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CHAPTER 1
SYSTEM OVERVIEW

This manual is for the Maﬁaqement Information Systems (MIS} and
Office of Management and Economic Development (OMED) teams in the
governorates who work with the Current Budget Development System

(CBDS). The purpose of CBDS is to provide a computerized
information database based on annual budget requests from local
Districts/ Cities/ Marakez, Service Directorates and governorate

agencies to improve the governorate budget decision process. CEDS

records, consolidates and reports annual ‘budget reguests, budget’

recommendations and allocation information. It utilizes historical

and current line item data to display trends and comparisons of
revenue and expenditure line items. CBDS is the only computerized
method used at the governorate level that provides a database for
improved analysis of expenditures and revenues. The CBDS presents
an Arabic-only interface. This English manual and English screens
shown herein are for the benefit of non-Arabic speaking readers

only.

The current Budget Development System is a menu-driven program.
This means that the user selects an option frem a menu to carry out
functions,'such as entering and editing data, generating reports,
and using utility functions. See Figure 1.1 for a sample of the

main menu. To select a menu item, simply type the number. It is not

necessary to press <RETURN>. In some cases, after the program

displays a message, you will be asked to answer Yes or No. You must” "

press <RETURN> after typing Y or N to confirm your choice.

-



pevelol t 1
Devan g‘ngTecl Prografi

Budget Development System

office of Mana ment and
Economfc Devgf

WW$HGE$<ﬂ“”wT

- Input
- Qutput
Utilities

Enter Your Choice < >

Figure 1.1

How to use the Manual

Each c
After this overview of the program,
d, which shows the various branches of the menu str
essary steps required to run the program aeffectively are
The following section

hapter is a self- —contained manual for the assoclat
a menu tree for the progranm is

provide ucture.

The nec
provided, each step in a separate chapter.

gives a description of each chapter oI step:

Installation & Sset up provides description for CBDS installation
and initial Set Up options. '

Input Forms provides a description of the CBDS input

documents.

CBDS includes several system tables wnich
will be ‘used both to verify that input
codes are valld and to store description
information which is repetitively used,

CBDB Codes

reducing the amount of user data entry.
: " ppe tables will store codes for

ed issue.

—~
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CBDE Data Entry

Repeorting

ugtilities

Phase End’Roi;~0ver

crganizational structure, chart of
accounts, and positional hierarchy-.

Transactions can enter'CBDS by one of two
methods :

User Input: Budgeting data is typically
prepared on various forms (refer to
Appendix) by the OMED team. Data is
prepared, coded, checked then submitted
to MIS, where it is key entered to the
system in an interactive mode.

cBDE Generated: This input is created
internally by CBDS. It is based on data
which has been entered via the above
method in the Position Control suksystem
where the record is created. After the
gysten has processed the data, a record
is passed to Bab 1 Wages.

Provides description cf the CBDS output
products including hard copy reports.

Providés an overview of system
maintenance. Instructions are included for
packing up . files, restoring files,
rgindexing data files, and system set up.

_ This section describes how to close your

books at the end of the phase and fiscal
year, and posting opening balances for the
new fiscal year.Provides a description of

the CBDS Input documents
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Exiting Provides an explanation of the proper
exiting process in order to protect your
system from internal damages. '

Appendix A Provides sample output reports.

Data Entry Keys:
Entexring/Editing Data:

<RETURN>: This key causes the data at the .cursor to be
accepted by the system. When you have typed the desired
information, press <RETURN>. The cursor will move to the next
field. If you want to leave a field blank, press <RETURN>

without typing anything.

Cursor EKeys. The Up &rrow Xey moves the clursor backward
through the Input Screen, while the Down arrow key moves the
cursor forward through the input screen. The Left and. Right
arrow keys move the cursor within a field.

Backspace Key. Each time you press the Backspace Key, one

character to the left of the cursor will be deleted in the

current field.

Delete Key. This key deletes the character above the blinking

Cursaor.,.

" Insert Key. This key toggles between insert and typeover mode.
When in Insert mode, whatever you type will be inserted at the
cursor, pushing existing data to the right. In typeover mode,’
whatever you type will overwrite existing data.
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COﬁpleting pata Input
Exiting the Input Screen

When you press <RETURN> in the last field cn the screen during
data entry, the record will be added to the database. There
are two other ways to indicate that a record is complete:

<CTRL>-END. Pressing and holding the <CTRL> key and then
pressing the END key has the same effect as pressing PgDhn or
PgUp. The <CTRL>—-END combination is a more desirable shortcut
for adding records to the database, because there 'is less

chance of accidentally invoking it before a record is

complete.

ESC. To escape from an input screen without adding the

information to the database, press EBC. This will return you

to the menu.



4

CURRENT BUDGET SYSTHM

EXPENDITURES

BAB 1

POSITION COHTROL
HAGES & SALARIES

INPUT
) REVEHUES
BAB 1
BB 2 BAB 2
. BAB 3
BAB 3 BB &
BAR 4

N
AN

OUTPUT

POSITION CONTROL REPORT
DEIAILED REFORT

MENU TREE - CHEREWI BUDGET SYSTEH

UTILITIES

ORGANIZATION CODES
GRADE CODES

DACKUP DATA
BACKUP SYSTEH
RESTORE F1LES
REINDEX UTILITY
SET U

3
PHASE-EMD

samrme n

P




CHAPTER 2
TECHNICAL REQUIREMENTS

1. Hardware Requirements:

To run CBDS, the following equipment should be avallable:

o An IBM 's PC-XT or compatible computer with DOS
(Disk Operating System), and at least 384 KB RAM.
An EGA (Enhanced Graphics Adapter).
IBM Proprinter XL or Compatiﬁle.
At least one double sided, double density disk
drive.

o At least a 10 MB hard disk,’

2. Software Requirements:
.dBASE ITII Plus.

Nafitha Arabiec Utility.
Soft Code Utility.



CHAPTER 3
BUDGET PROCEES DEESCRIPTION

This section explains the prerequisite material the reader should
know before using the manual. Because using.the system requires
some level of prior experience in the budget development process,
a quick overview of the budget process will be introduced here.
Should the reader require further information refer to the
technical paper preoduced by the Office of Management and Economic
Development (OMED) Technical Assistance (TA) team which includes

the detailed’ ™ process.

overview of Budget Progessg: Tocal government budgets are prepared
on a fiscal year basis that starts on July 1st of each year. The

budget development process is composed of four phases:

Reguest (Phase 1)
Governor's Recommendation (Phase 2)
Executive Council and Popular Council Action (Phase 3)

Allocation Phase (Phase 4)

Q 0 0 0o

The local government budget is divided into four distinct sectlions,

each known as Chapter or Bab. The expenditure chapters are:

Bab 1 salaries and Wages .
current Expenditures and Current Transfers

o Bab 2
o} Bab 3 Tnvestment Applications
o Bab 4 capital Transfers

The revenue chapters are:

o Bab 1 Sovereignty Revenues

o Bab 2 current Revenues

o Bab 3 Miscellaneous Capital Transfers
o Bab 4 l.oans and Credit Facilities
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Each chapter is classified into a number of groups, which is

subdivided into items, and varieties.

The First two chapters of expenditures and revenues constitute the
Current Budget while the other two Chapters are the Capital and
Dept service. CDDS deals in detail with the Current Budget (i.e.
Chapter 1 and 2), Chapter 3 and 4 revenues, and in summary with
" Chapter 3 and 4 expenditures. Chapter 1 expenditures 1is divided

into the Position Control subsytem and Wages/Salaries subsystem.

10
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CHAPTER 4
INSTALLATION AND SET UP

Introduction
This chapter is divided into four sections: DOS setup, NAFITHA

hard disk installation and CBDS setup options. We

setup,
ad the following material before running CBDS.

recommend you re

DoB8 8et up

CONFIG.5YS
Prior to using @BASE III Plus, you nust create a CONFIG.S8Y8
file. The CONFIG.8Y8 file tells the computer how to allocate

available .memory. The CCNFIG.SYS should Dbe located in the

root directory of your hard disk, if you boot your system from
Refer to your DOS manual for creating a CONFIG.B8Y3

that disk.
If you do, check it

file if you do not currently have one.
to ensure that it contains following:

Ll

Files 20

Ruffers = 24

Hote. As stated in the Introductlon, your computer must have
at least 384K of RAM to use dBASE III Plus and run CBDS.

Y

NAFITHA Set up
NAFITHA is the Arabic utility software used to display the

Arabic user menus. NAFITHA must be loaded before running CBEDS.

. If not the menus and ‘ecreen will not show Arablc characters
as designed. Bétch file is provided with the CEDS original
disks, which automatically loads the Arabic character set and
downloads these to the printer. The Batch file is named
INS.BAT and must be copiedato the root directory. To load

NAFITHA, from the DOS prompt, type the following:

11 .



" Hard

- (3) once you have created a CONFIG.SYS file,

T el e T N

INB

Now press <RETURN> and the system will begin to display

Nafitha's loading screens.
NOTE: INS.BAT automatically loads the Arabic characterset to

your printer. If your printer was shut off when loading
Nafitha the system will produce the Arabic reports with ASCII

‘Characters instead of Arabic. If this. occurs, turn on the

printer, then reload INS.BAT.

pisk Installation
The CBDS must run from your hard disk. The following steps

are necessary for the installation:

(1) You may transfer the files manually from the original
diskette to the hard disk.. We recommend you transfer
the files to a separate directory called CBDS (if you
wish to choose ancther name, you must edit the batch file
that loads the CBDS from the roct directory to contain .

the new name) .

Copy the CBDS.BAT from the original diskette into your
root directory. This batch file automatically loads the
When you have run CBDS the cu§rent directory

(2)

program.
will be reset to the root directory, then type:

AN

CBDE <Return>

v

installed the

program files, and loadeﬁ NAFITHA you are ready for the

final steps:

customizing the CBDS through the set up optione described

below.

12



Bet Up

The first time you use CBDS, customize it for your systen.
The basic set up options offered in CBDS are described in this

section.

O T Y. - L LR L R e e R i

To start €bBDS, use the following steps:

1.

vou will first see the JBASE copyright and license notica.
press <RETURN> and the CBDS title screen {Figure 4.1) will be

Make the root directory your current

NAFITHA, type:

INS <RETURN>

¥
Tu

directory, then load

o a2 ™Vl PV A ESEHEAST 1A 3 e WA, 34 V3 (0 P DA RS

Local el [ r
seal DIELePIERfett ProsTen

current Budget Development System

Office of Management and
Economic Davelepment

** pRESS ANT KEY TC CORTINUE **

Execut
step 2. Type:

Figure 4.1

’

CBDS <RETURN>

13

= dBASE and CBDS by the batch file explained in

N



- I L — a
E L L LA . -

displayed. PFPress any key and the Main Menu will be displayed

(Figure 4.2).

BASLC SET UP OPLIONS

" @ach scree

once the Main Menu is displayed, select the Utilities option,

and the Utilities Menu will be displayed (Figure 4.3). Select

ngystem Set up", If this is your first set up a main-option

par at the bottom of +he screen will appear. Choose either:
1~ Append 0~ Quit
Tf this is not your first set up, the menu-bar will show:

1~ Edit 0- Quit

and the following basic options will be displayed on an Input

Screen (Figure 4.4).

pevelo t 1f Progra
Local Urban B‘pg?ect arem
current Budget Development System

office of Hanagement ard
Economic Development

Input
Enter Your Choice < »

Output
Utilities
Quit

Figure 4.2
This Field places the Governorate name on

Governorate Name.
You may enter

n of the program and on all reports,

. & maximum of 25 characters.

.. Qurrent Fiscal Year.

Enter the Current Fiscal Year. This

wlll appear on each screen and all reports. It will

14
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automatically increase by one for the new year through the
phase-end roll-cover (refer to Phase-end Roll-over) .

Locul Develuggg?gcll Program

Current Budget Development System
office of Hanagfment and
e

Econcmic Development

. HA}H.HENU i

- Input
- Output
- Utilities

Figure 4.3

Normal Print Command. Enter the Set up string that restores
your printer to 10 character per inch (cpi).  The code used
for the IBM/Epson and many other printer manufacturers is 15.

If in doubt, check your printer's manual.

compress Print Command. Enter the Set up string that changes

r dot matrix printer to condensed print, oxr thatl allows you
The code used for the IBM/Epson and many

you
to use a 15 cpi.
other printer manufacturers lis 18.

Request Phase B%/50

§ Current Budget Utitities
set - Up
Governorate Name HE >
current Fiscal Year T >
Normal Print Command : <
Compress Print Command @ <

Figure 4.4

Baving your Set up Choices:

After you press <RETURN> in the last field of the Set up

screen, the menu-bar at the bottom of the screen Wwill

15



reappear. If you wish to change any of the Set Up options,
choose the Edit option. The easiest way to edit a set up
option is simply to overwrite it. To accept an existing
entry, press <RETURN>. When the cursor iz in the last field,
pressing - <RETURN> will save the new set up data, and the menu-
bar will show up again. Select "0- Quit" to return to the
Utilities Menu. From the Utilities Menu select "o-Quit" to
return to the Main Menu. Once the Main Menu is redisplayed,

you can begin entering data in each program's chapter.

16



CHAPTER 5
TNPUT FORMS

CcRDS records are created from data which provided to the
governorate OMED office by'Ehe governorate agencies. currently, the
OMED office has a special form for each Budget Bab (Chapter) to

collect the data necessary. They are responsible for verifying, and

maintaining the data. These forme are then submitted to the

governorate MIS staff for data entry to the CBDS.
The first sections includes data

The form consists of two secktions.
nts. The second

t the Organization codes and Chart of Accou

abou
about the budget request and

section contains information

historical data.

17
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To be fitled out by OHED

Governarate
DHED .
Phase | Chspter | Acct.

Form No, 1
Posjtions Budget For -
The Year 1989/90

chapter I

Code | Bronch Homo

Code Central city Concll/District/ Code village Hane

Harkoz

Code | contral Hemdquarters/District/City Council

Begin of 1End of Jverage | B&/B7 |87/88 88/5¢ | Totol | Total | Net | Total 89/90 calary

Code
Positionafl | Grade § Salary Salary | Salar- Incr. | Decr. Judget incr.
Grade Growp Brocket Bracket | ies # |Wog |# |Weg|# [Wep|in Fos| in Pos for
I Ho. |Voges | Each
To be filled Grade
out by OHED
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To be fitled out by OHED

Governorate
DHED
pPhase } Chopter | Acct.
Form Ro, 2
1989/90 Budget Reguest
Code | Branch Hame Chapter 1
Code Contral City Council/District/ Code Village Nome
Code | Centrai Hendquarters/Bistrict/City Council Harkaz
Codes Erd of Yesr Appropriation [ Actual Expend. Requiest for the Fiscal Year B9/90
pescription Account
.16rp | I1tm {Vverit 38/89 8a3/89
86187 B87/88 .

19



To be filled out by OHED

Zovernorate
_HED
Phase | Chepter |Acct.
Form Ho. 3
Gurrent Expenditures & Current Tronsfers
Coda § 8ranch Hame Chapter 11
- Coda Central City Council/District/ Code | Village Heme
Code | Central Headgquarters/District/City Council Markaz
Code Top Hanagement Code Dep'artment Coda Section
Codes Erd of Yeor Appropriotion | Actual Expend. Request for the Fiscal Yesr 89/90
Pescription Account
rp | Itm Varit 88,89 88/89 -
86/87 47708

20




To be fitled out by OHED

Governorate
OHED
Phase | Chapter | Acct,
Form Ha. &
- Soverpginity Revenues
Code | Branch Heme Chapter [
Code central City Councit/District/ Code Vitlage Home
Code | Central Hesdquarters/District/City Council Markoz
— { Code Top Hopagement Code Department Code Section
‘IV Codes Erd of Yeor Appropriation | Actual Coliect, Recuest for the Flecal Year B9/%U
Deseription Account
Grp | Itm | Yerit 88789 B3/8Y
' 8687 | 87/83

21



To be filled out by OMED

srnorote
Phage | Chapter |Acet.
Form No. 3
Current Revenues & Current Transfers
ode 1 Branch Nome Chapter It
Cade c_entrni City Council/District/ Code Village Home
ode | Central Heotquarters/District/City Couneil Harkaz
ode Top Hanagement Code Depar tment Code Section
Codes End of Year Appropriation | Actual Collect. Request for the Fiscal Year 89/90
Description Account '
1tm | varit 88789 a8/89
86/87 | 87/88

22




CHAPTER 6
CBDB CODES

ntroductions

1.

