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SUMMARY

To follow up recommendations mad. to the Jamalcean Family Planning Associat{on
by a previous APHA consultant. the writer was asked to desipn a record-keep-
ing system for the outveach and ~linie-based programs of the Jamafcea Family

Planning Assocfation (JFPA).  ifecommendations - ore also made to the National
Family Plonning Board (.rPB) on natfonal dat and recopde cvaler,

Leticiencies previouw oy noted In the JFPA record-keeping ovaten neluded: 1)
a lack of weans to identify the nunber of Continuing Active 'ners, 2) o lack
of means ty repularly monitor user follow-up, 3) a Laek of reoular and con-
slstent tabulation of wervice statistics, and 4) 0 il o In-depth analyats
of service ctatiotios heoaune of the weaknessen of the recorda sl data sys-
tems.,

Anew syaten was dodianed, which s drately tabalate: the aundber of e
acceptors ond continutne aotive asere a0 well as providing o omeanyg for
accurate telblowv-np. The aysten o coupat Ible with the propos o baland-
wide system to bhe put dnto uae in Hintotry of Health and Social Secarity
(MOHSS) elInten o well s with the data requlresents of the fnternatfonal
Planned Paventhood Pederatfon (rveepry,
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Page 11 - William II. Foege, M.D,

2. Total Continulng Active Users (whether scen that month or not)--This
would require that all family planning providers make use of a c¢lient
record-keeping system slmilar to the new system designed for the JFPA.
I would sugpest that this improvement eventually be adopted as policy

by the NFPB.
9 7 (,,?7 : /s” A "-?Q’M

Jay S. Friedman, M.A.




SUPPLEMENT A

JAMAICA FAMILY PLANNING ASSOCIATION

INSTRUCTION MANUAL

YOUTII ASSOCTATE/OUTREACH WORKER RECCRD-KEEPING SYSTEM
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clients who are 20 years of age or older, are the clients with an X entered in the

Age 20+ column. They should be entered in the columns in the adults section.

After finishing 10 Client Record summaries on one Monthly Summary Worksheet, add
up all 10 of the teenager columns from left to right fur each sub-category. Fnter
the sum under the column TOT TEEN. Next, do the same for adults. Add up all 10
of the adult columns from left to right for each sub-catcepory. Inter the sum
under the column TOTAL ADULT.  Then, to summarize @) clients, add topether the
TOT TEEN and TOTAL ADULT columns left to right for each sub-catepory and enter

the suw In the extreme right TOTAL ALL AGES column.

After vou have completed one Monthly Summary Workshecet, do as manv more worksheets
as needed to summarize all vour Client Record pages. You will find with cxperience
that cach Monthly Sunmary Worksheet will not take long to complete since 1t covers
only 100 clients, and so the numbers fn cach box and column will be relatively
smali. When vou have surmarized all your Client Record papes, turp in your work

sheets to the Field Officer,
Points to Remember

1. Add up all contraceptive methods given to clients and enter them under CONTRA-
CEPTIVES 1SS El at the bottom of the Monthly Sumrary Workeheot,  Since 20
condoms (0 strijpe ) inoa ] manth supply, multiply the total meder of monthe
of condorm supply Ly 20 to pet the musber of sinele condors fovaed.  Since
Ievele of pills or 1 tube of Neo Sanpoon {n a1 month supply, this need

not be done for thea two methods.,

o Add up the total numher of PETIMATED AUDIENCE GROUP MEETING wheets for each
catepory of mecting: Seboale, Youth Groups and Others,  FEnter the sum on onv

of your MONTHIY SUVMAVY WILESHEETS only,

3. If you have any preblensa, the Fleld Officer will be happy to help you.
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SUPPLEMENT B

GLOSSARY OF SYMBOLS

OUTRFACH AND CLINIC RECORD-KEEPING SYSTEMS
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GLOSSARY OF SYMBOLS

FAMILY PLANNING CLINIC

Information visit only

New Acceptor

CONTRACEPTIVE METHODS

P

1J
1V
DI
K

SP
ST
RA
AU
DO

SR

Pill, Oral
Injection

IUD

Diaphragm
Condonm
Spermicidal
Sterilization
Re~Admission
Active User
Drop=Out

Sterilization Referral

— Horizontal Line = Cifent with supplies in that month;

therefore, a Continuing Active User

Diagonal Line = Client pregnant that mcrth

| = Follow=Up Date
l e {X = any tise during the month)
{(Ruseial = date by vhich follov-uy
peEceasary)




SUPPLEMENT C

PRESENT AND PROPOSED FORMS

OUTREACH_AND_CLINIC RECORD-KEEPING SYSTEMS

ATTACHMENTZ (-6





















SUPPLEMENT D

JAMATCA FAMILY PLANNING ASSOCIATION

INSTRUCTION MANUAL

FAMILY PLANNING CLINIC RECORD-KEEPING SYSTEM























































