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SECTION B - SERVICES AND COSTS

B.1l. PURPOSE
The pur~~3e of this contract is to obtain technical services to
assis! tear East Bureau under the Technical Support

Component of the Democratic Institutions Support Project (DIS
Project) to develop and implement strategically sound Governance
and Democracy Program (GDP) initiatives at the country level.

In furtherance of this purpose, the contractor shall
provide/perform the definite quantity of services (level of
effort) ani submit/deliver the definite quantity of supplies
(reports and other deliverables) necessary to implement AID'S
design for the core activities portion of the DIS Project.

B.2. SUPPLIES AND SERVICES

This is 8 Cost Plus Fized Fee contract. For the consideration
set forth in this Section B., the Contractor shall, during the
period specified in Section F.l. of this contract,
provide/perform the folluwing services and submit/deliver the
following reports and other deliverables:

a. Services

The Contractor shall provide/perform the person-months of direct
employee, consultant, and/or subcontract labor, as described in
Sections C and F of this contract.

b. Reports and Other Deliverables

The Contractor shall submit/deliver the quantities of reports
ard other deliverables as specified in Section F of this

contract.

B.3. IQIAL.EﬁIlﬂAIEQ_SQSIL_ElKEQ_EEE_AHD_LLHIIAILQE_QE_EHBDS

a. For base years one through four, the total estimated cost
of this contract, exclusive of the fixed fee is $6,144,424 The
fixed fee is $491,800. The total estimated cost plus fixed fee
is $6,636,224. The funds presently obligated and available
under this contract are limited to $1,570,000, and the
Contractor shall not exceed this amount unless apprev=d in
writing by the Contracting Nfficer as provided in the <lause of
this contract (FAR 52.232-22) entitled "Limitation cf Funds.”
It is estimated that the amount currently obligated will be
sufficient to fund this contract through September 1. 1773

b. For the optional year five, the total estimated «<ost of
this contract, exclusive of the fixed fee is $1,247,811. The
fixed fee is $89,481. The total estimated cost plus fixed fee

is $1,337,292.

BEST AVAILABLE COPY
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c. payment of allowable costs hereunder shall be made in
accordance with the clause of this contract entitled “Allowable
Cost and Payment® (FAR $2.216-7).

d. The source of
Near East Bureau.

hereinafter refercred to 2s the
AID anticipa

project. However,

Bureaus and Offices as well a
access to the resources an
These servi

this contract.
complementary to,

funding for this contract is AID/Washington's
Such funding is intended for what is

“core activities® portion of this

d expertise developed b
ces which are related and
and within the statement of work contained in
this contract shall be implemented under the companion

Requirements-type contract,

number HNE-0377-Q-00-2087-00.

tes that other AID/Washington
s USAID missions will require
y and under

The

requesting office shall place 8 -delivery order” against the
Requirements-type contract for the services needed.

B.4. BUDGET

a. The following itemized budget sets forth the fixed fee and
estimates for reimbursement of dollar costs for individual line

items of cost.
Contracting Officer,

Without the prior written approval of the
the Contractor may not exceed the total

estimated cost set forth in the budget hereunder or the

obligated amount, whichever is less.

Without the prior written

approval of the Contracting Officer, the Contractor may not
exceed the estimated dollar cost for any individual line item of

cost shown below by more tha

(i) indirect costs,
this Section;

n 15% of such line 1item,
which are governed by Parts B.5 and B.6. of

and (ii) salaries and wages, which may not be

The fee is

exceeded unless approved by the Contracting Officer.

fixed.

The contractor's Best an
1992 is hereby incorporated by reference.

b. LLnmiznd_nndna:_LQx_Lnn_annn_nnd_Qnsinn_anind

Category Base years 1-4
Salaries and Wages $1,425,523
Fringe Benefits $ 314,043
Overhead $1,067,896
Travel & Transportation $ 614,120
Allowances $ 695,640
Oother Direct Costs $ 314,119
Training $ 140,000
Subcontracts $1,369,892
General & Administration $ 203.19)
Totsl Estimated Cost $6,144,424
Fixed Fee $ 491.800
Total Estimated Cost + Fee $6,636,224

Qpt yr 35

$ 380,857
$ 83,902
$ 294,148
$ 81,484
$

$ 366,156
§ 41,264
$1,247,811

$ 89.48)
$1,337,292

except for

d Pinal Offer dated August 31,

Total

$1,806,380
$ 397,945
$£1,362,044
$ 614,120
$ 695,640
$ 395,603
$ 140,000
$1,736,048
$._244.49°
$7,392,235
$ 281,281
$7,973,516
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c. The inclusion of a dollar amount for salaries and wages,
subcontracts(s), and/or consultants in the above budget does
not obviate the requirements of the clause of this contract
entitled, "Subcontracts (Cost-Reimbursement and Lettet
Contracts) ™ (FAR $2.244-02), or Section H. of this contract for
prior written approval by the A.I.D. official indicated therein.

4. The inclusion of any costs in the above budget does not
obviate the requirement for prior approval by the Contracting
Officer of cost items designated as requiring prior approval by
any of the term and and conditions of this contract including
the spplicsble cost principles (see the clause of this contract
entitles "Allowsble Cost and Payment® (PAR $2.216-07), nor
does it constitute a determination of allowability by the
Contracting Officer of any item of cost, unless specifically
stated elsewhere in this contract.

e. The Contractor agrees to furnish data which the Contracting
Officer may request on costs expended or accrued under this
contract in support of the budget information provided herein.

€. All ourchase of nonexpendable equipment require approval of
the Contracting Officer, except as specified in Sectinn H.
Approvals provided pursuant to this paragraph must be within
the terms of this contract, and shall not serve to change them

in any way.
B.S. ESIABLLSBHEBI_QE_LXD'BEQI_CQSI_BAIES

Pursuant to the clause of this contract entitled *"Allowable
Cost and Payment~, (and, if applicable, the clause of this
contract entitled ~predetermined Indirect Cost Rates” (FAR
$2.216-15)), an indirect cost rate or rates shall be
established for each of the Contractor's accounting periods
which apply to this contract. Pending establishment of revised
provisional, final, or revised predetermined indirect cost
rates for each of the Contcractor's accounting periods which
will apply to this contract, payments on account of ailowable
indirect costs shall be made on the basis of the following
negotiated provisional or predetermined rate(s) applied to the
base(s) which is (are) set forth below:

BEST AVAILABLE COPY
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pescription Rate Base Iype Pariod
Fringe Benefits 22.03 1/ 1/ 1/
Overhead
Home Office . 73.63 2/ 2/ 2/
G&A 3.42% 3/ 3/ 3/
1/ Base of Application:_mmct.uome.-mmg_md_zum_snm-
Type of Rate:__Provisicvnal .. _— e
period:_ From 4-1-91 until amended
2/ Base of Application:_mﬁ_ugmg_qung_&um_md-m
Type uf Rate:_Provisional
Pu:iod:__n_qm_i;l;il._unm_amended
3/ Base of Application:__rg_ul__cﬁ:._inmp_uclnn‘mg USAaID
furnished lacal curzency
Type of Rate:_ Provisional -
pPeriod:__From 4-1-91 until amended . _ .
B.6. AD!ABSE_HEDEBSIAEQLEQ_QE_SEILIBQ_IEDIBECI_CQSI_BAIES
AEQ_ELEAL_BELHﬁuBSEHEHI_EQB_lﬁﬂlxiﬁl_CQSIS
a. Nothwithstanding any other clause of this contract, for
each of the Contractor's accounting periods during the term
of this contract, the parties agree 3s follows:
The distribution base for establishment of final fringe
benefit rates is Direct Home Office and Field Salaries.
The distribution base for establishment of final
overhead rates is i i
Fringe Bepnefits.
The distribution base for establishment of final G&A
rates is WM&JMMMSAM:M
lacal currency.
The Contractor shall make no change in its established
method of classifying or allocating indirect cost~ without
the prior written approval of the Contracting Officer.
b. Reimbursement for indirect costs shall be at neu-'iated

final or predetermined rates, but not in excess ol the
following ceiling rates:

BEST AVAILABLE COPY
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For Accounginq G&A Qvearhead
period Ending Rate  Rale
3-31-97 4.42% 84\

c. The Government shall not be obligated to pay any additional
amount on account of indirect costs above ceiling rates
established in this contract. Other U.S. Government
Agreements shall not absorb these costs.

d. This advance understanding shall not change any manetary
ceiling, cost limitation, or obligation established in the
contract.

e. A determination as to the adequacy and acceptability of the
Contractor's accounting system has preceded the awarding of
this contract. To the extent that the allocation and
allowability of costs affects the agreement negctiated in
this contract, it 1s understood and agreed that the
contractor shall make no change in this accountinn system
without the prior written approval of the Contracting
officer. Any agreement to modify or change, in any way,
the Contractor's current method of allocating costs in the
overhead, G&A, or other burden center accounts is subject
to negotiation.

B.7. COSTS REIMBURSABLE

The United States dollar costs allowable under this contract
shall be limited to reasonable, allocable and necessarty costs
determined in accordance with the clause of this contract
entitled "Allowable Cost and Payment." (FAR $2.216-07),
~Documentation for Payment® (AIDAR 752.7003) and subject to
“Limitation of Cost™ (FAR $2.232-20). Costs billed under this
contract shall not include costs allocable and chargeable to 3
delivery order issued under the Requirements-type contract.

BEST AVAILABLE COPY
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B8.8. CTIXED FEE

At the time of each payment to the contractor on account of
allowable dollar costs., the contractor shall be paid a dollar
amount which is in the same ratio to the total fixed fee as the
celated payment being made on account of allowable dollar costs
is to the total estimated costs, as amended from time to time;
provided however, that whenever, in the opinion of the
Contracting Officer, such payment would result in a percentage
of fee in excess of the percentage of work completion, further
payment of fee may be suspended until the contractor has made
sufficient progress, in the opinion of the Contracting officer,
to justify further payment of fee up to the agreed ratio:
provided further, that after payment of eighty-five percent
(85%) of the total fixed fee, the clauses of this contract
entitled ~Allowable Cost and Payment (FAR $2.216-07).
“pocumentation for Payment (AIDAR 752.7003)° and *"Fixed Fee
(FAR 52.216-08).° will be followed.

B.9. PAYMENT

payment shall be made in accordance with the clauses of this
contract entitled "Allowable Cost and Payrent® (FAR 52.216-07),
“prompt Payment® (FAR 52.232-25), "Electronic Funds Transfer®
(FAR 52.232-28), pocumentation for Payment® (AIDAR 752.7003);
and "Fized Fee~” (FAR $2.216-08).

pPayment shall be made by the payment office designated in
section G.2. of this contract.

