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A.LD.'s I toica 

Private and voluntary organizations
(PVOs) as defined by the Agency for
International Development (A.I.D.) are
non-profit organizations which receive 
some portion of treir annual revenue 
from the private sector (demonstrating
their private nature) and receive volun-
tary contributions of money, jtaff time, 
or in-kind support from the general
uublic (a demonstration of their volun,
Lary nature). Not all non-profit
organizations are necessarily PVOs. 

U.S private and voluntary 
organizations have a rich history of 
cooperation with A.I.D. dating back to
World War II,when U.S. PVOs were 
active primarily in relief, disaster assi.-
tance and food distribution efforts. 
Since that time, the U.S. Government 
has facilitated various aspects of PVO
work throLgh grants and other support
for PVO programs. Growing coopera.
tion between A.I.D and the international 
private and voluntary community
mirrors the U.S. Government's belief
that the programs of those agencies
embody the traditional humanitarian 
ideals of the Am erican people and 

support a principal objective of US. 

foreign policy: 


...the encouragement andtaed support of the people of

de,;eloptng comntries 
 n their
eflns to acquire the knowledge
and resources essential to
development and to buildt
economic political and social 
ectitionmic,politicall iminstltutions which will Improvee tthe
quality of their lives." (Section 101,
Foreign Assistance Act) 

Legislation governing U.S. develop-
ment cooperation policy reflects the 
expanding role and level of PVO 
involvement in development processes; 

Pw nership With PVOs 

since 1973, Congress has spoken with
increaseo regularity to PVO issues. In
1981, in a significant first-time action,
Congress specified a range of funding
for PVO activities by directing A.I.D. to
make available to PVOs at least 12 and 
up to 16 percent of its development
and disaster assistance funding.

The complementarity between A.I.D.
and PVOs was emphasized in A.I.D.'s 
October 1982 PVO Policy Paper. It
acknowledged that PVOs, because of 
their heterogeneity and ability to work 
effectively at the grassroots level with 
small-scale projects, contribute to an 
extension of A.I.D.'s own effectiveness 
and scope of activity. The acknowledge.
ment stems from the belief that A.I.D. 
and PVOs share these fundamental 
objectives: 
0 	 helping the people of the Third 

World to develop their skills and 
abilities to solve their own 
problems and 

0 	 developing (broadly) democratic 
institutions which help people to 
achieve control over their own lives 
a nd t o t r o l t for heir 
and to ake responsibility for their 
own development 

A.I.D.'s support for PVOs has twomajor dimensions. A.I.D. deals with
PVOs both as intermediaries in con.
ducting A.I.D.'s programs and as
independen, entities in their own right
A.I.D. programs support PVOs in bothcapacities. A.I.D. is committed to jointpursuit of international programs withPVOs through support in the areas of
disaster relief, food distribution, opera
tion of overseas schouls and hospitals, 
and development assistance in a variety
of areas. How this support is provided
and on what basis it is available to
PVOs is the subject of this brochure. 
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AL.I.D. Resources Available to PVOs
 
Support for the programs of private and voluntary organizations mcy come from 
several sources within the Agency for International Development. Principal avenues 
of support for PVO programs include: 

* 	 The Bureau for Food for Peace and Voluntary Assistance (FVA) in
 
Washi-gton, and its Offices of Private and Voluntary Cooperation (PVC), Food
 
for Peace. and the American Schools and Hospitals Abroad (ASHA) Program.
 
Among other mandates, FVA encourages the participation of non
governmental organizations insupport of ,\.l.D.'s development and
 
humanitarian objectives.
 

* 	 The geographic Bureaus for Africa, Asia. Latin America and the Caribbean, 
and Near East A.I.D. Washington-based Bureaus which implement and back
stop the Agency's foreign assistance efforts in their respective regions. 

* 	 A.I.D. Missions and Offices located in countries in which the U.S.Government 
has bilateral assistance programs. Fhese entities represent A.I.D. overseas and. 
in cooperation with host governments and other organizations, develop and 
carry out agreed-upon programs consistent with A.I.D.'s legislative and country 
priorities 

An A.I.D. organization chart and a list of its Missions and Offices overseas can 
be found at the end of this brochure. 

Responsibilty for administering the resources available to PVOs and other 
organizations varies within A.I.D. These resoiirces (primarily comprising grants and 
subventions), and the A.I.D. office which administers each, are described in the 
following sections. Some require that potential recipients be registered with A.I.D., 
an eligibility process outlined in a later section of this brochure 

Grants Reserved For RegLstered PVOs 

Operational Frogrmn Grants (OPGs) are primarily funded by A.I.D. Missions 
but are occasionally funded by A.I.D. Regional Bureaus also: they enable P'Ds to 
carry out specific field projects in individual countrics and, sometimes, regions. Co. 
financing grants are a variant of the OPG program. 

Typically funded for two-three years. prchcts for which OPG support is sought 
must be fully compatible with A.I.D.'s legislative mand;Ate. Costs of all projects sup
ported by OPGs and Co-Financing grants are sharrd by PVCs; A.I.D. finding is 
limited to a maximum of 75 percent of total program costs. The remaining 25 
percent must come from non-A.I.D. sources and may be a combination of cash or 
in-kind contributions obtained by the PVC. Missions have the authority to negotiate 
cash levels in individual cases. 

Since OPGs are PVO-initiated field programs, with A.I.D.*s management of the 
grant relationship performed at the Mission level, PVOs usually begin by having 
early consultation with the appropriate A.I.D. Mission to discuss 

* 	 activity to be undertaken: purpose and description 

o 	 preliminary indication of host country interest and intent 
* 	 background information relevant to the proposed project 

* 	 rough cost estimate and proposed source of the non-A.I.D, share. 
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Inquire: 
Inquiries shou!d be directed to the A.ID. Mission for the country in which theoperation is proposed. Initial discussions may also be undertaken with the PVOLiaison Officer in the relevant A.I.D./Washington Regional Bureau. Depending onthe Region, contact the Liaison Officers through the appropriate Bureaus (Africa,Asia, Latin America and the Caribbean, Near East), Agency for International 
Development, Washington, D.C. 20523. 

