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NWRECORD	 LFl-/LS-I(1) AL- ()
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URAN/RURAL 
 CITY COPL. RURAL COPL.
OE PER logo URBAN 
 A LT
SB N ONETOERS10 	 MAJORTHEREOF OF 5 0 SO- IMPROVEXlS5 PREAKDOUNS	 Clerk - 2 	 HCONTROL RA CENTERS 
FRS OR MORE AND ONE 

IM- (1) Lm-I (3PER 800 RURAL CUSTOM- ALM1 	 (4) ()

(9) L- (1)
ANN 33) 1L 
 1 ()
 

J' Clerk -1 ERS OR PART THEREOF
OF 400B OR MORE	 ALM (?6
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TO ASSIST SUPERVISOR
-IPREPARATION 


OF DETAILS
 
FOR ADJUSTMENT
 

liiitri~Diutos - OnePer, 1750 Custoijersthereof, 875 or partcustomers or more
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 E MAINTENANCE
 
A' SYSOEM M
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L-1 () CINTOMANCE
LM-I
5 CU8TMED 	 (I)
'OR H ROR 19,909 CUSTOMERS OR PART THEREOF 	

LINE OR PART THEREOF 175 KILOMETER OR
k11C~ 	 MORE, "'ICE LOCU~T~l~R~R~iBR~ORB-
MERGFCY MAINTENANCE: 	 _

A: URRAN/RURAI MAJOR BRFAKDOJNS 	 LT SYSTEM MAINTENANCE O ATT~
I F15TAS
LM--I (I),LN-II IM-I () ONE CREW TO MAINTAIN 350 TRANSFORMR
(1) 'ALM (3)WILL OPERATE FROM O2E 	 FACILITIES OR P
LOCATION. 	 TRE,
STAFF ) T ERWI 

OR PARTMTHEREOF 
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IM-II (1) OMERS 	 BY I@,/. TI RE WORKED OUT ON HAVE BEEN INCREASEDOR PART THEREOF 	 THE BAISSTRENGTH 	 OF SANCTIONEDOF STAFFALM (3) 	 IN EACH SUB DIVISION AND3000 CUST. OR MORE. 	 REVENUEOFFICE.
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tIO) ,:-h s ovnron i mous witLh i ts name i e. , becom.;t.rovIle csotome-ri ev'\/ice- or ie nted. Morve C.:clomer' rien -rv ,. ic (:'r 1. s: bmi io'jonn arid pro:ces. sinj ofr nelw 
ted 

appI: :a. ir nd hi 1 . I :i t'i.boI in wi. . be adced tnd.rth e liec t I c-. Lr'l of Cust.omen S3:r' vic Officer.I.et',,' e..- 1-ir1 div i :ions where r'emtcjLe quh divisio 
Cs 
nm al.soUu*to1m(re:v L, similar1nn r:' ",,ic. ser-t ions wi 11 be addedwirder tlie admi isI.-', aL ie.v r:ont.ro.l 
oif SDCi bit.furct i.oiall y rep ortingcj Uo thhe Customer' Scr vir:es OfCic er,i Lrthe dii v .ision.
 

"Ue qp 
-, oC c:o.:nrn r ol .il l be mor 'r e;, 1iL..i.cally c:-hangled.r L-!, of on e iC i i'C:J. l.lt -o .' .. t -1' . cinLuex.ti r 
1mme d r .he-RD ,i thr:r e will be3 sec tion super'visors'r.I . it'I gq 1.l ' r- t Ic:ro. tie. .stomr- r' e SCor' v C:t-o.- OiCfi'. cO r'wit h . addit, it.onal stper-visor in the reniLp][ 
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http:rnerio.ig
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Arn imp rcii-,ant 
 char1qu: in i .i e or'gari.aLion is Lhe e.pansion

t.of t.ho pr:r-r.-of fn.tnc:t. ionl ] vs admi utr,:!r-aLive c:onLral.lh o s.(c-t.. tnr. in divis:i, oin CusLomer Gi.m,.rv cnscot- ffic:: ,-ar'ebeing c:h ,nd W.I hoL:e 
 in 1 ie wi t.h lr simi lar s :. ions in(EDf anid IO riJi- :i i ci t.ta. r Ln whrm they viill f'urctionall y

report ani from whuirm theyv wil. 1rpive funct inalC)I.t :i.dI Ii(.:I' . ~lii s *h a.otIi theC.S. wil1 d'Lmii r i' . y yr'rr', t , f hir. 1311, hr. 1 1 fucr.:t.ioar lly pr Dit
r tr'tro t ,rC.93. i tIh- A'.T.r, Similarly, the nuprrvi. o ir n h.h(2. ut mer Ser' vi co. I (eqice wil.1 adminisLr.-tively r'r:'parL
C..I. 
 c r..ive
. bul. wi e. fr..in:t, ionnal 

.to 
guid_in(ce Fr'om baLbo l.bi:C.S.0 and 
tihp r'e.p-c i,
.cL Depu.ty )ir ect ors in the AEB. 

Fol;.. ,wirig.isc; anr e-.tr'ac. or cs.t .omer : rI' . . 
or , i ai. o al strt-L ur.-c, show,.ing s.ailient positions
follo. e.d 
by 1.lp r;:..ailR.t d funct..ion; a1l c :i.vit, ies,-

Customer Services Officer 

,Sipo:.'rvi sor Cus o -,ir,' rup:er. '. Iou.r CusromrnrI S'Lpv. F'. .
 
A :.s
i.st. ari c: c:i (*Ac::oun' sI I I 

'S.-pv. i 11. .i . C.,onLro . ' Sl.. I).Dbtor's CoraLr .
 

Sub Divisional Officer
 

I 
 I 
Supv.Customer Servicei
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The c:usLomer smrvicr funiction i- re.s-ponsi:,le Cor the

C ow. ac. ivi. ies1.Cwi n. 

Cut-....	 oi rts rec-'ic-psti- g a new c'r, vi.e._' , 1 m]. l-h i "their::.,

apl icat iouJ.to-. t.: CCS t.uner A .sst.ance: .. The r.,qg .ir,eddicu)c rr-,'nLt. wrii] 1 bhe 	r p -areda1nd. proce.sse.d al. he co'mputer.
T"lhp 	 i i-1g ci C I h yo: I. i.'::a1 	 a':i .a:i.ii. es wi. he o 	 n(: by thoneF' ,:nli 	 nc-g [-ncin por (pi. ic.t. icons for .se. aboe
,rvice:r 
 701KJ
wi. .1 o C(r' warded tot I e .%..(pr,ih t.op..ne En ine rrdi ng 
 'or 

Cut; omor.,r. 
compl.'int-s rg:..arding. bil nme].t.,r 	readi.r g, and.ar'ifCf anp'1itaL on:i, 	 w:i... be rrec:eivod by Cust.omer 
'i tancr. and pa;sed . Lan.rspecp.,r'..p 	 ' (I I Sr' tie sec .'.ons Cfor theirprosper diJsp;osal.. Lh .-,.
 

0-
Ater 	haIviqi een ,Jisconnrec ted, cLStoIIers w.il li.be

P:ro'vided ,.ssi Larce in ma:ing arrang:erments for
 
r'- 11raLi... so rvice.
.s 	 :tn 


B3ill 	di. ' r'i:)Li.n. will be a 
function orcuCostomer 
('is.! ance along]. with 1.J.ja .0 r0r'-sponsibi ].l ies. 

b. 	 Ci]...)?' Ia er A(C. . ,1t 

Wr:v:Lorm r A(ccourCt...- is r(.poncsib].e for the mle.t.er r i.rg,
hi i 	 '1 dqi r b tor r:onrL C.:)]. Function s. The.me.er readinng
will be r"ntprmd int-do 	 the~ c ompuC.ter in ti-heI.~Diisio.
c:nptFI-p:: o i .i.osLr, :is r'cgiuC] 	 CCf i 
 :r usage indica 'j pctsm::i.hi.C::?error 	c:ond LioR wi l.1
1. r-yduc.C:e..i incor'rect bi 1 incs to . ,rs..,:1 .'.;L 1:'m EsLimati.. ng readings and adijusme-nrt. to.

':".";r'intg-s '.*ui.1. .ll.,hrino lor.ger
[CO..r' a 1 s C-:,' 	 be at. .h.e met.er r"e:a r-itI::1- 1 Csun~, ci ci.-I i l1 wLC| i L:1.r -:d,Jc ..-C:.,f:POS'LC rC' I. cI 

rs 

i p r' on :r J , a L..i on.
 

Adijusk.m n. 
to cusLomers bill s as we].. a; billing fact:Lor,
han u-; ,i.mi. be per'oCmC:)r ed bIy Cus'L.omer 	 A:c:ounL..s. h'hi.
dat..a 	wi l. be entor.ec-, dilai.y( 1) . t'ti]. w,1.1 1 so fL~cI' int.o the ccimpuer.a,.. 	 Cr t.. Clri n ' Dbo;i.r .h in; nr,.-.hJconOW~~. uc(oni ti .. 	 a erwil..u 	 a~.Scio:n
and opera..te


uon(:.I or d, i.nes
.he ult.r:l. pr.o-r.mul.gaterd iy Lhe r egula-tionsC'i ' cr)" ;i. I. ii e .'i rIi \ t'i 	 n g a Pp 1 I. 	C:I:.,-'.ion ,
 

qnverninqther'application.
 

Me use .f comput.er systems wiiI1 be an 	impor.tanL Lnol inpr'c:v\,'i.(.i . man agement1 wii'l-	 informat:i.on for imir'ov irng
 
('.Or L.rC.., In .he Divini r0s a c oCmpute..,.r will.1 b1tip 	 avail.b.;ib 1cii.r In. i?,C-r LCtmer, S.ervic:s Seci.o.n and wi .. ho'used FordotJ., 	-er
a t. ry and va,1. ida . 1 r of c.m1
.: st.ome r' ,i ]. ad jusn1S me1h)0.r C' 
' r-'d inC.: rrea, "wp:)licaLi. on. and p',r-essilng (:fC

'inj .nm) i .. CS .r:r 'account:::C r-I. i ,act. 	
oher 

ircl:
i \,:i.i y .uding.ime..el' 
c:htarl g 	s, 
 .Iet:.,as .:i.,e.:be low: 

12 

http:informat:i.on
http:comput.er
http:pr.o-r.mu
http:nr,.-.hJ
http:entor.ec
http:mle.t.er


01. Dani c DaLa

02. ETDr, I
 
0u. Mdteter, Reading
 
04l 1' i 1dju .].tment( 

05. Advi.e o f .ourt0.6m. ,Suc.:r:ur, t.y .. Or'der,A-,.tj um.tmeo L 
07. WlAF:Dn: Emloyee-s A~djut ntr. 

Ob . C;hange-..: NtI fi.cat ionl 

cle0: I Replacement..ru i y h_-c.[--
1 . . I .stl .I mIIr ,1,2. Wit.hdr:a,-wal'j v.ofI LCourt Or'der 

"Tl' purpoe of t.hse changes is . r'edcl the delayRc~
Ipr'c; -e.rv~j14.p )i on c i-0onirng: to .s-imlifJly the. operatiorns. by atoma-tirngn)F 'thQ:. "r.Tuinp task some;,r..!sl: anO: to procvide, s u:pportL fo:r ner.:w and 
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I) FPILa ruio- nd E- jiqneeprJgnr
 

Planning Section
 
- The Plarnin.q Section will be super'vised byPlannting aEnq irltno r of Gr'a ']c 17. 

The Planning Engineer will be assiLEd by Plainnrs(Lino Sulpoi.rirILendentyL of grade 12/11) aridEGtImator5iL. inriemanr-I of gr'ade 7) in planning andexp ari s i in ocr' mod i i c:at -). th eori . t. networkl anrtidpr'e.pare esLimates: spec:ify material.s1 and prepare 
wv o~rders e;c. 

Technical Record Section suprervimed by an L.S--Igrade 1.2 and as isLecd by a Record Clerk.maintain will.the D.ivision technical records per'L.'i rirgto et!- i.mat;eL.s', wor:: arders, .sysLem extesi'n; ons,
changes and removals o iries. and eqluipmenL etc. 
Ti r.F'P.anniting Sect ior wiii.1. .l nc lu:ie.mo draf.in nservice, and Draftcmen afnd Tracers are amsigriced
F'o r th i.s p u rp cose .• 

.. 
The Orga ni;ation Chart for Level 1, DiviF iornsPJ..anring Engin eer, ing frunction is as follows: 

Planning Engineer
 

14 Draftsman 
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E. Service Section
 

tIC r die 17 who1t- , . I:It ll'beeponi.. ib 1. 
ic r ins.li'i latioi 
 f::lxt;l.onr -n 'rr v 
1 ,r.r-dif in i1 i an:d. t.(T'-". .t :,l. i)i 'ry n of1r]' I':)A iClll . (J :ihipl: -r.ll .' o1"i noC:;1 J. I('t ii I' fIvIt.,m[? ' E'-11C':(:, ,,l' '7** 

' rirnns -',, v:o' i r.ir[, .. cii rcnC t ,: i..C i dif ;: : .it;i :i , -r',V it r.; 
'l r 2:r. rpr'i:L i oir.qLrl 
 i.ilCI iif:t'i' I:. --Ir ; 'trlv I' I.ando ,:-ln:.,afllr) 

Tlit.: '. . I te:r> *:C]lcllr1. tlt)(:, .]g 1 c'r-,," ; tTcI :i~vAir; f~,c'r-'r ''i ,-:;cir
,' 

,~..,, :. i I Ii ..' tirgnu 
 i "ri,; t Ir' pari. b tl i. i tr jli
i, .
PUr .it.i.r:'ebW li,:l. r.iad I.i L.h r:vric .r in r.ci-- , L... 

:, l rst, i 1 i. I..;I.. i s11,r .' c1o r )-i, v ir:: .n i"C 1 on /rcc n)neI'r-L .ic.)ir
and( myt a I11r;f n' :; lnr'yl Lu t I;~ a)'ndt rpflacementI. ? :i;i.I 'r . l ci"q I )(n( I. ti rli:£;L .. i l ..C : i.i:..]r' . rCi th 

at'':,
inrn.:!e. funt:u-i , i i in ,d.i::ol.c 'or c I-i L. L - l id. .down,ni
 
IL.- procdr ..r'.pes..::,
iar,'rd nan.l 


The rgani.uei -,fl Chart fi.r.
.
 L. v l 11, Divi ins S 'vi
 

Ser Ice
 
I
Sleeeer 
 e0 

.
@w .nnt-.... 

LS-I 
 ALI 
General Connect.ions 

F , -1 
LS-1 LS-11A4Lll 

RDO/RCO 
 Meter EIeotr laIC
n
 

Indust. WOlleIs
 

L ""I[ Lu-I
 ,L-1
 

LM-R.
11 


lL II
 

15'0,l LIl
 



F. Maintenaince I'Opration WMOd) Section Organization 

The~..) r~r innr w.ill[M&O spc bQr rcspnnr.srih,IR fo.r tLhc routiLne. and.lh 
mmm'Ii c y~~':H, - o M$4c of 'cur C eo: 

i a E:.i j in u GystI wil
 

beh~de by Engine
iI Ir.rj. 1 I ':IO r:,'1iof g rde 17. rIrp 

(I pzr:mri. r f (14'atch. c n n'.:rr. ( praJ':,r ''i CoIn.rr in t n Ce:nt 

Uerp 1.mit .in 1.cmrat-ionc aboutI rF~' ac irl nystencr;*rri.' :rr: 

ro
Iii 1 i.Isk~I noI:~'r,'':: "~~-~ cjr'i r c in r Pivinia. Ra.d i Ejoc:
 
rnmmun .io'in 
 .nih- Lhe~i ai-rht 11 (ii i.trn dnp ~r enter iDEC. 

I I.ivi = U cn(i:4:1.n a c of mm vg.c m and U hu cu t o v 


Dist~ributVion~I iLnppi~-c rsc49- ofi uvado'r 12 willt:yL.:.insoNcJ' i

diirih"L, i J.d lin'rH I.Ircn~ii iien
and:? "q and 
w .il~r ioni ri;,r-~ i'. 
poknk ina IfrurIQ riea nir WI. rev.: pimn.,.c arerwsti~iI*'4 sp'i.FvuYI 

'UI and as1. ke U np Rce i Le d n G Li n F rn 
 e n
 

ami nsicr 'm~41: u i"a~ in (:' n;;I mm~r Ii>'o1r~r g due v~r I..iiir~~i I idici' r i ns'~c aindir:u! i .ovmn, rI 47nd c.c in1 1r IR bi~oth c I. 

grodV~ jo16r "n W~m1. cinCh~ '~.Ci. t s npnratIi q1) i~ U1n r t 
Cm ~ i.esW n ~~iAaCo1i r1c Fovmi and thW 
 ar line n3 


winsl rp co~i ui 
y f up ly th ou h c16u o
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IIT;Ll,,TFR breakdown 

burnt it5r o, 
I.S- I
LS-


Li-I1 
-IlLII
LI 

Sub 

IA0 
Enginter
 

[_howki dar 

Sweeper IIAO Clfrl
o
fenalnaa ln t ' lb nasi
Driver
 

0Operations Mord
 

=ner) Distrilbution
0¢C D sp,

Corrdinator Inspector


(E~e ~eric ainD[YT~ ( rver y 

IlaIn t enanco) lr M ls.I Iaintenance)Supervisor - El Superlsior- r11 

City Compalint Rural Conpilaint 
CItri Centerr-


LS - I 

I.S-if LT system. IIt;'steLS- II LFII-ii/LS-II 
 LI.ll I/ LS-Iif
LS i it,1'Ef5I 

I -It - I1 L I-1L 
 liiL IIIF AIAI LII ALM I AL IIILlIAI 

Division (Remote)
 

There will be 
no further organization change in

the 
Reniote Sub Division of Level-II Reorganization.

It will be same as 
Level-I Sub Division.
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1.V. FUJNCT IONA~L PROCEDURES /CI1ANGES
 

0) u'.nc t i n~/r- rieo u r,vs 
 Ope r ( or-a)'~~ .;rtrjrev L.cov'p I I w i. .1.Jr' unl- .1.11LUrnci1 ngodc i.n Levv-il 1 f, 

0 Th~P:f unc -. i.onr,~ /p r-0C::C-d Ur o c p r- (or MCd V'n d P r L. 1 1vi . 1. r-c-mai n un c: hm.~iged . T 
.hr: 

- -- D a~Ci ii b.1o) v w;1rw if L.t poiwerE f. pir enudiit. b ill r- up to FRF5.) 10 

0r,Fr..'v i S-or,d )f Trr c: i a 1 FPr, o c. c (AAr ei Vo 1 I IV (YarI1.aw PEaci:k hac b~ronj. L.1rn 1.u a 1.y L c Lht(: . (, 1. 11 d i1.Tb j p' c:7iur is; ? !FLsep 
v 1.z.J orn or ga . -.: canOU

Cortw-crd in b r-ing i n the~C:-r.)~ I,~ial p .~ 0 11 f.) I C C) fnin i c i. a .1. C~unc f io0n aof WA PDAd i v i. S--i rI I I F-,v(:. I1 Th o 
ct. I1hc.
Cc I I ow j ng d at a w ill br. en t er r arncd
 

Di t ; Fri t. r
 

NW Ap pI[I LJ.C L i.oQr

0 .1LI -;t.(110n1L
 

1.)i~L F't UpLU.
 

F:-:c(-'pI.icin Rujp.orts-

The r .~:j icirr 1. 11i. 7,keL -es- w i I bIti t r anEriti i dio t('EPI3 /F ic' Cornput.u'F~ t h C. 
-1 ont-o by ;a cour i r .;ctr'viceo pr ov iingfCor' mor' c- TAC:C.;UV.It. L' ;AtrwI r-p 1 i Ab I e b iIl irig Ti--Linr' nlli-u'l' of, h)il..1 ing 

Will r odC rL.C--'
~1.w 1.ii o~i nL~ ~fLand allo. Cur.i Laor,Svz irr,- ol mcwi Lr nx: Ln Pr ov.i ide bfott.c-r' ;r rc't iL(2 .) ill v*I ~; tl i;. 1U 'rh a.'wn I' oc or'(!: ;.ci f C:cnrA C-11-1)] Urup c:Ii r: f Lt.c-?r'CJI)ri:. X C~?iIt. iotn~I LE fp~IiCor,

lbj L-,: or' c i re c'o ho.1A-rrb cori. .ro 11 J. u1 1.Ji.a)aI r] .y c IeaL b C.!f. f er, p t.tb.)Tic i m -g(!)arid . c)IF W0P1W'l Wf 1.-i 1 1. Ct rnc: . i rcon aF; i oF. I or, co I r'or' ri.c! c1.J. 1.
 
-c) 1.1ow., I r(j A-Iv' V o ~ I 
 f )Ir'( cm1' r' nvvi ~;ci I 

F~~r-,-:jc p i) n:~ Lhr c-uit.Wri hasi_~i'fr-c 
1,)';' I I) !1 t o'I plr.~ividLoi I r ?iTv 'c ti c.ui;ctCrjin).-w . 11 i:1-ivy cifr 

mo tir. cfncI.np .icor ;ircd manry roth.jE-r' 
an:vurF,~;.c.:r 

http:cfncI.np


--

S tand,-ardi C . s 
 i 

Pole.Numb or
 

;; "i c:C on UCiode!. 

Check: DigiL 
(Reference Number)
 
o::c:unt .9t..'L.LaF
 

F'ayment 
 i.ut.rory,tj(:
l-I. lII.I t (,r,U)ly 
Ai ' (7olici i. on :ing CL'odle
H, I. I Vi r':ho,-:s
Sp-:rvit.e N',ame/Add~res;s 
 (E-.;.pandqd)
 

I., Card:l NLmbcer
,uRt..I.eRecord 
o rimpurter 

Th 
 pei, cation, 
for serv.ice connection will
L CsLor Sei'c' 	 now be sIb,mitterds OffCice
Cuest.omr 

V' 	 irstrad of S.D.I0.Ser'vices will 	 lher'eFore.
become the only point of.h r- c:L.st. n 	 contac:LCOmp-f1. zi.rit. , C )r otaiinig connecL 	
frtor- rn 
copan 1::3. r.j ol. her o.nrcii 1e..ns.ion. lodgingrmkn 	 .b I. i in.te enquiries. ,, -n . lr-) .. 

s-:'v . t:e 	 'This "o)ne windowH o c:(:)er:rpL w ill 
 reat.l1y a:ilitate
well aq_ convert 	 Lhe cusLom( rthe 	 as
.tCusLomer S.rvice.q; 
into a
ser"'vi,::c.m Office 	 real. CunLomer .
 Tb-t c:ompute.er, 
 .ri t.bheOffcre- wi ll be 	 CuLLS tomer Ser'vic:eFsuedcl for r'egtist'er'ing appli catiorl.
ard c( : Lrco]. f 	 monr iringhle w,,appl:t.
r:-pnrl s 	 . ion pirc':e: odLIreofor roi.ow uip 	 and iss'u.re MIS,-acr':tiorn by 
f i ld rl.n- I. 	 ii ..ern andc: I., 	

enn act as
(if C)u- I. by Div i. 	 ai orn MariMana 
..e'r ,iri hi.and W
Li;,I f.'air aund 	 " G-ors . - Lq'rpr'ompt str'vic:rm is r' ov idodc: '. ilimon. 	 to WAPl::A' -.Fo 1 1.(:wI,. g 	 -;roI.w 
 Lbhe main C -a1t.Lir,apl- ic 	 r5 f ri
in 	

newLin.in pr'nc::s Lh. revised Commer c_-ia-l] Proceder .:o
 

:mrit.iLL c.:' Rl:og i,. . i at:.org0 :i. 

Al lCat:: - cn
ion. Co c ['.,1oC, i.y by Cm. urtpLer
Tmr" i. Clw i,s ]oril:.rCo]. (ir
oC f r iori' i.y
Onie Wi rtci.:tw S.r-.rvi :F:,

'Comprl-ri os, 
 of Data Va.lidaLed
 

New mot':r r.e.adingca::ards 
Cr:nm 	

have beeni de.,ig'edL.bc,(2L)' lom:)r premis-es and 	
to take r e.ading

tr'arsinFU a. C.i~.cr 	 tiL lthm dir'ec:t lySae.r'vicus 	 to t.btoOffi.c.n,
to irdic:at
.Lc. .;-: ori St.spic': ion)'-

The card has many new c:odes
ofetc. T 	 il ft and st.Lt us of
sri
..r S C. i p)L.iorn of from 	

meter'da':t.a
r'ainlair]g 1.ist.. w'i.l]. beo 	
car c too the m elr,el.imina 


th, c:b0.ic:r.to 
d wi ch ,:willgr'ea.tly i"ducrit:o
of meter. r'eacding rrr'ors by .mijsion or'orm insio. -.\f r c-qui.. Podri inal 

or, 	
f(: ir th.his cIIn::. .-on can.bTiheLr~clnL 	 ofhu Or rr.eadi, ngs. are s'rt. inrm-di -tohe

dir'r-c ly 	
'r:
 

fro'01 . Ochoug :i I 	 i ca i,ds and oi t.," ,ae'' issue.d cepLio rporLnifr va.idt.ion ca.llp,d "1.lr.arnd cor'recLbri.h -: r io pL pi r'n r' a mnh as b ee de sigrn .c . . .t l e ,h 
c : reading
ci 	 I L ] :i. s tlus. :, singf mflSt 	 r'dut ingr re(- d rr 5 i-ncJ o theb )pr'sorl]r C.eld stasff 
i.n marua.. 
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-L.m inin. Hig/l , ow l.mit cf' read:ingJ arc:ml-it . or' als&ro cal.culatedand ariy read ing founc: b.-yto beO utsieis5 h-'Jir am an e-;,czulpL thlc-,e pa r'ameLer' s;. on " h log c c'ecking ;ncd cl.e inm. gec:cmLi nns- is doner-cr igqht-ci.olL thec- divisciionic t.rlncm a~t leet-r',*r'rnci'ltt. For bi 1i1l n 
L: e')ven before. LthrLi. MED/Cir
cenr~e. "Tli; w ll xpe 

(for .- cCo pute..ote t.he: wor'k ,at. tLh r, main compuLr,rdce'.:- t andistiI: of e x~ce-ptLIinsc- pt-i .n 1.odbill~.i ou.t a.t.ng. Follwn Lho timo- ofCream' th
: maLin featuCo~Lprc no-:'s; i I thli re 'vised 
re-s of men'ter readnci ng)C]ommenrl c al:.1 P c c dur cic: 

)-.tn Com:put.er E t'.r an d,d V,.. Ii. idaeL.d in ihe Div .,r;i. on 
Da;ti.a T'ans..'cmi.tl-d. to Main Bi[l. in :(m:i:ip an Drn1. i-UIl-

Control on E;t..i mat.ions 

A' nur
hor of nmw t irnsa;ct ionc omii i.n .:i an.-rid on .1.o ida.LI formsnc hav bee~'in des igned bymany tr'ansactions.Cir..thLiroughi p reviousl.1ong I -i.. oI. ].y donef or ms.- -or e.:.xmple
-nd met i.110 L : r., I I.ll "d.jutl .me..nir reaing.iil, upd l ha.ve.- eieo.n combinc- dran.af c i anl on t hiu s 

chni *n cnn of 

. el1 s e .r nain g.
 
I.L i u. -s tavvJ.riorrg t i me 

icon vmnie-nr "-.r" I.rm- ,in . form :c-i to the cuLtomrerto the comptLer pr ox'i ni tsy causj~cocbut not thr by./I , r c-- oth er. Nor'eover,n:W t' r 1i . 0lypri., oc-i ns ie
ntr in resp ec ofL bill:i.ngc rr o.tin n c,-.L:n a-nd mi-'I. r da;~ta ni'
""l idL. 1 . chain.: aiq~rm tot. tered anUP1 cj., (1 PCILU on dail..y basis. 

ho en rdwill. be lpcoi, 'T-u.s' . rthe. l- d p omptl. ]y at -. . 1 ti 
ma tr fil..mes aridhill.1. wil1. c on s -"quc-trlbI morn ,acu:ur'a.te. . y theThin.
':.c:im l .; will. cm'rntull..- In. qi,*t. ve .:ime Arid 

y rc dutc 
anvvi',. .thum,pr-nvde.,CJ c: .. i .71Ine I i,- cu L trs l0eJ.- ] irin.!.:rinlor c:iwing.i-Li I r .h- m.a.-:i.r fet.uI..resi' ,rocIr ,, -i 

are 
of. ho r' 'I"v "-i c:I Co:o~mmer'cia]. Proce: du resni: 

Ii.mp n:-u bp*: r'ndu ,d bur , eLter Readi.: g. 'nq.I Ii.l.I..in 

Ni-w ::r.huini:ll.! ti.'C m (::€:'lr n t. Ie.i For ti,:'. 

Daily. T-Ira;' % r' of D.L. ting E. ].D 
 Ccimpl . r 

Airdj ,.u.m ,.n .,. Pr oc s d Da .y.y 

The folcl.owing refer-ences on planir-n.q pr c-dLur sq a r-e tout.I. ii boc, a:,t.lic-ith 
 I.vi.s-ion eve 1.: 

A. I vis-ion Planning, GPuid:er 
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':'* OttGuidelis.. C.:rF o; Pr'par .i ngFo. t.e Pr, op-. .1:hbi itaL ion o f .... T. Systegm. 
di.
 o.Rembur.;n.r. . r orrde[: Sstem'Lc'en 

0, Loc:ation cd.e
 

*' F:(: I':-. .Idc: 1 F'IrI 'r:,, ',.or' .. .:.::r I tl ..'r ; ]
"F6chn 


TI C,.rvr.nt. 


Tq i c:.l R ~por t. n: 

Car' ryi ng Caparito.or fCor, Olver.he,d
Conduct~ og'rs.
 

T2 Ec:onomical:,T 
 Evalua.ti.orn ofI.) Is tr'ibutI .rI Ili.ocih 

T3 (WAp1.i cation ofC L..inea equ 1 t.orr 

T . Amporij r a' LI.[r-gq oflI..!cI rgr)L :nd Ca. Le.i. 

"fPanq!fu:v mw- Si.ze,,. 

T5 Ecigg on i a E va u t 
o of Mfi 
 Station~
 

D :r tR'.'clI.:t. i c . [Pg fiv' r rT7 
 grWA, is1~triu ILt.ion"I", I(MF'l)~ ) Syte1. r)]. 3 OverI. r' i. I Cur re'ntCI...rr' C'.gr,i '.yv B.( ) [: ,vt t r't .Fgr'r:,t:.':* c: t. i C.:ii R g":r: t ..F' 
- " 

"I1" NCqF](:- I) IJ] . ~riho. I.nrg 3,v ;t.-m ),Tr , -',rg .. caIn j t. 

FI' u(. *TFI1.r' r i 3:: ~ .'p:hi'L. i.o v~n . in.,nn r , Lr ' "V1 . .I(WIFrg) 11)1.. r'.TuO ui: . i.onrt , .Sy,:;t.ar' T"' Di-t;r b,.i.. V I"'...-. ;rang i'] r:l t.::System , ni.Cu r . 

TI. I..C:)N l rg' jn: (t)l k-.. r,[rfgfjg nc 
hT 

orl'vi. c( SY/'U... c. i, ia ,ii,D I -; . i " I. i. : g11D i S y s t e m P nn] G u d (.): 

.* I~:i1 1r;-. -ir r.' I1. iggggu i. fc- r' II": [: -.-(: lictc' :: [Urg'
E. , 3 Yir: rg.m.-c.-r .. IDiem 
 v,. r-a .n n d S tcan Gr 


,o'.' '1 . lT:he, ' r ,-tg.tacvJiIes I,'IjgI:'D pri 1.i..-. ain Fhe rgc.F i p rperotbtnce of CJ(:egjg ':':k .dus .hal.t..assignedl to'i. 1..1. ruu I'.ciaeach 
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runcLio,l rarea1 .
 The pr'ocedurres and 
guides that wi.i be1.iuJjI.r*rrrl ~.o i ap l- ..iste~d bel'1.ow:
 
1. Maintenance Procedures Manual 
for Line Staff
 
Th-e 
l aI "Ri 
cor t.ains procedures 
Lhat. will
ma i.n .,
ii irrrd/ ' lrp 

br' usm.d to i1-pec::t,r 
 . e.:o i:i. Lir ibi:. :rii J.i ,.- tand t'; .q riipmliitL ncjin ai sea 
 ui form and 
.f (eic:ilt. manner,.
l n r rTII , al p p.vi.d em; for , the Sa l i , o f th e 
l i.e c re w
 

p pr'.1 ,a"d en l p u.:li c.- u gh sa fe kc:pr'ac ices
he r.a thr 
in aaic1c rl.
. p::.r
wit Ih 
h WAF"DA 
saf 
t;, rode.
 

is; Mnual 
has beern di
elIine c:row per 
j for use by Super"visors and
t onne . I.,
n hcild.be L.ecd a's. a 
guide for
Di&f.r ibhiLUi r. mainLer ancn
. 

'.. Construc-tion Procedures Manual 
for Line Staff
 
Iii': iarii,.l cciLains procedu
res 
,7and gui.des Lth,-a. are to
ivsr'r W i?instal.
 i. ;.r ihuL:iIon li nes and
ui fo.nrmi and:1 r f" :ic i. eqju ipmenrt in safe,--C riL marinner.
 

I l r p i :r are' i,~ccinin,Sa rI,.,L,coc. a i:I 
OM d~i in stir i::cL adprv'vic- cfor .:;afrL.y tf o the 1'J\F'D(].rine (::re-wandi pr-r o nne1Lh. 'Tnrril7' pub lic.
 

:'3. Op 'ing Procedures Manual for 
Line Staff
 
IIp 1lpa 1
iua. -n ri . ;ins pro:cd.u:wi.ires and guides... 
 wi.
. it. help'i;';rp Lh opeg:~ of the powerrti~*or-
-p i Ditrbt)I bi~in (3' f Ia:'i.,d-11.. 1'n ppi' on system in aI.duct ive. maiirev.
 

Th[e Pr'clc:edtirt l ave be.n cesigred 
iniAFi'I)A s r .,t..y r:'ice str'icL:. adher'_,ncr. towih:i cAh prcvide.
crow r t the c-aFetypo :rsu.n,] and L c:f t.he line.gener al public.
ir .:. yI I The maTnu al shouldrw . ci
r., cret per;onrel 
and t.he iper'visoru 
 as a gui..de
fr rni ra.-io n of lihe Distri.
bution sysLe-.m.
 

4. Distribution Switching Operations Procedures Manual
 

llhis 
p intieci-c:i ni;iual 
dr
di Li.. i h, ia.s switching moLh :nc'o. ,n l ines wiir'..:ii,,,ancl equipment . : rir'c -iz cl" ilr..r:,r ,r, i.orrpogi d
PC. riou s~ciwitchiiing~ tipera~i ncjs Col. tl in l-.i Uit-cciuur3r::nm i n c:c? W.Lh .irpth: i4IWA:'i.(,A
u::Mn;lJ 1 ip sa y,lryr .:in Poli cy.wi .h.1 manual 
empln yp'-. ,arnd therz 

i il.1.1. insiiri satI-:Ly of 
L'i- ge'npl-:raJ publlic:. 

i equ ipmert,. 
a. rci I L e P-ower::, 
 Distr i.but.i.on1
: AiLc'h n1

Oper 
iion Pricure M 
 ral wil 
 inc:rease co-,L.v i.on b e 
M; .iemL u lc],r if i.doinc:o i r Lhr var :io.
and i r us tip t' ingr cepar Lm.nitsd ivi 'ii. ]1 ';.nvol1vedin 
 c.,earance 
and is 
-arir of 
perm.t.-
 -.w 1.2
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,. Field Switching Guide 

Fhe F:'itI. Sw i. L 'n Ghq id .e do li. nv,'alr- ;~c.F n'-; i li. 1.v ancn 
n 5l -. 

o f Ehp Ci argan i. . ti on iI:l:)'Irtir,rilil . C-L'J(.-) 
-ld .n volv.i, h :: Io-n' r1an- edo F,:r trPu' o' :l.:~I;- .* J on di r r lopr10 I..;. Lr':i l:u .:i oni)i l.r.ih~ F;:c::ion.1.Thie: :;b id oi ~w i. Lc:?; :ir 1g(Tpr'i at.i ,n li* nr~ cindurr',;|('Lo"04 l" ,l'l:r" 

' ,ainual Ind LI.l thP!Z. Pr qurl WAF' DA J(wfe';':iromnK~ .: fo::r' l'cd. y :(:)r.J whic4lisafe'W(:)'lk mlrytho-_.)l; 

6. Capacior Ban. Field Maintenance F'rocedure

lhim l:rncm,." -iiir lPA herwn 
des.igned t.o. guide Lho fieltd M4&OmtCf; f in ma irr. ,I Lhe fin'.:i. .P;; ,:.I on . 

niin 
dis- v bti Oh 

and swiLched capaci.+..r ;line.m'.lhc~d; 'Thi-.eJ.rrfor Lhet .sirng.q,in 
procedu re-pFr'ov:idesprecLr:iI)It. I,--5I.ap c:l F 3 olhanks o dl.ic,'i nL 

and adcjusLm tr;.u.r s ofo J Lc), ensur'e.:o t he i.rbr.I ri ':iml Opt-2ra ion, 
c:ori Li nirued 

Mo~Lr
;'. Testing, Calibrating Maintenance, Repair and
Installation Procedure Manual 

Th mank:,-a. a, p::(sn -durr' oc s rp laomaIn d .toon aIn 
.- acn Lsnglef? haso 

;1w:l I: c)i ed in ]1. 
f i.ld testin-g and 

a dire 
 mr .)iI !m. 

VT. TRAINING AND IMPLEMENTATION 

A. A rANY i M!.i.oo. r.cm 
 8ni: .v" tir" ( d mTinis) L .ontl-i';t , Senr'ioc.r C1 or l::s and
J"ItII.in I .IC'
P I w ill. r t in'c ,o tar ierl-i .Ion. 

r':in inj . W 1 1 lve.b-y. r-"IA \,? I rno )Pe,-+l ,1 ]inr ro-sp~ecLivo 1 be.- Provdlb:rlfic.':: ed
"by P ('-I i I. oft m I':DA,C .;!]. c . iv . ULES I: ;C' 3 ]., I-.i.|r : . 
Th( I **~ trainingP- w il f.ocusi an ac:ttu . i 1:. t Lihe .. rai.n e::, . wiLh- L tI radmini, t. raLivt?
 
Now 
S0rr ati s wi l.., as.oc be introduc ed.aH i nnr. Spw:c:ific.C:w4ill be give-n r) .
the tra.ining cornc:ernig.,. t , t a 00 io-'f" l yi " 1. 1.a 

.o 

f I ):' It: 'uidtp & Acar.:CO)Lf. 
A Accinon 

i cer and AG-i s..t t H'.IJr:;rILs Ul.frvr
tr .1 o rq 
.I:' wI il I'p vo vir a .joint. ses-sion or' itat ionc:.nduc Ld" i ra.I"I by DirectC:Lt'iFf l Id I"i(yT-Fin: J)IaIm cI) r'r f ( ateI.. L II Crt. i i i)(- 0 (AF2P/: ie:i of 

II IF I or. wil)Iii I .]. aim .. a ,tjL.. j11. i.(r-rI;III c j IIn?L D:."II.Ic.Ir:g:F)ffc'r &and -is a s. is.-_-..a l.s withLWIiIc vc:Hlir. . eiW0 ho.- rail. i. in'.'
r0 I..lSi? 'iL 'iI CJ  budgt. 
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11.:;(.foir mW rom. cialir Pirrrr nft'cedri'.i 
core . willcrrbe~ avaiabler~ r t 

':il-ril L 'f fo~r inirt rc~rtHion Eb thni Frrvtptr ofI..'v'1I oiri oijv, rj(( -, iraC or ruvinri Uvimmnrru. in I P;' o~~~-dr r'o ana'pp i j ' in KlIr~iqj''~ 1I ci.vi si.'ns. Llr.rr omerrrt Cus Sor;'viu .O'mm-r rj)i. I r'rov r, rormo r d.w;o.ur or- on; dIml-ail
J . t.Iv. ;)fpr, :rrrrrr.-; i),.rt'r' o
i.cj)ri I u~ cnmpulrLtc)r opra t lo and- flow1ccimmu r) tiijrm inr.)tI kw"o 

C Cf' 
Iiv Lrarric i.., comrrpti ;icn of)iII r--; I I, ttrlI. i ' f r )-ri tklir' I J ;ron Upedar.JcI I rnm'' khn oL .u ami.I~ I hrfir. pnr, Lin 1 .'i. on. l 1.ro-lib) Fi1lui g of nrui tLrcrr'',.r
t-1 I I 
 i- formsh'~r! vluI 1 1ffIr.Jkfirr wi.hi th1w iirpor' ancmc o.f MuseCr5I inpii 1;ho fnim 'compt~uLet,

thp hxn'lr.' i rf 'compui~-r qrrm~rtini-la outi.pu.ts on'd.1Jy; 'Ji nig nt i mp~rrI on LTt' ':''ultmr LhxLd wilIII.lfI '~cLt W(APDA(\ ; 

aif j.-- hr' inq( rr';r'rI-'. t.cr M) r-vrtrs ard Dy. D), rv r ' t; KiA'.t-omrrc 
tuNp) i ri's moire s~hout-i. Lhr mrodreurn 

H3rrvirn ficIr" HO( arnd FH.~ It 
MOhirC.Qy',lurr I. Ctiij'd c tor!:: nu; fu ciiic.I:I( al Ys~ a'dmn ii~l r Liv,' 

AnI i1 1's ni W tir:rstringrr~te.m consi 
 ofir 1oC9]A' ffirrce~r-s (ice 

Cromn thon ai-rP'ad tra ined d)?r th
ri;c in Lhe UMr un~~ iiS UE pr'og ram)iro'arnd cvk : pecjrr~:i a1 .y Cu iri'sc For' Lb's .job~vw1i1, ini' Frmdiv 's.u',r nto H.-j s i ''r ac.uirra1 y Lraiuing -andi arcc's-i nLgs;LP FF thes
ini diay ha day wnorking. 
The:ii's 11)1) 1 n Li cr 'sclr'dil't)7?r fm-HI' 'ri' FujLh., I.L foll ow's Cli;: 

will. 
tra n inq or Pc'sluuctiv'. 

i . mnIrrr -f"W n; t))'ion's, cuci.'' 'o' pr ior' to imp lementa~rition. Aii
 

'41ImI Ii's rith it-'Ad ir' fo(:rmringrc piart of 'such a Lnm~?n in thn lei'adVC: 1 . Ihr 9"pi~rv 'iio co'aniuu tor willn mupt. a-t rr.gcunIar. 

(jofp rkiii "if-flid' 'sI~cff, Plaipiovalm. andi, r-Avisi on's in tLhl?yvirdEC.ir Is and r'or prurn-nureqs.. c )rI:L.r'r ram'sp raqv 7'fI1.1. ifiot. onof Pr'i-or's and u'i.smircns. 

1)11 i in rPlann in lnriinc nd- Li's lashr'' o"illi cithe beL trained1 ; ac;u ': IIIXI 11'ndp-r -analy's i pram 
in 

arid tis)( rdl'\'nJlcprng of'0r'-'tmdr wrk drr's.n 1's c1r inng wnill bes held cit ech~LI1.iviii mI "M'i IU aid II ho coi n:I.;c Ledc by per srrnul1f 'rom LhePloninrg (i,; - r' honr) CJfiCIce Lhc2 
C.E 

and cutnrrnri) ('iLU Plan;r.ningIi rru"c:C'i- (3 nu '-;'-; -- IhIy I' AT nns nu~cumsar;'y. 
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i.IL ui.I. Up tp CfpfpuI hi].ity of tLio ('lE Plannmingc D~i recor'ate
 
to': h rI i Ir arnd ronqru re j rnp,1c nnr'r o.io of L.tie funtic 
 .onal
 

K.rnh va laI~ &l- ~ ('~~a l *~ n i :cal u lvp.impr( c tomon I A teu*l]c r d rt a fl i a 

rinataid
]rcs orr' Lhe prareclnInis~iteC for t.rainingj anfd 

i.vi h f x,. nIC r.urt~mndrd. rLaffCingc alongr1C with ubncessary
 
Lranmpn.I1rL I MP ,indc c:'plmuIIni car.I(lrl!; eq.nipmi'I an; r' as the
 
mppli cndh Jr Imupv . ing~ anrd ria inrt93mr1nceo prrMcodu-n'E mhaual isshe 
pu 'ro3;' i. i. f or ;;ijcrm~ (.'. 'nrlLat.i :n of the pJropose~dimlemu. 

