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CHAPTER 1
 

SYSTEM OVERVIEW
 

This manual is for the Management Information Systems (MIS) and 

Office of Management and Economic Development (OMED) teams in the 

governorates who work with the Current Budget Development System
 

purpose of CBDS is to provide a computerized
(CEDS). The 


from localinformation database based on annual budget requests 

Districts/ Cities/ Marakez, Service Directorates and governorate 

agencies to improve the governorate budget decision process. CBDS
 

records, consolidates and reports annual 'budget requests, budget' 

recommendations and allocation information. It utilizes historical 

trends and comparisons ofand current line item data to display 

revenue and expenditure line'items. CBDS is the only computerized
 

method used at the governorate level that provides a database for
 

improved analysis of expenditures and revenues. The CBDS presents
 

an Arabic-only interface. This English manual and English screens
 

herein are for the benefit of non-Arabic speaking readersshown 

only.
 

The Current Budget Development System is a menu-driven program. 

This means that the user selects an option from a menu to carry out 

functions, such as entering and editing data, generating reports, 

and using utility functions. See Figure 1.1 for a sample of the 

simply type the number. It is notmain menu. To select a menu item, 

In some cases, after the programnecessary to press <RETURN>. 


displays a message, you will be asked to answer Yes or No. You must_'
 

press -<RETURN> after typing Y or N to confirm your choice.
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IA]N MENU 
1 - Input 

Enter Your Chvice < >2 - Output
 
3 - Utilities
 

0 - Quit , 

Figure 1.1 

How to use the Manual
 

Each chapter is a self-contained manual for the associated 
issue. 

for the program is 
After this overview of the program, a menu tree 

provided, which shows the various 
branches of the menu structure.
 

the program effectively are 
The necessary steps required to run 

The following section
 
provided, each step in a separate 

chapter. 


gives a description of each chapter 
or step:
 

provides description for CBDS installation 
Installation & set up 

and initial Set Up options. 

Provides a description of the CBDS input
 Input Forms
 
documents.
 

CBDS includes several system tables which 
CBDS codes
 

will be 'used both to verify that input 

codes are valid and to store description
 

used,which is repetitivelyinformation 
user data entry.the amount ofreducing 

will store codes for
 
The tables 
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CBDS Data Entry 

Reporting
 

Utilities
 

Phase End Roll-Over
 

chart of
structure,
organizational 


accounts, and positional hierarchy.
 

Transactions can enter CBDS by one of two 

methods : 

User Input: Budgeting data is typically 

prepared on various forms (refer to 

Appendix) by the OMED team. Data is 

coded, checked then submittedprepared, 


to MIS, where it is key entered to the
 

system in an interactive mode.
 

input createdCBDS Generated: This is 

on datainternally by CBDS. It is based 

entered via the abovewhich has been 

method in the Position control subsystem
 

where the record is created. After the 

a recordsystem has processed the data, 

is passed to Bab 1 Wages.
 

of the CBDS outputProvides description 


products including hard copy reports.
 

of system
an overview
Provides 


maintenance. Instructions are included for 

,files, restoring files,backing up 
set up.reindexing data files, and system 

This section describes how to close your
 

books at'the end of the phase and fiscal
 

and posting opening balances for the year, 


new fiscal year.Provides a description of
 

the CBDS Input documents
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Exiting Provides an explanation of the proper 
exiting process in order to protect your
 
system from internal damages.
 

Appendix A Provides sample output reports.
 

Data Entry Keys:
 

Entering/Editing Data:
 

<RETURN>: This key causes the data at the cursor to be 
accepted by the system. When you have typed the desired 

information, press <RETURN>. The cursor will move to the next 
field. If you want to leave a field blank, press <RETURN> 
without typing anything.
 

Cursor Keys. The Up arrow key moves the cursor backward 
through the Input Screen, while the Down arrow key moves the
 

cursor forward through the input screen. The Left and.Right
 

arrow keys move the cursor within a field.
 

Backspace Key. Each time you press the Backspace Key, one 

character to the left of the cursor will be deleted in the 
current field.
 

Delete Key. This key deletes the character above the blinking
 

cursor.
 

Insert Key. This key toggles between insert and typeover mode. 

When in Insert mode, whatever you type will be inserted at the 

cursor, pushing existing data to the right. In typeover mode,
 

whatever you type will overwrite existing data.
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Completing Data Input
 

Exiting the Input Screen
 

When you press <RETURN> in the last field on the screen during 

data entry, the record will be added to the database. There 

are two other ways to indicate that a record is complete: 

key and then<CTRL>-END. Pressing and holding the <CTRL> 

pressing the END key has the same effect as pressing 
PgDn or
 

is a more desirable shortcutPgUp. The -cCTRL>-END combination 

for adding records to the database, because there 'is less 

chance of accidentally invoking it before a record is 

complete. 

ESC. To escape from an input screen without adding the 

information to the database, press ESC. This will return you
 

to the menu.
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ORGANIZATION CODES 
GRADE CODES 
BACXUP DATA 
BACXUP SYSTEM 
RESTORE FILES 
RElRDEY BTILITY 
SET UP 
PHASE-END 

POSITION COHTROL
 

WAGES & SALARIES
 

MENU TREE - CURREHT BUGET SYSTEM 



CHAPTER 2
 

TECHNICAL REQUIREMENTS
 

1. 	 Hardware Requirements:
 

To run CBDS, the following equipment should be available:
 

o 
 An IBM 's PC-XT or compatible computer with DOS 
(Disk operating System), and at least 384 KB RAM. 

o 	 An EGA (Enhanced Graphics Adapter). 

o 	 IBM Proprinter XL or Compatible.
 

o 	 At least one double sided, double density disk 
drive. 

o 	 At least a 10 MB hard disk.
 

2. 	 Software Requirements:
 

o 	 dBASE III Plus.
 

o 	 Nafitha Arabic Utility.
 

o 	 Soft Code Utility.
 

8 



CHAPTER 3
 

BUDGET PROCESS DESCRIPTION
 

This section explains the prerequisite material the reader should
 

know before using the manual. Because using the system requires 

some level of prior experience in the budget development process,
 

the budget process will be introduced here. 
a quick overview of 

the reader require further information refer to the

should 


technical paper produced by the Office of Management and Economic
 

Development (OMED) Technical Assistance (TA) team which includes
 

the detailed' process.
 

Overview of Budget Process: Local government budgets are prepared 

fiscal year basis that starts on July 1st of each year. The 
on a 

budget development process is composed of 
four phases:
 

o Request (Phase 1)
 

o Governor's Recommendation (Phase 2)
 

a Executive council and Popular Council Action (Phase 3)
 

o Allocation Phase (Phase 4)
 

divided into four distinct sections,The local government budget is 


each known as Chapter or Bab. The expenditure chapters 
are:
 

o. Bab 1 	 Salaries and Wages
 

o 	 Bab 2 current Expenditures and Current Transfers
 

investment Applications
o Bab 3 


o Bab 4 	 capital Transfers
 

The revenue chapters are:
 

o Bab I 	 Sovereignty Revenues
 

o Bab 2 	 current Revenues
 

o 	 Bab 3 Miscellaneous Capital Transfers
 

Loans and Credit Facilities
o Bab 4 
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Each chapter is classified into a number of groups, which is 

subdivided into items, and varieties.
 

The first two chapters of expenditures and revenues constitute the
 

Current Budget while the other two chapters are the Capital and 

Chapter 3 and 4 expenditures. Chapter 1 expenditures 

Dept service. CDDS deals in detail with the current Budget (i.e. 

Chapter 1 and 2), Chapter 3 and 4 revenues, and in summary with 

is divided 

into the Position Control subsytem and Wages/Salaries subsystem.
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CHAPTER 4
 

INSTALLATION AND SET UP
 

introduction
 

divided into four sections: DOS setup, NAFITHA
This chapter is 

options. We 
setup, hard disk installation and CBDS setup 

CBDS.
recommend you read the following material before running 

DOS Set up
 

CONFIG.SYS
 

Prior to using dBASE III Plus, you must create 
a CONFIG.SYS
 

how to allocatefile tells the computerfile. The CONFIG.SYS 
located in theThe CONFIG.SYS should beavailable memory. 


you boot your system from 
root directory of 	your hard disk, if 

to your DOS manual for creating a CONFIG.SYS
that disk. Refer 

If you do, check 	it
 file if you do not currently have one. 


to ensure that it contains following:
 

Files = 20
 
Buffers = 24
 

Note: As stated in the Introduction, your computer must have 

at least 384K of 	RAM to use dBASE III 
Plus and run CBDS.
 

NAFITRA Set up 

NAFITHA is the Arabic utility software used to display the 

NAFITHA must be loaded before running CBDS. 
Arabic user menus. 

screen will not show Arabic characters
If not the menus 	 and 

as designed. A Batch file 	is provided with the CBDS original 

loads the Arabic character set and 
disks., which automatically 

is namedprinter. The Batch file
downloads these to the 

To load
-to the root directory.must copiedINS.BAT and 	 be 

NAFITHA, from the DOS prompt, type the following:
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INS
 

begin to displayNow press <RETURN> and the system will 

Nafitha's loading screens.
 

NOTE: INS.BAT automatically loads the Arabic characterset to
 

loading
your printer. If your printer was shut off when 

reports with ASCIINafitha the system will produce 	the Arabic 

If this. occurs, turn on the"Characters instead of Arabic. 

printer, then reload INS.BAT.
 

Hard Disk Installation 

The CBDS must run from your hard disk. The following steps 

are necessary for the installation:
 

from the original
(1) 	You may transfer the files manually 

the hard disk. We recommend you transferdiskette to 

the files to a separate directory called CBDS (if you 

you must edit the batch filewish to choose another name, 

CBDS from the root directory to containthat loads the 

the new name).
 

Copy the CBDS.BAT from the original diskette 
into your


(2) 
root directory. This batch file automatically 

loads the
 

have run CBDS the current directory
program. When you 

will be reset to 	the root directory, then type:
 

CBDS <Return>
 

(3) Once you have created a CONFIG.SYS 
file, installed the
 

program files, and loaded NAFITHA you 
are ready for the
 

final steps:
 

through the set up options described
Customizing the CBDS 

below.
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Set Up 

The first time you use CBDS, customize it for your system. 

in CBDS are described in thisThe basic set up options offered 

section. 

To start CBDS, use the following steps:
 

1. Make the root directory your current directory, then load 

NAFITHA, type:
 

INS <RETURN>
 

** PRESS ANY KEY TO CONTINUE ** 

Figure 4.1
 

and CBDS by the batch file explained in 
2. Execute dBASE 

step 2. Type:
 

OBDS <RETURN>
 

see the dBASE copyright and license notice. 
You will first 

CBDS title screen (Figure 4.1) will be 
Press <RETURN> and the 
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key and the Main Menu will be displayed
displayed. Press any 

(Figure 4.2).
 

BASIC SET UP OPTIONS
 

Once the Main Menu is displayed, select the Utilities option, 
Select

and the utilities Menu will be displayed (Figure 4.3). 

is first set up a main-option
"System Set up", If this your 


bar at the bottom of the screen will appear. Choose either:
 

I- Append 0- Quit
 

If this is not your first set up, the menu-bar 
will show:
 

1- Edit 0- Quit
 

and the following basic options will be displayed 
on an Input
 

Screen (Figure 4.4).
 

Local D~eveLomett II ProgramnrbaM Project 

Current Budget Development system
 
Office of Hanageent and
 

Economic Developinent
 

1 -!input 
Enter Your Choice < >

2 - Output 


3 - Utilities
 

0 - Quit
 

Figure 4.2
 

This field places the Governorate name on
 Governorate Name. 


screen of the program and on all reports. 
You may enter
 

each 

of 25 characters.
0 maximum 

Year. Enter the Current Fiscal Year. This 
Current Fiscal 

and all reports. It willscreenW111 appear on each 

14
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through theautomatically increase by one for the new year 

(refer to Phase-end Roll-over).phase-end roll-over 

Lcal De eLcnet ItProgram
Uran Project
 

Current Budget Devetopment System
 

Office of Management and
 
Economic Deve opnent 

I 

Utilities
MAIN MENU 

a in Codes rFiles1 - Input	 Or i~~ Cods Reindex 
Bai iO2 - output	 Hallu -- i - set-Upset Phase-d 

3 - Utilities 0 - Quit 
0 - Quit efIftI GPUI lIJHT 

Figure 4.3 

string that restoresNormal Print command. Enter the set up 

The code used 
your printer to 10 character per inch (cpi).' 

other printer manufacturers is 15.
for the IBM/Epson and 	many 

in doubt, check your printer's manual.
If 

Enter the Set up string that changesCompress Print command. 

your dot matrix printer to condensed print, or that allows you 

to use a 15 cpi. The code used for the IBM/Epson and many 

other printer manufacturers is 18.
 

Phase 89/9Current Budget Utilities Request 

Set-Up
 

<Governorate Name 

Current Fiscal Year
 

Normal Print Command < >
 

Compress Print Command < >
 

Figure 4.4 

Saving your Set up Choices:
 
Set up

After you press <RETURN> in the last field of the 

screen, the menu-bar at the bottom of the screen will 
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the Set Up options,
reappear. If you wish to change any of 

choose the Edit option. The easiest way to edit a set up 

To accept an existingto overwrite it.option is simply 
the last field,the cursor is inentry, press <RETURN>. When 

the new set up data, and the menuwill savepressing.<RETURN> 

bar will show up again. Select "0- Quit" to return to the
 

Menu select "o-Quit" toFrom the UtilitiesUtilities Menu. 

Once the Main Menu is redisplayed,
return to the Main Menu. 


you can begin entering data in each program's 
chapter.
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CHAPTER 5
 

INPUT FORMS
 

to the
which provided

are created from data


CBDS records 

Currently, the 

OMED office by the governorate agencies.
governorate 

form for each Budget Bab (Chapter) to 
office has a specialOMED 

collect the data necessary. They are responsible for verifying, and 

to theare then submittedformsdata. Thesemaintaining the 

governorate MIS staff for 
data entry to the CBDS.
 

dataThe first sections includes
of two sections.The form consists 

The secondof Accounts.codes and Chart
about the Organization 

the budget request and
about
information
section contains 


historical data.
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Governorate To be fited out by OWED 

CHED 
Phs ate r ct. 

Form No. 1 

Positions Budget For -
The Year 1989/90 

Coe ranch Nam Chapter I 

Code Centrol City Crce1/District/ Code Village Hmne 

Code Central Headquarters/District/City Coui Markaz 

. is8 



To be fitted out by (HED
 

Phase chapter Acct.
 

Forn No. 2
 
1989/90 Budget Request
 

Chapter I
C od hNoae 

Code 	 Central City Councit/District/ Code Village Name 

MarkazCode Central Headquarters/District/City Council 

End of Year Appropriation Actual Expend. Request for the Fiscal Year 89/90
Codes 


Description Accot
 
8 8/89


Grp it8 Vrit 

86/87 87/88S 
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-overnorate 
HED 

Current 
Form No. 3 

ExpendItures & Current Transfera 

To be fitted out by CED 

Phase Chapter At. 

CodI ranNe j Chapter II 

Code Central Headquarters/District/Ci ty Council 

Code CentraL City CouncIL/DIStrict/ 

Markaz 

Code Village Nme 

code Top Managemnt Code Department 
Code Section 
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To be fitted out by CMDGovernorate 

PFAcct. 

Form No. 4 
Soverginity Revenues 

Chapter I 

Code 	 Central City coucit/DistrIct/ Code Vittage Name 
MarkazCode CentroL Ieedquartor/DistriCt/City Council 

Code 	 SectionCode 	 Department

FCode Top Maniigement 

Reeqest for the Fiscal Year 89/90
End of Year Appropriation Actual Cot [ct.Codes 

DescriptinM Account 
8/89 8189 

Grp Itm Varit
 
86/87 87/88 
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To be filled out by CMED 

Phase Chapter Acet. 

Form NO. 5 
Current Revenues & Current Transfers 

chapter Iode Branch Name 

Code 	 CentraL City Councit/District/ Code ViLLage Name 

Markazode Cetral liedquarters/District/City ConciL 

Code Sectionode Top Mamagement 	 Code Departent 

End of Year Appropriation Actual qoilect. Request for the Fiscat Year 89/90 
Codes 


Description Account
 
88/89 88/89


Itm Varit 

86/87 	 87/88 
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CHAPTER 6
 

CBDS CODES
 

Introduction: 
which specify unique

CBDS is controlled by System Codes 
and descriptionsand provide titles 

processing characteristics 
Since the codes customize 

CBDS for
 
for reports and displays. 


your processing environment, 
it is essential to complete 

them
 

Once the codes have been 
and accurately.thoroughly 

established, few, if any changes will 
be required during the
 

into the budgetcannot be entered 
year. Also, dataprocessing codes areDabs unless the 

request Input Screens for the 
The codes are:
codes screen.
entered through the CBDS 

This code contains the number and 
Organizationcodes: 


and organization
valid account
of each
description 

isstructureaccount. Organizationalof eachdescription 

also included.
 

each organizationaldescribesGrade Codes: This code 

relevant employees positional group and 
structure and its 

of thefor preparationis essentialgrade. This code 

Position control subsystem.
 

