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OFFICE OF WOMEN IN DEVELOPMENT FtESOURCE: CENTER 

The O f f i c e  of Women in Developmeat maintains a collection of 

documents to support the activities and programs of the Agency 

for  International Development concerning the role of women in the 

development process. The Resource Center is housed in the Office 

of Women in Development in Room 3 2 4 3 ,  New Sta te  Department Build- 

i n g  ir. Washington, D. C. The zollection is designed to meet the 

information needs of individuals and groxps who desire background 

material on women i n  developing c o u n t r i e s ,  guidelines for design-. 

ing  and implementing women in development projects and informa- 

tion on specific issues affect ing LDC women. 

The c o l l e c t i o n  of Women i n  Development Resource Center 

encompasses t h e  problems and issues involved i n  he lp ing  LDC women 

become equal partners in the development process. The collection 
is mainly  comprised of publ ica t ions  dealing with LDC women and 

women in development issues (such as non-formal education, 

a g r i c u l t u r e ,  r u r a l  development, appropriate technology, media, 

women's or~anizations, food, nutrition, health and r u r a l  women), 
documentation of women  in development projects  (sponsored by AID 

and other development organizations), conference proceedings, 

s o m e  audio-visual presentations, training manuals, select 
periodicals, and publications of the Office of Women in Develop- 

m e n t .  The co l lec t ion  includes bath the  t h e o r e t i c a l  background 
for ass i s t ing  LDC women and practical information for implement- 

ing women in development projects. The Resource Center collection 

also includes selected publications from governmental, non- I 

governmental and i n t e r n a t i o n a l  organizations (including the 

U. N. system) t h a t  are i n t e r e s t e d  in women in development and 

r~lated Copics. 



Access to the Collection 

Users of the collection may search the card catalog f o r  

access to materials by author, title, organization, geographic 

loca t ion ,  subject, and shelf location. Each document in the 

Resource Cente r  is ineexed by these categories, and the i n d e x  

cards are arranged in a single, alphabet ic  sequence in the  

card catalog- 

Title/Author Access 



AID Projects--See: Development Frograms 

AID/WfD--See: O f f i c e  of Women in Development 
Agrarian Reform--See: Agriculture 

AGRICULTURE 

See Also: Food 

Title X I 1  

Rural Development " 

APPROPRIATE TECHNOLOGY 

Appropriations--See: Law and Legislation 

Breast Feeding--See: Maternal and Child Care 

CHILDREN 

I See Also: LYaternal and Child Care 

Community Development--See: Urban Development 

Conferences--See: Meetings 

CREDIT 

DEMOGRAPHIC SURVEYS 

See Also : Population 

DEVELOPMENT (GENERAL) 

See Also: Economic Development 

DEVELOPMENT PROGRAMS 

S e e  Also; Project Design and Evaluation 

Extension Programs 

ECONOMIC DEVELOPMENT 

See Also: Development (Genexal) 

L a b o r  

ECONOMIC STATUS OF WOMEN 

EDUCATION 

See Also: Media and Communications 

Noo-Formal Education 

ZhpIoyrrtent--See: Labor 

Energy--See: Appropriate Technology 

EXTENSION PROGRAMS 

Family--See: Marriage and the Family ' 

FAYILY PLANNING 

See Also: Population 

FEMINISM 

See A l s o :  Women (Genera l )  

Fertility--See: Fmi ly  Planning 
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FOOD 

See Also: Agriculture 

Kutritian 

F O M I G N  AFFAIRS 

FUNDING SOURCES 

G i r l s - - S e e :  Children 

HEALTH 

See Also: Nutrition 

Maternal and Child Care 

HOME ECONOMICS 

See Also: Nutrition 

HUMAN RIGHTS 

See Also: Law and Legislztion 

Hunger--See : Fcod 

I.W.Y. 

Images of Women--See: Women in Literature and Folklore 

Income Generating Activities--See: Labor 

LABOR 

See Also: Economic Development 

LABOR: U. S. WOMEN 

L A W  AND LEGISLATION 

See Also: Human Rights 

Legal Status  of Women 

Leadership--See: P o l i t i c s  and Leadership 

LEG= STATUS OF WOMEN 

Legislation - Office of Women in Development--See: O f f i c e  of 

Women in Development 

Management--See: Politics and Leadership 

MRRRIAGX AND THE FAMILY 

MATERNAL AND CHILD CARE: 

See Also: Children 

Health 

L ~ D I A  AND CO-WtrNICATIONS 

See Also: Education 

-%ETINGS 

Motherhood--See: Maternal and C h i l d  Care 
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EON-FORMAL EDUCATION 

See A l s o :  Education 

NUTRITION 

See Also: Food 

Health 

Home Economics 

Maternal and Child Care 

OFFICE PF WOMEN IN DEVELOPMEW 

Organizations--See: Women's Organizations 

Percy Amendment--See: Office of Women in Development 

POLITICS AND LEADERSHIP 

POPULATION 

See Also: Demographic Surveys 

Family Planning 

Poverty--See: Economic Status of Women 

PROJECT DESIGN AND EVALUATION 

See Also :  Development Programs 

Research Methods--See: Project Design and  valuation 

RURAL DEVELOPMEXT 

See Also: Agriculture 

Rural Women 

Rural Education--See: Education 

RURAL WOMEN 

See Also : Rural Development 

SANITATION 

See A l s o :  Water 

Seminars--See: Meetings 

Small-Scale Farming--See: Appropriate Technology 

small-Scale Industry--See: Appropriate Technology , 

Sterilization--See: Family Planning 

Survey Methods--See: Project Design and Evaluation 

Technology--See: Appropriate Techn~logy 

TITLE XI1 . - 

See Also: Agriculture 

T R A I N I N G  ,YANUALS 

Training Programs--See: Development Programs 



U- S .  WOMEN 

See Also: Labor: U. S .  Fjomen 

URBAW DEVELGPYENT 

Urban W~nen--See: Urban Development 

WATER 

See A l s o :  Sanitation 

Appropriate Tech~olagy 

WOMEN ( GENERAL] 

WOMEN-HEADED HOUSEHOLDS 

WOMEN IN DEVELOPmNT (GENERAL) 

See Also: O f f i c e  of Women in Development 

WOMEN IN LITERATURE AND FOLKLORE 

WOMEN ' S ORGANIZATf ONS 

Working Women--See: Labor 

The detailed cross references a i d  the user  in finding .the 

correct subject heading f o r  t.ie area being researched. Examples 

of such references are: 

Breast Feeding--See: Maternal and Child C a r e ;  

Employment--See: Labor; 

Small-Scale Industry--See: Appropriate Technology. 

