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GRANT
 

BY THF
 

UNITED STATES OF AMERICA
 

TO
 

NATIONAL BOARD OF THE YOUNG WOMENS'
 
CHRISTIAN ASSUCIATION OF THE U.S.A.
 

FOR
 

AMERICAN LISAN VE SANAT KURSU, TURKEY
 
(AMERICAN GIRLS SERVICE CENTER)
 

Pursuant to the authority contained in Section 
214 of the Foreign
Assistance Act 
of I 61, as amended, the Government of the United 
States
of America, acting through the Agency 
for International Development (here­inafter referred to as "A.I.D.") nereby makes 
a grant of Four Hundred
Tnousand Ocllars ($400,000) to the National Board of the 
Young Womens'
Cnristian Association of tile U.S.A., (nereinafter referred to as
"Grantee") 
to be used solely for the benefit of the American Girls Servicefnte r iocated in IstanDul, Turkey) in accordance with and subject to theterms and conditions 
set forth in the Appendices attached and 
made part
ot thlis grant, as foilows: 
 Appendix A (Special Provisions), and Appendix
0 (General Provisions: 
 (2) Procurement of Construction Services, (3) Pro­curemnent of Uommnuuities, (5u) Disbursement Procedures for Periodic

Advances, (6) Administrative and Other Provisions).
 

T:'is grant is tu cover 
autnorized expenditures incurred from 
the date

of execution of 
this grant and ending December 31, 1988.
 

Age7 
 Inte national Development
 

Oirect r, Office of 
American
 
Schools and Hospitals Abroaa
 

Date APR 2 4 1987 

Tnis grant is accepted under
 
the terms and conditions and
 
for the purposes set forth in
 
tne attached appendices.
 

YWCA of the U.S.A., National Board

726 Broadwdy 
 HSH 1383-G-SS-703l-O0
New York, New York 10003 
 Grant No. 
 AID/ASHA 437
 

Project
Nii_.938-13Z83_738D3T
y__ 
 Allotment No. 
 794-38-099-00-84-71
 
iation o. 
 72-lY7YOI-

Tit . Judget Plan Code __ EAS.87-13890-Ki GIe ... 

(
 



APPENDIX A
 

SPECIAL PROVISIONS
 

ARTICLE I - PURPOSE OF THE GRANT
 

1. Under Section 
214 of the Foreign Assistance Act of 1961, as
 

amended, assistance is authorized to schools outside the United States,
 

founded or sponsored by United States citizens and serving 
as study and
 

demonstration centers for ideas and practices of the United States.
 

2. 
 The Urantee, a non-profit association, incorporated under the
 

laws of the State of New York, the
founded American Girls Service Center
 

in 1924. Grantee is actively involved in setting 
policy, fund raising
 

and providing management support for the Center's 
American Director, who
 

is appointed by tne Grantee.
 

3. Tne American 
Girls Service Center provides secretarial and
 

intensive 
English language training. The school 
provides job placement
 

service for its graduates, who are readily absorbed by the business
 

community.
 

4. For Fiscal Year 1987, 
Grantee has requested assistance to build
 

school facilities on the Asian 
side. of. Istanbul .which would 
serve both
 

men and women. A.I.D. has determined 
that $400,000 should be provided
 

for this purpose on a matching basis.
 



ARTICLE II -
AUTHORIZED EXPENDITURES
 

Except as otiierwise provided by 
A.I.D. in writing, the $400,000 pro­

viJed by 
this grant shall be expended only for the 
following:
 

Procure.aent of 
cunstruction 
services and commodities to build a
new 
facility with classrooms, a language 
laboratory, student
lounge, liurary 
ano dining facilities, 
totalling approximately
2,250 square meters 
including renovationof 
 n old Kosk. Grantee
will be responsiole for completion 
of construction, procurement
of equipment, construction and equipping 
of housing for American
staff and procurement of architectural and engineering services.
The cost of commodity related services for 
shipping, insurance
ano installation may De charged to the grant.
 

ARTICLE IIL -
OTHER SPECIAL CONDITIONS
 

1. Matchinq Funds -- Grantee agrees to match on a one to basis
one 


tne funds providea oy 
tnis grant with $400,000 from sources other than the
 

Government of 
the United States of America. The match may met
be with
 

casn ana/or gifts-in-kind. Gifts-in-kind should be monitized 
at not more
 

than fair market value.
 

Prior to final disoursement, 
Grantee will certify in writing 
to
 

A.I.D. that these contributions have 
been received and that 
records exist
 

in tne Grantee's files 
to document receipt of the contributions.
 

2. Reporting of 
Grant Funds Converted 
to Local Currency
 

a. Verification of Prevailing Dollar 
Exchange 
Rate -- Within 

30 days after the signing of the grant and prior to disbursement of funds,
 
Grantee will 
notify A.I.D. of the legal dollar exchange rate on the date
 

grant was signed. (U.S. $1.00 
= -) 

b. 
 Local Currency Budget -- Prior to disbursement of any funds
 

for activities 3uthorized 
in Article II that require the conversion of
 
grant funds into locai currency, Grantee will submit to A.I.D. a local
 



currency budget. This budget 
will show total dollar amounts authorized
 

for each item and tne 
equivalent in local currency based upon the dollar 

exchange on the date of submission. For each dollar amount converted 

grantee must report currency transactions and their use pursuant to 2.c. 

below. 

