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Dear Sir 

UNITED STATES OF AMERICA 
AGENCY FOR INTERNATIONAL DEVELOPMENT 

U S A I D MISSION TO KENYA 

UNITED STATES POSTAL ADDRESS 

US AID MISSION TO KENYA 
UNIT 64102 

APO AE 09831 4102 

Zablon Nthamburi 
Bishop 
Church of Kenya 
47633 

Award No 615-0267-G-00-8076 

INTERNATIONAL POSTAL ADDRESS 

POST OFFICE BOX 30261 
NAIROBI, KENYA 

TEL 254-2-751613 
FAX 254-2-749590 

21 AUG 1998 

Pursuant to the a'uthority contained in the Foreign Assistance Act 
of 1961, as amended, the U S Agency for International 
Development (hereinafter referred to as "USAID" or 11 Grantor 11

) 

hereby grants to the Methodist Church of Kenya (herein after 
referred to as MCK or "Recipient"), the sum of $48,000 00 to 
provide support for a program in 11 Awareness Workshops/Seminars on 
Human Rights Concerns", as described in the Schedule of this 
award and the Attachment 2, entitled "Program Description 11 

This award is effective and obligation is made as of the date of 
this letter and shall apply to commitments made by the Recipient 
in furtherance of program obJectives during the perioa beginning 
with the effective date and ending 08/31/2000 USAID shall not be 
liable for reimbursing the Recipient for any costs in excess of 
the obligated amount 

This award is made to MCK, on condition that the funds will be 
administered in accordance with the terms and conditions as set 
forth in Attachment 1, entitled "Schedule", Attachment 2, 
entitled "Program Description", and Attachment 3 entitlea 
"Standard Provisions" which have ceen agreed to by you.r 
organization 

BEST AVAILABLE COP'f 

\ 
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Please sign the original and each copy of this letter to 
acknowledge your receipt of this award, and return the original 
and all but one copy to the Grant Officer 