These subjects and the cross references are pr in ted  on guide 

cards in the card catalog. U n d e r  the appropriate subject heading 

in the card catalog, the user will find bibliographic citations 

for each document in the collection that deals with that s u b j e c t  

and information on where it can be located on the shelves. 

~eographic Access 

In addition to the subjects listed above, the documents are 

also indexed by country. Documents dealing w i t h  women in a 
specific country or region can be found by searching the card 

catalog under the name of the country or region. Publications 

discussing a cont ingent ,  region, or several countries in a 

cont inent  will be indexed by the con t inen t  or region only, rather 

than t h e  individuzl  countries. 



Use o f  the Collection 

m -L H ~ m e n  in Development Resource Center is available 

primarily f ~ r  cissfsting the  Agency f o r  In ternat ional  Development 

and its contractors,  LEC wsmen with research and info,-mation 

needs, as veil as those ageccies and organizations wh~se work is 

directly in the women in development field. T h e  library materials 
do not  circulate,  but they may be used in the Resource Center. 

The collection is available on weekdays from 3:00 a.m. to 5 : 0 0  p.m. 

Persons outside the Agency must call for an appointment, 

Requests should be addressed to: 

Resource Center 

O f f i c e  of Women in Development 

Agency f@r International Development 

Room 3243 New State 

Washington, D. C. 20532 

Phone: ( 2 0 2 )  632-3992 

Other Resources 

For additional information and materials on women in 

development, contact the following organizations: 

New Transcentury Foundation 

1789 Columbia Road, N. W. 

Washington, D. C, 20009 

International Center for  Research on Women 

1010 16th Street, N. W., 3rd Floor 

Washington, D. C. 20036 

TAICB - Technical Assistance I n f o n a t i o n  

Clearinghouse 

200 Park Avenue, South 

New York, New York ,10003 



Michigan S t a t e  University 

Institute for International Studies 

513 Erickson Hall 

East Lansing, Michigan 4 8 8 2 4  

International Women's Tribune Center 

305 East 46th Street, 6th Floor 

New Yark, New York 10017 

Action/Peace Corps Library 

806 Connecticut Avenue, N- W, 

Washington, D. C. 20006 



Location in the Collection 

The entr ies  i n  t h e  card catalog are  surrogate records 

designed to enable the user to find documents in the collection 

by author, title, organization, subject(s), and country. Al? 

of this information is given on each card, as well as the year 

of publication and any additional notes that would aid t he  user 

in locating a publication. The l o c a t i o n  of the document on the  

l ibrary shelves is given in the upper left-hand corne r  of the 

card. The location consists of the name of the shelf "box" i n  

which the document can be fonnd. The "boxestt are arranged on 

the shelves in the following sequence: subjects and organiza- 

tions in alphabetical order; geographic locations by continehts 

and ccuntries in alphabetical order within con t inen t s ;  and 
journals i n  alphabetical order.  

Many of the docments in the WID Resource Center deal with 

multiple subjects and/or countries. It is important, then, that 

the user  go f i r s t  t o  the card catalog (rather than the  shelves) 

t o  find a l l  of the d-ocuments on a par t icu la r  sub jec t  or country 

that are in the collection. A document dealing with several 
subjects will be indexed in the card catalog by each of  the 

subjects it encompasses, but can only be shelved under one 

subject. General publications on a country are shelved under 
their geographical area. but documents dealing with a specific 

subject in a country are shelved with the subject. For example, 

a document such as: "Wornen and Appropriate Technology i n  Ghana" 

would be shelved with Appropriate Technology, but would also be 

in the  card cztalog under the location Ghana. 

The shelf location of a document, in the upper left-hand 

corner of each catalog card, is i n  the form of an abbreviation, 

That abbreviation appears on the label of each "box" on the 

shelves and stands f o r  the shel f  classification t h a t  is assigned 

to each docmcnent. Following is the WID shelf classification and 

the abbreviations used for  each category. 



A3.A.s 

rn 'u3J 

ACT&J 

AGR 

A . R .  

A.T. 

EIBL. 

BROCH . 
CHILDREN 

DEM. 

D m .  IGEN.) 

DEVEL. PROG. 

ES of W 

ECUC . 
EDUC.: HIGHER 

A U S  SENIN-m. ON WOMEN IN DEVELOP,XENT 

A W R I C W  ASSOCIATION OF UNIV3ERSITY WOMEN 

ASSOCIATED COWTRY F ; O ? N  OF THE WORLD 

AGRXCULTUm 

APYTU= REPORTS 

APPROPRZRTE TECHNOLOGY 

RIBLIOGP=HIES 

BROCHURES 

C H I L D E N  

DEMOGRAPHIC SURVEYS 

DEV7ELOPMENT (GENERAL) 

BEVEI~OPIWNT PROS- 

ECONOMIC STATUS OF WOMXN 

EDUCATION 

EDUCATION: HIGHER 

EDUC.: NON-FORMAL EDUCATION : NOK-FOR3QL 

EDUC.: SPEC, LCD's EDUCATION: SPECIFIC LDCPS 

EDUC.: U - S .  EDUCATION : TLEKETED STATES 

F . P .  FAMILY P ~ ' 4 P N G  

FOOD FOOD 

BEIU;TH HEALTH 

H - R .  EUmW RIGZTS 

ICW 

I N m E S  

IWY 

LABOR 

LABOR: AFR 

LABOR: ASIA 

LABOR: I N D  

LABOR: L.A. 

f3?30R: U.S. 

INTER-BICAN CO-%YXCSION OF WOlmN 

SHADES 

Ih-f 

IWY-LEGAL STATUS OF HOmM-mERS 

LABOR: AFRICA 

LABOR: ASIA 

I A S 0 R :  INDUSTRALIZED COUNTRIES 

LABOR: LATIN AMERICA 

LABOR: UNITED STATES WOMEN 

LEGAL STATES OF WO$IEN 



OWID 

PC/A 

PD&E 

PER. 

POP. 

PaF . 
RURZG 

RURAL: SPEC. LBC'S 

RURAL W O m N  

R3EaL FiObEE: SPEC. L X f S  

T,M. 

U.N. 