c. Conversion 
of Dollars to Local Currency -- In addition to 

the requirements of the grant's General Provisions B(5b), paragraph D, and 

2.a. aouve, Grantee must insure that accurate records are maintained on
 

all currency conversions involving grant 
funds. These records, which are
 

to be submitted to A.I.D. with each quarterly progress Report, must in­

clude the following: (1) the date of the 
currency transaction and the
 

exchange 
rate used at the time of conversion, (2) the amount of grant
 

funds converted and local currency received 
and (3) the purpose for which
 

tne local currency ias been or is being used.
 

d. A.I.D. Approval -- In the event 
funds excess to those needed
 

to achieve the purposes of Article II become available, either as a result
 

of currency exchange transactions or from unexpected savings in construc­

tion or procurement, Grantee must seek prior 
A.I.D. approval for the use
 

of such funds.
 

3. Prohibition Regarding Foreign Taxes 
-- No funds provided by zhis 

grant shall be used to pay any value added tax, import tax or duties on
 

commodities imported into Turkey for this project.
 

4. Periodic External Audit -- Grantee should give special attention 

to Appendix B(6), Section B of the General Provisions. This section has
 

been amended to establish standards for periodic audits of 
Grantee's and
 

tne overseas institution's records and books 
 of account and the
 

submission of audited statements to A.I.D.
 



5. 	 Review of Architectural-Enireering 
Work -- In addition to the 

requirements of ppenoi: 8(2), Grantee shall submit architectural plans,
 

specifications and 
an updated cost estimate 
for A.I.D. review at approxi­

inately tn 2i to 
3u percent level of design completion.
 

6. 	 Self-Evaluation Following Completion of Project 
-- Within 12 to 

15 months following completion of the project funded in Article II, above, 

Grantee shall evaluate and submit two copies of a report to A.I.D. on its
 

impact. Tne report should address all 
or a majority of the following to
 

show how the assistance has increased the institution's ability to
 

a. 	 transfer capabilities that promote economic 
 and 	 social
 
development,
 

b. 	 adapt American educational 
and/or medical practices to the
 area served and promote innovative approaches to problem

solving,
 

c. 	 train independent thinkers and promote free inquiry,
 

d. 	 educate 
a cadre of citizens with individual initiative
including those who can communicate, share values and work

with Americans in business, government, the sciences and
 
otner mutually beneficial endeavors,
 

e. 	 serve 
as a 	model for replication,
 

f. 	 increase understanding between the people of the United
 
States and the area served and
 

g. 	 promote a favorable image of the United States.
 

The report should not exceed four pages. 
 However, materials may
 

be attached as appropriate to illustrate and 
support statements in the
 

report. (NOTE: This requirement is in addition to the progress and
 

financial reports required by the General Provisions.)
 



Appendix B (2) 
G;Enerai Provlio--n'
 

PROCUREMENT OF CONSTRUCTION SERVICES
 

A. 	General
 

Construction services shall be procured competitively, in a
 
manner to 
ensure award of a contract to 
that qualified and responsive
 

bidder ot.ering the lowest price. 
Construction services shall be
 

procured under a fixed or 
unit price contract except as AID may otherwise
 

approve in writing.
 

B. 	 Place of Procurement
 

Construction services may be procured from a firm in the country
 
in which Grantee's institution is located unless otherwise specified in
 

Appendix A, Special Provisions.
 

C. 	Method of Frocurement
 

I. 	Selection of Firms to Bid
 

Grantee shall prepare a synopsis describing its project for
 
use in soliciting the 
interest of construction firms to bid in accordance
 

with local law and practice. 
Grantee shall obtain qualifying information
 

necessary to determine that interested firms have satisfactory experience
 

on projects of similar kind and size, adequate financial capacity,
 

necessary manpower and equipment, and any specialized qualification.
 

Grantee shall then determine those firms it considers qualified to bid.
 

2. 	AID Approval Prior to Bidding
 

Prior to 
issuance of its Invitation for Bids 
(Ir),
 

Grantee's bid package shall be submitted to AID for approval. 
The
 

submission shall include 
three copies of the following:
 

/r
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(a) 
the notice and instruction to bidders
(b) 	 (3 copies)
the 	bid form, including the bid-price schedule if
bidding is for 
a unit price contract (3 copies)
(c) 
the 	proposed contract 
(3 copies)
(d) the plans, drawings and specifications (1 set)
(e) 
other documents and information included in the IFB (3

copies).
 

3. 	AID Approval Prior 
to Construction
 

Following the bidding, the Grantee shall submit to AID three
 
copies of 
(1) a tabulation and analysis of the bids received# together

with the architect's recommendations and the qualifications of the bidder
 
with whom the Grantee proposes contracting, and 
(2) a contract with the
 
lowest qualified and responsive bidder, which contract shall be made
 
subject to AID approval of the award and contract. Grantee shall not
 
issue a notice to proceed with construction, nor may grant funds be
 
disbursed for construction, prior to written approval of the award and
 

contract by AID.
 

D. 	Marking Requirements
 

An appropriate sign, readable at a reasonable distance, shall be
 
displayed at 
the construction site indicating that the facility being
 
constructed is financed by AID. 
Upon completion of construction, a
 
durable metal plaque shall be affixed to the facility giving due credit
 
to the American people for providing the resources to construct the
 
facility. 
 The form of and wording for the plaque shall be submitted to
 

AID for approval.
 



