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FOREWARD

The Office of Private and Voluntary Cooperation in USAID's Bureau for Humanitarian
Response (BHR/PVC) is the focal point for private voluntary organization (PV0O) relationships
with the Agency. Since 1988, the annual Foreign Assistance uppropriatisn legislation has
contained a provision stipulating that none of the funds appropriated may be made available tc
any PVO whick: is not registered with USAID. Disaster assistance funding and funding through
subgrants or contracts are not subject to this requirement. The Foreign Assistance Act extends
the availability of certain resources to foreign, non-profit, voluntary agencies (i.e., Local
PVOs) on the basis that they also are registered with, and approved by, USAID when no U.S.
PVO is available to provide the assistance.

Registration is a key element to the USAID and PVO partnership. To help jacilitate the
registration process and clarijy the responsibilities of USAID/Washington (USAID/W) and
Mission personnel, PVC has developed the LPVO Registration Procedures. The procedures
detail the life cycle of LPVO registration with USAID and include step-by-step instructions.

We hope you find these procedures helpful and valuable. These procedures supersede
any previnus instructions and will continue until further notice. Please address any questions
concerning the LPVO Registration Procedures to:

USAID Registrar

BHR/PVC

Room 708, SA-8

Washington, D.C. 20523-0804
TEL (703) 351-0207

FAX (703) 351-0212
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OVERVIEW: THE LPVO REGISTRATION PROCESS

INITIAL REGISTRATION

. The local private voluntary organization (LPVO) submits the documentation required by
the U.S. Agency for International Development (USAID) to establish its compliance with
the eight conditions of registration. The LPVO submits this documentation directly to local
personnel at the USAID Mission.

. The USAID Mission PVO Officer and appropriate Mission staff review the documentation
and complete the Standard Registration Form (SRF) provisionally registering the LPVO.
(The SRF verifies that the documentation complies with the conditions required for
registrasion.) The Officer then submits two copies of the SRF to USAID/Washington
(USAID/W).

. The Office of Private and Voluntary Cooperation (PVC) in (he Burzau for Humanitarian
Response (BHR) of USAID/W thoroughly reviews the SRF. [;"additional information is
needed to prove compliance, PVC contacts the USAID Mission.

. The USAID Registrar submits a memorandum to the Director of BHR/PVC to obtain
approval for the LPVO’sregistration. After receiving approval, PVC sends a memorandum
to advise the Mission Director of the LPVO’s registration. Accompanying the
memorandum 2 the Mission Director are two Certificates of Registration with the LPVOQ’s
registration number and a copy of the SRF.

ANNUAL SUBMISSION

. The registered LPVO must submit to the USAID Mission an annual submission package
containing documentation demonstrating that it continues to meet the eight conditions of
registration, if it is to maintain its registered status with USAID. The documentation
includes financial statements, an operational budget, and an annual report.

o BHR/PVC suggests that the USAID Mission set a date, preferably six months after the
LPVO’s fiscal year-end, as the target date foi annual submissions. The six-month lag
between the fiscal year end and the annual submission due-date allows the LPVO and its
auditors time to prepare the financial statcments. BHR/PVC also suggests that the USAID
Mission allow a grace period of not more than one additional month for compliance with
the submission requirements.

. The USAID/Mission reviews the annual submission packages as they arrive. The USAID
Mission immediately advises BHR/PVC regarding the LPVOs that have or have not
maintained their registration status.



TERMINATION OF REGISTRATION

When a LPVO fails to meet the submission requirements by not meeting one or more of
the conditions or by not submitting the annua! submission package, the USAID Missicn
should terminate the LPVO and notify BHR/PVC by cable immediately.

The LPVO has the opportunity to reapply for admission to the Registry within 90 days after
it has been removed. However, the LPVO must fulfill all of the documentation

requirements for new applicants.



INITIAL REGISTRATION



Procedures For Initial LPVO Registration

Inquiries regarding LPVO registration are directed to the USAID Mission within the
LPVOQO’s country.

L. USAID MISSION DUTIES

The USAID Mission PVO Officer (or other designee) provides the LPVO with
conditions of eligibility and documentation requirements necessary for registration
with USAID. These are listed in A.I.D. Handbook 3, Annex 1 to Appendix 4C-
A, (Exhibit A) and in State 356010 (Exhibit B).

The USAID Mission receives the required documentation from the LPVO and uses
the Documentation Review Form (DRF) (Exhibit C) to verify that the
documentation is complete.

The USAID Mission evaluates the documentation and the financial condition of the
LPVO as instructed in State 402756 (Exhibit D) and determines whether the
applicant should be provisionally registered after receiving clearances from all
appropriate Mission Officers.

The USAID Mission then submits two copies of the completed Standard
Registration Form (SRF) (Exhibit E) ard one copy of the completed LPVO Data
Form (Exhibit F) to BHR/PVC. The USAID Mission retains all of the supporting
documentation.

The USAID Mission assists BHR/PVC in answering any questions which BHR/PVC
may have regarding the submitted SRF.

The USAID Mission communicates to the LPVO the determination of BHR/PVC.
If BHR/PVC registers the LPVO, the USAID Mission will forward the original
Certificate of Registration which it receives froon BHR/PVC to the LPVO and
retain the Certificate copy and the approved SRF in its files. If BHR/PVC does
not register the LPVO, the USAID Mission will send the LPVO a copy of the
disapproved SRF with a brief explanation as to why the LPVO was not approved
for registration with USAID.

Note: Some exhibits were prepared before FYA was renamed BHR.
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2.

BHR/PVC DUTIES

BHR/PVC reviews the SRF submitted by the USAID Mission.

BHR/PVC contacts the USAID Mission, not the LPVO, if additional information
is needed to determine whether the LPVO meets the conditions of registration.

If the LPVO is approved for registration with USAID, BHR/PVC:

a.

Inputs the information from the LPVO Data Form into the Management
Information System (MIS);

Prepares an Action Memorandum for the Director, BHR/PVC (Exhibit G);

Prepares a Certificate of Registration which includes the LPVO’s newly
assigned registration number (commonly referred to as a decode number)
(Exhibit H);

Obtains a signature from the Director, BHR/PVC on the Action
Memorandum indicating that the LPVO was approved for registration;
obtains signatures from the Director, BHR/PVC on two copies of the SRF
and on the Certificate of Registration;

Prepares a memorandum to the USAID Mission notifying it that the LPVO
has been registered with USAID (Exhibit I);

Sends original and copy of the Certificate of Registration, a signed SRF,
the signed BHR/PVC Action Memorandum, and notification memo to the
USAID Mission; and

Retains one copy of the signed SRF in the respective country file at
BHR/PVC.

If the LPVO is not approved for registration with USAID, BHR/PVC returns the
application to the USAID Mission.
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ANNEX 1 TO APPENDIX 4C

ELIGIBILITY OF NON-U.S. PRIVATE AND VOLUNTARY AGENCIES
FOR PARTICIPATION IN AID-SUPPORTED PROGRAMS

Background:

As of October 1, 1977, any U.S. private voluntary
organization seeking either a project or program grant or
wishing to receive other forms of supportl/ administered
by the Agency for International Development authorized by
the Forelgn Assistance Act and the Agricultural Trade and
Development Act must be registered. AID has recently
revised and expanded the registration process for all U.S,
private and voluntary organizations seeking such support,

" Under current legislative guldelines, this process is

conducted by A.IL.D,

Amendments to the Foreign Assistance Act of 1961, as
amended (FAA), and the Agricultural Trade Development and
Assistance Act of 1954, as amended (PL 480),2/ have
extended the availability of certain resources under those
Acts to foreign nonprofit voluntary agencles registered
wvith, and approved by, A.1.D. wvhen no U.S. PVO 13 available
to provide the asslstance. Section 607 of the FAA has been
amended to perrit registered foreign PVOs to obtain
services and commodities on a reimbursable and
advance-of-funds basis, and section 202(a) of P.L. 480 has
been amended to ailow the furnishing of agricultural
commodities under Title Il through registered foreign PVYOs
(including both third-country and indigenous PV0s). The
aoenduents require that regulations be issued governing
registration with and approval by A.1.D. of foreign
non-profit voluntary agencles. Although the new amendments

‘do not establish a legal requirement for registration of

foreign PVOs as a condition for receipt of other forms of

assistance which they may otherwise be authorized to

recelve under the FAA or P.L. 480, as a matfer of policy we
also intend to require certification of eligibility for all
non-U.S. PYO¢ receiving grant assistance under Sections
103, 104, 105 and 106 of the FAA.

1/

—

Frequently called "subventions" these finclude

reimbursement of ocean freight shipping costs, grants of excess

u.s.

Government property, and grant:z of Title 11 P.L. 480

commodities.

2/

Section 122 and 208 of the Internation&l Development and

Food Assistance Act of 1577, P,L. 95-83, 91 Stat. 533, August
3, 1977. : : : ' .

EXHIBIT A
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3. App 4C-A

This document describes the process for registering non-U.S.
voluntary agencies, including LDC host country institutions
(sometimes referred to as "indigenous'" PVOs), regional
institutions which operate in LDCs on one continent (Africa,
Asla, and Latin America), and other foreign, non-LDC (third
countty) and international institutions.

