
LEVEL-Ill DIVISION MANUAL
 

ORGANIZATION & YARDSTICK
 

PROCEDURAL CH-ANGES
 

TRAINING
 

BENEFITS
 

BASIC PAY SCALES
 

POSITION DESCRIPTIONS
 

NOVEMBER 1990
 



UtMi3,'NIZIVI I MANUAL)~v~c 

'ROCtEDUROL IcliNI3ES 

PE~ ITS
 

F3AStC rAY SCA~LES
 

r1tJ9ITIJN DElSCtRTIOJNS
 

NcJVEMIEP 1990 



PA~GE 
1. I NTRODUCT IO[N 

I.
 
1:. ORGAU~NZATION~ & *Y(nR)STIJI:: 

Ti. DIVISONL C1ANGEsEI' 

I'l AHF 1..') 

II. oFUnTINC'd..FrOcEjL CHANGES GE 

ADA. . N Sin I 11 
LI:Nrp ~ ~~ r~. ti r 1t'RN : i.;'O 

c CtMTOFR~ SERV?.~I U:F, 

A. ADNIJ1)rI rr If0I,Ir 

ir~:D . I'-H,11 &. KN A;,R'M 

V~. TRAw;ININGO 1~I~ IPLEMENTAT\ION
 

AI 6 ADI\I lR I0l
 
D. TUBE & Aiii.CCOUNTS
 



- -

ADMINISTRATION 

ADINI'IISIRF'A~inN), PAGEOF FICE."R 34q-3'""6
SP:.Ri:f .1!(['I-V - (OIIIRf 7 AI.. VT.CESE:NfRA'L 


3-3..1
 
Si F'rEV I R - 'FRSNt;iNELsulr"Er.VISOR 39-40SAFETi ... L..E;AU. ANDY r ,.n.) I NiR',) L.ABO-R[)I WELFAR:E / .. 4pI rrFI-Sr'M -IN'I fUrI FTt}'I ;r 

, L".f(I T'i I '1-..!I 

SE t I ORI LE R PE RS O3NI'NIE L_ -- 1 1 0- 41
f.?S;I OR CLE. rK FERS(NNi',E..SEIOR[)k r.ml 50..51.P-II:ER-,SONN'IELFrrc~imi~,'-SF~4 r.: 7) --
F '3 5.2 ..5 :'S!EIOIR C.]r.-RK: SAFET;Y i '' 

54.. 5
 
SE I I [?.R.: LA iO - AN',ID1h'.)I (1k [?.I) LEGAL.(7I -I U.:r-[l-SC bll'I\) ... 56 57

5.i.. g
 ,allu!INfO(.r.w,.a H co]rDKEE. Er;;,
ol mKI:CL.R PERONELZ  60-.6 17,.r .r1k,51?~:.~JU.NIOR; CLI.ERI;I "[ c16 
 62 -, 3)
D F[.'S" T ( I F ,'r .:L[.. -. iK
 
D)IAR.Y C"LFRi-::.' 


66I--67
 
J!iNIOR 
 fCL ER FiE'IErAL SIRk-;VICES 6 -69,. 1. I r F ki I F'OR AN',ID ....-.GAL. 70 .71 

B3UDGET" A ACCOUNTS
 
Bi ID)(_;E. I ArOT.:rj~lJ[,S O rFFIC',ERASSIT,, DU.D3I.71. "' 7 "-7,1&' ACCI;OU-NTS OFFICER ... UN06i 75.-76
 
ACCUNII',ITq AS, TSI ,Ii  B1(I':; INIG 77-73(Av;:;tlIHiii 1 I . kU'i.jVF I. COL.IECTT ON ,7? -. )Jl' R LR. R.O COLLEC'.T.....
1[1L.L...E; TIO(N 1-19,.
ArCCOI.i I S C111-;'K SLICUR!IT ' DEPOIT 1.flA 

.FS ,.;,8 5 ....0"6I' 
ACCOUNTS1 ASSf;~c(ISTANT - AUITi ~~ &i INSPEFCT IO 09-90
ACCOU 
T S I SI 1AN'r - -rE .II) I ITA(.1,[Frii INI S 9.1--92.?.C"K..F "R'E-.AII.)DI T 93-91
A'CIC UNIi\I (ISSAS ,IIA .T ..- ACCOLIINIIS 9 5 4.ACN7'I9i CI.kF(' I -- ACCOi..IITS 97-79EA('CC..lIi (I..ErK::CK I' ACOUINIICTSj r100 99 ..-

CISTOMER SERVICES
 
CU.STOMI-IER 


t 
SE RV I CE-S [.IFL" I C 

sur . --.I"'i:' Vy; S .R:F'.- . 1k 1.,STS.r.11MER AS S. 1-INCE 105 -107
.sIU.I YER'I SO)R -- CLISTO)MER: A'CCOUNTr)ItlS IOt---1.:)SI.IIS'ORII SrIu, -- P. 

111(.*I1. i. :7F'. OiF.F'IA I 
I i. -- . 1.5SUPERVI 
SiR DIt..L I_M :f;f.'1)I,.wOI -. J6-J '7s . sotm: . DIF I I .s C1N-..L JH rkoI_SEN~n C1[ ['II: I ..I..9JS (UNT CLI 12_0 -...121.1 ' - 1I2".BI LL.. D I t II T -LI 12' - 1075 

EIEKR ';Y 5 IF I li AINICE NS I I 26- . 1"','':IIEFV ISO ' -51[MEI TER( AI) I 1.29.-: 1.3 .LS.11F I ETER kADI.)N 
12 ....1HIF-.-F.'Q RI I A)I7 
1.5-- 1.36 

http:DU.D3I.71


'LANNING A ENGINEERING 
P 'INNINT IIG1 JIlIER 

sur"E([RVI , 1[ TCn.I-IIII fECORDS 
REORrU ,DS I::r 
F.E ,I4 
ES t r I)S.U 
DRAFTSMANI, 1. 
AS I.;lS-IAM r DR AFTrSMAN 

I ,ACFI -5 L r 

SERVICE
 

surTERVI . SER fVIC I-.tE 

INE FUfdP'n', GRkADE 1 /11S[r".[' I (FT l.l[ -' I 
M E 'R E CF R ( I AI,
LI..N IERPIOGFRIC,EMAN3,ENR~CI K 1.:[ 

ASS I S IA I NHI, T cIIACl 

SER I CE !.I.: 

MA INTIENlANCE & OP'ERAT ION 
HA II l.hAlNCE ANDI rER~ATI OrN ENG ]INEER:.. 
SrFr~v CE, D)I S A ICIER 
Di r i TH T rqFECIUR1m]D.I1 ~'l 


! ;"F-F R .. REVENTI[VE
! S M'A INTENAN, CE 
R:tIFFRV IRORl' .. FIM[IRGENCY M~AINTlEN'.ANqCE 

C0-1,I1"'t A I 1I I F' I.E FIa 

PAGE 

I7 I 3I, 

19 15'4) 
14 1-I 

. 3-14. 
1 5- j15. 

7-- 1,1
1179.. 15C 

1-. " 

i.5.1 .7 

160-t1.
;qE'':;-" 1.55 

1 ,--- 67 
64--t6,,l 

1.l67--.16I.CNr? 
J70-1.7 1. 

172'-1.I7,4 
.t75-.17*7 
1.7ei--171? 
Jonlr- •IR!I, 
Irl' ~l 

106I./-18E7 



INTROOL)K ItN
 

ara ipron, avgarl"Na tion czhartIs Willi ya'rc1Gt.{&[.;
pn l.~'I n domot ri pto ~a s um r of~'the~ chan m SO~:;qimcnepr- off Qnlii: 
.

i :)ic rlmitp)I:1i b Ii.Ii Ie.? Lralmin MrUMt~tt~itmondi~ .-, rfr!t,r: rip pinn of th'rit'~now c /r..3r .avca M O.i11p4ItWroItut'' WLd will1 hei mto~Ad by Lh.b~fil d Cot'ahif.{ nm.t 

A' Iml-'c 1 .11 Frr i- crgan ~i divi'ni will he minpr imed of 

diij c ur,;n w I i he ru-c -jsIot.'~c Into a~ reoirgaci.-ri
omm inn di vin;io A'i; Liho ihvad-fun 

od~~ 
rr m 'of the'~ di.vi mI il 

l-d11i wir1 no i'cruniI I' onm fl LjRd unit.' FunCeoi, 

if" I in- i i i. (qTi r i q, Mmi ntKananc i'si 1.o [& ~t a.i n I~ iuijt-- (V'r'ti [ nsi Ii--u c iii.v 

mid i ll bm hr: r2 g''.by aenC"M- mr I. rSet, 

S 2ai ln Anddm 1.ui hey d ' n 

I -i 1hnrer AmIA c~ci funt: wil i' by a-thur h~dm 


I 'riiIc:i '- m- n'ifr?2;sjlIdr' cmnt iii by~imr: 

C'nip 1 , hi rmyr us]m of~ ir p in t a 

BEST AVAILABLE nooWLMNT
 



FIII ~fi j11 j~ '' 71 111)!; 'jjtI~ 


|I
J~ij ~ i1).1 ~ P 1;Ioil 

I IIPI MI.I 

hr . :r.11) 

.................. ..... n ...
. .......*r....[........................... ...
.....

S..I,,,,o I II j,,,,,,JI.. rI... I t Iti+j+,,TiIt.. . . . .. - ,,,*,,,,,,,l,,.,, ,,,Iji+ 


'2lI'., I I ':JihII II IiIs... ....... I| FI'P ++I'I'+ ':t. I+.i;"',{ l 

r I c-,.,.- t I* I ' I I -( + pwf . / } + 'f + ..'.I I: ' I", . - Pf;:..' .. ... I I IW.,1.,0,,,, 


.... - ,, - p"- '+ , '' r , :. ' " .. 9 

:: 
2 

BEST AVAILABLE DOCUMENT
 



I I I MI If ll !" T I I f f . 

If 1 1 .I~I ITI, 1 T I l " I 0 I u111 1 

Ai -iti frat iIj
OJ f 

G ., v4 i.,,,1 I .u', 'iC 

...................... 
 i
 

!,i r!. ,, . /3 ,,, 

BEST AVAILABLE DOCUMENT 

...........
.I,,.,. ., -, ,. . .. ., -,, . 



V)11- 1!1 TON () r vIc 17 
I F:v j) t ui~i.;ylf t t j (.u1I ui riA1 Tot- 7, Yfl I W' , 

1111 )(iu:r ntul flc:ow-rr!; 

AIf IIIG CerJN~
 

Ftkf(?ofl iP A~r nIIV Ari 
AAr o 

01 f 

r I ~ AI ti~111I I M~Ioil FI-1 1liI I j CIIIHf 

Afci L5 At-u Accollnk Accou f

irl P 2I IAcemm Is AccouintU II,~lpl 
,r'Ir~If
 

Clei k I
 

.r,r filli
 

BEST AVAILABLE DOCUMENT 



W~~~ q n~I 
I UPr Iw.n-, 1I 0 t I 

I:T U u; I Oti n OItv F!,IU:tI;:T,--. I :i! ! T)r. jojI Oltl n1J 9,n,n I)!,IC
c:Il!;TOMP'Tl s wi.|:1. I (C..; 

F --- ].cn.
FOfficer 
/ cs,,r4,w, .q lwtnii'? "] p.uy ,- ,._.
 ]


'rrv i r so . 
Cusl~H r
~ Custoher Accou ts i Pirn:r 

~rISU lnr 
 etVisor [2'
~~ 
(lop t'PI?!fAI~ljlrt lli ng Control
 
Fl.RoI,Jp .
R U;O'F 

Sr Cler'rk In- ' lNI!,I !t I IGtl 
(TO AqSISg SUPER-
H ' II iirrot i Steno iftl,"llnl,;UISOP. -
III l'REPninn.1-'... .. Si Cl."Ji I (t,,ii 'liar I)O11011MUAILSOF Sr Cl I (PI ontrilqrC -hA(Sr C llr IJ (acnr
'rR ADl) ) 1 Sr I - n r r -,Il ' i rIP )JlSlI r iv e 'f ? 
rIr!lerI 

Srrer k k C l P r I , Ir, ral rh )
(OPE 


FOR 

FAC 


Cr.k 1 
 19,G CUSONERS hllai) 


In rer
 
Seho OhasirI 5 

rTnr TlIlf.nir 

Sr Cleik -Jr 
 Cler I 

PILL PFSinIci DFRSrpo
 
Sr Clerk -
 Supervisor


STr Dehos Control
 

(TO rFA 411 h
C 

I 01' R 1750 Coll 


[IIFRHOYSUH[RS OR075rnFrOr CoilSElllI RFrolliS) 

Sr Clerkr 

V'RGII'S AND III-

I E Fok FA CI 
A2,o CU',IOMERS
 

5 n
 

BEST AVAILABLE DOCUMENT 1 

7? 7 j5 



mrI.Tj-, fnrihlic 

Stir vel iir)cn 

' up a:is or 1F 
(911EFOJREACH 

9p. FART THIEREOF 

(OHlE 10" 11oT6!1m1:''1310ERSIIIPS') ORrAR7 TIIEPEI)FI U'
rE 

I'PFE fllb 1111E Of 5,1FER Ml~P2RI t31h~:Hi~PEPr ' Ar TOF 400' Qp' NIP rLPT'n irR' . IjihE Afq' ITI ')UL lr H~P,AUR )EEP',' 25'J T10Jyl).L. CONhIIETIO1h';OJfIEAl~ FPT T'rhPF,)r(Iii'hi IJP 1110~ J2) TL'PPEIELL C'JI11.Tlollah 

BEST AVAILABLE DOCUMENT 



blt~
LEUEL-1 IoN olrlricip


1 DIUOgIO1 
 OJI fla
NIZNTION 
& YAnPD.5TICH
 
rt.n NN ING,-14Nd IN u.-i ING 

Phnnlng Engineer
 

- . NI .RTO 0DSn' FT IHflN 
-sp--l~rRecord.s -D rattsmAn - +Planner- PIAfHIt11G 

tracer- m- AS PER YARDSTII( RUNEIOt 

ON0tEPLANNER AN1D0WEIESTIlNAOR FOR 
PFR "tPONTIIOR PAlRT THERE1OF. 

AUtD4 110i3 ,4EN. I,O NECT l q rrR 

15 GMJ.AL, 

l11lfO A P ATr 

I INIDUSTRIAL AiND2 TUBEW4ELL C0MKITII0S 

rate an -73 

BEST AVAILABLE DOCUMENT
 

L3PGPage 
-7 



l.I I 1)0 t4;Io~rF'~ w .) J ; ON Of(~ t I 7f I I H f IJ)uTIr? 

ChowIhidir fi Qas - 2L'eeer. Ijriv'er4 

VI 1/1'si I J~rW 
Seirvjc 

Ifcvr 

III - I s- i anl t r E e t 

1 1 jillilI 
1Il lV 1 

U 11 6A ll 111 LI 2
6 

I2 

vru' ~ iw~'~crw out in ri iiI r ~iwoAl't" To l"risrn1, ri '5 CNIECT buS FE DAY.I lPVA!' I0llIII (a 'I fp('FI lI F I OIFI01r -II A IVO 11l.11.0 TO IflrlllI 11 ~T!! 2it)Vf~u- 11W CPHIS JII P ~pAy.(IWO0fill I, P1,1LI- 11 A FOUR Al Hs) F1IOvon0 1iI piIL NO c~.( r A"SQIn.2,1(( loMplLlF~Q!F CAItl il ItlART 11I.F.12F. A,(111t! (UJ!I OP 
ylofl FA'.II 

11 4 LII I I1 8 WO AL K s 
OIIF.R fl'.' 'H 110 

fOO I FOl 1 0 Cf orO~fi,~1, ':ljIFIJS o Oi l F:CF4ORIIRST 2 11 r u ; ' I R EA1.1~~~~~~~~~I:C~!(1F I 2 iII0ve .(' uilrit'l)~ .il FO Lr'FH ~~~~~ il~i (IIhI11TT111 1J;:on r Q111'rr I IT':1 01100! 1Pl~,91 TAOl 0! 

201,11-001 ClISTOl1M; 641W F; .oplO Hll HERFfl. , 01P0 C1SNrIIOPAR, WR IF~ rI~ 'Nrl ItS ' i Nv ir or r i s III A qt1' Pim Pu Jiu ,m /A u mi~Is TOK IfA llmmmwE. 

BEST AVAILABLE DOCUMENT
 



&tj: Ino t44 c)t~ 4nPmRj z 0n v n 1)g,.,1 o 

I f~neerI 

II& Cerc1OPFI'AIION C09RDI NATIOt11--fh - 2 Fi 	
lKrIPFC1IQW FWHTERosid r""N rIcwhccdar
ER( Occ) 

OC erat(A, Coordinator 	 f~1 T IDsrbition I: c-r-,rr 
h


FT"I7itf" i COQR.. IAof I''~ F " [tToFW 'FRiP 

1sr El Clers '49 	 Supervisor Fit 

A CITY~lrn~ iiniCOmnn 
om ~ tfT 

T S S E
 

i~fl~l'1F4 !5I I CBI l/!I"1I!I tII F11Ij
LS', 1 2SI - FHC-IOP 

LW!i ?I LM-	 Le1.I IIl ('I IIII 21 1111-1 -
-

9
6 ~F LituI IaLI lyA11 4 ALM 12 

I 10', Fn(1 q11111 (1 '1iITlq) A I AS qF.! IF' j' w'j 

ItiI~i 20F;:DISIRIJIM'ri lii1FECIORS:' O!11 FOR130,000 (IJST'OHEp5 ORpFARTI IPfli 1!I 
RpjrrlrTIJFP'i(. HAIIEtAhfCE: 

-[FACH SHIlFT I'M I I HI, OPEFRATE FV0I)1OUE LOCnl lOff 
A!l III SYSTEM - TO CREfS (2 LW!-- 2 10~-11 AND 6 AlMq) 10( 11 A2NP) LiiIII 1 IN IWO S1III1111S. STAFF OF 

110IIIA II 7811 1(1lOEI El OF 1I111t IIIICF VYAHIY.10,9VO! 10 .	 )HE CRE14fL11 VE ADDID 	 fop UIERjI jCIJIOMFRS OR PA~f IlIllor, 	 1511 HILOiIFTF.P. OF 1,111WEOf! PARTTWilnf.OF, 1*71 H1LOM011Fs 11O MORE.PcoilrI.AIIIn CEll! Ii'S: R-I...I:unfilONE 	 n.CIrMnCON!.011 N f~ER FOPl5PIU I SYSTEMI 	 - IWO CR1FWS (2 1,1 41 AI 10 609"'A
UIDAIAIIAtiI t-II IAD 	 1 ALfs)CUSiffI*?S A!Iffir4: 	 CTAA1 T0BYCOtilI'AiWI CUFRB( Willi COl4mUtIICA-	 SYSTEM 1OPiIiSINO 78 IRAIIf&QRMFRqTION 11ACI!,ITIhS. O1!E COMPILA 111 	 ILITIFS TWICE YI,APUY . FAC-
I'FR 	 10r.F?![Fp 	 CL~ERIC COIPIA11I EVERjY OIIE CREW4 liEADDE.D JOltONIEAChI or Tul I JFI 	 ADDITIONAL, 3511 IRAIISFOPHER FACILITIESTHIEREOF, 175 TRAnI3FORWEPS 	 OR rART

OR1HOPE.iiOPHIiIIr; S1WIFh I"I I I -------

LM-11 	
- C1t0III(IMn SwFEEFP/rII : Otl(Y CI 

-	

gFomf:THR~EE Sill FF5. STAFF 	 iq III A sFrFrnrr
P11" 	 1') HiULDING/A lnHiN IS To) iVI.1tr qSITii! L"tI 2 OrFRATnE E11011 VIlE LOCATIONI.	 lIE M1111 1Hlii!.

I SIAiF FAOl 10 99q "'USIIFRS NOTE1 FOR L1FAIFi,-I1i DiISioti! 
ACM1TFlir1, cIIsioNEPS OR,iIfW __ 111JCLEUli 	

- IlE NUMBilER OF LIF.11ICLES F0OR t111') NAY UARY FROM 
41 IJJ DI')ISIOU TO DI'nISI(It PErFI!VIIG Iil'OII THlE THRUMAISYSTEM COWIDIIION;S. 	 AlIDIPuRAL, o1w 	 WILiL Off HiE 0'JFAfl0 A D11',!I5101 141111 60iOl CUSTOMIERScom~i'i~f r CmintI Fn)wi II IlICOET En 	 KU) ED i!,0n11110 'Li CFSIII TIIFOF RAliI's FACii .	 

OF io idulcri 01: 
---- -,~--1i011ltiII Nill: III 'I 'I 

-

TWO 
-

ShiIIF! S. 	 JFEI' -t. IIU(, - ISTAFF DI UiDED 
 F II~UP - 4 (1 NCIUVI IIGL iiI OUR~ THiE 	 2 lFl WITH11COhilLAIllf CENIER., 	 i LADDEr'S)IT~CL (I 'IF61~ h~l0!AlWt 2 SlEMI 	 N !COl1017 19 u1 CVsIlffRS!t I f( ISIi I I! III-I I OR IflAltr ThE hOF nDI01.1i- 1 2 C:115IOMFUS OP HOAERDIniVJ I1...............ff5 	 OIIIIATIN

IA FlADI - I AT oICC1110 CU P)(. : Olip lop 1 88,e800 uSTOMEP3 OR l'nPl liiF nE9F,IAN 	 1110ll~li RA I s r AIn .1 W N I rLSi,RWiClI''n.l I 'FD 	 I1OROR KOHE. A R r R ADIq 	 0 FOR QIV C011i'LAII1K CIIITE s6 -- I FOP EA(', GRID STATIONIC~itIOINTCi~r111FORF~ritSIII~ INOIEIRPAIICOMPLINT 

CF3!J FPS Q1 SillIMI) AINDI RFI I F')F.R H'R 
FA TH I ' il0 ARE 

sul,I" M 4i FMI____________ EVEII'1 2COIIPLIIII CEIERS. 