Appendix B (3)
 

General Provisions
 

PROCUREMEU1T OF COMMODITIES
 

Paragraphs A through H apply to procurement of commodities and
 
commodity related services by the Grantee and any Grantee procurement
 
agent. When AID is financing a fixed or 
unit price contract of the
 
Grantee for construction services, paragraphs A and B, but not paragraphs
 

C through H, will apply. 

A. 	Place of Procurement
 

Commodities authorized for procurement shall be procured only in
 
the United States, or 
in the country in which Grantee's institution is
 
located 
(except as Appendix A. Special Provisions, limits procurement to
 

the United States only).
 

1. 	Procurement in the United States
 

Commodities procured in the United States shall have been
 
produced in the United States. 
A commodity shall not be eligible as
 
being produced in the United States if
 

(a) more than 50 percent of the total cost of its
components were imported into the United States, and
 
(b) 	it contains components from any communist country,


excluding Yugoslavia.
 

2. 
Procurement in the Country in which Grantee's Institution is
 
Located
 

(a) 	shall not have entered the market on order from, or
otherwise to satisfy a specific need of, the Grantee,
except commodities produced in the United States, and
 
(b) 
shall not have been produced in, nor 
-- to the best of
Grantee's knowledge or the knowledge of any agent or
contractor of the Grantee 
-- contain components from,
any communist country, excluding Yugoslavia.
 

B. 	U.S. Carriers
 

Shipment of commodities from the United States shall be on U.S. flag
 
carriers except as otherwise approved by AID.
 

/i
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.uotations ano Bios
 

Procurement 
shall be mace in accordance with Grantee's regular
 
-:2-5of procurement, provided Grantee employs good business practices
 

." , 	 except as permitted by paragraph D below, shall include:
 

1. Obtaininc quotations or bids, 
as appropriate, from as
 
many alternative sources 
as may be feasible, and
 

2. Procurement at 
Che lowest price except as extenuating
 
circumstances 
or non-responsive bids otherwise dictate.
 

C. 	Proprietary Procur:ement
 

Proprietary Procurement, i.e., procurement from a single source
 

itnout obtaining quotations or 
a:: 	 bids from other ranufacturers or
 

,.,iers,is hereby authorized (1) to assure compatibility or
 

staroarOization with existing co. 
modities, (2) when special design
 
reoulrements are 
needed and available only 
from a single source, (3) when
 
j srecific commodity has Droven to 
be most economical, dependable or
 
serviceable under local conditions, and (4) when a specific commodity has
 

a sole manufacturer or supplier. 
 Any 	decision by Grantee 
to procure a
 
commodity on a proprietary basis shall be documented pursuant to
 
paragraph E below, except for procurement of spare parts and components
 
for existing commodities which may be undertaken on a proprietary basis
 

without the documentation required in paragraph E below.
 

E. 	Notification to AID
 

Any decision by Grantee to 
procure a commodity (I) at other than
 

the lowest price offered or (2) on a proprietary basis (except for spare
 
parts and components for existing commodities) shall be supported by a
 
statement 
setting forth the reason(s) and the name(s) of the person(s)
 
deciding that 
such procurement was 
advisable and necessary. Statements
 

1/21 
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substantiating the above kinds of action shall be 'includedin Grantee's
 
record and furnished to AID when the procurement is undertaken.
 

V. 	AID Financed Export Opportunities Bulletiin
 
For commodities costing $25,000 or more to beprocured from the
 

United States, Grantee shall prepare and submit to AID notice(s) of
 
prospective procurement for publication in the AID Export Opportunities
 
Bulletin. 
 Each notice shall 
(1) describe generically the commodities to
 
be procured, (2) provide an address in the United States where more
 
detailed information may be obtained by interested parties, and 
(3) state
 
that procurement will begin 45 days (or such later date as Grantee may
 
desire) after publication of notice.
 

G. 	Marking Requirements
 

The Grantee shall insure that all major commodities financed
 
under this grant are marked with the official AID ("clasped hands")
 
emblem, except as AID may otherwise approve in writing.
 

H. 
Procurement Documentation
 

Grantee's records shall include copies of all solicitations made
 
for bids or quotations for commodities procured under this grant; all
 
quotations or 
bids received; suppliers commercial invoices; and, as
 
applicable, other pertinent documents related to procurement, e.g., bills
 
of lading or 
other evidence of shipment, including insurance; sales and
 
service contracts or 
agreements; and Grantee's documentation for
 
proprietary procurement and procurement at other than the lowest price
 
pursuant to paragraph E above.
 



Appendix 6 (5b)
 
General Provisions
 

DISBURSEMENT PROCEDURES
 

Periodic or Prescheduled Advances
 
-rescheduleaadvances are 
intended for grant financed activities
 

6,-'e costs cannot be 
met by grant recipients on a reimbursement for
 
epenses basis, e.g., construction and major equipment procurement
 

. jects.
 

A. Procedures 
for Requesting Disbursement
 

1. Upon request from the Grantee, AID will make prescheduled
 
advances to meet 
Grantee's cash disbursement needs for maximum periods of
 
three months. However, Grantee's requests must reflect each month's
 
requirements and funds will be disbursed to 
the Grantee on a montnly
 

basis only.
 

