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POSIION _ILE: 
 Plning Supervisor (Level I Divisions)
 

ADE: 
 ,,120,
 

DASIC PtOSITIoN DESCRIPION, 

The Planning Supervikor is responsible to the 
Oilsion Minager for
 
planninq 
the service cannPctions to 
the ctustomers in the sub-divisions. 
MJhOR DUTIES AND RESPONSIOIlLI]I[ES: 

S Opratpq and utiliznis 
th, Pc. baned feeder analysis Program far
 
Distr ih"Lion Planning.
 

0 	 Plati. the s.rvicn, connorcl inns to 
new customers 
and the necessary

chinq.ls In th' conntl ion 
 of e:isting customers; rJ ,etrminp..sthe­
condition of the dlst ribution sysl.em up t.o the proposed connection;

visit; 
the sitp, d.tarminps what ll, transformer changes and LT
 
connections 
or changes ar r'oquirpd. 

o 	 Coordinalps with 	 thp concernpd S.D.O. for [he preparation of Worl:
Orders by tho Suh-divisions spCcifying the eq.lipmoent r equired and 

a 	 linnit ;. the assigne.d part of lh. dist.ribujI, ion system to obtain data 
for "ystpm analysis. 

a 	 C lnr .s data from the S,'h-divisinns on transformer loadings and

load 	 forecasting to permit the foutre planning for system

impr nvcmenl and e:xpansion.
 

a 	 Ditr Ls tho acti,-ities of 
the nivision Planning Section and guides

and sqtpprviqp; the 
wro ? of assigned staff 
including Atilizatin of
 
the P.C.
 

0 	 Provi d~n ,upporl. to S.D.UO as requ .ented,In preparation of propo.,.a! 
for new service connections.
 

a. Education:
 

3 yomr Diploma In Elecrical Engineering from a recognized
is li tol.ioan. 

h. 	 PrLior _lar I_:Ei:p r ienc 

Minimum 5 yo.rs exp rience in a major functional are; of
 
listr i but ion.
 

RraqonAhle proficiency in written and 
spol,.n Uirdu and English 
i s
 
r;rq" I r ed . 
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n. 	 .dq_o _pgqific Areas­i 


TPchnicil I'nowledqt' of the disLribuiLion and ulilization o( el.cLric 
enrirgy 
and 	the equipmLnt i.nvolved.
 

e-. b i I i Li s and l- i . Is! 

Effective writtin and oral communication skills required.are 


- Ability to implement techni.cal instructions from supervisory 
staff is essential. 

POS[TION ELEIEITS:
 

a. 	 Sippriv si.n Received: 

Undir the dirr, ctinn of the Division Manager, follows approved 
policips. c.tLeria and established standards. 

h. 	 Available Guidelines:
 

Av iHahl planning r, cli fe, procedures and cri ra, approved
PlPtrical s.and;ards, enginepring service rules, safety odes 	andf i n nc-i.-i bud e t s . 

r. 	 Ex erci se! a I dqm t: 

Jfidqmc.nt and pro(essional intgr lty arr. rquired, 

d .	 A ...!it yt t.k_ Commi Lm.nt s: 

flnt n n have au thor ity to ma FlP r omm iten.s. 

P. Nature, _Loovel -10d _'Urpj1qqLQgntact: 

Fr-o?(lr nt cnnlact with tqchnic;, i and non-technical field and 
nporrl inq s aIf to ;:rchange joh related matter.. 

I. 	 Supervi sion Exercised: 

Dirpct supervisinn of sl:illd and semi-skilled sta(C assigned. 
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POSITION TILE: 
 Draftsman (Level I Diisinns 

GR 	 FAUDETIN DESCRIPUIJN:
 

P.i
.raflsan is respnnible to the Planning Supervisor for preparing all
t)'ypi of layntts, drawings, diaorams andt inventories of materials (nr

DI rtr Ihill inn Planninq.
 

SIAJUR DUTIES AND RESPONSIBILITIES,
 

ASsists LhP Planning Supervisor in thu development of planning

propnals using 
the P.C. based feeder analysis program.
 

'r.p, rpq sy.stem layout., drawings, equipmenL 
and maLerial
 
invernor iq for Disirihutinrn Planning.
 

o 	 Rnvi srs. carrp rl.s 
and uprlatps the drawings, designs and other 
rpcord; for Diistr ibul inn Planning.
 

l Su'p rvir, th winrl of Tracers and oLhe.r 
 slarr placrd under his 
ront rol . 

0 	 As~jmnr other dtitir's and r.spons lbiliIies as assignred. 

E !.P.i L. cAT _trLI 	 :
 
a. 	 .Edcli~ On 

2 years Diploma 
in Draf. sman or by promotion from amongs lower
 s.a ffnn Lh 
has is of n Ior iLy-cum- IIt.n 
 t;i L , lea. t 1) years
!:'{ler irn c . 

11. 	 P r ip r _Wor.1 Ex p Pr nce 

9 years Pi:ppripntce in thp relevant field. 
c. 	 .Lngqaqe .Pro.f i nc
gy
 

Re.sonabe flarnry 
in written and spoken English. Good Command 
over
 
written and spo1en Urdu.
 

"nnow 	 dqeosecu Area 

- WAPDA organization and dist rihution funcLion in deL.;Il. 

- ood InnwIedqP of en qineering draf Ling pracLices. 

- A good 	general l:nowledge of WAPDA electrical 
safely code 
requirements and standard symbols. 

Abilities and Skills 

Must deonstrate ability to produce high quality drawings and
 
I' lih P6s.
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c 

- IurL be abIb to read drawings or mile revisions. 

POSITION ELEMENTS: 

S'Lpq yision. Re ctiyd
 

DirPck. .Iuprv lcin i.trPce ivt.d 
from Lh e P InnIng Eni neer.
 

h. Eercisg _o-JudqenL 

Judgment on khe b.;.i.5 of the instruc.Lion. received and -,Lrict 
ndherpncp to pertLInen, operalinq procedur.es 

AUL horiLy qL_ kg_C omm __ nu Ls
 

Nid.
 

d. . :.r,.L. vel!._ndFr. ).2 a_o£! Co _tacts
 

Ni).
 

r.Supervision Ex~er cised
 

Stprrvi ;ion of al PmpIoyoe. assigned.
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POSITIO-TILE: Tracer (Level 	1, Ii Y III Divisions)
 

GRADE! 	 n --5 

The Tr ar..r i.;rec;po siblP to the Draft.;man/;sistanL Draftsman for 
tracing and preparing prinl.s of all types of layouLs, drawings and
 
diAqrame of matpriak for Distribution Planning. 
t-10JUR 	DUrIES 9NO RESFDNSIILITIES?
 

o Pr, par Ps the trati ings of system layouts, drawingst, equipment and 
oterIaI diagrams for the Dic;Lribution Planning vw-rl:. 

o Ro i rp;, cor r pc .. and updatr's the dr awli ngs, designs and other 
recirds for Distribution Planning Ps assigned. 

o 	 Ie letpt ring machine;s, lettering guide.s, sLncils and templates 
as r ll ir ed. 

n 	 Pr-pare; ammonia print-, (blue prints) by operating the printing 

mahint. and properly folds the drawings. 

o 	 I rlaintin- record of sl:eIche.;, drawings and equipment diagrams etc. 

o As-,ime, nthr dutieL and rer., pon sibiliies as assigned. 

DESIRED _ gUALrrCAn[O.: 

.	 Ed;ucl'ion 

Hi n I mum Hi I r I r , I a. ion. 

h. 	 Pr I or .or E p Prince 

3 ypars P):ppr, nr.p in the relevant rielu. 

C. 	 L .nquage PFrol iciet'y 

fl1e;u.n,he Iluenc.y in kirilLen and spoken Ur'du ith working 
lnowledge of Engliish language. 

d. 	 Knoledg a! Speci.ic Areas 

- Good t-nowledge of engineering term and symbols. 

- Knowledge of Division/Sub-division organizational structure. 
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e. 	 _ObiIt£ies_ and _ l_~1i! s 

ilust demonstrate ability to produce high quality tracing and 
pr intI.
 

-" tust .h abl. to re.,d drawings or mahp changes.
 

C911IPNELEI1ENTS:
 

A. 	 SuppErision Received 

Direct supprvision is recPived from the DrafLsman/Assistanl 
Draft, man. 

b. 	 Exercise of Jud mqnt 

Judgment an the ba.is of the instructions received and stricL 
adherence to pertinent directions.
 

C 	 Au~lhor i Lyto tiakgCommitments
 

Nil,
 

d. 	 .NiaLure, _Level and Purpose_ of _ConLac s 

Nil. 



~NJ~.TI.~..T.T.L. C tiomer Services Officer 
(Level-I Division)
 

GRf-)JE .s -t7
 

PrgI FUNCTI.ONAIL DESCRIPTIO.N:
 

Moinr. c r. for (t.lXm or !r Spr,.,' :oc_ vi.(' rm .- a.r.:t.. ies; rel.] Lir-Lin Lo Lhr.r:,rt: o oc ir'i:itCc,1 rl~- h~r, -. ' I.~~.rL; ricpc.i o r:iec L r i. : . r ,i. c P . 1.1 " 
4i1 0i 1IL1 ii r ihhi ACni c.nmpt.ttrr r')ro :E.- I rirj ir-ic: ud i)q dI L..


; Il.r v or1cd v, -II11t In I-iI, r.: CimIer 
 ii ni(u itry p r oracodu' c c.;*.. i d Lhrn"-r:,r Jy F .ir vre i 11 ZIri c? c), q t .r ri,.r: c.or impl ernF, ir.ri new or I. rvJ.s: 
r.- v ri !-; or .ibr- fi.r vcimc-.r4;..rvi .; In rf aors s;ur ri cl jon d 
i..ri r mr:,r r 1 t. i nr i - , i .Y i c 5,t;1 c 0 


MAJOR DUTIES AND RESPONSIDILITIES:
 

I. cI f.- o f ct onn .ir-e 

0 tr u i,r m ;i -. ir-;.I. intir', i.i qt. t . r i' .,.. i r r, t 5i :ri IPrd1nI. 1. An d
i I r Iy h..inc I -rd w.i LII i n Lhe .Uil, . i rlc-c e..t.-M i.!;hsir by[-.

,.lp propr i :t* r, ..ov'rr riinr-i f.Al. .-- intho- 1. 1. ie5, 

c-i l)1 r : S7-(I rofilr'r,nl.)i 'r.'e. I,. tii'y r.: a r- y ou L c'.. l ft .al - r 
: I . pll: I . I. ri ; 1,'.r 1t' .11. pI' f i(IIi. (-:II. j .C-?C.1 S .r-- v I.c:I I. o .l I 

r i.r e? f jp.l.. ors- r rt I i'.iita. ipln oC i. . in r roCc Irir, .-

CI' 1) rjI r. I..r in,I. rii , Lri I s. 1.1io f In .. ,nL.ci -i orf I.i. V C. ::. r',l.o Inr.-
F,c o F -

R*- I )()rlri ;1.1) o r­ .. I ice i n i L i a t. cr of L h , tri. . ofrF r o: 'dU r. 
for t hr': i I; s':;,"r -'i:t.pci :1 ' 1.1.0 t-rA t U r I:r Cor i:... )mrti ;

i Cr. ' r- iri uc - v .- , nm rn 1. 
 c'r,:jTv[r y u. r r i c cr, 

0 -s'.-.lr s L.iii'.- 1 r, il:z-,,r--- ,r:r ,% .i c-in Lhir cir..i|q i 3 \,.!rlhnc.:ri:. 
f;r . rT,,,ry (1 fi.r: unrrci l',r eIl F:.''.ri O.r .L
 

D I: ' .Lt; t. Ih)t..?' ini 1.i Ig f :C:u M
;Lc.M t.VCCIp 1..1,i L I. r e. r tr; i rg
I.i n,f io 1. sFL L 1'I La LI.G pr,oper r,-.-r-n0n or cl p lru m Porrt. 
I I v'.-t- i.g -AL i on. lcrw7 uip t, oeri n r ; .i C;.k

r.. I. c: t.eu r, y 
C'imf r. lr'ci 

. I)ir r::t. ill ci.;L r irI ibU ,r.C:C.ivt.j, C.G a nd r, Ltic: ur;. 

17 1-:€ t . ttt"C.,i. 1. . l;. 1"i-4 r . a.htr c:rv C.-.1.r.;F'T:1 rC'.o rIr,- !-.IIIr . 

-1O t)-i1 i r:. .vi. i 7.; r p.lr!.j r-itn o e oiri o ncrL o" c r. edi L 
c: 1 rc: . I. ic, iirr di .r: -il-i .e:t.r on cia f d.e 1.i i n |L. u clc..z un . !; ;. i:I 
r .,'iJ r, I - 'rll I. r c rl-ivfs c .iir i .y d odr.?p. I.. ;,i 

itr' .c:. vL ii. -fi i"cc i r? te 1 l..i.ig Loai I.Li..1 dt.j .i t mrri . , 
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aim' r a in C 1 
r-nnversaM wih u.iditI e l.aw', * rules,; or dm~rs, in .r ic Li on 

r0~RP -ur~ b C I* r in orL; CfrtnrI tLha. L.hmy ire well 

0 rnvide rr in' l.ioti a3nd v'ni' r i.I1orlOfn~~ pr 	 n. al1 requ.'ire~d 

n !2nic;uts thm~ r::nlrnd of ficinl c in Lhr'n Cicle( nn (\FE 

Ip jrvr.' bwd 	 iiwiLhin Me t~n 1limi L' and.. W trospo.nc; n- for i t., 

CI 	 '; .IML'ii procv isions orif Unioncli 'tjropmnLn~ are r ConIo1wnurc 
by bnr,1 I, bnr and mnanpmenL. 

wnhnr nin co'vre rd by generralII insf-..r ~c: f or 

V-I F' u:-iImincrn d %* wIicp en' mr p PC,1i. ,:ac mp ncha~ne t1c 

Hommniai.irnq, I.ranm rs I C h iri1ngc
' l; vns of bnenc:e and 

0i 	 1n'ir.nrinm:i 11 lr nr a 1 ~'n.IinfLa to hi aid i 1 pana inquiir-ies~ anfd 
Iiih* Li mpl'.y qui.'ncci nIn of renporLc-I Loi the~. opprcopr i 

1-1 	 [ii'r'c-v* :a Cr:' * nrmqcuc1.a .i un and e~nsu;Lre Ihe~i ompi .ance.1 

0. 	 I.Iri'Ir:- t.:'irh! nu ir r r'm pnnniu il i . iC~aePs.I am.;ignor d.c 

DI.ESIF'EI) tiUjf-IICCATI0N9S:.
 

i ) 	 )i~yqqL furuti i~ruc'ri. 'IacLrv'm degreeqn~. in cPi Ll'!r 
c-iccniirCRo K4aL i. ltic: or mmcd temnaL ics business~c 

rr ornWI. Tn oi- r nginri'. 

t.) p 

i)~ 1ie.1 rrI sLr~o .' onrdr arsmaun I 

h. P I. n'u~r.h:Q x~'c iii.q.Qqp~ i. t i on eC ,.vn.arc '~~ ' 

Revoa minimu at i Ol ~ia 

W-n Wn i Cu1. n~ccurt L v1 )Q Irk~ n 1 c arp r a Lci n an 

1J) P amo1'(f)1v s i~r nii'' of 15r~ri c p U C ser:iceyvo' 


ik~~~~~~~~-.utm~-n1.--~ evcPo ie 
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L1 I J.Li m .I !31i .r. ';I1 " ' h':uFg".r 

ri in t. t i -:.A u.r i ] FrI t&'I. . a r i i 'r:e 
t[-1(.1 5; , U t' U . 

