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INTRODUCTION
R
This manua'.l explains in detail ‘the- procese of registering
citizene of the Republic of Vietnam, who 'have reached the age of
fif‘teen years, for identification cards in accordance with Law

Decree 007/ 67 dated March 17, 1967

'r}ie responsibilify- for performing this task has Been assigned
to the National Police. Procedures necegsary to perform this task

are outlined in detail in this manual.

Special attention has been given to the safeguarding and

~ control of identity card forms and the accounting of fees collected.

The manual has been printed in Vietnamese as a guide to
participatirig persomnel of the National Police and in English to
gerve for the information of Public Safety Advisors.

Any change in this manual will emanate from the Director

General of National Police.

JOHN MANGPOLI
Chief], [Public Safety Divisi
CORD

26 July 1967
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The National Police of the Republic of Vietnam have been
assigned the responsibility for issuing a new type of identity
card to some 9 000 000 of its citizens. e The fundamental ob;jectives :
" kof this | program are as follows: ‘v o
| 'Register all persons 15 years of age and older,
Provide positive identification of all;persone through the
issue of one and only one ID. Ca'r"dﬁto; each person.
Determine prior to issue of identity card if registrant is
wanted as a criminal, draft dodger, Viet Cong, etc,
Establish a National Identity and Records Center to provide
the capability for prompt and efficient search and retrieval
of information concerning an individual's criminal activi-

ties,

Present plans are to pomplete the mass registration over a
period of three (3) years and provide a follow-up program for the
continuing registration of persons who become eligible for iden-

tity cards by virtue of age or due to loss of their idemtity card,



' ORGANIZATION AND RESPONSIBILITIES

'I’he organizat:lon necessary to perform this task will be estab-

’ lished at three ( 3) 1evels of management as shown on the following

, organization chart

. -

ASSISTANT
NATIONAL POLICE

DIRECTOR GENERAL }—-—h

]

CHIEF
 NPIR

CHIEF

PROVINCIAL POLICEI""'T

GROUP' HQ,
CHIEF I & R

CHLEF
DISTRICT/ PRECINET
POLICE

| S—

REGISTRAR
IDENTITY CARDS

REGISTRATION TEAM

Although the Registration Team Chief will be responsible to

the Chief of Police, Provincial level, he will coordinate his ac~

tivities with the Chief of Police, district/precinct level to

which he is assigned,




The responsibility, at the National level, fbr the Identity
,Card Program lies with the Chief of the National Identification and
Records Service. The Chief of the National Identification and Records

Service will be responsible fbr the fbllowing-/

jl.JjDrafting decrees, rules, regulations and publications

| ‘concerning the Identity Card Program. S

“bf. ~Bstablishing the chain of authority | g

3. ~Preparing necessary courses of instruction and providing
training classes for key personnel and personnel.with P
specialized job requirements, R

4, Regulating assignment of teams to Group Headquarters,
monitoring work production and supervising the overall
efficiency of the Groups.

5. Providing materials and supplies for use by Group Head-
quartera and registration teams,

6, Establishing a central identification and records center
to process materials received from Group Headquarters,

7. Providing required transportation for delivery of equip-
ment and supplies between Group Headquarters and National

Headquarters.



Groug Headguarter

The responsibility, at Group 19V91‘_fbr'2fiﬁ

.Identity Card

Program lies with the Province Chief of Police.ﬁ In this capacity ’

the Province Chief of Police willfbe.responsible fbr the Fbllowing: '3’

1.

3.

10,

Preparing Identity Card Program directives and publica-=
tions as required fbr lower headquarters. [

.Establishing personnel requirements necessary to provide

for efficient operations-at Group Headquarters, =

'Providing a chain of’ authority between Group and- lower

headquarters.
Prbviding-necessary'training‘(on‘thé’jobyandvclaSSroom)i
required for registrationﬁteam personnei.

Assigning Registration Team movement within the Province.
Requisitioning supplies to support Group Headquarters
and Registration Team activities.

Disbursing supplies to Registration Team as required.

Pick up of identity card forms from the Chief of the I&R

Section, DGNP,
Supervision of Registration Teams assigned to Province,

Processing film received from the Registration Teams.



Maintaining files on name-index cards, name lists, Daily

";Report of collections, and Report of Iost ID Cards.
"ithintaining Cash Journal from Reports of Daily Collections.

W

VMaintaining records account of identity card fbrms issued

5.‘to the Chiefs of the Registration Teams.',

, ~1_f,5.

16,

17.

Msinteining a numerical file of lost and stolen. Identity

" Cards,

,InvestigstingFany,mistasance, malfesssncefor?nonfessence.

in the handling of identity card forms or registration

. fees at team level'and reporting his'findings to. National

Police Headqnarters.
Preparing the Monthly Report for DGNP Headquarters.
(R&I form 7),

Re-igsue of ID Cards reported lost or stolen,



Distri ét/ ﬁiééiﬁét I.éiréi j a S
The responsibility, at the district/precinct ]evel ror thp
Identity Card Program 1ies with the District/Precinct ChieF of Police

In this capacity the District/Precinct Chief of Police will be

responsible fbr the fbllowing.

i; Coordinating, with the Registration Team Chief the acti- K
1vities of the Registration Team.“ ” L :

2, Providing facilities for applicants to complete the

‘f applications for Identity Cards and/or re—issue of

Identity Cards,

3, Maintaining files of name lists and applications,

*4, Receiving reports of lost or stolen identity cards from
registrants. (Applies to Saigon only)

5. Distributing laminated identity cards to registrants,

6, Recovering and destroying old ID Cards.upon issuance of
new cards,

7. Pick up of identity card forms from the Group Headquarters.

* In Saigon only, precincts will be authorized to re~issue ID
Cards, All other provinces must perform this task at Grouo

Headquarters.



Registration Teams

The Registration Team will be supervised by the Province
Police Chief but will coordinate its activitiea with the District/
) vPrecinct Police Chief in whose District/Precinct it is Operating.

N The Registration Team will coneiet of eight (8) members as follows'i‘“

-‘,Te‘.m;cnigf B (1)

bpltcation ek (1) v
Fingerprint Clerks ,' (2) S !
Photographer | (1)

Typists o (3)

Responsibiliiy for immediate supervision of Registration.fream‘
Members will lie with the Team Chief. In this: capacity the Team
Chief will be responsible for the fodlowing: “

1. Coordinating the teams activities with the “D‘istr‘ict/ Pre-
cinct Chief of Police in whose Distri‘et/Preeinct the team
is working, | |

. Supervising the activities of all members of his 'team.

. Collecting the required fees from Identity Card registrants,

Preparing the Daily Report of Collections,

. Requisitioning supplies from Group Headquarters as needed.



© ISSUEOF ID CARDS

niatrié£Z§£ééiﬁéf7*;§¢;

Applicant'v ';;Obtain application for Identity Card ( I & R I-‘orm

1) ftom the District/Precinct Chief Office.v
Oomﬁlete,tOp‘oéotion”ofigbpliontion;

Furnidh to the Chief the application and documente aupporting
‘birth (ID card, birth certificate or other official documents '
showing the data of .birth, place of birth father and mother name)
Also fhrnish to the Chief the documents verifying residence (Fhmily

census book)

Chief (District/Precinct): Determine authenticity of applicants
supporting‘doounénts. -

Verify correctness of information on application by comparing

with applicants supporting documents,

When the Chief is satisfied the application and supporting docu-
ments are in order, he will complete the District/Precinct section

of the application,

Assign a date for applicant to report to the Registration Team

on the basis of number of applicants a team can process per day.

Return the application and supporting documents‘to the applicant,



'Regiééfafioanéam;ff

Application Clerk-" Check application and supporting documents

tc insure no alterations are evident and fbr Chief's validation.

rufff"évéfébplié¢ﬁf_éisnﬂtﬁsiibliﬁdexjéa#dlih?,fihsérv;int,¢£%€iz )
_ 45'StaMpfncnxiDgCard”Nb;ﬁcn apﬁiicatién*in two piacco;(r‘
" Cut off upper right hand corner of applicant's old ID. Card,

i Return -application, old. ID Qard;Vand5agp§ofting documents to

applicant and direct applicant to Fingerprint Clerk,

Fingerprint Clerk: Take plain impression of applicant's right

index fingerprint on receipt portion of application.