(or edit or expand
code: To create the codes 

1. organization 
(option "3" from the
 select the Utilities Menu 
them later), 


will be displayed, (Figure 
Main Menu) and the Utilities Menu 

the
Codes, option "I", and 

select Organization6.1). 
 The Inputwill be displayed.screenCodes Inputorganization 

screen consists of three sections 
(Figure 6.2).:
 

This section
section:
structure
1. organization 

the organizationaldefiningprovides fields for 
level, Markaz/CityGovernoratestructure: Branch, 

Section.
Division, pepartment and 
council, Village, 

23 



Local Developmeet I Program
Urban Project
 

Current Budget DeveLopnent System
 
Office of Manageent and 


Economic Doveloaent 

utilities
HAIN MENU 


Gr nga n Codes Re r ites
1 - Input Re*neFle 

- liradeg io Coe 2 - output : cdi Daa - P E,nd 
a s yS Quit-6l
3 - Utilities 


0 - Quit Enter Your Choice &
 

Figure 6.1
 

section containsThisChart of Accounts section:
2. 


about the type of account, Bab, Item and 
information 

Variety.
 

This section displayssection:3. 	 Messages/Prompts 
at the bottom of

It's locatedand options.prompts 
on the last line. The Organization Codes 

the screen 
menu

input screen will be displayed together with a 

seven choices for adding
bar option that offers you 

These choices are:
and editing purposes. 


(3)Scan (4)Fcrward (5)Backward (6)Detete (O)CUlt
(1)Add (2)Edit 

creating organization Code Record: 

Code Inputthe OrganizationAll data is entered through 

screen, which is called up by selecting 	
option # 1, Add, from 

through the following
The cursor will movethe menu-bar. 

sequence of fields each 
time you press <RETURN>:
 

Organization Structure Section:
 
-You can
 

Enter a code to identify the 
branch. 


Branch:' 

The Branch code 

enter up to two alphanumeric characters. 
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or a Serviceis a General Secretariatedefines whether it 
TA codes manual for a list 

Directorate. Refer to the OMED 

of the governorate codes. 

Request 	 PIhase 89/90organization codescurrent 	Budget 

organization structure
 

: <Branch 


Governorate Level C >
 
<Xarkaz/City council : 

< >Village 

Top Management < 

< >Department 

< >

Section 


Chart of Accounts
 

Account : 

Bab : < 

Group : < > 

Item < ><> 

Variety <>< 

1 - Add 2 -Edit 3 -Scan 4 - orward 5 - Backward 6 -DeLete 0 -Quit 

Figure 6.2 

Governorate Level: Enter a code to identify the 

You can
specified Branch. 

managerial level within the 


The first
 
to three alphanumeric characters. 
enter up 


to 4.
character ranges from 1 

1 is central level 

2 is district level 

3 is city council level 

4 is markaz level -

The second two characters specify 
which District, City, 

or Markaz within the level. If 
the first character is 1 

or 2, the following sublevels should 
be 00.
 

to three
enter up
You can
councils:
Markaz/City 

The first character ranges from 

alphanumeric characters. 

1 to 	3:
 

1 is central level for Markaz/City 
Council
 



2 is Districts within City Council 
3 is City council within Markaz
 

Village : if you specify a City Council or a Markaz inthe Markaz/City Council field, enter a Village code in
this field . You can enter 'up to two alphanumeric
characters. 

Top Management : Enter a Top Management code. You can 
enter up to two alphanumeric characters.
 

Department Code: Enter a Department code within the 
specified Department. 
 You can enter up to 
 two
 
alphanumeric characters.
 

Section code: 
 Enter a Section code. 
 You can enter up

to two alphanumeric characters.
 

Chart of Accounts Section:
 
After you press <RETURN> in the Section code, the cursor will 
move to the Accounts section in the following sequence of
fields: 

Accounts: This field indicates the Expenditure or Revenue 
account to which the transaction is to be posted. 
This
 
is a one-digit field. The account hierarchy includes: 
Revenues and Expenditures.
 

Bab: This field is toused define the Bab (Chapter)
within each account. This is a one-digit field. The Bab 
hierarchy is 
: Bab 1, Bab 2, Bab 3, Bab 4
 

Group Code: 
 Enter the Group number within the specified
 
Bab. This is a two-digit field
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Enter the Item number within the specified
Item Code: 


Group. This is a two-digit field.
 

variety code within the

Variety Code: Enter the 


This is a two-digit field.
specified item. 


Each unique combination of these field creates a unique
 

record.
 

by the Local
Note: Refer to the Technical Paper produced 

a break down of the 
Development II (Urban) OMED TA team for 

Budget process and a complete list of the Groups, Items and
 

Varieties.
 

Messages/Prompts Section:
 

When you press <RETURN> in the variety code field, you
 

indicate that all information has been input into the 

codes form. The program will ask:
 

Are your entries Okay (Y/N)?
 

1N" and the 
If you wish to change any field, enter 

the field,cursor in first Branch 
program will place the 

code. Use the editing function keys to move to the 

Chapter 1 for description of 
required field (Refer to 

If you enter "N the program will 
Data entry keys). 

If the combination of 
search through the codes file. 


the codes have been entered earlier the following message
 

will be displayed:
 

press any key to continue.
This code already exists -

Press any key and the cursor will go back to 
the first
 

Use the editing function keys to 
field, Branch code. 


move from one field to 
change your entries and to 

press Esc to return to the menu-bar and
another. You can 
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-4. 

completeselect another option. . (See below for a 

If the combination
discussion of the menu-bar options). 


entered before, the cursor willof the codes has not been 

move through the following sequence of fields. Enter the 

same line opposite the
description of each code on the 


codes:
 

Branch Name: Enter the Branch name. You can enter up 
to
 

20 alphanumeric characters.
 

Enter the name of the City Council,
Governorate level: 


You enter up to 20 alpha numeric
District or Markaz. can 

characters.
 

of -the Village. You can
Village name: Enter the name 

enter up to 20 alphanumeric characters.
 

Enter the name of the Division. You can 
Top Management: 

enter up to 20 alphanumeric characters.
 

You
 
Department name: Enter the name of 

the Department. 


can enter up to 20 alphanumeric characters.
 

canthe name of the Section. YouEnterSection name: 


enter up to 20 alphanumeric .characters.
 

the will 
After you press <RETURN> in the Section name, cursor 

with the following sequence of 
to the Accounts sectionmove 

fields:
 

Enter the type of the account. The 
Accounts name: 

or Expenditure. You 
accounts hierarchy includes Revenues 

can enter up to 20 alphanumeric characters.
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S. ~ . . -.- -- ------ I- - - - . - - . 

(Chapter). You can
 
Bab name: Enter the name of the Bab 


enter up to 20 alphanumeric characters.
 

of the Group. You can enter
 Group name: Enter the name 


up to 20 alphanumeric characters.
 

Enter the name of the Item. You can enter up
Item name: 


to 20 alphanumeric characters.
 

name of the Variety. You can 
Variety name: Enter the 

enter up to 20 alphanumeric characters.
 

When you press <RETURN> in the variety name field, you 

the codehas been input into
that all informationindicate 

program will then return to the menu-bar 
option.
 

form. The 

If you choose to Add another record, 
option # 1, you will be 

presented with another blank 
code form. Follow the previous
 

steps to input another record.
 

Editing =Codes:,
 

Once you have located a record for 
editing through the Scan
 

(See below for 
option or Backward option.

option, Forward 
and Backwardthe Scan, Forward,ofcomplete discussion 

from the menu-bar, and the
# 2, Edit,

options) . Select option 
All the fields, both 

system will enterfull screen Edit mode. 
You can move from
 can be edited.codes and descriptions, 

keys or by pressingthe cursorfield to field by using 
press <RETURN> the cursor will

time you<RETURN>. (Each 

Make your changes in a field by using the 
advance one field). 

and Delete keys, or by re-entering the 
Backspace, Insert, 

or ended by pressingprocess is affirmeddata. The editing 
on the 

in any field, or by pressing <RETURN> while 
<CTRL>-fEND 

Either action will 
last entry (Section 3, the Variety name). 
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You can exit to the menusave the information to the file. 


bar options without saving the changes by pressing the ESO 

key.
 

If you change any of the code fields, either in the
NOTE: 

theAccounts section or both,
organization structure section, 

file ensure that thethrough the to 
program will search 

not been entered earlier. If theof all codes hascombination 

combination of the codes already exists in the file, CBDS will 

display the following message:
 

Press any key to continue
-This code already exists 


Press any key and the cursor will return to 
the first field,
 

the editing function keys to change your
Branch code. Use 

can ESC one field to another. You press
entries and move form 

to return to the menu-bar options and select 
another option.
 

has not been entered earlier,
If the new combination of codes 

in the move to the description fields
the cursor will 

then the description fields in 
Organization structure section 

To edit your data refer to the Add,
the Accounts section.. 

the input fields and 
a complete description of

option # 1, for 

their sequence.
 

Scan Records
 

locating a code 
Scanning is an extremely fast method of 

record. It is used to search for a record, and then 
display
 

It is useful because it enables, you to 
it on the screen. 


or deleting.for viewing, editing
pinpoint a specific record 

To recall a previously created code record, 
select optibn # 

3, Scan, from the menu-bar. This action 
will display an input
 

which you enter specific request (Figure 6.3)
screen, in can a 

data, and press <RETURN>-. If the 
Enter the appropriate 
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requested code exists in the file, the matching record will 

be displayed for your viewing or editing in scanning screen 

format (Figure 6.4). If no records match the request entered 

in the input screen, CBDS will display the following message: 

This record does not exist - press any key to continue 

You can press ESC to return back to the menu-bar option, or.
 

press any key and the cursor will move to the first field, 

Branch code, for entry of another request.
 

Current Budget Organization codes Request Phase 89/90
 

Organization Structure
 

Branch : <
 

Governorate LeveL : < >
 

Morkaz/City CounciL ! < >
 

Vittage : C
 

Top Management < >
 

Department < >
 

Section < >
 

Chart of Accounts
 

Account : < >
 

Bab : <>
 
Group <>
 

Item : <
 

Variety : < >
 

Figure 6.3
 

Each time you press option 4, from the menu-bar, you will 

browse forward from one code record to another. If you try
 

to go past the end of the file, the first record will be 

displayed.
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---------- -- - -- ---------

from the
 
To move backward through the file, 

press option 5 

time the
 
will move backward one record each 
menu-bar. CBDS 


past the beginning of the scanIf you try tokey is pressed. 

file, the last record will be displayed.
 

Requs hs 99
 
Curn udget organizationl codes 

Organization tructure 

<General Secretriate<01>
Branch 

><Central Deewan
<100>
Governorate Level 


> 
Markaz/City Council > < 


<

Village < 	 > 


>
Top Management < 

<Department 

< >Section 


Char of Accunts 

<Expendit-ures
: <2>Account 

<Current Expenditures>

: <2>Bab 
<Commodity Requirement> 

Group : <01> 
<Raw Material
<01> 


Variety: > 

Item : 

> 

" C Quit4 5 akad 6-Dltet 
-Forwardl
-Scan
1j- Addj 2 - Editj 3 

Figure 6.4
 

areoption and Backward option
option, ForwardNOTE: The Scan 

Once you have located 
used to view, edit or delete 

records. 

edit or delete
 

the desired record, you can 
choose either to 


it.
 

Deletion of Records
 

# 6,records, select option
To delete unrequired code 

a two-step
 
Deletion, from the menu-bar. 

Deletion in CBDS is 


for6 to mark the record 
press optionFirst,process. 


deletion. The program will ask:
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Do you want to delete this record (Y/N) 2
 

If you press N The menu-bar will reappear. 
If you press Y,
 

will appear on top of the screen (Figure
Marked for Deletion 


record marked for deletion it is not 
6.5). Although a is 

you Quit (option # 0) from the
until
actually erased 


organization Codes Input Screen. The 
file will be packed (i.e
 

while 
marked records will be permanently erased from the file) 

exiting to the Utilities Menu.
 

Curen Rugt Craization Codes Request Phase B9/90 

* * Harked for DeLetion 
Orcanization Structure 

<General Secrtriate > - <01>Branch ><Centrot Deewan
100>
Governorate Level 

>markaz/City Council ! 

< 
Village > 

>
Top Honagemnt 3 

<
Department < > 


3<
Section 


Chart ofAccots 

<ExpendituresAccount <2> 
<current Expenditures>

Bab <2> 

<Cournodi ty Requi rement>


Group <01> 
<Raw Material

Item <01> 

Variety < >
 

0 uit

3 - Scnn 4 - Forward 5 - Backward 6 - Delete

1- Ad 2 Edit 

Figure 6.5
 

to delete a previouslydo wishIf you decide that you not 

marked record, and you have not packed 
the file, i.e. choose 

recall the 
0, from the menu-bar, you can 

the option Quit, 
6, once more. The 

record by selecting Delete, option # 

program will then ask
 

Do you want to undelete this record (Y/N) 
? 
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-- - -- - - --------

,
If you press N, the menu-bar will reppear. If 

you press Y 


will be removed from yourthe Marked for Deletion message 

screen.
 

When you select the 0 option, the program will return to the 

While exiting the program will display theutilities Menu. 

for deletion:if any records had been markedfollowing message 

Please wait. Packing Up File
 

for deletion, the Utilities Menu 
If no records were marked 

will be displayed.
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or expand them 
2. Grade Code: To create the codes (or edit 

later), select the Utilities Menu (option "3" 
from the Main
 

will be displayed. Select Grade 
Menu) and the Utilities Menu 

and the Grade Codes Input screen will 
be
 

Codes, option 11211, 
of three sections

Input screen consistsThedisplayed. 

(Figure 6.6).
 

Request Phase 89/90
Grade Codes
Current Budget 

Q~rjani zation structure 

< >Branch 


Governorate Level ! < >
 

Markaz/City council : <
 
>Village < 


Top Management 2 >
 

Department < >
 
<
Section 


Job classificationls
 

Positional Group : >
 

Grade
 

0-Quit
-Backward 6-Delete

1 Add 2 - Edit 3 - Scan 4-F 


Figure 6.6
 

This section
section:
Structure
1. Organization 

the organizationaldefiningprovides fields for 
level, Markaz/CityBranch, Governoratestructure: 

and Section.Division, DepartmentCouncil, Village, 

This section containssection:2. 	 Job Classifications 
Bab, Item and 

information about the type of account, 

Variety.
 

This section displayssection:3. 	 Messages/Prompts 
at the bottom ofIt's locatedand options.prompts 

the last line. The Organization codes 
the screen on 

a Menu 
input screen will be displayed together 	with 
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Bar option that offers you seven choices for adding 

and editing purposes. These choices are:
 

(1)Add (2)Edit (3)Scon (4)Forward (5)Backward (6)Delete (O)ault 

creating Grade Code Records
 

Code Input screen, whichAll data is entered through the Grade 

is called up by selecting Option # 1, Add, from the menu-bar, 

the cursor will move through the following sequence of fields 

each time you press <RETURN>: 

Organization structure Section: 

Branch: Enter a code to identify the branch. You can
 

enter up to two alphanumeric characters. The Branch code 

defines whether it is a General Secretariate or a Service 

the OMED team codes manual forDirectorate. Refer ti TA 

a complete list of the governorate codes..
 

identifyGovernorate Level: Enter a code to the 

specified Branch. You canmanagerial level within the 

The first
enter up to three alphanumeric characters. 


character ranges from 1 to 4.
 

1 is Central Level
 

2 is District Level
 

3 is City Council Level
 

4 is Markaz Level
 

The second two characters specify which District, city,
 

or Markaz within the level. If the first character is 1
 

or 2, the following sublevels should be 00. The list 
is
 

included.
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You can enter up to three
 
Markaz/City councils: 


The first character ranges from 
alphanumeric characters. 

1 to 3:
 

is Central Level for Markaz/CitY Council
1 

2 is Districts within City council
 

3 is City council within Markaz
 

Code: If you specify a City Council or a Markaz 
Village 

enter a Village code
 
in the Markaz/City Council field, 


alphanumeric 
. You can enter up to two 

in this field 


characters.
 

You can enter upa Division code.
Top Management: Enter 

to two alphanumeric characters.
 

code within the 
Code: Enter a DepartmentDepartment 

to two
enter up
You can
Department.
specified 


alphanumeric characters.
 

You can enter up
Enter a Section code.
Section code: 


to two alphanumeric characters.
 

Job Classifications Section:
 
the cursor willin the Sectibn code,press <RETURN>After you 

offollowing sequence 
move to the Accounts section in the 

fields:
 
Enter the code of the Positional Group.

Positional Group: 

You can enter upto two alphanuumeric 
characters.
 

Enter the Grade level within the specified
Grade Code: 

enter upto two alphanumericYouPositional Group. can 

characters.
 

Messages/Prompts Section:
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When you press <RETURN> in the Grade code field, you 

indicate that all information has been input into the 

codes form. The program will ask: 

Are your entries okay (Y/N)2
 

If you wish to change any field, enter "N" and the 

program will place the cursor in the first field, Branch 

code. Use the editing function keys to move to the 

required field (Refer to Chapter 1 for description of 

Data entry keys). If you enter "Y" the program will 

search through the codes file. If the combination of the 

codes have been entered earlier the following message 

will be displayed: 

This code already exists - press any key to continue. 

Press any key and the cursor will go back to the first 

field, Branch code. Use the editing function keys to 

change your entries and to move from one field to 

another. You can press E'so to return to the menu-bar and 

select another option. (See below for a complete
 

discussion of the menu-bar options). If the combination
 

of the codes has not been entered before, the cursor will 

move through the following sequence of fields. Enter the 

description of each code on the same line opposite the 

codes: 

Branch Namei Enter the Branch name. You can enter up to 

.20 alphanumeric characters. 

