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i.m I l 1 ; (i I i... 1'if r-.!..s; F-'aIty I cncL.:i arv L .' 

r,vc I c,p n ,I i mp ) c ir:'i p 1 s urL r, c- ) i s L r i bu L j.on 
.it. Wi. Uint..l0 

111;.,. s t;Io rr., 1,:-y 'ii..4 I I bre rr.,'> i,:drJ viLI' LhU tool.,.. 
rE:' p nr' . i I10 Pr':I,F' I i1.i , i.; ir.ri . J'iLA sid( 

pr l Crcir n Lirn .., t...t? 1-:-;. 

r''c(I t u ri i ml in cl (o .i i.rjI-s- g I hein i LI ' ru tfcl- Lhr (-1.fCJl 

r-ripl i (:-i I I ,:j y -.. nc. prig.I rl r r i. nc.rAqr4rI c IdP..- Cigi i ing in 

,-n:C .1:I ,1c1; ? wi. 1.l1 aprp't j.: 1:il:i1.ie l. aIidr i.dr knd cr"i L.rr I. . 
1l1 i s I I - i- I '!-;or fI L in ar in-icr-e in.l r.v nLIL 

ard i: r n .?:. ' i. ri U (_ mbwr' c C c inp I a L. - t.hII ;AL 

*ir i ,r' c- -ir c.:c Am ,Ir:urit.at.c' V t' 

I t l. r 00.itC 1.i r)I 1 f '-rI .p (.41c-d' r d mr r-:! - EAri J E t. i p mcii L 

Trn-.n 1.ri iL.c .r' Ls; in L.'l .t .. i. rcj l *,,c riId ,tly 

I r)'v[ 1 :i cc: I .-3I:t./ 
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POSITIONTITLE: Chairman - Area Electricity Board 

GRADE: [PS - 20 

0ASCFNCTONL DESCRIPTIN: 

Thq Chair man Are.i E-ectrtity Board IAER) iG adm minisrativeIy
r°-spansihle !or PisL ib., FI"nninq
.r 	c.n 
 Cnq in9Ler in., ConstrucLion: 
W-nintenince O.peration, F-'rcIh e .:nd St re , Customer Services
 
(Commercial) Fin.;nrv, Furvic Ls 
ic ivil.ie. or hLi.Area Electricil.y Duard 
-od for L[;c Divi.;ionr, Rrpor t dir -ctlyi.o General? nager Di.tribution 
Operatio1, and rqeiv s (,.,nc L i onn .11 , d.inc from the Distribution 
If1dqt 1r Letrsq n : f ?nd pr rv i es Iin. and func ii na I gui dance to LheCircIps ,nd Divis ns !..:f, . diin ikL1r s approved policies and 
pr c'ed ur es p.id d v Iop s bd ei r, ,r the (ufic t i on ing of the AED and 
imple ernt, Qioiof approved projnC!.-,. 

MIAJOR DUTIES AND RESPONSIBILITIES:
 

" 	 P!;n,, nrganizes, coordini,.%, di. r.cts *nd controls aclivities of the 
AEP DeparI.nent (leadT, Ci*rce. end Divisions effctinq efficient and 
econn calkI1 c-1 utLin op-r.. tin ?nd me int ;nance o the AED 

" i 	Erl 1 isth : zid . rj,.. ;.- rn, rit, I.)tw!lr relations Lhrrough the 
devplopmnit Q.f Fi i!:i, rt-.I.,m r t c.rvic provided trainedr., by 


aled
m ci 1n d rp: ur ru ,1, .1 r's 

S 	 Pia,,, oraq Zrr, c.orr ir. directs ed rontrols activities of 

- in irstr. Lon ''hich dersonnel,nGeneral ServiceL, SafeLy,includ.s r 

Fi11.4?1C and .rg a1 to ensure .flictent ond economical internal
 
fun c ionino of the Ahr.
 

0 	 E:ercie cont rol over p17..c thev.h of 
 d cirnlired aa.terials
 
for the A . PReFpanniblc 
 (or the storre,of r,terials received in 
.heP EP. arid nf* I d i st i ,i ion. 

o 	 Promoto. cr n.opraftirn .and cuor,Jir.- ian of .ec)ii' tie s among the AEBs 
emp ''vens and personn l of other form, 1.ions t.o enhance eificient 
oprr at ion n f WA PPA 

I oni. r th c k II.i w i Zd, e fn rithin the llE and Alakes-. energy 

action a s necp; Pry to r,:duce I a 'I.
 

S 	 Recnr), .'n'ls c,?ngc in overrall policies .nd procedures affeclina the 
.,.,r:I p 

a 	 14i ' .closely i th the C er. 1 1l; n ,jPrs - Distribution .nd the 
Distribution C£epartrLnt le d .- .tabIish prourFm- and plans far 

AEP 	 'rd admir i-,ers as 'r.ed, 

the 
im pr ovement rmetof 	 the AE and i.i , ' those th.t are ?pprovud. 
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I-.s .dae!, 


oper.ling and mainlenance e pndiLure and e.ergency repairs wiIhin
 

approved Iinancial powers; revie'w; and forwards all .:pendi turet, 

requiring approval of Genpr ,I lanager Di0.r ihul. Ion Operations and 

Managing Director DislribuLion. 

S D rects preparalion of the P approves cons ricl.ins, 

O I ,e*A rPspon.;ibiliIy for ,-ssuring Lhal. provisions of lhe Union 

Agrprmpent are Collowed by hoth t suprvisors.ir!ver and 

* Develops, direct.s and coordinates . c.lMMuliication. programs with 

cuslomers Lhroughut the A111 Lo enince cuLomer under sLand ing of 

energy conservation, cUsLorer ru) es and regulations and customer
 

Ga I t, Li 

As tmesG responnsiili y fr,r ad ni'ni.;ering the IAPrDA Safe. y Program and 

the enforcement of s;afely policies and practice,. 

pcrforr e ? r i ; r erom 

prnrnLinn , dernol ions, lran-frrs. di;ciplinary action: leaves of 

ab ';erfc e , hir ing and rele.s e o per sons super vi sd and approves Lhe 

same for the nv;:t lower e,'el or management. 

o PrepIrnq n e al. ini and end s salary changes, 

DESIR ED CUALIFICATIONS: 

a. Education:
 

P,.ch.7lnr'r dctcir'e in Enoineerinq is required. A MAsLer's degr'ee in
 

Engineering 'uld be preferable.
 

.. Pro Experience:I. tork 

t) e::prT nr o-'er in 1easL 

maior f un c t ion I ;re;s f on L 7 of 
i im,,m f 2') yea cr iLh S years' a tLwo 

ai Di s t r i but i and IeasI ye a r s' 
ovr,1 l e::pericnce in . -.pr:v.isor y capacity. 

r. LanguageProf[ic encyz:
 

Mu,!;t be (luni, in wr r n adr,u ,p' en Enal ish and Urdo. 

d. Yn~olgog___ s _cit Areas: 

- qe of maniqe.ment principles and oroanizaLional sLrucLure'nPlnd 


wilh a thorough undersLandinq of Lhe, o'er;ll operation of lhe
 

functions of the AEP1.
 

or,d In'w' oI do of IIh rls used to not ivae emp
m , irv!. oyees
 

caLion bo h 


and Urdu.
 
- Lrong c,r m irr s ill in written and spoken English 
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ut, r.nipl ;it developAbi Iity t i nde rs nd :: roble -, atd p ac iical 
-0', tLi on . 

Technical abi l ' to tr, r! -nd nd PVIluatV recoumendaLians o 
ma nager s .nd rnqin.er ca''.. ring a %iide r ingQe of eduralional 

disciplines and funcLional s,. ci, lilii s 

bhil ilyv to rc,' , n rasonpd m 'innrr, to a w ide range of 
stressful ' i ut ionG 

POSITO _ELEMENTS:
 

a. SupErvisionRecived:
 

lrpn .r. dire to)lG itr:rl I:'nager . )isLtibulion Operations and 
r cpi 'r,. t. nu idan,r: all Dep.r LmenLI . on,a fr o Distribution 

h. Availble Guidelines:
 

.
l v .-aai lable ol p l ici nrl rcedurr-.s apprrovod by the huthority 
and r! li 5iaf?t:prp ,t .s:,.r .hi r imp) Pment.a. ion. l l c r c i .e 
,Ir(I rLa ci.i rl y, in-ciAl1, nLhvr atini l vr c In- f and prjwcr s as d alaed 
by theP " n rnj -,,l of ,,1:p Iv Distr ihutiLrin of r'ower Schemp,rIn i n 
19 . . d )d-3 .ren ded frnm v Ia .irr,.i--, e. 

'. Exercise_ o_ Judqmen : 

Retinirr! t, r c. r, T n.in ju rinmen ande. arrive at correct ecisions 
on a wirdr ran j nf rompk:: prnblems. PP.comn. ndaLi,ons tLo ManageP menL 
arr e::prc t :,d L b et aile d, iiell researched, .accuraLe anti in the 
ov.r l I hot, irl cresP or UAF) . 

ni. Authori Ly to_ a ._Cm.ltment5s: 

I f'uI I .-Iitlr1 y ot cr,mit .h hi.j!.h ri, y w. .i Ihe l,s of Lhehin liim 
.t.ihli.-hed fin.nc i l pnr.:rt s ,d ,appro','.d policies and pro.cdures. 

n. lat!e ,_Level and Purpose of ConLact: 

R g,. Ia r w.riI1.e. d/,r pero'.1 cont..c . with l-aLder ; throughoul 

WAPDA, fGov, rnrnt, offici.al;, and the g neraI publ ic is required to 
carry nv ro. , I ?r: d L iCq r.)ns s Ilit ies Lhe posil ion.the an , I i of 

f. Supervision Exercised:
 

H;3 s Lhe ov1raI I ni.na ge er.n1.1nd t L,r,r viSo y rc.punsihili, y for the 
entire AE P i r Prl.I y eF.ip rv! 1;.7s "LIrP Dppartomr nt ) i..rnPcDir cor.. CirclE
 
Superir.tend inc Engin.e.r,5 ad Lhroujh them., the Division llanaroers and 
oLher supervi .r;
 

BESi AVAILABLE DOCUMENT
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POSITIOtN_ TITLE Secretary AEB
 

GRADE 
 BPS ID
 

BASIr FtUCTIONAL DESCRIPTION
 

(cretary, r electricity Board, rvparls L.) the 
 Cha ir.zn 'AED and is
rr, ;pansil for or9Ani n n t. i of t.h Doard, rpcording minules of 
Ihpsp mretings and ,'oni nring i rpIemunta ian af the ducisions Lake by 
. P Voa rd. lie i. *-1;C r espon qihl for dealing wi h and di.sposa1 of
roferrin,,s m,ade by thC Wafaqi iohL ih Ombudrman) on public complainLs, 

11,-JOR__UIES AN RESPOI1S) L ITIES5 

n Organiz mr'ect.ing! of nr , E ,,r.tr iciLy P.,ard and m.inLoin.S records of 
th_ minutr of t, me 2 tIns. 

Q lr)nilnrr. tshe inp r, nLn[i n o( Ihc d cisirrs of !.h Poard.
 

0t Chhi rrn in i ri a-1 l 
 th mv, t irgs of dPve opm .nLs wiLh 
Pr vinci :I v;ovc ncr n.-m .. 

Dispn-,:r; of thc gten r-l crnipIainls either rPceived directly or 
thrnunh n h er qur t r. 

) ct s s r br twvr -nl0-faqi t. ib rel i 


Sp crp., 


c.i.i Onflu i ic i oh wO r'D lN .l'aqi 

h I b' . r iaL or, d n ) d off ic s rpgqardinro v avious complaints 
lodq-d wi 1 , l Wi.f :2. r) t. r,ih. 

o Resp -ihIn f)1r co rdin,ti r, t hr, Data .cquisi1. inn for the hlanagement
Inria cr maI i in Rrcnp rl. i ng 15y !.Pm vr! pr par i nrj nectssar y report for the
Chalrm-nr (\F.. 

S Any nl hr.r (un c. inn: .ai d'.- i . m,3 %, h-s: en. r isl.rd !o. him fr am Lime 
to time by the Pn rd. 

DES REQ _F 1CALT ION_.S 

a. Education
 

P.;chnlo.-'s d,.G. ' in Fn ii'-rino i r e qui reJ 

h. P r ior WoarkExpql~ence
 

lini m.,m 7f 5 yr-rs r,::r erince" in a. least. two Janjor functional areas 
of Di str ibut ion. 

c. Langua £I ci enPro_ _c
 

Hu l L e furpnt i n wriLLen and Wpc!.n "'.gIi. h and Jr du lan uages. 

BEST AVAILABLE DOCUMENT 
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d. 	Kngwlrdqe oLSgecific Areas
 

0 coHc'doOof riie t -l.1 io n
ifr 	rsg'
 . ri fl e r .tthrr iLy wi1h) ..thorou ghUnder ;t and iro- nl t.he 	 nve rP.l .ur;ri(i of 	 AER1. Ei.porien:e of
condurcling meoting.s and r cnrdi .i ni 	 L .-i. d1?rire I. 
e'. 	 _nblf]!ty_ and_3kills
 

- COmMrunic.tion 
 sl II hI10L hi i n written and cpn i:en EnqI ish -nd
Ability to ss 	 s Urdu,addrv, qraiips and khe. Press.
 

- fhii ,ity undnr .?nl prol c.i.-
to 
 and 	develop practical solutions.
 

POSITION ELEMENITS
 

., 	Sup._E ! o _R vcPnved
 

Direct sperviriion is r.Fr. .dvi,. from 
 thP 	 Chairman, Ar.. Eleckricity
 
aar d. 

i. 
Available Guidelines
 

I1aInr ilvA Ie' all n lir hi 	 po irir and proce irn;f issued by theAtith oriiyIe'll.is ar. -ip r if c iis.! rr.l ions i s;u ,d by 	 the Poard. 
c. 	Exercise of J dqrgnnl
 

Wnrl': nn th.7 bt-, i-
 f II.. 	i'n ,L itk ?r s c.ri,.red and 	 -,Lr it a dherenc qLn p 	r iinritL np r r it a P it:.2durr". 
'I. Ahy:nriL to ha'eComItornts 

.. ..-	 . . .. . . . . .. 	. . .
 ..
 

Lim 	i'.r? It the -d. ini rrYQii. ' n.,d f i r jal ,,-:.rs i v,,i to him. 
e,. h4ature. Level an d Purrpose or Cnnlic
 

De l related
iith 	 Ifa it-. 	 In dir.: i.rqr dt. i ?s e f r i n L I y 
f. 	Superv_ _ionExrcied
 

Direrct 	Iy stp 
r'.i -rs ii 'plo ' ;ind It: th per sonnel functions.
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POSI!ION I LE Public Relations Officer
 

GRADE 
 BPS: 	17
 

ECONALDESCRIP!ION
 

The Public Relations Officer in resop 
 nsible to the Chairman, ACi , (or
 
Keeping him infnrmed about the day-to-day public recpticns as indicaled

In articles, reports, opinions, Ouggestions and grievar,scr concerning

WPDA that are published in the locAl 
as well as national nPwspapcrs and
 
Magaj inr . is coordinate the conc rned Directors of
p He. to 	 with 
 AED in
 
matters that the Chairman 
 may consider appropriate for rlarificaLion
 
tlhrnugh the media of Press for 
 the information of the public. He has
 
also to arranqg proper publicity of the WAPDA achivvements and aclivities.
 

HAJORDUTIES_AND RESPONSIBILITIES
 

o 	 Rpqpon ihle for bringing i..th; nv.ice of the Chairman 
 A. Directors
 
AED, Suporintending Ennin.Pro d Divistonal
4n: ilanagers working in the
 
AEB, public conphins and suggestions concerning AG) in particular
 
and WAPPA in genral.
 

S 	 Draf t;, in consultiatin, with the concernel Direct, rs) nf the AE ,
notllfcalions and cirrifications that arc required to he issued 
through t.he mdi; of the press for the informi ion of the public and

rala.aps them to 4hu press for publication ofter obtaining approval
 
of th. Chairman Aell.
 

o 	 Respo.nsible for conrdinplir o pre's in with
activity connecLion the
 
vlSILs of high gvrnm nt functionaries, Ministers annd olher
 
diskinca iihed p.,rsonq n} del.eg ions, plans nd 
 projects the object

and impWct of ouch visits through the press.
 

Produc.s literatrP with ihv help &f NAP.A employees on any subject
 
on which L :tur.;. 5_minirs. C1nFpr'ncs nr Work.xhop. are to b held 
hy thp (ED. Thp liIcratnrc way be in the foro of posters, booklets,

h.ndnus, pamphlels or in ;ny othrr c.on,:Pnint and attr, c ivp fnrm.
 

n 	 Responsiole fior .10i.?ir"inq ,jod social relations with political
pprsnnal i ie. life NA,, M ;A etc.. who reside wilhin the 
j,,.indiction of AD. 

S landle- publication of To.ad t Inticys, Rec,-uilmunt lot.ices and other 
such activities or the AFICand -Vhninist.rs p;y enis for such wort. 

o 	 Handles the publicity wurk: in, connection with any campaigns like 
cons rvition of PlectriciLy or r-covery of revenue arrears or safely
week; etc that launchd bv orPre 	 o'fl)nAE.
 

o Any olher dutips thAt may be a.si.ncd by the Chairman AED.
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DESIRED GUALIFICATIONS
 

a. 	Educat on
 

Bachelor's degree with r sL..-grad ."'e u li f Cia!. ior s In Journa li s . 

! _ Work er
h. Pr_ E e_n c_
 

tlinimum o f 7 yea rs e):periencv in Lhe r.ela.ted Hiold 14hich chould 
Include ' yea r, in a supervisory capaciLy. 

c. 	L gugeProfi iency 

Huq L be ILt enL in wriLL n 4nd spol'en English and Urdu longuages. 

d. 	KnowIedgeo/_9 ecLIfic_r.as 

- Good pracLical Inder..tindino of lhe pubIicaLion wor:. 

- l'nowlrdg o'f*APDA's Ptibli c Fgl l:i ning policies and procedures, 

Abilitiesb. and Skills
 

A qrod cOinver sat inn,-l .li ho hnu0 d hive thr sl:i IiI.o develop cordial 
re1l n.1-mu all r.il IJerRl .a ..


POSITION ELEMENTS
 

5.
Spervision Received
 

Di rr,' i arc f . .,r,in recei ved ,r, Ch.irman AFrI. 

h. 	AvalIable Guidelines
 

Pol 	iri !:and Fro.edre st s laid 4i{o,.nby WAPPA 11-: o1rice. 

c. 	Exercis _of_ Judg ent 

R lvquired t o e':rclI t;ountl jldomernt anc. arri vP at correct decisions 
on .i wide range o{ compleP: problems that arise during dealings wilh 
the press r,pubIiand polil,i.i, p0.,sonalil 7s. 

d. 	AulhoriLy Io fake Commilmenls 

Prior approval of Cha irm;-n AE1' be obLained in importanl matters 
concerning Lhc press, p hlic ;)n d political personalilies. Financial 

dc.- La ePowers as leg at r d him ca be erci;ed in accordance wiLh 
approved procedur es. 
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I. 

HI nL jn cordiaI c ntta ,;.j! ail levels wilh 
pr nom Ina q odwiI I for I'lAr*I ind knh cinc ino 

Su~ervktonExercised 

LhI. Pres.; and 

nubic i age. 

r blic for 

DirIr lly supe r'i.e s 0hv I.f.rl'i-rj *'.I c Ivr ic,I - t.i f pnsL ,d und er him. 
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P091TION TITLE Deputy Medical Superintendent
 

RDE BPS: 18
 

SIcEUNCT!IOL_DESCRPION
 

Tire Deputy liedIcal Super inl rdcnt is responsible Lothe Chairarman, 
 AED,
for thr, health cart of hE[ emDIoyees and their families. lie is

rpspnnsible for the 
mnagemerit of ho.p-It.IS and dispensaries in the AED.

develops exIsting 	 b'
facililies introducing modern practices and
procedurps. lie 	 plans. conrdin=?la e and directs 
 prevenlive, cJr aLive,

mpdical and surgical activities wilh 
a view to serve the best interests
 
of male *nd femile patients.
 

jQOBDUTIES _ANDRESPONSIDILIT ES
 

o 	 it i e-, the Chairman A,EP on me4dic.? aind h-l IIh maLters of the 
Pmp I )')re,,
 

Exercise. Lechnical and administLr aitive r.on 1.rn. 
a over hospit.aIs and 
dispensaries in the AED. 

n Rrsp,,nn ible for providing: 

- tedical t.r .aLmen t I ,WnFD1 ermployees .nd tLheir fami Iies byarranging e.fficient 'nedic'l -.,rvic.
 

-	 lennral di.rine *nd dei.1l medir: inet by 	 org.nizing is5,ue of

rdicines 
 fre strc and rali q sisf-ctory sLorage
.irrlngemen ts for st.or ing th.s,: medic ine , 

n Responsible noderni..for 	 inin o.f e i t.irrg mrdical .Ind urgicaI

faci lit i.s and dii .ion 'if new fa i Ii I.ie in hospi La s and
 
dispensaries.
 

o 	 Rlespinsih o for pr occ qirig ! he case of an employee or proper
Lrpatm, r? acc(rding Lo his entitlement by ,rranging his admission in
 
gnvprnment or private h;.pitals 
 if lhe required trpatment is not. 
availabl, in N lrPDhospital. 

o 	 Responsible for rer1mr,nding, as per WAPDfA 
rules, disability pension

and 	corpensatian fororc a1.patior.P to involvedhazards mployees in
 
accidents.
 

o 	 RP.ponFihle for adminti-,tr-ering the h,.dget 
5anct ioned for running the 
hosp iL I. 

o 	 Responsible for recommending to the Chairman PE. 
 lhP pUrrchase of

medicines and 9 quipment th t .r- required but not suppliied by Drug

Storage Officer.
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] 	 Ch eo,s Perindir-11y, eimIi rs,,i It of r.,rli Ir.L'aC ':p f or nlininatingIratiu Ien L practic e , 

o 	 Pror'.sq case.. I ,,..-if ..-r t ci a )rc ie1 furni lure,obsoletpr 	 defective orn r 'pj 'ped i1c i nst :pir,!: and arranqes lheir 
rIP 1 crment.
 

? o Coor-Jn itpr Lhe a/: 
 f 	 . r, 7vii aions ;ar'k-i ,nLs of khe hospi tal for 
smooth and erfici.nt worlina.
 

O 	 Re;ponsi bl.v (or errPn nq -Jdeqake ,1-c.commodh Iort, st.3ff, equipment,
slnros and mn.diclne. .
 

0 	 T pr r. iblr (nr .rr-najng !h 	 ! prnmpL m,,llicil . innLion is 	 av ailable 
to cE-.,rqnt ?nd d miLIkr d c seF rn,nd the clo,: . 

o 	 Exercises (1ull .1.tIioril for a'm ksiorn and discharge of patients fron 
the 	hospI tal, 

o 	 Any rkher profe sirI,al v ty :o;ianecP o him by Directar General
Medira I SPrvIces. 

9 Any oLh 9r admirijstr-i ve f,'nctint r i anid to him by Cha3irr ma n A1. 

DESIRED _OUOLIFICAT !.NS 

a. 	 Education 

lfDOS 	D grarqe.
 

h. 	 PriorWork_Experience
 

t IPe. ....rCr..ssfIII sr r'r ar.,v -% physici.r, in i tell reputedhospitl for a min imim p.riod ., f y8 ar . 

c. 	Laogygeroicienc y
 

1,;)-!! 	 bc fluent in ,wri 	t r an s;)..1.?n Era I sh 	 and Ur du i lang aces. 

d. 	Knowtedg2_91_Spggific Areas 

Good pr.:ct icaI under st anding of h..isp i kal admin ist ration, s. oc : ng andisrsuing of mvdicirps, sel,r tion of nPw 	equipmenL and m, i nLenance andcleanline. s of 	 building .nd furniture. HLusl have thorough [nowledgeof medical ruI Ps, prac lic .	 and policies concerning medical 
facllit es.
 

.-	 HtS he able to oti " timiliza t ion of medic.31 and surgicalfaclii I c. .hat ire allhle in hoispitals and di.spensaries.
 

- ,lust. be ,)lu1e ko 
 in-,-.'ide f icienl _dicaId service to WAPDA 
cmploye.s In [or.fu Lri m in ;, stao qond, h ,lth. 

BEST AVA4LABLE DOCUMENT 
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S.P-U-9jsfon Received
 

Dlirections 
 .rV r eI:c.ived fram Dire..tor fiecr... l tiedical Services 
concerning professional maters and from Chairmpn AED concerning

adrministrati ve mat. 9r s . ist endeavour tor. improve Lhe medical 
facilities lh;L are zv;ilzble In AEP. 

.	 OailableGuidelines
 

Policies. proce-.jures, r.le oe rne r v r a ie 
 .r- o5 rt.ining to hospiLal
and dlspenrar es5pd providing mcd ical service Loaemployees as 
approved by IltrDA. 

c. E _cciseofudqmenl
 

Judgment is tojhP qi:.rr i o; * .p..c ,cL OI f professional matters,
lie is erpc Led Io n.Ic d..c!:.zi Ied 1,1I 1 .ons idcrt:d and accurate 
recomondP ion5 f:or improving he p i icies znd 1)roced,,'res. lie should 
develop pracIey.. for imnrrivin,.u r .DI\'Cche I.ront p s. 

d. 0h9r1Ly _tgakeCommitmenLs 

I. m t.ed In the :.'c-d.,m i;?i ' ' ir, rci.3 paj,12r5 del..ea ,ed to him,I.vt .:, 

e. atu re _LevelandPu rpos_ of CE_!Gontat
 

Shot!Id ma1ita i n ao,J relaP i it-s 'i.h o ther der: tors for e:change of 
vew ,o houtL lat.es t ,el i c a I developmenls !nd Lr eatments for
InLroducin. th r, irin I Ar DA ho zlals ?nd dispens,ries ilhin the 
1lii 	L Pd rnSO, rr?5 . 

f. SupervjsjonExercised
 

Dir.c IlIy 5VpCr,.VisS r.I. .-r:!ng of drctor ,. 	nur s..s, parp medical,
clerical aid oilier -ti..f I PmV lo'qd AU, w.orl: under hisin to 	 control 
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Q1_IID _TITLE Medical officer fMale)
 

HOPE 	 DPS: 17
 

E__N! !OQ__L_ DESCRIPTION
 

The Medlcal Officer (H.?l ) is r.?-ponsihle Lo the Deputy Medical 

for the trQa (m-2nt of out-dIrar ?s %ell as in-door patientsSupprintendenI 
the Noring of

who aLtend ho;p i 1/d i ,,pensar y. ife has to sk.p qrvise 
cleanliness in the

ppra-medical stafI for m.aintainlnq hiqh standard of 


raihtlin up-t-daLe record of allhospilal/dkspensary. He has also to 

the palient. as per e,:i . ing rule-z and p,.rctices and has to control the 

Issue of medicines agains L ris,..,e .. fnt plfc-.rage. He has also to devoLe 

the storaqe and s ol:zing or medicines in his hospital/.ttention to 
di spens'ary. 

!I__U!UT 	ES_A..D RIESPONSID ITTIES
 

pr or I ibinO m.':l i c a I reagminn t to male out-door
r) Responsible for 

hospital.pati1nts entitle d t IIAPPA Lre Tment ho rone to the 

pa ienLs iho arer)r-ponsib 1 feor 2::.' r,,iinq 0 i v a II male in-door 

admftL.d in I h h, o pi t-1, n d p',cri: r it re;lmenl rnr I.hem. Also to 

l,: nm p ; tien.s Iheets. Progress ofrc.,ord doily rliriic If 


seriou-.liyi i II tients i a o t.rb.. r ec rrded.
 

all th t, mr ir .l documenLs of n Resopons ible for ensurino compl iorl of 
thrh: ho-pital, particularlyLh! p atien s :ho re d i .i .d fro a 


IL mfh-he :t UI y ire discharqed.
recnr, i the 

i..-opinion on mied:ical cases rrfErred Lo him,
 
o 	 RPIsponsible for ivinu hr 


Ix for :1ir'ck i rno .rLierts for l b1orator'ry, X.-Fay and other 
o 	 Pe .vn1,; 


te. Is if their d isea.n rnri , i. ti? diagnnqs d.
 

USe of drugqs by refrainingRq..p'nn )ihlef .,r nf f r(: i . ,r'rr r.'p in the 


from pr 'L, ,inner..- .ry dr1..s
cribinng 

!..c mer oen y cr:es. Pprforms minor 
oespons ib Ie I)r !.nd ini 

i .1r aen,:e Surgical Spec:ialist.siiroical op.r.lions -, of 

proper r, n r ? .Qfl r r's in h,.o.pital store maintainingP espnisihle fr 
advise Drug
in 	 s .r' c T 11 condition ?nd also toIl eq,.; ipmn 11 


.nr q fI f ir..r r !hn 5.r. " r'qiiird t, be supplied.
'n ambot 

.incirJv:nc of ary disease.Resp,)nrible f r reporti n -1 ,.1n d,,v ,,::r. cssi C 

mrrlicI rijles id practices of the 
o 	 Responn ible for IoIloi),' 1 i I 


hospital in rr~lect of tre.tment and welfare of palie.nts.
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for cdnO .wirg ,q.mr.ml jIn.n_ . In s L on 'Ile cI JidaLesS Responsihlp 


who re to. be r -cruiIrd for WfPDt) servir.I. 

0 	 Any nLh er rrPspon5ihil iI.v Whi c',P? be assigned L9 hii in Ph Deputy 
,.dic al Superintp denL. 

QE5_13rQULI[FICATIONS
 

EdUcgt. Ion 

M BDS D'.gr op. 

b. ftor Work Experience 

MLusL have 
hosp . .al of 

sifcess t ll y comp I t.d 
qo')l rep,.,. .nd 7 ,.,y.-r; 

Lhe h 
pr cL ic. 

.ise job for 
I et:perienci, 

one 
as 

year in a 
a J unIor 

DocLnr. 

c. 	 L anguagy_Progtienc 

Mtst be r~uent in wr i .Lirn 'Itd u1:eI, Eriw I ih I ,i;L rd la q.g? . 

d. 	 ) now1_d g__!_SpI?~ i c_ frea 

n od pr ic . ir.a , nd :r I.. n,i.w , 'if l iagn n.iit -.1 I l r atiniq common 

.i I e I.i aid t.h rI r jh 'nnl ct,,? o hri-piI.;l r,.,l:'s and practi es. 

9. 	 8biliL and Skills
 

. rn! !!-n .. dc. hien. p by . I! ing Lo 

hm phtT i Cal 
qk; b c b I o :t . f o th 2 i. 

- u h, .Ibl- I . r, rov 1 NiAF 0r A employ.res an f critieL 1'2aIth care. 

P_1 ONELE!ENTS 

4, 	SupgyisionReceived 

DIr ecl. ior,n -rr reever 1rom D.pu Ly lyd i -r. S p,rinLenldenl on 
the hospital andprofe.sian.i rnd ,dmjni ra.',e ler concerning 

dlpenspries. lie is r.qu irJed 1.n sGist it irrpravin1 Lhe ho.qpital 

sLand. rdc. 

I.Available 6uidelioes 

to 	 hospitalsPaIicies. procad,.res. rc,. i tdiJ r e ,lIL, inIts Ier. .inin 

and 	 di. pensAr i.s app ,:.,v.d by 1,'D A.s . s 
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, Exercise_ofJudgenL
 

Jv I rr n( is t n br r):crcr:tiF.-,r!.if .. , I professiO11a1 m I.te r . 

Fie is expected to maI- doto iIed, ,pIIl ctnsiderd and accuraLe 
rvcnmnendations for iimprovinn the puIlicies aind procedures. I e should 
develop practices for imlprovinro - ce o the p. ient . 

Limited Lo the -AdinisLr i, ve and financial powers deleu:Lvd to him. 

. Nat-ur~e Level and Pur nose GF Contacts 

Should nrainta;in ocod 
vle,ll -hoIr. 
Introducin Lh em in 
Ii M ;.ed r ' our 1_.,5. 

r-?l ,Iions 
-dtrodi c 

i "PDA 

ii ith 
I d

ho7p.i 

oLIer 
ev?Ilcpments 
eIs ;nd 

doctors 
and 

dispens

Ior 
Lre

aries 

exchange 
alments 

wil.hin 

of 
for 
the 

r. SUpervis ion Exercised 

DIrrcA.I mpervisrsu 1h.Ir?w rl r .j of all emplryees irsignri d to work 

undpr his control, 
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e O TIT_! Kedical Officer
LE 
 (Female)
 

RA E 1PS: 17
 

-6 -ECIIONOLIESC!PI
 
The Ard ical Office.r wfpma 1r., is respnn iblo to thy Depu y Medical 
"9p'rinlnd-n for (hn .r 'm iment!9 tf 1o, -d--r s wiJ) a s 1n-door paLieitswho ltend hospikl,/d"rpen"~ty, I" h.5 t, 'P:,Io rviK [he Haor:ing ofnurses and ferm-ile par.-medival s lf I f or miintaining hi i sh.a dard of
nVtrsing and gener.al c1.n iness in k.he fatale and chiIdren's u'rd of thehospital. She is re.spvnsiQlT. , the functioning of Gynaecological/
Obsl1etri cs vard *nd has o !o .;.L. end delIivery cases as per hospilal
practlc . She has ; so !; vr .ni; .he p:pulation plnning programs. 

MORBDTIES OADRESPONSIDLI
! E S
 

9 Rep nsih n for provi Ijnq .- , j-... trr.avI o t. fremalep ui,-door
patientQ entit led Hor ,i" kr'mpnt uhoM ;!t cour to the hospital.
 

I Respn, sible fir e:ari dniny ap. 
 le.' inP1'-d r patients uho are
admit.ed in the of
. .rd wynar:r o hf hospital and pre=.r ib? lrratin nl frr tl h T . A] s. o ;record daily clinical notes onpat i.ntn sheets, Pr r--s of 7 riqusly ill p.kient. is also to be
recorded. She hAld, f,,1l ,:h, r e of Gy -ecologicaI,' lh , fetric: ward. 

n Per ,frms oprrai;rQrn- in l: , ,vy c-. c_ end W eLlgnds .o e ergrncies in
complit. ed ohs: .ptri;. . c 1o.ns,. She mak es sure !.bat discharge patient
d

is fi to W e.nAhi ai, I Vr.A, 

n Res pi,.ib fat givig ,r , nai; me ca.es r.,dic.l ferred l, her. 

9 R won I q r,:. di TI , p ,'; s; for I.bor.. r.., Y-Ray arnd other 
I.ents if tlh ir dis'.- ' in'n .; n.. dr.r: .r. 

o Respunsible f,.r pff-cli'I .o; nn. i, tb, .,- of drugs by r. qfra ning
from pr e,.cr ibi'.g urnr .ucsn ; v d' j.'J. . 

n Reqpon ble W,, por!ir; "nd,. c e siv incidence Of ar'y disease. 

'1 Gives advi ce .nn p'ip.':,I. pr.:r;in tol , rgI Ei,'S.5orf employees and
performi oper .on 7n -': ntr r s' After oeh. Irir,g their consent in

ri.inq. Hai '..'i; re -o i 0 m, on popl-.a io. plao ning. 

o Reipon;ihle or feIIo"r, ll n dics1 ru us .d lpraclices of the
hnspi0l. in respect of .reA.o ,,-.:I P;,d welf.re of patients. 

0 Responsible for Ir.ining ,ur 'n .'..,d p;'a -mreJic l s alf worl:ing under 
her in gyn-eco goic.;llob; , - , r 
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n 	 Resp,:In;ib , ,,r enstir, if' e_ { ,; ,:hri 	 C i i r'ri f fnq Ile -nd tr rn's igrd, 

o 	 Afny oit herY. req nonn.ihiti ' ., hir!. ,y , .in to h r by th Deputyr 	 ,,d
ML'dic.. l Gi,prrint!?ndenk. 

DESiRE D_ULIFICI ONS 

-. Education 

lPDS I)er.!e, 

h. 	Prior Work Expere__e
 

Mo.'S hf.i' . _ r tllv , r ..h- h c i h for nI_ ye., r in aIvtr 	 v,..r. 
,hosri i I I I q' ..,"d r .F. nd irc prItr r:.ial p r r,I r , ,n- as Junior 

Dnc I 'i' 

. LanOq ge _PrZoficitenc
 

Milh 'l 1,. i ,Jti iI,:. r:, r .. . ind d.1 .., r.' IC =nr li sh UJr 1.tnrjui.?r 

Knowldgq_91_5 peciFic A~reas 

- i 	 i 7n'' n d or.fu- 1':, It ' h._- f'i 1. 1 r t qt. rd ,r.icL IeF.o d: "-11 

':*. 	 Ob ! !1yt~~nd_Sills 

tIhi';' h. .' l v hF< ijil. I ;i ,:.:i ').- r:fi denc. ,( thle kiriaie pati.ent by 

C951IIOH ELEHE ITS 

-1. Supervision Received 

Dia 	 I i a r ,I v q ri I i n I en t on 
pr f . nal ,nd ,n . on.l:,?-nino the hospit alvrjf. T!.rs5..': nt!. ers 	 and 

t I nr.rd r . 
dn ln , r , .;l i r. .r ,.i ' !. :I . In tn ,,pr i ng r h h s i a1,. lvailahlb!e_ Guidelnines
 

Prj. irieS, pr rl 'ir , , (! -. :. f .°':3 . ! r priI.t ininr- t~o t;,j.p i L. s 

and 'i pcncari s, -'pp ry''? v .rni's'D 

C. 	 Exercise of Jud4Ten t 

J urJu,rPnt Iimoaial 
She p ! !.g ,.'. 1 .d ,.ccurate 

i' 	 tr,i 'ii? r~i', :IriC fr.-7, "allers. 
is e c 	 i :. uIC,, I U IId :."iet and ,miroce-duP1,. fcu 1, 


shoul (vI lop . ,pr Iti: - fLir i.zr'.rin - Nrvi;e tO thE patient ,.
 

r-eC O.,m" d!'tio, i'proini I.h7 ,r l . .mnd 	 She 
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d.Ovbrli I h ia Cm iien',ts vrr r.ii lni to I~hn ,,rmini',tr.nI jv," . ' j;n.'i.. In pnlrr'.;1r )''i.ilrn'. tO hrr. 

~'. _Na.UreI._Le _and Purpose of Conlacis
 

1
Should mil in1 in qood r',Ii!.ion. with v.,h.r d' .jr s or L.,.:ch-3nge of 
v'it wS . o,.11.h h I -11._t' Lrv, Lments for1 . -di;-I 1 0 .v9 1]o n.priL.; ?'Id 
introdujcIn them in .IPDA ho.p i al s pnd di s. io s vihiin the 
Iiml Iepd resources. 

I.Suprvso xrid
 

Iyie.u rvi sns the ': n,. .if a ) e,-qp - . s G~igned !o work 

under 1,cr c.n7 roI. 
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POSITIO__TITLE 
 Director Administration
 

G~ROE PPS: 19
 

28519-ET11ONAL DESCRIPII Nt
 

TI, Dir .rlnnr A0mini st,3 . Ij rr-,ro ihI ka I tu, CItirn ( EP (or
s Ihe
.?dnin I st r i. ii.,. f,.,n,: t i on, in din . ,,i!-nI, l a s e s r ~ o so 


deotion . dircivIiiary tc .i ns, peor ?nnr-.tcc rd
I i rd s ki. i c s. career 
pIann ri a nd d.?.'. Iopn on.. c r f ,ri,,.tic t uaion. cr%v.1it n pn ;t ion.I labor,

gal, safety, tranqpor * n -11d'ir. r., u .. . i nt: v for '.h re AEB. 

MAJOR_DUTIES AND ESPONSIDILITIES 

) DIrec( t,hv rncr,uI.g rtm of p,7ironno in accor ance ith Lt he 
P-,t;b1Iis d poIic ie . ititprncrd.ir r;7. 

D1rPr..i-, !hrv process o f r: crcs u r poslinos, transfi rs, prnmolions, 
dnmr, inn; irid ir rminal ior,;;. 

o En 
ur v l,alL .h, pl,Ii :'11," mpI.,10'ee complaints, grievances, 
Ii io t inn r a- r frc.- iv,,y- d I iriy handl.d. 

o n r.q Ihat Lt atr13rlc,, fi a(IdIf; rCeco0 (Ir, u umployr.ees are 
m,,i rr! iir d 

's ' i m atert 

per.onneF di'. ipIi:r, o'iln -b,.:r , 


') Advi et, I r n Afr. ;,.f hvr O( iL.r. Oni l . relating to 
r.rr,hfC . 

o F.nst isr- , .hr p I: , ..
 on' pmo .. ,o 

ion inn. 1:, 


1
r o.'. r rai sitch indoc rinatlion, 

or p !. r ining. l:]:, it I ion 1 e.c.Lt itri p are,nd r ;5.7, i sL. nr.
prOpe ly admrislmt.---.
 

o a IEn- re .' ,i[ lin '.i::iL: i.,k'. :i', l II Lin) n group lifei t of av1, 
1nsimtlr r:r . pr .itr, nl tmd i-n, t'.r t)( r a " plam Vp ,itn, -arn tHPAal wi. 1h. 

r Appr,3es p.;yrl I, anri 7 
 ':
 

n Dlrp .,,procr .i o ;;id -int ;,- c.f 4nn ia ,:onf idential r .ports and 
decl)r .tion ct as et . *r conr ie'rnin r Lt such as
id s ncr .ht tqqi 

comrJnlc.at,ion 
 or ad pr' -nrG I d 1.: ncrut ofny representation 

t.hO9 ,, 0. 

If 'p enlor; .,hrr: :. 'i h 1, . atc".;t Author i I y Go'ver nment 
r)a itui !t.iin. rn;; Sf-. y, '. "; nd 5 1ar, Lahor L.aws, NorImvn 
Compenra. ion ar:rf oft Ic r t,t i I . 

o Dir .ts 
 carr.r prc nirno .ilr l!i:tIt op., or thhi ployeps a t L I hL ED 

O Direct1 th p;1,. '."ing of l.i c' _tr- tcinu r ;c'. , , Adv..nce and 
Dr;;f. 
Para; and Audit Of1ic .,' otnscrv?. r; r. 

(I DirrP- ! 7 , r 1 i-al ior a ; tf - s., t it o or.. ar:l.ivities aoong
 
employor. s or A[' , i Eirc r ,' ; i: S- A ; i .'I.I 
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0 	 Rl.ponsi hI p f nr prrid.:i.j pyry nnni, s'.LP ;[t i ;. 

n 	 Inlprpr Ls liws, rules Id rrou lalion. fr mord by the Authnrity and 
obtains advice on m te I.r he)egal rat s f conc'.tnnd aulhuriLies. 

o 	 Disposes of disciplinaryle nqqir.. Ea es in acordince with tLe laid
 
down policies and p r aci rcp.
 

o 	 unitors the legal ca;,s in the Cour. of !a.,
 

0 Prppnrp;, implemrenl, s Andt mrnlo.rs tlhr. hgd'.rrlqe o hi s s scctiun,
 

o 	 Recommends the hiring, rehiring and vac Lion of all Lypes of 
hulIdirgs in,-. dlinq vn.'nplain ofrf ir.o , cru; omor 7-rv ".:cscent res and 
area offirps a. rpquir d and 	 cordinalps minlenance of buildings
 
oo.ned by KIAPDA 'nrd hired tf fi , .'r.,idores. 

C 	 F:rri .es over.ll rnr't rol .r'vpr .hr op,,r.stion of the (ED's vehic I,.s to 
Maglml-z rp .,y._ee5 . If rri.ncy .'Ad v hic,. i ii at ion and to
 
el rrii rrna~ horkn 9.
nkeI. i pj 

,0 Dirr ' maintr'nan'R? ,and r~npr,-i ;I [lhp II ., vqhirlp,i.'thp 
 . 

n Arrranges pror r pnorrj- 't ruffil:q lr . irI,"r 9, Prjipmrn l and insures 
thleir .Rrvic *i'nd r.pai: durin ;,1 u-n. 

0 	 Recommends rpl.ic mPni 1 G;.. -.I.p and un.c.rvri : st office furniture 
and 'lu i prmnri' . 

0 	 Ci rrarronel .i , ! I i rs. ((t ,* iorryr " iHumsn (rr the 'E, 

o 	 Mint inj U llOdlI prr.;jil i, r ri-I r ipl ion f ptrsonnr l of the AER. 

o 	 Under k.lpn t h:.r Irr.P:'.PW . , nd r'.-ponsibilitiet a; may b assigned by 
lhr Chpirman AFrI. 

PESIRED-OUALIFICATITONS
 

a. 	EducaLion
 

D'aclrplor or in.o!er'n :J'.ree rn lfer..bl,, in h,,ines. Administrat,ion,
Du.ines. Edrca inn, Or P,Ulic Adminisral.jio: is required. Or by 
promotion as !ArFDA RV',S.'or 'vr:vi.. 

h. 	 i . .Work°Experien 

Hlinimm of 5 yoar r opCi'r. ce Hilh ,la.al r'. degree" and 1) 	years'
 
eype: 	 lenc, with Parhlo,'s degrne in 	 one of the major funclional 
areas. 

C. 	_Ln u_qgg __ro Ltc_ y~ 

Iust he flu.n, in t s.y,;nu,.r and .wrilk : nd Ennli;h Urduj 

r,'& 3 L.,F DOUMENT 
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d. Knowledg_ cq_ Sptic Areas
 

I'now I' r'q ma,qr..mc nl. pr. -ic. iv.' a nd a.in underslanding of Lhe 
opnr-Lion o f tho i m I r.L i .per , rifn) t n 

- .rrfr I Krir.wl ed e o [ iL tan i I ;bnr Ia.w 

nr) wI ilqd . aP nIl icr mphndt and procidures, 

. _bilities and Skills
 

hihility kr dr.?e op . v.'ratr ¢,d coopIete re.cords ard schedu oles. 

S.ill); Lo de-il with !.I i i , 

POSITION ELEMENTS
 

A. Sgrvi sion Received
 

Dire r:. I !fperv is irn i :- rer..5 i v , I , -i the ,ha ir m.r, A E nd func. inai 
I:.; 3rar:P Lin II nvt- I''. t r inir..r t i vn. Proc.r.:,, theIron hP G , a u fidr 

cn pa i for d.c i-ir .oi . i h kh .i)Jv r_: he .. b ov',c skip r ,is ian based 
.n, sotind i i e-prr, ka i n cf pr) ir) ,' :ad Iu;'iddir '. 

h. Available Guidelines
 

a s v Ii I.ln a I ,Ippi ahi . poli r:i e and proce'oI,.re i 5 Tud by the 110 

as wl as ;pPci fic i .rurr.Lion. i s.sjd iyhIis r, lpervi t;nrs. 

C. Exercise of Judgment
 

ReP(lI r?. co r.drl iviLi :i!.h .pji. rdinat, p: Dirrc!.or;, 

- arl' i nd. Cr!r?nd IIv h r.?d tin .ha in..1 rucliou. rLcPi'v _d and Lr icl 
a dh ren e tn prr; i v r. p r . i r.3 Pr ar. diit ., Recon tldak. ions Lo 
5ohor di nat c's arec :pp .ce .,j .a (-C p.I Le. accur at e and in the 
..r,k iItere t lPI) . 

dl. AqLhoriLty. to Hake Commitments 

1,) h .- r i 1. y Ln comm t L WfAF') i, 1i ii . d I.u lhe f i nilnc i a I powers 

r. Nature. Level and Purpose et Cnlacls 

D tI w,itl. -, 1Ar'DA tlninti , id (.',!.! : . 'I 1. ud afficrs to discharge his 
dii I i" 

f. Sunerison Exercised
 

ivrr aI) stiper,..i;ign .31 ,1l 1 ovce a- , g ei LodLothn Ad nnislration 
nc in. Dirr.It ;-11:.i rr: 1),1.puty 1rci r r, (Personnel, SareLy, 

L ,bnr l...-qal, anIl Itr-' pnr. A i si.n. 1)irer, r Genera S r vices . 
land HInagemett anl Spr: t ff i(inr, 

,HST AVAILABLE D.OCUMENT 
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d .	 kn gwlqdg _ g__ 

IPnow'Inq. of nf lIt, mr,1.hodt; %IJp it:durr'. 

P. 	 0b12__y1_iIynd SkIl 

-	 Ab iltt y I, ra ili': . e:: m ini rn1 C. r etr.o 65 

- AhllI ty o srt; implicil.iun- cf q nr a .dminislralive and 
apn r, aiI aLte 

.
Worl!, uijd r dir ecI nIp.rvi ir,,o ,fl.puly I)irecl rr (',rr onnP ). 

b. 	Av~llabe Guidelines 

All 	 pol icln , proc. d,.ir isued by Lhe Aut h riy -is tielI as specl tc
 
[ntrurLinns 
I ;;ud by Dvpu'.v lirr, cLor Personr,Il. 

c. 	Exerc se_ o _Judq _n_ 

1
Ile 	 Ir, e..pfrc 1.d n :al:9 woll t!Jl iiI Id 
 r-,ea rchcd and accuraLe

Invr',tLIgat.ons of f in- rlIa I d ini.7 i uivra r-i sacLiuoi. in order to 
en siro pruridt L,Li i a i n of financial and ol.her resourres and Lo 
ImprovP services and q 'nvral administ raLrion.
 

Llm ed to. Lhe ardminis. raL ivr onl ia ic iAI 
pot rs gi k.n LH him. 

e,. l re _lavfI nd_Purposeo____Contlacts 

Srhould m;int ain rp ti..Lr) . wilIt nf!icvr' in ,ll conc'rncd d.parLmenLs
for g.thering information per.ine.nt his .job.to 


DIrP,:1. y .up.pr'.ises thIe orl:in j of ll employees is.igned Lo work 
und vr h I cont rnl. 

,EST AVAILABLE DOCUMENT 
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PUI _INTL Assistant Director Administration Audit Paras
 

GRA~tBPS9:17
 

BAS IC PLINCT IONAL-9E99B ---
IO
 

The 'As istant Director Administration Audit Paras, is directly

rP1ponsihle 
 to the Deputy Director Personnel for inspectlon in civil
 
works and M and T Divisions and in circle offices direcLly attached to
 
CAEO's office. He personally vi;ils these offices at lea;l oncp every
 
yearl conducts 
 direct physical inspeclion and holds discussions wilh
 
ofIicers concerned. He prepares, 
 as a resul of his inspecLions';
 
Inspect ion reports, wh[ch he submits to Deputy Director (Personnel). He
 
also helps prepare replies to observations of Audit Officers and to
 
Inspection Report%, advance paras and draft paras.
 

MAJOR fUTIES AND RESPONSIBILITIES
 

a 	 Conducts annual inspecLion of cas.h bool: , receipLs books, T and P and
 
other r gist ers, service hool:t, inspection reports Lc in Circle
 
offices and the offices dirvcly attached to CAEB's office, civil
 
worHs, I and T Divisions etc.
 

o 	 Checks udit Offic r's observation, and helps prepare replies to
 
Inspection Repnrls.
 

o 	 Examines Advance and Draft F'aros, discusses their main points wiLh
 
officers concerned and helps prepare ruplie; to Advance and Draft
 
par as.
 

o 	 Deals with slock verification rtpnrt s.
 

o 	 Any other responsi.bility lhat may be assigned him by Deputy
to 

Director (Personnel).
 

DESIqED OUALIFICATIONS
 

a. 	Education
 

Pach Ior' s or Hasler'; Oerreu In Arts or Science. Degree in 
Commerce, Puhllc/lRusine ; Admin stration is preferred. 

b. 	Prior Work Experience
 

Hinimum of 3 year's (:periernce in a supervisory capacity.
 

c. 	LnguePoriciency
 

Hust be fluent in written and spoken English and Urdu languages.
 

3EST AVAILABLE DOCUMENT 
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d. 	K Areas
 

YfnowIdq, opr fa( t c(p I'li d'q "d prticedurts. 

e. 	Ab_1t_ and Sklls
 

-	 Ability to criticilly e:,minir g office recnrds. 

- Ability Lo assets imp ic Li n' of general administrative and 
oper aUon matters. 