AID recognizes that cultural and legal systems of other
countries may, of necessity, require the application of
different standards and requirements to determine the
eligidbility of voluntary agencies for participation in AID's
rams. Local tradition and law may not give formal
recognition to charitable or even not-for-prolit organizations,
even though in practice these may exist in a particular
try. Similarly, uniform standards of accountability,
financial management, or controls on voluntary giving may not
exist. Determination of eligibility of nnon-U.S. PVOs will
frequently depend on the informed judgment of the responsible
cers. Nonetheless, & number of basic principles can be
applied in almost every setting.

prog
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II.

Preliminary Considerations

AlID

recognizes that "voluntarisa" can take several forms,

any one of which provides a reasonable basis for measuring
the "voluntary" character of a particular organization.

For example,

-- a group of persons voluntarily organized for some
specific purpose may constitute a voluntary agency;

-- an organization which acquires its funds through
voluntary donations from the gencral public is a

voluntary agency;

-- an agency which draws upon "volunteer" services of the
general public for. the. performance of some aspects of
its activities may be a voluntary agency.

Regional Bureaus and USAIDs now make project grants (i.e.,

OPGs) to host country voluatary agencies.

The same

standards that govern eligibility of U.S. agencies,

however, cannot be applied to non-U.S. PVOs.

Therefore, a

special certification of eligibility for each non-U.S.
voluntary agency which receives AID support shall be
established by each Mission or Bureau as appropriate. PVOs
certified to be eligible for AID support will be determined

at three levels:

EXHIBIT A
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IIT.

a, Host country voluntary agencies domiciled and '
operating in one country will be certified as eligible
by the principal AID officer {n the country. If there
is no AID Mission or office, a designated officer in

the U.S. Embassy shall make the determination.

b. Regional voluntary agencies, that is agencies
operating in more than one country within a geographic
bureau's jurisdiction, will be certified as eligible
by the Assistant Administrator of that Bureau.

c. Forelgn (third country) and internaticnal private and
voluntary organizations will be determined eligible by
the Assistant Advinistrator of Food for Peace and
Voluntary Assistance (FVA).

Conditions of Eli{gibility of Non-U.S. Private and
Voluntary Organizations ' .

To be eligible, a '"voluntary'" agency must be philanthropic
and/or public service oriented in purpose. It must also be
nonprofit, nonpolitical, and nongovernmental. Excluded
from eligibility are research organizations and
universicies, colleges, other similarly structured and
accredited institutions of learning, and churches or
organizations engaged exclusively in religious activities.
A prospective registrant should be able to demonstrate to

the satisfaction of the revieving officer that:

a. It is a legal entity organized under laws of the
country in which it is domiciled.

b. It is dfbrivaCej‘non-government entity and- receives—
funds from private sources.

+e. It is a voluntary organization, i.e., receives

voluntary contributions of money, staff time or
in-kind support from the public.

d. It operartes on a not-for-profit basis and has tax
exewption under the laws of its country of
domicile/operation, if such laws exist and are
appropriate.

e. It is engaged in voluntary charitable or development
assistance operations of a nonreligious nature which
are consistent with the purposes and objectives set
forth in the Foreign Assistance Act or PL 480 and
described in the application and supporting documents
submitted to the USAID, Regional Bureau, or FVA Bureau.

EXHIBIT A
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EFFECTIVE DATE TRANS,. MEMO NO,

It prepares an annual financial statement and that
this statement indicates the organization has the
financial resources to enable it to perform its normal
functions in the absence of AID support.

It 1is controlled by an active and responsible
governing body which maintains effective policy and
administrative control, which meets at least annually
and whose members serve without compensation; 1f paid
officers serve on the governing body they can not
constitute a majority in any decision.

Under its own established priorities and programs, it
obtains, expends, and distributes its funds and
resources in conformity with accepted ethical
standards, without unreasonable cost for promotion,
publicity, fund raising and adminictration.

IV. Registration Documentation to be Furnished in Support of

Certification of Eligibillty

a.

f.

Articles of incorporation, by-laws, constitution, or
other relevant documents which describe the purpose of
the organization, its methods of management, and scope
of progran.

Copy of statement ol tax exemption, 1f available.

Latest financial statement prepared by an independent
(chartered) accountant/auditor who can cervtify, in
accordance with genecally accepted accounting
principles, that the organization is financially
viable. For international and their country
organizations, these statements must be in English.

Current budget, detailing sources of income,
acdministrative (personnel and related overhead)
expenses, and program costs.

Annual report of program activities (within last year)
or document of similar import.

Names and addresses of members of Board of Directors;
average number of times Board meets in a year,

In the absence of these specific documents, the approving
officer should use his discretion in accepting substitutes
which provide the same or equivalent information.

10

EXHIBIT A

April 20, 1984 3.48 AlD HANDBOOK 3, APP 4C-A



TRANS, MEMO NO, EFFECTIVE DATE PAGE NO,

AlD HANDBOOK 3, App 4C-A 3:48 April 20, 1984 4C-A-5

To maintain the conditions of certification of eligibilicy,
organizations are required to supply the following
information materials annually within 180 days after the
close of their fiscal years:

a. Annual financial statements, preferably audited,
including a statement of income and expenditures,

b, Current operational year budget detailing sources of
income, administrative expenses and program costs.,

This information could also be provided as part of annual
progress reports for ongoing projects.

Certification of Eligibility and Notification to AID/W

The prin:ipal AID officer or, where there is no AID
establishment, Embassy officer shall determine whether on
the basis of documents available and, taking into account
local law and practices, the host country organization
meets the corditions set out in Section III above.

The AID Mission/Embassy may wish to engage the services of
local legal counsel and accountant to assist in analyzing
the documents used as a basis for eligibility, The
procurement of legal services abroad will be in accordance
with Chapter 16, AID Handbook 23.

Each non-U.S. PVO certification will be reported by the
concerned bureau to the Office of Private Voluntary
Cooperation, FVA Bureau, for inclusion in the Reglstry of
non-U.S. PVOs. A one-page summary describing the non-U.S.
PYO and the documents reviewed by the certifying officer
shall accompany the notice of certification. ' -

The funds obligated for eacl' PVO shall be reported to
FVA/PVC at six month Intervals, with a summary report not
less than 30 days after the eud of each fiscal year,

EXHIBIT A 11
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1. BACPGRDUNO AND SUMMARY. SECTION S$41 OF THE 1989
APPROPEIATION 8CY RELKACTS TH[ REQUIREAENT THAT ALl PVOS
RUST §E RECISTCRED 10 BE ELIGIBLE FOR CRANTS OF
APPRIPRIATIL FUNDS DIRECTLY FRON A1D. REGISTRATION
PROCIDURES FOR U.S. PVOS ARE SLT FDRIN "W ALD REGULATION
3, ALF €, XD AUTKORITY 10 IPPLERINT REGULATION 3 NAS
DEIN DELLGATED TO DAAFVA/PYC.  REF 4 QuOT[D TRE 1988
CONMITIEY REPORY CDMMENTS OF TK( SUNATE APPROPRIATIONS
CONMITTEE 1SAC), WHICH SPCNSORED TH(S PRGVISION, AND
PROVIOLD INTERIN GUICANCE FOR CCUPLYING VITK 1T, REF B
PROVIDED ADDITIONAL INFORMATION IX RESPONSE 10 FIELO
CONMINTS.  CURIXG 1983, AID/W DISCUSSID VITN SAC STAFS
L IMPACT OF THIS REOUIREMENT, AND THE 1939 $aC REPORT,
QUOTED BILOV, CLARIFILS THE COMMITILE'S (XPLCTATIONS

VITR RESPECT 1O IMDIGENIOUS PYOS RIFLRRLE TO NEREIN AS
LOCAL OF 1PYDSI. THIS CABLL OUTLIMIS PROCEOURES FoR
COMPLYING WITH THE REQUIRLMENT DURING FY 1839 ANO DRAVS
FROM REFS A AXD O THOSE PORTIONS WM iCH CONTINUE TO BE N
EFFEICT.  UNTIL FuathER NOTICE, TKISE PROCLOUALS
SUPPLEMINT TNL GUIRANCE, RCF O, CONCERMING THE
ELIGIBILITY OF NON-U.S. PRIVATE AND VOLUNTARY AGENCIES
FOR PARTICIPATION IN ALC-SUPPORTED PROGRANS, [XCLPT FOR
PARAGRAPH ¥ OF REF D, WHICK IS SUPLRSIDCD. PLRAANENT
REGISTRATION OF ALL FOREIGN PYOS, INCLUDING 10CAL, WILL
OU THE RESPONSIBILITY OF FVA/PVC. TXIS IS CFFeEcCTivE
INEDIATOLY, AND REDCLIGATIOW OF AUTKOR!TY 1)4. 4
RECARDING REGISTRATION OF FOALIGN PYDS RCALRY [}

STATE )sems 9905 BILD Midiue
RCVOKED.  Frwally, THIS MESSAGE 10CNTIFITS ONE ACnAIMING
PROSLLR, 1.E., KOW TO PROVIDE ASS!STAMCE 10 A PVO 10
DEVELOP 1S CAPABILITY TO QUALIFY FOR REGISTRATION, AXD
SUGGESTS POTCNTIAL SOLUTIOKS.