BEST AVAILABLE DOCUMENT
 

http:TWilnf.OF


(Orniii t r Ii ri r 

17. 1 r~j -ji I I~ hp~i nonn ch ng in Lo e I I ' 

fo r lp 4p 
 i ir r n h r t it .. v ~ 11 rr ClI i 1 

cu I 
 n F Cr ci Wq CO
F f~' 1"" Venn 
 Lh runf-U711
 

fi,:. nl,. it11 , I.Ov"I I:' ror. in.i 1.y If- i cit ln? newr i i mlr~.Ki vr 
*~n.;,rr
1 r of r ln of:,nr 1iur q m unurrri 1 , hu. Ii j i 

ll"I c-va, 1 Iti Mn'~ Ilr 111Sy riripi argn izavia"
r (nwillI rit I r) r I r mn a v'~noi mu; qrarw L h i m n a m a.l b orn 

I~ :;r~I i a'n-i "i0 h i I I1 9 L~vr (Tlhu'Li "" i 1n t-1 I 
" f11 h.- I d aor
r lflI nfi j In 
 v 9v vi n 
 Uf ir
 

* -:-.pon'~ i -ib e) t.;Ii I I e Fii r e r eal 1jonlti h Vc~;rhnr:.i 

W ioa ~1 n iVI! u2 1 aef(l RupI' in tf~dufflnd-
 IN,
 
(T~urlS Hit 1I r~~Q So F1 v I1; ic. 1C IfiArt 

I in-71 It IIIin i lafr-/ r-~A k Iins
Ovqm!n-IlK 

i 6 I tinne 11(.' I""v illlyi vd lm 111'"Y will .3ftnof f Ifrom t ly LiiriF:j h full L
11111 1 i ll ~ i ci" v 
 um 
 g " W 
 a cnlrn:n


.! , 1 -Q I I d i i t a - rI lfy ir a itr k t o'C3 p.mnr-DM liw-iil~lin n r'- pIr t Djirector~ 
 r C,9.p' -,..infMY 
snm 1 ll)( f\ Ij-. i -orvinr n in jn
r-ur-i;: 1 i, 1F or1 

Of-&wi l 
'm! IT PO I M OP PI to C
. . . u10w l
r-U-iVM~~ES 
 htyVAILABL oDOCUMENAudneIn 




Or In;IvII.I m n m
 

Ii w i 1 in[ ar viI;iew.c ..iri trrr.IWi I im% Lhr 

Ofit-iiiii-n1--, 
ofl 

t-. IfI 
! i 

h 

O 

- pr 

i~ f 

-qIavv 

' o fr L 

an pr 

It::ph n 

r- a,I 

cijv 

n Ki 

l1 

Lh 

i s w l 

*" r~I.'' hr r 
mThr;i*f,Ir fahoy" 

"i - i ,nIj~f~ron q 

I ai: Ii N " 
AW N wri ll 

'(Fij rltl2 I-

1 "q 

h:im 

nv 

n. Plv)~r .
fo2r'r:'i;(f'f 

c n 

Arp p1 

I 
r a I i Innm 

n r IN ifs,~ 
InI 

Ir 

and(I' Lo i .'.11( o pirtf:f Li 
st 

nC 

ur 
wll h e rnoviyn by

I()dl Ipne IJuo c 
N nk 
Io~vio ~ l f 

m 
or 

iIz iqr.iFr" o v makin avr "" mpiL Mr,'r~'~ 

intljr~:f I~ r; i 'rr I'rqn cMritrI foIr thin''iibtili ngfI OI 1 1. rnI*Li df'(Ircj; L rul.-L F"MruPI I nl M" L P.Y'I 

Divrr,;If i-' n I fr r""K I n fff 1u 1T~ l '. ir n n u "mpg

:i ~g ~ in uinfnil Pr.1It.' 1vr co l d' Linrimc~If I aru~Indrwv 
h i I - I u ko1. ir .1vF . Emi 
 msi 
 I * jn
 

'. 1,rin II In1rl 1k I. " 0 "11' Lr01 aCt N hi I a I a ifla 
 I' C 


1.l 

I 

1 



criri. of] i Fimpii~ im willr;K m ~ lip! he nn n ~ n Inn) 

r'i' r :iui nd; u~ ai nn~Ic~ of r"Gmr'i~l hI.ill2P~ i flU flumi"Wp ) n inn n pp'r *'I' c r- o urnrr r:r-r. , ridsir ncpsn'I ir:. igvi 1rflhlpi- r ivi;-, cr'; r" I * ~mr4' 1 :t '; Lncl icnI ri'-i 

01.Dai ) r DnrI 

03,. Not-.- resringcrlriiF 

I1 P~g )C d .ix.rFnill" Ir' llilti r
 
05 Adwi->cpct 
 iurCo ~Or-
06.pliP-r i~'- rM 'i~ c ii~ n fm .1du is) I.nlit:c i c inl-i\,

icc Crl,r r. 1,1 ' ii r: FQ .oyI.s-i Aiid L" n it. i uy ciprccr . ichnF.clP~ ni1 ficaLhicin r~I i' j.'~IVr~i .r 

i Ir-t. I --


'fr tt IlroiiF P o. f do.~L~ia 


Iir~inn 0:iI~cr' 

ai n the iLm iv 1 r early fill 

mul
ipnri th 1n Ir~u' 'nw 7) n 1~id K r ovmn 
 11ide qupport'i~ fo~
nnlI 71r i I. imp icov d vccit n i i-n- na r q"L i un-n. i : 
r' 

-11I'-J li i " q Sp~rnc Lci on i . I rI b P~ sn ru w~ru i I-PHiy a P.Im ii3n cIq 

Thr' P.i(l~;'I Fr-'uEn iver;. [nci- c asmist-nho II r by P.o~I Rnipv Fh(Liv :ne SurnndM -~clradof g. t i3I12/11rci FqL im*Larrc
 
cu~ pl nn n Lhu

(1i nm- of 7)l'iin
cri'ni " o 

uprip fy m mP'lr i n Pn prnfa r v w okFd r l r
 
)i '1-cIi ni~i I Rart n r cd-i ct on P."p P rtlivi 'd iq v h " raid'I q 

lbi [ii dir' ruc-iI:;r.-c 

12 
 BEST AVAILABLE DOCUMENT 



E. Serrvicep 

r"rW -. 1.F.IP i ~fs r t!Fr.),hrn wiJI hRft; ven1C ule I C)hl frLz 

'Frlin a~~rll.,Ind nqr ic 
nd',rr r~iAeF ,,,r iirndudvp 1'
.r1t~,tdjqcnnnnici~n 

an
 

Jh,.F , ;r. 1vir r ~rnic'r niIi h a i p p y S p r i s r -

Kl.i nC C's 


W 

M P)r-


F, '~;r:~ -0 ahri lIi ighy 1in Kh To;r'r,eli :r,-C p rnnnr~nnohil'ila~ ~ ruoF, sn p in Fi~; jr~ ~rn 

u~on 
1 )~n rMr'er,-' I wil performFi 

(Farnf im F-d F ~fCl~nn 
 in "T 
 " HOlir.rwCU wit 
cFhP tol1 
F. IH'n L Pr .'rn - In dlp r -t ~ ) (t ~, 

'Nii'' rn t irnr~jnnr Chr pagmF iifori. I-mve~lC,- M 

~Ccr I1lr-~rlri, I' fFi r F.F in ) . nrk ' :; 'I* . 
N ,intn an 
c i.I r fUporn o (Mr&r
r. D )(l, ~ ~r ~tCC i.n.~ :iri 

VVr tCqCr inn' ilw~1 l bm~. r:J <.Cn-'ilp rIrr M 1 i.,.vouF., and 

ti t*trd- IN ~ ?rn icc K iir rrir k wil by , FF' l2e-jI:C , Chro~rCC 'ie-. ~' IL i "li~Fo~.r.'' i Inr ahI r. uU MCF w~;;'Ir i h --Condf; M:-~Fr itions.1 gviC . - n pIrs o*n ''mjii i to 1ro.:;WQiVI rOr~uman ande i F of ro:~(rrange.'i 
 fr maintipn,
ica andCC.Iii',n-trF i~ 

f:rr,r r rn 'lo run 1 Iu V w if in ai 1.-y nu p o a r;i 


1.3
 



EjmCp 1.6!y Mantennc Seto I mu~rvd 
 by~.L-1~
or~

Fnr''m'nr andr M pR Fn~cqmp Y 1.inrp Ka~r r wil1 1 r,,Qr .'L r
 
r:orrrt3 .irft s; n wal ON~ SY;M~~~ n c .* m Mq n ro


Pm rq~jPH::y r: d 
inc 1 diue. Q-1I . on:, cir~ .~c ye b '.carms 
 PO1s and~
flo'nds 
P ic boith in urbahn .qfld '.rral =rnqq 

:~r 

P'rc ;'j i pmrn L o.n P r.2nt i.ntruaq 
bas is: boith in u.rban and~
 

(Rrfprr Lo fir anrrinar.io C ~ha r t. page:for Level I II 

V. FU.NCT IONA~L PROCEnUnALS CHAIgNGES 

r:1 lhc'rc ;'rsj he mirnor changem~: I in flo ~o. 'rk I:wo for, 

171iI . 'rI n lti'(inn perfoirmedPC
undor Kove 
 Y
 

,v'-'-0 i commerui rro ur Vort-.rIr.t?. (Yello Book)ca hasm~rrbeen''i~ 
Min4pIrdr Ii a m~p forwardt' 
in bnpr'.rinin 
 401
 

rnmpuk' rirp 
urmm'. a r Cm e).:~rcia cP Yc3divi Ct1,n o (''ofo I v Me h IcA PA~iLo Lhic hc?cC(r I....rpve?
Mi i cu'tir 

1.1 a iw: ll hpr nnrl:I r ed andtt-nd rLho Dii 
 dron PC'''.mrJ i n'injut I.h 
'~rta) EnLn D a i p ry : r ? i r me r ~1 x c: . i ct ~ II ~ L b c 

NT'Lp Wadi1 ~ Iingi 

Enapr ptLI inn FRppartm 

14 

http:anrrinar.io


lhIEPr i. . i ' fclmrir it.~~V r , by .r'.I i t.r.r'I-.r. -,r- fI,' 

13~ ~~ ~Vr-.-r.itP x; I -vi.ci 	 . c*/I -I ir. - j. y . . , '' i..c'j f7,: :,n'ir. c.itr 
L.I i '~ s bi . r .':7 tt 1 rq .+cr, . ci 

ll'.im;i,-. I in h I,c, i.icI.
c lm I nl ocI rI ov-1, ri-r I' il i. j I wroI i n d~r i y ~ i' r ~~r~ 	 1,h i r tl clf t*). 'f'r 7,r r ; ,,r 1 1. I-I 
rd 1.C F 1.r')L c L r 4 . '' pl l i I. 1ic: I iiqr nrl 

I , * r-. . 1n I . r I ,I. iVt,lr 
 r-I I ( ,t 
T:,I IFt.,: pnrI ic; r* l -i ;;i 1. r ri . .li' r.rrr, 	 f ' . x,' r~r~ ..I: CrII Icnci I )n i I k;!.r?? 	 r . fr - r II, n. I)1 v c 	 . 1 

,L t;.A:'.).H'0c:'r 	 ,F 1[D 1'.. 1.1 1. 
vI':r, iI ' . , 'nc r3rl m r r o . I- ? t r 

Ir"rIII'- r -r;r- -;.)n tj c,;~ o r r-c 'r I I: r I i o~ci (.2p ut.J c -p ;r,::ot i ,I U-"Lroi i i :1: 	
h ~ rj 

r Ic r : : rJs ;; S7 ,rnn)I I c- c:)Ii f-, i it r .ri iI 	 :io nIt r S; 1i . 4- ir vj i 	 cm o_*c iikF i r I .Ii'rI, r ucn .- I r r-i u i a c~; 

m. i1 I:;.tl.'.l )r'h'I..
:)qr,. (r f::+r' ll. rer.0 	 m cy'i (:I i I i 'r .rl' rirdJr' 
c*,,-i I 1 r(r., Ici mp; "C d c , sp -. id m 
h . r , : ( i- ri 1%1 Pt.in ' 

c:; Il-I II, c,. r f .
1,0 " ) .)LI.it : .t 

txCrpr' I i $..t. . , 

I r, ;,p u i 1.I r- ri r 7:p r t c r-, rrEi 1 r-:i.c , 1q.1: r,io w i.tl, IL i I r 
1
::Lr:rii I 

nw,: 
,,"FhtrIr 

I.t - mr:("r.,.r,,,..-i III1 fFrJl.t:i.y I j._.]..1.. I:i . I Ir. .rt litrin: r v.-l.EkI.v r:cr'w,C?7-, * ic::l:i )_V). ,r PIr, t:7 	 .p t c C;'I t ,-, f i 	 + "I:). '.i~r <. *. ,lp f:) Ir I c':r. 	 'r iLIc r: r i'rC.'r-i ; 1 l. 1 11 1 i :l , C:i- I ri tfr:ri . d .i, t. I r . u ..'.cmipn i i I~i Inm t ri r I Ii'r(=.-I, I ; 'Cfln 1 ' I ' l 	 enn. 
F.,Iv r . .1fI opui~r~I lip q~ ote~-. L'rI rr 	 Ir-. Im''i 

I,~
 
C l c IiC)F1 V . r 
' It 0'itr. cr.- i1 1.i P ,rr-rij s- 1-1.rIu t-i r.(.T'ir "f 	 qiri: )imf 1 ,Idi (:rI r' I -ri.r -.r; i c: r-r r 	 ti ot..r I't.ir It-':N 1:+,51'pf '( ' .r1 r1 .byr-,' I iii 

::r r ,. ;"'ri r I.1rig o.'-.,Ir I r"1 r: l.'t r.1 - I 
,.. :ir.) :IIr.1ri .I r j. (IIr_, io p F I]I:,,i,[. 111' pl "r f Ii r,. 	 l.l ..I dpu (-3 I1 1r 	 irII :. 	 rFII.- r' - c)i II-yi.r:\ qi i s:; ridv~ I~;IIESTtirr ~ nri~1m~ I Dini IDO I ig 	

I 
;c r-c-,v>~Ii. I i r Arniiv(I'~inrrTt(43rpj LEP Di~i~li UM.Tc I.?r., 

It;C T I-)I L w' r, III';A I;Ii F!;-- 1 1i1k-'.r: :AI ~ I I vir::i. cof r r I r v lve pcmf nLI fI1!-r A F I . 

15 .BEST AVAILABLE DOCUMENT
 



('r 1 l, i r , I,vrI i c - , t J, 

ciprc' r) t-'' .11 j.c-cj 

ir l) ' -',r f (:..- . 11.,' ni ': r c, .- 1 i..1 CI. L ni',r 

. .rcrri, i' c, ' .) o c; a 

V I ffit -. i,~ ~ P, c~ t.lp C. nri Iq .'i,' 

t1r' r fi;.i. L I ..r' dI r' c: . --l-',r.rr : '. i - ..l .ilI R Qr v v. , "] (.1 I C t. II . . cI.: T, l .. It. %r, t(. I I:p
I i i Ir').I i', : i ' . c mn.~ r.Ir, rj c I c l J Iy.-t.I It.1 IcI:iI i r,:)i .; Iv. r W c r'L 7, 

g'i:: inFmi 1:.:,.:r1 1 i 1.;1 1 iJ.' 'i,v i I' -rri.iri l"r v'hl ii.,i. ; -. l riic l iifn . l. 1 . i .rc'. t v':,r i ' ti~ 
c ii 1c-ii l .(~~~ I r i -

' n ''.i ri-*~ ni c-r-'r '. r.ienr. ir;, .ll-, '1ri- 'n i r' i iir Ii cr; I.Iq cI iIr IiLi. r z. r i 1 c '
 
H1 ii''-,: F.f~I ,, Cr'I-nm F.Fir',
cli-- F i c:,-r' c: ; r1 ; ; r r .l r.':v ::-p F.i, ti.c C i- ' . ')i , I ¢cirr !.! cii'1. 1 :cJ-M) r Si i Inf ]'c' .rifr- - Licr
 
I1 i:, i.r.ml- ,i r- p ii
.ric: .lim cm/' ;.im Ii i ; rxs'-l.- r fin j ; -I:,,-c' rr I,:irijcJ r- f~ fj r ., ] iI~. o,-fliii:kc'-c, "rlu.ui.cii':;(-rc,! j( l i , r irl F Fin, [l."r onr l :'. 

,!''Fi-i r l.l ir r'cii.- f-. firigI rF.irr-r i irr,-- ,:;!r'.-F i ' F i jr liI i,: I .i F i ,"- i cr>i, i mvl.,I[ f: r-r':i;i 'irsrjI -i I . i 1:- )r i .iF','' (WVrfrlIIl i.- L cI 
., i r i i '.i ieII- I rf .1l; I lCF I, .. c :, jr t 

F-f'r 'l cl. 1,f,: 1. VI'. i t , t 1 rO:".ci .itptf:..iI tl:11-| I.. r- Fr I--; t ' .~ r -' F. Irir., c J-lr it r.t irri-c. i. I p. Iii-itl f.rli t.ri'I;lt ' Ir , 1-1 cii 171"i c."F Ioi i Ir-iv -ir r i r rF(-I.Ir- nvl .rc:-cilir . n I . (iL!../.ir[ r' -~ :ri( rei,~:: l; ii ' 
, -.:c,-1. ci!~w.(--:I I c;Ii.,,111-n-: i [ -. . ,:F . -- ' in 

fI1- I-Irt ' ,,:.:l)FW'-I .rj-( I.; ,I-I ( ;Ii j,:lr -I.in r'h.l r- , r 
1)CI -'1t1.1;f r i \,,11 F'i (.CrIr np. .r| Hi- 1in 

I 
1 1,.1. *-iin11 lr.r'ciirj !ii l 

1 i ? 1-117) 1 I i : I i tc1r.-fci fill i n.,;.lci uii ~ (-, r iC, 1- o r ''-..i.iro r ft':' nF p isi mn ' r,f3 in iF c .I Inori' ) )In i,l: .'p I I r,:I, - iCfr , In' -. i. f I I oi nvr 1.1;-~ii ., : ,,J r.. r i I etI: u,tr' ,lip' o r hli .r1 
h r) 1 1''p-ci l 11 1'; f1-,. Fri1'. r.-,c"Cr,- I-i i i t ri l .. f'-, Ft.I riitiri.cIr ri 1, orf pr i.,- it I .}lr-' F"nr-ri. cirfc F\,r-rI r 

- . 
!'ic-.7r,(A I I rlIl 

T -Lt rrI.;f, I- -k, i P i I: Ivi I1inF irp C I:. pce~ 'I r::ii 
Ino li r r1. rts 

rq t.F.' , f:rc 1. c 

It I,rI F..-)~ ri C in; or I~~- lii-,v1t7~nr~n~4iii ~~ ~ b i dfiin g'~~rir..- h y~ 1':~ ~ IIir I rir IitI l iq
Ciil 17 cr'V .i I.-.:r-c IFi'if~~ .: rI' ircv cI h( ~1F .1j '!)1j S.'; F r-,,-Cf t (1) r:~~~~~~~~~f: 'i r!tIn.~t~~rf n I 

a:,i f~~llv1 Fii'j7.,i'-. I tir-.-In:.. on1ii Ij 1y ;--11 
;'(1)111 ifI1I icc L fi:-. i,1 1 1 vrIF Fi ni , hci[ u t~lrr I'~~; (-)(i I;.i (A 

i-I r;iI'hq 1l I Iiir l:cI ( i' r)c ii)r 1. -3iFi u~., . f~ncr[h -ri f i Ifn 1 o ii *1.-Izr2 li r I-)'o I 1 -1r., nr Iv c. r :, 1i,t 1c v 'It r c 

CcI n ii-;113 1 Fr cic r:ro Ln(.1 1 1r .u r : F i1 . wi rI a r 

16
 



-- 

F).-"
tl " I , ic: I tr n;fil).'.d; ..ri Fli. ii.ic; r-+ ~ .)mrn~)tl~..?.
 
,i l,';I-.",r - r
, I :? )',':r t- 1)J i ]y( 

' 
 :'] rnni n! cIa l c j+-- r I..
 

I ho F'- ,inr, i n.+rr. to f'rpr r-,c,->- on+r *rp;.-1in Ire':! .t:)'r cit++-jt'Iir- j l+: I i.."cirIli+I. hIo+ ': i v 
r,++. +rr 1. 

ik :jt-rt .lcivv4i.: 

*l ('i, i rwlr ' ,.Iwrtrr-r" l+,(;I-: f i'.t-..vEt'),--.
ic, I i ,,-l7 n t vr:, , i,cl.
 

0., l.. 
 C-t r rrtC.; r. o vi d 
: C1ti~ 0iC-I- (t' 

MIt'' r.rIi:r,.rrIc,.r r 7r! . c:. r r.r (J'r. . -itI 

i:-I12" Er: o't, r : L~k'.'i. ltt, ,.Lijt ci r 1) i + f r I 1,u Fi ctr lligl 

II l r-";'i or~ l' Unt-r cr llFe:-,-,' , ,l C.'I L , 

1r. ' F ir cm .rf .Ii c :,F. ,nr-' I:.+..cir j .lf l.J .cI 11,I r r.- .ir,.t lcr' r, i1.-I ,., 
fIr ti 

14 I9 t~~l('if~~~l~l'l:r:cntrt:ttlj~ t ~ ~ ~cmr.o.-1Cf Fv:,1Ij t~u- ,+i'IolclI I ! 7 L . i fl.7i [-t c'c' -_,r> r I .. . ii)c r-rpt r .ll l"+-t-+rIi.t 

r.i rII~~F:'tin ! Dtp.Cn on1 .i1 r.I7, 6) . I i .n -r-r,-k'tfi.v; ,ru r tt" r'n
F '' eiIr. '"I.:if' 'i"n C'
I.tZ[-, 

"1.
F1 ,II" l,
ffl r.ll1 i 


1I'rt'nc l cI F) i.fr 
 r. -ii,I.,-... . r 
..
v-OCUMENT 
' 

* 

BEST AVILBL 

T1 

BEST AVIAL DOCUMENTt. 



i 
,i'rrt)Jri i ;1 r' I b ...iIr::,r 

r (. F Irl,-r i- rI-I .r 'i I .- r 

1 .1I Ihltf", tI. h ' l ~v t;t 'r .nlI~.~t f 11rfR li ' , I 1 i lie, 

' "l.":r ''. "1to" I I 11A, 1. 1C .. i al, I n , j 'i rlI W 
1llCI .'l '~r'"' ir .--ir'' r-r" rqr r', Lr. .1r 1 Ip - , IO ,Ullr .I _ .- ,1 i IT, 1.7 r-r r t u a, 

- r,. I 

I) ~ r I 111 I 'tri 1 i Ir 'I '11RIs, Mn 

1li - 'l;r:rtl ;r rr ;: u~;'.ll I~ '< nII't l h,.- l ':i Ip~ I..)t'., 1 'r,Ijr ;')i . r1..r1~. 

"2. ( l'lni!,r I I rrt:-d, , In 
" " 

" 
.,ionr,I..'. !., .". rlf .. > iu'~' ~i e~ :- In ~~' 1j1 t dF , , r f t Li:- 1J i ri fu; 1 I 1 1 11r1,-l t j ~ 1 

rr. r I ~ ; fi r:.--Iurintcnii Ii ,t', rt r', , 'l. 7i:r11 . in 'nr orJ i"|)cI °:;" t, r i : v th) .dp.,
(" p ~ral.o, Pro- L 'r'P-F .V 7anualL inr-fr ,I 

- i ' l' --f i;,,. ! Ct; i -',,u r r I';i !r~r ;t r:)t yidv h--i:rLt-. l v~g~In 1 h.-' .J(.l 1r( 

I ,, .(I;,I *'I t I Il.' ill ,'I "r:*,11 *ri:;I i r'..lr: i ~l olI| ir r'r,<l -" i . r ( 
e ] o ;f,.-; C',i.rn'l , r v n i,-r - i - I , : hd. ionlt;'/pt;.r:3iFi tl:..,~- Ir (;o f- Uclne tSiL, ,-, i .. n t::, 

111:1 H"ml~it 1 11r:, ., )1 11'(l?'.l l 'l p1 C'dr' I.-vIt :r "l L. -11='.C',= . h 7:.1k,?"I .11- k-rnt._,c 
: -.r-.., I l I ii( I - ;'- . i ,- f h,i. i~ o r i I r i I Iri U J..-- r C? , 1)(Il , Ir i . r 

,(;.-.1Ill,-H rC. rflqI1: rlrr.fr! iII 
713l t.I:'i n r,'i\rI I;r-~ir.t I:i'r-tfrc1 ~r.iln~i,;l; " C. l'lr. .,I .r., r; CIt.:n I.ll t,i'f ~Il'7 -,lI.I' ].7 

i ;.rv) I r -.r; .i L ih Ii nr.1 ttlpr'r lL on rIOCr!d,,rI'7 taru. 

'hi procere rnlnmj,-.1, de laiusdi ILribl-jc]rn 1i.nes 
SW. ic~lilg methods wherebyand equipment are energized, de-energized 

18
 



C I r V,I-,-., ,1 i LI I Pp.,I l I rI:. -'- . i I..-.'h.n. v ffI rI rr t . 
e mir ). o r r - -';: -Arl dr'r t .1 1 c f...cir-ccl lr' r r- r - , Ili.t-ic - . Iit 1.hw .11.hic ''.n, r:'~ :ry l:yript t :v. 

'ineip I n l i ,ic- l u_ 1,I ;i 1- 1 I 
- 1 . - r i nF ~ u-.rfvr. n5 5' l~'C 3 Y;npr , Cl: c. I Ir.lP' i, 

o ri t I I 

I -, I.r ri r c) f7 f I,. i w ) r I o :, .. i -. t 

Siicijching l:;.Guide iii.I,:I 

i.g l.;,I IFr p t[lir- , .i I fbi,..n . i.. np~. l 1 v ic-. 
it I t-c 1. Iq-v-,I d or i ;Fi filt *, .e .i n-ar1. t evo 1. ol v i l I I n e' r it.c. 


eI 
t 

-)
: 

r: ,-,. r lr,n L -I-,r -loc:cr .:, -"tr, o', c-; I: ( 1. r. i ic r.It r ., t : H,.r (:I t 1.r') ir h.: t . I, .'%Ic I iru:wl;t .,. riI, v .1 r--. r c C_) m r't r'.Iir A 

r(.III In r c iv I .~ I r r. r It t i r~ r o1,li c) I, ~~ lc-t 1 11. e nr 

;- Mrf~pr Testing: Calibra~ing MairiLenancei.- xp a l lct .or aI - r Re~pair anrdi .ne ,j ri eMAPr' i i .aic o c: dpt "rne. 