B.10. LOGISTICAL SUPPORT

a. The Contractor shall be responsible for providing or
arranging for all logistic support in the United States and
shall generally be responsible for providing or arranging for
all logistic support for its overseas performance of rhis
contract. This suppoert is expected to include office and
computer equipment rejuired to perform the services »2utlined 1n
sections C. D and F. The exception is when the cognizant AID
Project Officer pursuant to the authority of Section F of this
contract, may specify that the Cooperatina Country, Technical
Service Order, and/or the USAID Mission will provide any
logistic support. Unless s contract modification or the

cognizant AID Project Officer specifies that the Cocprating
Country and/or the USAID Mission will provide logistir support,
the c~ntractor and any employee or consultant of the ' ~ntractor
or its subcontractors is prohibited from +3ing U.S. tivernment
facilities (such as office space or equip~ent) or U.S
Government clerical or technical personnel in the petf~imance
of the services. If at any time it is determined that the

Contractor, or any of its employees or consultants have used

BEST AVAILABLE COPY
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U.S. Government facilities or personnel without authorization
either in a contract modification or in writing by the
cognizant AID Project Officer., then the amount payable under
the Contract shall be reduced by an amount equal to *the value
of the U.S. Government facilities or personnel used by the
Contractor, as determined by the Contracting Officer. If the
parties fail to agree on an adjustment made pursuant to this
clause, it shall be considered a "dispute® and shall be dealt
with under the terms of the clause of this contract entitled
“pisputes” (FAR 52.233-01 and Alternate I).

b. The costs of any logistic support being provided by the
Cooperating Country and/or the USAID Mission are not included
in the budget of this contract, will not be included in the
budget of any contract modification obligating funds. will not
be charged by the Cooperating Country and/or the USAID Mission
to the Contractor, shall not be charged by the Contractor to
this contract, and are in addition to the U.S. dollar costs set
forth herein, or in any contract modification.

c. Where the Cooperating Country does not meet its commitment
to provide the logistic support, the Contractor shall
immediately notify the Contracting Officer in writing. If
failure to provide the logis*tic support is of such a nature as
to severely and adversely affect the performance or progress of
this contract, the Contractor, after consultation with, and
written ap ‘roval of th cognizant AID Project Officer. may
utilize an amount not to exceed $2,000 of the budgeted U.S.
dollars to cover critical, short-term emergency logistic
support needs; provided however, that such approvals shall not
be construed as authorization to increase the total estimated
cost or the obligated amount of this contract, whichever is
less (see part B.3. above), which are subject to the clauses of
this contract entitled “Limitation of Cost" (FAR 52.232-20). A
copy of any approvals issued by the Project Officer pursuant to
the foregoing shall be retained by the Contractor for audit
purposes. Any resulting adjustment in the contract amount or
the period of performance will be handled under the clause of
this contract entitled "Changes- Cost Reimbursement, Alternate

11) (FAR 52.243-2)

End of Section B
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SECTION C - DESCRIPTION/SPECI?ICATIONS/“ORK STATEMENT

C.l. Background

Two historic transformations are sweeping much of the world
today--the establishment of open market economies and the
movement toward more accountable democratic governance. These
processes are closely interrelated and reflect the pressing
need after four decades to realign national and local
institutions to facilitate rather than restrict individual and
community initiative. Near East governments have been slow to
engage in these critical reforms, particularly in the atea of
democratic governance. Yet, most countries of the Near East
(outside the Gulf States) face the same development challenges
that are spurring 2 mix of economic and political

liberalization 1n most other regions of the world.

In most Near East countries national and local policy is
for.aulated and implemented by centralized bureaucracies
operating under few standards of accountability. Strengthening
selected host country political and legal institutions and
organizations that underlie executive accountability <an help
create the enabling environment for progiess on economic and
social reform. Depending on the particular conditions and
developmeiit priorities in each country of the region, areas of
emphasis can include strengthening legislative, electnral, and
legal/judicial institutions, strengthening of the media, and
diversification and strengthening of the kinds of
non-government organizations which can effectively represent
constituent and/or public interests in national and local
decision-making fora.

The Democratic Institutions Support Project (DIS) will assist
Near East missions to initiate programs supporting development
of democratic political and legal institutions and
organizations contributing to economic and social policy reform
and improved policy implementation. The DIS Project is 3 key
component in the Near East Bureau'< Governance and Democracy
i'togyram (GDP).NE GDP is aimed at st cengthening the private and
punlic institutions and organizations which make greater
punlic, legal, and administrative accountability in qvernance
possible. Of particular concern to NE GDP is the relationship
between political and economic liberalization, and the
challenge of supporting processes of democratic institntional
reform that will furthet economic liberalization objeu--tives.

BEST AVAILABLE COPY
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An important consideration underlying this program is that the
USAID missions should play the major role in building and
implementing GDP activities appropriate to the conditions in
each host country. However, GLP? is still a relatively new
programming area requiring special expertise not easily
accessed by missions. During this initial five-yeat phase, the
DIS Project will catalyze and support USAID mission efforts to
design and implement strategically sound programs tailored to
host country development priorities. The project is expected
to operate in the countries of the Near East region (the Middle
East, Nocth Africa. and perhaps the Gulf States.)

The DIS Project has three basic components:

l. a Technical Support Component implemented by A
competitively selected institutional Contractor and
consisting of a broad range of technical support
services and modest training ant commodities;

2. a Bilateral Program Support Component providing
matching funds for mission-generated institution
building activities; and

3. an NGO Component providing funds for 3 limited number
of international organizations to carry out
institutional strengthening activities.

Funding for the second tw
i i However, in addition to

other responsibilities, the institutional Contractor will
monitor implementation of the NGO grants made by A.1.D. and
activities conducted under both NGO and transfer components.

C.2 Scope of Work

This section describes the specific work and services the
Contractor will perform in order to achieve the project
purposes and the expected end of project status. Specific
Contractor services are organized under a management category
and a technical assistance section, which in turn is broken
down into the elements of the core contract.

c.2.1 Program Support

It is envisaged that the project will be implemented hy a core
Contractor team that will staff the Project Technical Unit
(PTU). The PTU members will be performing an advisory function
for the NE Governance and Democracy Program. The relatiunship
between the Project Manager and the PTU team will be close but
structured. Work by the team will be determined by approved

BEST AVAILABLE COPY
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annual workplans, although in the start-up phase of the
project, an initial six-month workplan will be developed. The
Project Manager will interact on technical issues directly with
all team members. Internal to the PTU, the Senjor Sorial
Analyst may serve 35 the Technical Coordinator and, in this
capacity, would be responsible for the management of PTU staff
and for general office management to ensure that appr-ved
workplan outputs are produced 1in an orderly and timely manner.
S/he will have the support services of the Administrative
Assistant who will be responsible for general office
management. Specific management responsibilities of the

Contractor will be:

a. Staffing and msnaging the PTU for the core element of the
project, which inciudes 1) technical advisory (TA)
resources for Bureau reviews; 2) conduct and review of
country political economic reviews and institutional
assessments; 3) conduct and review of institutional
diagnoses: 4) review and TA for drafting Mission GDP
strategies; 95) assisting in the design and monitoring of
{nstitutional strengthening activities, 6) developring and
running an MIS, which includes monit2ring activities and
synthesizing lessons learned from monitoring and
evaluations; 7) planni~g and organizing regional networking
conferences;

b. Monitoring grants to NGOs, including technical reviews of
proposals and monitoring of their on-going grant activities;

c. Providing and managing field-based long and short term TA
for the design and monitoring of country and regional
projects:

d. Managing the requirements contract of the project, which
will provide technical assistance in the same manner as
under the core contract.

@. Contractor support requirements: The following are the
managerial requirements that will be required from the
Contractor to support the PTU:

Establishing an office for the PTU within walking distance
(i.e., preferably less than 5 blocks) of the NE Olfire of
Development Resources in State Annex 2 (515 22nd it KW,
washington, DC). The office should include adean3ate space,
furniture, computer, and communications equipment! €1 long
term and short term perscnnel. Space and furniture
adequate for team planning meetings should be included.
Communications equipment should include E-Mail Jinkaae to
A.1.D. and fax machines. (While the contractot is
required .o supply furniture, computer and communications
equipment, no nonexpendable equipment shall be direct
charged to this contract per stticle H.8.£.(1).

BEST AVAILABLE COPY
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Recruiting short term and long term TA, identifying
appropriate candidates, making contractual arrangements,
interviewing, checking teferences, determining daily rates,
getting approvals trom A.1.D.

Short term TA backstoppiug, identifying anpropriate
candidates, fielding, travel arrangements, visas, pre-
departure team planning meetings, travel sdvances, and
employee ayreements. Then, in-field support, then following
up, including report preparation, review and dissemination;
processing expense reports, and payment.

Managing workshops and seminars, incluéding selecting
facilitator, identifying participants., placing participants
(travel, approvals, visas, advances, etc.), arranging
sites, producing materials, and post-training follow up.

C.2.2 Technical Assistance

The Democratic Institutions Support Project will provide
critical technical assistance, training, commodities and other
inputs to supplement and catalyze mission efforts to develop
locally appropriate programs.

Under the Technical Support Component, the Contractor will
produce the following outputs:

A. Strategy Development: The logical starting point for
designing project interventions in specific countries with
gomewhat unig-e initial conditicns are background political
economic reviews and institutional assessments. The
reviews and assessments will be tailored to the individual
country circumstances and wii! be developed through team
building exercises in AID/W.

1. Country Political Economic (PE) Reviews will focus on
the configuration of political economic interests in a
subject country and the role such interests ate playing
in government pnlicy and in social and economic
transformation. The key issue to be considered 1in
these reviews includc an examination of “he current and
potential relationships in the local context hetween
economic liberalization andg political liberali:ation.
PE reviews should summarize the prevailing vi¢v: on the
likely impact of spgecific steps toward the latrer on
the former. Most 1mportantly. *“he review sh - d try to
answer the question of the likely i1mmediate and longer
term impacts of political and legal institutional
improvement on the prospects for economic and social
reform.

oW
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2. Institutional Assessments will focus on the role and
technical capacity of selected durocratic and legal
institutions (e.9.. parliament, elections comnissions,
courts administration). These assessment3 will
jdentify the major institutional strengths and
weaknesses and wha-, 3s 3 technical matter, can be done
to improve their efficiency and effectiveness.

3. Strategy/Action Plan Documents are the final step in
GDP Strategy formulation and would follow from 2
determination by senior USAID management of the focus
of the Hission's effort. Ideslly this determinastion
would utilizes on the results of both the political
economic review and institutional assessments.

Bringing the two sets of information together would
help the mission toO determine where its assistance can
best further both political and economic liberalization
objectives. The strategy/action plan can be a
relatively simple document. Depending on Miss. n
preference it would usually include at least the
fo)lowing sectisons: short background section, sections
describing the major areas cof program emphasis with
specific objectives in those areas, and possible
institutional strengthening activities,
modalities/funding sources, management requirements and
staffing, and a 2-3 year program development schedule,
and a list of progress benchmarks/indicators for each
major area of program emnphasis.

Together, the Political Economic Reviews and Institutional
Assessments will help to identify reform areas most critical to
progress toward sustainable democracy and reduction of
impediments to social and economic development. Results will
also provide a clear guide to where project technical
assistance and training resources can be most effectively

deployed.

B. Project Development Element

1. Special Studies: In many cases, special studies will
be needed to supplement information contained in the
reviews and assessments. Such studies will often be
combined with special topic workshops where m~re
intensive review and examination ~f issues vi'h A.1.D.
and other USG personnel would lead to improved (:DP
institutional strengthening activity design and
implementation. Two types ~f special study and -r
workshop are anticipated: (1) Special Issues Studies
in which the resulting findings can help in sharpening
new activity design and implementation and thus the
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aschievement of overall ptoject objectives. An example
might be the legrl status of women in rural Near East
gocieties, and (ii) Institutional Diagnostics which
will examine rhe potential for improving GDP proqram
effectiveness in key development areas by inttoducing
or strengthening mechanisms of accountability in host
country decision-making. £xamples might include
assessmeat of political constraints to progress on
decentralized planning and financial management, and
strengthening mechanisms of accountability forc
agricultural services delivery.

