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IN TRODItCION 

To facilitate infornation retrieval is lhe hasic porpose of any 

good library system. One innediately thinks in termi of ompkit

erized library systems. hut. at the present titme. tnlle have 'voen 

to the loi nt Itt t the,. a:'e usa)hI-, or even practical fordevelo)ped 

the small ppkilatin planri.n:.ln 1r .ry, Therefore. hibrarians and 

the infi.,nnat ion rtetrieva. s\vstm. thev develop inkst stand in for 

the con:iitoriWei librarv , f tl...futue.. 

Much has he,'n ',.arned durinz the (levelpment of the l'SAIDi 

over past eighteenlpulation 

f this manual t, report oir experience 

Islarnabad n -Ialnninu T.ibrary the 

months. It .tlhe intentimn 

be starting a s1ttall populationin a fortn isahe to th so whu nay 

el a. to th-e vb ,. se the lilrary and librarians wh,)ibrarv, as..

nanaie it. T7he 1 ,-Al,) I ucl pulati i Planninii lAbrarv has 

n' icn all 'v it to offer services on 
certain unia.,:, cm r It,.'rst, 

i ta;. Althouzh its co,lection is ,,rnanizedavailable els oiier, 

of its s,i,iect classification accessifor -,pecificai:dincc-, lleca sz 


in all related povulati'' planninu disciplines
bility. researchers 


fand it useful fur their individu;al requtremtents.
 



It should be.carefully noted that, usualunlike librarv classi

fication/cOd ing 
 ignstesrinr.:is, the Poprilation I-lanniiig
 

Libre'ry Clii. ificatiut System 
 irv s b,th as a cl:tssificati~i :,? tii 

and an index, a.-'kel ti, invejntory for its colhoctim. It i: a
 

unique system specially 
developed f(,r the small population TLinill,
 

library which usually 
Iris o ,em p'i, i-s.,n, often ,it a .art-time
 

basis, who llst 111allag-
 Aiuntie all of the library liechanic s. As 

the library o[iel.tioinrw , its skope is expanderl and adtquat . 

appropriation arranged for employing additifonal staff, ildeain to, 

the classification system in y be indi.ated and its development and 

implenrnta tion would be greatly s implified by the subject class ifica -

tion and cross-filing air ady accorjplished for the combined classi

fication/index system in use. 

To make this manual nort, useful to those who wish tu start a 

small population planning library, a section has been added on "Adapt

ing the PIuOilatiUn Planning Library Classification/Index System" on 

Page 23.
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DESCRIPTION
 
OF
 

MAJOR SUB.IECr CI.ASSIFICATIONS
 

COMMiNICATIONS 

Descriptions and ov.her sQU dies of programs and research in the 

field of onln-,ricotins for ;pulation p~anning; articles, news

clips, audio-visnal aids. and other puiblicity media for public 

awl r'nl'5.- .in oducatin. 

CONTRY -
!' ' :)I T:S 

National crss-nat hal siudies, concentrating on population 

po ib. s;demographic and sucio-ecoanonlicphlni nhin pro,_,rans and 

stndw,'s within specific countries. 

Studies and 100ury of demntgrawhic determinants and their change 

t)ydem.o, dra-phic Io );ulatiOni problens, concerns andnrocesses; 

controve rsv; wpopuati.in size, distrilution, trends and projections; 

analysis. data collection and processing, demographicresea"ch and 


meth."ods, training and facilities.
 

ECO LOGY 

Materials on pollution, ,:conservation. quality of life and all 

envi ronnenta 1 nlc e rns, 

EDUCATICN TRAIN<ING 

for fairily life education, literacy,Studies and reports of proL rains 

vocational traininu, professional, sub -professional education and 

training; texts, references and manuals for client, professional, 

on institut>.s,sub-prufessional educati.in and training; materials 


facilities, curricila, course-s and 
services. 

3 
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FAMILY lI',ANNING 

Reports of studies and r:,.search on all methods of abortiun, 
contraception, steriliz.ation; -al. social, and religio us aspects: 

reproductive and contracej.ti ,e rf:eaz rch; dissemination of 

services, supplies and u.a pt. 

EI)iCBIKttHEAIHNITI!ITIONI L. 

Material:; ,o prorrams, rese.arch and technology in health. 

nutr tior, MCII. medicine, aw! diseaie eradication; medical 

refere .c.';. 

PO PU LATION tR'llG(I HAM 2 0I.ICIES 

Organizations' and o, wrlnivnt s reports, policy statements, policy 

research, I kw and leLuislatin for population planning: population/ 

family planning program developin ent. evahiatiin, funding, and 
specific setting;s. 

SOCIAL!ECO"OM IC ,'CUI,TUUA1. 

Socio-econoini.: development and planning; materials on resu rces, 

productivity and manlxwer; laws, religions, customs and other 

cultural studies; education, welfare, social security, and tiother 

social services. 
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Pul.l I.AI').: jI;AN*NING( !.ILt lAH Y 

CLASSIFICATIc)N INDEX sYs-iEN1 

C:MMM UNICA FIJ:.s 

CI. General i rt. critat in 

CI. I ,:r:fc.rz:ccs fyr:.,,,iui.ISee ET3. 1. Seninars Workshops) 

C2. ~h ,~d. a 

03. (o.ylr\iL,:a Alt tHar 

I en.t ral 

03. I a2":til- t. ..r. t 

(genral) 

CZ. I f.tit,1- A.id., tap 

C3. 3 1fI i ' h rtlmn 

C23. 4 n tb: , m mi 

, t I,,-

t',. ,;,),
,, v, ,r 

,II t 

a :.l lr!. 