2. To obtain such advances, the Grantee shall submit 
to AID
 
Standard Form 270, "Request for Advance or 
Reimbursement" (a sample copy
 
of SF 270 is attached). An original and three copies of 
a properly
 
completed SF 270 shall be submitted to 
the Off"ice of Financial Management
 
(FM/PAD), Agency for International Development, Washington, D.C., 
20523.
 
To ensure timely response, the request should be received by AID not
 
later than the 10th working day of the month prior to 
the month for which
 
an advance disbursement is requested.
 

3. Any reduction or 
increase in any month's requirements ror
 
which an 
advance of funds is requested shall be-promptly called to AIDs
 
attention by submission of a revised SF 270 clearly marked "REVISION.
 

4. 
In the event that funds disbursed to Grantee for any month
 
exceed Grantee's requirements, funds in excess of requirements for that
 
month shall be promptly refunded to AID.
 

/7 
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6. -nancial Reorting Requirements:
 

Each quarter, and within 15 working days'after th 
'end.of'the.
.eo'rting period, the Grantee shall submit 
to the Office .ofFinancia 

Management (FM/PAD), Agency for 

IjI
 
InternationalDevelopment. 


Washington',
 
D.., 20523, an original and 
2 copies of SF 269 
'Financial Status' Report.
 

C. ,Special
Bank Account
 
Until advance payments made hereunder-areli:quidated, 

the,

acvance payment and all 
other payments under this grant shaJl'be.'
 
-eposited by the Grantee in 
a special bank account separate from the
 
Grantee's general or 
other funds. A separate account number shall be.
assigned by the Grantee for operation of this grant, and all requests and
disbursements shall be 
recorded thereunder'by the 
Grantee In such manner
 
tnat 
it will be possible to ascertain the 
nature of the withdrawal and
 
,he balance of 
the advance payment account at 
any time. 
 The records
 
thereof shall be preserved and be subject 
to inspection and audit in
 
accordance with applicable provisions of this grant.
 

D. Conversion of Dollars to 
Local Currency
 
Unless prohibited by Appendix A,* 
Grantee Is authorized to_,
convert United States dollars to 
local currency. 
 Such conversions shall
 

be made under arrangements approved in writing by a United States
 
Disbursing Officer (U.S.D.O.) 
at 
the AID Mission, American Embassy, 
or.
Consulate in the country where Granteels institution is located. 
Such

conversions may be handled by the U.S.D.O. directly ofrthrough commercial
 
banking channels depending on 
the circumstances in each country.
 

• 
 If Grantee institution is located in 
an excess or near-excess
country, Appendix A will prohibit conversion except through a U.S.
Disbursing Office.
 

U.S.,
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.. Restriction on 
Interest
 

Interest earneo on all or 
any part of'the-funds isbursed'ud sni rsd ne s grant, 
whether dollars or 
dollars converted to, 1ocal :c ncs ,§hall .
 
ce refunded 
to AID in dollars.
 

R*. Additional Documentation
 

AID is authorized to, require the 
 submlssibsion of additional.
 
--ocumentation necessary 
to 
support the author ized expenditUres charged by 
te Grantee to this grant.
 



_______ 

_ __ _ _ _ 

_Al" w " N 0cl of Mknagawsit and PAW of 

REOUEST FOR ADVANCE ,0 - 1 
OR REIMBURSEMENT ,K. 4 @A393OFREMO, 

• 


AMNT - 6Im 

JS~oinsmetomn bck)9QU
L10 00 nNAL 0 PAJITAL 0 ACCRUAL.OLrdIT T 4.: 11S~fmIDIPITIFYING MRUNIUSI ASODW MBINMRUTilt 

aIVl0TAI I /
 

1 n T %eIOENTIF"IN NUM" 

N,...e,0ti.-,9-l apu TwAMU N TION ~~ e... I.I0CVRDIV1.lIL PA Y[[i Wh-.eXQ~e1. 6.b / U m ~~ 

81". sadg6.458 

C 
1.COMPVTAiO OF AMOOUNTOF RI IrUMuuun'EM/ E REU E 

(a) (b) 

P MOORAM/FJNC s5/ACrIVITIES TAL, 

a. 1O.l ,sf o (A. of dele) 
­ .',i 

b.LUe Cumultfm program income 

c. rolay,$A (Lima a in"w 

d. atiaedl net cashoutlays for Advane. 

0. Total (AMofaUses fe&d). 

t. Non-Fderlshareofamount on line a 

. federal there0o amount online. 

I.Fedralpayment prevusly requested 

L Federal shar now requested (L nep 

IAdvances equibed I 2t monthmonth,, ~4m request ltmnh_____
adby ederal prantor 
gny k- 3d month
 

kletg f a ,ltduie.d ad. n o t _ _ _ _ _ _ 
 _ 

12 
_ _ _ _ _ _ _ _ _ _ 
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INSTRUCTIO
 

Please type or print legibly. Items 1, 3, 5. 9. 10, lc, lie Ift, 11g, 111, 12 and 13 are self-explanatory; 
specific Instructions for other items are as follows: 

Its. El 

2 	 Indicate whether request is prepared on cash or ec. 
crued expenditure basis All requests for advancee 
shall be prepared on a cash basis, 

4 	 Enter the Federal grant number, or Other Identifying 
number assigned by the Federal sponsoring agency. If
the advance or reimbursement ro for more then one 
grant or other agreement, inert N/A: then. show the 
aggreoateamounts.On a separate sheet list each 
grant or agreement number and the Federal shere of
outlays made against the grant or agreement. 