7. FIBY LEGISLATION AND $AC REPORY.  TWE RELE VANT
PONTION OF SECTION S&Y OF THE 1919 APPROPRIATIONS ACT
PROVIOES: QUOTE:  WOR SMaLL ANY OF TKE FUNDS
APPROPRIATED BY THIS ACT BE MAOE AVAILABLE 10 ANY
PRIVATE AKD vO,uNTARY ORGAMIZATION WNiCN 1S NOT
REGISTERCO ViTh THE AGENCY FOR IMTERNATIONAL
DEVELOPREXT. umoUOTE

A THE SAT {PORT STATES AS FOLLOVS:
QUOTE PYO REGISTRATION

FOR SLYENAL YEARS, AID WAS REOUIRED THAT
UKITED SYATES AND IMOIGENOUS PRIVATE AND VOLUNTARY
ORGANEZATION: #VO'S) BF REGISTERLO 1u OROER 10
DU ELIGHOLE BECIPIENTS OF CIRICY GRANTS FROM AID.

LAST YLAR, THIS COMMITYCE VAS TROUBLED BY
REPORTLO AXD POTENTIAL ABUSES IN IN[ REGISTRATION
PRCCESS FOR IxDIGENDUS PVO'S. TWE COAMITIEL
SPONSORID & M[W STATUTORY PROVISION REGARDING
REGISTRATION 10 [NSURE TMAT AID ENFORCES 11§
LOXGSTANDING POLICY AND IKSISTED THAT AID APPLY
UNIFORM AKD CCvFARABLE RCQUIREMENTS 1K THL
REGISTRATION OF UNITLD STATES AND INDIGENDUS
PYO'S.  ALYMDUGN THE COMMITILE REALIZLS TNAT SORE
DEGREE OF FLEXIBILITY 1S NECESSARY IN APPLYIXG
REGISTRATOn STANDARDS 10 1KDIGLNOUS Y0 § S[CAUSI
OF TML DtsFINENT (ECAL STYSIENS, PROCIDURLE, AND
CIRCUNSTANIEZ IN MOST COUNTRIES, REGISTRATION
REQUIRLALNTS SNOULO BE APPLILD AS UNIFORMLY AS

42331 144 YEEATIONZ SPOULL BL WELL JUSTIFILD AND
NPT TO A n:m'RUM, AND REGISTRATION SHOULD I
APPROVED 8 4.0 IN VASKINGTON TO [NSURL UK1fORM
APPLICATION OF REQUIRCIENTS.

THiS (52K THL COMMITIEL WISHES 10 CLARIFY v
POINTS.  FoR3T, UT 1S NOT JNTLWDID 10 RCQUIRE
REGISTRAT 10N OF PVO'S IN OKCIR 10O BE Lercomet rok
SUBSRANTS, B.° DNLY FOR OIR[CT GRANTS FAQM AlD.
THU PYC SURGRINT PROGRAN 1S AN VNPORTANT M[ANS OF
DEVELOPING Trf CAPARILITY OF SMALL PYO'S iN ORDER
TO OUAL IFY FOZ REGISTRATION AKD OIRECT ASSISTANCE
FROZ™ AID.  IT ALSO IS A USEFUL nECKANISH fFOR
PROVIOING S.5FOK1 FOR [ ARGE NUMELAS OF ShAL L
IMCIGENOUS D3I2MIZAYIONS, ETPLCIALLY THOSE
RIPRESINTING WCmIN, TRIBAL PLOPLES, AND OTNER
RINORITICS.

SLCONS, THE CONM:TYLE REALIILS THAT (K[
INETIAL JUSI“INS WNETHER AW INDIGLNOUS PYO
QUALIFILS FD7 FEGISTRATION SWOULD BI MAOL BY AlD
RISSIONS. TR BEGISTRALION PROCISS INYOLVES
EXTENSIVE DOLLPENTATION, OFTEN IW THL LANGUAGE OF
THE XOSY COUNTEY, AYD REQUINES AN UNDIRSTAKDING OF
THE LOCAL LEGAL SYSTER, CUSTONS, AKD PROCIDUALS.
RORLOVER, RLGISTRATION OF INGIGENOUS PYO'S (N
WASHINGTOR VOULD LERD 1D (ENGTRY DELATS WHICH
INTERFIRE WITh TINELY OPERATION OF TNE ASS) STANCE
PROGRAN 1X A COUNTRY, ON TKE OTHER KAND, TH(
CONNITTEE PERSISTS IM ITS CONCERN TNAT ABUSLS
SHOULO BC PRIVENTLD AXO THAT RIGISTRATION STANDARDS
SHOULD BE APFLIED A% UNIFORMLY AS POSSIBLE. TN
COMMITTES WECIEYES THESE INTERISTS CAN OC
ACCOMRODATED IF THE PROCESS OF REGISIERING
IND1GEMOUS PYO'S IS IHPLEREXTED IN TVO PNASES.
FIRST, A1D MISSIONS MAY REVI(V DOCURINTAT) On

EXHIBIT B 13
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SUBRITIED Y A LOCAL APPLICANT AXD, IF VARRAXILD,
REGISTER YNC !XDIC{wOUS ORGANITATION AS A PVO OX A
PROVISIONAL BASIS. TRf PvO WOULD #T ELICISLE FCK
ASSISTANCE,  Tx[ MIS3ION VOULO THIN PAOVIOL &
DETAILED REPORT 1O AID*S OFFICE OF PRIVATL anp
YOLUKTARY COOPERATION (PvCr FOR Pv('S APPROVAL AND
PERMANENT RUGISTRATION. TNIS WRITTEN REPORT SKOULD
DESCRIBE nOV TKE IXDIGINOUS PVO SATISFILS TnE
STANOARDS FOR MEGISTRATION ANO PROVIDE &
JUSTEFICATION FDR AKY VARIATIONS FROR TRESE
STANDARDS REQUIRED BY LOCKL LAWS, CUSTONS OR
PRACTICES.  YITN R{GARD 10 P¥O'S |K SOUIX AFRICA,
IF THE REGISTRATION PROCESS AS PRESEMILY STRUCTURED
PROVES A OISINCENTIVE 10 THE © STICIPATION OF P¥D'S

UK SQUTH AFRICA, THL COMMITTEE VOULD 8§ AGRETABLL
TO vISCUSSIKG ALTEAWATIVE PROCEDURLS WHICK wOULD
PROTECT 15 CONCERNS AND STILL ALLOV TKE PROGRAM 10
CONTINUE, T4 COANITIEE WOULD LIKE TO DISCUSS
TACSE [3SUES WETH AID AS SOON AS POSSIBLE SO THAT
HUTUALLY ACCEPTADLL PROCEOURES CAH BE DIVELOPED FCR
FISUAL YOAR 3539, uNouote

3. APPLECABILITY OF THC REGISTRATION REQUIAEAENMT,  THE
CLARIFICATION PROVIDED !N THC SAC RLPORT CONT IRAS THE
GUIDANCE REGARCING APPLICABILITY OF TKIS REQUIRCAENT TO
LOCAL PYOS AS SET FORTH IN REFS A AND § aND EXPANOS 1V
SONEWNAT:

A, RECISTRATION 1S REOUIRED FOR ASSISTANCE FUKDING
PROV DED BY AIC DIRECTLY 10 A PYD THROUGH X GRANY OR
COOPERATIVE AGREENEKFT, THIS INCLUDLS FUNDS FROM ANY
ACCOUNT OF TKE 1989 APPROPRIATIONS ACI, EXCEPT TxOSE FOR
WHICK ASSISTANCE IS AUTHORIZED NOTWITHSTANDING ANY
PROVISION OF TmiS OR ANY OTHIR ACT -- SUCK S CISASTER
RELIET UMDER SECTION 481 OF TME FAA.  TME NEGISTRATION
REQUIREMEXT APPLILS 10 INCREMENTAL OBLIGATIONS MADE TO
CXISTING AGREENINTS WITK FY 1889 FuMDS, But DOLS ¥O1
APPLY 10 FUNOS OR.IGASED PRIOR ¥O FY 1983 wrlN 1NC
REQUIRENINT wAS TIRST EXACTED.

2, PVOZ MuS) BE REGISTERED 10 B[ EL1CIdE FOR DIRECT
REPEAT OIRECT GRANIS OR COCPCRATIYE ACKE(NENTS FROM

1D, THE RLOMIRIRINT OOCS NOT APPLY 10 SUEIRANIS FROM
PYOS NR GOVER .PINTAL OR NONGOVERWRCNTAL ORLLM!2ATIONS
RGOS} DR 10 FUKZING PROVIDED TO PveS THROUGH
CONTRACTORS, SUIM AS IK SOME PYO UNBRELLA PRCJIECTS, IF
FUROING 1S PROVIDLD THROUGH THE CCYTRACIOR weiCH SELECTS
AKD HOMITORS Tf PyQ AWD 1S R[SPORSIBLE 1C £1D FOR THE
USE OF Fux0S By TH[ PYO.

