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DESCRIPTION OF DATA COLLECTION PROCESS
 

The flow of data through the educational system from its
 
origination at the school level to its final tabulation at the
 
Ministry level is a multi-stage process. The steps through which
 
the data flow are outlined below.
 

1. Student registration forms are completed and a student file is
 
started.
 

2. Class sheets containing the students names, data of birth,
 
gender are developed and civen to the Headmaster, Deputy or
 
secretary. 3. The class lists are compiled at the school level
 
and written into log books.
 

4. This information is compiled (aggregated) at the school level
 
to provide, for example, information on the number of boys in
 
first grade.
 

5. This information is tranfered to the MOE's Annual Enrollment
 
Survey. Most frequently the forms are received and returned by
 
schools to the Educational Division (Governorate Office) but
 
some school receive and return their surveys directly to the
 
MOE.
 

6. The Governorate Office collects the forms from the schools and
 
keeps compiles the information for the schools in the
 
Governorate and sends the forms to the MOE.
 

7. Once at the Ministry, the information from each school is
 
transfered to coding sheets by school level and region. Totals
 
are generated for each region by level.
 

8. The 	regional totals are transfered to larger data and are
 
total to obtain national figures.
 



INFORMATION TO BE COLLECTED ON THE ANNUAL SCHOOL SURVEY
 

GENERAL INFORMATION
 
- date suvey is completed
 
- name and title of person(s) completing survey
 
- date school was constructed
 

SCHOOL
 
- name
 
- location - Qhadaa, Ozla, Nahiya, Qada, Governorate
 
- school ownership - government, private
 
- stage - Primary, Preparatory, Secondary: General/
 

Vocational/Technical/Commerical/Agricultural,
 
TTI 3, TTI 5, Non-formal (BTC & other)
 

- type of school - boys, girls, mixed
 
- number of periods
 
- number of rooms - classrooms, other
 

STUDENTS
 
- number of students by grade by sex by age
 
- number of repeaters by grade by sex
 
- number of new students by grade by sex
 
- number of transfers by grade by sex
 
- number of promoted students by grade by sex
 
- number of students receiving food and cash supplements
 
- number of classes by grade
 

EDUCATIONAL STAFF
 
- number of teachers and administrators by nationality b
 

work status by sex
 
nationality: Yemeni, Egyptian, Sudanese, Saudi, Syria
 

Palistinian, other Arab, non-Arab;
 
work status: permanent, seconded, local contract,
 

external contract, compulsary
 
- number of teachers by qualifications by sex
 

qualifications: experience only, Preparatory
 
certificate, TTI3, TTI5, General
 
certificate, BA/BS
 

FINANCIAL
 
- number of students who paid textbook fees
 
- number cf students who paid registration fees
 
- number of students who paid transcript fees
 
- number of students who paid certificate fees
 
- number of students who paid examination fees
 
- total amount of additional fees (non-official) collecte
 
and used by schools
 

- number of teachers and administrators receiving
 
supplemental support from village or community, and
 
nature of those supplements (rent, food, fuel, etc.)
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EXAMPLES OF INDICATORS WHICH CAN BE OBTAINED FROM THE
 
ANNUAL SCHOOL SURVEY
 

SCHOOL
 
The questions pertaining to schools will provide the number
 
and percentage of schools by:
 

- Qhadda
 
- Ozla
 
- Nahiya
 
- Qada
 
- Governorate
 
- Republic
 
- stage
 
- type
 
- stage and type
 

EDUCATIONAL STAFF
 
The questions pertaining to educational staff will provide
 
the number and percentage of teachers and administrators by:
 

- Qhadda
 
- Ozla
 
- Nahiya
 
- Qhadda
 
- Governorate
 
- Republic
 
- sex
 
- nationality
 
- qualification
 
- employment status
 
- nationality and employment status
 
- nationality and sex
 
- nationality by employment status by sex
 
- qualification and sex
 
- function
 
- sex
 
- function and sex
 

This information also allows:
 
- an assessment of the Yemeni participation in the
 

teaching force
 
- evaluation of teacher qualifications
 

STUDENT
 
The questions pertaining to students will provide the number
 
and percentage of students by:
 

- Qhadda
 
- Ozla
 
- Nahiya
 
- Qada
 
- Governorate
 
- Republic
 
- stage
 
- sex
 
- grade
 
- grade and Ozla
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- grade and Nahiya
 