6 	 Enter the employer identification number assigned by
the U.S Internal Revenue Seynce, or the FtCE inetita. 
ion code if requested by the Federal agency. 

7 	 Th space is reserved for an account number or other 

identifying number that may be assigned theby 
recipient, 

1 	 Enter the month, day, and year for the beginning end 
ending of the period covered in this request, If the re. 
quist is for an advance or for both an advance and re,
imbursoment. show the Penod that the advance will 
cover -IF the request is for reimbpursement. show the 
period for which the reimbursement is requested 

Note, The Federal sponsoring agencies have the option at
requiring reclyenls *o complete items I I or 12, but not 
both. Item 12 ShOuld be ued when only a minimum 

amount of information is needed to make an advance 
and outlay information contained in ttem it can be 
obtained in a timely manner from other reports. 

I The purpose of the vertical columns (a), (b). and(c). is 
to provide space for separate cost breakdowns when aproject has been planned and budgeted by pro arm. 

function, or activity, Itf additional columns are needed. 

Itee Esctr 

uses many dditional forms As needed and Indicate 
pep number in Opace provided in upper right, h . 
ever, the summary totals of all programs, functions 
or activities should be shown in the "total" column on 
the first page. 

Ila Enter in "ae of date", the month, day, andyear of the 
ending of the accounting period to which this amount 
applies. Enter program outlays to date (net of refunds, 
rebates, and discounts), in the appropriate columns. 
For requests prepared on a cash basis, outlays are the 
SuM Ofactual cash disbursements for goods and nary. 
0.u5. the amount of Indirect expanses charged, the 
value of Inkind contributions applied. and the amount 
of cash advances and payments made to subcontrac. 
tor and ouirsecpient. For requelts prepared on in 
accrued expenditurs basis, outlays arethe SuM of the 

actual cesh drsbursements. the amount of indirect ax. 
penes incurred, and the net increase (or decrease)the amounts owed by the recipent for goods and otherIn 

property received and for services performed by a. 
ploystic. contracts, subgranlees and other payees, 

lb Enter the cumulative cash income receved to data, if 
requests are prepared on a cash basis. For requests 
prepared on an accrued expenditure basi, enter the 
cumulative income earned to date. Under either basis, 
enter only the amount applicable to program income 
that was required to be used for the project or pro. 
gram by the terms of the grant or other agreement. 

lid Only whien making requests for advance payments.
enter the total estimated amount of cash O'utlays that 
will be made during the perod cOvcred by the advance. 

13 Complete the certiication before submitting this 
requtst. 
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Appendix B(6)
 

GENERAL PROVISIONS
 

ADMINISTRATIVE AND OTHER PROVISIONS
 

A. Reoorts to 
Office of American Schools and Hospitals Abroad.
 

As a condition of accepting this grant, 
Grantee agrees to
keep the Office of American Schools and Hospitals Abroad (ASHA)
informed of its activities toward accomplishing the purposes of
this grant as well as its 
successes and problems an
as American
founded 
nr sponsored institution overseas. 
 To this end, Grantee
 agrees, 
pursuant to the provisions 
set forth below, to submit
 
to ASHA
 

- cuarterly reports of grant expenditures,

- quarterly progress reports 
on capital improvements, and
 
- an annual institutional report.
 

Grantee should bear 
in mind that failure to submit the reports
enumerated 
above could lead to suspension of disbursement of
 
funds by A.I.D.
 

1. Quarterly Report of 
Grant Expenditures*
 

Grantee 
shall submit to ASHA a quarterly report of
grant expenditures as illustrated in the 
attached format, (See
Attachment A). Two copies of this report shall be submitted
within 15 days following the end 
of each quarter of the calendar
 year, until the (a) expiration 
date of the grant, (b) total
oenditure of ex­grant funds, (c) completion of the purpose of 
the
grant, or (d) termination of 
the grant, whichever is earliest.
This report 
is separate from and additional to expenditure re­
ports 
submitted with disbursement 
vouchers prepared pursuant 
to
 
the Disbursement Provisions of this grant.
 

* Standard Form 269 acceptable for submission of Quarterly

Report which is due 
even if no grant disbursements were made
 
during the quarter.
 

2. Quarterly Progress Report 
on Capital Improvements
 

If the Special Provisions 
of this Grant (Appendix A)
provide funding for construction, commodity procurement or other
capital improvements, Grantee shall 
submit two copies of a pro­gress report within days
15 following 
the end of each quarter
of the calendar year. The reports should 
include the following
information and 
may be consolidated into one 
quarterly report,
 
as applicable.
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Administrative and Other Provisions
 

a. Construction Progress
 

The status 
of planning, contracting, constructon,
nc related procurement by a fixed or unit 
price contractor
should be reported in full. Each 
report should show the per­centage of completion of 
each major segment of work, 
e.g. final
architectural-engineering planning, excavation, structural work,
mechanical work, 
electrical work, etc., and 
should indicate how
te rate of 
work compares with the progress schedule adopted at
the inception of the project. The progress schedule
included in each report, along any 
should be


with revisions made
schedule and in the
the reasons 
for such revisions. 
 As aplicable, one
or more nhotographs should be 
included showing the
gress. The report work in pro­should include a statement of utilization of
funds for the 
project and should separately identify 
both grant
funds and any other funds financing the project, 
as applicable.
The reoort 
should inform ASHA of any current or potential prob­lems affecting the character 
and progress 
of work and steps
taken, or which are 
to be taken, to resolve them.
 

b. 
 Commodity Procurement
 

Commodity procurement undertaken
porting period during the re­by the Grantee 
or Grantee's procurement
excludino procurement undertaken by 
agent,


a fixed or unit price con­struction contractor, should be reported as 
follows:
 

Description 

Place of
and Amount of 
 Number of 
 Purchase
Commodities 
 Quotations/ Lowest Price 
 (U.S., Local
Procured 
 Price 
 Bids* (yes/no) Country)
 

* Indicate any proprietary procurement with a (See
lP" the
 
grant provisions relating 
to Procurement of 
Commodities for
 
information regarding proprietary procurement.
 