C. A PyO KCED wOT BE RECISTERED TO 9F CLIG:BLE FOR
ASSISTANCE IM TN[ FOARM OF TECHNICAL CONSU,Tanl SERVICES
OR TRAINING.

D. 1T 1S %O N(CESSARY FOR A PVO 1O BE R{C:SYCRED 1N
OROER T0 B ELIGIBLE AS A CONTRACTOR DR SUEIONTRACTOR
PROVIDING GOODS OR SERVICES TO AID, A NOST COUNIRY OR
ANOTHER PYO.

4. DEFIMITION OF AN NGO AND A PVYD. X[ RELISTRATION
REQUIREREXT APPLIES ONLY TO THOSE XGOS WMICH ALSD ARE
PvOS, 1.E., SAT'SFIES CACH OF TNE ELERENTS N DN

DEFINITION OF A PYO SET FORTN IN PARAGRPAN §, BELOV.
A AN NGO TKE TERM NGO +% A BROAOIR CATEGORY AND
INFLUDES XOT ONLY PYOS BUT ALSO DINER ORGAKITATIONS,

SUCH AS EDUCATIDNAL OR RESEARCH INSTITUTIONS AND
PROFIT-RAKING FIRMS. AN NGO WHICK IS ¥OT A PYO R[MAINS

14
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CLIGIBLE PO ASSISTANCT WITmOUT REGISTRATION, BUY IT
CANNGT PORTICIPAYL sw CERTAIN ACTIVITIES TMAT ARL
ROSERVED BY POLICY OR LAW FOR PVOS SUCH AS A10°S PAYRENT
FOR OCLAM FREIGHT SKIPPING COSTS UNOLR SECTION 120 B) OF
TRE FAA, PROCURING €000S QR JERvICES FROM FEDLRAL
ASEWCHES UNDER SECTION 687 Wy OF TxL FAA, PARTICIPATING
AS COOPLRATING SPONSORS UMDER SECTION 202 LA} OF P L,
LOA, OR PARTICIPATING IN TuE PvD MATCHING GRANT, CNULD
SURVIVAL, AXD MISSION PYOD PFOGRARS.

B. A PVO. ALTKOUGK WOT STATEO S & DLFIMITION, k[
CONDIYTIONS OF MEGISIRATION (CORDEYIONS ) TMROUGH 5 FOR
USPVIS, REF C, ANOD TEXT OF PARAGPAFX {1 THROUGH
SUBPARAGRAPN [ FOR FOREIGN PvOS, REF i DESCRINL TN
CSSENTIAL CHARACTIRISTICS Twal xave BEEX USEO TO
IDENTIFY A PYO FOR RMAKY YEZR3, (A% NGO MUST WAV [ACN
OF TMLSE CHARACTCRISTICS |« ORDIR 10 BE A PVO.}  THUS,
UNTIL NOTIFIED OTWERVISE A PvO IS DI7IKED AS A PRIVAIL
NOKGOVERMMEXTAL ORCANIZATION @UT MOT A UNIVERSITY
COLLEGL, ACCREDITED DEGREC-GRANTING INSTITUTION OF
COUCATION, PRIVATZ FOUNOATION, INSTITUTION ENGAGED
SOLELY I RESEARCH OF SCIENIIFIC ACTIVITIES, A CKURCH OR
OTHLR ORGANIZATION EMGAGED [YCLUSIVELY 1K RELIGIOUS
ACTIVITY! WICA

$S OKGANIIED UMDER THE LAWS OF A COUNIRY;

= RECEI¥ES FUNDS FRON PRIYATE SOUSCLS;

== IS RONPROFIT WITR APPROPAIATE TAX CXEIRPY STATUS
IF TKE LAVS OF TME COUNTRY GRANT SuCM STATUS TO
MONPROFIT DRGANIJATIONS;

=+ IS YOLUNTARY IX TNAT I1 RECEIVES VOLUNTARY
COXTRIBUTIONS OF MINCY, STAFF TIM[, OR 1N-KIND SUPPORT
FROM THL PUBLIC; AXD

=« 1S [NGAGED N YOLUNTARY CramiTanil O
OEVELOPRENT ASSISTanZE ACTIVITIES, CTMER THAA RELIGIOUS,
CR ANTICIPATES DOING SO.

Y. UKITOAP CONDITIONS FOR EUGISIRa“t0k.  WE KRVE FOUKD

THAT THE E3*STING RISULRENERYS OK CONDITIONS FOR
REGISYRATICK OF LOSAL PYOS SLT FORTM in REF O CENERALLY
ARE UNVFOSR AND CC"?aKABLE SC TnD3E FOR USPVOS, REF C.
BOTH AKE DESIGNED TD OBTAIN INiJRrLTION OENONSIRATING
THAT TNE APPLICANY FOR REGISTRA'ION 13 « RESPONSIBLE
ORGANIZATION WWICH PROPERLY ACT™NYS FOL THU FUNDS
AVAILABLE 10 I, PAXY OF 1WISE saPf FEATURES ARE
EXARINED, th MORE DLPTH, AS PART Oi TME PROCESS OF
AVARDING & SPECIFIC SUPPORY CI4wY DIRECTLY TO A USPYO OF
LOCAL PVD. SEE WEW2BOOR 1), CKAPTECR 4, PARAGRAPKS 1
AND &F. TKE OVFFEEEXCES Bf:WEEM T3 REQUIREMENTS AND
CONCITIONS UK RLF C AMD REF O, 10 # LARGE CAT[NY, ARC
CAUSED By SEVERAL FACTS, €IRST, LZ®VOS SORMLTIMES ROFER
TO ITNEIR REGISTRATION WITH A¢h 43 PART OF TREIR
PROMOTIONAL AND FUKD-RAISING ACTivITY IN THE UMITED
STATES, AID ATTERPTIS 1O ENSURE, TNCRLFORE, TNAT CERTAIN
SPECIFIC KINDS OF PRACTICES ARE OBSERVED BY TNE USPYO
AND INFOYMATION 1S AVAILADLY BOTM TO THE AGENCY AND TXC
UKITEO STATES PUBLIC. SECOND, TWEKE HAS BELN &
AEQUIRENENT THAT USPYOS OBTAIX AT LLAST 28 PLRCEXT OF
THLIR FORDS FOR OVERSEAS ACTIVITIES FROM SOURCES OTMER
TRAN TAE GOVERNAEKT. THE REGISTRATION PROCESS,
INCLUDING AXNUAL RCPURTS, NUST PROYIDE RLL1ABLE
FINAKCIAL [XFORMATION WKICH IS VILD BY AID TO DETERMINE
WVHLTHER TXC USPYO 1S ELIGIBLE FOR SUPPORT UNOER THAT
STATUTOAY REQUIRTALNT. THIRO, N LSTABLISRING
REGULATORY RIQUIRERINTS FOR U, S. ORGAXITATIONS 10 OSTAIN
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A CLRTAIY STATUS Wit Ta{ COVERNMENT, 1. €., REGISTAALIOY
DY AID, 1T 15 NECEESARY FOR TNI GOVIRMMUNT 10 orscrir
ITS REQUIKERENTS 10 OCTAIL AND WiTK SPLCHFICITY, Ratx[R
THAM USING VAGUL ChLRACTERIZATIONS SUCH AS QuOTL EINICAL
STANDARDS UNOUOTL, N DELER 1D avulp ALLEGATIONS THAT an
CXIRCISE OF JUDCMENT 1S ARGITRARY aND CAPRICIOUS.
FINALLY, TR{ SPECIFIC REQUIRIMENTS 1M REF C ARE aS[D [+ ]
AN AGEWCY JUDGNIWi ABOUT wHal |$ APPROPRIATL UKOER
CONCEPYS AND CIECUMSTANIES PRIVAILING IN T[ ["L1R11]
STATES WH1iCH ARE NOT NECISSARILY APPROPRIATE ANO MAY
EVEW CONFLICT VITX TMCSE PREVAILING 1% OEVLLOPINC
COUMTRIES WKERL A10 FUANISHLS ASSISTANCE 10 INDIGINOUS
41}

b PROVISIONAL RECISTRATION 3Y FIELD POSTS. i
REEPDNSE TO TML ALTERMATIVLS PROVIDED FARA § REF 0, MOST
FIELD POSTS CHOSE OPT IO B, PROVISIONAL ALGISTRATION AT
POST SUBJECT TO CONCURRLNCE BY FYarsPyc 10 ENSURE UNIFORN
APPLICATION OF N[SISTRATION REOUIREMENTS. AS INDICATLD
IN THE SAC R[PORT QUOTLD PARA 3 ABOYE, THL commITvEe
ALSO FOUND T1S ALVLRNATIVE 10 §f AN ACCIPTABLE