- grade and Governorate
 
- grade and Republic
 
- grade and sex
 

Student information will also provide the number and
 
percentage of students:
 

- repeating any grade
 
- who transfer
 
- who drop-out
 
- promoted
 
- repeating any grade by sex
 
- who transfer by sex
 
- who drop-cut by sex
 
- promoted by sex
 
- who repeat by stage
 
- who transfer by stage
 
- who drop-out by stage
 
- promoted by stage
 

These questions will also provide the number and percentage
 
of classes by:
 

- grade
 
- school
 
- stage
 
- stage and grade
 

These indicators allow:
 
- enrollment projections to be estimated
 
- average class size to be determined
 
- cycle cost to be calculated
 
- assess educational access to be evaluated
 

FINANCIAL
 
The financial information will allow an assessment of schoo:
 
2evenues by:
 

- Qhadda
 
- Ozla
 
- Nahiya
 
- Qada
 
- Governorate
 
- Republic
 
- Stage
 

The information will also allow an estimation of equivalent
 
cost corresponding to local support for teachers,
 
administrtators and school maintenance. School level
 
financial information is extremely important for calculatinc
 
both the recurrent cost by Nahiya, Governorate; and
 
Republic, and estimated recurrent costs of and revenues fron
 
education.
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Teacher Data Base
 

Categories recommended for inclusion
 

Biographical
 
1. Name
 
2. Age
 
3. Sex
 
4. Nationality
 
5. Marital status
 
6. Qualifications
 

School(s)
 
1. Name
 
2. Qhadaa
 
3. Ozla
 
4. Nahiya
 
5. Qada
 
6. Governorate
 
7. Stage or level
 

Employment and Financial
 
1. Work status - contractual details
 
2. Salary, deductions and allowances
 
3. Source of salary
 
4. Method of payment
 
5. Place of payment
 

The Ministry would allocate a unique identification number to
 
each teacher on the data base. Schools would simply list the
 
ID#'s of their staff and the Ministry could then access
 
whatever data they required.
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MINISTRY OF EDUCATION
 
YEMEN ARAB REPUBLIC
 

Annual School Survey 

DIRECTIONS:
 

The survey should be completed during the period November 1st to November 30th. Please read all definitions and 
questions carefully prior to completing this form. If your school has more than one stage, you should complete a separate
form for each stage. Please check the accuracy of all responses prior to returning the survey. Completed surveys should be 
returned to the Director of Education at the Education Division. Please write down all difficulties encountered when 
completing this form next to the item. 

DEFINITIONS: 

New - a student who has enrolled in school for the first time 

Repeater - a student who has remained in the same grade for two consecutive academic years
 

Transfer .. a student who was enrolled in another school during the previous academic year
 

Promoted a student who passed his examinations and moved into the next grade
 

SECTION I: School Information 

1. School name: 

2. School construction date: 

3. School location: Governorate: 

Qada__ 

Nahiya: 

Ozla:
 

Qhadaa:
 

4. School ownership: __________Government Private 

5. Stage: Primary Preparatory Secondary T-1TI5 
_ 13TT- _ Vocational/Technical Non-formal (BTC) 

Non-formal (other) Commercial/Agricultural 

6. Type of school: Male Female Mixed 

7. School periods: Morning Afternoon Both 

8. Number of rooms: Classrooms Other rooms 

9. Name of person completing the survey: 

10. Title of person completing the survey: 

11. Date survey was completed: 
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Sect ioii 11: WLudent Information 

IZ. Lease indicate the number of students in each gr ade b y aLir ard giider. 
LIe sure to complete the appropriate line(s) for second and third grade 
which differ according to school stage. 

1------------------- ------------------------------------------------ I 
1lessI I I I I I I 1 1 1 1 more) 

Grade I Gender 1 6, 6 17 I 8 9 I 1" I 1 2 1 1 1 14 1 15 L' I 

10a 1les I I I I I I I I I
 
Ist 	 I- ------------- l-7-----I----.I
 

IFemaI esI I I
 

Secuttidar 	 I I I I I
A r t F . . . I - . . I.... .... . . . . . . I.. 

I F L I I I I I I I I I I 
. -.. .I----------....... 
 1 .. .. . .. . . . .. .. . 