'T. TRAI~(NINGl (ANT IMPI-EMENTATION 
-it-, r o 1 :fit) - -i o
 

M m c7'I r I;.pi .iLcs n g ,mFIy r ri
f. e n Ttpi C I. . lirating i i ?:fmir1:.: I, I c r;.I f i r:r ,,IL enavc-a'rCit;f, Li.nnbyI-lh,lI Iaor.'"NIA , l .IPENTIOipp, I . : e r . hi:.P1:1 orico-Ir.o. , i t, r.E.i. Ma o i1C n cc:o.oc1 rtirtn I c 11v e c Ir,,r c1I-to t NoI or[c II,' ;.; it. Li vi )t; t.1I, . q 1 1 q 1I-r1--Iv pv. Ict' o~1.f f;kri d -F',, ,1I1I r- i.rck r' ' ',r'ii I'rc r1~cc~5r )c-, 

1h11 r-ir Ii. . -
 t :I p uirnc-i(P )y c1A l.( r1.r .ra fc . r IgIv
 

J 11
i,. -- I ).j 1ri 1. f-iv i c-inL r:' t Ir t p ricIvl:c-Iclrrc-nF:vIpIo, - t-s rId c , : .,rr19 -icyI 
I 



A.(~ cD'rn L~nkq HF Iturn:~ will irirotvis 
Ut fip" W)Finr,Lra1 in inq in a- jnre L 
 poI'D conucttCIC i-e h.~F r"Prtr- (AEf Prir VIThU-K ino~nrivg ob Fjit n 
y P it'rwr~r 

f i :re 'if 

Acc7M 
 '711rI i e 
rf 1jan h i ami'a t 
 wit Wr-pr 


itr~Criri~ frrniic:171 I'fles~fnt~ . nmHi.rto hP 
 I I Divi ' F;I l 1rt 

Finth F"rmr A iitiN~e to llFt in ~ .111uni on It to IIf iiF-wn k 

Fr'II ItI:~I '~ ;f). nj ili l ' in t hmI~ W. v i'~ Y 11 l di .Ji[IL. I Frf l t II i"" 'r. I i ltJ:11 r -- co .1 ri U- rC ciflI d ~ ; urIrI1FID: n. I'j Own I o r. or# 

i in rnit- I-I-D-D,~ t7I IiD ;l itIli o I roji 
i e il ' : ( It( tA1- m Ir iil F fIr 1):r-, I In F1)-l C C 

rnd1)';~~ Fqirr r I'I(m1Ilg, r,)1crr an lrz L.qritnt er sii FF7)ir-i i llr~Ic() f~i I F*clirir.
i- I I b a rn g Ir;. ( n l r . t e 1 . oip '-ri r-:r c (if1( jt~.Il~r vPy.fr ip~ M Y Form th1- CrWainri1-',

1.~~~~~~~~~~~~~~~~~fcu;u nil ,IIn a Yis .f:' n i c n m ac n 1 r
 

ou.D FrityF FcirlrrrJa o tm 
"Ih t',.1Ianid 17) n g mpi-


F i t-;I r I Ir :ivn i -ilr t-M. nny ILrF1p q* H9in Ih tlntvvDI '. li 911[ 

I Ilf.)I'tii'it 

) I I Ill (Ilod n7I~i~-ir -itha It D i F1 Itn F"PWOU- Irt' IP -- ii oI I) 

*'" 'Il vrD Dn-- t In uhno F "I D'DFWar i tland,* ."II htDDD' a I'D.-I' DMO; 11 
b-ki nllrlIDI1.1tri nv'.,,
F~n I~' IICi n-71~tlrvr q tr prior1(11 W -l' 

1tiff -rl !-F. i~li nII-i thr !?DVIP P in imFI et F '4tI fit1.1'w.DllIt~i.~F i m n 1 1FI r C :I P;
l~ r I!i-,)Il~-

DF, 'iF C iq-F v;F-C I ltID "r ui I I; u 

BEST AVAILABLE DOCUMENT
20 



TX PlIanrti g /Engii eering 
""* vgit.. c:In-U' 1iri 1.,n. E . I.fr I I 'ie F, I .. Ir(pr.r s 'i1. I I .ir'cidmcr. 

It ;F2;~dI. n r: it U,t (;c~cIv I, taI- I is Ot Vamqe'.'i.%n (A i 
r -:-- ra...li.: t(. .i l)1 v rI. - :: 0.r dc , r .. lr L -r.r~ .. tt IG . r,d n J.i n I.

0 1 nL[" )j. 
1 r.c1.:rcit.. : lC:'y p cr' ;cjrn .--]...:r r..ir, ib Li on) .cr i .c 'i . . ld p c r Enc) clltli.-.;:"]1,.'. ., c .)t' ci : t. d

n(tE L .. . '- :sJ. .LLF. by ..T -r. rc..':?I.'.rC.. 

~i1 . b h -t t"i:-.P5-c,+n )i 1iL?' o Lh+..It" :1.)1.i' r't.t' l,,:l: t I.o o : "']. nrti. ,. " c nir.. L- r,d~~ 1r,.-.,.tr, r... Jnipl:t.Ti cnr~ rl+ L.~..iri r.C LI'IGtr ccL .1C:tl"nct J.. (lm)prc'c+.nvr, 'rL.ir .. (',,.' i ].at:ii. t~y ci C L'.'chn Ic+, 1 
++ .. ,LlJv~jim :i ,rr1, mm n ..' I+, Li i r- d n rr.oCrlcl r i,: Cir'racr. 
,.,+. -. Sy',t.,+m %I.L t1.1 u.1L i-. rr cogr'; au'n 

L .. 
y :i.i nst,i..1 ..d IF'Ei.s.. ;atr:o t.l'li.- g~rr.qc~j..ii. ..-.Lr,.air, ir';q 

i-=' rtciran t.u i cL.. n,, 1. imp rOC'r l n L, ip 1 .ricr~nI,:- .. io.c
l+'itit.+

*v..v .i.i. :ii .' 1I. . y 
I -L.,.caCl r' r..t:rnrm ri': r 1,+ ' I.. CCIn r~ or r'i. .h.

'l . 1cn - ,. ri'- .-is ,::~i-+I .lr' rtcpor. ' v. , T,+..:F firnd comm..tni I...-,.L I. cinis c .. A~i pmron v ,,.. 1.i. a::lrlPi.1." r...1r: oj:'ri , ..Li. . ':H.and-. '. nr; . (t,cl l').: Ir'l Lhc,
njm.+.Jut'L.hLct..n...r.cr~:c;.in.n u (. .,rt,rt(:w: .v i.: b '%s . m.;. du.i, (..!--.. mo~riu..ta(.-I 1.i -C .Lho. p.),-r' 1,..i . LC? oi.')t +tLC.r. is_,CtI]. imrp ....enr.. ,~ Lic~.on C 'o ,..prC oie f , h 4 oI,,cj r. 3r, .. i;<: . .o 1.t misr+'r'ti:.ucr, r+ 1'~ Lr~vc :. I I 

/)i v .isi ) 

rIacc7m pal .Inr.f.) ir ?i t.I.,c .riof L c 1 r -I ciC 

E. .c'rvl,. Maintaenance Dpter~Lion
It: 1.',v i. is~~~~~~~~~~'.i disa'i i:.-L~nHL:.-.r ,.. i d CV rriI ' r.'c ra IFa.t,pt!c I.-.vuE:.']. urrt~ . Lc:i+: ai s w-1. 1.g,' i -.-: r:led Ir.-rjpr .'i [11irt.3 Iii Lhe. C'I i I i.rfl..ri , nt. :..- .. L. i rinp :cr,a,\u .1 t rr ( 


1' ipn I. n r Ir I 
 Lf..1 1C C.)I I. tnp r .ir 1 n .P ( . r pi 'o,-:1 tt. n :. n] rr.iv'.Ji., inhv r T j1pndL tan i'. ni a,L, n m, c 'li rons - . i,. r.. Ir . e,, 
fi].1 .. .tI. i' Cti rL Y. n r. s: .. -i, r - .e.].rf C..C,(I t( r) c nl...l ,

She .
Co Itf. r.!t l.p 1 1 VL1 i C(.1c~ m(lC I .c) f :5 V-i . C)r - 3c n -

d 
Litv .ri.~or ;~. I. gI( (:. t.~!IiiocricL.,i.4 r I 7i.~ ':lrci Ch.: m1o evr.~.o It-te.+i . i irL r.t /C.p. Le,r...: Igr,r-!:it .nI-C..I iricaI(tI I I Llrd . :C.:, . e ds i.ont ln r .r g / c. ,.,I . . s . r i n I 

ai I. . . ..i c:'Ir c: l (..h . .. ,b I y 1Ioc . e r. l.)I.,':1I n n- C( -i,.r, 

ts ':.i-jr t'.t;!:?Wrc - comr' "[)(. .tt. t. I. rd: t. ,.et r c! i r :.k 1.- -.. . i. ; 17)m '. 1,11 

) ii. 1. o i 1. tn,p L cIr. Ic:I, '.i. n l r , r. nIr1i .. r .v . r-ir"ir..- r La i rJ~l' l~r... r lt ? - .1 'Lf Vmr' s1..4 ?' r.-.1..+rcsIi.') r.iT.t f (Ti.-h .i.t i L ..t. 1) 
m+ 

rme orn 1 lt-ni i " 1.%.J+;ir I,~ sI .t c 7 , n ()r :C.. 
a' on C o od.-. 

C v .' )'7.!ru-, -.; cl U.'IC..ii,+". .: r.p 1-.1(-,C... : tI , . /Clls 
s iiiiri .I : .o v:, . 

1.] l:t1, I?-c. .u n.l'is a 1 rna, bo p t:I..d oi p r;,L . i. vo 
A..1 i).\ I iic.-1d L, II .4 ,A1.rn., ( pi:urc-d pr'c), i.im..r.r. . ,n'. i e);:tt .;V.A ..:I. i1-1. Ik - ,i !-41.e cI b " A .a2r;+I11m c .',r ..ry n v 1 . 1(13 .IIf 

1o 

http:1r,.-.,.tr
http:rc..':?I.'.rC


k.hc rcn vR.',*d nriCr. Mchrnica 
l Iv Lhi nt';I f iq nnrt calledipr
 
MiIrr-:icy [he~~rn pr' Cr ingrr in I ihm Ii&OF anHr m inki;ncg tj'r.c ii 

qe'rvi r:' *mrpn=.st Sf Iiir,Di 
 / Libi i jvol, Hawo; i-iic'vi f~i~nq f 
sinn 

i*~i~ r r-4 mrt-1 nr bynr ISF, 1) iv~i M~J d:ti H M sr rn LoIcric' Ir''r R a -IdI.p FriRiii- I knlp n'rp andn ~i;) j pfr~pvm upon~i INii
r" 1W ) in rk p rqu U pm'j L [hic r . II M~a r'eI 3in 1117sT11' ii 1 innDI 1ii1 -Illdubd iin hlinrcr r im Ml;.i Id "vns sri(:i 
CmI-''i'* C n i inm n I rvp I [.I Wiini N iW and*jr;-f "[nc 1'.ii11(1rir F~ro'* I 'i ri r iiIC.,'~schonvr.i L ~ i uic) .r Jis i r n 

1I ljt 'r FI 'ndl 'q Ic'chnrui c- l.1 "T rinin.. Conl-s T.c'ON'532. L [ inprirr 5 I rm!i l.na Cnrl(Jc:I' 
. T"10()Aq iI~I linpalr 'nrr; C'~ii iri~l . lomlt T31 I1-

1rI ''err-'r, i oni qrimrci nrci iia ring W Lh 
 argr' i zo~nnri. ".l-ld 

[ni'l-l ri'ir qInrl AFPI iHn Dirp r nqFrol ,as1r: 1i ; p'd i c dyi ~rd by 
P IAi a n "I O n C ry rr c mn-rii;rI I i i - .ti c n I i r ' r ' 

I rps- rii !2iNi n ' iqn i i I irrra J 3 ruin:Luvre- fr I r:'rs 1 1 an'rd I II 

VT. PEN rIru n t.rs t.i
 

Iu pn--nI 111 will
lIr bp'lcfuripiiLcri d andlr U w.111i. 

,m:.ir in Lava',c-l Ill. 

a pinl -ci 1/u will. r c'I.iInvc th-. Di vi ijcr Mmm-rn oif
 

W*r-M viVt" r i-L 
 m nr lm Y 1
 
C u ini and r po,I n ibtn i. iUn- i 1 llcr I U,. MAP 

Onir'C whuccli ch iw: llni1roq:;u1 I. in Iria i'-' [ r prrlidIi-rI. 1j'i tv', 

22 EST AVAILABLE DOCUMENT
 

http:mrpn=.st


p1' nf' ivt:'t M Roc:h'~f-I
inrcuf..fff 
 i- andi' im's; p;fr~ vi o ans; 

C' re.5ltIp'rr nrnn i -fr--eir (flr~n~r~ 
 jfjfo nnd mainkan-r- of
 

Aprr(J 'r ik- cli r ibt 1nn nfr poponn-~ff i ti If 4W 
(If ~ftjfdf j)i;fi t rmiI.fiIil ond ' r """fuT I fq~IfrI of'Imod-.jf'2 ;'FI-ll(; hn k 

wi\I I Qir?Upo 
 w 
 shiharmf7 ho1i'in ha"H:1 
 by khrir~
no C an-
 :r'r!" Mko-:rfrff' w r) hec~r ff11 In Aou: nunv-;1f
 

p~lfInrt ~o Irr- f-fC(~r fir h t 1 0 upI I I M f.00 o(Vilfr 
rvff.. uffJ hf1I.f'H -rili 11' nrI f M Afn fSnW i';rff"jIr; I 2ai k Pitir.' to ff Js ffv~ If s~s o W d irs, I 1r,rMf ffi.:~li h l ti n -fi-q 
 i ff'y andifi 
 p;( -I1ffif Ir:, Pl
('ft, 
iI IP VY 5-;; 10"01fff"~f~ WIr ff fi 11~~wan 'f furf-ff ! rm (11.f tf4 1. 

LIM: Li
-
 P1 PUn 11ffrl f U- 1
 

Di v iq~"ic':r Iiflunft rf f- i 
 I r I hr ' f~r f I f r'f . t'l f1Ii 1.1 
I!; I('rJ(i 1iC n .I f'Wa r ~ ff ivin H fC f-wiI I hnqcI 

fir ( I I fv 5-0 Jim hisffhr Ir 
 u a Lu Hn
fflsfj nI hat hr' 
tfhjf I 1f Iya [ C~-fr.fl h' d i)V 5 lY f fifl '. C vn- IV 
voiIfl
f'~ (' ff~ n o'.fi~Ihn w I~fIInq K a~ 1'~i(,,fMan 

ofrrfffiuIflMf'MC h* ,1ff(, far,1Fnff13 (1; by 'ffl q mn in ofr fn ('f.:rrff
 
111 arcn" Iq if. 
 iv rlr-n w[l 'i ll prod-2:I':1 !implyf - flI 

rUio'f ffr'(rft - for "v "L CIII!o/n off th 


I I?- f 'tr l h '' a 'rId i n iW on . 2rf-

op
 

~ f . 1ffs rr:,i1 u rr~ 
I2)fi-q i I-1.AIurouft Of fe:icmr A IIhn- lf'frvf-j--- in moIPH Ofl I CfW ill.
-(11110~ 

Wfm ffr -
I balk(f ' 1

V kf p nq u n(
f 
I( - I I ll f--)(1 I.A-If rhc 1(2I 12I I(i l1I1~Ai wif 

bc-sf6r-r 
 i "U nf If2Iicev wi.i 'rr:fj~hm M~v;jfn.~ I~uhaolI.r 'i Ipn(: fufcr than.n n.2sC1Div .5 na A'ft'r-'n r'ff I sr. a 
Cfiaflc r " CI in pr~~-s, Croml IlheA(ED affd L
 

23 



M.panik',P
juqP 1m 
 q 
 an ncnu L 
 an* 
 a - Lrt--;;cL 

i::tjuf r n mrns-i F r im 

I rfpfuvrd' arr'v Ic nI curiv 
 mntf~l~rery mr Hm will h
 

I ''rnvtrd Ampr~r . irj nymLI~r; noieHAM;~IP 
 HO~I
tP r nn Kc~ 

IrqIllrIt.vp 4)~n rn P "P o 

NETW ('ifl-Lic(nTi fONR: 

ewrrp Ir,r ; (n tI;;L n q '"gnd I n I la'w up rl I opp I. i r%lt in 

rar'rrtI an -im mp m ne vil 
an* iru 
 r nmei fir'3 

t'IrTIPp RRAECi) r3 

ri Vivu ln biln du to lag; cI R'ancop
 

imn;' vrt c: nsih r r;.jw r( ;jy,' orCms~p ' rrif:; L *rrn rf r cr 

Fn P'n upcnin~y o ~ryi r~~' ns~rr'ti.1 ri ~now on 
 dolly
n tr 

riry; hil1l wil b.efiis;.inr prurnly to Ltn benef(iL. 

24
 



D PIrrnIFig arid Erigine t-iring 

rr-rI' ,'' ,c,- f y.F.i i i ;r". :r 7 .f1 I r: ; Jrci:II j. . e'l 

n1nr r r,I-IrIlr.-rI I.. I I~ r; r; T.,n u (ri I r't~.rl Cf -jIifrr ipfiivi- ,, :'r.',. .l ; jf" ..Itr :\or 
i r i iir i. tI IIC:)rp. i rI' 	 i 11!;f..~~V,1r-. cr..1rilrI I l',ilr,	 , r.,l i-..jOm .;I
 

ip p I I!..r 1 11r,prIr 1 t; 1 .c .. i 

i.n r- In,v c.'i ,:-r.r-T(orr' r ,t.::
1 Ii f, l""I vti.,' c rlu). , v.r., i ll.cI;r; 

': Im,- I 	 (Ir P:' , r: t..,,, 

crn ril i -f-rp-. - I I t ,r"t~~nin I1- r; .1r

1:1 II11ul --,I -,)TIt (A I-..~fc ,1.'l n. 	 -Y . ,.1m1p hv 1.t-I 1, 11, IIaIk f 

1 .... ...p . ... U... v .d f7?l0 I.f .I cl t .
Ia l i~i~i .cIf n, . it'.il 
 Vg ,1I Ci~ 1iUr: -,1't0. 07 , ..
 

F"-'r--'v .: i rI t.:', ril I.-'..:; tinp. r- ]..'r;' i .* r 
ic. tI -nno .,t-: a L i li , 	 rt, 

1'r.(2n',; i1Cr:7 I, vlr"] Fj .ir:I. c v;i..i "" i rI7tm Is i 3. t' " Cf.rsv' lv F: 

'.nI..'~ !Z; I.'.!; r I- ... II'I I I,1 .lrnm j;-.. i -F .rc il L 


i IY:.,.1,' !i 
1 	I o,-d . c Lp J ; Lr' ri ,,-l. .	 . .p v. r'tIt . c. St.. t.-. r m ot.I- C 

. r',l rl!.i F' I. il .	 r1 ?c,-li 1.I-r.itt In, n 
tr 

. iL . i ti L'' r.vr t.n I. 

,1.-pI ,I nl;''r,,i p,~irj i , . ;.r 
1 j-Ii~r,n~of - I' .rf cI rI 1 I i . c r, 

1 	 , 
li -,r r.-,. I, i r: o'4I- 0 vi .1 1 ciP I'o tdtI 

I V i i A: r- ,, rll.
Ic , 7r . I Ic: I I. r;-. 

pI onl..r':~ : i n 1 m 1: 1..r7r ll -. P'nqp . r11.) i t-, I.C. I I..', I r 'ill I" ti.' tLrir DA;' I r:,l I 11 It i 11LIv. 

- A stL -eann- ...[ ( n~ccoordinatec] rw coiinect.Linfunctioning fuic I:.ion ai aof pianning, resti 1.: oFcusLoner .ervice
 
ad Service connlectSon 
 u.tI(j.ons. 

25BEST AVAILABLE DOCUMENT 



V-"---,I,j1 r .r'r I:dt;i Ii Ly h)Il 1 1. rlcj .' r i n i t ; I r;
,.,E."26 ] r r) - (f it l 

26
 



BASIC PAY SCALES
 

BEST AVAILABLE DOCUMENT
 



LE-VE_-I I I 

P~s- LEVELS
 

T ' L E 
 B.
 

I' .)I I r ) l :p l, :I 

~f ."? 

12'-AdminiiLraLin 

0 .'ir ) ,) ,11tfi,r r ( i r c) 


51,11[ -r v ; 'i
Sir.Ir(.'I'v I °:;,r .r ,I pr vjt. s..I Ir, v r r I ;c() Ir-r,~1r r '1. a. 1 '.1 
,i t lrr ,'v r-..tilrcir'I ;rr I .rj ,1r,;F .... l.':: -u'rI C.I. I .I } /' ,./In.1 , 

Ir vr. I 
'7 

H7.rC Ir r ('1 r Il. 

I IIIIr.LA c, r r !w CH r
 [c 

r: I r 1.r 
r 

ILI I 
I. 

Budrqe lL. 1, t)cut 

I .e c4-Iq r r., r r . .. ( Ii) (I i ::r: r, 
. 

(\I r, r) I t I rv; . ,vr)q I; r: I
 

.I,:, vr r 1 ,r orI I c
 
r- I' ,r.. n I
 

CLm L°mer .Sr%ice 

U.::r'.' If rr,r". , qr."- .' I c: r:; ( TI C2i r.r 
J.7vr j ; j r' Cii.,t- rrr 'l'-'' (' i .:c; tl .irc :~1. 

1"' .~ '" )Cr~rr.. .: crr ;r ( :r :rr ~.1: 
!: t l'I c ;r"r [ :i.I .I.i .rc.7 (.["rrr . r,' :) J".1 

!i ' r ;r Cr. c-:' I:tI t ~'~ c:r .rc 1 
..1, Irr r rf ' r, :: -v I: 1.J. 

7 

':. 

27
 



STITLE 

"yp .I 

C,II. . 
f'i.,r S 1".1g r, r 

U P. ti. 

anp,v . r . I.r' R ri i.nr,.r. 

lanni I., nq 
f3t ria.r I"+ ncj 'i{rcr..r*l. -I 


v.iL".=~ d~ (.
r.c;l rt,rI': 

F .c:'r .cr ' 
, 


c . n . Iri ,-; 

STra '..r% r f: 
(~i.1i
 

t~~Lcr .. (S IE 1cc: Lr.c ri 

i:)v.C.iv... 1
 
LDr-- ih
" "-'I1,[.a.I\I .r:;. ' 


' S !,4.f, "(- cI ,/ 

..Ii
 

REP
 

.r
 
".7
 

1.7 

17+
 
.t6
 
12 

1 .7
 

J.6
 

1.2
 

28
 

http:i:)v.C.iv


POSITION DESCRIPTIONS
 

BEST AVAILABLE DOCUMENT 

Z9) 



POS1.T ION 	TI.T.LE.* 
 Divisinon 	Manager
 

(I..Fe-16 
 Division)
 

BS.I. FUNCrIONAL DESCIPTION. 

nci r e,r. r,r LhlIi o prr-.rrip r .. or d r,ari.i.,zI 1 I r.',,r' .l+',,rrjv~'i* ~i~ 	 riT. o !.u.+ ) i.~'~ra 1 	 .ii+',Ic~.l 	' v 
 ( (:f" A h . truc.r ,L.
LAcrC LifI Lt, 	 !ivisi.n. II..l .r.:ir r , Ftr:?rvi C:m..r
, 'Ia-r.L t 	C cidli i. , F'tpt,
Ir,-.? 	 n. rin .11 r, 	 dI '--	 .* r'..' i m: r i n r'iati r ii;. r.?ri: r .mr'te,,i f,+,i-:l 	 i ic OF v1-i i.,1 Ii ' n . .l ii .,.riri' rcr.C:m 	 . ,t-rl --i i 	 t.I' , ). r'ce%i,:,rf .; j:).rri l 	 tor, AFII, III I
p. J I"otsa.eU. pl' It f.	 1:i r e at I.*j 

t1-7.D!J.TJIES 


a , A F:)v'tt.I 

riND RESPON IIBILITIES: 

-.-A ll(it c.I r r pp 1. y 	e+( ::vI I i..h. . .'r/ tjr v:i.I uc S Lha r', r.-.;d b r,1d(1r C' . i .' .:. c 	
r4L.-r ,.(lir 
 In I.. - f .- c I ~ ,-crri .' c i , ' 'j) . 

'r1 ['rt~ lrr..;.1.1i+ 
 I.+fC :i:+"I.:(" Lil:, iil.v I 1;;i.urt 1*I:.l~ ' .. rlcIl I+ccr.: :,ir. :,1t: )iii~tjl L~ir..'. L.ri int. r.n .t t+.n ..irAciminJ i ,.itait. Cruna.t1rI. Lnt Ltj. . .i. 

':ir I.~ * :. te1r cr * t :c F r nI c /tn 1--I i. ,i 

f-I,!++.-;
,I', l i.i| l--ip i.'r':v:.)r c~C f.I-htn...oni
lit Ic , ! rr aliy : c ? sF.lih 	 hl r+in ,:.-j. r.. 1 .. ci, v",ri. ia,r 	 r .. r~: r< .' , 'pi cj!iE:-onc. 