Take plain impression of applicant's right and left indexlfinger-

print on back of identity card and one index card,

Take full ten (10) finger set of fingerprints, plain and rolled
fmpressions, of applicant on civilian fingerprint card (I&R Form 3).

Sign fingerprint card as person taking fingerprints,
Direct applicant to Photographer.

Photographer: Put applicant's ID Card number on the number

board and take one photograph of applicant, (Front view - head and

shoulders include number board).



NUI'E: Photographer should watch to see that 1ighting appa-
ratus works properly with each exposure and that applicant'
eyes are open.‘ If applicant is wearing sunglasses (dark lenses)
they should be removed Applicant wearing regular eyeglaases
‘should be photographed with glasses on, however, glasses should be
angled slightly downward to avoid direct reflection of light |

zypists- Take application, identity card fingerprint card
and supporting documents from applicant i'

Verify infbrmation on application, identity card, fingerprint

card with supporting documents.

Type required information on application, identity card,
fingerprint card,

Return application and supporting documents to applicant and

direct applicant to Team Chief,

Type name lists, (Name lists can be prepared at the end of the

days work),

Team Chief:

Collect fees for identity card,

Verify information on application,

Complete team section of application and staple receipt
portion to applicant's old ID Card.



‘Turn:innall monies, daily report of colleotions and appli-'

cationsﬁto'District/Precinct Chief g,gﬁzrfﬁe‘_

Forward ID/index cards, fingerprint cards, name lists, and

film to District/Precinct dispatch section..efv

- Dispatch :,..sec‘tibii:

iaEackageﬂdocuments;fbr~shipnenfjtoQG;ouo5ﬁead§uarfer§z;, v

'ID’Cards\returned'irom?érouofﬁead&uartersi=!'}

'Receive 1aminated 1)) cards from Group Headquarters fbr issue
to applicant, File ID cards by Registration number until issue L

to applicant,

Procedure for issuing ID Card,fO-appiiCant>is'aS’fbllousé

When applicant reports to‘nick up ID'Card;aDiStriot/Predinot,
Chief will ask for name of applicant,”get’abnlioation,7iDéaard;7' .
and name list from file, Compare photograph on,ID Card sith‘apbii-
cant and issue ID Card to applicant, Have applicant‘initial,name,
1list next to corresponding registration number and name, Upon |
issuing the new ID Card the District/Precinct Chief will recover
the applicant's old ID Card. He will thoroughiy mutilate the old
ID Card immediately and will burn the mutilated cards at the end

of each day,

- 10 -



1. GEOA3 APPLCATION, DTN CERTHICATE OR SuP-
~PORTING DOCBMENT AND OLD 1D CARD OF
ADPLICANT .

2 KAS APPUCANT SIGN 1D CARD, MAME INDEX
CARD AND FP CARD.

3. STANPS 1D CAZD MUMBER ON APPLICATION .

4. STAMPS 1D MUMCER 1% BLANK SPACE F
CARD 1§ A RE-ISSUE OR REPUACEMENT.

3. CUTS UPPER LEFT HAND CORNER OFF OLD
IOENTITY CARD .

6. GIVES APPLICATION FORM , DIRTY CENTHICATS
OR SUPPORTING DOCEMENT QLD 1D CARD, SIGRED
1D CARD AND ¥D CARD TO ASOLICANT ARD
MSSES bd ON 10 FP CLERK.

7 CONTROLS FLOW OF REGISTRANTS .

NATIONAL IDENTITY CARD PROJECT

LOCAL REG!STRATION TEAM

8 INDIVIDUALS =« 85 TEAMS x 680 PERSONNEL

STATION 2

FINGER PRINT CLERK (2)

1. TRES DOCIIENTS FROM REGISTRANT
2. TAKES LEGINE SET OF FP ON FP CARD.

3. MAKES PLAIN IMPRECSIONS OF INDEX FINGERS
ON 1D, 1INDEX CARD AND THE RECEIPT
PORTION OF THE APPLICATION.

4. SIGNS TP CARD AS PERSON TAXING FP.

S. RETURNS ALL DOCIMENTS TO THE REGISTRANT
AMD PACSES Kt O TO THE PUIOTOGRAPMER .

e

o 4 ? R
TRk
RS L -

STATION 3
PHOTOGRAPHER (1)
1. TGS DOCOMENTS mmmm

2. SETS UP 10 CARD VUMBER ON MUMBER
BOARD.

3. PHOTOGUAPS EACH REGICTRANT

4. RETURNS ALL DOCUMENTS TO REGISTRAXT

AND PASSES 4iM 1O TYPIST,

STATION 4

TVYPIST ( 3)

1. TAKES DOCUMENTS FROM REGICTRAMT

2. INTERWEWS REGISTRANT AND TWES
WMFORMATION . ON FP CARD REFERRING
TO DOCUMENTS FOR VERIFICATION .

5. RETURNS APPLICATION , BIRTH CEXTRICATE
OR CUPPORTING DOCLMENT, OLD 10
CARD ARD PAGCES M TO TEAM CWIEF.

1. TAKEG APPLICATION FROM REGISTRANT.
2. RICEVEG FEE FROM REGISTRANT

3. COMPLETES TEAM SECTION OF APDLICATION
RECEIPT AND SIGNS SAME .

4. DETACHES RECEIPT FROM ADPLICATION
AND GIVES TO REGISTRANT

3. PREPARES DALY REPORT OF COLLECTIONS

6. ASSIGNS DUTIES AND SUDERVISES
TEAM. ACTIITES .



cf66§7ﬂéadgusiters=*,lﬁfj’fﬁ;ia*,,w*ff

Receiving Section. Checks ID Cards and related documents

| Fbrwards exposed film identity card and first index card to
‘;Photo Section._ 5 ' | -

":?Lr9fvard'sﬁ~'°ﬁ¢?%<-i)*éoés"r crf"_we .ﬁiié‘tl to filing section,

Fbrwards ‘one (1) copy of name list 2nd index card and finger-

print card to dispatch section.
Photo Section:

Develop exposed film \

Make two (2) contact prints of each exposure -

Glue one (1) photo: to identity card and one photo to ihaég“-
card | | Lo

Fbrward index card to filing section

Fbrward;identity card to dispatch section

File negatives.

Filing Sectiom:

Name list: wiil be filed in letter size manila folders
containing 50 name lists (4,000 numbers)vper folder in numerical

sequence,

- 12 -



Index Cards','Qi}l!befédarCHgd'gndffiled'ih,fhe“indeX“oardh.

files. o

. Dispatch Sectiom .
: ﬁrepdféffraﬁémittdl Qpcﬁﬁent oh"ifems,tofbéféénf to NiRC.

Package identity cards, name lists, fingerprint cards and ;

1ndex,cards fbr shipmpnt to NIRC

keCeive 1D Cafd and Personal History SﬁeetS'(I&Riform 13)

from NIRC,
Prepare letter of transmittal to District/Precinct on ID Card,

Filing Section: File or record information received on

Personal History record (I&R Form 13), from NIRC,

- 13 -



NATIONAL IDENTITY CARD PROCESS a
PROVINCE / AUTONOMOUS CITY GROUP HEADQUARTERS

PHOTO SECTION:
I.PROCESS FILM
2PRINTS 2 PHOTOS
3AFFIXS PHOTO TO | INDEX CARD
& IDENTITY CARD

4FILE FILM
/ ‘ro NATIONAL POLICE A
: ' ' s HEADQJARTERS
FROM INDEX CARD . S _
REGISTRATION TEAM P e
IDENTITY 110 carD - , i ,A
CARD : W'PHOTO- ; S
EXPOSED A-!ILM
INDEX CARD
W~ PHOTO
NAME LIST] /4 ‘ ‘
[NaME LisT R . CENE
APPLICATION NAME LIST -~ |NaME LIST
RECEIVING NAME LIST FILING SECTION Dl ING '
FP CARD SECTION APPLICATION NAME LisT]  SECTIC
— _INDEX CARD || —> FRCARD |- —1 | — = |—»|[Fp.carD |-»
INDEX CARD - = mara
IDENTITY B — =
CARD | | n INDEX CARD — = INDEX CARD,
EXPOSED FILM L] — =
- MASTER INDEX g MU

- APPLICATION
NUMERICAL LIST OF REGISTR.