Sincerely, 

~~~l~ 
Grant Officer 

Attachments 
1 Schedule 
2 Program Description 
3 Standard Provisions 
4 .._Standards for USAID Funded Conlffl:Un1cat;J..Gni;;; Pro3 ect.s 

ACKNOWLEDGED Church of Kenya 

BY 

Title 

Date 

~'cl.:+ B,-a,~y 
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ACCOUNTING AND APPROPRIATION DATA 

A GENERAL 

1 Total USAID Estimated Amount 
2 Total Program Amount 
3 Total Obligated Amount 
4 Cost-Sharing Percentage 

(Non-Federal) 
5 Activity Title 
6 USAID Technical Off ice OSPP 

p 0 

7 Tax I D Number 
8 CEC No 
9 LOC Number 

B SPECIFIC 

BPC 
APP 
RCN 

GDV8-9$-21615-KG13 
728{91021 
Vt 8 O 51 Funds A va1la 

$48,000 00 
$65,000 00 
$48,000 00 

25% 

30261 

CON~ENYA 
lmtlals_ ~~ 
Date (b_ H .0 -
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ATTACHMENT 1 

SCHEDULE 

1 1 PURPOSE OF AGREEMENT 

The purpose of this Agreement is to provide support for the 
program described in Attachment 2 of this Agreement entitled 
"Program Description " 

1 2 PERIOD OF AGREEMENT 

The effective date of this Agreement is the date of the Cover 
Letter and the estimated completion date is 08/31/2000 

1 3 AMOUNT OF AWARD AND PAYMENT 

(a) USAID hereby obligates the amount of $48,000 00 for the 
purposes of this Award 

(b) Payment shall be made to the Recipient in accordance with 
procedures set forth in the Standard Provision of this Award 
entitled Payment - Periodic Advance as shown in Attachment 3 

1 4 AWARD BUDGET 

The following is the Award Budget, including local cost 
financing items, ,,l-f authorized Revisions to this budget shall be 
made in accordance with the Standard Provision of the Award 
entitled "R'-vision of Grant Budget" 

ESTIMATED GRANT BUDGET 

USAID Counterpart Total 
Cost Element US$ US$ US$ 

Workshop/Seminars 40,100 3,660 43,760 
Equipment/Transport 2,500 11,015 13,515 
Personnel 5,400 2,325 7,725 

TOTAL 48,000 17,000 65,000 

Exchange Rate KShs 55 00 to US$1 00 

1 5 REPORTING 

1 5 1 Financial Reporting 

(a) Financial reporting requirements shall be in accordance with 
the Standard Provision of this award entitled Payment -
Periodic Advance as shown in Attachment 3 

1 5 2 Performance Monitoring and Planning Reports 

(a) Reports The Recipient shall submit an original and one copy 
of brief quarterly program performance reports which coincide 
with the financial reporting periods to the USAID Technical 
Office specified in the Cover Letter of this Award These 
reports shall be submitted within 30 days following the end of 
the reporting period 

Page 4 of 31 



615-0267-G-00-8076 Attachment 1 

1 5 2 (Continued) 

(b) Paying Office The paying office for this award is 

Controller 
USAID/Kenya 
P 0 Box 30261 
Nairobi 

(c) Final Report Within 90 days following the estimated 
completion date of this Award, the Recipient shall submit the 
original and one (1) copy of a final report to the USAID 
Technical Office specified in the Cover Letter of this Award 
It will cover the entire period of the Award 

1 6 RESOLUTION OF CONFLICTS 

Conflicts between any of the Attachments of this Award shall be 
resolved by applying the following descending order of precedence 

Attachment 1 - Schedule 
Attachment 3 - Standard Provisions 
Attachment 2 - Program Description 

1 7 COST SHARING 

The Recipient agrees to expend an amount not less then 25% of 
the total Fe._deral contribution Cost sharing contributions will 
meet the criteria as set out in the Standard Provision entitled 
"Cost Sharing (Matching)" as shown in Attachment 3 

1 8 TITLE TO PROPERTY 

Title to all property financed under this award shall vest in 
the Recipient in accordance with the Standard Provisions of this 
Award set forth in Attachment 3 

1 9 AUTHORIZED GEOGRAPHIC CODE 

1 10 

The authorized geographic code for procurement of goods and 
services under this award is 935 

COMMUNICATIONS PRODUCTS (OCT 1994) 

(a) Definition - Communications products are any printed 
materials (other than non-color photocopy material), 
photographic services or video production services 

(b) Standards - USAID has established standards for 
communications products These standards must be followed 
unless otherwise specifically provided in the agreement or 
