new shares. and buy
back outstanding shares on a continuous (open-end) basis. Mutual Funds are valued/priced
daily and pay income on a predetermined schedule as stated in the prospectus.

Upon investing in a Mutual Fund, all investors are now able to capitalize on several
benefits/advantages that would otherwise be very costly or inaccessible to them. One such
benefit is that their investment is now professionally managed. The sponsors of Mutual
Funds hire specially trained money managers to reinvest the pooled money of its investors
towards larger investments on their behalf. In doing so, all investors, regardless of their
financial knowledge or expertise, reap the benefit of professional management. Since these
money managers are investing in large trade lots which qualify for volume discounts, another
benefit would be reduced investment cost due to mass buying power. There is a certain
amount of risk associated with security investments. However, the level of risk can be
reduced through the diversification of securities held in a Mutual Fund's portfolio.

One very attractive benefit to Mutual Fund investors is that they are offered earning potential
in three different ways:

» Investors earn money by receiving dividends and/or interest on their investment. As
the securities held in the fund's portfolio earn dividends and interest, the fund, by law,
must pass that income on to its investors.

e When the fund sells one of its securities for a profit, that profit must also be passed
on. by law, in the form of a capital gains distribution.

» Investors can earn a profit on their investment due to the appreciation of the fund's
. Net Asset Value (NAV) price per share. Depending on the fund, some mutual funds
also offer tax advantages to its investors based on the fund's investments and the
residence of the investor.

According to regulations, all Mutual Funds are required to provide potential investors with an
information booklet called a prospectus, which outlines the general characteristics of that
particular fund. Included in the prospectus, is information on the management of the fund,
operating practices, associated fees and the fund's pre-stated investment objective.

The investment objective outlines the funds investment strategies as well as its investment
goals. There are Mutual Funds designed to meet the specific investment objectives of almost
any individual investor. The Investment Company Institute, a financial service trade
association in Washington D.C., has categorized all Mutual Funds, based on their investment
objective, into 15 major categories. the following chart outlines the 15 major categories by
defining their respective investmnent patterns and strategies.
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TYPES OF MUTUAL FUNDS
CATEGORY TYPES OF INVESTMENTS INVESTMENT STRATEGY
Ageressive Growth Funds High Risk Growth Stocks Seeks Maximum Capital Gains
Balanced Funds Growth and Income Securities High Level of Current Income and
Provides Long-Term Growth of
Principal and Income
Corporate Bond Funds Corporate and Treasury Bonds High Level of Income
Growth Funds Growth Stocks -+ Increase Initial Principal
Growth and Income Funds Common Stock with Solid Record Increase Principal and Income
of Paying Dividends
Government Income Funds Treasury Bonds, Treasury Notes High Level of Current Income
and Federally Guaranteed
Mortgage Backed Securities
Income Funds Stocks Paying Dividends, High Level of Current Income

Preferred Stocks, Corporate Bonds

International Funds

Foreign Stocks and Bonds

Growth by Taking Advantage of
Currency Exchanees

Money Market Funds

Short Term Interest Bearing Debt
Instruments

High Level of Current Income

Municipal Bond Funds

Tax-Exempt Municipal Securities

Tax Free Income

Option/Income Funds

Dividend Paying common Stocks
on Which Call Options are Traded

High Level of Current Income

Precious Metal Funds

Stocks of Gold Mining and
Precious Metal Businesses

Increases Principal and Income

Short Term Municipal Bond Funds
(Tax Exempt Money Market
Funds)

Short Term Municipal Securities

High Level of Current Income

Single State Municipal Funds

Tax-Exempt Municipal Securities
issued bv One Specific State

Tax Free Income

Within these categories, there are two types of funds: Load and No Load Funds. A Load
Fund is one that imposes a sales charge on Mutual Fund transactions. Funds that impose this
charge on subscriptions (incoming investments) are called Front-End Load Funds. This
charge, or commission, is calculated as a percentage of the total subscription and is paid to
the middlemen that executed the investment. The maximum charge allowed is 8.5 percent.
On the other hand, funds that impose this charge on outgoing redemptions are called Bank-
End Load Funds and calculate the charge based on the amount being redeemed and the length
of time that money was invested in the fund. No Load Funds, however, impose no sales
charges on subscriptions or redemptions. Regardless of the fund type, the process for a
sponsoring entity to start and operate a Mutual Fund is the same.

MUTUAL FUND PARTIES

In order for a sponsoring entity or Management Company to start a Mutual Fund, they must
adhere to a series of highly regulated guidelines. The first step is to decide on the type of
fund they are going to offer and its investment objective. Once that has been decided, they
then need to file the registration of the fund with the Securities and Exchange Commission
(SEC). This will enable the sponsoring company to sell shares of their fund once it is opened
for public sale. The Management company must furnish the proper authorities with a
document called a prospectus. The SEC is then charged with the responsibility of
determining if the information contained in the prospectus is accurate and detailed enough so
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that a potential investor would be able to make an informed investnent decision about that
fund. It is not the responsibility of the SEC to approve or disapprove of the fund shares, just
to approve or disapprove of the prospectus they furnish to potential investors. This measure
is taken to protect the rights of the investor against fraud or misrepresentation.

The next step is for the Management Company to seek out, hire under contract and
coordinate the operation of the independent parties that will actually run the funds daily
operation. In addition to the Management Company, there are four main parties required to
operate a fund on a daily basis, each responsible for handling a certain aspect of the
operation. They are the Investment Advisor, Broker/Dealer, Transfer Agent, and, if the fund
is a load fund, the Underwriter/Distributor.

The Investment Advisor, usually a corporation, trust or parmership, is charged with the
responsibility of making all the investment decisions on behalf of the fund. Their job is to
determine which securities to buy and sell based on the fund's investment objective. Once
they make that determination, they would then contract the services of a broker to execute the
buy or sell trade. For their services, the Investment Advisor receives a fee of usually one half
of one percent of the fund's total net assets.

The Broker/Dealer is charged with the responsibility of executing all buy and sell trades on
behalf of the Mutual Fund based on the Investment Advisor's instructions. In this role, they
act as the middlemen in the buying and selling of securities by becoming the communication
link between the buyer and the seller. For their services, the Broker/Dealer receives a fee or
commission equal to a predetermined percentage of the net amount of the trade being
executed. That percentage could range anywhere from one to eight and a half percent of the
net amount of the trade.

The Transfer Agent, usually a commercial bank or financial institution, is responsible for
maintaining records on the individual investors or shareholders that have bought into and
sold out of the Mutual Fund. They are responsible for mailing out statements to the
shareholders that recap all the activity that has taken place in their account each time a
transaction is executed. This is known as a confirmation statement. They are also
responsible for mailing out year end statements that summarize each shareholder's activity
for tax reporting purposes. For their services, the Transfer Agent is paid a fee based on the
number of accounts being maintained by the fund.

The Underwriter/Distributor, in the case of a Load Fund, is usually a subsidiary company of
the Management Company. They are responsible for distributing fund shares to the investing
public. Fund shares are distributed in one of two ways. The first way is to distribute the
shares themselves using by their own sales people acting as a Broker/Dealer directly to the
investing public. The second way is to have the shares distributed by the existing
Broker/Dealer community (Merrill Lynch, Pru Bache, etc.) to the investing public. In either
case, the Underwriter/Distributor only gets involved with the operation of a Load fund. For
No Load funds, the investing public can buy the shares directly from the sponsoring
Management Company. For their services, the Underwriter/Distributor is also paid a fee or
commission based on the number of shares distributed.

The last, and most critical party involved with the daily operation of a Mutual Fund is the
Custodian. The Custodian, usually a bank or financial institution, is responsible for the
custody and record keeping of the stock certificates and other assets of a Mutual Fund. The
Custodian must properly account for all the activity of the Mutual Fund. this involves
executing trades, collecting dividend and interest income, paying expenses, substantiating all



ORGANIZATION OF A MUTUAL FUND

Functions

{1) Sponsor - Organizes mutual fund and provides the required initial
cash outlay.

(1)

Sponsor

{2) Investment Advisor - Advises fund's board of directors regarding fund
investments; negotiales brokerage commlission rates and chooses
broker.

(2)(s) (3)(b)

Fund (3) Fund's Board of Directors - Approves security transactions; ascer-

Investment Fund Board of tains that the Investments conform to the stated objectives of the

Advisor [ oirectors fund; reviews advisor's investment suggestions; approves annually the
management contract ol the Investraent advisor.

(4) Administrator - Provides Fund with executive, administrative and
clerical services; provides office space and all necemsary office
equipment and services, Including telephone service, heat, utilitles,
stationery supplies and simllar items; bears the cost of promotional
expensas; provides shareholder services.

(&)(e) (%)

Advisor
Board

Adwinistrator of

Directors

(5} Advisor Board of Ditectors - Perform oversight capacity for invest-
ment advisors; certain meinbers of the fund’s board of directors may
be members of the advisor's board of directors.

(6)(c)(a) > {6) Distributor/Underwriter - Distributes fund’s shares; purchases shares
o r (1ta) (8)(a) from the fund and resells the shares to the public.

11-1

Distributor Transfar Custodian
Agent

(1)  Transfer Agent - Prepares and waintains records relating to the
accounts of shareholders; accounts for redemption of shares, dis-
bursements or reinvestment of dividends and capital galn distribution.

(") (8) Custodian - Under a custodial agreement, a bank is typically raspons-
ible for clearing security transactions, receiving or disbursing funds
In connection with trade clearings, reregistering the securities,
malintaining racords of certilicate numbers, collecting iavestment
Income, following up on open items and physically safeguarding the
security certtficates.

Broker

(9) Broker - Handles the Investment portfollo transactions for the fund
under the direction of the lnvestment advisor and s subject to the
approval of the fund's board of directors. ’

Structure

(a) May be an independent party or an affiliate of the lnvestment advisor
or sponsor.

{b) The number of independent directors must be at least 60% of all
directors.

Denotes ownershlp or control - - - {c) Typically, a broker/dealer since most Blue Sky Laws require that only

broker/dealers sell secutities.
Denotes services rendered

S—442.2a(55)(16)
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account balances, and pricing the portfolio. For their services, the Custodian receives a fee
based on the total net assets of the fund and the number of trades executed.

The diagram below illustrates the interaction between the parties involved in the daily
process of buying and selling securities on behalf of the Mutual Fund.

TYPES OF INVESTMENT COMPANIES
Open-End Management Investment Companies (Mutual Funds)

A mutual fund is organized in a manner similar to any other corporation. It issues shares of
the company and has officers and directors responsible for conducting is affairs. These
officers and directors must give accounts of their stewardship to the shareholders at least
semi-annually. See page __ for an organization chart with a detailed illustration of the
various parties involved in a mutual fund operation.

The management of the fund's investments is also the responsibility of its directors.
However, the mutual fund will often employ the services of an investment advisor, which
will advise the board of directors. The directors, subject to shareholder approval, contract
with the management company to provide required services, including complete corporate
administration of the fund as well as investment advice. A fee is paid to the investment
advisor for his services. The tee ordinarily is a rate based upon a percentage of the fund's net
assets. The most common fee range is currently between one-half and three-fourths of 1%
per year, with provision for sliding-scale reduction of the percentage as net assets rise above
specified levels. Some funds provide for "incentive compensation” where fees may rise or
fall depending upon performance by the advisor. Performance is usually measured against
one or more well-known market indices.

In addition to the investment advisor, the fund usually contracts with a bank or trust company
to act as custodian of the fund's securities and cash, including receipt of all income and the
processing of all disbursements. This way. the fund management has no direct access to the
fund's assets.

A third party with whom a mutual fund enters into contracts is a transfer and dividend
disbursing agent. The transfer agent maintains the fund's shareholder records and is
responsible for redemption of its shares. the disbursement or reinvestment of its dividends
and capital gains distributions. Although the transfer agent operates independently, it may be
an affiliate of the investment advisor.

Closed-End Management Companies

The distinguishing feature of closed-end management investment companies is that they do
not redeem their shares at net asset value. The capitalization of a closed-end company is
relatively fixed. New shares may be created for the payment of capital gains distributions,
and, occasionally, rights to purchase additional stock may be issued to shareholders.
However, there s no continuous offering of new shares. Though a closed-end company may
repurchase some of its outstanding shares on the open market from existing shareholders who
wish to sell, it does not offer to do so at all times.

New buyers of closed-end shares ordinarily must purchase them from existing shareholders,
and investors wishing to dispose of shares owned must find a buyer. Shares of some closed-
end companies are listed on stock exchanges or traded in the over-the-counter market. The
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price of closed-end shares have no necessary or constant relationship to their underlying net
asset value, but are determined by supply and demand just as prices of other listed and
unlisted securities. Shares may sell at premiums above their net asset value or at discounts
from them.

The closed capitalization of these companies means that many of the special features that led
to the development of mutual funds are not available to closed-end company shareholders.
However, many closed-end companies have provided for automatic reinvestment of all
dividends. Others have provided for the reinvestment of the year-end capital gains
distributions.

Closed-end management investment companies can be distinguished from one another based
upon their investment objectives and policies.
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FUND ACCOUNTING

The Fund Accounting group is responsible for maintaining all accounting records,
substantiating all account balances, and pricing the portfolio. Below is the Fund Accounting
group structure.

A nti I

Fund Manager

Fund Accountant

(FA) FUND ACCOUNT RESPONSIBILITIES
¢ Calculate
* Resolve accounting problems
e Work on daily/weekly proof
* Verify capital stock information
* Verify trade information
* Perform accrual function
e Perform accrual function
» Reconcile daily activity to Trial Balance
e Verify weekly reports
* Prepare monthly proofs
* Respond to client requests
* Price portfolio
(PA) PORTFOLIO ADMINISTRATOR'S RESPONSIBILITIES
* Determine daily the Fund's cash availability for investment

¢ Record daily cash movement in cashbook
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* Process necessary forms and/or system functions for trade settlement
* Resolve trade settlement issues
* Verify receipts and disbursements for trades, income and corporate actions
* Reconcile ending manual cash balance to ending trail cash balance daily
¢ Prepare weekly proofs
RESPONSIBILITY TIMELINE
The chart below breaks down the responsibilities of the Portfolio and Fund Accountants.
RESPONSIBILITY TIMELINE
TIME PA CR FA
7:30 Reconciles cashbooks to
GOLD
8:00 Process and record on Cash
8:30 Auvailability Sheets:
9:00 - Mawrities & Coordinate resolution of
- Settlements settlement issues
- Cap Stock
- Income Received
- Expense Payments
9:30 Calculate Cash Avail. & Review and report start-
give to the CR of-day balances to cash
monitoring
10:00 - Prepare outgoing wires| Review & report cash
- Prepare cash mvmt. availability to the client
10:30 tickets Report prior night pricing
- Prepare check requests info to the client
11:00 Receive & process long- Set up the manual backups
term trades
11:30 Receive short-term trade Resolve accounting
info from client problems
12:00 Process short-term trades ~ Work on proof modules
12:30 - Verify trade input to
authorizations
1:00 ~ Post trade info to
manual backups
1:30 - File reports Review and record:
- Work on proofs - Maturities & settlements|
- Cap Stock
- Income received
~_Expense Payments




SECTION TWO - DAY 1

RESPONSIBILITY TIMELINE

PA

CR

FA

2:30
3:00
3:30

- Run Reports

- Calculate & deliver
liquid assets for Blotter
clients only

- Send packages to Blotter
clients

Receive 7 post rate
changes to

Calculate & post
accrued expenses
Calculate interest
(disc. & prem)
Calculate div's

Run accruals on

for Full Service Clients

Prove Cap Stock shares
Reconcile cashbooks
to trials

Prove trials to Manual
Backups

File Reports

4:00

5:00

5:30

6:00

6:30

Perform pricing tasks

Prove NAVs/Yields

Run reports
Obtain NAV review

Report to Transfer
Agent

Calculate liquid assets
for Full Service Clients

Send pke. to client
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WHAT IS THE NAV PER SHARE?

How is the NAV per Share Determined?

The Fund Accountant (FA) determines the Total Net Assets Excluding Market Value:
Assets - Liabiliies = Total Net Assets Excluding Market Value

At the close of market, the FA receives the market valle of the fund. Market Value

represents the total value of each security in the fund's portfolio. For most funds the market

value is calculated using Automated Pricing.

Total Net Assets Excluding Market Value + Market Value = Total Net Assets

Total Net Assets = NAV Per Share
Net Shares Outstanding
Example
Assets $ 2,654,977.87
Liabilities $ 831,613.54
Market Value $ 30.437,350.00

Net Shares Outstanding 3,502,451.197
Total Net Assets Excluding Market Value:
$2,654,977.87 - $831,613.54 = $1,823,364.33
Total Net Assets:
$1,823,364.33 + $30,437,350.00 = $32,260,714.33
NAY Per Share:

$32.260.71433 497
3,502,451.198

e
G ™
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EQUITY SECURITIES
General Characteristics

One of the most popular investment vehicles for both the individual and institutional (Banks,
Brokers, etc.) investor is the Equity Security. Equity securities are issued by a corporation as
a means of raising additional capital. Most of their popularity stems from the fact an investor
that owns an equity security may participate in the profits of the issuing corporation in the
form of a dividend. Owners of these securities may also be entitled to other rights
determined by the type of equity security owned. Equity securities are traded on the open
market and most settle through the Depository Trust Company (DTC).

In order to appeal to as many investors as possible, a corporation may issue more than one
kind of equity security. The two most common types of equity securities are common and
preferred stock. '

Types of Equity Securities
Common Stock

If a corporation decides to issue stock, they must issue common stock before they can issue
any preferred stock. The corporation sets the number of shares to be issued based on the size
of the corporation and its financial needs. Once issued, common stock has no maturity date,
and therefore, can remain outstanding indefinitely. Each share of common stock issued
represents an equal portion of ownership in the issuing corporation. Investors that own
common stock are actually owners of that corporation and will receive a stock certificate to
represent this ownership.

Common Stock Rights:

Along with the ownership feature, common stockholders also benefit from other rights.

» The Voting Right gives the common stockholder a limited voting power to manage
the corporation of which they are a part. The are able to vote on matters such as the
election of a new Board of Directors, hiring of independent auditors, and other
matters that affect the general corporate operation. Common stockholders are able to
vote on these matters in one of two ways. The first manner of voting is to actually
appear at the annual stockholders meeting of the corporation. The other means of
voting is by completing a proxy card. Listed on the proxy card is the stockholder's
name, current stock holdings and the issues to be voted on at the next stockholders
meeting. By completing this proxy card, stockholders that are unable to attend the
meeting can still vote on these issues.

» The Dividend Right allows common stockholders to share in the corporation's profits.
A dividend is compensation paid to a stockholder for being a part owner of that
corporation. The Board of Directors must first get together and decide whether or not
they will pay a dividend. The Board will look at such things as corporate earnings
(profits versus corporate expenses as well as the corporation's general financial
condition to determine whether or not the money is available to pay out this dividend.
Dividends are not guaranteed to common stockholders.
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* Along with these two important rights, common stockholders also recetve a
Subscription Right. This right, also called a preemptive right, allows existing
common stockholders to buy (subscribe to) shares of any additional distribution of
common stock made by the corporation ahead of any other investors. The existing
stockholders are given the right to buy additional shares proportionate to the number
of shares they currently own.

¢ Another right they receive is the Dissolution Right which allows them to participate in
the distribution of assets of the corporation should the corporation cease to operate its
business. In this case, the corporation's assets are sold or liquidated and the money
raised is paid back to the stockholders. General creditors, bond holders and preferred
stockholders have first priority to any money raised during the liquidation. If there is
any money left, then common stockholders are paid.

gories of mon Stock

There are four categories of common stock. Listed below are the four categories and a
description of each

» Authorized Common Stock This is the amount of stock the corporation has the
legal authority to sell, as determined by the SEC.

* Issued and Outstanding Stock This is the stock that has been issued by the
corporation and is currently owned by stockholders.

* Unissued Common Stock This is the stock that has been authorized for sale by
the corporation but has not yet been sold.

¢ Treasury Stock This is stock that was originally authorized, had been
s bought by an investor and has not been bought back
by the corporation.

When dealing with common stock, their value can be expressed in terms of its Par Value and
Market Value. Par value is a term/value used only for legal and accounting reasons. It does
not indicate the current market value of the stock certificate even though it appears on the
face of the certificate. The Market Value of common stock is the price at which the stock can
be bought or sold for on the open market.

Common stock may be issued by a corporation under several different categories or classes.
The first class would be the capital stock class. It was given this name because it was the
first class or series of common stock issued by the corporation and was originally issued to
raise capital. If the corporation decides to issue another series of stock, it would generally be
called the Class A series. If yet another series is to be issued, it would be called Class B
series, etc. The usual distinction between a Class A and B series is that the Class B series
usually has no voting rights.

Preferred Stock

Preferred stock also represents ownership in a corporation to the holder, and is bought and
sold on the open market in exactly the same manner as common stocks. But preferred stock
is different from common stock in many ways. Corporations are not required to issue
preferred stock, and can only do so after issuing common stock. Another significant
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difference is that the preferred stockholder has very different rights from that of the common
stockholder.

Preferred stockholders receive no voting rights. They have no say in the general operation of
the corporation.

With regard to a dividend right, preferred stockholders will receive their dividends before
common stockholders. Preferred stockholders receive the dividend on a fixed quarterly basis
at a predetermined fixed rate, provided that the corporation has sufficient profits to pay the
dividend. This feature can be viewed as an advantage if the profits of the corporation are
low, but also a disadvantage if the profits are high because they will still receive the dividend
at that same predetermined rate. The stockholder will not take part in any additional
distribution over and above that predetermined rate. Because of this, preferred stock is
considered a fixed income security.

Common stockholders are subject to whatever rate the Board decides upon for each dividend
paid based on current profits, but may end up not receiving the dividend due to lack of
available capital.

As mentioned in the common stock section, in the event that the corporation is liquidated,
preferred stockholders receive priority over the common stockholder in terms of receiving
due compensation from the capital raised during liquidation.

Tvpes of Preferred Stock

There are several types of Preferred Stock. They possess features that distinguish them not
only from other types of securities, but also differentiate one preferred stock from another.
The following is a partial listing of some of the types of preferred stocks available on the
market.

* Cumulative Preferred Stock  If a corporation does not make a profit during the
year, the board of directors may vote not to pay a
dividend, not even to preferred stockholders. If a
dividend is not paid in a certain period is called a
dividend in arrears. The cumulative preferred
stockholder is allowed to collect all dividends in
arrears, as well as any current dividends due before
any dividends can be paid to common stockholders.
This feature is attractive to the investor seeking high
current return because it provides somewhat of a
guarantee of receiving dividends. The price of the
stock is, however, usually higher than other stock to
reflect this provision.
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Participating Preferred Stock

Convertible Preferred Stock

Callable Preferred

Prior Preferred and
Preference Stock

This type of stock adds a provision which allows the
preferred stockholder to participate in any additional
or extra dividend distributions made by the
corporation above and beyond the rate decided upon
by the Board. If the Board decides to pay a dividend
to common stockholders of $2.00 per share, and after
paying out this dividend see that they have enough
capital left over to make an additional distribution,
that additional distribution would be made to both the
common and participating preferred stockholder at the
same rate (or at a ratio that was stated at the inital
offering of the security). Because the tendency is for
common stock dividends to increase over time, this
feature becomes quite attractive to the preferred
stockholder because of the potential to earn extra
dividends. This provision also cause the price of the
stock to increase.

This type of stock adds a provision that allows the
holder to "convert" their preferred stock into shares of
common stock of the corporation at a predetermined
ratio. This conversion can be executed by request of
the holder at any time.

This type of stock offers the issuing corporation the
option of "calling back" this series of stock by buying
it back at a specified price. The stock is usually called
back so that the corporation can retire the entire issue
of stock. Most preferred stocks have a call feature
attached to them, but are offered to the public on a
deferred call basis. This means that the corporation
will defer the call feature for a certain period of time
(usually five to seven years). This type of treely
callable stock usually offers a higher yield than that of
the non-callable preferred.

These types of preferred stock have senior rights to
dividends over other classes of stock. In some cases,
corporations may issue a First Preferred and Second
Preferred stock. The only difference being that the
First Preferred series has priority over the Second
Preferred series.
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EQUITY ACCOUNTING
Equity Buy
Formula for Buy:
(Shares x Price per Share) + commission* = Net Amount

*The commission is the fee paid to the broker for executing the trade. Because the buyer is
paying the fee, it is added to the net amount of the trade.

Example

XYZ portfolio wants to buy 500 shares of IBM Corp. and the price is $100.00 per share. The
broker executing this tradeis Merrill Lynch and they are charging a commission of $250.00.

Accounting Entries for a Buy:
TC+1
DR  Cost of investments 50,250
CR  Payable for investments purchased 50,250
SD +1
DR Payable for investments purchased 50,250
CR  Cash 50,250
EQUITY SELL
Formula for Sell

(Shares x Price per Share - commission* = Net Proceeds

* The commission is the fee paid to the broker for executing the trade. Because the buyer is
paying the fee, it is subtracted from the net proceeds of the trade.

Example

XYZ portfolio wants to sell 2,500 shares of Cabot Corp. The price per share is $10.00. The
broker executing this trade is Merrill Lynch and they are charging a commission of $250.00.
There was no gain or loss on this sale.
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Accounting Entries for a Sell:

TD+1
DR  Receivable for investments sold 25,250
CR  Cost of investments sold 25,250
SD+1
DR  Cash 25,250
CR  Receivable for investments sold 25,250

NOTE: If there was a gain on this trade, on the TD + | entry you would include a CR to the
Gain/Loss account. If there was a loss on this trade, on the TD + 1 entry you would
include a DR to the Gain/Loss account.

INCOME PAID ON EQUITY SECURITIES

Holders of Equity Securities receive income on their investment in the form of dividends.
These dividend payments must be authorized by the Board of Directors of the corporation,
and be paid from the corporation’s current earnings and accumulated net profits. Dividends
are usually paid on a quarterly basis at a standard rate. As the Equity Securities held in a
funds portfolio pay dividends, they must be accounted for by the Custodian on the funds
books.

When a corporation's Board of Directors decides they are going to pay a dividend, they make
a formal announcement declaring that the action is going to take place. Include din this
announcement are the pertinent dates and the rate at which the dividend will be paid. The
day this announcement is made is known as the Declaration Date. The other dates announced
with regard to this dividend are the Ex-Date, Record Date and Payable Date.

The Ex-Date is the cut off date established by the corporation by which an investor must own
stock in the corporation to be "ENTITLED" to receive the upcoming dividend distribution.
The rule of thumb to determining if your fund is entitled to that dividend is as follows:

» "If your fund owned the security on the moming of Ex-Date, before trading began,
then your fund is entitled to the dividend."

Conversely,

» "If your fund sold the security before the morning of Ex-Date, then your fund is NOT
entitled to the dividend.”

The Record date is established by the corporation "for mailing purposes only." The
disbursing agent, usually the Transfer Agent, looks at individual account records to see who
the registered owners are of this security on this date to determine where the dividend
distribution will be sent. This may however, not be the party that is entitled to the dividend

=
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based on the above stated Ex-Date rules. It is for this reason that, as Custodian, we must
carefully monitor and account for any dividends due the portfolios you have been assigned.

The Payable Date is the date on which the disbursing agent will actually mail out the
dividend distribution.

As Custodian, it is our responsibility to track this action taken by the corporation until we
receive the payment due the fund. If a cash dividend is not properly accounted for, it could
result in an incorrect Net Asset Value for the portfolio and incorrect income reflected on the
fund's books.
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INTRODUCTION

Since Mutual Funds deal with the buying and selling of various security types, this next
section takes a look at two of the most common types of securities handled by Mutual Funds.
They are Equity Securities and Long Term Debt Instruments. Since you will be dealing with
these securities on a daily basis, lets take an in depth look at what these securities are, how
you account for the buying and selling of these securities and how to keep accurate records of
these securities once they become part of your funds investment portfolio.

The Investment Advisor buys and sells specific types of securities for a Mutual Fund in
accordance with the pre-stated investment objective. Because the rates of return, types of
income paid and rights/privileges offered to holders differs for each security, each attracts a
specific sector of the investing public. In any case, the Investment Advisor buys a security
for the purpose of earning income or appreciation on the investment.

SECURITY RECORDKEEPING

As a Fund Accountant (FA) in the Mutual Funds Division, you will be responsible for
accounting for each security bought and sold by your fund. We'll call each transaction a
"TRADE." The Portfolio Administrator (PA), based on the Investment Advisors instructions,
inputs the trades on the portfolio accounting system.

FUND MASTER LEDGER
An inventory report, printed by security, recaps the complete history of each security held in
a fund's portfolio. This report itemizes each transaction in the history of a security trom the

original purchase up to the most recent trade involving that security. The following
illustration is an example of an inventory report for XYZ SECURITY.

X
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FUND INVENTORY LEDGER

Trade LotBot/ Shares Lot Security Trade Accumulated ID Cost Accumulated Unit

Date  No.Sold Traded Balance Balance ID Cost ID Cost  per Share Average Price
Cost

12/27/87 146 B 200.000 200.000 200.000 4,620.00 4,620.00 23.100 4,620.00 23.100
01/03/88 358 B 600.000 600.000 800.000 13,974.00 18,594.00 23290  18,594.00 23.290
01/11/88 763 B 100.000 100.000 900.000 2,310.00 20,904.00 23.100 20,904.00 23.100
10/17/88 552B  1,600.000 1,600.000 2,500.000 38,848.00 59,752.00 24.280  59,752.00 24.280
10/19/88 731 B 100.000 100.000 2,600.000 2,410.00 62,162.00 24.100 62,162.00 24.100

10/24/88 014 B 300.000 300.000 2,900.000 7,242.00 69,404.00 24.140 69,404.00 24.140

INVENTORY CONTROL METHODS

To sell a security held in a funds investment portfolio, as with a buy, the PA must input the
sell trade on the portfolio accounting system based on the Investment Advisors instructions.
It is the responsibility of the Investment Advisor to decide exactly which "LOTS" of that
security to sell from the portfolio to cover the trade. Since most Investment Advisors do not
want to search for specific lots each time they sell a security ,they adopt a specific default
inventory control method. This default method is programmed into the Horizon system for
each fund, so that all sell trades will be executed using this same default inventory control
method. Most funds use an inventory control method called "FIFO," Eirst In First Qut. This
means the portfolio accounting system will default to selling off the oldest lot first, selling off
newer lots, in the order they were purchased, as needed to cover the trade. Other inventory
control methods include "LIFO," Last In First Qut, and "Identified Lots." LIFO would sell
off the most recent lots purchased before older lots. "Identified Lots" is used when the
Investment Advisor wants to be able to sell off specific lots to cover each trade. The
following illustration is inventory control report for XYZ SECURITY detailing how certain
lots have been sold using the FIFO inventory method.

