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52.219-11 SPECIAL 8(a) CONTRACT CONDITIONS (FEB 1990) 

The Small Business Administration (SBA) agrees to the following: 

(a) To furnish the supplies or services set forth in this 
contract according to 'the specifications and the terms and 
conditions hereof by subcontracting with an eligible concern 
pursuant to the provisions of section 8(a) of the Small 
Business Act, as amended (15 U.S.C. 637 (a)). 

(b) That in the event SBA does not award a subcontract for 
all or a part of the work hereunder, this contract may be 
terminated either in whole or in part without cost to either 
party. 

(c) Except for novation agreements and advance payments, 
delegate to the Asencv for International Development 
(hereinafter called "A.I.D.") the responsibility for 
administering the subcontract to be awarded hereunder with 
complete authority to take any action on behalf of the 
Government under the terms and conditions of the subcontract; 
provided, however, that A.I.D. shall give advance notice to 
the SBA before it issues a final notice terminating the right 
of a subcontractor to proceed with further performance, 
either in whole or in part, under the subcontract for default 
or for the convenience of the Government. 

(d) That payments to be made under any subcontract awarded 
under this contract will be made directly to the 
subcontractor by A.I.D. 

(e) That the subcontractor awarded a subcontract hereunder 
shall have the right of appeal from decisions of the 
Contracting Officer cognizable under the "Disputes" clause of 
said subcontract. 

(f) To notify A.I.D. Contracting Officer immediately upon 
notification by the subcontractor that the owner or owners 
upon whom 8(a) eligibility was based plan to relinquish 
ownership or control of the concern. 

END OF CLAUSE 
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52.219-12 SPECIAL 8(a) SUBCONTRACT CONDITIONS (FEB 1990) 

(a) The Small Business Administration (SBA) has entered into 
Contract No. EUR-0045-C-00-3027-00 with the Aaencv for 
International Develo~ment (hereinafter called "A.I.D.) to 
furnish the supplies or services as described therein. A 
copy of the contract is attached hereto and made a part 
hereof. 

(b) The Aauirre International hereafter referred to as the 
subcontractor, agrees and acknowledges as follows: 

(1) That it will, for and on behalf of the SBA, fulfill 
and perform all of the requirements of Contract No. 
EUR-0045-C-00-3027-00 for the consideration stated 
therein and that it has read and is familiar with each 
and every part of the contract. 

(2) That the SBA delegated responsibility except for 
novation agreements and advance payments, for the 
administration of this subcontract to A.I.D. with 
complete authority to take any action on behalf of the 
Government under the terms and conditions of this 
subcontract. 

(3) That Et will not subcontract the performance of any 
of the requirements of this subcontract to any lower 
tier subcontractor without the prior written approval of 
the SBA and the designated Contracting Officer of A.I.D. 

(4) That it will notify the A.I.D. Contracting Officer 
in writing immediately upon entering an agreement 
(either oral or written) to transfer all or part of its 
stock or other ownership interest to any other party. 

(c) Payments, including any progress payments under this 
subcontract will be made directly to the subcontractor -by 
A.I.D. 

END OF CLAUSE 



CONTRACTING OFFICER CERTIFICATE OF PROCUREMENT INTEGRITY 

1.) I, Patricia Spikener, hereby certify that, to the best of my 
knowledge and belief, with the exception of any information 
described in this certificate, have no information concerning a 
violation of subsection (a), (b), (d) or (f) of Section 27 of the 
Office of Federal procurement Policy Act* (41 U.S.C. 423), as 
implemented in the FAR, occurring during the conduct of this 
procurement contract: EUR-0045-C-00-3027-00/0912-93-1-01076 

2.) Violations or possible violations: 

(Continue on plain bond paper if necessary, and label 
Contracting Officer Certificate of Procurement Integrity 
(Continuation Sheet)) 

(ENTER "NONE" IF NONE EXISTS.) 

Date: MAY 2 6 1993 

*Section 27, as amended, became effective on December 1, 1990. 
THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN 
AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, 
OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO 
PROSECUTION UNDER TITLE 18, UNITED STATES CODE, SECTION 1001. 



SECTION B 
SUPPLIES OR SERVICES AND PRICES/COST 

B.1. PURPOSE 

The purpose of this contract is to obtain the services of a 
contractor to design a computer-based evaluation system for which 
all current and future Bureau for Europe Participant Training 
projects will be evaluated on a longitudinal basis. This will 
include the creation of the methodology, tools, computer data 
base, and implementation of the evaluation system. Based on this 
evaluation system, the contractor will then assist the project 
officer in monitoring the Bureau Participant Training portfolio. 

B.2. SUPPLIES AND SERVICES 

This is a Cost plus Fixed Fee, Level of Effort contract. For the 
consideration set forth below, the Contractor shall provide 40.95 
person months of direct employee, consultant, and/or subcontract 
labor, as further described in Section F.5. of this contract. 

B.3. 0 TOT E TED 

a. T-Cost and Fixed Fee 

The total estimated cost for performance of the work 
required hereunder, exclusive of the fixed fee, is 
$353,691. The fixed fee is $24,760. The total 
estimated cost plus fixed fee is $378,451. 

The funds presently available and obligated under this 
contract are limited to $300,000, and the Contractor 
shall not exceed this amount unless approved in writing 
by the Contracting Officer as provided in the clause of 
this contract entitled "Limitation of Funds". It is 
estimated that the amount currently obligated will be 
sufficient to fund this contract through August 1, 1994. 

Source of Funds 

The source of funding for this contract is the EUR/DR 
Technical Office, i.e., A.I.D./Washingtonls Bureau for 
Europe, Office of Development Resources. 



B.4. BUDGET 

a. The following itemized budget sets forth the estimates for 
reimbursement of dollar costs for individual line items of 
cost, and the fixed fee, if any, for providing the services 
and other deliverables specified in this contract. Without 
the prior written approval of the Contracting Officer, the 
Contractor may not exceed the total estimated cost set forth 
in Section B . 3 . a .  above, or the obligated amount set forth in 
Section B.3.b. above, whichever is less. Without the prior 
written approval of the Contracting Officer, the Contractor 
may not exceed the estimated dollar cost for any individual 
line item of cost shown below by more than 15% of such line 
item, except for indirect costs, which are governed by Section 
B.6. below. 

b. Itemized Budaet (05/17/93 - 02/21/95) 

Salaries and Wages .................................. $ 88,723 
Fringe Benefits . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  32,642 
Overhead . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  83,548 
Consultants . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2,000 
Travel, Transportation, 

and Per Diem .................................. 2,000 
Subcontract(s) ...................................... 132,244 
Other Direct Costs .................................. 12,534 
TOTAL ESTIMATED COST ................................$ 353,691 
Fixed Fee................ ........................... 24,760 
TOTAL ESTIMATED COST 

PLUS FIXED FEE ................................ $378,451 
c. The inclusion of a dollar amount for salaries and wages, 

subcontract(s), and/or consultants in the above budget does 
not obviate the requirements of the clause of this contract 
entitled, "Subcontracts under Cost-Reimbursement and Letter 
Contracts" (FAR 52.244-02), or Section H.3.(b)(2) of this 
contract for prior written approval by the A.I.D. official 
indicated therein. 



d. The inclusion of any costs in the above budget does not 
obviate the requirement for prior approval by the Contracting 
Officer of cost items designated as requiring prior approval 
by any of the terms and conditions of this contract including 
the applicable cost principles (see the clause of this 
contract entitled "Allowable Cost and Payment" [FAR 
52.216-07]), nor does it constitute a determination of 
allowability by the Contracting Officer of any item of cost, 
unless specifically 'stated elsewhere in this contract. 

e. The Contractor also agrees to furnish data which the 
Contracting Officer may request on costs expended or accrued 
under this contract in support of the budget information 
provided herein. 

f. All purchases of nonexpendable equipment require approval of 
the Contracting Officer, except as specified in Section H. 
Approvals provided pursuant to this paragraph must be within 
the terms of this contract, and shall not serve to change them 
in any way. 

B.5. ESTABLISHMENT OF INDIRECT COST RATES 

Pursuant to the clause of this contract entitled "Allowable Cost and 
Payment", an indirect cost rate or rates shall be established for 
each of the Contractor's accounting periods which apply to this 
contract. Pending establishment of revised provisional, final, or 
revised predetermined indirect cost rates for each of the 
Contractor's accounting periods which apply to this contract, 
payments on account of allowable indirect costs shall be made on the 
basis of the following negotiated provisional rates, which are 
effective for the period 1-1-91 until amended, applied to the bases 
which are set forth below: 

Descri~tion Rate Base 

Fringe Benefits 21.00% Direct labor dollars 

Overhead Direct Salaries plus 
fringe benefits 

- .  

B.6. ADVANCE UNDERSTANDING ON CEILING INDIRECT COST RATES AND FINAL 
REIMBURSEMENT FOR INDIRECT COSTS 

a. Notwithstanding any other clause of this contract, for each of 
the Contractor's accounting periods during the term of this 
contract, the parties agree as follows: 

The distribution base for establishment of final fringe 
benefit rates is direct labor dollars. 

The distribution base for establishment of final overhead 
rates is direct salaries plus fringe benefits. 



The Contractor shall make no change in its established method. 
of classifying or allocating indirect costs without the prior 
written approval of the Contracting Officer. 

b. Reimbursement for indirect costs shall be at final negotiated 
final or predetermined rates, but not in excess of the 
following ceiling rates: 

Accountinu Period Overhead Rate Frinue Benefits Rate 

Life of Contract 72.00% 21.00% 

c. The Government shall not be obligated to pay any amount on 
account of indirect costs above the ceiling rates established 
herein. 

d. This advance understanding shall not change any monetary 
ceiling, cost limitation, or obligation established in the 
contract. 

B.7. COSTS REIMBURSABLE. PAYMENT. AND LOGISTIC SUPPORT TO THE 
CONTRACTOR 

a. Costs Reimbursable 

In accordance with the clauses of this contract entitled, 
"Allowable Cost and Payment" (FAR 52.216-07) and 
"Documentation for Payment" (AIDAR 752.7003), the Contractor 
shall be reimbursed in U.S. dollars for reasonable, allowable, 
allocable, and necessary costs incurred during performance of 
this contract, subject to the clauses of this contract 
entitled "Limitation of Costn (FAR 52.232-20) and "Limitation 
of Fundsn (FAR 52.232-22), and other applicable terms and 
conditions of this contract. 

b. Fixed Fee 

In addition to reimbursement of costs, the Contractor, shall 
[if the clause entitled "Fixed Fee" (FAR 52.216-08) is 
applicable] be paid a fixed fee in accordance with said 
clause. Payment of fee will be made at the time of each 
payment to the Contractor for allowable dollar costs, such 
that the Contractor shall be paid a dollar amount which is in 
the same ratio to the total fixed fee as the related payment 
being made for allowable dollar costs is to the total 
estimated cost, as amended from time to time; provided 
however, that whenever in the opinion of the Contracting 
Officer such payment would result in a percentage of fee in 
excess of the percentage of work completion, further payment 
of fee may be suspended until the Contractor has made 
sufficient progress, in the opinion of the Contracting 



Officer, to justify further payment of fee up to the agreed 
ratio; provided further, that after payment of eighty-five 
percent (85%) of the total fixed fee, the provisions of the 
clause of this contract entitled "Fixed Fee" (FAR 52.216-08) 
shall be followed. 

1. Payment shall be made in accordance with the clauses of 
this contract entitled "Allowable Cost and Payment" (FAR 
52.216-07), "Prompt Payment" (FAR 52.232-25), "Electronic 
Funds Transfer" (FAR 52.232-28), "Documentation for 
Payment" (AIDAR 752.7003); and if applicable, "Fixed Fee" 
(FAR 52.216-08) and "Letter of Credit Advance Payments" 
(AIDAR 752.232-70). 