UNCSW 

WNDP 

UNESCO 

&E42,3IAGE AND TEE FAMILY 

L K ~ T E ~ A L  AND CBILD CARE 

MEDIA AND COl.IMUNICATIONS 

OECD/BAC I ~ O F 3 l A L  MEETING ON THE ROLE OF 

Fu'0B;N IN CE"aXIOPmNT 

OFFICE OF WOYBX IF DITVEEOPmW 

PEACE CBRPS/ACTION 

PROJECT DESIGN AND EVALUATJOS 

PERIODICALS 

POPULATION 

REFERENCE 

RURAL DEkTLOPmMT 

RURAL WOMEN: SPECIFIC ZDC a S 

TR23NIHG YmUUS 

LTJITED MATXClXS 

U. N. COPXISSXON ON THE STATUS OF WQ-mM 

IT. N. EE9nLOPYm2T PRQGm 

UiiIDP SLIDE BFZSHhTATION 

U. N. ECONO&31C COWISSXOES FOR AFXCA 

W. N, EPSOMOMZC COPZ4ISSIOH FOR LATXX 

ANERLCA 

U. N, ECOAOMIC XPJD SQCZS& COMiISSPON FOR 

ASIA SAND TRX PACIFIC 

U. N. EDUCATlOHAL, SCIENTIFIC 

CmTUP!?4-fj ORG&Yf ZATZON 

FOOD AND AGXCULT'fiTRE ORGAXIZ&TIC\,N QF TEE 



U N ~ F X O  ~ T P  

UNICEF 

UNIBO 

L m P c  

WID (GEE.) 

WOP!N t GEN . ) 
WCPrr&XRS ORG. 

WGRLD BANK 

-mo 

UNI,/PAO W O L D  FOOD PROGRAMME 

U. N. CHILDREN'S FUND 

€3. N. INDUSTR 

U. N. WORLD POPULATION CONFERENCE 

WOMEN IN DEVELOPPENT (GENERAL) 

TBE DEVELOPMENT ORG,&NIZATION 

WOMEN f GENERAL) 

WO-'S ORGANIZATIONS 

WORLD BANK 

WORLD HEALTH ORwIZATION 

YWCA 
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OFFICE OF WO-WN IN DEVELOPMENT RESOURCE CENTER 

OPERATIONAL 

The collection of the Women in Development Library 

encompasses the problems and issues involved in helping LDC 

women Secome equal partners in tbe &veloprnent process. The 

collection is designed to m e e t  t h e  information needs of individ- 

uals who desire background material on women in developing 
countries, guidel ines f o r  designing women in development 

projects and information on the specific problems of L3C 

women. The collection is mainly comprised of research publi- 

c a t i o n s  dea l ing  w i t h  LDC women  and women in development issues 

(such as, rural women, maternal and ch i ld  care, and women-headed 

households), documentation of women in development projects 
(sponsored by AID and other development organizations), 

conference proceedings, audio-visual presentations, training 

manuals, periodical 2nd publications of the O f f i c e  of W o r n e n  in 
Development. Included in the collection are both the theoretical 

background for assisting LDC women and practical information for  

implementing women in development projects. 

Col lec t ion  Development 
_I_ 

A s ing l e  individual should be given the responsibility for 

monitoring additions to the WID library in order to maintain the 

integrity of the collection. This individual should evaluate 

proposed addi t ions  to the collection in terms of their relevance 

to the sore topic of women in developing countries. Subjects 

that are central to the  col lec t ion are those dealing specifically 

w i t h  women. For example, the subject "food" is understood to 

mean "women and food." Due to th+ fac t  that women in develop- 

ment is a relatively n e w  field, certain related top ics  are also 
considered within the scope of the  co l lec t ion ,  bu t  only as they 

relate to women in developing countries. Thus, documents dealing 



with such sub j ects as "Ruman Rights, " "Development (General I ', " 
"Urban Development," "Economic Development," etc., should be 

evaluated in terms of t h e i r  relevance to women in development. 

These materials are of t en  necessary as  supporting documents 

f o r  f u r t h e r  research in the field. A l ist  of in-scope s u b j e c t  

headings is zttached to this document. This list should be re- 

evaluated regular ly  either to update or change headings as 

research in t h e  field and/or the di rec t ion  of the Office of 

Women in Development changes. 

Selection 

To actively ensure t ha t  the collection inc ludes  c u r r e ~ t l y  

published materials, a number of se lec t ion  too l s  should be 

reviewed regularly. These should inc lude  the following: 

Publisher/organization publications catalogs; 

Bibliographies in the collection; 

Listings of new books, documents, etc. in the  newsletters, 

journals, etc. received at WID; 

S t a t e  Department - Library Accessions L i s t ;  

Office of External Research - Foreign Affa irs  Research: 

AID R&D Abstracts; 

Iiesearch Literature for Development (AID) ; 

Any other announcement of publications routed through 

the O f f i c e  of Women in Development; 

User requests for  material not in the collection. 

These materials should be procured through t h e  normal 

channels within the office fo r  obtaining materials. 

Processing of Dccuments 

A11 m a t e r i a l  added to the collection should be f u l l y  

cataloged, labelled, and shelved in t h e  Women in Development 



Library. No more than three ( 3 )  copies of a document or one (1) 

copy of a journal i s s u e  should be added to the collection. A l l  

l i b r a r y  materials should also be stamped with the office's 

property stamp before being added to the collection. 

Monographs 

This category should include all books, research reports, 

brochures, etc. In-scope articles appearing in out-of-scope 

journals should be removed from the journal and treated as a 

document. Special issues of out-of-scope journals that are 

dealing entirely with an in-scope subjest (contaiqing several 

articles on that subject) are treated as a single document. 

Each article in the special issue can a l so  be treated separately 

(fully cataloged) depending upon the importance of the articles 

to the Office of Iqomen in Development programs, 

Fill o u t  a work sheet for each title to be added to the 

collection. An example of the WID Resource Center work forms 

is in Appendix A. Catalog cards can be typed d i r e c t l y  from the . 

work sheets. The following rules will aid in establishing the 

correct f o r m  of each bibliographic item necessary in producing 

a catalog card. These rules should be adhered to in order to 

ensure the consistency and i n t e g r i t y  of the catalog. 

T i t l e / S u b t i t l e  

I. Omit i n i t i a l  ar t icles (a, an, the, and foreign 

language counterparts) . 
2. Separate titles from subtitles by using a colon (:) 

or semi-colon (; 1 . 
3 .  Always use the unique title for the document, 

a. ) For research documents such as, "Feasibility 

study, "  "Report on ...," "Draft Report on..., M 

etc., reverse the word order so tha t  it appears 

as follows: 



Title; Feasibility Study; Draft 

International Women's Development Center; 

F e a s i b i l i t y  Study; D r a f t  

Women in Afghanistan; Report 

b.) When the document is part of a series, and 

the piece appears to have t w o  separate titles, 

use the unique title only. The series title 

can be given in supplementary notes or reference 

organization, if access to the entire series by 

series title is desired. If t h e  title i s  a 

special i s s u e  of a journal that is being 

treated as an individual document, the title 

format is: 

Title of issue; Spec ia l  i s sue  of [title of 

jou rna l )  , volume number, and date of 

issue. 