. organization Codes Input

CBDS is controlled by System Codes which specify unigue

processing characteristics and provide titles and descriptions

for reports and displays. gince the codes customize CBDS for

your processing environment, it is essential to complete them
have been

thoroughly and accurately. Once the codes
established, few, if any changes will be required during the

processing year. Alsc, data cannot be entered into the budget

request Input Screens for the Babs unless the codes are

entered through the CBDS codes screen. The codes are:
organizatiom codes: This code contains the number and

sach valid account and organization

organizational structure is

description of
description of each account.

also included.

This code describes each organizaticnal

Grade Codes:!
oup and

structure and its relevant employees positional gr

grade. This code is essentlal for preparation of the

Position Control subsystem.

organization Code: To create the codes (oT edit or expand

them later), select the Utilities Menu (option n3n from the

Main Menu) and the Utilities Menu will be displayed, (Figure

o1} gselect Organization Cedes, option "1%, and the

acreen will be displayed. The Input

screen consists of three sections (Figure 6.2). :
section: This section

1. Organization structure
ganizational

provides fields for defining the oOr
Branch, Governorate level, Markaz/City

structure:
pepartment and Section.

council, village, Division,

23



Locol Develo
Urban

Ccurrent Budget Development System

office of Hnnagfment and
Economic Develo

Fnent [I Progrom
roject

HAIH HENU[ o

« lnput
- Qutput

Utilities

i

- R
Bata - 8
BBC - F

SYSBG@

Enizgéinn Codes

Figure 6.1
2. chart of Accounts secticn: This section contains
information about the type of account, Bab, Item and
Variety.
3. I-Iessages/Prompts section: This aseoction displays

prompts and options. It's located at the bottom of

the screen on the last line.
input screen will be displayed
bar option that offers you seven cho

and editing purposes. These cholces are:

The Organization Codes
together with a menu=
jces for adding

(1iadd  (2)Edit  (3)Scan (4)Forward (5)Backnard (6;Delete {0)auit

creating Organization Code Record:

all data is entered throu
screen, which is called up by selectin
the menu-bar. Tﬁe cursor will move throu
sequence of fields each time you press <RETURN>:

Branch: '’
enter up to two alphanumeric characters.

gh the Organization Code Input
g option # 1, Add, from
gh the following

organization gtructure Sections

Enter a code to identify the branch. -You can
The Branch code

l

24



defines whether it is a General Secretariate or a Service
Directorate. Refer to the OMED ThA codes manual for a list

of the governorate codes.

Organization Structure
Branch : < > < . >
Governaorete Level ¢ < 7 < >
Markaz/City Council = < > < »
Village r < > < >
Top Management 1 < > < >
bepar tment HE < >
section r < > < »
Chart of Accounts
Account <> < »
Bab T <> < >
Group H < > < >
Item r < > < >
Variety ! I< > < >

[T~ add] 2 - Edit| 3 - Scan % - Forward| 5 - Backward| 6 - Delete| 0 - Quit

figure 6.2

Governorate Level: Enter a code to identify the

managerial level within the specified Branch.
ic characters. The first

3

You can

enter up to three alphanumer
character ranges‘from'l to 4.
1 is central level
7 is district level v
4 is city council level
4 is markaz level o
The second two characters apecify which District, City,
or Markaz within the level. If the first character is 1

or 2, the following sublevels should be 00.

You can enter up to three

Markaz/City Councils:
The first character ranges from

alphanumeric characters.

1 to 3:
1 is central level for Markaz/City Council

25
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2 is bistricts within dity Council
3 is City council within Markaz

Village : If You specify a City Council or a Markaz in
the Markaz/City Councii field, enter a Village code in
this fielq . ¥ou can enter ‘up to +wo alphanumeric

characters.

Top Management : Enter a Top Management code. You can
enter up to two alphanumeric characters.

- Department code: Enter gz Department code within the
specified Department. You can enter up to two

alphanumeric characters.

Bection code: GEnter a Section code. You can enter up

to two alphanumeric characters.

Chart of Accounts gection:
After you press <RETURN> in the Section code, the cursor will

move to the Accounts section in the following sequence of

fields:
Accounts: This field indicates the Expenditure or Revenue

account to which the transaction is to be posted. This
is a one-digit field. The account hierarchy includes;

Revenues and Expenditures.

Bab: This field is used to define the Bab (Chapter)
within each account. This is a one-digit field. The Bab
hierarchy is : Bab 1, Bab 2, Bab 3, Bab 4

Group Coda: Enter the Group number within the specified
Bab. This is a two-digit field

26
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Item Code: Enter the Item number within the specified
Group. This is a two-digit field.

variety Code: Enter the variety code within the

specified item. This is a two-digit field.

i Each unique combination of these field creates a unigue

record.

Note: Refer to the Technicai Paper produced by the Local

pevelopment II (Urban) OMED TA team for a break down of the

Budget process and a complete list of the Groups, Items and

varieties.

Hessages/Prompts Section:
When you press <RETURN> in the vVariety code field, you

indicate that all information has been input into the

codes Form. The program will ask:

Are your entries Okay (Y/N)2
If you wish to change any field, enter
program will place the cursor in the flrst field,
code. Use the editing functicn keys to move to the
required field (Refer to Chapter 1 for descrlptlon of
If you enter "Y" the program will
If the combination of

N and the
Branch

pata entry keys).
search through the codes file.
the codes have been entered earlier the following message

will be displaﬁed:
This code already exists - press any key to continue.

Press any key and the cursor will go back to the first
‘Use the editing function keys to
ield to

field, Branch code.
change your entries and to move from one f

another. You can press Esc to return to the menu-bar and

27
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select another option. - (See below for a complete
discussion of the menu-bar options). ILf the combination

. of the codes has not been entered before, the cursor will

After you press <RETURN> in the Section name,
move to the Accounts section with the follow1n

move through the following sequence of fields. Enter the
description of each code on the same line opposite the

codes:

Branch Name: Enter the Branch name. You can enter up to

20 alphanumeric characters.

governorate level: Enter the name of the city Council,

District or Markaz. You can enter up to 20 alpha numeric

characters.

village name: Enter the name of .the Vvillage. You can
enter up to 20 alphanumeric characters.

Top Management: Enter the name of the Division. You can

enter up to 20 alphanumeric characters.
bepartment name: Enter the name of the Department. You
can enter up to 20 alphanumeric characters.

Becfion name: Enter the name'of the Sectilon. You can

enter up to 20 alphanumeric .characters.

the curscr will
g sequence of

fields:

Enter the type of the account., The

es Revenues or Expenditure. You

Accounts name:?
accounts hierarchy includ
can enter up to 20 alphanumeric characters.

28
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Bab name: Enter the name of the Bab (Chapter). You can
enter up to 20 alphanumeric characters.

group name: Enter the name of the Group. You can enter

up to 20 alphanumeric characters.

Ttem name: Enter the name of the Item. You can enter up

to 20 alphanumeric characters.

variety name: Enter the name of the Variety. You can

enter up to 20 alphanumeric characters.

When you press <RETURN> in the Variety name field, you

indicate that all information has been input into the code
form. The program will then return te the menu-bar option.

If you choose to add another record, option # 1, you will be

presented with another blank code form. Follow the previous

steps to input another record.

£diting Codes:

ou have located a record for editing through the Scan

Once y
(See below for

Forward option or Backward option.

option,
Forward, and Backward

complete discussion of the §Scan,
/ .
on # 2, Edit, from the menu~bar, and the

options). Select opti

system will enter full screen Fdit mode. All the fields, both
codes and descriptions, can be edited. You can move from
field to Ffield.by using the cursor keys oOr by pressing
<RETURN>. (Eachl time you press <RETURN> the cursor will
advance one field). Make youl changes in a field by using the

Backspace, Insert, and Delete keys, or by re-entering the
p;ocess'is affirmed or ended by pressing

data. The editing
e on the

<OTRL>~END in any £ield, or by pressing <RETURN> whil
last entry (Section 3, the variety name). Either action will
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save the information to the file. You can exit to the menu-
bar cptions without saving the changes by pressing the ESBC

key.

NOTE: TIf you change any of the code fields, either in the

. Organization structure section, Accounts section ox both, the

h the Ffile to ensure that the

program will search throug
If the

combination of all codes has not been entered earlier.

combination of the codes already exists in the file, CBDS will

diéplay the following message:
Thig code already exists = Press any key to continue

Press any key and the cursor will return to the first field,

Branch code. Use the editing function keys to change Yyour

entries and move form one field to another. You can press ESC

-bar options and select another opticn.
es has not been entered earlier,

to return to the menu

If the new combination of cod

the cursor will move to the description fields in the

ion structure section then the description fields in
To edit your data refer to the Add,
ds and

organizat
the Accounts section..
option # 1, for a complete description of the input fiel

their seguence.

8can Records ’ . .

d of locating a code

Scanning is an extremely fast metho
and then display

record. It is used to search for a record,
It is useful because it enables you to

acord for viewing, editing or deleting.

it on the screen.

pinpoint a specific r

To recall a previously created code record, select option #

from the menu-bar. This action will display an input

in which you can enter a specific reguest (Figure 6.3}
and press <RETURN>. If the

3, Scan,
screen,
Enter the appropriate data,
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requested code exists in the file, the matching record will
be displayed for your viewing or editing in scanning screen
format (Figure 6.4). If no records match the request entered
in the input screen, CBDS will display the following message:

This record does not exist ~ press any key to continue

You can press ESC to return back to the menu-bar option, or.

press any key and the curscr will move to the first field,

Branch code, for entry of another request.

Branch

Governorate Level
Markoz/City Council
Village

Top Management
Department

Section

Chart of Accounts

Account
Bab
Group
Item
vVariety

A A A A A
v

Figure 6.3

Forward

Each time you press option 4, from the menu-bax,
browse forward from one code record to another. If you try
to go past the end of the file, the first record will be

you will

displayed.
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l Backward

To move backward through the file, press optioﬁ 5 from the

menu-bar. CBDS will move backward one record each time the

key is pressed. If you try to scan past the beginning of the
" file, the last record will be displayed.

oo e eVl LT L T AL I rboa SR

Current Budget - Drganization Codes

Organization Structure
Branch ; <01> <General Secretriate >~ )
Governorate Level <100> <Central Oeewan >
Markaz/City Council : < > < >
Village 1 <> < >
Top Management to% < >
Department t <> < >
Section <> < >
Chart of Accounts
Account @ <2> <Expenditures >
Bab : 2> <Current Expenditures>
Group s <0r ' <Commodity Requirement>
1tem : <0%> <RaH Materisl >
vyariety : < * < >

F Addj 2 - Edit] 2 - Scan | & - Forard| 5 - Backward] 6 - belete] 0 - Duiﬂ

Figure 6.4
ion and Backward option are

NOTE: The Scan option, Forward opt
once you have located

gsed to view, edit or delete records.

the desired record, you can choose either to edit or delete

it.

Deletion of Recordé

To delete unrequired code records, select option # 6,
Deletion in CBDS ig a two-step

Deletion, from the menu-bar.
k the record for

process. First, press option 6 to mar
deletion. The progran will ask:
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Do you want to delete this record (¥Y/N} 7

If you press N The menu-bar will reappear. If you press Y,

Marked for Deletion will appear on top of the screen (Figure

6.5). Although a reccrd is marked for deletion it is not

actually erased until You ouit (option # 0) from the

t Screen. The file will be packed (i.e

OrQanization Codes Inpu
erased from the £ile) while

marked records will be permanently

exiting to the Utilities Menu.

Oraani zation Structure
Branch : <0f> <Genaral Seertrinte >
Governorate tevel 3 <10D> <Gentral Deewan >
Merkaz/City Couneil * < 2 < >
Village ¢ < 2 < >
Top Menogement : < 2> < >
Department ;<> < >
Section ;<> < >

chart_of Accounts
Account @ <2> <Expendi tures >
Bab ;<2 <Current Expenditures>
Group <01 <Commodi ty Requirement>
[tem <01 <Raw Material >
Variety @ < > < ’ »

[1- add] 2 - Edit] 3 - Sesn | 4 - Forward] 5 - Backward] 6 - Delete| © - auit}

figure 6.5

t wish to delete a previously

If you decide that Yol do no
choose

and you have not packed the file, i.e.

" marked record,
you can recall the

the option 0, Quit, £rom the menu-bar,

record by selecting Delete, option # 6, once [ore. The

program will then ask :

Do you want to undelete this recoxd (Y/N) ?
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If you press N, the menu-bar will reppear.‘if you press Y ,
the Marked for Deletion messagde will be removed from Youxr

screeln.

Exiting

Wwhen you select the 0 option, the program will return to the

While exiting the program will dlsplay the
ked for deletion:

Ugtilities Menu.
following message if any records had been mar

pPlease walt. Packing Up File

If no records were marked for deletion, the Utilities Menu

*will be displaved.
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Grade Code: To create the codes (or edit or expand them
later), select the Utilities Menu (option "3" from the Main
Menu) and the Utilities Menu will be displayed. 8Select Grade

codes, option "2", and the crade Codes Input screen will be

displayed.
(Figure 6.6).

The Input screen consists of three sections

Organization Structure
> <

Branch
governorate Level @
Markaz/City Council @
Village

Top Honagement
Department
Section

A A A A A A A
v ¥ VY Vv

A A A A A A
Y Y Y ¥ ¥ v ¥

Job Classifications

Positional Group 5 <7
Grade 1 <>

>

[1- Add] 2 - Edit| 3 - sean [ 4 - Forward] 5 - Backward] 6 - Detete| O - auit]

Figure 6.6

1. Oorganization Structure gsection: This section

r defining the organizational
Governorate level, Markaz/City
rtment and Section.

provides fields fo
structure: Branch,
Council, Village, pivision, Depa

2. Job Classifications section: This section contains

information about the type of account, Bab, Item and

variety.

3. Messages/Prompts section: This section displays
prompts and options. It's located at the bottom of
the screen on the last line. The Organizatioen codes
input screen will be displayed together with a Menu
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Bar option that offers you seven choices for adding

and editing purposes. These choices are:

(Add  (2)Edit  (3)Scan  (4)Forward (5 )Backward (6)pelete  (0jAuit

Ccreating Grade Code Records

All data is entered through the Grade Code Input screen, which
iz called up by selecting Option # 1, Add, from the menu-bar,
the cursor will move through the following sequence of fields

each time you press <RETURN>:

organization Structure Section:
Branch: Enter a code to identify the branch. You can
enter up to two alphanumeric characters. The Branch code
defines whether it is a General Secretariate or a Service
pDirectorate. Refer ti the OMED TA team codes manual for

a complete list of the governorate codes.

Governorate Level: -Enter a code to identify the
managerial level within the specified Branch. You can
enter up to three alphanumeric characters. The first
character ranges from 1 to 4.

1 is Central Level ' . : N

2 is District Level

3 is City Council Level ,

4 is Markaz Level )
The second two characters specify which District, City,
or Markaz within the le?el. If thelfirst character is 1
or 2, the following sublevels should be 00. The list is

included.
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Markaz/City Councils: You can enter up to three
alphanumeric characters. The first character ranges from
1 to 3:

1 is Central Level for Markaz/City Council

2 is Districts within City Council

3 is city council within Markaz

village Code: If you specify a City council or a Markaz
in the Markaz/City Council field, enter a Village code
in this field . You can enter up to two alphanumeric

.characters.

Top Management: Enter a pivision code. You can enter up

to two alphanumeric characters.

Enter a Department code within the

Department Code:
up to two

specified Department. You can enter

alphanumeric characters.
Section code: Enter a section code. You can enter up

to two alphanumeric characters.

Job classifications Sectlon.
After you press <RETURN> in the Section code, +the cursor will

move to the Accounts section in the following seguence of

fields:
Positional Group:
nter upto two alphanuumerlc characters.

Enter the code of the Positional Group.

You can e

crade Code: Enter the Grade level within the specified

Positional Group. You can enter upto two alphanumeric

characters. -

Messages/Prompts gection:
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When you press <RETURN> in the Grade code field, you
indicate that all information has been input intec the

codes form. The program will ask:
Are your entries Okay (YX/N)?2

If you wish to change any field, enter "N" and the
program will place the cursor in the first field, Branch
code. Use the editing function keys to move to the
reguired field (Refer to Chapter 1 for description of
Data entry keys). If you enter "Y" the program will
search through the codes file. If the combination of the
codes have been entered earlier the following message

will be displayed:’
Thia code already exists - press any key to continus.