I" o clvl;lq - r)l ,t-., 'colmll t..lEfig - r ;ir ic . l t.e i q u ,, 

i 1r I t I ID 1.)caL. 'it rIc-)1 ,r! 1 . tw i t c-i l : I 1 o in.Ucm I, 

o v. v; 1 sn a d' - a I ori.t.h crnp ) e. 
lFlr' .1 ,-I nt:-. ;3 d d r, . I c irr) 'r-r.. c.r,- ] F,uWui...I one .. 

Ii i, Cti. P1) - r. c-? oi L , ­. VI rir Wci cirlb1. ma it, i -t r 

._tTi-I.DN. E~iL-iE. 'rr.:. 

ii .;., i. r. e c) D~ i. v r_..n7iA 1-: I.tr.r_,,-. gc r.md! ui. on 

I..' l r 1) 1-) ll L, ) i i'- r-!c- .r i l' o f C t..t c; t, o in .i.,r rCirr v i -u12 -- 't.' ! 

A."v -'i I b 1 .. _Gt i d e I i.r _:. 

I:,i Ic i II r; -kr'rp ol i 1Iil1.) r-, frc)in W(lPIA m.4ri ; 5; p c, I cr. 
v C . rcl u L ' - t i ci 1.11 r, r- c nc. it.lk?'n .m i.;. PLd f r-cim t. j.mr , t, a t..i iinr 

r. N :,' r ci. c oC_,...*?.f iFSitl'r t.!. 

mI',.i,;I. IIr.. t:-1 v y.';(:, :: in r irnc',i.-_-1co r-rilp v i)ii, c I v rr t.. I.l*, i ric 
.-.i; , I lfrir r'r l ) I. -!' r.I I ltii .-,clr..,) : c..l t.. . 

II .- , f kI1 I -I'tI I l-" i , Ic ': rc: !.mrotl.; li: I h¢ :m c lin i c. r,-it.. 
-. !.!l~'lc r i n:c--.ylv h . ' i .iv i-- i 1.n1.-1rl .--Ii , r, 

. ' , !.e..e. o L- .t I I tucl r -is..-'r, (~v ..C,ariL a c .t.­

i::ei . - 7,i; ~vi. I r.: Le c(71in-eenev ; , Gc) i - ( r r~- I t. at'q ' IIc i.r?S a1-i (.iC.I 1 S?ir.
'rl r.a eI-).h ei c s s; r'-;-.?lr.i. Uiti c? c :'cust..,-:r io c ¢-,it 

P r.., r, i i I 1 i I. -

C'. i,'..qecr ,v it; i f l -. ' iLl iE;e q.{..; eeJ: 

S . vpSr',i< .r; It 4r-:Ieai C) Iki '-sr , Li.l r -n.I, t.h..i r t' v.1' : 1oac 
.Ji'iii ;,.'i (. r'i-r.,' , .e c;-a.i iit; s-. kai i i i a i 'et 4 t',i t.h.c--r r t 
r cr - 1c:,:: ...,Irnl i t Ii .;t. -I-.. i vr' p rr.b I e'mos;. V.'.AI il.JL r.IrcL rI• 'v f iri.'-Ar c .. 
.iIII rli ;t r '11.,;!.l1I . i- I .i i" i' 1' -.i.L r :.r; ,I 1 (:1. F(. . i cc n lp I i ;muc r.c 
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TILE:
POSITUN Divisional1 AcrouLnt - Funds 

LP('d)E:I DF'S-1I/1
 

1hr D)iv'.jiina (rr"""[Ank~r~ - II'irr.IL is Vns'nt~ibi Ito Lc h
 
C"Mamor Servjcpm office
jrj for activiL io relat~Iing tohokn' 

nririr (dl~ii 1.1 t'11i iv i ; icn ini 'nrs'c- of nairLennu cer ofr 

crOnrs-ac enrqi~ry hi1. r 

MCOiUR rUrTEq Oppr PEsruNsIBILITIES:_ 

W ~ruirr iof . fi -n ~S r rj iies jG~i~ Mm tuiam r~,v Scuc: L. .y IOrpros. it 
FR:q i~fmk ' . W l:1'ocr.i r.n ofI 3crcl Iq' on: rck.::in' ofi Iip ir 
coirr ! en w'':Itic~ith r r'f r rT~- Wi: cMIt 

0 not r.I,~rn io i o~ m. Inr~mnr c; c ri i. t [r'wp i I Dankil 

0' VIrr-parti irW of r~rsl Rmi tarPc Olummrv~i ( r sub~m i nc; j to 

it Rrrnricl inkinn 9 i L.y I.j Lii I or4' iit c rtc cur I)Pptr n L . . MRr-
Inpuu '?.') vo~r-i'I hi -nii'.u ly from rCtlhlpi Ir LCrtilr' 

'-4'J
Poi& 

Cr~ocu'-'r-I 


1:r rIj r';uil cz;f r" 1rIs fromi PankqiI'~ -nniii r o ui Ing t Iri I-
TciM ir :CicUnI Ai vcarP i i. iCq 't* i ln Inq1~ iin 

f,, (rr -%I r r M" L l ps r i nc u m y
 

0 !i 'ri.r nt inno n c Rr't~uim or AwnC" andc;rci~~,t.r Rniz . i an (rr­

0 '.dj ,ir;I mr'i! of "in"r.ni. 4 1'nI :-i cashu I.pior~e y 1 1umpu.Lr
UrrVo'-r Lhiruj jt lbthsi I. i II.imc Cash;'i I.Lis t (EPr-Frm-1 j7 ). 

http:1umpu.Lr
http:II'irr.IL


(?1 r-*l in orc nntj, .i y VOL ofIC ash n"i(iorp~ivndt WhaI, I r (:1 

ront~n'c by niiIiw'r Diii '1 o's~ ((:P r m,. 1~27) P'ii'. ar pior.rgn"i.o* r ',i r-nancr Cfe i Adv(xivJces and i s prcspi ofn I Jra in r g 'd~ 


HoI ri I r-'ci;A Iaq 1 ,, cif Donn~Q ((t'.emnn' 51*) ini rom puncII ntC 
Domnr:'pajptir
,~ ira nn "fP- pnnii~
 

r-urjvl- tr,. jiir ':.h' an rTv liltrah I ofi Jotrtc nst.l I" ryt forui 

)Iv;rr \.'rPs qar- Ccc.vy reu I of-i on an en~~rr~ Lhit' .r~-su~resc rcnitt I i nncce. 

0 1 Ifrt I.~ I ;11. , o I hI-1t 1. 0 Opp"isq t i I i Q i "n as~ as N i g"iip. 

l':nhr' 1 n H-lui r'c 1" Commertcc're~or ln'.,sirte s ('ininirts LI in . 