Women and Work; Special Issue of UNESCO 

Cour ie r ,  V o l .  3 ,  No. 5 ,  May 1976. . , 

c-) Conferences . 

1.) For conference proceedings, the title 

is "Proceedings, " and t h e  author is 

"Name of Conference, Place, Date." N o  

t i t l e  card is made f o r  "Proceedings." 

2 - 1  For papers presented at conferences, use 

unique title and author-  Identify core 

WID conferences in the reference organiza- 

t i o n  section. For non-core conferences, 

such as American Sociological Association 

Conference, no mention need be made. 

Author 

1. Indiv idual  Authors 

a . )  Single author 

Use author's last name first, spell out full 

f i r s t  name ( s )  , and use middle i n i t i a l  ( s )  . 



b, Two-three authors 

L i s t  each author as above, separat ing each 

by semi-colons (; ) . 
c.) O v e r  t h r e e  authors 

G i v e  f irst  author ,  then "et al? (un le s s  all 

authors are prominent in the WID f i e l d ,  then 

separate each by semi-colons). 
. . 

2. Corporate Authors 

a ) AID documents  

Use the o f f i c i a l  abbreviation of the  AID 

bureau ox mission or office: 

AID/ASIA/USAID/A~ ghanis tan ( f o m a t  f o r  

missions 1 

b. ) Organizations 

Use t h e  card catalog as t h e  authority for the  

form of e n t r y  for organizations already documented 

in the WID co l lec t ion .  If it is a new organiza- 

t i on ,  use the catalog for related examples, 

c.) UniversitieslResearch Centers 

1.) Departments or schools of a university 

should be listed f i r s t  by the university 

then by department. or school: 

University of Michigan, Department of 

Sociology 

2.) Unique research centers located at a 

University should be l i s t e d  first by the 

center, then by the University: 

Center for International Education, 

University of Massachusetts 

Separate parts of the organization with a 

period I .  1 . 
d. ) United Nations 

Abbreviate U-N., then write out the U.N, Branch: 

U. N. Economic Commission f o r  Africa 



An exception to this is the FAO: 

Food and Agriculture Organization of the U.N- 

3 . )  U. S. Government Agencies 

Use U . S . ,  then the specific department, agency, 

bureau, etc., if it is unique: 

U.S. Women's Bureau 

U - S .  Bureau of the Census 

If it is not unique, then give the most specific 

p a r t  first: 

U . S .  Bureau of Labor Statistics. Publica- 

t i o n s  Division 
not: U.S. Publications Division ' - 

or 

U . S -  Department of Labor. Bureau 

of Labor  Statistics. Publications 

Division 

ALWAYS CHECK THE CARD CATALOG FOR PREVIOUS FORM OF ENTRY. 

, . 

Document Date 

I. U s e  year only. Do n o t  use month or day.  
. . 

2. If m o r e  than one copyright date is given, use the l a tes t  

one, 

3 .  DO not p u t  date on Annual Reports. Use:. "Latest year 

only.  " 

4 .  If no date appears (or can be ascertained) , put: - ,  

Reference Organization or Publisher 

1. Use individual author's affiliation if it is expected 

that access to the document might be sought by that 

organization. An author's affiliation with a university 

is not  noted. 



2 .  Identify the organization that published the document. 

Do not, however, identify commercial publishing 

houses. 

SuppJementary Notes 

1. In Journal Citations. 

Put "In: Journal of ... (complete c i t a t i o n ) "  

"Reprinted from: Journal of ..." 
2, Series note. 

"Rural Development Series No. 6" 

3 - Language note, 

Use if the document is in more than one language. 

"In English, French, and Spanish." 

Subject Classification 

1, Always use the attached list of WID subject headings 

(see Appendix B) when deciding what subject terms will be 

assigned to a document. This list should be re-evaluated 

regularly either t o  update or change headings as research in 

t h e  f i e l d  and/or the d i r e c t i o n  of the Office of WID changes. 

Remember that when a subject heading changes or a term is 
. 

expanded into two or thxee new terms, an a t t e m p t  should be 

m a d e  to ad ju s t  the older headings already in the catalog. 

. - 

2. When the subject heading says: See: Another Subject, 

assign the subject heading to which you are referred. F 0 r . a  

document on fertility, the subject list says: See: Family 

Plan~ing. The subject "Family Planning" should be assigned to 

the docuent .  

3 .  Use the most specific subject headingIs) applicable 

to the document. For a document on non-formal education, use 

"Non-Fomal Education" rather than "Education." If the document 

d e a l s  w i t h  both formal and non-formal educat ion,  both subject 

headings may be used. 



4 .  "See Also" references m a y  suggest other subject 
h e a d i n g s t h a t  could be assigned to a document. b u t  only if they 

are specifically a major theme of the document. 

5. "Women in Development (General) , I* "Woman (~eneral) , " 
and "Development (General)" should zxLy be used for ~ocuments 

that do not deal w i t h  more specific subjects .  

Women in Aqricultural Develcpment should be assigned 

the sub jec t  heading "Agriculture" and not 'WID (General) " : 
but R e p r t  on a Conference on Women in Development can 

only be assigned t h e  general  heading "Women i n  Develop 

ment  (General) . " 

6 Publications by or about the Office of Women in 

Development ( including discussions of implementation of the 

Percy Amendment) should be given the subject " O f f i c e  of Women 

in Development." 

7 .  Demcgraphic Surveys, Training Manuals, and Meetings. 

These subject headings are actually descriptions of t he  

forn of the document. They are listed w i t h  the subjects 

because they are impoxtant means of access to t h e  

collection. 

"XeetingsW should be used f o r  a l l  conference proceedings 

and reports. 
. . 

"Demographic Surveys" should be used f o r  documents that 

actually are demographic surveys as w e l l  as a document 

whose subject i s  demography. 

"Training Manuals" is used for documents which ins t rac t  

extension workers or other development volunteers how to 

conduct t r a i n i n g  programs. 



8. Bibliographies 

If t h e  document is a bibliography on a specific subject,  

it should be given the subject heading f o r  the specific 

subject and "Bibliographies" used as a subheading. 