.' , .irI 

:'i . 
:', ,s 

i:;,l 

al f :l, ;ni 

" t, i}r.:l
, i rl 

I 

1-li;1,i 
•V . t- I1 , 4 

.. I'-In 

, 1 1ioIll 

nrnai 

u 

ISee aS. 1,SC451
ee$ . , "o a 

(See als,, C4 2.5S 

C 
a g X~hli

n e M biiy 

5 

C3. C-omi, ain-tt 
(general) 

ani lr ', tlicit¥'itil in,.,ti.ion 

C4. I client materials (See aT2. 3.FamilF 1lanning 

%Iethdsi 



C4. 2 	 media articles/statements (aimed at awareness /info rmatiun/ education)
 

C4. 21 abortion/sterilization
 

C4. 22 circulated materials (by Population Planning Library)
 

C4. 23 enviromnental
 
C4. 24 fanmily planning innovatiofn
 

C4. 25 population problems
 

C4. 3 	 newsclippings (chronological six-month collections)
 

C4.31 local media surveys (by A D/ PH staff)
 

C4. 32 other Country media
 

C4. 33 'akistan media
 

C4. 34 U.S. media
 

C4. 4 	 organization/commercial agency publicity
 

C4. 41 abortion/sterilization agencies
 

C4. 4Z health/health maintenance (HMOs)
 

C4. 43 population,-environmental
 
C' C4. 44 social security 

C4. 5 	 program presentations (briefing papcrs/information/publicity) (See also C2. 2) 

COUNTRY STUDIES 

CSl. 	 Area/Multi-Country Presentatio.s
 

0S1. 1 conferences/symposiums 
 (See also PZ. 2) 

CS1.2 cross national/broad perspective collections 

CSZ. 	 India 
(See C4. 5, Program Presentations)CS2.0 conferences/symposiums 


CS2. I organization periodic reports: policy (GOI/GOI sub-divisions)
 
ET2.2, H3. , H4.,CSZ. 2 health/nutrition/medicine (progr-,-/reports/ studies) (See als,, 


CS2. 3 population studies/statistics (demographics)
 

CS2. 4 program administration/organization (funding/planning/structures) (See also P4. 1. P4. 3)
 



CS2. 5 special innovations, research/studies (incentives!marketingiwelfareI 
CSZ. 6 training/research facilities/programs (prof/sub-prof educati.-n 

research) 

CS2.7 program analysis/evaluation//methodology 
CS2.8 agricultural/econcmic development (community development/food

people-land balance) 
CS2.9 family life (sex) education/communications (adult education/ 

vocational training programs/studiee) 

CS3. Other Countries 
(countries not assigned numbers) 
CS3. 1 China/Taiwan 

CS3.Z Korea 
CS3.3 Philippincs 

CS3.4 Turkey
 

CS3. 5 Iran
 
CS3.6 Thailand
 

CS3. 7 Japan
 

CS4. Pakistan 
CS4.0 agricultural/economic develprnent Icommiunity deve lipment food

peoule-land halance) 

CS4. 1 conferences/ synposiums (in country neetings) 
CS4.2 family life (,sex) edcatir,niCoINIications vocationa trainin, 
CS4. 3 facilities /personnel (for prf sob -prof education training researchl 
CS4.4 health/nutrition mch (in countrv programs /reprts; studiesO 

C84. 5 program adroinistra tion /o rcai'ization (fundingdevel pient planning 
structures) 

CC'. 6 program analys;i oevaliiatioiiinet,)d!oi, cy 
CS4. 7 population studies 'statistics (dvmnigraphics) 
CS4. 8 special innovations/research/studies (incentive's'miarketingiwelfarel 

CS4. 9 organization periodic reports/'policy (GOP'/GO P sub -divisions) 

(See also FP5.4. FP5. 5. P4.21 

(See also ET3. . ET 4.. D6. 51 

(See also P4. 4. P4. 5) 

(See also E2. 2. S2. 1. S2. 41 

(See also C3. , ET2. 3. , ET2. 5) 

(See CSI. Area Multi-Country) 

(See also EZ. . 2S-.1. S2.4) 

(See also C3. F F2. I. lT2. 5) 
(See also W,. '. tPT . . T4. 1 
(See a Iso F 12. 2. 113.. 114. 1 

(See also) P4. I. P.). 3) 
(See also 114. 4. P4. 51 

(See also F 1S. 4. F'PS. 5, P4.21 



DEl OGI- A P! 'it 

DI. 	 General Presentations 
DI. I 	 conferences, symposiums 

Dl. 2 -neral collections 'readers ,on broad perspective of population growth) 

of populationDi. 3 	 historical, retrospeclive lthecry (origin /development 

concept) 
(See also EZ. E3. 2)

(general %'%rks on concerns/controversvDI.4 population problems 

DI. 5 political demography (txlitiral attitudes ,influence problems' (See also Pl.. P3.1 

uiea; r, ;cnts studicvs of deterniin,!nts;D2. Fertility,%Iortality orbiditv 

hiol ,ical cultiiral eCn'PIli, ,,ycl:,lo2ical( 
(general' 
D2. I 	 fertility differentials;inie;' I Ceients (fecundit'fertility'child-wonan 

raliios p reinancy .revelan, e-v.astace-irte-vaI stodies 

,f death coidei uctgicalnicaso ;ei,;ents (cause 

applicati,,n murbidity' 
tables I 

D2. 2, 	 tiortalitv differentials 

DZ. 3 	 measirements (birth',death'.ag.-specific crude raes life 
(See also D2. 3. D5. 31