Governorate level: Enter the name of the City Council, 

District or Markaz. You can enter up to 20 alpha numeric 

characters. 
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Village name: Enter the name of the Village. You can 
enter up to 20 alphanumeric characters. 

Division name: Enter the name of the Division. You can 
enter up to 
20 alphanumeric characters.
 

Department name: 
Enter the name of the Department. You
 
can enter up to 20 alphanumeric characters.
 

Section name: 
 Enter the name of the Section. You can 
enter up to 20 alphanumeric characters.
 

After you press <RETURN> in the Section name, the cursor will 
move 
to the Accounts section with the following sequence of
 
fields:
 

Positional Group name: 
Enter the name of the Positional
 
Group. You can enter upto 20 alphanumeric characters.
 

Grade name: the ofEnter name the Grade. You can enter 
up to 20 alphanumeric characters.
 

When you press <RETURN> in the Grade name field, you indicate
 
that all information has been input into the code form. The
 
program will then return to the menu-bar option. If youchoose 
to Add another record, option # 1, you will be presented with
 
another blank code form. Follow the previous steps to input
 
another record.
 

Editing Codes: 

Once you have located a record 
for editing through the Scan
 
option, Forward oroption Backward option. (See below for 
complete discussion of the Scan, Forward, and Backward 
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from- the menu-bar, and the 
options). Select option # 2, Edit, 

All the fields, both 
system will 	enter full screen Edit mode. 

You can move from
codes and descriptions, can be edited. 

the cursor keys or by pressingfield to field by using 
the cursor will

<RETURN>. (Each time you press -<RETURN> 

advance one 	field). Make your changes in a field by 
using the
 

and 	 keys, or by re-entering the
Backspace, Insert, Delete 

data. The editing process is affirmed or ended by pressing 

or by pressing -dRETURN>- while on the
<CTRL>-END in any field, 

Either action will
last entry (Section 3, the Grade name). 


You can exitto the menusave the information to the file. 

options without saving the changes by pressing the ESC
bar 

key.
 

fields, either in the 
NOTE: It you change any of the code 

or theAccounts section both,
organization Structure section, 

to ensure that the
search through the file program will 
all codes has not been entered earlier. If the 

combination 	of 
of the codes already exists in the file, CBDS will 

combination 


display the following message:
 

Press any key to continue
-This code already exists 


Press any key and the cursor will return to the first 
field,
 

editing function keys to change your
Branch code. Use the 

You can press ESOfield to another.entries and 	move from one 

to return to the menu-bar options and select 
another option.
 

not been entered earlier,
If the new combination of codes has 

description fields in the 
the cursor will ,move to the 

structure section then the description fields in 
Organization 

edit data refer to the Add,
the Accounts section. To your 

a complete description of the input fields and 
option # 1, for 

their sequence.
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Scan Records 

Scanning is an extremely fast method of locating a code 
record. It is used to search for a record, and then display 
it on the screen. It is useful because it enables you to 
pinpoint a specific record for viewing, editing or deleting. 
To recall a previously created code record, select option # 
3, Scan, from the menu-bar. This action will display an input 
screen, in which you can enter a specific request (Figure 6.7) 
Enter the appropriate data, and press <RETURN>. If the 
requested code exists in the file, the matching record will 
be displayed for your viewing or editing in scanning screen
 
format (Figure 6.8). If no records match the request entered 
in the input screen, CBDS will display the following message:
 

This record does not exist - press any key to continue 

Current Budget Grade Codes Request Phase 89/90 

Organization Structure
 
Branch <01>
 
Governorate Level <100>
 
Markaz/City Council
 
Vitage < 

Top Management < > 
Department < > 
Section : < 

Job Classifications
 

Positionat Group: <01>
 
Grade : <01>
 

1 - Addj 2 - Edit 3 - Sean 4 - Forward 5 - Backward 6 - Dolete 0 - Quit 

Figure 6.7
 

You can press ESc to return back to the menu-bar option, or
 
press any key and the cursor will move 
 to the first field, 
Branch code, for entry of another request.
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Each time you press option 4, from the menu-bar, you will 

one code record to another. If you try
browse forward from 


the first record will be
end of the file,to go past the 

displayed.
 

Grade Codes Request Phase 89/90
Current Budget 

0rganizationl Structure
 

<General secretariate>
<01>
Branch 

><Central Delsan
<100>
covernorate Level 


Narkaz/City Council < >
 
<
Village 	 > 

Top Management < > 	 <
 
<
Department > 

<<Section 


Job Classification&
 

<01> 	 <Top Management Level>
Positionat Group: 

<Governor
<01>Grade 


64 -Forwardl 5 - BackwardA1_-d2 - Edi t 3 - Scan 

Figure 6.8
 

file, press option 5 from the 
To move backward through the 

move backward one record each time 'the 
menu-bar. CBDS will 

If you'try to scan past the beginning 
of the
 

key is pressed. 


file, the last record will be displayed.
 

NOTE: The Scan option, Forward option 
and Backward option are
 

have located
 
used to view, edit or delete records. 

Once you 

the desired record, you can choose 
either to edit or delete
 

it.
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Deletion of Records
 

To delete unrequired code records, select . option # 6, 

is a two-stepDeletion, from the menu-bar. Deletion in CBDS 

6 to mark the record for 
process. First, press option 


deletion. The program will ask:
 

Do you want to delete this record (Y/N) ? 

Y
 
If you press N The menu-bar will reappear. If you 

press 


(Figure
Marked for Deletion will appear on top of the screen 


it is notmarked for deletion
6.9). Although a record 	 is 

Quit (option # 0) from the Grade
actually erased until you 

The file will be packed (i.e marked
Codes Input Screen. 

from the file) while 
records will be permanently erased 

exiting to the Utilities Menu.
 

Grade Codes Request Phase 89/90 

* * * Marked for DeLetion * * 

crganizatitn Structure
 

<General Secretariate><01>
Branch 

<Central DeweenGovernorate Level : <100> > 

liarkaz/city council < 

Vittage > <>
 

Top Management :< >
 

Department < > 


Section : > 

Job classifications 

<01> 	 <Top Management LeveL>
PositionaL Group: 


<Governor 
 >Grade :. <01> 

1 -Add 2 - Edit 3- Scan 4- Forward 	5 -Backward 6 - Delete 0-Quit1
 

Figure 6.9
 

not wish to delete a previously
If you decide that you do 

marked record, and you have not packed 
the file, i.e. choose
 

you can recall thefrom the menu-bar,the option 0, Quit, 
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option 6, once more. The programrecord by selecting Delete, 

will then ask
 

7Do you want to undelete this record (Y/N) 

If you press N, the menu-bar will reppear. If you press 
Y
 

the Marked for Deletion message will be removed from your 

screen.
 

When you select the 0 option, the program will 
return to the
 

the program will display theUtilities Menu. While exiting 

any records had been marked for deletion:
following message if 

Please wait. Packing Up File
 

for deletion, the Utilities Menu 
If no records were marked 


will be displayed.
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CHAPTER 7
 

DATA ENTRY 

Introduction 
most of the day-to-The Data Entry Menu is the area in which 

day work in budget development will occur. 
Here is where the 

and posts Budget requests from the 
user enters, changes 

governorate agencies. This menu also is the 
place where you
 

will load and post Budget entries from the Position 
Control
 

subsystem.
 

When you select a menu item, an input screen as the shown in 

are options that 
Figure 7.1 will be displayed. Exceptions menu 

do not require additional data to be input, such as 	utility 

option.
functions that can executed as soon as you select the 

An input screen displays all the fields in which you can enter 

numeric or alphabeticThe data fields can acceptinformation. 
on information required. The data 

characters depending the 

label (e.g. Branch code,
that describe the field is a 

Governorate level, and Department), and appears to the left
 

of or above the input field. The blinking cursor indicates
 

the field in which you are currently entering information.
 

pata is entered into the program through the Budget 	
Request
 

Input screens for different Babs (Budget Chapters). Before you 

any input screen, however, you must 
can enter data into 

prepare various code files that contain information about your 
of 

governorate agencies, organizational levels, chart 

accounts, and job classifications. (Refer to Chapter 	6, CBDS
 

codes,' for a full description of how to prepare your code 

Once you have entered the basic information into the
files). 


code files, the program, will automatically insert it into the
 

created.
 
appropriate field on each budget 

request record 
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For example, if you have indicated in the organization code
 

corresponds to GENERAL SECRETARIATE, when youfile that 01 
the programlater enter 01 in the Budget Request Input screen, 

will automatically insert General Secretariate into the Branch 

as the Positional name field. Similarly, if you assign 02 

you enter 02 in Position
Group number for TOP MANAGEMENT, when 

Control Input screen, the program will fill in TOP 
MANAGEMENT
 

in the Positional Group name.
 

To create a budget request record, select option 
# 1 from the 

Main Menu. The Input Menu will then be displayed (Figure 7.1). 

Use the following steps to complete the output 
screens.
 

current Budget Deveoitnent System
 
office of Management and
 

Economic Developnent 

1 - Expendi tures1-Input 

2 - Revenue
2 - Output 


. - Ut ilities
 
Q Cuit Enter Your Choice 4>
 

Figure 7.1
 

Entering Expenditure Transactions
 

from
 
To enter the expenditure transactions, select 

option # 1 

Babs Menu will be displayed (Figure 7.2) . 
the Input Menu. The 
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I 
- a - .. .... ~a...~M---&A---..-~-.-.*-~ -. 

- - ~-,.d*~- . .~ - - I ~ ~ 

1. DAB 1 (First Chapter)
 

To enter the 	 Bab 1 (Wages and salaries) budget requests, 

1 from the Babs Menu. The Bab 1 Menu will be
select option 

displayed (Figure 7.3).
 

Local Devetorent IiProgram

Urban Project
 

Current Budget Development System 

Of Management and 
Economic Developmient 

HAIN MENU 


I - Input 

2 - Output 

3 - Maintenance 

0 - Quit 

a. Position control
 

EHu 

I - Expenditures 

2 - Revenue 

D - Quit 

Enter Your Choice c 

Figure 7.3 

# 1 from'the BabWhen you select option 

screen will be displayedRequest Input 

1 - Position Control
 

2 - Wages & Salaries
 

0 - Quit
 

Enter Your choice <
 

1 Menu, a blank Budget 

(Figure 7.4) for entry 

of threescreen consistsdata. The inputof Position Control 

sections:
 

1. Organization-Structure and Accounts section:
 

fields for defining the organizationalProvides 
this section

level and'chart of accounts. Fields in 

originallycan not be edited because they are 

(Refer to Chapter 6). They
entered in the 	codes file 

can only be viewed.
 

for the 
2. 	 Budget Request Section: Provides fields 

and End-of-YearAppropriationphases budget 	 data, 

Accounts.
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This section displays
3. Message/Prompts Section: 

prompts and options. It is located at the bottom of 

the screen on the last line. The menu-bar option
 

offers nine choices for adding and editing purposes. 

These choices are:
 

1.Add 2.Edit 3.Scon 4.Page Up 5.Pzge Down 6.Foruard 7.Backward 8.DeLote 0.Quit 

Current Budget Salaries, Wages, Monetary Benefits phase 1 B9/90 

permanent Jobs
 

Branch : <
 

Governorate Level : >
 

Markaz/City Council : >
 

Village : < >
 

Top Management : < >
 

Department ! <>
 
:Section 


Degree < >
Functional Group : > 

1986/1987 1987/1988 1988/1989 Increase <
 

Number < > I > Decrease <
 
No of Totol Jobs <
 

Forward -Backward 18 -Del 0 - Cuit1-Add 2 -Edit 3 -Scan 4-Pg Up 5-Pg Dnr6- 7 

Figure 7.4 

Creating Position Control Records
 

All data is entered through the 	Position control Input 

Add, from the menu-bar,Screen. By. selecting option # 1, 


the Codes Input Screen will appear (Figure 7.5). The
 

cursor will move through the following sequence of fields
 

each time you press <RETURN>:
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of the branch required to prepare
Branch: Enter the code 

enter up to two alphanumeric
a budget request. You can 


characters.
 

Phase 1 89/90

Current Budget Sataries, wages, monetary Benefits 

Permanent Jobs
 

<Branch 

! < > 

Hlarkaz/City CounciL < >
 

: < >
 

Governorate Level 


Vittage 
: >Top Hanagement 


Department : 

! <Section 


< Degree : < >
Functional Group: 

Figure 7.5
 

level code. YouEnter the GovernorateLevel:Governorate 

can enter up to three alphanumeric 
characters.
 

the code of the Markaz/CitY
Markaz/City Council: Enter 

three alphanumeric

you can enter up. to
council. 


characters.
 

Village: Enter the Village code. 
You can enter up to two
 

alphanumeric characters.
 

level code. You
Enter the Top ManagementTop Management: 

can enter up to two alphanumeric codes.
 

enter up to 
Enter a Department code. You can

Department: 

two alphanumeric codes.
 

Enter a Section code. You can 
enter up to two
 

Section: 


alphanumeric codes.
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of the Positional Group.Enter the codepositional Group: 

enter up to two alphanumeric characters.
 You can 


of the grade within the positional
Grade: Enter the code 

Group. You can enter up 
to two alphanumeric characters.
 

with the combination of these 
no Grade recordif there is 

codes, the bottom of the input 
screen will display the
 

following message:
 

This code does not exist. Retry 
(y/n)?
 

At this point you have two 
options. Either press Y and
 

or exit the input screen and 
enter the correct codes, 

create a Grade file record 
for the Organizational level
 

N
 
To exit the Input Screen, 

Press 

you wish to input. 


appear with the 
Budget Request Input.Screen will 

and the 

menu-bar options, after which 
you can Quit and create a
 

record.
Grade file 


record has been created earlier for 
If a Position Control 

codes, the following message will be 
ofthis combination 

displayed:
 

- press any key to 
This record already exists 

continue 

to the first
and the cursor will return

Press any key 
to
editing function keysUse thefield, Branch code. 

change your entries and 
move from one field to 

another.
 

Screen. 
return to the Position control Input

Press ESC to 
is valid in the grade file, 

and
 
If the code combination 

been created, thehas.,not 
a position Control record 
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be displayed. ThescreenBudget Request Input will 

of each of the pre-input codes willdescription/pames 
and the cursor

the same line opposite the code,
appear on 

will move through the following sequence of 
fields each 

time you press -<RETURN>: 

is historical field which
Number 1986/1987: This a 

the total number of Jobs
contains information about from 

the Year-End accounts of the past two Fiscal 
Years. For 

the current fiscal year 1988/1989, data 
is provided for 

this field from the 1986/87 books. You can enter 
up to 

five digits. 

for the number of Jobs 
Expenses 1986/87: The expenses 

for the past two fiscal years per the Year-End 
accounts,
 

For the current fiscal year, 
are provided in this field. 

1988/89, the 1986/87 expenses are input 
in this field.
 

You can enter up to eight digits.
 

Number 1987/1988: This is also a historical field which
 

holds information about the total number of 
jobs, from
 

the Year-End accounts of the past 
fiscal year. For the
 

data is provided from the1988/1989,current fiscal year, 

You can enter up to five digits.1987/1988 books. 

Expenses 1987/1988: The expenses 
for the number of Jobs
 

for the past fiscal year per the Year-End accounts, 
are
 

year,current fiscalin this field. For theprovided 
canare input. You enter 

the 1987/1988 expenses1988/89, 
up to eight digits.
 

total number of Jobs for the 
Number 1988/1989: The 

current fiscal year, according to 
the appropriation of
 

this field. For the 
the Ministry of Finance, is input -in 
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current fiscal year use the appropriation of 1988/1989. 

You can enter up to four digits.
 

Expenses 1988/1989: The expenses of the total 
number of
 

Jobs, according to current year appropriation, is input
 

You can enter up to four digits.
here. 


The total number of positive transactions 
Increase: 


during the fiscal year is entered here. Positive 

newly employees,result from hiredtransactions could 
to the grade,


transferred-in employees, promotions 


other non-specifiedposts, and 
request for additional 

additions. You can enter up to five digits.
 

negative transactionsThe total number ofDecrease: 

year is entered here. Negative

during the fiscal 

retired employees,could result - fromtransactions 

You can enterand other deductions.cancelled positions, 

up to eight digits.
 

If you enter the number of Jobs 
for
 

No. of Total Jobs: 

during the currentand decrease1988/1989, increase, 
the number of total

the program will computefiscal year, 

is to the number 1988/1989 plus
Jobs, which equal 

Increase less Decrease.
 

the numberin the Decrease field,
When you press <RETURN> 

total Jobs will be computed. The bottom of the screen 
of 

will display the message: 

Are your entries okay (y/n)>7 > 

to the Numberreturn
If you press N, the program will 

editing .function keys (refer to 
1986/87 field. Use the 
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the System Overview , Chapter 1, for description of data 

to the required field and edit it.
 entry keys) to move 


If you press Y, the second page of the same 
record will
 

second page screen has the
be displayed (Figure 7.6). The 

same format as the first, i.e. it consists of the 

and Accounts section, Budget
Organization structure 

section, and Messages/Prompts section. The 
request 

cursor will be located at the first field in the 
Budget
 

will move through
request section, Minimum Salary, and 

each time you press
the following sequence of fields 

<RETURN>:
 

Phase 1 89/90

current Budget salaries, Wages, Monetary Benefits 

Permanent Jobs 

:
Branch 


Governorate Level >
 
>
 

:
Markz/City Council 

2 < >Village 


Top Management 
 : <
 
2 >
Department 


>
Section 


< 	 Degree < > 
Functionat Group 


Total

Jobs Salaries
Salaries 


> salary
Mininun Saiary< > Budgeted < > < > 	 Annual Raise 117< 


Annual Raise < > Changes

Naximum SaLary< > 


> < >Bonus 
 < > 
Act. Salary <> Modified < 

1-Add 2 -Edit 3 -Scan 4-Pe 

Figure 7.6
 

Enter the minimum range of salary for the 
Minimum Salary: 

to five digits.
You can enter dip
specified Grade. 


for 
Maximum Salary: Enter the maximum range of salary 

the specified Grade. You can 	enter up to 
five digits.
 