POSITION ELEMENTS
 

a. 	 Supervision Received
 

Work'; under direct supervision of , eputy Direclor (Personnel). 

b. 	Available Guidelines
 

All 	policies. procedurr.; issued by the Authority as well as specific 
instructions is;ued by Dvplv DirecLor (Personnel).
 

c. 	Exercise of JudqmenT
 

lie is e:p rc 1.ed to mal:e detailed, iellII iearclhed and Accurate 

Investigations of finncial/admini.lrative lronsaclions in order to 

enstre prudeln uL ilization of finnnci .l and olher resources and to 
imprr)ve services arid g.enpral administralion. 

d. 	AulhorIty to Make Commilmenls 

LlmiLed Lo the ,%dminiskrat ive ani. (financial potters given to him. 

e. 	Nature.-Level and Purpose or ConLacLs 

Shou)d mainLain rlati on s willh nflicf.r' in l concerned departlenLs 

for g.khering information pertinen!, to his job.
 

. Supervision Exprcispd
 

DIrectly supervises ,ht worl:ino ofI all, employees. assigned to work 
under his control. 

J.PST AVAILABLE DOCUMENT
 



POSITION TITLE Deputy Director - Personnel
 

_B!ADE 	 DPS: ID
 

BASICFUNCTIONAL DESCRIPTION
 

The DepuLy Director Personnel repnrl.-. o the DirecLor Administratlon and 
Is r sp onsible for recruit nc'nk, kransfer, promotion, disciplinary cases, 
performancn ev.luaLinn ..nd rit nin a lie is also responsible for Lhe 
imp Iemen ation of all ao, s .lary and salary benef ii proqrams in a 
unIform and consislernt nilnnr arrni lot pr ores i fg c ase.s of emplcyces 
funds, advances, claims arid lepves. 

MAJOR DUTIESAND RESPOSIBILITI.ES
 

0 	 Directs c ,E, n f post ir qsq. tr.-rsfrr, nrnmoLi.ons. terminalions and 
disciplin.ry ;c ions .c'cordir to Authority's rul'us, 

o 	 Designs or ipntation prngrpr , f or nne enpl y ,s involving r i gh L s 
privileges., en Li .I e i .s orr.3niza ional "l.r ucl.ur es, of ice 
procedures, benefit and i.el -.2 proiar-s, promo!.ion opportuniLies etc, 

o 	 ParLicip. tr. in t.he _lecl i n piir:ls to inl.er'il employeS for job 
open irgs and rende rs dec i ions ndlor r ecommen'at Lion , 

Sllonitors the prcparation of position ds:sriptions and provides 
advisory services to line .. naqers on the n ttre impactL an 
magnitude of assignment for various positions. 

o 	 Prepares performance e t.int i on repo ts for emp loyees under his 
immediate control. 

S 	Dire.ts Ihe desion. jiplem.nl ioi .. ministration and coordination 
nf pay programs for v.ari o,., crr L.! rie5 of emplye,s. 

o 	 GuIdes Al Adiinis!r.-jinn Officers and Supervisors P.rsonnel ih. the 
Divisions and Circles and pruvid s briefing in resolving complex
 
cares. involving policy determinition, 

o 	 Monitrrs on the variou'.s aspercts of th. de'.lopment of w.ages and 
h.nefits budgets for individu.l -paKl:rnls. 

o 	 Dircts tire d t-,e 1. d ofI formstop -,n en rnpintenance ecessary and 
procedrriresr fr all -m1p oyeo,. nc fits pr'ogriars. 

Ensur.sFS dmk i strat ion of ? proper emp I o yees benrefiLs program 
coverinfg Pension, Provident F,.,nd/Gratuity. Gro!.p Lile Insurance, etc. 

BEST AVAILABLE DOCUMENT
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0 

o 	 Reviews employee requests for c'ljims, ad;ancrs and leaves.
 

o 	 Condu.cts neceisary -idil of (Ihe AEP 's to ensure compIiance Hilh the
 

prescrIbpd ,APDA proCPdijr e a'l p.licies.
 

Any other dltLi.vs lhat may he ossinq.ed by Direcl.r Administration. 

DESIRED-QUALIFICATIONS
 

Ppch ror r.r MP r' di.IreE, )!qre in r,,.bIllc Administration or 

Onstrinss Admini traLio.n is preferred. 

qrkExer Ienc
 

Mini v of e::peri.,nr.c in personn el asrciaLed araa.
 

b. r: __.1o 


om ,9years' 

r-. LAiOUg ag e_Pro ficlenc~y 

Hiust be f ent in wr lttl.n and ponen Enul ish and Urdu 1an.uages. 

d. 	Kno"1edgge__ g i ic Areas 

- [Iiwledqe of adin is t r 1t i vc policies and practices and an 

understanding of the c.p r.3.ijn .f le.rsonnel uncLions. 

-	 1'no l EdqP 0f IL11 S me!"londs usvd to deal wi Lh uliski Iled, 
t~m iI:jI led and s'i)l d per;onnel. 

P. 	 OAbiygnd Skills
 

.Ab I i ty to dev;l op .. ccur.rat' ?nt . let . re.otr e17 and . chq-I,.ule'. 

POSITION ELEMENTS
 

a. 	Supervision Received
 

DirecL supervision is received from the DirecL r Admini t.ralion,
 

Puts up cases for decisions based on so'rid interprst_ lion of policies
 

and rules framed by the Author ity.
 

b. 	O6yalable Guidelines
 

All applcabIe policirs and proc d,.r es issurJd by the Authority as
 

welI as specific instructi ans issued by his supervisors.
 

c. 

Works on Lhe basis of instructions received and sLricL adherence to
 

pertinsnt npera.ing proceduren.
 

BEST AVAILABLE DOCUMENT 
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LimitoedeComimet 

Linitrhq tn4 dmillis~t )(ivye CIHI !irioinrK-I i~rr, delc~.I.t~d Lo him'. 

Dea1F wifh rel;ted officcs Lo di Iijorric~ his dutejis IiirntIy, 

Yf~r~ rUpmr 1'i gpeda~~YH a~ toa iqorl1: unider hI r. ntro. 
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POSITION TITLE Assistant Director - Personnel 

y~qt 	 BPS: 17 

PO1 ONLOLDESCRIPtIO 

Reports to and assists the Deputy Director (Personnel) in the 
administration of personnel polici.s rekfting to pusLings, transfers, 
promolion5 and termination;. Also'assists in maintainino personnel fIles 
and service records, In the processing of cases of advances, claims, 
Ieave and Nel fare Fund. 

HnOqBPU1~ AND RONOESPONSIDIL !!ES
 

o 	 Mointains personnel files, service records and seniority lists 
up-tn-date and cnmplete in all respecks of Employees for i'hom the 
Chair pan AEB i s the appoinling ,uthor i Ly 

S 	 Directs Lhe preparatiun of pa bilIs, dels tqiLh employee claims, 
advances and leaves and provides inforna1. ion to Accounts Department 
of changes in the salary of -mploy!:e! as ? result of any personnel 
acL Ion, 

0 	 AssIsts in ensuring proper c opensatior and btp.fit payments to 
employees i.e., pension, ar a.Li t y GL I and W1.F, and mainLains 
necessary forms and pr occ d e for all s.ployc-e wvl f.are Schenes for 
all levels of AEP. 

o 	 Administers various w;elf. re hC. .. si dr.siqned by the AulthoriLy for 
WAPDA eplluyees and asssts in the preparation of daLta for nelfare 
meetings as necessary. 

o 	 Processes t he c.ses of potings, tran.?fers, pro'motions and 
terminations acc.rdin to AuthUoriy's rules. 

o 	 Assists in the recruitmng t f p rrsrinnel nd conducts personnel 
orientation of n rn 'oyees proper complr:tion of all formsT',, in!-ludi no 

and documents,
 

a 	 Schedules and( convenre.s meOi.r, r seIlecLion boards/pa;els for 
selection purposes; rvie qs ?id m::niLors appeals regarding promoLion, 
seniority Letc.
 

0 	 Prepares per f ormance e:'aluat i or, r epur t. for the employees Linder his 
immediatie control,
 

o 	 Obtainr various mon. y st.a .. cnts .d reporLs from subordinaLe 
off'ices .-nd after consolidati.in ,rorw !r.Lto t he Authority. 

V laint...Ins incumbency register 0or offic, r; and processes cases for the 
creation of posts and niminti in of AEnf .Hmployees for training. 

o 	 Any other duties that may be assigned by Deputy Direclor (Personnel). 

SEST AVAILABLE DOCUMENT
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DESIED QUALIE IFiCAI ONS
 

Oachelor. or Masler 's doare . Degree in Public Administration,
 
Business Education or Doisiness Adminislra[Ion is preferred,
 

b. 	 _or WoEu_a__ce . 

Minimum or 5 years' e;:perlence in personnel associated area. 

c. 	Laluag__Pro_[Giency
 

Miust 	be fluent In ritf.en and spoken English ind Urdu languages. 

d. 	 Og.!gg!o__Specf.i __r a~s 

- Y'nowledqe of rulc itd re9a'1lt Ion. of Lh e L,Lh or iky. 

- no.l edge o f . . r,is r -.i , lnl ici s .ndl pr-c2 ,ices and an 
understandln nf thT oi ration oI theT prrsonnel lunctions. 

- o l9e of the methotk used Ln ,eal I ith unskilled, 
semi-sl:iIled and !l;illed permnnnel. 

e,. Ab11iL and Skills 

Ability to develop accurate and ...pIcplete records and schedules. 

POSITION ELEE!NTS 

g*pLyjion Recpived
 

Direct upervIsinn is :ec ?iveJ IFrom the D.pity Director (Personnel). 
Puts up cases for dJecisions bae rdon sound int..rprn.lation of policies 
and rules fr amed by the Author ity', 

h. 	Avallable Guidelines
 

A1I appIic.3bIe policie -nd pr ced.res issued by the Authority as 
well as specific insLrlc ion-- i5.ued by his supervisors, 

c. 	Exercise oL _JuJgmen
 

hid.'.wn is to be e:.ercised on all aspects of professional ma ters. 
lie is en:pect'd Lto ma,c dv!a. iled, well res.arched and accurate 
recommendations for iiproving the policies and proctedures. lie should 
develop practices for improving services to the Deputy Director 
Personnel. 

d. 	 utherty _ MakeCommltmenLs 

Li.mited to the admin istr.3tive and Financial powers delegated to him. 

RES"T AVAILABLE DOCUMENT
 



lainlnLpins rontct t 
and ,pplicatiori ol 
obt ining ppr.=onmr I 

iqit,1 utht.r 
pcrs-,nncI 

{nf'r m~lt i on 

employPs .nd offic ; for interpretinq 

poIici es and 1)rocedures a nd Iar 
fr inv.io is HiAPDA formations. 

, S-u EYIsion Exercised 

Dirnr tl y s ppepvic.e5 ?Il empInyet . a.;si gn d Lo wor I under his conLrol. 

BEST AVAILABLE DOCUMENT 
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PD t!ION _!I!LE Dep,'v Krctor Safety
 

H3OPE BPS 113
 

P]O IU..hCTI0NAL DESCRIPIIUN
 

ll0 is responsible In the Cl i,', Area Electricity R-oard for the
 

Implementation of th'o policies, procedures, practicqs and programs
 

relating to 5afeLy. Reports fW rttionilly lo the Director Safety, WAPDA
 

ileadquarter?. Resnlvr.s Ahl sfaely m-atters wiH h guidance, as necessary,
 

from the Director Safety. Provides funr.tional guidance lo the Circle and
 

Dlvilon Safety Inspectors and S.le!.y Coordinators respectively on safety
 
nalters.
 

a 	 Monitors thrnuqh Firliaial -,'pervisio, the implpiernLaLion of safety 

policies, procedure , Pra .ices and compliance with the SafeLy Code 

by the AEd employees A All lev'ls. 

o 	 Summarizes all field rqc.rts for tie Circles and the Divisions Into
 

and to W/PDA
statisticil form shiisL. the Director Safety, 


Headquarters for analysis Pnd .n.pari-o.1 purpo.es,
 

a 	 Dis!rihb tes safety iastrcLiol W eui.il, toa the Circle Safely 

Inspectors and the Division Safety Coordinators for guidance, 

informatinn and p.hlicily. 

a 	 Writes performance objectives, as required, in(Q pracLicnal guide 

mat ria s for Sofvky Inspert rs -rd Coordinalors to implement. 

a 	 Cond.icts perindic stAaff me-,ing, 'ith SE's and XEN's and their Safely
 

Inspectors and Conrdina.ors in .he AKf[' on safetIy matters.
 

o0 rigs io the notice of l.; '.egiin.,l Dir.tor lnvenlt ij Control 

WOIN and to the Directr Sa ty, WAPI'F tihe shortages in the safety 

equipment held in the Regional Wnd Di.i.inel Stores and Lakes steps 
to -_supply th , 

a 	 Ensures that his Safe'. Inspe.-..,rs continually perform spot checks in 

the Circles and the iWiion. and submits reports with 

recommendat inns. 

ar.edalions, 


of Safvty Inspectors under his E.per;ision.
 
a 	 Ensure impemenlaticn of the rec deemed necessary,
 

t
 o 	 Mlonitors the nn-,ite sle y r.ning programs in the Al''s.
 

o 	 Rpporls to the funcl icnnal supervision any design reficiencis in the
 

safely equipmen. (T.Pri in use.
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DESIRED-OUALIFICATIONS
 

1. 	Education
 

[rIct 	 . s d.,9 rep in Eher. f ical Engineering or
i(inq, ao s 


'quo1f'al n. rPct:,rnizP d by Ik.hNal' si.an [,ij nrers Coun il.
 

h. Iorrk rience 

r )It 8 e:,prIence electrical
 
di i 1 iv i os,
 
Ircu 'toit u? . s ha-me st years 	 in 

C. 	 tGyaqg -P g[iciency
 

Sprn ; d of in wriLLen
 
arid !:r oC r i iSh. ?:isL 1a ,Jpossess tihigh d qrte of proficiency
 
in writ e.rn and ,po 1- Ir 


mcI,'hnI. must 5s!igb... '1re r I)rUliciency bolh 

9on 	 l!s., 

d 	 Job ,nowl edge 

111 1. ti o1 .- y ,. .dr , l e.It distribution procedures
 

and :o 'jnr , rg p jhibI r n rr e .
 
tD .J 1 or , of 	 ical 

pF ' 	 t e-: p1_rsiJ 


r. 	 bh I I Mes and Skills
 

6 ilitv to mp.mhr t I); n,,q - .h s1 y code inte, faced1f ith 
T.lrid di r tbl,!.iorn -i .r.i:jr mrlfl (?r,oc ,-.,r ". 

'H1 qo inte.pre l rJr :' Ee h sIt ist al or t r hnicalil.y ri.d.i ctir 


jnFor ai nt.n trilri r :. - d pcrf1orm objectives,
2r 	 r,:r r nr.: 

I i gh .) i I i o r; i : i' . and rr., jil t i n an effect ive 
b9! osi .nd naue ials.rclat.i nsh:" r.imp a n-,n.n ,TnI o rli 

POSITION ELEMEI.TS
 

., 	Supc'rvision Received
 

Under f.ncLion. , qida ,, theUtirector 5afely and administrative
 
sipervi sion of Ih.: .hairman, rca Elec rici..'t ., r d , incumbent
 
perfrms most rder or rio supervision aclivilies and
10' ciItlc for 

preo , a .
 

h. 	 OyalIable Guidelines 

Incu nherm us. s the sa et; cd. r.,.,. '.;ri ov.hEr ;cqrt i red data arid data
 
provided )y f,.,nc (ional :;ion m';binel with manaqerial
r.-v,',i r:fined 
s i I s Ln pre vidq as a c gear ir,,J1,.)!.i ror all o f the assigned AED's 
safeLy' acliviLios and pr, ced:j,1 s. 

c. 	Exerciseol dudgmetk 

I e:. .er s -2 a hG it dpu - .. pnr n J jirsortal dir3,slion,C , 	e: t . j)'d.u2en! 

BEST AVAILABLE DOCUMEN4T 
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rcommendations ar9 cnnsider .d by 5upervisors anid are qnerally 
accpptd. 

-' ,"-._.eLLevel and Purp~ose of Con lackI 

I n i: m' ,n., 1horUId he r I.)ie.yI ifr i I i ted wi .h the InsLiLute of
 
Electric l Engineers of Paist..n (tEEP) and otner 
 reputable
organialon s as well as th. provincial governmen for safeLy 
compliance. 

F'. u_._rvIsloInExerc ised 

Incrii n v rer cfll ',.nc t iorraI and .idni nisLr..i iv e supervision 
ovpr tIi C S aITi'ane.y Irn t atid suppir t !kaf a3.si gned. tlso 
vxer r s 9.s f, n:. ion s.pervisiot over .he Division SafeLy 
Coord inators,
 

BEST AVAILABLE DOCUF EN'T
 



CO I'I__IITLE Deputy Director Labor and Legal 

6 _DEP BPS: 18 

_EUICT LGNAL DESCRIPTIQN 

The 	 D-p(tt y Dirpclor Lhr ,. q.. - rerponsib e to Director. the 

dmin ijs 'a ion, r ,.n.iblp of
is -,r for the coordination all labor and
 

iegal ,moI rs at .h9 Aa, lcvc.. lIe will coordinat.e mPvinan qith the
 
lebor un n r, .
 

MAJORPUTIESANDRESPOtS IDILITIES
 

o 	 r.ai Inaini record of Iren0a1 c.?ses and provides assistance and 
inIcr, tian to NAPD A coont.-l enr..rod for de[o:rice of AElD cas Ps, 

Q 	 N ,14 urr t ilinr ..hor ntr3r, rsr vihich 

all 1grerd , n. n itL by' i.the and the W PDA. 

jnti. 5 ri r 	 r. n mnnuIal, conta in5 

Union 


aoee r. 1gal ce
o 	 Prepares for i n q ] . cdviand guidance from the 
Ifeadquar l.ers, 

ii 	 Prni rr, au idan. 0 th I'Di v " , anl i r, I Es no legal and labor 
mai c.rs 

r 	 Ar r an r? s me7..Liv _ ilhhrih-n -.nd rr'ci d. m nk;.njte the meeL ings.th1i 	 of 

r. Adminil r.-i in r mI , relat ing 
labor and IE.aal mit 5r in the i- 0, rir l ar ivisions. 

Y p Di rector 	 o nrorm oa at.ers to 

i -3 ran
o 	 Any other (I 7,I; he aFirr. rj b l t.o prop :r tuthor itL,' 


DESIRED__UALIFICATINS
 

a. 	 duca_i _n 

Pacho_ or or Ma ter's d o,.jr DIegree in La v isi nessc- or 

AdministraL ion is prrlerrrd.
 

b. 	[ iogiorkExperienco
 

At ls , year; i-iithe relevant e.s. MusL have training in 
negotiatIng s'ill-s .3tnd labor I v. 

c. 	 Languag Prof c1_c. 

Incnu,ent mus. - dgree of proficiency in both writenposses; hitrh 

and Gpolen Enolih nd Urdu.
 

BEST AVAILABLE DOCUMENT 



d. obgedge 

Individual is rerquired to have a tliorou.gh woriking knowledge of proper
 
labor negotiating technriques, Miust possess the s5:ill to corry out
 
thesP functions in a professional mnner.
 

P-. 1!!ty and Skills 

AbilILy to maintain a good woring relationship with all 
.mployees and managemenl officials.
 

Manaqerial , kills Lo coordinioI meelings with the labor.
 

AbIlIty to evaluat. and recommend chanqes In the work ing labor
 
igreement.
 

a. Sugrvso, Requ rd 

The Depuly Director and a a I renport theLabor l. toshall DirecLor 
Administration, The incumbent t.-3ll plan and schedule his assignmenLs 
with minimum direction fro! the Director Administralion. le is 
exppcted to rev'h, independent conclIu-inns ?and r,.:e recommendations 
for Appropriate ;tLion, respective. hirto d,.Li :.
 

b. Exeqisu of Judqrenl 

Incumbent is e):pected to exercise judgment all
on malters relaling
 
to labor situations.
 

c. Author.lyto fake Commitments 

Limited to the tdministrative ,?nd financjal powers delegated to hi..
 

d. falue Level _a nddPurpose_ofContactsl
 

Incumbent .,iI I m;intain Effec ! ive orl:inQ relaLions wiLh all 
e.ployees .and supervisors to perform his duLies efficien.ly.
 

e, Suervision Exercised
 

The incumbent will supervise .ll employees assigned to Labor and
 
Legal Section, lie will provide functional guidance to the Circles
 
and Divisions over labor and welfare matlers.
 

BEST AVAILABLE DOCUMENT
 

http:efficien.ly
http:tliorou.gh


POSITION-TITLE 
 Deputy Director Transport
 

GRADE IPS 18
 

-1LjUCT!ONnL_ESCR IPI!!_?
 

The Deputy Director Tr.inp jrt is rCprnsibl e to the Director 
hdminlstrali n for use, conk rc, Im.in!.c1anc!.? .nJ rcpair of vehiclIvs held 
on chartI f AEB. If,,le... .fls r for i*VEe, p~nsih.' lee ting in
formations rules, policir and proicedures, issued by Distribution
 
Hiadquar lers. lie monitors the f:ncLion FefViciency of Transport
Sections In Circles, Divisions and Su.b-Division. 

HIAJ0_ D-UTES (ND_ RESPONS 12 !LIITES 

o Cont ro andimonitor u.o of A.D I L]to
F ,.[ t ,'Imize uLilization for 
assIqred t a.,1s, 

Q Orgn. vffi.i rVt mint r.ancc itd rep-,ir sy.tem for ACB vehicle, 

o Keep AID vehicles I n . fit sLz.e t0 en-'-,re- i labiliLy for assigned
tasks.
 

n Coor'din iakce n' controlnf rn.I. i,'..= tn AE- v,?hici s 

o ln-sp c AiEP i c 1:1? Di i i . 'Di i : iou,- to monitor: 

- ,iil zat i on: n f v 171hi, CIe 5 

- 7l. apdard of n inl .nan..e end :ality f r e .pirs 

•'rranoomorts for i s .,r..uf: f . 1:d.ulOm y m as,.res 

o itai i n rt, ti ,i cs c. ,ehii r:.; in AEP an d its formations on 
prescribed for.'.?Ls. 

0 Render presr ib c d rrr? .' .-nd r c t,,it -Lt)i ,ktLion I. d quar tt s. 

e Technic.;l a.dvice I.o Tr- n port st f in Circles, Divisions and 
Sub - Di , i on. 

o Testing of drivers i n, EF frj airn,? ins an nilly, 

DESIRED__UA LIFIC _TIONS
 

a. EducaLon
 

B.Sc. Enginrering degrer in A'iot 'ohile or hechanical Engineering or 
equivaleont.
 

h. Prior Nork Experience
 

A mirim,.,m of n )'ear in !t T fi d of motur !.ranspor wiLh at leasL 5 
years service in OPS 17 nr equivlent. 

BEST AVAILABLE DOCUMENT 



c. 	La.guaqeProficienc
 

Fluenry in wr iUL.. and .poH EFri, l sh .ntf Ur 'i, 

d. 	Kngle~dgg_gL__pSecic Areas
 

t - iiowledge of ran-p, r. nt,,.r-., nri p}.p.:.,
 

,'*nouledae of rules ,r, d rO:nJ.:r S..
 

no wqlede of vehicle mainken.nir.e r.-p.,i.r pr ctlices .rld techniques, 

l'norlw edqr of rep.iir iorI .,.p .;ciliti _=, 

e. 	 nbJlity_ _and_Skill.s 

itytbi to ,,nder....--.n.- r.r.. I. nr.i1 .l ,.e rrt2 .1L inq to .ransport 
an g mertn de\, l p .nd impl.r.-nt pr iac!. l.- luiLions. 

-	 AbiliLy to evalu .t? fI'iLn:'. ; t r .fi vc.1icI)-. 

bi Ift y to 2,al,, .. .1r nd n c' t r -3ir p Dgr.hrs. 

r1osO1_ELElIENTS
 

0. 	Sug ._vlsion Received 

Re cvives direct func f r o.orion.)]. 7,m.!p "isio Irim Oi. Ad inistr.. ion. 

b. 	Available Guldelines
 

If a i 1 al .[ R pr.Il icy. I1r ocr*J!r p-., . :i dcI i n1 i . e,9 y 
Di s . r I u. inn Itl dqu .r r end I1.. 

c. 	ExerciseofJudqenL
 

ExtP. 	 r: i 5e o, .,rid judrjr.inr; to i a- correcl, d c. i i s ions in Ecu o ne':: . 
of his functicns r ..i n to r. .nspurtvh i c Iq.s in AED and its 
for i.' 	ti on s, 

d. 	Authortyt o Make CommiLments
 

E':erci-q- fill I h i,.,. .,i!.lhth n I mit., if delc.r r o.I- inm ci a poiers
-idapovt.,, po I i ,.i 7 T-." p : o,:,r d,., r 

D i r , e t:, - 01t	 n , ' . -r-inTad 0 1.his r ss ~ ct. p, v i U ih 1:), 	 , r a r i p l o y eassigned Lo 10E- dep.r 

BEST AVAILABLE DOCUMENT
 



0 

O1I1ON_ TITLE Sports officer 

HOPE DPS: 16
 
- _c__O_L DESCRIPTIOU
 

The Spor ts OfficEr is resron,. iblo tobI e tor , di init Dire r a. ion or Lhe 
organizatilon and promolion of rpcr k . ctivitics among. the employees of
 
the AED rind its Circlo And UiVisiorI) Off ice. }1t has Lo or ganizn and 
conducl annual sports f'.'nrtions o AEA for selec:ting t.eis of ,lhleles
gnd pIayers for p. Licip tio, in tile a '.,al I.I/IpDA ALhIe ic Ile_2L and other 
Toirnaments that rv h_ 1d a. l.a9 rr . r h.s to a r in and coach the 
sportsmepn throlr h rt;. thr y r.. i.Lyr- i. nr) l .ltr 11,r?i, r arfwe . 

MIAJOR DUTIES AND RESPONSIDILITIES 

o Respnn h fHr or' 1:n . n0ibIr t.he jan nn pr'c.momi ni nf sports ctivit es 
anmono the empl oyc,s of . its ,nd Divisionalthe E ., Circ 3 Offices. 

o Cont-r, ts Chon,) and : Cl.r, h "-s " o h 'v c lentn for sporLs for 
assi stlnq thtm in ninj'r q W:: fii . ,ir, 

1.,i n. ii F- I t -a h p r .J ri i 7 Li nn s, ,t the national and 
provin.i-l lqo%sc fvr s-r) .!1,, Ji: the i !nterestsof WAPDA sportsnen. 

Pr.opares ..and rn~. c.~ jr,. . p-r riou v a mes nd events (or 
p art iriI t ion in I4APIN pr;n''*l . an athletic meets.S l 


rr.. i "p . ca..'.p i ns fjr r..j i;,g 
 ff ri. nee ing e):pendi Lure on 
spor cts , t i o?.r. 

r 0rg.1'n . tnn r nmr,m . 7, Icoti. hr cl.0'ry. I ..?ddji PLc,
 

1ake5 rvvres.. ... i o, f r c. t.cnnrn ned 
 oIfier.1- for th P recruitmeril, 
po5ting, olher 7.?,r v r,p ' a I :.'.f'A od spor.smen. 

a An y o!.hCr dy1)iiL h , be ss qned to hi(, by Direclor 
Admir istr-,L i n. 

DESIRED UALIFICATIONS
 

,E ducation
 

Pach Ior 's dy. r,ie in r Itsor Sr i u.n-., 

b. Prior -Work Exer lence
 

Part icipation iii nit ioala spor v t-nt.. rour rearsr".per ienice in 
organirzing .nd m nagin... ';!ort= acti itiEs for r eputed club or 
or gan i on. 

BEST AVAILABLE DOCUMENT 



c. 	 _nguag-ePrflciency 

liust be f I uenL in wr i LL.n and spoI.en Eng Ii sh -ind Urdu 'anguages 

d. 	K~a pSe~jicAreas
 

- Good practical under'standin, of the promotion of sports policies 
of lAPDA. 

- Knowledge of different sI)orts for the coaching and training of 
sportsmen. 

e. 	At!!Iy and Skills 

Ability to coordinate and cnnper.:tn ith other, for promoting sports. 
1Should have sl'ill for e(ficirntly oper .ting sports club.
 

a. 	Supetjvslon_Recived
 

DfrrcLions are rercived from Director Adminislration to nhom cases
 

are to be put up for promot!ion of spor1.s and r IaletPd activities ,
 

b. 	AvailableGuideines 

Past pr ac t i crs and e:: pc r i' c to he ut iIi - ed for gui dance (or.:e 

evolving new policies. 

c. 	Exercise of Judgment 

lie is e::p.c . cd t, .'-fh .. ei i. tie. II c on. drred and accurate 
recommend tions for prootionn of zportS. 

d. 	8u9tLorityto Make Commitments 

Limited to thc- .dmin .i \'ivc. finan.ial powers delegaLedls; *,,; 	 Lo him. 

e. 	Nature,_Level andPurpose of ConlacLs
 

Incumbent shall main 1.,ain aood v:nr :ino relations wilh sportsmen and
 
spots officers in a;id outsideiCPDA for ensuring smooth functioning
 
of rports';clivitiks.
 

f. 	Su egvision Exercised
 

Dir PctI y supervises .he p.rfrmancL, of all employees assigned to work 
undcr his control. 

BEST AVAILABLE DOCUMENT
 



CQrOTION TITLE: Director - Finance
 

DPS 17
 

Tie Director - Finance is ;dm ini .;traLiviIy responsible to Chairman - AEB 
on all Financial I matters, )cts - fitnci a advisor to the Chairman -AED. Responnsible to ).cp , fvnc1.ion.?l liaison , ith Deputy General
Manager (Field 
Operation) on all functional issues, Responsibilities

include the administration of financriol systsis and procedures 
 prescribed

for AEP 
 and subordinate aC:counting units, Insures that all financial andadmInistraLive power.q delcoL Pd by the li!horiLy !t.o officers subordinate 
to him are Judi,:iosly ei:ercised at lI levels. 

S Plans , organiz s, directs - -nJ controls Lhe fol oviing activities 
rela'ting tn: 

- udgPL5et preparation .nd bu'.'..r'.ary controls, 

DanI-inr fur the purpo--e.=S 'jf funds collection and transfer to 
Deputy General l an.aqger Finanre (CorrdinaLion)s ban1 accounL and
disbursem -nL of funds to ;,,bardinato offices. 

Gen.era I a,:count i ng c:ivr rirlI p,:p.ra, ion of accounts .nd financial 
and managrm rit r.ports --n ronthly basi.s , acrount ing of fixed 
.sse t s in) ap e rAt ion, nmt', :,ddiLiori of se-,sets, depreciation, 
r.vtirement, tranrfer of -.zsret. - a inventory accounLing. 

r-r.iyr ll di :bur sonr ntS , p'.?'nr, Ls t . s!pp I er5s and contractors and 
post audit. 

Implemen tat.ion nf fiinnci[r Inst em rid procedures. 

0 Serv-s ?s Finan cial Ad'i7ar au - on allChairm _n AEP financial 
mat Ler.,
 

0 Maint in; a func.Lional liaioqn wiLh D2puty General 11nager Finance 
(F ield Opera i n . 

o Provides uidanrradvic,'r and direction to subordinate sLaff in the 
tlED Accounting Office and I.o Circle/Division accounting units. 

SWor, s closely wi l h hiqhcr level man.gero t1 estab1li sh prorams and 
plans for the overall iepro.'em, nl of Dislrihulion operations. 

BEST AVAILABLE DOCUMENT 
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O 	 Assures that provision,; of the Union Agreement are followed by both 

labor arid management. 

o 	 Preparo prrformpnce .. l. 0ins for thE next lower of
t.alu level 

nanagement,
 

o 	 Provid.s subordinate personnel with Lhe educaLion and training 
required for proper job performance. 

DE 	IE___DIEC IONS 

Master degree In Commerce or 
Accountant rir Cost and lInag. ment 

uriness Administration, 
AccounaLnt. 

Chartered 

- In (he cat,.s of e:,ik inq ','APDA 1.noloyees, 
Iualificai .nS -pecified Hlr this grads le','pl in GOP 
Accounts servir.e r, les are *c.-ptab o, 

alternative 
andlor WAPDA 

b. P I rorqr _Ex1gerIenc e 

Mlninkm of eight (0) yearsG ,,:p r'ience a. levy l of Deputy Director 
Finance or equivalent pe.itLion in a m.ajor u.ility and/or industrial 
organ I- aL inn. Three (3) year s worl e :parience required in case of 
Chartered Acceun 1.3nl 'Cos t and l a .. gcmen 1. Accountanl 

c. Language_ Proficency 

Total f luency in ,pole n ani wr i.!.ri Urdu and Eni i sh. 

d. Kgoedgeo(_5eci ic Areas 

- Campreiensr ive lno ,iledgg ard 
and accounting principles. 

i.r .ctic I under stand inq of management 

- Droad Houwl edgt of the mrilond' se ln iomno. i vale employees. 

e. ObIlIies andShills 

-

-

Abi lily to interpret and .an;lyse Author ity's policies and 
Government direct ves on .Iccoun Iign and financial controls & 
man.ager i aI r epor Ling 
Ab iliLy to direcL and e:ercise control over accounting and 

financial managemenl.. 

- .Abi 1ty to analyse fin ncial .nd ope rat ional data. 

- AIbIlity to effEcti',Qly 
and Government OfLric als, 

communic.La e ithIhigher level ,anagement 

BEST AVAILABLE DOCUMENT
 



a. S~upervistion Re _ie
 

Directions are rerceivcf ron r mivi - AED and Depu Ly Genera 
Manager Finance (Field Opnr ti.tn) regarding poIIcies, procedures and 
operatlenrs. Reqiired to mPI: v lndepc,,dnL decis;ions involving all 
aspects nf financial manaqmenL basr, on sound interprelation of Lhe
 

polIcirns and procedures;.
 

b. yaifable Ouldance
 

Has available ll polir:ie's arid o, -cdurr- approved by the AutLhoriLy 
and is en:pecctvrf to irisorre lhqir imp leri taLion, using the Pak islan 
Water ", er v Auuthor itL At, I'?58 ant' the '0APDA RooIt olvelop ment 
Financial Powers, 1977 a2s ?'rrnded -is basic docurIments.
 

c. Eercjse of Judg~en[
 

judqm,:.nt arri 
a Hide off om plIe;: problems-,. tn -

Requ ir ed ta e er ci s ? ivnd a rnri at co r c t d c is inns on 
r .n Recrorndati ons Chairman AEB 

and Dr'p . y Gener ? I Ilana.qr r . r f i t d per -1,ion) are expec Led to 
be detailed. , ,11 r -cear ch, d, .ccr .tre and in 1.he overall best 

interrr,L n f IAFDA. 

d. Alulhorly to flake Comnmitmerts
 

[ y I I. a 1 . 1r i t y I.o r,.;: orm i t h e Ai oriity ii thin thC? I nits of 
establishr,d fin.ncial por: rs u[ Pirector and .pproved policies and 
p r nr :I .s 

Sture_LveiandPurose or contact 

M Les i.h Athority l1"blerr, Covernment [)fficiais and higher level 
iiAPDA mPna qment personnel?1 1..u * i' . and r .porL on naL. er s concerning 
f inanc i -I ran'fn t.Ig? 

F. Supervision E:rcised 

Exercises dir c! s,.pervir.i,.n o'vr subordinatc officers and support 
sta I f within thc finan cial and .Im inistraLive p)wers ve ted in him, 

BEST AVAILAB LE DOCUMENT
 

http:Ilana.qr
http:judqm,:.nt


SjTIO_ITLE: Deputy Director - Banking k Budget (AEB) 

GROPjE, DPS 18
 

P8 -L.UNII QNLDESGRIPTIPTN
 

The Deputy Director - Danliirio t is fun.: tional ly andlzdgeL 

administralively responsible to Director - Finance on all matters 
relating to banking and preparatioon ,iid mon itor inq of bujdjeL- of the AEB 
as well as subnrdlntle accounting uniLs. Supervises the function of cash 
and ban1;inj as far as iL re Ltes to collection of cash and fL,nds fram 
subordinate accounting units and remittance of such collections to 
Headquarters. Assists Director -F ince in moniloring the expenditures 
incurred by the CuEP and subordinoLe .r.counling units to insure that the 
budget ary provisions are no e:incedid at -ny point -f Lime, Responsible 
to I'ep funcLional li.ison w*ith Dir.,'l:or Pudget ',Controls (HeadquarLers) 
on all matLters concerning budget / . nnlrols and m.ih Director Banking 
Funds (HO) an alI matters concerninq bankinq and funds. 

o Plans, oroanizes, directs nd conlro s I.he follolwing activiLies: 

- 'eeps with hban1: off icials ft r prompt of the 
M iounLG collected to mPin biru[ accounts of A.D and also lransfer 

of funds to Lhe s,.h- rdin. te offices and Hle-Ilqtarters. 

I ia ison the lransfer 

- Ensures av.iilal:ility of e,-sh in the AEB. 

- Honitor c-sh in tr1nsi.t and tLkes propor action to get these 
funds l.r..?nsfprred !.o t.hre pr opgr z.ccounts, 

E surs hat. c sh r r7q ir1,ie, 1.r. are i.r).ed out throuqh cash budget 
for each offic c, 

Circulates guei;d ires fr orcp)ririg the budget to the stbord i naLe 
format ions. 

Ensures that budgeit is pr.pared by the sublirdinate formations and 
submitted to the AEC' by thr. due dates. 

Consolidates the budget estimate- for the Region and reviews Allh 
the Director Financq AED and Chairnaan AED. 

Forw rds the budget .to the Director Pank ing B&udget at 
lleadqtarters and attends to, his questions. 

- Communicates the sanctioned budget to the AEt fornaLions, 

- Collects data concerninG egpendi Lturr from the divisions (or 
preparation of variances froc, budget report and for developing
 
revised budgets.
 

BEST AVAILABLE DOCUMENT 



0 	 Se9rve as Deput y tn Dirc torrr- Finance or, )II A)LLers concerning 
bank'.ing *, bdge. act iviilss. 

o 	 Ila i n. . in func ti n. ' ii io ,i th Dir e.c or Panl, inq .', F unds (11 ) and 
DlrecIor Dudget ConLrols (110) 

o 	 flnnitors policies for i mpI e '.nLal-ion of ban:inq .nd budgeLin . 

o 	 Provides advice, quid;.-cc .and direct.ion Lo subordina e star! of the 
AED and Ci rcle/Division *3ccon.ntln1 tin i. 

o 	 Prepares performance evPlu l, io-n for the nrc:L lower II!vel of 
management. 

a 	 Provides subordin l ' p.rsonn .l wiLh the educaLion and training 
required for proper job performance. 

DESIREDOUALIFICATIONS
 

a. 	Education
 

tla.;ters degret in Commerre *ir Dui1.ss AdministrAion, Ch .irLered 
AccountanL or Cost .?nd 1.nagemn!. Acco.,ntanL 

In lhe cas s of eisLinrg WA'DfA r.mployeyes, alernatiL-,' qualificalLions 
eririe fr his qride lq..e.el in GOP ard/or WAPDA Accounts service 

rules .;re acceplable. 

h. 	Pi l 4ork Experience
 

Minimum of si" b6) year. r .t? rYer,T r. at level of A sis. nL Director -
Finance ot equivalent posi 1nn in a major ti i'L and/'or indU[strial 
organizalion. Hu p l rinr IL"e:penience required for Chartered 
Accoun tant or CosL and Ilan gePn nl. A,.coun t.an 

c. 	L i gnga _ r tict ncy
 

Totil flIency i n spil'en *nd wrii Ien U.(IU and EngIi sh. 

_ge1Sec -c
d. 	_aO_ _ Areas
 

Good knowledge and practicl undersLanding of management and 
accoint i ng pric inp I es. 

13asir. nowledg1? of the methods u toad motivate employpes. 

e. 	AbllLi sandSkills 

Abllily to inLerpreL and anal'se Authority's policies and Government 

directives on managerial rgoorting and finncial controls. 

BEST AVAILABLE DOCUMENT
 



Ability to dIrecL and exercise management control over banking
 

budget fKnclions.
 

Abilit/ to analyse financial and operational data.
 

Ability to effectiv-ly cofml-uincale with higher level management.
 

a. _ evisonReceivd
 

Directions are received from Director - Finance reqardina policies, 
procpidurPs and opfraLions, Required to make independent decisions 
involving all aspect.s of banling &. budgeL functions based on sound 
Interpretation of the pollcies ..nd procudures. 

b. Ovai'_ e
abie_G i!da ._ 


His available all policies and procedures approved by the Authority 
and is e:pectc-d to insure their implementation, using the Pakistan 
Water & Po1er Development Author ity Act, 195.9 and the WAPDA Book of 
Financial Powprs, 1977 as am.nded as basic documents and various 
Account ing i.nupa s. 

c. Exercise orfJudgmen t
 

Required to e-;ercit' sound judgment .nd arrive at correct decisions 
on a wide range of compleu: prciblen.s covering all aspects of banking & 
budgpt Ifunctions. 

Recommendations to Director - Fin.a ce are e;tpected La be detailed, 
well researched, accurate and in Lhp overall bes5. interest of WAPDA. 

d. U t_
or~ o_ Make Commitments
 

Has full authority to comni the AL.thorit y within the limits of 
established financ ia I powers of Dupul.y Director and approved policies 
and procedures. 

e. Naturg,_Level and Purpose or Conlacl 

Ieets with higher level ~ -WAPA mangement personnel to advise and 
report on mLters concerning 1u,e1 ., controls functions. 

f. QuqglViSion Exercised
 

Exercises direct supervision over suboirdinate officers and support 
staff wILhin the f inancial and administrative powers vested in him. 

BEST AVAILABLE DOCUMENT
 



P0 121N T:TLE" Assistant Director - Banking (AEB) 

The Assislant Director - Pantir is functionally and administratively 
reoponsible o Deputy DirectIr - Panting and Dudget for banking 

concerning contrnl of fund; culIlction in the AEP h kns and their 

reniltances to the ieAdqu.rklers and to subordinate arcount inq units, 

A sists DrptLy Director - ..n inqj andi Dud Aet in implementation of 

policies and procedures governing banking.
 

o 	 Organizes, directs annd controls the following Wctivitlies: 

- Pro. ecss the d.cunrnts concerning movement of cash from the 

subordinate units to the AEB and Headqi.arters and vice versa and 

ifter ensuring norryec ns forwards to the Deputy Director 

Panting aad Budget.s for his review :nd authentication. 

- E::ercisrs direct ,:nrLntrIl over the AEP r:ash books, prcparing their 

rdconcili.l. nn with the hank sVatemenL. and oLher related 

docu me.n t., 

- Determines and analyses Ihe: iLrms of cash in transit, brings to 

the notice of Deputy Director DAnkiing ". udget for necessary 

r. rrec.tive action;. 

- Keeps neressary rccord of cash mov"ments, atches Ihe cash 

transfers Pith refervnce to the cash budget. Seeks advice in 

sllutl,ion; '.iere r.insh dIbuhRL is inq.sfficienL. 

- Fn~srei the chricl'i, of cr.ha to thatdivisin.l h books see they
 

are ca rrerk.
 

- Monitors divisional hnk recanrifiatiusn, remittance returns and 

reconciliation of rivisienal curren" account (cash). 

o 	 Serves as Assislant to Deputy Director - Banl:in and Budget on banks 

related matters. 

r 	 Provides advice, gui:ance and .ectior to suhnrdinate staff. 

o 	 Prepares performance ,.o ,y ions for thu nest lower level of 

management. 

0 	 Provides subordrinate per so"ne 'iLh the education and training 

required for proper job perforrnanc . 

BEST AVAILABLE DOCUMENT
 



'.:;rqrse P n Commerce cr Buy iness AdminisLratinn, Chartered 
AccountLnt (ntvrmediav) or Cfo t and lN'nage ment AccoLntant. 

In t. cases of exiting IRAPp& emplnoyers, 10trnatve qualifications
specified fnr this grAde levl in GOP and/or WAPDA Accounts service
 
rulp; are. accepLa le.
 

b. L nfulO POf iconrv 

etal [Iut'.cy )inspoknn and .rik. n Urdu and English. 

C. .Of .F5_tL_ L
 

General I:nowled w of accounting principles.
 

Basic 'now cd-e of 
 the methods used to motivate employees. 

d. Qbii!tio nd4 

A IW v tn in lr'rprot W ansly' Aulhority's policies *nd Government 
directives on fihancial contrnls and managerial reportirnq. 

Abilily to direct and Txprcisp management control over banking 
funct ion. 

fAbility t 
 analyse financial and opcrolional data.
 

Ability to pffecti,,o!y ccnmunicate with higher 
level management.
 

Directions are trceived from De 't.Ly )irec(.or - Danking and Budget 
regarding polici., prnoc dur's and operat ions. Required tQ make
 
i;dependent d-cisions involving all aspects of banking runction,
 

b. ffvl -o itanc, 

Has available all policies and procedurecs approved by Lhe Authority
and is expected to ensure their implementation, using the Pakistan 
Hater &n Power Development AhthoritLy Act. 1959 and the WAPnA Book of 
Financial Powers, 1V77 as amrndd as basic and
documents various 
fAccounling Manua Is. 

BEST AVAILABLE DOCUMENT
 



c, x c.r c i s t: .o J_u d een 

R.qccr d tn ' ",.rr iq Fnnd ju,'.Pne ntL nd at rart ivn. -rcrL docisiono 
on a wi de rarnq comple: probhlenr rel.?Lin to banI-i nq and imprest 
managq -ment functin . 

t
Rpcomme1nd., Li on L.yo 'pi. Lnr
Pir.c --Ba:nk inr and fludravt ar e ex.pec ted 
to br dotaH fd, wcIlI r se rchode accurate and in the ov vral best

iritorn.o nf WAf',Pf. 

d. tyto 'U _Corni toe _s 

Hrs Iul 1 author ity to commit the Authorily within Lhe limits of 
e st ah Iish(d (Inancial pcwe rr of Assistant Director and approved 
policies and procedures. 

e. SuQ ErvisonExercised
 

Exorcises dire,c LS'pervisin over subordinate officers and support 
.taff wIhin the financial and agnministrative powers vested in him,
 

BEST AVAILABLE DOCUMENT 
(,C 



POSITION 	 Deputy Director - General Accounting 
S Financial Reports (OpEB) 

GRADE: 	 BPS 10 

The 	 Deputy Director - G.enrel AccounLing and Financial Reports is 
iunctially and administralvcly. responsibl, to Directur - Finance for 

.anagnmrni of general acc. nr inr. fi;:ed as sets Pccounltin , ost audit, 
financial and mnarrial ;porting, irplementation uf financial systems 

and procfdures. Rc.sponsihle tn Prep runcLional liaison with Director 
Gene.ral Accountinq (lHeadquarters) and DireLir Assets (Hteadqu rtlers) on 
all matt rs concerning; g cnral accounting and financial reporting. 

o 	 Plans, orqanizes dirpc I and conl. rols he fallewing activities: 

-	 Frep.ralion IUP nnthly yearly and managementof h and accounts 
reports by the subordinrle offices and their consolidation, 

-	 rionrly recnnriliation and preparation of currenl accounts. 

- De;p ; tch of ar:cour Ling and management reports Cc all concerned on 
due dates, 

-	 Revi ews the monthIy/year y ac an '.. s and management reports Lo 
detect postinq discrepancies, accounts misciassifications, 
unusually high or In', irncome, P:penses or aiances, etc. 

- Posi-audit coycrinq srutiny of all psymenls mad; to ensur, lhat 
all the accountirg, legal and other requirements necessary for 
mal:inq payments, were ulfiled. 

-	 Review of cnnstruction , -in-rog r e, aaintenance of assets 

records, assetlt c mpmlwlion and application of proper 
depreciation rale. 

o 	 Ensures thU t all 'financial and accounting polici s and procedures are 
being followed by the suburdinyt- accounLing uW,'K . 

o 	 Serves as Dputy Au Director Finance on all matters concerning 

general accunting) finpncial repor.ing ;nd fired assets. 

Provid s advice, guidance and directinn to suhordinate staff of AE 
and subordinate Circle/Division ccounting uni.s. 

o 	 Prepares performance ev'altpi.ns for the nes lower level of 
management. 

o Provides subordinate personcl with the education and training 
'roquired for proper job performance, 

BEST AVAILABLE DOCUMENT
 

0 

http:ev'altpi.ns


DE"3RF U1JAL;F ICATIGN~S 

Educa~tion 

- asLe r.q degrec in Com nrcc., or i. si ness AdminirL ttion, Cost and 
l naavmnt Accounk a ora Ch rured rircon i t., 

In 	 the of e;i , inq APD enployees,cases W .A alternative 
ii l cfications spPcifiod for. this grad- 1 v v'l.I in GOP and/or W )PDA 

Accounts service rles are acceptable. 

b. 	 1o orkExer Ier e 

tlini 	 l 171 o" sir ') y r .)perien cepr a . level of Assistant Director ce 
Finanre or equi'aln t pri tion in a major utility and/or industrial 
organizat ion. Ilo prior iqror I ..xper n nce is required for CharLpred 
Accountant or Cost and ilnig.ment Accountant. 

c. 	LaoguageProriciency 

Total ILency in spol'n and it i.rt n Jrd,., and EngI i sh. 

d. 	Knowledg __o_ Sp ific Areas 

Grnd I-nnwl r pr M under s tand,;ng managementdq and -. ic-l 	 or and 
a. count ing pr in Cipl .;. 

8as ic 1:ni1 edge of I.h ntlhodI us:ed to m t.iva t emp Ioyn.2.s. 

V. 	Anb!lities and Skills 

AbiItLy to inl.erpr.t nd zr.-ni Iy A ha.thriLy's poli ciesF nd Government 
dire,ctiv,Ps on managril r porlin. and fio;ncial cont.rnls. 

Abili,.y Lo di r Pc . an d r _i .. .- , iQ nen control over general 
account ing Funct ions.
 

,r rin1n: ij nd at ional 

Ability to efectively c,-unic . 'ic h higher level manag emenL 

POSITION ELEiENTS 

Ability Lo iy se - op. n data. 

a. 	SuervisionReceived 

DirectLions ;re c - Finance re.garding policies,r ceived (f rot, ir.1cto 
prncoduires and operat ions. R-eqvired to ealr independent decision . 

nvrlvino a l aspects of generl account irg based on sound 
interpretation of the policies and ,roccdures. 

BEST AVAILABLE DOCUMENT
 

/7/
 



b. 	Ava.able Guidance
 

Hlas 	 available all policie5 and procedures ap)roved 1y 	 Lhe LIthoriLy
and Is expected 
 to insure their implementation, using the PahisLan
Water 1 Power Development Auhhority Act. 1959 an'i the 	 14APDA Fool: of 
Flnanclal Powers, I977 .s amended 
 *as b;;sic documents and various
 
Accounllng Manuals.
 

c. 	Exerc s.__of Judgment
 

Required to exercise sound judgncrL 
And arrive aL correct decisions
 
on a iiide ranqe rf complex 
 problems rt.laLed to general accounting
 
funct ion.
 

RpcommnndaLionq to Pirer.(or - Fin,n e ;r P ex:pecled to be deLailed,
well researched, accurate and in 	the overall best interest of WAPDA.
 

d. 	 Au_IrLy_toakegCommitments
 

Ias full uLhor iLy Io con.riL t he AuLhor iLV wi Lhiln the limits ofeqLablIshed fi rancial poi,'ers of Dcpu'y Director and approved policies 
and prncedurem. 

i. 	 NaLure,__Leel _ p _ Lnactand Pur_ of 


eeetq with hiqhtr level PD A manpoemenL personnel 
 to 	advise and
 
report on ma tters relaL ing to gen.eral account ing. 

_sion
I. 	Superv Exerciised
 

Ererc i sps di rect •uper,,,i. ion over subordi n n of i, . r s and supporl
staff within t he financiRl and administrative powers vested in him. 

BEST AVAILABLE DOCUMENT
 



POSITION-TITLE: Assistant Director - Implermentation (MEDN 

GRADE:' BPS 17 

PE~ISICFUCTCJ1rAL DESCRIP TION 

Thp Assislant Director - tip Iemelr al ion is funcLinnally and 
adiInistratively responsible to Drpufty Director - GrneraI Accounlinq and 
Financial Reports on all Matters reating Lo inplementation of financial 
systrms and procedures as qp,cifiFd in the accounting manuals. Insures 
LhaL all policies and procP dLir o concerning financial systems and 
procPdures are being followed by the Subordinate accounting units. 