Matching Grants support PVO field-oriented programs designed to beexecuted in a number of countries. Matching grants provide A.I.D. funds for up to50 percent of program costs and are awarded to registered PVOs which ade
quately meet these criteria:
 
o the P\/O has proven experience in the sector and acti',ities proposed for sup

port ("track record"): and 
* can raise the necessary private resources. 
Proposed programs should be consistent with A.I.D.'s legislative mandate as wellas with country deveiopment priorities. These grants provide dollar.for.dollar assistance to sign~ficantly increase PVO participation in internationai development, whilegiving greater programming flexibility to PVOs in recognition of their share of pro

gram costs. 

Funding is li ted to private and voluntary organizations of recognized standing
and is usually awarded for a multi-year period Proposals are reviewed annually
within a specified, 
common time frame and compete equally for funds available.While the PVO's "match" can be made with cash or in-kind contributions fromnon-(overnmental sources, preference is given to programs where the PVO is pro.viding a cash mat(hJ Parallel funding of Platching Grants and OPGs to the same
PVO in the same country is not permitted, unless agreed to by the A.I.D. Mission.
 

Inquire: 
Director, Office of Privatc and Voluntary Cocperation
Bureau for Food for Peace and Voluntary Assistance 
Agency for international IDevelopment 
Washington. D.C. 20523 
NOTE: Tie ,Ma (hIiin (iiint ia h ' of ('omprehensive Program 7jrant, a category of suppon 'reatcd to: con, olidai, nuiltipl jri it relationships with a PVO; provide for better progran-rrite'jration: r dtc(-v overlappgup aidin istrative procedures; and allow mdximumpi,jram tfhxibilitN . ( ilfpl irhen-ive rn,,jni Graits ore awarded to a IEmited number ofPVUs with deoi-i tiated developm ent t.,iclk records. The Matching Grant is at present the
only type of print in this category 
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Institution Building Grants are awarded to support PVO efforts to strengthen 
their abilities to carry out development programs in less developed countries. Pro
posals for this type of grant. while not encouraged, may be considered on a cost
shared basis in select circumstances, particularly in those instances in which A.I.D. 
assistance directly enhances or supports field activity or supports an innovative 
programming opportunity. Tile number of graits in this category is limited. 

Iniqulre: 

D;rector. Office of Private and Voluntary Cooperation 
Fiur,,.:au ior Food for Peace and Voluntary Assistance 
Agency for International Development 
WAshinqton. D.C. 20523 
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Grants Not Limited To Registered PVOs 

Institutional Support Grants provide broad and continuing support torecipient organizations. This limited category of grant supports PVOs and otherorganizations delivering a unique development service overseas or having a servicefunction in support of overseas efforts. Any organization is eligible to receiveinstitutional support from A.I.D., including a registered PVO. 

Inquire: 
Director, Office of Private and Voluntary Cooperation

Bureau for Food for Peace and Voluntary Assistance
 
Agency fo International Development
 
Washington, D.C. 20523
 

Development Educatilo Grants (I31den-Pell), as directed by the Biden-PellAmendment to the International Security and Development Cooperation Act of1980, support PVO efforts to facilitate public discussion within the U.S. on hungerand related issues and to increase U.S. pubiic awareijess of political, economic,technical and social factors relating to hunger and poverty in less developed countries. Grants are awarded through an anriuai competitive review of proposals.Funds are limited, and awards are -n- le to U.S. PVOs and other organizationswith demonstrated ability or clear potential to carry out development educationprograms. Grants are not intended to furid existing programs or research studies,nor to encourage dependency on federal support or detract from local initiatives.All grant awards reqJire at least a 50 percent match by the applicant which mayinclude cash. in-kind contributions, or a combination. Federal funds may not be
used for the match.
 
rInquire: 

Director, Office of Private and Voluntary Cooperation
Bureau for Food for Peace and Voluntary Assistance
 
Agency for International Development

Washington. D.C. 
 20523 

Amerlcan Schools and HospItals Abroad Progrir,r A.I.D. grant assistance is made available to selected schools, libraries, and hospitals overseas founded or sponsored by U.S. citizens and serving as study and demonstration centersfor buth ideas and practices of the U.S. as well as centers for medical education
and research. Applicants must be non-prcfit U.S. organizations (preferably taxexempt under Section 5 01(c)(3) of the IRS code) which either founded or sponso
the institution for which assistance is sought and which can demonstrate a continuing supportive relationship with the institution. Interested organization,, should
first obtain information on other criteria used by.'A.I.D. in evaluating rccquests for
assistance. 

Inqure: 
Director. Office of American Schools and Hospitals Abroad Programs
Bureau for Food for Peace and Voluntary Assistance 
Agency for International Development
Washington, D.C. 20523 

6 



Specialized Subventions
 

Specialized subventions, assistance available primarily for relief and humanitarian 
work are the oldest fcrm of Ai.D assistance. Some subventions require PVO 
registration as a pre-condition for eligibility; others do not. 

P.L 480 Title i1 -Food for Peace. The United States. under this authority, 
donates food to develop;ng countries for hunanitarian and development purposes. 
Administered jointly by the Department of Agriculture and A.i.D,, fcod distribution 
activities and related development programs of private and voluntary organizations 
may be supported by ".L 480 resources. Registration confers a preference for 
assistance under P.L 480. PVOs should obtain additional information prior to 
application for P.L 480, since other eligibility criteria apply. 