53
 



Actual Salary: The actual salary for the specified grade
 

fiveis entered in this field. You can enter up to 

digits.
 

Budgeted Jobs: This is number of budgeted jobs, 
i.e. the
 

number of Jobs for current fiscal year (1988/89). This
 

as of the number 198B/89will contain the same data 

field. It will be automatically displayed.
 

for the Jobs of
salaries: Appropriated salariesBudgeted 

current fiscal year is displayed here. It is the same 
as
 

the Expenses 1988/89 field.
 

Modified Jobs: Total No. of Jobs including the 

transactions during current fiscal year is displayed 

here. It is the same data as the No. of Total Jobs 

field. 

you enter the Actual Salary, andModified Salaries: When 
the Modifiedthe program will computeModifies Jobs, 

Modified
 
Salaries which is equal to the Actual Salary 

* 

Jobs.
 

at 1/7: Enter the periodic salary increase
Annual Raise 

You can enter
 
at July 1st of the current fiscal year. 


up to four digits.
 

Annual Raise Expected: The periodic salary increase 

then automatically
computed
expected next year is 


This is equal to Annual Raise
 
displayed in this field. 


at 1/7 * 1.1. 
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Merit Increase expected next fiscal
Bonus: The Salary 

It is equal 
year is computed and displayed in this field. 

* 0.1
to the Annual Raise at 1/7 


including
Salary changes: The total modified salaries 

It 
the salary increase is computed and 

displayed here. 


is equal to: Modified Salaries + Annual 
Raise Expected
 

+ Bonus.
 

Once the salary change has been computed, the record 

in both input screens) will be 
(i.e. all information 

This process may take a few
 
appended to the data base. 


moments to update all indexes, depending on your computer 

Once the record is processed, the 
processing speed. 


If you choose to Add
will reappear.menu-bar option 

1, you will be presented with
 another record, option # 
Follow the previous
 

another blank codes Input Screen. 


steps to input another record.
 

Editing Records
 

that you would like to alter 
Locate an Input Screen 

Up option, Page Down
the Scan option, Pagethrough 

below 
Forward option or Backward option. (See 

option, 
of the Scan, Page Up, Page

for a complete discussion 

bown, Forward and Backward options). 
select option # 2, 

Edit, from the menu-bar, and the 
system will switch to 

input
edit mode. Only fields that were 

full screen 

during the initial data entry 
can be edited, i.e. codes
 

(Refer to chapter
 
or description can not be edited here 

codes, 'for a complete discussion of
 
6, CBDS 


. You can move from field to
codes)entering/editing 

field by using the cursor keys 
or by pressing <RETURN>.
 

the cursor will advance one 
Each time you press <RETURN>, 
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field. Make your changes in a field by using the 

Backspace, Insert and Delete keys, or by re-entering the
 

data.' The editing process is affirmed or ended by 

in any field, or by pressing <RETURN> 
pressing <CTRL>-END 

while on the last entry (Annual Raise at 1/7). Either
 

You can exit to
action will save information to file. 


saving the changes bythe menu-bar options without 

pressing the ESC key.
 

Scan Records 

Scanning is an extremely fast method of locating 
a code
 

is to search for a record, and then 
record. It used 

because it 
on screen. It useful

display it the is 

enables you to pinpoint a specific record for viewing, 

editing or deleting. To recall a previously created 
code 

# 3, from the menu-bar. This
record select option Scan, 


action will display an input screen, in which you can
 

7.7). Enter the 
enter a specific request (Figure 

press <RETURN>. If the requested
appropriate data, and 

matching record will be 
code exists in the file, the 

screen or editing, in scanning
displayed for viewing 

(Figure 7.8). If no records match the requestformat 


entered in the input screen, CBDS will display the 

following message:
 

exist - press any key toThis record does not 

continue
 

the menu-bar option,
You can press ESC to return back to 

or press any key and the cursor 
will move to the first
 

field, Branch Code, for entry of another 
request.
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To scan between pages for the same record, press 4. The 

Page Up option will scan one page backward. If you try
 

past the first page, the second page will beto scan 

displayed.
 

Current Budget Salaries, Wages, Monetary Benefits Phase 1 89/90 

Permanent Jobs
 

Branch : <01>
 

Governorate Level. : <100>
 

Markoz/City Council': < >
 

Village : < >
 

Top Management >
 

Department : < >
 

Section 
 : < 

Degree <01>Functional Group :<01> 

Figure 7.7 

Current Budget salaries, Wages, Monetary Benefits Phase 1 89/9 

Permanent Jobs 

<General Secretariate>: <01>Branch 
<100> <CentraL Deeian >Governorate Level : .
 

Marka/City Councit : < >
 

: < >
Village 

<
Top Management :< > 


Department : < > .
 

< >
Section 

Degree : <01>Ftnctional Growp : 01> 


<Top Hanagement > <Sovernor >
 

1986/1198 19711W 1988/1989 
Ntaber < 1> < 1> < 1> 
Expenses < 1> < I> < 1> 

1-Add 2 -Edit 3 -Scan 4-Pg Up 5-Pg DO 6- Fo 

Figure 7.8 

Increase 
Decrease 
Noof Total Jobs 

< 
< 
< 

a 
0 
1 
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same record,
To scroll forward between pages for the 

page forward.scan oneoption will press 5. The Page Down 

If you try to scan past the second 
page, the first page
 

will be displayed.
 

Each time you press 6 from the 
menu-bar, you will move
 

from one record to another, viewing the 
Page Screen you
 

located. The Forward option does not
 
-at which you are 


switch between pages. If you try 
to scan beyond the end
 

of the file, the first record will be 
displayed.
 

press 7 from the menu-
To move backward through the file, 

thebackward one record, viewing
bar.. CBDS will move 

the 7 
you are located, each time 

Page Screen at which 

If you try to scan past the 
beginning
 

key is pressed. 


of the file, the last record will be 
displayed.
 

option and Backward option
NOTE: The Scan option, Forward 

are used to view, edit or delete 
records. Once you have
 

located the desired record, you can choose either to Edit 

or Delete it.
 

of Records]FDele19tion 
Deletion, from 

To delete code records, select option # 8, 


the menu-bar, Deletion with 
CBDS,is a two-step process.
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8 to mark the 	 record for deletion. TheFirst, press 

program will ask:
 

Do you want to delete this record (Y/N) ? 

Phase 1 89/90
Current Budget saLaries, ages. Monetary Benefits 

* * * Harked for De~eton * * * 
permaet Jobs

<Genera Secretariate>: <0>Branch 
<CentraL Deejan

Governorate LeveL : <100> >
 

<
Harkaz/City cocit : 	 < > 


< >
Vittage 	 <
 

<
Top anagement < 	 > 

>
Department < 


<
< >Section 

Degree <01>Ftctionat Group 	 <01> 

<Top Hanagement 
 > <Governor 

1986/1987 1987/1988 1988/1989 Inrae 
< 0 > 

> < 1> < 1> Mo ofTotal Jobs < 1 > 
<DecreaseNubr 

Expenses < 

0- ut6- Forward 7 -Hkwd -Di1A~li~ UpI1-A 3 -San 4-Pg 5-PgDO 

Figure 7.9 

If you press N The menu-bar will reappear. 
if you press
 

screen 
Y , Marked for Deletion will appear on top of the 

(Figure 7.9). Although a record is marked for deletion
 

you Quit (option # 0)
it is not actually erased until 

Input Screen. The file will 
from the Position control 

(i.e marked 	records will be permanently erased 
be packed 

from the file) and the Babs Menu will appear.
 

If you decide 	that you don't want to Delete 
a previously
 

and you have 	not packed the file (i.e.
marked record, 

'Quit, from the menu-bar) , you can 
selected the option 0, 

8, once
 
recall the record by selecting Delete, option 

# 

more. The 	program will-then ask:
 

59
 



Do you want to undelete this record (Y/N) 2
 

If you press N, the menu-bar'will reppear. 
If you press
 

Y , the Marked for Deletion message will be removed from 

your screen.
 

Exiing
 

option, the Program will return to 
When you select the 0 

the Bab 1 Menu. While exiting the program will perform 

the following two tasks in sequence. 

Although the Position Control subsytem accepts data
1. 

on Actual Salaries and Number
by Job classification; 

of vacant or filled positions; on Budgeted Salaries 

of positions by Job Classifications, yet
and number 

it does not categorize the budget request 
by level
 

for each
Item and Variety
(i.e. Group, 

it does not accept theAlso,organizational level) . 

or current year appropriations.historical data 
(0 process,This is remedied during the Exit option) 

' the Position control
where the system posts 

ato the Bab -I (Wages) file., Thus
transactions 

defined by organizational level,
budget request, 

Group, Item, and Variety will be 
either created or
 

updated in the Bab I data.
 

When you Press '0" from the menu-bar, the following 

message will be displayed at the bottom of the 

Screen:
 

Please Wait. Posting Transactions.
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the Bab 1 Menu willAfter posting the transactions, 

be displayed.
 

The program will pack the file if any 
records had
 

2. 


been marked for deletion. The following message 

will be displayed:
 

Please Wait. Packing up file.
 

records were marked for deletion, 
the Bab I
 

If no 


Menu will be displayed.
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b. Wages and Salaries:
 

2,
 
To call up a Wages/Salaries input screen, 

select option # 

screenblank Budget Request Input1 Menu, aWages from the Bab 
The input screen consists 

will 	be displayed (Figure 7.10). of 

three sections:
 

1. organization.Structure and Accounts 
section:
 

the 	 organizationalProvides fields for defining 
this sectionaccounts. Fields inlevel and chart of 

are originallynot be edited because theycan 

the codes file (refer to Chapter 6). They
entered in 

can only be viewed.
 

2. 	 Budget Request Section: Provides fields for the 

phases budget data, Appropriation 
and End-of-Year 

Accounts.
 

section displays
section: This
3. 	 Message/Prompts 


prompts and options. It is 
located at the bottom of
 

The nenu-bar option
the screen on the last line. 


offers nine choices for adding and editing purposes. 

These choices are:
 

5.Page Dsm 6.Forward 7.Backard 8.DeLete 0.auit 
1.Add 2.Edit 3.Scan 4.Poge Up 

FcreatingjWages Records 

By
All data is entered through the Wages 

Input Screen. 


1, Add, from the menu-bar, the 
Codes
 

selecting option # 


Input Screen will appear (Figure 7.11). The cursor will
 

move through the following sequence 
of fields each time
 

you press <RETURN>:
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Current Budget Salaries, Wages, Monetary Benef its Phase 1 89/90 

Unges & Salaries 

z< >>Branch 

: < >Governorate LeveL 

Harkaz/City Councit :
 

ViLlage <
 

Top Honogemnt < >
 

: < >
Department 
<<Section 

> Variety <Item <
Group:< 


Phase 3 Phase 4Phase 1 Phase 2 

< > 
Request 


> < > 
Difference Bet. Appr. & request < > 

>
< > 
%Difference 

> < >< > < 

Difference Set. Phases 
 < > 
%Difference 


Figure T.10
 

Current Budget Salaries, wages, Monetary Benefits 

Wages & Sataries 

>Branch 

Governorate Level :
 

:
Markoz/City Cotmcit 


Village >
 

Top Honagement >
 

Department >
 

<Section 

Variety <>Item : < >Group : < > 

of the branch required to prepare
Branch: Enter the code 

up to two alphanumericcan enter a budget request. You 

characters. 
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Governorate Level: Enter the Governorate level code. You
 

can enter up to three alphanumeric characters.^R
 

code of the Markaz/CityMarkaz/City Council: Enter the 

enter three alphanumericCouncil. You can up to 

characters.
 

You can enter up to twoVillage: Enter the Village code. 

alphanumeric characters.
 

Top Management: Enter the Top Management level 
code. You
 

can enter up to two alphanumeric codes.
 

a code. You can enter up to
Department: Enter Department 

two alphanumeric codes.
 

to two
Section: Enter a Section code. You can enter up 

alphanumeric codes.
 

the code. You can enter up to two 
Group:, Enter Group 

alphanumeric characters.
 

You enterItems Enter the -Item code. can up to two 

alphanumeric characters.
 

Variety: Enter the Variety code. You can enter 
up to two
 

alphanumeric characters.
 

1, Item'1, and Variety 1 through variety
Note: The Group 

13 records are reserved for the Position control data 

which is passed from the Position Control subsystem. 
If
 

is made to enter a record within the this 
an attempt 

range, the program will display the following message:
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1 4 4 - * .. n* * 
*% .. n... J '" 

. - I* - * 
- * 

* 

is 	 the Position controlThis record entered through 

subsystem. Press any Key to continue.
 

and the cursor will return to the first
Press any key 

field, Branch Code. Use the editing function keys to 

field to another.
change your entries and move from one 


You can press ESC to return to the Wages Input Screen.
 

If you enter a non valid combination of codes 
(i.e. one
 

that has not been entered into an organization Code file 

the following message will be displayed 
at the
 

record), 


bottom of the screen:
 

This code does not exist. Retry (y/n)7
 

At this point you have two options. 
Either press Y and
 

input screen and 
enter the correct codes, 	 or exit the 

the organizational level you
create a file record for 

To exit the Input Screen, 	Press N and
 
wish .to input. 


screen will appear with the 
the Budget Request Input 

you can Quit and create an 
menu-bar options, after which 

record.
organization Code file 


If a Wages record has been created, earlier for this 

will be
of codes, the following message

combination 

displayed:
 

This record already exists - press any key to 

continue
 

cursor will return to the first
 Press any key and the 


Branch code. Use the editing function keys to
field, 

change your entries and move from one 
field to another,
 

you can press ESC to return to the 
Wages Input Screen.
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the organization Code
If the code combination is valid in 

not been created before, the 
file, and a Wages record has 

will be displayed. ThescreenBudget Request Input 
of each of the pre-input code will 

Description/Names 
and the cursor 

on the same line opposite the code,
appear 

fields each 
will move through the following sequence of 

time you press <RETURN>: 

for the new fiscal1: The Budget RequestRequest-Phase 
first 

year as provided by government agencies for the 

this field. You 
phase (i.e. Request Phase) is entered in 

can enter up to nine digits.
 

The difference
& Request-Phase 1:
Difference Bet. Appr. 
Request and current year

between the Phase I Budget 

Appropriation is computed and 
displayed in this field.
 

the Difference1: The Percentage of
% Difference-Phase 

by the system. It's equal
will be computed and filled in 

to the difference between Appropriation and Request 

divided by the Appropriation.
 

bet. Phase 1: A comparison between the Budget
Difference 

for the current phase. and the Previous phase is 
Requests 

shown under the Current
 The difference isshown here. 
1 this will always be empty;i.e. for PhasePhase column, 

and Phase I Budget Request will 
the difference of Phase 2 

show under the Phase 2 column, and 
so on.
 

of the Difference1: The Percentage% Difference-Phase 
It is equal


between Phases is computed and shown here. 


divided by Request for thePhasesto the Difference bet. 

current Phase.
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CBDS provides for four Budget Development Phases,
Note: 

to Current Phase column

but allows on-line changes 	 the 

it displays all previous
only. For comparison reasons, 

phases columns. For example, if you are in Phase 
1, the
 

1, data, and enable youthe Phasewill displayprogram 
If you are in Phase 2 (refer to Chapter


to change it. 

option),

10 for a full description of the Phase Roll-over 

and Phase 2 data. 
the program will display both Phase 1, 

will allow you to change the Phase 2 column 
However, CBDS 

only. Accordingly, if you are in 
any phase except phase
 

will move through the fields of the 
1, the cursor 

column in the sequencebyprevious phases, column 
finish entering the phases
After youmentioned above. 


thedisplayed at 
data, the following message will be 

bottom of the screen:
 

Are your entries okay (y/n)7 	 < > 

Budget
you press 14, the program will 	return to the 

If 
Use the editing function keys (refer to the 

Phase field. 

Chapter 1, for decription of data entry
Introduction, 

keys) to move to the required 
field for editing. If you 

of the same record will be 
second pagepress Y, the 

The second page screen has the
 displayed (Figure 7.12). 

of theconsistsas the first, *i.e. it 

same format 

organization structure and 
Accounts section, Historical
 

The cursor
 
Data section, and Messages/Prompts 

sdction. 


will be positioned at the first 
field in the Historical
 

account - 1986/87. The cursor will 
Data section, Year-End 

move through the following 
sequence of fields each time
 

you press <RETURN>: 

Enter the Year-End Account 
Account - 1986/1987:Year-End 

For Fiscal year 1988/89,
years.
for-the previous two 
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You can enter
this will be the 1986/87 Year-End Account. 

up to nine digits.
 

