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"The Vocational<,Guidance Materials Developmnit Proj eot
 - < 

is one-	 of44 majo effrt to deeo opeesvcompnen a~~,>~''11 	 and' 
4
integr~ated systemns approach4 to mnfpower)aniZ riin n
 

emnployment inJamlaica th apwr lnig Training-and, mly
 

men 	 h PiayPrOOo1MT)Poet this mnaterials component
 
I~44 is tco uprdetevoa±nal guidance materials. within heI4MiiS 

ofr1Education (. MOE) and the Ministry Jof >You an Comnmunity Develop 

ment (MYCD), Incarrying out the scpeofte project,~ the followizig 

activities have been initiated and carried forw~ard: 

A. Review 	and Evaluation of Existing Materials
 

4 	 41A zreview'of vocation'al guidance materials in secondary schools 

~based on personal visits and discussions reveals a woeful lackc 

~- '1of such, materials and information in existence inV secondary
1, 

scoos. Ths dept4h4atta 	 scnayshoshv
4i 


to a greater or, lesser extent, some p3o mof vooatinal.< 41 

and training as part of thi curriculumWa litt
-- 4--education' 


I .print material is.avai-lable has generally been prepared and 

published inEnEtand based on occupational opportunities in
I 

-the
Great Britain. rurthermore, material isoften~very much14 11 -. 

out of date. Films$ fislmstrips or, other' audio visual material 

vocational guidance are a rareity. What print material 

'isvailble lyly to the problems of tJamaican 

-11,~4~4144for 

1youth~ in modern society. Guidance programs inpgneral consist ~< 
-I,1 4 

1~ ~ o dtrragmented stab at "Caroor Days"~ or "Career Weeks" and 

nainal speakors. I tdns reo~iva materials on occupa- 4 .4444 

tions at all,i tia generally from the 'outside and often on
 
441 ''4an44.41 1cieta 
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resource gap, and the development of vocational guidance materials
 

in respect of these areas of shortage would contribute to stimu-,
 

lating the desired i-crease in supply.
 

The Manpower Project Unit has recommended that priority
 

be given to producing booklets covering the following occupational
 

groups.
 

Occupations in Construction
 

Occupations In Manufacturing
 

Occupations in Farming
 

Mechanics and Repairers
 

Occupations on Transport Activities
 

Service Occupations
 

B. 	Work Plan and Time-Lines for Completion of Occupational Ouldance
 

Materials.
 

Several key declslonm regarding the content of the 

vocational guidance materials 'nd the target groups to be reached 

were arrived at on the bavsle of a qerles of meetings between and 

among members of the Miristry of Education, the National Planning 

Agency, USAID and the Consultant. (see Attachment 3). In brief, 

the decisions were: 

1. 	The target group to be 7th-13th grade students
 

2. 	One manual (1xll") and 10-1. booklt, are to be 

producl.. The manual %,i b'.aip;)roximntely 35-40 

pages. Tht: t:)oklets or occur.atinnal guildes would 

be 5 xd landscope Iormat anl i wproxlmately 32 

pages aocord in, to ne.,, (:hould r,ut:il written 

materlal: for the book lcts gre,:ttly * xcecd 02 pages, 

the pint-,d frormat may h:svt, to be changed). The 

mantital will e(,vr t,. grnral a!;r'-nch the suries,p. of 

11oW to UW-' t r I o _111 I .,'t' g act v itIes.:Iat,;'m ' 

Tih, 	 bl'r,'.t:i will h- ,nf*,. tial,' ly'rf rm tIonal with 

Informst 1,h 1,,ineg pr,'v!d,.d In :.t:iritlnrd format. 

........ /4/
 



3. 	Initial priority will be given to the production of 

the manual and 3 booklets in the priority areas set 

forth by NPA. The first two booklets will be in the 

occupational groups of Mechanics and Repairers and 

Construction Trades. The third booklet will be in 

the area of Manufacturing. These three occupational 

groups fall in the overall area of Trade and I:.dustria. 

occupations. This material will be available foi a 

pilot test in selected schools in the first two weeks 

of September, 1982. 