Project Design: The DIS project will provide the
technical assistance required for design of projects
(or activities under existing projects) that support
both mission GDP strategies within the limits of the
DIS project purpose.

C. Institutional Strengthening Element

1.

Selected Institution Building Activities: These would
be supported on 23 selective basis where the time

re .uired (i) to design a project or amend an existing
project, or (ii) to receive country approval for use of
already projectized resources, would be prohibitive.

It is anticipated that this will most commonly cccur
where small-scale pilot activity needs to be
implemented within a short time frame. To qualify
under the DIS Project, such activities must be
justified by bureau-approved mission GDP strategies.
These institution building activities will take the
form of sub- project activities approved by the Project
Manager and undertaken directly by the Contractor in
close coordination with respective USAID missions.
Examples might include technical assistance for
training a parliamentary research staff in use of an
on-line database or provision of technical assistance,
triining, ard computers for a pilot effort to scan
handwritten Arabic language court case findings.

Regional Networking: More accountable democratic
governance 1in individual countries of the region can be
both promoted and strengthened through region-wide
activities. Most nations of the lear East cshare
historical roots as Arabic speaking, predominant ly
Islamic societies, most of which were under s»veral
centuries of Turkish Ottoman domination. Many later
followed the Nassarist model in constructinu =tale
dominated economies. Most Arab countries now use
modified versions of the 1948 Egyptian legal code. For
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these reasons, many of the current political and legal
development problems faced by these countries are very
similar. Building a region-wide contacts for sharing
of experience, technical vkills, and solutions can
therefore be o major factoi in improving democratic
governance across the region. The DIS Project will
support the building 0. region-wide institutional
linkages on a limited basis. For example, assistance
might be provided for region-wide technical cooperation
in key institution-building areas, such as facilitating
translation into Arabic of existing computer software
for law databasing., case tracking, and law drafting
systems. The DIS Project will also provide limited
resources on 3 highly selective basis for regional
seminars and conferences dealing with more general
topics related to democratic representation, rule of
law, and administrative accountability, but will do so
only in cases where objectives are cleariy defined.

C.3. ILLUSTRATIVE IMPLEMENTATION PLAN

The Contractor's first tasks will be to: (1) establish an
office, (2) to develop the first six-month workplan €or
approval by the Project Manager and (3) to hold the first
Project Planning Meeting. Preparing the workplan will require
a review of relevant Mission and Bureau cfforts to date and an
assessment of current priorities and long -2n3< objectives.
The workplan will be complcted in thirty days and will be
approved by the Project Manager within 15 gays. A second
s.x-month workplan will be developed by the Contractor before
the close of the first five months and will also be approved by
Project Manager. The Project Planning Meeting will be held
varing the first month of the project in Washington DC over a
three to five day period to review project goals and
objectives, roles and relationships, and the first six-month
workplan.

The Management Information System will be established. Short
term TA may assist in the design of this system and to get it
up and running. Thereafter, an assessment will be marde as to
whether a8 full time person is required to maintain the system
and to provide further development.

The Team Coordinator wil. prepare quarterly reports.

The PTU will review any political economy reviews,
institutional assessments, and/or Mission GDP strateqies
completed prior to Contractor start up. Two new political
economy reviews, three new institutional assessments, and one
new strategy design will be selected and scheduled fw+ the
first year. Methodologies for performing the reviews and
assessments will be developed and refined. Specific reviews
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and assessments will be tailored to the individual country
circumstances. Orientation and team building workshops as well
as debriefing sessions will be held in AID/W.. Similar
meetings will also be held in the field with relevant Mission

staff attending.

Completed strategies will be reviewed by the Project Manager
and approved by the Mission. In addition, the PTU may provide
support for the design of Mission programs oOr projects,
including the writing of project documents (PIDs and PPs).

The PTU, in close communication with the Project Manager, will
assess regional networks or associations that already exist and
might be strengthened. It will also identify categories where
a regional network could pe built that could support the course
of economic and political liberalization. A priority list of
networks to be strengthened will be developed.

The PTU and the Project Manager will re-examine the criteria
for the selection of institutional strengthening activities and
will revise these criteria as appropriate. Feedback from the
Missions on the critecia will be solici*ed by the Project
Manager. Based upon these consultations. the PTU will submit 3
list of potential institutional strengthening activities to the
Project Manager. This will be provided to Missions by the
Project Manager and proposals will be considered on an ad hoc
basis 3s discussed above under Administrative Procedures. The
PTU will provide technical advice on proposed activities and
proposals will be approved by the Project Manager.

Approximately four institutional strengthening activities will
be carried out in the first year.

The funding will be made available under the Bilateral Program
Support Component to Missions on a8 competitive basis when funds
become available possibly in the second or third quecter of the
DIS project. Mission proposals will be reviewed and approved
as described earlier. The PTU will provide technical ‘nput to
assist the Project Committee in its decisions.

As soon as possible, the PTU staff will examine th=2 NGO
grant selection criteria, propose appropriate topical areas for
NGO grants, and carry out other activities described under
Administcative Procedures in preparation for provision of
grants under this component. Approximatly three grants will be
awarded the first year of the project.

The special expertise of the Sr. Social Analyst, Legal/
Judicial Institution Specialist, and Democratic Institntions
Specialist will be drawn on an ad hoc basis to advise the
Rureau on issues related to democratic political and legal
development issues. The MIS specialist will track vaiious
external sources and other donor information on issues related
to the project purpose and will make these available in a
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suitable form to the PTU team, to Missions, and to the NE
Bureau through the Project Manager; included in this effort
will be 2 monthly NE GDP Newsletter.

Implementation will continue over years two, three, and four
according to the illustrative plans shown on the folluwing two
pages. Annual obligations will be made based on draft
workplans for the following fiscal year that are prepared in
the third or fourth quarter of each project year.

C.4. PERSONNEL REQUIREMENTS

Under this core contract, the contractor shall furnish the
following positions with the following qualifications::

See Section F. for detailed Level of Effort chart.

(The proposed staffing pattern for the Project Technical Unit
(PTU) is discussed below. Some sctivities may be carried out
by sub-contractors, but i1l still be managed by the
Contractor, and thus by the members of the PTU. Other
arrangements that would guarantee the timely provision of
specialized technical services will be considered.)

a. The Senior Social Analyst may serve as Technical
Coordinator and be responsible for strategic planning.
political economy reviews for selected countries, and
coordinating all institutional assessments, special studies,
and technical assistance activities. Ss/he will supervise all
personnel assigned to the PTU and will be responsible for
day-to-day management of the office. As Technical Coordinator,
s/he will be the principal contact between the Contractor and
A.1.D. on matters of team coordination, sequencing of
activities, etc. The Technical Coordinator will te expected to
work closely with the Project Manager. S/he w.ll also advise
on funding propo3als submitted under the bilateral support and
NLD components of the project, and will be responsible for day
to day monitoring of the NGO grants.

The Senior Social Analyst will perform the following tasks:

Task 1: The Technical Coordinator will work closely !he
legal/judicial and democratic/representat:on specialists to
assist missions in the development and implementaticn of
country-level guvernance and democracy programs acrcse the full
range of expected inputs-- studies, workshops, etc. =/he will
help design and monitor *+he implementation of all technical
assistance and training activities provided by the Contractor.
These activities include institutional studies, special
studies, institution building efforts, regional networking
systems, workshops and conferences etc. S/he will be
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knowledgeable of operational aspects as well as technical
content of these activities. It will also require a sound
background knowledge and continual monitoring of the status of
democratic political and legal i1nstitucions and processes in
the NE countries to help frame the scopes of work for long term
and/or short term consultants who will perform requit J tasks.
Finally, the Technical Coordinator will act as independent
expert for the review of mission-submitted funding proposals
and NGO grant solicitations. In undertaking these tasks, the
Technical Coordinator will need to maintain close consultation

with the Project Manager.

Task 2: The Technical Coordinator will supervise all staff
assigned to the PTU ensuring proper assignment of duties and
responsibilities and an orderly workflow within the office.
S/he will ensure that all staff understand their assignments
and coordinate theirc activities properly. S/he will also be
responsible for ensuring that AID reporting requirements are on

time and accurate.

Task 3: As the final step in preparation of GDP strategy
design process, the Technical Coordinator may take 2 special
role in the drafting of selected mission strateqgy documents.
S/he will then help present and articulate recommended country

GDP strategies to NE Bureau staff.

Task 4: The Technical Coordinator will be responsible for the
day-to- 43y monitoring of the NGO grants once these are made by
A.1.D. This task will entail appropriate liaison with the NGOs
and tracking of grant requirements su~h as timely submission to
A.1.D. of financial reports, workplans, and activity reporis.

The Senior Social Analyst will have a graduate
degree oOr equivalent in Political Economy, Political Science,
Economics, or another relevant field of specialization.
Regardless of specific formal education, he/she must have
experience in and a demonstrated capacity %o work withir 9
political economy conceptual framework. He or she should have
a minimum of S years of directly relevan’ experience. A:abic
or French language capability 1is highly desired as well as
first hand experience of living in the Arab world. As the
Technical Cocrdinator, the position requires exceptional
analytical and conceptual abilities combined with strong
writing skills as evidenced by professional written outputs.
In addition to strong technical skills., s/he is expec'ed to
pnssess stroeng administrative and inter-personal skills
necessary to build effective technical assistance teams and
manage the four person PTU office. The position will require
extensive travel to Near East countries for two to f~ur week

working visits.
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b. The Legal/Judicial Institutions Specislist will serve as
resident expert on legal system reform and improvements in the
judicial training system. Technical emphasis is expected to be
on measures that can be taken to better ensure an independent
judiciary free from undo political or executive interference.
This will include work on both commercial and criminal legal
systems. This specialist will participate in the assessment of
the constitutional and administrative structures and legal
traditions of selected NE countries to determine the current
tole of the judicial function and prospects for reform. S/he
will participate directly in anralysis of key aspects nf host
country legal systems. In addition, to his role as seniog
legal institutions advisor, he will develop asppropriate
technical assistance and training programs to strengthen the
judiciary function and ensure high standards of impartiality
and professionalism within a more ingependent institutional
framework. Finally, s/he will organize, promote and implement
special studies and workshops to address regional systemic
constraints to the exercise of proper judicial functions and
processes. The Legal/Judicial Institutions Specialist will

work closely with the Project Manager in his/her areas of
expertise.

The Legal/Judicial Institutions specialist will pecform the
following tasks:

Task 1: Working in concert with other PTU members, the
Legal/Judicial specialist will assist in the development and
implementation of strategically sound legal/judicial
institution building programs. These are expected to focus on
three basic functions of legal/judicial systems: crecation of a
stable and predictable environment for private sector activity,
placing constraints on official corruption, and guaranteeing
basic due process to all citizens. S/he will help design and
monitor and in many cases will directly participate in studies,
special topic workshops, and other activities required for
development of effective mission strategies in this area of
development.

Task 2: Based on analytic work defined in task 1, the
Legal/Judiciary Specialist will organize selected institutional
strengthening activities in response to the AID Projert
Manager. These activities will address, at the institutional
level, constraints and opportunities for development «f a more
efficient and effective legal and judicial systems capable of
checking arbitrery administrative practices and creating stable
and fair commercial law environments. Activities may also
focus on administrative recourse procedures as well a«< f.rmal
judicial process.
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Task 3: The Legal/Judicial Specialist will develop appropriate
topics for special studies and workshops to address
cross-cutting issues oOf systemic constraints in the NE region
which inhibit the development of efficient and effective legal
systems. As the resident legal advisor, s/he will detine the
content and scope of the studies and the timing and
organization of workshops. In addition, s/he will prepare
policy papers for Bureau and mission review as well as identify
jssues in proposals submitted under the bilateral support and
NGO components of the project.