Press any key and the cursor will gd back to the first
field, Branch code. Use the editing function keys to
change your entries and to move from one field to
another. You Ean press Esc to return to the menu-bar and
select another option. (See below for a complete
discussion of the menu-bar optionsg). If the combination
of the codes has not been entered before, the cursor will
move through the following sequence of £ields. Enter the
descriptign of each code on the same line opposite the

codes:

Branch Name: Enter the Branch name., You can enter up to

.20 alphanumeric characters.

Governorate level: Enter the name of the City Council,
District or Markaz. You can enter up to 20 alpha numeric

characters.
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Village name: Enter the name of the village. You can
enter up to 20 alphanumeric characters,

Division name: Enter the name of the Division. You can

enter up to 20 alphanumeric characters,

Department name: Enter the name of the Department. You
can enter up te 20 alphanumeric characters.

Bection name: Enter the name of the Section. You can
enter up to 20 alphanumeric characters.

After you press <RETURN> in the Section name, the cursor will
move to the Accounts section with the following sequence of

fields:
Positional Group name: Enter the name of the Positional

Group. You can enter upto 20 alphanumeric characters.

Grade name: Enter the name of the Grade. You can enter

up to 20 alphanumeric characters.

When you press <RETURN> in the Grade name field, you indicate
that all information has been input into the code form. The
program will then return to the menu—bar optidn. If you'choose
to Add another record, optlon # 1, you will be presented with
another blank code form. Follow the previous steps to input

another record.

Editing Codes:

Once you have located a record for editing through the Scan

option, Forward option or Backward opticn. (See below for

complete discussion of the Scan, Forward, and Backward

H
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options). Select option # 2, Edit, from the menu-bar, and the
system will enter full screen Edit mode. All the fields, both
codes and descriptions, can be edited. You can move from
field to field by using the ocursor keys or by pressing
<RETURN»>. {Each time you press <RETURN> the cursor will
advance one field). Make your changes in a field by using the
Backspace, Insert, and Delete keys, or by re—entering the
data. The editing process is affirmed oxr ended by pressing

<CTRL>~END in any field, or by pressing <RETURN> while on the

(Section 3, the Grade name). Either action will
You can exit to the menu-

last entry
save the information to the file.
par optlons without saving the changes by pressing the EEBC

key.

NOTE; If you change any of the code fields, elther in the

Accounts section or both, the

Organization Structure section,
to ensure that the

program will search through the £file

combination of all codes has not been entered earlier. I1If the

combination of the codes already exists in the file, CBDS will

display the follovwing message:
This code already exists ~ Press any key to continue

Press any key and the cursor will return to the first fileld,

Use the editing function keys to change your
entries and move from one field to another. You can press EBC

to return ta the menu-bar options and select another option.
peen enteted earlier,

Branch code.

Tf the new combination of codes has not
the cursor will  move to the description fields in the

Organization structure section then the description fields in

the Accounts section. To edit your data yefer to the Add,

option # 1, for a complete description of the input fields and

their seguence.
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8can Records

Scanning "is an extremely fast method of locating a code
record. It is used to search‘for & record, and then display
it on the screen. It is useful because it enables you to’
pinpoint a specific record for viewing, editing or deleting.
To recall a previously created code record, select option #
3, Scan, from the menu-bar. This action will display an input
screen, in which you can enter a specific request (Figure 6.7)
Enter the appropriate data, and press <RETURN>. If the
requested code exists in the file, the matching record will
be displayed for your viewing or edltlng in scanning screen
format (Figure 6.8). If no records match the request entered
in the input screen, CBDS will display the following message:

This record dves not exist = prass any key to coantinue

Branch 1 <01>

Governorote Level : <{00»
Morkaz/City Council : < »

Village ‘ I -

Top Management I S

Department HE N
Section < >

Job Classifications

Positional Group: <01>
Grade . . <0t

fi - add] z - Edit] 3 - 3ean | 4 - Forward| 5 + Backward] & - belete] 0 - auit]

Figure 6.7

You can press ESC to return back to the menu-bar option, or
press any key and the cursor will move to the First field,
Branch code, for entry of another reguest.
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Forward

Each time you press option 4, Zfrom the menu-bar, you will
browse forward from one code record to another. If you try
to go past the end of the file, the first record will be

displayed.

Orgamzat\cn Shructure

Eranch r <07> <General Secretariate»
Governorate Lavel @ <100» <Central Dewsan >
Morkaz/City Council @ < > < »
Village r o< < >
Top Management HEE < >
Department HEE < »
Section T < > < »

Job Classifications .

Positional Group: <01» <Top Hanagement Level>

Grade y <01 <Governar >

[T~ Add] 2 - Edit] 3 - Sean T4 - Foruard| 5 - Backward| & - Delete| 0 - Quit|

Figure 6.8

Backward

To move backward through the file, press option 5 from the

menu-bar. CBDS will move backward one record each time the

key is pressed. If you try to scan past the beglnnlng of the

file, the last record will be displayed.

Forward option and Backward pption are
once you have located
r to edit or delete

NOTE: The Scan option,
used to view, edit or delete records.
the desired record, you can choose eithe

*

it.
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paeletion of Records

To delete unrequired code records, select .option # 6,
Deletion, from the menu-bar. Deletion in CBDS is a two-step
process. rirst, press option 6 to mark the record for

deletion. The program will ask:

Do you want to delete this record (x/¥) 2

If you press N The menu-bar will reappear. If you press Y ,
Marked for Deletion will appear cn top of the screen (Figure
6.9). Although a record is marked for deletion it is not
actually erased until you Quit (option 3 0) fLrom the Grade
Ccdes Input Screen. The file will be packed (i.e marked
records will be permanently erased from the f£file) while
exiting to the Utilities Manu.

equ

R D b sy

Grade Cedes

# % * Marked for Deletfon % 4 %

Organization Structure

Branch t <0 ) <General Secretariate>
Governorate Level @ <100> <Central Dewaan >
Harkaz/city Council ¢ < > ’ < >
Yiilage HE >
Top Management HE < >
Department T < > < > >
Section 7 <> ’ < >

Job Classifications .

Positional Group: <01» <Top Manogement Level>
Grade t. <01 . <Governer >

A - Add] 2 - Edit| 3 - Seon [4 - Forward| 5 - Backward| § - Delete| 0 - Quit

Figure 6.9

If you decide that you do not wish %o delete a previously

marked record, and you nave not packed the file, i.e. choose

the option 0, Quit, from the menu-bar, you can recall the

43 .
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record by selecting Delete, option # 6, once more. The program

will then ask @ .

Do you want to undelete this record (¥/HN) ?

If you press N, the menu-~bar wlll reppear. If you press ¥ ,
the Marked for Deletion message will be removed from Yyour

sCcreen.

Exiting

When you select the 0 option, the program will return to the
Utilities Menu. While exiting the program will display the

following message if any records had been marked for deletion:

Please wait. Packing Up File

If no records were marked for deletion, the Utilities Menu

will be displayed.
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CHAPTER 7
DATA ENTRY

Introduction

The bata Entry Menu is the area in which most of the day-to-
day work in budget development will occur. Herxre is where the
user enters, changes and posts Budget reguests from the
governorate agencies. This menu also is the place where you
will load and post Budget entries from the Position Control

subsystem.

When you select a menu item, an input screen as the shown in

Figure 7.1 will be displayed. Exceptions are menu options that

do not require additional data to Dbe input, such as utility

functions that can executed as soon as you select the option.
An input screen displays all the fields in which you can enter

The data flields can accept numeric or alphabetic
n required. The data

Branch code,

information.
characters depending on the informatio
that describe the field is a label (=2.9.

covernorate level, and Department), and appears to the left

of or above the input field. The blinking cursor indicates

the field in which you are currently entering information.

Data is entered into the program through the Budget Request

Input screens for different Babs (Budget Chapters). Before you

can enter data 1nto any input screen, however, you must

prepare various code flles t+hat contain information about your

organizational levels, chart of

governorate agencies,
CBDS

accounts, and jébkclassifications. (Refer to Chapter 6,
codes, for a full description of how to prepare your code
files). Once you have entered the pasic information into the

1 automatlcally insert it into the

code files, the program, wil
created.

appropriate field on each pbudget reqguest recoxd
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For example, if you have indicated in the Organization code
file that 01 corresponds to GENERAL SECRETARIATE, when you
later enter 01 in the Budget Reguest Input screen, the program
will automatically insert General Secretariate into the Branch
name field. Similarly, if you assign 02 as the Positional
Group number for TOP MANAGEMENT, when you enter 02 in Position
Contrcl Input screen, the program will £i11 in TCP MANAGEMENT

in the Pesitional Group name.

To create a budget request record, select option # 1 from the
Main Menu. The Input Menu will then be displayed (Figure 7.1).
Use the following steps to complete the output screens.

Local Develoglger;tcll Program
D JE!

Current Budget Development System

Office of Hanagvfment and
Economic beyéle

‘ -_INPUT -

-~ Expendi tures

i 1 - Input
1 2z - Qutput
3 - Utilities

Figure T 1

Entering Expenditure Trangactions

r the expenditure transactlons, select option # 1 from
7.2)

To ente
the Input Menu. The Babs Henu will be displayed (Figuxe

nt li Program
ject

Current Budget Development System

Office of Hanagement and
Economic Development

Local. Develo
ban broy

IMH HENU]

H1- Input -
] 2 - Oulput : 2 - Revenus o B8
- Hai X0 -
: 3 Hm.ntenemce | Qun: 0 - auit
0 - Quir Enter Your Cheice < >
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1. BAB 1 (First Chapter)

To enter the Bab 1 (Wages and salaries) budget =requests,
select option 1 from the Babs Menu. The Bab 1 Menu will be

displayed (Figure 7.3).

Local Develo ent [l Pro ram
Urban F? 9

Current Budget Development System

ofeet

office of Hanagfment and
Econemic Development

- HA1N-HENJ o

input 1 - Positien Control

2 - Wages & Selaries
0 - Quit

autput
Haintenance

Enter Your Choice < >

F1gure 7. 3

a. Position Control

When you select Option # 1 from the Bab 1 Menu, a blank Budget

Request Input screen will be displayed (Flgure 7.4) for entry

of Position Control data. The input screen consists of three

sections:

1. organization- Structure and Accounts section:
Provides fields for defining the prganizational
1evel and chart of accounts. Fields in this section
can not be edited because they are originally
entered in the codes file (Refer to Chapter 6). They

can only be viewed.

2. Budget Request Section: Provides ~fields for the
phases budget data, Appropriation and End~of-Year

Accounts.
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3. Message/Prompts Section: Th;i.s section displays
prompts and options. It is located at the bottom of
the screen on the last line. The menu-bar option
offers nine choices for adding and editing purposes.

These choices are:

1.Add 2.Edit 3.Scan 4.Poge Up 5.Poge Down 6.Formard 7.Backword 8.Dclete O.Quit

Per‘manent Jobs

Branch T < < >
Governorate Level 3 < > < b
Markaz/city Councit 3 < > < >
Village : < < >
Top Mznagement T < P < »
Department < 2 < >
Section T < > < >
Functional Group : < > Degree ¢ < >
- < >
198671987 | 1967/1988 1988/1989
Increase < >
Humber < > | < » | < H
Decrease < -]
Expenses < > | < > | < - - —
Ho of Tetal Jobs < >

[1-Add|2 -Edit]3 -Scan|i-Pg Up[5-Pg Dn]s- Forward|7 -Backwerd {8 -pel |0 - guit

Figure 7.4

Creating Position Control Records

a1l data is entered through the Position control Input
Screen. By selecting option # 1, Add, from the menu~bar,

the Codes Input Screen will appear (Figure 7.5). The

cursor will move through the following sequence of fields

each time you press <RETURN>:
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pranch: Enter the code of the branch required to prepare
a budget request. You can enter up to two alphanumeric

characters.

R TR

ary Benefits P

¥ o Bl e 8 e i

Current Budget

Branch

Governorate Level
Horkoz/City Council
vitlage

Top Honagement
Pepartment

Section

T LY
LA

A A A A A A A

Vv v v ¥

Functional Group : < ? Degree : < 7

Figure 7.5

Governorate Level: Enter the Governorate level code. You

can enter up to three alphanumeric characters.

Enter the code of the Markaz/City

Markaz/City Counoil:
alphanumeric

Council. You c¢an enter up. to three

characters.

village: Enter the Village code. You can enter up to two

alphanumeric characters.

Top Management: Enter the Top Management level code. You

can enter up to two alphanumeric codes.

Department: Enter a Department code. vou can enter up to

two alphanumeric codes.

gection: Enter a Section code. You can enter up to two

alphanumeric codes.

-49



Positional Group: Enter the code of the Positional Group.

You can enter up to two alphanumeric characters.

Grade: Enter the code of the grade within the positional

Group. You can enter up to two alphanumeric characters.

TIf there is no Grade record with the combination of these
codes, the bottom of the input screen will display the

following message:
This code does not exist. Retry (y/n)?

At this point you have two options. Either press Y and
enter the correct codes, Or exit the input screen and
create a Grade file record for the organizational level
you wish to input. To exit the Input Screen, Fress N
and the Budget Request Input Screen will appear with the
menu-bar opticns, after which you can Quit and‘create a

crade file record.

If a Position Control record has been created earlier for
this combinatlon of codes, the following message will he

displayed: .

This record already exists - press any key to

continue

Press any key and .the cursor will return to the first

field, Branch code. Use the editing function keys to

change your entries and move from one field to ancther.

Press ESC to return to the Position Control Input Screen.
If the code combination is valid in the grade file, and
a Positioh control record has . not been_created, the

:
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Budget Reguest Input screen will be displayed. The
description/names of each of the pre—-input codes will ~
appear on the same line opposite the code, and the cursor
will move through the following sequence of fields each

time you prass <RETURN>:

Number 1986/1987: This is & historical field which
contains informatiocn about the total number of Jobs from
the Year-End accounts of the past two Fiscal Years. For
the current fiscal year 1988/1283, data is provided for
this field from the 1986/87 books. You can enter up to

five digits.

Expengses 1986/87: The expenses for the numkber of Jobs
for the past two fiscal years per the Year-End accounts,
are provided in this field. For the current fiscal year,
1988/88, the 1986/87 expenses are input in this field.

You can enter up to eight digits.

Number 1987/1988: This is also a historical field which

holds information about the total number of jobs, from
the Year-End accounts of the past fiscal year. For the
current fiscal year, 1988/1932, data is provided from the
1987/1988 books. You can enter up to five digits.
ExXpenses 1987/1988: The eXpenses for the numker of Joks
for the past fiscal year per the Year-End accounts, are
provided in this field. For the current fiscal year,
1988/89, the 1987/1988 expenses are input. TYou can enter
up to elght digits.

Number 1988/1989: The total number of Jobs for the
current fiscal year, according to the appropriation of

the Ministry of Finance, is input 'in this field. For the
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current fiscal year use the appropriation of 1988/1589.

You can enter up to four digits.

Expenses 1988/1989: The expenses of the total number of
Jobs, according to current year appropriation, is input

here. You can enter up to four digits.

Increase: The total number of positive transactions
during the fiscal Yyear ie entered here. Positive
transactions could result from newly hired employees,
transferred-in employees, promotions to the grade,

request for additional posts, and other ncn-specified

additions. You can enter up to five digits.

Dacrease: The total number of negative transactions

during the £fiscal Year iz entered here. Negative
transactions could result - from retired employees,

cancelled positions, and other deductions. You can enter

up to eight digits.

