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1. ntrqductioD_ 

Beorf e "an atud i t:r may be l;w;::": LLd to L.:mp 1oto a w,:t.i f, tory
audit, he FirL' must de'vop a pJr'oper aud:t pr ogram and 

p-' rece" .: ng': If the progr-am. pr theo ; y rr i' p,apers*:. 

has boon rJevul'u.'1t7Wd Dyby C:,L;,, ho 1).u. tb th:rai nod in ts u.
. 

,--" d._fe... Lq... AgL_ t pr_ 

"h, ,:u.d L pr n. u:.r an utI Ino: h "rn. n .are doesig:ne.d Lo 
a.uLi i ofgJ.IiJe tIh inm'[.er I j cbce:,i a ri" a.1|.r a.ll.laOf 1: 

.slIC I d ' LI'f ., i L.o.d your suprv isor- for 

"1 : - d .l ,itt:.d :rd a- v; ::mverI.d arc UJInF 
c: ri.sider d l1.- -i i:cl1L. :, . 'hi-y do , ho.ev'or -upre. ".su : 
thle ba i, c lt U.iI. (:07;) LII'I otorn and cov:'raue. Tho 
p rI- r1.1 -i+ c i rcum::.Lu';a l .'. i.uia c":L'.ld:;lrc e c audrutu i t w.llLn.IC2I 
d :t-rmi no t ho on, L t n! an::,, ,., ,f Lh :,mnsi cmn of thws.-

I'h i ': . : ' (ri f- I J ,"f.? :':, LN 7i1 s. rhII; V'hp.' . 1. ) 
. u."o i r , " -. 2.) the . i r '. , s : cl:h I o. . and

ILLI.L1Ii :IIr .' TI;: ':'v:,.*:.t7ILI; II.:; , LC J L h 1 i OLC Cliii 

subsequet aLdlK, wl miroio thin iChcki ot, OnII 
IiI *'1.I:II,. ii2s wA' 1 . ,' " t hI . o.] I'.]I wor:: JanpLrL ind hW 
f iled :in the; re gional u ffm. fu::i:-;7 r i ..- ru: :rre:nc in unt i+l 
(:he rc'i: sr:: fulr .:I:, .::.or: .i'r.u. 

This procu+dLe. h:..' b..?on d,.va ,, d t. Lover ALIIJi L5 in 
;oui2't for;at.' wthin,ti W.A A Many of tlls? procedur.F . 
i ncluudedJ will prob'al y not apply to an opera'tirg
di vi i or'I or cthl o r; , .s f orati:. onb, si r ,. somo of th. 
i!Lorms covern:d ar' nol: un d.er ' :h1e control: of the Lcoc:al 

ai.:toJ h o' 
aLit e he hI.I].hi',':- no e -e.,termi-.nngthe 

Af te- th. Ifr r ovi root-I hi' f orlati being
oid, shl ave trobLI 1 

.L.IdJ i f 0e:10 . ti;I1 CI, Ili*we7V vr be int falia. r wi tb the 
overall. program will aleor-t: II mito look for audi tab1e 
f urnct i onm that he fl ght., ot1heri-s e. ovr 1 ook udeld-r 

b. Sus.picion or Discovery of Fraud 

ShoLl ffraud he sumL.pl;,cted, or di scI-med, the oLId I:or 
must de.lop a program, .re:.be" to Ma ement, for
ihe disc:overy of the -i:..tu and the determination of tho 
amoDunt.,
 



UC ut i. o' mu:i: t:1f n'. c.: - - t t, c n i.dent, l:I matter 
.aky E I I Iand I cd cii rC:rr 1 ut Li:I .I i;t I a fli Ar-e t o be miadux 

cri.Tta;ijmtli o n I ct i W lTJ(jl 1-: .:.ny ki nd( of-
,; ... t]. m.rt , Sii? t o 1

i,o ',l:- .d t u.. 

cc- Di scu'jsi or) w it h Local Ferqsorinel1. D...i. ,---..r~ __: -.--- c __ ... .....- .........
- ------------_... 

tc.\n opp c-LL.I Lya Kci :o2nilC.'rIt ipori t hi siltid i I;or 
i m l y .I ti ti i pc;. I:;vi i t ormiiipetc1ti n .,. 1iarid 

,[appruiot-iLz:.lytt iat t litir 'ii if 1: 	 rsiuimari i'r) in the, 

-i .I'rC)r i Li.i'i1 .;., !:.- v..i h t iJ -lu i:I i p er -fid .ri .,1 
-tiIl ni i . i -, tt:uj L i <i,- i .i w . ,i k v)t2a d2rI.c- [.i 

I $1,C (:I i I I I C.1 : . . 111 - ,-dd i i ,JLJ j i.i 	 --. tailti h 

Cv.r ii -uk. iiiiportar:il ho-:t r 2 i 
0i: I I, I :. h j.I s- i.Ct.lut i on Ic-( thIeti C. i ih d.i , 
4 rcl I I i . t - $i cJ.. 

V . I.C f. -	 (Of; .b I t.Iy ri ac cp: ncCi i.ur C. t j i.-di aid Lar
c-f + fi Id i ilifj Z1111.i r ',(:'rmerdat it . 

Fr-o ec: t' i on -. CarI 'k.l',(i'. i A ii'- Si n o f: i s-d i rec: ted 
I I . I I . i l Irto. ii i e it. cC" -IIi, 1 p.itrii . r 

cliI t to tLi. L it,,,- . .i (.3K 1 oti 

knoqI:por at i cn --	 C, i.iII Mn J u fI t. i Ijfr (Z'In.k t ii orc It-, 1ip . (Vi 
.j ip f C.tntiC. 2'l 0 ff e. tcti V.E aUid i t: nig 

I. Audit Report 

Bef or eth- c.udi tor p rcpar-.1- Q-pr KNhe udiit- , tic, -hotl d 
r.v iew XV.t 	 Reprar-ts Volumec:haiten Oinisparii(lAdit of 1 
of the i r:ter nln] di L v zc.i; s-rl Paudi L. .l-'iL.,.,c .1)1icl 

'h: ad:, L .iii-- h,- ' i.-., KIii: .. o s i b i it.y,- to dr-aF t. 
t h(- i n.i ct.trud t r i.-po - 11id1 i C;L iid .o t'he Repor'trs 
Sect'.L ln , I hiC DeL i {;(21I i j: Ai d i tconr C . of -.e 

i OrcLni z at ion 

rt an i t(nJ fi b- C7 ar.mj 1 i..-i th the narga nz .ati on he 
i t to i:d.tdi The 1.)ioi .1: . a cli-;cr ipti ons of member'sc tie 
u-f thc- organ i cit iilul U bc to an d,. r-sL.aidhi Fo v i owio.l.d 

each Qo I .oyi-re ' ts5 CIU -i:. an c reopn siIb ii it:i es.
 

Ec:Ah f orii. t j. nc-. I t: i tciu d hA-- ,-. glLt thte f oi i in 

dli i ttC.) , r oiiip I :Jyc e2 ii tHin Lhe or'gani.atio oi- t.hu 
I -Ia i . ctc:-f I-. L -II .i-.1 L y hi m c- lE4rsi-ige- t.t 
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Leasing, r---l -,s nc. and vacating all types of 
t:iuL,I iings i ling coral I ,l ni off .i ces, cusi c tomor 
ser' 1 ce cenkr 35 ad _*, fitA i ( e'..b-"d i 

Vi ionSs:. 


are inc lud]ced)
 

A-ssires repai.rs - nd.i - ri oLfPall. bu i1d ingsmc.ani o 
wi.thin, the fo.,-n non, 

Frocur'emt vi Office furniture and eqluipment
 
usingL approve.d pu rchasi.ng 1;procedures.
 

Ma nt - records rif office furin i ture and 
eq u i pren t 

Recommends rep Ia cement of obso lete and 
uinserviceabl1e office furn..ure and equipment and 
prepres pirchase documents for approvd 
rep lacemenrt , 

Ensures the servi ce and repair of office 
eq ui pmeen t. 

Consol idates the formation' s requirements for 
stationer'/ and obtains, using approved purchasing 
procedLures. 

ObtainE author-ized telephone service ard telex 
system and insures eqoipment is properly 

mia i n i ed. 

Coordinates the mainterance and repairs of 
vehicles and monitors the repairs per-formed b, 
outside wir-k-shcip5 or WAFPDA's central repair shcp 
in a irtimely mjurr 


Moni tors the oipera tion of the formation s vehicles 
to mrax~ imize vehle~1~ util1iz:ation. 

f. _Po icie s and .Proced ures 

The auditor must be fal i..ar with tWe policies and 
procedur"as that govern the or;anization he is to audit. 
He must review these to assure they are on hand, up--to
date and understood by the employees. Any 
recoimmeridation to r:hinriq aly pcI. ory.cy procedure should
 

i. th-? who willfirst be disc:ussid I the a iuditor"-in--charge 
seek instruc:tions fr"iom the Senaor Audit O]fficer in
charge of field audi'lI ar or" the DeIputy Chief Auditor. 

DA's-Boo_ of Finan.ial poers. _9Z7 

This book should be with the auditor while performing
 
thi.s audit f-r ready re terence. 
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- -CompiendLIM 0-f_ Impotn PicIesqic
Orders IssUed by_ the Authority From 1st July-1976 to 
December-.1986.
 

I ~~Ti t.:1. ( 'copy ;holc1d be sAt 
I , 'I, j- I I is,1 i 0 



2. B .i.ding. ._Roadways_ Farking... ...ar s . nd... _p _o.ds 

(3sr' r;i. ; ,i:p '', ; '"" ts in b ildings 
u Iir i ' I *;yi cc t c(-"tnct and ireser3-ve Such 

plIy sical p - ' tiLp' o,,I I provie uI,-:sen Lial da..to-day-;er.V LC L f).'- I v l;, i iii 1 ii, properties in the 
C-(J3't.~rt nV W P:IA'4 hI: LI' 5. 

Suwcht ci I ikLioh' oil! 4 In two0( (2) c~ategor.ies
opera ting and ma inl-i., no ] Af which comprise a 
building mJ~kl'a a : I t)r-o It sh ul1.d he a common 
pra:tice for rt fa I. iacnvor-i to egregahIc.t l, dings 

e sex'pen s i-ncurred as follows: 

.1. CI.ean ng 7. Alteration, ,ppaars and 

mains Len ance
2. Depreciation G. Iectr-ic tacil ities3. Tax es 9. Mnating facilities 
4. insurance (I f appl.calbl, e) 1.0. I.lumbing acil.ities 
5. General i', DiDrEWIeS . . EZ levatorm 
6. (A4r)r Coincditi:onOlng (tit applicable) 

1he r-'.pspo iS] bi 1 I ' t :tr p]1. anni 'g( and sopor vising te
activities Coimpri-si "s.uch a1Ipa:'iogramI may be c:cn tralizecf 
or do e. - r a I I : ad . Ft Iv t hermore, Lhi- scope ot the 
I:)rograi an:.d thL re:lat.ie itp illice Of cD:ch activI tywi ll var y dopE'r darig on types 0* t-ucture; and their 
ocr:uphn'c t a -std h tcCI:nOm Ih.econo:i t:he, v ni properties. 

With repe: ct LIto (rI[ciclw r * 5crv cc' pprsoon., may be
WAP'DA 's e. ' -., and/or empoyeI es of contractors 
haviJng ',' i Il. 5 : 1] s, TOMee' who normal ly and 
cus coma ri l y per form Il'ei. work ass ignments with little 
or rnD on-t e--jIb 4i, V. (IInp? and some who heave dire:t 
on- tchp-joch nuipervytc~inn -

Thi 'a aud ] t. prorcedire i to -servp as a gu ide in makc ingan audi t and appraisal C)t 'some tiesof the common activi 
and servitcps inc luded in ab Dli ng management program. 

b. 0b.._t ive of fldt. 

The objectives of this audit are: 

- To r.'tErm rine tiha t invpostments in owned and/or
leased buildings arc- sateguarded through adequate,
eft ip: cmd-I e C.I ca buidl i management ;l m arid 

- Tu hri.ng to a..v1n tTl' tnhcse condtti.:tn5 for which 
corrunt, i',' act 1(3115 s A-hoLl I d taken. 
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To C.c :imp hiItI tLb CJLtj tact i \'12ij , the 7a.di tor" i 11 , to 
t h C: t- t- t dur I cir aId a i set. ,.:1 I I.r U':; r e v i e w a ppf 
ztC:::t1tr*1:i Ig igi.)I, ft k i;:t.: : i r e(cr-ii-, dettrmi irc [hat the 
bLA I Li I CJ i1!i'l i pf t i.: r ,m mi..-,,- . i iI r- i u eri ntt i,n of 
s3 LiuIcl t) t t i : I. :l, .: JAFIJ-DA C) 1,: p r a11rid ' r- Al LAI -h ed
MtI] It or::= p . it- tin. clIta : to{ Feva] ]l:I ;Il! f! '\it- i mate 

' 

n i-at : it!:v cIrt.1Aiatt: at).: -0ri- r . 

c. Fr rinc i.a 1 FIv and 'r"ac t i c.e.s 

,.; . ot t U F- I I -ti L i ,I'1 7 c i t clirf-i t jli IJ t1i Ii iJt : 
(-EB ' J.crt i) i(ai Li 712?cI Ji Ci , c. I-iobrrie c ondi i io-s!cor;ptt 
r Iii. - h)rt ft ot..- i trn "..ft., A n thII.- witht pracLcti1cto 
o'U -. opCY i- .1t: Ci ,i. .in, b ?o I It! I IC. i.i I ne c tii7a1 ry ta
,'i".-' r i',t u':€r P~l. c " p)lbt !:., r~tcce t;.iO'L: ardi~i i c.,tc:h 

d ii i iSi, L C i tCv:iIit5 a.,att u p l u CCC.)L):L 
r-Is u. e l2/ c; ': it ', r- -Ai and]Il icr tcts 

!itU!"ar)tU u,.t IFli o : 1 t ' 1 I j iu:estit.V to compi le 
Ctafia po r: 1ni.. , l i h - Iuc

FL..t1 LCFI . ' , ft- , :.i tiar- most. bre faa i i iarcg ..-it 
wt- h .1in of Po-tA . . f Fi rlanc:i Po w r-.F,Lb crit.art.-I at ' i t r. i: i c 

[~ ~ 'lV?7" :I ' C.) WAPDA ' S 1 halp; I (..r."-- :tt ,('t' Vi C~.2s 
C~c - .,," 7 /0 #-i¢- o 0r'cdle r iSsu e djiIp o fri 1 .u n ,o) f r : ., . Pn i,,!,i* f)J c I 

' f L' i C 1- (TIC rI fl/' 
rt~a-if~li[ CI-) t i f g t / , l ~i icc- ri tarutI I ssuedI~In''nl- - i rl,.i * fl 

this' Ldtl I it:',:1 I: 1 nit,, r t: e h,' ui. Lot eair-chti It-. ,Ci 1. 1 r-C r'-ad t 
th e r (0 f(:. ,-r Ct m y:l It' I. ft,.-, i cr-c-t;ci-at-y a rifo rmah11t ,on 
r-t- quii r ct:J ':) I) 'i r t.in 1i .: t: 1. oJf h1 i dI rg 'ind'v1.nir'.i Lu, I''. u.n t Ii.c fiSFr I. i.'sI-1 ' I'lf tirtIaIiciii. Thin, 

ri- oar i:. i a w .t .' I - I.t- Iad i ILi Ieiii u ditdi t.:cl' I wor-k i rig 
")Qi.'; : fL k ! Lit i ', f Lt

t 
'c i Eq.t'[ It 7ALAtj.t; d 

iJ Cdi' I ,'(, 

Cjir 'CU- Cu'. f IC.1Cii I I ii t ) , i l Sy\Die .:t-rvlccC-ctripii rJ i 
a t I d i rig i, i f itr g.'it IIJ" Ic:I u d e i r the !7iC.51pe 

li- wa pi'i-,.t , t l lietip (1) Op-p-c-Cr a tai g; rid 
MatI t i r i rig ( i l i . i."' sL) (- S IIt-it:y nd 
h, f.i, Ittd 1 ft I J: ,t ' t. . tTc 'c. 'L C:I of 0-f - r-.. Spcicit-. 

d. Buildinis Leased by.WAPD. 