IIAJOODUT!I ES_ ADRESPON3SIBLIT_ !ES
 

n 	 Organizes, dirvcts and controls the following activities:
 

-	 "et.ps record of all fininrial and arcounting procedures LhaL are 
ppI 	i.able.
 

- Ensures that financial rd accounting policies and procedures are 
avAilahle witIh the form-Liorns. 

Visits!; the hordinale formatins ;ind ensures LhAL Lie accnunting 
and financial policies and procedures arc beinq followed by them. 

Prepares mnnthly progress reporLs on visits to divisions and 
itrites critical revin w on divisional accounLs. 

Ml:-Prs rvcomtrendat i o)r, for improvemenLs in thp financial and 
accounting polir ics and procerdures, 

Serves as Assistant. to Dep vly Direcoi.r - General Accounting and 
Flnancial R.ports on all maiktrs concerning implementation of 
Fi nac ia systems and pr c',Hr.e ;. 

o 	 Provid.s advic, q,idanr .nd d.ir.?c. i. o subordinaLe staff.Qn 

a 	 Prep re.s per formrncr r va Luat ins for thE, ner:L I ower level of 
ma.naglement. 

o 	 Provides ibhnr di n.te wih educat ion Lr a in I ngd pr rsonr, r i the and 

rpquired for proper job performni;ce.
 

DESIREDUAL IFiCI ONS
 

a. 	 Education 

- isLers degree in Comn 'erce or Il,.sine ss Adminislration. 

- In the acases of en:i ting WAPDA empnloyees, alternalivye 
qualificaLions specified for this grade level in GOP and/or 'APDA 
Arccounts service rules are acc.ptabl_. 

BEST AVAILABLE DOCUMENT 

/23 



b, Languadge_ Pru_ Lt. y
 

To a ifLuency in spol'en ,.nd wr i Ien Urdu and En.I ish.
 

- General knowledge of accounting principles, 

- lasic k.naoe oI Lh? meIthods usd Lo nt ival. employee ,. 

d. Ab!Ities and Skills
 

- AhibIily Lo interprc'1 and analyse Aulhority's policies and 

Government dirccti es on financial controls and managerial 

repor Ling. 

Ahilily Iy direcI P:err.i e omen t control over
n an s m..n -i 

implementalion of financial syslem- -rlndprUcedures. 

Ah iIi Ly to a aiI y seo n.-in. iaI and opcr a iona I d1.a. 

- Abilil,y io e fv c i.L y c., munic ale wiLh higaher levvl nanag menl 

POSITION ELEM1ENTS
 

a. Su_yvisioogRceived
 

Directions are rec ive.. from D epuly Di relt r -Genr a cconting and
 
Financial Reports regarding policies, procedur.-. ard operations.
 

Required to ma-e i n. ve1pe dcnt ia,:lving aspecLs
en decisions all of
 
implementaL ion of financial systems and procldires.
 

h. Available Guidance
 

lias avai Iable ll nl ici; and pro-edures approved by t h AuLhority 
and is expected to ensurr the-ir iapIs.rentation, usinq the PakisLan 
W1 Ler & Power Dove I oprenl Aullor i. y Ac IL, 1959 and the WAFDA Pool of 
Financial Poiers. 1977 as amendsed as basic documents and various 
Acc o.:ntiing lanua s. 

c. Exercise of Judgment 

- Req, i red to e rrcir s souid jLidrmrenL .n d ar r iv e at correct 
d.cisions on a wide rangq compl : pr hle-ms relating to 
irplemenlation of 'inancial systems and proc'du rres. 

- Recommendations to D-puy Dire-trjr - Gen.qral Accounting and 

Financial Reports are e:p'tod to be deltail.:d, w'ell researched, 

accurate and in Uhe overall best interest of WAPDA. 

BEST AVAILABLE DOCUMENT
 



d. _hor _yp____Comitent
 

within the limils of
Itas ,l I aulthor ity to commit the Aulhor i y 

approved
o AssislanL Director and 

estabIished financial powers 


policies and procedures.
 

e. Su ervsion_E rclsed
 

o er subordinate officers and support
supervsin nExercises dircl 

in him.
 
staff within Ihe financial and administralive powers vested 

BEST AVAILABLE DOCUMENT
 



Assistant Director - Consolidations/lIOT (AEB)
POSAHION TITLE: 


gEODE- PS 17 

BriSI_EV QNC!NALDESCR1PTIN
 

The Assirtant Director - Consolidations and I01 (Inter Office 

Transactions) is fiinctionlIy and administratively responsible to Deputy 

- General Accounting and Fi-nancial Reports for consolidation of
Dfreclor 


relating to
 
accounts ond preparation of financial reports and ratters 


Asi-ts Deputy Director - General Accounting
InLer-Office Transar.tions. 
policies and procedures concerningto 


and lOT of the subordinate accounting units of
and Financial Reports ip1eren1 

consolidation of accounts 

the AED,
 

d~j~j_2UIE5_AND RESPrONS 19 1L ITIES 

following ;ctivities:
o 	 Organizes, directs and controls he 

-	 Consolidates the accounts of all Divisions under an AED. 

bal .1nce of current ac c oinLs (110 !. S5 chequeS)Les 
to the 

-	 Reconcil the 

the di isi ns nd issues Reconciliation StatementswiLh 
Divisions.
 

- Ensures tha. .lIl inter nfice transpctions (e:cep L cash) are 

properly processed and adiusted in the bool:s. 

-	 PrepareE financial ,nd managerial reports. 

Dep Lirector - General Accovnling Financial 
o 	 Serves as Assisl.ant to r9y 

Reports on aLLers concerning consolidation of accounts, IOT and 
financial . managerial reports. 

direc!.ion to subordinaLe s9taf.
 
o 	 Provides advice, guidance and 


s for the ne):L lower level of
 
o 	 Prepares performance .aluatio 


nanaaemenL.
 

o 	 Provides suhordinate persrinnel with the education and trainIng
 

required for propvr job performance.
 

DEB 	QU ALI FIC ATIO0N S 

- nstcrs degree in Commerce or Business Administration. 

1APDA employees, allernaliye
In the cases of e;:isting 

and or l'APDA
for 	this ar ade Ievel in GOP
qualifica ions spec ified 


are acreptable,
Accounts service rules 


BEST AVAILABLE DOCUMENT 



b. _a __y ...... -e __ 

Toala fluency in spol'en and wrritten Urdu and English. 

- G(nerpi knowledge of acco,.intina principles. 

- Basic k:nowledge of the metlds used to moLivat! employees. 

d. Ab l !tiesand_S.l1s
 

- Ability to interpret and analyse Authority's policies and 

and managerialGovernment dir'ctives on financial controls 


reporting.
 

- Ahilily to direct anrJ exercise management control over 

inter office transactions.
consolidation of accounls and 

- Abili.ky n aialyse financial and operational data. 

- l1bil 1Iy to fFeclivcly commrunIicate with highr level management. 

_ 1_!~ EliM S11.__- EL_ ElTJ 


a. 5gpgervioin Received
 

- General AccountingDirecLions arc rp.eived Q.en DcntLy Direclor 
policies, procedures and operations.
Financial Reports regarding 


Perq ired to mP.r independent decision. involvingj all aspprts o( 

ini.et office trans.actions.
cnnsolidaltion of accounts and 


h. Availble uidance
 

Has available all pol icies and p.ocedures approved by the Author iLy 

and Is e :pected to ensure .heir implementation , using the Pekistan 
1959 .nd the WAPl)A Poo: ofWat 2r !, Power Dle el opmont Author i1. y Act. 

1977 as nrp a. basic documents and various.3 dd 

Account inq .- anua s.
 
Financial Pnw.rs, 

c. ExErcise of _Judg _
 

- F'g',' i red Lo e erc se sound ju doment and -a r i ve al correct 

decisions on a wide rang- comple): problems relating to 

conso, idaLion of acco1.tnts. 

- Rco t to Director GCneraI Accounting andenda. ions Depu.y 

be detailed, eilI researched,
Fino-ncial Reports are e;pected to 


overall best. interest of IAF'DA.accurate and in the 

BEST AVAILABLE DOCUMENT 



d. Authorlty_toMake Comiitents 

Has full I auLhor ity ta commit 
Pstablished financial powers 

policies and procedures. 

tie 
of 

AutIhority 
Assist.ant 

i iLhin the I 
Director and 

i ts n 
epprovpd 

e. __perv s n Exer c!sed 

Exercises direct 
sLaff within the 

supervision ave.r subordinate of f icers ,n d support, 

fin.ncial and administrative powers vested in him, 

BEST AVAILABLE DOCUMENT
 



291INTITLE: Assistant Director - Payments (AE)
 

GRADE: 	 BPS 17
 

s!I_Euc_ ! OLDESC1P ir!o_
 

The 	 Assistant Director - Payients is functionally and adninist'aLively 
responsible to Deputy Director Pay3bles/Invenlory Acc.ounts for ma:ing
 

payments to suppliers, contracLors, creditors, employees and for accounLs
 

clAssification of the payments. Assists Deputy Director - Payables/
 

Inventory Accounts in implemcnLation of policies and procedures governing
 

payments and ensures that such policies are being followed by the
 

subordinate accounting units.
 

RESPON4SIBILITIES
MAO AUIEND 


o 	 Organizes, directs and Lon'rols the following activilies: 

- Ensures lhai. all policies and procedures relating to payments are 

beirg followcd by the staff members while processing lhe claims. 

- Ens,.res that all c la i,,s c oncrning creditors, contractors and 

employees for pa.ymonis ar. properly logged and processed. 

: amines the claims : ilh rcferer . to the relevant conLra)cLs to 

see lha.t all conditions oF he contract are saLisfied in each 

ca.eP or claim tor payr?.1. Al;o eramines that all l gal and 

accounting provisions ncceT ry for maIing pay.ents are met. 

Claims of employee_ ire .2:: ami ned wiLh reference to their 

par 	icuIlars, pay .and relev.ant ruls.
 

[Iefor2 auhor i ig ar. Ls th*t provisionsL hh0 7rn ensures buduel 

ore not e,:crndnd at a-ny tine. 

, saLisfied al r ..p . thor iz s p yq ents, .ecords 

ne:es;ary cPr t if i c a kr f . h-r i ', i n oin document s. 
When 	 in c"s 

AlainisLrati on cnn:r n no P--i. I..c calculation., and .ainlenance o1 

pay 	records.
 

- Ensure the carr ying nut of pos.t-audiL concerning all payments 

made to all Iccoting,see thaL the lFgal .and other conditions 

necessary for ma Iing payments under the ruvi iw of post-audit were 
fulfilled. 

o 	 Serves as AssIstant to Depu!.y )irector - P-yalsI nvenLory AccounLs 

fnr management of paymrnts. acrounts classi ficaLion and
 

administration.
 

o 	 Serves as As-isLant to D 'p.ty Director " General Accounting
 
Financial Reports for post-audit.
 

Provides advice, gu,.,idance and dir ection t.L sos, ordirn aLe staff and 
officrs. 

BEST AVAILABLE DOCUMENT 

0 



fbr 	 the next lower level of o 	 Prepares performanceo evaluaLions 


manaqement. 

o 	 Provides subordinate personnel wiLh the educaLion and training 

required ror proper job performanr, e. 

IF 	 IQNS
PKs 	BEouL _CAT 


a. 	Ed u ai_ 


n
- pslters deqree in Comcrce or Dusines, Administ-rotI a. 

- In the c-3s .1s of e):is.inq WAPDA empIoye.s, alternative 

nualifications sprcificd for this grade level in GOP and/or NAPDA 

Accojnts service rules are ;crepLable. 

b. 	Laqqg-u_ IeIncy 

otaL I luency in spol'.en *nd .irit t.n Urdu and English. 

c. 	Knowledge _gj_Speclfic Areas
 

- Gneral l:noiiledge of accounting principles.
 

P asic lnowvledoe of the nmelhodJs used to moLiv.ate employees.
 

d, 	 AbilItles and Skills
 

- Ability to interpret .nd analIyse Atithor it y's policies and 

Government directivcs or; financial cont rol and manageriaI 

repor Li ng. 

- Abili, y to direct and e::,-r rcise nanaqn,9r1 conL r,-l ove-r policies 

-nd procedures q ',-Yrn ing payment_ and arrc' nls clessification. 

- Ability to inflyse finnci, l and operation.l d.ata, 

- Ability to, effectivrl' communicate with higher hr'eel management., 

POSITION-ELEMIENTS
 

-. 	 SgperyisIon Received
 

Directions are received fron Depu,ty Director - Payatles/lnvenLory 
Accounts regrding policies, procedures and operations and accounts 

classifications. Re nuired to m-))-e independent decisions involving 

all aspects of payments to creditors, employees and others and

acconts classification. 

BEST AVAILABLE DOCUMENT
 

http:spol'.en


b. Oailable Guidance 

Ias available all policies? nd procedures approved by 
and is e):pected to ensure their implementation, using 
Witer I Power Devel opument Avthority Acl, 1958J and the 
rinancial Powqrs, 1977 as amended as basic documents 
Account ing Manuials. 

the AuLhority 
the Pakistan 

WAPDA Poo): of 
and various 

- Required to e::ercise sound judgment and arrive at correct 

decisions on a wide range comple): problems relating to payments 

to creditos .. employees .nd others and accounts classification. 

- Recommendations to Deputy Director - Payablks/lnvenLory Accoun!.s 
are P):pected to be deltJled, qell researched, accur,.te and in the 

overall hesl inlerest of WAPDA. 

d. 0johi9Ly Lo Make Commilmeuls 

lf;s fV II authority to comi,;i 
established financial power 

policies and procedures, 

the Authority ii thin 
of Assistant Dirrrtor 

the 

and 

I mits of 
approved 

f. Supervision Exercised 

Exercises direct 
sLafI within the 

supervision 
financial and 

aver subordinate officers 
.dminisLrLive powe,1s vested 

and support 

in hIm, 

BEST AVAILABLE DOCUMENT
 



POSITION TITLE: Assistant Director - Assets (AEB)
 

BRADE: BPS 17
 

BASIC FUNCTIONAL DESCRIPTION
 

The A , istl t Direclcr "- .,F,vI. Account; is funcLionally and 

.admlistraliv PIy responsiblP I n Dpit.-, Director - r,1rl Accounliig and 

FinAncial Report for accountinI I the acquisiLion andFor constru, io,, 

reLirement of AssptsS. Assisl s Fvp i y Director - General AccounLting " 
Financial Reports in i mplfmn ta'ioi of po lcies and proc-dures r9overning 

accounLinq of I ii:Pd a-seLs in Di,'isioris and AEDs. 

MAJOR DUTIES AND RESPONSIBILITIES 

0 Orgarir';, roordinales, directs and conlrols the fol)owing activities: 

- Receives lh,'romplrtion rporLs and develops the assets records 

ar per procedure l.PId dion in Lhe Asvts Acr ounting 1lanual. 

- Prc eiver, 1.hu a,thor i-ed changes reports in the assets, through 
wonr: or ret i r men ,n r s s upda s the.r asset s r ecorc-, rudf, nd ds
 

- Records deprcciaLion an.ains Lhe completed as-eLs.
 

Recanc i c.s the e l si ( a i r.s , i th the control ac!-o.1tL balance. 

alo I. mPnt Wor Or der ,'J o 
Order numbers in the AEV. 

Fnsujr es t hlC. c0net -c t io, cosL accoun!. i nq i ..proper ly hnd led at 
divisions. 

Hnnitors lhe IfUnr Lion.; conc rring R of " 

.o3P 	s A;s i sl ant ,v D p.rLy Di rec Lor - Gener aI Acco unt i ngr v as 
FinancIal IR epor i n mal..ers concerning iccnriunting af con lrction, 
acrqpisit i(n. transfor, c,, r todi a l responsibility . d retLiremqnL of 
f i::ed Asse .s. 

o Provide s .,dvirc L idance nd 'i r Pct ion to subordin te Af9 , 

0 Prepares- pF.rformiance eva ,at ion ff r he ne: t Inter Pv _I of 
management. 

o 	 Frovide su;b r dinate pcr sonn, I ith.. the educat,i.n and training 

requiredrfor proper job performance. 

DESIRED OUALIFICATIONS
 

a. 	Education
 

- asters or s n ss Adnioi;t.r al.a
deqr ee' in Comrr'rc9E ,.l.n 


BEST AVAILABLE DOCUMENT 



- In Lhe cases or existing WAPDA employees, allErnaLive 

qua ili iationr, sleciiiied (or this grade level in BOP andior 14AFDA 

Accounts sprvice rules are ar.cepl.able. 

b. 	L~ngyage_ :rol"iclenc y 

I; 	 Ifluency in.* polen and wii l tIrdu English.Ur and 

c. 	Knowldqe_g__Spec I Areas
 

-	 General l:nawlpdge of accounting princ.iplps.
 

" slc l'now pedge of the methods used to moLivale employees.
P 

d. 	Abilill e. and Skills 

Ahi I I.y to interpret and analyse A u Ihocrl.y's policies and 

dirPc:iv' on Iinancial conl.rols and managerial
Governmpnt 

rpp!) r1.ing.
 

- AbiliLy to di'ct, an d e-'erci e .,.;nagement control over Fixed 

AsseLs accounting functions. 

Alhi ii y l.r) %nalyse f inanci..al ard op.er atioi.l data. 

ef fect i,.. com:,n irca.e rith highPr ler!l management.-	 Ah i i y Lo 

POSITION ELEMENTS
 

a. 	SupervisionReceived
 

Lor 	 Genr.ral iACCOVntn.Pirect.inns are received krn, !pu. i Direct. - ing & 

Finanr:al Reporlt rr.-garding pnlicies. prnor.dures and operalions. 

Required Lo mate ideper den ! decisions involvinu al as ecLs of 

assets account.ing Ifunctions. 

b. 	A ailable G1uidance
 

H;s avail I le al I policies ;anrl 0!.=dure app1rtve'PheVut by horiLy 

and is eipected to ensure .heir inplemntation, using the Pakistan 

WaLe r r.. Dvelopm enL Authority Act, 1958 and the WAPDA Pook ofrow.er 
basic documents and variousFinancial Porwers, 1977 as amnnded as 


Accounting Manual.
 

c. 	Exercse_o _Judgment 

-	 RQ qu i r ed to eyercise s o-in d itdgme.i nd .ai r ive aL correct 

nn a wide ranqe conpie: problems relating to assetsdecisions 

account ing f unt ions.
 

-	 Recommenda!. inns to Dr puy Dire . r - General Acco)in'. i n !If 

delailed, well 	researched,
Financial Reports ;re pi:ptcLed Lo 	be 
es, o( WAPl)A.accir ate and in the over a I I tp t inL e 
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Ilas lulI auLlhorily Lo commit the AuLhority wiLhin lhe limils of 

P.slblIshpd I inanc i II powers of Assislanl DirecLor and approved 

policies and protedures. 

P. Sumrv!slonExercised
 

Exerckes direct supervision over subordinaLe officers and support 

staff wilhin Lhe financial and adminisLralive powers vesLed in him, 
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POSITION-TITLE: Deputy Director - Payables/Inventory Accounts (AEB)
 

GRADE: 	 BPS 18
 

BASICFUNCTIONALDESCRIPTION
 

The Deputy Director - Payable5/inventory Accounts is functionally, and 

administratively responsible to Director - Finance on all matters 

rplating to payahles, payroll, inventory accounLs and administration,
 

Assists Director - Finance in disbursint funds to creditors, suppliers,
 

conLractors and employees working in the AEDl. Also assists Director
 

Finance no all nolters relating to inventory accountlng. Responsible to
 

,peep functional liaison with Director - Payables (Headquarters) on all
 
that all policies and procedures
mat er5 concerning payables. Insures 


concerning payailes, payroll, and administration and inventory accounls
 

are being (ollowed by the subordinate accountiIng units.
 

MAJOR DUTIESANDRESPONSIDILI IES
 

0 	 Plans, organin er, directs and conrols Ohe follo' ing activilies: 

- Y.Pep lng of stores accounts at the AE, level and reconci Iing them 

with the balances of Regional and Field st.ores and maintenance of 

beeo's ol accounts of Inventory Organization. 

- Supervision of ac coun!,irg activities of reqioana I/Iield stores 

inrluding reconciliation or their balances. Payroll 

dishureemen.ts of regional/field stores, receip s and issues Of 

malerlal etc. 

- Rec onc I ia i of cur: enL account with the AEIt. 

- rreparation of Lhp managrinenl and accounLing reports concerning 

stores activity. 

- Payments of claims concerning crediLors, conlractors and 

empla s .ccording to the pr.scribed legal and accounting 

provisions. 

- Controlling of Lthe doncumentr concerning the disbursements. 

- Accounting classificalion of payments. 

Serves as a Deputy to Director - Finance on all matters concerning 

admi.nistratlon, payablPs, payroll and inventory accounting. 

haintains funct.ional liaison with Director ""Pay;q;hles (lleadquarlers).
 

a 1onitos policies for implenentation of payments, accounts 

classifIcation, payroll mand inventory accounts. 

o 	 Provides advice, guidance and direction to subordinate stafl of AEB
 

and subordinate CirclesDivision accounting units.
 

BEST VADOCUNWNT 
BESTs
 

0 



a. Edualion
 

Masters deg-;? in Commerce or Business Administraio, Cost and
 

Management Accountant or 	Chartered Accountant.
 

In the cases if -xisting WAPDA employees; alternative
 
in GOP and/or WAPDA
qualifications specified for this grade level 


hccounts service rules are acceptable.
 

b. Prior Work Experience
 

Milimum of ;it (6) years 	experience at level of Assistant Director 

position in a major utility and/or industrial
Finance or equivalent 

organlation. No prior wor: erperience is required for Chartered
 

Accountant.
 

and written Urdu and English,
ToLal fluency in Apoken 


d. KnwldAreagifgg
 

- Good knowledge and practical understanding of management and
 

accounting principles.
 

- Basic knowledge of the methods used to motivate employees. 

e. btlsadSil
 

- Ability to interpret and inalyse Authority's policies* and 

Government directives or monagerial reporting and financial
 

controls.
 

- Ability to direct and c:ercise management control over management 

of payables, payroll and coordination of AED and subordinate 

Accounts staff. 

- Ability to analyse financial ;nd operational data. 

- Ability to effectively communicate with higher level management. 

POSITION ELEMENTS
 

a.Sp n ecie 

Director - Finance regarding policies,Directions are received from 


procedures and operations. Required to make independent de.islons
 

involving ,ll aspects of management of payables, payroll and
 

on sound interpretationof the

coordination of Accounts staff based 


policies and procedures.
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b. Available Guidance
 

Ifaq vailable all policies arid procedures approved by the Authority 

and Is expected to insure their implementation, using the Pakistan 

Water & Power Development Authority Act, .959 and the WAPDA Book of 

1977 os amended as basic documents and variousFinancial Powers, 

Accounting Manuals.
 

c. Exercdse o( Judgrenl
 

-	 RPquired to exercise sound Judgment and arrive at correct 

on, a wide range or complex problems covering all
decisions 

aspects of' payables, payroll and coordination functions.
 

Finance are 	 eP:pecLed to be
 - Recommendations to Director 

the overall best
detailed, well researched, accurate and in 


interest of WAPDA.
 

d. Authority-I_ 	 -----------


Has 	 fIlI authority to rommiL the Authority iiLthin the limits of 

powers of Deputy Director and approved policiesestablished financial 

and procedures.
 

e. 	NaLure Levet and Purgsy of Contact
 

with higher level WAPDA management personnel to advise and
heets 

matters concerning payables, payroll and coordination.
ttprert on 


f. Supervision Exeri~
 

Exercises direct supervision over subordinate officers and support
 

staff within the financial and administrative powers vested in him.
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- Payments (AEBI
POSITION-TITLE: Assistant Director 


BPS 17
GRADE-


BASIC FUNCTIONAL_DESCRLPTION
 

Paymen .s it; (unctionally and adminisLraLiveIyThe 	 A.ssstant Director 
payahlhIes /IInvnto(y AccounLs Ior mal:in q

Deputy Director rpsponslhlp to 

and for accounts 

paypenLs to suppliers, contractors., creditors, employers 
Deputy Director - Payables/
or the payments. Assistsclassification 


policies and procedures governing

Accounts in implementatiofn of
Inventory 


ensures that such policies Pre being followed by the
 
payments and 


subordilnate Accounting uniLs.
 

MjAJUnDUTIESANDRESfONSIDLITIES
 

the (ollnwing activities:directs and cuotrol;o Organizes, 

Ensures lt:1l all policies and procedures relating to payments are
 
-

members while processing the claims.
 
beinmg followed by the, staff 

concerning creditors, contractors 
- Ensures tI,at .311 c laims and 

properly loggpd ind processed.areemployees [or paymvnts 

- E:amlnes the claims with t qf.,,rence to the relevanL contracts Lo 

contract are satisfied in each 
see 	 that all condition; of the 

or claim or payment, Also examines that all legal and 
care 

malfing payments are met.necessary foraccounting provisions 
to their
viLh reference


C1aim. of employees are examined 

particulars, pay and relpvanl rules.
 

ensur 	es Lhat budget provisions
- Before author i z ing the palymenls 

are not exceeded at any time. 

- Whe n satisfied in a ll respecls ;ulhorir-s paymenLs, records 

necessary cerlificate of aulhoricelion on document.
 

p.;yroll calculaLions and maintenance of 
Administration concerning 
pay records. 

the 	 carrying out of pOst-audil concerning all payments
Ensures 


and 	 other conditions
the accounting, legal
made 	to see that all 
under the review of post-audit were

for 	 mah ing paymentsnecessary 
fulfil led. 

Accounts
Deputy DirecLor - Payahles/InvenLory
o Serves as Assistant to 

and
accounts clssificaLion
of paymenLs.for management 
administration. 

General AccouningDeputy Director 
o Serves as Assistant to 

for posl-audit.,Financial Reports 

guidance And direction to subordinal stalf and
 
o Provides advice, 


of icers. 
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o Pr epr s pIr ormance Pv, IuaL i ons Ior the n ej:L I o er Ieve I of 

ana emnent.
 

o 	 Provide; subordinate personnel with the education and training
 

required for proper job performancp.
 

DESIRED UfLFICATIONt
 

a. 	EducLion
 

-	 lasters degree in Commerce or Business AdministraLion. 

-	 In the cases of enisLing IIAPDA employees, alLernalive 

qtallilic tion-, speci(ied for this grade level in GOP and/or WAPDA 

Accounts service rules are accepLable. 

b. 	 Langu,3gg_ Profi tenqy
 

Tntal fIlency in spol'en and writ ien Urdu and Engl.ish. 

c. 	Knowledg ggj cific Areas
 

-	 General l:nowledge or accnunLing principles. 

-	 Blasic lnowledge of the methods used to roLivate employees. 

d. 	Ab!ilies -andSkIlls
 

- Ability to interpret and analyse Autlhoiity's policies and 

Gn rnmenI. direclivcs nn IinAnci'al conLrl s and manager ial 

report ing. 

- nhilit to direct and e):.rcis. Aanag.ment control over policies 

and procedures governing payment s and accoUnts clssificiaLion. 

Ability to analys e Iinancial and operat ional dala. 

to 	 rommunicaot ilh level 
- bility pffercLively 	 i higher mantgemenL. 

POSITION ELEMENTS
 

a. 	SuQgervslon Received
 

Deputy Direc.'or - Payables'lnventoryDirertions are receivld from 
Accounts regarding policies, procedures and operations and accounts 

c I at. s I aon.;. Lo mle independent decisions Involving 

all aspects of paymenls to credilors, employees and oLhers and 

accounLs classificaLion. 

i : a LI Rlquired 

BEST AVAILABLE DOCUMENT
 



b. AvailableGuidanLe 

las vai labIe all pnl icies arid procrdiires apprrived by the Author iLy 

and is evpected to pnsure their implpmen.ainn, usinq the Fa1:istan 

WaIPr ., Povirr Develop enL Author ity Act, 195f1 ard .he WAPDA nook of 
Financial Powers, 1977 as anendr.d as baslI - documents and various 

Account ing Manua Is. 

c. Exerclse ofJudgmgn 

- Required to e:ercise sound jud qment and arr i,,'eat correcl 

decisions on a wide range comple: problems relating to paymenls 

to creditor%, employees and others and accounts classificalion. 

- ecommendaLions Lo Deputy DirecLor - Payables/InvenLory Accounts 

are evipected to be detaiP.:J, ,nll rese rched, -accurate and in lhe 

overall be.; in. rPs, of WAPDA. 

d. AuLhorlLy La Make Comm[iments 

has full author iLy L'r commit the Ai'thority iithin 

estahlIshd financial powers o f Assistant Dir ec. or 

policies and procedures. 

the 
and 

limits of 
approved 

I. SupervisionExercised 

Er.rcises dirpct supervi;ion 
star wlthin the'finaccial and 

over subordinate olficers and support 

administralivr powers vsLed in him. 

BEST AVAILABLE DOCUMENT
 



POSITION TITLE: Assistant Director - Inventory Accounts (AE)
 

GRADE: 	 BPS 17
 

BASIC FUNCTIUNALDESCRIPION
 

1he Assistant Director - Inventory Accounts is functionally responsible 

to DepuLty DIrec1.or - Payahles/In,en Lnry AccounLn for inventory accounting 

and administratively rpsponsible I StorestMaier Vinancialon all 
matLers. Asl.ts Deputy Dlirector - P yabll;/tnventory Accounts in
 

ImplemenlaLlon of policies and procedures governing accounting of
 

Inventory In Divisions and AF.Ds.
 

MAJOR DUTIESANDRESPNSIJILITIES
 

0 	 OrgAnIzes. direcLs ind contrel; thp following acti,,i Ies: 

- Pro eses documentL; concerning receipt, issue, reLLurn and 
transfer nf material in Regional Stores. 

- eeps the account bioI for slores held it regional stores and 

reconcile s th current accounts. Updates t.hr se on the basis of 
documents received frnm different sourcres. 

- flncoiciles Lh1 value b a -.tn ces held in control accountls with the 
balnces in thP R-,gin;I and Field SLores. 

- Pre ,are. '.he ccounting i nd manage eril reporLs conrerning stores 
acLivit,y. 

0 	 Serves as Assistant to Deputy Director - Fayable;/Invcnlory Accounts 

on matters concerning invenlory .accounting. 

0 	 Provides advic , gui d.nc. .nd d ir ec.. i-)n to bordinate s'.aff in 
Regional Stores. 

o 	 Prepares performance T. a a Li ,.',n F forf the nel:c lower le eI of 

manaqemenl,. 

o 	 Provides subor dinaLe per sonn. wiLh the education and training 
required for proper job performance. 

o 	 Serves as I inancial advisor I.o Regional Stores liinagcr, 

DESIRED QUALIFICATIONS
 

a. 	 Education
 

-	 Masters dearee in Commerce or Business AlminisLration. 

- In LhL cA e s of existing 1IAP A r-pioy e;, altcrnaIive 

qt i i i cat ions spec it i ed for this qr. ?de e(IIo in OF and /nr WAPDA 

Accounts service rules are acceptablo. 

BEST V! - DOCUMENT
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Total lurnry in spol:er and wr iLI.'n UrdIr and E I'lish. 

C. knocH edgg_el"_Specific -Areas
 

- General I:nolr dqp uf gcco'Jn tirg principles. 

- r. ic I,nowlerig o( the mFthLjs ,itsed to otIvaLe ePn, loy CS, 

d. Ab!!tles andSkills
 

- AbIlIty tn interpret and analyre Authoirity's policies and 

Governmen fdirect ivvs on inancial controls and nan;gerial 

report ing. 

- Ability tn dIr ?cI- and .,:,xrclse manage,iit control o vPr Inventory 

at.countlno ftunclinns. 

- A1ility to analys' fir, an ial and operatioral datl a. 

- Abhility to .( v.cLivly communicate %iLh higher level manag-ement. 

POSITION ELEIiENTS
 

a. Supervsion Received
 

Directiont are r cPived frnm Deputy Direc1.or . . Fayables/lInventory 

Accounts r narJing policies. procedures and operations. Required to 
mal:e i ndependent decision. i n','ol vl ng all spect of inventory 

accounting ifunctions.
 

h. Available Guidance
 

Has availAble ?ll policies and pr nc durers approved by k fhe ,, khor ILy 

and is p,:pPcted to 'ns',ur 1.h ir imploenb. tin, using the Pal'istan 
WaL. r ', Pouer D.ver opmen! i A L. ,u i L y Act, )959 and the IAPDA Poul' of 
Financial Powep rs 1977 os amend,:d a s basic docum,?n.s and various 

Accountingt anua s. 

c. Exercise of JudgnenL
 

Requi red o e:e( c "se sound jidgrrer, .nd ; rrive at correct 

decisions on a iide range coplp.: prnblens r? Ltirig t invenLory 

accounting functions. 

Recommendations to D puty DirecLor - P yahIes lIrnI.ory Accounts 

are expected to brP de.tailCd, qeI l re searched, accuraLe and in the 

overall best intc'rest of W PD'A. 
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d. AuLhoriI.ytga-e oM!eitments
 

Itas ful I authority La commi. the A tthor ily within I.he limiLs of 
eslablished financial powers of Assistant Direclor and Ppproved 

pollctps and procodures. 

P. SuPErvslon Eercised
 

E:'nrcirer, dIrecL st p r(vi Fio oveqr subordinate nfficnrs and supporL 
slafr uiti n the financial and adminisLr;tive poi.mrs visted in him. 
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pSIIONTITLE_: 	 Director - uWnm .ric. 11) 

nrs-- 19GADE 


ScrVices (thE;) is vesponsible to the Chairman
 
The Director - Customer 


the policies, proc.dur c . and
 
diri.cting pnd administering
(AEfI) for 	 m e
 

rt
S rvices unction dealing with custo
 
practlces of WAPDA' Cutomr 	

l 
, cus omer energyenergy surveillancrelations, customer conLact, 

and load man;gemnl: for recommending changes in such
 
conservation 


ect, all classes 	 ol progroms that aO

policies, procedures, proclices and 


for impl enlinq 	 Customer Srvices policies, procedr us and 
cJstomers; 

practices.
 

ion of, and providing finc.tional

fort he fun.lint 	opqr AReponsibls 

and Di,' ;ions.

r Survives pcrsannPl in thr Aci ops


guld-nce tW, Iusl.-n 


id pr acl ice; relating to Ohn rendering

ie , proc d,.re.Ditacts poli 

to c rers and rusl.comer complaint; by 
of PIeP~ ric servtcr 


tr2'.imrt 
monittring such acl.ivitir- to ;n-surc pronpl and I. L to all 

ru tnmc.r .. 

p:;ctic-'- :elaLlng

Directs Cus.nmpr 5prvicryn pilicic:;, proosdur. ; and 

O forks, :mprnvedIc..Ad manjgrm'nL
to c l.omni rn-rqy con sep va i, ., 
and i-nroving
of Plac.ric.l e,.cJy


customer relo.ion., reduing voa'!. 


of LhIr'tf, !;V3yikr.
the Wlad factk" 

no. s and prirvids fcr nch training th'eglh Vt 
Ident rifs Lraining 


, su.r qu.ll.y cr k;omer v.er i,'e.

Training function Lo 

y 7vil*u . intj 
CoorJinat s the dr,velnpm7nK if ; ci g.. 'erkin ;rrgrar. 


t 

p:s 1'.' Y,"l.cmc 	] n.aU and imp;r'vr the 

le
l 


load fa rctor on Lhr WAPrDf -, ..
 

"	 A1 ID ectit nS 

potential installation; 


-T"; r - r v;K-E- Wl o rr
Cu,;i.rrn -r r.E ordinates. all 

, W -- a 	 unji d nd u r '.ei '.j 	 r ....
thro'gh wri I. rn 	 and ... l 

-)to Ohr c;".onrt.
effort to inprovc .rcr
conroc lr.ra ed 

L;o ;f I,, .-nd providc; irouL, to 
0pPl I aic.jr':,Dircrt s the. proper 


' n;,.:Je and WAIPDA's
but:: cw. lcr q.

tar rffdevplopment h m..nit'rinq 


and I,,d .ana rnkl. obiccliv s. 
load to accompli~h anergy c ns-.nv ion 


su'mits I. thy. Chairr,;n 11r91 and
 
mnrrhly rn[ports .nd
Prepares formal 
 -


'in' iwili ic .' t 'enp .upe jorsi 
r- ,r
customer
others Rri 

r h; c=5 ;n pcut ? an( proce tdtrs Lo 

informed and rprcommending 


to cu'Itoneis,
Improve servicr 


lhro ,'ht': 'hy M:D.
 
Direct:t the En-r'gy 	SurvEiilance -ro(.irm 

D O Wrrc.Custoo r 	Account; ac.ivitke.,
 

AVALAS LE DOCUMENT,D,.. ~BEST 



DI rVc. mp IPmen. aI;.o r n.inr n. n ,hr CjIlant ,A I . r ia rrcc'dur ,s 

PEls vbr.abr, df cL,rrer ga(f rs ai'rctinq cnP:ecspry rclationI;hip .ioanor s.rviL i.Irough1with r.hr r uni!, n[ Ilhe AED, architPrL; And
-i!ginv'vrs, ru:Io 
 , ;jr-cr nmerlhti. a o r,:. r and pro essi I;a' andtecInicaI organizalion ta , sIjrr "-i " V C .0 cUsLc; m . 

D"r mi e lip n•d for r.i... 

an aly is of Le 

.p-?c i;! studie s providingdita .o 1S.U re L L r.po Iiic'sii and proctdurr; are
 
p IOIC(i ve. 

Asstirp; qual ifI ,e. ar r, 0 Cu ,tor-g nf Szrvic v; by appr ovalI f'Ha
and 5.,I arv t ?nq , pronimoLi r) , dprro! ions, lranr, ors, I P 'sabs tc,_,, Iiri -j ;:id f
Q',- l personn 
] Io ma n!.ai ! a hi.jh Ir? ofvre 


cUst nnr con i i .nr .-

A .rv th't provi ,ions of thc 'J-i-n Aor. .-npnt rr f lloaod by bnth 
Iahor and rinaaer.n nl. 

As ur,ure of y s n:I-' pk,,bd Lhe or s nqfastpri noa r, f_c, rkI- r. P:3 , n .' ronr, 
ic it': and 

nnL.
 

A,Jmi ni Je r [. . y :i nar I i hi.1 , v*. ioil t.Ii agappropria 
 cac .t.n
1:in.f'.
. ro arr .. 
Pracli 'e, c iF I"r-. c ontr ol ' I and r , i r i n t ra n[o t a-,r. io, 


he
I. pprovpd ,.u1(inrr S.r I 
 botlqn L t , in'ain !i-Ca
re~pnribi] i1v. 

* Jn doerI-.l s elther r. .,p -'n i i i 
 l.r P:'.'
I !_r a.:..: rj,,
 

DESIRED _UrLIF ICAT1I0IcS:
 

,cP .i"Irir o t,a t; d5 f? "r. b. fr ,oti, . :i-.laid
Comorcial 'Jo;n inanJ RrvrnI,- tO r. : rvirr fuoPER a as by dirccL
 
r r I ru i t r I-n.
 

h: Pr _I_o~r_ _r _!
~ :p~E 


Minimi r. of
aoTL 15 r;'; ::p ' nr.u wir . Io'-,.'.y ?rs' .;s Cia edw Lh rustomvr 
cnnrta. 
 or r.uso..r 
r.a ion .
 

Au f I iLI _aQd SL ilI I ,n_,_oty,w dgc
 

- S tro)nj co n 
 nica Lio,. 5hLi I I b ir, wr i Lten mnd spoI'n Eng isharid Urdu.
 

- lrchnical 1:nowlI 
e dqI f c z.:aitf aIp ic.: ,ion ,, ca'gine,.ring and 
vchn iqtuoS. 

- C.:nl t / C .i,,ly ,tith p npie, br,'.h c ttor-.rt s and :pl,yees. 

BEST AVAILABLE DOCUMENT 
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P or.s p sup rr. i)1. 3i I r .- c., %:iIli !-:niicv prajhI r 4n(I 

flb r to r ...L in .1 r.(I mi ier to d. r-.-nqoe c3 .s(:jI 
l1 ions. 

POSITION ELEIENTS: 

S SLp;?rvi sion ,cei ved 

Rr,pnr .s dir rc , y Lo LhL r h i-' u IAEP) 

vabIir1) A Gjidfl1,1nLs 

otLhPr duic iim, nn s. q 'jd fr rr. im e L LIi..
 

')E rt be a}Judon.
 

7I oM .- be n i'.:rn con .i : problem s r vi ' pr po a s ; nd 
thir'r i r m n att,:-on, "Jfr.cLicj polio. :inr' protono 
 c' rt, s In 
CIr c I . 'nd P jv -r), 1 7 

h tilLy to 1c Cr r f--7r q
 

Hos I at Fn I i t v nvr. vI
- I m-~I v n.!r ton h vr --,1:,: ri zv d kthr 
Choirm.-i UAFB). 

ro,1 tauroI nre idLp!pP.7p t r.:__r n..9'__J_] !
 

Corit 'i .h rs'w c7,htc r r, rr.."vr.!ae tanl .. r i f, sesi'n ai and 
Lech n i ct or cln i aL i s. ,:rr .h inoi r:nrI,;.d :-,n! r,!Lh-r WAPD(A 
pnr so rne I n r.c ,s v in hR ::r of 1 .:1'i i i -.
 

) up! Lv i!;In n E : vr i:i r agd 

Direcl.' v srjporvirs T.ho 'r at .1i ,'..aif,. our- '.t .; ,oI']:,d nd 

admi ni lra i v- pr ob .1 '.'. F,, I u.r- orr3nce- :- i.rcG iar .k.i.- thh 

t; carried out in ;'pi qc E wil.h p .ns. i'rocP c s ho uncLio.a 
ictlvitiq n 
. Circle aeid Di 'i i:i-. F,"-2r r ?.l, 
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PO !T[ON_TITLE: Deputy Eir cc or - C st optPr Ass is Lan cEL Al i) 

GRADE: UPS- M 

BASIC FUNCT ICOL DESCRIFTIltJ:
 
lhr, Depu..y Director -rG'.i1.cmer .s responsible to the Director 

th policis. proceduresrhst.omer Srrvlco' for dirPcting and admini slerino
(uLn rt io n d ea)i n a w. t h C.,s;L Gc1e ra nd p r . I-i c es IJ WA'PP A I; r p,rrrcia I 

As5 -Lanr, : for rcommeneing chinrj:s in surh policips, procedures, practices 
l orers; for impl ,nlIng;ni programs that. . 1ct eIl c )noa s ofI c 

inslructions concerning commercial policies, procedures and practice-.
 

MJOJR DUTIES AND_[(.PDJSI fLi!iES: 

Ruspon , ib . (or the func.!.ioni I rp..ra.ion of, nd providing I,,nction . 

an' Divisiosr,guId nnr e to CUlt.omrr Spr',icrcs , nrtonnvnl in the Circles 


per L.ininnh.9 o Ct.itG ompr A.s;; t.; i' frncL ion.
 

(or obi.ai n in bi li, g daa dic linq ih romploinLs receivedfRespnr. ihl 

by Lhe. Serotla.vy fInm the: Ic, U-iifaqi V oh.1 i b (O,hdsmAn).
 

pract icr cus-I er sD IrPi I policies, prrc-, (turr s, nd I. inu LI s , 

.appIi 1,. inn fo; Ger '.'ic , .. hT ir, g comp I .:i:I a;d in ; '.; p r o .P. 

as; I anc P a rd r,r;,i -e to k: m? q in !his rr1s-c:: 

or - CustomOrPrepareo , ma] ,,on kh I Iy r p;or , -. ; Jr n, h mits to L r: Dirsc 

SP r v i c r. nd others d ; i I i . U--u r Pr .r, c s r.l ii tIe Lo 1:e .p 

c~ ir, poIitiCs and proceduressupervikors infor med ;,nd io.in h es 


for oa.'rall impr n ,,- ' ..
 

a n ,d.) ents in tn o re- f c' l, m,'e apf, :a.in kr skis','GceCarries nulL 


in Lhe rc (rococurs7 ,.1;
Cuonm ; L1 

Coord ina1.! P su Ci, ;..,,,C.... a!I ivit i s wi lih u h c- (PP5 A AEDl .om aI 
n .- 'ba r; ica to a.ssur. uniteds.clinns through writtL In,j cuirmt io' 


and concenLraled effort L :: iAiprr. s.rvic ato ,hecustt er.
 

i t h :;;i ;Lne Iur.r Lon andhe, ustomi:rIdenlIfins training needs 

n - •on.
ric1.provides or such traininq Lh 0 11 tr ai 

Cusloner A:;is L.nce function by approvalAs r r- qu..alia ie .af ing .nf 

of ii.qe and salary ch.nges, proti ns, .1em aoti n, , tr.'nsfers, I -aves of 

of pr-rs ,nn;?e i Lr. hI level of aulhoriLy,bspnre, hiring and reI;as r 


given to him by lho Direcl.or . ,: o... r .
 

I c. fa-I{lowEd by both . prnvisj nni !.A Un ion iAssurc, th. .f h r i(it 

labor and management.
 

of he mployv and t.I, public, c-ndrcina and fosterIngAsur sfet' 

safe viork prac! ices ;nd envir nrP.nl.
 

(RD 28 Nov. 98)
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Determi nes the nPed fnr s:arvey,- nd .,.c iaI s id Ij in the area of 
Customer Assistance providir,(*i l y i. of Lhe d La to asrure that 
policies and procedures are cferl.ivC. 

Practice.s rosL con Lrol Lhroarh I L p-epar al ion and admin .rlralion o! 
Custoner Assisianc , pr r Services budget tosection. of .pproved C1stoa 

maint in riscil rrs,ons ii Iit .
 

Undrrlak'ps other ePc
p n ij i . r -.1s properly assigned.
 

DESIRED 9UIA!iCATIOlNS: 

,I) Education 

Riachclor or !aister'.; degree and by promotion as laid dc;n in Commercial 
and Rlvpnue Officer Service Puler as well1. as hy di,,act recruiLnent. 

b) Prior Wnr1: E per ienc e 

t
Mini mnm of I) year s c,::peri.;t .e wi at least 5 years associated with 
cturI. p c tint c L or c' to er servi.r s. 

C) 	 Abi I i s and SIil lst;:nowLIg2 

- 5Lr3:g c~omnjniralj, n ' . hlluh tt-n and sp '. Engli sh andin :.,ri .en 

ULrdU.
 

- Tnchnic.,I )~nowledg of fleet~foal aipplicatio,s and techYiique ,, 

- PosPss supcrv-i sory slills o deal iLh conp Ie,: prnh ems and 
d-,oelnp practical s0lutiro, . 

- Able to react in a re son bh -a..inner .o uide range of stressf Il 
q 11n,at inn-. 

FOS IITION ILE1EIT s: 

a) Super i an RceEi_ed 

Rpports directly to the Dirctor - CusLn.,,er Servi .ce, 

hI Ava,'lable Guidelines 

.uidrlines are availabl: frcm ', DA r:knuals. oolicie7, orncedurps and 
other 	documents issued from Lime to line_.
 

cI 	 Er:erc i seqoJu dg e nL
 

KusL be blv. to araly:z cemple:: prorlems r .uIlting in j:rop .,als and 
thni r implemenLation. Will he d i r .ec.ing prlicy and procedures to 
Circles ; nd Divisians. 
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dl Auth~or ILyLO_!i~ renLi~Lcm 

ifa; fuII authority Lo m11:v commi Lmcnl to Ievel thethe authori.ed by 
DIr PcLor- [usLomer ServicF,. 

9:~anid Pu rqrg c; r conrtact; 

Contacts wiLh cusL ,mers, gave1-iim e tnLa professional and 
technical orqgan i t:.al n , archi 1. c I.E r (nd engin 'ers, and oth er WAPDA 
personnPl as necessary in hv , c Lution o responsib il, ie s 

H) _5up _ryision_ E,,_i_,-_ti d
 

Superkises the work f s ct. i)n F,.3f f pIans LhPir workload and 
assignmpnls, prov ides 15si ance whEn ea IIng wiLh camplex 
adm In i ,t rat i v, pr ab I ,s, e?va u i p ,.r and lhaluI ?s r for nce ensures thoir 
worl: Is carried out in comp IiAnce wiLh plans. Dirte. Ls the (t;nctional 

act' i eIt oe Circle and Divisiojn personnel. 

BEST AVAILABLE DOCUMENT
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POtONTIE: AiisaL Director - Cu.,orr Assistance (AED 

GRADE: PPS 17
 

DntSIC FUNCIONnL DEC(P~io!: 

Thr A iS Wt.inl. Director r VtnOW; : s .ancr is r spf a:, il'.I- .o .h c Deputy 
DirpcLor - i.tomov A s;SliNFV for Y-uprrvi.in 1 and az7 "i jing in .he proper 
application of polijis, proZcd a:e , and prAcLice. of WAPDA commercial 

with p.Oii A nd forf'inclinn dva, ling l r ficLn'ont ii; (hp Cirlps N ., in -: 
rprom, ending ci.=ngr. in s.c, s r22 ips, procc(itro ,.ii, p ,tiaa ic ": for 
a.sisling Circle and Di',;innAl pvronncI in implemrn inn rPvi;' d or new 
Inslructinn concrrninq cnmmrr'c Iialpc Iici an, procpdur co. and pracL iro: . 

* pMpon-.ihip for ;,pervi-,in '.hp fnLirctin l f- o f, andoppratia providing 
frn . fion l guidance L , ,CLa.irn m r W,.r-vicE; p.r ;nnoI in Lh Circle; and 

Dl1v ; inns. 

Fill lOmporary vac;ncie-,i of . .n ? r A Iql.ncr. s.porvi ors in the 
Dlvis =nn as rpquirrd. 

* Parl. icipat p in Ar lhq inh' tr.aiiing proqraw., 

* fAsirr. safrLy n, onploy'nv', ai tli public., endtorsing and aLstrring s .p 
mnrl pracl ires o.n! Pnviron:,en., 

' ParLiripale in ,pncial sL,.ii.s and surve's. 

Undaprtl. a rlher re.ponrsibilitisc; A5 propurly ansiooiad. 

al Educa! ion 

Bachelor or Aln'Il'r' degrq and by" promotion as aid dlo:n it, Cimmnrci.al 

and Repnur Oflicnr Service Puips,. 

b) Prior. I r eQEr iolenc e 

Hin im o,. o f5 y ara ::per inc c ilh aL Ia.-t 5 y'c~r asociated with 
compulpr ;pplication of custom r servi,"r5. 

c) Abilities _ndS_ ii! ,uw , adq 

nCommnicALinn slkills both in written and spol:en Engllish and 'Jrdu,. 

- Deal effectively with ppople, both c,.m.lom.rn and rmployee,;. 

- Posiess supervisory sk:ills to deal with conr, ic:: problems and develop 
practical solu i nki . 

- Able to rvart in a reasonable m.nner to -aHid. range of stre;sful 
. ituaL i ons. 
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POSI I0N_T I E N!S:-

,) 	Su pErvision Received
 

R'por!.s ditcc t t Deputty D irecL or Cus 'ner s 

AY~viIa 1heaGiidelinres 

a v i L' IP pruc dures anduildalin . are bl I A nn u , prc icic-., 
o E?r iloct mPn[s it;ue(I from Lir Lo tir.. 

c) 	Exrci e of J__udg _nt_ 

Mustu 9 tcaihl.r? ina Iy 2 problevT; r,_s;jILir,I in propos;1S.
 