Phase I 89/90
Current Budgeat salaries. waoges, Moiwtory Benefits 

Wages & Salaries 

< >Branch >
 
Level : < >Governorate > 

: < >Karkaz/City Concil 
>
 

Vittage < > 


Top Hanagemoent < > 

Department >
 

< >
Section 

> 'Variety > 
: < > Item:Group 

1988/1989

1986/1987 1987/198g 


<> Expenditures
End of Year Account < 


> Appropriation >
 
Appropriation < 

* Figure 7.12 

for theEnter the Appropriation1986/1987:Appropriation 
For the Fiscal Year 1988/89, this 

two years.
previous 


will be the 1986/87 Appropriation. You can enter 
up to
 

nine digits.
 

Enter the Year-End Account
Account 1987/1988:Year-End 

for the last fiscal year. For the Fiscal 
Year 1988/1989
 

Account. can 
be the 1987/1988, Year-End You 

this will 

enter up to .9 digits.
 

for the
Enter the Appropriation

Appropriation 1987/1988: 

the Fiscal Year 1988/1989, this 
last fiscal year. For 

You can enter up
 
will be the 1987/1988 Appropriation. 


to nine digits.
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for the 
Previous Expenditures: Enter the Expenditures 

You can enter up
last six months of this fiscal year. 

to nine digits.
 

Enter the current fiscal year 
- 1988/1989:Appropriation 

Appropriation. You can enter 
up to nine digits.
 

1988-89in the Appropriationpress <RETURN>When you 

field, the following message will 
be displayed:
 

Are your entries okay (y/n)? <> 

If you press N, the program 
will return you back to the
 

Use the editing function keys
field.
Year-End 1986-87 

If you press
 

to move to the required field for 
editing. 


the same record will be displayed
Y the first page of 

asSelect another option
with the menu-bar options. 

If you choose to Add another 
record; option
 

required. 

blank Budgetwith another

# 1 you will be presented 
steps to Add another 

Follow the previous
Request screen. 

record.
 

Editing Records 

to alterwould like 
an Input Screen that you

Locate 
Page Down

option, Page Up option,
through the Scan 

option, Forward option or 
Backward ,option. (See below
 

Page Up, Page
for a complete discussion of the Scan, 

Down, Forward and Backward options). 
Select option # 2, 

from the menu-bar, and 
the system will switch 

to
 
Edit, 


were input
edit mode. only fields that 

full screen 

during the initial data 
entry can be edited, i.e. 

codes
 

or description can not be edited 
here (refer to chapter
 

of
discussion
a complete
6, CBDS codes, for 


from field toYou can movecodes).entering/editing 
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*4 4 4. 

field by using the cursor keys or by pressing <RETURN>. 
oneEach time you press <RETURN>, the cursor will advance 

field. Make your changes in a field by using the 

Delete keys, or by re-entering theBackspace, Insert and 

data. The editing process is affirmed or ended by 

any or by pressing <RETURN>
pressing <cTRL>-END in field, 

while on the last entry (Annual Raise at 1/7). Either
 

You can exit to
action will save information to file. 


saving the changes by
the menu-bar options without 

pressing the ESC key.
 

ScanRerds 

scanning is an extremely fast method of locating 
a code
 

is to for a record, and then 
record. It used search 

It is useful because it
it on the screen.display 

a for viewing,enables you to pinpoint specific record 

editing or deleting. To recall a previously created code 

from the menu-bar. This 
record select option 	# 3, Scan, 

an screen, in which you can 
action will display input 

7.13). Enter the 
enter a specific request (Figure 

requestedpress <RETURN>. If the 
appropriate data, and 

bethe matching record will 
code exists in'the file, 

in scanning screenediting,viewing ordisplayed for 

if no records match 	the request
format (Figure 7.14). 

entered in the input screen, CBDS will display the 

-following message: 


Press any key to
This record does not exist 

continue
 

back to the menu-bar 	option,ESC to returnYou can press 

or press any key and the cursor 
will move to the first
 

field, Branch Code, for entry 
of-another request.
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- - ,. -.. . ----- S *- - - . 
- I ... . 

The
 
To scan between pages for the same record, 

press 4. 


scan one page backward. If you try
Page Up option will 


to scan past 	the first page, the second page will be 

displayed.
 

Phase 1 $9190
Benfits 
Current Budget Salaries, Wages, Mcoetary 

Unges & Salaries 

: <1>
 
: <100>
 

Branch 

Governorate Level 
< >markaz/City councit 

Village >
 

Top Manageet
 
Departiment 	 <
 

<
section 

variety :<1>
Item <01>
Group : <01> 

Figure 7.13
 

phase 1 89/90 
Current Budget salaries, Wagon, Monetary Benefits 

wages & Salaries 

<Genera secretariate><01>Branch 
<centrat Desan<100>Governorate Level 

> 
: < >arkaz/City CounciL 

>
 
Vi Lage < > 


Top Nanagemnt 	 < > 
>
< >Department 

< >section 

item <01> Variety :<01>p 401> 
<Top Management>
 

<Cash wages Allowances> <Permanent Positions> 

Phase 3 Phase 4
Phase 1 Phase 2 


> << 4800> < > 
Request 

' > < > <
& request <Difference Bet. Appr. 

-< 40> < > > <<%Difference 
> < > < 

Difference Bet. Phases 


%Difference 

Figure 7.14
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same record,
Pages for the 

forward between
Scroll
To one page forward.
will scan 

The page Down option 
pressS. 


the first page
page,second 
you try to scan past the 

If 

will be displayed.
 

Each time You press 
6 from the menu-bar, 

you will move 

from tie yored t nther, viewing the Page Screen you 

from one record to anothr d otion does not 
n
The Forward option doe
lcated.
at which you are 


try to scan beyond the 
end
 

If you
switch between pages. 


of the file, the first 
record will be displayed.
 

file, press 7 from the menu-
To move backward through the 

record, iewing the 
backward

bar. CDS will move one 


achte 
 henn
 
at which youtretocan 
screen
Page 

If you try to 
scan past the beginlniflg
 

key is pressed. 

of the file, the last 

record will be displayed. 

option and Backward option 

V0TE: The scan optionl,,Forward 


are used to view, 
edit or delete 

records. Once you 
have
 

you can choose either to Edit 
located the desired record, 

or Delete it.
 

ecords

DeletionD of 


# s8, Deletion,iptio 

To delete Wages records, 

select 
is a two-stepwith CEDS
Deletionthe menu-bar,from 
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2 _ -_-____._ - - '. - , -1 -- --- --- - . I 

to mark the record for deletion.process. First, press 8 

The program 	will ask:
 

Do you want 	to delete this record (Y/N) ? 

If you' press N, the menu-bar will reappear. If. you press 

the screenY, Marked for Deletion will appear on top of 

for deletion(Figure 7.15). Although a record is marked 

Quit (option # 0)
it is not actually erased until you 

The file will be packed (i.e
from the Input Screen. 

file)
marked records will be permanently erased from the 

and the Babs Menu will appear.
 

Monetary Benefits Phase 1 89/90
Current Budget sataries, Wages, 

* * * arked fr fLejtion * * * 

%age& Sa orieS 

<General Secretariate>: <01> 
<Central Devaan 

Branch 
Governorate Level 	 ! <Ica> 

>
 
: < >
Markoz/City Council 

> 
>Vittage 
 > 

Top Honagemenit 	 : 
>< >Department 

> 

<
Section 

Group : <01> Item : <01> Variety :<01 > 
Positions> <To Management>

<cash WJages & Allowances> <Permanent 

Phasei Phase 2 Phase 3 Phase 4 

< > < > 	 < >< 4800>Request 

Appr. & request < > < > < 

> < 
Difference Bet. 

< < > <
%Difference 

> <S<Difference Bet. Phases 

> < >
>%Difference 

Figure 7.15
 

to Delete a previously
If you decide that you don't want 

packed the file (i.e.
marked record, and you have not 

selected the option 0, Quit, from 
the menu-bar), you can
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recall the record by selecting Delete, option # 8, once 

more. The program will then ask 

Do you want to undelete this record (Y/N) 7 

If you press N, the menu-bar will reppear. If 
you press
 

Y , the Marked for Deletion message will be removed from 

your screen.
 

Exting,
 

will return to 
When you select the 0 option, the program 

will displaythe Bab 1 Menu. While exiting the program 

if any records had been marked for 
the following message 


deletion:
 

Please wait. Packing Up File 

Bab 1 Menufor deletion, theIf no records were marked 


will be displayed.
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2. BAD 2 (Second Chapter)
 

2 (Current Expenditures and Transfers) budget
To enter the Bab 

requests, select option 2 from the 
Babs Menu. A blank budget
 

for entry 
screen will be displayed (Figure 7.16)

request input 
The input screen consists of three 

of Budget Requests. 

sections:
 

1. organization Structure and Accounts 
section:
 

defining the organizational
Provides fields for 

this sectionaccounts. Fields in
level and chart of 

originallybe edited because they are can not 

the codes file (refer to Chapter 6). They
entered in 

only be viewed.
can 


Phase 1 89/90
- Current Expenditures A Transfers

Current Budget Bab 2 

Branch >
 
>
governorate Level 

arkazlCity CounciL > 	 >
> 

Village 
>
Top Hanagement 

>
>Departmrent >
>
Section 

Variety :
Item >Group > 

Phase 4Phase 1, Phase 2 Phase 3 

>
> 4 

Request 
 < > 
Difference Pet. Appr. & request 	 < 5 


< > >
< < > >
X Difference 


< > < > 
 4 > < 
Difference Bet. Phases 


4 > < > 
%Difference 


Figure 7.16 

fields for theProvides

Budget Request Section:2. 

and End-of-Year 
phases budget data, Appropriation 

Accounts.
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This section displays
Section:
3. Message/PrOmpts 


prompts and options. It is located 
at the bottom of
 

the last line. The menu-bar option

the screen on 

for adding and editing purposes.
offers nine choices 


These choices are:
 

6.Forward 7.Backward 8.Delete U.Quit
5.Page Doun

1.Add 2.Edit 3.Scan 4.Pnge Up 

Bab2 Reco®rdsFCreating 

All data is entered through the Bab 
2 Input Screen. By
 

selecting option # 1, Add, from the menu-bar, the 
Codes 

The cursor will 
Input Screen will appear 

(Figure 7.17). 


move through the following 
sequence of fields each time
 

you press <RETURN>:
 

Bab 2 - Current Expenditures & Transfers Phase 1 89/90 
Current sudget 

Branch
 
Governorate LeveL >
 

>
arkazlcity Co(I1cit 


Vi[Lage >
 

Top Management < >
 

Department
 
>Section 

Variety :C >
ItemGroup : < > 

5-Pg D 6- rorvrd 7 -Backward -,)L 0 - Qt 
kAdd 2 -Edit 3 -Scan 4-P4Up 8 

Figure 7.17
 

of the branch required to prepare
Branch: Enter the code 

a budget request. You can.
enter up to two alphanumeric
 

characters. 

level code. You
the GovernorateLevel: EnterGovernorate 

can enter up to three 
alphanumeric characters.
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the code of the Markaz/CityMarkaz/City Council: Enter 
alphanumeric
You can enter up to three
council. 

characters.
 

can enter up to two 
Village: Enter the Village code. You 

alphanumeric characters.
 

Top Management: Enter the Top Management 
level code. You
 

can enter up to two alphanumeric codes.
 

Department: Enter a Department 
code. You can enter up to
 

two alphanumeric codes.
 

You enter up to two 
a Section code. canSection: Enter 

alphanumeric codes.
 

up to two
enter

Enter the Group code. You can 


Group: 


alphanumeric characters.
 

You can enter up to two
Item code.Item: Enter the 

alphanumeric characters.
 

to twoYou can enter up
Enter the Variety code.Variety: 

alphanumeric characters.
 

If you enter a non valid combination 
of codes (i.e. one
 

entered into an organization Code file 
that has not been 

the following message will be 
displayed at the
 

record), 


bottom of the screen:
 

not exist. Retry (y/n)7
This code does 
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At this point you have two options. 
Either press Y and
 

screen and 
enter the correct codes, or exit the input 

file record for the Organizational level you
create a 

N andTo exit the Input Screen, Press 
wish to input. 

will appear with the 

the Budget Request Input Screen 

you can Quit and create an 
menu-bar options, after which 

record.
organization Code file 


If a Bab 2 record has been created earlier for this 

of codes, the following message will be 
combination 

displayed:
 

- any key to 
This record already exists press 

continue
 

to the firstwill returnthe cursorPress any key and 

Use the editing function keys to 
field, Branch code. 

change your entries and move from 
one field to another,
 

you can press ESC to return to 
the Bab 2 Input Screen.
 

the Organization Code 
If the code combination is valid in 

not been created before, the
2 record hasfile, -and a Bab 

be displayed.Input screen will The 
Budget Request 

of each of the pre-input code will 
Description/Names 

and the cursor
line opposite the code,sameappear on the 

will move through the following 
sequence of fields each
 

time you press <RETURN>:
 

The Budget Request for the 
new fiscal
 

Request-Phase 1: 

the first 

as provided by government agencies for 
year 

this field. Youis entered in 
phase (i.e. Request Phase) 

can enter up to nine digits.
 

78
 



The difference
 
Difference Bet. Appr. & Request-Phase 

1: 

the Phase I Budget Request and current year
between 

field.
is computed and displayed in this 

Appropriation 

Difference1: The Percentage of the 
% Difference-Phase 

It's equalby the system.
will be computed and filled in 

and Requestbetween Appropriationto the difference 

divided by the Appropriation.
 

Budget
bet. Phase 1: A comparison between the 

Difference 
phase and the Previous phase is 

for the CurrentRequests 
shown here. The difference is shown under the current 

1 this will always be empty;for PhasePhase column, i.e. 

1 Budget Request will
and Phaseof Phase 2the difference 

on.
 
show under the Phase 2 column, 

and so 


of the Difference1: The Percentage% Difference-Phase 
It is equal


between Phases is computed and shown 
here. 


for the
Phases divided by Request 

to the Difference bet. 

Current Phase.
 

CBDS provides for four Budget.Development 
Phases,
 

Note: 

Phase columnto the Currenton-line changesbut allows 
all previous

only. For comparison reasons, it displays 

Forphases columns. example, if you are in Phase 1, the 

program will display the 
Phase 1, data, and enable 

you
 

If you are in Phase 2 (refer to Chapter
 to change it. 


full description of. the Phase Roll-over option), 
10 for a 

the program will display 
both Phase 1, and Phase 

2 data.
 

the Phase 2 columnto.changewill allow youHowever, CBDS 

only. Accordingly, if you 
are in any phase except phase
 

of thethe fieldsthrough1, the cursor will move 
in the sequenceby columncolumnphases,previous 

After you finish entering 
the phases
 

mentioned above. 
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will be displayed at the
data, the following message 

bottom 	of'the screen:
 

Are your entries okay (y/n)7 < > 

If you 	press N, the program will return 
to the Budget-


Phase field. Use the editing function keys (refer to the 

1, for 	description of data entry
Introduction, Chapter 

Bob 2 - Current Expenditures & Transfers Phase 1 89/90
Current Budget 

>> >Branch 
Governorate 	Level : >
 

Councit :
MarkazICity 
ViLtage <
 

Top Management
 
< ,
Department 

< >section 

Vnriety!< 	>Item >Group: >4 

1988/1989

1986/1987 19871988 

Expenditures <4 
End of Year Account < < "4 7, 


> Appropriation <
 
Appropriation 


Dn 6 owr Bcwr DL 0 - Ci 
-Add 2 -Edit 3 -Scan -Pg Up 5-Pg 

Figure 7.18 
field for editing. If you

to move to the requiredkeys) 
of the same record will be 

press Y, the second -page 

The second page screen has the displayed (Figure 7.18). 


as the first, i.e. it consists of the 
same format 

Organization Structure and Accounts 
section, Historical
 

The cursor 
Data section, and Messages/Prompts section. 

the Historicalat the first field in
will be positioned 

- 1986/87. The cursor will 
Data section, Year-End account 

move through the following sequence of fields each time 

you press <RETURN>:
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Enter the Year-End Account
Year-End Account - 1986/1987: 

For Fiscal year 1988/89,
for the previous two years. 


this will be the 1986/87 Year-End Account. You can enter
 

up to nine digits.
 

for theEnter the Appropriation1986/1987:Appropriation 
For the Fiscal Year 1988/89, this
 previous two years. 


will be the 1986/87 Appropriation. You can enter up to 

nine digits.
 

Account 
Year-End Account 1987/1988: Enter the Year-End 

for the last fiscal year. For the Fiscal 
Year 1988/1989
 

You can
 
be 1987/1988 Year-End Account. 

this will the 

enter up to 9 digits.
 

for the
Enter the Appropriation1987/1988:Appropriation 

For Fiscal Year 1988/1989, this 
last fiscal year. the 

You can enter up
 
will be the 1987/1988 Appropriation. 


to nine digits.
 

for the
Enter the Expenditures

Previous Expenditures: 
You can enter up 

last six months of this fiscal 
year. 


to nine digits.
 

Enter the current fiscal year 
- 1988/1,989:Appropriation 

Appropriation. You can enter 
up to nine digits.
 