"Women in Development (General)--Bibliographiesm 

Do not ads to the collection publication lists from 

organizations or associations. These should be used as 

selection tools immediately, and then discarded or filed 

as selection tools for l a t e r  use. 

Geographic Classification 

1. Appendix E gives a list of geographic locations as 

designated by the Agency for International Development. This 

should be used to establish the official name of each country- 

or region used in the geographic classification. 

2 .  Geographic classification is used only when t he  

deals specifically with women in a particular country, region, or. , 

,. 

continent. Do not use a geographic classification when the 

document deals w i t h  women in a number of unrelated areas or 

countries. If the document deals with several countries in the 

same region, only the region or cont inent  designation should be 

given. 

Shelf Classification 

1. Documents are arranged on the shelves in a general 

subject arrangement and by country or publishing organization. - 

There is not a one-to-one relationship between the subjects used :: 

fo r  classifying and the she l f  classification. Documents may be 

assigned several sub jec t  headings, bu t  they  can only  be housed 

in one place on the shelves (multiple copies must be shelved 

together). A decision must be made as to the sinqle best shelf 

l oca t ion .  



2. Appendix C gives a WID Library She l f  Classification. 

Each classification represents a box or series of boxes contain- 

ing documents i n  these c l a s s i f i c a t i o n .  The abbreviations iden- 

tified on this list are those used on the  boxes. 

3. Whenever p o s s i b l e ,  a document should be shelved with a 

specific subject, such as "Appropriate Technology," "Human 

Righ t s , "  etc. ‘sen a document dea l s  w i t h  more than  one subject, 

one must be chosen for the physical loca t ion  of the document. 

The document w i l l  s t i l l  be indexed by a l l  re levant  sub jec ts  i n  

the card catalog. 

4.  Some documents cannot -be shelved by subject .  These 

nay be shelved by geographic location or organization.. 

a. 1 General works about women in specific 

countries should be shelved by country. 

Women in Tanzania would be shelved under 

T a n z a n i a ,  however, 

Education of Women i n  T a n z a ~ i a  would be 

shelved under Education. 

b.) Generally, publications of organizations, 

such as World Bank, U, N., FAO, World YWCA, 

etc. should be shelved under the organization 

unless t h e  w o r k  is s o l e l y  about one single 

sub j ect. 

C. ) Annual Reporcs , Brochures. Bibliographies, 
a ~ ~ d  Training Manuals are also treated in 
t h i s  manner. 

5 .  The shelf classification abbreviation should be marked 

on the upper corner of the cover of each document, preferably 

i n  penc i l .  These documents should then be f i l e d  in t h e i r  

corresponding box(es) on the s h e l f .  



when the first issue of a new journal to be collected is 

received, it should be fully cat&oged. Subsequent issues 

simply need to be property stamped and shelved. 

~itle/Author 

Most journals i n  t h e  coLlection should be entered under 

title, using the corporate body producing the journai as the  

publ isher  or reference organization. The corporate body should 

be used as author only when the title is not unique, such as 

Bulletin, Transactions, Proceedings, Papers, Newsletter, etc. 

Check the periodical  shelf  l i s t  or binders to see specific 

examples. 

Date of Publication . 

The beginning volume/date of receipt fo r  the journal or 

the specific number retained should be entered as the date on 

t h e  catalog card. 

Val- 1, 1973- 
Vol. 10, 1976- 

Latest t w o  years only 

Latest six months only 

Subject/Geographic Classification 

Periodicals should be given s u b j e c t  classification and 

geographic classification in the same manner as monographs. 

Supplementary Notes 

Supplementary notes should identify the Ezequency of the 

publ ica t ion .  

Annual 

Weekly 
Bi-monthly  

I r regu la r  

11 

., .> 
b( * 



Shelf Classification - 
Periodicals are given the shelf  c l a s s i f i ca t ion  " P e r . "  

They are shelved in binders or boxes that have been l a b e l l e d  

with their unique title. Within the binders/boxes, the m o s t  

current issue should be on top. Those periodicals put in 

binders should have holes punched so they can be properly added 

to the binders. The binders/boxes are then shelved in alpha- 

betical  order across the t o p - s h e l f  of the library. 

Binders/boxes shou.ld be reviewed regularly to ensure t ha t  

all issues are coming on time. When adding i s sues  t o  t h e  

binders/boxes, check to ensure t h a t  the  previous issues are a l l  

there. If there are issues missing, they should either be 

located within t h e  office or requested f r o m  the publisher as 

soon as possible. 

Periodicals should be reviewed for in-scope articles. When 

i d e n t i f i e d ,  the articles should be photocopied and added to the 

collection as monographs in a d d i t i o n  to adding t h e  periodicals 

to the binders/boxes. 

Xulmber  of Cards to be Produced 

In the lower left-hand corner of the  work form there is a 

space f o r  marking how many cards will be needed f o r  each docu- 

ment. The categories are abbreviated as follows: A = Author, 

T = T i t l e ,  0 = Reference Organization, S = Subjec t ,  G = Geo- 

graphic Location, SL = Shelf L i s t .  A f t e r  the form is filled 

out, the correct number of entries in each category should be 

noted. There will always be one card produced for the  shelf 

list. The t o t a l  number of cards should be recorded so t h a t ,  

if t h e  document is removed from the collection in t h e  f u t u r e ,  

t h e  person removing the  cards from t he  f i l e  w i l l  know exactly 

how m n y  cards to l o o k  for .  



Typing the Catalog Card 

The catalog card is typed from the information on the work 

form, Appendix D shows a sample workform filled out and the 

typed card tha t  is produced from it. Appendix D also contains 

an example of another caad showing the  proper spacing of elements 

on t h e  catalog card- 

Reproduction of C a r d  Sets  and O v e r  Typing 

Only one entire card w i l l  be typed from the work form This 

card will always be typed i n  the  format outlined above and is 

called t h e  "main entry." The o ther  cards needed f o r  a complete 

card set (called "added entries") are m a d e  by photoduplicating 

t he  m a i n  e n t r y  card the number of times specified in the l o w e r  

left-hand corner  of the  card and they  typing i n  the a d d i t i o n a l  
entries on t h e  top.  The following elements of t h e  "main entry" 

c-rd are typed on the top of separate "added entry' cards: 

Addit ional  Authors 

T i t l e  (unless it is an i : . . r lst inguishable o r  merely 

descriptive title, such as "Annual Report,If "List of 

Participants,'' or "Collection of N e w s p a p e r  Clippings." 