ICHIP q,.,~iL~lj-l-irtruorn orn Levol. 11 Dii ;inns.
 

A~Ir.i~i r .. d tr inin r m,;:t-r;on for t&?to No in r-; mitcohmirrorlI rd 

cr;Iv''n rd l n n in g f ChQ Lovel
ijcun rm o [ .1 1 Di vi n;i cri 

E. Servino, Mainrtecnadnce~ & Ope~ratLion 

00nIf~ ing1 ii 4r I 'ild mRi Ilrnrnre,-:tnir Lsiang rpui .h~a andoi:rr 

and 1.hr rriI.?': mna.Lfr' v. A~ L-raininq course~f ~Q4 in thei F in~al 
sC(Lown nf rI-vri Io9(menI act LhiL- DI)T a:nd is PxYpv'cLed to be 
av aat or[ impnp nIIII-t ion shti'liy'. Th1Lir ining cou.Irsrc 
wil be off;a - C[J or the VFaislabad Tra in ingat,~the? at I 

D)iv''~iion Du;;p ; .c rn wil1 he. prvVidedic CCoofrdi atIors [ Lr ai i ng i I
 
Lhoc por ak~i on of L.hp Dcinp a 1.1: Con C. r/[Jpor a Ci or Couordinflati~ng

Cdl Lci (OCE.:) I inclu'd I ing ope*r aC. 1 an~d Luts of the rcad io
 
'::n:InI~liliia rns~ vqys-trn. 1he Lraininiicj 
 wiu.1. hir'.ld, circli~vjme 

n Ctonl lno .rd IDi iiom CC.to su itCabl.y 

( ii~ji.rlo''. 0LU ,t'I)i C-a c~ompii;s i pe1'r:r I C.1.11 Yonn I r am 

Di~tr;Cibu.ionn 1110 
 and]Ceprien :ced staf Cfrom L.he D~lispat ch 

byrmj, an~ nlr:.on.!7,' illimpr th riig.Ato
 

Lhry day qeno Lhb grth
(Vt"In for~an 
 "r'in1-rainu fro each 
circle wc~'ill mufi ce v. 

Anic I Ikn 1 v'd 1 , Cr iitas i h as hec.N pl1acnd. oin pn LvenIi Ivc 
main ni udnio uf Llio synvi Loinn a regul.1 ar bas isvi iidon Lhe Lecvel 
1 1 D)i \ vini uni fr Ig4ra.11. Aippro~ved p r'ocr d L r; a nd mai n v Lo.c 
uppro'a andr ma i* in 1.11 viyvinu willi bray mad-n ;avo-i11aD l La thc 
rocnir.r stlaff. fr'ric Ia] I', thin WafC in rnu c.oa] I upon Lo 
pri I uv v1,any' "'IIo~ I [il-1.inrnv Wh.er1 tharn whadL t. uy~ hadI al~renady 
b--"sg pr'r ii th [PCa ndCfnuII in HIE s;rvirnr cro ofC [ho' eisLt.incg 

c-i mr' i-r 1ny' Lir D) j vi a i onl Mlarnagerr s, t o Iupc a tQ 0nr v f r esIi thco
Le~iin1 ca>3. ni Ip iiii . d Wi i Iri' upon'IClpth.O Px~: n.Ilwoirk
 
pnoLicon.~, Cur line st~aff 
 in tLh1 LveliJ It an~d III. D.iviviion!: 
iiiyluLd iliy th vi,' : vior' ld .1 n cicryn Ia iningi\ shoui c cjci r .r 
Di vtpibiL iorn n i"inLcnarlce and1Coy>;Lrunt: NIaII 
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Followi.ttng icec'' tr;pm wil hp1 offmc'vtd I or tt'iintq otf Lhtr. 

cI UJ~ri'. Ii lr,.;tfd fn 11 ra i a C oT 0 

'rl Y tq id im-pt i' or.' J~-.I u t t i r q a i.tnul )I zIa Li (.in I mi itd 

f i.' ii ;* i iii o, c~Tt. wtI i. It: het''i-t 1cdrtrin j.:: u.Iitr r v ri b~y -Itl~:f.1-Ill t::ril i cilyr If ;'~tc ic I ( r itj)mLif!t *.L.r 1. i~an FCH M1) a i HO r' ti~Ch ce:.f 

W~ prlt I . i.. ur'li um'.11 it'IPanr:in tt-r i. mr'd inntcan wel asi t.h1
 

0 httI I'.t.,l.Oa rti-jtcipnjnndi main1 ~i pru.Idr1 br. itma ulsvn Ll
j[f ff11 -. IoI a u1~ jciio im.1m1a2i' M r pror w 
tt:it.I.ct iO rpi utLi. for 1.b2peLe 11; ani EI on
:p~~'ed i 

.
A DE 
 .NEFT19~ ':: t~~titt.t . ucI tI tt~i.rv Fri . 
A. t'~ d y pr .r .:c i . ', v .1 . Ii: 1 n~ v . ~ . 

trilirc i I.. pon;i t .:-.',lt I i i.; LI be bleat~r lytdaif-luA' whichi.I - w il1 :I ~re 
urki nto?~?iht . prodi ucit i~ity 

.0 tPvr;'I.i i I. wrr'I:ctr' irtt. wil hetlr.p r atm nd
 

pedrvit o un h nc mh nl rnd hi s p26i o
 

http:I'.t.,l.Oa


0 

hin~ t. impe. S3imi I at ly, *aLLenLtion of, cash1dincbturnomnn'tri tnnt.i 
 J."ither~ canh1 hnk~ by HeoDivqj o H/o;I':ilcnt-r.r will.11 not Vin r'oqiIrod. With Lhe
('1n.J ~AH11 Hf f iIr1 C 1~~and D l:1 n tIiv m Mn!r I have mov 

POSH Y~~~'~ liIn" wil the a- is 1~~qac ohav 

rint .1ii rI i rthen IK nci',i. 1. at,'re nowr. being per. i Krmadu:c) 

i oc I I bvpr'''rL mn y n 

(Mit- GL r'r v *iri y Dri( dn will mppnrcoi( l fns;er'r timetn tha1~nbu av CtC'.r, 't~n tinky oft te .!''C ut'iii r ~tjm rt pr p r~ 

1 . p.ld X~~*~Aum n n Of r vi wil j m d~nl mor('

urmai n inq nurp n.. L lL n 1n i. i -i itre .r:, 

T.hr 1cln~f o e I 'n~1ciii lt,, - 11 v.K ; rabot~ banksn:ucw lln als A 
C ingmcr'cCCIu-ha d n 
 'r 1.1to ('tf1 with Lir bank~c~n.,~nt:r 

Iht 1.iii'.'.~.. li * .; -tiiCC(I :ii i 1.1 bm in ao tuc
pi :ivr. t.,nikio ;ijnn
Lh 
n aco # i .it r. i iA couL rt-irtij
0'' t'vmc Intic~ i.pecloi:;. in ;:t:'-crt~nr c enoup v, tandhy Lli 


A t " lit r0Y 

CUTOER iMnTTE'*e~ FILE:nttn~n~I. ~' ~~iiI ~~m 'j 

1r~iplv ra nt In ' .nimo'i':da.4 ns a
'r 
 i .'i wi f~th c tm.tion r. 
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fWivt.. mori cril pr ie.nrcr duep one tervi cc'to w indowi 

Fair ad~It impa.ir I ial. se~r vit:ce ~on fi rsLt coimp f irst.L 

METER READfING3
 

Rodc '"vinq hi 3.1.in o*rr'cr duor. to log 
 : cara~nce at&. 

Pt-di-wpt pr r dis; u 1 ;cret Lio f P Pme(fCter P l.d er 

BEILLINGIr 

Impu- ciqi fr'rtIt~ helow :~~ icaurrsr. ofi pr ompt andc~ e~r ro:r free 

br:i Ii )IiIIC -)'d ruTULnrri. 

* l'.~I~At: t ic of f:.yr;I.t.ri Inss r: v I IirouqhIi I rP r.:v d. c'nginpt~i'ri. 

himpi',ovr'rmc"i in n;y~ Lnr confrigui jra tionj Lhi'c.ugh prope.r 

PrtIi. il ic rev ierw of Ltie n;ymr to cundrri IL io~nm Crni t.imely 

n r:rrome L.'f nr n;ys~ m rp 1.i t y. rbiF.ni *ortur i r c Or IiniI y cof 

Jmcp PoCvC:.riLrN ofI qwi~- iI.y ofC mrpv i c oI i eto iing~ con sume.tirs
 

Ho'r. 'f ( ici" t rcv i ow of rese. c Ltn m;ancti.Ion neciw 1cr .rC 
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E. Srvice. Maintennce-&~ Operatdion 

Ii c:r r'a'rd.l ''.~'n" ''''n '.C murr r api CrseJC7;.Ves ons 
 Lau~ rv i:co 

111f v)'. *'llr ). I 11ivl' rur]yin by C m1 ,rIj thIC M al LF m rr2I h 

IR will C't' in up i) 1'P CI I I p l-W re~venuer La WrAPDA( anc 
'J+' pr.:1'i 1 i C:. i
 

C ',; i1. 1. hIC' 
 vu I';norC' ACtI "i Qa I a"CC I En .Cunde.r CCCCC i tX.ionC 

1 C" CrI i r i i n v n f v m n n -o a r wi l m i n i m izCir; 

( I''(CPIC i iI t i (C ir l i YXr i Iv 0' r i in sysg Lp w i I1. C lCdent jr. 

I Ay I Vu fVQ I' i h i~ I i "I. 

'~n'ifor(:, i.CCC:rCI nr'w t.CCCCCC'i I 0CC(in CCC-I ion PR; a. rm ui n.ci r-d(.1 t! f'i'"n L unl i CUJ nCF* p I rinn inCC CC..cus ~ r.mer s ;- r 'i. ce n t d 

will '-'Iu I.i :I '>rv ih1ii . y CCI hitt.1.in and mWCC inii ze~ LKr, 
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BASIC PAY SCALES
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LEVYEL- I I 

PPS - LEVELS 

Di ivnag.is o 

1 B 

B; e n u) imr Ti 
12 

Adi:r ini~t-r ai. on OffCicr 
17;
£3;af F.y (Wui'crinatop 

Spr vinor (iranorl ~rSe v i cp. 
16 

1 1/14 
S.ipor viw~r rL'iil A La.;bor Welf1a.re 11/14 

sohni Ior (1 or : 
JDr vv 7 

7Junio.rrC I1. 1i': 
5fo:Rnur dkIre 
5 

Chcr i 
5a 

Mali.
 

LhcQ'jI NcIrwnyOfi 

17
 

Dtrqetmn .(~ccoL AAcn 
 sOficr 
 t
 

hqni~ ujr1FP rlm t '1~-cntonK 
Iff 


Nthb a~ je 

.
 

qLustcnp er'vicr 

Su'pomiso Cumii' 
 Assmt-m-
 14L
 

Sdnrimo'o 
r P.C 
5t
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Dill Diin~ri btitr 

D)nftrii 

1)ri r 7 

Unorgy SurvnillancpEnivr1
 

S"oviu Moo
1 I ~R nqin'r12
 

LS.-1 I jptp F'oEadi i i 
 11 
NcRt~ir IRta!rdPI 

rjairinriq. Ergineeripq 

mann&Uing~ Fngcjinr'. 
 17 

ri porir (Li>- ca Reod)(S1 12 
F 1,i r' (1--1) 1.1 

F~lI!AIt 1.2 

in.~r - m 7 

Serrvi r- Frunjinriepr 17 
V 'rvimr v icr!'S 1.6

ESiprrvisr ' '-Ne'!ptr v!'. 16 
UNI-T./1-9;* 12
Mp.Lor F Ie'tri cinr (uS-i]) .11 

I..rv p Ul I. IS 

l i vor 7 
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T- I. T.L,_ 

Dmsa~ch Conndnae_rLon1 

Dist ribut..jcn Insprccfors 
9"pr~ir v i sm Pirm'venri .vp Mic"rtarrco 
Etirr:'uvi qcr~ Lm, rar y Ma iinLe-n nnapc 

N111 

CoF~~ I orr k 

D~r i vror 

Nih. Dowi (
 

(11 tI: i lia 

Mai-i1 .
 

S;~h-Dvso O1) frirpr1 

[ItFr, Pn ic rn 

Supr'viso.r truqL fmvr Svc'ices;. 


Senior Ul r 1: 

dlurriicr (.I WrI
 
D 1 1 1)D1 r 1 huLo~r 

qprijcpPqineckion5

Sur.''vivo~rr Spc'rvi :cv o 1,1nnUntnc ; 

LN-1 


Di Ofl!1ctior nd .Repconrect i 

L~rvi*-r
1C~ 


PSP
 

12 
16 
16 

5 

7 
I 

I 
1. 

17 

5 

1.4
 

7 

12 /16 

7 

11
7151) 
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TT.L...L-E BPS
 

Maln.Len ance and_-Compan 

latpm ,, i F;nvr'U -ven t. i -,r
tq)rer~iF Pn,-rcjr'(ir y 

' Ma i n Lenr1ny
Haint,rir'irc-

c 12 / 16 
1. 2/ IC 

LFH'-I I .1 -I I 1. 
,r v I. I J. c) I l . I Fr"I . 7 
Dr i vin' 7 
tA.H- [ '7 

I.AH I 1 6 
(ML t'I 5 
Cnp -. i ii L C 1Pr I: 5 
(l'tI .I da&r 1 
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POSITION DESCRIPTIONS
 



RQUITCINIIILE Divisioni Manager
 
(Level-11 Division)
 

PR(ODE: DIPS-18 

D(ASIC F~lWJPNAL DESCRIPTION:
 

1W D'I)Iv ~inii HMArTo-qr' i q res!~p fumi b 1 
 at. Suppnrin nEngiinpri- fri ld ingtim nra~tinn and~t management o)f 
 thet Di vin~i Ci.willn, su1 
[He
vrircian ncvorl 
 !i1ervimian of (')cini .t.1i(7 rrounls, Knint-najiir Hr''iup~, 

on, Budget
MvLntr FRead ing, Pla nn ingj amdUnriii)I"r' rinq. Ri-ivic"r, 

Dj v jr~ (m. 
aiumc MaKIci rnat'c-p andI (ipnrationm- aind Sub~---FH-. r rrc'j yi-n fu'nctIional~ guida~ncen f rm the Dir'ctors~AINm I1I' dmiin f.. rm a~*pproved- polic ies, prnurt:Tduir rd budgemt.,~an~ 


MrORDUTIES ("ND RESrONSIRlLITIES.: 

r) I-i-tmm'F om cunputrt i tn andil rcoordrjinaio in Wi thI ii ac~tivi Llenof tic' o'mplIoyren of tie Di v.iion and~c t F pnr sonne1 ofi-i hfie ii jr i L u.r-1inion P'itiaiininY. Lhtn i mage of WAP'(~DA.
 

Ci rti ;tr-- the ( an d
R~iir i nconom~r()iical intenal1 Comic-iior'ingof Fin' di 'I init t.Iirfnqh~ [Fin (Admininc',tr.Iin. r.:micLcr. 

Wv'iv ir~.- -'un Nit mia.ncr &' Oira~i cins ftunrrionis. 

Fs~~I~r.hFIai.t Hir premiviti one or the Unri on nctlm'onn arirfillowit~d 
by bth lI ab1o~i:r 
 a-n'd um cniuvmriL.
 

C) F)irvh Lh-
F.ad~i'cmir'iI -cra-i 
or S;' (fe.y Proram~-i,
n and nsuLre
LI i eniforcmnm citafe
of rMy pol ic~ies a'nd Fpri::n:Imres
 

0) I~
Direc 
 annual
I hiP M preparatm' it.on or titinjr.1 t
 

C) (fI~iiir~rr coilml and 
 i. Lificroing terq i-oidlituves and~ fuoi'c'rmrq n i: ri[)Mi'rs wi Lbin Lhec dlegaCJted f inanicial po~wrs. 

nuALhni~
4M1in'F 
n iqe jt cL'Mithori Ly for appurov.
 

(C1 ti-(; 1~p'i J
Or iin ir7';pr'e of oil ciuiimicir ial tma~Lte7r'!t.'-yond his~ t comp-ipr'Ir-.u*y .through li ne ofC ma~n agement,
 

0i i. r t:F ; thr, pi I .in nc a'nii ocu-ivi11. ims of Liit dIivisionr andm~hd)-Ii v iin for ':rInno~m icC:ci onn-c-.i ons, rnr Mt iorn 

0, loumtrwiir Ilimo rpiolf.r-am Lo iim
iz e 1linue t~omsF and olicuinatop 

0~ %voupq-.'t withI F [n Stuperini-i .rd intijg innr 'inu programsiui frt
Lh imprIulm'ivm-.i-i 
 arid tM~pn"i' 
n ofC L.Ii l.ivj nion andC 
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r.! 1rr' l ,4. I '.u I . KI- c umm]r- d r mt.aFI ta'I y) . ur.e piT . o tIol- a-i. q
C:lrr ,i1:t.11 ;, I 1' 0 -. 1 -Ic .i S.'r : . p it ri, I r .;vi-' ..;
Iti I, i lif n Iti Ir, I er? ,E- Ifo p rI t;ot ine I 

f k d lf ci F i r , jtl4 ;c: 

III ;~l it; e~r i I i i n)i ciiumuljci (Ii f vrr crit. r- - I ioi. n , c Iii 7,
ifCi :r~ (()r~t~il~rrI re I- cnntipc Lj.at 

0 

fi r,1 rt In-' -e i ic] ,
critutti I If i I II .i i.iI (:rti r'prt. i cri, 1c.zm I 1'Ctnc (): .-1 . in rtl 

.I ( r l it I I i ft . 

r~ I-l o i .kIi v I~ c Ii.t r,v .I r- ai!7C:ir i L le t. 3cirI-:';-,r. 

0 f,: 1 t i r:i po.i ,F,i I p LIulI i c: c:)rr )in I i ca , i C)I pr'oq r -.3 t.lir'-tLiglIct.L
1. 1)t--v i t i. I-) c.rliic-41ir C-1 t':; . C.it (toP turuidt-r t4.L& ic trig a f P..r ie 1 (c cmnIt-, rr . I. if ,C? I.-ol.,1.i t l;.I corilmir''ci a p I-) c: frlur es ar J 

f t-.O .'vtI frl. \y. 

c) 'r- tc m, I.:r a ct t l cMc-r,i. cI. f I I wi tl I c d -itovp :Iw)WC.)I 

cl I.1ltJ I ,''I . hr-,- lt I, I, Ic)r.i s.irj i. 1.j.L iuo .;.AS- - . ' , i. I!L.I 

DEFSIRED 0U A LIF..1C A IrONS: 

('.IACi-.i F.L t-iii1 

7- fi1i I cltC-, 17-e; i IEiq j i o ?r' i. i g i s r-E lu inr ccl Mn s; L rr-ccl-' .1'c.-' .t i -nq irir?.i' -.jog1 r'ec:c)mm cit - . 

b , F' i r ::i. pc, ... u c .c 1--,r' 

11iiit i ( I i ; [' 1v Pric v w i. LI cI e )er i.. rrm I n -. m' "I t Cr' r?.
n..' ...h . f I.." ti W£lUI''!:.F :.~rio!nc:.yv IaiC. twr ut I Ciii:t i Of IA 1 jkr'eri, o c fT-) i . v . I ILL . MiirI iriF 17 1t

I "i;F~ yc-r C cm v r i vri I jir t i Ip f- I,v i s;rr y c a p -. i t y 

U". irq(.. -t:i..ioc F ci I 1.f: i P-IIc 

Ii'.'I,,; t f.FI ut i k i , r i.L t,-.or cncl ;c).ctl ,r' En. 1 i.th and Llr tiU 

: , 'l : t .--.- c i!..!c) f. . : . -.. F _jc:... .! p a s . 

1,:i1. 1: .. i I t.hor'joitcil-i unr.rnr.l.rcndJ. rl c) f t .ie ovc-r .I
(t'li- ' - jf.i c If . li I fI t. c iiLm i F.'ihj-it .h1n . j. vi-i. c)n. 

I I lr I? Ir:'lrr) r,u tI f(,.lod- t itf( .r t .1 r..ocl .o \,,',At-v emp o]yee. 

t: tuir.I.I i c rt I c.f It Ic:i I I n )o Lb i ii t . t.f.r.i I c po::onI
tI'. ; I i"'lI ;ricI IIc.lcIt.:.1-, ('ii.1.i. I'i..il-i y tI lo ,h'clii. , d t It 
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(lrh i i y 1. ub1.i..i itr-. 1.rl p.,.rr I (-m andt~]dn 1.Out.; ci'a'P ica 

omI F* (' I Fv ians~~:F or i wh rdinairies flaring a w~)ui 

I h',i ~'ill ~*]y " r-r ,i~ in a2i roac I rccr al.inc vL(nc AMo; 

RrpFr dil-Pu1. it Lh1'ii o HE~ C.ii r'ucl ndr pr'cifu c io a 

urdHas va''i I1.h 1 pul1icir an procec:dure a~Fpproved by the 
AnCu
ibo'i y and': in~ remp"Upr! t.. ensrn~r the~i r implIemei-ia:cn. 

En pr U j rnv rd i r.I tidjn.lqrnrt andic u' r j von'- Ms caor r Ic tL dc i s; i o
(:)Ii a r';iritt- of pi'cvn 1.i-rm. Makes~c r:wommnc'icIa .z~i~n to~ Lhe AEF[-I

cni Flt ii t a1rcu~1,1 r I'J~InIr ', wcn I icqrarchrsu * uc:cuti' *it *inr 

cmim mPci ( [o C! I y po IN. Qq- q. Linn. .T,; 

(111 1' 7% A-ihcu iy toL" uoir~l- Lhn A"Lithor i Ly witLhin tr. 
hliic ul.imits. of Wab;Ili 1 finanial powotst. and ~rpIovedapp 


kc ejito wriiil F rtg~ii c 'cdii' oralu 1 cnn! atu: w.;~I iih (PFI: 1)ci[)r ~Lic t.
FI'a t I, l nfiUoa''rnmriLfri s tF qoIc I c andrci n genlr a1 pit b ic 
nlowwaC ;.r'v Ln crj-r'y niiL Lhi5 uLiir'r., iriclt'cntt~ihlt .. Le' o~f 

I)it r' I Iy nuprtetv is he Kor Sctpertc; citi .'i r n rerpor .ingi *.or 

rr-'!ijt~i hii .111y for Luce IDivJriion. 
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PUSII.NIILE: 
 Administration Officer 
(L.evel-1I Division)
 

(3ROPI: PrS- 17 

DASIC 
_F'O511T01N 
 DtSLRlITIOH:
 

ihe Admini;tratiton 
 0(ficer is responsible to 
the Division Managernprvices for the
including employment, personnel, 
 training, welfare 
 and safety,
vages and salary administration, maintaining employees 
 records,
relation, rrcnmm.ndation labor

for promotion, demotion, transfer, 
 building hire
and maintcnancP, 
 vehicle operation 
 and maintenance, 
office furnishings,
supplir' Pnd equip~ment, and 
assists in the compilation of the 
 divisional
 

irIIAJOR D!IuE Thi) HEqI"OlSIDILI TIES 

o Virects 
 tie recritment 
 of personnel 
 in accordance 
with the

itablishei down 
policies and prncedures.
 

S i)irect G the process cases 
 of postings, 
 transfers, promotions,

drmot.inns ind tOrminalinng.
 

J Frruir.- that th puhlic and employee complaints, grievances,
litliqatinn 
cases arp effectively and 
fairly handled.
 

B Ensurer , 
that the personnel files and 
 records of employees of the
 
Division 
are maintained.
 

o Advises the Division Mlanager ard other Supervisors 
 on matlers
re-ating to persnnnel, discipline and 
labor problems.
 

o Ensures that the employees relations program such 
 as indoctrination,
orientation, 
 training, implementation 
 and education assistance are
 
properly administered.
 

o Ensures that the retirement, gratuity, all 
 Ikinds of leave, 
 group
life insrurance, provident 
 fund and 
 WAPDA welfare plans, 
are dealt
 
wi th.
 

o Approv.ns payroll 
 and other employee's claims.
 

o Processes 
and mointains 
annual confidential 
 reports 
 and declaration
of assets and all matters concerning therewith 
such as communication
of adverse remarks 
and scrutiny of representation thereto.
 

o loeps employees abreast with the 
 latest. 
 Author ity/Government
regulations 
 on Safety, Wages and Salary, Labor 
 Laws, Workmen

[Cmpnnsal.ion 
a r other benefit plans. 

o r -pare.s j er formanc evaluatiun reports and recommends grant of
increments, 
 awards, accelerated promotion, 
 transfer, demotion,

disciplinary action of 
personnel supervised.
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0 Triterptrt. las . rulfen anid regulations 
 framed by
"htair"r, the Authorityad;ivc 
 Oin lqral mattprs from the concprnpd authorities. 

i NiSP0s of dir~ ipiirary/rnquiry 
 casye
driwn po:licirs..and prarli r q,. 
in accordance with the laid 

n iHnitur, 
 lr.L r'r.'l ras. 
 in the Court or lai 
 in coordination
AM;,iqlJ.int m.iliDirer:inr -- L gal, Area FEectricity Board 
 and provides
•W W
; j alce irp.rrr. ner ed. 

0 fr pnIIP,, ip lnmr'mit, and monitorq the budget 
of his s ction.
 
ri R commr'r q the 
 hiring, rehiring 

of
and vacation
bildirig including all types of
c omplaint offices, customer services contres
area noffices and
as required 
 and coordinatps 
 mainter anc, nf 
 buildings
rrjrrr--I by WADA and 
 MYrd offices/rpsidence,.
 

F err ije ov,-',all cnritrol" 
over the operation
vr'hirlps of the divisionL ma:imi e Prmplu'es efficiency and vehicle 
 utilization
d
,anl ct limi"Itr, unaithuriz ,d u n. 

o Pirt that th.y- m:iirtenance and 
repair 
of the division vehicles isI pToinh
li.hPd in a 
limpl y m.nner.
 

o Air anq.s'- pr "Innrrmrints 
 of office f"rrnitrre. equipment 
 and insures
thrnir 'pr"'vir v '!d repa i rd ring r .. 

S Rfrlmmnrnd rep la cemnt f obsolete 
 and unserviceable 
off icefrnit 
re ,ind Pqr ipmfrr tq,. 

o Aira r q"r'ss lir.piof sli tinonnry itrms for t.he P i vi. rio. 
n 
 W I. in est.,b Is hing and maintaining 
posit in 
 descr iption of

r';ploy.ps of the l)ivisirn. 

o tnder, al.s nther 
 uOi=ns and respor sibilities As may be assignedby.vtih Division fl narer.
 

.UESfiR I) t~ihl, lF Ivh IONS:
 

A. E'iat i on : 

, 's c..r ep in Pusiness Administrat ion/Publicfiusirn.ss AdminisLration/Fduc irmir is required or Bachelor's rie.ree5 year-' e:rpr with minimum ofintircnr.otie P'ersonel administrati.on.
 

b. p!igr 
. W . e' ipri.c :
 

itinim,,,, of 
3 yearn' experienr e in one of the major functional areas.
 

C. PyyuCPM OY
 

HIIiu.h", fll,.,nt iii rit tr'n
n 
 and spoce English and Urdu. 
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d. 'owPlJfprifiros 

I nr wlidtqi jr 	 f mA'if'AtJPm,,nr practices and an 	 uidrrst.a dling of 	 theolppraLinn nf 
 t.he prrsonnel functions.
 

Inowlv I, orJ 
 th n me'thods used toa dn a I w i IIt unsk i I led andq'mi-ql illrd lahur. 

VrrrIwlrdq,, of 
off ice, metlhods and procedures. 
e. 	 AhI it!ipr; anpd. SI il is : 

Ability
ito 	dprvelo accuratep and completo records and 	 sc:hedules. 

Shlill. In d,al Iwith n=i u . 

F'91I 1 UN EI.EUENi 9: 

a. 	 Super yi s io_.Oh .I.cL i.,. .i
 

DiOrPY ';-pns) vision 
 in 	 received from the 	 Dlvisionfnctional 	 lanager- i.an.p from 	 andthe AED) Director Administration.
t, 	 r irs ProcessfOr 	 deciions, .itlh 	 the advice of the 	above supervision,
honed no s.v,,nd irnerprelation of polici.es and prucedures. 
b. 	 hAvi al _t uidel irrs. 

Hs avaiIablr all applicable policies and
AVR 	An procedures issued by"ell 	as theilpri'ic instruc:ions issued by his supervisors.
 

c. 	 Er: erci ,,.o! , !d . . 

fR q"ire,; to conordinatm activities trith 	supervisnrs.
 

Work indupndpni.]y based 
 on 	 the instructions 
 received
strict adh,,rence 	 and 
to p'rtinent 
 operating
PrommeWirla 	 procedures.ions to supervisors are 	 ex:pected 
 to be complete.
a'r.uralp and in the best interest of WAPIA. 

d. 	 A'.h./i u lc Commitmentr: 

Authority 
 I cnmmit. 
NAPDA 
 is limited 
 to 	 the financial 
 powers
dnlqal.3nd by Ih Authority. 

:. iu~,L~en Fu£rpase of Contlacts:
 

Dl 'ilh IAI'A Unions and 
 other related offices to discharge his
diii. ii'.s 

.SOF er vis 	 ion 

Dii 	 clly siipprv i'ns all employees assignedi to the prrsonnel functinn. 
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P SI TIN I I.E.. 9afty Conrdinator (level-I I Division) 

GYhAQ : PrP9., l1 

UN(JJ.TFUCI[{JNAL D. I PTI.[. (!IN: 

Thr, Safely rnordinatrr is rerponsible to the fdminlitrationall 9f0,ty mattern 	 Officer forcnrrcprning the llivision
Sa fet y AFKh. Pr o.'otve 

and to the Deputy Director 
rnm,j iarn 

the sa Iet y programs and practices and insuresr ith UhP, ipWAIA Satif ly
correclive 

l 	 Code, Reports unafp conditionsactir, 	 forrrport accidents to the concernedand M 	 higher authoritiesull ins rei ofrdI all safety activities and 	 statistics on 
a r j dp 11 

tljTg tJ'l E: A D r~es;U l s .f IL_ .lES: 

U 	 Prr ftir, field iMrrpections r r'qhlarly for compliance with the WAPDA-frly Colr ard safety procedures andLIen 	 practices and providesw' rrpnrt 1 n 	 athe 	 appropriate administrative supervisorsrer- mmr "daliin7 In .rrrpr'ct anyi deficincips found. 
with 

0 r'.;r,,' ,: .or nnolv s inquririeis of safety from management and 

o :ai tn and qui r-'n accident investigation committeps, 

o 	 Ccnrlurts inspeclionr of safety equipment andavailahilit.y, s'rviceability 	
tools for their 

and 	 suitability 
 and 	 provides reports
with 	 rrcnmmr-dat U Ini correct the deficiencies found. 

a Iitint s ir'qu_ nts for' the acquisition of safety equipment notavailable 
in th field store. 

o 	 tMn ilvri impl mnlarit n of recommendation for accident prevention.
 

0 >.rrdircv mointhly safply meet.ings to review 
the WAPDA Safety Code and
diqriss the safety matters with tle 
Division employees.
 

S 	 lr'qanizR' monthly safr'ty committee meetings under the chairmanshipof l)iviion Manager In review ard discuss safety problems.
 

o 	 S hmit.s morlhly summary of 
 safety activities 
 and 	 statistics 
 on
aridp s It thp lepity Director Safety, AED.
 

o 	 Assists 
in organiin,{j on site safety training programs 
 for the
 
[i'jcin emplilyer;.
 

o 	 Ial'es immediate telepho ne reports 
all rirrlpirt molt r'rs 

to t.he functional supervisor finof afely such as employee or utility relatedpitlic fatiliti ,; and serious accidents.
 

t
S Airy o i.hrr rul y aq may he assignpd by his supervisor. 
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c 

DES I-RE.D QUAL IAI CATIONS:
 

a) Educa i on:
 

tcum bent shLuld 
 hold diploma
PolytPrhnic 	 in Electrical engineering fr. omInstitntp. However, job related etxper ience may besubst 	itted for edlucation.
 

hI Prior _Wor[.-_E( E ience:
 

Incumhnt 
 must hav e at least I ) years e-xperience in Electrical
Distr':hlktion activitips. 

c) 	 Lancqui geprgficje y:
 

Incczmbe'nt 
 must 	 possevss a moderate degree of proficiencywritten 	 in botharid 	 spolpn English. Must, also 
 possess 
 a high degree of
prof 	ic incy i tvritten and spoken Urdu. 

d) 	 , owl edg : 

IntimiLe :nowl edge of the Safety Code and work procedures. 

e) 	 Abilities 
and SI'ills:
 

Ah ility to impart knowledge of the safety 	 wiLhcode interfaced

sound distribution procedures to all employees. 

-	 Ahility to prepare written report s and statistics.
 

POSITION_ ELEMENTS: 

;0 	 Supp~yi!ioceived:
 

Under funCtional 
 guidance 
 o the 
Deputy Director - Safetyadministrat 	 (AEB) and
eivsupervision 
of the Administration
performs 	 Officer incumbentmost work" under moderate supervisior for activities and
 
p r 0Qre s . 

b) Available Guidelines:
 

uricqmntuser the safety and var iou. other data providedfunctin nal 	 byuIp Prvirinn combined with abilities 
and skills to providea cnmrpr.hensi ve s 	 fety pr,,gram. 

E):ercise of '--Judmnt:
 

lncumbent 
 rnerc i so. moderate judgment and 	 will appeal to highersupevi ion in the d i ficulIt matters. 

d AU LA.uoi. i.y 9i a.n. qe_,-',mi1t meen ts 

Recommnd.at inns based on PDAWAF Safetyguidelines provided hy 	
Code and t.he rel atedthe functional supervisors must be consideredapplicable to the Division area assigned. 
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e) 
 Nalture... Levye_-and_PLrpgs 
 of__Contact:
 

RegqUIar contacts 
 with the 
 Divisi
 o n mployees on 
safety matters but
no conLact with the general public. 

f SL. Prvi si on Exerc ised: 

Directly Supervisps 
thP staff provided. 
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POSITIO-1T-IE: Supervisor- General 
Services 
(-evel-JI Division)
 

GRADE: 
 BPS ll/q
 
BA SIC_-POSITI0N_ DESCR_ IP ON:
 

ITh Supervit ior irinnraI Services0 fficer for 
is responsible a t thPthe Administrationdivision's buildingfurniture, and maintenancestpplies, needs,utlities officeand vehicles operation 
and mainlenance.
 

MAJORDU.IES AND RES!"ONSIDILITIES:
 

o Recommends the leasing, re-leasing and vacatingbuild ings including of alI types ofcomplaint off ices, customer servici, centers 
andarea offices 
as required.
 

0 Coordinates repairs and maintenance of all buildings within the
divi sion. 

Arranges 
 procurement 
 of office 
 furniture, equipment using approved
puirChasig procedures.
 

o Maintains records of 
office furniture and equipment 
in the division.
 
o Recommends 
 replacement 
 of obsolete


Iurniturpe urserviceableAnd Pquipm 
and 

officent and nreparer purchasereplae documentsmet s. forAlso r r.commendJs approvedpurchase of requirted additional items. 
n Ensirroc the rervire ,and repair of office eqripment..
 
0 o 
 flaidt-I division requiremPnt for stationery and obtains sameusiinI ipproved purchaToq pr(Icedurps,
 
S Oh tains aitLhorired 
 teI .phhone service and Le ee s system and insiiresequipmr.nT is properly maintained. 
o Coordinates 
th. maintenance and repair 
of vehicles and


rrpi monitor.!; thaI.r- performed by OUtSide workshops
shop or lhe WAP[)A central repairin a 1.imely manner. 

0 Monilors 
the operalion of the division vehicles to marimize vehicle
 ut. iI - aL inn. 

DESIRED UALIFICAT IONS
 

a. Education
 

13;cItIo r's degree or by promotion
hasi,; from amonqstof senioriLy-trtm-fitness lower staff on thpat least
with 11)years ex:perience.
 

h. Prior 1ork Ex per ienc 

Minimum of 3 ye.rs e:perience in tie relevant field. 
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c. 
 Language Profi.ciency
 

IlusI 
 lan P .rin 	wrilten 
and spolken Eng Iish 
and 	Urdu.
 

IqoIedgg_
d . a: Spec ific Areas
 
- nowledge of 
WAPDA's rules, regulations, policier, Pertaining 
 to
General 
Services.
 

'nowl dge 
 of 
 the 	 methods 
 used 
 to 	 deal 
 wi th uns, i 
ed 	 arid
 sem i- l'iIle labor.
 

Knowledge 
 of the office equipment and 
furnishing available 
in

the marf'et.
 

Knowledge of maintenance methods and procedures.
 

P. 	 Abilities and Si Is
 

SI'ill to 
deal 	with 
vendors, suppliers and contractors.
 

PosI.31 N_ ELEIENIS:
 

A. 	 Suprvision Received
 

Dirr7t supervision 
is received 
from 	the Adminislration Officer.
 

b. 	 Av-i.ab leGuidel i p
 
Ilaq availahbl all applicable policies and 
 procedures
AE1 a, well as 	 i.Sued by the
specific instructions issue~d by his supervisor.
 

1:. Ex er c is' Loaf Jud cm eitL 

Worr'. on 
 the 	 basis of the instructions received and 
strict adherence
[o pertinent opprating prncedures.
 
d. 	 Natur .Le_el. 
ari~d 	 Purpose ofContactIs 

Dra l it lot(al upplivrs nf oaffice equipmen,
,icd others to discharge his 	
vehicle maintenancedirties.
 

P. 	 SupervisionExercised 

Directly supervises 
 all employees assigned to 
the general services

furc f.ion 
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P-SI-- -ES 
 :-R 'I -11o Supprvisor Personnel (Level-.II Divi sion) 
GRADE' 


DPS 11/14
 
!AI!_C '!IDNA__DESCRZPII!!
 

Reports to the AdmiriAtrat. ion officer and iFPrrSonne) responsiblefunctions forwage thefirirng procedirp, and salarY plans, benefitPmp I oypps service plans, hiring andrecords, 
 Postings,
t ran nsfpr , and lPrminatio . 
-f-h-O-RD.UTIESAND p;RESPONSIBIL ITIES:
 

o Handles casPs of fixation of salary, grant
award , honoraria, of increments,
compensation incentive 

to the deceased
familipr, scholarrhip.7 employees's
to employee', children, 
wePlfare grant.
r Srut. iiisP and prac F? s employee's claims (salaries, 
wages, TAS, 

o Proce;s.s the cases 
of postings, transfers, 
 promotion.,
and disciplinary actions terminations

arcording to 
Authority's rules.
 

o Performs dutips in connections with emploIyment of personnel. 
o ConduCts personnel 
 orientation cf newcompletion of emp ) oyee.; includin q properall forms and documents.all thr ResponsibjedocumrnLs to complete for obtainingthe personal( i les of the concernedemp I oyr-vs. 
o Performs duties 
in connection 
 with 
 maintenance
records, 
 ipto of files,
date and complete service
in all respects, schedules meetings,
and :onvenes 
floards 
for selection purposes.
 

o Ensures that thr employees 
service records 
are 
Iept up-to-date.
 
o Assist 5 in preparing position descriptions of the clerical staff.
 
o A qi.ts in preparing 
and scheduling 
 local 
 and 
 centralised 
 training
p r og r a ms. 

o Supervises the incoming and outgoing correspondence.
 
DESIRED DAL
ALI CATION:
 

years' experience in one 


a. Ed ucat.i on: 
Pacthi 
hais 

or's degree or by promotion
of seniority-cum--fitness 

with at 

from amongst lower staff on 
least 10 years' experience. 

the 

. r i _ri-jr _k_cE Pn 
Minimum of 5 

of the major functional 
areas,
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c. .Lang _CepiCency:
 

t he
l It flUent in wr itten and spoken Eng Iish and Urdu.
 
d. ,now.ledg ! ppci ic Areas: 

-o wI erlci nf 
inrprqstandinq 

administratLive policiPs and pracIces and 
of the operation of t.he ppronnel functions. 

aii 

-" Knowledge of the methods used to deal wiLh unji]led and 
sPmi-sRlilled and slilled labor. 

- l'nowlPdge of rules and regulations of the Authority. 

e. 	 Abilityand Skills: 

Ability to 	develop accurate and complete records 
and schedules.
 

POSITION ELEIIENrS: 

a. 	 SuqperyisionReceived:
 

Direct supervision is received from the 
 Administration Officer.

PUIts up cases for dPcisions based on sound interpretation of 
policirs and rules framed 	by the Authority.
 

b. 	 Available Guidelines:
 

Har, availahle all applicable policies and 
procedures issued by the

Authority 
 as well. as specific instructions issued by hit;
 
ri per v i s nr -. 

c. 	 Exercise of Judgment:
 

Require, to 
coordinate activilies with supervisors.
 

Works on the basis 
 of the instructions 
 received 
 and strict
 
adherence 	 to pertinent 
 operating procedures. Recommendations
 
to subordinates are expected to be 
 complete, 	 accurate 
 and in
 
the )est interest of WAPDA,
 

...
d. 	 _Autho'i:!_ y to_iao e__Comritrr__eirts:
 

Limited to 	powers dpl gaLpd by 
the Administration Officer.
 

e. 	 Na.tre1 .
 Level 	and PtrSe _._ CgLacts:
 

tWl
Dpal wi th AA Unions arid other related offices to discharge his
 
i r_.r 1y,11 ; 1 1ffi i c(1t. . 

f .	 Surper vis;ior Exercised: 

1)irPctly 
 supeP rvi se.c all employees assigned 
 Lo lhe personnel 
un. t ion . 
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0 

POSI1 
 TITLE: 
 Supervisor Legal 
and Labor Welfare 
(L.evel-11 
Divisioni
 

9R1Dh: 
 fPS-11/14
 

Responsible to the Administration Officer for divisional 
legal andwelfare matt"r'. labor 

?IAJDJRTIES 
 0 1 105P il T ES
NSI 


lartoinq record of legal cases.
 
S 
 'rovidps aistanrP and information 
to the 
WAPDA counsel 
 engaged 
 for
the defence of Division cases. 

o Attends court of law with WAPDA counselinformaLion to provide any evidencethat may orbe required during the hearing of the case. 
o ASit the rNnaqPr Administration in choosing counsel from thepanel of those approved by the Authority, 
o Prepari. cases 
 for obtaining 
 legal advice 
 and guidance from 
the
AEI/WAPDA Headquarters. 

o Deals with the labor problems and prepares 
cases 
for decision.
 
o ProcPsP 5 all caqeq of grievances and petitions 
for redress.
 
o Arrangai meetings of 
Division 
 Manager 
 with CDA Union 
 and records
minutes 
ot the meetings.
 

o Kerp, Ihrh Manager Administration informed 
on all mattpr relating
Ipgal loar;d labnr welfare. 

I)ESIRED. ftJALIF-CATION: 

dachelor's degree 
or by promotion

basis of 

from amongst senior
seniority-r.um-fitness clerk~s on the
with 
at least 
10 
years experience.
 

b. kper
W E ence:
 

Minimum three years of e::perience in the relevant field. 
c. Lqangepgo £fcerj y: 

luni )e fluent in written and spoken English and Urdu. 
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d. 	 Pn1egeoe pecifjc Areas:
 

Knowledge 
 of WAPDA's rules, regulations,legal and 	 Policies pertaining tolabor 
welfare.
 

Knowledge 
 of the 
 methods 
 used 
 to deal

semi-skilled and unskilled 	

with skilled,
 
labor.
 

e. Abji. 	 i _Lo _arid Sk 1i! Is: 

- Ability to communicate his 
views and 	write 
reports.
 
Ability to understand and deal 
with Division employees. 