.) (FJ:' 	 ri,('n - .-1r 'ep:ie. fi .I r cie Jn i it1L dl 	 I 
 i L. VcI.T.)t 'l f1U.r anl a. I c :' I

Ir+-,v I tl+.jr tir+. 1O.Ci cmi :il:, i.ri f Cm'' rr v il'w.1.r I. 6c'i r:,,p.cci.c F...Pl a n n ing.~hr~'.r1(I 	 c nip'I,l ni .. rr n. err i 	 :'t~t .g,'.,r ti 1 I n n.,. .And. a tMy I.? 	 c],PFI. +r 
ir, ric & iilc im) uri m h ~ii 

I U I. i I p1AIiI e np r,cvi.i.i i r o: f F L v1 a.Lite' r dniI:P,€) IL ii 	 i-a n n,. a cu -:,i 
o'gir i 1.1'ArI . C-;ail r 	 cl1.LI reri r c i .r.c o Ipi. a n 

1i ci tIiO *J'l!i i' !.I 	 theiLo.delg:(eI iir 	 t~c:w. ; -- plIir r c i Ir ir.? .r 
I 
- ri i. n r:c) w~ re i: 1. i +rr-	 s,.;ir
, - itenti i.r. I

l
I 1,I r:- l1.i l"-.I ir t 1. 


Si L;Ip. , o.;rr 


LI i gI ?r,;. 11 rnt, ii. L c 1.1r o i I . ,, 
I.p vaic , n t.; p ir: n aivr1. c -r--, t r,..- - ...i;

3-0 .
 . .
n.er..f-
) .. r -t i m 

~iil r~ i,I;~ ~ ~ !~..(l~?~~~c t r t- 1J -:l1
c. tIl m+nlkEl=G~ r iL-)r.I. :.lvi1. vi t. i 'i .l l., 


imip" C*.!I +ll 	-; n r, ~e L t.1"F:--,ri 1. ,.-- ? ap' r,i,/r.t~~p 

30
 



* Irr i *r''.! I. i. fur', , I.1i'i. i . '.|; i ip... ,. -, ,mi1ty ~ ft r :rf , I~ 

r r1 :lnrI i r. r p I Tr re 
5,. 

(I I !ju1 r r n : ClI''dii.'. 1 .,. r on 'l .rriori. ':j .- I.I. , • rr~ri ,.: . ~ r~... I 
n. 1 f : r..,.-rr:,,ifltI.r i h 1. '' for ri) Cz.ri,, I jlf l.'¢,:I i !.-;;..i-i -1..:,:: I..i.onn . I] 

r r [1l~ i nuo'LnI' t. ,.r..I~.r... 1.1 :r:;' c'c:L .1t.:or b,t.n l.,. P'..c.:o'nr':i I.:1.' Ll. .in,, .nri-'t., L .1nIr. '.nid 
.CI-n F" u .mr m: vI.-4,ib ,I.tII c, . lrn !7. C-)r~ I EIir. 'vr.,loI.1 a4 cl:d 1 1'I; .- ..1. i. ?I , Ind r.-c o rr: . r. s;1~c Ii'lu,, Li. .'I.rp.~I.I. ~r~~ciI i~!.n-, r.~t :l.I :. r. vs 1r,c.o.. ,ictCnii i :5:,c .cr.mn ori s pI cij CL II UI, ar 1 C4,; orl iI C uii? uIllF, 'l .;IJr ; tI It n .L IIel In el:i. ic, c-.?nd f .. r' c I..L . I ii :r'n f S m0 U I"rCc.0 nr CF.rtr' 

il -1, 1,.,1-. t. I t I .,, 1 1 r..;11. r V.:1.r1-1 -.d . . a IFi , VcI., 

II 4 tir1., IC i ') AU- .511C r ot' riin c o.II.I. . n. |-i .. or .r . mI ;llougr-J. 

- . ..... .t:.s... i . r;..I c? 

r'. ':,, 1or ' . c. t..i.crU:r i ni,. ro'(fr .,f 50I'l.-';..! ,lor'. ' P5rD.,rQUi' IoI:F.:AT I DN : 
.). I .!r..'n i.,bki ._it-. r,-..,I -. 11. . 1.f .i.rwcs ,.r 

Ilii. ut irn1..', . w+r~u e..i..jJ(:) yoar't. 'ri t...rc-::FperI.'in r: WI. thIr.. 1m sa.P e):'p~er'ui.-.lr I.r..onc t i. nI.bt. 1 a .. nd L.
1 ..:-: t "* ',. I ~ :. ' ti.f r:' r. .. c nr.:e in .:' --.,' r-.r' '!'..,sr' y .pcrlr.: I.t., 
Ii I,Iar. I ' u.Er- z.I, i. WqIcI p... 

t ., k..w I (1;.j (.pI- ~ I. Lr i rti iF- t I- r? abs a5. otI i Iu'Lb i on I I d at 

tl C11I I.I .1 LI nl.riI p 
Iriti: I e-c-i. .Clo 

, 1 ~vufiI r.;f gyui lp tr(:: I p l.; .I- hp r r n w.r'i thd.. pr 
r.I ' :l!.t.rio:,',V . tBc:ti yMi :rr'c.~ ~ [h , i 

r J.rf.? c:.h.I ce.fri r It u lh ncicln Llr, o 1, r1end'm 1.,: I,"tr.'1:I) i l, 
LjI i/*nt i ? d !J1

.i. i . r r" "ii ri" 

31.
 



( r I II i !: . 1 

r. l r : ." I r Id ,I, i . :d r I 

rIrr::l 1, I I -;h.Irtry ch; r gr Irhrl rugy t(oLjr11 b I c r r ~ ~ l !1',';l'_,-n ~r -ir',i:;.':,.-n c-fr1i.rc orIu p i r 

Cl 1-rI . r I 7iiIIi. r reI;rfl r, in r !rd 'r.3 ip,,lf 

t r:f))~,e')r Lj(1, ri, r; rI r I;j er- rii L tr, I ir r:ovi I. rrt I t iri r i rr1- i 1 i :; PI : r-)I irrI lr e r 
i cir~ 1lrlu'e i iI i I r c,1." ('thi 1 ii y etr; ec-".'g':: i i Tr t~ r:rrr:rIl rn":+hrgrr:r , t:g) ' .. irie':+)' r C+r -) ci i ' : t r -,' . , l i i i . :'j t1~i~ip .l ; . 

I'OsT I 01N ELEIEN7T S: 

I rr I r I Ilic' I'cverr t n: r I 1r1e v t:~ r:~esrtiprti -)i : r i r: -.r G~iI cii 'in r ., cr s ) ( I I nn r r ..;I (71'11 r r-vlrII r Iir gcmr cl ir v ,--I I(rI rIm  ri 1.ir-,vt .(v:at' I I -+h 1. r,:;,tj ri .,. i.cr+. :. i. n, r:'s-,,S 

r I,rer, I 
I : r.~c+rAl ,r pg"g--,tI lir- i r i n 1I r, i .ni ,r on " 

-) - ,I ,.;r i:r jrIrj . Ctr n ,-rzr.I c.I..
1 Irg i .,mtr,I . i: r , ): r, r I.'l 

i r r .., , Lr c) r'r'I-r c ... q .5:,rl: 'n, rr'c-r!:t':rm netg tIr i f. I.r:rFjg 1' rL . ,rrdr'I-. ,--Ii i , t ' 
. Ic.;I o 0.( r--_F), l -t . .I

I r,-? ! .,"i r:r .-,ti . :Ir:r:-. a xrrrJhrI Ifr., Irrv I i -r:, r,; f. tiC W FT*IO1~~
 
('.. .1 CI i. l.y 
 Lr.) III E-... Cci.mn nr0-nt . 
II. r-; fI t .I l r.. -if.y ti c rmit tr-... tI i ,". I e f- r ,I .r.' L I t I I ilfrI C. -I I 

. , 'r1 I !ie. 
r W.)rgj . 1t I .r-I i .) ' rl 

,1 L..ti -c! , I..tI r, r't Frt.II r- ; V :T.;c it..rCc.¢. r: t t :
 
I': i'l' J ":r tIg-II-
 I r,'r ,jr~rt /gr, r)t , 1. t::rril.-e;Ac I.I I,'r.IrI- 11 0 1"P, vtsrrrrr,--,r, D op- rr I, (.)rI iaIrrd f . rUli 1 

rLmp-r1. 
r;,,.'VS;;, r',.lry I. 'i ,r, I . pr .l i..y r '.r, , LIg cd t i. I ik I-A -u. !;l ri rg' ; II I~ tr rer.; I rrm . 

1 1 i t. i. r f 

32 BEST AVAILABLE DOCUMENTI 



an iq 
 n 
 sub -ni vision hi.i
I mnmemp t m rs and M muband~i ~nI CI :r ~ mq. 

33
 



P0S I. fimO
II Adminittir in 9fhic.r
 

GRA)E! 
 PP!q- t7
 

[ISIC FrUSi I ONI'DESCRIP ION:
 

11r Admii 0rW ion Of icpr is respon.sible to IhP Division Hanagir'icnq inc: r y 	 for l..he,iinq impI n , Pers onnel, training, wpl arf ondL ;
" (10 " An r qla 1a rY ad m in i s t r a t ion ! ma i nt a inin g amp Io y e .Go rV or d s 5,a tobr 
rnktinn, rr',n aLinn
pnrndr for promotion, demollon, tranqfor,
,i mnin 	 building hirp
n rncp, 'phiclp operation 
 and mainkenance, office 
furnishings,
r lir q i d p, ipm r 
n
, ,l.in'qi Is in the compilation of th e di,'i.vi onal 

IINJ) I( ZIES 
 ('NI) FRESF'OIUSI10ILl IES
 

* Dirr-t 
 I.h rncriiL"rL of per'nnnp 
 -.,W a.c.rdance 
 wih the
M110*i i~,Ini down Rfi ip I nis~rd
pr ocedures.
 

SPi lh I rr) ,-,
rr.,ri, ri p of po rtns q , transf r s, prn mn io n ,
drmn! r~,nda I. rmin i'i nnn. 

* 	 Fi',i thl. t th
hr public and employee Complaints, 
 gri evacrs,
li ait.Ilinn raqn atr',of fe-.liv ly and fairly handled.
 

* 
 FWi' r'" fi.ha!.h,' bern.
r ,nelFi iNN and rec6rd 
 of emnploy .
 of tile
')ivi'i"M ar p maikt. in r.
 

* fr,' i , h, l) ,'jiiW n lanager and 
 other Supervisors 
 on ma.t rs

rplal.ing to1prsnnnql , di srip IinR and labor problemis. 

* Iiqrr' that Fh Pmploy.epr; r lations program such as 
 indoctrirination:
nr'irmtl, 
 inn, I riarniinq impipmpnIt on and education assistance ar.
prnp r ly idmi"i .-. d.pr 


* Fnior:''. h ! IW: r'Lir. mptr, , gratu.ity, all I:inds of leave, grouplifr- in,,rancn, provid nt fund and 
 WAIP A w ifeare plans, ar'n d.alt
WiI h . 

*n nppr.nvrr pa,'rnlls and nlihir e-mployee's W sim
.
 

, l'rr,;onin, an
OWr 
 rlS al .confidential reports 
 and declaration
nf x1i irid all mAI~n.rs conrnrning th.rewith such as comnnication
rf ,'Fyr-rr; rpma.rI. and -crl.l yn f reprpsenLation therpe,. 
n I W' pq nip Iyo- abreast wi tih the latest hutlhnr i ty/overnmontrPq1lPl;- ionq nn Safety, Wati s and Salary, tLabor 
 Laws, Woru.men
[Oimpnnoo 
inn and n.hpr hpnrsfit. plans. 

n rrni 'rir r rfrn'manr: -',,va
uaLiorn reports and recommends 
 grant ofinrrr'norn,;, aards, accelerated 
 promotion, 
 transfer, denotior,.diciplin.ry actin 
 of per.nnnel supervised,
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c 

o 
 mln rpr r
nle , lawc., r 
 and 
 r q-gtul
nhtain , advin on 
at ions fr amecd by theIq ma!,Prs )uthorit;from 1.h1 conr rnpd an it I.irps.ijf 0 r~ Gfisciplinary/enqritry

rin.:i pil irir
ps ;nn cas.5pr act icn_ in A.cordanc, e ih thtl id 
llnn i!O,, 
 I hi, Iru-gal c:, e In the Court 

nr (I.d. 
off c ca)n rnioinaL ionArPa Electriciy wi t, 

i n. and prnyiddp 

F1 
 imIrMlirF3,mt rlmifif anitor.the budget 
of i si
n nct i n.RPCrmmr,
n.11 .
tI 
 hiring, 
 rP.hiring

hi li nIq inc and on of
vacai


iCin M all typpscamp !ain 
 office., of
tr'fa cu tomernffic:,, a, ro.q irPd se rviceq-ind centrescoordinatcs and 
nwnr'd maintPnanc,1y UlFpfl arid of buildingshi red nf'( ices/resid.n ce.,
 

n vv ? .ral c ont ro l overvrhi rI r-- tIheP operationI mIi:n r Pmplny Pp of t.h.P divisionesfIcIency
arid 11 i m ii r? ifn infl 

and vehicle uIi~jaIion
h o r i - d jn

1)irr'rj that -Ii main(nraian .and repair of the divisfnnar(n,[ql ii,h vehicIps Isin a limpIy manner
 
Ar r ant'ic; pfinr- III r~Mn {r, ofihinir r.vnr,,nirh off ic.,no pair fur ni tur P1, equipmentdue iog 'Inie. and inSureF 

i rrn )r ,r, 
rpp Arnmrnt rnf ohsolr
I et v and uns rvi cPah Ipfirrn i r,r, arir! o ff icep qI i pninrr ,
 
Arran,,- ip - n f tat. in.ry items for the Divisim. 

ni I00 11 Inlisinqt Arid maintaining posit ion
P Mpn 0 y ' f dscr ipL io of1) i nn
In
r r. l..I, 
ri.r functions and responsibilitij 


r 
as ma,/
hy 1lPi') be ass igndvi c iorn Mana r . 

1)ES I RE [11QUALIFICA I10,1S 

E.d c a ion:
 
Mn 1 r,' r rcn r in PuiIessiiinntf Admlnistration/Publi
; F r.A .1nn is Admini str aki anIred
9 %r-ar-,' 

rr i.lI or Pachplor's degreven:p-rir 
n7P mith minimuIm of
in the Personnel 
administration.
 

h. W rI! E: per iri .,- e'
 
Minim, 
 olt P r IF',


I r'ar nc P in on . of 
the major 
func LioniI 
area,.
1:. 
Lar 
g 'Pr-Tc
 .ci 


Hit I ipn u itI in writL n arid spoken English and Urdu. 

35
 



trirwr' 'f :nanign-. mr n prct.Ict P .Ind an trdPr'r, aridinq of !hlnpi'ral i h pPr nne I f( ri oonr
 

'nnwlpdug 
 of the methods used 
 tn deal 
 Nith unsiiIled 
 and

nomi * lIi l a ohnr.
 

- "n.mndqe. of 
nffice methods 
and procedures,
 

P. Pfi Ii.s S ! !is :
 

Ahiliky In 
dpvenp accurate and complete rer.ords 
and schedules.
 

S ill; W doal 
wi h Unions,
 

Sup'r 
'ision Received:
 

Ofir nl u 
 isr',
inn 
 is received 
 from the
f""riin Division
,lP,,;istanrp frrm lan'qer aridthe AER Director 
 Admi.nistra
thr r.-qr q fr ion, ProcPsdr'r ijrnr , with ther advicP of the above supervision,
.n rd P" rq nn t ir rpret al,inn nf policies and procedurrs.
 

h. Avail ab le 
Gutid Ii res: 
Ih,%q av lihir, ill ampplicable pol iclos and procedures 
 issued
APR iq wol I , ;pi by tiheprr'r ific i .ructions (ssupd by his supervisors.
 

Ex ise
. r ofJdqqqjL:
 

- r'r rirp to rolnrrd ikalp activitie
0 s 1i.hsupervisors.,
 

-n i irdnepi"rWr-
 I y based 
 on the instructions
strict received
adher once and
to pertinent 
 operating
Ponrnm rimllion; procedur es.
ton xhpervisors 
 are egp.cted 
 to be complet.e,
r;"rplArd 
in lIh 
 hest interest or NPnn
 
d. Authorit.y' to) iUa;e_.Cornmitrnl. 

AiUh rr i, tn :nmmit 
 WAP'lA 
 is limited 
 to 
 the financial
HPrgplqa nr hy O ri,Authorit.y. powers 

:a.q'. ..I' , ,,l _,e!2 dP.rpu .e q _ unI ad t.; 

r, ,ils ,lhWrPn lnin and oither related officesd" I i Pn . to dlischarge his 

f" 
 Sm()i r'visjomr( _E:er- i.sed; 

lim ,rl ly quppr,,i 
ps all employees assigned 
Ln the personnel 
function.
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0 O N' I IIIIE- qupPrvjsnr (en Lra I gervie-ps 

GRA(DE: 
 pP, II" 

nhn "
ripFvinr
her a 
 I

If ir: re spon s lbfr n hn ivihs t o L ht1 dmlnistralinnn's buil rding
fe'rnierc., and maintenance,'' ppip niede,tjjii, of fi.,P,t i and velhicle5 operalinn and maintenance 

tlIAJ(]OR 
 DII JES- ('illRESPFONSIDPIL 1.IES
 
iernri
i h. frIaeing,r 
 'el eai,rig and 
 vacatirg
Sitil of al.in i-nlinq Ir p s
complaint ofafric., 
 cu.oomer
n orff ir,',;s. rreqiiron. service cen. nls and 

nn isa( r~ r pft irsSpi
v and maintenancenn of all buildings withinth 

fl r :rnIr fi'rnrjirem t of Office r urniture, equipmenL Using appro .,ed
P1(1 th1 - i f(Iprncpdur, rq.
 

r) M.ititin-, rr:nr (s 
 o f office? furniturp and equipmenl in th(e divi sion. 
n fRl irl
rn-mIIt:
r'p acr-Mni onf o s!(Ilete

ltri i1 rr, unservitvabl 
ain r quipm 
and 

officenlna d prPparv- purcharepl, : art, t, dnctmr.rtnIc. I!-o recoint-,ptids (ar approverpurchase 
of requi red additjonaI 
iLems. 
En,;tt r 
 .rr;rVice and rtpair of of f ice equipment, 

t I :nsoIit tps divi.;inn repql-irPment 
 for stalionery 
 and obLafins ame
i inq -ipi r Jr4 Pd rch sinq p)oc vdur.e,. 
fib fins o rebephoIa ih rIt r service and tpleexps system and
n'(Iuil mF7n insures
is pr 
p rl . main ained.
 

o Cnrtrfie it the main.enafi(:p and r .pair of v1hiclerep:ir' and monitorqpvr frer nid Iy i thatt id e worIbshop.; ar the
s,1)op I4FD(( central repairin a imrIy manner .
 
iMon i o.r .IP p(r at, ion of tihe divi, ion vehicIl tok man imi -e vehicle . i i a . i n 

.. 
DE SIRE1)_.1A1 IF.IUA10.fN,S 

a Ecue at innI. 


I."hr,I nnr't 
 dqree or by 
 promotion 
 from amongst 
 ower
h.qi 5 nf, 5'Pc-iorit. I . sLaff on th.I-3m.j-Friies 
 ih al 
least 0 year; experrlenre. 
h . F r_,per.
 .. ..... 
 ience
 

inn imu, of 3 yr? ar s?,:perionrp 
In the rele.vant field. 
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-MI rLang 
 uae. on 	 Iclen. nr-..
 
,Murt 
 fluent in 
,riten a,d 
pan English and Urdu.
d,. nweg~f__.~il 


Area,3
 

l(faI1ialclge of 
WAPDw 
s rules:Gp.neral Services.
 

sem 	 Pt~nweig~ thei-ql.i eOf
Id led labor. me thoads ta'dused i.! deal wfith unsk lI'o
;edge 	 d andhliMarl,. , f 
tthee office equipment and
o ~	 furnishing available in
 

-	 lwlindge of mainten-nce methods and 
procedures,
 
e. 	 fAbilities and SI: ills
 

Sk:ill 
 lo deal 
with vendnrs, suIppli ers 
and contractors
 

PO-TIONELEIENTS:
 

a. 	 Suprvi5Jon.Received
 

lirsect 	 stpnrviion is rsc"ived 
from the 
Administratloh 

officer.
 

b. 
 AY.i ab-I e-Guidelines
 
hlas avai 
 as ll 
applicable Policies and
IAE8 procedures
as 
well as 	 issued hyspecific instrucLj	 the
 n
0 15 
 -ssued by his supervisor,
 

c. 
 Exercise of ,,tdg men_
 
W'orks 
 art 
 the basis o0 th. instructions 
received and
to llntrint operaling 	 strict adharenceprocedures.r
 

d,Ntr,...... ee 
and Purposeof.Cant acts
 
Deal.s 
qith 	local suppliers of 
office 
 equipmnt., 
 vehicle
and othpirs to discharge his 	 latnerance
dutie, 


mai
 

e. SuP?[*Yi.S 0qqEerci"Sed 
Directly 


upervie 
 all
fund liou.as 	 employees assigned

38 	 i n d t the gen
th
 genera8 se'vice.
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-OS-IT IflN -iE CR-IT -UN: Sip _,"i sor r'nrsoinel 

GRADE: 
ors 11,111
 

[ ('Ii~ I~lOAL-DES CRIPT ION.
 
Rpor c;I 
 n1h r i ni i;rat i)n fifficer arnd isf t ;ir "'" l re5ponsib ,ior , r Id .s fnr tha rry plan.s, henLfit Per s nri 
niplriypr.7 rrU',,ji r 

plart; hirino aid firing procPd irrUr C s poSiriqg, pprMotions, e 
transffers, 
and tPr nit anao , 

tlhd'A E hNUP__R SP N f DI .1 E : 

a l ic).i I r2 "l' F of fi::ati l;na~irc~l~ii~~~comjrnnsntua t'd ; hnn11r7r of salary, grantria, com nr -. of inc vvmPnl.r,ionii toL thi..I ? dor:pa od rmp frcenL ivedP .P; ,d nmplcyrcyri : 'c famllips,, . _ ?srh'i. 
 r hi pr tn rm lrFiInyqe , cit I drt n, wel farP grant.
 
( Scr: 
 ini ,-. and prcf.ir os mtpiloyr,'s claims (.t; .rip.;rPwages,, l.S, etc.).
0 Frorr, , . 1?or r.,7s f pru tings, tran5lfPr , promotions, termindIi rr ip )imar-v arl. ioio acordig to Author i ty' t; rulet;. 

,iooi and 

o tr fnrms Hitf in in r,1rionr, ions wi.ht P. luyitrt of prrsonnl.l. 
" Con id r ti pP r.nnono p ri nt1, ion of niirn p IPf. irn of a) I 

Pmp I.myer incl1.1di gQ pr op Prf nrmi and doctri .,dnriunrin t.; to romp I t,f 
R-es P i1ibIe fur o1t a ni rg all thethr . pPor qo I f i I s of the concerned -nip I oy Ps. 

FPr fnrms riti Pr
S 
in cnnr ct.jioil w i th mainterianc 
 of f l supt.o 'late Ind crmp lP G,Prvj , rPco0rd ,in a) I r f sPctt, .;ch duP.d mePtings,

Pn ards for nd rorvp
lri
so oPn iec p turpo ;rPs ,Vo Errr ,'re. iha I ji empr I ye : .cr vice re~cords or'e 'ept, rp-In-dat o*, 
 1A rirs 
 in p I1pnrin 10 po itior t .criptio. of the cieri al t-iaff. 

AAci fj. in prrpariif i d itlu I iing local and r-e iral iF.d 
 training
 

o S,.rpor vi s tho i ncomi ng and on tigo irig cot' r -spondenr.c
 

DEs E D .UAL iFri CAT.ION 

A. Edur, t ion 

Firh nlr' degreP or by promotn ri from 
amongst 
lower
(7f sr'r; iority-r1:m-.fiIP .;s 
st aff on the )asiwith at least. 10 years' exp rri r4tr . 

b. Pr.i or u .: p r i e nr. 

i imum nf yy/ars ' c: p;.r i tc in one of the major 
functional arf.as.
 

c Lar; Iua r ofic Gen C : 

tllmt bP f IUPit in written and spoken English and U~rdu. 
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ii. .'('J..e p if ice Areas:
 
nowledqeq 
 or administrative policies and
l1r practir. s and An.andini nf0 f-h operation of the P e.rronnPl function.t. 
-Ofil Oq he
Io mthods us.5ed dealto with unsi' ed qee1.i and skilled 

I ahnrIle 

- now .rof rulec and requlation5 of the (uthority, 

Ab*-iIiy nd_ S1,iIlIs:
 

Ab iIity tn d0 e'lop accurate and complete records 
 and schedules. 