SECCi-td,-ly M,1E" , Ie I I I I I I I I 

....... ... .........-	 - -- . - --.-...- . . .
.	 . . .c l - - --- - -..-..-- . . . -. - I--e - . .	 -.- - -

I- I P e I e E I I I I I I I 	 I I I 

S.:.r d 	 r I II I I I I I 
coI . r - - - I I -I -- I I --- I 

A I M e I I I I I I I I 

- ...-- I .-	 .........-*--- I--I ----------.--. . . ... I- . ..-.. --- ~ ...- ~-*
 
tA h 	 I.- -- --- - I I 


I FI I I I I I I I I 
 I 	 I 

1 11a I e s 	 I i 

m1E I 


6i 1 -,r- 6,1 I I----'-------I------I*--I--.---.-I--I-.--....I . I .............
 

-I I1 , Ie I I I I I IIIII 

IFemales 
I MeiE le I I I I I,I 

--------------------------------------.- .------

Fema 	 es8
 



13. 	 Please report the .number of student in each category by grade. You 
should refer to the definitions of NEW, REF'EAFE[, T(AN ;IER. and i'RUHUIED 
which are provided above prior to responding. Be sure 1.o complete Lhe 
appropriate line(s) (or second and third grade which dif fer according to 
school sLage.
 

Category of Studenit
 

Grade I Gender New I Repeat e Tr ans f ci Fr omoted I
TrI 
SI--------------	 --- I-.--.-.-I..- -----

I Males 
 I
 
st [-.-.------ -- ------.. .............. ......
 

I Females- I I I
 
- I ------------ -


Scci r y - F
1haS I 
Art: I----------	 I
 

d Females 

------ I- -- -- -- --------------- .--------- 1-I----------- I ----

Secoridru y I HaI les 	 I
 

A]I Iae S 
Arts ...........------ - - .I,.- .- ...- . - . .. .. ... --- - -	 - .--. ..... - --...- -	 .... .. 


---- - I - --- -- -- - - - - - - - -- I--------I----.-..--	 .- -
L -cc)rjd,kr y rI , P 

v d I Femaies I
 

Secondary Males I I I
 
Arts. I"------- --------- - -- ------- --- -,- -.-- -- - - ---- I---------I ---------- - - - - -

3rd I F.e a les I I
 
Secondery Males....... . . I . ...
. . ... ..... 


A] I Ma les I
 

3r d I Fema les II
 

L4th 	 I------I-------I--------------I 
aImales I I 	 I I
 

I Females I
 

--------- I------..---- I---------------- ------------- ~.- -I 

I Males I
 

Femal es I I I
 



- -- --- - - - - -- 

----------------- -------------------------------------

- -- 

------------------ 
-------------------------

--------- 

------

------- 

14. I'lei*rse indicate the nLu(T!,, of studnts recevirg f oud a d cash 
supp lements. 

Type of Supplement
 
I ------- -
 - -
 -
 -
 -- - ---.-	 -
Geridet I Meals & 

-

Money I 
--

Meals only I 
- -

Rati cns 


only 
-

I Iatlons t<Moeloy 
II IMales I 

I----.----------- ---------------- --------.......
 
Females I I
 

Section 
I1. Educational Staff lriformatiorn
 

15. Please indicaLe the ni.imber of teachers in each of hle fllcwing
 
cat E-cur i&-.
 

Work 2tattus 

I Ft' Pr r, t I e-Lurid(-d I LL , _ (;c~r~ i I L,.t t--I r' Lurt t I 

N a t i L,fi1 ] )it.' y1 I r. I F" 	 V I 
SI---I------I------

Yemel i I 

Egyptian 	 I 


_--------- ---I --------	----------

Sudarese 	 i I I 

I --- ---- ----- ----- I-------- I--------- ISaud i 	 I I I I I III 
~----------

Ryr ian 

Other 
Arab 
 I
 
------- I-------I--------- I I-----------
 ---- I----------Non-Arab 	 I I I I I .. I 

--.. 
..  - - -I 
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-- -- 

I 

l. 	 Flease indicate the nunber of teachers and administratori with each of 
the oi lowing qUal.i f icat ions. 