Qualificationa It is proposed that the Legal/Judiciary
Specialist should hold an advanced deyree in constitutional law
or jurisprudence or a Ph.D. or equivalent in a social science
field related to legal/judicial institutions (e.g., legal
anthropology). Experience in code law as well as islamic law
is desirable. Arabic ot French language capability is highly
desired as well as first hand experience of living in the Arab
world. S/he should have at least 5 years of relevant work
experience. In addition to strong writing skills, the
specialist is expected to be able to articulate legal concepts
and procedures in 23 clear manner as well as differentiate among
competing legal traditions. The position will require
extensive travel to Near East countries for two to four week

working visits.

c. The Democratic Institution specialist will be the resident
expert on electoral institutions, parliamentary information and
research services, parliamentary committee structures,
legislative procedures, public and constituent advocacy groups,
and independent media. This specialist will advise the Project
Manager on democratic representation and institutional
processes designed to identify political and social issues and
concerns. S/he will help design and implement the political
and economic assessments for selected NE countries. These
assessments will jdentify the current status of democratic
institutions and prospects for democratic reform. This
specialist will work closely with the Senior Social Analyst in
formulating an appropriate strategy to stimulate the process of
reform both at the country and reg.onal levels. In addition,
s/he will be responsible for the analysis cf specific
jnstitutional weaknesses and constraints and developing
appropriate technical assistance and training programs.
Finally, this specialist will take the lead in defining the
content and sccpe of special studies and the organiza'inn and
timing of workshops. The Democratic Institutions Spe-'1alist
will work closely with the Project Manager in areas of his/her
expertise. The specialist will work under the direction of the
Project Manager on all democratic representation activities
implemented in the field.
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The Democratic fnstitution Specialist wili perform the
following tasks:

Task 1: Working closely with the other members of the PTU, the
democratic institution specialist will help design and
implement democratic institutions assessments for selected NE
countries. These will involve a thorough review of country
specific secondary data, including informaticn on coastitution,
the role of the parliament, political party structure. and
election procedures 3S well as the substantive role of the head
of state. Particularc emphasis for the assessment will be on
jdentifying what, as a practical matter, AID can do to
strengthen key institutions.

Task 2: Based on the assessments, the democratic institution
specialist working in concert with the Senior Social Analyst
will formulate coherent strateqgies to promote democrat.ic
institutions and processes in order to bring about improved
policy formulation and popular support for needed economic 3and
social reforms. In addition, this specialist will cevelop the
terms of reference for special institutional studies which will
be the basis for designing appropriate technical assistance and
training programs. The specialist will define the types of TA
required and specify the training needed to strengthen
democratic institutions within tle region.

Task 3: The Democratic Institution Specialist will take
primary responsibility for the content definition and scope of
special studies which may include for example the role of
electoral commissions and legislative management systems.
Moreover, the specialist will organize and promote workshops
dealing with cross-cutting problems and approaches to problem
solving. e.g., representation of women in NE national and local
democratic institutions. In addition., s/he will be the
resident expert reviewing pioposals dealing with democratic
representation from USAID missions and NGO groups. Finally,
s/he will help design appropriate regional networking systems
to share information and pool scarce expertise and talent.

Qualifications: The Democratic Institution Specialist will
hold an advanced dcgree in political science and government Or
related fields. Ss/he must have a demonstrated capscity for
understanding and working within the political econemic
conceptual framework with underlies the GDP approach. 2/he
should be thoroughly familiar with parliamentary syst:ms and
consensus building processes of group decision-makina The
specialist should have at least © years of practical experience
working with legislature and. preferably. electoral
institutions development. Demonstrated organizaticaal zkills
in preparing workshops and proceedings Ppapers is required.
Moreover, s/he should possess strong writing and presentational
skills and be comfortable in sddressing different types of
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audiences. Frrench or Arsbic language capability is highly
desicable. The position will require extensive travel to Near

East countries for two to four week working visits.

d. The Monitoring and Information (MI) Specialist will work
with the NE Bureau, Missions, and NGOs to design and implement
the project management information system (MIS). The purpose
of the MIS will be to inform GDP staff in Wwashington and the
Missions concerning the progress of the project, to 1dentify
problems SO that corrections can be made, and to discover and
disseminate lessons learned. The MI Specialist will work with
the PTU on 23 parttime/shortterm basis moving from full *o
parttime level of effort as required by concentrations of
work. It is anticipated that during the tirst ye_r full time

effort will be required moving to 3 lower level of effort over
the remaining three years.

The Monitoring and Information Specialist will perform the
following tasks:

Task 1: Based upon knowledge of evaluation and information
systems used in GDP programs and MIS generally, the Ml
Specialist designs and installs project MIS, for use by USDH,
Institutional Contractor, NGO grantees, and other project
implementors and beneficiaries.

Task 2. Identifies key indicators of cffectiveness and
efficiency political and legal develogment for the Near East
Governance and Democracy Program for all NGO grants and Mission
transfers. The indicators must measure GDt¢ progress which
supports and does not undermine economic and social policy

reform.

Task 3: Identifies short term TA for evaluations and for
monitoring tasks to assist Missions in defining and applying
PRISM (AID's Program Review Indicators Systems Management
Project) and other, country-specific indicators of impact in
the area of policy reform, democratization and governance
program implementation.

Task 4: Assists in on-going internal project evaluation by the
Contractor. Assists in monitoring NGO gran®s and Mission
transfers, as well as program development and institutional
strengthening activities.

Qualifications: The MI Specialist should have at leas=t a
Masters Degree Of equivalent in development informati-n or
related field such as applied anthropology or social ncience
research. It 1is preferred that this person have at Jeast S
years experience with information systems. In particunlat, the
MI Specialist should have practical experience with computer
hardware and software programs to eftfectively and simply
organize the MIS. The position may require extensive travel to
Near East countries for two to four week working visits.
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e. The Administrative Assistant (AA) will assist the PTU with
prccessing paperwork and handling administrative requirements
of the tasks defined in the contract including the preduction
and distribution of reports, correspondence, and informational
materials related to the components of the contracts. The AA
will provide otfice secretarial support, as required, and
assist the MI Specialist with maintaining the MIS.

Task 1: Provides support to technical specialists and short
rerm consultants and assists in recruitment of consultants, and
celated hiring and fielding (contracts, travel arrangements,

travel advances, etc.).

Task 2: Manages project communication, including
correspondence with the field and information flow between the
PTU, the Contractor, sub-contractors, and the Project Manager.

The AA should have at least five years
experience as 3 program or administrative assistant preferably
on development projects. In pacticular the AA should have
practical experience and knowledge of ccmputer prccessing and
software. pemonstrated skill in written communication is
required &nd xiowledge of A.I.D. procedures is preferced.

f. SHQBI:IEBH_IECHHLCAL_ASSLSIAHCE

As needed and av approved by the project officer the contractor
shall provide up to one hundred and thirty four months of
short-term technical assistance in support of the ccre program
over the life of the contract.

»nd of Section C
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SECTION D - PACKAGING AND MARKING

D.1. Reports

Pursuant to the clause of this contract entitled “Repnrts™ (AIDAP
752.7026), the cover page of 3all reports prepared by the
Contractor (see Section F of this contract) shall include the
project name, the project number, and the contract number.

D.2. 52.252-2 CLAUSES INCORPORATED BY REFERENCE (JUN 1988)

This contract incorporates one or more clauses by reference, with
the same force and effect 2as if they were given in full text.
Upon request the Contracting Officer will make their full text
available.

AID Acquisition Regulation (48 CFR Chapter 7) Clauses

752.7009, Marking (APR 1984)
792.7026, Reports (OCT 1989)

End of Section D
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SECTION E - INSPECTION AND ACCEPTANCE

£.1. RESPONSIBLE OFFICIAL

Inspection and acceptance of 3ll services and reports and other
deliverables required hereunder shall be made by the Technical
officer (see Section G of this contract). Acceptance of services
and reports and other deliverables by the Technical Officer shall
form the basis for payments to the Contractor.

E.2.. PLACE OF INSPECTION AND ACCEPTANCE

AID inspection/testing of services and reports and other
deliverables required hereunder, if any, shall take place in the
washington DC metropolitan area oIl at any other location where
the services are provided/performed and reports and other
deliverables are produced or submitted/delivered. Acceptance of
services and reports and other deliverables required hereunder
shall take place in the washington, DC metropolitan area or at
any other location where the services are provided/pezfcrmed and
reports and other deliverables are produced or

submitted/deliveted.

E.3. EVALUATION

Evaluation of Contractor Performance:

Individual personnel will be evaluated based on the performance
of the specific tasks outlined under the relevant component in

section F.4.
E.4. 52.252-2 CLAUSES iINCORPORATED BY REFERENCS (JUN 1988)

This contract incorporates one Of more clauses by reference, with
the same force and effect as if they were given in full text.
Upon request, the Contracting Officer will make the full text
available.

Federal Acquisition Regulation (48 CFR Chapter 1) Clauses
52.246-3 Inspection of Supplies - Cost Reimbursement (APR 1984)
$2.246-5 Inspection of Services - Cost Reimbursement (APR 1984)

End of Section E
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SEQI1Qﬂ_E__:__DELL!EBIES_QB_EIBIQBHAHQE
F.l. PERIOD OF CONTRACT

The effective date of this contract is the date of the
rontracting Officer's signature on the cover page, and the
estimated completion date is September 21, 1996 [approximately
48 months thereafter). There is one (1) one year option after
the initial period of performance.

r.2. The following FAR clsuse apglies to this contract and
is given in its entirety:

PAR 52.217-9 "OPTION TO EXTEND THE TERM OF THE CONTRACT"
(MAR 1989)

(a) The Government may extend the term of this contract by
written notice to the contractor within 60 days prior t»
expiration of the contract (whether base or option); provided,
that government shall give the contractor 3 preliminary written
notice of its intent to extend at least 60 days before the
contract expires. The preliminary notice does not commit the
Government to an extension.

(b) If the Government exercises this option, the extended
contract shall be considered to include this option provision.

(c) The total duration of this contract, including the
exercises of any options under this contract, shall not exceed
60 months.

(End of Clause)

F.3. TECHNICAL DIRECTIONS

performance of the work hereunder shall be subject to the
technical directions of the cognizant AID Project Manager. As
used herein, ~“Technical Directions” are directions to the
Contractor which fill in details, suggest possible lines of
inquiry., or otherwise complete the general scope of the work.
~Technical Directions” must be within the terms of this
contract, shall not change or modify them in any way. and shall
not constitute changes (3s described in the clause cf this
contract entitled "Changes - Cost Reimbursement™ (FAF
£2.243-02, Alte:nate Ii), which may only be accomplished by the
Contracting Officer. The Contractor shall comply with the
clause of this contract entitled “Notification of Change=* (FAR
52.243-07).
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F.4. LEVEL OF EFFORT

The contractor shall provide 326 person-months (p/m) during the
base period to perform the services stated in section C of this
contract.The following table, organizec by Labor Category
provides 2 mazimum limitation for technical services to be
rendered under this contract.