- Ability to deal with 
the WAPDA 	counsels.
 

P OELENE NTS:Ms1IW 

S*pP~yision_Rec~eiyqd:
 

Direct 
 supervtsion 
 is received 
 from thefunrtional 	 Administrationsupervision 	 Officerfrom the Assistant 	 and
Legal 	 Director/Deputy
and 
 Labor Welfare AER. Puts up 	

Director advicp 	 casesof his superiors 	 for decision with thebased 
 on 
 sound interpretation

fram d by 	 and rulesthe Authority. 

Hlar available all applicable 
 policies 	and
A t.hnrity 	 proc.dures issued by theas well as 
those issued by 
the AEP.
 
c. Ewtrcise of__Judgment! 

- 5'quires to 
coordinate activities with supervisors. 
Worls independently based on
strict 	 the instructions
adherence 	 received
to pertinent 	 and 
Rpcommendnation, 	 operating 
 procedures.
to his 	 superiors 
 are expected
accurite 	and to be complete,
in the interest of 
WAPDA.
d. 0- ! 	.rho!_ t l aI- _Coim_i tmenats : 

Ni I 

Deals with the Division 
 Supervisor's

representati.es of 	

staff, WAPDA counsel,
labor union, 
courts, tribunal, etc.
 

Dirr tly 	supervises staff 
assigned 
to him.
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F'OS T I N-ITLEn 
Fr'rn TransVport. 

rormon ri mn cpor'is respotnsibleServico FO LocSupr'v imV i'.qn qi c .I in hj[cim in General~ 
aS veh icl ~M i M rg otf vmh i1c re pa~1 r ir-Ja ndm%, mariintaining i n 1. na~nc
rif rrP-ir verh i.cle1 rhil1 eucor'd,a1nd~rrdpca p r o: ';intl with a.cc~ident cases.
 

C) i fir.T c; g i ritI. en r~~ i rrci I Iacq.r th .vpz ,f 'i cC?~ ;-, lt VPCnpd ".~ ver'Iccr.qOI hir~, operation, andreai 

O) F'rlo .~. xc.'hic :id ? P.cci b ll . 

C) (')riy r '~r*ro L cli itV cce;ignrc-d b.y Supe viso!r Geer al Scer vic 

D~ ~irectr.Rer .1.m~i 

h. , i cio WoJr [k Vqpe Qpq*. 

I'c'o~Nc-ri icc Wr cli r~~c recr'rMl et.ctr Exrienc-e fop
 

AilIity vLo rpo an
.10(1 Engl2is~h CRnd Ur lprnfciC a.rci,1~nguages.ienkly~~ 
. 

so
 

http:ver'Iccr.qO


wr~dqr o1* I rppair worshps 

I ) t ) IUPA Pr If L.Iia.rmz[g pa.~ of Lh:n voI1 jc
 

Okri&it~. ;rr 
 V.4 LIo 

1)1. r . scupp)' ' s~i on is'~ rece.ivedr~c froml Sulpr vis~or Ge~.ne~ral~ 

L'Ji'ff ~I~TInp )1.r Rules)/Po.licy a~nd ot.h er procecduLres; ar. 

*~d1V1 Ien in u p nnb Lh 
 re ai wor of~ the 
vehicles
 
an "r pnrC) f (nCh' ema _ fo as ig in 
 ve ic e
 

aTqjI mhi~ J-iHy ci! (Ih o I..P ' pr' Li . cj tl' /(4 .1C1.. 

rI anit.Ic::r .Iy c LhoIi,:~ I rpair workshops an sp r a t e
 
for1. pinl~r .cu ig C'i~r 1 rapa IIs rvinsiLr and .. C(il (iqh1 ;LL)L.1 ort. l*
 

N n .i 
 .. . . .U pC) t? C 
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-OSITV!ON--TITLE Sen ior Cl. r F'er sonrnel -. . 
(Leve~l-1I Div\ision)
 

PRODE 
 rrs "I 
I3ASIC FUNCTIONAL DESCFR1 ..T...N
 

Sm'nlnr. Morki: 
Prsornn.L-1 
Is r mspo:)siblm. Lo Slupr:e 
 visorc~
 
:':'rp""I~uf -l 
 for proc . inr.J ri rC i, in r,y v c-f t.c fo)ir.MRtrisi nnal
AnIdi l3 l)i.vin on; l iormu,ina l. HI a lo ma itansJ.l£. LIeco' rir-'lon ial PGi in his cursrtody. 
MA,
1 UR DUTIES AND RESPONSIDILITIIES
 

.
 I.Mnin tairlr; ccrnfid.entiai l files (.Jic:iplinar y cases) in his
 rug.. :d y.
 

. F:' r::rcet;ts;_, liit;
I? 1 i p1- nar'v cases of) i. vis-ional. v it ; .iru -;a1. Icr r"C)Irn t .1.." ard Sul.:) 

o FrepA:-,rp ,s:or'ro..ponrirce .ci.,g
regard disci,pl inar y c.ases for,

LF.lio i . t re C c:f 
 nmp P"t on I.. ;ofu1:. hor iI:.v 

o Any other cI!ity a"ssigned by thre' sp..irori.or.
 
DESIRED G1UALIF.CTI ONS 

lDi r ' . r:r'uiLmenF (for one Lhir.d of th v,'ca-ci n.):I Il-''cnp(d r., t' ' 3 ' ,'
i .n . i AP L".",o l "rr.r'-/(2(:rliI:' ;ren'l" o. L r r Iclr 
I',li B11
"
'" g r'adn . 

o r' 

D,'y r, r',nmo.:i.tn ,am pe.r, Wci:.I)g Ser vic:. Ru1st. 

13 i.orQ..::..Lc rQ E.Qa jpnr p
 

No,)ne for' dir'ec t. 
hires. Fhree to five vears eperience forpvi' mot'm:':ntI.odependin 
 i~lconp ther..-.i
academic qualif'icat,ions. 

Rea. .nahle fl.uency in spol.'n and wr'i.tte.n l.rdu and Engis.i. 'h 

d.
 

lnowI.ede of,-r offrice rcut.ine and )isciplin.r y Ru].es ard 
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e. Cb .Ji.. 5r dki£ 

Lcimrntt i c:f . 1 1 c i. SiI.C.: 

. . j* . U . 1 

r)c:o Efl lf c-,n c: a n'vi 

C. E q r c S~E. CJUL 

.......r,. .... ...._ .r. p, 'r t) f).r~ . , 
o ~. 


,.1F.L.U . .. ... , n.. ..... p 
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PRSITIONTITLE 

Senior Clerk Per'srnel -- 2 

(W.eve---ll Divisicn) 

PROOF 
 BIPS 7 
BfASIc 
FUNCTIONAL 
DESCRIPTION
 

Senr I_'
1 rk
l: Pr' onr. l-2 is responsible to Super,vicmr
!'--r' 
 r or; prcessing emp].oyees Personrel actions r e-irdingjOmPlO
1ompenn ~cnrer *isat Ion, AeC.rep romlot ion a~nd Lri' Ini ng. 
emrp lye Wofar hi1.nitinn.' 

IMThJOR DUTIES AND RESPONSIBILITIES
 

r oeIs 
 n i ..n .Idrai then aI. * cases oflary inr:r 
 ei . ;, scrhola..rs:h ip, *ILpp.)I.i Urient.inrenive taiwards. 


0 Procnmen
ases n 
 pos~ngs, rnsfert3. prim 
 osel
 
0 M i . i~ns d.oclc:ci.inr m Loi cciimp eLe perso a 
iil].es.I
V;.
nnminnLi ins .at et- g..ti1 L ime orfi.rtL apo nte t
 
0 MR&W .' SuI~pe i'vi noir 
Pe r onnet in
1. forna
i~L ionfr'om tih'. di .rvisi of t .rieon anrid mub--d iv i ;ions.
 

Any Whlrer
0 ri. .y assilnred by .hI' Supmrior .
 
D.ES IRED...GI3 I'f.TIuN_.
1 CI 

i)i r-. r'ocr'eL m{.LenL 
(Cor one [thi'd or tLheliI r m..dli vacanci: in 'i ):
r'trs/Sc.I r l.:e"u C/r-. ' cwp.r,(-or' G.ri i.cir' Cam r idg.,:r.d 

or 
JRy prormiL:iron a pe r' WAPDnFfr) Se'r'vic.c: Ruleras..
 

b - PF'r. or, War'I: E:'por Ienceg
 

Nc;nie 
for div.lrec. 
 hi s. 
Threeri 
to fCve yeyar spromolt. xp-erienc:-s pren iirdn th aite 
for
upon t.ie: a i:I:lirr (:1ui1.q. 
 ic tion:.
 

c: -:.
r l fr' a it i .nr~y
 

Re-isonrnblr 
 - e f]L.rec:y 
in s,pokn arid wril'-,
Len U'du and Egr-,li h
 

cti.].] 
 crj..c.t Srpec' ii ic (ir 

Irncowlegc:qe 
ti a (C.cfe r'out ine 
and WA'PDA Ser'vice Fuie.i..e;
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OL.j IThJ.t. Ic e- a~nd SI. 1.1
 

fCor tru 1tI
ii1:a I. . rl F;-li. 1.1 s 

POSITION ELEMENTS 

r -c:t.- ;uperv si.on 
is r ece i,,Pl fom Superv1.,nor Persorinn].. 
b Avaiabe
- Gu.de1iv t 

Coric:vrned WIAFD A RLe I s /Pr :peCtr es andi inst.ruat i. orn rom 

c. Ex p r it e jf _JtC.1q e 

d. Atlthor i y io
L'. 
 . ..
 

Norne.
 

an P52donacs 

El U.P V is;ip n._. E)e r5c i 5Ed 
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POS 	TI N-11LE. 
 Sen i.or 
C 1er 	I:: Pers nne 1- 3
 

evel-	I I Divi s ion) 

BASIC FUNCTIONAL DESCRIPTION
 

s:;,r,r, i,,, 
r'm .enI,r'r sn-rorlr-.--U i..ries;rP)rn ib 	.e t: Su:iervi sr~r,Personnel 
 or' processing cases or employee claims 
including
sl],r in-, IA,] pmnsi(on MLc.
 

MIAJOR DUTIESAND RESPONSIBI LITI ES 

) 	 Rmcvie.e payrol1.l. for prepaprig c-hnges 
to be 	noLified Lo
t.h. Co-mput.er 'nLer. 

o 	 Init.L..e Pensionii papers for the r'etiring employees.
 

0~ ScruPLiniz
~ten- TA bill.1~ am o Lh. au0~trthoriat.ion ofC .jouArney. 
o 	 Any rl..hnr du.ty assicqned by the.i super ior s.
 

DESIRED QUALIFICATIONS 

l)ir'.cL rec:r'uiLrner . (for' one 	third of the vacancies):Ii.m 
 Sc.imnc/Ccmmelc e ori Ars "tr- Senior Cambridge
with 	 "B" grade. 

of' 

By prmonLit as 
per WAFDA Ser'vice Rues.-
ic.r'._.Wor :
b. 	 P"r Ex,pr r'.jce
 

None fCor cJ.
rec:L 	 ir'e.s. Three to fiv 	 ,year's -i"per'ience ror 
pr...:d.Lee.. i 
 ..
en€in upon the ac c. t i in.c ionm 

Reasornable fluency in 
spo :en and writ ten 
Urdu 	.nd Engli sh
 

d .	 I:rci '.1edrge ci S p ec..... A-' 

I'rnowl.'erile 
of off i ce r'outine and WAPDA Pension and TA
r,1. 	-Cc; 

,ommunn 	i : t. I 	 c ,I:ii 1 .. 
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C 

POSITION ELEMENTS 

h. 

Sttp v? r vij 

I) i p .. :Ut.. 

Ava baI 

i c)rIFr(-,- 0i v(Pdc 

per vi s icn is 

G tiei re-1p 

r ece i v dc1 fCr-om Su per vi sor F-r.r'ac n . 

Frr ti7 NA"I M ttR 'r Cc::F! ClI ae i F15L(Jn . U c L iors f j,')1 

L.hU.L or i t. ,i.k.C t.m.ui m._ t. S; 

Marl e. 

Supe'rvision Drcise" 
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POS.ITION...TITLE Senior C].erk SThet y 
(Leve].-II i)ivisiorn) 

GRODE BPS 7
 

BASI!c.FUNCTIODNAL DESCRIP TIOp.N
 

Sh.rlii M r' t is r'espanrisiLbI. .L to.ho S afC'Ly Cnrdir., o:ro' feI,l1y 
Ucn r t -Inqrrr'c: rMt or umr risi:r't. i (.iri. ncr'id M..ri.minrvL, dc 1 ntflvr;-Fn 

and L ir c,' ondlr : : fa.d.ea ,. -[ 1 it]. d mnLe.r s.
a cire(n r~ or r n in c' s;A CrI.y 


MAJOR PUT IES AND RESPONSIBDIL. ITIES
 

I irlso 	 M a.:l -ud I..eeps upir--- -- JaLe re:crd of acc:(:ictril-.s
 
inrvn1 \,Inj. Lb )Divisional/Sub i.)ivisional empl1o-yor'- arInd
 
j n i c'r, t.y: llti. ic: arwii n *imals'. 

0 M:inL. ai nn sa.Li-t.. ics of t.he Ktl..uldees :,f spe-cial safely
I;r' -.-	j l !, ili 


C) laint .ai. t--,rccir ciof a'-dcc-i.dle.-nLs invesL.i gal..jon reports.s 

rc0 .i i 1.,:.sp crl c..ume 	 onLs and..-t , r'p c r insLruti. 
cor'rsp ndienrc:e core:-rning sa.' fely and rmlae.dt.m--2LLr'm. 

0 	 Pim'r' -rrns an1 y o..er dutLy a-mrmci .ned, I by the Safety 
Mo:nori,i n.L nr. 

.t.ESIREDi)....L. !.LI.!CA.T.ION'S 

a . Eciuc ian 

I)i r'cc: r'c: c.rL oTne thi. o'C)rr',c..i ( Cir, t.he vacancie.s ): 
InLl+.C, .. ArL.s/ :1.e-ic+e/Cui11mmer e l- Sen~i ior tir.rmR ,'.ti; Iin or: !.rni'r.with 	"P*" rjrd' tlo. 

IBy p r'r(liit.i-in an per WAPI)A -tvic,Rul. 

b... R . Liio : E.t Ari...c

'ori,. for direcL hir'es. Three Lo five ye.rs eper'ience for 
pir'om ni.-,c.-s;rlepperndi upon the academi t. qi. ii.C:ai.I 	 ic. .:)n m 

c:. Larncju:-tjc . F:''(] .).c J.I-c'c. 

O().i.i iui11 Lr-nc:y in; spo:en id wr'itt.Len U.rdu ard Engl ish 

OW I cidgeCI. 	 t.'.r) f Speci.C c Areras 

I:notl'a . ci.Jglr o orriceO ro.t I.ne,of r.' 
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Ln~~~ioiC rp tv&a . ing on n or mnn nFC f~ :.(1.nIC : ficac: inr;
j.*~a'dd in q uic:i r-. cacicu I~i r'oetc. 

Commnnrii ca:itioni skills. 

POSITIOpN EELEMENT 

D)i rpu:t c1Iprvi ni on is~ rpcefri \'d fromr sa Cety Coord i na. 

i~WAPDA Sq r p~£ dcel va r i'u oCf ic e o~r drrs and instruc.i on s;
C irnm L.ihp; ~i Worinator.S:lp~y 


'1~ ~~:-Y W A'..o~~oM~e	Amw i App LtiO 

None.it
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I 

PU.SltI I ON.TTLE nio i rC r I: L-ahcjr ai~j 1 -, -p.1 
L 1,v- 1 Dti ".i s j.o II g 

GRA~DE PU ;7 

[hS I C .FUN.C.T IONfAL- DE SCRI PT.I.ON
 

'iI:1m ' .Ahrw &-i r; r 
 ~ r 

.'r, -wid Lxcq-il1 r prcei::r ;nrit r~arwvF 


:.Ar 	 V:ca1 i UAn~i-3uLprvini 
of 	 qrr -vatr p; for re-dre5-cs; 

(Thtrr hw' 	 1 r jithriAr?;Li.l1 	 r~ Lh 

MOJOR 	D)UTIES AND RESPONIILITIES 

C I 	 F~cidr- r- I nfC i' ot. Ion Lci 1.rc~I ~jr~1cmigagerd Cotii Ltivi 
dr-u f 'ncr? of di Ivi s i orn casr- ;. 

I)-ic I(:r-, -; 	C' ; C-.;.-11- f n v1 o i I:.  i i r ic 	 1.7?qa 1. l.kc,, ::~ arnc I t i.C.kI-iaC:( 
rnu () f.*- / f-P.'1 An( q (iAr ore! c;n 

c)torI: .AC 	 t Loq ;I 1. (2ir, u .r : 1 r I.C-?a 1.'~ n u~cCfi q r3or v i. sii ( 	r. lat.)r 

rir ui 	: -. r, s., ['c:)t r, (c)C 0 t. L in~ I e L L e r' Cc),r . ut.Ii Loq .-l 

C) (~:;r-, f31..q~ Labor ;1nd Legoal 1n (2:Ftr afCCa i r .icnp-v.'i ~or 

DESIRED) Q.~UrLIFicgITIONG 

A 	 ..Iu : . . r 

i V)r''? r 0)Fihl (C r' c. r LIi j. r di- r L1 [ t. n, . fC -h (: va c"-anc: c.or; 
li :~.fir(l (srI :nc:~/or~' ?orc $3e-ria Cci'(aurb r idgic.aI.osn S:: 