2. Payment shall be made by the payment office designated in 
Section G.2. of this contract. 

d. Loaistic Suv~ort 

1. The Contractor shall be responsible for providing or 
arranging for all logistic support in the United States 
and shall generally be responsible for providing or 
arranging for all logistic support for its overseas 
performance of this contract. 

To the extent that a USAID Mission/Office or a 
cooperating country provides logistic support for the 
Contractor's overseas performance under this contract, 
the costs of such logistic support will not be charged by 
the Cooperating Country and/or the USAID Mission/Office 
to the Contractor, and shall not be charged by the 
Contractor to this contract. Logistic support provided 
in the form of local currency shall be paid to the 
Contractor in a manner adapted to the local situation and 
as agreed to by the Mission Director/Representative, in 
writing. The documentation for such costs shall be on 
such forms and in such manner as the Mission 
Director/Representative shall prescribe. 

* .  

3. If, under emergency circumstances, it is necessary for a 
USAID Mission/Office to pay for any in-country costs on 
behalf of the Contractor in order to facilitate 
implementation of any activities under this contract, the 
Mission may bill the Contractor for such costs, and the 
Contractor may, in turn, charge those costs against this 
contract (however, see Section B.7.[d] [2] above, wherein 
logistic support to be provided by the Mission will be 



provided without charge). Under no circumstances will 
the Mission recoup those costs via an Advice of Charge 
(AOC) to the payment office. In addition, in order to 
maintain the Contractor's responsibility for compliance 
with the clauses of this contract entitled "Limitation of 
Cost" and "Limitation of Funds", a Mission may not pay 
any in-country cost without the prior written approval of 
the Contractor, which approval must indicate a maximum 
amount which may be paid. 

END OF SECTION B 



SECTION C 

STATEMENT OF WORK 

C.1. BACKGROUND 

C.1.a. OBJECTIVE: 

The objective of this contract is to obtain a computer-based 
evaluation system for which all current and future Bureau for Europe 
Participant Training projects will be evaluated on a longitudinal 
basis. This will include the creation of the methodology, tools, 
computer data base, and implementation of the evaluation system. 
Based on this evaluation System, the contractor will then assist the 
project officer in monitoring the Bureau Participant Training 
portfolio. 

C.1.b. BACKGROUND : 

The EUR Bureau Education and Training portfolio currently stands at 
$30 million for F.Y. 1993. It is estimated that this figure will be 
substantially increased in the future. Presently, there are two 
project officers and one support staff administering the entire 
program, with no additional staff to be hired in the foreseeable 
future. 

Given the diverse and complex nature of the EUR training portfolio, 
a monitoring and evaluation system is necessary to monitor the 
various components of the Program that minimizes A.I.D. management 
burden. 

The "OMB SWAT Team" report of 1991,listed Monitoring and Evaluation 
and Management of A.I.D.'s Participant Training Program numbers five 
and seven (respectively) out of the ten most important management 
problem areas faced by A.I.D. To address this need, the EUR-Bureau 
is establishing a quality system to monitor'and quantitatively 
evaluate its participant training portfolio. The goal of the system 
is to identify and confront current issues. Additionally, since 
most of the projects are new, this presents a opportune time for 
establishing a monitoring and evaluation system which ~i~l'provide 
vital information on program impact to interested parties. 

Project officers need to know what impact the training had on 
achieving the goals of restructuring the region from a central to a 
market economy. More specifically, project officers need to know 
how effective the training was in meeting the needs of the 
participants, how effective contractors were in supporting trainees 
while they were in the U.S., and the relative and comparative 
training costs of the various programs. 



The U.S. Congress, which has a great interest in the program, 
will request information on what kind of traininglwas provided, 
what kind of tra.inees were being served and the location of 
training. Further, the Congress and A.I.D. will have a need to 
know the impact the specific training outputs had on the overall 
regional development in terms of impact, multiplier effect, 
cost-effectiveness, and sustainability. 

As the program evolves, and to facilitate the informational 
needs of the interested parties listed above, it is apparent 
that many improvements in the quality, relevance and efficiency 
of training can be achieved if monitoring and evaluation is done 
concerning certain aspects of the program. 

C . 2 .  PURPOSE: 

The purpose of a monitoring and evaluation system is to answer 
the key questions that will enable the project manager to 1) 
improve the existing process; and 2) assess the value of the 
activity in relation to the objectives. In order to achieve 
this, the project manager must have a clear sense of the 
questions to be answered, and more importantly, must ask the 
correct questions. Additionally, the Monitoring and Evaluation 
system must provide the appropriate information on a timely 
basis. 

Given the historically inherent problems of Agency monitoring 
and evaluation as stated above, the contractor must design and 
implement an evaluation system that cross cuts all project 
designs related to participant training. The system must 
address specific areas of quantifiable evidence that a specific 
training program does/does not meet Agency needs in terms of 
cost efficiency and quality as compared to other training 
programs within the Europe Bureau. 

Once these evaluation criteria have been determined, they will 
be used as part of the on-going systematic review of the Bureau 
portfolio. 

The contractor will also provide ongoing monitoring services to 
assist the Project Officer. These services will include 
periodic reviews of programs to insure that individual programs 
are living up to Agency requirements such as cost-sharing 
contributions, program quality and appropriateness, and 
compliance issues in terms of A.I.D., IRS, INS, and other 
government requirements. The timing for monitoring exercises 
will be determined when the evaluation criterion are created. 



The contractor shall be responsible for the evaluation and 
monitoring of the following EUR Training projects: 

Georgetown's East Central European Scholarship Program 
Institute for International Education/Seagrams 
The academic training component of the Participant 
Training Project #180-0045 administered through an 
Inter Agency 
Agreement (IAA) with U.S.I.A. 
Any and all training programs resulting from 
contract/grant awards based on competed solicitations. 
The Technical Training component of the Participant 
Training Project #180-0045 administered by the 
Partners for International Education and Training 
(PIET). This will include all participants funded 
under project #180-0045, as well as at least 2 or more 
groups of participants funded under specific technical 
assistance projects. NOTE: The contractor is to 
monitor only the participant programming sub-component 
of the PIET contract and NOT the field services or the 
administration of grants completion sub- component. 
Diplomatic Training through the IAA with the 
Department of State 
The Salzsburg Seminars 

C.3. SCOPE OF WORK: 

The Contractor shall provide the following services: 

C.3.a. Evaluation - The contractor shall begin work immediately 
on the evaluation portion of the contract. This should start 
with A.I.D. evaluation methodologies and computer-based 
management tools previously developed by the contractor for the 
LAC sponsored CLASP I1 Project. This will minimize re-inventing 
tools and methodologies for implementation, and will save time 
and financial resources. The contractor shall modify the 
information from previously designed evaluation projects to 
meet specific Bureau needs such as: cultural differences, time 
frames, parameters, etc. 

Once the pre-existing evaluation and computer based management 
tools have been modified to meet the basic needs of the Europe 
Bureau, the contractor should develop specific evaluation 
criteria to measure training outputs. A computerized data base 
will be developed to assist in applying these evaluation 
criteria to quantifiably answer the following questions: 

1. In terms of programming, are the training programs 
within the EUR Bureau achieving their stated outputs such 
as: 

- # of participants 
.. - numbers trained by country of origin 
- numbers trained by U.S. location (State) 
- non-returnees as a total number and by % of overall 
participants 



- total training months 
- gender ratios 
- areas of study 
- HBCU Placement 

2. Is the implementation process conducted adequately at 
both ends (in-country and in the U.S. training 
institutions)? 

3. What are the unanticipated factors or independent 
variables which affect the quality, costs and impact of 
training programs (e-g. presence/lack of: predeparture 
orientation, follow-on, experiences/problems in the U.S., 
radical post- training changes in employment status)? 

4. What are the comparative quality/cost values of 
training programs within the EUR Bureau training portfolio 
(costs, quality, responsiveness, other factors)? Based on 
these factors, a breakout should be provided listing which 
training programs provide the best product in terms of 
1) Cost, and 2) Quality. (NOTE: Quality should be defined 
as having the most lasting impact, multiplier effect and 
appropriateness in terms of skills learned. Costs should 
include factors such as cost-sharing for both 
administrative and program costs, and relative 
inexpensiveness of the programs). 

5. What are the levels of impact on the fields of training 
in each country, that were categories for trainee 
nomination by A.I.D. Rep Offices? Include assessment of 
levels of responsibility of trainees pre- and 
post-training, cumulative critical mass of training in the 
field of training in that country, and selective targeting 
of catalatic role players and substantive content/duration 
of training. 

6. Since governments and their programs are ever-changing, 
did the training provide skills broad enough for the 
individual to use them if/when they change to another 
posit ion? - . 

7. What is the quantifiably measurable impact of the 
training? 

8. Depending on what level in the private/public sector 
that the trainees are from, what changes in areas under 
their control; increases in area outputs; or improvements 
in overall political, social or economic conditions can be 
attributed to the training they received? 

9. If applicable, did the training have the multiplier 
effect that was anticipated (teacher-training, managerial 
training, etc.)? 



10. What impact does the absence/presence of Training 
Implementation Plans, Country Development strategy Plans 
and Training Needs Assessments really have on the overall 
effectiveness (both short-term and long-term) of training? 

To answer these questions, the contractor shall undertake 
longitudinal studies. The evaluation should consist of at least 
3 interviews after the participant returns to his/her home 
country, depending on when in time the participant completes the 
training and returns home in relation to the end date of this 
contract (any of these three evaluations may be done by the 
trainee's programming contractor). The contractor shall 
establish a post-training computerized database to capture this 
information. 

The contractor shall also contact the participant's employer 
(after the trainee has returned home) to determine their 
satisfaction with the trained employee and ask the employer to 
identify specific contributions made by the returned trainee 
relating from skills learned as a result of the training. 

Care will be taken by the contractor to tailor the information 
concerning trainee characteristics and the nature of training 
programs to the management information objectives of the EUR 
Bureau. Furthermore, questionnaires shall be carefully tested 
to reflect the needs of the client and the cultural 
characteristics of the various trainee populations. Only 
questionnaires which can be quantitatively synthesized will be 
used. 

I 

The principal mechanism to ensure that the complex and varied 
data are available to answer the above questions on a timely 
basis will be a computerized data management system. 
Biographical data will be entered into the data management 
system as each participant begins their program. These data - 
shall be supplemented by information provided by each of the 
contractors on the various aspect of the training programs (e.g. 
nature of the training, field of study, duration, training 
institution, training costs, etc.). Contractor data shall be 
complemented by information gathered directly from the 
participant. For all trainees including short-term 
participants, evaluation information shall be collected at the 
end of their programs. Subsequently, questionnaires shall be 
applied to the returnees and their employers/sponsors at 
different points after their return to their country, thereby 
measuring the impact of their training and suggest ways to 
improve future training. Only through a uniquely developed and 
well designed computer information system can such a wide array 
of data be gathered, stored, retrieved, and analyzed. Program 
evaluation will depend heavily on this data base to combine the 
information obtained from application forms, contractor reports, 



trainee/employer questionnaires and direct interviews and 
observation of program returnees. The development and 
maintenance of the computer based evaluation system will require 
approximately 50% of the contract resources. 

Monitorinq 

The contractor shall monitor contractors and grantees which fall 
under Projects 180-0002 and 180-0045 listed above. The 
contractor shall design and develop a computerized participant 
information system to monitor the following: 

1. Report on the submission to OIT, IRS, and A.I.D. of 
necessary documents, such as ACTRDs, PDF1s, PIO/P's, TCA 
Quarterly Reports, Tax Documents, Copies of IAP66A1s, 
Program Waivers (allowances, non-941 countries, etc.), and 
Medical Report forms for pre-existing medical conditions. 