AN
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FUND INVENTORY LEDGER

Trade LotBov  Shares Lot Security Trade Accumulated ID Cost Accumulated  Unit

Date No.Sold Traded Balance Balance IDCost IDCost per Share Average Price
Cost

12/27/88 146 B 200.000 200.000 200.000 4,620.00 4,620.00 23.100 4,620.00 23.100
01/30/89 324 B 200.000 0.000 0.06

01/03/88 358 B 600.000 600.000 800.000 13,974.00 18,594.00 23.290  18,594.00 23.290
01/30/89 324 B 200.000 400.000 9,316.00

01/11/88 763 B 100.000 100.000 900.000 2,310.00 20,904.00 23.100  20,904.00 23.100
10/17/88 552B  1,600.000 1,600.000 2,500.000 38,848.00 59,752.00 24.280  59,752.00 24.140
10/19/88 731 B 100.000 100.000 2,600.000 2,410.00 62,162.00 24.100 62,162.00 24.100
10/24/38 014 B 300.000 300.000 2,900.000 7,242.60 69,404.60 24.140 69,404.60 24.140

01/30/89 324 B 400.00 400.000 2,500.000 9,500.00 59,904.60 23.750  59,904.60 23.750

GAIN/LOSS

Gain or loss on a trade is calculated as the difference between the proceeds from the sale and
the purchase cost of the security. Identified Cost and Average Cost are two common cost
methods. Identified Cost (ID Cost) represents the historical cost of each security lot when it
was originally purchased. To calculate the gain or loss on the sale of a security for a fund
that uses ID cost, the system must go back and calculate the gain/loss based on each
individual buy lot in order to come up with the total gain/loss for the sell trade. However, if a
fund reports based on Average Cost, the system used the average cost of all the individual
buy lots being sold to calculate the total gain/loss for a sell trade and reports all gains and
losses on an average basis.

The system reports gains and losses on behalf of their clients broken down into three separate
categories, Short Three, Short Term and Long Term. the Short Three category is used for
gains or losses on securities held in a funds portfolio for less than three months. The Short
Term category is used for gains or losses on securities held in a funds portfolio for three
months or more, but less than one year. Long Term is used for securities held one year or
more.

FA RESPONSIBILITIES

Once a trade has been processed by the Custodian, another staff member must verify the
accuracy of the input on the system. Even though the system records the accounting entries
to process the trade, it must be verified that the appropriate accounts have been properly
adjusted to reflect the purchase or sale of the security on the funds books (trail). In the case
of a buy, the custody must include this security in the funds investment portfolio as part of
the securities being priced that night. From this point on (until the security is sold), the
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custodian will be responsible for pricing that security nightly as part of their funds )
investment portfolio, monitoring any income earned and ensuring that all corporate action
activity for that security has been properly reflected on the trial balance.

On the next several pages, you will find the definition, characteristics and proper accounting
procedures for Equity Securities and Long Term Debt.
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WHAT IS A CORPORATE ACTION?

Any pending or completed action being taken by the issuing corporation which affects the
financial and/or physical status of the security issues owned by the investor.

Financial and/or Physical Status Change

An action affecting the financial status of a security is one that influences the original cost,
market value or income earned on that security.

Example

Action: The corporation declares a cash dividend to be paid to
shareholders.

Affect: The financial affect on the security would be the

income eamed is increasing.

An action affecting the physical status of a security is one that changes the appearance of the
actual stock certificate.

Example
Action: The corporation changes its name.
Affect: The holder of the security submits the original

certificate to the corporation's transfer agent. The
corporation's new name replaces the old name on the
certificate and is reissued to the shareholder.

A Corporate Action can gave both a financial and physical effect on the security issue.

Example
Action: The corporation announces a call on a callable bond.
Affect: The financial status of the security changes once the

bond is surrendered to the corporation for full
payment. There is a physical status change when the
bond is surrendered and is no longer registered in the
investor's name.

PORTFOLIO ACCOUNTANT RESPONSIBILITIES

The Portfolio Accountant is responsible for notifying each Investment Advisor of all
corporate action activity as it relates to the securities held in their fund's portfolio. There are
two types of corporate actions:

* Involuntary corporate actions are those that are mandatory, such as a name change,
and do not require a decision from the Investment Advisor.
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* Voluntary corporate actions give the shareholder the option to participate. For
example, a shareholder may or may not decide to take part in a tender offer.

Involuntary Corporate Actions do not require a response from the Investment Advisor even
though notification has been sent to the Investment Advisor.

Examples of INVOLUNTARY Corporate Actions are:

¢ Cash Dividend - ¢ Stock Dividend
» Stock Split ¢ Name Change
e« Call * Take Over

¢  Merger * Bonus Shares

* CUSIP Change

Voluntary Corporate Actions require a response from the Investment Advisor as to the action
to be taken. The Investment Advisor should respond 72 hours prior to the expiration date of

the action.

Examples of VOLUNTARY Corporate Actions are:

* Stock Rights Issued ¢ Tender Offers
¢ Stock Option e Dividend Reinvestment
» Conversions » Exchange Offer
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TYPES OF CORPORATE ACTIONS

On the following pages you will find detailed information on the types of Corporate Actions

listed below:

Stock Dividends

Definition:

Purpose:

Potential Effect:

Stock Dividends » Stock Splits

Reverse Stock Splits e Stock Rights

Callable Bonds » Convertible Securities
Spin Offs » Exchange Offers
Tender Offer e Mergers

Acquisition e Name Changes

Proxy e Default Bonds

Due Bills e Warrants

A distribution of earnings to the owners

(shareholders) of a corporation can be paid in the form
of additional shares of stock. When a stock dividend
is paid, shareholders receive additional shares
proportionate to the number of shares they own. On
ex-date, with all other factors remaining stable, the
current market value for the security will decrease
based on the percentage increase of the stock
dividend.

NOTE: Stock dividends can be paid to shareholders
either i addition to, or in place of, cash dividends.

A corporation may issue a stock dividend rather than a
cash dividend, allowing them to conserve their cash
position. Stock dividends also provide the

corporation with an easy and inexpensive way of
increasing the number of publicly owned shares of
stock. The advantage to the stockholder is the tax free
status of the additional shares, until they are sold.

If a stock dividend is not properly recorded, it could
result in an incorrect price or share position for the
security paying the dividend. The market value and
NAYV would then be understated or overstated.

710
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Example

Current Position: 1,000 shares of XYZ Corp.
Stock Dividend Rate: 7%

Step 1 1,000 Shares x 7% = 70 additional shares

Step 2 1,000 current + 70 additional = 1,070 new share position on ex-date

Stock Splits

Definition: An action taken by a corporation to increase the
number of outstanding shares.

The corperation calculates the number of additional
shares to be issued by dividing the current outstanding
shares by a predetermined ratio. When the shares are
distributed to stockholders, current price per share
will decrease proportionate to the increase in shares.
Also, the shareholders proportion of ownership
remains unchanged.

Purpose: Two main reasons why a corporation may elect to
issue a stock split:

» The security is at a high price which may
discourage investors from purchasing shares. The
high price limits the amount of trading since a
large capital outflow is required, therefore making
the security less attractive to prospective investors.

* To enable a small or new corporation to have their
security listed on one of the major exchanges.
Electing to have a stock split, allows the
corporation the ability to meet the minimum
outstanding shares and the number of shareholders
required by the larger exchanges.

Potential Effect If a stock dividend is not properly recorded, it will
result in an incorrect price or portfolio share position.
The market value and the NAV per share may be
overstated or understated.
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Example A
Current Position: 1,500 shares of XYZ Corp.
Stock Dividend Rate: 2forl
Step 1 1,500/1 = 1,500
Step 2 1,500 x 2 = 3,000
New Share Position = 3,000
Example B

If ABC Corp. was regularly selling at $75 per share, after the stock split ratio of 5 for 2 the
share will probably trade in the $30 range. Note that the total market value within the
portfolio is essentially the same before and after the stock split.

Current Position: 1,500 shares of XYZ Corp.
Stock Dividend Rate: 5for2

Step 1 4,50072 = 2,250

Step 2 2,250x5=11,250

New Share Position = 11,250

Prior to Stock Split vs. After Stock Split
4,500 shares x $75 11,250 shares x $30
= $337,500 vs =3$337,000
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Reverse Stock Split

Definition: An action taken by a corporation to decrease the
number of outstanding shares.

The corporation accomplishes this by combining the
current outstanding shares into larger portions based
on a predetermined ratio. The current price per share
will increase préportionate to the decrease in shares.
A shareholder's proportion of ownership remains the
same even though the number of shares decreases and
the price per share increases. The total market value
should essentially remain unchanged.

Purpose: A corporation may elect to exercise a reverse stock
split to increase trading activity. If a security is
trading at an unusually low price, it may be deemed a
speculative investment and avoided on the market.
Because a reverse stock split increases the price per
share for the security, having a higher price may
diminish its speculative appearance and make it more
attractive to potential investors.

Potential Effect: If a reverse stock split is not properly recorded, the
result will be an incorrect price or portfolio share

position. The market value and the NAV price per
share, may be overstated or understated.

Example

Current Position: 9,000 shares of ABC Corp.
Stock Dividend Rate: 2for3

Step 1 9,000/3 = 3,000

Step 2 3,000 x 2 = 6,000
New Share Position = 6,000
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Convertible Securities
Example
Current Position: 400,000 ABC Corp. 9 3/4% Convertible Subordinated
Debentures Due 2003
Stock Dividend Rate: The Debentures are convertible at any time prior to maturity
into common stock of the Corporation at $30 per share.
Step 1 Total par/conversion price = # of shares of Common Stock
$400,000/330 per share = 13,333.33 shares
Step 2 .33 x 330 = 9.90 to be received in cash resulting in a share position of

13,333
Tender/Purchase Offers

Definition: The formal offer by one corporation to its
shareholders or another corporation's shareholders to
purchase their shares at a certain price if they are
tendered (turned over) by a predetermined date. A
tendor offer must state what percentage of the
company's issued and outstanding stock will be
redeemed under the offer. The offer usually states
that unless specified percentage of outstanding shares
is obtained.. the entire offer will be withdrawn.

The normal life-span of a tender offer is 10-20 days.
If an offer is made for 100% of a company's issued
and outstanding stock, the offer must remain open for
twenty days, whereas an offer made for less than
100% need only remain open for 10 days.

A corporation may counter tender to their own
shareholders if they have already been offered a
tender by another corporation. Notification of a
tender can be derived from a newspaper publication
and/or a letter form for distribution (letter of
transmittal).

Purpose: A tender offer is made by a corporation in the hopes
of a securing enough of the stock to take control of the
target corporation.



Potential Effect:

Current Position:
Basis of Tender Offer:

Expiration Date:
Offering Price:
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Improper handling of tender offers could result in an
incorrect share position. The tendered shares are not
sold until instructions are received from the Advisor
with regard to the effective date (trade date) of the
tender offer. If an incorrect effective date is applied,
the fund's NAV could be overstated or understated.

3,000 shares of XYZ common stock

ABC Corp. has offered to purchase any and all outstanding
shares of XYZ Corp. common stock

6/15/89 midnight

into common stock of the Corporation at $30 per share.
$17.50 per share

Step 1 3,000 shares x 17.50 per share = $52,500

Proceeds to be received if all shares tendered are accepted.

Mergers

Definition:

Purpose:

Potential Effect:

Example

Current Position:
Basis of Merger:

The combination of two or more corporations to form
anew legal entity. Mergers usually come about as a
result of a mutual agreement among the directors and
large stockholders of each corporation, and occur by
pooling the interests of all companies involved.

A merger usually takes place as a result of one
corporation having a product or service that the other
corporation needs or uses. A merged corporation may
also be able to increase financial leverage and service
opportunities.

The portfolio should reflect any changes in the new
company's financial status, name (if applicable),
cusip, shares and/or cost allocation per share. Failure
to reflect this change in status may cause the portfolio
share position and the NAV to be overstated or
understated.

4,600 shares common stock XYZ Corp.

Notice has been given that shareholders of XYZ Corp. have
approved the merger with ABC Corp. Shareholders of XYZ
Corp. will receive shares of ABC common stock. XYZ Corp.
common stock must be physically delivered to the agent by
June 6, 19XX.
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Basis of Ratio: 1 share common stock of ABC Corp. for every 2 shares
common stock of XYC Corp.

Step 1 4,600 shares XYZ Corp./2 (merger ratio) - 2,300 shares of ABC Corp.
common stock

Acquisitions

Definition: The act of one corporation taking a controlling
interest of another corporation. When an acquisition
takes place, the buying corporation usually pays a
higher price than the current market price for the
shares needed to acquire the other corporation. An
acquisition can take place on friendly or unfriendly
terms. In either case, with an acquisition, the buying
corporation remains the same and the corporation
being bought/acquired now operates under the name
of the buying corporation.

Purpose: An acquisition could take place for one of two
reasons:

1. A corporation wants to eliminate its competition.

2. To reduce the cost factor associated with using an
outside firm, taking the operations "In-House."

Potential Effect: The fund's portfolio should reflect the change in the
acquired Corporation status to that of the buying
Corporation status (i.e., New Name, CUSIP, shares).
Failure to reflect this status may cause the portfolio
share position to be incorrect and the NAV to be
overstated or understated.

Example

Current Position: 1,500 shares Z Corp. common stock

Acquisition Terms: Announcement has been made that ABC Corp. has acquired
Z Corp. for $45 per share of common stock. All
shareholders of Z Corp. common stock should physically
deliver securities in lieu of cash to agent.

Step 1 503 shar%s of Z Corp. common stock x $45 (acquiring per share price)
= 367,50

Lo
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Names Changes

Definition: The act of changing the name of a corporation due to
a merger, acquisition, or as a result of a favorable vote
from the stockholders of the corporation.

When a name change occurs, the cusip number will
also change. The outstanding stock certificates must
be surrendered to the transfer agent for reissue into
certificates bearing the new name and cusip of the
corporation.

Purpose: A name change that occurs after a merger or
acquisition goes through unites all the independent
business entitlements under one corporate name. A
name change can also take place to reflect a change in
the mission of the corporation.

Potential Effect: Improper handling of a name change could result in
an incorrect portfolio share position. Also the market
value and total NAV could be overstated or
understated. Horizon should automatically update
changes to the corporations name and cusip.

Example
Current Position: 900 shares of common stock ABC Corp.
Changes in Name: Stockholders approved a name change from ABC Corp. to
A Corp. effective June 15, 1989. Exchange of old stock is not
necessary -
Default Bond
Definition: When the issuer can no longer make payments for the
interest and principal as they come due, the bond issue
is then in default.
Purpose: If a corporation is in the process of going bankrupt,

they may choose to default on further payments as
they come due. If a corporation chooses to default,
the bondholders can process a claim to the issuer for
the interest and principal payments due. :



Potential Effect:
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If the issuer does default, it could affect the NAV of
the fund. The fund could potentially "write-off” the
outstanding principal and accrued interest receivable.

Once notification has been given that the bond is in
default and/or the corporation has declared
bankruptcy, action should be taken to cease accruing
interest on the bond.

The fund and/or fund advisor should also be notified
immediately for further instructions.
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LONG TERM DEBT
General Characteristics

Long term debt is a means of raising capital for a corporation. the U.S. government as well as
state and local government agencies. There are two components of long term debt:

Principal: The amount loaned to the corporation, or government
agency, that must be paid back at maturity.

Interest: Payments made by the corporation, or government
agency, to the bondholder.

An issue of bonds is regulated by a supplementary contract known as an indenture. The
indenture defines the terms of the borrowing agreement between the issuer and its
bondholders, for example, the interest rate, maturity date, and any associated collateral.

BOND FEATURES

Many bonds have varied features which are outlined and described in the bond's indenture.
Bond issues may have one or more of the following features:

Secured Bonds: Secured bonds are backed by a pledge of collateral or
other lien. A lien is a guaranteed right of the
bondholder to some specific property of the issuer
(such as equipment, land, plant facilities. or securities
in other companies) in case of default. Default occurs
it the issuer fails to make an interest payment or repay
principal at maturity.

Unsecured Bonds: Unsecured bonds are also called debentures.
Debentures are not backed by any physical collateral.
They are backed only by the issuer's general credit
and ability to earn enough money to pay the interest
and principal to the bondholders. Standard and Poors
and Moody's determine a company's general credit
rating for bond issues. The "3C's" are the criteria for
rating bonds:

» Character of the issuer

¢ Collateral behind debt

» Capacity to pay interest and repay principal
Typically, only companies with excellent credit
ratings can successfully sell debentures. Subordinated
debentures are bonds with a junior claim on the assets

of the corporation. The first debenture will be paid
before a subordinated debenture is paid.
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Convertible Bonds: Some corporate bonds are convertible; that is, they
can be exchanged for common stock. This
convertible feature is used to enhance the
marketability of the bond.

Callable Bonds: Some bonds may have a provision which permits the
issuer to call them for redemption prior to maturity or
after a fixed period of time. The bondholder will
receive redemption proceeds at a predetermined price
as indicated in the indenture. The bondholder will
receive interest accrued up through call date. Call
date is the date the bond must be returned or
redeemed. No further interest will accrue after call
date.

Zero Coupon Bonds: These are bonds that are sold at a large (deep)
discount from face value. The holder receives no
interest payments but instead earns a gradual capital
appreciation of the security which is redeemed at face
value on maturity date. For example, a 1 million par
30-year zero would be issued at $400,000 but return
$1,000,000 upon maturity. Usually zeros are bought
for a specific investment goal, such as college tuition
payments or retirement.

INCOME - ACCRUALS

Interest payments on most long term bonds are paid semiannually, but may be paid monthly.
quarterly, or even annually. The payment period is fixed at the time the bond is issued.
Holders of registered bonds will automatically receive their interest payments since their
names are recorded with the issuer and payment agent. Before TEFRA, most bonds were
issued in bearer form (called Coupon Bonds) with coupons attached for interest payments.
The issuer has no record of who owns the bond and is therefore unable to mail out interest
payments. When an interest payment is due, the bondholder clips the appropriate coupon and
presents it to the issuer's agent for payment.

A bondholder is entitled to receive interest on the stated interest payment date. The holder
will collect the amount of interest earned since the last payment date. A bond earns, or
accrues, a portion (the daily factor) of this income every day.

This differs from equity securities that earn income on one particular day - EX date. The
semiannual payment is actually earned and accounted for over the number of days in the
payment period. Physical receipt of the cash payment, however, does not occur until the
payment date.

Interest earned on a debt security is a function of the interest rate and time.
Interest - Principal x Rate x Time
The interest rate represents the cost to the issuer of borrowing money. Most bonds have a

fixed rate of interest. Some bonds however, have variable or fluctuating interest rates. These
rates may change daily, weekly or monthly depending on the issue.

i
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By industry standard, the various types of long term debt have different ways to count the
number of days in the payment period. This is defined as the accrual basis. For corporate
and municipal bonds, each month is assumed to have 30 days, so the year has 360 days (12
months x 30 day). A treasury security, however, counts the actual number of days in each
month; January, 31; February, 28 (29); March, 31; etc. In order to properly account for daily
earned income, it is very important to identify the appropriate accrual basis for the bond.

Securities are often traded within a payment period. At the time of the transaction, the buyer
of the bond must pay the seller the bond's price plus agcrued interest. Accrued interest
represents the amount of interest earned by the holder from the last payment date up to, but
not including, the settlement date of the trade. Every time a bond is traded, the seller will
receive the portion of interest earned for the time the bond was held. This is done because
the issuer of the bond will pay the entire semiannual payment to the registered owner on
payment date, regardless of who or how many parties held the bond during the payment
perbi/?d‘ For example, if Fund XYZ owns a bond from January to March, then sells the bond
in March:

January March June

XYZis entitled to receive 3~ New owner holds it for the Semiannual payment
months of accrued interest.  next 3 months and receives a
semiannual payment in June.

TYPES OF BONDS

Corporate Bonds

Corporate bonds are debt instruments issued by corporations in order to raise capital. They
are issued and traded in increments of $1,000. The holder of a corporate bond is considered
to be a creditor of the corporation. Interest on corporate bonds must be paid before dividends
on common or preferred stocks. Corporate bonds usually have a fixed rate of interest and
pay that interest semiannually. There are several types of corporate bonds:

Mortgage/Collateral Bonds: Bonds backed by property owned by the issuing
corporation. Usually the facility being purchased or
developed as a result of the bond issue is assigned as
collateral.

Collateral Trust Bonds: Bonds backed by a portfolio of other securities. The
securities are usually held by a bank or other trustee.

Equipment Trust Bonds: Bonds usually issued by transportation companies to
finance new equipment.

Guaranteed Bonds: Bonds on which interest and principal payments are
guaranteed by a third party. If the issuing corporation
defaults on the loan, it will be paid by the third party.

U.S. Government Debr

The U.S. government borrows billions of dollars each year by issuing various forms of
interest-bearing debt securities to the public. The U.S. Treasury is the largest single issuer of
securities in the world. Its main responsibility is to pay for the cost of operating the
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government. The federal government has a direct obligation backed by its full faith and
credit to repay its loans. Treasury securities are issued with various maturities. The income
from treasury securities is exempt from sate and local, but not federal taxes.

Large denomination treasury securities are purchased mostly by commercial banks, U.S.
government agencies, mutual funds, and pension funds. They are traded through the Federal
Book Entry System.

Buying these securities allows the purchaser to arrange a portfolio to include interest
payments and maturities for evenly spaced income over a set period of years. This staggering
of income payments from treasury securities provides portfolios with automatic liquidity as
well as attractive yields.

Treasury Bonds: Long-term debt instruments with maturities of 10
years, or longer, issued in minimum denominations of
$1,000.

Treasury Notes: Intermediate securities with maturities of 1 to 10

years. Denominations range from $1,000 to $1
million or more.

MUNICIPAL BONDS

Municipal securities are debt instruments of a state, local government agency, authority or
U.S. territory (for example, Virgin Islands, Puerto Rico). They are vehicles for borrowing to
raise capital to finance public works and construction projects that benefit the general public.
They are normally issued and traded in units of $5,000. One of the most notable
characteristics of municipal bonds is their tax-exempt status. The interest payments on most
municipal securities are made semiannually and are exempt from federal income taxes. In
addition to the federal tax exemption, interest on municipal securities may be exempt from
state income tax. For the state exemption to apply, typically, it is required that the investor
reside in the state in which the issuer is located. There are two broad categories of municipal
securities.

General Obligation Bonds (GO):  Debt instruments issued by states, counties, cities,
towns and school districts. They are backed by the
full faith and credit, and the taxing power of the issuer
for payment of principal and interest. The main
source of revenue to make payments comes from
property (real estate) taxes.

Revenue Bonds: Debt instruments issued by states, authorities, or
commissions to finance the construction of a project.
Interest and principal payments on these securities are
payable only from specific dollars earned from the
revenue project. For example, a tunpike revenue
bond would be paid off with toll charges collected.
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LONG TERM DEBT ACCOUNTING

Long Term Debt Buy

Example

On 2/1 to settle 2/8, we bought 450,000 par of Giant Corp., 7% maturing 4-15-06 at a price

of 98.
Step 1

Step 2

Step 3

Step 4

Step 5

Step 6

Identify the security type and accrual basis:

Determine the 2 payment dates (the anniversary of the maturity
date and 6 months after):

Count the number of days in the payment period:

NOTE: For corporate bonds, each month is assumed to have 30 days.

Every 6 month payment period will have 180 days (6 x 30 = 180).
Treasury bonds, however, count the actual number of days in each
month so0 that each 6 month payment period will have a different
number of days.

Count the number of days interest bought from the last pay date
up to, but NOT including, settlement date:

Calculate the semiannual payment

Par x Rate

Semiannual Payment =
2

Calculate the daily factor:

Semiannual Pavment
# of Days in Payment Period

Daily Factor =

NOTE: The daily factor should be carried out 5 decimal places.



Step 7

Step 8

Step 9

SECTION ONE - DAY 3

Calculate total interest bought:

Interest Bought = Daily Factor x # Days Interest Boucht

Calculate principal cost:

Principal Cost = Par x Price(%)

NOTE: The price of a bond.is stated as a percentage of par. For
example, the principal cost of a 400,000 par bond selling at 98 would
be 400,000 x 98% (.98) = $392,000.

Calculate the net amount:

Net Amount = Principal Cost + Interest Bought

Accounting Entries for a Buy:

TD + 1
DR
DR
SD
DR

SD+1
DR
DR

Investments at Cost
Interest Receivable/Interest Bought
CR  Payable for Investments Purchased

Interest Receivable
CR Interest income

Interest Receivable
CR Interest Income
A/P inv. Purchased
CR Cash



Long Term Debt Sell

Example

SECTION ONE - DAY 3

On 5/16 to settle 5/23, we sold 600,000 par of U.S. Treasury Note, 8.625% maturing 8-15-97
at price of 99. (The original purchase price was 98.5.)

Step 1

Step 2

Step 3

Step 4

Step 5

Step 6

Identify the security type and accrual basis:

Determine the 2 payment dates (the anniversary of the maturity
date and 6 months after):

Count the number of days in the payment period:

NOTE: For actual/actual accrual basis, each month is counted with
actual days. Therefore, each 6 month payment period has a ditferent
number of days.

Count the number of days interest bought from the last pay date
up to, but NOT including, settlement date:

Calculate the semiannual payment

Par x Rate

Semiannual Payment =
2

Calculate the daily factor:

Semiannual Pavment
# of Days in Payment Period

Daily Factor =

NOTE: The daily factor should be carried out 5§ decimal places.
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Step 7

Step 8

Step 9

Step 10

SECTION ONE - DAY 3

Calculate total interest sold:

Interest Bought = Daily Factor x number of Days Interest Sold

Calculate principal cost:

Principal Cost = Par x Price (%)

NOTE: The price of a bond is stated as a percentage of par. For
example, the principal cost of a 600,000 par bond selling at 99 would
be 600,000 x 99% (.99) = USD 594,000.

Calculate the net amount:

Net Amount = Principal Proceeds + Interest Sold

Calculate the gain/loss

Gain/Loss = Principal Proceeds - Principal Cost

Accounting Entries for a Sell:

TD +1

DR

Receivable for investments sold

CR  Investments at cost

CR Interest receivable - interest sold
CR  Gain on sale of bond

SD No Entries

SD+1

DR

Cash
CR Receivable for investments sold

S
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GENERAL LEDGER ACCOUNT POSTINGS

The following charts list the appropriate entries for corporate, municipal, and treasury bond
accounting. Please note the differences between settling the trade clearinghouse verses fed
funds.

CR Interest Income

Corporate & Municipal Bonds Treasury Notes & Bonds
Clearinghouse Federal Funds

TD +1 TD+1
DR Cost of Investments DR  Cost of Investments
DR Interest Receivable DR Interest Receivable

CR  Accounts Payable for Investments CR  Accounts Payable for Investments
SD SD
DR Interest Receivable DR Interest Receivable

CR Interest Income CR Interest Income

DR  Accounts Payable for Investments
CR Cash

SD +1 SD+1
DR Accounts Payable for Investments

CR Cash
DR Interest Receivable DR Interest Receivable

CR Interest Income

a
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Corporate & Municipal Bonds
Clearinghouse

10

Treasury Notes & Bonds
Federal Funds

TD+1

DR Receivable for Investments
CR  Cost of Investments
CR Interest Receivable

DR/CR Realized Gain/Loss

DR Interest Receivable
CR  Interest Income

TD +1

DR Receivable for Investments
CR Cost of Investments
CR Interest Receivable

DR/CR Realized Gain/Loss

DR Interest Receivable
CR Interest Income

SD SD
STOP ACCRUING ON PAR SOLD STOP ACCRUING ON PAR SOLD
DR Cash
CR  Receivable for Investments
SD+1 SD+1
DR Cash

CR  Receivable for Investments

i

e
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SHORT TERM INSTRUMENTS
General Characteristics

Short term debt instruments have a life span of less than one year and are traded in the
"Money Market." Since maturities range from one day to one year with 30 day maturities
being most common, these instruments are categorized as highly liquid investments. Unlike
equity securities that usually settle through DTC, money market instruments have no specific
trading location. Buyers and sellers of these instruments use a telephone network to conduct
their daily business transactions.

Short Terms, also termed Money Market instruments, are issued by the U.S. Treasury,
commercial banks and large financial companies for the purpose of raising funds to meet
their short term financial needs. These issuers generally have high credit ratings. Investors,
on the other hand, purchase these securities to convert idle cash balances into highly liquid
earning assets. Money market instruments are generally bought at par (face value) orata
discount (less than face value).

By industry standard, the accrual basis used to account for the income earned on money
market instruments is ACT/360 (calculating interest for the actual number of days per month
over a 360 day per year basis). The income earned on these instruments may be categorized
as interest income (income earned on items bought at par) or accretion income (income
calculated as the difference between par and the cost of the investment). For items bought at
a discount, the Client decides if the income should be categorized as accretion or interest
income. Unlike long term investments where interest payments may occur periodically
(semiannually, or quarterly) throughout the life of the item, holders of money market
instruments generally receive payment of income at maturity.

Types of Money Market Instruments

On the next several pages, you will find a summary on each of the following money market
instruments:

* Certificate of Deposit

¢« Commercial Paper

* Repurchase Agreement

* Bankers Acceptance

* Municipal Notes
Certificate of Deposit
Certificates of Deposit (CD's) are negotiable certificates given to a customer by a bank in
return for a customer's deposit. The receipt outlines the amount of the deposit, the maturity
date and the rate of interest. CD's, unlike most other money market instruments are

negotiable on the secondary market and the depositor may sell the CD prior to maturity. If
held until maturity, the bank will pay the bearer the deposit amount plus interest.

o
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FEATURES:

Maturity Date: Range from 2 weeks to 12 months. (Regulations limit
U.S. banks to a minimum maturity of 14 days.)

Denomination: _ Minimum par value/investment on the primary market
is $100,000.
Minimum par value/investment on the secondary
market is $1,000,000.

Issuer: Issued in bearer form by domestic banks.

Market: CD's can be purchased on the primary market directly
from banks or on the secondary market through
dealers.

Commercial Paper

Commercial Paper represents a short term unsecured promissory note issued by corporations
needing to raise working capital. Since commercial paper notes are unsecured, the market is
dominated by large corporations with the highest credit ratings.

FEATURES:

Maturity Date: Range from one day to 270 days. The average
maturity is 30 days.

Denomination: Minimum of $25,000.

Issuer: Issued by a highly reputable corporation and backed
by the credit of the issuing corporation.

Market: Commercial paper can be purchased directly from the

corporation or indirectly from commercial paper
dealers. There is no active secondary market. Dealers
and direct issuers may redeem commercial paper
before maturity if an investor has an urgent demand
for funds.

Repurchase Agreement (REPO)

Repurchase Agreements are contracts under which a broker, dealer or a bank sells securities
(usually U.S. Treasury Securities) to an investor with the agreement to repurchase the
securities at a later date for a specified price and interest amount. This agreement is often
look upon as a loan by the purchaser to the repurchaser. The repurchase date, in most
situations, is the next day. REPO's are most often bought by investors when there is a need
to invest large cash balances for very short periods of time, usually one day.