InquLe: 

Director. Office of Food for Peace 
Bureau for Food for Peace and Voluntary A2.,:istance 
Agency for International Development 
Washington, D.C. 20523 

Dairy Product Program (Snction 416, DaIry Commodities, of the 
Agriculture Act of 1949). Previously administered by U.S.D.A. and now the 
responsibility of A-I.D., this program makes available excess U.S. dairy com
modities for use in ielief efforts overseas. All private and voluntary organizations 
registered with AI.D.are eligible :ponsors, provided the host government in the 
proposed country has agreed to he a cooperating sponsor and provide support 
including free entry of donateo goods. Foreign governments' may also be spon
sors. Unregistered PVOs which do not meet the A.I.D Condiions of Registration 
may apply to the Office of Food for Peace for par iicipation in the program and to 
receive consideration. Decisions are based on a review of the qualifications of 
unregistered PVOs by the Office of Food for Peace. In emergency -ituations, local 
PVOs may be sponsors when no U.S. PVO is available to assist. Since A.I.D. Mis. 
sions play a key oversight role in-country for all donated dai-y commodities, pro
posals for this program should be prepared in consultation with the A.I.D.Mission. 
Proposal criteria may be obtained directly from the Mission; A.I.D./Washington cart 
also provide general information. 

Certain categories of organizations, i.e., churches or organizations engaged 
exclusively in religious activities, and private foundations, which do not meet Con
dition I of the registration requirements (see section on Conditions) will not be 
registered for this program. However, in exceptional circumstances, and pending a 
review by the Office of Food for Peace, these organiza ions may become par
ticipants in the Dairy Commodities Program. 

Inquire: 

Director, Office of Food for Peace 
Attn: Section 416 Overseas Dairy Donation Program 
Bureau for Food for Peace and Voluntary Assistance. 
Agency for International Development 
Washington, D.C. 20523 
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Ocean Freight Reimbursement Program. Funds are available from AI.D.to pay ocean freight transportation costs for shipments of donated supplies for usein humanitarian and development programs overseas. To be eligible to receivereimbursement for shipment to a country, the P"O's program in that country musthave received prior approval from A.I.D. The agencies participating in the programpay all warehousing, packaging, processing and transportation costs, as well as tueadministrative costs cf field representatives. Eligibility is limited to U.S. PVOs registered with A.I.D. Before seeking registration, organizaticns should first obtainadditional information on other approval criteria and annual reporting
requirements. Inquire at the same 
address listed after Excess Govern
ment Pzoperty. 

Excess Guvernment Property Resources Program. Excess U.S.Go',ernment-owned property acquired by A.I.D. from other Federal agencies mayhe purchased by eligible recipients, in support of their overseas programs. U.S.PVOs must be registered to be eligible. 
For both Ocearn Freight and Excess Property Programs: 

Inquire: 
Director, Office of Private and Voluntary Cooperation
L;ureau for Food foTPeace and Voluntary Assistance
 
tAgency for International Development

Washington. D.C. 20523
 

Other Funding Mechanisms 
In addition to grants and subventions from the Burea-Voluntar of Food for Peace andAssistance :.nd A.I.D.'s geographic Bureaus and Missions, grant fundingmay be available to PVOs and other organizations from other A.I.D offices for projects relevant to the programs of those offices (for exampie, A.I.D.'s Bureau forScience and Technology, Bureau for Program and Policy Coordination, and theOffice of Foreign Disaster Assistance). Further, any organizatioi.) including registered PVOs, may compete for the award of a contract in support of an A.I.D..
sponsored program. 
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Initial Steps For Organizations
 
Seeking A.I.D. Support
 

Organizations interested in a particular 
type of resource or program for which 
registration is a requirement are 
encouraged to begin the registration 
application process by discussing with 
the appropriate A.I.D. Office, Mission or 
Bureau the relevance of their proposed 
project to A.ID.'s overall program and 
legislative mandate. If and when there is 

cerinterest. and if necessary, theclear icent 
organization might then decide to apply 
for registration. The conditions and pro-
cess of registration are detailcd in 
separate sections of this brochure. 

Requliements Beyond 
Registration 

o 	 Registration is one of sever ii steps 
toward eligibility for certain A.I.D. 
resources. Additional requirements 
may vary for different grants and 
subventions (see Section on A.I.D. 
Resources) but usually include a 
proposal, a budget a program and 
budget review conducted by A.I.D. 
program staff, and a pre-grant 
award audit-if appropriate (includ
ing compliance with OMlB circulars 
A-I 10 and A-122). 

" 	 Eligibility for support under certain 

A.I.D. programs designated for 
PVOs requires that the PVO 
demonstrate its private nature, i.e., 
that 20 percent of its total annual 
financial support (cash) for its inter-
national activities is obtained from 
sources other than the U.S. Govern
ment (required by legislation), 
effective January 1, 1985. This test 
of privateness is an eligibility 
criterion for certain PVO programs; 
it is not a condition of registration. 

* 	 Grant approval by A.I.D. in general 
depends on the PVO's ability to 
demonstrate that its proposed pro-
gram or project matches current 
A.I.D. proqrammatic priorities. This 
does not necessarily mean that an 
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A.I.D.-suopnrted PVO m'.st always 
work in the same sectors as A.I.D.: 
PVO programs outside of, but com. 
plementary to or natu,'al extensions 
of, A.I.D.'s priority sectors may be 
given consideration. 

e Most grant programs require PVOs 

to share in the costs of the pro
gram. l-ypically this is 25-50 per

of total costs. Preference is 
given in many cases to those pro
gi m n ase O thos p 
cash contribution. 