b for-;tJo Q'nr'; Arp r'vrrScr.c;Pri I.Ir iU' :Io 

ymprs~~U m Pxpn~c- r t" P i h ia f ~a c u 

~~~ic~u.~ ~qci Y;rcj.... 

'1olim 11rimnr in-je apict -mtn andc w~tr'r. LI.ccrt l~r in h. 

d.e ge - Rp~ I q, Mat~.~ 
rzj-njDqn~ nw~g1i-u . ofriC Iit~ance Andr; ,urcatmi.ui . i'jn pr!re iple-3' 

A Wh ii ) yl oL d o rg n i ~ L h e b a s c i
a c o u n 
 n g o r k
 

http:urcatmi.ui


I _ 	 ',* S,':r!EMEf,, i 

(1fIi rr rortypowI iq jIh nne~;ignrod'.I 

l~hl ~ 
Aucl-oinui.Iy Ir Acrao' ing aind baning.c hug ins and~ 

HaI. ~ ,I I all pnl icireq andi prr:reIdI.res ~ap proved'r by 

* ru:pra:1rin In nnsu~irp Mei,r i impl.emeni- I.ia n. 

r 1 r0	r I u-c I L'i ruo r :i. *m j ir n L in r especr~.:t. nF iccou~n .i n' 
makar n-f Icr-. marlti n" asirgrcc c. 

M MY.i *th Div:i n' 	 On viuwi~iccf FWU CuC'o 	 Utftc 

di - rc. r r r,. tiII . IIppI i n.*uc ion cv .qri I ;1) l, 

W.ipoyip
,OPPOTPR
 

FN~~rciqrydlivvL superv~ ii n oe-.m 
 g e ~ h ~ i n ­

http:Aucl-oinui.Iy


PUS ITIfUN_ j jTlE Commenircial Superintenderit. 

GRADE.!- lWS- 14 

Sprvirm offier n rrrnr thbr upt.rrvi sini r gene.ral n;r'.Li 
rp-vi rq dop 1 i: at r r-np imsc A F (pp lic:*~icon Pnis and~ Mihmr 

qfppri 'rl rncPcrt~i n f1Ui13.r froi do umF rjn b-l)ivin o r1 a I OfIf i ces,
 
min'ini ;! iring~ ronrirl-I.i cif apic on 
 reg olLmt3I' andic mi.1 o ar.Fie 

cnsuovPprrh Wori.~mces AMJ Lhet.Ir Su~pe'rvisrr r.ornruter 
riiliiirl iii-, Onkra~r'v mnfn l I "r-n'iij ir~i yirmn m , il M m~in'M': onte 

MAJL1F DliiIES n'NI) RQSPUJNSlD1 L.1,T-15SE. 

:j'iIdlr'inp ii "t'OI:i ihlir'i- by W(APM( andii~*arpr np'i. piI. 

11v [Irr' i t d un n'' ic L mx s n 1-11-- ' t I v hrir'p- I I 

ni., r I'al.ncnir ~q. 

ri i.r':r.1vnq~ih Fnr i fi lm~ maiinten,-inc:p of~ Lhn- cus-nari 'rco'rd,i 
1.1 tr ~i r-n;'r-r *v I I. i nur 1 y' h i 1 1 i riq n f no~w cum~i 'om w n an 

Ci~rird i "n ~I; a, w 1hI hp R"e v)ir. soi- W p Leirr Upo ai~~I i n" sf n 

ipRfnrq1 ual; r cnuir' i nLs Inu sp e w~-ithi Me Wfn. 

1)~~~~ i]-h.I:Fir~ f ri tho p r Ppar ntL i.~an o f a i I cus . rlniv's; 

C) o%,y rlp'; I rs!"Iiin-i Lo now nta~Fr .i und r is s paw':L iu.u 

Ji.
 



f.r1,,[i~.7711V1 - It I F ,.:, ! , ~ 'r)ri I ' ' n ( I I.i t:, L;1 -;.1f.. clII r''If I . I i k) 

vupl o-'Fqnd hadr-lu~. n LI,, cu.,r.mrs' Pndzt'Lhc maint""nm, or 

ori. m~cf')fmqfim I Iffrn' on i Y ihIif:Imr mi-vc:irp susminrlr .f 

rr fimnri,] nn' teIrm Pm t h y o'rni 1. toI Lii' lompi Iniymm in iki; 

1. Fl I(if LJrj I: :ir- 2 

1). 'i Wo)Il i ~F frx pcp r1 ~:I q n rl 

ii im 'njIUttrct -m 'ri r;ay I, L n i '~ il 

;r nl 'nn nn ion k11 in 'b'j1 nil n 

i n I-on1 ~ rtinni Isc v ad. 

i ii~ ('i::;0 ''I i 

r~r:.rcll -1 ' R;IlI II i ; IlI' I [ F.iI( I c~r~ ~ ~ c r i'c( 

* I- I I - I f- PC I J ys Ihr I hoi(nn.n 0(~~ iv- 0 i run P Ci 1 umor r 
x~- Ii 'z nn i II ~' uIri- ~i' ~ 'O. Iqf ,V II ,ifi.~fn 

I-i'.r,~' n Iu;;i hr mn.lin iar( I i r uI I o t,-i. nr l' r I. 1coocn v fi f* 



.1. . c r I; r m- o in Ir n .Ir r 7n C:oIF11 .I 

• i r.rl hv .;A. ( rrr. Sr-'.t . p r i t r4vi c. 

,.". . .l.. r. .. r......
n t...... 

tII t I : nmiv t; cit.bor 
r .). - .n 

cuIt r: t.17 r.-; c. o v v r n m r, ri L a t.on : i rps, anrd 
W,'MFT(,O p r . r -,c riE., r I.c-.- r? ct.I..or c:" 
r r., i i b 1.ri1 i i. i ;-,. 

I , t I )rr-I1: inf Iuj s o p I ai-# irir k1;.A~ r LI i cir 1 mint 

u prI ms n et o~ 

;1 l '<irtrrct . .I,#:IIrwI;I r I.: . r. a: rr .r'-, tr. ..ir I c,,mp la.ri r 

1101pi~ n(I ii In j !. kr a t. i "v', oh I o .1p1at .r im..Iinic:c, 

°
 ,TI~ ,:l;irlt' ~lit.{.Ili: ,'. l. <.,rll'; l ill Tll i ri . I~i. .1­l~l, i llln, . ,; ..




1~U~JtUNITLE9Super-visor PA. 

CFUNCTIONvelL Division)tON 

ur f icr r andici ifr:: . i ifl1.y Lo tihe (MEDT Asi stant D.L:.i1 ­)irctor 

Curriit i rp rjri rPnva i oiii C i n'Icrnnip:)ns ib In f o r Lhe npra Vinn anid AnS 
ci(Vi the;c rinmp r qrvi c c' coimp uter andi otheiicr machjinirip 

MI~OQ J)UTI up O~ND RETFUNSIfT19IL11fI15A
 

11 r~i:;picmiib i -' foric Lho i rLtpqr iLy aind secr i1.L>' r .
All. 

ci 9"priIsrmr Meir ikey e~ntry ad the' vcyuif(icr:.ian oft c:''Lrime~r 
soP r.:r'e; da~ Pnriiy La~ d I:;iPL~n 

ci Di)Irr V cthnvr' in Lhiip f: ra~t 1 in or +.hm computeriL~ ainc 

ri vqs,; I..c'r, inil ;,ndia cLhr e~qu ipmenrt asscac: IPith w L 

n1 MinicL;'incn UiMV 'L recocrds~i on rdaLai 'n Lry fuciti:F*ionn 

proaessm rl oni theic m I'2' :p r r-,:c'~ or. 

0i Worrt;i.wiih uqvvr~ dri-parl .mon~i c s I.i-hin Lbc, P ivI~;iroi Loi 
enkabthlin al s~-zcii,.~1pfor Lhc' data>~ entry fu',ntVion that~~4 

nqip'i'ir'mer t. C IC c i v rir or:'' i. prnc Pi bed d ur pG 

pirohl-mq; c:nrniiuniIcoi w thec P.. P -. Vp ''rbl1mms~ Lac AE[BF trough 

rji-mw' iC Mwaci '':''' crni' ir u-ra ma~iiii.c'inari::, addin orqrr cihaning 

ru 


Iiiiii: 1nlirI i'i ci prpcr'i hedii:. pi- cirrr'rijrr
 

Cl t'iu i i i'in suppl'ii i es inveintVacipr V diaHiiciI.-a pr or:rm; s ing 
I'i 




T 'o rri rirs- l c cr -':: ..,- .j rl cor-iuW t.tr o)?rv..k L|.uv r tr c t. e.Ii.'--rnput.Ar ,nd p in.r i phr r a c I,Arjp*q' andrlrI F. Sld .rtr LoIIma, to 
rr r I mir~ . ~~ci:d.i .1rq~ A nd c~cm li'r 1. F:-:~rJprmr' rimn n.: i.nt.i, ' a it. .-ic 

~rC:l 1.i.01ii S; p r cIgramiL ,-ur.c tr '. t . i . v, ;nc.;L JII..rn.j,'r.,­
rirln in i tIr - v i..''L r i- r i Ii . t;Cr- Ir
 

C.. (1 r..t fr . , . ri rc l r:.J r 
 rr r. wr.or- ind a p p.r o rI i.Ar Ii w 7' :( -:, r lI fli . . o ic . P: L.r'; rl i . . hr, .. l-.r v .rr.)n 

Ii r i f-'t-, r)ir v)uit. 0 r (:-i.tptII 'Ir, i L' e:Lr;c~rci E,~'r' c 
c or np t. r_.ti.-rrV rt C- -1.
1, it. I- cj p rm di;c:I- i rrr" r- ( ci r.r.. rm .'..
 

ci P pr-rvp q; ;i c.? y r, -,C 1q.11 i On-t: Idi [-J IU L;I.3..1 cr r E! hc r. r corip 1 --f c 

I.' 1'-)iri i i1 ' ,I cr-.i'r:, i.)ri r- ci- r. . q.k.i )prn t. r f r n (tI(!; L h r 

';..fI.. r .. At..l: . I v no -Iul rt ..p ': Pt..cI p w 
I' 10p n "C l1.(m, - n t m F i 

rr r, ,r-tc7. i i , - n . Ic . r : A.S ; n 

Sr 'Irt r , 1.r .: . .iCromJ L (. F2rcl-ri.- r - r-. i Fra r-_ 

i c:-r-[)..,r k. V.Not.r- I c- I.Ftrc t 

' '-r-r.'+ I. L IF 'F. . rr I i I..' I-rkr r k. tr-?rik+ o f1 .. p i h 1,i r 

C 'b i. I I k.jri r. '1-: i 1.1L:-' 1:. ri o ,lprjqE.1 

~r ,cc- In j i .ir i i .; Ii ­

'kc.Ii riiir ,: 1: ri vi [.F:,r.-q ' c) C c otnp t-., . r ~C: I c r? 

Dr;.- I -I Cf'r- I. i. vrcI \I w i 1.1- np 1t~Ic ~-'
 

F*o 7, ;rv,; r;citpt~ir - .or v srjg-y;i- 1.1 s; c
t ci '..-,.-. .1. wi. Lh cump1. 1P-.,
pr ri- 1.irnf *icc t i pn* p i'p~rid .::t.. n tI sCi 1.1. Li. c.In s 

~rmc v-iCv . r - ri r, If:i t; 1.1.. t;. )i- ii 

.,J 

http:rnput.Ar


P'US I.TIINLMN
 

IRe'ports.~. dirqru: tIy toLhe..i 
r l~f inna..1y t.. L.hm AEB 

Cutamcjer Ser vices~ ofir .ce~r 

ii... o ir cLcd or (Comnjui~i I 
and 

prmocdurns andi':MheIfr dcumenrtLm i stAed rrn 

Eit I. q lii b 1.11 a f , Qim 1Qg:q ql: L~r~ 

Mumt1;.he MY~jLC onsl.y. p I nmple pralmmt**lin 

L.imefLar 

?Li i~ 

Lie.iI1 

. 

i 

Pii'1hnr I Pr by Meh Man.~qor -Ciir I.onpr Srrvices. 

WnPDprqn 

vvp.'r vi 

Su*(fppr 

and;~ rPn 

ca"n 

niPl as ncessar'y in 'r.1te enection a( 

J f.i ,vPI 3C h ;qi 1 . .1.1 u viri 

einLh woIr*~I.rkof hisc.b1.et plansI uvL.'pewr wnrI 
.h.- .Iin onm r 1ov~ ties1pt nn in~a c whii :e~ir ndeal~ ing 
adiiJ~v prblmn evlaeprIrpc 

.i 

l oadC~n 
ith 

n 

nn~~~~~~~rw~ ~ ~ - 1.ioki qre oLi 

PIP"O7 

opinmwt 



i~~'JS~~tP.C OIL:perator
 

1)m P.CF. rip twr aLn is rnsr'panrib1.,1 Lac Lh'i Supe'rvi ar P.C an(2 
pe'rfanirni rousi.,Inr. comur'i Ler npn1racit.I.rna irncl udiJng ka'y cnLr y ard 

o c J~r c .ialdu.'tie s~r~~u.c~h as (.iriin or de~partenrt reports,~ 
ma Ii"Lo.,re~~ orC Sect.ionCM r cords' andir: pr Ppar'ati. i orlI requCiJ cred 
ne~rkLi nn *;nO d i .v is~iotn fo rmis. 

Mi.I O.R.DLOT1IES. nN REPONS.D ITjES:; 

IC~ur I ~1i-Cli divisionul comuup r a.~'nd amoiam j q'ui' Ip m' L 
in' 1'ining. etry or' spmC~.ur i.Ly seti.ng pet aLI ionscodt"-sc~ o 

pra: me~
nn~ .te.rs no e*,u.intn ofi progcjra aippli. a:t.i.cns 
prpcrrai n di files, ofof Cj. trnr'AiF' irnrnab.ion 
C ipIn Ln fin 'ci I.crpg. fil s, a'ndi iLhor similar~Fur' ii 

tnt i pmmnrL,. whichr~ in':] I'em pri'Jnt.'ts disk dr:irIves, 

comiipulter; Pnn problemsb~i~;.nd. as;n; Ls~1 in1.'yz rs a carrec io n.
 

(I Vr-y nnrctrvii1; dol W MI.kILLP fom ummr~. pc tared~I 

'.rr ngrnut~::io~ Pj. ..- Iran "i t~t a c . n Lr ia lvs.CII r 

ca*eK .ant di '1. ibt-er Lhwerv Ln userm fori di Ir;uibiL in. 

Ppr:)' Ini -~~rpra~ Lhn' .lst; . .hr'coritpr)Lcec*aq p'r iphti 

0 Aisnin condul~rL trcainingcj A;'.gn a Lhi? andling aon propert~ 


Ga rR.'g* 

UnH.ifW PiI.AFs itr nin JH . .I. .. t an. 

0 Hhn~rv~'.;;A y 1'1.1ionn. an enue Lhir comntplia~nce. 

Mho~F r ~''mr as igcn vmr 

http:spmC~.ur


2 yer'in We~ rrinmpu.Lce dapar~nent. w'it~h a priva.e anrI 
publ1.ic: cnmp iiy. 

( MtiiI.i ~rrommuiai~ong Milc-jcand h in wi 

FrpcI:kf EnglII i and U~rdu. 

DaiI.W rchi . ~iedgewa.w, cor cacmptit~rr app 1.ic .i on 

I~prt . dirrri. I Lo* Su~pe'rvis~or Comp"Letr Oper at.i r-n 

fit, lne arvI avi la1..bl f 'A(\i) poc cies,I e ~(romn mainuni ]*r 
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PUSITIUT~i-L ~ Su~pervisor Fji11iiq ConLi'ol 
(Level-I Division) 

PASICi:FUCTIONAL DESCRIPTIUN: 

r~rv scr'Pii ra~T i 11.iiiqf r :kSc-v.i rzF-, i1 .o L~pii~it. io Cu s;oe,0 ( f i 'zt'r for fhe cu!:;rmer- b i. I Ii ng CuAG rmrt'r bi Il) inrig 

MJ(rDUTIES(-)NORESPOINSIPILI 
TIES:
 

(0 Su p;1r nm 1.)i .1 1.i. rIiq .;r:c L i,onr omp .1.c o 
 e ; a~~ e yi.~c ir- I-y CiUt 

C) f:jim~tr(,,5- Lhr-- I.p~wrr c)f -.till. hi M .lnrrg lric ,jur, ; ..-n d U.iijr 

I- nsre; crrrr ocJtrins;i; of .L .11~ h~.y cupridm AiC:.rir. -]r.Irccr 

-4t.I r I.I J. 11 i I;cncr .t.Cmpi. CJ~iII r.r?r~ ~ 11 r; ro .; J i 

CiP Fn t-; 11.r (?~ I . .~-zi 1LiiI I rid t.ur, amn Lt, tmp.-~e pVrC: 1. dc (Al L biy t.,bI r(111111,1 1 In - arl iiPf;:tiL i- ; o. rir rc: I.r.:! c: ItI (:crdcj1
 

0l CrIpure; pr oniji L 
 nrirl cn'r irrc ri.m ~ o~~.vii'i-'~ cr-i 1.rugr r ' r 

0 ()!7. r; Iri e~Tp r, p ti I,~ i i of bil1. xn g r eJ Lcf.r r ep o I L!; o fi Lcmkiir ri.-il.orm ic Uiritat. (-n ;-m ;-hou~~r i 

Ilapmiornri II n infraw.An ik Lo 

~11? r) ry I1vp I.ci i~ m!mp 1. r?i.Ii C:VE nr, Ll (I..eclp i:. I ( or
 

C)k- ~;r~in, I i1 
r itn; prop 'ri-'r--iri t imel1.y di s Lri.bL~tt.j.f OFi biillS1 

Ci flr.)t ) q r: vt5r ;.,; Lry I qtL 1..1. 1.o ism ii.i d et sunres v~hi r n.cc trerp . 1 L3r I c 

I I nUidIr, r 1..1 t(P I I I - r' orI- Cl IIc; 1,11 i. ii . ~ Ms I I~(- (J 

DES.IRED O.ULIFICyyTION: 

JnitI p'a'nm 'clij a r-! ce~r t. 1. i~.e ho],der, rP byv pnfnI2)tirI c F ,o'w 

http:infraw.An


r:r to*r Wt nr ip'r~r~~~[nqq--. iJ e-h: 

spoken f ~: i.qispi.pI tu. y'] th oLh c ' 'randUru 

rMrrp 1oywy'; 

- ~ Py enS sip prviry skI:ills~ to dea ~iw~.th c nrmp .P: 
prnbloib O dovy prnuc:L iVA I sol1 .Mior,v~no; rlr',"op 

I rec 


orC sI~rroqIW" Ii~niinns.
 

AMP Lo~ r;: .. rIn a r asoriah 1 marnri' Lii a widei rang 

PMS .ELEAEAIN! T, Sm 

th., he.brahl toc an aly.se crnmrplexc problmm~rs reosul1t.inrg inr 
p rntpoii s and':1 [ i i mplm. ni i­.ai. 

d. to!a yi op'1 L\'Ry F 1, nW Pri~(Kuii~. 

I"arK;':Ist ii tWgD)( prnonmrl~ as nece.ssaryVI in 1.ho 
I:),.:i~iFion of resot nsibilities. 

0. Puperyl~isi crn L: ' .sr 

Su..j'rvins i-thec wrk of h,ise sLarrC pl ans M.li.i r workI loiad
arid mws i tpmPn1.m p rovijdor7 ~'Sann j. o a ':ipr dpa.I Sic w itLi 