No. of Total Jobs: If you enter the number of Jobs for
1988/1989, increase, and decrease during the current
fiscal year, the progfam will compute the number of total
Jobs, which is equal to the number 198871989 plus

1Y

Increase less Decrease.

press <RETURN> in the Decrease field, the nurber
The bottom of the screen

When you
of total Jobs will be computed.

will display the message:
Are your entries okay (y/n)>? < >

If you press N, the program wiil return to the Number

1986/87 field. Use the editing .function keys (refer to
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the System Overview , Chapter 1, for description of data
entry keys) tec move to the required field and edit it.
If you press Y, the second page of the same record will
be displayed (Figure 7.6). The second page screen has the
came format as the f£irst, i.e. it consists of the
Organization structure and Accounts section, Budget
request section, and Messages/Prompts section. The
cursor will be located at the rfirst field in the Budget
request section, Minimum Salary, and will move through"
the following sequence of fields each time you press

<RETURN>:

TP T R s e T T e e
Current Budget salaries, Wages, Monetary Benefits Phase 1 89/90 !
" TP S e v
Perrnanent Jobs
Brenzh r < 2 < >
Governcrate Level ¢ < 2 < >
Marksz/City Council ¢ < > < »
villoge 1 < > < >
Top Management FE < >
Deportment HER S « >
Section LI S 4 < »
Functional Group 3 < * Degree & < >
< > < >

galaries Jobs [Salaries Total
Minimam Salary< » |Budgetedi< )< »| Anrual Reise 1/7< »|Salary
Maximum Salary< > Annual Raise < > |Changes
het. Salary < > [Modified|s  >]< >| Bonus <« ¥ |+ V>

[f-Add]2 -Edit[3 -Scan|4-Pg Up{5°Pg Dn|6- Forward|7 -Backuard |3 -Del [0 - auit]

Figure 7.6
Minimum Salary: Enter the minimum range of salary for

specified Grade. You can enter up to five digits.

the

Maximwu Salary: Enter the maximum range of salary for

the specified Grade. You can enter up to five digits.
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Actual Salary: The actual salary for the gpecified grade
is entered in this field. You can enter up to five

digits.

Budgeted Jobs: This is number of budgeted jobs, i.e. the
number of Jobs for current fiscal year (1988/89). This
will contain the same data as of the number 1988/89
field. Tt will be automatically displayed. ‘

Budgeted Salaries: Appropriated salaries for the Jobs of
current fiscal year is displayed here. It is the same as

the Expenses 1988/89 field.

Modified Jobs: Total ©No., of dJobks including the
transactions during current £fiscal year is displayed
here. Tt is the same data as the No. of Total Jobs

field.

Modified Balaries: When you enter the Actual Salary, and

Modifies dJobs, .the program will compute the Modified

Salaries which is equal to the Actual Salary * Modified

Jobks.

Annual Raise at 1/7: Enter the beriodic salary‘increase

at July lst of the current fiscal year. You cam enter

up to four digits.

The periodic salary increase
computed then automatically
This is equal to Annual Raise

Annual Raise Expected:
expected next Yyear is
displayed in this field.
at 1/7 * 1l.1.
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Bonus: The Merit Salary Increase expected next fiscal
year is computed and displayed in this field. It iz equal

to the Annual Raise at 1/7 * 0.1

galary Changes: The total modified salaries including
the salary increase is computed and displayed here. It
is egual to: Modified Salaries + Annual Raise Expected

+ Bonus.

Oonce the salary change has keen computed, the record
(i.e. all information in both input screens) will be
appended to the data base. This process may take a few
moments to update all indexes, depending on your computer
once the record is processed, the
If you choose to Add
presented with

processing speed.
menu-bar option will reappear.
another record, option # 1, YOu will be
another blank codes Input Screen. Follow the previous

steps to input another record.

BEditing Records

Tocate an Input Screen that you would like to alter

through- the &can option, Page Up option, Page Down
option, Forward option or Backward option. (See helow
for a complete discussion of the Scam, page Up, Page
Down, Forward and Backward options). Select option # 2,
and the system will switch to
only flelds that were input
codes

EQit, from the menu-bar,
full screen edit - mode.
during the initial data entry can be edited, i.e.
or description can not be edited here (Refer to cha
8, CBDS <codes, ‘for a complete discussion of
You can move ZIfrom field to

pter

entering/editing codes).

field by using the cursor keys or by
the cursor will advance one

pressing <RETURN>.

Each time you press <RETURN>,
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field. Make your changes in a fieid by using the
Backspace, Insert and Delete keys, or by re-entering the

data.’ The editing process is affirmed or ended by

pressing <CTRL>~END in any field, or by pressing <RETURN>

while on the last entry (Annual Raise at 1/7). Either

action will save information to file. You can exit to

the menu-bar options without saving the changaes by

pressing the ESC key.

S8can Recoxds

Scanning is an extremely fast method of locating a code

It is used to search for a record, and then
It is useful kecause it

record.

display it on the screen.

enables you to pinpoint a specific record for viewing,

editing or deleting. To recall a previously created code

record select option # 3, Scan,

action will display an input screen, in which you can
Enter the

from the menu~baxr. This

enter a specific request (Figure 7.7).
and press <RETURN>. If the requested

the matching record will be
in scanning screen

appropriate data,
code exists in the file,

displayed for viewing or editing,
If no records match the request

format (Figure 7.8).
CcBDS will display the

entered in the input screen,

following message:

phis record does not exist - press any key to

continue

You can press EBC to return back to the menu-bar optien,
or press any key and the cursor will move to the first

field, Branch Code, for entry of another request.

Page Up
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To scan between pages for the same record, press 4. The
Page Up option will scan one page backward. If you try
to scan past the first page, the second page will be
displayed.

Branch + <01>
Governorate Level . : <100»
Markaz/City Couneil™ ¢ >

Village : ¢ >
Top Manegement r < >
Department S
Saction i< >
Functional Group : <01> Degree : <01>

Figure 7.7

Branch : <0 <Genersl Secretariate>

Governorate Level 3 <100> . «Central Deewsn >

Markenz/City Council 7 < > < >

Village : < > < >

Top Management « < > < > s

Department < > < >

Section r ¢ > < >

functional Group : <01> Degree : <B1>

<Top Hanagement > . <Governar >
1986/1987 | 198771988 | 1988/1989

Kumber < 1| < 1> ] =« 1> Increase <0

Expenses < 1> | < 1> =« 1> Decrease =87
Mo of Total Jobs < 1

[1-Add]2 -Edit]3 ~Scan|4-Pg Up[5-Py Dn|6- Foruard|7 -Backword {8 ~Del jo - qQuit]

Figure 7.8
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Page Down

To scroll forward between pages for the same record,
press 5. The Page Down option will scan one page forward.
If you try to scan past the second page, the first page
will be displayed.

Forward

Each time you press 6 from the menu-bar, you will move
from one record to another, viewing the Page Screen you

~at which you are located. mha Forward option does not
switch between pages. If you try to scan beyond the end
of the file, the first record will be displayed.

Backwvard

To move backward'through the file, press 7 from the menu-
bar. . CBDS will move backward one record, viewing the
Page Screen at which you are located, each time the 7
key is pressed. If you try to scan past the beginning
of the File, the last record will be displayed.
NOTE: The Scan option, Forward option and pBackward option
are nsed to view, edit or delete records. Once you have
jocated the desired record, you Can choose either to Edit

or Delete it.

peletion of Records

To delete code records, select option # 8, Deletion, from

the menu-bar, Deletion with CBDS, is a two-step process -
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First, press 8 to mark the record for deletion. The

program will ask:

Do you want to delete this rscord (¥/N¥) °

o pariin £Tre (L 7 Ot LVt TR Ve C2 by AP 1k LT R YL

{ Current Budget

o Hnrkcd for Dcillctmn * R
ermancnt

Branch = <01> <General Secretariate>
Governarate Level = <100» <Central Deewan >
Morkaz/City Council = < > ’ >
Villoge CRE - < >
Top Honagement < > < >
Department : <> < >
Section < > < >

Functional Group i <01> Degree 3 <01>

<Tep Honagement > <Governar -
1986/1987 | 1987/1988 1988/1989 Incress < 0
Nunber < 1>t < 1>} < i resse
Expenscs < 1> t < 1> < 1> Decresse < 9
No of Total Jobs < 1

f1-Aad[2 -Edit}3 -scan]d-Pg Up|5-7g Dn|6- Forrard|7 -Backward Ja -pel [0 - cuit]

Figure 7.9

If you press N The menu-bar will reappear. If you press
Y , Marked for Deletion will appear on top of the screen

(Figure 7.9). Although a record is marked for deletion

it is not actually erased until you Quit (optlon $ 0)

from the Position Control Input Screen. The file will

be packed (i.e marked records will be permanently erased
from the file) and the Babs Menu will appear.

If you decide that you don't want to Delete a pfeviously

and you have not packed the file (i.e.
‘Quit, from the menu-bar}, you can
option # 8, once

marked record,
selected the option O,
recall the record by selecting Delete,-

more. The program will. then ask :
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Do you want to undelete this record {(Y/N) ?

If you press N, the menu~bar will reppear. If you press
Y , the Marked for Deletion message will be removed frcm

your

screelfl.

Exiting

When you select the 0 option, the Frogram will return to
the Bab 1 Menu. While exiting the program will perform

the following two tasks in sequence.

1.

Although the Position Control subsytem accepts data
by Job Cclassification; on Actual Salaries and Number
of vacant or filled positions; on Budgeted Salaries
and number of positions by Job Classifications, yet
it does not categorize the budget request by level
(i.e. Greup, Item and vVariety for each

organizational level). Also, it does not accept the

historical data or current Yyear appropriations.
This is remedied during the Exit (0 option) process,
where the system posts  the Position Control
transactions to the Bab I (Wages) file., Thus a
budget request, definéd py organizational level,

Group, Item, and Variety will be either created or

updated in the Bab I data.

Wwhen you Press "0o" from the menu~bar, the following

message will be displayed at the bottom of the

Screen:
Please Wait. Posting Transactions.
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After posting the transactions, the Bab 1 Menu will
be displayed. '

The program will pack the file if any records had
been marked for deletion. The following message

will ke displayed:
please Wait. Packing up file.

If no records were marked for deletion, the Bab I

Menu will be displayed.



b. Wages and Balaries:

7o call up a Wages/Salaries input screen, select opticen # 2,
wages from the Bab 1 Menu, 2 blank Budget Request Input screen
will be displayed (Figure 7.10). The input screen consists of

three sections:

1.

1.a3d 2.Edit 3.Scan 4.Poge Up

Oorganization Structure and Accounts section:

provides fields for defining the organizational
1evel and chart of accounts. Fields in this secticn
can not be edited because they are originally

entered in the codes file (refer to chapter 6). They

can only be viewed.

Budget Request cection: Provides fields for the

phases budget data, Appropriation and End-cof-Year
Accounts.
Message/Prcmpts section: This section displays

T+ is located at the pottom of

prompts and cptions.
The menu-bar option

t+he screen on the last line.

offers nine choices for adding and editing purposes.

These choices are:

5.Page Down 6.Forward 7.Backuard 8.Delete 0.0uit

creating Wages Records

all data is entered thrbu
selecting option # 1, Add,
Tnput Screen will appear
move through the following sequence ©

gh the Wages Input Screen. BY
from the menﬁ—bar, the Codes
(Flgure 7.11) . The cursor will
f fields each time

you press <RETURN>: .
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'.mges & Salanes

Bronch 2 < > < >
Governorote Level = < > < >
Horkoz/City Council ¢ < > < >
village : < > < >
Top Honogement T < > < >
Depar tment = < > < >
Section s < > < >
Group : < > Item + < » yariety < > i

> < > < »

Phase 1 | Phase 2 | Phase 3 Phase 4

Request < > | <, | < > < >
Difference Ret. Appr. & request < > | < > < > < >
% Difference < > | < > < » < >
Difference Bet. Phases < > | < > < » < >
% Difference <. > | < »| < St < >

Figure 7.10

Phase 1 89/90 [}

woges & Salaries

Bronch

governorate Level
Markez/City Council
Vitlage

Top Honagement
Departrent

section :

"o
Y

"

A A A A A A A

L R

Group t < * Item s < > varfety < >

Fléﬁre 7.11

Branch: Enter th
a budget request. You can enter

characters.
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governorate Level: Enter the Governorate level code. You
can enter up to three alphanumeric characters. "R

Markaz/City Council: Enter the code of the Markaz/City

council. You can enter up %o three alphanumeric

characters.

village: Enter the Village code. You can enter up to two

alphanumeric characters.

Top Management: Enter the Top Management level code. You

can enter up to two alphanumeric codes.

Department: Enter a Department code. You can enter up to

two alphanumeric codes.

gection: Enter a Section code. You can enter up to two

alphanumeric codes.

croup:  Enter the Group code. You can enter up to two

alphanumeric characters.

Ttem: Enter the -Item code. ¥You can enter up to two

alphanumeric characters.

-
¥

Variety: Enter the Variety code. You can enter up to two

alphanumeric characters.

Note: The Gfoup 1, Item 1, and Variety 1 through variety
reserved for the Position control data

13 records are
ssed From the Position Control subsystem. If

an attempt is made to enter a record within the this

range, the program will display the following message:
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This record is entered through the Position Control
subsystem. Press any Key to continue.
Press any key and the cursor will return to the first
field, Branch Code. Use the editing function keys to
change your entries and move from one field to another.
You can press ESC to return to the Wages Input Screen.

Tf you enter a non valid combination of codes (i.e. one

that has not been entered into an Organization Code file

record), the following message will be displayed at the

bottom of the screen: .
This code does not exist. Retry {y/m)?

* At this point you have two options. Either press Y

or exit the input screen and

and

enter the correct codes,

create a file record for the organizational level you

wish to input. To exit the Input Screen, Press N and

the Bu&get Request Input Screen will appear with the

menu-bar options, after which you can Quit and create an

organization Code file record.

If a Wages record has been created earlier for this

combination of codes, the following message will De

displayed:

This record already exists - press any key to

continue

Press any key and the cursor will return to the first

field, Branch code. Use the editing function keys to

change your entries and move from one field to another,

you can press EBC te return to the Wages Input Screen.
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If the code combinaticen is valid in the organization Code
file, and a Wages record has noct been created before, the
Budget Reguest Input screen will be displayed. The

Description/Names of each of the pre-input code will

appear on the same line opposite the code, and the cursor

will move through the following sequence of fields each

time you press <RETURN>:

Request-Phase 1: The Budget Request for the new fiscal

year as provided by government agencies for the first

phase (i.e. Reguest Phase) is entered in this field. X¥ou

can enter up to nine digits.

pifference Bet. Appr. & Reguest-Fhase 1: The difference

between the Phase 1 Budget Request and current Yyear

Appropriation is computed and displayed in this field.

The Percentage of the Difference

% pifferenca-Phasze 1:
It's equal

will be computed and filled in by the system.

to the difference between Appropriation and Request

divided by the Appropriation.

Phase 1: A comparison between the Budget

s for the Current phase. and the Previous phase is

Request
r the Current

The difference is shown unde
i.e. for Phase 1 this will always be empty/?
get Request will

shown here.

Phase column,
the difference of Phase 2 and Phase 1 Bud

show under the Phase 2 column, and so on.

% pifference-Phase 1t The Percentage of the pifference
between Phases is computed and shown here. It is equal

to the Difference bet. Phases divided by Request for the

current Phase.
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Note: CBDS provides for four Budget pevelopment Phases,
but allows on-line changes to the Current Phase column
only. For comparison reasons, it displays all previous
phases columns. For example, if you ére in Phase 1, the
program will display the Phase 1, data, and enable You
to change it. If you are in Phase 2 (refer to Chapter
10 for a full description of the Phase Roll-over option),
the program will display both Phase 1, and Phase 2 data.
However, CBDS will allow you to change the Phase 2 column
only. Accordingly, if you are in any phase except phase
1, the cursor will move through the fields of the

previcus phases, column by ceclumn in the seguence

mentioned above. After you finish entering the phases

data, the following message will be displayed at the

bottom of the screen:

Are your entries okay (y/n)?2 < >

program will return to the Budget-

If you press N, the
(refer to the

Phase field. Use the editing function keys
for decription of data entry
If you

Introduction, Chapter 1,
keys) to move to the required field for editing.

press Y, the second page of the same record will be

displayed (Figure 7.12).
same format as the first,

The second page screen has the
i.e. it consists of the

organization structure and Accounts cection, Historical

pata section, and Messages/Prompts geéction. The cursor
will be positioned at the rirst field in the Historical
r-End account — 1986/87. The curscr will

Data section, Yea
wing sequence of f£ields each time

move through the follo
you preés <RETURN>:

year-End Account - 1986/19873 Enter the Year-End Account

for the previous two ‘Yyears. For Fiscal year 19838/89,
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this will be the 1986/87 Year-End Account. You can enter

up to nine digits.