Other Consideh'ations In
 
Seekng A..D. nelourcen
 

Before making contact with A.I.D.'s 
Washington Offices or Missions for sup
port. an organization should be clear 
about its own purpose and need for 
A.I.D. support Specifically, an organiza
tion should have identified: 
0 the kind of project or program 

undcr consideration,
 
0 where it is to be conducted,
 

0 	 what human and technical
 
resources may now, or might be,

available, 

* approximate project cost, and 
0 where/how matching funds might 

be obtained. 
In addition, to help answer questions 

AID. staff may ask, the PVO should 
have information on 

0 the need for the project
 
0 similar efforts already underway,
 

and
 
0 how the one proposed is com

plementadr or different
 

Organizations seeking A.I.D. assis
tance for the first time, who are uncer
tain about the resources and funding 
instruments most appropriate for a pro
posed project or program, ate 



encouraged to first contact the Office All potentially eligible recipients whoof Private and Voluntary Cooperation to approach A.I.D. will benefit from havingexplore the proposed idea. how it fits a short (one to two page) conceptwith A.I.D. priorities. suitable funding paper in hand as a basis for discussion.
mechanisms, etc. PVC serves as A.I.D.'s Havina some idea of the proposedfocal point for the Agency's relationship program or project facilitates A.I.D.'swith PVOs and increasingly assists ability to respond and identify avenues
PVOs and A.I.D. Missions in developing of support
PVO programs and suggesting new and 
innovative approaches. 

Origin Of Registration 

The registration of U.S. private and 
voluntary agencies originated on the 
eve of World War II as a means for the 
U.S. government to monitor the 

overseas relief activities of American 

agencies in warring countries. The 

Neutralitv Act of 1939 required U.S. 
Voluntary agencies to register with and 
report to the Department of State. During
the war this function was formalized by 
an executive order creating the 
President's War Relief Control Board 
( 1942-1946), licensing war relief activities 
and regulating solicitation and disposition 
of relief contributions, 

In 1946, the Advisory Committee on 

Voluntary Foreign Aid (ACVFA) 
was 

formed within the State Department to 

continue the registry, comprised of 

those agencies which appealed to the 

public for funds, conducted voluntary

foreign assistance activities and agreed 

to provide financial information for 

public inspection. Reimbursement of 

the ocean shipment costs of supplies of 

voluntary agencies began in 1947; 

registration with ACVFA 
was a prere-
quisite for that supporL Subsequent 
legislation made registered groups also 
eligible for the Food for Peace (P.L
480) and Excess Property Programs,
known as sribventions. 

The Foreign Assistance Act (FAA) of 
1961 established the Agency for Inter-
national Development (A.I.D.) to 
administer U.S. bilateral aid. In 1977 
A.I.D. expanded the 	registry, citing
registration as prerequisite for U.S. 
PVOs wishing to apply for A.I.D.-

administered resources: grants and 
subentions. Subsequently, the Office 
of Private and Voluntary Cooperation
(PVC) was established in what is now 
A.I.D.'s Bureau for Food for Peace and 
Voluntary Assistance (FVA) as the focal 
point for PVO relations with the aIgency,
its Bureaus and Missions. In 1980 
authority to register was re-dclegated 
from the Advisory Committee to the 
A.I.D. Administrator, and further re
delegated to the Bureau for Food for 
Peace and Voluntary Assistance. 
Currently, authority to register is as
 
follows:
 

LS. PVOs 	 Director. Office
 
of Private and
 
Cuoperation,
 
AID./Washington 

Indigenous 	 USAID Mission 
or local PVOi 	 Director, or the U.S. 

Embassy inthe absence 
of an A.I.D. Mission 

Regional PVOG 	 Assistant
 
Adminstrators of
 
Regional Bureaus,
 
A.D./Washington 

Thbrd Country 	 Assistant 
PV,8 	 Administrator/FVA
 

Bureau, A.I.D.i
 
Washington
 

International 
Assistant Adminis. 

P't/Os 	 trator, FVA 
Bureau, A.I.D./ 
Washington 

Definitions of these categories of 
P'Os, and whore to apply for registration, 
may be found in a later section of this 
brochure. 
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Purpose Of Registration
 

For A.I.D., registration is primarily a 

mechanism to: 


identify PVOs engaging in or
intending to engage in voluntary 
foreign aid operations (A.I.D. main-
tains two registries, one of U.S., the 
other of foreign PVOs): 

"determine whethcr PVOs meet 
certain general operating guidelines
and accountability 
standards: 

* certify the eligibility of PVOscertfy heeigiiliy ofPV~ toto 

apply for A.I.D. resources intended 
for PVOs, including grants and 
subventions. 

Registration is a prerequisite process 
whereby private and voluntary 
organizations may becom- eligible to
apply for certain A.I.D. resourcesintended for PVOs; eligibility for other 
resources does not require registration. 

Registration does not refer to pro
grarnmatic capability, nor does it conferany official status or approval. 

It is not the purpose of registration to 
make, or enable to be made, any 
representation to the public concerningthe meaning of being registered. 

The Process Of Registration
 
There are two major components of 
the Registration Process: the application 
for registration and the maintenance of 
registered status. They arc related but 
distinct processes. 

An application for registration 
requires a letter of application from the 
private and voluntary organization 
accompanied by those documents 
described in A.I.D.'s Conditions of 
Registration (see separate section on 
Conditions). By letter, A.I.D . 
acknowledges receipt of registrationapplications and transfers the applica-
tion packages to a contractor, who also 
bonnowckages receiptand initially 
acknowledges receipt aditalyrecr'nsiderreviews the materials for completeness. 
Incomplete submissions or those 
requiring clarification will occasion letter 
or phone communication between the 
contractor and the PVO. PVOs asked to 
supply additional information are urged 
to do so quickly, so as not to delay the 
remainder of the review process. Writ-
ten results of application reviews are 

forwarded by the contractor to A.I.D., 
who retains responsibility for determin
ing the disposition of an application. 
Applicants receive writL.en notification of 
A.I.D.'s determination. Successful 
applicants are then issued a Certificate 
of Registration by t,.I.D.. 