co-mpleI c: inir Ir-cLive'c rprobiilen,; e'v'; aats perfCormrance
.nri en'rii'; q Ith~at (.iSr work t imcarrri.ed ciui inri mprlpioS a 
withi p1iano. 

http:carrri.ed


0 

! PJJITIOT[TLE:. Supervhir IDiitors Contro-l 

Sv-rv ir.' OffCice~r f'or nct iv''i Iie rel pt.inq Lu rJbLor-5,~:eL~'i~n.n
of ir rf i. , Co).J rr:I iti or'rjjdi cornr ic::I on 
ofC dal1.i nqCue"r I ac~corunLts
PnH rl I' i ~mrz'i Fi n i ;o C LouIkIy depros i L q roI1 


MAJ~OR DUTIES ANDREs3rONSIBILITIES: 

!3opTirvinp Lrhm nnr:riri and-cli C'1.nMrId ly1.'1i of m~rrmars Lhe W e
 

C1 Ho,ii I..or i I Limply wr:' p a.Fc: or di1. conn'c l-i 01 L ie urd 
hP 1.' nic an~~ 

ar 
 r to Lh .'1r d.uil..iii Curort. cu e;F cmer 

cosr~r t.mmrn sprur'i ty' ppam~cr~u~ifs an reqired.l15r''r-r ';c 

C) Anni ~ s~ i n thrliprIppart' . i CofC IIi)Lor re' ..; t rCI opnt-r no
r'iuL i np nPL1r"PPr or Wolirs mns Pc''ireI'd~. 

. tC1 Asis .. In -ing disicral' ci :ipl.iner and otheFnr pe(Ur ni. L I errtnnel m 
a3; they'. appl1y Loiii ' ~~plofyIepr?mmi u~nder~I his' swi; I nn. 

Obse1inr ves c;: C ' Iy r rcuri1. a~ndn 
 ii. n r 'ens" pe ther r compilipiance.~ 

(1 Undn-r' I :il:P "ilicr r'IsrporI1ih 1i1.W.Ies' .Ps as ignedr. 

PES~IRE!)-. DC'L .1LI C.0.T I-UN3:-

InW et rmdI 
i tvI ' i . tp~iricai hl1.der!i a; by pva' ocin nl Irim aiInwter pi li.[:.on L',i Li rasAI. 10 -prI.' yers m I eircp 

http:li.[:.on


h r~.ymr W p rir' iurlc:C? prj~C 

A.~Q I r~~L i. i i O! pJ t d ~ r~ ,ic. 

C. Th i i.Lon Comuncain 'kills In: both wrL~cd ando 

'MPoIkvn Erg I;i and Ur d. 

Fr.m;svi- stgrp rvi n.ury sillsII Lo~ d.eal w'i LI- cnmiip I ux 
pr oh 1pmm;~fcand r'v RImpI pra*cL i. : Iv JauioiLirrs.
 

A'bl. tin r e.-cL in- a~ .~~irvenann a h mn'ner to ~a. wide rang~ice 

PUS IT I.ON E-LEMENTS:; 

('vv nnG" rl I e I i ccc.nviri',i n l fro WA D man als 

pv I v-' jiir'cs IPH d.ac
Kho 1Y me"Ma '*nue from.inW\i tiii o La im.j L 

Mustbeb 
 11' toU ia. 1 yqr romple proj)b Joms re~sulingi in 
pri nqn s andl M.ir~r Iinnmp limT"Lag o 

d QI *yrx , 4;eI y. ei ID( q, i~iRq~ ~noin- Q rl.? L, Q Q 

ep-truij'. 0of3 c'pjici i lIILi c-': 

qS gn'rvis~ hho wov of~tII: his s 
Lcr plansii
t . thei n 1k loadI;ii i;'ndsg1 W c 
a iimqni-Lm, * pcav dc' av tta-i1g~ when rIp li w' ihdea 
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rJITION1 TI!TLE-: Set-ior Clerk
 
(Level-I Division)
 

VAS.C .rUNCT1cINf.L_ DESCR IPUN:.
 

Ifirip;r iiwF.rCnIor ir; trr-r-im . j*yeScti tn Citit3uher '. rc I. i
I k.r I t-711 k o 1 1 r ct.i. v on t~ h r . inSncU rri.t-,r v . --- I ri,ri Ik: a 
Cnt_1r) -rmr cI a . n A fi rvi-:.I'c I frv tIi*bt Ebk.
hi. I I I ticI. i~rv c.mt~.cirnmr 

MoTJlr%DUTIES flND RESPUNSIBILI TIES:
 

W i 111i t lip, I i.n 1 1.r; oi p r.,# .. ri?
~pr mo (2 E-3rrv i:eror-t r)i I r,r, n'r.J 
nt:; ri i r -: F r,rl try i i 7, ;~p' I~ r~ 

0 II % ti I -.Ai 11-r ,-1- r r (Ii.ticl h i 1.1.hnq ! (11A.1 tor 7 fi* 1 
Irrr-ri rr~ 1)(jt)/F 1(-1/i:r0 dIc "iiw -11 Ct'Lnuir- kr v i cc, 

r 11 - U onr) r0s ' ;1 , i.r 1 r, fiti qorI Lb- (;Ipm a r i t.(-t raricFof r c 1c 

i f i-n~ t;' n 1 ?ic i i L I n .,(2VrE;L;31 t.k.:1q ri ! 

DESIRED QVtJC)LT.FLCC'TI0TN_: 

t- L c.i r..:)r1io 

RO17 k 1 1f k r I C Lt -11. iOn r or .i rerroc e-I IricL i ( Oii.il 

Hiri mu (IrrC Fl-- I cr y~ ':per i renccu i. n m.,.j or r uin'.- Li.r,~.
p r r':, ; oc C .c117I.c-irr'1-ric,r v r r?:r o c f r'r. 1,i.. rl u)riFe C; 

L~~rr..~~a ic r' r r)if ir Inc­

'rrr C I i if iitit i kI lr' ;'r-rc. sUck~ ri lr~. W~rrr kf ig Ikncowc edq'' 

Li fiiO 1cicj o7f 1 jI . 
o. I) . . .' d c Cl : c ()iru Asi
 

I c''hrir.,~] .rficiv-11 iociqi? 
 of Llit? di.tsLc ibit(.ort-j ;vs.;Lern Arid jUir,
-1~ci ~1~ "iliv~lI~ - rv -rIncl-;~ cu'J!Lfn. 

http:ibit(.or


i 
AtIt.~~ ii-,iIr"A,i IV rrur Q :.i jR. i I. n rt).r 

R~qnm~ - rnmnI~o WI in barhiri~m 


EPOSIT IP 1LRMEN.T9:. 

U.nr~or qr'n~r d~Ii rr'cLiu'n or t he Sec L i u- Super viso,Cni nwo Rprno rin]icips, cr i Icr i.; and Mondarri, 

RPr: pvPq qi icP fr:pCromiComnmerI'cial~ S'ipa P1n t.ndniL orSwr'~. nn S3ttr*viqr;, -no- pnli.ic jpR: prricpcdtgPq P-ncI cri.Lpria.Has'' ~nr n()'(nH-~rv -L r i (:1 r;~n cf :rdsc e'ng iner'ing ro e ~iandt 

:. nercisce of dgmeqQ.'in 

JI~rftlnL andr profoRpFionai~1 InrLe'qri y is Pe"ured
di ~rhmrgm or hin dips. 

ini 

er . N~q prn, , -I 1..--c. I..ad jry ,LII R p1~i §qI jpqi rLs..--: 'rIr ic.1 1 

m np pinq staffI trj echangv,''- jobi relatedr ma.Ltprs* 

http:1LRMEN.T9


l 

POSITION TITLE: 
 Junior Clerkc 
(Leve1-I Division)
 

GRADE: rs-7
 

PCS IC FUNCT-IONriL IJESCRI PT IOU.N.:
 

ITin, dn 
 ) LUit'
r* u it. if~ 1.'(rn:1 Ccjrnrnrr.i.11
~''L fn 1 rt1. or rr ; n-ct 12 v'' ec- 12. Su9'.p ervisir' fr-~ 

I~o (om Cur 

M.A,0R- DUTIE.S- 'N.D. RE-SPOM 3I ILIES 

ciI Iit .* i Ii : r- I--.-e r .i I-d r -. 1ip r,11 r-II r.lPfjjt 1) 1-p.lt (2,E-)Q ii ; 2.rit II! 
orl 1.11CF? -ICA ivi i ,':3,-iin r 

Ho lf .a3I its; r.r?.t:ni.11 - - ,'f.1i 1.-1 ri~b a I PI grI , I 1 1.'sI I III t.-?vIf.r 

fr -rl r-)mi'lr;~ ~ .~ii th'r I jrf ~ 1 Cffu ln ?, .ICi 

; I.t I: o I ::o V n po n : r 3l r .)UL si,tip ~.rit.In-

DMES IPE D(UML I r I CfV IiON: 

r',[i i r- II r ,~tr i f-i Clf I O I ,fP'~pvo ninci ;'ir: it. u iI I nr 

ori Wc? I-I PQ- , -II : 

onIr IP IiP~ 1'i i7. I if i'tr-re~tic , i a rnii i i--r.l e l rUA du. CA 

cl . r m:Is.dcI ? cl f ;pr 'c I i Ic: ( c' i 

(n'i'irt-i'j nin1r cI r..,f:or 0i F?rp itg. 

http:r?.t:ni.11
http:Ccjrnrnrr.i.11


ry. and1.Li~~ 

-. ~ ~ bri ~MiIt.I h Lo 1.1ni: cir r r?sandr.ic a''id r'i I at.e'd 

POSI.I -L tNT.S.IU I
 

Mlr t---I v n 7; riir r?ct 17,L rrr'IFi on fromn thr Cnrmmrr'cialq
 
. 1)lr r- i 1I.nnri ror1. oir a3~:I.In -
Sniup e-r v i s 


.1ut 1,rnrnor i t I ir h 15 i 
 LI nt- r f? plr :nc I.nr c tr,0 i'- : r r' l r1c: L­
"-',-r' i v'c 4-n rmig rggn~1. pcr- I frua i r) rnn rt pr,r t ; .1 1

1-1fn"Ir- ,nu I 1' r,, i I dI rni 
 Ipr1I. o r v r: f. i orn i So ( r, r v s; c;(r
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PUSITIUC. TITLE: s-P 	i I i q Lr i bu t or,
 
(1_.Rv - I Division)
 

DBOS IC 	 FUNCTIUNL DESCRIrTION:
 

I i i 7 rr1p' rI
'I" ' D~ 1 I v1. i Ill ()I- 1-1 t7.) P 1.C) thp ) , p r. i ; r i I 11.irC rI. r n rv j i I;- (I i G t' hL1t. onr ,i h i I I :.Lt . htt.c:: 'icn .i ip'.1"-m ]:;.- irl hlr 	 .' ;;, 	 ' . ']iq .,'r t.ci lIi . 

.MAJOR 	 DUTIES.I--ND. RE SPII.s! 13.ILT..IE S: 
L..i I[) r' I L:i M.. LrI ' 	 r."tr.i..:- I1.1 e.: . ,n .3 lp :mi. . IiiJ. Ll 	 ' ' , 

Ci lD ij, f hi-; t.l I)i 	 1 1 r Cr1,i'.,'.U.v b:,rrl 1)e fur7 1 ­.:V -l' 1.1 .'A. L 
9' rim. 

Ir.:,u lr ir I r,- , I i I I vp 'h rf- d1 [A],irl: i(- r 'r 
ii Il'l r IrI . irI; : l.7i IgI f (:)v I n e 

C) I:)v.gr- ,,, r; ,:.. -,Il to-rIl Ir . I.l oe ,r'l t-- r I r. :c¢' r. I i, - . 

)ES3IRED (,U0I_ Ir 1Tr UN: 

,: • cl,.:: Wi r-; ..A\ I r , ri t tjl I i irl-it tit. i ij12 f rr rr, a r c-r)Icu i ;- ed i IT, i t..iL i rill 

I' i I: 7.. I .''Ic: . : 5,, 142:.e-i:)i L 

, t!r,- r r,:'p I-.. r- r '. i ., fi)' r t hu-L rii7, t. 'i Iccr,.iii Is 

c? ;.., t. i i t Ir 	 rioFi1 q: . trc-:.I.
 

r 12.- 2 . I ,.:yrtt
--. I I', in 1 i .?'irl I 1h'di .1 I,,-r L.ru .i l:r-.v, .
 
rr .r 'lv (it I.''l j, Il it- } : .'rte . ricji i r
irii'l 

(I. l:ri~n~J -(tj -riC . " ..r ofi (I . 51r' 1.s .. 

.,.i". il I . .10h ,f.,lI 2 I It I A r 1 . wh v i phdi I n li I I I e 

CiII '.'I. ir 	 I 
til~i'L r~lI r~oirl ~ --nrt. I'~i~I cr~ ifl92-') li 



DirprL nu o v s a sIe vd r m L eS p r i a
 
Bill ig Conral
 



POSITION TITLE: 
 Sub-Division Officer 
(Level I q.Ii.Divisions)
 

GRADE: 
 BPS 17
 

TIASIC-FUNCTIONAL-DESCRIPTION:
 

The Stb.-Dfivlkion Off Icer Is responqible to the Division Manager forsupervising the 
customer services., sorvice connections, maintenance and
operatiion of the distribut, ion syrlem in the Sub-Divislon wilt.h funclional 
guidance given by the Division staff. 

tAJOR 	DUTIES AND RESPONSIBILITIES:
 

Snpervisers all Suh-Division personnel involved in schdrluling, and
cronrdin tinq of enginePring activities pertaining to 
the customer

connection, m.intenance, and oppraLion of 
Sub-Division customer 
reIatIed f ac i IitieFC;. 

o 	 Dir .cts lle cuctomer service personnel engaged In meter reading,
dehLor control, 
cunlomer complaints, bill distribution, and thp 
customr rs' reques11t for nervice. 

Virncs Lh e program nf rnergy survei lance wiLhIno 	
the Sub-Division 

and . aleo rnrrec'ive ar.tion ar necessary. 

o 	 Dirr.t.- the plan.s and procrdures governing the prompt restoral, ion 
of(s, .r v1ceP tLo c i tn mtoPrs . 

V 	 ri rtirip;tte- and -i.t in personnePl and accounLing fiuncLionc t
th. enl..i.nt reqire.d hy lhe remoteness of the location of the
 
.ubh DIvi.qinn to enPure it.s efficir.nL operaLIon. 

Fnqiurs.s ronppraLion and coordination or acLivities among 
o 	

Sub­
Divi;inn employep; to enhance efficitent operation of WAPDA.
 

n Wnr[; 	clesely with Divi.:i , lianager to e;kblis h progr.ms and plan.
for the improveme.nt and p.xpansian of Lhe Dislribution system and
impl mens l.hnse thaL are approved. 

o 
 ssia ts i the preparation of tILe capital and operaLing budget. 

n 	 Assure that pro'isions; of the Union Agreement are followed by both 
lab nr and manaqPmrnt. 

a 	 Pr rpare r, per formaoct. evaluations and recomme.nds salary changes,
prnmolions, demotions, 
transfers, discilJine, leave of absence,
hiring and release of person. supervised and approvp. these 
doctument.s and actions for the nedx losier level of management. 

0 espon ;ihle for the adminintration of theiWAPDA Safety Program and 
lhe enforcement of 
 safPLy policies and practices.
 

a rads meters of indutLrial cuLStomers with demands above 70,W up to 
5OO9W. 

http:improveme.nt
http:progr.ms
http:efficir.nL


DESIREDDUALIFICATIDNS:
 

a. 	 EducaLlon
 

lachelor's degree In Electrical 
Engineering.
 

h. 	 Prigr Wo : Expr ience:
 

A minimum of 3 y.irs eperience in a Power 
 System Technical area. 

c. 	 Langy.g___tLg1 iency:
 

litus be rluPtL In wrItten and spolen Enialish and Urdu. 

d. 	 P ovi. dgg_ !_pgiflc__reas:
 

I'nowledge or management. principle; and supervisory skills.
Requires an understanding of accounting,customer marl,.eLing
and customer relatlons. 

- I'Inowledge or the methinds usPed to moLtvaLe emplnyees. 

e. 	 Abillies-and Skills:
 

- Ability to underqtand and e\aluale recommei:dalions made by
rusrinmpr servicp and enqineering personnel. 

- Ahli y to initprpre t policles and procedures. 

- Ahility to male nral presntatinno before large groups. 

- Abi ) iI.y to write clear concise reports.
 

- Ahility I.o r.acL rationally and calmly 
to stressful situations. 

PS TION ELEIENTS: 

_ a. 	 SpL.!i Sion Received: 

Report.-, directly to the Division Manager and 
receive.s functional
 
guidance from the Division staff.
 

11. 	 Ovai!b l Guidelines: 

Ila. av.tilable pertineni policies and procedures approved by theAiAlhnrity and is rxpected to ensure implementation. 

c. 	 Exercise of Ju dqrneq 

Rnrquired to e_:ercise sound judgment arid arrive at correct decisions
barid on policies and procedurps approved hy the Authority. 
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ci. 'j~or LyLol1jIe Comm I LmnnLs 

1IIr, cni r1I .m9nl bvc~eI on thq I~qref)ri policci r ai roe~r~at 

,. Na~lre, _Lqvel and P'rpos5g.of ContacLs! 

r, n'r,r t'aiuic a~t; r rAry (r) cnttre Limply A~nd .acruiratp. 

S.~ Exprcised:upervision 