Reference Organization ( s )  - Each organization (separated 
by a semi-colon) gets a separate entry. This category 

may also conta in  a conference title, which also gets a 

separate entry. 

Subject I s  1 and/or Geographical Location ( s f  - These are 
typed in all cap i t a l  l e t t e r s  on the  top  of the additional 

cards- Subjects and geographical loca t ions  with sub- 

headings are typed as follows: 

Africa--Bibliographies 

Women in Development (General)--Bibliographies 

Added titles or s ~ t i t l e s  which ara  unique, 

D a t e s  and no te s  are not t r e a t e d  as added entries.  In 

addition to the  categories mentioned zbove, there is also another 

card reproduced with nothing typed on top to be f i l e d  in the shelf 



list. These additio~al " m a i n  en t ry"  cards are filed in the 

she l f  l i s t  by t h e i r  shelf location. 

F i l i n g  the C a r d s  - WID F i l i n g  Ru les  - 

1. General Rules 

F i l e  w o r d  by word, alphabetizicg l e t t e r  hy letter t i i tk in  

the xord. Begin with the first word on t h e  first line, then go 

to the next word, otc.  Apply the principle of "nothing before 

something," considering the space between words as "nothing." 

Thus, a single letter or shorter word preceeds a lonoer word 

beginning with the same l e t t e r  or letters. When two or m o r e  

headings begin w i t h  the same w o r d ,  arrange next by the first 

diffexent w o r d .  

Every word in the entry  is regardeci, including = t i cks ,  

prepositions, and conjunctions, but i n i t i a l  articles are dis- 

regarded. Disregard the  i n i t i a l  article in a l l  languages, but 

be careful t h a t  the foreign article is not serving as another 

part of speech. Example: Une des Terres lncoxlnues -- une=one ; 

"YJne" should not  be disregarded. All Articles occurring within 

a heading are to be regarded. 

Examples : 

I: m e t  a man 

Im W a n d e l  jer Jahwe 

Imge books 

Image of America 

Images cf ,-erica 

Imagillary conversation 

In an unknown land 

En t 3 e  days  of giants  

Inca 

, i:. .-- - ,h i :, 
v 

, . 



2. Psnctua t ion  

Disregard all punczuatlon marks- 

Examples : 

U . S .  Department of S t a t e  Publ ica t ions  , .  

U.S. Department of State, Palications Office 

United Nations 

United Nations and Bow It Works 

LTJITED NATIONS--RIOGRAPHY 

United Nations,  Char te r  

United Nations. Economic Commission fo r  Europe 
, 

United Nations Educational, S c i e n t i f i c  and C u l t u r a l  

Organization 

UNITED NATIONS--EGYPT 

United  Natidns Emergency Force 

United Nations forces 

UNITED NATIONS--YEARBOOKS 

3 .  I n i t i a l s  

le t ter  

letter, 

consist  

Arrange i n i t i a l s ,  single or in combination, as one- 

w o r d s ,  before longer words beginning w i t h  the same i d i t i a l  . 

wherever they occur in a heading. In te r f i l e  headings 

i n q  of i n i t i a l s  plus words with entries consisting of 

i n i t i a l s  only. 

Arrange i n i t i a l s  standing f o r  names of organizations as 

i n i t i a l s ,  not as abbreviations, i-e.. not as if spel.' I out in 

f u l l y .  

Examples : 

A 

A - A -  

AAAA 

A&l Forrndation f o r  Traffic Safety 



AnnS Conference on Science Teachiag 

AAUW News 

A apple pie 

A.B. 

The A B C about Collect ing 

A B C a n d X Y Z  

A.B .C .  Programs 

Acronyms - Arrange acronyms as words, unless written in all 

capitals  with a period between the letters ( e . g . .  U.N.E.S.C.O.), 

which form are to be f i l e d  as i n i t i a l s .  

Examples : 

U . D - F ,  i 
U.N.E.S ,C-0 . .  See:.,. 

U. R, S,  S, 

Unemployment 

Unesco 

UNESCO Bibliographical Handbooks 

Unesco Fellowship Handbook 

Ungar, Frederick 

4 .  Abbreviations 

Arrange abbreviations as if spel led in f u l l  in 

language of the entry, except "Mrs.," which is filed as 

Examples : 

Dactor at Sea 

Dr. Christian's Office 

Doctor Come Quickly  

Doktor Brents Wandfung 



(Filed as spelled) 

m~szer m ~ o t t  

Mr. Adam 

Mister Barney Ford 

Mistress Anne 

Monsieur et Madame Curie 

M. & Mme- Lhomme (Monsieur et Madame) 

Monsieur et Madame Moloch 

Mrs. Miniver 

Much.. . 

Arrange i n i t i a l s  and other abbreviations for  geographical 

names as if written in full. 

---- -- t he  title, I 
Examples : 

And Another Thing 
- -- - and Beat Him When He Sneezes 

And Now Goodbye 

And So ... Accounting 
And They S h a l l  Walk 



Use of Ampersand: 

Ast and Beauty 

Art & Commonsense 

Art and Industry 

L ' k t  et le Beaute 

LtArt & la Guerre 

L ' a t  et les Artistes 

Use of Numbers: F i l e  as: 

Two Times Two Equals F i v e  

3 X 3 :  Stairway to the Sea Three by Three ... 
% of G a i n  Percent of Gain 

$$$ and Sense D o l l a r s  and Sense 
$20 a W e e k  T w e n t y  D o l l a r s  a Week 

6. Hyphened Words 

Arrange hyphened words as separate words when the parts 

axe complete words, i.e., when each p a r t  can stand alone as a 
w o r d  in the context of the combined word (e.g., Epoch-Making, 

but not Co-Operative) . The hyphen is treated as a space for - 
filing purposes and arrangement is w o r d  by word. Arrange as 
two words compound words t h a t  are written as two  separate.words. 

' 

I 

Arrange as one w o r d  compound wards that are written as one. 

7. Identical Ent r i es  

F i l e  first by the e n t r y  on the top of t h e  card, When 
there are two or m o r e  identical entries, fife the next element on 

the card in alphabetical order according to the same r u l e s  that 

have already been presented. If it is an author that  is i den t i ca l ,  

then f i l e  by the t i t l e .  If there are identical subjects, file by 

t he  m a i n  entry. If there is an iden t ica l  t i t l e ,  file next by 

author. 