ACCOMNODATION BETVIIN THE PROBLINS INVOLVED WITH
REGISTRATION ANC THE COMMITIEE"S INTCREST IN UNITORN
APPLICATION OF W[GISIRATION STANDARDS. THUS, POSTS
SHOULD PROCESS APPLICATIONS fOR REGISTRATION AS
DESCRIBED i RLF D, [XCLPT PARACRAPK OF REF D. YOV
ALSO MAY FIND NLLPFUL I3 THIS RESALCT TuE soont€T,
ENTHTLED Tal arD-Pve PARTHEASHIS, WMICH NAS BIIN
PROYIDLO TO alt PO3TS.  FIELD POSTS VILL REVIEW
OOCUMINTATION SLBR.TTLO Y A LOCAL APPLICANT AxD, |F
VARRANTED, REGISTIK 11 A5 & PVO ON A PROVISIONAL BASIS,

). REVAIV DF FIELD POST PRCVISIONAL RIGISTRATION AND
PUARANLNT RUGIZIZATION BY FhaspyC, FINAL aPPROVAL OF
REGISTRATION OF PVCS, IMCLUDING LOCAL AND OTHER FOREIGH
PYES, 1S REOLLLSATIT 10 daa.fvasryc. TRL FOLLOVING
PROCESS WiLe BE USEZ FOS LOCAL PYOS:

A AFTER PROVITISNG, EIiUSTAATION OF A LOCAL PYO, nf
FAELD POST wiLL Posi.0s o DLTAILLD REPORY 10 Fva-PVC FOR
PVC'S aPPROVLL ONZ F{3onfNl REGISTRATIOK OF Tl LOCK
PVO.  IML REPORT w..( 0:SCRIBL MOV THE PVO SATISFIES TE
CONDITIONS FOE PLG STRA'10K ST FORTK IN REF O AND
PROVIOE A JUST(FiC."10% FOR ANY VAR|AT|ONS FROM TSt
STANDAROS KEQUIFED B* LOCAL tAV, CUSTONS OF PRACTICES OR
JUSTIFHCATION FOK £v+ DOZUNINTATION ACCEPIEO Y HE
FIELD POST i LIEY OF TH[ DOTUAENTS OLSCRIBED IN REF 0.

8. WIS REPOI™ WILL AL PROVIOLD IN A STANDARD fORMAT
WHICK VILL BE SEXT BY CABLL FROR PyC 10 ALL POSTS,
OFFICERS SPOYLE NO'L THAT [ACH OLPARTURE FRON &
CONDETION OR 11% Si7®0s ing 0OCURENTAT ION SHOULD B
[XPLAINEO 1% TWE C2-~[x"S SECTrON OF THD REPORT.  wrfw
THIS REPORT 1S CONP.ETLL AND SIGNED BY THE APPROPRIATE
OFFICER AT FOSI, THE LOZAL PvD 1S PROVISIONALLY
REGISTERED ANO 1S [L1GIDLE 1D RECEIVE ASSISTANCE
OIRECTLY FROM &1D.

C. TwD SIGKLD COPILS OF TNE REPORT SNOULO B[ SENT TD
FYAZPYC, ATTENTION KEGISTRATION OFF1CER, WHERE 11 wiLL
B0 REVIEVED. DNE ORIGINAL 15 FOR FYAZPVC S REGISTRATION
FILLS AND THE OTHEE SicurD ORIGINAL 15 FOR THE POST'S
RECISTRATION FILE. 0O nOT A[P[AT NOT SCND ANY
SUPPORTIMG DOCUMSKTATION SUBMITIED 8Y THE PvO 10 THE
FIELD POST, SUCN AS ARTICLES OF INCORPORATION, FiNAMCIAL
STATERENTS, [TC,

D. UPON RIVIEW, PYC nav aPROYE Taf POST'S PROVISIONAL
RUGISTIATION, MAY REQUEST ADDITIONAL INFORMAT I ON BEFORE

STAIL 1368t 9905 MSER82  a103M48
APPROVAL OR DISAPPROYAL, OR PYC MAY D)SAPPROYV(
REGISTRATION.

€. AFTER PVC"S REviIEV IS COMPLETED, 1T wiLl RETURK OKE
COPY OF TH[ FORM AS DRIGINAILY SUBMITTED OR AS REVISED
BASED OW £DDITIONAL INFORMATION XECLIVED FROAM F1000 POST
WITN TKE SIGNATURE OF DAA/FVA/PYC ON ThI APPROVAL OR
DISAPPROVAL LINE. THL S1GHLD FOXM Wity CONSTITUTE TNl
OFFICIAL A10 OOCUMENTATION OF TK[ R[GISTRATICK ACTiON.
SIGNED CDPIES SNOULD BL RETAINID BOTH BY PyC AKD [
FAIELD POST. FVA/PYC WILYL 1SSUL TKRLS ORIGINAL ON[-PA‘{
CERTUFICATES OF REGISTRATION SIGNED BY DAA/FVA/PNC WITN
THE DESIGNATED RLGISTRATION NURBER §OR THE PvO.  ON[
ORIGINAL WILL B RETAINED By FYA/PVC, THE SECOND
ORIGINAL 3Y FLELD POSY AND THL TWiRD #Y TH( PYO.

F. INDIGINDUS PVCE APPROVED BY PyC WILL B PLACED ON
THE PVO RECISTRY,

G. IF PVC DOES NOT APPROVL PLRM.N[KY REGICIRATION OF
THE LOCAL PvO, TKL Fi[LD POST Amy COnPLETE DISYuRSEnENT
OF FUNDS GRANTED 10 TW[ LOCAL PVD WHILE 11 vas
RECISTERED PROVISIONALLY, BUT TWL (OCAL PVD VILL crast
TO BU LLIGIGLE FOR ANY FUATHER #SSISTANCE IX TN[ 5ORM oF
GRANT FUMOING DIRICTLY FROM AID.  PyC VILL PROVIDL IN(
FEELO POST WITH 1S SPICIFIC RLASONS FOK %OU APPEDVING
THL PVO"S PLARANENY REGISTRATION.  TH[ FILLD POST may
LATER RESUBAIT 1S REQUEST FOR PIRMANENT REGISTRATION 10
PVC VHEN 1T NAS OBTAINID ADDITIONAL INFOAMATION WHICK
THE FIELD POST BELIEVES ADOR[SSLS TK( AEASONS CIvEN DY
PYC FOR DT APPROVING 175 DRIGINA RECOMMEXDATION 10
REGISTER TKE PVD. TXE FIELD POSY SKOWLO X0! PROVIDE ANY
NEV ASSISTANCE 10 TH1S PVO, KOVEYER, UNTIL PYC CONSIOERS
TND NEV INFORNLYION AND AFPROVES RLGISTRATION.

1. ANNUAL REPOAT.  PYOS ARL REOU:R[D 10 SUBMIT ANKUAL
REPORTS In ORDER TD MAINTAIN TWEIR REGISTRATION STaTUS,
SEE REF C, SICTION 285.3 REGARDING USPYDS AN REF D
PARAGRAPK 1V FOR LOCAL PYOS. AFT(R ALV EWING & LOCAL
PVYD" S ANNURL RLPORYT, TNL FIELD PO3! SHOULD ADvISE
FYRePYC, RY CABLE, WWETHER THL PVC § HEG: S1RATION SnouLp
BE COKTINUED, OR WMLTWIR TKIRL ABi PROELFNS Thal N[ED 10
BL ADORLSSED, OF WALTN[R TML (OCAL P¥D S REGI!SIRATION
SHOULD BL TEAMINATED. FvA/PVL pAr AT ITS DISCR{T10K,
ASK FIELO POSTS TO PEOVIOE AN [XPLANATION oF THLIR
OLCISIONS TD CONTINUL REG!STRAT(ON OF LOC&; va:.

8. POTENTIAL REMAINOING ROBIENS. TKER[ nav Bf
INSTARCES WHIN ELTNLR TKC FIELD POST OR FYAPYC HAY
REFUSE TO RIGISIER & COZAL PVC, BECAUSE (T DOLS wOT M[(T
THL REGISTRATION CONCITIONS, SUT 1T wOULD BL In TN[
IMTERESTS OF THE V.5 10 DEVELOP THE tOCA, PVO'S
INSTITUTICAAL CAPABILITY (0 QUALIFY FOK KLGISTRATIQN,
SECTION 323 OF THE 1909 APPROPRIATIONS AT PROKIBITS &
GRANT OF FUNDS DIKECTLY BY AID 10 TNE PvO UMLESS 1T ¢
REGISTERED. IF THIS CCCURS, N[ PVO VILL RCMAIX
ELIGIBLE FOR SUBGRAKTS, AS DISCUSIED ABOVE, AxD
ASSISTANCE MAY SF FURXISHED IN TKIS WAY UNTL 1V
OLYLLOPS THL CAPANILITY 10 QUALIFY FOR DIRLCT FuNDING
FROM AID I SUBGRANTS ART NOT A REALISTIC PO3SIBILITY,
FIELD POSTS MAY PRGZIDE TICHNICAL ASSISTANCE IN TKE FORM
OF CONSULTIXG SERYICES IN AN EFFORT 10 O{VILO? TH[ PVO'S
CAPANILITY IX OROLR 1D QUALIFY Foa REGISTRATION; 1.,
TR FIELD POST RAY KIRE A CONSULTANT 10 VORK WITY ALI
PVO.  PLEASE OVISE IF NLITKER OF TRISE ALTLRNATIVES I§
POSSIBLE, AND 17 IS NECESSARY OR O[SIRANLE 10 PROVID(
FUXDING OIRECTLY TO THE UNRLGISTLALD LOCAL PVO 10
INPROVE 1T QUALIFICATIONS AXD 10 SUP!O!I sore
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OPERATIONAL ACTIVITY, IF YhtS PROBLEM 1S WIDESPRIAD,
AI1D/V WIGKT CONSIOER ADOPTING TWO L{VELS OF
REGISTRAYION: X[ FOR FULL OPCRATIONAL ELIGIBLLETY AND
TRE OYKER FOR (MSTITUTHONAL OEVELOPRINY AND HINOR,
INCIOENTAL OPERATIONAL ACTAVITY. FIELD PCSIS AX{
REOULSTED T0 PRCYVIDL YOUR VILWS ABCUT WHLIs[R THIS VOULD
BC W{CLSTARY DR DISIRABLL AND ABOUT TKL KiNOS Of
REGISTRATION RCOUIREMENTS THAT SNOULD BL SaviSFifD AxO
ACTIVITIES KA SNOULD B[ SUPPORTLD BLFORL THE PYO
SATISFIES THL RLOQUIRENMINTS FOR FuLl RLGISTRATION AND
DIRECY SUPPORY FROM AID.