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ruSI~nN~TL~ Super'visor - Meter Reading
 
(Level-I Sub-D~ivision)
 

visar Irbe Soiper Mmir-'[R.'.dlng isresponsibv;le t.o'f S.UD -or fth 

r rooni'-hb .p ainldi. o iiI. diii.e wh ichb rmqi7J.rePi ndeFppcidr. 

ol wniCrmC ;, c ,rir mp~L rr rmndIinq waQF pracmvIdcu' c's IntC 1idcWct4 

Pn .. rna IFmnF.'r7. wii1th rctt~um.rsrr' andc th general p'iblie:. 
SuIprrv iv corinm ri~:' ,arir 'ii rFectn thec work ofci Ccdvrs 

?1(qJUR .DU.1_ESK.. (\N.. _RE5PNSjj1 ILITIES!.1 

UI MainksI ~in rocrr rrrf n andr, i C 1 on Lhe~ meIte.~r rpme.lI i'. anriI 

0 	 rm iis rn". C i~d r~c'e.i: I 1I cii.j ~~no" pfrmsrihIw in Ll'?, 

0 	 Pi Iewi rlru p ruin, dpeadifiminn Ur'~sQ
 

kh. nr i-.;.il I . .'nd. ':Fr*ck:irl EIi.r arccr c ..
Fir- r,-In, y~r 

F n r'n; frw o "p, "n mv,'1.r rvai :cr s and': k.IiriS 1yopmp .I.i 
rrrrrli i,'i f mprlp-; rPpai.l im: 1.UsA5 miri mLtPI'tP~ 'F roo" mrt) 
li" InFe Uh-. UFi~rnmpurv 9 uiIpri sr 

n Pr pra. forr iulvrs.i qgl i, oiisr-rve'd '.ir.u'.F..r.,r "s ofi~.~ 

si. mnnr 
i"t r'' nn .'lrlf npr ial r 

('irsi . ~.nl. ini rI;I:r-s o P-: ihn~i ing rr-~:iuer 

nm lF'psr r~cr., ndr,: i j ir'. i dic ~ ine otheprnn ng, ipl:'r and 

pr nnn rpI mp~LI;. s an thei y aippl1.y I.L Fhm cmpI. s uniilderp riy? 

http:rmqi7J.re


Ii~r 	 rI~ i. r c cl (1pan tnce,id 	 r r.,f)ri Lqn11I2. d­

'. EdUz 	aL i.Ott. 

i~.Ii ~ --In r~' 	 .~pr r rs hl y IJmqr, hc~1rJ(?r- or by' pr out.. i '1 

bi. Pr ior Wo r kFE:pcr! J.e 

nini mum ip ;r: ~re i ence r eq'i i r red o r 7, i. ml 11. r nrit Ur e'. 

C A(i 	 I t.1L i q; andJ 51--:. I. 1 krr *1 edgrm: 

. St. r CIi. r: :imrmn ic t i n i *j. 1.1s- i.r . b v) L..f wr 1. in idv? rL -A.r 
,r,ii r i ,ri i . ,i *i ncl ir ':1.d 

E n cli wc -[ '~rwi l ~ rf L f. c qP 	 n I c . t. 

cic ho Lh~p 1-m s n 

F'r. ~; 	 r; l~r: r- c)NF,1717 r ! 1 1. (IILI t,Lo11 mnhc l I;~ I 

Pn v .- ;Ir dr (. I ~ Ir 131 n ch~ iv t,. ,I c-i im- 11 ~ 
prtil:j~r 1firrc1 -r-jtmjj 1 inrint'v-qi'rn:. tor:. 	 wide. 

r as rIN ELE ENT 

r'Jp
Or v~ 17, (Jc 	 r r(,c: oi.v t? d 

AV 8 ii I~ 	 rih1.Gi Ce-. yi lrIP S;.1. . 

i3 Irn I i rcn --I r :kw-- i I ;ib IE7 ro WOJ.J)( mm'ria In. po: lic i (2S
fl p or:;n'r~u-r, ;..m :,iIi r~ d f)c:'.mot . r, smue o 

C E:, Pr cis;qo.Ju .liir ik. 

t1'.41) ch q.l, t.o xlrlfl1I ,p coi)rf~ I m.p roh 1Pmt; v ev-.u I1 I ig n 
pt-Ci, ,inrlnt13 1.1 iu- i 1- 1.mp 1.rmtEr~t f. j (1-i ­

(I O'u thor i ty.joM k Commin 1 .mr-i L5 

r p 	 j ni. '.c (1( L. imno to L .m 

http:cis;qo.Ju


_: !. __a ._! .... :..
. ,,. _.._ b .eL r .Lr.i!J +. ; ........-------


C It. I c 1. w i t 11 W'1ClPD( pr r, ctlrir'i oi ai's -I(7t ssai-yh)Un 
P.-:c-ut i cl~'( rr p nr- i I) i I f t. i ­

f?. Sop e r_v sIt or. EC: t'vr c.i s;c-c 

A'.ridrvi;! gnmrkc .pNr-i %,.crhi?t; a ; ; c ri c, w rn cv i 1~.ri w~rI1cUd 
'7 mp I F", rJm I ( Ii- r i . Jvr? m. ;:pr-ob mI. Li,n.. per- For mIi r:'c 

w.,iI h l-,rwn 

'Itit ii -. c m a c: 
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rUSITONTtLE: LS-11 - Meter Reading 
(L-evel-I Sub-Division) 

I ho L Hboprfpj Pain ris c respo~ns;ibl.e to Lhes Ouprrviyncr fioLqr 
f'~parl tn f~j inn r ll:in 1.d loss or feeders­ror 'r ndw tl l.ine of ro up 
nnsiqr: r.'cd r dui .c r cu ir 1lys isn *judgmrint.Urr 1nlo up es which 1 a 
onrdr HRWg'IP'IIrrNknwldg ~~c o r WAFT) anid/,or me1121 readi~1.ng workI 
p rnr: ov1ir ' ; . inc 1iurip r retI'Pqunnti 1:con~iac1 wi.Ii t cui~I r~ome' andr~ the 
gqnral~ ai1ublIi c. Suprvr' ': c cordinaeo'~* an~tc c~iid dir Lhe woul'J
 
nr ii* I. W r~, prr nndni' him
 

-s ar r I"r th q~1r'ril' of Cr'edrnt a.irgi-dc 1to him. 

H&MA rocui-rda
Iin j 	 a-idM .I o'm nnt C.nmvpo readI'~2i anrdiq 

reI:ports.~ ini n i ~ c 'r n Ihm lid' Ho
w!L.h 	 dv n p r Ct:c-d' r cm 

C) 	 SuIIpp:rviqn Lhp';I1rC.p(Iin of~t k-:iawaLt.L-hour m(m~~tr in 
.mir-cor'Inri wjih dil .y s~ 'c dule t p re~p aredpc by S upe r v isor 

(2Cprri I r ot f c-l c he.:I'ckhinrg rlu 1ie am pr 12cvir inri .u .Lod 

ci 	 rr rp nr Cr''pir~ d.aI.mta ~ d I iir ms'~ U.~. reln.-d rJV oan or ma.ion 

khb.* mrir'r rPn'-'Ii uq. a~nd che1ck:I ing Lhiir accracy~~.
 

o ic.'' m~ij isip u an mvor'Lnread~CIing. encerpt.i oru and L.imply 
.nd e 

1 t In0 t;~1he 9upo~'r v ion.'H'1rM e Rea~inrg. 

"uwitn -,vinnir n!I mml. rr rpad'ing llii r e A~II mr2 t or readc1ing I iro 

0 	 Pr-'rx forn irv-:m;Iiqationd u n rimrvr','r: imnau~ic-r i.z d umn W­
vnrrCr'qy, throlrp) nr cip.nqcrd mete.r an-eas . ; abnormal. 

(r:1' '"1'ri'iei prmmndair:,nr on Irair', iscpln an ohe 

h i n s prir 'vision 

sarrh'r ty cuIlt anid t.ho i.r ~iace.'iC reg ions ~esure s comsrrpl1 

n1 	 n.IirnpiiIIn~' nsbI i1...l27 nm amr~r resCnr;?mib Lie ; icgr;1 



DES3IRDUUl IIf IOE 

I']i ri mum 10r ymv~. np pr inre ofrqio na Lui' cto 
 ~~ simnila r 

At" I.1.I 1.j ~0 P.d , SOI 1.I1. np M R/L-

LCo irrrr~r i c:; . 1on I I I a ho:tj iri L Lmn-and pkenu P t n i n Lh~ :11..wir 

Varici i rm wjd n rE.'riatrhni An 


"inparng
 

POS9ITION ELEWrNTS: 

R-pr kqI.. rdi r~ . Enti 9." per vinnvo - tIe2Lrr R ',c . rirg. 

rvrr,:rlr'r mndrc n~iI.r' dncjumu"LsI* I risued fro~m I..imm La: I..i rn 

C:K .:ho nhl nn ln cam in pr blm re uI !" i'nimcr 

[Ii I k. 

e. No£ 'r .Ijv~ wit WAD*. rpror~onn an necesai in. Ur: t
 

e:vvcut-11 .i o of rnsprori .h 1iL i ev
 



1
c .)IO Yi i P" Am Pl . . .fF*a'o.. i~I~ t-'In'mrc 

it h p1 n.~ 



P'OSITION TIL: 
 Meter Reaider
 
(Level-I Sub-Division)
 

fM~ CiDE: IJS-5
 

Thr' Ilr-f1r-r F."i,'r to ~r urponv 'i tor Lhio SuLprvs or 1Me- .r
 
Piyp-i'.t iq/I..1> I lP I. a''r'm P n i r for r rcord31i ng of me.te~r rar.nli r
 
upt. 70KW( M'~ 3 cnrr pfr'r'3i rm.
cus mP 


Pec3p~ 	 c- m (:' rtAd j q a'p~n mu? . -er ngfr i.tI c .
P' fZ%

n 	 r 3.?i car ai :3 Lome-:?l 

333 

l-.0 irfti flc r't.-~r'clcq oni mplev~ rcnciln an~ trportsid 	 i 

lo.i ff violm.i nnirrl. 

ci Ann 1.s i1 ~io ~f c 	 a~t~i 	 in3 1rst ir o L5.omnrrr refreCt-''tnc Na. *n i 
':3qr P"t:I s5.iri re~d ilt; ri.,tc s.nC 	 ffitLP 

ci IJIsrvesV3? m!if p iy rt-u p aniid enm~urn t~Ihe~i r:~11 in 	 comnrplIiance.rr 

Mo irn a~nre'rcognjize i ns;1 Li' IAL. 1 as ',~I.r ic-'.3 1.i fro 	 d l3fl 

11. Pr i ci ti k32t Wa 

Rparanwe rluinc- ini i i1 ten andir.s~poke~n LIdu Jobi 
r r,.' .mL..d wri .,rn Iic-w,1 cigm of En~l is la:nguage.~'2h 

http:comnrplIiance.rr


SIf:,r-,-AI 1 
s,. d ,i. 

. i w I FrJ( 
o r). 

. ('t h, ,-­Ar'r., o:::vr.!r d Lby.t.h o d . vi nti rl 

A tib.i.1. i..L_..ir- .;._.:ki i [..I.I:.i.I..I.s;-" 

1 1. b' , r 1 I Le. and r.tLIient. wI n c A 1itIq w i. I -I 
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PMSITI001"TLE 
 Supervisor 
Service Connections 
(Level I Sub Divisions)
 

WNDE DPS-12/t6
 

EASI POSITlION DESCFRIPTION:
 

The 	Supprvisor Service Connpctilon; Is responsible to 
 the 	 Sub Divisional
Offlcer tW whom ho is 
asingpd. ie has responibililty for the
coordination, 
and assistance and supervision or the work 
 involved in the
sanctioning 
 and 	 inlallatlion 
 of the overhead and underground new service
 
cnnnectinns 
alnnrwitl the asociatLed equipment.
 

MAJOR DUTIES W11 RESP ..
NS[OILIT1S.
 

0 Plans new service connections 
 of 	 Domestic and commercial categories

(qeneral connectinns) of upto 15 
KW load for approval by the SO.
 

o 	 rreppres data and 
 proposes plan of service 
 for 	 the new service
connection (above 15 of
KW general 
load) ror review and approval hy

LhP compeLenl a thorli.ies.
 

0 	 Arranges 
material and supervises the construction 
 of customer service

for new cnnnecLions and augmnntatlon of e:isting load.
 

S Sepprvisps the 
 insl.allation 
 of transformers, 
line 	voltage regulators,

capacitor hanl., 
 fuses, switches, reclosers, sectionalizers, 8rresters 
.nd nlhr distribution system equipment. 

n 	 l1atpe recommendatinn 
 on changes pprtaining to imprnvement of 
disirih t iri lines. 

o 	 Asiis in directing various phases of 	 conLracted 
 work such as
overhead 
 and underground 
 line construction, 
 tree trimming,
right-ol-way clearing, 
 STructure painting and 
 foundations 
 etc. and
 
qIprrvinse t.he 
same 	an required.
 

o 	 Ensnrps cnrperatin and coordination of activities among employees to 
enhanre efficient opration or activities.
 

o 
 Ensnrps that provision s 
of the Union Aureemenl are followed.
 

o 	 Assi.ts 
in the administration 
 or 
 the 	 WAPDA Safety Program and the
 
enforcement 
of safety policies and practices.
 

a. 	Education
 

3 years Diploma in Electrical Engineering.
 

b. 	FrivrAorI:Expprim?
 

linimum of 0 to I0 years 
 experience In a major 
functional area 
of
 
distribution work. 
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c. 	La n u gePo c _ncy
 

ItUSI 	 be realonably (!uiitl in andwr ikten spol:en English and UIrdu. 

ii. 	~lO~er~eo Sptific Areas
 

Technical Iiowlpdcqe of I.hl dirisrlhilt lan and utilIzatior of el.IcIrIc 
enr~rrqy ann khe equiInpmnl. 

e. 	 Abilities and Skills
 

- q trncc tri arid
wr pt oral commufrtcoIion sPillis. 

- Trliniral PinowIdg_ of conslrucLIon slandards mainlenancp 
i.e.clrn,',nup and 	equipme.nt. uperatlon.


rOSIT !tIN ........
TS
 

A. 	 Supervision_1Received
 

Undrr dirpcLIon of the Sub 
Divisional 
Officer follows approved

pnliir,p , criteria and tablls _hedstandards.
 

h. 	 Availa11e Guidelines
 

A.' 11 b I p c n.q r ct Ion and oper a Ijn procedur qt:. standards .cli du I es, 
.srvici? ri.I andq -a I r.y cod .;. 

C.E~r c s eaf Jud q me rL 

T.Ihnic a judqmeit., Linn and
di.cr e prPfo sslonal Integrity is require d 
to ,ipvrvic; nrl ni a. qsin pp ronn .I 

d. 	Authority. a_ -_ComniLm n s
 

lia 	 a tc r i ly to mi- cnm mi f.nn , nn approved pol iciPS and procedures. 

P. 	 Nat ,r, evel and r rpse_ of_ ConLac L 

ConLact i. h technical manag.menL at Sub DIvision/Division lvel and

with fi.ld ppr cn,nel to exchange /oews on job related 
matters.
 

I. 	 Supr s on. er.c1 se d,Fy..i E.); 


Direct .upprvirinn of a!-,s
invd personnel and line .,taff.
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ci 

IN1 11 T SeniriIci 1. l (Wr'vicre ) (I.evl.Clr 


I hR 9-nor1 Cl rr is~rvespnni~;ble La.cLhce Supervisor Servicce 
Conir-n', I cri or pri'con~e;i iq andl reovn i keep iin of Lho ,n.t rn~r r 1str~l Locu-ixtamevrv' now~ iirvi ce cnnnci .i ons andl erih&ircrernt. of 

PUv Fcn";LcLWs I E MC~IU! ~C"lli an Pninemn or it 
fi ~o P 1v io fromi P: Lh nI. andi snicirri;rit:engr ci 1 1.U and 

tr.,:rhr *:pp i irn ion Lot1. Ltifi SLIpmrvifor Sev~rvi te 
I.nuirc... Minsf Inr prt4i'raL i-n of the:. fenihi 1 1i~y rw~p'i,'. 

U mprpi rp 1hli' pmnndi c N'1.i c dci' u or it 
GDOIMu11p L W ofCccnqn ic C rad i~ m e Luc 

~mc'rt f.~Z Lie s-ignariLure of 
15': i ~I land andci f the maL 

I the c~' t Inmrnc'r 

Im v wp ir ci n~ ;i "nq a on niri L i or in a pp 1 i:aa L i on t.L i t.hci itp ci.rv i. 0 r 

ohkai.iU1n'g ihe 5am-ir* rvom, tin rumr~Lr.)rer. 

load~r ,arr Ii rnd.irir I i" ppr ovalfr ali by Lhci SDO. 

I] I1,i-15; o~vor *:i'oninec~lti~Iri-rn iAll ap e i nnc asms Lofi~tL~he 
S' irri so ,;c- -r Wrvitir*c Can .:n 1.c~ii- foir instacL 1~.a1.i on cor:C'rdingi 

hi irri rriicirmtil. io ap~procval1 ec. and nialc-' Lhe~ r ecordl 

Ic-'-pr I ~iin with MbeIccu.aLrricc 1in rcanincLion wiLii Lheir 
nipp 11tiaL i n c Invi s; -i vi cmi :C-innnc i::1 ons. 

F'ctCi'r.r;m ni11 hrnr dukic- al. ci asc niani. 



r'Mi.~Al. Ipn rcut n.ia fromr a~ re'cog~nized insLi L.ion. 