‘,
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FEATURES:

Maturity Date: Generally expire in one day but agreements may be
made for periods of up to six months.

Denomination: Normal investment amounts are $1,000,000 or more.

Issuer: Issued by banks.

Market: There is no central physical marketplace. REPO

transactions are negotiated by telephone either on a
direct basis between parties supplying and acquiring
funds, or through a group market specialist.

Bankers' Acceptance

Bankers' Acceptance represent a time draft drawn on and "accepted” by a bank on behalf of a
customer. BA's primarily originate from a customer's need to finance a trade transaction
(generally of foreign goods). By accepting the time draft. the bank bears primary
responsibility to provide payment for its customer's obligation. Once the bank accepts the
draft. it is considered an investment vehicle which the bank may either hold until maturity or
sell to the investing public.

FEATURES:

Maturity Date: Range from 30 to 180 days with 90 days being most
common.

Denomination: Odd amounts $25,000 to $1,000,000.

Issuer: Large banks.

Market: BA;s can be purchased from the issuing bank or
through specialized dealers in the money market.

Municipal Notes (Muni)

Municipal notes are short term debt obligations of a state or local government. They are
issued to raise capital to support governmental needs or special projects. A Muni may be a
"General Obligation" (GO) backed by the full faith and credit of a government or a revenue
obligation paid out of the cash flow from an income producing project. Listed below are
types of municipal notes:

Bond Anticipation Note (BAN): A short term debt instrument that will be paid off with
the proceeds of an upcoming bond issue.

Tax Anticipation Note (TAN): Issued to finance current expenditures pending
receipts of expected tax payments. These items are
retired once corporate and individual tax revenues are
received.

ujgg:%?
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Revenue Anticipation Note (RAN): A short term debt issue that is to be repaid out of
anticipated revenues such as sales tax. When the
taxes are collected, the RAN is paid off.

FEATURES:

Maturity Date: Range from 3 to 14 months.

Denomination: Issued in units of $5,000 and up.

Issuer: Issued by a state or local government.

Market: Municipal notes can be purchased from dealers or
banks.

SHORT TERM ACCOUNTING

Accounting for Items Bought at Par

The following procedures are used to determine cost, daily interest income and total interest
at maturity for money market purchase at par.

Example
Purchase: = Commercial Paper
Par 4,500,000
Rate 8.35%
TD =SD 2/24/89
Maturity 10/28/89
Step 1 Calculate purchase cost:

Purchase Cost = Par Value x 100

NOTE: When buying at par the purchase price always = par.
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Step 2 Calculate the daily interest accrual factor:

Par Value x Interest Rate

Daily Factor =
360

Step 3 Calculate the total interest to be received at maturity:

a. Determine daily interest factor (Step 2)

b. Determine the actual # of days from settlement date up to, but not
including, maturity date

c. Multiply the daily interest factor by the number of days calculated
above.

Accounting Entries

2/24/89
DR
CR
DR
CR
DR
CR
10/28/89
DR
CR
CR

AN
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Accounting for Items Bought ar a Discount

The following procedures are used to determine cost and daily accretion income for a money
market purchase at a discount.

Example
Purchase: = Commercial Paper
Par 5,900,000
Rate 8%
TD =SD 2/24/89
Maturity 5/16/89
Step 1 Calculate purchase cost:

Cost = Par x Discounr Price

Step 2 Calculate the total discount amount:

Par Value - Cost = Discount Amount

Step 3 Calculate the daily accretion factor:

a. Determine the actual # of days from settlement date up to, but
including, maturity date

b. Divide the total income (Step 2) by the number of days calculated
above.
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Accounting Entries
2/24/89
DR
CR
DR
CR
DR
CR
10/28/89
DR
CR

The following chart lists the appropriate accounting entries for buying at par and at discount.
Please note the differences between the income entries due to the type of income earned.
interest or accretion income.

Qo



SECTION TWO - DAY 3

GENERAL LEDGER ACCOUNT POSTINGS

0002 oo erovm——

Trade Date
DR  Cost of Short Term Investments
CR___Accounts Payable for Investments Purchased

Settiement Date:
DR  Accounts Payable for Investments Purchased
CR Cash

Daily Factor Accrual:
Starting on SD and continue until the day before MD:
DR Interest Receivable
CR__Interest Income

Maturity Date:
DR Cash

CR  Cost of Short Term Investments
CR  Interest Receivable

Trade Date
DR  Cost of Short Term Investments
CR  Accounts Payable for Investments Purchased

Settlement Date:
DR  Accounts Payable for Investments Purchased
CR  Cash

Daily Factor Accrual:
Starting on SD and continue until the day before MD:
DR  Cost of Short Term Investments
CR ___Discount Income

Maturity Date:
DR Cash
CR  Cost of Short Term Investments

v
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INTRODUCTION

Accrual Basis Accounting is a generally accepted method of accounting which recognizes
revenues when they are earned and expenses when they are incurred, regardless of whether
the cash related to the transactions is received or paid. This allows all transactions to be
recorded and accounted for as soon as they occur. An alternative method of accounting,
known as Cash Basis Accounting, recognizes revenues when the cash is received and
expenses when they are paid.

BASIC ACCOUNTING

Account Types

Since the accounting entries made on the General Ledger system are the result of business
transactions, before we can record each transaction, we must first determine which General
Ledger accounts are being affected. Because there are so many accounts available, it is
necessary to classify all General Ledger accounts into five categories. Each category
represents a specific segment of the Investment Company's accounting interests. Listed
below are the five categories of General Ledger accounts along with some specific examples
of portfolio accounts within each category:

Assets Economic resources that can be expressed in
monetary terms.

PORTFOLIO EXAMPLES: Cash, Receivables, Cost
of Investments.

Liabilities Present obligations, resulting from past transactions,
that require the firm to pay money, provide goods, or
perform services in the future.

PORTFOLIO EXAMPLES: Payables for Securities
Purchased, Accrued Expenses.

Income Money earned on investments.

PORTFOLIO EXAMPLES: Dividends earned on
Equity, Interest Earned on Bonds

Expenses Costs incurred while doing business.

PORTFOLIO EXAMPLES: Tax Expenses,
Management Fees, Brokerage Fees, Custodial Fees,
etc.

Capital The owners' share in the assets of the company.,
PORTFOLIO EXAMPLES: Retained Earnings,

Gains/Losses on Investments, Net Income,
Contributions, etc.

"
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DAILY REPORTING

Trial Balance

At the custodian bank, rather than using the manual "T” account method for accounting, as each
transaction is process/recorded, the corresponding accounting entries appear on a recap report
called the Trial Balance. This report captures all accounting activity that takes place each

day for a given fund. The Trial details this activity by General Ledger account in a format
based on the five categories of accounts. The Trial also verifies that the two basic accounting
rules have been followed by balancing each day’s activity. To verify that the report is in
balance, the following equation can be applied:

Assets = Liabilities + Capital (+ (ncome - Expenses)\

Since the Trial Balance serves as a snapshot view of the total accounting position of a Mutual
Fund company, we can immediately determine what the TOTAL NET ASSETS are by
algebraically rearranging the accounting equation:

Assets - Liabilities = Toral Capital (or Total Net Assets)

Once the Total Net Assets have been determined, we can also determine what the NET
ASSET VALUE PER SHARE is by applying the following equation:

Toral Net Assets
Totral Shares Outstanding

= Net Asset Value per Share of the Mutual Fund

When performing any recordkeeping function, it is important to remember that accounts in
each of these categories have a specific debit or credit-based balance. In order to make an
accounting entry, you must know the base balance of the account being affected and
determine whether a debit or credit entry is needed in order to increase or decrease the
account. The chast below illustrates the account base balance, and the appropriate debit or
credit entry. :

ACCOUNT TYPE ACCOUNT BASE INCREASE ACCOUNT DECREASE ACCOUNT
BALANCE WITH WITH
Asset Debit Debit Credit
Liability Credit Credit Debit
Income Credit Credit Debit
Expense Debit Debit Credit
Capital Credit Credit Debit

"T” Accounts

One method of charting transactions and adjusting account balances is by using "T" accounts.
The process of posting to "T" accounts involves setting up a "T" fcimat for each individual
General Ledger account. This is a manual process that aliows accountants to build a
complete history of all transactions that flow through the General Ledger accounts. If the "T"
account method is to be based, the tormat will appear as follows:

{0
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Assets Liabilities Income
Debit | Credit Debit | Credit Debit | Credit
(+) ) ) (+) ) (+)

Expense Capital
Debit | Credit Debit | Credit
(+) ) (-) (+)

Whether increasing or decreasing account balances, there are two basic accounting rules that
must be followed with each transaction.

I.  Double entry accounting must be used in which there are offsetting debits for all
credits processed

2. The total amount of debits = the total amount of credits

The other version of the Trial Balance, called the Working Trial Balance, is considered to be
an in-house Trial. It differs from the first version because it details, in total, the activity that
went through each individual General Ledger account. It captures the activity for each
account starting with the beginning balance, summarizes the total debits and credits that were
processed and crossfoots the activity to provide an ending balance. This version of the Trial
is most commonly used for verifying that transactions have been properly recorded and for
problem solving. On the next three pages you will find an example of a Working Trial
Balance.
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Working Trial Balance

TUsD - ) WGREZING TALAL  BAlaNCE o:20 TRIAL
FUND NazE DATE: .

STARTING PALAXEE  DERIT FALANCE CREDIT PALANCE ENDING FALANCE

ASSETS

cesessnes . £142,903,243. 63 oTe S, 24 §4,175.93 $163. 692,479,407

cebisaes $15.541,270.90 755 200 2,005, 485000 332,850, 30 1e

....... .- $§,085.58 3,687, 104.5 w. 285,301,646 $2,3%1.¢6

Cerienas 8.69 0.60 0.04 &.04

i 2 1,085.€3 3,08?,!06.59 ...0.....:0! 86 2.591.02
P.E'.‘.."'M 7 rOR INVEFTRENTS £euD- T'~. 9.9 8.6 9.00 £.09
RECETVAELE FOR INVESTHEMTS SCLaCL/Tono. o, 418,030.05 £9,003.0 Eéo.no..m, 2,018,778.44
FECEIVARLE FO° OFTIONS WEITTEN/SCLD..... N 3,98 8,68 §.9%
RL’CEIVﬁBLE FOR FUND I#ARES SOLD......... 4,209.97 PN P R P 4,200.%35
VALUE 0% ESTIMATED SHARES....oviviuiees 11,035,34- 11,835,738 439..46 438, 44~
JIVIDEHDS RECEIVADLL...... 25, 12500 5,000.00 §.0f 40,125.00
INTEREST RECEIVARLE,.... 15, 051.57 I, 254, “ 4,541,228 13.844.87
OTHER RECEIVABLES . iveeenaennen §,237.10 0.¢ g.00 3,238
BISCELLAYZOLS ATFETS . viiiiiiarinanncnns 3,931.00 6. ee 0.4 3,93.00
JEFERRED ASSETS.eniciinnnenn. cersesenans 6.50 5.0 o.00 200
NET RREARAGE. i v v e in v iiinnenisnniones 2,48 0.69 f.0f 2.00
TOTaAL ASTETS-EXCLUDING HARKET VALUE $16,016,871.20  5,948,50¢.44  6,179,431.49 $15,735,158.93

LIARLLITIZS
PAYARLE FRR TNVESTMLHETS PURCHASER-S/ T... t%, 50 0.00 0.6 $0.00
PAYAIC FOU INVESTHENTS PURCHASED-L/T, 3,219,130, 24 249,337,549 235,811.24 2,194, 833,99
LIASIITTY 7GR OPTIGNS PREZLM..ueeronnn. 0.8¢ 6.0 781 0.3
PAYARLE FOR FUND SHARES F_PUF.CHASED..... S1,253.5¢ \,,.139 §s 8“ o488 76,914,094
ACCRUED ZXFENSES.eennnnnn. 73,064, 11 2.00 85“ 44 at, 223,46
TAYZS PAYATLS iveuin 8.0° 6.9: 9.‘19 n.0¢
'arm' o[RS DISTRIBUTLON PRYABLE ...... 0.40 R g.00 630
INCONS DISTRIBUTION PAYARLE...icivivsssn 0.04 €3 “ 0.04 8,37
QTHER LL’.E’ILHIES....................... 0.00 9.00 b.00 5.00
PISCCLLANEDUS LIALLITIES soiviviiannnnane 16,199,904 - 8,9 9.0¢ 16,197,085
.:EFERF.FD UTABILITIES e eiivecinnesnana 8.00 £.ce 2.0 9.00
FAYALLE FQOR FUTUFI" VARTATION MARGIN. ... 8.0 g.a° 0,48 6,00
ATPREC/ FFRLF ... FUTYRES cevanans 0.00 g.0¢ £.2 9.0
APFEET LS OCTIONS . e iveaerens 3,00 8.8 9.9% &30
APPREE.:EFRL’E a FGF.:IEN EXChRHGE FATE.. 0.8 0.0 2.00 g.i8
AL LIARILITIES $3,280,5644.94 335,507.4% 302,422.9¢ $3. 347, 500.40
TATAL SET ASSETS TACLLDING HARKET FE2 835, 304009 4,235, 847.89  £.501,854.49 BE2, 417, 817,50
BASYEY UALT A7 INVECTHENT? i’"Ji 443,851,139  3IL,754,218.86 35,404 E*S.&S $291, 833,386, 5¢
TaTal NET aSSETS £214,077,275.49 45,033, 288,55 45,105, 700.51 004,050,900 .78
,BESTAVAILABLE COFY
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Working Trial Balance

INCONZ - CURRENT PERIOL

JIPIEERd INEEAS . e iiaiiiiicsncannnnans £204, 747,46
INTEREST INCOKC. .. .. o iiieiiieunnncan 1,737,219.31
AHORTIZATION OF DISCULMT,TRZHIUK........ .66
PARTNERIHIP INCOKE (LCSS)....vunien, cane 28,277.21-

LHECNT SEUALIZATION-FLIS SaSEr SOLD. ££. 50
. 'm:i u.e.m»-mrrr SEFURCHASES. . 3.8
rnm IiCIAE EQUALIZATION $.00

TOTAL INCOKE 12,413,887.7%

CXFENSES AND TAXES-CURRENT PERIZD
cyes r?—‘: ................................ ’.. 24| .7’
BB 3624668 28

TCTAL ZXPEXSZS & TAES $2,624,468.74

KET [NCOME - CURRENT PERIOD $a19,791.01-

BESTAVAILABLE COPY
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32,420, 162.5

$3,830,228.34
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$3,912,526. 66

$410,385.81-
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Working Trial Balance

CARTTAL
I e Rl P

TITaL UNEIST. Wet INCOBE. ... .cccconne
DIVTP7IUTIGAS FAID FROM INCOSS,.

URDIST. N7 IHCOME-CuriinT SZAIDD..
CarTTAL CTOCK.......P5R VALLS se 8951
HET SUARES QUTSTANDING. emmmnesesnnnnn
PAID TV SURFLUE, . e ereereenienenns
n...\.LLLﬂhtUlJ :HPITRI. ...................
AYERAST REALIZED GATM/LOSS O TNVETTHTS.

AVERAGL nanIIED GAIN/LOSS ON OPTIOXS...
AV RISL GnlMALCIT O FUTURET MU T MKT.
AVE RcAL GALH/LOSS ON FUTURES CLISED....
ACTUMULATER AVL, REALIZED GAINALOSS.....
DISTRIBUTTANS PALD 7ndd CAPITAL GAINS...

Q7RSS CiOTTAL

...........................

Jalle UF EST*EATE» SHAKES .- vinnecannns
UESSL ASRRELTEFRED OM FUTURES. (.......
UNREAL AF#E:E/EErREC oM “Pflﬂds .........

AFERIC/DEFREC ON FORGY ZXCH RATE.

TOTAL CaPITAL
UNBEALTZSD APPREC, /DEPREC.
TITAL MeT ASSETS
49:5' O'TFTA‘IDI\F
E5Tin A4RES
.-,:-' CUTSTADING

NET ASSET VYaLiz PER SHARE
OFFERIN, PRICS PER IH
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84,719, 8484.12- g.98
418,781,601~ 7,855.3%
?.32‘.345.14 T,353.28
6.93 3. ;q

§.329, 945,03 T.950.%3
.65 8.4

.08 8.2
181,484,991 .34 87,53L.97
L.

13,111, &5¢E. ‘f £.157.84
.00 4.00

8,00 9.9¢

§.68 8.2

55,513, 158,62 8.98
£3,128,280.497- 2.¢68
4. 8,68
14,335.31- 353.44
9.83 9,99

.08 .68

8.0 w39
14.543 60:.(1 ‘ ’ bs.ﬁ;

3B,529,597.42

£214,577, 805,19

38,525, 587.42

33,a, 619 34

12,926,192, 48¢ €,3192.73¢
A .47
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SECTION ONE - DAY 4

Statement of Condition

The Trial Balance, in either form, is derived from another report available on the Horizon
System called the Statement of Condition. This report, also known as the Chart of Accounts,
lists all available General Ledger account numbers, their respective account titles and current
ending balances. This report also breaks down the balance reflected for dividend and interest
receivables as well as short term cost by itemizing exactly what makes up that balance. This
report should be verified daily to ensure the accuracy of the Trial Balance. On the next five
pages you will find a partial copy of a Statement of Condition.

Statement of Condition

STATEMENT OF CONDITION

Acct. # Acct. Name Detail Balance
Records

ASSETS
*okk Kk kk
910100 AVERAGE COST , 163,092,679.87
901202 NY Bank Corp.

8.400 16.11.92 : 2,755,492.00
901200 Credit Corp.

8.650 -15.1.93 4,579,180.84
901201 Motor Car Company

_ 8.450 14.1.93 839,828.27

901199 Electric Corporation

8.680 13.1.93 1,145,964.12
901193 Prudential Funding

8.680 10.11.92 4,290,745.93
911090 Average Cost - Short Term 13,601,311.16
913110 Ccash 2,891.02
914090 Receivable for Investments

Sold - Short 0.00
914095 Receivable for Investments Sold 2,110,978.45
915090 Wire Order Receilvable 4,209.93
915100 Direct Order Receivable 0.00
915105 Exchange Receivable : 0.00
915125 Variable Annuity 0.00
916010 Value of Estimated Shares -438.46
DIVID Hair Products Company

8.890 20.11.92 4,500.00



Statement of Condition
STATEMENT OF CONDITION

Acct. # Acct. Name

DIVID
DIVID
DIVID
DIVID
DIVID

DIVID

917050
001202
001200
€c01201
001199

001198

917190

000856

917400
912025
919039
218898
919090

919430
919868
919960

SECTION ONE -DAY 4

Detail Balance
Records
ABC Dept St. Inc.
9.025 5.1.93 3,125.00
XYZ Corp.
9.060 16.10.92 3,000.00
Graphics Corp.
9.050 9.11.92 10,000.00
Foed Ctrs. Inc.
9.050 15.12.92 5,000.00
DEF Corp. ‘
9.190 30.11.92 12,500.00
New Inc.
9.940 15.11.92 2,000.00
40,125.00
Divids Rec. 40,125.00
N.Y. Corp.
8.400 16.11.92 644.00
Credit Corp.
8.650 15.11.92 3,307.19
Car Cr. Corp.
8.450 14.11.92 390.58
Electric Corp.
8.680 13.2.93 1,106.22
EF Hutton Fund
8.680 10.11.92 7,254.07
12,702.06
Int. Rec. - Short Term 12,702.06
Amer. Corp.
8.500 16.3.93 1,162.81
1,162.81
Int. Rec. - Fixed Income 1,162.81
Exp. to be Reimb. 0.00
Other Rec. =~ Available 10.00
Cash On Dep. for L.O.C. 8,277.00
Prepaid Transfer Exp. 0.00
Net Breakage 0.00

Identified Cost

Identified Cost -

Short Term
TOTAL ASSETS

163,196,953.2
13,601,311.1

3
6

Grand Total

178,877,839.05



Acct. # Acct. Name Detail
Records
LIABILITIES
v Kk % % K %k &k g Jdede ke
920590 Payable for Investments -
Short Term
928593 Payable for Investments -
Purchased
921090 Wire Order Payable
921095 Direct Order Payable
921100 Exchanges Payable
921193 M.F.S.C. Estimate
921103 Gain/Loss on Capital Stock
921690 Accrued Auditing Expense
921710 Accrued Custodian Expense .
921810 Accrued Outside Directors
Fee Expense
922118 Accrued Management Advisory
Fee Expense
922219 Accrued Miscellaneous Expense
926590 Capital Gains Distribution
Payable
927090 Income Distribution Payable
DIVID Black Trans. Inc.
2.00 20.10.92 32.00
DIVID Data Systems Inc.
9.0%0 31.3.93 8,667.00
DIVID Data Systems Inc.
9.930 31.12.92 7,500.00
16,199.00
928530 MISCELLANEOUS LIABILITIES
929100 Apprec/Deprec on Foreign Exch. Rate
TOTAL LIABILITIES
INCOME
*kkkkkk
930019 Dividend Income
932090 Interest Income - ST Investments
932094 Interest Income Foreign Invest.
932300 Interest Income - Bonds
932500 Interest Income - Misc.
932600 Partnership Income (Loss)

SECTION ONE - DAY 4

Statement of Condition

STATEMENT OF CONDITION

oL

Balance Grand Total

0.00

3,194,403.98

71,159.18
0.00

0.00

0.00
4,856.86
0.00

0.00

0.00

39,435.00
41,488.46

16,199.00
0.00

799,947.49
1,641,800.58
0.00
58,617.55
55.95
-23,279.21

3,367,542.48

K



SECTION ONE - DAY 4

Statement of Condition

Acct. #

933110
933150

EXPENSES
hkkkkkkhk

941346
941510
941610
942326

CAPITAL
khkkkkk

951010
952693
952695
953190
953290
954510
956818
958590
959200

STATEMENT OF CONDITION

Acct. Name Detail
Records

Income Egualization
Accrued Income on Fund
Shares Purchased
TOTAL INCOME

Transfer Expenses
Management Advisory Expense
Miscellaneous Expense
Portfolio Valuation Expense
TOTAL EXPENSES

capital Shares
Paid in Surplus

Treasury Stk Paid in Surplus
Undist Net Incm/Begin of Period
Dist. Paid from Income

Avg. realized Gain/Loss on Inv.
Accum. Avg. Realized Gain/Loss
Dist. Paid from Capital Gains
Reserve for Apprec. /Deprec.

Balance Grand Total

0.00
1,704,351.18
1,328,176.88

0.00

0.00
181,350,795.63

0.00
~6,719,064.12
0.00
13,106,490.77
56,513,158.03
-68,130,259.47
38,540,679.18

2,422,142.25

3,032,528.06

&



SECTION ONE - DAY 4

Statement of Condition

Acct. #

959760
958770

959780
959809
959860
959865
959870

959899

STATEMENT OF CONDITION

Acct. Name

Value of Est. Shs.-Cap.
Value of Est. Shs.-Pd.
in Surplus

Value of Est. Shs.-
Equalization

Unreal Apprec./Deprec.
Foreign Exchange Rate
Ident Realized Gain/Loss
cn Inv. - ST3

Ident Realized Gain/Loss
on Inv. S.T.

Ident Realized Gain/Loss
on Inv. L.T.
Accummulated Identified
Realized Gain/Loss
TOTAL CAPITAL

S HARES

951010

Capital Shares

TOTAL CAPITAL SHARES

TOTAL TREASURY SHARES

NET SHARES OUTSTANDING

Detail Balance
Records

0.00

-438.46

.00

.00

1,369,197.10
3,429,324.41
3,377,572.09

56,547,849.33

12,922,914.595
12,922,914.595

0.000

12,922,914.595

10

Grand Total

214,661,361.56



.d&@

NET ASSET VALUE



SECTION ONE - DAY 5

INTRODUCTION

The following daily activity will have some impact on the NAV of the fund.

ACTIVITY IMPACT Y/N
* Income Yes

» Expenses Yes

* Pricing (Mkt Value) Yes

* Fund Distribution Yes

* Corporate Actions Yes

» Trading Rarely

* Capital Stock Rarely

Remember the formula for calculating the Net Asset Value per share is:

Market Vulue of Portfolio
+ Toral Assets
- Toral Liabilities
Totul Net Assets

To calculate the Net Asset Value (NAV) per Share:

Toral Ner Assets
Net Shares Outstanding

Any daily activity that affects the sections listed above will have an impact on the NAV per
share.

N



SECTION ONE - DAY 5

INCOME ACCRUALS

Income accruals drive the NAV upwards, provided the Fund does not distribute net income
daily.

Non-Daily Distribution Fund
When a Fund accrues income, the following entry is made:
DR  Interest Receivable
CR Interest Income
Interest Receivable is an asset account. An increase to an asset causes an increase to the

NAV. Thus, the NAV per share will rise.

Example

A fund accrues income of $30,000.00. The following entry will be made:

DR  Interest Receivable $30,000.00
CR  Interest Income $30,000.00
TRIAL BALANCE
BEFORE ACCRUAL AFTER ACCRUAL
Market Value $10,980,800.00 $10,980,800.00
+ Total Assets 3,120,000.00 + 30,000 3,120,000.00
- Total Liabilities 2.560.000.00 2.560,000.00
Total Net Assets 11,540,800.00 11,570,800.00
Shares 1,000,000.00 1,000,000.00
NAV/Share 11.54 11.57

Since the Fund increased an asset account by $30,000.00, the NAV per share will change
from $11.54 to $11.57.

DAILY DISTRIBUTION FUND

When a Fund distributes income daily it makes the same accrual entry as a non-daily
distribution Fund:

DR Interest Receivable
CR Interest Income

The fund would also distribute net income on a daily basis.

(Net Income = Income - Expenses)



SECTION ONE - DAY 5

The entry is booked as follows:

DR Distribution Paid from Income
CR  Dividend Payable

The debit to Interest Receivable increased an asset account. The credit to dividend payable
increased a liability account. Thus, there would be no impact to the Funds' NAV/Share.

Example

A Fund accrues income of $30,000.00 and distributes that income on the same day. For ease
of illustration, let's assume Expenses = 0.

DR  Interest Receivable $30,000.00
CR  Interest Income $30,000.00

Income - Expenses = Net Income
(30,000.00 ) (0) (30,000.00)

DR  Distribution Paid from Income $30,000.00
CR  Dividend Payable $30,000.00
TRIAL BALANCE
BEFORE ACCRUAL AFTER ACCRUAL

Market Value $10,980,800.00 $10,980,800.00
+ Total Assets 3,120,000.00 + 30,000 3,150,000.00
- Total Liabilities 2.560.000.00 + 30,000 2.590.000.00
Total Net Assets 11,540,800.00 11,540,800.00
Shares 1,000,000.00 1,000,000.00
NAV/Share 11.54 11.54

The debit to Interest Receivable increased an asset account. The credit to Dividend Payable
increased a liability account. Thus, there would be no impact to the Funds' NAV/Share. The
NAV per share remained unchanged at $11.54.

In summary, any income activity will affect the NAV of the Fund provided the Fund does not
distribute income daily.

2V



SECTION ONE - DAY 5

EXPENSES

The recording of expenses drives the price downward, provided the Fund does not distribute
net income daily.

Non-Daily Distribution Fund -
When a Fund records an Expense the following entry is made:

DR  Expenses
CR  Accrued Expense Liability

Since the Accrued Expense Liability entry causes an increase to the liability section of the
Trial Balance, the Net Asset Value of the Fund will decrease resulting in a decrease in NAV
per Share.

Example

A Fund accrued an expenses of $10,000.00. The following entry will be made:

DR  Expenses $10,000.00
CR  Accrued Expense Liability $10,000.00
TRIAL BALANCE
BEFORE ACCRUAL AFTER ACCRUAL

Market Value $10,980,800.00 $10,980,800.00
+ Total Assets 3,120,000.00 3,120,000.00
- _Total Liabilities 2,560,000.00 + 10,000 2,570,000.00
Total Net Assets 11,540,800.00 11,530,800.00
Shares 1,000,000.00 1,000,000.00
NAV/Share 11.54 11.53

Since the Fund increased a Liability account by $10,000.00, the NAV for the Fund dropped
by $10,000. The NAV per Share changed from $11.54 to $11.53.

Daily Distribution Fund

When a Fund distributes income daily they make the same entry to record the accrual of an
expense:

DR  Expenses
CR  Accrued Expense Liability

REMEMBER: The entry for an accrual of income:

DR Interest Receivable
CR Interest Income



SECTION ONE - DAY §

The fund would also distribute net income on a daily basis:
(Net Income = Income - Expenses)
The entry is booked as follows:

DR  Distribution Paid from Income
CR  Dividend Payable

The credit to the Accrued Expense Liability Account increased a liability. The debit to
Interest Receivable increased an asset. The credit to Dividend Payable increased a liability
for the net income calculation (Income - Expenses). Thus, there is no impact to the Fund's
NAY per Share.

Example:
Accrual of Income = $30,000.00
Accrual of Expenses = -$10,000.00
Net Income = $20,000.00
The following entries will be made:
DR Interest Receivable $30,000.00
CR  Interest Income $30,000.00
DR  Expenses $10,000.00
CR  Accrued Expense Liability $10,000.00

MARKET VALUE
Market Value is a key factor in the formula to determine NAV per share.

Market Value of Portfolio
+  Total Assets
- _Toral Liabilities
Net Asset Value

Net Asser Value = NAV Per Share
Net Shares Outstanding

Market Value represents the current worth of the Fund's portfolio of securities. It can be
determined as follows:

# Shares/Par Value Price Quote = Market Value of Security
Total market Value of Securities = market Value of Portfolio

Price quotes are received from various pricing sources on a daily basis. Market Value for the
portfolio changes with the daily change in the price quotes.



SECTION ONE - DAY §

The following is a sample portfolio of securities.

SECURITY SHARES/PAR VALUE PRICE MARKET VALUE
IBM 20.000 20 1/4 S 405.000.00
Conair 10.000 50 3/8 503,750.00
Beatrice 5.000 15172 77.500.00
Wang 15.000 20 300.000.00
TOTAL MARKET VALUE OF PORTFOLIO 1.286.250.00

Since Market Value of the portfolio has an affect on the Funds NAV, any change in Market
Value affects NAV per share.

Let's look at the example of a trial balance below.

TRIAL BALANCE

5/01/XX 6/02/XX
Market Value $10,980,800.00 $11,030,800.00
+ Total Assets 3,120,000.00 3,120,000.00
- Total Liabilities 2.560.000.00 2.560.000.00
Total Net Assets 11,540,800.00 11,590,800.00
Shares 1.000,000.00 1.000,000.00
NAV/Share 11.54 11.59

As you can see from the example, Total Assets and Total Liabilities remained unchanged
from 5/01 to 5/02 but Market Value increased. The change in Market Value caused an
increase in the NAV per share.

In summary, changes in the price quotes can cause fluctuations in the Market Value of the
portfolio. Fluctuation in the Market Value of the portfolio causes changes in the fund's NAV

per share.