Si nce a Iarge piaF;r to taes of ft b Lc ldiri that fho)use
lAPA,'s, (nm) I oyft -, , both r"'.;u.i dtan :e and nrn--ric.. denc -eo 

t he aut..-di t or imt ' btt fi wit1 i i at WuAP F en-ci-tw.th A '% I ri g 
pi i c>. 

lC: I tt'tu'd i r1 i in WLcC5lur t cut :ttit 13 i !:, a cupy of 
t,!rFTA ' f. a'ti;' o Oqr-aot-, artlF :ftrjni TIhue i c: errdur-e g over-irig 

It , va r - F VrD. I!tr, I -,j ': it-, f vialLniFIOL ti 'to 
irc .1u d .i t. .iS mor n.lca h *Jw,'e.vr- iaptrr-- 1.1, Estats &L, ) 

ti ' titim d .r.ow's- lath. fl-- ftI-.tltii' Lt.>' 1IIW/ hay t : :S Lctc] 
a'Jd icira n .ltM tI-trtt.i,. : . i (: Ft rifn i ",,'a-toti i itch al.Fomto I 
cfht)tAt d b:a Crri -'. cl Cr.l 11; F :tr "1, evAtarn.bslusi-t:;ia 



Includes cleaning services, scheduled and non-scheduled 
maintenance, avra~ ons and repairs to buildings,
roadways, p-ark,ing ar,s and grounds, including
appurtenances thereto, such as heating, air
condition in g, e-- :ctr i - and p1 umbing systems, and 
elevators. 

"hi. secti on of Ith audit procedure is sub-divided into

five part.- (1) General-, (2) Hcheduled Work, 
 (3) Non-
Scheduu.d Work, (') Mat.nrials. and Equipment, and (5) 
securi.ty and Srpt' 

The c.''j wr> ,apartmentd 01 each MEB/Regi on is

normal 1y renall', 
 I ti a for s c hedi l:, repairs and
ai t enanup n t 1 WAP:'DO n'-w',-'d bu i ldin:js, thierpfore the
formAlion, I F MEF suldo corly be required to cnmp lete minop repi ad theresponsible for 

cleanness 
 ol thriir -signed property. 

The schedul ed, no-sch:teduled repair and maintenance ofhired buldin, art,-o be carr ied out according to the 

Thp audit.or should detarmine the conditions that exist 
a each for-natLi on being auditL.d and apply the audit 
funL L ions reCLui red. 

Prepare a last of all office and residental 
ouildings and structures to be included in
the audit 1rom the "Register of Lands and 
Build.ngs.' 

o Idei,Li .aitioni, ,addro ss, cwnership and a 
brief desriprm tion of the functional 
purpose of the Lan-cd, buildings and/or 
s truc Lres. 

* 
 Age and book cost, if owned, or terms of 
I ease-1o id ri ghts and rental 
considerations, 0 occupied under lease, 
tax val uIation and insurancoe coverage ( if 
app]lic:able) lor each f cilitV listed. 

* Name f tenants who occupy space wi th 
,-wi. t 1" I c c' agrep''
bd.r ,nd 

or t nIt rental 
c r,'. I 1(11 and ter _ o O occupanlies. 

The ,audi shr,I tor I d determine ,na t 
speci . fcatfs Ci I.:. oo 'l h y Ihew n s t:a bli sb ed t
mainta.in .tanldard, wit th re.spect. to p-fventve 
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maintenance M. 
the.bu)i1dirjg 
and appurternance
s
thereto, ,-, app'-araniro., lighting, spaceutilizat i on arid equipmnrlt (fixed, mobile.andportbLle) i -tcrd,-r.e wi th WAFDA policies.
 

T*o thi QLeL p th:, thie audi t:or should 
lo dlnr) t'tjK 9"c atrdards.conll J V.ed idi 

ar- beingvith liu.' L .,theyare 4 dqLuaLte1Hr .urrui ! it j W unn. I4f e cfi 
c tions
and/ or Uat-diir d.s have riot 
 been
 ,
VYW L S 
 h :.i Itur .,houl d gi vc 
n sidL '-
 I:on
LU 
 i.. tr d arid ;:g"e nt. Aii 

R .1 m.tn p1 w- I: c: d,er t.rin : .i n (a) whether
hildal tJ pnrititn i inritu n ancie, group is
 
ove.r 
o' indrmaniaift 
,'i b) or 

i vI L 
h heii there arercurri 
 , inir cordi ions which
 

iquire .
tlji 
 ,'.i/ yr ' H or ie'r'eoase 
! 1E n 'If : u - .- h 

1n 
r 1ip;,.... If itum (b)
cotid i1 io .
 Ih v b.u. up leri eunc:e;d ands.i.ri .ni mak, ' iFe iin t ir 
' a Lc Ltothv r aons. 

-Iu~vt prp priQ ,quii h.
1onw and retire'ent-s
 
( 'r'ic l.tr ,. r.and the!-ir ip'irt-ir'te ) tt'Jo.L er.l e if they ,i e pr o:ier ly author'ized 
, j, 'iL.r)j t't J t;( of , i r- .fi . 

( i(in) air *'ujr', i 'L ii 
r 

l 
, f , it cjli I: oac:h item of,iI P T -'; lhtilw.in:r s and tLhei r"
,dp;pur't, tn.a" 
& ILu dutu=r'mtne 
H itk is u.sed
a',rd/ur. 3 rl 
 Yn{.'7UP Ec n'/duhrn~ of0 WAF'DA 's
 

bu.inei. 
 , no doiing, 
it may be dozireabe 
to Ucltermin: h annua
iitcunt~if :.ic: .[ii Kl cit. of one or mre

Doi:ermi no wh c.Lhu" o. c : Liri i soh i r.in .s are
ccompatabl wit.h needs and WA'DA's policies;
whethur c f1o rtho aI I..:it io:n.iof upac: areniconsistnit. 
with WAPDA'.i policy; and whether

ar-:'ai are 
 , '- : .TOn u;od ,i u.se'!' t aki ng i nto
 
4cca-
t n'L toW. .c "mrcLout.t'i tnth ac:le.
 

TIio al J orcti c" -f for 

an Oroia thi 


cpat. emrpl oiyees may be 
IL aridi {.ori., may overr l iok si ncle..


Most: W'JAF'DA i l iv(.r~n; Ltcuep t. ovr- rr'owded
c:t.nrdi tiuI.u(r. WAPDA managemen t want thei remplo'yi:'
'st to fiav, Lh, 
best working conidit ionsavat I.ab e., Li-r :F ortt;, crowdcd condi tioris
sh:o.l d nlt , , ] t'nwed to : i ntue in mostc asvio. Some:ii q]urad pln1 iring can no doLibi:


ii] ml , Ia l h 
 tsit i',t: -fl5 ' rat-y sitLatjons. 
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The auditor :l-outd c ltc.r'mline the f requericy 
anrd 1 dCLl C)f r cant t .-I o off -p rem i s p 
-faC: i I i t LU- . 

ICV').C0)4 U. !- ( ' t .r'Ct I tC0-. WI t1h I- e speCt t o 
r e q u!'. .:Iur-vj U ,'', Of hiLI ti i g o -drc11i ri 

ZArid 	 :t I I! ,.,: p,, f r'outi Armdunej. : r-.- 'v 
c+e.J:,: :a:i u.,:i ., Pot+b, t~;:,ffi]+),p , .ir'c. sA.ch ru+(qLALt &5" 

c:h- rn :l c) .' ,LC) . . ion t.r' L of 1 i c: f or 
a.;:: ' ltnl ''. : di I tLoCJ b,/ l i mupcr-vi Sor', 
,t,,d ., : pr: cmpt. I., , - ndwA and 
c.cwlp ! 	 {,., : 

* t :" C'l ;,.'[ -1 '7 p I JAvv I r un.Lh . - jobU 
cL:1c'a I I I f. I L alr).dJ I1 1:)mr tppI I.' : CI:L . r*e 
a d , + L i I(.,. ,/ 't..f l Ipp f'l. ',-d' . .r jtL.(-Utj j, (- a 1 UC:.t t. L'd 

J H . L-A,i I Il I. j1' . , .. fl ;jr. l loct- d 

': 2 ",I t v- l.Itj . c~tit iriiino-LL 	 - LI Li.,d t1 
i:'let.LI)ir t.,I il:i pt ttL Au ir tu l !d(.Dr irr g+iiIii f 
i:,y t lIC: I.ut i . I 'n .rid%rmLdc'de:t.-rmi ne i f 
r"emI Lal: scJ]i n:t:- Perot 1 )0'-; ,ar": pr-opC!rt 

2. 	 Schedul ed Work 

The 	auditor b[I-:p,1U dJLPu .r-iii flfi tlhat. 

'r e vc II Li. e yi4i Ln . k i Ei c:urrent o.?:n LI. o.,I.vJr' w .tH 
s:.+d u I e', th Lh. cost.t are proper and that. 
r-ecucr., :i rc) u up--to-date.t uLt-c I a,-!Cn 'lLatealui 

"rle 1A t 1o:'3111n. bui ding :o antit!1y :. i 	 ..

-
pIr, t2r i) i ) :i rI u, I L 31-,i pe-ti, e. a d 

h(. wuoler e 
Ihie'a rI [Itrif (I lleii'i 

h-.: 	 'i ; _i+..ty i n Ir wor- I t S 

3. Non-sc 1 eP.. Wor keheddL 

dh -h:The oUdi t.CAy-t:*ti]tI t i Ii)D_ 

Tha : ordL rs itr r'epairs arid ,:L ter at ions were 
r ,.- f,' y . I C I i .r c d b e-f ore vor-k wa,,,.sLt o 
p Q:r for md,
 

"h,- t ENg n:r i g p1 aris and LoEt est i Ia Lces 
wVrVie pr'pac-od for- majcr pr'ojects and that 
iAc:tLal c:,:, t . wre pr oper for the wor-k 
p t_ r-" :c.) I P-_ •i 

T -Iat t on Vr-'c t 0. Met all r-E.Ui r vomenr L1 of 
WIA-'Dfl vi, iiA. ,.r.s-et: to per.For-marice bond and 

insur anc:e. 
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Th at a..uat.u c r c:.r-- t c t or'su:o:t of at-
bil Ii uIinder luLIMP nLiu and/ar" uni t cast 
I:or Ltr,:.L.-Lsu1, . L) i] .ca xt~a, t bt 11 Ltr Vork 

ueriim . 1t AI I It'?- .. 

h
Thati. : . ric LuI --ii h .1 I A r cj f or Iabr- a n d 
all :-r' 


caIt "etc:.ta r" m (:,t.
 
irLtij)11mHell: . w't: : in accor-danne with ther 

ii 

pr c;J(:(::ct.)stThalt .inail L wias properly recor-ded 

" Iallt m: hirl, P1 antL acc oin tE i + any 

. Material s and Ecqaipiien1: 

- Wi LbL. r, I b) mat.si' -l,'.,, tHIV au.id i tar !should 
d ' :!:i fle t. I,.,: 

p ir- madeTh r, I ch, iit, ac - in ec onomi c 

* 	 I hat .,iL. [-),-A , of i t rems in inventor,
1I' , a2 iit a i. -d vil t.h i.n pres cr bed and / r 

* Tlihk .ra gt inenL*ry and di shursing 
• j I i. t i us.:, .:-Aals c:unt r a reand n ] 

wcl t: I.th..t.W", 

U ib at ::ihort'.':.J a Of i :'..l !App 
V:-!p t it ri-c:. Ai8aj t e i eve -e,' 

: h C:ks isn ar'-Q 

op:,r rD 	 rh,-t ,. ,:;- . are maintained for 
nIc, 

ai J I- tbr'r - * ,; xI,,d M t1.t2 I j. Ai1 3 

irI::c:tr !cI , '.!'ed -frt(oi, s I f waiaste pa p 0r 

o 	 1h,'.. r-Iv:,.,:ir: arc to c::Lr .i o ro madc? Iear 
n i- f tr-om•:b .:I c-t , 1% a::er ; mater-ia l 

i1 r L! 11hot;'1 thet. a Of siucha.I e. 
riotA Cl" I aJ. .r- -) y forr )r p u-. acc: onted and 
I,ecr.: oLr I-clJ 

With t-i sb:,p e: L L., tool . ard I10- k eCl ii p men t: , the 
a1.uCl it;0 r- 5h.11 d1 tI.?l r flir 

TiFh at Lc()';. , id r t; (N:1I lenI t]. ' V. i p t ' 

saf -,t sp ec: i F i. C:at :iu.).-, 

o aTha i.'"p1 L (mAtIci Of ai i tCmI ihandi+ jiAnI 

:lma. iI p, r cIuo2 I oiS-irv0W. Loiil t I) arld 
b)I' a k 	I(JI- , a (a ni . c: -. l

10 



That an i novn .ory and/or charg e-out 
control 1 is e f-Flct for tool Fs and wor'.: 
equi pm(.n t.. 