' NATTONAL IDFNTIFICATION AND RECORDS CENTER

All materials received at the National Identificatinn and
Records Center will be processed in strict accordance with a
‘ specific set of procedures too complex to mention in this- manual_
o The procedures are detailed however, in a: separate manual whichl

pertains to-the;NIRc.

After the ID Cards and other related documents‘hade'been j
-processed by the National Identification and Records: Center, the
identity cards and any infbrmation collected at NIRC concerning
applicant will be dispatched to the sending agency Group Head-

quarters,

- 15 -



FROM

OLD FINGERPRINT SECTION :
L EXTRACTS OLD FP CARD FROM FILE

PROVINCE 3. BREAKDOWN ( SEGREGATE ) BY PROVINCE GROUPS Zm%&:\lnm T CAiD
6ROUP 4 FORWARD IDENTITY CARDS TO LAMINATING SECTION 3 FORWRDS CARDS P CARD
5 FORWARD FP CARD 8 NAME INDEX CARD TO OLD gmﬂmmwamm
FINGERPRINT SECTION .
—W,
INDEX CARD
FP CARD '“,( o
-»
INDEX CARD 1 e
> = {INDEX CARD
- i s
FINGERPRINT FILE: L ﬁ: INDEX i
) 1

IDENTITY
CARD
LAMINATING SECTION: ¢
SN
L RECEIVES IDENTITY CARDS / -
2 LAMWATES IDENTITY CARDS
3. 0 penTTY oS To (|
DISPATCHING SECTION N
IDENTITY
CARD

DISPATCHING SECTION:

I. RECEVES IDENTITY CARD FROM LAMS. SECT
2 RECEIVES DEROGATORY REPORT FROM

T0 RECORD EVALUATION SECTION
PROVINCE 3 PREPARES TRANSMITTAL MANFEST AND
GROUP

FORWARDS DOCUMENTS TO PROVINCES, ETC_

LWHEN NAME INDEX CARD OF PROBABLE
DENTFICATION IS RECEVED, NASTER FP CARD
IS EXTRACTED FROM FLE AND COMPARED
WITH THE NEW FP CARD.

2WHEN NO (DENTIFICATION BY NAME HAS BEEN
MADE OR A PROBASLE IEMTIFICATION 1S NOT
DENTICAL, NEW FP CARD IS5 SEARCHED
AGAINST FP FILE.

3IF FP DENTFICATION (S MADE, BOTH FP
CARCS AND BOTH IHDEX CARDS ARE FOR’

FINGERPRINT CLASSIFICATION SECTION:

1. COMPARES TWO FP CARDS AND
SELECTS BEST AND DESTROYS OTHER.

2 CLASSIFIES FP

3 ENTERS FP CLASSIFICATION ON NAME

INDEX CARD

4 FORWARDS FP CARD AND INDEX CARD
TO MASTER INDEX FILE

'

FPCARDl

INDEX CARD

MASTER NAME [INDEX:

L SEARCHES NEW NAME INDEX CARD
AGAINST MASTER NAME INDEX
2 IF NO IDENTFICATION IS MADE:

A e NN IR

SEARCH (SEE 2), FP CARDS ARE FILED &
MAME BMOEX CARDS RETUR- om MED TO

A NEW KAME MDEX CARD IS FRLED
B. FP CARD FORWARDED TO FP FILE
FOR SEARCH
3IF PROBABLE IDENTIFICATION IS MFOE,
FP CARD AND TWO INDEX CARDS

_’Illlllllll ‘_

FORWARDED TO FP FILE

CRIMINAL RECORDS SECTION :

L RECEIVES TWO INDEX CARDS & 2 FP CARDS

2 COMPARES NEW FP CARD WITH MASTER
FP CARD, CONFIRMS IDENTIFICATION AND
EXTRACTS CRBINAL HISTORY / WANTED

INFORMATION FROM FILE

3 FILES ONE OF THE FP CARDS AND RETURNS
THE MASTER FP CARD TO FINGERPRINT
FILE .

4. ESTROYS ONE NAME INDEX AND RETURNS
MASTER NAME INDEX CARD TO MASTER
NAME INDEX.

S. FORWARDS CRMINAL HSTORY / WANTED
INFORMATION TO RECORD EVALUATION
SECTION




Re-Issde~ot-fndiVidaalfs‘IdentitpvCard‘Reportethost7Stolen{:

When an individual's identity card becomes lost, it must be
,“reported on I&R Form 6 Reportvof Lost ID Card at Group Head— |
'quarters (Province Headquarters) except in Saigon where it can )

be reported at the precinct 1eve1

Individual reporting loss will prepare I&R Form 6 in duplicate"
by filling m the required information Group Chief Wil sign
the fbrm and give the individual a copy as evidenoe that the loss '

‘ was reported

- The Chief will next have the individual fill in thevapplicant
portion of the application, Chief will check name list and com-
pare ID Card number and name to see if application correspond,
Should the applicant forget his registration number or shoﬂld
applicant have originally registered in another province and not
be on registrars name list this information will be checked at
NIRC where the correct registration number will be entered on the

appropriate documents,

Applicant will next proceed through Registration Team process,
just as is done for an original issue except that he will be
issued an unnumbered ID card and the application clerk will stamp

his original registration number of the re-issue card (In the

-17 -



événf‘f}“ _-on does not know his registration number and his:

i number cannot be determined at Group Headquarters, the application
~must be fbrwarded to NIRC fbr verification of registration number
and returned to Group prior to completing registration process fbr

| »re—issue card)

Group Headquarters wi11 verify the infbrmation on the index |
_pkcards with the previous ID Card on file at Group.- If the infbrma-
tion is verified photo will be glued to ID Card and re—issue Index N
Card will Filed in personal history jacket ID Card, index card and
| fingerprint card will be forwarded to NIRC for processing. IG
discrepancies are noted by Group or NIRC which indicate the appli-
cant is trying to get an ID Card under an alias all items will be"
returned to Group Headquarters, where an investigation can be

conducted.

Group Headquarters will give the re-issue card to applicant
and have applicant sign the report of loss statement indicating
receipt of card, Report of loss, will be filed in personal history

jacket,

-18 -



Rep1aéémeﬁf56fFinfc5fdé~Miééihé?Priérifoﬁrssue;;;3“ Eoapdi e

” Discovery oan card or several cards missing from a block of
unissued identity cards at any headquarters, will be reported imme-
‘ diately to the official responsible for accountability of identity
cards for that headquarters. - o | \

| , If after a reasonable search of the area, the missing cards o
are not located the official accountable for identity -card forms
fwill prepare an Affidavit of Dost D, Cards and: Equipment (I&R Form 11)
.with enough copies for each higher headquarters, reporting 1oss of '
identity cards listing registration numbers, an‘/or serial numbers
of cards that are missing and any information regarding circumstances

of loss that may be available.

He may then issue unnumbered cards to replace ,thod'sevreported
missing. ,

The serial number of the unnumbered identity card‘xwill be
recorded on the Daily Report of Collections.(I&R Form §) with the
corresponding Fregistration }_number. it Ais -_replacing. A notation will
also be made on a.the'g,vna;me list opposite"the appropriate"registration

number that this is a replacement card and not a re-issue card.

The Chief of the next highest headquarters will be responsible
for investigating any misfeasance, malfeasance or nonfeasance in
the security and handling of identity card forms., Copies of any
investigation will be forwarded to all higher headquarters,

-1 -



ID Cards damaged during.process: = . 1. . .