IMPACT OF NET ASSET VALUE
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DISTRIBUTIONS

When a Fund declares a dividend, whether it is daily, monthly or quarterly, the following
entry is made:

DR Distribution Paid from Income
CR  Dividend Payable

If we concentrate on the entries that impact the NAV per share, we find total liabilities
increase by the credit to Dividend Payable. This increase to a liability causes a decrease to
the NAV. the result is a drop in the NAV per share.

Example

A Fund declares a dividend on a monthly basis. As of 5/31/xx the Fund has accumulated
$900,000 in the Net Income Available for Distribution Account.

On 6/01/xx the Fund will declare a dividend.

6/01/XX
DR  Distribution Paid from Income $900,000.00
CR  Dividend Payable $900,000.00
TRIAL BALANCE
5/31/XX 6/01/XX

Market Value $10,980,800.00 $10,980,800.00
+ Total Assets 3,120,000.00 3,120,000.00
- Total Liabilities 2.560.000.00 + 900,000 3,460,000.00
Total Net Assets 11,540,800.00 10,640,800.00
Shares 1,000,000.00 1,000,000.00
NAV/Share 11.54 10.64

The credit to Dividend Payable increased a liability account. The increase to a liability
caused a decrease to the Net Asset Value. Thus, NAV per share dropped to $10.64.

In summary, whenever a Fund declares or distributes a dividend other than on a daily basis,
NAYV per share is affected.

DR  Distribution Paid from Income $20,000.00
CR  Dividend Payable $20,000.00
TRIAL BALANCE
5/31/XX 6/01/XX
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Market Value $10,980,800.00 $10,980,800.00

+ Total Assets 3,120,000.00 + 30,000 3,150,000.00

- Total Liabilities 2,560,000.00 + 10,000 2,590,000.00
+ 20,000

Total Net Assets 11,540,300.00 11,540,800.00

Shares 1,000,000.00 1,000,000.00

NAV/Share 11.54 11.54

As you can see, we have increased a liability account for $10,000.00 due to the accrual of
expenses and $20,000.00 due to the distribution of Net Income. We have increased an asset
account by $30,000.00 for the accrual of income. Thus, there is no impact to the Funds' Net

Asset Value or NAV per Share.

In summary, any Expense activity will affect the NAV of the Fund provided the Fund does

not distribute income daily.



SECTION TWO - DAY 6

CAPITAL STOCK

Capital Stock activity does not impact today's NAV per share when the stock is issued or
redeemed at yesterday's NAV per share. Capital stock activity does affect NAV per share
when that activity is for "as of" trades. An "as of” trade is a Capital Stock transaction that is
not recorded in a timely manner ("as of” trades would use a NAV per share prior to
yesterday's).

the SEC does not permit a dilution of NAV per share cause by "as of" Capital Stock
transactions. They expect the fund to be reimbursed for any losses that should occur due to

the use of “as of" transactions. The reimbursement would come from the party that caused
the transaction to be recorded late.

A preventive measure that eliminates an impact to the NAV per share cause by "as of"
transactions is to record an "estimated” capital stock entry on the date the transaction should

have occurred. The estimates would be replaced by the actual entries when they can finally
be processed.

Capital Stock Issue/Redeemed at Yesterday's NAV
When Capital Stock is issued, the following occurs:
» Total Assets Increase
* Shares Ouistanding Increase

If Total Assets and Shares Outstanding increase by the same value, NAV per share would not
be affected.

Example
5/01/xx: NAV per share: 11.54
Capital Stock issued: 50,000 shares
50,000 x 11.54 = $577,000.00 Receivable
5/02/xx:

DR  Accounts Receivable for Fund Shares Sold $577,000.00

CR  Capital Stock (par 1.00) $50,000.00
CR  Paid-in Surplus $527,000.00
TRIAL BALANCE
5/31/XX 6/01/XX

Market Value $10,980,800.00 $10,980,800.00
+ Total Assets 3,120,000.00 + 577,000 3,697,000.00
- Total Liabilities 2.560,000.00 2.560,000.00
Total Net Assets 11,540,800.00 12,117,800.00
Shares 1,000,000.00 + 50,000 1,050,000.00
NAV/Share 11.54 11.54

QP
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In our example, the issuance of Capital Stock caused an increase to Total Assets of $577,000.

Shares Outstanding increased by 50,000 shares. Since the sale of shares was based on
yesterday's NAV per share of 11.54 there was no affect on today's NAV per share. Both
Total Assets and Shares Outstanding increased by the same value.

TOTAL ASSETS SHARES
50,000 x 1.54 = 50,000 Increased
577,000 Increased (50,000 x 11.54 = 577,000)

current worth based on 11.54

Capital Stock Issued/Redeemed "As of "

As stated previously when Capital Stock is issued the following occurs:
» Total Assets Increase

» Shares Outstanding Increase

e If Total Assets and Shares Outstanding increase by the same value, NAV per share
would not be affected. However, if Total Assets increase or decrease by a different
value than Shares Outstanding, NAV per share would be affected.

Example
5/01/XX: NAV per share: 11.54
Capital Stock issued as of:  4/15/xx
NAYV per share 4/15/xx 11.36
50,000 x 11.36 - $568,000.00 Receivable
5/02/XX:
DR Accounts Receivable Shares Sold (est.) $568,000.00
CR  Capital Stock (par 1.00) (est.) $50,000.00
CR  Paid-in Surplus (est.) $518,000.00\
TRIAL BALANCE
5/31/XX 6/01/XX
Market Value $10,980,800.00 $10,980,800.00
+ Total Assets 3,120,000.00 + 568,000 3,688,000.00
-~ Total Liabilities 2.560,000.00 2.560,000.00
Total Net Assets 11,540,800.00 12,108,800.00
Shares 1,000,000.00 + 50,000 1,050,000.00
NAV/Share 11.54 11.53
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In our example, the issuance of Capital Stock caused an increase to Total Assets of $568,000.
Shares Outstanding increased by 50,000 shares. Since the sale of shares was based on the
NAYV of 4/15/xx and not yesterday's NAV per share of 11.54, today's NAV per share was
affected. Assets and Shares Outstanding increased by different values.

TOTAL ASSETS SHARES
50,000x 11.36 = 50,000 Increased
568,000 Increased (50,000 x 11.54 = 577,000)

current worth based on 11.54

On 5/01/xx each share was worth $11.54. For some reason the transfer agent had to book
50,000 shares at the NAV of 4/15/xx, $11.36 a share. Since shares were issued on 5/01/xx at
the lower NAV of $11.36, today's NAV per share decreased to $11.53.

Whenever Capital Stock shares are issued or redeemed at NAV per share prior to yesterday's
NAYV per share, today's NAV is affected. For that reason, "estimate" Capital Stock
transactions are used. On 4/15/xx an estimate of the number of shares issued would be

entered onto the books.

4/15/XX:
DR Accounts Receivable Shares Sold (est.) $568,000.00
CR  Capital Stock (par 1.00) (est.) $50.,000.00
CR  Paid-in Surplus (est.) $518,000.00\
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Open-End Mutual Fund

—Flow of Cash and Shares

Fund

SN

Transfer Agent Custodian

Distributor

Investor



Closed-End Mutual Fund

« Flow of Cash and Shares/ Initial Public Offering

FUND*

/

Custodian

Transfer Agent

Distributor/Underwriter

Subsequent Purchaser/Investor

Broker

Initial Investor

* Fund is a public company traded on an exchange (e.g. NYSE)



Concept of NAV per Share

- How is NAV Computed ?

Total Net Assets

= NAV Per Share
Net Shares Outstanding
« Example
Assets $ 2,654,977.87
Liabilities $ 831,613.54
Market Value | $30,437,350.00
Net Shares Outstanding 3,502,451.197

Total Net Assets=Assets-Liabilities+Market Value
Nav per share:

$32,260,714.33 _
3,502,451.197 = $9.21



Equity Accounting

— Purchase of Security
Formula for a Buy: (shares x price per share) + commission= Net Amount

Example

XYZ portfolio wants tobuy 500 shares of IBM Corp. and the price is $100.00 per
share. The broker executing this trade is Merrill Lynch and they are charging a
commission of $250.00.

Accounting Entries for a buy:

TD+1
Cost of investments 50,250

Payable for investments purchased 50,250

SD
Payable for investments purchased 50,250

Cash 50,250



Equity Accounting

- Sale of a Security

Formula for a sell: (shares x price per share) - commission =Net Proceeds
Example:

XYZ portfolio wants to sell 2,500 shares of Cabot Corp. The price per share

is $10.00. The broker executing the trade is Merrill Lynch and they are
charging a commission of $250.00. There is no gain or loss on this sale.

Accounting Entries for a sell:

TD+1
receivable for investments sold $22,250
Cost of investments sold $22.250
SD+1
Cash $22,250
Receivable for investments sold $22,250

If there was a gain or loss on this trade, on TD+1 you would include a credit
or debit to the respective gain loss account.



Stock Dividend

« Example
Curren Position: 1,000 shares XYZ Corp.
Stock Dividend Rate: 7%
Step 1 1,000 Shares x 7% = 70 additional shares
Step 2 1,000 current + 70 additional shares = 1,070 new share

position on ex-date.



Stock Splits

« Example A

Current Position: 1,500 shares of XYZ Corp.
Stock Dividend Rate 2 for 1

Step 1 1,500/1 = 1,500

Step 2 1,500 x 2 = 3,000

New Share Position = 3,000

(continued)

ob



Stock Splits

« Example B

If ABC Corp. was regularly selling at $75 per share, after the stock split ratio
of 5 to 2 the share will probably trade in the $30 range. Note that the total
market value within the portfolio is essentially the same before and after the

stock split.
Current Position: 4,500 shares of ABC Corp.
Stock Dividend Rate: 5 for 2

Step 1 4,500/2 = 2,250

Step 2 2,250 x 5 = 11,250

- New share position = 11,250

Prior to stock split VS. After stock split
4,500 shares x $75 11,250 shares x $30
S = $337,500 = $337,000



Stock Splits

- Example of Reverse Stock Split

Current Position: 9,000 shares of ABC Corp.
Stock Dividend Rate: 2 for 3

Step 1 9,000/3 = 3,000

Step 2 3,000 x 2 =6,000

New share position = 6,000



Convertible Securities

- Example of Conversion of Convertible Debt

Current Position: 400,000 ABC Corp. 9 3/4% convertible subordinated
debentures, due 2003

Conversion Rate:  The debentures are convertible at any time prior to

maturity into common stock of the Corporation at $30
per share.

Step 1 Total par / conversion price = # of shares of common stock
$400,000/$30 = 13,333.33 shares

Step 2 .33 x $30 = $ 9.90 to be received in cash resulting in a
share position of 13,333.



Long Term Debt

 Bond Features

Secured Bonds
Unsecured Bonds
Convertible Bonds
Callable Bonds

Zero Coupon Bonds



Types of Bonds

« Corporate Bonds

Mortgage / Collateral Bonds
Equipment Trust Bonds

Guaranteed Bonds
. U.S. Government Debt

Treasury Bonds
Treasury Notes

Treasury Bills
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Types of Bonds

« Municipal Bonds

General Obligation Bonds

Revenue Bonds



Long Term Debt Accounting

Example of a buy

On 2/1 to settle on 2/8, we bought 450,000 par of Giant Corp., maturing
4/15/06 at a price of 98.

« Following steps 1 to 9 the following entry is determined:

TD + 1
Investments at cost 441,000
Interest Bought 9,800
SD Payable for investments purchased 450,800
Interest Receivable 87.50
Interest Income 87.50
SD + 1
Interest Receivable 87.50
Interest Inome 87.50
Pay. for inv. purchased 450,800
Cash 450,800



Long Term Debt Accounting

« Sale of Long Term Debt

On 5/16 to settle 5/23, we sold 600,000 par of U.S. Treasury Notes, 8.625%
maturing in 8/15/97 at a price of 99. (the original price was 98.5)

Following steps 1 to 10 the following entry is generated:

TD + 1
Receivable for investments sold 607,871
Investments at cost 591,000
Interest Rec./Int. Sold 13,871
Gain on sale 3,000

SD No Entries

SD + 1
Cash 607,871

Receivable for inv. sold 607,871

£F



Short Term Instruments

» Types of Short Term Instruments
Certificate of Deposit
Commercial Paper
Repurchase Agreement
Bankers Acceptance

Municipal Notes

W



Short Term Accounting

« Iltems Bought at Par
Example:

Purchase: Commercial Paper

Par: 4,500,000
Rate: 8.35%
TD=SD 2/24/89
Maturity: 10/28/89

Follow steps 1 to 3 to produce the following entry:

TD
Cost of ST investments 4,500,000
Payable for investments purchased 4,500,000

SD
Payable for investments purchased 4,500,000
Cash 4,500,000



Short Term Accounting

Iltem bought at par-continued

Daily interest accrual:

Interest Receivable 1,044
Interest Income 1,044

Maturity Date:

Cash 4,755,780
Investments at cost 4,500,000
Interest Receivable 755,780



Short Term Accounting

Item bought at a discount

Par: 1,000,000

Yield: 10%

Price: 99.75%

TD=SD December 22, 1992

Maturity Date:  December 31, 1992

Complete steps 1 to 3 to come up with entries:

12/22
ST Investments at cost 997,500
Payable for investments purchased 997,500
Payable for investments purchased 997,500
Cash 997,500
Cost of ST investments 277
Amortization income 277
Cash 1,000,000
ST investments at cost 1,000,000



Trial Balances

« Assets = Liabilities + Total Capital

Account type Account Base Increase Account  Decrease Account
Balance with with
Asset Debit Debit Credit
Liability Credit Credit Debit
Income Credit Credit Debit
Expense Debit Debit Credit
Capital Credit Credit Debit
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“T “ Accounts

« Behavior of T Accounts

ST Income
dr (+)i cr (-) dr (-)‘ cr (+) dr(-) | cr(+)

Expense Capital

cr (-) dr (-)

dr (+)




ltems impacting NAV

Activity Impact
* Income Yes
» Expenses Yes
» Market Value Yes
* Distribtions Yes
» Corporate Actions Yes
« Capital Stock Rarely

Remember NAV = Total Net Assets
Net Shares Outstanding
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Income Accruals

- Effect on NAV - Non-Daily Distribution Fund

Income accrual of $30,000 has the following impact:

Capital = Assets - Liabilities
11,540,800 14,100,000 2,560,000
+ 30,000 + 30,000 -0-

11,570,800 14,130,000 2,560,000

Shares outstanding equal 1,000,000.

NAV

11.54
.03

11.57



Income Accruals

* Effect on NAV - Daily Distribution Fund

Income accrual of $30,000 has the following impact:

Capital = Assets - Liabilities NAV
11,540,800 14,100,000 2,560,000 11.54
+ 30,000 + 30,000 -0- .03
- 30,000 - 30,000 -0- -.03
11,540,000 14,100,000 2,560,000 11.57

Shares outstanding equal 1,000,000.
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DEFINICE INVESTICNICH FONDU

Vyjd&me z definice investiéniho fondu. Investiéni fond ( neboli otevfena investiéni spolenost )
je investiéni prostfedek s pfedem stanovenym investiénim cilem, ktery mnoha lidem dovoluje
kolektivné investovat do Siroce diversifikovanych cennych papiri. Toto investofi provadeiji
nakupovanim podill existujiciho, profesionding spravovaného portfolia (baliku cennych
papirl). Investi&ni fondy jsou zFizovany spoleénostimi nebo trusty a jsou vidy pfipraveny
vypustit do ob&hu nové podily nebo nakoupit zpét vydané podily na souvisiém zékladé
(otevfené). Investiéni fondy jsou denné ohodnocovéany/ocefiovdny a plati podle programem
uréeného fadu.

Tim, Ze vioZi prostfedky do investi&éniho fondu, mohou vsichni investofi realizovat uréité
vyhody, které by pro né& byly jinak velmi nékladné nebo Upiné nemoZné. Jednou z takovych
vyhod je to, Ze jejich investice jsou nyni profesiondiné spravovany.Sponzofi investiénich fondd
najimaji speciaing vy$kolené finanéni manazery, kiefi penéZni fond vytvofeny investory
reinvestuji svym jménem do vétdich investic. Tak vSichni investofi bez ohledu na jejich
finanéni znalosti nebo odbornost sklizeji uzitek z odborného vedeni. ProtoZe tyto penize
manazefi investuji do velkych obchodnich podill, realizujich uréité srazky z objemu, dalsi
vyhodou by byly sniZzené investiéni naklady diky masovému nakupu.S investicemi do cennych
papin je spojeno také urité riziko. AvSak diversifikaci cennych papirti portfolia Investiéniho
fondu mliZe byt toto riziko sniZeno.

Jednou z velmi piitaZlivych vyhod je to, e moZné vydélky jsou investorim Investiéniho fondu
nabizeny tfemi niznymi zplisoby:

- Investofi vydélavaji penize tim, Ze ze svych investic dostavaji dividendy a/nebo
aroky. JelikoZ cenné papiry drzené portfoliem fondu vydélavaiji dividendy a uroky,
fond musf tento pfijem podle zékona pfedavat svym investorim.

- Kdyz fond prodé se ziskem nékteré ze svych cennych papini, zisk musi byt ve
formé& rozdéleni kapitalovych ziskl také podle zékona ptedan.

- Zisk miZou investofi vydélat také diky ristu ceny Gistych aktiv fondu na
podil. Nékteré fondy také nabizeji svym investorim dafiové vyhody, to zéleZi na
investicich fondu a na sidle investora.

Podle nafizeni jsou v3echny investiéni fondy povinny poskytovat svym potencionélnim
investorim  informacni letaky, které nastifiuji hlavni charakteristiky jednotlivych fondo,
vietné informaci o vedeni fondu, praktikach fungovéni, poplatkli a pfedem stanovenych
investi¢nich planech fondu.

Investiéni plany nastifiuji investiéni strategie a cile fondu. Existuji Investiéni fondy, které jsou
vytvafené k tomu, aby plnily specifické investiéni cile témé&F kteréhokoli individualniho
investora. Néasledujici osnova charakterizuje 3 hlavni kategorie fondi a definuje jejich
pfislugné investicni modely a strategie.



TYPY INVESTICNICH FONDU

kategorie typy investic investicni strategie
Agresivni nistové fon- Vysoce rizikové akcie s Hleda maximalni kapitalo-
dy rychlym riistem vé zisky
VyvéaZené fondy Cenné papiry s vysokym Vysoka droven bé&zného
vynosem a rlistem pfijmu a poskytuje
diouhodoby rist
zékladu a pfijmu
Fondy zaméfené na Diuhopisy spleénosti a Vysoka Grovert pfijmu
diuhopisy spolet- statu '
nosti
Ruistové fondy Akcie s rychlym riistem Rust potateéniho____
‘ zékladu
Ruistové a vynosové fondy Kmenové akcie s pravidelng Rostouci zaklad a pfijem
vyplacenoudividendou
Viadni vynosové fondy Pokladniéni poukazky, fede- Vysoka aroveri b&2ného
raind garantované cenné pfijmu
papiry jisténé hypotékou
Vynosové fondy Akcie poskytujici dividendy, Vysoka aroveri bézného
preferenéni akcie, obliga- pfijmu
ce spole¢nosti
Mezinarodni fondy Zahraniéni akcie a obligace Rust vyuZivajici smény
mén
Fondy penézniho thru Dluhové nastroje pfina3ejici Vysoka trover b&zného
kratkodoby urok pfijmu
Fondy diuhopisti orgdnli  Cenné papiry organti mistni Vynos osvobozeny od
mistni spravy spravy osvobozené od dané
dani
Opcnifvynosové fondy Kmenové akcie poskytujici divi- ~ Vysoka Uroveri b&Zného
dendy, s jejichZ opcemi (call vynosu
option) se obchodu
Fondy vzacnych kovli Akcie zlatych dolli a obchodu se Roste zéklad a vynos

vzacnymi kovy
Fondy kratkodobych ob— Kréatkodobé cenné papiry orgénti Vysoka Urover bézného
ligaci organli mistni spravy  mistni spravy vynosu
{ Fondy pené&zniho trhu

osvobozené od dani )

Tyto kategorie zahrnuiji dva typy fondl: " Load "( ZatiZzené ) a " No load " (Nezatizené fondy )."
Load " jsou ty, které na transakce investiéniho fondu uvaluji poplatky ( z obratu). Fondy, které
uvaluji tyto poplatky na upsané podily (vynosové investice ) se nazyvaji " Front — end " "load"
fondy. Tento poplatek nebo provize je kalkulovan jako procento cetkového upsaného podilu a
je placen prostfednikovi, ktery nakupuje a prodav4 investice. Na druhé strang, fondy, které
uvaluji tento poplatek na prodl4d umofeni se nazyvd " Back — End " "load" fond a kalkuluje
poplatek na zékladé &astky, ktera je umofena, a na dobé, po kterou byly penize investovany
do fondu. Av3ak "load” fondy neuvaluji Zadné poplatky z obratu na upsané podily nebo
umofeni. Bez ohledu na typ fondu je postup sponzora pfi rozjizdéni a provozu Investiéniho
fondu stejny.
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STRANY ZUCASTNENE V INVESTICNICH FONDECH

NeZ sponsor nebo manazerské spolednost uvede do provozu investiéni fond, musi se Fidit
spoustou pravnich pokynlt a nafizeni. Prvnim krokem je rozhodnuti, jaky typ fondu budou
nabizet a jeho investiéni cile. Jakmile se rozhodnou, museji pozadat o registraci fondu na
Ministerstvu financi. To umoZ2ni sponsorské spoleénosti prodavat podily svych fondd, jakmile
je otevfena pro vefejny prodej. ManaZerskd spole&nost musi Ministerstvu financi dodat
dokument nazyvany prospekt. Ministerstvo potom nese odpovédnost za to, jestli informace
uvedené v programu jsou natolik pfesné a detailni, aby potencionélni investor mohl o tomto
fondu ucinit informované investiéni rozhodnuti. Odpovédnost Ministerstva se netyka schvéleni
&i neschvdleni podild fondu, ale schvéleni & neschvéleni prospektu, ktery bude k dispozici
potencionainim investorim. Ugelem tohoto opatfeni je ochrana prav investora pfed
podvodem nebo nespravnym vykiadem.

Dalsi krok spod&iva v tom, 2e ManaZerské spolednost vyhleddvd, na zéakladé smiouvy najima
a koordinuje &innost nezdvislych &asti, které se budou zabyvat kaZdodenni &innosti
fondu.Krom& ManaZerské spoleénosti existuji &tyFi hlavni &asti zabyvajici se kaZdodenni
éinnosti fondu, kaZdy odpovédny za urity aspekt provozu. Jsou to: Investitni poradce,
Broker/dealer, Transfer agent a, jestliZe se jedna o "load" fond, Upisovatel/distributor.

Investiéni poradce, obvykle spoleénost, trust nebo spoledenstvi, je odpovédny za vSechna
investiéni rozhodnuti u¢in&na jménem fondu. Jeho praci je uréovat na zdkladé investi¢nich
plant, které cenné papiry koupit a které prodat. Jakmile uéini rozhodnuti, uzavfe smilouvu s
brokerem, ktery vykond prodej nebo nakup. Za své slutby Investiéni poradce obdrzi poplatek,
ktery obvykle &inf pll procenta z celkovych ¢&istych aktiv spole&nosti.

Broker/dealer nese odpovédnost za provadéni viech nakup( a prodejti jménem Investiéniho
fondu na zékladé rad Investiéniho poradce. V této roli, tim 2e se stane komunikaénim
pojitkem mezi nakupujicim a prodévajicim, vystupuje pfi ndkupu a prodeji cennych papirt
jako prostfednik. Za své sluzby obdrZi poplatek nebo provizi rovnou pfedem uréenému
procentu z &istého objemu realizovanych obchodu. Céstka se miize pohybovat od 1 do 8,5%.

* Transfer agent ", obvykle obchodni banka nebo finanéni instituce, je zodpovédny za vedeni
Géth jednotlivych investoni nebo dr2itell akcii, ktefi koupili nebo prodali akcie Investiéniho
fondu. Je odpovédny za rozesilani vypisti z (¢t drzitelim akcii zobrazujici zmény Gétl po
kazdé realizované trancakci. Také jsou odpovédni za rozesilani zdv&reénych finanénich
vykazli, sumarizujicich &innost jednotiivych drzitelt akcii, za Ucelem dafovych pfiznani. Za
své sluzby dostava Transfer agent poplatek na zékladé po&tu Uétt vedenych pro fond .

Upisovatel/distributor je v ptipad® "load” fondu obvykle dcefinnd spoleénost ManaZerské
spoleénosti. Jse odpovédny za distribuci podili fondu mezi investujici vefejnost. Podily fondu
jsou distribuovany jednim nebo dvéma zplsoby. Prvnim zplisobem je distribuce podild
samotnych pfi vyuZiti vlastnich prodejcll v roli Brokenl/dealerd pfimo mezi investujici
vefejnost. Druhym 2zplsobem je distribuce podill prostiednictvim existujiciho
Broker/dealerského spoledenstvi ( Merrill Lynch, Pru Bache,atd) . KaZdopadné je
Upisovatel/distributor zahrnut pouze v procesu fungovani "load" fondu. V ptipad& *no load"
fondu miZe investujici vefejnost nakupovat podily pfimo od sponsorské ManaZerské
spoleénosti. Za své sluzby dostdva Upisovatel/distributor také poplatek nebo provizi,
zaloZenou na poétu distribuovanych podil(.



Posledni a nejkritiétsj§i 4sti denni operativy Investiéniho fondu je Depozitaf. Depozitat,
obvykle banka nebo finanéni instituce, je odpovédny za Uschovu a tdetni evidenci akcif ( ve
fyzické podobé ) a jinych aktiv Investigniho fondu. To zahrnuje realizaci obchodl, inkaso z
pfijmu z dividend a droki, placeni vydajti, bilancovéni viech Gstd a ocefiovani portfolia. Za
své sluzby dostdva Depozitdf poplatek na zékladé celkovych &istych aktiv fondu a poétu
realizovanych obchodl.



Typy investicnich spoleénosti
Otevfené Investiénf manaZerské spoletnosti

Investiéni fond je organizovan podobnym zplisobem jako kterykoliv jiny podnik. Vydava akcie
fondu a pracuji v ném zaméstnanci a feditelé odpovédni za jeho Fizeni. Tito zaméstnanci a
teditelé musi pfedioZit zpravu o dosaZenych vysledcich svym akcionafim a to nejméné
jednou za piil roku (viz strana 11: organiza&ni schéma s detailnim popisem jednotlivych
zigastn&nych stran na &innostech investignfho fondu).

Rizeni investignich cild je také povinnosti tediteltl fondu. Nicméng investiéni fondy si &asto
prongjimaji sluzby investiénich poradcl, ktefi asistuji pfedstavenstvu. Po ptfedchozim
souhlasu akcionafli fondu Feditelé sjednavajl poskytovani sluzeb manaZerskou spolednosti
zahmujici kompletni podnikovou administrativu i investi&ni poradenstvi. Investi&nimi poradci
je vyplacen uréity poplatek za jeho sluzby. Tento poplatek je obvykle stanoven jako sazba z
procenta z isté hodnoty aktiv fondu. Nej&asté&ji se tento poplatek pohybuje ve vy$i od 0.5 az
0.75 z 1% roéné, s rezervou pro redukci této sazby v pfipadé&, Ze gista hodnota aktiv vzroste
nad stanovenou droven. Nékteré fondu nabizeji pohyblivou odménu, t.j. poplatek miize rist
nebo klesat v zdvislosti na &innosti poradce. Jeho &innost je obvykle porovnavana s jednim
nebo vice velmi zndmymi trZnimi ukazateli. Kromé& sluzeb investitniho poradce si fond
obvykle sjednava s bankami nebo trusty sluzby spravce (depozitafe), ktery se stara o cenné
papiry a hotovost drienou fondem véetné shromaidovani vedkerych pfijmd fondu a
zpracovéni vyplat. Timto tedy nema management fondu pfimy pfistup k aktivum fondu.

Treti stranou, se kterou investiéni fond obvykle uzavird kontrakty, je prostfednik zajidtujici
transfer a vyplaty dividend. Tato osoba spravuje z&znamy o akcionéfich fondu a je
zodpovédna za odkupy jejich podill, za vyplaty nebo reinvestovani jejich dividend a za
distribuci kapitalovych pfiristk(. Ackoliv funguje vétSinou nezdvisle, miZe byt jednou z
pobodek investiéni poradenské firmy.

Uzaviené manaZerské Investiéni spoleénosti

Odlisujicim prvkem uzavfenych investinich spoleénosti je skutecnost, Ze zpétné neodkupuiji
vydané podily v hodnoté gistych aktiv. Kapitalizace uzavienych investiénich spoleénosti je
relativng stala. Nové podily mohou byt vydany za Ucelem vyplaty kapitdlovych pfiristkll a
vyjime&né mliZe byt vyhlaSen narok koupit nové podily pro ji2 existujici akciondfe. Nicméné
nedoch&zi ke konstantnimu nabizeni novych podild. | kdyZz uzaviend investi¢ni spole¢nost
mize nakoupit nékteré z vydanych akcii na otevfeném trhu od existujicich akcionafti, ktefi je
chtéji prodat, nenabizi tuto moZnost pokaZdé.

Novi nabyvatelé podill uzavfenych investiénich fond je obvykle musi nakoupit od
existujicich podilnikh a investor, ktery si pfeje se téchto podild zbavit, si musi najit
kupujiciho. Podily nékterych uzavienych investiénich fondl jsou kotovany na burzich nebo
jsou obchodovény v rdmci OTC trhil. Cena podilli uzavfenych investiénich fondl nemusi byt
pokaZdé ve vztahu k odpovidajici &isté hodnoté aktiv, ale je urSovéna poptavkou a nabidkou
stejné tak jako ceny jinych kotovanych i nekotovanych akcii. Podily se tedy mohou prodavat
za pfirazku nad &istou hodnotou aktiv nebo se slevou pod touto hodnotou. Uzaviena
kapitalizace t&chto spole€nosti znamend, Ze mnoho specifickych rysi, které vedly k rozvoji
investi&nich fondU, neni k dispozici podilniklim uzavieného investi&éniho fondu. Pfesto mnoho
uzavienych investi¢nich fondli nabizi moZnost automatického reinvestovéni dividend. Jiné
fondy zase nabizeji reinvestovani kapitalovych pfiristki v rdmci ro&niho vypofadani.

Uzavfené investiéni fondy lze roziidit jeden od druhého podle investiénich zamérl a strategie,
kterou sleduji.



UCETNICTVi PORTFOLIA

Ugetni skupina fondu je odpovédné za vedeni vBech udtd, jejich bilancovani a ocefiovani
portfolia. Nasleduje struktura Ugetni skupiny fondu.

Utetn( skupina fondu
Manazer fondu

.