3. Annual Institutional Report
 

Grantee shall 
submit 
an Annual Institutional
informing ASHA of Report
significant activites, accomplishments, prob­lems, plans the
for future, and 
the contribution
making to this grant is
Grantee's educational 
and/or medical endeavors.
report should cover The
the goals of the institution as
assumption on which the goals 
well as the
 

are based; changes, improvements
or setbacks 
in the academic or 
medical programs; local
international developments and
 
or trends affecting
administration; staffing; budget 

operations;

and finance. 
 Three copies of
report should be submitted
the to ASHA for each 12 month period,
covered in whole or part by the term of the grant, at
as is most relevant in of 

such times
 terms Grantee's academic or fiscal
 
year.
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.ecordsand Books of Account 
- Right of Inspection 

T>e Grantee shall 
keep full and complete records 
and books
f 
3ccount, in accordance with generally 
accepted accounting
:rincipals, covering financial details applicable to the grant.
 
- .i.D. and the Comptroller General of the United States, 
or any

f their authorized representatives, shall have the right to
xamine, audit and copy, 
at all reasonable times, 
all such re­cords 
ano books of account, and all other documents or reports,
ertaining to the grant. All such books and 
records shall
maintained by Grantee be


and Subgrantees; (1) for at 
least three
years after the date of the last disbursement by A.I.D.; (2) for
.orgerneriod, if 

solves all questions concerning expenditures unless 


o necessary, to complete an audit that re­
written
3o roval as been obtained from the grant officer 
to dispose of
toe records. 
 A.I.D. follows generally accepted accounting
oractices in determining that there has 
been proper accounting
anc use of grant funds. The grantee agrees to make available
 any further information requested by A.I.D. with 
respect to any
questions arising 
as a result of the audit; 
 and (3) if any
litiiatninn, claim, audit
or is started before 
the expiration of
the three year period, the records shall 
be retained until
3ctivities involving all


the records have been resolved. Grantees
shall also provide for the following:
 

1. External Audit by Qualified Individuals
 

Examinations 
in the form of audits shall be made 
by
qualified 
 individuals i.e.,(Certified 
Public Accountants 
or
equivalent) that 
are sufficiently independent 
of those that
auth rize the expenditure of A.I.D. 
funds, to produce unbiased
on , conclusions, or judgments. In all 
matters relating
to audit work, the 
auditing organization and 
the individual
auditurs must 
be free from personal 
or external impairments to
independence and 
must be organizationally independent.
 

These examinations are 
intended to ascertain the effec­tiveness of the financial management systems and internal pro­cedures that 
have been established to meet the 
terms and condi­tions of the grant. It is not intended that each grant 
awarded
to the grantee be examined. 
 Generally, examinations should be
conducted on 
 an organization-wide 
basis to 
 test the fiscal
integrity of financial transactions, as well as compliance with
the terms and conditions of the 
A.I.D. grant. Such tests would
include an appropriate sampling of Federal grants 
and agree­ments. Examinations 
will be conducted on a continuing basis,
usually annually, but not less frequently than every two years.
The frequency of these examinations shall depend upon the na­ture, size, and the complexity of the activity. 
 These grantee
self-examinations do 
not relieve A.I.D. of its 
audit responsi­bilitles, but may affect the frequency and scope of 
such audits.
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Administrative and Other Provisions
 

*wo copies of the 
audit report shall be furnished to A.I.O.'s
Office of American Schools and 
Hospitals Abroad, Agency for
international Development, Washington,
will be D.C. 20523 one
forwarded to of which
the Agency's Regional Inspector General for
Audit in Washington.
 

2. Resolution of 
Audit Findings and Recommendations
 

Grantee shall 
ensure that a systematic method is estab­lished for timely 
and appropriate resolution 
of audit findings:

and recommendations.
 

C. Reimbursment 
to A.I.D.
 

1. In the case of any disbursement which 
is not supported
by valid documentation 
in accordance with 
this agreement, or
wich is not made or 
used in accordance with 
this agreement, or
which was 
for goods or services not 
used in accordance with this
agreement, A.I.D., 
notwithstanding 
the availability or exerciseC1 any other remedies under this agreement, may require 
the
Grantee to 
refund the amount of such disbursement in U.S. Dol­
.Lars to A.I.D. within sixty (60) days 
after receipt of a request
therefore.
 

2. If the failure of Grantee to comply with any 
of its
obligations 
under this agreement has the result that goods or
services financed 
under 
the grant are not used effectively in
accordance with 
this agreement, 
A.I.D. may require the Grantee
to refund all 
or any part of the amount of the disbursements
under this agreement for 
such goods or services in U.S. Dollars
to A.I.D. 
within sixty (60) days after receipt of request there­
fore.
 