PTSITj ON ELEMEfNTS: 

a. Supervisjon Received:
 

Dire supervi.ion is Pcei vedr. from the Administration

fnr Officer. Put. upcass deci.sions i.h the advice of 
the above sUlervision, bspd ono11nd i1!erpretA ion of policies and rule s framed by 
the Authority,
 

h A.a iI b_I Guide incs
 

s -.
.vailah 
 all applicable policies and 
 procedur0.
Slirily issued by the
1~,s wel] as specific instructions Issued by his supervisors.
 

RIF qJirP7 to cnordinate activities with supervisors.
 

Worls nn the 
 hibsis of the instructions receivedto pr tinrent and strict adherenceoperating procedures. Recommendations
are P::pectrd to hic complete, to supervisors
ar*urate and in lhp he1d- t erP.s, ofWP1)A. 

d. LuLhoritvtoLMake Commitments:
 

limild to powers delegated by the 
Administration Officer.
 

Nat evel and PUrp ose o Contac ts:
 
Ie.-c with lA 
 Unions 
and other 
related offices 
to discharge his duties
r'fi i c i _ut Iy."

f. SU~l]r. i.. E xerc i sed:
 

Dirr, tly supervi-es all employees assigned 
 to the personni.?l funclions, 
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0 

CQ!I 
 TNI-LSE: Suprvijr ., Lega I arid Labor le1are 
GR(DE: O11/[tI 

r
n~ ~ ~-. ~ ~c t r-if. ic)othp(Iini-iratice 
rlicr for 
divisionl 
 IiAhor and
egal 


MAtHin 
fU!1 1Et ' AND_Fr.SpS~g~i 
i 1E.S:
 

o trnvid 
 ansc 
 C ,fsrnand information to the iAPDthn countdr.r, i-ngagnd
1 nr Division forca1e.I,
o ~t~I~If t 7)rrl of lR. 

ifnpm,;l inn 
With WAPI)A counsel
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LS-11 - Metr Redn
 

(Leval-TIT Diviion
 

D~Ih1-9-11 
 IUerL 
R ing is oN: 
 n i ~ L hRroir' Lf3 o mv i ur'ci Im'.el Icrroading and
. l ie~loss of nvu
c ~ .tt~r: of~J~Feederr
nsiqni.r O
"I:I;nd~ foll1o.
w UYi diii irqr whJi chI~ r'qu iv mc~tn.a iynisc, jutdumeicnti
 

''I ir'r al p''l1] i c. Supr~ -vi cir coord'l ~inaLres andic 'ld im s Lh,i.-'40N:w 

.a
I f in ILh' 'Ir p o.ri f rodmvncin ninc IL-n him..~l
 
oi I' i11l-7kii rpi-:roi ;ancd fi lms or i I h"c MrnrPi r<,i :i0(nq *i 

V ic Lir r:3al Iing ofI ki11 tl L-li'i 1 p mni~f~vn: in 

f:,i ir"; ouii. f ie.ld chei'ckIingic duiii. as'c prescribed in the 

p~~ r.pai' . . i La andiri in (ci;'mait.onI hr mr'!pr Jng, asri rel. ate1s~ Loc~readir ..oandche:i ck: ing ti hei r acura~*cy:. 
oi l*.iv';iir- (follow up onr- meter, ruaii:ISi cbminvin;; a.ci; pp !n or1 mop;' r1iI iciin o'eir t.imelyrum igc c~c rici irm miil..r r-ii.-inqINLI Lo .hn Supir, pv i. cior 

1l2 mrn ri 
11sts 
r mla in. 

0 R:)mrs for(11invom;L igt~io:iaibo mn:~-vr'r Liiunu ht-,iIn~ usm al''
r- cilrnkn or iCI-fliicl;.r mut 5 *ind smaln. abn'~llormal'~
 

ci '~c ~ ci a inq nn~e 
amp approproL~
e~di n n 

ci i.ilr.~re icnrjlirirndP~ ..~onn-ronn Wng, dici pIlinp. lii anrd WU'irliran nniirms I 1 rn am thory, aippl L.a'ic Lhir r-em I.cir iyn g~ ic dcr

(2)l~li~c' LI:prolir r1~eponii i.1 liim ~as arigi~nps 
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)r~s.:ijnq cr.7.rir'rH 1~~i' ed InC him. 

Cl Kc'i r I i rmy~Lp raI'c~~t i i on me r~ ' I - areI in c a r a tc : c Lis; p nr -

I'll iit )i t! Pinrmcotrdqj~ nn)1 mri r roadin *an rcIi'porI L .i:iu, upd-nre. Mh la. id 
 doclwn prcn::cuips; 
V) ~ ci.,r. unnuv. orhized use. of '7nirp'1y, broien av damr~ 

IW~ Hf i\1 )Ja tionn.
 

Ar-;iq t 
 in) a.llcti on o) cu 
 um 
 r'- W eranC~co NoI.. nnd~r 

-Ps)qpCrir~~~fc~L y r. rquIai Lin anud~ ens1:
cvure Lhr~ivr conpiC)1.I.nrt. 

* l:.diPicU0Lj1.Cli)N_1 

h . F'I J.ucrrr Wo 


y- .pI: I in rP~oi Di.-r 
 ibu.pioi ff I cmne. 

ea nnn l : flu nc .ni i-riL c-n andr Gpr pn~i~U rduli. Jol)
* ilo.)) I D(Icjci o knw. dg 
 of Eng is la 
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PflS]i_ T.TLE: Planning Engineer (Level I and Ill Divisions) 

G~RAPE: RpPS 	 17 

D.ASIC_FtJN..L'1GONAL_DESCRIPTION.
 

Thn Plarn irig Engineep.r Is respon ible ta Lhe 	 Diviaion ManagerdisirIhutinn 	 for theplanning o (hP DIvi si.n 
-1An-U-T
-IE _OND E.POI8ILI!IES.
 

DIDircts the 	 pILnnIng for 	 nevs cl.isLamer connoctiri onspr r equestpd 	 and for requiredchanges to tht supply for P.: i .tL [g loads. 
o 	 Fartiuipate5. with 	 the power market survey and load farecatin 	 iig grnioupthe collpct ion at data for the load foreca-s.
 
S Direct.s the 
 distribution tran.f ormer monitoring 
 qst. ud i G'sproparatinn 	 f(r t.henf the transqformer replacPme. prograrm.
 
S Pire.r: 
 , the or.llecto of daLa for 	 Gystem analysi.rsy tn expansinrin 	 and For theilans 	and the rnergy lot.s reducLion program.
 

* 	 .nrdln.-4t ; with the Assistant Director of Planning at the AElS aridat. Di qtr ihut in I-adquarLers. 

o 	 Rroalc; met err ns I ndu Lr i a I customers with 	 demand s abave 701K..W
 

DESIFRED.. QUf-I F[I.Ar
l 	 ON. 

a. 	 E_!uc.at.on:
 

Pach .,] r' degree In the 
Electrical Engineering 
(P nwer) is r.quired, 

h. 	 P P.ri. Wa E. L prnce
 

Iinimum 
 of 	 3 years ex:periencei t r i h 't ion ,	 in a m.jor functional area of 

c. q -aqu-ro- i---

-	 itst be fl ient in wriLten and spo ken EngIi sh and irdlit
 
- ILut he fluent LIn 
 speech of at last oanr of tIe regional

I a ngkinag i. 

0. 	 InowJ edge 
 fpec IfjicAreas: 
tPchn ica 1 knrw 1edge of the distribution and ut iiiat ionPnerqy and the equipment 

af el e :tr ic 
involved.
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. OAbilities and Ski..Is
 

(ironq
cammt,n!at ion 
-k' 1 
 in both it
r i l.en a id oral form. 
Techrii a I bil.ity Lo comprehend complex prnboLmimplpmrenl ind abi i y LLtand solve solut ions 
to c:omple: t-.-cP
rrical prnblPm!.
 

CPS ITIIN-LEME19S
 

3.uip q r y.s.1a R P.c Pf vedt 
...


s-
R p pni hl t o te Division Managpr
crie follo appr.ovdria and !t andards twith poliies,Iurcl ional qricl r.irthe arid dire.ciniN irectnr fromof Planning and EnqIneer ,iq i n AEI). 

h. Ava)iblP.Guidelines.! 

11a, -vailabl planningq 
 policie., 
 approv,d procPdur
Iec ,r-I(:al sarnd6rds, pngIneLri rg 
s. and cri. eri-,arid servicP rule..s,C saf ty roder,and f ianic ia l budgets. 

r. E):r.c Ge_.d_ of 
 u _ nt:
 

S qhsaIL iaI 
 jitdgment, 
 di-qcr vtion 
 and profppr qIiir-nI to supt.rvise worl. and assign persounel. 

sicra inLgri y is 

(I. A LL t
i to k e _Cormm itm nts:
 

1--- ai thor i .y to mal: comm I ton itt! a approved 
 pai ic ,s: procP .r r.r, 

. Na-u-.--Level__ar-dPurpose

ofCoit La t:
 

FreqlurriL 
 contact 
 with Lechnical 
management. at
filn mrnd opera ing the AEB level and
personnel with
to e:chan.ge 
inform'inirn 
on job r.latpi
maILte'r 7. 

Supryji n_ Exepr cisped:
 
Dir Pct supprv I.I an 
 of Lhe Planner and thI Suprvisor of Technical 
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0 

SuITpNTTLE:
3upervI soe 
 Techn Ical Records (L.evp I1 
 and I I
DiVIsIonsl
 

PASICOS.ITIN DESCRIPTIO:
 

ThP Stpervisor Technical 
 Records 
is responsible
for maintaining to
all r.cords the Planning Engineerrelaled
equipmit to t.hP hi.qt,oryL Ioading, maintenance of equipmpnl,

scht.duleI
engiePPr ing , n)ap,I pC spm tters rPlaLed to fic.l ions,r ight-of-way,bndgqrt., timap,s,and qervIceP records related wor: orders,
to complaints
1ip imparH rfqcord and service
Information oulages.
to ithers for 
budget, planning, maintpnancand nperatian.
 

lAJ.t-lf-DUTIE 
 AEND RES.PONSI DIL I!lES
 

Main ains records 
of all equipment nameplate data. 
o Rprtird 
 the movement of major equipmPnt i ch-o r ; as transformprs,
rquIaFt
 , rerIoes, rs, 
sect onaIi .ers 
and capacitors.
 
S 11int.ainr 
 a record 
 of manlenanc 
 rschedules
0 per at ion engineer and adviter Maintenancewhen any item of Pquif npn
schIv di_IPd or syst.em is
for 
periodic maintenance.
 
o Maintains 
a record of 
equipment 
and circuit
rtp nr t. PeriodicAlly to 

nads and ratings and
Planning 
 EngineePr 
 inst.anc es 
 whtere
apprnach loads
 or el:cepd rated 
loads.
 
S Main?.a ins 
 uP-to-date cros.; refPrence of rust.ompr' account.! associaledwi.h rach substation transformer. 
o aint.airns 
fil .qof circuit maps,, 
 Wiring diagramt.,rpec ificatinns, inOt.ruc.tinon hnnl.,
product descriptions 
 and c-nstrucinr
repnrt ntandarrs and
need 
fnr revisions to Planning EngincPr.
 
o Mai nt ais 
fil s of 
 estimale 
 requests, 
 budget. 
 wcrk ordrS andoutage reporLs.
 

n Pr-par r pPr ioic summaries of chtanget in rPcn,- d f or .he r an ingEnq in er. 
o fnordInates wIt.h AdmnIstration, 

ludqet 
Service, Customer Servirenand Acctmunts .Wcf. ions and the on wor ordt.r infor-mation. 

-1. Educ 
at iron
 

Diploma 
in engIneorng 
or accourntIng 
from 
a recognized institution.
 

1. Prior - E p_Work, _E1Pnc_1
 

Minimum of 
5 years 
In a major functional 
area of disLribulion.
 

139 



i 

,-. L ang Uaq Pl.r
oficienc y 

HiirI b iuent in wr i tUp anr .polp.n Engji.h and Urd. 
d. -Knw.led __o. Sp c flt _(rea]s:
 

reuhniaI 
 knowIl e.dgp of electrical
f 	 Irien- L to Identify 

ter ms anr equipmni, n(Imef.h elements of 	 Lh. ditriuinn .ysl.rr Vq irp 
tr1, 

- hAbJlit Ios 
and Skills
 

Effective communicaLion stills in 	 both written and oral form,. 
hility In organ.73 record.q, enter 
da . and tablish 
 f 	.Do .I IWUp

1pr oc edur s 

A-bHi 
 iLy Lo tse daLa procp.sinq q.quipmenL. 

a. 	LpervisjonReceived:
 

Un d r!,r the direction 
 of Lhp Planning C.n ineFr,pr.ili- rt, r rie.r-ria 	 (ol low.s apprv.dand sctandard. esLahit .t 	 d. 

h. 
 f vailab !eGLuidelInes!
 

a; ,vailap papproved Landarck and speci ficairLn1 and formsr pcord ing in formal, inn.	 
for 

c. Eterc i eofudq L;
 

Jludgment 
 and profe;sional inteprity auc_ required toand 1.n r1cognize qtuesIionable 
asFign pvrsonnel

data supplied by athers. 
d1. OL l-rttt_ o_ 
take_Commitments:
 

Do not have authorit. t a make commitments. 

rrcqueitt conita-L wiLth ptchntical, nont-echnin: l 	 ioli and operal,Ing,. afI to 1ht.ain and disp en e 	 rre vant data.
 

SUpe i p.n_ E 
 p r CA s e.d : 

rPcl ip rr v n af cIerks a n d r L.pr:-r q i (I ta Hip fir-(.,0 

1.40 
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0 

i-!IT.I.TLE_ 
 Records Clerk 
(Level II and 
TT Dlvi-ion.r
 

Y05 JC_ V0O11TjI.O4DESCR I PTION 
Top Rs Corr CIPr1, i reponsiblP

mairntainitng to the Supervicior Technical
all Re:rdFi
r-cort relatpte t for
.oLhe Iint -ry ofa rni ITiprnpri,fig, mi ntenance schedu Ieg, 

' qsipmrnt 
nrlatd , m pIf) specif icat, ionl,o r igItt-nf--way, r'igineoPy a.fnAs, r ng 'll ter.,
wor orders,
r 'r r, c; rr-litPd to comn )aInts 

Ii dt.uqrI , ri rrvicend 

infritr inan and service oit.age,.ito nthPrs I,.rprovIdPsfor budget, planning, mainte nco 

record 
and upt hr nljih rat int 1,%povIr,or TF or.itcai Rec:or ds
 

IIAJDR 
DUTI ES AND RESPON I1I1L 
ITIES
 

S Mlint in I r i es of record-, of a II erquipmerLtrans n'meplatFnrmr , reguIators, dia Li,.h asetc.- rer losns, ti.o11a IFrt 
 arid capacitopc on }i .
 a c p it r
 

a lant.igi, rccard ft I. of tp-Lo-da e croass rparcounfq a;qoci at.od 
r-,fer, r of CULomerwith .ach 
, bstation 
 rans forer.
 

Haiitains file nf circuit 
maps,
:prr. i rattions, wiring diagrams, in-t'ur t ionproduct detscriptions hool.!s,and canslrulitn sLandard 
.
 
n If ian,ins 
 Ii le of st imate rqreCl1. 
 budgets, 
wnr ordPrs5,
rrorrn outa1 g1Pt. cnd ma int enancr' schedIUns etc. 

o M inIa all oilher t.chnicail dataL f i Ie and Di vi .,
rr-cordl ion t1.rchn ica I
-, may bP adrlPd fram tim . to time. 
n Put..,. up rPcord 
 to hi Sup. rv.sors 
 an; and
proviIrq wh.?n calIed forth requtired andinformation 
in typed form 
if e cessar y.
 

P EDE
_QUAtCL IFICAT IONS*
 

a. EducaL on:
 

tll. r i c,' I at i on. 

pr .i
or.,
P. a tora k Exp.pEi en r e 

I'linim,,m 
of 5 y,,r-r In a major functional 
 roa
r nf diSkribution.
 

c. L anquacI _r of icjenc y 

fl .a;n,hil I:n wlrtniq e ot English and Urdu.
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i~ClfpP"i rKowIp dgp of viectric a; trl t l r pr t l~n~ or ' 

rr~q 'dnt
P,n v m i 1 1Am0C 

li 


-. ~ (d I -i 


P. AIJA Ljes. ardils 

~ Y to or gan Izz rC cor ds, id m.j iftper3 oni~~ dd.,r 
- jI Ly to cort outL requir e ( in formaLionpF
 

[Inowl Pdqo 
 of typ Ing PHith reasortab Ie typi nq !-,ppd.
 
P(J.i1WI)NEL EliENS

~. Supp~yvi~siof_Ripce~ved: 

Incir Ilip directioni of the qtjpprviqorapprovpti Tpchii.f M3crspo I ic IPs arid record f01OvisoIep ing prorpuIgurpq 
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-P-l 
 TIT.LE: Plannr (Level II and II! Divisions)
 

MRilkE 
 H1/12
 
D(SO.S. _].ONDESCRI[!ION"
.
 

lhn Planner 
 is responsible 
 to the Planning Engineer for planning the
qprvicp connections to the customers 
to the division.

lIJRDUTIES AND RESPONSIDILITIES:
 

0 Plan.; the 
 service connections to new customers requiring upand the necpssary changes to 701I.Ito the connections
rpcnivrs of e:xI.sting customers;request from customer services, detrirminnsthe di tritbunlon system up to 

the condition ofthe proposed conneclinn;sit rp, determtrps what visits theHT, trans-former changeschanges are required and Lr connections orand prepares to work nrder spec fying the,qn Ipn rrpquired and its cost.
 

r fnltrrs the assigned part of the distribution system to obtain
For gynipm analysis. 

data 

n Pr eriq data on transformer loadings and lo-ad farecaLingthe fulurn to pprmiLplanning 
for system improvements and e:tpansion.
 

DESIRED _ UUO.IFlCfU1ON: 

a. Educat ion: 

3 year Diploma in Electrical Engineering from a recognized1

inst it t. ion 

h. ProriWqQE:_pgrlent: 

Minimum 
 5 years experience in a major functional 
 area ofDis r i h it.i no . 

Rpaon hlp Proficiency In written and spoken Urdu and 
 English is
 r eqr i r pd. 

d. tlo~de~p~f~Aes
 

Technical knowuledge of the distribution and utilization 
of electric
energy and the equipment involved.
 
e. Abilit!.iesand_Skills
 

Effective 
written and 
oral communication skills are required. 

Ability to implement technical 
 instructions 
 from supervisory

staff is essential.
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!PDT.IUN_ E EEN S: 

Ur dP r" the dI rPCt Ion of the Planting Eng ineer,
pnl cip , cr i 

fo ]nwc . Ipprovpfjrla irid p stabli ihed c;tandar,d., 

h. Avlabl e G ide I I ne 

Avpijahle planning policies, procedures an d criteriiaPnctric l tandard!, approved-ngineer ing 
 -ervice rulpe., 
 -afpty odes
financ ia hu1Ud q .P. 
and 

c, E)£c.s fJudgment,
 

Judgqai L and profeps loial int.grity are required. 

Dnp- not. have authority to ia,:in Commitments. 

Nlaur, ._Level-_and_Purp o Conac 

Frr~qurIn contact i.h l echn ica I and nnm-'lechn IOp atir n _cr lc fip.ld andto :r hange j.ith relatLPd maLters. 

_ i s.pern Ex e r ci s e _l 

Dirr(t stip-rvi.ij n or skilled and Gemi-skilled starr assigned. 

.1.44
 

http:stip-rvi.ij


TioN)(ml vti II ird It- Div-r 

t !.7,)E..I - ,) i VM71r,ini- fc , l )"' "J1c~L 'tp ir,c r: i' [ .rr' iii ';1,1'.ci wiir,,; ;I c'!- C I'i( ' de-'rit(- i r(1 r c ) p ( iUD;lJr-r.1~~ tr : n t.. 1.I. )riI l'rr 1.In (A 

wi U.) 

'liinlF) ' f--l- !rkr[.. p o.\/ Ir,,-j:r, 

t L l~r, lrcF",i r r (iT/F. t:I)r.!irt.j .i.,r. I' c:li;._ F' . ,:cj;~.irii ( r. .. iri ci'.m.' : i 
C. r):0 Fl-ing i n.(:.:C L: ~ c o i vCn r.., I ii .-r F:f(.i I(--J r') 1; 1.I Ip~1;c-'rIc-df~ i.;Mt.1 V cl CF. (Iv 1~(":) L7 : - J.i c J.pI~r 

(1 
r r rvr m, .- 1pv atv:':mit,. r r'.ll:i.i i.'. i t. r 

rimSd) (1Ef F'.1q Y O lIt I... r. !• .i 

1 E 51.iiRE:) . c:!A TF.. .N 

0 ( 1.' ( '..Ifl.iL C:ori:.l .t.i or:,p ).r a r.oc.or.ti.og.n I ri. 1. .c-i;r. J . iT, ' r i ri( . i r i r.n -i r ','.I. 1upr [ c.(..1i . . -IL,1..) P T r" t-,i. i rC eIr i ( 1..(' iir 

....... 
 . 

r'if.irni.. c: Li. I'i .-i.-Oq r-r C r on. I '' . .iqn 1.' Ii nci . i- l.' 
I f II1r r D i fI , in t. ii. s:;t pC.1olo:P" U 1,d u F(i in I""i f t '; 

ii. . r.1. P F 'a ic: ..iAr11rv 

1::'n o wPl1 dI . c q t.-. S . s~i;r 1 . 1 ICi . l rjt.;: ror1.bu .i ' C.nc rv. i Id11 

c ,,I c:: . : Ict tLc.q)e of t_1 ,: li .' Fc'j bu.t on*..()c-~ I . .;y ,,!.. rn ricJ t.h1S':lI i vi . ticry .'intl Ct::s:) . . trip]. 
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Ressomo)e commuicacit.i.mr Liki I1. in both tr i kLn"r aindorn~It forms.~ 

suIppr;visocriy AMCr.
 

R ri yr:- J.!. Ciuidanc fr'om Div\i Inrc Planntin 
~c.j irt-enrPi .nno,* oncr p1 ncrnin Enqc rind tiir'poiapnro' rc1 n an ~cHimAprrnvprj'-elprica l 
p ~cr zri.a. 

standards
rcrue Pninvr'clq ru'.c a~:nd
 
NIML CJr r cC 

.1' irr~f~.,L ~nnd p ruFrens ;i.onar i 1.rct.cjr i yi ~s. re:qu..iredc in
ciwar -hp~ g orf*II(i~ Li c'

i.)r c n io I.t ave au. i opi c *l y to makec c cnrn iLmucn Ls 

rrq'" ~?Y~!.~tihNwiI caW 
 Fur'chniol nd no-Whna 
or'tn apermi-crc 

Hol 
x-Marfnr .co .dcI i ex: ha gr1 nc ~cjob rv::m
irc ii nim 1. 1I? 

. ~tr~rt~. t ~1 i c tg ~ t t ~r c14G ~ ~ t ~ r 1c r j Jl r r' r 



POS- ION 1!-L-E: Draftsman 
(Level 
11 and IIl Divisions) 

flDE~EPS-12 
D-ASL
LCPOSITION 
UESCRI PTlON:
 

lh, Irnftmnn Is rv ponsible to the Planning Engineertypes 
 Of ayOuK, drawinqq, (or pr.pariog all
diagrams 
 and invnotorips of 
materials
Hi sr ibutin "lannijug, for 

.............. 
_ANDl RESPON,SIO LIT.LES : 

o Pr npar r'' system layouts, 
 dr aw ng, equipment and
inventorips maL er ialfor Distributii ion Planning. 
o pvi p , corrPrts and updAtes the drawingq, drsignsr'c and other.dn , (nr I)iqtrihuLion Planning. 

Super visr;sn the wnrk of Assistant Draftsgen, Tracers and otherplacr , under taffIhis rontrnl. 

o M",umrs other du.ties and responsibiilitie. as assignqd. 

P yenr iploma In DraftsmansI lf or by promotionnn the hasls from amongstof seniority-c.m-ifitness lower
with A leastn'mper i Purr'. 10 years
 

hi. Prqi or. 
!lior k..Ei! p rne 

5 yr'ar; Pn:ppripnce in Lhe relevant field.
 

Rranaon hlp flr'ncy in written and spok'en English. G nd command overurit tp" and ;pnl' n Ird"i. 

d. un:o.lI edge of_ Spc if .c Are
 

wAr)A nrqani a[inn and 
 di st ribution funct ion in dr tail. 
A,nd, i:inwlpdqe nf Pngtnh nrin g drafting prartires.
 

A rqnod genpral Inowedgr. 
 of WAPD elect, ical safety
requirrmPnrt, codeand standard symhols. 
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-. b.I iLL and_jSki!lk
 

Mur, donnnrtral, 
 ahilit y 1 
produce high quM.liy drawings and
 

i'W het.ahbl 
 to road drawings 
or 
make 	revisions,
 

°'" uP r.v.is.on. ReC il
vod
 

nlirort GIpprvinlon 
is rP'ecelvef 
from thP PlanninI 
Engiree.r.

h. 	 Exerr .iso of.Judqme n_ 

,tdgmn t on tlh 	 basis 
 or th. inOr'cin rpceivd
adhnrprp 	 and WlricL[n pPrLinert rperating procedures.
 