Ucetni fondu

Povinnosti Ggetniho fondu (UF)

~ kalkulace dennich vydajli

- analyza uéetnich problémi

- préce na dennich/tydennich korekturach

- ovéfovéni informaci o podilech a jméni investiéniho fondu
- ovéfovani obchodnich informaci

— provadeéni funkci &asového rozliseni

- zaznamendvani denni ginnosti do pfedvahy
- ovefovani tydennich zprav

— pfiprava mésiénich korekci

- odpovédi na dotazy klientt

~ ocetiovani portfolia

Povinnosti spravce portfolia (SP)
- sledovéni denni hotovosti, které je k dispozici pro investovani
~ zaznamenavéni denniho pohybu hotovosti v pengznim deniku
~ zpracovavani pkisludnych formul&hl a systémovych funkci pro vypofadani obchod(
- tedeni zaleZitosti tykajicich se vypofadani obchodd
~ ové&fovani pfijmu z uzavfenych obchodu, vynost a firemnich akei
~ odsouhlaseni uzavérkové hotovasti s rozvahou na denni bazi
- pfiprava tydennich vypis(

Co je Cista Hodnota Aktiv na jeden podil?

Jak se urdi Cists Hodnota Aktiv na jeden podil?
Ugetni portfolia (UP) uréi celkovou hodnotu gistych aktiv kromé tréni hodnoty:
Aktiva ~ Pasiva = Cist4 aktiva celkem kromé tr2ni hodnoty
V okamziku uzdvérky trhu spravce portfolia obdrZi informace o trzni hodnoté fondu. Trini

hodnota pfedstavuje celkovou hodnotu vSech cennych papird drzenych fondem. V&tsina
fond(i pouziva pro vypotet trzni hodnoty systém automatického vypo&tu.



Celkovd hodnota aktiv kromé tr2ni hodnoty + tr2ni hodnota = Celkové hodnota Cistych aktiv

Celkem hodnota &istych aktiv
= CHA na jeden podil
Pocet vydanych podili netto
PFiklad
Aktiva USD 2, 654,977.87
Pasiva usD 831,613.54
Tr2ni hodnota USD 30, 437,350.00
Vydan4 podily netto USD 3, 502,451.197

Cista aktiva celkem kromé trzni hodnoty
USD 2,654,977.87 - USD 831,613.54 = USD 1,823,364.33

Celkova Cista aktiva
USD 1,823,364.33 + USD 30,437,350.00 = USD 32,260,714.33

CHA na jeden podil

USD 32,260,714.33
= USD 9.21

USD 3,502,451.198
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AKCIE

Véeobecné charakteristika

Jednim z nejobliben&jsich investi&nich nastrojl, jak pro individudini tak i pro institucionalni
investory (banky, makiéfe atd.), jsou akcie. Akcie jsou vydavany spolecnostmi jako prostfedek
zajidténi dodatedného kapitdlu. Jejich popularita vyplyva z faktu, Ze investor, ktery vlastni
akcie, se podili na zisku spole&nosti, ktera akcie vydala, ve formé dividend. Vlastnici akci
mohou mit i jind prava, urdend typem akcie, kterou vlastni. S akciemi se obchoduje na
otevieném trhu a v&tdina je hrazena ptes Depository Trust Company (DTC).

Aby spoleénost pfildkala co nejvice investorti, mi2e vydat vice neZ jeden typ akcii. Dva
nejb&2ndjsi druhy akcii jsou kmenové akcie a preferenéni akcie.

bé

DRUHY AKCII

Kmenové akcie

Jestlize se spolenost rozhodne vydat akcie, musi nejdfive vydat kmenové akcie a potom
preferenéni akcie. Spoleénost urduje pocet akcii, které budou vydény, na zékladé své velikosti
a svych finan&nich potfebach. Kmenové akcie po vydani nemaji den splatnosti a mohou
zistat nesplaceny nekoneé&né dlouho. Ka2da vydana kmenové akcie pfedstavuje stejny podil
vlastnictvi ve spoleénosti, ktera akcie vydala. Investofi, kiefi viastni kmenové akcie, jsou
skuteéni vlastnici spole¢nosti a obdrzi akcie, které predstavuji toto vlastnictvi.

Prava spojena s kmenovou akceif:
Kromé viastnického prava maji driitelé kmenovych akcii také jind prava.

Hiasovaci prdvo davé akcionafi omezenou pravomoc Fidit spole¢nost, jejiz akcie drzi. Mize
rozhodovat napi. o volb& novych &lenll spravni rady, o vyb&ru nezavislych auditorll a o
ostatnich zéleZitostech, které ovliviiuji vieobecny provoz spoleénosti. Kmenovi akcionafi
mohou rozhodovat o téchto zélezitostech jednim ze dvou zplisobll hlasovani. Prvni zplisob
hlasovéni je skuteina pfitomnost na vyrogni valné hromadé spole&nosti. Druhy zplisob
hlasovani je vypinéni piné moci (proxy card). Na piné moci (proxy card) je uvedeno jméno
akcionafe, potet akcii, které dr2i, a problémy, které se maji fesit na pfisti valné hromadé.
Vyplnénim piné moci {proxy card) mohou akcion&fi, ktefi se nemohou zGéastnit valné
hromady, hlasovat.

Privo na dividendu umoZiiuje kmenovym akcionafim podilet se na zisku spoleénosti.
Dividenda je kompenzace placené akcionéfi za to, Ze je spoluviastnikem spole&nosti. Spravni
rada musi nejdfive rozhodnout, zda budou nebo nebudou vyplaceny dividendy. Spravni rada
musi{ posoudit vynosy a naklady spolednosti stejné tak jako i vieobecnou finanéni situaci
spolednosti pro rozhodnuti, zda jsou dostatedné zdroje pro vyplatu dividend. Kmenovi
akciondfi nemaji dividendu zaruéenu.

Mimo téchto dvou vyznamnych prav maji kmenovi akcionéfi také prdvo predkupni. Toto préavo
dava stavajicim akcionahim moZnost pfednostniho nakupu (upisovani) akcii pfi jakémkoliv
dodatecném upisovani akcil spoletnosti. Stavajici akcionafi maji pravo nakupovat dalsi akcie
v pomaru k pottu akcii, které pravé viastni.

Daldim pravem je prdvo likvidadni, které akcionafim umoZiiuje Géastnit se na rozdélovani
aktiv spoletnosti v pfipadé zéniku spoletnosti. V tomto pfipad® jsou aktiva spolegnosti
prodana nebo likvidovana a penize 2z likvidace jsou vyplaceny akcionafim. Veéfitelé
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spolednosti, drZitelé diuhopisli spolednosti a drzitelé preferenénich akcii maji pfi likvidaci
pfednostni prédvo na thradu svych pohledévek. V pfipadé, Ze néjaké penize zidstanou, jsou
vyplaceny kmenovym akcionafim.

Kategorie kmenového akciového kapitalu:

Jsou &tyfi kategorie kmenového akciového kapitalu. NiZe jsou uvedeny jednotlivé kategorie s
popisem .

Povoleny akciovy kapltal Objem akciového kapitélu, ktery je spolednost oprdvnéna
prodat, jak je uréeno Burzovni komisi (SEC).

Upsany akciovy kapitéi Akciovy kapital, ktery byl vydan spole&nosti a je v soutasné
dobé ve viastnictvi akcionafl.

Neupsany akciovy kapital  Akciovy kapitél, ktery byl povolen pro prodej spole¢nosti, ale
neby! jeété prodan.

Akciovy kapital v drZeni Akciovy kapital, ktery by! povolen, byl koupen investory a
spoleénosti, ktera jej vydala nyni byl koupen zpét spoleénosti.

Hodnota kmenové akcie miZe byt vyjadrena jeji nominélni hodnotou nebo trZni hodnotou.
Nominéini hodnota je hodnota pouZivana pouze pro pravni a Géetni GEely. Neudava béznou
trZni hodnotu akcie, i kdyZ se objevuje na akcii. TrZni hodnota kmenové akcie je cena, za
kterou je mozno koupit nebo prodat akcii na otevfeném trhu.

Kmenové akcie mohou byt spolecnosti vydany v rliznych kategoriich nebo tfid4ch. Prvni tfida
je tfida kapitalovych akcii. Je pojmenovana podle toho, Ze je prvni tfidou nebo sérii
kmenovych akcii vydanych spolegnosti pro zajisténi kapitalu. Jestlize se spoleénost rozhodne
pro vydani daldi série akcii, tato série bude vétSinou nazvéana sérii tfidy A. Jestlize ma byt
vydana daldi série, bude nazvana sérii tfidy B atd. Obvyklym rozdilem mezi sérii tfidy A a B
je, Ze série tfidy B nem4 hlasovaci pravo.

Preferenéni akcie

Preferentni akcie také pfedstavuiji viastnictvi spolegnosti a jsou nakupovany a prodavéany na
otevfeném trhu stejnym zplsobem jako kmenové akcie. Preferen&ni akcie jsou ale v mnoha
smérech odli¥né od kmenovych akcii. Spole¢nosti nejsou povinny vydavat preferenéni akcie,
a pokud je vydavaji, mohou tak uginit az po vydani kmenovych akcii. Daldim vyznamnym
rozdilem je, Ze drzitelé preferendnich akcii maji odlisnd prava od kmenovych
akcionafli.Drzitelé preferenénich akcii nemaji hlasovaci prdvo. Nemohou rozhodovat o
vieobecném provozu spolednosti.

Pokud se tyka prava na dividendu, drZitelé preferenénich akcii dostavaji dividendy pred
kmenovymi akcionéfi. DrZitelé preferenénich akcii dostévaji dividendy v pevnych &tvrtletnich
terminech ve vy$i pfedem uréené pevné sazby za pfedpokiadu, Ze spoleénost dosihla
dostatedného zisku, aby mohla vyplatit dividendy. To miZe byt vyhodné, jestlize zisky
spolednosti jsou malé, ale také nevyhodné, jestlize jsou zisky vysoké, protoZe dostavaji
dividendy ve stejné vy3i pfedem stanovené sazby. Akcionaf neni idasten dal3iho rozdélovani
nad a pod pfedem stanovenou sazbu. Vzhledem k tomu jsou preferenéni akcie povaZovany
za cenné papiry s pevhym vynosem.

Kmenovi akcionéfi podiéhaji rozhodnuti spravni rady o vyplaté akcii, které je zaloZzeno na
dosazeném zisku, ale které v pfipadé nedostatku kapitalu mGZe znamenat nevyplaceni

dividend.
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Jak jiz bylo uvedeno v &4sti o kmenovych akciich, v pfipadé likvidace spoleénosti maji drzitelé
preferenénich akcii pfednost pfed kmenovymi akcionafi, pokud se tykd kompenzace kapitélu,

ktery do spole&nosti vioZili.

Druhy preferenénich akcii:

Je nékolik druhl preferenénich akcii. Jsou odli8né nejen od ostatnich druhll cennych papirt,
ale i mezi sebou. Déle je uveden &asteiny vylet ndkterych druhl preferenénich akcii

objevujicich se na trhu.

Kumulativni preferenéni akcie:

Preferencni akcie s dodateénym
podilem na zisku:

Konvertibilni preferenéni akcie:

Vypovéditelné preferen&ni akcie:

Jestlize spole¢nost nedosdhne b&hem roku zisku,
spravni rada mbZe rozhodnout, 2e se nebudou vypléacet
dividendy ani drzitelim preferenénich akcii. Jestlize neni
dividenda v uréitém obdobi zaplacena, jde o splatnou,
ale nezaplacenou dividendu (dividend in arrears).
Drzitelé kumulativnich preferenénich akeii maji narok na
vyplatu v8ech splatnych, ale nezaplacenych dividend,
jakoZz i vdech dividend b&Zného roku pfed vyplatou
dividend kmenovym akciondhim. Tato vlastnost je
atraktivni pro investory, ktefi hledaji vysoky bézny
vynos, protoZe tyto akcie poskyltuji néco jako zaruku
vyplaty dividend. Cena té&chto akcii je v3ak obvykle
vy38i nez cena obyctejnych akcil.

Tento druh akcii umoZfiuje drZitelim téchto akcii
Uéast na dalsim nebo vyjime&ném rozdélovani dividend
spole¢nosti nad sazbu stanovenou spravni radou.
Jestlize se spravni rada rozhodne vyplatit dividendu pro
kmenové akcionafe ve vy$i USD 2.00 na jednu akcii a po
vyplaceni z(stava kapital pro dalsi rozdéleni, potom toto
dodateéné rozdéleni bude provedeno jak pro kmenové
akcionafe tak i pro preferentni akcionédfe pfi stejné
sazbé nebo sazb& urdené pfi podateénim prodeji akcii.
Vzhledem k tomu, Ze dividendy z kmenovych akcii maji
tendenci k nistu, je tato vlastnost atraktivni pro drZitele
preferenénich akcii, protoZe jim ddvd moZnost ziskat
daldi mimofadné dividendy. Tato viastnost také zvysuje
cenu akcie.

Tento druh akcii umoZiuje drZiteli prevést své
preferenéni akcie na kmenové akcie v pfedem uréeném
poméru. Tento pfevod miiZe byt uskute&nén kdykoliv na
poZadéani drzitele .

Tento druh akcii ddva vydavajici spolednosti moZnost
vypovédét tyto akcie zp&tnym odkupem za sjednanou
cenu. Tyto akcie jsou obvykle vypovidany tak, Ze
spole€nost mlZe zrudit celou emisi akcii. Vétina
preferenénich akcif je vypovéditelnd, ale jsou prodavany
vefejnosti na zékladé odloZzené vypovéditelnosti To
znamend, Ze spoletnost odklada vypovéditelnost na
jistou dobu (obvykle p&t az sedm let). Tento typ volné
vypovéditelnych akcii obvykle déva v&tsi vynos nez
nevypovéditelné preferenéni akcie.
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Prioritni preferenéni akcie:

Tento druh preferenénich akcii ma prednostni pravo na
dividendu pfed jinymi akciemi. Spoleénost miZe vydat
Prvni preferenéni a Druhé preferenini akcie. Jediny
rozdil mezi nimi je, Ze Prvni preferenéni akcie maji
pfednost pfed Druhymi preferenénimi akciemi.

11
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UCTOVANI AKCII

Nakup akcii

Vzorec pro nékup:
(Podet akcii x Cena jedné akcie) + provizeX) = Celkové &sstka

x) Provize je poplatek placeny makléfi za provedeni obchodu. Vzhledem k tomu, Ze tento
poplatek plati kupujici, je pFiéitan k celkové Eastce obchodu.

PRIKLAD

Fond XYZ chce koupit 500 akcii firmy IBM Corp. a cena je USD 100.00 za akcii. Makléf
provadeéjici tento obchod je Merrill Lynch a uétuje provizi USD 250.00.

Uéetni pFedpis pro nékup:

DEN OBCHODU + 1

D - Pofizovaci cena investice 50 250
K- Z&vazky z nakoupenych investic 50 250

DEN VYROVNANI + 1

D - Zévazky z nakoupenych investic 50 250
K - Penize 50 250
Prodej akcii

Vzorec pro prodej:
(Podet akcii x Cena jedné akcie) - provize®) = Cisty vynos

x) Provize je poplatek placeny makléfi za provedeni obchodu. Vzhledem k tomu, 2e tento
poplatek plati kupujici , je odecitén od gistého vynosu z obchodu.

PRIKLAD
Fond XYZ chce koupit 2500 akcii firmy Cabot Corp. Cena je USD 10.00 za akcii. Maklér

provédejicl tento obchod je Merrill Lynch a Gtuje provizi USD 250.00. Z prodeje neni 2adny
zisk ani ztrata.

12
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Utetni pfedpis pro prodej:

DEN OBCHODU +1

D ~ Pohledavky za prodané investice 25 250

K — Cena prodanych investic 25 250

DEN VYROVNANI + 1

D - Penize 25 250

K - Pohledéavky za prodané investice 25250

Pozndmka: V pfipadé zisku z obchodu bude tento zisk U&tovan v DEN OBCHODU + 1 na
kreditni stranu G&tu Zisk/ztrata. V pfipadé ztraty z obchodu bude tato ztrata zal&tovana v
DEN OBCHODU + 1 na stranu debetni udtu Zisk/ztrata.

13
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VYNOSY VYPLACENE DRZITELUM AKCII

Drzitelé akcii dostdvaji vynosy ze svych investici ve formé dividend. Tyto vyplaty dividend
musi byt schvéleny spravni radou spolednosti a musi byt vyplaceny ze zisku b&2ného roku
nebo nerozd&leného zisku z minulych let. Dividendy jsou obvykle vyplaceny é&tvrtletné ve
stanovenych sazbach. Vyplacené dividendy z akcii v drZeni fondu musi byt depozitafem
zauétovany v knihach fondl .

Po rozhodnuti vyplatit dividendy ugini spravni rada formalni vyhldseni, Ze se tato vyplata
uskuteéni. V tomto vyhlaSeni jsou uvedeny pfesné terminy a sazba, v jaké vySi bude
dividenda vyplacena. Den, kdy je toto vyhldSeni ugindno, je oznatovan jako Datum vyhldseni.
Daldi data oznamovana ve vztahu k dividenddm jsou Ex—datum, Datum zdznamu a Datum
splatnosti.

Ex-datum je rozhodujici datum stanovené spoleénosti, kdy investor musi vlastnit akcie
spoletnosti, aby byl "opravnén" k vyplaté dividend. Plati nasledujici pravidlo, uréujici, zda je
Va3 fond opravnén k obdrZeni dividend:

"Jestlize Va3 fond viastnil akcie rano v Ex-den, pfed zatatkem obchodovani, potom je Vas
fond opravnén k obdrzeni dividend."

Obracené:

“Jestlize Va$ fond proda akcie pred ranem Ex-dne, potom Vas$ fond NENi opravnén k
obdrZeni dividend."

Datum zdznamu je uréovano spolecnosti pouze pro "postovni Uéely." Vyplatni agent, obvykie
Transfer Agent, zkontroluje zdznamy na jednotlivych udtech za U&elem zjisténi, kdo je
registrovan jako viastnik akcii v tento den a kam budou dividendy zasilany. To viak nemusi
byt strana, ktera je opravnéna k obdrzeni dividend na zakladé vyse uvedenych pravidel o Ex~
datu. Proto jako depozitaf musime pozorné sledovat a zati¢tovat veskeré dividendy nalezejici
portfoliu, které spravujeme.

Datum splatnostije datum, kdy vyplatni agent skuteén& odesle dividendy.
Jako depozitaf jsme zodpovédni za sledovani této ¢innosti uskuteériované spolenosti az do
doby, kdy fond obdrzi pfislusnou platbu. Jestlize dividenda v hotovosti neni spravng

zalétovana, mize to mit za nésledek nespravnou kalkulaci Cisté hodnoty aktiv portfolia a
nespravny zisk uvadény v knihach fondu.
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ProtoZe se Investiéni fond zabyva ndkupem a prodejem niznych druhl cennych papiri,
nasledujici &ast poskytuje pfehled tfi nejéastéjsich druhl cennych papini, které ma Fond v
drZzeni.Jsou to Akcie, Kratkodobé a Diouhodobé dluhopisy. ProtoZe se témito cennymi papiry
budete denné zabyvat , podividme se ponékud podrobndji na to, co tyto cenné papiry jsou, jak
se Udtuje jejich ndkup a prodej a jak se vede pfesna evidence téchto cennych papinl, jakmile
se stanou soucasti investi&niho portfolia vaseho fondu.

Investiéni poradce pro Investiéni fond nakupuje a prodava specifické typy cennych papirl v
souladu s pfedem stanovenymi investiénimi cili. ProtoZe se miry ndvratnosti, typy pfijmu a
prava/privilegia nabizena akcionafim li§i pro jednotlivé cenné papiry, kaidy pfitahuje
specifickou &4st investujici vefejnosti. V kazdém pfipadé nakupuje Investi&ni poradce cenné
papiry za Uéelem ziskani pFijmu nebo zhodnoceni investice.

Ziéznamy o cennych papirech a jejich vedenf

Jakozto Udetni v oddéleni investi¢nich fondl budete zodpovédni za U&tovani o k2dém
nakoupeném a prodaném cenném papiru. Budeme nazyvat kazdou transakci OBCHOD.
Sprévce portfolia na zékladé instrukci investiéniho poradce vklad4d do G&etniho systému
informace o portfoliu.

Zprava o historii cennych papirti

Vykaz o drzenych cennych papirech rekapituluje kompletni historii kaZdého drZzeného
cenného papiru v portfoliu fondu. Tento vykaz specifikuje kaZzdou transakci v minulosti od
plivodniho ndkupu cenného papiru aZ po posledni obchod, ktery se daného cenného papiru
tykd. Nasleduijici ilustrace je ptikladem takového vykazu pro cenny papir firmy XYZ.

datum &.nédkupu/ obchodova- | zistatek zlistatek néklady kumul. jednotikova

obchodu &.prodeje né akcie dévky cen.papird obchodu néklady cena
2712/87 146 B 200.000 200.000 200.000 4,620.00 4,620.00 23.100
03/01/88 3588 600.000 600.000 800.000 13,974.00 18,594.00 23.290
11/01/88 763 B 100.000 100.000 900.000 2,310.00 20,904.00 23.100
17/10/88 5528 1,600.000 1,600.000 2,500.000 38,848.00 59,752.00 24.280
19/10/88 731B 100.000 100.000 2,600.000 2,410.00 62,162.00 24.100
24/10/88 0148 300.000 300.000 2,900.000 7,242.00 69,104.00 24140
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METODY KONTROLY ZASOB

Aby Ugetni portfolia prodal, stejn& jako koupil, cenné papiry drzené portfoliem Investiéniho
fondu, musi na zékladé pokynli Investiéniho poradce vioZit prodej do systému.Je povinnosti
Investiéniho poradce, aby pfesné rozhodl, které * baliky " tohoto cenného papiru se maji z
portfolia prodat za G&elem thrady obchodu. ProtoZe vét$ina InvestiEnich poradcll nechce pfi
kaZdém prodeji cenného papiru hledat specifické * baliky ", phijali tzv. metodu kontroly zasob
v prodieni. Tato metoda je v systému programovéana pro kazdy fond, takze viechny prodeje
budou realizovény pFi vyuZiti stejné metody kontroly z&sob. Mnoho fondll pouZivd metodu
kontroly z&sob zvanou * FIFO *, Prvnl Do Skladu, Prvni Ze Skladu ( First In First Out ). To
znamend, 2e systém bude prodévat nejstari " baliky " cennych papinl jako prvni, nové
*baliky" budou prod4véany v pofadi, v jakém byly nakoupeny, jak je tfeba k Uhradé obchodu.
Mezi dalsi metody kontroly z&sob spadaji * LIFO *, Posledni Do Skladu, Prvni Ze Skladu
(Last In First Out ) a * Identifikované Baliky . LIFO by prodavalo pozdéji zakoupené baliky
pfed témi starSimi. A Identifikované baliky jsou pouZivany v pfipadé, Ze Investitni poradce
chce, aby mohl k hrad® kaZdého obchodu prodat specificky * balik ". Nésleduijici ilustrace
vykazu pro cenny papir XYZ detailné ukazuje jak byly urité loty prodany pfi pouZiti LIFO
metody.

Kniha "zasob" fondu

Zisk nebo ztrata z obchodu je kalkulovana jako rozdil mezi vytéZky z prodeje a néklady na
ndkup cennych papiri.V udetni evidenci cennych papirli jsou b&2Zné pouzivany dvé rozdilng
nékladové metody. Jedna se o skuteéné naklady a prim&mé naklady. Skute&né néklady
pfedstavuji historické néklady kaZdého baliku cennych papiri, v dob&, kdy byl pivodné
koupen. Aby mohl Fond, ktery pouziva skuteiné néklady, kalkulovat zisk nebo ztratu z
prodeje cenného papiru, musi se systém vratit a kalkulovat zisk nebo ztratu na zakladé
kazdého jednotlivého koupeného " baliku ", aby se dopogital celkového zisku nebo ztraty
prodeje. Avaak jestlize fond vede evidenci na zdkladé primémych nakladl, potom vyuziva k
vypoi&tu celkovych zisk®/ztraty z prodejli primé&mé néklady vSech jednotlivych koupenych
balik(, které byly prodany, a také i véechny zisky/ztraty hlasi na pnimérné bazi.
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Datum C.lotu Objem 20ast. 20st. Nk, Akum. dtto Akum, Cena za
obchodu PN obchodu lotu c.p. obch. nakl. na pram.ndkl.  kus
obch. podil

12/27/88 146N 200.000 200.000 200.000 4,620.00 4,620.00 23.100 4,620.00 23.100
01/30/88 324N-P 200.000 0.000 0.00

01/03/88 358N 600.000 600.000 800.000 13,874.00 1859400 23.290 18,594.00 23.290
01/30/89 324N P 200.000 400.000 9,316.00

0111/88 763N 100.000 100.000 900.000 2,310.00 20,90400 23.100 20,904.00 23.100
10/17/88 552N 1,600,000 1,600.000 2,500.000 38,848.00 59,752.00 24.280 §9,752.00 24.140
10/19/88 731N 100.000 100.000 2,600.000 441000 6216200 24.100 62,162.00 24.100
10/24/88 014N 300.000 300.000 2,900.000 7.24260 6940460 24.140 69,404.60 24.140
01/30/89 324NT 400.00 400.000 2,500.000 9,500.00 5990460 23.750 59,904.60 23.750

ZISKY/ZTRATY



Banky hlasi jménem svych klientll zisky a ztraty rozdélené do tfech kategirii: TFfi Kratké,
Kratkodobé a Dlouhodobé. Kategorie TTi Kratké se pou2iva pro zisky/ztraty z cennych papir
drzenych v portfoliu fondu méné ne2 tfi mésice. Kategorie Kratkodobé se pouZivd pro
Zisky/ztraty z cennych papiri drzenych v portfoliu fondu tfi a vice mésicll, ale méné neZ jeden
rok. Kategorie Diouhodobych je pouZivana pro cenné papiry drzené rok a vice.

Povinnosti spravce portfolia

Jakmile byl obchod zpracovan depozitafem fondu, musi dalsi zaméstnanec provéfit pfesnost
vioZenych dat. | pfesto Ze systém zaznamendva Géetni vstupy zpracovavaného obchodu, je
nezbytné nutné provéfit, zda byly upraveny pfislusné Géty odraZejici ndkup nebo prodej
cennych papiri (pfedvaha). V pfipadé ndkupu musi depozitaF zahmout tyto cenné papiry do
portfolia investi&niho fondu jakoZto &4st cennych papirli, ktera je ocefiovana tento ve€er. Od
tohoto okamziku (dokud nenf cenny papir prodan) zodpovida depozitaf za to, Ze tento cenny
papir bude kaZdy vecer oceriovan, veskeré z néj plynouci vynosy budou sledovany a déle Ze
vedkeré firemni akce tykajici se tohoto cenného papiru budou pfisludné zaznamenany v
rozvaze.

V dal$im textu jsou uvadény definice, charakteristika a odpovidajici ugetni vstupy pro cenné
papiry ve formé akcii a diouhodobych obligaci.
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CO JE TO AKCE SPOLECNOSTI (FIREMNI AKCE)?

Jakékoli nedokontend &i dokonéend akce emisni spole&nosti, kierda ma vliv na finangni a/nebo
fyzicky statut emise cennych papirtl, které viastni investor.

ZMENA FINANCNIHO A/NEBO FYZICKEHO STATUTU

Akce, ktera mé vliv na finan&ni statut cenného papiru je takové akce, ktera ovliviiuje pavodni
néaklady, trZni hodnotu nebo vynos, ktery Ize ziskat z tohoto cenného papiru.

PRIKLAD

Akce: Spolednost vyhlasi, %e akcionafim bude dividenda vyplacena
v hotovosti.

Vysledek: Finan¢nim efektem by bylo to, Ze by rostl vynos z cenného papiru.

Akce, kterd ovlivrivje fyzicky statut 6enného papiru, je takovd akce, kier& méni vzhled
fyzického certifikatu.

PRIKLAD
Akce: Spole&nosti zméni své jméno.
Vysledek: Drzitel cenného papiru pledloZi plvodni cerifikat transfer

agentu spoleénosti. Staré jméno spoleénosti na certifikdtu bude
nahrazeno novym a certifikét bude reemitovan drzitelim.

Akce spoleénosti miZe mit jak finanéni tak fyzicky vliv na emisi certifikéatc.

PRIKLAD
Akce: Spoleénosti vyhiasi vypovéd' na vypovéditeiny diuhopis.
Vysledek: Finanéni statut cenného papiru se méni, jakmile bude diuhopis

poskytnut korporaci k pinému proplaceni.A zména fyzického statutu
spodiva v tom, Ze po pfedani diuhopisu jiz neni dale evidovan na
jméno investora.

18



POVINNOSTI UCETNIHO PORTFOLIA

Jako Depozitni banka je banka povinna ohlasit katdému Investiénimu poradci vedkerou
¢innost spoleénosti, kierd se vztahuje k cennym papiri drzenym Investiénim fondem. Existuji

dva typy akcf spoleénosti:

- " Nedobrovolné * akce spole&nosti jsou ty, které jsou nafizené, jako zmé&na jména,
a nevy2aduiji rozhodnuti Investiéniho poradce.

- " Dobrovolné * akce spole&nosti davaji driiteli cennych papirl moZnost volby o
Gcasti. Napt. se akcionaf miZe nebo nemusi rozhodnout, Ze se Udastni néjakého

konkursu.

* Nedobrovoliné * akce spoleénosti nevyZaduji ndzor Investiéniho poradce i pfesto, Ze mu bylo
poslano oznamen.

Priklady * NEDOBROVOLNYCH " akci spole&nosti jsou:

- dividenda v hotovosti "~ dividenda v cennych papirech
- rozmé&inéni akcii - zmé&na nazvu

- vypovéd' - pfevzeti

- spojeni - prémiové podily

-~ zména ident. .

Dobrovoiné akce spoleénost vyZaduji, k tomu, aby mohly byt uskuteénény,vyjadieni
Investitniho poradce. Investiéni poradce by mél odpovédét do 72 hodin pfede dnem, kdy
kongi platnost akce.