Registration Team B
If an ID card is damaged beyond uae, by a member of the
, registration team, the team chief’may authorize the use of an

"unnumbered ID Card to replace the damaged 41} Card

The damaged ID Card must be attached to: the replacement ID

Card' and fbrwarded to Group Headquarters.

Team Chief need NOT . prepare an Affidavit (I&R Form 11), for
higher headquarters in this instance, He will, however, record the
gerial number of the re-issue card on the index-cards, and next to
the registration number of damaged card on name list and both numbers

will be recorded on the daily report of collections,

Group Headquarters/NIRC:

When an ID Card is damaged at this level the Chief of Service

must issue an Authority to Issue Identity Card Free of Charge

(I&R Form 10) and forward to Registration Team Chief, All other
procedures are the same as previously stated for the Registration

Team,

- 920 -



I c‘ar"aé’;-rbsé‘i. iﬂ *i?fénsié or b'y" fm‘gﬁema@ffes;z, s

Identity cards which have been fil]ed out by Registration
Team and are lost either in transit to or at a higher headquarters, '

the following procedures will apply'4

1. When it is determined such a condition exists the loss
shall be reported to the official accountable fbr the identity cards
at that headquarters. Official will prepare an authority to issue
- identity card free of charge (I&R Form 10) fbr each missing card
and forward, through channels, to'district/precinct headquarters,
This form will authorize the RegistrationtTeam'Chief to issue a
replacement card (free of charge) to the individual whose identity

card was lost,

2. An Affidavit (ISR Form 11) must be prepared in enough
copies for each higher headquarters, reporting registration numbers
and/or serial numbers of ID cards which were lost and explaining

the circumstances surrounding such loss,

3. Registration Team Chief will record serial number of
replacement ID Card and corresponding registration number of ID

card it is replacing on daily report of collections,
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Group Headquarters wi11 record serial number of replacement 1}
[fﬁcard on name list next to registration number of lost card and onfo
f”both index cards. A notation must be made on both index cards =

fithat this is a replacement card and not a re-issue. 2

The same procedures fbr reporting the loss of one or several"ﬁﬂ
ﬂ"cards will apply when;a«large quantity, (complete box or more)of(/‘
| ID cards are discovered missing, with the exception that the |

mrssing cards wi11 not be replaced with unnumbered cards. |
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"' FORM TOBE USED IN REGISTRATION

ApﬁiieEfioninfﬁ%f(i&gepdrm:i): ‘

USB- This Form is to be used when 8 person is applving for 3

__a new ID Card in accordanre with Iaw Decree 007/67 dated Maroh 17'ff”ﬁ

?51967

The application fbrm is not: intended to be a permanent reoordf

'j‘as a11 the’ infbrmat{on appeartng on it also appears on the Finger-f‘:-

‘print card It is intended to serve as. a prel1minary form to the .

registration process,

The bottom secétion of the form, when properly completed.‘willii
be detached and given to the applicant as a receipt showing fees
(when‘appiicable)‘haﬁe'been’paid and'will be proof that a ‘person
has applied for an ID Card when accompanied by old TD Card with

corner cut off,

Section I:  To be completed by applicant indicating®NAME, Alias,
Date of Birth, Place of Birth, Father's NAME, Mather's NAME, Resi-
dence Address, Profession, 01d ID Card number or other document
supporting birth, place of issue, date of issue, signature of

applicant, and date of application.

Section II: To he completed by District/Precinct Headquarters or
Village Council,
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Thie section will be filled in by the registration official
verifying he has seen documents supporting the information listed R

in applicant Section I .bf;fifd;ﬂfﬁ79f°'ﬁl

Section III To be‘completed by Registration Team contains regisﬁ .
tration numbe1 asslgned to applicant ID Card date of 1ssue, placefl'kgi»
of issue.; If applicant is being issued an ID Card free of charge,{df -
the box which applies must be checked If reason is other than )
military, disabled or Montagnard the reason must be explained in

box marked "Other o ".

| Section IV: Receipt to be. completed by Team Chief. Contains fee paid
ID’ Card number, date of issue, place of issue, old ID Card number,

- date and signature of Team Chief, The receipt portion of appli-
cation will be detached from application by Team Chief and given

to applicant.

Filing Procedure: Applications will remain at the appropriate

district headquarters and will be filed alphabetically for a period

of 90 days after applicant receives laminated .ID Card.

Applications should be filed in two (2) gronps active (awaiting
processing at Group Headquarters and NIRC), Inactive (ID Cards
which have been issued to applicant) after a personahas received
his ID Card, his application should be filed for 90 days and may

then be destroyed,
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APPLICATION FOR IDENTITY CARD
To: (Province) (Precinct) Chief of Police ...Q '

I L ] . L] ‘ L) ‘ . .vi',. ""l.. alias ‘e ' L0 BN BN B N N N '4' f ..‘ bom . . .... . ; '.‘. ' . in .\ .‘.‘ " .‘ l.. ; ' . L] . B “‘
address ooootuloooounouonooooo PI'OfeSBiOn .........'...... dO hereby apply for
an identity card,: : Lo ‘

I herwit’h attac (1) b : ‘t“:‘o.u . o 0 . .‘. .- issued at ‘e . . ,‘,’, .

esese ON 00!’..!00000"“?,"3

‘mte .‘.".""l"'.‘;.“.;‘." 7"

] | (TR LT Signature of applicant
;;(l) Old Identity Card birth Certificate and/or other supporting documents

’{(To be completed by District Police Headquarters or Village council)

_The above applicant has been certified to have had his name listed on hisll X

;‘fhmily census booklet and his bio-data claimed above ‘has been verifﬂed against'{"”
Audocuments presented to the undersigned, L

. [ Date ...v.:.‘.....\"........
-‘District Pblice Headquarters ....... ' :

;:‘(°r Village Council) ..eveenonenss

(Signature & Stamp)

«(to be completed by Registration Team)

The above applicant has registered for ldentity Card ¥ ....veveeeenes, ON
—C.......OODOCC..G.‘ at ......O.'0'.'..........‘..‘ and has paid 20 piasters or
- has registered free of charge as:

Date ....u..........‘--u

Military Disabled Montagnard‘Other?Speciﬁy'1. . e
" e (Chiet of Team Fo. -]

RECEIPT

A fee of 20 piasters has been received or /_/ no fee is required from ...
...‘...“...‘fOr Identiw urd#.."...‘..... On LR B N BN B BN BN Y at L2 B B BN B AR BN B BN BN AN BN B N

.. This receipt is valid for a period of SIXTY DAYS and by the end of that
period must be turned in to District Police Headquarters ........ccceeeeeceees
to obtain your Identity Card or have this receipt re-validated.

Date 00 0009000000 P00 es00se

e R. Index o _
- 01d Identity Caxd No, Team Chief




mmm$MMMWmMm@WQNQQV”"‘

;s.r«:'
REIRR R

"USE: This report will be used to report loss of individual'

'Identity Card This must be done at_Group Headquarters, prior to

"making application fbr Re-issue;o ;Identity Card
This individual reporting.loss will fill in the required

infbrmation and make a written statement outlining the circumstances 357:

contributing to loss of his ID card;;nfgpl?i"v .

The Group Chief will be required to review the report and
authorize re-igsue by signing the report |

This report will be made in duplicate. A copy will be given toi“
~the. person reporting loss as- proof that the loss of his ‘ID. Card has x

been reported and the original will be filed in a personal history
Jacket, prepared by Group Headquarters, fbr that individual

When-the person‘receivesfhis?re-issue IDxCard‘frOm‘GrOup Headé ;
quarters, he will receipt fbr the ID Card ‘on the lower portion of
this form: and the fbrm will be permanently filed in- that individual' .

personal history jacket.

T



‘ D‘te SR

REPORT. I0SS OF IDENTITY CARD.

I’ 0oio‘0>on¢:-oio‘o:nlénon’ocyonool;ooo;}oo} alias :.cbov‘zct;0-00.000”00'00'.0 fo:.o'o"o'o

bom on ..‘0.'...‘..’.‘at ....0.....'.0. Father ...’.'.."..'0.’....'Ij’.’