Should AID. deny an applicant regis 
Shon,the applicant regin 

tration, the applicant will be informed in 
writing of the denial with a specific 
documentation requirements of regis 
tratio n tat e q uir mnt s fa regis
tration that the applicant has failed tosatisfy. An applicant may, within 30 
days after receipt of a notification of 
denial of registration, request that A.I.D. 

its application for registraton and may submit additional infor
tion to ay bmi on i nfor
marion to AI.D. bearing on its suitability 
for registration. An applicant requesting 
reconsideration will be informed in 
writing of AIDs decision upon recon
sideration. ,I itsaddition, A.I.D. may, at 
own discretion, reconsider a denial of 
registration at any time. 
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AnnutJ Submissions are required
of regiitered PVOs to maintain their 
registered status. Documentation (see 
separate section on Conditions) 
demonstrating that the PVO continues 
to meet the Conditions of Registration
is required within 180 days after the 
close of the PVO's fiscal year. These 
documents are submitted to a contrac. 
tor who, beforehand, notifies PVOs 
when and what documentation is 
required. As with initial registration,
incomplete annual submissions or 
those requiring clarification will require
additioial communication between the 
contractor arid the PVO. So that a 
determination can be made regarding 
continued compliance, PVOs must 
ensure that their annual submissions 
are complete and timely. Organizations 
which do not annually comply with the 
registration requirements will be 
removed by A.I.D. from the registry. 

Prior tc such removal, PVOs will be 

notified in writing when removal from 

the registry is imminent Once 

removed, PVOs may not reapply for 

registration for a period of three 

months, 


Use of Registration 
Informatilon. Documentation submit-
ted as part of either the initial or annual 
process serves the immediate purpose 
of assessing complincc (or continued 
compliance) with the Conditions of 
Registration. In addition, the fiscal and 
program inforniation is maintained 
within PVC's Information System and 
will be used by A.I.D, in evaluating
applications for A.I.D. grants or other 
resources. The documentation further 
provides A.I.D. with the means to deter-
mine whether a PVO obtains at least 20 
percent of its total annual financial sup-
port (cash) for its international activities 
from sources other than U.S. Govern. 
ment, a requirement for funding under 
those A.I.D. programs limited to regis-
tered PVOs. 
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Audited Financial Statements. 
A principal requirement for both initial 
and annual submissions is an audited 
financial !;tatement prepared by a cer. 
tified public accountant In terms of a 
PVO's responsibility for public and 
private funds and as a good manage
ment practice providing an accurate 
assessment of an organization's finan
cial condition, an audited statement 
prepared annually is extremely impor
tant. Further, Condition No. 8 requires
that a PVO provide public disclosure of 
its financial circumstances upon 
request This is possible only if audited 
financial statements prepared annually 
are available. 

Annual Reports. The documenta
tion requirement of an annual report, or 
similar document, is aimed at eliciting
basic information from PVOs regarding 
program activities conducted during the 
preceding year (i.e., sectors, countries, 
sources of revenue and collaborating 
organizations, such as other U.S. PVOs,
local PVOs, Peace Corps, etc.). 
Organizations having printed annual 
reports prepared for their contributors 
may find these to be adequate in com
plying with the requirement. 
Organizations not having printed annual 
reports may substitute a typewritten 
narrative report containing the same 
information. The information, rather 
than how it is Fresented, is what is of 
importance. In general, fund raising 
materials, while supplementing basic 
program information, often do not con
tain the specificity needed. 
Organizations which feel that their fund 
raising materials will serve as the 
annual report should review them 
carefully before submission to AID. 
Inquire: 
Registration Officer 
Office of Private and Voluntary 

Cooperation 
Bureau for Food for Peace and 

Voluntary Assistance 
Agency for International Development 
Washington, D.C. 20523 



Registration For i on-U.S. PVOs -


Where 7o Apply
 

Registration requirements for non-U.S 
PVOs are similar to those for U.S. 
PVOs, althounh they vary to reflect di* 
fering legal, business or .ultural prec-
tices from those in the U.S. Conditions 
of Registration 'or non-U.S. PVC) may 
be obtained from the Registration 
Officer, Office of Private and Voluntary 
Cooperation, Bureau for Food for 
Peace and Voluntary Assistance. 

There are four categories of non-U.S. 
PVOs as follows: 

(I) 	 Indige,,-ius or Local PVOs are 
those non-U.S. PVOs which con-
duct operations in the country 
under whose law. they are 
organized. The USAID Mission 
Director has the authority to regis- 
ter indigenous or local PVOs. 
Application may be made to theMpistionDrctor, or i de thevan 
Mission Director, or in the event 
there is no SAID Mission, to the 
U.S. 	 Embassy. 

(2) 	 Replonal PVOs are those non-
U.S. PVOs which are organized 
under the laws of a country in an 
A.I.D. geographic region, and which 
conduct operations in more than 
one country in that region but not 
:n more than one A.I.D. geographic 
region. The Assistant Adminis-
trators of the A.! D./Washington 
Regional Bureaus have the 
authority to register Regional PVOs. 
Application may be made to the 
PVO Liaison Officer in the appro
priate geographic lFareau (Africa, 
Asia, Latin America and the Carib
bean, Near East), Washington, D.C. 
20523. 

(3) 	 Third Cou-try PVOs are those 
non-U.S. PVOs which are not 
crganized under the laws of any 
country in the A.I.D. geographic 
region or regions in which they 
conduct operations (they are often 
European, but not necessarily). The 
Assistant Administrator, Bureau for 
Fcod for Peace and Voluntary 
Assistance, has the authority to 
register third country PVOs. 
Ai,)lication may be made to the 
Registration Officer, Office of 
Private and Voluntary Cooperation, 
Bureau for Food for Peace and 
Voluntary Assistance, Washington, 
D.C. 20523. 