C.o! (L ia li i ewi l oan Ed to 
el"p 1o be r-ectordcd on a "T&F 

"
Re'., j pc , I .e Regi ster. The audi. Lor
r olI.Il d r v i'hiFL r-ia andt.cvyi atter-
•. r i , l-i i 5 b.,i n1_4 pr optirl y
iii,) ;[rn a nr il 	 -rI 

o 	 TFl L..kI.-, tSIF t: . V F mai' it rianCe pr .)4ram 
nn n-f &c:t IIor pcrtabl I ard mobil e 

i tLI r"_fic:: ; al ,_tl-i :-.tl and mec)-hani ca. 
etq uIuii.L iI LittJ t Ig audi tor- 5.hulI the 

o That I '. a ,t. air V2pu"t 	 -i'via i 1ab! tiff or 
or , ?r i rig.; ei .i ftIcrntr p a-";nhen - par-t;s. 

•.11) do 1: :LF iaffC IEf.'t ex' Cwf!s S i vfe/ 


umnL;l . rid 	 utmet J ci.; 'l.ar;lr a tans. 

C) T'h 1L p r"f or mani: i:u , L I rEpec: t to 
a::onit",: 4F.rl .! u), rj1 and . riapec t Jonc c.'i o4 
i, l LiilFt7 r- c:iordoif. or dsa 	 z th "v cs. 

iL'Wifh-l crd,():tf ) i .. asf-actolry. 

C! Securit and Safety 

In,::Ir de. ,c .i -'. -a, -1t pr oper ty patrol s 
:r'- .pi1-)t1ri5s ,if C! I LI".' I t , evijce;d fi . I:ci 

prirl'.,..li, iFt1 t , Ind. Ft ,t.i, I i ;.)rot .r:.r;l . i.i t L WAiI)R1)A 
p i"-	 a itr r l lc).:mti 	 i, ciI ii i Li.iL.L iJ. do ti)" i . r'i did 
f,. Lir". vIlj in . Ii r . it i .I ( jii. t l,-; ij '.7 


Wit:lh -C. p F.c:L c:I. _i s ta: t.h udi tol-it r-ic : i. i i AL h ll d 
dot o r !o)j. fno: 

That r Egil ar i n.,pec Lions are made to 
rati:, 


and/or fa~ 1on i on a
 

o Ij. i ri con ,ii. i onis whi c:h may cause fi re 

That f i-c; :ighting ,q.ilment is inaipected and 
I$-t'"V i ca2I 	 I ii c.r inns wi th speci fi' cati ons 
and W i 	 s pI-r o. sih.,r'. 

' C~il .. ho !l r 

cogui ar', (I- .pp i ,] )
 

That i.E 	 , :- ]r a) aritI i',p -ut tad 
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- That come area5 mayn-eed better 

- That no watc:r s'ou.pago, conditions 

Th z.t 
buildin 

p .a n 

. la 
gs 

I a. pr 

r 
,, 

ha,ve 
oincvn : 

c. 

W:i ii . e sc:,t.L ,,, ctur 

be:n mae 
ci disar. ter 
CinI: 1 argcr: 

y 'ie .Lr'i 

ventilation. 

exist. 

to evacuate 
arid that the 

.c-i liti cs:.) 

,, t.he.: audi . tor 

!'Ai.-%t " t,': "I , ti ! i c Lc protiect. LhW,11' nt 
pro'"Ly ,d Mat :- mtLhcd to) check thr 
g, rts QP d.' t iii' y rO perfor- , igi 

That .c.- s' 1 rec t pormii .Ld 
to unhic(r '&rcJL an d ?. .x t di rg.- and antieniitraince 

Th tw . n paxriuLs .d 
r;uim v l P to'niq and tcn. t f rol oremis_<i'r. 

- r,x"il:t : i- are r iqui.r For 

If wrmfp oyun ,xr'u px>rxmitted to unr' fac:ilities 
nd/nr Ll. rr eqluipmxent a control system 

shold be ,'Clx hol d.c ' 

- Th a t. xtx,'L LI or :i a d vehic;l es (car. , trucki, 
motorc;y, 1cu-, I x i C o r arid bicl.",'c1 o.) ar' not 

rtedi o-ni; WAPDl ' pr ,p<x rL , 

"That I:;uy 
tool. ut Li. 
w'i th i 

I imxi Ledc Lu 

l a i L yi 
rnplntyva 

, .d rcumisi 
(x-x,' xxii I , 
uinsci: [xih gh 

wt IxcirvO'' 

a c p .piC: 


-t l il to st ore.roo:in i 
arid ritWhe:r storare areas 

tempt.at.i on v.alul' are 
px'.onl 

L ucip from trerminrated 
rid xcntro;r crs, 

That locis arxd i::oiix aixii. on- are chl-iani.]r'd when 
c:h Ani p''- i i rwIonnnrc3 ..;and assicr jrlgnme'nt s are 
made~ for- senxi i Iven arx:'x': 

That mutr loyci'o building entrarcce doors 
can not be used to cJ.in access to ares whe-.re 
itemnic of Ure'it val.u are sctcred. 

That yard .fenccing arid gates are adequate and 
in good repair. 

That the gate 1ock,:ing scledules are adhered 
to applicabl:,e timxe Lables. 
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T. ALLOCATION/OCCUPATION OF OFFICE SPACE
 

General Nanager, Administrati.on has presc:ribed the following 
yardst:ic: for the al.location n: s :c in WAFPD House: 

_._N-. be iU or ,ja ein S .q.f.t 

1 G ner"i] i.ir:cgj . 52 I fl ong i th 
]'P.MA . 

.hi ef Engineers 276 } 

3. ffic,-r in BPFS-19 130 

4. Off i c:er s in F'S-- 17- 10 92 

.Dr aft SOmr,80 

6. Remaining Staf-. 62 * 

Five employees will b occomodated in a bay of 276 
sq.ft giving an averacge of 55 sq.ft per employee, 
including rec ord", 

To avoid wasLirg space, it h as also been decided that: 

All old ;i slpi]t.e adi- u nwan ed officc records shou.d be 
reviewed pur:.lodi.c'a.ly to C:.ler.ilof nico from Lnni'ecesary 
cluttering of waste papur and Le should besame 
di uposed cW den inr a:cordance wi th theor .ioyed 
st anding irstruciions of I AuLhu r ity. 

Off.icfe furniture should be In accordance with the 
standard scale prescribed by the Authority; old and 
gigantic Fhables should be done away with. 

E';ven- though above, .rs,_ th .:i]. of in
th UM o a mc:cati on spac:e 
WAF'DAI-Iounle, the gui del in e shoul d apply through-out NWA'DA, 
Sinc,- audi turB., hav t he advantauo of vi si t i ng other 
offic:es in the coaur'se of the. r duties, they will be able tco 
det ect uuiLitable mit,uat ior-n and recommend solutions. 

Th ar"eas n should n hi msol itauditor :or c:n,_ 
 are 
outlined hereunc.e,-: 

Is the oc-ffie :ver crovded?' 
An over-crowded .;fice does noL necessarily mean that 
the proper space .is not availablo. The irsh item to 
dete t is that record,:;. ar n not be:ing retained after 
the reten ion per-iod. 

A supr Vi SU- may he oc:cupyi rig lar ger space than 
r'equired., when a smaller area may satisfy his needs and 
the larger room could be utilized more ef-fi cientl.y. 

13 
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'he over--crowaded si tuat i on c:u 1d be a temporary 
cond ition and wi Il c:orr .,c:L jc p.l-. IFf tiheiauditor can 
rcoiimmend chat g-o:. thnt will c:,rr'ec:t the pr'obl.e m, Ih: 
sho.ld pr n i . s..F.:,t c h to u-ppo: hi s rcc ormendat. i ons. 

I,-s thIc' off, tr. ;c- ntndcir uL.i LiiLvJ:: 

,rMould :-,arc the 	 o[fh atd .i t 1 h po:s: i bi 1.i ty 
combih .ini n) func t.on, of WAIPD- Lo ui lize i all availabieo 

F'uti"ure pi'a.no For:' h faC . I ,[nulh-' d hiu corsi dered 
Mon :re rcommodin w't7 nhnii 

c c 	 ir !; . ._ ::iLt.i - . :: I- ,t :, I.)IIAF.c : -c .1 :c i ,F i 1 1 tiI1 

-,'.. mul] y IUn.qi. i:al,1 f, bLt Lnc t : availab s p .face arid 
-'. 	 W..: ". .-F opefulli I y redcL: I 'sI c:, 'J pr'ovidc: the bet.m 

In addition to utilizaf1t:ion of oF ice space the auditor 
::.h.l d ".' ,.nta thie - f W vauL, whic hFt meai tLcc eva] i O U 
arr anlgenment of furni u:re ard oqui pmiimL A proper" 1 ayout 
incruLa-Ps iffi im,1projve:.s L i i;at floore :nc.:y, iun of pace, 

oriale1- e'ttor suipeIrvisi: 1onl, bea .ttur cu:cmmuii n:at ions, better 
u isOF J.ic ;ei:lO.cfce.'K!". i 2.fH.!d Ur the worker's coifort 
,]jt l I !,! . Ai : . 

S e, of the a"e n-i. th , s.t:-F I:cr 	 der in hisa.'ii M:orli] cW 

;va luaLion of F:ha off ice l ayoutL ar

. 1 iw of workF huiul id renl.t ii n m i imum iovemerni't of 
doc~imnt c atnd emp]oyews
;

~lor'#l[S* F apacot shold b f ee f ho-cis t-.low.rc,
 
Cc - fnIC (.:l?;511(|t¢I~i F ( [i:1 i 1m .. ( €La trn:,i-	 U tlsa:ir'[iCl:. n i~laI on 

mv:lVmellilon intandciFthe lea"pst]. 	 i. -rL to cFtherr flip J.lye s., 

(]Fl l"im u. , '7ltl. i itnp ca . in lPirbent.,h. ; hi am cl.. M ould. 

so
•ari.:;i,< i cib nut Lut dir., uF; wil tm.,ri l cJtyk.c., wi-t i]. ina 

* 	 Office furnit rurei ..c[i.ii1:1 he lcrnged to all ow as much 
work ar-ea <- .- i si Fsp and seatLing ar .ioieri shoulcib]:,1 ar.ts 
cid it 41 ral the: mpl I y en; i fa r-0, i ci heor unI e sso th:heto: c:ce 
workh r--quirc.n c c:F, ana ,.iraiiyieinrntl. 

The 	 of
" availabilit ittlral and artificial light as 
well as iatirg and ventilation mu:-st be c:onsid .red in 
Arralneimnt ojf an rd -1 n - vi vonmetir . 

i:lcjul;4us -keep ht 	 w-l.l an. t h-t:,* ~ oc h ll'q 5hld i e: (w;.,idenrt ,ax's 

appn.arFnc.. of the offi ce shoul d be as pleasarit as 
pomsi b l e. 
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.	 Visitc, r. to an ofif' , ),ould bce run:troll,ed as much ns 
pou.i . b i s o as., not to i ri 1:orrupt th-e: wor': i ncj 
en vironment. 

prc--,o.,itii".:CILIre ly r&qLi: n i c es; 
to control t he mrovement1 of emulIoyee. 

0 	 A s.i u ma ie red in 'r'ti of -F 

o0 	 An e?va J. lat.ion souJlc d b mcadu as to the coritrol o'f 
office .pplies gn.ch - mini sti-or being croateccd by 
offi. c .. i thin a rnmp :: nyees ro r: empo. ci thi an 
offi.t' 

c ) 	 ,ii.-.., ; : si.rISI7 cng is.{irif i d r : ' i 1: ii is;:.Ll..ii 'it; :ii' iiciu ¢l:,i his 

obsorvod. 

.	 F'J.F i. ing o-f ncJiul bi er vec va1ire-urord"i.ss I -s for ous 
roCr .t 1O'.nc:l -. a. ) ridex deci ,:c or' i ng to the! 
Au'thor i ' ; lJ ies b. ,) eas.' ac:c:sm to autho'r i zed 
e..mployes c. ) una'ai.'.: .lble to urnuthor'ized employee: 
d.) maintan red accnrding to th, ruterition pol icy, and 
V ) -f ii ld neatl y f or mny'',' ce:rn- and to ro]. long the 

.ife of is I, u docmens.ri2 

- 4ff ic:o i' rv: e i. 	 andEach WKi.] 	 ;,"tni. c:ien>li rti 

prormd.ir";r I:cYih. I ii 0 -c;cuu di r to 1:hhe iict ion cM 
the off. , -; sliipiw. An Iini r". officu w.ou::LI1d. fIai ad , Li on 
reqiJ.re al]. pol ci.ces and proc:eJures pertaisnin g to the 
admni straL,-c t i on -f ur Lic i ,. ) The audit or shoulcl dtet rmline 
what inci requ irnted andiverythv'rify are availIa.le.anmci ikhal; hy to 

t he emp i ye .. (Pl 1 iies p :o:eo diurr rnsi I, h : a -i 
ma int a ined in the 'upr rvizao' o offi.e ,r not normally 
re.dily avail.able to the other empl oyees). 

o 	 Safeti; y an i orm 1 y c:onsi deredin off Ice .i ell not a 
problcm o-. emp. , whe-n i'.fact raly acicicntn 	mosl nyur. 


in tisil
do occur . i Liithin i rornarit. .. The aLd oiou.s. d 
letLi.rmi i ea, 'y Si.7lOIrct.ic mw a:: . di spwhat r.-l o uii he nyed 
and verif they are pirto d. review of ihe ac.identiy 
fi le could roveal i- the offices: has. oxperienced any 
acc: .i dentu. Emp lovco:- 'l.n. cMldalsto hav'e a metiod of 
report I ng : t o t ' 1unor c1F,ni -: wilri .1 Y int1i.0 

a~ppropriate action. 

o 	 Slecutrity is alvay; a pt-oblem in an office environmenrit 
bcisLIfm : eqLipm,en t, and .plieofthe fur-niureic 	 filo.:m supp s 
available . rhe ,Ld . tor choul. ,e''aluaiste the secr:ir i t 
c:on I:rol s prac:i ed during. . wor': in'g hours and when the 
o-ffices are vacan~t. 

offira wno hav 	 trec who .;ci 	 Eaci no i n-:: ci. h.'ea a piirs$on asnig 
respnsirr ble aid a. .lar1,-gec.. mpl1e-:x will be sub--r ivi ed 
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i.nt c m.ro of r c' s -.h , iti - .. . ur ' d as.o: ; ,-eu onl icbi l .hou. 
a chai K) us(-ta Lge the c :omple)..~ tcommanifld I.b t ishud to mana~ 
The 3LI(.,:i. to h. 'audi . - ','y t iha : cha in of coimman d h a5.Lveri 

h L cblii d aC a meithoad o:1fc6ontact availab1 to 
t he 5,oetr- ct in cap of secuity',' e hez firm~ and 
other unncratura~l c ts. 
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4. NILNGENT EXFNq_IURE.
 