MOther .:. s0 e . l es e .‘. . . .. ’.‘ . C.. ceeseen occupation L) . . [ ) D U"l“:.i ‘/" . qv:i addresa .:

...l..l.l".0.‘0’0’0‘..0.:»‘.'..‘....0.’..‘.O’;..“CC..O:.;.O'O do hereby report the )
loss of my identity card Nb. wesassoered issued at cvessesceacne “on i’

...........hf.ﬁingthe;circuqstancegstated bglow:

CIRCUMSTANCE:

Signature of apﬁiicant

RGCéi'v’ed report .on‘.l...l'........'....l.

Signature of Police Official

mte 000 C0NOOIOCIOCICEOICROIOROROICOOIOODS

Received Re-issue ID Card
numbered as above

(Signature of applicant)




 APPLICATION FOR ns-zssns;(i&gi;rp.ﬁ,m,).tj{f;f;x, el ey

. USE~ Whenever replacement of ID Card is necessary Applica- ':, -
‘_"-'t:lon for Re-issue will be prepared at Group Headquarters. (Appli-'{”‘ v

cation must be accompanled ‘b: Report of Inst I&R Form 6)
;.seét‘i‘on'-r': : -'rd _be ;?_cdmpleted rj;by; App;’;&_;ent.-' -

Oontains Name, Alias, Date of Birth Place of Birth I-‘ather's'j’_-;_:"
Name, Mother's Name, Occupation, Address, ID Card number, Date of
issue, Place of issue, Date and Signature of Applicant

~ Section II: To be completed by"?',Greup_? Heaquiarters or NIRC
(whichever is applicable).

Contains verification of applicant's bio-data or lists discre-

pancies, Date ‘and Signature of certifying official. _
Section IIT: Completed by Group Chief,

Date and 'Signature of Group Chief verifying_recelpt of pay~

ment for re-issue card,
Section IV: Same as Section IV of Application (I&R Form 1),

Filing Procedure: Same as Application (I&R Form 1).
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" APPLICATION FOR RE-ISSUE -
IO’ ProvinCial Police Chi Of _:-.- . o’o 20000000 c seesoee . - |
(Group Headquarters R 4 g

‘f'.‘:’...ODO alias IOI.‘.’..’OI...’C’.‘.OI~bom on ‘..l."'"’".v..jv;;;j"

RESULTS OF THE RECORDS' SEARCHING

Biography and fingerprint of the applicant isiixact ( 7 different [ 7 with records
Different details

Date - S
(1) Searching agency . |

(To be completed by:Group Headquarters) =

- The above applicant has applied for a re-issue of Identity Card 4 and
-~ has paid piasters for the /_/ Re-Tssue L o

. Date

Croup;aﬁreffgl

RECEIPT

*f;A fee of plasters has been received from for
gfathe re-issue of ldentity Card # on

Date ’

.f This receipt is valid within forty days and be only used for the obtaining of the
issue card

[T R, Index |

Group Chief




FORM 2 - IDENITT/INDEX CARD SAP-OVT

This will be a fbrm containing threefpartsﬁfone 2-3/8"

"34"3-5/8" identity card and‘two 3 x 5 index.car s}aeparated by

«;one use carbon. ,‘;j'

(1) Identity Card will contain registration number, Jui-t,
, name and alias of registrant date and place of birth name R
tvof parents, residence address, signature, space fbr photo,i
_ height, weight, prints of right and left index fingers,

‘peculiarities and spacebfbr authentiCation._

a, Index Card for Group use contained spaces for photo

and signature of registrant.

b. Index Card for National Police Headquarters cbntaina'
spacevfbrafingerprint classification in place?of signature,.
of registrant, If a card is issued-free:cflchargevthe
appropriate symbol will be noted on this-card,

(i.e, ML - Military, CH - Chieu Hoi, etec.)



vlvidentity card and two index cards. One index card will

‘ fcontain the photograph and signature of the registrant and

Q:;will be filed at Group Headquarters. The other index card

will be. filed in the master name index files at National

Police Headquartera. '
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FORM 2R - IDENTITY/INDEX CARD (Un-mmbered) = = . i

A Formt

- ;_._rs’m fi,s 1;@“"‘2‘5‘;{{5 o é‘,’gc‘égéi;snai.}

“;ﬁ'photo ie to be attached n from 1
xﬁvback of the card with use of ultra-violet light after the

'photo is in place.} -

'(1);“Beeissue of individual's'card‘feperted;iqet;jeteieh;f'

Or.daﬁaged;

(2) Replacement of numbered carde epoiled or damaged

prior ‘to issue.

'(3) Replacement of numbered cards found to be missing

prior to issue,
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~ ILLUSTRATION
~ ID NAME INDEX CARD FORM

| Name Index Card

~|Name Index card

- _;‘ - -1 p— RN o . . ___]

o e o> -— -' - :' N

ID Card

| = |
N L E nocx'
l. Fll.. N T™HE PRO-

vmcz POI.IO! NANE
IND!X FILE.

l

2nd NAN! INDEX CARD 1S PORWARDED TO NATIONAL
IDENTITY: RECORD CENTER WHERE IT MAY BE FILED

IN NATIONAL IDENTITY REGISTRY .

1D CARD 18 PROCESSED, LAMINATED
AND RETURNED TO PERSON.

=337



The fingerpr:lnt card will be:"’tnt;a" form printed on one e
Af\ X:,side. ‘ Sixteen items to be coded for computer use will

e j_‘:occupy the upper right 3" 5" section./ Other items of

infomation will occupy ‘the 3" x 3" space in the upper left
hand corner. _‘The remainder of ‘the fom being iised for rolled

| :"and plain impreseions of the registrant'a fingerprints.

1

'(1). 3 ‘x-,s"section contains:
o Name o, Weight
b, "Sex " - iy -Date of Birth -
e, IdentityCard No. j. Place of Birth
d. Date of I;ﬁefs,ue =k, - Name of Father
e, Place: of*;ihsue ‘ 1. Name of Mother : *
f. Race" S m, 0138 I"dentity Card‘No;«;
g, Height ‘ n. Place of Issue o
o,.. Pingerprint 01aesiﬂcation
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(2) 3 x 8 section contains-g

Signature of registrant ‘

Date of Issue (Birth Certificate)

Place of Issue (Birth Certificate)
e d Present address g

f e. Permanent address

‘{I’:lff; Marital status

- g, Name and address ;'

(3) The fingerprint section of the 8 x 8 card willv_ S
indi‘-‘ate. f; R é U 'l . AR
The person tsking the fingerprint
b. The team number V »
Note: If ID Card is issued free-of charge the’ appropriate
symbol will be placed on top of Card (i.e ML Mili-

tary, CH - Chieu Hoi etc) e T

The fingerprint card will be the basic identification
document; from which doding for computer use. 'will~be?accot'n-
plished and fingerprint identifications will be. made based ,

on classification by Henry System. o

Any person applying for issue of identity card or re-
issue will be fingerprinted each time application is made.
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l@ Mah !Fm '@ Number

* " CIVILIAN "IDENTIFICATION . - N_ﬂ-é D femis
: — R _ e/I1ssue
: @ Pplace/issue |
— Date/Birth

Signature Birth certif.No. @ Place/Binth | A ;
Date/lssue Place/Issue. @ Father . 9 Race . HT - |@ WT
Present Address §2) Mother PR : b, k)

€9 Old ID Card # ) Place/Issue ] ‘
Permenent Address * Pecullarities S :

" |'RP-Class

Occupation S
Merital Status 1 o N o ‘
Nawme and Address of Soonsc 169 I ' ' ‘ C’“-"f“i by : l b o I_

1, R Thumb 2, R.Indes

3. R. Middle

" R. Riﬂ' 5

R. Listtle

" 6 L. Thamb 7. L. Index

8. L. Middle

L. Ring 10, L.Litle

Left four fingers taken simultaneonsly

&R Form 3

Taken by :

Team No.