Following is the management plan and timelines for comple

tion of the vocational guidance materials development project.
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MANAGEINE T PLAN FOR VCCAINA ....MA7 .:A.. 4-7 ?z 

6. 

OBJECTIVES 

__ _ __ _ _ _ 

Establ Zhing 
Frocedures 

_ _ _ _ 

Evaluaticn 

_ 1 2 
1 1I2 -

2 
_____2 

I 

T 

________ _______ - ! 2 

7. Counsellor Workshovp 

8. Conducting Pilot Test ad 
Observations in Schools 

9. 

10. 

Evaluation Workshop 

Report on Results j 
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pimr oteaecofl * ieLruto workshp lto' 
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ott 003',_Two major purpose will2
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worekshop, one purpose will b~ea analyi and~ suey of 

Sthe evaluation findings Th second purpo'Pse w~l be he 

devlo ent oactoln ytsshol ersne~ 
Impemetaionof octioalguidance materials and proce-. 
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LL k(I) ( 	I. / "") 

CLASSIFICATION OF OCCUPATIONS FOR VOCATIONAL GUIDANCE MATERIALS
 

Scientific and Technical
 

Physical Planning, Engineering and Technical Assisting
 

Occupations (01)
 

Physical 	Science, Life Science and Assisting Technical
 

Occupations (02) 

Power Cenerat in.g CRcipatih-we (86) 

I1 	 Iealth 

Occupntions In Medicine abd Health (03) 

III 	 Education 

Occupations in Education (04) 

Occupationt; In Mus;uem, Library and 

Archival S,'lcnce (08) 

IV 	 Social Scientists ans Social Service 

Occtipationg In R, li,,ton and Theology (05) 

Occupationn In Law and Jurwi rtidence (06) 

Occupation In 11 And Mathematics (10)il;oct Scien'eo 

Occupation!' it ;;cfa l mid Ie.ifar, krk (114) 

V 	 Perfoirninl Ar't-;, lh!s it ind Comium: ritt lout; 

Occup:mtotwi fin Art , Int,.rt. niritt .and Writin-, (07) 

O)ccum~tta, I; Ili iI't,,f,.r.phv (liI ) 

I .ovt 	 ic V t1 ipn'viltf.'tril (13)Occup'lt lou' In li r t11I 


Oveii'p-i. loonotI n i' lotilt.; .iaiml (rt lchi Artn (19)
 



VI Office and Clerical Occupations
 

Accountants and Auditors (09)
 

Personnel. Administration Occupations (113)
 

AdIninistrative, Executive and Miann-.rial (2) 

Office and Sa1li Supervi:;ory Occupations (30) 

Recordirg and Fil'ing Clerks (31) 

Accc,,intinl, and ConputfI, (32) 

Mntcrial Piinnin, and Recordin,; and Production SchedulinI 

Clurical Occupations (33) 

VII Salos 

Salos Enoineens, Manufacturers' 

Travellino'. Occup:itI,,q (37) 

Agenti and Cormercial 

Sellin , Occulitionn (3h) 

Other Cl,,ricil a, Swl.s Occupatuinn 

Indeirunhdnt Seller!; .ii,! Vend ira (462) 

(39) 

VIII Service OVc',at nin 

Peraein'i1 S.rvIct. Occuprt ii-n (50) (481) 

BflllI inw (>iretaklinv, an, Char Serv Ice Occupnttnna 

Pr )tcc tlv. Srv ,i ccu'atii (52) 

SporLti it I 'Ict-,t i,n Occcu,,iilt nu (54) 

(51) 



Industril Production aind Related Occupations
 

IXA. 	 rrocess1ng aind Treaiting Occutritiona
 

Eyxtract Lye anti TroatIng Occu~pat ions
 

Minerailn (60)
 

Procvs;ua. 0CCuIP~liC)I, "ICL3I (62) (443)
 

Procesn in'; Occuipi omi, Wood. Papur Manking (63)
 

P'rocessin o Chouitc l~, Rubber
~tpcrit ions, Petroleum, 

aind 16elnt~d 'Mater inIi (64) 

OCCUru:1it l ill 'rcx't ilv Procem'simn;td Krnittad 

1Pr(cvlsn- and r'cf;Maik~ng Occupationn, T',bricco (63) 

Ocectipitt tint; In F'-rj Ing; Machinery ind Shaping %Mctnl (73) 

TX8. 	 Miinufncturin. 