$. FUTURL GUIDANCL. 1T PMAY BT WICLSSARY 10 RLFinl
FURTKER THL DEFIMITION OF A PVO AND/OR TML COKDITIOKS
FOR RLGISTRATION AND T0 CONSIOER WVHLITHER TVC LLVIAS OF
REGISTRATION 1S USEFUL OR MECESSARY, AlO/W vOULD
APPRECTAYE YOUR VIEWS O TRESE AND AKY OINLR POINTS YOU
BELICVL ARE NOT CLLAR OR OPERATIONAL.

19, RE PARA D, RLF A, LOCAL PYOS REGISTLRLD BY FIEAD
POSTS IN FY 1930 ARL APPROVLO BY FVA/PPC, iND DOCURENTS
PROVIDLD 10 A1D/Y WILL B[ RUTURNLD T0 TKL FIELD.

11, SDUTH AFRICA.  COMACNTIS ON YOUR VILWE S[1 FORTM IN
PRITORIA 39469 WILL O SUBJLCT OF SEPILL.  SHULT!

UNCLASSIFIED
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LPVO DOCUMENTATION REVIEW FORM (DRF)
(For Mission and Office Internal Use Only)

Instructions: Please check the documents you have reviewed to determine whether the
applicant organization meets the conditions of registration. If a particular document is not
submitted by the organization or is not applicable in the particular country, an explanation
should be provided in the "Comments" section of the SRF. The documentation requirement for
each condition is listed in the A.L.LD. Handbook 3, Appendix 4C-A-4.

CONDITION 1: iegal Entity

Articles of Incorporation

By-laws —
Statement of Original Purpose

Other:

Comments:

CONDITION 2: Private Sources

Statement of Revenue and Expenses
Sources of Funds Listed

Comments:

CONDITION 3: Voluntary Contributions

Annual Report (or similar document)
Financial Statements

Comments:

EXHIBIT C 17



CONDITION 4: Tax Exempt

Statement of Tax-Exempt Status
(or other relevant condition)

Ccmments:

CONDITION 5: Charitable or Development Activities

Annual Report of Activities
(or other narrative explanation)

Comments:

CONDITION 6: Sound Financial Management and Viability

Financial Statements
Current Budget
Acceptable Accounting System (Y/N)

Comments:

CONDITION 7: Board

List of Board Member Namies

Evidence that Board meetings have
been conducted (e.g. Board
minutes; other documentation,
etc.)

Comments:
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CONDITION 8: Uses of Funds

Financial Statements (to verify
reasonable fund raising costs)
Statement Listing Top 5 Salaries

Comments:

Please Note: In the absence of these specific documents, the certifying officer should use
his/her discretion in accepting substitutes which provide the same or equivalent information,
provided there is an explanation in the "Comments" section.
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ORIGIN AID-D0

INFO R{b-9} /60 A) nC Wenil

ORIGIN CFFICE PYC-02

INFO AFEA-8} AFSa-B) AFFV-84
AKSA-§)  AAAF-8) ANAA-9
PPR-D) UG-9) GC-01 FYA-RY

PRC-0%  AAPF-F1  IGLC-0)  STOP-0) S[TM-B! 1GII-84 1GAD-)
FPA<07 SERP-0  SECS-92 RELC-6) amal-03 T0L(-0)
1882 49

INFO 106-00 CUR-§8  AT-BD 10-13 NLa-§4 aRi-F8 [AP-8)
"ne

ORASTED 8Y: A1D/FYA/PVC: [NORXSERGLR: [X: 1360P
APPROVID BY: AID/FYA/PYC:LTANNLR
AIDFYAZPYC:KPOL ORAFT) AL ATR/DPPPL: AORABCK ORAIT)
AID.LAC/DP: SBEXOLIEL ORAFT) PISANL/ TR NK; SCRANT (DRAFT)
AID/CC/CP:STISA DDRAFT) »ErES: 6oL

R L R Ny 08221 13
R 1487142 O0C 33 26X
FR SICSTATE vasxdC
10 LD vORLDVIDE

UNCLAS STATT 482758
a10aL

0.0 13356 W/a
TaGS:
SUBJICT:  LoCal PYO REGISTRATION PROCEOURL
REF.: W STATC 334010

Y. AS STAIEL 1w R{F & PaRa 18, FVA/PYC MAS DEVELOFED A
FORY USAIDS ARC T0 COMPLETL M GRILE 1D REGHEICR
IN2GERCUS ORGANIZATIONS ON & PERAZM{AI BASIS. WO
SIGHID COPaLS CF Thl FORN A&RE 10 Bf POUCNED 10 FvasPve
I% URDCK FOR A LPYO TO DL REVICVED FCF PLRAAN[NT
REGISTRATION STATUS. A% STATLO IX KIF A, USRIOS maY
Funs TAC OKCAMIINYION Wit[ SCCOGNTY!NG TNAT IF AIO/V
OO0CT ¥OY APPROVE YNE RLGISTRATION ACTtOM, FUUUIE FUNDING
OF «fV ACTEVITICS Wikl wOT BC PERMITIED.  CONTINUED
FUNZING OF xCV ACTIVITICS Wil BC PCRRITICD PROVIOLD
TNAT THE IRITIAL ADTHORIZATION LEVEL 35 WOT CrCCCOCD,
FYA/PYC WILL REVICV THIS PROYISIONAL R(GISTRATION AXD
RCTURN A SIGWLD COPY WITH JTS FINAL OLICKNINETIO. 10 THC
RCSPECTIVE USAID. X0 20D T10XAL OF SUPPORTING
DOTURENTATION SKOULD BE NAILLO TO Fya/PYC, UNi[SS
RCoUESTCO.

. ALL LPYDS RIGISTCRCO PRIOR TO YKC RCCCIPT OF RCF &

AL TONZIOCRED REGISTCRED AwD WELD wOT BC RC-ECCISTER(L
URZTA CURRINT FIOCLOURLS (1.[., NO FURTALR LTIUnINIATION
SXOULD SE SUBMITICO 1O A1D/V!, PROCCDURLS (STARLISKLD
IN RCF A FORE LPYO RCGISIRATION APPLY TO REGISTRATION
ACTION IRITIATCO AFTCR RCCELIPT OF RET A,

3. TRE FOLLOVING EXPLANATIONS ARC PROVIDCO RCGARDING
TNL COMNENTS AND JUSTIFICATIONS SCCTION APPLICABLE TO
EACK COXOITION OF REGISTAATION OF TH( STAMDARD
REGISTRATION FORR (SRF},

A CORMENTS:

THE QUOTE COMMEXTS UNQUOTE SCCTION UNDER £aCK
COMDITION FOR RICISTRATION 1S INTCNDED TO PROVIOL
FURTIER [XPLANATION OF KOW TAL LPVO SATISFIES TE
COMDITIONS FOR RCGISTRATION AS STATED IN NANDBOOX 3,

svious PUGS Plark

e 1INy aony)

AFCW-B) AFTP-85  AFCD-82 AN[A-
LADP-8L LACC-81 LAL2-0) LACA-B
ANME-B)  ANEG-42 ANIR-g6 [S-M)

STATL 402154
ARMEK | TO APPIMOIX 4C - ELIGHBILITY OF NOW-U.§, PYOS,

5. JUSTIFICATION:

THE GUOTL JUSTIFICATION uwOUOTC SECTIOR UNDER EaCH
CONDITION FOR REGISIRATION IN 1MTICNDED TO PROVIDE A
JUSTAFICATION FOR ANY vAR:&TION FROM I1ME CONOITIONS
REQUIRED B~ LOCAL Lav, CusiDOns OR PRACTICES. [ACK
DEPARIURE FROA A CONDITIONM OR 115 SUPPORTIKG
DOCUMIRTATION SKOULD BL EXPLAINID 1M TNIS SECTION,