L. Thumb | R. Thumb

Right fosr fingers taken simultaneonsly



. 'us‘r-:-j prepared by Registrag;;on Teans'in. triplicate and will
be filed at District/Precinct Headquarters, Group: Headquar-
"ters, and NIRC. A ’ S
'COlumn 1 + 2 marked (R) (D) are for NIRC uee. Colihn‘ 3
: ‘-marked (c) 1is: to be used by Regiatrat:lon ’l‘eam to. indicate .
type of application ueing coded symbols at bottom of page.
(i.e.‘disabled (d) paid - (P) Hil:ltary (ML) ste). colmrfi,f"
is for the registration number and,colmn-vs is for ‘name: of
applieent this -proceddre.“ievduplicated on the second half of
the ﬁége.

Filing Procedure:

District/Precinct

Filed in manila folders, 50 lists (4,000 names) per
folder. The folder will be marked 1 - 4,000 on the index
tab, When District/Precinct Headquarters, issues ID Card
to applicant, applicand: will put his initials adjacent
to his name and Registration mumber on the name list

indicating receipt of ID Card.

Group/National/Headquarters
Same as District/Precinet except initials of applicant

are not required.
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R[D] C| ID Card Mo, Name_ | R| D] C| ID Card o]~ Name

R: * Recedved P: Paid M: Montagnard
Dispatched Ml: Military CH: Chieu Hoi

... Code o ~RF:  Refugee -
et M ah = 38




DAILY REPORT OF COLLECTIONS. (I&R Form 5). . -

To be filled out-by Team C'hief jin; triplicate.' Team Chief.
wi11 give original and one copy to District C’hief District _
5 Chief will keep file copy and forward original to. Group Head-

quartere witb monies and. ID Csrd documents. R

B. Fomt ol T + ;"" oL N Pt d :“ y AR “v' «n :

ﬂeading with .date of registration, team number. and District |

and Province -of Operation. o

(1) Quantity of numbered cards issued, -indicating begin-
ning and ending numbers,

(2) Quantity of free registrations, indicating breakdown

by category.

(3) Quantity of mumbered registrations, indicating amount

of fees collected,

(4) Total quantity of replacement cards used (no fees

collected),

(5) Quantity of registrations @40 dong indicating total

cash collected,
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(6) ‘rotal caah conected from new registutions and paid

.;re-issues (column 3 plus colunm 5)

(7) Quantity of unnunbered identity carda used 1ndicating

beginn g 'and ending serial numbera. S

(8) Regiatration nmnbers and corresponding serial nunbera
assig‘ned to un-mmbered forms. | Ee

\

o ;(9)7 | Tofa1 “i"g’g'(i"strationsf(colum 1 and colum 5):
;_Re;':enipt section with place for aigmtur"evdf‘icroup(“ Chief

or District Chief of Police and signature of Team Chief,

C. Filing Procedure:

To be filed in manila folders in chronological order, This
form should be kept for a period of one (1) year then destroyed.



District DATB
Province BRI P e T o

L. — Regiatrationa ﬁ'om it

2, Less __ Regiatrations—l‘ree of charge

Ri_seb_lsé _.ma_r_ Llim\ . Other.. .. '
T T(epectd

3. Regiﬂtr‘tion @20d0ng .oooqo;o'ooocooooooooocoo:’ - | e dm\g

.UN-NWBB!ED
4, Replacement Cards (for cards, lost, stolen or dmged)
| "dong
6. Total Cash Receipts (item 3 plus item 5) veeee dong

S, Re-isaue card8@40 dong 00ecercescovesovececee

7. Un-Numbered Cards used from through

8, Registration numbers stamped on un-numbered cards:

9, Total Registrations (Item 1 plus Item 5)

Received full amount and documents
listed on this report

TEAM CHIEF

DISTRICT CHIEF OF POLICE~GROUP CHIEF

Y-



USE: The cash journal will be maintained by Group Head-
} quarters for the purpose of preparing monthly reports required
by NPIR ' '

The information required on the Cash Journal will be- taken
- frmn Daily Report oF: Collections submitted by Regisu'ation Team :
: Chiefs | '

. The:cash :journal contains ten (10) colm'nns. ‘
Date - will be the date which appears on the daily report of
) collections . k v .
l. Team No, - number of team submitting Daily Report of Oollections.

The next four (4) columns apply to New Registrations.

Total - number of free and paid registrations.
Free - number of free registrations. .
Quan - number of paid registrations at 20 dong.
cash - money collected from paid 'New,Reg'istratio‘rig
The next two (2) columns apply only to re-issue cards,

Quan - mumber of re-issue cards. | )

Cash = money collected from re-issues at 40 dong ‘v(cash will
not necessarily aqual quantity of re-issue cards as
re~issue cards which are damaged in process are issued

free of charge, This fact will be noted on the Daily

Report of Collections,
Total Registrations would be obtained by adding column 3 (total
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‘New Registrations) and column 7 (number of Re—issue Registrations)

Total cash would be obtained by adding columm 6 (cash received

')from New Registrations) and column 8 (cash received from Re- i'

1ssue Registrations). {

| Column 3 through 10 are subndivided to enable Group Chief to

keep running totals'k‘

e.g.:
1 2' 3 4 5 6. - 1 8 10
| New Registration ‘Ré-issue  |Total '] Total
Team — - Regis. | Cash
Date | No. [, | g Paid quan.| cash |3+ 7 |6+8
TR T quan. | cash | -
11-1-67| 54 [ 140 [ 5 | 135 [2700vN| 5 | 2008 | 145 | 2600N
11-2-67} 54 | 130 | o 2600w | 0 o | 130 | 2600wy
270,] 5 | 130 |s300vw| 5 | 200N | 270uN| s500VN
Vi & il

-
" Work done

on 11-1-67 on 11-2-67

w,ork done Eombined Total of work done

11~1-67 and 11-2-67

The Cash Journal will be maintained in a Loose leaf Binder

and pages will be added as required so that all the reports will

be in chronological order,

The Cash Journal will be referred to when preparing the monthly

report form for NIRC,
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-

CASH JOURNAL OF DAILY COLLECTIONS

DATE

TEAM NO.

NEW REGISTRATIONS

TOTAL

FREE

PAID

RE-ISSUE. .

QUAN

CASH

 QUAN

~CASH

TOTAL
REGIS,

3+ 7

TOTAL

casi |

6+8 |




TRANSMITTAL DOCUMENTS (I&R Porm 8) (I&R Form 9) »
USE: Transmittal documents will be prepared fbr eadh box
containing ID Card packets being sent from Group Headquarters to

National Identification Record Center to Group Headquarters. t

There are two (2) transmittal documente- o ?*““51
1) Prepared by Group Headquarters fbr shipments to National
Identification Record Center." | _' L MC\ dd_': H’
’ 2) Prepared by National Identification Record Center fbr

shlpments to Group Headquarters.

1. Group Headquarters to National Identifiéation»Record Center

(I&R Form 8)
Arrest Fingerprint Cards numbered : List quantity

of Arrest FP Cards and the local arrest number of each card.
Wanted/Cancellation Notices: Quantity of W/C Notices,

Identity Card packets (packet: is all the documents
being forwarded pertaining to one (1) applicant),
Quantity of packets and the. registration numbers used
(e.g.: 80 packets)
45 from #00910 thru 00954

35 from #01101 thru 01135

S Re-issue cards numbered 00101, 01101, etc., list

quantity of re-issue cards and the registration

number which they were assigned.
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'"- 2 National Identification Record Center to Group Headquartere

(I&R Form 9)

| " w111 conta:ln quantity of personal history sheets, quantity :
Z:of lauinated ID Carda and registration number in blocks. « Quan-

'ftity of Re—issue ID Cards and registration. nurrbera.