Contingen-l egpcnd r'esc mpri sos tho,:se ch;.r.oi.iro: 	 trin whic:h1 c r~i  thO 	M. ayleaii1.me-:-

of f i ce" 	 t of an off i,ce "a., 1-1i, I . -
 L hie c:t.;:.t. r f SI 	Li oio ry, pos t agr et1:1 	 ar,: 	 . a~,.bAh h aqj , i~ ir, -d1 1,(';I( . ,L .,in, , . ad 'r t imumnt:s ,L ;.	 -u on ,accont offijce~f W;1
i,
 

ri 
 At,t ii it W i. i rewiti I.he 	 on duty connic0tudc .. anidn ti s m i .lr pet:t icharges. 

WA'D'I ", "bo oi P n 	 mc i a! P:'i . , 1977'" 
co,v rs pi;for 	 ! ,., n.Lpcncl
I r, 	.
 

0Lot n '. _?S .
 

Contirgernt ,;pendiLri 


b . LL 

e-o, as [Lhe definition indicates,
 
r.n 	th'e.. 
 I-:u 	 i,.to ce. Mostrate an offi-


w i lln-:.-'Dn an 	
Of

bt2 f o u ndtt y off "ce .h i nLIti--ho 	 i w itWAPD orga i U N.alaiigw.i-h 	 I1hv sizeii ofthe 	funct.i'ofn the off icieof: the0 office will 
dictat-e 
tlhe

volumeic reqLi1r ~d.
 

Be alus o Lh-
 n-ture
overal1 - th2n:e m-::pendi tr"cc.,iL to WAFDA, th-ne AuLhor-i :y has 
anrFd the 

establ i.ihod
mny 	 ' policiest ~, pruceduj r i-v andc 	 r icurti asi a mteansc:ont1:rol- . ther., 	 tuI:cunt"..
 

"h i , u- diL PaouddLr-ocau , is tc: EL.rv'e 
 as a guide in
an aud:it 	 mak::irg
and 	appra-isal. uf 
some of 
the 	common a:tivitiesand ervi cc. i nicuded in ithe 	c:onti ngertpr:lgran, TI- Ld; 	
expendi ture 

i in 
to z' -turenanagemer: that, 
- Propur cimtl, -'cl e'is v'.- pt.rt-nase recordingusage 
 of these 5up.pi 1 C h 	

and 
and services.
 

" (Clo s to ot 
 r 	 rte recov .-red to I'JAF'D('s account. 
d. 	 Pr ln: y -aand 


ef-'cre 


-	 -p fr-ct . 

thi auit. iu. 5tarted, 
 the 	aLdi'torfamiliar 	 sihouidti
wil:h t:hi policies and 	
be
 

irocedures that
each acttivit:,y 	 coveririvol.. 
 He-, should a)tsowith 	 be familiar
the 	dut 
i a,nd respnrsi hi .1i eci a-Fof.ithei 'volv'ed i I i 	 empl oyee:.s. uf-lartver if yi rig, 	 aid approving th,
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The#L~J i rn hoin Idiv ~ rc.1 OVLfnt Ir CU.tUn t o 
ob t ai n th o y .,Lr'r:f I *maLi (:n r ec,ar di rig p urrcha e i-r 
and payment. of .r,,I t.,L C,r I n-) re i st-..r : ma' h c 
;:nwr ir ca - i ip-Lt.I. o-. wltch wcwld r'equir- . an t al: vi I 

CZv' ::.i, b -itt- i,,.i tsr
 

Ve i .1;, Lh. bIdgcI p r ov is i ouri. i, t o f c)r 
the ->;:porCrli Lu rc," 1 

e r/pflj{ - .y Frch 1 a -.-c i re 3uppor ted by sa nc t i tn cIf'r pr 

propc.or autrr t-y,.
 

- Cnomp.:%1rlt i atemtat ar-? recrd 141roqUirod.t. ement :. on , 

Itrttt:cP urch c.: 	 are eXec uted az.cording to thc: 
I: E2rfIl';. 

The gtid..,; for aucdi t of thte vlrir,.. EUppiLt,, equi pe-nt
and .ervij, ice a.; ] it:fted bhc-w i further inare detailed 

thi , dtl.i prio t',jute
 

-	 Li brary Eot:lm.5 
--	 Consumiabl e it am
 

Li--e r i C-.
 

• t :1 tv Sert.,,. ... 

Ft i:, t oru- v rv rq i r eiu: t ar c i at i - Ft.ed through the
 
CertiLr i.l S3.t .t i onomry Sortti . frtn-Ua reqLi r emerits ar
Soroec,.s Led ar- d ur t.;rd cd 
 t: o the Di r ec t or , Cec I A]
 

S a t j.c(rner- :f i I-:, .
 

'lb v: :IIn i t LIMe or A flt t:tt: Of I ttOfi Lwt r i Ut ava i I Ltb 1a
at the, Con. -al St ores;,-: a non.-avai lab iity cent i.i ca ac
t..:..a ic'-. .h ,Stat Of Fit,r:-. l bt., Ct - , 'on , Co:n I,:r.i or,,-irv 

I 	 :hcoo ct C: -,y an dtChi: L,Li 1c:Ic-: d I tye1' (LAa. 1. y C

';Loc i n 1i- d C-, I:1d u . 

N It ?i.L.iC.h . ir I. f j at - it i: I . i . Lti r -d it U: ..iLr 
~knlr'ord p uvt::lIctttic- " o t:hbe open~f titr [:i : t;:dui h:ru t':o 

,;c:AnCird j ri o to the v.' . i phwer 1 .. 

Tll -ciT:I uo ig iep- a- --:' r ut.it red lto procure it~al-. onle". 
f r om Lite mi.t ; et 
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A non-avai la.b i lI Ly certi ic ate , im obtained from 
the Central Staitiorner'y Stores. 

, A C r?iii I :.tdL- . : ir':A- icid. 

Sanction ; V,. purcc:Ii . i', obtained .from th-ue 
competent n. i .fr to Book of Financial._tA, .R 

Powo.s, 1977). 

Comptiti Liv'.' icL ar.e obtained by a survey of 
the market ond he purchase is made. 

The pur"cha;.ing 'off c:..'r rerccrds a cprtificatiunW on 
the purc haro cIoruivniirrt: to inidicate the amount paid 
io -r Ani~t2 q ,.:! - nd MK " r- LhI,. ]t:west . 

Fayece' : ., ' ' - ctI:,: Cned and proper ly 
r"[, l- Icl, 

- ~ eci ster J:3 . - : . :l ner L 

Each office in requitd to mai.ntai. n a register of 
stationery whii.c:h shows the quantity of various items 
recei ved i szsued And the bal ance. Lach i tern i s 
allocated . mepa.r I.e columi .r',n thu register. 

£Tad;l paigjL.- ol d hav nV~tit on f or ciat, souirce~ of 
rec pt. I:,o wliom i nnue , (one Colu min f or ea chl . temiiir 
item) rnd t.h. .i il.attre :W th'y ru pient rhe balas-ice 
at the en C:f month in'; phys i.:a.ly ver i fi. ed by tho 
of f i:r in ri rj:. and t no r. t" :l ver ation. l of i 

recotirded ':Ii.rvJ.iiP 


Each i o.,Ku suipported by a requisition and each 
requisition should he proper ly authorized by the 
supervis or or administr at ivye office-r and supported by 
an aiiknot I.iidgiwmenL of the rec:ipieont o.f: the stationery, 

Each' ,ff:tcr i.n I..hu WAFI)ii origali, :,ti : will pr-obably bo 
iruied t pur'c:hase po tage st amps for outgoi ng mail., 

In order t o roiit.rol this 1 arje Prpendi ture a regi ter
of postiaje staimpn wil.l be main tained with all the 
par L.i c:ul ar.. 

Recj i sl;r of _Fo . ag tam2:. 

Each page of the register provilde columns for dates, 
nlames o f offic-! or puroun to whom the mail is 

forwarded and tlii addrae:,. The register will a lso 
indicate its Can:.t'iiiL , 'nc(7 an itten..ut- irmber and date, 
and the c:ost r - postage for oach piece of mail. 

19 



eIoWo,,'ctc. r:!'J-.-y t;,:.T p , :!r' t!H :r.r-u I tcd. t , eu t 't.. Id 
en:f - u: I lt!- c.- Ir - -; t d ! -1 1.-. u.thcr by a.id a. l ic:atr:d 

r01-1 -f' i*. , : hC, .:I1 1. 3 iI c-OndLt.C plhy ,l; l 
v i -,i .inj iii7 .) t :d .A dr t:2 rd t::.tc iu o t Ii h,- - o .1 

* " I 2o" Fur :'q.:rc{ r i at.- a:.ti rin on tho 
uJ:i t;':' i:'IJ; icu: I.;:::, 

T h AuL , i t y h a- i O r i L ;1 c'oC t,: i I .I V J, L-f 
ma,.:t:J...c'm.rq~-'- r :h.'.) t f Cl,~ l'!ov:,, f- : I[ i g. :
 

-- To:li ,:11 u'-lb I.c:atj o3ir, - Technic al Eic.ol: 

R rl2p, :'.i Other Bocikti to 

El I t~ f 

Spm i'.:: LInI ,OIld IIaLp S7i. t- 1i 

The 120Ff tC; iJ Wih '!D.-" L hri y La mr e .houlI d be ut 1i i-td 

Whri, H'11 .. I (-- -'.uI t Ei-d'i tei(.-y -Aia]. I be blOi cJht (:Ji tt -.
"Fie i LI .'t t ( i .i: .ii-wr"- c an:d ili. -i-n prc'pcr J.y1 rntt d 

.FU;-..-.......(- r' t I hrir .- DencI-r
__,:.L ._,.tc,,r :.. 7.
 

Ea I ci -f- ic: [ ,i a) . iio a 1i bzlr , is t',ILirud Luf 
" 


n11.2 i n/t a. it e i 1: t-ia : L. ir a r i: A separaln t . .a '. ory CNkii. Lv 
i F, Lain iie E.eh :10,'uf t'ho i.ti For t bcf: and l r-

ar'C2 r"£Cor d l'C P" tr h ): -i s Ithe ani(,nJr Ih 110 .)Co an i t:uud, date: 
I-- fl ."li . 'c nic.'rti'f. ori ret.ur [id thi. dl et otp I c rIi ... l :wu:l when 
w JiI' ;m#r; -,cl. T{ [ i t h'I;I(-it)I Lt0.: olj.ti 1.;!#r F, n ) ) lie( ril(.Lr rlic.4: 

ior"iI I I 
A fJ Ai {,:'lL(:I, hu:1 . e t-oI I r Id bI. nL br-m.lr yp or itC... (1 LfcI A it ci- t- ,c m t-inVd 1I - H inLe C1C : 

niCk.( In :L Le r vfiuldF I I -- :t. or r-oi t.hr nu 3. j. a:.,us bc! 

vi'a .. hi :...I, 

0 LoIi)3L I r l .jL[ f:Leiar:'; 

Cons(71 .m1 .b ! t7A J.i.'. .. A.1 .:A I . jrt r ' 3 , -\CI-u:I '.yI 
el c:Lr :iI.: b il ,, :ulbe .1i cjlit'., :V1j. L1ih es , a! c: , arid ea::h 
o f w j I I II I. .'i £1. ( f Tt. efI., "-i .I I P.j C)' C0n'.:,LiM.ib 1e 

E ac: Ii of 4: e. i ; requ i red tc maint ai n a Rng i St oer G:F 
Cui tiiimab ii,' ani. r" or -. , 1 wh i c: 1I iuI L ,rid 0C d i tu(ns ;-

c: on sj i :,o malld abo Urt rl I~irle Lomiuf l i F1t ( A e 
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Each item shculd be re corded n a" separate page and 
eac~h paqp0.;IuI: ive1 a collMor nr datea. quaontijty 
receivel ,d .o r 1. , u'.L; for '.rnsumpt a.on , ba lanc: and* t .d 
the sn.art.I e of no v. cepl nt. 

Each.1 UlPE L& IqPpte oQ a reqsi. ti.ol ard each 
FreqLI i.:,1 t !io . hot la'a fI r '.' a-lO tthori. zed by tel 

tio- andi. pl.r",'] ,r *,r aldmi Y,1r .. ofili rr supported by 
Tknol t' g flllI'\ n :i Pho .,thle oc y . o [ or - W.{er i~Le t. 

IIIY?? .:rknco._.. 1J!a~ :lr. J .ii,.V.r ' P1c j ~ 

L into il A f I-rid., r'1 51OlA l~~l ~2~iI'l
WqAFDA has to. fi un;' at1 ] prescribl~engr(..oo- shl')~~l.{Iiforms a 

. ]. a lnd :os-t I " certain categor tes of employees 
such as ,ecu r.i guards , su.b-station attendents 
S.lnem n,(. ..I c a e.ch will i maintain a;lcI of f £oe 
"Re-ster o1 Livter.ies". 

Ii c" r t-i ll CWHO, the cos t. of 1iveries wi 1l be paid as 
part ,f the "mploye's sa]ar-y 

.R22 t i_.'- - or f ..t vr. i o-

Any offi ce t hat supli.s. S .I .ver'ies should mainta in a 
I I'.eg in er h L h so'tw te partic- C.Iars o f issues to theil?1I11? 
entiLtled emplayee..:, 

Each a ge O.-': ;). a'1, for name,- .fprqc, , lP. Col.umnIO date, 

thf' dr ndI1--hp I 'ove uilnrm, in a the s igniature of I ho 
e o ,:.n! Iti iLn e. pa ra 

hP ma.1ntained ftor car h catl.:gor-y of empl.oyees.; entited 
to ur "forms .ncl I w :ri±teria . aid dowrn by t:he Authorit, 
,h I rbI:eln f(r .u id rnce, 

e rmloy- .''i . -0 S e pages shoL ld 

hl , d 

Tle phonJ~es clav h the iii I: Owned.Ia~ ie-VJ.Eue IOFL' 
furni s "he or : ct has to bethes-. f, stri. r-an L -o 1 
lli.::nI oin.i red Io miiithll . u t -rll . or this purpo -i 
"Tel phone FRei - tn'' wi. 1 I be ma 1 ntain for-ed on c
of fice. Cer ta ir' I onet.r. tar, .mliit MIv bon prasr Cfed 
fI office and reside.rtia l teilelphons. 