Level of Effort:

Labor Categogy Years 1-4 Qption Year
Senior Analyst/Technical Coordinator 48 months 12 months
Legal Judicial Institution Specialist 48 months 12 months
Democratic Institution Specialist 48 months 12 months
MIS Specialist 27 months 12 months
Administrative Assistant 48 months 12 months
Short term Technical Advisors:
Senior Technical Specialists 5. months 12 months
Junior Technical Specialists s4 months 12 _months
TOTAL 326 months 84 months

If the Contractor fails to furnish the total quantity of
services set forth in the base years (1 - 4) as stated in
Section B and C of this contract during the specified term of
+his contract, the Contracting Officer may require the
Contractor to continue performance of the work beyond the
estimated completion date until the contractor has furnished
the specified quantity of services or until the total estimated
cost or the obligated amount of this contract, whichever is
less, has been expended.

If the Technical Officer has made the determination to exercise
the option to extend this contract, this extension shall only
be implemented if the above mentioned requirements are met.

The Contractor will be monitored and evaluated on an nn-going
basis by the Project Manager with the assistance of *the DIS
Project Committee. There will be a formal mid-term and end of
project evaluation. Contractor performance will be evaluated
based on achievement of annual work plan objectives and
progress in achieving project purpose. At least wwo formal
external evaluations will be scheduled--one at mid- pcint, and
the other at the end of the project. Both evaluaticns will be
AID/W responsibility and will examine Contractor compliance and
performance, both in terms of the quality and timeliness of the
expertise provided under the contract.
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F.5. PLACES OF PERFORMANCE

Pecformance of this contract shall be in the washingt.n, DC
metropolitan area, at the Contractor's and any subcontractor's
facilities in the United States, and those countries 1o which
the cognizant AID Project Officer, 1in accordance with Section
H of this contract and the clauses of this contract enticled
“International Travel Approval and Notification Requitement”
(AIDAR 752.7032) and ~-personnel” (AIDAR 752.7027, Alternate
71), approves international travel for performance of the work.

7.6. REPORTS AND OTHER DELIVERABLES

In addition to the requirements set forth for submission of
reports in the clause of this contract entitled "Reports™ (AIDAR
752.7026). The contractor shall prepare and submit tu A.I.D. the

following:
A. REPORTS

The Contractor will submit reports and other deliveralles
specified in this core contract and in the requirements contract
and additional reports as may be further specified between
Contractor and the Project Manager during implementation. The
reports will include reviews of the performance of services by
key and subcontract personnel as well as consultants. The
reports will report by element and task order regarding progress
and problems to date against life-of-contract total.

1. Annual Work Plan

Following the annual Team Plar.ing Meetings, the Contractor will
prepare an annual work plan for each year of this contract.
During the first year of the contract, two Team Planning Meetings
and two wo-k plans will be developed each covering six months.
Preparing the workplan will require a review of relevant Mission
and Bureau efforts to date and an assessment of current
priorities and long range objectives. within thirty (30) days of
contract signature, the Contractcr will deliver to the Project
Manager a dra2ft of the first work plan covering the period from
the effective date of this contract through the end of the first
gsix (6) months. The P:rject Manager will teview the work plan,
providing final approval within 15 days. The Contractor will
then deliver five copies of a final work plan to the Froject
Manager within 15 days of approval.

The Contractor will submit draft work plans for subseuent years

not later than thirty (30) days prior to the annivetsary date of
this contract. The annual work plans will include:
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a. Action by quarter, linked to project goals and
purposes. They will describe the type and magnitude of
planned activities under each component, key contract and
short term personnel to be involved, the level of effort,
and where the activities will be carried out.

b. Projected budget by calendar quarter corresponding to
the work plan.

c. Publications, reports, studies, assessments,
workshops, seminars, training, and other events, by
¢ ‘lendar quarter.

d. Benchmarks and scheduled completion dates for project
activities including the production schedule for the
quarterly newsletters and other printed material.

2. Quarterly Reports
The Contractor will submit five copies of brief (maximum 6 pages

single-spaced) quarterly reports within two weeks after the end
of the quarter to the Project Manager. The reports will review
progress towards achieving quarterly objectives specified in the
work plan, issues and proposed means of addressing problems, and
any modifications proposed in planned future quarter activities.
The following information should also be included:

a. A comparison ct actual accomplishments with the
goals/objectives established for the period. If the
output of the project can be readily quantified, such
quantitative data should be related to cost data for
computation oi unit costs.

b. Reasons why established goals/objectives were not met.

c. Other pertinent information including, when
appropriate, analysis and explanation of low and high unit

costs.

d. "Success stories” resulting from sub-project
activities.

3. Annual Report

The Contractor will submit a draft copy of the annual report
within 15 days of the end of the year to the Project Manager for
review and approval. The Contractor will then delive: two copie-
of the annual report within 30 days of the end of the year to the
POL Bureau's Center for Development Information and E-aluation
(POL/CDIE/DI, Acquisitions, Rocm 209, SA-18), and five copies toe
the Project Manager. The report will summarize activities
completed or on-going, progress toward achieving the project goal
and purposes and the impact of these activities, issues and
proposed means of overcoming problems which may arise.
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4. Technical Assistance Reporcts

The Contractor will submit Technical Assistance Repotits to the
Project Manager upon completion of each overseas assianment. The
report will be submitted within 15 days after completion of the
assignment. It will outline the purpose of the TDY, personnel
involved, accomplishments, issues and projected or proposed
follow-up work including recommendations for potential linkage tn
other project components. NOTE: Reporting requirements for
buy-in activities funded under the Requirements Contract will be
specified in each delivery order; these reporting requirements
may differ from the Technical Assistance Report requirements.

s. rinal Contract Report

Not less than 90 days prior to contract completion, the
Contractor will deliver a draft final report to A.I.D. for review
and approval which will be completed within 30 days. The
Contractor will then deliver five copies of its final report to
the Project Manager, two copies to CDIE, and one copy to the
Contracting Officer. The report will synthesize lessons learned
from evaluations, studies, analyses, in-country capability
development and institution building successes and ptoblems. The
report will present the status of the NE Bureau's GDP Strategy
and refinements that have taken place in the course of project
implementation as well as recommendations on approaches to
address key issues. The report will summarize project activities
and accomplishments and in particular project impacts under each
component. It will describe work methods, recommend future
action related to unfinished work or project continuatiun, and
jnclude a fiscal report that summarizes how contract funds were

used.
B. OTHER DELIVERABLES

1. Management Information System: The project will produce 2a
significant amount of information and must track developments in
the political and economic environment. The management
information system for monitoring and evaluation is particularly
important. The MIS will be organized coO provide feedback
information for project decision-making and NE Bureau regional
GDP implementation. Key indicators at the project and program
level will be developed. baseline data collected, and progress
monitored. Developments in Mission Governance and Democracy
programs and the NGO grants will also be tracked as part of
providing information of relevance to the selection ~f project
activities and to the purpose and goal level assumpti-n= upon
which this project 1s based. The Contractor will have nwverall
responsibility for the MIS and monitoring. Users of !he MIS wil!
include AID/W, the Missions in the Near East Bureau, and the

Contractor.
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The Contractor's team leader has overall responsibility for the
MIS. The Administrative Assistant will be responsible for
updating under the direction of the Management Information
Specialist and Technical Coordinator. Other technical staff may
take responsibility for that portion of the MIS that telates to
their area of expertise. A total of 27 months of TA is estimated
vro be required for menitoring and evaluation, not including
special evaluation studies or for example workshops on GDP
program performance indicators, for which shortterm TA has been
allocated, and not including the two formal external evaluations
(both of these are discussed below).

The MIS must make use of software and hardware that is compatible
with that used by the NE Office of Development Resources.
Reports must be made in a format used by AID.

With respect to the grants, the Contractor is responsible for
ensuring that the grantee has an adequate management information
system, including base line data, so that some conclusions
concerning the impact of the grant can be drawn. The grantee
should also have an evaluation plan. The Contractor “will review
these data and incorporate them into its own MIS, in order to
inform overall GDP decision-making. The Contractor will also
conduct a formal evaluation of the grantee's work and will share
the report with the grantee, AID/W, and the Mission(s).

It is possible that some of the special studies called for in the
project will be evaluation studies, undertaken to explore the
linkage between 3 particular set of project-funded activities and
political and legal reforms being undertaken and implemented.
These could be set up 3s comparative studies, if similar
activities have been undertaken in similar ways in different
countries in the region.

2. Newsletter: The Contractor will create, edit and distribute
a newsletter or information sharing and exchange publication at
least quarterly or a minimum of 12 newsletters durina the four
year contract. The audience will be Mission GDP officers, GDP
officers in AlD/Washington offices, and other selected NE Bureau
staff--for a total of approximately 35 copies each quarterly
distribution. The newsletter or other information exchange will
report on:

» pew and emerging strategic planning concepts and
methodologies and results of the applications

s results of studies, policy research and reform in NE
countries, demorstrations and case examples

*» information on GDP trends and conditions, approaches to

studying, measuring and monitoring them and their cost and
significance to sustainable political and economic growth
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e ypdates on project activities and learning by component

s descriptions of range and types of expertise available to
address GDP issues by project component

3. Annual Team Planning Meetings: The PTU will hold annual
Team Planning Meetings with the Project Manager. These meetings
will first review and revise project goals, objectives, ovutputs,
and inputs. Following this the project team will review the
progress achieved under the contract(s) and assess the
effectiveness of the contract support for achieving the
objectives of the project. Personnel and financial resources
will be reviewed as well as working relationships and interaction
patterns between Contractor personnel, AID/W personnel, and
Mission staff. The annual work plan described below will be
prepared following the Team Planning Meeting.

F.7. KEX PERSONNEL

a. The key personnel which the Contractor shall furnish for the
performance of this contract are as follows:

Name Position Title

Alan Richards senior Analyst/Technical Coordinator
TBA Legal Judicial Institution Specialis*
Robert Springborg pemocratic Institution Specialist
Ross ourke MIS Specialist

John Waterbury Short Term Technical Advisors

b. The personnel specified above are considered to be essentjal -
the work being performed hereunder. Prior to diverting any of the
specified individuals to other programs, the Contractor shal!
notify the Contracting Officer reasonably in advance and shall
submit justification (including proposed substitutions) in
sufficient detail to permit evaluation of the impact on the
program. NoO diversion shall be made by the Contractor without the
written consent of the Contracting Officer,; provided, that the
Contracting Officer may ratify in writing such diversion and such
catification shall constitute the consent of the Contracting
Officer required by this clause. Proposed substitutinns must be
submitted simultaneously to the Contracting Officer and the A.I.C.
Project Officer not later than 30 days after the diversion of any
of the specified individuals.

Failure to do so may be considered nonperformance by !'he
Contractor. The listing of key personnel may, with the consent -
the contracting parties, be amended from time to time during the
course of this contract to either add or delete perscnnel, as

appropriate.
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p.o. BLacE OF DELIVERX

The Final Report shall be delivered to the Contractina ©fficer at
the followiny address:

Agency for International Development
Office of Procurement

HNE Branch (OP/B/HNE)

Room 1512, SA-14

washington, DC 20523-1425

Fifteen (15) copies of the Final Report and all other reports shall
be delivered to the Project Manager at the following address:

Agency for International Development
Bureau For Near East

Human Resources Division

NE/DR/HR, Room 200, SA-2

washington, DC 20523

F.9. CLAQ5ES_lHCQB2QBAIEQ_BX_BEEEBEHSE_LJQE_lil&l

This contract incorporates one or more clauses by reference, with
the same force and effect as if they were given in full text. Upon
request, the Contracting Officer will make the full texl available.
Federal Acquisition Regulation (48 CFR Chapter 1) Clause

52.212-13 Stop Work Order (AUG 1989)

End of Section F
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G.1l. TECHNICAL OFFICER
The cognizant AID/W Project Managers (3:so referred to as the
cognizant AID Technical Officer or Project Officer, as stated

elsewhere in this contract) are William Cole or Kris Loken of
the Near East Bureau, or his/her designee.