F" jur W-~ I~trNo0P -.. ~~i 

5i yr'. r's exper ience~ in D)is1.tri but'..ion relateM~rd Crnct.i uns 

Rnamnohla,1 flueI-ncy i n 21 aind U~rd.wrtte n s~poken' WarrIi n' 

Itqv 1. h:flI-)d.J (\ comm rcia pr c d r as Lprc-CI c 

Isal h". abilit deal' winr. the~ cus-om. 

Hi-i'.A . br 1:1(11 i 12r ~M f irm in pulic delC i ngs.. i: 

111.1 . knorw ty p ing a nd dJcir a C12.nd 

Wovkq*lIII. un u dir cL mu er.s on or Su ersu er-c 
;' nm~i~ r~: ii v~ ODD.~and' I% 


OP-cTor WAP1.~iIAPP.r Arcm t~._n~ ..AM 

Ih: 1 i mni Wd aui~ her i Q. Lo maOC~~ke) commi L 1mc: .e;~ undi.pr Lie 
ru1,'~'n andrnlt'cu I a .i on ' p or I n ing Ici 4w q r nt. (-if r 

sur'I'victP :Citpc1. ians.
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POSITION TITLE: Supervisar DCO/RCO (Leve l II Divi.sionw) 

GRADE: 
 111S-12/l
 

rhe Skervirnr DCO,Rf, Is responsib In to Lhe Sub Divisional Officerwhom he is assingpd. le has 
to

respon.sibilily for the coordInaionsupervision of the wor: involved In lhe disconnectIon, 
and 

reconnection,
meelr change :nd equipmPnlt removal acliviLies related to rustomreleclric 5rrvice as per directions receivedric.r. from lhe Custr,mer Service
orf 


MA(JOR DUTIES AND PESPOISIplLITIES:
 

Dirncls lnd ,upervises. the dkIrconnectlion and reconnection of servicein coord i:ation %ith thP rust oaer service section of the sub-division. 

o ) irPc1., and suprvr. ises Lhe implementaLion of HeLer Change Ordyrs andrEit ipmtn Removal Orders relaled Lo relevant cuslomers in Accc,,dancewqith the information rec.ived from the Division Customer Scrvice 
Sec I. ion. 

o tlain!.ia ns record and submitL return of implemented and/or penillIigDrO1RCO and MICO/ER0% Lo andSDO Lhe Customr Services Officer. 
n Ensiuro. cooper.- ion and corrdination of acLiviLies among employees toPnlianc e ff icieni nperaLion nf ac:tivities, 

o Enctir-q that prnvisions of the Union Agreemenl are followed. 

n Asisk in the aflminisLration of the WAPDA Safely Program and theenlorrrmvnt of safety prolir'ier, and prac 4 ires. 

D .. _PUO .F. Z_ _1d.­

a. .EduLcat on 

3 years Diploma in Electrical Engineering, 

h. Prior WotS' E:per i nce 

inimum of 8 Lo 11) year, P!:p5rience in a major functional area of 
di t; Vihut. ion worl,. 

c. LanquageqP r f i c i e ncy 

Ru 0niI1 fI-nhf f rmnt in writL.-n and spok en EngIi sh and Urdu. 
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http:tlain!.ia


TechiIcal N owlag(I r the di ~lr Ibul n and U1. II InnI onVofAPAr.I. CR"Rrgy and the Pr i pment. 

S ipnng r!1 Iiir anal orpl romtlIn i at Ino n I I
 

- Kchrniiral AnnwlgdIrp 
 or cnn~Itr~cLIonn sandaiards;, mannn 
I r'.Irtqiin arid PqlIipmerL. nperntlIo". 

fPiSIT IONrEFY~jlyS 

JiAMitrdirr n" nr th 9"nnri vi rgiun frticer follumsi appr ovedl 
pn 1 ir jpr, cr itpr a anid Ps~ahishotnd sta~ndards. 

A n~iI I ron~sr.rr tin" Andl olornL ion prorcInrpe., aL.ndar dr.,scher-ilnr, ;Prvio r ules andn 'l'Ity codes. 

pvhmI ra I nnnlunon!, dsr iandrqt in profes I nan 1 I ntegrit y is tntr Ir nEn supnrviqrnQ nI and sqsIgnard persnnnl. 

II.,- a'nrn~i y k mAlp ernmmi mtni on .lpprovyrd pOI icks arid pracedrris, 

CntactInfit I.prnica I maniagAGA~~n at Sub Di vis~ion/fl vin~inn WY av~I.ndwith ripia fpn'vnnnel W Pxchtanqi viens an job related( matters. 

Direct. s~upcrvirninn~ of assigoned pprsonnel andI.1 in'e staff. 

-Un1.-IIG 

http:ron~sr.rr


POSITIO_ TITLE: Supervisor Pr. even tIve Maintenance (Level I *!, II Sub 
Divi.5 ions)
 

GRADE: DPS-121l1
 

DASIC POSITION DESCRIPTION:
 

Tth S.prr vi sor Pr evvpnt ive Ma inkenancP is responsible to Lh Silb
DivIsion al Of fricer to whom hie is assinged. He has responsibility for thecoordination and su.pervision of wor k involved in Lhe routine scheduled ma i ntenarr.-e of overhead and uindrlrgroUnd di slr ibAt ion lines and associatedequIpmnt. tn minimie l-he recurring faults and ensure thr sLahility of 
theP Dis. rh uiiion Sys tem. 

MAJOR DUTIES AND RESPONSIVILITIES:
 

0 I ; ;ar nd .0c LILIIlr, the Preventive MaIntenance ore DIPi s tribut ion 
St; .mr l ine- and Pqiuipment no a cn inuou hasis. 

r) Plan, cr w fnrni nrz and a;signs w.rts in accordrance ith approved 
sch r d; I S 

S Siipr vi r, tIh r mainteninc of the pri miry and secondary over hrad and 
undr, rarMndrln di rrihni!. ion I ines and eqiipmen.. 

n 3t rrvi., the chvd ul I maint rnancp of LransfIormers, line v.oltage
rgullI;tor., caparcitor b nks, 1(isr.;, s witches, r e losers,
s'ec inn.li.rs, arresters annd other disr,tr ibuLion sys tem equiprr,Pt. 

" Fnusur r, ma i ii on ancr_ wnr I' pracLices in accor dance with Ltire WAPDR 
Di Ir ihiI i nn ta in tenance rcroc, dtrr. Mnna I. 

r ll1, e r Pcummnria,1i n on changes per taining to improvement of 
diq Ir ih1ul inn sysIem. 

S Fnurrn rn ronperatin aritl c rno'rdina1.i n of activi, .ies amonq employees t o 
enhanre ef i ci riper at ion of ctiviLiesq. 

n Enirn, IthAt prn,/i innr nf . hp Union Agreemrl, are followed. 

n Assi t in the administration of the WAPD(A Safety Program and the 
enforcrment of safety policies and practices,
 

DESIRED OUtALirICATIONS: 

A. Edluca t.on 

3 years Diploma in Electrical Engineering. 

h. Pr ior Wor: _E: pe i enc 

Minimum of o In) years experience in a major runcLional area o 
di ;lr ibut ion worlr. 

http:inn.li.rs


,.. q~tuaqe Proficr ency
 

Rra,nrnahly fluent in written and spo English and Urdu.
en 


T r:Inlcal W wniledre cf the distribution and ulli. aLionr 	 of el.ctrlc 
energy and the equripmenl. 

Strong writt n and oral conmmunic.,ion skills.
 

- Technical 
knowledge of construction standards, maintenanre
 
t.echnlque and Pquipment operation.
 

a. Sugpe r yis inr!. _R.ce i v ed 

lindrr 	dir:rtion of 
the Suh Divisional Officer 
follows approved
 
poticion. 
crrtria xr'd es'tAblished standards.
 

h. 	 A~vai ab~so G'idel inc 

IvllablI mai ni ance 	and operat ion procedures, standards, schedules,

,r.'ic- roles 	and sa Pty codes.
 

C. E 	qer.i5e_of _ dgmet L
 

l.,hnical jucdgmP 
 . discretinn anti professional integrlly is required
to s'pervise work and ssigned personnel. 

d. ,_ Wemin 

HI , tiriny In mnle cr.mmil ment on approved polic ies and procedures. 
e- IJa nre[ ,_Le1 ' I - and Put pose _of[ ContLact 

A,lboty to hae itmLnl. s 

Contact 
w'ih technical manAgempnt at Sub Division/Division level 
and
with 	 fild personnsl to exchange views on job relatd matters.
 

DlirPc& supervision of assigned personnel and line staff, 
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POSITION-TITLE: 	 Supervisor Emergency Maintenance (Level 1 1I Sub 
Divisions) 

GRADE, 	 3S!1I
 

The 	 Sijpervlsor Emergency Ilainnteance is responsible to the Sub Divisional 
Officer to whom he is assinged. lie has responsibilily for the
 
coordination and supervision 
 of 	 work involved in the maintenance and
 
rpstort,.inn n ovprhead an-! under ground distribution lines and assacIated 
equipment in case of faults and brea kdowns under normal and extreme 
wPath r c ndi ions thaL may result- Into dlsconnection of supply to the 
customer., ie will also be responsiblt for attending the customer no 
power cnmpIpaints received through the Area Complaint. Centres. 

MAJORDUTIES AND RESPDN4SIBILITIES: 

o 	 Guides nd sIprvis s the emFergeacy maintenance of the primary and 
secondary overhead and tunderground distribution lines and equipmenl
and super v Ics the operation of the switches and equipment in case of 
fault and hreadowns. 

o 	 Supervises a d directs the p.rat, ion of the Complaint CenLres moth In 
ruraI .3nd urban areas. 

o 	 Siprrvis s the emergency maintenance of transformers, lne volIage
regnullanrq, capacitor banes, fuses. switches, reclosers,
 
seclIinn.-4 i-Frc, arrest.ers and other dislribution system eqJipmenL. 

n 	 IlaI.et recnnmmndat ion tn changes pertaining to improvement of 
di str iltil inn I ines. 

o 	 En nr;rs crmnpvr at ion and coordination of activities among employees Lo 
enhance e ficir nl oppratinn nf activities. 

o 	 Fn urI, Lth., provisIon nf the Union Agreement are lollnwed. 

o 	 .i ,!- in the adminiqtr . i n of 1.he WAPDA Safety Program and the 
snfIrr-.9m rd of sat1 y policies and practices. 

DESIRED DUALIFiCAriONS: 

a. 	 Educat ion 

3 years Diploma in Elrctric al Engineering. 
hI. Prior Wor_, E_:pr ence 

Minimum of 0 t.o I) years eperlI ence in a major functional area of 
rifi tr ihulnt inn war 1:. 
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c. Lanquag._Co[lciency 

R anunably fluent in tiritten and spok~en English and Urdu, 

d. no_ lAadgs-91_5. _ !ic-Arpas 

Te:hnical lnoviledge orI iie 
enDrgy and the Prluipmpnl. 

distribuLion and uLllizatLon of elkclr ic 

A.
hbiliLies and 
Skills
 

-	 Stronq written arnd 	 oral communicalion .qlIIi. 

- Te rhnical I:nowlprigc or construcLtion st.andards, mainltptnancP

!rChniquePs ind P.quipment operat Ion. 

POSIT ION _ rLEIIENTS: 

..
uper.i.sJon. Receivpd
 

Uln r! 	r dlr PcL ion of Lhe 'Sub livigional Offric.er follows approved

pol 	irip., rri tPri* and rt;1abli.hecl standards.
 

b-	 A-Vai 'ablPGidel ines 

Av-7i I ab P mo intpn nce 	 and operation procedures, standards, sched Ies,
t;rr v ic. P ritle, arid raol.)y codes. 

r. 	Enercire of Judqneni 

T rhr, icnl iidgmr.nn., discrelion ind 	 professionaI inlegriLy is rlcquired
to super vi e worn and 	 P.siqnpd ppr.mnnel. 

d. 	nuLhri .Lo Make CommitLmPn s 

las author it 'o molp commil ment on approved policies and procPdur'es. 

P. 	NaLure, Le-el arnd uPp- 9so __ntact 

Cn(ict with tPchnic) m nagqement at Sub Division/Division level .ndwithifilrd persnnn to0 cr1,lre views on jab r elated m-) tt.r.C. 

S.1per si _E xEr c i sed.o 

Direc.t supprviion of a; irned per sonnrl and line slaff. 

http:iidgmr.nn
http:Offric.er


EiA UNI.tbI Famlmn~ Cler (Level 1, It &. . 

r ocji ntrn- f1.o rCeci ~Lt m'r "nio power" conpl1a .i Ls and L.Ii ir
 
prnmrrpt mmmi i ­ .i'ni . cito bP Cen t.r o 1 Crimp].Wi Wn.IiL rmo or
 
inr' r mk.Iin. 
 ,,so r.peoir-nsibleHe w'ill al he Carp niinit-ninitng 

irplo orCf icpr. 

0i Ui pr I.r: Il hP M~r m-~ o rim 1. I . frmn 1 ro in n ass5hci~ti C o. :~~igne~. 

5ri .veG- iiRnI r c':gi I O "nro powe(-:r" cacmpla~..r I.:; i c'poprI. rd in­
!,l..i. o(~)crLo~ 1. oniiiiriir:i1 1'y by Lbr' cuvnt..me9ru. 

1.V .iL0i F r Omp 1.y c ommun~~ica cs~ ctA L Cllr ''nro po-wr" cri)mpla~i nt I. . ? 
tLhr C17ni t r -A1. Camup I Q rAI, Cen-r~c W~ic~lI-icin i ca.I.I y cm- W o'cugh
r':-rl in Ws !.hrP camet;, may l:,, Car rcc+..i, ic.i 1 

0i II~irL' inic"W~ULrrLcrdy r '. nrdr or all 1 crimp 1.inL~s rcg ieLrced,
L r si,'m i m r r oc 1ifCi cat. i.on or pend ing t. ran om i La a.1nd1.Loi 

1 

ci Ensrpqrro tiML Lhm cormmii uLins racu I.II.jo. e -vai ii.b I n
himin n e Cs oLreLi Wleuipbcno anrd/*or' r ~1ir;,) P.rrr Llc-promlnpI.ai 
n.- ay1 hi.~~ proip ',iriin r :Inrg cond it.ion. PranjuL 1y c orit.a~c t 
Lhic ,'I .lrlt.. mm.~i n~rnoncm. tnt..f inW corm Lrcy'.h It in Lbci 

0- T.iIri~res i : cngnc-c (ifC emern t.r cuniriL-ior ; wrcir'7ci . a s, i; 1it 
Ii~,IoCilo'pr oper Iy in' poss~ . ile duro- to: d.i.-nrige power

1 l~i; . ii~l.nvr f' r]i pmr'iL ar id i riCcir ms; Lboh ErmFrqgo.nC:y' E:VCPW5, 
f or nipromr t. c .i n" ;ac:covdi nrj I 

ci Pprfr i'm' ciLmop ry*!1lat~cLe dut.ip am; ams~r:Fi.cn'rd. 

1-P.. ic"m] .ian('ii1 a M Ccram a~ re2Ccogi'.4~zed I nh...Lt.iun. 

h. PY ~ rI:YQ;: poTg i e-n: 

