
UNITED STATES OF AMERICA 
AGENCY FOR INTERNATIONAL DEVELOPMENT 

U.S.A.I.D. MISSION TO KENYA 

OFFICE OF THE DIRECTOR 

USALD USAID/ POST OFFICE BOX 30261
UNIT 64102 NAIROBI. KENYA 

APO AE 09831-4102 

April 15, 1994
 

Mr. Maina Kiai
 
Executive Director
 
Kenya Human Rights Commission
 
P.O. Box 55235
 
Nairobi
 

Subject: Grant No.698-0541.15-G-00-4030
 

Dear Mr. Kiai:
 

Pursuant to the Foreign Assistance Act of 1961, as amended, and
 
in accordance with the Standard Provisions attached as Attachment
 
3 to this Agreement, the Government of the United States of
 
America, acting through the Agency for International Development

(hereinafter referred to as "USAID" or "Grantor") agrees to grant

Kenya Human Rights Commission (hereinafter referred to as "KHRC"
 
or "Grantee") under the terms of this Agreement an amount not to
 
exceed Twenty Thousand United States Dollars (US$20,000) for the
 
Rights Awareness Project ("RAP") to meet the costs of publishing

training manuals for paralegal workshops, publishing drama and
 
interactive materials, posters and stickers and holding a
 
training seminar for legal educators.
 

The effective date of the Grant is the date of signature and the
 
Grant will cover expenditures for approximately 12 months. The
 
estimated completion date of this Grant is April 15, 1995.
 

This Agreement consists of this cover letter and Attachment 1,
 
Terms and Conditions, Attachment 2, Project Description,

Attachment 3, Standard Provisions for Special Assistance (Section

116(e) Grant) and Attachment 4, Cash Advance Guidance.
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Please sign the original and each copy of this letter to
 
acknowledge your receipt of the Grant, and return the original

and all but one copy to USAID/Kenya, Office of Projects, P.O. Box
 
30261, Kenya.
 

Sincerely yours,
 

/ John Westle 
/',Mission Director 

Attachments:
 

1. Terms and Conditions
 
2. Project Description
 
3. Standard Provisions
 
4. Cash Advance Guidance
 
5. List of USAID Geographic Codes
 

ACKNOWLEDGED:
 

KITIRC J
 

BY: __ _ _ __ _ _ __ _ _ __ _ _ _ 

TITLE: iJE )-cz' 

DATE: L)~y(C1t0 



ATTACHMENT 1
 

TERMS AND CONDITIONS
 

A. Purpose of Grant
 

The purpose of this Grant to Kenya Human Rights Commission
 
(KHRC) is to provide support to finance the following costs
 
of the Rights Awareness Project ("RAP"): publishing training
 
manuals and drama and interactive materials, posters and
 
stickers on human rights issues and holding a seminar for
 
legal educators as more specifically described in Attachment
 
2 to this Grant entitled "Project Description."
 

B. Period of Grant
 

1. The effective date of this Grant is the date of
 
signature and the Grant will cover expenditure for
 
approximately 12 months. The estimated completion date of
 
this Grant is April 15, 1995.
 

2. Funds obligated hereunder are available for project
 
expenditures for the estimated period April 15, 1994 to
 
April 15, 1995 as shown in the Grant budget below.
 

C. Amount of Grant and Payment
 

1. AID hereby obligates the amount of $20,000 for purposes
 
of this Grant.
 

2. Payment shall be made to the Grantee in accordance with
 
procedures set forth in Attachment IV, entitled "Cash
 
Advance Guidance."
 

D. Financial Plan
 

The Grant budget is set forth below.
 



BUDGET 

ESTIMATED GRANT BUDGET 

From April 15, 1994 to April 15, 1995 

Grantee USAID Total 

Cost Element Contribution Contribution 

Salaries 4,000 7,000 11,000 

Equipment 0 4,670 4,670 

Office 
Supplies 3000 920 3,920 

Publication/
 
Photocopying 0 4,100 4,100
 

Training/
 
Seminar 0 3,310 3,310
 

Total 7,000 20,000 27,000
 

Assume an exchange rate of KShs 60 = $1.00
 

Note: (1) KHRC contribution will be "in kind".
 