Teachera I Admini Lrators 

)ta] 	 i f 1car. ion I MA!e Female * MIa~le I F-emale 

- ---.-- I---- ----------I -~-~-~------------
Ex:perience only II
 

.. .. .. . . .... . . .. . .. . . . . . . .. .. . . . . . .-	 - - - 

epr 	at u,F , y I er tiC icaLe 

General Cer ti 1 icate I I I 
- ----- - - H-.-------I-.-. ----------- -- -- -

I FI 5 year .. ... 

- --- -------- ---------I ------ I - - - -------

B~'iS 	 I III
D 	 S-- I-/D 

a tduaLe degree 	 { 

17. 	 Flease indicate the number of administrators in each of .he following 
categories.
 

Wo, k St,?tLl 

I f ermanent Seconded Loca I 	 I i Lui Lr L II 	 I Contract L-? ,!.t[ . 

N-a.i0 1l, Itv I'I I F M I F I N i F I I F 
-----------.... ....... I---- ---......-----.-- ---- -- ........- I. ......... I-............ 

SaueI iI I
 
.. ... ......... .. I-...---I----~....--I.--- . ..-.... I-----------.. ... ..... {.-------....
 
" -4 . '. ,- , 	 { I 

.............. ...... , .. *-. -.........-------.....-..-	 I-------... .......... , ....-----

r Ia 	 I I 

Ut.her Arab I I I 	 I I I 

Not -A rab 

-------------------------------------------------..----------------
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- -- ------------ -- -------------

- -- -- -- ---- 

- --- - - -- - - -

-- ------------

10. f,.P indicate thb munber ofadmnistratnris by primary Itinction 
ar
 
gPnder.
 

Gender 

I- I --- -
Fr'imary F-ttinction I Male 
 I Female I
 

Headirnster I I 
--- --- -- - - - - - - - -- - - - - - - I

DepLIt'y 

Secretary
 

--	 -- I- - ----- - -- -- -- -- I 
Adv isI r
 

- - - - - - - I -  - .- . - - - . 