4, TREC FORMAY FOR TXC LPYO STANDARD ALGISTRATION FORM
ISRFY, REFIRR{D TO I¥ REF A Paka )% AS TN[ QUOTL REPORY
uNDUOTE, TOLLOVS:

eact )
LOCAL PVO STANDARD REGISIRATION FORN ISRF}

OPLNING STATLAINT:

USAIDS-e-o- ereemens HAS PROVISIONALLY REGISTIRED A
1OCAL, PRIVAT(, AKO YCLUNTARY QRGANIZATION AND IWTENDS
10 FURD THL ORGAKIIATION 1% TM[L K(AR FUTUR[, W
RCCOGHIZL TXAT 1F AtD/w DOLS xOT APPROVL TNL
REGISTRATION ACTION FUTURL FUNDING OF MLV ACTIVITILS
VILL ¥OT BC PIRNITILD. CONTINULO FUNDING OF ONGOIXG
ACTIVITIES Wity 8C PERRITTED PROVIO(D THMAT IKC INITHAL
AUTHORIIATION LEVEL 1S wOT EXCIEDCD. Two COPILS OF THMIS
FGRA ViLL BL RAILED TO Tx[ REGISTRATION DFFICLR,
FYAZPYC/IPS, ROON 329 SA-§, VASKINGION, D.C. 2852].
FYAZPYC VILL BCVILV THIS PROVISIONAL APPLICATION AND
RCTURM A STGKED COPY WiTn 1TS FUNAL OLTLARINATION TO TNE

RLSPLCTIVE MISSTON.

REGISTRATION CERTLFICAT ON

RAN[ OF LPVO:
ADDRLSS:

COUKIRY;
PEINCIPAL LPVYO COMTACT OF CEO:
nune:

USAIL PROVISICNAL REGISTRATION ACTION:

1 WAYD REVIEVID Aty TNL WECESSAKY DOCUNTNIS OF
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LOCAL PVO STANDARD REGISTRATION FORM (SRF)

OPENING STATEMENT:

USAID/ has provisionally registered a local private voluntary
organization and intends to fund the organization in the near future. We recognize that if
USAID/W does not approve the registration action future funding of new activities will not be
permitted. Continued funding of ongoing activities will be permitted provided that the initial
authorization level is not exceeded. Two copies of this form will be mailed to the Registrar,
BHR/PVC/IPS, 7th Floor, SA-8, Washington, DC 20523-0804. BHR/PVC will review this
provisional appllcatlon and return a signed copy with its final determination to the respective
mission.

REGISTRATION CERTIFICATION:

Name of LPVO;

Address:

Country:

LPVO contzct or CEO:

Title:

USAID PROVISIONAL REGISTRATION ACTION:

I have reviewed all the necessary documents of and have determined
that the organization meets the conditions of registration as outlined in A.I.D. Handbook 3,
Appendix 4C-A as further documented herein. These documents will be retained at the Mission
and made available upon request.

Signature of Certifying Officer Date

Mission Director
Title

BHR/PVC DETERMINATION:

Name of Offical Approval Disaproval

Director, BHR/PVC

Title Date
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REGISTRATION CONDITIONS
AND SUPPORTING DOCUMENTATION ANALYSIS*

CONDITION 1:

The LPVO is a legal entity organized under the laws of the host country and is philanthropic
and/or public service criented in purpose. It is not a research organization, private foundation,
university, college, or other similarly structured and degree-awarding, accredited institution of
learning, nor is it a church or organization engaged in exclusively religious activities.

Comments:

Justification:

CONDITION 2:

The LPVO is a private, nongovernment entity which receives funds from private sources (all

non-host country government funds) in the amount of (US § equivalent).
Local U.S.
Sources of Funds: Currency Equivalent Percentage
Private contributions %
Private grants %
Revenue %
U.S. Government %
Other Government _ %
Other %

Total Revenue

Comments:

Justification:

* This SRF is for formatting only; space provided can be enlarged to accommodate appropriate information.
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CONDITION 3:

The LPVO is a voluntary organization, receiving voluntary contributions of money, staff time
or in-kind support from the general public.

Comments:

Justification:

CONDITION 4:

The LPVO is a nonprofit organization with tax-exempt status under its country’s tax laws, if
they exist and are appropriate.

Comments:

Justification;

CONDITION 5:

The LPVO is engaged in voluntary charitable or development assistance operations of a type
consistent with its Articles of Incorporation, and within the broad purposes of the Foreign
Assistance Act and P.L. 480. Include a briet description of purpose and activities below with
any further comments.

Comments:

Justification:
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CONDITION 6:

The LPVO has an acceptable system to account for the receipt and expenditure of US funds and
prepares an annual financial statement that is an accurate ard fair representation of the
organization’s financial position indicating that it has the financial resources to enable it to
perform its normal functions in the absence of USAID support.

Comments:
Note: Comments should include a brief analysis of relevant financial statistics, such as assets, liabilities, revenues,
cash on hand, etc., sufficient to substantiate a determination of financial viability.

Justification:

Local U.S.
Sources of Funds: Currency Equivalent
Cash on Hand $ $

Total Assets

Total Liabilities

Total Fund Balance
Total Support & Revenue
Total Expenses

Excess <Deficiency>

CONDITION 7:

The LPVO is controlled by an active and responsible governing body which mazintains effective
policy and administrative control, which meets at least annually and whose members serve
without compensation; if paid officers serve on the governing body, they cannot constitute a
majority in any decision.

Comments:

Justification:
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CONDITION 8:

The LPVO, under its own established priorities and programs, obtains, expends, and distributes
its funds and resources in conformity with accepted ethical standards, without unreasonable cost
for promotion, publicity, fund raising and administration. BHR/PVC generally considers such
costs in excess of 25 percent to be unreasonable. Justification for such costs exceeding 25
ner~~=* can be submitted and will be considered by USAID/W. However, apnlicants with such
costs exceeding 50 percent will generally not be considered without submission of a very strong

justification.

Comments:

Justification:

Local
Expenses Currency

U.S.
Equivalent Percentage

Program Costs $

%

Supporting Services Costs
Promotion

Publicity

Fund-raising
Administration

Total Expenses

Supporting services as a percentage of total expenses

%
%
%
%

100%

%

Note: This percentage is determined by adding promotion, publicity, fund-raising, and administration
expenses and then dividing that total by the total expenses. The amounts for promotion, publicity, fund-
raising, and administration should only pertain to the expenses reported in the annual financial staterent.

The same holds true for total expenses.
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this form to PVC: (1) every time you submit a SRF for a new LPVO, (2) every tiime you
receive changes for a registered LPVO, and (3) every time you remove a LPVO from the

LPVO DATA FORM

PVC compiles its LPVO Registry with information from this form. Therefore, submit

Registry. To include LPVO information in the annual Local PVO Executive Contact List, send
these forms to PVC no 1ater than August 31st.

Special Instructions: Be sure that the LPVO information conforms to the parameters set below.

Reserve the third address line for City/Province/Country/Zip. Enter the country twice: once as
part of the address and again as the Host Country. Verify that the first four lines could be used
as a mailing label. Remove a LPVO from the Registry by completing lines 1, 11, 13 and by

writing "Delete" on line 2.

1

(LPVO Name - IN ENGLISH - 90 characters)

2

3

'(Address 1 - 60 characters)

(Address 2 - 60 characters)

4

'(Address 3 - City/Province/Country/ZIP - 60 characters)

10.

11.

12.

13.

(Host Country - 30 characters)

{Local Point of Contact and Title - 50 charscters)

(Country Code/City Code/Telephone - include international long distance codes - 35 characters)

(Country Code/City Code/Telefax - incluile international long distance codes - 35 characters)

(Alias 1, i.e., foreign spelling, acronym, or former name - 70 characters)

(Alias 2 - 70 characters)

L
(Decode - § characters - USAID/W will assign re: New LPVO)

/_/19
(Registration Date - 8 characters - USAID/W will assign re: New LPVO)

/[ N9
EXHIBIT F
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ACTION MEMORANDUM FOR THE DIRECTOR, BHR/PVC
THRU: BHR/PVC/IPS, Chief
FROM: BHR/PVC/IPS, Registrar

SUBJECT: Local PVO Standard Registration Form Received from the
USAID Mission/ (Country Name)

Problem: To approve and endorse the registration of (organization
Name), a local PVO (LPVO) submitted by the USAID Mission/ (cCountry
Name) .

Discuspion: Section 541 of the 1989 Appropriations Act states
that USAID Missions may provisionally register LPVOs in
accordance with the Conditions of Registration for non-U.S. PVOs.
To do so, USAID Missions must submit two copies of the Standard
Registration Form (SRF) to BHR/PVC for review and permanent
approval. The SRF describes how the indigenous PVO satisfies the
conditions for registration and provides a justification for any
variations from these conditions required by local laws, customs,
or practices.

We have examined the provisional registration of
(organization Name), a local PVO submitted by the USAID
Mission/ (country Name), and have determined that the organization
satisfies all eight conditions of registration for LPVOs. The
LPVO is engaged in (Brief description of LPVO’s activities) .