E. ReportinQ and Evaluation
 

1) Within 60 days of the signature of this Grant, the
 
Grantee shall submit a summary report that highlights the
 
progress being made on the development of the training
 
materials.
 

2) Within 30 days of the end of the Grant period, April 15,
 
1995, a final report shall be sent to USAID/Kenya. The
 
report shall highlight; success of the Grant in meeting it's
 
stated objectives and contribution of the Grant in promoting

human rights awareness among the targeted population.
 

F. Financial Reporting:
 

Financial reporting by the Grantee will be in accordance
 
with the procedures set forth in Attachment IV, entitled
 
"Cash Advance Guidance." All financial reports shall be
 
submitted to the Office of the Controller, USAID/Kenya, P.O.
 
Box 30261, Nairobi, Kenya.
 



The Grantee agrees to consult with the USAID/Kenya

Controller concerning further details for submitting all
 
financial reports and estimates.
 

G. Title to Property
 

Title to all property purchased with Grant funds shall rest
 
with the Grantee during the Grant period, subject to
 
Attachment 3, Standard Provisions, section c.
 

H. Special Provisions
 

The Grantee acknowledges and agrees that no other indirect
 
costs associated with this project shall be funded by any

other USAID assistance.
 

I. Authorized Geographic Code
 

The authorized Geographic Code for procurement of goods and
 
services under this grant is USAID-Geographic Code 935
 
(Special Free World) (see attachment).
 

Doc:..\Docs\dg\RAP.SCH
 



Trans. Memo. No. 
 Effective Date Page No.
 
AID HANDBOOK II 
 11-3:10 March 30, 
1992 3A-1
 

ATTACHMENT 3A
 

RELEVANT AID GEOGRAPHIC COGES
 

000 UNITED STATES
 

899 FREE WORLD
 

Any area 
or country in the Free World* excluding the cooperating country

itself.
 

935 -SPECIAL FREE WORLD
 

Any area or country in the Free World* including the cooperating country
 
itself.
 

941 SELECTED FREE WORLD
 

Any independent country in the Free World*, excluding the cooperating

country itself and the following:
 

Europe 

Other
 

Albania Lithuania Angola 
 Kyrgyzstan
Andorra 
 Luxembourg 
 Australia Mongolia
Armenia 
 Malta 
 Bahamas 
 New Zealand
Austria 
 Moldova 
 Bahrain Qatar
Azerbaijan 
 Monaco 
 Canada 
 Saudi Arabia
Belgium 
 Netherlands 
 Cyprus Singapore
Bulgaria 
 Norway 
 Gabon 
 South Africa
Byelarus 
 Poland 
 Greece 
 Taiwan
Czechoslovakia 
 Portugal 
 Hong Kong Tajikistan
Denmark 
 Romania 
 Iceland 
 Turkmenistan
Estonia 
 Russia 
 Japan United Arab
Finland 
 San Marino 
 Kazakhstan 
 Emirates
France 
 Spain 
 Kuwait 
 Uzbekistan
 
Georgia 
 Sweden
 
Germany 
 Switzerland
 
Hungary 
 Ukraine
 
Ireland 
 United Kingdom

Italy 
 Vatican City
 
Latvia Yugoslavia
 
Liechtenstein
 

* "Free World" excludes the following areas or countries:
 

Afghanistan, Cambodia, Cuba, Iran, Iraq, Laos, Libya, North Korea, People's
Republic of China, Syria, and Viet Nam.
 