3. The right under subsection (1.) or (2.) 
 to require a
refund of a disbursement 
will continue, notwithstanding any
other provision of this agreement, for three years from the date
of the last disbursement under this agreement.
 

4. (a) 
 Any refund under subsection (I.) or (2.), or (b)
any refund to A.I.D. 
from a contractor, supplier, bank 
or other
third part with respect tc goods or services financed under the
grant, which 
refund 
relates to an unreasonable price for or
erroneous invoicing of 
goods or services, or to goods that 
did
not conform to specifications, 
or to services 
that were inade­quate, will (i.) be made available first for the cost 
of goods
and services required 
for the project, 
to the extent justified,
and (ii.) the remainder, if any, will be applied 
to reduce the
 
amount of the grant.
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Non-Liability
 

".I.D. disclaims all liability with"respect 
 LU 	 any claimsirising out or
of connectedwthactivities
c r an t. 	 suo°orted by thi's
h
 

£.. 	 Ecual Opportunity
 

Grantee's employment practices with regard 
to U.S. nationals
shall orovide equality of opportunity without regard 
to 	race,
relioion, 
sex, color or national origin. Further, in the carry­ing 	out its
of educational 
and/or medical program, Grantee
agrees that no oerson 
shall, on the grounds of race, religion,
sex, color or national origin, be excluded from participation,
e denied benefits, or be otherwise subject 
to discrimination.
 

The above shall be
not construed 
to 	require enrollment
students of both sexes at 	 of 
an educational 
institution enrolling


noys or girls only.
 

Covenant Against Contingent Fees
 

The Grantee warrants that 
no 	person or selling agent has
been employed or retained to solicit 
or 	secure this grant
agireement or understanding for 	
upon


a commission, percentage, broker­age, or contingent fee. 
 For breach or violation of this warran­
?y A.I.D. shall have the
liability 	 right to cancel this grant without
or, in its discretion, 
to 	 deduct from the 
grant
amount, or otherwise recover, the full amount each
of commis­sion, percentage, brokerage, or contingent fee.
 

G. 	Officials Not to 
Benefit
 

No 	 member or delegate to 	 the Congress or resident commis­sioner shall be admitted to any share or part of this grant orto 
any 	benefit that may arise therefrom.
 

H. 	Termination
 

A.I.D. may revoke this grant at 
any 	time for the convenience
of the United States Government by giving written notice to such
effect to the Grantee. Upon receipt of 
and 	in accordance with
such notice, Grantee 
shall take appropriate action minimize
all 	expenditures and to

cancel outstanding obligations financed by
this grant wherever possible. Grantee 
shall be reimbursed for
all 	obligations incurred prior 
to the date of termination which
have not been cancelled and which it has made in accordance with
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Administrative and Other Provisions 

S.he 0rovisions of this grant. Grantee shall refund to A.I.D.
 
3ny unexoended and/or non-obligated portion of
'ave been disbursed to the the funds which
Grantee by A.I.D. within 
ninety (90)
nays after the termination 
of this grant. In aouition, upon
suci termination 
A.I.D. may, at A.I.D.'s expense, direct that
title to goods 
financed under the grant be transferred to A.I.D.
if the goods are from a source outside the country in which
Grantee's institution is 
located, are in a deliverable state and
nave not off
been loaded in ports of entry of the in
country
which Grantee's institution is located.
 

.. Notices
 

Any notice given by any 
of the parties hereto shall be

ficient only if in 

suf­
writing and delivered to the following:
 

To A.I.D. --
 Office of American Schools and Hospitals Abroad
 
Agency for International Development

Washington, D.C. 
 20523
 

o Grantee 
-- Name and address as set forth on the cover page 
of this grant, or 
such other address as either of
the 
parties shall have designated by notice given
as herein required. 
 Notices hereunder shall be
effective 
when delivered in accordance with this
clause or the
on effective 
date of the notice,
whichever is later. 
 All such communications will

be in English, unless 
the parties otherwise agree

in writing.
 

J. Subordinate Agreements
 

The placement of subordinate agreements (e.g., 
 leases,
options, etc.), 
grants, or contracts with other 
organizations,
firms or institutions 
and the provisions 
of such subordinate
agreements are subject to 
prior written consent of A.I.D. if
they will be funded hereunder and A.I.D. notifies
Grantee in writing that 
if so the


it desires to exercise this right. In
no event shall 
any such subordinate agreement, grant, 
or con­tract be on a cost-plus-a-percentage-of-cost basis. 
 Subordinate
contractors (including suppliers) 
shall be selected on a com­petitive basis to the maximum practicable extent consistent with
the obligations and requirements of this grant.
 

K. Title to and Use of Property
 

1. Title to all property financed under 
this grant shall
vest in the Grantee or 
the beneficiary institution.
 

2. 
 The Grantee agrees to use and maintain the property for
the purpose of the grant in 
accordance with 
the requirement of
this agreement, for the extent of its useful life, unless A.I.D.
shall agree otherwise in writing.
 

'i-' . - * " I
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INSTRUCTIONS.­

- .. i-,...,. rr't eg vy l l's'-'36 7.9. 10 1 09. 10i 101. 11a.and 12a re self. saplanatory. 