i.i Li~"qvr o 

L) Pr i r oror k E::uior ic'ncr 

t'Irizijrm Cnor ri it r 'r I._ t-1 i -u~ ; Tb' ro .. L f i vr ypir s, ex'~per, i enc.-e f or 
~~~~irii ~ r (n nd i rit. L11-01n 1'.1hM EAC-71dra J. C: qv.i.A 1.1 CJ.(-:al. I il.c'rv;c~' 

rr~e~rjiab 	 c f I (roric I ri ;piI:'ltid'Jr j 1 Luntri I.rciu andi Enqc) I i h 
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d I1*cw,])1. goq C C, i? rciA.U. Pi Sr.cm p C. 

C cvm(ni -ti i c a o. .I.cr,:ion 

P.OSIT ION.ELEMENT.S 

ik. 13 t.t r.? L v siJ i RFcr:, e i v e d 

1)iV'cCt:IA. 5ttpr.7(' Vi. q i on~ i s. recOct i ved fCroin Su'pr L4~ andviso .Aibnr 

A\c~l n..b:1.v (3ur I ii. riIe 5, 

5, I i c)~ ri v im LIhIpl LI Ir:?r v i s5nr L.bor a nr L oga 1..:tI. 

ci\ r, . 

d1 Au'.P3Crt IAu p Comm itmi~L 

None. 
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"S.T IO.N_.TI TL- 3ur i.or Cl rk - P ,r,'on," ']. 
(Level1- I )ivisio ) 

, un inr C] rl,: '- Per's.;onnl. i; r'.r-.pont.ib ]..-t.ol SI.Fpervi.mc-r'
 
P.'cr' nnrnol fcir pr'"Pparing [:'ayrollI, TA Bills, Pe'nr',sionr?
carei;..,. arnd 
mi'aitu.- I ,dr*'.l Servi : c D:i.vion.arjr lJ.arirndr g ipdi at.i.ng 	 IBooksrflh::e 
.uh Di vis.-iovnal] lr,tr]pr .ric: 


AJO.R _DUT IE ..AN~qD .RE.SPODNS .IIL.IIES 

c0 	 II .inr1 LaInd , Servic:einL, inscl tIYdq 	 Dcolk:. 

: 	 r"Vsl',i*p Wi 1T1AarpG .
 

AsL .Supr'viso:)rF Fororrl. in iniLi..- I - and pre.F),rinqingt 

pcvion canp.~' ori thli.nr r iri em'rployees;.
 

rj 	 Ic 'r-lar're; chl. 1qn., For payrol l cr p I' , :c ibr.;J c: ompt.e.,.r 
I t)1'II'-. 

0 	 Prr nv id r* uc:'.If r L o Sen~i or Cle rk Pe'ors;7Ionel 

C) 	 A y :)I.lr' di.uLy s. gn.d by the 'Lir:)oI' 1or. 

DESIRED_ OULf.rOI ONS 
::- .! I 	 . 1 . r A. T 

I.) i r ,:. F;': r u i tmn .. 

i. 	 , .rp.:cirdr y Sc':-InoJ C r. i. f irc l. Ex.amni rw,.. loC) .i 1::' 
( ,r +. C'"c*) nquIi i. 11. r:Iqua.li.icj o fro.)m a1 ro(cogniz d.:II. vVi). it:-
Univers.it.y or -oar'd or Junior UXC[aml'hdr.ido 

i.t. A it 'usIC) cm :rn .:c in t.yp ing.11 uri ; ir oti 40 wor't mirul..L, 

174y prr:Cm1on am~ p r WPMl) Sercv i r Rules(. 

h. 	 F'r'i c WoirkI .: o Hei 1 wf C 

nc"ir' fCr' dir'rr:L hir . I'Five. yp.vr' pr'r ion:r c',1.rH .in .?of 
[II"Orll _. I (-'r: 

:. I.. 	 3Cjil ,-qc Ur f 1c._ oL. P-e: C! ?.: y 

Rol',- II;1I n I I r,'rl : y wr' and )1.)::or .lat uAc.f olI in i L t. or LI r d u 

Con r'r-'.,d Ir 1 i. 1 ,
lan uageL.aLic
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r r1I Jr c l CIe~;C.-( c) f.f~If (.1t 

Typ i ric. rlf.1 

OIOIN F-LEMENTS 

t i, 

Spcervirnicn is rpceived from Lhe SLipvcrvic;ojrper ni 

C' 

ci 

c) v c,,r, h; I. 

? m m . ,4it1.. imr1, 

E ri, Lpvr c~:~ jf 

ptI L .jIF-, tr nTI 

~ 

.APl~At(e. va~ri I'~Ta~hbU~rIrE. 

t 

jcl(Iit 

C. 13 Lerv~r~e.ev~ 
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POSITIONTITLE 

Jqnior 
Clerk - Genera). Services 

(Level-IT Division) 

BASIC 
FUNCTIONAL DESCRIPTION
 

Junior CIlerk,: 
-.Genera. Servic:.es 
ist forosp;i hle toG.nr.. SrviceG for Super v i ;or
OunisLn
lg him in
nrri r.].a l.easing, re-"leAsing anrd
rr-p-c,of bui]ldigr 
 , arr,-ncJrpig 
s L.t,ionery for
and ;uh-,Jivi Lhe division.ir):
re.pair 'rdcI 
 maint.enarce oLf
anrd Pc~qti rrnE I, ru1 
office furitLureid .].t,i -nnand maint..rianc-m 
of uL Mii.ty
 

MAJUR DUTIES A'ND RESPUNSIqtILITIES 

' "c.-c0 c~rlspq. r-..a qinriq ardI rr--l.rasing of c-iffi.c:o and
 
r't erntr-1.ial a:c:co modaoLion cases
 

0c Arra-nges; rep.ir 
anrd mainLer, 
ce cf 
bul. .dinig, Furrilure

and nfficn:p Pqtj,ipmr n ,
 

P' rl:iar' r'Prri.i , itions
re qu 
 for pr'oc:curement of stat ionery/

sup-ipq 1 s. 

o f'Rwc::eivp.s sL; l.
.ionery arncd 
main Lains 
it in his c:u.IsLody. 

SA u rvisc:r Gro~f 
i.l. .neraI.cr'vi:es'.'iWtit iem cnnnrcLirn Lh.t i n;L.l.]a. ionr 

'-r-:rv i q.r 
and di scharge, cf ffic'ivnLON o
i.nr b i.l.l.s 
 Led 


I i n,. R 


'::cr'rr'c:r.r i np(c-es;aryv 

0 O.nerar, S.-rvicps files. 

0 (n ol.hlii inr, dL.y as.si.qnmnIl hy It. urperiar-.o ; 
DES IRED (QWAL1iFICAT~IONS 

)1.r.cct R .cruiLmernL
 

ir Sconlary School 
Cer,tificate E:x
Grade or€, ini o. tequi,val.nLt, . .L ..on 
C 

'r:min a recogniz.ecdULrivr~r!.y or" 
Wc. ard 
or Junior Canbridge.
 

i. A miri mum srpeed of 40 w(:. :J; 1dpr mJnuLe in Lyping.
 

rC
 

By p rom!.ir 
 am per' WAPDA Ser'vic:e Rules. 
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b Fr ior Wcr'l: E perienc e 

'JNoe for, iret, hires, Five years e.:pet ience in c.:.ase of .no.n-p ' m n t.ot 


C:. L.,in acjFr p
ci f icien y 

f\ea on .ae Cu e-n c y i w it..enLr' a1lciii spol..;., lir a1 aL . 

d [:rtc~ 1 ,cjqe Sp Ic- -_ re .f g.ed .........I . .. 
 ... --, . f i..c. A r_P-a E;
 

n nowIe d je 
 of oC ice routine.
 

Ab i.)I. Lrj ' ai.r. d !-.; . 1. 
 m 

POSIT.ION ELEMENTS 

R. F-3t r vi ! i Rp cQ . vcd
 

-)' e r vi S; .onI 1.C; reInce 
 J. f rom t he Supervi sor Gener . IEC- v i.c. p
 

b _Av-a i. .b 6t.c 
 1i n
 

V71r C)i tr '. ScCLtrd pr'IoI
i.ri dClI. l. I..inLc i.ri-.. ' t. ion_-
e rerza ia b]. e f or gu i.CJianc:efrom U.he SupA]r.v c.' Gener].

f I'r v ] (::e . 

d. Aujth.ri t to Ma' 'omm itments. 

I'1I-n Z. 

e, a.Lu .rc LOVel EClr1 Pu r'poseq qq.- o Co 


S7t.. It.':c l1 'phone oF fice in 
 ca,: Lher is a break,:down orf'.r c t'arr' :r.:tA. n !i)( : ]. ! 

f. klr:)r-rv i si. nRFI? t1c iv(c 
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0 

POSITION TIJTLE .lnk.r' Ci or : -- Labor and L.r,gal 
(evel-I-I Division)
 

GRADE 

BASIC 

BPI:'S 5
 
-F:UN\CTIONAL 
 DESCRIPTION 

,.11inkror - Labor and Logal i.g r'esparsib].e toLahnr Supervi.,and Legal to mairLain cor
record of 
1.egal cas:es 
and .abor,
wo.- l farm (::(:r, ,r, or.Pcc-Pr.ic:: c:on rnir g [)ivi.s i.ona and Sub
1Di. vi sii onal omp I.oyeem. 
MAJOitR DUTIEScAN RESPONSIBILITIES 

o Maintains record 
o legal casesror the Divi;:ion and Sub

)i \. s ion. 

o Assis.SSrni or' Cler: Labor and Lega. in proc..essingl 
Lhe
ca..s for 
 .,abor .elf'are-
for Lhe Divisio.
onal and SubDiv i s ional employees. 

o Ma:i.i-iLaini; I'rec.rd'cj of laboir wce.fare cas.' 

. i:t'r ip vp; r'e.lrvarnit record for le :lj1 nd .,abor c:ases 'ndpuLs.up .h 
c ase;,.s t.o SeLior Clerk I.Labor' arnd Lega. 

Any o t..lhr..rcii . y aq;-i-gn edI by Lh suLper-ioors. 
DESIE Q~AJLIFICA~TIONS 

Dire t. r~oc: rtL i tmert. 

i. 
 Secc idary School CertificaLe Ex,aminat. ion with 'C'Grade or'r,equ,iva.ent qail ifiat.i..on fr'om a r'ec:ognizd
UniversiLy or 
Board or 
Junior Carnbridge. 
it. 
 A minimum speed of O cw ordcI per' miruLte inri .yping . 

or
 

By pr'omot.ion 
 ai5 per WAF'DA Servce u.
r r o ' " '•~p r-.io'u]
 ,i..r'n .
 

None Cor direct hires. Five years experience 
in came of 

C* Lar~o Pr C ci.nm 

Re-asc:nalble 
fluency in 
wr'itten and spok n Urdu lanrguage.Can read and writ Egish] ].language
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Knowledge of office rouLine.
 

'lylpnq skill 
_... at. qO ,,pd, a minute.
-Ps!.S.. 
 .M ......S. 

Suprr .ision is 
received from the Supervisor Labojr and
 

Various rules and procedures 
are available 
for guidance.
 

Norse.
d. AM*AI'
ciP;c 

Ne.e.
 

Corn ta 
 Legar:,t.Sll-ecal
Cotnsel in the ahsence or 
Supervisor I..abor
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POSITION TITLE Junior Clerk ",.. 
(level-I I Division) 

6BRAD.E EIPF'5 

BASICFUNCIONA 
 DESCR IPTIcI n 

,Juricir C ] r k - RFCO; dk.-eper is ro-impon .i b le t.c Sul:per vi.sir,Per' on e;rrl .or mainta.ining per'sonalwithl Lho ir:cimin'g lett.ers f'or 
files and puttinq them upneces:sary acL.:i. :ri
 

MA~JOR~DUTIES_(AND RESPONSIBILITIES
 

: I nLajir.air fiperr-.1nlr ile.ip of the Di.visicrnal and Su:IDivisinn')! , per' .;nirs l .1. . n his cut o iV.
 

ci ~ persuaiil I. Cfilei. ol

r'. t.i' I r.v'. 

n eessar,
y d:oc urents fromi tiheHIPPp- . n pi..lt. uip i L.. i ho.cases 
 for csarr . y ac Lio. 
0 i.1.t. Ilip [:iMo:mi-; :i.rin the r elevarit fCol.derse O 'Limely. b ,iss 

so t~ M|eG remn udatd.r 

0- Alni y ter du.ty ar igned t.hecjn.-iby s pL.(riors.r.!" 

DES IRED UALIFICATIONS 

a. . !c,.:_. -n 

I)i r' ec t. FsC '.. i tmenr-rt
 

i.. Secnrlrdary 
 SchCol C.ertific:ate Examina-tion with 'C'Ga'ace or equ:valent qual,ificat.ic-rn From a r ec:grized
.riveri ty or Boar'd or' Jun i or" Cambr. idge. 

ii. A miii i.mum sipee-I o'f 410 wordsiT~ip miIrte in'i Ltypin. 

or' 

By plrnom::t..i:n s-; per WAPDA S.er' vi Rul. ,1 F'r i r' Wo" '"Cp rin 

None frnv dir'ecL hires. Five years e'cper'ierce in case of 
promar:'Lees. 

':. t~nc~ .P rof ti-I-riI= 

Reaonh-A)l 
 e lu Ie c..'y in wr'i.t'tei anid spokerl du. .anruajr-iqe.
C in r'ea-.d [En i . i. ;h .1agr u age. 

IKrowled-cge of office roiutine. 
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Typinq s::il1 t. 4 words a mirulLe. 

POSITIONELEMENTS 

Super ision is received from the Supervisorf Personrl. 

b:. ('WvIM~jPAW10011l me.S 

Verbal i.nm o":t.ionsuc. From the superii.ors. 
c. E:.:r .:ise o f .udm- ,}'iL
 

Non e.
 
d. (J'.i.Ll.-rif;..._.t.. t_1a::e (2ommr i. Lmenis 

None,
.. 

C' bL )erv i.]iorn k6CCC2 i vr-cJ 

NIone.
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0 

POSITION TITLE Junior ClePk 
- Tyvis. 

(Level-II Divisior)
 

BASIC FUNCTIONAL DESCRIPT.ON 

Junior 
Clelr: 
- Typist 
is.I.re;ponsileiib tofor t.ping leLtersp 	 Super v:i.,s;or F'yP.rlrie].memoranda,
the 	 ";o~t i n rough drafts, andc 	 . reports 
for
'.
 

tlAJOpDLjTIES 
AND RESPfJNSIBIL.ITIES
 

S DOM. al. 
typing worpI: 
 for thle SecLion of Supervisor,
Pers-onrnl. 

:.erf(or,ms 
any o.hor duty assigned by the Supervisor 

PIESIRED [2UALIFI CATIONS 

a. 	 Edt..t -
 Itic 


Direct 
Recruitment
 

.. 	 Secormcla'y Sc:hool 
Cer'tifi.ci.te Ex'aminat.on 
with
GraJe or 	 'C'eqi .iv.lent" qul..ifiction 
from 	a repc-ogni zedUnivers;it. or Bioar,d or Juni1.or C:mbri1.dge. 
ii. 
 A miri.mum 
sp eed if 40 
wo I'(: s'p i mnlru.ite in .ypirg. 

or 

B pr otion ,o pr-WPD, Serv ie Ruls.
 
b. 	 EM r Ork LIPPOlemp~
 

None 
 for direct 
hir'es. 
 Five 	yers exF)erienc.ep:r'on:i oL.ee . in case of 

I-. La g e !r: it: ie- c y
 

Reasonale
].. fnc.'rc' i.ni wr itLen 
 and spok,:en LJr'cu l..angu gj.
Cn r'ead Enchi 
 .anguage.
 

d. ~ ~ pciFi ~'~ 

lKnnr:)' q.eci
qe of c:)F e rout i ne. 

..........
.........,. . . . .. . . . .. . :. -: 

lvpirg I'l..il t. 40 wocrds! a mirnut. . 
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SIJpervi s iar 

Ii. ~flit 

is . 

.

reccci vrel 

. j...1-1 

r unth 3urr i o PrtI)ncJ 

C. Ex.:c-'r c~je c) 

r)~rorr v 

i Lu.crn 

i. ne 

None. 

Nonerz. 

71
 



0 

!MOITIN TITE Des~pat~ch Cler'k 

(Level-II Division)
 

R,DE 
 BIPS 3
 

lmnp 1.:h Cl::1.mr'l::
i. renpo mil . to ;upervisor Pe-r sonrl1
ci i acl.,hiri he..t, 

for 
outLgo i ng Mi i. sat'fely and properly. 

0 Rare i.vr-: o, gni.n g I .Lors from di 
 erntrrl cierzt. ions. 

0 ... j;gnq desrpatch rI.Inh er Lo Lln olt.q i.ng Ill J.]. 

0 I) paL-1..c:th..,; 1.o Le.r's by pos t or' by N. ib fV?.-nicd. 

0 Ii. i l ,jns r'ec:ord of acl ,1. dci::nmdmenL.. for Lhe[i .,ll. rs if' 
rnPcr~cmiry., 
Mri r i. I..ri'-' £ I.~ n ~~~ .~I 
Wn:rLairm St3amp Regi.s.ter'.
 

r A cy ihr dut. y .-.ssiger-d by the -uperrior, 

Dirct. F cruci t en t. 

i. ,3c.c:or-,d ry Sc:hc-)oo. Cer't ific:at. Ex,ami r --.int '
on wi t.h 
Gr'ade. or. 1.a
-qLI I.v en, .n
quaif.c i . o'nifr'om a. r'c:ogni.zed
Univerit; .y nr 'oar ci or Jtnior C;.mbrid.q.. 

mi imii. A , m peod or 40 w,or'dcs per mnur.t.. in Lyp ing .
 

C:r 

ly pr'omnioan ;am per WJ(PDcA £S3er'vice:: Rlo.e. 

Nhorn. for clir'ect hi. res. F.ivi. years .mp r r.. i. re case ofC 
prnoaors.

* ,~n: .r: of i: c.-.
 

Rea.s.-onal fl.r.Cnr:'y wr'i. LL.L ir and ,spok:enr U dn .qoag.
Ur'd. 1. 
Can read and wri.L. Ercj .ih . rlanu...age. 
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I[.flt;riw rqri 'r f rltfir'r i':)t. 1rilrwi~Pw .: ir c: (i____ ,'iiiI ["rp'l;t. I' [:r./u J -k irt. , r'jj k..nudcip 

lyp-igiq Iqli1.] i it wn'dl :' mn.rMiut.e. 

EPSTjON ELEMEN T5 
Ca. -tj-ps'Vi:.-l(-, '[c l' Jvye'
 

Supe'rvi rc'ivd
in' jis r' n'¢_',jVcirJ m the SIpervisor Pers.;onrnel. 

b. 
 v .! .
 c;Lit:1(lWe ......es. 
Fost. Off ice. Rtc llp hncll anid verbal 
intruc-rti.ons fr-m t.he'..q:)rr I c.1 -

Non.)P i e 

S('wd.hi r. t y 7 

......................
•... .,......... . ~
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eOSITION-TITLE 
Diary cler'k 

GRAL)EDPS 
 5 

P3(SIC rLJNC-r.IONAL 
DESCRIPTION
 

eli iiti i tiq (Air- infcTCortilnj ~i .
 
OO(UOR _DU-TIES (-0NDFESPNSILTE
 

0 v ; inom irig ma i I anrJ sanps :It. 
(A D i trt 1,- (?-, thru f rt- rjrrig ma i 1..
 

r'l F~ti t si ip t hoa 
 mr i I ta (Odai n i c;t. ra L ion 0 i c: P t 1-1fgi-t 

0 On y o~t. It rr .. y ac~,s:; igneird by tht- 0 £;Lp ?r i.or' s
 

QES I~rED_. Uo[ 
ICiTION.S
 

A. EdJtlc. a t. i.rjer 

i i.cunor' v S3chIno 1 (2'r-Lt.i fi cite Ex:anti nkIion(3r alr'l? OVr (7rJL.A i w.it 'bC'l.Pritt u .(ic. (oCr'or arc n nUn ivr't-F 1 Vy ar'Loa.c or' Jun Ior mbrI 
;rd 

ii. A rin -IM01 qutinit~ (i~if 10) wcir-J pcr i- inLe in Lyp in.n 

Dy pit' otion w- p r iWtP[g S2t'Vi.:p FRL.C-e. 
h. Fr i or -Work1:_E., p~ -~nucq 

Nrtl for di rr~ct. hi~r' s. F iv e years e x':r -ieruce in caFc . of 

L at ig r!zg (r- qfi.c i e.'nic v
 

FRqac;A c)n h I o 1u
Ite rr.y i n wr i.L en arid s- pok F-nlr d u 1a r gu age 

l:.ci. I c~?of Spec ?a!;rr cC 
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POSI 1 )1ENTSi 3wirk 

'V'pia 

V. 

p f-I f, v~ i. QF .V CI 

f., r v 1rr i ou o'.~vic 

A rvp~~:-. Pb jQ GonL.1ri~-rC~~rp 

h:a Ir i q I !LIc.:t.tt.1r 

I r oinl t.hip ~'.p~'''i~~r f.a ni~ 

d. io -rciity - me rrrit~ L s, 

e LEv~ vrid PU r po; C ontcts 
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POSITION TITLE Budqet. I A.cc: .unt.s iff(icer 
(Level - f I Di vimi-n>) 

GR(DE 
fli'. 7 

PASIC FUNCTIONA~L DESCRIPTION
 

r cudi (x: :cjcri . I u i c:- r (Di. vi. 'ji. 

qL. 


c)f is ro;prns i. Cordivi :linri'm fCira-rcial, func-t..ion,; f : LhIe 
.lhp I)I..i.c 

ar: t a-s Pr'incipal AssistanLirtIa r toMana -ir nfal 
r errpi and 

m.].1M rr' I,.ci. ing La banig,iri.e drtlibu c-'pmenrt. of firid. b.cdqmrt , pe-di tur,Ccnn I. r i an.~id m n i q orial. rwo 'i:) . hdi1.n imI.poli1rinG' of r th r. prnr'conn cic'mri 1r~lylpr' - -
thbe (hor! ty w~i th r om;pecL to his ams~ciqrorJ" . . 

t1.4FlAJt.lTIESAN RESOSIBI LI TIES 

0 i~ vr--; aq Me Pr in cia Assistntoni ll ..- to ther- Divjisin1 Manag.e-rPcrou_,r Lt r-U Curct i.cjr of the I:vision.
 

) fo'.-y 
 .nrd:ip"c-ordc c-ai end irp L..p for Lbe .divisio
Ic:i pr'oc::r.cliiur'ns )ail 
, . rn by L.usi .lngcoNfi in the ivis.)i 1iions] (" cc un t i.ngMan:rua l .. 

0 Receves vo, furci- from thc' Dir'ector Ac:coumnts AEB t.co mooL. tireimnp r oc t. mands nC i.visijon.
a Ersrp; , t.-[ the acco: nunt.s; booI:s r e:cord t.he e: p.,endi.ure

heir incurrednrq oin .i the D)iv i in
 
0 l)e.-I q 
with pro-,. udiL Fuinct. nao dricIpays IIls up Lo Rm!-10.0Ul/-
 w iL l R p rov'' in For a I::Hlcr..-a u:l:it bay .e (ME[-D. 
0 [-n-q rr e mc} y nm:)is.i.,; i on c C v)Vs: n I -nd 

: m c cc:us nrt i ar'ran agn.morrl, e.-ot:) cl_ L . DiLie ). ec.:r. on Ac conunt. AED and MlherCnini-iTri-' rlr C L i om. 

0 lDr-als w ii a l polic::y].i mm:Lt. r.r' cinc:erning *-rcc:OLn.. 
( (' i'i r r,. [i i'c'pn it't '.r t .ein an:,r. tn' ~i 1inin i'pc :na fcir,ii (or'rd ii al-iI ,;c)rou I.i)'.py n 

DESIRED QgALIFICATIONS 

*. FiucitniWH1 

Inf i lir :.y a ; of e' i:i P P;l~rI p 1 ye ps l . i.vn quifJ ica.t:ion, Cnhlo!Kc:iI t :t for' this q-oIn;rclInyr,,'rI in Gi' hlo, / nr clAF'In c( .it: q 9erviceun r.ulps r r?,-, 
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MiiImum of f C )'ur '(1) ynars~ work vulat-r;n cmpru'ice.~ 

iru ITna CI uprcy in rqhoi~rn andit up i fAtn U.rdlu andc 

-i D i~a ic r k n w:do pgurr' ofi. cui a c and
r' 


i g.. 


-- Ab i i Iy tocac.rry uu ('Authr.i.Ly' s pol I ?~iciean 

('Abii It y In c:(:)mn~;ica~t 
 of pcti vmlIy wi ii banl,: 

(AilIity an nuur
kii Lo antal*~,-]y~v andu~ int.'rrp~L ( inuu~nciml 

PUS kITIN EL.EME~NTS 

Dir r'.I cr TAwnnls,* h'r.' CElmP11'ic:it y Wa~u~rdi u'rgairdingf innnuir ia1 n Irp jI oIr'.p r ca.:du r o' . op ''r t-irn 'andl 
 I.
Required
 
m,-.d r.)uuI cu~ ;'r dvaigtuinq~urur'~on in Div o finacia.mr 

va 1'lnIa oc' ciiabl polfu.)i c ie and pmiAu'cdciupcem aprvpdr by f.thr('u u1.iuruiIy alnd~ iqC; :prr.ctod.c Ici c-'vurn Lhiii impleu. r p"ru'ulai o.or 

[Rrr It i cis
'-ri r'i-n P r' 1''p ~ t j udgmn on D)iv . i ion Finn ~i~al 
D)1rrrtmri (romluuu 'c.' expectIpd Ln hP dmLa1ji od, *lc-uu'.-,Lu 

di. ('It u r L O,"Yu t.C) QquuuuIm .P[ p or I~ 

ull IHo f-~ *1rnii.Ir t o~~commhunit L hPiu.A\~lu r'rii wL Ii nu tLh(
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ro 
rt, ciinhu'r~rnrttm andi t r'a1t4frs~'iWrrLn with orC wi s wndr(A, Fl ter irc t y Wardt'c
miptitbrqe Prtc Diviuslo-ntW tntP in rintranc~F :~t-in. 
m~a6 

w)nrj- fluws 
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POSiTION__TITLE 
Assistant. EudgreL I, A..ccuntG
 
Officer 
- Furnds (I.nvR,e -II Division)
 

GROdE 

Of,, J6
 

RASIC FUNCTIONAL DESCRIPTION 

hq"ii 
 nn&;,L i.iclIL .& A:ccountcs oc-'er 
-.Funds s r'esponsible, for
v pr I r-v'r . r) cF-itrn r:c,-;o
s , imprp.pr[c:aml, mi-ce1.aneous 
ca.banki 1 ciaLi. n; and r'ela ed. r-'ocLmentr ation . 

MwoR DUIIES AND 
ESPONSIBILITIES 

0 b;r-lqc i nirc c furid from the. ('EB.
 

pay nncI t ul i ll andI.I; i uvo icom.r 
n Nni-inL.. in impreaL c:-.Ic book , misc .l.ano]c. ;l receipts c:ash
bookiI: hi] Ii rq cash!~I hconk:, c:apia1 . . :nri I' ashit. c ~ ;I hooland Cl .Iir i I.r?~ c:scash book. 

cr Pi.p,!rmGw 1 *dawre p ost.ing Gumma.r ies~r1o- for his own srctI.ion.
 
C' Kr nv-i tin - s;
uh:vrdi r, l.. l:r.-ornt-' I. wi.Lh e :r.'ation. ,andtr'ai iningc rclq i - fr rrproper 
.job e.rrormanr:ce. 

DESIRE) D qULIFICATIO.NS 

'. I .Iu .P! iti 

I:lri~rb-lr) ' r; rl,-.qr-e in r:,mmerce or' Bu rnnscm Adrministratio.cn. 

1, P'riorr i(1,' " qr
I L: :3c'r.'EV
!Uc-_
 

lhrvr- yvr 
 aLecd
qr;c':n' I::rpc-'.- -,:rp vI n e.:
 

(Ab i11.Lics- rcJa---n' c.ki, 1;,
 

lotl flnIrrlc:y in rimpoken 
 and wriLLer Irdu andLiU] I i ,l . 

CEcaccc: lknr:wledger of Cirance anc . rt. i ng 
pr i :ip -;m.
 

b ility -ird ;l:
i] I..n organi-e. the. bos, acc:ount *irng 

.e.;.
;'n s pc.'evvisoryskll1 ] .. o deal wiLb c:ompie.': 
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Di~al-- 'f[.r.-'t.i,.,ely wi.t.h people who come in-r co:nt.act. 
w i. Lh tim.rn 

POSITION .ELEMENTS 

R(por., clir' 'cLly to .4Lo.Jdet & Ac:coLun~s o[ f er,, 

availa'h)H ias e al.. polc ies and pr:)c-edIre(A..i t.I i approved1. . y for- , cc:u.,r1 t. i rlncj by thec: barI a ri [: in g b us ,.' andex:p:te ed to r n ure t.he.i.tr im plemerntati,on.
 

Rfpq i. l to cr-
 'ism-c*.ujudqmr:rL in roOspr-Er:, c of a .:cc: ntin.i q.fma ,L or' I.ho mer-o: .. ionn a .in d.
 

e.. w i.th Lhe I) vi . on' Bu-4uCIg.L & AccoLntm. C i .cer to 
c.dC nr.r"v . . tr.. rC n ion .
 

E :'.:i. ;--
 di.r'ect. supLIerpt Vi. sio. on over ajsiglned s;ubor'diriat.e 
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POSITION TITLE .............. ........'.....
 Acco un ts A ss ist~an t --- BEann i 
(Level-1II Division) 

n rt 
k.ij.ngj 

BASIC FUNCTIONA~L DESCRIPTIONI 

Ar.cc nunlLs 
AssistantiL 
-" B,,.nkng..rl 
 is ref=sponffsib].e 
to.cthe Assistanlt.
 
td.et 
.& Arfcoiri t. O fCficer 
-" Funds arid1
1c-lrj Lia:ri, Banki . n.' r'rmi.a.n ng or rev.enuerce alnd reccr
unidrrnt,if ieCd 

li atio..n transa.c...i onc:ash c:f
and sup~erscri bed cheques Core]. rc:it rt. freet y mLuppl.y to WAFDA employees. 
MA~JOR DUTIES AND RESPONSIBILITIE S 

0I' Pre-r' sn r:.-.42, (Bari: Muery Le.ter).
 
o r:'r,::pres iCf-- 102 (WI:eekl1.y Remittancer Sumnmary ard submits to
 

o P'rpares CF-49j (Dian: Rec:ncilt.iac:n St..aLement).
 
0 F'r :fr, r.r-..47
. P- 9 (Colleci:.-i.on . Rrmi.tar ce: S. rnnie='.y) aid

rf",.-rd .. (to
E.
 
o FR: -- ci e:1.1.s CF-14 (Divi.siornaI Colclection cash b-joo:) wit.
IhCFP-109 
and CP-49.
 

Mr.i..ai.is
C cheques r'egjste.r 
and arr'ages d'-posit 
in thi
 

o Rni:oric.les CP-45 with C'F'-41.
 
0 1''rp.:,,-
c r'-.'--4. on the basis if CP-.48., 49, 95 and 1.04. 
0 Ensures timely coilc. ct. ion oC scro.e)nt.ry o 

bnik l. s, irnco)rpora.tingi r i: scrolsi.. n the re-.giste:.er,
w.,ot-eekly/mrirth1y and ci:.llec.ti::.Ionban,: statement o
 

of Revenue I',1 1eC 
. .icLon 

0 
 Stiper.vi-..eq cebiL./credit, scrolls and 
registe.
or tr..r1inP-.07 (urnidonifie action 
(Wee..y 

lid cash) , tr'ansact io f MiCash Co]lecLio onor ':'-1.26behlf or
I oLher Divisions) arid'-27 (Mo'ik:l.y 
Cash Pcji.i ng
Lr",ac by o.her, f)ivisionn).,
i on i CF--1:;3 againt. SS c:heque for free- s.uppiy.
 

PESIRED ULIFICATIONS 

M.chprlI.])r.4 dlegqree 
in Cormerce or by promot.ion 
Crom a lower,
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yRP's wor'kOn. 	 related exper'ience. 

Total Clu enc:.y in spokrn and 	writ.en 
Jr'ducand
ream~onabl 
~indrstandrii ng ofC Englih. 

-. H, ic" [owJ,ekrnlowof Cinanc 


u 	
1h

e 
r:'I. rt:.p ] 	 , ac:c:ouri .ianre-..	 nd ban S.:
igr
 

)eal effectively with peoiple 
w ic' come 
in cont.ct.

wi. th 	him, 

POSIION EEMENTS 

a. 	 )l)2?lPE!- 2c€jr1. kec-e .ve~d 

fReportci directl 1y to Assistant 
Budget. & 
Accounts 
Of ficer. 

Guidelinres 
are 	available 

Pvnc:edur 	 from WAFDA manuals., policies
.lissr
,.and other docume t
..rI'-	 . ;ur. frJoC'.IUrrcim 	 Lim L.1 t 	im. 

I'hi 	 bre a b le t o arl ,,e L.hh o r re la te d p r b lem s . 

S(lr 'at.
; ',M.1.1 WAPI'n"F-p-sr-onr 
 , as 	no::es.ary 
i.n lthe
P"er 	 ti
on oC r'esponsi bi i.ties.
 

Supervi-;ems 
Wor ::or 	 Lhe st.aff assigned t.o 
him.
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0 

F'OSITIONTITLE 
ACCOLItS ClC-rl - F-E eYvnu1olicio 
(L.evel--II Divirion) 

B9ASI.C._ FUNCT-IONAL.. DESCRIPT-I ON
 
( t' cnrit I. 
 C I.r-t-r --- F.?vrLI:? UCo 1.1 cj L 1.n 

Accic-ntm, (-sn, .i5 Lri t. --- Pa 
is r p.;rp n i bl.1 tor. lwi jog for, prepIr at. ioEWIOfe o nr:J~ of C)C(~ .y.n CP-9c? &.lICInI-lh .y hb I: Lmj1%n 

C) e ' r CP-99 of 0,101)~nI: 

o Rrpcoric-jlenr--~ with tP- ~C 
0 Fr, e p, -k 4 svt:v;U.t !.rcr-(: 1c-. oFus 1hrl it. /Crt- edi.. 

1wirort i P4 fpIIy t2arIJ: s~t.iat.Cemert wNi th Pc?/ICI 
C. l:*InSt.lrues Lhte r eceiplt of Scr-ciJ. d.cailJy, chr- cIing of s.rl"'it rLv~7',proper baril. cude~ on rcn s 

Int.ernprl i ate Cer-Li CiLuat-e holder or, by p'ornot ion from)R1.c)v rr p c)F.i t:. i. on a 

h. Prior 1:ork.%Ep -nii(-.e
 

yea'c; wor I: 
 r el3a~t-d excpoerlce 

C - Ab1.1t.i r!~ aorI(IC3k j.l.l.S 

Fk L-1~~tncn. ye in Eipo k cn arnid wer i LiLe n U r d ; nd 

[nowl1edigF. of e lemortt.ar y booI::.-Ifeep ing rand b.jaunkingpr1 nC. i p I 

Rc'.pcr, Ls i;d . rect. I y 'Lo A CCOUnt. 5 Ams i star.m -- Da.n I og 
hi A 1.~.) AIbJp dr:?1.i.ne 

(tI ip -?] i r- T ;i'r,(- a a iv. I . .e Cr-c:'m W(.)[:](. manuaz. I.i:pen:e t r s.1n d p) ] jC: P -,cit-her (:clucmenis ir.Ms~d fr'om -Limr. l-a 1.1 ip. 
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M1~irt be ablJ Lro o 1yz e the work1 re~ nted~: pr oblems. 
d. Ntj-~ L~~-d -p~o 
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0 

POSITIONTI.TLE 
 Junior Clerk 
- Scrnll CollectLijon
 
(L've.-.II Divi.sion)
 

G R DED 
 PS 5
 

BASIC FUNCTIONA~L DESCRIPTION
 

.ut~niror Cl arlk 
-- Scroll o .lecLion in resiponsible to the
Arc:cLr)rL C.r: 
"- Revenue Collection 
for col.ection 
of -,crol].s
from 	hb"nlk daily..
 

MAJOR DUTIES AND RESPOINSIBILITIES
 

o 	 R'c-i.v-s 
the bank :-;r'o].s dai..y from t.he 
,aut.hIor:i.zed
cn'l.Ic. Liorl c:enter.
 

o 	 Ccmp,,r' .le stLubs 
with 	related bank scro is andh 
poiLrt.sF

nuiit. 	 tifC ern ce 
 i. a.'ny.
 

Sulhmit 
 t.t r CF'--42 (tark MLerll y L .erN) ardc: p ruste.. it.s. e rl~y L en t. wi t.h al:ipl'op r iat.e c."..ll].rcc .ion ::cter.
 

DESIRED UALIFIC(ATIONS
 

M'atr 	icula t.e 
Cert.ific..ate holder or by promot.ion from 
-A
 

b. 	 i. Worl E':per icrir-,ce 

One~ ye, r''s work, related ex<perien-ce. 

C:. 	 ()[ilit.:i 2 s and S3k i llr
 

Tot l fl t.enc y 
in spo::en and wr'itt..er'ii':LIUrduar 
sorn
 
cm .dt'.rst.aindingi. ci Forng].li.sll
 

'::rKolo-
erip 	of 
 i. emenLary boo':-I.:ecp ng arid barni:ing_
 
POpIO ELMETS:i .,princples
F 

fRport.s c. rect:l..y t.o Acc:ourts As-si.st.anmt -- Revenue 
Cri 1 ]c: t..i
Ci-' 

..................
 
J i ;t.O f.i.meGu.'idel].ines~ are ~va-~ila ble from WiAFDra-	 manrual1.s,
procede-ts..; adrii .ithe' dc.:umnt ised 
pocities, 

rm Lime to time. 
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c. arj afr~dqt eni nt. 

'~:~?~LIi o , f r sp n i bi lit i n 

l~tI~r~ . l (.-Ifvi. tho m~Laf f iif- iqripci to ii
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POS.I.T.IONTLE AcounLs Cerkl:: " Scur'ity Deposit. 
(Level--I1 Division) 

GRADE r:S 7
 
BAS1C FUNCTZoNA~L DESCRIPTION
 

AIc-ut nL..s Clt].e.rk,: -cHr',-.,r.i. . y D.eposit. i; rempornt; ible Lof t.he
Acnuri.Airit. i La-, . Ba.in:ing for maiteri r cerc:.-
of ,SecuriLy
Dppn-i. Acr- un ,,.tw il:.i h auLl artiz tr-,:zt.i.
d co:c.]. r: c::£rI.c-' r. 
MAJOR DUTI ES AlND_ RESF'ONS IBIL ITIES 

0 rcr:
.:,ivns bl.ank1, sc:ro.l 
 with st.ubs o sefc:uriLy deposit. 

o Chtlec.:s sc:r'oll wi. Lh st.Lubs and enter in tle Secr:uriLy 

o Freares Cf.99 of eat.h bank and 
feeds to WCC.
 

0 
 R,:c:on:: ivs CP-'-'26A with. th I P-99.
 

0 Pepar:'er
a(-s CF--51 of each bank<. 

R . 1ci.lmmont.hly barn: st.ement wit.h CP--26. 

0 Ensures lhe v.ntry of 
paymenL on 
demand not.ice received
 
from thrp 
CS() and remoLe Sub Di.vis.,_ion.
 

DES IRE)P..WIFUL i.FT
TONS 

a. E . L:: t.i roniJi 


fnt -irmrIia
rlt. CEevL
fic:aLe holder 
or by pr'omotion from a
 
I own'r p o:; I L i on. 

One year's work related exporience. 

c:. A: .]it ic s ar~nl Si-il . 

ToLal flI.uency inc spok.n and wr'i Lten U.rdu and 
r'p.'tqon;ab ].
1., under, t.andi. "' o f" IEng].inh. 

1,:now.r,1 Ilge or elenert.r y boo.-kee inq and bani I:i .g 
pIr' Jin: ip 1.. , 

POSITION ELEMENTS 
a. _p c.. y-. .... .. -. 

Ru'lc:irt..s- dirmc. ly Lo AccounLs AssistLan. 
-- lnk.ing. 
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b. A . phgp1c. . I dpjj. iL-

Guidp' in .s are available from WA :DA manual .s, po..icip,
prolic:epdur a idnr- tl.lier • dloc.Irnt. .l. i..!mued Ir'cim t. ime. to t.im . 

ch'.;.. he. .. L.o an..Ialyze the work rela1 d proble1 s. 

UonWri.a: '.iJw -a1"- WA.. fcshr m l'PfIC s ar'y in thepnpr"Iat o fti I~rsonihiIi Lies.
 

Sopo'p'vi. w
m.';,:r'kI.oof p. sir.s.,f. f asignei to him.rr. 
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F'0S. TI UN . 1TLE (c: uun t Cl er I:- F.ndt
(L vl-.iI I)ivinj n)6 [ A~[-E 

rc'pS 7 

PI.CFUNCTIONAL DESCRIPTION 
Acc In.. C.lrk -- FundAssistait Ji r. m r j.ponbi. I LoFtrds Lhe AccoLn t!anti E..nkl,:ing fCor m n rlarlnc.Ci sch Hol-ni and Ca 'h of the.Pn,;nionP:nk., rr' Capiit al Conlt.rit"Lia "or.t'TJor. DLUTIES AND RESPONLIIE 

oilao iim L.ho P"'ension Cash Bkc. I: 
Q lali:r:,- rMakepa,r
'srn r)L a.l Llr rthensi, on c:l.aimr after pre-.audit. 
cl r khnrI. ihank.:l~s a r:nc::il.1. .i on maLaL.. rnt...01L of "lnrl l. dincash honl.
 

S r-" 'r . t 
 . bi rlling c:ash han.: UP-51| (1, t J).0l I''"m r'r"ti Lilt, [larll, I'o:'cro c:i.i a io.I.n n t..,' ,mr nL. of bi i n.,qNe]caq;h hn l CW p i.a l). 
o Lncl:i thts,,Li .n-r: of c:, I. La 'cr ipt.cs with.l ;r-rni] s1q. 
n Pr r-,'lp a rr'm" (F-99 (C , pi.L. al Rot:mi.p1.s) and fepr-'d to. WUC. 
) li '' r)or.,-duL Lh int ry of p-aymernt. orn ClC:'rnaP'r yrivt from nir ti - ho C90) and2Sa r i' Reme I Dt.ev si'.'oj-,in. 

o hiill.. rs .; Kh. v .muci r .rn
VCII.IC:l[r.',p e 

r aId arlsc:c I , - pa pp rov ] Fnl 'aic-'rl,-'I iby (lhi p ) ivis i oial 1h -.natvI ol, paymrir- t..,
(. ari ' -,r((I-L th'r'hi-.' cl-.r ti.l PI £ I:.u ic.':tr,tc.hlr ( !-. (PAI.), i f t., ,li[. IBidiY MIE)PJPr. . o"n i:lymnrlt. ('Ic: C ::.;mn v hrmli.tlt. C. i C!I i e:: r.:,,.* 

c d miil..c; the,:. p.aid vc: heLhr Nhit, I mp rn, e-;l. c:a lo,:. to AIt.
_DES IRE,. QI_(AL IF CAT.ONS 

a. Eciuc: a L, . t:11 

nril,'Io, i; t. , Crr-t Ci : at.r hoIder ar by promoLi on aI rlom 

h. t> i o WorWdr 1;[-x p .. onqr 

Oie vor''; Norr' o: la t.d e'xp'erience. 
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flunnry
Ioiu 11 1 in spoken2r andtr w~ri tte UI .and.rcidu 
t'tnqcnC(t,'in un ';.Lrld J q n!I Ltq I I';Itidr.-r 

Ir-4 Iricjr' of 'I rmn rry bouL:- irp-J.) . 

POSIT-ION _EMEN~q
 

Roo t i r tl Lo As 
i t n Budge andc- Ac 
 aui of-ri
 

tt!~ hvr oblo I~sn tan~tlyrn~ Liir wojrk: rel ~ioind :rocblemn. 
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--

P0_SIIION TITLE Junicr flhrh -- "ypit_ 

(Lrvt' , .--11 Dlvi ion
 

GRODE 
 r-rF.c.r 

D. SI C. FUNCTION0L.DESCRIrTIO.N 

olr l 
r. i riq ri, vyI irm i .i-p
~lr' ',r tt. I .l rrr...i t icl a f t.tlr,., i c r e c f. crl ; F ,.
' 
 -


tjJ-
 DU IIES. IND. RESPONSlIDIL.TIES 

1: D)or,. , 1 I. 1.yr iri l [r .:. 

o Vr-'r f or r ul; .:-..n r t, r' doL y : ; iqn d by t. ? ,I pteri r 
F,I -rr-; ;( I -, I .1pirv 

by U11 
DESIFRED OJnL IFICAT IONS 

- F!)c: L.i qci 

Di rect. Rr~crt-Ht...rnnri
 

3rc:"c:mnI,-
i. r cyhcloo1 (cr-.rkLlfi c. L e: mi.ar iaLion wiLh(i r '.' n r )i. p 1.:min in C.monp r c: v. 
m i rmi i 711.1m ls;r:,rcI of •I) jr.)rJ7 r r r, ir tt.r n1 i y 1 j .
 

*Fr r Wu. I... . . I 

I'Irirnti. f )r' li'r',r-A. hir es. Five-: /ear , ex:pFr' i 'r'r: i r c:a.- or 

C:. 1.71,, .. I .ife . r-'!, I C -J!C 

I ; r; :l.fIt.rri cyI idl~.( inrur hr, ,'hlr: ,,,i t.Len andI: ci r'r'.cI Lrtuj/. :i~I 1.uric-lu nt~v I.Ir' t n,"o..t1 . 

c-I. [o'i]'.,jI 'r:J ' l,. -i. I-)Pr i. I -_c_ !_'. 

I irii-~ I.r]rlir2 c-[ c. C c-:rt:;o'j Li n arnd di--ri zij g /d. ~._JC:hing. 

t- ~ 1 ni io p 
ni i. i ,.1 :l. i .*JC.. 
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POS5ITION-ELEMENTS
 

.yJior nIc~~ CPL. 

p 'c i r , L c ' r e o o t c s 

r) t i pe?'~ . P 1 ~, r f ~ j v r r ai h ~ r a ( . ( i ~ p S p r ~ j n 

Nogvrl e. 2j r(3iIc in
 

. E:c.'r;c uf urjqn 92 



Inspel~c-t ion 
 (Levpl -fl Divis~ion) 
PRgODE 


BPS3 11
 

BASICEUNCTIONAL DESCF~jpTIN
 

Acrn""n r (inI~t-niL -('uin 0 InspectuLion
lRudrqol- V A\d:nonts ( 

is res'ponsibjhle in WeUOCf i cyr form di r(Li ng tiC rep1.ies~ on AndU a~nrdWocpectis
L PrFr'port. 

Audi)~ai W)Dt1it; (i WmnaI . ierjInd anI ocI.onr~rGoma Aui w2hIo 
- Ez~ternai.i 

0 Prpa rp replirr
r ofC I .o:t. inciioports advance pa~raq
cdrn f( paranr PA*~(C mpripo gI rcjrici a:;*ind sumay of i mportant 

rpad In his W t o 

DESIRE) CUALjIICnIIUNS
 

- [".(I u( .AL i 0ur
 

NCichr:IinIr-7 dr?qcjr 0 
 iniCnrrrnrr c2 or by, promo~tion fro an Iowerl 

WNt.~ ti'i-VI~pnc ini s 
 on andi wri..t-Un Ur'du~and 
Innna
l iundr- Land-Jinri oF r:nqit Is*. 

t.Ai r F 1 Pl cJR1 n f fi nc anr~-:rd A~cc.ount inrgpri neu iprq.
 

Dr'-~I' Cr-L i v'' Iy 
 wi i jfpe ol rw n comei~ n ciontact. 

rOSI ION CLEIIENTS 

Rarl.n I. itj r * ]y Lo Budge~t~:t &9 CAccouLs3 t. u(CCicer. 
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h
 

(t i('? i r' - ar' aviai blpr'nc..urd:, and W,.her f~Cro~m W(APD)( mn ualsrti.i. p 1doc:um.e.rlrts .,icim;.ud Cfo
r'm tim 
 to Lim-..
 
(z. ..- s{-.
; c'-i c: jOLdqmrn
 

Miust be 
c 1e t.aeanal yze t.he wor:: r.l]ated problems.
di. Na Lre le~ en~d F' pF.s.(in: C ol-. . .L 

CO"Ou 
 .wth WAPD posI
en.ec".'ut io.'n- 1. RG1I~ vessa'pcof r Pp c:prnsibi)I i ties. ~~'y in tihe 
',, ry'~t.. i.a C C ;.r ipn i'up- . 1.1 

Superv'is-'g. work of Llle K af assigrcI 
Lo him.
 

94
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OSITION TITLE Acourts Assistant - Pre-Audit
(L-evel--II Division) 

BASIC FUNCTIONALDESCRIPTION 

Acc:cunt. s Assistant -- Pre--Audit ins:; r'e~spor;ibleAc:c::.urcj.. Orf:ico to the BudeitLfor.tr :lc:lI. rig of & a 1. :lkinds ofmainrar.narnco payment. andof record of Ac:counits Sect.ion. 
MAfJOn DUTIES ANDRESONSIBILITIES 

S Chec::s the Si.'vp ier, s/Contra Lors' bills., contingent.i MPs:fr'ee elec:tric-ity supply bills, utilities bills, 
pay bills, and TA bills. 

o Ir'ar, SS9; ctmje m, .dgrj p tostirc.gacc:oLilts 
le*. 5L.iniici.-s- i. s of cor" Re'crLce shSub Divisi:cnr , oeplies on audit, nolesissured by AE.'.B, and payro]l summary.o A i5it.s .lr. Assistan Budget & Acc s un officer 


Ar:c::oun Ls 
 i. prepfarat.: c Lro Arnual BuLtdg et Estimat.-.Lst.
N,.i nt.-nirn r'ocord of the Accr:or.nts Se:tio as whole.-,n a 

o []nsur' q and superP' i .s maiten..anc:e 
R.'gister, of Lthe Salary Audit.rpr cip'r c:hec::irg of cash accountsDivi ii',qcr..nd M o:. of Remote But:)'re; . .cr .A ; -

ois.r,1 in r,,. .ape: ofi f r: .t. i.onr &' v L a:c: m:i.t. ;, i iyi. I iib iab . t htbic:Iir I.. provi s ion. 
w ,:lo : ] y .i 

rf , Idress r I , l:oci .ori .. 
- ..

DESIRED IQUALIFICTIONS 

a. Ed PcA W!.tr
 

Bacrhelc,rs 
degree in Commerce or by pr'omotionPr- I.. t. i rn', from a lower
 

*. ' .i o Worl, E.Iei 
 .c 

One year'ms work relaLd experience. 

rotal f.uency in spok::err and written UrdL andr'easonab l Lirnder t ndit ng c:f Enrgjlis.l,, 
Basic: knowle..dge of boo::-Ie1 ,eping and aLditing 
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IPOSIT-I.ON. EEMENrS 

Re por Ls~ dii-rectl y to FBudgelt Z-4(Accou.ritc Off icer. 

b.Ct~Vddq.1 ~vo%
 

r~a;re~ 
 iavaE~i l~ llfl irki1.i e' or W(APD(r1A rMRSqJ0r F-:-' po iidI r r,iv A1-d ( Lc1i-11~r d C. U ML(:1 'lt SUFz f. 1'tC 
1 

'tiri rnc tu0 ( (: t. r.. 
C. rCiS .Of J Ud cq1Re It 

C,c)i L I.' S i .. I Wt.) P 1)(0 p e r !; c)flJn r~ .r!4 -kry j.n' LA. orci- Oc r r-e!7;pan s i.E)i Ii t i ec 
t.1-1p 

ti.t pc., r J.c- wnI: e r, C:i tir(- b Cf gn c ii li 
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POSITION TITLE Acco 
 s+ Clerk -Pre-rAucit
 
WL.evel--I 
 Di vis.Bion )
 

_B.R.A D.EI'BP 
 S 7
 
BASICFUNCTIONAL 
DESCRIPTION
 

A\c:conIn.L. 
 Cl erk 
- Pr e-rcAudit isv r'espornsible
As:.i ~t. irlt 	 o the Ac~cc:..r'e--(Luldit, 	 t..for checking
r equ:i,. 	 of cash arouLion and wmk::y st.ore 	 * t.or'est.atements and ass.ists
mairn t.jriirg the 	 i.n

offirce record.
 

MAJOR DUT 
IES 
AND RESPONSI 
BILI TIES
 

0 
 li ir..-,. ns 
t.oe Salavy Audit 
Register.
 

Rc:.vrn-'
0 	 and (::hceckm::::
Lhe c:ash ac:countrs orf Remote Sub
I)i.\,I ,;Ionr

r.) .'; the-Lh.r- cstor'e 	 relim;it ion in r,.ipec:L(;: 	 ui f i of accountst . i'rald budget, pr'ivj.s loi. 
o 
 lhrckr:
:'s t.he t.el-ly store statementrl 
 witN Lhe relevan
rei.stit.io 	 M.Lor'eand maLeria
J. r'eLLr 
ru noct.et 

o 	 l"1ninL nirns 
t. he l.o c-,al p rch.'vr- reg inLer.
 
o P'r par'e.; t.h' paymonL. Vcaluc:hcI' S fo(r' r'emi. tance-ofCdd.itrc: t. (r 	 vari us.Iu;m ch 	as GI. I CPF WEF etc.:
 
o 	 ('rs::i.S sL:. Ac:c:ttrit s As.';ss.st.PrrL -- "'re--Aui.j.t. in maintainingtj
e.hrr'c:nrI of acc:oLrts 
section.
 

a. ITSMAL n
 

.1 nLr'med.iaLe CertLific:ate holder 
or 
by pr)mot 
ion 	from a
lower pos it i. on 

h. 	 Pr.iO- W.wr:E.pam'irpe 

One yar'm work: reLed 
 eper' ience. 

rtaI f].Lenc:y i.n spoken and writ.en Urdlu. andr'easonjale
. under standing 
o f Engli..sh.
 

Kno wledge o.f-	 elementar.y bool::-.::eepi ng and audit ing.
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h. RoprL s~ d.i r' cr , *~to A(ccountsc AssimLair1 Pr-Ri-C u i. 

d. ML 