2. Insuring that the above documents are accurate and up 
to date. 

3. Alerting the Project Officer if participants are not 
being programmed in a timely manner. 

4. Assuring that the contractors are properly monitoring 
their participants, such as receiving the correct amount 
of maintenance, have a signed Conditions of Training on 
file, are not working, are not driving a motor vehicle 
without contractor consent, etc. 

5. Assuring that participant follow-up as per Chapters 34 
and 35 of A.I.D. Handbook 10 have been complete. 

(NOTE: The Evaluation and Monitoring contractor shall use 
copies of these participant questionnaires and forms to 
assist with the evaluation component of this project). 

6. Periodically monitor specific aspects of the 
individual grants/contractors/IAA's to determine if' - 
training goals are being met; to suggest ways to improve 
the quality, relevance and efficiency of the award; and to 
effectively measure the post-training impact on host 
country development. 

Information gathered from the specific monitoring exercises 
listed above will be incorporated into the project evaluation 
component whenever possible. There will be no financial audits 
under the monitoring section of this project. Only program 
issues are to be addressed. However, final award amounts of 
contracts/grants/IAA's will be used and accessed to determine if 
these programs are cost-effective given the criteria listed 
under EVALUATION (above). 



Again, it will be the computer based participant information 
system that provides the basis for tracking each of the specific 
details of the various reporting forms, tax documents, medical 
certification and academic records that are involved in the 
monitoring process. Only through a properly designed data base 
can adequate safeguards be introduced to assure that the project 
is being monitored for each individual participant. The same 
information system used for evaluating the program will be 
employed to monitor program compliance with Agency, Bureau, and 
contractor mandates and responsibilities. Maintenance of the 
monitoring portion of the participant information system will 
require approximately 20% of the contact resources. 

C.3.c. Methodoloav 

Contractor shall modify existing evaluation criteria into tools 
appropriate to the EUR Bureau needs within 3-4 months after the 
date of contract start-up. This will include the design of the 
computerized participant information system required to evaluate 
and monitor the successful and efficient implementation of the 
program as described above. The specified data requirements 
will be identified by the Evaluation Specialist and submitted to 
the EUR Bureau Project Officer for approval. The Evaluation 
Specialist, together with the Monitoring Data Base Supervisor 
will, with the consent of the EUR Bureau Project Officer: (1) 
develop procedures and assign responsibilities for collecting 
the required data; (2) develop contractor reporting forms; (3) 
develop trainee and employer questionnaires; and (4) determine 
formats for reporting data for the evaluation and monitoring 
requirements of the project. The Data Base/Computer Operations 
Specialist will design and implement a computer data base system 
for storing, retrieving, and analyzing the data to meet the 
above reporting requirements. The contractor will periodically 
undertake post training evaluation, which will consist of vis-its 
to participantso home countries. The contractor will correlate 
and synthesize the collected information on a continuous basis 
using the computerized participant information system. 

The monitoring component of this contract will be on-going and 
ad hoc, depending on the criteria developed for evaluation. It 
is envisioned that the contractor will not require a full time 
staff to continuously monitor the EUR portfolio, but 
contractor monitoring will require full-time intensive focus 
during critical key periods. 

All computer programs, evaluation tools, benchmarks, and 
baseline assumptions will first be approved by the A.I.D. 
Project Officer before being institutionalized into the 
monitoring system. This includes preliminary methodological 
assumptions, questionnaires, and any other information-gathering 
aides. 



All travel, both domestic and international, must:first be 
approved by the A.I.D. Project Officer. Whenever possible, the 
A.I.D. Project Officer will undertake site visits in lieu of or 
in conjunction with the contractor staff. This will conserve 
funds, and will be a part of documenting A.I.D.'s direct 
involvement with Agency-sponsored training programs. 

C. 6. OUTPUTS 

C.6.a. Annual Workvlans 

A first year workplan is due within 90 days after the 
contract is signed. The initial workplan shall include, but is 
not limited to verification of the level of effort provided in 
Section F. of the contract and formulation of a monitoring and 
tracking system which identifies benchmarks and responsible 
parties for measuring contract progress and impact. Within 60 
days after each year of contract award, the contractor shall 
prepare annual workplans. The workplan will lay out a plan of 
activities for the coming year and the resources needed to 
carryout activities and identify major issues concerning 
implementation and impact of achieving goal and purpose of the 
contract. The contractor shall submit the plan to the A.I.D. 
Technical Project Officer for review and approval. The 
contractor shall also submit a copy of the approved annual 
workplan to the A.I.D. Contracting Officer. 

C.6.b. Annual Reports 

The Annual Report will provide an overview of the implementation 
of the Evaluation and Monitoring Project summarizing progress in 
meeting this Project's objectives and an overall evaluation of 
the portfolio. Specific sections of the report shall address 
the following areas: 

1. A report listing the status of each 
contract/grant/IAA listing implementation problems/weaknesses or 
strengths. Topics such as timely submission of required - 
documents, problems with participants, etc. should be listed in 
this section. This section should deal mainly with the current 
monitoring status of each award. 

2. A comparison of cost-sharing, quality of 
program, and comparison of all portfolio awards using the 
previously-designed evaluation criteria. Quantifiable data 
should be used in this section as much as possible. 



3. Impact of training so far, using tools and 
benchmarks designed earlier. Quantifiable (numbers) data should 
be included in this section. 

4. Progress of this specific evaluation and 
monitoring project such as: lessons learned, accomplishments, 
problems, etc. The contractor should use this section to make 
any suggestions or comments on specific training programs or on 
the overall direction of Bureau programs. 

5. What tasks will be completed over the next 
year. This should list potential monitoring and evaluation 
tasks and activities envisioned to be accomplished before the 
submission of the next report. 

C.6.c. Ouarterlv Reports 

The contractor shall prepare and submit quarterly program 
performance and financial reports to the A.I.D. Technical 
Project Officer. These should follow the same format as above, 
only in less detail. This report should focus mainly on item 
C.6.(b)(l) above, to give the project officer an up-to-date 
narrative of the Bureau portfolio. These reports shall be 
submitted within 30 days following the completion of the 
quarter. The performance reports will track accomplishments 
during the period and problems encountered in implementation. 
The financial reports will show current and cumulative 
information relating to actual and accrued contract expenditures 
by line item. 

In addition, the Contractor will develop reports by country for 
the Project Officer to distribute to A.I.D. Reps and Desk 
Officers as feedback on impact of fields of training. 

C.6.d. Final Report 

The final report should strongly address impact that training in 
the entire portfolio has had on the development of the CEE 
countries involved. This report should give a general suinniary 
of impact using quantitative data. The final report also needs 
to contain a comparative analysis of the quality of each 
training award based on cost sharing, program quality and 
training impact. The final report is due 30 days before this 
contract ends, and first must be approved by the A.I.D. Project 
Officer at the final draft stage before final submission. 

C.6.e. Trip Reports 

At the conclusion of contract-related travel, contractor shall 
prepare a trip report describing the background, purposes, 
events, and contacts of the travel and discussing plans for 
future activities. All trip reports shall be submitted to the 
A.I.D. Technical Project Officer within 10 working days of 
completion of the trip. 



The contractor shall also prepare and submit ,other minor reports 
relating to contract activities as required by the A.I.D. 
Technical Project Officer. 

In addition, if the contractor finds additional information 
which would be useful to the A.I.D. Technical Project Officer, 
such information should be submitted as an ad hoc report to. 
A. I .D. 

C.6.f. Re~ort on Evaluation Criteria 

A report on the evaluation criteria, once the elements and 
benchmarks are established and approved by A.I.D., shall be 
submitted to the A.I.D. Technical Project Officer. 

This separate report will be incorporated into the final report 
as necessary. 

The contractor should attempt to publish in scholastic journals 
the project and its outcome if possible. Such publications must 
first be approved by the Project Officer and any other A.I.D. 
offices/officials, as required by A.I.D. policy then in effect. 

END OF SECTION C 



PECTION D 

PACKAGING AND MARKING 

D.1. Pursuant to the clause of this contract entitled "Reports" 
(AIDAR 752.7026), the cover page of all reports prepared by the 
Contractor shall include a-t a minimum, a descriptive title, the 
author's name(s), the Project Title, the Project Number, and the 
Contract Number, the Contractor's name, the name of the A.I.D. 
Technical Project Office, and the publication or issuance date of 
the report. 

D.2. Any supplies and equipment/commodities purchased and shipped 
or provided by the Contractor hereunder shall be marked in 
accordance with the clause of this contract entitled, "Marking" 
(AIDAR 752.7009). Unless otherwise specified, all commodities 
shipped overseas shall be in accordance with the supplier's standard 
export packaging. 

END OF SECTION D 



SECTION E 

INSPECTION AND ACCEPTANCE : 

E.1. RESPONSIBLE OFFICIAL 

In accordance with the clauses of this contract entitled "Inspection 
of Supplies - Cost-Reimbursement" (FAR 52.246-03) and "Inspection of 
Services - cost-~eimbursement" (FAR 52.246-05), inspection and 
acceptance of all services and reports and other deliverables 
required hereunder shall be made by the cognizant A.I.D. Technical 
Project Officer (see Section G.1 of this contract). Acceptance of 
services and reports and other deliverables by the A.I.D. Technical 
Project Officer shall form the basis for payments to the Contractor. 

E.2. PLACE OF INSPECTION AND ACCEPTANCE 

A.I.D. inspection and testing of services and reports and other 
deliverables required hereunder, if any, shall take place in the 
Washington, DC metropolitan area or at any other location where the 
services are provided/performed and reports and other deliverables 
are produced or submitted/delivered. Acceptance of services and 
reports and other deliverables required hereunder shall take place 
in the Washington, DC metropolitan area or at any other location 
where the services are provided/performed and reports and other 
deliverables are produced or submitted/delivered. 

END OF SECTION E 



SECTION F 

DELIVERIES OR PERFORMANCE 

F.1. PERIOD OF CONTRACT 

The effective date of this contract is the date of the Small 
Business Administration Contracting Officer's signature on the cover 
page, and the estimated completion date is February 21, 1995. 

F.2. TECHNICAL DIRECTIONS 

Performance of work hereunder shall be subject to the technical 
directions of the cognizant A.I.D. Technical Project Officer (see 
also Sections G.l and G.7. of this contract). As used herein, 
"technical directions" are directions to the Contractor which fill 
in details, suggest possible lines of inquiry, or otherwise complete 
the general scope of work. "Technical directions" must be within 
the terms of this contract, shall not change or modify them in any 
way, and shall not constitute Changes (as described in the clause of 
this contract entitled, "Changes - Cost Reimbursement" (FAR 
52.243-02, Alternative 11), which may only be issued by the 
Contracting Officer. The Contractor shall comply with the clause of 
this contract entitled "Notification of Changes" (FAR 52.243-07). 

Performance of this contract shall be in the Washington, D.C. 
metropolitan area, at the Contractor's and any subcontractor's 
facilities in the United States, and those countries to which the 
cognizant A.I.D. Technical Project Officer, in accordance with 
Section H.l. of this contract and the clauses of this contract 
entitled "International Travel Approval and Notification 
Requirements" (AIDAR 752.7032) and "Personnel" (AIDAR 752.7027), 
approves international travel for performance of the work. 