(4) 	 Internatlonl PVOs are those 
non-U.S. PVOs which receive funds 
from two or more countries, have 
fo w rmr onrehv 

international governing body, 
and conduct operations in one or 
more A.I.D. geographic regions. 
The Assistant Administratcr, 
Bureau for Food for Peace end 
Voluntary Assistance, has the 
authority to register intern3tiona, 
PVOs. Application may be made to 
the Registration Officer, Office of 
Prive' e and Voluntary Cooperation, 
Bureau for Food for Peace and 
Voluntary Assistance, Washington, 
D.C. 20523. 
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Conditions Of Registration 

The folla.)wing C.n dit ins of ke-listration and Documentation ReiLgir, mentstaken 'rorm Par 	 are201.d(.hapter i, itleI 22 of tileCode of Federal Regulations, asamended. In . nr, tises, Ittf fr)rclarification ha\, 'ee di,dtd (_ohighlight
nmpoitant ;ninit.• 

-


Coaditkow; of rEfctgikxatios and I~.c~ i~r u~~for (.S. Pria2t and.Vokintairy Or~jnhj(
At) ipplicant shall he registered with A.I.D. as a U.S. PVO if AID. finds that theapplicrant has Satisfiwd ill the conditions arid do( unientation requirm'ents f regis.tr,-Atnn listed beow \inapplicant seeking registration shall submit to A.I.D.,VWashjnqton .)1 )52b' thido( numentation list" d below accompaltied by a le:ter
'"toinq(t f clisttns for s kiing rejistlation signetd by its chief e.ecutive officer andsuil it,I hv a it:solution of its g(Jovuitr g hody. In addition the applicant .ihallsulhIIil 'ALiI 1tt'( informati()n is \ I). 1a11V trieaonahlyrequire to deternine if the 

atipt()IIshould ht ,.gisteced 

Colidlt.on and Docu "nentatton 
Reqtiweiieit P40. E 
I 	 Condition. Tthat the applicant is a 

private lol~lq(,rll~tt~iital on aniIza,
tion which is oiganized under (I.S. 
la. aitd riairitairs it principail 
place of titines- in the Uinited 
States aiidi is ' I university,
college, act Ieditd degre(,.grantin( 
institution of cu -icitaton,privat'e 
foundation. ortaniiation enfjarled
exclusively i) iestarch or scititilic 
activities, chuin ,or organiz<tiol 
engaged texclusively inreligious 

activities. 

(2) Documtentation Requireinent.
A rticles o f in corp oiation , hylaw s,
relevant docaments establishing its 
legal status, arid a statement as tothe location of the organization'sprincipa! cifices. 
princip ofiesI) 

iNcludeothDofcido:ur srlfite shold
include the offiiott docurno:tt of the state InIwhich the ,riqanization is estatshtd intlud ,
ing the stateseal aitd siqnaturC (Atie
authorizini state official. 

Condition and Docunientation 
Requirement io. 2 

I ) 	Condition. That the applicant 
receives funds from private U.S. 
sources. 

TUiid fioii pris tc US sot''e
 
niirans .sh contributions received
 

from pivate non goverrn'ntal (S. 
soLrces, e.q.,private individiuals,
gioups. foundations and cot 
porations. Cash contributions 
received directly or indir cfly from 
the U.S. GOverniilent, state or local 
qoveriments, the lnited !" lahns and 
other public international 
organizations, and foreign 
goverinments ilstitutions ind 
incividuals are not included. All in
kind contributions are excLided. 

(2)Docuinentation Reqairement.
iThe latest audited financial statee ( dit io n . stbeea cio e 

rit see Co o 

oAequon No. 3q u r e t N o 3
 

Condition. That the applicant is 
a nonprofit organization arid has a 
txeepinudrayoeo
tax exemption 	 hunder any one of the 
following provisions of the Internal 
Revenue Code: Section 501 (c)(3), 
except private foundations under
Section 509(a)(2): as a social 
welfare organization under Section 
501(c)(4): Section 501 (c)(5); or 
Section 50!(c)(6). 
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(2) 	 Documentatlon Requirement. 
IRS Statement of Tax Exemption 
and a copy of IRS Form 990 or 
990-PF, "Return ot Organization 
Exempt from Iicorne Tax, or ane 
comparable to the Internal Revenue 
Service documnenL 

Note: IRS Form 990 or 900 PF should bL 

for the latest y?-ar available, 


Condition rand Docum~entation 
Requirement N.o. 4 
(1) Documentation Requi-irement. 

Latest annual report (or simildi 
docuLment) and audited financial 
statement (see Condition No. 6 
below). 

Organizations which do not have 
professiomially produced annual reports may
substitute a brief narrative .pot which 
covers the following points: 
* 	 description of program activities carried 


oLt Clurinn the yuar. ncluding country 

or counries of operation 


* 	 budget iifoiration by prograln areas 

and sources of revenue, 


* 	 collaborotirig orgarizations t".g., local 

organizations, private or public, Peace 

Corps, another U.S. PVO). 


Condition and Documentation 
Requiremnt No. 5 
(1) Condition. That the applicant is, 

or anticipates becoming, e-gaged 
in voluntary charitable or develop-
rnient assistance operations abroad 
(other than religious), includig biA 
not limited to services of relief, 
rehabilitation, disaster as.iistance, 
dev,-: : merit assistance, weifare, 
trai:;r g, or program support and 
cooid~ration for such services, in 
the fields of health, education, pop-
ulation planning, nutrition, agricul-
ture, industry, environment, 
ecology, refugee services, emigra-
tion, resettlement, and development 
of capacities in indigenous PVOs 
and institutions to meet basic 
human needs; and that such 
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operations are consistent with its 
articles of incorporation and related 
documentation included in the 
application, and with the broad pur
poses of the Foreign Assistance 
Act dnd P.L 480. 

(2 	 Documentation Requirement. 
Latest annual report (or similar 
document) describing the develop

ment assistance operations. For 
organizations who anticipate initiat
ing overseas activities, a statement 
should be included in the letter 
accompanying the registration 
document describing steps taken to 
date to undertake a program of 
development assistance overseas. 