(of fertility n'nvrtality life expectancy)D2. 4 levels/trends .proiections 

(fetal throkigh first year deaths)


D2. 5 	 prenatal,'perinatal/infant mortality 

Control (demographic effectiveness of methodsprogransD3. 	 Fertility 

(general)
 

return I;D retention)
D3. 1 clinical studies (abortion seekers-repeaters iclient 


years
studies (births averted couple
D3. 2 	 impact/use-effect measurerents 

effect of abortion 

of births averted by 
of use/demographic 

D3. 3 	 socio-economic studies (cost-benefit analysis 
(See also 52.3)

methodsiprogranis) 


D3.4 user (acceptor)!drop-out characteristics 
(pregrancy/birth intervals' 

coital frequency/child sexnumber preference) 



D4. (opkiIation (.,an ositi'm Charactcristics studies theo ry 
fertility, n:,,rtal'It¥ marria~zc mitzrat:. )w 

ifeternminents: 

(gene ral1 

D4. I labhr force 'oc:m)atimt na l st; tas (ec,-nmfllc status "f v.otlens 

dependencv ratios 

D4. 2 rarriaLteifaniily str,;ctm redivhoree (extensions size dependency 

ile. itinmacy stat's ,f k, enI 

D4. 3 aie/ sex characteristics st riit,,res (factors distribmutim ratios) 

D4.4 soci,-e, onmic statue; residier.ce ihmusin ippvertv ,irhaim- rural 

character. -ervi, esi 

D-1. S ethnicit v relicion lllilority 1rImps ,l tlic patte ris) 

)4. 6 e-ducatior.al status (related cit,:,ral inioilityl 

(See also $2. 2 

(See also S3. 2. 1)3. 4) 

iSee als , Di. 3. D2. 4) 

(See al o 53. , 

(See also 53. 31 

(See also S3. 5) 

D5. Popklatin Si'ze IDistrib,;ti, n M. icra, :i 

(general; 
ID5. I nmi_ ratiom stijivs mir.ait-rir.:tl internal interriati,,nal rtigumees 

resettlement 

D)5. 2 reiona I:spatiaIl todies ,rhan rui ra I patte rn etensity a rea studies) 

D5. 3 trends, ;r", e,ti,ms _r,,..t r. tWs (natural in, rease dho rea.e ae 

pyralmblis .stmo;ts pr,-wm, tihmus :,ht,,ra ptic tra nsitimOn (See also D2.3. D2.4. )4.31 

D6. Resea rch .Analy.iis idein, ri chic r,.search nmeth-,d-.l. techn, Igy) 

{genle ral i 
)6. I celsus data , vital statistics r,-islrt i,,mn 

DI,. 2 deln,,cra;mhic It-mVi,..m ,'.lecti,,n p' e i: n,.th,,,.lu"i v 

analysis. ,.v,.hmime t 

)6. 3 ,olicy lecislatin 'lemnic ra l,! research ,iy ,licv 

iriiplenventati,)n anai v:,is f,r :,,!ilati, m mmi(i 

D6.4 research progra n ad-iinistraii-mn'-rmtmmiati,m tamvis,,r, 

consultant servimes plannin cell roprts stuliesl 

D6. 5 trainin) " researmh cente rs f-.m ilities 

(See also 

(See also 

(See also 
(See also 

P4. 51 

P1. 1 

Pl. I 
ET4. 



ECOLOGY 

El. General Presentations 
El. I conferences/symposiums 

E2. Environmental Concerns 
(general) 

EZ. i pesticides/pollution studies 

E2. 2 resources pollution/depletion studies (land-food balance theory) 

EZ. 3 quality preservation (policy/ legislation) 

(See also 52.4) 

-

E3. Hku-nan Eculogy 

(general 

E3. i genetics research/studies (animal population dynamics/inbreeding) 

E3. 2 quality of life/stress studies (urban crowding/noise stress) 

E3. 21 environmental health 

(See also FP4.. -IZ.) 

EDUCATION AND TRAINING 

ETI, General Presentations 

ETI. I conferences/ symposiums 

ETl. 2 population education (broad perspective/need for) 

ETZ. Client Materials/Programs/Studies 
(general) 

ETZ. 1 family planning educational materials (texts/pamphlets/manuals 

on methods/why population control) 

ETZ. 2 health/ nutrition educational materials 

ET2. 3 literacy/family life (sex) education (programs/curriculum development) 

ETZ. 4 reproductive processes (educational materials on reproduction/sex/ 

embryology/pregnancy/birth) 

ETZ. 5 vocational/community ife/adult education (programs/reports) 

(See also C4. 1. C4.2! 

(See also H3. 4. I4. 3i 

(See also CS2.14. CS4. Z, H2.4) 

(See also H3.? 

(See alsJ ETZ. 3, CSZ. 9. CS4. Z 



ET3. Professional/Sub- Professional Education 

(general) 
ET3. 1 cuursesixorkshops/seminars (all disciplines) 
ET3.2 handh'ooks/iianuals/teachin guides 
ET3.3 studies /reports,, papers (on prof'sub -profieducation/training) 
ET3. 4 textbooks,'references readers (fur all disciplines) 

(See H2. 

(See 112. 