'1 'cy';rw. in Pn'w'cr Ii~;r ibLmitin orwI ies. 

http:Llc-promlnpI.ai


rw'mcn~4 IflCI eicy inr wr LL n ;irrd m~poI:n Urdui.i. JolcbrmlLe~L.d workL:ingi k:1 orC,to-dge,, [Engisc h hIniqtgungsc. 

d rr:Io p poC I -.F.. (..',j.qtL-P ( 1c..r K,­

and~c nn-,nclazI -Lurp.
 

Gennro*:K ~~.naI lqlp A~ 
 Lhet are CCh~cooe ~r!ty Lhe7-! 

IFimilin~r vL Wh1 Lhie opc'ra~L ion or Lwo wa uni c 

Q. OPA VIR.A To~ iUP .~- .tI :i.., 1 .hrrtc~ ij '1.Lt.l. 

~rgdpuacr~vi1.i ipido and na u e o 
 co p a
 

h -)1 'I(I r-ri-i- . 1..,n 1d~ I i f y Liicv powo-r br raIkrr:,w, carmplIa irvsiwhIri n p r i or i L V, a t*Ladsc i mj rier~;.r y Lo ;viio.r d I n;-, r)
ii mrid propuI.r 1 . 



- Service 
_POI!ON hT1LE: Line Superintendent - Grade Ilt - llaintenance and 

(Level I, II .! III Divisions) Operation 
- DCO/RICO 

GRADE: DIPS-t2.'l1 

A Line SvperinLendenl is respnnsible Lo the Sub Divisional Officer 
or the
Division Service EnginPPr,':O Enginper w.hom he
to is assinged. Hie has

responslllity for th. coordination and supervisloa Of 
work involved In

the 	construction and maintenance of 
overhead and underground disLribuLion 
lin5 .nd .associatede pipment. 

o 	 lanq new .Prvice conn-ctions of llornestl.c and commercial caLegories

(qjnrrral connect ions) of 
upto 15 KA' load for approval by the SI0. 

n Prepar-s dLa and propo;es plan or hP new serviceservice for 

connoctinn (.hove 15 qpnpral
.:.nf load! for review and approval by 
hs cnmp h.r.nt A"thnritieq. 

n 	 Supervire thy construction of cusnmer service for new connections
 
and a"Igmpntatinn of P:istinq lnad.
 

0 	 Snprvin.p the ain, enance of 
the 	primary and secondary overhead and

"ndrrqronnd distrihu 
inn 	line and equipment and supervises the

nper:tiona of the ,witr.
hes and equipment.
 

o 	 S,prvisns the disconneclion and rec-onnection of 
service in
 
coordination 
with thy. cusl.umpr service section at the division and
 
s,,h-d i vi .insa.o.
 

S Iper',isn'; the installation and maintenance of 
Lran formers, line
 
v ltaqe regulators, capacitor ban 
 , fuses, switches, reclosers:
 
s..r. 	 innalizrrs, arresters and other 
dislribuLion system equipmenl.
 

o 	 takes recnmmendaLinn 
an changps pertaining to improvement of
 
di s r ih t ibon lines,
 

SAssists in dtirerring various phases of contracted work such as
 
ovethr ad and undqrground lin. construction, lree trimming,

right.- w-.ay clearing, 
and structure painting, Kec. and supervises
 
the ;Ame a'; required.
 

0 	 Ensures cooperation and coordination of activities among employees 
to
 
enhance efficint nppralirn of activities.
 

BEST AVAILASLE Copy 
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o 	 Entri that prov'iions of the 	 Union IAgreement aro feIoIIod. 

o .i ,; in the administration of 	 the WAPDA Safety Program and t.he
enfnrcempriL of 
Saf.ty policies and praclices.
 

DESIRED - UALIFlfAT [ONS­

a.EdtbqaLioni
 

•3 yc.rs Diploma 
In Elerteical Engineering
 

h. 	 P rior Wo r 1,_ Ex pegi en c e
 

tlininum of ,1 to 5 yearr. 
 experience in a major funcLional area of 
disLr ibt Lintn wor1.
 

r.. L angt q. r r.g.c i en c y
 

flusi, he rezrionaih y fljent 
 in written and spoken English and Ur.du. 

d. 	 I.'.nowJ.[ a d.g_ g f_ S pg~q.i f ig _ f re a 

Techniral Inniql.edge. of the diistribution and ut.iizatLion of electric 
ent.rqy and lhe erluipment. 

e. 	 AhiIiLie' and 51:iIs
 

- SL r on q 
 r it rn nl oral com,'M n I cat Ion slkil s.
 

- Technlical I-no l
.ledq 
 of construrt ion standards, maintenancp 
rc-in iq, c s a, dr equip ent operat, ion. 

PoSI 	].j!_r.IE.ENI S]: 

. SUprvjiion R.c.ived
 

Orrl 	 r direction of lith 	 Service arid Mainlenanc.? !( Operation Enrgineerlie 	 follows approved p.licies, crileria and e.'.ahlished standard!. 

1). 	Available Guidei ine. 

Avai .111bl ron.,trurct ion and mainLinance procekire;, sl.andards,
;ch 	 (hlrilep , service rulet and safPty codes.
 

C. 	Exercise of Judgme-nt 

Tochnicil judrjmert, discretion arid professional inLegrity i; required 
I.e ;upervi sp worl: and assign p.ersonnel.. 

-l18- q 



AUiLuhar i ty to 1,ke_ ConmiLmeL Ls
 

11,1 uthorIly to m.dke comi lmer.l on 
 approved policies and procedures, 

P. aUreLvE. _ndPurose or Contact 

ConkacI. wi. h .lPchnicaI managemelnt at Divi ion level and wilh field 
pr'rinnnl to 'cuh,nge vieps on jab rel.ated malo!rs, 

r. Supprvision Ercised 

Diri2cr. slipirvision o( Line Superinlendent II, Linemen and Assistant 
L inem,rn. 
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POSITION TITLE: 	 Line 
roreman - Grade 1/I 	 (Level I Divisions) 
(Level II 1, II Pjvisio s) 

GRlADE: 	 BPS- 12I Il
 

0A0I 19NSITIONIESCPTFIONI:
 

A Lin' rrmm n ls recr,ponslbl .o lhe Sub njvi.,ion:I Ofricer or the

i;isrinr SprviceM1.O Eng inper 
to whom he is arslnged. lie h,;_


respnribiillty for the coordination and supervision or wor: involved in
l.he 	 conIrtiction, maintenance and operation of overhead and ueIdrground
di.kLrlhution line- and a.snrciated equipment. 

MAfJOR DUTIES AND RESPONSIfILITIES: 

n 	 Supcprvis , I.he maint ,riace of i.he prinary and -_erondary ov._rhtad and

,inrlrrirmtrid di .rir.tlinn lines and eqquipment and supervisers the
oporal inn o thp related switcches and 	 equipment. 

o 	 Supor. er the installn1tin arid maintenanc, of transformers, line 
vol.age rqutilaIor,, capacitor banlt-, fuses, t;mitches, reclosr-, 
..,c inmln i-i:er , arrp.l.r- and n.her distrihuion system equipment. 

l.v. r-=rnommncha ,i n orn chianqgrs pertaIning to improvement, of 
di; 1r ihij ion I inr,.. 

A si.i., in dir'clinq va in . p'haser. of contracled worl, such al 
ovrh .t iand undprgro:und lin. construction, Lree trimming,
ri..ht -o'f-w y r:learing, an 	 st r,,cl.utre palntino, eLc. and .,.pervise. 
Lhi s.mg aS required. 

SEn -.,rr 
.nhanc 

cr rraLinn ancl cnedi 
eIIIri .nL npsra ion of 

ai on of arLi'iki 
; cLi;ities. 

. amng ...'plI ye e.s a 

V E -' r s I..hat p 'n-,'i Int of k.hr Union Agreement ar, ollow.ed. 

0 Asts.i-[,t in flip adminis!.ra ion of Lh WAPDA Safety Prourpm ald the 
snfmrcrm.nt of safely poli cieF and pract ic s,. 

DESIRED DUALILECrATIDIIS: 

. Edu c t ior 

r n P' in Electrical Enqineering.liploma 


b. 	Pr ipr Wlach: Ex pri eri : e 

tinji n of I year, en::p erinc e in a major fun.L ionaI area of 
distLr ih .tion war I:.
 

c, L.a nqvage Pr oficien cy
 

Muit 	bp fluen. in wr iLtn and spo:en Urdu. Some Norking l:noiw ledge of 
Enqli.sh is detirable. 
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Tarhnir..l knnmotlidge of the distribution and ul. ization of elet ric 
Pnprqv'., and t.h'eequipment. 

- SRronq orn and r-a.onab n written communication skills. 

- Technical 'n'w dge or contruction slandards, malnL.enanctP 

u chniqpep and PqRpmRnL operation. 

lAjnM dirnct,ion of 'h Sub Divisional Officer fol lows approved
polic~ies-, rrilpria and P_.L.abli.shed standards. 

h. AvAWI kP UMIdolin 

Av.WiIlab P construction, main n.nce and operalion procedures, 
W.In, rd, ,h , srr'pd,, sprvi,'e rulrp.. and safety codrn. 

Te:hnicii .id:menL, discretion and professional integrity is req'iired 
to snpPrviq wnr ' and assignpd personnel. 

Hlen aulhnro i.y to m;P' comiUMlrnr on Approv.ed policies and procedures. 

o.. N_,Lur.e, L~ve ..i.d__uc pi _of__C.on.L _ 

Contict. wilh technical mxn~g~m~nL, at Sub Divi.sion/DIivision l vel and 
wilh field per;rnn r' l.o e:ra. nge views on job related ma tters. 

Pirrr. slpprvision of assigo, personnel and line staff. 
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POSIT[I TITL.E, Lineman I ;%1I (L.vel I, 1I 
7. IIl 	Dkiisions) 

GRADE: 
 RPS 7 and 6
 
BASIC POSITION DESCRIPT IuN:
 

The Li neman (I or I[ is responsible 
Lo Line SLIpLd or the Line Foreman to
 
whom he is ass!gnpd. The Lineman performs all Lypes 
of line work involved
 
in the instal lation, maintLenance. operaLion, removal 
and inspection of
 
electrir distribution facilitips. 
 Ie will wrl on electric lines and
 
equipme.nt dead or energied at. LT voltage. lip will operaLe dead or
 
Pnprqi erl 11.T. reclosPr. s-clinnali.ers arid replace fuses and oppraLe

cul-nul.
 

MA1JOR DUTIES AMD RcSPONSIVILITIES:
 

V Rpnrrihle to Line Super i:nterdenl incrharge of work.
 

o 	 Perform dt.ips in accordance with WAPDA 
safety rules, operaling
 
rpgulation; and praclices. 
Report. unsafe conditio,15 and prac1tices to
 
the. proper atlthor ity.
 

0 	 .i:t mnld r..ire for ins;.,l-il eri prl cliv P ipent such as rubbernn. 

qlnv;, hpr worling on lin.s energized up to 451) volts.
 

o 	 Tr in A qis.tanit Linm, n. 

o 	 ln.I aIl or remov threp?--Ihase tr ansformer-, on strLctures/pole' Or
 
qrn ind -mount Pd pI aL frrm;.
 

n 	 Ii.1I'. propt.r Lraris former 
.arlhinq connecLions.
 

n Idnr'.tiiira l,inn of 
line vnlta.e; by means of t.he Lran.farmer
 
nameplate.
 

a 	 u;e vol. meelr, ammetors and volLage detec.ctors, on equipment where 
re.qi ii 	ed. 

o 	 Inirtal I and maintain strvet Iights and strer.t light syster s.
 

o 	 rtrol and inspect di.sl.ribuLion lines arid reporL 
con it,ions found.
 

o 	 Inrall and remove Lhr e.-phia.e cap.icitor banks on poles. Checl: and
 
remove f ,ilLy uniL .
 

0 	 lnt;. 1ll and remove single phase and Lhree phase sprvice. 

0 	 1instal I, ma irta in, an riLich unde.rground ( ,fcilitir.sunder tIr 
-,opervlion of a Linet SurprtnttrdenL, Pe able to remove undrrground 
fatil il,i s.twhen rrquirP.
 

o 	 JIili . proper starndlard d-iwings, interprqtL specificgLions and 
rpncer.I with ronst.r-urtion. operaLion and maintenance worl with 

minimum nf supervisi on.
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o Supervise crew members 
assigned and display leadership and judgemenl
 
whn in charge.
 

O 	 Opera.e line swiLches; loratP and repair faul ls re-fuse I inn ard
transform.r r.ulouts 
and change line and transformer c:onnection. 

0 l'*nr)i, wihen and whore to install temporary prolecLive .arlhlnq on
 
de-enprgi.ed 
lin s for safety purposes. 

0 Using standards, det.ermin? fuSP size 	and L.T. ronductor size for
tranqfnrmers 
of diffqrrnt capaciLies.
 

Install and remov. when 	 required line regulalors, reclosers,
secLionaliz.rs, switches, and other disribuLtij n Pquipmenl. 

o 	 Follow prnper procedure ,nd perform stwiLching as directed on 
dist.ribution I ines. 

o nr,,11, replace and connecL paid 
moult transfoirmers.
 

o 	 MAintain tools, equipmenl and worl: areas 
in a clean and orderly
 
cond i t ion. 

o 	 flintain rpquir d perronn l and w.ork 	 records. 

o 	 U.ss Earth lester and lieggar for earth resistance testing and
Inqilation re.islancr tlesling of conductors, Insulators and 
urndr'rr nd ca Io;. 

o 	 lnrt, ill mptrsrc; and 

o Assist employp s of 

' Rfeport irrngulariLis 

o 	 Direct ths loding 

o 	 Direct. lh. worl, of 
•utp er In tendenn.. 

DESIRED 91AOIF.CATlONS:
 

. Ecd. al. ion
 

Haltrictlatioin 

meeer eq,.nipnenL. 

eq9.,al Or higher classification. 

or abrorm.al conditions lo the proper authoriky. 

and unloading of distribution equipmenl. 

lhe Assistant Lineman in the absence of Line 

h 

c. 

Pr ir W_l r._Eger ience: 

Minimum of three years 

_ouage, _ rrof _icenc y. 

e:peience as an Assistant Lineman. 

Must. ha'e the abilily to read and wriLr the local language. 
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d. 	 knofledgeof Specific Areas:
 