Examples : 

AFGWANISTAN 

Afghanistan: A Demographic Uncer ta inty  

AFRICA 

Uku, Skyne 
n nn-rnn 

U.N. Economic Commission for Africa 

Role of Women in. .. 
AFRICA 

U. N, Economic Conmission for A f r i c a .  Human 

Resources Development Division 

AFRICA 

U.N. Economic Commission fox Africa. Women's 

Programme, 

AFRICA 

United Towns Organization 

If it is an a u t h o r  or organizat ion that is i den t i ca l ,  file 

next by the title, omitting the main author entry. If more than 

one author or organizatioa appear on the first line separated by 

semi-colons, file by only :he f i rs t  author/organization mentioned, 

ignoring those t h a t  follow. 

8. Conference Titles 

Conference titles (i.e., "1.W.Y. Conference, Mexico 

C i t y ,  1975") are treated as additional authors. All cards with 

i den t i ca l  conference names are filed by the title of the document. 







APPENDIX B 

Subject Headings 



AID Projects--See: Development Programs 

AfD/WfD--See: Qffi ce of Women i n  !level opment 

Agrari an Reform--See: Agri cu 1 ture 

AGRZCULTU RE 
See A l s o :  f ~ o d  

Title X I 1  
Rural Deve? opment 

APPROPRIATE TECHNOLOGY 

Appropria tions--See: Law and Legislati on 

Brebst Feeding--See: Maternal and Child Care 

CHILDREN 
See A1 so : Maternal and Chi f d Care 

Comunfty Development--See: Urban Development 

Conferences--See: Meetings 

CREDIT 

DEMOGRAPHIC SURVEYS 
See A1 so: Popuf ation 

DEVELOPMENT (GENERAL) 
See Also :  Economic Development 

OEVELOPMENT PROGRAMS 
See Also: Praject Cesign and Eva7 uat ion  

Extensf on Progrwns 



ECCNDMIC DEVELOPMENT 
See A7 so : Devei opment (General ) 

Labor 

ECONOMIC STATUS OF WHEN 

EDli CAT1 ON 
See Also: Media and Comunications 

Non-Formal Education 

Emp 1 open  t3-See : L a b  r 

Energy--See: Appropriate Technology 

EXTENSION PROGRAMS 

Fami I y--See: Marriage and the Fami f y 

FAMILY PLANNING 
See A? so: Papul  ation 

FBINISM 
See A1 so : Women (General ) 

F e r t i  7 i ty--See: Family PI anning 

FOOD 
See A f  so: Agriculture 

Nutri ti on 

FOREIGN AFf AIRS 

FUNDING SOURCES 

Gi rl s--See : Chi 1 dren 

HEALTH 
See Also:  Nut r i t i on  

Maternal and Child Care 

HOME ECONOMICS 
See A1 so : Nu trf tion 

i7'liVAN RIGHTS 
See A l s o :  Law and Legislation 

Hunger--See: food 

1. - 'A* 'f . 
Images of Hcmen--See: Wonen i n  Literature and Folklore 



Income Generating Act iv i t ies- -See:  tabor 

LABOR 
See A1 so : Economi c Devel opment 

'LABOR: U .S. WOMEN 

Wtl AND LEGISLATION 
See A1 so: Human Rights 

Legal Status o f  Women 

Leadershi p--See: Po? i ti cs and Leadership 

LEGAL STATUS OF WOMEN 

Legislation - Office of Women i n  Development--See: Office o f  
Women i n Devef opment 

Managment--See: Pol  i tics and Leadership 

MARRIAGE AND TttE FAMILY 

MATERNAL AEID CHILD CARE 
See A 1  so: Chi1 dren 

Heal t h  

MEDIA AND COMMUNICATIONS 
See Also: Education 

MEETINGS 

MIGRATION 

Mctherhocd--See: Maternal and Chi1 d Care 

NON-FQRVAL EDUCATION 
See Also :  Education 

NLTRITION 
See Also:  Food 

Health 
Home Economics 
Maternal and Child Care 

OFFICE OF WOMEN f N DEVELOPYENT 

Orsanizations--See: !4amen's Organi rat ions 

Percy hendment--See: Cfffce of Women in Cevelopment 

POLITICS AND LEADERSHIP 



POPULATIGN 
See Also: Deirographic Surveys 

Fami 7 y PI a n d  ng 

Poverty--See : Ecanomi c Status of Women 

PRCJECT OESI GN AND EVALUATION 
See A1 so : Development Programs 

Research Methods--See: Project Besi gn and Evaluation 

R U M  DEVELOPMENT 
See A? so : Agriculture 

Rura 1 Women 

Rural Education--See: Education 

RURAL WOMEN 
See A1 so : Rural Devihprnent 

SANITATION 
See A1 so : Water 

Semi nars--See :Meeti ngs 

Small -Seal e Fanf  ng--See: Appropriate Technol ogy 

Smaf 1 -Sczl e Industry--See:  ApproprS ate  Technology 

Sterilization--See: Family Planning 

Survey Methods--See: Project Design and Eva? ua t ion  

Technology--See: Apprapri ate Technol ogy 

TITLE X I  I 
See A1 so : Agricul ture 

T r a i n i n g  Prsgrams--See: Cevel oprnent Programs 

U.S. # W E N  
See A l s o :  tabor: U.S. Women 

URBAN DEVELOPMENT 

Urban Wc~en--See : Urban Development 

%ATE2 
See Also: Sanitat ion 

Appropri a t e  Techno7 agy 



WMEN-HEADED HOUSEHOLDS 

KUMEN 1 N DEVELOPMENT (GENERAL) 
See Also:  O f f i c e  o f  Yomen in Development 

WOMEN IN IITE,SATURE AND FOLKLORE 

WGMEN ' S  ORGANIZATT3NS 

Nor !ti ng Wornen --See : Labor 



APPENDIX C 

Shel f  Classification 



Xb brev . 

AMS 

AAUW 

ACMW 

AGR 

A.R. 

A-T, 

BIBt* 

BEVEL. PROG, 

ES of tC 

EDUC : HIEHER 

EDUC : NON- FOEPAL 

AMS SEMINAR ON MOMEN I N  DEVELOPMENT 

AYERI,C$8 ASSOCIATION OF UNITERSITY MUMEN 

ASSOCIATED COUNTRY WMEN OF THE W R L D  

AGRICULTURE 

ANNUAL REPORTS 

APPROPRIATE TECHNOLOGY 

BROCHURES 

CHILDREN 

c m u w P H r c  SURVEYS 

'OEVELCPMENT (GENERAL) 

DNELOPMEMT PROGRAE;IS 

ECONOMIC STATUS Of WOMEN 

EDUCATION 

EDUCATION: HIGHER 

€DUCAT ION : NUN-FOPMt 

EWE : SPEC. LDC ' s EDUCATION : SPECi FIC LDC,'S 

E E C :  U.5. ECUCAT I ON : UBITED STATES 
C - r .Pa FAYILY PUNtiING 

, FOOD FOOD 



Abbrev . 