3. Medical) 

3. Medical) 

ET4. Institutes / Facii ties 
(general) 
ET4. I curricu;iu.--professiuinal 

E'14. 2 catal,)g !. ,urse annol mcin 

programs/studies 

ents 
(See also ET3. I 

FAM!l-Y PlANT'NING Wirth Planninug 

FPI1. General Presentatins 
-- FFP, I 

Fl'I. 2 
F li. 3 

curnferencesisynpsiuis 
collections ,,n all inetlods 
historyipr nosis -,f l.arily 

aspects 
Planning 

F P2. Meth,-si l'echnlujy If''r birth coitr,,l pregnancy prvntion) 
(general) 
F P2. I albrtion (induced /s p, urtanek)u.s/therapeutic) 
FPZ. Z contraception 

F*1P1.21 agents (injectables/o rals /sperinacides) 

Fl'2. 22 behavioral (abc.:tinen e/co itas interrulptus,7rythum nethod) 
F'12.23 mechanical (c,*nd'm / diapla rami /intraute rifle devices 

(See also 

(See also 
(See also 

E'F2. 1. E r3. 2, EF3. 4) 

C4. 21. C4. 4 1. F1P3. 
(74.2-1. F'3.. FP4. I 

FPZ. 3 sterilizatiun 
FP2. 31 laparoscopy/tubal 

FP2. 32 vasectmny (male) 

ligation (female) 
(See also C4. 21. C4.41. FP3. I 



FP3. 	 Psychological/Sociological Aspects (of use/non-use of methods) 
(general)

FP3. I legal/ethical/moral (considerations of methods)

FP3. 2 religious attitudes/beliefs (concerning methods) 

FP3. 3 psychological problems
 
FP3. 4 unwanted/teenage pregnancy 


FP4. 	 Reproductive/ Contraceptive Research 

(general) 

FP4. 1 conventional contraceptives 

FP4. 2 endocrinology/hornones
 
FP4.3 immunology

FP4. 4 intrauterine contraception 

FP4. 5 
 reproductive physiology (infertility/ovulation/menstruation/menopause) 

FP5. 	 Services;Supplies Dissemination 

N 	 (general) 
FP5. I abortion clinics /counseling/ referral services 
FP5.2 mobile/satellite clinics/services 
FP5. 3 prenatal/post-partum services (teenage/unwed parent services) 
FP5. 4 incentives/allowances/welfare services 

FP5. 5 supplies procurement/dissemination 
 (marketing innovations) 

HEA LTH/NUTR ITION/M EDICIIE 

HI. 	 General Fresentations
 
HI. 1 conferences /symposiums
 

HZ. 	 Bio-Medical/ Reports/Sttidies 
(general)

H2. I obstetrics/gynecology 


H2. 2 medical research 

H2. 3 medical textbooks/references /manuals/handbooks 

H2. 4 sexual behavior/deviancy 


(See albo Pl.2, S3. 3) 
(See also D4. 5. S3. 3) 

(See also D4. Z, 53. 2) 

(See H2.2, 	 Medical Research 

(See also FP2. 21, FPZ. 23) 

(See also FP2.23) 
(See also H2. I) 

(See P4.2. Program Settings) 

(See also FP3.4, H3. 3. H3. 5)
 
(See also CS2. 5. CS4. 8. P4. 2)
 
(See also CS2. 5, CS4. 8)
 

(See ET2.4. FF4. 5)
 
ISee als' FP4. ;
 
(See also ET3. 2. ET3. 4)
 
(See also D3. 4. ET2. 31
 



H 3. 	 Health 

(general) 
H3. I mental health procranis,, studies 

M3. 2 rnother-child health prourains/,'studies (h reastfeeding maternal 
n'ltritin. :,reguancy uonseimi 

113. 3 services'nianp',wer uitilizati,,io rganizati,is ININCs.iother inn vationsi 
H3. 4 health education programs/studies 
H3. 5 health/family planning integration reports: studies 
Y13. , health prograin development!evaluation (adnministrationistructo res 

mIth, 	 ldogy) 

H4. 	 Nutrition 
(gene ra I I 
H4. I child nutritionnialnultriti.r, 
14.2 	 deficiency diseases /malnutrition (beriberi /pellag ra rickets) 

114.21 endemic Lgoiter 

114. 22 protein cal ,tie nalIitritin
 
H4. 3 nutriti,i education progran sis tli,-s 


11.4 	 nutritin prock,-,n d('v(,,l)o)t(ent/evaluatin (administration/
 
st r-ct r,-s rnuthwl,t. l.)gy)
 

114. 5" 	 sc ien(,./technt)l,)gy (food cien ist ry 'vahIil se ihancen 1ent) 

H5. 	 Mass FEradication lr',gramsStudies 
(general) 
115. I 	 alc ,hol/drug a!,,se 

115. 	 2 disease eradi dtiii/r -sea rch
 
HS. 21 cholera
 
115. 22 malaria 

1-15. 3 mass inmnimization (dermographic aspects) 
H5. 4 venereal disease (prugramsiresearch/edcatinm innovation) 

iSee CS2.2, CS-1.4. E3.211 

(See F 1'2. 4. F1'1 . 3) 
(See also FI'5. 
See F 1'2. 2. Client .MateriaU, 
(See also Fl'S.. 1'4.2i 

(See also F1 	 .. 1ki.21 

(See 113. 2. tregnancv i actation) 

(See ET2. 2. Client Materials) 

(See also D2. 2i
 
(See E'rz.2. Client Materials)
 