approved in writing by the agreement officer A copy of the 
standards for USAID financed publications and video 

Page 5 of 31 
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1 10 (Continued) 

productions is attached 

(c) Communications products which meet any of the following 
criteria are not eligible for USAID financing under this 
agreement unless specifically authorized in the agreement 
schedule or in writing by the agreement officer 

(1) Any communication product costing over $25,000, including 
the costs of both preparation and execution For 
example, in the case of a publication, the costs will 
include research, writing and other editorial services 
(including any associated overhead) , design, layout and 
production costs 

(2) Any communication products that will be sent directly to, 
or likely to be seen by, a Member of Congress or 
Congressional staffer, and 

(3) Any publication that will have more than 50 percent of 
its copies distributed in the United States (excluding 
copies provided to CDIE and other USAID/W offices for 
internal use 

Page 6 of 31 
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ATTACHMENT 2 

PROGRAM DESCRIPTION 

The Recipient's proposal entitled "Awareness Workshops/Seminars on 
Human Rights Concerns" and dated July 1998 is attached hereto as the 
Program Description (Attachment 2) and is made a part of this Award 

Page 7 of 31 
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PREAMBLE 

Human rights concerns form an irnpor-ant part in any democratic 
country and more so in developing cc>untries like ours In our 
country Kenya, the issue of human rLghts has been a sUbJect of 
heated debate in the print and electr>nic media, especially after 
the introduction of multipatysm 

However, the maJority of people in the country do not really know 
much about their constitution, let alone their human rights. 
There is therefore, a need for the people to be 
enlightened/educated on this very i~>ortant matter. People need 
to be conscientized about abuses of their rights 

The Methodist Church in Kenya has been concerned with human 
rights as part of its wholistic development approach for the 
people. Consequently, the church Leadership has been at the 
forefront in the field of cons ti tittional and legal reforms, 
Conflict Resolutions and Management and Civic Education 

The church, has collaborated with ether NGO's in these fields 
both within and outside the coun:ry There is a lot of 
groundwork to be covered, however, b••fore we can see a semblance 
of democratic civic institutions where human rights are 
respected 

.... 
The MCK would like 
aforementioned issues 
to lack of funds 

to continue being involved in the 
However, it J inds itself constrained due 

This proposal is therefore, to request for assistance, in order 
that the church can be enabled to c>ntinue with its activities 
in the field of Human Rights Concer1s, and particularly in the 
Constitutional and Legal Reforms th1ough civic Education 

The MCK is humbly requesting for fi1ancial assistance of about 
US.$50,000 oo to conduct Workshops/S~minars over a period of one 
year in Meru, Nyambene and Tharaka-N thi Districts, with the aim 
of increasing awareness among the people, on Human Rights 
Concerns, civic education and constJtutional reform process 

II PROJECT PROPOSAL SUMMARY 

a) Requesting organization 

Methodist Church in Kenya 
Conference Office 
P- 0 BOX 47633 
NAIROBI 
KENYA 

TEL 254-2-724841/97/28 
FAX 254-2-729790 

E Mail. rnck conf@nbnet co ke 
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b) Assistance Requested 

A grant of US $50,000 oo or an equivalent of 
Kshs.3,000,000.00/= (at the current exchange rate of 
US $l=KSHS 60/=) 

c) Pro1ect Ob1ectives 

To create awarene3s on the process of 
constitutional legal and administrative reforms 

To increase awareness on human rights concerns 

To provide knowledge and a forum for discussion 
on practical measure' that can be undertaken by 
the people regarding hwnan rights 

To conscientize womeJL and the youth on the need 
to continue pressing for their rights that are 
often abused 

r 
To organize and facilitate 6 Awareness 