G.2. PAYMENT OFFICE

Agency for International Development
PFM/FM/CMPD/DC

Room 700, SA-2

washington, DC 20523-0209

G.3. POST-AWARD CONTRACT ADMINISTRATION OFFICE

The contract administration office is the Office of
Procurament, B Division/HNE, Washington, DC 20523-1425

G.4. Funds for this contract are chargeable as follows:
PIC.” :298-0377-3-2632701
LB igtion :72-112/731021.6
ent :266-63-298-00-69-21
yet Plan Code :NDS2-92-33298-KG-12
oligated Amount :$1,570,000

Total Estimated Amount :$6,636,224

G.S. Contractor's E.I. No. :04-2735625
Contractor's DUNS No. :05-258-8126

G.6. SMALL BUSINESS AND SMALL DISADVANTAGED BUSINESS
SUBCONTRACTING

The Director of the Office of small and Disadvantaged Business
Utilization (OSDBU/MRC), AID, Washington, DC 20523-1414 is
hereby designated as the Contracting Officer's representative,
responsible for assisting the Contracting Officer in
monitoring, evaluating, and documenting the Contractn:'s
performance under the clause of this contract entitled “Small
Business and Small Disadvantaged Business Subcontracting Plan”
(FAR 52.219-09).
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G.7. CONTRACTOR'S PAYMENT ADDRESS

payments shall be made to the Contractcr either by electronic
tunds transfer or by check mailed to the address shown on the
cover page of this contract, unless otherwise indicated below:

G.8 SECURITY PROVISIONS

The Contractor is required to submit security clearance forms prior
to placement of employees in the place of performance. The Seniot
Social Analyst, Legal/Judicial Institutions Specialist and the
Democratic Institution Specialist must obtain Confidential securi®:
clearances. The Contractor may place U.S. citizen employees for

work commencement prior to the final security clearaace under the
following conditions:

(a) The appropriate paperwork required for the clearance reques*
has been completed, reviewed by 1G/SEC/PS1 and acknowledged as 3
"no-objection”;

(b) The Contractor recognizes that during the security clearance
process and pending final security clearance, the Agency for
International Development may request that any employee be removed
from the contract, without penalty to A.I.D., for protection of the
Agency's security interests; and

(c) Until such a time as clearance is received, the employee
under this contract shall have no access to clussified or
administratively controlled materials.”

END OF SECTION G
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H.1. SEECLAL_BBQ!JSLQH"BEGABQLHQ_IHE_QLAQSES_EHILILED
- v _TRANSPORTATION" (A\IDAR 752.7002)
AND "PERSONNEL" (AIDAR 152,70217)

a. In accordance with each of the above clauses of this
contract, whereunder the Contractor must obtain the Contracting
Officer's prior written approval for all international travel under
this contract, the Contracting Officer does, hereby, provide said
spproval for those individuals required to travel outside the United
gtates; provided, however, that concurrence with the assignment of
any and all said individuals outside the United States is obtained
by the Contractor, in writing, from the cognizant AID Project
Officer prior to their assignment abroad. Such approval must be
within the terms of this contract, is subject to availability of
funds, and should not be construed as authorization to incresse the
total estimated cost or the obligated amount (see Section B.2.),
whichever is less, which is subject to the clauses of this contract
entitled “Limitation of Funds® (FAR 52.232-22) (see Section I of
this contract). A copy of each approval issued pursuant to this
paragraph shall be retained by the Contractor for audit purposes.

b. After approval of the proposed international travel, the
Contractor shall notify the USAID Mission and the cognizant AID
pProject Officer, of the arrival date and time and flight
jdentification of AID firanced travellers.

H.2. DEFENSE BASZ ACT (DBA) INSURANCE

Pursuant to the clause of this contract entitled “Worker's
Compensation Insurance (Defense Base Act)® (AIDAR 752.228-3),

the insurance carrier currently under contract with AID to provide
DBA insurance is Insurance Company of North America; Wright & Co.:
1400 I Street, N.W. Suite 1100; wWashington, D.C. 20005; telex
440508; telephone (202) 289-0200, or (800) 424-9801 outside the
Washington area (toll-free).

H.3. MEDEVAC INSURANCE

In addition tc any insurance provided under the Contiactor's norral
personnel policies, the Contractor shall obtain medevac insurance
for all its employees and consultants working overseas. on either
long-term or short term assignments.

H.4. EMERGENCY LOCATOR INFORMATION

The Contractor agrees to provide the following information to the
USAID Executive Officer on or before the arrival in the Cooperating
Country of every contract employee or dependent:
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e. The individual‘s full name, home address, and telephone
number.

b. The name and number of the contract, and whether the
individual is an employee oOr dependent.

c. TMe contractor’'s name, home office address, and telephone
number, including any after-hours emergency anumber(s)., and the nanme
of the Contractor's home office staff member having administrative
responsibility for the contract.

d. The nase, asddress, and telephone number(s) of each
individual‘'s next of kin.

e. Any special instructions pertaining to emergency situations
such as power of attorney designees or alternate contact persons.

H.S5. PERSONNEL COMPENSATION
s. Definiti

As used herein, the terms “Salaries,® °Wages,” and *Compensation®
mean the periodic remuneration received for professional or
technical services crendered, exclusive of any of the differentials
or allowances defined in the clause of this contract entitled
“pifferentials and Allowancss® (AIDAR 752.7028), unless otherwise
stated. The term *compensation® includes payments for personal
services (including fees and honoraria). It excludes earnings frem
sources other than the individual’'s professional or technical work,
overhead, or other charges (see also the clause of this contract
entitled "Personnel Compensation® [AIDAR 752.7007)).

b. Limitations

Compensation of personnel which is charged as a direct cost under
this contract, like other costs, will be reimbursable in accordance
Section B of this contract, and the clause of this contract entitled
“Allowable Cost and Payment® (FAR 52.216-07) and othe: applicable
provisions of this contract, but subject to the following additional
specified understandings which set limits on items which otherwise
might be reasonable, allocable, and allowable.

c. Approvals

Sslaries and wages may not exceed the Contractor's e<! ablished
policy and practice, including the Contractor’s established pay
scale for equivalent clessifications of employees, which will be
certified to by the Contractor, nor may any individual salary or
wage, without approval of the Contracting Officer, exceed the
employee’s current salary or wage or the highest rate of annual
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salary or wage received during any full year of the immediately
preceding three years. There is a ceiling on reimbursable salaries
and wages paid to & person employed directly under the contract nf
the maximum salary rate ot S-1 (or the equivalent daily rate of “he
maximum ES-1 salary, if compensation is not on an annual basis),
unless advance written approval is given by the Contracting Officer.

d. Salaries During Travel

Salaries and wages paid while in travel status will not be
reimbursed for 3 travel period greater than the time required for
travel by the most direct and expeditious 3ir route.

e. Return of Overseas Employees

Salaries and wages paid to an employee serving overseas who is
discharged by the Contractor for misconduct, inexcusable
nonperformance, ot security reasons will in no event be reimbursed
for a period which extends beyond the time required tn return him
promptly to his point of origin by the most direct and expeditious

air route.

€. Annual Salary Increased

Annual salary increases may not exceed those provided by the
Contractor’'s established oolicy and practice. With respect to
employees performing work directly under this contract, ONE ANNUAL
SALARY INCREASE (TO INCLUDE MERIT, PROMOTION, AND COST OF LIVING
INCREASES) OF NOT MORE THAN EIVE PER CENT (5%) OF THE EMPLOYEE'S
BASE SALARY may, subject to the Contractor's established policy ard
practice, be granted after the employee's completion of each twelve
month period of satisfactory services under the contract. Annual
salary increases of any kind exceeding these limitations or which
cause the employee’s salary to exceed the maximum salary of FS-1 may
be granted only with the advance written approval of the Contracting

Officer.

g. GConsultants

The use of consultants is authorized under this contract, subject to
the prior written concurrence of the Technical Officer that the
proposed consultant is suitable for the task assignerd. Ffees paid *
consultants and reimbursed herunder shall be reasonable 1in
accordance with FAR cost principles set forth at 31.205-33 entitlec
-professional and Consultant Costs,~ and shall not ex—eed, without
the specific prior approval cf the Contracting Office . 1) a daily
rate based on current compensation ~r the highest rate of annual
compensation received by the consult-ant during any f1!'l year of the
immediately preceding three years, of 2) the maximun la1ly salarv
rate of FS-1, whichever 1S less. The Contractor sha.l ensure that
no individual receives dual compensation with regard to State and
Federal funds. (NOTE: Daily rates are determined by dividing the
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consultant's annual compensation by 260 days). Six-day work weeks
may be authorized by obtaining the prior written approval of the
Technical Officer.

h. nmﬂmmmmm_m“.a

Salaries and wages paid to third country or cooperating country
nationals whose salaries are charged as a direct cost to this
contract may not, without specific written approval of the
Contracting Officer, gxceed the following: the Contractor's
established policy and practice; the level of salaries paid to
equivalent personnel by the USAID Mission in the Cocperating
Country; the prevailing rates in the Cooperating Country, as
determined by A.I.D. paid to persot.nel of equivalent technical
competence; the employee's current salary or wage or highest rate of
annual salary/wage received during any full year of the immediately
preceding three years. There is a ceiling on reimbursable salaries
and wages paid to a person amployed directly under the contract of
the maximum salary rate of FS-1 (or the equivalent daily rate of *he
maximum FS-1 salary, 1f compensation is not on an annual basis). n
no event shall compensation for such persons exceed the FS-1 rate.
unless approved in writing in advance by the Contracting Officer.

.  The daily rate of FSO Class 1 (FS-1) is determined by
dividing the annual salary by 260.

The initial starting salaries of all employees whose compensation :s
charged as a direct cost to this contract must be approved, in
advance and in writing, by the Contracting Officer. Subsequent
salary increases shall be in accordance with the contract clauses.

NOTE: Any approvals issued pursuant to the above shall be
retained by the Contractor for audit purposes.

3. Hork Week

Non-overseas Employee. The work week fcc the
Contractor's non-overseas employees shall not be less than the
established practice of the Contractor.