POPULATION IROGRANISPOI.ICIFS 

Pl. GeneralCross National Presentations (broad perspectiveiglobal policy)
P1. I population policy ethics/research (policy design/administration) (See also )6. 3)

Pl. II population ce!ls (planning/ c- rdinatirg agencies) (See also D6. 4)
PI. 2 uuulation laws legislation freports surveys of current laws) 

P2. ConferencesiSmnpusiums (on all aspects of population prjc rains "policy; (See also 54.1 
(general)
 
P2. 1 international c.mnferences
 
P2.2 regional/cr- ss-natiunal c inferences 
 (See also CSI. 1(
P2. 3 U7nited States conferences 

P3. Executive Action (hearing s/reports /statements of governmental bodies/agencies) 
(general)
 
P3. 1 Congressional hearings/reports 

P4. Family Planning Program Development/ Evaluation (See also D3. 1 
(general)
 
P4. 1 adniinistration/organization/structures 
P4.2 family planning program settings (reports on specific programs: 

clinic/"industrial/integratediwelfare;/incentivel (See also FP5. . H3. 5)
P4. 3 funding./assistance (financial aspects of programs) (See also D3. 2 
P4.4 program evaluation (service statistics /client- staff ratio/flow/

attendance) (See also D3. 1. D3.4)
P4. 5 survey/evaluation technique/systems (models interview technique; 

reporting/ record keeping) (See also D16.21 

P5. O1 anization Policy/-Reports (within organizations) 
(general)
 
P5. 1 annualiperiodic progress reports/statements (p r.iect assessments)
 
P5. 2 policy/position papers 
 (organization adnilinistration)
 
P5.3 program/ research 
funding assistance {offered by ritanizatiors)
 
P5.4 representative reports/statements
 



SI. 

S1. 

Ger., ral 't., arn 
. .. l7('r .*n(.-sV:S S;: , S ll' 

SI. 2 .. :tro4 C ,i.. i -.ns. rcat,-r 

SZ. FCon,,-" , .'t * (,f :, n la ti ,n t, ro .th co ntrolI 

(gener:1!. 
S2. ! .wv-; , w :r 
S2.Z. . :z y t i{ 

82. 3 , .at r i . 
.. a trif-sl 

S2. A r.>,,r, e- I!,ir 

;l,,tivity w, iipitv. rural ,ivvh flQprenti 

,; %%.-'er(-tuiie;,i :"p,,ram. f,,r) 

:r2 rI 1'I. -c1 :1.,rI;ic aspe t f,,. d,evl,,pi.g 

i-.-.deve ililti n ii:n. rt .x;,ort reqli remOents) 

s.ee also 
(Set. also, 

(.;ee als,, 

CS2.. < .  
CS-. 0) 

D4. 1 

1)3. 2. 1)3. 31 

S3. tr;-l Aq..r (Seal(Set, als) D-. 

S3. i 

S3. 2 
S3. 3 

S3.4 
S3. 5 

1 .nc ' cial 11. 'Lility :A ,lies. theory 'fA 
c! id (. !,,u ,.anteI ,1,0 !tdvlinqi,,-y (nut always 
lav.:,i, istumisirehgi,,,ns 

su. ial resear.h (pr, gran.s, need f,,ri 
social services (ed,, .tin, %.%.Ifar... health. liusizi 

day care centers/ret reatin) 

relatedl 

pro i.,.ts 

iSee als. 

(See als., 
(See als, 

(3. 1. 1)4. 4. D4. 

)4. 21 
D- . 5. FP3. 2) 

o, 

*Note: Contexitual, or added infornation within paronth+esi s aft,.r k'attigory 
descriptions implies "also" ani/or 'et cetera" thouglh n stated. 



C .ASSIFICATION 

A library system of storin' info rnation so that it may Le qti' ,kly 

retreived when necessary is the essence of classification. lhe 

inost kornninlyi'.ed, the )ewvy iel .tal and the Libarv j. 

Congress iyvtems, are not ,,ipatahle with a highly ;pv" If 

field, lased on Various di.ciplines, s; .1, as poplati, 

It is for this roasun that the t01,opklatin I'lannin Lihrab ry , a:,-ifi

cation'/Index i'ytei ha:; !(ven developed and it is pre-,tnted I i.r(. 

as it is hei;d lsvd in the US.li) Islatoahad P1opoilatitl, I'h, lluioha 
1

library. i'(, facilitate its ise ts a tramiin aidl, as t.L1 a, t, 

c.larify its tertxhly for the i oaitl iser, altirnal or adhlti,,al 

ctlutCxti;a] iealnilus and vxp1ainati,,n:, are given il pareot.;tL,,is 

after most stlbject ateuories and the, urds inclodes , r ot 

cetera" ar- iinpli,.d, thoi,!. n,t stated. When 'se' also Ites 

are 1nldicated fo r f irthcr rt sear, 1, they are shov. n il t ri lt 

hand ia r4 ilt Ipp- site thei sh wect , a tevzory they enhance. 

The (lassific 7tio n SystnI is r tani zvd in simple outlit i 6,, i: . 

having, nint . to or sotilev t lassifi{ atlns, Pag2,e 3, which ar 

indicated by their first letters. Vario.is imixrtant as)ects of 

each of these nine major seet. are indi, ated by letttr-n11whers 

and bly letter-deciiials indicatin' related subjects within e.ach of 

the imp rtant aslects. 