11as L authority to m al' ci i"meritsl to he lev,.] aulhor i.:cd by the 
Deputy Dirc I or - Cu .Lon:r fA;si;ltncv. 

o? IlaLur L e v EI ond P"~ pgs eo of Co nL s 

Cont,aics wiL uI.i r c, WAP DA ano, I r vc in. .)m a; d r c. ' os 5 1rs the 
p):Ppc i ono fl r rpnnsihi i Li cs 

F) Sup'2r v i on E: -rci seI 

upar..i , Lh. .r I. f2 ica4r, a f f p an;s .hei r .ar Iload and 
a;siq nmn pr vi(IeBG a nM- rcq'ir Pd. DOCU NWn 
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POSITIOf!,' TIT' E:_ r p,:.ty Director - r.utLomr,,r CCC)rLr1 S 

GRADE: tIPS-13
 

BASIC F I .JC'f.T L 
. . ~~ --.---_ ,- --- ,_.. . . . . . --... •-1A_L DE'3CRI PT 1 0.: 

DirICtor Cu1stomer i1; to he 
C t; Lop r S rv ice;, for dir.c Lini and adr,,Iit i ;Lvr i (; thP policies, 
prnce dirrPr. ,id practic es 1 F'' C.:Lt, accaun l, recomendinj 

lh Dep'11y - Acc ntitt. 0ron;hl12 11t Director 

or A s o',er for 
chan qs itt ,uch po 1 i i . prnortdur' s, pract icv.s and pr,(I r - ms HtL a foeeL 
all Cof';t; of customcrs: for imt lemnnl.ing ints!.ruct icns concerning 
Ctlqtomer accounting poricic r.s pr cr.dure.; and pracLi cE! 

X.Aj30R DUTI-S .... r 5 rSlAND [ 

P ,!prIC ih I f(,. t he fu cLi ni c;prat i n '., and prov'i:Jincj f unctional 
ui do n t o CCutoerL C -vices ppr onnql in the Circ Ie n nd D'i.'isions 

pertairing trj tho' [u .o c iv nt s I uncLion. 

*)ir c ! . poI;ci; , pr r c ,', r P nd ;ractic e; reI t i it to CL;t,.ro ret 
hccoint.i . hill 7 Pf, ai rr' n,., 'i pror,,pt. c, inq, ii nr,n, a nn rvic 
to cm ninr inrh; ,i r. p ct.. 

Prfr par v or.n .i ,ort y r ,..; ard st i S. h.9 , r C!.r -

Eualnmpr S ,r','i c :. an d o rrsh ingg: c.it t ,vr acr-unLinQ aC Ivi l .

to looPp superi or'; in.f c,,r m arid r EamamnJ i ng rh a r. s in p l1 ci . and 
prc-'durt.', Hr to,.ural Ii -. r,' 'ent. 

parr ' - a, ndmnpt -, th ,r, erc Pr.':edu:eoml in Er Li 

Oir ccttqu all I :ru r m c.:uc t n L arc ivii i F. 

Cor r!ii -;1.e.-7 aI citln ,T. . " c r uIn';!. :c iv Iv, i t other WAPDA 
;PcLinns throuIt wri-lri a d vcrbal conmunicatir, , to assure a united 

tra!ed to sand cn.r,en eIf[orL i ro;o, .,. r'v'ce to the cust.omer. 

IdenIifies trainino ncu.d-, in ' i -m(:, r A)cc ourtling function And 
provi der f nr cti thrain ng hr oui qf e train i ng .. inc r; on 

/';urps qual iid stazf I qng :" Cii- Lcusu'r Acco nt inn] function by 
apprnval of wage and a:- ' ch-isugCs, promotions, denot ions, 
transIerS. l .PvPs absEncr , hir ig and rr aseP of per sonnel within 
the I of gi e 1o h i m teh . Cu;oMervel azuthor i ty o by i rect1. a 

Services.
 

A.,t.ur r.s that provi.i. Lth ',.io;r; i .rns f U .Iqr e en- ., f',lot. ed by* both 
labor and manogrenl. 

Assures 5afet.y rf te e. ,p 0ey?..- .(Itd the p:.; ji ic entdI iIr:;r and 
fostering ,af-e wrr): pra ic Fs .ric ;vironm n.. 

DotLermi nePi th need 1o sr -. V s ad special studies in the area of 
Customer At-ccount no providing niy-;i.; of th dtata o ASsur9 1haL 
policies and procedures are ,ec. ive. 

(RD 15 SD A I. M) 
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Pracr..irr cosL ronLrol hro qh h pr ,a raLior. and adminIstra L:on of
 
Customer Account ing SecLion of lhe Rpprovd customer services tuidget
 
to maintain fiscal rcsponsibiliLy.
 

Undprtal:ps nIIir, responsihiliLins .; prapcrly a .;ri.n.r. 

DESIRED PUAI IFI* (T IONS:R . -_ .E_ -. - -I_ --I I--_ 

E~
ducatIion
 

Vach Ior or iAiter's dcqr-, 3.nd by promotion as laid down in
 
CnmmurciAl and Revenue Officer Siervice Rules a well s by direcL
 
r r? c r t i n crn L. 

hI rrio9r tcirl [ p r i inc__ Ex 

NiniminP- of I) vears e :p-?rince wiLh aL least 5 years ;ssocialed with 
cusLomPr contact or custowar scrv ics. 

k--sbliiand SI I'1'.no:slI ed 9 

- Ston1 communicat ion 7Iilk. bo,.h in wri t. en and spoken English
 
and Ur du.
 

- Tvc'hnical 1nnw I Pdie of elzt,:.l applicalions arid .echniquer,
 

Deal effectively wiLh pe.9phc, bath cu-torer: ant ocpl-Iyoe,
 

P.%', ".per-'sn c v , J.1 ; Ir deal . i h co f Ip. pr oblc .7s and
 
dev lnp praclicAI Sn itiqns.
 

T-l, o re . in a r-;n: 1n.;c m-n tco a wide ranqc of tres Iul 
s i uk , i nrns. 

5 IT ,' EHE,,S:r , N, 

.i iupr.V'i S eRee ived 

R'?port, directly to the Dir ct.r - r..t ,r Src':- c , 

11 Ava II;b fuG id e Iine 

uidelin s ar avilab1) fro-jPn iranuals,q olicieS, procedures and
 
other docuoents issued from i;e? to Lim-.
 

c) Exprcise ofJudgmcenL
 

Must he able to analyre to. p c pr,err s r'sulting in proposal' and
 
Lheir implementation. ! hhi d s'er ing p cio a::d La
alinii I procP,dures 
Circler arid Divisionns,
 

BEST AVAILABLE DOCUMENT 
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Ila ai1uhnri Ly to maI-r [o I 'p .iLhor i:-d bycomml tk;r;LLhsIi 

Lho ) irrcLor - Cu,;Lomrr 5F!rvi cr.q.
 

Cot.- cIt with C [ c;r r n n., pr cGf ._ or a I a mdr)A ri non 
L ,chnir orgin a L itonr, architcLq n cd and 1'APDAcr.- incer,, oLh.r 
per nnneI ;s ne- r, s ry in ttI r-,C:: 'LI o bn.Ibi '.je .nrorp n 

S)tSupE yr)in Ep r c i pc'd 

Sipr vi .s th e wr, l: of hi s s , pLanf th ir wg rIII oad a nd 
a,'.i r , S. I , n -s as ri .l.,'ri: r wh I? daI ing wi lh cnmp I e: 
adm n j s1.r a. ire prnhl ? r,, ev. 1L I. 0. pLer fo M.in.C arid ensures L hat 
th p r wnr- it carrir d ,if in corp i nc wih pIPns. Direvc.s Lhp 
f :rct ia l .. t ivi a! f:irr Ic. -n d D i ion per- unnel 

BEST AVAILABLE DOCUMENT
 



TITLE: Director
POS _ITON ,,sisian1 - Cus ,oer Aiccurnt (n4[ l 

GRAVPS - 17 

_AS IC FIJCT 0HAL DES C IPTION-l: 

The t Ari nt DirPctor - Customer iccounls is r-sporsible to the DepuLy 

for sup rvi, ory and assis ina in the proper
Director - Custompr AccounLs 

of polic s, pr tic edlur es, and practices of 'AP DA commercialapplicatLIn 
Circles and Divisions; [or

function dealing with Cutstooer Accounts in th 

policies. procedures and practices; (Or
r Pcommending changps in sIch 

assistlng Circle and Divisional personnel in implemenLing revised or new
 

policies, procedures and practices.
insLtructions concerning commercial 


x1AJoR DUTIE - A__ND,__leN !ILlTIES:RP, 


of, and providing' flet-pons.ihlp for sup.rvising the f n.tia l operation 


Custom.r Services persannPl in Lhe Circles and
functional guidance to, 

Divisions.
 

,n the
Fill temporary -. ?c anr. i j: s of C t onmer Accounts 5up t v i sors 

Divisions as required.
 

P; rLri. 4pales in 'on the jh b' .r;ining pro-;a s. 

e mplove-, s and Ihe p::blic, endorsinrg and fostoring saleAssurr, ; safeLy niI 


wor' practices and envi -rment.
 

and su . Fys.ParticipaIe in sp Pcial tudie'; 

UJnde.r L!- othPr r e 7,pansibili, ie s prop erly assi.gred. 

US IRED A F ICtIONCS5: 

,I) Educgtion
 

[Dachelor or iasLer's dQarc , and i'. promotion as laid dotn in Coaercial 

and Rovenup Officer Service Rulps.. 

b Pri or o: _Exg e rience 

nf 5 years ;, :P r nth at least years associated withMinia um inve 2 


computer appliciatin ol cuslon serv.ices.
 

,. ~biii es nd SI' Ils /.o_:l edge
 

s1il s both in r i1t..n - nd spa1:en EngIi sh and U;du..Communicat. ien 

and employees.D~aI e cf~ctively with rerp1, , both customers 

ills to de l it;h c mple: prcblems and developF's. sess supervisory . 
practic.al solution-.
 

Al- to in -a roasonabl manner tn a vidc r,nge of stressfulIle react, 

si uat ions. 

RD I hn"v, 7 BEST AVAILABLE DOCUMENT 
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POSITION ELEhENTS:
 

A1 -S-UPEision Received 

reports 
-r 

direc L L Deput y Direc.c Customer AcrI:uri s,L 

bI A v ai IabeI Guido Iinv 

Guidp.li(Is arrp .,il le. fr om m nun.7 ls, policie7, procedures and 
oLher documvnts i' .ru d f rrom tir, F- to Limp. 

c) Exercise u( _Judqment 

Hlusl 11e able AlfIm.lyze reCultinng in proprals.a an prct 

d) AuLhoriLv I- oCommio m ,q.,s 

Hfas fl thor~II i Ly Lo mal e co ritr, er . o the:. I by thelevLh author 1:ed 
DeputLy Pir cLor -- C,.j5stonr r Ac cneirf..

e) llalure, Level andaos PurI o0f Cc . . 

ConLacts : h cis!.ome .- an n,.LL r 1l.PDfi per unnel as n cev..sary in Lh e 
e:.Pcul. i on of r- t..n nn.ib I Li -s.
 

H u qrv cr:ied
Sp ion E 

Sup . ." i r,er the jor r Ifclr 4 .'.;f I p I woro ad arid 
a ssi n,-ne .., pro vid.s s L an . hhcn r'eqtiire . 

BEST AVAILABLE DOCUMENT
 



0 

POSITION_T!TLE: 
 Deputy Director - Energy Surveillance (AEB) 

GRADE: 
 BPS-to
 

BASIC_FUNCT IONAL_ DESCRIPTION:
 

The Deputy Director - Energy -urvF, i ance js r.esponih to the D recLor -Custome.r Services 
for 	directing and administering 
 Ihe pnlicies, procedures,
and practLices of WAF'D A Energy Surveillance Programs dealing withnon-tPchnical electric energy loss 
 -and associal d recovery 
 of 	 revenue;
recommending changes in 	
for
 

such policies, procedures .nd praclices;
implementing energy surveillnce instructions 
for
 

and approved programs,
 

MAJOR DUTIES AND RESPONSIBILITIES:
 

a Responsih e for providing 
 functional guidance 
 Lo 	 Energy Surveillance
personnel in the Divisions 
 and directing 
 their funclional activities
assuring adherence to 
approved policies, practices and procedures.
 

o 	 DirecLs policies, pracLices 
 and 	 proc-dur el, relating 
 to ron-Lechnical
 
energy loss and the AssociaLed recovery of 
revenue.
 

o 	 Directs ;ctivities re aedL to 
 the dte ecct ion of potential cases of
nan-technical energy loss, con.di naL inq -activi Lies wi lh other AED
persnnel, as necessary.
 

o 	 Under the advise of rirectonr - CuLomrr Services :rarries out site LestIngand ch c: of customrr metering 
 equipment and instal)alion for suspected

unauthnrI zed tsce of eneray.
 

Prepares formal monthly r,vports 
 and subMiLs 1.o Lhe Director - CusLomerServices detL 
ilinq En.rgy Surveili ncc activities and results.
 

o 	 Recommends changes in P..-, I i c i es, practices and pr oc1?dures designed toImprove resr;ts in Energy SurvpilIlance acliviLies. 

o 	 Identifies Lraining needs ;nd prcvides fat such training Lhrough lhe
Training Section, 

o 	 Assures qualified stafring of 
Energy Sur,.illance func.ion 
 by 	 approval of
wage and salary changes, promotions, demotions, transfers, 
 leaves of
absence, hiring 
 and release of personnel within the level of 
authoriLy
given to him by the Dirpctor - Customer Services. 

o 	 Determines the need for .3nds'rvey, speciaiI studies, providing analysis ofthe 	data 
tn assure that policies and procedures are effecLive.
 

o 	 Undertales other 
responsibiliLies as properly assigned.
 

DESIREDQUALIFICATIONS:
 

al 	 Education
 

Bachelnr's 
 degree in Engineering. Addilional ltaster's degree 
in Business

Administralinn would 
be pr.fprab'e.
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b) 	Prior Work Expgrience
 

Minji,.1, of 10 years e e,-5.eincn 1
jij aty y:,ar assor-iated withCustomer conl act or cusLomer 
sprvices.
 

c) Abtlities and Skills/Knowledge
 

Fl.rirg 
 coeI 	 nicat ion sfills b l. in I. en rd spien Erglis h and 
Ur din.
 

Technical i.noleige 
 elvctpicalcI aP:plicatior,. and 1.Echniques.
 

Possessq supervisory toalil. wilh coT.pIe,! problemsdeal 	 arid develop

Practical solutionn.
 

A blc, to rcc in r ,son',ailc nanrier
ritnl1ions.1	 to a 1id ranne cf sLressful 

POSITIONELEMENTS:
 

a) 	Supervsion Received
 

Re~p
orts dire rfl,. In I b )ir
.. .(1 . . Dl ecr .e, C jI nm r S ' jCP... p"" 	 ,
Cu komc r S P ,.-es ,
 

b) 	Available Guidelines
 

Guidelines 
are 	availhle f..,rr !-PI m -.tl.3, policies, proccfdur s andnLhPr document; issued 
from 	Lime ime.o 

c) Exercise_ _Judgment 

Lst lie Able I o a ,rl.z:n . ; mr;
th ir imp I men I q ion." 
pre:P Ircbl resul ino in );rposa Is and 

•
 

d) AulhoritYtga FeCommitmentIs
 

Ilas 	 fu I a(lI. ri. to , , tr, 	 l', luvel ajuthnr i d by the
DircLnr - CusLoner Servio:Ls.
 

e) Nature_Le ,1_and Purpose of 
ContacLs
 

Con icLs iqLh c,.s!.om;rs, 
 law 	 rn!orcemenl agencies, courts, and 
other
WAPDA personnel ,.s necessary in !.he e 
c -iiion of ri-sprnsibililies. 

f) Supervision Exercised 

Supervises the wor [ r rn':t staf,i. a r 	 ans teirassianments, 	 wor lInad andpr ovidcs .s;si 
 An ciP wh n dealing 14ikhadminisLral iv. problems. 	 campie:

-vGlu; te-_ p. formanc 7 uesnd 	 enr,
worI 	 that. t.heir
is 	carrir d 
 ou in rcmpli 
ricct 	 i h plan , DirectsL he funclional
acLivities of 
Circl ? 
 0,ivisi a p rS!j 11nr,.I 
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TITLE
P -SIIN Assistant Director - Energy Surveillance (AEB) 

GRADE: 
 BPS - 17
 

BASIC FUNCT IoNA L DESCRIPTION
 

The Ati sanL Virec4 .nr - Energy Survui l:Jn c P s r v p vri, e to thr DepuLy
DirPctor - Energy Sur vriH ;nce fcr carryinr tit L(h-,? pol icies, procedurps and
practices of vAPDA's En rgy urveil).inc e pregr-m :1"I ing wi h no n-technicaIenergy Ir , and as.c; , i P d r P :a\,.r,:. of rcvenuE: or recnrcndinr, chanaes in

sunch pol i Cies, p r rd r es., :I pr.ct ices 
 or supervi s inw; Energqy
 
Sur ve i 'I .nc e f i P I d 
 act ivit i 

AJOR_ DUTIESANDRESPONSIDILITIES: 

o Re'pon.ib Ie for supervisng AED pesorocl in Energ y 5jrveillInce Ifield 
activities assirning compliance 
 with approved policies, procedurEs and 
prar.Iic es. 

Coordintes Energy Surveillanc_ activities wilh OEM
a other s,ctions as 

r.enuired and aul.hor i-ed by l.hv A-si :an!l. Director - Energy Surveillance. 

o AssiLs DepuLy Di-e(O y- SurveCney I lancr! in tc field .ting and 
checl'ing, and Circle and ,ivsion personnel s re1uirt.d and properly
 
a;s i ned. 

o Pr epir es rv pnr as e byG re'l ?d jp.proved po! icieas Ind procedur-s. 

o Recommends chnes in oppra.ina pa'ici:s and prcedras. 

J v 1 r1 e r :.,r ,arce of .u'ori ira!. .. 

n R cc;(%m nds I..i.i I; imnpr-;o - c f fecL ,.cne s of LhP Er, ergy Surveillance 
field .:c .ivi ;.leT, 

) Par!.i i pn tes in ,rid sup Er V-' , Su 2'.,'; r,,J, sp .iE s!.udies. 

rsurs safeLy cn A .s o pPenn, l . n- the" public e,'nd rsir 3, arid olofstering
Vint ' firar-cv 4nd c'.i r r .ricri. 

UanufeLa oLher r.rsponsibiliie, as pr perly asnipinc-d. 

DESIRED OUALIFICATIONS:
 

a) Educat~ion 

0;:he) r 'r dr:gree ir,Engineering. 

h) Pr! or _Work_Expience 

liniurum 5' years e:p r ienc2 

c) fAbiliLies and Skills/Knowledge
 

- C.'rmmunical ion 0-li I s in :q,-',t'.'n and ;pol:er I)rcut and Eng) ish. 

BEST AVAILABLE DOCUMENT 
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Stronq technical Inowl-dQE of elcc. ri ! .pplicalicn, and 'Pchniques. 

ossess supcrvisn:y ;I'i I s Lo .I " 1 ih pr'ob I cns and develop 
rc. icca .olttion able 
Io rc..ict in a .r .o hbl riannE.r to A wide 

ranqg of stressful siLuati on , 

POSITION ELEMENTS
 

a) Suervision Received 

Reporls dir Ectly L the ) putyt i tclr Energqy Surv!i 1a nc . 

b) Available Guidelines 

Guidelines are ,)voiIabl. from WAPD,A ,anuals, pojIicies, procedures and 
oLhPr docu,. nIs ik.sued fram Liec Io Lin.. 

c) Exercise_of Judqmen l 

MhIvi bn able to) ;n.ily;-: te c.hni " ] H ld qr. ,i i ;I.-lvirt ithoie Jsil . n .':oiu 

use nf eIp t-.ric einergy,
 

d) Aut.horllytqo fake CommiLmenls
 

Ia s f'UIl aLI. hrily I I-,v. ccurn .u.uI:t. ito Ieve*3'. hzrired byv -l tie 
Deputy Direcor - Energy Su r'veilnce. 

r) Na ureandLevelof'Contacls
 

CnnI. Ls wiLh custLorers5, I;) ,nfo.c:emr.nt ag Vci .s, courLs. and oLher 
WAPDA personnel s VVquir d in the r:e uiia n f r spot;siiiti ,. . 

1) Sugervision Exercised 

Supervi;.rs Lhe wor!) or s ri s f. .An . their worl:load *nd 
,;51nSianmTl , -, p r a', , s- r! iSt. nct ", en. ,u I r for nc .s or, ssur P s 
thaI !Ihki r o,l ' is cAr r i d .,t i ri .op Ii cc :oj Ich p ;Is. 

BEST AVAILABLE DOCUMENT (0
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POSITION TITLE: Deputy Director - Customer Relations, EC/LKl (Area Board)
 

GRADE: 	 BPS - to 

BASIC_ UNCTIONALDESCRIPTION:
 

The Deputy Director - Customer Relations EC/Lit is r,-, nrible '.o the 
Director rustnmer Service Hfr a n,inisLralior rf I r','s prliciU.s, 
pr ocedure ,, nd pr.ct icres dvl i ,wiLh c sLo mer rt- at nn- a rd CLI omer 
contact with emphasis eri-rgcy Cons2rv;!ion ;nd emenl; .nd Ioron load n.'aanri 
dIrecting c.tqvities related Lo cuutomer education, inquirie;, conlracts,c 
raLes an(I Lerr s and conditinns of se vice of !.lhb Area Elec.ricily Poard, 

_AJORDUTIESAND RESPONSIDILITIES:
 

S 	 AdmI,,isLer; and e,'-3vlU te e::i.;.fing EC/LM pa1ic1e.s, procedures, and 
practices throuLh subordinates to improve customer relaLions. reducF? 
wa.st:, nf electrical energy, ;nd irprnve Lhe load faclor and power
,cLot ri"Ilphe WAPDA cusL. mers.
 

0 	 Coordin te t raining pr rr.ims !.irough tLhe Training Section at, needed 
and recommend lraining aOLti,'itie; l}rading to t hY development of all 
perscnr rl Io a7,sure Ciy cor.ct!s.qual ru;to:ner 

o 	 Administers Lh2 self-g- n..ra'!.ion progr;m by e,;alu,:Lion aid propcsals. 

o 	 Coordinates , I EC,! I ,..Ltvih es with o.the iAPPA srcI.ions through 
wri L en ond ver 1ha1ranm!r'nira tion In n i1ni. and concenlrateda:;ur.- ed 


e(fort n!.improved ,:rv C. ta jIi'cts!oeer. 

o 	 Prepars prcscriuec! mo r1h y ,prLs and subrr iLs to the DirecLor -
Cust.n r 5 rvice in t I. Ara u; r d and it- i r!ctor - Customer 
Rplal.ions EC/L!I (HN. Lo I:cep superiors informEd. 

0 	 ieap- -,hrpast of c.rr _ t ;fl i; a er i.n gc. c,.t. c-; ;er,,'ic Lhrough 
n cets.arv rel.tLion !hips itih o!.her tniL of IArPF,, ar !-hitecl s and 
Primqr, ru .,rr .rw. .a ond professional andrert. r ; r, rr .qnc i o,, 

Lpchr. icaI orgn i at in; Lr; " t rF.,aalI servcc tc ,:n om ers
 

S 	Cond,v t ; turve's 1nd speciI s!Ludies, ;roviding analy!.is or t.he daLa 
as appropriaLe lo assure that, current policies and practices are 
effeCt ive. 

o 	 Car r -- out. det? i led -ad i of c:,sL.n,er s hen rcqu i r ed to iden i fy t h e 
need for EC/LI anCd dirvcLs !lhe custoa,ers to adopt EC techniques to 
redur Pagteluil usr oF ene;rgy and impr!)ve the poter f aclor 

a 	 CooprraLe9s and maintairs relationship; with ot her rs.ctLicns of WAPDA 
as is rer uired to perform job fr C'in. 

o 	 Represents NAPlDA ber.r outside or. ig.?tions in connecLion ith 
ECILh or AEr;. 

o 	 Oher.'s safety regul;licn:.; and ensjrs !.heir cor-pliance. 
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n Recommends ch nges in policies and procedures to ensure that LCILM 

meastr r, are effeclive, 

o UndortPl es other responsibiliitir..s AS -5U ner. 

DESIRED-QUALIFICATIONS:
 

a) Ed cation 

8ache lrr's dPgre .oin Enqiae ri'na' 

h) Pror _Work__Experience 

Mlinimun of 10 years e:pfri-cr with a. wiLhleast 5 vears .sso.ciaLed 
cJslom'r cnnLac! or cuslomer relafions. 

C) AbiliLies and SkillslKnowledgg 

- t ron c omr, cai r ,iu n i ith in writ .on and s, rl'r-n Enql ish 
,nd tirdu. 

TerItnfcal II.no,,Ld of ei15!c: c appli.;ation s.n gi i er irl, and 
lechr.iquies wiLh ernha s i the inrJutsLri; sector.
 

Pr aa eff(Pctit ' y :it pebple , LhItc ;s 
 ,,ers and - Il) yCecs. 

- PnL3ers techniral slil.. 'FaI compl e:: 

POSITION_ELFHENTS: 

4) Sup vsionReceived 

to with pruhl.ms. 

It ort! dir c Ly n t the D. pu ty Dir .,ctor Cu.ltorivr Relafions EC,/LII. 

h) Avallable Guidelines 

C . kVmer qervicr . i; .nt Dir.P.-'Iur - r.d s. rdl anuil. 

c) Exercisc o,_Judgment
 

Hiusl be abl to aalIyze problems resu Linra in proposa s for
soIut ian. Will br responsible for major indusLrial acc ounLs. 

Ilas .vI I aulhority t r al. ccmni rer, ; toc the level ,uthor ized by the
Dy. Director Customer Relolions ECILM. 

el Nature1 t,e_e1 and Purpoeog Contacts 

Regular contacts wiLh cu.olrmer.7, eqPiipmpnI suppliers, archilecLs and
engineers, and oLhrr 
 WAPIA perscnnel wi II bP nece.sary in the 
e:ecLt ion of rr,spons ib i lies. 

f) Sup yisjionExercised
 

There is no direct line or Iunr Lio n-l supervisi on req:! ired. 
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POSI!ON-TITLE: Assistant Director - Induslrial/Commercjai (AED) 

GRADE, 	 BPS 17
-


BASCEUNCTIONAL DESCRIFTION:
 

ThP. Assistant Direr.Lor - J d trial/C'1n, rria) i. ,ponsihV to I.h
 

Deputy DtrecLor Customer P ,IIrnns -fC.'Ll; for in (IiaLing m rain. And Ilainin 9 
A close relationship bvtweer l'APDA and ;arg indu!tri .,l, comm ,rc;al, nd 
insti,kutionaI customers: for enco0 rauIno efficienL and con omic ucsr of 
energy in customer o r itinn ; f a.s*sIn !,m ,i2ii Lr, supervisor in 
pi:Pcutinrj En!LM po1ici (!5 and procedurcs of lhe 	Area ElectriciLy Doard.
 

IIHJR DU TIES AD RESPONSIBILITIES:
 

o 	 Servps as designated conLact reprp senl t i.,,efor industrial 
 and
 
coam rci.J 1 ccv ufLts thro VrJh ptr onaI calls and by wriLLn 
corresDondence 
 to 	 a.stir qt1-1liLy ServicP tc; .'.he customer, to idvise 
on rn.rqy crnsr val. in and load manaugmerl, cquifimenl and lechniques, 
to (Ivise on powEr (i:tor cotr clion and tat if f application, Lo 
resolvP customer cnmplaint, and Lo adv on1 self-generation
-applicat i rn. 

0 	 Yeep, 5ep!:L1 DirecItor EC/L 1 'A P And ,d of,fi informed .. ised all 
acLiviLies b,v wpel ly r .;rLs ard other r porLs as, requ:ired, 

0 	 Ma in Ains contact i tii: a pI i c ab i industr y a i es , inc , vud i ng ie a1er , 
rean(fac, .urers, arcchiti .cl.s, . nd contractors who;e acljvi.i-. have a 
bearing on efficinn'.n lc ric er,ergy ksc or the * usatomer 

3 	 Adv :n the - us Lomer in th ipwie --c I er. Lion proper sizing, and 
eff ier.', application .ner2fof Eo-'
GIy iS Ifig Pnd load management
eqnipmr..nL.
 

o 	 Ee reast o cus,tmcr pI r t; cr chanq c in e):isting power 
roqu r, ?nLs. 

o 	 rr r ,i; ' o , clr.t i l fr ' udit of s ccl ed arci!'ps 0h All cat r-ins of 
the customers to idenlily the need for EC/LH and directs the 
cutrtmer s to adopt EC /LM r edurec t1.; -1etechn i ques to i kIu Zf vnerg ,
and 	 improve the powPr factor. 

o 	 Coopnrat; And maintains relationships with ot.hc-r sections of WAPDA 
as i; required to pPr form job function. 

o 	 R pr,,v nts lAPIICt befc-re r,ut'le nrqr1izaLion;. 

o 	 .isPr -.Ps safr.ty r iq .' at rin.a nd r',sur their co p i anc s. 

o 	 Underlal-es o.her rv-;pon i ili, ies as a' ,ignr-nd. 

o 	 Recommends change; in policies and procedure; to ensure that ECILMI
 
measures are effective.
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DIESIRED OUALIFICAfIpNS:
 

a) Education 

9achr Ilof's dcegree in Enaineerin q 

h) Prior WorkExpgeriene 

Minl um of 5 yeArs Oxper ienc. wi'th afl 'lasL 2 ye;rs associ;;IteJ ith 

customer contact or custsaor rel;.inns. 

c) Abilities and Skills/Know edge 

- Ftrong communication s:ills both in wriL'.n and spol-vr, English 
and Urdu. 

- Technir.l I:nn leqJe of eleLrical applicatioras: ennineering, and 
I.pchniqu 9s wllh em phsi.q in tha IndustLrial secLor. 

- ial f fe L ivEly wi !.h peop Iq. both CUstomer s and e,,p luyees. 

-Posspss technical sI il ls to dc_,l with comple :: problems. 

POSITION ELEMENTS: 

;) SupervisionReceived 

Reporkts direcLIy to the D-p:.Ay Dir .ctor Cusloner R;:lations EC/LiI. 

b) Available Guidelines
 

CusIoner Service1 ssis .. t Pirect'r - IrdJsL al1 m;nual . 

t) Exercise of-Judgment
 

, esuIL s 

solution. Will he responsible [w, major inmduslrial jr.cntls. 
MIust be abl e to ar,. vz2 p. b I Rs L u ir. I;r oposa for 

d) AuLhorLy to Mal:e CommilmenLs 

HaS (uII I authority to m.fle commitmenLs to the level authorized by the 

Deputy Direclor C slomer R1elalionF. EC,'LII. 

e) NatureLgeve1._and Purpose oi Contacls 

Regular con tt ts wiLh cr.tomers, erlu:ipment supplisr;, archiLecLs and 
n. c . a r y in theenoineers. and other WAPDA nersonnet ii be 


el:ecu tion o( r.esponsibilities.
 

f) Supervision Exercised
 

There is no direct line or functi0_:na lsupervisior required. 

BEST AVAILABLE DOCUMENT 
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POSITION-TITLE: Assistant Director - ResidenLial/Agricultural (AED) 

GRADE: BPS - 17
 

BASIC FUNCTIONAL DESCRIPTION:
 

The. Assi;Lant Director - Re. ident .i.- 'AgricuII. 'r.4} is r upons ible l ie 
DepOt) Dir.ccir Cus for and maink ai(inig,i.mer Relitian;, E.:CiLII: iniial ing 
a clns, rel.I.onsh ip b.lw.pin W Pl .;ne dnme.f.!iC ard ;malI ccrimerciaI 
cii,,Lone r.%: for encouraqing effici',Lnt and econrmi c .1Ce o pnrr gy in 
c,.I-.nihcr optvr -3 ns; , immdia ,Llper vi;tr e:eculinga for s':istinrj e in 
pnlicies and procvdrP.;. 

MAJOR DUTIESANDRESPONSIBILITIES:
 

S 	 Serves as d sign.Led crontact repre;cntaLiv; for residentiall 
agricuiltural (includlncI uhew ,Il) ;nd s,,a II commnorc iaI atcounts 
lhrot:qh personal ca 1 ..; and bv Vr itlIen correspondnce Io assure 
qua Iity service tn .he cus.Ln.er, to advise cu .nmur on energy 
cons.r r vaL ion and load manqgei,er,t qt, i pr'rnein lchniques, adviseand to 
customer on power factor crrection an d trifI applicaLion and to 

rer~knlerctv-oorcn~pl ;irnts.
 

c Dir ec 	 iit d aIS 	 V'Pp [r.p,. !', or EC IL i (AE') for tred and a. vi s .f 

actLv.tio, by prescr b.d reporLs as r.1uired.
 

niain,tinsconkar I. wi h apprlicab}Ii industr / Iit, nc luding 0ealers, 

mant( ac L r . archilect;, conIract rs acti.,iLies ars, and vihosE? iave 
bear ig on fl Ici ,nt c).)I.r icc) r.':rrq y usc of the custoner 

S 	 Advi P,s kh! ct,! ,nm1r- in tic v,i u ,e!ec i n, pr op.r fii- , and 
ef fr, in L ,ooppi icot ion of r,,rr yy rr nsu i'g pp) i nce.5 ain', load 
manaw ement 1.chri iques . 

1 	 Frep. hra ti *-7,s..i r:i .:uI. ,nrr pl ns It ch Ing.? in !2,:isling 
poweIr r .q1 i r _meni. s 

S 	 Carrins5,;i' dtai ieIe6d AroU'I!. e sle of lsout led -,l :Lateg er of 
the ctis t ompr s ident ify ded for EC ;Id dir ects the.o Lh o .L.i 
cu.toq . er.- to ad7pL ECLl .vchrn;q r- c .o r "1uce waLe(ul use of energy 
and improve Lhe power I ar.!or. 

o 	 CopprerLc.s and maintains rcI;!Li rii~s with othe-r se.. !.inns of N14PDA 
as 1 , required Lo perform Job ion.fL'r,._' 


o 	 R.prso.,;nts 1 c.:fani ion;.A').'-,9., 	 .before couL;id 

a 	 Observes sae1,ty regulati on; ; nd ensurrs thejr compliance. 

0i 	Undcr lal:c. oth r r espc;ns ihi I '. i vs as a -,i ned, 

o 	 RoqnmmP.nds chainge s in poliript; and l orncrdurcs to ensure that EC/LII 
measures -ire effective. 
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DESIRED DUALIFICiArIONS: 

a) 	Edgcajicn
 

Dachlnr's degree in Engineering
 

h 	 Prior Work__Ex eEj n 

Minirum or 5 Ypars e:perience wi. h PI 1east v,r.lrs associ .e, iIh 
cusk(enpr contact or customer ro lat ion... 

c) 	 b!!_iLes andSkills/Knowledge 

- SIrong comuJnicalion sl:ills both in writlen -'d spol-en English 
and Urdn. 

- Technical Inowlrdge or eleclr ical applications. v.ngi neerir.1, and 
Lechniques wit h ephasis in the residenlial and small comimercial 

- S.rong public spoal i g si I!s.
 

- Pal .feLect.irly wiLh peop!e. bolh cusLrt,,ers and employees.
 

- Pnssess technic,;l sills Ij deal with .ronple): orobl ms. 

POSITION ELEMENTS: 

a) Supervision Received 

ReporLs directly to lhe Dun.ity Dire:tor Co.o nvr Rla .iins, E /L.1. 

b) 	Avalable Guidelines 

Custoner Service Cisi. .r PDii L.ir -. F s-i drnli ; Do(T, .Lnic) fli.3 lt3a 

c) 	Exercise of Judgment
 

MLust bp able .o anaVze pi c,tiI?.: r st! ing in [i op:sa or 

solution, Will be re po-nsi l-.I o :'sidenlial .nd snall conme-rciaI 

accounts. 

d) 	Aulhority to Hake Commitments 

Has full authori ty to n~[e comit,'ments to tich level au'.horized by the 

CusLnmpr Relations EC!LII. 

o-) Nalur ex_ el_a nd_Pugcagse o[ Conlacls
 

Regular contacts witL,h us ,omcrsc, equipmer, L sup Flie., . rchiLc-cLs ; nd 

engIne rs,. and olhrr WiPD A pnr. nnnrl iwill e necessary in the 

q.:ec tllion nf responsibi lit iL s. 

f) 	SugervisonExercispd
 

iher e is no dir ec line ri f',ncl ivnal T..;:vi .ion rtt ired. 
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rOSI I0!J TIL_ : Dir cctor F';njrrin , Engioj..--rir, g ,rA.EE 

OPAE. Drs- 19
 

DASIC r.!,, TIoNA I Ir-TIr :. _ESc 

n qineeringq (..E;'on r s 4b e to theThe Direr. t or P i nninq % MED, i rI 

ChaIrnan AEI. l adninisLer, th. po icie s pracIices Int prn:ed.iree. Or 

planning and engineg,ring wi..hin t.hL AEp b' moni!.orinq ard controlling the 

llapping andrt Ivil ips of the Dy.DireciLor Planning ( AE) and Dy. Director 

Records .AE ) I lie alSo pIovides furctional guidance '.e the D.'. Director 

Engin ering (Circle) and the P1--nnin9 Enoineer (fi.ision). Th. planning 
rLr and Ionq rangerspon ii ities -..j 1 hin the (,EE in r lude shr 

faI-i;iti- s within 'hp AEBi to anticipa'.e andplanning for AII di.stributicn 
sy ?:: '. e I icin!. , economic operation ofprovide vr vmr, e'1:pan icn .rj nsur ? 

the d tI ri'!;Lion system. ;nd !t; prnvide adequate a nd rTliable servicO . 0o 

P.- istinq consumers. the engii e ing reponsibiIiLics viLhin the AEP 

Order SytLe m thrDu .h ut Lhe AED, thedFit. nsLerL: 
ad.-in-;s.r a!.io o f he .rappIng 

include d dinistraion 

.. ainten;,n'ce o[ t?chn iC l rc rds, and I.he 

tystem -i h its c0or,D Ler cont.c.r Al L hs (EFI. 

,nJO VITI,.S .., R..,rOIISI ILI l.S: 

"v 5, .1, , '.n ;,1. ri n a'
-
,-*n..:o;,troi. t,,e a:...iv~Lie-rh, rirector 

! 
DvOverseer,,imnHl, rr, 


Planninq (ACE': .nd Ihetr'. l) ire:.r l-pin . v rds (AED).
 

c Dv.,toriD r r:1rl n curr rig
a Irunc irl , .!.*id n :.D 


(Ci rc e and !he P .1: ri lrI c ;i:'. r (,iv.).
 
Provides 

( r.je c t t', n I;niLh. ilhir:r(.evi .pw7a nd ap;It v t nr ln :arrd'i , ,1'annr 


of his auhor i tv.
 

rR*avir,:fs nd a apor v . ; f(Ira: I n, it:) ' rd,' :!.hi; , the li.;i.. c his 

Livi aa t r- .ir.i ' h Chtie If-I..in.cr rlar,nr ,g I0 )
Cnn dinates pd-nnir, 

as r rq. ircd.
 

: it h , Chil Engineer
Coordin I..'- . g in-. i:ti'.iti. 

Encineering (110) a rei ', ired. 

-.n u, crctZ!.pZ .c , pracEdu.v S:Ilncicc,Recnmmends o .HAPDr,H9 
h .-.h ':' l re tiI i.r hrprover,,ent. I.o the

Andirds and ; p2c i ( ii,:a inr 


dis.r ibution .,ysLem.
 
s. 

u : c -.ap i nr et. !:i" i the A, . Lc e r -
Over ',es a I -,!n i c a I i i 


wi.h Wl'APP s techniC. i r ppo . ,;"' ,'i'l- i:c;
 

compati. b lIt y
Monitors .l I ina jar F,-Jjeu:.; .ihti the , E'c sc ir surv 

wit p.-:r.rzm cjnbjctivvs. 

: Ih . -. j.i i. o lhr: planring ard 
Se s g in nr .(.'i._ ,mrge-vent 


enginc:r ing f, ndi i , ,'nI .rgan iz P!. .,-,
 

Lhe u.-LLl i v: annva1 Fiamnni it d E-.Iiner ing
Prepare. and noni t -rs 

c s p ct. ivP CiErc e. and N .isons.
luhigel. for the AUI1 and all nf i l. 
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http:crctZ!.pZ


r'r pr- p rinodic matPr i:, fort ...L fr ., ,,D s reqi ed b 

materia1 forecasting procedures. 

Dircc r, and controls Lhrv! (inat.ca and adm i'aisL . aci iie 

rPlat_ d to his ,uhordinai offic- , 

f or p c.pIr a1Li of planningMoiit nrs and ronLr n I hu I;ctoJi e 


proposals and ,pdatLin disLrib it ;n ;,3r.,
 

I '1
',n11 d mainI.e n ceConlr ols and supcer v s' thp pro . r.,e r p me 

o necessary equipment .ad t;;pp I:es ,liliczd by PlIannini and 

Engineer ing per sonfn21 ( udiI::"g c o;mputer e U i plen.. 

in a marner consi-sl.mnit iilh Lhe WAPDA SaeLy
Perrorms assigned dtiie; 

his are a of rvc.panCibilit ,.
Program and enIorcec' the j)agr iithin 


1,a Ire. p r(cr -anc.p ,va t i ,,:.;:iLia.e di s iplin ,y act ion, a.nd 

uo.apprc,'.'v.. l ave of abfronc c per,. : - .- rvi d, 

irL.e-.--d.As.ums; af1 olhe dulirs ?;id r t;p'n.ib i:iiE'." 


ED
DE _1.R_ _ RL!FICAT : 

~)Educ it i on: 

eIu:tri ai engineerin-I d -.riOl ine,
Bachri I r's degrc- in tho 


Wor e rbI Pr i c __Ex r. nc_:
 

tii i m -lr l ) ye rs e:: c-. ienc f . 2 hn it nInn. in a major 

ftunci.rnal Ar.," of dir.lribul,i.rm. 
:

Il_n2ctL n a_.'rI r o_nL_di_ iju1i.n
 

Jtta g c F'rqIiciel -V
 

must T f luent in wr i 1cn .'nd -,- n Irdt and $t:q- i sh dis the 

apprupria2L, re inn l .ar,z; -.2 

~r
4) Knowlidgeq(Sp . 1c Ai c, 

nd distribution
o di;triution ;v t.
- TI:chnir.al I[nowidae 


equ i prren
 

c.on r uci..un,:rn.wledge of distribA ic., limt; 

c od C,. 
- orC;L dar rp rifiCa, 7; ',id An'd tpanfVnowled q .n,' 

E ,2cLr icily ct and r,.,lc( ,aJr: L r rn'nder 

libi IiLips and Sl1l:
 

oo. td.vp ing-. Ilnow Iedge offrthehI. dL -. 5-LI rm:-,. 

- St.rong commusicati u ;'i- l s i.nrb.lh trilt -n ard oral form. 

- n .biii " Io cn. r.. n . e'a I:al- a -.1 solve compIexTr.hn ica'l h 
YJ 1 

c Lic I soloi .i .prnbl.ems and de'v lop 
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Under qennral dir,ction' of Chairmran AEU foll Approved ncli :es.
 

critrria and standards.
 

idaliGn ahd collection of
Has availabl' guidonli '.: twarcs" c sas 

daLa; cerrying otn .cicr it anaI ,uiso on copuL.er/im ua.lyal -rimary 

circuits; AE. planning g.:idr: WAPDA disLribution s1,aidards and 

specificatuins: Technic;i R ports; Dist. ProLect.ion Program; Miapping 

flepor WWart, Or der ,nu;i I UWAPI: consLruction standards; Standard 

Technical in",t;ucL ions CcnsLrucLionD2eirw n Inkructiuni (1010I: 


(TICs): Technical lnnlr.cins 9p::i1ion (T10s) and procedures; long
 

term area impr 'yrmpnt.plinq; ennineering service rul.'s; safety codes;
 
f'ina ncial b,.dgoL.;: appro",,d poopr .sysL.n slaLi, :ics; Elclrick!y Act
 

and .nv atr na,ler Lha is required forand Rules ,made lhreundgr 


.h1u pe ~r,formance :f his d:uties.
 

Af OuRA'nL:
c' EarignN , 


Suhn , i .udg r n,.i.. .-.crr'.ir' cir'i prc e i.nal in.cgr i'.y is 

r.quir.i to sup.'rv:se " rP' anJ ;s;gn prs.on: . 

; .om o p. d u r e s
H a.u~i l . o k..-.,.t.eo p p r a c i i s -. 


and h d. - . iLhin 1h" limita s os i n , 

Wi 'ir ,IIDA healdJqua e'r s,Frequent. contact with .,c ,nical n r. 'm. 


CircIe; and . d c ; c, ininr'mation on job
op v r L i ng ' to :"h .r 
related ,' r,- . rCon t. W hi'io,;bl,.'- Wn' induil.i? Wi h r'c ,:rd Lo
 

tLchnical requir eenL; n! ; v d.vniopn tn pi ns and lary, lad 

I) Super'._is 'r) _E::E rci~qL'J 

... uI.. :r ... r; 

to d pcr. .nn.'I ' planning ,ue.:Lion 
Direct sup i.iron. d p :1 a .i.n, and uncL ional 

guid .nc sup r.ision K' .i in 

at t'he division's.
 

Au.g 18, 1797 

Rev. Nov. 2, 1908 
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TIH: 	 Dkcctojr P'lOing
Pf2'IT1O Dputy 	 ACBP 

GR(W)E: PS-19 

Figinorring (AEi) . Hi; f'uncl.:oin respcWHIMi iia P includc~al zsrl of 

plnnnga thy AS level, j;cioinp: colle~ction &i dol La .-,in'.ain 

pla~nning~ dat bosun;. drvociprieri 0 iad fort'caI.; duve.lopmuA:1 A 

plainning propos~Is; Drcpr;ian of propalis to srve noN loa1ds of( 5F0 IQW 

od d i. or dat bases'? 

de cr; Lhe pul anti3 fv t vm!i~ : nrcvp kck'd in r.. and 
* 	 Di rpr! LAP collectIio *; :riank cn rlann~; : 

!a 

* 	 Direc t.; IAn prenar~ in:; of shu.ri. W and~ inediin I.= load Mucr.s 

* 	 firi'ck khrf~ impI~msn'aioin rnF Lhu load r::rKnrcratnder
 

quidarq:? from~ l-' 1*'PUA huadquirtov; PM1.LF sLk' I
 

WHrOr cir cinanas, for syst-p espaOI~nsi. a;nd en yLs
 

I a ca i Uns rn anr new~ q: i n1 a k c" i Vas itn. co'I'o A t . E. 
Planning IN?). 

"I 'v
Dirp t ~ the prC'prirafLiCn Y plans : s r ic t q n d 

r::ru;rd 157:piers~ 0~ vvr-icp tn 0.'2 apropriatemorip '.n 7') 1W. 

ot- In.a.;c5 for &MotLion a;nd co:rac.Lon* 	 Direci.; c;ni 1orirg or syio 

of Parmal'~ :ondinn ncludJing insruquale itheraIcveratihg ir; 

capack~y. high enrgy~o lin;;. Wolsquk votg prof ilec, arid paor 
rali at il1itIy. 

i.'r ,:j hr cr1 i':t: wic of line prtctivc* 	 Diret; U'"i'i.pIpe.a'.nW? 

Avcu wihin the A179 includring r :acscc':, jo; 3n~.1ird Iusis. 

Requo:~s mvadirica~ioci in ro~wer Wa selLinr.G or Nekunic control 

seLLin'qs from devicys. Grid NOW;c: Opr ,;ac; .as r aq i r d to 

accornmrda.'. line devices. 

BEST AVAILABLE DOCUMENT 



tLin-1 G Gr ,Irc\oa qe ro-e ; aorsDoter,.in s 'app 0prial.e con'rol a 

and 5,i t.ched c'paci lors, Ro, ' : s scl l n' 'rid quisp.onlL prl.;rrance 

a s r.- ,.s ed by operilin'. divi:iot p.r oincl. 

PerIor ms aGsiqjnLd d,.;li i i r-..;;n:rr c c i s tL .'. ih Lh WA PD 3a(S.1-y 

Pr ogr;m and en forcLs Lho p .p -r :pi..hin hs ArCa . e :ep r,;ihiIiL . 

s

MaLIEs pvr formance , . ;nia.i.uto d.!;cipIina y ac ic,-.;,and 

approv',,C leave of o 1 pr.-;- r vpvi s=J. 

Assums all olhe duies and rL,'pnniil7lies as assignd 

VESIRED QULIFICATIONS:
 

a) Educ al. cn,: 

Fache' s €lgre :n e.a,, . 'L.:_u r.tv'vr ig 

hI P! a r rI E:: _r i .cp: 

r (un:Liona' ;r .; -:;! di,..rihuion.inir,', 5 yea s e::p ience in a , 

;2 pt: L ang ui., r a (c cv: 

I I 1n vr, "..poi'n rd lhe 

appropri.l.C regional a.ug,. 
MUSt lCF:..7.1,t? . and Urdu English, L.hd 

Ji dit r .:l j on :. -,ridz- t: ipn Li cr A .
 
in -r.. 'tI,'-d.
 
Tzr.hnica I:t; Qs 

plarnIngof ..d C- in and J . ji i j r:. uiI c 

t.dhn - qu Ps
 
h:ow,cdge 


. dg2 a c-cccn:1qchniq for oan on ic li.c' or lanni ng
'rnwI I 


a i I or n a t i'.,'V , .
 

. Ab ii .I_ and_ S1 


I ill; b h en c.raI- .rinq co ';nir L i.'r',hs .. in t. tqr it and fc.r. 

,. c niprp 1h.nd evalual e and a si\ c Orr, co 
pabIobm. And dvelop p r zt cal ;oluLi;7n . 

;)SupgL-,-sionRpquir pd:
 

,.,e lor r.d Encqin e rin'J L
cid nce Lc P'anning
Ur.dc.r .nrAI 


1ollot? approved pn ici s, cr t r;, ard s anda;d; .e .....ished
 

BEST AVAILABLE DOCUMENT
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Has avai lable Technical Mr ts , lDin!lit i u :an P~r o w.kl! n I'n:, a,
 

powprr m ipl survey .W:I M ad h r:'" Ling p r rcd, rs and p ,nning 
,'
 r aPl r c
 v
crieri including r(l'irw,? t3 al village daa base; 


p Ia n n i~ n POI i c W .., prcreduro.s and u r i er;a: ; ppr i va d PA Q ~CA('ic 

sLandrd :s engin ering 5c r i co rI" s ; [utL ' :!.IC;" n I:. Iinanc i 

budgets, appro',ecd power ,A e,, si r i sLic. 

c) E-_rci;_ o[ JL:"e .on _.: 

, A p .le ional integrt y is
SubsLantia! judge &cration and 

rn.quir." Loa supe: rvise= wart" and assign ipersonne].
 

Ias no particular aut',orilw. L2 c commitments. 

r) NaLur Purpo o _ :an _ f g 


Fr q u r n k .z o n a c t v t;'W o h :i c a l m , r aa~ nm a P i t h Hq a d q u ar t i an d
 .-. a n d nr 


divisions La e:chan e job -rt. d mc'ter:s. requ .rft co L cL cn a 
w orklin g.r lev e l w i t h p u b l ic .'l C r :i e s u c h a,s~l C =.' U 3 h u t l.L ,2 


€levetr,.ment auLhuril es, poliic'al s-ubdivis.ions.
 

Direct sup;rvision of a,.si,.., dEi;..:os and WAWA guidance
 

tupervis.ion LA persunnY 'W,planninr.
ield J.W.ned 


O) n. 0.1, 1?V!3
 

BEST AVA fLA"LE DOCUMENT
 



to the Qcpqly Diroclor 
The Assistanl Dire.cto Fannin.g is ;.,por I S 

'.i.un of ion r,',ar .;plinni
Planning (AEB). HP assist, ir: prepa ng 

compule ,modrlyd circuit 3..,ysis afcf" [ee ;de prepara.i.n orS;
proposals: 

of more than 70 :W c;ordination with qrid

proposals to servo enn 


system expansi on.
 

lAflr _DUT!fM3_AN)) ,qE[.S L.'5DLITES: 

o lu L(or, area planning

AWs it!.' in tho preparaLicon and "p.Lofir. 

An.io aRt fi;ectorlad :orsc a.' pr:pnrad Iy the

propoqpls based on 

Load Locvtalin.. 

t on of 
,, e!& fn- Y . .Ivis for the pr.p r 


P rfofns romputer 
ion, And
Yp,nsion, energy los reduct 

plarning proposals for ;y ,. 