GuLI 	dnce 

~~~~~~~- -  - -	 I
Librar ian 

Other 

Sc,'t loi, 1,'. F c iraI r,lu; n.at i on 

i.n d 


k') Ho~w narny students paid registration fee=_
 

I-. H A-,y rit . paid text-book fees' 

. ow many studenLs paid tran.4cript fees? 

'2. How many stLidents paid certificate fees7 

,, -. i:- p& id e;.&iliFt iof IF-es. ,, 


4. 	hJI4 ml ,y pa otEerradd -d-:its -es 

-. was the total amount of additional fees rollected by the schooAWhat 


shcol use. I,N 
H.r..j .,iy Lecher siadmi'str ators recei ve c' mrunity suppcr t in Llhe (0 

hOLISsng. food or fuel? 

27. What would you estimate the equivalent value per teacher of this 
conmmunity support to be? 
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SUMMARY OF SCHOOL VISITS
 

Six school were visited to identify the type of
 
information schools maintain and how they respond to the MOE'S
 
data requests. An individual summary of each site visit is
 
attached.
 

Discussions with headmasters and their deputies
 
identified a variety of logs and record books maintained by
 
schools. Some were kept at the MOE's request while others
 
reflected specific school needs. One log of particular note, was
 
distributed by the MOE to the schools and closely corresponded
 
to the student information requested on the annual school
 
survey. Another log common to each school, contained information
 
on teacher qualifications, subjects taught, and nationality. A
 
ccmplete list and description of the schools records observed is
 
attached.
 

Schools received the MOE's annual survey at different
 
times during the year. Several schools completed the 1985-86
 
annual survey in early September 85 while for others, it was
 
late February 1986. According to several MOE staff, some schools
 
have yet to respond to the survey.
 

The source from which the schools received the survey
 
also differed. Some schools received the annual survey directly
 
from the MOE while others obtained it via the Education Division
 
Office. Return of the surveys to the MOE also varied. Some
 
schools returned their responses directly to the MOE and others
 
sent them to the Education Division. A more detailed
 
description of the data collection process from the classroom
 
through th MOE's final analysis is appended.
 

Discussions with headmasters determined that schools did
 
maintain records on student drop-out. Estimtates they provided
 
were quite low (1%-3%). The discussions also reflected the fact
 
that headmasters use different definitions. Some considered
 
students transfering to another school as dropping out, while
 
others did not include girls leaving school to marry as dropping
 
out.
 

Each school visited provided 19S5-66 enrcllment data taken
 
from their school logs. These data were compared to the figures
 
submitted by the schools to the MOE on the annual school
 
survey, enrollment figures acquired from the MOE's final
 
tally sheers, and two set of figures from the ERDC's School
 
Location and F,.; ilities Study (one obtained from school records
 
and a second derived from directly counting students).
 
Comparison of these figures verified the existanze of
 
substantial discrepencies. An attempt to determine how such
 
discrepencies could occur. One source of error results from the
 
fact that many of the schools officials had to manuafly add the
 
number of boys and girls in each grade. A second source occurs
 
at the MOE when the data is being transfered from the original
 
survey to the tally sheets. One specific transcription error
 
noted, resulted in a class of 141 girls being recorded as 141
 
boys. A spreadsheet comparing the five set of enrollment figures
 
is attached.
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School Site Visits
 

BACKGROUND INFORMATION
 

School name: 
Shohadad Al-Sabeen School
 

Date and time of visit: Wednesday, January 28, 1987 12:15-1:30
 

Persons contacted: 
Mohammed Nasser Alanisi, Headmaster (Manager)
 
Mohamzeid Maher, Deputy
 
Shaker Oraki, Teacher Guidance
 

Levels:_xPrimary _xPreparatory 
 Secondary TTI (3)

TTI (5) Vocational
 

Number of periods: 2, Morning: grades 1,6 and preparatory

(Sessions) Afternoon: grades 2,3,4,5
 

Type of school: -- _
boys girls _xmixed
 

School Year Begins: October 1st
 

INFORMATION FLOW
 

Date Annual Enrollment Survey was received: 
December 86
 

From whom was the survey received: Education Division
 

Date survey was completed: December 86 (same day)
 

Who completed the survey: Headmaster
 

To whom is the completed survey was sent: Sometimes it is sent to
education division and sometimes the education division
 
collects it.
 

STUDENT INFORMATION
 

Are individual student records maintained: x Yes No
 

Are records of students' age kept: Yes
x No
Comment: 
Only records are by date of birth. Information is not
 
recorded by age.
 

Are data on student repeaters kept: _xYes 