A.uthrc ity. H_koe.Cmm i tsl 

Nil, 

N i I . 

9i"PeI'.Viri(11 of 	 all employoes assigned,
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_POS.T.I .T.TLE: 
 Assistant Draftsman 
(Level 
I and 111 Division)
 

GR.nPE: 
 nrs-i
 

PASIC POSITIUN DESCRIPTION:
 

The h tts.rnt 	 DrafLman is responsibI P t oLh 	 DraftsrmanEtr i itrP 	 and th Planningr fnr pr epar I rig al types of I ,you t.. t d r awItng.,inven or iIp -	 diaqr am! andf mater iil s for Di- 'i hrbution Planning.
 

IIA.IORDlUTIEANP RESPGNSI 
 LILIES: 

q 	 AqIst; th. Draflsman in lhe preparaLion nt syGt.em layouts,dr aw i nq.I , qulpment aind maL r iaI inventories for Distr ibuti. on
P I ann I nq.
 

Rroviso,
 , 	 corrrect and 	 updaLes the 	 drawings, designs ard 	 other' co( 	tr, I r 	 DisIrihut Io Planning.
 
i l kIh1i l)r ftsma In .up.rvising fh. work 
 of 	 racers and oLlier 

ta ff 1,1a r i itIe r his cntlrol.
 

V- A m r (t.I It er d (I Ie. and 
 r o.qponst I Lies 	 as assIgntPd 

DESIRED 0IJAL IF ICA ION: 

. E u ta q 

year Diploma In Draftsman or by promotion from 	 amongst lowerItaff 	 on tiet asit (if sInitr II.y-cum-f iLn s wi ith at l ast 6 years
P:,pPr i r enP. 

h).	 Pr iu Nor',k E p r e r 

y paI, P:,ppri mrc_ In [he relevant field, 

(7 	 Lqnqua 9v 1rof i c i qn 

Rr?,as,at I p lur-ncy n writ ten and spoken Eng Ii sh. Comnmand 
wr it. ri and I.po, e'P Urdu. 

over 

d. 	 .ucwq_.dqe of Specfic Areas
 

WA P) rga
nIa ornand disLr Ibutlon function in deLai.
 

- G n1d inowalwt f 
 engine,Pring drafting prac,Iic r,.
 

A gund gneral I'Iiowl ecpe of 
 LPAPD A eleclrical safety coderoqmi 	 r eienr.; arid .tandard symbols. 
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irtuel € mLlnmoni IraL ah l L y to produ'ce h ih q:oI ty dr i.r,ggq :li 

P ( 

It Pah 

[ TI 0 N E.EMIENTS : 

IP to0 r PAd d rawierlar o ma 1Ir r ev Jjnr, 

h. 

Suprt pvinionReceived 

r I.Lmn,. 

E> c .. f11.dg!.Mna. 

r. 

I 

* II rr,rr- t 

ALLhio riL 

,i l. 

ItdcImr'non bi s i ; of 
o Pr t i nt oportra. 

to_l1aPk_CommfLmnnt 

1he inrdruct ions 
Iq procecluc s, 

r c.c. IndvP.d lr r irL 

1tli I. 

- Lp9r-v ii . i o 

ithprrvi.qinn 

E.e r ci sed 

of aII employees :issign.d. 
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I'U! 1 .II l 	 IIL t ra1:i1'r (..vr 1 I, II ., Ilt )iv i j lcl 

NANI Pic ii 	i [)I- [l 'IIU'i~ 

l r, f r r, 	 I , r t;r Ipic; t .r1 1? a I F 	 ma n i t r I ifr I ui .I ar: 1it q i I ttP- i,. r 	 it pi rI ni . of 1 t prf[I.P I (yoi L. iri' i ill 	 itid 
l r , o,n I.rPr In . for . r i 1),i. in r i anon Io ) i 

o P r ,i l,.' t~ 	 . hli , Itia Inc -7'; o f '4y rI.tr I,-17 l t,1 , (l ';rii l l . , p qipi i tr l; [ linHIl:el , r nNf)fillRlip NSl,-iii 1 .!31.. PFH ihti i 1 ..;i, 

0 Illv rp , "-.rit peic I n n o f shy 15J? in, , pi r, i- I i 	
-; ayiuiL " .iq r, till p viO? II,al'(n I q I ta r ii inI)1 1,1 r -,i r iqIfu ,i n I a iiP iit .;n
 

", ru
i t I, 	 ri nr: ma n:it L d I , qt- Iri-n Id , .i .,1 o : i I, nrio !. tl I , r 

,- r- r ii r iml 

S r" 1 l .pr, ,m oin .1i IlI II; (b I u p ii . , 1)-y rup r aI ( i e pr If I It 
ut,ih-Ilin, ill ipp ly fnl 	 I I' k rar, s,rwIn 

0 atai *ioq.I r r ord aof I krLclip' , d r ;Iw i,,a; a nd v q ii [ ntI l rI ra m cl. 

iI ilt. r7 54 iit' lr lllI . 1 7 n 	 (I r l, p n iqi I I 1 . ii 1;a7, n''17, 

PI1 IRC ) I fI NJlLIl'A 

-1Lu I 	 11ii 

Iif ii i. r I (:11 -1it I Ij
 

ri.j q r o r E[x n F
 

A y .r r, P r? Plci ine lI rrt. IvIv Ari i L d.
 

SI.. qi i, g r o _ y.
_ an I( 


PI .s h I' IltllLn C.iii 
 tl: IIr- lr i I. L(qii ol s ift l vsiih Wlir. ji igg
I fntwlr, ifrl ? 	 (i I r if I t; ln tiJn jI, 

i. 	 it . o e_j .c .qr e i q 

ciifci l' It.)I cf tur? (O.?ng nr e'r Iq I.Prm .1i1n I;y he.I s'. 

Vfir.) 1rr1 p1o f (.1 hiv i nDrinEiNnVAILA B EI r e Ttlir.naI s 

BEST AVAILABLE DOCUMENT
 



r mnn roa y prr c)obiiic sv
 

- it.' Ile Ah IP 
 Lo r eAcl drawi ngs or make rchqirq,,
 

POSIION LElFN[S.
 

. SUPPErisj00__flIc~ivpd
 

D ir r ci 7~tpo rv ir; jon is eceived 
 from h DIalso/sirt
Dr af J.r~rithna' tm n/Anci ta 

b. Exercise of__uqmi
 

onpn the i o rdq the tarfrj c t lc; rec-.Livpd addhrrp iertin~i[ direc~ions. s tr ic t 

c, AuLh0r i I.y a1akvComtnitmerls 

Ni I 
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-P-
-- IO-T-L-E 
 rvlc, Engineer 
(Leve 11. & III l)ivisions) 
GRA.EP: 

s- 17
 

V5I C.POsIT.ION DESCRIPTIUN: 
ll,e Fy-or vii 

cuinppr v I i nq 

r, ngineer is responsible to theand coordloa[ng the 
Division tlanaqpractIvities forinvolved 
in provorlirg
I. -ervice
nlo ( rp . nm mnpr s . 

r avcl gIt -DU 
 I-SAND---
N-D 
 IL-ES.oN-_IEs: 

and 

.vl P1the construction 

rrvice. Prltranc, wor, 

of 

to 

the facilities 

CUstomers 
for 5ervIce, met.ering 

ofirp t. thi 

ron tritction 

inspection 

of serv ic 

of various phses' of contracted work for thp 

S Pan n. d 5chedtles Personnel 
conr.ruction of servirp, within the 

equipmpn 

divi5ion. 

and 

.. 

material for 

i mp (ienmnts .T. 

rI Prdpr. 

Systt~m and i btri 0 ontin Transformer rehailitatio 

A iF f.s in formtulatmrig polici, s practices andin distribtItion 
construction 

of service,
Pt Llrance and admfi.ter those approved,
r(lot' r P in maintaining training programsP P(3 nrOnite to. develop the :) II Lo insurePr~li i 1,mrn t 

aprocedurps involved 
mtL.rs. and ervice 

for education of 
the proper t)r of 

Q F.ori, 

fuh i: and 

company 

Company 

safety 

e.qu ipmen 

practLices 

. 

to saf(egnri r I oyep th 

o rPir(:[r th se. Of the radio commun iication equipment, 
o h~i~[~~, tH Divi.I s ;lanager in preparation and monitoring of the 

o R P Lad,mnt rs of industrial customers with demand above 701%W. 

E If.RlE.DouL.I 1C~IUNS. 

E.duaio
 

RaC ,Io'
h 
 drgree 
in an 

I,.jor 

enqinPe ring d iscipIin 
,
p_r ork Exp rl 
n~c
 

Minimum of 
3 years experience 
in a major area of 
di5tribution.
 

153
 



Mu,t ie urent In wr iten and 5poI'en Eng ish and irdu. 
d. -n-'.ede f po cAreas 

Technica}I .nowl edge of the dI tr,1 ution and utiljzation ofelectric energy and the equipment involvpd.
 
P rrtannel supervi ted 
are continu.1-y 
 e:Iposed
nPchanica I hazard. to lectrjkri and
for which 
 safet.Y 
 training 
 uiqt hP 
 fuLly
in er tond
 

Abilities 
and SI' iII 

k rongq written and oral communication slkill ,
 
TncInical and ability to comprehend, 
 valua e 
aind tolve fieldr)t hIpmG and dev lop practircal 
and .safe .solutIon..-, 

_g!?TlUN!_l F.:.EMENTs :
 

dXr the 
 direction 
 of Le

p(nliri r, 

Divi sion Manager, 
 foflIow
.rit.er approved
ia and 
 .tandards 
 ePstabilished

guirlance from the 

w Ihit functional
fED Director 
Services.
 

11. flailahileGuidelines 

Avni!..a Ile poli:lfs, procedures and practices,nrvir, r approve engine pr n qfIzI, saf t.y code and I inaricial budgel..s. 
 n 
c. E,er ci.s 
 of Judq _nt
 

TFechn ,iI inugmedn , discret lotn arid PrnfessIonal
sa fel y aiwaren s integr ity along Ii titIs requ ir'ed to supervise 
 wor I:anidLIte the per sonine I 
d. AuLhcrV, to Make CommitmenlS 

IIr; anthor Ity to make 
 commitments 
 on approved
prrjrrrndnr-,e pol icie,and budgets within the asnsignp.d Iimits. 
Ilas athitr I t.y Lo carry 
 out personneI discipli ary 
 act ion as
an igned.
 

e. Nature Level and 
Purpose of 
Contacts
 
Fr'eciett 
contacL 
with technical 
and non-lechnical
divi.;ion and her -upervisors. prersonnel of the
to exchange information 
on job relalted
matiter s.
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"DSI 	 -I-TI-LE: Supervisor ' Sprijcp (LEvel I11 Il Divi .ion5,.
 

GIRADE: 
 DPS- 1 
nrhSIC 	 POSItIIlN DESRIPTIUN. 

ilip 	 S ipor v ir-, ServIr:e is responsible
rnnrrlinat 	 to Service Engineer tarinn 	 and quperv fon of work invalIved in 	 the congtrucinnrrv.r hIcpa(I and Indprqround 	 ofeprvlc. and associated equip enrt. 

Mi(JOR DUTIES AND 	RESPONSIBILITIES:
 

0 r 	 Pr oi ,i the, necessary coordination antd a 	 t ance dur ing thtappr vnv 1/sanct. oning af 	 th new 	 sP rvi . coaect. iun itn accnrdancewti th t It, approved commercial procedures. 

r 	 Siiprvisp t he 	 construction af 
 s Prvi 	 e wor' related to primarynverh,,d and 	unde.rground diLr ibut Ion Iine and eqip ent..
 
n Sipprvi., 
 ; [h 	 construction o" 	 servricn wor, r. la ted to 	 secondaryovor hr-.-, and ltndergratind disLrihutLIon line, 	 eqilipment and melers.
 
(I Solipt-.iss 
 the installation at 	 transformprs, line vultaaer Lqi I t or 'S, capacitor banfIs, t i
sectiF raI 

. sl , ! t ichr , rerlnFrr ,
ipn r q arresters, me. er s and other d i tr-i hu ioeql i rpnln 1.. . n ' s Lem 

n Di r-r 1 nard p er v 	 FePs the implem ntaltion or 	 L. T Systevm andDistr'ih 1.io l 	 Transformer RehabiliLatirjn Worl, 	 trders. 
A-qi 	 ;1 , in direc ting varioaus phases t cont.rort ed work r la ed tonv. ?rhrad and underground line constructior. 

n 	 In!ur coaoperajion and 	 coordination of 	 activiliee ameng employees
[ci enhance efficient optration.
 

0 Assur q that provision 
 of the Union lAgreement are tol lowed.
 

n Assi 5ts in the 
 adminIsLraLion at 	 the 
WAPDn 	Satey Program ant theentorcq nl of satety policies and practices. 

DIR!ED_QUA'hL! F: CTOI .S:
 

a. 	 Educa t ion 

3 yo.-u
r Diploma in eercLrical engineering. 

b. 	 Pr icr . .or F._ Exp r t pnc 

5 .o 	 I0 years 	 experIence in a major area o f di strlulon work. 

r. 	 Lamgq__ _Pr tfic iency 

MuO. h f luent in written and spol:en English and 	 llrdu. 
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OWe.i._si. n -ie..,pi . _ S 

l ichjr.l a I1nwl.dgp of Lhp di tr ibUtLinnp~n r~rqy- and 	 and ut.iIi-.at/anlHip tq uiiplmlnl[."-	 nf Il.ertrir 

r3* 	 nbiliLies-and-SkhIls
 

" 
 trf r gnqwritlr n and tral COmiunica1ionL io,.I'i 

- Irr:h lical ,n w IeP g.P Lof consLrictl I n r 	 andards, maiim1h'r nirciqtipc and 	 r an(:pquiim rit :ip rat ion. 

PO(S!tI 	.1I N LEIiE NT S: 

SuP r ViLI in Rc e i V ed
 

r ir Pct io o
Iln, 	 th e vrvicrP EnginPer foIlI w approvedc.ritPri a 	 pilicips,arid P,[ahIilPd !-tandard, 

h. 	 nval bl i 	 juidelin s 
Avrtai 	 l it-I ccui( 	ruc L,on and mainl.enancp pr0Ce 	l,chit, 	 i 1pc, Sr.,: sLandards,.rvr vi t:p ril I P, and sa I pl.y code. 

c. 	 Ex 1?.c, i .I_. _udq en L
 
ir, v In i r. n 
 .jud t, iidqani-, ;cr et 	inn and profssioair irtvrd In ,l; 	 in tPqriLy i.rv 1. 	 torl: arid Lhe per sonnP.. 

I. 	 Au Lt!h (I i L y LH _. :akq_CComm I L.m ent s
 
llar, aulh 
 rtri y 	 I.n alv commlLmni, on approved potiicie. and procrlurpr, 

rIr, qn cnit ar withIt ehnical manag, 	
me ,L aI Liewi th f ird perronne I 	

livi sirn I 'e1 and(n exchange job reIated matLnr5. 

.	 u .rv si o!.E-er c i s Pd
 

l~ir c. 
 tip Prvis ion of L ine Super inrlrident. 
IUin 	

1111, l.innmen, Assistanjtmpn anl .emi -- s ll! d pi-r sonneI 
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P-0SII.I J..1ITL.ES: 
 , rper vI.or Aeter (Leve l and III Divi;inons)
 

IGRA [E' DpS- It,
 

PhsIc Pc 
 ~o? DESRIPTION:
 

IsIPPr v i1;r .tvr iasr, nc tir r P o 0n il)Ir',virn Fnqi rP r i I iy o Lhr. DI ,i 0nsoip.Prv i;on and coordination of
1,p.inr n or inwvoIvd In, n inl 1nanc., r Pmoval/insal JaL ion 
tho 

and inspect ion of irte r-S and
fr, I tr r,q ip pnI 

MAJQR DUI IES 011i)RESPONSIBILITIES 

r'ir' r ,ri fi dor~r, t e!;l t inlpection, r epai rr, removal andinalllion 
nf m l.ers 
and mplor equipmernL.
 

ri i1r,rIl i -, allaiIt ion on c1 qompr premis tand as.orV conr foarmitycr-
rlrariy I alnn(Iards and 
iLh 

ai ;facLory operaLirg condi.ion,.
 

Di rFrt- i and Ic;per vi so, 
 thi ac. i,,i ly of D / O/mc (c inli;r .!, ERO ofn arcr nr o rdance with [11 p informi tioi and dir7cLiort receivrdfr yi p.h,Divis;io Cu.;m.omr S rvic e Uffic.1..
 

11 .qpnrviP 
 tlie pro-ar L iono f met r reports and records. 

o 1m pI ,r,,mnm:iI
mon itoring of 
[he meter Wr'l,: and record 
.iof
lo(:tinil.
 

(I Fnc,'n- -n porat ion and 
coordinat i n 
of tho activity 
 inrnng employes

n rn Ii .itn of)e, at inn of WIPDTD . 

o r-"it! in f.Itp idminisLralion 
 of the ',/)PD' SafeLy prog ram and Lt.rilnfn'rn orr.lit of -,afety policIet; and praclices.
 

DE SIREr P.U . CA I I
IF O[.S 

•. daca Fioi
 

diploma
; p In p l.c rical engineering. 

h . p fonr wor I, F.. er enc 

Iit in fn of I) year rs p:per Ienmr.e 
 in a majnr funcLionaI 
 ar .a of
 n laiqn,riH
din Ii* i hju inn.. i on. 

Lan~c:ltu, tl' i J c ..nc,yo ro f. 

l hl InIii p t in wr i .t and Gpa .n EngI ish and U vdo1, 

(I Pinowj edgpe of Sp .ificAreas
 

v rItn i r,I I nntwI rd9 F o f thr di sLr 1hi Ion and uklii zaL ion 
 of plect ric
sn pf- and I! mP , remen . 
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Ahil~j~ ad Skll 
RrPISconh In MUialian( 
 i s in hoUh writLe n anId r Irms. 

PS10ON_ E.FENJ S 

a.Superyjis i P Received 

Unhdi-r 
 h di r ec ton 	or Lie Ser v I c Erig iliver /9)0po Iici P-	 0ol'rit.ria 	 aw; appr nvand 	 dPst ab Ished sLandard .
 
b. 	 iI a ]e_.Gu q f..I 


I .7, a I-;pah
pr oved WAPDn Meter Standards',r i F rulP5, 	 ton.a I.af ty code and 	 nq i nr ringiInancnAI l.tiriq Lq. 

7. E:(e r c. i C f. judg qrt
 
S rh t i-1 ) technlical 
 judgment, discretioni rrqu i r -d 	 andto inter face Customer s, 

pro I!e ;i o al integrity
Supprvise Wo Arid Aqf)tI,,nnnm'r, I 

(I A t1O i haor1 1_ (9t. tgn~tLes.n. 
Ila " , hr,,I y to Ia1!.? co mitLmtOnts on appr oved,inr hIi i r'i withi 	 in I i r:ii', fpr oci.ndur ccn .1e II iL t as s igned 

. ?Ja! u , ~ut:d e,I-rd-P-rp p ( C onr __ 

r'o1 ewl ' n. :t with customers, technicaIDi','i in ,1nd 	 and oper-ating(itP and lqith assigned 	 sl af of thefpersonnel Lo .):I:hangI jnb rePlatPd 
Sup.p r ;-vi. ExPrcis2 

Dirrct -;"pervis.ion of Meter Electricians, S mi-G.:i.II d and tinsIiIIPdSIed'I ."Il 
] 
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POSIT IUI I I LE.:: L ini P or, mIn [ r do I/If (1.opl. , I Di' i ritnr, 

( PIv Il I, i svij ni7 1 
GRA1)Er  nrIq - 12 / I 1
 
DAS l .IPO SI I! N 1)ESCR I P I 1 tI
 

l 	 I'r .r n c2-pon.cblor 	 o th,. Sub,liivFkiowl)iv -inn ,nrv i /M..0 	 !-I ficr or t.hIPFnqInppr 
 to whom hp ir 	 r ; iqtr"f, i nn, h it 	 . I1 h1y I 	 r Ihir, roord i ni i io ndIIt, fy( 71uI l in , 	 s pcvr vi ior of rm r l i vol r,d iitm i(itpnariUp Aud operat, ion orf overh t'Pa r i d t iri,r nrrt iii,l irit ion Inr,' ant f ocia I P l q ipm cnn 

1'IAJ R0 DUIII E.SS.O RESPONS1DILITIES.
 

S lp rf.-vi -r- 11, 
 mair, 	 enrnrp vof t.h,' pr imary and 	 -,econdarv nverhrlpIIi t r I 	 d andPr 	 I:it i c,r i (I t inon IinPs indt q ipmPnt anr( ;lpor v ic 	 r;Pq 1.hnprrIat or It ( I Ih r , I I rd 	 I tch1 1;, . i 1pr n t.
 
iIitr',i 
 r? tI ificr l lat ion aid in onaLr c r 	 f -,ir'il;forr')t I q :r!11lo Inr 	 r, I innc n 	 i r- i!.nr 1)ra--n ' , f i r;ovcL., qm lrr';xrtirI I 	 , r- r:Icl, rr ,i 'rr qr, Ir * ,t.rr and ol;t Pr ii rrihulinn ryct;lt , (I ipmr-,i. 

11.I'r,,, r 'rnImmn rnd.-I inn on 	 c h1aniqol prr 1aininqd i c. r 	d t irii in Il i ri . In i mpr o.r3mnl of 

it it I, I dir nr I i nq var I ou Pl .-pr?! of ron r I or,if: rif,-'r, 	 prad r 1, 1tch air anIit ,' (ndr q(1I i 1n tcon,-,[ r d i oil I,loti, 	 ol Z.1ay rII;rrigq, t miai ig,and tn r ,:i r e paint in ,o t . and 1)P r v s.e; 

rr 'fgrrir,,';, rflps. at on and coordijiat inI n ;ri, I r, r -il ri0 If npa. i n o r11vi
of an). i Iioi,, arorc rrnlplyrp 

11 q.I Io P 	 -,; .f l.r I j 1-rn,(i C of 	 i iti It I pm- I? a rqr' n ' I no n 

f;cI i - f thI. nlrrin ii.ral. ionin I nf 1.hIP, ,IODP01 SaI P PyroP ram ;Ini Lhrll rlI r r.mrrt ni( -4 I Y pn ici s_ Fnd prqc , ic ,.oq 

NrS1 117,)QflJL IF I CA T 0tNS: 

a 	 E(uir at ifn 

,r I I o:i a in Fl r 1.ri c i I Eng i nro r i ng 

I. 	 Pr i nr 'orl1 E 1 Pr i nc P 

l 1i:imm of 1O yo-ir ppr 1ence i n major rnect io al ar , ofI; I I i II ItI i m rril. 

r:. 	 L.ariuaq _Pr of i ci pn.ry
 

itrt't n Iliout to 
 wr itten and spol,n Urd . Som. wnt inqi InjwIedqP
of Fr l i , i :;(Iu ;I r a II6 
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Pdqrel. In .n11 O .Spoc Icl r pas 

I f7It, iIr, I Vitnow Irdr v tho dicnf rlr i b t i 'I and I I ).i , inn of oI r,r r,ricnno r y ,Id tho pq i mtnt. . 

nA.1,J i L i ,s a ~d._Sk f I I 

rrrInr oral and r an; oil e writ t n cromrnnin H inn l ill, . 

I rlit: irl !i n (Igt i of cnalr rtr . inn .a1da re 
.r mn in r., ,ai.pt1hn i rillr.-and rq Ipm ni1. r.r a Lion. 

' 
P I I ON FLE HE I'I : 

" o-Ir vi oin Rpreiv 

1n.-1rrI 

p IiI 
ri 

i p-t 

I'PC 

r 

ia 

pr 

n f 1 hP 

aI nd Ps. 

tIb ) ivi s i onal 1 
bii s Itr- ( ;1. and r fl 

f f i cer 
. 

r ; I. toi; -pprnvr.,d 

h. f/a I h 1 3Gui d. Il ntis 

Av, i I. 
I(l.rnr, 

~ n 
(r, 

r o tnr ic 
1 pr(11,f 

io n, m 
pt rvicrp 

,au tr nant..p andill 
rzitIr I t;ndaf vl.y 

p 1 .1 

r ar m . 
0n pr oc . e'! Ir I?, 

r F:: r?f r i nf J.1 (lrnpd i . 