". con ?rs. . scyr,ice to e:vi. ,knj u 

oajnLnnance of ad.qu',t *,d r,. il 


..he W itant Director naping 0 
Coordinntes and coop ; wi.. 


And to
1; ppvpn: r vev impuvzmant p..

data neces sary 

.inCj proposed improvements.
 

obtain 


prnvid? dr ,'ings illuskr 


propo W griG Stations a 
ination i.acal' 


per thn ;r.2 irprn.vempnl ;ino;.
 
Assists in,determ, 


.'' loads6 n .f pla; of service to r',',2:sr 

Lh, p spvpi: iO
sr k in 


above 70 PH.
 

(:f ,y. p r(or .nc--" f r dce ec.iefn and 
Assist.s i Llh onit.orirng 

i ons inc:liding inadequa.e 
corre I ion of abnnrm p, r;.t. Hg cndik 

y lo .--., in dequat. voltage p cf; , or 
lhermil c 'ci.y, high enrgo 


poor rp ia, i t':.
 

tI'ain rontinue d uso W line
 
Assir , : with 
 U P 

lhe W.E' inclUding ieclascrs. manual
 
protle tive drvices within 


fuses.
secLionalizing devices, arl 

s 

W d:ur relay SEt.ti,' or elcutronic
 

U o de er nis.;t .n of)Assists with 
Wzn Gri" ..ti'n Operations.to be reqLuestc'd
conlro! ;oWlings 


s fo r I r'e ,voltaoetlin'
of con ra se
d Lermina.i t nAssists with 
setLings~ on raquenled by

and switched capacitors .. io
regulator ; 


persosn r .
operating division 


Safety
•h wit th.
mnner consistent
Per formsi -.srignrd duk. ei a 

,. ;in hi ra.; n rr;.-pco li lity.
the P;rogram
ennorrus
Progra , and 


n. aarctio., andiniti :.s>ce evai-.-tion.lHIkes per (ormn 
-. ris-d.
 

appr oves leave ) oa tsencr of p.--rs nnv up 

BEST AVAILABLE DOCUMENT 
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duLi .,s dFs isiLit ai edAssumre all t ha7nd:duL 

IFICATlT-DESIRED... QUL. . 

a) Educa':.4on: 

Pachec r's deg e in hrEinve2ng d"irip In 0
 

hI Pri cr ',ar:Er.C c:
, 

Iliniu; 3 year s xperience in a a.jo u:icLonal arEa oI ditlribu l on, 

Ijuol bc Iu entL in w,iL n and spoln Urdu and 	EnglIsh, 

dl VnowlI d of ic-eA r: 

Technical I'.nw,Ieedge of !Ahe distribu&.ion planning and eqUipe?., 

ivalali of planningVric:iledge of sL,; .isL ic and e.-nni,i c a I n 

a ! . ( a. ivr? 

r., rib i IliiLi cs :ind S1, i II 

- 1 o 'nnjcommun calioL i l . bzU', in wi c-U oral for s.t ; ad 

and i .I e conplex
- I c hn i.a a ility II. 	 c opreh'cnd, evaLuatL 

p:o 	 l ; L undcr quidanc? of .upc'is.y s .aff. 

c n rcror por 	 msino 
r-bili illy L proparc- spr.- ;he,uI:; n'. 

c .) ,- I1 .-r S ,. 

Oi recL RurL Planning,,"
Undr general dire i nc, 	 f)epuLy 
cr:Lcria aid standards aI1 iacshed,I ln approved p.l icivs,aII ; 

Av,). la vlu Eui d 1iin e s 

and ulad fr c,asting proc edur elias a I' )1i,P: po er m. -l.,P 	c'i7r 
nni:u oliries, p nuedurc and c.cr lriaand criLeria apr o'od p 

1 rda ed:i r,r.rinq -,c- .icc rules; ..af.f2Ly

approved: elecLric'c. a sd,-


codes; and financial, budge , o, 'r s. r..,s aLis ,'..
 

cI Exe _cis_ of ,j]: 
, 
e l

t
: 

r
 
Subsn .ial . e7mudg disr 	 p e-s c a in e riaL 

r.quiied Z0 supervise C n:)' and a,:.iCn pi-":,in . 
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Ia s no p ircu,Iir auLho.i ', to ,ren cti L S. 

Na L~ure, _L've 1 ar~d Pur pgo E.c 

Frequr. L conLaL iiLh chnlCnc and non-lEchn;cal personn7 or 

HCekd q ar!er and w i t h 1 e d , ::ivicLIo e: ch n T j .r c Irt ed rs,ELx", 


DirecL upe rvis -on c. estimatOrs, slI1 d ard se i-sl:iIled 

engine rin :Iair assignd Lo hi,-. nd provides funcLi'-r. guidance to 

field pcr onnvI as-ig ri t p , ninn . 

" adp Ing/i7 / "!m 


JBn, 04, EED9..E
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TO, T TL : Assis!.an" irfc : LL :,rorccasLiri (iEDPUjS 

GRAD BDS- 17 

DASIC r'OS!TION DESCR<IPTION: 

p to ho p.uLy
The Ac i t -nl Dir ec l ir Load Fr c~t~r. r ib 

n dala fr(rEl.
Pi rcLor Plannino uCC.V2C if asisl , .n: cA' of 

of pla nning dv..opr, l of oad fwar :. Las; 

implemnt i ion o lo.;d rmsE;rcrh pr. ri, 
d .e Iop l 	 doia v 

am.
 

0NSE,[E
MAJOR D I E S ANfV RE S I LI TI E : 

As il in t ho r?cnlec n and cnnsolidalior of planning 	 dala bases 
urban andfor s';Lr,m e):p ansion inc!u dingdecribing Lhc p onliaI 

c:onsume.s,ICtil. Ur a nd industr ial 

rural Idcor;,ti:-, c n rTmr-i aq r 

t ch aS Lhe Viliage DaLa
CConLi tinur Iy upeal,' planni G , a lohas s 


8a. nd Lhe F,-vdcr Da, Saa,
 

an di u m Lcr n; I.oad an'J d ,mand 
opo 	 and upGa.e hc,r I.,:,'.* 	 Deve 


forvrast s on F..mrl are Gi .
 

r :r.rh ;c an;r ;m
Ar-r, i! t.-- in 'lh ie.lp p1;,a ior, of he load 


dir r .c bv A Foadqwart :-s
ted lh , WA F".9 r F ,!F. 

s i aned dLiL i c, j r. a Tr,,,nnpr c: n . n 1 i Y.h L1he NA DA S eLy
Performs a 


Lhv pro rq.-,ir.ilhin his ar La of rc.spcnsib I ily.

Pr qraav n d enforcr 

iniiiae dis-ipIi nry ac.ion, and 
Make-s j;r for man(.. ev a I i on, 


o( ab senc': of pursorpnl ;t-purr'i.Ed,
 appro'.rrv .I',v 


A -is,l dui and lr,.o oth=r ies r or,; ibiIiti . .s igr,ed. 

DESIRED PUALIFfEATfONS:
 

a? Edu aon:
 

in q..clrical ;gin .?ri:rn disciplineI.
Pa.ph1Ior'. degree 

bI Prior Wor 1__E grience:
 

, 

sr,. in ic L o re,' ofo.rjor are ds r bj io n,

Hiiniri 5 ye;,rs 2:;p r 


c) Lang;Jia,3 ._Prgf.n--* r v: 


cntd ard Enis h, the
 
,lus be fluent in written arl ;po r, Urd:j 

.appropriilte reqional laua 


d rdg _qo ifir_Ac__ -now 


- echnic- knoule.qz I .t i -u'iov' sy''s. .,, and u iprie •t

1 	 of 

of , ,:a-L . ....- I"e eodge I car 	 .n: 

wI d e of o.atisLi.'-_i. 1 .2c.n,.) ,- o.n 

BEST AVAILABLE DOCUMENT 
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a)Abilites and 51111:
 

and orl (orm ,Sttronq comrun lt ions l:SI S bultb in zqwitten 

- Tcchnical ability . comprehend, 2valu .3 c a nd ;o I'e cGMple 

prob .mr under 'quIdance of supervisory st.;ff, 

an d rpports usina micra
 
Ability to prep.are spread "sheeLs 

co paLr r .s. 

POSIT TON El EH[ITS:
 

a)Sup [r-i sion Rece ived: 

t.h )-puLy Director PIlanning (AEB), to 
Under general direction of 

follow Ppprov','d polici:';, cri!_.ria and slandards e;tabli ihed. 

bI AvailIablIe GuLIde ine r, 

i ng pro :dures5 
a,, il. le: p wov,r ma'.ok v.,',.t and lnad zr eca s 

-ac; 
pl . poI ici ,, prou duror, a,rd rr i eriaG c
and crItori a Pproved: 

nq v r u I afeLytce da r tnirriapproved elec rical 


nci I 2 sdI r. :tur r;,v pr, q.t5 ,1,i:
code'e ,and f in 

c) Ixecqi . *gf Judg oo'nl: 

d .r an d p r o f.T., io0rIa. inlegrit'/ isdisc re .SubsL.ainlial ud:em.nt 

rPquired t.a upr_-rvise wnH: nd n pc onne'..',i 

- -. s!i LI ,J At.: Lh q r i L. y_ lo_ a 1 p, Co m 

llas no p.3-r icu.iar author it' to .r,: ,. commL T. . 

p and. N at gre L-e.,._I Pu r o .e_c( _ , .*: 

t Pzhn and non-t'Mh n cl p~rsonnel of 
Fr equ_ l, conlacL wiLh 

c: rch ang e job-related
lleadquar Le Gs -n wiLh f i c Id 

on 
p.iv 

a 
onn 1 Lai

lo,,l it.h public ,rcncieswarl uir enatter. Freq;ant cont.a:L 

such r. cen Ls bur eau , devel :p enl t u1h r I 2 S, and pol it ical 

subd ivi'3icns.
 

f) SuaervIiqn E--ercised: 

ad s i.ilied .ngin2er in starfm IDirPct supervi sior o siled 
assigned.
 

" dl [ c a;st/0(9 1,' m'" 

Jan. 04, 19.99
 

Rk'v. Nov.21, 1999E
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F.1S1C POSATsONl DE' FJF'TlOIN: 

The AqsliIanL Direc. or Prntc tiua is r.sponsible tc the Dcpuly Director 
Planning (Aj . He a.iL in ..rsi '. of Lh Prn~tcLion Program
 
throughout the AEEI.
 

u1',,iOR DUTI[5 (WD r..r,,r_-,ur.lLfMES
 

A s ts in tLhe monitoring anf system performonce for de. ection and 

correction of ahnormal opr ralinq conditions including inadequate 

Lherm') cnpaCiK,, high energy l os inadequatr voltage profile, or 

poor rpliahility. 

As iss with the jlr I on and .'.hen continued use of lire
 
protective devices within the ,EI including reclusprs,
 
5eclion. li.zet. and .fu.2s.
 

Assists with the eslabli.hm ,V of f.ed r rely 'elings or eIPc0 rnic 
control s .tlings in coop.r tirn : 0 Grid Statior 5per~tions.
 

* oversees ipicoh; .ion the P ogrm
Moni'jr; and he of Proteci.on 

wiLhin the VD.
 

A s '.W the AW'_2. Director; r'. niniC.i. ith it? de.ign of fendur
 
prote:t ion syst.m;.
 

?
Aisis , WiK, foul! an:aly;Ks rcq,.ir.-.'i fr prot- !icq -stu ies..
 

LIanP; with CSO to cc;"rdinV . line pr,.Lu 1-ian a;dJ grid station 
protect ion. 

Monltors and rsrend, o l, :,e d fa: tr.ii:j :. a ninj to the 
prot ciion .'l.u. ,. iArr n.u .e; .. . l r.cgHh OTN n' rrqluirej. 

rrovilas 


operating priacLit .
 

* field per.nrr, Nwi h com- d".. " o, n . . r,r. and
 

Peri6"ic'ally e',icws, the O,.:-o.-.i e,- Li, g S,' t. , and rc., ends 
prior;W ee far ao.ddressing reliability. ,rnlh em; ithin thc ,F, 

,
Per lrn assigne.d duti.s in A n nor :"or;si.v-hl with the ,4AP'DA Safety
 
Program ond enforcr; the prograrm :ithin his area of responsibilitv.
 

Mael:s perrorna e e',lu-tior, :,i t c; i ;.Ziplir ":' act.ion, and
.
 

approvcs leave of ahsence of pers.nn l -uperv;-d.
 

hA ..umn ll other duties and re.pun.;iti; .ities Ps. a siged.
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DESITRED-O'W- IFtCATTONS: 

a) Educ.tion: 

DachbIor's deqr e in the Ergln., ing dkc lpline. 

hi Prior "_r_ E-.E rience: 

area. 

c) LanguugE Proricivncy 

MusL be I IuenL in wr itLen and spo!.sn Urdu and Engl ish. 

d) YnoHIc'dg9_or_ Sp-ei.flc (-e i;: 

MIn irm 3 yoars ptriemc c in a m ior ftu.cL ionr..?) o! disLributIon, 

l eld ofTechnical I-n r r di.tLributi -m r tIs. 

e O b _II e s and 5li,1 : 

- Sl.roig comMLnica .ionsG ;:l 1s b:;U- in urillon and oral fors, 

- Trcinical , i I tv to co,; r,h , c,'aIu3t v ndn -. stl,;eL .omple 
probleems tinde r guidanc L of" u3.0_.j - f fvi v s 

- fiiIiLy to propro spr ri sic r,; na nt rcport; sin micro 

a) s u p . _ o~n _r,.i i g iv:_.
 

UJnder gennral dircr, ion of "he D.=-'.ity Dir~.:'.or Fl, nnin 9, f'oilows 

apprnvr.d po lici rs, criLer a n. s', n,,;r d. r-sL.h.b i-h vd. 

b) I'vaie Gauid Iinc,2s: 

Hlas v a IabIo: WARDAP D .Dsr'b t :on Pro!octi PrograT, Technic.3l 
R.port T- , reliahli y cri .uria pprovc-d planning policies, 
elPctricol sLtndards; -.nqinnerin sr.v'icr. ruI r; safety codes; and 
Iinancial budgots. power ;ys!em 7.l L tic-. 

cI Ex erc s of J,.ldgerent: 

SubsI..n ! IaI iudq nm di scrr Ci.-I., and prof-,s on.3ci 1 inLe.rity is 
rovquirod Ln skipr..vi. e w.:orl: and as. g n p:r;onnel. 

dl IAulhor I Lyto I Coa,i m'i.nnt. 

I e tl . n'? e cive uLho ' toiv "r commi ''r-men L 
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t) 	 NaLure, LEv'eI 
 4ndPLr gg..of_ ConLacL: 

Fre lquent contacl wilh techni.-aI and n(-;n - chnjcal personne! of
IfeadquarLers and 	 wilh field persor.nel lo exchange .job-rsIaLed matlers. 

H 	 SupErvision E::ercsed: 

DIrect supervI ion nol n assis!anl asigned Lo hi m and provides
functional 
guidance to field personnel involved with protection.
 

d p ra 	 v c 
0)9 1/M s" 

Nov. 2 1, 1989 

BEST AVAILABLE DOCUMENT
 



POSITION-TITLE: DepuLy Direclor Mapping, Engineering & Records (AEB)
 

GRADE: BPS-Is
 

ASIC POSITION_ DESCRIPTION: 

Th.P ,)ep,tL Direc or INappin., n iri:. ri g .' rcords iq rrcs n n-.ble to 
Director Planning k Engineerino (AEII). Hi lfinctional responsibiIi ies 
inc I itde both thc dislr ibut ion mapping sy.Lt: m and tmchn ica I records 
including the wort, or'der sy.L m. 11,is responsible for processing daLa , 
revising, copy i no, and i,,oin ' 1ordal.ed ,iaps the AE lie has 
oversight of the mapping syst..m in the circles and divisions Lo ensure 
thaL accurate infe mation is provided in a t imel y lashion. He it, 
responsible (or mai nLenanc e of r2cords and preparatinn of repots 
pertaining to the wu rP order sy lo,n and to the IrO,l:e-uo ;nd performance of 
the di.;lt ibul.ion l ciiit i s. 

MAJOR DUTIES AND RESPOSIDILITIES:
 

n 	 Dv.r7,ops the distribution a~nt;.,ing systen throughout .the AEB, uor l:ing
with circle dli.vision sonne toand p,..r I ensureq hat the system's 
component parts orl together to povide accuralely tpdaLed maps in a 
timely fashion. 

o 	 Dire,. ly responsihl9 fon c- r,.I,:,rriapp in-g at the AE D whrre daLa 
providvd by the resprc iv'e c]1__esi s processd to pr,oduc an updated 
mappirg da.aba F. Revi';ed prints are issued, copied. nd distribuLed 
to WD, hlAI, Circle', nd Divi;ian . 

o Provides periodic report.s on -Tapping acc ivit l. 

o lon ilors and ov erses th r 1,ordeFr syrI. vm w i!hin lh - AED0 Ic (.nsure 
thiat established pr o-edtir es ae pr opp r y appTIodic Providesied, pp 
stat u; reports. 

a 	 Maint.in technical r )cordsof 1..P perfora,.-nce o' lh.. sist ribution 
facili ies, includina frpi!0Fr loads, rG'li b li y, per forna:.:e and 
voltl Ie chec1:s. Pr cp pP i t7.r epor .rnd d k.3ic: c provides f(or 
anal-sis to WAPPA lO, AEP Plar ninn. and operatin, divisions. 

,spon.! for 

stat ,. and control sel ings for line devic . uch as capacitors,
vol t.q:e r egu lor r, and recinst rB, Fr ovides periodic reports as 
r pqu i r edt. 

o 	 R ble r eco-:Js of in;t-llaki n,,.int.nance, operating 

o 	 Responsible for pro.jec L un de1 alo, ri at th.. AES level. Prepares
associated IF's ;,nd Biilis of tlatrial. 

o 	 CooperaLe' wiLh DepuLy Dir ecL P lani ng (AEl to pruv ide necessary 
suppirL including special dra win s describing proposed facililies, or 
speciiled Lechnlcal data for analvsir, !rom avail.ble eitab;ses, 
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C 	 Performs assigned dutir-c in a rnarner cr-nsisleni with the WAPrn Saifety 
Program and enfor CLs the ;rrogr;m i.nithin his (eA of re.ponsibiIiLy. 

o 	 MalI s ' .;n i L i a Sperformanc va lu,..3. ion, V.E disciplinary action, and 
appr ove.5 1eave a[ b;,ncp of perstirir, l uperv i.ed. 

a 	 AsSUMES all ul.h r dut.ies and respunsihi 1liti ;,' G;s ind,a,; 

DESIRED__UALIFICATIONS:
 

a) Education: 

B.Sc. De2gree ir, Electrical (F wer) Eng ireerring. 

b) Prior Work Experience: 

inihum ( f ye.a rs n:.p, i , e in man or ft'nct anoa area or 
dislr ibuLion. 

c) Language_ Proiciency: 

FI u. nc.y it, written arid poi en Eng ish and IUrdu .nJ the appropriate 
regi on a I Iangutani . 

d) KnowlFedgg__ pecific__ elds: 

Frnowled ue or disl. riho ion y-!.vms arid Llie ,.quip,,(,!. invol-ed, 

o w.nowledI. ( dir, r ih.Liur;n c ;n..rructi .n.
 

-r! e P. of -r a; dd:l u dr pc ocadtir S.T 
 p i ie. . ions and 
safety code.
 

r) AbilitiesandS l:I:
 

o nc tioM, ica, o I 

- Techn i rta I ab i liLy to comprehr nd , vv I at. and s I ve en' iteering 

-	 -L g ,n u: Ci: ., .rs.w in i Lr.n " ri:'. ia) !urt. 

problems.
 

POSITION ELEMENTS:
 

a) 	 SuprvisionReceived: 

Under gv.nera) direcLian of l!e Direcloi .lr.ning anid Engineering, 
f ollows apj'rovd polir iet.-., criLeria and standar ;. 

b) 	OvaableGuidelines: 

Has av.ai)ablc pkI;ning pci!ici;. procedure an d criteria approved,
Di stI. lapp ing RPp:or Ir n 
elecLr ic ,l sLan(Iard., engintcering .rvic v rule. -If ety c3de, and 

, Te::hn ic I F por. rs, nrdor Syst 11,.nua I 

financial powErs.
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c) 	Exercise of JudgenLt_:
 

Subsl..nL ial 
 judgmen , c;i scr rC. in *nd P(Ej. intcariLy isrpquir.d 
to St'pervje werl: 
and 1-S.ifn
 

d) 
AuhiMy1A2e Coaimitments:
 

1as 	 'atLthority to mal'e 7 o. 'n'..rn. t. on 	 appr .""?d Po icies, proceduresand 	 bud els 	ti 1h irn .the ! irni ... 	 ed. 

l Natu regL
1 andpu roeofCotact:
 

Frequent contact 
 with 'chnic al a aQ em qn I P)ithin WAPDAheadquartors 
 and fi2ld p;erscrnnel to 	 c:..'chang; information
job-rn .ated .atltr 	 on
 . 

-	 ?eep Il ii on wi .h i,' P 	 diL i , cnr,;' t uc innmani n r, , (1 	 o 'er at i on andunc 	 ana, c ':.nw r.i, c d rnhi-rs.. 	 1 hn dirctr.d shaII
-, .is in prcp.jr..i in o ' it-it ion f7mr Did,vaIuat in 	
(1F .) vind tchnicalof hilsi 
 r di. ri':li I,io cqi p t and aLr )a I.n 

f 	 SupgErviion_Exrcised:
 

Diro 
 tip.?r-i;j
" . scL;,t01 n cs •s 'irocto;ir icuodfunci- c na 	 to hi.I guidanc 	 andL P. r ,.i.i n
dji tr iv., ion 

to' fi,1d per-sonv. assiijned to1,s t.cm , p. ti g d.-., coll let ion, .. rIr recur-J., I:epingand 	 (pdating ac'iviti ;. 
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PoSITIONTITLE: Assistant 
DirecLor Engineering & Records 
- AEB
 

GRADE: 
 DPS-17
 

DnSIC POSITIOiN_DESCRIPTION:
 

The Assistant Director Enginper ring *. recordi is responsible to the Deputy
Director Mapping .t:Records. 
 lie assists in maintaining records on the
Work Order system to provide accounting information required by Finance.
Also maintains records 
 on the operating ;tatus and performance of the
 
distribution faci lities. 

MAJORDUTIESANDRESPONSIILITIES:
 

o Collects feeder load voltage, and 
 rc[;bility perforuance data from 
the operating divisions throuah the Circle 
 offic s. Prepares
periodic reports and provides dla for analysis to ')APDA HQ, AED 
Planning, and op.rating divisio,:s.
 

o Ensures accuracy and comp I Lene..ss of Work Or der records and pr 2par "s 
periodic reports and summaries. 

S Ialnt. ins records and prepares sl tLus .c-ports for pgnnina proposals
and as-socialed Worl: Orders.
 

S Revies and assists with prep-;aLion cf IFV,"s and ,gills of flaterial; 
for projects underlal:pn at AED levIs. 

M.fintains records of installation, mainterance, oprraling slalus, and
rntrol settings for line 
 d-vices such as capacitors, voltage

regulators, and reclcsers.
 

S rovides direction tLo Circ Ie and Divi 0ion per sor n.l for proper
prr.paration 
of worl' order dorumerts.
 

o Perorms assigned dutie's in a manner corisistenl ::ilh the WAPDA Safely
Progra;m aind enforces the proorar, iithin his ar a of responsibilily. 

a Hake s prrformance evaluation, initiaL ?s disciplinary acLion, and 
approves leave of absence of personne l supervi;ed. 

o Assumes all 
other duLies and rc-ponsibili, ies as arsigned.
 

DESIRED OUALIFICAT IONS: 

a) Educat!on: 

B.Sc. in electrical engineering. 

b) Prior Work Experience: 

Three years related e::pC.r icce wi th any publ ic or pr ivaLe
organi zat ion. 
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c) 	Langu _g icienc_:
 

F I uency in wr i tt en and spoI:en Eng Ii ,h: Ur du ard the 	 apropr iale 
reoional language.
 

d) 	Knowl__dg jo p iecific
Fields:
 

- Knowledge of Work 
Order S'slem:
 

Technical I'nowledge. of distribution 
 syslems and the equipment
involved. Knowledge of assets record I:eeping; knowfedge ofdistribution construction standards; 
Standard Design Instructions 
(SD!s); Technical InsLrucLions Constructjon (TICs). 

e b!! _iLiesandSkill:
 

- Strong conmunicatinn 
s ills ,holh in written and or 31 form.
 

- Technical 
 ability to cor prehepnd, evaluate and 
solve engineering
 
pr;o 	 l p ms. 

POSITION ELEMENTS: 

a) 	 Su _rvLisionReceived: 

Under general direction of the 	 Deputy Director liapping . Records,
follows approved policics, crileria 
and standards.
 

b) Ava ilable-Guidelines:
 

Has .tvailable p I An inr, policie s, procedures, criteria. standards, 
engineering service rules ;nd safety code. 

c) 	 Exercise of JudqmenL : 

qubrILn iaL judaIsent , disret.ion ;nd professional inL ir ily iS 
r eq, ired to supi)r'vise worl and a'isign personnel. 

d) Authority to _a e Com itmenLs:
 

Has no particular ,uthority 
 to ,ile conmilmer,,.s. 

ef NatureeLev'eand Pur 202oOe c_CnLacL:
 

Frequent contact with 
technical nanagemenL within WAPDA 
 headquarlers

and field personnel to extchange inforrrialion on job-relal.ed 
nalters. 

(I Superviion Exercised: 

Funclional guidance supervision to personnel assigned to him for 
maintaining distribution sys-!em records.
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PCSITION TITLE: A t.an' o (AeF)ire:--o! ppin 


GRADE: 
 PPS- !7
 

ETAIC POSI TIOH DESCqIRh'TION:
 

The A si skant Director 
 Ma pp i g is . ,n sb e to the D=pity Dir ector
 
4apping ., Records (AED). lie ass",nt-
 in overse ino computLr operations to 
update anif maintain dislribu ,ian ,n p7. 

IAJOR DUTIES AIID RESPfOHSItILlI',q:
 

Over res the updating of Ithe ccpiLer n;pp ing database 
 and ensures
 
that data enlt riE5 
 at-cur alnlv ert ct information provided by the
 
Circle .flcps. Also en.ures that 
 da'.a siuch as no-de numbers are
 
entered sc as to [.ciIiLath p!anni..s sLudiEr.
 

Pr nv1,:; pr int'; of Iupd-,ed r.-)S o the ,irecLor H pping ,& R(Ecords
(HO , AssistanL 
Director H.ppi no iCircle), ;Ind Supervisor Te..hnical
 
Record, 
 (Division) as w . I a uainLaininq an up to dale fie I) i Lhin 
the AtD. 

Provi'; .a vqn !ic dis i.
ww .h .' PC Feeder AnaI:' is .,p:Iate k . the 
Deputy Director Engine.ri c (rirc!-.) and PIenni rg 'q-iee- (Division1 

Provide; WIDGIT F i I ,pd te to Diec torIappin; . r( d ).c (tlt 

Supervises digiLi ing s .isant during the assi,.ned shift to perform 
nec es-,a r.v d; L nq of Lhc datata. 

Coopqr;tr..s wit h Ha r.a uPmn,.n Services tier sonne I .o ensu7 , proper 
operat .ion aof comp,.ter facilit iqs . cortin LIt'S.?;; o, basis.
 

ain~ins 
 reFord s on thE sa..us n, map updu.,.ino and ;;'epare; periodic 
repotis. 

Provides special .dr .w ir. gs r...,;, das s I... .o proposed 
f ac i lities. 

Perfc(r s assigned dutic-


0ilustrate 

in a n.:ncr consistrnt wi h the WAPDA Safe y
Progqram and enor,:r..s thq prrgrm withi his .rea of respo nsibility.
 

I.l1e. per for.-nce vva l ion, a.t.;aL in i aJ Si qs IKcipin r... action, and 
approves LEave of ab.ence or pT.'rs.n I -u;er'iscd.
 

ssum.s all other duLics 
 ;-nd ribi ities ,s assigned. 

DES IRED 'JAL IFI CAT IONS: 

a) Educ.ation: 

D 1chlor's dcaree iii Ei ctri' . r . ciui.n -s 
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bl 	 Prior Wor): E',p rienc,:
 

Mlinim.'m 3 years cmper i.n:v 
 in a 	 ma o- ( Lkiri1o l area of .istrrib,. tion. 

c) 	Langgu .gp__PLoqji cipncy.:
 

Must b 1 f)uenL in o.- i ttoi rid spol.:en Udu, En;aish end the 
appropriate realonal linquigr. 

d) N1.d _of_ Lit Areas: 

- rowledge or power ditributicn system.
 

- Ynoilpdge or survpyinq and mapping.
 

- )roi Aidge of distribu.ion corstruction standards,
 

- Knowledge of sAfet, 
 .-ales,
 

2) Abilties and Sil_;
 

- Strong communicaticn lill; bo!th in w.ritI.cn and ror,xi form.
 

- Ahility to 
 co prrhend, ','Alua'.e and r,')ve rnginc.ri.ng problcms, 

POS ITION r.MLrHEITS: 
a! Super jisin R c ,iv rJ: 

Under geic-;tl dirc,. ilon of uu y Dfrecc: r .Iappirg Rccords,
fo1,ni-, approved pol ici..P. n o c Tdr. . ritc ri.a ard sta ndards.D. 

b Ava i bIc Su id= i :s: 

5t . i l b lc I e; n r,1 n.: q,. oo-., r oCc , u ., c r i t cr i s., L ;n da ds, 
enginoveering ser virc r uls and s, y cd. . 

cI Ex e r z is e r JLtd g gm. n . 

Substs ntial judgoment and pc fvsi n.: irtegrit y is requirFd. 
dI ourIL u _ e _C__ tsonmi t r-Fr 

Has 	 no particular autForiv Lo mal: c comriLmenLs. 

e) Nature, [. :] a;d PUrpgg of ConL t: 

Frequ:nt contact with technir.3 nJ non-te-hnic..: I p rsonnel or
iieadquar Lprs and vi. Th r c;cef i E Id p I Locn h ;:chane jjb-r rIa' cd ca Ler s. 
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DI rect supervision of usLimaLors, 
 sk.i IIdfnlg!meering sLat( and semi-.l:iIledessi gncd Lo h.r in survey :,nd dra(Ling secLi ios. 

"ad i rm ap /077 /ms" 
AI ,.3 '87 
Rev. lov,21, 1988 
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POS1TIt1_f TITLE: Dirsctor 
C,-nstrucIJ;3-, H-iintcn c.n Cp,,ration (A[ 9 

GRADE: PPS-19 

PASC FrUNCTIFJNAL DESCRIFTION 

the Director Constru.IC ion., Ho i w-.ona.1c: ar:j Oper"Iion i responsiblo to 
the ChairmAn AEt. ;i s runcLions inr.-lC,.dE prcmulalior,. di';s ,'i aa ion andIied monitoring of app' ov.d di ibuLion , LanJar d.n policies and 
procedure; to m-ainLain lh? inlr-o ri yt ind cont inuily of L e disLr:buLion 
system or the stisfaction ."tom,,e a-ind proLection of plant

investmenl. He ks also responsibe for tFe irplc r.,Pen in of the load 
shedding $,rogra,, -ii.hin the AEP. 

lie directs and controls tIe Lct ivi! ieS of field units deling with the
repair ''id testing of relers and lin- 'L Lrihution P7uipr.tt wilhin the
AES. tie also directs and co.o'r'Jir,a'.e he artivities of the XEN Civil 
Wor I: s. 

A14D ITfI
 

Dirvcl.7 th ? in tesig-tio and ;n.i,sis of 


MA.JOR DUT HS TL91N~f1 

oper 3,ing condiLion Lo 
veri fy and improve per f rrn. 
r,f feeders as7 ell equipment 
rel iab ili v. 

SDirecLn and coordinattr i r,ple e: i, L n of Goper ting :nstru.lions for 
rommur ica 'inn equipsent usd for coordination of JIis rib'LiC;n wcn-'. 

Rev i ew7, organizes and direcL iapiementattn oia orh order 
procedUre for .contlrunltion. 

Direc(s and .oonrdinaLes inple[!. t i,. o f oprrtir. i' r uckcti.,n for
protecLiv e and control de.i':s ins,tale on d"s i L.'ti;n lint; for 
coordinald seclionalnino mnd o!tuction. 

Provfd ?s funcikr- l i .nc .-- -id uitind an e th.-o c ir cI-s and 
DIv sion.s within the AITD. 

Recomn.qnds and direcls 'acil i y m,-iTne;,n.2 sc7-hedul: , est rlthods 
and monitoring frequency. 

Direct the inpIeme,7tation of the 
 lo.d 'sheddinu progr.,,am within the
 

Coordinates NAPDA Safety Proorea anrd 
 c.n forczs -afLety policies and
 
praclices. 

DirectI the implem rntation of cons.trucion me!hod-, and techniques ror 
Installation of voltage re.u Ltor;. c:-.p ac itor s. circuit reclosers,
seclional i-ers .nd other disLritbutor, ne'wort. equipmenl. 

Coordinates rrnqlru:Lio polic es . itndrrds, deoicnrs, praclices,
procedures, instructlions nd guide.Ilines to ensure saf and reliable 
conotruclon o" !.hr po;aer distrihuti,;n s'steT. 
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DDirecLs and conrdinatcs fi&-.d mon itor iniG cf lh conslruclion, 
maintenance and operation act ii.ia5 in tho Di aionand Circl..s.
 

Directs and c¢ordin;'i; field :ron lorinq of hr drn.91 agenc Iunded
 
proJr_
 

S e an cl e, vi tiQs of XE ! Civil Wurl1,s wi thin theDir ; oordin-. a 

Dirr c I and cr. rdi n o c.s 1.1? acti. iti e , of k1h r. . ho eI 1ntk s) 
t1hro:qh XEN CIviI Wor1:s uiLhin he hEi. 

Directs and coordinales the a0.'IviLier of meler lesL laboratory(ies)
 
and distribution equipmenl repair shop(s) -within Whe AEP.
 

Coordi natesL and ,Jircct the a.q. i-,it ion nf d ai f-r Ih? AEB 
dIstribuLinn ;da'at.
' databarse Inc- ding ccnsiru,:t ion q;ripnen .
 

A sits in prvparLior, of ACE' bLdge. for ccncl'u:Lio;, oppr it on and 
ma l:ItLnan ce.
 

Saloev per form.,n9c cva !t. ic, rc omends promnn'.iir-, tea ers, 
disciplInary ;,ction. and !e.iv_ of abr.en=., of !'.e ;ti f ,-siqnod. 

*ssumve other dties and -c.'p .r,ibilitlis a 7.'-,
aigned.
 

DESIRED f?!jfLir1CfITOJNS 

a) Educt i.n 

Pa.he'rr" degre? .he :n7cr irra dir.ci'clr, f, ain nr erabl'.,' : i'i 
major n FIrpr..r jr v;rm .. 

S Pr ior _!- _: E,: er i:,r,cc
 

I') in -irn%o. r.t 

c) Langu gePr of ic i n cv 

LIustL he fluen in writ en and I-n Eri Ish Urdu, 

MInir i u of years 'n ; v ar P.;o.f .fibu icn £y.- e . 

-j' and 

d) Knovledqgof i m
 

Technical lnnltI d c f the d i s. i t ior, and u! ii a '.ion of 
elecLric -ner gy -nd t'1ic - 'i:;pmrnnL in'olvr d jn l!e conF.Lru:clion 
naintenanc and opRr, inn of a p'jiwr d ior, rta.rnbu r.,rl, 

P - r .;,; r i no, tn ad i 0 onod dm i n i';tr aL ive 
problems. 

' .'iieiw Lf a; o . lt:r r,.d -f f ice 
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- 5 r ,n. orComunicalion si:i II in holh itItE.n and ora I form, 

Ability to r.omprehend. -r' ulu,tp .nd ;O V - pr . len;. 

A ibiiLy t) lead. moti', !o e; , -,uu,in r ia: .iofi. hiF., 

POSITION ELEIIEIIS 
a) Supervision Peceived 

Under general direction of C!.irXn AE , follows apprcved policies,
c r 1L rr ia ,. de .ig n,! and s lan i,.res c:' . b Iii hed . 

bh Avg i ) b) C G,,dId ines 

has ovai l , plann ig -oli-iv;, -roc.dures and criteria, approved 
pIP.c .ricI desinns and . ..ndards! ;.IL' cod;: nd procPdur e . 

c) Eeo cise of_Judq nL 

ub.t a n L i a I judgment, dli rc, c r,, i i i i ziLmv proi-25!ianal 
In eqritv is r r uuirPd Lu r,m ;itr .n1 t nordin 'e wo-1: in h e Circles. 

e i L i., o enl GiAthori y o 


as av ahori y t male o',iLc.n, or; appro,, p o c .nd
d ici z procedures 
wiLhin the assigned Ii miH. 

e) NaLur ? Level .'. Puit)- , r I A. 

Fr qte.ienl cnnl c'.. wi t c h i n. nr..h n.o IoInri 'lDA""3 rd sI F!ir; 'a tar tr 
and CrED to infcr r, c.:lr, .chanac- aL 3 d -n n i,, tal n.T d r.-r.7, 

f) Supg Ficn E)r s cJ 

Mionl!.nr ing ard oer. i sru . . :.f al) con:; u lt or, operalion and 
main'enanc. acLiviLien bein 1 : r..,.l- ; th Circle ant( Divisions 
under th jur idlctio f h ch E. 

TA012
 

iBEST AVILABLE DOCUMENTt (
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PO I IO _TITLE: Deputy Director Construction (At I 

GRADE 	 lIS- l
 

BaSi _UNCTOIIAL DESRPIDO
 

The Deputy Director Constructi o is responsible te the Dir2ctor 
Construction, Maintnance '.:Operation. His functions include monitoring 
and coordinahing al. Ih cor,slruction aetivitiPs carried out by th2 
circles and divisions in accordance with approved standards, policcies and
 
procedures. These activities include extensions, additions, relo:alion
 
and removal in the distribul tion system and replacempnt arid repairs of the
 
construct ion equipment.
 

MAJOR DU IEDS_ ANDRSrON..DI 1ITES 

Provides general guidelines ar-d f.'nctional direcLions for Circles and
 
Divisions construction s.aff.
 

Coordinates and monitors 
th. lIcaLian ar Lhe aeproved construcLion
 
;Landards, polici Es, practices, proc.-dures and in.--ructions.
 

Coordinates and .onitorstr . i t heitjvj.. -f D s.r ibu!.ion r onsl,rucLi.sn 
sectinn or I.h.AED. 

Coordinales 
 and a.oni1.ors a' v.'i :; of contac ors e,,plyoyed on the 
dIsLrihuLio, sysLem, of the .1EP. 

Organizes con.s ructi on W!tr i: ,l re coor and
ro ed.rs, dinat.es 
monitors consLru.-i"on schedu vs. 

Cnordinates uili-a.ior. .f c":n , r u '.ion 7 quipment. 

* 	 Coordinates and dvfin oc: rt ns pr :.: 'and o:.: id.-e ff :)r s.iC Ilor k 
practice during the consrution a-ri 'itie . 

* 	 Coordinator, and I1rov:d'vs. f ie ,, inn i tar zn:qI r r the donor arerncy funded 
projects being cnnsrjted ir '.he 1i . 

AAssisL the Director ConsLrL-t' in., tI lntnance , & Operation in 
preparation of d,- r, s budoet. cbLainsthe partmen-: approval for 
consIruction ;-i:oenditur iiLhin aporoved financial I imiiL. 

Participates in the establishm _nt of a istribuLinon sysLem dat. base 
includinq construction system i n','cn Lr ':'control and construction 
equlpai.otL maintenance sched.nle. 

* 	 Makes performancr: evaaItu.-ion, reco s in salaries,
.nEnd changes 
promotion, demotion, tra:nsfurs, disciplinary action, leave of absence 

hiring and release of personnel supervised and approves Lhe same 
for lower levels of manageoment. 

S 	 Assume.s nlher du.ies and recsponsibiitie. as assgoed. 

BEST AVAILABLE DOCUMENT
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DESIRID_ALLICATIOS 

a) Educalton 

Baclielor's degree in the na ir,,.e rirq discipline p eferably with a 
major in electric power.
 

bh Prior __ur 1_E::p 2r i ence 

Minimum of 5 years in a ,-.joI u.ciona area of Distribuion Sys.tee.m 

c) Language Proficiejncy 

Must be fluent in w4ritten and .,po..n English and Urdu. 

d) Y.nowl _ __ ic_
d j_ c rgE__
 

Technical 1:nowl d. e of the distritul on and utilization of elSctric 
Pner gy and the e.ui p inl i nVo 1v2d. ShouL!d b z familiar with 
constructIon methods and pr oc..d ires for differenL lypes of 
d Istribution equip(enl a; well as with prot.cti n and CornauuI icati rn 
equipment. 

Stronq corilunic; ion slills i b th 'ri _n.n ,d o; form. Technical 
ahility to comprehend. eva;uat and so I ,' problems and develop 
Sol i ons. 

rosITION [LEMIENTS 

a) Supgtvision rtpceived
 

Under oener.31 direction of S' i r - or C nstruct on, &at Iaintenan 
Opera ior, folln's approved pol .I , criteria, da.--i ; and sL.ndards
 

esLab i i shed. 

b) Available Guidelint-, 

Has available plannina policies, procedures ard criteria, approved 
eIectrical sLndards. saIcLy cod v and finan ia budgets. 

c) Exercise of JudgmentL
 

Adequate .iudgm ert, di:cr..tion and professional interity is required 
to super vi .soEand mon i.Ltr th construct ion acL i v i L i _-:-s und.r the 
jurisdiction of the. AEf. 

dl fluLhmor I yto lalte Conitmen t-

Ifas authority to make co,mmi tnn Ls on appro'--:.d p l i il; and procedures 
within the assignpd limitr,. 

BEST AVAILABLE DOCUMENT
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..
) N Lur Levce1 > urpose of 
Contact
 

FrequenL onLa.t with technical 
 minagemekn 
 within
circles lhv AEB ;nd
and divisions under the
the jurisdiction 
of 
theIAlEE.
 

Monitoring and .functional supervision ofbWinq carried oul hy 
all consr,ckion acLiviLies
lh Circips .nd 
Divisions 
under 
 Lhe juri-dicLion
o( the AES. 

BEST AVAILABLE DOCUMENT
 



-2SI9O10-ITLl: 
 DCpUIY Director .Arenanc ,
* P't .ion (beD) 

BASIC POSIT/__I#, DESp
CR,......
 

The Deputy Director 
 iainlenance 
 .? Op eration is r-sposible 
 to the
Director Cnnstruction. 
MHinenancp 
 . Operation. 
 His functions
monitoring include
and coordin.Ling 
 all the MAKtenanc, snd 
opercation activities
carrie_ 
 out by the circles 
 and divisions 
 in ;cc.ordancp 
 with approvedPolicies 
 and procedures. These 
 activities 
 include 
 maintenance 
for the
Iltegrity of 
 the distribution 
 system lines 
 and equipment,
replacements its
and repairs, and operalion 
 of the system 
 in a safe and
continuous manner 
including implementation 
 and monitoring 
 or the load
shedding programs within 
the (;E.,
 

nJO RD_ . _._, U f_,SPOls _ IL Ir.Es
 
AssIsL
A the Director Construcli~n, lainenance &, Operation in
implempnling procedures and 
;,thodo o ;,for working 
on HT/LT overheadlines and equipmnt, undergcund cbles and comm'unication
A equipment.si; s on various dislribnt i'n system analy;?s including operating
conditions, faults 
and outages. aid lo.d levels.
 

Providps 
 gpncral guideline; 
 and dir ,tions for circles and divisions
 
MainLn.nce and 0peration s taff..
 

Ensurnc impl ienlation and moni 
,.ing of the lad shdding program
within the AEh.e d hd r 

Coordin. le, 
 and monitors the dis, emin 
lion and application of 
the
approved lalntenance and Operation 
 policies, standards, practices,
procedures 
 and instructions 
 fqr ensuring the 
 safe and 
 reliable
operation 
 of power distribution lines and equipmcnl as veil 
 as
communiation 
and meLerinq rquirm.n 
 within the divisions 
 and

suhdivisions of 
 th2 AEG.
 

Hold.; re ponslbilik.y 
 for cordinain, 
 defining procaducs and
guid.lines and its 
 ,pplicl.ion for 
 the safety of personnel and
equipment, within 
the jurisdiction 
of th2 AEB.
 

Coordinates and 
mcnitors activiies of the distribution 
 Haintenance
 
and Operation section within Aee
Ih? 

CordinAtes and 
monitors MainLen;ncr and Operation schedulps.
 

Coordinates utiHiz.tion of 
Maintenon ce 
and Opepa:in equipment.
 

/Assists the Director >en.lrucLion, 
 ilaintenance 
 And Operation in
preparat.ion of 
the AE,3 Main!.envncs and Operation budget. 
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Obtains approvol for emcrge.ncy rcpairs and r.pl a e.on.s within 
approved financial limit.
 

Participates in the estl blishmne', of a distrib ;tion system data base 
including ainl.nance ;nd .npertior Pquipment ,aintnance schedule. 

Mak~es performance evalu' lion, iritiates discipl inarv act ion and 
r~commends'/pproves leave of personnA supervising. 

As;umrs other duties and seopunsibililies as as.igned.
 

E51RED QUtALFICATINS 

Education
 

Pachelor's d ,qrre in th; enginctring discipline preferably with a 
major In electric powor. 

Fr ior ,fork E::pe.rience
 

M'linimum of 5 years in a m.:jor fu~n: Linnal ar,.e of l)i.tr ibut.ion 5 ee-'. 

Hurt bie fluent in writt en ;nd spol n Enilli.h a d Urdu. 

K''no _1 dc .r. nf _S rc i i c nr ,-. 

Techni_, I'n..W I gP.je of the di-s ib,;ti n and .1ili:alinn of electric 
energy and the equipment involv,' . Should be familiar with operaling 

.. o.s and procedures for difter-:,t types of equipament as well as 
wiLh nrol.ecion and rcmmnicalkkn equipment. 

Strong communicalion ;:ills in both written and oral form. Technical 
ability to cronpr ahend. eval ua e and so lve prab I es and develop 

solut ions. 

OSlI oh1 EI.EIE.ITS 

Under genurrAi :Jire:tio of Pitr''or ConsLruction, Maintenance and 
Operation, follow; approved policies., criteria, designs and standards 

e tahlished, 

Has available ,aintn;ncre and o'peration poli-ies, procedures and 
criteria, approved eleclrical standards, safely code and financial 

budqeLs. 
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Ex- rc.i spof _0u g Il 

hAdequ.ILL, judgm?"t, Jiscrption and Professimnal int1 iri', , is ,r.?quirvdLo Isuprv -,p n rn iLior Lh E c:tivi 'I s undor Lh. jur idicLior o i Lhe 

H aspuLhor it y Lo IT,0- c n,0m.1i I.nP o pp ro% cl I i c eis id proc du res 
wiLhin the aGsiqned limits.
 

i tLsr -, Lovc I I' Pur Q2 c r[ t -t 
..... - .-L -_ . n . 

rrpqu.enk ith
calt clL 1 chnc.) mo'n ner, wn !.he AED and theL ,wi. hin 
circ s nd vdivisionI ndar lhe jurisdji Lion vf Lh p AE . 

SuQ9-r ion E::zr c Sqd 

Honi lor ina and itp rvi sion of a mai ( c andI . operation

ac. i'v'i Li's beinq ciirried ouL hy lhe Circ}c' and Divi.;ions under Lh e 
juLrisdiction ot Lhe iE . 

AAT2/P. D M
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c_!.AC_,LDE CR!-PT ID!o' 

he Regional Director 

'AS IC_ LI 

Invr nt).ryo.,- l;c2 CAiE)" ".isfr, responsible
o Chairman 
 EP and functional rrsponsible Lu 
 the 5Knor_-
 Hlanagqr Purchasing
nd InvenL ry Control. The 9egirral Director 
Irventory C.ontrol is re.ponsible
or impIpnnning h9 InvFnLnry pokt-ie and procedures 
 in the AED, and
*hInlshra,.Iv. control of the ;qtf of the ;tore; within an At[, 

.OOR DUT!ES AJD RESPNHSIt 

ImplemanLation of Inventory 
 and ,'.ocuramanL pncduru approvd by the
Authority.
 

Responsible 
 for all issue:, ,.lc~d
t 
to 

inen.W ry nage:,i.'i ;in AES and

W .'gere 1en r ,,rp .ia P.',IT h irman AD ad,' rd oan a 2boV issuer;
 

Respor,sible 
 for I:reping laison 
 wilh the 
 H t: iWa, Purchasing andCon rol rnr the 'sand and rup:ly c. ,n..:rial for ,UFP.
 

sponibH for 
tO' pin; li ii ,uilh K- Enginev n:g;, p' .rning
organnkation regi.rding: and H old
arn,.s.l 
, r, ; n,uira.mcnk% n[ hi'R,
 

Rr'pcr 'ihIe for 
 !rxns!wr 
 W r, I f~nm Var,;r o saro withii an AEP 
direcI .! by Chairman ,ED or hi; OrEfin, e . 

Respc..ihl for 
 .:;E g
kh t ;i i.iq.. issuanc a p.rcham ordvrs fir LhchA.n" o r .ur maai al a;nd ptt y
requir'ni by Ch.ra 
.;r,AEr5 v.. n -p ".."- o" c.,. 
s a;
 

.: . h r;ty.
 

Rlespor;ih 
, fOr [rcopi;ng u.; -dil :nvo ozy of i mater and
inform . D.paz.y toUr .3nr - nir,.r 
V O w. H .c_ , irurjc , Disposal)
of Lhc staLus f surh r r: .
 

Ainalysis f the 
invenLory c 
 Lrnk .c'i'vikie 
 and prepar-i.n of 
 periodic
report; required 
 by the Gerel ,Mainager Purchasing ;nd Invertcry Control
 
and Chiirman AE,
 

Prop a rot ign of Or formar.c eva ks- i s 
 q n., 'he r'c'mun:d..Li ar,of sa Iarychangesp, promnltions, dW'.o W.c;, Lr nifrr;, discicp 
ina:y actions, leave ofabsoncei, hiring and 
 o .a ,s of pra.zi supcr.i s.d and approval of

documgnkl prepared by s'Jbrd n, L 
 .
 

Assume; 
 other duties 
 ;d r;pn ,, bili,.ies an ausigne'J by Chairman AEnf or Gen.ral tanager Purchar in, and 
and 

Invn ,Hcry .
 

Insuren that apnrdpr i. ?S tr Dining prngrams ar e a,'ai vblabI 
for Ais 4-nLire
staff and lhei 
 slills arp properly utilr ed.
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D.Ei1R., ):ILtL:ITO g 

) Educat ion 

ach lnr' rJgres in u'.usir,.'; hdmnistral n, Engic.ring or rela.ed field,
 
fl Pri[or !"o'l E:,.rio nC2
 

minimu.i ZIr ouight ye.pr. ?eprgce i- Furch:,sin and invantoy CWntrolrolaLpi field and or 
a minimum of thrv; 'ar, 
 in supe;'visory c pacity.
 

L~ng]u~Proi"i 
i n-


Mlust h; flun in wriL L n and
t s le, Eng ish and Urdu.
 

k:noj 4h'dae in 5-n.- Fic 
{'rea3
 

- Kr ,:w 'd oo manogm p WE
r t. pr ;n iA and sparv i y A Ps and aI.i I]
thorough und.rsL:;din, nf 
 ;r.r n ' a; in.o 'or, pracedurn.. 

- An'-Isdge o,( di ntr ' n .i: .- luLi i,.- , 'rin; spe-'ifict ions. 

-'Iru:t:qr . Of co,,mpu. or opa r. i:.n. 

_----------_-e _ 'nd_51 . I
 

Skills in communicating Willi oth . to both,' ilt n and spok'en Urdu 
an' English. 

Ahl ity to ora ni::e, . l'!: , in,.rpret and ''lUV'P grn. I proble'nmsconcerning the 
 matpr.'i prcurem..nt. A"Li uti n 'nr 
 dis;osal
 
func tion s
 

A- ility to understand complo:: 
 ,rahcb ens 
and dv:w.. ;;-actical .olutiors.
 