BEST AVAILABLE DOCUMENT
 



ATTACHMENT 2
 

PROJECT DESCRIPTION
 

Introduction
 

Kenya Human Rights Commission (KHRC) is a Kenyan PVO registered

with the GOK since 1993. Its purpose is to promote, protect and
 
monitor human rights in Kenya. KHRC iiceived a Section 116(e)
 
grant in FY 93 to produce two book-length reports on (a) the state
 
of Human Rights in Kenya for 1993 and (b) Human Rights violations
 
against the ethnic Somali of north-eastern Kenya. The PACD for
 
this project is August 30, 1994. KHRC has submitted an unsolicited
 
proposal to the Kenya Mission requesting assistance to finance its
 
Rights Awareness Project in the publication of legal education
 
materials. These materials will provide interactive participatory
 
media which will be used not only by RAP but by other legal
 
education organizations as well.
 

Project Purpose
 

The purpose of the project is to contribute to the process of legal

education in Kenya by developing new educational approaches through
 
a non-traditional pedagogy which sees education primarily as a tool
 
for development. KHRC has established the Rights Awareness Project
 
(RAP) department within KHRC primarily for the purpose of
 
implementing this project. With this Grant RAP will publish

training manuals for paralegal workshops, publish drama and
 
interactive materials, stickers and posters and hold a seminar for
 
legal education experts. The materials to be published will aim
 
at: a) promoting/creating rights awareness among the young and
 
underprivileged groups in Kenya; b) foster belief in equality for
 
all with special emphasis on women's rights; c) promote democracy
 
and the rule of law; d) empower Kenyans to become better citizens
 
and; e) promote a culture of non-violent conflict resolution.
 

The Project
 
This is a twelve month project. At the end of twelve months, the
 
KHRC Rights Awareness Project will achieve the following:
 

a) 	 publish 200 manuals for paralegal workshop/training seminars
 
that are in a user friendly form for non-lawyers;
 

b) 	 publish 50 copies of two plays and accompanying interactive
 
materials;
 

c) 	 publish 2,000 stickers and 2,000 posters; and
 

d) 	 complete a one week education seminar. The purpose of the
 
seminar will be to introduce RAP's materials to other legal
 
educators and community workers interested in utilizing RAP's
 
materials.
 



Funding
 

The Grant will be for a period of one year. USAID contribution is
 
$20,000 which will fund local costs including salaries, equipment,
 
office supplies, a seminar and publications. All Grant funds are
 
expected to be expended during the one year life of the project.
 

Note: A more complete project description is contained in the
 
project proposal submitted by Kenya Human Rights Commission
 
entitled "Rights Awareness Project" available in the Office of
 
Projects, USAID/Kenya. However, if provisions of the Grant
 
document conflict with those in the proposal (with revisions,
 
if any), the provisions of the Grant shall govern.
 

Doc:..dg\rap.pd
 



ATTACHMENT 3
 
698-0541.15
 

STANDARD PROVISIONS FOR
 
SPECIAL DEVELOPMENT ASSISTANCE
 

A. USAID shall expend funds and carry on operations pursuant to
 
this Agreement only in accordance with the applicable law and
 
regulations of the United States Government.
 

B. The parties to this Agreement shall have the right at any time
 
to observe operations carried out under this Agreement. Either
 
party during the terms of an activity under this Agreement and
 
until three years after the completion of the activity, shall
 
further have the right (1) to examine any property procured
through financing by that party under this agreement, wherever such 
property is located, and (2) tc inspect and audit any records and
 
accounts with respect to funds provided by, or any properties and
 
contract services procured through financing by, that party under
 
this Agreement, wherever such records may be located and
 
maintained. Each party, in arranging for any disposition of any
 
property procured through financing by the other party under this
 
Agreement, shall assure that the rights of examination,
 
inspection, and audit described in the preceding sentence are
 
reserved to the party which did the financing.
 

C. Any non-expendable personal property furnished through

financing pursuant to this Agreement shall, unless otherwise agreed

by the United States Government, be devoted to the project until
 
completion of the project, and thereafter shall be used so as to
 
further the objectives sought in carrying out the project, as
 
determined by USAID. Upon completion of the Grant, the Grantee
 
shall request disposition instructions from USAID. Non-expendable
 
property means tangible personal property having a useful life of
 
more than two years and an acquisition cost of $500 or more per
 
unit.
 