F.4. REPORTS AND OTHER DELIVERABLES 

The Contractor shall submit/deliver all reports and other 
deliverables in accordance with the clause of this contract entitled 
"F.0.b. Destination, Within Consignee's Premises" (FAR 52-.247-35). 
In addition to the requirements set forth for submission of reports 
in the clause of this contract entitled "Reports" (AIDAR 752.7026), 
the Contractor shall be responsible for submission to the A.I.D. 
Technical Project Officer, the Office of the A.I.D. Representative 
of the Cooperating Country, and others as indicated of the 
deliverables as specified in Section C.6. of the contract and as 
follows: 

F.4.a. Property Inventory 

The Contractor shall maintain and annually report property 
inventory schedules for all Government property purchased and 
utilized under this contract in accordance with FAR 52.245-5 and 
AIDAR 732.245-70. Within 30 days after each year of contract award, 



one copy of the inventory schedule shall be forwarded to the 
Contracting Officer and one copy shall be forwarded to the A.I.D. 
Technical Project Officer. 

F.4.b. Vouchers 

In addition to vouchers sent to the payment office designated 
in Section G.2. of this contract, the Contractor shall also submit a 
copy of the first three vouchers and one copy per year within thirty 
(30) days of each year after contract award to the A.I.D. 
Contracting Officer. 

F.4.c. A copy of the acceptance document and a copy of the final 
payment document will be provided to SBA. 

F.5.a. The total term-of-contract level of effort is 40.95 
person-months. The following is the level of effort for this 
contract: 

Project Director - 0.50 person months 
Project Coordinator - 2.00 person months 
Monitoring Research Coordinator - 4.00 person months 
Data Management Specialist - 4.00 person months 
Research Assistant - 20.45 person months 
Evaluation Specialist - 10.00 person months 

F.5.b. Performance of Services 

F.5.b.l. Within the level of effort set forth in Section B.2. of 
this contract, the Contractor shall be responsible for staffing as 
necessary for the performance of this contract, subject to the 
approval of the A.I.D. Technical Project Officer of the utilization 
of all professional technical, managerial, administrative personnel 
whose salaries or consulting fees shall be charged as a direct cost 
to this contract, or if required by by other Sections of this 
contract, the Contracting Officer. The contractor shall provide 
personnel that will meet the technical requirements of the 'contract. 

F.5.b.2. It is understood and agreed that the rate of 
person-months per year may fluctuate in pursuit of the technical 
objectives, provided such fluctuation does not result in the 
utilization of the total person-months of services prior to the 
expiration of the term of this contract. 

F.5.b.3. The Contracting Officer may, by written order, direct the 
Contractor to increase the average annual rate of utilization of 
effort to such an extent that the total person-months of effort, 
specified above, would be utilized prior to the expiration of the 
term hereof. Any such order shall specify the degree of 
acceleration required, and the revised term of this contract 
resulting therefrom. 



F.5.b.4. It is further understood and agreed that the 
person-months for any classification of labor in any component or 
among components may be utilized by the Contractor in any other 
labor classification in and among components as- necessary in the 
performance of the work if approved by the A.I.D. Technical Project 
Officer . 
F.5.b.5. If the contractor fails to furnish the total quantity of 
services set forth in Section B.2. of this contract during the 
specified term of this contract, the Contracting Officer may require 
the Contractor to continue performance of the work beyond the 
estimated completion date until the Contractor has furnished the 
specified quantity of services or until the total estimated cost or 
the obligated amount of this contract, whichever is less, has been 
expended. 

F.5.b.5. The provision of some or all of these services may be 
provided through subcontracts and/or consultants. However, the 
inclusion of person months of services above does not obviate the 
requirements of the clause of this contract entitled, "Subcontracts 
(Cost-Reimbursement and Letter Contracts)" (FAR 52.244-02), or 
Section H.3.(b)(2) of this contract for prior written approval or 
consent by the A.I.D. official indicated therein. 

F. 6 KEY PERSONNEL 

F.6.a. The following position(s)/individual(s) is (are) 
designated as essential: 

1. Evaluation Specialist - John A. Gillies 

F.6.b. The key personnel identified above was (were) proposed by 
the Contractor and was (were) accepted by A.I.D. through award of 
this contract, and will be considered essential to the work being 
performed hereunder. Unless otherwise agreed to by A.I.D., the 
Contractor shall be responsible for providing such personnel for 
performance of this contract at the level of effort and for the term 
required hereunder. Unless failure to provide the designated key 
personnel as specified above is beyond the control, and without the 
fault or negligence, of either the individual or the Contrdctor, 
failure to provide such key personnel as specified above may be 
considered nonperformance by the Contractor. If the Contractor, at 
any time, is unable to comply with these requirements, the 
Contractor shall simultaneously notify the Contracting Officer and 
the cognizant A.I.D. Technical Project Officer reasonably in advance 
of the individual's departure and shall submit justification and 
explanation in sufficient detail (including budget implications) to 
permit evaluation of the impact on the program. No replacement of 
personnel shall be made by the Contractor without the written 
consent of the Contracting Officer; provided, that the Contracting 
Officer may ratify in writing such replacement and such ratification 
shall constitute the consent of the Contracting Officer required by 
this clause. Proposed substitutions must be submitted 



simultaneously to the Contracting Officer and the.cognizant A.I.D. 
Technical Project Officer not later than 30 days after the departure 
of any of the approved individuals. Failure to do so may be 
considered nonperformance by the Contractor. The listing of key 
personnel may, with the consent of the contracting parties, be 
amended from time to time during the course of this contract to 
either add or delete personnel and positions, as appropriate. 

F.6.(c) Other Personnel 

(1) Subject to sufficiency of obligated funds (see Section 
B.3.(b) of this contract), and within the definite quantity of 
services specified in Section B.2. of this contract and the total 
estimated cost specified in Section B.3.(a), the Contractor shall, 
in accordance with Sections F.5.(a) and F.5.(b)(l) above and in 
addition to the key personnel specified in Section F.6.(a) above, 
provide individuals with specialized skills in particular areas 
necessary for complete and successful performance of this contract. 
The utilization of such personnel are subject to the approval by the 
A.I.D. Technical Project Officer, and the compensation of such 
personnel shall be in accordance with Section H.3. of this contract. 

END OF SECTION F 



SECTION G 

CONTRACT ADMINISTRATION DATA 

G.1. COGNIZANT A.I.D. PROJECT OFFICER 

The cognizant A.I.D. Technical Project Officer is John Batelle, 
EUR/DR, A.I.D., Room 4440 NS, Washington, D.C. 20523-0053 or his 
successor or designee. 

G.2. PAYMENT OFFICE 

The payment office, and the office to which requests for payment 
shall be sent, is A.I.D., FA/FM/CMPD/DCB, Room 700, SA-2, 
Washington, DC 20523-0209. 

G.3. POST-AWARD CONTRACT ADMINISTRATION OFFICE 

The post-award contract administration office is FA/OP/A/EE, A.I.D., 
Washington, DC 20523-1426. 

Funds currently obligated in this contract are chargeable as follows: 

PIO/T :180-0045-3-362-2482 
Appropriation :72-11x1010 
Allotment :184-62-180-00-69-31 
Budget Plan Code :QAIX-93-32180-KG-12 
Amount :$300,000 

G.6. CONTRACTOR'S PAYMENT ADDRESS 

Payments shall be made to the Contractor either by electronic funds 
transfer or by check mailed to the address shown on the cover page 
of this contract, unless otherwise indicated below: 

A.I.D. and Cooperating Country liaison officials for any overseas 
performance under this contract will be provided to the Contractor 
by the cognizant A.I.D. Technical Project Officer pursuant to 
Section F.2. of this contract. A.I.D. liaison officials are 
separate and distinct from the cognizant A.I.D. Technical Project 
Officer, and are not empowered to act on behalf of the cognizant 
A.I.D. Project Officer or the Contracting Officer, unless otherwise 
specifically stated in this contract or unless authorized to do so 
by the Contracting Officer. Any acts by A.I.D. liaison officials 
which are reserved in this contract to the cognizant A.I.D. Project 
Officer or the Contracting Officer and are not delegated by the 



Contracting Officer to the A.I.D. liaison official shall be 
considered an informal commitment, for which formalization by a 
higher level A.I.D. official shall be required if the Contractor is 
to,be reimbursed for any of the costs incurred, or if any other 
terms and conditions of this contract are to be adjusted, on the 
basis of the informal commitment. Formalization of an informal 
commitment requires, interalia, a finding that the Contractor, 
responding to an A.I.D. official's written or oral instructions, and 
relying in good faith upon the officials apparent authority to issue 
such instructions, has furnished or arranged to furnish supplies or 
services to A.I.D. without formal contractual coverage. Since this 
provision removes any doubt the Contractor may have about an A.I.D. 
liaison's official authority, the Contracting Officer will generally 
be reluctant to pursue formalization of an informal commitment. 

END OF SECTION G 



SECTION H 

0 

H.1. SPECIAL PROVISION REGARDING THE CLAUSES ENTITLED 
s 
(AIDAR 752.7032) AND "PERSONNEL" (AIDAR 752.70271 

H.l.(a) In accordance with each of the above clauses of this 
contract, whereunder the Contractor must obtain the Contracting 
Officer's prior written approval for all international travel under 
this contract, the Contracting Officer does, hereby, provide said 
approval for those individuals required to travel outside the United 
States; provided, however, that concurrence with the assignment of 
any and all said individuals outside the United States is obtained 
by the Contractor, in writing, from the cognizant A.I.D. Technical 
Project Officer prior to their assignment abroad. Such approval 
must be within the terms of this contract, is subject to 
availability of funds, and should not be construed as authorization 
to increase the total estimated cost of this contract (see Section 
B.3.[a] of this contract) or to exceed the obligated amount (see 
Section B.3.(b) of this contract), whichever is less, which are 
subject to the clauses of this contract entitled "Limitation of 
Cost" (FAR 52.232.20) and "Limitation of Funds" (FAR 52.232-22), 
respectively. A copy of each approval issued pursuant to this 
paragraph shall be retained by the Contractor for audit purposes. 

H.1. (b) After approval of the proposed international travel, the 
Contractor shall notify the U.S.A.I.D. Missions and the cognizant 
A.I.D. Technical Project Officer, of the arrival date and time and 
flight identification of A.I.D. financed travellers. 

H.2. INSURANCE REOUIREMENTS 
C 

H.2.(a) Workers' Compensation and Employer's Liability 

Pursuant to the clause of this contract entitled "Insurance - 
Liability to Third Persons" (FAR 52.228-07), the Contractor shall, 
during the period of this contract (see Section F.l.), comply with 
applicable Federal and State workers' compensation and occupational 
disease statutes. If occupational diseases are not compensable 
under those statutes, they shall be covered under the employer's 
liability section of the Contractor's insurance policy. Employer's 
liability coverage of at least $100,000 is required to be provided 
and maintained by the Contractor during the period of this contract, 
except in States with exclusive or monopolistic funds that do not 
permit workers' compensation to be written by private carriers. To 
the extent that this insurance exceeds the insurance maintained by 
the Contractor in connection with the general conduct of its 
business, the costs of such insurance are allowable as a direct cost 
to this contract. 



H.2. (b) General Liability 

Pursuant to the clause of this contract entitled "Insurance - 
Liability to Third Personsii (FAR 52.228-07), the Contractor shall, 
during the period of this contract (see Section F-l.), provide and 
maintain bodily injury liability insurance coverage written on the 
comprehensive form of policy of at least $500,000 per occurrence. 
Property damage liability insurance is not required by this 
contract. To the extent that this insurance exceeds the insurance 
maintained by the Contractor in connection with the general conduct 
of its business, the costs of such insurance are allowable as a 
direct cost to this contract. 