Procesujin;, ocetwatt isne r(',') (67) (42) 

occu,:it I ,is in th: !'itrient imi ;)f Gimrnts and 

VI it 	 dr(Y)(3 

Occip:lti 	:1, i t i l'. F,1.cit 1)11 (if Shocti '110 of 

I 1tftr 1 r *2.'w't :i (/ ) ) 

Ljc(cLk1 ;t i qii fit t ii 1'.itrfi t Vini -r W t" tiI 'ond 

Plr ilicti (71) (142.) 

Fit tin;Ao.i~ 'nil --.ichin* F:rct it, 

(jettoilI*ni (74 ) 

otipiti. !VitIw t i, Fihr i-irIn -I (1 i mlnC.'rn.,icti (76) 

()ccuC.%' I--iti l t.,- 1'f.,hr c.it ion it Iibiwi An 1" *'tInac 

1'r ',!~at 	 r (7",) 



Occupatinns in Pnintitvi; aml Daocirain; (except 

Construction (77) 

Ot!-, r I'ibr tentlw, Occtpitinm' (80) (441) (445) (446) 

IXC. Mechainics ankI Re,1,.der 

Occupntiocns In Fil i,, A'ssombl iau, lnfitallin, 

Miiiut'qinin, in(, Rk:j.irin, of ElLCt1'iC11i anid Electronic 

Equipment (81) 

Occunatioiitn in Mocha:mIn tcim~irirr' (except Eiectricnl 

Llectronl ) -mli Prec isiti M1ikity, (82) (444) 

IKI). Constructi-,i 

O0C1,u1vAi 11 

:i io r 'IlI 

In!1cp.cilont 

)ccupitiomn-i 

ii i ,Lructrm~! W rk (84/85) 

1'7.tt;qu 1,- int ) Opuritors 

Opo rijt ,t s (4 5) 

(87) 

Occup,-tAiitI in th 

Aircrift OcrivIii 

shui- Off ic* 

O'.c) r~.bsn ir 

i- (111) 

11:t (112) 

Trrnn'1-rL Equipmunt (88) 

In !~'-.~nt n i I),~r1 r*(47) 

XT. A ,rtco~tirr.J Avrii't If 

P1 ,hlzu,. likcfiu b vi2.! I i (41) 



GUIDANCE & COUNSELLING SECTION
 
IVE/C Unit 


& Em loYmint Pro ect
 
Manpower planning. Trainin 


National Planning Agency (Annexe
 Record of a meeting held at 

22nd February, 1982.
Conference Room) 


PURPOSE 

1. Introduction of Dr. Ann Martin, 
vocational guidance
 

materials development specialist.
 

Introduction of Mrs. Ruth McLeod, 
researcher/writer


2. 

for 	the project.
 

3. Claritfic&titon of production 
plan for guidance materials. 

PARTICIPANTS
 

Ms. S. Chung (NPA)
 

Ms. P. Knight (NPA)
 

Mr. 	D. Evans (USAID)
 

Dr. A. Martin
 

Dr. Y. Mahy (MINISTRY OF EDUCATION)
 

Ms. J. Moriah (MINISTRY OF EDUCATION)
 

Dr. D. Briesett (MINISTRY OF EDUCATION)
 

Ms. R. Mo!.eod (MINISTRY OF EDUCATION)
 

MATTERS DISCUSID AND DECISIONS 
MADE
 

centr'4 on:
Disoussion 

1. 	The identificatlon of the 
main target group.
 

The content of the material 
and its weighting re.
 