 p ble t na yz th wo.un~~ k ir re; u a d Pr~'ob1 .~lems 

r* L.. ~ s W h-WnPDA ep.7'jgrm 
 n o 
 m nctm 
r 
 n t (.
 

ee"io-
 o.f rGe.FponibIl. .it j,,* 

Ruo"mp 
wroii Of: 
Wi ~taf ass
~igned La him
i. 
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Ar:c: firi.I. (Lev.e.l--.]{ 
l)ifv. sion) 

BASJIC FUNCTIONALDESCRIPTION 

rit. 
*L 

A t..G -Adirgert. 
 ('t:ro tLi _ OC(_ cer -.Accounits~Inr is re.,s'jc.
ILho I im:i. :cc: p ns~ibl eorf 
 :r b:oo' 
 andcd p;rac:iat::sFr' r t..cin f 

MAJO~R 
DUTIES AND RESPONSIBILITIES
 

O Rr'c'i vo0 
].odcjr-l. postin
d e os-A. "iI 
 Llg arFy., fron 
c h.r:h
sect..ion
 

c0 ,i
I.NG geria-c' tl .. dger,.
 

S r'rp.are. 
the trial balance ea:h 
month. 

S IPr-.par c.-; Ihe m an ormenr. and acc untri.
pr'ovidecd r ing r poir't.sin th M aemenrci.._rt
Infor.mation SystemancdLo t.he Buiidgot submit.set. &L 
 D (f fCi. c:er, fC.i, s-tibni ,s;i.ssion to t.heAMErD Arcc: L Of
nun s. ice.
 

r.i I-lc 1. cl c .'o riir J.[.ii. 1.Ly for .. r'.- ac .l.. 1.ri g .
DES IR EiD CJU L ....................
 

,.• IA.'!!£:.!i-7
Ii c on 

1'ctl-. cirs 
degr'e-.e i.ii Co merc- or-me oir'Le ss Administ.ra t ion. 

'J .heor I ._prky'r 

rer'ncer.c:.


I-i r'rc't+ yr:~,-l, re.
i' k4:rl, al o~i-J& i ~rcl.jl
 

o.tal flenucy in 
s;poken arid wri. U.t.eri anidLJrdu
irig .i.sh. 

Basic n:rlowiledg 
 of ri'anc:e arid accoLr'tn.
rig
I:iI.i ci:i p 1. s 

bi ilit.y and s;i' ll to organi 
 Ithe..h. , .C: arc:.: rLirig
wor'k. 

:os,. spervis;r'y s: i11s. r. tco cel.. NL. 
 cornl:i : 

Deal ff ct. i vely wi.h people wh-o conme in 
c.:nrLac.:Li iI III9n. 
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...... .N ELEMENTS 

f. r di r'Fc-t I y t.o Fidg4 & Account. Of fiicer'. 

HPG ev.'ai lh l l po ici.- anc pr:c..edurs al[lpr.o/d by Lh.A\ut h(ri I nr a( l J. r a 1"1 Iciinnk q hnktLsi.ress ard 
tmr 
 t'-r: n e~nsuire the~'ir. impl1ementt.ci ion.

R-qiui.r t.o .cis:. ju.Adgmenrbt. in reqpp:-I_ . o acco..nrt.C ntnml.-L..er's; - LMtW. oc ti on a.,- i ' od
d. .LO ~ l nd -u .:, n.iot C.o]'(t.i~~ 

r. i th etlDivis on's E'udcLt. & (ccountri s [f r:i'ce. to..: 
cr:oar dirat. e t.hieo C'.Ir rt. i rnnLim.
 

Exerc:.is dirrct. supervisio over assignedntcIsub-,rdinaLe 
. t., f 1 0
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POSIT.INTITLE A::cunts Assistant. - Ac:count. s 

(Livel--1I Divis.si.or)
 

.RODE 
 BPS 11. 
BA~SIC FUNCTIONAL DESCRIPTION 

Acr:ounc . AsW m;,'*t.,:nt - Account. s is re;pconsible t.o the AssistantF'udgc-PL ?.:Accunt t.. s C) 	 eri.r:r Account.s f(Jr maint.enan ce ofquo ;id,:ry 1 .dqrr .jou ra1 ledger and preparat'ion ofIrhicr#:.pr'M~it I' P-)f3CI- t . 

MAJOR DUTIES AhND RESPO NSIBILITIES 

c0 	 Prv:'pares.. I.[c ].L .i of subsidiary ].edger bal.ance.
 

0 PrerFpar:s- cur rrent 
 accounts sta't.ermnt and reconc:i les with 
AEIP n; Lt.emrcrit..
 

0 Frr'[)ar burlge:t corntrol
p-uc, regiseLr. 

o 	 P' r'ppar'--G m'anag.me r Ieport.. 4,/8, : 1,: 1 24 4 /2, 4/ 1. 
0" 	 Ma,inLain'G
o rrj.~rr~.h .Lhe LI;.joutrrl,'] ledgers.~nC '~ n ; .~1 '~t* .r' o . ,-':1. /'. 

o0 	 rCPrrar the'~vr,f':'~t pa . . ... ut.tmo assnL acounLiiting cumcc:lent., r t. Coh E )i 'n.l ~ ' Oo Nj 	 ;'I:.: tI~[.
0' 	 Go.L~s a' ] :otmrnL. n-f .jo:h: n~umber o~f wor'ks.
 

0 t Mt naIn all s.ubsidiary ledger. 

n0j Ia. ins .j oh o:,rds.
 

0 11; t €,.'-, dech it 'dri 
. r di..t oLtgo giu v i ces. 
DESIRED QULFCAIN 

a. 	 Ec.I c:a irn 

FCh3~aror':rs deqre. in Commerc:e or by promot.-ion from a lower
 
b (J;I.t. i n . 

b. 	 Pr:: l: r..l'.W r I .: E':per i.c:.L+n 


OIer' yp.r r.:;work re.aLed e:per ience. 

c: UA:ili.. : ac~nd WSl. .1 s
 

- o. .fluercy in
FrTo 	 sp .okenarid writt.en Urd. and
reasonable under 
 ..*ld iy of Enj.ish. 
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VI[ jknwic.v 'ledcleof ( inarlnne and ac:court ing 
p r'i nc:: i p . : . 

Tr.1-,,.lfn: tLivc .rly LiLh people 1who cocma in contacL 
Li: him.
 

F'OS ITION ELEMENTS
 

;:pc~r' tort diretly Lo Assistant Budget &, Accoiunts OIfficer,
 

f. .1eAva .J]b (3u i dc. 1 inr ,: 

Guidelines
r are availa.. ble fro.m WAF'I)A m, urals., poli. ies.,
p voc:edur e aLd o:tLher drumernLs 
i.s'sued 
from lime. ci t. im.. 

lMlY he 
able Lc analy.-:e: the w4ork
I: related pr'oblems.
(:I l'I.hIl (r',-.,L~ ~ r.: ,I-11dF ~r,i:ci~e of ,., . . ..,. 

:Cn t.arL,--.U . l.h lWAPAF)pers rnel, as neces ary
...... i.nc'?:.:)': L i of 
thc. 

.ii .on rospc)ngilb1ilit
i,.ies.i --

S eI.ifiI-,rvi ;:mt,;'iir : ci f the aff ,ssicjned cla hi.ne. 
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POSITION__TITLE 
Accournts Clerk: 	 I - Accourts 
(t.,eve]-.I Division) 

G.PDE 
nF,.BS 7 

.AS!..FUNC.!TI 0NhL.DE S CRFP.F.T.IO.N 

A ::,l Li 	 l~I C: 1.)r'I: -. ('iti:-. Liril ._. i re;poi s ibe. Lot hAq;ir';tn-	 -- Accoun I ,int.ccoMs. frcciCo" pPr :'p raat in of debi./c:redi t. .' vir:r;and mnI q mnrt. , iepor.l . 
MATJOR 	DLUTIES ANDU 
RESPONSIBlILITIES 

0 'h I ainr s ti he r 	 cgistc_'r, ci C TOTO1 :i :oincmin g/o ,t.go ing .
 

0 Inmi--". tiLi, 
 d -bi.it 	 cr ediL advi c:.es ott igoiri g
 
(: F'rp' rnp' M
.Ie mar)naqi mern t r,eporL t ruitra/u./rbar 4/7 	 -1 '2 

Iri.cermedr..iat.rv CerLificat.e hoI.der or by pronot, ion
lo>wer p o s-i.ion. 

Crom a 

b. 	 F*tior Wr.NKI': EUp.onrce
 

nre*.yeair's wrI:: 
 relate.d e peri, 	 .rnce. 

Tot.l 
 luen
.]Lc--Vi. spoken and writ.Len Irdi ardr'r-1s+arir blo un e r'snLrding of English.
 

- !'c1w::ol .dge 
 oC P1e-mprntary book-kI:eeping . 
POSITION ELEMENT S 

ReriorLs di. rec:L1y t:o AccoL.nts A sis a L --	 A couni., 
h.l CiV,- :1.] ;3b ]. F2.C Lii d-'-( ]jrI 

4t0i ' i nric..;are 	avaab.l.e-.b froim WArP'DA fls, . prioLl]..icies,p oc: eruhjt res and ot her, 	 do:etnr i ss:.ued
i.,r fr.o t:i.me t t. imm. 

C '. -e?F .i_ -_t _ . m. '-lL 

MutL bt.. hle to analyzec the wcirl:: r elt.c 	 .I pr'obe.c-nms. 
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Con t.ct w ith WponF)g PO~r' nno' an nmesa 

euecu i on ofC 

in thep
Qc!POrnsib ilii 

Suvvise wo.~crk of 
the' s0fCC ire~d Lo him. 
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P OSITIOPN -T.I.TLE 
(~ c r rt ~ ( 1 r[ ~ c L Lrt 

GRADE, 7 
EhOSIP FUNCTIO(LDSRpi 

M('~~~J----- _(TE~ D ESCRoITION I 

~ il:.n ci. .~ 5L. irn~m~ y i
~i . 

~t i ~ I- ~ c :C t ot. l -! A c i rl .H~iI.rrf. A V,;th or ~p or~*~nj
f ch 

e'c c p t r r' , Rt.' *-r 

Fr(n,-i' 
ofUti!;co-.f account...:~ir 

r'ri~(ned a.te Cer t if icae hoIdcr or by pronrot. ion Crvom z. 

b. F'rir' Wqrj!: E-cper' ierncEj 

OnE;iij 1 ~ T .1 r ear 
tdepe pnj 

To L.a. I fI U c Yr~inr tpo k ern arnd w r i ttcr-n I. dUanc 

VrrL, 1 clc-T o f p s ecnt ary b c .. I.-ceF i lg.
 

SL f r M.i I r
 

(3iIJ 1105.rr; ar'e availabl1e f r'cim WPDA)( marnr 1J-.l pr c)I e S;IC, 
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Must. be able to 
analyze the work r'elat.ed problems. 

Ctc:-r- I: 'D AL ' itI1.h WnPF permannrice . ra cee;c,-ry in- th 

SuC..'rvies wor :o 
the staff asmigned tLo him.
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POSITION TITLE:* 
 Customer Services Officer
 
(Level-II Division)
 

RADEPS-17
 

EBASIC 
F7UNCIIhAL DESCRIPTION.
 

lh. 
CutLrnh Ser'vicc 
 Off Cic r is res.porsi bl
M0n09c for to t.he. Divi
o Cust omer ion
Syrvicrpn 'activities
relating
(A- i p;lce and Cti.onii.r to CustomerAccounts;
ser'vicr for i.ss.uaLnce
bi. of e..ect.r ic:lr.c:ln.d bil.l distribution, Customerc:mr L r pfr'c:e Sre'vict _.ii : ngn-incl.ii, ng t. entrytLhe ctooL arid val.idati.on, a-ndr i. nqluitry procedllr,em;ov for implrmerting newi proFcedujren 
 for orthe C.usoner Servic:es;
gnod c..'r;Lomie'r an-d for assurr'el.ai..ion; ingwit. l .]1l classes of cutoLon rs£.
MAJdOR 
DUTIES AND RESPONSIBILITIES: 

o Ersures, t.hat, customer 
iriqt. ries are ex:pedi.entlyfair .y hadrle.i d w,/ith in andthe gu..tide]l ines ent.abli 
hed by
a'ppr~lropr iate gciverrmertal aLLhorities.
 
0 Ensr-es LI-h.pr ompI. 
and fair handling of c 
 Lomer requests

for lec 
ri c service.
 

0 D:i. rec:ts 
nffic. c-mp.l.yeeR as they c:arr,ycont.act o.it. ci.tLomerto as;mure a prompt arnd c:oLrteouslt service to 
the
 coo Lrmer o
 
o DirecLs A 'nci
ni o : Lr the maint.eraric:e 

r ;e::r'ii of t.he cut.omeo:1- r
 

0 Ensu.res 
efficiert appli,caLion of 
)il.ing procedures.
 
0 Respons ile for 
tl I.riin it.iaLtion i 
 the wri.te offfor the disconnect.ed proc:.dur ede]iriqLent customers
wit.h3 1i dilown pr' 

in accor dance:l.dr coc de ari'o
ard pol.icies..
 

o Ersures, t. .mel.y recovery act.ion through Government.
Recov er,,y, Cf u.n(:erlrder Land ReveLue Act.
o Direc'Ls 
the h I.andling of cust.omer c:omp .aints, referring
Lhose not s . led to the proper pers on or department forinveGOt.i.qat. F'o .F.low.
o up t.o ensur'.e sat.isfactory

c:omp let. on.
 

o )irert::Ls bill distr'ibuLion 
activities.
 

0 1)ir..p:c o Lth 
 ue of Micropro:essors. 

o Di rect iviLties rel.ating. to biiinrg ad.justmerits. 
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0 D i.r'c c::s the energy cur, voillanc 
e programth Cu;tomner it alpplie.s LoServiceos 

as 
area of resporn.,ibi iLy.


0 FRemponsib: 
 le for prepar'at, iorn and verific at r. of a l.ionr.equired report.s, 

c Provde:.m..; functi Cor al guidanceSu"pc"Vi 'tii' to the SLib-Divis.ionru tomelr' Servirzes i.n all actf..ivities
Pfr-.rsonari and makesvisiL s as reqluired

0 ser-'l,. C . i. on;a 1 ul1.u irlce polic:y matfer,on 
f'om AEIDthr gh l.ine of maragemen.
 

r'sp)orleh i. 
 for pr Pr;ar ing th. c:ustoer.of s...ervice mthe.) Ivi1.ion's ott. i ocIannual budget.
 
0 f-I:, .ds 
 au : nimpr:ou [. ac:Lcacunt, for'Vi. ..hln th. prescribed 

hig o1iffic e",mpencit-ure
1.1. mit.s and .s responsiblProp er e for itsdi. :ursemotr andri cl..cpeis. 
 .hment. 

o E0r' t hat p rEucvi. sions of Un.on (gr'eement are foilowedby both labor anrd managemennit.
 
o Rmcommnir.itim c:hanres in the laid downeffic(i::Pci proer.:cic:respr- r'a tion For'of t.he msLem to the a:)propriate 

au.tI ior' . t.y 

o Fbcacirnrnp, wag
dpiminc"i on ,t | 
and sala~ry chiang~es,r nf-r. 'r ' i.oearvv p romoti1.ons,s foi a;b(Isenc

r' 1p . , hir . an-de. persorinel anci 
,
 

o Respanr;tbl..e for" atLend i g to th audit. 
andt.h L iml].y ;uhfim:i.s ;m.on 

para irqu. rie a.of r'eports.. to the appropr .ieLauLhor . Li es
 
0 (rra.n'es 
 appr'oprriat.e educa ion and training Forsubo rdin t r', onnelI.
 
. (bhne;r'vpes 
 s,afoity regulat. ions and ensure their c:cmpliance. 

Inc Ir-rLaI':e m M:l.her0 
r'e op .n sibili ie a ssig -,d . 

DESIREPAou(LIFICATIONS: 

a . E d ( L i 

) .)irect Re ruJ tmnt: Mastes s degreecommerce, in either,statistics or mathematii cs,admr. busiressin .t.r at i.on or erg i.nerirng.
 

ji) Fromotes 
 Bachelor's degree. 
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b:) 
 F:.r ". or No'I:Et:p-~ c 

i ) l)irc-I R'c-.uLizI,,.-+,.,+.in c-C......... 
... ..... . M i Iimum r.... ......... e.
 o f 3. ye ar s '
 ex pr ienr wirtch a1L'pr ivaLe or publ.i c corporamatt-rs . oLon onr' e1a L ing to financial,- r).'I I and accounti.n.r g+.++;P.
 

ii) qF-m. r M'.in..I'i imum of 1.5 year' .conr'ij L(OuLu !.?er vicin a WAf:'DA Cust.omer 
Service Office.
 
cz. ~ Ab.".-- 1"-4. Bc ar..-B S:.[:
- d-.1].mi/lKnow Iedg
 

:o:nmmunitc-
ation :vil.-.I.]ls boLh in writt..1en and spo!ken

En i i. hhUrduit . 

Kr::nowledeq.. of 
acc.ouLirng 
and Cinancia]l techni ques. 

l)a 1.i effrcli,ve].y with peop1 e, both c::mt.£imom. r; and 

muLparvisrry skills 1 p:ro.blnmis to delcaI with complIexand develop pract ical sci.1. on +soluti. 
Able t.o r'ac:t in re aonable manne'.ra to a wi.de 
riq. fi e.. i Cul situatios. 

Repcrt.s cir'ectly to Di.visiona.l 
Marager
to the and fLmnctionallylDputy Dir'ect.c.r of C usitomer, Ser vics:c - (
Circle. 

Guides].ire 
 are available 
from WADF'(A
prc::eduire s. arid 
mantals, pol.icies,ot.her docume. t issued from time to Lime. 

Must be ab]1e to ana].yze omp ].e: prcib.ems resulting
i i nrproa.s 
 and their imp.entrmLat.i1. on.

d. AuLhi !. to HaLe ComiLmenLs. 

Ilas fui. a 
tIhor'i.ty to mal::e commiLmenL; to the eW;Lent 
a.thlore.lbyli. the Divi.si. ona. Manajer.


e. Naturtr,€ L 
..vel an c u-
 p s - ,C~r
 

Contacts 
 with customers. d.vernment ageries and 
other
AFDA per.sorel 
,as necessary in the exec.ut ion of
 
r.spors 
i b iii t . -. 

M0
 

http:imp.entrmLat.i1
http:I,,.-+,.,+.in


Cr ... wr. 
 .s , rIp 1.an a ngn(:ei-ti rs t.hirJ.r, wnU'l:]r.l;dprovi des ass~istnccormple .in deal*~~I *dmni niG~{.rativ .inrg withLr~and p*~a:). U et.h cms,* evnIu:L tbeir wor k i.s. crri n 1 pettr::rfnr(I;nIer,
out. in cmpli.nc 

110
 

http:cmpli.nc


POSTI ON.T.ITLE 
 Supervisor 
-
 Customer Assistance
 
(Level-II Division)
 

GRA!)F :.BPS-
 14
 
BASIC FUNTINA 
DESCRIPTION: 

rhv Supeirivi;or Customer 
Assist.ance is r'esporsitble
C..(s.flr t1.o heSer:ri.cr'vics
Off i.cr for 

i.nq 

Cut.( nomer -m;.-itst.n'rce, cLta orn
rti 
i r. and c-r.m-;
Lcmp. rrvn:oI(GJ. CiI riat.- wthL. u.
S t[]rT-Pe'visor.Co.(flr)I ._rr ipevai-,.- j .L ici forC l data controlo ndl t.r '-. [En tr ,;
~nsmittal. 

r:) jil,T - t1 i ,rindr' "Prvi.: andW" a . new. hr re:n .:.gt.c: stom rr-.
MOR OU I ES (AND RESFONSIBILITIES: 

C) Surre rv 1. Is
ti. emp.oy/e'
ns as t.1hiey makerI 
 cu s.ome-:r conta-c t!;.-nd elnsur'.qe t.haL 
Ihey are deitalt 
wiLh wit.hir the
qmidIneli 1.Ine t; I.ab:1..1.tscshd by WAFPDA nda appr opriatLe
 
GevPrn rn 
La.l au t.hti
or it ies.
 

(3 FL.sure.s p l'omp:I. t ,nand1 
c:our I:Ct.eo.s er' 'r .e to al. ex.istin.
i.rig and 
n w c::tnl ; I.timer,t.
 

a Ret.sponsibl.e 
for filJ.e mai ritenanc:e of the customer 
recor ds:t.he prop- r a-nd ".mm.¢nytimel tbsiling 
of' new ::.us.omm mr ard.iL I crLI! tomers m'hos.. met.ers are c hanged and,"or
recorntn.ec:t.ed 
after' a tempora.r'y distC nrltecLit n.
 

0 C'ordrin 
O at s 'Ji Lb tho S ervi sor -- Comput.er Opera ns
r-, i(I
reqi s.s.or in"q io.. 
r 
 ;noI .pplic'Liotns 
 and obt .,a.i.lnirg ct.t; L merhisL r.rLy for 
 o:.rnrn inquir ies.
 

(: E'urr-
 I.i me]y d1.'-spaiL c:h of 
 ina&. lcfin
.emanda 
c disconrect.:i.onnr:L i.ar:o_,/FRO 's to the dl.ie
S r v 1 nquent customer.ccE lI-.rIC i nl-cr , and DCO' s to 

0 Ccr ClIr.inates with 
the Serv ice Engineer (or' all
I newco(PeclrC '..i.or ,* tecoJ n11m:Ic t. i. o ns discornnect iors and ecuipmrnt..ci, 


0 Cocrdir.es.ct 
 with SLpervi;or 
- Customer Ac:cournts

at.t.t:nd ing bi 1 

for
to al . cut.omer..: 1.ll . g c:omp ].aint.s and
 
prepar 
ingq re'c:orlneC:t ion ordrs.
 

ma Fr-:-spo:r s:i.b]e 
ror pr I:pe'r and t imely dist.r'ibut.tion 
of bi..s
 
wi t.hin the )ivi sion. 

a efc er s c:ustomer complaint.s not. sett.l.ed 
within 
the offic:e
t.o the proe[.I-.r 
lper'son or c|epar'Lment. tor inlvesti .xt. ionri
.ows up t and 
ensurc 
a sat.is!actor-y so.lt.ion.
 

1l1
 

http:sett.l.ed
http:Cocrdir.es.ct
http:disconrect.:i.on
http:Comput.er
http:recorntn.ec:t.ed
http:elnsur'.qe


Ei isurs
o pv :pr:irec:ord ,pingkomt-
 of cus:txs;omer'
ard 1o .riji' of M t. isL..i:t tall -:or'r',spondarce and t rars;mit..tal1 or 

0 f'responsible for th-
 preparation of 
a).. c:.
-5M.M;L i, ca.- ;ctmer's
l r".epart.
 

0 :' : idr ; f-or'vI.r ni r to n qtew .a r Lsrafu d er 
h is .e5c*.*.J Ori. 
Ensur; adequat.e muj:p].ysupply and handouts for 

of form'ins, staLionreory, offi.ce
cuLtorners and
office equipment, i.n 
the mainterarnrce 

the cumtomr servicnF 
of 

sectLion. 
o I*~'a r'"-:rn)mm .rndat..oris 
on
Pm on';c) m. Lt.er 

rat ing, disip) i::S-p
-l as€; .h-.e.y apply t.o 
and oth.er,Lh,- empl1ycer.s. ir 
hN..
sec::t ior. 

o t-)l:).'-' fret y,
Fot. y re-gu 1at. iorns and ersure,s Lhei 
r' comp n. e.
 
I.IrK L:r -: :C? 

:.t'herr' resp)or. sibilit e.s. am ass." nJ.gned.

DESIRED 
 Q'UAL IFICATION:
 

S. 
 Ed ut: at.J or 

Irnt.0rmediaL 
e but Bachelor's degree pref.rred.

I:, .r-:.:.
I L:-/ci r--.t k}..(E_.:]p;r i.,,ncc 

Min 
imum 
12- .tar'5 r'eler.vant.. 

ietnce
.: ' r'equired. 

" 
 i or r communir rzil. ononti 
 sl.':1.ls 
 in bot h written andp.:::-r) Eng . i sh an i rd.h'
:I
 

Deal e."ffc-:t..ive:ly 
with peopl

e bolh cus;tomers 
andempl.ioyees. 

-
 :omsss supervisory sl::lls 
to deal
p r"ob le:ms an d(.ve. wit.h comple.xe 
 ].op pr'act.i ca .
 1 ut icons.- Abl.e. to react 
in 
a reasonable 
manner 
to a 
wide
 
ran 
e of 
K;t.r' ..ssful si.tuatui.ons
 

POJSITION ELEM1ENTS: 

a. Hopo. .r.cv:t!.:' t-.if
ReC~r.j ved-


ReportIs 
 dir'ectly to 
Lhe Customer Servjr 
 OffCicer.
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GuC i deli I es a1,--qdr aaV i fr om s-WAPDIA rnaf cprcdue u ,.Cs poli i eandl a
i~jcthpwr documnts issue 
 fr 
om tim
I.rn u 1.itie 

Mus'-t 6b W e 
 to analyse1 cipr at'niP;blems remultingProb 1 
p frpls~ in 

. and: Llir~ impr'j aio
 

.rHas
Cf,i:u thority to nkl:e c:omm it mentsr to the level1
 aut Cr.ize ]'hc' Sup.mr v i. r't:Y 
- Cu toarrny e r.c'nvi e-:s.
 

WMpm~'~ronp I as nbecessar~y 
i.n M~c-ege:cuti:on of 

SuP or 'i' U Po~woinrk[ f h:is
I. tanCC P lans the ir wor loadc~~c
 
comPl adm.:;lriin ist-rati ve prohlems 
e laes 
 pe CrfmancPand n that t heir work is:wit h plans cried out in Comlnianc. 
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POSITION TITLE: 
 Supervisor 
- Customer Accounts
 
(Level-II Division)
 

f3Pa")E: PS-14 
DCASIC FUNCTIONA DESCRIPION
 

Iho Supwr-rvim;r 
C"Mt!.omer, Acc:'ounts 
is r isposihl to t.hCiiv, .. Cicerc'c--unc 
nmovc 

:i. 
Se'rvice 

i on ar 
u 

r 
fr;tJ 

port. 
for all. c.ut ome:c)fir cUcounts, L;ho1.r(.
Also r'rasponl. l
r.e.q i.r -. on e., for .i onsd .al.i'-irlagemenrL information report.s
Lh-. c cener,,-a.,teromp u to' r d by.l,... in 1 Loc Us; 
t..ome r ac:cout s. nsi~t
ures pro-.mpt.
arid fair ncrvice La 
the cut.ormrers.
 

MATJO DUTIS AN RESPONSIBI3LI TIES. 

0 "pr'v in ;thc-Lr~ mitan anrirc(and r.oc:orna. .iai .on of of cutoirflt ac~cutsA.-sses. m nt., e1dgers~
r' al.:i zat.io 
rand d btl.:or!
oLutstand
arirng, on a 
monr- hy hi. 

0 S';p1vSt..tpr: r , j. !u
.. Ii t .t.hot f ( Ll t. oaI ;scconr:: ')(.riI.;
L nt.noI ctoer L t. ion as theycompla its to euiemi 
 prompt and 
Cair,
 

0 Cordina
n wur~,~itLcUompurter syction
a1.1. hi.l for inr-cr pet.t inad juti.Lm.,t it 00ord rltir'i the tnr th.
 

) I",rrlLe. with. 
 (c&Accounts Sect ion
fi1c:,or . . L' on bankingjrI' . cI."Ci 
 S c L iCE 
 m ""i o 
Lt 

S nr- t i0 .Coordirnates :

wiJt~h 
Servic:e Sect:iorn 
for' dis,:cornrnectio.nr.,,
 

r c:onnrer:.t. 1.In' roc:ed ,e . 

0 lResp)nsible for initiating a recovery procedure w'itlh
0r Reo(:overy fficeC_ r, fop 

th.,me t. 
 old del...
inque-nt- acco(::
utrin I.on ai por .i d i ,_,b a';i. 
• . ...
0 fR-" ; ;sihlr. for t.he preparation)

reports. or a ]. customer, acicoiunts.,. 

Rro.,,,i"v:,,.- reports.
o 
: data nnd 
inf o:r'mt. ion 
as i t r'c ;au ,s to1 L 


o (' i s:,., the:. in interpreLation of cust.omer 
accOunts.
mauri.;als 
and :rovid
res c on .Linuingcins;.It,ru'c.ion ..ccoun.t f or c:ustomes peorsonnc--,l r
itn pal.ci
Ji.s, 
practices a.ind 
pr'o::cedures.

ii F-'ci(vj i. iIi .i r1i. t.c:t1.r'.A- rr*'bL' Vt i*;-It:(huTbr U:i.-lttt)l I..e; ;1"
pot' cl" 1101(?
 

0 Er es.;i.
ade.quate su.trply 
of" forms and 
M;.. L i.runr. 
 -rindmainenLne
(:0 ':i C f Ice machines ar 
 er. in LMoquipmen

Ctut . .omrer, icc: C2Lp'i L 

t 
s.;-c:t .on.
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0 
 M ,m:
-. iMcre:-Omminrid ors on r'a lt. , dI',rr' yn : i.p].i i.ma.kL r.--;as andUo her
the-y apply to the. cmployres
sct.i on .... in hPi. 
c F)b ','r vci t.:if .-l.y r'nmculaitions and 
 vrSLgr, em t.hiii. r c mfpli. 
S I-nder'Lak:s otheLr 

pr. 

r lclpl'lr;
'o:ns
i ii. t..e- sa .;si.nad.
 
DESIREDi 
 ULIFICATION:
 

A E0 qIt:.it.qn 
Pa'cht relr's dc
,.gree hol1 dpr.iyer.e-q iLh 

or suitablie existing ol..
r:mp 1. 
 int.cormer.-diaLe d
or 
ma' ticul.ation edu:cat,ion.
b. Fr i r 
L'ocri 'P ri n
 

Miirm.um 
15= ypr-. n~ 
withl' 
CuLstomner 
Ac:c:ounts.
 

iii.iimmJi r aLrin I,:l..
I.m in 
 cLth writtenr' 
arnd spoker
 
English and Urdu
i ;-1 i. 

Knlt ir'edcjti C [ tsomer Acc:court 
 app.ir.cat ion 
-ad
 

)e-al 
r 
 fcc iv::ely'
Iy with people, bot.h customers arcJ
 

"-
 F'.sqevs snupervisory 5lkills t~o 
deal ,,,ith comFple,,.
p i roib].r,ms and develop pract.i.cal '-:o t. iris. 
"We 1cr t co reac-t in a re-asornable manrel-rr'arg(e of to a wideJ ;f.u..s; ;fl 
 i.tuat., ions.
 

POSITION ELEMENTS.:
 

Rr'icrt 
s dir'a:c:Li.y 
t.o the Cut.ist..omer- Serv i ces officer. 

u cirti em ar'e availai 
 l.J.e fr'om
priicorsl' AJ DAl)manulals., pol ici:es.
oLI:.ai Wnerr i' (:acnd ,LLs issul.:ed from t. ime Lcn Li.UI. 

I)rn',pual 
 and Ltheir implementation. 
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H as C i L c r' t. . a : (jmn :i.rntrit. ; t.f 'hLt.o1.cn 
.
.1111hnr i cd 
tv 

by tho~ Il~nrIp - C1 t~rnmer S3c';vi ce"-

j)laEsi/.ci,r~rc1L ' . .d . . s. -1 ~'d - iarts wi" h 
i ~~ -~.ti.lil Ccc~us oImerpc',c.goveret agcie 
 ad h
 

WAP 
 personnel 

a-. 


the execto 

o
 

' .|
r'(o
r (r . ' J.c~ t.in i.e U t i v ~ r r b 2.. c;.c r Co fl i ~ . 

ca.m[pl.:: adlminristrative 
problems,
. ..
valuates per'for'mancre

arid ns'n .;ure'
; t .hatt h.i:ir 
 is
work c:.rr i.edc t).I i.n cm::l(:ip].i. ariace w ~i~i : , . "nt1
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POSITION T ITLE: Supervisor P.C. 
(Level-TI Division) 

BPS- 16
 
BASIC FUNCTIONALDESCRIFTION:
 

The ,ui;.rvI 
 . r 
P.C. i rsponmible Lo 
Lhe Cust.omer.
OffCicer. and r Set.rvice.;
fct.tic:tionally 
_p 

to the AEB Assi;tarIt
C:aLl IL ci r )l rat..ior s; is respors ibhl1e 
)irector 

for t.hi iperation
of t.he customerr t and .. ser vices cnmpuLer and ithor machinesna..... c .Lci d 
w iL.h data pr:rt:esni. g,, 
MAJOR DUTIES AND RESPONSIB3ILITIES:
 

c l'r:11 ih 1.rc fCor L.ho iniegrj i.Ly and ser:ii:ity or all.
prorams 
iand dat.a files used 

:sl. 

in the oper'at,ion of.mer w.r,vic:ps omu:l .it.er equ.ip 
the 

rmet .
 
0 
 Supp rvises th.-e:key enLry and 
the verification of customrler er vics daL.a entr,y to diskette
 

o Dir'ects or.her _. in tihe opier at. ion of the computer
ppiriphpra]. equipmerL, and 
which 
inc.Ldes prinLrs, disk
drives, termi 
,.ls and other cquipmernt. associ ated w ith
 

ci MaintL..-ins; 
m t. ti... ical records on 
data en Lr-yLinc:)ludinq ur :Lio-s-tr'cir s, r'er'uns, eqi..ipmel.t 
fail.urk?.s 

pr'nrmn: and all .job
d nn the mic r-r)r.pr .ommr. 

C: I k r i..Ii ,.,!ith 'r ep-'rc
;. rtment.. LitIhi.hin t.ho Division
's;t.ab lis;h l..ia s;chedule for
saLi . .- I. tIl 
the data ent.ry funcictio, that.r cr..;and r'eqCuli..'-men t.. ci C .
1 1. d pa'.l icLmi.li.
 

o F'rr Cor' di rec:s:. r'cluL ine pr'even tive mainLenan rc:'quip.pmciii .anrnIl owinq p n'e c ,i.bed prc)r u'ir'. n.
0 
 Fr cvi e: 
t. cich calc:ni, 
 as-.sist..
ance to 
allus r
, .11.1 
 of divisional
1:7(iflf l[ cIr' .'

0 For r:rm' d ar.nns I j7
c. 
to.deLermi 
, t.he.-.
problm;; 

n t. re- of equi pmfr:ntc:cimmtui 
 c:ate pr'r..itlem:i 
pr ope'r, I.ine of 

otlhe (AED [).P. M t.hrocgh
managemnr t..
 

-t Pe 
 lfcirmi r'n(l)U-in. sco ts. ars main
- te-rianc:e, addingpr'ocJram n r cha gir-II i.br ar'ai.ecs as. directeed by the ]
C ,(::t. i . AEB Computer'

"'-m 

0 Iainta.i -. slupplIipm inventory fr 
 Lhe cia aC.n-it: t. ion cen tnrnOi lf ]i1. o .i precrib d proc:edu.ires. 

1.1.7
 

http:r-r)r.pr


Tr'airs r, ingcnw i.t r:c)mput.e, oprr' ior t o cpor' t.e trc iom p L e.. a ndr'p e r ipi . r a l e q u i p :m e .. r.a t t. i - i r s t. h ei t . u:o 
p'?rFor m da.t.a., s;chen.duling and contr o. Liric: . iors, pro rama ' ll. . .. moli r L n-| iinLc*-rl 1r.-,e f u cti.o ln s4,i a, nd .,h6iHadmii . tra.. r tiv t L.- sl:. in his ab r-:nce.
 

i l:UIldli::l.- t.r',aii ngr as;.se s 
 :in the :ropr arid apprp'v d ur-.c .of new ,CJLfsoftwar for t.he. c:ust.moncr ser'vice. computer. 

0 ) i tp 1.. r.; c.iLrip t.L.t t iCmr urPr . ; fr m Lh cus L(:)mer, r vi c-.;c:cmputer sys;Lpm ffo] owing p resc r . i brd pr'ocedure.jr , 
CI - - si5. ',y tt r'ec gulat. ionrt s and ensii r'ecs th e:ip c:omperl] ia nc:e.
 
0 -,_.- i foP;p0O
r Cor p ,'oI. L ion of equipme.n t, f romr: dusL . heat.arid (:L :,r' ernvirFm ,r ta], hazar,,ds, . .s ni-i. rut.a:.rsc c:.. recciisph~l c'pcf p.n.-nie'i oreu La.e re nt. 

to avoid uneix.'cp-t.ed power 

c 
 Iir r..er ta,lr"; r t [ecr re-qponr~s ,bi 1 i .. g.e--assm a . r'nod 
DES IRED ,.1...LIF.T.qA 

. 

IC .NS.-

Baclelar . ir s .lr'r-e.,d. in C ( ompuLer Sc:ience., 

h. fP-v. IP.ci' gJ(:r A. fEm PUPF.' g ".ic
 

n yar s' in the
iConputeor, De.-par'tmen.,nt of publica or p r i. va.t.io c:cimfp ayr ,- . 

ornr-q cornmti tiei oil skills... ire boLh writtens:'ipol.: and 
And Ui
r e i. i. ldr'di. 

1e it: . ,. I.:r.)L, 1odger or computLor sc:ier cer:appl 1.icat Io anid te..cln ques. 

"- , 1. e Cor.: t ii ,. .- ly wi etmp l oy_.r.s 

- Pns Pq 
 pn i v I. o y skI:ills] t c dealc;~.1pr'ol1ems nric: with Lcomiexr.,*deIve lop pracLical sr: I.it.ions 

(Xh ]. I:e r nc'.,c(: L . rLn.. r'lprtA(:renri l. iner rman t..o a wid1 rangeo "- .M r:.nLi;ct I'f.il s.it.L ir n n;. 
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Rmorr eirec~tl1yd 
 to t.he CustLomrnr
funt:i.on all..y So vic~ OffCiceor a~rndLti the (ALEU Amu1! D)irco er of C omprItt 

* )Y3.Ib1ra in.b. JO) jr. _ 

Gieeines,
ar availa
1~bl .fCrom~p' or:rocedure.si. WAPFDc monuals10 a nd o Li.r doc:einritt ImImuA-'i Cer 
, pol ic i es,r r . :i. of t i. o"Lm . 

eIMl hRf~a~~~s:,'.'i.'bl!h a rLo'l: l (lnl.meri .comprlfliex~rolem s,~ rem-ulLingl i.r 
p rop csm ihan thp~i1.r imlen1 mnItati.on. 

' N.e;tC.. . pi 7 Fr,)"fHi. ull ' b 1 0rIrI.7 -(l')t:autority to I. )m .. c..o rNWc #r!i i?0mak c I'h<El . :.C:'nslr.om~ . r r 0' rlimn O-:L.."i% 1Cjtjo h l v tl
 

j;cC . .PiDAh~' .tasypsneneessary i~onn theor executon
hof1 v 

and3i
Jorv i gnm n K pr vi e 
 asm st 
 nc when dea 
in wi.
 

comex admn is~ 
rati ve problem1 oeri; valuate.perfCormancetensuv andMir workis 
 carried out1 n mince with 
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POSITION TP.C. 
 Operator

(Level-II Divis 
ion)
 

.B.P.,O:.BPS-12. E 

BASIC: FUNCTIONAL DESCRI PTION: 

Th I:onpt;L er firior .(or' I. ronrponmki].hand ppr'forGn e to t.hr Supervis;orrout.ine P'.C.computer operation.ard P'y ver'rifica.:t, ion 
s incI udincg key entryof divisin Ic'a s,,'. oth-r :. ouis F-'os.tir Per'fCirMsce.-..ric:.a. dut. ies such am rilingve or: -, of depart mentm:tin rin nce' ofC Sect. i.rt record,. 

ro-qr irord 
and pr aparati.on ofnvct, Andairi divir ior forms.MIA..nO DUTIES AND RESPONSIBILITIlES: 

c_ Oper'ati-Ies the divis.on computer and assorciated:in:. cltding en t equipmenLry of necuri tt.y codes, scttingpar-.-.,mr.,Ier, of obperatio.nsselc t.i.on of prugramrI'ep:Para1io. applica tn,C-irsn of dJisI'. ptL.3 files,fil;s :.ran fF.r, oftIo t he- in form'ationi':ed stornge fil. 'e~;.arnd o.her simil 
ar
 

0 I'nitors 
 pr- at.io. of Lhe c::onapLitt.rTqLtipmr. L.. and per ipherialwh ich ir:I, uders pr'inLers. df.or mirals W.sI, Ut' . vearid othe,r .,eq iipmerit assol:icompul.r- ; -Ated wit.hnriily:.-.s theptr' h-.tinb ; ain ,ca iQ.I.. inr :c:prr r:rI. .tin. 
o Ir.'v o., '-:. c,-it. aM Lo di Sl.rit. , fr'om t p r paredI. i' . ,i..:: ti ii. Aoifi I.arrlsmitta . :ontra. .
 
U V 
 rm1.-r ; the d.ad.a IW .?yentrred to c.i.sl:et and audits
 

0 'r--Opar 
 -.o t utI.rep ,orts,r( tonL .rt r' . Cifis reaisrle L)]..ressand ci n Cs .r'ib t. 5L them to use-rs fir' d.s.r:i. ibution. 
0 AqisLs s in the tr',aiin-g

r.ppr' a 
of new or' ex.isting C-ompuLerl:.ors t.o :pel. r Lhe :omputer and peripheral 

(s I Wi Lii roLutie pr' n.,vrLie ma-1intenarnrcem,'.inLnnarnc" and .imer, genc:yrF qc IpmenrL, Cfci]. .olo..p ing.ri stanar'd?icsijr* 

0 A si t.is n 

.:C c ) .e..- mairt.erancr

c:cir rihuic:Lirg train l-ri'-c ng a.ssesapproed nvsr; 
on Lhe proper anidor :" ne oflware for tlie compuLer.
 

S O(b-_.erver.n 
 safpL..y reog,.ulat ions. and ensures t-he. ir comi a.
Ance. 
I h -tc al.: r; m op ibi,

( T. r . li t. ie- as asqigned. 
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PFSIR-ED
JU(L F ic()IONS
 

ln r mp.r;rjr.
rtl~t.* wit h t.Mr:l i c:.ial Dipl .n in [ComptI er,
 

*. :r r 
(r' . E~P-,.L. -'.'per i r .
 
,? [- ,rs' 1" 
 W~l, c.cml.utev de.-partmen-t_ wi~th a privat.e: andptl-], ic company.c . C.bi ii ...t j :-, ,-n I' : 1-....... 


Strn  :comnm.unicat ion s¢ki.s..€; bo.h in wr'i.t.Lten5pokor:rr Eng.s. and
arid 'Urdu.
 

DOME L-elrnic:hnial 
 k:nowle1dge or ccmputer appl.i cr.ation 

[J . .U.I\i El_, n lH::lrtE 

'*"Lq ::C. :- r' V~1 .'. )rl ['.-. ;'E'rd 

f'R-par l . ; dlir'e:tl1y Lo S~upo.r'visor, Lompt. r, Operation . 

.. . are a ivailable fro m W(-:'D(- manual.. .. dl , policie.s:. a.nd-. . .or .- .- islsue
' -. f -romime to] t.ime. 
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POSITION TITLE: 
 Supervisor Billing Control
 
(Level-II Division)
 

(TADE.:.. 
 BPS-11
 

8ASIC FUNCTIONAL DESCRIPTION: 

The Supmvisr B:..].i in Control. is responu.hib.eCustn. to Superviso
mn(r- A:ccount. for 
the c:usLorer 
billing, cus 
 m..fner
billingor: )lanLis a nd Iii.l g ad1ju ti,_menrnc-ts 
MAJOR DUTIESAND RESPONSIBILITIES: 

ci -i, iper,vi.e-,m bi I il n -o:t.1.on empl. iyee. as t.h-y c:i:arry out. 
. hP i r work.
 

- rsLu!. ,L 
 t h. mnin enre.i:rr " 1, . 1a.lin rnec:ordsrr'r-u.rip-j iliaLi. n..i 
and t.he.ir - wi.l L .he lai. d chtiwn pr : e1u r m.ins
 

O Frnsur'ie' ; properrr 
 mainta. r rc of 
re -I; r-, cd 

o? r C cromp u Lter' gener. Led bilin.g1 cic.cl..h or ou tp t" t. ,..'et.Lend i.i. .ing.j .onip .ainr s,. 
Un sErlsnir L1.
Q. 1b. ad.jus-mrnnts have hon accountedrt.r r il. a for,nd aer' caOr--ried o.tL by lhe compute.i..r, 

Ensur r rompL itd ouii'l ous service for" custLjmer's
 

C) (ssts in 
the prep. tration of 
bi..ng. relat.ed repor'tsl'ri i.:1, ri-? nL.ro of or Lhosri so- oi , nr r:. on an i 
 s 1.s.
 

) r vi ec,.- r por t... 
 d l. a and J.iformat i as-on it. r'elat. es Lo.i. C:sLc s mrir hi. inc.
 

) A'iss 
 . i..n ratn.i ng r.disc iplin.e anrd other prersonnl matLLers
n'n t.y appl 1.y to thLe emplo:yees under h:is src:t,ion.
 
ri Mht.'erves 
 sa fet.y r' quIotL..ions and ersures thei.r c:omplia..nce. 
i lIndiLt.r!: .p cLtier rc po .hrispoI. li..L-- as- oss.ined.aos 


PEIREDUALIFIQAION:
 

inLermedi..-aLo :e- tifricat.e ho]. der or by prcirnootion Cromilo-wer iosi.ti.on witLti a 
at. .e--ast L ) yeors e perience. 

i.-i . IA)r !i...cor:._.dJL:.r..- .r. e..> rce 


1.2 years' pr ior related e-per fence. 
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__ 

... - o. : Phi ].1. -. K.......

"S o g c rmit.ru ItnCc: . 1.tin .s; .k.. ]. 1 :i. h o t.h wr, 
o 


spolk.er FEr1glj..ish :i.t.t. i rr ;Rncd
and UruL.1
 

K:no.wllR.d£lo 
- knor...~c1 o f. cultncme:ri r ~ A c:(counrl.tin::i..%tii* rtr:c riI.ric Pl i i-ns-. Andp .I : t. n' ri 

l.).OI ' nrct. ieffively wiLh p..i:ip ]. b ot.h-1 cLs t.omr s.€; ard 

Pom ei sup- sr 
 s l ill to deal
probl wi comlex.mm aind deve-l1.op pr';act. I cuti. L.o.n.J.i . 
Able t... re.act i.n a reason.b l nrerner to a widleI ricpzn of s t ress'-~;ful W.~iLu.~ionm. 

F.JS--.TIO(N ELEMENTS: 

.pcarort.; c '.c~l, ti1y to ,S-upervisor CuLtoCmje.r Accouns.L.i 

GiJ. i lrenes 
 iIn b rom
fiv WAP)A
iii - r ' m aiiiii cii.Ii 
mnl s, policies,.-r d ct:ii mn(tgi: issed f.rom
t' cIn t.i.". &..! L i tor£L mp.iln1112-..5......._....i~cmc_. 
 t . .. _
 

usti.. hen 
 ableI to aralyme c:omplex problems:p rn:pC)m lls re's;ultirng inand t-.hi eir'J I~k Li~rr% lceve1 i.mple mertat, ion..-----
--... 

lCciriLm-r. ith WAF'Ih perso.nnel I; rasncssarexec.ution y i.r theof r o srp-h'i i I. iii.is. 

Supervi.se t.he' or'lk cor him st.aff.,andtI*~~J qrsm.nt. s * 
pl.ars t.he.ir work lo.cJc'omlel-J1 ' pro vide asm.~iriaceradmin"i i pt.v w'hen deing.v. prnbl._,m ithi LandicJ ni , ev'-alu_.at.esi-i ;Ler n-; per'formncet . L heir wcr'l. is c:ar'ried c.t i rnr. .omplianc:ewi t.h p1 ars*. 
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P .!3ITI...TI.TLE: 
 Supervisor Debtors Control
 
(Level-II Division)
 

BPS-il
 

D05IC FNCTIONO"L_ DESCRIPTION: 
"lt11,!M(Pcrvisc bLo.rsSilipr-r ,i.. or Ct .itfLmc-bJrD C.n . r 1 'o.rA(cctt~ I tcn.ifor act ivit, i t.- theLi e
ded:L :3r, ; , r :t+ reIat.i ng t~oi trl~ :i f c:r'dcii. 
cle I ir qrj' 

., t-( . lct,i.onr :r ii rc~rnnec .ion c.f'rrt. at:'c: ~rioiit.,t anri r-eqo..i r eme Is I or. s-ec:ttr it. y c-,p¢os iL :;, 

MV1O(R .-DUTI!ES-B_ LPONSz 


ci U'.Tr'ce; t.he mr, 


.E;R ILI!T.1.ES._ 

anltrlaricr of Ciebt.or' ' ; COntroj acCtlttn andLlLi r ... at.i onrpc n t,i ]..i N,i1 i t..hep ]laid d.'1,NO r~'P c:ch.i i':,. 
Cl Enr'r-llre, that, anal.y .si . ofco3r' ircc" t.. 

al'rear,s procduced by compulter is 

ci ~i rcct.s act. ivit. ic, :onseqt..ten{ to all MIS3 C'port.r on 

t) s.
ri .t.s Sr.tpc.r'rvi ~or (Ct.cjtrner t::cLirlt.s i r impl1emerit, irnqrc - )'.: and~ i- t':i.t.e- -o) rfr 'vp'ry c c e(u.t- . 
i (!. ; i,-,L. in L c pr.-rpar at,Ion o.)fdebtoir r at. r eporLio o" 

. ii a:i..tIIrI ' .. a . 't.I'. - r r, it( rt.c' rr c . 
0i Uis ui.ct.s in ral .in Lq dJi .c:ip ii , -.and oth.r perz-,orne . ndLIr 

as. thecy apply t.cit Llic cmp]. cci.3 unde.r
.Q c..
li:i..S .. Lion.lbs.r-ye. -a .tyE-'-cl 
 .Vo.,--ui.o rid enrs P es t.h, c-c-mp ri r .i, rL 

Undl~er" t.aL:r.JF..cil o3ther'l, l"'espnn13t1" ' 
i. 1.it ~i~e: .isc ass i qLnc.:l. 

rlt.rr c-iat.c c:ertriLcat holdeq r or by pr'omo ion rori a 
1 o',,cr Pr:os.it..i ci- with at. 1east 10 year S;.xperi n.:e 

0.2 yitar ' pr the rd e;r'e of betaed poricrt.. 

c:. .1 -.t. c :_l s. 0 in S._ r #/i: ..,d_ :-

"l -t orlqIp
aLi' :cmmn. : l . Cs i. .s i r, Ith ,ir i. t . arId 

l-b:r~ o.nqiih aas-J i,rdu, 
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Kn)Lw1 cu
ortitie 'ustomfer Accn)tinL. ricj PPJ.'i r.:icLion and
Ltchniqcj.ws. 

Deal e (ernc:t.ive.',Jy wit.h pe(-opler, boLh .Lc t mfo,:ranyr's ,a.1r. 

pri. -,m .. , vi s. or (y s : i . 1. to e 1dl i . .h cople.
Pr h m.'. . dlv I r crtic:.arl, n, o rt ion.; 

Able to c,nn : in a reasonable m r to a wid.r,. 

?Repovt dire' 1y' ctl1 tot. Supervisror Cuti!;omewr A~ccouts-. 

;u.icl er a:ir-e atva.ila bl1.e Crom A:'Dp r'oceil ur manua l pc:, .e s .n cnother c. icj. e,.dc ltent. u.e r r t Iimm . t . im. .tn-3d 

c. ":£.i.r .. ..... .jrnnt. m _ :_ 

H.m t. hr a.ble, t.o ,an:.yse comp . po [.)rob.oms resu ti ng].t..iinriq 
pro oIs.at.s
I anvd.,, thoir iF'mplement
at . .on.
 

[rI.:r. . 1 e,'q..l L d£ ur.a-cr . onF P 0 ]C *-' r't. c- _tr,, .r t 
Cotats. 
 w "hc..WPI persn.a. nec ssary 
in th
 
. .ci L,,.cm'r: I..jt ci...C . c,_.. :_, ii.! t .In 11.. .;_ 

e. Spr' .
 

Superv i 
 . the wor oC:: hi; tt rC,.0- plans* Lheir workI: 1.o.-d
and assl.irnment.s, lprovides aist. 
 an.cer when deai]n
comlex administrative problems, 

wi Lh 
Rndc ens~iiurem t th O ( v.El125 pe'CormanreL.heni r work is~ ca~rr ied inou I: rcorip1.ianc:ewi th plans.~ 
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-PEIPSI I.TL.E, Senior Cler:

(Level-II Division)
 

GR-i.E: 
 BPS-7
 
BASICFUNCTIONAL DESCRIPTION:
 

Tho qmniar C1.r-, .is respcs,... ible to t.heS..pr int Conmmr c ial.onL(.r. or rnspr.c:tive Section Suerisor Cleric.ipr vi '- in e .; the. co(:llec.tii "nd mrail'ntene anc:e :if ';t..at..i5'v-Scmc:, i md......- clat.a andas IL jrSF'?r, :' * r t I Cne.Lote bii ..:;, C1 fl6r , q£'i ic'r.'i- ]. ns.: d:nitor, s, cui .. tom ert.L i ol4 