URGANIz/AI(N ()F CCI.ECTION 

The collectiUn If the l'opUlati,,n Planning L.ibrary has been laced 

within the tine maior cateorie.: V-C(1ontn10lications, CS-('lotnry 

Studies. l)-Dieemgraphy, Eciy, ET-Education Traininra, I -

Ftamily Ilannintg., I--lealth Nutritini Medicine, P-Plroorais l'o!

icies, ant 5-Sucial, Econli', Clttiral; see 'Descriptiont )f 

Classification' on Page 3. 

All matcrials on tile Shelves or in the Vertical File drawers have, 

a Call Nutnhe r wkhich indicates their major subiject classificat,,n 

by letters (as ahovel, the sui,-1 lassification by a letter : ln 'er

decilal, their exact location bv their own uniqlle nubter ard tile 

letter S ', for Shelf, or V for Vertical File. E-xample: 1),,.2 -s 

reads. l, E)emography, 0. 2. demnwiraphic methods, -1), unique 

I6 
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xil1mIer. arid S, shelf i%*%k~ldindli~ato Ve rtical FlO. Ile mod(
ivals are in rked P, I' iodica Shif orI PV.I Iuri,liiea 

Voricl Fie Fiin ,ro F.Fim Fi 

Il . S )(',,rd lotalng 

.,-IinI ' o l . 

AI ltlI ltl I ?ia1 C i

a a t fili n~in,-,Ic 

I f: 

a iL a ., - 1: r" -i I n>,: t, I I' 

i n tI a , 

a- l 1:r,,r ai !t-,ai. , t, r'i.-- " 

S Lt, a It11 1 .1-!1 1 1.1t!- t . L.c it~ir, 



If the name of the autthor. r, r the title f the aricle is known, tie 

the Atuthor/Title Catalg andresearcher shotild g directly to 

locate ither th,,author, or tUP titN 'ard, note the Call Number 

lconer i(U . its im;Iit locationand ated ',0
in the upp,,. right-i.atd 

thewshef. )r in tho vtrli,:I file. 

Whem r.e ,t inv it specific sr't, t, the ret.,trchetr ihld first 

Guia.sfitiii,;.bole:: 5 and decideG3ide, lact 
bleCt Cla sificat;,,n in

ch,'ci to: i.ilrrary 
where lto 1ot,)c ito the. crrI. i lil 

o h the ardts in that classificathe Suh!( , t lhvtIn C.atalot, 1:,othr 
'ilNmer, ,fii:aterials of interest andtion, nit 11C,.Call Numbe 

l at,.d t ,lo !t: ,,riII the vertical file.o ..atitn lidi 


There are note, 

L!0 t) tIle " s i.f, 

n tihe .ihrarv CIa:;sifjcjt,n, Index Guide to 
' crossassist ''ith furthtr research, anl often there are -see also 

.- .;lg eit additional relatedreference nte: on tilh,- eitt:log i rd- that 

literatu I . 

as :i:aycd alphabetitally o1 the Periodical Shelf PS) 

trid tIh ,,- it'.lend themselves in ro t, vertical filinu are filed alpha

jetially Iv tolle in the Peri,'lical Sec'tion Iftile Verticle File (PV). 

A 5- fxli Aof 'erlodicals n Land is kept and articles of 

l'er di ;ti ar, 

Iartli ular interestmay als,, be carded and incluted in the Card 

Catalow and listed ,ilthe periodit Scanning Sheet' . Their ('all 
'
' 

' lIS . o,- I\1 01 the card, or after their
Numh-er ii sinpiv a 


dt.sri p tiI, tr' th . Shleet.
' Scatii:w 

F'tRh fIi: !.11".I ,\AIAN 

hut hould be reasonably
The librarianttIt not 2hea lp:t:Its~nal, 
p<pTulatitn planning;ct V.7t',-r:.tt;t v.'.ith tilC several dii. is ilip s :'ele'ent to 

,:,,d hy ,.0 ,hc . edu, ation, comunication~s. eco~lo y
t. r.or 


alndt ,m t''cire s \z!%%ll as dee l\yinter'sted in tilt. orcanizavlitn of the 

'o)llecti,. landatreciatlvt' of the iinportance of followint! thr mIgh
 

with tht' nnn-nling
t~l t,, mlechanicts of library nmanagernlnt. 

Lt, imilI athe lihrarian devel .p and CtliitiueIti.-in,,l,rtant that 

readv 1.owlet.'ce of from where infolnation can he retrievel, both 

so that personal assistancewithin thu lir ry ctllettiOn and outside, 


niay he ,''fl the utser hy r:earchinu tlt pertinent inf rlnatiln,
 

rder to do this efficiently,the
ass,.t.ll i ,"it aln( prese tin, i: It. It t 


sCote tf tite library ntttst 
he dte'nnined by identifying the immediate 

Iser,; and potential users of its cttllection. 

Il"
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ill
 

Phies "s 

I''' 

oie 'Ii' II 

'I "Iiithe 

ii riPii'WLii
lii1 

f ili- on rc
;'1'the sta.'-'* 

CI'2o!' i I tI 't, Iki.. IA i' 

0'112 2t 111he2 
1; 

fIiIf r 
li t o' 21 21. I 

a:. t! - - r T .2' 
"f 

o v h h*r k v A h t 

in 

C !one r
o '1' 22dW ' 1t 

r r *i: 

n t m n i r 

til c 
, 

'\ ';nI. f*'2i2'm 

r 

avW% f , .,' 


;::, I t rs all 

l r 



Processing Materials 

The esjential proceuhires arc as follows: 

I) 	 Scan read the literature, deterl-nine the major subject 
and place it in thc proper classification by noting it on 
a small slip of paper atta(lhed to the item. 