Comprehensive knowledge of WAPDA construction operalion and
 
maintenance 
practices and procedures, and disLributlon facilities is
 
requ ired.
 

p. 	 Abilities andSkills:
 

Communicalion slil,
.s in wqriting and spealI.ing the local IlOnguaq.
 

Must l.nrcw the WAPDA Distribul.ion Standards and procerlurtes.
 

Must havp 	ability to deal with 
employees, cusLomers., and the
 
gpnpral public.
 

lMust know various dislribuLiLon circuit connectlons, voltages of
 
lines, 
pha.sing and transformer connections and swiItching 
diev Ice . 

lust have 	 the ability to inlerpreL field prints, 5wiLching 
diagrams and 
I'now lhe 	fundamentals of elecLricitrv. 

POSITION ELEHENTS:
 

4. 	 Suipervision Received: 

lirrtinnt art, received from Line SuperintendenL/Line Foreman
 
r,,l.rdinq policies, proced.,res and operations.
 

h. 	 Availble Guidelines:
 

rprl irtnl. dLisLribution 
 st.nndards, electricity rules and WAPDA safety
 
cod e
 

c. 	 E erci _e _of Judget.: 

Rr-lwiredIro P:ercisp round judgment and arrive at correct decisions
 
pertaining to job dnties.
 

d. 	 Aulhorily lo h~ake Commilmen[s,
 

Nl -(iJthrir 	 Ity to m -Ale commi Lment. 

V. 	 latUre Level and Purpgs Co _Lacl: 

Contacts uith as!;ocial.esv, stpr.rvisors, customers and public fnr job
 
r loted matLrs.
 

f. 	 Suprvision Exercised: 

In the absence of the Line SuperintendenL directly supervises 
the
 
Assistant 	Lineman and 
has management and supervisory responsibility
 
for the assigned task.
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POSITION TITLE: ASSSTANT LINEMAN (Level 
1. II !< III. Divisions) 

GRDE:PS
 

BASIC UNCTIONALDESCRIPTION:
 

As5isIant Lineman is rosponsible to .the Lineman. ie assists,:attnds and 
h:Ips in the Inslallatlon, rearrangement, maintenance, operalion, removal 
and inspectinn of electrical di trhibuon focilities from the ground only. 

MAJOR DUTIES AND RESPONSIDILITIES:
 

o 	 Performs duties in accordance with 	 LUe WAPDA safely code, operating 
riqulations arid practirps. 
 ReporLs unsafe conditions and pracLic~s
 
to proppr authority.
 

o 	 A sistl.t Lineran -I and L inrman-II in the performance of their duties 
wnrt-ing from the ground only. 

o 	 Ar iist; ini maintaiining vehicles, tools And plants (T P) and line 
m.terial, and 'ePr!ps 	 thpm in prnper repair, adjustment and c _lean. 

o 	 Antsi;I and alt nds Linemin-I -aid Lineman-I Iwhile they are working 
on t!rt, ctures/poles through the use of rope., pulley and equipmenl
bag.
 

rerform ArLificial respiration and 
cardio pulmonary tesuscit.Lion 

(C.P.R.) as speccified in WAPDA safely code. 

o 	 Constrnds pulley blocl. ling; -single pulIey/double pulley. 

o 	 Coils arId uncnil s ropes. Insurps proper care and sLorage. 

o 	 Tie.s varinis rnpe noats nused in line wurk. 

o 	 Asri-t in loading. unloading and hauling of .tvucturors/pole-z., Locls 
and plant (T.,P) and other electrical equipment., 

o 	 Dig holvs for striclurrs, anchors holes. LrP.nchh.s, etc. 

o 	 A!tkts in installing and replacing structures/poles other 
electrical Pquuipmenl worl'ing from 	 Lhe ground only. 

o 	 Asssl.s in the installation of strut slay or support guy from Lhe 
ground only. 

o 	 Assemhles maLerial for and install anchors and guys. 

( 	 Cares for and uses 	 variou.s Ii.nds of p.grsognl proLective equipmpnl as 
sp.cifird in WAPDA safety code.
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U dInnt, vrr,r t; I 
.trp.t lI tgh nd how tt 

gr nutnd.
 

S 	 As,emtil er, maLerIal for 


thr- ground.
 

I; highIngIt tr,it ion (11." I, ow tens ion (L.T) and 
d t er miIne voltage while worl:irlgi n thr 

singl annd double crossarms whil, wor!inq 
on
 

a Asi ts in lr Ingig vire on new construction or on de-enprcii ed
 
tIn es v orl:ing on Lh ground onI' sucI 
as pulling oul condutLors or
 
maint ai irg w Ire rLan 6 or wire LraIler 

o Splice; sold and slranded conductort usini proper splice and press.
 

o AsFFmhIs various 
I.1nds of secondary and 
primary deadend and street
 
light matl.rial in preparaLion for sending al91 by means of rope and 
pit ey. 

0 An 1ts In the In4lal l i ion or removal of services from building 
sId. only while "dead'". 

a 	 A;sist;r in the installation of underground facilities such as 
diaaing trenches, laying of conduits;, pulling of conductors and bacl: 
filling trench. 

o 	 Fn.,t poatrols and inspects high lension (lT) 
and low 1.ension (L.T)

lines, strpe.t light-, and maintains records.
 

DESIRES _(ULIr _CATIONS:
 

a. 	 Ed tic.it iort:
 

ftl'tibp 1-atriculat..
 

b. 	 Prior WorI. Exprience:
 

tn previous line worl' erperience required.
 

c. 	 lKno.I_ edq e _o [_ _ e q icAr v a s: 

- M:ustl have thv abi lity and desire to acqirfre the necessary
Iknowledge and slillq to perform the duties 
and responsibiliLies
 
of Lineman Grade I.
 

-	 Knii4ledcle to .of how tecsi. rnd support suspected defective single 
arid two pdl7I .trucLures.
 

d. 	 Abi I ItL anid _Il.s: 

- Nnste have ahi Ly Lo niorl :wi I.h employees, customers and grniera 
puti li. In a rtourteon. and proper manner 

- fltict b. familiar with tools. 
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- ;tst have the ability to worl' aloft on poles, tnwers and 
Stru.,I.ures (phyGical and mental fi.ness). 

, 	 Becomps familiar with distrihution loo s and equipment. and the
 
maintenance of sme.
 

POSlITI ON ELE1EN IS~ 

a. 	 Suprvision Received. 

Dirqctinnq are received from Line Superintendent regArditrl police;, 
pror dire. and opprations. 

b. 	 a ihb Ie Gu idelIInes: 

F'rr t inn disLr ih.'L ion sl.tand-ird;., ele.,-IciLy rules and WAPDA Safety
rods 

c. 	 Exerc f _JudqngenI: 

Req1lrcd to exercise sound jurdm.-nl. and arr ive at corr..?Ct decisions 
p.rl.Ining to job duties. 

d. 	 ta _ l l_- Ct mmitments: 

No -1.,thririty to mil-e commi tn ntl;. 

F. 	 Nature Level and Purpo _ ptacts:
 

Con'.'-r.tI with an nr:icits, tipprvisors, cusLomers and public for job 
r P 1 -trd m1t .. rs. 

r. 	 Sul.rvision _E:trcis ed: 

In I-li .flirence ror Linet hs Super in tendcnt directly Supervises the 
Al r i ni il. inem.n pnd hals mpragsment. and supervi sory rpspons lb iIi ty 

(Ir !.1-,7 i jnir(I l a t, 
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0 

P 0I T.INT I.TLE: . Senior Clerk - Per ornne1 

GRrnEE: PPS-7 

BASIC FU,ICT I ONL.. ESCRrIToNUl.: 

1 -,~ v i 1: i- 1V:Iv1 i -r; r-e'r '. i 1) 1 1.. ': 1 ..11? S.- ) i.v i. !n if.. i 0 f1 1 i.
 
o-v 7-ro rrc - r'c-, 'ii c c ; r, r'a :. 1 r: L i co
E, ,isor"nr'I : *F p )v . g Yrl'.",
 
tr.,'r, f c'.,.' , i111 1::r
. i r -A ; a .l i rn -L r (-p 1 

p n v'o 1 :r)cI ; f-vMr.-,I t. of vPi3 vC 

c ,rI i (IC: r'r ,..' 

o 

MA~JORT DUT IES (OND RESPONSIBDIL.IT.ES: 

P)t-'rfi ir c: r)if f i,::,! ion of s-,j,1, 71rv ' or iri L c.)fc.?s t; 

i irr rrl . ':. vmi I r1. F..
ri i r1:.r'; w c-"r C.- ro ,,f, . I. lnI 1 .' ICaI, c. .r.-atI s..' 

:"mi 7,nvr I t;v &li, ip Lo H..iv emp , c.:1lii.I I ri cm 

;."Wh; Di Vi54,011, 

I -Ar:r:,si cof-" i..-;ir ,l r' r.llr c I ;.[:i. .iclt; nfi !.1P r'1,l[v; rlt. 
'r., 'r o i t +J I 1,!v;. 

i.-rp",| r t . -r 1. 1,i.1 1 ; ;alI d k :.d ! t.I of "Ic C:'; I oo s:.C ); or vi 

0. r.. -l r-(j vI- r? p(-Ir dr+i .:r.'?i nrt. at 11.1!0 1"1.,.tri. T­iu Irir.-

1rI .. i ui.; r:ir a CI.f in i iri t r ri-3rtct, c, c:i I::i orrirc 
unii'i~ ~ r , I-w 1 i. I I C i cti . Cl i cr:C ApI. i. tI' r'1vt ~~ ~ 1 F . vir: QC; V 1'j~: P ; .! . ((11T Fl 

;,I F T r0~' 

[i;l if 1.L %i r . r '.:rr r' di r( f [ ,. t e) ]f.i. !.1 lmo.ll I. Sc..!r. L i orl 

S...A vc fr:.rn u, fAirr' ci I',t . if E ii. ; i gi i.ur v inI L , r wL. aLt.,w r 

.: or . ni.lIl.i;.,r, rlh 1 . . : nr ' by i. e El.b 1[.)i v s;o ri C.or. 

DES TRED O1 Ir I (cmI ON 

'c u.-.a L.j.on . 

+D i r' c.c F.. v. r .,ii LmF,'L ( f .- i o Lh1A. r' c lo'.Fv I.lhj. c- ri.rc .C 
I. ft.. 'c fi- t I i n 1 in A-0 , / .i.rric:c /Comrnre rz o.: n r '.Pe i i f.tc)v fi. di i tt (-i 

V.r
 

1iv, p r omoi i or - rit- I,,i- rv +'i c S:? rt I1. eG
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r or Worv~ F-*: 1)v1 .Il 

Nt'Ir ( '-' cIir'.r,t., 1 |r ilv; .r, 
I r r -p r ? r f.. tLTIrr.- i n i ir . 

ti.,c, Lc) 
. .i r cif U M'-

f i.ve 
i."A.. 

yr+.r's I 
jL . f 

etnc '., 
rr , 1 . 

-r 

1. ,iC'.uIE 

IF-.'I .l.i 

:'.r . 

crC 

1 

n* sCq( r&.lr. 

E -1 

-.­ t r.!'Lt.t i.i vcd. 

• . rl' 0 1Ir IP 0 f 0 f f iC. r.0Uvf IiP 

I.. I . r.,b. I.... . I.v....+c t-i. V L..R.t .11. C-. 

I 
:A Sul r 

P ­ r r' 

I, .. 
-wI J..i i r~i 1*'~c e i e 

k. ; t. l t.:IJ n.rc. 

, tl t. i r1.1ri t1?s . 

i. 

c .* f4; .'.. ;r.L~+ 91.1 1 " I ..T;i.r lf..Ct. U :,-.. 

Atf tl L~hopr 

No':t II.-, 

qiky q- Com j..'{' ,,it. mEn L,.s 

r. 

tle hP 

.' p v r*. t:? r, . 

E.-.. 

I i. _ ' ,.t ur . d. J C. 

' +. r+.+, ,,,~r; t h :, +,+.. 'l+ :1" . 2n.r+7i rl-m 



EqSIIIQNTITLE- Junior. Clerk - Enquiries 

GRADit 	 13PS-7 

BAS.IC UNCTIONAL--DESCR.IPTION: 

L~ I:1pp Ir* ritinc-1 f or, ma .int.on.-nce o corl-ecr)Eidrmcc filec;rad
 
1,r.umplnrg roco rdir of ~. .li .. pr' -Lai ri ig U.l- LIVio A:u-;tcrM:-r
 

comp1ait., find enqrpfr,
 

o 	 Il inta 1m; l I c-i cor rer,-on. nceo regar'dinci rcsrjmr.-r 
comnp ai.c-nLevindoiri ni 

o 	 Iln i.n .L~ iint r c?(: n v c) f vrv pn F Ls; v ec Iavi~ri q cut,:,Loe r c:omj I a -it. s 
'ia t id r.n (i ir t-7 , c r.ron t.I I c C.A v. . , a 'r~i d 

0o~t'~Io 	 of t rrr' 

L1 Pcr- rormt. ol.hor i.L 

DEIlRED-QUALIFI.CATION: 

Edu:,i O'i 'tori~o iIroi 

.1SerncIry SchoolJ. C 	 with 'C"'Cti Liic..Le E:xrnin.io 
3r ;-icto or cqu ivale. L qiLi*1 ].i .ca~1ion fro an 'oocr .; 

Un ivo~n i y or' Ptar'd or .J'nicor Cambri dge. 

i - (TIiri mum crif ''rrc mi r)U~L I.y ioA i.11111 wd I10 peor i.11 

D y promo ~l.1on -as flcw tmto'v i c I' LlI.Mr, 

b~ 	 r'r i or Wo vk E:po rir 

None C(or' or .i hir r o-, F ive veart--, vxper ience in cask: or 
proncLrops;. 

C:[-ngtaLge P'rof, iciency 

CFr-,nsor1J.b I r F1itprir's, Iin r iL L en arid S-5prok:C-r IJI' dJU . 3 
r. ra 1.a L..trd wnr 1, j. n gq iv enoq n oof U.og I. i.E-, 1..rAII gArL 
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IKrtwi] e'cqp~ aF orfIi rm r'cw'.t .Ri .rdn f iingi. 

Recives di p.c supe:r.'vi r,5.on Crpom Me~ Senio:r Cl~erk 
Poronnel1
 

Nil.
 



.POS ITJ.IONT!..TE ,_Jurti rr c:t I '. .-.r .'t.c~ c il:,, rtt
 
(r..ovr. 1.-.. i. N Ti Tn )
I 

GRADE .rf; 

DASIC FUNCTIONAL DESCRIPTION 

Juninr C .rt.. -- iS..dr pt-nr j;i. I. La'r:inc'cJ:i+r'r-_',Lc-t .rI
 
F'. r .nr r l 1 rni I t.ir t I p cfor . nin .o-Iuni r ntub.j er:L f i.] e c,mcl p r.;.r 17t-': 

l ilt.,,;n d put.l irigq up Li.-, dr...c:uccc n I..-/ :i.i.? 'w iLi . he . nr.:oming
 
i f1(c)fIr't.cr' .'- Ltv1k., '.(
r r . ic,o L t.:r; ,irrL I .rw nn . t.h' 
f i I 

MAJOR DUTIESAND RESONSIBILI TI ES 
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,.he di i. ,. ion. 
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.1r c Irf o.n
 
viil kl vr. 
 cI IIIr 11 i 
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ri t I ,ll. I . I I k.I i f i I i Ii t 1,iA( . .l.in r CiLcISk. 
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..niv ,7rr--,i D rI J ucn i.n f2C..'I. r Iv ,or ,art'..
o r, 
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• i rj,occu. ion ., p o 1- . :v v i.ar vI. o nn 
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