Phase 1 39/90

Branch s 4 > < >
Goverrorate Level s < < >
Harkoz/City Council ¢ < > < >
village : < > < >
Top Hanagement < > < >
Department 1 <> < >
Section 1 <> < >
Group ! < > Item : € > ‘varfety 1< >
< > > < >
1984/1987 | 198771988 1958/1989
End of Year Account < > < > Expenditures < >
Appropriation < > < > Appropriation < >

Ff\ddlz -Eth'3 —Sl:an|4—Pg Up|5-Fg Dn|6- Foruardl?’ ~Backward I& -pel [0 - Quit

" Figure 7.12

appropriation 1986/1987: gnter the Appropriation for the
previous two years. For the Fiscal Year 1988/89, this

will be the 1986/87 Appropriation. You can enter up to

nine digits.

Year~End Account 1987/1988: Enter the Year-End Account
For the Fiscal Year 1988/1989
You can

for the last fiscal year.
this will be the '1987/1988, Year-End Account.

enter up to .9 digits.

ion 1987/1988: Enter the aAppropriation for the
For the Fiscal Year 1988/1983, this
vou can enter up

appropriat
last fiscal year.
will be the 1987/1988 appropriation.

to nine digits.

68



PR P - -

Previous Expenditures: Enter the Expenditures for the

last six months of this fiscal year. You can enter up

to nine digits.

Appropriation - 1988/1983: Enter the current fiscal year

Appropriation. You can enter up to nine digits.

When you press <RETURN> in the Appropriation 1988-89
field, the following message will be displayed:

Are your entries okay (y/n)? < >

the program will return you back to the
Use the editing function keys
If you press

If you press N,

Year-End 1986-87 field.

+o move to the required field for editing.

v the first page of the same record will be displayed

with the menu-bar options.‘ select another option as

If you choose to Add ancther record; option

reguired.
sented with another blank Budget

4 1 you will be pre

Reguest screen. Follow the previous steps to Add another

record.

Editing Records

en that you would 1ike to alter
Page Down

Locate an Input Scre
through the 5can option, Page Up option,
Forward option or Backward .option.

cuseion of the Scan, Page Up, Page
select option # 2,

option, {See below

for a complete dis

Down, Forward and Backward ¢éptions).
and the system will switech to

only fields that were input
an be edited, i.e. codes
d here (refer to chapter

Edit, from the menu-bar,
full screen edit mode.
during the initial data entry c
or description can not be edite

6, CBDS codes, for a complete
You can move from field to

discussion of

entering/editing codes) . -
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field by using the cursor keys or by pressing <RETURN>.
Each time you press <RETURN>, the cursor will advance one
field. Make your changes in a field by using the
Backspace, Insert and Delete keys, or by re-entering the
data. The editing brocess ig affirmed oxr ended Dby
pressing <CTRL>-END in any field, ox by pressing <RETURN>

while on the last entry (Annual Raise at 1/7). Either

action will save information to file. You can axit to

the menu-bar options without saving the changes by

pressing the E8SC key.

g8can Records

Scanning is an extremely fast method of locating a code
Tt is used to search for a record, and then
It is useful because it

record.

display it on the screen.
you to pinpoint a specific record for viewing,

To recall a previously created code
record select option # 3, Scan, from the menu-bar. This
action will display an input screen, in which you can
enter a specific request (Figure 7.13). Enter the
appropriate data, and press <RETURN>. If the regquested
he file, the matching recoxd will be
' in scanning screen

enables
editing or deleting.

code exists in't
‘displayed for viewing or editing,
If no records match the request

format (Figure 7.14).
cBDS will display the

entered in the input screen,

following message:

This record does mnot .exist - FPress any key to

continue

turn back to the menu-bar option,

You can press EBC to re
: he cursor will move to the £irst

or press any key and t
field, Branch Code, foX entry of-another regquest.
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Page Up

To scan between pages for the same record, press 4. The
Page Up option will scan one page backward. If you try
to scan past the first page, the second page will be

displayed.

I oo o UL 7305 X rmu o Ao T O N K AL LRSI

Current Budget Salaries, Wages, Honctnry Bcnefits

Branch . <01>

Governcrate Level : <100»

Harkaz/City Coucil @ < 7

Yillage : > )
Top Management < >

Department HEE S

Section = < > l

Group : <01> ftem : <01> variety :<01>

Figure 7.13

Hages & Salar:es

Branch R 1t <tenaral Secretariate>

Governorate Level @ <100» <Central De;laan >

. Warkaz/City Council = < % ' >
Village o< > < > *

Top Nanogement N T A 4 < >

Department = < > < >

Section <> < >

Ttem z <0%> " . Variety :<01>

Group : <0%>

<Cash Woges 8 Allowances” <permanent Positions> <Top Hanagement>

Phage 1 | Phase 2 | Phase 3 | Phese 4
Request < 4800» [ < | < > < >
pifference Bet. Appr'. & request < > 1< >t < >} ¢ »
% D1fference - < > | = > ¢ Y I >
pifference Het. Phases % > | < > < > < »
% Difference - < > | « »l < >| < >
Figure 7.14
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To scroll forward betwe
press 5. The Page Dovwn option will scan one page forward.
past the second page, +he first page

en pages for the same record,

If you txy to scan
will be displayed.

Each time Yyou press 6 from the menu-bar, You will move

from one record to ancther, viewing the Page Screen you
at which you are located. The Forward option does not
If you try to scan peycnd the end

switch between pages.
record will be displayed.

of the file, the first

gh the file, press 7 from the menu-=

TCo move packward throu
bar., CBDS will move packward one record, viewing the
£ which you are 1ocated, each time the 7

page Screen a
key is pressed. If you try to scan past the beginning

of the file, the jast record will be displayed.

NOTE: The Scan option,'Forward option and packward option

are used to view, edit or delete records. Once you have

1located the gesired record, you can choose either to Edit

or Delete it.

peletion of Records

To delete Wages recor

from the menu-bar, De

de, select option # 8 peletion,

letion with cBDS 1s & two-step

’
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process. First, press 8 to mark the record for deletion.

The program will ask:

Do you want to delste this record (Y/N) ?

If you press N, the menu-bar will reappear. If you press

Y, Marked for Deletion will appear on top of the screen

(Figure 7.15). Although a record is marked for deletion-
it is not actually erased until you Quit (coption # Q)
from the Input Screen. The file will be packed (i.e

marked reccrds will be permanently erased from the file}

and the Babs Menu will appear.

TR A LA

rent Budget salaries, Wsges, Monetory Benefits Phase 1 8%/70

YT

§ Cur

= # ® Yarked for Deletion * * *
uages & Sululq%efs]

Branch : <01> <genaral Secretariate>
Governorate Level = <100 <Central Pewaon >
Karkaz/City Council = < » < >
villoge : < > < >
Top Mansgement <> < >
Department HE < >
Section s < > < >
Group & <0i> Item : <01> Yeriety :<01>

<Cash Woges & Aliowsnces> <Permanent Positicns> <Top Management>

Phase 1 | Phase 2 | Phase 3 | Phase 4
Request < 4B800> | < > o< > < ¥
Oifference Bet. Appr. & request < > | < > < > < >
% Difference < > | < » < > < H
pifference Bet. Phases < | < »| < > < »
¥ pifference < > | « »| < »| < >

Figure 7.15

If you decide that you don't want to Delete a previously
and you have not packed the file (i.e.

marked record,
Quit, from the menu-bar), you can

selected the option 0,
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recall the record by selecting Delete, option t 8, once

more. The program will then ask :
Do you want to undelete this record {(Y/N) ?

If you press N, the menu-bar will reppear. If you press
Y , the Marked for Deletion message will be removed from

your screen.

Exiting

When you select the 0 option, the program will return to

the Bab 1 Menu. While exiting the program will display
the following message if any records had been marked for

deletion:

Please wait. Packing Up File

1f no records were marked for deletion, the Bab 1 Menu

will be displayed.
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2. EAB 2 (8econd Chapter)

To enter the Bab 2 (Current Expenditures and Transfers) budget

réquests,

celect option 2 from the Babs Menu. A blank budget

request input screen will be displayed (Figure 7.16) for entry

of Budget

"gections:

1l

Requests. The input screen consists of three

Organization Structure and Accounts section:

Provides fields for defining the organizational
level and chart of accounts. rields in this section
can not be edited Dbecause they are originally
entered in the codes file (refer to chapter 6). They

can only be viewed.

Phose 1 B9/

et

Branch 3 < > < >
Governorate Level = < 7 < >
Karkaz/City Council 5 < 2 < >
¥illage PR < >
Top Nonagement FREE S < >
Department : < > < >
Section : < > < >
Greup @ < ? Item : < > Yariety i< >

< P > < ) >
. Phase 1, | Phase 2 | Phase 3 Phese 4
Requast < > | < » < >t < >
Djfference Bet. Appr. & request < > | < > < »| < >
% bifference - < > 1< > ¢ »| < >
bifference Bet. Phases < > | = > < > < >
% bifference < » | < »| < > < >

Figure 7.16

2.

fiélds for the

Budget Request,Section: Provides
and End-of-Year

phases budget data, Appfopriation

Accounts.
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3. Message/Prompts gection: This section displays
prompts and options. Tt is located at the bottom of
the screen on the last line. The menu-bar option

offers nine cholces for adding and editing purposes.

These choices are:

1.Add 2.Edit 3.Scon 4.Poge Up 5.Poge Down &.Forward 7.Bockuard B.Delete g.Quit

Creating Bab2 Records

All data is entered through the Bab 2 Input Screen. By
# 1, Add, from bhe menu-bar, the Codes

selecting option
The cursor will

Input Screen will appear (Flgure 7.17) .
move through the following seguence of fields each time

you press <RETURN>:

g M G R e

2 - Current Expenditures & Transfers L

Branch
Governorate Level
Markaz/City council

T T L B TR TR YR 1]
A A A A A A A

Village >
Top Hanagenent >
Department >
Section >
Group : € 2> Item 5 <. * variety i< *

)

~Backwnrd |8 -Det |0 - quit]

{i-Add[2 -Edit[3 -Scon]é-Pg Up|5-Pg Dn]6~ Forwerd|7
Figre 7.17

Branch: Enter the code of the branch required to prepare

a budget request. You can. enter up to two alphanumeric

characters.

Governorate Level: Enter the Governorate level code. You

can enter up to three alphanumerlc characters.
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Markaz/City- Council: Enter the cede of the Markaz/City

council. You can enter up to three alphanumeric

characters.

village: Enter the vVillage coda. You can enter up to two

alphanumeric characters.

Top Management: Enter the Top Management level code, You

can enter up to two alphanumeric codes.

Department: Enter a Department code. ¥You can enter up to

two alphanumeric codes.

gection: Enter a Section code. ¥Ycu can enter up to two

alphanumeric codes.

Group: Enter the Group code. You can enter up. to two

alphanhumeric characters.

Item: Enter the Item code. You can enter up to two

alphanumeric characters.

variety: Enter the vVariety code. You can enter up to two

alphanumeric characters. .

If you enter & non valid combination of codes (i.e. one

that has not been entered into an Organization Code file
record) , the following message will be displayed at the

pottom of the screen:

This code does not exist. Retry (y/m)?
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At this point you have two options. Either press Y and

enter the correct codes, Or exit the input screen and

create a file record for the organizational level you

To exit the Input Screen, Press N and
the

wish to input.
the Budget Reguest Input Screen will appear with

nmenu-bar options, after which you can Quit and create an

Organization Code file raecord.
If a Bab 2 record has been created earlier for this

combination of codes, the following message will be

displayed:

This record already exists - press any key to

continue

Prese any Kkey and the cursor will return to the first

field, Branch code.
your entries and move from one field to anot
ut Screen.

Use the editing function keys to

change her,

you can press ESC to return to the Bab 2 Inp

1f the code combination is valid in the organization Code

file, 'and a Bab 2 record has not been created before, the
Budget Request Input screen will be displayed. The
mes of each of the pre-input code will

Description/Na
and the cursor

same lLine opposite the code,

appear on the
cugh the following sequence of fields e

will move thr
time you press <RETURN>:

ach

Request-Phasé 1: The Budget Request for the new fiscal

year as provided by government agencies for the first
phase (i.e- Request Phase) is entered in this field. You

can enter up to nine digits.

78
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to the Difference bet. Phase

pifference Bet. Appr. & Request-Phasa 1: The difference
petween the Phase 1 Budget Request and current Yyear
Appropriation is computed and displayed in this field.

% Difference-Phase 1: The Percentage of the pifference
will be computed and filled in by the system. It's equal
to the difference between Appropriation and Raguest

divided by the Appropriation.

A comparison between the Budget

phase and the Previous phase is

pifference bet. Phasa 1i
Reguests for the Current
chown here. The difference iz shown under the Ccurrent
Phase column, i.e. for Phase 1 this will always be empty’
the difference of Phase 2 and phase 1 Budget Request will

show under the Phase 2 column, and so on.

% Difference-Phase 1: The percentage of the Difference
petween Phases is computed and shown here. It is equal
s divided by Regquest for the

current Phase.

provides for four Budget. Development Phases,
1ine changes to the Current Phase column
only. For compariscn reasons, it displays alllprevious
phases columns. For example, .if you are in Phase 1, the
program wWill display the Phase 1, data, and enable you
to change it. If you are in pPhase 2 (refer to Chapter
10 for a fuli_description of the Phase Roll-over option),
the program will display'both phase 1, and Phase 2 data.
However, CBDS will allow you to change the Phase 2 column
only. Accordingly, if you are in any phase except phase

r will move through the fields of the
in the sequence

Note: CBDS
but allows on-—

i, the curso

previous phases, column by column
After you finish entering the phases

.

nentioned above.
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data, the following message will be displayed at the

bottom of' the screen:

Are your entries ckay (y/m)? < >

If you press N, the program will return to the Budget-
Phase field. Use the editing function keys (refer to the
Tntroduction, Chapter 1, for dascription of data entry

 PLIET, y rvn £50 o T £7 m, —AaAEar PY o P ) LT AR I wran

Bob 2 - Current Experﬂltures & TanSfers

Branch ;3 < > < >
Governorate Level 3 < > < >
Harkaz/City Council = < > < >
Village s < > < >
Top Hanagement s < > < >
Department R < >
Section r < > < >
Group : < > Ttem ¢ € > Voriety < 2
> < > < >
1986/1987 | 198771988 1988/1989
End of Yeor Account < > < > Experdi tures < >
Appropriation < > <’ > || Apprepriation < >

[i-Add}2 EdltIS “Scan]i-Pg Up|>-Pa Dn|6-_Forward|7 -Backuard ja -pel {0 - cuit|

Figure 7-18 . R
keys) to move to the requlred field for edltlng If you

press ¥, the second page of the sane record will be
The second page screen has the
it consists of the
section, Historical
The cCUrsor

displayed (Figure 7.18).
same format as the first, i.e.
Organization gtructure and Accounts

ned at the first field in the Historical
d account - 1986/87. The Cursor will
g sequence of fields each time

will be positio
pata section, Year-En
move through the fcllowin

you press <RETURN>$
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Year—-End Account - 1986/1887: Enter the Year-End Account
for the previous two Yyears. For Flscal year 198B8/89,
this will be the 1986/87 Year-End Account. You can enter

up to nine digits.

Appropriation 1986/1987: Enter the Appropriation for the
previous two years. For the Fiscal Year 1988/8%9, this

will be the 1986/87 Appropriation. You ocan enter up to

nine digits.

Year-End Account 1987/1988: Enter the Year-End Account
for the last fiscal year. For the Fiscal Year 1988/1989

this will be the 1987/1988 vear-End Account. You can
enter up to 9 digits.

pppropriation 1887/1988: Enter the Appropriation for the
last fiscal year. For the Fiscal Year 1988/1989, this
will be the 1987/1988 Appropriation. You can enter up

to nine digits.

Enter the Expenditures for the
You can enter up

Previous Expenditures:
last six months cof this fiscal year.

to nine digits.

Appropriation - 1988/1989: Enter the current fiscal year

Appropriation. You can enter up to nine digits.

When you press <RETURN> in the Appropriation 1988-89

field, the following message will be displayed:

Are your entries okay (y/m)? < >

am will return you pback to the

If you press N, the progr
Use the editing function keYs

vear-End 1986-87 field.
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+o move to the required field for editing. If you press
v the first page of the same record will be displayed
with the menu-bar options. Select another option as
If you choose to Add another record, option
be presented with another blank Budget

Follow the previous steps to Add another

required.
$ 1 you will
Request screen.

record.