D ir =c are received :n rhair,,-.n ,EP for lhe procurvmenl , Rorage and
distrlh tion 
 of ma .ntril, r: i ai;,direction is r ved from GeneralMipnag..r ,,rc. -Ng and 
l ,.. v Contrl: regarding a.pproved dcpartmnt al
and pprscnnr: -. nis. A ' 
pcli: s; and p;rrac-d.rer_-.
 

Has a.'ailable Purchasing 
 and Stores Frcc.d-ur, M.aua 
, including material
planning and conLro. procn.iru 
 , aaro','d by thr Aulhority. 
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ExE.er cise 9t Jjjgeng
 

Required r cci se sorun. i tdc;e.,o ,t and arrivc? L rounJ decisions on aa n r-.n,. a~Lf TmnarI pri br :,'mmenandat ons toe.':pecChairn.GnIed Ei deloil d, I "1n-'r39a. 
Ihe

to'-b6 a l chasinan.L h Scu' hn d Il ,e ttor v Conlr)l areb Le-e, 
WAPD , C .' a b n. 


fLi' ful auLh-jr i.y Lo conni t Lhu A'thor ity wi hin the li,'its ofPstah I theshed financial po;qL'rs of a 4.'irc: r 

._4aurcL :L 0ve1 and F'frG, , C-,ac, 1 

Frcluz t... can.cl. ri.h.r.i . various cff icnncear nutria]s,c LLroI s L lhraughou!. WAPDA,t-..d pr.cnr~, .tnd icarry cut po sa, are requir-ed to1,", dutie2 and r spon-, ii of this p.asi ion. 

Super.ici.on E::e r r-i sed 
Dir ectl p r.' s es it, r c,",!, a . r- lc c? ; a. io!1 , D Dcp uLDirtcior Putch n. (A .q), -nd Pcyc.na.. F c I ! t i.d5and throuch th. l' o rcs nanaars,, h s ,nar, .--:I and s s,.ibi r--. iLyatc ripl procrurprent. for thecsnn -cl Is~.' dir ;5rcf. n,. 
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hSIC PCS:T1'JN 
DESSR IPTIJN
 On-O I Pir-co, 
he 91opvly Director F'u ch,.i-n H; r .2 prni£b I ,__ . he f.: zgi orn, ] Di r tor 
rventory Contrc.I 
 fJr lh i .,.ei,V n and ' n.: t.r;i Fin iocedure7 and n ol p lic i esgy te,,,5 for th urcha., of Jec en ralized ,i a!eriaI for lhe
'2a Doard. 

DI)T f
.JOR SSE-[nc1..LIT
 

ResponibIe for purch i:' dcr.9 a  e .: ,aL rials required for theDoard i: accordar,ce wiLth Areatha apFr.:''d po c es, procodur vs and s;tetrms. 

c ;In sru that malter iaIs purcha.ced ,.e in a::c cda:;c' wilh the approved WAPDA r. biilion s..ndardsdis and spcc:ficf.!jicn.1 . 

ReoportsibP fo- proc s i ,c of purch singq docuirn Ls incIudinCg fIc'aling ofLendri; nponirng a Lende:.-: scru'iny nd na I 1ion o f bids; LtabshingdeLI v, ry SchPJuLC- S r p.-7p r -2::p9ndiLr . "pjr c l and issuing lhe
purchasio 
or erd-2
.
 

[n u r' Lim'?I y 4n p c! ., ,, .i i'.'.5rv of ma t.r 

lland I.s pr 11Fm s v:ith .urp(!i cr s ,:.ar ir, s deIi ,vrv s rhEdu] : r eplacerof d0t,f , mentive .nd r-.1b-sanJa.c ,i r,ri: s ; c-.E. of Iiqut atL d .damages anJcancrl atijn c-f p:rch-s r c. r r .
 

Conrdina,," 
 t Ip t. Di.. tiwith lr'al7r i ve,.ry ConLrolLhe n.aLPriaIs Lo insuredueV ,, GsM p! hicrs are r c i,.v P in mimEand if requir ed,
er.ped ite hem. 

Propar--s per f or, ,an.-e " .al._, ad r-aff
.; h .ea.ends disciplinary
action7 and 
Lave of ,,hs.T -I .
 

R.spon ;ibIo for lhc 
 imr. !e.I l..t.ioL , n. adPin straLion o lhP WAFPDA safelyprogr .,T and Lha ?nforcement of safely policis. 

SIRED l2UALIFlICAiQO43 

Edu c _ ion
 

Bachelor de.,'.e in PUS 
 ni .. ,,...r,.ir, isl, " i.n.. or Eluctric..I E--ngiH'ering, 

SPror (n E
1,:per inc
 

Min in:.imm ) years e::per nce c;,f Pr c,:,as i ns . 
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,) L_gage roiciac
 

Must he ( Il!enl ifn wr i t and spiUl:ei Enc, i shn IU aCd du, 
d) Know~edge_in SLp.pcihc_Arc,;: I 

S i o edge or nan aqePm.' 
thnroufgh u, der~zt,,,in 9 

n. 
of 

pr i 11.ip I os 
P;Ich3 ;in 

a ' 7-tp 

Po :d-1,5 

t ij 

nd 

ra.,vi 

c un Lt 
Is 

L. 
and a 

- 1aic undei' ; t and i n, copT . r,ow I crd qv 

A)b i lit ies and S Ijl Is 

S" i I 

and Engl 

in con-In I 

qh." 

n i" i : h vt er s ir. oth wr j 'ei and spoken Urdu 

S .bilityto prep;rq, anajyze, 
contract oal.Lers concernin 

intcrpret,e v-n,.r.2 end sr 
L:p procure mcnL of malriaIs, 

doCunents and 

>.Th_
!IONELEIENTS 

S Up eryisions Rocc yj'.e d 

Directior; ..4, reoi'.'d fr-7, . fl..ji"na I );r orregardnq Inv,:tor y ConLrolapprnv,Pd p..Tic 7i, ; ne prcz..dur t ; thc purch.,sirg functionsand personnel .dmI ist.rativp pol ic.ic., 

vaiILh GLi de ines 

Ha s a v a I a l e Pu r c h a sing n '. ,r as Pr c ,u ro . n a l,p ch,, ir g pro rc u cros ,! a h , ,,_, by H {c ".'t hor j..- S P"r C1CdUr n I d n 

E.:ercjis e d.o.?nL 

•.Rquir d e.::ercio "aond j '::,:ci and tji,_ z'nd de -isjns ont a 
wide r angP n p-ICu- D,7 nI d IndzrReco rnations o,' 1nat ions.to : ,, ion, CLrcclor Inventory n rol and Chairman
Area F:rctrici t .o h'd ar -ppt-.-d 1to d.au ld,e c:ura. and in theOverall besl i1Iur_.tnit!JDf, 

AutuhoriLv Ta Hale Ccmri I,.r.I.t 

No Finn cial autLhor iy. 

Nalu r Le.e I and Pu rg.r .p C _
 

Frequent writen and o0a :or:.t wi..h variousO0fciconcerning of 
I throughoutl1,APDA,procurement Oec 2n .ali z d la Leria. r.s ru uiredout lhe duties z.nd rp'sPOnsibi itio.- cf 

Lo carry 
thjs positior. 

Not applicoble. 
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POSITION-DESCRIPTION Deputy Director Inventory Control (AEN)
 

GRADE DPS-tO
 

PASIC POSITION DESCRIPTION
 

Ihe 	 Deputy Director Inierito,., Control is responsible to th.iRegional Director 
Inventory Control fnr the implementation and administrat ion or policies,
procedures, systples and prac.ic r. for sto, es operal ionm,. surveillance and 
,laterial control. 

MA-JOR DUTIESANDRESPONSIILITIES 

0 Responr.ible Ior leep i nr i im!-, q well informed abouL the annual 
development plans; current &Lnd anticipated projects; maintenance 
requirements and seasonal requir ea.,its f mate;ials, 

o 	 Responsible for implEmenLalion, monllorin and operation ofg the 
Computleri.ed Store ln-/Ent'ry Sys..m at each slore .4ihin the (tEP. 

0 	 Ensure that aII e):cvp t ion reports geonraled by LhE Computerized SLore 
Inven.kor y Sys !.e ar e r esoI v.=d in a ti mel y m.inner and the appropriate
correcLions are enl.erod into the comput.r prior o Lhc. end of the nexL 
pr ocr s; i rrr pcr i nd. 

n 	 Plann ig an , l req'i r mert -,f cen. r-alizePd and de er tral ized items of 
Store; and Luols and pla.nt.
 

o 	 PP;prn ihleI nr tramnf,err. inq m r.- i It rim sO.or. tothin. s r e the Area 
Board a , dPter n i n d hy rI i r, .a-rA 

0 	 Repornsilt for tho .nn re/i n anddet.-'r ina .i i nd w mar: 1mun Pinimumr stock 
levels dquatL of 
matLer i t1 a v 

in alI stor s in Lhe ro., i an and ensure thaL e stocl:s 
ai tbe 1.- 11hstor .
 

S Respinsibl e for rp Jd ii i ; " ppcli u
C 	 i a L ,' - frPIo Purchase 
or'qrisaL ion -tomuet req,: i -?,che ofi reo orn. 

o 	 Pr t nires i|,'entor, r.rporLs for th-" Area 13oard, (ra zas the invenlu, v 
acLivilies of the region and ad-vi&;'cs Dire:-ro - lnvor Lory Control of the 
change; of conl-umpliorl pattern, i an), . 

o 	 Resp-,.n~i 2 10 for e:pediitir.9 tinru. di 1) C, sal of .d isp:..,isa lr' , t.er ia .. 

o i1ain!. ill daily, wecl 1 -,. r,-id mont,hlyI Store b,I-nc,:" of R ri n.al and Field 
Stores. 

o 	 Ensure- llirlt idequa- sp'co,,V 	 ?d a:{. rrJ sIrr a'j,. p r- is made available 
for at, rto-cs. 

S 	 Resposib Ie for p.:aper s oro,.gre. lay-ou t ! . i ng and utilizatinn of 
aail a IP s tar au so:ace in stare gid onod , op i ing practices areearh .. e !] rol:

beinc foIlowed.
 

G 	 Ensu es thLI. adequatt ,a.er i it hand 1irg equ i I.,me tL and transport are 
availa. I in each sLorc. 
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DESIRED DUALIFICATION
 

a) Education
 

or- Eleclrical Engineering.degree in Dusir r si,Administtation,Bachelor's 

b) CriorWArkExriE ence
 

Pu chasiog ;nd SLores.MiinimIiM Of 3 yrar3. ; pcrier nce iF, 

C) Languag_etPgojiiency
 

Must be f luenL in written and Tpoken Engi ish and Urdu. 

d) Kiedge_ in_Spific Areas
 

and supervisory sHills and a
 
- Fnowledge of manioemsnt prin,iples 

Stores Operations, Surveillance

thorough understanding ol and
 

Monit'ninga
 

equipment and Coriputericd Stores 
-Knowledge of d ta processing 


Inventory System.
 

e) 8tililies and Skills
 

and spoken Urdu- S1, ills in co.ienui .a ing wiLh others in both writ, en 

and English.
 

- Ability to organi.e, Rnalyze, inlerpret, evaluate and solve general 

and Warrehouse Operations.probIems concerninu the alerial Storage 

POSITIONELEMENTS
 

a. Surjvslon Received
 

from the Fegionl Director Invenlbry Conlrol 
Directors are recei%/ed 

St.orrs Operationsand procdrr r f(Ir rega rding ap;,roved polici s 


func,1ions and pvr o mnei d,,ini c.s ivc poliicie.
 

b. A(vailabl _Guidelines
 

inc 11ding Stores
Hos avai 1; ,be .Fuch.asing and STur es Proce.kir eT 	 a,',u, 
Opertir,, S~rveilt.anca and~Ionitoring. 

C. Exercisqo._Judgemenl 

r,PqeI d t e::Cr. Cesor r nd juj(I.qrm n, and arr i c at 	 so und decisions on a 
ations Lo the Regional

widE range of ar ehou. in,. problems. Rec nrmnond 
riJ A,-ea Electricity Board are

Di r tor Inventory CorL) r rlIhIirrian 
in the overall best intpresl of
; ccurate andP):p cted to be delailed, 

D. AuLioriLyjq hake~gCommitments
N.'ulo r i Yci_ o i e r__s_.o_ i_ n--

No Financial Powers. 
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various ,3friCils throughout Lhe
 
Frequent written and oral contact with 


carry out the duties
AEB, concerning Steres Operaion; are required to 


and responsibiliLies o( this posilion.
 

r. 	 SugerIiilon Exercised 

Not applicable. 
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POIION__E E:ecuLive Enjin'er (Civil WoO1') 

6RNDE 	 BF'S: 19 

EPAR.I'ENT 	 AEIt 

IC FUICTIONAL DESCPTION 

to tLhe Directoris responsibli!Civil WorIs 
The Executive Enginee.r 	 of annual


for the prtparaLion
t. Operations
aintnance
Construction, 

budgeting, planning,


building constructLion and maintenance progrme, its 	 approved

H2 P~ cutLes his vorn's accord ing L; 

and e:ecuLion.desI qn Ing 	 the uork of
and control;
Directs
and budag.ls.


policies, procedure; 
 PC Poles.
 
Pole Plqnl for the producltion of 


Contractor through SDO 

ANID RESPONSlDlII1IE30JR DUTIES 

and :olonies (or AEB
 
n w offices, residemces,
of
construction 


as pvr approved construction programmes.
 

fro tho
 

Ensures 


sanctions
and technical
approvai1
administrative 


competenlt authorily.
 
Obtains 


s thesein AEP and g2tcivil i{ r I' 
Prepares estimates (nr a .

* 

the competFnL authority,sancLioned by 

est imates have been 
I:I : for which 

Calls for Lenders for tho se 


fund; all.4'ted.
sincl.ioned and 


reports Io a wo r ,s
compIeLiol 

* 	 Prepare completion drowinrc ,; nJ 


hi5 ch~rns-.
complel.ed under 


e
at in accordance
u'.r 7ar,c i'oned eit i 

Evpl a ins o:(ces; e:pnd i tirn 


with 
 .he rules. 

o(fic and r sid-r,Lil 
rI pa.ir .1:1 mii;.'lenan.- of all 

* Arranges annu.al 
to PB.
buildings belonging 


AED buildingsbuol.; for 	 for 
meas.rc 'nLstandardM
laintains 

annual repairs.
facilitatino 

oT' usse as offices 
o oriv-aLe bildiligs

in the acquisitiorn* AssIsts 
as per IIFrDA procedures.

and ;taf[ residonces. 

Pole Plant
 
the worl: ci coniraclor trough SOD 


control
Directs and 	 that the contractorin order Lu en||reof PC Pols
for Lhe producLion 	 and eets the 

to Uhe WAF'A St.andards
PC Poles accordingaanufactures 

production target.
 

PC poles according to the
 
r.nufacturet
conOra'Lor
Ensur.s that the 


- ..u!t.and meeLs 1.1he r,- ... I 

WAPOA Standard 
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Selects and recommends contractors Ior prequalification for
 
manufacture of PC poles ard assists in the preparation of production
 

contract.
 

Responsible for the Adminjslr.ation of the WAFDA S.,fety Program and
 

the 	onf'orcement or the. safeLy policirs and praclires.
 

Assuoes any olher rpsponsibilities assigned by the Direclor CMWO.
 

Makes performance evalJation, initiates di.sciplinary aclion and
 

recommends leave or ahsence of personnel supervised.
 

DESIRE D!OIALIFICATIONS
 

a. 	 Educotion
 

Bachelor's degree in Civil Enuineering.
 

b. 	 Prior ' ork, Experience 

8 years e:perience of executing civil works as As.isltanl Engineer.
 

c. 	LnguqePro iciency
 

Must 	 b'I [luent in ri LLn and spoi.en English and Urd. 

d. 	Ko lQ..dgSe_g2_ gi1icArEa5
 

-	 l:nowI-de of narigq.menl principles, drpar Lmen Lt I policies and 
procedur e 

,-	 ,no',!edge of building construcLion techniques and .aterial 

-	 Inowledge of the !.d potivalt employeces.mpLhods to 

e. 	_Ii a !_ 	_!'__nd Skills 

- Ability t enforc- specifications of w..r l:ran,h i p as well .5 

r,eL e r i ; I s. a. 


-	 Abili ty to understand problem-, and develop p;aclical solutions, 

- Ab i Iv L understand m.d cev.t I'a 1.e Lhe r ecammendalions of 
subordinatcs particu!arly those w ith fin;,nci-li .,npi;catlons. 

POSITION ELEMENTS 

a 	 p. ion
Lyi Received
 

Recc-i,'es [unclional c u i d. itce o. the Di:7eclar Construction, 
iaintcnance , Opr.ro irn. 
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b. Ovajlble Guide Lines
 

Policies and procedures Issued by Power Distribution Wing o( WAPD
 

and AEB.
 

c. Exercise or Judgment
 

judgment and arrives at correct decisions in
Egercises sound. 

er:eca Lion of his orh1s, incurrence ot expenditurc and disposal of
 

contractor's claims etc.
 

d. AuLhqiy-jl1a1:e Commitments
 

Has full authority wILhin kh limits and approved policies and
 

procedures govprning general servicas and land management.
 

e. Sqqgrvisfon Exercised
 

Directly supervises the worl- Df his sub-division;l officers and 

through him has overall manag;ement and supervisory responsibility for 

execution of office. 

XENCI VIL!T AD I 
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POSIT IO TITLE S.D.O. Civil Wwoks 

GRADE 	 UPS: 17
 

DEPARTMENT 	 AED
 

I)
0 ;I __N IION L DES CR[F_'T I _ON
 

The S.D.' . Civil wor.Fs5 is, r SPonsitle Lo Lhe Executive Engineer Civil 
Wor Is for executlon c civil enginering works LhaL are approved in the 
annual developoenL program of the AE for which sufIici enL funds have 

been hallocaLed. He is responsible for the e:.eculion of deposiL works. He 
has to ensure Lh.t detailed esLim:tLe ar n sanc'ioned by Lhe competent 

authority before .LarLing any wr:, . He is also responsible for the 

correctrinet of n 'mnlsrecorded checlivd him thatall remlr or by and the 
wor!, measured is according Lo ths prescrihed speccifirations. lie has also 
In ensu r that the stores in his charge or in th r charge of his 
subordinate s Are properly I:pt, utili:Pd nd accounted for. 

MAf'JOR DUTIES ANdD FrSr')NSIPILIT TEr 

o 	 Undert le; con5,truction rf n, .t. offices, r.-;idcnces nd colonies (o, 
AEII at; per orders of !he coirp t r,' authoriL,. 

o 	 Responsible for supervising the j.alily of cor,struct ion wor1: as per 
approved specification a nd draii -.us. 

m that not 
exceeded and if Lh'-.s ca; inot b h I p.d Lhen to prupare a revised' 
esI ii,, e ith jun lific tio n' forward higher for 

o 	 Controls the eecutio:1! work;o, .o s.nctioned osLicmates are 

I nd it to aulhorities 
sanction. 

o 	 Regponibl for .guarding againt .misu;e or pilfr g c of l.APD( Lores 
In his charge.
 

o 	 Resp _,n ibl .e !or e:::rci -i. , p E.r ru e in t.,r : , ehec. over the 
correctness of nsasura ,rt _,;p rLainir to orl-s under his charge on 

the bas is of hich poym Er, LT are a;ed L- Lhe count r actoc s. 

o 	 Respon.ihFir fo grrLLin i non-schedule rales sanclioned before hand by 

NorI-ing ouL det.ailcd anaiysis. 

o 	 Responsible for controIIing the e';:ecutien of wo l: s .;nder hi.s charge 

In such a way LhaL clai .s are mot. put up by the conlracLors. 

o 	 Reponsible for e::r, cutin.i the wor s ar pcr approvrd tim v s:hedules 
and that all unnecesiry drla vs ia;.P(ec. inn of trrks are. avoided. 

o 	 Supervis ..; the e:(eculion of civiI en ginP.ring wc, rI-. by the Divisional 
and Circ)e off i e r.aff. 

0 	 Any other job assigncd by E::qculi .'e Engineer Civil Works. 

6 B 
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DESIRED_ UALF[CATIOS
 

a. 	EducaLiorn 

8achvlor Degree in Civil 9 .Er:gi rin 


b. 	Pr! r_Wor:_ E p iEcC
 

A minimum of 3 years experience in execution of civil wor$.s as
 
AssisLanl Engineer.
 

c. 	Lang g2_Profic qnc
 

Must b! fluent in wrI tt n z;nd spol-en Enclish and Urdu.
 

d. 	 Knowledgeo pe ific Areas
 

- I'nowledgp of building con.trurLion techniques arid e leria' s. 

- l'nowledge of tile cntract ; re.mc~n. and specificaiton. 

. Ablli.'.y and Skills 

- Ability Lo pnforce sp.cificn..:.ions of mat rias a:.d w rltm-nship. 

- Abili y to under-,tand impIicatins o con. raclnr cai, I. 

Ab ilit.v La w or ri.hi a ncki ned e:;LiI,ales and ra! . 

PU S ION ELEIJENT S 

A. 	Super.i si n _Re .ied 

Rpc v ives f:ncLionaI guidanc e from E::2c-(Liv. En.1 VSr, Civi Waor's,. 

F. 	Availab.leGuide L ns
 

Approved -peciIicaLions, schePJule or 
 ra!e.s, and dopar!.nenlal
 
prncr'Jur s are avail ib for guidance. 

c. 	 Exercise of Jqu .jment 

Exercises soun dudju ,,c.nt a1: arrives at for e. L decisions in 
execution of his waoro'. incurren. e of expenditure and disposal of 
contractor's clairn . 

d. 	 Authority_Lo Male Commitments
 

Has full auLhr ity wi thin Lhu 1 ini!s and appov'd policies and
 
procedures g.verning grenral ..r','icL.- and land managPnen .
 

e, 	 S.tfLer..i-i n E r isEd 

Directly supervises thc -ar': n1F o(ffijc staff porT.!.ed under him and 
field staff for ):eculion of orL:. 

3bEST AVAILABLE DOCUMENT 

http:porT.!.ed


POSITION TITLE: S.D,., (Ci.il) PC. F'ol r. i Ln 

GRADE: PPS-17
 

ASIC_FUNC TIONAL DESCRIPTION:
 

The 	 500 (Civil) P.C. Po]l Plant is r sponsible lo Lhu E: tu!.iv.e Engi reur 
Civil Worls far the man mcnenl of thc PC. lant. l e is also 
responsible for tIe inspectirn of P.C. poie3 a L r i o.'s s'.ages c;f 
produclinn by the conLr.cltlor L ens,,.r e quality, veri icaLion of 
contractor bills and Pslima.,, t., 

MAJOR DUTIES ANLD RESPONSIDI.LITIEs:
 

* 	 Ensures Lh L coant r ac I.or oper;A c,. n.'J manufactur es Ih- P.C, pol es in 
accordance with WAF'DA stLand ird and m the product, ion Lar Le. 

Enures quality through inp :1 of. PC. polvs aL vario,.Is stale; of 
prodliction by pheconlraclor. 

Arranger, issuP of P.C. pole.I o AED Ior.s ac ording to Lhe schedule 
Issued from the offire of thn DirEctor C.'...O. 

* 	 Chec r esltimates and vprifics bi I7 s;.hrit.ed b', the con0 r actor. 

Ensures that ccnLrarr is p,.id for his worI- as p!r cor!.ract. 

Ensures tho cn,, r act r -.ands n; cr the plant ir, a f :lly servic, able 
and norl:ing condilion r;rcop, Le:n of his conr.;:-.. 

Pr epar.s .,I d .;b.xits :is i. 1/fot nigh.l y'm .nLhlv pr q.e s 'eporls and 
other salemort; as and when required. 

Prepa-rer. demand; (or the supply oI P.C. wire .:Id porrite (chemical) 
for i;',e In thE_ con1. r;c ,- for mninuLfacLure of p.r. r'oH.1 

Directs and controls lAP DA slaff assigned to Lhc plant for the 
supervision. inspection and adminisLralion. 

Assists in the selection of contraclors for prequalificition for the 
manufacture of P.C. pcles. 

Ass 	sLs theA in prepr-tionn .f Lhe conLract for tLh ,,anufacLure of 
P.C. pols at the plant.. 

Assisils in the prep.r-ilion of nnL operation and cainlenance budget 
for his activities. 

ImplemenLs t1he en f rc..nA,0 of Wil F,DA SafeLy FProgram, policies and 
prac. ices. 

Develups and ;d-.,ises on 'rai-,ing prcgrams for tr;i',ing rf his ;taf.I 
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MaI:es
M performance evaluation, recommends Ieave of absence, and
 
relp,se of personnel supervis.d.
 

Assumes other duties And responsibi ities as assigned,
 

DESIRED -UALlFCATIONS:
 

a) Education 

Bachelor's degree in Civil Engineering discipline. 

b) Pr!or Work -E):2[rienc 

Hininum of 3 ypar, Exporience in prestressed concrete and civil works. 

c) LangvagProf.icivncy 

Good in written and spoken English and Urdu. 

dl Know ed of Soo.cifi c-Are?s 

Technical l:no:Ildgn of the area of prestrcssed conrete production 
and quality controo. 

el Abilities-and-Sills 

- Good communication s ills in both written and oral form. 

Technical Intobitity nd, ar:d solve problems.compreh e',;Ituale 

-	 AdminisLra'ive skills Ic d -: a I 1ii ! h. his : t!af f and contractors 
p:. r sonn I. 

POSITIONELEMENTS
 

al SupLer ision Recei ved
 

Under general direcLion of the E:.ecutive Eogirier Civil IWorks, 
follnws pprovad policies, przclices, -ri.ria and standards 

s.b ! i h-d. 

b) 	(Avail~ble Guidelines 

Has available WAPDA ' s ovlicies, procedures, engineering slandards, 
service rules, and safely code. 

ExEerci7e of .3udJgLnenI 

Adeq,.iate judgment, discre!ion and profe-sional integri y is required
 
to 	 super.'ise in deal ig iii. his. sa f and contr a:tor and his 
personnel.
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d)Author itLyo MP -e Coni Lments 

Has ito authority to mal: corritmn! with the c'ntractor employed (or 
the production of P.C. poIrls. 

e Iatur'2. LeveI andPurjp 032 of-Con!taiL 

Contact with the personnel of P.C. pole plant ;nd contractor. 

H) Sup 'rsionEn:ercised
 

Direct supervision of personnel a~sign-d.
 

TAOB /N12 U 
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POSIIOII 1ILE: E:ecutive Engineer tieters and Equ ipmEnt
 

GRADEI 	 PS-i9
 

BASIC FUtIONALDESCRIPTIOI: 

EquIpmen.. wIll be responsIbIe to the
The Exicutlve 	 EnoIner HI.lers and 

!.: Operation Ior the direction,


AED Director Construction, 1aintneonce 

of certral melr and equipment repair and testing


moniloring and control' 

Ial tIes. e iI ensure that these


worf:shops and any nddillonal 


activities perform efficiently and comply with 1AFDA stAndards, policies,
 
set from time to tim .
procedures and practlce, and achieve targels as 


lMe wII be responGiLle for the installation of testing of HDI's and
 

and above, lie will adv'ise

connections Involving Inad from 501) KW 	 the
 

on m ttLer r1.3L Ing to repair, testing of melet'
operat[ig divisions 


IIe wIl also ovrersee the acLi vities of 
line and communicaLion equipment. 


the lDIls

the field Leam/s responsible for the InsLallatlon and testing of 

at .tLt f r 70 t-W to 501) E.1load. 

MAJOR DUTIES AND RESPONSIBILITIES:
 

his corti ol are managed
* 	 Ensures that meler and eq-Jipmen. shops under 
tasI's and produce qualifyIto n complELe thc as.;ianrdefficienl 


pr odu t i on.
 

th.. ,orl. of Field Tcain! responsible Ifor the
Directs and mon!.ors 

tFst in' ",Dl. a,. site for conneclions having load
Installatiun and of 


from 7.1 11-1to 5':1! IfW.
 

S;tandardr, p'oc-dures

Ensures that hiG supervior s Implement approved 


relIat to .hr ch: servicing and repair of meters'I .- ing,
and practices 

and equipment in theiir :orl-sh-ps,
 

ori' meLers for issue to

Coordinal.'; and schedulr; the Ii-c.:ti.in of 


Field Stores for distribuLi.r. to !h.e Operation Di',isions.
 

upurvis;r s 	 charge r rl'l;h'p7, prepare anti submiLin r.: .Ensur.s that 

th. ma!.erlaI requirem.nts for the repair


Lhrough him for 	prccure ,ent, 

of mcters a1d Pquipm1nt in accordance with the WAPDA
 

and servicInu 

proct,remenL pr occdt;-r r . 

and -;in .er,.;nce idgoets for his meter andPrepare= annual operat inn 

equipnent wor '-;hnpt, and for fiell !..ams.
 

(:onnect oLns
Supervises the instLIlatien anJ Lesting of "lD for 


hhving load 500 IW and above.
 

Provides direction and quidance to his !:upervisnr- in Lhe preparalion 
repair and naintenance of

of revquisitions for purchasE. replacement, 

the limits of


;iorl'shop tool;, Instrumoent; ..nd tzst equipment, ;ihin 


management policy ond Puthoriza!.ion.
 

Participates in progr.)ms to pre.v'c-- ta ir,g cf en1r gy meterr and 

measuring equipment Lhrcugh unauthorircd us,. 
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A*siql.s In developnent of mnre .f(icient,. m ..hods and pr ctices or
 

Improving distribution neasuroren. equipment. with adherence Lo
 

salety and ser\vice,
 

AssIs ts In the ti . rsting and o
dis smir n,! trial Inp Iementation oL nar 
concepts.Distr ibut ion lleasurVment Qual it)' A;susrance 

Hal'vs perform'nce e valuati, recommends changes in salaries 

pronation, demotion, transIrrF, disciplinary action: leave al 

personnel supervised and approves the
absence, hiringq and release of 


same for lower levels of management.
 

the meter and

Develops and recommends tr;ining ror employees In 

distribution equipment rupair, servicing and testing fields and 

assigns personnel as required. 

'rolr am, polIcIe s arid
Implements the enforcement of 14AFDA Safety 


practices.
 

nssumes otier duties an d repP.ns1blliie s a s assigned.
 

DESIRED (QUALIrI1CAT1ONLS
 

a) Education
 

in c-n disciFline a

Bachelor's degree ths i enring preferably with 


major in el ctric put~er.
 

e r 

Mini num ef 5 years vi:prienc' I': P,ajor functional area of poker 

distribution. 

c) LanguagE ProLfir.iency 

Must be fIlent in wr itt en and spolfcn Eng I sh and Urdu.. 

d) knowled9ge of _Snc Areas 

Techinical I nowledge of Lhe di;.rib'jtion and ,.tlli t ori of electric 

ene roy and the equtiptnL involvecd. Should hie filar it h various 
repaIr power 

b) Pr Ior _.o rk:E::_.q.nr.e 

and i c vs. maintenancs and o(
metering methad de'.-

yps of control and communicalions
distribution cquipmnt, different 

equipment. 

el Abiliies and S-ills 

an. oral form. 
- SLrong cormunication skills i both wrItLLen 


- Technical ability to conprehend, evaluate and solve problems.
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POSITIONELEIEIITS 

a) Su2 rvsionReceived 

UJnder general .upetv ion of the )irector CoriLruction, Mainilenance 
Operation, folin,,s approved policies, standards and prackices. 

b) - vaiai ble 'Guide.IInes 

las available policies, procedure; and elecLrical standards,
 
engineering service rules, salety code and financial budgets.
 

c) 	Ex._c g ofr udgemen
 

Adequate judemk.nt, discretioi and profe sIonaI Integrity Is required
 
for dealing with administrative and technical matter;.
 

dl AuthorlLy to .lake Comm IImenLs 

Has .uLhority to mal:e co.n. ILmonts on approved po ici;r., procedures 
and budgets wlhin the lILmiLs asqsigned. 

e) Natur L,_eel _eFndPUroso or Contact 

Frequent contact with technical manauemenL withiin Lth AEB, the Circle 
and Operation Divi ions. 

H SupervIsion Exercisod 

Funct ional guidance to arid supErvision of "A;sistan. Engineers and 
shon and field personnel assion..d under his control. 
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rMOSJTONTITLE: AssisLant Engin er rield lMetering
 

GRADE: DPS-I7
 

BASiC FUNCTIONIAL DESCRIPTION:
 

The Assistant Engineer Field MleterIng fis resrrnsible In ,the E:ecutie 
Engineer fleters and Equipment. His fi'actions Include supervislng 
Installatlon, Iield tion of for oa d. Ir1 70 Ill
testing *,and calibr 1iD1's nm 
to 500 W. Ile assists' in programs tr, prevent. unauthorized us. of en Prgy, 
tampering of energy meters and associated metering .quipment. 

iAJORDUTIES nArDRESPDJSIBILITIES:
 

SuperviseG installation, testing and field calibra!.inn of HlIl motors
 
for connect.ton; havino load from 70 I'W to 501) F.
 

Applies approved slandards, prcccdures, prect ice. rolaled tu lhe
 
meters Instal lation and I laid I;..ting to rnsurn quz; Ity and IntenrlLy 
of the metering devices.
 

En.sures that portable lest rqulprn.nl. for si t s..s i",g of nelers Is
 
periodically checi-ed and calibrated for accuracy.
 

Ensurrs lh;t portable L-- eqtinpmenL on his :harg is l.epL in a 
serviceable staLe and Is rromptly repaIrLd ;nd ser',i: d when rendered 
dPf or:L I ve2. 

SupPrViss ,.ster tecord l'eep Irg and in.k1.r lr3nSacLion records as 
requlired, 

0 AsslInts in kln devel op '?nt ;nd f(nrmlation -ifre.o.,mendtlions for 
approval of policies, pr.r.tctc s and proredures rt:tILIng Lo meter 
Installation and te lting a.'.site. 

a Studies nP mn.th ad ;, pr or.d!r es, a v r I npr .nt nt ( equil ent for 
electrical measurement and field l sting of m ters to determine 
application In VJAF'DA syst.m. 

Assists in development of more efIcient method arid praclicerIfor
 
Improving, testLng, storage and records of dislribitlion measurement
 

equ ipmen t.
 

Develops and ad')Ises on kraIning po'ram! for training of field 

personnel. 

Participates in the tost i1nQ and lr Il imp lemenlat ion of. new 
distrlbutlon mesur2ir,.nt quali y assurance conclpls. 

Assils in developing, iproved installaLion slAndards and procedures
 

related to dislribulion measurement stanidards.
 

Assi.ts in the prrpara'.ion of ;nnual operal.ion and ruaiinlenaince budgit 

for his activities. 
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Imp lemrnits programs to pr .ven! tamper ing through una>Ith rIzed use of 
energy meters ;nd ,mea!;urIng equpI Ptrent. 

Implements the EnfarcrPmcnt of 14APD A Safe.y Program, policie!; and 

prari.icies.
 

Ha:1s per forrin r e ev; Iuint Ion, rer0 ma.-I Is Chano . iari Iar ies, 
promotion, demotion tr n;fr, disciplinary aclfon, Ir:av of absr.nce, 
hiring and release of persorinvi supervis.d. 

Assumps oiter du.ies nd -zsp ons b r s as as.igned.
 

DESIRED QUfLIFCATIOS:
 

a) EducaLion
 

Bachl o r's degre in the ergI ?nu.rn dis.ipline prfrlprably w ith a
 

major In power.
 

b) Prior Work Experience
 

Minimur .0f 3 yearrs ex:perience in a major kinc.itnal are. of power 
disftr ibut ion.
 

c) Langqage Profl ency
 

iusi. be fluont In oritt n and opo:en En.iuish ntd Ur .u. 

d) rnoI_ dg __Sp cIfic A_cas 

T chnical I:nofledge of tIe di .r ibution an-J '.tiIiz:tion of electric 
energy and the Equipr.'r.t invoIved. Fho,vId b Iani Ijar w various1ith 
metering dPvices an. th ; tes.ting and repair m Ithod . 

el A b Iiiies gnd SFi IIs 

Effecl!v communi f..ti'.n .si:I1s in both -ri..en and or . lorr. 

- Technical abilityL compr.hend. evluae and sulve problems, 

POSI TO1fI' LEHEIJTS,
 

a) Su .v.Ision Received
 

Under general guidance and supo vision .iiE:.:c-rt i e Engineer Meters & 
Equipment, follows approved policies, critera and standards 

estab) Ished. 

b) Avai.able 1uidelines
 

Has iv\,la;ble pIannring polizies. procedures ard crit,_eri 7oj,'nroved, 
el : Lr ica I {:fig intci service ri I P.s, safIty and;tandard., rrinq code 
I In.nial budget:,. 

BEST AVAILABLE DOCUMENT
 



Adeq'l ' judgement, 'qlIr .'.i~o c-arry OuL a r-1, .11d P 0a(Vs E, l -.1 L y I sn.e.e r fIs1d ar r tt E?d1 ,i ii7 n he 

E r d lccL .n. 

las utori, Ly to T I o i ,,.n s on approv:cd policie. and udatls4 1lh I .h e I Imil.q asqs-, q1 d . 

e) tlatu r g _.-a ur~l S o _ on.a cLLe n.JP 


Freqtfefnt co ltact Itilh techn Ical 
 nanarjEm-2nt ithin Lho Ar.B. 

r) Supg~ylion-Ce,:rcised 

HonItLorIna progr,,m s I r Dr-ovenL in of Limporinq wthu en rgy noIer s
DIrrct uprvIsIon of per;onn- a.ssi o ed 

AVAILABLE DOCUMENT
.l 



POSITION -_TTLEi Assistpnt rnginrcr Meter shop 

GRADPS17 
ASIC FUNCTIONAL DSC TI.oU 

The A sistant Engineer c tEr Shop Ir, r espon-ib]r Lo the Envcut ivqEngineeI, P rMr and Equipm e.' f(r the S,.tppr v 1,i 0n of Meter Shopesponsiblr, for testing 'neir m'2rs, rerpai: And caIibra LIon of. dteclivedters 
and periodic calibratian 
or test equip rn..in an AED,
 

IAJOR _DUTIES AND RESFD1SIMLIT 

Supervises t i a tivjti-, 
new 

of thc M.Lcr Shop respcnsi, lc (or t~s ingmc Lr.r s, r tupai r a:d calfbr.l.1nn cr dJo-efectLive ne!.rrs. includingPT's 1 CT's, and iss. t c. h1 F ie d Store ,'Opra!ion DivisIonsrepair.ed, 
tesl d and rflitjrgted nr;tnrs and P!s/CT.,.
 

Establishtes and na In.'.aI ns Lh;v Iat-,darI iaLth ur for periodiccalIbratin, of waLtho.r measu rement. t.imd;vd tiIich irre in use In tIre 
AEB. 

Ensure- thr ough hi- supc r vI:or y sta that a:s '1nr, d productionLarge!s are accomplished ac pl'n . 

rpplie3 approvcd sLandad' , prucedures. pr act i ated thes r e I .- totest.1ig. servicing and r .pai r n cvner . mPters 0aensure qualiLy andIntegr i t o th metering de ic s. 

Prepares and srbm'l-b LinI h r ' :ui (1I'. Ei mater iAI reC C i rer.,on t.s Iurservicing nd repair of m e_.tfi- s :nd rvl.ated .'lip ,nt for procu.emInLin acc rdance with the !APDA procurp,v ent prur.2dIres.
 

Super i . s meLr-. hI s'o.y ,
r kd.,eping and n,et cr t . an.;..1c t i o'rs
records sq requirad. 

DePvIIips and ; dv i s s on t r . r gi .r c qr a - o tarain ng of meter 
personn.
 

Participates 
 in the .esting 
and trial iapkmertation 
 of new
Distribution Heasurement 
,tiality hssuranc concepts.
 

Assis'I s In development 
 of more efI Kicent methods arid practices (orImproving, tslina, sLoraos and 
 records 
 of distribution 
 measurement 
equip.ient..
 

AssIrtr, In thr. devvl.,p r,.-. and form..:l, ion of rIrE c, mmvnd. iIns fordpprovai n1I p(Ilici P,. practices applkrable Lo the Ileter Shopactilvi ties. 

En sur'; timelIy repair v': 1n m-1iten.nc.2 of the lts' equipn n.ent tools
used in the 11 l., r 5hop. 

and 


Submit s requis IlocG 
 (br PuLch,;C./r ep ac emen I . paip r of t esrelat.,d e,4upmenL and tools for thel Meter 
and 

Shop. 

BEST AVAILABLE DOCUMENT 

http:repair.ed


Assis1k, in the preparalin of 
,,nnuil opnrpikon a.d Q.ni*.±nnc-;, budIAe 
for his activilis,. 

Studios nen 
 Wnf.hol s, pr ocerfurLs, die',''l op t.n and r "ui pmn I forlectrical measuremenl and. Peter teti,Ling o dptnrrmin application in 
WAPDA system. 

Assists in programs 'to 
 prevent tamp.rinq of onerq' eotorr and
 
measuring equipmen.
 

Mainkiins 
 close liaison vith tho Opieralicn Divisions for thv return
of def ,,ivP' W etlrs and for issu7 
 of ncu and ropair.d nmtv rs and 
calibraled test equipment. 

Impisrt.rn . hie .nfuorc men', 
 of .AVFDr Safety Pro€gram , policio and
 
prgcLicics.
 

, hes per formanc ev Ilu.t ion. recommends c,.'l s 1n s t rlr os,promo.ion, dpo 
 ion, tron;for, iscipliiary :a!.i':n. 
 Ir '-P or .bsrrnco,

hirinj ;,d rele- of
o 
 personnel supervised.
 

Assumi s other duties 
;Pd rcspon ihilitii s os ssign'd.
 

ESIRED f?'JALFCATMOSI
 

Educ lion 

Pache ,,'. 
 dL',.rc- in the enir.-..rirbg dici.lini 
prnl:rably iith 
 a
 
major in power.
 

Prior WorkEL E:per Once 

Ifinirn of - y--:r-
 in 

dinlr ihtlion.
 

e::p: r :n;'..- ; aajor funcLiuomn! arca o! pn.ior 

Must b,? 
 fluen in written and 
;pler; English and U:du.
 

Tkchnical K:nowlodge of the disiributio: and u iliza.ion of electric
 
energy and lhs 
 equipment involved. 
 Slhould be familiar wilh various
 
metorinj devicEs.and their Vostirng and r.pair a.,hods.
 

- Effective communic.t ion s'illk in both writte' 
and or.l form.
 

- T.chnical 
ability Lo conmpr-hund, rvluatr and 
;olve problem..
 

3EST " " -A11,DOCUMENT 

http:Impisrt.rn


--

0 

Manager 
- Regi nal Store
 

gRADE 
 DFS 	- 19 
_ Ar~c 
POSi 1_O_ DESGRIFTION
 

The Managqeor - Regi onal Storr! is reponsil,. 
to 	the 11egioral -Director
ContraI 
far 	the implementation ln.ventory
and administration of 
 poliries
systems 	 'procedures
for 	the efficient and
oper ation of 
the 	regional store.
 

_nODUTIES -AND nESPOsI 12
PIL 	riIs 
ImPlc'nmelIt 
and 	adminis ter 
procedures 
and 	systems to 
oper ut tihe sLore.
 

S 	 Rpsponsible 
 for 
 the overall 
 implementation 
 and operation
Compu!or 
ized 	Stores Iiventory SysLem within 
of Lhe
 

the 	Regional Store.
 
Supervises 
 all personnel 
 assioned 
 to 	 Ihe regional 
 store, 
 Including
officers and all 
olher perronnel.
 

ResponsIhle 
 cr 	the overal nanagemenL of 
the 	stor.
 
Responsible 
 for receiving properly aulhorized arid inpecled materials 
from
sru ppl ivrs.
 

Responsible (or 
the 	transfer of 
malerials lo 
field sLorns and the 
 issue 
 of
materials 
to users.
 

Insures 
 that proper entries 
 are nade to 
account 
for 	the 
matcrials 
in the
Inventory records 
system.
 

Instiltute 
a program of 
physical 
inventories 
 to 	 rPcon-ile
, physical 
 counts
of 	materials 
to 	the inventory records 
system.
 
Insures 
 t a sLore;s 
Lateents 
 are issued 
 and superscribed checlks 
are
receivPd 
in a timely nanrier.
 

Prepare employeo perform.nce 
 evaluations 
 arid recommends
promotions, 	 salary
demotions, 	 changes,
transfer, 
 discipline, 
leave of absence, hiring
releas 
 of personnel.	 and
 

Insurer tihat provi;iur is of 	 Lhe Union 
 ag 	 9e'r,
rl 	 are (01 I owed by bothmanagement 
and labor.
 

Administers 
 an 	 effective 
 safety program 
in ;ccordance 
wilh approved 
WAPDA
Procedures.
 

PerformG other 
duties 
as 
may 	be assigned.
 

DESIRED PUALIF ICATi ONS
 

al 	 Educ_tion
 

Bachelor's 
 degree in 
Business 
 Administration 
 rir 	Par 
 1ilor's degree in
Engineering.
 

flEeT ,,L~~
Q 	U~ 



hi opr or: _Expgrience 

llnimm of seven ye-rs -yperi.-nce in Inventory And Stores and a mInimumthrpn years in supervisory capa clt ,. 
uF 

rc) Language profici oc 

Must h ? fIentI in wr ittrn a'nd spn:en Engl I sh and Urdu. 

d) 9nw!egpinsp~ygirjfArc~a
 

inowledg2 
 of manr agpment pr inciples and supervisorythorough understanding s1:i 11 s and aof material planning, 
 invehLory 
 and stores

prucodures.
 

- I'noNledgr oF 
distribution ma!.erial 
and material spoci 
ications.
 

- l.no ledge of computer operation. 

el b iIlesand__SH II 

- 91:ilIs in conmunicatlIng the others in both wrrI ten and spolen Urdu and

CngI i sh.
 

- AhilILy to organi ., an;.. yze, 
interpret and evaluate general 
problems
concerning the mat.erial 
planning - nd stor 2 1 inr Lions. 

- AbilIty to undersland compcl':: problems and dr-v'.lof pr-actical soluLions.
 

_C__M _i~_- J
j LI- YT5 

al SupervisionReceive
 

Dire.j- ns ar7 received Ir:m the R.2.gionalI DirvctorregArding approved lnvcnLry Controlpolic-cs and proce.urp,. for
othF 
tores functions ardpbrscynnl administrati,.I pn- ic iu 

lias ,vaiiahle ,urchasing ar;d S Lr, Pr Uc .2ure. lantM I approved by the
Au t ho r I Ly. 

:1 Exercie 
o Jud. cnt
 

Required to
a :: rci e 3cund judgmct, and arrivemide aL sound deci;ions onranqeP uf materiakl a m nagemnrt p r blms. R.cormend 1tonsRegional )i r c zct'jr - Irvcn ' r r 
to th.e

Contr -1 are .;:pe 'fe 
accurat . and 

C d Lo b e det.ai ledin the ovrall bPs1- 1n Lr.- o F AP A. 

,ISISE DOCUAR-fLENT 



a) uper iflon.R1ec I ved
 

Under 
gVneraI gu1dan:e ani upervisIon of 
E:ecct. iv. Engin,or IlLers &
Equipm2e t, rollo s 
 appro',d policies, criLeria ald 
 sLandards
 

b) 	 Avallablp Guidtlinos
 

Hlas avai fablea pol Icir , proc. dtir 
 s, electIrical 5.miad a rds, enginee~ring 

servLce rules, nafo,y Crid , and 
financial budgetn. 

0i Eercis gfJudggqi.'. 

nd qL,I. U iudg.qnrrit. d sr..I inn and vrofessIonaI inL 
griLy It;required
 
to 	carry out activiltLIs 
of ,ho 't 'r r .h Iu.
 

d) Author ILiLe
to_ -H CI 
 LI.s
 

Has a,.thoriL,' ! ncrc.r 
c nr,i , ..- n n approved ip IIiI:. nd budgets
within the 
lniLs a..i.nd. 

e) HaLur v Lgyg I and Pjr.__s _ _vf .... 

Froq'i.n ,on!. ct pit.h t c r !calI.,n qa ?.nlL t h Ihth. E[ 

i I Super.isionE:_Erc 1.sgd 

DIrPrc supervi;ion of pe ,rsonnelgs.jq nvJ.
 

3I-AA,:p, f roc~~'P 



OSTIO _ITLE', Assistant Engineer Equipment
 

IRADE Drs-A7 

'?-JUUCTrO nLDESCRIPTION: 

he hls'int Engine.er Eq4inent is rosponsiblo to th.7 E::SCtl'LLv Engineer
'Meters and EquipmenLlfor the :uprevi.on of Central EqulpI,.int Shop Ior 
-rvicing, r _paIr and t tIn-.9 ',of dir, 'rIbVtlon line control an protectin
"quipmonL: radio tonfftin i ation equ ipment, and perIodi: tstint of
 
ersonal pro!-ctive equipmor' involving rubber 
 gloves and D-oper ating
ods. lie maintains a close liaison with the Operai.1on Divisio s in t.he
En for the return of de.ctive eouuIpmc-nL and Ior issue nf repaired and 
Prv IcPd rqu i prenL. 

OJ0 JC_! _-AID RESO sIP!LITI S: 

Supervise.cs thop aclivitics invoving scrvicing, rrpair and LeuLing' of
I 1nr, distribution protection *and co LruI equipment, radio 
communic-llor equlpn.EnL ard periodic tesLing oI rubber gloves and 
D-oper a lng rods wtlh *.n . he AE8 jur i dIct Ion. 

App iIS appro'vod ntandirds, p-.l i c I:, .. L i c 2 ard p ro dV'rL,'i
pertairino to srrvicing, renpair and operaLon o _q',ip.en in Lthe 
tiorkshc j1 to enr Ure qual itV u put. 

Ensurce through hi.s s :pcrv1siov lhal L a rs ri. d pr-d':ALIon Largets 
are accmplIsh. d as pIann-d. 

Prepar and s)bi t ti,rugh X,.. mI',)Ler i.iI r !%.qu r , nLs Ior the 
servicIng and rr paIr cf dTr uion liaLc or.! rcI and prctectIon 
equ ip n .'n t and radio c o ,.un i c ion p,.en t f c r pr c ur e crnI ino. c q?' 
arcordance 
w Ih the I AFDA procArc.,e. nlDr.cedures. 

Train-, a' igrc d pr sonn i ;,.. r ., ommr n d s Lr ir o orgrami for 
disoribulion line protlctiom rd, :o, tro . i:, eau ,Ln ]cor.ruri.ialions nqipoent in r-,p:ir, and radio-;vicino anti teol;ng areas. 

Main. ain s a close Iicisun with lh.?9per,l n Divi;ionr for the return 
of d;,f ctIve eqniprcr;L ard .or issu= of er.;ired and s;r vI ted 
equ ip,.en1. 

ImpIerents the eiforceen!.' of WiA PA Safety Frogra ., pol icises and 
pract i i , 

MaI-e , p-r for mance evaluation, recomn-nds c hPn.1.es in salares, 
promc-, ion, demoLtion. transfer. disciplInary actior v-eav of ah;en re 
hirinq and release of personnel supervised. 

Asssts .n th.e prepr,aLIon of Pnn'ai opration a;d naI;llrnarnce budget 
for his activitie;.
 

Submit requisiLi on fur ,u ch.3 s , r e p I a c em-'rt, repair and 
maintenancP al te.-tLequiprxnts and tool for his .cLIcviti vs. 

Assuns other dutie! and r ponr.sibililIs as asi ned.
 

.T ,V. IQA3 E nnn ,

http:hPn.1.es
http:q',ip.en
http:Supervise.cs
http:uprevi.on


A) Education
 

Dachelor's degrree in the engineering discipline prfo r-bly w Ih a 
major in electric potter. 

b) Prlor_ Wor,_E:erlnce 

nfmum of 3 years. t: errIencr In a maajor funct onal ar.a of power 
dk.t ibul Ion. 

c) LangyupgvProficienc 

Hu,t b I7(luent in ir Il1en and 7spol:vn Engl Ish and IJ'du.
 
dl Knoqwidg _,Spegific Areas
 

Technic,[ I1Inorilr jdgeof the dis'.r ib-li n and ut iIi al io of Q .eclric 
ener ',. and Lh , quipmenL i n vaI;'.2d, Should U fari IJar with the 
mainlonance and repair of thn di l,rlbu'.[on I in and c mnl inIc .:1.ns
equlp .nt, 

A b Oi I iei s 1and c? I s 

- E f fe cti ve c om.in Ic aLi on s:f !17, in bo' h Ir,i. en and ora 1 'or I 

- lchnical ab il.0 to r uprh.snd, uvalLate and 'ol''IP r h I : n.,... 