Quantity of packets returned for correction should include

'reg:latration numbere of ID Cards being returned
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REPUBLIC OF VIETNAM Lo e
Commissariat General for Security .o Date
Directorate General National Police j L lE

Chief of the Provincial Police of . ." o e
SRS Group Headquarters

TO- Chief Identification and Recorda Service
Directorate General, National Police
Saigon . A

We are forwarding the following documents. for procesaing at the
National Identity Recorde Center: _ :

' Arreet Fingerprint Cards numbered

Wanted/ Cancellation Notices

Identity Card Packets:

—_ from # thru
—__ from § thru
—_ from § ' thru

from # thru

Re~issue Cards numbered

CC: 1 file

GROUP CHIEF

1"



_ REPUBLIC OF VIETNAM = -
Commissariat General for Security
Directorate General National Police =

Administrative-block :
Identification and Records Service '

. ) No.

Saigon

—— TCSQG/HCVK

Chief of Identificetion and Records Service
Directorate General Netional Police

76 :  Chief of Provincial Police of ......
Group Headquerters

We are fbrwarding the following documents which have been processed

at the National Identity Records Center:

Personal History Records

Laninated Identity Cards

from #

from §

from #

from #

‘thru #

from #

Reissue Identity Cards numbered

thru #
thru §
thru #

thru #

Fingerprint cards with associated name index cards and
identity cards returned for reasons shown on attached

memoranda,

Chief, Identification & Records Service



Alrr}lORI'rY‘ 10 1‘ssiis'> ’l"nix’tmmzn 15&:1‘1??‘ &kbjﬁni ';%;,'r.'.', 15){

USE: 'I'his form is to be uaed by‘ a headquartere when a card 5 |

is lost in transit between headquartere or at a higher headquartera,

or if a card 1e damaged by a higher headquarters. o

‘ A.
B,

Staer ..~.5;-1/2", :;.aj"; T

~, .Date- Date form :le prepared

n&ﬁ: NAME of Headquartere whieh doeument wiu be forwarded
‘{through | A
i.e, - If Form 10 ia prepared by NICP it will be forwarded
through the applicable Province Group and Dietrict/
Precinct Headquarters, | If form is prepared by |
Province Group‘ it must be forwarded through appli-
cable District/Precinct Headquarters.
ID Card Numbers: Registration number of lost or damaged
ID Caxd (Serial No, of re-issue. ;eard)
Date: Date ID Card was applied for,
lost: /_/ damaged-attached [~/ damaged-not-attached /_/
Check appropriate box 1.,e,: If ID Card is lost check lost,
if damaged and being returned to Registration Team check
damaged and attached, if damaged and not returned to

Registration Team check damaged not attached.
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SR
i

 AUTHORETY 0 TSSUE UNNUHAFRED TO CARD

TO

—————

;- ‘Chief of Registration Team-No, _

THROUGH:
You are authorized to use an unnumbered ™ Card to
replace ID Card No, issued on __ which has

been lost /_/ damaged attached [/ damaged not sttached 7

Signature and Title



| ‘AFP'I'DAViT.'i? OF LOST 1D CARDS AND FQUIPMENT (I&R Form 11)

g USE--‘ ©
This fbrm wil] bp used by officials accountable for
J'Identity Card and non-axpendable items fbr the purpose of

reporting 1oss, theft or damage of these items.

The fbrm will be prepared in enough COpiPS to provide
one f11e oopv for person preparing form and one copy for - each>

~ higher headquarters. :

The official reporting the loss must describe in detail
the circumstances surrounding such loss, Tf there is not
sufficient room on this form a separate sheet of plain white

paper will be used as a continuation sheet,
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" AFFIDAVIT OF LOST ID CARD AND'EQUIPMENT =

This is to: infbrm you that' the fbllowing Identity Cards and/or
/7 eouipment ( 7 i& missing from our headquarters.
1, 'Ideﬁtity Cérds:

from # - tﬁrough:#
from 4 through #

(If more space is required use a separate sheet of paper)

2., Fquipment:

Circumstances:

Date:

Signature and Name of Official

Reporting Loss
cc to:

Chief of I&R Service
DGNP - Saigon

Sz



 ARREST NIGATIVE REPLY SIIP (TeR Forn12)

“;‘:USE:  Thé Artéééfuégafive'ﬁepiyiSiiﬁfi$ ;Sed hy'fhé‘.
v'NiﬁC‘to.infﬁrﬁ ébéonfriﬁutiné agehcyvthaf;fhé'f{ngérpfints
submiftéd did not reveal any previous fééé:a, fIf.Fihgef-
prints submitted‘reveal 8 previgué'r§66ra'é éoﬁy'éf the
individual's personal history récord.will he fﬁrwapded'to

the copfribptor in lieu of Arrest Negative Reply.

The Arrest Negative Reply form should be filed with

the individual's Arrest records,
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. ARREST NEGATIVE REPLY FORM

i

IDI-NTIFICATION AND RECORDS SERVICE

- DIRECTORATE GENERAL
NATIONAL POLICE

DATE

I f: A Search of the fingerprint files at the National .
Identity Record Center fails to reveal a prior record
" of the following subject: : .

FPC:

NAME Bof I No. Date of Birth




" Pmsbm’tf HISTORY SHEET (I&R Form 13) -

uss- T |
The personal history sheet is.a record of activities
c'concerning an individual and wi11 be maintained at the ‘National

- Identity Records Center.

The personal histo:y:sheetfisvfbrste:by agencies~of the
National Police and serves only to notify a- police agency of
an individual's background and activities as: reported to this

headquarters by other police agencies.

Upon receipt of a fingerprint record the National Identity
Records Center will search their files and if a previous record
exists on.that individual a copy of the personal history sheet
will be forwarded to the agency from which the new fingerprints

were received.
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;i;_i:éuét,tc"for,wmmu] e -+ PERSONAL HISTORY RECORD

omnssma*r GENERAL FOR. sncuumf © . Saigon, date ..... month ..... year...
Directorate General: National Police L T T
, SN T T ' e

‘Administrative Block DT (S
Identificat:lon and Records Service S

The following is a copy of information which appears in the. files of the
» .Identification and Records Service'

' Chief of
'_"‘Central Identification File ‘No: . Identification & Records Servi
~ ID Card No:
' Name & Number oh the ﬁ, ,ﬁte received
‘Contributor |Card forwarded to the DGNP or arrest Offense Dispositio

FOR OFFICIAL USE ONLY




. MO KRR (168 Form 14)
o The m°nth1v report wm ‘be: completed by the Group Chief |
_l‘on the month and forwarded to. Chief NIRC to- arrive no lateri

than five (5) working days the last day of t'he month for e

kwhich the report pertains.

Information required on the report. can'be obtained from
the Daily Cash Journal, Daily Report of collectione, Reporta

of Loss and Supply Records.,
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" MONTHLY REPORT _

~GROUP HFADQUARTERS ,
NATIONAL IDENTITY CARD PROGRAM

e -

REGISTRATIONS

' Nb. of Te@ms;AsBighed'

(Monfh) (Yéar).

;fi;;lFree Isaue

i§§;  Phid Issue

i;SQ?jTotal Issue (Item 1 plus Item 2)

uf4. fTota1 Re-Iasue

'iSQ Total Registrations (Item 8 plus Ttem” 4)

| CASH
£66‘ Paid Issue:

7. Idtél{Re—Iasue:

x 20 dong -

x 40 dong -

'8, Total Cash
9, Amount Deposited

On Hand, Not Deposited

COMMODITY INVENTORY

Application Forms:
New

Re-Issue
FP CARDS
Film, 35mm, rolls
Azo Paper, 8 x 10, boxes
Developer
" Fixer

CC: 1 I&R DGNP
1 File

1ﬁhst Month This Mbnfh Total Year
[ Beginning ~3 | Used or T
of Month Receiyed | 18sued |OM Hand | On Order

" GROUP CHIEF




... SUPPLEMENT A

.4 i MONTHLY REPORT |
©.# %" NATIONAL IDENTITY CARD PROGRAM

' Group Headquarters No.____

(HorERy (Yeaz)

| TEaM
" No.