1988-89in the Appropriationpress -<RETURN>When you 

field, the following message 
will be displayed:
 

Are your entries okay 
(y/n)? < > 

If you press N, the program 
will return you back 

to the
 

Use the editing function 
keys


field.
Year-End 1986-87 
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-- it' -

If you press
to move to the required field for editing. 

be displayedsame record will

Y the first page of the 

Select another option
menu-bar options. as 

with the 

If you choose to Add another 
record, option
 

required. 

blank Budget

# 1 you will b.e presented with another 

Follow the previous steps to Add another 
Request screen. 

record.
 

Editing RecordS
 

an Input Screen that you would like to alter 
Locate 

Up option, Page Down 
the Scan option, Pagethrough 

(See below
 
option, Forward option or 

Backward option. 


Page Up, Page
for a complete discussion of the Scan, 

2,
 
Down, Forward and Backward options). 

Select option # 

and the system will switch to 
from the menu-bar,Edit, 

inputedit mode. Only fields that were
full screen 

during the initial data entry 
can be edited, i.e. codes
 

or description can not be edited here 
(refer to chapter
 

complete discussion of
 
6, CBDS codes, for a 

from field toYou can movecodes) .-entering/editing 

field by using the cursor keys 
or by pressing <RETURN>.
 

will advance one 
Each time you press <RETURN>, the cursor 

field. Make your changes in a field by using the 

Insert and Delete keys, or by re-entering the 
Backspace, 


data. The editing process is affirmed or ended' by
 

any field, or by pressing <RETURN> 
pressing <CTRL>-END in 

Either action
 
while on the.last entry (Appropriation). 


can exit to the menuto file. Youinformation 

saving the changes by pressing the 
will save 

bar options without 

ESC key.
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Scan Records 

Scanning is an extremely fast method of locating 
a code 

It is used to search for a record, and then 
record. 


It is useful because it
the screen.display it on 

for viewing,

enables you to pinpoint a specific record 


editing or deleting. To recall a previously 
created code
 

record select 	option # 3, Scan, from the menu-bar. This 

can 
action will display an input screen, in which you 

Enter the 
enter a specific request (Figure 7.19). 

data, and press <RETURN>. If the requested
appropriate 

matching record will be 
code exists in the file, the 

screen or editing, in scanning
displayed for viewing 

If no records match the request
format (Figure 7.20). 


entered. in the input screen, CBDS will display the 

following message:
 

This record does not exist - Press any key to 

continue
 

Phase 1 a9/90
Boab 2 - Current Expenditure!s & Transfers

curretit Btdlet 

<01>Branch 
:Governorate LeveL <100>
 

arkaz/City CounciL : < >
 

ViLtage < >
 

Top Managmenit < >
 

Department 	 < >
 

< >
Section 

<01> Variety :<
Group : <01> Item 	 > 

Figure 7.19 

You can press 	ESC to return back 
to the menu-bar option,
 

or press any key and the 
cursor will move to the 

first
 

field, Branch Code, for entry 
of another request.
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same record, press 4. The 
To scan between pages for the 

If you tryone page backward. 
Page Up option will scan 

the first page, the second page will be 
to scan past 

displayed. 

1 89/90
Bab 2 - Current Expenditures and Transfers Phase 

Current Budget 

<Goenarol Secretariate>* <1>Branch ><centrat Deason
Governorate LeveL : <100> 

> 
< >Harkaz/city Counci 

<< >VilLage 

<< >Top Hanagement 

<


Department < 	 > 


> 
 <
Section 

Variety :
Itern <1Group : <01> 	 >> 

<Cormodity Requireanents > Raw Materials 

4Phase 1 Phase 2 Phase 3 Phase 
>
<< 48C> < 

Request > >
& request < > < 

Difference Bet. Appr. 


X Difference 
4 > < 

Difference Bet. Phases 


%Difference
 

Figure 7.20
 

'record,for the. same 
To scroll forward between pages 

one page forward.scan
The Page Down option will 

press 5. 
the first page
past the second page,

If you try to scan 


will be displayed.
 

you willthe menu-bar, 	 move 
you press 6 fromEach time 

from one record 	to another, 
viewing the Page screen 

you 

The Forward option does not 
you are located.at which 
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switch between pages. If you try to scan beyond the end
 

of the file, the first record will be displayed.
 

Backward
 

press 7 from the menu-
To move backward through the file, 

will move backward one record, viewing the 
bar. CBDS 

you are located, each time the 7 
Page Screen at which 

If you try to scan past the beginning
key is pressed. 


of the file, the last record will be displayed.
 

Forward option and Backward option
NOTE: The Scan option, 

edit or delete records. Once you have 
are used to view, 

the desired record, you can choose either to Edit 
located 

or Delete it.
 

Deletion of Records 

To delete records, select option # 8, Deletion, from the 

menu-bar, Deletion 

First, press 8 to 

with, 

mark 

CBDS is a 

the record 

two-step process. 

for deletion. The 

program will ask: 

Do you want to delete this record (Y/N) ? 

the menu-bar will reappear. If you pressIf you press N, 
will appear on top of the 

screen
 
Y, Marked for Deletion 


for deletionis markedAlthough a record
(Figure 7.21). 


you Quit (option # 0) 
it is not actually erased until 

file will be packed (i.e
from the Input Screen. The 

the file)
records will be permanently erased from 

marked 

and the Babs.Menu will appear.
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Expenditures & Transfers Phase 1 89/90
Current Budget Bob 2 - Current 

* * * Harked for DeLetion * 

<seneral secretariate>* <01>Branch 
Central Detan >! <100> 


:
 
Governorate Level 

Harkuz/City concit 

>
VitLage 


<Top Hnmagement 
<<Department 


< >
Section 


<01> Variety :
Group<01>Iten~ 

< 
<Corioity Requiremenfts> <Raw Materials 

Phase i phase 2 Phase 3 phase 4 

< 11200> > < 
Request 
 >& request < > < 
Difference Bet. Appr. 

< >
%Difference 

> < >< > 
Difference Bet. Phases 


>%Difference 


Figure 7.21 

If you decide that you don't want 
to Delete a previously 

file (i.e.
and you have not packed the 

marked record, 

selected the option 0, Quit, 
from the menu-bar), you can
 

8, once
 
recall the record by selecting Delete, 

option # 

more. The program will then ask
 

? 
Do you want to undelete this record (Y/N), 

If you press 
press N, the menu-bar will reppear.

If you 
will be removed from 

the Marked for Deletion message
Y , 
your screen. 

will return tothe program
When you select the 0 option, 

While exiting the program will 
display


the Babs Menu. 
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the following message if any records had been 
marked for
 

deletion:
 

Please wait. Packing Up File
 

marked for deletion, the Babs Menu 
If no records were 

will be displayed.
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BAB 3 (Third Chapter)
3. 


CBDS 	deals with Bab 3 (Investment 
Applications) at a summary
 

Budget Request for the governorate is 
i.e the totallevel, 

Bab 3 budget requests,enter thein one record. Toprovided 
A blank budget requestthe Babs Menu.select option 3 from 

for entry of 
input screen will be displayed (Figure 7.22) 

The input screen consists 
of two sections:
 

Budget Request. 


Request 	Phase 89/90
Bab 3 -	 Investment App, icatiels 
Current 	 Budget 

1988/19891986/191987 1987/1988 

< 	 AppropriationYear End Account 


Appropriation
 

phase 4
Phase 1 Phase 2 Phase 3 

Request	 < > 
< >

Bet. Appr. & request < 
Difference 
%Difference ><> < 
Difference Bet. Phases 


%Difference
 

1-Add0 -Quit
 
Figure 7.22
 

thefields for 
Request Section: Provides

1. 	 Budget 
and End-of-Year
data, Appropriationphases budget 

Accounts.
 

This section displays

2. 	 Message/Prompts -Section: 


prompts and options. 
It is located at the bottom 

of
 

line. The menu-bar option
on the lastthe screen 

offers two choices for adding records. These choices 

are:
 

0-Quit
I --Add 

for Bab 3, the 

has been created earlierIf a record 
choices for

the 	 following two
will 	 showmenu-bar 

editing purposes:
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- ul44 

1 - Edit 2 - Delete 0 Q 

Rgecord~s
creating Bab3 


All data is entered through the Bab 
3 Input Screen. By 

the cursorfrom the menu-bar,1, Add,selecting option # 


will move through the following 
sequence of fields each
 

time you press .<RETURN>: 

Accountthe Year-EndEnter- 1986/1987:AccountYear-End 
For Fiscal year 1988/89,
years.
for the previous two 


You can enter 
this will be the 1986/87 Year-End Account. 

up to nine digits.
 

Enter the Appropriation for the 
Appropriation 1986/19897 

For the Fiscal Year 1988/89, 
this
 

years.previous two 
up tocan enterYou 

will be the 1986/87 Appropriation. 

nine digits.
 

Account.
Year-EndEnter the
Account. 1987/1988:Year-End 

for the last fiscal year. For 
the Fiscal Year 1982/1989
 

You can
Account.
Year-Endbe the 1987/1988this will 

enter up to 9 digits.
 

Entcr the AppropriationIfor 
the
 

Appropriation 1987/1988 
For the Fiscal Year 19c8/1989, this
 

last fiscal year. 
You can enter up
1987/1988 Appropriation.will be the 

to nine digits.
 

yearfiscalcurrentEnter the - 1988/1989:Appropriation 


Appropriation. You can 
enter up to nine digits.
 

nowhiscal
 
The Budget Request for the 
Request-Phase 1: 


first
agencies for the

by governmentyear as provided 
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this field. You 
phase (i.e. Request Phase) is entered in 

can enter up to nine digits.
 

The difference
& Request-Phase 1:

Difference Bet. Appr. 

the Phase 1 Budget Request and current year
between 

Appropriation is computed and 
displayed in this field.
 

The Percentage of the Difference
 % Difference-Phase 1: 


by the system. It's equal
will be computed and filled in 

and Requestbetween Appropriationto the difference 

divided by the Appropriation.
 

BudgetPhase 1: A comparison between the 
Difference bet. 

phase and the Previous phase is 
CurrentRequests for the 

shown here. The difference is shown under 
the Current
 

this will always be empty;for Phase 1Phase column, i.e. 
and Phase 1 Budget Request will 

the difference of Phase 2 

show under the Phase 2 column, 
and so on.
 

the Difference1: The Percentage of 
% Difference-Phase 

It is equal

between Phases is computed and shown 

here. 

for the

bet. Phases divided by Request
to the Difference 

Current Phase.
 

CBDS provides for four Budget 
Development,Phases,
 

Note: 


but allows on-line changes 
to the current Phase column
 

only. For comparison reasons, 
it displays all previous
 

Phase 1, the 
For example, if you are in 

phases columns. 

program will display the Phase 
1, data, and enable you
 

in Phase 2 (refer to chapter
 to change it. 'If you are 


full description of the Phase Roll-over option),
10 for a 

the program will display 
both Phase 1, and Phase 2 

data. 

cBDS will allow you to change the Phu'o 2 clum However, 

only. Accordingly, if you 
are in any phase except phase
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move through the fields of the 
1, the cursor will 

in the sequenceby column
previous phases, column 

After you finish entering the phases
mentioned above. 

at thebe displayed

data, the following message will 

bottom of the screen:
 

Are your entries okay (y/n)? -< > 

to the Year End -
If you press N, the program will return 

Account 1986/1987. Use the editing 
function keys (refer
 

to the Introduction, Chapter 1, 
for description of data
 

for editing.to the required fieldmoveentry keys) to 
the three editingwithY, the menu-barIf you press 

functions will reappear.
 

FEditingIRecords 

from the menu-bar, and 
Select option # 1, Edit, 

the 

You can moveedit mode.full screensystem will switch to 
or bycursorto by using the keys

from field field 
you press <RETURN>, the 

pressing <RETURN>. Each time 
a
Make your changes in
field. 
cursor will advance one 


Delete keys, or 
field by using the Backspace, Insert and 

affirmedthe editing process is 
by re-entering the data. 

any field, or by 
or ended by pressing -<CTRL>-END in 

the last entry (% Difference).onpressing -<RETURN> while 
to file. You can 

save informationEither action will 

exit to the menu-bar options without 
saving the changes
 

by pressing the ESO key.
 

DRecorlds
el#tion of 


To delete Bab 3 records, select option 
# 2, Delete, from
 

the menu-bar, Deletion with 
CBDS is a two-step process.
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mark the record for deletion.
First, press 2 to The 

program will ask: 

Do you want to delete this record (Y/N) 7
 

If you press
the menu-bar will reappear.

If you press N, 
screen 

Y, Marked for Deletion will appear on top of the 

for deletionmarked
(Figure 7.23). Although a record is 

until you Quit (option # 0)
it is not actually erased 

file will be packed (i.e
from the Input Screen. The 


marked records will be permanently erased from the file)
 

and the Babs Menu will appear.
 

89/90
Bo Inestmnt pp!catiols Request Phase

Currnt udgt 3 

marked for DeLetion*** 
1988/1989

1936/1987 1987/19811 

Year End Account Appropriation < 

Appropriation > > 

phase 1 Phase 2 Phase 3 Phase4 

Request > >> <Appr. & requestDifference get. < 
%Difference >

< > < > 
Difference Bet. Phases >e> < 
%Difference 

Figure 7.23 

don't want to Delete a previously
 If you decide that you 
the file (i.e.

and 'you have not packed
marked record, 

from the menu-bar), you can
Quit,selected the option 0, 

recall the record by selecting Delete, 
option # 2, once 

The program will then ask
 more. 


Do you want to undelate this 
record (Y/N) ? 

you press N, the menu-bar will 
reppear. If you press
 

removed fromIf 
for Deletion message will be 

Y , the Marked 

your screen.
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will return to 
When you select the 0 option, the program 

the Babs Menu. While exiting the program will display
 

the following message if any records 
had been marked for
 

deletion:
 

Please wait. Packing Up File
 

marked for deletion, the Babs Menu 
If no records were 

will be displayed.
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4. Bab 4 (Fourth Chapter)
 

CBDS deals with Bab 4 (Capital Transfers) at a summary level,
 

i.e 	 the total Budget Request for the whole governorate is 

Bab 4 budget requests,
provided in one record. To enter the 

A blank budget request4 from the Babs Menu.select option 
3 input screen will be 

input screen similar to that of Bab 

Figure 7.24). Follow 
displayed for entry of Budget Request 

( 

the same steps in Bab 3 to add, edit and delete 
Bab 4 Budget 

Request.
 

Bab 4 - Capital Transfers Phasel 89/90
Current Budget 

1988/1989
1986/1987 1987/I1988 


Year End Account < Appropriation <
 

Appropriation
 

Phase 1 Phase 2 Phase 3 Phase 4 
< > 

Request 	 < < > 
> > 

Bet. Appr. & request 	 < > < 

< > <> > 
Difference 

> 
X Difference 


> < >
Difference Bet. Phases 	 > 

>, 	 > < > 
XDifference 


- Quit 

Figure 7.24 

1-Add0 
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Entering Revenue Transactions
 

2 from the
 
To enter the Revenue Transactions, 

select option 4 


Input Menu. The Babs Menu 
will be displayed (Figure 

7.25).
 

(First Chapter)
1. BAB I 


budget requests,Revenues)1 (sovereignTo enter the Bab 
A blank budget request

Babs Menu..1 from theselect Option 
for entry of 

be displayed (Figure 7.26) 
input screen will 

consists of three sections: 
input screen

Budget Requests. The 

otiI ProgramLocal Dt 


Current Budget Development System 
e onomic Developmentoflice of Managment and 

MAIN~ MENUINU
 

1 - Expenditures1 - Input 
2 - Revenues 

2 - output 
Quit- quit3 - Maintenance 

Your Choice < 
u - QuitEnter


U - Quit 

Figure 7.25
 

1. Organization structure and Accounts sectioat.
 
the organizational 

. for definingfieldsProvides 
this section 

chart of accounts. Fields in 
level and 

are originally
be edited because they 

can not 


the codes file (refer to. Chapter 6) . They 
entered in 

can only be viewed.
 

the
 
2. 	 Budget Request section: Provides fields for 

and BfdOfYearAppropriationphases budget data, 

Accounts.
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This section displays
Section:
3. Message/Prompts 


prompts and options. It is located 
at the bottom of
 

The menu-bar option
the screen on the last line. 


for adding and editing purposes.
offers nine choices 

These choices are:
 

5.Poge Down 6.Foruard T.Backward 8.Detete Q.Quit 
LAdd 2.Edit 3.Scan 4.Poge Up 

Phase 1 89/90Bob 1 - Sovereign RevenuesCurrent Budget 

<4: >Branch 

< >
LeveLCovernorate 

Markaz/City Council 

: < >4
Vittage 
 >
 
Top anagement 
 ! < > 

> 
: >Departent 
 ><>Section 

4
 
Variety:
ltem<
Group: > 


Phase 4pas I Phase 2 Phase 3 

Request < > <

Appr. & request < I s

Difference Bet. 
> < >> < > 4

%Difference 
< >< . > < > 

Difference Bet.-Phases 

> > >
< >
%Difference 

5p i - Frad 7 -akad S -e. U - Qi 
1-Add 2 -Editj 3 -cn 4P p 


Figure 7.26
 

creating Blab I.Records
 

Input Screen. By
 
All data is entered through 

the Bab 1 

selecting option W 1, Add, 
from the'menu-bar, the Codes 

Input Screen will appear (Figure 
7.27). The cursor will
 

move'through the following 
sequence of fields each time
 

you press -<RETURN>:
 



of the branch required to prepare
Branch: Enter the code 

a budget request. You can enter up 
to two alphanumeric
 

characters.
 