 No
 
Comment:
 

Drop out rate: estimated by headmaster at 2%
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FINANCIAL INFORMATION
 

Who pays for school 	maintenance: MOE
 

Parent Committee Contributions: 100 YR per family every six
 
months regardless of the number of children in school.
 

Registration fees: 	Primary: 20 YR - 15 MOE & 5 School 
Preparatory: 28 YR - 20 MOE & 8 School 
(one time fee) 

Textbook fees: 	Primary: 20 YR all to MOE
 
Preparatory: 40 YR all to MOE
 
(annual fee)
 

Examination fees: 5 YR all to MOE; grades 1 & 2 are free
 
(annual fee)
 

Certification fees: 	Primary: 25 YR all to MOE
 
Preparatory: 30 YR all to MOE
 

Other revenues: None
 

GENERAL NOTES
 

- School construction funded by Bank of Yemen, mortgage
 
arrangement
 

- Catchment area of 	school primarily civil servants
 

- 85-86 Primary enrollment based on school records
 

Male Female
 

Grade 1 120 99
 
Grade 2 129 102
 
Grade 3 1.52 129
 
Grade 4 85 55
 
Grade 5 90 82
 
Grade 6 112 60
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School Site Visits
 

BACKGROUND INFORMATION
 

School name: Selem Al-Sabak Institute
 

Date and time of visit: Wednesday, January 28, 1987 10:45-11:45
 

Persons contacted: Fowzia Abdu Rabo Saleh, Manage
 
Gamda Said Al-Naklami, Deputy
 
Enaiah Abdul-Rakman Abu Hab, Deputy-Secretary
 
Maria Abdul-Gaban Salman, Math Inspector
 
Naser Mohammed Baden, Math Teacher
 

Levels: Primary _ Preparatory Secondary _xTTI (3)
 
_x TTI (5) Vocational
 

Number of periods: n/a (TTI)
 
(Sessions)
 

Type of school: boys _x_girls mixed
 

School year begins: late September
 

INFORMATION FLOW
 

Date Annual Enrollment Survey was received: September 86
 

From whom was the survey received: directly from MOE
 

Date survey was completed: November 86
 

Who completed the survey: Deputies
 

To whom is the completed survey was sent: return three copies:

Education Division; General Education (MOE), Planning Office
 
(MOE)
 

STUDENT INFORMATION
 

Are individual student records maintained: Yes No 

Are records of students' age kept: 
Comment: Only by date of birth 

_xYes -No 

Are data on student retention kept: 
Comment: last year 53/765 (@ 7%) 

x Yes No ; 

Drop out rate: last year 45/765 (@ 6%) most married, some
 
confusion between drop out, transfers and leaving to marry
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FINANCIAL INFORMATION
 

Who pays for school maintenance: School (funded by school shop
 
and parental contributions)
 

Parent Committee Contributions: by choice, last year 90,000 YR
 

Registration fees: none
 

Textbook fees: none
 

Examination fees: none
 

Certification fees: none
 

Other: Students receive: 
 Stipend 800 YR/month (3YR) 600
 
YR/month (5YR) Food
 

staples each month
 
Free books
 
Hot meals at school
 

Teachers' fines go to MOE
 

GENERAL NOTES
 

- perception is that generally the information reported by
 
schools is accurate
 

- students must return all money received it they leave school
 
- two years of practice teaching after fornal training to get
 

certification
 

- 85-86 3 & 5 year enrollments based on school records
 

3 Year 5 Year
 

Year 1 17 44
 
Year 2 24 99
 
Year 3 20 101
 
Year 4 163
 
Year 5 186
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School Site Visits
 

BACKGROUND J:1FORMATION
 

School name: Kalid Ben Al-Walsad
 

Date and time of visit: Wednesday, January 28, 1987 9:00-10:15
 

Persons contacted: Ali Saad Mohammed, Headmaster
 
Moathal al-Awbedah, Secretary
 
Ali Ahammed Al-Agbari, Secretary
 
Gammel Al-Deen Othman, Education Supervisor
 

(from the MOE)
 

Levels: _xPrimary _xPreparatory Secondary __TTI (3)

TTI (5) Vocational
 

Number of periods: 2 Morning: Primary 1-3 boys & Preparatory
 
mixed
 
(Sessions) Afternoon: girls 1-3 & 4-6
 

Type of school: boys girls _xmixed
 

School year begins: October 15th
 

INFORMATION FLOW
 

Date Annual Enrollment Survey was received: January 87
 

From whom was the survey received: Sometimes received from MOE
 
other times by the Education Division
 

Date survey was completed: January 87
 

Who completes the survey: either headmaster, deputy, or secretary
 

To whom is the completed survey was sent: to sender
 

STUDENT INFORMATION
 

Are individual student records maintained: x Yes -No
 

Are records of students' age kept: _xYes No
 

Comment: 
accurate in grades 1-3 since government requirement to
 
register births. Only means for older students is by
 
birth date (?)
 

Are data on student retention kept: x Yes No
 
Comment:
 

Drop out rate: estimated by headmaster at 2%
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FINANCIAL INFORMATION
 

Who pays for school maintenance: school
 

Parent Committee Contributions: receive money but were reluctant
 
to disclose the amount
 

Registration fees: Primary: 25 YR - 15 MOE, 10 school
 