Editing Records

put Screen that You would like to alter
Paga Down

Tocate an In
through the S5can option, Page Up option,

ward option or Backward option. {See below

option, For
for a compléte discussion of the Scan, Page Up, Page
Down, Forward and Backward options). gelect option # 2,
and the system will switch to
only fields that were input
during the initial data entry can be odited, i.e. codes

ot be edited here (refer to chapter
discussion of

rdit, from the menu-bhar,
full screen edit mode.

or description can n
6, CBDS codes, for a conmplete

entering/editing codes) .- You can move from field to

field by using the cursor keys or by pressing <RETURN>>.

the cursor willl advance one

Each time you press <RETURN>,
1d by using the

field. Make your changes in a fie
Insert and Delete keys, or bY re-entering the

Backspace,
s affirmed or ended DY

data. The editing process i
pressing <CTRL>-END in any field, or by pressing <RETURN>

while on the last entry (Appropriation). Either action

will save information to file. You can exit to the menu-

bar options without saving the changes by pressing the

ESC key.
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Scan Records

Scanning is an extremely fast method of locating a code

record. It is used to search for a recoxd, and then

display it on the screen. It is useful because it

enables you to pinpoint a specific record for viewing,

editing or deleting. To recall a previously created code
ption # 3, Scan, from the menu-bar. This
in which ycu can

recoxrd select ©
action will display an input screen,
enter a specific request (Figure 7.19). Enter the
and press <RETURN>. If the requested
the matching record will be
' in scanning screen

appropriate data,
coda exists in the file,

displayed for viewing or editing,
If no reccrds match the request

format (Figure 7.20).
cBDS will display the

entered. in the input screen,

following message:

This record does not exist - Press any key to

continue

LT T

Bub 2 - l:urrcnt Expcnd1turcs & Trnnsfcrs

Branch H
Goverporate Level @
Markaz/City Couneil = < 2

¥illoge < >
Top Hapagement < > N
Department < >
Section : < >
group : <01> . Item = <01> Yerjety :< >

Figure 7.19

sC to return back to the menu-bar option,
d the cursor will move tc the first
r entry of another request.

You can press E
or press any key an
field, Branch Code, fo

,

B3

s

A Comc et 8 D

(i
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2 T Ay e T i



© mme pmamas .- P

‘ Page Up

‘To scan between pages for the same recoxrd, press 4. The
page Up option will scan one page backward. If you try
to scan past the first page, the second page will be

displayed.

T BTV AN, W Ly ad s W S S M D P e e T e PO AN AT I s KLY AL

current Budget Bab 2 - Current Expenditures snd Traensfers

Branch : <01 <Genarnl Secretariate>

governorate Level = <100 «Central Dewaan >

Markaoz/City Council = < ¥ g < >

yYiiloge s < > <4 >

Top Honagcment « < > < >

Department : < > < >

Seckion : < > < »

Group ¢ <01> Item : <01> varfety i< *

<Commodity Requirements > <Rad Materials > < >

Phose 1 | Phase 2 | Phase 3 Phose 4

Request , < AHB00» | < »| < »| « >

pifference Bet. Appr. & request < > | < > < > < >

% Difference < > | < | < » < >

nifference Bet. Phases < > | < > < »] < >

¥ Difference < » 1 < > o< »| < >

Figure 7.20

Pagé'nawn

To scroll forward between pages for the.same record,

press 5. The Fage Down option will scan one page forward.

If you try to scan past the second page, the first page

will be displayed.

l Forward

Each time you pres
from one record to another,

s 6 from the menu-bar, You will move
viewing the Page gorean you

at which you are located. The Forward option does not
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switch between pages. If you try to scan beyond the end
of the file, the first record will be displayed.

Backward

To move backward through the file, press 7 from the menu-

bar. CBDE will move backward one record, viewing the

Page Screen at which you are located, each time the 7

xey is pressed. If you try to scan past the beginning

of the file, the last record will be displayed.

NOTE: The Scan option, Forward optlon.and Backward optlon

ars used to view, edit or delete records. Once you have

lcecated the desired record, you can chocose either to Edit

or Delete it.

peletion cf Records

To delete records, select option # 8, Deletion, from the

Deletion with. CBDS is a two-step process.

menu-~bar,
The

First, press 8 to mark the record for deletion.

program will ask:

Do you want to deleta thig record (Y/N) ?

the menu-bar will reappeal. If you press
top of the screen

arked for deletion

If you press N,
Y, Marked for pDeletion will appear on
(Figure 7. 21) Although a record is m
it is not actually erased until you Quit (option # 0)
from the Input Secreen. The file will be packed (i.e

marked records will be permanently erased from the file)

and the Babs. Menu will appear.
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Bronch : <01> <Genaral Secretoriote>
Goverporate Levet = " <100> <Central Dcsasn >
Horkoz/City Council = < > < >
Yillage 3y < > < >
Top Monagement 1 < > < >
Pepartment < ¥ < >
Section < > < »
Group : <0%> [tem ; <01> variety :< >

<Commodity Requirements > <RaW Materiats > < . >

Phace 1 | Phase 2 | Phase 3 Phase 4
Request < 11200> § < >| < > < >
Difference Bet. Appr. & request < > 1< »| < =] < >
% Difference < > { < »| < »| < > .
Difference Bet. Phases < > | < > < >l < >
% Difference < > | < >« >l < >
Figure 7.21

u don't want to Delete a previcusly
d the file {(i.e.
u-bar), you can

If you decide that Yo
marked record, and you have not packé

selected the option 0, puit, from the men

recall the record by selecting Delete, option # 8, once

more. The program will then ask

po you want to undelete this record (¥/N) ?

ress N, the menu-bar will reppear. If you press

If you p
letion message will be removed from

Ty , the Marked for De

your screen.

Exiting

ect the 0 optien, the program will return to

When you sel
While exiting the program will display

+he Babs Menu.
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the following message if any records had been marked for

deletion: .
please wait. Packing Up File

Tf no records were marked for deletion, the Babs Menu

will be displayed.
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3. pAB 2 (Third Chapter)

CBCS deals with Bab 3 (Investment Applications) at a summary
level, i.e the total Budget Reguest for the governorate is
ided in one record. To enter the Bab 3 budget requests,
A blank budget regquest
for entry of

prov
select option 3 from the Babs Menu.
input screen will be displayed (Figure 7.22)

The input screen conslists of two sections:

Budget Reguest.

0 '}
N

1986/ 1987 | 1987/1988 198871989
Yeor End Account < > < ’ A bl < .
Appropriation ppropriation
< > < >
Phase 1 | Phase 2 | Phase 3 | Phase 4
Request < > |< > [< > |=< >
pifference Bet. Appr. b request < » 1< P S P >
¥ Difference < > 1< > |= » < >
pifference Bet. Phases < > 1< » |= > % >
4 Difference < > |« » |< » [« >
1 - A 0 - ouit
Figure 7.22
1. Budget Request gection: Provides fields for the

phases budget data, Appropriation and End-of-Year

Accounts.
9. Message/Prompts .gection: This section displays
Tt is located at the bottom of

prompts and options.
The menu-bar option -

the screen on the last line.

offers two choices for adding records. These choices

ares

1 - Add 0 - Quit

Tf a record has heen created earlier for Bab 3, the

menu-bar will show the following two choices for

agiting purposes:
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1 - Bdit * 2 = Dalete 0 - Quit

creating Bab3 Recoxds

all data is entered through the Bab 3 Input Screen. BY

selecting option ¢ 1, Add, from the menu-baxr, the cursor
will move through the following sequence of fields each

time you press <RETURN>:

Year-End Account - 1386/1987: Enter the Year-End Account
for the previous two Yyears. For Fiscal yeaxr 1988/89,
this will be the 1986/87 vear—End Account. You can enter

up to nine digits.

riation 1986/1987: Enter the Appropriation for the

Approp
ror the Fiscal Year 1988/89, this

prévious two years.
will be the 1986/87 Appropriation. you can enter up to

nine digits.

Year-End Account 1987/1988: Enter the vear-End Account.

for the last fiscal year. For the Fiscal Year 1988/1989
this will be the 1987/1988 year-End Account. You can

enter up to 9 digits.

Appropriation 1987/1988: Enter the Appropriation for the
last fiscal year. For the Fiscal Year 1988/1989, this

will be the 1987/1988 Appropriation. vou can enter up

to nine digits.

Appropriation'— 1988/1989: Enter the current fiscal yeal

Appropriatien. You cah enter up to nine digits.
The Budget Request for the new fiscal

Request—-FPhase 1l:
gencies for the first

yeax as provided by government a

]
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phase (i.e. Request Phase) is entered in +his field. ¥ou

can enter up to nine digits.

pifference Bet. ApPPr. & Request~Fhase 1: The difference
between the Phase 1 Budget Reguest and current year
Appropriation is computed and displayed in this field.
percentage of the Difference

% Difference-Phase 1! The
It's equal

will be computed and filled in by the systeun.
to the difference between Appropriation and Request

divided by the Appropriation.

Phase 1: A comparison between the Budget
phase is

Difference bet.
Lests for the Current phase and the Previous

Req
der the Current

chown here. The difference is shown un
for Phase 1 this will always be empty?

Phase column, i.e.
Phace 1 Budget Request will

t+he difference of Phase 2 and
show under the Fhase 2 column, and so Oll.

The Percentage of the pifferernce
Tt is equal
quest for the

% Difference-Phase 1:

between Phases is computed and shown here.

to the Difference bet. Phases divided by Re

curr=nt Phase.

Note: CBDS provides for four Budget Developnent. Phases,

but allows on-line changes to the current Phase column

only. For comparison reagsons, it displays all previous

phases columns. ¥or example, if you are in Phase 1, the

lay the Phase 1, data, and enable you

program will disp
hase 2 (refer to Chapter

to change it. ' If you are in P
escription of the Phase Roll-over optionj,
the program will display both Phase 1, and Phase 2 data.

CBDS will allow you to change the Phasa 3 solumn
e in any phase except phase

10 for a full d

However,
only. Accordingly, if you ar

aoa

20

~



1, the cursor will move through the £fields of the
previous phases, column by column in the sequence
mentioned above. After you finish entering the phases

data, the following message will be displayed at the

bottom of the scrxeen:

Are your entries okay (y/m)? =< >

If you press N, the progran will return to the Year End -

Account 1886/1987. Use the editing function keys (refer

to the Introductiorn, Chapter 1, for descrlptlon of data

) to move to the required field for editing.
the menu-bar with the three editing

entry keys
If you press X,
functions will reappear.

Editing Records_J

select option # 1, Edit, from the menu-bar, and the

full screen edit mode. You can move

system will switch to
r by

from field to field by using the cursor keys o©
pressing <RETURN>. Fach time you press <RETURN>, the
cursor will advance cne field. Make your changes in a
field by using the Backspace, Tnsert and Delete keys, or

by re-entering the data. The editing process is affirmed

or ended by pressing <CTRL>=END in any field, or by

pressing <RETURN> while on the last entry (% Difference).

Fither action will save information to f£ile., You can

exit to the menu—bar options without saving the changes

by pressin§ +the B8C Key.

pelation of Records

select option # 2, Delete, from

7o delete Bab 3 records,
pS ‘is a two-step process.

the menu-bar, Deletion with CB

ol



First, press 2 to mark the record for deletion. The

program will ask:

Do you want to delete this record (Y/N) ?

ILf you press N, the menu-bar will reappear. ILf you press

Y, Marked for Deletion will appear on top of the screen

(Figure 7.23). Although a record is marked for deletion

it is not actually erased until you Quit (option # 0)
The file will be packed (i.e
rom the file)

from the Input B3creen.
marked records will be permanently erased L

and the Babs Menu will appear.

* ok ok Harkcd for' Deletmn L

198671987 | 1987/1988 1988/1989
Year End Account <. 4 < > . '
Appropriation Appropriation < >

< > < >

Phase 1 | Phase 2 | 'Phase 3 | Phase 4
Request < > (< > [% > < >
pifference Bet. Appr. & request < > [« > |« » < >
% bifference < > | > |« > < >
pifference Bet. Phoses < > |« > 1< > |x >
% pifference < > |« > |« > |< »
Figure 7.23

ILf you de01de that you don't want to Delete a previously

marked record, and you have not packed the file (i.e.
selected the opt

recall the record by
The program will then ask !

1on 0, Quit, from the menu-bar), you can
selecting Delete, option # 2, once

more.

po you want to undelate this record (¥/8¥) 2

the menu-bar will reppear. If you press

ILf you press N,
ssage will ba ramoved from

Y , the Marked for Deletion me

your screen.
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Exiting l

When you select the 0 cption, the program will return to
t+he Babs Menu. While exiting the program will display
the following message if any records had been marked for

deletion:
please wait. Packing Up File

Tf no records were marked for deletion, the Babs Menu

will be displayed.
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4. Bab 4 (Fourth Chapter)

CBDS deals with Bab 4 (Capital Transfers) at a summary level,
j.e the. total Budget Request for the whole governorate is

provided in one record. To enter the Bab 4 budget requests,

select option 4 from the Babs Menu. A blank budget request

input screen similar to that of Bab 3 input screen will be

displayed for entry of Budget Request ( Figure 7. 24). Follow

the same steps in Bab 3 to add, edit and delete Bab 4 Budget

Request.

Phas e1 89/9G

1986/1987 | 198771988 1988/1989
Year End Account < > < > L.
Appropriatien Apercpriation < >

< > £4 >

Phase 1 | Phase 2 | Phase 3 phese &
Request < > {% > |« > e S
pifference Bet. Appr. & reguest < E > |= > < >
% pifference < > |< » |< . > |« >
pDifference Bet. Phases < > 1< > | > |« >
% Difference < > | > < > |= >
1 - Add 0 - Quit
Figure 7.24

94



P e R | N
de v ot aad e, mmn T - .
.. R R

Entering Revenue Transactions

7o enter the Revenue Transactions, select option # 2 from the
Input Menu. The Babs Menu will be displayed (Figure 7.25).

1. BAB 1 (First Chapter}

(Soverelgn Revenues) budget: requests,
A blank budgebt reguest
for entry of

To enter the Bab 1
select option 1 from the Babs Menu.

input screen will be displayed (Figure 7. 26)

Budget Requests. The input screen consists of three sections:

Local Develo nt Il Prngram
rban Project

Current Budget Development Systen

Off'ic.c of Hanagement and
Econcmic Development

1 - Expenditures
1°2 = Revenues

Enter Your Choiee <>

n Structure and Accounts section;
for defining the organlzational
Fields in +his sectiocn

1. organizatio
provides fields .

level and chart of accounts.
not be edited Dbecause they are originally
(refer to. Chapter 6) . They

can
entered in the codes file

can only be viewed.

provides fields far the

2. pudget Reguest Ssection:
of-Tear

phases budget data, Appropriation and End-

Accounts.
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Branch

yillag

Governorate Level =
Horkaz/City Council =

Top Hanagement H
Department H
Section z

= m A mm oy !
o e b et e 8 b et & Mt et it A s

Message/Prompts Section: This section displays
prompts and options. Tt is located at the bottom of
the screen on the last line. The menu-par option
offers nine choices for adding and edifing purposes.

These cholces are:

1.Add 2.Edit 3.Scon 4.Poge Up 5.Poge Down 4.Foruard 7.Backuard 8.Delete 0.Quit

e ot o St i \F- 14 5 P Tl TP T b S e e

pPhase 1 89/%0 §

<
<
<
] = <
<
<
<

Vv v v Y

Group :

> Variety 3¢ >
> < >

PR ltem &

< >

Reques
Differ
% Diff
piffer
» Diff

Phase 1 | Phase 2 | Phase 3 | phese 4
t > <

ence Bet. Appr. & request
arence

ence Bet. Phases

grence

"]

v
Vv Vv W VY

v ¥V ¥ Vv Vv
A A A A

<
<
<
<
<

A A A A A
b

v v v

A A A A

v

Pg Dn|6- Foruard|7 -Backward [8 “Del [0 - auit]

[i-Add]2 -Edit]3 ~Scan]4-Pg Up|5-

Figure 7.26

creating Bab 1 Hecords

All data is_entered through t
selecting option # 1, Add, from
Input Screen will appear (Figure 7. 27) .

move’

he Bab 1 Input Screen. By
+he menu-bar, the Codes
The cursor will

through the follow1ng sequence of fields each time

you press <RETURN>:
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pranch: Enter the code of the branch required to prepare

a budget request. You can enter up to two alphanumeric

characters.