2) A.ssign tie iten, its *,\t unique m ltber-locati n, or 
Call Nnumber by ciecking the clas sification/ indexN 
catalo)g, notiotz the next available number listed on 
the guide card for the asigned classification, crossing 

, 	 le slip attachedit ,ff 	and pla, i ii tn to the item being, 

processcr1. 

3) 11ectnminend t -filing necessary 1,y noting tieawy :ross 

classification letter nitlmers ott the slip with a small 

"x" 	in front ,f each one. 

•1) 	Stamp the title page and the inside back cover o)f tile 
article being proces sen ''.ith the liLrary stamp and send 

the item on to the secretarial staff for accomplishment 
of the following: 

a) 	 typing of te inventory card, all necessary cross

file cards, the auth r cardicards, the title card. 
and organization card/cards as necessary. 

b) properly markinz with electric pen, or other 

marker the sine of all books and the title page 
of all vertical file materials with the Call Number 
of the item. 

0i 	 typing of titles of adhesive strips for ve-tical file 
folders. 

d) 	 placing of all materials, according to their Call 

Number, on the shelf, or in the vertical file. 

5) 	 Send the literature to, or alert the person requesting 
it that it has been processed. 

10
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CirculatinW Materials 

tilePo pulat ion PlanningBecause twe staff of USAID,'Is lanlabad using 
tortor, prugram planners,

lAbrary is comprised of a denographe 

and food nuirition e.erl's, a ',vter router 
information speciali.t 

used for their evaluation and upmcesoed "ii,. of mm 
lvilow, is .ften 

6tiff evaluotion.
lloievr, tie librmrian cajmt dv 1 wd on

nwatkrisk, 
all v to r tt.Wl.,- not ,being done routii'civ as their te 

i af tr b .i,I car fully I irhed 
.ire r II Id ti;r I,'JIn :a fPeicdi AI 

hibra rian: it t It 'tiied in, 
as O current buibi I "Acrot . I 

in.,n. dttitn is called to their 
lo %.hatis g,in ,-.'n-, that :01 ii 
at to t itol 

Cc VEP RC E 

Teitte Initial 
e itle Initia l :' Nam 


" _. -1.- _
 ': 'a 


2. 

3. _____ 

1. 1). :)ate_!*enijxra ry 

R ECC;MNI EN A
 

File S!u.;ect Area
 

,-File Snoect Area-

Order ISucuested Nlmrber of CTopie_ _ __ 

........................
Duplicate All. Part (Specify 

Ues
Pos-ible 

COIM ENTS: (Please Initial. 

Date:Return to: 
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Infornuiation Mailing 

Information Mailing is done on a selective basis, pertinentas 
xnaterials become available for distribution. In the absence of 
time and appr)jriate staff support, materials may be distributed 
without (ver letters, abstracts, summaries or other suitable 
conveyante, but this is far from ideal and prahably not advisable,
 
as persona attention to the (ontenit of materials well as the
as 

requireonnts of ti recipient is neeszar/.
 

To ass3 ist the librarian in selecting duplicate materials to be 
distributtd, espeially on impromptu request, the luplicate 
mater.als and the netiling li..ts are c,,rrelated with the classifi
cation/index system. Duplicates artv stored in order oif their 
classification and all cards and ''Scanning Sheets' itemizing 
theim are marked with a snoall di afte.-r their description indicating 
duplicates are available and where to find them. Mailing lists 
are also se-gregated Ma * and notes as tointo jr Classifications 
the sub-categories of int..rest of each client are indicated after 

their names. 

Lending Services 

An honor systeLm11 for the loan of literature in the Population 
Planning Library has been tried and found to be inadequate. A 
nweans of notifying borrowe rs on a routine basis is recommended, 
and a form, such as the one below, has been found useful. 

In general, an effort is made to obtain at )ec ast two copies of all 
mnaterials, so that one is always available for loan purposes, and 
items having only one copy in the collection are never loaned and 
may be reviewed in the library only. As a service, -n article may 
bh xerttxed, or otherwise duplicated. depending on expense and need 
c ons ide rattions. 

Dattc Call No. 

Title 

IBo rrower 

Address/Dept 

Phone
 



'
 ,l iavfi.t1 Svste 

was devel,,'d for the intt ndv',j a,ndt aVa 
I'he 	 1kni' itta n lannin 

. 
Lihrar\ ex 

ilal u1tv It literature 

and 't lt.''. in Ite SAi') ,l 'awa d iv issm & , " aion and 

1!t-a: , t: ,In1 '--1 ! , 11,,1i "I "t zirld 	 an 

necd'-.a [ 'J' t t]h : 1:1" 1!- i ! t- t tiwt 1~,111A.,Pl~ 1;_, I:iiN t 1 
for ada ,il - tileP,!r;lat n i :.i ,rarv , L Slficatton Inde x 

'iyslemare offered: 

1I 	 " i ' as " i : .. r I iT he_' 


is arptrv and 4t4r 2 Mrt t iiit tit ,Ir Onittan
 
tI!!V I 1' 'l . I Vl ,Cf S IIL- SI1 II -a k- ll ibe 1 ) t I d A I LI I;. 