,I 

I, , i 1 
redl~irrr ,Ir 

ritlhle i t 

jddd(I mnrdt, 

r., 

W.Ip Comm 

dirrrn tinn .nd 
wowr I-l, and a r.;iqnocl 

_tmen Ls 

pr )(r,5-

pt,rronnr, 
i.; iit r,qr i t. i 

H :.,mll'd; I Iy It) rf.nm mi nt on,'lrpappr o'rd pli ic i,-ror and proCrdtIrrpn. 

r' -it i . , l1.1,v p aid oPt p op f a t 
ront ! t-Ilt f, rhrt ir a mina pmrit at uh ) i vi I_)/f ,v v IIit ItI fi r Id ri vr I aintdrl n ondit I I a P:( rlItar qp v i v w F)ni j n h r1I r n - I r I 

f l III Nu'vv i 00 FXP c ._E._?: 
d 

t -,irItr, n I'ia,no f nr,(Inrdrn. l, fnr!, nn p]I .n ini.t ine a 
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V 

PO.SITION 
TITLE: 
 Meter Electricia'n (Level II and III Divisions}
 

GRADE 'PS-ll
 

DASIC rUNNI ! .ESCI rION 

lhe' ,I'~r Flectriciain i. respon_-tble to th. SupervisorFI ,r trici in in M ter. TheLhe Divi. ion letrperformn
fir,Id all typp., of wint aIIat ion, orII Oyolv.d-es ling, maintenarnc., in the

removal 


mVPtr c; an(d 
ar d irrsp qctinn n(ni I Pr i mg rquipment. 

IAJ 0 o _Du I , (TUNDRESPONSIBILITIES! 

0o r !Ttr, inqpc[s, cleans, 
 repairs, 
removes
miA1rtr, met' r -quipint and inslalls all typesand instrument of
transformer; 
 te.sts
operat ion, grounds, improper wiring and 
for prop.r
 

roglstraLion.
 
S Ipt.s inslrom rit transformers (CT and PT) fur 
 int-ul ion 
 r in d
P n I r i I.yy. 

lrrsprr k mrler and service instal lations onconomiL,. CulLompr premirsesw Ith rnmpany standards for

and satisfactor. 
condition 
.
 

) l 'rra r: ruIa1. i n-; and prepares r!? o rLr,
 
r? Ilaid a 
ill- vqu ipmer 1., tool and wor I ara in a clan and orderly

i: onrl I ir, n. 

* PrrF rn ' in accordancerw wiLh company m _ter
r jIr,!; an1i sfa ndardF safety,-pr1ai n q rnulat inn. an( pracLicPr. 
* Prpi r rqii Iar and abnormal 
 conditions 
 and observat ion;
unat i nii d up of

of enprr gy 

DESIRED 2UJAL IF~HOI IONS: 

A. E ducatLion: 

1 ycas,dipnnma in Electrical Technology (Associate Enginper).
 

1) Pr _i r. .,r k.E pi ne: 

Ilinimnnm 
of 4 yars e):pprience 
in dislribut ion 
work.
 
C: La n glu aq P .r o I.c.Iell c y 

R'i r ,l'I"n.so lui.ncy in wr It en and spnken EnqgI sh. lust be fluent in
Oir ii . 

d. I1chnical l'nowlIedge o f the istri bution and uLiliainn of electricenergy and the Pquipment Irnvoived. 
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A?bilities 
nd Sil 

Ffpr, . v- commuifcatLfot sIki I ,, itnboth qr I .eni anid rraI fa rm7, 
IPnC hiicaI ability to implement instru cLions from sup.er v i sor y 

POS1II1ON ELELEN IS 

SSuper .vs.ioni
!R c e i ved: 

U)nder qrn, ral guidarcP of Lhe
Divicslon , IOhlow. 

Ser%,Ico EnginPer' . LC.,r Su)envi!orapproved policiets, cri t ri.a and s. a itd cdte C;tAb I i Cln;r 
h, Aivaihblo lBuidle."... 

Ilac- v.?i Ia hl approved WAP DA ic., Itr SLandarels Man ual vn init-r in.g.Prvicr ruls arid saf e y codes , 

C. Exer cisno!0f j Ud g TeL): 

ITchr- i cil j .dginrnt and pr of ssion I i.t Lgrity is r, equir ed. 
i. A ul I q o y omake n ro.o Lmy _nts: 

Dtip; iint. hkvP authoi fy to mal, commitmelits. 

P. Na re,i.ee _ unod_Pursoe__ of o :aIs: 
rr rlini 

rxhaut- p 

nnIl act with cut Lomer 
jobnrr,'latpd matters. 

vechnira] arI d oppr-rit irg F,t. a fI lo 

SQperv i i.on Eqer cised 

Dinr 31'.tppr vi 5iort cf semi -sHI led arid unGl: I Iled employev asinei 
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POSIT-IN- TITLE: Linpman I &'II (Level I,1 , 	 : III Division,) 

BPS 7 	and 6 
fASIL" 	P051I 
IUN DESCRIPTI ON,
 

The [ip n, (I or 	 II) P-rsponqible Lo Lin Suptd or thewqhnm lhe iH as'7igned. 	 Line 17r)ronan toThe Lineman perfnrms all typei of linep worki thi,1 	 involvdinc I 	 Ila t Ionn maintenancp, operalIon,rl;c, r i r di trihution 	 removal and io-,pection offac llities. lie will 	 work onr'fripmlli .	 el .:tric lirM s R(IddeI d 	 or energized at' L. 	T. voltag,rr qrr il It. I. 	 lie wi I) opera e deadi-, 	 orr Pclo,; r;, s0ctionalIzPrs and replac. fUr' ,and opr.ratr. 

1ih.Ji0 R 	DUITES AiND RESPONSIDILITIES, 

o 	 rnq,1 nri ihri I n Line Suer int dent inchargr of vor.:. 
o Pq rform itI.irs in accordantce wilh 	 WAPDA safety rtlP s , operII iteqregul itior,; .nd practices, Report unsafe condit, ors and practicer, toi.r7 p1r n p r i t.hor ify. 

0 v -iHld r orci r P in.qu 1 ted protective eqUi pent uc"LhC 1 ; 11)ePrglove,;, whe'n worl:irig on l ine; 	
rub 

energized up Lo 	 450 volt.s. 

.-I fCt j ito ;7, i 5t1 1 n L inemen.,
 

n 
 n,1.t ll or removI lhree-phas Lransformers on .tLrur:Ltrel,/ole orroind -mo'un Ivd p at. f orms.. 

prnperr I 	 iI, fi tran, former earthing connections.
 

d,. )dpn of
i fical. 1n lint, voltagv by mnPA ns of the Lransnformer 
n m p tn. , 

n fqe vo L m.P r;, ammer.Pr s and vol lIage deteclors, on equ ipmnen ,therer vrlit i r e . 

In ,a 	 I . icd mainajin street I ightq and s r eet light syt.=Pms. 
0c Patrol and inspect distribution lines 	and renport conditions found, 

oIn three-plhase capacItor hanks
InaIl I, r removP 

on po lo. Checi: ani remov f 11.y unit.s. 

o 	 ine I I -Irrl r omoveF ingle phar. and three pihahAe s,CrviceT. 

IIraial I mai.nt.ain, and swiLch under gr otiund faci Iitiv;uptrvir,icm 	 uend-r .henf a 	 .ine Superintendent, S(e atIe to remove uondrrground
f;c iIi t. i c, tihen reequi red. 

III i ! i zr proper st.andard drawings, interpret sp'c i f icat ionsprncered wPith :onlrucIton, operat. ian and 	
and 

maI.ri 	 rtnance worl" with aminimum Of sup rvi ,sion. 
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rlihprrvi S"? :.r" mp mber 5 a.4 Igned and di. p 1 .'idcr hip arld jldq'.m ,tWhrpn in ClharqP. 
n 1lpr.atP Il SpswitCho ; locate and repair raults:; :niI r@'-,formor cutouts ineandrr'i change (Ifc. and trang for m.r Con11c oin. 

i'no.) wthW1 and wher to i stl II Loomporary
do-oncrgipJ linos for 

Po Lec .ive PorLthinq onsafety purpotsos. 
lhi ng stand;rs dtP Lermin P fus(e -,izeand L.T,
tran con uctor 5ize forf rmpr s of diffPerent capactie.. 

Ci instaI I nd remove wIher rrequ red;e7ctir li -ers, 
line regula r)rs, recloser ,swi lchps, and other distributilon equimnent.


Q F IInw proper procedure 
 and prform swilching as direcled 
Ii _P. 

ondi s ribul ion 


V [i'l iI), r opIar., arnd connert 
 pad mount tran.,form r.s 
Ci Maiitain 1onIs, equipmptL and ior1k areas in a c IvP.n ad r orderlycnr .I i I ion.
 

) 11-ititain r. 
 quird personnel arid wnor( records. 
(1 l.1tP Far t.hI cc. er antl ieggar for ear tLhi nslI- Lino r es i sLanc les 1i ngresislance andtegLing of condl!ctor s, insulators anditd r gr ouii d rab I Ps.
 

ci ln; ti 
 mr r? r';nd meter equipmen.t 

hA qsi Pmp oy es of Cqual or hiqher CIassificaLi. an. 
o r)f r irrePq IiriLi r or abnormaI conditi ons to t1e proper aulhority. 
( lirDrp t Ult? loadinq arid unloading of dlis ribution equipmenl. 

i)irPc L -,I.:wirI, o lhe A.s-iLant•p°p . in I Linemanrndofprt . in L the snc  f Lifi 
f .irp 

DE!3i RE) ourI. IFit:(vi IONS: 

a . Educat ion: 

HIt r i 17'11 a . inn 

. r vriW r ExppE lonce:
 

iini mtm rof tIrop, yenr g e xperien ce 
 as an Aqssistani L. in mran. 

" 
 Lar gtgy p-.Pro.( c ie n c yt 

htost hav. the ability to read and rite the local Iarlgnage. 
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d. l.-'now"le.dr ..of Spcicr_ :. :~ 

Comprehen ive 
 knowledge 
 of WAPDA consitructionMaint.n operationnr p andpractices and procedures, 
and dint.ributinn facilit 
 v K rr quired, 

e. hbiljtjP arid Skills. 

Communication slills in writing and speaking the local language. 

Mrust know lhP WAPDA Distribution Standards and 
procedures.
 

M-.iust have abilily 
 to degl 
 with employees, customers, 
and the

general public. 

Iu.st know various distributiron circuit connections,lines, phasing voltages ofand transformer :onnectioins and switching
devices.
 

- tun-G have the 
 ability to 
 interpret

diagrams 

field prints, switchingand AmrnW the fundamentals of electricitry.
 

!.OIEE1FNTS:
 

a, 
 Su p r Yi _9 r_, _c i ved 

Dire rtions are rtceived 
 frrm Line 
 SuperintendnI/Li

rnqTard irn ne Foremanpnltci , procedures and operat.ions. 

h. (ki l
v. a .ble .thiidel]irnes
 

Fpr inr., distrihulion standards, electricity rules and WAPDA safety 

c. Exer.c ie 9.u... of _tdgrn nt : 

Rtrluirnd to exercise 
 sound judgment and 
arrive 
at. correct decisionq
pert.aining 
to job drl leq. 

Nn athr rity to mal. commitments.
 
o. N il.ur .. Level__and Purpoese Contacts. 

f'nWrit. 
with associates, supervisors, customers 

r P r., and public for jobd m,'tl i Pr s. 

I. Su pervi.!sionEieL,rl._[se.d : 

In the ah;pnce of the Line Superintendent
A directly super vises.sistant L. ineman lhvand has management arid .upervi sory r esponsihility[or thP assigned task. 
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PO.I.T JN..TITLE: Assistant Lineman 
(I.evel 
I & III fl1V'sjon1 } 
GRADE: PPS 5
 
BASIC 
 FUINCTIfO, L [)ESCRIPTI N:
 

A~'tan! 
L.nr'n, 
 Is responsible
hpp to the Lineman,
in the ins allaI on, rparrangemenl., lie tsis,attends andand inspPrction of mainlenancv;

electrical operation, removal
distribullon 
faclitje; from the ground only.


MAJOR_ DUTIES AND RESPONSB1LI TIES:
 
'nr for,r 
 d tites in accordance with the
relul-ti), 7 and IAPDA safely cod-,pra1l operatingre ,- Reports un.safe condilion. and practicesto P to p ?r tuh or it y .
 

A5 ,f, 1.
Lineman 
 -I and Lineman-uI 
 in the performance of
nor lFiH their dutinsfr nm thv ground only.
 
Ii ,i;t.s in m.nintaining 
 vehicles, tools ma ltr i a , and keeps them in 

and plan ts (T.,P) and lineproper repair. adjuslmen1t. and clean.ni Asi andi attetn( Lineman--I and Lin(111 01rrlriteqs Iman-.I I while 
1 pIP; through they are wvorl ingthe use of rop P pulley and equipnien thaq. 

0 Perform artifirial 
 respiration 
 and 
 car dio pulmonary
u:.p.n. i as spPcifiPd in WAPDA safety code. 
resuscitation 

o 
 Con l.rlcu!.7 
pul ley b1ock lines 
-sing Ie pullley/double pul ley,
 
n 
 :n I It and inr o q ropns. Insures proper care. and 
st oragp.
 
o Tie 
 va'r iauq rope knots 
used In line worl,.
 
o A it.
ic in loading, unloading and hauling of slrUctIures/poles,
and pIanI,. (T toolsanvp tother electric:l equipment,
 
o Dig hrIq for tiructL.,res, anchors holes, 
trenches, 
etc.
 

I 5 inn.ssirinstalling and replacingPlPertric;l trructur.!, /polesriquipment otherworking from the ground only.Arsi.s!. in the. instal fat lan 
 of strut sLay or uipport
-. guy fron the
gr oind on ) y. 
a As emh1P5 mate.rial for and install anchors and guys.
0 rarrc for an uses various kinds nf pgEr Uon protectivepec i f i t? eluipmen! asl If APDA saf t.y code. 
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0 (ent1 ifi3 var iouS lines 
 high tensionIreve. Iight (1.I), low tn.iion 
groun d.rilio 

and how tn determine voltage wrin 
Q.. T) and 

WhiIe 
 or the
l' n r h 
0 Atqni h - material for single and double cros.sarms while working onthp grOUnd. 

a 1,;i.s t, it stringing wire on new corstruztionline'; wormin on the or on de-energizadground only such as pulli ngmaintaining wi re 
out. conductors orttand or wire LraiIer. 

n Splicrs nild and st.randed conducteirs using proper splice and press.
U IssrmlhI various I:inds of sePcond-iry

I ght and primarymatprial in d(I de..nd and spreparation reotfor sending aloft by mevins of rope andpu I I r, yv.. 
a) -I.-, inA! I ie nnt.iallation or removal anf .ervIc -s from b li
sid gn I y wh i le "d ad'
 

.. ,i t- in
n 
Lh installation of unde[g r ounddigging nches, laying facilities suchtrr of ascondui s, pul.ling of ondctor.t

Iilling b actr rench. . 
an 


o 
 Fornt p ?krol. and insqpvcts high tension (t1T)andI in low tensiont;, t r , igh. s arid L.T)mainla ins records. 

PESIRES_QUALIFnOf 

NS :
 

E'd tic a L i o n] 

h. Prior Worl Exp e ri c e:
 

No p r'vioti 
 lii wortk experitence required. 

c . let ow I P.dqgeofSeti 

Hliusthave the ability and desire 
l'rowlvt9 Lo acquire theand necessarys ! Ils to perform tho dut. ies and responSilno I. in lilepan Gradie I. 
l'nowledigdr o. how to test and support suspected defective singlearid 
 .wo pole slrucLtures. 

d. b i 1Lj es -andk. I II :
 
.lris.l have 
 ability to work with employees. cu.stomerspublic in ard generala courteous arid proper manner. 

- lust he familiar 
with tools.
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flus! havp 

sLru~lures 
tlh aiy 1 

(physical 
t o work alofL 

aid menit l fitness. 
on pLi. Lnwr a nd 

vcO0mp s familIa r wILh 

mal Ioltenanco of same. 

distribuLi o tool.s anld Pqipmr I and lhP 

PUOl1 N ELEIENTS: 

a. 	 Supris-i 
 cqeLvd:
 

Directions 
are 	received from 
Line 	Superintendpnl regarding 

proc 	 po]icie,


d urres and operations.
 

h. 	 'ILlab Ie G.i deII e : 
PFcrlinr)l dh trilrilinn 
 .tandards, 
electriciLy ruins 
and WAPDOA SClety
 

. Exrie ofJLrdqmQt, 
Rr'qirp d In P)',p,rcisn sound judgmonL arid arrIve 
 aL correc 
L decisions
p r f 'in inn 1.0 jih 	 dIf. [eq. 

q. I i ttl L, Commiljn n s : 

Nor alnihor I y .o ma1,? commi tment 
q 
'. 	 NaLure Leypl and Purpose Conals, 

(r,L-ac:. 
 w'it associates,
q 
 .supervisors cu.stomers 
and public for
rlI 	 johm.i ler . 

f. Supv 'sin Exercised:_
 

In tiro abqence of the 	 Line Superinendeit.ci 	 dir_-ctlvs..otn I-.LiReman 	 supervjsir,and 	 has management theand supervisory respons ihi lilyIr Uhl lr iinedi ts,. 
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(Le~velT IILjic~~ 

Wr i wWI ini .Win Divil~ic 
 ..
 

Ir "MIUI "C r L)~r, fM.Ja II3 I" W G V y C H , 
;1 I rci., i I hi iiwrt:.q;s-r y da~La~ and Ir( mp'r~. mL.irri 
1f-:- i i -- "a v'r" cn i on ei [.2id1 'l1lf if i 1)rr'c; andff 

preL j pr~E~ tr an' i L tf I r~ "awc~.r'iflinmr~mfr.ft L if 1nodr~ s; 1ff j nnqUhf': r i vr-I 

kiI i --li i (' (- V Ppo L q ~*fbt . AmI.vt:. plfl'mm r u I pr'rindf n.r H-l)'; i .- in f rerlf Ui I fand ffl' i Wa,r .fur 1i L r 
7 1 i~qh movlfrf Ice"mfl~ 
af~ll c'1 ifq n on
I~n 'DI?:fi y c -firiC]rr 3~i,'(f;, q l..l 'MRHMQ-V/n jY
rv'rirrIr~ f..9 c lfir; *lr tor Ih", C C fir p~I ulrCqrmi 
 lio 1nI:. .iran 


r RUp"Pc I. .. 

PE S 13 1f1 9 1 111 Ff10l t I J ON1: . .c 1 0 1C' 1 r nt l f C r I je l ; [ . [ I u l 

ALIP Mt r i i ~;onfri 
 r iiromcr 1ecognizd rff Cmrc. 
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r.amnil wJ ithrip- Wou rval Irms- .inr dIir lhtiii,"I 

I nnog Io)i or vcr twd: Frr~, iv.e~ 

1-111-1;t. hnr .1)h I . l.inkI cc-jU'to ' p ln f*p Ir Y I rp"I Ird 

lipir a.~rth I Lvi Ikr~~p I r'ar:I o f nrnm W'iivor~rIi ntr. nnPonvinc In andii:fro~:m th" 9-rvrs? 

Im nhilil 
 kypp
 

.hi kiIrt j.clriutnt. i I y pr ir i.t nw.i: ingc on the bIt.mi s. of' 
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PO IT1-U1 i . LE :'0 lt ntnti.a"c 
 and Operalt on Fngirieor (L.aPv T) &. 
Divi lonon 


GRAfDE: 

17,S-
17
 

DA IfL PlSI f .0rt.. DESCRIPI-O,.;
 

1lhr,faIPi t a nitrl,, an d 0pIr Linn 
 Engi rpr
IHo, i.s r span.sihlp L
jipr Fur matli. .aininq and Ihe DivirIon op ratLing Ihe disLrIbuLion 1ystem n f the
di' ciorn
cno lnt 
 cri r hcalIy accrp tabIe enIrr y trvr i s iv n Lo th 

M ,IJR 1)U I ICS _(N 1) RESP 0NSIRILITIES 

l)irr Ih-n 
 era'L inn of (h s y.;Lm de.qpatch center
witi-It ind It ,rarp I(ch rompIaftL ar.rP w! t reqLorl rvir. I n ci;Lomrrs whnh; v,', Ir't- t lh;iIr Pa r'rr y supply dur, to fLIitlt!.
 
ci - rc I I'liIut rcn 
 int' .iinf.pranc ,l of 
 IhI Lhr fat i Ii Li aIei lF ih t PL 

of LItft - s.yir,m pr imary ind secotindary ci rcui I I)dnf iiy, t r v r,i fr op q Lh1 i r r ighLIran forIr r,, s f.LoG rpclosars .r s,, rF':I lon I - .witchE.,i Pr ,, lighin g arrest r.q, c ipar itors, m ,rs and hFct)mtllti t: i in ns r I iui t nL. 

l) i I n ' I h wi Lchi o pPraLions of th y Lcm Lo parmjt- ; , tr I j t in ,i( n ri t t itc n . r di m i 

1)ir Iho ,mpI a iIttrf fi c rrm.s who ar av. i I b I a1 a II L im to 
r-p t 
 o r p v,p rVi7- . 

tillr vi rr 
 ?(IthOff i-:P worl of maintaitinI ing r c rdr, r-qmisitio nri pim nti I f ', nq. .i I tinn iI itrl r rI rLi rig on f,";iIt a td f a i I(Ir t nI the
 
,vs,I "ri I Sf PtI i pim ?n . 

S IIp r .,i,r I lit i it,p r i ni ofsqyqrt~ r, -ilii,:, atni Ft''slttlry I rrp -r - 1 i jon -ittd it .t IPolf karl ani voit.,iqi- t (If theroi/l, ions:. 

S I:t [ir.i ..r, in n) iintairit [raining pr nLq ri"iniir)qr diLcap'Ir (1 plit rr c ino nIn rt I .Ihr, ptvro r us P of .qutipmn ,I ap lical. ion of1)rtrr:'eli (it -a i (I (Iv(-Iopmni L nfo 7,1 11 1 
0 iI Ith1, .I)iv io,m Iilanagr- in prIp-a raLicirn and nrmi niti onq th
f 

hitrgln .
 

Fiin(Itr -- rt)op r aI ot itid coc-oor in tion of act iviI i - i I t i mp). yP t wr , i armiI t I II a persontirl of oFtrroriliatir r ffi ci i 
forma 'tillr to n raL innrn of WfP'1)). 

P IrPpaI, p rp frirmaria v ava I ttL i sc, arid r aconm rirl.m. qa I I r ypt omrt ion-, dronot i otr,, cIanq , ,tr;,nsf I -, , di rcipli1 a,

hiring ,nd( 

I .vena of ahsence,re;las nof persnos SLipPrvIsd. 

FItlF.rtr , t tt.I prnv i ; i n t Fn L Lti ioni Aoremail. *lra ol I ni d hy bot.h
I .hnr irldi tiatlagfm al 
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prnrailr -irn irit r'rfrrrpmprrt nf fO aaI.rr tpritn Ofr In wIn mn
 

flriut .RP r i' s f 11rr rtrI l C iI mtrir r w i th dvCmn riri AM VP) 7 0)11 . 

h. rior Wiorr p rq ,,
 

PIrrhntral 
 rcjrqpq. anE~ricaio, nfprmnu'
Un it
n'a Powrr 

flriu Va. hun WinfPeriprr 

ilrijm Iirr"n~ it"rrtp q ino" FC 1mmprr And~c"rd".p 
 t Lii p ~ rn r 

in-?Imnulp '-h qf wnD 
;nrl'vrn~, conqrutnln
U 1 y QadirG ad 
wr
 

n, 
 b kimrrrrr Crd Sknils: 
 rras
 

Ab ilit I n 
n p WlypIc diql rb tn'. qy otp t*r 
 in ann tISo dt v la 

Ability'ds 
 c! "Iptrini an irnocts mnit, 

Weg C range~niOi0fj 

Orni" 
 qstii g
 

W HE t".IifY n hs r dvp i as n repot i' 
 ingtarIi'ns
fi:,tle. rirrlan 
in imprv op1 s. 
 c nmr1n
 

4 Sip r sur.ii Rl viY r]lci 

Pvqmnih I 
 In U 
 rPD rvii' n .r n agnr pqI.and t 
i n froepe of u jam-Ii firsa rndiprrn r irpp fnr 
 funat
.fr riion 


flit~or n ~ m th A tI Di IUatnI P ~ l n Op i l n an 


Ha avam m wnrrpA Safety
fir.inii Endri r'wer
rn 1)istrCibWAI'IAf Pla0c i i n C'onstrCuctLionrnrn 
 Gui Irp';, r r prr p I.tonqWr n- P n Lr cdhoot'' andct o imst imrni Irr inirg mirirn. ,'. 
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r. ExPrci ; .O Judgmer L 

R,qu irrd to 
 eX rc 15n judg tenl th, manori r ing and an,+lyri-s nt sy.il,emppr mr n,,ncn RPpcnmmpnd f..i
on. intoropnrl, L f(I f.n l ivinri I
arr to hr' accturate, nn.qrr reasan cI, weJj rnspar'chel, .nd in the overAllhrr! infrrpt of WhPVA and 
its costnaprs.
 