MAJOR DUTIES AN 
 RESPONSIBILITIES.
 

Withini thr l 1imi1,m of *'p :provd. Cumt.( r"r pol..
S rv i p:: ic-:ies arndms lirr:r..d by his supervisors:
 

c0 Ii. rMt..tiI.; d.ata 
 i cin n b 1g.. ]. rq ,cilohb.or s,c onfllio':: cti.nn . I.wI){[I/ RCO/MC} et:., withiri (ust mctner So vi'-
O f f'i. c .

o (,in.; K.. n:1 Lho p . -r' tt. ion a*l. m itenail.. r.nric-e c:f" reo.rr. dcq arndri sters aJil; ,o'.t;* am-is. .ir-(:I Iby th super'viso.i,,
 
F'..r .
ic:if- ast in c:ol]l.c t, ion 

1.-o.id 


of data re.arding tra',rn;rrmmr,miri orrJ m.n-' Lf, pr'o- r1' mni l oc:ri:ld tfir,. ni an:;:isd ymt..m.. :p'iri. i ,'.tIand I.r,i r.)vr mr nt stu dies.
 

0 F~ Pufn m 
 .... ;dsas igned.
 

DES IRED ... A.L 
 ...................
 
...
..............
 IF CAInx _
 

AL 
 M a':.-tric:ulation from a recorgi.ed i.nr tit.iti.-on. 
b. P'i o I- Wlor' : E lrf:].ic ?r1" .O nr- : 

Minimu.m of El- i') years e;:per jonce in ma'jor' Curict.ioraltir-as toi Cum-;totimr Services or relaLo-,d ofrrices. 
c:, L.- # . .2... . ...............
 

F.rofic ientl. in wr itten and spo:en Urd. Work.ing knowle.
dqge(IC Engl.i1sh 1. nguagn.
ci. ::n owl.- dcie oif Sp c ri.,- .tr. ..-.. 

................. 
 . : ... .. p..... ., ".-.. ........ ' : :'
 

Tecrli. :. . 1 knowl.-edgqe of t.he dist. rsysbut. I /yt.erm and t.heon 
as.cia:.ed invern2ry and costing. 
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R 
 sa 1. c)muniCa.LionOMcr. skills in both wr'wH..rten and a ra,1 .1 r'rm ,• 

Tec:hniri aii t].ity
t.o impl.emern t nst ruct.
:i. ru tior-s 
 rrom
sul-pe2r'viso~ry staff'.
 

POSITION ELEMENTS: 

Und rr genera 
l di rec:tion or the Sec:t ion Luper visor,.,foll..cws 
app rovrd pli]..cies., cri.tevia and andar
es tab l1i sh e. ,
 

Receives guidance 
from Commer cial. Super'intendentSecti.oin ar''Stlp r'vistrs an polic ies
1. , rpo.c'edul,'r..; arid cr'iteriHas apprr..ove-d elect,rical 
,a.


staidards, enrginer inr r'ules ndr 

r:. Ex!:,'. c e sCJ'. m rt. 

,Judc='
etr. and pr'ofes-si onal 
integr,ity is 
required 
indimcha.-
 g' o C hi'l Mi ies. 
d. (itL(;.hi. Lv t rjMailpe CtiomilLrnenpL: 

Do.s not h-o,,._ 
 auth. 
rit.y to maeI::o commit.ment... 
r . ["'-~ij":' 
 Le'"-."
v-t-'!I-
 ."xndt'LIIr pcII"I- -. (C on|I 't.C t*. :
 

'requonL cronxt.act, wit.h 
techn ta]. and 
rnon-t.erhri .a]. C ieida-ncd c)pera t f e.change .job r.elated
.t. fa to 

matters. 

127
 

http:itL(;.hi


-POS.TION..I. 
Junior 
Clerk 
(Level-II Division)


Gt .)E :. BPS--7
 
WSICFUNCTIONAL 
 DESCRIPTION: 

il!, urli .or Irr: is r s.ar: ibl. t.o the (:mSEuppr rint.oOjWL rr c:Comcialor renpmc:t. ive S.oc: o iomai w uncL.irr orc s 
... rvi nnr CoroC:: po':;p n " irlesl and :c: C ].1oac . ivi L ,r ppr'ta ining pc'.eing.j r'ec:ord o.f3 .o'\'ir-:r.; f)f f Jr to the ciffe re t suIc-rszL oriof Customrr.Iof
•... .. .. .. 

MATJOR 'DUTI ES AiND RESPONSIBILI TIES: 

0 1M . in,.- f"i.i. ; es ar' r::or'nr mpanc nc- i:et.woo.sr. t.herj.plawpr, (90 and h&i.5ucma
an .lr )r.)r Cor rn.t. . i n .. 
c. IMa&.i. riL i ; i : t 'o ord i f r'op or'ets , do I:) Iithe .S9 mtubr e..::t:l-ion .h.,. ac t. ivities as 

-n
signred. 

c0 MainLi. mr rec:c)ri c f eave. awqadr.s, p.rU.rimihmenr'.eormmnnrdat. icir Ls,andi t..he star f perf Cor anc-e evaluati. on
I' po' s. 

o Kee-;ps track..l: or t he: co e'rspondenc:e ; ind putsL ,.,a:ia.n..n Sup-eir.or'vi..sor up t.h, same t'LCor'" is re v e.wV.. dridact.i.on.
 

o FPr fr
Cor'mn oL.h."r dl t. j s am ssi. rsiDIREIJ QUA'LiICATIN: 
ed.
 

AP. . c.-;--st Il,b.. L r icui latir., r~ r'r-'n :-. r ercor.lrI .i .- :Id onst .ft .Lion, 

b:l F'I' i.n 
 IJ ki,: :'[ le "ie 'l.l= 

O ers '"r i nc 
 irn Custo 
 erServices or relat.ed 

-offgIe. Fr'c)_c_____v 

Reasona)le .luericy .r written and spokj:enr'cm].ated work'ni.rg kninow.edte 
Urdu. Job 

of '-ri. li. h .,aniluage. 

nIIowl edg.er.Gcod of rpc:ord l:keeping. 
e, Li_AI .ot.I:i e ,'.r ~'.3, i . 

Ability1. vr( .o rgani.ze r'ec:olrds. 
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-- tu~t bP able( to li nk corresporcI rrcpIandt~ec 

ePO!jIiINELQQTSNIS: 

Rrc vv'i q diirr'" rI"Pprvi!T." v" r|.L:,1dI s;ion from C.ho Co.mmercialnLl or" Sect-Lionr Sul~perlv.i.,.r..- ci l 

,J,.rr |cmrnr. on the basis of the repor, ts arnd c:orrespondernceP~cr'J.vCmd to sncr L
[nrnmm. r'cial 

nut pr i.or i y martters for-u t.eirtLe r 0 the pmrua 1 o)fL or Srrt. i -onSuper vinor, 

129
 



--

POSITION TITLE: 
 B1l1 
Distributor 
(Leel- I Divi.sion)
GRBF'.DS-

Thei P1 ].1.l ) is ributLcor 
 is r i..up:on.iblCorL .rol fo'Pthr to t.h Sup'r 
*i.st ribuio r i iof bills r1
1rOmjr
at th curtrj
PPmi
F' in~I 1thy-qrsa T~fgne
~Id tocMgJOR~DJUTIESAND him.RESPONSIeILITIES: 

0. Dis-ilribt:utm, 
hillm 
at 
cust.omrs promises:. 
in Lhe arer.a
a ;-lsrd 
by theC Super Vis
; r-
0Mciint-.i r ., .
t.h, bill
to elc.i.very'C , b~ol: 
for,
h imr. . bil ., g-ign.,.d
 

0 C.ordinaties 

with BilI 
Despatch Cler.:
;Lamping and in respec.t

s-Parioant. I of 

of 
bill.C
o 
 ObServes safe t.y regulat ion 
 and 
 nsure threir 


o 
compl ia.--nce.


I-hm:rl. hm 
 t h r, resClonm;i i].iti,, 
as ignedc 
 l to him.DES IRED QUALFCTION: 

n. le .I 
 [. liLr, icn .ron fr'om a recgnized instittiL on.
 

2" Yv.;r. ,R:r
R 
 rncv in F'ower 
Distribution 
-fC ice. 

Re 
 fluency
n Cbl.,
Saed. f~rj in written and spok*enworlking k::nowlurdge Urcu
of Job
rglnq1.imh
d. .La....e.".. 
 o
e ri--l C 

G.:r.ral 
knowlr.dge 
of

tL.Ih -d ara covred by th.i.vi. I on. 

th 
division/
-"
 

I'h.;ot.S t - pol t and
a :at, ir-t. wilrt rJeal ing wit- t.h-t.r ,.,tt~ S...
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D. r'"v-.t. spervision is received from the Supervi sor
Bl l.ing Control, 
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POTIN TITLEj 
 Energy Surveillance Engineer 
(Asstt.
Director Energy Surveillance
 
(Level-11 Division')
 

6RA[)E:;.PS-

17


'
BASILC FUNCTION~ 
P RI....
 

Th. ;Tri(:i'gy Snrprvoi 

)vinjn Mana'rger 

] ng F in r.er is r'.spobnsiblb 1 t. a h
for Pnurinrg lieaccura:Ltrten r mold;-) t. LhP c mea.s,urem ,rL ofL mmr.rs and for the
tIu;o f r" or g elin tin.L ungP inautLhr )ivisin. ho ..'.r.il ie wJi.1 in.'iLia. r.rrioLr,-!l rm. lun ndJ maintainrl i i o. 5o . 

0 Fr;i.ur .. t:l]. 1 .1-[C . vi.ti.e c ncerrlLhn of''c i . rig t1WM :e.r Re;.dingcjin his s..ectinr ly
'q l. .. 1ly are carri ed:J c)LIn A'o:.rjr'd.acreC- ef icie.nLly.. Ith .helt.li r:uighi st)per'v'iion la d awI praciwih

r.Cl achip ve t.he desired 
r.. 

resu t. 

-,v.d 1. rR rAllc-w,'vvra
;)ivisio n, P 
70 KW:,Jand up f.c ?00 K:W in hrxcl:u .rig r'emot.e Sub-DivisJon. 

0 (Y-;rr- t. t ; .t:)Spe'rviol.r 'e..err'rCnC1in g or all 
R ad:irig °'ar gesJ .i ics.,:tomers of 1oad.lmi upto 70j .W in theI) iv :. ; i.on -

0 (Vs;nu1 rns 
L.hai Su.ippi vi tcrr.:t;a Lis mr7 Mete.ir eai.r~r readJ .ng aiiocai~ten atig rout}..s i d vt.du
I.rir .vi. cl..rf-i1.l-.tr R er. 
.Sc:rut.i .s t.he VOL of numpuct-I.edrn'ding c:,ases"and of meLe.rensure
r'r ; I. i ] ].ling each month i.r .. ]. ca.mi . 

0 A s r .. pr oper, m eter' readigsr , for -ll] type o.'k,:eeps f load.-; andwt,,:Lc-.h on fo...ow, up wor.::
 
0 C.err .iCr out. i;ur r ise ch c:ks to dteabs.;Lr',a.i: ct c:ase;n r. onergy of i. l...,galand l..reic t_ i ri mte.be-; i .- ,s; erin-i..Irig ring equipment.,r:orrective aid remedial acti. c ,
0 'iI"I yf-;' cu AL.CsIa].nrnId works otjLnmm.Ir-pcr.ted c:cinsr umrpt:ncnrusL;tomer ofa rnd r epocrt LoI AE. Su~rvei

khroui gi~h anc).e :Cel].Di .v is ion Manaiger, 
w~Jher'e r1Pcct-ar.
S 'R.port monthfl 1y -- rrrwi-e losss; ,:r,. the Divisioryw:iir b othit e.chi Manageral),. a(nd ril(-.-over ,'l P !;l)rin.: 1)i ilit.y 

.: lri ic. a,l]. liasr; t Ii'eWtv.hinl for keepirig h-h 
p)ermiss ible. th7" J.h .ri].imniLm. los s; 

o Frisur'esr; llhaL L.in.e Superf i npn..-r L-ri/riL--.IMeipr? ' p I/-rit. er Supervi sor-Ikipr rvi.;i .. II or',rancl SuI:irvi
nouL th 

;or M eer Readjn.g c:arr'yir, pr e;c-ri.bed checs:: over, metc.r r'eainr.i. . 
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CI Carri:; out. him p rec:ribe6 d checrk over mu-L r r'e-.adi.rirm 
o Ensur,s r:cr'recL-.t. IoLmorrt of Ac.court. Number.hupre. viqcor, Makr. by t.h.Rea ding alonqwJ..l-i Sarvic Sup.r'vi ;or to,-if] rn-Iw r:nrir -t ori-. 
o Ensure-soc I.that 1.l 
 unru thor . zed connectioris r'eported
;nr .- Inypirrvt. iqaLed to himand appropr,iaLe actLi 
on Laken.
 
o J rt.Idtifi.s L ra.ini. nr ri..edn 
and pro'vides or' scuh t r'aining

thoug thr 
 training firoction, 

o AS;;ur,es 
Lh; L pr'ovisionn of Lhe Uniion Aqr,eemen ar-e,FollIowedi by bo~hla.1 bou~r andc ma.nagemetn t. 
o Assur'. 'safet 
of the emp.oyees and the public, endorsirgand Fnm L r i g saife work pra~ctLi cemt and env i r onmbo. 
o Cooper.raLes and 
mainLain s relationsl-hips wi.thsec-t..1.onN, ciF other,WAPDA as is r.equirled Lro pep"For,m job Furc:ion. 
o [)evlorinp and maint.ains 

Ill an 'Ener gy Surve.illance Erjineer3rIiI; I1.-

o cbspr,,\'Oesafeit..y regulat.iorns anrcl ensur'es their 
corrpliacrre.
 
o Ihridi-nr'i.a;i I.F' n LhI1r' v'spori sr. . . it. i .em am assigned. 
DESI!RED QiUALIFICAT IONS: 

clerl or'. degr'ee 
in Engineering. 
b7. Fr jo.e'- Woe J.: >.,--. rj. 
 rj .ze:_!.; 

Mirimum nf 
5 
yearn e.perience wi.
t t. least 2assoc:iaed wit year's
h di.sLrilhuLtion orF 
 o].:Lr, iral enri-gy and
 
metering equipmen 
.. 

c. Ali! i. li. L-.iC. s nd Sl:i].1F1 l~l d e 

Twc:hnical. 
know 0ledgc of electrical 
ai1pp.iLat, icatis,nginoeer i rig: an*d techniques
indumtrilal with emphasis in the
m-pc:.Lar,
 

i.)e.l 
erfe c:t, ivaIy with peoF le, both cus..;t.omersemp loyee. and 
a
 

Fo..ssess 
t.ecL i.c:ial skill.s to deal 
wi.Lh comp1e;.x 
p r'ob .ems. 
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R.prit. s administratively Lo thm 1)ivisionalrhniri. 
M'l,I -anagerf .nri::Li.Cml,. .y L- l 	

and 
Dephtly D.re.cL r Ener'g(y ,3urvei.1 .l..rra.c.
 

i rtI 	e? AED. 

Kri.,:,(,y llvc.:i.
u 	 1 .ErIn gin-,er - marn l.ta|.' 


We
MItu-L 	be ,aIvi-, o analyse probe].ems r'esulLirg i
f rir" 	ticT1.uIt. i)r. . prorposal-s'i

ci. 	 t..y. _....O .. t...o ik.e Lomm, en Ls : 

l.; 	 il1.l a.Ihr:,r'it.y [. rnmake 	commilmerts ti 
 thel 	 .evel.atirh:r'i'zed by 
t. 
 Drirec:or, Energy Surveillanc:e 
-
l4.----,rlr t.or tLhr'ougth 
the 	Energy SLr'veil lance manu..il and
otLhe-r d iractitves .
 

R'eg-la,-r contact:s 
wiLh 	custo~mers and otLher 
WAF'DA personnel.
 

r. 	 Su'pervi ,icor, E.'er'ciised. 

Sup'visor Mer.e-,r FR'eadingrg, LS leter Reading and Meter 
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POSITION TITLE: 
 Planning Engineer (Level II and III Divisions)
 

GRADE: 
 BPS 17
 

BASIC FUNCTIONAL DESCRIPTION:
 

The Planning Engineer 
 is responsible to 
 the 	 Division Manager for the
distribution planning of 
the 	Division.
 

MAJOR 
DUTIES AND RESPONSIDILITIES,
 

o 	 Directs the planning for 
new 	customer connections 
 and 	 for required
or rpquested changes 
to the Supply for existing loads.
 

0 	 Partic ipates with 	 the power market survey and load forecasting group
in the collection of data for load
the forecasts.
 

0 Dire 	.t t he distribution 
 transformer monitoring studies 
 for 	 the
prrpiration of the transformer replacement program.
 

o 	 Dire.s 
the collection 
 of 	 data for system analysis and for the
system expansion plans and 
the 	energy loss reduction program.
 

o 	 Coordinates 
 with 	 the Assistant 
 Director of Planning at 
the 	AED and
 
at 
Di sLribution Headquarters.
 

a Reads meters of industrial customers wilh demands above 70KW.
 

DESIRED OUA-I.[FICATION:
 

a, 	 Educ.ation:
 

Bachelor's degree 
in the Electrical Engineering (Power) 
is required.
 

h. 	 Pr!or _Worl Ex:pr ence:
 

Minimum of years
3 e:perience 
 in a mjor functinnal 
 area of

Di str ibut ion.
 

c. 	 LPangg rgf[_iciency
 : 

1-1tit he fluent in written and spoken English and Urdu. 

-Must 	 he fluent in spt.ech of at least one 
 of 	 the regional

l anguages. 

d. 	 Knowldgeo Specific Areas:
 

Technical knowledge of 
the distribution and 
 utilization 
 of 	 electric
 
energy and the 
equipment involved.
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e.Abiliti es-andSkils:
 

- Strong communication skills 
in both written and oral 
form. 

- Technical ability to comprehend complex problems and ability
implement and to
solve solutions 
to complex technical problems.
 

a. 	 SupgrisionReceived:
 

Responsible 
 to the Division Manager, follow

criteria 	 approved policies,
and 	 standards 
 with functional guidance and 
direction from
the Director 
of Planning and 
Engineering 
in AE6.
 

b. 	 Available-Guidel ines:
 

llas 
available planning policies, 
 approved procedures 
 and 	 criteria,
electrical 
 standards, 
 engineering 
 and service rules, safety codes,

and financial budgets.
 

c. 	 Exercise_ oJudg meit:
 

Substantial 
 judgment, discretion 
 and 	 professional 
 integrity is
 
requirpd to supervise worl- and 
assign personnel.
 

d. uLiorily_to Mlake 
Commitments:
 

Ilan authority 
 to 	 make commitments 
on 
approved policies, procedures
and 	hudgqts 
within the assigned limits.
 

e. 	 Nature,_Level anidPurggos e of 
Con t5
 

Frequent contact 
with 	technical management 
 the 	AEB level and
field and 	
at with
operating personnel 
to e:change information 
on job related
 

ma te rs. 

I. 	 Super ision Exercised:
 

Direct supervision of 
the Planner and 
 the 	 Supervisor 
 of Technical
 
Records.
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POSITO_!!!LE: 

Supervisor 
 Technical 
 Records (Level 
 II and III
 

Divi sions)
 

GD: BPS 12/16
 
BASIC 
POSIT ION DESCRIPTION:
 

The Supervisor Technical 
Records 
is responsible
for maintaining 	 to the Planning 
Engineer
all 	 records 
 related 
 to the history
equipment loiding, 	 of equipment,
maintenance 
 schedules,
engineering matters 	 maps, specifications,
rrlated 
 to right-of-way,
budgets, 	 estimates, wort
and 	 service orders,
records 
 related to 
complaints and
He Imparts record 
information to other: 
service outages.


for budget, planning, 
 maintenance
and operation.
 

MAjOR DUT!ES AND RESPONSIDIL TIES
 
o 	 Maintains records of all equipment nameplate 
data.
 
o 	 Records the 	 movement 
 of 	 major equipment such 
 as transformers,
 

regulators, reclosers, 
sectionalizers and capacitors.

o 	 Maintains a record of 
maintenance schedules 
 and 	 advises
& Operation 	 Maintenance
engineer 
 when 
 any item of 
 equipment 
 or system is
scheduled 
for periodic maintenance.
 

0 Maintains 
 a record 
 of equipment 
 and circuit 
loads
reports periodically 	 and ratings and
to Planning 
 Engineer 
 instances 
 where 
 loads
approach or 
exceed 
rated loads.
 

o 	 Maintain up-to-date 
cross reference of 
customer 
 accounts 
 associated
with 	each 
suhstation transformer.
 

o 	 Maintains 
 files of circuit maps, 
wiring diagrams, instruction books,
specifications, product descriptions and 
 construction 
reports need 	 standards 
 and
for revisions 
to 
Planning Engineer.
 

o 	 Maintains 
 files 
 of estimate 
 requests, 
 budgets, 
 work orders 
 and
outage reports.
 

o 	 Prepares 
 periodic 
 summaries 
 of changes 
in records 
for the Planning

Engineer.
 

o 	 Coordinates with 
Administration, Service, Customer 
 Services
Budget and 	 and the
Accounts sections 
on 
work 	order information.
 

DESIRED QUALIF ICATIONS:~'
 

Diploma 
in engineering 
or accounting 
from 	a recognized 
institution.
 

h. 	 ProWo kEprLnt
 

Minimum of 
5 years in 
a major functional 
area 	of 
distribution.
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c. 
 Language ProfIciency
 

Must be fluent 
in written and spoken English and Urdu.
 

d. 	 Know!ledge of SpecificAr gas:
 
Technical 
 knowledge 
 of 	 electrical 
 terms
sufficient to 	 and equipment
identify the 	 names
elements 
 of 
 the 	 distribution 
 system is
required.
 

P.	 Abilit-ies andSkills: 

- Effective communication skills in both written 
and 	oral forms.
 
-	 Ability to organize records, enter 
Oqla 	and establish follow-up


procedUr .
 

-	 AblliILy to use 
data 	processing equipment.
 

C951119N ELElIENIS:
 

a. 	 SuionR'celved:
 

Under the direction 

Policies, criteria and 

of the Planning Engineer, 

standards established. 

follows approved 

b. Avajlable-Guidelines: 

'1aS available approved standards and 
recording information. 

specifications, and forms for 

c. 
 Exercise ofJudgment:
 

Judgment 
 and 	 professional 
integrity 
are 	required to 
assign personnel

and 	to 
recognize questionable data 
supplied by others.
 

d. 	 Authority 
to Make Commitments:
 

Does not 
have 	authorily to 
make 	commitments.
 
e" tre Level and 
Pur pose of Contact:
 

Frequent contact 
with 	technical, 
 non-technical 
 field 
 and 	 operating

staff 
to obtain and dispense relevant data.
 

f. 	 Supervjij,_Exercised:
 

Direct supervision 
 of 	 clerks 
 and 	 others assigned 
 to the Records
section.
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PSITON TITLE: 
 Records Clerk 
(Level I 
and III Divisions)
 

WR~E: 
 BPS 5
 

The Records Clerk is responsible to the Supervisor 
 Technical
maintaining 	 Records for
all 	 records related 
 to 	 the history of equipment, equipment
loading, maintenance 
schedules, maps, specifications, engineering matters
related 
 to right-of-way, 
 estimates, 
 work 	 orders, budgets,
records 	 and service
related to complaints and 

Information 

ser'ice outages. He provides record
to others' for 
 budget, 
 planning, maintenance and operation
through the Supervisor Technical 
Records.
 

MAJOR DUTIES AND RESPONSLILI TIES:
 

o 	 Maintains 
files of records of all equipment nameplate
transfnrmers, 	 data such as
regulators, reclosers, 
 secLionaWiiors 
 and capacitors

etc.
 

o 	 Maintains record files 
 of up-to-date 
 cross reference 
 of customer
accounts assnciated with each 
substation transformer.
 

Maintains 
 files of circuit 
maps, wiring diagrams, instruction books,
specifications, product descriptions and construction 
standards.
 

o 	 Maintains files of 
estimate requests, budgets, 
 work orders, outage
reports and 
maintenance 
schedules etc.
 

o 	 Maintains 
 all 	 other technical 
 data files and 
 Division technical
records as 
may he added from time to 
tine.
 

o 
 Puts 	up record to his 
 Supervisors 
 as and when called for
provides the required 	 and

information 
in typed form if necessary.
 

DESIRED _UALIFICATIONS:
 

a. Educatio:
 

Matriculation.
 

h. 	 Pr ior Wurk: Experience.
 

Minimum of 
5 years in a major functional 
area 	of distribution.
 

Reasonable knowledge of 
English and Urdu.
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d. tq ledcqq f _Sppc i i c reas:Ar 


eSufficient 
 Knowledge of electrical terms 
 and equipment names
sufficient to idpntify the elements of the distribution system is 
rPqii ired. 

e. Abilitiesand Sklills:
 

Ability to orqanize records and maintepnance of data files.
 

- Ability to sort 
out required information.
 

- Knowledqv of lyping with reasonable typing speed. 

POSITION ELEMENTS: 

i. Super.s ion Received: 

Under the direction of the Supervisor Technical Records, follows

approved policies and record keepIng procedures. 
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POSITION 
 T LE: Planner (Level 
1I and IlT Divisions)
 

ER_E. 
 11/12
 

BASICPOSITION DE-SCRIPT ION-


The Planner 
is responsible 
 to the Planning Engineer 
 for 	 planning
service connections 	 the
to the customers 
to the division.
 
MAJOR 
DUTIES A ID RESPONSIBILITIES:
 

o 	 Plans 
 the 	 service 
connections 
to new 
customers requiring up
and the necessary changes 	 to 70KW
to the connections 
 of
receivps request existing customers;
from customer services, determines the condition of
the distribution 
system up to 
 the 	 proposed connection;
site, determines 	 visits the
what HT, transformer changes and
chanqes 	 LT connections
are 	 required or
and prepares 
 to work 
 order specifying
Pquipment required and 	
the
 

its cost.
 
o ioritrrs 
 the 	 assigned part of the distribution system 
to obtain data
for systpm analysis.
 

n Collects data on 
transformer loadings and 
load 	forecasting
the future planning for 	 to permitsystem improvements and expansion.
 

DESIRED QUALIFICATION:
 

a. 	 Educatio

3 
 year Diploma in 
 Electt ical 
 Engineering 
 from a recognized

inst i tut ion. 

h. 	 Prigr_!or 
 Eper iene:
 

Minimum 
 5 years experience 
 in 	 a major functional 
 area of
Distribution.
 

c. 	 L_.nqu 
 ~er~
cLncZ
 

Reasonable 
 proficiency 
 In written 
 and 	 spoken 
 Urdu 	and English is
r equi red. 

d. 	 Knowledgeof SpecricAreas: 

Technical nnwledqe of 
the distribution and 
 utilization 
 of electric
energy and 
the equipment in\olvpd.
 
e 
 bili!tes _and_Skill.1s
 

Effective written 
and oral communication skills 
are requirpd.
 
Ability to 
 implement 
 technical 
 instructions 
 from supervisory 
staff is essential.
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a. 	 SuPgErvjsjon-Received:
 
Order 
 the 	 direction 
 of the Panning 
Engineer,
lpolicip	 follows 
 approved
0 
 , 	criteria and estabIisheId 
standards.
 

b. 	 AvallahleGuidelines:
 

h\vailahie 
 Planning 
 Policies, 
 procedures
electrical 	 and criteria,
standards, 
 engineering 	 approved
service 
 rules, 
 safPty odes
financial 	 and
budgets.
 

Judgment 
and professional integrity 
are required.
 

Does 	not have authority 
to make commitments.
 
P. 	 Nat~ure,._Level 
anidPu 
 f~Ig~Cot.
 

Frpquenl 
 contact 
 with 
 technical 
 and 
 non-technical
operating staff 	 field
to exchange job related matters.	 
and
 

f. 	 SupErvisionExerc 
ised:
 
Direct supervision of 
slkilled and 
semi-skilled staff 
assigned.
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0 

OIMUN "I" 
 E-s., 1 t..or (Level ii and III Divisio )
 

NOFWE JPS-.7 

The Fc.; I i mpLor' is rrspons;ible tci vi. si ornthe Di. Plarnn in:j Engi.
nreerCr' UIr the:r c:cn t., si,
rt. C1 isst,r' I art - L. : .rlcl 

da ta.-am n.',ed for Llhe sysLem,anralytis, plannring of 


aind.icusomer.c:r.ist. am 
rvice,
'l:iad-I CC:,reta:ni; LF..I i1 'n d pr .rpaNat-l.:I(:of the.wor'kHr r'derr' (UD.; .iO and
 

rest impq.
 

MtJ(JF JII [L:C3 (hND tl" s]u isr:'~r.]S l l IFT E-: 

WiLhin F lrP .imit.s or ap)C)provr-d p].-nnirg poli:ies; and as
 
diIIecLr?(. b~y hi s nLipmr'vi sr 

n [1o ,ciL 
.dat. r-gardin Lr'ans.:ormo_ r 
loadings, conduc:tor
St.O. cur-m.r' clads 
eLc for Lhe preparati . andiri1 in:a'r.i'Lon of nr-w se'rvice and syntem i.mpr vemenL plarns;. 

( isG'-". inl pr'epa rtI.. Lhter. 
 . l of srer'vice an1d.1 -har l.]J. l ,iot..i on1000s
. a'nd~ ;coqLt. mate...,
 

: l'",'tin .en i.n t Ivct.ion 
of dat r, .aredin Lra 
r omer
loa,1 Jr.ca. CyI...t.
-. )- -,L proqrams., loa-d 
 i and 


nt'i 1.f iac; LH t. ricul,utLion aCr'-m r ecr.gn iz'c ri nst. uit. i. ar.'rainin. rig in L.mnr:manr Traininr'g C anr' memC en ters . ;. at. Nt-'PI)DA r'r'ai.rni.ng
 
.
 

Miri .mum oft B-1( 'ye'ar's exprience i 
 major' C'Linc:tL'ionl1 
are) I. "otrihuLi. . on. 

PFr' aCi.c::ientL i ant.i. wri~r'tr, nd spol:en Jr dL. Wor'. rking knowle.dge
ori Engl.i sht lanqg.,. 

Tcrnica-l 
ki:noiwIedr.-' a " the,C Iha dibtri ,iart systiem and Lhro
.'-c3i i.;tLda.: irivenLor y and tc::st.n.r.ri 
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.. i.1i _i.; and; S ._i.il._
 

Re- jon bl . conml.r.cat,ionrr 
 sl..1. l in(:Ir' ~A ]. both wri.ttenC I III .; and 

"7r:hnical 
abilit.y to 1rnplrnesrrt. u~..LcLiong 
 fr'om 
superviscir~y staff. 

F o po]..E:L -I1s ..H 

a. [m.: 
[.._Vj[:;i.- . _F p.€.pf._v j 

l'fIl'C'CIv 'CJ p1:1. r:i P riter i.ar.. ard . ndard.. [est..abli .hed. 

"'W :i r'- g.q " if.' ri : Cr'om 
lInr ePrm a,n p 

Di s.i r P a I. rDi.Eng iCnepr arid Ch..n.aingil pIl]I i.t 
 ., proRdu::PdL.rs 
and (cr'itr,ia.
 
a ; ar)r: 'ove 1 s]..C' :.r'jC al1 staidards, en c]i.nee.ring rle'mii- and 

J.d'.jrnpri i a._ p.. c i1 tegr.ty ist requ i.red i.nr
di ch.' i's Img him. ldut.i.rP.t.
 

d. hT rr.ti. Ky. i LOYITA 1~iPoAiir MOMill k T I.tCn 
.
 rnot. have.atdhLity to make:;ecomnrL 
 .
 

['re.i tIlL 
 coF:I1Ch
... 1lt. t:t, AlIi. t.h ical, ard Ii(on--techica:1and cIpr:r.atingq 'tfaC . Cie.ld .. to exchang- .job 
relatcd 
mat.ters..
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POSITION TITLE: 
 Draftsman (Level II and 
III Divisions)
 

GRADE: 
 BPS-12
 

BASIC POSITION DESCRIPTION:
 

The 	 Draftsman 
 is responsible 
 to the Planning Engineer
typPs 0f 	 for preparing all
layouts, drawings, diagrams 
 and 	 inventories 
 of materials
Di;tr ihution Planning. 

for 

MAJOR_DUTIES AND RESPONSIBILITIES: 

o 	 Prepares 
 system layouts, drawings, equipment 
 and material
Inventnries 
for Distribution Planning.
 

Revisp, corrects 
 and 	 updates the drawings, designs 
 and other
records for Distribution Planning. 

o 	 Stp rvjsr 
 the 	 worl1 of Assistant Draftsmen, Tracers and other staff
plarpd unde.r his control. 

o 	 Assum-e, other duties and responsibilities 
as assigned.
 

DESREDPLUALiFICAT ION:
 

a. Education
 

2 years Diploma in Draftsman 

staff oin thp basis of 

or by promotion from amongst lower
seniority-cum-fitness with at 
least 10 years

expe r i lep. 

h1. 	 P orr Ex:p er ience 

5 years .xpprience in the 
relpvant field.
 

r. 	 Lan!.aeiPr[iciency 

Reasonable fluency in written and 
spoken English. Bood 
 command over
writteni and spoken Urdu. 

d. 	 Knowl.edge_ f_Speci fic 
Areas
 

- WAPDA organization and 
distribution 
function 
in detail.
 

- Gond Iknowledge of engineering drafting practices.
 

- A good 
 general knowledge 
 of WAPDA electrical 
 safety code
requiremerits arid standard symbols. 
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,P. 
 !Atiiiie and Skills 

tl~tIltrmonstrate ability to produce high 
 qual ity drawin s and
 
si11 1.rih e 

- Must he ahlp to read draiwings 
or make revisions.
 

POSITION I.ELEMENTS:
 

a. Supqyision_Received
 

Dire:t supervision is received from the Planning Engineer. 

. E..ercise of _JudgT n 

JUdgmeriL on 

aherpnce to 

the basis of the instructions 
pertinpnt operaling procedures. 

received and strict 

C. Athor ity lo flake Commiltmenls 

Ni
 

d. 
 atiure_ Lvel ..and_Furpos_ o _Cgntacs
 

. Super is ion _Exerci sed. 

Srtp.rvision 
of all employees assigned.
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POSITION TITLE: 
 Assistant Draftsman (Level 
II and III Divisions)
 

GRADE: 
 BPS-II
 

BASIC_ POSITION DESCRIPTION:
 

The Assintant Draftsman is responsible 
to the Draftsman 
 and 	 the Planning
Entinn.er 
 for 	 pr.paring 
 all 	 types 
 of 	 layouts, drawings, diagrams and
inventories of 
materials for Distribution Planning.
 

MAnJOR 
DUTIES ANDRESPONSIBILTIES:
 

Assqists the Draftsman
0 	 in the preparation 
 of 	 system layouts,
drawings, equipment 
 and material Inventories 
 for Distribution 
P 1ann i nq. 

0 	 Rev i..ses, cnrrpct and 	 updates the drawings, designs and oLher
records for Distribution Planning. 

" 	 Assi ts he Draftsman in supervising the worl of Tracers and other
staff placed under his control.
 

o 	 Assumes olher duties and responsibilities as assigned. 

DESIRED OIALIFICATION:
 

a. 	 _Eduic€tjon
 

years Diploma in Draftsman 
 or by promotion 
 from 	 amongst lower
stafI on the 
 basis nf seniority-CurM-fitness 
with 	at least. 6 years
e, per i en c e. 

b. 	 Prior Work ExppE i enc e 

3 ypers ex:perience in the relevant field. 

c. 	 Lagraqe rof ic ien c
 

RPasonahe 
 feILncy in written and 	 spoken English. Command over
writf, n and spolen Urdu. 

d. 	 ,nowledge o Specific reas
 

- WAPDA organization and 
 distribution function in detail. 

- Good Iknowledge of engineering drafting practices.
 

A good general knowledge 
 of WAPDA electrical safety code
requirpments and standard symbols. 
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e. 
 Abilites _and_Skils 

- Must demonstrate ability Lo produce high 	quality drawings and
 
sketches. 

- MuLIt be able to read drawings or make revisions. 

POSIT IONELEMENTS: 

A. 	 Gupprvi5ionReceived
 

Direct supPrvision 
is received 
from the Planning Engineer and 
 the
 
Draft man.
 

b. Erqcis Judgme on 

Judgment 

adherence 
on 

to 
the basis of the instructlions 

pertinent operating procednres. 
received and strict 

c. Alhoril ytLo Make Commilmenls 

N1il, 

d. 	 NatureLLvel. anodPu rpose_ofCot
 

Ni I. 

e, SupErvision Eerc ised 

Sipervision of all employees assigned. 
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POSITION TITLE: Tracer (Level I, 11 
& Ill Divisions)
 

GRADE: PS--5
 

B(ASIC POSIIION DESCRIPTION:
 

The Tra 
rer is re!ponsible lo the IDraftsman/Asnistant Draftsman for

tracing and preparing prints 
 of all types of layouts, drawings and
 
diqram; of materials for Distribution Planning.
 

IlAJOR DU [ES AND RESPONSIBILITIES:
 

Prepares the tracings of system 
 layouts, drawings, equipment and
 
mat.er ial diagrams for the Distribulion Planning worl..
 

o 	 Reivises, corrects and updates 
 the drawings, designs and other
 
recnrds for Distribution Planning assigned.
as 


a lses 
lettering machines, letLering guides, sLncils and templates 
as requi red. 

o 	 Prepares ammonia prints 
 (blue prinLs) by operating the printing
 
machine 
and properly folds the drawings. 

n Maintains rpcord of sketches, drawings and equipment diagrams etc.
 

o A.;qtmes other duties and responsibiliLies as assigned.
 

DESIRED .QUALIFI[ATION:
 

.	 EduC.a lion
 

Iinimum Maltr irul tation.
 

b. 	 Prior Work_ Eper iece
 

3 years experience in the relevant 
field.
 

C. 	 LangquagqEqPoficlenc y 

Rr,a son,- e Iuency in written and spoken Urdu with working
 
.nowledge of English language.
 

d. 	 Knowl edqe__Sci(ic Areas
 

-	 Good knowledge of engineering term and symbols.
 

Knowledge of Division/Sub-division organizational 
structure.
 

149
 



P. AbiIit-ies-adSkIl is
 
tust d onstrate 
 ability 
 to produce 
 high 
 quality tracing and
pr ints.
 

- Nt be ,nip to 
read drawings 
or 
make changeg.
 

POSITION1 ELEMIENTS:
 

a. 5UPREri51on_~Recejve d
 
DireCt supervision 
 is received 
 from 
 the Dratsman/Asslstant

Draftsman.
 

h. E.---cI2 -tJidgnent
 

Jttdqmrat 
 on the basis 
 of 
 the instructions 
 received
adhprencp to andpertinent strictdirections. 

d. Nature 
 Level 
and ru rpose of Contacts
 

Ni I.
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POSITION TITLE, 
 Service Engineer (Level II & Ill 
Divisions)
 

GRADE: 
 BPS - 17
 

RBASIC-POSiTION DESEPdIPT ION:
 
The 	 Service Engineer 
 is responsible to
supervising 	 the Division
and coordinating the activities 	 Manager for
involved 
in providing service
to the customers.
 

MAJORDUTE 
 N EPNIIIIS
 

a Directs 
 the construction 
 of the facilities 
for service, metering
and service 
entrance work to customers.
 
o 	 Directs the 
inspection of 
various 
phases of contracted work 
 for the
cnm |.rguction of service.
 
a Plans 
 and 	 schedules 
 personnel, 
 equipment


construction of 	
and material for
service within the division.
 

o 	 Imp Impnts L.T. System and 
 Distribution 
 Transformer 
 rehabilitation
 
Wore Orders.
 

Assists 
 in formulating 
 policies, practices and procedures
in distribuLion 	 involved
construction 
 of service, 
 meters 
 and 	 service
entrancp and administer 
those approved.
 
S i:onperates 
 in maintaining 
 training programs
personnel 	 for education of
to develop 
 the skfills 
 to insure 
 the proper 
 use of
equipment.
 

o 	 Enforces 
 company safety 
 practices 
 to safeguard 
 employees,
public and 	 the
 company equipment.
 

o 	 Directs the 
use of 
the radio communication equipment.
 
o 	 A';sistq the 
 Division Manager 
 in preparation and monitoring of 
the
budq s.
 

n Read mejtrs of 
 industrial 
customers 
with demand above 70KW.
 

DES IRED._ ULLIFICATIODNS: 

A. 	 Educ;tion
 

Bachplnr's degree in an 
engineering discipline.
 

h. 
 Pr ior 	W~or k xper ienic 
Minimtm of 3 years experience in a major area of distribution. 
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c. Language_ Profciency
 

Murt be fluent in written and spoken English and Urdu. 
d. nowledgge_ 
_c Aras
 

- Technical knowledge 
 of the distribution 
 and utilization
elPctric enprgy and 

of
 
the equipment involved.
 

Personnel .upervised 
 are continually exposed to 
electrical
mechanical andhazards 
 for which safety training must 
 be fully

under st ood. 

e. Abililes and 
Skill
 

- Strong written and 
oral communication skills.
 

- Technical 
and ahiLity 
to comprehend, 
 evaluate 
and solve 
 Pield
problem; and 
develop practical 
and safe solutions.
 

POSITION ELEMENTS:
 

A. ru..i Rceived
 

UndPr thV direction of the Division Manager, fallowpoliisP, approved
criteria 
 and standards 
 established 
 with functional
guidance from the AED Director 
Services.
 

h. Available Guidelines 

Avai IahIe pol icies, procedures and practices, approved
rer,.icp rules, safety 

engi neering
code and financial budgets.
 

c. E-ercie
o_ Judgment
 

Technical 
judgment, discretion 
and professional 
integrity 
 along
safpty awareness with
is required to 
supervise the work 
and the personnel.
 

d. ul r-itl_ g__ i iCon_m_timents 

-las authority 
 to make commitments on 
 approved policies,
 
procedures and 
budgets within 
the assigned limits.
 
Has authority 
 to carry out per sonnel disciplinary action as
assigned. 

Frequient contact with technical 
and non-technical 
supervisors
division and other of the
personnel 
to exchange information 
 on job related
 
mat tr.s. 
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Direct supervision 
 of Limp Superintendent, 
 Meter Engineer
Inspectors and and
indirect supervision of personnel assigned to 
 these
 
supervisors1
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0 

POSITION- TILE: 
 Supervisor Service 
(Level II & III Divisions)
 

GRADE: 
 BPS - 16 
BASIC 
PrOSIT IONDESCRIFTION.
 

The Srrprvikor 
 Service 
 is responsible to
coordination Service Engineer
and stip.rvison for
of work involved

overhPad and 

in the construction of
underground service and associated equipment.
MIAJOR DUTIES AND 
 REnNSIDIL
iTJS,
 

o Providp. 
 the necessary roordination 
 and assistance
apprnval/sanctLinning during the
of the new sprvice cooections 
 in accordance
with the 
approved commercial 
procedures.
 

o Sitpervirss thp construction of service 
 work related 
 to primary
overhear! and tinderqround dislribuLion 
lines and equipment.
 

o 9upprvi pq the construction 
 of service 
 worl. related
overhe.ad to secondaryand undprground distribution 
line, equipment and meters.
 
a Supervise; 
 the installation of transformers,
regulators, line voltage
capacitor 
 bank.s, 
 fuses, 
 swtiches,
secLinnalizers, reclosers,
arresters, 
 meters 
 and other 
 distribution 
 system


eqtipmP nt. 

o Directs and -upervises the implementation of LT. System and