POSIT I CLE ETS: 
r.kiuna) iup Received 

Under ger,?r2 a I guid r,-_ and vpe'"isi n 'f LT::c'ItL v e :'iMner M 2trG 
Equ Ip.r.d1, fnolI ows Ppprnvud pnlicic, t:ritcria an d standards 
esLab Ii sI. J. 

A aIII b e 5u idPI inv 

vail3bIe
alea plannin a oli s.i, prn._dur. s ind cr i .ria approved,
elecLricl st-andards, enginP rIl! servicc r l , safeLy code and
 
fA naneia budget , 

.:1 _Ex_'r[cij.s of Jud 9em in 

Adequale Judgement, discretlon ndi professional interq~il'y is required
 

to carry oul 
 the a in e anre and esLinq . of tie distributlon 
equlpment within the AED, 

1las -t.hn 
ioy to m:tIe comm iLmcnLs on approve. p0l iLie and hid gets
 
within the limits assigned.
 

BEST AVAILABLE DOCUMENT 



r L,n_Frve d P-r o f CE c i. 

,_ncq cont.act , lh te.:hnl it; -n mznnrnn wvithir. ' ED, th{r Circle 
and Lhe Division. 

Fun ct ota I guidance aiid s.p rvisin o f !'he RED Ii tributioon cquipment
worl!Jhcp and the perisonnel 

BEST AVAILABLE DOCUMENT
 



dl uloi~dlx to ll.ql: Co~m,ilmcer
 

is flull authori.ty to commit 1. Aulhorlty within lhe Iimits of thete 
.tablkhwd financial power 6r fhanager - RPrgionAl Store, 

e) ituL el and__uro_ o_ Code sCo 

FrequenL writtn and oral con.act wiLh varionjs olficiik lhrlgouL WWPDl,concerning oaterial planning, c.ontrol and stores, 
required to carry out
 
the duties and responsibiliLles of this positions.
 

BEST AVAILABLE DOCUMENT
 

http:authori.ty


tI' ION-TITLE As ,Istant Managcr 
.. egiona! Store
 

ADE 
 BPS 17 

SIC PDS|TroH DESCRrTF T!1.
 

e Assistant HManager - R-g!ona! Store is responsible to,-he. Hanagergional Store and 
 assits him in the 
 -fri icnl oper3Lion cf tLie regional 
ore. 

J_BDUT1Es AiND RESPON S[9ILITIES 

Ass Its the Manager - Regional Stori in Impl -menLing' procedures and
 
cystems to operate the store.
 

Responi'ilc o(9rthe. op.rati-n of the storc 
 in thr, absence' or thv assigned
Store Nlinager.
 

Supervises all yard and warr.h..'_se Dersonn l1.
 

Insur ; that srcuri 'ty I-. 
, ."., d for el! regional store kcilIties.
 
In.iir,: tha. ma.eri k 3ra r 
 - :c ,vvd, ch c!:.-d nid s',ir-d acccrding to the 
proper procedur .
 

Insuro- that ,naLvrlals tsr:-.,rrrd and
a .o iss.;ed a.cordi:ia to the prop.?r 
procedures.
 

Super vi ses the phys i a i -ive n r, y p o edi, re. lo i ::re tha!t count s art 
made according to the prn1cC-,urr.
 

Supervi_,.u.. the Lrainin. 
 o( stvrt.u. r.p.io .e-,
 

Insurc; thal the prtv.i. af 
 ':. ao_a.ha',cni, .,']r .,-E IiIrealo d bybatI n-a1ae i arid 1 .birq t 


Administers an cff fcti'iv s if, 
 3rrc gra in dan., do w i In approved WAPDA 
proc dur es. 

P12rforrs oth Pr d.:ties as na be as-ign.2d. 

IRED DUAiL IF IrAT I f/IS 

Ed
c ion 

Pache cr'; d: _-e ii B j- i i 3 Adn i ';!r at ir.n :;r i a. .,r's 6:egree in 
Env ine rinq ."" 

Prior l1a rl- E:r2er I nce 

hin I mum cr i'.'s y.ar,, ex:ppri-nr- irr,I n','r rv cnd to.: c;c .nd "q inlaumthree years at
In s:pervisory cap.kc t'. E 

BEST AVAILABLE DOCUMENT 

http:as-ign.2d


_39~ng:Jcr of I i: Ic.tc
 

Mu.s b I u pr. , 1 r . ui.r, -n C r1 Eci ,'. s'-I nd d 
 , 

IKno la itIrdg2n s pgc i c r T._-_=v.,aL_----- Zcn.
_ _ --- .


- nuIlp.d g of mnag::m=n' principp and s j:, rv y "li1 s and a 
mhnrough und-r st.3ndil§ 6( l3res and i n:v.tory pr ocrd::,

- rfhI'?d L o! JiGL.ibUL oun mz!eriai a d maiLr iI ;prc c t ons, 

D. ;.ic InotidIdq: a! co.mpu cr apetinn 

AbIIt i 2s an," 01. 11 

S1. i IIs I n c, n;nn ii i.d Wi;c'il 0!her's In bcth u --I c:, ard s, io t n Urdu 
an! Engl i;h. 

ALIli y .1ni:e, -o , pror ai.:l'. I Ir.L l , a rid o;'a '.'a!te qeneral probIem s 
ccrir 2rninu theP m.?.er I -of! trrolI nd stores (uncLicns. 

- !iy . t"nd.r aitd crJnP : -i I:lcm : and J .lop p'aLical ,lutions. 

_Sup er_,. ion R_ c iva.d 

Dire:, -n s ar r -?c ,' d r. 1I:_ t fc, n -i I Lo c I i: c r r c ar . appro-,ed
pol ci.-s and pr., du:; , . tr .I'a s.r r un. i a,.; ari d nor sonn
ad mIni !.r:.ti vei: , L! i r-. . 

Availcb)E G~uidelines
 

eable -j
FI.a avai rirchsin a 1. 1 . F-o. d'r ..- :1.n...1,m approvcd h y the 
AIuthor :ty. 

equired co e:'rc ;2 .riund ju 3.;?nt lnd rri,' P. t-.m:1nd Jccisfans nn . 
vit dc rangr of mglorials n rn:;..2c enI. pnb ,3 ,z R.f ca dicl i o tso the 
Manaqgci. - Regq on.I Slore are2 e:p :!._d to; hc det..ilI q,. curate and in the 
overall t e;I interE-.stL n WAP DA. 

AuLhor t_o a _ .r-i._r ..-Mal-


Ilas full aI:.hnr i 'i !o :c.r,-r.. t " ._ ivy '. L . i..!.h:i tis of ILh 

Ha t urp L2,,,g ai'n F"u roa j f n 

Fr cqt:7nt u' it c.ri jnd : -aI..-rr.n .. ".;ith 0':. - !i i.,. ' ,.gh u.. ArD, 
r.or rnina m:l,,i i " plIn r .n rl nd -vr (Iu a carr 
out Lhe du.ies *nd .o.nr, i-,iti C! prji 'i-n. 

PEST AVAILABLE DOCUMENT 

http:nterE-.st


POSITION TITLE 
 ftanager - Field Store
 

GRDE 
 BPs -17 

BASIc POSITION-DESCRI PTION 
The Hanager - Field Store 
Is responsible 
 to the Regional Rirec or Inventory
Control for implementalion and 
 administraliort 


for the efficient operation of 
of policies, -procedures and
systevs 


the field store.
 

lmplement and administer procedures and systems 
to operald the store.
 

o Responsible 
 for the ovprall Implempntation 
 and operation
Computerized Stores at LhP
Inventor, System tiiLhin 
the Relional Store.
 

Supervise all personnel assigned 
In the field sturn.
 

Responsible for 
the overall an.lg-menl 
 of the store.
 

Insure; that security is mzintalned for 
all field slores facilitles.
 

Responsible 
 for receiving, inspecting and storing maL 
rials In accordance

with the 
proper procedure.
 

Responsible 
for the IssuR of m.lterials to 
the uscr.
 

Insures that 
proper qntrfer are made 
to account for 
 the aterIalIs 
 In the
Invertory records sy;te-.
 

Institute 
 and supervisp a progr;m of 
 physical inventories to reconcile
physIcal counts of materials to the Inventory records sysm. 
Insurns that stores statements are iss.ued and superscribed checks arereceived in R t. imely manr:er. 

Prepares employee 
 performance evaluaLions 
 and recommends salary changes,
promotions, demotions, lr onsfer, discipline, 
leave of a.bsence, hiring 
 nd

release of personnel.
 

Insures that provisions 
 of the union agreement are folloted by both
 
management 
and labor.
 

Administers an effective safety program 
in accordance 
 with approved WAPDA
 
procedures.
 

Performs other duties 
as 
may be assi jned.
 

ESIRED Q'UALIFI CATI O1S
 

IEducation
 

Bachelor's degree 
 in BusIness Administration 
 or Sachelor'r, degree In
 
Engineering.
 

BEST AVAILABLE DOCUMENT
 



bi 	 Prior ark E):qer ience
 

Minimum of five 
 years experience in InvenLory and Stores auid 
a minimum orLhrep years in supervisory caacit.y.
 

c) Language Proricinc
 

dust be frluent in wrltLenand spolen EnoisIh and Urdu. 

dl 	 .noledgy In sge 
ific .Arj.s
 

P anoIedge o( management 
 pr incIples and supervisory 
 s: Ills

thorough under.tanding of stores and 	

and
 
inventory procedbres.
 

K'nowledge of distribution material 
and ma er al specificalions.
 

Blasic knowledge of 
computer operation.
 

e) bi ILt[es andSkil ls
 

- St:ilIs in communicating wiLh 
 others in both ;qriLten arid spoken Urdu
 
anl 	EngIish.
 

- Ability to organize, analyze,
. interpret and evaluate general 
 problems
 
concerning the slor 
s function.
 

- ;'l~ty to understand comple,: problems and 
develop practical solutions.
 

a) upg y lon _Recived
 

DIrrctions 
 are reeived from 
 Regional Director - Inventory Controlregarding appr.nvd policies and procedures for the 
 stores functions and

personnel administrati ve 
pol icius.
 

b) 	Avalab Guidelin
 

Has available Purchasing and Procedur ps
S!.arEr 
 Mlanua I approved by the
 
Athu rity.
Lho 


-1 Exercise__o gnt
 

Required to e,:ercise sound Judgment 

range 	

and arrive at sound decisions on
wIde 	 a
of 	 maLeria.s management and 
stores problems. RecommendaLiots
to Ihe Regional Direrctor - Inventory Control are 	expecLed 
 to 	 be detailedaccurate and 
in the overall best interest of IIAPJA.
 

BEST AVAILABLE DOCUMENT
 



Aulhorilty toMal'E-Con-lfmenls
 

-withIn the limits of the 
to comi t lh r AuthorityHas rulI authorIty 
powers or Field Store Mianager,
established financial 


onticts
L el and Pura.se ._
aLuae,_L 


officials thr.oughouL WAPADA
and oral contact with variousFrequeni written 

and stores, are required Lo carry

planning. control
concerning materials 


of this posiLion.

out lhe dutl e and responsibililies 


BEST AVAILABLE DOCUMENT
 



OSIIION TITLE: Supervisor/Senior Instructor
 

GRADE 	 BF'S-16
 

DA 	 CFUtC7HONAL DESCRIPTION
 

egqionaI TrainIng Center, 9upervlses allThe Senior Instructor, fED 

activities of the TraIninga Cen.er. HP perforins his dutLies under the 
-

guldance of the Principal, Distribution Training InsLitut Leahore, white 

also receiving the necessary assistance from tie Chairman, Area 

participants fromElectricity Board, as needed, In connection with the 


the Area Board.
 

development 'for diierent.
lie is responsible for training program 


categories of employees, .sLablishing program schedules and arranging
 

courses In the Training Center. lie controls the admlnisLraLlv, affairs
 

lnslructional
of the school and Is responsible for adopting proper 


procedures and practices Including availebility of equipmnnt and 
 material
 

nocesulry for training.
 

MtAJOR DUTIES hAll RES'ONS I91LITIES:
 

I 	 To male administrati've recisicns efficiently ond an ti~e. 

* 	 Adv Ie the JunIor kslruc.ors on ratl.Lers pertaining to training in 

the 	training c.enter.
 

Examine training program objvecives and suggost any necessary .changes 

to the Chiel 
* 


io the Principal, Di.tribulion Trainini Institute, and 


of Training.
 

Impievent the prescribed Traininng schedules in the training center. 

different, courses to

* 	 Suggest possible'impro'crmnent and modification of 

the Principal, Distribution Training inst.tute. 

S 	 Provide. guidanc.e in selection and approval of iur.ior staff members 

Including the supporting stalf. 

Deliver lectures in areas of hi:, erp.rtlse. 

Examine the reporls and records of all staff, participanls, courses
 

and 	materials involved.
 

* 	 Approve the i::aminalion and certificalicn progress of the trainees. 

for purchase- of
Obtain Distribution Traininrg Insuil.te approval 


material and equipment, etc.
 

Develop and maintain a library for up-to-dat.e information regarding
 

rules and regulations of the dep.rtmen!, elc.
 

* 	 Control matters felating to hos'.c l activilies.
 

BEST AVAILABLE DOCUMENT 

http:Insuil.te


lr'ic7
d rfer .nt .
Arrange tours within the city !.0 


is ing proper acojitIng pr ncedures.
 
ssed cash accountConLrrl impr 

:!RED OUALFICA_S 

Educ aLion
 

.Sc. Enginoerilng or M.Sc./1/.A.
 

XEN or Senior
division is 
. Ilead of a
ye.irs' expert.2nce
Over 3 


Engineer or Deputy Commercial Hanagter.
 

Knowl~dge o(SaecificAre,
 

n s .
 

and disLribu fon training ,nctilo
 

W(FPDA's orgvnizal.innpl 


3APDA.
 

-

- Operational and procpdur.l policies of 


and m.inual Of WAPDiA.
 
o ficr procedurvs,


- Fi:,anci.al, personnt.l 


LhP o:rn'mercl ;1 rainin: (.fcncti.-n.
- Currictilum of 


- !nstructional, personnel adninisLraLion.
 

- Pr gr n ,, uaLiun pracLicc's and Lechniqjs.
 

- ourmunir.a. Iran
 

- f,ptl.ude tr training
 

- Writ.ing of technical papers
 

- Hanageme-nt sltills
 

i :u.'.ines of operational offices.
 
- Conversant with proc;dural 


- .iotivatLIun and Ie;drrhip.
 

a)I_Bugvision Rfe eived
 

s a signed by t:e Principal, Distri't i on Training
 
- Ta;t-s 


of Trai ning.
tnsLiLute and Chie 


BEST AVAILABLE DOCUMENT 

http:Fi:,anci.al


ion 

e f rincipal Di b.jjbL rain,irg I ns 

Guidanc 	 or
courses
standard
needed Lo improve the of 

sought when 


r ria|,acqui.1LtIon of sta(f or m kot 


Available Guldetlne0;
h) 


Procedural manual in WAPI\A
 

IAPDA for
 
n( different conlrcollng officer, of 


rCirculars 

distribution employees.
 

- APDA Ac!. 

rules and 	proceduire-.
Bfollets of 


InstLttul.
 
Advic, of 	Principal, Distriilt ion Training 


Chief o{ Training.
Advice of 


c) Exerclse of_JudgT nLL:
 

ns in t.v various
of individual sl.u 

- Ouality of performance 


cour",e cor.d, tied.
 

of th_ nb j:?c. iy c cours s r ond ' :c LI .
 
- .La Inr,r.L 


in aLLaining insLiLuliOnal

of prohles F.nc-JunLerEd 


- IdenlificaLion 


objectives.
 

t Dla' C~mmilten.-.
d}) Authol'ilT 


n Lsitute rules
 
- sot by Lhz DistrlbLtion T.tinin g 

NI thi n th l-I1its 


;,rid rrr7i Iat i ns.
 
-s e _a - 3 .t ar cLq _ . g! d__F-
IL , 	 _ a_i q !M}Na 


Iorand oLher 	 instLructors,Senior 1nGtrtcL or 
Contacts 	 tqiLh the of commonot.her maiLers 

decisions on training pracdvr es and 


i-	 oa obtaining
for
and Suppr
; ith Adr.i str t r 

- Contacts 	 and for prnviding

;bout trairsnfparticipantl5,
information 	 r writLten
conducting
cuppi ies, etc. cfo
 
phy. ical facIlities ard 


ei:arir,atLon; and on-the-jot traininu,
 
d :
 

S Su erviS _ E:".r.ci
se
 

Training Cent er Progra,.,
in theT RegIor,n
Trainees 	enrIlled 


.supvrom1
2 3 1I
 

11 /19/87
 

BEST AVAILABLE DOCUMENT i 



c 

3SITI TITE [ns'u. Cormer -al)
 

RAB)E: 	 BrS-17 

in commercl-l
provid es classroom Lraining

Commerci.?L,
he I ns t rJc f.or, 	
conduct on..Lhe-jol Lrain n Of 

will also 

ourses assigned Lo'him. 11 


in accordance ,AiLh est.abli.hed plans.
ralnees 


dllfernt. categories 
o
for 

!e will prepare programs and conduct courses 	 I'aYs andwill suggestoffices andsubb-eivistdnal,mIloyees of revenue and 	

La meaL organizationalof Lraining 

I anr or Improving Lhe qua II.y 


,bJectives. 

IL IESAND -,REO :P N S1AJO!_ _U T1E 

in the classroom. 
' To d liver lecLurP.5 to ltai.'as 

!Lo scheduled
for Ltainees according
!.raining
* Cond'ict 	 on-lh.--job 


pro'rams. 

of the qualty of
impLnvenvcalv

4ays and mLans r coninuoSDe"v; 

instruc,ticn and mr:Lhodoogy of Lraining.
 

If" classroom 	 ru. 
Prepare insLtiu:tional material 

making

of th tLraining cc-nLc r in 

Senior Inslru-'.otAss st the and other 'reading 
i ns about Ie'.'L bo ol., i.ti ,it 1a nuzl 

deci 

zat ;onal
- Es --! 	 ,-.ro f fraining .:,ilh the organ

and copp.3 r s 	 theHea:uLr c iction.
g6alr and Sun ge;t nr-cE s. -ry uorr e Livc 

Jpd.tlc hi s o'n I-nowlEdgc and Lil, , 

iii LhE overalld 'o hiM 

Undortalc and p?rform iobn as ,:-, 


Lhe tr.ainin, funct cn,
 
ht. b a siGr1 


inL,2rest of 

nanagEr,,nil. use.% r.ec s;ary da"a for 
r crrds of trainin ,Ith

Mair.ntain 

ES!REDP_ 'lUO_[_ TI O US 

a) EducaLion:
 

7,'[i n s (dmin-s'.railion/Busiless 
- f. ltrs 	 Degree in Cora,er F 


or equi'valent.
Education 

Courso. 
- ~Instructor'. Training 

(BEST AVAILABLE DOCUMENT 

http:Inslru-'.ot


Prior or _Exger ience: 

with three yea. s ?perience in aTwo yea1rs' Leaching e::perIl nc-
''nue organizalion.
mana erial/superviory posltloh in a commerc i l/r 


- Fluency in ,,rlttern and. spol en Enulish and U'd:j.
 

- Enowledge of one or two rouic'nal lanutages preferred
 

Knowled_g_QSeaifc Areas:
 

- Current coqer ciaI pro cedur ?s of WArDA
 

- The canten 'Is of the commerci;! to'Jr s' to be of fered.
 

- Thq obiecLive of [he .o .rmevc.al/reven.e cours[e.
 

- InsLrucLionai melhodivo'y.
 

- Traine motL .,. titian.i L'hr,IIv,es
 

- Iducationp1 meastirer.., and EvaluaLien,
 

bi ltir- and Sl-ills:
 

- Fo L in Sl:i ..
.mun _a 


- Lesson p1,'nning and Gcoring.
 

- llvr,,nn r e 1;( "on .
 

i9 IT1~ I EETS: 

SgpErvkioln Rleceived: 

L .= Senior Instructor c'f the- DIrection,; ire received frrT 


Training Center.
 

:ceived a!so from Lhe Departien. lieAd ar.d Principal,
Direccin r 

office
Distribution Training IrstLilute. Lhrough 


nemoranda/circular !eLtcrs., Eta.
 

Jnbs are assi.',,d In meetino- by !he Spnior ln:lructor of the 

Center. 

fAvalible fGuldp1ines:
 

- Pro:edure man,,'aIs and ser-i.c rules Ior dik-ribution personnel. 

BEST AVAILABLE DOCUMENT 



Pol icy manu-l for Di.t riut%ion Tr aIni ng Il i!utP. 

1rad.Advice/c~nSuILation frnm t!ir I-partr U n.l 

,
Advice/consullotion fro:i Principal. , islr ib-tion Tr aInin 9 
n relevantpvp ner Ilea . .: , a all

Institute, and D .


s,ub j ecL.
 

ExeorcIse of ,Judg cnt 

PuaIity of per for'aI LV of individual students in the v.ar ious 

courses conducted.
 

objetes th.E cour es conduCk:d,rttaiLne t of thv ob jectLv of 

of p rob 1er,s E:Ico,9nLer cd toi;ar ds attaining 
- denLtlfication 


in sLtutIonai ob ectieve.
 

I) Autl, crl'y1t o . _l e _nr _ICnt' 

ll i L ot b', the Distrib.,Li:) Tr.;ining Institute 
- ilhIn tihu 


ru} .e and r 'gtandn-.,
 

+)~~ ~ ~~--J'.eI'-RI ---I__-- ' . _.. .-L--':-"-- a 

h th? Senior I',tr.cI tor and ot her lns'.r'JctVLo , for 
- Contacts ut 

common

dPc I; ios on traininj PrScodures arid ,ther nttors of 


1n Ir,r r-,st.I
 

in!crmatlon
Contacts with ;dninitra i'n nd svppni I. s aff (or 

or ro,'i:;ion uI physical
1bout I.rains-:,-pI cipa.r.Ls nd 

fo c ,dt:c ting written
facilitIes and pp--I .i ., t.. 

e::Pminations and rjr,n-'h -job .rainin.r. 

f) Suq r.,:;i .t_ E; rci r, e : 

'ii Ith .' are ndrlg r.o:ur5. 5 in the Classy nttOf thev Lrainve; 
areP invol',c'd in c,-Ihe--jeb training.
room or 


ai eq-Ai-avnt.Of class ro:m mat 1ri, It._a,.hIrg L 

a, :ua t ing mid-tern
Of the ta-L . and ._an- n .Lit(n5 hrId for e' 

al.tainmr.r,t and final qr..d.Al on of 'raino . 

alcry AssitanI.Of the performnce ulf the Lb 

supvcom!2313 
I1/19/0?-1
 

y
BEST AVAILABLE DOCUMENT 

http:cipa.r.Ls
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'OSITIOII TITLE: Instructcir (linagem-nt) 

3RADE BPS-17
 

3AS ICFU!CTI OUALDESR IrT 10,4: 

h In.qkrutcLor, lana gem.,n , pLo id:?s c Ias r :)a L;aini t. in m.:.nag e amnL 
:our se assigned to him. li" will ia conduct ot-Lhe-jub ,rainiIig of 
raInps in accordance. ILh erOAblkshr.d plans,. 

I wllI prepare, prugrais and conducL Cour s Ior dif(ar' LtcaLegorics ol 
pployees of revanua and sub-dlvitlonal ofiIces and will sun.-c.sL ways and 

)rang mr ImprovIng th ual ity of training to meE t organizaLianal 
ibject.lv s.
 

!OJI_0 DUn Es_ng1D E S FJON S !IL ! 1 r: 

Tu d livPr lcLurc e o [raIr,v s in Lhe classrooo. 

Conduct on--the-job Lraining far Lrainces according to scheduled 
programs.
 

Devi n ways and ncanr. I!u- cor. tiriuju i, pru vr.n o f .tp q'Jal ty o! 
instruction and elliodolocy of trainIng, 

Prep.rE instruc'.innaI P-3Lerial for cla.,rooam rus ,
 

the ri tru. training er 
decisions about Lex:t bool:;, insturcLIonaI manua,. : and oLher reading 
malerial to m .l training needs. 

A Si S a [ rInLc, O the c La1tn in ma 1ing 

Ifpa.;ure and th_2 L S ! rainin wiLh the 

goals ar.d suqgeL n2c vE:sary cnrr " .ive :1.liCr,.
 

1lpda1, hi- a i Fno w ede and s. I !s.
 

Undvrrtal' and pprform jnhs a.- ioht be as'signrd ., hi r n '.he o',rall
 
inLrvsL rI Lhe LraIning Iunc!. en.
 

Maintain records of training with necessary d;at, fbar nanagemnnt use. 

conpar e r-ul, s D org;nI.zatonal 

ESlRED UAI.IF CAT 10S 

0 Educ-tion.
 

- Ilasl?5 Dn:gr,.a in [Iusire. . Ad ni'.raLionlgusinc .s Education or 
equivali nL. 

- Instructor's Training Course. 

BEST AVAILABLE DOCUMi ENT
 

http:ibject.lv
http:sun.-c.sL


) 	Prior Wforl, E:pgrjencp,:
 

Two y'ear s tvech jig er:p.r ienc.o 1ii t thr L= yearsr' e::p cr enco In 
 a 
manag-prIa /supLrv sary pos ILibn In manao en len. 

SFlu ency InI r i Lteh an pukcn Eng Ish .RndJ Urdu.
 

i'noledge or onp or tIoi egiona an.uage.s pr vIfprted,
 

n~__i~_d;gorLg eciiic 1roe's;
 

Current comprcial procedure., of WAPDA
 

- Ihe contenl of Lh .r.,merciaI cour-E; I.ahe o fred.
 

The objectives of the commercial/revenue cour.es,
 

- In;LrucLIon,;I me'thodolr gy.
 

i tIanal 


- ,JucatiOna nEA Suremen. L ard evaIuaLiron.
 

Tr 	dnee mi "I techriue-2s. 

Abilities :nrd SlI-ils:
 

- o municatIon S1,ilIs.
 

- Les.sor, planning and sc:oping,
 

- llt,mnn rP1ations.
 

OSIT 10._ ELEM1E.TS: 

SupErvision Received: 

Directions F o,7 the io-are rccei',_d 5 r1, ln.rtucLor or the 
Training Csnler. 

Dire cLion fLpart.inn' d 
DisLr ibul ion Traininc In;titut throU h ofIIcE 
,,cmorand.!clrcul;r letler;, otc. 

S rEcci-.ed -,1so f.om. h. De lles and Principal, 

Jobr are a. rIgnrd in ct1.i .o bi, Lhe Seninr Irstriclor of rne 
Center. 

- Procedure manuals -nd service ru!.:. I :r distribution personnel. 

BEST AVAILABLE DOCUMENT 

http:ELEM1E.TS


- Policy ranu;l ro Distributinn Trainin. In Lilsjl.. 

Ad v Iceconsu I at.I on (r~ t o Lpa r tme.l 11vad. 

- Adv,,e/consulLaL on from. thE PrI in.'lp.l, Dist~rb'lion Training 

lnstitute, and DoparLreflol ald on ill rnlev.nt uLlbi cls. 

c) Ex:rcise of Judgmgnl:
 

GualILy oI pprror. ince of ndIvid'Jt; I ;LljdenLs in Lh v~rlous 

tour se conductd.
 

conducted.ALLaiinment oLa hI cb, ecLI'os of Lh e ccueS 

encounlrvd touards aLta.InIngId nLilicaLiun cf problen. 


instlllu'ional ob ject i' s.
 

di Author .t v__I o_ Ma I ,_ t ,ns: 

imit.- s.9t by .hu Distr ibt ion Tr.;ining In'liLuLp rulesWithin th l 

and requlaLions.
 
N Leve I .nd Put oose of C.sL.... :
Naturc-

iiL'i. thv Seniof In '.rjcLor nd othcr jrLr'uCt.ar rC)n', ac Ls 
dcIsiLn r n I rainingq procceures ,ind oL'e r rat rs ol common 

InLcrel.l,
 

Cunjta-ls wiLh id,;nitr;lt on ;nd upport 	 s',I Irr infor altion 
pruv'i s in of physicala!out L r ; in s p ar i pip,n !.s nd Ior 

f ci itiLI s and surpl ,s, el.c., for cond-c irg irriLten 

. aminitaLIons and on-lhr-joh, L.:,ininj. 

H Supegr'iion Ex_cis ed: 

0 the tr Ine s whiI , "f are atlending cours::s In the class 

room or arv InvoIvrd in )n-Lh ,1ob trainina., 

Of clas; room alvr I ,. ehtnaid cL.Iuipn nt. 

1I-o d for e/alualing mid-termOf thc Ls!s and :: a , l i ; s 


a',l aInnenL and final r ,d t un f Itr-ine .s.
 

01 the per!nrance of thE L abrIory (s-,Ist 	 .. 

supvcom/27/lO
 
02/2'1/88
 

7:ST AVAILABLE DOCUMENT 
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,u... ,I 	I ON I I T./ In Ii . r u:,. or T i w1 c...;LE 	 .l
[I". 	 t.'
 

GRADE: 	 BF'S-i7
 

;rE': rain.ing 

courses assigned Lo him. He wil .ISc conduct i.-t. taining at of 

1LraIne .s In acco d;nce iith 6,ta Ii5hed pla r, 

ThL L.istrucLor, T c i c:. , id c I-ssr ooio 	 ign ?chnIcaI 

llip III prepare progra,:,s aad ccnnr tuclcourneo for difforrnt calvgories of 

enployeen of revenur and Sub-divisional o(fic:; ;nd will ,ugg sL w.ays and
 

means (or improvin.j "he quality of iLraining t.o rie" organizaLional
 

abjectives.
 

MAJOR DUTIIES AND RESP'ONSIBILITIES: 

To deliver IC!.urE_ I. traint. in th' classroo,.
 

CConduct on-Ili-job Lrainin. for tLrainoes according La scheduled 

pr ni r,mo. 

S 	 Dc.,'iso tNay anl or is for colt. ruov i-,pr nvv.r,!. of lh qua lily or 

Inslruction and re!.Fodouot-y 0, Ltraning. 

* 	 P ep'ra t:c Iio,;al for c I aro I u .,ein;Ir m:.- rivl ;s 

A he [n-L r c1.c. of !r ir nq c nt r in. la k Inhs.;it 5cninr ' hc 


d cisi-1ns ab'j t c-::L bo-jls: n:,lru.tcl nal s o1h-r rE.dln
o:,nua) end 


ma!t rial tn roel Lra!nini nc.--Js.
 

of vrganialionail 

goo Is and sug-yj.oL ne!:cs.o; "ry : crrcllvcE Ir.' , n. 

Upd:,.Le his win Iriouledg? and l.i !:. 

Ulndcrtar ' and p.irform j.b osb' .r.iiqhl , . icnrd la hir. in thc overalI 
lnt ?.r--,( -if Lhe L.rain ing kunc I jr,. 

* 	 M a.3te and zo parcv ,2 L I-ul's Lrainin );.ith l. 

M ln of k.rainin; wilh nt.cr.oary d.,La for r,-nagement U e.,laint record; 

DESI1RED DUALif-1CAT1OIIS 

al EdualIon: 

Na!,!: -s D,2qre inv , nr r L )n u. . EducatLon or 

equi vaie:', . 

- Inskrict.or '. Training Co'.,r se, 

BEST AVAILABLE U 

http:Inskrict.or
http:sug-yj.oL


b) 	Pr WoI_rj -E,E riencp:
 

Tio y-'3rs' Poachi n3 p:,rience iq 11r e yi'ar i -xpzrence "A
 
managi.riallniJp.rvlsory poeoitiO, In a t.chnicAI or,.r'i,1irin.
 

c) 	tUng'ajq ProfIciencv: 

- FI -uency in t.r i Lr1 'arid s, ol:n q Ii h ard Urt IV. 

- KnowIedg o oi n r, r Lwo reyi'un .I Ianijug s prE f rr.d. 

d) ..nowIod g _o_S cc Ic Are e 

- Current com~otrcial procedurtz>€ f WA'UIA 

r,
Thr conLenLs th"the. c ,.nmarr .i-I cojr .c. Lta be ofer d.
 

- The ob eclive; of [he cormercial/revrnue cour-.-e .
 

- in.r ruct.IonaI me h , I rogy.
 

- TraInge molIa!iona I L--hnr .i t ,
 

- EdIc n i. .r ri,' and vg lua. ion.
nt a I 


ciAb I I arid
P~s Sit IIs: 

CnnmuncnicaILon SE:ill,
 

- lson pIanninr ane scor.:ng
 

- ,mrain reIa!ton-.
 

POSITION ELEMEI.TS: 

S( p 	r-Is Ion Reei,-ed? 

Inst ructor of theDirections ate r I:c 2 i 'ed Iroun h Ssni.-lr 

Training Ccrler. 

Dirpct Ion rc.ive ;Isn f ro ,.th- D_ i r.kpriL. He ;d 3,nd PrIn.cipal 

DIstr Ibulioi Training n.;L i !u-, Lhr n'-qh of f ice 

mroranda/r icui L r I e.tC-1 , ec. 

b 	 the Seiior Inslruc tor or theSJib.: are ar i qnod in mr n 

Cniter.
 

b) Availible Suidclines: 

P edUre (r.an:. aI s 7rvi c .Ir dj i ann.Pr 	 atd ru; .r I-buticn post-

t='-
 L 
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Policy Manual o DisLributLion Irainino InsLitut.
 

Advicelcoiultation from "he 1)partamnt Head. 

Advice/consultaLion IroitLhE Princ pei. Di; iut cn Iraining 

InrnlLulo, and Depa.lrenI 1e.ad on all relovan sL!bjec.. 

c) £eErciso or Judgmen!: 

Oku l fly of p.srformance of I;id isi'|ual slude.nt s in the various 

Cour ge conducLod. 

Attainment of lho objecLivet o! the courses conducted.
 

ttainingI-dtn.-ific;tion of pr ob Ier., en unLerci Lo Hards 


lrisLitulional objeclive;.
 

n1 hor i| MMitmrLiLs:
Au tIo_ fla2s 

WIlhin the limits r e by lhc. N.isLtribut. ion Tr.iining !ri ilulo rules 

and regulations.
 

e) lareuro Lsvl nd F'u r p -eAf [ort a .:
 

nCrac ts q|ILh Lthc S nio, v rs r.cLor anI olhPr ins rucLors, for. 
der. i sons nn rainin prcr d.!r ts and nLher aLors of common 

IniL! r 2!7, 

CoLacLs with ad ninis'ralion, a1d sUpporL sta I I inlo",ait ion 

abouL L ra.inees/pr tiip n ; ,;rd for pr cvisijn of phynic I 

fa ilities and s-!pp I i I?.,' at:., (or r.cnd:J iinq wr i tten 

L-a,, in.tions, vd cn.- h E-job tra'.ni,n . 

(IStjpe[%vi i n [-:ccrc:isd: 

Of thu r i::t etc Lh ar1cndinj -oursei in the classrLL whic y 


room or arc involved in on-th2--jnb Ir ining. 

Of class roon material, techirn, aid e u.1uipr., er, 

- Of the tE;L c,,i e: amina , -ors hId or Pvalualing n.id-Lerm 

aLLinment irid final gr adaLi:n of ILr inc ., 

- 0f the perfor man e of Lh- Laboratory Assislant. 

supvcom/23/7 
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POSI O: TITLE: Superintending Cnginrtr Circle 

GRADE: [PS-19 

DASIC FIJNCTIOfJAL DESCRIPTION:
 

The Superintending Engine;r Circls is respor,';ible to the Chairman AED. 
Ile implements the policies;' ractices and procedures regarding Operation, 
ConLrol, ProLection, Communications, Construclion tIaInt cnnce n f 
distribution lines and associated equipment. Hlis runctions are to 
corLrol and monitor the acLivities of E::eCutive Engineer Construction, 

. DIreclor CuLomer Services. Dy. Direclc.r Engineering and the H visIon 
Managers in carrying out their r .pec!ive assigned funclio:is, .ndtr the 
Jurisdiction of the Circle for ensuring safe and reliable operation of 
the distribulion sy;tem.
 

MAJOR_ LDTIES_,_RESPO SIDI LITIES: 

Controlsr, quoervisEs znd i'pl2enT s t L1: stardards, practices, 

procedures, instructions and au ideii-cs, frr ensuring sate and 

reliable construction and operation of th e distrit.utIcn system, 

within his jurisdiction. 

Conlro', supo.-vi ss ane c ardir;?'er. thu ac ivities of the Erc , ve 
Enginers Deputy Directors, ,;i d Div s ion iHanaar ; under his 
Jurisdiction, relating to Op .ration. Cinstruction, Protection, 
Disf hut.ion M.Un inaeion, .r .. of distribUtion lines and 

equipmrcnt for .fe .-tnd reliable supply of Enc:gv to thE c,ust.rme: . 

ContoI-s and super vi,cs; Lho imp Iego.3nLaLion ol sc hcsulcs Gcr the,_ 
add'ilior., r ..mova I , r .air ;:nd !:p I :ao n L of di s t r i bul ion liiiTs and 
equi.pnent. control and Cor,, :jn i c Li :i n 1.up,1?n t nd the me.,suring 
devi :-,.
 

Controls and sopervises the E: cut,, enginecrs, Deputy Dir ector, and 
Dvikinn ManacE7r 2s rrqard; rcqui ltioninu for the purchase, 
replcemenL rep . ir and ,i Intenancr_• of necessary equipmevt nd tolIs 
within the limits of manaoemcnt policy and authorizalion. 

Directs and conlro!s h;c I i ;!an:ial anJ administrative. activities 
relaLed Lo hi; subordinaLit officcs through Lh. ' Circle AdminisLratIon 
Off icer 

*Approves Wor: Orders ihich fall within his competence and recommends 
Wor Order proposals beycnd his corpetenco, Lo higher management for 
approva I. 

Supervises and assis'ts his E::ecullive En.glneo.r, Deputy Directors and 
Division Managers in the preparation of Leir respective annual 
budgets. 

2"L
 

B3EST AVAILAf$LE DOCUMLENT 



Q 	 Supervises th 2 imp I.-men'.aL .in of pr ; ir In pr''rnt La- perIng of 
energy Freer. and oLher measur ing equ ipniL by unaul thi i zed use. 

* 	 Supervises enforc2_=on1 of 1APDA Sa Frogram. policies and 

practicns. 

Hak.es p ' r f ,otn e 2 V a Ita" i.,2r r _ , nd s c h n o- in sa Iar es 

promotIons. demotion.,, I.r ansf cr disciplin;ry actLi n I or 
absence, hiring and reIoa; c f per cnneI sjpcrvi,!d, :nd approve the 

same for lower le','21; of manaue .inL.
 

Assum-,7 other duLi.?., and ,esponsi ilitLi s a, a7.siqned.
 

DESIRED UriLIFrhAT OlotS:
 

a) 	 Education
 

Bachelor's degre.? in ths -a.in:. ir dI;cio inc preferably ,iIth a 

major in electric puw.r. 

b) 	 Prior r Exprience 

Hini ivn of I. y-a r- s :p Tri , n a ,.a or r'-n-'. onl are I I pWeer 

distr ibution,
 

c) 	 Lang'.t, qe rof ic i go cy 

fluent writltn spri:)'-n " ld'.t.lust 	be in and Engl inh r 

d 	 Ynowledge_o rcfic Are _
 

T!chnic-.il l:rio.lcdIg. of the distributiicn and u i izaIi.n of I ectric 

en ercy and the a s oiaLr-c ( -quipo.En . Sho1d be frnmi I iar wi Lh the 

oper.;,ion of disLribu!ic nre I' i .'. yp-2Sr-_. invoin , tidu- of 

cnntrol mi:asoring a'd .oc, tnittion; ii P I'1 1, should also be 

fam IlI r I 1h r5,-r:.ion i; m ofc.n ' nd intenian:: thiods thf

dislrlbution lines and equipment. Should bs able io deal 

appropriately with cktslomers and putlic represenL.tivcs a;% issues 

relating to thie supply and billing of elecLric c;;ergy. 

el 	 AbiI i iesar d 5L. 11 q 

-

-	 Strrn. car.nu n Icat i n in b. h ri en and oral (orm. 

-	 Technical abilit'y to comp.'_Lh-_:d. evrluale and solve problems. 

PDSITION LEETS
 

Under qene-ral direction; ;! lhe Chair ,an AEB of h e reoion, follows 

approved policies, criteri; and standards erLali;hed, 

BEST AVAILABLE DOCUMENT 
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C 

b) Avaiiable-Guidelines
 

[las avaIlabl planning poliie , procedures a irJcriteria approvvd.
 
electric standards enqinec.ring service '.s. safety code
.-- and
 
financial budgets.
 

Eer ciseof_ Judgment
 

Strong J-tdgment di.cr t!.cn and profeisional integrity is required Lo 

control and stpervis the variuus ictiviLles of the E;.ecutive 
Engin.-.rs, within the circle !ur sdictinn,. 

) thor It y to alp CorItLnents
 

Has ttithor II y to a: p on.m i t1nc-nts. on tppr.:oVd pclIcies and budgets 
within Lh ! li its -sicned. 

e) Nalure_ .Levl .nJ1 ru-_poso of Cctad 

Frequient contact wikh tho cuc.t:Ler.- and : Lh Lh.? Lcn:>i l management 
wIthIn the AtPS Circle and Lhe Divisions, for s.eh and reliable 
operatlIon of the d strItutIon of crnergy withIn Lhc_ Clr le. 

runctional guidance, coiU'tr ol and s-pervlsi :i -jI he E ?cutLIve 
Engineers Deptity Directors 1nd H i-ion 1 nagers under his charge, 
wi hinith Clrcl , 

SEAD/Ol91!
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POSITION-TITLE Adairistratizn it 


GRADE [FS : 17 

DEP AR THENHT C irc'c 

PAS IC FUNCT I13A I DES CR I T IOH 

the Admlnistralion Off icer is rspo1nitl t he Sup ri ntewldinq Engineer 
for Lh services Includigr ?mpiLyme nt, personncl, ttainino, . f1iJre and 
safrly, wa.Es and salary administration, mc nLainina empio .-s records, 
labor relation, r2co nda ion for or o I't ian, demotion .Lr ,wsfer l 
building hire ;nd maintn r,- ..-. o .r:.irin :Ird mai !.ri0fe icez.n hicl tr- .VfI 
furnIshin .., supplies and quipan, nd a rsuitF.. in the :on-pi lation of 
the divisional budget. 

1AJO0R DUTI ES NN RE'SP LISIBILI TIES 

Direct; Lh e recru -nt of Pe:onnel in 3ccordanc wi th Lh v 
eslablished dnwn polici.s and procedurevs. 

Directs the ars ,.e oi p s. f g5ir; t r,-n t, l r , prormtoL ns, 
dPm otiu.ns and !er inaLir,n s. 

Ens lrLs that the pub 1i . nd :)cl,ee ccml in ts, grievances, 
I itig.t ion r.;scs r f :cl i'p I .; j:;dc fairly handlI'd. 

Ensjre '.t lhc per o r,.- ilt_.-. a.nd recor.s of vnol yc-s: "o1 'he 
DivIsio'n are maintained. 

Advise s the SU pPrIntr ?nd in- F n *i.' e nd o' h r cuc visor - on mnllers 
rplating to per sonnel, rli.-ipl i;;v an lF'or proh lhv ,s. 

thL .,2,Pnlo .P .%'L ions 
or1 ental un , rri rain an d assislt are 
Ensur-s tIt L M 0 or cra s;ur h vs ird lrina.lon, 

! i orples,:rtlia rd ;,:atinn n,:c 
property adninist r2d, 

En;urcs that the rt irpr nl. Iratuit , allI inds .,r lfeav., group, life
 
insurance, providen.t fund a.nd ,,AFDA ts;IIre plans. are dealt with.
 

Approv,'s payrolL and oth.vr 2m.nloIny.e's c .irn.
 

Prorc;.s and m';i,:atns Pr.nual confidential reports ;nd declaratlon 
of a-s ,ts and all Imattrs concern ig .herewith stuch as communicatton 
of advprr o rr arl:s and Ecvu Iny ,f represunL3tlon ther,Pto. 

1, p.ps e.mp I oy es abreast q I !h thc I at s Aulhor i .y.'GovernmEn 1 
r egulatins on Sa f eL.,. WgE ano a I ar'y. Labo, L.ws, Wri'men 
Compn-,-.ni vn and oth r ,1eefit pl s. 

Preparrs perf'rmancc v' lat nn rLports and r comI ends gr an c 
IncremCntG, a ards, c I:er at eI promotion., r a sfer.' d.mation, 
di sclpl !nary a':li, n o vpers;nns .,pervi, ?d. 
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Interprets I w , r,'Ies ;nd r-,gulaliois r;IV by the Aulhority, 
obtains advice an legal matters (.o the conc.rncd authorities.' 

Dispos disciplinary/envc 
down policies gnd ;racf.ice;s. 
* ofr itry ca ,e in accordance "with ths laid' 

lMonLors the leg, l ca~es in l.I C-,.r L o ' 311 in cuordinal ion viLh 
Assftanl Direc oo r - .ea Board providesAr;. E lv clriciLy and 

assistance wihere needed,
 

Prepares, mplemenls and monitor; tho tludgel of his suctio,
 

Recomn'ends the rehlrIrno vacaL i t)n Lype ofhiring. rid a all 
buildin gs inc LudinI compl;in o f Ice s cusLoner services centers and 
area oIIces at; required and cnordin,; Ps maintpnance 6f buildings 
owned by WAPDA and hired of(icr,eseldeIc2s. 

Exertise; overall contoi ovrr hc cprator, ot thr CIrcle OfFice 
vePhIcl es to rtiximi .- em loyees vf:fi ijen.!--:y and v T!, ic[a utii zitlon and 
Lo ,IiminaLe unaulhori:E-d use. 

Dlr . s thaL the ,iaiir, f.P, nc- an repair of .IhL Circle Office v..--hicles
 
I.' 0r. compl IShrd in 3 1 I,.rv nanne,. 

At r.'n.je., p r o,c r .-. nc.1 ni of fice fu ni ur_ e.ui p men L and Inur.ure 
their services and r?pai- dur in-, use. 

Recomnends re'p acr mn . e" ob I.rlte ;,nd "n srvicEaIle -jffica f-rnItLure 
and cqt i ,..rn I. 

Arr'nqes supolies of stalirrv i.I:m5 fer the Crcle Off ice.
 

Assist in cs a',. i: Iau rJd ma ; n l i r. inoa n i L ;an description of 
einpl 'oy- of Circle Of i:
s the .
 

UndtrLaIl: s ohEr runclion. and r;spor, ibililis as m-, be assigned by 
the Super in. nding En ir:uer 

DESIRED r'JAL I F I CA T 1 NS 

a. Educ.-0.on
 

Pachelor's or lasl.r ' s degrou in Businos.s Admnislralion/Public 
AdmIrnisLratLon/ Liberal Arts. 

b, Prior _[q[ L,2E Ien : e 

WiLh D.achelor's Degree minimum of 5 y ar ' experienc, in Personnel 
Adm In i s t r aLi on 

BEST AVAILABLE DO 
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Must be fluent in writts.n .and Spol:en English and Urdu lanquag s5.
 

d. knowledg!_ gf _Spj ! c Arq a.
 

- :riaowledge of manarjement practtr.cs and an understandrig o(f lhe 

operalinn of thP personn l funcLions. 

- 'noledge 3f the mcthods used t1' deaI H.th unsk lled ind semi

sl: ill d labor. 

- Fnowledge of office iaothods and procedures. 

3 til
e. A~b I !itlo an__.d_-_s
 

Ability to develop accurate and co.plete rec.ards and schedules.
 

SIills to deal with Union;. 

POSITIOH ELEMCHTS
 

a. Supervision Received
 

Direct supervision is receivcd from th.- Supurintending Ergineer and
 

functional assistance fr.m tLr IPED DirEclor Adninlslration. Process
 

the cases for . decisions. ;l. h h r advice of the abo'e supervision,
 

based on sound interpre"ttion or policies and procpdureL .
 

b. Avail.able Guidelines
 

Has ivallable all app i,.'ble pc!lcie- and pr-.)c dure: issued by the
 

AEB as well as specific instru:tons ;_ued by his sup -rvriors,
 

of£ Juii._
c. Ex e r __L 

- Require; to c.ordln tr! activ:ties w!Lh cuprrvisars. 

Worl:s independently hascd on lhe instructions rec:ived and strlcl
 

adhvrence to pertinent operating pfuccdures. R:2commendaLions to
 

spervisors are erpectd to be cumplete, ..ccural.e and in the best
 

interest of 111FDA.
 

d. AuLI ril:ytTo al:e Co'r i!.ents
 

AuthorIty Lo commit 'APD A i Iin,iL.td to ! h financial powers 

delvqated by the Authori'.y. 

e. tlatur,_Level and Proose f Ctlnecc 

AFD A Uni ;n s arvd othr relaLed off Ices 1.u discharge hi.
Deals i Lh 

dut ies.
 

I. Suq g isian -Em zr::isd 

-

DIre.lIy supcr','ises all emplcy e: .s ir _ uto the. personnel f,unction,
 

DOURL,, 

http:practtr.cs


P09ITION-TITLE: Deputy Director - Custoet Services 
(Circle)
 

G3RADE 	 US- Is
 
PAS ICFUNCTIONAL DESCRIPTION: 

The Deputy Director - Cuslc -.r Srv:cPs (Circle) is responsible to the 
SuPerintending Engineer for coordiniling, monitoring ;nd controlling the 
Customer Services function In the divisions; (or recommcnding changer In
 
policies, procedures and progra.ans that 
alfect all classes of customers;
 
and 	for mflntalnlng the ffectlve fIow of communica lon 
betwsen the
 
divitions and the AED.
 

MAJOR DUTIES AND RESPINSIDILITIES:
 

Responsible for coordinallng, 'monitoring, and controlling the 
Custoner Service function In the divisions.
 

Accumulates data. prepares reports, 3nd carries ouk other functLons 
as prescribed by Commercial Procudures. 

Acts as an intermediary in co.m,.nlc,1ion between khc divi.ions and 
the AEB. 

Preppres spqctzl rports .s dircctcd by the .; pE.. intendling Engineer. 

Fevieiis divislco c a i;'itis t - -ssjr _s that all CrsLon r Service 
functions are pioperly implemenetd and folloI wed. 

Identifies training ne.ds .nd coordln.:-. divisiontc 	 Customer Ser-ices
 
training tith the AES, 

Rev Ieus divisji n Cuslomcr E vic- wage nd salary changes, 
prcnolions. transfers. ie;;' s of absence, hiring and 
 release or 
per ,onnel. 

Assures saety of the e.p l.y e s a.,d the pub!ic, endorsing and 
(ostering saafe work pracLi res a.d 2n','ironent.
 

Reviews division CusIoTer ServicLs bedgntPrivr Lo 
submiLLal to the

AEB. 

Und',rta!:es other responsibilities as ,:-, be properly assigned.
 

DESIRED _UAL!FICAT I,S:
 

a) 	 Edu r;..,. 

Master s de r5 .r ( .... s da.e; b B.siness Adnini str.alion would bE 
prev erable . 

(RD 	 15 Noy. 0) 
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b Pr I o r-_Exper ience 

Mini mum ar 10 years e:per .ienc?with at least 5 yuars rssocIaled with 
CIstOnpr contac. or Cu; tumer Servi c,s, 

c) Ib ies_ nd s I s,.nq i,,_,_dg
 

51.ronrg commun icatIon ,sll s b'th it, wril..C.r and oo :en EnglIs; 
and Urdu. 

Technical I:nowldge or electrical a-plication and techniqUes. 

DrI ef ectively with curLoners ind employecs.
 

Posess supervisory siIIs to 
 de.l wiLh camp Ie-: probl e s and 
develop practical GoluLions. 