Bronch -«
governorate Level
HarkazsCity Council
Yillage

[T TR T T

Top Management
Department
Section

Growp ¢ < > Item = < > Variety =< >

Figure 7.27

Governorate Level: Enter the covernorate level code. You

p to three alphanumeric characters.

.

can enter u

Enter the code of the Markaz/City

Markaz/City council:
alphanumeric

council. You can enter Uup to three

characters.

village: Enter the village code. You can enter up to two

alphanumeric characters.

Top Management: Enter the Top. Management level code. You

can enter up to two alphanumeric codes.

pepartment: Enter a Department code. You can enter up to

two alphanumeric codes.

gection: Enter a gection code. You can enter up to twe

alphanumeric codes.
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Group: Enter the Group code. You can enter up to two

alphanumeric characters.

Ttem: Enter the Item code. You can enter up to two

alphanumeric characters.

variety: Enter the Variety code. You can enter up to two

alphanumeric characters.

If you enter & non valid combination of codes. {(i.e. one

organization Code file
e displayed at the

that has not been entered into an
record), the following message will b

bottom of the screen:
This code does not exist. Retiry {y/n)?

At this point you have two options. Either press ¥ and
" or exit the input screeln and
anizational level you
and

enter the correct codes,
create a file record for the Org
wish to input. To exit the Input Screen, Press XN
the Budget Regquest Input BScreen will appear with the

menu-bar options, after which you can Quit and create an

Organization Code file record.’

If a Bab 1 record has been created earliier for this

combination of cpdes, +he following message will be
displayed:

This record already exists - press any key to |

continue

r will return te the first

pPress any key and the curso
ting function keys to

field, Branch code. Use the edi

.-
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change your entries and move from one field to another,
you can press ESC to return to the Bab 1 Input Screen.

If the code combination is valid in the organization Code
file, and a Bab 1 record has not been created before,
the Budget Request Input. screen will be displayed. The
pescription/Names of each of the pre-input code will

appear on the same line oppeosite the code, and the cursor

will move through the following- sequence of fields each

time you press <RETURN>:

The Budget Request for the new fiscal

Request-Phase 1:
r the first

r as provided by government agencies fo

yea
hig field. You

phase (i.e. Request Phase) is entered in t
can enter up to nine digits.
pifference Bet. Appr. & Request-Phase 1: The difference

between the Phase
s computed and displayed in this field.

1 EBudget Request and current year

Appropriation i

% Difference~Phase 1: The Percentage of the pifference

will be computed and filled in by the system. It's equal

to the difference between appropriation and Request

divided by the appropriation.

v

A comparison between the

pifferanca bet. Phases= Phasel:
d the Previous

Budget Reguests for the Current phase an
The difference is shown under the
for Phase 1 this will alwaye.
. 1 Budget

phase is shown here.

current Phase column, i.e.
the difference of Phase 2 and Phase

be empty;
111 show under the Fhase 2 column, and SO On.

Request w

% pifference-Fhase 1! Tha Percentage of the Differencd

Letween Phases is comp

99
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to the Difference bet. Phases divided by Request for the

Current Phase.

Note: CBDS provides for four Budget bDevelcopment Phases,
but allows on-line changes to the Current Phase column
only. For comparison reasons, it displays all previous
phases columns. For example, 1f you are in Phase 1, the
program will display the Phase 1, data, and enable you
to change it. If you are in Phase 2 (refer to Chaplter
10 for a full description of the Phase Roll-over option),
the program will display both Phase 1, and Phase 2 data.
However, CBDS will allow you to change the Phase 2 ¢olumn
only. Accordingly, if you are in" any phase except phase
1, the cursor will move through the fields of the

previocus phases, colunn by column in the seguence

mentioned above. After you finish entering the phases

data, the following message will be displayed at the

bottom of the screen:
Are youxr entries okay (y/m}? < >
If you press N, the program will return to the Budget-

Use the editing function keys (Refer to the
Chapter 1, for description of data entry

Phase field.

Introduction,
keys) to move to the required field for editing: If you
press Y, the second page of the same record will be -
displayed (Figure 7.58). The second page screen has the
same format as the first, i.e. it consists of the
Organizatioh Structure and Accounts section, Forcasted
Revenues, and Messages/Prompts section. ~The cursor will
be positioned at the first field in the Forcasted
Revenues section, Forcasted Rvenues. The cursor will move

through the following seguence of fields each time you

press <RETURN>:
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Bronch z < > < >
Governorate Level : < > < >
Morkaz/City Council = < > < >
Vitlage r < > < >
Top Hanagement < > < >
bDepartment = < > < >
Section T < > < >
Group : < > ftem : < > Variety :< >
< > < > < >
Dhase 1 | Fhase 2 | Phase 3 | Phase 4
Forcasted Revenues < > < 5 < > < >
Difference Bat. Forcast & Reguest < > | < »| < >| < s~
% Difference < > | < | < »| < >
Figure' 7.28

Forcasted Revenues: Enter the Forcasted Rebenues for the

next Fiscal yeaf . You can enter up to nine digits.

Difference bet. Forcast & Request : The Difference
between the forcasted revenues and the budget request is

computed then automaticélly displayed in this field.

The Percentage of the Difference
d shown here.

% ﬁifferénce;Phase 1:
between Forcast and Request is computed an
It is equal to the leference bet, Forcast & Request
divided by Request for the Current Phase.

once the % Difference has been computed, the followmg

message will be displayed:

Are your entries okay (y/R)? < >

If you press N, the program will return to the Forcasted
Use the edlt:l.nq function keys (refer to
fDr description of data

-Revenues field.
the Introduction, Chapter 1,
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entry keys) to move te the reguired field for editing.
If you press ¥, the third page of the same record will
be displayed (Figure 7.29). The cursor will be positioned
at the first field in the Historical Data section, Year-
End account - 1986/87. The cursor will move through the
following sequence of fields each time Yyou press

<RETURN>:

j,wnc-m-vru- T T AL e T
3 Current Budget
Eranch T o< > < >
Governorate Level = < > < >
Harkaz/City Council = < = < >
Yilloge = < > < S
Top Hunagement T <« > < >
Department 1 <> < >
Section I < > < >
Group t < > tem 3 « > Variety 1< 7 -
< > < > < >
198671987 | 1987/1988 1988/ 1989
End of Year Account < > < > || Expenditures < >
Appropriation < > < > I} Apprapriation < >

[1-add]Z -Edit]3 -Scan|4-Py Up|5-Pg bn]6- Forward]7 -Backward [6 -Del j0 - auit]

Figure 7.29

Year-End Account - 1986/1987: Enter the Year-End Account
for the previous two Yyears. For Fiscal year .1988/89,
this will be the 1986/87 Year-End Account. You can enter

up to nine digits.

Appropriation 1986/1987 Enter the Appropriation for the
previous two years. For the Flscal Year 1988/89, this
will be the 1986/87 Appropriation. You can enter up to

nine digits.
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Year-End Account 1987/1988: Enter the Year—End Account
for the last fiscal year. For the Fiscal Year 15988/1989
this will be the 1987/1988 Year—End Account. You can

enter up to 9 digits.

Appropriation 1987/1988: Enter the Approprlatlon for the
last fiscal year. For the Fiscal Year 1988/1989, this

will be the 1987/1988 Appropriation. You can enter up

to nine digits.

Previous Expenditures: Enter the  Expenditures for the

last six months of this fiscal year. You can enter up

to nine digits.

Appropriation - 1988/1989: Enter the current fiscal year

Appropriation. You can enter up to nine digits.

When you press <RETURN> in the Appropriation 1988-839
field, the follow1ng message will be displayed:

Are your entries okay (y/m)? < >
the ﬁrogram will return you back to the

Use the editing function keys
you press

If you press N,
Year-End 1986-87 field.
+o move to the required field for editing. If
Y the first page of the =ame record will be displayed
with the menu-bar options. Select another option as
regquired. If you choose to Add another record, option
# 1 you w111 be presented with another blank Budget

Reguestl screen. Follow the previous steps to Add another

record.
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Editing Records

Locate an Input Screen that you would like to alter
Page Down

(See below

through the Scan' option, Page Up option,
option, Faorward option or Backward option.
for a complete discussion of the Scan, Page Up, Page

pown, Forward and Backward options). Select option # 2,
and the system will switch to

only fields that were input
i.e. codes

Edit, E£rom the menu-sar,
full screen edit mode.
during the initial data entry can be edited,

or description can not ke adited here (refer to chapter

6, CBDS ccdes, for @& ' complete discussion of

entering/editing codes). You can move from field to
field by using the cursor keys or by pressing <RETURN>.
Fach time you press <RETURN>, the curscr will advance one
field. Make your changes in a field by using the
Backspace, Insert and Delete keys, oF by re-enterinyg the
) data. The editing. process 1is affirmed or ended by

pressing <CTRL>-END in any field, or by pressing <RETURN>

while on the last entry (Appropriation) . Either action
You can exit to the menu-

will save information to file.
ges by pressing the

bar options without saving the chan

EBC key-

gcan Records

n extremely fast method of lcocating a code

Scanning 1s a
and then

Tt ' is used to search for a record,
display it on the screen. It. is useful because it
enabies you to pinpeint a specific record for viewing,
editing or deleting. To recall a previously created code
record select opticen # 3, Scan, from the menu-bar. This
action will display an input screen, in which you can

enter a specific reguest (Figure 7.30). Enter the

record.
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appropriate data, and press <RETURN>. If the requested
code exists in the file, the matching record will be
displayed for viewing or editing, in scanning screen
format (Figure 7.31). If no records match the request
entered in the input screen, cBDS will display the

following message:

This record does not exist = Press any key to

continue

You can press ESC to return back to the menu~bar option,

or press any key and the cursor will move to the first

field, Branch Code, for entry of another regquest.

Page Up

record, press 4. The
If you try

To scan between pages for the same
page Up option will scan one page backward.

to scan past the first padge, the second page will be

displayed.

3.7, Gn » T PSS

TR TR T A AN Rl m Lt e i TSP S WL AAIETE R L 51 Y : ¥, B
F e 1 BY/90

| Current Dudget

Branch = <01>
Governorate Level &
Markaz/City Council :
Village H
Top Management H
Department :
Section .o

Group : <08 . Item : <01 Variety :<01>

Figure 7.30

Page Dowé:]

To scroll forward between pages for the sane recoxd,

press 5. The Page Do

105

wn option will scan one page forward.
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If you try to scan past the second pagé, the first page
will be displayed.

G L N SR T A LT R

Bab 1 - Sovereign Revenues

Brench + <01> <Genaral Secretariate>

Govermorate Level ¢ <100 <Central Dewaen >

Markaz/City Council ¢ < > < > R

village 1 < > < > e

Tap Management < > < >

Department : < 7 < >

Section [ < >

Group : <08~ Item ¢ <07> variety :<01>

<Local Taxes & Fees » <Taxas on Agri. Land» <griginal Taxes>

Phase 1 | Phese 2 | Phase 3 | Phase 4

Request < 6000» | < »>| « - IR >

Dijfference Bet. Appr. & reguest < > ] < >{ < »1 < >

% Difference . < R P > < >

bifference bet. Phoses < » | < > < >| « >

% Difference < > | < > < >| ¢ >

Figure 7.31

Each time you press 6 from the menu-bar, you will move

from cone record to another, viewing the Page Screel at

which you are located. The Forward option does not

switch between pages. If you try to scan peyond the end
of the file, the first record will be displayed.

l Backward ‘ ’

press 7 from the menu-
ord, viewing the
each time the 7

To move backward through tha file,

bar. CBDS will move backward one rec

Page Screen at which you are located,

key is pressed. If you try to scan past the beginning

of the file, the last record will be displayed.
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NOTE: The Scan option, Forward option and Backward option
are used to view, edit or delete records. Once you have
located the desired record, you can choose either to Edit

or Delete it.

Deletion of Records

To delete records, select option # 8, Deletion, from the

menu-bar, Deletion with CBDS is a two-step process.

* kX Harked for Delet!on Ll
Branch ) : <01 <Genaral Secretariate>
Governorote Level ¢ <i00> <Central{ Dewoan >
Harkaz/City Council : < > < >
Yilloge : < > < >
Top Honagement r o< > < >
Department s < > < >
Section : < > < >
Group : <08> “ltem : <01 variety :<01>
<Loca| Taxes k Fees »  <Taxes on Agri. Land> <Qriginal Taxes >

Phase 1 | Phase 2 | Phose 3 | Phase &
Request < 6000> | < > < > < >
Difference Bet. Appr. & request < > | < > < >| < >
% pifference ) < > | < >l < »| < >
piffercnce Bet., Phases < 2| < > < > « )
% Difference < > | < > = > o< >

Figure 7.32

First, press 8 to mark the record for deletion. The

program will ask: ' .

Do you want to delete this record (Y/N) ?

the menu-bar will reappear. If you press

If you press N,
n top of the screen

¥, Marked for Delation will appear ©
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(Figure 7.32). Although a record is marked for deletion
it is not actually erased until you Quit (option # 0)
from the Input Screen. The file will be packed (i.e
marked records will be permanently erased from the file}

and the Babs Menu will appear.

If you decide that you don't want to Delete a previously
marked record, and you have not packed the file (i.e.
selected the option 0, Quit, from the menu-bar), you can

recall the record by selecting Delete, option # 6, once

more. The program will then ask :

Do you want to undelete this record {¥Y/N) 7

If you press N, the menu-bar will reppear.
Y , the Marked for Deletion message will be removed from

If you press

your screen.

Exiting

When you select the 0 optiocn, the program will return to

While exiting the program will display

the Bas Menu.
ad been marked for

the following message if any records h

deletion:
Please wait. Packing Up File

If no reccrds were marked for deletion, the Babs Menu

will be displayed.
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2. BAB 2 (Becond Chapter)

Ta enter the Bab 2 {(Current Revenues & Transférs) budget
requests, select option 2 from the Babs Menu. A blank budget
request input screen will be displayed (Figure 7.33) for entry
of Budget Reguests. Follow the previous steps in Bab 1 to

enter / edit records.

T w3 S A b o ik oz AL AME HaHL U L bR LT LR P

Beh 2 - Current Revenues ond Trensfers Phose 1 89/90 i

e s 50! e

Branch r < > < >
Covernorate Level @ < > < >
Karkoz/City Council @ < > < >
Yillage : <> < >
Top Hanugement € > < -
Department : < > < >
Section r € > < >
Group : < > Item 1 < > variety < >

> < Hd < >

Phose 1 | Phese 2 | Phase 3 | Phase 4

Request < » i< > < > >
pifference Bet. Appr. & request < > | < > < >| < >
% Difference < E o2 > < >
Difference Bet. Phases < > | < > < > < >
% Difference < > | = »o< > « >

j1-Add}2 -Edit[3 -Scan|4-Pg Up[5-Pg Dnj6- Forward|7 -Backward j8 -bel |0 - auit|

Figure 7.33
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3. BAB 3 (Third Chapter)

To enter the Bab 3 (Miscellaneous Caéital Revenues)

raquests,

request input screen will be displayed (Figure 7.
of Budget Regquests. Follow the previous steps in Bab 1 to

enter / edit records.

select option 3 from the Babs Menu. A blank budget
32) for entry

Branch T <> < >
Governcrate Level = < < >
Karkaz/City Council ¢ < < >
Yillage : < > < >
Top Hanagement = < > < >
Department : < » < >
Section s < > < >
Group ; < > Item : < > varjety i< »
> < > < >
Phose 1 | Phase 2 | Phase 3 | Phase 4
Request < > ¢ >1 < > < >
Difference Bet. Appr. & request < > | < »| < » < >
% Difference ’ < > | < »| < »| < >
pifference Bet. Phases < > | < »| < »{ < >
% Difference < > | = x| o= > < >
[i-Acd]2 -Edit|3 -Scanf4-Pg Up[5-Ps Gn]6- Forward]7 -Becksard 8 -Del [0 - Quit]

Figure 7.3%4
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4 -~ BAB 4 (Fourth chapter)

To enter the Bab 4 (Loans and Credit Facilities) budget
select option 4 from the Babs Menu. A blank budget
put screen will be displayed (Figure 7.33) for entry
Follow the previcus steps in Bab 1 to

requests,
request in
of Budget Requests.
enter / edit records.

i skt L1 WL Vs AL WG ST PR AT PR A HEDH L7 TR et P OB M S Z=

Bab 4 - Lasns and Credit Facilities Phase 1 89/90 1§
Aronch 3 < > < >
Governorate Level 2 < ¥ < >
Harknz/City Council = < > < 3
Village : € > < >
Top Hanagement = < > < >
Department : < > < >
Section 1 %> < >
Group * < > ltem ¢ < > variety :< >

> < > < ES

Phase 1 | Phase 2 | Phase 3 | Phase &

Request < » | < »| < >| < b

piffarence Bet. Appr. & request < > | < >| < > < >

% Difference < > | < P > < >

pifference Bet. Phases < > | < b R >| < >

% Difference < > | ¢ > < >| < >

’

fi-ndd]2 -Edit|3 “Scanj4-Pg Up{3-Pg Dnjé- Forward]7 -Backward [B -Det Jo - auit|

Figure 7.35
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CHAPTER 8
REPORTING

Introduction
The Current Budget System makes it easy to keep track of

Budget Requests by various governorate organizations. Once
information is logged into the database, you can generate
reports that catégorize the Budget Request by organization
level. The report generator allows you to Epecify the level
of details you require in your report. CBDS allows you to
print the Budget Request at both the summary and detail level.
" All the reports can be printed in normal or condensed (10 or
15 characters per inch). Make sure to set the proper print
code (normal or condensed) through the Set Up option (refer

to Chapter 4).