CoDditIon and Documentation 
Requirement MG. 6 
(1) 	Condition. That the applicant 

accounts for its funds in accord
ance with generally accepted 
accounting principles (CGAAP"); 
has a sound financial position as 
evidenced by its audited financial 
statements; and exercises financial 
planning through the preparation of 
an annual budget for the year sub. 

sequent to that cover J in the
annual audit 
(i) Further tests of the financial 
management systems of a PVO are 
part of the A.I.D. pre-grant award 
process. In judging the financial 
management systems of grant 
applicants the requirements set by 
the Office of Management and 
Budget (OM) Circular A-I 10, 
"Uniform Administrative Re
quirements for Grants and 
Agreements with Institutions of 
Higher Education, Hospitals and 
other Nonprofit Organizations," 
Attachment F, "Standards for 
Financial Management Systems" 
will apply, and by reference, OMB 
Circular A-122 "Cost Principles for 
Nonprofit Organizations" will also 
apply. The determination as to 



whether an applicant can conform 
to these requirements is made 
through a pre-grart awad review 
which is the responsibility r-fthe 
grant officer with information pro 
vided by the A.I.D. Inspector 
General. 

(2) Documentation RequiremenL 
The most recent audited financi; 
statement including Bilance SheeL 
Statement of Support Revenue arid 
Expenditure arid Statement of 
Change in Financil Position pre.
pared in accordance vth generally 
accepted accounting principles 
CGAAP-) disclosing administrative. 
program, and fund-raising costs: 
and separately disclosing oversea., 
programs costs arid sources and 
amounts of funds received for ove-
seas programs. The Audit shall be 
conducted by an indepcndeiit Cut 
tified Public Accountant in accor-
dance with the on i -rally accepted 
auditing stand, r,,s("GAAS-) of the 
"Statement on Auditing Standards' 
of the American Institute of Cer 
tified Public Accountants. A budget 
for the yar subsequent to that 
covered in the year reported in a 
format consistent with the audiL 
including the detailing of 
anticipated amounts and sources of 
supporl and revenue. 

New organizations which have 
been incorporated less than a year 
must provide an independent 

CPA'_, statement that financial 

staterents can be prepared in 

accordance with GAAP, along with 
an unaudited financial statement 
covering the period between incor-
poration arid application for regis-
tration. The CPA's statement for 
new organizations will also indicate 
whether the organization has 
installed internal controls to enablethe 	execution of an audit in ac-

,,
Not: The annual b get for the year sub
sequent to the one covered in the annual
 
audit should be specific with regard to
 
sources of revenue, and the progranos and
 
pr(tJirarn
((,t,to which the revenue is
 
-"', tI apId.
 

CondItion and Docunjentation 

Requkem sit Ro. 7 
I ) 	Condition. Iha. the applicant has 

I Boaid of Directors which meets 
at ia:t ainnually, whose members 
hr-,, without fompensationfor 
such seivices. and that paid officers 
or staff mernbers do not contitute 
a majority it.any decision. 

(2)Docurnentation RequlremenL 
A statement indicating that paid 
officers or staff members who serve 
on the Board do not consitute a 
majority inany decision and men
hts of the gov,,rning body receive 
!10 cornptnsation for their services 
ott that hody; the names and 
addresses of members: and 
minutes of meelings or excerpts 
from minutes which demonstrate 
that the Board holds meetings at 
least annually. 

Cond l'on and Documentation 
Requir.'einct N&. a 
(I) 	C'indition. That the applicant 

expends and distributes its funds 
and resources it,accordance with 
the stated purposes of the organiza
tion, without unreasonable cost for 
promotion, publicity, fund raisirg 
and administration, at home or 
abroad, arid provides public dis
closure of its financial circum
stances. 
(a) In determining whether an appli
cant obtains, expends, and dis 
tributes its funds without 
unreasonable cost for prcinotion, 
publicity, fund raising, and adminis
ulcthn asnadamnscte wcutiththea applicatlendadttration, A.I.D. shall consider fund

cordlance with the applicable audlit- raising costs as presumptively 
ing standards at the end of the first 
year of operation. unreasonable if they exceed 20 per
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cent of the t,)tal cash and in kind Note:' i. , elily dirctoi is meant d 
contrbiuti Jns to the oil-,,niation 'V( stiff persri w jois esiderit in a given 
)es r if) tie dilie ed fiijijii iaji jik, i r for thtflect , r, ,rid nstr PVO s 
stdt -rT/I(F-l) ; , , thti t, 

Li /' aprlie J t for renistr'rtiour or 
sttd ,'-fiy who-t i ll idi Anuttai Requiremnts To 

ri inq ,o.,t.- exceed,( the -)() po-ruT1 P'Wn~arit Regtered Status 
linitatiori must di(ritlrtae that o 'Ilaintainii.rder ts registratien 
suCh costs are not ir eatonab :ta:n.,.or kithI, 180 dadV'after the close 
li(Ihl of the nature( of tfn. e iiin-,ch f cal \ear. the, following
organization's 'efrerrtiol s Cipon cuo 'Fillet ubniittedde Uets " by
.ach a sh'win..A. . I irria'.1 'filit il stll LV(/1:
 
exct-ptions to the 0 pert rntiililt;i
 
tiorl on a ca<Y-byase i Idtri ldfrill,, arudited financial
b ss.lm . 

sttir'f it tu sear juisti fscal 
(0 Contributions" a>, used ii tifs
 
Selttle), in udI (I . S. Cov(tinr nt f
 

finll-lcidi 'U[)Ipot both casth ald ill. ). RelS nit t In(mie nd ELxpen
 -

kir is I 1 tas ate stJiort: dituire (AIL) -rni :550-2) which 
iifiiarly. it i" Xpecetd that fund is rclatable to thel aidited fiian

hriiirj r , i,s i:iclude costs cial st(tei1ent 
l1i i I ill !(iiCLrifr (Joverrirrerit (. A inilai re ort 'or siriili 

l'i rI In.documernt 

D)ocutientation RequireneaL d. 	 tdget fr thl ciirelt fiscal year
d l A rsmliltiori eial auditod financial (Iproje c

