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In the conduct of business with the Host Country's 
public and private organizations, the members of U.S . AID
 
Missions are often required to provide their functional titles
 
and office designations in French.
 

This list, prepared by the Regional Technical Aids 
Center, Paris, is intended to standardize these designations 
and functional titles for use in French speaking countries. 
It shows the organization of a typical U.S. AID with functional 
titles of officers arranged by offices, divisions and sections. 

A glossary of functional titles in alphabetical order 
was prepared for easy reference. In addition to the existing 
functional titles, it contains a few others for possible future 
use, and some titles applicable to FSL personnel. 

For "AID" and "Us.. AID", there does not seem to 
be any agreed translation. The former is often referred to as 
"Agence de D~veloppement International", the latter, as 
"Mission Am6ricaine d'Assistance Economique et Technique". 

In order to avoid confusion, RTAC has usually 
retained the original designation in its translations i.e.: 

"Agency for International Development" or "V'AID" 
"Mission AID" or "Mission Amricaine d'Aide &.... 

(Name of Host Country)" 



Designation of Offices and Functional Titles of Officers 
in a Typical U.S. 

OFFICE OF THE DIRECTOR 


Mission Director 


Deputy Mission Director 


PROGRAM DIVISION 

Program Officer 

Technical Svcs Program Assistant 

Economic Planning Section 

Assistant Program Officer 

Operations Section 

Assistant Program Officer 
( Operations ) 

Food Program Section 

Food Program Officer 

Training Section 

Training Officer 

Training Assistant 

EXECUTIVE OFFICE 

Executive Officer 

Executive Assistant 

Supply Advisor 

Personnel Section 

AID MISSION 

CABINET DU DIRECTEUR
 

Directeur de la Mission
 

Directeur-Adjoint de la
 
Mission 

DIVISION DU PROGRAMME 

Chef de la Division du Programme 

Adjoint au Programme 

Section Economique 

Administrateur au Programme 

Section dea op6rations 

Administrateur au Programme 
( Operations ) 

Section des Surplus Agricoles 

Administrateur au Programme 

des Surplus Agricoles. 

Section de la Formation 

CT..J du Service de la Formation 

Chef-Adjoint du Service de 
la Formation 

SERVICES ADMINISTRATIFS 

Chef des Services Administratifs 

Assistant Administratif 

Chef du Service des Fournitures 

Service du Personnel 



Communications & Records 
Section 

Records Supervisor 

General Services Section 

General Services Officer 

Maintenance & Repair Unit 

Motor Pool Unit 

Language Services Section 

Chief Language Services Section 

Deputy Chi,4 

OFFICE OF THE CONTROLLER 

Controller (Chic) 

Accounts Branch 

Accountant (Chief) 

End-Use and Audits Branch 

End-Use Officer 

Auditor 

FOOD AND AGRICULTURE 
DIVISION 

Food & Agriculture Officer 

Service des Communications 
et des Dossiers 

Chef du Service des Communi­
cations et des Dossiers 

Bureau des Services Gi'n4raux 

Chef des Services G6neraux 

Service de 1'Entretien et 
des R6parations 

Parc des Voitures 

Services Linguistiques 

Chef des Services Linguistiques 

Chef-Adjoint des Services 

Linguistiques 

SERVICES FINANCIERS 

Chef des Services Financiers 

Services de la Comptabilitd 

Chef Comptable 

Service de VWrification des 

Comptes 

Vrificateur des Comptes 

Vrificateur des Comptes 

DIVISION DE L'ALIMENTATION 
ET DE L'AGRICULTURE 

Chef du Service de l'Alimenta­
tion et de l'Agriculture 
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Agriculture Extension Vulgarisation Agricole 

Extension Advisor Conseiller en Vulgarisation 
Agricole 

Extension Advisor (Information) Conseiller en Vulgarisation 
Agricole (Information) 

Agronomy Advisor (Extension) Cons eiller en Agronomie 
(Vulgarisation) 

Agronomy Advisor Conseiller en Agronomie 
(Seed Improvement) (Amdlioration des Semences) 

Entomology Adivsor Conseiller en Entomologie 
(Extension) (Vulgarisation) 

Livestock Advisor (Extension) Conseiller en Elevage 
(Vulgarisation) 

Land Clas sification Classification des Terres 

Soils Advisor Conseiller en Pddologie 

Irrigation Development Ddveloppement de l'Irrigation 

Water Resources ErIgineer Ingdnieur Hydraulicien 

Home Economics Advisor Conseiller en Economie 
(Extension) Menagbr e (Vulgarisation) 

Apriculture Credit & Marketing Credit et Commercialisation 
Agricole 

Agricultural Credit & Cooperative Cons eiller en Crddit Agricole 
Advisor et Coopgratives 

INDUSTRY DIVISION DIVISION DE L'INDUSTRIE 

Industry Officer (Chief) Chef de la Division de 
S'Industri e 

Specialized Training for Formation Artisanale 
Craft Workers 

Industry Advisor Conseiller . la Divic.-Qn 
de l'Industri,­
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TECHNICAL SERVICES DIVISION 

Rural Educa ton 

Chief Educatiori Advisor 

Elementary Education Advisor 

Secondary Education Advisor 

Government Wide Organization 
& Management 

Public Administration Advisor 

Statistics Planning 

Public Administration 
(Statistiques) 

DIVISION DES SERVICES TECHNIQUES 

Education Rurale 

Conseiller Chef de lEnseigrie­
ment 

Cosciier de 1Enseignement 
Primalre 

Cons eill or de l'Enseignement 
Secondaire 

Orpganisation Administrative 

Conseiller pour 1Administration 
I'u'olique 

Organisation des Statistigues 

Conseiller en Statistiques 



GLOSSARY OF,FUNCTIONAL TITLES FOR GENERAL USE
 

Accountant 

Accountant (Chief) 
Acting,. 