Itijt1i 1l- as i t S ,.l t e II I .eI .f ls e 
O iii1, I,t t nt I ti1t j 11 '1 kil l I 4. it't 

easilva.nu: he in' n ,Irr. c tlor ,'lai fic Itu 1n, 
],J.I ly ew Ithled 111f.s~r it ,i I',, a ti,,I) ('k ):I ,<n1u1ica tit)nt ", 

i
 

3) F co I can . iv e,.une a N a.r SN!- (ihassuiiatitn 

inder .)eiri-ra.v !etitld Enviroiailenta 

(.oncerie o ila n r 'wti. 

41 l- ro.4ra P. s Plii i, I, eli iiI atid by pI a, in Lta 

various Maior -d N. nti,. n herev they I ially 

fall under the oti w !.' " ifi',atirt: tv.U. P1. and 

P2. cld he 1.,r wt'rativly Ql . 13. and 14'. 

wo Od becomei Map J~lta~t,'iitrathy 

and 14. huld h~e "ac, a, a Najr < .o- I;asifiration 

under 'Familt Pltnnint-. 

51 	 'hen replacinU a sysntem i Ieu beyi a nt. cia,-t aen 

system, itis pria i advisab, t, ea.e to ,rwinal 

system tvm:poraril, intact. n as ,f a ,;, ific date 

to intro'lm:. e all Ie,, inn-tinm ia ttetu wtrin to - tetis Ow lt 

and, as time all,',., the ritinal cuqier v "Olle un may 

be re-evalkiated and introdui, a. if a.er., fact.<l it in new 

incrrini. lil.e ratt re. 
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L.l13IARY STAFF, SPACE, SUPPLIES 

Population library resources are (-pecially needed in d(lvelupingi 
countries where the servi,'es of profos:ional libra rians are scedolld 
available. adequate space often nu-existazta and supplies must he 
iniproviosed or, at hest, ,ini! suppli lines de;tit with. 

While the librarian need mt Ie a pr, fes :inal. a library cannot be 
started until sunocone, prft, rahly xitl a well--r i lded Lackerund 
in the various disciplines inv,,lved with population planninq. is put 
in charge of its developni tt and no.tinued operation. "Il(e library's 
coulhectim and verullI ,a e v, iI d,-ertiine the requi rernent fuJr the 
librarian a tih e and the n,.e.d for , liiueial staff. 

Adequate space should tr- appropriated before the library lcomes 
estahlishl- and it is i olpurtant to remPember that the collectiun will 
gi'ruw very fast. Ideally, Jwhlvvs; and files siltu ld li t be alliwed to 
become n' ie than lw'o tri r:s fell o.fure onsicleratin) Is ,ivt-n to 

additional space. FI...r space requirements are flexihle. tt a 
pener4! rule is that at least fonr or five feet shauld be all '.vcd ill 

front of all files, desks and facirn: luuulsuhelves. 

Library furniture is usually available within the !,wunsorin 
organizati,,n and supplies (catalous, car Is, order fo ins, etc. 
can be iltadepritted lcally. or can be u rqered from the following 
companies who will supply catalV, tl requst. 

I. B RO-I)AR1T, Inc. 2. GAYLORD BROS. . Inc. 
,(, Earl Street Post Office 3o: 61 
Newa rk New Jersey 07114 Syratiuse, New York 13201 

3. 	 I.IBRARY BUREAU 
Division oif Remington Rand 

801 Park Avenue 

Herkimer, New York 13350 



AND RESOURCESFOR I.I!RARY DEVE LOPMENTREFERENCES 

-Boo)kand Equipment Secretary, 

population Council, 
"Current Publications in 

P)pulation,Fami Pla niing' l'he 

2-1; Park Avenue,
 

New York, N. Y. 111017 

East-Ves IPoplation Institute,
"Director% of I. E. C. As:istane 


at-West Center,
 

1777 East West Road, 

ilhnoluli. Hawaii, )6822 

library . . a i,'atharine Dexter McCormick
"Family Planninm 


!.ibrary,
(Guidelines for Startimuc a Family 

Planninu and l'opulati ,n Library . 'la::ned Pirenthood

W,rid P uIop atiin,or Inf, rniation Center) 

i Seventh Avenue,
 

New.v York, N. Y. Iih( l'I 

Dexter McCormickGuide to Inforn'atioin Sources in PKatharine 


the Fields of population and Library,
 

Planned Parenthood-
Family Plannin& 

11)3) World Population,
IPublication N .
 

I I0 Seventh Avenue,
- l 


New York, N. Y. 1I ') 1 

D.rectory of Carolina Population Center,
"Internationa; 
Population Infornation and University of North Carolina, 

Library Resources" First Chapel Hill, 

North Carolina, 27514Edition, May 1 72 and Supple-


ment to 
First Edition, September 

11)72 
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"Library Bulletin" International Planned 
Parenthood Federation, 
18/20, Lower Regent Street, 
London, S.W. I Y 4PW 

"Library Bulletin" International Planned 
Parenthood Federation, 
Western Henisphere Region, Inc. 
111 Fourth Avenue, 
New York, N.Y. 10003 

"Overview" (A Journal of 
Population Libraries) Anne Cotterili, Editor 

Carolina Population Center, 
University Square, 
Chapel Hill, North Carolina, 27514 

"The Establishment of a US AID Mission to Pakistan, 
Library/Information Office of Population/Health, 
Distribution Ser' ice", Islamabad, Pakistan 
Final Report, December 1972 

"Directory -. Fopulation Population Association 
Study Centers" (United of America, 
States and Canada) P. 0. Box 14182, 

Benjamin Franklin Station, 
Washington, D. C. 20044 
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