Dis.ri It 
ion 
Transformer RP.habilitation Worl. Orders.
 

S Assis ts in directing variou, phases 
 of contracted 
 work related
overhead toand underground line construction. 

o Insures cooperation and coordination 
 of activities among employees

to enhance 
efficient operation.
 

A5sures that provision of 
the Union Agreement 
are followed.
 

o A siql.s in the administration of 
the WAPDA 
 Safety Program and the
.Pnfnrcermnt of 
safety policies and practices.
 

DESIRED~fULIFlCAT[DNS,
 

A. Education 

3 year Diploma in electrical 
engineering.
 

b. PriorI Wo rk _Ex p Ei ence 

5 to If)years en:perience in a major area 
of distribution work.
 

C. Languagje Proficiency 

Must be fluent in written and 
spoken English 
and Urdu.
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d. 	 Knowled gp._oqf_5pific Areas
 

Technical knowledge 
 of the distribution and 
utilization 
of electric
 
energy and the equipment.
 

e, Ab lities _and_ Sk iI Is
 

Strong written and 
oral communication s.ills.
 

- Technical knowledge of 
 construction 
 standards, 
 mainlenance
 
techniques and 
equipment operation,
 

POSITON_ELEMENTS:
 

a. 	 Supervision Received
 

Under direction 
 of the Strvice Engineer 
follow approved policies,

criteria arid established standards.
 

b. 	 Available -uidelines
 

Available 
 construction 
 and maintenance procedures, standards,

schepduIPes, service 
rules and safety code.
 

c. 	 Eye rcise of Judgment
 

Techni(:al 
 judgment, discretion 
 and profensional integrity

required to supervisp work and the personnel. 

is
 

d. 	 Authori Ly_19take_.Cgmmitments
 

Has 	authority to make commitment on approved policies and 
procedures,
 

e. 	 NaLure and Purpose of Contact
 

Frequent contact 
with technical :,inagement at the 
Division 
 level and
with 	field personnel to e:change job related matters,
 

f. 	 Superv.ision Exrcised
 

Direct supervision 
 of Line Superintendent 1/i, 
 Linemen, Assistant
 
Linemen and spmi-slilled personnel.
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TOSIJ.._TTLE, Supervisor Meter 
(Level if and 
III Divisionls)
 

GOE: 
 RPS-16
 

n-S1C _PUS[1JN DESCR1PTION.: 

Th 	 ,qipVrvi ,nr 	 Meter has fiectio al resfpnnService EFngineP.r 	 ibi I It.y t th. Divi , nifor supervision 
and 	coordination of 
work 	involvPed
testing, maintenance, 	 in the
removal/insLallatlon and 
 inspection 
 of 	 meters 
 and
mertr ecfuipment.
 

MAJORDUTIES ANDRE.S~pONSIL
k YiES
 

a 	 Supervisps fie.d 
 tests, inspection, 
 repairs, 
 removal
installation of 	 and
 
meters and 
meter PquipmenL.
 

o 	 Checl.' installalion on customer premiss and 
 assure conformiLy 
with
company standards and satisfactory operating conditions.
 

a 	 Directs and supervises the 	 activity 
 of 	 DCD/RCO/MCO
customers 	 & ERO of
in accordance wit.h 
the 	information 
and 	 directions 
 received
from 	 khe D ivision Customer Services Officer. 

o 	 Snpervi ss the preparation of mpter reports and records. 
o 	 Implements monitoring of the meter worl, and 	 record collection. 
n Fnsures cnoperatinn 
and 	cnordinalion 
of t.he activity among 
employees
to enhanc e operation of WAPDA.
 

n A ir-,t 
 in tLhe aHministration 1of Lhe WAPDA Safety program and theenforcement 
of safety policies and practices. 

PESED }UAL IF i CATIONS
 

aR Educ,: Li an
 

3 years diploma in electrical 
engineering,
 

b. 	 Priorwor; E:perience
 

Minimum 
 of 	 10 years experience 
 in 	 a major functional 
 area of
d i str ihut i on. 
c. 	 Lartgq=eProficiency
 

Must 	 be fluent in written and spoken English and Urdu. 

d. nowedgof_Spegi 
ic Areas
 

Technical knowledge noI the distribution and 	 utilizaLion of elpctricPnPrgy and 	 its measurement. 
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e. 	AbiljtLis-andSkilus
 

Rraunabhp communication skills 
in 	both written and oral 
farms.
 

POSITION ELEMIENTS:
 

a. 	Supqr.yisjio_Received
 

Ulndor 
thp direction 
 of 	 lhe Service Engineer/SDO 
 follows approved
policies, criteria and established standards.
 

h. YV_
.a3Abl.e_ f3,id Jines
 
Hlas availible 
 approved 
 'JAPDA Meter 
 Siandards

service rules, 	 Manual, engineering
safety code and 
Financial budgets.
 

c. 	Eercis of__jUdqme nt
 

S-uh naritial 
 terhr'ical 
 judgment,

ir required 	

discretion and professional integrity
to 	 interface 
 customers, 
 supervise 

p r, 	

work and assigned
rqonn l.
 

d. uthor..ty_t_o 
_ m
a ompitients
 

Has au'.hority 
to 	make commitments 
 on 	 approved 
 policies,
and 	budgets within procedures

the 	limits 
as assigned.
 

p" 	 N-ature, Lev~landPurpose of 
Contl~cL
 

Frepi rJ, 
contact 
 with customers,

Divikinn and 	

technical ard operating sla'f of 
the
AE3 	and with assigned personnel to enchange jon 
 related
maltr .
 

f. 	Supervision Exercised 

Dirr~rt supervision of 
 Meter Electricians 
 semi-skilled and unskilled
staff assigned.
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POSIIOti ITLE: 
 Line 	Foreman - Grade 1/1l 
 (Level I Divisions) 

(Level II & Ill Divisinns) 

GRAP)E: PPS-12/ll 
8ASIC PIOSIrZON DESCRIPTION:
 

A Line Fnreman is responsible to 	 the Sub Divisional OfficerDivi inn ServicP 	 or thet7,O Engineer to whom 
 he 	 i5 assinged. lie hasrespons ibilIty fot the coordination arid 	 supervis ion o f 	 wor1 involvedtht con t;trcLion, 	 inmaintonancr 
 and 	 operation of overhead and undergroun ddistrihution lines and associated equipment.
 

MAJOR DUii 
 ES. AND RESPDI LIT IES 

o 	 Supervi.krs the 	 m-;intenance of the primary and secondary overheadilndergr oitid 	 andditLr 	ibutLIon lines and equipment 	 theand 	 supervisesrper-ition of the related switche. and equipment. 

o 	 Supervis.es the 	 installation and 	 maintenance of transformers,1linev ltage rpgulators, capacitor banks, fuses, swilches, reclosers,Pctionalizers, 
arresters 
and other distributi.on system equipment.
 

o 
 MakIe. recommenidat ion on changes pertaining to 	 improvement of
distr 	ihut ion lines. 

S 	 Asi .;s in direPcting various phases 
 of 	 contracted 
 work such
overhead 	 asarid underground 
 line construction,
riqht-of--wqay 	 tree trimming,clear 	ing, and structure painting, etc. and supervist.r
the 	 ;amp as required. 

o 	 EnSrr'Ps cooperalinn and 	 coordination of activities amonq employees 
to 
Pntance Pffficienl operation of activities.
 

o 	 Ensures that provisions of the Union Agreement are followed.
 

nt Asists 
in the administration of the WAPDA Safety Program and theenforcement 
of safety policies and practices. 

DES IRE D..iUALIF.I CATIONS 

a. 	 Ediucat.ion 

3 yars Diploma in Electrical Engineering.
 

h. 	 Prior Wo rk _ien_
 

Minimum of Ii years experience in a major functional area ofdistr 	ihlrt Ion wnr.. 

C. 	 LagaqeProfqiciency 

Mutqt be fluent in written and spoken Urdu. Some working knowledge
of English is desirable. 
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d. 	 Knowledge of Seciuic Areas
 

TPchnicaI knowledge 
of the distribution 
and 	 utili2atlor 
 af electric
 
energy and the equipment.
 

V. 	 Abi.Uilies-and-Skills 

- Strong oral and reasonable written communication skills. 

- Technical Itnoiiledge of 	 construction 
 standards, 
 maintenance
 
techniqIes 
and equipment operation.
 

rOSITION ELEMENTS:
 

a. 	 SuppE%'iionReceived
 

tinder direction 
 of the 
 Sub Divisional 
 Officer 
 follows approved
policies, criteria 
and established standards.
 

b. 	 Avaiable-QGuidelines
 

Available 
 construction, 
 maintenance 
 and operation 
 procedures,
standards. qchedules, 
service 
rules and safety codes.
 

c. 	 E:ercisc o _Jqdgmen
 

Technical 
 judgment, discretion 
 and professional 
 integrity
reqtirPd tn stiptrvire wotl 	
is 

and assigned personnel. 

H. 	 Auth-oritytot1akeConmi tments 

IAS authori ty to malke commitment on approved policies and procedures. 

e. 	 Nature1 Level andPurpose of 
Contact
 

Cnntact with 
technical management 
at Sub Division/Division 
 level and
with 	field personnel to exchange views 
on job related matters.
 

f SupEvision._Exerc ised 

Direct supervision of 
assigned personnel and 
line 	star.
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SMeter 
 Electrician 
(Level II and 
 III Divisions)
 

GR(hDE: 
 EPS-Il
 

B-SC--
 NCr!I.oNAL DESCRI PT ION.
 
T11 Hr, tr P1 lorlnsc ia1 
 rIsannsil,1rEIPr.trician init 

r t theeo up rvIqnr 1lr.ar. TheDivision ftt.erper orms all types of
fipld iflstallation, work involvedtesting, maintenance, in the
removal and inspectionmvI rs arid me.Prinq equipmn. 

of 

MAJOR DIJIES AND RESPONSIBILITIES:
 

0 Te., in7prpcts, clean,., repairs, 
removes 
and installs
m .(. r all types, metpr equipmnt ofand] Instrument transformer;
orr atian, tests fur propergrounds., improper wiring and reqistration,
 

0 Tr'ts instrument 
 transformers (CT and PT) for insulation, ratio andpoI ar i ty.
 

0 rpf,:tq meter 
 and service installations 
 on custOmer premisesconformity with for
company standards 
and satisfactory conditions.
 

a Makes Crlulationrl and prepares reports. 
V Maintain-
 equipment, 
tenls 
and work area in 
 a clean 
 and orderly


cord it ion. 

S Perfnrm! work in accordance 
 with company meter standards,
rules and safetyoperating regulations and 
practices.
 

Rv pnrt.s irregular and abnormal conditions 
 and observation. ofunati.hor ized use uf energy. 

DESIRED-_ JAL IFIC A IONS: 

a. Educa i:
 

.3years diplnma 
in Electrical 
Technology (Associate Engineer).
 

h. Frir 
._Wor- ExpEience:
 

Minimum of 4 years experience. In distribution work. 

Reatonabl fluency in written and spoken English. Must bp fluent in(Irdit. 

d. Technical knowledge of the distribution and utilization of electric-nerqy and t.hP erluipment. involved. 
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e.Abilities and Skills:
 

- EffPct ive communicat ion skills in both wri tPn and 	oral forms. 
- Technical ability t.o 	 implement instructinsri from supervisory
 

s af F
 

POITO ELEMIENTS:
 

a. 
!Suprvisijon..Received:
 

Under qener al guidance 
Divi;in , 	

rof the Service Engineer/Meter Supervisor -follnw5 approved policies, 
 criteria 
 and standards

1,t'1 ab )ishod. 

b. 
Availoble Guidelines:
 

vailahlePa; approved WAPDr Mleer Standards Hanual, engineer ing?ervicP rule and safety codes. 

c. 
E):ercisv of__Judgment:
 

Techniral I rlqmeot and proresiional integrity is required. 

d. 	 AuLiority to 	 mal:e Comm itments: 

DoPt; not have authority to make commitments. 

P. 	Nature1 .Level 
and 	Purpose of Contacts:
 

Frr.qlLr? contact with customer technical and operating staff toe:chanq' job 	 related maLter.s. 

f. 	Supervision Exercised: 

Dir ect superviqion of semi-skilled and 	 unslriIled employees assigned. 
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P-0SI T1O 
 Lineman
1LE: I &,11 (Level 1, II & III 
l)ivisions)
 

PROPE: 
 Prs 7 and 6 
Cosl 11. !:
! ION DE5C IPTI O"NU 


h r ineman o[or II) is respo sihie to Line Suptd or the
whom Line Foreman
he is assigned. Lt)
The Lineman performs all types of
in the installation, maintenance, 
line work, involved
 

operation, 
 removal
electric and inspection
distribhtion offacilities. 
 ie will work 
 on electric lines andequipment dead or 
energized at 
L.T. voltage. 
 lie will
Pnerqized operate dead
I.T. reclosers, or
sectionalizers 
 and replace fuses and 
operate

cutouts.
 

MAJUR PUT IES 
A D RESPONSI DILITIES.
 

o Reponsihle to Line Superintendent incharge of 
work.
 

o Pr firrin duties in accordance 
 with WAPDA safety

iegnlationn rules, opprating
and practicps. Report 
unsafe conditions 
;nd practices to

the proppr authority.
 

o Use and carp for insulated protective equipeot such 
 as rubber
glovps, when working an 
lines energized up 
to 450 volts. 

o Train Assistant Linemen.
 

lnt.
I ll or remove threep-phase transformers 
 on structures/poles or
 qro ,nd-mnunlpd platforms.
 

Malke proper transformer
o 
earthing connections.
 

n Identificat inn 
 of line voltages by means of the transformer
 
namepl ate.
 

S Jse vot meters, ammeters 
and 
voltage detectorsl 
 on equipment 
 where
 
r equi r ed. 

o Install and maintain street 
lights and street light 
systems.
 

o Patrol and inspect distribution 
lines and report conditions found.
 
o Install and rimove thrPe-phase capacitor banks on poles. Cherk and
 rnmovr, faulty "nits. 

o Install and remove single phase and three phase services.
 

o Install, maintain, and 
 switch underground fa:i Itsupervi inn of i es under thea Line Supprintendent. 
 Be able to rmnove underground
faciliti s when required. 

S tilIi ,'- proper standard drawings, interpret 
 specifications
proceed and
with construction, 
 operation 
 and maintenance 
 work with a
minimum nf 
 nupervision.
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SupPrviip- rew memhers assigned and 
display leadership and
when in charqg. 
 an dJ emen t
 

lpprateI lineP switches; 
 locate 
 and repairtranf rrmpr faul s; re-fu(re line andcut ou.1 and
t change line and 
transformer 
connection.
 
o Knnw whn and 
 where 
 to install 
 temporary 
 protective 
 earthing
deP-tin rq i on
-. d lines for 
saf ety purposps.
 
o llsinr 
 ta nI r s 
 determine 
 Irise 
 size 
 arnd 
 L. T, conduICor
ranrfnrImPrs or, ri IferP 

size for
 
nt rapacitieq.
 

SInstal I 
 ;and r .move whe n requ ired 
 line regulators,
SPC. innalIpI r.c lo.;ers,
r, iwitchet;, 
and 
other distribution equipment.
 
FoI In1. 
 prnper 
 procedure and perform 
 switching 
 as dirvctrd

Ifi ih ontbI ri I ines.
 

ci In stall, rplacp 
 and ronnect pad mount transformers.
 
0 Ilain1ain 
tncs, Pruipmrnt and wor, areas in a clean and orderly

cord iI in 
. 

o 1lain ..
1 r quirRd Personnrl 
and work recor ds,
 
n lisq Earth lester 
 and Meggar for earth resistanceinsulation 
 resistarce test.ing andtesting 
 of conductors, 
 insulators


iin prqrrnund c ahb IPt . 
and
 

0 1;l nqI ll ie r- and met. r equulpmont
 
0 Asi,l. Pmployppes 
 of equpal or higher classifIicati.on 
o RopoirI irr egulari tie or abnormal conditions to the prope- authority.
 
n DirprI thci lading and unloading of distribulion equipment..
 
0 1lir rt the wo r1 of the 
 ssi.stant Lineman in the absence of LineUppi.i tentipnr ...
f 


ESIRED_ PUAL IC[A _S3:
 

a. Edca ;i n: 

Matr uculat ion
 

b rr ,orWor .E p rienc : 

Minimum of 
three years 
experience 
as an Aslstant Lineman.
 

c. flqgqqeProri.cinqy: 

Must. havp the 
ability to 
 and wriLe theread local language. 
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d. 	 Know.ledge_ o._ Sp.e .tic Areas,
 

Comprehensive knowledge of 
 WAPDA construction operation and
maintenance practices 
 and procedurps, and 
distribution 
facilities 
is
 
r qii 	rrd. 

A.Abilities and S1ills.
 

-	 Commuriicition skills in writing and speaking the 
local language. 

- Must Hnow thf. WAPDA Distribution Standards and 
procedures. 

- 1Iust have ability to deal wi th 	 employees, customers, 
 and 	 the
 
gpneral public.
 

tI.ust 
 Pnow 	 various distribution circuit 
connections, voltages of
lines, phasing and transformer 
 connections 
 nd 	 switching
 
dev icP ,.
 

M- have thr abi Iity to
isI 
 interpret field 
 prints, switching

diagram.s and know the 
fundamentals 
of electricitry.
 

PD SiTIOUNJIEEENTS:
 

a. 	 SupervisionReceived:
 

Directions; 
 arp 	 received from 
 Line Superintendent/Line 
 Foreman

regiarding policies, procedures and operations.
 

h. 	 AvailableGuidelines:
 

Pprtin'nit distribuion 
 standards, electricity rules 
and 	4APDA safety
rnrip
 

c. 	 Exercise-or Judqgmen:
 

Required to e',ercise .sound judgment and arrive 
 at correct decisions
 
pertaining 
to job duties.
 

d. 	 AuLthority to 
Make Commitments:
 

Nn ari.hority to mal-e 
commitments.
 

P. 	 Natur L.ei _and_ u p.gse_ Coacts: 

Cntacts with associates, supervi.sors, 
customers 
and 	public for job

relat ed matters. 

r. 	 Supg!rvisionE):ercised: 

In the absence of the Linn Super intendent directly supervises the,s;istant Lineman 
 and 	 has management 
and supervisory responsibility
 
for the assigned task.
 

164
 



POSITION.. IILE: AscI a t- illemant (Level I, II & Ill Divisions) 

G3RADE: 
 PrS 5 

Eo5i~c-rUNCTIOUNAL- DESCRIF'T ION:
 

ArIslqtuI. Linpmani is Iesponsible tn the Liniman. lie assists, attends andhelps in the installation, rearrangement, maintenance, operation, removalarid inspection of electrical 
distribution 
facilities 
from the ground only.
 

MAJOR DUTIES AND RESrONSIDILITIES:
 

0 Performs duties 
in accordance with the WAPDA 
 sAeLy code, operatingreqIit ions and practices. Reports unsafe conditions and practices
to proper author ity. 

o As.;i J s Lineman -I and l.ineman-II in the performance of their duties
worl'inq frnm the ground only. 

0 Asi tc; in maintaining vehicles, tools and plant s andmaterial, and LIeeps 
T7P) line

them in proper repair, adjustment and clean. 
o A ,, si. and attendr, Lineman-I and Lineman--l while nn they are working5. rucI.rres/pole. through the 

hag. 
use of rope, pulley and equipmont 

a Perfnr'm. artificial respiration and cardin pulmonary r esuscltation(W.P.R. ) as specified in WAPIA safnty code. 

o ConsfructS pulley hlocl Flnes -single pulley/double pulley.
 

0 Coils -iid uncoils ropes. Insures proper 
care acid storage. 

o Ties various, rope I'nots used in line worl,
 

0 Assists in loading, unloading and hauling of st.ructures.'poleS, toolsand plant (TI(P) and other electrical equipm.nt., 

n Dig in Is for strtictures, anchnr.s holes, trenches, etc. 

o Assists ii inital: ifg and replacing qt rucLures/poles otherelectrical requipment worlsing 
frum the ground only.
 

Assist.; in 
 the installalinn of strut stay or s upport guy from the 
qr oind rn l y. 

o A,. ,mbl s material for and install anchors and guys. 

o Car " for and uses various Itinds of pErsgnal protective equipment as

.speified in WAPDA safety code. 
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dirrtii r, vanr 3 linp; high tension (".I), low Or'nsion;treet. liqht and how 	
WI. [ an(t 	 dpteraiine vnlt.age wihile work 	ing4 on te

iground. 

n 	 Asra.mrInh material or sinqle and double cro..arms 
 while wnr, ing i o 
erhg r n ind , 

o iql. in stringing wirr on 	 new cons-ructior
l ines 	 or on d-"rergizpriwnr'ig on the grrn, d only such as 	 pullInq o ut 	 corndr.:t nr% nrmaintaining wire 	 stand or wire trailer. 

o 	 Spli .g qn d and stranded conductors uni ng proper ;plire and 	 press. 
o 	 A;q; mblpr vnrior, inrds of .erandary and primary deadendlight material in prreparatinn and s.roelt 

for snndinrl alof , by means of rope
PO I Py.	 

and 

0 ; iqtq in the installation 
 or 	 removal 
 of ;ervic.. from 	 building;ip n ly 	while "dea.d". 

n 
 AWs i 4q in t.he i nstal lat ion of 	 unrderground facilities su:ih asdigging tren:hes, laying of onduits, pulling of conducLnr_ and 	 back 
fill ing tr nrch.
 

a run! pairnls ard insipfect; high tensIon 
 (1 ) and low Le rsion (l.li 	 )e,, 	stre t lights. and maintains records. 

)EST!RE S hIUAL IFi(;A rlONS 

a. 	 Ed,catLion: 

,lu , 	 I lat triculate. 

h. 	 Pr Work.;E;pr ln c_:
 

NA prpvion" line 
work 	 euperiencre required. 
r. 	 l'!now. dq e_ of Spe ctf .ic Area '_
 

- Must have 
 the 	 ability and 	 desire tonnwlpdge 	 acquire Lhe necesaryand skill. to perform the duties and respunsibiliLie 
of I. inG'rnarr irade I, 

SKtnwrr'ledge 
 f hom 
to Lest and support suspecLed defecLive singleand 	 twr pni structures. 

di. Ab..! i . e s. a nd_..5! k l!s : 

- lust 	 have ability to work with employees, customers and 	 generalpublic in a courltoi. and proper manner.
 

- fMus. he familiar wiLh 
 Lools. 
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fil f 11h;'N.P 

t;I.rtic Uk-rcPs 
he a1ihi I ity 

(phy_; i c l arid 

to wor, 

mertl I [ i 
aIofL 

r Fs). 

oil pao., towpr q arid 

P.comp 

m.Ii I l 

familiar w!i.i 

otflPltitn s m . 

df tribition tool. acid Pquipmpnt i hr, 

POSITIQN ELE1iEf.1-S 

I. Sqpervi. si 1 . deCeiv,, 

)irn-Iir)ri ar e recr iv ed front Lirne. Superintteotentt regardinq ptolicies,
pr r-p.dirps arid nper a iorc 

h. Ii bk..GUdel.jnvs : 

PerI i iPn . i but ion staridard.s, 
 Iectricity 
rLl I ne WqAAl afety
Codp 

C. Ex r. . _ ci o 
 udqrnenT .:
 

Rv (cuirtPd tn 
 P?.rris. sound judgment 
and arrive at 
corrpct 
dPtision.
IPr t t in r( tn 5it j oh dtt i !,.
 

S Aut ho r' t. o__a keComm Lneot s 

No ,Ithnor i I y to nmaPke comm! tm nts. 

. NaLr 
LeveI ard PurposeContacts: 
i'rnn, 
-~ with5 aqociL t , upPrvisors,r r, a rldma customers andt,r; , public for joh 

.
 

. , e irs i0r E erc ed: 
Io the absrnce,c.heorn Line SuperintindeinitA;ti-I directly supervi seitnf. Lineman thean d ha s manaae tnt ani supervisory 
 r.spunsihilityfor thle ast.igned tai :. 
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r.' .. r-oC-7 , J.. . Ai.:, ii.,.. . Fr k v ) j \,'V 

':1r :) Ets iTr, R , ..",Ff-,:,
 

III r .':.U i,r: rf IJ . rI : I,r r- 1 t 1!e r v- ! j.

,3-1 o'. 3't' I I i
Ir I-+-; 
 [.1 ." t i.CI cV rtne'w e..s-:.v i.c: ., 

L 1 I. i':r C•1i7'rnir-l.J31 t)-+.III.r l fqt1-Lt.)c) r.7 (.,] :Ii,3 viL :ti e I v.) ;.I!.-. ; .tr-r:;s i i nc.1 ror- -i t;r I i i :3r pm lI itn -rJfl. ;AI . I (3 - c f 1 .in a I 'cLa i .i o: S3L. I G ' ,G . .-i or-: r- ~t- d r II i nv i.~r.in,r'nuvhI I r Cr t~ii .i n LC. n 

r1ChJ',~ I)UI......... ...................
 

o~ ~ : i I.3*-i i r1i r , rcn v d oC 1. 1. nr w F.(- ::at inIn 
~;r,v .lccr cr o.ri3' i i3.c 1 . Jir,m* i Ilh rq3'r-t- t;,:.i y c:faI..;- an. i ri Ir. 'lericl a. i )I 

11:3I i-i ( t; r.,r: u rr.I .Ic..Cri i r.pE -e , p1. An Lr.cn a 'ir t.-I. n ri -,
coft:i3 r: 1--:. n i -; a t':l riCar w:: r.? r Cli ri . 1..o: aC. I,r:[11.1c: a-L.I. ol ., r'tc-: r,: vr.,c
[ ,r)311 I C',.tr-t. ::ir.?rt. .cC 
 ,P r,,i c p r!.. t i.oir. c v L.ii an c)fr:r' r i. f i c.r.--.: 

H . 1 ---I-4!:. t.,r, t 'L t. , ,pc) r I c. ; ,- i.qaIp.-v?, ccr)min v: p i'c)r:, cl uI , !-,. 

o I. il - i i,r t- r-c-:nr'rl r.7-, (i-rI I 'I or L .-It-'_'I,i r.. LI',-n o')',-r..,mt t. v) I,-aI I 'or' v l hi- nit: - c un.Cr'tm lir? D v .1cI;.gill ,-t- r /U m.; ot. - ,5 
-j.v.r, 

r 'p c/ - Li on .. tc). Cti'r 1i"r'\' i : 1...; ,r: 
t..C-io -ir I .iL . 
3 11 1.)I.i c.)I In wI tbI rl UI ) r! (3I-)tc;, r-4 unr I ni- i-irc jon)ri i : u13( r.,-c. r n 

I-I [~ t !c. (: o23I p ifr:; -r -. (.I~ 1 1. .!;n -,1 ' lI c - li f ilou 

r *,'rlrl"r (k.i1 i n7,.ri -.i cI LIc.' s;f.a f F rip ' (II-. Ci..1r:3va i.1
f'+'+"
foim CLIr~,'+;rri L' ,l t.tc hl. ~ . .qrnn:..L fip i,lt .cl] t-~i~ 

I.lE 117)cF.t~i/L- .!:I c: 

p i r) " II I- OC1 ).F*COT 

I"dc- r 1 . )~L I io~v -1 E.v dn drci e s-r, -n!,-1 on!L.; r.i c
 ~I (; r 5,+- t.:t.. i ."Ed q::.- cr.L.J 


0 t 1.._.-'iL:1. I'lt.r . Ic:. inc: r , acm a f r oqnyze:...-. ir'-. t:or ;L.i.i. '.
 

r -t.or i,--i Lt rI o I tA..13:yi ,.tr" :erLit'tu .wr i. L Lrcr (71 L'.1v ,III 
r'C- I --AI. r-Pc I %'3 k i.3131cI T:civi cl.clc-v o Ci 3i'j a r3 i. m .rl D icl 



;.r11~~*i [t7- Ir- -.-~~ I r vIi *f ir: ,i i i I 1 r.:tr-'r )n~.Ir~f[-.' ,' iCit -,-, r1r ,i ,ir 
l . ,.-nnr~tir.', j: Lbrl~tSi N vir ' ,i i.r.-'lnri c.:',.
 

". I L , •
-";1m I. .l F 


S i I. i S . .. .. .. . i .. i
 

tC.). P: Ir p, .'. 
 io I)- CI rf, , r,f r:)rtjrI f t. c rr ,. II(I.r r' 

I . r.?I- r I t1 q I -. r.1 
p rr v c e 

IwPI c)r: I. 1-. Lr Ar. n.C0.,I 

* ('1i ii I l.y I.c: yri 

!E ].iI*. Ll!I i[.I i T L 

*)bo -l.r . ..I r;I. .-
. 

I)i'rr ;Lf.(:P1I' itl J Ion I n; r c..r.? v'c Cdr' o L i - S p. r v 5;i:ru. 

,.l r.I,..Clrne:g r !. I.c:: I. l..n!..i Iy r) r i ot, y o.. rr. fon 1 1.he I . 1'.,:.; f 
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POSI__QII.LE: 
 Malntenance and Operation Enginpr 
 (Level 1I .A III 
Di vi 5 ions) 

(?RADE: 
 BPS - 17
 

Ihr t lpiinrnanr ,inr IAperation Enginver is responsible 
 to th I)ivisiol
lAi narPr fnr maintaining and nperating the d stlrihtt.inn system of thdiviniion qn C.h.i[ rnmmprc lally nrcptable energy .norvir
I(]mpI I , is givon to Kho 

II,.OPI DUTI[ES_ AIJ RESPUN!SI!L IL.T E3, 

0 Pron r h1opopnraltion nf the.i 
 system cloppatch cenler and 
it.s staffwhich (r patch cnmplainl crrws In restore srrvice to c"QnmPrn

havr, Inf I.hr'tr cnorqy 

hnih 
qupply dH? to faults.
 

n )irrtr I, h or 
limp maintenance of 
 all the faciliL ips of thediqIrihutint, c,ysom: primary and secon dary circtuitls and thoir right
no way, 
 qsrvir:p drops, transformers, fuss rpclrns r, wiLch rs,,nr! iorui i .r , I ighting arrestor s. capacitors, mpt qorsarid tlie
 
cnmrni rolins oqripmeot.
 

n Di r.r:IF 
 tho swi tching operat,ions of the syste m to prmit
 
r n t i't . tr rd main ntar, ., 


0 Diror Iq th cnmpl.inl rrews whn are avai 
ahle. at all t imes In 
rmt imr. qrviorp.n 

o Sip"rviq; 1-,ho off i:e work of main lalningq r.ornrd s, reqtii tiontnqoqtipmpn l, inv ligal inn and reporting otn fait anti fa.liron of the
;yqlm anId ili equipmetri 

0. Rpervi,- the inspect ton of the opratinns and tesling of the
 sysem farilitirns and ti.h lny of load and vnitaqe condition;. 

Q :onpor a I in m itnita iiunigi training pr ogjr ams for edu.(:at ion of 
pfrtqnnn l I.n pn,t r the proper use of ofequipment, application

prnrr.,r~ and devilnpmotnt of sll.,i. 

o Aqi;tq Ih, Division Ili'iaqgr in prpparation and moniloring ofhutdgo.Il the 

t Ensnrt's . nnppraL ion ard coordinat ion of acti i iti s amongdi.sIrihititoi Pnployo, as well as personnel of other nrmnaLinn,; tornha rc- Pftilci nt_ nppratinn of WAPDAI. 

o Pr epares ppr fnrma r.p eva l tat io-ins and rncnmmpntds salary rlhangpq, 
promn. i rnt, demnt ion., tr ars rs, discipl ine, lPav, 
 of ahspnc,,hiring and telpa,-e o pnirnn; ;npPrvi_.od. 

o IEnq"rrrq I l.l proviinn of the lnion Agreement are followetd hy both 
lahnr and mnn om trl, l
"
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0 A; ;r n 

prnqr'am 

r 'spn .nnibiliiiy 

and Pnfn rr, r 

fnr 

cnlf 

adminiitra lion 

olLy arid prac ic.. 

of Lhr WAPIDA ;aIPly 

S Prpad nrn[r of inrrdrtrial r"rrsmnrs with demands Moe "(0,W. 

DESIRED JUIALlrII [rjtUNs: 

A. Idur:at. ion: 

arlthrlnr 	'n ilr r In 	 Elr, r ical Engineer ing (PowerI. 

h. 	 Prior Worl"Ex:peri-pnq : 

rpchtliral ro~rj'r, at Faisalahad, SDl([ prn-i ducl.in at. flartilaMa.aa 	 pnprrl
Intl il"In and cmnmerc ial cours , at ore rrialM 	 ErmmrinIna.mi ehavi I 	 have hern ;.t iqfart.onrily compl dHi. 

C. 	 Lanqqua 1p Prollciency: 

nl wrrittenFrl .	 in and qpnl n English and Urdu. 

d. knuowl. d q r: p2 .j..1-. Ar.: 

vini-rnrree of wnrPA safety crios, 
construct ionrkanrdards anti wnrl.
rlcprarcr, procetures is rpquird. 

l'Pnrinwledgr nf elrr ical instrumen ts, wiring dliaqrams, cornecli(nt
and diconnrLiinr prncedures 
is reqiirnd. 

e. Abili!-ie.sanrd__5]iI!ls. 

Abi i ty 	 In analyse din ,ihuL inn synst prouhlems and t.o develop 
pract ral -tiflitiu. 

Alilily to reactl, in A 	 reasoned manner, Lo a wide range of 
ntre;fnl it"l inns. 

Aility to obsrve and report insLancen of improper
ir IqlAll 	 in a ; rvicend rrqrnr connctions. 

PUS I I ION 	 ELElEMIS: 

A. 	 rpervisiirn 	 Received 

.i hln o t.hr Divis nn Manager rpgardirrr policies, procedures
andi op niat I mr and rpp'i yes funcotInal giidance)iini-Irnr 	 rrrnlIr, iriI r)1rora , inn 

frorm lire fED n ard Ma iitnn,'nrp. 
h. Availabtle uide. Lops 

la a,'aiilnhin I WAPA Safety Code, Prower l)i.l.ributt ion Coinstrucr ionDr au i ig, WAePD Planning Guides, Equipmpn and i" riumert
I",rirti lin htir 	 s and npprating manuals. 
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C. Wprcisp o Judlqmn 

R~ii f r'r Ppr: rPAP julmrt hi montor ing Anrd anal!ysis of nyqtenip~r I nirmrrn fRpcmmn~1.tiong and repnrl.5 to thp Dlvi sno" hlracpr.arIn hr, .irc-.ral o, reosnpri, WPI1I resparc~l and in the, nvpraI 1hiPqI jot orr'I, of WAr'IA and its cu~tomprs. 

WhotitVIn 13I. c hedi I wnrkI'under his~ r pspons ibiIliy withlicqiidiii i "Pri r'Iah i chrd by thep niv iqlain ManaqPr' 

HRcjI Iii wi ill no andr oral rontacts with I&~ P'Igineers, grid stat ionOhwralorn, si'rvjr diqpatrhprs, customer service, groups and oralrout rii wilh cuql~nmprs arp rnqluirnh in tIh OPucutinri af thp Mnipsn! I ho~ pos ii lno
 

SupeqvisioriE.ercjsecj
 

Dirpii'Ily rqopriqj I~pchunic ians 
 and I inpmpn who per form prescr ibedI pto~ and cinPs wo ma intdain records. 
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POSI[ON_TITLE: 
 irico )ispatcher (Dispatch C.vorelinator) 

(LPve I . IDllDIviion)
 

GRADPE: FiS 6
 

PASIC POS _.1.
t'_DESCR rPT1_N:
 

tIt Br''vir, ),patchter is rspprn ihle 
 to t1.t1 Maint11.nifcerrqinrerr and 0 prati orI1Hr the procePring of customer compIaints, dispatching trouble
crews I.n r c-Inrr, sPirivjt or isqolatre haardous r.ondi 
ions, issuing wr)r
cI arrIcIp fr'qwr1rI 
 on (Ii ,i.r 1hutI on pr (mar, ant secondary ft',dPr F,cror 
iIa. ting rf fepdrr th idwor ' w,,i ¢.-: _system op.'rat inn and maraint a iningrrunrd, nf al ompiInt., re !.nration repoar t and all conversation!, with 
ifiqIaii rh rr onr.. 

MAJRDf~S A 
 NDlRESPONSII3ILITIES!
 

n fItpr a ItlitD Ii r ibut ion 
 Service De.patchi Centre on dai Iy
a 
 - 24 

Rt pj ,,. ' ar 
 r ncrdf Fctl; t.omer complaints 
 r ofromcutLomPr s or from
 
r r, p,'r.
P irIr 

o i)a (7Ipr,- linempri to re,LorP erviceP by radio 
 or by a rit
cuI)mplI a ft nd r ten -pir t.,, in wr ILi ing, the cause of tife .v ubI , t imeanif lhri ofn ,rrvic, restoraion anir m 
wheP.her repair q are .empol-Irary 

nr pp Inan r r 

0 DIpa Iclip, infir uoct. Inn aiif maIntLenance 
cr Pws , handI rs messagn.' forui. hrr ) par ir,ns wi h 2--way Radio and reports any raIii problems In 
Ilip r (mmrticat ion Ter1hftIcian. 

n 
 R, rfer, aifnrirnl cnmplaitIs 
 Ito the MaintenanceP 0 peraI inn Fn ineertitr iifvr,I.1 aIion a i t iiitaIrIe acLi o i.
 

n Pr-nr nimibeir of i trir 
 p i fc. ard ctmer ours ost, dre tn ea(PC 
itIe r r i .r , i n 


D SnibmiS cotr , 
 ofp ccmp'let d; complaint form'.; to lhe M'lai nLPa ri efrperaf inn Fnqinp r for rePview arid compi lal ion of 
., 

ppr indir srvicX, 
r r,fJr I s . 

n Irtsrte, l41r I Pflear an e Permit . for 
 all I in or irnvoIving live 
er, r,sr int Ih n i ',' i;ion.r, 


o foordi irrln'r 
qr .ncl arantce. w. h Gr Id qystem 
 p,ra io. 

0 Ilainta irus marled circu I. di agrams a.o shIow manual ly sPt po.qiLion. of
all r,.ilchr ; breakenrs, rr-closrr, cutLu
ime . 1ec., Lionali-,rs at 
all
 

* RPcords 1 imes o
f a,'ll witriinq and/or grounding operalions. 

o 1rnlot r+e rhangs t r tir 11a ifio ance t,OppratLinr Engineer to 
 Improve
 
!-,r vir-r caomintiu y
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Encourg 
 rnoppratlon 
 and insu.lres; 
 coordlnation of
distriblionr pmploypoy activiip q among
as W IP 
as pPrsonnP 
 of other format ions
enhancp ioeffiient oprration 
of WAPDA.
 

S Re"PnO"lrhy dministr.
ers 
 thP WAPDP safety program and Pnforcp; ;afpty 
pW'irriP, Ind practirce 
.
 

DESI REDO JALIF AIUN.: 

a. Education:
 

I yPA diplinma in Elrctrical 
Englineering 
is required.
 

h. I!nur ur E 
perirrce:
 

1ilimim 
 1) years Pxprierin-p with 5
functional area 
years experience In a majorof distribution. 
 Complelron of 
technical 
courses 
at
wAPln lr in nq In i!rt . 

c. Lpnquaqe Prolicincy: 

Stronj 
':nmm nication 
stills both 
in written 
 and
Urdu is qspntial spokien English and
Q he sure that all clearance 
 and operating
;"OtrurtLinn 
 are fully understood arid 
 recorded.
 

i. 1'n9' tlrdqeo SPeCifi .Arpe s:
 

Enmprhr n ivo 
 [riowledgr 
 of grid-stationdigirihitin operations,f'orjpr opprat lons, safety praclicen and 
clparance

prrctrtiin iq Pqegeifial.
 

Ii ha,,.r a Ia
h rough 'nonwl 

2.-way RAWt in 

-deof the proper operation of thGy Pm 
 and LhP ahilty to 
talk ov;er the radio 
r 'ir aiid 'ntrrl qI- mainPr, 
in a 

* [inwldq,n of rst
'l nmpr sppt-il rpqulr men.s 
in also reqiuired.
 

i . OtQi.Ii s~ad Skills:
 

Ahilily In 
read and 
 quirl-y understand 
 distrihutiun 
 maps and

qymhnl s it;sei Pial 

Abiliy 
 [n rPadt, 
 in a reasoned manner,

st rop,;fnu 1 si trialionis 

to a wide range ofincluding 
 hut it
no limited 
 to electric 
Ohnr-t ranps. 

P0SIII)m _ELEMlENS: 

a. .Supervis i n.Rccei yed: 

Dirarlinnq 
 are rrpived 
 from Division 
 Maintenance
FIrinppr r roqairrq &'. Operation
policies 
 and procedurp. 
 Independent
arp ronllirp d invnlvinq asprcts of 
derisi ni 

clearance 
 switching 
 and groinding

npnr alI i nt;. 
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Hla, .ivailahl' IArDA W earty codp, WAPDA worl: clearance prrcsdirrjp
rIrrnll or line diagrmn s and maps. 

c. Eieris. r j dqnn: 

r oqirr'd In exprcivr, judrgment iii authorizing omorgency shutworcf, rkI paranrnq and duo
in Pst imaling tlhe matfnritutip of sprvice

inIl rr n qnpi 


ii. Author ily to Ilal'e ummilmrnlsat:
 

IIHa a,n .r P ,ii, 
 hority to iqsup rk clearance,s o live circuitscirnjil , which ormay become a Mi,,. Has autlh rity to nch.d"ii wnrl!
wi thin qridnli!"Ir, r';gtahl i hid by fivi oin Maragpr. 

r,. Nature, Level.andF.urpse.po'Cpntacts: 

Wrif I Pr) arnd r"prr:nrr' dr'p nral c n-tct w ith Ln PDA ;s Divis ionFrqin rq, cnn crlI Inn uppr',i;or; and Line Spervirorgo anlrq Irnmr Ln art an wonrwlrk .rf Irched"Nl rrn l ino 
nI ngrl or Pmrp rticy,main nnpran:e and r nsl rrctionr wonrl, clear circurijInr wnrI- and rr ,a Or, rircniL. to se'rvice aftir wor' isr pmplq' Id and rirc"il rplpas. J by whroever is;responsible. 

IErrl ari HiP Planninig Fg inopr i n re poirI circuit changesir }rding c omp I irnn of ccnt r in! i n addit I sii; c I.i;o to'liarlramn and maj,; canr he "pdatprd prompt ly. 
I. Suffr"v i sirr Ex e!n€ i., .d: 

Dirprily riparvinvp; 
 i.h clr'. who maintain r'cord., of operalion s,
inf. rr. pl itrirandr r 'arnnres. 
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C51s 1IONI.TLE: 
 Dis.,trihutinn 
Insp 
 tor 	(L.eve: 
If & 	III Divisions)
 

nOs!c r-'osiajOl DE5Lr_,[P_ IOI
 

Ihr I)i,;Irihrli 
nn lnqpprtnr 
in. rnsponqihle
Fnpinvprr 	 Lo the aintenance
fnr 	 npprating rnndil & flpratinnin" inqppctiun, 
p rfnrmanrcefur rarryinq 	 of switching andout ;pria ting cheect
opr 	 of var inuq frnrtin 
. 

HtlAj,fluIIC S. 
) r SPONYU li L IIT S:
 

S In pnrPCI Ih, nprprali n~ o 
 qw itching, cuntrl) and
thr primary 	 other Pequipmrr
andi 	;r:nurlry on
lin;, 
 -r ionrali.irg 
 point. 
 and grid

l hu tTa I r . 

•
 
Srhpd~lpl 
 vi ,ial innper-.in" n 
p 	

f ac- li i!es and if necessary mal es,r iorma,nr ,,rhrr I n r rthpm .
 
n Hair,; r~irr ht, 
vl I age and power 	 offactor ;urvpys 	 load
f eders and 


CInt Ih Planning FnuqinPP 
r.
 

u n prr , far ilif ins and 	 repor
r-riurl i 	 I any irregrlaritieqru; and abnormal 
nd a n r a 

n 	 iFnqrlntr rturr nr.ard r:hpdil e riharge, to Lapp; andi rharlq
istrmrinlq 	 on rtordinganrd :ainitajin r quirpd supply level;, n rela d pir ,and 	 ,,,
1 Ior i 	 n]. 

n 	 Fiu.rr p-- tr 	 rmairc of dnt in. in accnrdanre 

P rlp,. anrd 	

with the wArII Safely
fpnraling prqi l li ni; 
Pran: irIcp .
 

DESIRED QUALI[ILf IONS:
 

a. 	 Edcation: 

y 'ar ' l)i pim., Fn~ri p in Electrical Engin erriug.
 