Recommendation: That you approve the permanent registration of
(organization Name) and sign two copies of the LPVO Standard
Registration Form, and sign three copies of the Certificate of
Local PVO Registration.

APPROVED:

DISAPPROVED:

DATE:

Attachments: a/s
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Certificate of Registration

THE U.S. AGENCY FOR INTERNATIONAL DEVELOPMENT
CERTIFICATE OF REGISTRATION
IS AWARDED TO

Which on this day, became certified as a registered indigenous Private
Voluntary Organization, having qualified for and accepted voluntary registration
pursuant to Part 203, Registration of Agencies for Voluntary Foreign Aid
of Title 22, Code of Federal Regulations.

Registration Director

No. Bureau for Humanitarian Response
Office of Private and Voluntary Cooperation

'(Aid Cert. [] ’91



MEMORANDUM

TO: (Name of Current Director), Director
USAID Mission/ (Country Name)

FROM: Registrar, BHR/PVC/TPS

SUBJECT: Local PVO Registration of (Organization Name)

BHR/PVC has received the provisional registration action for
(Organization Name), a local PVO, submitted by the USAID
Mission/ (Country Name). Following a review of the Standard
Registration Form (SRF), we have determined that (Organization
Name) satisfies all the conditions of registration for non-U.S.
PVOs set out in A.I.D. Handbook 3, Appendix 4C-A.

We are returning a signed copy of the SRF and two copies of
the LPVO Certificate of Registration. Please retain the SRF and
one copy of the Certificate for your files and deliver the other
Certificate to the LPVO.

The information provided in the LPVO Data Form will be
included in the registry of non-U.S. PVOs currently on file in
this office.

Attachments: a/s
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ANNUAL SUBMISSION
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Procedures For Annual LPVO Submission

BHR/PVC DUTIES

. BHR/PVC notifies the USAID Mission of the legislation that requires annual
submission by each LPVO.

. BHR/PVC sends the USAID Mission a package that includes at a minimum two
publications: the Local PVO Executive Contact List printed in October and the
Report of American Voluntary Agencies Engaged in Overseas Relief and
Development Registered With the U.S. Agency for International Development
(VolAg Report) printed in January.

. BHR/PVC assists the USAID Mission by including three documents which aid in
the annual submission process: the Annual Submission Schematic (Exhibit J); the
Annual Submission Checklist (Exhibit K); and the Annual Budget Format (Exhibit
L). These documents may be reproduced and retained for future use. The Annual
Submission Schematic outlines the dates that LPVO submissions are due. The
Annual Submission Checklist and the Annual Budget Format assist the LPVOs with
the submission process.

USAID MISSION DUTIES

. The USAID Mission uses the Annual Submission Schematic (Exhibit J) to determine
the fiscal year of the materials due from a LPVO. LPVOs are given six months to
prepare the annual submission. The six months allows them adequate time for an
audit of their financial statements.

. The USAID Mission reminds the LPVOs of the annual submission requirements
necessary to maintain their registered status with USAID (Exhibit A, page 10),
within 30 days after the LPVO’s fiscal year-end. The Annual Submission Checklist
(Exhibit K), specifies the documents required for annual submission and should be
forwarded to the LPVO.

. The USAID Mission supplies the LPVO an Annual Budget Format (Exhibit L),
for inclusion in their annual submission.

. The USAID Mission reviews the annual submission of each LPVO registered with

the USAID Mission and certifies that the LPVO continues to comply with the
conditions of registration.
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If a LPVO fails to submit its annual submission materials. the USAID Mission
must remove the LPVO, inform BHR/PVC by cable of the removal, and submit a
LPVO Data Form (Exhibit F) that deletes the LPVO from the Registry.

If a LPVO continues to comply with the conditions of registration, the USAID
Mission notifies BHR/PVC by cable.

Before August 31st, the USAID Mission submits LPVO Data Forms foreach LPVO
with address or telephone number changes, contact changes, or name changes.

NOTE: The LPVO Decode number must be included in all correspondence.



1994
ANNUAL SUBMISSION
SCHEMATIC

This schematic uses the LPVO’s fiscal year end to determine:
(1) the LPVO’s annual subinission deadline and {2) the fiscal year for the supporting documents
in the annual submission package.

LPVO Annual Fiscal Year For

Fiscal Submission Fin. Statements Fiscal Year
Year End Deadline & Annual Report For Budget
12/31/93 6/30/94 1/01/93 - 12/31/93 1/01/94 - 12/31/94
1/31/94 7/31/94 2/01/93 - 1/31/94 2/01/94 - 1/31/95
2/28/94 8/31/94 3/01/93 - 2/28/94 3/01/94 - 2/28/95
3/31/94 9/30/94 4/01/93 - 3/31/94 4/01/94 - 3/31/95
4/30/94 10/31/94 5/01/93 - 4/30/94 5/01/94 - 4/30/95
5/31/94 11/30/94 6/01/93 - 5/31/94 6/01/94 - 5/31/95
6/30/94 12/31/94 7/01/93 - 6/30/94 7/01/94 - 6/30/95
7/31/94 1/31/95 8/01/93 - 7/31/94 8/01/94 - 7/31/95
8/31/94 2/28/95 9/01/93 - 8/31/94 9/01/94 - 8/31/95
9/30/94 3/31/95 10/01/93 - 9/30/94 10/01/94 - 9/30/95
10/31/94 4/30/95 11/01/93 - 10/31/94 11/01/94 - 10/31/95
11/30/94 5/31/95 12/01/93 - 11/30/94 12/01/94 - 11/30/95
12/31/94 6/30/95 1/01/94 - 12/31/94 1/01/95 - 12/31/95
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ANNUAL SUBMISSION CHECKLIST
FOR LPVOS

To maintain annual registration with USAID, LPVOs must submit the following materials within
180 days after the close of their fiscal year.

1. Annual financial statements, preferable audited, including a statement of income
and expenditures. The statements must be written in English, and the figures
must be converted to U.S. dollars.

2. Annual budget (on USAID’s Annual Budget Format) detailing sources of income,
administrative expenses, and overseas program costs. The statements must be
written it English, and the figures must be converted to U.S. dollars. This budget
is for the year subsequent to the one covered by the audit.

3. Most recent annual report or similar document written in English. A typewritten

narrative report containing information regarding program activities during the
previous year will suffice.
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ANNUAL BUDGET
FOR PERIOD FOLLOWING THE FISCAL YEAR OF AUDIT
(REQUIRED USAID FORMAT FOR NON-U.S. PYOS)

Period

Organization Name: From: ~ To:
SUPPORT & REVENUE
ERIYATE (U.S, Dollars)
Private Contributions, Grants & Contracts
(Individuals, Corporations, Foundations) $
Donated Services
Donated Goods, Supplics, Equipment
Private Revenue (Interest, Dividends, Fees, etc.)
International Organizations Support (i.c. World Bank, UNDP, UNICEF, EEC)
Other
(please descnbe)
Total Private
NON-U.S, GOYERNMENT
Funds received from your governmeni
US. GOYERNMENT (USAID)
USAID Grants
USAID Contracts
USAID Donated Goods/Services,
USAID Other
(please descnibe)
Total U.S. Government - USAID
U.S. Government Grants
(specly U.S. agency)
U.S. Government Contracts
(specity U.S. agency)
U.S. Government Donated Goods/Services
(specily U.S. agency)
Other
(specity U.S, agency)
Total U.S. Government - NON USATD
OTHER GOVERNMENT
Funds received from other governments for which you provide in-country
programs
(specify government or attach separale sheel if funds received
from more than one government)
TOTAL SUPPORT & REVENUE $

EXHIBIT L
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ANNUAL BUDGET
(page 2)

EXPENDITURES
PROGRAM EXPENDITURES

DPomestc Programs
(Program. conducted within your country) $

Intemational Programs
(Programs conducted outside your country or costs that
benefited international programs)

Tatal Program Expenditures

SUPPORTING SERVICES

Administrative and Management

Publicity and Fund-raising

Total Supporting Services

TOTAL EXPENDITURES

EXCESS <DEFICIENCY> OF
SUPPORT AND REVENUE OVER EXPENDITURES

Signature of Preparer

Title

Telephone

Telefax
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TERMINATION OF
REGISTRATION
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Procedures For Termination of LPVO Registration

1. USAID MISSION DUTIES

. The USAID Mission should remove a LPVO from the Registry if, at any point, the
LPVO fails to meet the submission requirements by not meeting one or more of
the conditions or by not submitting the annual submission package. The USAID
Mission should inform the LPVO of its removal from the Registry.

. The USAID Mission should notify BHR/PVC by cable immediately upon the
termination of a LPVO. This notification must include the LPVO’s decode number.
The LPVO has the opportunity to reapply for admission to the Registry 90 days after
it has been removed. However, the LPVO must resubmit all of the documentation
required for initial registration.

. The USAID Mission should also submit to BHR/PVC a LPVO Data Form to update
the Registry with the LPVOs removed from the system.

2. BHR/PVC DUTIES

. BHR/FVC receives the LPVO Data Form and updates the PVO/MIS (database) as
each form is submitted.
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