Qverseas Employee. The work week for the
Contractor's overseas employees shall not be less than 40

hours and shall be scheduled to coircide with the work week
for those employees of the AID Missicn and the Cooperating
Country associated with the work of this contract.
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H.6. Publication of Data

a. AID's policy with respect to publication, or
release to parties other than those specifically authorized,
of material gathered or developed under contracts with
educational institutions is set forth in AIDAR Appendix I.
That policy is applicable to this contract.

b. 1€, in its prepublication review, AID should
discover that any classified material has inadvertently been
included in a contract manuscript, it will notify the
Contractor, who agrees that the identified material will not
be published unless the Contractor can demonstrate that the

material is available from unclassified sources.
c. Prepublication Review

The Contractor agrees to allow AID the opportunity to review
any data intended for publication and provide comments
thereon, and agrees to give serious consideration to such
comments prior to publication. The Contractor shall dJeliver
to AID a notice of intent to publish together with a copy of
the proposed publication not later than the date of 1its
submission to the publisher. AID reserves the right to
disclaim endorsement of the opinions expressed in the proposed
publication of subject data, and to dissociate itself from
sponsorship or publication of any other data. In the event
AZu exercises its right to disclaim or dissociate 3s
aforesaid, the Contractor shall be so notified in writing by
the Contracting Officer; such notice shall contain an
appropriate statement of disclaimer or dissociation which
shall be inserted in the publication.

4. acknowledgements

All publications shall acknowledge the contributions of the
parties hereto, unless such acknowledgment is not desired by
the contributing parties.

e. Copies

In case of publication of any of the data described
hereinabove, a copy of such publication shall be supplied to
the Contracting Officer at no cost to the Government .

H.7. personnel Commitments

The Contractor shall secure from all persnnnel engag-! 1n the
performance of his contract commitments adequate to assuire
that the Contractor will be able to discharge its obligations
under this contract
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H.8. Procurement and subcontracting

a. A&lD Geographic Codes

A1D Geographic Codes are defined in Appendix D of AID
Handbook 19

b. Aapprovals

A1l purchases of nonexpendable equipment (i.e., property which
is complete in itself, does not luose its identity or become 2a
component part of another article when put into use, is
durable with an expected service life of two years or more,
and which has a unit cost of more than $500) will require
approval of the Contracting Officer. Any approvals given
pursuant to this paragraph must be ~ithin the terms of this
contract, and shall not setrve to change them in any way. The
Contractor shall retain copies of all such approvals for audit

purposes.

.. _ } .

The Contractor shall secure competition to the maximum
practical extent, as required by the clause of this conntract
entitled ~Competition in Subcontracting” (FAR 52.244-05).
Notwithstanding ony approvals issued by the cognizart AID/W
Project Officer, the Contractor shall obtain the Contracting
Officer's consent for purchases/subcontracts, .. -oguired by
the clause of this contract entitled ~"Subcontracts
(Cost-Reimbursement and Letter Contracts)" (FAR $2.244-02).

d. Governmept Qwned Organizatiors

Except as the contracting Officer may otherwise agree in
writing, a8 Government Owned Organization, i.e. 3 firm operated
as a commercial company Ofr other organizations (including
nonprofit organizations other than public educational
institutions) which are wholly or partially owned by
governments of agencies thereof, are not eligible fcr A.I1.D.
financing hereunder.

With the exception of any subcontractors identified in the
Contractor's proposal and/or best and final offer which was
accepted by A.I.D. through award of this contract, additional
subcontracting by the Contractar is not generally
anticipated. However, shruld additional subcontractiny Leccme
necessary, the Contractor shall comply fully with reanirements
set forth in FAR 52.244-2, ~qubcontracts (Cost-Reimbuisement
and Letter Contracts)”.
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e. Automation Equipment

The Contractor must obtain the specific approval of the
Contracting Officer for any purchases of automation equipment
(e.g., computers, word processors, etc.), software, Or related
services made hereunder, if the total costs of such purchased
will exceed $100,000. The Contracting Officer must, in turn,
have the concurrence of A.1.D./Washington, MS/IRM, before
providing any such approvals.

€. anticipated Purchases

It is snticipated that the Contractor shall
purchase the following items of nonexpendable equipment:

(i) NONE

Notwithstanding the foregoing, prior to purchasing any
nonexpendable equipment, the Contractor shall perform an
analysis of the cost of purchasing such equipment vs. the cost
of leasing such equipment, and shall retain such analysis in
their files. These analyses may be requested at any time by
the Contracting Officer or Cognizant Technical Officer.

g. Government Property

with respect to purchasing any nonexpendable equipment, the
Contractor shall comply with all requirements of the clauses
of this contract entit led "Government Property (Cost
Reimbursement, Time _and- Material, or Labor-Hour Contracts)”
(FAR 52.245-05) and "Government Property -- AID Reporting
Requirements® (ATDAR 752.245-70).

h. Reporting

The contractor shall comply with all reporting requirements of
the clause of this contract entitled ~Government Property --
A.1.D. Reporting Requirements” (AIDAR 752.245-70).

H.9. LANGUAGE REQUIREMENTS

The primary language requirement for this contrac! is
English. However, it is possible that additional lanquage
capability may be requested for specific short term
consultancies. In these cases references to S-3, R-1 language
capability refer to the Definitions of Absolute Lanuuxge
Capability, as defined by the Foreign Service Institnte
(FS1). AID reserves the right to test proprsed indiiduals to
ensure that they have the required language capability. In
the event that the individual(s) possess(is) the required
language capability. expenses for language testing shall be an

BEST AVAILABLE CURY 3



Contract No. HNE-0377-C-00-2086-00
page 43 of 95)

allowable charge to this contract. However, if the
individual(s) do(es) not have the required language
capability, expenses for language testing for such
individual(s) shall be borne by the Contractor.

H.10. ORDINARY COURSE OF BUSINISS

With respect to the clauses of this contract entitled
“Allowable Cost and P yment” (FAR $52.216-"7) and
~Documentation for Payment® (AIDAR 752.7003), it is understood
and agreed that the Contractor may, in some circumstances,
inveice and be paid for recorded costs for items or services
purchased directly for this contract, even though the
Contractor has not yet paid for those items or services:
provided, that such costs are paid in the ordinary course of
pusiness. ~The ordinary course of business" is defined in
accordance with the principles established by the Prompt
payment

Act, Public Law 97-177 (96 Stat. 85, 31 USC 1801), i.e. within
30 days after the Contractor's receipt of payment from A.I.D.
€or such costs. In those instances where the Contractor
properly invoices and is paid for recorded costs which have
not yet been paid by the Contractor, the Contractor agrees to
pay all such costs, and especially employee compensation,
consultants, subcontractors, suppliers, support of
participants, and costs incurred in the Cooperating Country,
in the ordinary course of business. Failure to do so may be
considered nonperformance by the Contractor.

H.11. TRAVEL EXFENSES

a. Notwithstanding any other provision of this contract,
if any of the personnel utilized hereunder are discharged by
the Contractor for misconduct or inexcusable nonperformance,
travel and transportation costs associated with the assignment
of substitute personnel therefore shall not be an allowable
cost under this contract.

b. Misconduct shall be defined as the deliberate and/or
repeated disregard for the laws and requlations of the
Cooperating Country or of AID, the continued existence of
conflict of interest after advice that such conflict exists,
or general behavior unbecoming a professional serving as 3
part of the U.S. foreign assistance program (see alsc the

clause of this contract entitled ~personnel” [AIDAR 7%2.7027)).

c. Inexcusable nonperformance shall be defined a-
unauthorized absences or f{ailure to undertake and/or complete
assigned tasks which are within the scope of this coentract,
when such absences or failures are within the control ~f the
individual.
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H.12. SUBMISSION OF COMPLETION VOUCHER

The clause of this contract entitled "Allowable Cost and
payment” (FAR 52.216-07) provides in paragraph (h) (1) that

» . .the Contractor shall submit a completion invoice or
voucher, designated as such, promptly (emphasis added| upon
completion of the work...". The term "promptly"” is nut
defined in the clause. [In order to avoid ambiquity., and to
ensure expeditious closeout of completed contracts, the term
~promptly” is defined as 60 days from the actual completion
date of the contract, unless otherwise approved in writing by
the Contracting Officer. The Contractor shall have up to one
year after completion of the contract effort (or longer, as
the Contracting Officer mey approve in writing), or until a
mutually acceptable final release has been signed, to submit a
revised completion voucher, should circumstances warrant.
Upon receipt of the final voucher, the Contracting Officer
shall begin actions necessary to properly close the contract.
Processing of the final voucher for payment shall not begin
until compliance by the Contractor with all terms and
conditions of the contract.

End of Section H
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ALTERATIONS IN CONTRACTS. FAR 92.252-4 (APR 1984)

Portions of this contract are altered as follows:

(a) In clause ~0fficials not to Benefit® (FAR 52.203-1), for
contracts involving overseas performance the clause prescribed in
FAR 3.102-2 may be modified to specify that it refers to United
States Officials.

(b) In clause ~Security Requirements” (FAR §2.204-2) make the

following change:

paragraph (3) is changed to read as follows: “This clause
applies to the extent that this contract involves access to
classified (‘Confidential’, 'Secret', ‘'Top Secret') or
administratively controlled (‘'Limited Official Use") information”.

(c) 1f the Contractor is an educational institution, in the
clause entitled ~Allowable Cost and Payment” (FAR 52.216-7), dele‘e
-... Subpart 31.2...7, and in lieu therecf, substitute “... Subpar:"

31.3...°%.

(d) If the Contractor is a nonprofit organization, other than an
educational institution, in the clause entitled "Allowable Cost and
payment" (FAR 52.216-7), delete "...Subpart 31.2...", and in lieu
thereof, substitute =, ..Subpart 31.7...°.

(e) In clause ~Utilization of Small Business Concerns and Small
Disadvantaged Business Concerns” (FAR 52.219-8) add the following

paragraph:

“AID small business ptovision. To permit AID, in accordance with
the small business provision of the Foreign Assistance Act, to give
small business firms an opportunity to participate in supplying
equipment supplies and services financed under this contract, the
Contractor shall, to the maximum extent peossible, provide the
following information to the Office of Small and Disadvantaged
Business Utilization (OSDBU), AID, Washington, D.C. 20523-1414, at
least 45 days prior to placing any order in excess cf $25,000 excep”
where a3 shorter time is requested of,. and granted by OSDBU:

1) Brief general description and quintity of commodities or

services;

(2) Closing date for receiving quotations or hids;

(3) Address where invititation or specificati.ns may be

obtained.”

(e) In the clause entitled "Payment fcr Overtime FPremiums® (FAR
$2.222.2), insert "zero” in the blank in paragraph (a).

(€£) In clause entitled "Workers’ Compensation Insurance(Defense
Base Act)” (FAR $2.228-3) add the following:
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“(a) The Contractor agrees to procure Defense Base Act (DBA)
insurance pursuant to the terms of the contract between AID's DBA
i~<urance carrier unless the Contractor has a DBA self insurance
program approved by the Department of Labor or has approved
retrospective rating agreement for DBA.

(b) If AID or the Contractor has secured a3 waiver of DBA
coverage for Contractor's employees who are not citizens of,
residents of, or hired in the United States, the Contractor agrees
to provide such empoyees with worker's compensation Lenefits as
required by the laws of the employees native country, whichever
offers greater benefits. The list of countries for which AID has
secured waiver of DBA coverage is shown in AIDAR 728.305-70 (a)
(2) (48CFR 728.305-70 (a) (2).

(c) The Contractor futher agrees to insert in all subcontracts
hereunder to which the DBA is applicable, a clause similar to this
clause, including this sentence, imposing on all subcontractors »
like requirement to provide overseas workmen's compensation
insurance coverage and ob*tain DBA coverage under the AID

requirements contract.”