h.* Prior WorI: Exprinirce-


In yo 
 ra;'ruprinmr 
r with a minimum 
 of 5 year;' e:perience in amiajnr I rr"Hinrna1 arpa nf 
di i ribution warl,
 

C. 	 Lanquaqe Proficiency:
 

qIrnur 
rnm ,nnuuIc Or'ill; ii hnth written
Urdu iq rrrqnul ial Itn hp n 
and qpnle EngIih and ure that all r ,Iaranrpand arerating
inn tutr ri'-q .rn fllIy "drirst.nnd 
and recordpr,,
 

d. 	 Knowledge of 
S;pe ilic areas: 

Ecmprthnirvi r un-u-cl rnnw1' 	 ldrp nf qrid s at ion p r tii on. distr ibut Ion1prpdr'r npratminr, 
;aI l y practices and clearance 
 prcedurers 
 is
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o. Abilities _ nd Sl|ls 

Abililty to rAd and 
quickly understand distribution feeder maps end
symbn I q 

PUSIT.ION. rLLEIEN'J _ 

.i. iurervilnReceved. 

DIrer!iine are rereivedl from Maintenance &, Operation Engineerrega reing na icie and procedures. Independent decisions arer e"q i r Pd invving pocds of clearance switchIngnpi'r ra'Fi em '; and grounding 

WIn) wip,ty tcorlp, WlPnA wn 'k clearance procedures and one
circu it di-nqrnms And maps. 

line 

r. E.ercrisc _f JudqlmenL 

irpdP nip In n::prcisp judgm-nl in recommending emergency shut downwnr,'' r1arAcn n and in estimnting the Lime of service interruptions. 
ri Aluthrity Lu _l!eCommiLme_!s 

Has limitd anthIrr tly to operate and maintain equipmpnt .ii Lihanhq lr'I althnril y tro repnrt conditions a: established 
 by the
qidinn of the I)iviqian Manager and the M&O Engineer.
 

e. Nat~ra, Levpl and Purplose of Ponlacls: 

Wr illpn and nra 1 r:onntact wi.h WAPDA' s 
Division Engineers,Conq i' linn Sf ervisor;, Line M&O 
l)r [palmr arP rpquirpd in the ex 

Su
cutlion 

perv

of 

isors 

the 
and 

duties 
Service 
of the 

P q I ion. 

t. SulperLvjsjor Ee~ercised: 

Snper virq ;sppnr staff . 7
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POSITION TITLE! 
 Supervisor Preventive 
HaIntenarice (.evei If ? ll
Divi.sions) 

GRA-DE-
 BPS- 1,
 

BASIC POSHIION DESCR F'
I ON:
 

lhp SupPr visqor 
 Preventive arLtnenAnce Is responsible 
 to tihe DivIsion
I'lain, ent nci , 0UpvratloI a Engineer for the coordination and 
supervision of
wrrI involv 
 rl In the routine scheduIed mainLenance 
 of tie overhead anduL1d rgrnI I dIq.rIhulIn 
 lines and associated equipment 
to minimize
rr'rnrriniq filts lheand enscur, the sLtabilily of lhP DistrIbulIon Sytem.
 

MIAJDR 
DUIIES AND RESrUNSIDILITIES:
 

n rlaIa, schedules and supervIses 
the miIrntenance Work 
 of the pr imaryand sPcondary overhead and underground dIstribution system includingthe rigtt--of-wav clea.ing, tree trimming, and structur e painting onl
 
a continuouIs bats.
 

0 r'I. 7ns, 
 s. 1e(uLIeS and supervises the maintenance 
 wor oftr n.; for mrr, )ine voltage regulators, capacitor banln.s, fuses,sw itch 
s reclosers, sectionalIzers, 
arre5sters 
and other distribution 
sy,ttm equipment.
 

Plnt Crer,w frmalion- and 
assigns work 
 In accordance 
 with approved
 
s: hid, Ips.
 

S SuperVi5,es the swwitching necessary 
 to carrying nit the preventive 
ma in Irnance ac Livi t. IPt..
 

t; EnsurPs coordination and 
 IIaslon with 
the Distribution Inspector 
 in
:,nti 
inc the healLh nf the Distribution System.
 

o 
 iales recommendations 
 on changes pertaining 
 to improvements in
 
Dit rihut ion Syst Pm.
 

o Providles as; istance to 
the Emergency Haln'.enance Staff in case majorbr eal,dnwnq and syst em dl,,magps under storm cond titons. 

o Ensures cnoperaLion and coordination of activities among employees
1.n enhancP efficiemnt operation.
 

c AqssrPr, that pro,/isini of the Union AgreemenL 
are followed.
 

n Assis .s in Lhe adminisLralion of 
the WAPDA Safely Program and tie

enforcemeont 
of safety policies and practices,
 

DESIRED-OUtAL[PFICATIONS:
 

a. Education 

3 yeir l)iplnma in eIvrctrical englneern . 
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b. P. or Wor k Eqter i ric
 

10 yvars experlence 
In A major functional 
area 	of disLribution work.
 
c 	 .__P .g Ig I.La+nqqg p)a r.oI g y~ 

Re'son l,
Iy fluenL 
in wr itn and spoen Eng IisI and Urdu.
 

d. 	 Know Ieddgep _Spy IfII c Area
 
Tethinjchn l knowldgI e lhe
of disLrIbuLion and utilization of 
electric
 energy annd the equipment. 

P. 	 Ablities-ard-Skills 

Stroing writ t.pn 
and oral communicatlon skills.
 

TPchnical 
 knowlIedge 
 of constructlion 
 st.andards, 
 maintenance
tPchniquP 
 and equipmPtnl operation.
 

C9u11-_0iUELEEtITS! 

a. SUPperision Received
 

nd er drecLioi 
 of the 
 Division 
 Mlalrtenance &<Operation Engineer,fn I .I.i 5approvPt policies, 
criteria and established sLanda rds
 

11. 	Availale-Guidelines
 

IIa availahIe 
 malntnance 
and 	 operation procedures, 
 standards,
.,sidtitles, .service rules and 
safely code.
 

r-. 
Ex' 	 .e_r.o._Judqm 
 t
 

TI lnij .l judgm, nt, discretion 
 and professional integrity
reqtirdP( to stupervip work 	
is
 

and assign personnel.
 

d. 	 ALt .hor y. . ak _ m eI__
nts
 

l1as 'tlhority to 
male,:commitment 
on ,Approved policies 
and procedure.
 

Irequent r:ontacl, with 
technical, management it the Division
wi th 	 level and
field 	personnepl to 
exchange views 
on job related matters.
 

f, Supter,' 
 E:erci sed
 

Direct supervIsion of 


L 


assigned personnel and 
the line staff.
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,P-SII 
.TLE: 
 Supervinor 
 Emergency 
Maintenance 
 (Level 
 II & III
 
Divisions)
 

GRDE: sr-16
 

DASICPOSITION DESCRI PTION;
 

Ti t,fipervI cr Emergency Maintenance

ilaIitenanr o 

Is responsible to the& Opperatioi DivisionEnriginr for the coordinatinn andWork involve(' In -tUpervisonri ofthe maintenace And restoration
Un(I'rgr rind dItribtf, of the overheadion lines and the and
associated
normal and,'or equipmentextreme under theweather 
 conditions
di;connrpctiona of that may result
suppIy into
to the customers.for lie will also bea! tend ing responsiblelhe ctl tomer 
no power complalnts received through Lhe 
 Area
Cromp I a t rzen.rps.
 

ouide, and 
 supPrvis p the emergency mainLenance work of
and scq onlary the primaryovrihead and underground di stribution system. 
O tj rlp', andIsupervi es tI emergency 
 repair andreplacement maintenanceof tr'ansformers, orline voltage regulators,
banl:, capacitor
1 fu., 
 wi Lches reclosersq, sectionalizers, 
 arrest.ersnI.h r and
di 0.rihul rnin 
r qtem equipment.
 

o Gr irips and supervirps tire swi Iching necessary to carrying ouLt thePmpigency maintenance activities.
 

S upnrrvi-,p .lie operation 
 of Complaint Centre.,: both in rural andi rharIt arp,. 

o Ma 1,'P s recnmmendationt on changes pertaining to impr'ovements
Di tI i It.ion Sy.L Fin. 

In
 

0 En-ureq coordination 
 and liaslon 
 with
(Pp frP for iuformat ioni 
the Operations Coordinating

no customer 
complaints 
and sy i,.em breakdowns.
 
0 Fiure1 cooperation 
and coordination 
 of activities among employees
to rti'nc.
r efficient
i operation.Ve Pp r Iia ion with 
 the Distribution 
 InspecLors 
 Lu ensure Limply
 

1.tnr anr.: 
 of 
faults reported by 
the Distibutio.
n Innpector.s 
n A ;r,,rps that. provision of Irlie Union 
Agreement 
are followed.
 
n Assists in the .administration of the WAPDA SafeLy Programr'nrfnrrpnpnt arid t.heof safl ty policies and practIces. 

DESIRED QUALIFICATIO :
 

a. 
 Education]
 

3 year Diploma 
In electrical 
engineering.
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h. 	 Pri(orWork, ExpgLrgco
 

10 years, eperpnce 
 in a major funcLIonal area 	of distribution work. 

C. 	 Lnuaq .Pr._fpi ci en
 

Repaonabhly fluent 
in 	writLn and 
spoken English and Urdu.
 

d. 	 __ ____-5Pgq I c Area s
 

Technical klnoa 	 ledge of the distribution and utilization or electric

Pnergy and the 
equipment.
 

2. 	 Abilities andSkills 

Strong written and oral communication skills.
 

- Technical knowledge 
o 	 cohsltruction 
 standards, 
 maintenance
 
techniques and equipment operation.
 

P,, 	. .r.._ion_
Rece 	__d
 

Under direction of the Division Maintenance P Operation Engineer,follows ApProved policies, criteria and established standards 

1). 	Available Guldelines
 

avai lable maintenanceII, and operation procedures, standards, 
srhedrlps, servicr_ rules and safety code. 

c. 	 ExerciSP_0[ JujdgmeL 

Ter:nical judgment, discretion arid professional 
 integrity isrrirluirp(l to stpprvisp wo(', dnd 	assign personnel.
 

Ibis 	 auffhorlty to mnalp commitment on approved policies and 	 procedures. 

ri-pqt 	 .il. contact with technrical management at 	 the Division levelwith field personnpI to exchange views 	
and 

an 	 job related matters. 

f. 	 SuperviqionE~:ercIsLed 

Direct. .upervis ion of assigned personnel and linethe staff. 
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EP51I -TITF! - ServiceLine Superintendent 
- Grade 1/11 -tMaintenance and

(Level 1, It & III 
Divisions) 
 Operation
 

- DCO/RCO
 

GRADE! 
 BPS-12/I
 

A( Line SupeHintendprt 
is responsib!e to 
the Sub Divisional Officer 
or the
Divlinri Service Enginper1.i O Engineer 
to whom he isresponsibility assinged. lie hasfor the coordination 
 and supervision of 
work involved
the cn,ruct.in inand maintenance of 
overhead 
and underground distributLCin

lIne.ipad
I .ociatei equipmenL
 

M'AJOR DUTIES 
AND RESPONSIlBIL ITIES: 

0 Plan- new service, connections 
of Domosti,: and commercial categories(qenpral connections) of ,.'.Wload for approval by the 9DO.
upto 15 


0 Prepares data and 
 proposes 
 plan of service for the ne sericeconnection 
 (above 15 
 ,Alof genetal load) for 
review and approval by
the com)Petent author it is.
 

Sup0 rvires thL construction 
 af customer 
service for new 
 connecirins

and augmentation of existing load. 

o Supervises the maintenanc-
 of the primary and secondary overhead and
underqrnuind 
 (istr ibuLIon lines and equipment 
theand su pervises
opera Ion of the .wi Lchp and equipmenL
 

0 Suiper isre tie 
 disconnection 
 ahd reconnecfIon of service in
coordination 
 wi 1h he custome:, service section 
of the division and

sub.-di vi teIons.
 

T Supervi.es the 
installation 
 and mainlenance of transformers,
vol.age line
regulators, 
 capacitor banks, fuses, switches, 
 recloser.rs
serl. ion1aliers, arresters 
and other dIstribuLion system equipment. 

o Ma!es r ecommendat ion on changes pertaining ofto improvement
distriburt ion lines. 

o Assists in directing various 
 phases of contracted i'or.l suchoverhead and under gr n,_id 
as 

line construction, tre
right-of-way trimming,clearino. 
 and ctructure painting, etc. and supervises
the same as requir ,o. 

0 EnGures cooper aLion and coordination of activities among employees
to ernhance effiltefit operation of activities. 
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--

a rn!re thaLt. provi.sions of lhe Union Agreemenl are followed. 

o A -it; in the admInIstraLIon af tHie WAPDAI 
-nnflorcpment. otfcsaflety policies and practices. 

Safety Program and the 

DESIRED..ULI!CAT IONS' 

a. Educ..a n 

3 year s Diploma 
in Electrical EngineerIng.
 

h. Pr ior WoWr _E perl nce
 

tliiiimum of ,1 o 5 years experience In a major functional area of 
rilf.r Ihoution wonrk.
 

c. Laqnqaqe"roicIency
 

Nilr, h raraonab I y ItnernL In writ ten and spoken English and Ulrdu. 

ni. nledge_ p _sptci(i Ar eas
 

Tecln iral knowledge or 
 the distributlon 
and uLilization of 
electric
 
vin'-qy an(Ithe PquIpment. 

r'. 11_b aud__sk I I slWitie 


- Slrnnq written and oral communication skills.
 

-" Technica 
l knoI dge of consLrucLton 
 standards, mainLenance
 
chnlqnes and eqnlpment operation.
 

Pu S.lION EENTS:
 

.Supprv-isian Received
 

Uln,f r direction 
 of the 
Service and Maintenance & Operation Engineer

h Inllnws; approved pol ici 
s, crIteurfa and established standards. 

Ova ie -Gu Idel1ines 

vai lahIv construction and maintenance procedures, 
 standards,
scIp(,rlIri , sprvice rules and salely codes.
 

Exe r c i. I J i n 

Tochnical 

C . se . _.d gm rL. 

judgment, discretion 
 and professional Integrity 
 Is
 
rerluired to 
supervise worl, and assign personnel.
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aIliilhnrty to mWeI', commitment ain Approved policies 'nd 
procdurps.
 
,'. Natlr .Leve l_.r. d Purp:se of_Con tat 

Contact with technlcal management at Division 
 level
perrsonPI to exchange views 
and with field 

an Job related makters.
 

Dirpct supervision 
 of Line SuperintendeRnt 
I, Linemen and 
Assistant

Linemen. 
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1iir. H74~) C(1p i Ics r pcirir l toc I.Iir [Divisrini IdIM rirEn inric (nt, 

I. 'i in f pr p''F in irir Ln Lhe dirrr n muC'tciisac~rc t innq. undeI;r ILhp 

)U..womn......U$IiI.1I ~ 

Eciii er andiC hi1 anici' Iippr.lo e 1 rd forar;t Iins. 

nnil 1.11% ac.ivi. C.i ass5cignredI. 

I' i~r'; ~ i-Prk ofti the cac-r r eponden'rce and puts. up f. ic -,aien LoKhmi. M&O{ Enqcicie forn h-im revp~ .iewa~ndr au:I.inn. 

[*r)rr i',q in'i~. du'.i erm ani iass ed. 

111 WUCFP n1r.I:1 pniTcu1 - .I Cr -il ~r i- ii ei - C u .i 

';c-ri*'q.ocn1.'ie rm r y .in wi'i en and qpoike"i Urdcu. Jai.)voli. cd5 cw F :i tiq woni e orfP 1cdg i-uRc-iqI uI . 

Di)j Iibuii . n 1.inipc andc nqucii irmvcruL rnomn'~-cl. i urm andc 

(\biliLy WLu .yrae 
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()'-. ' 1 ' t Y '-'. cJ~17e recrdsk. 

v-f rpr vm. rpl;r an 


d''ci rmuLI. cupr~r~. ion fro lpth~I IDivis , ivM&,:) 

.11 If- m rrcI Icr (-)nr li h~w orC W~ rnp n rL andc c cni ~er pvo-r ijvr:'r V wl'trY OUL rln r.eci.pr 1miu Ly cnaL I.prm for uhmp ou"' yw.l j 
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[tiSQU IDNATIISE: Comnplai n&~ 
Li vr (Le~vel1 It 

1t'fllF vrl I r t-fi Iit fi Fr. , l V i giniC~idc lli' i 'rpt fqjhi 1F11 1, ilir FI"ra 

1.i'rfliFF r ifff il'rIn .- fit (inIi F IIi Fir : rl I r. -I I Crimpir I jji fItI j-;F~ f. wil 
t U il I ir, I (ifli11- I Of=;(- I)Is 'c~ penrrl inr Ftriflrr~i r cr*(ffn H ~ ;ii(I I' ai 'F)i iilic(ff 1 rj q ';q I or Yd~ w.i I hl h r, 

F1CIEvi. if r;'c; thFr' Or rl;--i (Cnmlfr i njt .. ' . I I Ft*' I ff 

iI' >'fi Ffy-;If) 1 .. ra [ qsI ul'rf I n ? ''i" finiiii-- r
1>.ar: .F1'irly lr 

Fi-nir
rF' r uxqr'/n fF. '.ili maly hp) f rF CF1 1t. c i'in.(fr* 

Flt-' tFr'''Irli l hiIf r--)com flI-run va~uf fac 1r1 1c(irn Ff( vaiulahlhi'7'i lfli In F#FI'LF> r ~ip*i ii I nf ffI; iF r ( I - 1'ifn si i / i P H I " 

Vh
F c- iir /Prma" Fli i nnavif' l~l;qtI~ fihf i ' F.qofiFilfrnr hlFFiCII 1i11111 ir'F ,' i i n t-li p i n hc'r'l i r rFl n I u i c- t i , n r f C n ~ f . . 

(f1 r10 l" 'F-F ri ii.i/ pi'Clriy i .I r'orccin i.. i Fuiqmpinir.d"Mi[ 


I' yoavi's Wi PnILwev i' ) s F'i liit. ~i O! Ciccns 
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,r1.Ir,( ',I Iiu 'i~~, ~rcr ~ Irrc I i iq;h 

F i)J~r drir' r) 1 ) i I r IiH" I ""r I i"Pq ;iil j p rr nl tF inn ~ 

[,r-tI I r~ I odr.I-3 n f ILirP ar Pn rari\.'r Pd hy I Ihr

- (Iii.I rami, .iijt v ji w n p r ti " o 
 = un n l n
 

[Ii i7; 1 1,Fr, I i inr n-(i irclIi hiiu L r rnric: i nPc ii n r r nrii yH Ir ijiI I im! nakurIn ofi i'fir I PHc rxcmir, Pin '. 

1711- (ri wi I i IIai i ( v, ii i ir r1 

F,. .. nrIrir-tir-,ii f i dr~,il j f y Cip~. rirn',r F1-~ ~~,irmakrompI n.iowwfi,-r.i I i 1-i V, P " I LP n d a " r P m i c P q s a iyr 1.ni 4vr i qci~ ilit r'-nda preer ny. 
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~'OSTIU TILE:
Supev1~r -H~L~r'Readinq 

F~~~flS1Cp--I
FUNTIvii DSCRPTON
 

Thi ru~Tpclvvi ;.or Mr'Lmr 147rkl ntj is ri' pol-n. Iji:t1.v1.1th ilcj yEivrI 11~iceEncj Ine a~~nd per rrirens r espons ib antd cu.1.Le d i f (idiu I."iqr wheiich peqpui r e intImepperiden Lt ah/i. 1.y s* ,dep.~tlevc t-onive .judqierlL. ~tdecLAl1ed knaw ledyc or ancP~wnu ~i,'or.mr-I. r tr 7?a I nq wov'k p cedr.1 1rTnc 1.i~is; Croclqi.ii L cvnx( Lt:al .Litol.I i';' sr L i cns a ncI diep:r-. Lnien 151 5~c)(110 e'?i t.rn!l con Lau:Ls- wi LiI,,(,; 1 ,cit' Ilr~ riUIs1-rr. 71-'r, I I E L hii . I ub ihic. t.ifiw rv .--es ,c (-)r rcIi iui-t L.r7!7. tn d ti 1r---' - i E-L . 1C wf-)r 1 o r aLI v r S 

0 , r) n,1-vI.sg n tcC.'r di ii i t Lrz an l tl ii rwoc1. Lihto mr,' r i n' rq 

Li~;li n~ r. r e'. tii rc s - r I i 1,a c-,o Lh el evr r en cli .tic;g ItI' m'poI t-5 Iitn tei'i~ti: wiA1 I1ra down oLb I tid jI-r ch-woiji' 

C;7irvi cciiiinor nut Fic-rlI t iic 1,1~r-I as-, pr esc P bh.i Li.hvo 

14-v '-w-; t,(.'pr L *.. ci -A- andin n ornit.-I,.o ast; i L Pr? Ia i L o,,t 

C)i Ir sc'I. I.rs- I oi1 ow LIP of,I me Lei' r,on*i i n.ci L?- : cer L i o:tr iid 1(fl y 
i-p r t !,carLt.- Cnu*i i r duc:ieS p r ~vci. 501'~ et 


pvo I. (.) LI voP~st 1.r,~cl ap on C r vSI r-, 1-1 AL-
 )r1 .. (III 1(. i a 

ti r'r c';y., h roleni or 'idcimaa meteors nn ~I' ~.rorftiiimbn~ I
 
o 
 eIM I filL 1.11x3 i nd tcam:.~.r lvj s vialmn clit'e r.
 
0 ~ ~~s- . I Lnq I.. en'r v ' '~r li Cuix r'111 Acc .1.111si:, l fpc I-4 e r
 

;7 r1 Cq ' rini~ cs.1 orn u 1.1 i-,a pp
ni .. r ii P i .7- 1c p1 i.na Li -n. tmr 

Imt.- I.*.:r. S,a e7 y r eqtu .a L I onwus; z-ilI en1 ;'l e I C.!, CjI 117% CCiit I 


VI IjI I C.Ir i. t e oLi i i a .
 - P1,n7 ' rr? t; 1cnr~ 1 . L.lo r. asm i g rnn 
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ZJLSIRED) (UITILIFICAT IONS:
 

It Itr I i rfl r f r h IV D q m nId 	 r or b i o n i 
f vi m -' rIt it Itti (-)it.(r i I t i' c. Iin Jrr~' a' ~ pr rittf. ri 

h 	 . r ior L~rr- I lo r) .-I i rrI: 

j''ij r .t 

1-1 it i I it I," yrm: ia Popo n'crp rirp i v PH'c n f q~ i mni Inv iCaL.Aq' 

r~fietI'riti .itt~yj liiJi 01tirpi in hnjt 


jFji 1 r I (- I- ir I I ,, '' ijjIj 	 r n ri Ir jf lt F r c rt , .1ij 

'in jiI riv r-

III.ii hll t I ,- [)I-I t ;iit I i - I ct 111 (-rtt;
 

fAflIf, 1 fiiLEI1LNr 
 IN I i 

it ~ ~ ~ I~ i I 1 *"q m "a;~ 1 ,iq .ftrii tciiiiI 

I IrIONP .:W3~LUE Itrtfti:'t 

HI O tt L.I icir j ( yr i jijr '' ii Itn L,F;. 

NjiI 
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I ~~. ~ ~t.i\'~ ~ ~r ~ ~ ~1 I:r.c ty rr wnrh', .IUI ~ (W I vnd 
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POS ITI.ON TITLE: lb- Di vi , i no (if I icirr (L ve I I I I)iv 5vininonc
 

GRADE: 
 FS 17
 

DAnsi[F. t;CTi INcL .DESCR!!IPTIO!N:
 

lh, gtb Di vision Off ic-rr i.i re IiP (a.0 the Di vi in Nianiger for-upPr vi q i rig tIt e cucmrPr ncr vi cP 
 t; e rv c e crnnetr i nr, ma intenanre andnprr at inr of thr dir-r ih lion 
ny .t m i ri the Sih--I) ivi s ion with fnc tional

gti darit-P q I ven hy il.h?) iv it in a11,it- .
 

MAJOR HlIf I ES__iDD RESPO lILTI E.:
 

0 Ftpr,i,-.r 1ll S1h-Divjsion p;rnnonP. 
 inv clved in S ch dluling, andcn rnvira ofirigq PriginePring aclivitlien per'laining t.a 
 lhe 1:uq a ercr-n r,r 
in l,nir (-an and operat ion Crtl 
f e, of t3ub-1)ivis n GoPier 

r i Ilrd f a irIi t,i , . 

l)i rc i ft cnr rr :r n ervice pcrnnnel eng qq d in eter rrpadin,d liI r noo trn I, cont mrpr comp aiins, Ii II d i r i bLt 1-inn, ind the 
-rlrmr ' r r q fror nrirvicp .
 

S1)i Ir I ir3 qrn
I prr , r P- .rgy .nttrve ilatt-.P tqihi.n th.1 ,Lh-Dj,'ii r 
,. Ir r vl r rrf rt VPI a f rti' a IPr rnar y,
 

D DI r, ,r1. thrr 
 plant m ind liroc-od ren govrroning the prompt rptoraliori of 
; ir:,I !n rt t r r .irmr, 


r Ir i i-I itri, ianf ,tc,nc ;t in
,r7ac 
 pr ro;o nnd ctuntirig (1trctir nn tothu rf:, P: t roIi cc-rirr' hy the r amoLP. .t o f the ip ca i n o1 IhI;th- Divi- inn to ronr- rrP iL.; rf ici .nt, operaLion.
 

it Fi 
 :rp-, r opnt L-ra1 iot and cnordinatin ofi a i.vvi i n17 amo n Su -i,i' i n rm lny 
n , to oh:ncr effiricent nperation of WAPD . 

n r l , 71n .o,'ly wi iI Di',i7in flanager to e.ntahIiih pr( gramn and planfor tfi imprnvo meni and pxp)ansiotn of the DitLriht.miOn 5y,te. ard 
i lmp]n! thnni-t lon that are approved 

Ii c-, r in the pr par, ion the;r of capital and operaLing bidgetr. 

o A nur t; .thatI provirionc; of .hP Union Agrement arc fillo.nw 
d by bol.h
lahor .arid man,-igrimen. 

, fnrmaro 1 rar o, p) irir r.- ev,:rl i on and rec o med 
 .ra ar chain P,
Itr omin i nvn, d;m n I ion ..t; r n fPrt di.rr:iplinp, Ir,:t',"-e ah iPnc P,
of
hit inq .ind r ? Iri r o f p rr5,n s s p t-r,,'i n;d ap ,o:. .h ,ifnit-, s I i 
rov 

rtnr,tm ,ind arii 
 itn itHip n :1. 1ower Invl of manoaqpmrif. 

0 r. ;prin i P for H.h dm in i trl in of 1 hit W OF'A, S elt y Pr r9ram aindI.tr pfrirvPrrimonf of nfle.y pnlicie. and prac ic .', 

o ,.-.. ndet. rir.C,of inr I a']cuu .r t a, r wi l demand,. ho,,'e 7rt(, up to 
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DESIRED 	OLI IF[CAT IO_4S. 

PirtI 	 lnr' degree in Eeclric ! Engineer. ing,
 

hr i cl . r n.c r
 
rinImu m f 3 y e a r ' e :pp r r i nc e i n P a e ys em e ch ic r,
 

c, . g!ge p [c !ncy :
,
 

tlu~;t. he fluent in wri ten 
and 	 poI'rn EngIi.h and Urdu, 

K'.. wI e dqt l SPeci ic Areais:
 

Irno1il dge of ma 
 inge ent pr inc ip I s a nd supervisnryReq ir t' 	 7,li 1 1,An n(I rVr t nio-r g of 	 cu t me.r accaunLi ng mAr'et, inr:tu 5, r)(r r rr 	 a(I(r? Ia Ii 	ofts. 

- ,nn r tg o f !,he melhadG Lised to mat i vat P Pmp Itlyee . 

P. 	 bb i I L i . s an d _S l i I I 

1hi i ty t.o nifrler , L- nd and eva Iut e r citrmendalt i on. mad 	 byC nstoner ser i r:e nid nq i ric-r inq per sonn .
 

Ab ii i fy 1.o interpret p1it iciPq 
 and 	 procedures. 

hi I it.y I no- ra I r P P t tiarL r b.fore largo graups, 

1bi I it y to w it ' c Ar cn ci. .,P report,I 	 , 

Ahli-i 	 I y ,n r rc r , ionally and caloly to stre s ul si. u ian .
 

U.,Sl I l ELtE(IE 11T 9
 

a. 	 ul~peiviTion Received: 

Irr f direct ly to the l) ivisIon Manager and 	 receives trictiariat ince 	 from [he )i v sitn sLa 

h. 	 AyvaiIab I Q uideline: 

ila5 av j ]ahl e per Pinent 	 policies and prucedures approvedt . I i 	 y 
by theand is 	 P::ppct d l. 	 enPsure imp ImenlaLi n 

r. Erercisee f Judgrmea 

r qiirerititn e;'r?r r : sun(I 	 judgmenL and a r rive aL correcl d cihaqdrn 	 ivn.qpaIc 	 ie and praredures appraved ty the lhority. 
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d.~AuhrLtke-Commi i Liients: 

Mc omm ita'(2n. h '7Pd on I.h e .greed policies and proce.dures andw thin fh. limits of pq.,.b ishPd financial potwprs. 

. Nature, Level alndJLrp eL .ntact : 
Rrqrlal cn Litcc with qiviian Su pervis,rrv, s vi lae o.~duirgner A ilpub ai [hoii: a n1Ccs5ar y to ensure . tely and accnrr atein ior n.- I ion. 

fP P iS . E e r s .d
 

Direcly
PupFrvi .s al SUh--vDi ,ufp.rrviF3io ors 
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f.I lION ITLE:. Supor'vior- Hrk Reading 
(l~vel i I Sub--Divis.; i n) 

R 0 r-- -'rE 12 

PAS I C FUI,,C*T ICNN DESCRIFT ION: 

Ir' !: o F r '?r . nir th-,.r r ' r:, i:t-. ctq c';ti. 1,i ; J. :1't hc.I).i( 0:dII i; LI fIr1 ..r , f nr rn ,- ,lpcr,f:qiir, l.rric:ili h i 1 . tt.:i: wh I ::li rIi ri.I--...rIfC) r?I IIII II I ;.4A 1y' t; a I clpr1, 1Ac Vyr~ i iL~I; ivPv.. fdhr.? I . a rI dI . :ricj,,.,l r. 2rr-lif' W, F'I.)pc r %i.d , In /r/ormI',l.rr r r -i-I ir'1(1 wl(7 .:r 1Ill I'cu ? tr"' t' : ..t.I-r :; f r vn f 'In.'-I [m::. c: w , Lf I C)I.li Ip-I, irrl t ri mr i , ,' ; r u. . i r !t 'i a Ii:i 
1 ct:.it--rr, i ( - rIc-t VI  - w I . u t-Oc, i, ?r c , r I .t r

; i i [.-I-
rI?-II.-c-rIIi. n,-,. I.'.c 

c 
v ri ; r:o i I I t.o t7' a 1
 

MAII (JR !.)ij' I .ESC( N Di .R S ':N 
 . !._![ . 

o i 7A rn r v? c.orcl , r I r s orn [. Le m r.-3Lc? -r.-acj. q .I rId 

re ip :i, i..s ". ci nr.::c)I;AIir::r.. ih 1I. I:.I . d p r rc: i' 

i ' , 'jsr, i.'r.. r vi,1, 1jl. 1 1:hI. 

dc I cii rp 

r: 
C1iA 1. 1ri Ur' mC7.. rI P in I

;l'r::ei d,'nr: ., ki1iHi 1 y .;r.t1 . i11.. .,, 

C,'ii, 'r I r'';i c)i iI i cc -7-r-,n.: i.r .It.tL 1 7(s!r.;p rcn, '' cihve {i.l" .crJ 
, l'i:'r -n I'riip : r: rrl 


r.'i., ; 
 r .)r i ..s , Idot i ,Ir J oi ta s . i. .. no
,--rnc i ri f c -. in:L -r:;

!lir - r., . ' r-.lI i.niq ;fan d r k. i(Ia:I I J.Iinp , r'.-I- ti: :i.r, {: ,,
 
F -r'1. r.r:, q r r ) 1,,' 1p
InrKi' ipI .:s fif I' -"' r iI Pi;: of( mI ' r !, r e adcIi, , e c-.: , k. o.)rsr~r ii.t'n,'. ' i: .I ,c.J t I Fit -mo:n~'[e f....:til rr.i . .i rp 1 

'i I Su-n:,cjc'.r oP,.'i ,r I I. r- rr,
tI csrnvlri~~i5rvipc 


.r-, r, , h t I i 


q. (:)I r ic .pc' cuiIni; 'I P(1n 

fI c-),I.I- v.. C. ie ]ii . r;: ' trin . (.-I 

:C 7-.imp. I.I clf ;I I-Id: q Is . i r t ;-k 1 L.;: , I vi :iI. I ,:c. t. ;
 

0("r-- i sLc; 
 i1i ,' vv .tt-C[,1nsn Ct..-r 0ic:(:it.1r I L - J.; r :xh.,nI c.jI s o
( ,- i . , li--- , ' t.l.- i, n r- i)t..r- 4 :I r : pp r opc ) ii ALr:4. 

,r C..o.,. mi r*,-mr'i, I I t. i r) i c,m r-at. iJg c di sc: j.]p I ir. - arti cl1..nerp 'I r rI fi ;.-i . 1 t, ; A' i. L . .. p I yii y pmy1 o.'i o ip 1.cv I ir. Irr-',ci o r
h i s c;ulpci'r v'I ; r
 

] Iil:',c,r - p.,,(: :;,:.:.- t r-...,,.r qi'...n1, . I .nuns!.- ,.iilr '1 t
I"I.P0 )r t1 I:.h n j.I -r.c:onp 1.1.-erlrz:n . 

Ip:o c 
ci inIHn- .r ,-I: . , Lc i c'r r- u rn i -.1.1 1.1. l1 . a i,..i qIr(.o! 
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Pr.I o Wrk fippr iocnq

[It i fm-im I;' yry v>02.q ''- r 
 i v c v r' P q" i r nd nof s; I m i I a v n aLr.~ir P. 

r.ri..rviii [nmmj cat~;Iinn cski-I I q i.h w n 

Fm(]in-ii nq.
~r 

.- ul-- "Kr.r i ;~'ywit Ii. rprry,- 1o~cA jI.lin mr i and': 

Linpavtpr [mcpyI.'': nkill to dea with ci 
cvnlr'm I any I r loiasf vi c ~in riI.cmrGcncirncir 

* E~o n.;: icjr )ciifJ . 1flinomnti I..: 

Pi. p(' rvi io. 

~ p .~rn t, Lur:',r nn :'Apdor:cum; c nt Itins n from tim to L m 
.
 

Cu.r.wit 
w'JrlcA pretronnIr' Rm1 fnvcmnsac~r y i n Ltc:.fM rr'iLi rv iof rpqic;n-nI b i. Iii, i:'. 
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wI:m(p) I - itI in ia rn Ii v"~ pr HP I Cvi;mm,1 v iIu a L" pCII I ")I'It)T I,~;~rtI, ~c"~l; I I 
 I IPIt ii t.J(:rI:: i c; '-,ir I j l~'( nili jj (HIJp I i .1H(7t?
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JSJ I.ON_ TLE.:L_ L!3-II - MeLer Radiring
(1-evel-I I Sub-Divi sion) 

G 1.E[1S- 11 

DASICF.U NC.TINAL DESCRIPTIN:.
 

Ili - fl IM .r.' i"f?,'r c1,adit)r 1 i P P tpr . ii l t cI Lii
Ht w r1i cUvi ctr I'_ L -p1enr.iq mr(tr),ra v ru- ,iirlj -Fo i l I rit , oc;; o f c r :up of -'dc'r',rf,-; I ilr-:'( I ; tlrl fI( 1 I r-)t i.ip dntl. i - I' l l I tjAI i: p anrr i.ini id rlr:,l1;-1i I .,rl I. I (+:.)Ir r,flr 1.i , i.rirlmpre Lf.)1l,)l, )-A atid cl, (:)" m,'-tpr, r'v:-,.rh :l ,jr~+)r+l.
i~ d:' 1r:d h it-]J I Ir3 f r(F1(\ /I niil~~ ~nri ' Lh r i irr!~i'I
 

' r: ?i -- I1 i
lr-" ;(r. . . 1I t p rcr'c; v c; ,Cr c!. r , w17.) I s;ca .. r d r .l- I r:fi : L i r -t I I :r.-
Ii I Hoi; I'i .~rl'i ir ti 1 Ii-'i' Ii Iij.II 

[tlnJ[1FR BUT I.RESF'0hS I B.I L I .T.IES.. 
rC l '-r1 y.' I;, t:'t';i in i-(L 'l(.-- r. , aIi C d i. Ir:c I. LIi v mr ,lr., I, Ir, i i(i 

t I f ( i fr1.t1 ri , ql r nii.- pi f ft nni i, Ir r cr I n I l i II. 

r I I i rII. -t i i : v I- I -. 1, 111 Llir..Ih.pi, ir:;i rI dIll1, J vr,.-, v r"r, i c c c)r:rI'dr'a, ic-r., wi LI iLl i I - id r liw:ii r rc.o rrltirr.ri . 
V. S ll) w:1,'v j. r" p +- t Ir, r, v .:Ild ir I ( f I: i.]. cl t )lFI. 1- - hJl I i t n. , , t,-, i f -.lU:C,rr 111 c-, W. II . - Iy I l( l 'J1I.rt~ri r i r r-,t'r)- v Indh 1qi,r Ic "3 c-.-#:). 

,. 111. 


I I1 i li,i : -lc.11, r,
 

C . : ,-,P0 f I r : ,1 cl.~.I1 r l C i. 1t .-; .1 r r r. -, ri- I ii t.1 r, 

r l:; t,r c''' , l-. r c,+-)r l.,.I r ,Ilr? i r ?I I a ,li trn ul i.n rn r-(r t rq n-Cc:I Irt cirL'i.r,. a '-! c t. r o,:Lr.?-, I- .c)I.lh i v :c .tfI ;,AUi-\, 

:-nstirk , -5 I I.:)rj i. I rptIn , r,. F r, ,-.i itic.; r;'': - l i or , : IIItd t. i mr Iy
iin 1;1.1IT r I ' Lr-.I- iP . i (: -i d.,-,d i1 irdi;: n iI- i i rd irqi i r-u.)-I-

PtC<(I t.'rn r' t i r- tS r Irv i !7-.n r, I'-]l i Ii i.r i
Ul R -- i f c)vn i.i si 1, i cji i i: I -)I JlI 1-I v iii ; (
ir- iivr- o ~ tvI I I I- I-

t.) i r- I.I - lc r-l y (:-; i(-, o I i 1-iE?, r t c.-I I r): I i r qi .i7; b:I jiiMc.+I.:ci r', binllr:! '!}i1 rC11 1 p ir',jq 'cii7 i'i ii o)r ;)l . i il p-l,igoLI 1 i (1 r'.;t:7t. iI ir ;Inri,:''J plir c; I lininid3 .Iv i n!llI , 

1:1iu- viii.cic-,iii1-ispi,. n 111irit cii,F r!.j ir i.) I( r I'Ip; I I-i Circ ':7.li-y. q
iw c t id ni~i ri t-m ; i r;'.-i p~ n I cArinL1.c in :; inncr 

I -- i-, Ip.' wrv i -:; 3 cFri 

lit,Fp rr I I.v-I - ri)--.I I--r ir1w!i*- r L1 . It :,ir' crq I1p ii p i:.f, 

rliI- r r Li :(-!; 1 ',1I l.. r , In . )t;- 01 i I i t. i as,i ' ; ci cl. 
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DES IRED .. Un[-lI CgTbONS: 

Jrit ~'r ~ DSi) m.rI rnr r byccti .p 1 1i m iin fCr oa v- Imm-c~r, 

C O. -it: or I d - 11)11 i 1n 1e no
 

Iii.~ ~ i(-t-iiik ri j.ir1,1)i n 
 b:L~~.h. 'r j. f L rri1.~ i~.rcI 

nn rTi IrI ;I I: 1 )1.- ic;Iig 7 c7 i ' r? r r i t 
IrIq 1 I r,~r? It(I rn ci 

r,-A : n r:It7 i~v 1. t~i kw1 ~c E1 h t.t L -7, o1.nc.-I ,
))'I I I, riqE71ir 


I)n- r T.; 5.
-. ': y7 r-~' Li ro : C ~ i ~ Lcic 

POCS ITIION ELEMEN-1S: 

- ~ '~' r i. i;. cii TI :::c'vi vcoci 

<iIi, I urr'i 1y I. i S'.ic-r1, '/ .c)r t r-r I- r 67Rr.:r I . t rj 

li nr.; 1. o n ' Gur I..r . ;iv. I I ih c LT(p:lr-c'i i ; o 1I:io 

p r nirj orld~ trlr or. ;crrr--it~cIIii?-I :i . im - ii 0:c. Cr r)1 t. mc 

F~ I .( L
 

Ir I I- ti .7h 1 


r: E 17 . 1-7,C C).J IcjPrI 

1. ir I-.1:I ~'Y'E c-c) Inf1c, p -nC)b ) (1)F r. 'u n go inr 

d j u i ) Iv, . Ly L*uu V1 i r (,i nip i. aiuici.~rI !q 

rI ('oti I. iLyq wjH I . .cDtic *. rr, n r r I. -!vi ii rl L 
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E r, vI r L~~'cI 
L;1tr' ,ii. tI-I ) r,,l . t; :i C. p1Ll:r. 

(1t,;1ir' I ir 
rmq t a.flmrro; ()(lr I ' r 1~:;; p c i rI:.rfI~; rqI': 1| .I "7 IC: II1 . wli'if Cii I 1 wi li~r.'-! (I r 'i- tr I I ;:i C 
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ii 

INJSI t TILEv Mter tRmader 

GRADE: 
 PS-5
 

E~IhmIC VUNCTt o r in rcR~g otiON: ot m u o v so a m
 

ri cit; aneI r oapd~1Jinrq Wi all. 1 cur:; 1.orp Up Li ;7 0.KW an mci'L Pprandctinci c:ardar .- E Ledc Lo him. 

ri Pore'c roiind"n m csiniiq oni mc' fPP p 'i rea ing ca~rd Mi~ cu s mc'r ; 

-.civcmi lr:i~ ci.i:~I L~;) tC crcr y. bc l m ci r ~r~cc 

(A M if r.' nni n prordit o e 
p e d ng ad;p r q i
 
Cl \i; i';diIC wiithc~~ Old nio w prn.lsrocidrnc'Cpcn-c 'm 
n :llq ' ii!rva"na"j hnvist- usy P c'r.c n r yhlc'rci rlCampLlgod
 at 


mnfI'crv~ and- qvalr q ah arl~ .oa r 4 n a.ndc Iii c; u in c" si nnab1i ~c 

AWYN1 -. ru '~in' rallcaion Corncu - 'ccmarrefereceN~., giLin. 

vaof ekI ci-I.c rw u i and hi'a n PnnurpC~c 

Eduvai.Lipp;
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POSITIO11 N ELEMENTS: 

W j PM ~lprv',q(F : iqin K ru ei p r f.r m Lhr rurt rvi
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PUOSiiTMO 
 TITLE: SuPerlvisor~ - Cus1rjowr Sprvicesi 

H) Iiri-' iIii lv': rImvlA i: m~Iorum ri rem i r'.:iorviuim to~ thmSu 

;ir fiii.-iii- 1" KhoIi di iilni, nfir cpLJ':i'Imp q1( periiUCdi u n'i 
M uw in~vuIEi ('iN!)ipPt-drin.m~vOua D~ rI n m ice 

'1nr,, ii;Irimnu m nr vu rr s, miP-Lr r '.IdIilci billing,1 I v.'iI I r::i. rr'inrC :iii ri i ll-il hr(I J.I tinLrihiii inn pit ror 
 u,*mi rin W'l in rivrn-crdan-re, id pomi i esithl aI dni lic:] iT anri 

r)i-i, 1hr;I. i f ii u i *ind fa-i r hinr :l iricg ti cuiirotmt,rir 

Op .I i r i ir.w ot 

T;olfl-tuiiv iiim r MY hi' liLIno m cstomer~i irmri iri 'i: Pig~nd ovfin r.'n in h I-f hmqi' n F pc)Jn i: *irl cnatu'~nre'* iL puropi thei 

r~*' in ri jn~'n~m r ;Mn~rv rm arc:nd L ad nna~mP1. 

0r :r,ro ; -ir i r '. ii r prnri..w v-rip Q W li a n 

ruli nq -;h an rrli'r'-?inl .ud irl- L':r-m L.1 cf ii: 

C) t ;*t.vid'i r m l roprirIr in or r n~ m u r i m
 

r (rwu;L'~Iii I L "K Un i cL n'~ Urickc.m,I i iP2 imi.-jriM.. 

I n Ih np r yn n
p v p 
 pp r ~ an f rK203q m o 



Fe'~ur'rc;irr.c r-%( qpiy1 o rorq. K& inryr I ~ICi 
r1tpiIIi ,' rir I ~r i.i~~rr~~-r'L ;rcl I r: iiri.iiI:rI~Ir .:~ "iCrrn-r
 

-CI I-m
r - 'nrri rrr"r~t I" Ihn cLrI.r.. r~qLnr ..r v'i:co' rC i 1 

(4 'I.f I i (' ' *(l(($~ n rri VMj;I jn q "iI n'" Ingcc i ;: ii c arnd (Tn f-r 
IaJ icr!poon May apply to n~ 

DtE1I RET) VLJ(M I Fj CATFI DNS, 

A.i rrr c-li Ir jIfn fn'iCcr '~I ~ : n ? 

11iii i fimnj I..' r;n rq  u p'' . ;rn':r' w, I ihi WAM
 

U - .. c2,; Skill e.
Cnn 1 1 1ed 


srnkIp'n 
 IFnqc li arid lirdui. 

Wa af.orI i 'i-y w-ith.I ppI- 1r hoith custolr,(n And1-rr 

Cihu-c Lnf r uac in a rjrl:c c ra rali cfonnrcL~n Wc a V41.flc,
rn"rrc- ruj mLnI-v~R~LI I 'i In.r;t~c-r 

FR'jpnrl q A IcrI yiro~t ; the rura . S urb- )i
1=7r 

vi m.i nal. aInngrir and..H yIua1 i En' [Inrq~~nr - Cuqr~Lrrnnr B3n:r'vic:cm. 

ilium Jm oi. cdh~~1.nr n Iv[c In Lima.nJ 
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Hi(tiq fulljK o Lhn i~c L"jnn Lrnry co m mni.o 
 Kh n m
 

En f 1 1. withI..D y I pumnne.([," or as) nIegr 
 in 


Lcmpln 
 Odti m t Lrai v problemsr
I. e;nr-iM-' 
-. ''I'cg f for ancjn q r piinI , Lh-ip jv wo k i 
 a r m "L i o 
p i n
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I 

r!IuI3 ]5T i . .hE: 5 uper vi. s or - Ct tlrnrPr 5;mc cesrf. 
(Sub-Div i c ioN) (Lvp1.- I1 Division)
 

L6R(ii)J: 
 1r-S-- 1.1 

G.~~~~I R Dh. PP _ 11I 

F('0!3(, F UNCLr.i.. 
. .tES )..ci' I FIi ON.\ 

!Ir? r4. I -rfvj c), U.I Illr; .1i'1:2~ If~i~rr?.)~ r h'. n. Ii cii' 


r I ffrf ~
m r, I

f - jf ~ t;j' v*.'i 

1 *i r~1rIi : I -)fnr o I' trc: ro I, IPII:;l
rf ) r I 'l. I f2'rr?; 1.:r, c.mr-) .~ lr?.; '.lr . L-t. I I . r; (.IIhl ,

tHOJON DU rI ..AND.) RESPONS ID ILITIES: 

r ' lfr :)I i vo: a I I'-LIr. M'-.t t.Clj i I' j (e1 a r Idfl
Irritl ;I,'It . I ,:k C .. )I . :r)rrvd c r):r -_( f Ir("j.,tII r tI.-I t.,un 

0 1r.1 1v ',i r ? . I r) 1 (clyr-. F, I i C.r. iI . . I f l Fr" y (fIl;7tI I v; fI"r I I , ,I 'Cl.-.r ;.i r 'r*-- 1 
F ,.u: c).ff If I. .L',' r-, r . n 'vrI. 

IIIc. r I~ .rt I'rI a c I 1 17?n;V 1' )1. 1 b WI0,dFc I ar fid n r. 

I r IM.21r'I, 

I ' I-r r1 r'o''+ rI I. i rfl(.'1 f i. 1 1.J.r (I f Ul.- t o in r,. a-.I ri (J::.?t-L4

'X.i ii q r - ',.rn-r,'. 

C, : - m Lr'.F. rr , ,tirsi,.:-.r(lrfl Prfci/r t.lhc ,'7r?•f'U,- il 1 f ~J(71 ! r'rI , ,l .- til -. (A 1 :1.':' flfc ..1(
( )I 1r y ) l1.1 '.:t (" 

' II', fl l. ,~ ,,j.h-1r lr4. . 1 ..' J c)r ri i t . *. viKn''i" ijrr i Ii " q -iA j. o wf-v; , . i Ic,ri p t-; Jflf( f i.:;e''
'.t; :: n c
l~r I-')w , ; -.ftl 

f11 I WCllffi flf f r v i. nf(a'I2*r S ' I i(ltt~ r;f 

u)r I',r-lI 'l I f I,,I-icnr'f tl:: . !. r.; I .rvi.I.I . fit1ff I I
(:)r lr: 
 -.+ l lt .r-(v.C d LA)Ij (3 i, r {:L c .1.k; r ,I ..:fl ..

( l1 ] c))-c- c<rl'+,' I 21~
 

11 (. ,r li (.;f I I , ,,.•I.+.L;Ii-tJif I.- i 't .: r.',. .;or ?r 1. (ff c:l(r- J.f ;.I.] t]i+. 1.i. rir~f.f1+ 1121,1 r Ir,." :; C'rroc+,r r.::I.In; [.l-l':Jm f: tc:n=pl: Ii ."I;L~ .iicnr 

Ii r ':inf r; i [r] 1' r': I' f: ) I ;,I ' i' lc-. r:Klr' ai:r-ff l r..:Iprir1 . I d ri 1 ly,1'fulp . I)I I 1,.r.5 ;'i.. cl i' . . r i K h.1 . ic" (I 

pr'+:.
I. ,) F..ii "<' opr(2)p... )r cr r c I ir.p.r I . fr.r IL r'o r i i,.r.-,:v .;p a K-.:11,'l/0f' ;,tf.K~lf-u i.-.k J l1 i n..I Fr, 1.1cf:iW 1 :1;1 I: .:..!i% r' 
'ir: i;f ,.:t.u)I v r'r(II r'i r)r
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- "ci. I] ', t : ' :* l~ (ir' r r' I...: C rir, I:':#p: i tig . 1 Ci-.1-.;tI.. (-i C!r 'r ; CL.,~ * I.l. . .- c:
,-iuir 1e qrr. n ri e f ,.' 1 71 c r r i".' p c ),-clr:,l l (-. <:. i dt I r".t f i FI . , 11. C' f 

dj- I.t 
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