Workshops/Seminars at the Regional, Sub-regional 
and Community or Gras.root levels, in the Eastern -
Province of Kenya 

e) Pro1ect Location 

Meru, Nyambene and ThcLraka-Nithi Districts of the 
Eastern Province of Fenya 

f) Pro1ect Duration 

The Awareness Worksl ops/Seminars will cover a 
period of one year 

g) Target Group 

The target group for these workshops/seminars 
will be the leaders 1 e , Members of Parliament, 
counc1llors, Administrators, opinion Leaders, 
Women and Youth Leiders in the above named 
targetted areas 

The Leaders will be invited from across the 
political spectrum 

There will be a delib1•ra te bi.as for women leaders 
to be invited for participation in these 
workshops/seminars 

At the Regional Level workshops at least half of 
the participants wil be women, and at the Sub
regional and community level workshops, at least 
two thirds (21

3 ) of the participants Will be 
women 



5 

The awareness workshops/seminars will have both 
direct and indirect teneficiaries 

The conununity Leaders who will attend will be the 
direct beneficiaries. Indirectly, the whole 
society/communities n the targetted areas will 
benefit in that i1 will have an informed 
leadership It is thus envisaged that this will 
have an impact in the whole region 

III BACKGROUND INFORMATION ABOUT THE METHODIST CHURCH IN KENYA 

The MCK is a registered church uncler the Societies Act (see 
attached copy of certificate) - (Exemption from registration) 

The MCK was founded in 1862 for the pllrpose of evangelization and 
socio-economic devel?pment activitil's From humble beginnings 
at the East Coast o~ Kenya, the MCK expanded and is now spread 
all over the country and has also mission areas in Uganda and 
Tanzania The MCK became autonomous from the British Methodist ~ 

Church in January 1967 

The church believes and supports cl wholistic theology which 
entails serving the people spiritual y, mentally and physically 
Consequently, the MCK has not only been preaching the gospel of 
Jesus Christ, but has also been engag~d in development programmes 
of the people across the country thrc~gh its Educational, Health 
and Training Programmes These pl ogrammes have enabled the 
church to have a wealth of proJect/prograrnme implementation and 
management experiences 

The church is headed by a Presiding Bishop (currently by Prof 
Zablon Nthamburi) For administrat ve purposes the church is 
divided into regions referred to as •.ynods which are under synod 
Bishops. There are eight (8) synods in the country Within the 
synods there are circuits, which a1e headed by Superintendent 
Ministers A circuit is composed of several congregations 

There is a strong following of the church in the Mount Kenya East 
Region covering Meru, Isiolo, N{arnbene and Tharaka-Nithi 
Districts 



6 

IV) PROJECT IMPLEMENTATION 

PLAN OF ACTION 

AUGUST - SEPT 1998 

OCTOBER 1998 

ACTIVITY 

- IDENTIFICATION AND INVITATION 
OF FACILITATORS 

- IDENTIFICATION AND INVITATION 
OF THE WORKSHOP/SE~INAR 
PARTICIPANTS 

- BOOKINGS FOR WORKSHOPS/ 
SEMINAR VENUES 

- PURCHASES OF WORKSHOP/ 
SEMINAR MATERIALS ~~D 
OTHER EQUIPMENT 

- THE FIRST REGIONFL WORKSHOP 
SEMINAR IS CONDUCTED 

- THERE AFTER THERE WILL BE 
OTHER WORKSHOPS/SE~INARS 
ARRANGED EVERY TWO MONTHS 

NB THE WORKSHOPS/SEMINARS 
WILL BE SPREAD BETWEEN 

AUGUST 1998 - JULY 1999 
ONE YEAR 

RESPONSIBLE 

MCK DEVELOPMENT 
& COMMUNICATIONS 
CO-ORDINATORS 

IN 
LIAISON AND 
CONSULTATION 
WITH THE 
REGIONAL CO
ORDINATORS 

-DO-

The proposed workshops/ seminars wil 1 be organized by the MCK 
Development Department in liaison wi1h the Communication's Desk, 
both of them are headed by co-ordinat,rs, based at the Conference 
Office, Nairobi 

At the regional level, there are reg onal co-ordinators who will 
assist in organizing the workshops/seminars at the regional and 
community at the regional and commu1ity/grassroot level This 
will be done in liaison with lccal social Responsibility 
Committees. 

Renowned professionals in the field of 
Constitutional and Legal Reforms will be 
facilitators during the workshops/seminars 

Human Rights, 
invited to be 

A total of 135 leaders from high positions to the grassroot level 