(g) In clause ~Insurance-Liability to Third Persons” (FAR
52.228-7) add the following paragraph:

~(h) Insurance on private automobiles. If the Contractor =t
any of its employees or their dependents transport or cause to be
transported (whether or not at contract expense) privately owned
automobiles to the Cooperating Country, O they or any of them
purchase an automobile within the Cooperating Country. the
Contractor agrees to make certain that all such automobile during
such ownership within the Cooperating Country will be covered by a
paid-up insurance policy issued by a reliable company providing the
following minimum coverage Of such other minimum coverages as may be
set by the Mission Director, payable to the United States dollars or
its equivalent in the currency of the Cooperating Country: injury to
persons, $10,000/$20,000; property damage, $5,000. The premium
costs under this contract. Copies of such insurance policies sha:l
be preserved and made available by the "Examination of Records by
the Comptroller General” and "Audit~ clauses of this ~ontract.

(h) In the clause of this contract entitled "Taxes-Foreign Ccs®
Reimbursement Contracts™ (FAR 52.229-8), insert "...host country
government™, and =...host country...".

(i) In the clause entitled "Notification of Chang~s” (FAR
52.243-7), insert "14 days” in the blank in paragraph (b).

(j) In cleause ~Government Property (Cost Reimbut=ement,

Time-Material, or Labor-Hour Contracts)™ (FAR 52.24%-") insert the
following preceding the text of the FAR clause:
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~The term "Government furnished property: wherever it may appear in
the following clause,. shall mean (1) non-expendable personal
property owned by or leased to the U.S. Government and tucrnished to
the contractor and (2) personal prepetty furnished either prior to
ot during the performance of this contract by any U.S. Government
accountable officer to the contract for use in connection with
performance of this contract and identified by such officer as
accountable. The termm ~Government Property”, wherever it may appe3:
in the following clause, shall mean government-furnished property
and non-expendable persondl property title to which vests in the
U.S. Government undert this contract. Non-expendable property, for
purposes of this contact, is defined as property which 15 compete in
itself, does not lose its identity or become a compnnent part of
another article when put into use: is durable, with an expected
service life of two years Oor more; and which has a unit cost of more

than $500.°

CLAQSES_lECQBEQRAIEQ_EX_BEEEBENQEL_EAB_§242§2;Z_LJHE_Liﬁﬁl

This contract inc
the same force an

request, the Contracting Officer will make their full text available.

52.202-01 Definitions (APR 1984)

$2.203-01 Officials Not to Benefit (APR 1984)

52.203-03 Gratuities (APR 1984)

§2.203-05 Covenant Against Contingent Fees
(APR 1984)

52.203-06 Restrictions on Subcontractor
Sales to the Government (JUL 1985)

52.203-07 Anti-Kickback Procedures (OCT 1988)

$2.203-08 Requirement for Certificate of
Procurement Integrety (NOV 1990)

§2.203-09 Requirement for Certificate of
Procurement Integrity-Modification
(NOV 1990)

52.203-10 Price or Fee Adjustment for
Illegal or Improper Activity (SEP
1990)

52.203-12 Limitation on Payments to
Inf luence Certain Federal
Transactions (JAN 1990)

$2.203-13 Procurement Integrety- Service
Contracting (SEP 1990)

52.204-02 Security Requirements (VP 1384)

52.207-03 Right of Fi: % Refusal ~f
Employment (AFR 1984)

52.209-06 Protecting the Government ' s

orporates one or more clauses by reference, with
d effect as if they were given in full text. Upon

Interest When Subcontracting With
Contra~tors Debarred, Suspended,
or rropare~d for Debarment (Meay
1989)
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52.209-8

$2.212-01
52.212-13
52.215-01

$2.215-02
52.215-22

$2.215-24

52.215-26
52.215-30
52.215-31

$2.215-31
52.216-07

52.216-08
$2.216-11
52.216-15
$2,217-5

52.219-08
52.219-09

52.219-13
52.219-14
52.219-16
52.220-01
52.220-03
52.220-04
52.222-01
52.222-02

52.222-03
52.222-26
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Organizationsl Conflict of
Interest Certificate - Advisory
and Assistance Services (OCT 1990)
Time of Delivery (APR 19R4)
Stop Work Order (AUG 1984Y) & Alt.
1 (APR 1984)
Examination of Records by
Comptroller General (APR 1984)
Audit-Negotiation (DEC 1989)
Price Reduction for Defective Cost
or Pricing Data (JAN 1991)
Subcontractor Cost or Fricing Data
(APR 1985)
Integrity of Unit Prices (APR 1987)
Facilities Capital Cost of Mouey
(SEP 1987)
(or)
Waiver of Facilities Capital Cost
of Money (SEP 1987)
Order of Frecedence (JAN 1986)
Allowable Cost and Payment (APR
1984)
Fixed Fee (APR 1984)
Cost Contract-No Fee (APR 1984)
Predetermined Indirect Cost Rates
(APR 1984)
Eveluation of Options (JUL
1990)
Utilization of Small Business
Concerns and Small Disadvantaged
Business Concerns (PEB 1990)
Small Business and Small
Disadvantaged Business
Subcontracting Plan (JAN 1991)
Utilization of women-Owned Small
Businesses (AUG 1986)
Limitations on Subcontracting (JAN
1991)
Liquidated Damages-Small Business
Ssubcontracting Plan (AUG 1989)
Preference for Labor Surplus Ared
Concerns (APR 1984)
Utilization of Labor Surplus Aread
Concerns (APR 1984)
Labor Surplus Area Subcontvacting
Program (APR 1984)
Notice to the Government of Labor
Disputes (APR 1984)
Payment fcr Overtime preminms (JUL
1990)
Convict Labor (APR 1984)
Equal Opportunity (APR 1984)
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52
52
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52.

s2.
S2.
52.

52

52.

52

52.
52.
S52.
52.
S52.

52

S52.
S52.

S52.

52.
52.

52.

52
52
52
52

.222-28

.222-29

.222-35

.222-36
222-17
223-02
223-06
224-01
.224-02
225-11
.225-13
227-01
227-02
227-03
227-08

227-10

.227-11

227-14
228-03

228-04

228-07
229-08
230-03
.230-04
.230-05
.232-09
.232-17
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Equal Opportunity Preaward
Clearance of Subcontracts (APR
1984)

Notification of Visa Denial (APR
1984)

Affirmative Action for Special
Disabled and Vietnam Era Veterans
(APR 1984)

Affirmative Action for Handicapped
Workers (APR 1984)

Employment Reports on Special
Disabled Veterans and Veterans of
the Vietnam Era (JAN 1988)

Clean Air and wWater (APR 1984)
Drug-Free Workplace (JUL 1990)
Privacy Act Notification (APR 1984)
Privacy Act (APR 1984)

Certain Communist Areas (APR 1984)
Restrictions on Contracting With
Ssanctioned Persons (May 1989)
Authorization and Consen* (APR
1984)

Notice and Assistance Regarding
Patent and Copyright Infringement
(APR 1984)

patent Indemnity (APR 1984)
Reporting of Royalties (Foreign)
(APR 1984)

Filing of Patent
Applications-Classified Subject
Matter (APR 1984)

pPatent Rights-Retention by the
Contractor (Short Form) (JUN 1989)
Rights in Data - General (JUN 1987)
Workers' Compensation Insurance
(Defense Base Act) (APR 1984)
Workers' Compensation and
Wwar-Hazard Insurance Overseas (APR
1984)

Insurance-Liability to Third
Persons (APR 1984)

Taxes-Foreign Cost-Reimbursement
Contracts (MAR 1990)

Cost Accounting Standards (SEP
1987)

Administration of Cost A counting
Standards (SEP 1987)

Disclosure and Consisteny of Cost
Accounting Fractices (SEV 1787)
Limitation on Withholdinu of
payments (APR 1984)

Interest (JAN 1991)
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52.232-18
$2.232-20
$2.232-24

$2.232-25
52.232-28

$2.233-01
52.233-03

52.237-03
$2.242-01

52.243-02
52.243-07
$2.244-02
52.244-05

$2.245-05

52.246-03
52.246-05

52.246-23
§2.246-25

52.247-01
52.247-63

52.247-64

52.249-06

52.249-14
1.2.

752.202 Alt.

752.202 Alt.

752.226-2

Contract No. HNE-0377-C-N0-2086-00
page S0 of 51

Availabil.ty of Funds (APR 1984)
Limitation of Cost (APR 1984)
Prohibition of Assignment of
Claims (JAN 1986)
Prompt Payment (APR 1989)
Electronic Funds Transfet Payment
Methods (APR 1989)
Disputes (APR 1984) - Alternate I
(APR 1984)
Protest After Award - Alternate I
(AUG 1v89)
Continuity of Services (JAN 1991)
Notice of Intent to Disallow Costs
(APR 1984)
Changes-Cost Reimbursement (AUG
1987) - Alternate II (APR 1984)
Notification of Changes (APR 1984)
Subcontracts under
Cost-Reimbursement and Letter
Contracts (JUL 1985)
Competition in Subcontracting (APR
1984)
Government Property (Cost
Reimbursement, Time-and-Material,
or Labor-Hour Contracts) (.JAN 1986)
Inspection of Supplies-Cost
Reimbursement (APR 1984)
Inspection of Services -
Cost-Reimbursement (APR 1984)
Limitation of Liability (APR 1984)
Limitation of Liability - Services
(APR 1984)
Commercial Bill of Lading
Notations (APR 1984)
Preference for U.S.-Flag Air
Carriers (APR 1984)
Preference for Privately Owned
U.S.-Flag Commercial Vessels (APR
1984)
Termination (Cost-Reimbutsement)
(MAY 1986) & Alternate IV (APR
1984)
Excusable Delays (APR 1984)
ALI;D¢_A£QQLSLIIQH_REQQLAILQH_Liﬁ_QER.SHAEIER_ll
CLAUSES

AID Definitions Clause -- General “upplement for
Use in All AID Contracts (JAN 19°0)
AID Definitions Clause -- Supplement for AID

Contracts Involving Performance Overseas (DEC

1986)
Subcontracting with Disadvantaged Enterprises

(APR 1991)
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752.245-70
752.245-71
752.7001
752.7002
752.7003
752.7004
752.7005
752.7006
752.7007
752.7008

752.7009
752.7010

752.7011
752.7012

752.7013
752.7014
7592.7015
752.7017
752.7025
752.7026
752.7027
752.7028
752.7029
752.7030

752.7031
752.7032

752.7033
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Government Property - AID Reporting Requiremen's
Title to and Care of Property (APR 1934)
Biographical Data (DEC 1988)

Travel and Transportatinn (JAN 1090)
Documentation for Payment (APR 1781)

Source and Nationality Regquirements (APR 1989)
Language, Weights, and Measures (APR 1984)
Motices (APR 1984)

Personnel Compensatinn (AUG 1984)

Use of Government Facilities or Personnel (APR
1984)

Marking (APR 1984)

Conversion of U.S. Dollars to Local Currency (APR
1984)

Orientation and Language Training (APR 1984)
Protection of the Individual as a Research
Subject (APR 1984)

Contractor-Mission Relationships (OCT 1989)
Notice of Changes in Travel Regulations (JAN 1337
Use of Pouch Facilities (APR 1984)

Local Cost Financing with U.S. Dellars (APR 13224
Approvals (APR 1984)

Reports (OCT 1989)

Personnel (DEC 1990)

Differentials and Allowances (DEC 1988)

Post Privileges (DEC 1990)

Inspection Trips by Contractor's Officers and
Executives (APR 1984)

Leave and Holidays (OCT 1989)

International Travel Approval and Notification
Requirements (JAN 1990)

Physical Fitness (DEC 1990)
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