Ea'1ch 01:1ic.:) n 1 ) 1.ci. l h.lvo on f le a record of 
..511' t .iolfn i'<a Oh to 1 tliiorp- i ,whih t. h-? aId s.htou lhb 1CI 

v rify . HIe shoul.I nJso d:.,tprmnI0. th ft Parn'; telerhanc, 
, w kin or A o',Il..5 i a ' '1a#n t 0-'" i 'Iti Iap l 1 . 

(1a felf f. .c-ll I v.I;-' . f 
1 

!a',or n;;'r' allg'y e no, 
:lVIi.ed . ) IHe sol:.. idd i- vor ;yi that. eycscns Uvr 

praear-ri. t d i. 1. V i. ':o'r umi I .-,fro t he LIs r..5 
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r
 
1,, .Lmu )e? . i,.nd 


r -.c.rdat on , I 1 l & IJO: :a~ l (]ong distance ciall.I)
 

Eac: pag l l ha' M-' r f ,n time , cLAI
 

1:t)2, , : .. 2..- t rn,:i t i f or 

. -.. date.s, t 
WAS made , L: ,C .:ph,.ne,. nolmber c.all.e d anrd [the- , t"i on., 

a o ,n :: IL , .r" Inr I "Ij . thn 1 grat..r-: of 

tit-, - ri Ma I i j th- C011 Ihi r'e ic: uf'"t'o r'ec:over, 

A:,f i., call .i- j,. ijlttLtt- Lh' onr:n :,l I of iLr 

that-' '0'.'- C M o.ver I. - phoneiFt i .[ n to ..
.will 


liii Clo
 

shoI, "' I o t charinclude [ i" Me 

"L. I'[ -? . ' 1 ,, ( ,p-3 t:d t4l J' ,trc :,iL~hi-.' ,." t
 

b ing. +15 i, ic:. l :tx+ t{he, date if
n,,, m-i, shu WM-'t:
 

r',:en'ive.:d an d the :or,;'li rt-t;pC)lT. jIj (, :ur i 1fur 

t, r I " [tbm r i dat e' i-j. i ]. 

"." rde lit " I,' j ,. Rc iIV wrni E, xcess 

liI'/IliI-i(1L . o' ,,n tc,,Ae- and ts , bie 

ivi.Lur. of 
pr'cr .iil-r i bIwiiCI 1 L W u d also be: rec:,-r-d..i.itt1 . on7 

Irv3,w&: :,u!1
LI , . . in :;.'.p >' of w,;il-mr , Uas ,nri 

.h-2 . i,. t : , . J "nFdc:.>. lr of Li . . LyPA ric.
 
is maintlairned~ Lr ,:ontrol ikhe (:cusL.., 'Thu(:au..ditoc:r s;hould

v -, (lidl tir., . ,.,i ir lit , {ita. t,,oi-[.i ,cIJc7I" -I;aii,."/ ,ui. 


FJv.i. . 1JIICII2C - "I . in. fa. ori:.,.Mi it atr.:t. that 

fr2,:: d t "i-, ,FIPI, n,: l.:,ren i O . C-uIh'tiV Cl i 

duti- tfl e ii'I i ci, L;:.U :if:f lutpIltti n , . .C,..-t.'.Cii'1 ,ofI(: t) 


:ICrt:. ii tc,:,i, iiti r i i i- rJecive'ic , ;
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rrpFEi ;5. FiJ1 j LLL. Pr't:-L.ti;. ,,2 

The tditli off o Ai ".. rcf.q(JIr0 a oLqr pilfent wi 1 1 cover t h-,
1 r ' 

LtreII .p) )c Mui- int-inan1ce and repairs, recording,.-etl L:)rfc i inl e ory,a 1ind l i:pLsCl.cA 1 

For the s judJadFuo-rnij o):fi rpe tur and 
equi.ri ipmenL ic. ludes,r 

- C2 ,r- . - Wtl- e.fr Cool eres - Tab 1,e; ... Eicycles 
Fi le Cabin. ; - Repr-oduct i onI Machi nes 
i::l e RacIks. -. P.r.sonal i:omputer5 

1r, i g I :tr Irn . s Coalc:ul ator : 
Typowor 1 'Air Condi tioners" s."p a ce He, C " R~:l or-,fe-fri gerat 

CurtairnsC , RFans.-
Cleaning Equtipment LOthr-

The- aud 3;or sho ld slo::cLrr. the "I'F F egislr er and be ri'o 
fami or w :i it - con tont... The ti tles of the i ters 
l iste..-cd .h.,c. i I.ho "r..ri:l. nc to accr.:ipLed prac.-tic .es., 

:S: :5 :.i,; o" b t pi von1 L" hirin'ti oi oif FiU. 
"trni. bu lA'dii Louls i ilr',i. C 'an I : , I""d O nI. the i-'fc:e Blok 
F:i in cia] [: i . 1ruF'c:", M-owi'nc:l thin ic,) 1 

S irij .. tif:i,. fC'urn i.turei and 5p -c;al tools and pi1 ant
sta ll ord i iry bp :.nvoi a And1O.I Oh per'i uof shalri h m od hire 1 
be roms :ri: Lo - x: month wi thin wh i ch off icer". ted i 
•furn iturei,/.peci al tool aid plants shall be pur'chased
if r eisqu.ire d for longer" per'i od and the hired ar-tic les 
rettu-rned. Whur.u , hluuvolt , the period of hire e:ncoeds 
sin mnth ut nI'l twl. ovemon:thm, approval of the neixt 
hili l.sr.c r ity h. .ll.3 be.: ob tain d. " 

The a.ICdiltor--.i--char-g. w .il de tuil r;,: what iti.ms are to be 
irivun toried, L:c'n-p ip ,ig ik n ind that all costl1y i'tems 5hould 
be verified that they actuwal.l 1y u'M::i,..3.. Items inventor-ied 
durinog Mhe pit auLd . auld iso be considered in the 
o-nel ction Dur..ing the audi t of inventory the auditor will 
make note of itr conditior, and determine if repairs are 
nedpd 1'o prcinog its ifu~i or should thie item be disposed. 

I'H item on; hLe ilva ',n y aru at a location other than the 
u-f i hotin -:i audiLor hould visit that loc:at i,. ,ujt M.'.,¢J!hc. in. 

M e:1 LhU , f.:. ; r L0; - " a, ,:j f-assets a' r'v' ow f the Iel ev-irii: 
acouc n t rer-dCsi -i ohcow I iriim e t o ci taino I ior 

r ct ard-i rig purc- ncs, ond deter-mine tlie followc ing:
 

. F na tL.ion 

Now purc:ha s: are sulpptlorted by the sarn:ct i on of the 
competent autinir :ty arid budget provi sion. 

http:pLsCl.cA


Ten-ders wire publ slhc d, F rmqji r.od a,.nd enqui ri es 
wer issun.d Li. thi W r LJi £t or d su~p plJie. i 

Compara't i s't e: t: .wore pr operl y 
auLther:t.icat -'CId by rthiehi Opt-upr1 .1 c m ittee. 

ci: wme- prepared and 

Ac(':.:opt,icie of q itatio s
i o :wanpr'opeor and approved by t:he 
rcunmpat-Ln L Authority. 

h'Ltr3hr;- ttr -L'-;o . .:, r madenic wit p ropeor..- agr o tih supplier.
 

Purchw:e a re .ttt.n wore e::uiLcut od in ac:c:ordulancen with 
Lhi r m. 

Atom'.- w
'-- , rcr iin opp-:t Cd ba. O c. piHanacc .t . 

Quanitity andc va,-tLt. r -c:ord.i: wiar-e, tip at-ed. 

T, e Lp would b: tr r,'3vw thte ci po l rcorcs to 

(' , -rv,', ropori was pru.iar i'd to declare the i LCe.n 
ir s'erv ::abl e arnid / obsol 1e. Determin e that the 
ciiom woo ' Lh resuol: tfA normalA wear andc tear aind 

not du ani it oc: Liu uo ,.n I vff maint enance pr-ocJr am. 

- "hThie:p -A .o :..wast or .i.dby Lb r,pr oper authority. 

- The va] ie of2 the ascot wast. doducted from the va1 uv 
record .rr. t ly .nl th, .ut, i. ty was ad jiustur.d 
,,c:ord inn 

Diming ti:Lrh 'I '. c ! r i f ti on tIh aLdi tor shoLil d have 
det.ariiiineid if a p-oper.' maitriLteTnancc program .is inii effct, 
howev,, te audit or wil l nd to: 

- Irl', ."it J ; any t'copt u:E . 

-:.iow,. anciiiy ue'-cr c - i" ct rilI a nd deteo'rmine I f Lhn 
service irng p a.idi -or inc ac tual ly perf oirmed and 
off f: i£v., 

Ot",ur itcrs3 the at JiI r tiino ci veti'y are: 

"The-o,/e-ral] valui oa.f 1.her firri;..re and equipmerit agr ee ; 
'ii th Lih(11 c-nt . tt- ic n I . 

' la:tI t - t1. I F itms L-o her was. o f1or-mati ors 
ipr'p)-r I y a tot '.,i ir.l'u ac.n wlleqdge.Ipi rl y 


DeprccaLi: ol i ch ar ciaccoxi:,rdingic the pol i cyd t:o arid th 
5.tlan: M-.. oc.juniL ad Ml the. Li cr:ofiii sposal. 

.l-ainc
ail it-uc:nc hait;'trltp: ar t riot: *aiut-of-in rie. Parti cuilamr 
,-t:uricaon o<lcitd be gi.vo'ri t'o ntoy 1largo intoeaswo.; 
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I
6. DISPOSAL OF "bEMF'r.)RAFY (iN) UNSIERVICEAL.E U ILDINGS 

Tci di s mn'Ie Lrnd s1 i.emnpor Ar-y and unservi ceabl e bmi 1di ngs 
the competenit is show n e I:,UI.hor i Ly bo. 

(AI A. ritar:y Over Rs. 25 lacs 
Iliim-A gi ng Dir- ct(, hs, 2[i;IaC 
Ge.Ief'aI M arf:1 Rs. 1 1acs 
Ch i f Eni 1ric.ier c5 Rs. 5 1acs 

These pcrwer s vi I I .n. y h3 e'e rc: :Iiod a-Fter" a b u i 1.di n g has 
been do,:luC:I ut -r.i by ca c::Witm i t Lee const i t ut edlnei cr.ab I.e f or 
the purpCTo thv Il MIanag ers/Ch i e f Eng j.nier sb y Geier -.
o rI, r'lhnred cih '-,tc 1 a I uo inc- t.d t a SeiIi at- En g i n eer 

(i:;i vi]. ) ; pr cv LI-t i: It 1 (i iTt tOmpOrlar yci ci: d j.iii ar 0 of 
IAi di i-g, t Elm.k, p1 mI:-" .,I II y a-ft Or other odepar t ment!::; of 
Govic'rnmer? L wI ihI I. cT, i iot: s h ave been consul tedU 17: in 

rdnyci" hon .herI a - Lit u L,.Av;' L h&,or ny hii . d iFig propooo-d
t(c, [In cj ,mrlnL cci. 

tc., '.;" .>c]*.. , 6 -,i- '/ app) i a 1erI .a i'. ,I Lmi p,] 1C. es - t hc 
:%cmlld!J ilteeC' d,'F(-;A ¢. [ [1 111 ~' Lhl.(J I I it~kl;5. 

[.c J I1i I e a.,d i 1. c)f ia.,;tLI or ma:iii cns w.ithin WAF)A the. aLkdi toi-
Iii 1 nL no--tmal y bc? f 1:ced ,i-t:ith ji]. p osal ol t Ei pcnr- ar-y 
ut - - ,vic b Ie Are1 ,( ' i,.1L1 h iiI d: , wheni:)c i'],j hov.-ever t he 

- I ,2ALA iCl 11p.1. ete!5 i t U t i C" dC:)f., i 1 o.,C d i t::r- 3hot C 0 th-
Fow n t.]:.i :
 

Nev.'vi . tL.t,: rtc)r r:iw .,uidicJ-n .).fy bUildirIgO Lhat Ilave 
•boen ci on-mciril d c ld,/or -o1l. 

w 
:.), r wereu 

Re\' I t-, 1,1 i i-.1., ,(.. c )rJ c,vt in .ng tc) t he disposal1 and 
det orminc., i 1:thr opi (ir-opedce1 o t_ i20im) I.eiPd Wd.t. 

If c, c..un rakt.tc.,r c.:.,. ' i vI l',cd, 11 aCud i tor ShoL. d r-evi w 
thu carI Lc .i: I r e' c o r- d s- .and dckIermi ne that all 
conal ). t i uncx. tc.,- rilpl i .:i p roper vc ,_c v. th paymunt: u 
IMadeC nc11 ;:I* ;: - CCC1 IT.r-II I)t I)t.o! 

If dorJ.ig .-. tL h i. e dis tI i ngth. l r., c-vi deric1 of cian 

-1c!i 1. 1h- :1 c r! .)j' *.icL.x tt ode , t h o : 15h'onQU.e t i r) c.c.um.i .ud i. or- di 
,,, it. h t? Lt.. L-) le.te,rmi nuo,. tA con i ti n.si ar-, the 

5m(cc, ii5 tht: rc ic(:r cl, i ii :cc L. 