D. This Agreement shall enter into force when signed. All or part

of the assistance provided herein may be terminated by either party

by giving the other party 30 days written notice of intention to
 
terminate agreement. Termination of the agreement shall terminate
 
any obligations of the two parties, except for payments which they
 
are committed to make pursuant to noncancellable commitments
 
entered into with third parties prior to termination of the
 
Agreement. It is expressly understood that all implementing
 
documents, such as purchase orders, requisitions, procurement

actions, etc., must be initiated under this obligating Agreement by

the agreed upon terminal date, but not later than one month from
 
the effective date of the Agreement, otherwise the cancellation
 
provision stated in the preceding sentence will automatically
 
become effective without the necessity of a written advance
 
notice of intent to cancel.
 

yl'
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ATTACHMENT 4
 

CASH ADVANCE GUIDANCE
 

Guidelines
 

The following guidelines should be used when considering the need
 
for an advance to not-for-profit recipients.
 

- When an activity commences, the grantee will provide a
 
projection of cash requirements over a specified period

(normally 3 months/by month).
 

- Based on an analysis of this projection, the amount of the
 
initial advance will be determined based on a 90 days' need
 
from the date the advance is received by the grantee.
 

- Subsequent 90 day advance requests should be submitted with 
enough lead time for processing within AID and dclivery of a
 
check to the recipient. The new request should include an
 
updated 90 day cash requirement projection.
 

- It may take AID as long as 30 days to process this request
and deliver a check. Therefore, for example, the grantee
should submit a request for an advance by the last week of 
August for cash needs of October through December. The
 
check would be put in the grantee's account as close to
 
October 1 as possible.
 

- Every 90 days, a Grant Financial Report is required. This
 
report will include a consolidated report of grant

expenditures which shows by budget line item: amount
 
budgeted per the financial plan, amount expended for the
 
monthly period under consideration, total cumulative amount
 
expended, and remaining balance per line item. See sample

format attached entitled "Expenditure Report." Failure to
 
submit such a report as required may preclude the issuance
 
of further advances.
 

Documentation
 

The following is a list of what is required prior to approving a
 
cash advance and should be circulated with the initial advance
 
voucher:
 

- A written request from the entity desiring the advance which
 
would include:
 

a detailed budget of eligible project activities 
covering the period of the proposed advance (see sample
format attached entitled " Statement of Certified Cash 
Needed"), 

identification of the separate bank account where the
 



advance will be placed,
 

a properly executed Standard Form 1034 (Public Voucher
 
for Purchases and Services other than Personal).
 
Copies of SF 1034 are attached.
 

1/
 



SAMPLE FORMAT
 

KENYA HUMAN RIGHTS COMMISSION (KHRC)
 

STATEMENT OF CERTIFIED CASH NEEDS
 

GRANT NO: ...............
 

An advance of funds in Kenya Shillings (r! US Dollars) is, hereby 

requested for activities during the period
 
..... . ...............to. . ............................
 

APPROVED BUDGET* EXPECTED
 
EXPENDITURES
 

LINE ITEMS
 

1. 	 Salaries
 

2. 	 Equipment
 

3. 	 Office
 
Supplies
 

4. 	 Publication/
 
Photocopying
 

5. 	 Training/
 
Seminar
 

Total
 

The undersigned hereby certifies: (1) that the above requested
 
amount represents the best estimate of funds needed for
 
disbursements to be incurred over the period described, (2) that
 
appropriate refund or credit to the grant will be made in the
 
event of disallowance in accordance with the terms of the grant,

(3) that appropriate refund or credit to the grant will be made
 
in event funds are not expended, and (4) that any interest
 
accrued on the funds made available herein will be refunded to
 
USAID.
 

By:
 

Title:
 

Date:
 



SAMPLE FORMAT 

(KENYA HUMAN RIGHTS COMMISSION) 

GRANT 	 NO: 

EXPENDITURE REPORT FOR PERIOD .......................... TO .................
 