H.2. (c) Automobile Liability 

Pursuant to the clause of this contract entitled "Insurance - 
Liability to Third Persons" (FAR 52.228-07), the Contractor shall, 
during the period of this contract (see Section F.l.), provide and 
maintain automobile liability insurance (other than privately-owned 
vehicles of the contractor's employees or consultants, which are 
discussed in Section H.2.[f] below) written on the comprehensive 
form of policy. The policy shall provide for bodily injury and 
property damage liability covering the operation of all automobiles 
used in connection with performing this contract. The policy shall 
provide coverage of at least $200,000 per person and $500,000 per 
occurrence for bodily injury, and $20,000 per occurrence for 
property damage. To the extent that this insurance exceeds the 
insurance maintained by the Contractor in connection with the 
general conduct of its business, the costs of such insurance are 
allowable as a direct cost to this contract. 

H.2. (d) Jl f f 

Pursuant to the clause of this contract entitled "Workers' 
Compensation Insurance (Defense Base Act)" (FAR 52.228-03), the 
Contractor shall, during the period of this contract (see Section 
F-I.), provide and maintain such workers' compensation insurance or 
security as the Defense Base Act (42 U.S.C. 1651, et seq.) requires 
(U.S. citizens and U.S. residents who are hired in the U.S. must be 
covered by DBA insurance during the period they are performing 
outside the U.S.). Pursuant to the clause of this contract' 
entitled "Worker's Compensation Insurance (Defense Base Act)" 
(AIDAR 752.228-03), the Contractor shall obtain such coverage from 
A.I.D.'s current insurance carrier for such insurance. This 
insurance carrier is Wright & Co.; 1400 I Street, N.W.; Washington, 
D.C. 20005; telex 440508; telephone (202) 289-0200, or (800) 
424-9801 outside the Washington area (toll-free). The costs of DBA 
insurance are allowable as a direct cost to this contract. 

H.2. (e) e 
If the requirement for Defense Base Act insurance is waived for any 
employee or consultant of the Contractor, the Contractor shall, 
pursuant to paragraph (a) of the clause of this contract entitled 



"Workers' Compensation and War-Hazard Insurance Overseas" (FAR 
52.228-04), provide at least that workers' compensation insurance 
or the equivalent as the laws of the country of which these 
employees or consultants are nationals may require, and shall 
continue to maintain it until performance is complete. The costs 
of such insurance are allowable as a direct cost to this contract. 

H.2. (f) Insurance on Private Automobiles 

Pursuant to the clause of this contract entitled "Insurance - 
Liability to Third Persons" (AIDAR 752.228-07), if the Contractor 
or any of its employees, consultants, or their dependents transport 
or cause to be transported (whether or not at contract expense) 
privately-owned automobiles to the Cooperating Country, or if any 
of them purchase an automobile within the Cooperating Country, the 
Contractor shall, during the period of this contract (see Section 
F.l.), ensure that all such automobiles during such ownership 
within the Cooperating Country will be covered by a paid-up 
insurance policy issued by a reliable company providing minimum 
coverage of $10,000/$20,000 for injury to persons and $5,000 for 
property damage, or such other minimum coverages as may be set by 
the Mission Director, payable in U.S. dollars or its equivalent in 
the currency of the Cooperating Country. The premium costs of such 
insurance shall not be a reimbursable cost under this contract. 

H-2- (9) Carao Insurance 

Pursuant to the clause of this contract entitled "Cargo Insurance" 
(AIDAR 752.228-09), if the Contractor ships project goods or 
commodities (but not household or personal effects of the 
Contractor's employees or consultants) on ocean vessels, the 
Contractor shall secure marine insurance equivalent to 110% of the 
CIF value of the shipment (see also Section H.4.[a][2][E] of this 
contract). The costs of such insurance are allowable as a direct 
cost to this contract. 

H - 3 ,  PERSONNEL COMPENSATION 

H.3.(a) Definitions 

H.3.(a)(l) As used herein, the terms "Salaries," "~ages,." 
"Consultant Fees," and "Compensation" mean the periodic 
remuneration received by personnel for professional or technical 
services rendered, exclusive of fringe benefits, travel incentives, 
housing allowances, differentials, or other bonuses as defined in 
the clause of this contract entitled, "Differentials and 
Allowances" (AIDAR 752-7028), unless otherwise stated. The terms 
"Compensation," "Salaries," "Wages," and "Consultant Fees" include 
payments for personal services (including fees and honoraria). It 
excludes earnings from sources other than the individual's 
professional or technical work, overhead, or other charges (see 
also the clause of this contract entitled "Personnel Compensation" 
[AIDAR 752,70071). 



H,3.(a)(2) As used herein, the term "Employee1' means a direct 
full time employee who works a normal work week, is eligible for 
all fringe benefits, is generally compensated on a salary basis, is 
provided with working space on the Contractor'spremises, and whose 
compensation is reported on IRS Form W-2. 

H.3.(a)(3) As used herein, the term "Consultant" means an 
individual who is not an e-mployee, but who is engaged from time to 
time, who does not share in the Contractor's fringe benefits 
package, and for whom the Contractor does not specifically maintain 
office space. Consultant fees for such individuals are reported on 
IRS Form 1099 rather than Form W-2. A direct consultant's annual 
compensation shall'be determined by multiplying his/her daily fee 
by 260. 

H.3.(a)(4) "Personnel1' means both employees and consultants. 

H.3.(b) Limitations 

There are no limitations on the amount of compensation the 
Contractor may pay to personnel. However, compensation of 
personnel which is charged as a direct cost under this contract, 
like other costs, will be reimbursable by A.I.D. gnly in accordance 
with Section B.7. of this contract, and the clause of this contract 
entitled "Allowable Cost and Payment" (FAR 52.216-07) and other 
applicable provisions of this contract, but subject to the 
following additional specified understandings which set limits on 
reimbursement by A.I.D. of items of cost which otherwise might be 
reasonable, allocable and allowable. 

Reimbursable salaries and wages for employees may not exceed the 
Contractor's established policy and practice, including the 
Contractor's established pay scale for equivalent classifications 
of employees, which will be certified to by the Contractor, nor may 
any individual reimbursable salary or wage, without approval of the 
Contracting Officer, exceed the employee's current salary or wage 
or the highest rate of annual compensation received during any full 
year of the immediately preceding three years. There is a ceiling 
on reimbursable salaries and wages paid to a person employed 
directly under the contract of the maximum salary rate of FS-1 (or 
the equivalent daily rate of the maximum FS-1 salary, if 
compensation is not on an annual basis), unless advance written 
approval is given by the Contracting Officer. 

H-3-(b)(l)(A) Initial Salaries 

The reimbursement level for the initial starting salaries of all 
professional technical and managerial/administrative employees 
whose salaries are charged as a direct cost to this contract must 
be approved, in advance and in writing, by the Contracting 
Officer. Subsequent salary increases shall be in accordance with 
Section H.3.(b)(l)(B) below. 



Annual salary increases for the Contractor's employees may not 
exceed those pr0vided.b~ the Contractor's established policy and 
practice. With respect to employees performing work directly under 
this contract, A.I.D. shall reimburse the Contractor for one annual 
salary increase of not more than 5% of the employee's base salary, 
subject to the contractor'-s established policy and practice, either 
after the employee's completion of each twelve-month period of 
satisfactory services under this contract (if the individual was 
not a employee of the Contractor prior to award of this contract) 
or after the employee's completion of each twelve-month period of 
satisfactory job performance as a employee of the Contractor (if 
the individual was a employee of the Contractor prior to award of 
this contract). Reimbursement for annual salary increases of any 
kind exceeding these limitations or which cause the employee's 
salary to exceed the maximum salary of FS-1 must have the advance 
written approval of the Contracting Officer. Reimbursement for 
annual salary increases for subcontractor employees shall be in 
accordance with the Contractor's original proposal and/or best and 
final offer which was accepted by A.I.D. through award of this 
contract. 

H.3. (b)(2) Consultants 

No compensation for consultants will be reimbursed unless their use 
under the contract has the advance written approval of the 
cognizant A.I.D. Technical Project Officer, and if such provision 
has been made or approval given, reimbursement of such compensation 
shall not exceed, without specific approval of the rate by the 
Contracting Officer, (1) the current compensation or the highest 
rate of annual compensation (or the equivalent daily rate, if 
compensation is not on an annual basis) received by the consultant 
during any full year of the immediately preceding three years or 
(2) the maximum salary rate of FS-1, whichever is less. 
Compensation of faculty members of colleges or universities who are 
on less than a 12 month appointment at their college or university 
may be annualized in one of two ways: (1) the salary for the 
appointment period is divided by the number of months in the 
appointment period, and the result is multiplied by 12 (in this 
case, the number of months in the appointment period must'be 
indicated); or (2) consulting income earned by the individual 
during periods outside the appointment period may be added to the 
salary for the appointment period. 

NOTE 1: A daily rate MUST be calculated by dividing the annual 
compensation by 2087 hours and multiplying the result by 8. 

NOTE 2: Any approvals issued pursuant to this Section H.3.(b) 
shall be retained by the Contractor for audit purposes. Approvals 
issued pursuant to the above must be within the terms of this 
contract, and shall not serve to increase the total estimated cost 
of this contract. 



H.3.(b)(3) Comvensation Durina Travel 

Compensation paid to personnel while in travel status will not be 
reimbursed for a travel period greater than the time required for 
travel by the most direct and expeditious air route, unless 
otherwise approved by the Contracting Officer. 

H.3.(b)(4) Return of Overseas Personnel 

Compensation paid to personnel serving overseas who are discharged 
by the Contractor for misconduct, inexcusable nonperformance, or 
security reasons will in no event be reimbursed for a period which 
extends beyond the time required to return him/her promptly to 
his/her point of origin by the most direct and expeditious air 
route, unless otherwise approved by the Contracting Officer. 

H. 3. (c) Work Week 

H.3.(c)(l) Nonoverseas PersonneL. The work week for the 
contractor's nonoverseas personnel shall not be less than the 
established practices and policies of the Contractor, and shall, to 
the maximum practical extent, be scheduled to coincide with the 
work week of the cognizant A.I.D. Project Officer. 

H.3.(c)(2) Overseas Personnel. The work week for the 
Contractor's overseas personnel shall not be less than 40 hours and 
shall be scheduled to coincide with the work week for those 
employees of the U.S.A.I.D. Mission and/or the Cooperating Country 
associated with the work under this contract. 

H.4. PROCUREMENT AND SUBCONTRACTING 

A.I.D. has eligibility rules concerning goods and commodities, 
commodity-related services, and suppliers of goods and services 
(other than commodity-related services). These rules are set 
forth in A.I.D. Handbook 1, Supplement B, which, as amended . 

from time to time, is incorporated by reference as a part of 
this contract (see the clause of this contract entitled "Source 
and Nationality Requirements" [AIDAR 752.70041). For the 
purposes of this contract, the following applies: 

H.4. (a) A- 

H.4.(a)(l) Source, Origin, and Com~onentrv of Goods and 
Commodities 

H-4-(a)(l)(A) S.ource, Oriain, and Comvonentrv 

Except as specified in Sections H.4.(a)(l)(B), H.4.(a)(l)(C), 
H.4.(a)(4), H.4.(a)(5), and H.4.(c) below, all 
goods/commodities shall have their source and origin in the 
United States (A.I.D. Geographic Code OOO), or the Cooperating 
Countries as authorized and shall meet A.I.D.'s componentry 
requirements, except as the Contracting Officer may otherwise 
agree in writing. 



H-4-(a)(l)(B) Local Cost Financina With U.S. Dollars 

Because the Cooperating Country is authorized for'source and 
origin purposes, the clause of this contract entitled "Local 
Cost Financing With U.S. Dollars" (AIDAR 752.7017) applies. 
Pursuant to said clause, indigenous goods and imported items 
would be eligible for local cost financing in quantities up to 
the total estimated cost 0-f this contract, subject to the 
restrictions stated in said clause, and Chapter 18 of 
Supplement B to A.I.D. Handbook 1, which, as may from time to 
time be amended, is incorporated herein as a part of this 
contract by reference. 