- .* *-- ,.a "Je't"41..-te, ass red ti,
*-. LS i-*.-di q.ene S.,: :' F;CE es10.-t,

*a.. 	 l :, -eo'ta' s:o scrlg .Amenc, 

S 	 n Ic;b:; :1 ter 

-	 . 
•e:re" 

-. t 1.Ioyat 'e'j SI 

*'.:t a.a'oed on a Yicac! 'as 1 1.:. tlt CJit.-

T'. Cii:ost iftic o,'r t. trougW tf is to peau:Ia Oathfor funct andOriat'al eact omsian on. 
4:.* tlvin ta i receral soon.jt 4%acprovid ty !e 

j,- 4 11adaltctal unlrs al ileied. use As 
"i.l analO *o"$ as neaJ silo n~cote c~age, 

"er ,isoje 'cu;ded Ir u:opr' rt:hoitirqv'. the 
al.lSIScrograr.s i,.rct~ons or ihcltites sioutd be 

sor .,n calul' III;of theft.stpasi.F~ralIormeots 

periain i g to severalCatalog of Federal Domost c&Ststa'nc. progra's that 13 '"ot rsa'we 4 ft,'i 
-L.ri'onaa r 4.ivity c es$ifcatc. broasdow, enter 

° 

,do, :o .- ^s 'a tra(o.l" ,t'Gn '1 	 ri P106,11r

r7rIrArls ass stance aJgeo"snls conliningor other 
-utli programs lene o* criofl-s ret-ISor ,.or@ 
s fithatr breAkdomin cr usCaby funct-on actw-.
separati !crfor eacherogram snoili the avpi'e,'I
vuoctlo0Sor acti,-t.t$n thle separate coumnas Ft

q]rats OfOlher asseleilca arelleints s*.ccntaeill 
q'al 1irct ons ci acutIvesANC, arefunded -I' 

i:vvit" of lurtto &Iqm ,euetlei t',r re=.o 
sio's:l',c ji;cv 

:ka 	 LEler the ret outlay. ThS ar'ount POwudbe so-e5-, 
astie amount reported inLire toe of 00elast report
if litre has teen an ad;ustment to Ife aro.'t -wn 
.'nn-eusy. Ieae Attach exsr.a!O'r Stowt epr . ths 

i'.1tter t~etotal$'oil progra' Outlays (rss ibatic4:.n..IS and dinCOuntS) .is iPrl pelco,ti-eh for 
rcding ijb:rcsmo nI C cas realized as rrtltr, 
*C:'ne For ooals a'll are pared on a :ahWl 

Lans. outllaysdi tire sum O 3Gt:,lCA"s.1'stuors 
marts tot goods andSarCos. the amount of irdife t 
expense chaiged. the value of n-kind contributOrs' 
ioplied, and the amourt of cash adiancrs ant 

payments made to contractorl and supgrantees. For 
reports prepared on anaccrued enpenditure bot's. out. 
lays are the sum of actual cash disursements, t*e 
amount of indirect Aspanwe incurred, the valuecf n-
ielndcontributons applied, and the not Increase (or
decrease, in tie amounts owed by tie rocc,ient for 
goods and other property received and for senwca$ 
ierformred i ile'Iovoee$ contractors, sutgrantes, ad 

ov'ear Mees. 

;. Erter the amount of allprogram income realized In 
tt's Periodthat a reovired by the terms and con
dIons of the Federal award to be deducted from total 
roect costs, For reports prepared on a casth basis, 

&'t rcC.'lthe amount of cash income received during the'on ng period. Foreports prepared enn accrual
basis enter the amount of Income earned since the 
tenning of the repovting period, When the terms or 
cerditons allow program Income to, be added to the 
total halard. explan igmflS, the soxurce,amount 

.- f Enter amount Pertaining to the non.Federal she Of
 
,O'gram Outlays included inthe amount on line a..
 

o'el o h 
obltions forNot 

ztaloctor grotram. ncluOing unliltidated obligations 
tosubgra~thi andcontractors. Unlquidated obllga.. 
tons are: 
:as' bss's--blrgtons incurd but not pad: 

Erti?tots)Amount ofanl1luidated 


Accrued aipndtara bas-O--.balistions incurred butfor *,#cnan outlay has not been recorded. 

D rot ircl.de anyamounts that have bean Inclaed
Onthe final report. 


ham a zero balance.
 
.1Irel a thiOulo It. ine h should 

.. 	I lie~terfederal shareof unht..dated olioatons 
si nCm t.neh.The amount shoo, on this line should 
be 0 i'ftiiece betih theamo,-iton lInes h and I 

:.#k: Eter Itrsum of ile amounts shown on linesliand 1, 
IfIa rePolPs final the report should not contain any 
Lniquidated obl gatons. 

.m Enterthe unobligated balance of Federal funds. This
 
dnourl should bethe difference betwem lines I and I.
 

; 	 Enter rate 'n effect ouring the frporting period, 

:It 	 Elterjraiountofthebasstowh#Chthe(at#wasapplied, 

Id0 EnterWttalamount of andirect cost charged daring the 
'eeil pe od. 

I1c Enter amount of the Falo'ra! sharechargedduring the
 
recon period.
 

If more than onerate Wasapplied durng the proe"ct
period, include a serate Schedule. showlng bases
against which the indirect costrates were applied, the 
respectineindirect ratesthemonth, day.and year the 
indirect rates were in effect, ar i ts of indirect es. 
cans. Charged to the project. and the Federalshareof
indrect expense chargled to the project to data. 
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