Adrini strative Assistant 

Administrative Officer (Chief) 

Adviser (legal) 

Adviser (special) 

Agricultural Credit & 
Cooperative Advisor 

Agronomy Advisor (Extension) 

Aide (personal) 

Alternate 

Archiviste 

Area Specialist 

Assistant to... 

Assistant Chief 

Assistant Director 

Assistant Officer 

Assistant Program Officer 

Auditor 

Auditor (Chief) 

Briefing Officer 

Building Maintenance Man 

Comptabl e
 

Chcf 'ontab] e
 

. .
 z

Secr6t, Ii P1ministratif 

Chef der g",--,ices Administratifs 

Conseillel Taridique 

Cons eill-, .,zpScial 

Conseillc:: en Credit Agricole 
et Coop6rative 

Conseiller en Agronomie (Vulgarisation) 

Attach6 particulier 

Suppl4ant 

Archiviste 

Specialiste r6gional 

Adjoint au... 

Chef Adjoint 

Sous-Directeur 

Administratear Adjoint de Zbme classe 

Administrateur au Programme 

Vrificateur des Comptes 

Vrificateur Gtn6ral dec Comptes 

Administrateur chargd des directives 
et Informations 

Commis charg6 de l"1ntretien 
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Carpenter Menuisier 

Chauffeur Chauffeur 

Chief Clerk Commis Principal 

Chief Editor Redacteiv ..n Chef 

Chief Education Advisor Consi-iller Chef de I'Enseignement 

Chief Language Services Section Chef des Se,:.ces Linguistiques 

Chief of Division of.. Chef do la ]Division de... 
Chief of Office of, Chef du Bu.'(au de... 

Chief of ... Unit Chef du C.oupe de *.. 

Clerk (Chief Premier Commit 

Clerk Employd de Bureau; commis 

Clerk Typist Dactylo 

Consultant Expert, Consultant 

Controller Contr8leur 

Controller (Chief) Chef des Services Financiers 

Deputy Chief Chef -Adjoint 

Deputy Director Directeur Adjoint 

Director Di'ecteur 

Elementary Education Advisor Cons eiller de l'Enseignement Primaire 

End-Use Officer Vrificateur des Comptes 

Entomology Advisor (Extentlion) Conseiller en Entomologie (Vulgarisation) 

Executive As sistant Assistant Administratif 

Executive Officer Chef des Services Administratifs 

Executive Secretary Secrdtaire Execu+if 

Extension Advisor Conseiller en Vulgarisatio,, Agricole 

Food and Agriculture Officer Chef du Service de lAlimentation et 
de l'Agriculture 

Food Program Officer Administrateur au Programme cle 
l'alimentation 



General Services Officer 


Home Economics Advisor (Extension) 


In Charge... 


Industry Advisor 


Industry Officer (Chief) 


Information Clerk 


Information Officer 


Interpreter 


Librarian I 


Livestock Advisor (Extension) 


Messenger 


Officer 


Personal Aide 


Personnel Assistant 


Personnel Officer 


Plumber 


Procurement Officer 


Program Assistant 


Program Officer (Chief) 


Public Administration Adviaor 


Records Supervisor 


Secondary Education Advisor 


Secretary 


Secretary Stenographer 


Senior Clerk 


Senior Offioer 


Chef des Services G6ngraux 

CcnseiUler on Economie M~nagbre 
(Vulgarisation) 

Chargd de 0 .. 

Conseiller h la Division de l'lndustrie 

Chef de la Division de l'Industrie 

Rdceptionniste 

Administrateur 2 l1iformation 

Interprbte
 

Biblioth6caire
 

Cons eiller en Elevage (Vulgarisation)
 

Messager, Gargon de Bureau; Courrier;
 
planton
 

Administrateur; Fonctionnair e
 

Attachd particulier
 

Adjoint au Service du Personnel
 

Administrateur du Service du personnel
 

Plombier
 

Administrateur de la Section des Achats
 

Adjoint au Programme
 

Chef de la Division du Programme
 

Conseiller pour l'Administration Publique
 

Chef du Service des Communicat" ns
 
et des Dossiers
 

Conseiller de lVEnseignement Secondaire
 

Secr~taire
 

St~no-Dactylo
 

Premier Commis, Gommis Principal;
 

Administrateur hors classe
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Soils Advisor €onseiller en P~dologie 

Special Assistant to ... Adjoint Sp6cial au, 

Statisticitn Statisticien 

Supervisor Chef de Service 

Supply Advisor Chef du Service des Fournitures 

Technician Technicien 

Trainee Stagiaire 

Training Assistant Chef -adjoint du Service de la Formation 

Training Officer (Chief) Chef du Service de la Formation 

Translator Traducteur 

Treasurer Tr~sorier 

Water Resources Engineer Ing6nieur Hydraulicien 