Doter-mintn- Lh, L the s.,,ci price i t.,in-i ne wi th I ocal 
c:oridi c.n 

Det ,-mi Fie t hiat 1.1ho ami.i, L r oce i vd for the, sal es has 
b eC prC)p er Ic- Ccc Cmhd,I y f 

Detc.or iii I ne L )a t Lih u depr-ec i ait i cn sched Li e has beon 
adjIsteid .a-I: or-di n g. y. 
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erd. t li 
'Ia nd itJZl 7- I.AML.'c4 ,and cilC Fr'LI; Ii L tu r j.i req Ui r-C , the 
I o a, lIdi :air.elcl l IF~ thf la nd .i5 ovined ci no 

Dcerr ru- wh:k L li t i hn .:.i f c:,r h tl: an I f 

-;,L5hC) o 
C.furiier tu :e ic rji rc~d , t:he- I and tcihOLIu1. e sol)d i~~e 

CNots.? 1. A UCd t ut 'FJUI'E ; ~I- C.A. )~E QOf otheor- '.-LAr-p I US 

a r )\t e tId j. t of I.i sposa1 of Scrap and 

N c. !:e . Th i~proct-hkc E., icit i i - t utdc t:o c:)c o''e r 1etr g e 
51:jorlt: i al oudi p r oC eCiUf H15 5h QuUI. di hIEU5 L 


Jr ,.ol :..ped o thctr,. pr( ;is- Li.
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This audit procedure in. fnr disposal of land and land 
right.-oi.-.ways and is not irt.enLed to cover large schemes 
where land was acqu~i.red for a spe:i fi:c purpose and later 
folunC to be sirplu'-. Spec: Ia aLit procedures shoeuld be 
dc \, I r e ord t por.oj ects. 

Th , s i:toC dtr- is::, it i,, to ,::ov:.rr the fol low.ing 
S.1 t .i :.tC)IiO 

Land was pi: r i-Cipd :o:r" erec Lion of tempora ry 
f ac i. it io and th I a : lies1 have been demo l.ia.shed 3ront 
t o.nd hs bher, dtii: aredl surp . LI. 

- Land was ptr-clised a and the projec-ctftor project , after 
was develloped it was dot a.rln rit d that surplus .ri 
exis ts. 

- Rigrt-of-ways have teen aba.cndoned or not use.d lor their 
origjinl ine*rrt "rid WAFDA has no' further use. 

The auditor should make a list. of 'all land recorded in the 
land accountns. The li.st shou ld id i:te the fol lowing: 

! dentificat.ion, adiiress and a brief description of the 
functional puLrpose of the .and. Determine if the land 
consists of building., and/or structures. 

- Iatea 	 b ou and tax vapurcl'iaaie, costs 	 Liation. 

- If the land is l a5od, secure the name of the tenants 
and a c:opy of the least Tor r.ie-w and determine if 
the lease is beiri c.::mrip lmied with and rents col.Ected 
and properly recor-ded. 

Note: 	 This lis: shno ld remain .in the auditor's work, 
paper to bo used on subsequent audits. 

A similar 	 list shoiuld be prepared for land right--of-ways. 

After the lists are prepared, the auditor should discuss 
them with a knowledgeable person in the organization to 
determine if any items have been declared surplus and if 
there may be a pi ssibi lity that some oi the items should be 
di'isposed. After reviiewinu the records, maps and sketches, 
aid his discussions, the auditor may find it necessary to 
vi.i. t the? 	 area for fttr.:he r determi-iatonr. 

If any land orr land right-of-ways have been disposed of 
since the last audit, the auditor should review the complete 
file to determine ii all policies and procedures have been 
complied with. 
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The comsl ete, Lrin £iLt t ion MoLi1 d W'-hfol lowed through the 
accou.nt ing roc:ord s L , do:r'mf r:. i f L e propc- r entries havQ 
bton"i mac:o. Th e Yal,A iepice soIi.ld b u romp-ared with Iiica[ 
c ond i tions and dutoriiiino ifC the pric1.5 'was in order. 

L. and thbat i , riot occupoied 
t: shold be. rev i, 

oersons aLr e orccuLpy ing t:he 

, 
by LA'FDt eployees 
od to determi 

1an c. 
i . : 

or- author'ized 
unauthor i zed 
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]. TRANSPORT EQUIPMENT
 

Transport equipment cronnist, of cars, je :.ps, picku.ps, 
tr'uc:ks, . i fter,, tr'actors, hLtseci , mor 1 BecausecyLC-. , etc. 
-. th:eir nhortag' ..d large c~n:,t tD WAPFDA, management has 
a great i ntere in the auditL of transport ecqu ipm -nr. 

o
F: the p:urpOt.E: tf tha audit prctdLire , it Vwill, cover the 
fTulL owing 

aOp and e
-'r..tion 1.ag 


ain tenanc;, and Rw~pir s
 
Di :posal
 

a. rocrePU 

The audittor munit secur e a liit of the transport 
eqLupment at the formation. A review of the pertinent 
accounts will verify that the ist is up-to-date. 

The auditor" must understand the "Book of Financial
'ovrs, 1177" and fur ther instructions issued by the 
Autl; ority from t;ime to ti me to erable a satisfactor-y 
audi t of p uroo:nL. 

A mas:t:er Uilu i5.cprepared .for ,cc.Lh piece of equipment 
and should c:onta in th: jullowirig: 

- Copy of purch,-s.. order 
-" Copy of delivery c:hallan/issue note/etc. 
-. Initia inspecti on report 
- Warranty card 
- Fitnes : rert.ificate, when required 
- In .spectior r-eport a-ft:er c:ompleting 1,000 KM. of 

op er at inn 

The aud it or ch:lca' 1 d r.-vew tie master files and 
detor-mine that procurement procedures were adequately 
fol ]owed. 

;
When new vc.hi al ,: are rcieved, the following acLion 
is required.
 

- Registration and tokei-i ta:
 
- Third party irmnur'ance
 
- Numberud plat: . fixend
 
- WAPDA's monogram arid serial number's are marked 

The auditor should verify that the necessary action 
has in fact been taken.
 

While review.. g-,the procuriiert fM.s the auditor must 
keep in mindc |:hat t:he use of vehicles is subjec: to 
erntitlement and thai: Io c:y in as follows: 

2q 
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St aff Car': 

- n L~~:,.-ib 

WAF'r)A wi l. pr-ovid: chatuf fer driven, WAFDA 
mairntaried, 1,000 CC car,.; for official and pr'ivate 
use, along with .: quota of petrol as authorized 
in th.hi. m. arL e t r i orro.i] iai.ro 

W.I Ii .r - ror fl(l F'W F t" dr-i 
maitr1,00ir 0e CC for al. OKd con:: off ic ia and 
pr v. ; ., .u a i7, litres ofWong with qutia of 

WAF'DA hias provid.d two (2) options for thleso
 

mnarlers ai dtai 3d.hereunder: 

-AF)h . 1 pro vit.e GOiO car wi (iLit.a CC t 

chauf fer
 
WAPDA will provid, a qLota of 150 liti-r!;
 
of petr'l for of-fic ial and private use.
 

- WPAFDA wil 1 prov:idf: up to RE. 4,0O0 p .r 
year for maintonanco, with a 10 % 
increasus pur yoar, rei mburs ab l e on an 
ac:tual oxpenditur': basis, estimating the 
usLful] , if, UTi the car as five (5) 
year"s.
 

Tihe car will remain with the off ic:er 
wherever he may be posted. 

0 Option Two 

- WAF'IA will provide a chauffer dr'iven, 
800 CC car', 

- WAPDA will provide a c:eiling of 150 
l:i tres of petrol for official use 
on 1y. 

- The car can be used only dur-ing work.ing 
hourms, the off'icer is not a].lowed to 
hi-.r the ca r {or pc-:r sonl] u.- and the 
c:r will I: : par'ked at a WAPDA fac:i 1 ityt 
dun ring off hournLiv.. 

Genmeral Managor's arid (Chief Engineers posted in a field 
environment., if author i ::ed by the Authority, will be 
provided a jep for" their headquarters, for .field dut-y 
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only. :,r'p- wi ]l be maintaired by WAPDA, along wit1h a 
dWri ver, The .jeep wi .1 L, made ava il] able for other 
touring fficials.a wolJ. 

If WJ(PDA io Lo pinvd Lransp~qt.ti on for cLcinUItartk:., 
per ter-ns oif ca r ac'. , 000 CC car" wil be madt, 

i
",o' ]lu b . W -i :cndilio rg nj r equttired, 

if, cr t , he. -r .,vj., L n... WAFDA ini aids or gr ant-t_
' frrf UE. i)\' WK rI[Di"i ,J i.a 1.*h 1u aid c ivi g agenqt:lc:yi si
 

r mr Ii0or :'o 0 0 Cf i 

The Autho-cr i i ha,:, ehtb I i IIehd transpor t pool, for 
vii.tting VIs anFd, seniour office.,rs of the Author:ity. 
Iwal .,.f rLJt m.' ,y se vehicles on a paymentC c r, uie th 
b a, i fTr per ouJna I ute, accordi ng to the WAF'D/-A 
r .s..rI hi.,-, 19 I,. Thei I,W)/ I,600 C.: cars are .f r 

pro I:cs ol dut i:. 

Ti: fol lo:i ng pools1 an d arvaut servi ed are detai Ied
 
h arou nc
iur' 

Thi.s poul will cater to Islamabad, Mangla, Mure:, 
TarIbella and surrounding arean and it is3 under the 
AEB Ch1iacirman, Isrlamabad. 

The Direclor Tranisportt i 11 maintain this pool for 
the areas upto Sairgodhai , Buj ranwalaa Si a 1 I::ct, 
Kasur , etc. 

Karachi.
 

The Karachi pIool i s under the admi ni strati ve 
control of C2hief Resident Representbative Karachi 
(CRRK) and wil .1 cater to Karachi , Hub Dam, 
Hyder-abd and Usiom Port areas. 

Thu Author'it y has cii ,o es- tabl i shed sub-pools as 
detailed liroeunerdr 

- Hy.ra.lm 

This sub-pool is under the adm iiistrative control 
of the General Manager (South) and will. ser'vi:e in 
and arround Hyderabad. 
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A~V Lure h.u D. 1han Chm Battc-ir rageji and 
Kl.]abgigh DarnM L. lMaty W tK Wi .', this . .-pool vt ci 
is onrdcer Lhe ndm;Wtri~
Eng.:i.nePi , Ch ...ihmA. RiqhJL B.-,n 

rw.tr~ttrcl 
Canal 

of+ the 
Wt"R.'C). 

Chi ef 

T h a ,.rio.i und r the adminhi .tr .. it vt 
cotrol I of the Gecne~ral M1ranagejr (Nor th ) and will 

sutrrounmdingtr arvq
 

bV. in unrder 
:ort:rol of Lhe -tEU3 C2lt.. rman, Quetta and wi .l1 

S tpp orI Ut.' tv',antt d suLArrounding atreas.re 

Thue Ouetto ~u-pmt 	 thle admi rictrativ 

t . 

The, $tdminot'; r att:,vt, c or ol o the s. brtltMtI %ttn-pol. 

w11l b cuinder- tihe llCha.rman, r'hit rl aid WLII 

pov i.de tra~n~~pcr .t. i or inI '.1tat t, Fia awalpuir, I~t 

Adut~andc !kthiw arneas. 

Note: 	 The Ubea,-of 1 ar go. v an; (12' 5 s )tr 
should not be al] cate, c .o artingle o+ficial 
.r hi:s' pr-vat., Lte. Tht 'y WIhc".d be utu;,d by 

f orm at i OnE wh ere a group: of etm1p. :tyees hav' to 
Lr avv f H 5 thei r "r erior ;.ciadmt i e'r w~i thin 
or II tc;' hc.] d b. , - ijned c:sondmWu-nc u i ytthe 


Thfe? ,LtJi. tor 	 or mi .Lit, oBt w.ltrntaud 1-ut,. n p or "or 
1 oire iewtho vehicle we purct'has~ed and rev the procet:dur et 

that Lo-t the limtit uv,teW'L ."h.dand mthod of thc. 
empl oyee''s re b,.r:;eltent thosie 1 m ir'r.i to WFDA vmhen 
are emcoeded. 

A revi , of the pertinert- at:.co nts will verify t.hAd 
the prc dIut'tw at: rt wore ,re :i fact king.
 

Li. Q_pcratiort .nd IJ04raW1 

T'ransport equirpment .Wt,purchased for spoc ific rasorn.; 
as stated under prcu.Ltrement., Each for'mation will 
have a i:t:ror t a.signed that iu ru %pcFlibleo for Lhe 

tqu:ipmhraI to i t u.,, mainturtance and rebpairs. 

Thto- V s 	 f.n cT thi : ,I'. tr.c ,lttL coaLwdi .ith pco ,, 
become f ani 1 itr w.uith hi. cdut ics:i and rnports i il i n.. 
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At ucay~iw U! itt fil,:: Wil K'in itIt f: hi:y At a M 
accordanc iath Li'e M W hi. izi2 arnd jiiroc edu'ts,J...i..:'. n 

71w fct ali 11; 12',wM tihuId.1 We wvai tb]l 4 or IK' 
audito
t r to i i t ill] cilhi. cc in.HO 1 it:he LranpOrt 

qt . . K i b.pr'y H) I. ; r ii I Ia,-ran atupprOp LaAP 

Me : '. I:a"! a t ,i I r in p i at t cre ", tm be 

ttIi h,-o f . : : 1 C tA y may . i: i , 

It iitjoi u-(' ;i i s '.;a.r t o and ot h' Lt .

M~iou.ld,.. u a-n;,t P,:art- nne? in a' r~ ecr'd oaf Lo~ol,::L Co oiioqIln~naon an ihteHP 
." ciqf' p t'wLc t'n v hiv an i part lli t a n l:e 

drvr taic CMic' bart: ima Ladtl)L itsvc and 


, .i tC I 1 , 1 i! I.; i" ." !a 225.' . ri u t a tu d t a u r n a] d 
l , t1;' ' . 1 i ' ,.'iua r.1 :.i M tiu are i I co 

-'i t an ri t' ng motorr atir.t a .lo ,n , start, ii ig 
,It .;:_Tl. I It.., r Jn iio:ar ,r y. l n.1.!,1 .t im l il 
, o-'l i . I . t l fIV. o" 'ci I i h'.f m c.I.rm cad 

1 tii1'± , r .a I. iiritv i i H d ; cai ,' ri.: atntpg.n i ,ct 

inzutw R Deut -Trnspot:1
i, ,Duri it . 1'y' : I itcr:.acinLiluA2 u:t iDirccdtorst 1000 t r- ; ul 

FnrH 'hs vth 9u inotauhoizu to' botakent hire byUc. carried o i ,',,, - are n I cLti d. l-" hyaidti 
To mak Mu I, C [Mii t i'ic, -"i lit OL.ti I sin.t ii 

- . :. n I'n ii Fgwii thir e Lrei:y Diria;Lc - sr r oorl: 

"Fanii" 'lcf+ Ir'h ,.. rl ':' :,: ' iLII i 0, ~or ii r.'l...c.no hrds. 

an d 1 1 -. n a i 1:rd Fi an . par'lingbad i ar cithor'i w:oud 

DllL-:. tic i:~t ' I l r~,t st ul,t'tfL .Il 4~ curtua: u+III]V. .f:i iiO ci 

c:,tit". tp fI i jf,"t.l F1 ft :2 itt v atr t-AO Cilarc.''i out antil; yard() f'.t' 'c] +it: 

ect :gbii .£:hc'rl 11t: ii. cittr&' t.csr: per' li. r 0. o' -Fuel (:fQ-L . 