(ti
 
stterients Ire. available to the 
 . op , of late st P-) I-rrri 9(0 or
 
tiibiiC Lipr)li r (1itJeS ald a state i0 .H
 
motl iiic atgll salaries and f al)terll rrt thait l uther circurn
lloJwce;s ftiheltop five principal staile - listed iii oriqinal appli.

f~lU~idaLiartcf positions deteirmined cation onhari(ed except asanre 
fy saiaro' level) ann cluniry director noted-eq., Lio rrd addresses and 
iysiti r. WI rn p n ied directly citiz .1iship (inw complete list notI ti pplicaimt, sa-laries and, orblc~ ntir ma y besarivdihAed atut l just narries): principal positions, pav

and allowances: country directors,cost: whetn pro~vided by tlie
reripient coiy or local pay, perquisites arid allowances). 

inlistitttions, they may be valued at A.I.D. may revist the above list of 
fair market value. Any other documents froi tirime to time. In addi
docurnentatiori or cvidence which lion, each registrant shall submit such 
the applicant wishes to Subnot other information as A.I.D. may
,jddressirn the, degree to which reasonabl,, require to deterriine that 
arnu,-ol pofjrarln spendinq has been-: the oranizationi continues to meet the 
consistenrt witli th stated purposes :oidiliorns of registration. 
of the orranization arid annual 
exp.rnses are reasonable in 
aniotL 
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AID GEOGRAPHIC ORGANIZATIONS OVERSEAS 

,The Director. SE)B also reports to the Office of the Administrator on those finchons whichb lawrequaie that relationship 



SUD. Missionis And Offlces As Of
 
December 31, 1983
 

A.I.D. offices overseas are usually located within A.I.D, Missions (USAIDs) in coun. 
tries in which the U.S. has major foreign assistance programs. In some countries, 
where A.ID.'s programs are smaller by comparison. AI.D. piesenc_ may be 
referred to as A.I.D. Section, Office of the A.I.D. Representative (O.A.R.), or A.I.D. 
Affairs Office. These latter offices are tyrically located in the American Embassy 
(although anV A.I.D. prebence in a cOuntry technically falls under the supervision of 
the American Ambassador). The M sion or Office locations listed below may be 
contacted through the Agency for International Development Washington, D.C. 
20523. 

Africa Etegien 
Berin Office of A.I.D. Representative/Cotonou
 
Botswana USAID/Gaborone
 

Burundi A.I.D. Section, American Embassy/Bujumbura 
Cameroon USAID'Yaounde 
Cape Verde A.1 D. Section/ Praia 
Chad USAID/N'Djamena 
Congo USAID/Brazzaville 
Djibouti A.I.D. Section, American Embassy/Djibouti 
Ethiopia USAID/Addis Ababa 
Gambia USAID/Banjul 
Ghana USAID/Accra 
Guinea Office of A.I.D. Representative/Conakry 
Guinea-Bissau A.I.D. Office.' Bissau 
Kenya USAID/Nairobi 
Lesoti.o USAID/Maseru 
Liberia USAID/Monrovia 
Malawi A.I.D. Section, American Embassy/Lilongwe 
Mali USAID/Barnako 
Mauritania USAID/Nouachott 
Niger USAID/Niamey 
Nigeria A.I.D. Section, American Embassy/Lagos 
Rwanda A.I.D. Section, American Embassy/Kigali 
Senegal USAID/Dakar 
Sierra Leone A.I.D Section, American Embassy/Freetown 
Somalia USAID/Mogadishu 
Sudan A.I.D.Affairs Officer/Khartoum 
Swaziland USAID/Mbabane 
Tanzania USA;D/Dar Es Salaain 
Togo Office of A.I.D. Representative/Lome 
Uganda USAID/Kampala 
Upper Volta USAID/Ouagadcrrgou 
Zaire USAID/Kinshasa 
Zambia A.I.D. Section, American Embassy/Lusaka 
Zimbabwe USAID/Harare 
REDSO/East Africa Nairobi, Kenya 
REDSO/ West Africa Abidjan, Ivory Coast 
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Asia Region
Bangladesh USAID/Dhaka
Burma Office of A.I.D. Representative/ Rangoon
India USAID/New Dc hi 
Indonesia CISAID/Jakarta 
Nepal USAID/Kathmandu 
Pakistan USAID/Islamabad 
Philippines USAID/Manila
South Pacific SPRDO (South Pacific Regional Development 

Office)/Fiji
Sri Lanka ISAID/Colombo 
Thailand USAID/Bangkok 

Latin Amiernca and CarLbbean RegionBarbados Regional Development Office (RDO)/Bridgetown
Belize USAID/Belize 
Bolivia USAID/La Paz 
Brazil A.I.D. Affairs Office/Brasilia
Colombia A.I.D. Section, American Embassy/Bogota
Costa Rica USAID/San Jose 
Dominican Republic USAID Santo Domingo
Ecuador USAID/Quito
El Salvador USAID/San Salvador 
Guatemala USAID/Guatemala City
Guyana USAID/Georgetown 
Haiti (ISAID/Port Au Prince 
Honduras USAID/Tegucigalpa 
Jamaica USAID/Kingston 
Mexico USAID/Mexico City
Nicaragua USAID/Managua 
Panama USAID/Panama City
Paraguay USAID/Asuncion 
Peru USAID/Lima
RDO/Caribbean Regional Development Office, USAID/Bridgetown
ROCAP-Central America Regional Office Central American Programs, 

USAID/Guatemala 

Nea Evt Region
Egypt USAID/Cairo
Israel American Embassy, Tel Aviv 
Jordan USAID/Amman
Lebanon Office of A.I.D. Representative/Beirut
Morocco USAID/Rabat
Oman Office of A.I.D. Representative/Muscat
Portugal Office of A.I.D. Representative/Lisbon
Syria USAID/Damascus 
Tunisia USAID/Tunis 
Turkey USAID/Ankara 
Yemen USAID/Sanaa 
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