LOCATION . - [
RS FREE

REGISTRATIONS

- NEW

RE-1SSUE | TOTAL |

PAID

1,

INCIDENTS
No, of ID Cards reported taken by VC

2, No, of violations detected at time of registration:

a, VC

b. Deserter - Draft Dodger

¢, False Documents

GROUP CHIEF



TRANSPORTING AND RECEIVING

mmny CARDS AND DOCUMENTS
IPACKAGING e

Identity cards and accompanying documents will be transported
in sealed and secure enwelopes or boxes.- They will be fbrwarded to
:the higher headquarters in accordance with: regulation, prescribed

by logistics.

II. TRANSMITTAL DOCUMENTATION

A. From Registration Team to Group Headquarters (Thru District/

Precinct Chief)

The transport package will contain two copies of the
applicable name list(s), (I&R Form 4), and two copies of the
applicable Daily Report of Collections, (I&R Form 5), No other

documentation is necessary.

B. From Groupreadquarters to National Records Center

A letter of transmittal (I&R Form 8) listing the numbers
of the enclosed identity cards will accompany the transport
package, Name lists will be included in the packages and will
correspond with the enclosed identity cards, Group Headquarters

" will retain a copy of the letter of transmittal and name list,
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mmccmc mo

| Both Group Headquarters and National Records Center will |
*fmaintain a Receiving Log, (I&R Form 11) to record the documentsv
direceived This log wi11 show the date received, unit received
‘ofrom, number of fingerprint cards, number of - new identity cards,ij;
vnumber of re-iesued identity cards, their total and a column for

" "'REMAM(S" |

Iv, ',TR’ANS‘MI‘TTAL DOCUMENTATION - OUTPUT PHASE

A letter of transmittal (I&R Form 9) will be the control
document to accompany laminated identity cards dispatchedtfrom
the National Records Center to Group Headquarters to District/
Precinct, This will be prepared in duplicate and the duplicate
copy will be retained by the forwarding unit,
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::SUPPL'I'E'S" AND'. “EQUIPME'NT

Listed below are the supplies and equipment that w111 be fur- .

Lnished the Registration Teams and Group Headquarters with the basic

gof their issue.

ITEM NO'
1

10
11
12
13
14
15
16

17

DBSCRIPTION

-‘Camera, Rolleicord w/34mm Adapter

Table’ fingerprint

Card Holder, fingerprint

Glass, fingerprint inking, for table
Rollers, fingerprint inking, 3"
Ink, fingerprint, 4 oi tube
Alcohol, bottle, 1 liter

Film, 35 mm

Application, Form 1

Application, Form 1R

Fingerprint Cards, Form 3

Identity Card, Form 1 (numbered)
Identity Card, Form 1 (un-numbered)
Typewriter, 16" Carriage, VN

Daily Report of Collections, Form 5
Numﬁering Machine, 7 wheel

Cabinet, 5 dwr, ltr. size
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. BASIC OF ISSUE

2 per team
1'per'team~

2 per team

2 per team

3 per team

3 per team

2 per month per tm
As needed ~ tm

As needed-dist/prec
As needed-dist/prec
As needed -~ tm

As needed -~ tm

As needed - tm

3 per team

As needed for tm & Gp
2 per team

1 per 150M name cards
per Gp



CITEMNO,

E;Ufli?'
i
n

23
24

" 95

‘,Printer, contact, photo

‘ﬁc;b;ﬁef;ﬁibfﬁaf:galgis,'asi*eapaci%y"

'“Chemicalc, photo processing

Photographic paper

Cash Journal of Daily collections,
Form T

Record Account of Identity Card

Forms, Form 8

Receipt - Identity Card Forms

Report of Lost Identity Card, Form 6

*Initial issue - re-supply as needed
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. DESCRIPTION . = . “.

. BASIC opﬂrséué~

R N

'1 per 35M name cards

per Gp

?iAs needed—Group
1 per Group_
As needed-Gp

1 per ép\'
1 per Gp, 1 per Reg.3t’
1 per Nat'l hq. o

1 per Gp, 1 per Reg;
1 per Nat'l hq,

As needed-dist/prec



" 'LIST OF RACES IN VIETNAM WITH
" 'CODING NUMBER FOR ADP USE

L. Vietransse
‘2. Chinase
5. witagnert
4 Tndtan
S, v&nibo,di;n
6. Malayan
7. Campa

8, Caucasian

9, Other
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" LIST OF PROVINCES AND AUTONOMOUS CITIES OF THE REPUBLIC OF
- VIETNAM AND NORTH VIETNAM WITH CODING NUMBERS FOR ADP USE

| - REPUBLIC OF SOUTH VIETNAM

1 An-Giang
2 An-Xuyen
3 Bac-Lieu
- 4 Ba~-Xuyen
B R Bien-Hoa
6 Binh-Duong
7 Binh-Dinh
8 Binh-Iong
-9 Binh-Thuan
10 Binh-Tuy
11 Chau-Doc
12 Chuong-Thien
13 Con-Son
14 Darlac
15 - Dinh-Tuong
16 Gia-Dinh
17 Go-Cong
18 Hau-Nghia
19 Khanh-Hoa
20 Kien-Hoa
21 Kien-Giang
22 Kien-Phong
23 Kien-Tuong
24 Kon-Tum
25 Lam-Dong
26 Long—-An
27 Long-Khanh
28 Ninh-Thuan
29 Phong-Dinh
30 Phu~Bon
31 Phu-Yen
32 Phuoc-ILong
33 Phuoc-Tuy
34 Pleiku
35 Quang-Buc
36 Quang-Nam
37 Quang-Ngai
38 Quang-Tin
39 Quang-Tri
40 Sadec¢
41 Tay-Ninh
42 Thua~Thien
43 Tuyen-Duc
44 Vinh-Binh
45 Vinh-Long
46 Da-Lat
47 Da-Nang
48 Cam-Ranh

49. | Hue
.80 1 Vung-Tau
51 Saigon or Saigon Precinct 1
52 Saigon Precinct 2
53 Saigon Precinct 3
54 Saigon Precinct 4
55 Saigon Precinct §
56 Saigon Precinct 6
57 Saigon Precinct 7
58 Saigon Precinct 8
___NORTH VIETNAM
65 Bac-Clang
66 Bac-Kan
67 Bac-Ninh
68 Cao-Bang
69 Gia-Lam
70 Ha-Dong
71 Ha-Giang
72 Ha-Nam
78 Ha-Tinh
74 Hai-Duong
75 Hoa-Binh
76 Hung-Yen
77 Kien-An
78 Lai-Chau
79 Lang-Son
80 Lao-Cay
81 Mon-Cay
82 Nam-Dinh
83 Nghe-An
84 Ninh-Binh
85 Phu~-Tho
86 Phuc-Yen
87 Quang-Binh
88 Quang-Yen
89 Son-Tay
90 Son-La
91 Thai-Binh
92 Thai-Nguyen
93 Thanh-Hoa
94 Tuyen-Quang
95 Vinh-Yen
96 Yen-Bay
97 Ha-Noi
98 Hai-Phong
99 Vinh




17 TH PARALLEL

SOUTH VIETNAM

°.  NATIONAL IDENTITY REGISTRATION PROJECT
= DRIORITY OF REGISTRATION

- PRIORITY AREA BEGINNING COLOR “.q
b DATE _ CODE 4

1 Saigon (19), Hau-Nghia Sept 11,67 Red y
(3), Tay-Ninh (3), Long L
An (2), Gia-Dinh (3). p
STOP ALL ID CARD REGISTRATION: From Oct.l5 through Oct.29 ‘r;
2 Corps IV Nov. 6,67 Blue @?
Registration Teams 18 ﬁ
3 Corps III (not including Nov. 26,67 Green =/ =
4 Provinces listed for :
Priority 1 i
Registration Teams 15
4 Corps II Dec. 16,67 Brown /Y i j,,\
Registration Teams 13 Jit Sl
] X i ~4.¥ y
5 Corps I Dec. 26,67 Orange A7 ] gl S
Reglstration Teams 9 gl Lg LA
ﬁ]‘ "5‘ . ¥ o :FJ ht
AR,
)
HeanlLi
v
<
4
@m o
\
¢