Able to react In a r asongbIr nanner to a wi'de range of P.ressful
 
Jt uat ion.
 

POSITION ELEMENTS! 

a) Stlpeyi s ion Rece Ivel 

Reports directly to L, Supe, iril-nding Enq;neer. 

b) Avail~bIP GuidPlinp; 

Guid I"nes are available (rm WAPF ,nanu , polici es, pr- udures, 
and oLher dncumenI.; s,;,jd from iac o ti, .
 

c) Exe tcise of Jludmle nL
 

t be able
LIlu to analy r,conple): problens resultinr in proposals and 
thir I mplementation. Will b.r. ni.nri ;g and controlling p.2licy nd 
pro.cdures In the div isinns.. 

dAuthorityjd_n_g~~~~ _p [i_ Ca-on~_~ h~_ __ iri t i ,to Connte~sn L~ __ 

Has '!.'ill auLhority mal:e nrf,,to ni.n s '.o lte l 'v author ized by lhe 
Super inlending Engineer. 

el N_ Iur _ _ _ d_r'r s oI Cor tac Leel 


ConLacts wiLh cusstom rs, .vav'j 
r nra r,La agenc is pro ess -iona I and 
technical organizatlons, architec.s and e.ngiin ;3 rs, arid other WAPbA 
persornel as necessary iI the r:eC tir, n of res porsibiliti.. , 

HSupprvision E:Prised 

Supervises thc wor). of at;s-arcd s. iI, pI;ns kor andthe.vc :load, 
reviews and e,'aluales division 
pepsonnEl's functional perfornance. 

E , B DOCUIi . 



POSITION TITLE: Deputy VDirector EngineeringiCircIe) 

GRADE: BPS-'O,
 

BASIC_F[lsION DESCRIPTION: 

The Deputy Director En ineering (Circl) "s r ,cnsibl2 to the 
SuperIn[endIng Eng ,n~er 
 (CIrclu., flir principal r-spon.ihitii s:, Include
 
generation of construction 'vor: ordc:r.s 
 for major pro i-:.c!.s within t.he
 
Circle and maintenance of distribution mapping Uhrouchout. the Circl.
 

The worlF orders to be ren.Fr at- d 
are based on planning proposals

originating from ,
.heIAE The DrpuL, blrccLor EntIneer inrj 1will oversee
 
their preparation intcluding bill of 
 q n liLLie , estimate, and
construrlion drawings. Following ccrplot.ion of lhe werl, he will 
 certify

the wore zurder includinq corrected bill of quanitji i 
 er5timaLe and
 
drawings 
as required. and Will vE? Ify compliance wi h sLanda1rds.
 

The Dy, Director Engineer ing wi! over, =-F
also d'.Ot.ibution mapping

within (lie Circle. Filp pr[nLs will be 
 t:pt tiH.h all changes posted

manually for wor: lone bv 
 the Fircle or ly !.h[ respvclIve uperalIng

divIsIr.si The update Irfc.rr,aLicn iill hE provided to
.
 the AEB according
 
to schedule for up1dat 
.g !.h mppInr da'.asc 

DU!i
M _AJRT ES R SPONI ! T$!ES 

Ovet .!P th- .gcnerai.ion of c.onstruction u.:.r1, ord.rs within the
 
circle, Pns-ur in.. th_?ir roipl a; c' i-,It Lhe inl nt 
 of the repecLive

planning pro.-osal, acc-iracy :nL?t
0i n 
 and car. inc tith s'rdards.
 

' Kepl:s mnagqnenL linforre:d of : of wnrl: o r s.S, 

Reviews, Insp9c if req .:irc , nd certi f is, "c-l: orders follo ing 
their complet i n.
 

Oversees DIstr ibul ion :opplg wi hn te Circle 
 Lo en. ure that naps
 
are updated accurai ely ;nd-on schedul_.,
 

Das d on e::p2rien:c oainsd ficld
in th application of construction
 
standards gnd spqcif icaL it;ns, :; ut;riis 

Improvements in standards and rp__ifications lo Lhe AE9.
 

prcpares d u proposals for 

Directs the impleeu l~lion 
 of Ion 3r revisd en .,ine,.ring pv'ogram;
 
%wiLhIn the C ir.le.
 

Rev L,1s and upda t s na t r I .'I f r vc -s!. s and constr uc Lion budgets to
 
r fl -ct planned con ;rur.t ain pr oJcts.
 

When assigned, in've st iga cs ac iden s rlating to distribution
 
facilities an.d prepa , rt3porLs for, i
a r.go.,v n. 

Invv st igales failures of 3nd " . ibulisn eq vip ent and malo.ials 

prepares reporLs for revirw b v.he
AED and AP[VA I10.
 

pL,,,.,..' " " ./'i
 



Pro,'id s refneien, to dtails ol phiniinj p:opo,aIs as reqrired to 
adopt to fi .Id .onditions. This MaY incl:de moJilications to the 
protection system, adapt inj 1to icited mrLsr iaI availability, or
 
mudifrcations of thg line routin.
 

Cooperate; wi.h Dy. Dirsck.or Planrig (AED) to pro.ide irormalton 
required for development of pla'ning proposals. 

Coordinates uith Dy. Dlrec u: Happing R.cord, (AE) to ensure 
accurate and timely map updatlinu. 

Coordinates with XEl Consttuctir, (Circle) and Regional Stores Lo 
allno orderly planning for constrvclion activity. 

fOvr 	 srspes the a s, 1nm.?rL o r s'rve and dra ting per sonnel to ensure 
that lhey are 7ffvc!tv.y uilklr' i'n a coordinat;d Wort between 
th Assistant Dieet'r ;lappin. and 	 the Assistant Directors Worl:
 
Orders. 

Oversees th? Assigrnment of surv.'ey personnel to per form work required
 
by operating divisions.
 

M-al 	v5 parfor.in.-l evalu3t in'n, inika....s di.ciplin.:or; action, and 
wPr ve leavy of abhen'ur of Pelsarne s,.per v i srd. 

fPerforms assigned duties ir a ma:ner .onsis tent oifih th_ WAPDA Salety 
Program and erforcps the 
priog'a wilhin his ae , of responsibility. 

Assumes all other du i-s and rciponsi iities A; assigned. 

DESIRED !IALIFICATIONS:
 

a) 	Edu_ton:
 

Pach.lor's degree 
in the Electrical Enin erin. Power discipline. 

b} Prior Waor)" E:cor ienc:,o: 

linimvua, 5 ye;r; e .p rierc. in ; *,-ojer It ,.n-I of 

c) Lngu9g gE_Prici eric y: 

hust be I uent in wr i lt n end spoL:.n Ur dJu and Eng I sh and the 
appropriate regional lang-age. 

inc ;rco disiribulion,
 

Teno of 

Technical knowlsdge of the distribution and ulilization of 
electrii energy and equipment Involved. 

- wnoIedge of distritution tonsLrucLion, 

d - hqige noeei~rdAeas ' - s 

- Know;ledgy or standards, guides, specifications ad safety codes, 

.t,,-,.~~~~~ " .I' I ;. r,~~~~7,.'. 

http:parfor.in
http:Dirsck.or


Strong communication .ILiIlI b Lh in wriLttn and oral farm.
 

eva Iua tc and solve conple x
lTchnicaI aIb i I i L comprFplend, 

problems and develop practical sol,.Lions.
 

POSITION ELEMENI§:
 

a) S~~rlinR~~_d
 

and 

Directo," Flanning 't, Engin.ering (AED). 
Under direc t sup-rvkion or Ihe Superintending Engine2r 

functinnal guidance of 


b Ava il bleGuidellnes:
 

Ia s avaiI ab I approved pan.)1 ing policies: proedurps a nd criter 1a; 
rules, safeLy
englincering servir. 


approved Pl2.etrica standards, 

statistics.codes and Iinancial budge-s; pcwer sv',te.m 

c Eercisn.of Ju gmentL: 

Substantial judg_zment, discreLion ond pr oI c-asi onal integr ity Is 

required to srupvrv is. .rl: and assicn pc-rsonnr. 

dl it cuChoro ImC n t 

cumiit rnts cn ar-provd :ai l ie , procedures
Has authority Ict a1' 

Iirni s s ? ri.:n d.and buig1.ts wi .hin hie 

Lt r 2 q P of C-) iLr act 

!.r.chn ic)Is'a i and H dquartk:rs erscnniel to
Fr eqjen t .ontac L rith 
xch;noe jr;b-rvIlated naiLers. 

Ssrvi Gion
SIPE Et:ercised 

of assigned :?naii.e2r , d ;fLspen: surveyors and
Direct supervision 
of lice staff.
 

"dd Ir eng ,'.)7 7/rms" 
Aug. 10, 1987 
Rev. Jan. 4, 1908 

BEST AVAILABLE DOCUMENT
 

http:buig1.ts


POSITION TITLE: Assistant Director Mapping iCirc-le)
 

GRADE: BPS-i7
 

BASICPOSITIOIDESCRIPTION:
 

tlapping is respoisible to DepuLty Director EngI neering

As.sistant DIrector 


REcord

lie assists In upd.;llng and maintlaining the Distribution


(Circle). 

drafting personnel to acCom odale all of
 

Maps. HlQ supervles stirvr'" and 


the mapping needs ithin the Circliz.
 

)1fJOR DUTIES RNtD RESPUW4SIP)LITIES:
 

divisions,
wi1.h h_ Planni.ig Encineer in .t.he oper.-Ling
Coordinates 
r cordEd in the
di,,ision pIannErs; o !r:sPL!-hrs Iro m 


ap (11 prfor to per,-.aner-. upda!ting.
 
ObLain. field 

Circl 


and ,uL ici e.:L ,%:onLer.L 
Rev I,.w. fi PI d sl-t!ch' s to nn ,.Ir ;i:cur a.. 

lor 1. O der .s re ;.2Led by AssL.
ion
S const Lt c 0. rinI.-forDeve Iops 


Dir. Wor: Orders (Circle).
 

ord'r.s from AsGL. Dir, Wuorl: Orders ( Ircle)
work
ReccIv comp cLed 

the C4rc I r.,ap file prior to prrmanent updating.

ond updatos 


m ps to y, DIr.
 , foru .1rd5 file

MoNoni Lar s upda8ting schudile s 


Ior periu it updaL ing

Mapling .',: Records I(,E91) 

pp ing (IAE ) to.
.tnI Direc!ar ,.H

Recei vrn , pda.ed prints !rorm A -si 


file.
maintain the Circle map 


Ord', (Circle) or Plannin g 
P;-vid s map cc,pieP r .ri , Dir. Wor : 


En uin2er (Div.)1 s r7quest.d.
 

th - Circl-,.Develops and mintaais I:e." maps fo 

Order ircltu) and Pla:ning
CoordintLes with As;,J. Dir. Worl J 

.sur vcv cr e wn s nc.0-eed
Eng ine,2r (Di;.) o pr ov i d 

Lhe WAPDA Safety
in a m.nnr consistent iqih
dlui0s
Perform.s assigned 

area of r espcn.sibllity.

Progrm and nlo.ces the progran within his 


ini iaes5 dicciplinar'f acLion, and
 
Ps per Iorm IEnc evalualion,
11,;, 


nn l supervised,
approves leave oI absenc:.o p-rs -, 


as assignvd.dutiPs and rE~SFnnsIhilI'Lies
AsSurM es all other 

a) Education-


Bachelor's degree in Electricl .,?.nginecring or e.,.iva. l-nt.
 

BEST ALbBLE DOCUMENT 



-- 

b Prior Wort: Expr ienc : 

Throe years e;r1e,-icrce ill3 m~ior f'Ji tonaI ar va ofI JittrIbui on. 

c) L.anguag _ProL i: , : 

Sho,. II be 
appropriate 

f, uen t Ia wr iL ,n 
r .,ionfl lanquage. 

zndr po1.en U.-di Eng Iish and the 

d) Inowled~ fS'~f~At~ 

KnoNledge 

- noiledge 

-I~rl~nejf. 

Sl)'n wledu 

e) AbIIi .ies and 

- Should b.? 

- Should 1,e 
solu. ion. 

a) 	Sup~rko 


Receiver, 

of poiler dktribution .'.-'em, 

sur.'eying and m;ppinu. 

const.rUctiot standards, 

of safety cores. 

. idl-: 

*3bP t.o 

ab ,. 
for 	 h-s 

I VoiEC
 

b) Ava,'lab e Guide.ive.s:
 

las 	 avaiIbh= t. hi. 

r oh~commun .i:- pt :it.h r claled w.ith his lob. 

ec comprehend, •-rv Iu.L and suggest practical
 
r{ut 	 ine wn'rl: . 

from DEp.ty ctorfrrsucoir.- D' Enqinvurinc, I[C.irclIe. 

Lh 	 pianning policies ard p. ocedures mapping
t c'chniqu r? and p c; ..du-e;- t.tand d;: Englnrrina s'r ice ruIes and 
saety code
 

Subs. ntin-. judgemt'awat and prof ssiojn.I integrity is -required. 

dl Author yt to _ E r rpr I L -,_ L 

Auth riL tv o qale 
proc.ures.
 

altrL, e, Leve 3nrI Y u r 

H;1vc fr quent cor.n 
lleadqugr ter and in 
r eIP!.ed ma'. er c. 

con.mi ,Lirnt; 1 ir,it d to app.-oved policies and 

psqeaof Cor, t oc t: 

c L with 1hle technical personnel boLh at 
Lh_ fi;!d. Sheu d estabsh frr_ exchange of Job 

f 	 Su p Er v sI. gn E rciF.d 

DireC: supervision c.f ;u , 'ey ano I.ri f i'-g personnel. 

Jn. 	 0 1 ,UBESTAVlAULEDO 



P05_I1I_2 TITLF.: As;-istnt Director WrrI. nrdes CircI.) 

GRADE: 3 7 

BASIC PUST101 DESCqF'TION 

Assictan-
 Dr P.tor Nor" Orz"er (Circle!I s responsible o Lhe DepUty

Director EnqinEFrno (FircIe). HE sisLs in 
the preparation of Worl'.
Ord ers to I.p I ement, planning proposals r ecei,,,cd rrom the AED. ,The
respon;ibillti es include o-,er s1obh of field surveying, preparation of
Norl order docu'ri s, and final chmrl'.ng and certification after 
construction is complete. 

MAJOR DUTIES ,ND RESrP'eSIl'.L!TIS:
 

Pr -pares wor1: orde', fron apr)roc.d oIanninq proposals. ork Order to
Include construction 
 drlawings. bill of quantities. dr~L;tled estimate.
 
and stal'l g sheeL. 

S ve.:,cvs fi i d si.a ingj d :ie h-,- th ss ii.ned survey crew and 
coordr .nat.s ii h As!;L Dir. W1applio It h.'. construction drawings 

Per f .r ,is drt I :1.; ir.'r, i ng or ine Lr:tsr, Io,5 6 r modifications 
in.:l'din I .Lctsjd n p; of i c-',I: in'.'rcsligjg.li-r; and prepat aLion of work 
or dcr dr, ';uri Ls, 

fl.I Cco Iple ion uf h_ ;4orl, c and-c!.s, curacy .:f HO. daccLmrnLs 
cPr ~fiCS crip eTd.e 

Cort d ntps tih ,Y-.' C nstr: .. irj.-i Circk'th c f f Ice to ensure 
cu r rLUction cc fc;-rn.s I L tho i..t a I '?t w.rI .derand to,h or 

con:. cL iLon . t nd r d:.
 

Coordi'it!e ,'ith ( si;t nt Di' ec tPr Recc d. at L he AEU office to ensure IthaL thF r. r l vLed wa :I cr' ,..i cL'm c-n .n c curaLeIy re.fl c! the 
:worl done. 

MinLainsM. sta . ; a:;J record af lI wor l order issued.
 

Perform; nni d 
 dui in a ne- cns it!!nL wIth the WAPDA Safely
ProGram and c'fcrccs Lhe prograr,, witlhin his area of respornsibi ily

fo , -
Ha*1o--. P r 
r,r,-r:n'te ]ua Licn, iti!i Les disciplin ry act on, and
 
app; n% s IIave of , bsen!- of ,-rC ,n. s uperi sC-d. 

( t.ur,e all other du'.i -'. and r in.Ithiilli cs a s ssir.ncd. 

DESIR.ED 'iUfLFTAm3! 

D Ed._ U iIon 

B3E:T in sleItnicLEInCinerg T 

BEST AVAILABLE DnC ItbJ 

http:DESIR.ED
http:chmrl'.ng


bI Pr ior Var I-.-Enpper ernce 

Three years related experience With any public or prIvaLe
 
organization in the field of 
pow r distribution.
 

c) LyngugeProrLq iency:
 

Fluen! I written and spol:en EngI ish, 
 Urdu and the appropriate 
regional language. 

d) Knowledge of the S!ecgiii[-F Id: 

- Inowledge of the Worl: Order Systems
 

- Technical lknowledue of dislribulion systems and utlizaLtion of 
elecLrIc energy and the equipment Involved. Kno.wledge of asseLs 
record 1keeping; 1:no~qledge of dislributlon construction standards; 
Slndard Desirl Instructions (SDIs I Technical InsLruclIons 
Construction (TICs).
 

eI 	 Abilities and 51111 : 

- Stong coenln icat ion si'.iIIs both In wrillen and oral farm.
 

Tcchr Ical ability to a mprehend, evaluate and solve 
 engineering
 
problems.
 

PE9!!IOJ ELCEN~TS:
 

a) Suppervision Re:ceived:
 

Under ge:.eral direction of the Deputy Director Engineering, follows
 
approved poliLirs, criteria, standards :nd specifications.
 

J) Available Guidelines:
 

Itas vailnblt plann Itg policies. 
 work order system, electrical
 
slandards, enoirpering service ruies, safety. code, 
 and financial
 
proce kiures. 

c} Exercise of Judgement:
 

Substantial judIn, nL, discretion 
 and professional integrity 1s
 
required.
 

)Authorit tofl CompiiLmrents: 

Has authority to male commitments limitud Io approved policies and
 
procedures.
 

) 	 !atur Lgyelad P:Jrpose- of ConLact:
 

Frq'at'nt contact iqith. technical 
management iiLhin WAFDA headquarters
 
and field personnel to e:change infor'-ation on job-related matters.
 

rES1 A'AILA BLE DO!UMENT 



H Su~rvi si on E: r i :;ct!: 

Func.LionaI giidari-r. suporvis -on La !i-d pE.rsonnel assigned L hIn 
from Lime Lo time. 

"adwoc f r /077 /m " 
Jan.04., 1980
 

3EST AVAILABLE DOCUMENT
 



rOSITION TITLE: C::Fcutiv Enqin Er ! r, , truc... i n Circle 

GRADE: DPS-I9 

E::e c t i ;, En .:i n e r'r (rc o:*S',, l'ukt 0o ) i s. r c i; ' n bi . t . th e Su p e iri n t e n d i n g 

Engineer (CIr cle s func.icn.; pons i es toIii- . sic r b ii include, 
c ;rry o:! !..he c- .r'.!r v on .c.tvi' y In i uhr)} c r'I , 

IlAOR DIJE fIND P :SrI"SII[.L ITIES: 

* 	 h sA; Jris j ob s c .hc- c ns!rucr L i on 'I 

Fcrp.ar cs sund.u y . ob rders if r dnd. 

Rll'c -ds dP.i'i .inns in Ih,? a ppro.'e piian. 

En:ur-. propcr doctmonLA'.ior, cf r,,:) cw tarI:r, 

* 	 Coordinates with As sisLan[ Pir'2ctor (Wor : Order, Circle) and 
Ah. it n t Di- 7 ct-r !1,appi ngr, r ir c r) 

* 	 Foruirds 7,"- p., to Drp !.y i rto (Er, inurerinri, Circ Ir) and 
Dopputy DirccL r fr!-proirg and rds: AqctIEFfl, 

DESIRED ". UftIPI lC [I"., : 

Educ Li o: 

;Fgr 	 rt, wc. En .9..-_-z(?r in.gP. ._ e v ~ r a~ ii 

b 	 Pri cr H,or1: E:: r!: riLncc: 

Ilini,,u I y., e_':pEr c i in major ional of5 s r,.. a oncl area 
di r ,-Ib1t i on 

c La n. ge Pro f i _i. .': 

FIu._!.n =y in wr i.t n and spol.en r. igish and Ur.-Ju .r,d one regional 
Ianu'age. 

d) Kuiw I dgE of S.fi F iI d s 

- 'o .wge o..,f he dislr ibut ion .'nic u i i:. ion o eleclr ic energy 
and the equpLn cc'.u Inolv 


- Inowldr.ige nf Tv.hnical- nI r..ction jn Colst ru Lio (TICs),
 

- !'n"iI-doe or sLn rd proedurs. c citeriz..-urd saf Ly code.
 

BEST AVAILABLE DOCUMENT 



. Abilf!.ies and Sfii:
 

'r LStrong commnunication S I b0,Uh in .rit ai. ora l fnrm. 

olv. - orisLruclicn- Tcr.hnical bli '. a -o, prehrnd, , lu .tP, %:'d 


prolens and dc.'r' np practicl solutions,
 

-1OS1TIO _LEEN IS: 

Un dr general direction of the Supr Intend ing Engineer, Iollois 

approv'7d policies, crltria and sl .ndards established. 

A il I)b e GJi d c-iinL : 

las ... ilablepg lInnin polici r. proc-tdures and critEria approved, 

electrical staivdards. s.nn ineurin ;er',ice ruls, s; fety code, and 

rinancri l power s. 

c) Exercise o . dn.nir.nt:
 

Subst-;nti,.... L; c r . d-scretion and profes.sicnal in egr ity 

requi.-red to sup:r'i sr ;arI and .s icrn prr.o nnel. 

d ALI tOri t t l a,' _C :;,m , i U en t s: 

1-a uI'horiy La maIc :ommit ,ents an approved uolicics-, proc-2dures 

and btd.ets withln Ihe Iirrits. 

e)NaLUr eLe\'r? a.-d Fu. orise of Ccnt ..cl 

- Frequent crj nt.-t ; it4 , t .chnical .an .rgc nt within IAPDA 

hezdquar t r r, nJ field personel to exchange information on
 
1)a ..r ._. i. t ? d ,-,3 e r5,. 

F, vith operation 
mainten,ance fanc.tions to I-now field problems. 
f" ps i i son line d-=.s ign, construction and 

f) Super' iGio n E: q_rciF,ed: 

DIrvct supr'is in o; c.n...uction staff assigned to hir and provide 

per son.I assigned to distribution systemassistance to ficld 

n assts records keeping and rmap updating
mapping, data colleci 


activities, 

"xencc i r 177 'm" 
Jan.0, 1909 

BEST AVAILABLE DOCUMENT 

http:dn.nir.nt


PSITIO"_TITLE: S- Di ,.,.ision Officer - Construc'i-,n 

GRADE: PF' --!7 

9ASIQ FL',NCTI 1A' DESCR.! IP1 ,: 

Tlhe Sub..Divklon orficer - Constr:c!.ion i, responsibile to the Fxecuflve 

Engin.er ConstrucLLon. !Hs functions include the construction and 

erection of disrIhuLIon " lines and equipment. including additions, 

removal, relocatioit aid r2placenents, Requiisitionirng and drawing of 

catPtIal from store, miii nain-ncP a er2ction kools and LransporiL 

1vePpin record of torl.; and matri al at si es. of w.orl and handing over of 

the comp lted wor' .o operation skpff. He implements the construction 

schedules ilhin th.! p:pr a%ed pal ici e . prackic--' and procedures (or 

overhead os well a underground distribution system and associaLed 
equipment. 

iA.JOR DUITIES A.LF . ,IDL lE_
 

Applies he ppr.q'.'d polizios, 3'.nndards, practices, procedures,
 

instructicns ,nd ,.,idrincs for the constructior. worl on distribution 
lines and equip enlt to ensure safe and re!iable operaltion of the 

di Lrihut ion s;sqi,. 

SAssi '.s it !.h- p 'pa ation of Nc rI r.c.r proposals of assigned wor 
dn:n i War S;,,.-Las IWid n a Order 

* E::EcuI..-s the a v''r iv c j oh: 0. .dr; signed.r s. a 

Foof*1...-s con :uct ? n -chCdJlrr it '.hin th. approved policies, 
p. .ic!ss ,nd pro _--Cdurc0 for o errht!ad and underground distribution 

syslos and ass ?i,7 .,d Rquipsn 

R-qu ~i'ions.drcns frce -t.r. ard tr D.0or !-G to or k ses. the 

r eq isite r.ter.t.eu ot the appr o.-.d work.l ,nd ipf in ;ccordancu i :lh 

orJ (? ,O.iE .i.sr, and n, ions rcr:.rd ,I such .. at rial arid eIuIp,--,nt. 

.in"pmen f. i sa e 
xn r a a -u 
Hai ;.iiti al t h P r e t ion t ciI s e..c• 'r nd "ransportonso.ool in sar 

rd T. 

'ioni 3r s the - 1jr. s cf crc: t .)r ui-. !dr his j'. in.d ct ion. 

I rp, Pn,rnnt . 1hn aor.-_ eO PPri Safe!y Fr oar an policies and. 9f L( 

p a.L .s th ri hi:, ,t'J i, diction.
 

MaI.E, p rfor-anc r ,' va Iu t ion, r :.r ends cIan'_. s in salaries, 
prol.l',Ion, J t in, rafc-ro, risr inary 1cpaction: leave of 

ab s.Pnt:v , hi r 1tic ;nd 1raease tf p.rscnlne SLupe r. isPd arid approves the 
same f erIOwe.- 1Snaqco l';ls f e:i. 

A;suros other d'Jlisa nd responsi iliir s as assigned. 

BEST AVAILABLE DOCUMENT 

http:Engin.er


ESIR D QU',LIFICATIn3: 

Educatlun 

Dachqolcrs dcgre.- in the engin!2ering discipline preferably with a 
major in electric paic-r. 

Pri or -_' - p r I .nc 

Hlinimun of 3 years e:'p.rince in a major, functional area o power 
d i qLr i bUtLton 

Lanqua_ _Prof iciec 

i ! t bs fluent in wriLtLsn and spo:en EngIi h and Urdu. 

Tchnical l:nowledgc or the distribution and utilizatLon of electric 
energy and the equipmoni, nvL d. Should be familiar with 
construtlion tools, methods and procedures. 

Abilities and SIills
 

Strong comnuntcalion s:ills in both written and oral form,
 

Ttchnical ability to comprahend. e'valuale and solve problens. 

O05T1ON ELEI1ENT S 

Supery ionreceived 

Under general g . i 6 rie and upervisian af E):ec lt i ve Ergineer 
Con;truction, follows approved pol icis1. riteria and standards 
eslabi ished. 

Availat.le Guidelines 

Has available pl..n'ing policies, procedures and criteria and approved 
electrical slandards, engineErin service rules, saf.Iy code and 
financial budge s. 

Exercisp of ,udg-'r?Dt 

Adequate judgment, discretion and professional integrity is required 

to carry out rehabililatiun and e-:pansion acliviLies as assigned. 

Auh a a : Co.-n a m c--L ri Ly :. .. n!L 

11as avthori Ly Io mal e conmilnvnr. on approved policis and budget 
within the limits a7 assigned.
 

BEST AVAILABLE DOCUMENT 

http:Availat.le


Frequent contact wi!.h technical management within 1he Circle and the
 

Di v i s i afnsDivipsin, ecie
 

Functinnal guidance and supervision of the field personnel assigned.
 

BEST AVAILABLE DOCUMENT
 



REORGANIZATION PLAN
 

FOR THE 

AREA ELECTRICITY BOARDS & CIRCLES
 

INSrITUTIONAL IMPROVEMENT PROGRAM
 

VOLUME 3 OF 3 

ISLANABAD rEB
 

POWER DISTRIEUTION WING
 

WATER AND POWER DEVELOPMENT AUTHORITY 

NOVEMBER, 1990
 

BEST AVAILABLE DOCUMENT
 



I. .IEDED
SL_ 

OCREOELECTRICITY...'OARD.-HEADQ2UARTER
 

PROPOSED ST$'AFF ING 

iF-S r:l"rJ - S' ricL.- E:di 

€.rtri (r. I 15 1 1
 

P,a id2• [.~'.l--, S., =i ' 1 1 
I.•r- ,

3 
 N.'.i-ib tjr d 1' 
Sc:.r. .ar y A"D I] I 1. I. 

S Liino/F. C(r O r tprr 1 1 1 
, LAt.t. t cxa 1 .s a 1 11LstarL 1. 

.'2. 1 

Com~'. c:I. ] S j ~cl (I.)rnb,.t l mr 1 5 1 ) I.)t. ,~i) 


ion. 

Di T9. aC 1 1 1 

ti [ I 91 1 
l1p.i ..y Di r C,.: t.clr l'pir tcinrln: I. 1l 1. 1 1 

*.,r.5,_pdI.., (l'.n',"onnE.4 , 16 1 1 1 
--,C,".,; :.r ('t!" . r, 1n1 ) 11 2 2;"i.74.. . J . -' 2. 
t:-LcLn. (Gi'~rsor~r~ Af fair'4 . . 1. 2I

lai b P.: i d I "" 

r r~l.c.): 2s ;u 1r" iI T. f." i t: v t n..s 1 

I)I I - dt. 1 1 1 1 
:. L'erl I I I. 

1.2 
D,.[.r o t.] 

!3 t l c:r c. r I.r]i a t 

T ] ' hIr- cr . .F[.,i'I 7 

Chn, I: 1 . rl fi::.r"n 411. 1 .'-1 1rw,(.1a 1 i 3
H'a i i 1. 1. 1 1.i. . .
. i.',,r(., l~l Ci,'2hr .A .d iL l'; t,' 7 1. 1 

w'?tZtf , I 1 1 1 

BEST AVAILABLE DOCUMENT 



7 1. 1. 1. r l[r.:r'kI 


" I. Ptti 1 c t
 

f;r 


ILi b 

1ThptLyI1)j P~c-c.tor L.,l-Por ,'lL..egal tol 1 1 1 
lrn ~.I[12. 1 1. 

41S-3.vri o Gr 
•,1r. .2ir:r"I: .j I. I I. 

I I t 1ih Di le lAk ru-Js I I. 1tr,". t.i ' : ,l 'l-';.n~;;.1c, r I. 1f] 

It 1 t . 
r r 


J r . 1I I: I. L I.
 
nttt.r) Fc', il 

D r ' 
* 

v l _" 
r 
r- ri ra;r,\V'h clP(.-) .5/ 7 E1 31 3 

1 __ I . _),r .b -r- f r.I) 

Icitir- yI t a i r7;L'. . I. '.1? 

L Lit, l vr7. Lcrsl If (l- v-',t')i F'.fr ,t rel.I( i;2;, - , i L , ,t I.hu l 


it, DI~1i.-i.y D)irerOc: r, Of:f ia].
r _::oL :v cl (If C 

.-. r' iir.;r c.;t ,ri. ti i t;I j I.L Cr.rgm Di r' . .orr jp. ,'r,v-ri L 

(., .tr.t. i rrl: Il,j in t. . rn:c4 .1eiv L L i.tl 0 f I I r .to
 

l'-fp 11t r u t c.or PF r.-;einn c' OtfP :I.I
 

r- i t Irl?'lIf0 1. 1. 1D[r-. 1 r~ir)l-..rk? _'t1:.r . J~tJ:I~ . 

1 .,c t'ro ui . I s ( d (. J 

IrC7-i C-I rL - I C r I 


TLyp .,j L 
4 

T, 1. 1 J.
 

. 1 1
7,t3 i!:;IzI+r - r 'rlI- ri : ri 17 

. 1 7.. 77:-1
on LI h'o'1: s T k 
I.I 2 2
-. 
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ExocuL ivo EnciiityoI is i I
 
I~2~c-7 l 12 1. 1
ad-cLrn-~tOCl 

eci t; tn t D r a ftL mar I1I 
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BFS 	 F"rop- S9nct./ 
_ Czd U.st. 

T 	 a- I. I 
Sr. Clarle 7 2 2 
Jr. c1e'I. 5 3 
Accourt , ClrI 7/6 2 I')
Dr iveri 1
 
Chcowkidr 
 1 1 1 
S'i c,eip vrr .
 
Natib V -F il 
 1 2 2 

S'.il-Divimion Cf r icors; 17 2
 
SUb Fnq i nicer I113 .4
 
Sr. C((rk 
 7 2 1 
Jr. C1. r.rI.: 5 2 .1
Dr i.v(rr 7/6 2 0
Ma 1.b 	 V. s i d 1 	 _2 .. 

31) 
CeiI. r 	.,] I l ..t.car I: . -l i ;i.' [p;rl i. J'' on 

E: .:l 	 it. f.v. Engi Inr 1 ILl 

Sl'eno Or. II 
 1.2 1 1D i vi.-sioCI1 V" rl:l~l'lUt.nL it I1 

Ieand 	 C1r.,r-.: 1i 1. 1 
Sr. (1.17rl'I 7 2 '2 
Jr. C1Ier .
1 e-. 	 Ini '--,:tI..rr).4. 12 0) i.) 

Ilrt 'r Illlrcln ir.*Y. 7 0) 

I)r i vr.r 7 1 1 
lN', I.11 Ptr. ; d 1 2
 
S .t'p u, r
' I I I
 
Ciowh i. d r 
 .
 
M-l I i 
 1 1 1 

ot. a 1. CoThn LvaI 1 -_qu pii ! r I1. DiV. 15R. 	 L1i. 

*For i rist- .aIL rr( nr t.rL-o.'ri n or MDI metre, lir corinnCt ions 
hwitv i 1..god rr oin 5001'.th -%'nd -i.r.Iv . Thc!;:u? pu r s;oneLI a r
 
narm, II7 a s,. i q ri f.o tle I'.-ct.r.,r Shops and are avai lab I

tlrJori -r-lmt., by t-le XEII
 

One 	 'lrt-. r Field Tur.anm-. 

As-, stt. Engin~or rml-r.'r. (Field) 17 1 1
 
l'om Iri;prn:clor 
 1.2 I 1 
Mr.Lrur Me:.rchanic 7 1 1 
Jr, 	 t.1rI 5 . I
 
lie 1 per 
 5 I 1
 
'1a [Ih G! i 
 1 1
 

Dr i v ri 
 7 1 _ 
Toltl One MoU:l.' :r i.ro d Tn'r-,i** 7 

BEST AVAILABLE DOCHUIENT 
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*4Faor linst.4larion and tesLin.g or meLer-r for connections 
havfhicg Ioad Elf 701:.w tt 501flkW. 

NoLe" A Welder will be withdratrm rroin theo Ceritral Equipment 
Shop as and wht,hn rrquircd by to Fi eld Teaimn and XEN 
(MHE) fo.r u~O at Lhe CLusto.ciner ' s Si IeS. 

CEN!RALMETERSH1OP 
L__ i_'iity
 
Eng in..r' _ S7.
I/C L,A f 

13'S Prop- Sanc.. /
cosed E): isL. 

sslt. Engjineer' 17 1 1 
Supervisor Meter 16 1 Q 
Jr. 53tr.rel :,per 7 1 1 
SLore irHlper 5 3 0 
Meter Rc.:' C r-ik 5 1 0Sr. Cil rir;r 1| 1 
Jr. Ci,.e," . 5 1 1. 

Dr i ver 7 i 1 
Naih tiad 1..' 2 
Cho %"i dav 1 2 2 
Swri,or I 1 0 

Sta~ndard Room 

Test I rspector 12 . 1 
Me|ter' Mechanic 7 i I 
lelpe-r 5 I i 

Iri L'uhj~~~4 ~ ~ Hi Pat T.oiL~ in 

Te'. Irsper:fLor 12 I. I 
Helper 5 1 .1 

Test. Inprict or 122 1 
Meter M:1h mi- "7 a 89 
14elpvr 4 4 
rit.er 7 1 1 
Helper 5 

Meter 1e.st. ing 
(4 Test bencle-,) 

Tes.L A;sistant. If 4 4 
Helper 5 4 4 
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BPS Nrap- Sanct. 

gped Eh' ps
 

Hel.per 5 2 2 

TFotal Central Meter Shop 45 39 

EQUIPFMENT SHOP
 
Erginer I/C r. E4LafC 

AsstL. Engine.er 17 1 1
Sr. Cl'.r'I. 7 1 1Jr. Clerk 5 1 1
Jr. S Lrekvvr p.r 7 1 .
Welder 5 2 0
Dr i.ver 7 1 1
Naib Va.id 
 1 2 2Chowlkitdar I I.J
 
Swverr I I ') 

L._i rL E.F: u i rncEn. _.3Ij .: 1*
 
SLpervisor (Line Equipment) 
 16 1
Technician (FE lrect) It 3 n
He 1per 5 2 Q 

Corninun icat. ior Eqp.1 i pre:!n t ** 
Supe,'vior (Comm.) 16 1 0
Tecihnician (Comm.) it 5 )
FHel.per 5 4 1)
Dr iver 7 2 1 
Pro_ . l S£,,, .v Eq',j pme t tr''t. inlr 
Supmrvi .,or (Frot. Safety Equip. ) t12 0
Mech:bfan itc 7 2 C)
He lpe r 5 2 0 
Transform ,r Fc,r."ir * 

Sup;r vi 1or16 1 C
For vman A2 I ,
F iWlr 7 1Fie1.pm r s 0)5 1. 0 
Opra.ors/sst . Foreman) it t I 
Hlp? 1p'r 5 1 0
Fork Lift Oper.a-Lor 7 1 Q 

r t.al Equipiment Shop 4 1 I1 

Line equipmenL iniudes Voltage ReguLliaLors., Reclosers 
t. I iunal,1 cizr ~ : Capac:iLor Con. Wrt:ul. 

#. Inc ludes two Tec-hnicians for the radio uqu.pmen mairitenance 
vehicles to provide mantenance a it.o. The number of 

http:Engine.er


5t..ocI. cle ri:: 7 2 2 2 

Store Cl rI. 77 1 1 
V.1 I,,cJcr .::r:iIPr 12 0 I It :r 
Gat.e C1 :orIo: 5 . 1 1 
Phbccp i rtr Jpcr atoor '1 1 1 1 

.. 1 
)r i ver t 7 2 I 
C I ea n er s 2 3 1 1 
For-k Li ft. pr.or 6 1 1 1 
(il 0'ljrra..or 7 . 
Cr' . 1I 77 1 1. 

Naib G ,id 73 ..-- 3 

' 
Carp.n Lt.r 6 1 1 1 

Swr.,ppet 1 2 2 2 
Srv!(:-.r i t.y SJrgC1 . 1S1 
SeC Ur iiy- I, 1 .9uL r'.Jr; 8 

3ucylgfe. ' r.cl" 1.7 ) 0(P r-rOoF.LrL: i.J, * 
AccoLInL. A,.i Lant 11. 2 2 0 

. r. C1.i-r : /Typ i',. 5 1 0 ) 

ToLal 1.'.ogional St.oe 7 1) o4 62 

*T.( )p:plr'r' i. I tin I n r Em.qr',.j-in cy CoII, .. adtdjLion,.1 
Sr. SE .r lI> r_p _.r, ;r'sn r j.'.,itir,.d.
 

•401LI.[(:. i z 1 1y r lpor . Lo Di.r-:Lor i: ar ci-. AE13. 
F__I,_ ..
i I-.I c 

(5Thr vrr 3 or rore Divi ..i on') 

I-F., 1F i.c1.1 St..r.r ' alI ;!.I. 17 
Jr. :rL: 5 1 C) 
Gt. SFLc ri prr,1 1.2 2 2 2r r-,I 
J Cr3t+o c'- I-"(r p' r. 2;r 

St or r' Syr .p. S_ x.r'v. cir. Ill 1 j 1 
Pr 1.*:,I1, r,rl f.o :I.'. m 7. 

SSItor'tokn e.C rIr' r I 7 1 1 I(.l,-rI: 1 

G,-A f.. C,I rr .1. 5 1 
Na~il. Glmid Ii1 2 2 2 
Dr-i v 'r"-.; 2 1 ,'J h 1 
r le-nr+,r oJ 2l 1 I ,'Yc..i. 1 
=,rl ' 1.. I I. Cl:prer .tlor 6 1 1. 1. 

i r r. 

r 1. L r . a.L1o -

v'aI . 1 

Storo ChrowIkidmursJ ; ,'tL I.!1 4 4 4Sic rt?,p.r.,.. ,, 

Vlv ;tdg.r 12 1 t.P7_pr,0 )
O.r .ou t or 0;,7-,Ty sFar it+s[ I 

Jr. (1r:TpI.5 1 1 1 

.-T4 

"int. Z'..2 74 

Ili 6ulJ " -4 3 34 
In F' Isla]anibc d 1 

*FuncLiora]. .y reporL Lo Direct.or Fircncice A-EP. 

BEST AVAILABLE DOCUMENT
 

http:Direct.or


tothnicians required will drpend on the number of radios 
1.rns; L a IIed and Lt .?e are6-a to bv ,eer-v ie. d . 

**. In.pecL damagedL/dfcLivL- Lr.insrormnrs recriived from the 
Field tcire,;. Repair |r irformer.i wi l.h minor detects 

involving brolr.mn wire. dar.m.gecl bu-Slinqs etc. for i..um aid 

r-.4.trr t.ran-,f vr'mer, r'equirin.J mA.jor repatirm or c.,lvage to
 

tlh R...gi.ial SLore. for Wurther action. 

M&L-r Shooj 

E'PS -rop- SancL./ 
used ExisL. 

-sA i ... igtji.ri .r-.'.r 1.7 1. 1 

Superv i.;or IkLers 16 1 0 
,Jr. Stnovleeper 7 1 1 

Store I per 5 2 0) 
5 1 )
Meter Rec. Cl.r 

7 1 1 

Jr. CIPr " 5 t I 
Sr. Clerl: 

7 1 1.Dr iv r 
Naib (T.c id 1 2 3 

Chowl: idar I 1 5 
Svmvper 	 I t 

Test. 	 Inspertor 12 1 1 
Meter ils!ec:I nt '. 7 

4 1
1le ] ,5 

F i.t.t 	 r 9 1 0 

tIc 1p e.r 	 5 1 0 
i :3 4Test. 


Helper 5 3 C
 

Tota-l flter !ltrIm, 

Re0ports to RFcjionlti Dirr'c.tr.n Invent.ory Control: 

FF*S 	 Prop- -,ancL-E):is
oned ironed ting
 

RvaS,) _t.ore 

Req iota1 Stor-'l,-Iriiq,r 
A sS.tiL .t.orr? M nr .,jer 

SLenn G'. 1I 

16 
17 
12 

1 
1 
1 

1 
1 
1 

1 
1 
1 

Sr. 1. r I.. 7 1 1. 1 
Jr. Clerk. 5 1 1 1 
*Sr. St.orne ,'.vopers 12 4 4 4 
Jr. S6.ore '.ryr.per,
St.nr e Helpers..-." 

11 5 
22 

4 
,-2.'". 

4 
22 

Stires Sy_.,m SLpvrvsr.or'-3 14 2 .) 

Dr:'S 	Prop-- Snc.L- Exit
oSed iated t i.ng 
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P'PS P'rop~- Sci-%cL-- Ex1sm
ugrLd iorqqd lingc 

Fip-1d Stre 
(Serves le-,- than 3 Divissins) 

2.7 1 1..FIr-,1. Store Manageryr 

Sr. Sto.re 12:vppet.5 12 1 11 

Jr. S~r I':r-pers It 
3 5 5 5Strr HcOlpw~rs. 

1)
Stores Syste'm Supervisor 14 I) 

7 1 1. 1Stnick c1r-r'I 
7 1 11Stre Clerl,.sr 

Gate~ CirrI'. 5 1 1 1 
1 2 2 2.Naib Qaid 
7 2- 1 1

Dri J.vmvw 
2 1 1Clene~rs-
6 1. IForlk Lift !Jp'erai~. r 

I I IMa Iit~' 

Ii I I t
Sweornt; 

FLr ( Ch nv)::ryit. - S 1 1 41
 

1 1V..k", Le~dger VKx?,:pvr '12 

27 26 26In mindi. MlAhaiudd in 
27 2,1 261In tiLt i ar, ~ -*jmA.IIn~:7-
27 26 26In FPindi Cho~b 

. Lut IDir'tcmtr Fili antt ('EF3.*FuncLionif'. 11 y r7-par 


ReEmot- SI..r ?
 

12 11
Se.n ior c3Lorc- Vic:?r 

Stock Cir-rk.1
 

1 1£Store C1erl, -7 

IIINi.fih fl, .id 
1 1St~zrnre (1owIkida~r 

M111rlt,5 5 

5 5 5hI Tala Ga~ng 


*frAalJ Civil u pP.t&.
ra-jr ri~ MW
 

arid Euipment. Shaps arid S~orw'j
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The Regional Traini.ng Centre Organization trains AEB and report.s 
repokts to 

to the Chairman cED admirnistratively ard functionally 
in DTI.the DeparLment. Di.rvcLor 

Sup ervi,,or/Seni or rs;tructorr Is 2 0 0 
17 3 0 0

Inst.ructor (Commerci.al) 
0)17 1 C)

Instruct.rr (n. agrej'mrvn t.) 
0

Intsrut.Lr (Techncat.l.). 	 17 1 0 

12 5 0
Jr. In trutXct.or/LS-.l 

7 3 0 0 
Linemnn II 

6 6 ) )
AL11 

12 i 0 0 
tenu 1r.I1 

5 2 0 Q
Jr. Clerk 

4 2 •0 0
Cook C)2 4
Dear pr' 

7 2 0 0
Dr' ivmr 

1 4 C) 0)
ChowI: idar 

1 3 I) 0
Nai~b Vasid 	 0)1 4 0
San it ary Wor::E.fr 

.13 0) 0Total 

SUMMARY 

361 337 322
AE. I-leadquar t.er 

614 426 423Civil Works, Shops, K: Stores 

0 0 0
"rrAtrlnng 

1"0 18 763 745
sRnND TOTAL. 

Field RemoteL.I:re nunbr of andTotal rturber wil l 	 depend on 
Meter Shops and if a P.C. Pole

Stores, ruimber of Repair 

Plant. .ists wit.Lh the AED.
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PP:rop- 3rr. Exis
gsd tone~d tinc 

7 1 11jr. cle~rk 
Jr. C).er1!/Typi-% II 

1 1 1
NAib Q'xid 
DepIut~y IDirv'cLrr Lehir L-rga-1 to I 

Jr. Clrk'II 

Pojut~y birr'ckor 
(OuLn Forr'trnn 

Tg'~isport. 9 
1 

1 I 

Jr. clrt..~' 
Dr J.vur (frr~r MtrA 
I.orry tC.'o'nrr 
hNxib Qia;idI 

vehiciP'n) b /7 1Is 
31 

' 

9 

I. 

1 

Iiou Id v.;Ii i f . f r or De pu L , Dirtnel.or r'ersonnei 
* j ri A ; s i.t; LanLs 

Legal Oftlasic:'..Lo Dr~pttt.y ire-'ck.o'r La.:br .A 
i, 1r t. f r-ai D ir ectorSe'1 n~i Ior cui r i rit.2nd.:rit w i I I. 


Con t urAtro, tie'.itL!olaflcr andc Oprar' ioitfl J cr to
 

flr .pk.:I. 1)i..rrcIkn F:.Crsa,.rIIl Office.
 
4 P*- i . .ion ~..tMl~s-L be r i. 1led.F of (~tiIu 

F inanice 

19111
Dir2r-tor Fijnafice-
13 .1F31.,?no O~r . 1 

I iIr4ii Qa-';id 
16 .9.
&3~r1Dy. Diroct.cir irt DrUC1i.r.. 

1 1 1NafIb 0asid 
occt.. uprmirvisor (CtDfM Budget) 16 1 11 

.I~jtn/ 12 3 33A~ccount.!; 
7 111(r~colrtv Cle1rk'

T y. p1.7 

17 1 1
Asintatrt. DirFectur Ltnking 

1.11Nhiaih Oani.d 
11/ 12 7 7 7

ACC01-rit.r.; Aisi.c-irL 

5 .Jv'. dlon: 
Typ is. 
Auct.up--lvisror (mciF~ Iniprc's.) 16 

I 
0
I

Na i ,a!~i d 
ti/12 '2 2 

Accorirt~ .;NnistatriL 

rI(:CflUrt. Ctrk 7 1 11 

Typist 
is1 111~tdf71nztnc.:al1 P opar~s 
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-- g jonedi Li-nq 

1112SLc~n Gr I t 
I 11

Njiib GOiarid 
1-7 1 1 

(~tct..Tirpr.orr 1Iplemntm~Li(Jf 

Iii1
Naih 

16 I
O'ccounUf; S3upoP-iV1O 11/122


OstttI s LanL 


5 1 1 1
Typfi11t. Iz I~n 

Osi.;hW D)tid~o ConcI 

i/n .2

(rC'L. SL'p'.. mr~r\M 1. *rr ;n~T,, 2 
1 1" 6 6 4 

Occt.rUt. ;(i-t~ 
5 1 11

Jr. Cle2rk 
17 1 1.1

A!;,L . ir.mAcr As;c!ts 
111 : 3 . 3 

ActriLs 0s!-~i t. tnt. 
3. 33 

fAirnut.r, Clc.'uk 

*fyp j st
 

I
tl~ib QwXtidlI 

or~n (1lDyD ct J 

S t.c?n :v G3v . 11 (53 12 11 
Ir.

Naib PFidI 1 
(~er I f ) I r r~c~tu - ' y n~r1I 171 1 1 


9 1 11
 
Dr I vcr 

1 I .
D~r i v,7r 

Typ i4 

D).fC icIgr /H'I ii /5.jc.prnr /ClinviI: I 
41. 6 6i

Dahi s hl. i. Mol?.1 Runne~r 
A,1. j I

Gr!;Lr.-tnrirr COprra cir 
At~.5'.~'. v. n n poll.ynil .s~) 2 2 2A!Cr.i 1611 

11/12 4 44
Acouflt~i ('-;icU-ft.;m 


S
Jr. CI.',rI' 
72Acc,)urLF Cir rk 


0c:r.: t. - Su p crv ,- I u.mr (f)[4100 O~udIi M 1.6 I
 
14 1

Nai b f? tA.-J 

7 12 12 a 
fcr.:critL- Clr~ri: 

3 t I
Typ i, t 1 1 1l[)tf.ive-Acir Iwiv. (ctct.s (2 17 

(2 I rivent-o.ry Ac1:(c1'.In an . a.i~nd E3ludgtt. s..: 

Acc.CunLs. Orriccrr rc-pec:*ivcly 
Irivcnt~cry A)CtOuLUft..(3 Prc,u'rml.ly woritng ywith 
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G!at.tr c1.rrk 	
t 1 

OpnratorPhat.ricapier 7i.i 
r-

Dr i v r -

71
Crane ipirak op~~r 

I -7 

1I~l'Swee'pe 


Me1 irt !F.rgan 


ClekTpsJrC. 

lua RgonlS~r 

Ofer r r equire....SrrIC~.~ r)Lr~i 

Diecot.PF ct~ion/Tyi reot 

r-~1.:d4 S62 RiiI1i e~r 

Piv'i ~Amrn D VIn(,Z3?r ve, 7.or c 

crr 1.7A
I~r 1d f3t.ore llom.un 

5
Jr.. Clinvlk F 

1. 

Jr. 	 itcirp )'.c-epr~r r; 
1'1Syst-ori Siupc-rv0i!,jr'5FiLflr-' 

7
Si.oc± Mri-,I 

7
f3t-ore Clvvks; 

Cl r 

Naib Ganid 7
Dr I VOT' 

2tci 
i(1 .rt)r t~ po 


Mn I 


.2
Valor LLecgoflpvr&:dLr 


Jr.1nl./y i t 


In C, r'oint- Is1lam-ibir 
~32(u~jTn r a 1. 

r vp nr L. f.ac1)i v .,r2 o r
P~FincL j on a I Iy 

2s 

21 

1) 

1-c 

1 

1 
2 

1 

1 
1 
1. 

2 

1. 
tI 

1) 

1. 

. 

F j.n.i : 

1 


I I 

14 

)I 

2 
2 

J. 

1. 
1 
1. 

1 /Veh. 

1 h 
I 

1 

1. 

42 

e A'EB3 

2 

1 

0i~nceA 

A 
1) 

2. 
1$0 

1 
1 
1 
1 

2 

1 

11 

34
 
34
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