~

To begin the Report Generation process, select option # 2 from
the Main Menu. The Print Menu will be displayed (Figure 8.1),

offering you the following choices:

L. Position Control Report: Contains Information from the

Position Control Input Screen.
2. Detailed Report: Prints information as 1t was entered

into the Request Input Screen.

- Locel pevelopment 11 Program
Urban FPOjeqt ¢

current Budget Pevelopment System

UfEice of Mgnagement and
conome Development

H 1 < Position Control Report:

- Input :
H 2 « Detalled Report

- Output
~ Utilities
- Quit

§ 0 - ouit

Figure 8.1
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Position Control Report:

1.

If you select the Position Control Report, option
1, the Progranm will ask you to enter the code of the

Branch you wish to print (Figure 8.2).

o (s AT bt

Figure 8.2

once the branch ie selected, the program will then

ask:

Dc you wish to use- Condensed print (¥/N) < >

If you enter ¥, the generated report will be printed
on 8.5 % 11 inch paper using condensed (15
characters pér inch) type. If you enter N, the
report will print on 11 x 14 inch paper using normal

(io characters per inch) type.

After you have defined the type of printing, 2

screen message will prompt you to:

Align printér and press any key to continue,

or press "a' to gquit
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Make sure your printer is on-line before Yyou
continue. If your printer was not on-line when you
downloaded the Arabic character set, the report will
not print properly. In this case, you must turn your
printer on, then restart from the beginning of the
Program. Refer to Chapter 4 for downlecading the
Arabic character set to the Printer.

4. If you decide to exit the printing process, press
nor, If you press any other key, the Program will

display the Message:

Printing Report .e....
After printing the report, the Reports Henu will
reappear. See Appendix B for a sample of the

generated reports.

2. Detailed Report:
This option from the Print Menu allows you to select

specific kinds of records to be printed in a detailed

format. Take the following steps:

1. When you press 2, from the Reports Menu, the Report
criteria Input screen will be displayed (Figure
8.3). Notice that the Report Criteria Input screen
is 51m11ar to the Input screen you used to enter and
edit records for the Organization codes, "with the

exception that only certain fields i.e. code fields

are required. to define your criteria. It is not

necessary to.specify names of the organizations or
accounts. One additional field deserves special
attention: Totaling Level. Note in Figure §.3 the
column named Totaling Level and the numbers beneath
it. Also, there is a field called Totaling Level at
the bottom of each section in the input screen where
you enter the required Totaling level and level of
detail. For example, if you-want. the report to have

"
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one line showing the grand total, enter wgh in the
motaling Level field. See Figure for another
example. The generated report will contain all data

organization Structure

Totaling level

Governorate Level 0

Branch '
Governorate Lavel 1 < >
Markaz/City Council @
Village ; < ¥
Top Management R
Department :
Section R,
Tateling Levetl 1 <6>

~ oW Y WD -

chart of Accounts

R e e

Account
Bab H
Group H
Item

A A A A A
[y

Variety :
Totaling level : <>

rigure 8.3

ngst within the pranch code"01™.
rand total will be
1 selected

about department code
A Department total, Branch total and G
shown. The Grand Total is provided in al

reports.

he Accounts . section ie

Finally, the Totaling-Level in t
e Totaling

treated the same way, i.e. if you enter 3 in'th
d, the report will show Account details up to

as well as a total for Variety level.

Level fiel
vVariety level,

2. After you have input the desired selection criteria,

the program will ask:

Do you wish to use condensed print (Y/N) < >
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If you enter ¥, the generated report will be printed

on 8.5 x 11 inch paper using condensed (15

characters per inch) type. If you enter N, the

report will be printed on 11 X 14 inch paper using

normal (10 characters per inch) type.

After you have defined the type of printing, a

message screen will prompt you to:

Align printer and press any key to continue,

or press 10" to guit.

Make sure your printer is on~line before Yyou

continue. If your printer was not on-line when you

downloaded the Arabic character set, the report will
not print properly. In this case, you must turn your
printer on then restart from the beginning of the

Program. Refer to Chaptexr 4 for downloading the

Arabic character set to the Printer.

If you decide to exit the printing process, Press

mpon, If you press any other key, the Program will

display this Message:
Printing Report «...

After printing the report, the Reports Menu will
reappear. See’ Appendix B for a sample of the

generated report.
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CHAPTER 9
UTILITIES

ductions

st
‘ The current Budget Development System, includes eight
housekeeping functions for mainfaining the datakase
(Figure 9.1) . These are accessed from the Utilities Menu,
which was used earlier to Set Up the program and enter
,i the Organization and Accounts codes. The Utilities Menu
-:_ is accessed by selecting option # 3 from the Main Menu.
121 The house Xeeping options are:
ﬁﬁ; 1. Organization Codes
%%ﬂfa ] 2. Grade Codesg .
égj' 3. Backup Data
r%g. 4, Backup System
: 5. Restore Files

6. Reindex
7. Set-Up
8. Phase Roll—over

£ 2 2 b NN o T B i TN Y TN ASROMIS N b T T R TR SR/ A T L T

velopment 11 Pregram
Locat Blebnn gll']oject ¢
Currcht Budget Development System

office of Hunngfment ond
Econemic Developrent

Utitities

organization Codes Restore Files
G E Codes Rejndex
Data
Backup System
0 - Quit

Spt-
PﬁaseeEnd

* yeilifies

Figure 9.1

dAkion codes: .codes define the

CBDS. Accounts
Expenditures and

"ﬁﬁtion hierarchy,'chart of Accounts:
L“ﬂ; They are used to validate the coded data, aliow

ol 1
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,,, be developed at the lowest organizational

T T r s R TR RS LR

jrert o blank diskette in drive A: N

plense Lnbel the diskette

Rt

press any key to continue

Figure 9.2

c. for automatic roll-up ‘for reporting purposes

cat anly valid data is used to update records.

a1
+ e a complete description of how to enter/edit

CrERS5.
£ :'Lf".ﬁDS crade
‘Mr-r&‘&nonal Groups and re
jjésﬁ “ur'.,:::x‘rel. phey are used to validate the coded
PR U-von],y valid data is used to update records
1 Budget to be developed at

codes define the organization
levant Posts within each

; '1;95 can be damaged easily by -system
,ﬁ:"‘» 'loss, the backup process 1is a very
?ﬂ maintaining and protecting your data.
\i\) the files will ensure that you always
iles are
. .vYou need not backup your index files,
if they are not found in the
for later reindexing.

g \tirity is prov:.ded
i
{';’.
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(See below for a full description of the Reindex Option). By
celecting option #3 from the Utilities Menu, CBDS will
instruct you to insert a blank diskette in drive A. If your
data is large enough to use more than one diskette, label them

so that the program can identify the sequénce of the diskettes

during the restore process (Figure 9.2). The following

message will be displayed identifying the name of the file

being processed. (Figure 8.3).

Backing up the Organization Codes file

8acking up the Organization Code file.......

" Figure 9.3
ess is completed, the next file will be

After the backup proc
(Figure

backed up and the following message will be displayed.

9.4).
' Backing up the Grade Code File

Backing up the Grade Code flle.sees..
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then, the Phase file will be backed up and the following
message will be displayed (Figure 9.5}. [

Backing-up the Phase File:

Backing up the Phase file.......

Fxgure 9 5

After all the £iles are backed up the program will
automatically return tc the Utilities Menu.

Note: The program uses the DOS BACKUP command to back-up the

f£ile. 'Thus, it is necessary that the BACKUP.COM file exists
in the CBDS directory {(where the program resides}). If the
program does not find the BACKUP.COM file, the following error
méssage will be displayed (Flgure 9:6).

u

BACKUP.COH File doesn't exist.
Insert Dos diskette in drive A:
Press any key to continue or "ov to quit

At this point you have two options. Either press ngr to exit

the backup process and return to the Utilities Menu, or insert

the DOS diskette in drive A, then proceed with the Backup

procedure with one disk drive. (Refer to your DOS manual for

the BACKUP Command). ,
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BACKUP.COHM File doesn't exist

Press ony key to continue

Insert DOS diskette in drive A:
o
HuoM to Quit g

Figure 9.6

Backup Bystem. Select option # 4 from the Utilities Menu to

Backup your programs and data files. This options backups the

entire system including your data file, Index files are not
backed up. The program automatically backups your index files
when the system is setup (Refer to Chapter 4 forASetup) .

A Reindex Utility is provided, (see below for a full
description of the Rindex Option). To backup the system
follow the same steps in option # 3, backup data files.

Restore files: Restoring files is the reverse of backing-up

data or backing up the system, that is, copying files from
This action deletes the current data

information stored on

diskette to fixed disk.
files and replaces them with the
diskette. It is a good idea to backup the current files

before the restore procedure deletes them.

To restore data flles, select option # 5 from the Utilities

Menu. The program will ask you to enter Diskette # 1 in drive

A or to press "O" to quit (Flgure 9.7). If you do not wish

to continue press "0" and the Utilities Menu will reappear.
insert the diskette number 1,

If you do wish to continue,
After

containing the files to be restored into drive A.
restoring the files from the first diskette, the program will
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ask you to insert the diskette number 2 into drive A and so
on. This process will continue until all files are restored
to your hard disk. On termination of the process the Utilities

Menu will reappear.

Insert diskette # 1 in drive A:
Press any légy to continue
0 to Quit

T g

Figure 9.7

Note: The program uses the DOS REBTORE Command to restore the
files. Therefore, it is necessary that the RESTORE.COM file
exists on the CBDS directory (where the program resides) If
the program does not find the RESTORE,COM file, the following
erroxr meésage will be displayed (Figure 9.8).

RESTORE.COM file doesn't exist

Insert DOS diskette in drive a:
. Press any key to continue ox non to gquit

Restore Data

RESTORE.COM File docan't exist
Insert DOS diskette §n drive A:
Press any key te continue

u)t to Quit

Figure 9.8

’
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at this point you have two options. Press "0" to exit the
Restore process and return to the Utilities Menu, or Insert
the DOS diskette in drive A, then proceed with the Restore
procedure with one disk drive. (refer to your DOS manual for

the Restore Command).

Reindex. Occasionally, you may find that the search routines

are not cperating correctly, or the data in your reports are

not in the correct sequence. The most probable cause for this
is a damaged index. This usually results from improper exikt
from the program (ses Chapter 11 for the proper exit routine).
If this should occur, you must reindex the files by selecting
option # 6 from the Utilities Menu. The program will start
4he Reindex Process indicating the name of the file being

processed (Figure 9.9). Three data files will be

automatically reindexed:

Reindexing the Organizaticn Code filgsissues

Figure 9.9 '
the Organization Code file, Grade K Code file and the Phase
file. The reindexing option will take a -variable peried of

time, depending on the number of records in the file and type

of computer you are using.
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Set up: The first time you use CBD5, you must perform the Set
Up routine. Refer to Chapter 4 for full description of set up

Phaze-end Roll-over: At the end of each Fiscal Year, use the
Phase-End option. This option safeguards your information
by leading you through a back up procedure and prepares your
gystem for the new fiscal year. See Chapter 10 for full
description of the Phase—End option.
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CHAPTER 10
PHASE =~ END

Introduction
The Current Budget Development System provides for four Budget

Development Phases within the fiscal year as follows:

Regquest Phase
Governor's Recommendation
Executive Council and Popular Council Action and,

O o o ©

Allocation Phase

At the end of each phase, use the Phase~End Menu. This Menu

both safeguards your information by leading you through a

backup procedure and prepares your system for the new phase

or new fiscal yeax.

Tt is possible to continue entering and posting transactions
before the books are

to the current phase indefinitely,
however, is

closed. The data from the prior phase,
unavailable for use in comparative financial statements until

the prior phase is closed. When Phase—end processing is

completed, the current balances beccome prior Phase balances.

Phase~end processing performs several important tasks. As part

of processing, the system:

Posts opening balances for the new phase for each

account;
Tn case of processing from the fourth phase to the

first phase (new year), creates a history file for
the year ended containing End-of-yeaxr Accounts and

Appropriations copied from the Budget file.
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After the processing is finished, the program will
start to reindex the new Phase (or new Year). A
screen will appear indicating the file being
reindexed, the process is the same as the normal
reindex process (Refer to chapter 9, for full
description of the Reindex option).

The following screen will appear indicating the

termination of the process.

Termination of Fhase End Processing

press any key to return to Menu

Figure 10.2
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CHAPTER 11
EXITING

vitally important that you properly exit from the current

it is
y turn your computer off or

Budget Development system. If you merel
soft boot by pressing CTRL~ALT-DEL, may cause data file or index
Tt may be possible to remedy the situation by

file danage.
Reindex option from the ytilities Henu

reindexing by selecting the
However, the damage may be permanent,
over again by copying the files from your working diskette and re-
or restoring your.databaSe from your most

in which case you must start

entering your data,
recent backup COpY.
reconstructing a database,
menu until you reach the

will close all database f
guage and English screen orientatioen,

To prevent the "enormous time needed in
always exit by pressing 0 in the current
Main Menu. Pressing 0 at the Main Menu

iles, reset your computer to the english

mede, i.e. English lan reset

dbase to default setting and return you to the DOS prompt.

L]
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PHASE 1 CURRENT BUDGET SYSTEM PAGE 1
g9 / 90 POSITION CONTROL REPORT 05/23,/89
GIZA GOVERNORATE
GENERAY, SECRTARIATE

oAt %

k5 POSITIONAL GROUP/ SATLARIES CURRENT 7.Y NEXT F.Y
S GRADE MIN. MAX. ACTUAL POD.APPR. SAL.APPR. ADI.POS.  ADJ.SAL.
S T Te o v T mmmememm s rrmmmmmn . e
¢: Ensineer Post
Grade 1 840 1808 1400 0 [#] 3 4200
Grade 2 576 16808 1100 0 0 21 233100
. Grads 3 - 456 1212 500 0 0 11 5500
e Total - 1772 4828 3000 0 0 24 32600
Agriculture Posis
Grade 1 840 1908 1400 0 0 7 4200
Grade 2 576 © 1608 1100 0 0 s 23100
Grade 3 . 456 1212 500 0 0 2 5500
Grade 4 432 924 . 700 0 0 o 0
Grade 5 420 T44 600 0 0 0 0
Total 3014 6396 4600 0 0 .18 21300 -

’J
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PHASE 1

CURRENT BUDGEY SYSTHEM
89 / 80

DETAITED REPORT

GIZA GOVERNORATE

PAGE 1
GENERAL SECRTARIATE 05,/23/89
BAB 2 — EXPENDITURES
DESCRIPTION E.0.Y E.O.Y C.F.Y . DIFFERENCE
86,/87 a7,/88 APPR REQ. L.E %
Ttem O1 : Raw materials
Variety dl: Primary Mat. 10000 20000 20000 30000 10000 50
Variety 02: Secondary Mat. 10000 20000 20000 J0000 10000 50
Total 20000 40000 40000 £0000 20000 50
Item 02 : Office supplies o
Variety 0Ol: Books 100 50 50 100 50 100
Variety od: Stationary 1037 1800 1800 2500 700 40
Variety 03: Other 422 500 500 1000 500 10
Total 1458 2380 2350 3800 1250 56,
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