"to rnss.1.:c' Iv :. ' a.id a a ki .:l: usiet t ~:.I tKPL 'tCaguir .r aul.t Iho 
bca::'d (1! ,:a :',.vs:rago V:.hr-c..t !;-p-o trials g1oodc-.f Lox and o~n 

a-rid ba,:t] I. tc):ada. I n sa t; 'i cslo..i w..h(.rel. f~t vcahl' i i ti HUe./ ] ci 

tcwm.ll 1 y cpisrzttc. 
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Thu v h c Iw . Mhn.,'1 bci (I ,. r111 [ 1 v31 1'! i ct 

fludi ir 84- ,:rC' UKII :-lcWc!t 1VSM aIcdC'CLIK.(Ilk)M WA [ILO 

I.: I., C I 1'. t A't C.. , . ' ' I. ' . tLt u c-1 £, 1K 

MUN ti~I Ql aII! TU 1 VN M i ' jout-icd on 1 CJai II k n h 

wet - nq'' i i" v 1 1 1 I I'- , wi rlfIg , - aLILA A wi gU tarI I -IV 

(-I': ; I . . ''LI *u. , ) 1 " I '"' I ' w i l l . i . 

': .:j'U "I PLO'.. ."KI "iti ii 

on; iIt A t oh I t I . ' ' I(' '. C! i jt r It.:'I 

",; ,:I-.- -- - 'i.1 cLj'." c: - .c:i i:11:11.
.cr':L . Ii It~ i ma A h ummo is'I ImITCot"t PA i yI3c~CIt

1t ': t. t' ' ., ccl., I ' , I i, ' .. ) i. ci. ,I iL '.th ci(vi'.;eulci: 'cL.' 
1

Lct'. ] ,ij ;A ' LjIC tLi t Ul 1,rt: . J ,' r 'I 

SfWi2 Lot iq' C p Itt LK nh"NI{III' c tocc ir tICi L.Cg 

.{tJ c . I. C (-Dci! t ; . ..'1"I : ,' tlxi. wLJOI': , r v i I.:liVIIC I1 on' 
If Ih f- maiiAlrq Ann '~'f~i~ ialu W rtIALi. and ,I~,Lpu Y p 

: 

k c .. I,... (. r ..r .' ....................... i IiK
 

lt: :ct I 1'.' M i.' Iw 1q1.ICd F , L use .'.11 PI'ltiC rtipr. 

b!.;i . 31. c II.a Il v'o' L'.' IV tiLIL ayinr I Ani. o.utt3l g 

DoCU'tI not c I C l1.1 lhat I 

S -"I;:t . o? Aitc rc I-rt L 
' 

.ndjrm 


proIlI P1118. , tI. Iu 'I'' Anhl I'PtI I I rc-vi ewfci to 

1;] Ic cc Iaea'lms ex Iat. 
'( l : t'[' ILt".- .: . ; ? l -',,-) ( : .'C,,
 

J1t:: je c'cc i I i ' ma I'w ,'ulv I r' . i "f , ever y-- : tr I: [.+ort 1 ..Id 

' W , '!7.';' r,!( It j 0) L a yI'/1au " i'' i ( . 14 Ihc ''. hI.. LA: 

' , 't .. ( could hat ething.not 311. A ti ItI1 A :81:11.)- Idi ate [t om.crn 

W on22': Cire M-C•I r 'y.. ( '.i.. f. Lg J . ' 
/'II' citc .nt . 

r.f ylt " DvJ cI 'l 
Y .t1t', list . if iqit. penc i or iew'.i 

pu~iin toi 13 rtorncu~ arid YOU"uccc repa'i~rs. 
t)J'h a l to chonmpl 1 boh r. ews c ti :theoth e:) 

IIfc'cCIK c:1C;rCi.
 

K' I ii;yrtc-> Y !)*iIIL , i.f ','11,roi:(:nin ir''. c-: A biv "e li(d, : 

p'r ,pe.r i(. .:l:na",q AI f i' 1:et i lsysteh c i edsc outcii i hod , and a 

W M P ,,: ,vhII cc31 c.ci n)d vpwi p cyl' n-foritr.d y'' 
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.'at. on 	 and rcl'verEF.'U(:L :.':. !)1'.1 ., - thc. 

:i' hc"Lr., P h formatLi or Ii not. iave the .. M' 

P 2r al. 11H ACL Whr 3 inrqtu c an c vnt r nt i on 04 

vehicles may ow.'i npwi7: cL(7r3 idrat.ion way h avi 
... Therf-Fort. ,( (m.d (nce alnd f ),.ir-n. Ihe 

au'i .. or , i J. hav to ,.h:t.ormiri0e hlat pl icy 1 0 in 
butIn .\(1 Or(- In

f aut.L7"AAL..t. 	 prior t . ( I j i portiour'4,j.. :n t.to 

The mair t:hro.w'.. iLemn )h aid.l1:lilir w-ill bhu ::(nrlcerned wI ith 

arc . ) . Lt 1Ii., 1 2t.r.lMai:(.ii ve .M i tnance, and 

:.) Repairs. 

Ii CII- AM;L :.,,'fnJ. IO OK to moni tor Lhe 

Ied.Ire the iL.siI:esiL .,
f .i Ia.'i -:>al1-? cI'- , i c. 1 o'. tlid 

olf Lh 	 o rinkeI 1 Inrf and repai r proljr eHI1. 

n
 
ispe tio s be I:. 17 JO ,r rd as geera a]l . Iy 

ia f. Irltherinri' 	 i'. . nh- n .1 I spa ct. CI .\ati;"'. 	 in * 

i TI . ,! l')C I- -t r al 11 i t itt:' 	 n ,-]o.1 i ri. rI1 L 

t.iL. JecIr, i coridiLi on of a vehicle.in',specft 

o7<-Zt 1 i Shed:.'¢by/ OnO'e. Prl 5011T[L t.it]t [)(, 1 Y, "tCl "M Ii i 

or 1:01717h11 C.hi.lwi Vhit(0 L i I III- .l5H no L-JCl5 

, i an 

inp1eI ini II f:ormII, 
s.L is. C iWOlI:i pJ - l: sted on 


h. c11 judgel H4 the. vehicle. 
i'. bi~,'g r:,- d r It should'fo by the. dri\'ur-


takeapM 17.Li.! yQ 10 miinutus po r vuhi c.I to 
(7 ( 1t..'I7[I . , 

"hw allIitL.r q uILld ;Jet:-irmiine if a1 gCo'roral 

.ion pr CJl'r a .xi' s:tiand vIer i fy eviiundo i:F;.c 


that i, il lt i1 

inspeci 


.7 n Ln7ifn ionu. If ( o 

prjogr e17i We 1',7.11. shou'd recommIlII:I.t auditor 


that. th;e ,kT i (IfA (7hi(:'th formti 1 i si ..7 ' A. 

p*''- on to inspec: theI v:hicl,:; 

1711CV. .1 monhll ai thI , maIIlagtur should iispect 

A 1 c-.:iL, : tIoI i e - hi mlOI.i f o(nce. m n th. 

rer.7po ,7.jh,. 

' 

0 Tle ITh r[1 ., ,r hLA itn.p c2tion. its t oi1,ical 

,::he:k ,a v.hil oo thoroIghl y to a. ) aseso 

.hie MI C.,,h1 LsI -ialctrical conditions b.)r and 

i ¢I,;ridt:y Prt, c. r'epair ar iit c c.) :ctkA: wI:rk , 

d.) a-.'.w;. thi -t andailr"s P t abl i shed for 

mlifnton nc. ,:id rupae ir ,. 

Wa!:,:,;I7Iis Pion, mos:1t 171 (:c'1mpletud by 

l:1ec.ur- l01 
T.ch ical 


,,,ohiclie,s and 

ski Il rd ." h to';" a f tools and Lust 

e 1.i1w. 71110t1L. TLc hrlI : ins.pecti ons are t: bt: 

kn1,.l7(.dgei.blu" ve1: be
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rc dcirdy and r upor-t. prepared. They a 
at LJor ied IQ a.) Wi L ia , b.) a: ter 

Iit~.ia lo.a : , c:.) ho' L ., d) repair, e.) 
( 1', '- an 'I ) -'Utd )arur.rJ 

1!%%: t, 

3 


AUt Pr ::,,'.tUu, .' [ -. ;" hek procutremenc rt
 

. L ,i M iti I ii LNr in t ir r'epor-t becroiie: the 

b.U I ( C- L ve CjL "t' i CA.L I Uf11l ,D ~ give% i I?1 
5peifiiilju liid u'o uonlu ii nforinat±or andtiheIL 

rjtA iILialThei ii0OU0 ILIIili runingc is competeid 
frr Ai ni .. hict ricMal1I alrtar t e fir Ma' 
i,000 i r. ,,ii ii r L, i, :ufac turir specii crt;. 

1 L i.i t -,Li t :i n hoit AIou miovi ng - pf, i i it .'2r1 
-
paI t are pr-ipr y ieiddt F o consumipti. 

y,'rdL LK aI noItoU 1ished du~tring tinCCr 


I nit"'' 1 an d nprit in uanlFL (W1ometurt per 

hc , .' i .,r : ,:'p'r :r prib a do:f ert::problni 


it und(r and 

t:ho ptrob.in -r nrI"(-or c:an he recommended.
 

IitC utit I IN iucatr~ identify 
befo it 

"ho J; ,'"u U il C i r :.tel y reqtire an 

Afte: ';v ti=p-ct -, a repa.\ir inupc Iiv_, 
1i r"' nti r ., t. re ::r m .n ,.) 

rtamtJ'.CI/n'AC IofditC,csju ruportwd defocts- b.) 
genuliLILne ric :lacuma .. .pare.s L',:.n-. ,itiaJ ,L ili-. part. 

uecT.) qo~ K01,':rtopoiro and d.) staten uthfrlL 
eh ci.L M"i Lrp,'ct mnay reqi.r'c to be dmon' 

in "a :.t ', "man rri:'U i . r O."ro t NjriL 

WitI Ci ru 0 aI I jint c Jju fl&Ii Ls aro W ng 
trnf r rd IL0 W WII~i I CICIriCLlin orC 1)0 nttj 

jcjind C d l 'lhcr LnspccLi on li lIr iSOSS "I 

Altinit:ii. tpe XlL W tiions are to chec tthu 
cordiLi rip arid stan:Irair of the mai ntenance program. 
-lus -formaii L hatve .this anrtal iur 9C aLIIon'- will 

perfo,rmid by a tr.asp orL s:aff from a high.er 
headq it : on- ,'riLai : eatnuai C , I inspect i on. ,'in 
reprt stjumma~ry , w'il be Ocnip Ieted for distr i but:ion 
to Wh pit r * t Ojt-.r1-i of the inspecte-d 

formiti Ci. 
1 -. '&" in _____fII,. 


Frv- iI.,vt: mairntu:nce m-st be per-formed ofn .A 
regulat:r ':..1 a a ff tihei:progl(ram is to be effective.', 
'[T ,tcic.. '.tC det.o: mi ne the prev ti ,,.L: t.. 
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I l aaihedmi luinnanizO prog~ram111 +for the 

for-mart.:icn:r ' i :q ,nch LcJ .. t:,.a':lLiern dete -minre if the 

icicf +n and [rIodLICing theproyigram i :t .. '1 1 ',i' o ;uIt:t. 

rcec'tat d rp'I~ .i 

._. 1 a nK -, t acc' program wn il 

conl t cf ', ditIy .1 iionthly, and c.) 
i r','','+S 1. t-" anLir 

', Lo 

.rr- r q. m':H , 'Lna. I be pen.,r f rnd by the 
1 i m as t '' ri ' ,THL'.'.' r-e.rr ud td '. 

.I ' . r 'r, i + ' .': r. i'' t .t... itn uu't.' i ri un rc s(:. 

. 
(:: . t ,, q IIt t .. ,-. , :iti k-: '..'t (-e.el a, . I r..a,lk q nhl!. , 

1 r -
Lcrjhtr ii -: i c '''':. it' 'lt~: ~ 9 2+. Pyi-iy '. p'ressurei,;1. 5 L '/ batter+2111(.vbiy aridri';L ''t of, t n, , h rlt 

i]t au+v : Lr.- l aC?, -+[ L vn,+)" 1 1 yK~' n , huir nt' , } r"fay fa n ba' t5 , 

uppi riiin an osthecr aibnormali~istLarter, no t lduring 

' tit I. ' p titu by. 

1lit dive lic'wiever' i cid imechl.ariciC 
Monl tl yLy"' -itt t 'ii C ' i y' ..t I - { .r u>' 

,,:o rnsper 

I (Iwinv aw AitAA"C itL ,icltdeG 

, anti i:'vu.ln:i,c'h. li.tj Liii. tliI, .i'' tLc.r .' 1I 0 

air ti Ait.t f ir r - , flnid, tightening o-f 

laos f ig I intl I i'" of helt5iIC ii , aid conit ion tl 

:h,,i' -- ''' tilt-'' Iq tatt'ry and r a Iat rid1,,,.0 


tiron .p t t ii - , .lh''C lii'j II ].tle +.3Ci and the.
 

, r ,i - 'g U ! (t o ' il- , i r qi t r rc .
 

iai nfu'i" I f '' nnj.it.. rt' l + ' IlI'rixei C .wiM antiLhi'arturl " y 


IiCe 'c i C . )In.F i inin!a v. A thi::o tiugl t: I rif.
 