Phase 1 89/901 - Sovereign RevevuesCurrent Budget Gob 

>Branch .
 

>
Governorate LeveL 


Harkazfcity Councit :
 

VilLage >
 

Top Management > 

nPrtmfett- > 

Section <> 

Variety :< >
Item :< >Group:< > 

Figure 7.27 

Enter the Governorate level code. You Level:Governorate 

can enter up to three alphanumeric characters..
 

the code of the Markaz/City
Markaz/city council: Enter 

up to three alphanumericenterYou cancouncil. 

characters.
 

Village: Enter the Village 
code. You can enter up to two
 

alphanumeric characters.
 

level code. You
 the Top. ManagementEnterTop Management: 

can enter up to two alphanumeric 
codes.
 

Department: Enter a Department 
code. You can enter up to
 

two alphanumeric codes.
 

Enter a Section code. 
You can enter up to two
 

Section: 


alphanumeric codes.
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the code. You can enter up to two 
Group: Enter Group 

alphanumeric characters.
 

Item code. You can enter up to two 
Item: Enter the 

alphanumeric characters.
 

Variety: Enter the Variety code. 
You can enter up to two
 

alphanumeric characters.
 

If you enter a non valid combination 
of codes. (i.e. one
 

Code file
an Organizationnot been entered intothat has 

the following message will be 
displayed at the
 

record), 


bottom of the screen:
 

This code does not exist. Retry 
(y/n)?
 

options. Either press Y and
 
At this point you have two 


input screen andexit the 
enter the correct codes, or 

level youfor the Organizational
create a file record 

N and
 
To exit the Input Screen, 

Press 

wish to input. 


appear with the 
the Budget Request Input Screen will 

Quit and create an
after which you can

menu-bar options, 

organization Code file, record.
 

has been created earlier for this 
Bab recordIf a 1 

of codes, the following message will be 
combination 


displayed:
 

press any key to 
This record already exists 

continue
 

to the firstwill returnkey 'and the cursorPress any 
the editing function keys to 

field, Branch code. Use 
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one field to another,
change your entries and move from 

Bab Input Screen. 
you can press BSc to return to the 1 

the organization Code 
If the code combination is 	 valid in 

has not been created before,
a 1 recordfile, and Bab 

be displayed. Thescreen 

of each of the pre-input code will 
the Budget Request Input will 

Description/Names 
and the cursor 

the same line opposite the 	code, 
appear on 

will move through the followinsequence 
of fields each
 

time you press <RETURN>:
 

for the new fiscal,
1: The Budget RequestRequest-Phase 

first 
as provided by government agencies for the 

year 
this field. Youis entered in 

phase (i.e. Request Phase) 

can enter up to nine digits.
 

The difference
 
Difference Bet. Appr. & Request-Phase 

1: 


I Budget Request and current year
between the Phase 

Appropriation is computed 	
and displayed in this field.
 

of the Difference1: The Percentage% Difference-Phase 
by the system. It's equal

and filled inwill be computed 
and Requestbetween Appropriationto the difference 

divided by the Appropriation.
 

between theA comparisonbet. Phases- Phaset:Difference 
the PreviousandCurrent phase

Budget Requests for the 

The difference is shown 
under the
 

phase is shown here. 

for Phase 1 this will always
 Current Phase column, i.'e. 


2 Phase 1 Budgetof Phase andthe differencebe empty; 

Request will show under 
the Phase 2 column, and 

so on.
 

The Percentage of the Drlgernca
Difference-Phase 1: 

it is equal
and shown here.Phases is computedbetween 
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to the Difference bet. Phases divided by Request for the 

Current Phase.
 

Note: CBDS provides for four Budget Development Phases,
 

but allows on-line changes to the Current Phase column
 

previousonly. For comparison reasons, it displays all 

phases columns. For example, if you are in Phase 1, the 

program will display the Phase 1, data, and enable you 

If you are in Phase 2 (refer to Chapter
to change it. 


10 for a full description of the Phase Roll-over option); 

the program will display both Phase 1, and Phase 2 data.
 

will allow you to change the Phase 2 columnHowever, CBDS 

only. Accordingly, if you are in any phase except phase
 

1, the cursor will move through the fields of the 

column by column in the sequenceprevious phases, 

After you finish entering the phasesmentioned above. 


data, the following message will be displayed at the 

bottom of the screen:
 

Are your entries okay (y/n)? -< > 

If you press N, the program will return to the Budget-


Phase field. Use the editing function keys (Refer to the 

Introduction, Chapter 1, for description of data entry
 

keys) to move to the.required field for editing. If you 

press Y, the second page of the same record will be 

The second page screen has the
 displayed (Figure 7.28). 


same format as the first, i.e. it consists of the 

Accounts section, Forcastedorganization Structure'and 

Revenues, and Messages/Prompts 	 section. 'The cursor will 

field in the Forcastedbe positioned at the first 

Revenues section, Forcasted Rvenues. The cursor will move 

through the following sequence of fields each time you
 

press <RETURN>:.
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----- -h - - ,..h..'. ~w.xt,.t.ystds.w.nrsv.......'....r...j.s...'re',va %****
 

Current Budget gab 1 - Sovereign Revenues Phase 1 89/90 

: >Branch 

Governorate Levet < >
 

Markaz/City CoucL : <
 

Vitlage : <
 

Top Hanogement : <
 
>>Department 


< >Section 


VarietyItem: < >Group: < :< > 

Phase 1 Phase 2 Phase 3 Phase 4 

>

Foreasted Revenues > 


> < >
 
Difference Bet. ForCost & Request < > 


> << >%Difference 

Figure 7. 28 

Enter the Forcasted Rebenues for the
Forcasted Revenues: 

You can,enter up to nine digits.
next Fiscal year . 

Difference
Difference bet. Forcast a Request The 

and the budget request is 
between the forcasted revenues 

in this field.
computed then automatically displayed 

The Percentage of the Difference
 % Difference-Phase 1: 


computed and shown here.
 between Forcast and Request is 

It is equal to the Difference bet. Forcast &. Request 

divided by Request for the Current Phase.
 

Once the % Difference has been computed, the 
following
 

message will be displayed:
 

Are your entries okay (y/n)? < > 

If you press N, the program will return 
to the Forcasted
 

Use the editing function keys (refer to 
-Revenues field. 

Chapter 1, for description of data 
the Introduction, 
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.. .
 
-' 


..1% 

the required field for editing.
entry keys) to move to 


If you press Y, the third page of the same 
record will
 

cursor will be positioned
be displayed (Figure 7.29). The 

at the first field in the Historical Data section, 
Year-


End account - 1986/87. The cursor will move through the 

you press
following sequence of fields each time 


<RETURN>:
 

Phase Ia/VGBob I - SovereiGn ReveueCurrent Budget 

4 >Branch 
Level ! < >Governorate 

MarkazlCity Counct1 <
 

ViLiage " 
 !
 
a < >C
Top Management 	 > 

Department < 	 > 


> 
 <C
Section 

1 > Variety :CItemGroup * > 

1988/1989
1986/1987 1987/1988 

< > ' Expen~dltures <C

End of Year Account < 


4C > Appropriation <C
<Appropriation 

orward 7 -Backward 8 -Dl C - ui
I~d2 -Eit 3 Scn 4-Pg Up 5-g nl 6 

Figure 7.29 

Enter the Year-End Account - 1986/1987:Year-End Account 
For Fiscal year .1988/89,

for the previous two years. 


this will be the 1986/87 Year-End Account. 
You can enter
 

up to nine digits.
 

Enter the Appropriation for the 
Appropriation 1986/1987: 

For the Fiscal Year 1988/89, this
 previous two years. 

enter up to 

will be the 1986/87 Appropriation. You can 

nine digits.
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Year-End Account 1987/1988: Enter the Year-End Account 

for the last fiscal year. For the Fiscal Year 1983/1989 

this. will be the 1987/1988 Year-End Account. You can 

enter up to 9 digits. 

1987/1988: Enter the Appropriation for the
Appropriation 

the Fiscal Year 1988/1989, thislast fiscal year. For 

You can enter up
will be the 1987/1988 Appropriation. 


to nine digits.
 

Previous Expenditures: Enter the' Expenditures for the 

You can enter up
last six months of this fiscal year. 


to nine digits.
 

Appropriation - 1988/1989: Enter the current fiscal year 

Appropriation. You can enter up to nine digits. 

<RETURN> in the Appropriation 1988-89
When you press 

field, the following message will be displayed:
 

Are your entries okay (y/n)7 < > 

If you press N, the program will return 
you back to the
 

Use the editing function keys
Year-End 1986-87 field. 


to move to the required field for editing. If you 
press
 

Y the first page of the same record will be displayed 

option as 
with the menu-bar options. Select another 

If you choose to Add another record, option
required. 

1 you will be presented with another blank Budget
# 

anotherFollow the previous steps to Add
Request screen. 

record.
 

103
 



Editing Records
 

you like alter
Locate an Input Screen that would to 

option, Page Down
through the Scan* option, Page Up 

(See below
 or Backward option.
option, Forward option 

Page Up, Page

for a complete discussion of the Scan, 

Down, Forward and Backward options). 
Select option # 2,
 

Edit, from the menu-bar, and the 
system will switch to
 

mode. fields that were input
full screen edit Only 

during the initial data entry can be 
edited, i.e. codes
 

or description can not be edited here (refer 
to chapter 

a complete discussion of 
6, CBDS codes, for 

You can move from field to 
entering/editing codes). 


field by using the cursor keys or by 
pressing <RETURN>.
 

cursor will advance one 
Each time you press <RETURN>, the 

field. Make your changes in a field by using the 

Backspace, Insert and Delete keys, or by re-entering 
the 

data. The editing. process is affirmed or ended by 

any field, or by pressing <RETURN> 
pressing -<CTRL>-END in 

Either action
 
while on the last entry (Appropriation). 


can exit to the menufile. Youwill save information to 

bar' options without saving the changes by 
pressing the
 

ESC key.
 

7soan'Records
 
Scanning is an extremely fast method 

of locating a code
 

search for a record, and then 
It' is used torecord. 


It. is useful because it 
screen.ondisplay it the 

enables you to pinpoint a specific 
record for viewing,
 

editing or deleting., To. recall a previously created code 

select option # 3, Scan, from the menu-bar. This 
record 

canscreen, in which you 
action will display an input 

7.30) . Enter the 
enter a specific request (Figure 
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If the requestedpress <RETURRN>.
appropriate data, and 

file, the matching record will be 
code exists in the 

in scanning screen or editing,for viewingdisplayed 
If no records match the request
format (Figure 7.31). 


CBDS will display the screen,entered in the input 

following message:
 

exist Press key to 
This record does not - any 

continue
 

back to the menu-bar option,
ESO to returnYou can press 

move to the first 
and the cursor willkeyor press any 

field, Branch Code, for entry 
of'another request.
 

for the same record, press 4. The 
To scan between pages 

one page backward. If you try
scan
Page Up option will 

the second page will be 

to scan past the first page, 

displayed.
 

Phase 1 89/90
Bab 1 - soyereign Revenues

Current Budget 

<81>Branch 
<100>Governorate Level 

< >
arkaz/City CounciL 


ViLlage < >
 

Top Management >
 

Department < >
 

section> 

Variety :<01Item <01>Group <OS> 


Figure 7.30
 

the same record,pages for 
To scroll forward between 

scan one page forward.
 
Page Down option will 

press 5. The 
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-.c.. --~.-. -~ -, 
- -~A.: ... ~. :,d4.,-~-~-.-4o--.4 

- - ~ - - - ----. . . " ------------.--

If you try to scan past the second page, 
the first page
 

will be displayed.
 

Phase 1 89/90
Bob 1 - Sovereign RevenuesCurrent Budget 


<GeneraL Secretariate>! <01>Branch 

><Central Dewaan
: <100>Governorate Levet 


<>Markaz/City council 	: 

: >
Viltage 


<: >Top Management 
 >
 
Department : > 


> 
Section 


Variety :<01>
 
Group : <08> Item <01> 

Orniginal Taxes>
> <Taxes on Agri. Land><LocaL Taxes & Fees 

Phase i phase 2 	 Phase 3 Phase 4 

< 6000> < > > < 
Request 


>Difference get. Appr. & request > < > 

< > > > < > 
X Difference 


> > > <C 
Difference Bet. Phases 


> < >< <%Difference 

Figure 7.31
 

Each time you press 6.from the menu-bar, 
you will move
 

at
 
from one record to another, viewing 

the Page Screen 


which you are located. The Forward option does not 

switch between pages. If you try 
to scan beyond the end
 

of the file, the first record will be displayed.
 

Bacwad 

from the menu-
To move backward through the file, press 7 

themove backward one record, viewing
bar. CBDS will 

at which you are located, each time the 
Page Screen 

If you try to scan past the beginning
key is pressed. 


of the file, the last record will be displayed.
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NOTE: The Scan option, Forward option and Backward option 

are used to view, edit or delete records. Once you have 

located the desired record, you can choose either to Edit 

or Delete it.
 

Deletion of Records 

select option # 8,' Deletion, from the
To delete records, 

menu-bar, Deletion with CBDS is a two-step process.
 

Current Budget Bab 1 - Sovereign Revenues Phase 1 89/90 

* *o Marked for Deletion * * * 

<01> <senaral Secretariate>Branch 

: <100> <CentraL Dewoan >
Governorate Level 

>Markaz/City Councit : < 
>Vilage < 


Top management < >
 

Department < >
 

< >Section 

Item : <01> Variety :<0I>Group : <08> 
<Original Taxes > 

<Local Taxes & Fees > <Taxes on Agri. Land> 

Phase 3 Phase 4
Phase 1 Phase 2 


< 6000> < > < > < 

Difference Set. Appr. & request < > < >
 

> > 


Request 


> >
%Difference 

> >
Difference Bet. Phases < >
 

> < > > < >% Difference 

Figure 7.32
 

the record for deletion. The8 to markFirst, press 

program will dsk:
 

(Y/N) ?Do you want to delete this record 


menu-bar will reappear. If you press
If you press N, the 

of the screenvill appear on top
Y, Marked for Deletion 
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is for deletion(Figure 7.32). Although a record marked 


it is not actually erased until you Quit (option # 0)
 

from the Input Screen. The file will be packed (i.e
 

marked records will be permanently erased from the file)
 

and the Babs Menu will appear.
 

don't want to Delete a previouslyIf you decide that you 

marked record, and you have not packed the file (i.e. 

Quit, from the menu-bar), you can
selected the option 0, 

recall the record by selecting Delete, option # 6, once 

more. The program will then ask : 

Do you want to undelete this record (Y/N) 7 

If you press N, the menu-bar will reppear. If you 
press 

Y , the Marked for Deletion message will be removed 
from 

your screen. 

Exting
 

return
When you select the 0 option, the program will to 

the Bas Menu. While exiting the program will display 

the following message if any records had 
been marked for 

deletion: 

Please wait. Packing Up rile
 

marked for deletion, the Babs Menu 
If no records were 

will be displayed.
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2. BAB 2 (Second chapter)
 

Bab 2 (Current Revenues & Transfers) budgetTo enter the 

requests, select option 2 from the Babs Menu. A blank 
budget
 

for entryscreen will be displayed (Figure 7.33)request input 
steps in Bab 1 to

of Budget Requests. Follow the previous 

enter / edit records. 

Budget Bob 2 - Current ReVeues and Transfers Phase 1 89/90Current 

Branch < >
 

Governorate Level : < >
 
>
Harkaz/City Councit < > 


Village < >
 

Top Managcment < >
 

Departmenit < > >
 

>Section 

> Variety >Group:< > Item :< 

1 Phase 2 Phase 3 phase4Phase 

> > < > < >
Request 

> < > <Difference Bet. Appr. & request < 	 > 

> < > < > < >%Difference 
< > < > < <Difference Bet. Phases 

< > < > < > < >%Difference 


3 -Scan 4-PgUp 5-Pg 6-Forward 7 -Backward
7n
I-AddF2 -Edit 


Figure 7.33.
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3. BAB 3 (Third Chapter)
 

To enter the Bab 3 (Miscellaneous Capital Revenues) budget 

requests, select option 3 from the Babs Menu. 
A blank budget
 

for entry
screen will be displayed (Figure 7.32)

request input 

of Budget Requests. Follow the previous steps in Bab 1 to 

enter / edit records. 

Current Budget Bob 3 - HiscolCaneous Capital Revenues Phase 1 89/90 

Branch -


Governorate LeveL : < > <
 

Narkaz/City Council : > <
 

Village ; > <
 

Top Management : >.
 

Department < > >
 

Section 
 >> 

Variety :<> Item . >Group : 

Phase I Phase 2 phase 3 Phase 4 

> < > >Request 
< > < > < > < >Difference Bet. Appr. request 
< > 4 > < > <%Difference 
< > > 

> > > < > 
Difference Bet. Phases 


%Difference 

0 Quit
Dn6- Forward 7 -Backward 8 -Del 
I-Add 2 -Edit 3 -Scan 4-Pg Up 5-Pg 

Figure 7.34
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4 - BAB 4 (Fourth Chapter) 

Facilities) budget
4 (Loans and Credit

To enter the Bab 

requests, select option 4 from 
the Babs Menu. A blank budget
 

for entry
will be displayed (Figure 7.33) 

screenrequest input 
in Bab 1 toprevious steps

of Budget Requests. Follow the 

edit records.
enter / 

Loans and Credit Facilities Phase 1 89190
Bob 4 -Current Budget 

>
Branch > 
Governorate Level > 

Cucil < 
<

markaz/City 

Viltage < > 
>
 

Top HangmeCnt < > 


Department < > 

<4 > C
Sctioon 

Variety :. > 
Item 4Group < 

2 Phase 3 Phase 4Phase i Phase 

Request < > < >> 
Appr. & request > < 

Difference Bet. 