HEFLTH 

H. R. 

I CW 

IN AD ES 

LABOR 

L.oJ308 :Am 

LABOR: ASIA  

UBOR: i N D  

LABOR : L .A. 

I$BOR:U .S, 

LS o f  W 

iWRRIAGE 

MATERNAL 

FEDIA 

MIEMTI ON 

NLITRITI ON 

OECD/ DAC 

OW ID 

HEALTH 

INTEPAMERICAN COMMISSION OF WOMEN 

INADES 

ZWY 

IQY -LEGAL STATUS OF HOMEMAKERS 

LABOR 

LABOR: AFRICA 

LABOR: ASIA 

LABOR : INDUSTRf OILIZED COUNTRIES 

LABOR: LATIN AMERICA 

LABOR: UNITED STATES WOMEN 

LEGAL STATUS OF WOMEN 

MARRIAGE AND THE FAMILY 

MATERNAL AND CHILD CARE 

MEDIA AND COMMLNICATIONS 

MIGRATION 

NUTRfT I O N  

OEZD/IIAC INFORPAL MEET f N G  ON THE ROLE OF WOMEN IN 
DEVELOPMENT 

OFFICE OF WOMEN IN DEVELOPMENT 

PWCE COWS/ACTICN , - 

PROJECT DESIGN AND EVALUATION 

PER. PE2lOGICALS 

POP P0FUU.T ION l- 



RlJML RURAL DEVELOPNENT 

RURAL: SPEC. RURAL DEVELOPMENT: SPEC1 FIC LOC ' S  
LDC 'S 

RURAL WGMEN +RURAL WOMEN 

RURAL WOMEN : RURAL WOMEN: SPECIFIC L D C ' S  
SPEC. LDC'S 

T.M. 

U.N. 

UNCSW 

UNCP 

TRAINING MANUALS 

UNTTM NATIONS 

U.N. COPMISSION ON THE STATUS OF WOMEN 

U.N. DEVELOPMENT PROGRAM 

UNDP SLIDE PRESENTATION 

U .N. ECONOMIC. COMMZSSIO~ FCR AFRICA 

UNECU U.N. ECONOMIC COMMISSION FOR UTIM ME2ICA 

U .N. ECONOMIC AND SOCIAL COMMISSION FOR ASIA AND THE 
PACIFIC 

UNESCO U.N. ECUCATIONAL, SCIENTIFIC AND CULTURAL ORGANIZATION 

UNESCO l8EXCHP.NGE PROGRAM ON THE STATUS OF WOMEli IN 
MMBER STATES" 

FA0 

UN/FAO WFP 

UNh? C 

WID (GEN. 1 

XOMEN ( SEFI . 
blOMENaS ORG. 

FOOD AND AGRICULTURE OREANXZATlON OF THE U . N .  

UN/FAO WORLD FOOD PROGRAMME 

U,N. CEILDREN'S FUND 

U.N. INDUSTRIAL DEVELOPMENT ORGANfZATION 

U .N. WORtO POPULATION CONFERENCE 

woma r n DEVELOPMENT ( G E ~ A . L  

KClirlE?! ( CEPE WL ) , .  

XOMEN ' S ORGAN f ZATIGNS 

q\i 



Abbrev. 

WORLD BANK 

WHO 

YWCA 

WORLD BANK 

WORLD HEALTH ORGAN1 ZATION 

WORLD WCA 



Samples,: 

Completed Workform 

and 

Catalog Cards 



NCEI ACGUISITIONS TO WID RESOURCE CENTER 

DOCUMENT .DATE : 

SUPPLEMENTARY NOTES . r ~ t r l z C  ~ n R r t  IQ <PTII;CO 

!'{or OF COPIES:  3 



i 0 DEVEL. 6 e v  TransCantury Foundation. 
Secse tariat 

PXfX. f r Women in Development 
1 &bout Vanen and Develo&nc; Xesource I 

B o k  
a197 8 
m~oose leaf  update service 

-----I- _ & "  - - -  -- _- 
i 

! 3 5,J Z * Z  

r ~~&E-kactical  - Concapcs, Inc. 
55?zAIll Use of Development Indicators; 

Progress Report u 
&AID R c g r s  Ye5icds azd Evaiuacion 

O f f  ice 
1974 

z ~ e ,  gel. c.j . ,  kb, N=*S c d  Added E l f  ;er ;2/i /,fie up 
5 spacw in &..t or+*.r. Sew4 aad zubry&+ L-; 4,, S m r ~  b a c k .  Zuand Fee * c a ~ r r ~  en+-* y J  

I 1. R o  jecc Design and Evaluation.  4 i ab~vc--+ 
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APPENDIX E 

Geographic Locations 



:TED STATES A, I,D, MISSIONS 
(as o f  Febnizry, 1979) 

NOTE: Chznges take ?lac2 monthly--this i i s t  is f o r  country 

Nigeriaf Lagos 

Sierra Leone/Freetown 

Zanbi a/Lusa ka 

East A f  ri ca (KEDSO/EA) 
Nafroui, Kenya 

g 2 ~ t  Africa (RE CSQ[h'A ) 
Abidjan, Ivory Coast 

Ni ger/Ki aney 

Bol ivia/ta Par 

Brazif/Brasilia 
Senegal /Da kar 

Chi l e/Santiago 

Col crnbia/Eogotz 

Costz  Rica/San Jose 
Upper Vol ta/Ouagadougou 

Zaire -Repr_rE;l ie/Kinshasa 
Dominican Republ ic/Santo Domi ngo 

Ecuador/Qui t o  

El Szl vador/San Sa? vabor 

Guatmnl a /Guate~a? a City 

GuyanzlGeorg2to;m 

Hai t i / P o r t  au Prince 

Honduras/Teggci gal pa 

Jzrrzita/Kingston 



UNITED STATES A.I,D. MISSIONS 

NEAR EAST (cont'd) 
Lebanon/Ee? rut 

Portugal J L i  s-Don 

AUDITIOflS SINCE FEBRUARY-7 979 

The Gamhia/Banjul @,mf a) 
Lomefleni n ( A f  ri ca j 

USA1 D/Guinea (Africa) 