,h '>C rij nd 'trvicig thsn serncl rig,.-f tilts' ,,,.'h C-t' ,, 
nnI.'.ii -ail itld ''in . Ii i. 0t It emn inl u inrg 

o.inwj I? , ' , )fl upI::nstr" ., It nin.a o andI htflHji on o ii in 
rnoi siw ~ andic 

rthet i t' r k-
r oadt i n t:.,£;nItj i'!t ," L IOh lo.[i'r unuIal5:] 

of iv- t Lin 1! the engiami .iotecri iJg 

aH,'\l -rid rrtl riit:tcn4"riii icjliia i cteiti n and.i~t tcit;.i'nr'r"he 11P it'I .usi I.L'iilt . itt-clutch,.lb Si ak'it 

twhe e .itfotndRep'.irs ,a huti lc. b.c- mdui '-l tnifects 

eithe;r durin Lhe var1o.s11 i rispe'ctioni or durilng 

the st.Lagesm of pr evun Li m.a Thenintenance. 

audi tor _.himli rtinis' poli ci e a and.ni.t.n-. vwhat 

pirOu edUit. ior J.in -f fuc:t No repair-s. (Hazs WAfFI)Pf 

est.bllis ihecd failitiesa thier''1in fir: for +formation 
or ,i r iarelitr Irm 1 lucl work-shops.?)-fcn:'icIl y 

A t review cit tio peti ioLtu ai' lL fltsi wilii givm the 

l ' N'' r'p.il r runtL s. which he 51hou~ld,JitLor 


r-I'. . tc Hioshtoutl.tlii d pi: par ar a:Lentioni '-' icu to 

latrggia :pi nttarg'cs. 

LIhe n ihLctrw-SIsl th enpi.r t 

will bi int:rsted thu tul 1 owiny: 
LWJhail' MVu in ri: chailn 

I:;cs ±n 
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o 	 Won;~rth vCbit U i wear turAIi dm to V V r anid oir 

* 	 Couldc Lieu qir [hova boon pri.'vtc~td if 
prope " i I ci : , in !. it:l. '; .. ci / or £s;p(cL.L; weri 

ci Wra[ at: i .tm r'rri o and 	 tou y 'd i temizi ;:.iii 
octaL' i fC'l"C'V aral )';1:p 

o 	 Wanapiroper "pru'vali rc i. vd bef+or a work w.ias 
authorized? 

Was 


:crnsL] 	t:d beor c ar r-c: i on'i wai tiiadc, t o 
authi .: e t h e;:pencli i cn/ I See Annex . "A(") 

h the yarLi;tick. far vehicle repair 

o 	 Are tl:he cu . ,t r" paur parts ini n i th 
Marku t pr i a' 

ci 	 iOwV our v actna rcording to local 
.c'i cJi t. i n'

* 	 ,it .I. d t .a u:r.m hav,'s h p oal oiae n ia d t b wrki:. 
notI pwl:r i: Lirmlu.d-. 

a' iar; pro(,~ croiditabv 1 roac's vei for exhaitii. 
cf parL- .hai: iharv o ,iuecriu-v a-s parts? 

ml l.- ln i , fueli'l piipv iUK. .) 

IIW?'vto' tii (Vi' n' er ny ilII tilihel fli n the l ogj 
Dunk"A 	 Wa pcil iv cirds? 

Iin.iii ii7 i o ir, allocw-i 	 taC.i I ('[rep wilt the audiator" 

deteirnc that;
 

Li 	 T iicjitiO *AI or ore not beinrg
 
errfo ie tdid are i vie
on arid ef Fet or 

iePud 	 i iipi cv VsiiitI 

* TIiI - ii, -',-utnL i va ri( irtatisct) prugram is ir 0i 

o TI idrivers arei 's:or ore not properly trained 

b-.sect (l ew theard soerIVi , riy of accidgents 

i-dc'rt 	 i.' h e c will nit.:ke','ilc warm i'rvilved help 

t t 0 c)i haveThe a:i ." . C i nc- i,.ti utat ermi ied :iat 
acq ci. it cos of Ia i s a grea~t burdeniii n vecles 
t. t.hp 1- 'FD budget rand the maintenancae and 

repair c:o;c ard Li.: that: hc-r'dn. Each formti.I ciro 
iih.t r Ikyt '.,C,'I or ald Itiiu i s c oi to, ,lir.It'.-'r - . et. 

in-- .iIL., or 1: .lv. cc-itt . a-r'est. that ner d 
a*prtt'rd. 
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Thc' FTo1I.riciq :0 1 Onn~v~ w ill i e2;:in~t wvhena'ri
 
vhcci n'' Lcrv ilLurediocr disp[.osal:.[
 

0 Da ,iod p,, r- v i an : cc:id ncflt 
.. -.[),.i.. . c: I- iK v. (11.31 to age a dri! or 

B•-:y-)IIkI i, i' i o. , qwa'.r:: , cri i:;, a n,rig tho 
I'I)I, L i. ,i : .1 1-: C.I ' -, 

A tiwi !U p- 1 i co "A 3'y b formed W u' LrvC' the 

1 P.rtin ot Cho v/h ii i iI'.nc:.l d rig cosi 

TO in coas' '' of"i"i M :,iI 'in dait'e p.irchase 

If the r'c: mncric;. n - r di £po:ial is; approvwd by 
the 1;. :. P:: A'. t , I" Bi ' '.',..iii (f, i ll b t 

p13r p ~i~f',1. LifJF) cce;,-' unix -Lt : :ci d :i I .,, -,Ci 1 IcpcasaO ia -3 F/'ii' :1 n ciddo Wtp edl i L Li 3. F#ic! ' i ~,;. ! 

iwihini~. on mot oaU ionW Od 'acion.xi 


,,.j :-i r-t.,; c,:: I, .t Le v,,oyTro t: '.: ,I !. ,l(11(-F O "lle .~ : b.u.! t 

r'-:.,iL...ti .:, 3 L:''..,,* a ir- i t'' i l rl:. t i e 5.1:.31:} 
1,h ejii . '. ! rii . ii!. d iht (.i, f o an ai 

£411ixlp:eid I nir F?di n ,/Liii ': [ci .3., the proper proceducxr'i.,' 
Vir 0 f "j,] '0I ., cit clj,I i'eco -" ut.ord; iusted 
acc:ordiriv Ix 'h'i.cl. are, sold.c( to riil1 yue , 
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YARD STICK FOR VEHICLE REPAIR Annexure A'.&MUAL EXPE2DITURE OF*1.OR REPAIR AND SERVICE IVJOR REPAIR WICH IS J1OF AL y REQUIRED AF= 
COVERI?3r K.H. SHCWN IN THE REMARKS COLUn 

u;O MAIM & TYPE TUnrIMI 
VtiUCS~hk- ENSli75=Ml=S. 

RING. ITRICAL 
1 

SERVICE Xi0RKS 
TRAS-
MISSUI 
6,1ND UN-

SE-N -' 

rI~
OVER-
HAUL-

itrS 

-r.-

ISH jTnI 11 , BEISzT1& BU RV-R 
I-P-SAE-, .- -, 

AIR 

STE 

7I '. A It~ 
ROA UNE,MS - ORE! 

,aS -FR-SION . S E 

'-

L 1 
8 xwA ults-

Motor Cycle 
2 Car 600-CC
3 Car 1000-CC 
4 Car 1300-CC 

5 Je.ep Suzuki 

6 Pick--Up Small 
7 Pick-UP Large. 
8 vai Scan 
9 Van La-rge 

10 Buses 
11 Tx, 

360/- io0/-
400/- 350/-

1000/-. 350/-
1100/-' 350/-

660/-: 300/-

400/- 350/-
5000/-; 500/-
- .'00/ 350/-
5000/- 600/-

5000/-: 600/-
5000/- 6o0/-

150/-
350/-
307/-
500/-

500/-

300/-
600/-

300/-
500/-

2000/-
20001-

6 

-
100i/-
150/-
200/-

200/-

150/-
300/-

150/-
500/-

750/-
750/-

7 

80/-
300/-
300/-
350/-

300/-

300/-
300/-

300/-
500/-

750/-
750/-

600/-
2000/-
2500/-
2600/-

2400/-

2000/-
2700/-

2000/-
2700/-

3G00/-
3600/-

9 

3OO/-
500/-
750/-

120/-

1200/-

500/-
1200/-

500/-
1700/-

3100/-
18501-

10 

1590/-
40C)0/-
5500/-
6350/-

5560/-

4000/-
10600/-

4000/-
11500/-

15800/-
14550/-

131I2 1 1 17 IS 19 

790/- 1oo/- 200/ 60/- 4oo/- 30/,- - 200/- 2050/-
6000/- 600/- 300/- 500/- 800/- 7001- 200/- 500/- 12900/-7800/- 150/- 3500/- 700/- 1250/- 300/--  750/- 14450/-

13000/- 200 ! - 4500/- 1080/- 228I- 1680/- ' - 1000/- 23740/-
4000/'- 500/.- 3000'- 400/- 1600/- 800/- - 800/- 1110/-
5000/- 150/- 3500/-. 700/- 850/- 300/- - 800/- 11300/-

14000/- 200/- 3500/- 600/- 2000/- 1000/- - 1800/- 23100/-
5000/- 150/- :;500/- 600/- 850/- 300/- - 800/- 11200/-

16599/- 1800/- 3900/- 1300/- 12,30/- - - 1400/- 26180/ 
1 8000/- 3200/- 3800/- 2000/- 1400/- 2200/- 450/-1500/- 32550/-

18000/- 300/- 3200/- 20001- 1400!- 2200/- 450/-1500/- 29050/-

20 

.50000 iR 
"80000 E 
- 100001H 
100000 KM 

85)00 KM 

80000 KM 
100000 KM 

80000 KM 
100000 KM 

85000 KM 
85000 KM 

Ncte:1, 

2. 

4 

5 

EMGINE TUNItJG: The following parts are replaced if required, CB Point, Spark Plugs, Condensers, 'Fuel Filterend Kit Repair Carburater of Petrol Engine.
XERVICE Oil Filter; Diesel Filter and Timing Belt of Toyota Hiace is replaced on completion of

Mileage/K.FUEL-
INJENCTION PUMP: Pump Diesel service is carried out periodically with the replacement of Kit, 

Rotor Head. Liner Blade. 
COMPLETE
ENMINE OVER-
HAULING: It mainly consists of replacement of Piston, Ring SetMain Big and Bearing, Washers, Bushc- Volves, Camshaft Grinding andsetting Machining of Cylinder Blo-.kg Setting of Diesel Pzmip, all Filters andEngine 6il wil also be changed. 
Ma.or repair will only be carried out when required, but not before the K.M. covered asmentioned in the repair column. 

Note:- add 10% .n=ne roa± or minor repair for eTery year that Passes. 

BEST AVAILABLE DOCUMENT 



ANNEX B 

LEASE AGREEMENT FORM 

This Indenture made this day of 198 
 between the
WATER AND POWER DEVELOPMENT AUTHORITY LAHORE (hereinafter called the 
lessee) of the one part
 

(hereinafter called the lessor) of 
 the
 
other part.
 

Whereas the lessor has agreed with the lessee to lease out to the lessee
 
the dwelling house known as 
No.
 

consisting of rooms with compound -and
 
outhouses attached thereto and 
 the 	 garden, and 'basements".afid
 
appurtenances relating thereto as shown in the sketch/details, enclosed. 

Now this Indenture witnesseth that in pursuance of the said agreement and
 
in consideration the rent and
of hereby reserved the conditions and
 
covenants hereinafter contained and to be observed by the lessee" the
 
lessor doth hereby demise 
 unto the lessee the said house hereinbefore
 
mentioned to hold the same unto 
the lessee for a period of eleven months
 
commencing from the day of 198
 

AND it is further mutually agreed and declared between the parties
 
thereto as follows, that is to say:

1. 	 That this lease shall commence from the day

of 198
 

2. 	 That the lessee shall pay to the lessor through crossed cheque or
 
in cash, the sum of Rs. as
P14, rent, every month in
 
advance, the first of such payments be made on
to the day
of _ 198 , and subsequently on the first day of each succeeding
calendar month during the continuance of the lease on production of 
bills. 

3. 	 That the lessor will 
 pay all rates and Taxes and assessments
 
whatsoever payable, or hereinafter to become payable, in respect of
 
the premises hereby demised the
(except charges of Electricity,

Water Supply and Sui Gas, which will be paid direct by the
 
occupant), to the lessor.
 

4. 	 That the lessees shall not remove or destroy any fittings or make
 
any additions or alterations within or without the buildings hereby

demised, and shall be responsible for all damages due to.any act 
or
 
omission on the part of the lessee or 
 his employee to whom the
 
premises might be or might have been allotted by the lessee for
 
occupation and use, reasonable wear and tear excepted.
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5. 	 That the lessee shall not assign or sublet the premises hereby
 
demised, or any part thereof, without the previous consent in
 
writing of the lessor. The lessee shall, however, have full right
 
to allot this house to any employee of Water and Power Development
 
Authority.
 

6. 	 This Agreement will initially hold good for a period of eleven
 
months subject to termination on one month's notice from either
 
side. The Agreement is, however, renewable for similar with
period 

mutual consent of the parties.
 

6-A. 	 Should the agreement be terminated by the lessee before the expiry

period the lessor shall undertake to refund to the lessee advance
 
rent received by him for the remaining period for which advance has
 
been paid.
 

7. And the lessor, hereby, covenants with the lessee that he (i.e., 
the lessor) will once in each year carry out the customary repairs
and for such purpose the lessee shall permit the lessor his agents
and workmen to enter upon the said premises at all reasonable times 
to view, examine ind repair the same, besides any other petty
repairs that may u. required from time to time. It is, hereby, 
further agreed that in case the lessor fails to carry out necessary
repairs within one nonth of the intimation given by the lessee to
 
the lessor, the lessee shall be empowered to get the repairs done
 
at his own instance the cost of which shall be recoverable fz.m the
 
rent bills.
 

8. 	 And the lessor doth hereby further covenant with the lessee that
 
th lessee paying the rent, hereby, reserved and performing the
 
conditions and covenants, herein, contained and by him to be
 
performed and observed, shall and may peaceably and quietly hold
 
and enjoy the premises, hereby, demised during the continuance of
 
this lease without any interruption by the lessor, or any person
 
claiming through hi.
 

9. 	 The cost of Stamp on this deed shall be borne by the
 

A?
 



10. The term 'Lessee' shall also mean and include the term 'the 
Director Estates WAPDA' or such other officer as may be appointed 
by WAPDA as the substitute of the Director Estates WAPDA, 

Signed & delivered by Signed and delivered for and
 
the said Lessor (namely) on ibehalf of Pakistan Water &
 

Power Development Authority.
 

Signature of 
 Signature of
 
L E S S 0 R. Director Estates (WAPDA) Lahore.
 

Signatures of Witnesses:
 
(with name & particulars).
 

1)
 

2) 
 (Signature of Occupant)
 
(With name and designation)
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