APPROVED BUOCET* 	 TOTAL CUMULATIVE ACTUAL CUMULATIVE AMOUNT
 
GRANT EXPENDITURES EXPENDITURES EXPENDITURES REMAINING
 

LINE ITEMS AMOUNT 	THROUGH THIS PERIOD TO DATE UNEXPENDED
 
PRIOR
 
REPORTING
 
PERIOD
 

(KSHS)
 
OR
 

(US $) 

1. 	 Salaries
 

2. 	 Equipment
 

3. 	 Office
 
Supplies
 

4. 	 Publication/
 
Photocopying
 

5. 	 Training/
 
Seminar
 

Total
 

I CERTIFY TO THE BEST OF MY KNOWLEDGE AND BELIEF THAT THIS REPORT IS TRUE IN ALL RESPECTS
 
AND THAT ALL DISBURSEMENTS HAVE BEEN MADF FOR THE PURPOSE AND CONDITIONS OF THE GRANT
 
AGREEMENT.
 

TYPED 	OR PRINTED NAME AND TITLE SIGNATURE
 

DATE:
 

* The breakdown of budget line items should be in accord with the approved budget. The 
categories shown above are illustrative only. 



I E, 	 PUBLIC VOUCHER FOR PURCHASES AND 
SERVICES OTHER THAN PERSONAL
 

U S5 L~ .'( N 	 BI. JAi UA 09 SAABESHWINI ANDIOCA?" A IL , r0;[.ACEI SChAIII NO 

CO-.ItC' .. 'E!F A'.:) DClI 	 PAID BY 

CE~i 0.J' N,'E.; A .D DAIE 

F 	 " 

PAYEE'S 
DAlI INVO;CE IECIN[DNAME 

AND
 
ADDRESS
 

DISCOLNI IECM.S
 

L 	 -
PAYEES ACCOmlCt NUMBER 

5r.ui f;:. 	 TO wGTG0CEI.yLNTl t L Nvs,5tP 

Ei. DATE Or AF.,LES OR SERVICES
 
AND DATE DELIVERY" If',',d. ,'r., :, - . ' e, .. ,Jc qf F,.? , AL,'h
 
OF 03- R O R SEIVICE '-0., ,', .7 . ,-r ,./,.,,d . , ., T TY ccS PE;
 

Iu.t rov...no..o s rrts) it PtCfo.-. ) (Payee must NOT ule the space below) TOTAL 
PAYMENT: APPROVED FOR EXCHANGE RATE DifERENCES 

C3 PROVISIONAL $ 1.00 

[D COMPLETE BY 
o PAR71AL 

C3 FINAL 	 Amount veiled. cotrel for 

Ot tnitials)[] PROGFESS TITLE 	 orignt, 

o ADVANCE 
Pursuont to authority vested in me, I certify that this voucher is correct and proper for payment. 

ID,,l (Authurimd Ccif) ing Officer)' 	 (Trilc) 

ACCOUNTING CLASSIFICATION 

CHECK NUMBER ON ACCOUNT OF U.S. TREASURY CHECK NUMBER ON (.Vame ofbank) 

1L 
CASH DATE PAYEE, 

When ,,jted in ro.ign currency. insfl name of currenc). 
If the ahil) incrcertF) and authorit) to approe are combined in one person, one signature onl) is neesur); 
o1thersAie lhe appros ing ofricer w4ill sign in the space pro%ided. over hi%official title 
W\hen a %rnu,her i%rreipled in the name or a compiny or corporation, the nime or the prrr, itrng the 'nmpan) 
Or cnrpfrt. nam1a.. t 'Aell a, the capacity in mh,.'h he sign. must appear For example "Josr DOCeCorsun). per 

.thn Srn.L., Se. rrtart%. or "Treasurer. a%the caNe ma) K. 

PER 

TITLE 

U.S. 	 ;:...TFF].7...OF.IC- 19E4 0 - 431-104 NSN 73A-O-654-42C 

PRIVACY ACT STATEwThNT I 
Tie Ilc.r.a. to i ed on .i , re4.,:'e rce, 1 - pt, t t 31 U S C E21 a '.d E2c. fo, I t pu .':eof 

, / 
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