Preparatory: 30 YR - 15 MOE, 10 school
 

Textbook fees: Primary: 20 YR all to MOE
 
Preparatory: 50 YR all to MOE
 

Examination fees: go to MOE
 

Certification fees:
 

Other revenues: none
 

GENERAL NOTES 

- 85-86 Preparatory enrollments from school records
 

Male Female
 

Grade 1 451 407
 
Grade 2 411 395
 
Grade 3 472 345
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School Site Visits
 

BACKGROUND INFORMATION
 

School name: Al-Fovrat School
 

Date and time of visit: 12:30 - 1:30
 

Persons contacted: 	Fatama Abduk-Lah Al Wasshi, Headmaster
 
Aisha Ahmad Sharf Al-Deen, Deputy
 

Levels: xPrimary _xPreparatory _ Secondary TTI (3)

TTI (5) Vocational
 

Number of periods: 	2 Morning: Grades 1,2,6 8:00-.12:30
 
(Sessions) 	 Afternoon: Grades 3,4,5 1:00-5:30
 

Type of school: -boys x girls mixed
 
Has boys in 1st and 2nd grade
 

School year begins: Early September
 

INFORMATION FLOW
 

Date Annual Enrollment Survey was received: mid November
 

From whom was the survey was received: Education Division
 

Date survey was completed: 2 days after received
 

Who completed the survey: headmaster & deputy
 

To whom is the completed survey was sent: Education Division sent
 
a person to the school and the data was checked for errors
 

STUDENT INFORMATION
 

Are individual student records maintained: x Yes No
 

Are records of students' age kept: _xYes No
 
Comment: only by date of birth
 

Are data on student retention kept: x Yes No
 
Comment:
 

Drop out rate: estimated by headmaster at 1%, some confusing

distinguishing between drop out, tranfer and leaving to
 
marry
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FINANCIAL INFORMATION
 

Who pays for school maintenance: MOE pays for some but schools
 
officials must go to MOE and argue for monies
 

Parent Committee Contributions: no longer have committee, last
 
year @ 12,000 YR were donated by parent by choice
 

Registration fees: primary 15 YR; preparatory 25 YR; goes to MOE
 

Textbook fees: primary 20 YR; preparatory 40 YR; goes to MOE
 

Examination fees: primary 5 YR; preparatory 8 YR; goes to school
 

Certification fees: same as in other schools
 

Other revenues: none
 

GENERAL NOTES
 

- Their personal perception regarding the quality of the data
 
reported on the annual enrollement survey that it is quite
 
accuarte
 

- To determine the number of boys and girls in each grade they
 
had to physically add up the numbers from their registration
 
log
 

- school is 12 years old
 

- after second grade all boys are transfered to all boys schools
 

- 85-86 Primary enrollment figures from school records
 

Male Female
 

Grade 1 190 116
 
Grade 2 72 161
 
Grade 3 161
 
Grade 4 187
 
Grade 5 180
 
Grade 6 172
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School Site Visits
 

BACKGROUND INFORMATION
 

School name: Belqees School
 

Date and time of visit: Thursday, January 29, 1987 11:00-11:45
 

Persons contacted: 	Malak Al Wagih, Headmaster
 
Latifa Miead, Deputy
 

Levels: x Primary 
TTI (5) 

_ Preparatory 
Vocational 

Secondary TTI (3) 

Number of periods: 2 (Sessions) 

Type of school: _ boys _x_girls mixed 
Has boys 1st, 2nd, 	3rd grade
 

School year begins: late August
 

INFORMATION FLOW
 

Date Annual Enrollment Survey was received: November
 

From whom was the survey was received: Educational Division
 

Date survey was completed: same day it was received
 

Who completed the survey: Headmaster
 

To whom is the completed survey was sent: Educational Division
 

STUDENT INFORMATION
 

Are individual student records maintained: x Yes No
 

Are records of students' age kept: _xYes No
 
Comment: only date of birth
 

Are data on student retention kept: x Yes No
 
Comment: Students' names are listed in a log book
 

Drop out rate: estimated by headmaster at 3%, some confusion of
 
drop out with transfers
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FINANCIAL INFORMATION
 

Who pays for school maintenance: School
 

Parent Committee Contributions: by choice contributions; totaled
 
@ 13,000 YR for 85-86, 1st year for committee
 

Registration fees: 5 YR to school
 

Textbook fees: 20 YR to MOE
 

Examination fees: 5 YR to school
 

Certification fees:
 

Other revenues: none
 

GENERAL NOTES
 

- oldest primary school in the country (1962) 

- teachers salaries are higher than the headmaster's - 2,500
 
YR/month for teachers; headmaster 1,650 YR/month
 

- over abundance of practice teachers
 

- Someone from the MOE's Finance department comes to the school
 
each year to review the amounts and types of expenditures the
 
school makes with the fees it collects. School is not required
 
by MOE to account for these expenditures however
 

- headmaster has files on students who don't exist
 

- 85-86 Primary enrollment data from school records
 

Male Female
 

Grade 1 138 152 (7)
 
Grade 2 76 126 (4)
 