11 c, IIuthor iLy to rcheiulp work under hiF r npon!,b Ilily w ithinguide iries ts.-ahIi hid hy lhe Divi-ion flanager. 
Na.uro ...
1 Level and F'urpo _of 
Co I.3:c Is
 

Rrcjl. r wIritbpn and 
 nraI cont.', ct. w iLh thi. p qIncr I, qlai oner qritnp r;r r. , ervi 
 disp .rm-hPr , custompr -. rvIr.p grnipsr ndIrimmr 11.i-lhct oria lcuwloms 
 prc, ore r equi red in the e<ec.mL ion of the dul ie
of .hp mn s iti on. 

.
 .11,rv i s-i a ri _ e r c€i s.ed
 

Dirrflyr- Itrd 
 rvirp c; Lchniciann arnd IinPmen who per form pr3scriheif
tprI and cI rII, who maitLa in rPcord. 
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.P.O.SITID.ON_ 
 LE_-
 Servire Dispatcher 
(Dispatch Coordinator)
 
(Level 11 
:& III Divisions)
 

V ON_P,; I [.PS-I6,
 

The. Drvit.f icprther Is re;pronsible

Frrlirrpr to tlhe MlainLmanre andfMr .hp prncpqqIng [Ippration
of cuqtompr 
 complalrt:,
Crrwq i, rrI" dispatching, t.ore s ervicp trouhleor 
rtlarancrrq fnr 

isolate hazardous conditions., isuinq workwrrr' nor distr ihution primaryrnnrdri n I rrrq and secondaryof fnerlpr wnrk feeders,
wiLh
rprnrd-, nf 
grid 5ystem cperationall r-ntmplainr1 and maintanilng
, rpstoratinn reports 
and all conversaLion5r 

di ,p-trh r r 
with 

wn.
 

n Olp~r ps th, Distribution 
 Service Despatch Centre 
un a daily -24
 

" PRPe i'vp 
 and record. 
 customer 
 complaints 
 from customers or 
 from

;'rvirp rprlrni
r. 

" Pi ltralrhrq linp 
en to restore 
 service 
 by radio
cnmplainl or by a w'ritten
and repnrL., 
 in writing, the cause
and mpe.hod rf or the trouble,
qervico r -storati an .ime
and whether repairs are 
temporary


"r flrrnrannft 

Dis.pArhin, 
 ronr,
tructi,um 
and ,ainltenance 
crews, 
 hancdie-
nlher lpartmpEnt meqsage; fOrwithin 2-way Radifo and reports any

ih radio problm; torrmmnni : iion FPchrIcian,
 

S Rnlnr ihnnrmnl ,crimplaints Ln tie ilainl nancp 
 & Operation 
 Engtin.pr
or inr,' q inn and 
 ii t hie laC . inn. 
o r'rnrdq rrmhnr of interrupLinno and cuslomer hours Ial
r due trn each

irnlprrr pl in n. 

* Submit, rnpit' 
nf cnmpltptd 
 complAint 
 forms 
 to tre laintpnanr.eOUl rat.i n Fnqinrer .,for review 
 -nd compil, tion 
of p.riodic nervicp

r rpnr Iq. 

* I suen 
 Wor I' Clearanre 
 Permits 
 for all Ii 
 work
wr: involving

feed rq in lirP 

live 
divlsiorn. 

* C.nrdi n.,t- work clearance 
wilh Grid System tipfralion. 
* ?1inf, irr ,narlkr.d :irr:uit diagram.s to show mranually
all qitrh. set pos I.ions 

1.mpq . 
, rreakers , racloser', cutouls, 

of 
spc lionallerg 
 at all -. 
 a l
 

o r'ernrrd limn; of all swiltchinq and/or grou dinq operat ions.
 

o Propaoqs rharqe; to the aintenance & Operain Enginer
qervir to improve

ronilinuity. 
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ci E r ar p coopprAtion and inrsure coordination
Hi,'lrihtinn emp 	 of Act i yit ien amnnt.sSy aR well as persnonel of nthyr formatioisenhina ,. 	 tor fficient operation of WAIA. 
RrispnnOihly adminijsters the WAPDA 	 safety progra, And
pnlicirP. And practices. 

nforc eq safety 

I)E S31RE.-V. F)11AL I F .IL: A ii O 

lducation: 

Syn,r diplnma in Flect fical Enqin-prinq iq rpqutirpd.
 

h. Prior Wo:. Expr cnrq.: 

Hlini rtm 11) y rgar q :pprir'ice w iIh 5 ye.ir,linfnrl inrn l ar 	 e':pe r qncP in a mnaja oif 	 rdistri titIon. Completion of technical cour.s,,;WAF'P A Wrin n 	 Atr it lIto e. 

. Laoqi.iaqv prorfici ensy: 

qlrtnn rnmmirtic tinn s 
Ur rlo iq lunqpn alt to 
io-t lrtrHni arn filly 

kis'1 . both in written arnd spntrr, Frh sure tha t all clearancp and 
undprqSood and rpcordedc . 

liq h and 
op-rl inq 

rl. 'iow edq=o F_ pp jIfj Ac./re as: 

,nwlpd Iontni
rlisf,,rihutt,,i 	 e of gr id-statininfnned r oppration;, 	 o rrat ions,safety practiIces nd clparanrp
ir rrr1rre is eserit ial. 

th It h, vye .A thnrnughIn: .rledge of the proper op-ral ion2-ay Ra lin system 	 of t.hnand the AhiliLy to talk over the radio H".1 e 	 aA 'r rntir 	Ilp marner. 

Iinrilpdqj 
 of ctt1 nmpr special requirpment. Is Als rpt'uirpd. 

P. 	 nhilivipe. and .[ill s 
Afiliiy I n r,''ad and quIcl ly under stand 
disIribution maps anti
symbols 	 i PnqPil iat. 

Aility In renct, in reaar pdrl manner, to
nrnqq f"i 	 a wideA t., ltions Includingq hut 	
range vf 

not limit d lto lr.-cLrir 

a. Supervisinn Received:
 

flirnrlintn 
 ar2 received 
 from D)ivision MaintenmrnceEilr niricer 	 & RperaLtionrrq.rlinrq pillicltq and procedur-s. 
 lrInJependrlerntart r ,.rliired 	 decisionsinvrlivlng aspects 
of clearanc, switching 
arid grorundinq
ripelnr a ! riris., 
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liar, ,v.ilshl WAIrl)A safety code, WAPDA work clearance prncedOre.. 

t ir e it_ atr, line diagrams arid maps. 
r. 
 Ei ecc. iS'? _q ,!udq mtn ,
 

Rnq,. ired to 
 et:P rcIsP judgmntn in authlorizingwokl clparanPs emergency shutL down
aid in estimating 
 tie manqriturde 
iyof 

in F r r u t iI. i on 

r
d. -utta i-r_!.y.- +a. f+m lL MlO _ +jinn ts 

Has ,hsnrlilt? authorIty to I- uGp work clearancerirr"itq w,hich may hecomp on live circuits o1r
alive. Has nLIhorlLywilhin to schedule. wnrQ
W rlrli, 
 nqs t bo; ,h d bya li )ivision lanager,. 

o NaLur, L.vl a.nd_!prpap 
ol ronflclr, 
-Wriill Ip" rncrrredand oral conlacl s with n, w P)A ' I)i vilociPtr, r uckin.i supurvisor., 
 anti Linpt"tIrmpr Supervisors antto r aranre, work schedlerirniilinn mai}tnit oil. aqpe for inrqnicy,c-. arid conr.i-F ritnd 
O and 

ion work, Fo clearr "n'k cit ':ail.
crP 


and 
I+s lt i k i, 

r i . lo vi.ics ac:qmptPtlPd I
circuit 
rpleas O 
 by whoevpr 
 is reqopnnsihlr.. 

,NOlari the Plai'initq 
 Etqginnpr In rpori .inlrdingr circuil changesromplet ion of construction 
 additions 

diaqrim; aunh 

so c ircuit 
maps cat theupdaid promptly.
 

5:trt vi i j an Ex:rrcised: 

Dir ,t I ly tivpnrvisr- the clerks who maintain 
 records 
 or operal i nnr,
ini nti 
upl inn and 
clearances. 
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POS I - I _1yLE : Dl.stribut Ion n-Sp.c nr (Level I . Ill D)ivisions) 
GRADE: 


PPS 12 

PASlC.PS 
iOQN.. DEsquie. iN!
 
l, i irih,tion Inspectcor

F1qiinr. is responsi bI efor nperat ing to the Mainlrnanrrecondi(Inn Inspeclion, & OIperalion

performancefor -ra'ryi q nuf qpecial of switching andoperating checks 
of various 
functiw5ri
IA(JOJR._DITI ESiNDlESPONSIEJJLITIES: 

0 I nq ir,, the operation of switching,I&h control
pr imary and secondary and other equi.pmentlines, onsect lenali izing point.s 
 and grid.IhOi a f io q . 
' Srhrd, rG visual 
 inspection 
 of faciliLies 
 and 
 if necessary(ppr Orma'na , cIhawQ ma.ke; _ nn them.
 

Man'keq current.* 
 voltage and power f.actor surv eys 
rr thp 

of W;edrs and ladPann inug Engineer,
 
n Inpr(I ,; 
 far i i it sr~nudi in r,, and reports any irregularities and 
 abnormal
" nda.o~ 
n Ensrrn c kh;cl: and scheduleintrmPn) c hanges to lapesand and charts5 maintains required un recordingsupply levels 
 of MrdIatedand m Ior. Iai spares.

Ensurr ,, perrormance of dut.i. 
 in accordance withR'IH ..nd Up'U th WPhni Safetyprating Regulations Practice;. 
R)E sI PR I;_! [(FIOTI ONS : 

-3ypar ' Diploma Course in El[clrica. Enginering.
 

h . Pri -,11W 
 .F.ppr in c :
 
I0 yarM e'.pPrInc 
 ith .3 minimum 

major 

of 5 years' e:periencefunct.ional in aarea 
of 
dist ribution work. 
r. 
 L nquyaqge. pro!.ci.en. y:
 

trong r:'mm,,nri:alion skillsUIrdi iK nsntial in both vritten 
tn hie sure that 

and spnken English andall clearanreinnfror:, inr and aperaiingare fully under.stood and recorded. 

d. -KPM-O-..i APO(sj a :.-


ComprP hr, nnive 
 knowledge 
 of grid station
feerer operation operatlins, afely distributionpractices 
 and 
 clearance 
 procedures 
 it;
esserut Ia), 

1.78 
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.~l il Li~s and S 'iI15j 

i,jii y Icr, rpad( and q1 ck y unde',r.[ ndr t;ribut.{nr, frtrdr.r mapp, nnd
,yinItn I t.
 

r'51 .ON ITEMEN IS
 

1. Sup r.,,ci.r R v J.i .3 cD i, on, ;i ..-am. rm.tniv .rI from tlirni [ ,rlcm, & Oi'r at.icr r., qir mnrr pirr iilq prl I .7., a ordIUr rPein. o lmd, p rr it d nrmpmIirp,f (1n lvlnq i 1r r,,rm'asprc ts ro iear c epPl c irilnr anidalnfmat i tirii (II rarI o 

h. "vaiI ti,_ t 

Lc: h n n( r uI 

I'A ''l)('I Cla OfI y CudrIp, wnW r r I( r l ar1nc,edf' r7i ,r i r rr. m d m ap. ' r'saii' 
' I.u
 an i { nr:
 

r. E:erri~r7 of Judqmelmt, 

qr, r 
d I i r {r , .judgm tawn(II in r- c11mm1diIg em.'rcqoe Cy
and i it Limai c shjt dntni1 Q thIe Iime of ."!,ervi , i rt.Pr rp l1..upiw 
L 1.to1-L a Commitmn tI
s: 

Iin c nimi Ir, .1utI r iIy to upprih rtiitIr, alluHl rri y . 
j.e arid mainLai- nqii i pmpim L 1.)ro roporl. i I.hrn diLifnr(Ill if, in 'if Ihip )lvi n 

P t.;;,I i .shh.d ity !.hn l-irtaqomr and [Ilie f)7J 1'rig irnpr .
 
,. 
 Na 1.orr LPvP Iii nd Pur oIP of Cont.0acts. 

fir i (! (I'
r a I 0 11tar .
'it i 

w i I WIIt rI) Di vjri n i on r m nor t;.I1Iprv i 7 n rit-, 
o A 

F'I ii
IS'm. 
S . smrrc-:I -I I tir,;- a r, 

I,, and qr rviccr r It i tjiin
i, f 
 i .j Pq of I P 

{ f ii i lMEx e l._cj.ed :
 

;upmr'~* ~ irio n L r C r 
NI-.'ipr' " ,i llSliporl [ tal(1 
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ruSh 	 J[N TITLE: SupPrvijr Pravrri ivri 	 Main!.rnarc,nrl.,p
p nla II 
Di v I s i an ..
 

G;RAV!E : 
 TIPP,-}1
 

I C PJ DEScITIN.
,sITIiU 

T1 p ,i n ra ent lye lajntpnanc
ll;+Pini 	 . is rr .n-pon.vib Inanr-p P' P 	 n [h.Lpr, 	 EngInvPr Dl ,,viion far Hip coordina40 V n' (be,, v.-,f in 	 ,ion a ntd ;v.p prvisitI t.iifrnul 	n P
1ndr qrrint ldi 	

r.C1 ,iled MIintp.ra nrpo f l' h r.hpr?1I,rr i u . itn 	 I ,ndand a.I;nr i [adr, ,r r ri q ( ,w I Ir and , 	
t Plf i pm n 1. mini in :, 1i.,nr, 
 h r rb i I i Ly aT [. )in-lr bu inn SyG tRm.
 

iljfMlUR 11 N1) E .1
ID P D )L .111ES:
 
ri 'laI , 
 rn rdi1,' rtpr-\vjenan 

1 p heImaint in . I+rr'nf 	' _-r'mni ry ovrip, r) i f lhp pr im'iryin 	 and midprg.qactnd
IIr, 	 d [-r iiuL ion ty7-. m ini i-lh I r)f--.iy 	 ildinrqCl aring [r t? p 	 krimming, and 	 t. rrnCtnr , p.7int in() 0na r (I il i t l nr a m,r i , 

-n Ilan ,,; ';rrr Ie p Pr','1!; hI 111f( r_,. , 1 inr 
and 

vilt age r.q 
mnii apnr. ' o w ,r 1, ofIaI.o r , rap c a . .,itjirh- r 	 b n s, fIsp r,r- :In r q rijonal a er', arr P ,r; and ah.It r di t. 111aLrrih~ys Im r (111 i 1 in
 

F'I r..r rr 
 fnrma[ ion anti asignsq q 	 ark in accornl nre with app raved 

.tp ,rv, l.Ih lrswi Lchinr nrperoqsyory t 	 Carrying aol ith pr vr 	niv ema i niI r ii itn7 P -i i v 1 Li PC;
 
F .itrr r; uarrdinat in
I.lasina andih 	 tn lih. rib, i c,lip s n In.spec. r1 infln u'intiq hal lb nf hI )i l,r ihuin n yr 1 m. 

trri I- r, r P nrn 	 t tida( 	ini-, on rIangrc ptvr k.ai ing o i0'pr avmii in nDi li 	 i htIr .i
ylc;1 m 
n ' it 	 dr,,; ,'-.';ai r n I r.hb1.nr Fmr.rrinry I.ainlpnanc.hrrIIr 1ysWem ant 	 StatI in cae man'- 11)ndIor damag", 	 njoML(rm or andi ion s.
 

FiEnsi- r''; rnnparal 
Inn anti crrardiina! ian 	 of act lvi ies m infg0 	 .mployapcIn rnh.anr ettic itrml . ipnralan,. 

11 (-r l -4 	1'I h l pr n%'i ion rf b1. [InI n Agr Pene n 1 ,lrr. I I 'r,''d. 
n 	 ) ri init i ,iitnis tra i.inn f I. ,,A/' IlIt W 1)A Sar, y Pr qi ra r ntr nrr'r 	 ,m r l ,ai Ihr

anIa! "1of 	 ty pnl , ,i's pracl.ice!,. 

EG i 	 Eu.t)tilt. IFI ICA 11UllIs.1_
 

I. 	 Educat i.n 

3 yoa'r1 Dip 1m, i n r 	er r i c- ern i nxPr i mg. 
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Pr inc 'hi. :1it,pPr i oacf, 

10 yrr r't:p)'rir'riirf fri mijn r (1ne-1r 0nfni.,lrhHl 11.1 .ic 'I of dllr r . 
. n qa 1 t p ro fi c i.on cY 

PPp nnnl h I v f !iivt i n wri Pnd(pnI'.nFnqi In i nd Uir dci.
rI. Iii~Pilowp otlfp:IIj. t~i@ 

iPt-}Ili r:.i |'rirc.',i oeiq. o1" t.p(lr ci r t ti ra ;,ricd at i il;r cCy Ito i o n of I c .r Ircrl frI r tpmalS 

,,- ,r-r-Aqi ] I-I I lo Hr i l itn r I rt t:it l 11 ar n;Iro 

irer iq iir't; rlriP lli p ,i i opo r;it 

oif.r 

I'ti; l]l l [tE LINi3 

iii'in i cii '-(r-I i raf .1'l I) iv iion l,i niu.cc: .' Op r.r ai(cii inn'-. iprrcIvr praI itip 
n E1 iappr 

, r un ilpIr)ihmtI I nd%. .. . ridi ir. 

',ai li I I i-. c ii I.( 

r, E-ocr (ir of ,urJ rm tr
I r v i -, ii rgmoiRvrci' P, 'li ci ot it c *nd 
 rr c f ir oi. I ii 
 i ,iir I r , I i I I,, i v . . c l j i rt kr c i P Or& r t a tjP[.Iq , a r,; -III 'i liitI t rhPn r: a] m aitip r 1irnli. pr nho ivi Pr-irI r;'i 'nhr ii. y vq ,c'Irc, I I, rintt-n Iia ikertnComrIi I I Il mr _!t.L ,Iif, r I., aIril r I v r nl p 

c ;iti I - n acl opm-ii i trri l l.cr 'i i n .crlerjvcra palt ip Pprniratl 
i' i r vI t-.dii 

r,. ,NalA , 1n v) I r'irpn. o. Co c(I,-ct 

,.ilhI Ii 'id prio n~crs1 In P i.l niqp ',' r a tn irch rr-'a m1idcm~lrc 
x.er c-v i , 

. 

Ii u::ci t 
l) i, I: 1,P*r v i ica ofrp-io ,q I ifh r r L I a a t a 

] 8.1
 



O -TLE: 1 Supr v I.or Emrgency 
la i n f. tnaic (LP ve II .' I 
D lv lf.I of ) 

GRADE: 
 DPS 1A
 

FISl POSt I IOND.SCl _PTION: 
ThI. 
 ESmprgedcy 
lairitr? 

MA n tenanc e Is responSible toi the DivisIonari(.p Oper;ation -nglnbor for the coordinatinntinrli invo and -supervIsionIn( It ma Iti n'na ce arid restorat ini 
of 

nnrdrgroitld of tht overheaddlst.r flnt.uI ei Ilns Anil andthf.I as socIatdformaI a dI(r eInre .quipment Under theh,Iiter conditionsd,;r nnortinr of , pply to the cUt 
t hai may resUlt into 

for r.in lie will also baI tnding th . re-;ponsihlh.cUPOtimrr ho power complainLs recP .ved through the Area(n mp I n iiI Ihr Pt 

lAJR.DUilIES AND ._RESONStIBI.TIES , 
0 fri i dP andi 9tipPr v I the emergency ma int.enance work inaunt d .,r trn nr y nveIrh .Ad and undergroun d (Iis 

the pr irmar y 
r i bu i.on .tP.. . 

0 hti dr,. -ii(I tifu-r viIes te emerqency rppaIrr P i. -rm t of .r nq for h.r t, 
aid ma enIn.nance orline voltage regulators, capacitorhar , f (ICPC , sWilrhie reclonerg, secktonal izers,I-)her dih, arresteprsihr1tin andy-t.vm equipmenl. 

n Siiidr, and nipervke, . thp !.l tchinqr necessary to carrying out thePinr,rr, naiitIpra ch.,IAc lvir.1. 
s. 
) Snprrvi -,,G the oitrat Ion 
 oI Complaint 
 Centres 
 both in rural and
irhan arra;. 

tl1lp , r.nnmmerdat lon.- on changPs 
 pertaining 
 to impr ovemen

Dirt i ts ni inn S;y!; 1.
P 


In
 
EnFurPs 
 co rdlnat loni 
 arid Ila. ion 
 itLh
l:P.rlp for informatIon 

the Operations Coordinating
on cutn
t a mer complainL.; arid svsLem hrea1downs
 
rI Ensnr,r rnoperatoh 
anr cbordinat ion 
 of activities 
among employeps
to ihanr n v IicivtiL operaLIo . 
o r3p,r, ision the Di.tLribLltiowith Inspectors melyatt.nrh,: to en. re.tiaultSn( f AlUof ieportod by the Distibution Insprclors. 
o Arsnrp- lhai. provikion of th. Union . oreement art! followed. 
n At.i-lt in the adm ntstration of Lhe WAPDA SalIety ProgramPnfnrrrmrn. n fa! a-d the.[y polica 
 Is and pracLice. 
DESIRED_ 
IIALIFICA.TIINS.
 

a. Edu atio
 

3 yePar Diploma in P-rltr caI 
engineering.
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h. 
 r _. o, per i
E p ee
 

it)y.ar' Pxpp.ir 
 nci In a ma.jor fu1ct oni 
area or dt rrI ll orl k,, 
c. L;iigU.ci .Profic iency
 

Rr' ahyI ri n wr i LLnYn u and spolken Eng 11 sh and Ur du
 

di Kmawlqdqp~g 
 5pgc IfIc A.
rEY~ 
Tch ic.i l:nowledge 
 the dictribulion
of and LllitaLirin of 
elctric
rn.orgy 
and the equipment.
 

. .b1i
I_L JP.. d_ S -il s
 

r rirr-lq wri tLen 
and oral commtinIcailOn 
skills,
 

- rc ir I nowl edge 
 f :onsLruct 
ion stindards, 
 mainltnance
t.rh(niqr(P and equipm.nl oper.rtIon. 

_P I[ ON,EL ,IIENTI 

a. 
 S Uperv air__
j.R.c iv d
 

indrr 
rlir riil)on of 
 theP Divi.ion MaintenancP.& Operation Engineer,
fnilow. 
approved policies, criteria and establi.shed ,iandards
 

l.lvi t
il c. uidelines
 

lIa,, 
 IblI
;i maintenarmce 
 and operation 
 procedures, 
 s an(lar ds,
t 1tjl Ir-, , 5Prvicp rules and safety code.
 

1: Exercispe_ f judgmert 

T,,t:
hn ir--I jIIgmnL, discretion 
 and pr ofe.;sional 
 integrity
rP ,irrrpdIn Is
super vi... worl and asign personne .
 

AU1.Ahoity t q _11.;ke Coa mmiLImePntLs
 

l;i, *it Ilhnr i Iy 
 f_) make commI 
tmPnL. on approved 
pa Iicies arid pr ocedures.
 

Frnplirn I cnnlacla 
 with .-chnical managemenL

o)ith at the Division level and
lir I,lper ;onriel to exchange views 
on job r'_Iated mators.
 

SUpr i ,i 
n.
EX P rCi 5e d
 

Direr.t qupervi..ion 
of assigned personneI and Ihe 
 Ine ;tarI.
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I"() '; 111f II iN. i t .[ H & CI ?rI.. 

(Level II &.T II Dtvi F.onns 

-1.1-1.O"NSI-r)I [:S[,C.1.Z1.P[ 0 N 

1- r l'l~.t) . I.r'or : is.. r' ,-ponc.fbl f.(-) -i..r. ).visiv on 1M() [n cq:i. ri .: r,II. t ll I I-'II nInI For.fC' C.IIr, ' r-ri 
Ir LJ v I i r, ir- r 

i. - ctF. C 1.1.(-e. .uAid I C? IIqp- (7:In"Ic'.C (r.1ri.r g1.r.il(1(1 i I.e I r r r' ..Cn t s. e.r:. . I.c I-. ! _uri de , t -I iD()J -OH:,% ITr 

r)l~I .*~Ii C1. 1 -)c o r l:o)r r i ; I ati t 1,vI :c C'r.o erII~ l r,IA..7 I 0I l) ! d I-E I w .iv. frcI 11 i1r.I upl or mgi1. tr.-I .
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