% Difference
 
> > < ,< >Difference net. Phases 

< >> >4% ifference 

I p F g 6-7n
3 -S1cn 4-Pg 

Figure 7.35 
-- Edit 
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CHAPTER 8
 

REPORTING
 

Introduction 

The 	 Current Budget System makes it easy to keep track of 

Budget Requests by various governorate organizations. Once
 

information is logged into the database, you can generate 

reports that categorize the Budget Request by organization 

level. The report generator allows you to specify the level 

of details you require in your report. CBDS allows you to 

print the Budget Request at both the summary and detail level. 

All the reports can be printed in normal or condensed (10 or
 

15 characters per inch) . Make sure to set the proper print 

code (normal or condensed) through the Set Up option (refer
 

to Chapter 4).
 

To begin the Report Generation process, select option # 2 from 

the Main Menu. The Print Menu will be displayed (Figure 8.1), 

offering you the following choices:
 

1. 	 Position control Report: contains Information from the 

Position Control Input Screen. 

2. 	 Detailed Report: Prints information as it was entered 

into the Request Input Screen. 

Local Develocmet II Program
Urban Project
 

current Budget Developnent Syster
 
Ofice ofaragement and


Ec oni 	 Development 

HAIN MENUu	 Reports 

1 - Input 1 Position Control Report

2 - Output 2 Detailed Report
 

3 - Utilities
 
I - Quit

0 - Quit 

Figure 8.1
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i, position Control Report:
 

1. 	 It you select the Position Control Report, option 

enter the code of the
1, the Program will ask you to 

Branch you wish to print (Figure 8.2).
 

Enter The Branch Code < > 

Figure 8.2 

2. Once the branch is selected, the program 
will then
 

ask:
 

>
Do you wish to use Condensed print (Y/N) < 

If you enter Y, the generated report will be printed 

on 8 . 5 x 11 inch paper using condensed (15 

If you enter N, thecharacters per inch) type. 


inch paper using normalon 11 x 14report will. print 

(10 characters per inch) type.
 

3. After you have defined the 	 type of printing, a 

screen message will prompt you to:
 

continue,

Align printer and press any key 

to 


or press O"F to quit 
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Make sure your printer is on-line before you 

continue. If your printer was not on-line when you
 

downloaded the Arabic character set, the report will 

you must turn yournot print properly. In this case, 

printer on, then restart from the beginning of the
 

downloadingProgram. Refer to Chapter 4 for 	 the 

Arabic character set to the Printer.
 

If you decide to exit the printing process, press
4. 
"O". If you press any other key, the Program will 

display the Message:
 

Printing Report ......
 

After .rinting the report, the Reports Menu will 

of the 
reappear. See Appendix B for a sample 

generated reports. 

2. 	 Detailed Report:
 

from 	 the Print Menu allows you to selectThis option 
in a detailed

specific kinds of records to be printed 

format. Take the following steps:
 

1. 	 When you press 2, from the Reports Menu, the Report 

Criteria Input screen will be displayed (Figure 

that 	the Report Criteria Input screen 
8.3). Notice 

you used to enter andis similar to the Input screen 

edit records for the Organization codes, with the 

code fieldsfields i.e.exception that only certain 

your criteria. It is not are 	 required. to define 

necessary to specify names of the organizations 
or
 

accounts. One additional field deserves special 

theLevel. Note in Figure 5.5attention: Totaling 
and the numbers beneathcolumn named Totaling Level 

field called Totaling Levelait., Also, there is at 

the bottom of each section in the input screen where 

you 	enter the required Totaling level 
and level of
 

detail. For example, if you-want_ the report to have 
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one line showing the grand total, enter "Oil in the 

Level field. See Figure for anotherTotaling 

example. The generated report will contain all data 

current Budget Reports Request Phase 89/90 

organization Structure Totaling level
 

0
Governorate LeveL 

1: <01Branch 
a
: >Governorate Level 

3 

Markaz/City Council : < > 


Village : < 4
 

5 
Top Hanagement : 

6
: <05>Department 
7<Section 


: 6>Totaling Level 


Chart ofAccounts
 

Account : < >
 

Bab : < > 1
 

Group : < > 2
 

Item : < > 3
 
Variety < >
 

Totaling Level : <
 

Figure 8.3
 

code"Ol".
code 1O51t within the branch
about department 

total will beBranch total and Grand
A Department total, 

Total is provided in all selected
shown. The Grand 

reports.
 

Finally, the Totaling -Level in the Accounts 
section is
 

you enter 3 in the Totalingtreated the same way, i.e. if 

Level field., the report will show Account details 
up to
 

Variety level, as well as a total for 
Variety level.
 

After you have input the desired selection criteria,
2. 


the program will ask:
 

> 
Do you wish to use condensed print (Y/N) 

< 
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If you enter Y, the generated report will be printed 

inch paper using condensed (15on 8.5 x 11 

If you enter N, thecharacters per inch) type. 

report will be printed on 	11 x 14 inch paper using
 

normal (10 characters per 	inch) type. 

you have defined the type 	 of printing,3. After 	 a 

message screen will prompt 	you to:
 

any key to continue,Align printer and press 

or press "o to quit. 

Make sure your printer 	 is on-line before you 

was not on-line when youcontinue. If your printer 
the report will

downloaded the Arabic character set, 

not print properly. In this case, you must turn your 

from the beginning of
printer on then restart the 

Refer to Chapter 4 for downloading the
Program. 


set to the Printer.
Arabic character 

If you decide to exit the 	printing process, Press 

any other key,' the Program will
lon. If you press 

display this Message: 

....Printing Report 

Menu will
After printing the report, 	 the Reports 

for a. sample of the 
reappear. See Appendix B 


generated report.
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CHAPTER 9
 

UTILITIES
 

Z VO , Naition:-

The current Budget Development System, includes eight 

housekeeping functions for maintaining the database 

(Figure 9.1). These are accessed from the Utilities Menu, 

which was used earlier to Set Up the program and enter 

and Accounts codes. The Utilities Menuthe Organization 

is accessed by selecting option # 3 from the Main Menu. 

The house keeping options are: 

1. organization Codes
 

2. Grade Codes
 

.3, Backup Data
_V, 
4. Backup System
 

5. Restore Files
 

6. Reindex
 

7. Set-Up 

.. Phase Roll-over 

L oDvelom t II Program
n 

Current Budget Development System 

Office of Managment and 

rbaW Project* 

Econounc Development 

mAIN XENUIUtilitiesp 

- g ani lon Codes - Restore FiLes
input . n C - Rei r x 
Output C up S tern- End 

Utilities 0 - Quit 

Figure 9.1 

They are 

flion codes: CBDS Accounts -codes define the 

fiIon hierarchy, Chart of Accounts; Expenditures and 

used to validate' the coded data, allow 
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at the lowest organizational
I, be developed 

uak~tp data 

iiert a blnk diskette in drive A: 

tiabel the diskettePeose 

to continuePress ny key 

Figure 9.2 

roll-up for reporting purposes, automatic 

valid data is used to update 
records.
 

z only 
a complete description of how to enter/editttrC 

the organizationdefine'C'=DS Grade codes 

Posts within each
and relevantt ional Groups 

the coded 
are used to validaterel. They 

update recordsdata is used to
'only valid 

to be developed atBudgetcontrol Annual 

level.tional 

omplete description of how to enter/edit
 

by -systemfiles can be damaged easily 

v loss, the backup process is verya 

your data.and protectingmaintaining 

the files will ensure that you alwaysJ) 
your data if your files are
 

- .4ktra copy of 

Sh..you need not backup 
your index files,
 

if they are not found 
in the
 

- Wates them 
for later reindexing..Utility is provided 
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(See below for a full description of the Reindex Option). By
 

selecting option #3 from the Utilities Menu, CBDS will 

instruct you to insert a blank diskette in drive A. If your
 

data is large enough to use more than one diskette, label them 

of the diskettesso that the program can identify the sequence 

9.2). The followingduring the restore process (Figure 

message will be displayed identifying the name of the file 

being processed. (Figure 9.3).
 

Backing up the Organization Codes file 

Figure 9.3 

After the backup process is completed, the 
next file will be
 

will be displayed. (Figurebacked up and the following message 

9.4).
 
Backing up the Grade code File
 

Figure 9.4 
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then, the Phase file will be backed up and the following
 

message will be displayed (Figure 9.5).
 

Backing-up the Phase File. 

Backing up the Phase fiLe .............
 

Figure 9.5 

the files are backed up the program will

After all 


automatically return to the utilities Menu.
 

Note: The program uses the DOS BACKUP command to back-up the
 

Thus, it is necessary that the BACKUP.COM 
file exists
 

file. 


(where the program resides). If the 
in the CBDS directory 

file, the following error 
not find the BACKUP.COMprogram does 

message will be displayed (Figure 9.6).
 

BACKUP.COH File doesn't exist.
 

Insert DOS diskette in drive A:
 

Press any key to continue or 10" to quit
 

At this point you have two options. Either press "0" to exit 

Menu, or insertand return to the Utilitiesthe backup process 

drive A, then proceed with the Backup
the DOS diskette in 

procedure with one disk drive. 
(Refer to your DOS manual for
 

the BACKUP Command). I
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Rackup Data
 

BACKUP.CM File doesn't exist
 

Insert DOS diskette in drive A: 
Press any key to continue
 or


1-01 to QutJt 

Figure 9.6
 

Backup System. Select option W 4 from the Utilities Menu to
4. 

This options backups theBackup your programs and data files. 

notentire system including 	your data file. Index files are 


backed up. The program automatically backups your index files 

when the system is setup (Refer to Chapter 4 for Setup). 

A Reindex Utility is 	 provided, (see below for a full
 

description of the Rindex Option). To backup the system 

follow the same steps in 	option # 3, backup data files.
 

the reverse of backing-up5. Restore files: Restoring files is 

data or backing up the 	 system, that is, copying files from 

This action deletes the current datadiskette to fixed disk. 


files and replaces them with the information stored on
 

good idea to backup the current files
diskette. It is a 

before the restore procedure deletes them. 

5 from the UtilitiesTo restore data files, select option # 

to enter Diskette # 1 in drive
Menu. The program will ask you 

If you do not wish
A or to press "o to quit (Figure 9.7). 

to continue press "0" and the Utilities Menu will reappear. 

If you do wish to continue, insert the diskette number 1, 

A. Afterthe files to be restored into drivecontaining 

restoring the files from 	the first diskette, the 
program will
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ask you to insert the diskette number 2 into drive A and so 
on. This process will continue until all files are restored 
to your hard disk. On termination of the process the Utilities 
Menu will reappear. 

Restore Files
 

Insert diskette # 1 in drive A: 
Press any key to continue
 or


0 to Quit 

Figure 9.7 

Note: The program uses the DOS RESTORE Command to restore the 

files. Therefore, it is necessary that the RESTORE.COM file
 

exists on the CBDS directory (where the program resides) If
 

the program does not find the RESTORE.COM file, the following
 

error message will be displayed (Figure 9.8).
 

RESTORE.COM file doesn't exist
 

Insert DOS diskette in drive A: 

Press any key to continue or non to quit 

Restore Data
 

RESTORE.COM File doesn't exist
 
Insert DOS diskette Indrive A:
 

Press any key to continue
 or
 
"0" to Quit 

Figure 9.8
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At this point you have two options. Press "0" to exit the 
Restore process and return to the Utilities Menu, or Insert 

the DOS diskette in drive A, then proceed with the Restore 

procedure with one disk drive. (refer to your DOS manual for
 

the Restore Command).
 

6. Reindex. Occasionally, you may find that the search routines 

are not operating correctly, or the data in your reports are 

not in the correct sequence. The most probable cause for this 

is a damaged index. This usually results from improper exilt 

from the program (see chapter 11 for the proper exit routine). 

If this should occur, you must reindex the files by selecting 

option # 6 from the Utilities Menu. 'The program will start 

the Reindex Process indicating the name of the file being 

processed (Figure 9.9). Three data files will be 

automatically reindexed: 

Reindexing the organization Code file...... 

Figure 9.9 

the Organization Code file, Grade.Code file and the Phase 

file. The reindexing option'will take a -variable period of 

time, depending on the number of records in the file and type 

of computer you are using.
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Set up: The first time you use CBDS, you must perform 
the Set


7. 

4 for full description of set 	up
up routine. Refer to Chapter 


options and how to save your choices.
 

At the end of each Fiscal Year, use the 
8. 	 Phase-end Roll-over: 

option safeguards your informationPhase-End option. This 

by leading you through a back up procedure and 
prepares your
 

the new fiscal year. See Chapter 10 for full 
system for 

description of the Phase-End option.
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CHAPTER 10 

PHASE - END 

Introduction
 
for four BudgetThe Current Budget Development system provides 

follows:
Development Phases within the fiscal year as 


o Request Phase
 

o Governor's Recommendation
 

o Executive Council and Popular Council Action and,
 

" Allocation Phase
 

At the end of each phase, use the Phase-End Menu. 
This Menu
 

both safeguards your information by leading you through a 

backup procedure and prepares your system for the new phase 

or new fiscal year. 

It is possible to continue entering and posting 
transactions
 

the current phase indefinitely, before the books are 
to 

phase, however, is
data the
closed. The from prior 


financial statements until use comparativeunavailable for in 

is closed. When Phase-end processing is
the prior phase 

completed, the current balances become prior 
Phase balances.
 

As partPhase-end processing p.erforms several important tasks. 

of processing, the system:
 

- Posts opening balances for the new phase for each 

account; 

- In case of processing from the fourth phase to the 

first phase (new year), creates a history file for
 

the year ended containing End-of-year 
Accounts and
 

copied from the Budget file.
Appropriations 
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After the processing is finished, the program will
 

reindexed, process 

start to reindex the new Phase (or new Year). A 

screen will appear indicating the file being 

the is the same as the normal 

chapter 9, for full
reindex process (Refer to 

description of the Reindex option).
 

appear indicating the
The following screen will 

termination of the process.
 

Figure 10.2 
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CHAPTER 11
 

EXITING
 

the current 
It is vitally important that you properly exit from 

turn your computer off or
If you merely

Budget Development System. 
file or indexmay cause data

soft boot by pressing CTRL-ALT-DEL, 


file damage. It may be possible to remedy the situation by
 

reindexing by selecting the Reindex 
option from the Utilities Menu
 

must startcase youmay be permanent, in which
However, the damage 

over again by copying the files from your 
working diskette and re

your most 
entering your data, or restoring your database from 

To prevent the 'enormous time needed in 
recent backup copy. 

0 in the currentexit by pressingdatabase, alwaysreconstructing a 
the Main MenuMenu. Pressing 0 at 

menu until you reach the Main 

will close all database files, reset your 
computer to the english
 

mode, i.e. English language 
and English screen orientation, 

reset
 

dbase to default setting and return you 
to the DOS prompt.
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PHASE 1 
89 / 90 

CURRENT 
POSITION 

BUDGET SYSTEM 
CONTROL REPORT 

PAGE 1 
05/23/89 

GIZA GOVERNORATE 
GENERAL SECRTARIATE 

POSITIONAL GROUP/ 
GRADE 

SALARIES 
MIN. MAX. ACTUAL 

CURRENT F-Y 
POD.APPR SAL.APPR. 

NEXT 
ADJ.POS. 

F.Y 
ADJ.SAL. 

Engineerine Posts 

Grade 1 840 1908 1400 0 0 3 4200 
Grade 2 578 1608 1100 0 0 21 23100 
Grade 3 456 1212 500 0 0 11 5500 

Total 1772 4828 3000 0 0 24 32800 

Aarionlture Posts 

'Grade 1 840 1908 1400 0 0 7 4200 
Grade 2 576 1608 1100 0 0 9 23100 
Grade 3 456 1212 600 0 0 2 5500 
Grade 4 432 924 700 0 0 0 0 
Grade 5 420 744 600 0 0 0 0 

Total 3014 6396 4600 0 0 18 21300 
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PHASE 1
 
89 / 90
 

BAB 2 - EXPENDITURES 

DESCRIPTION
 

Gronp 01 Commodi tv req. 

Item 01 : Raw materials
 

Variety 01: Primary Mat. 
- Variety 02: Secondary Mat. 

Total 

Item 02 : Office supplies
 

Variety 01: Books 
Variety o2: Stationary
 
Variety 03: Other
 

Total 

CURRENT BUDGET SYSTEM 
DETAILED REPORT 

GIZA GOVERNORATE
 
GENERAL SECRTARIATE
 

E.O.Y E.O.Y 
88/87 87/88 

10000 20000
 
10000 20000
 

20000 40000
 

- 100 50
 
1037 1800
 

422 500
 

1459 2350
 

C.F.Y 
APPR. 

20000
 
20000
 

40000
 

50
 
1800
 
500
 

2350
 

REQ 

30000
 
30000
 

60000
 

100
 
2500
 
1000
 

3600
 

PAGE 1
 
05/23/89
 

DIFFERENCE
 
L.E % 

10000 50
 
10000 50
 

20000
 

50 100
 
700 40
 
500 100
 

1250 50,
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