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Installation Instructions
The application is a web application built with Python. This means it will have to be deployed on a server. You can
host the application locally if you have all the requirements listed below. You can also purchase hosting from a
hosting company; they normally have all that is needed to host a website. Once the application is installed, it is
possible to create a link from your domain and link to it, even if it is not installed on your server.

The server must allow running applications using fastCGI, this is needed for applications written in Python. You will
need to enable ssh access on your hosting account to allow command line access.

Requirements

• OS: Linux

• RAM: 256MB or over

• Hard-disk: 500MB or over

• Database: PostgreSQL

• Programming language: Python

• Command line: SSH Access

Install Python
Download, extract and install python 2.7 in your home directory

>>> mkdir python27
>>> wget http://www.python.org/ftp/python/2.7.2/Python-2.7.2.tgz
>>> tar xzvf Python-2.7.2.tgz
>>> cd Python-2.7.2
>>> ./configure -prefix=/homeX/your_username/python27 --enable-unicode=ucs4
>>> make
>>> make install

Rename the python binary (to avoid overriding current system python version):

>>> mv ~/python27/bin/python ~/python27/bin/python27

Add new python directory with binaries to your PATH environment variable. To do this edit .bashrc file in your
HOME directory, for example with vim:

>>> vim ~/.bashrc

Add the following to the bottom of the file:

PATH=/homeX/your_username/python27/bin:$PATH>>>
./configure -prefix=/homeX/your_username/python27 --enable-unicode=ucs4

Load the new settings:

>>> source .bashrc

Then test it:

>>> python27

You should see something similar to:
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Python 2.7.2 (default, Apr 11 2012, 01:29:09)
[GCC 4.1.2 20080704 (Red Hat 4.1.2-52)] on linux2
Type "help", "copyright", "credits" or "license" for more information.
>>>

New python is available for you. Remember to use command python27 instead of python from now on.

Install Pip
We're going to use pip here - easy to use python package manager. It requires setuptools before it can be installed:

>>> wget http://pypi.python.org/packages/source/s/setuptools/setuptools-0.6c11.tar.gz
>>> tar xzvf setuptools-0.6c11.tar.gz
>>> cd setuptools-0.6c11
>>> python27 setup.py install
>>> cd
>>> wget http://pypi.python.org/packages/source/p/pip/pip-1.1.tar.gz
>>> tar xzvf pip-1.1.tar.gz
>>> cd pip-1.1
>>> python27 setup.py install

Now thanks to our earlier PATH settings pip is available from command line.

Install Application
It is best to create a sub-domain in your control panel and work there instead. You can can create a sub-domain
called donor-matrix, so the final url will be http://donor-matrix.ecowas.int

Note

We will use homeX/your_username to assume that to be your home directory. Please change all
references to point to your actual folder path

In your public_html, create a file called webapp.fcgi and add the following content to it:

#!/homeX/username/python27/bin/python27
import os, sys

# Add a custom Python path.
sys.path.insert(0, "/homeX/your_username/python27")
sys.path.insert(13, "/homeX/your_username/proj")

os.environ['DJANGO_SETTINGS_MODULE'] = 'webapp.prod_settings'
from django.core.servers.fastcgi import runfastcgi
runfastcgi(method="threaded", daemonize="false")

In your public_html, edit the file called .htaccess (create it if it is not available) and add the following lines to it:

AddHandler fcgid-script .fcgi
RewriteEngine On

RewriteCond %{REQUEST_FILENAME} !-f
RewriteRule ^(.*)$ webapp.fcgi/$1 [QSA,L]

Create a folder called proj in your home folder. Copy the webapp folder in the Application folder found on
your installation cd into the proj folder.

You need to change into the webapp folder and run the followings command to install the necessary dependencies
and setup the application:
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>>> cd /homeX/your_username/proj/webapp
>>> pip-2.7 install -r requirements.txt
>>> python27 codes/conf/prod_manage.py collectstatic --noinput

Run Application
As explained earlier, it is best if you create a sub-domain and run the application from there. Navigate to the url of
your sub-domain and you should see a login page. This is an example of how the url should look like
http://donor-matrix.ecowas.int

Please contact our support team if you encounter any issues:

• Email: support@ostecit.com

• Helpdesk: + 233 302 240 121 | + 233 302 240 409

• 24 Hour Support: + 233 202 019 124
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Login
This is where you provide your username and password

You will need a username and password to continue.

Note

Please contact administrator for your account information

Login
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Application Main Menu
This portion contains information about the application.