will be invited to participate in ttese workshops 

The workshops/seminars will be for f1ve (5) days and will be held 
within the targetted areas at the regional sub-regional and 
conununity/grassroot levels as follo~s 

l Regional Workshop/Semin<Lrs for high level leaders 
(MP's, Councillors, AdrninJstrators) 
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Two Sub-regional Workshops/ Seminars for middle 
management level leaders (1drninistrators, councillors, 
Women and Youth Leaders) 

Three cornrnuni ty /Grassroo1 level leaders 
Assistant Chiefs, Women and Youth Leaders 
villages) 

(Chiefs, 
in the 

MONITORING AND EVALUATION 

There will be a continuous monitoring of the planned activities 
by the Co-ordinators. This will include the participants as 
well. 

In addition to the above continuous monitoring of the planned 
activities there will also be a M d-Term and end of proJect 
evaluations 

STAFF QUALIFICATIONS 

The MCK has qualified and capable m••mbers of staff to plan and 
organize these workshops The MCK ,taff have several years of 
working experience ' 

1 

2 

3 

4 

5 

MR. S. B NDUNE 

MR JOHN MURIUNGI 

MRS SALOME AKAKA 

MCK DeveloEment Co-ordinator 
B Ed Hcnours 1975 University of 
Nairobi 

M Soc Sc tniversity of Birmingham 
(Developrnert Administration) 1986 

MCK CornrnunJcations co-ordinator 
- B A 
- M A Comnunication 

- MCK Accotntant 
CPA 

MR NICHOLAS KITHINJI - Special Funds' Accountant 
B A (Finar ce) 

MR GERALD MUTHEE - Internal Auditor 
CPA 

In addition to the above staff who are based at the Head Office 
in Nairobi there are other regional c>-ordinators in the country, 
two of them are based in the targettej area of the Eastern Region 
of Kenya 

They are Mrs Florence Murugu and MI John Mwalirnu 

They work with the grassroot com.mu1ities, they have years of 
experience and community developmen; activities and they would 
assist in identifying and mol1ilizing target workshop 
participants The co-ordinators will be assisted by volunteers 
at the grassroot level in order to er sure maximum utilization of 
resources 
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For the last five years the church 1as been collaborating with 
other agencies on the issue of civic education We have had such 
vast experiences and have quite a g1,od team of persons who are 
trained to lead civic education such persons have worked in 
women groups and youth groups and have collaborated with others 
in this area. 

FUNDS MANAGEMENT 

The MCK has a ProJects' Account with an Accountant to ensure 
proper accounting of all donor/partner funds in accordance with 
the MCK procedures/regulations and conor/partner requirements 

All proJect/prograrn.me funds are managed separately from the other 
MCK accounts. 

The MCK accounts are always regularly audited by the MCK Internal 
Auditor and there are annually audited accounts by external 
auditors and then tabled to the Finance Committee which 
scrutinizes all accounts The repo·t of the Finance committee 
is eventually tabled at the Annual ~onference for deliberation 
and approval. 

, 
For proper management of USAID funds MCK has opened a special 
interest earning account with ABN AMRO Bank The funds will be ~ 

managed according to USAID criteria 

This proJect is designed for one year with the expectation that 
there will be funds available to ext1•nd it to a second year An 
evaluation, however, will be carried out after the first year to 
determine the viability of the proJECt 



BUDGET ESTIMATES 

AWARENESS WORKSHOPS/SEMINARS ON HUMAN RIGHTS 
CONCERNS FOR LEADERS IN THE EASTERN PROVINCE OF 
KENYA 

TOT AL BUDGET = KSHS. 3,840,000.00 OR US $64,000.00 

DESCRIPTION KENYA US$ MCK 
SHilJ.INGS CONTRIBUTION 

INKSHS. 

1 Workshop/Semmars 600,000 00 10,000 00 -
(A ) One ( 1) RegionalWorkshop m 
Mero Town -
, ) Two (2)Sub-Regional Workshops 996,000 00 16,600 00 60,000 00 
(t'.Z1498,000/= OR US$8,300 00 
© Three (3) Commun.tty Level 1,065,600 00 17,760 00 99,600 00 
Workshops (QJ,355,200/= OR US$5,920 00 
11 Capital Costs 270,900 00 4,515 00 120,900 00 
A ( 1) Velncle Runnmg Costs@ 
110,000/= PA 

(n) Velncle Mamtenance costs@ 
70,600/= P A(180,600xl 1/ 2 Years) 