Restricted Goods 

Pursuant to the clause of this contract entitled "Source and 
Nationality Requirements" (AIDAR 752.7004), the following 
restricted goods must be specifically approved by the 
Contracting Officer: 

Agricultural Commodities 
Motor Vehicles 
Pharmaceuticals 

Pesticides 
Rubber Compounding & Plasticizers 

Used Equipment 
Fertilizer 

H04.(a)(2) Eliuibilitv of Commodity-Related Services 

14.4- (a )  (2) (A) Ocean Trans~ortatios 

The eligibility of ocean transportation services is determined 
by the flag registry of the vessel. Ocean shipping financed 
hereunder shall, except as the Contracting Officer may 
otherwise agree in writing, be financed only on flag vessels -of 
the United States (A.I.D. Geographic Code OOO), and Alternate I 
of the clause entitled "Preference for Privately Owned 
U.S.-Flag Commercial Vessels" (FAR 52.247-64) will apply. 
Notwithstanding any waiver of the requirement for use of 
privately owned U.S.-Flag commercial vessels which may be' 

. 

provided by the Contracting Officer, the Contractor shall 
ensure that at least 50% of the gross tonnage of all goods 
purchased under this contract and transported on ocean vessels 
to the Cooperating Country shall still be transported on, and 
at least 50% of the gross freight revenues generated by 
shipments of goods purchased under this contract and 
transported to the Cooperating Country on dry cargo liners 
shall still be paid to or for the benefit of, privately owned 
U.S.-Flag commercial vessels to the extent such vessels are 
available, except that preference will be given to direct 
U.S.-Flag service over U.S.-Flag service with foreign-flag 
feeder service (and the clause entitled "Preference for 
Privately Owned U.S.-Flag Commercial Vessels" [FAR 52.247-641 
without Alternate I will apply). When U.S.-Flag vessels are 



not available or their use would result in a significant delay, 
approval of the Contracting Officer for a waiver of the foregoing 
50% requirements must be obtained by the contractor. Such approval 
must be based on an A.I.D. determination that U.S.-Flag service is 
unavailable. In no event shall ocean transportation be financed on 
flag vessels of countries not included in Geographic Code 935 (see 
Sections H.4.[b1[21 and H.4.[cl[ll below). See also the clauses of 
this contract entitled "Preference for Privately Owned U.S.-Flag 
Commercial Vessels" (FAR 52.247-64) and "Source and Nationality 
Requirements" (AIDAR 752.7004). 

H-4-(a)(Z)(B) Dead Freisht 

Transportation costs attributable to dead freight are not eligible 
for A.I.D. financing. 

H-4- (a)(2)(C) Despatch and Demurraae 

If the Contractor is required to finance the delivery costs beyond 
the port of loading, the Contractor must refund to A.I.D. all 
despatch earned at the port of unloading. Demurrage costs are 
ineligible for A.I.D. financing. 

H04.(a)(2)(D) Air Transportation 

The eligibility of air travel and transportation services is 
determined by the flag registry of the aircraft. U.S.-Flag air 
carriers must be used when available (see Section 47.403 of the 
Federal Acquisition Regulation). If U.S.-Flag air carriers are not 
available, foreign-flag air carriers may be used, provided that the 
contractor's invoices certify that U.S.-Flag air carriers were not 
available (with supporting reasons). In no event shall air travel 
be financed on air carriers registered in countries not included in 
Geographic Code 935 (see Sections H.4.[b][21 add H.4.[c][ll 
below). See also the clauses of this contract entitled "Preference 
for U.S.-Flag Air Carriers" (FAR 52.247-63) and "Source and . 

Nationality Requirements" (AIDAR 752.7004). 

H-4.(a)(2)03) Marine Insurance 

The eligibility of marine insurance is determined by the country in 
which it is "placed." Insurance is "placed" in a country if 
payment of the insurance premium is made to, and the insurance 
policy is issued by, an insurance company office located in that 
country. To be eligible for A.I.D. financing, marine insurance 
must be placed in either the United States or the Cooperating 
Country (however, see also paragraph H.4.[c][3] below). Citizens 
or firms of any country not included in Geographic Code 935 (see 
Section H.4.[b][2] below) are ineligible as suppliers of marine 
insurance. 

*Each Eastern European country in which contract activities or 
other assistance takes place under this contract shall be 
considered a Cooperating Country. 



H.4. (a) (2)(F) Other Delivery Services 

No special eligibility requirements pertain to other delivery 
services (such as export packing, loading, commodity inspection 
services, and services of a freight forwarder) except that citizens 
or firms of any country not included in Geographic Code 935 (see 
Section H.4.[bl[2] below) are ineligible as suppliers of delivery 
services, and non-U.S. citizens lawfully admitted for permanent 
residence in the U.S. are eligible regardless of their citizenship. 

H-4- (a) (2) (GI Incidental Services 

Incidental services are defined as installation or erection of 
A.1.D.-financed equipment or the training of personnel in the 
maintenance, operation, and use of such equipment. No special 
eligibility requirements pertain to incidental services except that 
citizens or firms of any country not included in Geographic Code 935 
(see Section H.4.[b1[2] below) are ineligible as suppliers of 
incidental services, and non-U.S. citizens lawfully admitted for 
permanent residence in the U.S. are eligible regardless of their 
citizenship. 

H.4. (a) (3) Nationality of Supplier 

H-4- (a) (3) (A) Su~~liers of Goods and Cornmoditis 

Except as specified in Sections H.4.(a)(4), H.4.(a)(5), and H.4.(c) 
below, the suppliers of goods and commodities shall have their 
nationality in the United States (A.I.D. Geographic Code OOO), except 
as the Contracting Officer may otherwise agree in writing. 

H-4- (a) (3) (B) Su~~liers of Services (Other Than 
Commoditv-Related Services) 

Except as specified in Sections H.4.(a)(4), H.4.(a)(5), and H.4.(c) 
below, the suppliers of services (other than commodity-related 
services) shall have their nationality in the United States (A.I.D. 
Geographic Code OOO), except as the Contracting Officer may otherwise 
agree in writing. 

H.4. (a) (4) r Purchase/P -. . 
rocurement Transactions not 

H-4 (a) (4) (A) If the proposed purchase/procurement transaction 
does not exceed $5,000 excluding transportation costs, all goods and 
commodities must have their source and origin in any Geographic Code 
935 (see Section H.4.[bI[21 below) country, may not contain any 
components from a non-Free World country, and must meet other A.I.D. 
commodity eligibility requirements as set forth in Section H.4.(c) 
below. Notwithstanding the foregoing, such purchases shall follow 
the following descending order of preference: 

H4(a)(4)(A)(i) The United States (A.I.D. Geographic Code 000) 

Hq4.(a)(4)(A)(ii) The Cooperating Country 

H.4.(a)(4)(A)(iii) "Special Free World" (A.I.D. Geographic Code 
935) 



H-4-(a)(4)(B) When the Contractor procures goods or services 
from other than U.S. sources under the foregoing .order of 
preference, the Contractor shall document its fil'es to justify each 
such instance. The documentation shall set forth the circumstances 
surrounding the procurement, and shall be based.on one or more of 
the following reasons, which shall be set forth in the Contractor's 
documentation: 

H4(a)(4)(B)(i) The procurement was of an emergency nature, 
which would not allow for the delay in soliciting U.S. sources; 

H.4.(a)(4)(B)(ii) The price differential for procurement from 
U.S. sources exceeded by more than 50% or more the delivered price 
from the non-U.S. source; 

H.4. (a) (4) (B) (iii) Impelling local political considerations 
precluded consideration of U.S. sources; 

He4.(a)(4)(B)(iv) The goods or services were not available 
from U.S. sources; or 

Ha4.(a)(4)(B)(v) Procurement of locally available goods or 
services, as opposed to procurement of U.S. goods or services, 
would best promote the objectives of the Foreign Assistance program 
under the contract. 

H.4. (a) (5) Government Owned Oraa nizations 

Except as the Contracting Officer may otherwise agree in writing, a 
Government Owned Organization, i.e., a firm operated as a 
commercial company or other organizations (including nonprofit 
organizations other than public educational institutions) which are 
wholly or partially owned by governments or agencies thereof, are 
not eligible for A.I.D. financing hereunder. 

~.4. (b) (1) Source, Orlaln. Comwonentrv, and Nat . . 
ionalitv of 

Sumlier 
- .  

Source, origin, componentry requirements, and nationality of 
suppliers are defined in Chapter 5 of A.I.D. Handbook 1, Supplement 
B, which, as may be amended from time to time, is incorporated 
herein as a part of this contract by reference. 

H.4. (b) (2) A.I.D. Geouraphic Codes 

A.I.D. Geographic Codes are defined in Appendix D of A.I.D. 
Handbook 18, which, as may be amended from time to time, is 
incorporated herein as a part of this contract by reference (see 
also Section J.1. of this contract). A.I.D. Geographic Code 935 
has been amended to include the cooperating countries of Central 
and Eastern Europe. 



H.4. (c) Eligibility of Commodities Determined bv 
Ineliuibility of Commodity-Related Services 

H.4.(c)(l) Notwithstanding the authorized geographic code set 
forth above, commodities shipped by a transportation medium owned, 
operated, or under the control of any country not included in 
A.I.D. Geographic Code 935 are ineligible for A.I.D. financing 
hereunder, regardless of whether such transportation costs are 
financed hereunder. 

H. 4. (c) (2) Commodities are ineligible for A.I.D. financing 
hereunder if shipped on a vessel which A.I.D. has designated as 
ineligible, regardless of whether such transportation costs are 
financed hereunder. 

H.4.(c)(3) With respect to Paragraph (c) of the clause of this 
contract entitled, "Source and Nationality Requirements" (AIDAR 
752.7004), if the Cooperating Country discriminates against any 
marine insurance company authorized to do business in any state of 
the United States, failure to insure all A.1.D.-financed 
commodities with U.S. insurance companies shall render the 
commodities ineligible for A.I.D. financing hereunder. 

H.4.(c)(4) Commodities are ineligible for A.I.D. financing 
hereunder if shipped under an ocean or air charter that has not 
received prior approval of A.I.D./Washington, regardless of whether 
such transportation costs are financed hereunder (see Paragraph 
[b][2] of the clause of this contract entitled, "Source and 
Nationality Requirements" [AIDAR 752-7004]). 

H.4. (d) A~vrovals 

All purchases of nonexpendable equipment (i.e., property which is 
complete in itself, does not lose its identity or become a 
component part of another article when put into use, is durable 
with an expected service life of two years or more, and which has a 
unit cost of more than $500) will require approval of the 
Contracting Officer, except as specified in Sections H.4.(e), 
H.4.(€), and H.4.(g) below. Any approvals given pursuant to this 
paragraph must be within the terms of this contract, and shall not 
serve to change them in any way. The Contractor shall retain 
copies of all such approvals for audit purposes. 

H.4. (e) Comvetition and Subcontractinq 

The Contractor shall secure competition to the maximum practical 
extent, as required by the clause of this contract entitled 
"Competition in Subcontracting" (FAR 52.244-05). Notwithstanding 
any approvals issued by the Contracting Officer pursuant to 
Sections H.4.(d) above or H.4.(f) and H.4.(g) below, the Contractor 
shall obtain the Contracting Officer's consent for 
purchases/subcontracts, if required by the clause of this contract 
entitled, "Subcontracts (Cost-Reimbursement and Letter Contracts)" 
(FAR 52.244-02). With the exception of any subcontractors 



identified in the Contractor's proposal and/or best and final offer 
which was accepted by A.I.D. through award of this contract, 
additional subcontracting by the Contractor is not anticipated, 
except possibly with host country institutions. Should additional 
subcontracting (beyond those subcontracts included in the 
Contractor's proposal and/or best and final offer which was 
accepted by A.I.D. through award of this contract) become 
necessary, the Contractor shall compete all such subcontracting 
opportunities or provide the Contracting Officer with justification 
for the lack of competition. 