• Home: Display a list of projects.

• Setups: This page helps you to set up projects and organization.

• Uploads: This is where you upload a list of projects compiled in Microsoft excel.

• Administration: This is where you perform the system's administrative task.

On the right side of the application header you will find the following;

• Visitor: This is the name of the user currently logged on into the system.

• Logout : Users can logout the system using this option.

Application Main Menu
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Setups
This is where you set up projects and organizations. Under setups we have the following menu;

• Projects

• Organizations

Projects
This page contains a list of projects. You can view the details of a project by clicking on the name of the project.(see
arrow 1).

Adding a project

To add a project, click on the action button on your right (see arrow 2 above). A page will display for you to add a
project. After adding a project, click on the save button to save.

Setups
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Note

The fields in bold are required fields.

Editing a Project.

To edit a project, select a project from the project list and a page will display. Click on edit project to edit it (see
arrow 4 above).

Setups
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Deleting a project

To delete a project, click on the checkbox next to the project you want to delete (see arrow 1). Go to the drop down
menu (see arrow 2) and select delete selected project. Click on Go (see arrow 3) to delete the selected project.

Organizations
They are a collection of the different types of entities in the system. They include Donors, Partners and Agencies.
They have been group together because they share similar characters including "Name", "Phone", "Email",
"Address" and a lot more.

Note

You can specify the type of organization using the field called "Type(s)" during data entry.

This page displays the list of the various organizations in the system. You can view the details of an organization by
clicking on the name of the organization.
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Adding an Organization

To add an organization, click on the action button on your right (see arrow 5 above). A page will display for you to
add an organization. After adding an organization , click on the save button to save.

Note

The fields in bold are required fields.

Editing an Organization
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To edit an organization, select an organization from the organization list and a page will display. Click on edit
organization to edit it (see arrow 6 above).

Deleting an Organization

You can delete an organization using the edit oganization page above (see arrow 7 above). You can also follow the
same procedure as that of the deleting a project to delete an organization.

Setups
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Uploads

Upload Menu

Prepare the Excel file
The system has been configured to only allow uploads with specific excel files. Theee are the set of instructions you
need to follow before you can upload your file:

1. The file must be a Microsoft Excel File with extension .xls or .xlsx.

2. The file can have any filename, it does not have to follow any convention.

3. The columns headers must match the columns set in the sample project file. Columns should match exactly;
must have the same spelling and must be in the right order.

4. The column headers should be the first row at the top. Eg: No company logos or empty rows.

5. If you do not have any data for a column leave it empty but make sure the columns is not deleted from the
excel file.

6. Please note that the system does a number of validations before storing in the database. The upload process
can therefore take sometime depending on the number of items in the excel sheet.

Note

A sample excel file has been included in you Appendix folder called "sample_project.xlsx". The Appendix
folder is in the Documentation folder on the installation CD.

Upload Excel File
To upload a file click on browse and select the excel file to upload. Set the batch size and click Upload.

Note

The batch size is the number of items the system uploads at a time. All records will be uploaded from your
excel file regardless of the number you specify. The idea is to reduce system resources when uploading.
Input a lower number if you want to conserve system resources.
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Administration
This is where you perform the system's administrative task.

Authorization
Under Authorization we have users. This displays the list of users of the application, their last login date and other
information.

Adding a new user

To add a user click on the action Add user on your right. A page will open for you to add a new user.

To add a new user enter a username. The required length of character is 30. Next, enter the password. Note that
the password should be alphanumeric. Meaning it should contain a mix of characters and numbers. At least one
Upper case letter and a number.

You would have the option to save and add another, save and continue edditing or save. When you click on save
and add another it gives you the option to add another user, If you click on save it adds the new user into the
database and if you click on save and continue editing it gives you the chance to set further permissions for the
user.

Editing a user

To edit or change a user, go to administration and select users. Click on the username you want to edit or change.

Administration
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You can change the password of the user using the form the arrow is pointing to. You cannot view a user's
password but you can change it using the form.

You can also set whether the designated user should be treated as active user and/or a staff.

Note

Users who are not active cannot log on into the system.

Further permission can also be set for the user as to the group to which the user belongs to. When all is done you
can click on the save button to save the changes.

Deleting a user

To delete a user, go to administration and then select users. Select the checkbox next to the user you want to delete
(see arrow 2). Go to the drop down menu and select delete selected user and then click on "Go" (see arrow 3) to
delete user

You can also search for a user using the search bar (see arrow 1) or filter users using the filtering pannel on your
extreme right.

Administration
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