Ptiklady " DOBROVOLNYCH " akci spole&nost jsou:

-~ emitovana prava akcif - vefejna nabidka

~ opéni akcie ~ reinvestice dividend

~ vymény ( cennych papiri riznych spoleénosti mezi sebou ) / nabidka k vyméné
(vymé&na rliznych druhli cennych papirli jedné spoleénosti mezi sebou )

Ve véech pfipadech je katda akce spoleénosti spojena s urditym stupndm rizika. Soudasti
smiouvy, kterou m& banka se svymi klienty je odpovédnost banky za véasné a efektivni
podrobné oznameni o v8ech akcich spole¢nosti investiénimu poradci. Banka také musi
pfisludné akce provadét podle instrukci Investiniho poradce. Nespinéni téchto povinnosti
vystavuje banku moZnym zévazkim.
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TYPY AKCi SPOLECNOSTI

Na nésledujicich stranach najdete podrobné informace o typech akci spoleénosti, které jsou
uvedeny na fomto seznamu:

- dividendy v cennych papirech - rozméinéni akcii

- skladani akcii - prava z cennych papir

- vypovéditeiné dluhopisy - vyménitelné cenné papiry

— cenné papiry deefinnych spoleénosti  — nabidky k vyméné

- vefejné nabidky - spojeni

- akvizice - zmdny nazvu

- piné moci ' - warranty ( zaruéni prohlageni )
- splatné Gty - obligace v prodieni
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DIVIDENDY V CENNYCH PAPIRECH

Definice:

Ugel:

Potencidlnf vysledek:

Cista
PRIKLAD:

Pocateéni pocet:

Distribuce vynost viastnikim ( podilnikim ) spoleénosti miZe byt
vyplacena formou dodateénych podildl cennych papind.Kdyz je
dividenda placena v cennych papirech, obdrzi akcionafi dodatecné
podily proporcionéiné k poétu podiltl, které jiZ vlastni. V ex—den ,
s tim 2e ostatni faktory zlistanou stabilni, bude b&Zné trzni hodnota
cenného papiru klesat na z4kladé procentudiniho rlistu dividendy v
cennych papirech.

Pozn.: Dividenda v cennych papirech miZe byt podilnikim
vyplacena bud' k nebo namisto dividendy v hotovosti.

Spolecnosti miZe dividendy v cennych papirech vydat spide nez v
hotovosti, coZ ji umoZriuje udrZet svoji hotovostni bilanci.Dividenda v
cennych papirech je také moZnosti, jak snadnym a ne drahym
zplisobem 2vySit podet vefejné vlastnénych podiili spoleénosti.
Vyhodou pro podiiniky je dariové osvobozeni dodateénych podill do
té doby, neZ budou prodany.

Kdyby dividenda v cennych papirech nebyla spravné Gétovana,
mélo by to za nasledek nespravnou cenu nebo podet podill
cenného papiru, ze kterého se plati dividenda.TrZzni hodnota nebo
hodnota aktiv by potom byla pfecen&na nebo podcenéna.

1000 podilt spoleénosti XYZ

Sazba dividendy v cennych papirech. 7%

1. krok 1000 podild x 7% = 70 dodate&nych podilti
2. krok 1000 bé&Znych + 70 dodateénych = 1070 novy podet
podill v ex~den
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ROZMELNOVANI

AKCH

Definice:

Ugel:

Potencidlni vysledek:

PRIKLAD A:

Poéateéni potet:
Pomér rozmélnéniakcii:

1. krok
2. krok

PRIKLAD B:

Akce, kterou spoleénosti zvy$uje potet vydanych podilt.

Spoleénost kalkuluje poéet dodateEnych podill, které maji byt
vydany, tim, 2e jiz vydané podily déli v pfedem stanoveném
poméru.AZ budou podily distribuovany podilnikim, b&Zna cena
podilu bude klesat Umérné poétu podill. TakZe podil drZitelll cennych
papind na jméni zUstavd nezménén.

Existuji dva hlavni divody, pro& se spole&nosti mize rozhodnout pro
rozméliovani akcii.

- Cenny papir ma vysokou cenu, kterd miZe investory odrazovat
od jeho koupé . Tato vysokd cena omezuje obchodovanou
Castku, protoze jde o velké kapitalové vydani, coz déla cenny papir
pro potenciéini investory méné pfitaZlivym.

- Malym nebo novym spoleénostem to umoZiiuje dostat se na
seznam jedné z hlavnich burz. To, 2e se rozhodne pro rozméinéni
akcii,dava spoleénosti moZnost vyhovét poZadavku vétsich burz co
se ty&e minima vydanych podilli a po&tu podiiniku.

Kdyby nebylo rozméinéni  akcii  spravné Gétovano,
mélo by to za nésledek nespravnou cenu nebo podet podilll v
portfoliu. Trzni hodnota a Cist4 hodnota aktiv mize byt podcen&na
nebo pfecenéna.

1500 podilli spol. XYZ
2:1

1500/1 = 1,500
1,500 x 2 = 3000

Novy pocet akcii = 3000

Jestlize spol. ABC prodévala podil za 75 §, po rozmé&inéni akcii v poméru 5 : 2 je bude
pravdépodobné prodévat za 30$. V3imnéte si, Ze celkové trzni hodnota portfolia je v podstaté
stejnd pfed i po rozméinéni.

Potate&ni potet: 4500 podill spol. ABC
Pomér rozmélnéni: 5:2
1. krok. 4500/2 = 2,250
2. krok 2,250x5=11,250
Novy podet akcii = 11,250
Pfed rozméInénim , Po rozméinéni
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4500 podili x $75 = $ 337,500 11,250 podild x $30 = $ 337,000

SKLADAN{ AKCIi

Definice:

Ugel:
zvydeni

Potencislni vysledek:

PRIKLAD :

Pod&ateéni pocet:
Pomeér skladani:

1. krok:
2. krok:

Akce spole¢nosti s cilem sniZit poget vydanych podill.

Tohoto spole¢nosti dosahne sklddanim jiz vydanych podilll do
vétdich celkl na zékladé pfedem daného poméru. B&2n4 cena podiiu
poroste Um&mé poklesu po&tu podill. Podil akcionahi na jmé&ni
zUstava stejny i plesto, 2e podet podilli kles4 a cena podilu roste.
Celkova trzni hodnota by v podstaté méla zlistat nezménéna.

Spolednosti se miZe rozhodnout pro skladani akcil za ugelem
obchodni aktivity. Jestlize se akcie prodavd za neobvykle nizkou
cenu, miZe se to povaZovat za spekulaéni investici a investofi se ji
budou vyhybat. Skidd4nim akcii vzroste cena podilu dané akcie,
&imZ se zmen3i jeji spekuladni dojem a stane se pro potencidlni
investory pfitazlivéj§i

Jestlize skladani akcii neni spravn& zaG&tovano, mlZe to mit za

nasledek nespravnou cenu nebo podet podild v portfoliu. TrZni
hodnota a cena Cisté hodnoty aktiv podilu miiZe byt podcenéna.

9000 podill spol. ABC
2:3

9000/3 = 3000
3000 x 2 = 6000 podild

Novy pocet = 6000
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VYMENITELNE CENNE PAPIRY

Definice:

Ugel:

Potencidlni vysledek:

PRIKLAD:
Pocateéni poéet:

Sazba vymény:

1. krok:

2. krok

Vyménitelné obligace a vyménitelné preferenéni akcie maji
vestavéné ustanoveni, které b&hem stanovené doby umoZiiuje jejich
vyménu za podily kmenovych akcii emisni spoleénosti.

Spole¢nost vydavd vyméniteiné cenné papiry, aby nabidla
investorim investi&ni pruZznost.Mohou investovat do vyméniteinych
obvykle uskutedfiuje, kdyz maji kmenové akcie vét3i hodnotu nez
obligace nebo preferenéni akcie.

Jestlize se Investiéni poradce rozhodne vyménit obligace nebo
preferenéni akcie za kmenové akcie,méla by byt vénovéna pozornost
zmé&né na cenné papiry. Nespravny podet podild miZe zpisobit
podcenéni nebo pfecenéni Cisté hodnoty aktiv spole&nosti.

400,000 podill spol.ABC, urok 9 3/4%, vyménitelné podfizené
diuhopisy splatné 2003

Dluhopisy jsou v kteroukoli dobu pfed datem splatnosti vyméniteiné
na kmenové akcie spoleénosti za $30 za podil.

Celkovd nomindlni/vymény cena = # podill kmenovych akcii
$400,000/$30 za podil = 13,333.33 podilti

0.33 x $30 = 9.90 bude obdrZeno v hotovosti, z toho plyne pocet
podilt 13,333.

VEREJNA NABIDKA / NABIDKA KE KOUPI

Definice:

Ugel:

Formélni nabidka jedné spole€nosti svym akcionafdm nebo
akcionafim jiné spolednosti, Ze za urgitou cenu koupi jejich podily,
jestlize budou nabidnuty pfedem uréeny den.Tato nabidka musi
stanovit, jaké procento spoleénosti vydanych akcii bude nabidkou
umofeno. Tato nabidka obvykle stanovi, Ze jestlize nebude zisk4no
stanovené procento vydanych akcii, bude staZena cel& nabidka.

Obvykla doba platnosti nabidky je 10 — 20 dni. Jestlize se jedn4 o
nabidku 100% spole¢nosti vydanych akcii, musi nabidka platit 20
dnijestlize se jedna o méné neZ 100% musi byt platna nejméné 10
dni.

Spoleénost miZe v pfipadé, Ze jejim akciondfim uZ byla ugindna
nabidka jinou spolednosti, u€init protinabidku. O nabidce jsou
informovani prostfednictvim novinové publikace a/nebo formou
dopisu (" Letter of transmittal " ).

Tuto nabidku spole€nost &ini v nadéji, Ze zajisti dostatek akcii ke
kontrole cilové spole&nosti.



Potencidini vysledek:

PRIKLAD:

Potéatetni polet:
Zéklad nabidky:

Datum konce platnosti:
Nabizena cena:

1. krok:

FUZE

Definice:

Ugel:

Potencidini vysledek:

PRIKLAD:

Potateéni podet:
Zaklad spojeni:

Zaklad sazhy:

1.krok:

Nevhodna manipulace s touto nabidkou by mohla mit za nasledek
nespravny polet podilli v portfoliu. Nabidnuté podily se neprodavaji
dokud nejsou obdrZzeny pokyny Poradce, co se tyde data uginnosti
nabidky. Jestlize je pouZito nespravné datum, mize byt pfecenéna
nebo podcengna CHA fondu.

3000 podilt kmenovych akcii XYZ

SpolABC nabidla ke koupi jakékoli v3echny vydané podily
kmenovych akeil spol. XYZ.

plinoc 15.6.1989

$17.50 za podil

3000 podilli x 17.50 za podil = $52,500

vytézky budou obdrZzeny, a? jestiZe budou pfijaty vsechny
nabidnuté podily.

Spojeni dvou nebo vice spoleénosti do nového pravniho subjektu.
Spojeni jsou vétSinou vysledkem vzéjemné dohody mezi fediteli a
velkymi akcionafi a uskutelniuji se spojenim 2z&mi v8ech
Zudastnénych spoletnosti.

Ke spojeni vétsinou dochazi mezi spoleénostm,i z nichZ jedna vyrébi
vyrobek nebo poskytuje siuZbu, kterou druha spole¢nost potfebuje
nebo pouZivd. Spojenim mlZe spoletnost také zvysit finanéni
leverage a zlepsit sluZby.

Portfolio by mé&lo odraZet jakékoli zmény ve finandnim statutu, nazvu
( je-li pouziteiny ), identifikaénim Cisle, podilech a/nebo nakladech na
podil nové spoletnosti. Spatné zat&tovéani tdchto zmén statutu
miZe zplsobit pfecenéni nebo podcen&ni poétu podill v portfoliu
nebo CHA.

4600 podild kmenovych akcii spol. XYZ

Akcionéfi spoleénosti XYZ schvdlili spojeni se spoleénosti ABC.
AkcionéFi spol. XYZ obdrZi podily kmenovych akcii spol. ABC.
Kmenové akcie spol.XYZ musi byt do 6.6.19XX fyzicky doruéeny
agentovi.

1 podil kmenovych akeif spol. ABC za kaZzdé dva podily kmenovych
akcil spol.XYZ.

4600 podilli spol. XYZ / 2 ( sazba spojeni ) = 2300 podill kmenovych
akcii spol. ABC.
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AKVIZICE

Definice:

Ugel:

Potencialni vysledek:

PRIKLAD:

Podatetni podet:
Podminky akvizice:

1. krok:

Akt jedné spoletnosti, kterym pfevezme kontrolu nad jinou
spolegnosti. Pli provadéni akvizice plati kupujici spole¢nost za podily
potfebné k akvizici obvykle vy33i cenu neZ je b&Zna trzni cena.
K akvizici miize dojit za pfatelskych nebo nepfételskych podminek.
Ale v kazdém plipadé zlstavd pfi akvizici kupujici spoleénost
zachovéna, kdeZto koupena spoleénost nyni funguje pod nazvem
kupujici spole&nosti.

K akvizici miize dojit z jednoho nebo dvou divod:
1. Spole&nost chce zrusit svou konkurenci.

2. SniZeni nékladl spojené s vyuzivanim jiné firmy - pfechod na
" In - house " ( vnitfni ) operace.

Portifolio fondu by mélo odraZet zménu statutu koupené firmy na
statut firmy kupujici ( tj. nové jméno, ident. &., podily ). Spatné
zalétovani  tohoto statutu miZe zplsobit nespravnou pozici
portfolia a pfecenéni nebo podcengni CHA.

1500 podili kmenovych akcii spol.Z

Bylo uginéno oznameni, Zze spol.ABC koupila kmenové akcie spol. Z
po $45 za podil. VSichni drZitelé kmenovych akcii spol.Z by méli
dorugit fyzické cenné papiry agentovi namisto hotovosti.

500 podili kmenovych akcii spol. Z x $45 ( kupni cena podilu pfi
akvizici ) = $67,500

26



ZMENA JMENA

Definice:

Ueel:

Potencialni vysledek:

PRIKLAD:

Pocéatedni podet:

Akt zmény jména spole€nosti kvlli spojeni, akvizici nebo jako
vysledek rozhodnuti akcionahi spolenosti.

Pfi zméné jména se méni také identifikatni éislo. Vydané akciové
certifikdty musi byt poskytnuty agentovi za Uéelem reemise na cenné
papiry nesouci nové jméno a identifikagni &islo spoleénosti.

Zména jména z divodu spojeni nebo akvizice se d&je sjednocenim
viech nezévislych podnikatelskych opravnéni pod jeden spoleény
nazev. Zména jména miZe také upozorfiovat na zménu poslani
spole€nosti.

Nevhodnd manipulace se zménou ndzvu mlze zapfidinit §patnou
pozici portfolia spolednosti. Také muZe mlZe byt pfeceng&na nebo
podcenéna trzni hodnota a CHA.

900 podili kmenovych akcii spol. ABC

Zména jména: Akcionafi schvalili zmé&nu ndzvu ze spol. ABC na spol. A s platnosti
od 15.6.89. Vyména starych akcii neni nezbytna.

OBLIGACE V PRODLENI

Definice: Kdyz emitent nemlze déle platit Groky a splatky, jak je povinen, je
emise obligaci v prodleni.

Ucel: KdyZ je spoleénost pfed bankrotem, miZe se rozhodnout nepiatit
dalsi splatky, jak by méla. Jestlize se takto rozhodne, drZitel¢ obligaci
mohou vii&i nému uplatiiovat naroky na nesplacené Groky a splatky.

Potencialni vysledek: Jestlize emitent neplini své zdvazky, miZe to ovlivnit CHA fondu.

Fond by potencidlng mohi dluZné splétky a &asové rozlisené Grokové
pohledavky odepsat.

Jakmile je udinéno oznameni, Ze je obligace v prodleni a/nebo
spole¢nost vyhlasila bankrot, mély by byt pozastaveny &asové
rozli§ené Groky z obligacf.

Fond a/nebo jeho poradce by také mél bezprostfedné oznamit dalsi
pokyny.
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UCTOVANI DLUHOPISU



DLOUHODOBE DLUHOPISY

VsSeobecna charakteristika

Dlouhodoby diuhopis je zplsob ziskani kapitalu pouZivany spoleénostmi, vladou, stejné tak
jako statnimi a komunalnimi organizacemi. Diouhodoby diuhopis ma dvé &ésti:

Jistina (zédkladni édstka): Castka pujéena spolenosti nebo vladni organizaci, ktera
musi byt vradcena v den splatnosti.

Uroky: Platby uskute&fiované spoletnosti nebo vladni organizaci

drziteli diuhopisu.

Vydani dluhopistl je regulovéno dodateénou dohodou zndmou jako "indenture”. Tato dohoda
uréuje podminky dohody o pujéce mezi vystavovatelem diuhopisu a drzitelem diuhopisu, napf.
tirokovou sazbu, splatnost a pfisludné zaruky.

Dle daflového zakona musi byt vdechny diuhopisy vydavané v registrované formé (na jméno).
Jméno a adresa drZitele musi byt zaznamenany v knihach emitenta pro Ggely zasilani Groku a
dariové ucely. Jsou tfi zplisoby registrace dluhopist:

Pouze zékladni cédstka: jméno drzitele je na diuhopisu a Grokové kupény jsou
priloZeny.
Pouze uroky: jméno drzitele neni na dluhopisu, ale je registrovdno u

emitenta pro Ucely zasilani ekl s aroky.
Pina registrace: jméno drzitele je uvedeno na diuhopisu a je registrovano i u

emitenta. Jak zakladni ¢astka tak i Uroky jsou zasilany pfimo
drziteli diuhopisu.

Viastnosti dluhopisti

Mnohé dluhopisy maji nlizné viastnosti, které jsou vymezeny a posany v dohodé o vystaveni
diuhopisu (indenture). Emise diuhopisl mohou mit jednu nebo nékolik z nésledujicich
vlastnosti:

Zajisténé dluhopisy: Zajisténé  dluhopisy jsou zajistény zdéstavou nebo
zadrzovacim pravem. ZadrZovaci pravo je zaruéené prévo
drzitele diuhopisu k urditému majetku emitenta (zafizeni,
pozemky, zavody nebo cenné papiry v jinych spoleénostech)
v pfipadé nezaplaceni. Za nezaplaceni je povaZovano
to, kdyZ emitent nezaplati troky nebo zakladni &astku v den
splatnosti.

Nezajisténé dluhopisy: Nezajisténé dluhopisy (debentures) nejsou zajistény 2adnou
fyzickou 2arukou. Jsou zajiStény pouze vSeobecnou
davéryhodnosti emitenta a schopnosti vydélat dostatek penéz
pro platby urokl a zakladni &4stky drZiteldm dluhopisi.
Standard and Poors a Moody's uréuji kriteria pro hodnoceni
v3eobecné diivéryhodnosti spole&nosti pro emise diuhopist.
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Tti kritéria pro hodnoceni diuhopisti jsou:
Charakter emitenta
Zaruka zajistujici diuh
Schopnost platit Uroky a vrétit zakladni &astku

VétSinou mohou UGsp@&né prodavat dluhopisy pouze
spoletnosti s nejlep§im hodnocenim. Podfizené dluhopisy
jsou dluhopisy se sekunddamim prdvem na majetek
spoletnosti. Pted zaplacenim podfizenych dluhopisti
budou zaplaceny primarni diuhopisy.

Konvertibilni diuhopisy: Nékteré diuhopisy spoletnosti jsou konvertibilni tzn., Ze
mohou byt vyménény za kmenové akcie. Tato vlastnost je
vyuZivana pro zvy3eni zajmu o dluhopisy na trhu.

Vypovéditelné dluhopisy:  Nékieré diuhopisy mohou obsahovat ustanoveni, které
umozfiuje emitentovi vypovédét, tj. odkoupit diuhopisy pfede
dnem splatnosti nebo po pevné stanoveném obdobi. DrZitel
diuhopisu obdrzi vynos za zp&tny odkup dluhopisu v pfedem
uréené vysi uvedené v dohod® o vydani diuhopisu
(indenture). Drzitel diuhopisu obdrZi Uroky a? do data
vypovédi diuhopisu. Datum vypovédi je datum, kdy mé& byt
diuhopis vrdcen nebo odkoupen. Po tomto datu se
neposkytuji 2adné dal$i aroky.

Dluhopisy s nulovym kupénem: Tyto diuhopisy jsou proddvany se znainym

diskontem nominaini hodnoty. Drzitel dluhopisu nedostavd Zadné
arokové platby, ale misto toho se postupné zhodnocuje
cenny papir, ktery je zp&tné odkoupen v den splatnosti za
nominalni hodnotu. Napf. dluhopis v nomindini hodnoté
1,000,000 na 30 let s nulovym kupénem bude prodan za
400,000, ale v den splatnosti bude vyplacen 1,000,000. Tyto
diuhopisy jsou obvykie nakupovany pro specifické investiéni
cile jako jsou napf. platby 3kolného na univerzité nebo
penze.

Vynos - ¢asove rozliSeni

Urokové platby z vétsiny diouhodobych diuhopisti jsou vypléceny dvakrat za rok, ale mohou
byt vypldceny mésicng, &tvitletné nebo ro&né. Termin platby je dan v dobg, kdy je diuhopis
vystaven. Drzitelé registrovanych diuhopist dostévaji platby trokd automaticky vzhledem k
tomu, 2e jejich jméno je registrovano u emitenta a vyplatniho agenta. Pfed dafiovym zdkonem
byla vétSina diuhopisti vystavovana na dorutitele (tzv. kup6nové dluhopisy) s pFilozenymi
kup6ny pro platby drokd. Emitent nemél 2adné zdznamy o viastnicich diuhopist, a proto
nemohl zasilat urokové platby. Drzitel diuhopisu v dobé splatnosti trokd odtrhl pFisiusny
kupén a ptedloZil jej agentovi emitenta k platbé.

Drzite! dluhopisu je opravnén obdrZet Groky ve stanoveny den splatnosti. Dritel diuhopisu

obdrzi &astku Grokd za obdobi ode dne posiedni vyplaty. Diuhopis vyd&lava nebo ziskava &4st
tohoto vynosu kaZdy den (tzv. denni faktor).

29



Timto se hi8i od akcii, které vydélavaji vynos v jeden urdity den tzv. Ex-datum. Pololetni
platba je ve skute€nosti ziskavana a uétovana béhem vSech dnli platebniho obdobi. Fyzicky
pfijem hotovosti viak nastane aZ v den splatnaosti.

Uroky 2iskané z diuhopisu jsou funkci Grokové sazby a &asu.
Uroky = Zakladni é4stka x Sazba x Cas

Urokové4 sazba pfedstavuje naklady emitenta na pdjgku penéz. Vétsina diuhopisti ma pevnou
Grokovou sazbu. Nékteré viak maji pohyblivé urokové sazby. Tyto sazby se mohou ménit
denng, tydn& nebo mé&si&né dle podminek emise.

Dle odvétvovych standartl nizné druhy diouhodobych dluhopisti pouZivaji rizné zplisoby
potitani poétu dni v platebnim obdobi. To se nazyva zé&kladna &asového rozliSeni. Pro
komundlinf obligace a obligace spole&nosti se pfedpokladé, Ze ka2dy mésic ma 30 dni tak, Ze
rok mé 360 dni (12 m&sicl x 30 dni). U statnich obligaci se viak pogita skuteény podet dni v
mésici tj. leden 31, Unor 28 (29), bfezen 31 atd. V z4jmu spravného zaiétovani denniho
vynosu je velmi dulezité uréit pro dluhopis spravnou zékladnu &asového rozlideni .

S cennymi papiry se vét§inou obchoduje b&hem platebniho obdobi. V den uskuteénéni
transakce kupujici musi zaplatit prodévajicimu cenu diuhopisu plus &asové rozlidené Groky.
Casoveé rozliSené troky pfedstavuiji &ast tirok(l ziskanych dritelem ode dne posledni vyplaty
aZ do dne vypofadani obchodu, pfigéem2 tento den se nezahrnuje. PFi ka2dém obchodovani s
diuhopisem prodavajici obdrzi éast uroku za obdobi, po které dluhopis drzel. Je tomu tak
proto, Ze emitent diuhopisu vyplati celou pololetni platbu v den splatnosti registrovanému
driiteli bez ohledu na to, kdo nebo kolik osob drelo diuhopis b&hem platebniho obdobi. Napf.
fond XYZ viastni diuhopis od ledna do biezna, v bfeznu diuhopis proda:

Leden Bfezen Cerven
XYZ ma néarok na Novy viastnik méa dluhopis Novy vlastnik obdrzi
tirok za 3 mésice v drzeni dal$i 3 mésice pololetni platbu arokd
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TYPY DLUHOPISU

Obligace spoleénosti

Obligace spole¢nosti jsou diuhovymi néstroji emitovanymi spoleénostmi za tgelem ziskani
kapitalu. Jsou emitovany a obchodovéany v nasobcich USD 1,000. Drzitel obligace spolegnosti
se povaZuje za véfitele spolednosti. Uroky z t&chto obligaci musi byt vyplaceny pfed
dividendami jak kmenovymi tak i preferendnimi. Tyto obligace maji obvykle fixni Grokovou
sazbu a uroky jsou vyplaceny pololetné. Je nékolik typl obligaci spolednosti:

Obligace zajisténé hypotékou: Obligace zajisténé majetkem emitujici spole€nosti. Vétsinou
byva zafizeni, které je nakoupeno nebo pofizeno jako
vysledek emise obligaci, davano jako zéstava.

Obligace zaruéené sloZenim Obligace zajidténé portfoliem jinych cennych papirh. Tyto

vediejsi jistoty: cenné papiry jsou obvykle v drzeni banky nebo jiného
sprévce.

Obligace k financovani Obligace, vydavané vétdinou dopravnimi spole&nostmi, pro

nakupu zafizeni: financovéani nového zafizeni.

Zarucené obligace: Obligace, u kterych je Urok i zékladni &astka zarucena treti

stranou. Jestlize emitujici spole€nost neni schopna splacet
ptijcku, bude zaplacena tfeti stranou.

Viadni obligace

Vlada si kaZdy rok ptjéuje miliardy dolari vydavéanim riiznych druhti diuhopisti pro vetejnost.
Ministerstvo financi USA je nejvétsim emitentem cennych papirti na sv&té. Hlavnim diivodem
je Uhrada viadnich vydaji. Federalni vidda ma pFmou povinnost splacet pljéku, ktera je
zajisténa jeji naprostou divéryhodnosti. Statni cenné papiry jsou vydavany s riznou dobou
splatnosti. Vynos ze statnich diuhopisti nepodiéha statnim nebo mistnim danim, pouze
federalnim.

Statni cenné papiry velkych hodnot nakupuji vétsinou obchodni banky, viddni organizace,
investi¢ni a penzijni fondy. Jsou obchodovany v rdmci Federdlniho knihovaciho systému
(Federal Book Entry System).

Nékup té&chto cennych papirt umoZiiuje investorovi sestavit portfolio, které by zahrnovalo
Grokové platby a splatnosti rovnomérné rozlozeného vynosu po stanovené obdobi nékolika
let. Toto rozloZeni vynosti ze statnich diuhopist poskytuje portfolio s automatickou likviditou
stejné tak jako s atraktivnimi zisky.

Jsou dva druhy statnich dluhopis(:

Treasury Bonds - jsou dlouhodobé stétni diuhopisy se splatnosti 10 let a delsi, vystavované
v minimalni nominalni hodnoté USD 1,000.

Treasury Notes - jsou stfedn&dobé statni diuhopisy se splatnosti 1 az 10 let v nominalini
hodnot& od USD 1,000 do USD 1,000,000 a vice.
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Komundlni obligace

Komundini obligace jsou diuhopisy statu, organizace nebo Gfadu mistni samospravy. Jsou
nastrojem pro ziskéni kapitalu na financovani vefejn& prosp&snych praci a staveb. Obvykle
jsou vystavovany a obchodovéany v jednotkach po USD 5,000. Jednou z nejvyznamngjsich
charakteristik komundlinich obligaci je, Ze nejsou zdafiovany. Uroky jsou vyplaceny obvykle
pololetn& a nepodiéhaji federalnim danim z pFijmu. Kromé této vyjimky z federdinich dani
mohou mit vyjimku ze statni dané z pfijmu. Pro uddlenf vyjimky ze statni dang z pfijmu je
vétiinou vyZadovano, aby investor mél sidlo ve staté, ve kterém ma sidio emitent. Jsou dvé
obecné kategorie komunélnich obligaci.

Generalni obligace Dluhopisy vystavované staty, regiony, mésty. Jsou zaji§tény
naprostou diivéryhodnosti a pravem emitenta vybirat dané.
Hlavni zdroj pfijmd pro platby jistiny a arok jsou dané z
majetku (nemovitosti).

Vynosové obligace Dluhopisy vystavované staty, afady nebo komisemi pro
financovéni stavebnich projekti. Uroky a jistina jsou
spléceny pouze z vynosd, které pfinese tento projekt. Napf.
dluhopis na stavbu déinice bude splacen pouze z poplatkd
vybranych za pouZivani déalnice.
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UCTOVANI DLOUHODOBYCH DLUHOPISU

Nédkup diouhodobych obligaci
PRIKLAD

1. 2. s vypofadanim 8. 2. jsme nakoupili obligace v nominélni hodnoté 450,000 firmy Giant
Corp. , Urokové sazba 7 %, splatnost 15. 4. za cenu 98.

1. krok Uréeni druhu dluhopisu a zdkladny €asového rozliseni.

2. krok Uréenl dvou dat splatnosti (rok po datu splatnosti a 6
maésicl poté)

3. krok Vypoéten( poétu dnii v platebnim obdobi:

Pozn.: Pro dluhopisy spoleénosti se pfedpoklad4, Ze kazdy mésic ma 30 dnd. Obdobi 6
meésict ma 180 dnli (6 x 30 = 180). U statnich dluhopist se véak potita skutedny polet dni v
kazdém mésici, takze 6 mési&ni obdobi bude mit odli$ny pocet dni.

4. krok Vypoéet poétu dnii ode dne posledni platby uroku,ale
nezahrnujici den vypotadani obchodu:
5. krok Vypoéet pololetni platby trokii:
Nominini hodnota x Urokové4 sazba
Pololetni platba drokii = 2
6. krok Vypocet dennfho faktoru:

Pololetni platba trokti
Denni faktor = Podet dni v platebnim obdobi

Pozn.: Denni faktor by mél byt pocitan na 5 desetinnych mist.

7. krok Vypodet celkovych koupenych uroki:
Koupené uroky = Denni faktor x Podet dni ode dne posledni platby trokd
8. krok Vypoctet ceny jistiny:
Cena jistiny = Nomindini hodnota x Cena (%)

Pozn.: Cena obligace je déna procentem nominélni hodnoty. Napf. cena jistiny obligace v
nominalini hodnoté 400,000 prod4avané za 98 je 400,000 x 98 % (0.98) = 392,000.

9. krok Vypod&et kone&né dstky:

Konecéna ¢astka = Cena jistiny + Koupené droky
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Utetni pfedpis pro nakup:
DEN OBCHODU + 1

D Investice v cené pofizeni
D Uroky splatné / Koupené
K Zévazky za nakoupené investice

DEN VYROVNANI

D Uroky splatné
K Urokovy vynos

DEN VYROVNANI + 1

D Uroky splatné
K Urokovy vynos

D Zévazky za nakoupené investice
K Penize

Prodej dlouhodobych obligaci

PRIKLAD

16. 5. k vypofadani 23. 5. jsme prodali statni obligace v nominalni hodnoté 600,000, Urokova
sazba 8.625%, splatnost 15. 8. 1997, cena 99. (Plvodni kupni cena byla 98.5.)