2. 	act iv itoe/informat 1on.
 

be covered.
 
The 	priority occupational 

areas to 

3. 


4. 	The Identification of source 
material.
 

The meeting agreed to the 
following:
 

13th Krade students.
be 7th 
1. 	Target group to 


infornAtlOn/
to be divle-d 50/50,
2. 	Content of rAterial 


activities.
 
area.to Trade and Industry

3. 	 Priority to be given 
be tnAed on secondary sources. 

4. 	Research to 
for 

also reccrendetl the production of a handboOk 
contentThe 	 meeting once the detailed 

should thin seens.pr,(priate,teaoherS, 
n known.of the booklets 


to All participants
C.C. -

McLeod.prepared by It. 



Manpower Planning, Training & Employment Project 

Record of a meeting; held In Section (Caenwood Centre) on
 
Thursday, February 25. 1982.
 

PURPOSE
 

1. 	Clarification of the content and format of the materials
 
to be produced by the project.
 

2. 	Scheduling of the research and production, and deter
mination of target dates. 

PARTICI PANTS 

Dr. Y. Mahy 

Dr. A. Martin 

Ms. R. McLeod 

MATTERS DISCUSSED AND DECISIONS TAKEN
 

Discussion centred on:
 

1. 	The structure of the m.certals to be produced. 

2. 	Sources of occupational descriptions.
 

3. 	 Co-ordina'.on with ot'ier members or the production 
team. 

4. 	Scheduling or Dr. Martin's visit.
 

5. 	Scheduling of rsearch and printlrg deadlines.
 

6. Personnel to be recrutted. 

The meeting agreed: 

1. 	One manual anl 10 booklets are to be produced (all 
84" X 11"). Manual to be approximtatoly 60 pages. 
booklets to be ipproximately 20 rages according to 
need. The %anul to to cover tht general approach 
of the eeries aJid the activity atpect. lhooklets are 
to be essentially Informational with Information being 
provided In a standard format. 

2. 	Initial priority to be given to the prrduction Qf the 
manual and 3 booklets covering Trade and Induatrial 
occupatlons. Thim nAtartal 3ruld I~e available to 
the pilot s..~ola ty :.etectvr, 

3. OccupatIcral deacrlptivln to be tilrte'I by 1. X01O4 
rron 

a. 	 %"Ml (Pr. Vohy tO rkC :nitial oentOet With 
Mr. Ivan 1rint) 

b. 	JIIX 

0. 	NPA 

d. 	Diotionary of ,ecupatlot+Sl "t i ,t. 

o. 	PrevItuwa i-4ars ?r bG~k 4u#4 In 1976. 

http:Co-ordina'.on


4. 	Paste-up artist/illustrator and book designer to
 
attend meeting in section on March 6th, 19E2 at
 

12 p.m. to allow oo-ordination of production plans.
 

Pirt draft of manual and 3 booklets to be completed
5. 	
by June llth, 1982. Dr. Martin to return June 1 - 8 

to review material. All material lo reach printer@
 

by 30th June.
 

stenographer for the
6. 	The assistant writer and the 
 Dr. 	Mahy agreed to
to be recruited.
project have yet 

Miss R. McLeod
follow 	up one possible writer. 


suggested a possible photographer should one 
be
 

required.
 

agreed

The question of self employment was raised and 

it was 


that this should be covered where possible in both the manual
 

and 	the booklets.
 

Prepared by R. McLeod
 

0.0. 	 Dr. Mahy 

Dr. Martin 

R. McLeod
 

J. Moriah
 

Dr. Briesett
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I PnOhm-A1 Oflf4lVtEm L 

As~ ~ ~ ~ ~ ~ ~~ th -ytmo.oainlgidnemtra3adpoe 

dures~* for use in socondary achools inJarica was bingfl 14eInad 

the thr~ee mot crucial docisionh w~or the selion~of (1 h 

phlsph n apoc to ueof ratarials foruidancal (2) -

the model2t beue in deuveloping and organizing matrils on 

ocupationsi and wQ)?ki and (3)~the ost advantagous pr.---dur*j 

for use of the miaterials in the schools. My earlier *Ifortu$in 

guidance and m~y subsequent exploraion~f of the vocational 

4 uidanca uiutation inJaaca taught ume two thin0; 