H.4.(f) Automation Equipment 

In addition to the requirements of Section H.4.(d) above and 
H.4.(9) below, the Contractor must obtain the specific approval of 
the Contracting Officer for any purchases of automation equipment 
(e.g., computers, word processors, etc.), software, or related 
services made hereunder, if the total cost of such purchases will 
exceed $100,000. The Contracting Officer must, in turn, have the 
concurrence of A.I.D./Washington, FA/IRM, before providing any such 
approvals. 

H.4.(9) Anticipated Purchases 

H-4-(9)(1) It is anticipated that the Contractor shall purchase 
the following items of nonexpendable equipment: 

H-4-(9)(2) Notwithstanding the foregoing, prior to purchasing 
any nonexpendable equipment, the Contractor shall perform an 
analysis of the cost of purchasing such equipment vs. the cost of 
leasing such equipment, and shall submit such analyses to the 
Contracting Officer, together with the request to lease or . 

purchase. The Contracting Officer must approve each purchase or 
lease. 

H.4.(h) Government Provertv 
- .  

With respect to nonexpendable equipment purchased by the Contractor 
hereunder the Contractor shall comply with all requirements of the 
clauses of this contract entitled "Government Property (Cost 
Reimbursement, Time-and-Material, or Labor-Hour Contracts)" (FAR 
52.245-05) "Government Property -- AID Reporting Requirements" 
(AIDAR 752.245-70), and "Title To and Care of Property" (AIDAR 
752.245-71). 



LANGUAGE REOUIREMENTS 

H.5. (a) Language proficiency other than Eng;lish is not 
required for personnel performing under this c0ntrac.t. 

H.5. (b) However, if language proficiency is indicated for 
personnel, A.I.D. reserves the right to test proposed individuals 
to ensure that they have the language capability. In the event 
that the individual(s) possess(es) the language capability, 
expenses for language testing shall be an allowable charge to this 
contract. However, if the individual(s) do(es) not have the 
language capability, expenses for language testing for such 
individual(s) shall be borne by the Contractor. 

H.6. ORDINARY COURSE OF BUSINESS 

With respect to the clauses of this contract entitled, "Allowable 
Cost and Payment" (FAR 52.216-07) and "Documentation for Payment" 
(AIDAR 752.7003), it is understood and agreed that the Contractor 
may, in some circumstances, invoice and be paid for recorded costs 
for items or services purchased directly for this contract, even 
though the Contractor has not yet paid for those items or services; 
provided, that such costs are paid in the ordinary course of 
business. "The ordinary course of business" is defined in 
accordance with the principles established by the Prompt Payment 
Act, Public Law 97-177 (96 Stat. 85, 31 USC 1801), i.e., within 30 
days after the Contractor's receipt of payment from A.I.D. for such 
costs. In those instances where the Contractor properly invoices 
and is paid for recorded costs which have not yet been paid by the 
Contractor, the Contractor agrees to pay all such costs, and 
especially employee compensation, consultants, subcontractors, 
suppliers, support of participants, and costs incurred in the 
Cooperating Country, in the ordinary course of business. Failure 
to do so may be considered nonperformance by the Contractor. 

H.7.(a) Notwithstanding any other provision of this contract, 
if any of the personnel performing services under this contract are 
discharged by the Contractor for misconduct or inexcusable 
nonperformance, travel and transportation costs associatea .with the 
assignment of substitute personnel therefore shall not be an 
allowable cost under this contract. 

H.7.(b) Misconduct shall be defined as the deliberate and/or 
repeated disregard for the laws and regulations of the Cooperating 
Country or of A.I.D., the continued existence of conflict of 
interest after advice that such conflict exists (see also Section 
H.9. of this contract), or general behavior unbecoming a 
professional serving as a part of the U.S. foreign assistance 
program (see also the clause of this contract entitled "Personnel" 
[AIDAR 752.70271). 



H.7. (c) Inexcusable nonperformance shall be defined as 
unauthorized absences or failure to undertake and)or complete 
assigned tasks which are within the scope of this contract, when 
such absences or failures are within the control of the individual. 

H . 8 .  SUBMISSION OF COMPLETION VOUCHER 

The clause of this contract entitled, "Allowable Cost and Payment" 
(FAR 52.216-07), provides in Paragraph (h)(l) that "...the 
Contractor shall submit a completion invoice or voucher, designated 
as such, promptlv [emphasis added] upon completion of the work ..." 
The term "promptly" is not defined in the clause. In order to 
avoid ambiguity, and to ensure expeditious closeout of completed 
contracts, the term "promptly" is defined as 60 days from the 
actual completion date of the contract, unless otherwise approved 
in writing by the Contracting Officer. The Contractor shall have 
up to one year after completion of the contract effort (or longer, 
as the Contracting Officer, may approve in writing), or until a 
mutually acceptable final release has been signed, to submit a 
revised completion voucher, should circumstances warrant. Upon 
receipt of the final voucher, the Contracting Officer shall begin 
actions necessary to properly close the contract. Processing of 
the final voucher for payment shall not begin until compliance by 
the contractor with all terms and conditions of the contract. 

END OF SECTION H 



SECTION I 

CONTRACT CLAUSES 

1.1. FEDERAL ACOUISITION REGULATION (48 CFR CHAPTER 1) CLAUSES 

521.219-14 Limitations on Subcontracting (JAN 1991) 

(a) This clause does not apply to the unrestricted portion of 
a partial set-aside. 

(b) By submission of an offer and execution of a contract, 
the Offeror/Contractor aggrees that in performance of the contract 
in the case of a contract for-- 

(1) Services (except construction). At least 50 percent 
of the cost of contract performance incurred for personnel 
shall be expended for employees of the concern. 

(2) Supplies (other than procurement from a regular 
dealer in such supplies). The concern shall perform work for 
at least 50 percent of the cost of manufacturing the supplies, 
not including the cost of materials. 

(3) General construction. The concern will perform at 
least 15 percent of the cost of the contract, not including 
the cost of materials, with its own employees. 

(4) Construction by special trade contractors. The 
concern will perform at least 25 percent of the cost of the 
contract, not including the cost of materials, with its own 
employees. 

52.252.04 Alterations in Contract (APR 1984) 

Portions of this contract are altered as follows: 

(a) In clause "Utilization of Small Business Concerns and 
Small Disadvantaged Business Concerns" (FAR 52.219-8) add 
the following paragraph: 

- .  

"AID small business provision. To permit AID, in 
accordance with the small business provisions of the 
Foreign Assistance Act, to give small business firms an 
opportunity to participate in supplying equipment 
supplies and services financed under this contract, the 
Contractor shall, to the maximum extent possible, provide 
the following information to the Office of Small and 
Disadvantaged Business Utilization (OSDBU), AID, 
Washington, D.C. 20523-1414, at least 45 days prior to 
placing any order in excess of $25,000, except where a 
shorter time is requested of, and granted by OSDBU: 

(1) Brief general description and quantity of 
commodities or services: 



(2) Closing date for receiving quotations or bids; 
and 
(3) Address where invitations or specificat,ions may 
be obtained." 

(b) In the clause entitled "Payment for Overtime Premiums" 
(FAR 52.222-02), insert "zero" in the blank in paragraph 
(a) 

(c) In clause "Workers' Compensation and War-Hazard Insurance 
Overseas" (FAR 52.228-3) add the following: 

"(a) The Contractor agrees to procure Defense Base Act 
(DBA) insurance pursuant to the terms of the contract 
between AID and AID'S DBA insurance carrier unless the 
Contractor has a DBA self insurance program approved by 
the Department of Labor or has an approved retrospective. 
rating agreement for DBA. 
(b) If AID or the Contractor has secured a waiver of DBA 
coverage for Contractor's employees who are not citizens 
of, residents of, or hired in the United States, the 
Contractor agrees to provide such employees with worker's 
compensation benefits as required by the laws of the 
employees native country, whichever offers greater 
benefits. The list of countries for which AID has 
secured waiver of DBA coverage is shown in AIDAR 
728.305-70(a) (2)(48 CFR 728.305-70(a)(2)). 

(c) The Contractor further agrees to insert in all 
subcontracts hereunder to which the DBA is applicable, a 
clause similar to this clause, including this sentence, 
imposing on all subcontractors a like requirement to 
provide overseas workmen's compensation insurance 
coverage and obtain DBA coverage under the AID 
requirements contract." 

(d) In clause "Insurance-Liability to Third Persons" (FAR 
52.228-7) add the following paragraph: 

"(h) Insurance on private automobiles. If the ' 
Contractor or any of its employees or their dependents 
transport or cause to be transported (whether or not at 
contract expense) privately owned automobiles to the 
Cooperating Country, or they or any of them purchase an 
automobile within the Cooperating Country, the Contractor 
agrees to make certain that all such automobiles during 
such ownership within the Cooperating Country will be 
covered by a paid-up insurance policy issued by a 
reliable company providing the following minimum 
coverages or such other minimum coverages as may be set 
by the Mission Director, payable in United States dollars 
or its equivalent in the currency of the Cooperating 



Country: injury to persons, $10,000/$20,000; property 
damage, $5,000. The premium costs for'such insurance 
shall not be a reimbursable cost under this contract. 
Copies of such insurance policies shall be preserved and 
made available as part of the Contractor's records which 
are required to be preserved and made available by the 
"Examination of Records by the Comptroller General" and 
"Audit" clauses of this contract." 

(e) In the clause entitled "Taxes - Foreign Cost 
Reimbursement Contracts (FAR 52.229-08), insert "the 
Cooperating Country" and "the Cooperating Country", 
respectively, in the blanks. 

(f) In clause "Government Property (Cost Reimbursement, 
Time-and-Material, or Labor-Hour Contracts)" (FAR 
52.245-5) insert the following preceding the text of the 
FAR clause: 

"The term "Government furnished property: wherever it may 
appear in the following clause, shall mean (1) 
non-expendable personal property owned by or leased to 
the U.S. Government and furnished to the contractor and 
(2) personal property furnished either prior to or during 
the performance of this contract by any U.S. Government 
accountable officer to the contractor for use in 
connection with performance of this contract and 
identified by such officer as accountable. The term 
"government property", wherever it may appear in the 
following clause, shall mean government-furnished 
property and non-expendable personal property title to 
which vests in the U.S. Government under this contract. 
Non-expendable property, for purposes of this contract, 
is defined as property which is complete in itself, does 
not lose its identity or become a component part of 
another  a r t i c l e  when put  i n t o  u s e ;  i s  d u r a b l e ,  w i t h  an 
expected service life of two years or more; and which has 
a unit cost of more than $500." 

Re~ortina Requirement to be inserted fol1owing'~he text 
of the FAR clause. 
11 ortina Reauirernents: The contractor will submit an 
annual report on all non-expendable property in a form 
and manner acceptable to AID substantially as follows: 



ANNUAL REPORT OF GOVERNMENT PROPERTY 
IN CONTRACTOR'S CUSTODY 
(Name of Contractor) 

As of (End of Contract Year), 19xx 

..................................................................... 
Furniture and Other 

Motor Vehicles furnishings-- non-expendable 
property 

Office Living 
quarters 

A. Value of property 
as of last report 

B. Transactions dur- 
ing this reporting 
period. 

1. Acquisitions (add): 
a. Purchased by 

contractor 1/ 
b. Transferred 

from AID 2/ 
c. Transferred 

from others- 
without reim- 
bursement a/ 

2. Disposals (deduct): 
a. Returned to 

AID 
b. Transferred to 

AID- Cont- 
ractor Purchased 

c. Transferred to 
other Government 
agencies a/ 

d. Other disposals 3/ 
C. Value of property as 

of reporting date 
- .  