1. krok Uréeni druhu dluhopisu a zdkladny éasového rozliseni:

2. krok Urceni dvou dat splatnosti (rok po datu splatnostia 6
mésicl potom)

3. krok Vypoétteni poétu dnt v platebnim obdobi:

Poz.: Pro vypodet skuteiné zékladny &asového rozliSeni se poéitd skuteény podet dni v
jednotlivém mésici. Proto kazdé 6 mésicni obdobi méa rlizny podet dni.

4. krok Vypodet po&tu dni ode dne posiedn| platby tirokii,ale
nezahrnujicf den vypofaddni obchodu:
5. krok Vypocet pololetni platby tiroki:
Nominéini hodnota x_Urokova sazba
Pololetni platba urokis = 2
6. krok Vypotet denniho faktoru:

Pololetni platba droki
Dennifakior = Pocet dni v platebnim obdobi

Pozn.: Denni faktor by mél byt po&itan na 5 desetinnych mist.
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7. krok Vypotet celkovych prodanych troku:
Prodané droky = Dennf faktor x Podet dni ode dne posledni platby trokd
8. krok Vypodet vynosu z jistiny:

Wnos z jistiny = Nomindini hodnota x Cena (%)

Pozn.: Cena obligace je d4dna procentem nominéini hodnoty. Napf. vynos z jistiny obligace v

nomindlni hodnoté 600,000 prodavané za 99 je 600,000 x 99 % (0.99) = 594,000.
9. krok Vypoctet konetné Edstky:
Koneén4 Castka = Vynos z jistiny + Prodané droky
10. krok Vypodcet zisku/ztraty:
Zisk/ztrata = Viynos z jistiny - Cena jistiny
Uketni predpis pro prodej:

DEN OBCHODU + 1

D Pohledavky z prodanych investic
K Investice v cené pofizeni
K Uroky splatné / prodané
K Zisk z prodeje obligace

DEN VYROVNANI

D Penize
K Pohledévky za prodané investice
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ZAZNAMY NA UCTECH HLAVNI KNIHY

Nasledujici seznam uvadi pfislusné vstupy pro Gétovani diuhopisti spole&nosti, mistnich
organll a statu. Pov8imnéte si rozdili mezi ziétovanim obchodni zu&tovaci banky a

federalnimi fondy.

NAKUPY DLUHOPISU
Zuétovaci banka dluhopisd Viddnf fondy KD Pokladniénich
spole&nosti a mistnich orgéni poukizek a dluhopist
DO +1 DO +1
D Investiéni ndklady D Investiéni nakiady
D Uroky D Uroky
K Ucty zavazkl pro investice K Uéty zavazkd pro investice
bv DV
D Uroky D Uroky
K Vynos z Groku K Vynos z trokl
D Uéty zdvazki pro investice
K Hotovost
DV +1 DV +1
D Ucty zavazki pro investice
K Hotovost .
D Uroky D Uroky
K Vynos z Groki K Vynos z trokl
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PRODEJE DLUHOPISU

Zactovaci banka dluhopist
spoleénosti a mistnich organd

Viddni fondy KD Pokladni¢nich
poukézek a diuhopist

DO +1
D Pohledavky z investic

K Investi¢ni naklady

K Urok )
D/K Realizovany zisk/ztrata

D Urok
K Vynos z troku

DO+ 1
D Pohledavky z investic
K Investiéni naklady
K Urok
D/K Realizovany zsk/ztrata

D Urok
K Vynos z Groku

DV DV
Zastavte Easové rozliovani prodanych Zastavte Easové rozliSovani prodanych
cennych papirl cennych papirl
D Hotovost
K Pohledavky 2 investic
DV a+1 DV +1
D Hotovost

K Pohledavky z investic
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KRATKODOBE DLUHOPISY

uvop

Kratkodobé diuhopisy maji Zivostnost kratsi ne2 jeden rok a jsou obchodovéany na Pené&Znim
trhu. ProtoZe se doby splatnosti pohybuji v rozpéti od jednoho dne do jednoho roku, nejéast&;i
je to 30 dni, jsou tyto diuhopisy zafazeny mezi vysoce likvidni investice. Na rozdil od akcii,
které jsou obvykle vyrovnavany pfes DTC, nemaji dluhopisy pené2niho trhu Zadné specialni
obchodni centrum. Kupujici a prodavajici t&chto diuhopisti pouZivaji k provadéni svych
dennich obchodnich operaci telefonni sit’.

Kréatkodobé diuhopisy vydavaji vidda, obchodni banky a velké finan&ni spole&nosti za idelem
zvySeni objemu prostfedk pro kryti svych kratkodobych finangnich potfeb. Tito emitofi
obecn& maji vysokou miru tvérové divéryhodnosti. Na druhé strang investofi kupuji tyto
cenné papiry, aby pfeménili zahalejici hotovost na vysoce likvidni vynosova aktiva. Tyto
diuhopisy se vétlinou kupuji za nomindini hodnotu nebo diskont { mén& neZ nominalni
hodnota ).

Vynosy ziskané z téchto diuhopisti jsou &asové rozlisovany na zédkladé roku o 360 dnech

( pogitani droku pro skuteény podet dni v mésici se zékladnou roku o 360 dnech). Urok z
téchto diuhopisti miZeme rozdélit na drok ( vynos z dluhopisti koupenych za nominaini
hodnotu ) a pfirastkovy vynos ( vynos kalkulovany jako rozdil mezi nominéini hodnotou a
investiénimi néklady ). Pro poloZky kupované za diskont se klient rozhoduje, jestlize ma byt
vynos rozdélen na Urok a pfirlistkovy vynos.Na rozdil od diouhodobych investic, kde k platbé
arokll miize dochéazet po urditych obdobich ( pololetng, &tvrtletné ) béhem doby Zivotnosti
dluhopisu, drzitelé kratkodobych diuhopisti vétSinou obdrzi vynos v den splatnosti.

TYPY KRATKODOBYCH DLUHOPISU

Na nésledujici strané naleznete hlavni charakteristiky nasledujich kratkodobych dluhopisti:

- Depozitni certifikaty

- Obchodni papiry

- Dohoda o odkupu

- Akceptace banky

~ Pokladniéni poukéazky mistnich organti
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KRATKODOBE STATNIi DLUHOPISY

Stétni diuhopisy pfedstavuji kratkodobé diskontované statni cenné papiry vydavané statni
bankou na jméno Ministerstva Financi. Nové nabidky s 3 nebo 6 m&siéni dobou splatnosti
jsou vydavany tydné. Cenné papiry s dobou splatnosti 1 rok jsou vydavéany investoriim
mésiéné. Podéteéni nabidky statnich diuhopisti jsou provadény tydné prostfednictvim aukce
potadané kazdé pondéli Statni bankou. Dalsi emise mohou byt obchodovény prostfednictvim
dealeri na sekundamim trhu. Investorliv vynos tvofi rozdil mezi diskontovanou kupni cenou
a nomindini hodnotou statni diuhopisy. Statni diuhopisy jsou osvobozeny od statnich a
mistnich dani, ale podiéhaji danim federainim.

RYSY:

Datum splatnosti: Jsou emitovany s dobou splatnosti 3, 6 mésicl nebo jeden rok se
skute&nym dnem splatnosti vidy ve étvriek.

Hodnota: Jsou prodavany za &astky miniméiné 10,000 USD a dale néasobku
5,000 USD.

Emitor: Jsou vydavany Statni bankou na jméno Ministerstva Financi a jsou
kryty aktivy statu.

Trh: Statni  dluhopisy mohou byt nakupovany na primarnim trhu

pfimo od Statni banky nebo prostfednictvim dealerlina sekundarnim
trhu.Jsou vydavany pouze v zaknihované formé, kde je vlastnictvi
zaznamenano na U¢té Ministerstva Financi a investor obdrzi misto
fyzického certifikatu doklad potvrzeni o koupi.

DEPOZITNIi CERTIFIKAT (" CD ")

Depozitni certifikat je obchodovatelny certifikat, ktery banka poskytuje zdkaznikovi za jeho
vklad. Doklad uvéadi &astku vkladu, datum splatnosti a Grokovou miru. Na rozdil od ostatnich
kratkodobych dluhopist jsou depozitni certifikdty obchodovateiné na sekundarnim trhu a
majitel je miZe prodat pfede dnem splatnosti. Pokud je bude drzet do dne splatnosti, banka
maijiteli zaplati ¢astku vkladu a arok.

RYSY:

Datum splatnosti: V rozpéti od dvou tydnl do 12 mésicl. ( US pFedpisy omezuji
minimalini dobu splatnosti na 14 dni ).

Hodnota: Minimélni nominéini hodnota/ investice na primarnim trhu je 100,000
USD. Minimélni nominéni hodnota/ investice na sekundarnim trhu je
1,000,000 USD.

Emitor: Jsou vydavany domécimi bankami ve formé " na doruéitele ".

Trh: Mohou byt nakupovany na primarnim trhu pfimo od bank nebo na

sekundarnim trhu prostfednictvim dealen.
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OBCHODNI PAPIRY

Obchodni papiry pfedstavuji kratkodobé nezajisténé sménky vydavané spoleénostmi, které
potfebuji zvysit pracovni kapitadl ( " working capital "). ProtoZe se jednd o certifikaty
nezajisténé, je trh ovladan velkymi spoleénostmi s nejvy3si Gvérovou dlivéryhodnosti.

RYSY:

Datum splatnosti: V rozpéti od 1 do 270 dnli. Prim&rn4 splatnost je 30 dnd.

Hodnota: Minimalné 25,000 USD.

Emitor: Vydavané spoleénostmi s velmi dobrou povésti a kryté jejich aktivy.

Trh: Obchodni papiry mohou byt nakupovény pfimo od spoleénosti
nebo nepfimo od obchodnikd s obchodnimi pypiry. V tomto
pfipadé neexistuje 24dny aktivni sekundarni trh. Dealefi a pfimi
emitofi mohou v pripadé, Ze investor naléhavé potrebuje prostfedky,
odkoupit obchodni certifikat pfed jeho splatnosti.

DOHODA O ODKUPU

Dohoda o odkupu je smlouva, na zakladé které broker, dealer nebo banka prodava cenné
papiry ( obvykle cenné papiry U.S. Ministerstva Financi ) investorovi s dohodou o pozdéjsim
odkupu cenného papiru za specifikovanou cenu a &astku Uroku. Na tuto dohodu je obvykle
pohlizeno jako na pljéku kupujiciho odkupujicimu. Ve vétsiné pfipadl je den odkupu pristi
den. Tyto dohody nejtastéji kupuji investofi, kdyZ potfebuji na velice kratké &asové obdobi,
obvykle jeden den, investovat velkou &astku hotovosti.

RYSY:

Datum splatnosti:

Hodnota:
Emitor:

Trh:

Vétsinou vypréi po jednom dni, ale tyto dohody mohou byt uzavirany
aZ na dobu 6 mésicu.

BéZna investovana tastka je 1,000,000 USD a vice.
Emitované bankami.
Neexistuje 2adny fyzicky centrdini trh. Tyto operace jsou smiouvany

po telefonu bud pfimo mezi stranou potfebujici a dodavajici
prostfedky nebo prostfednictvim skupiny trZnich specialistu.
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AKCEPTACE BANKY

Akceptace banky pfedstavuje &asové omezenou sménku vystavenou a akceptovanou bankou
na jméno 2dkaznika. Tyto cerifikaty pivodné vznikaji z potfeby zékaznika financovat
obchodni operaci ( vétsinou tykajici se zahraniéniho zboZi ). tim, 2e akceptuje smé&nku, nese
banka primami odpov&dnost za zaplaceni zavazku svého zékaznika. Jakmile banka
akceptuje sménku, pfedstavuje tato investitni prostfedek, ktery miZe banka drzet do jeho
splatnosti nebo prodat investujici vefejnosti.

RYSY:

Datum splatnosti: V rozpéti od 30 do 180 dnll, nejcastéji 90 dn.

Hodnota: Caéstky od 25,000 do1,000,000 USD.

Emitor: Velké banky.

Trh; Bankovni akceptace mohou byt nakupovany od vydavajicich bank
nebo prostiednictvim specializovanych dealerl penezniho trhu.

KOMUNALNI DLUHOPISY

Komunalini diuhopisy jsou kratkodobé dluhopisy mistni nebo statni vliady. Jsou vydavany za
Gcelem zvySeni kapitalu pro podporu viadnich potfeb nebo specidinich projektt. Tento cenny
papir miZe byt " Generdlnim diuhopisem " krytym plnou diivérou a aktivy statu nebo *
Vynosovym diuhopisem " placenym z cash flow vydéleéného projektu. Nésleduje seznam
druhli komunalnich diuhopist:

Dluhopis s pfepokladanym diuhopisem - kratkodoby dluhopis, ktery bude splacen vytézkem
budouci emise dluhopisti

Diuhopis s pfedpokladanou dani - jsou vydavané za Géelem financovani béZznych vydaji az
do obdrZzeni ocekavanych splatek dari. Jsou staZeny, jakmile jsou obdrzeny
diichodové dané a dané z pfijmu.

Dluhopis s pfedpokladanym vynosem - emise kratkodobych dluhopist, kterd m& byt
splacena z oéekdvanych vynosl, jako dari z obratu. KdyZ jsou vybrany dang, jsou
tyto pokladniéni poukazky splaceny.

RYSY:

Datum splatnosti: V rozpéti od 3 do 14 mésicu.

Hodnota: Vydavany v celcich za 5,000 USD a vice.

Emitor: Vydavany statni nebo mistni viadou.

Trh: Pokladni&ni poukazky mistnich organti mohou byt nakupovany od

dealert nebo bank.
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UGTOVANI KRATKODOBYCH DLUHOPISU

UCTOVANIi CENNYCH PAPIRU KUPOVANYCH ZA NOMINALNI

HODNOTU

Nasledujicf postupy se pouZivaji k urdovani naklad, denniho Groku a celkového Uroku v den
splatnosti pfi nakupu kratkodobych cennych papini za nominaini hodnotu.

PRIKLAD:
Nékup: Obchodni papir
Nominaini hodnota 4,500,000
Sazba 8.35%
DO=DV 24.2.89
Splatnost 28.10.89
1. krok Kalkulace nakupnich nédkladd.

Nakupni naklady = Nominalni hodnota x 100

POZN.: KdyZ nakupujete za nomindlni hodnotu, nakupni cena se
vZdy = nominéini hodnoté

2. krok Kalkulace faktoru denniho ¢asového rozliseni uroku

Denni fak'l;or - Nomin. hodnota x Urok. sazba
360

3. krok Kalkulace celkového troku obdrZeného v den splatnosti
a. Urgete faktor denniho Groku ( krok 2 )

b. Urtete skutedny poéet dni ode dne vypofadani aZ do, ale ne
vietn&, dne splatnosti.

c. Nasobte fakior denniho troku poétem dni vypoé&tenych vyse.
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Uéetni vstupy:
24.1.89
D

K
D

K
D

K
28.10.89
D

K

K

UETOVANI CENNYCH PAPIRU KOUPENYCH ZA DISKONT

Nasledujici postupy se pouZivaji k ureni nékladd a denniho pfirlstku pfijmu pfi ndkupech na
pengZnim trhu za diskont.

PRIKLAD:
Nékup: Obchodni papir
Nominalni hodnota 5,900,000
Sazba 8%
DO =DV 24.2.89
Den splatnosti 16.5.89
Cena 98.2
1. krok Kalkulace nakupnich nakladu
Néklady = Nominalni hodnota x Diskontovana cena
2. krok Kalkulace celkoveé diskontované éastky
Nomindini hodnota - Néklady = Diskontovana &astka
3. krok Kalkulace faktoru denniho pFirtstku

a. Uréeni skutecného poétu dni ode dne vypofadani az do, ale ne
véetné, dne splatnosti.

b. Délte celkovy pfijem ( krok 2 ) poétem dnl vypoétenych vyse.
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Uietn( vstupy:
24.2.89
D

K
D

K
D

K
28.10.89
D

K

Nasledujici seznam uvadi pfisludné Géetni vstupy pfi ndkupu za nominéini hodnotu a diskont.
Povéimnéte si rozdild mezi vynosovymi vstupy podle typu vydélaného vynosu, uroku a
pfirdstku vynosu.

UCTOVANI NA UCTY HLAVNI KNIHY

Kratkodobé dluhopisy kupované za nominaini hodnotu

Den obchodu:
D Naklady kratkodobych investic
K Uéty zavazki za koupenymi investicemi
Den vypofadani:
D Uéty z&vazkd za koupenymi investicemi
K Hotovost

Dennf faktor ¢asového rozliSeni:
Potina dnem vypofaddani a pokracuje az do dne pfede dnem splatnosti:
D Pohledavky za Groky

K Vynos z Groku
Den splatnosti:
D Hotovost
K Néaklady kratkodobych investic
K Pohledavky za troky

Kratkodobé diuhopisy kupované za diskont

Den obchodu:
D Naklady kratkodobych investic
K Udty zavazk( za koupenymi investicemi
Den vypotadani: .
D Ugty zavazkl za koupenymi investicemi

K Hotovost

o



Denni faktor Easového rozliSeni:

Po&ina dnem vypofadani a pokraéuje aZ do dne pfede dnem splatnosti:

b Néklady kratkodobych investic
K Vynos z diskontu

Den splatnosti:
D Hotovost
K Néklady kratkodobych investic
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ZAKLADY UCETNICTVI A VYKAZNICTVi



ZAKLADY UCETNICTVI
UvoD

Casové rozlisené GEetnictvi je vieobecnd uzndvanou metodou, kierd definuje okamzik
vzniku vynost v dobg, kdy byly opravdu dosaZeny a nékladl v okamziku, kdy k nim skutedn&
doslo bez ohledu na to, jestli hotovost jako takov4 byla jiZ za tyto transakce zaplacena. Tento
princip umoZriuje, aby v8echny néklady a vynosy byly zyuétovany v okamziku jejicj vzniku.
Alternativni G&etni metoda, t.j. hotovostni Ugetnictvi, uznava naklady a vynosy v okamziku,
kdy byly zaplaceny.

TYPY UCTU

ProtoZe jsou Udetni vstupy do systému Hlavni knihy vysledkem obchodnich transakci, dfive
nez miZeme kazdou transakci i¢tovat, musime si nejprva uréit, kterych Gétt Hlavni knihy se
to tykd.ProtoZe je zde k dispozici mnoho Uétl, je nezbytné kiasifikovat vdechny Géty Hlavni
knihy do 5 kategorii.Kazda kategorie predstavuje zviastni segment (iéetnich 24jm0 Investiéni
spole€nosti. Na nésledujicim seznamu je 5 kategorii G&th Hiavni knihy, spolu s n&kterymi
zvl&stnimi pfipady portfoliovych uétl v kazdé kategorii:

AKTIVA Ekonomické zdroje, které mohou byt vyjadieny v penézich.
PRIKLADY Z PORTFOLIA: hotovost, pohledévky, investice v cen&
pofizeni.

PASIVA Soucasné zdvazky vyplyvajici z minulych transakci, které vyZzaduji,

aby firma v budoucnhu zaplatila penize, poskytla zboZi nebo sluZby.

PRIKLADY Z PORTFOLIA: zévazky 2a zakoupené cenné papiry,

Easové rozlisené vydaje.
PRIJEM Penize vydélané investicemi.
PRIKLADY Z PORTFOLIA: dividendy 2 majetku, troky z dluhopist.

VYDAJE Naklady vydané b&hem podnikani.

PRIKLADY Z PORTFOLIA: dan&, manaZerské poplatky, brokerské

poplatky, spravni poplatky,atd.

KAPITAL Viasnikiiv podil na majetku spoleé&nosti.

PRIKLADY Z PORTFOLIA: nerozdéleny zisk, hospodéfsky vysledek

z investic, &isty pfijem, pfispévky, atd.
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DENNIi HLASENI

PREDVAHA

SpiSe neZ pouZivani manuéini metody Géetnictvi * T * Gétl pfi zpracovani kazdé transakce,
objevi se souvisejici Gletni vstupy ve shmujici zpravé zvané * Pfedvaha ". Tato zpréva
postihuje celou kazdodenni Ggetni &innost daného fondu. Pfedvaha pomoci Uéth Hlavni knihy
popisuje detailné tuto Einnost ve formétu zalozeném na 5 danych kategoriich G&td. Pfedvaha
také ovéfuje dodrzovani dvou z&kladnich G&etnich pravidel pfi bilancovani kaZdodenni
¢innosti. K ovéfeni rovnovahy zpravy miize byt pouZita nasledujici rovnice:

Aktiva = Pasiva + Kapital ( + Plijlem - Vydaje )

Protoze Pfedvaha slouZi jako momentéini pohled na celkovou Géetni pozici spole€nosti
Investiéniho fondu, miiZeme, pomoci potetn& pfeménéné Géetni rovnice, bezprostfedné uréit,
co jsou to Celkov4 Cista Aktiva:

Aktiva ~ Pasiva = Celkovy Kapital ( nebo Celkova Cista Aktiva )

Jakmile jsou uréena celkov4 Gista aktiva, miizeme pomoci nasledujici rovnice uréit také Cistou
Hodnotu Aktiv na Podil:

Celkov4 Cista aldiva  _ (ist4 hodnota aktiv na podil Investiéniho fondu
Vydané podily celkem

PFi Gétovani na tyto Géty je dlileZité si pamatovat, 2e Gty v kaZdé této kategorii maji zviastni
kredit ~ debit bilanci. PFfi Gctovani kazdého Ggetniho vstupu musite znat zéklad bilance
kazdého Uétu, kterého se to tykd, a uréit, jestli je ke zvydeni nebo sniZzeni (étu tfeba debit
nebo kredit vstup. Nasledujici tabulka ilustruje zaklad bilance uéth a ptisluéné debit nebo

kredit vstupy.

TYP UCTU ZAKLAD BILANCE | ZVYSENI UCTU SNIZENi UCTU
ucTU

aktiva debit debit kredit

pasiva kredit kredit debit

pfijem kredit kredit debit

vydaje debit debit kredit

kapital kredit kredit debit
"T"UCTY

Jednou z metod G&tovéni transakci a oprav 2(istatkd GSth je pouZivani " T " Gétd.Postup
uivani * T " GEtl sestava ze zfizeni " T " formétu pro kaZdy jednotlivy titet Hiavni knihy.Je to
manudlni postup, ktery umoziuje Gdetnimu vybudovat kompletni historii viech transakci,
které protékaji Uéty Hlavni knihy. Jestlize ma byt pouZita " T " metoda G&tovani, objevi se

nasledujici format:
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: P Priem
debit kredit debit kredit debit kredit
+) ) ) (+) =) (+)
Vydaj Kapi
debit kredit debit kredit
(+) -) ) )

Pfi sniZovani nebo zvySovani zlstatki G&td se musi u kaZdé transakce dodrZovat dvé
zékiadni Géetni pravidia.

1. Podvojné Géetnictvi musi byt pouzivano tam, kde pro jsou véechny kredity
zpracovavany protitity debitu.

2. Celkova &astka debetd = celkové &éastce kredit

Jina verze pfedvahy, nazyvana Pracovni rozvaha, je interni rozvahou pouzivanou fondem. Je
odli$na od prvni verze, nebot' v souhrnu detailné zaznamendva kaZdou transakci, ktera prosla
Géty hlavni knihy. Odrazi pohyb na kaZdém Gétu od po&ateéniho zlistatku, dale vSechny debit
a kredit vstupy aZ po konecny zistatek. Tato verze pfedvahy se obecné pouzivd pro
ovéfovani, zda vSechny transakce byly spravné zGétovany a pro feseni problémi. Na
nasledujici strance uvadime priklad Pracovni rozvahy.
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PRACOVNI PREDVAHA
FOND: PRAGCOVNI PREDVAHA
JMENO FONDU: DATUM:
pot. zlst. debetni zlst. kreditni zust.
AKTIVA:
Primé&mé néklady 162,923,243.68 233,611.24 64,175.85 163,092,679.07
K/D zé&vazky 13,541,277.91 2,755,492.00 2,695,458.75 13,601,311.16
Penize 1,085.88 3,087,106.80 3,885,301.66 2,891.02
Ugty u jinych bank 0.00 0.00 0.00 0.00
Celkovy zUstatek
hotovosti 1,085.88 3,087,106.80 3,085,301.66 2,891.02
Pohledavky za proda- .
né investice KD 0.00 0.00 0.00 0.00
Pohledavky za proda-
né investice DD 2,418,038.05 59,008.01 366,067.60 2,110,978.46
Pohledavky za upsané/
prodané opce 0.00 0.00 0.00 0.00
Pohl. za prod. podily fondu  4,209.93 27,623.77 27,623.77 4,209.93
Hodnota odhadnutych
podild ~11,035.31 11,035.31 438.46 - 348.46
Dividendy 35,125.00 5,000.00 0.00 40,125.00
Uroky 15,151.57 3,254.55 4,541.25 13,864.87
Ostatni pohl. 8,287.00 0.00 0.00 8,287.00
Rudzna aktiva 3,931.00 0.00 0.00 0.00
OdloZena aktiva 0.00 0.00 0.00 0.00
Rozdily pfi zpracovani 0.00 0.00 0.00 0.00
Celkové aktiva bez
trzni hodnoty  16,016,071.03 5,948,520.44 6,179,431.49  15,785,159.98
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PASIVA:
Zéavazky za koupené

investice KD 0.00
Z4v. zakoup. inv. DD 3,210,130.24
Zav. 2 op&niho aZia 0.00
Zav. ze zpétného odkupu
podill fondu 81,253.59
Casové rozlisené vydaje  73,064.11
Dané 0.00
Zav. z distr. kapital. vynost 0.00
Z4v. 2 distr. dichodu 0.00
Ostatni zav. 0.00
ROzné zav. 16,199.00
OdloZené zav. 0.00
Zhodn./znehodn. termin.

obchodl 0.00
Zhodn./znehodn. opci 0.00
Zhodn./znehodn.sménné-

ho kursu 0.00

Celkov4 pasiva 3,380,648.94

Celkova Cista aktiva

bez trZni hodnoty12,635,424.09

TrZni hodnota

investic 201,443,851.10
Celkova cista
aktiva 214,079,275.19

0.00
249,337.50
0.00

86,189.95
0.00
0.00
0.00
0.00
0.00
0.00
0.00

0.00
0.00

0.00

335,527.45

6,284,047.89
38,754,218.66

45,038,266.55

0.00
233,611.24
0.00

80,952.40
7,859.35
0.00

0.00

0.00

0.00

0.00

0.00

0.00
0.00

0.00

322,422.99

6,501,854.48
38,604,855.03

45,186,709.51

0.00
3,194,403.98
0.00
76,016.04
80,923.46
0.00

0.00

0.00

0.00
16,199.00
0.00

0.00
0.00

0.00

3,367,542.49

12,417,617.50
201,633,350.25

214,050,975.75
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PRACOVNI PREDVAHA

PRIJMY - BEZNE OBDOBI

Dividendy 704,947.40
Uroky 1,737,219.51
Amortizace srazky/azia 0.00
Zisk/ztrata spolednosti - 28,279.21

Vyrovnani pfijmu — pro-
dané podily fondu 0.00

Vyrovnéni pfijmu - zpét-
né vykoupené podily 0.00

Celkové vyrovnani
pkijmu 0.00

Celkovy pfijem  2,413,887.70

VYDAJE A DANE - BEZNE OBDOBI

Vydaje 3,024,668.71
Dané 0.00
Celkové vydaje a
dané 3,024,668.71
CISTY PRIJEM -
BEZNE OBDOBI - 610,781.01

0.00
0.00
0.00
0.00

0.00
0.00
0.00

0.00

7,859.35
0.00

7,859.35

7,859.35

5,000.00
3,254.55
0.00
0.00

0.00
0.00
0.00

8,254.55

0.00
0.00

0.00

8,254.55

709,947.40
1,740,474.06
0.00

- 28,279.21

0.00
0.00
0.00

2,422,142.25

3,032,528.06
0.00

3,032,528.06

- 610,385.81
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PRACOVNI PREDVAHA
KAPITAL:
Nerozdél. &isty dichod-
pot. obd. - 6,719,064.12
Cisty diichod - b&2né
obdobi - 610,781.01
Nerozdél. gisty diich.
celkem -7,329,845.13
Zévazky 2 rozdél.
diichodu 0.00
Nerozdél. Eisty duch.
- béZné obd. -7,329,845.13
Kmenové akcie-~ nomin.
hodnota ( 0.00) 0.00
Cisté vydané podily 0.00

Splaceny pfebytek 181,404,991.04
Ruzny kapital 0.00
Priim. realiz. zisk/

ztrata z investic
Prim. realiz. zisk/

Zirata z opci 0.00
Priim. realiz. zisk/ztrata

z termin. obchodli na

zéklade trzni hodnoty 0.00
Prim. realiz. zisk/ztrata

z uzavfenych termin. obchodd 0.00
Akumul. prim. realiz.

zisk/ztrata 56,513,158.03
Zavazky z rozdéleni ka-

pital. vynos - 68,130,259.47

13,111,658.61

Ostatni kapital 0.00
Hodnota odhadnutych

podilh - 11,035.31
Nerealiz. zhodn./znehodn.

termin. obchod( 0.00
Nerealiz. zhodn./znehodn.

opci 0.00
Nerealiz. zhodn./znehodn.

sménného kursu 0.00

0.00
7,859.35
7,859.35

0.00
7,859.35

0.00

0.00

87,5636.97
0.00

5,167.84

0.00

0.00
0.00
0.00

0.00
0.00

438.46
0.00
0.00

0.00

0.00 -86,719,064.12

8,254.55 -610,385.81

8,2564.55 -7,329,449.93

0.00 0.00

8,254.55 -7,329,449.93

0.00 0.00
0.00 0.00

33,341.56 181,350,795.63

0.00 0.00

0.00 13,106,490.77

0.00 0.00
0.00 0.00
0.00 0.00

0.00 56,513,158.03

0.00 - 68,130,259.47

0.00 0.00
11,035.31 - 438.46
0.00 0.00

0.00 0.00

0.00 0.00
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Kapital celkem 175,558,667.77
Nerealiz. zhodn./
znehodn. 38,520,607.42

Cist4 aktiva celkem 214,079,275.19

Vydané podily 12,926,192.404
Odhadnuté podily - 677.428
Cisté vydané
podily 12,925,514.976
Cista hodnota aktiv
na podil 16.56
Nabizena cena podilu 17.85

181,802.62

38,520,607.42
38,621,610.04

5,302.736
26.477

5,329.213

7,247.15
7,813.64

52,621.42

38,540,679.18
38,593,310.60

2,024.927
677.428

2,702.355

14,281.36
15,397.69

175,5610,296.57

38,540,679.18
214,050,975.75

12,922,914.595
- 26.477

12,922,888.118

16.56
17.85
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PREHLED PODMINEK

Pfedvaha v obou forméch je odvozena od jiného hla%eni Systému Spravce, zvaného Prehied
podminek. Tato zprava, zndm4 také jako Ugetni osnova, tvofi seznam véech &isel uétt Hiavni
knihy, odpovidajicich ndzvli Gétd a béZnych koneénych zlstatkl. Tato zprava také specifikuje
zistatky pohleddvek z dividend a drokd, stejn& jako kratkodobé néklady tim, Ze pfesné na
poloZky rozepisuje, co tvofi tyto zlistatky. Tato zprava by méla byt denn& ov&Ffovéna, aby byla
zajidténa plesnost Pfedvahy. Na nasleduijicich 5 strandch najdete dasteénou kopii PFehledu

podminek.