Firato an u mnly large prpotono youtn Jamaica 

CanntL ~itte hei fatheras Thara may benomaod' rai 

the home or the constant attrition of unskild "stoop and, 

squatO jobs dtpandant on strongth and'andurance and willingness 

.... to. work in any outdoor woather m~ay roally r~nko tho oxparienco 

of tho older genration Pioaningl.uss in appearance or in fact. 

-- K In additdon, the uoual slionation of the gonaration may set 

mother andI daughtort father and son apart. 

2j.. . Occon4,. tho took~ in Jaroaica in to parsuado tho youth# 

while they still havu hopo Snd botora thiuy dr~op out of school 



--

-2
 

or drifEt into a morely 'proforma achoolhol4Jing pSratiQn that 

th world 0of wQ~IX is manuy waya a rational nepis 

Suparviaora and owoso uionc rohrotr 

KWj prican do tand tolrovard effort#~ to provit'4o on Abilty 

Thej~aianwork eooiaty is not a 0ooictY Of ff :t, 

houghi amily andfriendshp notwkkplay a par in getting~ 

an anr o.lhpwrdo oki insm4.aA an anonymous world > 

-

< -<-
-~of objaotivo nort'l with interchngeable rolaoand a,7world 

whoro solf-bolp is important. Solf help~ MUst be basod on a ;.i~4 

yot' oncoiand effort and on calculAtod risks of time 

-- >and aorgy and sof Fo thonoseasns theow *JWisn a youth 

makes in school do in fact influance the shae of his life@ 

To maakb a dorision, ;Ayoizth must by definition, have at least 

two alternative courvos of action. Tho more alternaltves a 

young parson can 040P and as early as possibla, the more likely 

hie or sho is to undesad that the ~ do sa inlu-g --.

which is or docido or hope,doiie hi
most m~u not to plan 

but to. drift until an accident slots one in A-lifa-pattern based 

on some caretr-styl4. which sioply *happonod"S 

In short, in dovolopiroj this anual and the vocationl 
it, we. ha taken ainformation naterials that acewipany 

rational approach to vocational quidanco. fly that we mean that 

the role of vocational infor'~tion and qutd*nao ts to teach 

thAt this is af rational world. Youth can learn to 
- -yowngstars 

http:insm4.aA


.. .4~...4~44 

~yot knwabu wor and job ~ inJmia0urn n 

-- whtit~ tks o got~eg~mrging, beforeA they lcave schoofl~l 


a job, man1tain yourself on a job and advance on n job the 

beterheywill bo able to find thuir way around in tho-j 

wol fwork-atu they loave scol 

'As art~'f atioalhoutmutacuremstrbing 
skill.44~~444
of4'4 a44 This4 ma r may b'' m oesl curdi
 

K of anyLl They maiyu~e thelifao naio~are produbed mata 

thovo Cof teologyndoth n isietint ogivnskill area to
 

.4o jo
fteprga-ac
 

Jocamdaica~
 

-ctheslls anee a t-toain4(1toi andqait
 

wo thao vtional job oppotuit niur indr's 

y~oth sto 


advanue t themmlfe on ah jaob# 



--

- -----------

4 

-education and traiing youith needed~4 to (1)obtainf
 

-wh rad how to obtan tho eucaion anrd trinn ned.
 

C. uuisi retto krvd 


_ ,oi.. information.. tha iste scoel spoi 

-toplnnd conom1 o daolopmnont aind exparnsion offorts 


products and industrial and business procssos and< 
4.t
44-44. 

444A. Ocupationa '''" 

There wl otovocuain guidon in this 

progra*, that can ba undortaY~on througout tho school year~
 

'2hoso occup~tiona. guidas rolato to occupati.onl al'ustors
 

and hoc yot to oxlr job faila (rel~ated 
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