Grade 3 3 95 (3)
 
Grade 4 112 (3)
 
Grade 5 89 (2)
 
Grade 6 153 (4)
 

# of classes in parenthesis 
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School Site Visits
 

BACKGROUND INFORMATION
 

School name: Arwa School
 

Date and time of visit: Thursday, January 29, 1987 9:15-10:45
 

Persons contacted: Lotfia Ahmed Hamza, Headmaster
 
Rathia Yahia Al-Motakel, Deputy

Salma Abdulak Al-Osaki, Deputy

Fozia Ahamed Torboosk, Deputy
 

Levels: xPrimary __xPreparatory 
TTI (5) Vocational 

_x_Secondary 
x Commercial 

TTI (3) 

Number of periods: 2 

(Sessions) 

Type of school: __boys _x_girls mixed
 

School year begins: early September
 

INFORMATION FLOW
 

Date Annual Enrollment Survey was received: October 1st
 

From whom was the survey was received: Educational Division
 

Date survey was completed: late October
 

Who completed the survey: Secretary with directions from the
 
headmaster and deputies
 

To whom is the completed survey was sent: Education Division sent
 
a person to collect the form and verify the data
 

STUDENT INFORMATION
 

Are individual student records maintained: _xYes No
 

Are records of studentse age kept: _x__Yes No
 
Comment: only by date of birth
 

Are data on student retention kept: x Yes No
 
Comment: a list of student names is kept 


Drop out rate: estimated by headmaster at 2%
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FINANCIAL INFORMATION
 

Who pays for school maintenance: MOE
 

Parent Commictee Contributions: none, once in a while a parent
 
might contribute a small sum to the school
 

Registration fees: Primary 5 YR; Preparatory 8 YR; Secondary 12
 
YR, for school
 

Textbook fees: Primary 20 YR; Preparatory 40 YR; Secondary 50 YR,
 
for MOE
 

Examination fees: Primary 5 YR; Secondary 10 YR, for school
 

Certification fees: Primary 26 YR promotion; 31 YR transcript
 
Preparatory 31 YR promotion; 51 YR transcript
 
Secondary 31 YR promotion; 61 YR transcript
 

Other revenues: once in a while a donor will give money to the
 
school. For example, recently a representative form Kuwait
 
came to the school and paid for repairing the building.
 

GENERAL NOTES
 

- perception is that the iccuracy of the information reported to
 
the MOE is quite good
 

- all data requested on the MOE's annual survey is take from MOE
 
forms (log books) distributed to the schools which parallel the
 
survey
 

- 85-86 Primary enrollment figures from school records
 

Female
 

Grade 1 150 (2)
 
Grade 2 146 (2)
 
Grade 3 139 (2)
 
Grade 4 145 (3)
 
Grade 5 150 (3)
 
Grade 6 359 (7)
 

# of classes in parenthesis
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DESCRIPTION OF SCHOOL RECORDS
 

During the site visits, a number of different types of
 
records raintained by schools were reviewed. Some of these
 
records were kept in compliance with MOE requlations while others
 
were developed solely for the school's use. I 
is important to
 
note that the records listed below were not common to all schools
 
but rather represent a ccmpilation of the all of records
 
observed.
 

1. Teacher attendance log 
- documents teachers' attendance on a
 

daily basis
 

2. Teacher leave log - documents teachers' vacations
 

3. Teacher personnel file - maintained on each teacher and
 
includes his/her educational and work history, MOE appointment

letter, qualifications, and headmaster evaluations.
 

4. Teacher register - contains each teacher's name,

qualifications, nationality, number of classess and subjects
 
taught.
 

5. Student register - contains each student's name, date of
 
birth, parents names and address, and special academic notes
 
(for ex.ple, missed grade).
 

6. Student attendance 
- documents student attendance on a daily

basis.
 

7. Student examination register - lists each student, their
 
scores on 
school tests, school grades, and their scores on the
 
national promotional examinations.
 

8. Student file 
- contains the student's birth certificate,

health certificate, enrollment paper, and academic tanscript

including promotional certificates.
 

9. Financial record - records the amount of each deposit and

withdrawal, date, reason for expenditure (only in schools
 
which maintain bank accounts).
 

10. 	Textbook list - inventory of the schools' textbook holdings. 

11. 	Library list  inventory of the schools' library collection.
 

12. 	Book loans - a record of books which are borrowed by both
 
teachers and students.
 

13. 	Equipment inventory - inventory of the schools' equipment,

such as furniture, projectors, etc.
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14. 	Lab inventory - inventory of the schools' laboratory

equipment.
 

15. 	Communication list 
- documents all correspondence in and out
 
of the school.
 

16. 	Meeting list 
- a 	record of all meetings held at the school.
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