PREHLED PODMINEK

FOND )
OUCET NAZEV UETU

AKTIVA

Primérné naklady
Bankers trust spol.
16.11.89
Discover credit spol.
15.11.89
Ford MTR CR spol.
14.11.89
General elec. cap. spol.
13.11.89
Prudential funding
10.11.89

Priim&mé néaklady - kratkodobé
Penize

KD pohledéavky z prodanych investic
Pohledavky z prodanych investic
Telegrafické pfikazy k Ghradé
Primé (pisemné) pfikazy k uhradé
Pohledavky z vymény

Rdzné ro&ni splatky

Hodnota odhadnutych podilti

Dividendy Alberto Culver spol.
20.11.89

Dividendy Ames dept stores
5.1.90

Dividendy Lennar spol.
16.11.89

Dividendy Mentor graphics spol.
9.11.89

Dividendy Smiths food & Drug CTRS spol.

15.12.89

PODROBNE ZAZNAMY  podsoutet

2,755,492.00
4,579,180.84

830,828.27
1,145,064.12

4,290,745.93
13,601,311.16

13,601,311.16
2,891.02

0.00
2,110,978.46
4,209.93

0.00

0.00

0.00

- 438.46

4,500.00
3,125.00
3,000.00

10,000.00

5,000.00

163,092,679.07

ZUSTATEK soudet
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Dividendy TJX COS spol.

30.11.89
Dividendy Watts inds
15.11.89

Pohledévky z dividend

Bankers trust N Y spol.
16.11.89
Discover credit spol.
15.11.89
Ford MTR spol.
14.11.89
General elec. cap.spol.
13.11.89
Prudential funding
10.11.89

KD pohledavky z troki

Corrections spol. Amer.
16.3.89

Pohledavky z Grokd - fixni pfijem

Vydaje hrazené fondem

Ostatni pohledavky — dostupné
Hotovost na vkladu pro akreditiv
Néklady pfevodt pfistich obdobi

Cista chyba

Uréené néaklady
Uréené néklady — KD
Aktiva celkem

12,500.00

2,000.00
40,125.00

644.00
3,307.19
390.58
1,106.22

7,254.07
12,702.06

1,162.81
1,162.81

163,196,953.23
13,601,311.16

40,125.00

12,702.06

1,162.81
0.00
10.00
8,277.00
0.00
0.00

178,873,908.05

55



PASIVA

Investi&ni zavazky - KD

Zévazky z nakoupenych investic
Telegraficky pfikaz k Ghradé
PFimy pFikaz k uhradé

Vymény

Zpracovéani fondu

Vynosy/ztraty z kmenovych akcii
Néklady pfistich obdobi na audit
Naklady pfistich obdobi na spravu

Néklady pfistich obdobi na odmény externich feditell)
Néklady pfistich obdobi na odmény manaZerskych poradcd

Riizné néklady pFistich obdobi
Zévazky z rozdéleni kapitalovych vynost
Zévazky z rozdéleni diichodu

Dividendy Browns trans spol.
20.10.87

Dividendy Telephone & Data sys spol.
31.3.88

Dividendy Telephone & Data sys spol.
31.12.88

Rlzné zdvazky
Zhodn./znehodn. smé&nného kursu
Pasiva celkem

PRIJEM

Dividendy

Uroky z KD investic

Uroky ze zahranignich investic
Uroky z diuhopisti

Rdzné (roky

Zisk/ztrata spoleénosti
Vyrovnani pfijmu

Casové rozliseny pfijem na zpétné odkoupené podily fondu

Celkovy pfijem

VYDAJE

Pfevody

Odmény manaZerskym poradcim
R0Ozné vydaje

Naklady na ocen&ni portiolia
Celkové vydaje

0.00
3,194,403.98
71,159.18
0.00

0.00

0.00
4,856.86
0.00

0.00

0.00
39,435.00
41,489.46

0.00

0.00

16,199.00
0.00

3,367,542.48

709,947.40
1,641,800.58
0.00
98,617.53
55.95

- 28,279.21
0.00

0.00

0.00

2,422,142.25

1,704,351.18

1,328,176.88

0.00

3,032,528.06
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KAPITAL

Kapitdlové podily

Splaceny pfebytek

Splaceny pFebytek kmenovych akcii
Nerozdéleny gisty pfijem / po¢. obd.
Rozdéleni dichodu

Prim. realiz. zisk/ztrata na investici
Akumul. prim, realiz. zisk/ztrata na inv.
Rozdéleni kapitalovych vynosi
Rezerva na zhodnoceni/znehodnoceni
Hodnota odhadnutych podilt - kapitél

Hodnota odhadnutych podilll — splaceny pfebytek

Hodnota odhadnutych podilll - vyrovnani
Nerealiz. zhodnoceni/znehodnoceni
sménnych kursu

Zjistény nerealiz. zisk/ztrata na investici
Zjidtény realiz. zisk/ztrata na inv. ~ KD
Zjistény realiz. zisk/ztrata nainv. - DD
Akumul. nezji§tény realiz. zisk/ztrata
Kapital celkem

PODILY

Kapitalové podily
Kapitalové podily celkem
Kmenové podily celkem
Cisté vydané podily

1,369,197.10
3,429,324.41
8,377,572.09
56,547,840,33

12,922 914.595
12,922,914.595

0.000
12,922,914.595

0.00
181,350,795.63
0.00

- 6,719,064.12
0.00
13,106,490.77
56,513,158.03
- 68,130,259.47
39,540,679.19
0.00

- 438.46

0.00

0.00

214,661,361.56

Jak Pfedvaha tak Pfehled podminek zkoumaji pfesnost denné evidovanych transakci.
ProtoZe transakce zaznamenavané b&hem dne budou nakonec ovliviiovat cenu kalkulovanou
na konci dne, musi byt kategoricky pfesné evidovany a ovéfovany, neZ ocefiovaci proces

zacne.
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UvoD

Nasledujici denni ginnosti maji na CHA fondu néjaky dopad:

CINNOST DOPAD A/N
¢ Ptijem Ano

e Vydaje Ano

e Oceflovani  trzni hodnota ) Ano

o Distribuce fondu Ano

« Cinnosti spole&nosti Ano

+ Obchodovani Vz4cné

+ Kmenové akcie Vzéacné

Zpamatujete si vzorec pro kalkulaci CHA na podil:

Tr2ni hodnota portfolia
+ Aktiva celkem

- Pasiva celkem

Cista aktiva celkem

Kalkulace CHA na podil:

Cista aktiva celkem
Celkové vydané podily

Jakakoli denni &innost, ktera ovliviiuje ginnosti na pfedchozim seznamu, bude mit dopad i na
CHA na podil.

CASOVE ROZLISENI PRIJMU

Za predpokladu, Zze fond nedistribuuje &isty pfijem denn&, &asové rozliSené pfijmy zvysuji
CHA.

FOND, KTERY NEDISTRIBUUJE DENNE

Kdyz fond &asové rozlisuje pfijlem, je zali€tovan nasledujici vstup:

D Pohlegévka 2a Urokem
K Urok

Pohledévka za trokem je Udet aktiv. Rist aktiv zplisobuje rist CHA. Tak roste GHA na podil.
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PRIKLAD:

Fond &asové rozlisi prijem 30,000.00. Bude zaiétovéan nésledujici vstup:

D Pohledévky za tirokem 30,000.00
K  Urok 30,000.00
PREDVAHA
PRED CASOVYM PO CASOVEM
ROZLISENIM ROZLISENI
Trini hodnota | 10,980,800.00 10,980,800.00
Aktiva celkem | 3,120,000.00 +30,000 | 3,150,000.00
- Pasiva celkem | 2.560.000.00 2 560.000.00
Cist4 aktiva celkem | 11,540,800.00 11,570,800.00
Podily 1,000,000.00 1,000,000.00
i 1154 . 4157

ProtoZe Fond zvysil Gget aktiv 30,000.00, CHA na podil se zméni 2 11.54 na 11.57.

FOND S DENNi DISTRIBUCI

KdyZz fond distribuuje pfilem denné, GCutuje stejné Easové rozliSeni jako fond, ktery
nedistribuuje denné:

D Pohledévka za urokem
K Urok

Fond by také distribuuoval &isty pfijem denné.
( Cisly piijem = Piijmy - Vydaje )

Vstup se Gétuje nasledovné:

D Rozdéleni diichodu
K Splatna dividenda

Debetni zapis na ucet Pohledavky za Grokem 2vysil Gget aktiv. Kreditni zapis na udet Splatné
dividendy zvysil GEet pasiv. Takze se neprojevi 2&dny viiv na CHA / podil fondu.
PRIKLAD:

Fond &asové rozlisi 30,000.00 piijem a jedtd ten den ho distribuuje. Pro sna2si ilustraci
pfedpokladejme Vydaje = 0.

D Pohledavka za tirokem : 30,000.00
K Urok 30,000.00
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Piijmy - Vydaje = Cisty pfijem
(30,000.00) (0) ( 30,000.00)

D Rozdéleni diichodu 30.000.00
K Splatna dividenda 30,000.00
PREDVAHA
PRED CASOVYM PO CASOVEM
ROZLISENIM A ROZLISENi A
_ DISTRIBUCI DISTRIBUC!
Trzni hodnota | 10,980,800.00 10,980,800.00
Aktiva celkem | 3,120,000.00 +30,000 | 3,150,000.00
L — Pasiva celkem 2.560,.000.00 4+ 30.000 | 2.590.000.00
Cista aktiva celkem 11,540,800.00 11,570,800.00
Podily 1,000,000.00 1,000,000.00
CGHA / podil 1154 . 1154

Debetni zdpis na Gc¢et Pohleddvka za 0rokém zvy$i (et aktiv. Kreditni zapis na udet Splatna
dividenda zvy3i uéet pasiv. Takse se neprojevi 2adny viiv na CHA/podil fondu.CHA/podil
20stava nezménéna v hodnoté 11.54,

Shrneme-li, jakakoli pfijmova ginnost ovlivni CHA fondu za predpokladu, Ze fond nerozdéluje
plijem denné. .

VYDAJE

Jestlize fond nedistribuuje &isty pfijem denné, Gctovani vydaji snizuje cenu.

FOND, KTERY NEDISTRIBUUJE DENNE

Kdy2 fond G&tuje vydaje, provadi nasledujici zépis:

D Vydaje
K Zavazek vydajl pristich obdobi

ProtoZe vydaje pristich obdobi plsobi nist pasiv pfedvahy, &istd hodnota aktiv fondu bude
klesat, a to bude mit za vysledek pokles CHA na podil.

PRIKLAD:

Fond &asové rozlhii vydaj 10,000.00. Bude zanesen nasledujici vstup:

10,000.00
10,000.00

D Vydaje .
K Vydaje pfistich obdobi
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PREDVAHA
PRED CASOVYM PO CASOVEM
ROZLISENIM A ROZLISENI| A
DISTRIBUCI DISTRIBUCI
Tr2ni hodnota | 10,980,800.00 10,980,800.00
Aktiva celkem - | 3,120,000.00 3,120,000.00
|- Pasiva celkem | 2.560.000.00 +10.000 | 2.570.000.00
Cista aktiva celkem | 11,540,800.00 11,530,800.00
Podily 1,000,000.00 1,000,000.00
il 11.54 - 11,83

ProtoZe Fond 2vy3i G&et pasiv o 10,000.00, CHA Fondu se sni3i o 10,000.00. CHA na podil
se zmiéni 2 11.54 na 11.53.

FOND S DENNIi DISTRIBUCI

KdyZ Fond rozdéluje pfijlem denné, k zal&tovani &asového rozliSeni vydajl pouZiva stejny
vstup: '

D Vydaje
K Vydaje pfistich obdobi

Zapamatujte si: Vstup pro ¢asové rozli§eni prijmu:

D Pohledavka za \irokem
K Urok

Fond by také denné rozdéloval Cisty pfijem :
( Cisty pFijem = Prijmy - Vydaje )

Vstup je uctovan nasledovné:

D Rozdéleni dichodu

K Splatna dividenda

Kreditni 2apis na Gget Vydajli pfistich obdobi zvySuje pasiva. Debetni zapis na ucet
Pohledavky za drokem 2zvysuji aktiva. Kreditni zdpis na Uget Splatn4 dividenda zvysuje
pasiva pro vypocet Eistého piijmu ( Pfijmy - Vydaje ). TakZe se neprojevi 24dny viiv na
CHA/podil fondu.

PRIKLAD:
Casové rozliSeni piijmu =  30,000.00
Casové rozlideni vydajt = - 10,000.00
Cisty pfijem = 20,000.00

Budou zaté&tovany nasleduijici vstupy:
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D Pohledévka za urokem 30,000.00

K Urok 30,000.00
D Vydaje 10,000.00

K Vydaje pristich obdobi 10,000.00

TRZNi HODNOTA

TrZni hodnota je kli¢ovym faktorem ve vzorci, ktery uréuje CHA na podil:

TrZni Hodnota Portfolia
+  Aktiva celkem

~___ Pasiva celkem
Cista hodnota aktiv

Cista hodnota aktiv - (SHA pa podil
Cisté vydané podily

Trini hodnota pfedstavuje béznou hodnotu portfolia cennych papind Fondu. Ma2Ze to byt
uréeno nasledovné:

# Podily / Nominaini hodnota x Cenovd gvdta = TrZni hodnota cenného papiru
Celkova trzni hodnota cennych papini = TrZni hodnota porifolia

Cenové qvéty se denné ziskavaji z riznych ocefiovacich zdrojit. Trzni hodnota portfolia se
méni se zménami cenovych kvit.

Nasleduje pfiklad portfolia cennych papirni:

CENNY PAPIiR | PODILY/ CENA TRZNI HODNOTA
_NOMINAL
1BM 20,000 20 1/4 405,000.00
Conair 10,000 50 3/8 503,750.00
Beatrice 5,000 151/2 77,500.00
Wang 15,000 20 300,000.00
CELKOVA TRZNi HODNOTA 1,286,250.00
PORTFOLIA
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ProtoZe tr3ni hodnota portfolia ma viiv na CHA Fondu, jakakoli zmé&na trni hodnoty ovliviiuje

CHA na podil.

Podivejte se na pfiklad predvahy:

PREDVAHA

1.5.XX 2.5.XX
Tr2ni hodnota 10,980,800.00 11,030,800.00

Aktiva celkem 3,120,000.00 3,120,000.00

L —Pasivacelkem | 2.560.000.00 25

Cista aktiva celkem | 11,540,800.00 11,590,800.00

Podily 1,000,000.00 1,000,000.00

il 1154 1159

Jak Ize vidét na pfikladu, celkova pasiva a celkové aktiva ziistavaji z 1.5. na 2.5. nezménéna,
ale trni hodnota vzrostla. Zména trzni hodnoty zpiisobila nist GHA na podil.

Tedy zmény cenovych kvt mohou zplsobit koliséni trzni hodnoty portfolia. Kolisani trini
hodnoty portfolia zpiisobuje zmény v CHA na podil Fondu.

DISTRIBUCE

Kdyz Fond vyhlasi dividendu, at jiz denné, mésiéné nebo é&tvrletng, je udtovan nasledujici
vstup:

D Rozdé&leni diichodu
K Splatna dividenda

Jestlize se soustfedime na vstupy ovliviiujici CHA na podil, zjistime, Ze celkova pasiva rostou
zdpisem na kreditni stranu GClu Splatnd dividenda. Tento vzestup pasiv zplisobuje pokies
CHA. Vysledkem je pokles CHA na podil.
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PRIKLAD:

Fond vyhlasi mésiéné dividendu. Ze 31.5. XX ma Fond naakumulovano 900,000.00 istého
pHijmu pouZiteiného pro téet rozdéleni.

1.6.XX Fond vyhlas dividendu.

6.1.XX
D Rozdeéleni diichodu 900,000.00
K Splatna dividenda 900,000.00
PREDVAHA |
31.5.XX 1.6.XX

Trzni hodnota 10,980,800.00 10,980,800.00

Aktiva celkem 3,120,000.00 3,120,000.00

|~ Pasivacelkem 1 2.560.000.00 +900.000 1 2.460.000.00
Cist4 aktiva celkem | 11,540,800.00 10,640,800.00

Podily 1,000,000.00 1,000,000.00

GHA / podil 11.54 10,64

Kreditni z4pis na Uéet Splatna dividenda zvysil (iGet pasiv. Rist pasiv zpiisobil pokles CHA.
Takze CHA na podil poklesla na 10,64.

Shrneme-li, Kdykoli Fond vyhlasi nebo distribuuje dividendu jinak neZ denng, ovliviuje to
CHA na podil.

DR Distribuce placena z vynosl 900,000
CR  Splatné dividendy 900,000
PREDVAHA
31.5.XX 1.6.XX
Trni hodnota | 10,980,800.00 +30,000 | 10,980,800.00
Aktiva celkem | 3,120,000.00 +10,000 | 3,150,000.00
- Pasiva celkem | 2.560.000.00 +20.000 | 2.590.000.00
Cista aktiva celkkem | 11,540,800.00 11,540,800.00
Podily 1,000,000.00 1,000,000.00
l 1154 11 54

Jak vidite zvy3ili jsme Gget pasiv 0 10,000.00 diky Easovému rozliSeni vydaji a o 20,000.00
diky rozdéleni &istého dichodu. Casovym rozliiSenim dichodu jsme zvyili Géet aktiv o

30,000.00. Opét se neprojevi 2adny viiv na CHA nebo CHA/podil Fondu.

Shmeme-li, vydajova &innost ovlivni CHA Fondu za piedpokladu, 2e Fond nerozdluje

diichod denné.



KMENOVE AKCIE

Cinnost tykajici se kmenovych akcii nemé dopad na dnesni CHA na podil, kdyZ jsou akcie
vydavény nebo zpétné odkupovany za véerejdi CHA na podil. Tato &innost také neovliviiuje
CHA na podil, kdy2 se tyka tzv. " as of ® obchodl. " As of ™ obchody jsou transakce s
kmenovymi akciemi, které nejsou uélovany na Easové bazi. ( * as of " obchody by pouZily CHA
na podil pfedvierejsi ).

Pravni uprava nedovoluje ziedéni CHA na podil zplisobené transakcemi s *“ as of "
kmenovymi akciemi. Pfedpokladd se, fe Fondu budou uhrazeny jakékoli ztraty, jejichZ
pliginou by byly " as of " transakce. K ihrad@ by mélo dojit ze strany, ktera zavinila, Ze byla
transakce pozdé zaGétovana.

Preventivnim opatfenim, které by mélo eliminovat dopady na CHA na podil zpiisobené "as of”
transakcemi, je Gétovat odhad kmenovych akcif ke dni, kdy mélo dojit k transakci. Odhady by

- byly nahrazeny skute&nymi udaji, aZ by mohly byt findin& zpracovany.

EMISE &1 ZPETNY ODKUP KMENOVYCH AKCIi ZA VGEREJSI
CHA

Pii emisi kmenovych akcii dochazi k :

e nistu cekovych akliv
e ristu vydanych podill

Jestlize celkova aktiva a vydané podily vzrostou o stejnou hodnotu, CHA na podil nebude
ovlivnéna.

PRIKLAD:
1.5.XX CHA na podil: 11.54
Vydané kmenové akcie: 50,000 podild
50,000 x 11.54 = 577,000.00 pohledavku
2.5.XX
D Uget pohledavek 2a prodanymi podily fondu 577,000.00
K Kmenové akcie { nomin. 1.00) 50,000.00
K Splaceny piebytek 527,000.00
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PREDVAHA
31.5.XX 1.6.XX
Trini hodnota | 10,980,800.00 10,980,800.00
Aktiva celkem | 3,120,000.00 +577,000 | 3,697,000.00
T;_Easﬁa_mkgm 2.560.000.00 2.560.000.00
ist4 aktiva cekem | 11,540,800.00 12,117,800.00
Podily 1,000,000.00 + 50,000 | 1,050,000.00
i 11 54 11 54

V nadem pripadé vydani kmenovych akcii zplisobilo vzriist celkovych aktiv o 577,000. Vydané
podily vzrostly o 50,000. Proloze se prodej podil uskuteénil na zakladé véerejsi CHA na podil
v hodnoté 11.54, dnesni CHA na podil nebyla ovlivnéna. Celkova aktiva i vydané podily
vzrostou o stejnou hodnotu.

CELKOVA AKTIVA
50,000 X 11.54
577,000 Ruist

PODILY

= 50,000 Rost .
{ 50,000 x 11.54 = 577,000)
soufasna cena na zikladé 11.54

" AS OF " VYDANE NEBO ZPETNE ODKOUPENE KMENOVE AKCIE

Jak jiz bylo uvedeno diive, pii emisi kmenovych akcii dochézi k:

ristu celkovych aktiv

ristu vydanych podild
Kdyby celkova aktiva a vydané podily rostly stejnd, CHA na podil by se
nezménila. Aviak kdyby celkova aktiva rostla nebo klesala jinak nez vydané
podily, CHA na podil by se zménila.

PRIKLAD:

51.XX

CHA na podil:

11.54

Kmenové akcie vydané "as of * 15.4.XX
CHA na podil 15.4.XX
50,000 x 11.36 = 568,000.00 pohledavku

5.2.XX

11.36

D Ugty pohledavek za prodanymi podily fondu 568,000.00
K Kmenové akcie ( nomin. 1.00) 50,000.00
K Splaceny pfebytek 518,000.00

66



PREDVAHA

1.5.XX 2.5.XX
Tr2ni hodnota | 10,980,800.00 10,980,800.00

Aktiva cekem | 3,120,000.00 +568,000 | 3,688,000.00

= Pasivacelkemn ! 2.560.000.00 2.5

Cista aktiva celkem | 11,540,800.00 12,108,800.00

Podily 1,000,000.00 + 50,000 | 1,050,000.00

(CHA / nodil 1154 11.53

V nadem piipadé vydani kmenovych akcii zplisobilo vzrist celkovych aktiv o 568,000. Vydané
podily vzrostly o0 50,000. Protoze se prodej podilli uskute&nil na zakladé CHA za 15.4.XX a ne
CHA na podil 11.54 z pfedchoziho dne, dnedni CHA na podll byla ovlivnéna. Aktiva a vydané
podily vzrostly o riizné hodnoty

CELKOVA AKTIVA PODILY .

50,000 x 11,36 = 50,000 rist

568,000 nist (50,000 x 11.54 = 577,000 )
béZna cena na zédkladeé hodnoly
11.54

1.5.XX stal kazdy podil 11.54. Z néjakého diivodu musel transfer agent rezervovat 50,000
podild za CHA z 15.4.XX, 11.36 za podil.ProtoZe byly podily 1.5.XX vydany 2a nizsi GHA
11.36, dnedni CHA na podi! poklesla na 11.53.

Kdykoli jsou podily kmenovych akcii vydavany nebo zpétné odkupovany za CHA na podil
pfedchozi pfed véerejsi, je ovlivnéna dnesni CHA, Z tohoto diivodu jsou pouzivany transakce
* odhadu * kmenovych akcii.15.4.XX by byl odhad po&tu vydanych podill zaknihovéan.

15.4.XX:
D Uéty pohledavek za prodanymi podily
{ odhad) 568,000.00
K Kmenové akcie ( nomin: 1.00 ) ( odhad ) 50,000.00
K Splaceny prebytek ( odhad ) 518,000.00
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DODATEK



Otevreny Investicni Fond

penéZni toky a podily

Fond
\
Prostiednik / Depozitaf
Distributor
Investor

g,



Uzavieny Investi¢ni Fond

penézni toky a podily / potdtecni vefejné upisovani

] / Fond* \ o
Prostfednik Depozitar

Distributor/Upisovatel

Pocétecni investor — Broker — Dalst kupujicillnvestor

* Fond je verejna spoleénost kotovand na burze (napr. NYSE)



i

Y

Koncepce CHA na podil
Jak se pocitd CHA ?
Celkem aktiva netto
———————————————————————— = CHA na podil
Upsané podily netto |

- Priklad: -

Aktiva $ 2,654,977.87
Pasiva $ 831,613.54
TrZni hodnota $ 30,437,350.00
Upsané akcie netto $ 3,502,451.197

Cist4 aktiva celkem = Aktiva - Pasiva + TrZni hodnota
CHA na jeden podil:
$32.260.714.33
3,502,451.197




Ucdetnictvi o akciich
Nékup akcii

Vzorec pro ndkup: (akcie x cena za kus). + marZe = hodnota netto

Piiklad:
Portfolio XYZ zamy3l{ koupit 500 ks akcif firmy IBM Corp. a cena je USD 100.00 za
kus. Broker provéadeéjici tento obchod je Merrill Lynch a dctuje si marzi ve vysi USD

250.00.

Uéetn{ vstupy pro ndkup:

DO +1 Pofizovaci cena investice 50,250
Z4vazek splatit zakoupenou investici 50,250

DV 74vazek splatit zakoupenou investici 50,250
Hotovost 50,250



Dividendy ve formé akeii

Pitklad

Soucasnd pozice: 1,000 akcif firmy XYZ Corp.
Procento pro dividendy ve formé akcii: 7%

Krok 1 1,000 akeif x 7% = 70 dodate¢nych akcii

Ker 2 1,000 soucasnych + 70 dodateén}"éh akcif = 1,070 novych akcii

pozice ex—den



Rozmeélnéni akcii

Priklad A

Soucasnd pozice: 1,500 akcii firmy XYZ Corp.
Pomér dividendy ve formé akcii: 2zal

Krok 1: | ‘ 1,500/1 = 1,500

Krok 2: 1,500 x 2 = 3,000
(pokraCovdani)



Rozmélnéni akcii
Priklad B

Pokud se akcie ABC Corp. pravidelné proddvaly za USD 75 za kus, po rozmélnéni
akcif v poméru 5 za 2 se bude jejich cena pravdépodobné pohybovat okolo USD 30.
Viimnéte si, Ze celkovd trznf hodnota v ramci portfolia je v podstate stejnd pied 1 po
rozmélnéni akeif. |

Soucasnd pozice: 4,500 akcii ABC Corp.

Pomér dividend ve form& akcii: 5za?2

Krok 1 4.500/2 = 2,250

Krok 2 2,250 x 5 =11,250

Nov4 pozice = 11,250 |

Pfed rozmélnénim VS. - Po rozmélnéni

4,500 akcif x USD 75 11,250 akcif x USD 30
=USD 337,500 =USD 337,000 |



Rozmélnéni akcii

Piiklad obriceného rozmélnéni akcii

Soucasna pozice: 9,000 akcif firmy ABC Corp.
Pomér dividend ve formeé akcii: 27za3

Krok 1 9,000/3 = 3,000

Krik 2 3,000 x 2 = 6,000

Nov4d pozice = 6,000



Prevoditelné cenné papiry
Priklad konverze prevoditelnych obligaci
Soudasnd pozice: 400,000 dbligaci ABC Corp. nesoucich 9 3/4 % (podtizeny dluh)

 Pomdér konverze: obligace 1ze pievést kdykoliv pred Ihtitou splatnosti do akcif firmy za
USD 30 za kus.

Krok 1: Celkov4 nom. hodnota/cena konverze = pocet kmenovych akcif
USD 400,000/USD 30 = 13,333.33 akcii

- Krok 2: 0.33 % USD 30 = 9.90 obdrZet v hotovosti, vysledkem je pozice
13,333 akecii. |



Dlouhodobé obligace

Charakteristika obligaci
. zajiSténé obligace

. nezajisténé obligace

. konvertibilni obligace

. vypovéditelné obligace

. obligace s nulovym drokem



Typy obligaci

. Obligace mést a obci

obligace se vieobecnym zdvazkem

vynosové obligace

et



Typy obligaci

Podnikové obligace

. hypotekarni/zaruén{ obligace
. obligace trustii
. garantované obligace

Vladni obligace USA

. pokladni obligace
. pokladni poukdzky
. pokladni certifikdty

S



Uéetnictvi pro dlouhodobé obligace

. Priklad Nakupu

Dne 1.2 jsme nakoupili 450,000 nom. hodnoty bondt firmy Giant. Corp., datum
vyporddani obchodu dne 8.2. a splatnosti 15.4.2006 v hodnoté 98.

Ndsledujici kroky (1 aZ 9) ukazuji icetni zpracovani:

DO + 1 Investice v-cené porizeni 441,000
Urok zakoupeny 9,800
Z.avazek za nakoupené investice 450,800
DV Vy¥nosové uroky — pohleddvka 87.50
Urokovy vynos 87.50
DV + 1 Vynosovy trok — pohleddvka 87.50
Urokovy vynos | | 87.50
Platba za zakoupenou investici 450,800

Penize 450,800



Uéetnictvi pro dlouhodobé

. Priklad Prodeje

obligace

Dne 16.5. jsme prodali za 600,000 nomindle US vlddnich obligaci se dnem vyporadéani

23.5., tiroené 8.625% a splatné 15.8.1997, ato za ce
Nisledujici kroky (1 aZ 10) popisuji icetni postupy:

DO+1 .
Pohleddvka za prodanymi investicemi
Investice v cené pofizeni
Urok — pohleddvka/ prodany trok
Zisk z prodeje
DV 74dné ucetni vstupy

DV +1 Penize |
Pohled4vky za prodané investice

nu 99 (ptivodni cena byla 08.5)

607,871
591,000
13,871
3,000

607,871
607,871



Kratkodobé finanéni nastroje

- Typy kratkodobych investic

depozitni certifikdt
obchodni poukdzky
dohody o zpétném odkupu
bankovni{ akceptace
poukdzky zastupitelstev



}------—--—n---—-----

Uéetnictvi pro kratkodobé investice
Polozky zakoupené za nomindle
Priklad:
Koupé: obchodn{ poukédzka
Nomindle: 4,500,000
Urok. sazba: 8.35%
DO =DV 24.2.1989
Splatnost: ~ 28.10.1989
Ndsledujict kroky (1 aZ 3) ukazuji ucetni vstupy:

DO Kratkodobé investice v cené pofizeni 4,500,000
7Z4vazek za nakoupené investice 4,500,000
DV Z4vazek za nakupené investice | 4,500,000

Hotovost 4,500,000



Uéetnictvi pro kratkodobé investice
Polozky zakoupené za nomindle ( pokrac.)

dennf ¢asové rozliSeny urok:

Pohleddvka z troki 1,044
I'J'rokovy" vynos 1,044

lhiita splatnosti:

Hotovost 4.755,780
Investice v cené potizeni 4,500,000
Pohleddvka z trokl 755,780

v