(B) Egmpment 
Computer/Pnnter and software 

150,000 00 2,500 00 150,000 00 

111 Personnel Costs 
4 Coordmators 

390,000 00 6 500 00 390,000 00 

Secretanal Servlce dunng the workshops 30,000 00 500 00 -
@ 5,000/= per workshop 

- 100x6=30,000/=) 
1 V Momtormg and Evaluation 21,000 00 350 00 21,000 00 
V Workshops Reports 34,500 00 575 00 34,500 00 
Vl Admm1stration 5% 192,000 00 3,200 00 84,000 00 
Vl 1 Contingency 90,000 00 1500 00 -
Grand Total 1- Vll 3,840,000 00 64,000 00 Kshs 960,000 00 

(US$16,000 00) 

USAID 
FUNDING 

INUS$ 

10,000 

15,600 

16,100 

2,500 

-

-
-

500 

-
-

1,800 
1,500 

US$48,000 



A 25% Local Contnbutton by the Methodist church m Kenya 
Kshs 960,000 00 OR US$ 16,000 00 

B 75% Fundmg by US A ID Kshs 2,880,000 00 US$ 48,800 00 

C 100% Funds Kshs 3,840,000 00 OR US$64,000 00 

NB The MC K Local contnbut1on 1s actually much more than the 25% 
contnbutton shown m tlus budget Th.ts contnbutmn 1s also mostly" m kmd" 
than m cash 

... 



BUDGET DETAll,S 

I WORKSHOPS/SEMINARS 

A One ( 1) Regional Workshop 

45 Participants' Accommodation @2000/= 
per day for 5 days 

40 Pax Participants' Transport 
@1000/= 

Trammg Matenals 

40 Document Folders @20/ = 800/=] 
40Pens@10/= = 400/=] 
4 Realms of Papers 
@350/= =1,400/=] 
1 Doz. Markers @ 100/= 1,200/=] 

Newspnnts 1,200/=] 
' 

5 Facilitators' Honoranu.m 
@ 10,000/= pp'-

5 Facilitators' Travel 
@5,000/=pp 

Hire of Conference facihties 

2 Connexional Co-ordmators 
Travel & Accommodation 

B Sub-Regional Workshops- 2 

45 Parttcrpants' Accommodatton 
@ 1500/= per person for 5 days 

40Participants'transport 
@1000/= 

450,000 00 

40,000 00 

5,000 00 

50,000 00 ;.. 

25,000 00 

10,000 00 

20,000 00 

Sub TotalKshs 600,000 00 
OR US $10,000 00 

337,500 00 

40,000 00 



TralDlilg Matenals 

20 Document Folders@20/= 800/=] 
40Pens@10/= 400/=] 
4 Realms Papers @ 350/= 1 400/=] 

1h Doz. Markers & Chalks 900/=] 
5,500 00 

Newsprmts 2,000/=] 

5 Facilitators' Honoranum 50,000 00 
5 Facihtators' Travel 5,000/= 25,000 00 
Hire of Conference Facihttes 10,000 00 
2 Regional Co-orcfmators 
(Travel & Accommodat10n) 30,000 00 

SUB TOTAL KSHS 498,000 00 
OR US $8,300.00 

c Como umrty Level Workshgns - 3 
.. 

45 Pamcipants' Accommodatlon 
@ 1000/= per person for 5 days 225,000 00 

40 Parncipants Transport @ 5001= 20,000 00 

Trammg Materials 
(Document Folders, Pens, Papers etc) 5,600 00 

5 Facihtators Honoranum 
@10,000/ 50,000 00 

5 Facihtators Travel@ 5000/= 25,000 00 

Hire of Conference Factlltles 9,600 00 

2 Regional Co-ordmators 
(Travel & Accommodation) 20,000 00 

SUB TOTAL KSHS 355~200 00 
OR US $5,920 00 



IT. CAPITAL COSTS 

A Velncle 
Runnmg Costs ll0,000/=] PA 
Mamtenance 70.600/-] 

180,600/= PA 

B Eqwpment 

Computer & Pnnter 130,000/= 
Computer Software 20.000/=] 

Ill PERSONNEL COSTS 
A 4 Coordmators 

, 

150 000/= 
OR US$2,500.00 

B Secretanal Serv1ces at workshops 
@5000/= (5000 x 6 = 30,000/=) 

IV Adnmnstrat10n 5% 

V Workshops Reports 

VIl. Con1mgency 

GtrOTALI-V 

Local Contribut:Lon by MCK 25o/o=KSHS 960,000 00 or US $16,000 00 
Donor Fund.mg (USAID) 75% = KSHS 2,880,000 00 or US $48,000 00 

US$64,000 00 

270,900 00 
ORS4,51500 

390,000 00 
OR US.$6,500 

30,000 00 -
OR US.$500.00 

192,000,000 00 
OR US.$3,200 00 

34,500 00 
OR US $575.00 

90,000 00 
OR US $1,500 00 

KSHS 3,840,000 00 
OR US.$64,000 00 

NB The US $64,000 00 has been calculated at the current exchange rate of US $1 = 
KSHS 60 00 (3RD MARCH 1998) 
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CONCLUSION 

We have no doubt that the above workshops/semmars wtll go a long way m mcreasmg the 
people's awareness on Human Rights Concerns among the people m Eastern Provmce of Kenya 
Our pnmary concern IS to ensure that people know therr nghts as enshnned m the constrtutJ.on 
Our expenence IS that once people are aware of therr nghts abuses of such nghts IS curtatled 
when people press for the protection and respect of these nghts 

At the end of the second year an evaluation of the programme 
will be made to test whether the obJectives have been achieved 
as well as mapping out the way forward for this awareness
building and conscientization 

.... 