D. Estimated average 
age of contractor 
held property 

Years Years Years 
l/Property which is complete in itself, does not lose its identity - 
or become a component part of another article when put into use; is 
durable, with an expected service life of two years or more; and 
which has a unit cost of more than $500. 
2/Government furnished property listed in this contract as - 
non-expendable. 
a/Explain if transactions were not processed through or otherwise 
authorized by AID. 



PROPERTY INVENTORY VERIFICATIONS 

I attest that (1) physical inventories of Government property are 
taken not less frequently than annually; (2) the accountability 
records maintained for Government property in our possession are in 
agreement with such inventories; and (3) the total of the detailed 
accountability records maintained agrees with the property value 
shown opposite line C above, and the estimated average age of each 
category of property is as cited opposite line D above. 

Authorized Signature" 

52.252-02 Clauses Incorporated by Reference (JUN 1988) 

This contract incorporates one or more clauses by reference, with 
the same force and effect as if they were given in full text. Upon 
request, the Contracting Officer will make their full text available. 

Definitions (SEP 1991) 
Officials Not to Benefit (APR 1984) 
Gratuities (APR 1984) 
Covenant Against Contingent Fees (APR 1984) 
Restrictions on Subcontractor Sales to the Government 
(JUL 1985) 
Anti-Kickback Procedures (OCT 1988) 
Requirements for Certification of Procurement 
Integrity-Modification (NOV 1990) 
Price or Fee Adjustment for Illegal or Improper Activity 
(SEP 1990) 
Limitation on Payments to Influence Certain Federal 
Transactions (JAN 1990) 
Protecting the Government's Interest When Subcontracting 
With Contractors Debarred, Suspended, or Proposed for 
Debarment (NOV 1992) 
Stop Work Order (AUG 1989) & Alt. I (APR 1984) 
Examination of Records by Comptroller General (APR 1984) 
Audit-Negotiation (DEC 1989) 
Price Reduction for Defective Cost or Pricing Data (JAN 
1991) 
Subcontractor Cost or Pricing Data (DEC 1991) 
Integrity of Unit Prices (APR 1991) 
Waiver of Facilities Capital Cost of Money (SEP 1987) 
Order of Precedence (JAN 1986) 
Allowable Cost and Payment (JUL 1991) 
Fixed Fee (APR 1984) 
Utilization of Small Business Concerns and Small 
Disadvantaged Business Concerns (FEB 1990) 
Utilization of Women-Owned Small Businesses (AUG 1986) 
Limitations on Subcontracting (JAN 1991) 



Liquidated Damages-Small Business Subcontracting Plan 
(AUG 1989) 
Preference for Labor Surplus Area Concerns (APR 1984) 
Utilization of Labor Surplus Area Concerns (APR 1984) 
Payment for Overtime Premiums (JUL 1990) 
Convict Labor (APR 1984) 
Equal Opportunity (APR 1984) 
Notification of Visa Denial (APR 1984) 
Affirmative Action for Special Disabled and Vietnam Era 
Veterans (APR 1984) 
Affirmative Action for Handicapped Workers (APR 1984) 
Employment Reports on Special Disabled Veterans and 
Veterans of the Vietnam Era (JAN 1988) 
Clean Air and Water (APR 1984) 
Drug-Free Workplace (JUL 1990) 
Privacy Act Notification (APR 1984) 
Privacy Act (APR 1984) 
Restrictions on Certain Foreign Purchases (MAY 1992) 
Notice and Assistance Regarding Patent and Copyright 
Tnfringement (APR 1984) 
Patent Indemnity (APR 1984) 
Rights in Data - General (JUN 1987) 
Rights in Data - Special Works (JUN 1987) 
Workers' Compensation Insurance (Defense Base Act) (APR 
1984) 
Insurance-Liability to Third Persons (APR 1984) 
Taxes-Foreign Cost-Reimbursement Contracts (MAR 1990) 
Limitation on Withholding of Payments (APR 1984) 
Interest (JAN 1991) 
Limitation of Funds (APR 1984) 
Assignment of Claims (JAN 1986) 
Prompt Payment (SEP 1992) 
Electronic Funds Transfer Payment Methods (APR 1989) 
Disputes (DEC 1991) - Alternate I (DEC 1991) 
Protest After Award - Alternate I (AUG 1989) 
Continuity of Services (JAN 1991) 
Notice of Intent to Disallow Costs (APR 1984) 
Changes-Cost Reimbursement (AUG 1987) - Alternate I1 (APR 
1984) 
Subcontracts under Cost-Reimbursement and Letter 
Contracts (JUL 1985) . . 

Competition in Subcontracting (APR 1984) 
Government Property (Cost Reimbursement, 
Time-and-Material, or Labor-Hour Contracts) (JAN 1986) 
Inspection of Services - Cost-Reimbursement (APR 1984) 
Limitation of Liability - Services (APR 1984) 
Preference for U.S.-Flag Air Carriers (APR 1984) 
Termination (Cost-Reimbursement) (MAY 1986) 
Excusable Delays (APR 1984) 



1.2. A.I.D. ACOUISITION REGULATION (48 CFR CHAPTER 7) CLAUSES 

752.202-1 
Alt. 70 

752.202-1 
Alt. 72 

AID Definitions Clause -- General Supplement for Use 
in All AID Contracts (JAN 1990) 

AID ~efinitcons Clause -- Supplement for AID Contracts 
Involving Performance Overseas (DEC 1986) 
Language and Measurement (June 1992) 
Biographical Data (DEC 1988) 
Travel and Transportation (JAN 1990) 
Documentation for Payment (APR 1984) 
Source and Nationality Requirements (APR 1989) 
Notices (APR 1384) 
Personnel Compensation (AUG 1984) 
Use of Government Facilities or Personnel (APR 1984) 
Marking (APR 1984) 
Conversion of U.S. Dollars to Local Currency (APR 1984) 
Orientation and Language Training (APR 1984) 
Contractor-Mission Relationships (OCT 1989) 
Notice of Changes in Travel Regulations (JAN 1990) 
Use of Pouch Facilities (JUNE 1991) 
Local Cost Financing with U.S. Dollars (APR 1984) 
Approvals (APR 1984) 
Reports (OCT 1989) 
Personnel (DEC 1990) 
Differentials and Allowances (DEC 1988) 
Post Privileges (DEC 1990) 
Leave and Holidays (OCT 1989) 
International Travel Approval and Notification 
Requirements (JAN 1990) 
Physical Fitness (DEC 1990) 
Acknowledgement and Disclaimer (DEC 1991) 
Public Notices (DEC 1991) 

END OF SECTION I 



AGENCY FOR INTERNATIONAL DEVELOFHENT 

PROJECT IMPLEMC.. r'ATION ORDER/TECHNICAL SERk 2ES ( P I O I T )  * 
Page 1 of  3 Pages 

1. Cooperating Country 
Eastern Europe Regional 
4. Project /Act iv i ty  No. and T i t l e  
Mon i to r ing  and Eva lua t i on  C o m p o n e n t  f o r  
t he  ~ a r t i i i  pant T r a i n i n g  p r o j e c t  180- 
0045 

6. Budget Plan Code(s) 
QAIX-93-32180-KG-12 (1 84-62-180-00-69-31) 

- - 

7. Pro Ag No. or Project Authorizat ion Date 
2/21/92 
9. Project Assistance Completion Date 

(~lonth, Day, Year) 2/21/95 

2. PIO/T No. 

180-0045-3-362-2482 

8. Obligation Status 
[b, ] Adnin is t rat ive Reservation LX]  Implementing Docunent 

10. Authorized Agent 
FA/OP/EE 

A. Dol lars 

is.  Inst ruct ions t o  Authorized Agent FA/OP/EE i s  requested t o  negot i  a te  and execute a  so le  source 
con t rac t  w i t h  Agu i r re  I n t e r n a t i o n a l  (m ino r i t y  owned 8a Firm, S . I . C .  Code 7379) t o  prov ide 
mon i to r ing  and eva lua t i on  serv ices  f o r  the  EUR Bureau P a r t i c i p a n t  T r a i n i n g  p o r t f o l i o .  The 

3. PIO/T Amend No. 
O r i g i n a l  

B. U.S.-Ormed 
Local Currency 

5. Appropriation Symbol(s) 
72-llX1010 

11. Type of Action and Governing A.I.D. Handbook [ A ]  
A. A.I.D. Contract (HB14) C. PASA/RSSA (HB 12) 
B. A.I.D. Grant o r  Cooperative Agreement D. Other 

(HB 13) 

0  

1 I OFFICE OF FINANCIAL MANAGEb?Ei!i. i 

12. ContractlGrantlCooperative Agreement/ 
Reference Nunber ( i f  t h i s  PIO/T i s  f o r  
an order o r  a modi f icat ion t o  an award) 

0  

cont rac t  i s  f o r  2  years fo r  an estimate-n- The ba l  ance -I. w i  11 be . 

13. A.I.D. Fmding (Attach a deta i led M g e t  i n  support of co lum (2) as Attachment A. 
1 (1) Previous Total 1 (2) Increase I (3) Decrease I (4) Total t o  Date 

300,000 

incremental l y  funded nex t  f i  scal  year.  

- I t 

17. Clearances - Include typed nape, o f f i c e  symbol, a$ date fo r  a l l  clearances . - . . 
A. The Project Of f i ce r  c e r t i f i e s  (1) that  the specif icat ions i n  the=nt o t  uor~- are technical ly  
adeqwte, and (2) that  ( for  contract actions only) a l l  program personnel who are defined as procurement o f f i c i a l s  under 41 
U.S.C 423 have signed the Procurement I n t e g r i t y  Cer t i f i ca t ion  (OF-333). 

0  

FA/FM/A/M=A 3 PA . 

16. Address of Voucher Paying Off ice Agency f o r  
SA-2, Washington, D.C. 20523-0209 

Signature EUR/DR: John Bate l le  Date: "/Q% Phone No: 7-6982 
B. The statement o f  work or p rh ram descr ipt ion l i e s  w i th in  the C.RME/ECA: Peter 
purview of the i n i t i a t i q  o f  'ce* approved agency programs. - 
signature: R I I E I P D + ~ J W ~ ~ -  Date: 1 3 ' { > 4 / ' 1  ' Signature: RMElECAlPDS Mary Crawford p{,j Bete: 1.9 -1 92 

un s w i  i n au o r 1  zea LUP: tP tS roc  k i  e trP& 

0  

ACTION: -P--- i 
Isftw @/iogve10 merit, CB, Room 700, 

I INPTIALFD 

18. Other Clearances: EUR/DR: Ross Anthony 

300,000 

0  

Signature: , Date: "&A Signature: Date: 

0  

elopnent: Frank 

/C/ Ti t le :  Director, RME 
ION INF~WTION--SEE FAR 3.106, THIS DOCUMENT, OR PORTIONS THEREOF, CONTAINS/ 
ION RELATED TO THE CONDUCT OF A FEDERAL AGENCY ACQUISITION, THE DISCLOSURE OF UHICH I S  

INFORMATION MAY SUBJECT BOTH THE DISCLOSER AND RECIP NT TO 

SELECTION INFORMATION MAY SUBJECT AN EMPLOY 
DISCIPLINARY ACTION. 

AID 1350-1 (111911 w?ZA< 
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